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	Abstract
	This document contains special instructions on required formats for items (e.g., text, figures, graphs, plots) to be included in the draft.  These are based on the requirements defined in the IEEE standard style manual and the IEEE 802.19 Policies and procedures (P&P).

	Purpose
	This document is to be used as a guide for contributors of items (e.g., text, figures, graphs, plots) proposed for inclusion in the draft.  These requirements do not have to be followed for the initial contribution or presentation to 802.19, but must be followed before inclusion into the draft.

	Notice
	This document has been prepared to assist the IEEE P802.19.  It is offered as a basis for discussion and is not binding on the contributing individual(s) or organization(s). The material in this document is subject to change in form and content after further study. The contributor(s) reserve(s) the right to add, amend or withdraw material contained herein.

	Release
	The contributor acknowledges and accepts that this contribution becomes the property of IEEE and may be made publicly available by P802.19.


1 Introduction
In order to expedite the inclusion of items from IEEE 802.19 TAG contributions or presentations into the draft and to reduce the editor’s time, the following formats are requested.  These formats are the same as those from the IEEE Standard Style Manual (2005).

The main task of the contributor is to provide the technical work.  The contributor should not be burdened with styles detailed in the IEEE Standard Style Manual for the final draft.  For the most part this is the task of the editor.  However, the contributor and the editor must communicate so that the editor has an electronic form of all items to be included in the draft that is useable for any future modifications that may occur in the standardization and publication process.  Eventually our 802.19 TAG editor must hand over all of the necessary electronic files in the formats required by the IEEE-SA publishing organization, when this happens it would simplify the process, if the 802.19 editor already had all of the files necessary.
There is no inconsistency with the IEEE Standards Style Manual and the IEEE 802.19 Policies and Procedures and the contents of this contribution.

2 References

IEEE 802.19 Coexistence Technical Advisory Group Policies and Procedures (February 25, 2006)
http://grouper.ieee.org/groups/802/19/pub/2006/IEEE%20802.19%20Policies%20and%20Procedures%20February%2025%202006.pdf
IEEE Standard Style Manual (2005), which can be found at

http://standards.ieee.org/guides/style/2005Style.pdf
3 Requested formats

According to IEEE 802.19 Policies and Procedures, contributions and presentations formats are described in clause 3, basically Microsoft Office applications (e.g., Word, Powerpoint, and Excel).  This contribution makes no change to this policy.  Instead it provides insight into the process after the contribution is submitted of what will be required before any item from a contribution or presentation is made part of the draft.
The additional requested formats are the following:

1. Graphs or plots

If graphs or plots are included in your contribution or presentation that are proposed or agreed to be included in the draft, then the raw data (i.e., data points) need to be provided.
Reason: The graph or plot may need to be redrawn or included in a non-original format long after the contributor proposed it for inclusion.

2. Figures

If figures are included in your contribution, then the requested formats are:
· Encapsulated PostScript (EPS), 

· Tagged Image File Format (TIFF),

· Windows Metafile Format (WMF), or 

· Graphics Interchange Format (GIF).

The IEEE-SA standard style manual clause 16 (page 26) provides the details on formats within the figure.  Such as 

a. Consistent typographical specifications for text notations
b. Original application source file that uses vector graphics

c. A separate electronic file should be created for each figure especially when the figure is composed of multiple figures
Reason: The editor may need to edit the figure to satisfy IEEE standard style manual, as well as for the IEEE 802 editor to publish the standard.  It is also highly likely that the editor will not have access to every drawing application that might be used by contributors.
3. Equations

If equations are included, then they should be properly marked, so that there will be no problem when re-writing the equation.  For example add parenthesis in order to remove ambiguity, especially when in superscript or subscript locations.

The IEEE-SA Standard Style Manual clause 17.3 (page 28) provides the details on formats for equations.

Reason:  The equation will be rewritten / re-entered, therefore it is important that the editor know the exact equation, so that nothing is lost during the conversion process or artifacts during pdf generation.
4 Summary

The contributor will
· follow 802.19 P&P for submission of contribution and/or presentations into 802.19 TAG,
· cooperate and work with editor to make sure that any item is in a usable format for the editor and if not

· then work with the editor to produce a usable electronic version of the item, and
· review the draft, especially your contributed item or items for accuracy and correctness.

The editor will 
· follow the IEEE Standard Style Manual to format the contributed item into the draft properly,

· consult the contributor to ensure that the work is included correctly into the draft, and 

· supply the IEEE publishing department with the required electronic formats as per the IEEE process. 
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