 Duties of the Chair of Student Activities 
Maintain contact with the Region Student Activities Chair and establish cooperative activities where possible.  

Maintain contact with the Section Chair of Education Activities to coordinate and assist with educational opportunities that relate to both the Section and Branches.  

Maintain contact with the Section Chair of PACE Activities to assist and coordinate with the development of professional activities appropriate to the Section and Branches.  

Lead the University Mentor Committee in order to: 

· Coordinate activities of the mentors and the Branches.  

· Establishing activities for the branches and facilitate SB to SB activities.

· Assist in coordinating Student Branch activities across the section.  

Help establish or maintain a Student Branch for each institution in the Section that has electrical engineering curricula.   This function to include: 
1. Update and maintain the list of the existing Student Branches (SB), their officers and their activity status.

2. Develop and maintain a set of recommended SB “best practices” based on assessments of the successful Student Branches.

3. Distribute SB “best practices” to all Student Branches, and encourage each to contribute their own enhancements to the listing.
4. Identify at least one Faculty Advisor for each institution and establish and maintain contact with the advisors. 

5. Document the SB positions currently filled, and the contact information for, Advisors, Mentors, and SB Officers at each SB. 
6. NOTE: As a minimum, each SB officer organization should consist of:

· Student Branch Officers:

· Student Branch Chair

· Vice Chair

· Secretary

· Treasurer

· Chair of Membership 

· Chair of Meetings and Activities  

· Faculty Advisor

· Mentor(s)

7. Meet with each Student Branch at least once each school year in order to: 
· Personally assess the local level of activity and facilitate Region, Section or PACE funding, where appropriate.  
· Encourage involvement with the section in terms of direct interaction and participation in Section Projects, Conferences, S-PACs and Workshops.  
· Encourage SB activities for their members and involvement with the local community in worthy projects.  

8. Lead the University Mentor Committee in order to: 

· Coordinate activities of the mentors and the Branches.  

· Establishing activities for the branches and facilitate SB to SB activities.

· Assist in coordinating Student Branch activities across the section.  
9. Coordinate and cooperate with the Chairs of Education and PACE in conjunction with both the University Mentors and the Section Conference Committees to hold a yearly Student Branch “STEP” event for the combined Section Student Branches.    

