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introduction

Workers' health and safety is vitally important, not only to workers
and their families, but to their employers as well. Addressing health and
safety issues in the workplace will help prevent job-related illnesses and
injuries, which will, in turn, reduce absenteeism, decrease the number of
Waorkers' Compensation law suits, and help lower the cost of employers'
insurance. In addition, heightened worker awareness of health and safety
issues in the workplace, combined with employers' commitment to these
issues, will lead to better worker morale and productivity, as well as an
overall improvement in product quality, benefiting both employees and
e nployers.

The objectives of this Health & Safety Curriculum are the following:

1. Understand the importance of following company heaith & safety rules
and danger/warning signs. -

2. Identify and be able to report health & safety hazards in the workplace.

3. Problemn-pose solutions tc health & safety problems in the workplace
and ways to prevent them.

4. Recognize symptoms of common workplace illnesses such as Carpal
Tunnel Syndrome.

5. Understand employees' rights & responsibilities under the OSHA Act
and Workers' Compensation laws.

6. Understand employeré’ rights & responsibilities under the OSHA Act
and Workers' Compensation laws.

7. Understand the role of ACTWU in heipmg resolve health & safety
problems in the workplace.

8. Learn procedures for reporting an accident and for filing a health &
safety complaint or grievance.

9. Understand the importance of overali health and fitness.

10.Learn about ACTWU's health clinic and social service programs.




V]

Aiebins Jo spioiels

puswwooes IyBiw 510300p ‘HOSe! IsE| B Se.
suoldwAs eyj esee djey ues Jsel.

ured pue

Buiems eonpes o) updse Jo usjoidng) se
yons suojiesipew Alojewwejjul-jjue exels
{ipury Wb ey 106 0} eins eq 0}

1511} Jooop e ees) B je sjulds 1M Jeem.
uolipuod By} pesned

teyy sBuiyl e Buiop dojs 'ejaissod jie
siefuy ey} uy Buybuy so

sseuqunu jo ubis 1s11} ey} 1 10150p € ess.

uled.
s1e6uyy

noj is1} ey jo Buybuy Jo sseuquinu swiRybiu.

peyouid pue pszeenbs

6q 0] JSlim ey} ul 8AI8U jBuuN)

lediea ey} sesneo YoIyM ‘sjueusacw
injeoio} uy Ajjeioadse - jsum e}

jo Bunisimi pue Buipueq pejesdes.

ewoIpuig jauuny |edie)

enbile} ploAe 0] s)eBIq 1584 BYE} pUE
uoiisod euo Aue u| yiom pefuojosd pioas.
uoiysod

POX!} Ul 108} YUM O8I0} JSIM] O} JOU Alje
*sluewenow Axie ‘isej Buiploae

‘Aimots ‘dn yBiens peof 1) @ sesuy pueqs
seyoees Buo; eziwiuiw 3 8|qissod se Apoq
8y} 0} 85010 se peyy Buteq 108lqo Buuq.
speo} Aaeey yij o} Yoq A1ejes e Jeem.

(seun(ul soeq) eBewep [ejej8%sojnosnus.

éS18L10.
Buipueq ‘Guiues; ‘Busimy ‘be
suojiisod premyme uj Buiiom.
Buyy g Buypuey jeuelew [enueuws.

seunfuj yoeg

$8YoRyORq.
o5eas|p Ueesy.
seiBieje g suopoeju; o} Amigndeoens.

£S18L410.
swejqo:d jeuosied.
8510188 JO ¥Or)«

euwyise. sejonb jeeW 0} einsseId.
18lp peouejeq. $189|N. eulj uoionpo.d jo peeds.
senbiuyoe) uojexe|el. sinsseid pooq ybiye 8510U.
8512180%8 [edlsAyde. seyoepesy. 128y, $$811g
sseujeep.
(ueueuned 10 Areiodwe)) ssof Suneesy.
uondnisip desjs.
24Ul e sise) Suesy eel)e 8insseid pooiq ybiye SAISNOoe peqe
lueid je sjse) esjou [enuues sayoepeey. Swe)sAs uolie|ljueA peq.
sbnid Jee. slee u) Buibuy. SOUIYOBW. OSION
SUOHN0S swiojdwiAg sasne) piezeH

1 -d

l w
-RIC

SpiezeH Ajojes § yye:

