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“systems for registering important data concerning the academic work

LETTER OF TRANSMITTAL. ‘

z DEPARTMENT OF THE INTERIOR, .
Bureav or Eprcartion,
o . Washi.gton, D. C., October 25, 1916.
Sir: The recording offices of many smav colleges in'various parts
of the country have failed to dovelop appropriate and convenient

of students.- Members of the Bureau of Education .who visit such
institutions are frequently asked to suggest practical methods for
recording the desired information. With a view to meeting the in-
sistent needs of registrars of colleges of this type, I have requested |
Mr. Benjamin F. Andrews, specialist in land-grant college statistics,
to gather the registration forms which have been igccessfully used
in a number of collegiato institutions and to prepare & brief state-
ment on the fundamontal operations of the registrar's office. The
accompanying document presents this material. I recommend that
it be published as a bulletin’ of the Bureau of Education. '

Respectfully submitted. ,

P. P. CrLaxTON,
‘ Commissioner.
The SECRETARY OF THE -INTERIOR. .
: 5
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REGISTRATION AND STUDENT RECORDS.

£

The registrar's offico is the pulse of a college. The machinery for
recording every celation of the student to the university, and the
completeness and availability for reference of this record, reveal the
vitality and efficiency of the institution. Large universities have
recognized this fact for some timo. Most of them have developed
systems of registration ontiroly adequate to the needs of adminis-
trative officers, systems which may be interpreted also by an outside
inquirer seeking information as to the academic policies or standards.

Some small colleges have developed sisfilar records, but many of
them still tolerate very rudimentary systems of registration, or per-
haps nosystem at all, depending wholly for knowledge of the standing
of former students upon the memory of some overworked member of
the faculty, reenforced perhaps by a fow cryptic marks preserved in
old ledgers or on loose and scattered sheets of paper. A few institu-
tions where such slipshod methods prevail realize the importance of
keeping accurate records, but do not know of What these should con-
sist or what forms have been found most convenient for entering.and
for subsequent reference. Others have-not yet perceived the value
of the operations of the registrar.

Two paramount reasons may be citet for tho keoping of adequate
and systematic records. First, the collego owes it to students who
mey transfer to another institution or who may later refer to their
alma mater for statements of their character and academio-achieve-
ments. Secofid, no institution may be sure of itself, of the honesty
and consisténcy with which it maintgins its standards, of the trend
of its academic policies, unless all data bearing on these matters are
immediately‘and fully recorded. Facultics are generally humane, they
tend to make exceptions. The multitude of oxceptions sometimes
nullifies the rule. If an institution is to know whether its rulgs or the
exceptions are really the rule, the facts must be put down in the rec-
ords where they can not be forgotsen. :

In view of the desirability of encouraging ¢ertain of the smaller
institutions to keep .proper records, this brief summary of the funda-
mental processes of the registrar’s office is offered. It is hoped that
it may prove hejpful. The material on which it is based consistes

. . : . y
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 common type. These operations arc described bhelow and samples

8 - REGISTRATION AND S8TUDENT RECORDS, ?
/ ‘

of numerous printed forms submitted in response to inquiries from tho
Bureau of Education. . ,

The forms submitted show that college registration records vary
almost infinitely. Appa. ntly no two institutions use identical
methods. The larger universities have ovolved forms and systems
which answer their own purposes perf ctly, but are of little help to
the colleges of smaller *ganizution. Columbia University, for ex-
ample, with its many departments and very large enrollment, has an
intricate systemn involving a multiplicity of forms. Yet there are
certain, major operations which must be carried on everywhere, and
forms have been dovo]opul for recording them which approach a

of some of the most convenient forms are roproduced.
The koopmg of student records natnrally (ll\nlvq itself into several
mam stages:!
1. Before entering wllog(‘
I1. At ontrapce.
II1. During the college course.
IV. Alumni records.

’

I. FORMS USED BEFORE ENTRANCE.
1. THE APPLICATION BLANK.

The object of this blank is to file with the institution the name of
the prospective student and such other advance information as may
seem desirable. Tho blank may be simply an addiess card or & form
designed for a somewhat detailed precollegiate and personal history.
The detailed form has the advantage of showing at once whether the
student has covered the propm‘nton ground\und may be considered
for certification or examination for admission. A number of t.he
institutions accompany the application blank with the rules for admis-
sion printed either en the back (Northwestern, Ie) or ona separate
slip fastened to it (Knox, If). This blank is sometimes used to
reserve dormitory or classroom space, and for this purpose it may
be filed months beforo actual enrollment, Such @ blank is used by

 Randolph-Macon Woman's College (Ia). Other examples of the
~ various forms in use are those of Lehigh University (Ib), University

of Cincinnati (Ic), Massachusetts Agricultural College (Id), North-
western University (Ie), and Knox College (If). i 1

From the forms submitted the following questions have been
dolected to form a complete application blank. Each of the ques-

.1 In connection with each of these stages are many minor operatioms, fotr the recording of which DUmMerois
farms have been developed. These are, for fastance, student identification carda, cards for admission to
clatees, athiutic tickets, report cards of all sorts, notifications of (allures, excuse for absence cprds, transters

. toothes,  départmeats, ete. Since In the smaller tnstitat fons thelr place con generally be taken with much
- gvaomy } by uypmlmnlotur,no attempt will bomade toshow thefruse. Forsamples ses Appendix B.

.
CELM T R ST
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' FORMS USED BEFORE ENTRANCE. 9

tions given below appears in soveral, il not all, of tho forms used by
different institutions:

DATE oF APPLICATION.

.

A. The Applicant..
1. Name, home address. '
2. Place and date of birth. age.
3. Religious or church preference or conuection
B. Parents or Guardians,
1. Name. home address.
2. Occupation.
C. Preparatory Training. R
1. Schools—-name. Jocation, principal of each,
2. Length of time at cuch. Graduat® or not.
3. Other college.
4. Teaching experience (for normal students only),
5. Preparatory studies completed—college unity for cach. Which may be cer-
tified? Which require examiration? Conditions in entrance studies.
. Uollege Course.
1. What course do you imond to enter?
2. When or in what clas?
3. Scholarship or other aid.

Although this blank is undoubtedly useful in giving the institu-
tion advanco information, and thus enabling it to preparo forexamina-
tions and instruction, yet its uso taay boontircly dispensed with, espe-
cially in the small college, where correspondence with tho prospective
studonts has frequently boen kept up for months beforo entering.
Much of the same information is also given on the usual preparatory -

So

school certifi ate. The filing of such certificato may render the 1
applicationsblank unnecessary. '

[FORM Ia.] )
Form A ! No ssswacsi

. RANDOLPH-MACON WOMAN'S COLLEGE.

(NOTE.—Rooms are assigned new applicants in the numbered arder of {heir applications. To
secure 8 reservation, this form should be properly fitled and retumed by parent or guardian with
inclosure of. $19. The money Is credited on aicount when tho student enters, but will be
roturned if the applicatlon is canceled prior to July 1, or if preparation is found to be insuffi-
cient.) .

,

APPLICATION FOR ADMISSION.
. A 190
To Randolph- Macon Woman's College:
I herewith apply for admission for my daughter (watd) to college for the séesion of
191 ~191 , and roquest that room be reserved in accordance with the condiQona

notedAabove. .
o Ne.meoipnrent(orguardiun).......,............................'............
(With professlonal title.)
Addreas.‘ ............... % 0990 00 6AEE00G 00 OEaEAEa O 0Ba00
Name of student.a. .. ... (500 0008600 0000009.00506060000aBE0 A & Ab6es

Principal............. ... . L
‘Number of years in high school or seminary. .. . ...
- Graduate?............ : .

%, Upon return of this, s blaak form of csrtificats wil-be seat,

) it . .

o
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i 10 RRGISTRATION AND STUDENT RECORDS. &
AL ) (PORM Ib.)
LEHIGH UNIVERSITY.

1 hereby apply for admission to Lehigh University.
Name in full. oo ittt
Place of birth. ..o et ieeeeaeae e eaeaieaaas
Date of birth.............. S

Prepmory achoolorcollege...........ooo i i
(Name in order all high and preparatory schools attended. )

Course you purposetaking................... el Bocosacoaaoans

Date ypu contemplate entering.......... 00000053000003000050000aR5G00A008000ERA A0S

o Religious denomination. . ........ouoiiietiunii e :
e - Father's, mother’s, or gua.r;iisn_'s 1 0L
S ~ ‘“ “  Ygccupation..........., e e
“oe ‘o oo b7 00 2 T

[FORM Ic.]
UNIVERSITY OF CINCINNATI,
REGISTRATION BLANK.

(A8 you wish it printed in catalogue.)
Is laat addreaa within Cincinnati's corporation line? .............................
Whnt. is the length of your conaecutwe residence in Cincinnati immediately prior w

Where did.you reside’ before coming to Cincinnati? ............. it
Nome in full and preeent post-office address of father, or the name and address of
: _ guardian, if father is not living. ... ..o

ad O L R T T R I R I PP R R R

b Occupation of father. . . ... e e el
g: Denominstional Préference. ...........vuiuiitiiit i e
" Are both parenta living? .......... ...
8chool last attended and date........cocoooiiniiiiiiiiii

- Have you ever attended this university? ....................o. o

Date of last attendance....... e e e -

In what college are you registering? ....... N 2 60000006 00000000050

-
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Permanent

FORMS USED BEFORE
(PORM Id.)
{Obverse.)

the principal to return it to The A
before June 1, if candidate for June examinati

for September examinations. (For regylations concerning entrance, see other side.)

Name in full

R TR

S
glCounty......... L.
S

residence.

To enter Massachusetts Agriculturat College in

" Faptember, 19. ...

L offer for admission, the subjects indicated on
the list appended.

Subjects to be offered on certificate must be
marked “C.” Snbjects in which examination
I8 desired in June, 19 -x-» Bhould be marked
“X June.” If September examination is de-
sired, mark “X Sept.” )

Name of preparatory school....... 5800000000000

Recommended for examination ia subjects
marked “X.” :

Will be certified in subjects marked “C."”

! Examination fp September only.

? Notebook required as part of preparation vfﬂl be credited
83 part of the examinstion.

? One must be offered for the required t, one, two, or
three others may be offersd for elective poials.

4 One credit for each offered. ' .

[ offered as elective If not offared to satlsly re-

red points.
? On cartificate only, no axaminstion given.
. lorla\dusuowed,d'opcndlngonumupnt in prepare-

MASSACHUSETTS AGRICULTURAL COLLEGE. -
APPLICATION FOR ADMISSION.

The candidate is requested to fill out this blank and after it has been spproved by

Em.ANCL

husetts Agricultural College, on or
ons, before August 1, if candidate b
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(Reverse.)

RequraTiONs CoNcERNING ENTRANCE.

A. MODES OF ADMISSION.

Btudents are admitted to the freshman class either upon certificate or upon exami. |

natidn. No diplomas from s secondary school will be accepted.

Certyficates. —Certificates will be received from those schools in New England which
have been approved by the New Enﬁland College Entrance Certificate Board. Prin-
cipals of schools in New England who desire the certificate privilege should addrese
the secretary of theboard, Prof. Frank W. Nicolson, Wesleyan flnivemity, Middletown,
Conn, Certificates from schools outaide of New England will be received if thoso
achools are on the approved list of the College Entrance Certificate Board of the
section in which the school in question is located.

Certificates, in order to be accepted, must present not less than 7 of the neceesary
14 credits. e only exception to this rule 1s indicated under note 6, certification
in these subjects being allowed, although no other subject be offered on certificate.
All credits lacking on certificate must be made up at the time of the entrance exami-
nations. (Two points condition will be allowed on entrance work.) !

