IEEE SECTION BYLAWS

NEW YORK SECTION BYLAWS
(New York Section)

In all instances, the Institute of Electrical and Electronics Engineers (IEEE) Bylaws, Constitution, RAB Operations Manual and IEEE Policy Manual will prevail when there is a conflict between these documents and Section Bylaws.

ARTICLE I - NAME AND TERRITORY

Section 1

This organization shall be known as the New York Section of the Institute of Electrical and Electronics Engineers (IEEE). 

Section 2

The territory of the New York Section, as approved by the Regional Activities Board, RAB, includes all of the City of New York and the counties of Rockland and Westchester and includes the following Postal Zip code ranges: 100, 103, 104, 112, 114, 105 and 109.

ARTICLE II - MEMBERSHIP

Section 1

Section members are those individuals of Associate or higher grade membership and Student members residing within the boundaries of the Section, or who live or work in a neighboring Section and have requested Contiguous Section Membership status from the Regional Activities Department.

Section 2

Section members with the grade of Member or higher may vote in Section elections.  Associate and Student members are not eligible to vote in Section elections.  IEEE Society Affiliates are not members of the Section, but they will be notified of Section events and welcome to participate.

Section 3

Section members of Member or higher grade may hold elected office, or chair a Section Committee.  Students and Associate members may not hold office nor chair a committee.

ARTICLE III - OFFICERS AND ELECTED MEMBERS

Section 1

A The Elected Officers of the Section shall be the:

Chair

Vice Chair - Chapter Operations

Vice Chair - Section Activities

Treasurer

Secretary

B The Heads of the following Working Activities will also be elected annually:

Bylaws

Chapter Organization

Editor, Managing

Historian

Long Range Planning

Publications

Special Events

Web Master

Section 2

The terms of office of the elected officers shall be for one year.

Section 3

Terms of office will begin on 1 January.  Outgoing officers and elected heads of working activities will continue until their successors are duly elected and take office.  However, no officer may serve in the same position for more than two consecutive years.  All elected persons shall be eligible for re-election.

Section 4

Any vacancy occurring during the year shall be filled by a majority vote of the Section Executive Committee.

Section 5

The duties of the elected officers shall be available from Regional Activities Department staff, in the RAB Operations Manual.  The duties of the elected officers and heads of working activities shall be as described in more detail in the New York Sections Operations and Procedures Manual.

Section 6

Normally the order of succession for elected officers of the Executive Committee shall be as named above, in order.  The Secretary is the first office held on the Executive Committee.
ARTICLE IV – STANDING COMMITTEES

Section 1

The Standing Committees of the Section will be as follows:

Awards and Recognition 

Budget

Education

Members at Large

Membership Development

Nominating

Professional Activities

Publicity and Public Relations

Student Activities

Other committees, as required, maybe established by the Section Chair or Executive Committee.

Section 2

The Section Chair with the approval of the Section Executive Committee will appoint the Chairs of the Standing Committees for one-year terms, which will expire on December 31st.

Section 3

Each of the Committee Chairs shall appoint the members of his or her committees subject to the approval of the Section Executive Committee.  The terms of the committee members will expire on the same date as that of the chair of their committee.
Section 4

The duties of the Standing Committees will be printed in the RAB Manual.  Additional details may be described in the New York Section Operations and Procedures Manual.
ARTICLE V - MANAGEMENT

Section 1

There shall be a Section Executive Committee consisting of the following elected voting members:

Chair

Vice Chair - Chapter Operations

Vice Chair - Section Activities

Treasurer

Secretary

The Junior Past Chair

The Senior Past Chair

Chapter Chairs

Subsection and Affinity Group Chair(s)

Bylaws

Chapter Organization

Editor, Managing

Historian

Long Range Planning

Publications

Special Events

Web Master

The following committee chairs shall also serve as ex-officio voting members:

Awards and Recognition

Budget

Education

Members at Large

Membership Development

Professional Activities

Publicity and Public Relations

Student Activities

Section 2

A Quorum shall be necessary in order to conduct the business of the Section Executive Committee.  
Section 3

There must be at least eight members of the Executive Committee or their designated representatives present at a meeting to constitute a quorum, provided the elected voting members are at least one greater in number than the ex-officio voting members.

