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I. INTRODUCTION

This final report of the HCEEP non-directed demonstration
project, A Model for Early Childhood Special Education Program
Development in Rural Settings was administered by the Center for
Developmental Disabilities (The University Affiliated Program of
Vermont), University of Vermont. The project was designed to
develop, implement, evaluate, and disseminate a program
development model for establishing new, and improving existing,
comprehensive early childhood special education (ECSE) services to
young children with disabilities (birth to five years) and their families
in rural settings. The mcdel is based on the belief that a program
development process should: 1) include family, multi-agency and
community involvement: 2) address the unique needs of the
community; 3) promote the implementation of best practices; and
4) facilitate program planning and development in a timely and
systematic manner.

A. Project Goals and Objectives

The goal of this project was to develop, implement, evaluate, and
disseminate a program development model for establishing new, and
improving existing, early childhood special education (ECSE) services
for young chilaren (birth to age five) with disabilities and their families
in rural settings. Specific objectives of the project were:

1. To establish an interagency advisory council which includes-
representatives from education, mental health, health, social
services, and child agencies and the families of young
children with handicaps.

2. To develop, implement, evaluate, and disseminate a program
development model for establishing new, and improving
existing, ECSE programs.

3. To provide inservice training and technical assistance to 10
ECSE program sites to enable them to implement the
program development model and associated best practices.

4. To evaluate the impact of the program development model
upon the education system serving young children and their
families and upon the implementation of best practices.
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5. To disseminate information throughout Vermont, New
England, and the rest of the country describing the need for,
purpose, and impact of the program development model
upon the development and impiementation of ECSE
programs.

6. To disseminate information that will enable other local school
districts throughout the country to replicate the components
of the program development model.

During the 3-year grant period all objectives were achieved. Tie
program development model was implemented in ten cooperating sites.
Sites were selected based on two criteria: 1) sites either were providing
services to, or were in the process of developing services for, young
children with special needs and their families, and 2) staff at the site were
willing to fleld-test the components of the program development modei.

Since Vermont's young children with special needs and their famiiies
may participate in services provided by a variety of agencies, project staff
decided to field-test the program development model with a representative
sample of these early childhocd programs. Therefore, the ten model
program development sites included representation from: Essential Early
Education Programs, Early Education Initiative Programs, Pareni-Child
Centers, and parent support agencies.

Early Essential Education (EEE) programs provide early childhood
special education and related services to young children with disabilities
and their families with funding made available to Vermont school
districts by the Special Education Unit at the Vermont Department of
Education. At the present time, most EEE programs provide services to
young children with identified special needs in the three to five year age
range.

Early Education Initiative (EEI) programs are funded through the Basic
Education Division of the Vermont Department of Education. These
programs are intended to provide a developmentally appropriate early
childhood experience for youngsters who either have identified special
needs or are at-risk for developing special needs due to conditions such
as abuse and neglect, English as a second language. or economic
disadvantage. Early Education Initiative programs have been
incorporated into existing EEE programs located in school districts,
private/public preschool programs, or visiting nurse programs. By
combining EEI programs with other services, sponsoring agencies have
been able to expand the services they offer families.



Parent-Child Centers, located in almost every region of the state, provide
early intervention services to identified and at-risk infants and toddlers
and their families. In addition. most Parent-Child Centers have a variety
of other support services available to families (e.g., prenatal counseling.
childcare, family support). Funding for the Parent-Child Center Network
is provided in part by the Health Department; however, Parent-Child
Centers also depend on grants from numerous other sources to support
their activities.

Vermont's parent support network is comprised of a variety of agencies
state-wide who provide a broad spectrum of services to families of young
children with special needs (e.g.. iiiformation and training, support,
advocacy).

The programs identified in TABLE 1 below were active participants in
the Model Program Development project.

TABLE 1
Model Program Development Mocd.el Sites

Essential Early Education Programs
* Chittenden South Supervisory Union

* Lamoille North Supervisory Union
* Bennington Essential Early Education Program

Early Education Initiutive Programs
* H.O Wheeler Family Center

Joint Early Essential Education and Early Education
Initiative Programs

* Orleans-Essex North Supervisory Union

* Rutland Northeast Supervisory Union
* Washington Northeast Supervisory Union

Parent-Child Center Network

* Franklin County Family Center
* Lamoille County Farnily Center

Parent Support Network

* Parent -to-Parent of Vermont




II. IMPLEMENTING THE PROGRAM DEVELOPMENT MODEL

The following section is designed to provide evidence relative to the
effectiveness of the program development model. The six components of
the model have been used as a framework for this section. The discussion of
each component will outline the strengths and weaknesses of the
component as well as any chanyges that resulted from the feedback of those
implementing the model. A detailed description of how each site
implemented the model can be found in Appendix A.

Program Development Model

Component I Establish a Family and Multi-Agency Planning Team

Component I Conduct An Assessment of Current Program Practices

Component IIT Complete a Discrepancy Analysis and Prioritize Areas for
Program Development

Component IV Develop a Plan for Improving Services Based Upon
Established Priorities

Component V Implement Best Practices

Component VI Evaluate the Program's Implementation of Best Practices

and the Impact of Services provided to Young Children
and their Families

A. Component I: Establish a Family and Multi-Agency Planning Team

The first component of the model called for the formation of a
planning team to include representation from all agencies, programs,
and/or individuals with a vested interest in the provision of quality.
comprehensive early childhood special education services to young
children with special needs and their families. It was anticipated that
the unique perspectives and expertise of each team member would
contribute to the development of:

* an effective and efficient system for sharing information;

* a planning and decision-making process that acknowledges and
addresses the concerns, goals and ideas of everyone and
promotes group ownership of decisions;



* a source/pool of expertise and energy: and

* a means for recognizing and supporting the efforts and
participation of each member of the team.

The planning team, rather than one or two individuals, becomes
the primary decision-maker and is responsible for identifying areas to
target for program development and designing, implementing and
evaluating related activities. Seven sites participating in the Model
Program Development project engaged existing planning
teams/advisory councils to facilitate implementation of the model.
three sites established new teams. The teams included representation
from a variety of programs, agencies. and individuals who had a vested
interest in scope and quality of services that were available to families
of young children within the participating site's region or district
including (but not limited to): parents. supervisory union personnel
(EEE teachers, special educators, superintendents, special education
administrators), local early childhood personnel (e.g., preschool
teacher, childcare providers), health care providers, social services
providers and mental health workers. In most cases the composition
of the team was directly related to the goals of he program. For
example, a goal of the Chittenden South Supervisory Union advisory
council was to provide early childhood special education services in
mainstream community settings. Therefore, their advisory council
had a large number of preschool teachers (who would be instrumental
in identifying and/or providing the placements) and Supervisory
Union personnel (who would need to approve the planned changes in
the service delivery model). In another instance, the Lamoille Family
Center recruited an existing team whose membership represented a
county-wide fecus in providing services to children and families.
Their intent was that this team would be an excellent vehicle for
assessing the Family Center's services in relation to services provided
by others in the county.

Seven of the participating sites identified team development as
an immediate priority. These teams sought technical assistance
related to running meetings, developing agendas, sharing
responsibilities during team meeting (e.g., note taking, time keeping,
facilitating), and developing collaborative teaming strategies. The



Washington Northeast Supervisory Union and the Lamoille North
Supervisory Union both spent considerable time exploring decision-
making models (e.g.. a consensus model). and defining the role of the
team in the program develcbment model.

Interactions with all ten sites support the importance of
establishing a planning team. In addition to the anticipated benefits of
working as a team, most teams realized that the planning team itself
frequently had the resources to address an issue that was identifieC t vy
the team. For example, the Lamoille North team had identified both
curriculum planning and the development of interagency agreements
as a goal for their program. Through discussions held at planning
tearn meetings, an agreement was developed between two team
members (who were also program directors) that established six slots
in a preschool program that would be reserved for EEE eligible
children in return for assistance in the classroom that would be
provided by EEE staff. In the Rutland Northeast Supervisory Unic.,
twe planning team members who were also program directors were
able to pool funds which enabled the district to open two mainstream
preschool programs. These programs would provide increased
opportunities for peer interactions in a center-based setting.

B. Component II: Conduct An Assessment of Current Program
Practices

In order for planning teams to assist sites in identifying program
areas to target for development, the scope and quality of the site's
current practices were assessed. Four sites used the Instrument for
Assessing Early Chiidhood Special Education Exemplary Practices (See
Appendix B) developed by project staff. This instrument, addressing
14 components of an ECSE program, was designed to allow advisory
council members to indicate the extent to which they believed a
practice to be important as well as the extent to which the program
was currently demonstrating the practice. The discrepancy between
these two pieces of information would then allow the planning team to
identify program areas to target for improvement/development. While
all sites felt the self-assessment process and the information gleaned
from the instrument was extremely helpful, many felt the instrument
itself was cumbersome, time consuming to complete, and
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inappropriate for their particular stage of development and/or
program goals and objectives. The Washington Northeast Supervisory
Union found it difficult to dedicate meeting time to complete the
instrument. In addition, while all planning team members were
committed to improving services, few felt they had a clear enough
understanding of existing program practices to evaluate the site
effectively. In the case of the Chittenden South Supervisory Union,
the site joined the project at a point where they had already
completed a self-assessment and identified goals. For them, the
instrument did not seem to meet their immediate needs. When the
instrument was reviewed by Parent-to-Parent of Vermont and the
Parent-Child Centers, it became obvious that the strong educational
focus of the instrument was not entirely consistent with the goals of
their programs.

Feedback from sites that joined the model program
developmient project during year one led project staff to identify and
address the folloviing issaes:

Issue I: Self-assessment is an essential step in the program
development process. This process allowed team members to
develop common, clearly articulated goals that would direct the
program development process. In addition, the process created
an opportunity for staff from the site to set time aside to evaluate
their services.

Issue II: Self-assessment can be accomplished in a number of
ways: one site used the National Association for the Education of
Young Children (NAEYC) guidelines, two developed surveys that
were distributed to parents, three used existing philosophy
statements to guide the self-assessment process, an EEIl program
used the EEI grant program evaluation process, and two others
used guidelines developed by the state of Vermont. This implies
that individuals providing technical assistance must be
knowledgeable about instruments and procedures that have been
developed by other projects. Model program development staff
have developed a library of instruments (e.g., NAEYC standards,
Project SERVE Quality Indicators, Program Guidelines from the
state of Vermont) and procedures such as the program evaluation
process developed by Tanya Suarez (Suarez, T.M., 1982). (See
Appendix D for relf-evaluation tool references).

Issue III: Although feedback about the instrument developed by
project staff indicated that in its exdsting format it did not meet
the needs of some programs, all individuals using the instrument
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felt that it would be extremely helpful to have a less cumbersome
instrument available that focused specifically on best piactices
related to the provision of early childhood special education
services. In addition, planning teams sugg. ted that the
instrument should be able to be used with niainstream sites that
are providing services to young children with special needs and
their families. As a result of this feedback the Instrument for
Assessing Early Childhood Special Education Exemplary Practices
has been revised. The latest edition, "Best Practice Indicators” has
been changed to reflect the family-centered. community-based
perspective that is currently emerg'ng in the field. This focus has,
lessened the educational focus of the early instrument, and from
the perspective of project staff, broadened the potential usefulness
of the instrument. (See Appendix C for Early Childhood Special
Education Best Practices).

C. Component III: Complete a Discrepancy Analysis and Prioritize
Areas for Program Development

The third component of the program development model called
for the planning teamn to review the information gathered from the
seif-assessment and identify program compor.ents that needed to be
developed/improved. The format of the Instrument for Assessing
Early Childhood Special Education Exemplary Practices was designed
to enable the planning team to compare program practices the team
believed to be important to current program practices. Although, all
sites did not use the instrument developed by project staff, all sites
were encouraged to use the information gathered during their self-
assessment process as a basis for prioritizing next steps. All sites
agreed the process of prioritizing the program development/
improvement activities was important, and for the most part two
factors seem to influence activities related to this component of the
model. The first factor is that training and technical assistance is at a
premium in a small rural state such as Vermont. Therefore, rather
than identifying program areas that were a high priority vs. those that
were a low priority, most teams looked at wh 't resources v.ere
available on the team to address the issues, what could be addressed
by one-to-one assistance provided by project staff, anc what
courses/institutes /workshops were being offered that could address
the needs identified by the team. In other words, teams developed a



master plan and then began identifying resources that could address
issues outlined in the plan. Available resources were accessed.

Second, one of the program areas on the assessment instrument
was Fhilosophy and TPolicies. This area addressed the development of
a written program philosophy by program staff and representative
program stakehalders or constituents, including parents, other
community secvices providers, and general community members.
Since three of the sites did not have a philosophy statement prior to
participating in the project, teams began the program development
process by developing a philosophy statement. In each case the
philosophy statement created an opportunity for the team to work
tegether around an issue that was important to each team member
(i.e., a statement of belief relative to the services that are available to
young children with special needs and their families). In addition, the
process was an "equalizer,” since it provided an opportunity for each
person to share their perspective. Finally, completed philosophy
statements helped teams prioritize program areas that were targeted
for improvement/development. Teams from sites that already had a
written philosophy statement began the program development
process by reviewing/revising the philosophy statement. Since the
process of developing a philosophy statement was observed to be such
an important one, the prograin development model was subsequently
modified to include it as a component of the model.

D. Component IV: Develop a Plan for Improving Services Based Upon
Established Priorities

Component IV of the model emphasized the importance of
developing a plan of action that specified: 1) program development
goals; 2) activities or strategies for meeting the goals, including
alternatives if initial activities are unsuccessful: 3) resources needed to
carry out the plan, including inservice training and technical
assistance for staff; 4) timelines that identify target dates for initiation
and completion of the activities and goals; and 5; individuals and
agencies responsible for carrying out the activities. Four model
programn development sites developed formal written plans outlining
program development/improvement activities and responsibilitics
(these plans are included in Appendix A within the descripuon of each
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site's activities). The otner six participating sites used the areas
targeted for program development/improvement to striucture
meetings. In Lamoille North and Rutland Northeast Superisory
Unions, inservice occurred during meeting times. Project staff
developed presentations for a number of meetings addressing
different issues that had been raised by the team. In the Washington
Northeast Supervisory Union the planning team identified individuals
from the district who should attend an institute on transition
planning. The planning team assumed responsibility for ensuring that
their team rsgistered and attended the institute. All sites were
observed to developed a strategies to ensure that each area targeted
for program development/improvement was addressed.

E. Component V: Implement Best Practices

The intent of this component was to focus attention on activities
that would result in improved services for young childrern with special
needs and their families. As a result of a site's commitment to this
goal there have been a number of benefits for families of young
children with special needs. A detailed description of each site's
accomplishments related to implementing their action plan car be
found in Appendix A (Model Site Vignettes). The following activities
highlights some of these accomplishments.

* three sites developed and implemented iransition planning
procedures,

* one site was able to offer families a preschool program that
was supported by the district.

