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ABSTRACT

The Comprehensive Guidance and Counseling Program
(CGCP) for the Montgomery County (Maryland) Public Schools (hCPS)
organizes a conceptual framework for the delivery -of guidance and
counseling services. for all students in Grades K-lz. The -program is
developmental in nature and attempts t6 integrate the various facets
of students* development-inte?1ectual, social, physical, and

-emotional. The CGCP focuses 6n student development in 'three major

areas: (1) academic.achievement; (2) career and educational decision
making;: and (3) ‘personal and social development as a student. Tre
counselor's role in the CGCP is defined in terms of the follow1ng
components: group guidance, individual planning, responsive
counsering- 'services, and school _program. support. While suggested time
allocations for each area are outlined in the’ document, actual time
allocations will be determined by individual school needs. In.
develop1ng this program, thé three MCPS Board of Education prlor1t1es
which def1ne student -outcomes have ‘been addressed speclflcally.
improve the academic achievement of all -students; implement a special
emphasis program. for 1mproved academic performance and

-extracurrlcular partlclpatlon of minority students; and improve
'student abilities to _become independent learners, responsible

citizens, and effectlve group members. These priorities and the goals
of the CGCP-.are a shared respons1b111ty of counselors, teachers,
administrators, students, and parents. (TE)
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Title 13A
STATE BOAID -OFEDUCATION:

Subtitle 05 "SPECIAL ns;mmmm

Chapter 05 Pupil Services Programé

Authority: Education Article, §2-205(b), Anmotated Code -of Maryland

.01 General Requirelents.

A.

Each local education agéncy shall provide a coordinated program of pupil

,services for 311 students. Programs of pupil services shall include, bit

are uot limited to:

(1) Guidance -

(2) Pnpil personne1°

(3) ‘School psychology, and

" (&) Health services.

'?up;IfServiceo—progra-s shall focus on the health, personal, interperscnal,

A

academic, and career development of students.

.02 Schodi .Guidance Programs.

A.

"Schiool guidance program™ ‘means a planned, systematic program of
couneeling, consulting, eppreisal, information and placement. services. for

‘etudents, grades K-12. The services provided are 1ntended to help

students'
(1) Demonstrate personal -and” academic. growth'
2) Hake appropriate educitional and career decisfons; and

-(3) Have productive 1nteractions with .others.

Harylapdh Guidance ‘Program. The co-prehengive guidance program during the
2lenentary and secondary school years shall encompass the following goals
and subgoels'
(1) To ficilitate the personal and academic grovth of all students:
(a) Students shall understand all facets. of their school environment;
(b) Students shall understand their own individual rights and
reeponeibilities*
(c) Students .shall demonstrate effective study skillss.
(d) Students shall engage in appropriate classroom behavior;
(2) To ensure the development of educational and career decision-making
skills-of all :students:
(a) Students shall comprehend their eptitudes, interests, and
experiences as related to their own career developnent°
(b) Students ‘shall apply the steps of decision-making to any
eituation; .
(c) Studeats shall analyze various careers that. are appropriate to
their aptitudes, interests; and experiences;
(d) Students shall identify appropriate career opportunities;
(e) vStudents shall select the most reievant educational or vocational
training program; or both;
(f) ‘Students shall formulate and appropriately wmodify a personal
‘caresr developuent plan;
(g) .Students shall demonstrate useful employment keeping skills;




(3) To. promote the development of interpersonal skills among all students:
(a) Students shall understand the effect of tl}eir behavior -on .others;
(b) Students shall demonstrate effective, intérpersonal communication
 skillss L
(c) Students shall possess the - knowledge -and. skill for resolving
interpersonal conflict. oo )

C.. It is recognized that the above desired outcomes are the responsibility of
a variety of personnel who work with students.

D. Guidance Program Manuals. Each of ‘the local educational agencies shall ’
provide guidance program manuals for the elementary and _secondary schools
under its jurisdiction. These program manuals shall include:

(1), Measirable student performance ‘objectives related to each of the goals
and sub-goals éstablished as part of the Maryland Guidance Program as
set forth in §B-of this regulation; and . '

(2) A procedure for evaluating the extent to which student performance
objectives are being attained on a yearly basis..

E. Procedures. . - ) ) - -

(1) Certification. By ‘September 1, 1986, each local education agency
superintendent shall ‘have certified -to the State Superintendeént of
Schools -that -the' guidance programming within: grades K-12 ieets, at a
minisum, the requirements set forth in. §§A-D, .above.

(2) Program Reviews. By September 1, 1986, the Marylsnd State Departmeént

of Education will 1isplement a procedure for “conducting periodic
reviews. of 1local education qge\gc(yrguidi‘ﬁcg programs. The purpose of
these reviews will be to..identify, on a regular basis, the program and

professional development needs that exist in guidance Statewide.
g . Administrative History
Effective date; July 1, 1985 (12:13 Md. R. 1281)




The Conprehensive Guidance and Counseling Program (CGCP) organizes a conceptual

framework for the delivery of guidance and counseling services for all students:

“in Gredes K-12. The program is develoymental in .nature and attempts to
integrate the various facets. of students® development - intellectusl, -social,
physical, and . enotionel. The ‘CGCP  focuses on student developnent in three
major areas:

] Aoede-ic Achievelent .

