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] ECH PREP is an innovation in education that responds to

changes in the way people work {or a living, the things they need to
know to be successful, and the reality that few careers will be immune to
change or even obsolescence. Students must be prepared for a work environment in

which learning is a lifelong process that demands significant academic, technical,
and social skills.

Tech Prep joins high schools, community colleges and employers to develop an
educational program that integrates academic and occupational knowledge in a way
that prepares students for a meaningful role in society and the workplace. By linking
four years of high school with two years at a community college, and providing
work-site learning opportunities, Tech Prep can motivate students to stay in school
and see value in an education.

NATHAN HALE HiGH ScHooL's COMPREHENSIVE
VoCATIONAL AND APPLIED TECHNOLOGY PROGRAM

The purpose of this booklet is to show how a comprehensive vocational and applied
technology program, funded by a federal Carl Perkins Act grant, is being introduced
at Nathan Hale High School in Seattle, Washington. The grant was awarded to the
Seattle Public Schools vezational educational department in July of 1991, and was
initiated at Hale during the 1991-92 school year. The grant continues until July, 199.

Although this program is intended to engage five special population student groups
(academically and/or economically disadvantaged, bi-lingual, special education
and teen parents) in courses of study that will lead to employment, its integration of
academic and vocational education along with strong business and community
involvement is applicable to more broadly based Tech Prep initiatives. The program
v given students and teachers a better understanding of the workplace and
.pating business people an insight into the school.

Nathan Hale is locatec in a North Seattie neighborhood characterized by modest to
expensive homes, and residents that represent a broad range of ethnic, income and
educational groups. The student body consists of 1,100 students and of that numbesy,
39 percent are English as second language students (ESL) and/or special education
(visually impaired, mobility challenged, learning challenged, or moderate or severe
mentallv challenged). More than 36 pevcent of the students are on a free or reduced
lunch program. Minority groups represent 60 percent of the school population.

Hale offers Tech Prep programs that are articulated with the Seattle Community
College in the following areas; automotive technology, business, education,
childhood education, horticulture, radio and television broadcast communications.
Hale also offers courses in applied communication and principles of technology.







r'/ MOTTO

The Nathan Hale Comprehensive

Vocational and Applied

Technology Program (CVAT) has
adopted the following statement
as the program’s motto:

Every child is born with a special gift
and q special need. We work together

A AT A | NATHAN HALE COMPREHENSIVE VOCATIONAL AND APPLIED TECHNOLOGY
[YPSVRNMSARRRY | PROGRAM TEAM MEMBERS |
. AND. APPLIED Name Title Assigned Vocational Dept.
“TECHNOLO GY . Clara Scott Vocational Counselor Program Coordinator
,-.-P.RO-GR_AML; . -. Craig Allen Vocational Resource Home & Family Life
SEATTLE TECH Assistant Department
Peep. | - Peter Mar Vocational Resource Business Education
. Assistant Department
Cathy Oberg Vocational ¥ :source Technology Dept.
Assistant Horticulture &
Drafting
Tina Tador* Vocational Resource Special Education

Assistant Department

* Tina Tudor is funded through the Seattle Public Schools Special

Education Department. She received the VRI training with our

team and assists in identifying special education students for the
program.

Each team member received 60 hours of Vocational Resource

Instructor training through the King County Vocational/Special
Education Cooperative. The training provided information

needed to successfully work with special need students which
includes assessment, instructional strategies, transition

planning, legal considerations, and behavioral management.

with staff, teachers, parcnts and
menbers of the conmmunity o help
students identify and deceloy t.hmr In addition to the 60 hours of training, the team was required
special gifts while meeting thetr e s et choots m Ko o

special needs. Pierce County observing their VRI Programs.

GOALS OF THE NATHAN HALE COMPREHENSIVE VOCATIONAL & APPLIED

TECHNOLOGY PROGRAM:

¢ To increase the number of youth from the target populations in vocational-
technical programs.

* To demonstrate the power of academic and vocational education integration as
a strategy for retaining student interest and improving their productivity

* To identify and nurture stuents to continue with their education and skill
development in the Seattle Community colleges through articulated tech-prep
programs.

* To prepare students for career choices.

e To provide students with a sequence of course work leading to employment.

e To make vocational education more “user friendly” through access,
accommodation, monitoring and intervention.

Page 4
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Ni EHENSIVE .
SPECIAL POPULATION CATEGORIES AND ELIGIBILITY CRITERIA 82?;3;:5\':3 VE
* Academically disadvantaged (students who have a 2.0 GPA or below') ) AND NPPLlED .
* Economically disadvantaged (public assistance, ward of the state, resides in TECI’!NOLOGY |
f;)ster care, r'educed or free lunch) ,P_BO:G R AM..’..;.
¢ Bilingual (students currently receiving services from the Bilingual '=SEATTLE'TECH_
Department) ?RE_E

e Special Education (students being —
served by the Special Education

Department)

e Teen Parents

i ITING OF
KEY PLAYERS IN THE RECRU
SPECIAL POPULATIONS INTO TECH

PREP PROGRAMS SKILLS THAT WILL BE NEEDED FOR THE 21ST
CENTURY WORKPLACE

e Classroom teachers
* Employers want employees who can learn the
e Counselors particular skills of an available job, and who have

ialist learned how to learn.
* Career specialis

* Employers want employvees who will hear the key
* Dlarents points that make up a customer’s concerns (listening)
e  Community and business and who can convey an adequate response (ora!

P

lunt communication).
volunteers

* Employers want employees who can think on their feet
(problem solving) and who can come up with
innovative solutions when needed (creative thinking)

* Emplovers want employees who have pride in
themselves and their potential to be successful (solf
esteem) and who know how to get things done (goal
setting /motivation).

* Emplovers want employees who can get along with
customers, suppliers or co-workers (interpersonal and
negotiations skills); who have some sense of where the
organization is headed and what they must do to make
a contribution (organization, | effectiveness); and who
can assume responsibility and motivate co-workers
when necessary (leadership).

This is a prescription for a well-rounded worker who has
acquired a number of discreto skills and who has the
capability to acquire more sophisticated skills when
necessary,

= U.S. Dept. of Labor SCANS Report

Page 5
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'AND APPLIED .
TECHNOLOGY

Most students do not choose a career as soon as they enter high school. The

developmental process that leads up to such decisions begins in early childhood.

Assessment takes on a more urgent and necessary role in high school. CVAT

‘-'-P.R'OMGR AM assesses all of the students in the program class placement, evaluation of placement

R T and continued guidance are all part of the assessment.
Searie TecH . -

Prep . PR The assessment tools that are used are:

Microcomputer evaluation & screening assessment (MESA): this
assessment is a comprehensive computer assisted screening tool that assesses
students in basic academic skills, perceptual, neurological characteristics,
motor coordination and dexterity, general cognitive abilities, physical
capacities and vocational interest. This system utilizes work samples as part
of the computer assisted testing. Appropriate for grades 9-12.

Career Decision Making Survey: This survey assesses values, ahilities, and
interests of the student. Appropriate for grades 9-12.

Practical Assessment Exploration System (PAES): This assessment is an
integrated and applied skills program for special populations. PAES gives
special need students in grade: 7-12 an opportunity to explore a wide range

of “hands on skills” which they would encounter in practical classes,
vocational classes and employment.

5 PROGRAM VISITATIONS

Local school districts and the U .S. Department of
Education occasionally send staff to visit the Nathan Hale
Comprehensive Vocational and Applied Technology
Program. Some of the visitors would like to spend the
day, while others request one or two hours.

1ONAL AND
LE COMPREHENSIVE VOCAT
NATHAN:F?PUED TECHNOLOGY PROGRAM
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We have found it very helpful for the visitor to have a
schedule prepared in advance for the program he or she

requested to see. It is also very helpful to have the name

of the classroom teacher and room number of the class
they will be visiting,.
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The Program Coordinator arranges all program
visitations in consultation with the visitor, principal,
|

classroom teacher(s) and team member that is assisting
in the classroom.

A sample of the form that is given to the visitor, the

classroom teacher and all parties concerned is shown
at ]t‘“.