* the Lamoille North Supervisory Union was able to offer
services in a mainstream setting,

* a public awareness evening was offered to families living in the
Bennington Essential Early Education Program area,

* the Lamoille Family Center developed a newsletier that was
distributed to families and professionals in their district,

* Parent-to-Parent :edesigned pieces of their practicum
experience to address issues raised by families and interns
during the self-assessment process.
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F. Component VI: Evaluate the Progran:'s Implementation of Best
Practices and the Impact of Services Provided to Young Children
and their Families

All sites engaged in formative rather than summative evaluation.
Sites typically began each planning team meeting by reviewing
accomplishiments relative to targeted nrogram areas and
brainstorming strategies for addressing unmet goals. Many of these
discussions focused on events that facilitated the accomplishment of
team identified goals, as well as circumstances presented barriers to
accomplishing these goais. A detailed discussion of this component
relative to each site can be ound in Appendix A. Overall, the sites
were able to implement most of their program development or
improvement plan. All sites identifled two elements that were critical
to the accomplishment of their goals. The first was the establishment
of a planning team and the use of a collaborative teaming process.
Second. *eams that had administrative support reported feeling more
successful relative to the accomplishment of their goals. One barrier
noted by most teams was the number of job related activities that team
members were engaged in that prevented them frorn devoting the
time they felt was necessary in meeting all goals. Financial constraints
were also identified as barriers to accomplishing targeted model
program development activities.

III. SUMMARY

Based on interactions with participating sites, project staff have
drawn the followirig conclusions:

1. The Program Development Model is an effective model to
assist programs in improving exicting or developing new
services for families of young children with special needs.

2. The model is flexible enough to meet the needs of a variety of
different programs and programs who are at a variety of
developmental stages.

3. The develcpment of a philosophy statement is a critical step

in program development and should be included as a
component in the model.

11
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4. Self-assessment is an essential component of program
development. The process can be accomplished through the
use of a variety of instruments and procedures that are made
available to the planning team.

5. The process of developing an action plan can occur in a
number of different ways. Programs may develop either
formal written plans of action that address all target areas and
assign responsibilities or they may develop more informal
strategies that will assure that all program areas that have
been targeted for development or improvement are
addressed.

6. The development of collaborative teaming skills is essential

for effective team functioning as well as for the development,
implementation and evaluation of team goals and activities.

12
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ESSENTIAL EARLY EDUCATION PROGRAMS

Chittenden South Supervisory Union
Lamolille North Supervisory Union
Bennington Essential Early Education Program

ERIC

Full Tt Provided by ERIC.



Chittenden South Supervisory Union

Program Description

The Chittenden South Supervisory District (CSSD) EEE program
was established in 1974. It was created to meet the needs of
preschool aged children within the district who had identified special
needs. The conception of the EEE program was initiated by the
principals and kindergarten teachers of the five towns which make up
tre district.

The EEE program is a district wide service which runs a center-
based, segregated classroom, home visits, play groups, consultation to
local private childcare centers, and speech therapy services. Services
are provided to the birth through five (or upon kindergarten entry)
year old population. The birth to 3 year olds are served through the
Ira Allen Center, which is a regional program located in Burlington.
The 3 to 5 year olds are served within the district. In all, the EEE
program provides services to slightly over 70 children in a given year.
Chapter 1 services are provided for children at-risk (ineligible for EEE
services), through home bared services. Related services;
occupational and physical therapies, are provided on an as needed
basis. In addition the EEE program provides a bi-annual preschool
screening service to all 3 and 4 year olds who reside within the
district. For those children who appear to need a more indepth
assessment, the program completes comprehensive evaluations.

The EEE program currently employs: a Coordinator, a
classroom teacher, a speech/language pathologist, two home teachers,
two paraprofessionals, and a secretary. Additional administrative
support is provided by the district's superintendent and special
education coordinator.



Participation in the Model Program Development Project

Model Program Development (MPD) became involved with the
CSSD, and specifically the EEE program, in the summer of 1988. EEE
staff had been involved in program evaluation for at least one year prior
to joining the project and had set two goals for the program: 1) "By
Fall of 1990, all children eligible for EEE classroom services will be
placed in a mainstreamed setting where no more than 25% of the
children receive special education services,”" and 2) to create an
awareness of and ownership for the EEE program outside the
Shelburne area. Staff were interested in using the program
development model to facilitate the accomplishment of their goals.

Establishing a Planning Team: The early education program's goals of:
1) having "all children eligible for EEE classroom services placed ina

mainstreamed setting where no more than 25% of the children
receive special education services by the Fall of 1990" and 2) creating
an awareness of and ownership for the EEE program outside the
Shelburne area provided direction in the formation their planning
team or advisory council. Since the goal of integration represented a
substantial change in CSSD's service delivery model, administrative
support staff determin- that it would be critical to involve school
administrators in the planning stages. In addition, the planning team
would need the support of local preschool teachers and childcare
providers since these settings could potentially provide placements
for CSSD's young children with special needs. Parents would also be
important members of this planning team. Their knowledge about
their youngsters and their family's needs would be essential for
planning services that would be appropriate for children and their
families. In addition to the advisory council members who were
identified by program staff. the Superintendent of school suggested
that two people from Chittenden South's Special Education Advisory
Council be invited to join the Early Education Advisory Council. These
two individuals could serve as a link b:tw:en the a group designed to
address issues related to the school-age special education population
and this new group that was focusing on issues related to young

14
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children with special needs. A fourteen member advisory council was
established that included representation from: parents, kindergarten
teachers, local preschool teachers, health professionals, school
administration, two members of the CSSD Special Education Advisory
Council and program staff. Although the council represented a fairly
large group program staff felt the broad representation (both in terms
of interest and geography) was essential if both of their goals were to
be accomplished. MPD staff played an active part in the establishment
of the Advisory Council. In addition MPD staff provided ongoing
technical assistance related to how to conduct meetings using
collaborative teaming methods.

Creating Long- and Short-Term Plans: The CSSU Early Childhood

Advisory Council began work almost immediately, on both a long- and a
short-term plan of action. Long-term planning included the
developing a proposal to submit to school administrators. The
proposal presented a clear picture of the EEE program and its current
service delivery model. It went on to articulate the program goal of
having "all children eligible for EEE classroom services placed in a
mainstreamed setting wkere no more than 25% of the children
receive special educaticn services by the Fall of 1990". Both a legal
and philosophical rationalc for the goal was presented along with
supporting literature. The proposal clearly identified implications of
the goal relative to learning, public relations/professional
development, space, transportation, and financial considerations. At a
more immediate or concrete level advisory council members began
actively discussing and seeking possible solutions to each of the issues
raised by the integration goal. MPD staff provided a variety of
technical assistance including: training (how to run meetings using
collaborative teaming methods, increasing the staffs awareness of LRE
issues, etc.) one-on-one assistance with various early childhood best
practice issues, professional support through rcsearch assistance and
providing a framework through which change could methodically take
place.
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Evaluation: The CSSD and the EEE program, with the support of the
Advisory Council, are still working toward the implementation of their
proposal. Barriers which arose during the past year and a half have not
been completely resolved. The primary barriers are with the
questions of transportation to locally provided services, determining
the appropriate sites, how to deal with tuitioning the children with
special needs into the private childcare settings, spreading the EEE
services over the wide geographic area (the five towns) and gaining full
and absolute support of the families of children with special needs.
and the administration of the CSSD. The EEE staff remains

committed to the proposal, as does the Advisory Council.

CSSD continues to work toward the implementation of their
mainstreaming proposal. They are also working on the formation of
stronger local support for early education services, which ultimately
would result in mainstreamed services offered in the local elementary
schools.



Lamoille North Supervisory Union

Prograum Description

The Lamoille North Supervisory Union (LNSU) is located in
northeastern Vermont. This supervisory union provides education
services to eight rural towns including: Belvedere. Cambridge. Eden
Fletcher, Hyde Park. Johnson, Lamoille, and Waterville. At present,
young children at-risk for and with identified special needs receive
services from one or more of the following programs: Chapter 1. Head
Start. Essential Early Education (EEE), Lamotille County Family Center,
and/or Johnson State College Child Development Center. Essential
Early Education (EEE) services may be delivered in any of the
following settings: community-based childcare and preschools, play
groups in family's homes, and/or one-on-one interventions in the
home.

At the present time EEE services are provided by three full-time
staff members: one full-time EEE coordinator, one part-time (80%)
assistant EEE coordinator who also works as a Speech and Language
Pathologist part-time (20%) and a Chapter | teacher. Related service
providers (e.g.., occupation and physical therapists) are contracted on
an as needed basis.

Participation in the Program Development Model

The Lamoille North EEE staff and representatives from the
Model Program Development project (MPD) Project began working
together in December 1988. At that point EEE staff had already been
participating on a local early education advisory team that had been
meeting for a year. Since much of the team's time was spent focusing
on services for young children and more specifically young children
with special needs they decided that the MPD Project would provide
an appropriate framework for addressing many of the issues that had
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identified. In addition, they were anxious to receive the technical
assistance that could be provided by project staff.

Establishing a Planning Team: As noted previously the Lamoille North

EEE staff had already been participating on an advisory council.
Membership on that council was fairly representative of
individuals/agencies who were working with young children and their
families (e.g., parent, director of the Family Center, a Social and
Rehabilitative Services representative, the Director of Special Services
and a special educator from the supervisory union, and personnel from
the local Head Start, Mental Health, Chapter I, and EEE programs).
Since this group was already committed to improving services to
young children and their families it was logical that it serve as the
planning team for the MPD project. It is interesting to note tnhat this
team felt all the agencies represented on the advisory council had a
responsibility toward ensuring that services were appropriate and
available. Therefore, while participation in the project was prompted
by EEE program staff, the team took much more of a county-wide
focus.

Since most team members felt that they advisory council had the
potential to make dramatic impact on the service delivery system,
they decided to spend many of their initial meetings focusing on the
advisory council. Since attendance at meetings had been variable in
the past, the team explored ways in which individuals cculd feel more
dedicated to the process. Three decisions were made. First, the team
would use a - .acensus decision making model. Tliis model would
ensure that everyone had an opportunity to express their opinion and
that team members would take the time to explore the implications of
each suggestion. Second, the team would define the role of the
advisory council. In this way all members would understand the
potential impact of decisions reached by the council. Finally, the
council would draft a philosophy statement that would be used as a
guide in the decision making process, the statement would be
reviewed annually. The team also sought technical assistance from
project staff as to: how to run meetings, how to engage in a concensus
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decision making model, and how to share responsibilities at meetings
(e.g., facilitating, note-taking, keeping time).

Self-Assessment: The team used two instruments to assist them in
identifying services delivery components that should be targeted for
improvement. First, they used the Exemplary Practice Indicators that
were developed by project staff. Secondly, they used the Vermont
Department of Education Quality Indicators that had been developed
for and distributed to EEE programs across the state. After a careful
review of these documents the team identified ten program areas to
target for impirovement: written program policies. curriculum
planning, data collection. written transition plan, written interagency
agreements, job descriptions and evaluation of performance, child
find/assessment and development and implementation of IFSPs.

Short- and Long-Term Planning: While this team did not develop

written plans for addressing each target area, they did develop
strategies for addressing the issues. A small group of individuals was
identified to attend a summer institute offered by Early Childhood
Programs at the Center for Developmental Disabilities (The University
Affiliated Program of Vermont). The institute, presented by project
TEEM, assisted in the development of transition procedures that
would ensure children and families a smooth transition from early
childhood special education services to the elementary school
mainstream. During their participation in the MPD project they team
used the procedures developed at this institute to transition eleven
children from preschool into kindergarten. The team developed two
strategies for addressing issues related to child find and assessment.
First, one member of the team attended a number of classes that were
taught by project staff at the University of Vermont. Second, a
member of the MPD staff was invited to conduct a full-day workshop
for individuals in the Lamoille area focusing on issues related to the
identification of young children with special needs. Project staff was
also invited to conduct a half-day session: focusing on developmentally
appropriate curricula for young children. Related to the issue of
interagency agreements, the EEE program and Johnson State College
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Child Development Center staff collaborated to provide integrated
services for children with special needs. At present, six slots in the
preschool program are reserved for EEE children. In return. EEE
staff assist in the classrooms several days during the week. Not only
does this allow for greater cooperation among service providers, but
also provides a community-based program for young children with
special needs.

Evaluatjon: Although this team did accomplish a great deal relative to
the issues they addressed, they had to overcome a number of problems
in the process. First, team members had a great number of demands
on their time. In addition to trying to improve services, each team
member was providing services. At they same time they were trying
to learn how to improve their child find process, they were having to
conduct child find. In an area such as Lamoille county which covers a
large geographic area, and serves numerous families with limited
resources this is no easy task. A second problem faced by this team
was trying to get an action plan together. At first they were int=nt
upon developing a very specific written document. this proved to be
difficult since they experienced a great deal of turn-over in team
membership. The finally decided to take action. They found that they
could use the technical assistance that was available from MPD staff to
address many of their target areas.

The Lamoille North Supervisory Union continues tc maintain an
Advisory Council which meets on a regular basis to work towards their
identified goals. The group will advocate for young children with
special needs and their families and function within the local
framework of their community to provide collaborative services.
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Bennington Essential Early Education Program J
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Program Description

The Bennington Essential Early Education (EEE) Program serves
the needs of eligible three to five year olds and their families in the
Southwest Vermont Supervisory Union (including tihe towns of
Bennington, Pownal, Shaftsbury and Woodford). The EEE program
provides three types of services. Center-based services, providea at
the Molly Stark Elementary School, are designed to meet the needs of
EEE eligible youngsters and can best be described as a segregated
setting. Staff also provide outreach services in home and local child
care settings. Finally, EEE staff work collaboratively with the local
Head Start program to meet the needs of EEE eligible youngsters who
are also receiving services from Head Start.

At the present time EEE services are provided by four full time
and two part-time staff members. The full-time staff includes: an EEE
classroom teacher, a speech-language pathologist, an EEE
paraprofessional and an individual who serves as a part-time program
coordinator and a part-time EEE outreach teacher. Part-time staff
includes both a physical and occupational therapist. Other service
providers such as I-Teamm members and audiologists are accessed as
needed. The program is funded primarily with state monies; however,
local funds are used to assist with transportation costs.

Participation in the Model Program Devzlopment Project

The Bennington EEE program began its participation in the
Model Program Development (MPD) Project in Spring of 1988. At
that time EEE staff were already collaborating with the local parent-
child center (this center houses the Head Start program) and meeting
once a month with a group of early intervention service providers. As
a result of these two efforts EEE staff were: 1) spending considerable
time exploring how their program interfaced with other early
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childhood service providers in their area. and 2) providing a great deal
of inservice to other sites around issues related to young children with
special needs. EEE staff felt the program development model! would
provide a framework for all of their efforts. They decided that it was
important to set reasonable timelines to insure that staff did not
become nverextended and to ensure a quality outcome. As a result of
their tiforts during their two-year commitment to this project, the
Bennington EEE program can list a number of accomplishments.
These accomplishments are outlined below.

Establishing a Planning Teamn: A fourteen member planning team was

established including representation from: the schcol district
(principal, assistant principal, assistant superintendent, and EEE
staff), social and r habilitative services, Head Start, united counseling
services, local early childhood programs, parents, an2 2 home health
agency. This team, referred to as the Family/Interagency Council, met
on a regular basis to address each component of the model. The
membership of the board clearly suggests that the Bennington EEE
staff saw the Model Program Development Project as a way t..