¢ . Career and Educetional Decision-ﬂaking

] Personal and Social ‘Development as a- Student

The counselor s role. in . the CGCP is defined id terms of the following
o-ponents’ group- guidance, individuel planning. responsive counseling
services, and school program support. Whiie suggested time allocations for
each ares. are outlined ‘later, ectual -time allocations will be deternined by
1ndividual school neede. )
In. developing this program the three Hcrslloerd of.. Edncetion Priorities which
‘define student outcomes have been eddreseed epecificelly' Improve the academic
achieve-ent of all etudents, isplement a special emphasis program for improved
ecade-ic perforlence and extracurricular perticipetion of minority students;
and improve student. abilities - to- become. independent learners, responsible
-citizens, and effective -group -embers. These -prioritiés and the goals of the
CGCP sre a shared responsibility of coonselors. ‘teachers, administrators,
students, and ‘parents.
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COMPONENTS" OF THE: COMPREHENSIVE GUIDANCE ARD COUNSELING. PROGRAM

The Comprehensive Guidance and Cotnseling Program has. four components. A
description pfieachchgpphent“fdllov3a

A. Group Guidancé. This component consists of competencies th;t all students
should achieve. To help students acqﬁirb«tb§~s¥41;s dppropriate to their
" developmental levél,:sahp;g'Ceqching=st:a;egigs'bgye'b§eﬁ’prpv;deg;

‘Assessmént measures will be-used to. determine whether the students ‘have

‘been ngceasfulxinxaqhiévipg stated goals. The delivery of the program

ﬁili»vigy'gqco:dingntpquCh school's particuldr needs and resources. Group

guidance -cén ‘be accomplished in: either iarge or small group setting.

B. Iadividual Planning. This component provides counseling and giidance
functions which foster productive decision-making atout educational and
career plamning. ‘Cotinselors, students, parents, and staff share
dnvolvement in. this process. Specific activities in this component- include
the development and annual revision-of a four-year plan; post secondary and
educitional planning, and counseling students with academic difficulties,
and 'assisting in planning: programs. for students with special needs. The
{fitent of this component is the assarance that each student's academic

program; educational choices, and. career decisions best meet the

individudl's needs.

C. Responsive Counseling Services. This component responds to individual
needs: concerning person@l‘dgvelqpnené and interpersonal relationships. The
counselor will heLp«stuéents,'1n¢tvidu;11y and in small groups, consult
with parents and.appropriate 'staff; and act as a liaison within MCPS and
community agencies. In addition, counselors will provide crisis

<

intervention setvices for students and their families.

D. School Program Support. This component includes .appropriate counseling and
guidance activities which are necessary for the effective implementation -of
the schools' program. The éounselor'qupport$‘articnlation, orientation,
and gegistratiéh,-gnd serves on appronriate teams and committees that
analyze and evaluate school instructional programs. In addition, the
counselor assists with county testing programs; attends seminars with

college representatives, and participates in professional deévelopment and
in-gervice training. )




‘BOARD OF EDUCATION. AND MCPS PRIORITIES.

INTRCDUCTION:
-.The Board: of Education reaffirms The MCPS Goals of Ediucation adopted in 1973.
Prograns ‘that are- underway should continue. 'In that context; the Board of
_Education is choosing to. enphasize certain priorities for the immediate future.

These priorities should be reviewed by schools -and departments, incorporated.
~into 1983-84- activities and used for 1984-85 planning.

f!ﬂlORlIIEs
B ‘inprové.the academic achievemént of all students.

a) Improve student,uperfornance as ueasured by standardized and
criterion-referenced. tests and other measures in

vriting
‘0 Mathematics
X Science, technology and conputen literacy
bY Increase the eémphasis on teaching and learning higher order
- intellectual skills ’

An

—

'a) The performance of "minority students in the classroom and on
standardized and criterion-referenced tests.

b) The participation of minority students in
e Programs for the gifted and talented
e -Higher level academic courses
e Extracurricular activities
Increase organihatibnal effectiveness and enployeeucapabilities.

a) Focus employee training on implementing MCPS prioritiés

b) Encourage, recognize, and reward employee excellence, initiative and
creativity ‘

c) Improve implementation of evaiuation systems :to -enhance employee
.effectiveness and’ student learning

d) Develop inétruments to measure school effectiveness and use them to
_increase effectiveness in all schools

Improve students’ abilicies to
a) ‘Exercise tesponsibility for independent learning

b) Be responsible citizens

5 4 ais SN Sk ST s At ey T b i e SASgrEns

Inplement a special emphasis program which will result in substantial gains

° Bnglish iangpage arts, with particular emphasis on reading and -




;: . 1 e i
peoe b
¢) Become effective group members
'j 5. Conduct studies that will result in recommendations for substantive,. P .,
: long-range adaptations in the MCPS instructional program to better provide T3
: MCPS graduates with the knowledge and skills they will .need- to adopt to a 3
: ‘rapidly changing world.
¢ ) PR
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ELEMENTARY -PROGRAM -DESCRIPTION

The Comprehensive Cuidarice afd Counseling Program at the elementary level

I.