IMENTORING/SHADOWING ;:c-omeamgwg.{f

-VOCATIONAL -
No matter how dedicated school faculty members and counselors may be, there "AND APPLIED . -
are limits to how much time they can provide each student for counseling and for TECHND LOGY - .
lending “moral support.” An effective mentoring or shadowing program can T
greatly expand the program’s “reach” to students, and should be considered in PROGRAM R
plannirg any Tech Prep or applied technology program. Such opportunities are ‘_.S'E'ATT.LE TeCH -

provided by the Nathan Hale Partners in Public Education. PIPE consists of
private businesses that are paired with public schools. The following businesses
have provided mentoring/shadowing in these areas:

-

.PREP.

¢ Safeco Insurance Company: data processing,

accounting, law, insurance and other business related

fields. - =
¢ University of Washington Medical Center: students -

have the opportunity to explore health care options

in a highly technical medical facility. -z
¢ Viacom Cable: students are encouraged to visit the i,

production center to explore Cable Vision

technology. l
» Lake City Rotary Club: our entry-level students are ‘

invited to spend the day at the work site where they

interact with staff and assume duties. Q
MENTORING PROGRAM “If vou have knowledge, let others
The Comprehensive Vocational and Applied Technology Program light their candle from it.” .
and the Seattle Lake Citv Rotary Program entered into a partnership Margaret Fuller ( 1810-1850)
to provide mentoring experiences for students served by the
program. Approximately 30 Rotarians volunteer their time and “Never doubt that a small group of
staff resources to give the Hale student an opportunity to observe thoughtful, committed people can
and participate in business from the inside. Students are given a change the world, indeed it is the
vocational assessment prior to the mentoring experience and are only thing that ever has.”
paired with a business person who represents their vocational - Margaret Mead
interest. Students spend several hours with the mentor to assure (American Heritage , Dec. 1993)
that they are mutually compatible.
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established, program planning can begn.

Deciding on what you hope to accomplish is
goals of the program will provide your focus

¢

PROGRAM
ORY — CAREER MENTORSHIP
Asglg}:'s(;rTIONS-SAN FRANCISCO, CALIFORNIA
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A mentoring program can be initiated by a business, a school, a service organization
or other co nmunity agency. To be successful, you shouid have: an idea of what vou

want to accomplish with the program, an institution willing to initiate the program
and a creative individual who can coordinate it. Once these elements are

a good place to start. The purpcses or
. For instance, do you want:

to provide at-risk stuaents with
an incentive to stay in school?

to provide gifted students the
opportunity to work with

someone in a chosen career
area?

to provide minority students

with a successful minority role
model?

to match women considering
non-traditional careers with
women who have successfully
overcome the barriers women
face in these fields?

to match first year teachers
with experienced teachers
who can encourage and assist
them with problems?

to match aspiring school
administrators with
successful practicing
administrators who can help
them gain the skills needed
to obtain an administrative
position?

to match recently displaced
homemakers with former
displaced homemakers who
can provide them with the
encouragement and

confidence needed to tind a
job.



EIGHT STEPS T0 SUCCESS * -COMPREHENSIVE
‘VoCATIONAL
In the pages that follow, eight basic steps for developing a mentoring program 'AND APPLIED -

will be outlined:
1. Form a planning task force
2. Recruiting additional sponsors (if desired)

3. Recruiting mentors

4. Recruiting students
5

Training mentors and students
6. Matching students with students

7. Implementing the mentoring
program

8. Evaluating program effectiveness

1. FORM A PLANNING TEAM

The task force consists of CVAT staff,
vocational teachers, career center
specialist and other support staff. The
Business Partners’ focus is to assure
that the business sponsors’ needs are
met as well as to provide an
opportunity for resource identification
and coordination.

2. RECRUIT ADDITIONAL
SPONSORS

It is important to recruit mentors that
represent ethnic and occupational
variety. One partner may not be able
to provide that variety, so it may be
necessary to seek out other sponsors
to join the mentoring program. Some

professions or occupations may have few minority candidates. Seek out
professional organizations that may help recruit mentors.

3. RECRUIT MENTORS

TECHNOLOGY:

ProcrAM  ©
SEATTLE TEGH - L.
Prer S

!.

NATHAN HALE COMPREHENS
IVE
APPLIED TECHNOLOGY P\éggammu AND

MENTORING APPLICATION/STUDENT PROLiLE

Please Print Carefully I
¥ =you need more space for an
s nswer please print on back of thi
s sheet

Lt Name
Fint Namg
Flome Addrew

City Zp
Crade

Telephone mimber
What s vour canver mtenst ang

Ixiy: g
tvoucurrenth have a bt yen

Mo what in the ob tuele?

Whataune sour o hix erets and i olverent i Opvorts T
v ool N and my ent i Jat purts T

What ane w
e, e (hlnp that vou w
Vo weald ke vopr
Mentor te know abongt vy
q vut

What

s ould vou ke teoget out of this mentanng “xperneet

22 v

f Weagne tohavermny wan dang
spend e with g pretessiondd e ¢
ot inside the bssngae

Parent Cuandian Ng IR

Date

* Adapted from
The Registry
U. S. West

Working with organizations or businesses is the most efficient way to recruit Scattle, WA

mentors because one contact can net several mentors. Don’t overlook the school
community in recruiting efforts. Parents are a good source because they may be
able to attract other mentors from their place of work.
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4. RECRUIT STUDENTS

The students were selected by CVAT staff on the basis of the following criteria

* Male or female grades 9-12

* Currently enrolled in grades 9-12
» Have a minimum cumulative grade point average of 2.0 in language arts.
* Have demonstrated leadership capabilities such as experience as a class
officer, or active participant in academic clubs or sports
* Recommended by a teacher, counselor or staft
* Have a record of superior school attendance as judged by teachers and
counselors

5. TRAINING MENTORS AND STUDENTS

For mentors, one two and one-half hour session on the topic of how to be a
mentor is conducted by CVAT staff, which explains the mentoring concept,

prepares mentors for adolescent behavior,
provides a sound foundation for mentoring,
adults to interact with students, and uses
mentor training materials developed by
Northwest Regional Educational Laboratory
(NWREL). Additional training includes:

.

Mentor Value Sensitivity - designed to enable
mentors to get in touch with their values and
minimize the possibility that they will
attempt to force them onto the students (2
hours). Mentor Cultural Sensitivity -

Designed to empower mentors to be more
sensitive to individuals from cultural
backgrounds different from their own (2

aardian s AL e 10 e pros T
A dian s sasnatute e wagsale 11 U prosrar
o

aa sy person and has
papaibel Sun menter s sy pers

et s b hours). High School Life - Designed to
T I'l‘l"I”' i Sl e resensitize mentors to high school pressures

e Tl b g 2 esensline mentors o igh schoolpre
o < A T reasons for the current educational crisis (2
A o ' hours). Students are eprCth to attend a

o l‘“)zm\lm:l‘l H: .l e one-hour session on the topic of student

: \‘"“‘I‘l"l“‘ lll‘: MO ‘ expectations for the mentoring experience

e ‘H'I"‘I b b = e held at participating high schools. Related

T et it e b

ANS U TR Do

Pd)_',l‘ 10

. workshops are conducted for students by
oy - vy B Lo proparne Conpedt e ans st EL

the CVAT staff. Topics include: orientatien,
goal setting, interview skills, assertiveness,

stress management, career panel, money
and values.

12




6. MATCHING MENTORS WITH STUDENTS

CVAT staff matches student participants with successful business people based
on career interests and personality characteristics. In assigning mentors to
students, the following additional factors are taken into consideration: sex, race,
racial preferences stated by mentor or student, and age. Whenever possible,
CVAT staff tries to meet preferences stated by mentors and students on their
“Match” forms.

7. IMPLEMENTING THE MENTORING PROGRAM

Number of Contacts - Internship contacts last 6 to 10 hours per month over five
months. Exploratory interviews are one and a half hours each.

Nature of Contacts - The following types of contacts are part of the Directions
program:

* Exploratory Interview - Students interview mentors one-on-one and tour work
sites. Students learn about working conditions, employment options, and job
satisfaction.

¢+ Internship - The internship begins with a student/mentor interview to test their
compatibility, arrange a schedule, and discuss possible goals and activities.