1) address their program improvement concerns, and 2) support their
work with other individuals/agencies who were working with young
children and their families.

Crafting a Phjlosophy Statemeni: While this was not a component of

the model at the point that the Rennington EEE program joined the
project, the advisory council dic. .egin by reviewing the school
district's philosophy statement. It became evident from watching this
team (and others who begin the process by having the team review an
existing or develop a new philosophy statement) that the discussion
tacilitated team development. The philosophy statement crafted by
the Bennington EEE Family/Interagency Council defines a
commitment to providing early childhood special education services
that "will allow children with special needs to achieve their maximum
potential within least restrictive environments in their communities,
with a sensitivity toward increasing feelings of self worth and personal
adequacy, and with participation from involved persons”. The

27



statement directly influenced the subsequent development of long-
and short-term (action) plans.

Conducting a Self-Assessment: The Bennington team conducted a
self-assessment using the "Exemplary Practices Indicators” that were
developed in the early stages of the Model Program Development
Project. As a result of this assessment five program areas were
targeted for improvement. These areas include: child find,
family/professional collaboration, community involvement/awareness,
service delivery model and related services.

- hort-Term Plans: Bennington's long- and

short-term plans clearly outline specific goals for each targeted
program component. The team combined these plans to form a single
document which can be found at the end of this vignette.
Implementation of the plan has facilitated the accomplishment of a
number of program goals. Three inservice training sessions were held
for parents and professionals to increase awareness of each targeted
program component and to plan strategies for improving that service.
Meaningful parzntal involvement, interagency collaboration staff
development, and discussions on Least Restrictive Environment issues
were addressed during the past academic year. A Resource Directory
was also developed and disseminated throughout the vupervisory
union. It has received approval from other service providers in the
district.

The Family/Interagency Council has also identified a number of
oa.vrrs to achieving their goals. The Southwest Vermont Supervisory
Uninn represents a rural district that covers a large geographic area.
M ..y of the towns that comprise the supervisory union are unable or
snwilling to assume greater respoisibility for program components
that are viewed as expensive. In addition the team identified the need
fcr additional staff, but local funds cannot support this at this time.

Evaluation: The EEE program in collaboration with their planning

team continues to address the goals outlined in their mission
stater..ent and plans. There continues to be some discussion on



several key concepts. Primarily, discussions are focused on the issue
of least restrictive environment. The segregated classroom for the
center-based program at the Molly Stark Elementary School does not
meet LRE standards as defined by the Department of Education or the
Exemplary Practices outlined by the MPD Project. Some
representatives of the planning team feel that the gains met by the
EEE children in the center-based program attest to the success of the
current service delivery model while others question whether the
same gains can be achieved in a less restrictive setting. This group
will continue addressing this issue, along with the other goals outli.ied
in their action plan.
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EARLY EDUCATION INITIATIVE PROGRAMS

H. O. Wheeler Family Center
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H. O. Wheeler Family Room

Program Description

The H.O. Wheeler Family Room has been in operation since
November 1987. It is housed in the H.O. Wheeler School in
Burlington, Vermont. The Family Room is a center-based program
which is sponsored and supported by VNA Maternal and Child Health
Services. The majority of the funding for the Family Room is provided
by The Children's Trust Fund and a Vermont Early Education Initiative
grant. Presently, the Family Room serves as a "drop in center" where
parents and their children are able to play and learn together.
Teaching parenting skills, promoting positive relationships between
public school systems and families, and promoting age-appropriate.
positive learning experiences for children are the major goals of the
program,

Participation in the Program Development Model Project

In March 1989, H.O.Wheeler Family Room became involved with
the Model Program Development (MPD) Project. Family Room
program sta’f were provided with a detailed description of the model
and options for participation. They were particularly interested in
reinforcing the strong family emphasis of the Family Room and
determined that the Program Development Model would compliment
their efforts.

Establishing a Planning Team: The first step in the program

development process was to generate names of potential Advisory
Board members from staff, parents, community service providers and
school personnel. An Advisory Board was formed with individuals
representing early education teachers, health care providers, guidance
counselor, parents, and MPD staff. The Advisory Board identified two
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major roles in relationship to the Family Room: 1) To advise staf in
the activities of the Family Room and assist in the planning of future
goals and objectives; and 2) To promote and facilitate family and
community "ownership" of the Family Room.

MPD staff played an active role in the development of the
Advisory Board and in the procedures used to conduct meetings.
Technical assistance was provided by training Advisory Board
members in collaborative teaming methods. Meetizigs were held using
procedures which encouraged the sharing and rotating of leadership
roles (facilitator, recorder, timekeeper), preparing agendas, agreeing
upon common goals and maintaining respect for each other.

Crafting a Philosophy Statement: The Adviso'y Board did not develop

a new philosophy/mission statement, but instead decided (o review
and revise the existing mission of the Family Room. The revised
mission statement defines the Family Room as a place where families
with young children could come together to meet other families, have
fun and grow through learning from each other. It also includes the
Family Room as a place where activities and resources are available for
the education and support of families with the end result being the
promotion of positive relationships between public school systems and
families.

Conducting a Selt- Assessment: Through an informal needs assessment
discussion, the Adwvisory Council and program staff initially identified

the need to create a parent support group to facilitate the sharing of
information and activities of the Family Room. The parent group
would be designed to provide input into the molding of the Advisory
Council and, in turn, the Advisory Council could draw upon the parent
group for information and ideas. A Parent Survey was also developed
as part of the program assessment process. The needs assessment
directly influenced the subsequent development of long-term goals
and short-term plan of action.

i - Short- Plans: Long-term goals for the
three to five year plan and short-term objectives to be accomplished
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within the first year were decided. The goals of the Family Center
were to expand the program through greater visibility in the
community, tu promote the growth and development of parents and
their preschool children, and to promote positive relationships
between the public school system and young families. Short-term
objectives were to increase outreach activities, develop policies of the
Family Room, organize fund raising activities and provide options for
transportation of families. Action steps completed by the Advisory
Board were to invite individuals in the community to the Family Room,
hold an Open House, send out letters about the Family Room to key
individuals, map the local bus route and obtain tokens for Medicaid
insured families, encourage staff to become certified in CPR, have a
craft/bake sale, and develop a pamphlet about the Family Room. The
latest projects of the Family Room were to renovate the room and add
new materials through a Turrell Foundation grant and to incorporate
college/university student interns into the program.

Evaluation: Progress has been documented through the completion of
identified activities and projects. The H.O. Wheeler Family Room in
collaboration with their Advisory Council continues to work toward
their program development plan by completing a Parent Handbook
and Staff Manual. In addition, outreach to schools and community
agencies is an ongoing effort.
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H.O. Wheeler Family Room Program Development Plan
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JOINT EARLY ESSENTIAL EDUCATION AND EARLY
EDUCATION INITIATIVE PROGRAMS

Orleans-Essex North Supervisory Union
Rutland Northeast Supervisory Union
Washington Northeast Supearvisory Union
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Orleans-Essex North Supervisory Union

Program Description

The Orleans-Essex North Supervisory Union (O-ENSU) provides
early childhood compensatory and special education services to
approximately 80 preschoolers a year. The district is a geographically
large rural site, which includes 12 small villages and towns. All early
childhood services in the district are administered and directed by an
Early Childhood Program Coordinator. Funding for the programs
comes from three different funding sources: Essential Early Education
(EEE), Chapter 1, and an Early Education Initiative (EEI) Grant. The
staff includes a program coordinator, an essential early educator (EEE
teacher), three Chapter 1 teachers. and four paraprofessionals. In
addition, services are provided by a school nurse, physical and
occupational therapists, I-Team consultants and a speech and language
pathologist on an as needed basis.

Participation in the Model Program Development Project

The O-ENSU early education staff, and representatives from the
Model Program Development (MPD) Project started working together
in January 1988. At this time the program staff were provided with a
detailed description of the model and it was determined that the
program would fully implement the model.

Establishing a Planning Team: Since one of the goals of the Program

Development Model is to insure that early cnildhood programs work
with other individuals and programs who provide services to young
children with spzcial needs and their families. The first step in the
model is to establish a planning team. Instead of creating a new
advisory council, the O-ENSU decided to work with an existing group,
the Newport Early Action Team (NEAT). This team had been in
existence for a number of years and was committed to provided quality
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services to young children and their familles. Program staff reviewed.
with NEAT the composition of their board and determined that they
should add parents, a childcare provider, an {-Team member and
school personnel in order to establish broad representation from
individuals/agencies with a vested interest in young children and their
families. By expanding the NEAT team, program staff had a thirteen
member advisory council representing parents, program staff (an EEE
teacher, a Chapter 1 teacher, an EEI teacher), the local mental healtn
agency, the Vermont I-Team, a parent advocacy group, school
administrators, and the local home health agency who would assist in
their program development efforts. It was decided that the advisory
council would serve in a proactive rather than reactive capacity.

Conducting a Self-Assessment: In addition to the "Exemplary Practice

Indicators”, the O-ENSU advisory council developed and used a Parent
Questionnaire as part of tneir program assessment process. While
program staff felt the process was both time consuming and
cumbersome, they felt that the outcome was well worth the effort.
The process allowed them to develop a clear picture of program
strengths as well as areas they would like to target for improvement.
The self-assessment, completed in May 1988, targeted five program
components for improvement: philosophy and policies, transition
planning, community involvement and awareness, staff development,
and program evaluation. The group also reviewed the results of a
community assessment that had been conducted by another agency to
determine how the needs of the community might help set direction
for the O-ENSU early education program. This review provided
support for the need to improve community involvement and
awareness.

Creating Long- and Short-Term Plans: During the period from January
1988 to June 1990 the O-ENSU Early Education Program developed

and worked on activities related to the program components that
were targeted for development. A program philosophy and mission
statement was developed. The area of transition planning was
addressed by having an inservice for the staff and parents. The



inservice provided information conceming best practices in transition
planning and outlined a process for developing transition planning
procedures. Program staff worked for the next two months
developing policies and procedures for transitioning preschoolers
with spectal needs into their local kindergarten programs. The effort
resulted in the development of a transition planning handbook that
would be used by each child's transition planning team. Family-
centered services were improved through increasing parental
involvement in early childhood programs. Parent education sessions
were held, newsletters sent home and parents were given input
questionnaires to fill out. As a resuit of these opportunities staff {elt
that parents became more active participants in their child's program
planning process. In response to the need to improve community
involvement and awareness a public awareness slide show and packet
was assembled and presented to the five different school boards in the
district during the academic year of 1989-90. A staff devclopment
manual for early childhood educators was also developed and approved
by the school board. The manual addressed professional development
and and outlined staff responsibilities. Finally, the area of program
evaluation was reviewed and efforts were made to establish a process
for evaluating the program on a yearly basis by distributing satisfaction
inventories to parents and other community agencies who provided
services for young children with special needs.

Project staff provided technical assistance on both an ongoing
and an as needed basis. Technical assistance included: regular phone
contacts, attendance at Advisory Council Meetings, inservice training
sessions on best practice indicators for early childhood special
education issues and collaborative teaming strategies, and the
provision of current research materials.

Evaluation: The O-ENSU Advisory Council reviewed their self-
assessment in January of 1989 to evaluate progress and set new goals.
They plan to continue their efforts to provide quality services to
children with special needs and their families, assess those services,
and create change where change is needed. Although this team did
experience a great deal of success, they faced a number of barriers
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which hindered their efforts (e.g.. limited time, money and staff).
Strategies for dealing with problems were developed with assistance
from the MPD staff. When problems arose they were solved
collectively and through problem solving methods outlined in
"Cooperative Learning" literature. Meetings were conducted using
coliaborative teaming procedures which encouraged the sharing and
rotating of leadership roles (facilitating, recording, timekeeping).
having agendas, having common goals and maintaining respect for
each other.
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Rutland Northeast Supervisory Union

Program Description

The Rutland Northeast Supervisory District (RNSD).
encompassing ten towns, provides early childhood special
education (Essential Early Education - EEE) services to an
average of 40 children birth to five years of age and their families
each year. The supervisory union also provides services to "at-
risk" preschool children and their families through a state-
funded Early Education Initiative (EZI) grant. EEE services are
provided to children birth to three years of age through a home-
based service delivery model. EEE services for children three
through five yeais old are provided in the home as well as in two
center-based pres~iools established through the combination of
EEE, EEI, and H:ad Start funding (these two centers were
established #. a 1esult of the short term plan of action developed
through the MPD process). The Special Education
Administrator in the district oversees the early childhood
special education services component, while an Early Education
Coordinater administers the EEI services. Along with the Early
Childhood Coordinator who also provides direct service,
additional home and center-based staff include two Essential
Early Educators, 2 half-time speech-language pathologists and
four paraprofessionals.

Participation in the Model Program Development Project

The EEE administrator and staff began wor«ing with
Model Program Development staff in the spring of 1988. At this
point program staff were provided with a detailed description of
the model. The components of the model complimented a
number of activities that were already taking place in the
district. The district had previously compleied the EEI grant
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application process which required the a self-assessment and
the establishment of an advisory council. These two activities
provided groundwork that would suppcit participation in the
MPD project.

Planning T : Since the RNSD early educa'ion
program had established an advisory cuuncil for their EEI

program the Special Education Administrator asked its
members to broaden its focus and serve 25 a planning bedy for
developing a comprehensive early education service delivery
system for the district. Membership on the RNSD represented
H=ad Start, EEE, the local education 2gency, elementary sciiool
health, social services, and regional mentai health.

Conducting a Self-Assessment: The Advisory Council completed
both a Comn.unity Needs Assessment and the Exemplary

Practice Indicators developed by ML staff. Council members
found the Community Needs Assessment process helpful but also
frustrating, as it showed the lack of services in the district. The
Exemplary Practice Indicators were completed by EEE staff and
the Special Education Administrator. While the Advisory Council
members had originally planned to be involved in the process
the: - felt they knew too little about the EEE program to do an
adequate assessment. The Special Education Administrator
pointed to this fact as evidence of the "fragmentation” of the
service delivery system in the district and validation of the need
for enhanced planning and coordination. The Adviso:y Council
revicwed the results of the program assessment and provided
additional input. As a result of the self-assessment process the
following areas for program development were targeted: Staff
Development, specifically, working together with families:
development of a Program Philosophy and Policies: Planning and
Coordination, including expanding membership on the Advisory
Council and facilitating transitions and communication between
carly education and the ziementary school; Family/Community
Involvement: and Program Evaluation.
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Compieting Long-and Short-Term Plans: Many activities

occurred in the following two years to address the issues
targeted for program development (copy of the short-term plan
can be found at the end of this vignette). In order to address the
identified ‘geed for a comprehensive early childhood service
delivery system which avoided ‘innecessary duplication and
overlapping of services for children with special necds and their
families, planning and coordinatio.z was the major focus during
their first year of participation. Transition planning was also
targeted as an area in order to facilitate communication and
planning among families, early education staff and the
elementary schools for the successful transition of children into
kindergarten. Representation on the Advisory Counci!
broadened to include a parent, kindergarten teachers from
three of the district's six elementary schools, a service provider
from a county regional program which provides early
intervention services, a representative from the regional
L.I.LN.C.S. team established under 99-457 which is focusing on
services for children birth to three and their families, and the
district home-school coordinator. As a result of these efforts the
Advisory Council evoived into a real action group and took
ownership for planning and decision-making. One member
noted that it was much more effective working in a group than
waiting for one person to "do it all".

