
DOCUMENT RESUME

ED 475 679 CE 084 352

TITLE General Requirements and Minimum Standards.

PUB DATE 2003-08-01

NOTE 29p.; Produced by the National Court Reporters Association,
Council on Approved Student Education.

AVAILABLE FROM For full text: http://www.ncraonline.org/education/
schools/standards/GenReq.pdf.

PUB TYPE Guides Non-Classroom (055) Legal/Legislative/Regulatory
Materials (090)

EDRS PRICE EDRS Price MF01/PCO2 Plus Postage.

DESCRIPTORS *Accreditation (Institutions); Adult Education; *Course
Descriptions; Court Litigation; *Court Reporters; Courts;
Curriculum Design; Curriculum Development; Educational
Quality; *Institutional Evaluation; Keyboarding (Data Entry);
*Office Occupations Education; Postsecondary Education;
Program Development; Shorthand; *Standards

IDENTIFIERS Machine Shorthand

ABSTRACT

This publication provides the General Requirements and
Minimum Standards developed by the National Court Reporters Association's
Council on Approved Student Education (CASE). They are the same for all court
reporter education programs, whether an institution is applying for approval
for the first time or for a new grant of approval. The first section outlines
requirements that an institution's court reporter education program shall
satisfy: eligibility; initial application procedures; reevaluation
procedures; annual report procedures; major changes; fee schedule; CASE
actions; appeals procedures; and complaint procedures. The second section
contains minimum standards for these areas: educational program, with the
institutional standards and outcomes outlined for these courses: machine
shorthand, keyboarding, English, law and legal terminology, court reporting
procedures, technology, current events, and internship; academic staff;
library resource; business and professional standards; graduation and awards;
and catalog requirements. Appendixes include a description of evening program
and courses and their relationship to the approval process; sample lesson
plans; elements of a syllabus and a syllabus model; timetable for
reevaluations; and fee schedule. (YLB)

Reproductions supplied by EDRS are the best that can be made
from the original document



Council on Approved
Guardians of the Record Student Education

PERMISSION TO REPRODUCE AND
DISSEMINATE THIS MATERIAL HAS

BEEN GRANTED BY

D. iv, 6k.e..,Le___

TO THE EDUCATIONAL RESOURCES
INFORMATION CENTER (ERIC)

1

Effective August 1, 2003

2

EST COPY AVAILABLE

U.S. DEPARTMENT OF EDUCATION
Office of Educational Research and Improvement

EDUCATIONAL RESOURCES INFORMATION
CENTER (ERIC)

0/I'This document has been reproduced as
received from the person or organization
originating it.

Minor changes have been made to
improve reproduction quality.

Points of view or opinions stated in this
document do not necessarily represent
official OERI position or policy.



C
ou

nc
il 

on
 A

pp
ro

ve
d 

S
tu

de
nt

 E
du

ca
tio

n

G
en

er
al

 R
eq

ui
re

m
en

ts
 a

nd
M

in
im

um
 S

ta
nd

ar
ds

T
ab

le
 o

f C
on

te
nt

s

G
en

er
al

 R
eq

ui
re

m
en

ts
I.

O
bj

ec
tiv

es
1

II
. E

lig
ib

ili
ty

2
II

I.
 I

ni
tia

l A
pp

lic
at

io
n 

Pr
oc

ed
ur

es
3

IV
. R

ee
va

lu
at

io
n 

Pr
oc

ed
ur

es
4

V
. A

nn
ua

l R
ep

or
t P

ro
ce

du
re

s
6

V
I.

 M
aj

or
 C

ha
ng

es
6

V
II

. F
ee

 S
ch

ed
ul

e
7

V
II

I.
 C

A
SE

 A
ct

io
ns

8
IX

. A
pp

ea
ls

 P
ro

ce
du

re
s

12
X

. C
om

pl
ai

nt
 P

ro
ce

du
re

s
14

M
in

im
um

 S
ta

nd
ar

ds
I.

 A
ca

de
m

ic
 S

ta
ff

16
II

. L
ib

ra
ry

/R
es

ou
rc

e
16

II
I.

 B
us

in
es

s 
&

 P
ro

fe
ss

io
na

l S
ta

nd
ar

ds
17

IV
. G

ra
du

at
io

n 
an

d 
A

w
ar

ds
17

V
. C

at
al

og
 R

eq
ui

re
m

en
ts

17

V
I.

 J
ud

ic
ia

l P
ro

gr
am

18

C
ap

tio
ni

ng
 a

nd
 C

A
R

T
 S

ta
nd

ar
ds

 O
pt

io
ns

C
ap

tio
ni

ng
27

C
om

m
un

ic
at

io
n 

A
cc

es
s 

R
ea

lti
m

e 
(C

A
R

T
)

32

A
pp

en
di

x
1.

 D
es

cr
ip

tio
n 

of
 E

ve
ni

ng
 P

ro
gr

am
 a

nd
 C

ou
rs

es
an

d 
T

he
ir

 R
el

at
io

ns
hi

p 
to

 th
e 

A
pp

ro
va

l P
ro

ce
ss

37
2.

 E
le

m
en

ts
 o

f 
a 

L
es

so
n 

Pl
an

38
3.

 E
le

m
en

ts
 o

f 
a 

Sy
lla

bu
s

43
4.

 T
im

et
ab

le
 f

or
 R

ee
va

lu
at

io
ns

46
5.

 F
ee

 S
ch

ed
ul

e
47



G
en

er
al

 R
eq

ui
re

m
en

ts

I. 
O

bj
ec

tiv
es

T
he

 N
at

io
na

l C
ou

rt
 R

ep
or

te
rs

 A
ss

oc
ia

tio
n,

 a
 n

at
io

na
l p

ro
fe

ss
io

na
l o

rg
a-

ni
za

tio
n 

w
ith

 a
 m

em
be

rs
hi

p 
of

 o
ve

r 
27

,0
00

, w
as

 f
ou

nd
ed

 in
 1

89
9.

T
he

 m
is

si
on

 s
ta

te
m

en
t a

s 
ad

op
te

d 
by

 th
e 

N
C

R
A

 B
oa

rd
 o

f 
D

ir
ec

to
rs

 in
N

ov
em

be
r 

19
91

 s
ta

te
s:

N
C

R
A

 is
 c

om
m

itt
ed

 to
 b

ei
ng

 th
e 

le
ad

er
 in

 a
dv

an
ci

ng
 th

e 
pr

of
es

si
on

 o
f

th
os

e 
w

ho
 c

ap
tu

re
 a

nd
 in

te
gr

at
e 

th
e 

sp
ok

en
 w

or
d 

in
to

 a
 c

om
pr

eh
en

si
ve

 a
nd

ac
cu

ra
te

 in
fo

rm
at

io
n 

ba
se

 f
or

 th
e 

be
ne

fi
t o

f 
th

e 
pu

bl
ic

 a
nd

 p
ri

va
te

 s
ec

to
rs

.
N

C
R

A
 a

cc
om

pl
is

he
s 

th
is

 th
ro

ug
h 

et
hi

ca
l s

ta
nd

ar
ds

, t
es

tin
g 

an
d 

ce
rt

if
i-

ca
tio

n,
 e

du
ca

tio
na

l o
pp

or
tu

ni
tie

s,
 c

om
m

un
ic

at
io

ns
, g

ov
er

nm
en

t r
el

at
io

ns
,

re
se

ar
ch

 a
nd

 a
na

ly
si

s,
 a

nd
 f

is
ca

l r
es

po
ns

ib
ili

ty
.

T
he

 a
pp

ro
va

l p
ro

ce
ss

 is
 in

te
nd

ed
 to

 a
ss

is
t i

ns
tit

ut
io

ns
 b

y 
se

tti
ng

 m
in

i-
m

um
 s

ta
nd

ar
ds

 f
or

 th
e 

re
al

tim
e 

ed
uc

at
io

n 
pr

og
ra

m
s,

 o
ff

er
ed

 d
ay

 a
nd

/o
r

ni
gh

t. 
G

re
at

er
 e

xc
el

le
nc

e 
is

 e
nc

ou
ra

ge
d.

 T
he

 m
in

im
um

 s
ta

nd
ar

ds
 e

st
ab

-
lis

he
d 

by
 N

C
R

A
s 

C
ou

nc
il 

on
 A

pp
ro

ve
d 

St
ud

en
t E

du
ca

tio
n 

(C
A

SE
) 

sh
al

l
be

 in
co

rp
or

at
ed

 in
 e

ve
ry

 p
ro

gr
am

's
 c

ur
ri

cu
lu

m
 a

nd
 s

ha
ll 

be
 a

dh
er

ed
 to

.
C

A
SE

 is
 c

om
po

se
d 

of
 a

t l
ea

st
 f

iv
e 

(5
) 

m
em

be
rs

, i
nc

lu
di

ng
 a

t l
ea

st
 tw

o 
(2

)
R

eg
is

te
re

d 
Pr

of
es

si
on

al
 R

ep
or

te
rs

 a
nd

 a
t l

ea
st

 th
re

e 
(3

) 
re

po
rt

in
g 

ed
uc

at
or

s
fr

om
 N

C
R

A
-a

pp
ro

ve
d 

pr
og

ra
m

s 
re

pr
es

en
tin

g 
bo

th
 p

ub
lic

 a
nd

 p
ri

va
te

 in
st

i-
tu

tio
ns

. C
A

SE
 s

ha
ll 

be
 r

es
po

ns
ib

le
 f

or
 th

e 
ap

pr
ov

al
 o

f 
re

al
tim

e 
re

po
rt

er
 s

tu
-

de
nt

 tr
ai

ni
ng

 a
nd

 e
du

ca
tio

n 
pr

og
ra

m
s.

 C
A

SE
 m

em
be

rs
 a

re
 a

pp
oi

nt
ed

 b
y

N
O

R
M

 P
re

si
de

nt
 w

ith
 th

e 
ad

vi
ce

 a
nd

 c
on

se
nt

 o
f 

th
e 

B
oa

rd
 o

f 
D

ir
ec

to
rs

.
T

he
 G

en
er

al
 R

eq
ui

re
m

en
ts

 a
nd

 M
in

im
um

 S
ta

nd
ar

ds
 d

ev
el

op
ed

 b
y 

C
A

SE
 a

re
th

e 
sa

m
e 

fo
r 

al
l r

ea
lti

m
e 

ed
uc

at
io

n 
pr

og
ra

m
s,

 w
he

th
er

 a
n 

in
st

itu
tio

n 
is

ap
pl

yi
ng

 f
or

 th
e 

fi
rs

t t
im

e 
or

 a
pp

ly
in

g 
fo

r 
a 

ne
w

 g
ra

nt
 o

f 
ap

pr
ov

al
.

C
A

SE
 p

ub
lis

he
s 

in
 th

e 
Jo

ur
na

l o
f 

C
ou

rt
 R

ep
or

tin
g 

an
d 

el
se

w
he

re
, a

nd
 m

ak
es

av
ai

la
bl

e 
to

 th
e 

pu
bl

ic
, a

 li
st

 o
f 

in
st

itu
tio

ns
 w

ho
se

 r
ea

lti
m

e 
re

po
rt

er
 e

du
ca

-
tio

n 
pr

og
ra

m
s 

ha
ve

 m
et

 th
e 

G
en

er
al

 R
eq

ui
re

m
en

ts
 a

nd
 M

in
im

um
 S

ta
nd

ar
ds

.
C

A
SE

's
 a

dv
ic

e,
 s

er
vi

ce
s,

 a
nd

 c
oo

pe
ra

tio
n 

ar
e 

av
ai

la
bl

e 
to

 a
ll 

w
ho

 o
ff

er
 s

uc
h

an
 e

du
ca

tio
n 

pr
og

ra
m

.
C

A
SE

 d
oe

s 
no

t g
ua

ra
nt

ee
 th

at
 s

tu
de

nt
s 

w
ill

 g
ra

du
at

e 
w

ith
in

 s
pe

ci
fi

c 
tim

e 1



fr
am

es
, t

ha
t s

tu
de

nt
s 

w
ill

 b
e 

ab
le

 to
 o

bt
ai

n 
em

pl
oy

m
en

t a
s 

re
al

tim
e

re
po

rt
er

s,
 o

r 
th

at
 th

e 
ed

uc
at

io
na

l i
ns

tit
ut

io
n 

is
 f

in
an

ci
al

ly
 s

ta
bl

e.
A

n 
in

st
itu

tio
n'

s 
re

al
tim

e 
re

po
rt

er
 e

du
ca

tio
n 

pr
og

ra
m

 s
ha

ll 
sa

tis
fy

 th
e 

fo
l-

lo
w

in
g 

re
qu

ir
em

en
ts

:

II.
E

lig
ib

ili
ty

A
. T

he
 in

st
itu

tio
n 

sh
al

l b
e 

lic
en

se
d,

 o
r 

ap
pr

ov
ed

 b
y 

th
e 

st
at

e 
in

 w
hi

ch
 it

op
er

at
es

, o
r 

ac
cr

ed
ite

d 
by

 a
 b

od
y 

re
co

gn
iz

ed
 b

y 
th

e 
U

. S
. D

ep
ar

tm
en

t o
f

E
du

ca
tio

n 
an

d 
sh

al
l b

e 
el

ig
ib

le
 f

or
 p

ar
tic

ip
at

io
n 

in
 T

itl
e 

IV
 f

un
di

ng
.

