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INTRODUCTION

It has been said that there are two types of
teachers onetype has had twenty years of teaching
experience, the other type has had one year’s
teaching experience twenty times. Each type
entered teaching armed with a cer.ain amount of
xnowledge and expertise. However by no means is
tne teacher a finished product, nor should he or she
ever be considered as such.

Teaching is one of the most challenging careers
there 1s because knowledge and technology are in
aconstant state of change The teacher who strives
for professionalism also strives to keep abreast of
new happenings in order to make classroom and
laboratory learning experiences relevant to the
student

Keeping up-to-date 1s not an easy task for the
busy teacher. It requires a conscientious and con-
tinual effort to keep informed about new and In-
novative educativnal concepts that relate to your
wrea of instruction. It should be remembered that
keeping up-to-date 1s not a one-time event during
whch ail tre old 1s discarded in preference for -ll
the new It shouild be a continual 2nd gradual
process.

You should gradually acquire new knowledge and
skills and—through a process of modifying, adapt-
ing, revising, or combining—integrate them with
previous knowledge and skills. In other words, you
should be concerned with the present whie mindful
of what is valuable from the past.

Growing professionally can be achieved by join-
ing professional organizations, interacting with other
educators, visiting businesses and industries, at-
tending proiessional meetings, and enrolling in ad-
vanced study. Certainly, these activities contribute
to keeping you up-to-date, but their real value can
be realized only when you also do the following.

e Utilize these sources
¢ Continually strive to learn

¢ Evaluate new knowledge in relation to current
theories and practices

¢ Implement new knowledge and skills in the
classroom and laboratory

This medule 1s designed to aid you in learning how
to keep up-to-date and in developing the attitudes
and habits that will serve to keep you up-to-date In
your career as an educator. Professional growth and
development doesn’t just happen—it is made to
happen.
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Enabling Objectives:

1 After completing the reauired reading, demonstrate
knowledge of the concepts involved In, and evaluate
your current status in terms of, keeping up-to-date In
your profession and in your occupational specialty
(Learning Experience 1)

2 After identifying avadable resources, use these
resources to help you keep up-to-date tn your profes-
sion and in your occupational specialty (Learmng Ex-
perience Il)

Resources

A list of the sutside resources that supplement those con-
tained within the module follows Check with your resource
person (1) to determine the availability and the location
of these resources, {2) to iocate additionai references in
your occupational speciaity, and (3) to get assistance in
setting up activities with peers or observations of skilled
teachers, if necessary Your resource person may aiso be
contacted If you have any difficulty with directions or in
assessing your progress at any time

Learning Experience |
Optional

1-3 peers with whom you can discuss andjor
brainstorm ways and means of keeping up-to-date

Learning Experience
Required

Persons (1.e , one from your professional area and one
from your occupational area) with whom you can visit
to obtain information
Reading materials (1.e , one book and three journals
fror your professional or occupational area) that you
can use to obtain information.
Facilties (1 e., a school and a business or industry)
that you can wisit to obtain information

Media presentations (1 €., a television program and a
radio program) that you can use to obtain information
Activities (1e, a local professional orgamzation
meeting and a demonstration, workshop. conference,
iecture, or training session) that you can attend to gain
information

A resource person to evaluate your competenc, in
keeping up-to-ucte in your profession and in your oc-
cupational specialty

Learning Experience Il{
Required

An actual teaching situation 1n which you can keep
up-to-date professionally.

A resource person to assess your competency in
keeping up-to-date professionally

General information

For information about the general orgamization of each
performance-based teacher education (PBTE) module,
general procedures for its use, and terminology that Is
common to all the modules, see About Using the Nationa!
Center's PBTE Modules on the inside back cover For
more in-depth information on how to use the modules in
teacher/trainer education programs, you may wish to refer
to three related documents:

The Student Guide to Using Performance-Based Teacher
Education Matenals 1s designed to help onent preservice and
inservice teachers and occupationai irainers to PBTE in
general and to the PBTE matenals

The Resource Person Guide to Using Performance-Based
Teacher Education Materials can help prospective fesource
persons to guide and assist preservice and Inservice teachers
and occupational trainers in the development of professional
teaching competencies through use of the PBTE modules
it also includss lists of all the module competencies, as well
as a hsting of the supplementary resources and the addresses
where they can be obtained

The Guide to the Implementation of Performance-Based
Teacher Education is designed to help those who wil ad-
minister the PBTE program It contains answers to implemen-
tation questions, possible soluticns to problems. and alter-
native courses of action
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Occupational information and technology are constantly growing and chang-

A Activity

v 1 ing information sheet.

ing. For information on the technmiques and methods involved in keeping up-
to-date in your profession and in your occupational specialty, read the follow-

KEEPING UP-TO-DATE IN YOUR PROFESSION AND IN
YOUR OCCUPATIONAL SPECIALTY

For the purpose of keeping up-to-date, you need
to concewve of yourself not as one person, but as
three:

1 You «re an educator, and as such, you need
to have knowledge of the principles, tech-
niques, and methods of teaching and learning.
You need to be competent in such areas as
curnculum development, evaluation, educa-
tioral philosophy, audiovisual aids, methods
and materials, educational technology, plan-
ning. and research findings.

2. Youare an expert i a par‘icular subject mat-
ter area—you: occupatioral specieity. You
need to hava knowledge of the latest
philosophy, standard pracaces, and current
technology and rescaict in that area.

You are an individual who interacts with other
individuals (e.g., students, fellow instructors,
administrators, community members, parents,
businesspeople). You need to be able to estab-
lish rapport with these people. Thus, you need
knowledge and skills related to such concepts
as group dynamics, guidance and counseling,
and preblem solving.

SUBJECT

~ EXPERT -

INTERACTIVE
- INDIVIDUAL

In other words, you need to know (1) how to teach,
(2) what to teach, and (3) how to work effectively with
others. As an educator, you need to keep up-to-date
in all three areas.

It is possible to go thiough the motions of keep-
ing up-to-date using a variety of methods without,
in fact, ever changing as a person or as a teacher.
This is not the goal of keeping up-to-date It should
be a continual process, and its goa!l should be to
maxe you a more eifective teacher as measured by
student learning or growth.

If you only read about new methods and pro-
cedures but never use them in the classroom, then
you are not keeping up-to-date. Technology needs
tc be used. Teaching techniques need to be im-
plemented. When you learn of an emerging trend
in education or in your occupation, you need to study
it, expenment with it, discuss it, and evaluate it. If
it has value, you need to relate or adapt it to your
classroom or laboratory practice. Then, you are
keeping up-to-date.

Membership in Professional
Organizations

Belonging to a professional organization can pro-
vide you with numerous opportunities to keep up-
to-date. There are organizations at the local, state,
regional, and national levels. There are educational,
vocational educational, educational service area,
and occupational organizations. These organizations
use your dues to hire staff who, in turn, do the
following:

* Follow congressional educationzi legislation
e Conduct research

¢ Pubiish material, such as jourals, pamphlets,
yearbooks, mariuals, research reports, hand-
books, newsletters, directorizs

o Sponsor conferences and workshops
¢ Provide consultant services
¢ Disseminate puhlic information

¢ Provide public ferums for airing varying points
of view

¢ Develop curriculum materials
¢ Promote special interest groups
¢ Attempt to unify the profession

8




Sample 1 lists some professional organizations
you might consider joining. This and subsequent lists
are not complete, but they will serve as examples
of the kinds of resources that may be of special in
terest or concern to occupational instructors.