During the spring of 1989, the district was notified that
funding of EEI services for the 1989-1990 year would be for the
establishment of the two center-based preschools. There are no
community-based private preschools in this district and it was
felt there was a great need for children identified as needing
special services to be in group situations prior to school entry.
EEE, EEI and Head Start staff spent a great deal of time
planning for a preschool which would accommodate children
eligible to receive their services. The pooling of funds and staif
enabled the district to open the two preschools during the
1989-1990 school year. EEE and EEI staff are able to team
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teach to provide a greater amount of center-based time for
children receiving EEE services and they collaborate on
screening with other agency staff.

Evaluation: A number of things contributed to the
accomplishments made in this district. There is a great deal of
administrative support for staff. For example, because there was
no money to pay the EEE staff to come in during the summer to
draft the Five-Year Plan, the Special Education Administrator
made arrangements for them to them to trade an inservice day
during the year for the two half days in the summer. The review
of the One-Year Plan was done during another inservice day so
that people would not have to spend additional time outside of
school. The early education staff identified the need for
inservice training on transition planning. School administrators
and including the Superintendent, addressed this need by
arranging a day for an MPD staff member to conduct the
inservice for the Advisory Council and early education and public
school staff. The Advisory Council has become real working body
and has engaged in a number activities that have helped them
become more efficient, such as sharing minute-taking, setting
regular meeting times, and sending out meeting agendas in
advance. This has alleviated the lack of attendance at meetings
and promoted a shared focus on common goals. The Special
Education Administrator, who served as the EEE Coordinator as
well, was able to turn over the bulk of administrative
responsibility to the EEI Coordinator, since all EEE staff are
involved entirely in direct service. This has enabled the early
education staff to come together as a real team to share their
expertise ancl time in providing services. The pooling of
resources among EEE, EEI and Head Start and the inclusion of
parenis and the kindergarten teachers on the Advisory Council
has resulted in the establishment of relationships and
communication which are enhancing services provided for young
children with special needs and their families.
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In addiiion to the technical assistance provided by Model
Program staff to assist the district in assessing and addressing
their program needs, staff provided written materials, (e.g.,
sample interagency agreements, transition planning materials),
arranged training for EEE staff in administering an assessment
instrument for use in comprehensive evaluation of children,
conducted the inservice on transition planning cited previously,
and assisted in providing a week-long institute in the summe. of
1990 to enable a team of 13 people from the district
representing families, early education and elementarv school
staff and administrators, and related services personnel to draft
system-wide transition procedures for the district.

Rutland Northeast Supervisory Union will continue to
address the enhancement of a community-wide service delivery
system for young children and their families. The Advisory
Council will remain an active part of the process. The early
education staff has made a commitment to ongoing staff
development, particularly in the area of collaborating with
families. A specific goal during the 1990-1991 school year is to
find ways to broaden the srope of services across this very large
district and recruit kindergarten teachers from the other three
elementary schools participating as members of the the Advisory
Council. Families and staff also will focus on the implementation
of the transition procedures written during the summer to
promote system-wide support and commitment to the transition
process.
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EARLY CHILDHOOD PROGRAM DEVELOPMENT PLAN OF ACTION

Date;__Y9/9/88
Program Component:_ PLANNING & COORDINATING = Indicator(s) Vo Be Addressed:___L____
2
R I
3¢
Objective: _TO ESTABLISH FulLl ADVISORY BoARD ____ ___ ____________
Person(s) Date Projeccted Date
ACTIVITIES/TASKS/STRATEGIES Responsible [Inftiate. [Date of Completed
Complotion
1. To add parent, other agency services, CVNA, WIC, VAC,
community members. Michele L. 9/88 10/15/88
2. Delineate role of Program Advisory Board
RE: planning/coordination/write-up. Advisory Bid. 10/15/88 11/15/88
4. Systematic/comprehensive asmessment of needs of children/ Lois
families (Lois) current program practices (staff, adwini- Sta€f/Michele
strators. existing community resources (Advisory Board), Advisory Brd. On~-Going 9/89
5. Procedures for coordirating services with local agencles, Lois/Hichele On-Going 9/89
community programs (written interagency agreements),
Frogram COMD°“°"1=_-__§1ﬁir ___________________ Indicatorts) To Be Addressed:_) - 5__
wda B
Objectives ____________ o mmmmemmemomoees
rerson(s) Date Projocted Date
ACTIVITIES/TASKS/STRATEGIES Responsible [Initfated |Date of Complotod
Completion
1. Write Policy For bvaluation of Paraprofessionals. Mary Wood 11/15/88
2. Write Policies & Procedures For Orfentation and Tralning
of New Staff. Michele 1. 10/ 30/88
Voo Proptam betormbnes Stalf Conebood Based Bpon Ages/Neods of
Chibdven, bt bea, covpraphy o Maa aoied Statl L7 ) TR
Labde ot gt el -n Saper by ke bt g, e
el Coammun b gt fon LT AT | 1o e pipy
S, Wilte Job Descriptions, Michele L. 10/ 1/48
7. bkvaluate Program Stalf (Z x Year) Paraprofess.
Mary Wood
Michele L. 6/89
8. Conduct In~service Needs Assessment. s 10/ 30/88
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Washington Northeast Supervisory Union

Program Description

The Washington Northeast Supervisory Union (WNESU), located
in Central Vermont, includes the towns of Cabot, Marshfield and
Plainfield. Early childhood special services in this district are
provided by a district-wide Essential Early Education (EEE) program,
Compensatory Early Education (CEE) program, and an Early Education
Initiative (EEI) project. These three programs serve children three to
five years of age who have or are at-risk for developing special needs.
Infants and toddlers (birth to 3 years) with special needs and their
families are seen on an individual basis. The WNESU provides early
childhood special or compensatory education services to
approximately 45 children per year. These services, coordinated by
an Early Childhood Project Coordinator, are provided: 1) in center-
based classrooms located at the two elementary schools, 2) through
home visits in consultation with private child care centers, and
3) through an individual "one-on-one" therapy model. Specialists are
hired to provide related services on an as needed basis.

Participation In the Model Program Development Project

The WNESU was invited to participate in the Model Program
Development Project in August of 1988. At that time the supervisory
union had an established early childhood planning group that had been
meeting to discuss program development related issues such as future
funding options and other program related issues. The WNESU early
childhood group explored the implications of participating in this
project by contacting other sites who had already made a commitment
to the Model Program Development process.



Establishing a Planning Team: In determining the composition and
role of their advisory board, WNESU program staff felt it was essential

that the board be small enough to get things done, but include
representation from all collaborating agencies and parents. They also
decided that advisory board meetings should be open and the agenda
be distributed in advance throughout the community. A fourteen
member advisory board was established that included representation
from: local childcare programs, the department of health, the agency
of human services, parents. school district early childhood personnel.
school administration, and the local parent child center. At many of
the early meetings time was set aside to discuss issues such as the
decision making process. It was finally decided that the board would
use a concensus decision making model. While they realized that the
process would take longer, they felt that an important feature of the
model was that is provided everyone with an opportunity to provide
input relative to each decision. MPD staff provided team members
with readings that addressed issues related to team functioning and
the concensus decision making process. In addition, the WNESU
team was provided with ongoing technical assistance by a MPD staff
person who attended most team meetings.

Crafting a Philosophy Statement: This team dedicated several
meeuings solely for the development of & philosophy statement. The

team felt that it was critical to develop a statement that truly reflected
their beliefs about children and families since they would use this
statement to guide each successive program development decision.
The philosophy statement that was developed outlined a commitment
to: collaboration, sharing resou -ces, enhancing services to
preschoolers with special needs and their families, facilitating
integrating, supporting parents in their role as primary educator,
being responsive to family identified needs, and ensuring the
accessibility of services.

Conducting a Self-Assessment: Although this program did not

complete the Exemplary Practice Indicators that were developed by
the Model Program Development Project staff, they did complete a
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self-assessment process. The advisory board identified three
approaches for self-assessment. First, they would use the program
evaluation process outlined in the EEI grant application process.
Since they need to complete the EEI program evaluation forms in
order to receive their second year of funding it made sense to use
those findings to set program development goals. Secondly, they
would review the National Association for the Education of Young
Children (NAEYC) best practices to determine program areas that
should be targeted for improvement. Finally, they would use their own
philosophy and belief statements to determine the extent to which
existing program policies and practices were reflected the beliefs
outlined in those statements. As a result of this comprehensive self-
assessment process the advisory board targeted four program areas:
parent involvement, staff development, curriculum and physical
environment, and transition pl=nning.

Completing Long- and Short-Term Action Plans: Each advisory council

member assumed responsibility toward the improvement of target
program components. As a result, a considerable amount of work was
accomplished. In the area of parent involveiment a parent needs
assessment instrument was developed and disiributed to all parents.
The infoermation provided by parents would be incorporated into
program activities. In addition, a parent evening was sponsored to
provide information about "Getting Your Child Ready for Kindergarten".
Staff development was addressed by broadening the staff evaluation
process to include the provision of inservice training that was
responsive to staff-identified concerns and priorities. The team
attending a summer institute that focused on transition planning. As
a result of attending this institute the team developed transition
planning procedures that would be used to facilitate the transition of
all youngsters from early childhood special education services to the
kindergarten mainstream. The team found it difficult to deal with
issues related to the curriculum and physical environment due to the
fact that youngsters were receiving services in a variety of settings.
This will remain a priority for the team.
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Evaluation: While working toward the accomplishment of their goals
this team encountered a number of issues that teams frequently need
to face when trying to improve existing services. Funding limitations
as well as a lack of sufficient numbers of staff were a primary factors
that hirder program development efforts. Both elementary schools
are suffering from overcrowding conditions which adversely impact
available space for early education services. Since this district is a
rural one, transportation is also a problem. It is a costly service and,
unfortunately, unavailable for all children.

In spite of these barriers, many of the program development
goals were addressed. Several facilitating factors contributed to the
accomplishment of these goals: cooperation and collaboration among
child care agencies and the schools, positive impact of the Advisory
Board, and active parental involvement.

Washington Northeast Supervisory Union continues to work
toward improving its services to young children and their families.
They look forward to having more meanirsful services for the birth to
3 year old population, and with better interagency coordination with
Head Start. The issue of a permanent and secure classroom in each
school continues to drive discussions. This issue though has broader
reaching implications beyond :arly education. The entire school is
overcrowded. This summer a skills sequence addressing the 3 to 6
age range is being formalized to assist in transition planning. And
finally, a survey conducted in the spring identified several
improvements on the early education service delivery model. These
modifications will be to develop an action plan for the upcoming year.
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Franklin County Family Center

Program Description

The Franklin County Family Center is a community action
program which works with individuals, families and communities to
identify, establish, and maintain attitudes and conditions in
communities, and services at the ramily Center, which enhance the
well-being of the families of Franklin and Grand Isle counties.

Participation in the Model Program Development Project

The Center's director and existing board members agreed to
participate in the Model Program Development Project in March
1989. At that time, the center was in the initial stages of developing
an independent parent-child center which would be an affiliate of the
Family Center. It was felt that participation in the project would assist
the Center in planning for and achieving this long-term goal.

Establishing a Planning Team: Since there was an existing Advisory
Board for the Family Center operating under the auspices of the

Community Action Program, one of the first activities of the Family
Center staff was to recruit members from this 17-member board to
serve as a core planning team to oversee the development of the
parent-child center. Additional members were identified and
recruited to ensure broad representation from the communities
receiving services through the Family Center. The establishment of
this separate Board enabled the Family Center to specifically focus on
the targeted goal of developing the parent-child center.

Crafting a Philosophy Statement: The Family Center staff in

conjunction with the Advisory Board members created and
subsequently revised a mission statement based upon the philosophy
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established by the Family Center. The mission statement focused on
enhancing the well-being of families.

Conducting a Self-Assessment: Since the Center had established the
major goal of developing the parent-child center, it was decided to

establish objectives in relation to the accomplishment of this goal.
The formation and formalization of the Advisory Board allowed
participants to set direction in planning for the parent-child center.
The long-term objectives were directly related to the provision of a
variety of services such as child care, parent education and support,
drop-ins, play groups, home-based services, and resource and referral
information. The following two major priorities were identified:;

1) planning and implementing a public awareness campaign, and

2) planning and implementing a fund raising campaign to address the
limited funding available for services and staff.

Completing Long-and Short-Term Plans: One of the major barriers

identified by the Director of the Family Center was her dual role of
working for the Family Center and trying to plan for the development
of the parent-child center at the same time. A five-year plan was
developed to address this issue and the identified long-term goals. As
an initial step, staff from Model Program Development provided
technical assistance in systematizing the role of the Advisory Board to
assist the director in carrying out some designated activities. These
activities were delegated to committees established among the Board
members. An inservice about fund raising issues and procedures was
conducted for the board in April 1990. On an ongoing basis, project
staff consulted with the Director of the Family Center to discuss the
needs of the two counties and strategies to attain targeted goals.

Evaluation: The five-year plan was revised in Spring 1990 and
finalized in June 1990. One of the major changes for the Franklin
County Family Center is to split from the Community Action Program
and create a separate adm®aistrative staff. Part of this plan involves
the physical relocation ci the Family Center. The Family Center will be
implementing the public awareness and fund raising campaigns to
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secure additional funding in order to relocate and change
administration. The involvement of the Family Center in the Model
Program Development project offered the Center a viable model for
individuals to share responsibilities and address planning needs. The
Center has made progress and continues to strive for quality,
comprehensive services.
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Lamoille Family Center

Program Descriptic-

The Lamoille Family Center (LFC), currently in its 14th year, is a
family-centered, community-based early intervention parent-child
center serving children from birth to six and their families in Lamoille
County. A major focus of the Center is the prevention of child abuse
through parent education and support. The Family Center is a
resource center for families and offers them a lending library, walk-in
emergency assistance for {ood and clothing, and support in linking up
with other critical services in the area. Services offered by the center
are varied and include workshops, parent support groups, study
groups. supervised play groups for preschoolers and their parents,
home visits, and assistance to individuals on specific issues. Funding
is provided through several sources: Early Education Initiative grants,
parent-child center funds, the Turrell grant, and local contributions.
The Family Center is a non-profit organization governed by a Board of
Directors and has a 13-member staff as well as parent volunteers who
help to carry out the objectives of the Center.

Participation in the Model Program Development Project

The Lamoille Family Center agrezd to participate as & site in the
Model Program Development (MPD) Project in July 1988. Prior to
participation in the project, the Family Center had identified a loug-
term goal of compiling a comprehensive resource guide of services
available in Lamoille County for children and families. It was felt that
participation in the Program Development Model would greatly
facilitate the accomplishment of this goal by identifying activities
which would lead to the the publication of such a guide as well as
assist the Center in identifying and accomplishing other goals to
enhance the services offered by the Family Center.
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Establishing a Planning Team: The Family Center recruited the
already existing Lamoille Early Education Netwo. k (LEEN) team

comprised of representatives from Essential Early Education,

Chapter 1, day carez, parent-child centers, and public school staff and
administrators to serve as the advissry board/planning team for the
Family Center. This strategy of recruiting an existing team was very
beneficial for the Center, since the membership of this team
represented a county-wide focus in providing services to children and
families and was a natural vehicle for co!laborating with the Center in
assessing its services in relatic-i to those provided by others in the
county.

