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FORMING A STUDENT BRANCH CHAPTER OF AN IEEE SOCIETY OR TECHNICAL COUNCIL
REQUIREMENTS TO FORM A STUDENT BRANCH CHAPTER OF AN IEEE SOCIETY OR TECHNICAL COUNCIL
A Student Branch Chapter is a technical sub-unit of a Student Branch constituted by a minimum of six (6) Student Members or Graduate Student Members of a Society or group of Societies (in the case of a Technical Council Chapter, a minimum of any six (6) Student Members or Graduate Student Members of Council Member Societies) and established by petition to the parent Student Branch and Society/Technical Council concerned to fulfill the mission of IEEE.  (IEEE Bylaw I-402.8)

A Student Branch is required to establish a Student Branch Chapter. The petition must include:

· The name of the Student Branch.
· The school code.
· The name of the Society/Technical Council.
· The name and address of the Student Branch Chapter organizer (who will serve as interim Chair pending election of a regular Chair at a later organization meeting).
· Name of the Faculty Advisor, who is also a member of IEEE and the Society or a member of one of the Technical Council Member Societies.
· Written approval of the Student Branch Executive Committee.
· Signatures of at least six (6) IEEE Student Branch members, who are members of the Society or Technical Council.
The completed petition shall be submitted to the IEEE Member and Geographic Activities Administration Department.  

Upon receipt of the petition, staff will verify the membership of the individuals who signed the petition.  If the petition is in order, staff will take the necessary action to obtain formal approval of the petition by the Society President, the Region Director, and the Regional Student Activities Committee Chair.
SUBMIT COMPLETED PETITION VIA:

Email
petition@ieee.org 

Fax 
+1 732 463 3657 
Mail 
IEEE Member and Geographic Activities



Geographic Unit Operations





445 Hoes Lane

Piscataway, NJ 08854-4141

USA

Phone: +1 732 562 5511
PETITION TO FORM A STUDENT BRANCH CHAPTER OF AN IEEE SOCIETY/TECHNICAL COUNCIL
	Name of IEEE Society:
	

	Name of IEEE Student Branch:
	

	School Code:
	


We, the undersigned, who are members of the above Society and IEEE Student Branch, hereby petition for approval to form a Student Branch Chapter in the Student Branch indicated above.  We agree to adopt and conform to the recommended Constitution previously approved for the IEEE Student Branch.
	Signature of Petitioner
	Member Number
	Printed Name

	1.      
	     
	     

	2.      
	     
	     

	3.      
	     
	     

	4.      
	     
	     

	5.      
	     
	     

	6.      
	     
	     

	7.      
	     
	     

	8.      
	     
	     

	9.      
	     
	     

	10.      
	     
	     

	11.      
	     
	     

	12.      
	     
	     


** 6 QUALIFIED PETITIONERS ARE REQUIRED FOR A STUDENT BRANCH TECHNICAL CHAPTER OR TECHNICAL COUNCIL CHAPTER FORMATION **
* If a petitioner is a new member of IEEE and has not yet had a membership number assigned, please give the date the application was mailed or joined online and the Zip Code (if U.S.) or City, Country to which IEEE was instructed to send mail.

The following individual is serving as the Organizer of the Student Branch Chapter, who will serve as interim Chair pending election of a regular Chair at a later organization meeting (must hold grade of Graduate Student Member or Student Member).
	Interim Student Branch Chapter Chair

	Name:
	     
	Member #:
	     

	Address:
	     

	
	     

	City:
	     
	State/Province:
	     
	Postal Code:
	     

	Country:
	     
	Email:
	     

	Phone:
	     
	Fax:
	     

	Branch Chapter Chair’s Signature:
	     

	Date:
	     


The action has the approval of the Student Branch Executive Committee.
	Branch Counselor

	Name:
	     
	Member #:
	     

	Address:
	     

	
	     

	City:
	     
	State/Province:
	     
	Postal Code:
	     

	Country:
	     
	Email:
	     

	Phone:
	     
	Fax:
	     

	Branch Counselor’s Signature:
	     

	Date:
	     


The following individual is serving as the Branch Chapter Advisor, who is a member of both IEEE and the designated Society.
	Branch Chapter Advisor

	Name:
	     
	Member #:
	     

	Address:
	     

	
	     

	City:
	     
	State/Province:
	     
	Postal Code:
	     

	Country:
	     
	Email:
	     

	Phone:
	     
	Fax:
	     

	Branch Chapter Advisor’s Signature:
	     

	Date:
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This form can be found at http://www.ieee.org/ieee/societies_communities/geo_activities/forms_petitions/index.html
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