Students volunteer at mentors’ work sites 6-10 nours per month after school.
Mentors assign, monitor and evaluate students” work projects and provide career
guidance and encouragement. The mentors and students complete an Internship
Plan at the outset and submit a copy of the plan to the Directions office.

Mentor and student responsibilities are reviewed and a “Match Agreement” is
signed by all participants and returned to the Registry office.

Four two-hour training seminars in job interviewing, personal development
(problem solving, decision-making skills, self-esteem, appearance, time
management) and career rap sessions in sciences and business. All seminars are
offered at least twice; once during the week and once on a weckend. Mentors
and students are expected to attend the seminars together.

One work-related routine activity at mentor’s work place.

Mentors use An ldea Book for Menfors and students use the Carcer Journal
developed by NWREL for suggested discussion topics.

Contacts between mentors and students in discussing summer job opportunities
and scheduling interviews for students. The students provide their mentors with
a list of people who have interviewed them. The mentors then contact the
Registry’s office to request personal letters of recommendation to be sent to the
interviewers,

Mentors are expected to expose their students to the business world; demonstrate
reliability, team work, commitment, personal word keeping, dependability and

13
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civic responsibility; foster a supportive, purpose-oriented relationship with their
students; and set positive examples of adult role models.

8. EVALUATING PROGRAM EFFECTIVENESS

Students and mentors fill out survey forms and are also encouraged to voice

opinions about the program to staff, corporate sponsors, and high school
counselors and principals.

The potential scope of mentoring programs is unlimited; the potential good -
immeasurable. With the possible exception of those rare individuals who have

reached the pinnacle of their

LE COMPREHENS
NATHAN EI?PLIED TECHNOLOGY PROGRAM

IVE VOCATIONAL AND

personal and professional
development, there is not a worker,
a student, a participant in or
dropout from our society who
would not benefit from having a
mentor.

MENTORING PROJECT STUDENT'S EVALUATION FORM

i g walua
We would appreciate your evaiid
_ Pease circle then

5 0+ 3 2 !

Highest Lowest

Mecting vour mentor
3 4 3 2 !
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B
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Che mentor .
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s 4 3 2 1
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Career miurmation vei gane .
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Comment

What was the mest memorable thing that impresgg
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tion of the Mentoring, program i
Lmber that represents vour opiion:

atthe continental breakfast was helpiuk:

1 that vou participated inon

The real value of any mentoring
program is in assisting mentors
and students to recognize the
significance of such relationships
so that they all will want to be
mentors in the future. But, just as
students can

and your mentor advance was he o

* ! become
mentors, so

NATHAN HALE COMPREHENSIVE VOCATIONAL AND can mentors

APPLIED TECHNOLOGY PROGRAM become

students. That
is how we
learn, that is
how we grow.

MENTORING PROJECT MENTOR'S EVALUATION FORM
W nmould appnsate vaur evalaation of the Mentormg progaenn that you partiagated mon

The salbhelp us phan e nest vean < poszran
7

Please coie the nambser that repnsants Gur opinen
D 4 1 N 1
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Al i ! 2 1
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Consment
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4 1 N 1
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Fewanad e ngnranan
1 B . '
Comiment
Pl salleonpareapute mthe proian nesd s
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NATHAN HALE HIGH SCHOGL VOCATIONAL COUNSELOR - PROGRAM
COORDINATOR - JOB DESCRIPTION

Coordination of ail services and administrative tasks that are associated with students that are served by
the Coordinated Comprehensive Vocational Program to include the following:

* Identification of the special population group approved to serve with the Perkins grant.

e Coordinate vocational assessment for students to include ideniification, scheduling and post
counseling into vocational classes that meet the interest and abilities of the student

» Development of career activities and student portfolios for ali 9th graders in the Home and Family
Life, Personal Choices class.

¢ Coordination of shadowing experiences for students served by the Comprehensive Vocational-
Technical Program in partnership with the Lake City Rotary Club.

Development of the Mentorship Program with businesses in the greater community. This grows out
of a need and desire to get more students interacting with the business community.

e Provide counseling and post-secondary counseling to students, coordination of supervision, training
and scheduling of Vocational Resource Assistants.

¢ Refer students to summer job experiences.
¢ Promote programs.
¢ Orient eligible students to program through classroom visitations.

* Assist in providing the vocational department with student progress and
participation.

e Perform other duties as required.

NATHAN HALE HIGH SCHOOL VOCATICNAL RESOURCE ASSISTANT- JOB
DESCRIPTION

. Maintain contact with vocational instructors.

N Assist in the placement of vocational students in appropriate vocational programs.

N As needed, provide instructional support to students and vocational instructors.

o Provide intervention upon the equest of vocational instructors and program coordinators.

e Assistin helping students understand the relationship between vocational training and future job

placement.
e Asnceded, assist in student-parent conferences.

e Assistin maintaiving relevant, current curriculum to supplement vocational instruction.

. Maintain student records regarding enrollment, attendance and withdrawal with grade machine
software.
e Adapt vocational activities to meet individual student needs.

e Provide input to Focus and Hale Intervention teams on student program placement
e Assistin monitoring student progress in vocational program.
e Assistin arranging class ficld trips and supplemental career exploration activitics.

e Document program activities with building administration, ¢.g. course syllabus, class rules, grade

book.
e Assist students in getting career planning direction via “Three Year Plan”.

d Attend conferences and workshops to ensure that the program remains current with educational
practices,

e Participate in in-service activities aimed at improving teaching and counseling skills.

15
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‘AND APPLIED
TECHNOLOGY® =
PROGRAM ~ -
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Prep

STUDENT PORTFOLIO

The Comprehensive Vocatio.al and Applied Technology Program utilizes a career
development portfolio that is updated quarterly during their four years of high
school. Nathan Hale students are provided six to eight 30-minute guidance periods

each school year to work on their portfolios under staff and teacher supervision.
Portfolios contain:

Graduation requirements
College entrance requirements
Career exploration

Resumé

Letters of recommendation

Transcript of course history

Awards, citations, and competency certificates may also be collected in the portfolios.

Students served by the CVAT Program will be allowed to take the portfolio with them
upon graduation.

Year of Graduation

CAREER
DEVELOPMENT
PORTFOLIO
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NAME

DATE

AREER AREA. .
“OF INTEREST - - .

CAREER
PREPARATION
COURSES

MARKETING /

" ECONOMICS -

¢ Accounting 1, I

¢ Computer
Application 1, 11

¢ Keyboarding

¢ Word
Processing 1, 11

¢ Applied Business
Communication
Business Law

¢ Applied Business
Mtﬂh

Applied Economics
Marketing

Drawing & Painting
Commercial Art
Ceramics
Photography
Choir

Band

Drama

Guitar

Piano

Creative Writing
Journalism

¢ Radio/TV

Speech

ENVIRONMENT -

Nutrition & Foods
¢ Children/Parenting,

Clothing /Textiles
Family Psychology
Independent Living
Business Law
Marketing

Instructions: Choose a caréor arca of interest.
Complete a four year high school plan using
graduation course requirements and clectives that
support vour career interest arca. A minimum of
20 credits is required for graduation.

- INDUSTRIAL - -
“ TECHNOLOGY AND {-
_ENGINEERING .

¢ Drafting

¢ Applied Math

¢ Principles of
Technology

¢ Auto Technology
Auto Services
Metals
Electricity
Electronics
Business Law

L 4

¢ Radio/Television
Graphics

Woaod /Construction

¢ Horticulture

Botany
Zoology

Environmental
Professionals

¢ Principles of

Technology
Chemistry
Physics
Biology

%
T

trenlated Cour

LIFE SKILL
COURSES

CORE AND
ACADEMIC
PREPARATION

COLLEGE
ADMiSSION

TECHNICAL/
PROFESSIONAL
PREPARATION

FIRST SEMESTER

FIRST SEMESTER

Q

Independent Living
Kevboarding,
Children

English 9A, 0B

English 10A, 10B or
English Elective

2 - 4 vears Foreign
Language

2 - 4 vears Foreign
Language

""" 9TH GRADE -

""" 11TH GRADE-

Computer Application
9th Grade Career Class

English 1A, 118 or
English Elective

World History 1

3 vears Social Science

3 vears Social Scence

SECOND SEMESTER

SECOND SEMESTER

Nutrition & Foods
Art
Music

World History 11
World History 1}
US History 11A
US History 118

3 -4 vears Math
4 vears Engiish

3 -4 vears Math
4 vears English

FIRST SEMESTER

FIRST SEMESTER

Psvchology
Parenting
Family Relations

American Govt./Econ.