Crafting a Philosophy Statement: The Family Center entered the

Program Development project with a well-developed philosophy
statement which guides the Center in meeting its objective of
providing individualized, comprehensive services for young children
and their families.

Conducting a Self-Assessment: After reviewing the "Indicators of

Exemplary Practice" self-assessment instrument, The Family Center
planning team determined that it would wait to use this tool when it
was revised to reflect a more family-focused perspective - one which
would more adequately address the types of services offered by the
Center. This review of the instrument, however, prompted the team
to identify that there was definitely a lack of coordination of services.
in general, for families. Several agencies/programs were providing
separate services for families with little or no interagency
collaboration apparent. The Lamoille Family Center advisory board felt
frustrated with this lack of a family-centered approach in the county
and thus identified the following major goals which the Center (as one
service provider) with its advisory board cculd address tc more fully
operationalize the principles of the family-centered approach to
service delivery: 1) add parents to the Advisory Board/planning team,
2) enhance coordination of services in general among area providers,



and 3) collaborate more fully with area service providers around Child
Find activities.

Compledng Long-and Short-Term Plans: The team engaged in a
number of activities to address the stated goals. After the addition of
parents to the advisory board, a mission statement was developed
which reflected the philosophy of the Center. The group development
of this mission statement helped to create a common framework for
the team and further "drove" the activities of the board in meeting the
established goals. One of these activities was to distribute a
community needs assessment survey and compile the results. The
results of this county-wide survey indicated that a coordinated referral
system, transportation. and funding were major concerns. In May
1989, the Lamoille Early Education Network hosted a retreat to focus
on the needs of the local community and the services provided by the
Lamoille Family Center. An action plan was developed to address the
identified needs. It was decided to publish an annual newsletter from
the Lamoille Early Education Network as one strategy to pull
agencies/programs together. The newsletter included information for
families about the range of services for children from birth to six and
their families. When a referral was made to an early education
program, the menu of options described in the newsletter were
shared with families. Families were encouraged to :nake choices for
their child.

In an effort to address collaboration in Child Find activities, the
Lamoille Family Center began to provide in-home screening for those
families unable to attend the regularly scheduled screenings provided
through the area early childhood special education (Essential Early
Education) program. The inclusion of a home-based component to
child find was found to enhance options for families and provide a
vehicle for greater communication among programs.

The need for more extensive transportation services was
directly linked to the lack of funding. The Center offers play groups
for children and families but does not have a way for families without
vehicles to be transported to the Center. There are no funds available
for support the transportation of families. An addition of home visiting



services has been one means to avoid transportation problems and yet
serve families in a viable fashion.

Evaluation: Challenges still facing the Lamoille Family Center include
issues related to systems change in Lamoille County and the need for
the Lamoille Early Education Network to expand its membership to
include more child care providers and kindergarten teachers.
Difficulties with limited transportation are stili an ongoing concern.
The Lamuoille Family Center staff and the Lamoille Early Education
Network remain committed to improving services for the ultimate
benefit of families.
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Parent-to-Parent of Vermont

Program Description

The Parent-to-Parent program is based on the philosophy that
parents of young children with newly diagnosed disabilities or
handicapping conditions can be helped by parents who have adjusted
well to their own child's disability and have the capacity and
willingness to help other parents by sharing their feelings and
experiences. Supporting parents share the belief that offering
emotional support, understanding, and factual information about a
child's disability enables parents to view, in a positive manner, their
child's ability to grow, learn, and develop to his or her full potential.
The specific goals of the Parent-to-Parent Program are:

* To decrease family stress and isolation.

* To increase families’ knowledge and use of community resources, particularly
those related to early intervention and support for children with disabilities.

* To increase the confidence and skills of those families by providing emotional
support, positive parent models, and ongoing opportunities to acquire specific
information and/or trairing.

* To enhance the education, understanding, and sensitivity of those preparing to
work with children and families and to be an ongoing resource for those
presently caring for child-en and families (Parent-to-Parent Philosophy
Statement, 1988).

The Parent-to-Parent staff includes a director, program
coordinator, and four trained regional parent coordinators located in
Chittenden/Addison, Bennington/Rutland, Windsor/Windham, and
Washington/Orange counties. Staff assume a variety of responsibilities
related to Parent-to-Parent program components. At this time those
components include:

1) providing direct support including: matching of referred parents with

supporting parents, follow-up on matches;

2) designing, implementing and evaluating a practicum seminar for early

childhood special education Master's students at the University of Vermont;

3 participating on the Hospital Policy Committee;
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4) -=stablishing and supervising a childcare/respite program with physical
therapy and social work students at the University of Vermont;

8 designing. implementing, and evaluating a Medical Education Project for the
Medical Center Hospital of Vermont;

6) recruiting and training parents for parent/professional dyads:

S

developing training materials on family-centered care; and
8) developing an instrument for evaluating the effectiveness of professional
training.

Participation in the Model Program Development Project

Parent-to-Parent became involved in the Model Program
Development process in the fall of 1988. As a young organization
Parent-to-Parent staff felt the program development model would
assist them with three program components (and related activities)
that had been targeted for improvement. These areas were: advisory
board development, development of a manual for training support
parents, and designing, implementing, and evaluating a practicum
experience for special education master's students who were planning
to work with infants, toddlers, and preschoolers and their families.
Project staff met at least monthly with staff from Parent-to-Parent to
help set priorities, develop a plan for addressing target program
components, and to provide feedback. Although they had an existing
advisory . rd and a written philosophy statement Parent-to-Parent
viewed their participation in the model as an opportunity to review
both the composition of the board and their phil ysophy statement.

Advisory Board Development: Initially project staff met with the

director of Parent-to-Parent to review the composition of the board
relative to establishing broad representation of parents and
professionals working with families of young children with special
needs. At that time the board was composed of individuals
representing parents, educators, physicians, nurses, parent advocacy
groups, and the agency of human services. Although the composition
was fairly representative of individuals who interact with families of
young children with special needs, it was noted that the medical
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profession was, perhaps. over-represented on the board. It was
decided that in order to halance the perspectives represented on the
board, membership should be expanded to include greater
representation from the educational community. As part of ongoing
technical assistance, project staff meet at least monthly to assist with
the development of agendas for board meetings. review material, and
provide input to board initiated activities such as the development of a
process for staff evaluation and the development and implementation of
an advisory board retreat. In addition, project staff attend board
meetings.

Crafting a Philosophy Statement: As noted previously, Parent-to-Parent

had a well developed program philosophy statement. However, since
this was a component of the model it was decided that this was a good
opportunity to review their statement to determine whether it still
reflected the goals of their growing organization. Parent-to-Parent staff
were anxious to use their philosophy statement to help guide program
decisions and therefore felt it was essential that the philosophy
statement was up-to-date. The discussion that ensued focused on
whether anything in their philosophy statement indicated that Parent-
to-Parent would not work with certain families (e.g., families of young
children with emotional difficulties, families of older children). What
resulted was a clarification of their "population” and an invitation to
agencies who were working with families of older children and
children with emotional problems to do a presentation about their
programs for the board.

Long- and Short-Term Plans: The long- and short-term plans that

were developed focused specifically on the development of training
materials for support parents and the practicum experience with
University of Vermont master's students.

1) Development of Training Materials for Support Parents

Over the past two years Parent-to-Parent has hired and trained
four regional parent coordinators and well over 150 supporting
parents. While they had a well-developed process for conducting the
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parent training sessions. they felt the need to organize the process and
materials into a written manual that could be disseminated. Project
staff became involved in this program component in two ways. First,
project staff attended some of the monthly regional parent
coordinators meetings. By attending these meetings project staff were
able to develop a better understanding of the role and needs of
supporting parents. Secondly, project staff reviewed the training
manual and materials. At present the manual is in draft form and final
revisions are expected to be complete by January 1991.

2) Early Childhood Special Education Practicum Program

Project staff worked closely with Parent-to-Parent staff to design,
implement, and evaluate practicum seminar activities. To date,
ninzteen students have participated in the family-based practicum
experience. This practicum has been designed to: provide students
with an indepth experience w h a family of a child with a chronic
illness or handicapping condition, help interns develop a working
knowledge of ‘he elements of the family-centered approach, and help
interns develop an understanding of ways in which existing systems
and policies can become responsive to family identified concerns and
priorities. Practicum activities have been revised at the close of the
acadcmic year for each of the past two years. The project is currently
in its third year.

Evaluation: Parent-to-Parent is currently in its seventh year. To date
they have a well established board of directors that meets on a regular
basis, a clear philosophy statement., and well defined program goals
and objectives. They have established a system for identifying and
prioritizing yearly program activities and have established clear lines of
responsibility to ensure the timely completion of these activities.



APPENDIX B

Instrument for Assessing Early Childhood Special
Education Exemplary Practices
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INSTRUMENT FOR ASSESSING EARLY CHILDHOOD
SPECIAL EDUCATION EXEMFLARY PRACTICES

Early Childhood Program Development Project

Michael Conn-Powers, Ph.D.
Patricia Mueller Lewis
Jane Ross~-Allen
Suzanne Paquette

Center for Developmental Disabilities
499C Waterman Building

University of Vermont
Burlington, Vermont 05405

March 1988
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Program: Date:

Evaluators: Position:

INSTRUMENT FOR ASSESSING EARLY CHILDHOOD SPECIAL EDUCATION

EXEMPLARY PRACTICES

Directions:

Attached is the "Instrument for Assessing Exemplary
Practices". These indicators of exemplary practices were
developed by the Early Childhnod Program,Development staff
to assist early childhocd spectal education programs in
conducting a self-evaluation., This self-assessment will
facilitate the fdentification of areas for program change or
revision and will help in planning future program
development and refinement activities.

It {s suggested that the evaluator(s) become familfar
with the assessment {nstrument and the indicators prior to
completing the evaluation,

Each evaluator should:

1. Read each indicator and circle a response to
designate how important you think the indicator
"SHOULD BE™ to the operation of the program
(L = Low/not important; M = Medium/{important; H =
High/extremely {important). It might be more useful
to substitute the word "developed" for
"demonstrated" when assessing some indicators,

2. For each ftem, circle a response to designate to
what extent the indicator "IS BEING PRACTICED™ (0 =
Not at all; 4 = Very high), It might be more useful
to substitute the word "developed" for
"demonstrated" when assessing some indicators.
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3. On the blank 1ines, indicate what "EVIDENCE"™ you are
using to determine the extent to which an {ndicator
s being practiced. For example, {f you noted that
policies had been very highly developed in your
program, you could write "policy handbook" as
evidence to support your response, Leave this blank
if you are unaware of any evidence.

4. For each possible "FACILITATOR®", circle a response
to designate whether the item is/could be helpful
for implementing each of the practices. Be sure to
fdentify and include additional options on the
"other" blank Tine,

Once the instrument has been completed, the
evaluator(s) can identify each area where there is a
discrepancy between the level of {importance the program
allocates to a practice and the program's observance of the
practice. Each area can be targeted for program development
and/or refinement. 1In addition, the supp-rting evidence and
suggested facilitators for implementing the practice, which
are {dentified through the assessment, can be useful
information for program planning.
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LEVEL UF INFORTANCE CUFIRENT PRACTICE

To what extent should To whet extent

be dsmonetrated? is thie prectice
currently demonstrated?

I. PLAGING AMD COORDINATION

1+ A Progrem Advieory Boerd is established L M H o 1 2 3 a
which {e composed of parents, sducetors,
edministretors, local egency ger.ice
providers, snd community members,

2. The role of tha Progrem Advisory Board L M H 0 1 2 3 a
concerning progrem planning and
coordination is delineated in writing,

3. There ie an orgenizetionsl chert which L M H o 1 2 3 4
specifies Lines of suthority and
communication,

4. The progrem sdminfetretors and steff L M H o 1T 2 3 4

conduct a systematic snd compreheneive
assessment of the neede of children and
femilies, current program prectices, and
axisting resources within the dietrict(s)
served by the progrems,

S. Beased upon the resulte of program L M N 0o 1 2 3 4
sessesment, the program edministretors
snd steff write, implement, end eveluste
en ennuel plen which coordinetss ell
mejor progrem development,
implementetion, and svaluation
activitiss, The plan includes:

a) the goesls end objectives of program L M H 0 1 2 3 4
devalopment sctivities;
b) the mejor program activities, timelinas L M H 0o 1 2 3 4

for beginning end/or completing the
sctivities, end individuals responsible
for carrying out esch ectivity; and
¢} procedures for coordineting services L M H 0o 1+ 2 3 a
with locel egenciese end community
progrems providing eervices to young
children and their femilias,

6. A writtan record documsnte thet prograa L M H 0o v 2 3 4
administretore and staff have ellotted
sufficient time end resources for
planning, coordineting, implementing, and
eveluating the progrem's services (e.g.,
minutas from plenning meetingsj},

EVIDENCE YO SUPFORT YOUR RESFONEEE REGARDING CURRENT PRACTICES:

FACILITATORS FOR INPLEMENTING CIRRENT PRACTICES:

1. Administrative suppert YES NO

2. Community support YES NO

3. Inservice training end technical YES NO
assistence

4, Sufficient time YES NO

5, Adequate steff YES NO

6. OTHER:

b3




LEVEL OF INFORTANCE QUARENT PRACTICE

To whet sxtent should To what extent

be demonetrated? is this prectice
currently demonstratad?

11, PHILOSOPHY AMD POLICIES

1. There ie ® written progrem philosophy
that ircludeet
a] the overall mission of the program, L M H 0o 1
b) the general values and belisfs L M H 0
concearning overall progrem goals
and program practicae,

2. The program philosophyt

e) is developed by program staff L M H 0 1 2 3 a
and reprssantetive program
staksholders or constituents,
including psrents, other community
service providers, slected officials,
end generel community members;

b)] 1is written in positive, concise, L M H o 1 2 3 4
end understandeble Language;

c) states a commitment to addressing
the unique needs of individual
children anc thair familiee;

d] 1is consistent mith contemporary L M H 0 1 2 3 34
professional standards and relevant
rasearch;

e)] provides a besis for determining the L M H 6 1 2 3 34
gosle and practicas of all program
components;

f) 1is adoptad by the supervisory and L M H g 1 2 3 4
district school board(s);

g] is disseminated to all eppropriate L M H o 1 2 3 4
constituency groups; and,

h] is formelly reviewed end, wiwon L M H 0 1 2 3 4
necexe®ry, revised by the program's
Advisory group and representatives
of ~nnstituancy groups svery three
to five years,

-
X
e o
o
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3. There are written Program Policies L M H 0o 1 2 3 &
that govern the operation of tha overall
progrem and the implementation of each
program component,

4, Progrem Policiae ares:

a] written by program administretors . M H 0o 1 2 3 4
and ste”f with input from the
Program's Advisory Boerd and other
program staksholders and constituants;

&) written in positive, concise, and L M H c 1 2 3 a
undarstendeble Llangusge and presented
in & well organized menual}

c] consfetent with the progrem philosophy L M H 0 1 2 3 4
and gansral echool policies;

d) based upon contemporary professional L M H o 1 2 3 34
standerde and current rsesarch}

e] communicated to conetitusncy groups L M H o0 1 2 13 4

and individuels, school psrsonnel,
and parentej
f) formelly reviewsd and, when necessary, L M H 0 1 2 3 4
ravised by the program‘s Advisory
group and repressntatives of constituency
groups evary thres to five years,
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CVIDENCE TO SUPPORT YOUR RESPONSEE RF.GAFDING CURRENT PRACTICES:

FACILITATORE FOR INPLEMENTING CURRENT PRACTICES:

1. Administrative support YES NO

2. Communiity support YES NO

3, Insarvice training and technical YES NO
assistance

4, Sufficient time YES NO

5. Adequste staff YES NO

6. OTHER:
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LEVEL OF IMFORTANLE CURRENT PRACTICE

To what sxtent shbwild To what sxtant

be demonstrated? is this practice
currently demonstratad?