In addition, there are numerous professional and
honorary societies, fraternities, and soronties that are
related to vocationaktechnical education. These orga-
nizations produce publications, sponsor meetings
and seminars, and often maintain speakers bureaus
for the purpose of keeping educators involved and
informed. They may also support research; sponsor
competitions, anJd award scholarships, fellowships,
and gran*s Sample 2 lists some societies that
vocational-technicr' teachers may be invited to join.

There are also many national, state, and local oc-
cupational, civic, and service organizations that
relate to the specialty areas of vocational-technical
education. Sample 3 lists just a few of these. You
may wish to join the groups that relate to your cc-
cupational field in order to keep current with trends,
ideas, and technologies in the world outside the
school or college Membership in local organizations
or local affiliates additionally allows you to actively
participate in community affairs Through such In-
volvement, you can help promote community interest
iIn the vocationai-technical program.

The names of the local and Jtate affiliates of some
of the national organizations listed in sample 3 may
vary froi 1 state to state. You should make an effort
to seek cut community branches of those organiza-
tions that will help you to achieve the goal of keep-
Ing up-to-date.

A word of caution is needed at this time. As a
vocational-technical instructor, you probably have or
will have a variety of demands already made upon
vour time. Whtle itis important that you seek involve-
ment in organizations, you cannot possibly join all
that are available to you. Your membership should
be limited to only the few which you have time for
and which offer you opportunities to do the following:

e Actively participate in challenging and in-
teresting activities

Establish good community relations

¢ Serve in a leadership role

¢ Promote and support educational endeavors
s Keep up-tc-date in your occupational area

Addiionally, you should be sure that meeting
dates do not conflict with teaching responsibilities
or other activities, and that the financial obligations
involved do not exceed your budget.

7

Your membership choices should not represent
iimited interests. In other words, you should not limit
yourself to membership 1n orgamizations that repre-
sent only the interests of your particular specializa-
tion. For example, if you are a child development
specialist, you should try to join organizations that
allow you to keep broadly informed in many areas,
not just in the area of child development. For exam-
ple, you might consider belonging to local chapters
of AVA and AHEA, as wel! as to a community group
fighting child abuse.

Reading Journals and Other Publications

Reading can provide you with current educational
and occupational information. The standard texts
used during teacher training will serve well up to a
point. However, it is only through reading current
texts that you can keep up with changes that occur
tn the field. New texts are regularly reviewed in most
educational and occupational journals. Journals, by
virtue of their period ¢ nature, are an ideal way of
keeping up-to-date.

Professionatl and occupational organizations and
societies, such as those listed in the following
samples, tygically publish many kinds of informa-
tional documents. Access to these publications
generally comes with membership. You should, in
addition, select, subscribe to, and regularly read
other key journals (e.g., educational journals,
research journals; occupational journals; and jour-
nals covering specific areas of special interest, such
as competency-based education, curriculum devel-
opment, audiovisual materials, computer applica-
tions, or human resource development).

" [’rofessnml

Jour nals
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The value of journals does not lie only in the ar-
ticles they contain. Advertisements in these journais
reveal the latest in equipment, supplies, and texts.
There s information on upcoming conventions, exhib-
its, trade shows, seminars, or educational programs.
Some journals supply information on contests that
would be of interest both to you and to students

A partial ist of journals and publications related
to the needs and interests of vocational-techinical
educators is provided in sample 4. There are many
other available publications, and it is suggested that
you check the libraries to examine copies before
subscribing to any. it may also be possible for you
to share and exchange professional publications
with your peers on a regular basis.

in addst.on to the journais and publications already
mentioned, state and federal agencies offer many
free or low-cost publications, such as guides, pam-
phlets, and bulletins. These are wntten on specific
subject areas and should be of interest to vocational-
technical educators.

You will be acquiring many types of publications
as you locate and subscribe to materals that can
keep you informed. These resources should be
saved and be quickly availauie for your use. You
might need to refer to them for review or for discus-
sion when a specific question arises. You also may
have skipped an article when reading a new publica
tion because it had no iImmediate relevarnice to you.
Later you may have a need for that information and
wish to locate the particular publication.

For these reasons, you should be building an
organized professional library of books and jour-
nals in education and in your occupational special-
ty. You will find such: a library to be an excellent
source for reference and study and a usefui method
for keeping up-to-date

if a specific question arises and your personal
library fails to yield an answer, the school, public,
or college hibrary can help provide you with current
information. Texts can be locatéd through the library
retrieval system, periodicals can be located through
Education Index.

You should also know about two other sources:
The National Center for Research in Vocational
Education at The Ohio State University, Columbus,
Ohio, and Dissertation Abstracts. The National
Center offers many user services, a number of which
involve helping educators locate needed educationa!
materials. Information about the services of the Na-
tional Center, including its three databases—ERIC,
VECM, and RIVE—is provided in sample 5.

Dissertation Abstracts are volumes containing
resumes of research studies wnitten as theses or d.s-
sertations. The abstracts tell where the microfilm for
each study can be obtained.

One final note: As a teacher interested in keep-
Ing up-to-date through reading, you have one other
task. Not only should you build your own personal
library and usa your local hbraries, but you alse
should encourage school officials to build a profes-
sional library of books and periodicals for faculty
use.!

Attending Conferences and Conventions

Conferences and conventions, generally spon-
sored by professional associations at all levels and
in all areas, offer a wealth of opportunities for learn-
ing. There are lecturers from educational fields and
from industry or business, speaking on topics that
may be of special interest to teachers.

There are discussion groups on selected topics,
led by people with expertise In those subjects. There
are *‘how-to"’ cltinics, such as ‘‘How to Involve Com-
munity Resources,” led by speciahsts in the area

There are numerous exhibitors from the world of
business and industry, such as (1) textoook publish-
ers, (2) audiovisual companies, (3) equipment and
furniture compantes, and (4) companies with related
career opportunities for students in the vocational
areas covered by the convention. These exhibitors
may have displays or demonstrations; they may
sponsor vocational student organization contests

1 For further information on resourCes you can use 1o keep up-lo-date ni_
fessionally you may wish to refer to Module LT -1 Use Informa‘ion
Resources to Help Solve Educational Problems part of the Compete v y-
Based Vocah~- al Education Administrator Module Sengs (Athens 54
Amernican As: on tor Voc: tional ‘nstructional Materals 1983)
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PROFESS!ONAL ORGAN!ZATIONS

Mndeducdiop Assoclaﬂon (NEA) M«m Foderatlon of Teachers (AFT)
;1201 am&feet.NW“‘ . e ;;;,;11 Dupont Clrcle, NW. .
Washington,:DC 20036 - ;‘::;.W»Nngton DC:20036

2 )\meﬂmAssociaﬂon for Adultand
, 7S *Continuing Education (AAACE)
© e C 101 16th Street, Nw.,smtezao

; . Washington, pczooaa
- - Natiopal. Vooationalauldanoe
g (As ) -7 o Aesociation (NVGA) - N
BOQWAW SW., Suiteaos : ;»-.};MSMonsonAmae R
Washin .,“DQ& AloxanddaVAzzSOct S

. American ]ndustﬁal Ans A.ssociaﬁon (AIAA)

tNﬂQf
.;1410 Kingsmet © - <1914 Associotion Drive
Mnﬂon VA 22314 - Reston, V VA22081 - -

- National M{auon for Trade and
+ - - Industrial Education (NAT!E)

. -"-’:PO Box1665 k
Laesburg VA 22075

“American School Health Associat!on (ASHA)
. :jPO Box: 708

. 152¥°S/Water. Stree:
Kent, OH 44240

AR «.,jMarkeﬂng and Dsstributive Education
i - Assoclation (MDEA)

e Amoﬂcan Hgme eccaomlcs Assoclaﬁan (AHEA)* 1908 Assoclation Drive

e «mionasuchuﬁsm Avenua, W W Reston, VA'22091 -

) Nationa& Nocaﬁoml Agrlcu;turat Teachers
R ,_-a,Assadauon (NVATA) .

