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STATEMENT OF POLICY
IN RESPECT TO

FULL-TIME INSTRUCTORS, VOCATIONAL EVALUATORS, COUNSELORS
SPECIAL NEEDS COUNSELORS AND CAREER AWARENESS LEADERS

1989-90 and 1990-91

This Statement of Policy approved by the Area Board of the Metropolitan
Technical Community College Area, hereinafter called the "Board" by its res-

olution dated the 15th day of August 1989.

1. RECOGNITION OF MTCCEA

As certified by the Court of Industrial Relations (currently entitled

the Commission of Industrial Relations) in its Certification Order dated August
24, 1976, the Board hereby recognizes that the Metropolitan Technical Community

College Education Association (hereinafter "Association") as the exclusive
collective bargaining agent for those professional employees who are covered
by this Statement of Policy.

2. EMPLOYEES COVERED BY THIS STATEMENT

The employees covered by this Policy Statement are: All full-time employees
of the Metropo;itan Technical Community College Area receiving annual Notice
of Employment and holding full-time positions as Instructor, Counselor,

Vocational Evaluator or Campus Librarians as defined and certified by the
Court of Industrial Relations (currently entitled the Commission of Industrial
Relations) (Case No. 167, Representation Case No. 48) of June 2, 1976 as amended
by order dated June 9, 1976 without regard to whether they were employed on
June 8, 1976. Special Needs Counselor shall be deemed to mean Counselor,
and Career Awareness Leader shall be deemed to mean Vocational Evaluator within
the meaning of said certification order. At date, the College has no Campus
Librarians. No other employees of the College Area shall be covered hereby.

3. BOARD PREROGATIVES AND RIGHTS RESERVED

Matters of policy shall at all times remain the prerogative solely of
the Board, and the Board at all times reserves and retains for itself, and/or
its president and agents, the full right, authority, and discretion, in the
proper discharge of its duties and responsibilities, to control, supervise,
and manage the College and its professional staff; to determine and administer
educational policy, curriculum, and the calendaring thereof; to in all respects
operate the College and to direct the prufessional staff, and otherwise retains
all right, authority, and discretion which is by law or otherwise vested in
the Board. The enumeration of certain retained rights in this paragraph shall
in all instances be taken as being by way of illustration but not by way of
limitation. The exercise or non-exercise of rights and prerogatives herein
reserved shall not be grievable; provided, however, this provision shall not

be construed to in any way limit a right to grieve arisirc, by reason of a
violation of the specific provisions of any other paragraph of this Statement
of Policy that is grievable.



4. GRIEVANCE PROCEDURE

There is hereby adopted the following procedure for handling grievances

arising under this Statement of Policy.

I. Definitions.

(1) A "grievance" is a formal allegation by an employee c^vered

by this statement ("grievant") that he/she has been adversely

affected by a violation of the specific provisions of this

Statement of Policy. Any matters not specifically provided

for by the provisions of this Statement of Policy shall not

be subject to the grievance procedure herein provided. Any

policies rules or procedures of the College Area or its Board

of Governors as set forth in the rules, regulations,

administrative procedures, Professional Personnel Handbook or

other writings of the College Area or its Board of Governr,rs

shall not be covered by or affected by this Statement of Policy

or subject to the grievance procedure herein set forth, except

to the extent same are specifically set forth in this Statement

of Policy. The Association may lodge its grievance hereunder

in respect to those matters set forth in Subparagraph III hereof.

Two or more employees covered by this Statement may join in

, common grievance in accordance with the provisions of

Subparagraph IV hereof.

(2) The "immediate supervisor" is the lowest level administrator

having immediate jurisdiction over the grievant who has been

designated by the College to adjust grievances.

(3) A "day" is a calendar day.

II. Procedure.

(1) Level I (Informal Level). Recognizing that grievances should

etriirTgi and resolved promptly, a grievance shall be raised

within ten (10) calendar days after the occurrence of the act

or omission giving rise to the grievance; provided however,

if the grievant could not have reasonably gained knowledge of

the occurrence of such act cr omission within said, ten (10)

calendar day period, then the grievance shall be raised within

ten (10) calendar days from the date the grievant could have

reasonably gained knowledge thereof, but in no event more than

forty-five (45) calendar days from the occurrence giving rise

to the grievance. A grievance soll be raised by the grievant's

requesting within the aforedescribed period for raising the

grievance an informal conference with the grievant's immediate

supervisor. The immediate supervisor shall respond orally within

seven (7) calendar days of the informal conference. No written

record of the matter shall be pined in the official personnel

file of the grievant if the grievance is thus resolved at the

informal level. Both grievant and the immediate supervisor

are encouraged to attempt to resolve grievances without

representation at the Informal Level (Level I). However, by

mutual agreement of both parties, either or both parties may

-2-



be represented at this level. If the grievant is not satisfied

with tne response of his or her immediate supervisor, or if

immediate supervisor fails to respond within seven (7) calendar

days of the informal conference, the grievant may appeal the

matter to the formal level.

(2) Level II. If the matter shall not have been resolved at the

1717740 level, the grievant may invoke the formal grievance

procedure. To do so, the grievant shall within five (5) calendar

days after receiving the informal response of his/her immediate

supervisor (or within ten (10) calendar days after the informal

conference if there be no response from the immediate supervisor)

file a formal written statement of the grievance with his Divistm

Chairperson, as appropriate. The statement shall be a clear,

concise statement of the grievance, the circumstances involved,

the decision rendered at the informal level, a reference to

the specific provision of this Statement of Policy violated

and the specific remedy sought. Within seven (7) calendar days

of the receipt of the formal written grievance, the appropriate

office with which the grievance is filed shall respond with

a written decision of the grievance, and shall cause to be placed

a copy of the grievance and the response thereto in the official

personnel file of the grievant.

(3) Leel III. If the grievant is not satisfied with the dispos:tion

-67rRii7Eir case at Level II, the grievant may file a written

appeal to his/her Vice President, as appropriate, within five

(5) calendar days of receipt of the written decision rendered

at Level II. The written appeal shall include a copy of the

original written grievance, the decision -endered, and a clear,

concise statement of the reason for the appeal. Within five

(5) calendar days of his/her receipt of the written appeal,

the Vice President shall set a date for a meeting and notify

the grievant and grievant's Division Chairperson and the meeting

shall be scheduled to be held within ten (10) calendar days

after receipt of the written appeal by the Vice President, as

appropriate. The Vice President, as appropriate, shall thereafter

within seven (7) calendar days communicate his/her decision

in writing to the grievant and to the person rendering the written

decision in Level II and shall cause to be placed a copy of

the appeal and his/her decision in the official personnel file

of the grie%.nt.

(4) Level IV. If the grievant is not satisfied with the dispositwN

CirTg-Case at Level III, he/she may file a written appeal to
the President within five (5) calendar days of receipt by the

grievant of the decision rendered by the Vice President at level

III. The written appeal shall include a copy of the original

written grievance and the appeals and decisions rendered at

Levels II and III, together with a clear, concise statement

of the reason for the appeal to the President. The President,

or his/her designee, in his/her discretion, may within seven

(7) cA'endar days after receiving the appeal, request a personal

confet_ice with the grievant. Within seven (7) calendar days

after said conference, or within seven (7) calendar days after

-3-



(5)

his/her receipt of the appeal if he/she does not request a

personal conference, the President, or his/her designee, shall
make his/her written decision and notify the grievant and his/her
Vice President, dS appropriate, of his/her decision. A copy
of this appeal and the decision of the President, or his

designee, shall be placed in the official personnel file of

the grievant.

Level V. If the grievant is not satisfied with the disposition
of his/her care at Level IV, he/she may file a written appeal
to the Board of governors of the Metropolitan Technical Community
Area within five (5) calendar days of receipt by grievant of
the decision rendered by the President, or his designee, and

may also request a hearing by the Board. The written appeal

shall include a copy of the original written grievance, and

the appeals and decisions at all preceding levels, together

with a clear, concise statement of the reason for the appeal
to the Board. The Board, at its sole discretion, may elect
to review or not to review the case. If it elects to review
the case it may, in its discretion, review same solely on the
tvAsis of the record of the prior proceedings of the case or
it may call the case before the Board for a full or partial

hearing, in which event the grievant shall appear at said hearing
and respond to any questions the Board may have in the matter.
No later than the second regular meeting of the Board following
the lodging of the appeal with the Board, the Board shall

determine whether it will accept and decide the appeal and

shall notify the grievant and the President of its decision

in this respect. Within ten (10) calendar days thereafter,

the Board shall render its decision if same is to be based
upon the prior record of the case or shall schedule a hearing
if the case is to be determined on the basis of a full or partial
hearing, said hearing to be held within ten (10) calendar days
thereafter. In the event of such a hearing the Board shall

render its decision within five (5) calendar days after the
conclusion of such hearing. A copy of the appeal and the Board's

decision shall be placed in the official personnel file of

the grievant. The Board's decision on the matter, or its

decision not to hear and decide the matter, whichever.the case
may be, shall be final under the grlevance procedure. If the

matter involved is one over which the Nebraska Commission of
Industrial Relations is by statute given jurisdiction, the

grievant may appeal same by filing a petition with said court
within twenty (20) calendar days after rendition of the Board's
decision or within such different time as may be specifically
prescribed by statute.

III. P7sociation's Grievances.

The Association shall have the right to have any alleged

violation of the provisions of this Statement of Policy included
herein for its sole and direct benefit as an entity (as

distinguished from a benefit or provision for the employees

covered by this Statement of Policy) reviewed as a grievance

hereunder. By way of example, the provisions of Paragraph

-4-
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14-A hereof dealing with Payroll Deductions for Association
Dues is a provision included herein for the Association's sole
and direct benefit. In respect to any such grievance by the
Association, the procedure set forth in Subparagraph II above,

shall be used except that the written grievance shall in the
first instance be filed at Level III with the appropriate Vice
President or other designee of the College. The Association

shall have no right to aggrieve in its own name any alleged
violation other than one for its sole and direct benefit as
an entity, as aforeprovided.

IV. Common Grievances

In the event that more than one employee covered by this Statement
of Policy allegedly suffers a "common grievance" as hereinafter

defined, and their individual and separate grievances shall

have not been satisfactorily disposed of at the informal level

(Level I), then, in such event, tney may combine their grievance
in one written grievance signed by each of them for the purposes
of review through the formal levels of the grievance procedure
(Level II through V). The term "common grievance" as herein

used shall mean an alleged violation of the same provision of
this Statement of Policy and without the existence of

distinguishing circumstances or application, the determination

of which shall be mutually made by the grievants, or their

representative, and the Personnel Director, or other designee,

of the College. The purpose of any such mutual determination
of the nonexistence of distinguishing circumstances or application
shall be solely the exnediting of the grievance procedure and
same shall not be deemed a finding or binding upon either the
College Area or the grievants in the acutal disposition of the
case% involved. Either the College Area or the grievants (or
their representative) may request that grievances be combired
under the provisions of this Paragraph. Subject to a

determination of the existence of a "common grievance" as

aforeprovided, similar grievances may be combined at the lowest
administrative level common to all grievants involved.

V. Em lo ee Re resentation.

Except as provided in Section II-(I) (Informal Level), any grievant
may oe represented at any or all stages of the grievance procedure
by himself or, at his option, by one attorney or one other

representative of his own choosing; any such representation shall
be at grievant's own expense. When the chosen representative

is the Association, the Association shall receive copies of all
decisions and notices of hearings affecting the case and shall

have the right tc have one of its members present at all

conferences and hearings. When the chosen representative is

an attorney-at-law, the grievant may also have an Association
representative or one other non-legal representative present

at any level at which the Board's representation will number

two or more.

r
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VI. Time Limitations.

The following rules shall govern as to time limitations.

(1) Extension of time. The time limitations specified for either
the grievant or the College Area may be extended by written
mutual agreement. Such extension of time on the part of
the College Area must be approved by the President, or his
designee, for Levels I through IV anri by the Board at Level V.

(2) Effect of failure to a..rieve or to eal within time
specified.

Failure to raise.a grievance within the time prescribed shall
be considered a waiver of the grievance. A decision at one
level not appealed to the next level of the procedure within
the time limit specified, shall be determined settled on
the basis of the last decision rendered.

(3) Effect of failure to respond within time limit. Failure
at any level cf the grievance procedure to initiate
communications of a decision to the grievant within the
specified time limit shall permit the lodging of an appeal
at the next level of the procedure within the time which
would have been allotted had the decision been communicated
on the final day specified therefore.

VII. Miscellaneous Provisions.

(1) Avoiding interruptions. This procedure shall not be ,onstrued
to permit interruptions of classroom activity or to authorize
the involvement of students at any stage of the procedure.
In circumstances where the only witness(es) available to

prove or disprove the existence of a fact is a student(s),
then in such case the student(s) may be a witness.

(2) Informal discussion. Nothing contained herein shall be
construed as limiting the right of the grievant at any time
or at any level to discuss the matter informally with the
appropriate supervisor/administrator of the College and
have the grievance informally adjusLed.

(3) Separate statutory remedies. In respect to any alleged
violations of statutory right pursuant to which a statutory
procedure is provided for the relief from or protection
of said right, such sratutory procedure shall be the exclusive%
procedure and shall preempt this grievance procedure and
:hall be used in lieu hereof.

(4) Hearings and Conferences closed. All hearings and conferences
under this procedure shall be conducted in closed sessions
and shall include the person or body conducting the hearing
or conference, the grievant, the grievant's designated
representative(s), personnel of the College Area who are
involved, witnesses, and the College Area's representative.

-6-



(5) Time extended by reason of hospitalization. IF on the date that

a grievance must be lodged, an appeal taken or the response or
decision of an administrator (including an immediate supervisor)
must be given, the person required hereunder to do so is

hospitalized, then, the prescribed time for taking such action

shall not be deemed to have commenced to run until the day

following the last day of his/her hospitalization.

(6) Grievance procedures for other matters. The Board reserves and
retains to ftself the right to adopt and implement one or more
grievance procedures in respect to any and all matters not

specifically covered by this Statement of Policy, with terms

and provisions AS it shall in its sole discretion determine to
be appropriate.

(7) Administrative designees. During such times as any administrator
(including an immediate supervisor) is incapacitated or may

otherwise be absent from the campus for a period of time, the

President of the College Area may designate someone of the same
or higher managerial level in his/her place and stead to do all
things required to be performed by him/her under this grievance
procedure.

(8) Costs. The grievant shall pay his/her own costs and attorneys'

fees or other representation fees and the College Area shall

have no liability in respect thereto. Similarly, the College

Area shall pay its own costs and attorneys' fees or other

representation fees and the grievant shall have no liability

in respect there0.

5. APPOINTMENTS

(A) Nine-Month Facult . Appointments to the nine-month faculty of
the Co ege shá1l conform to the nine-month academic year as
determined by the Board except as otherwise may be provided within
the appointment. Nine-month faculty shall have a 177 day contract

and shall receive no holiday pay or annual leave. For all

full-time faculty members holding 177 day contracts who are offered

and elect to teach their regular assigned quarter off, be it

the summer, fall, winter or spring quarter, compensation for

a full teaching loLA will be calculated at .29 of the annual

contract salary, but without accrued leave or other fringe benefit
in addition to that provided for the 177 day contract.

Compensation for assignments less than a full load shall be

prorated in the ratio of ECH's taught to the number of ECH's
then constituting a full load.

(8) Twelve-Month Faculty. Appointments for twelve-month faculty

shall conform to the College's fiscal year beginning July 1 and

ending June 30. Twelve-month faculty shall have a 232-day contract

and shall receive no holiday pay or annual leave.

(C) Vocational Evaluators, Career Counselor, Special Needs Counselors
and Career Awareness Leaders. Appointments for Vocational

-7-
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Evaluators, Career Counselors, Special Needs Counselors and CareEr
Awareness Leaders referred to as "support staff" shall conform
to the College fiscal year beginning July 1 and ending June 30,
and shall have a 232 or 177 working day contract and shall receive
no holiday pay or annual leave.

(D) Grants or Programs with Different Funding Years. In case of
positions funded by grants or programs with a different period
of funding than the normal academic or fiscal year, then the
Board, at its discretion, may designate a personnel contract
year consistent with the funding period of the grant or program.

6. APPOINTMENT PROPOSALS AND NOTICES OF APPOINTMENT

The Board shall make appointments to the faculty %,14 support staff
of the College upon the recommendation of the Preside! . of the College.
In making his/her proposal of appointment, the President shall submit
to the Board the appropriate Appointment Proposal then in use by
the College Area and approved by the Board.

If the Board shall act favorably upon the proposal, the President
shall be authorized to sign on behalf of the College and to extend
to the proposed appointee, for his or her signature, the appropriate
Notice of Appointment then in current use by the College Area and
approved by the Board.

Said form of Appointment Proposal and form of Notice of Appointment
shall contain such terms and conditions as may be deemed appropriate
by the Board; provided however, there shall be no terms or conditions
included therein which are contrary to any of the express provisions
of this Statement of Policy applicable to said appointments.

7. CRITERIA FOR ESTABLISHING SALARY OF FACULTY AND SUPPORT STAFF INITIAL
APPOINTMENT

I. Recommendations for the initi!l appointment of nine-month faculty
and support staff shall be baced upon the following concepts
and criteria as set forth below,

-8-



I. The first consideration shall be application of the minimum criteria applicable to the particular faculty group or support group and

particular leveh which shall be as follows:

SUPPORT STAFF

MINIMUM CRITERIA FCR INITIAi APPOINTMENT

AND SUBSEQUENT PROMOTION

GROUP I

Career Awareness leaders

Vocational Evaluators

CRITERIA

1. Job Perfor-

mance

LEVEL I LEVEL II LEVEL III

A

Good recommenda- Good recommenda-

tions duns

2. College Bachelor's

Training* Degree

3. Related

occupational

eXperience

4. Total years

of pro-

fessional work

experience as

that engaged

in at MTCC.