Blank forms for certification—sent to principals or school superintendents only-—
may be obtained on s%plication to the registrar of the colh;ge.

e credentials of the board of regents of the State of New York are accepted 18
mtisfying the entrance requirements of this college when offered subject for subject.

Eraminations.—The examination in each subject may be oral or written, or both.
The standand required for pasing an examimstion for admission ia 65 per cent. Cou-
ditions to the amount of two units will be allowed.! )

B. REQUIREMENTS FOR ADMISSION.

The requirementa for admission are based on the completion of a four-years’ course
ina hi%ll: school, or its equivalent, and are stated $u terms of units. The term unit
means the equivalent of four or five recitations a week for a school year. Nefther more
nor fess it will be given In any subject than is indicated in the table appended.
Fourteen units must be offered for admission. In the list a; Eended, every subject in
black-faced type s aboolutel%:c ired arnd no substitution 1s a? wed. The subjects so
¢ total eight and one-
more units must be chosen from the subjecta printed in light-facidu;ﬁpe.

. Presentation of notebooks.—The keeping of & notebook is required as part of the
pre tion in those subjects indicated (see note 2).
didates presenting themselves for examination in such subjecta must present at
the same time the required notebook, properly certified by the principal. Candi-
dates pmanﬁn% such subjecta on-certifieate should not present notebooks; but their
certificates must state that notebooks have been satisfactorily completed.

Provision is made for ‘the removal .of sentrance conditions sa follows: (1) Fimt
entrance condition examination, in the week following the Thanksgiving recess. (2)
8econd entrance condition examination, in the sixteenth week of the first semester.

1 Entronce with condition in BEnglish.—Under the rule parmitting enﬁm oonditions of not more than
two units of thovmnwry sublects, applicants may bs admitted upon ination, with & diti
i , Pro that they show, upon examination, satisfactory preparstion in work, entitling

.

mmm m‘amﬁﬁo'uw'm: ‘o the conditicn, pass an examinato ing the regular
0 m ) mus rmove ¢ 00D n, an e D COVer (]
thno—unm'uqukumm. ’

units. In addition to theee points five and one-hali §

12 REGISTRATION AND STUDENT RECORDS, |
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[PORM le Folder of Tour pages.)
NORTHWESTERN "'NIVERSITY.
N\

1 - ' FORMS' USED BEFORE ENTRANCE.
o) .

College of Liberal Arts. ' __ s
APPLICATION FOR ADMISSION.
" Reqistration No... . ... : 30588050060000008 8B000 BnEeEE AE Clerk.

The first page is to be filled out by the applicant In his own handwriting and the blunk is to be
returned to the Registrar's O oe, Northwestern Universiy, Evsuston, 111, without delay.

1. Name of applicant. ... R L O
First name ! Middle name, 8urname
2 Homeaddress......................... . . .. . DGO 088 80E0ER006E060000E
3. Place of birth................ Date of birth...." . . 19.... Agein years......
- Month. Date. Year.

4. Name of father (or guardian)......... ... . . Ve Bo000 0000000008000
5. Post-office address of father (or guardian)

6

i

......................................

. Occupation of father

L Carelully read the following before signing: .
I prqmise, upon my honor, to sbatain from cane rushes and from

. all forms of hazing while 1 am connected with the university.
DM . eeeviniyenn.n, 191.... Signed..............oo
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REGISTRATION AND STUDENT RECORDS, ' s

(Pags 3 of folder

REPORT or EXAMINERA.

Qﬁ-mce credits a8 follows:

Unita of | Examin- Units of | Exsmin-
credit. ° credit.

'
. - 0

QROUP 4. GROUP c—oontinved.

RN NN 22. Physlograph
R e —&)’_(b) . ) 23 Physic .

. Civllgovernment..
. Political leoonomy ..... ..
. Commercial foogmph) .
. Commercial
. Physiology....... T P,

~ o0 ———| joen e————

OTHER SUBJECTS.

e

© )891?{;'66{5669:'.1 T
Conditions.........................units | Dated..:....................... 191...
............................ unita
S TEEETRPPPT T PPPY units For the board of examiners
Total.......ceeeneiint units o e
Burplus subjoctE. ... o .. e e e
(Page 3 of folder.|
Mo Shooomnss is entitled to college credit
without enminst.ion 88 noted below for work completed in........................
BBa0000 S taon e veeeEd {%ox:xl;?mty. This credit is to be wuttogup after

approval by the chairman of the committee on advanced standing, and is subject to
the completion of & semester’s work in a satisfactory manner. Credit as follows:

Secsescccccrecasesrtasonany PEEEERY Sererren naaans Pre it ittt it ettt e e

L R R L R R T treteresssartrtraamnse P LR R R L L L T Ty

Date:ivveeninnn.... N 1) B
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FOBMS USED BEFORE ENTRANCE, 16

{Page 4 of folder.]
REQUIREMENTS POR ADMIBBION.,

Candidates for admission to the college of liberal arts of Northwestern University
must qualify by examination or by certificate on 15 units of high-school work. The
unit is & course of study requiring a daily recitation on a prepared topic for a full school
vear, and covering in the various subjects the work defined Yn the university catalogre.
Theee definitions of units are the same as those adopted by the North Central Asso-
ciation of Colleges and Secondary Schools. Two hours of laboratory work are counted
as the equivalent of one hour of prepared recitation,

The subjects which may be presented for admission credit and the nufaber of unita
acceptable in each are shown in the following table. English, three units; algebra,
one or one and one-half units; and plane geometry, one unit, are required of all candi-
dates. A choico is allowed in the selection of other subjects, but at least four units
of foreign languages must be presented. These may be four units of Latin, or three
units of one language and one unit of another, or two units of each of two languages,

. A single unit of any language will be accepted only when accompanied by at least
three units of some other languago or two units of each of two others. The remaining
work may be selected at will from the subjecta listed.

S8UBJECTS WHICH MAY BE PRESENTED FOR ENTRANCE CREDIT.

The first three subjects in the amounts indicated are required of all candidates.

Units. Units.
English......................... 3 | Botany....... e 1
Algebra..................... .. lorl} Zoology......................... 1
Plane geometry... ........ ... .. 1 |-Chemistry............ ... ... _. 1
_ Ancient history.......... ... ... 1
Latin............ ........... 2,3,or4 | Medieval and modern history. .. 1
Greek......... 900 0060006000 0o oa 2or3 | English history.................. 1
German..........................20r3 | American history (or with civil
French......................... 2or3 government).................. 1
Spanish. ........... ... ... 2 | Civil government................ 4
Advanced algebra........... ... 3 | Political ‘economy............... 3
" Plane trigonometry .._........... 3 | Commercial goography........... - }
Solid geometry.................. % | Commercial law.................. 3
. Phyagiography......... .. ...... 1 | Physiology...................... 4
Physics.............. . 1 | Subjects not specifiod........ ... 2

Under the heading *'Subjects not specified ” such topics as manual training, domes-
tic science, mechanical drawing, ete., may be presented at the discretion of the board
of examiners. Subjects enumerated above as full units may be presented as half
units, or they may be presented in excees of the amounts stated, only as ‘‘Subjects not
specified” and such credit is thus limited to two units.

A candidate with ot 1nore than two units of ‘condition may be admitted to college
88 & regular student at the beginning of the year, but all deficiencies must be made up
within one year. ) : .

Persons of serious purpose and mature years may be admitted as special students for :

. courses which they are qualified to pursue and which are not to be had elsewhere than o

in college.” In general, special students must meot the regular entrance requirements,

o
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16 _ BEGISTRATION AXD STUDENT ERECORDS, . 3
[FORM 1It.)
ENOX COLLEGE.
APPLICATION FOR ADMISSION.

THE FOLLOWING INFORMATION I8 REQUIRED OF ALL APPLICANTS.

Date] e T
1. Name of BPPUCRNL. ..ot e
First name. Middle name. Burname.
2. Homeaddress............ ... ... . . ... S S
8. Galesburg address. ...... ... ... ... :
"4, Placeof birth.................. ... Date.................. Agoin years. .. ..
5. Name of father (or guardian)....... ... .. ... ... ...
6. Poet-office address of the same. . ... oA 00 i 0 ol ) SR AL b S0 0.0 0 0 T 0 S oo
7. Occupation of futher...... O T e T A e it Y ier L S T SO0 S e
8. Place of preparation for college, the years spent in each school, and the names of
the principals:

(0) oo et la s b s Lyears............. principal........ o

(4 J ,yeara. ........... ,principal ..ol

(€)) “ecscwwoncr. AR S ,years. .. ..... -....,pnnapnl........' ............

9. If you have attended college give ;he name of the college and the time spent
therein..............c.o. il PR8I 000 T 880050030 5o df o o6 0 i

10. If youhave taught in any school, state the number of years of such service........
11. What college degree do you seek toobtain?............................. .
12. What are your plans after graduation?..................... ... ... ... T LT
13. Are yous member ofachurch?......... . ... . ool
14. If 36, of what denomination?................. ..
15. If not s member, what church are you accustomed to attend?.......... o AT
Signed.... ...l

(Reverse.}
ReroRrT o THE CoMMITTEE ON ENTRANCE REQUIREMENTR AND CLABBIPICATION
. ,candidate for......................
degree, entering from . . ...... ...t ... School, is entitled to
entrance credits as follows:

Units. } Units.

EncLiss:
Oompcmlm and rhetoric

Total number of units.............. FOURN

o
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FORMS USED BEFORE ENTERANCE. 17

Deficient. ........... elective units, and... . .... ... specified units as follows:
........................... Pene e
Advanced credits................_ ... . i W
TR ——
e

Chalrman of Committee

{Blank sheet attached to above.]
]
RequireMENTS POR AnMIRsion To Knox CoLLEaE.

Fifteen units ' are required for admission. All candidatee for entrance must pre-

sent the {ollowing units: .
(1) Engligh (compoeition and rhetoric, 1; reading in the clgssics, 2).... .. 3
(2) Foreign ? languages (2 years in same language).... ... . .. oo 2
(3) Mathematics (algebra, 1 or 14, plane geometry, 1).. .. .. T o e 20r2)
(4) Science (physics recomménded). ... ... 1

(5) History (s year's cdurse in ancient Listory is strongly recommended). 1

*9o0r9§

' A unft represents g year’s study {n any spbject in a secondary school, constituting approximately s
Quarter of a full year's work.

* Foreign languages scoepted include Letin, Greek, and modern forelgn languages.

3 Depending on the amount of algebra presentad. .

The remaining 54 or 6 units msay be in any subjetts accepted for graduation from g
recognized secondary school; provided, however, that not more than one unit may
be presented in any vocational subject counted toward graduation in a recognized
secondary school.

A student presenting the units specified above and enough more to total 133 will
be admitted to the freshman class on condition that the deficiency in entrance units
shall be made up in the first year. . ’

All fist-year students are considered as registered provisionally during the first
semester. Those receiving satisfactory grades for the firt semester are considered
a8 permanently enrolled. :

Students may enter by examination or by presenting credentials from a recognized
secondary school. Certificates should be made out upon blank forms which<will ba
supplied to principals by the registrar upon request. Applicants should, if possible,
forward these credentials previous to the opening of the college year. It is often
moet convenient i obtain them before the close of the high-school year. Upon
receipt of these credentials by the college a statement of the student’s standing will
be forwarded to him. He then has no further responaibility in the case until regis-
tration day for new students, as announced in the catalogue.

2. PREPARATORY SCHOOL CERTIFICATE.

This.is the basis of the admission plan of a majority of American
universities and colleges. - It is made out and signed by the head of
the preparatory school, which usually has been inspected and ap-
proved by the college, State education department, or State univer-
sity as equipped to prepare students for college. This is one of the
two indispensable forms for college vegistration.’