L



Buisnes eq
Aew Aoy} swejqoid ey; pue eoe|dyiom ey)
Ul S[eAWBYD By} INOQE SIBYIOM-00 O} Miej.

sjeeyg
eleq Aiejeg jelejepy 10j sekojdwwe ey; yse.

suoide-

se|6606-

seA0|6-

sysew-

:se yons wewdinbe 8aiceloid JeeMm.

eoe|dylom
oy} ut sufits pue sjeqe| Bulliem peel.

sefiueyo Jolreyeq

Buipnou; ‘eBewep wojsAs snoaisu pue ureliq,
Aneyul

10 Ayuess pue ‘seBeiueosiw ‘sjoejep yuiq,
eseesip ueey pue ‘IeA) ‘Asupiy ‘Bun|,
legued,

:epnjou; swoldwis wie} Buoj.

Ylee.q jo sseupoys,
sseupeoill,

yoewo}s josdn,
SeYSeJ upys,
eesneu,

sseujzzip,

leoly) elos,

sefe Alejem,
seyoepeseuy,

:epnjou; swojdwAs une) yoys.

Buisseooid Jeyjee;

pue ejiixe} ut STO[EY PUESHAD,

Bunnioejnuew

pue Bujueeo uj STUBATLT,

suofieledo

Buiaeem pue vief u) BAPUDTSS,

Buimes pue Buyno
Supnp pesesjes si yoym o1iqe;
sseud Jueuewied u) BPATSPIEIIID],

Tarea,
* iU} PUNO) BB S[EDIUBYD HXO )+

(yinow ‘sede ‘spuey) eoe|dyiom sy}
ul S[BIILeYD YIIM 10BIUCO [eaiSAyd.

Sisiw pue ‘sewny ‘isnp ‘seseb
‘s10deA Jo Wio} ey; Uy eae|dyiom
ey} U] sfesiweyd jo uoiiejeyul.

s|edjweyn

zd

Aiefins 1o sploiejs

puswwodes Wb siopop ‘Uosel ise| e ses
swoidwAs ey} ases diey o) 1564s

ured

puz buljjews eanpe. o) uindse 1o u sjoidng
SE YoNs Uoifesl sW Alojewwiejul-ljus 8ye).
UoliipUOD BY} pesned

tey) sbuiys ey; Butop dojs 'ajqissod e
swoidwdés jo uiis 1s1j 8y} e 10)90p e 8BS,

BOJE POIo6} R B8Y] JO SSBUNEeM.
BBJE Pajodjje 8y) JO JUBLLBACW palwij
ujed.

uolfeWWE}jUL.

lapinoys
10 ‘moqje ‘wie ‘Isum ‘puey ey}
JO sjuslwBACW |njssei}s pejeedsil.

SHy. oAy

C

Aruitoxt provided by Eic:

spiezey Ajojes % yyeap ©
L




Ajerejpewy; sjjids dn Buidim.
AiseinBe) sioo); Bujdeems.
sejos Jue)sises-dis yum seoys Buieem.
spieoq
8500 J0 ‘sejoy ‘siejuyds 's|ieu Bujpnioid
se yans sprezey Buidduy Buneuiwe.
sujelp 100j} sjenbepe.
seale A|10 10 J8m U0 seoelns dijs-uous
uonoejoid peppe 10 siew

Jeqqnu Buipniout ‘uo yom o} sezepns Alp . s100}} Uo desds 10 ‘speesy)

‘elqissod §i  (j1eeh e 000002 Alerewixoidde) {S1N3QIOOV 'sligep ‘(10 ‘s|edlweyd "Isjem. s100j4 Aieddyg

m{mam 10 sdiyo Buidy) ese eiey} eieym (g
10A8AUOD 4O BUlYORLW
e jo ued Aleuonies e pue Bujaow e ueemieq
Jo sued Bujaow om) ueemieq 1yBnes
aq Aew Apoq ey jo ued e s1eym sjuiod (2
peunoped Bujeq
Si }I0M 810UM BUIYOBW By} Jo BBIE BY} (|
‘Je seuiyoew Uo swsjueydew Alejes [jeisul
N0 paxoot ase Aleuiyoew ejeAde
PIN0D Yoiym seainos ABieus Jeyio je (p
Asuiyoew ey) ezibieus Juseop einjej
{eauioeje ue ey} einsue o} pafireyosip
Ajajes s siojeloeded jeoue)e uj ABious