‘groups. _
to ‘the .child's success in the school environment. The student's growth in
these areas will occur as a result of his/her interactions in a variety of
‘settings. Responsibility for his/her development is therefore shared by the
‘student, school, home, and community. /

focuses .on- the: child's adjustment to theé social and academic challenges of
entering the school getting. ‘At this level the child is becoming more
independent ; developing peer relations, and discovering his/her roles in

In addition, -the development of & positive self-concept is essential

N P+

STUDENT COMPETENCIES, CC

Acddemic Achievement

.A.

Organization and Study Skills : o

1.

Students shall explain the importance of completing ‘their
school work. :

2. Students shall describe good work babits.

Responsivilities . |

1. Students shall identify their school responsibilities. .

2, Students shall explain how their school responsibilifies affect

‘themselves and others.

Career and Educational Decision-Making

A.

Decision Making

Students shall list the steps they need to make a decision.

1.

2:; Students shall evaluate the conséquences of their decisionms.
B. Career'Ayareness

1. Students shall identify their interests and abilitdi s.

2. Students shall explore a variety of occupations. %

, Personal and Social Development as a Student <

A. Self-concept |

1. Students shall iaske positive statements about themselves and

idéntify areas oi self-improvement as students,
2. Students‘shall identify and express their feelings in

appropriate ways.

ELEM-1
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3. Students shall identify and explain positive ways of adaptirg
to changes. '

4. Students shall identify situations Qhen they need to get help.

S. Students shall know where they can get help when they need it.
B. Interpersonal Relationships

1. Students shall tell how to make ;nd keep friends.

2. Students shall identify skills needed for living and working in
groups at school.

3. Students shall recognize verbal and nonverbal ways they can
communicate with others.

ACADEVIC ACHIEVEMENT

Academic Achievement and Development includes. two major subcategories:
Orsanization and Study Skills and Rcsponsibilities. The student competencies
uitder Organizational Study Skills are:

e I can explain the importance of/ completing my required school work.

o 1 can describe good work habits.

The student conpetcncics under Responsibilities are:
o I can identify my school responsibilities.
e I can explain how my school responsibilities affect uyself and -others.

Classroom teachers. focus on the goal of improved academic achievement; it is,
however, a resporisibility to be shared by the entire staff. The following are
resources and activities available to the counselor to share with the school
staff. In this consultative role the counselor can provide support to students
and staff in the area of improved academic achievement. Through responsive
counseling services the counselor can provide additional help to students as
they work on these compétencies.

cAl!El AND EDUCATIONMAL D!CISIO!—HA!IRG

Career and Educational Development is divided into two major subcategories:
Decision Making and Career Awareness. The student competencies for Decision
Haking are:

e I can list the steps I need to make a decision.

e I can evaluate: the consequences of my decisions.

The studant competencies for Career Awareness are:
e I can identify my interests and abilities.
e I can explore a variety of occupations.

The sample unit on the decision-making process is a .suggested formnt that can
be applied to such topics as substance abuse, child sexual abuse, and conflict
msnagement.

ELEM-2




Activities in the unit on career awareness requiré the counselor to coordinate
with the classroom teacher, the media specialist, and various community
Tesources and to involve these peoplé in the: planning of the unit. Care should
Dbe taken that careers are preaented in a way that promotes sex equity:

,These competencies are targeted for use in Grades 4, 5, and 6 and 1lend
themselves well to integration with the Langusge Arts program. Additional
activities are previded for use with primary-age children.

PERSONAL AND SOCIAL DEVELOPMENT AS A STUDENT

Personal and Social Development as a Student includes two major subcategories:
Self-concept and Interpcrsonal Relationships. The student competencies for
Self-concept are:

o I can make positive statements about wmyself and didentify areas of !
self-improvement as- a student.
I can identify and .express.my feelings in appropriate ways.
1 can identify and explain positive ways of adapting to changes.
1 can identify si:uatious vhen I need to get help.
I know where 1. can get help.

The student competencies for Interpersonal Relationships are:
e I can tell how to make and keep a friend.
@ T can identify skills needed for living and working in groups at school.
e 1 can recognize verbal and nonverbal ways 7.can comiiunicate with others.

While personal and social development is obviously a life-long process, these
competencies have been targeted for the frimary grades, and correlate well with
‘the K=2 Social Studies curriculum.

The activities which follow are meant to be sample units serving as suggestions
which may be modified to meet the needs of the school's population and the
amount of counselor time the school allocated.

