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ABSTRACT

This report is the unofficial, pre-publication
summary of Louisiana 1994 IPEDS (Integrated Post~secondary Education
Data System) academic library statistics forms. The primary impetus
for this publication is to provide Louisiana academic library
directors a timely and more user—friendly presenta‘'ion of IPEDS
statistics. Libraries are grouped according to criteria based on the
Carnegie Classification for their institution. Carnegie classes
include: Research; Doctoral; Medical: Comprehensive; Liberal Arts;
Two Year; and Religion and Theology. For simplicity, the libraries in
the "Research" group combine different Carnegie categories: Research
I, Doctoral II and Medical School. A list of definitions for selected
column headings precedes the statistical information. Statistics are
provided for the following: staffing levels, by Carnegie category;
expenditures, by Carnegie category; collections, by Carnegie
category; services to patrons, by Carnegie category; staffing-—FTE
(Full-time Equivalent) and expenditures 1994 fiscal year (FY), by
individual college; expenditures--FY 1994, by college;
collections—-FY 1994, by college; and services——FY 1994, by college.
A copy of the 1994 IPEDS Academic Litraries Survey and general
instructions is included. (MAS)
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INTRODUCTION

Louisiana Academic Library Statistics 1994 is the unofficial, pre-publication summary of
Louisiana 1994 IPEDS (Integrated Post-secondary Education Data System) academic library
statistics forms. This publication is a precursor to the official IPEDS compilation which is to be
publisiied by the National Center for Education Statistics, a part of the U.S. Department of
Education. - The authors wish to acknowledge Stanley Wilder, Assistant Dean for Technical and
Financial Services, who compiled the 1992 edition and contributed to this edition.

The primary impetus for this publication is to provide Louisiana academic library directors a
timely and more user-friendly presentation of IPEDS statistics. For many Louisiana library
directors, IPEDS is the primary source of statistics with which to make peer comparisons. Every
effort has been made to ensure that the data in this document are accurate. However, figures
may, in some cases, differ from those in the official IPEDS compilation.

The libraries are grouped according to criteria based on the Carnegie Classification for their
institution. A Classification of Institutions of Higher Education, 1987 edition, lists these
categories with a review of category qualifications. Carnegie classes include Research, Doctoral,
Medical, Comprehensive, Liberal Arts, Two Year, and Religion and Theology. For simplicity, the
libraries in the "Research” group combines different Camnegie categories. These categories are :
Research I (LSU Baton Rouge), Doctoral I (Louisiana Tech, Tulane, and University of New
Orleans), and Medical School (LSU Medical Center).

While working with the data, please note:

* The present document includes Louisiana academic libraries which fall into one of

the following Carnegie classifications: Research, Doctoral, Medical Library, Liberal Arts,
Comprehensive, 2-Year, and Religion and Theology. It excludes institutions which did
not return survey forms, or returned incomplete forms.

* The Loyola library data includes the Loyola University Library and the Loyola Law
Library.

* The LSU Baton Rouge data combines three administratively distinct libraries, the LSU
Libraries, the Veterinary Medicine Library, and the Hebert Law Center Library.

* The LSU Medical Center library data :ombines the New Orleans and Shreveport
campus libraries.

* Holy Cross and Union Baptist were not listed in A Classification of Institutions of
Higher Education.

An electronic version of the Louisiana 1994 IPEDS survey results is available by contacting
David Atkins, notdpa@unix 1.sncc.Isu.edu, (504) 388-6573 or
Penny Beile, notpmb@Isuvm.sncc.lsu.edu, (504) 388-2720.




Libyarian FTE:

Other FTE:

Contrib. Ser.
Staff FTE:

Student FTE:

DEFINITIONS FOR SELECTED
COLUMN HEADINGS

Total number of librarian and professional staff, includes administrators.

- All library staff, except for librarians and students, who are paid wages.

Excludes maintanence staff and includes clerical and technical staff.
Those whose services are valued by bookkeeping entries rather than full
cash transactions. Does not include volunteers.

Student assistants who are employed on an hourly basis, includes work
study programs.

Librarian, Other Staff,

and Student Exp.:

Books and Print
Mat. (Exp):

Current Serials
(Exp):

Computer
Hrd/Sftware

(Exp):

All Other
Exp.:

OPAC Ctlgd
Vol; Added:

OPAC Ctlgd
Yol; Total

Expenditures for salaries and wages before deductions.