PelolS pue 'pexseud ele SUNJJID |eoijoe|e (¢ sJ8yjo pue .

juepiooe ue ssned Luseop sjeeymiy) ‘swnip ‘sieyooids ‘she|nd I
Jemod jo ssof usppns ey) os ‘) Buijeiedo ‘'syeys ‘siesl ‘sjjeq se yons syed

S BUO OU 8JNS d)euw o} peinbel ale isieyio.  eulysew Buiaow yum oeIuco 108Ip

sieyiom ‘suiyoew e Yo Buiinys elojeq (Z $S8PUYqe woiy s1eyIom 19910id 0} seuiyorw

euiyoRW B UO YoM 10 ‘welun ‘siede; o) sued Apoq Jeyjo pue 'squy| ‘'siebujj Jo SSOfe Uo swsiueysew Ajejes jo Xoe|.

Buipesu Jexiom Aisae o) penssi si qao e (| SJNo. wewdinbe Huyesedo

:yoym ul wesBoid inoxoo; e Buidojenep « sunge uo esteusiew Sujwioped.
‘ejqissod ji ISINIQIODY Jewdinbe jo dn-ue}s pejoedxoun. sjuapiode suyoew

o

Aruitoxt provided by Eic:

€ d spiezey Ky31es » yleay 0
I'lll.lllllll'llll_l|E




Al | | 1!

sjup o1y AoueBiewse
pue sieysinBuiixe 811 jo suojjoedsu| sejnbe.
sepnjoul jey) weiBoxd uoi1oejoid esij B eAeys
sous jre Je Alledoid uooun)
swelsAs Jepjuids jewoine sins exel.
s} jje e ejgissesoe Ajipees pue
peyew Ajleeio Ble SYXE Jey) 8ins exells
s} ||e je Jesjo sa|sie dee.
Aieujysew jueid 104

weibo.d eoueuejutew eajueseid e dn jes. _
Buipying
8] BpISING SU|q B}qIISNQLICD-Uou U} deay
pue Ajjusnbe} s|elielew oisem eaowe..
sjetisjelu 8jqeW L.} pUNOIe BHOLS JOU Ops
(sijedes jecupeie ‘seim 'Buipjem)
voniuby jo s82Inos Jeylo Jo sewej} uedo ele
ejey} sJoym spinbyj sjgewiue)} 8sn Jou op.

sjeuiges
jurisises-a1y) peaoidde u| 810}$ pue esn u 4S18Y10.
Jou usym SIBUIZIUGD PBIBAOY ) (*018 ‘siured seunful SNOLIBS.  S[ELIBJEW BIQRLUIUILY] IO BIGIISNGLLIOD.
‘sjusAjos ‘jen}) spinby ejqewtue|} deex. uoneixAydse. siojow g sBuleaq peieey-iono.
_ ‘ejqissod i suINgs luswdinbe jeai0e]e eajlvejep. suoisojdx pue seiy
o f
y d spaezey| Maeg B yijes " 7|

e N




s d

uoneoeA
woyj Buiuinies esoy) pue siexyiom meu

10} 8J0W 10 }88Mm 2 JO spotied Juswisnipes
a|qe|leAe Ajipese] Sujejunocj Jajem.

EBJE |S8] {002 B U] SYEBK] JE6Y.
sielIpiwnyep.

sadid weejs io sedeuin) ‘s18|10q se

4ons Jeay BLIBIXe JO SBDINOS JO UOHE|NSU! .-
SUEj.

Sutuoiipuos-Jies

‘ejqissod §i

fendsoy je jesl).

AisnioloBia ueje

. lsjem pejood yim ebesselus
Suyjooo pides ‘ejeipswwlls

Juewyee.]

e.njeisdwe) Apoq U} 8Sis
suols|nauco ‘Guiulej.
eoueleedde peysnjje
UOISNjUOD |BjUB W

uiys Aip ‘joy.

:0)0l}S lesH

1s64e
Spinj} Jejsiuiwpe.
201 [000 O} BAOWSL.
Wweuwjeel|

voixe|dwoo peysnjj to ajed.

