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L__introdyction
A. Purpose

I developed this essay writing presentation material as a teaching
aid for my GED preparation classes at the Worcester Community Action
Council. The purpoee of this material is to give students the tools they
need to develop and organize ideas for writing an essay with confidence.
The approach is very structured. By following a sequential procedure,
the students turn out a well-organized essay. This package does not
include aids in developing writing style, sentence development or
grammar. These skills can be taught previous to or at the same time as
essay development and organization.

8. Formatof Essay

The final product is a two to three hundred word essay consisting
of four paragraphs, at introduction, a body with two paragraphs, and a
conclusion. The introduction contains a thesis statement or point of
view and two statemewvts or arguments, which support the point of view.
The arguments are expanded upon in the body. In the conclusion the
writer brings the reader back to the thesis and make closing remarks.
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C. Content of Package

The presentation
comes in the form of a

series of frames 8%" by
11" It is effective to
put the fraines in top
loading sheet

protectors (three holes).
A box of 110 sheet
: " protectors is available
from a Jocal discount store for less than $10.00. The sheets can be used

in a three-ring binder as a flip chart suitable for a presentation ¢o either
a small class or an individual. If an overhead projector is available,
transparencies can easily be made from the frames.

The package includes material for the development of five essays.
The essay topics are introduced to the students and sample essays are
developed step by step from conception to finished product. The basic
preseniation consists of twenty-three numbered frames.

There are two types of frames. Frames 1, 2, 3, 9, 10, 12, 13, 14,
16, 19 ,21,22, and 23 arc skeleton frames, They are used wit) . all the
essays. The others are specific to the five sample cssays and can be
identified by the letter suffix to each frame number. For example frame
4g introduces the helmet topic and 4c¢ introduces the bottle topic. Frame
8& shows how ideas for the helmet topic can be organized and frame 8c
does the same for the bottle essay. (See table.)

Developed essays

Should bicycle riders be required to wear safety helmets?

Why did 1 decide to carn my GED?

Should the bottle law be rescinded?

is playing video games bad or good?

o jer|m (o0

Should people give money to beggars?

Handouts

Point of view, classification, and brainstorming form

oD

Cluster diagram form
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FRAME | SKELETON ESSAY SPECIFIC
1. Title
2. How to o1ganize your time
3. Preparation tithe
4, Topic statement
S. Find important words
6. Point of view statement
7. Brainstorming
8. Classification
9. Draw a cluster diagram
10. Outline cluster diagram
11. Essay specific cluster
12. Writing title
13. Sections of an essay
14. Writing introduction
15. Sample introduction
16. Writing body
17. Sample first body paragraph
18. Sample second body paragraph
19. How to write conclusion
20. Sample conclusion
21. Revising title
22. Revising directions
23. Editing directions
. _Presentation

The following steps are suggestions of how the material can be
presented. As the students gain experience, a greater amount of
independence ahould be encouraged. Forms (handouts A and B) have
been developed to aid the writer as he learns the process. When the
writers gain experience, blank sheets of paper should be used for
brainstorming and for drawing cluster diagrams.

A. Preparation

Display ftame 1. Expiain that the purpose of this presentation is
to learn a step by step procedure for developing and organizing ideas for
an cssay.

Display frame 2: Although it is important to explain the
importance of learning how to organize the time allowed to complete the
essay, the important icsson to be learned from this frame is that the

M3
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planning stage of essay writing requires as much time as the actual
writing and that it is important to allow a little time to Jook the essay over
before turning it in. Many students want to begin writing before
planning and organizing. Don't be concerned about time constraints
initially. 1 find that inexperienced writers take about two bours to
complete the process the firat few times they try.

1. Reading and Understanding.

Display frame 3: Remind the students that they are going to learn
how to plan and organize an essay before they begin the actual writing.

Display frame 4: The first step is to read the lopic statement.
After reading, ask the students to identify the important words or
phrases in the topic as an aid to its understanding. After this is done,
discuss the words with the students. Let the students compare the
words they chose with the words highlighted in frame 8. Since choosing
important words is somewhat subjective, the words do not neccssanly
have to be the same.

2. Point of View.

The next step is to develop a point-of-view sentence or the thesis.
Emphasize that a complete sentence should be written. The point of view
is used to focus the writers’ thoughts on the theme of the essay. Itis OK
for students to give each other ideas when they are learning the process.

After each student has expressed his point of view orally, pass out
handout A and have each student write his or her point of view on the
designated line. When that is done, compare their point of views with
each other. Then compare the students’ points of views with the point of
view found on frame 6. Explain that there is no correct answer and that
there can be as many different points of view as students. Note in the
cases when students have trouble expressing or coming up with a point
of view, it is acceptable to do the brainstorming step first Having a list
of words sometimes makes it easier to develop an opinion. It is also
acceptable to change the point of view after the brainstorming session,
but not after beginning the actual writing.