5. Amount of

four above at

MTCC.

2 Years

None

None

Master's with

minimum 18 grad-

uate semester

hours in career

field

2 Years

2 Years

None

Good recommenda-

tions

Baciielor's plus

15 graluaie hours

in a planned

program

2 Years

4 Years

2 Years

Good recommenda-

tions

Bachelor's

Degree

4 Years

4 Years

3 Years

Good recommenda-

tions

Master's plus 24

graduate semes-

ter hours with

minimun 36 graduat

semester hours in

career field

2 Years

6 Years

None

Good r:commenda-

tions

Master's plus 15

graduate seme:.-

ter hours with

minimum 24 grad-

uate semester

hours in c4reer

field

2 Years

9 Years

2 Years

Good re:ommenda

tions

Master's plus 9
graduate semes

ter hours with

minimum 18 grad

uate semester

hours in career

field

2 Years

9 Years

3 Years

* For promotion purposes only1 somaster hours in approved graduate level vocational education courses and graduate level adult education cou;ses offered
by an accredited university may be substituted for semester hours in career field.



I. The first consideration shall be appliation of the minimum criteria applicable to the particular faculty group or support group and

particular level, which shall be as follows:

SUPPORT STAFF

MINIMUM CRITERIA FOR INITIAL APPOINTMENT

AND SUBSEQUENT PROMOTION

GROUP II.

Career Counselors

SpeciAl Needs Counselors

CRITERIA LEVEL I LEVEL II LEVEL III

1. Job Perfor-

mance

2. College

Training*

3. Related

occupational

experience as

that engaged

in at MTCC.

4. Total years of

professional

work expe-

rience as that

engaged in at

MTCC.

5. Amount of four

above at MTCC.

Good recommenda-

A

Good recommenda-

tions

Master's with Master's plus 24

minimum 18 grad- graduate semester

uate semester hours hours with min-

in career field imum 36 graduate

hours in career

field

None

None

None

None

2 Years

None

A

Gond recommenda-

thins

Master's plus 15

graduate semes

ter hours with

minimum 27

graduate semester

hours in career

field

None

4 Years

2 Years

Good recommenda-

tions

Master's

Degree

2 Years

4 Years

3 Years

Good recommenda-

tions

Specialist

plus 24 graduate

semester hours

with minimum 48

graduate semes-

ter hours in

career field

None

6 Years

None

Good recommenda-

tions

Master's plus

36 graduate

semester hours

with minimum 42

semester hours in

career field

None

8 Years

2 Years

Good recommenda

tions

Master's plus

27 graduate

semester hours

with minimum 3

graduate semes

ter hours in

career field

None

10 Years

3 Years

* For promotion purposes only, semester hours in approved graduate level vocational education courses and graduate level adult education courses

offered by an accredited university may be substituted for semester hours in career field.
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MINIMUM CRITERIA BY LEVEL FOR INITIAL APPOIMTHENT
AND SUBSEQUENT PROMOTION

FUR

GROUP I TEACHING FACULTY

CROUP I TEACHING FACULTY1

Accounting English Humanities Physical Education

Agriculture Fine Arts Mathematics Reading

Communications Geography Management Social Sciences

Education Human Services Natural Sciences

CRITERIA LEVEL I
LEVEL II LEVEL III LEVEL IV

A A C A B C A II C
I. Job Perfor- Good recom- Good rccom- Good recom- Good recom- Good reeom- Good recom- Good recom- Good recom- Good recom- Good reenm-

manes mendations mendations endations emendations endations mendations mendrtions mendations mendations emendations

2. College Master's Master's Maater's Heater's Specialist Master's Master's Doctor's Doctor's Master'sTraining* with min.
18 grad,

sem. hours

plus 24

grad. sem.

hours with .

plus

15 grad,

sem. hours

Degree plus 24

grad. sem.

hours math

plus 16

grad. sem.
hours with

plus 27

grad. se.
hours with

with min,

54 grad.

seu. hours

with min.

54 grad.
sem. hours

plus 60

grad. sem.
hours within career min. 36 with min. man. 41 min. 42 min. 39 la in in. 48 gradfield grad. em. 27 grad. grad. sem. grad. sem. grad. sem. field field sem. hourshours in

field

se. hours
in

field

hours in

field

hours in

field

hours In

field

in

field

3. Related Occu-
pational

None None None None Nona None None None None None

Experience

. Total Yrs. None 2 Years 4 Years 6 Years 6 Years 8 Years 10 Years 15 Years 10 Years 16 YearsTeaching

Experience

S. Teaching None None 2 Years 3 Years None 2 Years 3 Years None 4 Years 5 YearsExperience
at MTCC.

* For promotion purposes only, semester hours in approved graduate level vocational education .
offered by an accredited university nay be ubstituted for semester hours in field.

and graduate level adult education courses



GROUP II TEACHING FACULTY:

Art

Banking II Finance

Child Care

Clerical II Secretaria Related Courses

Commercial Art

MINIMUM CRITERIA BY LEVEL FOR INITIAL APPOINTMENT
AND SUBSEQUENT PROMOTION

FOR
GROUP II TEACHING FACULTY

Computer Technologies

Culinary Arts

Drafting Technologies

Electronic Technologies

Engineering Technologies

Fashion Merchandising

**Health Occupations (See below)

Home Economics & Related Courses

Horticulture

Hotel/Restaurant Technologies

Insurance Claim Examiner

Interior Design

Law Enforcement

Legal Assistant

Photography

Postal Management

Private Security

Real Estate

Sign Language Skills

CRITERIA LEVEL I
LEVEL II LEVEL III LEVEL IV

A B C A li C

1. Joh Perfor- Good recom- Good recom- Good recom- Good recom- Good recom- Good recom- Good recom- Good recom- Good recom- Good recom
mance mendations mendations mendations mendations mendstions mendatlons mendations mendations mendations mendations

2. College Bachelor's Master's Bachelor's Bachelor's Master's Master's Master's Specialist Specialist Spedialist
Training* with major with min. plus 15 Degree plus 24 plus 15 plus 9 plus 24 plus 36 plus 18

in career

field

18 grad.

houra in
grad. sem.

hours in a
grad. sem.
hours with

grad. sem,

hours with
grad. sem.
hours with

grad. sem,
hours with

hours with

min. 42

grad. sem.

hours wit6
career planned min. 36 min. 24 gra.. min. 18 grad min. 48 grad. sem. min. 36
field program grad. sem.

houes in
sem, hours

in t

sem. hours i
Career

grad. sem,
hours in

hours in
career

grad. sem.

hours in
career
field

field field career
field

field career
field

3. Related Occu
pattonal

2 Years 2 Years 2 Years 4 Years 2 Years 2 Years 2 Years 2 Years 2 Years 2 Years

Experience

4. Total Yrs. None 2 Years 4 Years 4 Years 6 Years 8 Years 9 Years 15 Years 10 Years 12 Years
Teaching
Experience

5. Teaching None None 2 Years 3 Years None 2 Years 3 Years None 4 Years 6 Years
Experience

at MTCC.

* Vor promotion purposes only, semester hours in approved graduate level vocational education courses and graduate level adult education
courses offered by an accredited university may be substituted for semester hours in career field.

** Refer to Page 17 , Section 10 of this document. A list of the names of Teaching Faculty members who opted to have the promotional requirements of
Group 111 Teaching Faculty rather than Group II Teaching Faculty applicable to them is maintained in the Office of Personnel and Employee Relation:.

- 12-



GROUP III TEACHING FACULTY

Air Conditioning. Refrigeration I Neating

Automotive Technologies

Building Maintenance

Construction Technologies

MINIMUM CRITERIA BY LEVEL FOR INITIAL APPOINTMENT
AND SUBSEQUENT PROMOTION

FOR

GROUP III TEACHING FACULTY

Graphic Arts (includes Printing)

Industrial Maintenance

Precision Machine Technologies

Welding

CRITERIA LEVEL I
LEVEL II LEVEL III LEVEL IV

A 5 C A 5 C A $ C
1. Job Parlor- Good recom- Good recom- Good recom- Good recum- Good recom- Good recom- Good recom- Good recom- Good recom- Good recom-

mence mendations mendations mendstions mendations mendations mendations mendstions mendations mendatlons mendations

2. College None Associate One year of Bachelor's Bachelor's Associate Associate Master's in Bachelor's Bachelor's
Training* with major college with major plus 30 with major career or plue IS vith major

in in eeeeee or sem hours in career related grad. sem. ln
field related

field

ln planned

program
field field hours with

major in
or

related

field

or related

field

3. Related 8 Years 6 Years 8 Years 6 Years 6 Years 8 Years 8 Years 6 Years 8 Years 8 YearsOccupational
Experience

4. Total Yra.
in Teaching

None 2 Years 4 Years 4 Years 0 Years 7 Years 5 Years 12 Yeara 10 Years 12 Years

Experience

S. Teaching None None 2 Years 3 Years None 1 Yesr 2 Years None 4 Years 6 YearsExperience

* For promotion purposes only, semester hours is approved graduate level vocational educatlu.. courses and graduate level adult education
courses offered by en accredited university may be substituted for semester hours lm career field.



In each case, the following three basic concepts shall be applied:

A. Placement in a specific grade entitles the employee to the base
salary for such level as set forth in the "Faculty/Support Staff
Salary Schedule" attached hereto as Appendix

B. Provision is made for additional qualifications beyond those

used in level placement, in accordanLe with the following:

1) Appendix "B" attached hereto in the case of teaching faculty.

2) Appendix "C" attached hereto in the case of support staff.

These qualifications may be 'applied individually or in

combination, so long as base salary together with compensation
for additional qualification does not exceed the "Limit for
Initial Appointment" for the level concerned as set forth in

Appendix "A".

C. There is provision for qualitative evaluation and the assignment
of an additional amount in the basic salary determination in

those cases where it can be justified, such as in the case of
unique competence or criticality of skill. COMpensation for

f:cturs under this concept "Cu together with those of concepts
"i2." ard "B" shall in no event in the aggregate result in a total
salary exceeding the "Limit for Initial Appointment" for the
level concerned as set forth in Appendix "A", provided however,
the President may, in unusual cases, waive the limit to the

extent of all or a part of the compensation resulting from

application of this concept "C".

The application of concept "B" can be made by the Division Chair-
person or Administrator initiating the recommendation in conference
with the applicant (proof of qualifications must be furnished.)

Any recommendation for the application of concept "C" must

be made in writing to the appropriate Vice President and supported
in writing by appropriate information of qualitative nature. The

Vice President shall evaluate each recommendation and make a

determination as to the amount, if any, that will be applied to
the base salary offered under these provisions for recommendation
to the President. The determination of whether a critical skill

allowance is appropriate and the amount thereof is solely within
the Board's hiring prerogative.

The appropriate proposal for appointment form shall be utilized
in determining the faculty salary proposal for each applicant.

This form shall be forwar'ed with the appropriate recommendations
and will be included in the applicant's personnel file if he or
she is employed.

Recommendations for the initial appointment of twelve-month

faculty and support staff shall be based upon the nine-month concepts
and criteria, but with the derived nine-month salary multiplied
by 1.3107 to provide a twelve-month salary.

-14-



The Board's formal action in approving or ratifying appointments,

including those made under criticality of skill, shall be made in

an open meeting of the Board or an open meeting of a committee or

subcommittee of the Board to which such matters are referred.

8. ACADEMIC WORK WEEK

As used herein, the term "academic week" shall mean those hours of

the day and those days of the calendar week during which the College

determines that classes shall be offered, faculty office hours shall

be kept and/or the services of faculty shall otherwise be made

avai1able to the College and its students.

The "academic work week" of each faculty member shall consist of

thirty-five (35) hours for teaching faculty and forty (40) hours

for support staff as designated in the current Faculty Assignment

Document dated August 1, 1985, (Appendix F) assigned by the College

within the academic week, during which the faculty member's presence

is required on campus or other premises designated by the College

for classroom instruction, posted office hours, or other assigned

on-campus duty. The College, by the nature of its educational mission,

the students it serves and the hours of which it must provide class

offerings cannot operate within a limited work day or on a fixed

or limited schedule of hours. Accordingly, an employee's assigned

hours of work within the academic week may vary as to time and duration

each day depending upon a number of factors, including curriculum,

enrollment, the demand for particular class offerings and times,

the need to provide full teaching loads for faculty members, the

College's need to fill specific teaching requirements, and other

variables. The College will schedule and assign those hours of work

constituting each employee's academic work week as in the College's

determination will best meet the educational needs of the College.

The amount of student contact, and other required on-campus hours,

will be determined by the College from time to time as set forth

in its Faculty Assignment Document, however, should the College at

any time during the contract year covered by this Statement of Policy

change such total on-campus requirement, then negotiations shall

be reopened for the limited purpose of negotiating the ecorothic impact

of such change only.

SPLIT-DAY MEAL ALLOWANCE

Where, by reason of the hours of his/her assigned duties, a faculty

member is required to work more than two "split-days" (as hereinafter

defined) in the same academic week, the College shall provide the

faculty member with an evening meal, or at College's option, an amount

in cash equivalent to the value of such meal for each such split-day

in excess of two (2) per academic week. The per meal cash equivalent

shall be determined by the College quarterly and it shall be not

less than the cost of a balanced meal available in the College's

cafeteria or food service facility.



In lieu of providing such meal or cash equivalent, the College may,
at its option, pay the employee a mileage allowance equal to the round
trip cost of automobile transportation to and from the employee's home,
not to exceed, however, twenty-five (25) miles total round trip, computed
at the College's then current automobile mileage reimbursement rate.

"Split-day" as used herein shall mean a day aithin the academic week
whereon all of the following requirements are met:

A. The faculty member's assigned on-campus duties within that day are
spread over a period of time exceeding twelve (12) hours, such taelve
(12) hours being measured from the time of the earliest of his/her
assigned duties to the latest of his/her assigned duties on that day
and

B. The day shall be "split" by reason of there being a period of time
of not less than two (2) consecutive hours during which the employee
has no assigned duties, and

C. The employee shall live more than eight (8) road miles from campus,
and

D. None of the evening hours assigned to said faculty member on such day
shall:

1. Have been requested by the faculty member or given to him/her as
a matter of his/her preference; nor,

2. Be a part of a total teaching load for which extra pay for excess
hours of teaching are being paid; nor,

3. Have been assigned to him/her in order to provide him/her with
a full teaching load; and

E. For that week the faculty member shall have:

1. Classroom or lab teaching assignments scheduled for at least four
(4) different days; and

2. Assigned classroom, posted office hours and other on-campus hours
specified for full-time faculty in the College's Faculty Assignment
Document tLIn in effect.

Time spent by a faculty member in attendance at commencement exercises,
department, committee and faculty meetings and other non-teaching activities
shall be excluded in determining whether or not a day qualifies as a split
day.

The split-day meal allowance shall be paid only in instances approved by the
Division Chairperson and payment therefor shall be made in the same manner
as travel reimbursement. Verification of employee entitlement to the allowance,
hours of work and other qualifying requirements shall be in such form and
manner as the College may require. Eligibility for the split-day meal allowance
will be determined on a per quarter basis. If application for determination
of eligibility is not filed with the employee's immediate supervisor within
the -first ten (10) calendar days of the quarter, entitlement thereto shall
be waived. -16-



TRAVEL REIMBURSEMENT FOR SPLIT-CAMPUS ASSIGNMENT

The College shall reimburse employee's travel costs at the College's

standard automobile reimbursement rate for travel to another campus

during the day when employee's teaching duty requires him/her to travel

to a campus other than the one upon which his/her first teaching assign-

ment of the day is taught. Said mileage shall be computed on the basis

of the shorter of the following distances:

A. Round trip mileage from the first campus to the second campus,

or

B. If the employee is not required to return to the first campus

that day, the lesser of:

1. one way mileage from the first to the second campus, or,

2. the actual additional mileage employee is required to drive

that day, assuming he/she were to proceed directly to his/

her home from the second campus.

In lieu of reimbursement, the College may, at its option, provide trans-

portation. No reimbursement will be made in instances where the College

has made transportation available to the employee and the employee

has opted not to utilize such transportation.

9. SPECIAL EXCEPTION

Those employees who pursuant to the special exception provision of

Section 10 of the 1976-77 Statement of Policy opted to have the pro-

motional requirements of Group III Teaching Faculty rather than Group

II Teaching Faculty applicable to them, may attain promotion only through

satisfying the requirements for promotion set forth in Column "A" of

the level to which they thereafter seek promotion.

10. PROMOTION IN GRADE

Any employee who meets all requirements for promotion and is promoted

to a higher grade shall, effective with the first day of his/her nine

or twelve-month contract, next, following such promotion in grade,

be compensated in the greater of the amounts computed as follows:

A. The amount of salary he/she would receive had his/her initial

appointment been made to such higher grade as of the effective

date of said promotion, and with his/her salary computed in

accordance with the provision of Apendix "A" applicable to said

higher grade, iqcluding the "Limit for Initial Appointment"

applicable to suci, higher grade, or

B. An amount equal to the salary he/she would have received in the

grade from which promoted for the contract year for which the

promotion was first applicable, plus the sum of $500.00.

The greater of said amounts so computed shall constitute his/her new

salary base.

-17-



In respect to the requisite recommendation for an employee's promotion
in grade, he/she shall be informed at the conclusion of his/her annual
evaluation as to an adverse recommendation and shall have the right to
grieve same.