" Bunuieje

unys jsiow ‘Awweld ‘jo0o.

sseu)ppib ‘eesneu ‘eyoepesy ‘enbie}.
:uopisreyx3y j8eH

uoieUIPIoOd pue
8LU1} UOIIDED] ‘'SSOULIS|E |BJUBL JO [OAB] JIOMOL:
enbije}-

yibuess jo suosp.

esejdyiom
out Ul Atpiuiny 3 1esy BAISS8OXB.

$531S Jeol

spiezet] Aiajes R dieat

L0

3
.

IText Provided by ERIC

PArar




a1

J18V1IVAY Ad0J LS38

eoueleq
poob ulewiew pue Bunooj poob e deey.
Aisuiyoew Gunesedo epym

Anemel 10 sey ‘Guiyio 8soo] Jeem jou op.
A1edoud s|oo) urejurews.

s|00} Ajesedo o} 881} Spuey

Buideey ‘esia 10 dweo e yum xiom einoes.
sjoelqo dieys pue

1o ‘Jesy wouj Aeme sesoy pue spios deey.
pioo

8y} uo sueA J6 p1oo ey Aq Sj00) A11ed JeAeu.

PILIT (N

uswiiedw Buneesy.

sued 4poq Jeyo  ‘squiy ‘siebuy jo 550|«
suing.

$1no.

ISLN3QIOoV

5|00} Jomod 40 esn sedoidLul.

SjuBpIooY [00] 18MOY

S{eojWeLo ejqeLtel} punose

Ajjeroadse ‘sufis NINOWS ON 8AI8Sq0.
sawe|j uedo woyy Aeme deay.

Buuene|ds 10 Buioq

85nEeJ PINOd YoM einjesedwe) u) Bs

e Jueeid 0} “AMOIS Jelem O} sjediueyd ppe.
sjesiweyd 10 so1isnes

Buiipuey ueym seaoib % suoide ‘se|65606

se yons ‘uewdinbe eaiosiold seem.

9 d

(seunfuj snouss Kiea)

pehoxisep Jo peiredw; sie sBujpue

8AJeU 8snedeq isi Je nyt~~d ABuipeesoxe jou.
80BLINS AP 'PBLIEYD IO BIYM.

enssi} Jedeep pue ujys Jo SO

'suing eeaifeq pijyL

(104

181no se {lem se upys Jo siede| Jedeep sjoee)
pelosjul Ajisee.

ured jo eeibep ybiy.

siejsi|q pue sseupel.

'suing eeibeq puooceg

(unis jo Iskey 18300 Kuo sloeye)
uted ‘Buuing‘Buiyoy =Ly @ sseupel.
'swinr seai’vg iS4

luewdinbe 104 pue weeys.
Sfeojweys pue salsneds

suing
OB
o~
spiezey Kiareg p yyeay |




Company Solutions to Health & Safety Hazards in the Workplace

Through active participation in the Union, workers can implement changes
and negotiate guarantees from employers to rid the workplace of heaith &

safety hazards.

*‘NOISE

*STRESS

measure the noise level
*maintain noise level below 90 dBA
«for noise levels 85-90 dBA, OSHA requires
companies to:
-have annual noise tests
-give free annual hearing tests
-allow union officers or safety committee
members to watch tests
-give union & workers noise & hearing test
results
-mandate the use of ear plugs

sguarantee job security ("no lay-off" clause)
sgive clear job descriptions with promises of no
increased work-load without union consent
supgrading & advancement programs

end sexual & racial discrimination

«allow for more worker involvement in
decisionmaking

*have a strong grievance procedure with
protection against harassment from supervisors
*have comfortable rest areas

*have no mandatory overtime

*have no rotating shift schedules, or forward
rotation only

ereorganize work to provide more variety and
creativity

provide Workers' compensation for job-related
physical & emotional problems

*have a retirement plan that provides good
financial security




*BACK INJURIES

*CARPAL TUNNEL -
SYNDROME & other
Repetitive Motion

Injuries

«CHEMICALS

*supply mechanical lifting devices such as
hoists, cranes, conveyors and carts and téols
such as rollers, jacks and hooks to make lifting
easier

«design chairs & tables to.eliminate frequent or
extended bending or leaning

«design containers to be as small as possible to
make them lighter and provide handles to make
lifting easier

-allow enough work space to make reaching or
leaning forward ‘or sideways unnecessary
simprove lighting & eliminate uneven floors to
minimize slips, tripping and falls.