Includes all books, serial backfiles, and other print materials. Excludes
current serial subscriptions and microforms.

Includes current subscriptions to periodicals, newspapers, annuals,
proceedings, and transactions of societies.

Hardware includes computers, terminals, servers, and other equipment
necessary to run machine-readable materials. Software includes machine-
readable materials such as CD-ROMs, and magnetic tapes and disks.

Includes microforms, audiovisual materials, preservation costs, furniture,
and all other expenditures not reported in specific categories.

The number of volumes of work contained in one binding which has been
cataloged or classified or otherwise made ready for use that was added
during the fiscal year.

The total number of volumes of work contained in one binding which has
been cataloged or classified or otherwise made ready for use that was held
at the end of the fiscal year.



Cur. Ser.:

Gov. Docs:
Microforms:
Circ. Trans.

Gen. Coll.:

Circ. Trans.
Reserve:

Doc. Deliv.
JLL~Out:

Doc. Del
ILL~-In:

Reference Trans.:

N  of Group
Present.;

Group Pres
Attendees:

Public Ser.
Hes/Week:

Current serials that include government documents issued serially, but
excludes microforms, audiovisual materials, and machine-readable
materials.

Materials in all formats that are published by a government agency and are
not reported on other lines.

All roll microfilm, microcards, microfiche, and ultrafiche. Includes
government documents.

The number of items lent from the general collection.

The number of items lent from the reserve collection.

The number of filled requests for material provided to other libraries.

The number of filled requests for material received from other libraries or
document delivery services.

The total number of reference transactions per week involving mediation
between an information source and a patron by a member of the library
staff.

The total number of presentations, including bibliographic instruction or
cultural, educational, or recreational presentations that are sponsored by
the library.

The total number of persons served by library sponsored group
presentations.

The total number of unduplicated public service hours for both the main
library and all branches.
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STAFFING LEVELS

SUMMARY
Carnegie Librarian Other Contributed Student TOTAL
Class FTE FTE Services FTE FTE
Research 173.00 262.35 2.25 151.26 588.85
Comprehen 161.50 186.60 1.00 255.66 604.76
Liberal Arts 14.00 11.50 0 35.00 60.50
Two-Year 25.00 23.00 0 22.30 70.30
Religion 11.00 7.00 4.00 8.85 30.85
TOTAL 384.50 490.45 7.25 473.07 1355.27
STAFFING LEVELS
by FTE type TOTAL STAFFING LEVELS
by FTE
. 100 — B
FTE Type 80 1 Librarian 28.4%
B Studeat 60 -
M Con ser Other Stalf 36.2%
[J Otherstan
Libcarian
o
0 T T Contrib Ser 0.5%
[ Comprehen | Two Year
Ressarch Ubersl Arts Religlon
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SERVICES TO PATRONS I

SUMMARY
Carnegie General Reserve Total
Class Circulation  Circulation ILL - Out ILL-In  Circulation
Research 1,123,528 213,913 56,206 37,395 1,430,102
Comprehen 847,844 200,718 27,130 23,099 1,098,791
Liberal Arts 34,738 4,655 1,023 1698 42,114
Two-Year 59,672 9,521 388 477 70,058
Religion 61,669 5,381 761 946 68,757
TOTAL 2,127,431 433,468 85,508 63,615 2,710,022
CIRCULATION SUMMARY INTERLIBRARY LOAN
by Transaction Type by Transaction Type
y ® Y O w W
47 100
Transaction Relglon 1 :zz
B Geen Two Yeer - v Transaction (%)
Reserve o ] o
B u-ou ILL—n
[ wn
° T 1
me\'nTT\wYou l
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Ressarch Liberal Aris  Religion
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L/

Carnegie
Class

Research
Comprehen
Liberal Arts
Two-Year

Religion

TOTAL

SERVICES TO PATRONS II
SUMMARY
Reference Number of Number of
Transactions Presentations Persons
9,294 1,529 18,412
5,701 2,141 34,402
733 57 1,654
1,474 337 9,286
719 35 647
17,921 4,119 64,401

Hours
Open

564
1,036
153
350
301

2,404
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. L]
OMB No. 1850-0582: Approval Expires 07/31/95

sonm SPEDS-L. . . - | NOTE - The compistion of this survey, in & timsly and sccurste meanner, is

15-144) L. L.} MANDATORY for all institutions winch perticipate or are spplicants for participstion
- . . o anm 4 in any Fedarel finsnciel assistence rarm authorizad By Title IV of the Higher

k : ‘Education Act of 1965, 33 smendad. The complation of this survey is mendated by 20
UKC WM. . L T e ‘

‘For thoss institutions not requirst! to complate this survey on the besis of the abovs

. -;n!%uzi.m’mmu, the compistion of this survay is voluntary snd authorized by 20 U.S.C.