3
) mmmmmm&g&n,wumm.
46128%—16—3 : ;
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S 18 REGISTRATION AKD STUDENT RECORDS, _ '%

Several educational associations or groups of institutions have for
some time endeavored to secure the adoption of uniform school cer-
tificates, each in its own section. Chief among these are the North
Central Association of Colleges and Secondary Schools and the Asso-
ciatiou of Colleges and Secondary Schools of the Southern States.
In spite of these movements, some institutions prefer to use their
own forms, differing in a greater or less dogree from those recom-
mended by the associations; so that it seems advisable to reproduce
several of the independent forms, as well as those used by asso-

- ciated colleges. As suggested above, by adding to the school cer-
tificate the few additional questions contained in the application
blank, the small college need use hut one form for filing all of a stu- °
dent’s record previous to entering college.

" Of the school certificates illustrated, the one recommended by tho
North Central Association of Colleges and Secondary Sehools (Ig).
and that of Harvard College (Ih), while differing in form, demand
practically the same information, both being very complete. They
differ chiefly in the fact that the North Central blank (Ig) prints tho
names of the studies and furnishes a column to state the year in
which each is given, while Harvard (Ih) groups the studies in the
different years, but leaves the subjects to be written in. The Alle-
gheny College blank (Ik) is a model of brevity and compact arraige-
ment. Other examples are those of the University of Rochester (Im)
and of Dartmouth College (In).!

Questions covering the following points are common to the best
secondary school certificates.

‘ PREPARATORY ScHOOL CERTIFICATE.

) (Questians in italic are not ususlly asked, bul are advisable,)

§ A. Applicant: : :
: 1. Name and home address.
2. Place and date of birth. Ago.
8. Church preference or connration.

B. Parents or guardians:

1. Name and addrees.

% 2. Occupation.
C. Preparatory school: ‘

1. Name and location of school.

2. Period in attendance.
“ 3. Graduste? Date.
4. If any of the subjects certified were taken at another school, give name and

' date of attendance.

1 In prastios tha certificats is exammed by the proper officers of the collegs and the student notifed of
[~ the result. No example of notification form fs given here, although severs! were submitted, showing
453 sdmision by foll certification, by part certification and pert examination, by full certification with entrance

conditions, and of faflure to qualify. Preguently the preparatory school is also notified of fts student’s
. ; socomms oo o special blank for that purpose,

v, z .~ ¥

Lvean,
AL R

I e
BROR LTS

o R W
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D. System of grading students in preparatory school :
1. Length of recitation period.
2. Number of customary class periods per week for each student.
3. What is the marking system? Especially, what is passing grade?
~ 4. Is grade determined by (a) regular class work? b) eraminationf or (c) by
Judgment of the instructor! )
= 5. Laboratory work— Length of period?  Relation to recitation periods?
E. School record—Numes of studies in detail:
1. Textbooks and amounts covered.
2. Number of woeks studied. ‘
3. Number of periods per week. :
4. Year in which subject was taken. first, second., (hird. or fourth.
5. Class standing in each subject.
6. Value of subject in entrancaunits. '
7. Remarks.! Especially m'vmme reading and supplementary study.
F. Personal peculiarities: . i
o 1. Quick or slow student. : : v
2. Owtside interests.
3. General remarks. . 3
G. The college: - .
1. Course to be entered.
2. Entrance units required.
3. Entrance units offered —
a. By cortification.
b. By examination.
. <. By condition (unprepared). ‘
4. A copy of abstract of rules for admismion, self-govérnment pledge, etc., printed
on the blank.
H. Certificate of good moral character,
L. Signature of principal of preparatory school. 3
Date of certificate. ’

{(FORM 1g.]
[Folder of four pages.)

I
1

Unlform dlank adopted by the North (eniral Association of (olleges and Secondary Schools, modified to maed
Towa urages.

NORTH CENTRAL ASSOCIATION OF COLLEGES AND SECONDABY
SCHOOLS. .

Thiis to certily that............
vho was graduated from the........... ... T High 8chool
onthe.......... dayof ... ... » 101, ., is & person of

grod moral. character and studious habits, has eatisfactorily completed preparatory
studies as herein indicated, and is recommended as able to carry forward college work. -
The amount and quality of the work completed in the several subjects required are

&

given in the table on the following pages. Total number of units...... ..: o
" ‘ Principal or superiftendent. ‘

This certificate will be accepted by all universities and collages in fowa. A

! Name of college course candidate desires to PUmsue. ... e

2l

! Nooe of the forms submmad_nhapoolnuuyrenrd.lngtbutudont'amadlnuudm activities, It
mwmdmbmwm.quu-umwmﬂmm
Mphmm,mmmm Nane of the colleges
hmnu,m.uwmu,ammmc. Only_
| Muum;mmwnwﬂmmmwuyvm-
,;;WEWM)‘HWMNMM'&OW

4. %y, v

SRR gt
A J *“‘ '&A
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20 BEGISTRATION AND STUDENT RECORDS,

[Page 2 of folder.|
Age of applicant, ..._...... years. Regular total number of clam periods
Laboratory pericds, .......... minutes per week for each pupil, .........
‘Recitation periods, . .. Senaaas minutes ’
N. B.—Blank spaces are left under each subject for additions, tuck as bookkeeping, monual training, drawing,
ete. .
— 4 -
; hd = oyg |
g .g & 23
g |3 E}
5‘ Textbooks. 53| B4 3-‘1
Braaches of study. ¥ | (Need not be given if school Is | © 2 5B i Remarks
&3 accredited.) 2% E;E-A
g 228 24
| 518 | £ [B%2
oA Z |z < 1o
Exousa: Composition and |...... T O RPN s
rhetorioc. ! B .

* American 1iteraturel ... .. P 000 dhoaaa000000000005a0IA0605G [ R P AR Ea000s
(with classics ln pre- v A ;
m&ug nglish 1it- '! ‘

ngasn - (..., .7 B TS P
erature (vithgclmk‘a o |
-in prescribed list). ! !
+Classicaread in addition 5000 000660000000 EOTEA0EE3 06 09EADRE BB0.0EaTED OO B O

to prescribed list (or
equivalents).
Grammar,

Hmon' Ancient history .

odlcvnlmd modern .

MatHEMATI
Algobn to quadratles. .
uadratic u




FORMS USED BEFORE ENTRANCE. 91

‘- {Page 3 of feides.) 4
Passing grade, ........ .. percent,

(18t,

Branches of study.

2d, 3d, or 4th).
w

*
Textbooh, ¥
(Need not be given il school is g‘
accred fted.) ,
S a
g

Number of periods per

Years in course

(OREEK: Qrammar and |...... B O P
reader. O
Xenopbon..... 1books..|......
Composition ...} pages.
Homer........ aoflo

“Grammar and |00 S o el

FRENCH:

s

Sacond year............ L.
Third year. ... ..
Fourth yeur ...

]
T ISURRURRR I
|

! Do sure to fndicate the number of booka&orauom, pages.
[Page 4 of (older. -
CERTIPTICATE OF

From. .. .. ... ... ... ... ... Bocooa 0000 6000608 8 6 B08B606066E600000s F
NAME OF CHOOL. .

o
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29 _ 'BEGISTBATION AND STUDENT RECORDS,

POEM 1k.)
| Four-page falder.]
HARVARD COLLEGE.

- 1914, -

APPLICATION FOR THE APPROVAL OF A ScHOOL RECORD FOR ADMISSION UNDER THE
NEw PraN.

Candidates for admission under the new plan should present their school records for
approval as early as possible and not later Yan two weeks before their examinations.

No fee should be sent with this application.  If the record sent herewith is approv
blank form of registration with directions us o the fee will be sent with the notice of approrak,
Nameinfull,.............................. ...
Date of birth (month, day, year)
Neme of father or guardian. .
Home addreas (street, city, Smw) .................................................
High schools or academies a.tunded and the dates of entering and leavmg each

school:

Name ot pnncxpal of last echool attonded ......................................
For which degree do you wish to register—A . B. or 8.18,?
At what place shall you present yourself for examinatMh?. .................. . ..

If you have already taken examinations, either those of Harvard or thase of the Cotlego
Entrance Examination Board, give the date or dates of those examinations.
Underline in the list of studles below those subjects in which you wish to present

yourself for examination. - -

COMPLETE LIST OF ADMISAION BTUDIES (NEW PLAN).

English. German, Mathematics,
Greek. French, Physica.
, [atin, History. * Chemistry.,
~ el
; -
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FORMS USED BEFORE ENTRANCE,

[Page 2 of folder.]

8cEOOL RRCORD.

FIRST YEAR (Date, ...... .. e 3. .
J— — A
DESCRIPTION OF STUDIES.
8tudies. Texthooks and amount covered, authors read,

O supplementary work, eto.

S8ECOND YFAR (Date, ........ .. ..

' DEACRIPTION OF RTUDIES.

Btudies. Textbooks and amount covered ., axthors read,
( - supplementary work , ete.

No. of |I'eriods| Length

Pt per of
weaks. week. | perfod.

Y Blaaks for third and lourth , Un page 3 of folder, sameé as for first year.)

CERTIPFICATE OF PRINCIPAL OR Hnms.umm.

I herevy certify that the record given above is corract,

{Page 4 of folder.)
EXPLANATION OF GRADES ENTERED IN THIS "APPLICATION,
.The principal or headmaster who signs the record presented in thisblank is requested
to explain the system of marking used in his school. The committee on admission
especially desire to know what grades are regarded as honor grades and what gradea
indicate failure and poor work. ! .

[Blmkapocoonbmmcolml




ALIEGHENY COLLEGE. )
RECOMMENDATION FPOR ADMISSION TO ALLEGHENY COLLEGE, MEADVILLE, Pa. ‘

o REGISMRATION AND STUDENT REGORDS. i 1
( PORM Ik.)

% 000000000000000B0000000000000 is s graduate of the. ...............0.... ...
school of the yesr.......... , and has pursued courses in the subjects marked off from
the list below, gaining the credit therein recorded; and that he is recommended for
sdmisaion to Allegheny College. I further recommend that the above student is a
person of good morsl character.

Signed....c...oooi Principal.
I ]
Pass mark
Length of course— -N““:?", tn
1 of school
Unit | goptects.: odsof | Textbock teed| < iies | Romarks.
.. In | Periods {Lengthof | SPOTBYMY ) aporarory o
weaks. | per week.| period. included

...... (oS RSS! NSRRI SPURRPDTN ISR

H o
Othl'rw Dot beln'dod hare for Iack olpmhm. Mr‘%mﬁwx botany,
It is distinctly understood that the scceptance of certificates is provisional, In case
- * thestudent’s work is not successful jn college clasmes, additionsl preparatory work may
kg berequired. Permission $s send students by certificate will ultimately be withdrawn
- _from achools whose students prove to be imperfectly prepaied. In all doubtful casps,
.~ . the tescher is requested to throw thq responsibility of the examination upon the

4= %
A = . t = - - i
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r . FORME UKD BE¥C : ¢ 87“'3‘;’ g
UNIVERSITY OF ROCHESTER. &

CERTIFICATE 0P CANDIDATE Yom Apuission. : ’
.............................. NO......'...-.. SM.......................... :*;
{Full name of candidate.| [Addrem.) . -
PREPARED aT . ... ... £2000000000 0 OBoBEEOO. e e e
[Name of school) [Location.] (Princtpal ) O

The above to be filled out by the principal. . ;g
Candidate notified by the recorder. .. ....... 191.. 3

) Dm ........................... :. - N a

TO THE FACULTY OF THE UNIVERSITY OF ROCHESTER.

