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How to use this pack

.
=
-
P

Between the Lines is an open iearning pack that will help you to get the most out of
reading your local newspapers. The seven sections look at a different part of the
newspaper and the information that they give. You can look first at the sections that
interest you, and then work on the rest of the pack.

The signposts help you with the tasks. The bar at the bottom of each page tells you
which unit and elements of Wordpower and Numberpower can be achieved, if you
follow the tasks on that page. If you are using newspapers as a theme to improve your

basic skills, this pack will help you to gather the evidence you need for Wordpower and
Numberpower.

it will help you to have copies of yourlocal newspaper with you as you work through the
pack.

Key

In this pack there are signposts on every page.
They will help you with the tasks.

Here are the signposts and what they mean:
write

read or look

information

talk to a tutor

skills

go to another task for further practise or help.

—
»
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Which local newspaper? L]ms-
Use these tasks to: @

» think about different newsnapers
» help you to decide which to buy. %

Each local newspaper has its own FE:;'//—— =
style. ' .

e

For example: P

Some newspapers use colour
photographs.
Others use black and white.

Some are called tabloids. ; % cM VERTISER E
Others are called broadsheets. A gt ;: SH STERVED HospiTAT

AR
“Tabloid” and “broadsheet” ara sizes
of newsprint.

For example:

They also have different political
opinions and views.

Have a look at the newspapers for sale in your local newsagent.

9

Find the name of a local tabloid and a local broadsheet.

For example:
The Sun and Daily Mail are national tabloids.
The Guardian and The Times are national broadsheets.

Write the names here:
alocai tabloid is

210Cal broadSheetis ..........ueeeereeriersseneensnsreneeseserssene

e umcs:1 |




Which local newspaper?

Talk to a tutor about the newspapers on sale in your area.
Buy a few exampiles to look at.
You may also get free ones delivered to your home.

Some talking points:

¢ How many local newspapers are there?

e Do you aiways buy the same paper?

¢ if you don’t buy a paper, why not?

® Which do you find easier to read - a tabloid or a broadsheet?
® Do you think newspapers are good value for money?

® Who do you think newspapers are written for?

® Which newspaper catches your eye?

iL Decide which local newspaper you are going to use. :

=t

Then use this pack to help you:

® get the most from your newspaper

¢ improve your reading and writing skills
® and practise some maths!

Try using a different newspaper from time to time. You will soon become confident with
them ali.

| unkCs:1 r !



Beyond the front page |

Use these tasks to:
> see what you already know about local newspapers
P> find out what other people think about them.

What do you aiready know about local newspapers?

Here are some ideas.

Add the things you've thought of:

Ra

entertaining

acheap place to
seii something

@ Many people buy local newspapers. Why?
Ask 3 or 4 people why they buy a local newspaper.
Make a list of reasons. It may look like this one:

¢ to find out about local events ¢ to get the local news
® toread the sports pages o to look for bargains
® tofind out what'sonT.V. ® to see what's on at the cinema

There are hundreds of local newspapers in the UK. Your area may have more than
one to choose from.

To get the most from your newspaper you have to know what'~ in it.
Try the tasks on pages 9 and 10 to help you find out.
i Try the tasks on pages 6 and 7 to heip you choose a newspaper.

s N ,__ UCs2 |



Finding your way around '

Use these tasks to:

» help you understand what anindex is

» find the index in your local newspaper

» look at different types of newspaper indexes.

Newspapers are full of information. It isn’t always easy to find what you're looking for.

G

The index will help you find things quicker. It tells you which page to look at.

A newspaper index:
‘@ lists all the main sections
® gives their page number.

Here is an example.

@ Look at the front page of your newspaper. Find the index.
P
If you can't find it look for the clues that will help you. Sometimes the word index may
not be used. Look out for “What's inside” and “Contents” instead.
Fullindex, page 2
7% Write down 3 sections that are included and their page number.
B
1. . [oF:T+ T- SOOI
2. . [o7:To |-
3. . [oF:To - JRNTOT
[ uwces . } "]




Finding your way around

Some newspapers use a different type of index.

Aonight-

BT profits drop
PROFITS at BT, which had
one of the biggest voluntary
redundancy programmes in
British industry, have
plunged. The company, which
last time rang up profits of
about £97 a second, can now
only manage £62 a second.

B Pull story — page 2

For example:

What price CDs?

WHAT do you think CDs by
stars like Mick Hucknail’s

This index has details about
® the story ® the headline for the story
e the page number ® next week's special feature

Newspapers also use photographs in the index.

Why do you think they do this?

s To practise using a newspaper index try the tasks on pages 11 and page 19

[ 10 12 UnitC6:3 |




Use these tasks to:

"Which page? |

> practise using a newspaper
» get to know your newspaper.

if you're not sure what an index is try the tasks on page 9.

Ri

weather report
T.V. guide
local news
sports page
family notices

letters

Use the index in your newspaper to find the following:

Check to see if they change page from day to day.

You will need to buy the newspaper everyday!

page

name of section

Monday

Tuesday

Wednesday

Thursday

Friday




. ) N _ ~
Special features . ]j“ws ,
Use these tasks to:
» understand what a special feature is K % :

» find them in your local newspaper.

Some reports and sections do not appear in the newspaper every day.

et

These are called special features. They are special because they look at one topic in

detail.
For example:
PROPERTY POST
could ilnclude could ilnclude
houses for sale women in the news
estate agents women's health
mortgage details women's fashion

Special features usually come out once a week.

Sometimes they are: 2= ﬂ'. --~. = . Jobseal'ch
® apage in the newspaper o 11 PAGES OF VACANCEES
e apull-out section. — po THURSOAY
= Bungalow has plenty =" Y
7. of living space pEa o
rQ‘\ Find out what the special features are in your local newspaper?

Fill in the details below:

Special features Day in newspaper Page orpull-out

for example: Women'’s Post Wednesday Pull-out

@ It may help to use the newspaper index. if you're not sure how to, try the tasks on
ORI | page$.

- LS [ 12 UnkC6:3 |
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Columns and Blocks ‘ .

Use these tasks to:

> get to know your local newspaper
> find out what a columniis

» think about newspaper layout.

Newspaper pages are put together
using a computer.

The stories on a page fit together in blocks.
Like a jigsaw.

All the space is used. Words or photographs
fill the pages. Charts, tables and graphs are
also used.

Here is an example of a blocked page
from a tabloid newspaper.

Have a look at the front page of your
newspaper.

Draw a rough plan of how the stories and
photographs fit together.

For practise reading newspapers. Try the tasks on pages 14 and 15.

| umC1:1
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Use these tasks to:

» practise reading columns.

Reading a newspaper is not quite the
same as reading a book.

When you read a book your eyes follow

the words from left to right across the
whole page. Nothing gets in the way.

When you read a newspaper the iayout
is different. You are reading small biocks

or columns of print.

Photographs sometimes get in your way.

Use your newspaper to:
o practise reading columns

Don’t forget when you get to the
bottom of one column, move to
the top of the next!

{9

You'll soon get used to it.

Sometimes stories continue on
another page.

Find a story that continues on a

Reading the newspaper .

» practise reading the newspaper
» feel more confident reading newspaper layout

from
‘Chillers 5* by
Wheel of Fortune . )
ul shut the door behind him with a Hodder &
gng. He picked up his fishing gearand | 510,910/
se(oﬁforme_cam.ltwashmﬁorsome ALBSU

t
s':udios insuch a good mood, It wasall

goingtobealau ~abitof fun.

Jt was Brenda’s idea about the quiz

show, Wheel of Forttine. )

You'd be go% onit,’ shesaid.

“You always know the answers.

So he wrote in. He got a letter back after
four weeks. He was goingtobe on it -a
live TV show! He found out thatit wasn't
5o easy. It was hot under the studio
Tights. The game moved so fast - it was a

race between him and two others.

® practise reading around photographs.

Hif
ii{:
b

i
;

L

st
i

different page.

See how quickly you can find the rest of the story.

You may have to count the coiumns from the left.

6pg6

@ If you are not sure about newspaper layout and columns try page 13.
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Aruitoxt provided by Eic:

Reading the newspaper

Some sections or parts of
a newspaper are written

in columns like this.

A column is a thin strip
of print.

The words are written in
small lines.

Each line is always the
same width.

LIVE COUNTRY & West.
orn band, The Fever (Kx
Nationai Fever) at

STOCKTON CONS Sec.
Club, Friday night Over
2§'e Singles Dieco.

gueeta. Tel 290010

Show.