TIME MANAGEMERT

The counselor's primary responsibility to providing direct service to children.
Therefore, a majority of the counselor's.time should be spent in stponsive
Counseling Services -and Group Guidance. A counselor who is assigned to a
school on a half-time basis will have to reduce the time spent in Individual
Planning and School Program Support (e.g., EMT coordinator or GT coordinator).
This is critical for a counselor who is split between two schools and must plan
for work in two different eduéatlonal settings.. .

Effective program implementation depends greatly upon the counselor s best use
of time. A time management approach, such as a weekly schedule, can help the
counselor implement: the guidance program according to the recommeided time
allocations. This weekly schedule should be flexible and realistic allowing
time for unexpected situations and permitting periods for planning and teacher
consultation. -Schedules can be expected to vary during the opening .and closing
of school with the orientation and articulation activities that the counselor
is involved isd.

ELEM-3
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Group guidance. and responsive counseling services may be scheduled in the
following waye: i

e Yeekly sieetings for one semester

o Veekly meetings in thrae- to six-week blocks of time

e Biveekly meetings

e Assigning each class & regular time period that could be used for either
Guidance Instruction or Responsive Counseling Services as needed

e Daily meetings for a two-week period

e Individual meetings as needed

" The reqaests for Responsive Counseling Services may increase as the year

progresses. To respond to these requosts, it may be necessary to schedule
group guidance early in the school year.

The needs of a ‘school will ultimately determine the counselor's schedule.

12
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Co-ponents of the Co-ptehensive Guidance and Counseling Program

Responsive o T -School : ’
;Couneeling Services: Group Guidance Program Support Individual Planning-

: The ‘counselor may work This is a planned This component. in- Acadenmic programming
i jwith 1ndtvidunls or smalljprogram which. cludes all guidance for students 1is
;. -|groups in & variety of focuses on the and counseling determined by the
" _|vays .to meet the social, academic, activities that help |staff with -counsel-

|competencies. |and educational ‘I the -8chool operate ing support.

: ‘ development of all in an efficient

children. It |manner.

‘|includes a variety
|of -activities.

IA. Consultation The counselor will  |1. Participation in | Counselors help:
1. Staff plan and coordinate EMT/SARD ‘process 1. Encourage student
2. Parents classroom activities |2. Orientation of participation in
3. Students "|for meeting the new-students and extracirricular
4. MCPS and Com-: competencies in the . parents . activi;ies
‘ munity Agencies {following areas: ‘3. Membership on 2. With discussions
B. Counseling students |l. Academic Achieve- Guidance Advisory at EMT/SARD meet-
-y 1. Small group ment and Develop~ Committee ings to plan for
2. Individual ment 4. Participation in individual stud-
3. Crisis 2. Career and Educa- | Kindergarten ~ ent needs
rc. .Group counseling tional Develop- Roundup 3. "‘Assist in articu-
1. Study skills . ment S. Involvement with lation of 6th
. 2. Motivation 3. Personal and School Connittees graders to 7th
: 3. Attitude toward Sccial Develop- 6. Participation in grade
fee learning and ment as a Student professional 4. Parent
N school 1 development work- conferences
° . &4, Disruptive shops and meet-~
students . ings
S. Interpersonal '
relationships-

peers and adults

6. Adjusting to
.changes - grades,
death, friendships

v 7. Self-concept

. & D, Parent Groups when

' possible

£, In-service for staff

1. Identification of
abused children
a).:Sexual abuse
b) Physical abuse
¢) Neglect

2. Related cotinseling/
behavior issues

ELEM-5
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This time allocaticn plan would be appropriate for a full-time counselor in a
school of 400 students.

,,r'" Progran
7. Sepport
2" {S-108) —
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ELPMENTARY LEVEL

ACTIVITIES TO BE INCORPOPATED INTO WEEKLY SCHEDULE

Segte-ber

Orientation for new students
Orientation for new parents
Counselor introduction to classes
and staff
Organizational meeting with school
nurse, PPW, and psychologist
Guidance plamning meetings with staff
SARD ’

October

.Organization of Guidance Advisory

-Committee )
Participation in MCPS All-Counselor
Meeting
Elementary Counselors Meeting
SARD

Novenmber

Participation in Parent-Teacher

conferences

Conferences with students and parents
regarding report cards

School testing program - provide
support as needed

Elementary Counselors Meéting

SARD

Decenber

Elementary Counselors Meeting
SARD

January

Participation in Guidance Advisory.
Committee meeting

Elementary Counselors Meeting

SARD-

February

March ﬁ

lanning for Kindergarten Roundup |
articipation in planning for Annual Review .
of Level & Students -
lementary Counselors Meetings .
SARD

April

- 7

Annual Reviews for students receiving
special services

Conferences with parents and students

regarding report cards

tention Conferences

lementary Counselors Meeting

SARD .