= PO Box 15051 -
' Alexandria, VA 22309
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SAMPLE 2

HONORARY/PROFESSIONAL SOCIETIES S

Education Home Economics : ST
Alpha Phi Sigma Kappa Omicron Phi LA -
Delta Kappa Gamina Omicron Nu - o ; ;
Kappa Delta Epsilon Phi Upsilon Omicron et ,:

Kappa Delta Pi
Kappa Kappa lota
Kappa Phi Kappa
Phi Delta Kappa
Phi Theta Kappa
Pi Lambda Theta

Agriculture/Agricuitural Education
Alpha Tau Alpha

Alpha Zeta

Gamma Sigma Delta

Business Education

Delta Pi Epsilon
lota Lambda Sigma
Pi Omega Pi

SAMPLE 3

RELATED ORGANIZATIONS

%
1

Marketing snd Distributive Educltion ‘
lota Lambda Sigma ™ 7.

Nursing

Alpha Tau Delta .
lota Lambda Sigma
Sigma Theta Tau

Trade/Technical/ Induttﬂllfl' ochnoiogy

Epsilon Pl Tau -
lota Lambda Sigma

Agricultural Education

American Farm Bureau Federation

National Grange

Farmers’ Educational and Cooperative
Union of America

Marketing and Distributive Educatiwn

National Retail Merchants Association
Sales and Marketing Executives international

Health Qccupations Education

Amaerican Nurses' Association
American Health Care Association

Home Economics Education

National Restaurant Association

National Association of Extension
Home Economists

Business/Office Education -

Administrative Management Society
Professional Secretarles !ntemationd R
Businass and Prcfesslonal WQmen s Foundation
Trade and industrial: Educatlon el

Associated General Contractors of America
American Welding Soclety -

Service Organizstions
Lions Clubs International
Kiwanis International
Rotary International
Sertoma International




SAMPLE 4

JOURNALS

Fan o A
LT TR

T Tebohor (AFT)

VY SR e 2 Y

Loty
:

FUFERNIA
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b et ¥

i 1‘; J /'g-;"‘
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Joiimal (VY

Vecatlonal Guidance Quaneny (NVGA) - -
hgrculurs, Educaton Magazine - Tocinokogy Feview. -~
Agibducator:, il The Technology Teacher (AIAR)

Farmvdoumal —-* - -
Néws anid Views of NVATA




SAMPLE 5

NATIONAL CENTER SERVICES

Your National Center offers a numbser of services that
could be of valus to you in keeping up-to-date profes-
sionally: short- and long-\5m study experiences; a
rssearch library; research, development, and training
pro¢ - s; and several oaline databases.

Shh  and long-term study expariences. The Na-
tional Center welcomes visitors to its Columbus
facilities. By contacting the Program Information Offics,
you can arrangs to spend a few days at the National
Center, getting criented to its resourcas and meeting
with individuals who have expestise in your particular
area of interest. By writing to the Executive Director or
the Naticnal Academy Inresident Frogram, it is possi-
tle to arrange a sabbatic or other extended professional
study experience at the Nationa!l Center, with full ac-
cess to the National Center’'s ressarch facilities and
resourues, including professional and clerical staff and
databases.

Assume, for sxample, that you are interested in im-
plementing a competency-based education (CBE) pro-
gram in your school or coliege. During an arranged ™ it
to the National Center, you could mest with project «aff
with extensive expertiss in the area of CBE. You could
talk to other staff who can familiarize you with available
databases and help you plan a search to identify
competency-based instructional materials in your oc-
cupational area. You could visit the Research Library
to search its holdings for relevant materials.

Natlonal Canter Research Library. This library has
the largest collection of materials on vocational educa-
tion and employment training programs in the world,
with holdings computerized for immediate retrisval. The
growing collecticn contains over 51,000 hocks and
reports, 4,00u doctoral disserstations, a comglete set of
ERIC microfiche, and subscriptions to 350 journals and
100 nswsleiters, in addition, a Hazeltine computer ter-
minal provides online access to over 250 national
databases.

Resgearch, development, and tralning programs.
Each year, a wide range of projects and programs—
related to all areas of occupational education—are con-
ducted by the Nationai Center. You can keep abreast
of these projects, programs, and resulting products by
ensuring that your institution receives (and shares with
staff) the Centergram, a monthly publication of the Na-
tiona! Center. {Contact the Program Information Office
for further information.)

if your institution is a member of the National
Postsecondary Alliance, one of the banefits is getting
a newsletter with inforration about Afliance activities,
accomplishments of member institutions, and relevant
Mational Center products and activities. (Contact the
Alliance Director for more information )
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An glectronic newslettsr, the quarterly Merr:, is pre-
pared with contributions from disseminators nationwide.
its purpose s to provide a forum for exchanging ideas
and information about vocational education program
improvement. Memo: I3 just one of the products/ser-
vices available to subscribers to the Adult and Voca-
tional Education Electronic Mall Network (ADVOCNET),
atelecommunications network {linking local, state, and
federal aduit, vocational, and technical education agen-
cies. (Contact the Dissemination and Ubﬁzaﬂon Program
or ADVOCNET for more information.) -

Leadership training and profassional dave!opment
opportunities are provided tnrough the National
Academy for Vocational Education, which offers
preplanned and customized workshops, conferences,
and seminars nationw’33. You can write to the Nationa!
Academy for a brochure on scheduled workshops or
work through the National Academy to arrange for a
workshop on a particular topic to be offered in your
geographic area. All workshops are offsred an = cost-
recovery basis.

Databases. Three National Center databases could
be of great value to you: ERIC, VECM., and RIVE.

» ERIC—ERIC stands for Educational Hesources In-
formation Center. The ERIC Clsaringhouss on
Adult, Career, and Vocational Education
(ERICIACVE) is one of 18 ERIC Clearinghouses
that acquire, sstact, and education-related
materials, with each clearinghouse focusingon a
particular educational area.

The matarials processed by ERIC/ACVE include
research raporis, conference papers, program
descriptions, literature reviews, position papers,
curriculum guides, instructional materials,
monogrephs, evaluation studies, teaching guidss,
resource guldes, annotated bibliographiss,
measurement instruments, and handbooks. Tha
ERIC databasa includss materials from 18566 to the
present,

Documenis selacted for inclusion in ERIC are
placed on microfiche and assigned an ED-number
(e.g., ED 017 612). Each document is elso an-
nounced in the monthly abstract joumnal, Re-
sources in Education (RIE), with a citation including
the following information: author, title, sponsoring
agency, funding source, avallability of materials,
and an abstract, Journal articles selscted for in-
clusion in ERIC are assigned an EJ-number {e.g.,
EJ 332 547) and are announced in the monthly
abstract journal, Current Index to Joumnals in
Education (C\JE), with the following information
provided for each article: journal chation, an
abst. act. and information on the journal itself.
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Many times a conference may include a training
session or a short course A conference sponsored
by a professional association often will include an
association business meeting Finaily, not only 1s
there a great deal of planned activity available to
bring ycu up-to-date, but the informal interaction be-
tween y ou and the other participants can also be a
rich learning expenence

Attending Lectures and Presentations

Groups in many communities offer opportunites
for general public attendance at lectures and prasen-
tations. Topics related to education or to your oc-
cupational speciaity might be presented by branches
of federal agencies, such 25 your county Coopera-
tive Extension Service, by chapters of national
groups. such as the National Organization of Wom-
en, or by community groups, such as the chamber
of commerce You should plaa to attend events ot
particular interest to you when you hear or see them
advertised

Edqcaikm Qur- -

LTeeE

mmwm mew

e - Y ot tha W
- ’~mm§nmmsnﬁwmhdudedmmv&

Curriculum Gocrdination Center (COC) i) ynurreglon
wﬁmmovysydmaa

was:;*as !&szad oh

address iisted on the covercf mvmoduie oaff{&ﬁ)

- 4863855 or/(500) 8484815 and ask ihe’*wnchbpard
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opsrator to connect you to-the confaét lisied.