11. REAPPOINTMENTS FOR YEARS 1989-90 AND 1990-91

A. Employees covered by this Statement of Policy who were employed by
the College Area in the same capacity in the year 1988-39 and who
received their initial appointment to their present positions in

said preceding or an earlier year, shall receive a salary for the
year 1989-90 in the amount of 109.00% of the salary received in

1988-89.

B. Employees covered by this Statement of Policy who were employed by
the College Area in the same capacity in the year 1989-90 and who
received their initial appointment to their present positions in

said preceding or an earlier year, shall receive a salary for the
year 1990-91 in the amount of 109.00% of the salary received in

1989-90.

12. "SPECIAL FUNDING" POSITIONS

If any employee covered by this Statement of Policy holds an Annual Notice
of Appointment for a position for which 25% or more of the salary cost
is funded or reimbursed by governmental orRher special grant or program,
then in such event:

A. The employee's level of compensation and fringe benefits (herein-
after referred to as "compensation level") shall be the same as is
provided -.Cr in this Statement of Policy notwithstanding the fact
that the compensation level as provided for in said grant or program
may be less or more than that provided for herein.

B. Such employment shall not exceed the period of time for which the
appointmen is made, and the College Area shall have no obligation
whatsoever to provide employment beyond the date stated regardless
of funding.

C. In the event, for any reasoh, the funds for the project or program
are not obtained Jr are withdrawn during the period for which the
employee is appointed, then such employment shall be subject to

termination by the College Area upon two (2) weeks notice to the
employee.

13. FREGE BF"7.FITS

Employees covered by this Policy Statement shall receive fringe benefits
as set forth in the Fringe Benefits Schedule designated Appendix "D",

attached hereto and by this reference made a part hereof.

In respect to insurance carried for the benefit of an employee or his
family, that portion of the premium which is not covered by the premium
contribution to bn made by the College shall be deducted frc . the
employee's monthly wages.

-18-
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In :he case af employees on a nine-month contract and who have opted

to receive their salary over nine months rather than twelve muiths, they

shall prepay to the College in advance the employee's share of premiums

that will accrue during the three-matth period for which they will not

be receiving pay checks, and their failure to do so may result in

cancellation of the coverage without further liability to the College.

Insurance covera., will not commence until expiration of the waiting

period, if any, applicable to the particular coverage nor prior to the

enrollment date applicable thereto.

14. ASSOCIATION PRIVILEGES AND RESPONSIBILITIES

The Association shall have the following privileges and it and the

employees that it represents shall have the following responsibilities:

A. Payroll Deductions for Association Dues

The Board authorizes the deduction of Association membership dues,

as established by the Association, from the salary of any employee

covered by this Policy Statement who shall authorize such deduction

in writing and upon the following conditions:

1) The Association shall submit to the President of the College

a certified list and a copy of the written payroll deduction

authorization of all members who request payroll deduction of

dues no later than October 15 of each year.

2) Said authorized deduction shall be made from the monthly pay
of each member beginning in November and ending in May of each

year.

3) On or before the twentieth day of the month following the month

for which deductions are made, the aggregate deductions shall

be remitted to the trea-urer of the Association.

4) Each faculty member's written authorization shall be valid until

revoked in writing by the faculty member.

5) The Association shall be solrly responsible in the event of any

claims by employees that the deductions and/or remissions were

improper.

-19-
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B. Association's Use of Bulletin Board and College Mailboxes

The Association may use the College mailboxes and bulletin board

spaces designated by the College President subject to the

following conditions:

1) All postings shall be on approved bulletin boards and shall

conform to all Board policies now or hereafter adopted which

govsrn the general use thereof, shall be identified as a

publication of the Association and be signed by the President

or other authorized officer of the Asso .ation with his/her

verification that it is an authorized statement, release

cr publ:cation of the Association.

2) ihe Association will not post or distribute information

which is derogatory or defamatory of the College Area, its

curriculum, any member of its student body or any of its

personnel.

In the event of a breach of the foregoing conditions of this

Paragraph 14-B, the privileges herein given are subject to

immediate suspension by the College Area President for a period

of time not to exceed a College quarter. The Board may revoke

the privileges herein provided for in the event of recurring

infractions.

C. Association Activity or Business During Working_ Hours

The prohibiting and/or limiting employees from engaging in

Association activities or business during working hours is a

management prerogative which is at all times reserved to the

Board, is not a matter to be negotiated, and is exercisable

by the Board at any time by action outside this Statement of

Policy.

D. Strikes, Slowdowns, Etc., Prohibited

No employee covered by this Statement of Policy, nor the

Association nor any of its agents, shall:

1) Interfere with, hinder, delay, limit or suspend the continuity

or efficiency of the College Area in the performance of

its governmental or educational services or operations by

strike, slowdown, refusal or failure to perform job functions

and responsibilities, or other work stoppage or otherwise

interfere with the operation of the College Area, or

2) Coerce, instigate, induce, conspire with, intimidate, or

encourage any person to participate in any strike, slowdown,

refusal or failure to perform job functions and

responsibilities or other work stoppage or other interference

with the operations of the College Area which would hinder,

delay, limit or suspend the continuity or efficiency of

the College Area in the performance of its governmental

or educational services or operations.

-20-
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The Association shall comply with the provisions of this Paragraph
14-0. In the event of a strike, work stoppage, slowdown or other
interference with the continuity or efficiency of the College Area
by employees who are covered by this Statement of Policy, the

Association shall in good faith take all necessary steps to cause

those employees to cease such activity.

In addition to all other legal or equitable remedies the College Area
may have, there shall be the following sanctions for violation of
this Paragraph 14-D:

1) Any employee violating this Paragraph 14-D may be subject

to discipline up to and.including termination by the College
Area.

2) If the Association violates this Paragraph 14-0, the College
Area may withdraw from the Association any and all rights,

privileges or services provided to the Association by this
Statement of Policy.

Nothing in this Paragraph 14-D is intended to imply or infer that
the Association or its membership has heretofore acted in a manner

contrary to tht provisions of this paragraph.

The Board shall not authorize, condone or permit an unlawful lockout

of the members of the bargaining unit nor shall it coerce, instigate,

induce, conspire with, intimidate or encourage any person to create,
promote or participate in any such lockout.

15. ENTIRE POLICY

This Statement of Policy shall supersede any and all existing or prior
verbal or written rules, regulations, resolutions and policy statements

of the Board or College Area and all existing and prior customs,
practices and alleged past practices of the Board or College Area
in regard to the subject matter hereof which may be contrary or

inconsistent with the terms hereof and this Statement of Policy sriall
constitute the Board's entire policy with regard to employees covered
hereby insofar as concerns wages, hours and other matters which are
the subject matter hereof. The adoption, institution, continuation,

modification and abolishment of any or all past, existing and future
policies, procedures, practices and customs shall be exclusively within
the discretion of the College Area, except to the extent that such
action shall be contrary to the specific terms of this Statement of
Policy.

16. CHANGES MADE DURING TERM HEREOF TO BE THROUGH NEGOTIATION

The provisions of this Statement of Policy were formulated by the

Board as a result of negotiations with the Association as the exclusive

collective bargaining agent of the employees covered hereby. Any

changes in the provisions hereof which are to take effect prior to
July 1, 1989, shall also be through negotiations with the Association.

-21-
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17. MANDATORY/PERMISSIVE NATURE OF ISSUES PRESERVED

The mandatory or permissive nature of any subject, matter or issue

included in or treated in this Statement of Policy is fully preserved

and the question as to whether same is a mandatory or permissive subject

of bargaining shall be determined by iaw without regard to and totally

apart from its inclusion therein. The inclusion of any subject, matter

or issue herein shall not be deemed an agreement, understanding or

consent to submit the same in the future to the collective bargaining

process, or be deemed a waiver of the Board's management prerogative

or right in respect thereto.

18. CONFLICT CLAUSE

If any provision of this Policy Statement or any application of this

Policy Statement to any employee or group of employees covered hereby

shall be determined by a court of competent jurisdiction to be i-.alid,

then such provisions or application shall not be deemed valid mu sub-

sisting, except to the extent permitted by law, but all other provisions

and applications shall continue in full force and effect.

19. EFFECTIVE DATE AND DURATION

This Policy Statement shall be effective as of July 1, 1989, except

as otherwise herein provided, and shall continue in effect until June

30, 1991, and thereafter until superseded by further action of the

Board. It shall be policy not to meet and confer in regard to any

amendments to this Statement of Policy which are requested to be or

are to be effective prior to July 1, 1991, even though the requested

amendment might peeain to a subject or matter not included in or covered

by this Statement of Policy or not within the knowledge or contemplation

of either or both the College Area or the Association at the time they

met and conferred in respect to this Statement of Policy, ane even

though such subject or matter was proposed and later withdrawn.

20. ENSUING YEAR

Nothing herein contained shall be construed to prohibit or discourage

the representatives of the Board and the Association from meeting and

conferring prior to July 1, 1991, in respect to the ensuing year 1991-92

and the initial meeting in respect thereto shall in all events be

scheduled to be held prior to ten (10) days following the adjournment

of the 1991 session of the Nebraska Legislature.



APPENDIX A
1989-90

FACULTY & SUPPORT STAFF
SALARY SCHEDULE

SUPPORT STAFF -- GROUP I
(Career Awareness Leaders)
(Vocational Evaluators)

9 -MO.

LEVEL I
12 -MO.

LEVEL II
9 -MO. 12 -MO.

LEVEL Iri

9 -MO. 12 -MO.

1989-90 Base Salary
For Each Level 15,156 19,865 18,556 24,321 19,707 25,830

Limit For Initial
Appointment For
Each Level 18,946 24,831 23,194 30,400 24,634 32,288

Maximum Salary
For Each Level 22,356 29,301 27,368 35,872 29,068 38,099

SUPPORT STAFF -- GROUP II

(Career Counselors)
(Lead Counselors)
(Special Needs Counselors)

VEL V L I I

9-140. 12-MO. 9 -MO. 12-MO. 9-MO. 1240.

THirTraiglalary
For Each Level 18,556 24,321 19,707 25,830 21,864 28,656

Limit For Initial
Appointment For
Each Level' 23,194 30,400 24,634 32,288 27,330 35,821

Maximum Salary
For Each Level 27,368 35,872 29,068 38,099 32,249 42,268

ALL GROUPS FOR TEACHING FACULTY

LEVEL I

9 -MO. 12 -MO.

LEVEL II

9 -143. 12 -MO.

LEVEL III
9 -MO. 12 -MO.

LEVEL IV

9 -MO. 12 -MO.

1989-90
Base Salary
For Each Level 18,975 24,870 20,150 26,411 22,358 29,303 25,300 33,161

Limit For
Initial Appoint-
ment For Each
Level 23,718 31,088 25,188 33,014 27,947 36,630 31,625 41,451

Maximum Salary
For Each Level 27,988 36,683 30,042 39,375 33,006 43,260 35,858 46,998

Base salary computed on 177-day contract; variations of contract length to be computed

utilizing the above salaries.
APPENDIX A - PAGE 1



APPENDIX A
1990-91

FACULTY & SUPPORT STAFF
SALARY SCHEDULE

SUPPORT STAFF -- GROUP I
(Career Awareness Leaders)
(Vocational Evaluators)

9 -MO.

LEVEL I
12 -MO.

LEVEL II

9 -MO. 12 -MO. 9 -MO. 12 -MO.

15-9791,7s7g1T-V
For Each Level 16,293 21,355 19,948 26,145 21,185 27,767

Limit For Initial
Appointment For

Each Level 20,367 26,693 24,934 32,680 26,482 34,719

Maximum Salary
For Each Level 24,033 31,499 29,421 38,562 31,248 40,956

SUPPORT STAFF -- GROUP II

(Career Counselors)
(Lead Counselors)
(Special Needs Counselors)

LEVEEiI L V

9 -MO. 12 -MO. 9 -MO. 12 -MO. 9 -MO. 12 -MO.

1590-91 Base Salary
For Each Level 19,948 26,145 21,185 27,767 23,504 30,805

Limit For Initial
. Appointment For

Each Level 24,934 32,680 26,482 34,719 29,389 38,508

Maximum Salary
For Each Level 29,421 38,562 31,248 40,956 34,667 45,438

ALL GROUPS FOR TEACHING FACULTY

LEVEL I

9 -MO. 12 -MO.

Lthi. II

9 -MO. 12 -MO.

LEVEL III
9443. 12 -MO.

LEVEL IV
9 -MO. 12 -MO.

1990-91
Base Salary
For Each Level 20,398 26,735 21,651 28,391 24,035 31,501 27,198 35,648

Limit For
Initial Appoint-
ment For Each
Level 25,497 33,420 27,077 35,490 30,043 39,377 33,997 44,560

Maximum Salary
For Each Level 30,087 39,434 32,295 42,328 35,481 46,50S 38,547 50,523

Base salary computed on 177-day contract; variations of contract length to be computed

utilizing the above salar,es.
APPFA94X A - PAGE 2
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APPENDIX D

TO

POLICY STATEMENT

METROPOLITAN TECHNICAL COMMUNITY COLLEGE

Criteria for Utilizing
Additional Faculty Qualifications

Beyond Those Used in Level Placement

Salary

Full-Time Experience * Increment

A. For each academic year of teaching in two-year post-

secondary institutions $275

B. For each academic year of teaching in four-year colleges

and universities and three-year nursing schools $210

C. For each academic year of accredited public or non-public

school teaching $210

D. For each year of other job-related occupational experience. $210

E. For each of the first two years of education beyond that

needed for grade placement (or 30 semester credit hours for

each year). This must be in a planned program in the
discipline or field and must have a definite objective. . .

*Fractions of years beyond a whole year do not apply: therefore, use

next lower number of years.

33
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APPENDIX C

TO

POLICY STATEMENT

METROPOLITAN TECHNICAL COMMUNITY COLLEGE

Criteria for Utilizing
Additional Support Staff Qualifications
Beyond Those Used in Level Placement

Full-Time Ex erience *

Salary
Increment

A. For each year of directly applicable work experience in

two-year post-secondary institutions $250

B. For each year of directly applicable work experience in
four-year colleges and universities $185

C. For each year of directly applicable work experience in

accredited public or non-public schools $185

D. For each year of other job-related occupational experience. $185

E. For each of the first two years of education beyond that
needed for grade placement (or 30 semester credit hours

for each year). This must be in a planned program in the
discipline or field and must have a definite objective. . . . $27b

*Fractions of years beyond a whole year do not apply: therefore, use

next lower number of years.



APPEN0IX D
TO

POLICY STATEMENT*
Thc' gENEFITS

LIFE INSURANCE: The College shall provide for the benefit of the employees
covered hereby, group term life insurance in the amount of $20,000.00 and
at a cost not to exceed ti:e premium rate for the year 1990-91.

LONG-TERM DISABILITY INSURANCE: The College provides a long-term disability
insurance program integrated with social security. The coverage is 60% of
annual base pay, 70% of all sources, after the first 90 days of disability,
up to $5,000.00, per month maximum. The College will pay an amount up to
the premium rate for 1990-91 for employees under nine-month and twelve-month
contracts. Employees will not be covered by the Long-Term Disability Insurance
Plan for the first 30 days of employment. For details, see description of
program on file in the uollege Personnel Office.

CATASTROPHIC DISABILITY LEAVE: Each employee who sustains a catastrophic

disability as may be defined from time to time by the College may request
such leave. The granting of such leave is entirely within the discretion
of the College. This statement is not intended to be a description of the
program. For details and qualifying requirements see description of program
on file in the College Personnel Office.

HEALTH PROGRAM: The primary purpose of this Program is to provide either
Health "Insurance or Health Maintenance Organization ("HMO") membership for
employees. Except as otherwise hereinafter provided, the entire amount payable
for the benefit of an employee shall be used entirely for payment toward
health insurance premiums or toward membership costs in the College's

designated HMO (Benefit A). Amounts payable for the benefit of an employee
under the Program may be directed to Supplemental Life Insurance (Benefit

B) or limited Cash-in-Lieu-of (Benefit C) only in those cases where health
coverage is otherwise adequately provided for. (See "Limited Right to Elect
Alternate Benefit" below). The College will provide health coverage/alternate
fringe benefit contribution (hereinafter called the "Health Fund Contribution")
for the contract year 1989-90 in the amount of $3,189.35, said amount

being 90% of the Blue Cross and Blue Shield Full Family/Single Dental Health
Insurance premium rate for that year. The College will provi'de health
coverage/alternative fringe benefit contribution for the contract year 1990-91
in a dollar amount yet to be determined, which will be equal to the Full
Family/Single Dental Health Insurance premium rate charged by said insurance
company for the policy year 1990,91, such amount to be determined after receipt
of 1990-91 rates from the insurance carrier.

The benefit shall be prorated on the basis of date of employment of each
member, to be applied by the College exclusively for the following benefits:

Benefit A. Health Program. Each employee will be afforded the opportunity
to enroll in the College's health program as same may from time
to time be constituted. The plan presently provides

hospitalization, surgical, major medical and dental benefits

under group health insurance or an alternative membership in
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HMO. The following health plans are available under the current
health fund program:
1) Single Medical and Single Dental Coverage
2) Single Medical and Family Dental Coverage
3) Single Medical-HMO Only (No Dental Coverage for persons over

age 18)
4) Family Medical and Single Dental Coverage
5) Family Medical and Family Dental Coverage
6) Family Medical-HMO Only (No Dental Coverage for persons over

age 18)

If eligible, an employee may, to the extent his/her Health Fund
Contribution entitlement has not been reduced by the College's
contribution to medical/dental health insurance premiums or HMO
membership fees, designate any unused portion thereof "Eligible
Alternate Benefit Amount" to be expended by the College for either
Benefits B or C or a part to each.