Hay

ndergarten Roundup

ticulation -to J/1/M schools

Guidance Advisory Committee Evaluation
etention Conferences

Sharing of information about summer programs
with students, parents, and staff

‘JAdvisory Committee on Guidance and

Counseling Workshop

Elementary Counselors Conference
SARD

June

Evaluation of Guidance Program
Transfer of records to J/I/M schools
SARD

July-August

Follow-up on EMI cases

Parent conferences

New student conferences
et with J/1/M counselors regarding
students

Conferences with parents and students [Parent programs

regarding report cards
Articulation process with J/I/M
schools begins
Elementary Counselors Meeting
SARD .

ELEM-7
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CADENIG -ACHIEVEMENT AND DEVELOPMENT
Organizatiorn and Study Skills

-

escribe good work habits

[

[%

“r

‘ ﬁkesgonsibilities

Identify school responsibilities

1ain hov sclmol responsibilities

ffect -nelf and others

cm A¥D !DUCATIORAI. DEVELOPHENT

Decision Haki:m
ist the steps needed to- -ake a
decision

{Evaluate consequences of decisions

"Cevree‘ri Avareness
identify::intereqes' and attitudes

i#ﬁ?plore’ a verietj of occupatiens

PERSONAL AND SOCIAL DEVELOPMENT AS
A ‘STUDENT

elf-concept
ke positive statements and
‘Hdentify areas of self-improvement

dentify and express feelings in
ppropriate ways

[[dentify and explain positive vays

bl f adapting to changes
jldentify situations vhen I need

'lt et help

| vhere to seek help when needed
.. - -

‘ -
Interpersonal. Relationships
i‘.‘elluhow to make and keep a friend

I‘Ident,ify skilis needed for 1iving
and working . in groups at school

Recognize verbal and nonverbal ways
!to communicate with others

¢ cmirfmssmrade

— __4 e e
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GRADE LEVEL

TEACHER AWD ROOM

ELEMENTARY COUNSELOR LONG-RANGE PLANNING SHEET

SCHOOL YEAR

GRADE LEVELS -

K

1

3

S

Iseptember |

Qctober

mbvéﬁber

Décember

January

ﬁibruity

Y

\March

hpril

-] —-

May




SAMPLE

Ei5 Goal: .Academic Achievement and Development-Organization and Study Skills - %
.Competency: T can describe good work habits.

2 Resources:

DUSO I(R) Materials -
Stories
"The -Underwater Problem Solver," Book I, p. 1, Manual p. 35

"Samatha Plans Ahead," Book I, p. 67, Goal 14, Manual p. 111
"Lefty's Hamburger ‘Stand,"” Book I, p. 77, Goal 16, Manual p. 120

k4
T

DUSO I(R) Games and Activities

“"What Do You Need?" Manual p. 113
"What's Missing?” Manual p. 114
"Planning a Trip." Manual p. 114
"Follow the Leader."” Manual p. 41
‘"Helping Hands." Manual p. 119
"Is Help Needed?" Manual p. 118

- DUSO II(R) Materials

Stories

"The Model Airplane,” Goal 14, Manual p. 124
"Hampster Heaven," Goal 15, Manual p. 132

DUSO- I(R) Games and Activities

"Step by Qtep," Manual p. 135
"Getting Started,” Manual p. 136
"planes, Plares, Planes," Manual p. 127

Activities (See attachments.):

Orzanizational and:Study Guides

Jackson Road - Be Wise . . . Organize (I)
Twinbrook :: Good Work Habits (P) B .
Twinbrook < Good Work Habits (I) h
Fields Road - Study-Skills (I)

Beverly Farms - Study Skills (I)

Books

Berry, Marilyn. Help i{s on the Way for: Book Reports, Chicago, Illinois:
Children's Press, 1984. ;




e
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Berry, Marilyn. Help is on the Way for: Schoolwork, Chicago, I1linodis:
Children's Press, 1984, - ' i

.Berry, Marilyn. Help is on the Way for: Study Habits, Chicago, Illinois:
Children's Press, 1984. R "

Berry, Marilyn. Help is on the Way for: Written Reports, Chicago, Illinois:
Children's Press, 1984. = — : ‘
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SAMPLE
LESSON 1 - ELEMENTARY - INTERMEDIATE

Coal: Career and Educational Development: Decision Making

.Competency: I can list the steps'I'neéﬁ~to_mnké a decision.

“Title: Decisions, Decisions Suggested Level: Intermediate
Materfals: .P2ncil, paper, story ‘Physical Setting: Classroom
Time Required: 30-45 minutes GrougAsizet Small Group, whole class

Regources: Story

Strategies

1. Share decisicns that you made today..

. 2. Ask children to listen for every decision made..

3.. Read story, "Dénny Decision-Makér."

4. Brainstorm decisions. of the-story.

S, List decisions made yesterday..

6. Discuss variety of decisions children nake each day-.
7. Discuss-importance of naking decisions.-

Assessment: Children will make a 1list of five decisions which they made. Rank
order them in terms of importance.

Follow Up: (See attached.)