Colleges and universities often sponsor general
admission lectures. Many of these relate to educa-
tion and to new techniques or innosatiens.

There are many nationally organized lecture tours
that plan and organize a seric. of speake:s, such
as writers or educators, to present topics in com-
munities across the country. These lectures are
usually presented In local auditonums, and for a
small charge, you may attend and learn many new
skills or techniques.

Often, groups such as the Business and Profes-
sional Women's Foundation, Kiwanis International,
or the state nursing association offer presentations
that are not open to the public If you are not a
member, you might be able  attend a specific
presentation as the guest of scmeone who belongs
to that orgar.zation

o
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Visiting Other Interested Professionals
Outside the School

Visiting with other educators or with persons func-
tioning 1n the real world of work can be a very reward-
ing method of staying current in the field. Exchanging
idees with people whose interests 2re similar to
yours, but whose expertise or expenence in a par-
ticular area exceeds yours. can be an extremely pro-
ductive iearning activity.

The possibilites are endless. You can visit a
business or industry that 1s using new techmques,
equipment. or matenals. You can visit experts—for
example, a manufacturer of equipment for your oc-
cupational area. Or you can visit skilled workers and
observe them cn the job.

You can visit other schools or work with other in-
structors at a teacher center, if one 1s available in
your area The teacher center i1s a fairly recent
development. Some centers are wellfinanced
resource centers Some are refurbished closets with
begged. borrowed. and restored equipment and
matenals

Other “centers’ are not a place at al!. staff are
available to belp teachers, but they go out tc the
schools to provide it, visiing vanous member
schools either on a regular basss or In response to
specific requests Still others simply use university
teacher educators as helpers in the schoois on a
pernodic basis

What these teacher ceniers generally have in
common. however, 1s that they offer instructors ac-
cess to professional development resources. as well
as a chance to meet, minge. share. and get heip
from other educators

Working with Other Interested
Professionals Inside the School

One tends to think of going *‘outside’’ to get help
or up-to-date information It's relatively easy to forget
that good human resources exist within one’s own
organization. Meeting formally and informr ally to
discuss 1ssues or problems vith other teachers in
your area or 1n other areas. with administrators and
supervisors, and with members of your occupational
advisory committee can aid you in keeping up-to-
date

Furthermore. interacting with co-we, kers during in-
service training sessions can be a kay technique for
updating your effectiveness as an 'nstructor The
possibilities for inservice training are numerous You
can observe a demonstration of a new technique or
product You can bringin an expert worker to speak
You can identify relevant speakers and seminars
through the chamber of commerce You can attend
workshops or study groups 1~ which you a~ your
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colleagues use problem-sclving tec* niques to plan
new programs, examine present programs, develop
a philosophy or objectives, or prepare instructional
materials.

Participating 1n activities such as these ¢an help
keep your mind active and open. It may reveal areas
where you need more information, and you can
make plans to get that information. The more in-
volved you are, the more accountable you feel, and
the more apt you are to be motivated to probe new
learning possibilities.

Further Education or Training

During vacations or via a leave of absence, a sab-
batical, or a grant, you can bring yourself up-to-date
by participating in some form of further education.
A nearby university may offer a course In an area
in which you need further training. Or you may wish
to pursue a higher degree at a college or university.
Some universities will initiate a special course if
enough teachers in a geographic area wish to take
it. There are also summer study tours.

Many schools and colleges conduct staff develop-
ment programs for their own staff members. You
could for example, be asked toc complete additional
modules In this Professional Teacher Education
Moduie Series as part of such a program.

Some industries operate special tramning schools
or institutes for their own employees, which you may
be able to arrange to attend. This can be a good way
to obtain further education and new information on
the latest skill techniques.




Furthermore, because of the rapii pace of
technical change in today's worid, there has been
increased nterest in ensuring that vocational-
technical teachers are provided with mechanmsms for
staying up-to-date As aresult, many institutions are
impiementing technical update programs through
which teachers return to the world of work on a more
regular basis and for lenger blocks of ime than are
afforded through “wisits.”

By arranging 1o tuturn to industry (e.g., as an ip-
tern, to shadow an expert for a short period, or as
part of an industry/education staff exchange), you
have ample opportunity to interact with skilled
workers and to gain a variety of up-to-date occupa-
tional expenences. Such activites may receive in-
stitutional support taroughthe ¢ vision of released
ume, extended contracts, use of substitute teachers,
and speciai scheduling. Often the school or college
continues to pay the teacher’s salary and may also
provide pay for travel and other costs incuired.?

If your schoo! or college does not provide for such
training experiences, you can still reenter the world
of work, on your own time, through part-time or sum-
mer employment. The benefits of such direct con-
tacts In terms of your instructional effectiveness are
generally well worth the time and energy required.

Indvidualized study programs are also available
from many publishing houses. Programs that are
available in your field or in the field of education can
help you learn new skills. Many of the programs also
provide opportunities for you to actually practice or
apply new learn:ng In a classroom setting

Media

Careful selection of radio and television programs
and frequent reading of the newspaper can increase
your knowledge of current developments in your oc-
cupational field and in education.

The newspaper classified section provides
valuable information pertaining to local labor market
needs And daily papers are full of news and feature
tems that can keep you Informed about events
related to your occupational area

For example, 1n a single newspaper 1ssue, you
might find the foliowing a major corporation an-
nounces the location of an assembly plant in your
city federal legislation has been passed that affects
workers ! your occupational area; photos and plans
are published of a residence that has won an award
for architectural excellence, a feature article

2 For further information on strategies for techmical updatng you may

wish 10 refer to Updating the Techmcal Sxills of Occupational instructors *

An Agministrator s Guide part of the Compeatency Pised Vocatonal Educa
to~ Administrator Module Series (Athens GA Amencan Assoc.ation fre
voca' snal instructional Materals 1986

discusses new findings on health hazards of chem-
icals used in your occupation, and a government
report is issued in which child abuse s described.
Any of scores of news stories in the paper may be
of direct interest to you as you strive to keep in-
formed about things that concern your vocational-
technical teaching.

Listening to the radio can also be advantageous,
because the programs are local and many of them
of,er information of interest to vocational-technical
:ducators. For example, a local radio station may
have a daily farm report, geared to the needs of the
people in the geographic area around that station.

The importance of television should not be
underestimated. Educational television stations are
committed to airing programs cf public interest and
concern. The programs offered by these stations are
informative, and many of them deal specifically with
education or with concerns of interest to people in
business and industry.

Commerciat television stations air many early
morning programs dealing with topics of interest to
people in such fields as agriculture, home econom-
ics, and business. Evening specials often highlight
educationa! or occupational concerns.

You should also check your local television guide
for Information on the topics discussed on such pro-
grams as the Today Show, Good Morning America,
60 Minutes, and the various ‘*‘magazine’’ and talk
shows. Experts from a variety of areas related {o oc-
cupational education often appear on talk shows for
group 4iscussions, and 60 Minutes is noted for its
in-dept1 coverage of industrial and business
problems

Besides increasing your knowledge, television can
be used as an effective learning ad for your
students. You can use 1t to supplement student
fearning by asking students to view certain programs
that reinforce classroom instruction.