Benefit B. Supplemental Life Insurance. To the extent an employee is entitled
to elect an alternate benefit and the Eligible Alternative Benefit
Amount has not been taken in cash under Alternate Benefit C,

the employee may direct the purchase of additional group life
insurance (subject to Internal Revenue Service limitations and

master policy limitations).

Benefit C. Cash-in-lieu-of Paxment. To the extent an employee is entitled
to elect an Eligible Alternative Benefit Amount and has not

utilized it for Alternate Benefit B, the employee may elect to
take the same in cash up to a maximum of $1,275.00 for the 1989-90
year and $1,500.00 for the 1990-91 year, as follows:

Health Insurance HMO

1989-90 1990-91 1989-90 1990-91

Single Health/Single Dental 1,275 1,500 1,275 1,500

Single Health/Family Dental 1,275 1,500 1,275 1,500

Single Health-HMO Only (no
dental for persons over 18) not available 1,275 1,500

Family Health-HMO Only (no
dental for persons over 18) not available -0- -0-

Full Cash-in-Lieu (no health 1,275 1,500 1,275 1,500

coverage)

Special rule for 1984-85 employees. Full-time employees holding
contracts for the year 1984-85 and continuously thereafter shall
be limited to the cash-in-lieu-of benefit of $1,100.00 in the

year 1985-86 and subsequent years, but have added to their salaries
in 1985-86 an amount equal to the difference, if any, between
the $2,:35.40 maximum Health Fund Contribution and the aggregate
of the amounts utilized or taken under Benefits A, B, and C,
said difference being herein referred to as "1984-85
Cash-in-Lieu-Of Buy Back" or "Buy Back." By way of illustration,
assuming no utilization of Benefit B, the cash-in-lieu-of buy
back for 1984-85 employees is configured as follows:
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BUY BACK TABLE

Utilization
Benefit A

Additions to
Salary (BLy Back)

Family Health/Family Dental -0-
Family Health/Single Dental -0-
Single Health/Family Dental $ 267.64
Single Health/Single Dental $ 387.28
No Health/No Dental $ 1,185.40

Employees not holding full-time contracts of employment for year
1984-85 are subject to the $1,100.00 maximum for Benefit C with
no provision for salary buy back or add on.

If an employee receiving a buy back addition to salary in 1985-86
who subsequently elects greater health and/or dental coverage
under Benefit A (i.e., elects to go from single to family
coverage), then in such event he/she shall at that time have

his/her salary reduced by an amount equal to the buy back salary
addition payable in 1985-86 because the employee is not utilizing
full coverage in that year, computed in accordance with the Buy
Back Table. Conversely, an employee holding a full-time contract
in 1984-85 who subsequently qualifies for and elects reduced
health/dental coverage from that utilized in 1985-86 shall have

added to his/her salary in the year of reduction of coverage
an amount equal to that which would have been added to his/her
1985-86 salary had he/she elected such lesser coverage in the

year 1985-86, computed in accordance with the Buy Back Table.

Buy back salary add-ons may result in the maximum salary level
limitation being exceeded, but that portion which exceeds the

applicable maximum shall not be eligible for percentage salary
increases.

The buy back and greater health and/or dental coverage election
shall be the responsibility of the employee who shall make a

written election and submit the written election to the Office
of Personnel and Employee Relations. The written election will
remain in effect until superceded by another election. An election
must be no longer than a period of thirty (30) days froM a change
in circumstance.

If an employee wishes to purchase additional health, dental or life/accidental
death and dismemberment insurance, such a change will be effective the first
of the month following the date such coverage is approved by the insurance
carrier. If an employee makes application for additional coverage within
31 days of his/her marriage, the additional coverage will be effective on
the date of the marriage.

If an employee wishes to cancel all or part of his/her health, dental or
life/accidental death and dismemberment coverage, the change will be effective
the last day of the month in wnich written revocation of coverage is made.
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Limited Right to Elect Alternate Benefit: Only in the following cases may
an employee elect an Alternate Benefit:

1) An employee of a single marital status who does not qualify for family
coverage, and who enrolls for single coverage, may elect "Benefit Ela

and/or "Benefit C", above, in an aggregate amount equal to the difference
between the Health Fund Contribution amount and the cost of single coverage
actually provided to the employee.

2) An employee who is married and qualifies for family coverage, does not
enroll for coverage under the College's program, and whose spouse, through
such spouse's separate employment, has coverage substantially the same
or better than that provided under the College's medical and dental

insurance program, including coverage of the College employee and coverage
of dependent children of the College employee, if any, and satisfactory
written proof thereof is furnished to the College, may elect "Benefit
B" and/or "Benefit C", above, in an aggregate amount not to exceed the
Health Fund Contribution amount.

Any election of Benefit C shall be subject to the limits set forth above.

Partial Contract Year; Proration: In respect to employees who shall not

have worked a full contract year within the College fiscal year, the College's
contribution shail be prorated on the basis of the number of months worked
within the fiscal year as follows:

1) Nine-month employees: 1/9th for each month worked

2) Twelve-month employees: 1/12th for each month worked

Effective January 1, 1988 the College to the extent permitted by Section
125 of the Internal Revenue Code, will provide employees the opportunity
to tax shelter employees payments made toward the purchase of coverage under
the College's health plans and/or supplemental life insurance and/or dependent
life insurance plan.

RETIREMENT PROGRAM: Retirement benefits are provided through TIAA/CREF
Retirement Plan and Social Security. Participation in the plan is mandatory
for employees age 25 or over and elective for those under age 25 who have
completed one year service. The employee may select either 2%, 3, 4%, 5%,

or 6% as his or her own contribution rate to the TIAA/CREF Retirement Plan,
which shall be deducted from and calculated upon only that compensation earned
under the nine-month or twelve-month contract. The College shall match the
employee's own contribution. The College shall make no contribution in respect
to compensation earned under part-time, overload or summer contracts. This
statement is not intended to be a description of the Program anet for details
see copy of the College Retirement Resolution on file in the College Personnel
Office.

SICK LEAVE: Each employee covered hereby shall be credited with sick leave
at t e rate of one day per month for each month of his/her contract period,
same being nine (9) days per year for those on a nine-month academic year
contract and twelve (12) days per year for those on twelve-month contracts.
Sick leave may be used only for the following purposes:
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Approved eisences made necessary, (1) by disability caused by sickness,

illness or injury of the employee, (2) to prevent exposure of co-workers

and the public to contagious disease, or (3) by need of employee to

obtain dental or medical care. Sick leave may be used for absences

caused by disability arising from maternity. Sick leave may not be

used for absences by reason of adoption.

An employee who find; it necessary to be absent for any of the above reasons

shall communicate same to the College President or his/her designee as soon

as possible and file a request in writing for prior approval of the use of

sick leave for such absence. Except in the cases of (1) leave necessitated

by disability caused by unforeseen sickness, illness or injury of the employee,

and (2) leave necessitated to prevent exposure of co-workers and the public

to contagious disease that might seriously endanger their health, prior

approval of sick leave must be obtained.

In the cases of (1) leave necessitated by disability caused by unforeseen

sickness, illness or injury of the employee, and (2) leave necessitated to

prevent exposure of co-workers and the public to contagious disease that

might seriously endanger their health, the request shall be filed as soon

as possible after returning to work.

Sickness, injury, illness, maternity, or any other physical or mental

disability, therefore, to qualify for use of sick leave, must be such as

to either disable the employee from performance of his or her regular duties

or seriously endanger the health of the public or other employees, and be

certifiable as such by the attending physician.

In any case where the College deems it appropriate, it may require the employee

to obtain a specific certification from a physician certifying the nature

of the sickness, illness, injury or disability and the necessity for absences

from work and if appropriate, a certification as to the employee's fitness

to return to work. Sick leave is a privilege and abuse thereof may result

in discipline and/or discharge.

Unused sick leave may be accrued to a maximum of 110 days. Subject to the

110 day maximum accrual rule, unused and accrued sick leave accumulated from

ONTCC has been credited to the employee where appropriate.

In the case of extenuating circumstances and upon written request of the

employee, the President or his designee may allow use of sick leave for a

given year, during said year, prior to actual accrual of the sick leave.

No sick leave shall accrue on account of employment under separate part-time

or summer contracts. However, sick leave previously accrued and unused may,

subject to appropriate approval, be utilized by nine-month teaching faculty

having a summer employment contract during such summer employment. If so

utilized, pay per day of such utilized sick leave shall not exceed the average

daily summer contract rate.

The College will not purchase or otherwise compensate employees for unused

sick leave, except as provided herein. However, in the case of full-time

faculty and support staff covered by this Statement of Policy who during

the term hereof either:
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A. Retire from service with the College by reason of reaching no

retirement age as established by the Board; or
B. Die;

then in such event the College shall pay 25% of such employee's accumulated
and unused sick leave at the employee's current daily rate of pay. In the
case of a retiring employee, such benefits shall be payable to the employee.
In the case of a deceased erployee, such benefits shall be payable to his/her
designated beneficiary, and if he/sne shall have failed to designate a

beneficiary, then to his/her spouse if living and if not, then to the deceased
emoloyee's estate.

PERSONAL LEAVE: Each employee covered hereby shall be eligible to take

i5775iriSieriCes not exceeding two days per year for personal leave purposes
upon approval of the appropriate College Vice President. An employee who
requests personal leave shall communic_te same to the Vice President as soon
as possible and file a request in writing for prior approval for such absence.
Personal leave days shall not accumulate from fiscal year to fiscal year,
and must be taken during periods of time when the member is under his/her
full-time permanent contract, or under a summer contract. Personal leave

may be taken in one-hour segments with appropriate supervisory approval.

BEREAVEMENT AND& SERIOUS YLLNESS IN IMMEDIATE FAMILY LEAVE: Each employee
covered hereby ihall be elfgible to take approved absences necessi*Ited on
account of serious illness or death in the employee's immediate family subject
to the approval of the appropriate College Vice Presicent. The term "immediate
family" as used herein shall mean only the employee's father, mother,

grandfather, grandmother, spouse, child, step-child, brother, sister,

father-in-law, mother-in-law, brother-in-law, sister-in-law, and any relative
living in the household of the employee. The term "serious illness" sha.1
mean a life threatening situation as determined by the Vice President.

Bereavement leave may also be granted for attendance at funeral sErvices
for a co-worker at the College where there has been a personal friendship,

and is subject to the supervisor's determination that the absence will not

create an interruption in essential work flow.

The Vice President reserves the right to request velification of leave either
upon the granting of or return from the requested leave. The approval of

an amount of leave granted shall be determined by the appropriate College
Vice President taking into account the circtrnstances involved, however, in

no case shall the leave e,,ceed five (5) days for one death or serious illness
or more than a total of ten (10) days in a fiscal year.

* References herein to employees shall mean only full-time nine or twelve-month
faculty and full-time nine or twelve-month support staff covered by the

Statement of Policy to which this appendix is attached. The provisions of
the Statement of Policy Ind the specific benefits herein set forth do not
apply to services rendered or compensation earned by such employees as the
result of separate part-time or summer contracts.
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APPENDIX E

SUPPLEMENTAL PAY SCHEDULE

Mer'xr Suhstitute Pa

1. When a unit member serves as a substitute, he/she will be reimbursed
at the rate of $11.00 per contact hour and any portion thereof on
a prorated basis in quarter hour intervals.

2. When a unit member substitutes for a Continuing Education instructor,
member shall receive the same rate as the regular instructor for said
class.

3. A unit member will be given reasonable notice of the need to
substitute.

4. This does not preclude the practice of substitution by unit members
through mutual agreement and approval of their immediate supervisor.
':hen this option is chosen, it is understood that there will be no
remuneration, other than the exchange of services.



APPENDIX F

FACULTY ASSIGNMENT DOCUMENT

The faculty assignmehts wit . the academic work week will be allocated to assigned

ECH, posted office hours, preparation time and attendance at appropriate meetings.

1. A normal faculty assignment shall consist of 18 ECH per quarter and 54 ECH per

academic year for 9 month faculty, 72 ECH per calendar year for 12 month faculty.

2. For 9/12 month faculty the faculty assignment may be averaged over the academic/

calendar year.

3. Faculty may be assigned a combination of day, evening, or Saturday classes as

part of the regular assignment.

4. The assignment shall consist of 35 hours on campus or other premises designated

by the College to include a minimum of 6 posted office hours except special

situations i.e. faculty members assigned to clinicals, which will require less

than the minimum of 6 posted office hours. The assignment for support staff
shall consist of 40 hours on campus or other premises designated by the College.

5. Faculty with less than 18 ECH in a given quarter may be assigned an over assign-

ment prcrided at least one-half of the over assignment is used to fulfill the 18

ECH required for normal assignment. (Over assignment hours may be part of the

35 on campus hours.)

6. Extra pay, independent study, cooperative work experience and continuing education

contracts will ordinarily be in excess of 18 ECH. When in excess of 18 ECH they

may not be counted toward the 35 on campus hours.

7. Eighteen ECH shall be considered a normal assignment for full-time 9 month

faculty teaching the 10 week summer session. ECH in excess of 18 shall be paid

at the extra pay rate. This section applies to faculty teaching a combination

of 10 week and 5 week classes.

8. Nine ECH shall be the normal assignment for 9 month full-time faculty teaching

only one 5 week session. ECH in excess of 9 shall be paid at the extra pay rate.

9. All over assignments will be paid in spring quarter when the annual assignment

has been determined.

10. Normal class size shall be 35. Allowances will be made for special situations

such as space, number of lab stations, development classes, etc.

11. Ordinarily, cooperative work experience, portfolio development, practicums, and

independent study will be considered as extra-pay assignments.

ECH (Equivalent Credit Hours)

Over Assignment

DEFINITIONS

A common base to which lecture, laboratory, clinicals,

and practicums are related by a numerical factor

assigned to each activity.

The ECH in excess of 18 ECH, generated by a course

of which part is used to fulfill the 18 ECH regular

assignment.
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ARTICLE I

Salary 1988-89:

Page 1

For the contract year 1988-89, full-vime teaching faculty who weie

contracved for professional obligations prior to July 1, 1988, and retained

for the 1988-89 contract year shall have their contract extended and salary

set as follows:

1987-88 Base + $1,630 = 1988-89 Base

For those individuals offered a contract for less than 190 days, the

following will be used to compute their salary:

Base .:- 190 X New Contract Days = Adjusted Base

Fixed dollar increases will be prorated for individual contracts that are

less than 190 days.

The contract period shall be August 15 through August 14.

ARTICLE II

Long-Term Disability:

The college board will make available a group long-term disability program

for employees and will contribute the single premium. The board retains

the right to determine insurance carriers or otherwise provide for

coverage.

ARTICLE III

Vocational Certification:

All full-time teaching members, teaching in a federally reimbursable
vocational program or occupational related courses for handicapped and
disadvantaged students, shall become fully certified within the applicable
time limit listed below.

1. Within tnree (3) years from date of employment.

2. Within three (3) years from date such program or velated
course became federally reimbursable.

Failure for full-time teaching members, teaching in federally reimbursable
programs or vocational re.lated courses for handicapped and disadvantaged

students, to meet vocational certification and to continue vocational
certification sf,d!l. be )ust cause for termination.
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ARTICLE Iv

Leave for Illness:

Page 2

Leave with pay for personal illness is not limited to any particular number
of days with one exception. If an employee is absent for sixty continuous
working days for the same or related illness or accident, he/she will
receive benefits on the 61st day from the long-term disability insurance
contract that is curr-ently in force for the college. Leave for illnes, a
maximum of one day per contract year, will be allowed to an employee for
illness of minor children, spouse, or parents. The administration shall
establish appropriate procedures for granting leave for illness/temporary
disability.

Leave for illness or temporary disability is not intended as earned time
off with pay and shall not be granted as such. Proof of illness may be
required by the college. Employees are not compensated for leave for
illness upon termination from employment.

An employee that has been absent for five (5) consecutive days or more
shall present a written statement from his physician. This statement must
be attached to the leave request form. The administration may request a
physician's statement for an absence of less than five (5) days or at
anytime if it appears to the administration the employee's health is
questionable. All written physician statements shall indicate illness or
injury and shall state if and when the employee is able to return to work.
Such medical costs shall be the expense of the employee, other than
coverage provided in the college group insurance plan in effect.

Prior to return to work following five (5) or more days of absence,
employees who have been granted an illness or temporary disability leave of
absence shall furnish the College President, through written notice,
satisfactory medical evidence attesting to ability to return to work at the
same or comparable position. During a prolonged illness or temporary
disability, the employee shall submit, at ten (10) calendar day intervals,
a physician's statement regarding the employee's physical condition as it
may affect his/her condition to return to work. Forms for physician's
statement will be provided by the college.

An apparent abuse of leave for illness or temporary disability policy m,y
be cause for review by the board as a possible cause for dismissal from
employment.

The board may postpone the return to duty if it should conclude that the
employee's condition is such that the return to work on a full-time basis
may not be in the best interests to the college.

This procedure shall be followed by all employees, regardless of whether or
not the case is covered under the Workmen s Compensation Law.
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ARTICLEV
Death Leave:

Page 3

A maximum of three (3) days, with pay, per death of a member of the
full-time teaching faculty's immediate family may be allowed for death
related purposes to include funeral attendance. Two additional days, with
pay, may be granted upon total administrative approval in cases of extreme
need.

The administration may approve or disapprove such leave and shall determine
immediate family.