L Certificate of Moral Character.
I have been personally scquainted with................... ... for....
years and recommend h...."as s person of good moral character.

II. Certificate of Qualification.

I heroby certify that .................. ... . has pursfed and completed
to the satisfaction of the faculty of....... .. ... 0.0 e eeean the studies not
crosted ois in the following schedule; a point being defined as a subject pursued for an
entire sachool year with five exercises & week of not less than 40 minutes each,

1
1
1
1
1
1
1
Elsmentary (frs: and sscond yoar). ... 2
%Mu(tmm).........) ........... ——— 1
Elsmentary (frst and seoond year) 2
Inumadhu(thhdyw) ...... et e 1
Advanced os:
Adn::’d ...... by T
-5 AT RS
Phn.lndlph‘thlmnﬂnwz .......................... .
Phylla.'w'uh o notsbook lwgmonupodmnu.ﬁ
with otebook or pertmen
Kiva] boraay s orstory Trrenonk for 33 or more e

knowleny of che arork comp
. ow) [:] Al
fitted 1o rsue ‘college work in th,
M@n‘vfiph Profit to the sud

B <R P T T ey ST

.
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26 REGISTRATION AND BTUDENT RECORDS,
' . (FORM In]

DARTMOUTH COLLEGE.

CERTIFICATE 07 QUALIFICATION FOR ADMIBSION TO THE FRESHMAN CLass,

t 8 00B0a0GGEB0000A0000 000 I000 a0 a0 ey oy 9n0a000R00A00C0GE , Principal of the
....................... ceveee...Behoolin ... ... gl
hereby certify that..............oo i
of (Bome addrems).............cooeeee
has been 8 pupil in this school from................coo o800 oot
and that he was graduated in................ ,101..

T certify that the candidate has pursued in this school the courses (and in the
amounts) given in the following table, and I further certify that the content of every
‘course with which the candidate is credited includes the prescriptions for that sub-
ject as specified in the requirements for admission to Dartmouth College, and that for
every unit with which he is credited he has atisfactorily completed work of not
less than 120 one-hour exercises or their equivalents.

Subjects. Units. Subjects. Units.

bt

i
i
:

]

i

Erase subjects for which no credit is given. In certifying Greek and Lstin ‘muk only the maximum
number of years taken.

I certify that the candidate is of good moral character.

I certify that the candidate ranked number.......... inaclassof.......... pupils.

I certify that the candidate is fully equipped by ability, industry, and knowledge
of the subjects for which he has been credited in this certificate to pursue succesfully

the course leading to the degree of Bachelor of gg:nce in Dartmouth College, and I

recommend that he be given credit without examination for the number of units
hereby certified towards admisdon to the freshman class of Dartmouth College in
September, 191 . N

: \ e
Certificates are accepted only from ‘those schools whjch have been approved for the
certificate privilege of admission. )
For admiasion to the freshman clams without condition a candidate must secure |
credit for fourteen and one-half units.
Candidates should meet. the requirementa in full; but a certificate will be accepted
if it covers eight units of the requireménts, and the candidate will be examined on

- the remainder; if the certificate fails to cover at least eight units of the requirements,

the candidate must be examined in full. Whon a candidate has received his prepa-
ration in more thin one school; singlé certificaten for less than eight units will be
sccepted, provided the ¢otal certification amounta to eight units, . ,
+ This csrtificateshouild hos be given to the tandidate, but shauld be filled.out and

=5 s A
] e T B
i Ll
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MRereres 0t
Classof.... .. 53»
Name, ... ; addrees, ....... . ... . .. ¢;’c
8chool, ............... .. ... . ; principal, .... B
English... ... . . - | Ancient history.. ... %
ng.... | European history.. .. i
Latin.,.. English history .. . .. g
French... American history. ... 3
(siermgm i Physics.........0....
Algebra A, and A,. ..
Plane geometry... ..
Advanced algebra. . .
Bolid geometry. .. .,
Plane trigonometry . .

} ‘ i
(This page is not to be filled out by the applicant or themhool.)

Il. AT ENTRANCE.

REGISTRATION OR MATRICULATION.

While matriculation usually means admission. to class standing
and registration means simply a formal notice of being present at the
institution, the terms are so confused in ordinary practice as to become :
Synonymous; consequently no distinction is made in the examples
given. ;

Rogistration' or matriculation frequently involves the use of two
forms, ono a card giving name and *supplementary facts (a personal - -
directory index), the other giving in dotail the class to be entered
and subjects to be studied (a class assignment card). Some insti-
tutions combine the two into a single form. :

Examples of the personal index card are that of the Municipal Uni-
versity of Akron (IIa) and the State University of Iowa (IIb). The
State University of Kentucky (IIc) uses this card in triplicate, the -#
extra copies being for the dean’s office and other supplementary

records. Mismi University (IId and IIe) accompanies the Mdex
card with a class assignment sheet, and De Pauw uses two cards, one
(IIf) an index, and the other (IIg) a study card, _

. Although the majority of institutions show the two-card system, -
yet, for the small institutions especially, there seems to be no reason ,?x?_i,
why one combined form might not be used. But, whether two forms -3
are used or & combined card, the detachable coupon card has certain.
advantsges. In this a coupon is provided for each operation—pay= i

- - ment of fees, entering each class, etc. These are detached by the
.- bursar, professor, or other. officer. The coupoiis may be used either
2, dor permanent filing or for the temporary-inf rmation of the various .

2 oSG e £
T
B B
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28 REGISTBATION AND s‘mnnm BECORDS,

officials into whoss hands they come. An excellent card of this
style is used by the Massachusetts Agricultural College (IIh) for
class assignment only. Another, somewhat different in form, is that
of the State University of Iowa (IIk).

An examination of forms used by 25 different institutions assembles
the following questions for a complete registration record. If it is
desirable to use two forms, one for registration and another for class
assignment, a division will readily suggest itself.

a
RecisTRATION CARD.! -

Part I.—Student’s Directory.
CNamednfull. oo
. Place and date of blﬂ.h .................. Age
. Church membership or preference
Name of parent orguardian..................... ...
Address of parentorguardian. ....... ... ... .ol
Occupation of parent orguardian..................................L L
Preperatory school from which cemﬁcnte was offered
. (For freshmen only.)
A. Entrance subjectsoffered............... . ... . ool
B. Entrance units credited . .......
- C. Entranceconditions. ............. ... ... ... ...
< 11. (For other students.) Subjects on which failed or conditioned
Part II.—Class Assignment Blank.
1. College, school, or course

S ok w00

I
coPN

3. Subjects selected in detail”
. Required sub]ecta and elective eub]ecLe gmuped ormarked.............
B. Hours per week in each subject.. . ..
C. Time and day of each recitation..
D. Valueofeachinunita.................. ... ..l
E. Number of the division of the class

F. Name or signature of the profeasor Or iNBLrUCtOr. .. .....voeene L
- @. Location of classroom

>

1 Bame questions asked by one or two institutions seem worthy of consideration, such as: “In what
sthistic sports do you participate?”” ¢Are your parents college gradustes? If 80, of what college?”’ *“Are
you self-supporting, wholly or in part?*  “Have you s scholarship?” One institution gives » briel state-
ment of the marking system used. The two municipal universities submit forms requiring statements of

. ength of ttme resident in the oity, ward, or district. Two lnstitutions provide aspecial detachable coupon
] with information for the athletic associstion, including sthietio fees. Among the questions which seem

vnnecessary on this form sre; * Probable future cocupation.” * Natlonality, race, or color«of applicant.”
%}- “Ig your father a United States citivent” ‘“Amount of academic work or reading in addition to required
h;: work.” ‘Have you living drothers or sisters?” Fome ol these qu-dom have besn suggested for the
3 proparetory school owrtifioats.
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- FOBRMS UBED AT ENTRANCE. e

P . A &

(PORM Oa.) ; : i

) ) THE MUNICIPAL UNIVERSITY OF AKRON.
Buchtel College of Liberal Arts. -

REGISTRATION CARD.

Nameinfull....... ... .. .. . 10060000000a000 vy

Address whileincollege............... .. ... .. . .. .. 3
Date and placeof birth.................... ... e . S

{(PORM IIh. .
" THE STATE UNIVERSITY OF IOWA, IOWA CITY. i
| MATRICULATION BLANK. .
T be filled out once only: On entrance to the university. ~ “‘3
.............................. 5
Date. 3
Fullname....... ..o
Home addrees: No.and 8t. ................... .... City. o
CoUntY. i State.................iiaall. . d
Date of birth: Month....... £000000a000EE Dayof month...... .. Year.............. 5
Place of birth: State or Country. ................... Nationality.................... &
.

Church membership. ... ... 50000000003 or Preference..............oouoei il |
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PORM Hec.)
{Triplicate coples with perforations for separating.}
" STATE GNIVERSITY OF KENTUCKY. -
No. ......
O T O S S T s et e e eo00290ccanananss
Dateofbirth.............o......
Month Day Yeur,
.............................................. Noow oo
................................ State...... ... ... ... ...
.+ Name of parentorguardian............................ ..
o BBOCCUPBUION. ... \

“HisP.O.address........................... ...
Church preference. ......................
; Areyouamember? ... ...
% Of whatachool, if any, are you a graduate? ... ........ .. ..
sx  Are you a county appointee? .................. .. ... ... ... ..
‘What course do you wish toenter? ......................... .. .
Lexington address......... ...

< 1913.

Date
[PORM 11d.)
....... Date.................., 191

MIAMI UNIVERSITY.

MATRICULATION CARD.

L]

£
% - ‘The honor system of examination waa adopted by the Miami students in January,
# 'i1912. No student should enroll who is unwilling to sbide by the following pledge:
i T pledge myself to support the honor system at Miami to the utmost of my ability,
and not only myself to act in accordance with what I conscientiously believe to be
,» its spirit, but also to encourage others to do the same. I mrke voluntary application
* for admiasion as & student in Miami University and pledge myself to abide by and
implicitly obey all rules and regulations of said institution, and to enleavor, at all
times, to preeerve its good name a0 long asand whenever I shall be a student therein.

A
Fir

A e

Y -

Hw long did you attend {47 ............ooeiieiiengeeniiien
Tho Christian Asociation alsb requests the following: e
Are you & memie of any church? ..., What church do you attnd?




- Coaan s g

FORMS USED AT ENTRANCE,

PORM Ile.—MIAM] UNTVERSITY.} 5
FRESHMAN ELECTION SHEET.

Extrance CrEDITS.

Entranos conditions... ...
Conditionsl advanced standing
Probable future occupation

(Indicate hour of day )
Ck?:rcek Bection | Hours. Instructor.
) M. Tu.| W.|Th| F. | 8.
A}

....... Ills 2 (Europe).

....... Hlsm 1 (Amer‘i):an)

....... Latin § (Roman)..
Bojenoes:

Botany{........................
Chemhlry
Geology 1...
Physics 1 ..
Zoo, l... .

| Freshman'lec
. l’hystcnl lmlnlng

LR Tl
~ ¢ ,qe*"f":",@‘:
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82 ' REGISTRATION AND S8TUDENT RECORDS, ’
(FORM 1f.)
DEPAUW UNIVERSITY.
{Card with two stube.) h
- DeFavw Universery S8rupy CARD.
Name....... oo Second semester, 1913-14.
No........... COLLEGE OF LIBERAL ARTS. Class............
Department. Course.| Hours.
DU AU I $16.00
.. 20.00
Dip) 500
......................................... u&n‘wry: o
Blology.oeeuuieiii 4.00
......................................... Chamistry, except cotrses b 7.50
Physics, except courses 5, 2.00
1 Extmahours...... ... ... "~ 2.00
......................................... l(uaicmdartparhour.............,.......,........ 1.50
Totallees......................... . ]
................ ~
Totalhours.........|...... ..
[Reverse.)
' ENTRANCE DEFICIENGIES,
- D work: Tt
Rhetoric.
Physical culture,
Group I. o
Group I ' \
Group IIT . ’
Group IV
Maxmauon.