ﬁgbhc reporting -m&:q-for :hh--eofims%aﬁﬁﬂ:m:ﬁgg g&:ﬂmmsd Eo svarage 1.0
hout per rasponse but may + rom 30 minutes to 2. 13 depending on
wmg:r the isformation’ i:t::?ﬁ‘y accessiblo to machine reardsbis ﬁioo‘l'ga burden

astimate inciudes the time for reviawing instructions, saarching existing S
qoUrces, gethering snd raaintaining the data resdead, and compisting snd reviswing
the toitsction of information. commesnts ragerding this burden estimats or sny

S iih, VS OOAMEN QECOMMENCE
[ ) ‘ " ACTING AS COLLECTING AGENT FORTHE

s 1).5. DEPARTMENT OF EDUCATION
_ NATIONAL CENTER FOR EDUCATION STA

® Cthor-aspect of this collection of information, including W far reduding this
~urden, 1o the U.S. De nent of Educstion, information ment and. -
Complisnce Division, Washington, DT 20202-4851, and to the Oifics of Management
and Budget, Psperwork Reduction Project 1850-0582, Washington, BT 20503.
[ 158264-12

Please read the sccompanying instructions
before completing this survey form, Report ..
dats ONLY for the institution in the addrass: .
isbel. if data for any other institutionsor - -~

® branch campuses are included in this repott. .

because they CANNOT be raported . "
separately, please provide & list of these

.sc’w‘."s' Please correct any errors in the name, address, and ZIP Code.
.
‘++%.. if there are any questions about this form, DR. JOHN KAY
o . contact a Bureau of the Census IPEDS LOUISIANA BOARD OF REGENTS
reprasentstive at {800) 451-6236. " . BN TO 150 THIRD STREET, SUITE 129

BATON ROUGE, LA 70801-1388
(504)342-4253

» S Date due: November 15, 1994

E ® 1. Name of respondent 2. Title of respondent 3. Telephone (Area code, number, ext.)

. Does your institution have its own
' fibrary as defined in Part A of the - -

iy to obsin ant!-'.nﬁoa't'::'

aios INCES) calocs these s peri
comprahensive picture on the status of collections, transections, staff, service per typical wesk, and libr

5
% The Nationsl Centar for Education

i operating sxpenditures in postsecondsry institutions. The stitvey is being conductad in compliance with
{. FERRR Cutter’sgmissicn *to collect, and anatyzzm disseminate statistics and gther dats related top‘eduuﬁaa intl

United States . ..", {20U.S.C. 122%e-1, Ganetsl Education Provisions Acy, Sec, 406(b), as amended.)

- Coliection of thase data over time will enabie the nation to plan efactively for the davelopment snd useof .= 7. .
' Fostsecondary education iibrary resources, Congress uses the dats to sssess the need for revisians of existing '
egisiation concerning libraries and the allocation of Federal funds. Fedsral agencies need the data to svaluate and
© minister library programs. State education agencies snd collage librarians and administrators use the data for
reglonal and national comparisons of library resources to plan for the effactive use of funds. Finally, library
sssociations and researchars use the survey results 1o datermine the status of library cperations and the profession,

. The definitions and instructions for complling IPEDS data have been designed to minimize comparability problems.
However, postsscondary education institutions differ widely among themselves. As 8 rasult of these diffarences,
gsomparisons of data provided by individus! Institutions may be migleading. -
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UNITID 158264
. SECTOR 02
L
Part A — NUMBER OF PUBLIC SERVICE OUTLETS, FISCAL YEAR 1994

]

Line ttem Number

No.
®

0t 8ranch and inder indent tibraries — Exclude main or centrel fibrary.