250007, Mombers,
sussts

Mareke WMC. 37 May. | Tel. 290001,

Hoto:“ £1. b &

High 8¢, 29000, Psychic Fair

LIVE ENTERTAINMENT Wednseday May 26

;‘vory Sat and Sun n: cunm.mum

swpoet WMC. Quis

every Mon. 30 pints plue Sahucioy May 29

cask jackpot. M Dro | ko mesue etiesst Aceion e

258018 Mo
Beitalw's 10p

el Mdl!l TAIN:W heslers

every

at Whlll H111 Soc. Clud. -

Members, bona fide

MANARAJAN Tandoori.
ulln takeaway. Free
mﬂ (limited

Elol-‘ 31 Longlands

~—n

LONGLANDS WNC, Sat NARCOT Nighiclah. Bill-

June 8. Clive Baldwin t& to refur-
Bingo. cask prises. ok take Biace sasty

Ticketa §3 from the olub. / yoor & U1} thou 1t'e busl

Ty | B G W o

boma fide ~ A t ln. $pm-2am, Dhgr

' exotic

Look through your newspaper.

Which sections are written in columns?

PROFYESSIONAL Disce,
complets eyetem and
recorde. Offers. 0042) 299001.

IUII Nlclﬂ n ‘l'l:
Yor!
Lane. Maltby. llond.n

lPut.r %ll 'rund:ly.d

nesday - Pop. 'm 2013

snm'r Part ia-
lu. lnc

elmo cltorlu utu
games. prizes etc. 5-50
children. Tel 0642) 298002,

—{Q

Make a list: section page number
Find a page that is full of columns.
How many are there across the page?
The most common use of columns is in the Classified Section.
@ For practise using columns try the task on page 18.
UnitC 1.1 1§
| e )

~y
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Using the classified ads |

Use these tasks to:

» find information in the Classified Section quickiy
» practise your skimming and scanning skills

» use newspaper columns.

If you are not sure what a column is try the task on page 13,

You can buy or sell almost anything in the newspaper using adverts.

Adverts are found in the Classified Section.

Find the Classified Section in your newspaper.

The adverts will be under different sections or headings.

For example' CARPETS & HOME & VIDEO
CURTAINS MPROVEMENTS

These are usually in groups not alphabetical order.

For example:

al0JRI LN & will be near [3[02198] and maybe, LN
PROPERTY TO LET SRS PROPERTY WANTED Ellle} PROPERTY FOR SALE

Quickly look down and across the columns of the Classified Section.

Practise looking for the section names you want.

Sometimes headings have a number next to them. The numbers are in order but there
may be gaps. This is to aliow for new headings to be inserted in the gaps without having
to change the numbers.

For example:
mm ] [mmuﬁ] mnmu:n&

V.

19 UKC 1:1/83 |
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Using the classified ads m

Look out for Classified Indexes. These usually teli you @g
which page to look at. &\, @
For example:

g

P

FAMILY NOTICES S
 ANNOUNCEMENTS [71] PROPERTY

E3 ] HOME SERVICES Y]
ABTIOLES FOR SALE [

§ PETS & FABMING

ENTERTAINMENT

Practise using the index in your local newspaper. Make a note of the headings you want
to find below.

Heading Page No.

The best tip is to get used to your own newspaper! For more practise try-the tasks
on page 20.

[umcr:1m3 oy 20 1 |




Where will I find .. .? m

Use these tasks to:
» practise using the Classified Index
» find information quickly

» use the Classified Section of a newspaper.

Many shops and firms advertise in the local newspapers.
Often they offer savings and discounts.

Without a newspaper you may not know about them!

Find the name and address of a shop or firm that sells the following:

(@i

Name Address

carparts

televisions

men’s clothing

furniture

jewellery

houses or flats

food

second-hand cars

'ﬁ Some adverts may not be in the Classified Section.

Don't forget to also look in the rest of the newspaper.

@ If you are not sure how to use the Classified Index try the tasks on pages 18 and 19.
{ 20

URC 1:1/83 |
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New or old? ' '

Use these tasks to:
» practise reading newspaper adverts
‘ » shop using the newspaper
» compare new and secondhand
» work out the best deal
| » work out savings using a calculator.

¥

Local newspapers are great piaces to find a bargain!

-

New and secondhand items are advertised every week:

New Secondhand
i o
KITCHENS &
BATHROOMS
v
ARISTON Margheoritta

washer/ dryer, excellent
&ogdmon unwanted gift,

A Trasslormod kitehen in
one day with new door,
- drawers, worktps etc.

hi $0042) 299012
ﬁcﬂowx fridge

freeser (due to movi) )

sood workinc order,

loﬂo(m and l'hmn
front losd wasking
maochine, excellent work-
inz ordor muet go, 185

esach. M'bro,

LEC fridge treeter, 250
0.R.0. ton Grange
“in

MAIN NONEYMINK
oven. ¢ working o r.

Modol $15. Man. fec. Price £200.90 MIRAG Kitehens & Bed-
Sur Horma) Prive £290.90 :

Look at the adverts.

()

Find similar ones in your newspaper.

2\

—i®

Answer these questions:

Y|

® How much s a new fridge/freezer?
® How much s a secondhand fridge/freezer?

® How much money would you save if you bought the secondhand fridge/freezer?

Use a caiculator to help you.

[owcrimiumner 22 21 ]
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New or old? _

So you may save money but do you really want to buy
secondhand?

What are the advantages of buying a secondhand
fridge/freezer?

For example you may be able to see it working.

Write down others that you can think oft .....cc.cciiicceceece s

Lock at what you've written. Decide which you should buy. New or secondhand?
Look in your local newspaper. Find a new item that you might buy.

Make a note of it here:

item price

Now took in the Classified Section under ‘Articles for Sale’.

Could you buy the same or similar item secondhand?

How much would you save?

item price saving

Make a list of the advantages and disadvantages below:

advantages disadvantages




What does it mean? [

Use these tasks to:
> understand'why abbreviations are used in classified
" adverts

» read abbreviations and understand their meaning
» know how and when to use them.

An abbreviation is a shortened word.

=

Part of the word is used so that you can still understand what the whole word was.

For example: Abbrev. = Abbreviation

it

Lux. Luxury

Sometimes the first letter of a word is used to shorten phrases.

For example: V.G.C. = very good condition |
; O.N.O. = or nearest offer 1

Abbreviations are used to save money. An advert will be cheaper if a few abbreviations !
are used!

Abbreviations get easier to read and understand the more you read them.

The abbreviation you use depends on the type of advert you are writing.

q Match these words with their abbreviations:

|4 registration 10~15hrs
speed exc.cond
garden spd
excellent condition reg
perannum(eachyear) gdn
) bathroom p.a.
o 10to 15hours bthrm

[ [ UnkC 1:1/4:1
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What does it mean? 2

Put the abbreviations on page 23 next to the type of advert
that you think they would appear in:

Car/Vehicle House/Flat Jobs General

Some abbreviations can be used in any type of advert.

acar
gd.cond = good condition <a flat
a 3 piece suite

For example:

Look for adverts which have abbreviations in them.
Write the abbreviation down.
Write the whole word that they come from next to the abbreviation.

What type of advert were they in?

Abbreviation Whole word or words Typeof advert

Sometimes you will not have seen an abbreviation before. To help you work out what it
means look at the other words around it. You may be able to guess it.

Read this advert.

LARGE BEDSITTER. Very

i d
What do you think ‘nr’ means? uiet. nr Woodfor:
’ CP}::\?.%a\l between S-7pm.

For more practice try the tasks on page 25.

 —

Unk C 1:1/4:1 |




Writing adverts using abbreviations

[IU; Use these tasks to:
| » practise writing classified adverts
» use abbreviations
» read information from a table.
E‘j Have you tried the tasks on page 23 and 247
7 vite this advert using whole words in the place t
of the abbreviations. MINI ';,,'fr":f&gcmb]ars: i d
- ﬁfésh eiw, exc. cond, cheap
If you are not sure what the abbreviation means, runrier. SA9S 0o,
try and guess or look at the list below: )
Write your own advert to sell each of the following. Use as many abbreviations as
possible:
® ahouse orflat ® acar ® atelevision.
{ﬁ] Cars Houses/Flats Jobs
UHdrve = lefthanddrive wiend = weekend ptt = parttime
RMdrive = righthanddrive pw = perweek ft = fultime
auto = automatic inc = included temp = temporary
man = manual dble = double perm = permanent
rad/cass = radio/cassette we = toilet 18+ = 18ysarsold&over
fsh = full service history tout = throughout 5 = hafofafulltimejob
spd = speedeg.4or5gears osp = off streetparking y o= yeur
dr = dooreg.3dcor GCH = gascentralheating ref = reference
Hbk = hatchback t/f = fully fumished ¢. = circa{sboutornear)
e/w = glectricwindows beds = bedrooms,eg3beds
sgie = single
s/t = squarefeet
Genersl and second hand items
b/w = black and white immed = immediately
w = width asap = asso0n aspossible
h = height ono = ornearestoffer
exc.cond = excedentcondition
o NS | For ractics witingjob adverts soe page 42
. | UnitC2:3/4:1 i 2% |
. ' R TS




‘Writing a classified advert : |

i

. Use these tasks to:
» read and understand instructions
> write an advertisement

P> find information in the Classified Section
» cost an advert.