ARTICLE VI

Retirement:

The college board will make available a group retirement plan and will
contribute an amount equal to the faculty contribution but shall not exceed
6% of the contract salary. The faculty contribution will be deducted trom
each appropriate employee's monthly paycheck. The college board retains
the right to determine trustees or otherwise provide for a retirement
plan.

ARTICLE VII

Sabbatical Leave:

The college recognizes that many varieties of professional grcpwth and
development are possible and that many of these modes of growth are of such
a nature that they cannot be undertaken while a faculty member is engaged
in full-time service for the college. The college, therefore, recognizes
the desirability of sabbatical leave policy as it will be of benefit to
both the college and the faculty member.

The purposes of such leave are to provide opportunity to improve the
qualifications of the faculty member, the quality of his/her professional
performance, and the value of the member's further service to the college.
The request for sabbatikal leave will set forth, in detail, the plans for
the period of absence and the contribution that the planned program celnuld
make both to the faculty member and to the college. If such sabbatical
leave is granted, the recipient will file a full report with the College
President within three (3) months after his/her return.

A member of the faculty will be eligible to request sabbatical leave after
completing seven (7) consecutive years of full-time service to Central
Community College.

The request for sabbatical and the program plan shall be submitted to the
administration no later than January 1 preceding the contract year for
which leave is requested. rhe board reserves the right to accept or reject
the requests. In no case shall there be more than two (2) full-time
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Page 4

teaching faculty members from the college o. sabbatical during any one
period of time.

A qualified replacement, if necessary, must be secured in order for
sabbatical leave to be granted. The procedure of sabbatical leaves may be
curtailed if the board determines that the college cannot financially
support them in any given year.

Faculty members who have been accepted by the board will receive one-half
of their monthly salary for a period of one year or one-half of their
monthly salary for a period of one-half year of sabbatical leave. The
one-half pay will be remitted to the recipient at one-twelfth of such total
amount per month while on sabbatical, beginning with the last day of the
month the recipient starts sabbatical and shall terminate the last month of
sabbatical. At the option of the sabbatical recipient, health insurance
and life insurance could remain in effect through the college plan in
accordance with the then current negotiated health and life insurance
articles. All other benefits would cease during the term of sabbatical.
Remuneration received by the faculty member on sabbatical for other
employment, in excess of one-half the regular contract salar , shall be
deducted from sabbatical compensation. The recipient's base salary when
he/she returns to work shall be the same contracted base salary in effect
at tne time sabbatical leave was requested by the faculty member and
approved by the board, plus any across-the-board raiFes given while on
sabbatical leave.

If an employee involuntarily breaches the sabbatical agreement, then the
employee would be returned to regular employment status and all benefits
that the employee qualified for would go into effect that were not
previously in effect during the sabbatical. If the employee voluntarily
breaches the sabbatical agreement, then such monthly payments 'hall cease
and all previous monthly payments made by the college during the sabbatical
shall be repaid to the college by the employee.

The recipient of a sabbatical leave shall sign an affidavit saying that
he/she will: (1) return to the co3lege at the same or comparable pc.4ition
for a minimum of two (2) years, or (2) will refund all compensation
received from the college in case he/she does not return at the expiration
of the leave or does not complete the two-year agreement ae stated in the
affidavit. The sabbatical policy is not subject to thc grievance
procedure.

ARTICLE VIII
Use of Area Facilities:

The association may hold meetings in college facilities provided that an
association meeting will not interfere or interrupt normal college
operations, the facilities are available, and permission has been granLed
by the College President.

CCCEA shall provide its own expendable supplies, including paper, postage,
etc.
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ARTICLE IX

Court Appearance Leave:

Page 5

Full-time faculty scheduled for jury duty or leguired Lo appear as a
witness in any court shall be excused from professional responsibilities

with pay for such appearances. Fees will be retained by the faculty

member. All related expenses will be a responsibility of the faculty

member. Such leave shall not be granted with pay for any absence by an
employee occasioned by such an appearance if he/she was a party to the

action.

ARTICLEX
Life Insurance:

The board will make available a life insurance program for employees. Such

coverage will be based upon one and one-half (1 1/2) times the regular
contract salary rounded to the next thousand and shall include AD&D. The

board agrees to c.Intribnte the coverage. The board retains the right
to determine insurance carriers or otherwise provide for coverage.

ARTICLE XI

Personal Leave:

The College President may grant personal leave, without pay, to full-time
teaching faculty members. Such leave shall not accumulate more than two

(2) days per contract period. Personal leave shall not be granted prior to

or immediately following a vacation period except in an emergency
situation, as determined by the College President.

ARTICLE XII

CCCEA Officers and Members:

The president of CCCEA shall furnish the board with a list of the current
officers and the certified number of members each year. The college

administration will send each faculty member a copy of the current
negotiated agreement with his/her individual contract at the time contracts
are issued.

ARTICLE XIII

Individual Binding Contract:

Each individual tull-time teaching contract represents a mutual agreement
binding upon both parties and subject to the terms of the negotiated
agreement.

4(.)
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ARTICLE XIV

Grievance Procedure:

A. PURPOSE

Page 6

The purpose of this procedure is to secure, at the lowest possible
administrative level, equitable solutions to the problems which may

from time to time arise affecting only those items resolved by

negotiations and provide an orderly method of resolving those problems.

This procedure is to remain in effect during term of negotiated

period.

B. DEFINITION

A definition of a grievance is a grievance or dispute which may arise

between a full-time teaching faculty member and the board involving the
application, meaning or interpretation of only those items resolved by

negotiations but shall exclude any alleged undeistanding, practice, or

other matters outside of those items resolved by negotiations.

C. PROCEDURE - Full-Time Teaching Faculty Member Inif"ation of Grievance

Step I - Informal

Within five (5) working days of the time a grievance arises
or within five (5) working days of the date when the

grievant became aware of its occu.rence, the grievant will

present the grievance informally to the immediate super-

visor.

Within ten (10) working days after presentation of the

grievance, the supervisor will render a decision orally to

the grievant.

Step II - Formal

Within five (5) working days of the oral answer, if the
grievance is not re, dyed in Step I, it will be L duced to

writing by the grievant and filed with the chief
instructional officer dixectly above the immediate super-
visor.

In reducing a grievance to writing, the following infor-

mation must be stated with reasonable clearness: the exact
nature of the grievance, the act or acts or commission or
omission, the dates of the act or acts, the identIty of the
grievant t..' ) claims to be distressed, the identity of the
party or pcuties alleged to have caused the problem, the

item alleged to have been violated, and the remedy which is
sought.

......-, -1,



Page 7

Within ten (10) working days after presentation of the

writLen grievance, the chief instructional officer will

render a decision in writing to the grievant.

Step III - Formal

Within five (5) working days of the written answer, if the

grievance is not resolved in Step I or II, the grievant may

forward the written grievance to the Campus Director.

Within fifteen (15) working days after the presentation of

the written grievance, the Campus Director will render a

decision in writing to the grievant.

Step IV - Formal

Within five (5) working days of the written answer, if the

grievance is not resolved in Step I, II, or III, the

grievant may forward tile written grievance to the College

President.

Within fifteen (15) working days after presentation of the

written grievance, the College President will render a

decision in writing to the griev3nt.

Step V - Formal

If a grievance is not resolved in Step I, II, III, or IV,

then the grievant may appeal the decision of the College

President to the board by filing a notice of grievance

appeal with the College President wi.',..hin ten (10) working

days of the grievant's receipt of the College President's

decision issued pursuant to Step IV hereunder.

In the event a grievance is appealed to the college board,

then the college board or its designee shall, within thirty
(30) working days after receipt of the appeal, arrange for

a meeting to discuss the grievance with those available

responding in Steps I, II, III, and IV. The board or its

designee shall, within twenty-five (25) working days or as

soon as is reasonably possible af'er said meeting but in no

event earlier than the next following board meeting, render
its decision to the grievant.

D. PROCEDURE - Board Initiation of Grievance

Step I The board may initiate a grievance against a fuil-time

teaching faculty member for violation of only those items

resolved by negotiations. This shall be initiated with the

College President filing a written "Statement of Grievance"
with the President of the association and the individuai no
later than thirty (30) working days or at the earliest

possible board meeting after the facts are known or the'

incident fIrst occurred upon which the grievance is based.

*,'
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The College President shall notify the grievant within ten

(10) working days that such a grievance will be submitted.

Step II If the grievance has not been resolved in Step I, then

either the board or the individual may request a hearing.

If such hearing occurs, the individual, his selected

representative, and the board will appear within

twenty-five (25) working days or at the earliest possible

board meeting.

Step III If the grievance has not been resolved in Step I or II, the
board will take appropriate action based upon its

findings.

E. The time limits provided for this procedure shall be strictly adhered

to. The failure of the grievant to meet the time limits provided for

shall result in the dismissal of the grievance. Written grievances
shall be forwarded by certified/return receipt requested mail in each

applicable step if such grievance is not personally delivered.

F. The grievance procedure established here shall. be the sole and

exclusive remedy available to a grievant for resolving disputes arising
under only those items resolved by negotiations.

ARTICLE XV

Management Rights:

It is agreed by and between parties hereto that those items resolved by
negotiations represent the sole and exclusive understanding by and between
the parties relative to wages, hours, days, modes of instruction, and
conditions of employment existing during the negotiated period. The
parties recognize the right of management to conduct the business of the
employer and to direct their working force, and the employer, subject only
to the express terms and conditions hereof, shall have and does hereby
expressly reserve the right to determine all issues relating to wages,
hours, days, modes of instruction, and conditions of employment not
expr:isly resolved by negotiations including, but not limited to, the right
to fire and lay-off employees, to classify, assign, transfer, and promote
them, to discipline or discharge them for cause, and in general, to
maintain order and efficiency. The employer reserves the right to publish
reasonable rules and regulations from time to time as it may deem necessary
and appropriate for the conduct of its business and may do so provided only
that the same are not inconsistent with the express terms as resolved by
negotiations. The board reserves the right to amend the monetary items
within this agreement if, in the event, funding is not available for such.
Once executed, those items resolved or nonresolved by negotiations shall
not be renegotiated or reopened with respect to any subject or any term or
condition of employment including, but not limited to, wages, hours, days,
modes of instruction, and conditions of employment of the bargaining unLt
except by mutual consent of the parties involved. If such mutual consent
is not gained, then this shall be considered final remedy for reopening,
and renegotiations shall not take place.

r.a



ARTICLE XVI

Health Insurance:
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The board will make available a group health insurance program and
contribute the full family premium for each full-time teaching faculty
member with family coverage and the single premium for each full-time
teaching faculty member with single coverage. The full family dental
premium and the total single premium for A, B, and C coverage will be
contributed by the board. The board retains the right to determine
insurance carriers and will make all reasonable effort to maintain coverage
as provided during the 1985-86 contract period.

ARTICLE XVII

Additional Part-Time Employment:

Full-time teaching faculty members shall be encouraged to engage in
professional activities (other than Central Community College employment)
as a means of broadening their experience and keeping them abreast of the
latest developmentb in their specialized fields, provided such activities
do not interfere with their regular duties with the college or represent a
conflict of interest or shall not prevent contractual duties from being
performed satisfactorily. Satisfactory performance is to be determined by
the administration. Each full-time teaching faculty member will report
such additional professional employment/activity at the time such takes
place for insertion in their personnel file.

ARTICLE XVIII

Dues Deduction:

The college board hereby agre,s to the foli,,ding proced.re for the
deduction and remittance of CCCEA membership dues:

During the term of this agreement, the college board
agrees to deduct CCCEA membership dues in such amounts
as may from time to time be established by CCCEA and
certified in writing by the Treasurer of CCCEA to the
college board from the pay of those Unit Members who
individually and voluntarily make such a request by
filing with the college a written Check-Off
Authorization Form.

Deductions with respect to 2 Unit Member shall cor4nence

as of the pay period beginaing at least thirty (30) days
following receipt by the college of 'le completed
Check-Off Authorization Form. CCCEA shall notify the
college board in writing of any changes in its dues at
least sixty (60) dayo prior to the effective date of
such change.

53
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The dues deducted, if any, shall be remitted by the

college to the Treasurer of CCCEA within thirty (30)

days following the end of each pay period. Accompanying
each remittance shall be a list of the CCCEA members

from whose wages such deductir-s were made and the

amounts deducted.

The college shall not responsible for making any

deduction for dues if a CCCEA member's pay within any

pay period, after deductions for withholding tax, Social
Security, retirement, health insurance, and any other
mandatory deductions required by law, is less than the
amount of authorized CCCEA dues deductions. In such
event, it will be the responsibility of CCCEA to

collect for that pay period directly from the member.

The college and the college board's responsibility for

deducting dues, if any, from a CCCEA member's salary
shall terminate automatically upon: (1) revocation of

:Ale member's prior Check-Off Authorization; or (2)

cessation of the autl'orizing CCCEA member's employm-nt;
or (3) the transfer or promotion of the authorizing
CCCEA member out of the bargaining unit; or (4) the

expiration of this agreement provided that the board
will, in the case of a terminating or transferred
employee, deduct from his/her final salary payment the
amount necessary to complete payment of annual dues.

CCCEA and its executive officers and members, shall and

the same do hereby agree, jointly and severally, to
indemnify, defend, and hold the college and the college
board, its members, officials, agents, and

representatives harmless from and against any and all

claim, demand, suit or any other form of liability or
cause of action (monetary or otherwise), including
attorney's fees and costs, arising from any action taken
or omitted by the college, the college board, its

members, officials, agents, or representatives in

complying with this section, or ir. reliance upon any
notice, letter, or written authorization furnished to
the college or the college board. CCCEA assumes full

and sole responsibility for all monies deducted pursuant
to this section upon remittance to the CCCEA Treasurer.
The association shall promptly refund to the CCCEA
members any funds received pursuant to this section
which are in excess of the amount of dues which the
college has agreed to deduct.

The college will not deduct any CCCEA fines. penalties,
or assessments from the pay of any CCCEA member.



ARTICLE XIX

Association Rights:
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The college ahd CCCEA agree that all full-time faculty members have the

right to form, join, and participate in or to refrain from forming,

joining, or participating in any employee organization of their choice for

any lawful purpose. The college and CCCEA agree no".. to deprive any

full-time faculty member of any right granted to him/her by state statutes

allowing employees to organize for collective bargaining.

ARTICLE XX

In-Service Training:

The college will provide and schedule four days each college year of

professional development for the full-time teaching faculty. The

administration will arrange for the programs and schedules. The faculty,

in their commitment to education, will participate and receive this

training during contract time.

ARTICLE XXI

Tuition Benefit:

The college will allow full tuition-only remissions for all full-time

teaching faculty, their spouse, and dependent children for Central

Community College credit courses. The participant will pay for all

student facility use fees, service fees, and all other fees charged. In

addltion, the participant will pay the total of any special charges

assessed for a specific course or program. Educational costs for an

avocational/recreatiunal course shall be paid in full by the participant.

ARTICLE XXII

Professional Growth and Development:

The college encourages instructors to continue their professional

devejnment through educational activities and experience. The employee

has the responsibility to acquire needed educational ac*ivities for
'professional growth and development on the employee's own time and at the
'-employee's own expense; however, the college will assist when the - 'lege

deems it essential and when funds are available to send employees
workshops for educational activities related to a faculty member's

teaching program.



ARTIcLE XXIII

Optional Contract:

Page 12

Full-time faculty members may request a shortened contract for the current

contract year. If such a request is approved, the contract sa.ary will be

adjusted as follows:

Current contract year base X number of days r. shortened contract

190

A request shall be submitted by the faculty member to the administration

prior to November 1 of the current contract period. The board reserves

the right to approve or disapprove all requests. This option is not

subject to the grievance procedure.

ARTICLE XXIV

Early Retirement Incentive:

I. Full-time teach j faculty upon reaching the age of 55 shall be

entitled to the following retirement incentive:

(65 - Current Age) X 10% of Base Salary = Retirement Incentive

II. Full-time teaching faculty expect.ing to receive early retirement
incentives must give notice in writing of early retirement for the
ensuing year to the College President two (2) months prior to the

end of the current contract year. Full-time teaching faculty
shall receive such incentive payment in one lump sum, no sooner

than September 1 and no later than September 15.

III. Payments shall be subject to federal and state taxes and social

security deductions.

IV. Current age shall be the age of the individual at the end of the
current contract period.

V. Eligibility requirement is a minimum of ten years full-time
teaching service wich the last f.i.ve years being continuous.

ARTICLE XXV

Continued Employment Incentive:

Upon application, fuil-time teaching faculty will receive a single,
lump-sum payment equal to 5 percent of his/her annual contract base 9alary
after 20 years of continuous full-time employment with Central Community
College.

Such payment will be made on the last day of the month following lhe month
in which 20 years of continuous service was celebrated. The personnel

H
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office will certify applications. Payments are subject to payroll taxes
only and are not subject to the college fringe benefit programs.

This continued employment incentive will expire on August 14, 1989.
Qualified faculty members may elect to receive the continued employment
incentive or early retirement incentive. In consideration of the
termination of the continued employment incentive as of August 14, 1989,
the board shall institute an early retirement incentive payment as set
forth in Article XXIV. Those who elect to receive continued employment
incentive payments af,er August 14, 1986, and up to August 14, 1989, will
have the amount of payment received deducted from an early retirement
incentive payment if they also elect to take an early retirement.