Section 4

Meetings of the Section Executive Committee ordinarily will be held monthly and will be called by the Section Chair or by a request of any three elected members of the Section Executive Committee

Section 5

The fiscal year of the Section shall be 1 January-31 December

Section 6

After the annual election, the Chair-elect shall appoint an Audit Committee of at least three members to audit the outgoing Treasurer's books. The Outgoing Section Chair and the Outgoing Treasurer shall be ineligible to serve on the Audit Committee.  The Treasurer however must be in attendance to furnish information on work procedures of the Section in the past year pertaining to fiscal matters.

Section 7

In an emergency, the Chair may conduct business between regular meetings of the Executive Committee.  Any normal activity of the Executive Committee may be performed in this fashion.  However, all actions must follow consultation with the officers and must be acted on at the next regular Executive Committee meeting. Decisions made under this rule by the Chair may not commit the Section in any financial transaction to an amount in excess of 10% of the current Section Net Worth, [and one other officer must approve such financial transactions.]

Section 8

The Vice-Chair Chapter Operations shall be responsible for the conduct of the Chapter Operations Council (Article V, Section 12) and shall present its views and represent its interests on the Executive committee.  In the absence or inability of the Section Chair to exercise this office, the Vice-Chair Chapter Operations shall become the Acting Chair with all of the rights, privileges and power as if he or she had been duly elected Chair.

Section 9

The Vice Chair Section Activities shall be responsible for the conduct of the Section Activities Council (Article V, Section 13) and shall present its views and represent its interests on the Executive Committee.

Section 10

The Section Treasurer shall be responsible for the receipt and deposit of all monies in the name of the Section in such depositories as shall be determined by the Executive Committee, provided such accounts are IEEE approved, and shall make disbursements authorized by the Executive Committee.  The Treasurer shall also be responsible for the preparation of any fiscal reports that may be required by IEEE Bylaws.  He or she shall prepare books of accounts for a final audit after the close of the fiscal year as of December 31st.

Section 11

The Section Secretary shall be responsible for recording and distributing the minutes of all meetings of the Executive Committee and for submission of all other reports that may be required by IEEE Bylaws.

Section 12

There shall be a Chapter Operations Council to provide effective coordination of the activities of the Chapters.  The Chapter Operations Council shall provide for convenient inter-exchange of information among the chapters and subsections in order to develop compatible technical programs in the best interests of the Section membership.

a.
The members of the Chapter Operations Council shall consist of the following: 

Vice Chair - Chapter Operations - Presiding Officer

Recording Secretary - Chapter Operations

Chairs of the Subsections and Affinity Groups managed by the New York Section

Chairs of Chapters managed by the New York Section

Section Chair

Section Junior Past Chair - ex officio

Section Senior Past Chair - ex officio

b.
The Vice-Chair Chapter Operations, or an alternate Council member whom the Vice-Chair shall designate, shall preside at all meetings of this Council and shall be responsible for the conduct of its affairs in accordance with the policies of the Section Executive Committee.

c. The Vice-Chair Chapter Operations shall appoint the Recording Secretary - Chapter Operations.