II1. SERVICE DELIVERY

1. The program has identified sarvice L M H a 1 2 3 4
dslivery options (s,g.,, home—based,
school-based, community-basad) and
critaria for detarmining the most
appropriate services for each child and
family.,

2., The program has writtean agreements . M H ] 1 2 3 4
with other comsunity agencies for
coordinating ths delivary of services to
childrean with handicaps and thair
families,

3. Services are provided in home, preschool, L M H 1] 1 2 3 4
and community settings which include
children without handicaps and their
famities,

4, Services provided in homs, preschool,
and other community ssttings ensure;

a) developmentally appropriate L M H g ¢+ 2 3 4
education activities;

b) functionally appropriate activities; L M H 0o 1 2 3 4

c) opportunities 7or children to lasrn L M H 0o 1 2 3 4
through decision making;

d] opportunities for intsraction L M H o 1 2 3 4
with nonhandicappad peers;

a) support, training, and ongaing L M H c 1 2 3 4

consultative servicas to the family
and related service providers; and,
f] training and support to community L M H 0o 1 2 3 4
members (e.g., voluntaers, local
merchants]),

5. The child's IFSP planning team provides L M H 0 1 e 3 4
documentation snd data supporting the
team's decision for placement in a more
restrictive setting (1,e,, segregated
program, other in-district program,
regional program, privatas institution,
pubtic inatitution],

€., The child's IFSP planning team L M H c 1 2 3 4
develops a transition plen for movement
from s more restrictive setting to s less
restrictive setting [e.g., segregated
program to intsgrated program, othar
in—district orogras to local program,
regional program to in-district program],

BEST COPY AVAILABLE
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EVIDENCE TU SUPPORT YOUR RESPONSEE REBARDING CURRENT PRACTICESs

FACILITATORS FOR IMPLEMENTING CURRENT PRACTICES:

1. Administrative support YES NO

2, Community support YES NO

3, Insarvice training and technical YES NO
assistance

4, Sufficient time YES NO

5. Adequate staff YES NO

6, OTHER:




LEVEL OF INPORTANCE CURRENT PRACTICE

To what extent should To what extent

be demonstrated? ie this practice
currently demonetrated?

IV. CHMILD FIND AND IDENTIFICATION

1. There sre written procedurse describing
the program's referral/intake process,
including but not Limited to procedures

for:

a) receiving end ecting upon a L M H g 1 2 3 &
referral within fiftesn days;

b) informing parents of the referral L M H 0 1 2 3 4

process in e timely and
comprshansibls mannerg
c) notifying the referring sgent of L M H 0 1 2 3 a
the stetus of the referrel in »
timely mannar and with informed,
writtsn parental conesnt} end,
d) meking a referral to snother program/ L M H 0o 1 2 3 14
agency, if nsceasary, following the
agsncy's established guidelinse and
with informed, written parental consent,

2. There are writtan, interagency agresments L M H o 1 2 3 4
outlining the refsrrel procees ta be
implemanted among all community agencies
ond individuel service providers,

3. Information concerning all referrals is
recorded, and {includee but {is not
limited ta:

e) informed, written parentel consent; L M H g 1 2 3 4
bl child'e neme, sddrass, and dete L M H 0o 1 2 3 4
of birth;
c) contact informeticn for parent(s); L M H 0 1 2 3 a
d) reeson for refsrral; L M H 60 1 2 3 a
6) name of referring sgent; L M H 0 1 2 3 4
f] dats of referral; L M H c 1 2 3 &
g) name of child's primary cere physician; L M H a 1 2 3 4
h) other agencies currently or previously L M H 0 1 2 3 a4
involved with the child,
4, Screening includes measurement of the
following components through the use of
development/heslth history, obeervation,
and/or testings
s) spesch and Languege skille, L M H 0 1 2 3 4
b] groee motor skille, L M H 6 1 2 3 4
c) fine motor skills, L M H 0 1 2 3 4
d) ssneorimotor/cognitive/preacademic L M H o 1 2 3 a&
skille,
e) sociel/smotionel skille, L M H 0 1 2 3 a
f) vision, L M H C 1 2 3 a4
g) heering, L M H 0D 1 2 3 24
h) heelth and medicel status, L M H 0o 1 2 2 &
1) envirommentsl risk factors, L M H 6 1 2 3 a4
5. Community-wide scresning is sveileble L M H 0o 1 2 3 24
to all young children [birth to
school-sge) et Laset once a yesr and on
an individual basie upon request,
6. Screaning ectivities are conducted L M H 0 1 2 3 a
in coordinetion with other community
egencies and privets service providars,
7. Scresning activitise occur in eites L M H 0 1 2 3 4

thet are scceseible to the community and
appropriate for young children,

BEST COPY AVAILABLE
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LEVEL OF INPORTANCE CURRENT PRACTICE

To what extent ehould To what extent

be demonetrated? fs this practice
currently demonstrated?

8. Transportetion to ths scresning sita . M H 0o 1 2 3 &
is availeble,

9. Screening inatruments are sslected that L M H o0 1 2 3 a4
are developmentally and cultursily
appropriate, reliable and velid, end can
be easily administered with minimal cost,

10, Program staff obtain informed written L M H 0D 1 2 3 a
parentel consent prior to conducting the
scresning,

11. The screening is conducted, scorad, L M H o 1 2 3 4

and intarpreted by tresined and
axperienced individuals,

12. The results of tha scresening are L M H 0 1 2 3 a
intarprated end commynicated to the
fanily within fifteen days following
canpletion of the scresening.

EVIDENCE TO SUPPORT YOUR RESPONGES REGARDING CURRENT PRACTICES:

FACILITATORS FOR IMNPLEMENTIME CURRENT PRACTICES:

1. Administrative support YES NO

2. Community support YES NO

3. Inssrvice training and technical YES NO
sssistance

4, Sufficient time YES NO

5. Adequate staff YES NO

8. OTHER:

74
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LEVEL OF INPORTANCE CQURRENT PRACTICE

To what extent should To what extent

be demonetrated? is thie practice
currently demonstrated?

V, ASSESSMENT FOR ELIGIBILITY AMD INDIVIDUAL PROGRAMMING

1. Asseesment of individusl children L M H g 1 2 3 4
and their femilies occurs beeed upon the
nead(8] indicated by scresning or
referral informetion, and when indicated
by the snnual raview of the IFSP,

2. The assassment process includes
instrumsnte and procedures for

avaluating:
a) the child's heslth end medical status; L M H 0 1 ¢ 3 a4
b) the child'e developmental status, L M H 0 1 2 3 a4

fncluding ekilils in the arees of
gross and fine motor, sensarimotor/
cognitive, spsech and lenguage,
social/emotionel, adaptive/
bahavioral, sand salf care;
c] family and environmental factors, L M H 0O 1 2 3 4
including parent—child interaction,
child-environment intarsction, the
physical and social environment,
family strengths and needs,

3, The chi.i's parente are informed of L M H g 1 2 3 4
current regulations, rights, and
procedures concerning child evelustion
and eligibility determination, give
writtan coneant prior to the svaluation,
end designate to whom copise of the
written assessment raport should be sent.

4, The sssessment process is conducted by L M H o 1 2 3 4
trained representatives from those
disciplines nacessary to evsluste ali
component aress, Thasa represantstivas
way include a/an audiologist, early
childhood specialiast, educestor,
speech/ language pathologist, nsurclogist,
nurse, occupational snd/or physicel
therapist, phyeician, psychistrist,
psychologiet, socisl worker, mantal
health care provider and othars as
needed,

5. The program's assessment procees;
e] 1is nondiscriminetory, culturally L M H 0 1 2 3 4
fair, and administered in the
child's primery Langusga;

b) utilizees sssessmant inetruments L M H 0 1 2 3 a
that are ralisblo and validg

c] ie approprists for the disability and L M H g 1 2 3 &
developmental Lsvel of the child; and,

d) utilizes multiple sessesmant L M H 0 1 2 3 a4

fnstrumants snd proceduree for
ensuring individuslization and the
collection of normative, davalopmental,
and functionsl informetion,

6. The child's family is provided with a L M H 0o 1 2 3 4
varisty of opportunities for being
involved in all aspecta of the assessment
procees,




LEVEL OF INPORTANCE CURRENT PRACTICE

To what sxtent should To whet axtent

be demonstratad? is this presctice
currently demonstrated?

7. An ssssssment/avaluation report {is L M H 0 1 2 3 4a
written following tha completion of the
child/femily ssssssmant, and includes: »
description of tha assessasnt
instruments/procedures, susmary of the
results, intsrpretation of the results,
and recommendstions,

8. The assessment/evalustion results are L M H 6 1 2 3 24
written and communiceted using Lenguage
understandable to tha laypsrson,
Professional terminology is used only
whan necessary and is defined when usad,

9. Tho assassment/svalustion results are L M H o 1 e 3 4
communiceted to the child's family upon
completion of the written report,
Parents shall sign s statemant indicating
that tha svelustion results and
recommendations have baen reviewed with
them,

10. If sppropriate, and with informed, L M H g 1 2 3 4
written parsntal consent, ths rasults and
recommandatians of the sassssment process
are shared with those agencies who
currently serve the child and family,

11, If the assesssment results indicate L ¥ H c 1 2 3 &
that the child s inaligible for sarvices
but may te at-risk for lLatar problems,
the child'a femily 1e informed of
altarnative ssrvices and a plsn to
monitor the child's davelopmsnt on at
leasut an annual basis is developed,

EVIDENCE TD SUPPORT YOUR RESPONSES REGARDING CURRENT PRACTICES:

FACILITATORS FOR IMPLEMENTING CURRENY PRACTICES:

1. Administrative support YES NO

2., Community support YES NG

3. Inservice training and technicasl YES NO
assistance

4, Sufficient time YES NO

5. Adequate staff YES NO

6. OTHER:

BEST COPY AVAILABLE
B 76




LEVEL OF INFORTANCE CURRENT PRACTICE

To what extent should To whet extent

be demonetrated? ie this prectica
Currently demonatrated?

VII. INDIVIDUAL PLAN (IFBF/IEP] DEVELOPMENT

7. The written individual plan (IFSP/IEP)

inctudes:

a) a statument of ths child's present L M H 0 1 2 3 a
level of development, including the
child's strangths, nseds, and
interests;

b} a statemant of the family's strangths L M H 0 1 2 3 4
and needs relative to enhancing their
child's development;

¢] gosls and objectives which are to be L M H 0 1 2 3 4
aschieved fur the child and the family,
including critaria, procedures, and
timelines for avaluating the goals;

d] specific sarvices nesded to mest tha L M H 0 1 2 3 a4
unique neede of the child and family,
including the frequency, intensity,
and method of ssrvice delivery;

e) the projected detes for the initiation L M H 0o 1 2 3 4
and anticipeted duration of services; and,
f] the case manager who will bs responsible L M H 0 1 2 3 &

for oversesing the implementation of the
individusl plan end the coordination
of servicea and agenciss,

2, The following services are availabls to
adequataly address the individual neads
of all children and femilies served by
tho program, including but not Limited
to:

a) spacial instruction, L M H 0 1 2 3 a4

b] speech pethology and audiology, L M H 0 1 2 3 a4

c] psychological ssrvices, L M H 0 1 2 3 &

d) transportetion, L M H 0 1 2 3 4

e) physical end occupetional therspy, L M H 0 1 2 3 4

f: medicel services for diagnostic L M H 0o 1 2 3 4
or svsalustion purposes,

g) health services necessery to snable L M H 0 1 2 3 4
8 child to benefit from other services,

h) social work services, and L M H 6 1 2 3 4

i) family couneeling end treining, L M H g 1 2 3 &

3. The program sctively involves parents

in the development of the individuel plan by:

e] prepering persnts for tha individual L M H 0 1 2 a3 4
plan mesting}

b) providing & format end opportunities for L M H 0 1 2 3 4

psrentes to present information concerning
their child'e end femily's strengths,
nesde, snd intersets}
c] wsaking the persnts to shere their goals L M H 0 1 2 3 4
prior to the professionals sharing
theira; end,
d) incorporsting goalas and objectives L M H g0 1 2 3 a
that reflect the interasts, priorities,
and veluea of the child's femily,

4, The individusl plan ia developed with input L M H 0 1 2 3 &
from all professionels/diaciplines who
raprasent those aresa in which the
individual child or femily hes neades.

5, The child-oriented goelas and objectives L M H 0o 1 2 3 a
of tha individusl plan sddress akills
that are age—spproprista and promots
succesaful and independent functioning in
current and future Lesst rastrictive
homas, commsunity, sand »dv.itionel
sattings,

17




LEVEL OF INPORTANCE CURRENT PRACYICE

To what axtent should To what sxtent

be demonstrated? ie this prectice
currently demonstrated?

1. Thare is 8 writtan philosophy and L M H D 1 2 3 4
associeted progrem gosle for the children
and femilies served that form the
underlying beses for curriculum planning,

2. The curriculum philosophy and program L M H 0 1 2 3 4
goels are developed with input from
progrea ataff, parents, professicnels
from other community agencise and
progrems, end public school personnel,

3. The progrem should have aveilable

curricula or curriculum guidelines which

address?

8] the developmsntal and functionel L M H D 1 2 3 &
skill neede of all children served
by the progremj and,

b) the informational, socisl, and L M H o 1 2 3 A
amotionel needs of ell femilies
served by the progrem,

4, ALl curriculums content aress should L M H 9 1 e 3 4
be integrsted,

5. The aveilsbls curricule or curriculum L. M H 0o 1 2 3 4
guidelinee should be adeptable to meet
the nseds of children with verious
disabilit{ies,

EVIDENCE TO SUPPORT YOUR RESPONSES REGARDING CURRENT PRACTICES:

FACILITATORS FOR IMPLEMENTING CURFENT PRACTICEE:

1. Administretive support YES NO

2. Community support YES NO

3. Inesrvice treining and technical YES NO
ssesfstance

4, Sufficient tims YES ND

5. Adequate ateff YES NO

6. OTHER: _
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LEVEL OF INPORJANCE CGURRENT PRACTICE

*ec what extent should To what extant

be demonetrated? is thie practice
currantly demonstrated?