sprovide slip-resistant shoes & floor surfaces

sredesign work stations & reorganize work to:
-repeat movements less often

-reduce the need for excessive force

-avoid extreme movements of the joints
-provide adjustable work table and chairs and
arm & wrist supports

-provide tools that eliminate bending/twisting
of wrist

-provide a variety of grip sizes

-keep cutting tools sharp

-increase rest periods

-alternate jobs, where possible

ssubstitute a less harmful material

senclose the work process where the chemical
or solvent is being used

sprovide local exhaust ventilation

sisolate the process ‘

simplement an adequate maintenance program
scontinuously monitor the area

«develop a training and education program
sprovide personal protective equipment: masks,
gloves, aprons, goggles (as a back-up for
enginnering controls)

13




-MACHINE ACCIDENTS simplement a lorkout program which: locates &

*SLIPPERY FLOORS

FIRES & EXPLOSIONS

HEAT STRESS

identifies all sv. s, valves and other energy
sources that neea .0 be locked out and trains all
affected workers to recognize hazardous energy
sources and the lockout procedures

sinstall guards to prevent any contact between
the worker and moving machine parts such as
beits, gears, shafts, pulleys, sprockets, drums,
flywheels, and other moving parts of equipment

sprovide dry, non-slip surfaces to stand on
emaintain adequate floor drainage

seliminate tripping hazards such as protruding
nails, splinters, holes, or loose boards
emandate shoes with slip-resistent soles
*keep floors dry, swept & clear of debris

*keep flammable liquids in covered containers

-when not in use

remove waste materials frequently

eset up a preventive maintenance program for
plant machinery

*keep aicles clear at all times

emake sure exits are readily accessible and
clearly marked

emaintain all automatic sprinkler systems
shave a fire protection program that includes
fire extinguishers and emergency fire drills

eprovide:
-air-conditioning or fans
-dehumidifiers
-insulation for boilers, furnaces or steam
pipes '
«allow adjustment periods of a week or more
for new workers and those returning from
vacation
eprovide a cool rest area for pbreaks from the
heat
eprovide easily accessible water fountains




BURNS

POWER TOOL
ACCIRENTS

sprovide personal protective equipment such as
goggles, aprons, or gloves

sinsulate or guard steam pipes and other hot
equipment :

sinspect electrical equipment regularly for
frayed wiring

sprovide clamps or vises to secure work so
hands can be kept free tc operate tools
emaintain tools

*keep cords and hoses from heat, il or sharp
objects
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The following pages of health & safety information and

activities are from ESL for Action: Problem Posing at Work by
Elsa Roberts Auerbach and Nina Wallerstein, Addison-Wesley,
1987.




[Introductory Activities
ATTITUDES ABOUT HEALTH AND SAFETY AT WORK

Your opinion Group opinion
AGREE/DISAGREE ~ AGREE/DISAGREE

1. Most accidents happen at

work because workers are — —— —_— ———

careless.

2. If a worker tries to improve
safety at work, he/she may get —_— —_— —
in trouble.

3. Management knows that
“safety pays” and will take — — —_— ——
care of safety problems.

4. There are always safety
problems at 2 job; you just —_— — —_— —
have to accept them.

5. If you worry about safety you
will go crazy; let the union or —_— — ——
the employer worry about it.

Survey
Answer these questions about your workplace:

1. Do you have any safety problems because of the fcllowing:

—— housekeeping/clutter —— machinery

— electricity —— poor safety equipment
— fire ——— stairs, floors, exits
— lifting —— ladders

- eye injuries —— Jeaks, spills

—— trips and falls —— Other

2. Are there possible health hazards from the following:

—— toxic chemicals - temperature
— dust —_ vibration
— noise —— poor lighting
—— infectious disease — other

——- radiation

3. Have you or others had any of the following symptoms:
- nausea, dizziness, or headaches
—— skin problems (rashes)
— breathing problems (nose, throat problems)
—_ frequent colds or unusual coughing
—— ringing ears, loss of hearing
aches and pains in chest, side, back
infections
— childbirth problems or miscarriages
— health problems that go away when you leave work
— eye problems
—— problems worse than last year 24

s
———




Intreductory Activities, continued

Survey

1. Do you often leave work with a headache or feeling sick?

2. Do you breathe chemicals or fumes all day?

3. Is there a bad smell at your workplace?

4. [s there so much noise that you need to shout to the person next to you?