Section 13
There shall be a Section Activities Council to coordinate the interests of and to provide effective support for the Chairs of the Standing Committees of the Section.  This Council shall be concerned with meeting the special needs of the Section for activities of broad interest to the general membership of the Section, and may also be charged with the conduct of staff studies and other functions established by the Executive Committee.

a.
The members of the Section Activities Council shall consist of the following:

Vice Chair - Section Activities - Presiding

Recording Secretary - Section Activities

The Chairs and Heads of the following Standing Committees and Working Activities:

Awards and Recognition 

Budget

Bylaws

Chapter Organization

Editor, Managing

Education

Historian

Long Range Planning

Members At Large

Membership Development

Professional Activities

Publications

Nominating

Publicity and Public Relations

Special Events

Student Activities 

Web-Master

The Chairs of other appointed committees

The Section Chair

The Section Junior Past Chair - ex officio

The Section Senior Past Chair - ex officio

b.
The Vice Chair - Section Activities, or an alternate Council member whom the Vice Chair shall designate, shall preside at all meetings of this Council and shall be responsible for the conduct of its affairs in accordance with the policies of the Section Executive Committee.

c.
The Vice Chair - Section Activities shall appoint the Recording Secretary - Section Activities.

ARTICLE VI – NOMINATION AND ELECTION

Section 1 

a. A Nominating Committee consisting of three members, not then officers of the Section, nor intending to stand as candidates for office, shall be appointed by the Section Chair with the approval of the Section Executive Committee.  The Nominating Committee shall normally be the three most recent New York Sections Past Chairs residing in the Metropolitan Area with the Most Recent Past Chair serving as the Chair of the Nominating Committee
b. The names of the Nominating Committee members and a “Call for Nominations,” shall be published in the May issue of the Section publication and web-site
c. The Nominating Committee shall meet in June and shall nominate a complete slate of Executive Committee Officers and Elected Members for the New York Section, IEEE.
Section 2.

a. The nominees selected by the Nominating Committee shall be announced in the September issue of the Section publication. In addition the announcement may be posted on the web-site and sent by conventional mail or E-mail to the New York Section membership no later than September 15.  If conventional mail is used, the notification should be sent at least 7 days before this date.  These announcements shall also state that nominations, in addition to those made by the Nominating Committee, will be accepted when made by petition and submitted by Registered Mail separately to the Chair and Secretary of the Section Executive Committee, and received by them no later than October 8.  The notice should also include provisions stating, “in order for such a petition to be valid it shall carry the signatures of at least one percent of the voting members of the New York Section (except in no case shall more than the signatures of 25 members be required.”
b. All Members other than Student or Affiliated Members of the New York Section in good standing shall be eligible to vote.
c. The Section membership shall be notified of the date of the election and the nominees through an announcement no later than October 15th via Section publication and posted on the web-site or sent by E-mail to the New York Section Membership.  If conventional mail is used, the notification should be sent at least 7 days before this date.
Section 3

A candidate for office must be of Member or higher grade.

Section 4 

The election will be held at the Annual Meeting.  If only one nomination is made for each office the election will be by acclamation.  If additional nominations have been made in accordance with Section 2a above, election will be by ballot in accordance with Section 2c above, mailed to the membership with the vote counted by a Tellers Committee appointed by the Section Chair.

Section 5 

The timetable for this procedure is as follows:

Appointment of Nominating Committee by:

March 30th

Announcement of Nominations by:


September 15th

Close nominations by petition by:


October 8th
Hold election by:




November 15th
If required, a ballot shall be mailed prior to:

November 1st
Section 6 

A plurality of the votes cast shall be necessary for election.

ARTICLE VII – BUSINESS MEETING

Section 1

At least 20 Section members qualified to vote shall constitute a quorum at all Meetings of the Section general membership where Section business requires a vote to be taken.

Section 2

The Section shall hold not less than five meetings during each year.  These meetings may be of an administrative, technical, or social nature and shall be open to all IEEE members and the general public.  An attendance fee, in accordance with IEEE guidelines, may be required to cover costs.  One of the administrative meetings shall be designated as the New York Sections Annual Meeting.

ARTICLE VIII - FINANCES

Section 1

Section funds can be used only for normal operations of the Section without prior authorization of the IEEE Executive Committee. Additional information is available from IEEE Financial Services Staff for those activities that fall outside of normal operations including donations, establishment of scholarship funds, and investment of funds outside of the IEEE Investment Program

Section 2

The Section Chair, Vice Chairs and Secretary shall be authorized to sign vouchers for payment of disbursements to be issued by the Treasurer.