B
. T

he
 in

st
itu

tio
n 

sh
al

l b
e 

le
ga

lly
 o

rg
an

iz
ed

 a
nd

 a
ut

ho
ri

ze
d 

to
 c

on
du

ct
 it

s
pr

og
ra

m
 u

nd
er

 th
e 

la
w

s 
of

 it
s 

ow
n 

st
at

e 
an

d 
co

m
m

un
ity

.
C

. T
he

 p
ro

gr
am

 s
ha

ll 
be

 o
rg

an
iz

ed
 p

ri
m

ar
ily

 to
 e

du
ca

te
 s

tu
de

nt
s 

fo
r 

re
al

-
tim

e 
re

po
rt

in
g 

ca
re

er
s.

D
. T

he
 e

du
ca

tio
na

l p
ro

gr
am

 s
ha

ll 
be

 o
n 

th
e 

po
st

-s
ec

on
da

ry
 o

r 
co

lle
gi

at
e

le
ve

l.
E

. E
du

ca
tio

n 
sh

al
l b

e 
th

e 
pr

in
ci

pa
l a

ct
iv

ity
 o

f 
th

e 
in

st
itu

tio
n.

F.
 T

he
 m

in
im

um
 r

ea
lti

m
e 

re
po

rt
in

g 
pr

og
ra

m
 le

ng
th

 s
ha

ll 
be

 tw
o 

(2
) 

ye
ar

s.
G

. T
he

 r
ea

lti
m

e 
re

po
rt

er
 e

du
ca

tio
n 

pr
og

ra
m

 o
f 

th
e 

in
st

itu
tio

n 
sh

al
l b

e 
a

pr
og

ra
m

 w
he

re
 a

ll 
of

 th
e 

re
qu

ir
ed

 c
ou

rs
es

 s
ha

ll 
be

 o
ff

er
ed

. V
er

if
ic

at
io

n
of

 c
om

pl
et

io
n 

of
 a

 c
ou

rs
e 

of
 li

ke
 s

ta
nd

ar
ds

 s
ha

ll 
m

ee
t t

hi
s 

re
qu

ir
em

en
t.

H
. E

ac
h 

br
an

ch
, e

xt
en

si
on

 c
en

te
r,

 o
r 

an
y 

of
f-

m
ai

n-
ca

m
pu

s 
fa

ci
lit

y 
re

qu
ir

es
se

pa
ra

te
 a

pp
ro

va
l.

I.
E

ve
ni

ng
 p

ro
gr

am
s 

le
ad

in
g 

to
 g

ra
du

at
io

n 
ar

e 
de

em
ed

 s
ep

ar
at

e 
pr

og
ra

m
s

C
.7

1
an

d 
re

qu
ir

e 
se

pa
ra

te
 a

pp
ro

va
l. 

C
ou

rs
es

 o
ff

er
ed

 in
 th

e 
ev

en
in

g 
or

 o
n

w
ee

ke
nd

s 
m

us
t m

ee
t t

he
 e

du
ca

tio
na

l s
ta

nd
ar

ds
 a

s 
se

t f
or

th
 h

er
ei

n.
 (

Se
e

A
pp

en
di

x 
#1

.)
T

he
 r

ea
lti

m
e 

re
po

rt
er

 e
du

ca
tio

n 
pr

og
ra

m
 s

ha
ll 

1)
 b

e 
es

ta
bl

is
he

d 
an

d 
ha

ve
st

ud
en

ts
 e

nr
ol

le
d 

an
d 

at
te

nd
in

g 
fo

r 
at

 le
as

t t
w

o 
(2

) 
ye

ar
s,

 a
nd

 2
) 

ha
ve

 a
t

le
as

t o
ne

 g
ra

du
at

e 
w

ho
 h

as
 c

om
pl

et
ed

 th
ro

ug
h 

th
e 

pr
og

ra
m

 a
ll 

th
e 

co
ur

s-
es

 s
et

 f
or

th
 in

 th
e 

m
in

im
um

 s
ta

nd
ar

ds
. (

T
he

 g
ra

du
at

e 
m

us
t m

ee
t t

he
St

an
da

rd
s 

in
 e

ff
ec

t a
t t

he
 ti

m
e 

of
 e

nr
ol

lm
en

t a
nd

 th
e 

le
ng

th
 o

f 
tim

e 
sh

al
l

no
t e

xc
ee

d 
fi

ve
 (

5)
 y

ea
rs

.)
K

. T
he

 r
ea

lti
m

e 
re

po
rt

er
 e

du
ca

tio
n 

pr
og

ra
m

 s
ha

ll 
m

ee
t a

ll 
of

 th
e 

m
in

im
um

st
an

da
rd

s 
co

nt
ai

ne
d 

he
re

in
.

L
. C

A
SE

's
 o

n-
si

te
 v

is
ita

tio
n 

an
d 

ev
al

ua
tio

n 
of

 th
e 

pr
og

ra
m

 s
ha

ll 
be

 s
pe

ci
fi

-
ca

lly
 a

ut
ho

ri
ze

d 
by

 th
e 

ch
ie

f 
ex

ec
ut

iv
e 

of
fi

ce
r 

of
 th

e 
in

st
itu

tio
n.

M
. T

he
 e

nr
ol

lm
en

t i
n 

th
e 

re
al

tim
e 

re
po

rt
er

 e
du

ca
tio

n 
pr

og
ra

m
 s

ha
ll 

be
 s

uf
-

fi
ci

en
t t

o 
su

pp
or

t r
eg

ul
ar

ly
 s

ch
ed

ul
ed

 a
nd

 c
on

du
ct

ed
 c

ou
rs

ew
or

k 
an

d 
to

en
su

re
 r

ea
so

na
bl

e 
st

an
da

rd
s 

of
 in

st
ru

ct
io

n.
 (

Se
e 

M
in

im
um

 S
ta

nd
ar

d 
I.

)
N

. A
n 

up
-t

o-
da

te
 c

at
al

og
 o

r 
pr

og
ra

m
 in

fo
rm

at
io

n 
m

ee
tin

g 
C

A
SE

 S
ta

nd
ar

ds
sh

al
l b

e 
in

 u
se

. (
Se

e 
M

in
im

um
 S

ta
nd

ar
d 

V
I.

)

J.

2

III
.

In
iti

al
 A

pp
lic

at
io

n 
P

ro
ce

du
re

s

A
. T

he
 in

st
itu

tio
n 

in
te

re
st

ed
 in

 o
bt

ai
ni

ng
 N

C
R

A
 a

pp
ro

va
l o

f 
its

 r
ea

lti
m

e
re

po
rt

er
 e

du
ca

tio
n 

pr
og

ra
m

 s
ha

ll 
in

iti
at

e 
co

rr
es

po
nd

en
ce

 th
ro

ug
h 

its
ch

ie
f 

ex
ec

ut
iv

e 
of

fi
ce

r.
 O

nc
e 

N
C

R
A

 is
 n

ot
if

ie
d 

of
 a

n 
in

st
itu

tio
n'

s 
in

te
r-

es
t i

n 
ob

ta
in

in
g 

C
A

SE
 a

pp
ro

va
l, 

N
C

R
A

 s
ta

ff
 w

ill
 f

or
w

ar
d 

th
e 

in
iti

al
ap

pl
ic

at
io

n 
fo

rm
s 

an
d 

pe
rt

in
en

t i
nf

or
m

at
io

n 
to

 th
e 

in
st

itu
tio

n.
B

. T
he

 in
iti

al
 f

or
m

s 
ar

e 
co

m
pl

et
ed

 a
nd

 s
ub

m
itt

ed
 to

 N
C

R
A

 h
ea

dq
ua

rt
er

s
to

ge
th

er
 w

ith
 a

 c
ur

re
nt

 c
at

al
og

, n
on

re
fu

nd
ab

le
 in

iti
al

 a
pp

lic
at

io
n 

fe
e 

(S
ee

G
en

er
al

 R
eq

ui
re

m
en

ts
 V

II
.)

, a
s 

w
el

l a
s 

a 
gr

ad
ua

te
 tr

an
sc

ri
pt

 a
nd

/o
r 

ot
he

r
ve

ri
fi

ca
tio

n 
th

at
 a

t l
ea

st
 o

ne
 s

tu
de

nt
 h

as
 g

ra
du

at
ed

 a
cc

or
di

ng
 to

 C
A

SE
St

an
da

rd
s.

T
he

 a
pp

lic
at

io
n 

fo
rm

 s
ha

ll 
co

nt
ai

n 
th

e 
fo

llo
w

in
g 

st
at

em
en

ts
:

1.
 W

ith
 s

ub
m

is
si

on
 o

f 
th

e 
in

iti
al

 a
pp

lic
at

io
n 

an
d 

an
y 

su
bs

eq
ue

nt
 m

at
e-

ri
al

s,
 s

uc
h 

as
 th

e 
se

lf
-s

tu
dy

 f
or

m
s,

 th
e 

ap
pl

ic
an

t a
ff

ir
m

s 
th

at
 a

ll 
of

 th
e

st
at

em
en

ts
 c

on
ta

in
ed

 th
er

ei
n 

ar
e 

tr
ue

 a
nd

 c
om

pl
et

e 
an

d 
ac

kn
ow

l-
ed

ge
s 

th
at

 th
e 

ap
pl

ic
an

t i
s 

aw
ar

e 
th

at
 N

C
R

A
 w

ill
 r

el
y 

up
on

 s
ub

m
it-

te
d 

da
ta

.
2.

 N
C

R
A

 r
es

er
ve

s 
th

e 
ri

gh
t t

o 
re

vo
ke

 a
ny

 a
pp

ro
va

l g
ra

nt
ed

 u
po

n 
a

de
te

rm
in

at
io

n 
th

at
 a

n 
in

st
itu

tio
n 

ha
s 

su
bm

itt
ed

 f
al

se
 o

r 
in

co
m

pl
et

e
in

fo
rm

at
io

n 
on

 a
n 

ap
pl

ic
at

io
n 

fo
rm

.
C

. W
he

n 
th

e 
in

iti
al

 a
pp

lic
at

io
n 

is
 r

ec
ei

ve
d 

at
 N

C
R

A
, a

 r
ev

ie
w

 w
ill

 b
e 

co
n-

du
ct

ed
 b

y 
th

e 
st

af
f.