5. Have there been many accidents on your machine or in your area?

6. Do lots of people at your job have the same health problem (headaches,
skin problems, stomach problems, dizziness)?

7. Do people feel better on the weekends and get sick again on Monday?

8. Are people who have been on the job for many years very unhealthy?

9. Has your doctor ever asked you if you feel sick at work? -

Understanding what hazards are

Safety hazards are conditions that cause immediate harm, that is, accidents
and injury (broken bones, cuts, loss of eyesight).

Health hazards are conditions that cause disease or illness (hearing loss,
heart disease, cancer). They may come on slowly and be harder to distinguish.

Health & Safety Rules: Why?

1. Rule: Don't wear loose clothes around machines.

2.

3.
4.
5.
6.
7.
8.
9'
’ o.
11.

12.
13.
14.
15.
16.
17.
18.
19.

20. Rule: (Add your own.)

Reason: They might get caught in a machine.

Rule: Wear strong shoes. Don't wear sandals.

Reason: You could hurt your feet. A box could fall on your toes.
Rule: Tie back long hair; don't wear hair loose near machines.
Rule: Wear hair nets when working with food. .
Rule: Don't wear jewelry (earrings, necklaces, etc.) around machinery.
Rule: Wear work gloves around chemicals.

Rule: Wear safety glasses or goggles.

Rule: Wear ear plugs or earmuffs in noisy areas.

Rule: Wear a mask or respirator around dust or furnaes.

Rule: Wear a hard hat in areas where things may fzll.

Rule: Keep your work area clean and neat. Don't ieave anything on
the floor.

Rule: Put tools and equipment away.

Rule: Clean up spills and leaks.

Rule: Bend your knees when you lift something heavy.

Rule: Know where exits and fire extinguishers are.

Rule: Don't leave your machine running while you're away.

Rule: Use the safety catch on your machine. ‘
Rule: Obey safety signs. {Ask if you don't understand them.)

Rule: Report safety problems to your supervisor.

Do
t




#5: Getting help and information

Divide into groups; each group should read one section and report about it
to the class. t

Sometimes you may need more information to solve a health or safety
problem. For example. what are noise level standards? What chemicals
are in the substances we use? Are they dangerous? You can get help and
information in many places:

2.

3.

4.

YOUR EMPLOYER: According to law, you have the right to know certain
kinds of information about substances. Employers must give workers
this information if they have it. Your employer must give you:

—your medical records.
—your exposure records (how much contact you've had with chemicals,

radiation, noise, heat, etc.).
—information the employer already has about substances (safe levels

of use, protections, effects of exposure}.

UNION REPRESENTATIVES: If you're in a union, it can help you find
out about substances and standards. It can:

—bring in its own experts to inspect the workplace.
—file grievances about health and safety problems.
—find out more information than individual workers can (according to

the National Labor Relations Act).

If your local union is not able to help, you can call the Health and Safety
Department of your international union. ;

OSHA OR OTHER AGENCIES: OSHA may send an inspector to your
workplace to check on conditions. You may aiso be able to get help from
NIOSH (National Institute for Occupational Safety and Health), from
universities, and from COSH groups (state health and safety committees).
Note: It often takes a long time to get results from these agencies.

WORKERS IN THE SUPPLY DEPARTMENT: Sometimes the names of
chemicals or other substances are in or on the boxes that they come in.
Shipping or supnly workers may save these for you.




Workers' compensation

Divide into groups: each group should read one question and report it to
the others.

1. What are Workers' Compensation laws? Workers' Compensation laws
in each state say that workers can get benefits for disabilities caused by
work-related injuries or illnesses. A disability is a medical problem which
stops you from doing your regular job. You cannot lose your job if you have
a temporary disability.

2. What injuries and illnesses are covered? You can collect Workers'
Compensation benefits (medical care and pay for lost wages):

—if you get hurt at work (and lose pay).
—if you get a disease (like lead poisoning or cancer) from work.
—if you have a medical problem which becomes disabling because of an

injury at work.
—if you get hurt on company grounds (for example, the parking lot) on the

way to or from work.