2 vears Math
2 vears Science

2 - 4 years Science

2 - 3 vears Science

T UU10THGRADE 1
SECOND SEMESTER

"~ "{2TH GRADE

Foreign Language
Traffic Education

2 vears Physical Ed.
.5 year Fine Arts

S vear Health

1.5 vear Occup. Ed.

1 vear Fine Arts or
Academic Elective

SECOND SEMESTER
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The Seattle Public Schools
815 Fourth Avenue North
Seattle, WA 98109-9985

BOARD OF DIRECTORS
Scott Barnhart
Linda Harris
Don Nielsen
Michael Preston
Ellen Roe
Jan Shellgren
Alan Sugiyama

SUPERINTENDENT
William M. Kendrick

The Seattle Community
College District
1500 Harvard
Seattle, WA 98122

BOARD OF TRUSTEES
Phyllis Guitterez Kenney
Chair
Dr. Cynthia Rekdal
. Carver Gavion
Bishop Lowell E. Knutson
Paul Wysocki

CHANCELLOR
Dr. Charles A. Kane
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BACKGROUND INFORMATION — STATISTICS

A medium sized urban school district, Seattle Public Sct. ~ols serves 44,000 students in 97 elementary
schools, middle sciiouls, high schools and alternative schuols. The Seattle Community College

District enrolls 22,015 students total at threc campuses, three trairing centers and a vocational center.

The city of Seatde had a 1990 census pepulation of 516,259.

NUMBER OF SCHCOLS
Elementary Schools (K-5)
Middle Schools

High Schools

Alternative Schools
Total (1992-93)

ENROLLMEN™
Elementary (K-5)
Middle (6-8)
High (8-12)
Total (1992-93)

ETHNIC BREAKDOWN
African American
American Indians
Asian

Caucasian
Chicano/Latino

BILINGUAL STUDENTS
Total for 1992-93
Percentage of Enrollment
Total Languages Spoken

61
10
10
16
97

22,470

9,483
12,123
44,076

10,159
1,398
10,641
18,726
3,152

8,638
20.74%
77

% "SEATTLE PuBLIC ScHoOLS STATISTICS (1992-93) < © .-

SPECIAL EDUCATION STUDENTS

Total Students
Percentage of Enrollment

FULL-TIME STAFF
Teachers
Administrators
Support Staff

TEACHER/STUDENT RATIO
Elementary (K-5)
Middle (6- 8)

High (9-12)

DROPOUT RATE
Elementary (K-5)
Middle (6- 8)
High (9-12)

GRADUATION RATE
Total Graduates

Percentage of Seniors Graduating

1993-94 BUDGET
Total (millions):

5.4%
7.3%
15.6%

1,982
79.3%

$296.2

> " SEATTLE HiGH SCHOOLS AND ENROLLMENT ~

Ballard
Cleveland
Franklin
Garfield
Nathan Hale
Ingraham
Rainier Beach
Roosevelt

Central Seattle
Community College

4,833
7,838

FTE students:

Total Students:
Full-time faculty: 137
Part-time faculty: 306

Inchides: Wood
Construction,
Maritime Training,
Center

1,275
734
1,464
1,484
1,13
1,043
86()
1,480

North Seattle
Community College

3875
7,257

Full-time faculty: 104

FTE students:

Total students:

Part time faculty: 203

Sealth 901
Woest Scattle 897
American Indian Heritage (Alternative) 110
Marshall (Alternative) 421
Middle College (Alternative) 175
Nova (Alternative) 127
Sharples (Alternative) 201
Summit (Alternative) 622

South Seattle

Community College
FTE students: 3,419
Total students: 6,426
Full-time taculty: 76
Part-time faculty: 214

Includes: Duwanush
Branch Training,
Center

SEATiLE ComMmuniTy CoLLece DistricT (1992-93) =, .

Seattle Vocational
Institute

IFTE students: 227
Total students: 494
Full-time faculty: 9

Part-timne facultv: 14

Seattle Community College District 1992-93 Operating Budget: $77,376,089

18
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USING THE FOUR-YEAR AND BEYOND PLANNER

1. Students may select six courses Pper semester and must complete at least
20 credits for graduation.
2. Students write down the Core and Academic Preparation courses by

grade in the appropriate Spaces on the planning form. These courses
are required for graduation.

3. Students add courses required for college admission or technical/
professional preparation.

4. Students choose the career area that is closest to their interests.

5. Within the chosen career area, students select courses and
add them to the planning form.

6. In remaining spaces on the form, stud

ents select elective
courses of interest.
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ﬂ HOW TO DEVELOP l
n A ll

i
| STUDENT |
RECRUITMENT

VIDEO

SEATTLE TECH PREP
National Demonstration Site
1330 North 90th - Room 108

Seattle, WA 98103
206/298-7965 FAX 206/298-7966
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HOW TO DEVELOP
A
STUDENT RECRUITMENT VIDEO

Seattle Tech Prep

Identify a budget source for a five minute video.

Foliow business office procedures for hiring an outside consultant. Seattle Tech

Prep sent a "Request for Proposal" to three sources. See attachment for specific
description.

Two Tech Prep marketing committee representatives interviewed each source.

The producer was picked based on his: a) written draft script using the resource
materials sent to him ; b) the quality of other video tapes produced; and c) the
energy and commitment he exhibited toward the idea of Tech Prep.

The Director of Tech Prep, who is also the Chair of the Marketing Tz3k Group, was
the project contact.

Timelines were established around three tasks: a) scripting, b) pre-production and
photography; and c¢) post-production.

The greatest amount of time was spent in script development.

The producer hired an assistant to reserve the locations for a camera crew and
actors. Four hours setup and shooting time were required for each of four
locations. The Tech prep rep was invited to attend the sessions at each location.
Students from one high school and two community colleges volunteered to be
actors for the video.

The script was reviewed once again after shooting. A young actor was hired for
the voice-over.

A composer used a rough cut of the video to begin writing special background
music. He took the video and music to a composer’s class and facilitated a focus
group on whether the music and video concept "worked". He taped the
discussions, some of which were incorporated into the background music.

"he marketing task group reviewed the progress of the tape to date.

The Tech Prep rep attended several post-production sessions to answer questions
and to get a "sense" of the final product.
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REQUEST FOR PROPCSAL @@
Tech Prep Video Project

August - December 1992

Contact: Marie Coon, Manager, Educational Support Services, Seattle Community College District,
1500 Harvard Avenue, Seattle, WA 98122 - 587-4102.

Scope of Project: Approx. 5-minute video to interest high school students (grades 9-10-11) in the Tech
Prep program operated by the Seattle Community College District and Seattle Public Schools.

Video will be screened at high school fairs, in counseling offices, etc., for the next three years.
Audience will be approximately 75% students, 20% parents/guardians, 5% potential business partners
for the program. See 1891-92 program cards for additional information.

Student audience is motivated by real-world, right-now concems such as getting a good-quality job as
soon as possible after finishing with studies.

Completed video should match quality and style of teievision commercials. Among elements to be
included are:

- information/images to highlight Seattle's high school immigrant/ESL population
- female students

- high school social/class clubs based on student interest

- "applied academics” aspect of specially oriented physics, match, biochemistry, etc., classes

- co-operative elements of Tech Prep, including advisory committees of local businesses and
job opportunitiesiwork experience with these businesses

- wide range of potential occupations, including arts, (e.g. video, apparel design, culinary arts

and horticufture), as well as traditional Tech Prep style subjects (drafting, carpentry, etc.)

Total budget approximately $10,000 with expenditure deadline of August 31, 1992. However, funding
may become available for all phases of the project through December 1992.

Needed by Monday, August 10: Rough estimate of funds and timeline needed to complete the

following phases, especially an estimate of amount possible by August 31. Include subcontractors, if
appropriate, and approximate fees for each.