 P
os

si
bl

e 
de

fi
ci

en
ci

es
 w

ill
 b

e 
no

te
d,

 a
nd

 th
e 

se
lf

-s
tu

dy
m

at
er

ia
ls

 w
ill

 b
e 

fo
rw

ar
de

d 
to

 th
e 

in
st

itu
tio

n.
D

. T
he

 in
st

ru
ct

io
na

l s
ta

ff
 o

f 
th

e 
re

al
tim

e 
re

po
rt

er
 e

du
ca

tio
n 

pr
og

ra
m

 s
ha

ll
be

 in
vo

lv
ed

 in
 th

e 
pr

ep
ar

at
io

n 
of

 th
e 

se
lf

-s
tu

dy
. T

he
 s

el
f-

st
ud

y 
is

de
si

gn
ed

 to
 a

ss
is

t t
he

 in
st

itu
tio

n 
in

 e
va

lu
at

in
g 

th
e 

qu
al

ity
 o

f 
its

 p
ro

gr
am

,
st

af
f,

 a
nd

 a
ct

iv
iti

es
 a

nd
 to

 a
ss

is
t C

A
SE

 in
 a

ss
es

si
ng

 th
e 

to
ta

l p
ro

gr
am

.
E

. W
he

n 
th

e 
se

lf
-s

tu
dy

 p
ro

ce
ss

 h
as

 b
ee

n 
co

m
pl

et
ed

, t
he

 d
oc

um
en

ts
 a

re
 f

or
-

w
ar

de
d 

to
 N

C
R

A
 h

ea
dq

ua
rt

er
s 

to
ge

th
er

 w
ith

 a
 n

on
re

fu
nd

ab
le

, s
el

f-
st

ud
y 

fe
e.

 (
Se

e 
G

en
er

al
 R

eq
ui

re
m

en
ts

 V
II

.)
F.

 T
he

 c
om

pl
et

ed
 s

el
f-

st
ud

y 
w

ill
 b

e 
ex

am
in

ed
 b

y 
th

e 
A

dv
is

or
y 

C
om

m
itt

ee
.

R
es

ul
ts

 w
ill

 b
e 

sh
ar

ed
 w

ith
 th

e 
in

st
itu

tio
n 

an
d 

th
e 

C
A

SE
 E

va
lu

at
io

n
T

ea
m

. T
he

 in
st

itu
tio

n 
w

ill
 b

e 
co

nt
ac

te
d 

by
 th

e 
N

C
R

A
 s

ta
ff

 to
 s

ch
ed

ul
e

th
e 

on
-s

ite
 e

va
lu

at
io

n.
 T

he
 in

st
itu

tio
n 

m
ay

 m
ak

e 
an

y 
su

gg
es

te
d 

ch
an

ge
s

no
te

d 
by

 th
e 

A
dv

is
or

y 
C

om
m

itt
ee

 b
ef

or
e 

th
e 

E
va

lu
at

io
n 

T
ea

m
's

 v
is

it.
G

. T
he

 A
dv

is
or

y 
C

om
m

itt
ee

 is
 c

om
po

se
d 

of
 th

re
e 

m
em

be
rs

. A
t l

ea
st

 tw
o

(2
) 

m
em

be
rs

 m
us

t b
e 

C
er

tif
ie

d 
R

ep
or

tin
g 

In
st

ru
ct

or
s 

fr
om

 N
C

R
A

-
ap

pr
ov

ed
 p

ro
gr

am
s.

 T
he

 th
ir

d 
m

em
be

r 
sh

al
l b

e 
a 

R
eg

is
te

re
d 

Pr
of

es
si

on
al

R
ep

or
te

r.
 T

he
 m

em
be

rs
 s

ha
ll 

be
 a

pp
oi

nt
ed

 b
y 

th
e 

C
ha

ir
pe

rs
on

 o
f 

C
A

SE
.

D
et

er
m

in
at

io
n 

of
 th

e 
co

m
po

si
tio

n 
of

 th
e 

A
dv

is
or

y 
C

om
m

itt
ee

 m
em

be
rs

sh
al

l b
e 

co
ns

is
te

nt
 w

ith
 th

e 
N

C
R

A
 c

on
fl

ic
t o

f 
in

te
re

st
 p

ol
ic

y.

3



H
. T

he
 E

va
lu

at
io

n 
T

ea
m

 f
or

 th
e 

on
-s

ite
 e

va
lu

at
io

n 
sh

al
l c

on
si

st
 o

f 
tw

o 
(2

)
m

em
be

rs
 a

nd
 s

ha
ll 

be
 s

el
ec

te
d 

fr
om

 a
m

on
g 

a 
co

rp
s 

of
 C

er
tif

ie
d 

Pr
og

ra
m

E
va

lu
at

or
s.

 D
et

er
m

in
at

io
n 

of
 th

e 
co

m
po

si
tio

n 
of

 th
e 

E
va

lu
at

io
n 

T
ea

m
m

em
be

rs
 s

ha
ll 

be
 c

on
si

st
en

t w
ith

 th
e 

N
C

R
A

 c
on

fl
ic

t o
f 

in
te

re
st

 p
ol

ic
y.

T
ea

m
 m

em
be

rs
 a

re
 s

ub
je

ct
 to

 c
ha

lle
ng

e 
by

 th
e 

in
st

itu
tio

n 
pr

io
r 

to
 v

is
ita

-
tio

n.
 T

he
 in

st
itu

tio
n 

is
 p

er
m

itt
ed

 u
p 

to
 tw

o 
(2

) 
ch

al
le

ng
es

. O
bj

ec
tio

ns
 to

an
y 

E
va

lu
at

io
n 

T
ea

m
 m

em
be

r 
sh

al
l b

e 
su

bm
itt

ed
 b

y
th

e 
in

st
itu

tio
n 

in
w

ri
tin

g 
to

 N
C

R
A

 w
ith

in
 s

ev
en

 (
7)

 c
al

en
da

r 
da

ys
 o

f 
th

e
in

st
itu

tio
n'

s
re

ce
ip

t o
f 

no
tic

e 
of

 th
e 

id
en

tit
y 

of
 th

e 
E

va
lu

at
io

n 
T

ea
m

 m
em

be
rs

. B
y

m
ut

ua
l a

gr
ee

m
en

t a
m

on
g 

th
e 

te
am

 m
em

be
rs

 a
nd

 th
e 

in
st

itu
tio

n 
as

 to
 th

e
da

te
 a

nd
 ti

m
e 

of
 th

e 
on

-s
ite

 e
va

lu
at

io
n 

vi
si

t, 
th

e 
N

C
R

A
 s

ta
ff

 w
ill

 s
ch

ed
-

ul
e 

th
e 

vi
si

t.
I.

C
ha

ng
es

 to
 th

e 
se

lf
-s

tu
dy

 in
fo

rm
at

io
n 

m
ad

e 
by

 th
e 

in
st

itu
tio

n 
af

te
r 

su
b-

m
itt

in
g 

th
e 

se
lf

-s
tu

dy
 f

or
m

 s
ha

ll 
be

 s
ub

m
itt

ed
 a

s 
an

 "
U

pd
at

e 
R

ep
or

t"
 to

th
e 

E
va

lu
at

io
n 

T
ea

m
 a

t l
ea

st
 te

n 
(1

0)
 c

al
en

da
r 

da
ys

 p
ri

or
 to

 th
e 

sc
he

du
le

d
vi

si
t.

J.
 T

he
 p

ur
po

se
s 

of
 th

e 
E

va
lu

at
io

n 
T

ea
m

 v
is

ita
tio

n 
ar

e 
to

 v
er

if
y 

th
e 

in
st

itu
-

tio
n'

s 
se

lf
-s

tu
dy

 a
nd

 to
 e

xa
m

in
e 

an
y 

ad
di

tio
na

l d
at

a.
 A

dd
iti

on
al

ly
, t

he
te

am
 w

ill
 e

xa
m

in
e 

fi
le

s 
an

d 
in

te
rv

ie
w

 s
ta

ff
, s

tu
de

nt
s,

 a
nd

 r
ec

en
t g

ra
du

-
at

es
.

K
. T

he
 E

va
lu

at
io

n 
T

ea
m

 w
ill

 s
ub

m
it 

its
 w

ri
tte

n 
re

po
rt

 to
 N

C
R

A
 h

ea
dq

ua
r-

te
rs

. T
he

 N
C

R
A

 s
ta

ff
 w

ill
 s

en
d 

an
 e

xa
ct

 c
op

y 
of

 th
e 

re
po

rt
 to

 th
e 

in
st

i-
tu

tio
n,

 w
hi

ch
 th

en
 h

as
 th

ir
ty

 (
30

) 
ca

le
nd

ar
 d

ay
s 

to
 s

ub
m

it 
an

y 
co

m
m

en
ts

on
 th

e 
en

tir
e 

re
po

rt
 to

 C
A

SE
.

L
. C

A
SE

 w
ill

 r
ev

ie
w

 th
e 

re
po

rt
s 

of
 th

e 
A

dv
is

or
y 

C
om

m
itt

ee
 a

nd
 th

e
E

va
lu

at
io

n 
T

ea
m

 a
s 

w
el

l a
s 

th
e 

in
st

itu
tio

n'
s 

re
sp

on
se

. T
he

se
 r

ep
or

ts
 a

nd
an

y 
re

sp
on

se
s 

th
er

et
o 

sh
al

l b
e 

co
ns

id
er

ed
 a

nd
 a

ct
ed

 u
po

n 
by

C
A

SE
 a

t i
ts

ne
xt

 s
ch

ed
ul

ed
 m

ee
tin

g.
 (

Se
e 

G
en

er
al

 R
eq

ui
re

m
en

ts
 V

II
I.

 A
.)

M
. T

he
 in

st
itu

tio
n 

sh
al

l b
e 

no
tif

ie
d 

in
 w

ri
tin

g 
of

 th
e 

ac
tio

n 
ta

ke
n 

by
 C

A
SE

w
ith

in
 3

0 
da

ys
. C

A
SE

's
 d

ec
is

io
n 

w
ill

 n
ot

 b
e 

di
sc

lo
se

d 
pr

io
r 

to
 th

e 
tim

e
of

 s
uc

h 
w

ri
tte

n 
de

ci
si

on
.

IV
. R

ee
va

lu
at

io
n 

P
ro

ce
du

re
s

A
. E

ac
h 

in
st

itu
tio

n 
sh

al
l s

ub
m

it 
a 

se
lf

-s
tu

dy
 a

t l
ea

st
 o

nc
e 

ev
er

y 
fi

ve
 (

5)
 y

ea
rs

an
d 

be
 r

ee
va

lu
at

ed
.

B
. C

A
SE

 s
el

f-
st

ud
y 

fo
rm

s 
w

ill
 b

e 
fu

rn
is

he
d 

to
 e

ac
h 

in
st

itu
tio

n 
be

in
g

re
ev

al
ua

te
d.

 T
he

 in
st

itu
tio

n 
m

us
t c

om
pl

et
e 

an
d 

re
tu

rn
 th

e 
se

lf
-s

tu
dy

do
cu

m
en

ts
 a

nd
 m

at
er

ia
ls

, i
n 

ty
pe

w
ri

tte
n 

fo
rm

, t
og

et
he

r 
w

ith
 th

e 
no

nr
e-

fu
nd

ab
le

 s
el

f-
st

ud
y 

fe
e 

(S
ee

 G
en

er
al

 R
eq

ui
re

m
en

ts
 V

II
.)

 to
 N

C
R

A
 h

ea
d-

qu
ar

te
rs

 a
cc

or
di

ng
 to

 th
e 

tim
e 

sc
he

du
le

 o
ut

lin
ed

 in
 A

pp
en

di
x

4.

1.
 W

ith
 s

ub
m

is
si

on
 o

f 
th

e 
se

lf
-s

tu
dy

 a
nd

 a
ny

 s
ub

se
qu

en
t m

at
er

ia
ls

, t
he

4

ap
pl

ic
an

t a
ff

ir
m

s 
th

at
 a

ll 
of

 th
e 

st
at

em
en

ts
 c

on
ta

in
ed

 th
er

ei
n 

ar
e 

tr
ue

an
d 

ac
kn

ow
le

dg
es

 th
at

 th
e 

ap
pl

ic
an

t i
s 

aw
ar

e 
th

at
 N

C
R

A
 w

ill
 r

el
y

up
on

 s
ub

m
itt

ed
 d

at
a.