 Section 3

a. The Section Treasurer and/or the Chair shall make all disbursements authorized by the Executive Committee by check only..

b. The authorization for issuing checks for all such disbursements shall be by an Expense Voucher.  This includes bills received from IEEE Headquarters, which will be forwarded to the appropriate committee chair or representative for the preparation of the required voucher.

c. For all individuals personal expense reimbursement requires approval by an Authorized individual other than the person seeking reimbursement. 

Section 4

If permitted by government and banking regulations, all unit bank accounts will provide for the signature authority of the IEEE Staff Director, Financial Services.  

Section 5

The Subsections, Chapters and Committees of the Section shall have the right to obligate their funds for all purposes necessary to promote their objectives.  No Subsection, Chapter, Committee, nor any Officer or representative thereof shall have any authority to contract debts or pledge the credit of, or in any way bind the Section or the IEEE for those activities specifically prohibited in the “IEEE RAB Operations Manual,” the “IEEE Policy Manual” or in published interpretation of policy.

Section 6 

Each Subsection or Chapter managed by the Section shall submit a budget to the Budget Committee Chair and at least a quarterly financial statement through the Vice Chair - Chapter Operations to the Section Treasurer, for approval and acceptance by the Executive Committee.  Committees shall submit a budget to the Budget Committee Chair and financial reports as required, through the Vice Chair - Section Activities to the Section Treasurer, for approval and acceptance by the Executive Committee.  The following year's budget request will not be recognized nor be acted upon unless all herein-stipulated required reports have been received.

Section 7

Tentative budgets for the following Section fiscal year must be submitted not later than December 1 of the preceding year.  A final budget should be submitted no later than January first, to the Budget Committee Chair. .

Section 8

Calendar/Fiscal year-end financial statements must be submitted no later than December 20th to the Section Treasurer.

Section 9

The Section Treasurer shall prepare and submit a financial statement of the Section funds, on a cash basis, as of January 1st of each year to the Section Executive Committee.  The Treasurer shall also prepare and submit a financial statement of the Section funds as of December 31st for the fiscal year as required by IEEE Headquarters.  In order to show at all times and reflect accurately the financial status of the Section in detail, the Section Treasurer shall in addition prepare separate monthly Treasurer's Reports and shall present such reports regularly at the end of each month or at the next following Executive Committee meeting.  The reports shall in part show previous years' respective monthly balances for review, information and comparison, with a view to advantageous action for improvement by the Executive Committee, if required.  The Treasurer shall not group two or more relatively inactive months into one report, defeating the above purpose as stated.

ARTICLE IX – SUBUNITS

Section 1

The Section shall encourage the formation of subunits, including Society Chapters and Affinity Groups.  The Section shall support the efforts of subunits to serve the members.

Section 2

Management of the subunit will be undertaken by the Section and governed as detailed in these bylaws, including financial activity where appropriate, as well as officer and election activity

ARTICLE X - AMENDMENTS

Section 1

Amendments to these Bylaws may be proposed as follows:

(a)
By the Executive Committee; or

(b) By a voting member of the Section with the approval of the Executive Committee; or

(c) By presenting to the Executive Committee, in writing, the proposed amendment accompanied by a petition bearing the signatures of at least 25 voting members of the Section.  Any amendment proposed in this manner shall be announced to the Section membership by publication in the Section newsletter and web-site or otherwise by mail or E-mail. That proposed bylaw change shall then be presented to the Section membership for vote not sooner than 20 days nor more than 60 days from the mailing date of the announcement.  If the membership approves the proposed bylaw change, no further endorsement by the Section Executive Committee is required.