® Part 3 — LIBRARY STAFF, FALL 1964
' {Exciude maeintenance and custodial staff.)

j o Line sttt ) Number of FTE*

02 Librarians and other professions! staff

03 All other paid staff {except student assistants)

o4 Contributed services staff

08 | Student essistants from aii funding souroes

o8 Total FTE staff — (Sum of lines 2 through 6)*

*FTE = Full-time equivalent

FORM IPEDS-L (6-194)

Q Page 3
ERIC | 32
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UNITID 158264

Q

33

SECTOR 02
Part C — LIBRARY OPERATING EXPENDITURES, FISCAL YEAR 1994 L
NOTE: Do not report the same expenditures more than once.
Line ‘ Amount
No. Category {Whole dollars only}
Salaries and wages - Exc!ude omp!oyae fringe benefits.
07 Librarians and other professaonai staff - ‘ S
08 All other paid staff {except student assistants}
0% Student assistants
I information resourceas . : "
10 Books, serial backfﬂes, and other ;mnt mataﬂais — Exclude currant
serials and sil microforms.
11 Current serials — Exdude microforms, aud:owsu»l matensls, ana‘
machine-réadabile ma!enais. :
12 Microforms — Include current serials, -
13 Audiovisual materials — fnclude current serials.
14 Computer fites and sd;m'h sa&ices - include current serials.
15 Document deiiveryﬁnterfibra?v loan
16 Other
17 Preservation
18 | Furniture and squipment — Excluds computer équipment.
19 Computer hardware and sofm)éfc — Inciude maintanm o
20 Bibliographic utitities, networks, and consortia -'
21 All other operating expenditures
22 Total operating expenditures (Sum of lines 7 through 21) $
23 Emplovse frings benefits (if paid from the libfary budget) $
RM IPEDS-L 16-1-94) Page 4




UNITID 158264

SECTOR 02
Part D — LIBRARY COLLECTIONS, FISCAL YEAR 1994 L
Total aumber —
Line
No. Caagory -Added during fiscal year Held at end of fiscal year
' ‘ Q) @
Books, serial backfiles, and government
documems that are accessibie through the
{ibrary’s catalog — include bound penodm!s and
. newspapers and axciuda microfcm
24 Volumaes .
28 Yitles
Government documents — include government
docama:m tmt are not mportsd whar . .
28 Uslts
27 Titles
Current serials — include periodicals, .
newspapers, and govemment dowmms.
28 Total number of paid and unpaid
subscriptions
20 Tittes {number of unique titles)
Microforms
20 Units
31 Titles
32 Manuscripts and archives — Linear feet
33 Cartographic materisls — Units
34 Graphic materials — Units ‘
Sound recardings
as 11-4s
3 Titles
Film and video matarial_s
37 Units
i Titles
Computer files
39 Units
40 Titles
41 QOther library materiats — Units

) ORM IPEDS-L 16-1.94

34
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UNITID 158264

39

e

SECTOR 02
L
Peart E — LIBRARY SERVICES, FISCAL YEAR 1854
:Lim‘: Category Number
Circulation transactions

42 " General collection

43 ‘Reserve coliection
L Document delivery/interiibrary loan .

44 Provided to other libraries

45 Received from othar libraries or ‘eommémial samces -

information service to groups
46 Number of presentations
&7 Number of parsons served in prmntatiéns
Part F — LIBRARY SERVICES, TYPICAL WEEK, FALL 1954 ‘ )

Line

No. .Numbc._r

48 Public sarvice hours

49 Gate count

80 feference transactions — Include computer saearching.

FORM IPEDS-L (6-1-9¢) Page 6
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GENERAL INSTRUCTIONS — L

Please respond to each item on this report in the space provided. Piease do not leave any lines blank. If the
appropriate answaer is 2ero or none, use 0. If an exact figure is unavailable, use U/A. Inciude data for the'main
or central library arid all branch and independent iibraries that were open all or part of fiscal year 1994.

INSTITUTIONAL IDENTIFICATION

In the space provided on the front page of this report, make
any necessary corrections to the preprinted address
information. Also, please enter the name, title, area code and
telephone number of the person responsible for compileting
the report.

PERIOD OF REPORT

Report information for the following time periods as specified
in each section:

1. Fiscal year 1984 — A 12-month period between June 1,
1993 and September 30, 1994 which corresponds to your
institution’s fiscal year. (For Sections A, C, D, E) :

2. Typical week, Fall 1994 — A typical week is one that is
neither unusually busy nor unusualily slow. Avoid vacation
periods for key staff or days when unusual events are
taking place on the campus or in the library. Choose a
week in which the library is open its regular hours. inciude
any seven consecutive calendar days. (Section F)

3. Fall 1984 — The period during the fall of 1994 when the
survey form is being compieted. (Sectio:: B - Library Staff)

Part A — NUMRER OF PURLIC SERVICE OUTLETS,
FISCAL YEAR 1994

Library — An entity that provides all of the foliowing:

1. An organized collection of printed or other materials, or a
combination thereof;

2. A staff trained to provide and interpret such materiais as
required to meet the informational, cultural, recreationai,
or educational nheeds of clientele;

3. An established schedule in which services of the staff are
available to clientele;

4. The physical facilities necessary to support such a
collection, staff, and schedule.

This includes iibraries that are part of leasning resource
centers.