2.
 N

C
R

A
 r

es
er

ve
s 

th
e 

ri
gh

t t
o 

re
vo

ke
 a

ny
 a

pp
ro

va
l g

ra
nt

ed
 u

po
n 

de
te

r-
m

in
at

io
n 

th
at

 a
n 

in
st

itu
tio

n 
ha

s 
su

bm
itt

ed
 f

al
se

 in
fo

rm
at

io
n 

on
 it

s
se

lf
-s

tu
dy

.
C

. T
he

 in
st

ru
ct

io
na

l s
ta

ff
 o

f 
th

e 
re

al
tim

e 
re

po
rt

er
 e

du
ca

tio
n 

pr
og

ra
m

 s
ha

ll
be

 in
vo

lv
ed

 in
 th

e 
pr

ep
ar

at
io

n 
of

 th
e 

se
lf

-s
tu

dy
. T

he
 s

el
f-

st
ud

y 
is

de
si

gn
ed

 to
 a

ss
is

t t
he

 in
st

itu
tio

n 
in

 e
va

lu
at

in
g 

th
e 

qu
al

ity
 o

f 
its

 p
ro

gr
am

,
st

af
f,

 a
nd

 a
ct

iv
iti

es
 a

nd
 to

 a
ss

is
t C

A
SE

 in
 it

s 
as

se
ss

m
en

t o
f 

th
e 

to
ta

l p
ro

-
gr

am
.

D
. F

ai
lu

re
 to

 s
ub

m
it 

se
lf

-s
tu

dy
 f

or
m

s 
ac

co
rd

in
g 

to
 th

e 
tim

e 
sc

he
du

le
 o

ut
-

lin
ed

 in
 A

pp
en

di
x 

4 
m

ay
 r

es
ul

t i
n 

su
sp

en
si

on
 o

r 
re

vo
ca

tio
n 

of
 a

pp
ro

va
l.

(S
ee

 G
en

er
al

 R
eq

ui
re

m
en

ts
 V

II
I.

 C
.)

E
. T

he
 c

om
pl

et
ed

 s
el

f-
st

ud
y 

w
ill

 b
e 

ex
am

in
ed

 b
y 

th
e 

A
dv

is
or

y 
C

om
m

itt
ee

.
R

es
ul

ts
 w

ill
 b

e 
sh

ar
ed

 w
ith

 th
e 

in
st

itu
tio

n 
an

d 
th

e 
E

va
lu

at
io

n 
T

ea
m

. T
he

in
st

itu
tio

n 
w

ill
 b

e 
co

nt
ac

te
d 

by
 th

e 
N

C
R

A
 s

ta
ff

 to
 s

ch
ed

ul
e 

th
e

E
va

lu
at

io
n 

T
ea

m
 o

n-
si

te
 v

is
it.

 T
he

 in
st

itu
tio

n 
m

ay
 m

ak
e 

an
y 

su
gg

es
te

d
ch

an
ge

s 
no

te
d 

by
 th

e 
A

dv
is

or
y 

C
om

m
itt

ee
 b

ef
or

e 
th

e 
E

va
lu

at
io

n
T

ea
m

's
vi

si
t.

F.
 T

he
 A

dv
is

or
y 

C
om

m
itt

ee
 is

 c
om

po
se

d 
of

 th
re

e 
(3

) 
m

em
be

rs
. A

t l
ea

st
tw

o 
(2

) 
m

em
be

rs
 m

us
t b

e 
C

er
tif

ie
d 

R
ep

or
tin

g 
In

st
ru

ct
or

s 
fr

om
 N

C
R

A
-

ap
pr

ov
ed

 p
ro

gr
am

s.
 T

he
 th

ir
d 

m
em

be
r 

sh
al

l b
e 

a 
R

eg
is

te
re

d
Pr

of
es

si
on

al
R

ep
or

te
r.

 T
he

 m
em

be
rs

 s
ha

ll 
be

 a
pp

oi
nt

ed
 b

y 
th

e 
C

ha
ir

pe
rs

on
 o

f 
C

A
SE

.
G

. T
he

 E
va

lu
at

io
n 

T
ea

m
 f

or
 th

e 
on

-s
ite

 r
ee

va
lu

at
io

n 
sh

al
l c

on
si

st
 o

f 
tw

o 
(2

)
m

em
be

rs
 w

ho
 s

ha
ll 

be
 s

el
ec

te
d 

fr
om

 a
m

on
g 

C
er

tif
ie

d 
Pr

og
ra

m
E

va
lu

at
or

s.
 D

et
er

m
in

at
io

n 
of

 th
e 

co
m

po
si

tio
n 

of
 th

e 
E

va
lu

at
io

n 
T

ea
m

m
em

be
rs

 s
ha

ll 
be

 c
on

si
st

en
t w

ith
 th

e 
N

C
R

A
 c

on
fl

ic
t o

f 
in

te
re

st
 p

ol
ic

y.
T

ea
m

 m
em

be
rs

 a
re

 s
ub

je
ct

 to
 c

ha
lle
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l b
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 m
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 m
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R
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 c
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 p
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l d
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 s
ta

ff
, s

tu
de

nt
s,

 a
nd

 r
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 d
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 C
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at
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 c
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 m
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l b
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 C
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 d
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ro
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t f
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t c
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 f
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ra
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 f
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ra
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 F
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l b
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e 
fo

llo
w

in
g 

ye
ar

. (
Se

e 
G

en
er

al
R

eq
ui

re
m

en
ts

 V
II

.)
C

. F
ai

lu
re

 to
 s

ub
m

it 
th
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t b
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re
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 c
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 m
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t f
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 c
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 c
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 c
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 c
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 C
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 c
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 c
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 b
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 d
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 c
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. C
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t c
ha

ng
e 

in
 th

e 
co

nt
en

t o
f 

th
e 

pr
og

ra
m

sh
al

l b
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 d
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 c
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l b
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 c
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 c
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 c
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 c
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at
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, C
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m

en
ts

 a
nd

 M
in

im
um

 S
ta

nd
ar

ds
.

b.
 T

he
 in

st
itu

tio
n 

w
ill

 r
ec

ei
ve

 w
ri

tte
n 

no
tic

e 
of

 C
A

SE
's

 a
ct

io
n 

an
d 

a
st

at
em

en
t o

f 
fi

nd
in

gs
 f

or
m

in
g 

th
e 

ba
si

s 
of

 s
uc

h 
ac

tio
n 

w
ith

in
 th

ir
-

ty
 (

30
) 

da
ys

. A
pp

ro
va

l i
s 

ef
fe

ct
iv

e 
up

on
 w

ri
tte

n 
no

tif
ic

at
io

n 
of

su
ch

 C
A

SE
 a

ct
io

n.
2.

 C
on

di
tio

na
l A

pp
ro

va
l

W
he

n 
C

A
SE

 d
et

er
m

in
es

 in
 it

s 
di

sc
re

tio
n 

th
at

, b
ut

 f
or

 m
in

or
, r

ea
di

ly
co

rr
ec

ta
bl

e 
de

fi
ci

en
ci

es
 in

 a
 p

ro
gr

am
's

 d
oc

um
en

ta
tio

n,
 th

e 
pr

og
ra

m
ha

d 
su

ff
ic

ie
nt

ly
 d

em
on

st
ra

te
d 

co
m

pl
ia

nc
e 

w
ith

 th
e

G
en

er
al

R
eq

ui
re

m
en

ts
 a

nd
 M

in
im

um
 S

ta
nd

ar
ds

, C
A

SE
 m

ay
 g

ra
nt

 c
on

di
tio

na
l

ap
pr

ov
al

 to
 th

e 
pr

og
ra

m
, s

ub
je

ct
 to

 th
e 

re
qu

ir
em

en
t t

ha
t t

he
 p

ro
gr

am
su

pp
ly

 a
ny

 r
eq

ue
st

ed
 d

oc
um

en
ta

tio
n 

of
 c

om
pl

ia
nc

e 
w

ith
in

 s
uc

h 
pe

ri
-

od
 (

no
t m

or
e 

th
an

 th
ir

ty
 (

30
) 

ca
le

nd
ar

 d
ay

s)
 a

s 
C

A
SE

 s
ha

ll 
sp

ec
if

y.
 I

f,
up

on
 r

ec
ei

pt
 o

f 
th

e 
do

cu
m

en
ta

tio
n 

su
pp

lie
d 

by
 th

e 
pr

og
ra

m
, C

A
SE

de
te

rm
in

es
 th

at
 th

e 
pr

og
ra

m
 h

as
 c

or
re

ct
ed

 th
e 

de
fi

ci
en

ci
es

 th
at

 C
A

SE
ha

d 
pr

ev
io

us
ly

 f
ou

nd
, C

A
SE

 s
ha

ll 
gr

an
t f

ul
l a

pp
ro

va
l t

o 
th

e 
pr

og
ra

m
.

If
 C

A
SE

 d
et

er
m

in
es

 th
at

 th
e 

pr
og

ra
m

 h
as

 f
ai

le
d 

to
 c

or
re

ct
 th

es
e 

de
fi

-
ci

en
ci

es
, C

A
SE

 s
ha

ll 
no

tif
y 

th
e 

pr
og

ra
m

 in
 w

ri
tin

g 
an

d 
w

ith
dr

aw
 it

s
co

nd
iti

on
al

 a
pp

ro
va

l. 
In

 n
o 

ev
en

t s
ha

ll 
a 

gr
an

t o
f 

co
nd

iti
on

al
 a

pp
ro

va
l

8

co
nt

in
ue

 b
ey

on
d 

C
A

SE
's

 n
ex

t r
eg

ul
ar

ly
 s

ch
ed

ul
ed

 m
ee

tin
g.

3.
 D

ef
er

 A
ct

io
n 

on
 th

e 
Pr

og
ra

m
C

A
SE

 m
ay

 d
ec

id
e 

to
 d

ef
er

 a
ct

io
n 

on
 a

 p
ro

gr
am

 if
 C

A
SE

 d
et

er
m

in
es

th
at

 it
 d

oe
sn

't 
ha

ve
 s

uf
fi

ci
en

t i
nf

or
m

at
io

n 
to

 e
ith

er
 a

pp
ro

ve
 o

r 
de

ny
.

A
 d

ec
is

io
n 

by
 C

A
SE

 to
 d

ef
er

 a
ct

io
n 

on
 a

 r
ea

lti
m

e 
re

po
rt

er
 p

ro
gr

am
 is

ne
ith

er
 a

 f
in

al
 d

ec
is

io
n 

no
r 

a 
ne

ga
tiv

e 
ac

tio
n.

 C
A

SE
, a

ft
er

 r
eq

ue
st

in
g

an
d 

re
ce

iv
in

g 
fu

rt
he

r 
in

fo
rm

at
io

n 
fr

om
 th

e 
in

st
itu

tio
n,

 w
ill

 r
ec

on
si

d-
er

 th
e 

ap
pl

ic
at

io
n 

at
 it

s 
ne

xt
 r

eg
ul

ar
ly

 s
ch

ed
ul

ed
 m

ee
tin

g.
4.

 D
en

y 
A

pp
ro

va
l o

f 
th

e 
Pr

og
ra

m
W

he
n 

C
A

SE
 d

en
ie

s 
an

 in
iti

al
 a

pp
lic

at
io

n 
fo

r 
ap

pr
ov

al
, a

n 
in

st
itu

tio
n

m
ay

 a
pp

ea
l t

he
 d

ec
is

io
n 

as
 p

ro
vi

de
d 

in
 G

en
er

al
 R

eq
ui

re
m

en
ts

 I
X

 o
f

th
es

e 
G

en
er

al
 R

eq
ui

re
m

en
ts

 a
nd

 M
in

im
um

 S
ta

nd
ar

ds
. I

n 
no

 e
ve

nt
 m

ay
 a

n
in

st
itu

tio
n 

re
ap

pl
y 

fo
r 

ap
pr

ov
al

 e
ar

lie
r 

th
an

 o
ne

 (
1)

 y
ea

r 
af

te
r 

th
e 

da
te

of
 C

A
SE

's
 d

ec
is

io
n.