3. QGenerating Ideas or Brainstorming.

The next step is to generate ideas. This is done by brainstorming.
It is helpful and fun for the class to brainstorm together for the first few
times ‘and write the words on the board. Also there is a section on
handout A for students to write brainstorm words.

After the brainstorming is complete, compare the class list with the
examples found on frame 7. It is OK for the students to add some of the
words on framne 7 to their lista.

4. Classifying 1deas.
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Look at the words and try to seperate the words into two idea
groups. Give each group a name. After naming the groups, place each
word in a group by placing a one after the first-group word and a two
after the sccond-word group. Compare the results with those displayed
on frame 8. Be sure to explain that the groups used in frame 8 are only
examples. There are many possibilities. The teacher has the
responsibility, however, to make sure that the student classifications are
both logical and workable. (Althoughmomthantwomeanbe
formed, each extra group translates into an extra paragraph. Because of
time and essay size constraints, I recommend limiting it to two wond

groups if possible.

8. Claster Diagram.

The cluster diagram is a tool that graphically represents the
structure of an essay. It is used in place of an outline. The cluster is
more graphic and enables students to see the relatisnalip of ideas more
clearly. Frame 9 is a display of a set of directions for drawing a cluster
diagram. The more cxpcncnced student ahould draw a dxagmm ona
blank sheet of paper.

The beginning writer should use handout B, which is displayed on
frame 10. This is a blank outline of a cluster drawing. This is a guide;
the student does not have to fill in all the circles and can add more
circles if ncoded. It has been my experience that using this tool for the
first two or three essays helps the student is better able to construct his
own diagram later without needing the outline drawing as a crutch.
When the class is finished, compare results with the completed cluster
on frame 11.

B. Writing

Tum to frame 12. Announce to the class that they are beginning
the second part of the process — writing.

1. Parts of an Essay.

huolashowathcthmepartsofaneuaymmphmform Be
sure the writer understands this structure before beginning to write.
Although the chart says that a body can have more than two paragraphs,
& two-body paragraph is recommended for the GED writing sample. A
two-paragraph body is easier to contml in the limited time allowed to
complete the test. Also ask the students to bave their completed cluster
diagrams and point of vicw statements at their tablea. Emphasize that a
student does not have to use all the data included in the cluster and can
add additicnal data as he or she writes. What the writer should not do is
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to change the basic structure of the essay, what type of information that
will go into cach of the four paragraphs.

2. Writing Introduction.
Frame 14 explains what should be includes} in the introduction.

" Before continuing, be sure that each student undmmnds this material
After the class writes their ml:mducuom hes should review each
introduction. ,

If a student has a pmblem, t isRooeptable for

) When everyone is satisfied i
guidelines on frame 14, tura to frally ; o
~ introduction to the sample essay. . % .- e L e
3. Writing the lody Panpaplu.

immediately after it is written 1L pog DI D PPNs start the neit-
paragraph. Compare the body pangmp‘ hs witl the sampies sh
. frame 17 and frame 18 Use the clustes diagridin
peragmphs Beginning writers will find mm th_zﬁnt— - e
sentence in each paragraph the topic sentence. -~ <77 g
- 4, Writing the Concluding Paragraph. '
The concluding paragraph can be the most difficult. Frame 19
lists some ideas that may be included in a final paragraph. The results
can be compared with the sample on framze 20.

. C. Revising
Turn to frame 20. Tell the students that there is still more to do
in the writing process. They still have to revise and edit their work to
ensure themselves that the essay is correctly written and logically
organized. Steps for revising and editing can be found on frame 22 and
frame 23 of the flip chart.

1 hope that this material will be of usc to teachers and students in

Massachusetts GED preparation classes. Please send comments and
suggestions to me at the following address: |

Alan Tubman
Worcester Community Action Council
340 Main Street, Room 370
Worcester, MA 01608-1690
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Dawe, Charles W. and Edward A. Dornan. One to One: Resources for
Conference-Centered Writing. Boston: Little, Brown and Company,
1987. College level téxtbook that covers organization and style.
Hoyt, Cathy Fillmorey, New Revised Cainbiidge-GED Program: Writing
- Skills: Engléwood Cliffs, NJ: Regents/Prentice Hall, 1993.
Structured approach, includes student checklists and alternate
diagramming methods for essay organization. |
. Johnson, Cheryl Mooré. GED Exercise Book: Writing Sample. Austin:
Steck-Vaughn Company, 1992. Structured approach in workbook
format. T - T
Troyka, Lynn Quitman. Simon & Schuster Handbook for Writers.
Englewood Cliffs, NJ: Preatice Hall, Inc., 1987. Reference book on
all aspects of writififand grammar. - Includes sections on planning
and clustering. o .
Wickman, Susan Breemer. GED: Writing Skills. Chicago: Contemporary
Books, Inc., 1987. Includes many ideas on organizing essays.
Uses outline approach for essay organization.
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Polat of View Statemaent (Complete Sentence)

Brainstorming and Classification

Group 1 Group 2

Handout A
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