€. The femily-focused goals and objactives L M H 0 1 2 3 &
of the individual plan addrass the
informetion, resource, and emotional
neads of families in order to support,
not supplant, thair role {i meating the
needs of thair child,

7. Tha individusl plan {a reviewed at lsset L M H o 1 2 3 4
twice a yeer to document child and family
progress and to identify necessary
ravisions,

EVIDENCE TO SUPPORT YOUR REEPONSES REGARDING CURRENT PRACTICES:

FACILITATORS FOR INPLEMENTING CURRENT PRACTICES:

1. Administrative support YES NO

2. Community support YES NO

3, Inservice training and technical YES NO
assistance

4, Suffictient time YES NO

5. Adaquata staff YES NO

6. OTHER:
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LEVEL OF INFORTANCE CQRRENT PRACTICE

To what extent should To whet axtent

be demonstrated? is this practice
currantly demonetrated?

VIII. INDIVIDUAL PLAN IMPLEMENTATION AND EVALUATION

1. The procedures and activitiea for
implementing all individual plans:
a) should be written in sufficient L M H o 1 2 3 4
dateil to sllow for reliable
implasenteation by sll reeponsible

individusls,

b) demonsirate respect for aach femily L M H o 1t 2 3 4
as 8 unique snd velusd system,

c) ere frees of stersotypic bisasss, and L M H 0 4 2 3 &

d) ere senaitive to geogrepric and L M H 0o 1 2 3 4
cultural diffarencas,

2, The tharapeutic and/or sducational

proceduras utilized to address the

child-orisntad goels end objectives of

the individuel plans

a) faciiitste acquisition, meintenence, L M H 0 1 2 3 4
and generalization of skills;

b] ere age-spproprists and reflect L M H 0 1 2 3 &
procedursa in current snd future
Llenst reatrictive educetionsl
envi ronmenta}

c] reflect the child'e interests and L M H 0 1 2 3 4§
build on the child's initiations
and pley;

d] are the most effective, efficient, L M H 6 1 2 3 &

and Lleast intrusive procedure(s)
available;

e] era integreted into the typicel L M H o 1 2 3 &
home, preschool, e&nd community
routines of the child; end,

f] provide preschool—aged children L M H 0o 1 2 3 4
with opportunities for socialization
with pears,

3. Tha therspsutic and/or sducetionsl
procedures utilized to addrese the
fenily-orianted gosls and objectives of
the individuel plant

8] support but do not supplsnt the L M H 0 1 2 3 &
role of the psrents and family;

b) build upon exieting femily L M H 0 1 2 3 4
strengthe; and,

c) effectively end nonintrusively L M H 0 1 2 a3 &

address the informationel, sducstionel,
and emotionel neede of the family,

4, Therapsutic and educetionsl services
provided to children in child
care/preschool settingss

s} promots the integretion of all L M H 0 1 2 3 4
children with their nonhendicappad
pears,

b) 1{nasure that all squipment and materials L M H o 1 2 3 34

are safe end well mainteined, and

c) provids ectivities which prepare L M H 0o 1 2 3 &
the preseschool—eged child for futurs
participetion in kindergerten settings,

5. Evelustion data concerning the implementation L M H 0 1 2 3 4

end {mpact of the individusl progrem should
be collected at Least weskly,

8. Changes made in the individusl plen are L M H 0 1 2 3 4

besed upon data raflecting child/family
prograsa,
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EVIDENCE TU SUPPORT YOUR RESPONEES AEBARDING CURRENT PRACTICES:

FACILITATORG FOR INPLEMENTING CURRENT PRACTICES:

1. Administrative support YES NO

2, Community support YES NO

3, Inservice training and technical YES NO
asajstance

4, Sufficient time YES NO

5. Adequate staff YES NO

6, OTHER:

§1




LEVEL, OF INPORTANCE CURFENT PRACTICE

To what extent should To whaet axtent

be demonstrated? is this practice
currantly demonstrated?

IX, TRANSITION PLANMING

1, Thera is an established, written process L M H 0 1 2 3 a4
for trensitioning sech child and femily
whenever a significent change 1in
placemant or service delivery setting
accurs,

2. The written process for transitioning L M H 0 1 2 3 4
individuel children and familiea is
developed by individuale repreesenting
femily membsrs, sending and receiving
service providers, progrem
administrators, and releted service
providere,

3. Trensition planning occurs for individust L M H 0 1 2 3 &
children end familiee sech time &
significant changs in plecsment or
service delivary satting occure,

4. Transition planning is conducted by L M H o 1 2 3 a
a team that includes the femily, sanding
and receiving ssrvice providers, program
administrators, and other appropriate
community service providers,

S. Transition planning for individual
children and families should include, but
not be Limitad to, thes following

activitiass

2] informing end involving the family L M H 6 1 2 3 a4
in the transition procsse,

b) preparing the child and futurs L M H 0o 1 2 3 4

setting/earvice providers prior to
the transition,
c] planning ths child and family's actusl L M H 0 1 2 3 a4
traneition to snsure placament in the
lesst restrictive esatting and the
uninterrupted delivery of ssrvicas,

d) monfitoring and supporting the new L M H 0 1 2 3 4
placament, and
a) planning future transitions, L M H g 1 2 3 a4

EVIDENCE TO SUPPORT YOUR RESPOMEES REGAFDING CURRENT PRACTICES:

FACILITATORS FOR INPL.EMENTING CURRENT PRACTICES:

1. Adainiatrative support YES NO

2, Community support YES NO

3., Inservice truining and technical YES NO
sasistance

4, Sufficient time YES NO

5. Adequate staff YES NO

6. OTHER:




2.

3.

4,

5.

6.

LEVEL OF IMNPORTANCE
To whrt extant should
bs draonatrated?

FAMILY-PROFESSIONAL COLIABORATION

There i3 a syetem for insuring that L M H
all femilies know sbout snd undarstand
their rights and responsibilitiaee,

Program gtaff provide metasrials, L M H
information, and educational programs

that address individusl family neesds

concerning paranting, their child's

sbecific disability and unique care

nseds, and long term {mpLications of

their child's o,sability,

There is a systam for informing familiss L M H
of available community agencies,

resources, and support groupe and how to

access and utiliza these gervices,

There ara a variety of opportunities and L M H
means for families and profeseionsls to

communicete with esch other (e.g.,

parent/teacher confarances, newsletters,

talaphone calls, Log books, and home

vigits),

/hare are a varisty of opportunities and t M H
means for families to participate or have

input into all aspects of progrem

planning and coordination,

Parente s ‘e provided information, support, L M H
and encouragement to assist them in
assumina the role of cese manager,

EVIDENCE TO SUPPORT YOUR RESPONF:-S RERARDING CURAENT PRACTICES:

QERRENT PRACTICE

To what sxtant

is this practice
currently demonstrated?

FACILITATORS FOR INPLEMENTING CURFENT PRACTICES:

1.
2,
3.

Administrative suppart YES NO
Community support YES NO
Insarvice training and tachnical YES NO
assistance

Sufficient time YES NG
Adequate staff YES NO
OTHER;

BEST COPY AVAILABLE
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LEVEL OF INPORTANCE CQIRRENT PRACTICE

To what extent should To what extent

be demunatratad? is this practice
currently der 1strated?

XI., COMMBOTY INVOLVEMENT AND INFORMATION AMARENESS

1. Thure fe a written plan for disseminating L M H o 1
program=related informstion to the
community in order to promots child find
afforts and incresse community awarsness
and support of the program and its
sarvices,

n
W
f-3

2. The writtan dissemination plan includes:

a] disseminstion objectives,

b) dissemination sudiencai(s),

¢] information products and media
for disseamination,

d) persone responsible and timelines
for dissemination, and

e) procedures for aveluating the fmpact
of the dissemination sctivities,
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3, Program staff participata in fonal/informal L M H D 1 2 3 4
natworke (e.g,, professionel/advocacy
organizacions] for the purposes of
information sharing, support, and
advocacy,

4, Program staff promote community

involvament bys

s) providing opportunitics for community L M o 1 2 3 4
members to participate in program
activities,

b} {informing families of opportunitias L M H 0o 1 2 3 4
to participats in community
activitiees, and

c) participating in relevant community L M H c 1 2 3 4
activities,

EVIDENCE TO SUPPORT YOUR RESIPONSES REGARDING CURFENT PRACTICES:

FACILITATORS FOR INPLFMENTING CURRENT PRACTICEB:

1, Administrative support YES NO

2. Community support YES O

3. Insarvice training and tachnical YES NO
assistance

4, Sufficient time YES NO

5. Adaquate staff YES NO

6. OTHER:

BEST COPY AVAILABLE
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xai,

1.

LEVEL OF IMPORTANCE
To what extent should
be damonstratad?

INTERAHENCY COLLABORATION

Thers is ® writtan plan for intsregesncy
collaboration that ie agreesd upon by all
community sgencias ssrving young children
and families, Tha plen include» gosts,
proceduras, roles snd responsibilities,
and timslines for snsuring thet

)

b)

c)

d)

disseminetion of informetion describing L M H
aveilsble resources =nd eligibility

guidaiines and procadures for

gaining sccess to thass resources,

appropriote and timely referral for L M H
services among sgencies,

sharing of information concerning L M H
individusl children end familiss while

aasuring confidentislity for the femilies,
coordination smong egancies sarving L M H
individuel femilies to ensure that

thers 18 no duplicetion, overisp, or

omissfon of sarvices, snd

fdentificetion of @ single case manager L M H
for assisting families who are served

by nultiple agenciss,

Program staff have o comprehensive L M H
directory of (ocel community and human

service agencies that is updated

annually,

EVIDENCE TU SUPFORT YOUR RESPOMSES REGARDING CURREMT PRACTICES:

CURRENT PRACTICE

To what sxtent

ie thie practice
currantly demonstrated?

FACILITATCRS FOR INPLEMENTING CURRENT PRACTICES:

1.
2.
3.

4.
5.
6.

Administrative support YES NO
Community support YES NO
Inservice training and technical YES NO
assistancc

Sufficient time YES ND
Adequate steff YES NO
OTHER: -

REST COPY AVAILABLE
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LEVEL OF INPURTANCE CURRENT PRACTICE

To what sxtent should To whet cxtent

be dsmonstreted? is thie prectice
currently demonstrated?

XII1. STAFF

1. Thare is & written program policy L M H 0 1 2 3 4
for recruitmsent, salection, employment,
avaluetion, and tearminetion of ataff
which is consistent with state and Local

reguletions,

2. There are written policiss and procedures L M H v 1 2 3 4
for the orisntetion and training of new
staff,

3, The program determinss staff casaload L M H 0o 1 2 3 4

based upon ths ages and needs of children
and their familise, and upor the
geography aof ths aras served,

3. There {e & teble of orgsnization which L M H 0 1 2 3 &
spocifies the supam .ory relationships
and Lines of communication among progrem
staff,

5. Job descriptions exist with clearly L M H 0 1 2 3 4
defined certificetion/Licensure
requirements, roles and responsibilitias
for each position,

6. Program staff schedulee ars L. M H Db 1 2 3 &
establishad st the beginning of the
school yse™, are raviewed monthly, and
allow time for planning, prepesration, and
other nsceesary tasks in additfon to
direct service.

7. There {e a written procees for eveluating L M H g0 1 2 3 4
program steff{ on an annuel basis, The
procass provides the opportunity for the
staff person to participats in the
evaluation process,

8. There are staff develapment activities L M H 0o 1 2 3 34
“hat occur ennuslly which are oseed upon
prograsm goals and an inservice treining
neads asesesment,

EVIDENCE TD SUPPOAT YOUR REHPONSES REGARDING CURRENT PRACTICES:

FACILITATORE FOR INPLEMENTING CURRENT PRACTICES:

1. Administrative support YES NO

2. Community support YES NO

3. Inservice training and technical YES NO
assistance

4, Sufficient time YES NO

5. Adequete staff YES NO

6. OTHER:;

o
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LEVEL OF INFORTANCE CURRENT PRACTICE

To what extent should To whet extent

be demonetratad? is this practice
currently demonstrated?

XIV, PROGRAN EVALUATION

1. A written progrem svalustion plan is

developed eech yser and includes:

a) the program component{s} and
purpooo?l) of the eveluation,

b) evaluation questione and procedures,

¢l responsible parsons end timelines,

d) procedurss for utilizing and
communiceting ths rssults,
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2, The program avel 'stion plen includes L
proceduras for determining thes sxtant to
which progrems practices sddress Legal and
professionel etandarde, demonstrate
current baet precticas, snd have an
impact upon the children, femilies, and
community served.

3. Each component of the program is avaluated L M H c 1 2 3 a
at least once every thres years,

4. The resulte of the program avelustion L M H 01 2 3 4
provide information for development of an
action plen for program improvement and
determinetion of progrem merit,

5. Program evelustion results are L M H 0o 1 2 3 4

incorporated into program planning and
implamentation.

EVIDENCE TO SUPFORT YOUR RESPONSES REGARDING CURRENT PRACTICES:

FACILITATORS FOR IMPLEMENTING CURRENT PRACTICES:

1. Adminietrative support YES NO

2. Community support YES NO

3, Inservice training and tachnical YES NO
assistance

4, Sufficient time YES NO

5, Adequate staff YES NO

6. OTHER:

BEST COPY AVAILABLE
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Child Find

Child Find is a systematic, community wide effort which identifies infants and young children who are eligible and/or potentially eligible for early childhood
speclal education services. Those children identified, with the consent o their families. should be made known to appropriate service providers for follow-up.
Child find includes at least the following components: definition of populaticn, prescreening and screening, public awareness, referrals to appropriate service
providers (If relevant), data management, case management, and coordination of services implemented by trained personnel (Bourland & Harbin, 1987).

WRITTEN
INDICATORS DOES OCCUR PLAN PRIORITY NOTES
EXISTS low medium high

1. The ECSE service providers syrtematically share i‘crmation about Y N Y N 01 2 3 4
ECSE services and the referral process to public and private
community resources.

2. The ECSE program has procedures for recetving, and acting on incom- Y N Y N 01 23 4
ing referrals in a timely fushilon.

3. The program actively seeks children for screening through the use of Y N Y N 01 2 3 4
local media and collaboration with other ccmmunity agencles and
private service providers.

4. Tue program coordinates screening activities and shares screening Y N Y N 012 3 4
responsibilities with other community agencles and/or private service
providers.

5. The program conducts screening activities in comnunity sites that are Y N Y N 01 2 3 4
nonstigmatizing accessible to families and appropriate for young
children.

6. Screening activitles include gathering information through interviews Y N Y N 01 234
with parents, observing the chiidren and administering valld and
reliable instruments.

7. ECSE stafl interprets and discusses screening results with parentis in a Y N Y N 01 2 3 4
timely manner, preferably immediately afier screening process, and
provide parents with information about community resources, child
development and develoomentally appropriate activities.

8. ECSE stafl ar«d the family decicde next steps (e.g., whether a child needs Y N Y N 01 2 3 4
further evaluation(s), rescreening or referrals to other community
resources).