Before you putanadvert in the newspaper itis a good idea to practise writing one first.

You want £2,500 for it.

Write the advert out on a separate piece of paper or on the coupon below.

Try this:
You are going to seii your car. .

Remember to write one word per space or box:

'ﬁ! Before you start, look in the Classified Section of your newspaper.
® ook for cars.
® ‘L ook for your make and modei.
- ® Read the adverts for ideas.

& What will the advert cost? Use a calculator to help you.

, %} You may wani. ‘0 use abbreviations. Try the tasks on page 25.

[ T 27 UK C3:1/3:2/4:1 |
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Family notices

Use these tasks to:
» practise writing family notices
» practise writing for different reasons.

Newspapers let readers know what's happening.

The Family Notices section lets you tell other people about your news.
The section is sometimes called Births/Deaths/Marriages.

It could be sad or happy news.

Here are some examples:

David are pleased
to announce the birth

of their daughter
Charlotte Rebecca. 4
born 31 August 1993,

The family name is always written first. This makes it easier to find in the newspaper. The
list of notices are always in alphabetical order.

Here are 8 types of family news. Choose 2 or 3 and write a notice for the
newspaper:

® 50th birthday
® wedding anniversary

® retirement
® adeath

® engagement ® marriage

® in memory of ® thank you,
Remember to be brief.

Write in rough first.

Check you've included all the facts.

Also check your spelling.

Find out how much it would cost to put one of the notices in your newspaper.

G TN

See pages 28‘andA29 {0 help you.




Putting an advert in the newspaper

Use these tasks to:
» find information from the newspaper
» read and understand instructions.

Putting an advert in the newspaper is easy. Adverts go in the Classified Section.

e [ e

There are 3 ways to do this:

CLASSIFIED CONTACT {ﬁ

Find the Classified Section in your newspaper.

©

Look for the details of how to advertise.

Can you use the 3 ways?

Try to answer these questions.

@

Use either the example above or the details from your newspaper.

by telephone
o What is the telephone number?
¢ When can you ring?

by post
® Where do you send the form or coupon to?

calling in
¢ What times can you go to the office:
- Monday to Friday?
. - Saturday?

PR :
: N it
B
L V.J ',‘\'",1‘.‘.‘
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‘Putting an advert in the newspaper ’

‘ Look out for special offers and key information.

For example:

Using the details of how to advertise in your newspaper:
B

o write down the key information.

Remember key information is something you need to know,

key information details

telephone number

address

times

lasttimetoplace anadvert

special offers

@ - | For more practice using key information try the tasks on pages 34 and 42.

CUwc23miazs2 30 29+
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Classified tasks plus! \

A Draw a bar chart to show the 10 most popular names for babies
in your area. Get the information from the ‘Births’ column in your
local newspaper.

B What is the average age of people who get married in your area?
Get the information from the ‘Marriages’ column of your local
newspaper. Is the figure higher or lower than you expected?

C Find the ‘Partners’ columninyour local newspaper. Read some of the adverts. Some
people treat them seriously. Others think they're just for fun. Write adverts that
describe yourself as: fun-loving, serious, sporting, home-loving, etc. Use the
examples that you have read for ideas about styles of advert and new words.

C Find the names of two firms that offer loans for new cars. Find the price of a new car
from an advert. Work out how much a loan would cost to buy the car. What will the
amount of interest you pay be?

E Look in the ‘Articles for Sale' columns in the Classified Section of your local

newspaper. Work out if any of the carpets or curtains for sale would fit your rooms at
home.

F Use the Property Post to work out the average price of: a 3 bedroom semi, a 2
bedroom flat, a terrace or town house in your area. Compare local neighbourhood
prices. Do you think the prices have gone up or down in the last year? Write an advert
to sell your own home. How much money do you think you could ask for it? How
much would it cost to put the advert in the newspaper?

MM»FN
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| VACANCIES and vacancies |

¥

. Use these tasks to:
» find the job adverts in a newspaper that are refevant to you
| » practise your skimming skills

» find out about the different types of job adverts.

' Employers want the_ir job ARE YOU contidont on the
vacancies to be noticed. tHons with Shaiconteien;
They do this in different ways. i the Svemtns may Work:

ovenings and wee.
onds? Would you like to
eara small incom
and help the elderly

These adverts both come Tocidwide? Wesesd s reil- | ,

from the same section of ','::::.,:,‘.",:;;',‘.'é&:é;

the newspaper. They look ety Hotp ths Apat
different from each S0 55 Help the Aeel 5

very Rosway, Darliagton, DL1

other. 3RD.

CLUB SECRRETARY
required. knowledge of
okkeapin

V.A.
negotiadle. Apply, The
Presidont. ._l” i

1al Club.
Middiesdrough, TH4 IHY.
A

this advertis a this advert is called
classified advert a display advert

Display adverts are often used by large

companies or local authorities. AN OPPORTUNITY
FORALL IN
Local authorities include: VAUXHALL
® education ¥ you're srofesaional, highly MENVING and S05we 10
g standerds of work, thers mey 48 & POSION for you
@ health with the aree’s newest (vain Veushel desier.
Continued growth mesns that sddreondl professions
i DEODHE Br8 NIQUIred 10 JOIN Our 198M t0 heip
® local councils. e norows ooon e g teve O sarece Kintry
SiSRty Provwses it'e CUSIIMn.
Large companies include: ALL QUALIFIED TECHNICIANS
H ADOHCNtS Must e tMe $0rved and fully quakhed
® industry ine o Syeers
e large shops and supermarkets rcpormieithybereeinaiebaid
. tf yOu 88 1MteTeied M SRCSIENE CHNGSS rOSDNCtS
e banks and insurance. 0 00 Bve your o, SN0 8 CUrTEN €.v. 10 Hon Kinnery,

Manapng Orrector 10 the addrets deiow.

@ Kinnery

FOR ALL IN VAUXHALL

Kinnery (5tockton) Ltd.
Preston Farm. Stockton.

Ovauxnan

aad

an Unit C 1:1/8:1 |
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VACANCIES and vacancies ‘

In your newspaper find two examples of:
® alarge company advert
® alocal authority advert.

Write down the tyﬁe of jobs they are advertising and the money offered.

O | Q)

Type of job Money offered

Now look at the classified adverts. These are smaller adverts usually in columns.

Write down 6 types of jobs that are advertised.

Think about yourself. Which type of advert is more likely to have the type of job you're
iooking for?

gs Have you tried the tasks on pages 35, 36 and 377 o l

| UnkC1:1/8:1 o 3 , 3 |
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Getting key points from a job advert

Use these tasks to: §

» find out what ‘key points’ are
» be able to fook for key points and use them
» get the main idea from an advert.

A key point is an essential piece of information. vacancy 1
Essential means something you can't do without.

These adverts were taken from the ‘Situations
Vacant’ section of a local newspaper.

SPOCWORTH C PIRST SCHOOK Ret. 6870210
My Rood, Spixworth, Notwich, NRIO X

Recuired immaciaiely 0 leneony 100d croming
In vacancy 1 all the key points are highlighted iw oty et
by underlining. They are: immediately, Conloct he Heodleacher ot Spbavorth Fit School,
temporary, Spixworth, 12 hours per day, m;&%"

term-time only.

vacancy 3

Fill in the blanks. Use tive advert to heip you.

Sometimes adverts may have a
reference number Ref: 687/9210.

These are not always used for every
job, but iook out for them.

You must include it in your application
ifitis in the advert.

s “Lid, 1
Stret, Stockport SK1 (e,
Clowng date: 20 fune 1943,

Have a look at vacancy 2 and vacancy 3. Pick out all the key points. Put a circle
around them or a line under them. Write them down.

vacancy 2 vacancy 3

Other key points to look out for include:
o full training given
e candidates are likely to have . ..

o the following skiils are desirable (if you
have some of these, but not all of them
it is still worth applying).

o the following skills are essential
(you must have these)

Always look for the key points and make & note of them. You can match the key points
to your skills and personal qualities. Try the tasks on page 35 and 37.

Don't forget the closing date on adverts. Your appiication will not be looked at after that
date!

" & UnitC 1:1/8:1 |
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Use these tasks to:
» think about the skills you aiready have for work
» help you decide if you need to improve them.

A skill is something that you do weil.

Looking at your skills '

Everyone has skills. Sometimes it is easy to see your own skills. Sometimes it isn't.

Using a machine at work is a skill. Being a good listener is also a skill.

[ 1
N\

which are different. Try the tasks on page 37.

Employers look for the skills that fit their jobs. They also look for personal qualities

it is useful to know what your skills are.

You can include them in a letter of application or talk about them at an interview.

'ﬁ] Skills can be put in 2 groups:

Everyday skills

Work skilis

help you with everyday living.

You may not have thought about
them as skilis before.

are the skills you use at work.

They can often be practical.




Looking at your skills "

@ ¢ Think about yourself.