)
INELIGIBLE YOR READMISSION.
INsLIGIBLE YOR YULL BOURS. ~

{Detachabls stub.) 4 [Detachable stub,)
DePauw Unvemsrry. Sg DxPauw UNivErsfIy.
- Bursan's 8tus. 2 8tubENT's RECEIPT.
BECOND SEMRSTER, 1913-14. : 8XCOND BEMEGTER, 1913-14.
CONoweeennnn..
2

o
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FORMS UBED AT ENTRANCE.

A)
(FORM 11q.]
Tabeused by ALL students.
DePavw UNrtversrry §EOISTRA*0N Carbp.

-
Date.............. ... . , 191, ..,
Nameinfull........ . B .
* First name. Middle name. Last name, +» -
Parent (or Kusrdian) o (e i e | .

Permanent (home) adlress:
\

Street . N

Sl (Eriown o
County . ... o A

State.......

¥ -« Schoel of uni\'orsit)'

Religious den: mination of whicha member........ v
Religious denomination df which an adberent.................... T
. [PORM Ih.]
i . MASSACHUSETTS AGRICULTURAL COLLEGE. °
|Card in l\};n parts, with perforations. ]
- (Part one.] o
ELEcTivES—FiRsT SkmEesTEn, M. A.C. * - =
SELRA T RO I——— i — 00
DT g e, B R L Crags 101, |
Nume of parent or guardian. . ... S
Addhers of parent or quardion. ... ...
—_— T — —-\_\.. —— Y
1
Course.,
Course nume —_—— I.alx‘)’mnlno;:y fee,
- o No. Cr.
L e R I [ iy

. Y
To THE ADVISER: } '
In oneriri% the courses above be £ood onough to sce'that ALL coursee are entered -

in the ORDER given in the catalogue, courses in agriculture coming firet, horticulture -
next, etc.
.- THIRTY credits are controlled by the adviser, the balance of credits of the junior
‘agd senior years being optional witﬁl the student, subject to college regulations.
: Approved, June .. ....... S I :
BeEt S noe0ng esesceseciio Adviser, T
46126°—16—3 : : e
- < 2 5 Ey
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-, 84 . REGISTBRATION AND STUDENT RECORDS,

{Part two.)

To 1RE STUDENT:

Enroll for each course by writing your name and class as well a3 name and number
of course in the spaces provided below. Give catalogue name and number of course,
e. g, French5, Botany 12.

Courses in military science should.be included below,

9

Nameof student. ... ................... .. .... S ... Class. .. 5o
Course, mame, and nwnmber ... . e
Nameof student................... ... ... ... . ... .. Cliss
Course, name, and number . ... ... .. .
A, - _— — -
Naggof student. _................ .. ... .. ... IR Class. ... . . .
) ~
Course, Xgme, and number. ... ... .. e
X ; = - —
Nemeof student........... ... ... ... ... Class. ...........
Course, name, and number ...
Nameof student . ... ... ... ... ... ... Clags. . ....... ...
Courge, name, and number . . ... S0 aa00a 00 00
71 . B o \ i TTT T T T T
Nameof student. .. .......... ... P P Class. ....... ...
Course, name, and number . .. ..
Nameof student.................. .. ... . . ... ... ... ... Class. ... ...
Course, name, and number . ... ... ... . .
- '
Nuame of student. .. ....... ..
Course, name, and number
" Nameofstudent.................... . ... ........ Clags.......4. .-

Course, name, and number . ... ... ... ... ...

Nameof student. . ......... ... .. ... ... ..

Course, name, and number.

b B . ' . «
D A T Ay
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FORMB USED AT ENTRANCE,

{PORM 1Ilk.}
THE STATE UNIVERSITY OF IOWA, IOWA CITY.
{Form of registration curd used in the Uniy ersity of Lows, but varied to suil the needs of the colleges.)

MEeMoRaNDUM

A ]

being entitled to Prepandory units, as follows /
1. Greek. ... ... . SoEmghish, oo WoRelenve, L L,
20 Latin. ..o 6. History.........o00 0 100 Eleetive. .. ...
3. Frencho o000 7 Algebra......... ... .. 56 ©9ooOeEAco0 0oe06a0000
1o German. .o 8. P & 8. geometry. . 50 ©9000aB0sa0 6 0s00a000G
way he registered in the ... Po60000008a08000 voulse in the College of Liberal Arts.
Conditions: .
1. _ ) Unita.
D)
3, . o Em e o8 mee -
=N = J . U niversity examiner,
................ - - LR - e e o e . .'..----.--_.._-.--....
& p O 5 cags 080 m0ae o 0soosoessag
) D I 0
= : H ~ ..
& .
o] i L :
o i ’
Eoooe
€ %L Civaddeess o Telephone No.. ... .
B & B 3 I
= oz E
z B o = . .
5 8 & I] College of Liberal Arts, -
@ |
< |
& ’ L ] (Firat semester,

! £ $10.00, Tultion for the{Second semester,
- ] ) ) Summer seseion.
& i $10.00, Matriculation fee. S

926598 900068 08 022008 0 0EEE s & A0DEEEEEEG B 6 FooE 6 e BaEo e

| TSR , 191
3 i To the registrar:
B |
o e e e
=
g o being entitled to ...__..:.. preparatory umite, and having fulfilled
- E all othier requiremehta for admission, may be registered as a student’
Z ; 2 in the College of Liberal Arta...... ... vourse, ... «.....year,
w L E upon payment of the matriculation féSand tuition.
Z @ o
v B & . s .
R Matric. foe paid: ...... Amt., $10.00
- o= - . g
= 2 Tuition paid: .. ... .. Amt., University examiner,
il o . .
(3} | Necrotary.
w | -
e e
& . N. B.—Present this card 0irst to the
secretary, and then to the registrar.
.
bt ] .'.-.--...-.--..----....---‘--. ----- MNesavaceaa -
5y '.l « 9 PSP y 2l e
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REGISTRATION AND STUDENT RECORDS,

© $30.00 2 Tae State UNiverarry or [owa,
.
Towa City. \
RECEIFT
Receivedof . ......... ... ... . oo Ten Dollars, matriculation fee, and Ten
Dollars, tuition for the .. ... semester - i the College of Liberal Arts,
) - " Recretary.
A l‘(evc-me of regintration stub.}
Preparatory units: J
1. Greek. ..o 5. I'In;:ly*h.. . .. S Beience..... 0L
2. latin.. ... 6, History ... ~ ... 0. Flective. ... W
3. French......... ... 7. AMgebra
4. German. .. ........... B P &N peometey. .
Conditiona: .
1e ) | AUeits
2. |

Unversity exsminer, -

‘lll. DURING THE (OLLEGE COURSE.

After matriculation the number and variety of forms used will
depend on the individual institution.  Examples of some of the many
differeft forms are shawn in Appendix . Of all records taken during
the course, the student’s eluxs records, ususilly compiled at the ond
of each semester, are¢ most important.  The permanent record blank
i3 designed to hold these, o \

PERMANENT RECORD FORM.

This form should contain, hesides the class rv(-m-d;‘, certain other
fundamentals—name and personal history, record of admission and
precollegiate work, and possibly a brief alumni record.  This is one

- of two indispensable record forms, Ne other being the preparatory
school certificate, !

Three distinot types of permanent records are used. A large
number of institutions follow the old custom of kevping their per-
manent. records in bound books; others are using a card system
bacause of its conveniepee, while the loose-leaf book record is popular
for tho same reason, having the further advantage of compactness

Ywhere & large number of records are kept. Some institufions use
‘several cards or records, an extreme caso being where a different card
is used for cach student each year.  In general, howover, the acadomic
record of each student is kept on one card or ledger sheet. :




L

FORMS USED DURIXG THE COLLEGE COURSE, 87

A brief comparison of a few of the forms in actual use perhaps
will be of service.

Randolph-Macon Womttn's College (Il a) uses both sides of &
loose-leaf ledger sheet and finds room for a brief alumn® record.
The University of Rochester (ITI b) also uses & loose-leaf sheet and -
gets all its information on one page; it-substitutes a brief abstract
of the financial relations of the student to the institution for_the
slumni record. The Univenity of Kansas (ITI ¢) also uses one page
of & loose-leaf lodger sheet, obtaining considerable reduotion in size,
but omitting both the alumni and financial records. .

Among the card forms, that of the University of Cincinnati
(IIT d) does not divide the course into years, although' in practice
this is done by rulings under the subjeots written in for each year, -
While this form economizes space, it seems hardly as precise as the
form used by Harvard College (IIl e). The use of both sides gives
space for a very completo record. The form of Harvard College
(IIT o) shows an excellent arrangement for class record. It also
calls for & personal history, but for no financial, alumni, or student
activity record. ‘The reverse side of the form is not used. The
State University of Towa (IIIf) does usc the reverse for some of these
questions and shows the same study arrangement as the University of
Cincinnati (IIT d). Northwestern University ‘(II g) shows an -
arrangement of studies for fivo years, thus covering a possible post~ . -
graduate yesr. None of the othery shows this, and yet a single
graduate year is becoming quite common, while five-year courses,
especislly in engineering, aro well established. De Pauw University
(IIT h) and the College of Wooster (III k) illustrate the use of smaller
cards. c

From this comparison it is seen that an excellent form can be
devised using a card sbout 8} by 113 inches, a standard size. For
loose-leaf ledger purposes a longer form will be found more convenient;
it should be printed leaving & wid? binding margin and Ynay be as
large"as 11 inches in width and 15 or even 20 inches in length. The
use of both sides of either card or page gives much more room and
seems advisable, _

A ?nparison of forms used by over 25 different institutions _
indicales that a permanent record form may appropriately give the
following information; in spreading it on the ocard it is suggested
that the Harvard (Il ¢) and Northwestern (III g). forms might gerve
for a basis of arrangement, the personal history and class records
being on the front, and the reverse side used for the financial, student,
sotivity, and alumni records, - : "oe o
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T —
A i TS

T REGISTBATION AND' n'rum'i: /RECORDR.**

PERMANERNT Rsconn Forx.
(Use s different oolor for each oollege of & university.)
nt.
1. Name in full. ¢Class. [Froat.]
2. Home address.
- 8. Date and place of birth. Age.
4. Church affiliation.
5. Name of parent or guardian.
6. Address of parent or guardian.
7. Occupation of parent or guudmn
Preparatory achool.
1. Name and addrees of pmpmtory school.
2. Name and address of other schools.
8. Prepantory sibjects in detail, giving for each—
(a) Value in units or hours,
E (b) Credit for certification.
. () Credit by examination.
(d) Conditions—when removed.
4. Bubjects and credits for advanced standing.
Collegiate record.
1. College.
2, Course.
Degree.
. Date of matriculation.
. Date of graduation.
If nongraduate, date of withdrawal.
. Honors, grade, etc., for the course.
. 8cholambips, fellowahxps, prizes, loana,
_9. Nonacademic honore—fraternity, clubs, athletics.
10. Class record.
Arrange studiee in five columns, one for each year,
List studies in detail and show for each—
(a) Number of each subject-course as per catalogue.
() Hours per week.
- (¢) Credit in college units.
(d) Grade shtained.
(e) A brief statement of major and minor group sub]ecta on which course

o Ne o

.

was based.
. [Bovouo =ide.}
Financial record.
*  Brief summary of ledger, showing amounts paid by student in course.
Bpecial college records.