5 i
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DUES DEDUCTION AUTHORIZATION FORM

TO: Central Community College Board of Governors

FROM:
(Name of Teacher)

I hereby authorize the Board of Governors to deduct from my earnings each

college year an amount sufficient to provide for the payment of annual dues

for the teacher organizations checked below. Such amount to be deducted in

equal installments, one such installment to be deducted in the

pay period and one in each of the succeeding

pay periods. Should my employment, for any reason, be discontinued before

installments have been deducted, I hereby authorize the board

to deduct from my final salary payment whatever.amount is necessary to

complete payment of annual dues for the teacher organization below. I -

further authorize the board to transmit monies so deducted to the treasurer

of the organization. I understand that the board will not interrupt such

deductions during the college year but will, upon written request of the

undersigned, discontinue such deductions at the beginning of any college

year, provided that such request is filed with the board at least thirty

(30, days prior to the date that first salary payment of that year is

scheduled to be made. I hereby waive all rights and claim for said monies

so deducted and transmitted in accordance with this authorization and

relieve the board and all its officers or representatives from any liabrlity

therefor.

Teacher Organization:

Central Community College
Education Association

Installment Payment

Dated: , 19

Teacher's Signature:

Address:

Total $

$
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THE PARTIES AGREE AS FOLLOWS:

5.21aries: The sattlsoant of 'stories for proftsslonsl, full-time, 9-mohth
contract personnel shall be:

1989-90 - A salary schedule with a base of $18,750 for a
Masters Degree with $540 increments both horizontally and
vertically, with a maximum of twenty (20) steps vertically.
See Attachment A. There will be one vertical step provided for
those who are not presently on Step 20 of the schedule.

1990-91 - A salary schedule with a base of $20,450 for a
Masters Degree with $540 increments both horizontally and
vertically with a maximum of twenty (20) steps vertically. SeeAttachment 8. There will be one vertical step provided for
those who are not presently on Step 20 of the schedule.

Studies: The following studies shall be completed during this contract
period:

Overload Salaries:

A. Sabatical Leave to be completed by January 1, 1990.8. Early Retirement to be completed by January 1, 1990.C. Health Insurance

This study shall be conducted by an Ad Hoc Committee. MPEA
members will be invited to participate on the committee. A
written report will be submitted at the completion of the studyto the Area President.

Full-time instructors will be compensated at a rate of $300 per
credit hour of instruction at bcth colleges for credit hours in
excess of 30 semester hours per year for 1989-90 college year,
and at a rate of $325 per credit hour for the 1990-91 collegeyear.

Payment date for Summer School and Inter-Term will be mutually
agreed upon between the MPEA and the Mid-Plains Technical
Community College Area.

Mileage: Mileage for use of personal vehicles shall be set at $.20 permile.

Travel Time for Travel tine for satellite courses shall be set at $7.50 perSatellite Courses: hour of travel time.

Extra Outy Pay:

5

Lompensation for head coaching duties shall te equalized atboth colleges p2r major sport. The major sports will be asfollows: girl's basketball, girl's volleyball, boy's basket-ball. Golf will be classified as a minor sport. Compensationfor the coaching of a major sport will be $1,500 per majorsport and compensation for ccarhing a minor sport will be S500per minor sport.

Grievance Policy: As per Policy #4150 in the Mid-Plains Technical Community
College Area Policy Manual - Revised October 30, 1980.

60



ind.-PiairtTechnical Community CO114434 Area Board
mid-Plains Education Association

Nggryt k.,ed Agreement for 1989-90 and 1990-91

Health Insurance:

Sabbatical
Leave:

Long Term

Disability and
Life Insurance:

The Area Board agrees to make available Blue Cross/Blue Shield
group health insurance program or equivalent coverage and to
contribute full single and family premiums for all full-time
faculty members. Should an employee be placed on disability,
the Mid-Plains Technical Community College Area will pay the
health insurance premium during the 30 month waiting period,
before the employee is covered by Medicare. The Area Board
retains the right to charige comparable coverage or otherwise
provide the coverage ypon mutual consent of the two bargaining
groups.

The Board will provide a rider to the Medical Insurance policy
to allow faculty members retired by age to continue to belong
to the Medical Insurance group. After a person is retired by
age, he or she will be billed quarterly for the premium by the
health insurance company.

The Mid-Plains Area Board of Governors will grant a sabbatical
leave far one (1) year with the following conditions:

Five (5) years of consecutive full-time service to the Area
must be completed prior to the application for a sabbatical
leave.

The requests for sabbatical leave must be submitted prior to
January 1, prior to the year in which the sabbatical leave is
requested.

The professional employee on sabbatical leave shall not be
given credit for longevity for pay purposes for the period the
professional employee is absent from the Area.

A qualified replacement, if necessary, must be 3ecured in order
for a sabbatical leave to be granted.

The Area shall not contribute to the payment of salary or
fringe benefits while the professional employee is on leave
from the college.

Sabbatical leave will be granted for educational purp,ses only.

The Mid-Plains Board of Governors agrees to make available a
group long-term disability insurance program to include term
life insurance for full-time faculty members under contract
with the Mid-Plains Technical Community College Area. The
amount of life insurance for the employee and his dependents
shall not exceed $20,000 and $1,000 respectively.

The Mid-Plains Board of Governors retains the right to change
comparable coverage or otherwise provide for coverage upon
mutual consent of the two bargaining groups.



TtIcnnical Comr4unity Collmq.! Area dour:3

Mid-Plains Education Association
NhWeated Agreement for 1989-90 and 1990-91

1158 5

Hiring Guidelines: New Personnel with five (5) years or more teaching experience

shall be compensated at the same amount as present persc nel

with comparable education and experience.

A maximum oe five (5) years of prior teaching experience will

be allowed for initial placement on the schedule.



ovid4latns Technical Community College Area Board
nlid-Plains Education Association

Nelpt lated Agreement for 14BS-90 and 1990-91
?a e 3

Classification of Disability: Termination oc a person on
disability shall take place on April 15 of the year following
the disability. The Administrator and/or faculty member may
request and the Board of Governors can approve the extension of
the waiting period, shall it be deemed necessary.

Leave of Absence: As per Policy 14143 in the Mid-Plainr Technical Community
College Area Policy Manual.

Professional

Leave:

Personal Leave:

Leave may be granted to faculty members to attend professionalmeetings.

Personal leave of five (5) days per contract period may be
allowed each full-time faculty member for the purpose of the
transaction of personal business, without loss of pay. Noticein writing requesting the absence is to be submitted to the
President of the College. If possible, the notice shall be
given a minimum of two (2) days prior to the requested date.

Retirement: The Area Board agrees to make available TIAA-CREF Group;
Retirement Program and will contribute an amount equal to the
faculty contribution, but shall not exceed six percent (6%).
The Area Board retains the right to change trustees or
otherwise provide for a retirement plan if mutually agreeable
to both th2 Association and the Board.

Sick Leave:

Bereavement Leave:

Faculty members of the Mid-Plains Technical Community College
Area will be granted sixty (60) days sick leave each yeat. The
faculty at Mid-Plains Community College, McDonald-Belton
Campus, have the option to use their accumulated sick leave
before applying for t :ir disability.

Sick leave may not be used for any purpose other than treatment
and convalescence necessitated by disability and/or Illness of
the employee, spouse, or child.

In case of sick leave absence, the employee may be required to
present to the administration

a physician's statement of
physical condition.

Bereavement leave will be granted for the death of spouse,
child, brother, sister, father, mother, grandparent, guardian,in-laws, grandchildren, or any other relative who is a
permanent resident in the employee's home. The bereavement
leave shall be cleared through the Piesident's office. Thenumber of days of leave will be determined for each request.
Consideration will also be given for bereavement leave to
attend the funeral of other family members or close friends.



ATTACHMENT A

MA 12 24 36 48 60 PHD

0 18,750 19,290 19,830 20,370 20,910 21,450 21,990

1 19,290 19,830 20,370 20,910 21,450 21,990 22,530

2 19,830 20,370 20,910 21,450 21,990 22,530 23,070

3 20,370 20,910 21,450 21,990 22,530 23,070 23,610

4 20,910 21,450 21,990 22,530 23,070 23,610 24,150

5 21,450 21,990 22,530 23,070 23,610 24,150 24,690

6 21,990 22,530 23,070 23,610 24,150 24,690 25,230

7 22,530 23,070 23,610 24,150 24,690 25,230 25,770

8 23,070 23,610 24,150 24,690 25,230 25,770 26,310

9 23,610 24,150 24,690 25,230 25,770 26,310 26,850

10 24,150 24,690 25,230 25,770 26,310 26,850 27,390

11 24,690 25,230 25,770 26,310 26,850 27,390 27,930

12 25,230 25,770 26,310 26,850 27,390 27,930 28,470

13 25,770 25,310 26,850 27,390 27,930 28,470 29,010

14 26,310 26,850 27,390 27,930 28,470 29,010 29,550

15 26,850 27,390 27,930 28,470 29,010 29,550 30,090

16 27,390 27,930 28,470 29,010 29,550 30,090 30,630

17 27,930 28,470 29,010 29,550 30,090 30,630 31,170

18 28,470 29,010 29,550 30,090 30,630 31,170 31,710

19 29,010 29,550 30,090 30,630 31,170 31,710 32,250

20 29,550 30,090 30,630 31,170 31,710 32,250 32,790



AT TACHMENT 8

MA 12 24 36 48 60 PHO

0 20,450 20,990 21,530 22,070 22,610 23,150 23,690

1 20,990 21,530 22,070 22,610 23,150 23,690 24,230

2 21,530 22,070 22,610 23,150 23,690 24,210 24,770

3 22,070 22,610 23,150 23,690 24,230 24,770 25,310

4 22,610 23,150 23,690 24,230 24,700 25,310 25,850

5 23,150 23,690 24,230 24,770 25,310 25,850 26,390

6 23,690 24,230 24,770 25,310 25,850 26,390 26,930

1 24,230 24,770 25,310 25,850 26,390 26,930 27,470

8 24,770 25,310 25,850 26,390 26,930 27,470 28,010

9 25,310 25,850 26,390 26,930 27,470 28,010 28,550

10 25,850 26,390 26,930 27,470 28,010 28,550 29,090

11 26,390 26,930 27,470 28,010 28,550 29,090 29,630

12 26,930 27,470 28,010 28,550 29,090 29,630 30,170

13 27,470 28,010 28,550 29,090 29,630 30,170 30,710

14 28,010 28,550 29,090 29,630 30,170 30,710 31,250

15 28,550 29,090 29,630 30,170 30,710 31,250 31,790

16 29,090 29,630 30,170 30,710 31,250 31,790 32,330

17 29,630 30,170 30,710 31,250 31,790 32,330 32,870

1 8 30,170 30,710 31,250 31,790 32,320 32,870 33,410

19 30,710 31,250 31,790 32,320 32,870 33,410 33,9E0

20 31,250 31,790 32,330 32,870 33,410 33,950 34,490
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MID ."'PLaIns Technical Community College Area Board
d-Plains Education Association

Ne.901:fated Agreement for 1989-90 and 1950-91
R1 (3e 4

EStra Activity
Compensation:

Faculty

Development:

Tuition Waiver:

Compensation for sponsorship of twelve extra activities shallbe at a rate of $150 per activity and should more than one
person sponsor an activity, the money is to be divided. Theactivities covered by the agreement are: Mid-Plains CommunityCollege - (1) Phi Theta Kappa, (2) Scribes, (3) Circle K, (4)Rodeo Club, (5) Criminal Justice Club. At McCook Communit,
College the activities are - (1) Phi Theta Kappa, (2) Circle K,(3) M Club, (4) Home Economics Club, (5) r-hi Beta Lambda, (6)Ag Club, (7) Student Senate.

The Area Board will pay tuition and fees for instructors uhotake czedit classes in thetr related fteld, while teaching full-time and not on sabbatical leave. Credit classes can either beoffered during Summer School or classes offered on or off campusof an accredited
four-year institution.

The Area will provide
the continuation of the waiver of tuition

far retired or disabled faculty members, spouse, or dependentchildren. The Arca will also provide the continuation of thewaiver of tuition for spouse and dependent children of deceasedfaculty members.

Faculty Forum: The Agenda for the monthly Board of Governors meeting will

Management Rights:

Contract Period:

include a 15 minute segment kqown as Faculty Forum.

It is agreed by and between partiEs that those items resolvedby negotiations represents the sale and exclusive understanding
by and between parties relative to wages, hours, days andconditions of employment existing during the negotiated period.The parties recognize the right of management to conduct thebusiness of the employer and to direct their working force, andthe employer subject only to the express terms and conditions
hereof, shall have and does hereby expressly reserve the rightto determine all issues relating to wages, hours, days andcondition -f employment not expressly resolved by negotiationsincluding, out not limited to, the right to fire and layoff
employees, to classify, or discharge them for cause, and ingeneral to maintain

discipline, order and efficiency. Theemployer reserves the right to publish reasonable rules andregulations from time to time as it may deem necessary and
appropriate for the conduct of its business, and may do seprovided only that the same are not inconsistent with the
express terms as resolved by negotiations.

All items relating to professional persannel not explicitly
negotiated during that 1989-90 and 1990-91 contract periodshall remain intact as stated in the Area Policy Manual for thecontract period.

This agreement shall remain in effect far the 1989-90 and 1990-91 contract period for payment of salaries until replaced byanother agreement between the two bargaining groups.
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PERSONNEL

HosoitalizatIon

The Area Board agrees to make available Blue Cross-Blue Shield group

health insurance program or equivalent coverage and to contribute full single

and family premiums for all full-time faculty members. Should an employee be

placed on disability, the Mid-Plains Technical Community College Area will pay

the health insurance premium during the thirty (30) month waiting period,

before the employee is covered by Medicare,

The Area Board will provide a rider to the Medical Insurance policy to

allow faculty members retired by age to continue to belong to the Medical

Insurance group. After a person is retired by age, he or she will be billed

quarterly for the premium by the health insurance company.

The Area Board retains the right to change comparable coverage or otherwise

provide for coverage upon mutual consent of the two bargaining groups. (Mid-

Plains Education Association ratified on July 19, 1976; Mid-Plains Technical

Community College Area Board ratified on July 28, 1976.)

Any employee who chooses not to belong to the health insurance program

will not receive the amount of money contributed toward this insurance by the

Area in cash.
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PREAMBLE

This Agreement entered into this day of , by
and between THE SOUTHEAST COMMUNITY COLLEGE BOARD OF GOVERNORS
acting for and on behalf of the Southeast Community College,
hereinafter referred to as "the College" and THE SOUTHEAST
COMMUNITY COLLEGE FACULTY ASSOCIATION, an unincorporated
association of full-time faculty members of the Southeast
Technical Community College, hereinafter referred to as "the
Association".

This Agreement entered into by and between the College and
the Association has as its purpose the promotion of harmonious
relations between the College and the Association; and the
establishment of an equitable and peaceful procedure for the
resolution of difference as p7ovided by the statutes of the State
of Nebraska currently in effect and as revised in the future.

It is the int:ant of the parties to comply with the
provisions of Chapter 48 R.R.S. adopted by the Nebraska
Legislature and through a-system of College-Association
cooperation provide for the well-being of members and maintain
high standards of performance on behalf of the public.

The Association recognizes the prerogative of the College to
operate and manage its affairs in all respects in accordance with
its responsibilities and powers of authority which the College
must retain in order to properly operate and manage its affairs
as required by law.

Except as expressly provided otherwise by the terms of this
Agreement, the College reserves and retains full right and
authority and discretion in the proper discharge of its duties
and responsibilities to control, supervise and manage the College
and its professional staff, to determine and administer
educational policy, to operate the College and to direct the
professional staff, and otherwise retain the rights, authority
and discretion dhich are exclusively vested in the College under
governing law, rules and relations AS set forth in the
Constitution and Laws of the State of Nebraska and of the United
States.

1



RECOGNITION
The College agrees to recognize exclusively the Southeast

Community College Faculty Association for the purposes of
representing all full-time faculty members serving on one of the
thr2e campuses at Lincoln, Milford, or Beatrice, excluding all
part-time faculty, clerical, supervisory or administrative
personnel. This recognition is pursuant to Case No. 399,
Representation Case 135 of the Nebraska Commission of Industrial
Relations.

For purposes of this Agreemen*. "full-time faculty member"
shall mean a member of the College faculty having a contract with
the College for not less than 177 days of required duty.

7
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NEGOTIATION PROCEDURE
So long as the Association continues to represent full-time

faculty members, negotiations for a successor agreement shall be
conducted utilizing the following procedure:

1. By February 1, 1991, and each year thereafter, the
Association shall transmit to the Area President of the College,
a letter notifying the College of the Association's desire to
modify this Agreement or any part thereof. The College shall
notify the Association by March 1, 1991, and each year
thereafter, whether or not it wishes to modify all or part of the
Agreement.

2. In the event such notice is given, negotiations shall
begin as soon thereafter as agreed by the parties.

3. During negotiations, the College and the Association
will present relevant data, exchange points of view and make
proposals and counterproposals.

4. Upon written request of either party, the other will
make available for inspection its records and data pertinent to
the subject of negotiations, not otherwise prohibited by law.

5. Either party may utilize the services of outside
consultants and may call upon professionals or lay persons to
assist in negotiations.

6. Negotiations shall be conducted in closed and executive
session.

7. The Agreement shall be reduced to writing submitted to
the College and the Association for ratifications and following
ratification shall be signed by the parties.

8. Should an impasse develop, the parties shall use the
Statutes relative to the Commission of Industrial Relations. By
mutual agreement,-when impasse is evident, the parties may employ
the services of a trained mediator.

7
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SPECIAL PROVISIONS
1. This Agreement shall constitute the full and complete

commitments between both parties and may be altered, changed,
added to, deleted from, or modified only through the mutual
consent of the parties, in written and signed amendment to this
Agreement.

2. Any and all individual contracts between the "College"
and "Members" involving topics covered by this Agreement shall be
subject to and consistent with the Agreement.