Video-Treatment and Script
To be completed by August 31, 1892

* Pre-production and Shooting
include format and rationale for choice

* Editing and post-production
Equipment and/or staff may be available from an as-yet-unknown business partnership

(arranged through Marie Coon), so be visionary and think best-case - above and beyond the
$10,000, if necessary.
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INTRODUCTION

In 1981 Ingraham High School changed from a three-year to a four-
year high school. Eventually this shift of ninth grade students
from junior high to high school created anxiety and concern on the
part of many individuals. The high school staff became concerned

about the adjustment and integration of ninth graders inte high
school.

Major areas of concern were high absenteeism and high dropout rate.
The Ninth Grade Committee began identifying factors contributing to
these problems. Students lacked gncd study and work habits to
complete assignments and succeed in high schocl. They were unable
to cope successfully with the increased number of choices and
greater freedom found in high school. Also, students were easily
influenced by their peers to place school in 1less than top
priority. The Ninth Grade Committee and administration were alert
to the needs of students and wanted to offer an effective program
to meet their needs.

Since 1981 the Home and Family Life department offered "World Of
Work" to all ninth grade students. This class introduced ninth
graders to job skills, career planning, vocational electives, and
school organization. The task proved to be overwhelming for one
department.

Increasing numbers of ninth grade students were entering Ingraham
without the social and academic skills for high school success.
The staff determined that a coordinated, comprehensive transition
program must be developed and required of all incoming ninth grade
students. To meet this challenge, plans for a semester 1long

orientation class began to evolve. In the fall of 1992 all
incoming ninth graders were enrolled in high school orientation,
BRIDGE 1996. The class 1involved teachers, counselors, the

librarian, the nurse, <the career specialist, the activity
coordinator, and the administrators.

The Ninth Grade Committee believed the students and the school
would benefit from offering a ninth grade orientation program.
They identified the keys to success:

1. Knowing there is a need

2. Being committed to doing something about that need

3. Being willing to adjust, adapt, and change whatever is
necessary to meet the need




More specific factors that contribute to a successful program are:

1. Administration involvement and support
2. Total school staff interest and concern
3. Use of existing models as resources

4. Evolvement of the program

S. Willingness of staff to participate

6. Time to develop program

7. Evaluation and revision

8. Flexibility of staff

9. Flexibility of program

10. Enthusiastic and committed teachers

11. Involvement of teachers who are school leaders

12. Strong coordination and communication among staff
13. Dedication

The BRIDGE program continues to evolve and change. To address the
critical area of workplace readiness, the introduction to career
oriented electives has been expanded to include a career path
focus. Emphasis will be on heightening students’ marketable skills
and preparing them for post secondary employment. By the end of
first semester, all ninth grade students will be required to select
a career path and begin to develop a portfolio in which personal
information and career awareness and exploration are outlined.

The fnllowing pages of this booklet contain an outline of
Ingraham’s program. Included are objectives and lesson plan
overviews for each section. Samples of rotation schedules, record
keeping procedures and general guidelines are also included.

For more information on Ingraham’s program, contact Patricia
Atterberry, Assistant Principal, at 281-6080. You may also contact
Dr. Audrey Williams, Seattle School District’s Coordinator of
Counseling/Psychological Services, at 281-6807, for information on
other schools in Seattle with similar programs.

June 1994
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“OTATION SCHEDULE




GENERAL OVERVIEW

GOALS FOR BRIDGE

1. Familiarization with Ingraham High School, e.g.,

building,rules,expectations,programs,opportunities,
course offerings, and diverse student enrollment.

2. Socialization and personal skill development, e.g.,
interpersonal relationships, self esteem, self under-

standing, goal setting, managerial s>ills, decision
making, and communication.

3. Introduction to Ingrahanm'’s career-oriented electives:
(Technology Education, Home and Family Life, Business
Education, and Fine and Performing Arts) expanded to

include a career path focus, job skills, and portfolio
development.

GRADING AND ATTENDANCE

Guidelines:
1. Grade should be positive;

2. Grade will be based on unit points and totaled for a
final letter grade;

3. Make-up credit will be available for excused absences
during the unit and within two days of returning from
an excused absence. It is the student’s responsibility
to contact the teacher for make-up work;

4. Make-up work must be provided;

5. Bonus points will Dbe allowed for student showing a
marked improvement;

6. Attendance and points will be kept in a blue binder
using official class list and adding names as
necessary. When absences accumulate, the teacher with
the blue binder at the time makes a referral;

7. Points within each section can be disbursed in the
manner most appropriate for that section, i.e., some

assignments may be valued at ten points but total
points for each section will be the same;

-3 -
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8.

Blue binders will be left in the mail box of the next
teacher the afternoon before the new segment begins.

BALANCING SECTIONS

Special education students will be irtegrated.
Non-English speaking students will be integrated.
Groups will be balanced by gender.

Materials for newcomers will be translated into native
language whenever pussible.

STUDENTS ENTERING LATE

1.

Counselors will place later entering students and

notify teachers if students should receive partial or
full credit.

Partial credit will ke given to students entering late
who have not been enrolled in another course before
entering Ingraham.

Students will receive full credit and points equal to
the grade of the course they were leaving.

Averaging of grades for a missed segment is appropriate
in some situations.

Students enrolling after ten weeks can be exempt from
BRIDGE if transferring cilaczses can be matched with
Ingraham classes.

PROGRESS REPORTS

1.

At mid-quarter BRIDGE teachers will distribute progress
reports for each ninth grade teacher to mark.

"Outstanding", "Satisfactory", or "Improvement Needed"
Y

can be circled or checked.

CLASSROOM STANDARDS

1.

BRIDGE will require all students to have a three ring
binder with dividers.

wr
o)
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Being on time to class, prepared with paper and pencil,
is expected and rewarded with points.

Staff will have a point system with concrete guide-
lines, i.e., papers collected and returned, quizzes,

projects, and a reporting system to keep students
informed regarding points earned.

AT RISK STUDENTS

1.

MATERIALS

1.

BRIDGE ’98 staff will attempt to identify students who

need extra help and follow up on previously targeted
students.

Referrals, parent contacts, and other pertinent

information will be recorded in the blue attendance
binder.

Attendance or behavioral concerns will be referred to
counselors within the first month for an initial
contact. Teachers are encouraged to send referrals to
administrators and counselors throughout the semester.

Materials for ninth grade activities for all groups
will be available in the Main Office, i.e., Letter to
Students, Time Capsule, Student Handbooks, etc.

See Patricia Atterberry, Assistant Principal, to order
any special materials needed.

The Student Handbook is to be kept by students and used
as a reference all semester.
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Applied Academics
Apparel Design
Automotive Technician
Business Education
Carpentry
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Childhood Education
Electro-Mechanical Drafting/CAD
Horticulture

Manufacturing Technolegy

Radio Broadcast Communications
TelevisionBroadcastCommunications




CHOOSE A CAREER PATH

Students: Using the information you acquired in your 9th grade BRIDGE class
about yourself, careers, and electives, select a career path. Develop a four
year plan using the recommended electives for the career path you selected.

Whether you plan to attend college or enter the job market directly after high
school, developing a four year plan will help you take full advantage cf the
opportunities available in high school. This will also help to ensure that you
are ready to take the next step after high school.

If you are unsure about which path to select, answer the following questions
after each path and choose the one that best describes you.

Business and Computer Applications

Do you want to learn to work with computers?

Do you learn best by directly applying what you are learning?

Do you want to acquire job skills you can ugse now as well as later on?
Do you see yourself as a leader?

Do you believe that it’s all right to make a profit?

Do you want to learn to think clearly and work efficiently?

Do you like to solve problems and make decisions?

Health, Human Services and Environmental Design

Do you have a general concern for the health, well-being and safety of
others?

Have you been told that you have creativity, talent or imagination with food,
design or ideas?

Do you like to analyze people, develop solutions, and solve problems?

Do you prefer to work in settings which allow personal initiative,
flexibility, mobility or travel?

Are you an advocate for children, families, communities, society, and the
environment?

Do people like, trust, and have confidence in you?