® Think about your last job.

| N4
tick the skills you have and add as many other ones as you can
Yes | No Yes | No
drivinga car writing letters
making phone calls explaining things
‘ DIy finding faults
| dealing with money solving problems
j usinga calculator using the phone
3 listening to peopie
| planning events
‘ planning time
| using hand tools
| using machinery
working alone
workingin & team

If you found it hard to think about your own skills, ask a friend or a relative to help you.
B Other people often see things that you don't!

%
l
D)

(P,

Use your skill list to decide if a job suits you. Try the tasks on page 39.

Look at the job vacancies in your local newspaper.

Ri

Find examples of skills.

Write them down. Are any of your skills included?

T :.n’ b RN ey

E

8
T
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Writing about yourself

Use these tasks to:

» think about your personal qualities

» practise using a dictionary

» expand your vocabulary

» use adjectives (useful describing words).

Your personal qualities are the kinds of things that make you agood employee. You can
use them with your skills to help you get a job.

When you apply for a job you have to talk about yourseif. An employer wants to know
what type of person you are. '

We are looking for people who are:
Scan through the ‘Jobs Vacant’ in your : :;‘f,‘m-\mm familiar with the needs of
local newspaper. . mm i:dﬂn <ence of key wotking
Look for words that describe the type of  Good comimunicaton s

person the employer is looking for.

Make a list of the words.

For example your list may include:
¢ hard working
o reliable

® ambitious

Look up the meaning of any words that
you are not sure about in the dictionary.

Make a list of the words that describe you. Ask another person to make suggestions.

Use your personal qualities together with your skills, Try the tasks on pages 39 and
42,

| UntCe:1m:2 oy KT - |
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Finding your job |

Use these tasks to:
» think about the type of job you want
» look at some of your choices.

Often the main reason for wanting a job is the money. But you also want to enjoy it! You
would be very lucky to get your ideal job — but it's worth looking to see which job suits

you.

Look at the iist below. Think about the different ways you can work. You may think

of others. Draw a circie round them.

large firm inside 9tob
working with others service stayingin one place
piece work flexi-hours technical
small firm outside part-time
working alone manual work meeting the public
fixed wage shifts non technical
industry travelling fulltime
fixed hours non-manual work no public contact

Now think about what you need from a job. Look at the ideas below to get you

started.

I'dlike Ineed

wages - how much?

hours —how many?

travel -how far?

if



Find the ‘Job Section’ in your newspaper.

Use the information you have to work out which jobs
you think are worth trying for.

List the jobs vacant and ask yourself which:

e couldn'tido?
e don't! want to do?
e are worth trying for?

in our recrultment
section

Jobs vacant couldn'tdo don'twant | worthtrying for

If you're applying for a job you may need to write and ask for an application form.

Try the tasks on page 40.

| untce:t




Asking for an application form m

Use these tasks to: - %@ |

» write a short letter asking for an application form
» make sure you have all the details to finish a task.

Try the tasks on pages 32 and 34 first. They will help you finish these.

To apply for a job you may have to complete an application form. The job advert will
usually say if you need to or not.

e A

To get an application form you may need to write a letter,

The letter should: @ be clean and neat
® Dbe short but with all the details asked for
® be on plain paper
o have been checked for spelling and other mistakes.

The letter should look something like this:-

§ Station Road
worthfieid [ your address
London
EI26]S o+——— your postcode
Tel 071-222 1592 & your phone number
16 May 1953 - the date
‘The Personnel Manager
the firm's address ————1—e Brown & Petitts Ltd
Haversham
H26 918
Dear Sir 1 '
Dear Madam —® DearSir
Dear Ms Clarke . _ .
{don'twnte Painter Part-time @ job titie
g::: g::zd? Would you please send me an application form @-— what you want
for the above post as advertised in yesterdays o— where you saw
Daily Gazette. the advert
Yourssincerely ——————e Yours farthfully
if you've used
thew name,
Ranijit Singh
.ol [ A ".‘.n"'
’ KW -
[ 40 5 untC4:1 |




Asking for an application form

Write a letter asking for an application form. Use a job you
think is ‘worth trying for’ from the task on page 39.

R

Or choose one of these:

| Peniee Nursing Home The Hare Motel
: require r:::’!'ln. Nr. Truro
Full-time/Part-time m’l"'}"%ﬁg‘iﬂf of ‘
CARE ASSISTANTS COCKTAIL BAR WAITER/ESS
Good rates of pay. Car essential. Clean driving licence. Keen and able
T e ke, FAG, M Pl Fordette ko ho e
'ﬂ‘ Always:
¢ write a rough copy first
» check your spelling and grammar
¢ write the good copy in pen not pencil.
[_untC4:1 42 4 |




Advertising yourself

-—w Use these tasks to:
" | » write a newspaper advert
» write in note form

> use key points.

Before you start try the tasks on pages 34, 36, 37 and 40.

v,
L ]

fml The Classified Section of a newspaper can 5 niiet TR

| . l‘li; be a good place to look for a job. But have ol Jencs Lot
you thought of advertising yourself? %‘,‘;&'«uﬁ&é

. aisfaiin

Why not put an advert in the ‘Employment BOX NO. 4518, i“"'...:.'f..""....* P>

- Wanted' section of the newspaper? An

A YORKSHIRE POST. 9‘-
employer coutd be looking for you! EXPERIENCED Mothers

erachodl +chiidran:

o, Sxcaite

% b

Look at the examples. They will give you

e
tude,

~\\' Choose one or two examnies. Underline ali the key points.
You will probably have underlined aimost every word! This is okay.

Adverts can be expensive so it is important to only write the key points.

Try writing your own advert, p

Always write in rough first so that you can change it.

include: something about your personal qualities

your skills

your experience

how you can be contacted - a phone number is good

the type of job that you want.

Ask someone to check your advert.
) ‘ mv ﬁ'm Can you take any of the words out? . Have you missed anything?
R

IToxt Provided by ERI

“
]
[ 42
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Job tasks plus!

A Find out as much as you can about unempioyment in your area
Look in your local newspaper for:

® [ocal councitlor's comments

e community action against unempioyment
® facts and figures
¢ headlines.

Make notes from what you've read. Use your notes to explain
a tutor.

B Find a job in the newspaper that you wouid like to have. Use a ¢

the weekly pay, the monthly pay and the yearly pay. How much
tax?

C Do a survey of the main types of job vacancies in your area. Get
the Jobs Section of your local newspaper. Put the information ¢
chart. You could include: clerical, retail, driving.

D if youwould like to improve your skills the newspaper couid be t
out as much as you can about: '

® jocal college courses

® adult education classes

® training schemes

® open learning opportunities
¢ how and when you can join?
¢ howmuch it will cost?

Jubiles Strest

ublishing
?;:&::2,5) » Mondays 19.00-21.00

?é’&“:'eﬁ?mﬁ . Trl‘\gundays 10.00-12.00

or Graphics
R ays - 19.00-21.00

[ AUnitC6:1/13:1/13:3 |

| BUnitC1:1 |
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Specialoffers ]

Use these tasks to:
» find information in the newspaper
» read for information.

Special offers help newspapers sell.

Readers can save money on:
® days out ® travel tickets

¢ holidays ¢ and fots more.
¢ take-aways

Usually al you need to do is:
¢ buy the newspaper o coilect the vouchers.

Look in your newspaper for the headlines and phrases that tell you about special
offers. They are often on the front page.

Here are some examples:

'

APER WIT
THEP Another great

half-price
SUPER READER OFFgR) fe . ™

Write the headline or phrase down.
Find out what the offer is for each headline.

Fill in the details here:

Headline Special offer

example:
Special Holiday Offers for our readers £150 off a holiday to Majorca

% —48— UnitC 1:1/3:1 |
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Holiday offers ‘ |

Use these tasks to:
» understand special offers
» work out how much something costs

» read for information.

Half price vouchers are a great
way to save money!

7777,

Enjoying a day out or a
take-away can be cheaper BT

than you think.
Lots of people buy local §
newspapers for the vouchers N
that are in them. §
- \
Here is an example: N
%
N
N
N
N
N
N
N
N

@ Find a similar voucher in your newspaper.

Answer these questions:

® Where is the voucher for?

e How much money can be saved using the voucher?
e How many people can use the voucher?
¢ What would the total cost be without the voucher?
¢ When can the voucher be used until?
e How do you use or collect them?

Tips for using vouchers!
o read the small print

¢ check the date the voucher runs out
e always work out the saving before you use the voucher.

4 |

[ UnitC 1:1/3:1 Unit N 2:1/2:2 as 4%




Holidayoffers ——————— [Wjo

~r

N
Use these tasks to: gx @
» read special offer adverts :
» get key points from the text
» think about what you want.

Need a holiday? The newspaper may have the bargain
you've been looking for. But are you sure?

Think about the type of holiday you want.