3. No provision of the College personnel handbook as it
applies to Association members shall be contrary to or
inconsistent with the applicable provisions of this Agreement.

4. If any provision of this Agreement, or any application
of the agreement to any Member or group of Members, shall be
found contrary to law, then such provision or application shall
not be deemed valid and subsisting except to the extent permitted
by law, but all other provisions or applications shall continue
in full force and effect.-

5. Copies of this agreement entitled "Professional
Agreement Between the College and the Association" shall be
printed by the College at the mutual expense of both parties
within thirty (30) days of the signing of this Agreement and
shall be made available to the Association. Either party,
however, may at its discretion distribute copies of the agreement
to such other persons as it may desire.

6. This Agreement shall be effective as of July 1, 1989,
and shall continue in effect until June 30, 1991, or thereafter
until a new agreement is implemented.

7. All Members will receive equal consideration under this
Agreement without regard to age, sex, marital statt.:, race,
color, creed, religion, disability, national origin or political
affiliation.
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ARTICLE I

GRIEVANCE PROCEDURE

It is the intent of the College to provide employees with
both informal and formal procedures for processing employe
grievances that pertain to alleged improper application of
employment policies or practices and against discrimination on
the basis of age, sex, marital status, race, color, creed,
religion, handicap, national origin or political affiliation.
All persons shall be free from any and all restraint,
interference, coercion or reprisal on the part of their
associates or supervisors in making a complaint or appeal.

Informal Procedure

The informal procedure as the term would imply is a
procedure whereby an employee who believes there has been
misapplication of policy can informally discuss differences or
problems with one's immediate supervisor for the purpose of
seeking a resolution of the problem or difference.

Formal Procedure

The formal procedure-shall be available to all employees of
the College and is designed to ensure the employee's grievance
will be received and resolved as expediently as possible and at
the lowest possible level of administrative authority.

Section 1 Definitions

A. Grievance: shall be defined to mean any dispute or
controversy between the employee(s) of the College and the
College whereby there has been an alleged violation or
inequitable application of contract or College policy. The term
"grievance" shall not apply to any matter in which the Board of
Governors is without authority to act.

B. Aggrieved employee or grie-vant: shall be defined as the
employee(s) making the complaint.

C. Party in Interest: shall mean the person or persons
making the complaint and any person who might be required to take
-ction or against whom action might be taken in order to resolve
the complaint.

D. Days: shall be defined to mean calendar days excluding
Saturdays, Sundays or the actual day of a holiday.

E. Board: shall be defined to mean the Board of Governors
of Southeast Community College

F. Association: shall be defined to mean the Southeast
Community College Faculty Association.

5 7 z.:



Section 2 - General Provisions and Procedures

A. Time Limits: to be valid, grievance must be filed
within five (5) days after the occurrence of the act or omission
giving rise to the alleged grievance; provided, however, if the
grievant could not have reasonably gained knowledge of the
occurrence of such act or omission within said five (5) day
period, the grievance shall be raised within five (5) days from
the date the grievant could have reasonably gained knowledge
thereof; but, in no event, more than twenty (20) days from the
occurrence giving rise to the grievance. The time period may be
extended by mutual agreement of the parties. When referred to,
days shall not include Saturdays, Sundays, or the actual day of a
holiday. The time limits provided for in this Article shall be
strictly construed and the failure of any moving party to meet
the time limits listed in this Article relative to resubmittal of
the grievance shall constitute an unconditional acceptance of the
remedy promulgated at the last step, or shall constitute a
withdrawal of the grievance, whichever is appropriate. However,
either party may request a waiver of the time limits, which such
request shall not be unreasonably withheld.

B. Except as provided for in Section F below: at least one
Association representative may attend any meetings, hearings,
appeals, or other proceedings related to a grievance filed by an
association member at all levels of the grievance after it has
been formally presented in writing.

C. Nothing herein contained shall be construed as limiting
the right of any employee having a grievance to discuss the
matter informally with any member of the administration.

D. At any step of the grievance procedure, either party may
have representatives of their choice present.

E. At any step after Step 1 of Section 4 of the grievance
procedure, either party shall have the right to bring in
witnesses to participate in the hearing.

F. Nothing contained herein shall be construed to prevent
any Association member from presenting a grievance and having the
grievance adjusted without the intervention of the Association.
A grievance may be withdrawn at any level.

G. All documents, (mmmunications and records dealing with
the processing of a grievance will be filed separately from the
personnel files of the participants.

H. All meetings and hearings under this procedure shall not
be conducted in public and shall include only parties in interest
and their designated or selected representatives.

I. In the course of any investigation of any grievance,
duly designated representatives of the employer or the
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Association investigating such grievance will report to the
Campus Director and state the purpose of the visit. The Campus
Director shall cooperate fully with the designated representative
in determining the facts of the grievance.

J. ?f, in the judgment of the Association, a grievance
affects a group or class of Association members, the Association
may submit such grievance, in writing, to the Campus Director
directly, and the processing of the grievance shall commence at
Step 3 of Section 4.

K. A single grievance form shall be used in processing
grievances and is attached hereto as Appendix A.

L. No reprisals of any kind shall be taken by the College
against any party in interest, any representative, any employee,
or any other participant in the grievance procedure by reason of
such participation, and no final action shall be taken by the
College on any issues or actions which are in the grievance
process.

Section 3 - Informal Procedure

/11 employees initially are encouraged to use the following
informal process.

Step 1. Within five (5) working days contact one's
immAiate supervisor and ask to discuss the alleged grievance.

Step 2. Within three (3) working days after presentation of
grievance, the supervisor will render a decision orally.

Step 3. If the alleged grievance is not resolved at the
immediate level of supervision, the appropriate next level of
supervision may be contacted and the same informal discussion
procedure followed.

Step 4. If the alleged grievance is not resolved at that
appropriate level of supervision, the Campus Director may be
contacted and the same informal discussion procedure indicated in
Section 3, Step 2 will be followed.

Step 5. If the alleged grievance cannot be resolved at the
Campus Director level, the formal grievance procedure, may be
initiated.

Section 4 - Formal Procedure

Step 1. An employee with a grievance shall, within five (5)
days, discuss it with his immediate supervisor and/or
supervisors, either individually, or accompanied by a
representative with the objective of resolving the matter
informally.
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Step 2. If, with.in five (5) days of the informal
presentation, the grievant is not satisfied with the disposition
of the grievance at Step 1, or, if no decision has been rendered
within five (5) days after the informal presentation, the
grlevant shall complete the grievance form and submit it to the
.Lmmediate supervisor and/or supervisors. Within five (5) days of
receiving the grievance form, the immediate supervisor and/or
supervisors shall render a written decision by completing the
"Decision Section" of the grievance form. A copy shall be
forwarded to the grievant. (Grievance Form, Appendix A.)

Step 3. If the complaint is not resolved by action in
Step 1 or 2, the grievant has five (5) days to file the complaint
with the next level of supervision, or, if no further level of
supervision exists, then with the Campus Director. The
supervisor or Campus Director, as the case may be, shall within
five (5) days report, in writing, an opinion and recommendation
to the grievant.

Step 4. If the problem is not resolved in Steps 1, 2, or 3,
or, unless the complaint was submitted to the Campus Director by
reason of there being no next immediate supervisor, the complaint
shall be submitted within five (5) days to the Campus Director
who shall, within ten (10) days put in writing his opinion and
recommendation to the grievant.

Step 5. If the problem is not resolved in Steps 1, 2, 3, or
4, the grievant may submit his grievance to the Area President
within ten (10) days of his receipt of the decision of the Campus
Director. The Area President shall report, in writing, within
ten (10) days his decision to the grievant.

Step 6. A complaint not settled in Steps 1, 2, 3, 4, or 5,
which the grievant wishes to pursue may be appealed to the Board
by filing within ten (10) days of the receipt of the Area
President's decision, a complaint with the Chairman of the Board
of Governors. The Board shall arrange a hearing within thirty
(30) days after the receipt of the appeal. The hearing will
consist of the entire Board, or, as many members of the Board as
may be designated by the Board Chairman. The Board shall arrange
a time and place to take evidence, and hear the grievance and
shall issue its decision within ten (10) days after such hearing.
A transcript of the proceedings of the meeting may be made and
the cost shall be borne by the party requesting such transcript.

Section 5 - Grievance Representative

1. Members of the Southeast Community College Faculty
Association selected by the Association to act as Association
Representatives within the context of the grievance procedure,
shall be known as "Association Grievarce Representatives." The
names of Association Members selected as Association Grievance

. Representatives for the ensuing year shall be certified in



writing to the Area President by the Association no later than
September 1 of each year.

2. One Association Member on each of the campus locations
of Beatrice and Milford shall be designated by the Association as
Association Grievance Representative. On the Lincoln Campus one
Association Member shall be designated by the Association from
the various departments as follows: Health Occupations (1
representative), Trades and Industry (1 representative), Penal
Complex (1 representative), and all other instructional
departments (1 representative) to serve as Association Grievance
Representative.

3. When requested by an Association Member, an Association
Grievance Representative may investigate any alleged or actual
grievance in his assigned area of responsibility and assist in
its presentation. The Representative shall be allowed reasonable
time as provided for in Section 4 following, for this purpose
during working hours without loss of time or pay upon
notification and approval of his immediate supervisor who shall
not unreasonably withhold approval. The Association will, as a
general practice, attempt to process grievances after the regular
work day or at other times which do not interfere with assigned
duties.

4. The Association -orievance Representatives may use time
during their regular work hours for investigating grievances or
attending grievance meetings with prior approval, and will be
paid their regular hourly rite for such time lost up to a maximum
of one hour per grievance per week, but not to exceed a total of
three hours per week. All Association Grievance Representatives
will be considered to be on a regular eight hour shift as far as
grievance pay is concerned. If circumstances justify such
action, the time limitations noted above may be extended upon
approval of the Association Grievance Representative's immediate
supervisor outside the bargaining unit; provided, that such
approval shall not be unreasonably withheld.

5. No Association Grievance Representative or other
Association officer shall leave his regularly assigned work area
to investigate a grievance without first notifying his
supervisor, or, in the absence of his supervisor, the person in
charge.



ARTICLE II

CHECKOFF

Section 1.

The College agrees to provide for payroll deduction of
Association dues and other Association special service programs.
This total amount, to be deducted in equal installments beginning
July 1, shall be transmitted to the Treasurer of the Southeast
Community College Faculty Association on the first working day of
each month.

Section 2.

The Association shall provide a current copy of its
Constitution and By-Laws to the College Area Business Office.
The Association shall notify each member of the amount of a
change in dues prior to informing the College of the &mount of
the change. Such fees will be authorized, levied and certified
in accordance with the Constitution and By-Laws of the
Association. Each Member and the Association hereby authorize
the College to rely on and to honor certifications regarding the
amounts to be deducted and the legality of the adopting action
specifying such amount of_Association dues together with a copy
of such. authorization from the Association. The amount of the
individual dues shall from time to time be certified in writing
by the Association President to the College Area Business Office.

Section 3.

The College agrees to provide the withholding of dues and
pay-out of those dues to the Treasurer of the Association without
a service charge to the Association.

Section 4.

The authorization for payroll deduction shall be in the
following form:

Southeast Community College Faculty Association to Southeast
Community College

Campus

Member's Name (Last) (First) (Middle)

Address

Effective:
Social Security Number

10
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hereby authorize you to deduct from my earnings an amount
sufficient to provide for the regular payment of the current rate
of monthly Association fees established by the Southeast
Community College Faculty Association. The amount shall be
certified in writing by the Association President to the College
Area Business Office and any change in such amount shall be
certified in a similar manner. The &mount deducted shall be paid
to the Treasurer of the Association. This deduction may be
terminated thirty (30) days after written notice to the Southeast
Community College Faculty Association or upon termination of my
employment.

Member's Signature

Section 5.

The Association agrees to indemnify and hold the College
harmless against any and all claims, suits, orders or judgments
brought or issued against the College as a result of any action
taken or not taken by the College under the provisions of this
Article.

8o
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ARTICLE III

MANAGEMENT RIGHTS

Section 1.

It is understood and agreed by the parties that the College
possesses the right to operate the College so as to carry out the
statutory mandate and goals assigned to the College and that all
management rights repose in management. It is also understood,
however, that such rights will be exercised consistent with the
other provisions of this Agreement.

Section 2.

These management rights include, but are not limited to the
following.

1. To utilize personnel methods and means in the most
appropriate manner and to establish position classifications;

2. To manage and direct the employees of the College;

3. To hire, promote, transfer, or assign employees in
positions within the College;

4. To establish reasonable work rules and rules of conduct;

5. To suspend, demote, discharge or take other appropriate
disciplinary action against employees consistent with Nebraska
law.

6. To determine the size and composition of the work force
and in accordance with Nebraska law reduce the number of
employees in the event of lack of work or funds or under
conditions where management believes that continuation of such
work would be inefficient or nonproductive;

7. To determine the mission of the College and the methods
and means necessary to efficiently fulfill that mission,
including the contracting out for or the transfer, alteration,
curtailment or discontinuance of any goods or service. The
provisions of the Section will not be used for the purpose of
undermining the Association or discrimination against any of its
members;

8. To establish the calendar of the College; and

9. To determine the nature, type and kind of classes or
cc-rses to be taught.



Section 3.

Except as otherwise provided in this Agreement, all rights
and f.11I-hority of the College prescribed by law or stated in this
Agreement are retaine4. This Agreement covers all subjects of
bargaining and there shall be no duty on either party to bargain
collectIvely for the duration of this Agreement.

0.

13

8 2



ARTICLE IV

ASSOCIATICN USE OF COLLEGE FACILITIES AND BULLETIN BOARDS

Section 1.

The Association may transact official Association business
on College property at reasonable times which will not inte:fere
with normal College operations.

z,ection 2.

In transacting its business, the Association may use College
facilities in accordance with the same procedures that College
facilities are available fol. public use.

Section 3.

The Association may use College mail boxes, where available,
for the purpose of communicating with Association members.

Section 4.

The Association may use designated College bulletin boards
for the purpose of communicating Association business to members.
The following bulletins ahd notices are eligible:

1. Notices of Association meetings.

2. Notices of Association elections and results.

3. Notices of Association recreational and sociAl
activities.

The Association agrees to use bulletin boards only for the
posting of bulletins and notices which comply with the
aforementioned guidelines.

14



ARTICLE V

ANTI-DISCRIMINATION

Section 1.

The provisions of this Agreement shall be applied to all
employees in the bargaining unit without discrimination as to
age, sex, marital status, race, color, creed, religion,
disability, national origin, or political affiliation.

Section 2.

All references to employees in this Agreement designate both
sexes, and wherever the male gender is used it shall be constrved
to includ male and female employees.

Section 3.

Employees shall have the right to join and participate in,
or to refrain from joining and parti,tpating in the Association.
There shall be no discrimination, interference, restraint, or
coercion by the College or the Association against any employee
because of membership in, or nonmembership in, the Association.

Section 4.

The Association recognizes its responsibility as bargaining
representative and agrees to represent all employees in the
bargaining unit without discrimination, interference, restraint,
or coercion.



ARTICLE VI

POLICIES AND CONDITIONS OF EMPLOYMENT

Section 1 - Paycheck,s

Members shall be paid in twelve equal installments paid on
the last weekday of the month, provided, however, should such
weekday be a holiday, then the members shall be paid on the
weekday immediately preceding the holiday. For the purposes of
this Agreement, a weekday shall be Monday through Friday.

Section 2 Outside Employment

No member shall engage in any outside employment which will
interfere with his or her ability to carry out their
responsibilities to the College. The mem:)er shall advise the
Campus Director of such proposed outside employment, the nature
and extent of the outside employment in writing. The decision of
the Campus Director shall be final if there is a question or
whether the outside employment interferes with College
responsibilities.

Included in such writing shall be a statement absolving the
Southeast Community College of liability of any kind, resulting
from such outside employment. The Collecz! may, at its
discretion, request that the employee:

1. Notify the third part of the independent nature of this
employment--specifying that the College be held harmless of any
or all liability.

2. Supply othe. ....nformation or provide protection to the
College as is warranted by the circumstances.

Section 3 Personal Leave

Employees will be eligible for two (2) days of personal
leave with pay per fiscal year upon approval by the campus
director.

Personal leave may be requested for any reason the employee
deems necessary.

Personal leave may not be taken for less than one hour for
the first hour; however, beyond the first hour personal leave may
be taken in increments of one-half hour.

Personal leave requests must be submitted in writing to the
campus director. with forty-eight (48) hour advance notice when
possible. The reason for such leave need not be given.

The request for personal leave may be denied if granting the
request would cause the operations of the College to be impaired
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as a result of the number of such requests already submitted and
approved.

Section 4 Civic.Leave

A member elected to public office shall be granted Civic
leave not to exceed two days per month. Such leave shall ce
without pay.

Section 5 - Jury Duty

Members are encouraged to fulfill their citizenship
obligation of jury duty. Their salary will continue for time
spent in jury service, provided, however, that Members sering on
jury duty will be compensated at a rate equal to the difference
between what they have received for serving on such jury duty and
what their normal daily salary would otherwise have been. If a
Member, upon reporting for jury duty in the morning learns that
he/E is dismissed from jury duty, he/she shall return et once
to his/her campus and resume his/her duties or do additional work
as assigned for the balance of the day. When he/she is entirely
dismissed from jury duty, he/she is directed to report for duty
at his/her campus. If an instructor teaches his/her courses in
addition to his/her jury duty, he or she should receive the
additional compensation from jury duty. This is to be arranged
with the Campus Director.