Do you enjoy helping others learn, acquire information, and achieve results?
Do you like to experience, express Or contribute to the cultural, historical
or ethnic diversity of society?

Are you able to take, follow and use procedures and directions?

Industrial Technology and Engineering

Do you have mechanical aptitude to work with tools?

Do you enjoy solving problems?

Do you like to tinker with objects and figure out how they work?

Do you like to work with your hands, assembling, building, or repairing?

Do you have an aptitude in math and/or science?

Do you have good eye-hand coordination?

Do you have the ability to work accurately and precisely?

Do you have the ability to understand and pay close attention to standards?
Do you have the ability to complete projects?

Fine and Performing Arts
Are you creative, innovative, imaginative or flexible?
Do you like to work independently in self-directed situations?
Do you have artistic or musical ability?
Do you have physical-manual dexterity?
Do you like to express your feelings/ideas visually, or in writing or by
performing?

U1
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BUSINESS AND COMPUTER APPLICATIONS

Department Descripti‘.on: Computer technology, competency based grading, and

applied academics prepare students for careers in business and computer
applications. Students are also prepared for leadership (FBLA) and for
acceptance into related college programs. Computers and simulations are used
by students to apply concepts directly related to skills that command high
wages in the work place. Statements of Proficiency are offered in
Accounting, Administrative Services, Entrepreneurship, Desktop Publishing/
Business Graphics, and Business Computer Applications.

Course Offerings and Content:

Accounting

Computer Applications

Keyboarding

Word Processing

Future Business Leaders of America
Applied Business Communication
Applied Business Law

Applied Business Mathematics
Applied Economics

King Courty Co-op Program (paid jobs with training at work sites)

- 11 -
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FINE AND PERFORMING ARTS

Department Description: students explore their creativity through classroom,

workshop, performance, and field experiences. They investigate and celebrate
the diverse cultural heritage of the fine and performing arts. In fine arts,
students use a variety of media to develop a personal approach to visual
creativity. In performing arts, they learn negotiating and teamwork skills,
develop poise and confidence, and enhance self esteem in a 1learning
environment both challenging and comfortable.

Course Offerings and Content:

Fine Arts:

Drawing and Painting
Commercial Art

Ceramics

Photography (camera required)

Performing Arts:

Concert and Marching Band (concerts and marching performances in the United
States and Canada)

Drama I (an introduction to the theater; activities include sensory
awareness, pantomime, improvisation and the staging of short scenes)

Drama II/Advanced Drama (individual and group projects, especially rehearsal
and performance of scenes and plays)

Beginning Guitar
Stage Band
Beginning Piano
Advanced Piano

Vocal Ensemble (vocal techniques and music reading skills, choral music from
different cultures and time periods)

Gy
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HEALTH, HUMAN SERVICES AND ENVIRONMENTAL DESIGN

Department Description: oOpportunities are available for students to

train for a variety of creative, satisfying, people-oriented profes-
sions. The economic future and growth potential of these careers look
bright. The curriculum focus is on leadership, practical application,
and simulation experiences. Students develop a foundation of work
skills, knowledge, and experience in the areas of:

Hospitality, Travel/Tourism, Food Service, Fitness
Education, Communication, Human Service

Housing and Interior Design

Child Development

Consumer Finance Careers

Health, Medical and Fitness Careers

Clothing and Textiles

Course Offerings and Content:
BRIDGE

Introductory course simulating Home and Family Life careers

Personal Choices

Comprehensive introductory job skills and training.

Ethnic Food and Culture

Explore hospitality, travel, and tourism careers and learn about
food, ethnic studies, and culture.

Food and Nutrition

Explore careers in Culinary Arts, Dietetics, Fitness, Food,
Institutional dining, and the restaurant field.

child Development

Explore careers with children; work in the campus preschool.

Advanced Child Development

Advanced Tech-Prep course in Child Development.

- 16 -
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Clothing and Textiles

Explore fashion, clothing, merchandising, and textiles careers.

Housing and Interior Design

Explore careers in Residential, Commercial, and Landscape Design,
Interior Design, and Decorative and Historical design.

Housing and Interior Design

Learning from Housing Interior Design applied to specific problems
of student choice. (Independent study)

Family Psvchology

Use relationship issues (court, marriage, parenting simulations) to

explore careers in education, law, social work, counselling, and
personal services.

Advanced Family Psychology

Learning from Family Psychology applied to specific problems of
student choice. (Independent study).

Independent Living

Preparation in the skills necessary to learn to live independently.

Family Health

Explore careers in the health and the medical field, cross credits
for health regquirement.

M,
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INDUSTRIAL TECHNOLOGY AND ENGINEERING

Department Description: students learn entry-level skills and acquire a

foundation for advanced training in technical and engineering careers. The
primary focus is hands-~on, practical learning experiences. Our programs are
designed to give students an excellent background in the understanding of

tools, equipment, processes, materials, safety, design, and the industrial
applications of computers.

Course Offerings and Content:

Drafting (the graphic language of science and industry; includrs
computer, architectural, and mechanical drafting)

Applied Math (cross credit for mathematics or occupational
education credit)

Applied Physics (mechanical, fluid, electrical, and thermal
systems, cross credit for lab science or occupational education
credit)

Automotive Technology (one hour introduction, consumer based,
personal use)

Automotive Service (two hours, career based, 70% hands on)
Metals Technology
Electricity/Electronics

Materials Science

M~

(0O
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CAREER CENTER SERVICES

/

YOU EXPECT THE BEST for yourself: a future bright with challenge and

promise. To reach your goals, you will need a good plan. That’s where your
Career Center can help with programs and resources that put you in touch with
training and education opportunities after high school. Each of the twelve
high school Career Centers provides:

CAREER EXPLORATION PROGRAMS

Like many students, you may be unsure of what you want to do after high
school. At the Career Center, we provide information and guidance you can
use to both choose and prepare for a career:

Career interest surveys and aptitude tests

A computerized career information system

Career enrichment wcrkshops and conferences

Internships and career shadowing

Volunteer speakers from local business and business organizations
Assistance in preparing student portfolios and resumes

POST SECONDARY EDUCATION OPTIONS

You can meet with representatives from two and four year colleges, technical

colleges, apprenticeship programs, and military services to find out more
about:

Tech Prep

Selection and admission processes

Visits to colleges and educational institutions
Scholarships, grants, loans, work study

College conferences

VOCATIONAL EDUCATION OPPORTUNITIES

Your Career Specialist will help you enroll in vocational-technical education
classes offered each semester:

City Campus vocational programs
Tech Prep programs

Military service training programs
Apprenticesh.p programs

81
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EMPLOYMENT PROGRAMS

career Center employment programs can provide information to help you find
and keep jobs and succeed in the workplace:

Work and volunteer experience credit
Pre-employment information

Job search skills

Employment listings

Community volunteer opportunities

CAREER CENTER FIELD TRIPS

Participate in a variety of field trips organized by the Career Center
specialist that will take you to:

Local businesses and industries
Community career exploration prograns
Vocational and educational organizations
Job and career fairs

(€2
T3
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THE CAREELR DEVELOPMENT PORTFOLIO

The Seattle Public Schools Career Development Portfolio is a vehicle to
encourage students to take responsibility for their decisions and development
in order to enhance career opportunities and options. It is a tool to help
students connect their education and learning to tbeir success in the
workplace. The career development portfolic is a component of a
comprehensive guidance program which provides sequential career
development activities for every 9th-12th grade student.

Each side of the portfolio folder illustrates an important facet of career
development, leading students through the process of analyzing and
synthesizing information that will assist with more purposeful and directed
career decisions. The front cover provides a place for student and school
information, describes the purpose of the portfolio and gives a checklist of
items that may be included in the folder. The top inside section provides a
place for students to indicate identified career areas of interest and a checklist
of recommended activities at each grade level that will assist students in their
career development process. This checklist has been cross referenced with
Seattle School's career guidance goals and objectives. The bottom half of the
inside folder provides space for students to record self-assessment
information. The back side of the folder is designed for high school course
planning.

