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IEEE SA COPYRIGHT POLICY:
CONTRIBUTIONS

Contribution: any material that is presented verbally or in a recorded or
written form (e.g. text, drawings, flowcharts, slide presentations, videos)
in any IEEE standards development activity.

All submissions to IEEE Standards development are Contributions

What does this mean? Any material you submit is intended to be
considered by the Working Group to which it was submitted. The Working
Group decides whether to include the material in the IEEE SA Work
Product (e.g., draft standard). Once submitted, IEEE has a license to use
the material.
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WHEN DO YOU NEED TO OBTAIN PERMISSION?

If the Contribution was previously Published.

- Assist the Working Group Chair in obtaining permission from the copyright owner for use by
IEEE prior to submitting the material for distribution/presentation to the Working Group or
including the information in the draft IEEE standard.

- “Published” means material for which a claim of copyright is apparent (e.g., the presence of the
copyright symbol ©; an explicit statement of copyright ownership or intellectual property rights;
stated permission to use text; a text reference that indicates the insertion of text excerpted
from a copyrighted work; indication that the material is for use by a specific entity other than
IEEE, or for a specific purpose other than IEEE standards development; or a visual indication of
an excerpt from another work, such as indented text).

- Note that information that can be accessed at no cost on the web usually has copyright
assertion as part of the web page or Terms and Conditions of the website, even when a claim of
copyright might not be shown on specific material.
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WHEN DO YOU NEED TO OBTAIN PERMISSION?

Participants are free to discuss any information they believe is pertinent to
the work of the Working Group. However, verbal Contributions, once
recorded, are subject to Copyright Law, so if verbal submissions contain
excerpts from previously Published material, permission may be required
before it can be included in the draft standard. An example is reading a
definition from previously Published material.

If there is any doubt, assist the Working Group Chair in requesting
permission

. |EEE SA Permission Request and Response Form Templates are available and are to be used
whenever requesting permission

- If the copyright owner does not use the Response Form as is (i.e., if there are requested
modifications to the form or another form is used), IEEE SA Intellectual Property Rights (IEEE SA
IPR) (stds-copyright@ieee.org) has to approve the permission response prior to incorporating
the material in the draft IEEE standard

- If specific permission other than what is contained in the Permission Request and Response
Form Templates is needed, contact IEEE SA IPR.
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https://standards.ieee.org/content/dam/ieee-standards/standards/web/documents/other/permissionltrs.zip
mailto:sa-copyright@ieee.org

WHEN DO YOU NEED AUTHORIZATION OR
CONSENT?

If the Contribution was not previously Published and there are restrictions on it.

- Participants need to determine whether disclosure of any Contributions that they
submit to IEEE requires the prior consent of other parties and, if so, to obtain it.

Check with your employer/affiliation whether you are permitted to submit Contributions if
your employment contract or consultant contract stipulates that materials you create in the
standards development activity are owned by your employer/affiliation

Determine whether there are regulatory restrictions on the material

Consult with parties to obtain consent for the submission if the material is under nondisclosure
(Contributions cannot be marked as Confidential)

Request additional review if the material may include trade secrets or other material that
should not be disclosed

- Once you have authorization, by submitting the Contribution you automatically grant
IEEE a license, as stated in the IEEE SA Copyright Policy.

- Copyright ownership of the original Contribution is not transferred or assigned to IEEE.
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WHEN DO YOU NOT NEED PERMISSION,
AUTHORIZATION, OR CONSENT?

If the Contribution is owned by you without restrictions.

- By submitting the Contribution you automatically grant IEEE a license, as stated in the IEEE SA
Copyright Policy. Copyright ownership of the original Contribution is not transferred or assigned
to IEEE.

If the Contribution does not have copyright attached to it.

- Provide an explanation, and if possible, proof of this to the Working Group Chair, e.g., if
copyright has expired.

If the Contribution has been placed in the Public Domain.
- Provide the location of any assertions that the material has been placed in the Public Domain.

If the Contribution was obtained subject to a license permitting its use.

. Submit the license to stds-copyright@ieee.org to determine if the use of the material is
acceptable.

You do not need permission to access and show material that is publicly available (if
lawful) without needing access rights or an account.
- Permission is still needed for inclusion in the draft standard.
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INSTRUCTIONS FOR CHAIRS OF
STANDARDS DEVELOPMENT ACTIVITIES

At the beginning of each standards development
meeting the chair or a designee is to:

Show the following slides (or provide them beforehand)

Advise the standards development group participants that:
- |EEE SA’s copyright policy is described in Clause 7 of the IEEE SA Standards Board
Bylaws and Clause 6.1 of the IEEE SA Standards Board Operations Manual,

- Any material submitted during standards development, whether verbal, recorded, or

in written form, is a Contribution and shall comply with the IEEE SA Copyright Policy;
Instruct the Secretary to record in the minutes of the relevant meeting:

- That the foregoing information was provided and that the copyright slides were shown

(or provided beforehand).
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IEEE SA COPYRIGHT POLICY

By participating in this activity, you agree to comply with
the IEEE Code of Ethics, all applicable laws, and all IEEE
policies and procedures including, but not limited to, the
IEEE SA Copyright Policy.

Previously Published material (copyright assertion indicated) shall not be
presented/submitted to the Working Group nor incorporated into a Working Group
draft unless permission is granted.
- Prior to presentation or submission, you shall notify the Working Group Chair of
previously Published material and should assist the Chair in obtaining copyright
permission acceptable to IEEE SA.

For material that is not previously Published, IEEE is automatically granted a license
to use any material that is presented or submitted.
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IEEE SA COPYRIGHT POLICY

The IEEE SA Copyright Policy is described in the |IEEE SA Standards Board Bylaws and IEEE
SA Standards Board Operations Manual

- |EEE SA Copyright Policy, see
Clause 7 of the IEEE SA Standards Board Bylaws
https://standards.ieee.org/about/policies/bylaws/sect6-7.html#7
Clause 6.1 of the IEEE SA Standards Board Operations Manual
https://standards.ieee.org/about/policies/opman/sect6.html

IEEE SA Copyright Permission

- https://standards.ieee.org/content/dam/ieee-standards/standards/web/documents/other/permissionltrs.zip

IEEE SA Copyright FAQs
- http://standards.ieee.org/fags/copyrights.html/

IEEE SA Best Practices for IEEE Standards Development
- http://standards.ieee.org/develop/policies/best_practices for_ieee_standards_development 051215.pdf

Distribution of Draft Standards (see 6.1.3 of the IEEE SA Standards Board Operations
Manual)
- https://standards.ieee.org/about/policies/opman/sect6.html
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QUESTIONS?

For requests to use material from approved
IEEE standards:

IEEE SA 5720, {IEEE o
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