ELEM~-13




Deviny Deciiion-Maker

Denny. ‘wakes up ‘to the sound of ‘his alatim clock.ringing text to his bed. He

thinks about rolling over and sleeping -another ten minutes. Then he remembers
that he needs to--get to echool on:time to help train the -new patrol taking over
his post. He decides to get. up -out of bed. ‘He wonders whether he will skip
washing up and brusbing ‘his: teeth so that he can- finish reading his Games
magazine, After he finishes, his uagazine, he goes to his. eloset 20 piek out:

‘his clothes. ‘Should he wear his tank top that vould help him stay cool in his

hot elassroom or the team soccer ehirt that his buddies are wearing for the big

,gamie at recess? His .soccer -shirt looks great. with his new shorts. Be skips

downstairs and whisks into the kltchen. Hom sets -out nilk, Nheeties, Rice
Krispies, and Cheerios. He takes' the Cheerios, pours some in his bowl, and
reads about ‘the contest. on the back of the -box. -His mom asks. vhether he wants
to ride his bike or walk to school. He reuembets that he is going to pick up
Joey, .the new kid, -on his way. to..school. Joey doesn t ovn a bike and Denny
doesn't 1like two on his bike. Denny plcks up his books and lunch and heads out
the door. Mom asks whethér he wants chicken or tacos for dinner tonight.
Denny remembers he just had tacos for lunch yestirday. "Chicken is fine," says
Denny.

Denny and Joey get to school. Denny 13 a little late. Should he walk Joey to
his classroom -or go directly to his post. He walks Joey to the 'school
entrance, tells ‘him where t6 go, and then hurries to his post.. His trainee is
a bit nervous about being alone ‘on post. ‘After post, Kenny heads for class.
Children have already started on their morning work. He wants to talk ro -his
buddy Janet about the soccer gsme today, but he needs to jet his morning work
done. He leans over to converse with Janet, 'Mr. Wende asks for thé morning
work and is dismayed that Denny has not completed it because he and Janet were
talking. Math class begins.. Denny doesn't understand converting fractions.
Should he ask for help and acknowledge his eonfusion or try to figure it out
himself? . He raises hic hand, and Mr. Wende comes over to answet his questionm.
The worning passes quickly, and after lunch he runs out to the field with his
friends. He and Janet are appointed team captains, and they begin to choose
soccer team members. Should he choose Mary, who-is a great player ‘but tends to
hog the ball,-or ‘George, who is not very skilled but is a generous player? He
decides to go with Mary since he needs aggressive playere: His team loses, but
it was' a fun game nonetheless.

During the afternoon, his class plans to write bo-k reports on famous black
Americans. Denny needs to choose between Stevie Wonder, his favorite singer or
Shirlev Chisolm, a 'woman he "greatly admires. He checks out books on
Mrs. Chisolm to' learn more about her life.

After school, Denny picks up Joey and heads for home. On his way ne passes a
basketball game in progress. The players ask him to join. Should he play or
waik Joey home and check in 'with mom? He shoots a few baskets while Joey
watches then proceeds home. Mom sounds a little worried when he: talks to ‘heér
at her office. "Why were you late?" she asks.

After dinner, Denny looks over his homework sheet. Should he watch his
-favorite TV show or start on lis long-term book report? He watches .as he
works. He realizes that he didn't gtt,much done during 'the show, so he'd
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better get down to work. He continues to work on his report when his mom comes
up. to ‘say, "Time for bed." Dénny realizes he hasn't done his wmath. Should he
stay up a little later, do his math, and be a little tired tomorrow or wait and
do it tomorrow at breakfact? As he thinks gbout it, he falls off to sleep.

ELEM~15
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ACTIVITY SHEET

POLLOW~UP YROM MSDE S.M.A.S.H. A Decision is. . . .

CONCEPT: Decision-making i a- step-by-ste) process.
OBJECTIVE: The student will give a definition of a decision:
VOCABULARY: Décision: a choice that you make.

MATERIALS: Worksheet, Newsprint, magic marker, or chalkboard

"PROCEDURE . TIME: 45 minutes

~

Introduce activity by stating concept and objective.

1. ‘Begin with decision-makip» exercise, Decision-Making/Forced-Choice
Exercise.

2. Brainstorm, "What is a.decision?" Clarify that & decision must be made by
the student himself/herself, mnot 'by others, such as parents, teachers.
Write definition on chalkboard; have students copy in notebooks.

3. Discuss vhat happened in the decision-making activity.
a) How many students had difficulty making choices? What ones?
b) What.do you think nakes it hard to decide?
c) Do you get much practicc .aking dccisions?
d) Did your friends' choices influence your decialions?
e) Are there some decisions you make vithout thinking, automatically?
What ones?

4

PERSONAL APPLICATION

Discuss: (£§ Can you think of a personal decision that vou have made recently?
(2) Would you share with the class how you made the decision?

‘EVALUATION: Definition in notebooks.

Discussion-generated examples of individual decisionms.