The Career Development Portfolio is intended to be used as a complement to
the cumulative folder, rather than as a substitute. Whereas the cumulative
folder is the school's record kept for the student, the Career Development
Portfolio is the students record of their learning and decision making
throughout high school. Each high school decides where the portfolio wil be
stored. how students will access and update their folder, and how folders
will foilow the students upon transferring 1o another school or upon
graduation. Each high school decides what activities will be used to achieve
the career guidance goals and objectives of Seattle School's comprehensive
guidance program. '

63
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INTRODUCING THE CAREER DEVELOPMENT
PORTFOLIO TO STUDENTS

How the portfolio is introduced will influence how receptive students will be
to its purpose and uses. This initial introduction will set the tone for
future effectiveness as a tool for self-discovery, educational planning,
career awareness, exploration, planning, and preparation.

1.

What is a portfolio? How might a career vortfolio be used? Discuss how
a portfolio gathers information that can be used in a variety of ways.
As students take responsibility for "getting a career" a portfolio can
be a tool for helping them gather information about themselves, their
options and for helping then to make decisions using the information
they collect. It can also be presented to future employers as evidence
of accomplishments, experiences, skills, and abilities. Because it is
accumulative from grades 9-12, they will be able to use it for planning,
deciding, and also for recording changes they ray make in their career
direccion.

Have students read the message on the front of the portfolio. Discuss
the contents of the portfolio and how these items may be useful.
Discuss the difference between getting a job and selecting a career and
how the portfolio can assist with both.

Let the students peruse the portfolio pointing out that each side of the
portfolio has a particular focus.

A. The front cover provides a place for student and school
information, describes the purpose of the portfolic and gives a
checklist of items that may be included in the folder.

B. The top inside section provides a place for students to indicate
identified career areas of interest and a checklist of recommended

activities at each grade level that will assist them in their
career development.

C. The bottom half of the inside folder provides space for students to
record self-assessment information of various kinds.

D. The back side of the folder is designed for high school course
planning. The many options, for training while still in high
school, are indicated as well as high school graduation
requirements and colloge admission requirements.

Tell the students where their folders will be kept and how and when they
wili be adding information to their portfolios. Remind them that if
maintained and taken seriously, their portfolios will be extremely
valuable in their high school/post high school career planning and
decision making.
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TUDENT
PLANNER

FOUR-YEAR AND BEYOND PLANNING
ARTS/COMN/UNICATIONS
BUSINESS/MARKETING/ECONOMICS

_ HEALTH SCIENCES/HUMAN SERVICES /ENVIRONMENT =
[ INDUSTRIAL TECHNOLOGY/ENGINEERING /NATURAL RESOURCES
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place in whic

further education /training (see back
apprenticeship, the military, on-the-jo

A e TPUTTING IT ALL-TOGETHER: 0

UNDERSTAND THE CHANGING WORLD OF WORK

Today’s job market demands a highly skilled work force. More than half of all new jobs are technical in nature

and require at least one or more years of training after high school. Most jobs now require more than a high
school education.

As a student, g'ou need to understand that courses you select in high school should prepare you for a work
you may change jobs, if not professions, several times in your lifetime. You must prepare to be

a lifelong learner by developing good learning skills, a strong work ethic,
make good choices.

KNOW EDUCATIONAL/TRAINING OPTIONS

You can select from a number of options in high school to gain skills that will prepare you for employment or
age of this folder). Upon graduation from high school, you may choose
training oppor. mities or further education in a variety of institutions.

COMPLETE A FOUR-YEAR ARD BEYOND PLAN

Whatever your goals may be, it is important to complete your Four-Year and Beyond Plan. Doing so will help
connect your interests and possible careers and show you which courses support your plan.

- - - —_—

HOW TO USE THE FOUR-YEAR AND BEYOND PLANNING FORM
1.

Select a career area that comes closest to matching your present
interests and goals. It’s okay to change your mind later. lf you are
uncertain about your interests, answer the self-assessment
questions in this brochure.

Write down the Core and Academic tion courses by grade
in the appropriate spaces on your plannin; form. These are

required for graduation.

Add courses required for college admission or technical/
professional preparation. Note that requirements are similar. So if
you start out with a plan that targets technical / professional
training and later decide to enter college you can easily do so.

Add cowses to the planning form from within your chosen
career area.

In remaining ipaces on the form, select elective courses that
interest you. You may also add in work experiences that
contribute to your goal.

You can get a Four-Year and Beyond Planning form at your high
school counseling office.

the ability to plan effectively and
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COMMUNICATION

SELF-ASSESSMENT:

If you answered yes to some of
these questions, a career in the
arts may be for you!

You can find more information
about careers and worker trait
groups in The Guide for
Occupational Exploration,
available at your school’s Career
Center. In the Guide, refer to
Worker Trait Groups:

01, 11.

This area matches Kuder
Interest Survey clusters:
Creative/Musical, Literary

Al A

and material?

o

Are you creative, innovative, or imaginative?'

Do you have artistic ability?

Do you have musical ability?

Do you have physical/mzanual dexterity?

Do you enjoy creative work involving design, color form

Has anyone ever told you that you would do well in debate?
7. Do you enjoy going to concerts, playing musical instruments,

singing, or reading about music and musicians?

8. Do you enjoy writing poetry or writing in a journal?
9. Would you like performing in front of people?

___ 10. Do you enjoy being independent?
___ 11. Do you seek opportunities for self-expression?
___ 12. Do you like to express your ideas visually or in a performance?

- REQUIRESAT LEAST A’

~FOUR-YEAR DEGREE

Actor

Advertising Worker
Architect

Critic: Art, Film, etc.
Art Teacher

Arts Management
Coach

Composer/ Arranger
Curator

Director

Educator

Graphic Designer
Industrial Designer
Radio & TV Announcer
Reporter

Technical Nustrator
Wiriter

Journalist

Poet

Professional Athlete
Public Relations

-

SPECIALIZED TRAlNING
- AFTER HIGH SCHOOL

REQUIRED .

Actor/Actress
Arxtist

Athletic Trainer
Disc Jockey
Drafter

Fashion ustrator

Technidan
T ical Miustrator

" SPECIALIZED HIGH .
SCHOOL-OR ON-THE-JOB

“TRAINING REQUIRED -

Actor

Bookbinder

Compositor

Computer Assisted
Layout

stpla Worker

Floral Bemgner

Musician

Painter — Paper Hanger

Phy pher

Press tor

Recreational Attendant

Singer and Dancer

ARTS/COMMUNICATIONS

39
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SELF-ASSESSMENT:

If you answered yes to some of
these questions, a career in
business or marketing

may be for you!

You can find more information
about care 2rs and worker trait
groups in The Guide for
Occupational Exploration,
available at your school’s Career
Center. In the Guide, refer to
Worker Trait Groups:

07,08, 11.

This area matches Kuder
Interest Survey dusters:
Computational/clerical and

persuasive

Ll A

direct your work?

Are you enthusiastic and self-confident?

Do you have the ability to work under pressure?
Do you enjny planning and directing activities?
Do you prefer directing the work of others to having others

5. Have you ever been told that you are very persuasive and

can convince people of your point of view?

6. Are you naturally a “people person”, finding it easy to meet

and talk with new acquaintances?

work with numbers or words?

'REQUIRES AT LEASTA
FOUR-YEAR DEGREE

Accountant/ Auditor
Administrative:
Education
Health Services
Govermment
Executive
Legislators
Business Executive
Business Manager
Economist
Educator
Financial Institution
er
Financial Planners
Loan Officers
Managers:
Sales
Restaurant
Hotel/Motel
Personnel Officer
Purchasing Agent

'SPECIALIZED.TRAINING

‘AFTER HIGH SCHDOL

" . REQUIRED * .-~

Appraiser
Bookkeeper/Account
Clerk
Buyer and Purchasing
AgE!x:t
Data Operator
General t;-dyanagm-
Insurance:
Claims Adjuster
Appraiser
Underwriter
Sales
Marketing:
Advertising Worker
Office Manager
Public Relations
Sales Representative
Secretary
Small Business Operator
Stenographer
Travel Agent

96

7. Are you ambitious and achievement-oriented?
8. Are you orpanized, efficient, and comfortable doing detail

9. Do you prefer your work to be structured with clear guidelines:
10. Do you believe it’s okay to make a profit?

11. Do you like working with computers?

12. Do you like to solve problems and make decisions?

“"SPECIALIZED HIGH -
SCHOOL OR ON-THE-JOB

“TRAINING REQUIRED |

Bank Teller

Cashier

Clerk Typist

Data Entry Operator
Display Worker
General Office
Grocery Checker
Model

Receptionist
Salesperson

Secreta]a'

Hotel /Motel Desk Clerk
MLlhaxy Assistant
Telephone Operators
Travel/Ticket Agents

BUSINESS/MARKETING/ECONOMICS
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SELF-ASSESSMENT:

If you answered yes to some of
these questions, a career in
health sciences or human
services may be for you!