3. How do you collect Workers' Compensation? In order to collect, you
should:

—Report your accident to your supervisor immediately. If you don't report

it within three months, you may lose the right to collect.
—Report a jcb-related illness to your employer as soon as you know about it.
If you don't repocrt it within 120 days of knowing about it, you may lose

the right to collect.
—Report to first aid or the nurse's office immediately. Tell how the injury

happened. :
—Do not sign any papers with empty blanks. Do not sign any papers that

you do not understand. Show them to your union representative or another

worker before signing them.
—Keep a copy of all accident report forms or other papers about the accident/
illness. Sometimes papers get lost. Youmay need to prove that youreported

the accident on time.
—Keep the names and addresses of anyone who saw the accident (these

people are witnesses).

—XKeep all doctor’s bills and statements about your injury.

—Make a claim for Workers' Compensation if you lose time from work.
A claim is a request for payment. Often the claim form is the same as the
accident report form. Your employer will send it in. You should keep

checking on it.

COMPREHENSION

Do you think these workers can get Workers' Compensation? Write yes or no
in the blank.

—__ 1. Mario lost a finger on the job.
____ 2. Juan was in a car accident on the way to work. The accident was

two miles from work.
___ 3. Mary had a history of back problems. She picked up something

heavy at work and inju »d her back.
& Abrick fell on Alda in the parking lot as she was leaving work.
—__ 5. Jose hurt his back at work. He didn't report it. Four months later,

an x-ray showed dainage to his spine.
____ &. Mel worked with heavy dust for several years. Ten years after

he left the job. he got lung disease.
____ 7. Juanita hurt her foot at work: her boss gave her a job sitting down.

She didn't miss any work.
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Emplioyers’ responsibllities

Keeping a workplace safe is not just the workers’ job. In 1970, the
Occupational Safety and Health Act (OSHA) was passed. This law says that
employers must make sure that working conditions are safe. It says that
workers have the right to a safe and healthy workplace.

Divide into small groups. Each group should read one question and report
on it to the whole class.

1.

2.

3.

4.

What hazards do employers have to protect workers from?
Employers must make their workplace safe and free of health hazards
“as far as possible.” They must protect workers from:

~—high noise levels that cause hearing or heart problems

—substances that cause cancer

—broken ladders, unguarded stairs, poor scaffolds

—poor v:ntilation of dust and fumes that can cause lung problems

—machinery that can cause injuries with no guards or emergency switches

~—poor wiring or electrical problems

—poor equipment that can cause explosions, fires, crashes, or other
accidents .

~—fumes that can cause kidney, nerve, liver problems

What do employers have to do to protect workers?
Employers must follow government safety and health standards. Over
5,000 standards say that employers must:

—provide guards and emergency switches on machinery

—keep safe levels of fumes, chemicals, dust, etc.

—keep equipment in good repair

~—give workers safety clothes and equipment if necessary

—Ilabel chemicals if they are dangerous

—give workers regular medica! check-ups if they work with dangerous
matzrials (like lead or asbestos) .

—give any information they have about toxic substances to workers
who ask for it

What can OSHA do {0 make workplaces safer?

The Occupational Safety and Health Administration sets safety and health
standards, inspects workplaces, orders employers to get rid of hazards,
and fines employers who do not.

What can workers do to make their workplaces safer?

When OSHA first started, it caused many changes in workplace safety.
Recently, OSHA has beer: less active. This means workers need todomore
for their own safety. They need to learn to recognize workplace hazards,
learn how to get information about hazards, report health or safety
problems, file complaints with OSHA if necessary, and learn their
safety rights.




Filling out accident and iliness forms

Discuss each part of this form in class. In pairs, fill out the form for one
of the accidents on the previous page. Share your work with other students.

EMPLOYEE ACCIDENT REPORT

DATE: / Vi

: : _FO
NAME:  AGE: ___SEX-,
DEPARTMENT: JOB TITLE:

DEPT. SUPERVISOR: IMMED. SUPERVISOR:

. DETAILS OF ACCIDENT

DATE OF ACCIDENT: A i
TIME:

(1) EXACT LOCATION:

(2) EMPLOYEE'S DESCRIPTION OF INCIDENT:

(3) WITNESS:

Signature
TIME LOST DUE TO ACCIDENT:

TREATMENT:

DEPARTMENT-HEAD COMMENTS - ACTION TAKEN:

Signature
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Flling a complaint with OSHA

Divide into groups: each group should report on one question.

1. What do OSHA regulations say? They say that you have the right to
complain to management, OSHA., and the press about hazards on your job.
You have the right to protest unsafe conditions even if you are not in a union.