Brench and Independent Hibraries (line 1) — Report the
numbar of branch and independent libraries at your
institution that were open all or part of FY 1994, EXCLUDE
THE MAIN OR CENTRAL LIBRARY. Branch and independent
libraries are defined as auxiliary library service outlets with
quarters separate from the central library of an institution
which have a basic collection of books and other materials, a
regular staffing level, and an established schedule. Branch
and independent libraries are admiinistered either by the
central library or, as in the case of some libraries (such as
law, medical, etc.), through the administrative structure of
other units within the university. Departmental study/reading
rooms are not included. Include data for all branch and
independent libraries on the campus. Inciude libraries on
branch campuses (i.e., located in another community) if
those campuses are registered under the same NCES UNITID
number as the main campus. (Exciude libraries on branch
campuses that have a separate identification number.)

Part B — LIBRARY STAFF, FALL 1994

Full-time squivalent (FTE) employees — Report the
number of filled or ternporarily vacant full-time equivalent
(FTE) positions durin? Faili 1994 paid from funds under library
control. To compute fuil-time equivalents of part-time
employees and student assistants, take the TOTAL number of
hours worked per week by part-time employees IN EACH
CATEGORY and divide it by the number of hours
CONSIDERED BY THE REPORTING LIBRARY TO BE A
FULL-TIME WORK WEEK ({e.g., 60 hours per week of part-time
work divided by 40 hours per full-time week equals 1.5 FTE).
Data shouid be reported to two decima! piaces.

Librarians and other professional statf (line 2) — Repont
the total FTE of librarians and other professional staff,
including administrators. Report staff members doing work
that requires professionai education (the master's degree or
its equivalent) in the theoretica! and scientific aspects of
librarianship; also, in some libraries, staff performing
professional level tasks who, though not librarians, have
equivalent education and training in related fieidgs (e.g.,
archives, computer sciences, business administration,
education). :

/

All other paid staff (axcept student assistants)

(line 3) — Report the total FTE of all other library staff who
are paid annuai salaries or hourly wages except students,
who are repcrted on iine 5. Inciude technical and cierical staff,
but exclude maintenance and custodia! staff. '

Contributed services staff (line 4) — Report the total FTE
for contributed services staff. Contributed services staff are
those, such as members of religious orders, whose services
are valued.by bookkeeping entries rather than by full cash
transactions. Do not inciude volunteers.

Student assistants from all funding sources (line &) —
Report the total FTE of student assistants, employed on an
hourly basis whoge wages are paid from funds under library
control or from a budget other than the library budget,

including College Work Study Program. Exclude maintenance
and custcdial staff.

Total FTE staff (line 8) — Report the sum of lines 2
through 5.

Part C — LIBRARY OPERATING EXPENDITURES, FISCAL
YEAR 1994

Expenditures {lines 7-23) — Report funds expended by the
library in fiscal year 1994 (regardiess of when received) from
its regular budget and from all other sources, e.g., research
grants, special projects, gifts and endowments, and fees for
services. If items in this section are not paid from the library
budget but can be easily identified in other parts of the
institution’s budget, report them here. Expenditures should be
reported for the 12-month period which corresponds to your
library’s fiscal year between the calendar period June 1, 1993,
to September 30, 1994. All expenditures should be reported in
whoie doilars in the most appropriate category to provide an
unduplicated count of expenditures. Exciude expenditures for
new buildings and building renovation. DO NOT REPORT ANY
EXPENDITURES MORE THAN ONCE.

REMOVE INSTRUCTIONS BEFORE MAILING AND RETAIN FOR YOUR FILES.

FORM PEDS (6-1.94)
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GENERAL INSTRUCTIONS - L — Continued

Part C — LIBRARY OPERATING EXPENDITURES, FISCAL
YEAR 1994 — Continued

Salaries and wages (lines 7-8) — Report expenditures for
full-time and part-time salaries and wages before deductions.
Exclude employee fringe benefits provided by your institution
for ail reguiar library staff which may be reported on iine 23.
Include salaries and wages from aii sources paid to students
serving on an hourly basis. Federal funds paid to students in
the Coliege Work Study Program should be reported here.
Exclude contributed services and maintenance and custodial
staff.