Gl —

Tick the boxes that apply to you.

| want a holiday that is or has:

; below£100perperson [ ] morethanoneweek [] bycar O
3 in the UK [0 organisedforyou  []  full of things to

% abroad (] bycoach 0 see‘and d°‘ 0
‘ lessthanoneweek [ ]  inahotel O ;Lo(::: of pick-up

‘ . self catering O byrail O

Look at these examples of a Reader's Holiday.

Concert Festival in Germany
Tina Turner - Rod Stewart - Prince

Chris De Burgh
26-30 August. Price £149 e Thsketpare  and
o ghifal day,Joms 13
Take a short break to see some of the . connty of Warwick ire,. paidy poits: Wi
ticket to.all theve days of the concert, xmdmmmxm uw:::k-l** tad, ..'.‘.‘35’."«. Sast Ham!
or Duseeldorf ares of Germany, retum cosch from Middicss i Cologne o e e uights hoit-  Birking, Bescanters,
 continentalbreakast i Hha voard o the Swkia ford
Futther details are exsential of this not to be Ceuntry Court at Srome-

Missed extravagarza - for your Smply call
_ amwfplmm“-mm«mwkbhhﬁaydmﬂshdnwminmr

Read the details. Ldok back at your list.

® Do these holidays have any of the things you're looking for?

& Do you think they are a good deal?

Find the holiday offers in your newspaper. Coliect a few examples. Which do you
think is the best offer? Why?

Explain to a tutor what you have found out.

- 45 Unit C 1:1/5:1/9:1/10:1 ]
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Getting what you want |

Use these tasks to:
» understand booking forms
» practise fcrm filling.

Before you start, try the task on page 48.

Special offer holidays often ask you to fill in a form.

The form has details of:

¢ when you want to go

® how many people are going
¢ whoyou are

e where you ive [ Sat@ggpteeee

® howyouaregoingtopay. | pTCleeacheque/pog nrd0 ...

Hﬂumm
val = discounted bogyy
Mfw%mwm%::yﬂ'y

They are called booking forms.

All of these sentences come from a booking form.

What do the words in the boxes mean?

® iwishto on June 12th.

e Please 1 -SRI places.
® |have @ £20 deposit

e Please my Access/Visa card.

® | do/do not irequirel travel insurance.

If the words are new to you either:
® asksomeone e useadictionary ® guess using the other words as clues.

Find the booking forms for the holiday offers in your newspaper. Practise filling
themiin,

9% Check your work with a tutor.

| UnitC 3:1/3:2/8:3 3 49 “ |




Special offers tasks plus! |

A Use the newspaper
to improve your
maths.

For exampies like
this:

o Work out how

muct; it would ‘ SMITI &IIEFHIY ]

cost to use the
product in your own home.

® Check the price of a bargain before you shop.
® Use the information in an advert to work out how much money you really save.

B Plan a weekly shop for yourself or your famity. Estimate how much it would cost at
your usuai shop or supermarket. Look in the newspaper to see how much of it you
could buy from the adverts. Work out the bill using the prices in the adverts. Try to
stay within your budget! Find as many ‘money off’ vouchers as you can.

C Look in the supermarket adverts for price per pound details. Work out how much it
would costfor:- 2ibs  6lbs  1lb  10ibs  of oneitem, eg. vegetables.

Are there any special offers?

D Look at the adverts in your local newspaper.

Find as many words or phrases that persuade people
to buy. For example:

mm

(2'1 D;\YS APPROVAL-J

(WN
ISE A TIONGL ARANTTHE DORYOL TALR

s
E Look for the different
types of competitions
in your newspaper.
What are the prizes?

Have a go yourseif!
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Use these tasks to:

» use the newspaper, books and maps for reference
> write a letter asking for information

» obtain information from another person

» use the telephone

> follow directions.

Newspapers are a great piace to find out
about what has happened in the past.
Local history groups or writers often have
articles of interest in local newspapers.

Look for articles that tell you about
the past.

¢ look out for the address of local history
groups and write to them

o telephone your local college or Adult Education centre and ask about classes
o visit your local library and ask if they have back copies of newspapers.

Use the phone book to find numbers and addresses. Ask another person for
directions if you are not sure how to find somewhere.

For example you may wish to find out more about:

e the day you were born o the day you got your first job

o the date of a world famous event o the background of the area you live in

o the day you came to the UK.

Or ask for information about:
e afavourite local sports team
¢ old photographs, community news or family notices.

Discuss your ideas with a tutor.

For practise writing letters. Try the tasks on pages 54 and 68.

Unit C 4:1/5:2/6:3 Unit N 6:2 |
0
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Photographs in the news '_

Use these tasks to:
» fillinaform

> write a letter asking for information

» use the telephone

» obtain information from another person
» foliow directions.

Most newspapers will let you buy the photographs that appear in it. To buy a
photograph you will have to contact the newspaper by either:

¢ making a telephone call
§ PHOTOGRAPHS

¢ writing a letter
¢ filling in a form
Ed‘:“ﬁ-ﬂ.-.-:-:= h'-' foom uu'
ﬂ.ﬂp”h:ﬂq“-"ﬂs

¢ calling in to the office Tl i
prist. This inclndes pest and pashage.
your chuqes/pensl evder pogabls s0 Touy Fasby. '
NAME.

ADDRESS

For e.cmple:

Your chiid is a member of a running team. 1
Their picture is in the paper.
The photographs are usuaily black and white.

|

i
JNAMEOFPAPER ..o ]
DATE OF PAPEX........ AGEKO...... |
1

1

1

|

lummmovncnn.__.__

Some nevispapers have a form to fill in. I NUMBER OF PHOTOS....coe e

J AMOUNT ENCLOSED £..o. o

Look at the example: [} Send completed form 10 Photo Sates,
mmm
Houth Road. Bothwat Green E1 5QL. |

38 Cambridge
Find a photograph in your newspaper . |_0f phone: 071 2230129
that you want to buy. memm—m—

Find out how to buy it. Look in the newspaper or teiephone them for the
information you need. Ask for 3 copies of the photograph.

Remember!
® Always complete a formin pencil first.
® Always draft a letter ~ make a rough copy so you can check the spelling.

¢ Practise what you want to say with another person first and make notes to remind you
later.

¢ Check that you know how to get to the office before you leave. Ask another person
10 give you directions.

| UnitC3:2/4:1 Unit N G:2 8 |




Writing to a newspaper ‘

Use these tasks to:
® practise putting your point of view across

I ® practise writing a letter to the newspaper.

® Anyone can write to a newspaper. You should write to the Editor. The Editor is
‘ll responsible for everything in the newspaper.

Letters to the Editor are usually written about something in the newspaper.
Readers may:
® be angry about a report e want others to know about something
® have a point of view about the news e want to complain about something.
@ Find the letters to the Editor in your newspaper.
=
You'll see that the reader’s name and part of
their address is at the bottom of the letter.
Read the letters and answer these questions:
® Do any of the readers live near you?
¢ Do you agree or disagree with the points of view?
® Do any of the letters have dates in them. Why?
Why not write your own ietter? You'll find the address in the newspaper. If not look
in the Yellow Pages. Or telephone the newspaper and ask for the address.
Here is a letter layout to help you:
YOUR ADDRESS ® write in rough first
DATE ® keep the letter brief
Dear Edites, ® say why you are writing
T am wiiting ® be polite but firm if you are
angry
® ask someone to check your
spellings.
YOUR NAME WRITTEN CLEARLY
Keep a look out for your letter - it could be in print!
T [54 Unt C4:1/:1 |
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Use these tasks to:
» find out useful information in the newspaper
» find out about local services and events.

Community information |

Many local newspapers have community information about services or events in your

area.
CHEMISTS
For example: 20-6.30pm: Claude Benton.
> ) o Thorpe RW,X“"’&“:;?,
¢ the names and opening = Woodgrove P2

times of late night chemists

® ¢ i British Road: inquiries. Norwich
the place, date and times (0603) 610012, m timetable.,
of local car boot sales Notwich (0603) 62
Buses: Eastern Countls

i i Omnibus Co. inquiries. Norwich
travel information e or?(m)mm s
information centre. Norwich (0603)
623889. Coach scrvices: National

Express. (0603) 660500

emergency numbers.

Electricity: Eastern E

Nom-da(m)blm N
Ges: Roundtree Way. Norwich. Leaks

and ncxs(u hours a day),
mﬂf 0603) 612662. Service cails,

Nonmh(m)ﬂ

mm Water, Norwich

Telephone: British Telecom,

150, Faults. 151.

Clizens

Advics Buresu:
Norwich (0603) 618132 or. if youlive a
1(00253 ';ay from a Bureau. call free on
m Norwich {0603) 622163.

Write down the information and where you found it.

(¥

Look in your iocal newspaper for community information.

Type ofinformation Section Page 1
For example: 1
Chamist +mes Tnfo file + |

Look at your information. Which stays the same from week to week? Which changes?