B
. A

pp
lic

at
io

n 
fo

r 
a 

R
en

ew
ed

 G
ra

nt
 o

f 
A

pp
ro

va
l:

U
po

n 
re

ce
ip

t o
f 

an
 a

pp
lic

at
io

n 
fo

r 
a 

re
ne

w
ed

 g
ra

nt
 o

f 
ap

pr
ov

al
, C

A
SE

ca
n 

ta
ke

 a
ny

 o
f 

th
e 

fo
llo

w
in

g 
ac

tio
ns

:
1.

 A
pp

ro
ve

 th
e 

pr
og

ra
m

a.
 W

he
n 

C
A

SE
 d

et
er

m
in

es
 th

at
 th

e 
re

al
tim

e 
re

po
rt

er
 e

du
ca

tio
n 

pr
o-

gr
am

 h
as

 m
et

 th
e 

G
en

er
al

 R
eq

ui
re

m
en

ts
 a

nd
 M

in
im

um
 S

ta
nd

ar
ds

,
ap

pr
ov

al
 w

ill
 b

e 
is

su
ed

, n
or

m
al

ly
 f

or
 f

iv
e 

(5
) 

ye
ar

s,
 s

ub
je

ct
 to

 c
on

-
tin

ue
d 

co
m

pl
ia

nc
e 

w
ith

 th
e 

G
en

er
al

 R
eq

ui
re

m
en

ts
 a

nd
 M

in
im

um
St

an
da

rd
s.

b.
 T

he
 in

st
itu

tio
n 

w
ill

 r
ec

ei
ve

 w
ri

tte
n 

no
tic

e 
of

 C
A

SE
's

 a
ct

io
n 

an
d 

a
st

at
em

en
t o

f 
fi

nd
in

gs
 f

or
m

in
g 

th
e 

ba
si

s 
of

 s
uc

h 
ac

tio
n 

w
ith

in
 th

ir
-

ty
 (

30
) 

da
ys

 o
f 

C
A

SE
's

 d
ec

is
io

n.
 A

pp
ro

va
l i

s 
ef

fe
ct

iv
e 

up
on

 th
e

m
ai

lin
g 

of
 w

ri
tte

n 
no

tif
ic

at
io

n 
of

 C
A

SE
's

 d
ec

is
io

n 
or

 c
om

pl
ia

nc
e

w
ith

 th
e 

st
ip

ul
at

io
n.

2.
 C

on
di

tio
na

l A
pp

ro
va

l
W

he
n 

C
A

SE
 d

et
er

m
in

es
 in

 it
s 

di
sc

re
tio

n 
th

at
, b

ut
 f

or
 m

in
or

, r
ea

di
ly

co
rr

ec
ta

bl
e 

de
fi

ci
en

ci
es

 in
 a

 p
ro

gr
am

's
 d

oc
um

en
ta

tio
n,

 it
 w

ou
ld

 o
th

-
er

w
is

e 
de

te
rm

in
e 

th
at

 th
e 

pr
og

ra
m

 h
ad

 s
uf

fi
ci

en
tly

 d
em

on
st

ra
te

d
co

m
pl

ia
nc

e 
w

ith
 th

e 
G

en
er

al
 R

eq
ui

re
m

en
ts

 a
nd

 M
in

im
um

 S
ta

nd
ar

ds
,

C
A

SE
 m

ay
 g

ra
nt

 c
on

di
tio

na
l a

pp
ro

va
l t

o 
th

e 
pr

og
ra

m
, s

ub
je

ct
 to

 th
e

re
qu

ir
em

en
t t

ha
t t

he
 p

ro
gr

am
 s

up
pl

y 
an

y 
re

qu
ir

ed
 d

oc
um

en
ta

tio
n 

of
co

m
pl

ia
nc

e 
w

ith
in

 s
uc

h 
pe

ri
od

 (
no

t m
or

e 
th

an
 th

ir
ty

 (
30

) 
ca

le
nd

ar
da

ys
) 

as
 C

A
SE

 s
ha

ll 
sp

ec
if

y.
 I

f,
 u

po
n 

re
ce

ip
t o

f 
th

e 
do

cu
m

en
ta

tio
n

su
pp

lie
d 

by
 th

e 
pr

og
ra

m
, C

A
SE

 d
et

er
m

in
es

 th
at

 th
e 

pr
og

ra
m

 h
as

 c
or

-
re

ct
ed

 th
e 

de
fi

ci
en

ci
es

 in
 q

ue
st

io
n,

 C
A

SE
 s

ha
ll 

gr
an

t f
ul

l a
pp

ro
va

l t
o

th
e 

pr
og

ra
m

. I
f 

C
A

SE
 d

et
er

m
in

es
 th

at
 th

e 
pr

og
ra

m
 h

as
 f

ai
le

d 
to

 c
or

-
re

ct
 th

es
e 

de
fi

ci
en

ci
es

, C
A

SE
 s

ha
ll 

no
tif

y 
th

e 
pr

og
ra

m
 in

 w
ri

tin
g

w
ith

in
 th

ir
ty

 (
30

) 
da

ys
 a

nd
 w

ith
dr

aw
 it

s 
co

nd
iti

on
al

 a
pp

ro
va

l. 
In

 n
o 9



ev
en

t s
ha

ll 
a 

gr
an

t o
f 

co
nd

iti
on

al
 a

pp
ro

va
l c

on
tin

ue
 b

ey
on

d 
C

A
SE

's
ne

xt
 r

eg
ul

ar
ly

 s
ch

ed
ul

ed
 m

ee
tin

g.
3.

 D
ef

er
 A

ct
io

n 
on

 th
e 

Pr
og

ra
m

C
A

SE
 m

ay
 d

ec
id

e 
to

 d
ef

er
 a

ct
io

n 
on

 a
 r

ea
lti

m
e 

re
po

rt
er

 e
du

ca
tio

n
pr

og
ra

m
 if

 C
A

SE
 d

et
er

m
in

es
 it

 d
oe

sn
't 

ha
ve

 s
uf

fi
ci

en
t i

nf
or

m
at

io
n 

to
ei

th
er

 a
pp

ro
ve

 o
r 

de
ny

. A
 d

ec
is

io
n 

by
 C

A
SE

 to
 d

ef
er

 a
ct

io
n 

on
 a

 r
ea

l-
tim

e 
re

po
rt

er
 e

du
ca

tio
n 

pr
og

ra
m

 is
 n

ei
th

er
 a

 f
in

al
 d

ec
is

io
n 

no
r 

a 
ne

g-
at

iv
e 

ac
tio

n.
 C

A
SE

 s
ha

ll 
no

tif
y 

th
e 

in
st

itu
tio

n 
of

 it
s 

de
ci

si
on

 to
 d

ef
er

ac
tio

n 
w

ith
in

 th
ir

ty
 (

30
) 

da
ys

 a
nd

 m
ay

 r
eq

ue
st

 a
dd

iti
on

al
 in

fo
rm

at
io

n
fr

om
 th

e 
in

st
itu

tio
n 

be
fo

re
 m

ak
in

g 
a 

fi
na

l d
et

er
m

in
at

io
n.

 C
A

SE
, a

ft
er

re
qu

es
tin

g 
an

d 
re

ce
iv

in
g 

fu
rt

he
r 

in
fo

rm
at

io
n 

fr
om

 th
e 

in
st

itu
tio

n,
w

ill
 r

ec
on

si
de

r 
th

e 
ap

pl
ic

at
io

n 
at

 it
s 

ne
xt

 r
eg

ul
ar

ly
 s

ch
ed

ul
ed

 m
ee

t-
in

g.
 A

 p
ro

gr
am

's
 a

pp
ro

va
l t

ha
t w

ou
ld

 o
th

er
w

is
e 

ex
pi

re
 d

ur
in

g 
th

e
pe

ri
od

 o
f 

de
fe

rr
al

 s
ha

ll 
no

t e
xp

ir
e 

bu
t s

ha
ll 

co
nt

in
ue

 in
 e

ff
ec

t u
nt

il
C

A
SE

 h
as

 d
ec

id
ed

 a
t i

ts
 n

ex
t r

eg
ul

ar
ly

 s
ch

ed
ul

ed
 m

ee
tin

g 
w

he
th

er
 to

ap
pr

ov
e 

or
 d

en
y 

th
e 

in
st

itu
tio

n'
s 

ap
pl

ic
at

io
n.

4.
 D

en
y 

A
pp

ro
va

l o
f 

th
e 

Pr
og

ra
m

C
A

SE
's

 d
ec

is
io

n 
to

 d
en

y 
an

 a
pp

lic
at

io
n 

fo
r 

a 
re

ne
w

ed
 g

ra
nt

 o
f

ap
pr

ov
al

 is
 a

 f
in

al
 d

ec
is

io
n 

by
 C

A
SE

. T
hi

s 
ac

tio
n 

w
ill

 b
e 

ta
ke

n 
w

he
n

C
A

SE
 d

et
er

m
in

es
 th

at
:

a.
 T

he
 in

st
itu

tio
n 

or
 p

ro
gr

am
 n

o 
lo

ng
er

 m
ee

t t
he

 G
en

er
al

 R
eq

ui
re

-
m

en
ts

 a
nd

 M
in

im
um

 S
ta

nd
ar

ds
.

b.
 T

he
 in

st
itu

tio
n 

ha
s 

fa
ile

d 
to

 f
ile

 a
n 

A
nn

ua
l R

ep
or

t o
r 

pa
y 

fe
es

 a
s

re
qu

ir
ed

 b
y 

C
A

SE
.

c.
 A

ny
 s

ub
st

an
tia

l o
r 

si
gn

if
ic

an
t c

ha
ng

e 
ha

s 
no

t b
ee

n 
re

po
rt

ed
 to

C
A

SE
 in

 m
at

te
rs

 s
uc

h 
as

 c
ha

ng
e 

of
 p

ro
gr

am
 o

r 
an

y 
ot

he
r 

m
aj

or
ch

an
ge

s.
 (

Se
e 

G
en

er
al

 R
eq

ui
re

m
en

ts
 V

I.
)

d.
 T

he
 in

st
itu

tio
n 

ha
s 

fa
ile

d 
to

 r
es

po
nd

 o
r 

to
 a

id
 in

 c
om

pl
et

in
g

ar
ra

ng
em

en
ts

 f
or

 a
 s

ch
ed

ul
ed

 e
va

lu
at

io
n.

e.
 C

A
SE

 m
ay

 c
on

si
de

r 
th

e 
hi

st
or

ic
al

 N
C

R
A

 a
pp

ro
va

l r
ec

or
d 

of
 th

e
in

st
itu

tio
n.

 R
ep

ea
te

d 
ci

ta
tio

ns
 m

ay
 r

es
ul

t i
n 

de
ni

al
 o

f 
ne

w
ap

pr
ov

al
.

If
 C

A
SE

 d
en

ie
s 

an
 a

pp
lic

at
io

n 
fo

r 
a 

re
ne

w
ed

 g
ra

nt
 o

f 
ap

pr
ov

al
, t

he
in

st
itu

tio
n 

m
ay

 a
pp

ea
l t

he
 d

ec
is

io
n 

as
 p

ro
vi

de
d 

in
 G

en
er

al
 R

eq
ui

re
-

m
en

ts
 I

X
 o

f 
th

es
e 

G
en

er
al

 R
eq

ui
re

m
en

ts
 a

nd
 M

in
im

um
 S

ta
nd

ar
ds

 a
nd

 in
no

 e
ve

nt
 m

ay
 a

n 
in

st
itu

tio
n 

re
ap

pl
y 

fo
r 

ap
pr

ov
al

 e
ar

lie
r 

th
an

 o
ne

 (
1)

ye
ar

 a
ft

er
 th

e 
da

te
 o

f 
C

A
SE

's
 d

ec
is

io
n.

 (
Se

e 
G

en
er

al
 R

eq
ui

re
m

en
ts

IX
.)