. It desired, records of scholarships, prizes; etc., and nonacademic honors—fra-
ternity, athletics. etc.—(collegiate records 8 and 9) may be given here in more
detail and omitted from the front page.

v - Alumni record.

1. Addrees.

S 3, Mamied o .....eee.n.. - () Date ............ (b) Address ..............

G M-d:to place, and place of burlal.” ‘

', L In case of transfer to another mstxt\mon-kh abstract of the perma-
“nent record form furnishes the information necessary for advanced
standing.. Printed .abstracts are in common’ use, but need not be
.hmm since in gemml the form laan oxacs dupho&te of the permment, .3

"w,..

w Hy .v:.x 7
QI ; 3 By ?g!i Af
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r— A Sk e I x - - BLers
; : " FOBMS USED DUMING THE COLLEGE GOURSE, 3 !
. (PORM IMa) ' : A
RANDOLPH-MACON WOMAN'S COLLEGE. g
[Looss leat ledger page, 11 bqu!mhu;tvoudu used,)
STUDENT’'S RECORD.

Name of student (infullj.......... - 0 B00g RECORD APTER LRAVING COLLEGE.
Address: P.O., ........... State. ..... Address: P.0.,......w........Stt......
 Address changedto P. 0., .. Stote. ... Address changed to P. 0., .... . .Btat.... ..
Date of birth. ........ Plare of birth......... Occupation. .........oo.ooooeoiiini ...
Pareft or quardian.... .. .. Profession . .. . ... Married to..............................
Address: P. O, ........... .Stte.. ... . Date....oeeeenriniiiananiinnn. &
Church affiliation. . . ... Member?. .. ....... Address.............................. '
Date of enrollment. . ..; of withdrawal . . ... .
Prepared for college sn.............. .. School, place. .. .............
Entrance requirements satisfied by— ) %

. : 8
Subjects. Certificate, | Exmina- | Conditiong, Removed. o’;m-

i
Courses. Credited by— ‘
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“sequimu endorey

Degree obtained...... ....... . ..0"

Residence....

)

————

SOy IpaL)-

‘equna sndorers) ] 0

“opuip

Nameinfull.......... ... ... .....
Dateof birth............... ... ..

(PORM Ile.)

JUNIOR.

UNIVERSITY OF KANSAS.

pmnt.bréuardisn... .

‘pep

-uno&uw\_)l_
“Rqumu engorers,) |

Name of .
. Occupation......................

.§§§§!§§§§§§

Longien

...... ~

i

REMOVED.

Lin

il

y

S
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FOEMS USED DURING THE COLLEGE COURSE,

PORM INd.] ‘ ’J'_.'ji;
UNIVERSITY OF CINCINNATL i
[Card 9 by 11 tnches, both sides.] ,;
Registration numbers: A N ‘
Address—City. .. ............ './ .................... ‘
Outoftoun..........0 .. e e State..o.ooo..... ..
Date of entrance.t................ ... .. .. .. .. :
Entered: . )
Ondiplomafrom... ..o *
On examination.................... 50000000008
Asspecial studens. . ... ... ...
Major ...
Minor........ 560 9,0000000 0008005000 000
Denominational preference............... ... . . ..
191.... Removed condition in
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BEGIS'I’RATION AND STUDENT RECORDS.

[PORM Inf. )
THE STATE UNIVERSITY OF IOWA.
(Card, one side, 8} by 113 inches }
Iowa City. I
.................... w-reveeeeo.. COLLEGE......................
Ist sem. | 2d sem. 1st sem. E i 2d sem.
SURJECT. —-—--|| sunsecr. S
Rrs.i Gr.| Hrs.| Gr,| Hrs. Grlﬂn ar.
j

member or prefsrence ..

Nuu of perent or guardian .

Oocupaz'?uii of father. ... ..

Nuno of wife or husband. .
Address

Institutions previ- Class,
onsly nwng s

Amount.

Matr. $10.00
Tui.

.
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B0 L BEGISTRATION AND BTUDENT HECORDS,

[FORM IMIh.) R
DEPAUW UNIVERSITY.

[Card, one side, 74 hy 9 Inches.) ‘ Y
Name of student :
Name of parent or guardian e
q . R 1 g 4 , & ) o | g ‘ b1 ! Y
INTRANCE. DEPARTMENT. ! § 3 g H Ig DEPARTMENT. g | E El 5 g
SeE =k Si1olS |k
“lRrlO = |C [aR 2 N BN K&
| T T

English compesition. ... ...l L " URON | S s
English literature... ... ...

L : b
: [ | | | i
History, U.8......... .. ‘ ................ S TN e L eabooabons b
History, genersl...... ... ... .. .. . . ! ..... : ........ [ !i ........ |I
Electives.... ... I ................ AL Lo || ................ L ’ |
| | | (I | 1 |
{25 hlank spacos for subjects of sdvanced Krades.} .
Graduated, 19.. . ., with degrecof................. ...
P represents a pass; P PLUS a creditable pass.
Registrar,

[FORM IMik.)
[Obrerse. )
COLLEGE OF WOOSTER.
{Card, 'two sides, 74 by 9} inches.]

RE\CORI') SHEET.

o
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Activities, experience, honors, ete. ;
, W, - R
Y. M ¢ A. cnhmt.t..._ ...........................................................
Othersuchoffice.......... ... ... Mo
Literary society........ e
Otherclub.....o. ... ... .. ... 0
Forensics -
Athletics
Musico..oooooio oo
Class office
College publication. . ....... .. ... ... .. .. . .. (\
Teaching experience
Other responsible office
* Self-help
Honors........ooo oo
Prizes. ...
Gieneral remarks.
[Reverse.}
Name.................... Preparedat......... .. ... . .. Degree sought vee
] . i Juntor | 8ent
Freshman | 8ophomore l“’_m’ lﬂ' '
Colleme 19—19—. | 19—19—. 10— -
Entrance units. credits
. L
English......... Biblical in-
French.... oo struction.
German.. . Blology.......
Creek..... otany.......
Letin...........1 4 | Chemirtry. . ..
Mathemat jcs: Educatlon. ...
English litera-




e _ = "":’.‘. .‘;}5 ' .7»—.:—‘-_-;‘7- % .. : 3
~IV. ALUMNI RECORDS.

Few institutions seem-to attech much importance to their alumni
.records, yet the keeping of alumni records is becoming more impor-

tant every year; a series of main topics has therefore been suggested.
By placing these on the permanent record form, the complete history

= aof eachstudent is collected in compact form on one record; 'if, however,

i
SN

it should prove to be more convenient, the alumni record can be
entered in & simple card index file; this latter method may be prefer-
able when there is & special official, such as an alumni secretary, to
handle the records. A postal inquiry addressed to- the last available
address of each alumnus will usually keep this recard up to date.

RESUME.

The forms outlined and discussed in this bulletin are, in the order
of their appearance in the student’s academic career:
" . 1. The application blank.
‘2. The preparatory school certificate.
3. Registration forms—Student directory. 7
Class assignment.
4. Miscellaneous forms fer daily record and care of students.

. 5. Permanent record form. This includes the information given

.in 2, 3, and 6.
= 6. Alumni record, included in 5. ‘

. It will be noted that the preceding forms are primarily for the regu-
lar undergraduate students, and that no provisidn has been made for
special classes, such as graduate, irregular or special, short or winter
term, and extension students. Undotbtedly an institution will find
it advisable to use a special blank for one or more of these classes, but
the variations from the standard forms will suggest themselves.
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APPENDICES.

Appendix A.—GCutline of systems psed l;y Randolph-Macon Woman's College,
Northwestern University, and Massachusetts Institute of Technology.
Appendix B—Miscellanecus forms:
(a) Remission of tuition fees, University of Cincinnati. o d
(b) and (c) Applicstion for advanced standing, University of Michigan (¢ forms). '
(d) Change of registration, Earlham College. e h
(¢) Matriculation card, Pennsylvania State College. '
(f) Class report of éxamination to the registrar, Pennsylvania State College.
(9) Notice of low standing, Pennsylvania State College. ° g
(h) Instructor’s report card of changes in class enroliment (not attendance), - -4
Massachusetts Institute of Technology. a ’ E
() Report of absence by instructor, Univemity of Wooster. ot
(E) Notice of abeence to instructor, University of Wooster. .
(D) Clam grade report, Kentucky State University.
(m) Class list, Kentucky Stato University.
{(n) Report to preparatory schools of Kentucky of grades of admitted students,

. (o) Class standing report, Allegheny College, . .
(p) Notice of failure, Allegheny College. . e N
(9) Personal grade card, Mamachusetts Institute of Technology.

(r) Notice of persoual interview, University of Kanesa.
(s) Application for graduation, DePauw University.
(¢) Application for permission to carry extra hours;” DePouw Univeniy,

APPENDIX A.—OUTLINE OF CERTAIN SYSTEMS, .
P N .
-Randolph-Macon Woman’s College. .

: 1]
As poon aa the spplication for admission is received, an endeavor is made to nu:ro
2 full and detailed statement as possible of the credits offered for entranco (ueing ¢
the prepamtory school certificate)—these being certified by the principal of
the preparatory school. The registrar estimates the value of each unit, in every
instance’ requiring at least the niinimum of 18 units to be offered. At the opening
of the fall term'these certificates of preparation are submitted to the committee on !
mstriculation, which is composed of the heads of the soveral departments and .the ° Ry
priocipal instructogs; this committee, in turn, interviews each applicant’ personally cod
and eeparately, and the credit accorded her in each subject, whether by certificate %,
or examination, {s entered on the matriclation tickét (registration and clas amign-  *
"ment blank) by the instructor in that department. The matriculation ‘ticket and
certificate arg then returned to the registrar’s office,
on the student's record,'these three forms—the certificate of preparation,
" Iation ticket, and the student’s record—being our official records.

P
3
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Northwestern University—College of Liberal Arts.

Deecripti fited Forms Used in the Regiatmr‘a.Oﬂice.

Before the days of registration the prospective student is urged to forward the
matriculation blank properly filled out on the first I)age. and the certificate of entrance
credita made out and aigned by the principal of the high school. He is also urged
to.read carefully the ‘‘ Undergraduate’s Manual.’’ ;

On the day of registration the freshman goes first to the library, where he meets
the president of the university and is given a time appointment with the dean of the
college. These appointments are three minutés apart. If the matriculation blank
has not been sent previous to the student's coming, he fills that out before meeting
the dean. From the certificate which has been formerly submitted a transcript
memorandum of entrance credit is written. On this memvrandum the dean

igns an adviser-professor, to whom the student then . In company with the
adviser the program of studies is arranged snd recorded in duplicate. = After this
program is approved by a committee—to prevent entrance to a section already over-

-~ crowded, or enrollment for more than three recitations in a half day—it is then

spproved by the registrar and the bill is issued. In the registrar's office the
program is copied on a registration card (different colors being used for different
ears) and a class card is made out for each course and sent to the proper instructor
fore the timo of the first recitation. On the colored card the student’s absences
are recorded in the registrar's office. The registration is finally copied on the large
card, which is the permsnent record of a student'a work.

“The program of a sophomore, or upper-clase man, differs from that above mentioned
in that he takee from the registrar's office to his adviser a blank on which the reg-
istrar has indicated certain prescribed studies which ought to be included in the
registration. The adviser has received from the registrar's office a record of the
student’s previous work. With the help of this record it is possible to encourage the
registration for prescribed studies in their proper place.