DRAFT
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Transition Planning

Transitio' vlanning should insure the child's successful entry into the local kindergarten classroom and other elementary school activities and programs. Plan-
ning sho...d occur in a systematic, individualized, timely, and collaborative fashion. Family members should recetve the necessary information, = apport and op-
portunities to enable them to participate as equal partners in planning their child's transition. The ECSE program should prepare the child for successful par-

ticipation in the kindergarten classroom, elementary school, and other regular education environments. The elementary school should provide the necessary
services to promote and support the child's placement, integration, and education In the kindergarten classroom and other regular education environments

(Conn-Powers, M., Rost -Allen, J. & Holbumn, S., 1990).
WRITTEN

INDICATORS DOES OCCUR PLAN PRIORITY NOTES
EXISTS low medium high

District/School Activities

1. Transition policies exist. Y N Y N 01 2

2. Transition procedures exist. Y N Y N 01 2 3 4
3. Families are provided with information about the school's or district's Y N Y N 01 2 3 4

transition policles and procedures.

4. Transition policles/procedures address the:

a. amlly's goals for their child’s transition, Y N Y N 01 2 3 4
b. fanily's identified support and information needs. and Y N Y N 01 2 3 4
c. family's desired levels of participation. Y N Y N 01 2 3 4
5. Local elementary school administrators and staff are informed at least Y N Y N 01 2 3 4
12 months in advance about all children with specilal needs who will be
entering kindergarten.
6. A planning team is established for each child in order to develop and Y N Y N 01 234
implement an individualized transition plan.
7. Transition planning coordinators are identified who represent ilie Y N Y N 01 2 3 4
family, ECSE services and the local elementary school.
91 DRAFT
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Transition Planning (con't)

WRITTEN
INDICATORS DOES OCCUR PLAN PRIORITY
EXISTS low medium high

Individual Transition Plan

8. Necessary resources are determined and provided to facllitate the
child's optimal participation in the kindergarien selting and address:

a. the child's needs,

elementary school stafl with follow-up support.

Y N Y N 0
b. the teacher’s needs, and Y N Y N o 1 g g :
c. the family’'s needs. v N Y N 01 2 3 4
9. The child's potential kindergarten placement is identified as early as Y N Y N 01 2 3 4

necessary to facllitate the child's optimal participation In the kinder-
garten placement.

10.  The family and elementary school stafl identify the methods they will Y N Y N 01 2 3 4
use (o share information pror to tae child's enrollment in kindergar-
ten.

11.  The planning team identifies methods to monitor the child's partici- Y N Y N 01 2 3 4
pation in the kindergarten classroom and other regular education
environments.

12.  The planning team identifies methods to provide the child, family and Y N Y N 01234

DRAFT
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Curriculum |
Curriculum refers to the planncd arrangement of leamning experiences designed to elicit changes in children's behavior. Curriculur planning should assure that
children and families have adequate and appropriate opportunities and experiences to accomplish identified goals and objectives. Curriculum should be compre-

hensive and include activities with physical movement. language experience. problem solving, soclal skills, and creative expression. Curriculum should provide
one of the bases for developing individual educational plans (Lemer, Mardell-Czudnowskd, Goldenberg, 1981).

WRITTEN
INDICATORS DOES OCCUR PLAN PRIORITY NOTES
EXISTS low medium high

1. The curriculum addresses all areas of development including: physical, Y N Y N 01 2 3 4
social/emotionai, communication and cognitive through an integrated
approach (e.g.. curriculum planning ensures that activities designed to
stimulate one dimension of development and learning impacts on other
dimensions as well).

2. Parents are involved in the design, implementation, and evaluation of Y N Y N 01 2 3 4
the curriculum actvilles and/or materials.

3. Ongoing curriculum planning is based on teacher observation and Y N Y N 01 2 3 4
monitoring of children’s special interests and developmental progress.

4. Parents are asked to share information about their child's likes. dis- Y N Y N 01 2 3 4
likes, strengths, and needs as it relates to classroom activities.

5. Curriculum planning and the resulting classroom activities emphasize Y N Y N 01 2 3 4
learning as an interactive process, creating an environment that allows
children to learn through active exploration and interaction with adults,

other children and materials.

6. Activities and materials are concrete, real-life. and relevant to the lives Y N Y N 01 2 3 4
of young children.

7. Classroom activities and materials are appropriate for a wider range of Y N Y N 01 2 3 4

developmentai interests and abilities than the chronological age range
of the group would suggest.

8. The variety of activities and materials are used to allow teachers to in- Y N Y N 01 2 3 4
crease the difficulty and challenge of an activity.
9. Children are allowed time to actvely explore a variety of activities, Y N Y N 01 2 3 4
materials, and equipment of their choice. DRAFT
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Cuwrriculum (con't)

WRIT rEN

INDICATORS DOES OCCUR PLAN PRIORITY NOTES
EXISTS low medium high

10. Activities and materials can be adapted for children with varying handi- Y N Y N 01 2 3 4

caping conditions.
11. Parents are regularly Invited to actively participate in everyday class- Y N Y N 01 2 3 4

room activities.
12. Multicultural and nonsexist experiences, matertals, and equipment are Y N Y N 01 2 3 4

av-.lable.
13. Daily activities provide a balance of rest and active movement. Y N Y N 01 2 3 4
14. Children are provided with a balance of indoor and outdoor activity. Y N Y N 01 2 3 4
15. The progress of each child is monitored through the use of anecdotal Y N Y N 01 2 3 4

records or checklis(s.

DRAFT
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Program Evaluation

Program Evaluation should be a systemat.c and ongolng process for
should plan for and utilize several types of procedures which can in
and summative evaluation (Sheehan & Lasky, 1987). The information should determine program strengths,
progress, and technical assistance needs.

gathering information concemning the impact of all program components. Programs
clude program evaluability, necds assessmer.t, program monitoring, and formative

family/community satisfaction, child

WRITTEN
INDICATORS DOES OCCUR PLAN PRIORITY NOTES
EXISTS low medium ugh
1. An evaluatlon team is established which includes parents, program Y N Y N 01 2 3 4
stafl, community-based stafl and administrators to formulate the
evaluation process.
2. The evaluation team:
a. determines the purpose of the evaluation (e.g., needs assessment, Y N Y N 01 2 3 4
child outcomes, staffing patteins);
b. identifies reciplents of the evaluation report and what they need Y N Y N 01 2 3 4
to know;
¢. identifies key components of the program to be evaluated basecd Y N Y N 0O 1 2 3 4
on identifled purpose;
d. when appropriate, identifies additional key individuals from the Y N Y N 01 2 3 4
local community, the school district, and the state as team
members.
3. The evaluation team develops the plan which includes:
a. specific evaluation questions to be addressed; Y N Y N 01 2 3 4
b. the design or set of procedures used to gaiher information (e.g., Y N Y N 01 2 3 4
surveys, observatlons, Interviews, pre-post assessments);
¢. specific information-gathering tools (€.g.. assessment instruments,
interview forms, checklists); Y N Y N 01234
d. dala analysis procedures; Y N Y N 01 2 3 4
¢. the format for the evaluation report; Y N Y N 01 2 3 4
f. how the evaluation results will be utilized (e.g.. distributing results Y N Y N 01 23 a
to individuals who have a vested interest in the program. making
decisions about the program, assisting in program planning, to
determine technical assistance needs).
DRAFT

177




(

Program Evaluation (con't)

10}

WRITTEN
INDICATORS DOES OCCUR PLAN PRIORITY NOTES
EXISTS low medium high
4. The evaluation team assures all components of the plan are accom-

plished by:

a. assigning responsibilities; Y N Y N 01 2 3 4
b. establishing a timeline; Y N Y N 01 2 3 4
c¢. identifying technical assistance needs relative to impiementation Y N Y N 01 2 3 4

of the evaluation plan;
d. identifying resources avallable for implementing the plan: Y N Y N 01 2 3
e. eslablishing a plan to monitor evaluation activities. Y N Y N 01 2 5
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Family-Centered Services

Family-centered services are provided by carly interventionists who reco,
These early interventionists interact with families In such a wa

own strengths. abilities and actions (NEC*TAS, 1989).

gnize, respect, and support the central role that familles have in their child’s life.
y that families attribute the positive changes that result from carly education services to thelr

WRITTEN
INDICATORS DOES OCCUR PLAN PRIORITY NOTES
EXISTS low medium high
1. All families are provided with opportunities to actively participale in
the:
a. planning; Y N Y N 01 23 4
b. implementation; Y N Y N 01 2 3 4
c.. evaluation; Y N Y N 01 2 3 4
of all curriculum, child find, and program evaluation activitles.
2. All families are offered opportunities to actively participate as:
a. providers of inservice training; Y N Y N 01 2 3 4
b. reciplents of inservice training. Y N Y N 01 2 3 4
3. All familles are afforded opportunities to participate on any program Y N Y N 01 2 3 4
advisory boards. planning teams, and committees that may be estab-
lished to address program related Issues.
4. Mectings are scheduled and conducted at times and places that Y N Y N 01 2 3 4
families Identify as convenient and comfortable.
5. A process exists for informing families about and linking families with Y N Y N 01 2 3 4
available local, regional, and state resources ( ¢.g.. parent-to-parent
support, medicaid, recreation programs).
6. A process cxists to determine the extent to which families express
satisfaction concerning:
a. the goals of the program, Y N Y N 01 2 3 4
b. the services their child is recetving, Y N Y N 0 1 2 3 4
C. the services other members of the family are receiving, Y N Y N 012 3 4
d. their opportunities to participate in program activities, Y N Y N 01 2 3 4
¢. their child's progress. Y N Y N 01 2 3 4
1 fl :3 DRAFT
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Family-Centered (con't)

INDICATORS

DOES OCCUR

WRITTEN

EsTS

PRIORITY
low medium high

NOTES

7. Stafl are provided with ongoing training and supervision relative to the
principles of family-centered service deltvery to insure that they remian
abreast of expanding knowledge in the ficld in order to perform compe-
tently according to current standards of practice ie.g., interaction with
children and families in appropriate ways, and responding to family
identified concerns. priorities. and values).

8. Interview committees for hiring new staff include representation from
families receiving program services.

c1 23 4

01 2 3 4
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Lesast Restrictive Environment (LRE)

Young children and their families should receive early childhood special edication services in the home and/or other typicai community setltings. Those com-

munity settings should be age-appropriate and compatible with the value. .d practices of the family, and facilitate the accomplishment of family jueniified
goals and objectives (Peterson, 1987, DEC Position Statement, 1987).

WRITTEN
INDICATORS DOES OCCUR PLAN PRIORITY NOTES
EXISTS low medium high

1. A procedure exists for identifying early childhood Y N Y N
programs/setlings within the catchment area in which no more than
50% of the children recelve special/support services.

01 2 3 4

2. An evaluadon system =xists to determine the extent to which early Y N Y N
childhood programs: a) are family-centered, b) are developmentally
appropriate and able to meet the soctal, emotional, physical, behav-
loral and communication needs of young children, and c) can and will
accommodate a variety of services and levels of intensity for children
with special needs.

3. Aprocedure exists for determining and providing the following
resources (o facilitate a child's optlmal participation in the LRE
including:

a. child related resources,
b. teacher/caregiver related resources, and
¢. family related resources.
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Comprehensive Evaluation

Comprehensive evaluation Is a process of gathering information for the purpose of making eligibility, placement, and program plann’ng decisions. Evaluation
procedures incorporate multimeasure, multisource, and multidomain information gathering activitles to assure a Lroad-based view of tiie child within the

context of his/her farily and environments (Nelsworth & Bagnato, 1987).

WRITTEN
INDICATORS DOES OCCUR PLAN PRIORITY NOTES
EXISTS low medlum high
1. An evaluation team is =stablished which includes family members Y N Y N 01 2 3 4
and representatives from those disciplines necessary to zvaluate
health and devel pmental status. |
2. Family members are given the opportunity to share responsibility for Y N Y N o1 2 3 4

providing critical information, designing and implementing the
evaluation plan and determining eligibility.

3. The =valuation process includes instruments/procedures for gather-
ing information relevant to:
a. the child's developmental status, including skills in the arcas of Y N Y N 01 2 3 4
gross and fine motor, sensorimotor/cognitive, speech and lan-
guage, soclal/emotional, adaptive/benavioral, and sell care; and,

b. family and environmental factors, including parent-child Interac- Y N Y N 01 2 3 4
tion. child-environment interaction. the physical and social envi-
ronment, and family strengihs and needs as they relate to the .
child's development.
4. Team members serve a collective evaluation function for each other. Y N Y N 01 2 3 4
5. Evaluation procedures for the purpoee of eligibility use multiple Y N Y N o1 2 3 4

sources of Iniormation and multiple measures acroes all domains of
development to insure a broad perspective. These multiple sources
include (but are not limited to) standardized test. observations in
naturalistic settings and the perceptions of significant persons.

6. Evaluation procedunes for the purpose of program planning include f N Y N o1 2 3 4
using appropriate curriculum-based measure(s).

7. Assessment activities occur in settings that are developmentally Y N Y N 01 2 3 4

appropriate for young children.
DRAFT
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Individual Education Program (IEP) & Related Service Planning Process

The Individual Education Program and related service planning process involves shared gathering of information and decision making in order to develop the
written IEP document. The document, developed by a multi-disciplinary team, composed of parents and relevant prosslonals, includes all the components
mandated by P.L. 94-142 (Tumbull, 1886) and addresses the child's unique strengths and needs within the context of his/her family. The role of related
service proers should be to synthesize information and share in the delivery of specialized methods that are required for the child to benefit from special
education within an Integrated setting.

ﬂ

INDICATORS DOES OCCUR PLAN PRIORITY NOTES
EXISTS low medium high

1. Prior to the development of each IEP, parents are provided with Y N Y N 012 3 4
information about the IEP components and process.

2. An IEP team Is established which 1s composed of: an LEA Y N Y N 01 2 3 4
representative, parents, appropriate related service providers and
relevant others (e.g.. mainstreamed early childhood program stafl).

3. An [EP is developed that includes:
a. a single set of *discipline-free goals and objectives that reflect the Y N Y N 01 2 3 4
Interests, priorities, and values of the child's family and are shared

by all team members;
b. aplacement decision that reflects team concensus. Y N Y N 01 2 3 4

4. Based on the placement declsion and discipline free goals and
objectives that are outlined in the IEP, the team determinews the
extent of related services needed to:

a. facilitate full participation in the environment;
b. support the child's accomplishment of IEP goals and obejctives. Y N Y N
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5. If the JEP team recommends placement in a setting other than an
carly childhood setiing that is accessed by typically developing chil-
dren, ther the team:

a. provides documentation and data supporting the team's decision;

b. develops a written plan (o facilitate the child's full participation Y N Y N 01 2
in an carly childhood setting that is accessed by
typically developing children.
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6. The IEP ensures that child progrese as it relates to IEP goals and
objectives is monitored and document on a:

a. weekly basis; Y N Y N 0 2 3 4
b. quarterly basis. Y N 4 N 0 2 3 4

[
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SELF-EVALUATION TOOL REFERENCES

New England SERVE. (1989). Ephancing quality: Standards and indicators of
quality care for children with special health care needs. Massachusetts

Health Research Institute Inc.

Suarez. T.M. (1982). Planning evaluation of programs for high-risk and
handicapped infants. In C.T. Ramey & P.L. Trohanis (Eds.). Finding and
educating high-risk and handicapped infants. Baltimore: University Park
Press.

Developmentally appropriate practice in early childhood programs serving
children from birth through age 8. (1987). National Association for the

Education of Young Children.

Guidelines for planning and implementing essential early education programs
in Vermont. (1987).
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