5.
 S

pe
ci

al
 M

ee
tin

gs
U

nd
er

 e
xt

ra
or

di
na

ry
 c

ir
cu

m
st

an
ce

s 
or

 u
po

n 
du

e 
ca

us
e 

in
vo

lv
in

g 
th

e
ap

pe
ar

an
ce

 o
f 

su
bs

ta
nt

ia
l v

io
la

tio
ns

 o
f 

th
es

e 
G

en
er

al
 R

eq
ui

re
m

en
ts

 a
nd

M
in

im
um

 S
ta

nd
ar

ds
 a

nd
 a

 c
om

pe
lli

ng
 n

ee
d 

fo
r 

pr
om

pt
 a

ct
io

n 
in

 o
rd

er

10

to
 p

ro
te

ct
 a

ga
in

st
 li

ke
ly

 s
ub

st
an

tia
l i

nj
ur

y 
to

 th
e 

in
te

re
st

s 
of

 th
e 

va
ri

-
ou

s 
pu

bl
ic

s 
th

at
 r

el
y 

on
 C

A
SE

's
 a

pp
ro

va
l d

ec
is

io
ns

, C
A

SE
 m

ay
 d

ir
ec

t
in

 w
ri

tin
g 

th
at

 a
n 
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st

itu
tio

n 
ap

pe
ar

 a
t t

he
 in

st
itu

tio
n'

s 
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e 
at
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ec
ia

l o
r 

re
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la
rl

y 
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he
du

le
d 

m
ee

tin
g 

no
t l

es
s 

th
an

 f
or

ty
-f

iv
e 

(4
5)
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le
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 d
ay

s 
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 th

e 
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te
 o

f 
th

e 
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st
itu

tio
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s 
re
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ip
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f 

th
e 

w
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n
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re
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n 
to

 a
pp

ea
r.

 T
he

 d
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e 
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pp

ea
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m
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 b
e 
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ec
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ed
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r 

fo
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w

ed
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re
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iv

e 
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qu
ir

in
g 

th
at
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e 

in
st

itu
tio

n 
re

sp
on

d 
to

 C
A

SE
's

re
qu

es
ts

 f
or

 s
pe

ci
fi

c 
in

fo
rm

at
io

n 
or

 b
y 

a 
fa

ct
-f

in
di

ng
 E

va
lu

at
io

n 
T

ea
m

vi
si

t. 
C

A
SE

's
 d

ir
ec

tiv
e 

to
 a

pp
ea

r 
sh

al
l i

de
nt

if
y 

th
e 

sp
ec

if
ic

 p
ro

vi
si

on
s

of
th

e 
S 

ta
nd

ar
ds

 w
ith

 w
hi

ch
 th

e 
in

st
itu

tio
n 

m
us

t d
em

on
st

ra
te

 c
om

-
pl

ia
nc

e.
 C

A
SE

 s
ha

ll 
gi

ve
 th

e 
in

st
itu

tio
n 

a 
re

as
on

ab
le

 o
pp

or
tu

ni
ty

 to
de

m
on

st
ra

te
 th

ro
ug

h 
or

al
 a

nd
 w

ri
tte

n 
in

fo
rm

at
io

n 
co

m
pl

ia
nc

e 
w

ith
th

e 
pr

ov
is

io
ns

 o
f 

th
e 

St
an

da
rd

s 
re

fe
rr

ed
 to

 in
 C

A
SE

's
 d

ir
ec

tiv
e 

to
ap

pe
ar

. A
ft

er
 c

on
si

de
ri

ng
 s

uc
h 

in
fo

rm
at

io
n,

 C
A

SE
 m

ay
 (

1)
 r

ev
ok

e 
its

ap
pr

ov
al

 o
f 

th
e 

in
st

itu
tio

n'
s 

pr
og

ra
m

, (
2)

 d
ef

er
 it

s 
de

ci
si

on
 p

en
di

ng
its

 r
ec

ei
pt

 o
f 

th
e 

re
po

rt
 o

f 
a 

sp
ec

ia
l v

is
iti

ng
 te

am
 o

r 
th

e 
in

st
itu

tio
n'

s
su

bm
is

si
on

 o
f 

fu
rt

he
r 

in
fo

rm
at

io
n 

in
 th

e 
fo

rm
 o

f 
on

e 
or

 m
or

e 
sp

ec
ia

l
re

po
rt

s,
 o

r 
ot

he
rw

is
e,

 o
r 

(3
) 

de
te

rm
in

e 
th

at
 th

er
e 

is
 n

o 
ne

ed
 f

or
 f

ur
-

th
er

 a
ct

io
n.

6.
 S

pe
ci

al
 R

ep
or

ts
 a

nd
 S

ite
 V

is
its

A
t a

ny
 ti

m
e 

in
 it

s 
di

sc
re

tio
n,

 C
A

SE
 m

ay
 r

eq
ui

re
 a

n 
in

st
itu

tio
n 

to
 s

ub
-

m
it 

a 
re

po
rt

 r
es

po
nd

in
g 

to
 C

A
SE

's
 in

qu
ir

ie
s 

ab
ou

t t
he

 in
st

itu
tio

n'
s

co
m

pl
ia

nc
e 

w
ith

 s
pe

ci
fi

c 
pr

ov
is

io
ns

 o
f 

th
e 

St
an

da
rd

s.
 T

he
 in

st
itu

tio
n

sh
al

l f
ile

 it
s 

re
po

rt
 w

ith
in

 th
e 

tim
e 

sp
ec

if
ie

d 
by

 C
A

SE
 (

w
hi

ch
 s

ha
ll 

be
no

t l
es

s 
th

an
 tw

en
ty

 (
20

) 
ca

le
nd

ar
 d

ay
s 

af
te

r 
its

 r
ec

ei
pt

 o
f 

C
A

SE
's

re
qu

es
t f

or
 s

uc
h 

re
po

rt
).

 T
he

 in
st

itu
tio

n'
s 

re
po

rt
 s

ha
ll 

fu
lly

 a
nd

 c
om

-
pl

et
el

y 
re

sp
on

d 
to

 C
A

SE
's

 r
eq

ue
st

. C
A

SE
 m

ay
 a

ls
o 

at
 a

ny
 ti

m
e 

in
 it

s
di

sc
re

tio
n 

ap
po

in
t a

n 
E

va
lu

at
io

n 
T

ea
m

 to
 c

on
du

ct
 a

 f
ac

t-
fi

nd
in

g,
 o

n-
si

te
 v

is
it 

to
 a

ny
 in

st
itu

tio
n 

at
 th

e 
in

st
itu

tio
n'

s 
ex

pe
ns

e.
 C

A
SE

 s
ha

ll 
gi

ve
th

e 
in

st
itu

tio
n 

no
t l

es
s 

th
an

 tw
en

ty
 (

20
) 

ca
le

nd
ar

 d
ay

s'
 a

dv
an

ce
 n

ot
ic

e
of

 th
e 

pl
an

ne
d 

vi
si

t (
an

d 
th

e 
pe

rs
on

s 
ap

po
in

te
d 

to
 s

er
ve

 o
n 

th
e 

te
am

).
A

ny
 o

bj
ec

tio
ns

 to
 a

ny
 m

em
be

r 
of

 th
e 

fa
ct

-f
in

di
ng

 E
va

lu
at

io
n 

T
ea

m
m

us
t b

e 
m

ad
e 

by
 th

e 
in

st
itu

tio
n 

in
 w

ri
tin

g,
 id

en
tif

yi
ng

 th
e 

te
am

 m
em

-
be

r 
(s

) 
ob

je
ct

ed
 to

, a
nd

 s
et

tin
g 

ou
t i

n 
de

ta
il 

th
e 

na
tu

re
 a

nd
 b

as
is

 o
f 

th
e

in
st

itu
tio

n'
s 

ob
je

ct
io

n 
to

 e
ac

h 
m

em
be

r.
 T

he
 o

bj
ec

tio
ns

 s
ha

ll 
be

 w
ai

ve
d

un
le

ss
 r

ec
ei

ve
d 

by
 N

C
R

A
s 

E
xe

cu
tiv

e 
D

ir
ec

to
r 

w
ith

in
 s

ev
en

 (
7)

 c
al

-
en

da
r 

da
ys

 a
ft

er
 th

e 
in

st
itu

tio
n'

s 
re

ce
ip

t o
f 

th
e 

w
ri

tte
n 

no
tic

e 
of

 th
e

id
en

tit
y 

of
 p

ro
po

se
d 

te
am

 m
em

be
rs

. W
ith

in
 s

uc
h 

tim
e 

pe
ri

od
 a

s 
C

A
SE

sh
al

l s
pe

ci
fy

, t
he

 f
ac

t-
fi

nd
in

g 
E

va
lu

at
io

n 
T

ea
m

 s
ha

ll 
pr

ep
ar

e 
an

d 
su

b-
m

it 
to

 C
A

SE
 a

nd
 to

 th
e 

in
st

itu
tio

n 
a 

w
ri

tte
n 

re
po

rt
 o

f 
its

 f
in

di
ng

s.
 T

he
in

st
itu

tio
n 

m
ay

 s
ub

m
it 

an
y 

co
m

m
en

ts
 o

r 
re

sp
on

se
 to

 th
e 

E
va

lu
at

io
n

T
ea

m
's

 r
ep

or
t w

ith
in

 s
uc

h 
tim

e 
pe

ri
od

 a
s 

C
A

SE
 s

ha
ll 

sp
ec

if
y.
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C
. R

ev
oc

at
io

n 
of

 A
pp

ro
va

l:
1.

 C
A

SE
 m

ay
 a

ls
o 

re
vo

ke
 a

pp
ro

va
l a

t a
ny

 ti
m

e 
up

on
 d

et
er

m
in

at
io

n 
af

te
r

gi
vi

ng
 th

e 
in

st
itu

tio
n 

re
as

on
ab

le
 n

ot
ic

e 
of

 n
ot

 le
ss

 th
an

 th
ir

ty
 (

30
) 

ca
l-

en
da

r 
da

ys
 a

nd
 a

n 
op

po
rt

un
ity

 to
 b

e 
he

ar
d 

by
 m

ea
ns

 o
f 

a 
sp

ec
ia

l o
r

re
gu

la
r 

m
ee

tin
g,

 s
pe

ci
al

 r
ep

or
t, 

sp
ec

ia
l t

ea
m

 v
is

it,
 o

r 
ot

he
rw

is
e 

th
at

th
e 

pr
og

ra
m

 is
 n

ot
 in

 c
om

pl
ia

nc
e 

w
ith

 a
ny

 o
f 

th
e 

pr
ov

is
io

ns
 o

f 
th

e
G

en
er

al
 R

eq
ui

re
m

en
ts

 a
nd

 M
in

im
um

 S
ta

nd
ar

ds
.

2.
If

 C
A

SE
 r

ev
ok

es
 a

pp
ro

va
l, 

th
e 

in
st

itu
tio

n 
m

ay
 a

pp
ea

l t
he

 d
ec

is
io

n 
as

pr
ov

id
ed

 in
 G

en
er

al
 R

eq
ui

re
m

en
ts

 I
X

 o
f 

th
es

e 
G

en
er

al
 R

eq
ui

re
m

en
ts

an
d 

M
in

im
um

 S
ta

nd
ar

ds
.

3.
If

 th
e 

in
st

itu
tio

n 
do

es
 n

ot
 w

is
h 

to
 a

pp
ea

l t
he

 d
ec

is
io

n 
of

 C
A

SE
, i

t m
ay

re
ap

pl
y 

fo
r 

ap
pr

ov
al

 a
ft

er
 a

 o
ne

 (
1)

 y
ea

r 
pe

ri
od

 a
ft

er
 C

A
SE

's
 d

ec
is

io
n.

In
 n

o 
ev

en
t m

ay
 a

n 
in

st
itu

tio
n 

re
ap

pl
y 

fo
r 

ap
pr

ov
al

 e
ar

lie
r 

th
an

 o
ne

(1
) 

ye
ar

 a
ft

er
 th

e 
da

te
 o

f 
C

A
SE

's
 d

ec
is

io
n.