Write them below.
Stays the same Changes
For example:
Ermargancy teheghons. Mumuiess el newos
[ umcC1:1/4:1 88|
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| Community information - [l

. R
It is useful to keep handy the information that doesn’t change. @ *
it's quicker to refer to than looking in the telephone book. &

Here is an example of community
information that doesn’t change.

—.—’

!
Find the same type of list in your nt r
newspaper.
m—
Answer these questions: HOSPITALS
e What is the telephone number of the E‘L:MM'“'W"'"M &"a"&“gu'“mﬁ:"a“%
. p 237 1921. London Chest: 071-2864 0142 Queen
nearest hospital? Elizaboth's Children's Hospitel: 071-3729748.
HEALTH CENTRES
® Which heaith centre would you phone ommarcs o, 171437 723 o Waboes
in an emergency? 475 1006, Gatha: Grean, L2, 07 1-£82 0075, South Popir.
€14: 071-602 0608. Gl Street, Poplar. E14: 071-628 1097,
Chnsp Street. Popiar, 071-722 5710.
® What time do most chemists open until? CHEMISTS
;2: J.8. m.ow lnl.ﬂ‘.ood. Mam-‘ﬂ‘ﬂw untit
® Who would you phone to find out .a’ﬂ:....“‘“w"'.m&mm m“m" "’m""
about train times? MonFr. Samcbpms on ek, B8 n Chomatey 13
‘ Dovwne Court Parade, unill Spm Mendey-Saturdey Som-
; ipm .wﬁ”nwu.l: mw Sdmunds, 47
| M. 307 Bethnal Gree: Ad, Mondey-
: Friday mw&w Sun 10em-1pm, E3:
@ Check your answers with a tutor. NoST """‘m n ::-n"“w""'m"'“"'m‘m
; . DENTISTS
| Write an gdvert foracommunlw e\{ent or Emmgcy work s camwg s 218300
organisation that you are involved in. wg-m e wcnepe. xd
weekend. Emergency Dental Line 071-733 3019,
For example: TRANSPORT
London Buses, Tubss any Deelkiends J
i 521 5
‘  ajumble sae e S el
| ® aclub fund raising event (Gosbiod Wravellers}: 0716210292

® an action group that wants to hold a
public meeting.

ma :
wml:l .xrhc'b%l'l:n:o.omomm and amaze
many tynes of raes 08Mea invorving

Topoigr
R, 8t Ao

THURSDAYS

09.30- 11.30 _

P
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Did you know tasks plus! __

A Newspapers always have comic strips.
Find the comic strip in your local newspaper.
Read them or rewrite them.

MR. JONES. THESE ARE GOODLUCK CHAPS - || 2weeks later...... 1 Imonthsinter...... ]

1HOPE YOU ENJOY
THE JOB. § HOW ARE YOU BOTH EXCELLENT . .. WE ARE
ETTLING 1N4? DELIGHTED WITH Jggs

\?Ncu$=<“
o LA g

B Prizes are often given to the first correct crossword solution. Sometimes the
newspaper crossword isn't as hard as you think. Have a go at the ‘quick crossword'.
Ask someone else to help you. You can always share the prize money!

C Most iocal newspaper have tips for gardeners. Look for the section in your local
newspaper. Make a plan of your gardening year. Use a calender to help you. Check
the Gardening Section weekly for practical advice. Keep the articles that interest you.

The weather forecast may also be useful!

D Going on holiday abroad? ‘mm_

Check how much your money is worth Australia2,i2 dolipes:
against the currency of the country you're ée"m-’;o'i Sance:
going to. Look for the Foreign Exchange Crraa 072 pounds;
Rate table in your newspaper. Flatand 21 marsmr

Franes ll'm.
If you're not sure how to read the table ask | Heneeasrs poae:
a tutor to help you. et 1 pollars;

1taly 2.226 lire;

Mottn 0 88 ppunds

;N{:::wn{' %u’u?m

S:Il'.‘mkl $48 rand

. Soaden 1L o8 camior.
E Do you know ‘who’s who' in your local Switeeriand .20 frarics
newspaper. Look in the newspaper to find U, 15 doners
out who the following people are:
® the Editor ® the Astrologer | AUnitCi:1 |
® the film critic ® the T.V. critic | BUnitC 1:1/8:3 |
® a sports reporter ® a photographer. [CUntC 1:1/7:3 Unit N 10:/13:4 |
Which people regularly work for the newspaper? | D UnitN 143 |
| EUNC13:1

& |

————g




Did you know tasks plus!

F Anewspaper is a great study resource. Choose one of the
following topics:
e health e AIDS e Youthand Crime e poverty

o the environment —_— ————

4 Eveming News, Thwrsday, May 13. 1993
°
energy » ENVIRORMENT

So, how green
is your city? |

Find out as much as Councll to launch 10-day awareness campaign
you can about the
3 topic from your local newspaper. Look out for articles, photographs,
| t.v. programmes, charts and graphs. Talk to your tutor about how you can use
your information to improve your reading, writing and speaking skills.

.. or think of your own.

G Many people do voluntary work. Look out for adverts asking for volunteers in your
local newspaper. If you are in a local group or organisation perhaps you need
volunteers! Write an advert asking people to join you.

-
If you run a club or community group, let the v -UNTEER
newspaper know about it! Write an article OL

about your {ocal group or club. Find out if | NEEDED ‘
your newspaper accepts local stories by i For 1-2 hours per weekl
jocal people. I 1o commence an A |
I group for a small ]
1 number of patients
1 Loveny :l\!ard.ta‘
mellion Hosp!
Lilskeard 342699 _||

o FUnft0131/132/201/202]

- Guntce: i/a ]




SECTION 6




Making sense of the headlines!

Use these tasks to:

ﬂ-ID » read and understand meaning
» practise writing in sentences
» use and identify key words.

% Headlines are used to get your attention.

Key words are used to catch your eye and to give clues to what the article is about.
Detectives
In_touch
after killings

Clough’s ‘old boy’
aiming to revive
Forest fortunes

Key words get a message across.

Most headlines are not written in full sentences.

Choose 10 headlines from your newspaper.

Ki

Write them as full sentences so that their
meaning stays clear.

Remember, don't leave any of the key words out!

headline as written in the newspaper headiline as a full sentence

Check your work with a tutor.

Isga For more practise using key words. Try the tasks on page 34.

UnitC 1:1 |
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Which headline? 'A

Use these tasks to:
» practise reading newspapers.

Look at these headlines and stories from a newspaper.
Match the headlines with the stories.

Write your answers here:

Headline 1 matches story ...................
Headline 2 matches story ...................
Headline 3 matches story ..........u.......
Headline 4 matches story ...................

Headline § matches story

Headline 6 matches story ...................

Discuss with a tutor how you matched E
the headlines and stories.
rrests
e Did you use clues? Mass a
2.

¢ Did you read all the stories?

® Which was the hardest to match?

Police in lualy, Frawe 3nd

i int
cion of mvoiv.euca: A oy
gii‘::!‘i,nml'l.:a:‘:ld theit Camofrrs
offiboot in Naples.
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Use these tasks to:

» scan the newspaper for information

» identify different types of news.

There are many different types of news.

For example:

BRITAIN'S three million
contact lens wearers are
being forced to pay through
the nose for cleaning and
soaking solutions, an MP has
claimed. Labour consumer
affairs spokesman Nigel
Griffiths said he wanted all
retail outlets to be allowed to
sell the solutions.

‘Paying too much’(<—

this is home news,

itis about the UK.

To find the different types of news don't
forget to:

e use the index

& look out for page headlines.

@ In your newspaper find an example of the different types of news listed below.

What is the headline?

Which page was the story on?

headline

page type of news

homenews

world news

sports news

localnews

financial orbusiness news

entertaining news

if you want to practice using indexes. Try the tasks on page 9.

. .y ~ UK C 1:1/6:1 |
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Understanding new words ‘

Use these tasks to:

» expand your vocabulary

» practise using a dictionary
» feel more confident reading.

Whiist reading you will often come across new words. They may be difficult to read. You
may not know their meaning.

e

There are 3 ways to find out what a new word is:

® guess by looking at the rest of the sentence for clues
® yse adictionary

® ask someone.

Choose a story from the front page of yohr newspaper:

9

¢ read it carefully

¢ put a line under the words which are new to you
¢ try and work out what the words are. Work on your own or with a tutor
¢ use the 3 ways to help you. §

If you guess:
Put a circle round the words that helped you.

ifyou use a dictionary:
Make a note of the meaning for yourself.

Ask someone to check your work with you.

Try not to let new words stop you from reading. As you become a better reader you will
be able to guess more words.

Don't {ook up every new word. Only the words that you see often.