Skimming an 1ssue of TV Guide yielded numerous
programs of potential interest to vocational-technical
educators, as shown in sample 6.

If you take full advantage of the eight resources—
professional organizations, journal,, books, and
other publications; conferences and conventions,
lectures and presentations, intercsted professionals
outside the school, interested professionals inside
the school, further education and training, and
media—using a planned and viganized approach,
you will find a wealth of information that will enable
you to keep up-tc-date and grow professionally



SAMPLE 6

RELATED TELEVISION PROGRAMMING

Education

Agricuitural
Education

Business/Office
Education

Marheting and
Distributive Education

Health Occupations
Education

Home Economics
Education

Trade and Industrial
Education

Careers

School Without Walls

Human Relations and School

Discipline
Teaching Children to Read
Sunrise Semester

Ag-JSA
US Farm Report

Wrath of Grapes

Crockett’s Victory Garden

Wall Street Wesk
Principles of Real Estate
Consumer Survival Kit
Call the Doctor

Contact

Phil Donahue

What's Cooking
Bit with Knit
Dinah

I'm a Trucker

Your Job, Your Future
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Documentary of eyperimental
education

Discussion of the diagnostic
teaching of reading

Visitto a cattle-feeding company
in California

Discussion of Hawaﬁan sugar ins
dustry and shipping delays caused
by the breaking-of the: Mississippi -
River Dam

Film about United Farm Wcrkers
Union

Information on planting and
transplanting raspberries and
strawberries

Detection and treatment of hearing
problems

Pediatrics and heart disease
discussions

Discussion of handicapped
children

Pediatrician discussing hyperactive
children

Preparation of low-calorie foods
Knitting instruction
Fashion show presentation

Discussion on company regula-
tions, pay, working conditions,
legal restrictions

Information on how to prepare a
vita, interview for a job




The following inventory is composed of guestions and statements that ask
you to identify your current status in terms of keeping up-to-date. Based on
your experience prior to starting this module, circle the appropriate responses
and Iist information accordingly.

Activity

PERSONAL INVENTORY

1. Are you presently a member of any professional educational or occupational YES NO
associations?

List those professional associations to which you belong.

2. Do you presently subscribe to any educational or occupational journais? YES NO

List those educational or occupational journals to which you subscribe.

3 Do you presently have a personal professional library? YES NO
List four books. other than required texts, that are a part of your persona’ profes-
sional library

4 Have you ever visited a business, industry, school expert, skilled worker, or other YES NO

resource specifically to increase your skills or knowledge?

Briefly describe a sample of those visits

-
L




5. Have you ever attended an educational conference or convention?

Briefly describe a sample of the educational conferences or conventions you have
attended.

YES

NO

6. Have you ever attended an education- or occupation-related lecture or presen-
tation?

Briefly describe a sample of the ones you have attended.

YES

NO

7. Do you meet with your peers informally to discuss educational or occupational
issues or problems?

Give an example of this informal interaction.

YES

NO

& Excluding the program through which you are taking this module, have you ever
taken advantage of further education in the form of short courses, training ses-
sions, or other offering?

Briefly describe a sample of these educational pursuits.

YES

NO

oo
o=
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@ 9. Have vou ever histened to radio programs related to your professional or occupa- YES
tional alea”

Briefly describe a sample of these radio programs.

NO

10. Have you ever viewed TV programs related to your professional or occupational YES
area?

Briefly describe a sample of these TV programs.

NO

11. Can you think of any activity in which you have darticipated which you feel would YES
@ help you .0 keep up-to-date, but which was not included above?

Bnefly describe that activity.

NO

P N You may wish to meet with a group of one to three peers who are also taing
this module. In this meeting, you could identity available journals and publica-
tions, important professional, community, or civic organizations, local experts
in aducation in your occupational specialty; and other methods of keeping
professionally up-to-date. You may also wish to generate a list of important
questions that would help you interview teachers, experienced in keeping
up-to-date, to determine effective ways of keeping up-to-date.

Optional
Activity

=
W)
)
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NOTES ®




The following items check your comprehension of the material in the infor-
mation sheet, Keeping Up-to-date in Your Profession and in Your Occupa-
tional Specialty, pp. 6-16. They also ask you to evaluate your current status
In keeping up-to-date, based on your responses in the Personal Inventory,
pp. 17-19. Each of the five items requires a short essay-type response. Please
respond fully, but briefly, and make sure you respond to all part3 of each item.

SELF-CHECK

1.

<

Identify at least seven different general techniques for keeping up-to-date in your profession or in your
occupational specialty.

Within your own community, identify at ieast ten specific sources of information, orgamzations, lectures,
television or raro programs, and so on, that can help you keep up-to-date

21




3. What reasons should support your decision to join a certain organization?

4 Based upon your responses to the questions and statements in the .~ .entory, identify your strenytns
and weaknesses in terms of keeping u; to-date in your profession a..d in your occupational specialty.

5 Develop a plan of action for improvement in each of the areas in which you are weak

22
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Compare your written responses to the self-check items with the model
answers given below. Your responses need not exactly duplicate the model
responses; however, you should have covered the same major points.

MODEL ANSWERS

1. Depending on your community and your occupa-

tional specialty, you may choose from a wide
variety of techniques for keeping up-to-date. You
may have membership in professional organiza-
tions (e.g., AVA), receive their journals or publica-
tions, and attend annual conventions. You might
also support therr efforts to conduct research, lob-
by for educationai legtslation, or develop learn-
ing materials.

In college, you might have Jjoined an honorary
society relating to your particular occupational
field or to education, or you may have been asked
to join a professional honorary society at a later
time Depending upon your occupational special-
ty, you may have identified additional organiza-
tions in the commumnity (e.g., American Weiding
Society, Auto Club, or Farm Bureau) and joined
the few that will be most helpful in heeping you
current in skills and technologies.

Many Jjournals, books, and publications are
avallable to you for reading. Either t. ough
subscription or store purchase, you should be ac-
quinng current hiterature on education and your
specialty area and organizing the matenalinto a
personal professtonal ibrary Add:tional matenals
may be borrowed from your school or college Ii-
brary, a public library, or other teachers

You should also attend educational or occupa-
tional conferences, conventions, lectures, and
Jresentations that provide you with an opportuni-
ty to learn and to discuss new 1deas with othe-
educators and professionals. Ways of keeping
up-to-date can also be supplemented by reading
the newspaper and noting articles of particular
educational significance.

Television and radio are often good learning
sources when programs relating to your field are
arred. Additionally, you should be visiting and ex-
changing ideas with professionals bcth in and
outside your school or college

Finally, of vital importance to your professional
growth is continuing education in the form of col-
lege courses, individualized study programs,
working in industry or business, or attendance at
special training schools.

Your answer to this question depends on your
particular occupational specialty and your com-
munity. Howsver, you should have identified ten
specific opportunities for keeping up-to-date that
are available to you. For example, if you are in
agriculture, you might be able to do the following:

* Join ar, histonical society or your state farrn
bureau

» Attend a university lacture on soil conservation

* Seek membership in Alpha Zeta fraternity

» Join the American Vocational Association

» Subscribe to Agricultural Education Magazine
and American Journal of Education

» Visit with an area farmer and discuss a new
technique he/she has perfected

» Organize a workshop for agnculture teachers
in your geographic area

+ Invite a member of the state department of
agniculture to help you develop materials for
a new unit entitied, 'Laws and Regulations Af-
fecting the Agncuitural Industry”

* Take a college course
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3 You siulld carefully choose the organmizations

that you want to join. While membership can be
potentially rewarding, it will not be rewarding for
you if you are too busy to participate in activities.
Research the organizations in your community
before you make a decision to join. Then select
only the ones that can be most rewarding to you
and 11 which you can actively participate. The
goals and objectives of the orgamization should
also relate to your own professional interests and
st ould provide you with opportunities to serve In
a leadership role, participate in challenging and
interesting activities, and earn new skills that can
be applied in your classroom.