Section 6 - Military Leave

All members who shall be members of the National Guard, Army
Reserve, Naval Reserve, Marine Corps Reserve, Air Force Reserve
and CoAst Guard Reserve, shall be entitled to leave of absence
from their respective duties without loss of pay and all days
during which they are employed with or without pay under the
orders of authorization of competent authority in the active
service of the State of the United States for not to exceed
fifteen (15) workdays in any one calendar year. Such leave of
absencF shall be in addition to the regular annual leave of the
persons named herein. When the Governor of this State shall
declare that a state of emergency exists and any Member is
ordered to active service of the State, an additional leave of
absence will be granted until such Member is released from active
service by competent authority. During additional leave of
absence because of the call of thl Governor, any Member subject
to the provisions of revised statutes 55-160 R.R.S. 1943, as
amended shall re,:eive such portion of his salary or compensation,
which will equal the loss he/she may suffer while in active
service of the State.

Section 7 - Professional Growth and Conference

A member shall have the opportunity to be granted
professional leave for the purpose of visiting other schools to
observe other professionals, or for attending professional
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conference subject to the approval and direction of the Campus
Director and Area President. Such leave shall be for such time
and under such conditions as may be determined hy the Campus
Director and Area President. when a faculty member is in
attendance at an approved conference. such faculty member shall
not have the obligation of obtaining his/her substitute.

The College encourages the continuing education of its
faculty through actual, responsible work experiences in the field
in which they teach, consistent with their primary obligations
and responsibilities to the College and their students.

Section 8 - Sick Leave

A. Sick leave provisions apply to personal illness, injury
pregnancy, childbirth or related medical condit..ons, and absence
due to the quarantine laws of the State; however, an employee may
elect to use accumulated sick leave to <Assist members of the
immediate family* who are incapacitated due to personal illness,
injury, pregnancy, childbirth, or related medical conditions, and
absence due to the quarantine laws of the State. Sick leave must
have the approval of the employee's immediate Supervisor and the
Campus Director, or the Campus Director's designee.

*Immediate family is defined as spouse, children, parents,
parents-in-law, grandparents, grandchildren, brothers, sisters

1. Doctor and dental appointments are to be scheduled
outside the normal working hours if at all possible.
Time for those appointments that must be made during
worki.ig hours shall be charged against the employee's
accumulated sick leave.

2. Individuals employed or lontract full-time are allowed
twelve (12) days of sick leave during each fiscal year.

3. Individuals employed on contract less than full-time,
but three-foIrths time or more, are allowed an amount of
sick leave days on a proration of the twelve (12) days
of sick leave during the fiscal year.

4. Individuals employed on contract full-time who begin
employment during the fiscal year, or, who terminate
employment during the fiscal year, are allowed a
proration of twelve (12) days of sick leave for -*.at
fiscal year.

B. The Area Board placed to the credit of each employee the sick
leave credit earned prior tr) the official merger of the Southeast
Community College. Persons who have more than eighty (80) days
sick leave accrued may use this time in case of illness, but will
not accumulate additional time beyond a total of £4,ghty (80)
days. As sick leave time is used by those people who have in
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excess of an accumulation of eighty (80) days, the total sick
leave will be reduced to a point not exceeding the current policy
of eighty (80) days.

1. Employee's cumulative sick leave shall be credited with
any unused portion of their current sick leave as of
June 30 of each year.

2. Employees shall be allowed to accumulate any unused
portion of their cu_rent sick leave up to a maximum
accumulation of eighty (80) days when an employee
reaches the maximum days of sick leave, additional days
cannot be added unless sick leave is used.

3. Holidays occurring within the period that employee is
absent on sick lea,,e shall not be charged against
available sick lea e days.

4. After current and accumulated sick leave is used, pay
for absences due to illness, sickness or disability
shall be deducted at the diJ. rate of pay as computed
in accord with the terms of tn.:: contract of each
employee.

5. An employee absent five (5) days or more may be required
to present a written statement from the employee's
physician stating that the employee is unable to work.

LEAVE OF ABSENCE DUE TO DISABILITY

After an employee's total accumulated sick leave is used the
employee may be placed on leave of absence due to disabilitl.
such leave shall be without pay. The College will continue to
pay the health insurance premium for the lesser of two (2)
calendar years or until age 65, provided that health insurance is
not otherwise in effect through the spouse's employment.

1. A leave of absence due to disability shall be granted
upon the recommendation of the Campus Director and the approval
of the Area President.

2. Persons on leave of absence due to disability shalli be
required to file with the College a physician's statement sf.ttting
forth the nature of the disability.

3. The terms and conditions of the 1.eave of absence che to
disability shall be agreed to, reduced to writing, and signed by
the person requesting the leave of absence without pay and the
Area President.

4. The signed memorandum shall include leave beginning
. date, leave ending date (if this date can be determined,

19



reassignment conditions, availability of College benefits during
time of leace, and other pertinent details.

Section 9 - Bereavement Leave

Upon application, a Member may be granted approved leave for
funeral purposes. Such funeral leave will oe subject to approval
of the Campus Director and Area President and shall be for such
time as the Campus Director and Area President shall deem
appropriate under the circumstances.

In the event of denial of a request for bereavement leave,
th member will receive a written statement specifying the
reason(s) for the denial of the request.
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Section 10 Personnel File information

1. Upon receipt of a written authorization 2rom the
employee, the College will allow an employee or a designated
representative to inspect or copy his or her en-ie Personnel
File or payroll record.

2. Employees will be notif'A of any information that is
placed in his or her Personnel F..le by persons other than the
employee within five (5) workdays. An employee sc notified shall
have fifteen (15) workdays co respond to any information placed
in his or her Personnel Files. Employee responses shall become
part of the file.

3. It is understood that such original files themselves
cannot be removed from the premises, and the cost of any copies
of the files will be assessed to the employee. The charge for
any such copies shall not exceed the cost to the College of
producing such copies. In determining the cost to the College,
there shall be included all costs related to such production,
including, if applicable, the cost of the time of the employee
who produces the L:opies.

4. The College agrees to maintain one official Personnel
File 1.er individual. It is understood and agreed by the
Association that an additional file on an employee may be
maintained at the work situs of the particular employee. Upon
the specific request to the Personnel Office by an employee or
that employee's designated represent-tive, the College will,
within;five (5) workdays, acquire the information from any file
which may be kept at the employee's work situs and place such
information in the Personnel File for that employee unless such
time is extended by mutual agreement of the parties.

5. No report, letter, or document shall be placed in an
employee's file subsequent to the discharge, resignation, or
retirement of the employee, unless a copy of such report, letter
or document is mailed to the employee at the last known address
of the emp:oyee, except reports, letters, or documents originated
and signed py the employee.

The inQlusion of such report in the employee's Personnel
File shall not be e. grievable issue provided that conditions
listed in Paragraph (2) of this section have* been complied with.
This in no way prevents the employee from taking any recourse
he/she would otherwise have, and provided fi.wther that nothing
contained herein shall be determined to be a waiver by an
employee to bring action in a court of competent jurisdiction.
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Section 11 - Education/Training Leave

A member of the instructional staff shall have the
opportunity to be granted an education/training leave with or
without pay subject to the following conditions:

1. No more than 2 members of the instructional staff shall
be absent on education/training leave at any one time.

2. All members of the instructional staff shall be eligible
to apply after they have served full-time with the College for at
least three (3) years.

3. A detailed stc,ment describing the program to be
pursued while on leave, the contributions it is expected to make
to the stafE member's professional improvement and to the staff
member's ability to serve the College.

4. The terms and conditions of the leave shall be agreed
to, reduced to writing and signed by the person requesting the
leave and the Area President.

5. A staff member granted such leave shall sign a note
promising repayment of any monies if any monies are received from
the College, if during or_within a period of time equal to three
times the term of the lea-e the staff member voluntarily resigns
from the College.

6. An education/training leave shall be granted upon the
recommendation of the Campus Director and the Area President and
the approval of the Board oi Governors. The granting of
education/ttaining leave is at the sole discretion of the Area
Board of Governors.

Section 12 Tuition Remission Policy for Members and
Dependents

A member may enroll in any course(s) offered by the College
under the following conditions.

1. If the maximum enrollment in the course has not been
reached.

2. If the minimum enrollment in the course has been
reached.

3. A member shall pay a fee of $1.00 plus the al cunt of any
additional instructional costs (books, laboratory fee:. and
materials).
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4. That such course(s) does not conflict with the member's
instructional r.s.ponsibilities with the College.

A spouse or dependent of a member may enroll in any
course(s) offered by the College under the following condition.

1. The spouse or dependent shall pay a fee of one-half
(1/2) of the normal tuition plus all applicable fees.

(Dependent is defined as a dependent for Federal income taA
purposes.)
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ARTICLE VII

One Faculty Association representative, as designated by the
Association, from each of the campuses (Beatrice, Lincoln, and
Milford) may attend a meeting of the Area Board of Governors
during his or her normal duty hours without cost to the
Association or the representative.

9 so
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ARTICLE VIII

SALARY LID FRINGE BENEFITS

Section 1 - Health Insurance

Section 1 The College will make available group health
insurance coverage for the employees and dependents of employees.

The College will make a monthly health contribution toward
the monthly premium for each employee. The contribution for the
month of July will be $82.10 and will become $106.29 per month
beginning in August and continuing for each month of the fiscal
year.

The College will make a monthly health contribution toward
the family coverage for those who elect family c rage. The
contribution for the month of July will be $223.05 and will
become $289.65 per month beginning in August and continuing for
each month of the fiscal year.

Family dental coverage is available at an additional cost to
the employee with the balance to be deducted from each
appropriate member's paycheck.

Section 2 - Lona Term Disability Insurance

The College will make available a group long term disability
insurance program for members and will contribute the member
coverage. The elimination period will be 60 days or the end of
accumulated sick leave whichever is greater.

Section 3 - Retirement Plan

The College agrees to make available a group retirement plan
('-IAA-CREF Retirement Plan) and will contribute an &mount equal
to member's contribution, but the College contribution shall not
exceed 6%.

Section 4 - Life Insurance

The College agrees to make available a group term life
insurance program and will pay the premium for each eligible
employee for $30.000 term life insurance and $30,000 accidental
death and dismemberment coverage.



Section 5 Salary Plan

For the contract year 1989-90, members who were contracted
for prtlfessional obligations during the 1988-89 contract year and
retainea for the 1989-90 contract year shall receive a salary
increase determined and allocated as follows. Provided, however,
any member placed on probation in writing prior to the date of
execution of the agreement notwithstanding its effective date,
shall not be entitled to such increase and shall instead receive
such increase, if any, as determined by the College.

A. Basic Salary Increase

The basic salary increase shall be determined for
members who were contracted for professional obligations
during the 1988-89 contract year and retained for the
1989-90 contract year by multiplying $5.20 per day
times the number of days the member will be contracted
for, plus four and fifteen hundreths (4.15) percent of
the member's 1988-89 base salary.

B. Equalization Adjustments

$50.00 per member times the number of members shall
provide an amount of money to be available at the
discretion of the College to equalize salaries among
various members and among various departments within the
College, if and when it appears that the members within
the departments or various departments, as compared to
each other, while possessing the same general
qualifications, experience and training are not paid
equal salaries. The amount need not be uniform.

All monies for equalization adjustments will be
allocated by January 1, 1990.

Section 6 - Optional Cash Fringe Benefit for 1989-90

The College will provide a fringe benefit whizh gives each
member who does not elect family health insurance coverage a cash
option in lieu of health in the amount of $140.95 for July and
will become $183.36 per month in August and continue for each
month of the fiscal year.

Section 7 - Tuition Reimbursement

A member shall have the opportunity to be reimbursed for
costs incurred for the completion of undergraduate ot graduate
credit courses from colleges or universities according to the
following:

a. The courses must have prior approval of the Campus
Director.
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b. The course is in a formal program of study the member is
pursuing and/or is job related or taken to maintain or
improve job-related skills.

c. Eligibility for reimbursement extends to one course each
enrollment term of the institution.

d. The member must provide verification of satisfactory
completion at the "B" grade level or above or pass if
course is taken as pass/fail.

e. Following satisfactory completion of a, b, c, and d
above, the member shall be eligible for reimbursement of
undergraduate courses in the amount of $25/semester
credit hour and for graduate courses in the amount of
$33/semester credit hour.

Section 8 - Safety Eye Wear

The College will reimburse members required to wear eye
protective glasses up to $40.00 or the actual cost if less than
$40.00. This will apply to each academic year.

Section 9 Employee Assistance Program

The College will provide an employee assistance program and
pay the premiums to provide coverage for members and their
immediate families. Each individual is responsible for any cost
if a referral is made to an additional facility or service.

Section 10 -Reimbursement Account

The College will make available a reimbursement amount for
those employees who elect to participate. The reimbursement
account is created to provide pre-tax deductions for health care
deductions as specified under Section 213 (c) of the IRC, and
work related dependent care expense meeting criteria specified in
Section 129 of the IRC and related regulations. The
reimbursement account will be operated on a calendar year basis.

SOUTHEAST COMMUNITY COLLEGE SOUTHEAST COM1UNI2Y COLLEGE
FACULTY ASSOCIATION

Date Pfesident Date
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AGREEMENT FOR CONTRACT YEAR 1990-91

All arti:les and sections of the 1989-90 agreement as
identified previously in this document shall apply as the 1990-91
agreement with the exception of Article VIII, Salary and Fringe
Benefits, which is agreed to as follows.

ARTICLE VIII

SALARY AND FRINGE BENEFITS

Section 1 Health Insurance

The College will make available group health insurance
coverage for the employees and dependents of employees.

The College will make a monthly health contribution toward
the monthly premium for each employee. The monthly health
contribution will be an amount equal to the 1990-91 monthly
premium for Blue Cross/Blue Shield.

The College will make a monthly health contribution toward
the family coverage for those who elect family coverage. The
monthly health contribution will be an amount equal to the
1990-91 monthly premium for Blue Cross/Blue Shield.

Family dental coverage is available at an additional cost to
the employee with the balance to be deducted from each
appropriate member's paycheck.

Section 2 - Long Term Disability Insurance

The College will make available a group long term disability
insurance program for members and will contribute the member
coverage. The elimination period will be 60 days or the end of
accumulated sick leave whichever is greater.

Section 3 - Retirement Plan

The College agrees to make available a grcup retirement plan
(TIAA-CREF Retirement Plan) and will contribute an amount equal
to member's contribution, but the College contribution shall not
exceed 6%.

Section 4 - Life Insurance

The College agrees to make available a group term life
insurance program and will pay the premium for each eligible
employee for $30,000 term life insurance and $30,000 accidental
death and dismemberment coverage.
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Section 5 Salary Plan

For the contract year 1990-91, members who were contracted
for professional obligations during the 1989-90 contract year and
retained for the 1990-91 contract year shall receive a salary
increase determined and allocated as follows. Provided, however,
any member placed on probation in writing prior to the date of
execution of the agreement notwithstanding its effective date,
shall not be entitled to such increase and shall instead receive
such increase, if any, as determined by the College.

A. Basic Salary Increase

The basic salary increase shall be determined for
members who were contracted for professional obligations
during the 1989-90 contract year and retained for the
1990-91 contract year by multiplying * per day
times the numbcr of days the member will be contracted
for, plus ** percent of the
member's 1989-90 base salary.

*A daily rate factor in proportion to the 1989-10 daily
rate factor that when combined with the percentage
increase factor plus the equalization adjustment of $50
per member will equal a 8.25% salary increase over the
1989-90 salary increase.

**A percentage factor in proportion to the 1989-90 daily
rate factor when combined with the daily rate increase
factor plus the equalization adjustment of $50 per
member will equal a 8.25% salary increase over the
1989-90 salary increase.

B. Equalization Adjustments

$50.00 per member times the number of members shall
provide an amount of money to be available at the
discretion of the College to equalize salaries among
various members and among various departments within the
College, if and when it appears that the members within
the departments or various departments, as compared to
each other, while possessing the same general
qualifications, experience and training are not paid
equal salaries. The amount need not be uniform.

All monies fcr equalization adjustments will be
allocated by January 1, 1991.

Section 6 - Optional Cash Fringe Benefit for 1990-91

The Coliege will provide a fringe benefit which gives each
member who does not elect family health insurance coverage a cash
option in lieu of health in the amount of $ *



*Amount to be based on the College's monthly health contribution
for full family health.

Section 7 - Tuition Reimbursement

A member shall have the opportunity to be reimbursed for
costs incurred for the completion of undergraduate or araduate
credit courses from colleges or universities according to the
following:

a. The courses must have prior approval of the Campus
Director.

b. The course is in a formal program of study the member is
pursuing and/or is job related or taken to maintain or
improve job-related skills.

c. Eligibility for reimbursement extends to one course each
enrollment term of the institution.

d. The member must provide verification of satisfactory
completion at the "B" grade level or above or pass if
course is taken as pass/fail.

e. Following satisfactory completion of a, b, c, and d
above, the member shall be eligible for reimbursement of
undergraduate courses in the amount of $25/semester
credit hour and for graduate courses in the amount of
$33/semester credit hour.

Section 8 - Safety Eye Wear

The College will reimburse members required to wear eye
protective glasses up to $40.00 or the actual cost if less than
$40.00. This will apply to each academic yea:.

Section 1 - Employee Assistance Program

The College will provide an employee assistance program and
pay the premiums to provide coverage for members and their
immediate families. Each individual is responsible for any cost
if a referral is made to an additional facility or service.

Section 10 - Reimbursement Account

The College will make available a reimbursement amount for
those employees who elect to participate. The reimbursement
account is created to provide pre-tax deductions for health care

S)
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