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STEP 1
Visit www.wileyopenresearch.com/browsejournals 
and choose one of Wiley’s fully open access journals.

During submission*, you will be asked to confirm your institutional 
affiliations to accompany your manuscript. This information will 
also be used to determine your eligibility for funding through your 
institution.

Authors will receive an email outlining their expected article 
publication charge (APC). If additional funding is needed, a link 
will be provided to request this.

STEP 4
If your request is approved, you will receive a confirmation email. If your 
institution or funder has sufficient funds available, your accepted article 
is then published open access under a Creative Commons license on 
Wiley Online Library. 

If your request is denied, you will receive an email asking you to pay for 
your APC. Paid articles are then published open access under a Creative 
Commons license on Wiley Online Library.

The request may not be approved until it has received editorial 
acceptance.

Make your article open access 
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Electronic Library Consortium

Open access payments made easy 
with your institution or funder

Option 2: Fully open access journal

*Process shown may differ depending on journal. Follow the instructions that are given during submission to your chosen journal

STEP 3b
For additional funding, the link in the email will direct you to the 
form. In the form, select 'No' and provide the reason why grant 
funding is not available to pay the APC. Then, click 'Submit'.

STEP 2

www.wileyopenresearch.com/browsejournals


STEP 1
Once your article is accepted, register or log in to Wiley Author 
Services at www.wileyauthors.com.^ Under My Articles, look for 
your article and click Manage Article. Look for a message from your 
institution or funder and click Sign License.

STEP 2
CONFIRM YOUR FUNDER(S)

You may be asked to add or confirm the funder(s) you entered 
during submission. Select your funder from the dropdown list or 
click Add Funder and start typing to search. You may also tick “I 
did not receive funding for this article.” Then, enter any grant 
details

STEP 3
CONFIRM YOUR AFFILIATION(S)
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Publishing post acceptance 

^ Be sure to register for Author Services with the same email address used when submitting your article.

STEP 4a
OPEN ACCCESS COVERAGE

During the pre-acceptance stage if you indicated that 
additional funding is required, you will automatically 
proceed to signing your license.   

However, if you’ve made any changes in the 
previous steps, you may be prompted to reconfirm 
whether you have grant funding available to cover the 
remaining balance of your APC. For details, please refer 
to Step 4b.

You may be asked to add or confirm the affiliation(s) you 
entered during submission. 

If you entered an eligible institution, you will see an Open 
Access Discount message:



STEP 4b
If you do not have grant funding to pay the remaining APC, your 
institution may cover the costs in full. If you do have grant funding, 
simply confirm this and move on to provide billing details and 
complete the payment.†

After completing payment or APC coverage steps, choose a 
Creative Commons license from the license options.
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^ Be sure to register for Author Services with the same email address used when submitting your article.
† If you are unwilling or unable to pay for open access, your article will be published on Wiley Online Library as a subscription article.  Note this option is available for hybrid journals 
only.

www.wileyauthors.com/instpayment

STEP 6
LICENSE SIGNING  

Sign the license. You'll receive a confirmation 
email, and your article will be made open access on 
Wiley Online Library.

STEP 5
LICENSE SELECTION  

https://wileyauthors.com/instpayment