Membership fees and other financial obligations
asscciated with organizations do vary, so be sure
you can comfortably affard to be a member. Also
consider any previous time commitments that
might conflict with scheduled meeting aates. Do
not hmit yourseif to organizations that serve
similar functions. Be sure the opportunities of-
fered by your organizational choices will keep you
informed about many different educational and
occupational areas.

You should have been able to identify atleast one
specialty area activity and one educational activi-
ty for each question in the inventory. If you were
not able to do so, you probably are deficient in
that area and need to research possibilities for
gaining knowledge.

Nc tice whether your interests and activities keep
ycu broadly informed about many educational
and occupational areas, or whether they are nar-
rowly focused. You need to keep informed on
many topics and should use a well-balanced
vanetly of methods to get this information

5 Your plan of action should allow you to correct

each area in which you are deficient and should
provide you with a means of getting information
on a variety of topics using each of the tech-
niques.

For example, your plan of action for the first four
questions in the inventory might include the
following:

¢ You might call your state department of edi ca-
tion or the boaru of education/trustees or tuik
with specific teachers in your school in order
to 1dentify educational and occupational
associations in your area. You might call thece
organizations and seek information on meeting
dates, goals and objectives, activities, and so
on.

* You might review journals in the school or
public library or borrow some from another In-
structor and then choose to subscribe to those
that are particularly relevant to you. Your deci-
sions would include journals from education
and from your occupational spsacialty area.

* You might set aside a place in your home or
office to serve as a professional library and
begin collecting current books and journals.

¢ You might identify a business or industry in
your area that is using a new technique and
make plans to visit there to gain information.
You miaht also make plans to visit a member
of the state department of education to discuss
current educational trends in your state.

Level of Performance. Y our wrnitten responses to the seif-check items snould have covered the same ma-
jor points as the model answers If you missed some points or have quesi ons about any additional points
you made, review the miaterial in the information sheet, Keeping Up-to-date in Your Profession and in Your
Occupational Specialty, pp 6-16, or check with your resource person if necessary.
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Activity

Below are listed ten techniques for keeping up-to-date in your profession and
in your occupational specialty. ldentify resources in your geographic area

and use each technique to obtain information to reinforce your current prac-
tices and to learn about new ideas, products, or other innovations that per-
tain to your profession or occupational specialty. If you have used any of
the ten techniques recently enough to filt out a log sheet on the activity and
the innovations you encountered, you need not repeat the activity. Simply
log the previous experience ycu had. If you cannot complete Activity 3 or
4 below, becaust: of the limitations of your geographic area or for some other
reason, dccument your reasons and go on to the next activity.

1. Identify an individual in your professional area with whom you wish
to visit for the purpose of obtaining information. Choose an individual
with whom you may discuss such things as new teaching methods,
philosophies, or changes in the educational system. Arrange a visit and
obtain the information you are seeking.

2 |dentify an individual in your occupational area with wnum you wish
to visit for the purpose of obtaining information. Choose an individual
with whom you may discuss such things as new skills, technologies, or
nnovations. Arrange a visit and obtain the information you are seeking.

3. |dentify a local demonstration, workshop, conference, lecture, train-
ing session, or similar activity that you would be interested in attending.
You might wish to attend an American Federation of Teachers conven-
tion, a workshop organized by an occupational association, or a train-
Ing session sponsored by your board of education/trustees. Attend and
actively participate in the activity. Obtain information that is relavant to
you.

4 Asanobserver, attend at least one meeting of a professional organiza-
tion. such as a !ocal, district, or state vocational association meeting.
Obtain literature if it 1s availabie and 1dentify important information.

5 ldentify a recently published book in your professional or occupational
area. Skim the introductory and summary chapters and identify any
knowledge or ideas that are new to you.

6 lidentify three different educational or occupational journals and
thoroughly read the most recent issue of each journal

7 Arrange for a visit to a school 1n your geographic area. Choose a school
that offers you an opportunity to learn about things such as nnovative
methods for teaching skills, unusual course offerings, or specialized
laboratory equipment. Obtain the information you are seeking.

8 Arrange to visit a business or industry in your cccupational area Plan
to use this time to acquaint yourself with new technologies,
developments, products, labor conditions. and so on. Obtain the infor-
mation you are seeking.

9 Identify and view a television program related to your professional or
occupational area

10 ldentify and listen to a radio program related to your professional or
occupational area

These techniques are written as exercises They need not be treated as if
each were isolated. With a bit of creativity you can combine several tech-
nigues Forexample, you could make a visit to 'dentify current ideas or prod-
ucts and then locate further information 1n books, journals, pamphlets, and
other sources Or, you could locate new 1deas in books and journals and
then visit a person or place to acquire more information. Or, you could visit
a business to see a new product (#8) and at the same time visit 2 person
in that business (#2), thus combining the two items in a single venture
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@ . Itis not likely that you will get very far if you begin a visit by saying, “‘What’s
new?’’ Have some soit of directional questions prepared in advance (e.g.,
“‘What three education:t innovations or practices have you heen successful
in using within the last year?” or ‘| understand you have been working with
a special concern. Could you explain its advantages and disadvantages to
me?’’)

Using the following sample as a guide, keep a log to record each of the ten
experiences. You do not need to record every new idea or product you en-
counter as you read and visit. Select the key points from each experience—
those of special interest to you—and log them. Finally, describe briefly hcw
this information could be applied to your teaching—at the present or in the
future.

SAMPLE LOG SHEET

SQURCE: Nation’s Schools, 21(1), January 1973
DATE SOURCE WAS TAPPED: November 6, 1973

KEY INFORMATION OBTAINED: Read the article, ‘'Cross-Age Tutoring. How to Make It Work,”” by Jane
S. Shaw. The article discussed two types of cross-age tutoring, one developed by the Lippitts, and one
exempiified by the work of Ebersole and of Harrison. Examples of schools where older children tutor younger
chidren were given. | knew about tutoring, sort of, ..ut what | didn't know before reading this article was
that it is the tutors who make the most progress, both in learning and in behavior.

IMPLICATIONS FOR MY CLASSROOM OR LABORATORY: It would seem that my students could learn
a great deai by being invoived in some kind of career awareness project for younger children. f my students
were to prepare a unit that would introduce their vocational area to younger children, it should help my
students to solidify their own position. Expl: ining to others what they do could force them to understand
better the things they do.

g After you have logged the ten experiences, arrange to have your resource
Feedback N}  person review and evaluate your record of your experiences. Give him/her
the Checklist to Evaluate Teach< =’s Log, pp. 29-30, to use in evaluating your
work.
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® CHECKLIST TO EVALUATE TEACHER’S LOG

Name

Directions: Place an X in the YES or NO box to indicate whether each item
was performed successfully. If an item was not appiicable, place an Xin the Date
N/A box.

Resource Person

The teacher’s log showed evidence that information was obtained from each
of the following sources:

1.

2.
3.

9

10.

visiting an individual in a related professional area ....................
visiting an individual in a related occupational area ...... .....

attending a local activity (e.g., demonstration, workshop, conference, training
session) ... .. e e .

. observing a meeting of a local professioral assoctation .... .. .......