Don’t worry about asking someone. Good readers come across new words too!

| UnkC6:3 83 e |
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i Use these tasks to:

‘W

» understand what is included in news stories
| » find information from reading.

o News stories give 5 types of information. They are answers to the questions:
T
IR
Who? the story is about
What? the storyis about
Where? the story took place
When? the story took place
Why?  the storyis news
Sometimes there is also information about
How?
A
3 This information is called the 5 W's.
| Change
eart
@ The 5 W's don’t always appear in the same order. Of h Jef:
| P”|  Sometimes one or two may not be used. D ISABLED Co g »
| The reader may have to use their imagination. :oxncil's change O
after his plight
ted by the
Here is an example: Story A
Colin Jeffrey = who?
Keeping wheel chairin gas cupboard = what?
Council flat/Kettering Road = where?
Complaints from a neighbour = why? ton Borough Council
itou
We don’t know = when? ° Bt peiher
B
Sometimes the news isn't very
Snail trail serious but the 5 W's are still
used.
A green and yellow snail,
with 8 purple mouse on its
E&';;' disappesred rome | @ How many arein Story B?
The rder ornament,
which is 3R 8in. long, disap-
ared ovormight ween
unday enu. Monday,
| o4

(

o
<) ]
£~y




Makingnews |

‘ Choose 3 stories from your local newspaper.

Find the 5 W’s for each one.

Write your answers below:

News story 1 2 3

Headline

Who? ' d

What?

Where?

When?

Why?

How?

Is there any information about how?

Check your work with a tutor.

Practise writing using the 5 W's and how?

Write a news story about something that has happened to you.

(o] %]

5
1
oo

1 I LR
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News triangles

Use these tasks to:
> get the main information from a news story
» decide what is important in the news.

Before you start try the tasks on page 64.

News stories are written in an order:

= A5 —

very important
the main idea —» to tell the reader what the
story is about

less important
the details —— totell the reader why
' the story is news

extra Iea_st_important
information to finish the story

For exampile: Here is the news triangle for this story:

first British woman to

climb Everest’ — very important
rd

Rebecca Stephens .
2days fromptop — less important

D"eﬁﬁlﬁ?ﬁﬁﬁw—’ least important

VQ\‘ Choose a news story from your local newspaper. )
climbers who are mak-
L . i.nc nnpr‘:e:‘a::ttg
Draw a news triangle for the story. workch highast moun
Everesi o 0%
Are any of the 5 ‘W's included? Expedition.
Discuss your work with a tutor.

UnitC5:1/8:1
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Use these tasks to:
» get the main ideas from a news story.

News in brief is usually on the front page of your newspaper.
itis usually only one column.

They are either:
o short full stories or reports
o outlines of a story that is written in full on another page.

Itis a quick way to get an idea of the news.

Look at the example -
Find the News in brief column in your newspaper. A MAN
PR the
Answer these questions: uent
. besn held
o How many full stories are there? police said
e How many stories are outlines only? Transplant ‘first’.
© Which pages are the fuli reports on? A e e .
ain’s first com liver
and small bowel .
Choose 2 or 3 stories from the newspaper. traaplant.  Page
Muslime ‘Jalied’
i i - held-about
Try and find stories that are examples of: %A;‘r Wu Mdabout
e worldnews e localnews e home news bl in an vt
Moster.
Read the stories or reports. ok

£
g
I

Write an outline for each one.

PEg

Give each outline a headline.

¥
A

;E
i
it

Use them to write a ‘News in brief’ column.

i
i
iy

\

Ask a tutor to check your work.

There are many types of news. Try the tasks on page 62. For practise using an index
try page 9.

| UWC1:1/42
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People in the news

Use these tasks to:

> scan the newspaper for information
» compare news stories

» put your views across

» write a letter to the newspaper.

Reading newspapers is a great way to find out about people.
People make serious news and people make gossip.

Often the people who are in the news for the most serious reasons
also have gossip written about them.

Whatever your view is — gossip sells!

When was the last time you heard people
talking about gossip from the newspaper?

Scan your newspaper for headlines that you think are about gossip.

Make a list of them. Who are they about?

® apaolitician o a TV personality
® anactor ® a member of the Royal Family

Lookinanother newspaper to see if you can find headlines about the same people.

Now read both sets of stories. Is the gossip the same or different in both
newspapers?

What is your view? Discuss it with a tutor.

Choose one set of stories about the same person.

Write a letter to the newspaper telling the Editor what you think.

For more letter writing practice. Try the tasks on page 54.

UnkC4:1/4:2/9:1 |
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Use these tasks to:
» skim for information.

Find words in your newspaper that begin with N, E, Wor S.

e —

Find a word for each of these headings:

Heading N E w S

Aplace

Thename
of aperson

Aword with
3 syliables

Atypeof
food

Aword that
describes
something

Write a sentonce for each heading or letter using all the words.

Ri

Make a vsord search using one of the headings as a theme. Find the words from the
newspaper.

@ Ask a tutor to check your work.

cut ) 9~
—g o
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Horoscopes ,

Use these tasks to:

» practise reading aioud

» practise reading for fun

» practise your writing skills.

AImost everyone reads their horoscope! They can be good fun to read to yourseif and

8

b
&

D

to other peopie.
Find where the horoscopes are in your jocal W@Uﬂﬁj @ﬂ@ﬁ’@
newspaper. with Russell Gramt
His deily jook ot your Horesaspe
Answer these questions: GEMINI (Mey 22/June 21):
, If things haven't been goi
¢ Which page are they on? well ot :rakm ux.ccg:ms?ems
R i to be passing you by, totk to
& Who writes the horoscopes in your paper? ﬂ;gtoss or o close colleague
ol prospects.
® What is the star-sign for someone who has their Tuesda %"{:ﬁ‘"“‘ for
birthday on Aprii 26th? orrangements for the future.
CANCER (June 22/July 23):
Read your horoscope to yourseif. O e ony
. attraction now, yet there's
. nothing to il the void and
Answer these questions: inspire you. Tuesday's o good
time to examine the
® {s your horoscope good or bad? ematives ond find o new
motivation or interest in life.
¢ What is the best part of it? LEO (July 24/Avg 23):
A fiash of m_sp«:hm‘on Ot:.ﬂd .
, , : mystery or confusion that's
Practise reading the horoscope aloud to a tutor or friend. { beenrogging away at the back
of your mind. The answers you
: seek ore all buried in your past.
Remember horoscopes are fun. it doesn’t matter if m‘dyz for @ revecling insight
you make a few reading mistakes. People like reading VIRGO (Avy W”)'
them together. {'m sorty to say oll hopes of o
tranquil day ore totally out of
the question. You have duties
to attend to before you can
thmgxr ob:n putting your fout
Write a horoscope for the following people. ?spo'crubwtm omou‘u moke
trouble for yourself.
Try and fit them to the things you know about USRA Sope Qa2
tok mind
each person. :Mmowo‘myxm ind on
1 uesday whaether 're
& your partner or friend mon v Your boied ':b
. [<
® amember of the Royal Family o e e roneg on the
® the Prime Minister. early night.
70 Unit C 1:1/4:2 |



Extending your skills tasks plus! "

A Use graphs and charts in the newspaper to improve your maths.

Practise reading information.

Ask a tutor to ekplain anything you don't understand.

CD share of music sales

51.0%

1987 1986 . 1989 1990 1991 1992

COMPACT DISC FACTS

How £12.99 for a CD is spiit

Aist  Manufacturer
Producer £1.05

B

B Look for articles and adverts about dieting and personal appearance.
Prepare a short talk to convince people that they shoutd foliow advice.

C Expand your vocabulary! Find as many words in the newspaper that are to do with:

® size & value
® quantity ® time.

D Choose a letter from the newspaper. Write a reply.

E Watch the local or national news on the T.V. Make a note of the main stories. Look in
your newspaper for the same day. Find the articles that match the T.V. stories

F Write your own newspaper articles. Write what you believe in. Write your opinions.

This is your comment.
Choose:

® aworld event

® a sporting event

@ acurrent war

@ apolitical sitvation

|
DUnitC4:1

EUmtC 1:1/12:2

|
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Aruitoxt provided by Eic:

e 2o .

Use these tasks to:

» practise your skimming skills
» getinformation from a table
» work out times

» use akey.

Many people use the newspaper to find out what’s on the T.V.