Example: A pregnant employee at a sewing company told her super-
visor that glue fumes were making her sick. He said she was
a "complainer” and fired her. She filed a charge with OSHA

and got her job back with back pay. -

Example: A construction worker told a news reporter that he was
working with asbestos dust. When the story came out in the
paper, he was fired. He complained to OSHA and got

back pay.

Note: The laws can't stop firings: they only help after you've been fired.
It can take a long time to win.
2. Who can file a complaint? Any employee can file a complaint with OSHA.
Unions. lawyers, family members of employees, and people who have left
a job because of hazards can also file. Other people, like your doctor, can call
OSHA to report a problem. OSHA will not tell your employer who filed if you
don't want them to (see #4 and #5).
3. How do you file? OSHA has a form for complamts It asks:

Where the hazard is located.

How many employees are exposed.

What injuries there have been.

What the employer knows about the hazard.

What the employer has done or not done.

4. What will OSHA do? If you sign the complaint and OSHA thinks there
is a physical danger, an inspector will come to your workplace. If you do not
sign the complaint, OSHA may just send the employer a letter about the
complaint.

S. What will happen to you if you complain? You cannot be fired or punished
for complaining about a health and safety prcblem. You can check the box
“I do not want my name revealed to the employer” on the complaint form.

ONLY AS A LAST RESORT!




Pregnancy rights

Divide into groups. Each group should read one story and report about it.
Explain the legality of the story to the class.

1. HIRING: Bonnie Perez was offered a sales job at a store. She told the
interviewer she was three months pregnant. He said that the store does not
hire people who need early leaves of absence. He told her to apply again
after the baby was born.

This was illegal: An employer cannot refuse to hire or promote a pregnant
woman who can do the main functions of the job.

2. HEALTH INSURANCE: Soraya Martinez got pregnant. Her co-workers
told her she would not be covered by healthinsurance because she was single.
They werr wrong: Health insurance paid for by the employer must cover
pregnancy if the worker is married or single. Health plans must also pay
for the pregnancy of wives of male employees.

3. JOB SECURITY: Mei-Lin Lei worked in a nursing home. Her bess wanted
her to take an unpaid leave in her fifth month of pregnancy. He said the work
was too heavy. She felt fine and wanted to keep working. He told her to leave.

Her supervisor was wrong: You have the right to work if you can do your job.
You can only be asked to go on leave if your doctor says you cannot do your
job.

4. UNEMPLOYMENT BENEFITS: When Maria Monteiro got pregnant, the
fumes at her job began to bother her. Her doctor wrote a note saying the job
was dangerous. Maria wanted to work in another part of the plant while she
was pregnant. Her boss said there were no openings. She asked for a leave
of absence. Her boss laid her off and told her to collect unemployment.

Her supervisor was right: Pregnant women can collect unemployment if:

a. They cannot do their regular job.

b. Their doctor states in writing it is dangerous for the mother or baby.
c. They ask for a safer job but can't get it.

d. They ask for a leave of absence.

e. They are able and willing to do other work.

They cannot collect unemployment if they are unable to work. This means
they cannot collect during a leave at the end of a pregnancy to give birth.

5. DISABILITY PAY AND BENEFITS' When Elsa Auerbach was six months
pregnant, she had to take a leave of abscnce. Her back was bad and her doctor
said she could not work. She had to stay out four months but the company
only paid her for six weeks. It paid workers with other disabilities (heart

attacks, broken bones, etc.) for the full time they were out.
In 1979, this became illegal. The law says that pregnancy must be treated like
arry other disability.

This means: The employver does not have to pay you during maternity leaves.
But if the employer pays other disabled workers for leaves, pregnant women

must also be paid.
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\'s

. danger
fire
extinguish
exit
electrical wires
lifting
to trip
to hurt
to cut (off)
to burn
to bleed
to slip
to fall
headache
Carpal Tunnel Syndrome
repetitive motion
stress
fumes
dust
injury
ventilation
lighting
flammable
poison
safety gear
safety belt
goggles
boots
glasses
f.ard hat
mask
gloves
first aid
high wvoltage
ear plugs

Watch out! / Watch it! /Look out!
Be careful!
Don't touch that!




A FuiToxt provided by

A

dosage
tablet
capsule
teaspoon
liquid ,
all body parts
ailments

flu

cold

fever
headache
stomachache
backache
absent

sick
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