. skimming matenial In a newly published book related to the professional or oc-

cupational area ... ...... AU e e e e e

reading the most recent issues of three different educational or occupational
journals . . . . . L e

visiting a school in the geographic area
visiting a business or industry in a related occupational area
viewing a television show on a related professional or occupational area

histening to a radio program on a related professional or occupational area

The teacher was able to identify how the information obtained from each of
the following sources could be used in the classroom:

11

12,

13

14

15.

17.

16.

visiting an individual in a related professional area
visiting an individual in a related occupational area

attending a local activity (e g., demonstration, workshop, conference, training
session) ce

opserving a meeting of a local professional association

skimming matenial in .. newly published book related to the professional or oc-
cupational area

reading the most recent issues of three different educational or occupational
lournals

visiting a school in his/her geographic area

29 3]
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18. visiting a business or industry in a related occupational area ........ . D

19. viewing a television show on a related professional or occupational area . . D

20. listening to a radio program on a related professional or occupational area D

Level of Performance: All items must receive N/A or YES responses. If any item receives a NO responss,
the teacher and resource person should meet to determine what additional activities the teacher needs
to complete in order to reach competency in the weak area(s).
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® TEACHER PERFORMANCE ASSESSMENT FORM

Keep Up-to-date Professionally (I-1)

Name
Directions: Indicate the level of the teacher’s accomplishment by placing
an X in the appropriate box under the LEVEL OF PERFORMANCE heading.  Date
If, because of special circumstances, a performance component was not ap-
plicable, or impossible to execute, place an X in the N/A box. Resource Person

LEVEL OF PERFORMANCE

&

$
§F &
¢ @

The teacher’s log included evidence that the teacher:
1. had joined at least one professional association . ...

2. had obtained information from this association regarding
its publications and services . .. o

3. made use of this information n locating additional profes-
sional information

4 subscribed to at least one journal

@ 5 made arrangements to have access to three to five pro-
| fessional/occupational journals

6 showed evidence of having read these journals regularly

7. made use of information contained in these journals for
his/her profe. 'onal/occupational development

O OO0 OO0 O U 4,

8 made an effort to read recent publications (other than jour-
nals) that related to program objectives

9 made use of the information contained 1n these publica-
tions

' 10 arranged to attend conventions, meetings. workshops,
and/or conferences held during the six-week perod

11. made use of the information that was obtained at these
events

12 visited professional/occupational persons In related areas
outside the school .

13. made use of the information that was obtatned during these
visits

14 worked with other professional/occupational persons in-

@ side the school
]

15. made use of the information obtained as a result of these
interactions

O 0 O000000gdg oo ddae,
O 0000000000l Ue,
[}

OO0 O0o0o0O00o0o0odgooonogds

OO0 O0Oo0oddogd
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. participated in some form of continuing education or train-
ing .. R e e .

17. made use of the skill or knowledge obtained as a result
of this education or training e e e

18. located and read/viewed/listened to media presentations
to keep up-to-date . ....... e

19. made use of the information that was obtained through the
media . .

Level of Performance: All items must receive N/A, GOOD, or EXCELLENT responses. If any item receives
a NONE, POOR, or FAIR response, the teache: and resource person should meet to determine what add:-
tional activities the teacher needs to complete in oroer to reach competency in the weak area(s).
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PBTE MODULES

® ABOUT USING THE NATIONAL CENTER’S

f ric

Organization

Each module 1s designed to help you gain competency in a
particular skill area censidered important to teaching suc-
cess A module 1s made up of a series of learning experi-
ences, some providing background information, some pro-
viding practice experiences, and others combining these
two functions Completing these experiences should en-
able you to achieve the terminal objective 1n the final
learning experience The final expersence in each rnodule
always requires you (o demonstrate the skilt in an actual
teaching situation when you are an intern a student teach-
er aninservice teacher or n~~inatonal trainer

Procedures

Modules are designed to ailow you 10 individualhze your
teacher education progiam You need to take only those
modules covering skills that you do not already possess
Similarly you need not complete any learning expenence
w~itnin a moduie if you already nave the skill needed to
cempiete - Therefore before taking any module you
shouid caretuily review : 1) the introduction {2) the objec
wves hstedon p 4 (3) the overviews preceding each iearn-
ng experience and (4} the finai experience After compar-
ing vour present needs and competencies with the informa
1on you have read in these sections you should be ready 1o
make one of the following decisions

s Thatyou do not have the competencies ndicated and
should complet.: the entire module

« Thatyou are competent in one or more of the erigabiing
objectives teadingto the final learning expenence and
thus can omit those learning experiences

e That you are already competent in this area and are
ready loc complete the hnal learning experience 1M
order1o test out

e That ‘ne moduie 1S nappropriate 10 your needs at this
time

When you are ready 1o ccmplete the final learning exper:-
ence and have access lo an actual teaching situation
make the necessary arrangements with your resource per-
son if youdonot. Oletethe final experience success-
fully meet with your resource person and arrange to (1)
repeal the expenence or (2) complete (or review) previous
sections of the module or other refated acuvities suggested
by your resource person pefore attempting to repeat the
final expenence

Options for recycling are aiso avaidable in each of the
learning experences preceding the final experience Any
tme you do not meet the minimum level of performance
required to meet an objective, you and your resource per-
son may meet io select activiies to help you reach compe
tency This could involve (1) completing parts of the module
previously skipped, (2) repeating activiues, (3) reading sup-
plenentary rescurces or completing additional activities
suggested by the resource person, (4) designing your gwn
learning experience, of (5) compieting some other activity
suggested by you or your resource person

Terminology

Actual Teaching Situation: A situation 1n which you are
actually working with and responsible for teaching sec-
ondary or postsecondary vocational students or other oc-
cupational tranees An intem, a student teacher, an in-
service teacher, or other occupational trainer would be
functioning In an actual teaching situation If you do not
have access to an actual teaching situation when you are
taking the module, you can complete the module up to the
final learning experience You would then complete the
final learning experience later {1 e ., when you have access
to an actual teaching situation)

Alternate Activity or Feedback: An item thatmay substi-
tute for required items that, due to special circumstances,
you are unable to complete

Occupational Specialty: A specific area of preparation
within a vocational service area (€ g. the service area
Trade and Industrial Education includes occupational spe-
cialties such as automobile mechanics welding. and elec-
tncity

Optional Activity or Feedback: An item that 1s not re-
quired but that s designed to supplement and enrich the
required tems in a learning expernence

Resource Person: The person in charge of your educa-
tonal programie g the professor. instructor, administrator
instructioral  supervisor, cooperalmg/supervusmg/class-
room teacher, or training supervisor who 1S guiding you in
completing tnis module)

Student: The person who IS recewing occupational n-
struction in a secondary postsecondary or other training
program

Vocational Service Area. A major vocational field agr-
cultural education, business and office education. market-
ing and distributive education, health occupations eguca-
non home economics education, industrial arts education
technical education, or trade and industrial education

You or the Teacher/Instructor- The person who is com-
oleting the module

Levels of Performance for Final Assessment
N/A: The criterion was not met because # was not applt-
cable 1o the situation

None: No attempt was made 10 meet the critenon al-
though it was relevant

Poor: The teacher is unable to perform this skill or has only
very limited ability to perform it

Fair: The teacher is unable to perform this skill in an ac-
ceptabie manner buthas some ability to perform it
r300d: The teacher is able to perform this skill in an effec-
tive manner

Excellent: The teacher is able to perform this skill in a very
effective manner
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Titles of the Wational Center’s Performance-Based Teacher Education Modules

Catogory A: Program Planning, Developmant, and Evaluation
Prepare for & Community Survey