Use the index to find the T.V. Guide in your newspaper. o

BEC] CHRONICLE TV
3.10 TURNABOUT
3.40 cmooz gouu'z"uu.
3.50 CHILDREN'S BBC: Pingu 4 54 TV HEROES
355 WILDBUNGH Tottesmannarome  HIGH NOPES
4.10 GALAXY GOOF-UPS Blue Peter presenter Peter
4.36 THE MOVIE GAME (C) Purves. (C) A SPECIAL Film 93 report from the most
5.00 NEWSROUND 9.00 NEWS; (C) Regione! News; gemourous of festivile, 9008 the worki once
$.10 BYKER GROVE () (R} Woather again descend on the South of France.
5.3 NEIGHBOURS 9.20 gnnesmv e mmwmxummm
DougandPomdnpomo t orn Bower unfavels Branegh's Much Ado shout Nothing
to heip Jil and her s tangied history of Ty Loach's Reining Stones. BARRY NORMAN
son Ross. (C)(R) f , whose © 100 AT THE CANNES FILM FPESTIVAL (88C1,
8.00 NEWS: (C) Wi Lonhro wes described 38 “this  10.20pm) iooks at thess and Peter
630 LOOKEASTMEAIT unacceptable fece o Gresnawey's scresning of Baby of Macon.
MIDLANDS TODAY capitalism™. (C} Among the stars expectad to sttend this
7.00 ELDORADO 10.20 BARRY NORMAN AT glittenng event are Amold Schiwarzenegger
ingeid 18 reluctantly ceawn into THE CANNES FitM for his pert in The Last Action Hero and
Marcus’ pians. Philiope and FESTIVAL Sylvester Stalione whose latest denger
Isabelis tinaily discuss theic A speciai report from the movie ie calied. Clitfhanger.
future together. (C) umvou- vt
TOMO%OW' WORLD .00 : MARCH OR DIE
in the finsl programme of the (1977)

begin thair cyciing holiday in
France, but whatisMack uptc 3,16 BBC SELECT: LEGAL

back 0 England? Anne Rogers NETWORK TELEVISION
guest stars. (C) 3.46 CLOSE
T~

® Which programme is on BBC1 at 6.00pm?
® How many programmes are on after midnight?
® Is the News on Teletex or Ceefax?

Capital letters and bold print make the programmes stand out.

N 73 _ Unitc 1:1/7.3 |




What’s on?
@ Choose a channel listing. ~

Start at the top and quickly giance down to the bottom.

Your eyes will catch the BOLD letters.
Find a film.

Answer these questions:

¢ What is the film called?

¢ How long does the film last?

¢ When was it made?

® Who starsinit?

¢ Do you think the film is worth watching?

See how quickly you can find the following programmes:

¢ Coronation Street ¢ your local news programme
¢ NewsatTen ¢ afilm
¢ Neighbours ¢ adocumentary.

Newspapers also have details of radio programmes. BBC North
@] (FM:103.6-104.2 MHz) 1.10
wm.i ::Todw. )
land. 1200 As Radio 2+ oo+

The Hot FM (Fm:06

3.68 Drive Show. 7.0'2 mfl

Frankiin. 9.00 Rock. 10.00 Chris
Overnight Success

Super . '
urs gold (AM: 1557 kHaz)

Find your favourite show.

You may also see these by the programmes:
® (T) = Teletex
® (C)=Ceefax

® (S)=Stereo hove o D:vo moun. ;‘::
¢ (Rpt) = Repeat. :u:.cbonm'm Setect;

KCBC (AM: 1584 kHz (189m))

3.08 Tony Harrison.
Barber's Six-Five eresl o2

Tim Haycock. 12.00 Nm” gw." toh.

| UMC1:1/73




| The weather page ‘ 18

| Use these tasks to:

!' np: . ,

| » read for information
I » use symbols to find out information
®

» read a conversion chart
» read a table for information.

The newspaper is a good place to check
the weather forecast.

_—e

Here is an example of what the weather
forecast looks like in a local newspaper.

Use the index to help you find the
weather report.

der. Mi
utherly Winus:
You don't always have to read about the sou!

weather. Some newspapers have maps
for you to look at. Instead of reading o
words you look at symbols. o e o™

Here is the same weather report for Norwich. “m g
This time it is 2 map with symbolis. 4

Use the index to find the weather report in B
your newspaper.

Find out what the weather forecastisfor: e tonight e tomorrow.

f—{9

Explain to a tutor how you found out.

e
|
£
5

(15) on the map means 15 degrees celsius.
That is the temperature.

=

. . . warm temperatures
The temperature is measured in celsius and

fahrenheit.

(15) degrees celsius is the same as (59) degrees coldtemperatures

fahrenheit.

below freezing
temperatures

°C is short for degrees celsius.

°F is short for degrees fahrenheit.

,__
s

__ UnitC1:1/2:1/5:1/7:3/122 Unit N 7:1 |




The weather page ' ‘
@ Look at the conversion chart.

Answer these questions:
¢ iiitis 20°C in Norwich what is the temperature in °F?

o Is 30°C hotter or colder than 32°F?

The newspaper aiso gives weather reports for:
o national weather ~ the country you livain

5

; ; Adet B 7 dew Ledos 3 4 ey

o international weather — the rest of the world. Awiid 20 ¢4 Te LAwm 2 oy N
Prsie 3 3 e Mmie 3 3 e

Dol 31 3y Ny Miami 35 74

, M B M ni

These are usually in a table or a chart. G 4 e Neirski %‘ 73 e
The temperature will be given for yesterday. 5‘;‘7" ;"3 g N 3:3"23"3
oy Nioswis 29 boid

L gy R ML

lagg it a2 % "ma

v BiEE Sng

Awteen R 45T Dwges S 1487 0 e SFae 73 g2 S
Amtaside S 1355 Casboum S 1385 10 06 S Sween 32 90400
Agesey S 1763 Elbwh S WU 6 6 min Sy 2 2 cwe
Beckooot S 145  GClegew F155% 2% ma TiN, U Owey
Soummouh S 14 87 Jeraey SuUY g‘.’g—z Tow 3% n ey
Scivil e« Londen F12H z‘nwz_mn”w
Conw S 1250 Mewew S 188 B2 ocowr Vi 1t 3 de
mumr&.wmmmmm&w e Warmw %% e

See if there is a table for the UK in your newspaper.

Using the key write down what the weather was like in London and Manchester.

Rl

Look at the table for the world.

Using the key write down what the weather was like in
Paris and Delhi.

Over the next week keep a note of the weather report
and what really happens for your area.

Are the weather reports correct?

Watch the weather report after the local news on
television. Is it the same or different to the
newspaper report for the same night?

-/ S

| Ukt C 1:172:1/5:1/7:3/12:2 Unit N 7:1




Telephone lines — how' much do
they cost?

Use these tasks to:
» work out the price of telephone calls

» understand the difference between types of telephone
numbers

» getinformation from reading.

i) Many newspapers have telephone line adverts.

You can call the number for:
¢ recorded information e advice and help

The cost of a cali depends on the type of the number,

Here are some examples:

S0AP inel
Ao e uimlw' ne
Emmerdale  Home and Away

ELDORADO

Brookside
Neighbours
1871423

Eat Exder
RING 089

el

Read the adverts.

Answer these questions:
o How much will it cost to phone for a Council Tax Benefit leaftet?
o How much will it cost to hear the gossip about Brookside for 3 minutes cheap rate.
o How much do you think a 3 minute call to Wendy Harvey will be?
~ the same as a 3 minute call in Norwich.
~ the same cost as an 0891 number.

Check your answers with a tutor

See how many telephone line numbers you can find in your newspaper.

How many are:
o (891 numbers ¢ (0800 numbers e ordinary local numbers

Write a telephone line message for one of the soaps in the advert.
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Reference tasks plus! [

A Scan the sporfs page. Write a list of all the towns and cities in
the UK that are mentioned. Use the index for aroad map or atlas
to find all the places on yaur list.

S

B Plan a tour or visit for a stranger to your town, village or city.

Draw a sketch map of the centre or an area of interest. Find as many photographs,

articles and adverts in the newspaper that could be used as part of your guide.

C Look for articles and stories about international news. On a map of the world find the

countries and cities that are mentioned.

D Use the sports page of the newspaper to work out:
® how many goals are scored by a local football team in a season.
® the racing form for your favourite horse.

E Next time you are planning to
go on a fong car journey, look
for the details in the Community
Information section that will
help you.

For example: the weather
forecast, road watch reports,
lighting up times.

Using a road map, plan the
route you will take.

Check the newspaper for any
traffiz problems, for example,
rcad works or diversions.

Plan how long your journey will
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F Check the entertainment section for What's On this weekend.
Plan a day out for yourself or your family. How much would the
whole day cost including meals and transport? Make a record
of how much you spend.

G Choose a film in the Cinema Guide or Entertainment Section of your newspaper.
Decide which showing you want to go to. Work out how long the film is on for. Use
the times on the advert to help you. Work out how much it will cost for you and your
family/friends to go. Don't forget to include bus fares and any extras for the trip.

H Look for the cookery article in your local newspaper. Choose a recipe. Work out the
amounts of ingredients you will need if you doubled the number of servings.
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Between the Lines uses source material fromlocal and
regional newspapers from different parts of the
country as a basis for developing literacy skills. Many
of the tasks in the pack can be usedin coni  ction with
the student’s own local paper. Developea iit open
leamning format, Between the Lines can be used for:
® assignments

¢ developing skimming and scanning skills

¢ individual study

® indexing skills.

Tasks in the pack are linked to communication and
numeracy competences.

Further copies are avaiiable from:
Adult Literacy and Basic Skills Unit

7th Floor, Commonweaith House, 1-19 New Oxford Street, London WC1A INU

Tel: 071-4054017 Fax: 071-404 5038

£16.00

ISBN 1870741811
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