Absences'are reported by instructors to thisoffice every week. When a student has
recorded against him absences in a course amounting to one-eighth of the class
exercises in that course he receives a warning. When his absences amount to more
than one-eighth, but not more than one-sixth of the class exercises in the course,
he is notified by the registrar's office that he is due for an additional examination,
and if the absences exceed one-gixth he is notified that bisregistration in the course
is canceled, and notice is alsq sent to his instructor. When a student's work is
%orted unsatisfactory, he ig notified and asked to confer with his instructor at once.

en a student wishes to change his progmm he secures from the registrar’s office &
blank, on which the changes are recorded snd necessary signatures secured. The
blank is then filed at the ?rr;ﬁistm's office and instructors are notified of courses
dinr:gged and of courses entered by receiving class cards. At the close of the pemester
ctors report grades to the registrar’s office, and from the registrar's office the

. samester record of each student is sent to his parentsor guardian.

Each student (s Muired to dedignate the department which he chooses as his
major at the beginning of his third year. At the close of the junior year a student
expecting to graduate in the following ?'eu Is required to file with the registrar a
seniop {;:tition. A student registering from another department of the umiversity
b  to the registrar's office & recommendation from the department in which he

has rimary registration. The record of a student transferring to another
school is gxmished on the certificate of standing. e
: } L

Ao g Massachuseits Institute of Technology.

.Each student fills out an attendance card sccording to the course he electa. Roll
cards supplement the attendance card, and are kept in the registrar's office and used
urtF eltllmor all courses. - The address card is used at the information office

for the address of stildents, and gives the tabular view of their exercisés, which shows
where they may be found during the achool hours. The bursar's card is used by hinr,
The attendance card, which ia a petition for each student for admiadion to the sub-
jacts be dedires, is approted by the , and then the roll cards are checked to
cmi, y smistants. These roll cards are then separated into subjects

hgve with each carc X int,
(1t 1s £ convenient to use numbers to represent these), and then each subject s

o

ﬁnﬂtod to its various sections, if'the clase in this subject is divided into sections.
em{gymgnﬁqnby”hnd,or% the typewriter on paper, and these rolls are cor-.
ected | t.h:fq_lmgwy,byuu the roil correction wpewmllili-uede\yoryu
= o A . :

~ L4 . . e

1
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Changes
petitions to the fac

made by first-year students until after

exercises, and no

tions on a special

gFsTETTz

APPENDIOES,

in the attendance card after the card is approved are made by the use of

ty. .o
ed‘:by instructors on the alphabetical lists. The names of students
entitled to records are underlined in red ink. There are formal and informal reports,
Informal reports are made for students in the first two years, at the end of the first
five and first ten weeks of the two terms. Lists corresponding to theee alphabetical
mmed and pasted into record books, thst are ryled to with the spacing
habetical lists, where these informal records are posted.
records are returned on the same alphabetical lists, but these records are
kept in a different way. The names of the students are se ted into , and for
the three upper clasmes are again separated into courses. The cheice of course is not
the first term, and the courses do not differ .- .
enough in the second term to warrant the separation. The names of students are .~ -
on a page, at the left, and the su jects are written across the top..-A
bon is used on the typewriter, so that Hmmedistely before the faculty meet-
ing to consider these records a copy can be made for the head of each department.
porta are sent to studénta on a blank similar to the atwm&m:m.
Various' printed forms and notes are used in regard to the nce of students from
ces requesting them to consult various o .
are kept on cards, and students registerfor the entrance examina-
card, and gummed labels are attac
all examigation books. A different color is used for
nary, final, complete, and ﬁamal The color of t|
greatly with t
examination, 1n the

Cers.

these cards as well as to
candidate, such as prelimi-
label, together with the name
he papers immediately after the

e rapid separatio
fice.  The are examined to correspond with the

istrar’s office. Th

examination book, and 1t is customary parate the books into groups, as prelimi-

final, compfete, and partial, and dividing each group, when neceesary, into
er groups, for examination, The records are returned on these written lists and
are entered on the attendance cards. Theso are kept until the student enters the
institute, and from these the entrance record is recorded on the permanent record of
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APPENDIX B.—MISCELLANEOUS FORMS,
> {
[FORM Ba|
University of Cincinnati.
. Application for the Remissl of Tuition Pees.
The undersigned, claiming that .......... is a bona fide citizen of the city of
Cincinnati, requests that .......... be matriculated without payment of tuition.
1. Name of applicantin full......................... ... ... ...
2. Dateofbirth .......... dayof ....................., 18.... -
8. Placeof birth. City .................... ,State .........., Country.........
4. Name of parents living........................... ... ... ...
6. Residence of parents..................... P 00000000 00008 30 6 6eAaBE B EBaaaaaEE000 S
6. Are your parents native-born or naturalized citizens?. ....._...................
7. When did you first come to Cincinnati®. .. ........ ... ... .. ... ... ...
8. What achool or college, if any, have you attended since your removal to Cin-
CINMAT. .. oo
9. (a) When did you enter such school or college?.....................c..... ...
(5) How long did you attend same?................................ .. ....... oo
(c) If such achool or college had been located elsewhere, would you have come
CtoCimelnnati?. . Lo
10. (a) Did you come to Cincinnati primarily to obtain an education?..............
() If not, state fully the purposes for which you came to Cincinnati. ...........
11. When you removed to Cincinnati was it your intention tosremain in Cincinnati
permanently? ... . ... e
12. Had you any intention of ever returning to your former place of residence? ... .. ..
13. (a) Have you ever returned to your former place of residence since your removal
to Cincinnati? If 0, how often, and during what periods and for what
PUTPOBRBY . .. oo e B0
(b) Where and how do you spend your vacations? .................°. ... .. Jocno0s
_14. How long do you expect to remain in Cincinnati? ........................... ..
15. Do you expect ever to leave Cincinnati? .............................. ... ... ;
If 50, When and for what purpose? .............. ...
14, Where do you expect to live after your graduation? ........................ ...
17. What profession or bueiness do you intend to pursue or engage in after your
graduation?........ ...l R T TP
. 18. Do you or your parents own property in Cincinnati? ............................
19. What is your source of support? Parents, friends, self, school fund. (Cross out
- all but actual source of support.)
20. Have you any employment in Cincinnati? . ..... Ifeo, what?.................
3 21. Have you any employment elsewhere? ... ... If eo, what?............ e
o 22, ATO YOU 8 VOOIT - e e oenentie et ettt e e
3 * 28. 8ince your removal to Cincinnati have you ever voted eleewhere?.. ... ... ... ..
% . ' 24, When and where bave you voted in Cincinnati? .. ........ ... .. ..... P
% . 26, Where are you now registered? .. ........................ oo
#* a Btate of Oblo, \,..
i+ Hamilton Coualy Joo: o . :
2K being duly sworn
;" . mys that he signed the foregoing application, and that the facts therein stated are
* true, as he vetily believes. a
90ODO0BEEROOEEE00AG f500000000000C tetgeas
'3 -.g,sworntomdmb.cﬁbedw[omn}am ...... dayof ....... Boosnanes ,191....
‘ﬁu . I LR R Y ﬁ&-’oo-.-lv"o-oo-o--oi.-o-..o-“oo ﬁ

o
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3 ) . woRM BY.]

University of Michigan.
Department of Literature, Science, and the Arts.

This blank, when signed by the heads of the departments concerned, must be tvtumsd by tho student
Registrar befote November 1.

—_—
FORM Be.
University of Michigan.
Department of Literature, Solence, and the Arts.

APPLICATION FOR ADVANCED STANDING
(To be filled out by applicant.)

- COMMITTEE'S RECORD.

(Not to he filled out by spplicant.)
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LaryCan

. paper properly filled out and accompanied by a letter of honorable dismissal from

—

-t

AR E e S o

, 8pECIAL INBTRUCTIONS,

- Please fill out this application for advanced standing, paying special attention to
<all details, Kindly insert on the second page of the aJ)gll;cauon your preparatory
work, stating the high school in which it was done, an ve the principal of that '
high school render the statement official by affixing hisaignature. 1f more convenient,
you may forward an entrance certificate, filled out and signed by the principal, direct |
to this office. The third page is for the work you have done of collegiate or normal
grade. Be careful to spectiy not only the nfimber of weeks, but the number of hours
week devoted to each study. This statement may be rendered official by having
1t signed by the registrar or president of the college where the work was done. This

J0000a00000EEBA0a000606000005G will enable the committee to inform you immedi-
tely upon its receipt as to the number of hours of advanved credit which you may
expect to receive should you decide to transfer to this department.

. . —
ADMISBION TO ADVANCED STANDING FROM OTHER COLLEGES AND UNIVERSITIES.

The_ following credentials are required: A. A letter of honorable dismissal fram
the college or university last attended. B. An official detailed statément of prepara-
tory studies. C. An official detailed statement of college atudies completed for
which creditis desired. D. A marked catalogue of the college or university, showing
each subject, including entrance.

This binnk should be filled out with care and accuracy, and forwarded with the
applicant’s credentials, as early as possible, to the Regstrar of the University of
lgchigan, Ann Arbar, Mich,

To the Committes on ARvanced Standing:

1, the undersigned, respectiully apply for admisgion in October, 14...., to the
University of Michigan on credentials from ;..c...................o....... College,
afd herewith eubmit the following arswers in support of the app.ication:

" 1. When did you enter the above institution?........ When did you leave?...... .
.2. Did-you offer for entrance any school ceggificate?.......... If so, apply for
s University of Michigan Certificate of Recommendation.

3. Were you admitted without cdnditions? . ................... ... ... HUPU

4. If not ,what deficiencies?.........cc.vviviiniinerieiiereeieeaaeaeennnnnnnn.

5. How did you make up these deficiencies?............co.ceviiiioaennnn... s

6. Were you credited toward graduation with any subjects at entrance?.... ......

7. 1f 8o, what subjects and how much credit for each?....... 00000 6O00E0EE000B00H

8. HoW many full years have you attended regular instruction in the above insti-
(T 95600000000000600000E00ET0EAEOE CEABEOEBOBHAEABH EORIEBAE O BOBALA BE0BEEAT

9. How many terms are therein each year?................... ... .............

10. How many hours are required for the degrees, exclugive of drill and gymnasium?

12. Can you continue in your institution, if you degire to doso?............ SO

13. How mauy hours did you pass during your last term of sttendance?...... 80000

14, Do you hold an Honorable Dismissal?............... ... .., 8end it.
_ 15, Have you sent a catalogue of t#® institution, marking the exact subjecta’offered |
at entrance’and thoee completed by you?................oiil If not, send one.
Namedn full..ve o Py
Xt BoosorooouoouoopoEososennnEoueEanaoeaEe0 9900000000000a000F 2005000066850600
Placoand date of birth................ day............ month........ year........
'Name and addrees of parent or guardian.................... teieeenes enee

s w2 e
%

-

SR vt RS e
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PREPARATORY STUDIES.

The information given below refers to the work in the preparatory school and not

to the work done in college, which should be listed on the opposite page. .
Name........ 50000000 Graduated from ....... ... 0 0 T L oo
Preparatory high school....................... ... cpeagaagoooag 191......
1fteen unita are required for admisaion, & unit meaning the equivalent of five reci-
tations a week in one branch of study for one year, amounting in the te to not .

less thamrone hundred and twenty 60-minute hours in the clear. Two to ree hours
of laboratory, drawing, or shop work will be counted as equivalent to one of recitation.
These fifteen units must include three units of English composition and literature,
two units of a foreign language, one unit of algebra and one of geometry, and one unit
of one of the sciences, physics, chenustry, botany, or zoology, and may include not

" more than three units from Group II. - They must embrace two subjects of thrue
units each from Group I. It is however, strongly recommended that one or more
studies be pursued throughout the four yearaof the high-achool course. The subjecta
from which choice may be made, and the uumber of units which will be accepted
in each subject, are as follows: ’

Group 1.

| Grade . ’ Subject. per ceks. | Grade.

8ubject. per

‘  English compositfon and !