A-2 Conduct A Communtty Sucvey

A3 Report the Findings cf a Commundy Survey

A4 Organize sn Oewpat;mal onisory Commuttee

AS Mai § Advisory C

A8 Deveiop Program Goals and Objectives

A7 Conduct an Occupational Analysis

A8  Develop & Course of Study

AD  Develop Long-Range Program Plans

A-10  Conduct & Student Follow-Up Study

A1t Bvaluate Your Vocational Program

Catogory B: lmtructional Planning

seds and | of Student
B-2 Dmtop Stuoom Puriormance Objectives
83  Deveion a Unit of Instruction
B4 Devslop a Lesson Plan
B85
B§

Select Student instructiona) Matsnals
Proparo Teacher-Made Instructionl. sateriais

Catogory C: Instructional Execution
Direct Figid Trips

02 Conduct Group Dr X Panel O and S

C3  Employ Brainstorming. Buzz Grup, and Question Box Tocnmques

C4  Direct Students in Instructing Other Students

C5  Employ Simulihon Techniques

[o2] Gudis Studtent Study

C7  Owect Student Latr oty Exponence

C8  Dwoct Students in A; Jtying Problem-Soiing Techniquoes

(o] Empioy the Projoct Method

C-10  Introduce a Lesson

C-11  Summarize & Lesson

C-12  Emply Oral Questioning TechnXues

C-13  Employ Reinforcement Techniques

C-14  Provide instruction cof Slower and More Capavie Learrins

C-15  Present an lllustrated Talk

C-16 Demonstrate 8 Manipuiative Skill

C-17  Demonstrate & Concept or Principie

C-18  Indvidushze instruction

C-19  Employ the Teara Teaching Approach

C-20 Use Subject Matter Experts 10 Pressnt information

C-21  Prepare Bufietin Boards and Exhidds

C22 Present Information with Modois Real Objects and Flanne! Goards

C-23  Present Information with Ovorhead anc Opague Matonais

C-24  Present Intormation with Filmstnps and Sides

C-25 rresent Information with Films

C26 Present Information with Audio Recordings

C27  Present information with Televised and Videotaped Materi~is

C-.28 Employ Programmed Instruction

C-20 Presant Information with the Chaikboard and Fip Chan

Category D: Instructional €Eveluation
Establish Student Pertormancs Critenia

(}2 Assess Student Performance Knowledge

03 Assess Student Performance Aftitudes

D4 Assess Student Performance Skills

05  Dotermine Student Grades

D6  Fvaluate Your Instructional Effectiveness

Catogory E: tnatructional Managemeni
Project Instructional Resource Noeds
E 2 Manage Your Budgsting ar.d Reporing Responsiiities
E3  Amange for improvement of Your Vocational Facdines
€4  Mantain 8 Fiing System
"5 Provige for Student Salety
E$ Provide for the Ficst Ad Neods of Students
€7  Assst Students in Developing Seit-Drisciphine
€6  Organize the Vocaiional Laboratory
E9 Manage the Vocational Laboratory
E10 Combat Prodlems of Student Chemical Use

Category F: Guidance

F1 Gather Student Data Using Format Data-Colisction Techniques
F-2 Gather Student Data Throug't Personal Contacts

F.3 Use Conterences 10 Heip M et Student Noods

F4 Provide information on Eduational and Career Opportunties

F-5  Assist Students in Applying for Employment or Further Education

RELATED PUBLICATIONS

Catogory @G: School- Oommunlty Rolat!ons
Develop &

G-?
G3
G4
G5
G8

G-7
G8
G9
G-i0

Schook-Community Retations Plan for Your Vocational Program
Give Presentations to Promote Your Vocational Program
Deveiop Brochures 10 Pro Your V onal Program
Prepare Dw;hyuoPmmvmr Vocahonal Program
Prapere News Rolesacs Artickss Concarning Your Vocational Program

Worx with State  J Local Educators
Obtan Feedback about Your Vocationa!l Program

Cate.gory H: Vocations) Student Organization
H-1  Develop a Personal Philosophy Concerning

o2
H3
H4

H-5
HE

Vocstionat Student Organizations

Estabhish 8 Vocational Stuoont Oroanlut\on

Prenare \‘ocational Stud Members for L hy
Assist Vocstional Student Organtutton M«nbmmoevalooinoand
Financing & Yearty Program of Activities

Supervise Activitias of the Vocationa! Studsnt Org :

Guide Partic:pation in Vi | Student Organization C

Catogory I: Protessional Role and Development

l-2
<)
14
-5
8
-7
8

Koep Up-to-date Professionally

Serve Your Texching Profession

Develop an Actve P $ Philosophy of Education
Serve the School and Community

Obtain a Sutable Teaching Position

Provide Laboratory Experences for Prospective Teachors
Pian the Student 1eachin, Experience

Supervise Student Teachers

Catogory J: Ooordlpatlon of Cooparatlvo Educat!on

J 2
33
J4
35
36
&7
38
J-9
J-10

for Your Coop
Manage the Attendancs, Transiers. and Tormmahons of Co-op Studen &
Enroll Students in Your Co-op Program
Securo Training Statons for Your Co-op Program
Plsce Co-op Students on the Job
Develop the Training Abdity of On-the-Job instructors
Coordinate On-the-Job Instruction
Evaluate Co-op Students' On-the-Job Pedormance
Prepare for Students’ Related Instruction
Supervise an Empioyer-Employes Appreciation Event

Category K: Implementing Compstency-Based Education (CBE)

K 2
K-3
K4
K-5
K6

Propare Yourselt for CBE

Organtze the Content jor a CBE Program
Orgamze Your Class and Lab to Instali CBE
Provica Instructionsl Materials for CBE

Manage the [~ ty Routines of Your CBE Program
Guide Your Stude~* Through the CBE Prog.um

Category L: Servirg Studema wih frzsll/Exceptional Needs

L2
L3
L4
L5
6
L7
L-8
L9
L 10
L1t
L12
L3

Prepare Y ursolf 10 Serve Exceptional St ents
idenuty and Diagnose Excoptional Studoms
Plan Ir won for E
Prov.de Appropriata Instructional Materials for Excoptionat Sluoanm
Modity the Learning Enviconment tor Exceptional Students
Promote Peer Acceptance of Exceptional Students
130 instructonal Techniques 10 Mest the Neods of Exceptional Students
In. rove Your Communication Skills

Assass ihe Progress of Exceptional Students
Counsol txcoptional Students with Personal-Social Problems
Assist Exceptional Students in Developing Career Pianning Skilts
Propare Excestional Students tor Employabiity
Promote Your Vocstional Progirem with Exceptional Students

Category M: Assisting Students In lmprovlng Thelr Basic Skiils

M 2
M-3
M4
M-5
M6

Assist Stud in Achieving Basic Reading Skills

Assist Studrats In Developmo Tochnical Ruqu Skills
Assist Students in Improving Theur Writing Skills

Assist Studonts in Improving Their Oral Communicaton Skilis
Assrst Students in Improving Ther Math Skifis

Assist Students in improving Thew Sunvval Skiils

Catogory N: Teaching Adults

N 2
N3
N4
N-5
N6

Propare 10 Work with Adult Leagers
Market an Adult Education Program
Determine Indrvidual Training Newds
Plan instruction for Adults

Mansge the Aduft Instructional Process
Evatuato the Performance Of Adults

Student Guide 1o Using Performance-Based Teacher Education Matenals

Resource Person Guide 10 Using Performance-Based Teacher Education Materials

Guide 1o the Ir. Slementation of Performance-Based Toacher Education

Performance-Based Teacher Education The State of the Art, General Education and Vocational Education

RIC

For intformation regarding avallability and prices of these
instructional Materlals, 120 Driftmier Engineering Center,

materals contact—AAVIM, American Association for Vocational
The Unlversity of Georgla, Athens, Georgla 30602, (404) 542-2586.
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