IX
. A

pp
ea

ls
 P

ro
ce

du
re

s

A
. A

pp
ea

ls
A

n 
in

st
itu

tio
n 

cl
ai

m
in

g 
to

 b
e 

ag
gr

ie
ve

d 
by

 C
A

SE
's

 d
en

ia
l o

f 
ap

pr
ov

al
,

de
ni

al
 o

f 
co

nt
in

ua
tio

n 
of

 a
pp

ro
va

l, 
or

 r
ev

oc
at

io
n 

of
 a

pp
ro

va
l m

ay
 a

pp
ea

l
to

 th
e 

A
pp

ea
ls

 P
an

el
 a

s 
de

sc
ri

be
d 

in
 G

en
er

al
 R

eq
ui

re
m

en
ts

 I
X

.C
. A

ll 
re

a-
so

na
bl

e 
an

d 
ap

pr
op

ri
at

e 
ex

pe
ns

es
 f

or
 th

e 
ap

pe
al

, i
nc

lu
di

ng
 th

e 
ex

pe
ns

es
of

 A
pp

ea
ls

 P
an

el
, s

ha
ll 

be
 b

or
ne

 b
y 

th
e 

ap
pe

lla
nt

 u
nl

es
s 

th
e 

ap
pe

al
s 

pa
ne

l
de

te
rm

in
es

 a
t i

ts
 d

is
cr

et
io

n 
th

at
 th

e 
de

ci
si

on
 f

ro
m

 C
A

SE
 th

at
 w

as
 b

ei
ng

ap
pe

al
ed

 w
as

 c
le

ar
ly

 e
rr

on
eo

us
.

B
. A

pp
ea

ls
 P

ro
ce

du
re

s
1.

 B
ef

or
e 

an
 a

pp
ea

l i
s 

un
de

rt
ak

en
, a

n 
in

st
itu

tio
n 

w
ill

 h
av

e 
re

ce
iv

ed
ap

pr
op

ri
at

e 
w

ri
tte

n 
no

tic
e 

of
 C

A
SE

's
 a

ct
io

n 
an

d 
a 

st
at

em
en

t o
f 

fi
nd

-
in

gs
 f

or
m

in
g 

th
e 

ba
si

s 
fo

r 
su

ch
 a

ct
io

n.
2.

 U
po

n 
an

 in
st

itu
tio

n'
s 

no
tif

ic
at

io
n 

to
 N

C
R

A
 o

f 
its

 w
is

h 
to

 a
pp

ea
l

C
A

SE
's

 d
ec

is
io

n,
 a

n 
A

pp
ea

ls
 P

an
el

 w
ill

 b
e 

ap
po

in
te

d 
to

 c
on

si
de

r 
th

e
ap

pe
al

 a
nd

 r
en

de
r 

a 
de

ci
si

on
 a

s 
pr

ov
id

ed
 b

el
ow

. (
Se

e 
G

en
er

al
R

eq
ui

re
m

en
ts

 I
X

.C
.)

3.
 N

ot
ic

e 
of

 a
pp

ea
l m

us
t b

e 
re

ce
iv

ed
 b

y 
N

C
R

A
 w

ith
in

 th
ir

ty
 (

30
) 

ca
l-

en
da

r 
da

ys
 o

f 
th

e 
in

st
itu

tio
n'

s 
re

ce
ip

t o
f 

C
A

SE
's

 a
ct

io
n 

an
d 

fi
nd

in
gs

.
4.

 T
he

 in
st

itu
tio

n 
m

us
t f

ile
 a

 w
ri

tte
n 

st
at

em
en

t o
f 

th
e 

gr
ou

nd
s 

fo
r 

its
ap

pe
al

 w
ith

in
 th

ir
ty

 (
30

) 
ca

le
nd

ar
 d

ay
s 

af
te

r 
m

ai
lin

g 
th

e 
no

tic
e 

of
ap

pe
al

. I
n 

pr
ep

ar
in

g 
th

e 
w

ri
tte

n 
gr

ou
nd

s 
fo

r 
ap

pe
al

, t
he

 in
st

itu
tio

n 
is

ex
pe

ct
ed

 to
 c

op
y 

an
d 

re
sp

on
d 

to
 e

ac
h 

nu
m

be
re

d 
ite

m
 in

cl
ud

ed
 w

ith
C

A
SE

's
 s

ta
te

m
en

t o
f 

fi
nd

in
gs

 f
or

m
in

g 
th

e 
ba

si
s 

of
 it

s 
ac

tio
ns

. N
ot

ic
e

of
 a

pp
ea

l s
ha

ll 
be

 in
 w

ri
tin

g 
an

d 
si

gn
ed

 b
y 

th
e 

ch
ie

f 
ex

ec
ut

iv
e 

of
fi

ce
r

of
 th

e 
in

st
itu

tio
n.
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5.
 T

he
 n

ot
ic

e 
of

 a
pp

ea
l s

ha
ll 

be
 d

ir
ec

te
d 

to
:

E
xe

cu
tiv

e 
D

ir
ec

to
r

N
at

io
na

l C
ou

rt
 R

ep
or

te
rs

 A
ss

oc
ia

tio
n

82
24

 O
ld

 C
ou

rt
ho

us
e 

R
oa

d
V

ie
nn

a,
 V

A
 2

21
82

-3
80

8
6.

 T
he

 in
st

itu
tio

n'
s 

fi
le

 w
ill

 b
e 

fo
rw

ar
de

d 
to

 th
e 

A
pp

ea
ls

 P
an

el
 a

ft
er

 it
 is

ap
po

in
te

d 
as

 p
ro

vi
de

d 
be

lo
w

. A
t t

he
 e

ar
lie

st
 p

ra
ct

ic
ab

le
 ti

m
e,

 th
e

ch
ai

rp
er

so
n 

of
 th

e 
A

pp
ea

ls
 P

an
el

 w
ill

 s
et

 a
 m

ut
ua

lly
 a

gr
ee

ab
le

 d
at

e
an

d 
lo

ca
tio

n 
m

ut
ua

lly
 c

on
ve

ni
en

t f
or

 a
 m

ee
tin

g 
to

 c
on

si
de

r 
th

e
ap

pe
al

.
7.

 T
he

 in
st

itu
tio

n,
 a

t i
ts

 o
pt

io
n 

an
d 

ex
pe

ns
e,

 s
ha

ll 
ha

ve
 th

e 
ri

gh
t t

o
ap

pe
ar

 a
nd

 m
ak

e 
a 

pr
es

en
ta

tio
n 

an
d 

sh
al

l a
ls

o 
ha

ve
 th

e 
ri

gh
t t

o 
co

un
-

se
l. 

Su
ch

 o
ra

l p
re

se
nt

at
io

n 
sh

al
l b

e 
lim

ite
d 

to
 f

or
ty

-f
iv

e 
(4

5)
 m

in
ut

es
.

N
C

R
A

 a
t i

ts
 o

w
n 

ex
pe

ns
e 

sh
al

l b
e 

re
pr

es
en

te
d 

by
 le

ga
l c

ou
ns

el
 a

t t
he

ap
pe

al
.

8.
 T

he
 E

xe
cu

tiv
e 

D
ir

ec
to

r 
w

ill
, b

y 
le

tte
r,

 n
ot

if
y 

th
e 

in
st

itu
tio

n 
of

 th
e

ac
tio

n 
of

 th
e 

A
pp

ea
ls

 P
an

el
 w

ith
in

 th
ir

ty
 (

30
) 

da
ys

 o
f 

th
e 

A
pp

ea
l

Pa
ne

l's
 m

ee
tin

g.
9.

 T
he

 in
st

itu
tio

n,
 a

t i
ts

 o
pt

io
n 

an
d 

ex
pe

ns
e,

 s
ha

ll 
ha

ve
 th

e 
ri

gh
t t

o 
a

tr
an

sc
ri

pt
 o

f 
th

e 
ap

pe
al

 h
ea

ri
ng

, a
nd

 it
 m

ay
 a

rr
an

ge
 to

 h
av

e 
a 

qu
al

if
ie

d
re

al
tim

e 
re

po
rt

er
 p

re
se

nt
 to

 m
ak

e 
a 

ve
rb

at
im

 r
ec

or
d 

of
 th

e 
ap

pe
al

he
ar

in
g.

10
. T

he
 A

pp
ea

ls
 P

an
el

 s
ha

ll 
su

st
ai

n 
C

A
SE

's
 d

ec
is

io
n 

un
le

ss
 th

e 
in

st
itu

-
tio

n 
sh

ow
s 

th
at

 C
A

SE
's

 d
ec

is
io

n 
is

 c
le

ar
ly

 e
rr

on
eo

us
. T

he
 P

an
el

 s
ha

ll
no

t r
ec

ei
ve

 in
fo

rm
at

io
n,

 d
oc

um
en

ts
, o

r 
te

st
im

on
y 

co
nc

er
ni

ng
 e

ve
nt

s
or

 a
lle

ge
d 

pr
og

re
ss

 m
ad

e 
by

 a
 p

ro
gr

am
 a

ft
er

 th
e 

C
A

SE
 d

ec
is

io
n 

fr
om

w
hi

ch
 th

e 
in

st
itu

tio
n 

ha
s 

ap
pe

al
ed

.
11

. T
he

 A
pp

ea
ls

 P
an

el
 w

ill
 m

ak
e 

on
e 

of
 th

e 
fo

llo
w

in
g 

de
ci

si
on

s 
by

m
aj

or
ity

 v
ot

e:
a.

Su
st

ai
n 

th
e 

de
ci

si
on

 o
f 

C
A

SE
.

b.
 R

ev
er

se
 th

e 
de

ci
si

on
 a

nd
 th

er
eb

y 
ap

pr
ov

e 
or

 c
on

tin
ue

 th
e 

ap
pr

ov
al

of
 th

e 
pr

og
ra

m
, w

ith
 o

r 
w

ith
ou

t c
on

di
tio

ns
 o

r 
st

ip
ul

at
io

ns
.

12
. T

he
 d

ec
is

io
n 

of
 th

e 
A

pp
ea

ls
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3.
 M

et
ho
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 o
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se
ar
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in
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m
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at
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n 
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es
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ri
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f 

di
se
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 d
ru
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, e
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si
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 m
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ic
al

 te
rm
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ol

og
y 
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 d
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ta
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n
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ar
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O
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:
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 d

em
on
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 u
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er
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an

di
ng
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pp
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at

io
n 
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an
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an
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or

 m
ed
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al

 te
rm
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E
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l R

ep
or

tin
g 

Pr
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ed
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itu

tio
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l S
ta
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ar
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R
ea
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m

e 
R

ep
or

tin
g 

Pr
oc

ed
ur

es
 s
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ll 
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cl

ud
e 

in
st

ru
ct

io
n 
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1.
R

ol
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e 
re

po
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er
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, d

ep
os

iti
on

s 
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.e
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te
le

ph
on

ic
, d
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ve
ry
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et

ua
tio

n/
ev
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en
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ry
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nd
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id
 o

f 
ex

ec
ut

io
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, a
nd
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in
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tr
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e

he
ar

in
gs

.
2.

 M
ar

ki
ng

 a
nd

 h
an

dl
in

g 
of

 e
xh
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.
3.

 I
nd

ex
in
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an
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st
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of
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ot
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4.
 R

ep
or

tin
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te
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, w
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ud

e 
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t n
ot

 b
e 

lim
ite

d 
to

,
w

he
n 

an
d/

or
 h

ow
 to

:
In
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pe
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 m
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.
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R

ep
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 d
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an
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n.

6.
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er

en
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 m
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 u

se
d 
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 tr
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sc

ri
pt

 p
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n.

7.
 T

he
 p
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fe
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n 
an

d 
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op
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.

8.
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ow
 to
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ep
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be
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r 
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f 
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e 
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ry
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nd
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es
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d
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po
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ng
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f 
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e 
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ry
.