Section 2

These Bylaws shall be adopted, amended or revoked in accordance with the IEEE Bylaws, RAB Bylaws and RAB Operations Manual at a regular business meeting of the New York Section Executive Committee and approved by at least two-thirds of the votes cast at the meeting. The changes may also be approved by a vote of the membership of the Section by special ballot as described in Section 1c. (In order for proposed bylaw changes to be implemented, such changes must be reviewed by IEEE Staff, and approved by the IEEE Region 1 Director.) 

ARTICLE XI - LONG RANGE PLANNING

Section 1

The Long Range Planning Committee shall consist of a Chair and normally up to five members.  The membership of the committee shall be composed of up to four past Chairs of the Section plus the current Section Chair as an ex-officio member.  The Committee Chair with the approval of the Section Chair may appoint additional members to the Planning Committee.

Section 2
The Long Range Planning Committee shall study the organization and activities of the Section and shall submit recommendations to the Section Executive Committee.  The Long Range Planning Committee shall also serve as a review committee for the Section Manager’s operations.  This review shall be conducted at least one each year.  The Long-Range Planning Committee shall participate in other assignments as directed by the Section Chair.
ARTICLE XII - SECTION MANAGER

The Executive Committee on recommendation of the Long Range Planning Committee may appoint a Section Manager.  The Executive Committee within the approved policies of the Section, if any, and consistent with IEEE Policy and Procedures shall determine the length of the Manager’s term of appointment, eligibility requirements for reappointment and the amount of salary for the Manager’s services.  The Manager shall have administrative authority to implement those activities and functions assigned to him or her.

ARTICLE XIII - METROPOLITAN SECTIONS ACTIVITIES COUNCIL (METSAC)

Section 1

The New York Section is a member of the Metropolitan Sections Activities Council (METSAC). (This group is composed of representatives from neighboring IEEE Sections)

Section 2

The New York Section representatives to METSAC shall be the current Chair and Junior Past Chair of the Section.  In the event that either or both are unable to serve, the Vice Chair - Section Activities shall appoint replacements, subject to the approval of the Executive Committee

ARTICLE XIV - PUBLICATIONS

Section 1 

The New York Section shall periodically publish and distribute to its members a newsletter to provide information on IEEE, Section, and Chapter activities and other items concerning the Electrical and Electronics Engineering profession which are of interest to its members.

Section 2

The New York Section publication shall be called "THE IEEE MONITOR" and shall be published monthly at least nine times a year.

Section 3

The New York Section shall establish a Web-site for the purpose of providing information on IEEE, Section, and Affinity Group and Society Chapter activities and other items concerning the Electrical and Electronics Engineering profession which are of interest to its members.

ARTICLE XV - INTERSOCIETY AFFILIATIONS

IEEE Sections may cooperate with other organizations by holding joint meetings, and may invite members of such organizations and the public to IEEE Section meetings.

ARTICLE XVI - OPERATIONS MANUAL

A Manual of Operations and Administrative Procedures shall be maintained.  This Manual shall incorporate the general practices of the Section consistent with, but not specifically set forth in, the IEEE Bylaws and shall be called the "New York Section Operations and Procedures Manual."

ARTICLE XVII - PARLIMENTARY AUTHORITY

Meetings shall be conducted in accordance with "Robert's Rules of Order" as currently revised.

ARTICLE XVIII - REFERENCES

1 IEEE Bylaws, IEEE Policy and Procedures, IEEE Constitution and RAB Operations Manual

2 METSAC Bylaws

ARTICLE XIX - EFFECTIVE DATE AND DURATION

1. These Bylaws became effective March 8, 1972 and shall be in effect indefinitely, as amended or revised, unless terminated or replaced.

2. Subsequent Revisions: 



December 2, 1974

June 1, 1978

October 1, 1978

January 16, 1980

January 6, 1982

January 6, 1987

April 11, 2000 

January 14,2004

3. Current Revision Includes 1994 & 96 changes approved by NY EXE Committee.

 Approved

Robert Pellegrino New York Section Chair 

Draft #2b.2 2003 Submitted for approval January 14,2004 to New York Section Executive Committee members 
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