Books, serial backfiles, and other print materials
(line 10) — Report expenditures for ail materials consisting
primarily of words and usualily produced by making an
impression with ink on paper. inciuded in this category are
materials that do not require magnification: books,
government documents, braille materials, ephemeral print
materisis, and the like. Exclude current serial subscriptions
and microforms. ;

Current seriels (line 11) — Report expenditures for current
subscriptions to seriais. These are publications issued in
successive parts, usually at regular intervals, and, as a rule,
intended to be continued indefinitely. Seriais inciude
periodicals, newspapers, annuals (reports, yearbooks, etc.),
memoirs, proceedings, and transactions of societies. Exclude
expenditures for microforms, audiovisual materials, and
machine-readable materials.

Microforms (line 12) — Report expenditures for all
photographic repraductions of textual, tabular, or graphic
materiais reduced in size s0 that they can be used only with
magnification. Examples of microforms are roit microfiim,
microcard, microfiche, and uitrafiche. inciude current seriais.

Audiovisual materiels (line 13) — Report expenditures for
all library materiais that are displayed by visual projection or
magnification or through sound reproduction, or both,
including graphic materiais, audio materials, motion pictures,
video materiais, and special visual materiais such as
three-dimensional materials. include current serials.

Computer flies and seerch services (line 14) — Report
expenditures for materials considered part of the collection,
whether purchased or ieased, such as CD-ROMs, magnetic
tapes, and magnetic disks, that are designed to be processed
by a computer or simiiar machine. Examples are U.S. Census
data tapes, loc2iiy-mounted databases, and reference tools on
CD-ROM, tape, or disk. Include current serials. Include
expenditures for online searches of remote databases. Include
expenditures for equipment when the cost is inseparably
bundled into the price of the information service product.
Exclude expenses for library system software and
microcomputer software used only by the library staff which
are reported on line 19.

Document delivery/interiibrary loan (line 18) — Report
expenditures for document delivery and interlibrary ioan
services. Include fees paid for photocopies, costs of
telefacsimile trangsmission, royaitidés and access fees paid to
provide document dsiivery or interlibrary loan. Include fees
paid to bibliographic utilities If the portion paid for interlibrary
loan can be separately counted. Do not count expenditures
related to transactions between the main of central library
and any libraries reported in Part A, transactions between
gblriariu reported in Part A, or expenditures for on campus
elivery.

Other (line 18) — Report any other coilection expenditures
not already inciuded on lines 10-15 such as expenditures for
cartographic materials and manuscripts.

FORM PEDS-L (6-1-94)

37
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Preservation (line 17) — Report expenditures for the
activities associated with maintaining library ana arcnival
materials for use either in their original physical form or in
some other usable way. This includes but is not limited to
binding and rebinding, materials conservation, deacidification,
lamination, and restoration.

Furniture and equipment {line 18) — Report expenditures
for all library furniture and equipment purchased during the
1994 fiscai year. Include microform eguipment, audiovisual
equipment, and related-maintenance costs.

Computer hardwere and software (line 19) — Report
expenditures from the library budget for computer hardware
and software used to support library operations, whether
purchased or leased, mainframe or microcomputer. Inciude
expenditures for maintenance. Include the expenditure for
equipment used to run information service products when
that expenditure can be separated from the price of the
product. Exclude expenditures reported on line 14,

Bibllographic utilities, networks, and consortia

(line 20) — Report expenditures for services provided by
national, regional, and local bibliographic utilities, networks,
and cgn1ssortia. Exclude expenditures aiready reported on lines
14 an .

All other operating expendituree (line 21) — Report all
other expenditures not aiready reported on lines 7-20 except
empioyee fringe benefits which are reported on line 23.
Exclude expenditures for new buildings and building
renovations.

Total (line 22) — Report the sum of lines 7 through 21.

Employes fringe benefits (line 23) — If benefits are paid
from the library budget, report the amount here.

Pert D — LIBRARY COLLECTIONS, FISCAL YEAR 1994

NOTE — Goarnment documents should be inciuded in the
count for each format (i.e., lines 24, 25, and 28-41).

Cotlumn {1), Total number added during fiscal year —
Report the gross number of each category added. Do not
subtract the number withd,awn.