ﬂgratun mlumts... '
Greek, 2 or Sunits.. ... ..
latin 2,3, 0r 4 units. ...
I-‘rench,2 3,0r 4 units. .
Oermm,é. fi, or 4 units. ..
8panish, 2,3, or 4 units. . .
History, 1,2,0r 3 units....
Algebra, 1, Hror 2 units...j ‘

Three units of acience may be offered as a three-unit subject.

In order that a half unit in science may be accepted it must be supplementad by
a second half unit in science. For this purpose the onl groupings permitted are the
following: (a) Botany and zooloyry; (b; Zoology (or got&nyg andP physiology; (c)
Physiography and geology; (dx Physiography and physiglogy.

'Kwo units of mathematics and one unit o{physwa may be offered as a three-unit
subject, in which case a second unit of science must be presented. ’

\

) = Group II
Subject. nper No.of | 5 ode. ‘ Bubject. - - Hg:_n No.of | grage.
week. | *OOKS. I ’ week. 5
i
Agricalture, tor2units...|.......[.......[.... ... i Manusl trafning, 1 .or 2
Domestio acience, 1 or 2 ‘ uadts. . ...l o
undts. ... Commercial branches, 1
Drewing, orlunit......J.. ..o |00 00 00|0 or2units............. ool

The above is not designed to take the place of the required official statement. The
reparatory school, however, may make the above statements official by signing the
ollowing statement:

1 hereby certify to the accuracy of the above statemant.

. ceesaneans Vevoenad e cctraeerennave
_ Principal of the....................High 8chool.
5000B0aaE000n T 181

N b . ; Sh
202 3 bt L Bl e,
R I P e L \.e-% S ooty RS b




v oz *

APPENDIOES, . ]

CoLLEGIATE STUDIES.

The information piven below refers to the work completed in....................
.......... College, as outlined in the catalogue for 19.... For prepanatory studies
800 preceding page.. - : .o

! -

Subect.

Subject.

Remarks.

No. of course.
| No. of course."
| No. of weeks.

Page of cat.

Page of cat.
| Grade,

\ I Hours per week.

The above is not designed to take the place of tha required official statement, which
each institution may make in such convenient form as it may prefer. The college,
}n;;vever, may make the above statements official by counfersigning this page a8
ollows:

. I hereby certify to the correctness of the above statements.

(Do not forget the detter of honorabdle dirmissal.)

. FORM Bd.
D
. Earlham College. *
CHANGE or REGISTRATION,
To the Registrar.
.................... , 191,
...... ¢ieseenecnniien.o.......has permission to

i Department. (“:’5‘:” ":10%;' Tndorsement of Instructor.
. Canocel registration in following:
Sy ‘

¢

¥

o Regtster in following:

P - This permisdon should be deposited AT ONCE with the Reglatrar.

o
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PORM Be. ‘ '
" The Pennsyivania State College.
Founded 1855.
'MATRICULATION CaRbp.

Mo e
has been admitted as & student to The Pennsylvania State College and is entitled to
all the rights and privileges thereto appertaining. .

, Regstrar.
Date................

‘ This card is to be kept permanently as a ocertificate of membership in the ooliege.

FORM BY. L2
The Pennsylvania State Colleie. 2 .
> REPORT TO REGISTRAR. \
.......... Semester, 191 ~191 /*‘
. Date ofa:amin&(tbﬂ ........................ , 191 . ‘L,
Subject (catalogue name and number)......... ST
Credit hours per 1eek (sce catalogue).......... ... ... .
Num- ] Grapg Nvu.
SER) NAME. \ c:xN: BER. Naxe.
P
Vo U N
B Hoooacaaos B,
8/ L L
L S [ ! 10 e e e,
Bl S i 1B | baosaoacononassessnos sasesancoocioacomme,
] :
O U 12 s
| |
Dateofreport.................. v 191 Signature.. .. ... ... . ...

PLEASE OBBERVE CAREFULLY THE POLLOWING DIRECTIONS,

Two reports must be made of every examination, the results of which are to go on
record.  The report to the registrar (184 Main BuiMing) should contain the names of
all the students enrolled in the class, arranged alphabetically with initials affixed.
. The classshould then be divided according to the school or freehman division in which
- each student is entolled, and a report of each group, with names arranged alphabeti.
cally and initials affixed » Bent to its proper dean or freshman adviser.

Give each subject ita catalogue name and number (e.g math. 5).  Use & separate
sheet for each subject. Note the time and resson for any withdrgwals from the class.
- astudent’s dean or adviser has authorized the deferring of & grade in & given subject,
‘ note the fact and state the reason.

If & student fails in the examination, but has & combined term and examination
grnvde of 60 or more, indicate this fact by giving him a grade of “D.’*

o
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. FORM Bg.:
- The Pennsylvania State College.
IMPORTANT. '
To M. g .
You are hereby notified that at the end of.......... weeks “you are reported ss
being below the required standing in
.................... , 191,
Dean. Adviser
FORM Bh.

Massachusetts Institute of Technology.

\"“‘“\ Rott Rerort.* ' .
Subject: ..., Year: ............ Section: ...........
: Boston, .. ... ... ... ... 191...

\ The followin st.u«len!,s whose names The following students whose names are
are not on the Registrar'a list ATTEND | on the Registrar’s list do NOT attend
....................... Q000080000

Signature
* This should bo used for reporting inaccuraciet, not irregularity in attendance. It should be returned
whether rolls are correct or not.
. FORM BI.
- The University of Wooster,! Wooster, Ohio.-
REPORT OF ABSENCE OR DELINQUENCY.
. ' Tie REGISTRAR. .
’ The University of Wooster.
(Use a separato card for each name.)
Subject. ..o e Cowrse.
S (DM R00086a0600 vas this day absent, making a total
T of ool absences.
[ s,
& (®) Moo was this day tardy or egresged,
- making atotalof .......... times not excused.
%, Q o2
s (B Moo 1000000 18 neglectingh.......... work
v falling below previous standing
By is4n danger of failing 43 this course.
& . certain to fail

> (4) Ibave conferred with the student. A conferento with the donn is suggested.

1 Now called ** The College of Woostae.”

B < 00Ty By i ~~
.m&%‘m:i_&wo PR

>
3 e
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~APPENDICES,
FORM Bk.
The University of Wooster.
Registrar’s Oﬂce

Notice 18 hereby given that ....... ... ... ... . . ... .. o 6e0a0000s has been given
nisgion to drop . .
en excused from ’
withdrawn from the university
been dismissed from the university ) .
Please note accordingly on class rolls and return the class card to this office at the close of
the semester. - - .

FORM Bg

The following is a statement of the grades forfirst term’'s wol}«of the graduates of
your school who entered this institution the fall of 191. . ...

N ’I‘h'Is (nfqrmnuor_l Is for the use of the superintendent only.

el

|8 -
g .Q.ggg?g-l. § g
FHHHEHSEEHRRHEE
Esaaaﬁéémoclifo

Grade: A, means excellent; B, good; C, falr; D, unsatisfactory; E, faflure; Inc., incomplete. C is the
Igmest grade given for satistactory work. .

EP Y o
R A T Y
=
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- FORM Bwa. y,
State University of Kentucky.
CLASS RIST.

Please return promptly to the registrar and without folding.

Days on which class recites.

Place names alphabetically.

APPRNDIOCES, ?J

Family name Given name, College. Farully name. QGiven name. College.
. === - 2
|
1 ! 9
—— _ _
2 e .
3 11
pe— — —_ —— e e —— s e —e——
4 . 12 . L L
5 o 13 L L B
6 - e 14 L
7 ) | 15 L ) 1
'8 N |26
N\ " FORM Bn.
= State University of Kentucky.
_Departmentof................. .. .. e Instryctor. ... L.
Record of clags.................. ... Catalogue No...............
..--term of session19..-19.. No. recitations perwk.. No. wks. in term..........
Credits units. ... ...... Textused.................. Hour of recitation... ... ...

8| pleme';‘xm report should be made when “ conditions” have been removed on cards

o X8."

(Place names alphabetically.)

furnished by the
'he cause of each student’s fallure or poor work should be indicated at the close of term under

Family name. Givon name. T::,'m Exam. | Report.] Remarks.
: ;

.
3
&

-
)‘;
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APPENDICES, ' . 65
FORM Bo.
Allegheny College.

Report of Class Standing of........ #0000000000000000 0008080 00050000 JhooooBEEO0E o
Jorthetermending. ... ... ... /

Daily standing is marked on the scalo of 50.

Examinations are marked on the scale of 50. )

T;n axerage of the daily standing and the examinationis the term mark, or final
grade. .

The passing mark is 30.

All reports of students’ work are msde on the following scale: - 2059

A, indicatinga e of from 45 to 50; B, 40 to 44; C, 35 to 39; D, 3010 34; E, 27 to
29—a “condition’’; F, below 27, a-failure. . & . . |

- N

FORM Bp.
Allegheny College.

% lo000000 0 0000aBEE0EEEE0E0aBERREaD 0 aaaa0. i

Bubject. Grede.
""""""" R A AN B
09 G000 8 SeEREEDo038955C 200G 00 CoEa=B0S0cE 850 K0AETS aEee Gona23500KamEIaERRCH bomacon »
, . . . . -
Plesso consult with the instructor con@mg the matter .
R

All roports of students’ work are made on the following scale:
- A,in 'catinggnde of from 45&6{); B,40t0 44; C,35t0 39; D, 30 to 34; E, 27 19 20—
a “condition’’; F, below 27, a failure. . : "

A sudent marked as ““failed” in a subject is entitled fo & socond examiration, if
he eo desire, at s time to be arranged by the instructor. In case of a second failure, or
of neglect to apply for a second ex: ation within two weeks of the opening of the
next term, the study must be taken over in class, .

A student marked as «gonditioned ” in a subject may have a second examination
as explained above, or hie may, at the discretioh of the instructor, continue the mb!ec&,
and i?he secures an average mark for the two terms of 30 or more, the condition of the

term will be removed. ) i

% L

A student who has been conditioned in a subject must remove such conditipn before *3¥

5 the eubject ufven ‘again, or repeat the:work }n class with no credit for his
work in the subject. - AR . L

w
i

.
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APPENDICES.
roouee 2
Massachusetts Agricultaral College.

Date, Jum.( ........ 151....

Coursssn. ............ g {)VWCOW}

NO. OF CREDIT8 OF COURSE

S Instructor's .. ...,
wh Mark withheld.
# Conditioned.
FORM Br.
University of Kansas,
N Office of Registrar,
M.......... P P :
.a. Please report at Registrar’s office to-dsy or to-morrow during the regular office
+ hours, 8-12 or 2-5.
P e t.hyou .....................................................
. so0000n090000a000s R R TR PP p
2DEEO0OCO6EERe0G 19.... _ : : '
{FORM Ba.}
DePauw University.
Application Blazk for .Graduat
GREENCASTLE, IND., .. ....... .. ... ... 191,
L e L., dedite to become a candidate for
thedegree of.............................. at the commencement of June, 191
Thave................ hours to my credit and am now taking.......... hours
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DePauw University,
AprucaTioN Yor PERMISSION 10 Carpy Exrea Houes, - a )
‘_Y
! Nlamper, g e L
How many semesters Kave you sdy spent at DePauw?. . _. e
For what courses have YOU just registered ? n ’
Department. Course, Hours,
r desanon .. TR 907988 220000005 300000000 aoennan sranseoeganes [Paco -
What extra work do you desire?........... .. RO S
- Department Course HBurs,
What work will you have in addition to the above courses? (Specify work in music,
or art, participation in college activities, work done for self-support, etc)........
L ha:
N SELERE
What areyour reasons for desiring ex
* - “
o N
L]
B v
)
. .
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