You can find more information
about careers and worker trait
groups in The Guide for
Occupational Exploration,
available at your school’s Career
Center. In the Guide, refer to
Worker Trait Groups:
02,03,04,09,10,11.

This area matches Kuder
Interest Survey clusters:

Sodial Sciences, Outdoors

4:4
D < X m
'

1. Do you enjoy helping others learn new things?
Do you get along with a wide variety of people?

see to their comfort or enhance their appearance?

5. Do you enjoy sharing ideas with others?

6. Do you have a desire to help people?

7. Does the human body and its workings fascinate you?
8

9

‘AT LEASTA

R-YEAR DEGREW'

Audiologist
Chiropractor
Clergy
Counselor
Dentist
Dietician
Economist
Educator

Health Therapist
Journalist

Lawyer

Medical Olustrator
Naturopathic Physician
Nurse

Occupational Therapist
Optician

Optometrist
Parole/Probation Officer
Pharmacist
Psychologist

Physical Therapist
Physician

Researcher

Respiratory Therapist
Schgol Co?xrnselorp
Social Scientist

Social Worker
Sociologjist

m athologist

Urban Planner

'SPECIALIZED TRAINING

_ AFTER HIGH SCHOOL. -
. REQUIRED

Barber/Cosmetology
Dental Hygienist
Dental Lab Technician
EEG Technician
EKG Technician
Emergency Medical
Technician
Flight Attendant
Health Technician
Health Technologist
Laboratory Tester
Law Enforcement
Legal Assistant
Licensed Midwife
Licensed Practical Nurse
Radjiological Technician
Reporter
Senior Services Director
Sign Language
Interpreter
Surgical Technician
Teacher Aids
Medical Lab Technician
Medmlaralegalub Technologist
P
Pest Control Worker
Physician Assistant
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~ - SPECIALIZED HIGH
SCHOOL OR ON-THE-JOB
" TRAINING REQUIRED _

Child Car Worker
Correctional Officer
Dental Assistant
Domestic Service
Firefighter
Garbage Collector
Home Health Aids
Janitor
Law Enforcement
Lifeguard
Maintenance Worker
Medical Assistant
Nanny
Nurses Aids - Orderly
Pharmacist Assistant
Room Cleaner
Seamstress and Tailor
Sewing Machine
rator
Sec?xl:\'ety Guard
Store Detective
Therapist Assistant
Tour Guides

3. Do you enjoy providing service to other people - to give information,

4. Do you like to analyze situations, develop solutions, and solve
problems?

Do you have a general concern for the health and well-being of others?
Are you able to follow procedures with great accuracy?
10. Do you enjoy searching for answers to physical and mental problems?
11. Do you have dexterity in the use of eyes, hands and fingers?
12. Do you enjoy working as a member of a team?



. EN Gl NE E RING* 1. Do you have mechanical aptitude and ability to work with tools?

“INDUSTRY AND. : — 2. Do you have a tolerance for adverse working conditions?
-~ . NATURAL " .- __ 3. Do you have good observational skills?
2 ‘RESOURCES __ 4. Doyou have the ability to wark quickly and skillfully with your hands?
—_ 5. Do you have the ability to work both alone and with others?
SELE-ASSESSMENT: — & Doywhaveanapt'it.udeformth and/or science? .
fyousnswered yes tosomeof . 7- Do you have the ability to work accurately and precisely?
Mm‘m::ﬁﬂe' __ 8. Do you enjoy completing projects?
Ywmwu\":’mﬁ — 9. Doyou have the ability to understand and pay dose attenticn to standards?
sbout sreersand workertmit 10, Do you enjoy solving problems using facts and judgements - figuring
groups in The Gude for things out?
o Center. In the Gide,referto 12 Are you comfor*able working with machines and equipment?
- Worker Trait Groups:
. 05,06, 11
b This area matches Kuder
Interest Survey chusters:
Qutdoors
GINEER “neauingsatEastA 0 specuzeo TRamnG are . -l SPECIALZEDHIGH
NDUSTRY AND - FOUR YEAR OEGREE ~ |~ - " HIGH SCHOOL REQUIRED - :5%?':&%%:&7&3:?
rAREER . Automotive Engineer  Machinist Automotive Apprentice Carpenter
Office Machine Technician Cabinet Maker's Asst.
Servicer Automotive Finish Carpenter’s Asst.
Welder /Fitter Parts Manager Welder's Helper
Tool and Die Maker  Shop Owner Iron Worker
. Cabinet Maker Chemical Technician  Electronic Assembiler
e Carpenter Drafter Junior Drafter
Electrician Electronics Mechanic’s Assistant
. Brick Layer Technician Service Station
) Plumber Engineering Atsendent
i i Heavy Bquipment Technician Auto-body work
Structural Engineer Operator Surveyor Bicyde Repair Person
Mechanical Engineey Masons Air Conditioner Jeweler Assistant
N Mechanic Machine Shop Assistant
B Dental Lab Printer Assistant
s Technician Welder-cutter
T bron Worker Custodian
Jewelex
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TECH PREP - Students remain in their high school and begin a
technical program that leads to a two-year degree or a certificate.
When a student completes Tech Prep courses in high school and
eams a “B” grade or better, those creaits can be applied to a
related college program (see planning form for specific courses).

CITY CAMPUS - An npportunity for students to take courses in
the career areas of Fashion, Auto Collision: Repair, Cosmetology,
Electronics and Marine Technology. Courses are offered at
various high schools and community locations on a half-day basis.

ACADEMY OF FINANCE - A program that begins in the tenth
grade for students interested in a business career. Special features
include a national trip, internship and a business course taught at
Seattle Pacific University in the senior year.

RUNNING START - High school juniors and seniors attend
classes at a community college and earn high school and college
credit simultaneously.

COLLEGE IN THE HIGH SCHOOL - High school students take
college courses in their high school and earn high school and
college credit. (Example: £nglish 101).

ADVANCED PLACEMENT - Courses in high school that
prepare students to take tests allowing advanced placement or
credit at the college level.

VOLUNTEERING - Employers recognize that volunteer work
can provide important social and work skills. Students can find
opportunities at the Career Center.

INTERNSHIPS — Area employers provide internships to high
school students, which gives students a way to learn more about
the workplace.

SHADOWING, MENTORSHIPS - Provided in cooperation
with local businesses, these are short-term exveriences that allow

students to see first-hand what is required in various career
fields.

WORK EXPERIENCE - Students at least 16 years old may earn
credit and experience in approved employment and volunteer
work situations. Apply at the Career Center.

AREER PREP OPPORTUNITIES IN,HIGH SCHOOL- - ™ -~ -

HIGH SCHOOL CAREER CENTERS hold a wealth of
information, reference§ and resource materials.

COUNSELORS, TEACHERS AND CAREER CENTER
SPECIALISTS are knowledgeable and valuable resources to
assist in exploring planning options.

PARENTS, FRIENDS, CO-WORKERS, AND FAMILY

MEMBERS can share experiences and information to help you
with your career search.

CAREER AND COLLEGE CONFERENCES AND SEMINARS
are scheduled in the Career Centers throughout the year and are
announced in the school bulletin.

THE WASHINGTON OCCUPATIONAL INFORMATION
S/STEM is available unline in the Career Center and provides
current information on careers and training options.

REFERENCE MATERIALS on career opportunities are found in
bookstores, public libraries or the Career Centers.

COMMUNITY, FOUR-YEAR AND TECHNICAL COLLEGES
encourage campus visits and inquiries into the programs they offer.
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