Column (2), Total number held at end of flscal yeer —
Report the total number of each category heid at end of fiscal
year. To get this figure, take the total number held at the end
of the previous fiscai year, add the number added during the
fiscal year just ended and subtrari the number withdrawn
during that period.

Units (lines 26, 30, 33, 34, 38, 37, 39, 41) — An individual
physical item of library material. Examples of units are: a
volume {books and serials); a reei, sheet, or card
(microforms); a sheet or bound atlas (cartographic materials);
a filmstrip, slide, photograph, or print {graphic materials}; a
disk, cassette, cartridge, or reel 'sound recordings, film and
video materials); a disk, tape, or cartridge (computer files).

Volumes (line 24) — Repcrt the number of volumr.s of any
printed, mimeographed, or processed work contair ed in one
binding or porttolio, hardbound or paperbound, which has
been cataloged, classified, or otherwise made ready for use.
Include any government documents that are accessibile
through the library’s catalog regardiess of whether or not they
are separately shelved. This inciudes documents for which
records are provided by the library or downioaded from other
sources into the library catalog.

Instructions page 2




GENERAL INSTRUCTIONS -~ L — Continued

Titlas (liner, 2%, 27, 29, 31, 36, 38, 40) — Report the
number of dtles of publications which form a separate
bibliographic whole, whether issued in one or severai .
volumes, reels, disks, slides, or parts. The term °title® applies
equally to printed materiais, such as books and periodicals, as
well as to audiovisuai materials, microforms, and
machinae-readable materials. Usually, but not always, there
will be a separate sheiflist entry for each titie. (SHELFLIST: A
record of materiais in a library, arranged in the order in which
the rnateriails stand when they are shelved or stored.) Thus,
six copies of the same edition of a title count as one title; two
editions of the same title which have been cataloged or
recorded separately count as two tities; a set of six
monographs for which six shelflist entries have been made
count as six titles; and two muiti-volume sets of the same
e'ditionI for which one sheiflist entry has been made count as
one title.

Government documents {lines 26 and 27) — For
government documents not accessibie through the library
catalog and not reported on other lines, report the number of
units and titles of materials in all formats.

Current serials (lines 28 and 28) — Repaort the total
number of current seriais received including those that are
paid for and those received without payment. Include
government documents issued seriaily. Exciude microforms,
audiovisua! materials, and machine- readable materials.

Microforms (lines 30 and 31) — Report the number of units
of microforms and the number of different titles of materiais
that have been photographically reduced in size for storage,
protection and inexpensive publication purposes, and which
must be read with the heip of enlarging instruments.
Examples of microforms are: roil microfilm, microcard,
microfiche, and uitrafiche. Include government documents.

Manuscripts and archives (line 32) — Report the linear
feet of shelf space occupied by these materiais. Manuscripts
are handwritten or typed documents, including carbon copies.
Archives are non-current records of an organization or
institution preserved because of their continuing value.
Include government documents.

Cartographic rnaterials (line 33) — Report the number of
units of materials representing in whole or in part the earth or
any celestial body at any scaie. These materials inciude two-
and three-dimensional maps and giobes. Inciude government
documents.

Graphic materials (line 34) — Report the number of units of
materials for viewing without sound. The materials may or
may not be projected or magnified. They include art originals,
art prints, art reproductions, slides, transparencies, filmstrips,
photographs, pictures, postcards, posters, study prints, and
the like. Fiimstrips that aiso inciude sound should be included
on this line. Include government documents.

Sound recordings (lines 38 end 38) — Report the number
of units and tities of materiais on which sounds {(only) are
stored (recorded) and that can be reproduced {piayed back)
mechanically, electronically, or both. These materials include
audio cassettes, audio cartridges, audio discs, audio reels,
talking books, and other sound recordings. include
government documents.

Film and video materiais (lines 37 and 38) — Report the
number of units and tities of materials on fiim or video media.
Films are produced in a variety of sizes (8, super 8, 16, 35, 55,
and 70 mm) and a variety of formats {cartridge, cassette, loop,
rael). Video materials inciude videotapes and |aser disks on

which pictures and sound are recorded. inciude government
documents.
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Computer files (lines 39 and 40) — Report the number of
units and titles of mdterials such as CD-ROMs, magnetic tapes
and magnetic disks, that are designed to be processed by a
computer or similar machine. Exampies are U.S. Census data
tapes, locally-mounted databases, and reference tools on
CD-ROM. tape, or floppy disk. Exclude bibliographic records
used to manage the collection, library system software, and
microcomputer software used only by the library staff. include
current serials. Inciude government documents. if a CD-ROM
subscription for a titie is contained on one disc that is updated
(i.e., replaced) once a mdnth, count as one unit, not tweive.