9.
 P

ro
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ad

in
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sk
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s.
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. E
th

ic
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cl

ud
in

g 
th

e 
di

st
ri
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tio

n 
of

 th
e 

N
C

R
A

 C
od

e 
of

 P
ro

fe
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na

l
E
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s.
11

. K
no

w
le

dg
e 

of
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nd
 in

vo
lv

em
en

t i
n 

pr
of

es
si

on
al

 a
ss

oc
ia

tio
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.
12
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an

ce
 o

f 
co

nt
in
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ng
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du

ca
tio

n 
an

d 
lif

e-
lo

ng
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ng
.
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. P

ro
fe
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an

d 
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s.
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op
m
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O
ut

co
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:

1.
St

ud
en
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ll 
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bl
e 

to
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um

e 
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e 
ro

le
 o

f 
th

e 
re
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tim

e 
re

po
rt

er
th

ro
ug

h 
si

m
ul

at
ed

 tr
ia

ls
 a

nd
 d

ep
os

iti
on

s 
in

 p
er

fo
rm

in
g 

th
e 

fo
llo

w
in

g
fu

nc
tio

ns
:

a.
 A

dm
in

is
te

ri
ng

 a
n 

oa
th

/a
ff

ir
m

at
io

n.
b.

 M
ar

ki
ng

 a
nd

 h
an

dl
in

g 
ex

hi
bi

ts
.

c.
 E

xe
rc

is
in

g 
re

sp
on

si
bi

lit
y 

fo
r 
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rt
in

g 
th

e 
pr

oc
ee

di
ng

.
d.

 I
nd

ex
in

g 
an

d 
st

or
in

g 
no

te
s.

e.
 I

nt
er

ru
pt

in
g 

a 
sp

ea
ke

r.
f.

O
bt

ai
ni

ng
 s

pe
lli

ng
s 

of
 p

ro
pe

r 
na

m
es

.
g.

 I
de

nt
if

yi
ng

 s
pe

ak
er

s 
in

 a
 m

ul
ti-

sp
ea

ke
r 

si
tu

at
io

n.
h.

 H
an

dl
in

g 
di

sc
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si
on

s 
of

f 
th

e 
re
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rd

 a
nd

 s
id

eb
ar

.
i.

In
di

ca
tin

g 
no

nv
er
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l a

ct
io

ns
.

j.
C

er
tif

yi
ng

 q
ue

st
io

ns
.

k.
 R

ep
or

tin
g 

in
te

rp
re

te
d 

pr
oc

ee
di

ng
s.

I.
H

an
dl

in
g,

 r
ea

di
ng

, a
nd

 s
ig

ni
ng

 d
ep

os
iti

on
s.

2.
St

ud
en

ts
 s

ha
ll 

be
 a

bl
e 

to
 a

pp
ly
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e 

N
C

R
A

 C
od

e 
of

 P
ro

fe
ss

io
na

l
E

th
ic

s 
in

 s
im

ul
at

ed
 s

itu
at

io
ns

 a
nd

 c
as

e 
st

ud
ie

s.
3.

St
ud

en
ts

 s
ha

ll 
be

 a
bl

e 
to

 id
en

tif
y 

th
e 

ap
pr

op
ri

at
e 

re
fe

re
nc

e 
so

ur
ce

s
us

ed
 in

 tr
an

sc
ri

pt
 p

re
pa

ra
tio

n.
F.

 J
ud

ic
ia

l T
ec

hn
ol

og
y

A
ll 

on
-s

ite
 N

C
R

A
-a

pp
ro

ve
d 

re
al

tim
e 

re
po

rt
er

 e
du

ca
tio

n 
pr

og
ra

m
s 

m
us

t
ha

ve
 c

om
pu

te
r-

ai
de

d 
re

al
tim

e 
tr

an
sc

ri
pt

io
n 

sy
st

em
s 

de
di

ca
te

d 
to

 c
la

ss
-

ro
om

 in
st

ru
ct

io
na

l p
ur

po
se

s.
E

qu
ip

m
en

t u
til

iz
ed

 b
y 

st
ud

en
ts

 in
 c

la
ss

-
ro

om
 in

st
ru

ct
io

n 
sh

al
l b

e 
m

ai
nt

ai
ne

d 
in

 g
oo

d 
w

or
ki

ng
 o

rd
er

.
In

st
itu

tio
na

l S
ta

nd
ar

ds
:

1.
 T

ec
hn

ol
og

y 
cl

as
se

s 
sh

al
l i

nc
lu

de
 h

an
ds

-o
n 

in
st

ru
ct

io
n 

in
:

a.
 C

om
pu

te
r-

A
id

ed
 T

ra
ns

cr
ip

tio
n

(1
) 

In
st

ru
ct

io
n 

in
 o

pe
ra

tin
g 

a 
co

m
pu

te
r-

ai
de

d 
tr

an
sc

ri
pt

io
n 

sy
s-

te
m

.
(2

) 
In

st
ru

ct
io

n 
in

 th
e 

ba
si

c 
ca

re
 a

nd
 m

ai
nt

en
an

ce
 o

f 
th

e 
el

ec
tr

on
-

ic
 w

ri
te

r 
an

d 
pe

ri
ph

er
al

s.
(3

) 
In

st
ru

ct
io

n 
in

 s
ys

te
m

 s
up

po
rt

 (
cu

st
om

er
 s

er
vi

ce
, s

of
tw

ar
e 

su
p-

po
rt

, e
tc

.)
(4

) 
U

nd
er

st
an

di
ng

 o
f 

co
m

pu
te

r-
ai

de
d 

tr
an

sc
ri

pt
io

n 
te

rm
in

ol
og

y.
(5

) 
A

pp
lic

at
io

n 
of

 c
om

pu
te

r 
fu

nc
tio

ns
:

(a
)

Pr
od

uc
in

g 
a 

tr
an

sc
ri

pt
: r

ea
di

ng
, t

ra
ns

la
tin

g,
 e

di
tin

g,
pr

in
tin

g,
 u

si
ng

 p
ar

en
th

et
ic

al
s 

an
d 

in
cl

ud
e 

fi
le

s.
(b

)
D

ic
tio

na
ry

 m
an

ag
em

en
t t

o 
in

cl
ud

e 
ed

iti
ng

 o
f 

en
tr

ie
s,

ad
di

ng
 n

ew
 e

nt
ri

es
, a

nd
 a

rc
hi

va
l o

f 
di

ct
io

na
ry

 f
ile

s.
2.

In
st

ru
ct

io
n 

in
 th

e 
fo

llo
w

in
g 

m
ay

 in
cl

ud
e:
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ct

ur
e,

 v
id

eo
ta

pe
, o

r
ha

nd
s-

on
 in

st
ru

ct
io

n 
to

 p
ro

vi
de

 f
am

ili
ar

ity
 in

:

a.
 C

om
pu

te
r 

O
pe

ra
tin

g 
Sy

st
em

s/
C

om
pu

te
r 

L
ite

ra
cy

(1
) 

D
is

k 
O

pe
ra

tin
g 

Sy
st

em
 (

D
O

S)
. (

D
O

S 
Fu

nc
tio

n 
C

ar
d)

(2
) 

W
in

do
w

s.
(3

) 
C

re
at

in
g 

an
 A

SC
II

 d
is

k.
(4

) 
U

nd
er

st
an

di
ng

 c
om

pu
te

r 
te

rm
in

ol
og

y.
(5

) 
O

ve
rv

ie
w

 o
f 

In
te

rn
et

 a
pp

lic
at

io
ns

.
b.

 R
ea

lti
m

e 
A

pp
lic

at
io

n
(1

) 
In

st
ru

ct
io

n 
in

 o
pe

ra
tin

g 
a 

re
al

tim
e 

tr
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sl
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io
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sy
st

em
.
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) 

In
st

ru
ct

io
n 

in
 s

et
tin

g 
up

 a
nd

 o
pe

ra
tin

g 
re

al
tim

e 
re
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te

d 
ha

rd
-

w
ar

e.
(3

) 
R

ol
e 

of
 th

e 
re

al
tim

e 
re

po
rt

er
 in

 p
ro

ce
ed

in
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:
(a

)
Sp

ea
ke

r 
id

en
tif

ic
at

io
n.

(b
)

R
ea

lti
m

e 
tr

an
sc

ri
pt

, c
om

po
si

tio
n,

 a
nd

 f
or

m
at

tin
g.

(4
) 

U
til

iz
in

g 
al

l a
va

ila
bl

e 
re

so
ur

ce
 m

at
er

ia
l t

o 
pr

ep
ar

e 
fo

r 
w

ri
tin

g
re

al
tim

e.
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lo
gy

 o
f 

w
ri

tin
g 

re
al

tim
e.

R
ea

lti
m

e 
re

po
rt

in
g 

in
 th

e 
C

om
pu

te
r-

In
te

gr
at

ed
 C

ou
rt

ro
om

(C
IC

) 
en

vi
ro

nm
en

t:
(a

)
A

va
ila

bl
e 

re
al

tim
e 

an
d 

lit
ig

at
io

n 
su

pp
or

t t
ec

hn
ol

og
y

(b
)

Pr
oc

ed
ur

es
 to

 tr
ai

n 
at

to
rn

ey
s,

 p
ar

al
eg

al
s,

 c
ou

rt
 p

er
so

nn
el

,
et

c.
(c

)
Sy

st
em

 m
an

ag
em

en
t.

(d
) 

C
as

e 
m

an
ag

em
en

t (
w

ha
t, 

w
he

re
, a

nd
 w

hy
).

(e
)

In
de

xi
ng

/c
on

ve
rs

io
n 

so
ft

w
ar

e 
pr

og
ra

m
s.

(f
)

O
pt

ic
al

 s
ca

nn
in

g 
of

 d
oc

um
en

ts
, e

xh
ib

its
, b

ui
ld

in
g 

a 
lit

i-
ga

tio
n 

da
ta
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.
(g

)
In

te
ra

ct
in

g 
w

ith
 c

ou
rt

 c
om

pu
te

r 
sy

st
em

s.
(h

)
L

ex
is

, W
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tla
w

, e
tc

.
(i

)
C

as
e 

tr
ac

ki
ng

.
(j

)
W

or
d 

pr
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es
si

ng
.

(k
)

Fi
le

 s
to

ra
ge

-a
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va

l/r
et
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ev
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 c

om
pu

te
r 

sy
st

em
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)
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oo
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at
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g 
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tiv
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 c
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T
el
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m
un
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at
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T

el
ep
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id
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 C
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)
Pu
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at
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D
is
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 A
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 d
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ke
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 e
tc

.
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R

ea
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m
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R
ep

or
tin
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D
ep
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 E
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)

A
va

ila
bl
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w

ar
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ar
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.
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E

qu
ip

m
en

t s
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up
.
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)

T
el
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ic
at
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ns
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)
Pa
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ic

ip
an

ts
' n

ee
ds
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)
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)

22
23



(e
)

L
iti

ga
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n 
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pp
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t.
(f

)
Pu

bl
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 r
el

at
io

ns
.

(8
) 

R
ea

lti
m

e 
R

ep
or

tin
g 

in
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e 
C

ap
tio

ni
ng
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R
T

 E
nv

ir
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m
en
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)
A

va
ila

bl
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ha
rd

w
ar

e 
an

d 
so

ft
w

ar
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(b
) 

E
qu

ip
m

en
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et
up

.
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)
Pa

rt
ic

ip
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ts
' n

ee
ds

.
(d

)
Pu

bl
ic

 r
el

at
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ns
.

(e
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In
te
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ct
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w
ith

 f
ac

ul
ty

, s
tu

de
nt
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 a
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 s

up
po
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ta
ff

.
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)
Si

gn
 la

ng
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re
.

(g
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nc

ill
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id

eo
, e
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 p
er

so
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R
ea

lti
m

e 
R

ep
or

tin
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in
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B
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st

 E
nv

ir
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m
en
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)
A

nc
ill

ar
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(e
ng

in
ee

rs
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pe
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ne

l.
(b

)
C
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rd

in
at

in
g 
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pp

or
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ta
ff

.
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)
A

va
ila

bl
e 

ha
rd

w
ar

e 
an

d 
so

ft
w

ar
e 

te
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no
lo

gy
.

(d
) 

N
ew

sr
oo

m
 s
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te

m
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in
te
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Pu
bl

ic
 r

el
at

io
ns

.
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 p
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ra
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 p
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ro
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 p
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 m
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C
ur

re
nt
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ve

nt
s.

B
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od
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pm

en
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A
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t
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A
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 d
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er
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at
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(3
) 

A
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f 
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or
t.
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id
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