24
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SAMPLE
LESSON 1 - ELEMENTARY - INTERMEDIATE

Goals: Personsl. and Social Development as a Student: Interpersonal
Relationships

etency: I can identify skills needed for living and working in: groups at
school.

Title: Deserted Island Materials: Resource sheets - "Deserted.
Tzland” and "Our Ocean Voyage," chart
Physical Setting: Classroom paper, 2agic marker or crayon

Time Required: 30 sinutes (may be Group Size: Whole class or swall group
divided into two lessons, Steps 1-3,
5§.§. 4-‘-5) .

Resources: Maryland State Department of Educatioii; Sroup Guidance Activities

Grades K-6; Division of Compens.itory, Urban and Supplementary Programs; Pupil
Services Branch. )

Strategies
1. Read "Our Ocean Voyage" to the gfoup.

2. Divide the class into groups of five or six students and have them:list

things they will need to live on a deserted island. Have a group Teporter
share the group list with the class. Record group responses. )

3. Discuss methods for getting food, clothing, shelter, etc., and need. for
rules to accomplish this. :

4. Ask each group to list the rules they will need to get -along on their
island. Have the group reporter read the rules to the class. Record
responses on the board.

5. Distribute "Desert Island." Have the children select the five- others in
the group? ‘By you? .

Assessments: Students will state characteristics that they:
1. Feel a friend should have. ]
3. Students will be able to describe characteriztics needed for working in a

group. '

Follow Up: Body tracing is displayed prominently in the classroom.
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> LESSON 1 ~ ELEMENTARY - PRIMARY

Goal: Personal and Social Development as & Student: Self-Concept

Competency: I can identify and express my feelings in appropriace wsys.

Title: Faces and Feelings Materials: Activity sheet - "Faces and
Feelings," newspapers with comic strips,

Physical Setting: Classroom wmagazines, glue, -scissors

Time Required: 30 minutes 7 Group Size: Whole class

] Resources: Building Self-Esteem, Robert W. Reasomer, CA: Consulting
K Psychologist Press, 1982. ’

jtg

Sttategieu

1. Discuss facial expressions and the ways they may convey feelings.

2. Déscribe various situations and have students express their feelings
through facial expressions.

3. Hand out activity sheet and have the children complete it.

Assessments

1. The students will share ansvers by reading ghe situation and identifying

the feelings.
2. The students can generate a story zbout one of the situations and describe

how they handled their feelings.

2

Do
o))
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* ACTIVITY SHEET
FACES AND FEELINGS

Ss e

o2

(MY PICTURE)
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JURIOR BIGH/INTERMEDIATE/MIDDLE SCHOOL (JIM) PROGRAM DESCRIPTION

The Comprehensive Guidance and Counseling Program (CGCP) prescribes a
conceptual framework for the delivery of guidance and counseling services for
all students in Grades X~-12. The program is developmental in nature and
"attempts to integrate the various facets of a student's development in three
major areas:

e Academic Achievement

e Career and Educational Decision-Making

e Personal and Social Development as a Student

The -CGCP is. the shared responsibility of counselors, teachers, administrators,
students; aad parents. It addresses both the MCPS Board of Education priority
objectives and MSDE by-laws. It is designed so that no segment of a student
opulation is overlooked. - .

The CGCP on the JIM level focuses on the rapidly changing needs of ‘the

adolescent - his/her struggle for an inner unity or idemtity, and the balancing

of the-demands of academic, career, and social competence.
STUDENT COMPETENCIES '

Academnic Achievenment -

1. I can identify my aptitudes, achievements, interests, and personal
characteristics as they relate to academic achievement.

2. 1 can identify the oﬁpoftunities &nd requirements for participation in
various school programs and activities.

3. I can devélop a time management plan to balance my school. home, and
leisure activities.

Career andAEducational Decision-Making

4. I can ilentify my interests and abilities, and use the decision-making
process for educational planning and career exploration.

S. I can explain MSDE graduation requirements.
6.. I can develop a four-year plan.

Personal and Social Development as a Student

7. I can identify and explain my strengths and weaknesses in order to better
understand myself.

8. I can identify my feelings and explain how they affect my behavior and my
relationships with :others in educational settings. )

9. I can identify constructive skills that help me develop positive
interpersonal relationships in school.

JIM-1
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10. I can identify school situations where I need support and seek appropriate
help when necessary.

11. I can describe ways in which verbal and nonverbal communications affect
other people's behavior.

12. I can explain how to use problem-solving techniques and resolve conflicts.
JUNIOR/INTERMEDIATE /MIDDLE COMPONENTS

o_ug Guidance

Helping students identify their aptitudes, achievements, interests, and
personal characteristics as they relate to academic achievement.

Helping students identify the opportunities and tequ:lrmnts for participation
in various school programs and activities.

:Helping students develdp 2 ‘time management plan.

Instructing students in steps of the decision-making process.
Explaining MSDE graduation requirements.
Helping students develop a four-year plam.

Assisting students in identifying their strengths and weaknesses in order to
better understand themselves.

Helpix}g students with peer relationships.