Other library materials (lina 41) — Report here the number
of units of any materiais not already included on lines 24-40.
Include government documents.

Part E — LIBRARY SERVICES, FISCAL YEAR 1994

. Circulation transactions {lines 42 and 43} — Report the
number of items ient from the general collection on line 42
and from the reserve coilection on line 43 for use usually
(although not aiways) outside the library. These activities
include initial charges, either manual or electronic, and aiso
renewals, each of which is reported as a circulation
transaction.

Raserve colisction (line 43) — Those materials that have
been removed from the general library collection and set
aside in a library so they will be on hand for a certain course
of study or activity in process. Usually, the circulation and
length of loan of items in a reserve coliection are restricted so
that these items will be availabie to many users who have
need of them within a limited time period.

Document delivery/Ainterlibrary loana (lines 44 and 45) —
On line 44, report the number of filled requests for material
provided to other libraries. On line 45, report the number of
filled requests for materiai received from other libraries or
document delivery services. On bath lines, include both
originals and copies and materials sent by telefacsimile or
other forms of electronic transmission. Do not include
transactions between the main or central library and any
libraries reported in Part A or transactions betwean libraries
reported in Part A,

Information services to groupes (lines 48 and 47) —
Report the total number of presentations (line 46) and the
total number of persons served by those presentations {line
47). Information services to groups are presentations at which
a staff member or person invited by a staff member provides
information intended for a number of persons and planned in
advance. These services may be either bibliographic
instruction or library use presentations, or cuiturai,
recreational, or educational presentations. Presentations bath
on and off the library premises should be inciuded, as long as
thay are sponsored by the library. Do not include meetings
sponsored by other groups using library meeting rooms.

Part F — l{l’B&ARY SERVICES - TYPICAL WEEK FALL

Collect data during a typica! week in the fall. A typical week is
defined above under "PERIOD OF REPORT." If waiting for a
typical week in Fail 1994 will delay this form, plaase use
typical week data from the preceding fiscal year. If you have
data for the entire year, divide by the number of weeks that
the library was open.
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APart F — LIBRARY SERVICES - TYPICAL WEEK FALL
. 1994 — Continued

Public service hours {line 48) — Report an unduplicated
count of public service hours for both main library and
branches reported on line 1 using the following method. If a
library is open from 9:00 a.m. to 5:00 p.m. Monday through
Friday, it should report 40 hours per week. If several of its
branches are also ocpen during those hours, the figure
remains 40 hours per week. Shouid Branch A also be open
one evening from 7:00 to 9:00, the total hours during which
users can find service becomnies 42. If Branch B is open the
same hours on the same evening, the total remains 42, but if
it is open 2 hours on another evening, or from 5:00 to 7:00 on
the evening when Branch A is open later, the totai becomes
44 hours during which users can find service.

Gate count (line 49) — Report the number of persons who
physically enter library facilities. It is understood that a single
person may be counted more than once.

Reference transactions (line 80) — Report the total
number of reference transactions. A reference transaction is
an information contact that involves the knowledge, use,
recommendation, interpretation, or instruction in the usa of
one or more information saurces by a member of the library

FORM PEDS-L (8-1-94)

staff. information sources include printed and non-printed
materials, machine-readable databases ( including assistance
with computer searching) catalogs and other holdings
records, and, through communication or referral, other
libraries and institutions, and persons both inside and outside
the library. inciude information and refer:al services. If a
contact includes both reference and directional services, it
should be reported as one reference transaction. When a staff
member utilizes information gainec from a previous use of
information sources to answer a question, report as a
reference transaction, even if the source is not consuited
again during this transaction. Duration shauld not be an
element in determining whether a transaction is a reference
transaction.

Do not report directional transactions here. A directional
transaction is an information contact which facilitates the use
of the library in which the contact occurs and which does NOT
involve the knowledge, use, recommendation, interpretation,
or instruction in the use of any information sources other than
those which describe the library, such as schedules, fioor
pians, handbooks, and policy statements. Examples of
directional transactions include giving instruction in locating,
within the library, staff, library users, or physical features, etc.,
and gjving assistance of a nonbibliographic nature with
machines.

3 8 Instructions page 4