Assisting students in developing positive interpersonal relationships and
communications skills.

Helping students to know where to seek help and support within the school
setting.

Helping students use the problem-solving techniques in resolving conflicts.

Individual Planning

Articulation
o Meeting with students, parents. and staff at all grade levels.

Orientation -

e Orientation of students new to each grade level.

® Studentlparent orientation for students new to schcol.
e Summer orientation program.

Registration

@ Selection of courses at each grade level.
e Monitoring of appropriate academic program for each student.

29
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Placement in appropriate school program
Programming students for Gifted/Talented-Honors Programs.

Programeing students for Basic Skills ‘Prograas.

Programeing special needs students.

Informing parents of the various programs ‘within the school.
Informing students and parents of school elective courses.

.
YEXXX}

Zducational Manigeaent Team Meetings (EMT):

School Admission Review and Dismissal (SARD)

Area Admission Reviev and Disuissal Meetings (AARD)
‘Central Admission Review and Dismissal Meetings (CARD)-

Sixty-day/Annual Reviews

Four-year Plan

|
1
|
|
ACES Procedures J
High School Graduation Requirements e Career Interest Survey

®

e Honors Courses e High School Standardized Testing

e Certificate of Merit Requirements . Schedule '

e Fine-Arts - Practical Arts College Planning !
Requirements . Educational and Vocational Planning ) -

Scholarship Information

Local Righ Course Offerings
Alternatives to Four-year Enrollment

e Proper Sequencing of Courses

Meetings with Students with Academic Concerns
e Low achieverent on report cards N
e Underachievers and special needs students: - o
e Inappropriate class placements o

Responsive Counseling Services \

Individual and Group Counseling
e Academic e Social e Developmental
e Personal e School e Crisis

Consulting as a Counselor )
@ With parents e With staff meumbers e With other MCPS professionals

Coordinating Services

e Parent confereénces

e Referrals to MCPS special needs services
e Referrals to community agencies

School Program Support

Facilitates articulation, orientatiom, and registration

Conducts needs assessments and surveys

Facilitates referral procedures

Serves on Guidance Advisory Committee

Participates in professional development and in-service training
Participates in grade level, and departmental team meetings.
Opening and closing of school procedures

Articulation with instructional departments

'Participation in schoolwide committees

Interpretation of test scores
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TIME ALLOCATIONS FOR J/I
(laudonﬁ-hontdaycand

/M COMPONENTS
180-day year)

|individual PI
- . larticulation

‘ ﬁrj.éntat ion

. j'((eg:i.st:;_ation

our-year plan.

- 'Kigh School and
|Post-51gh School

ive- Counuun

-Group Guidance

Systems Support

Individusl Counseling
Groups

Crisis Counseling

Help students develop
coping skills -

Programs for students

vith apecial needs

ngeldpnenta‘,l stage
counseling

Conferencing with
parents and teachers

Acadenic ‘Achievement

IDecision Making

Personal and Social
Development as 2
Student

Career and Educational [SARD - 10 hours

BT - 72 hours

Annual Reviews <
‘{15 hours

{60-day Review -
5 hours

Scheduling - 140 hours

Tesm Méetings -
268 hours (24.8%2)

~—(School Program) . |

Place‘ent
Referrals
%ﬂgetings wvith stu- '
dents with academic |Liaison between school
deficiencies and community
TOTAL - 270 Bours 443 Hours 99 Bours 268 Hours
252 412 9.22 24.82

S Bt SR e 2 T
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T
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J/1/M GUIDARCE PILOT PROGRAM

- Competencies for -

aith | Grade 7 ' Grade 8 Grade 9
":.1§2 Programs & Activities |1 Aptitudes & Ach:levementsw
Sept. {#7 Strengths & Weaknesses
— Interim Report Counseling - - :
{11 Verbal & Nonverbal -
cht*. ‘010 ‘Seeking Help Communication ;

L L 12 Problam Solving and
Nov. 3 Time Management Plan Resolving Conflicts

—=Report Card Counseling

o nesnss mue b e mmm— vt s i e mriae saim ¥ ar s 0

‘rDec. Interim Report Counseling )
#4 Decision-Making
;I an 5 Graduation Requirements
g #6 ‘Four-Year Plan .
’ . JArticulation & Registra-§
{Feb. Report Card Counseling ifon for Grade 10 :
:
March_ : Articulation and Registration .
.. April Report Card Counseling .
: #8 Feelings Affecting
May | Behavior
Interim Report Counseling- i
#9 Constructive Skills
June Interpersonal Skills

Failure Conferences -

JIM-5
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'SAMPLE

Goal: ‘Career and Educational Development

sgggetencz: 1 can develop a four-year plan.

Title: Four-year Plan Suggested Level: .Grade 8,~G;ade 9 Review

Materials: Pencil, eagel/chalkboaid Physicai Setting: Classroom or small group

Time'ﬁéquired; One class session Group Size: Whole class, small group of 5

‘Resources: . Current course bulletin, Student Planning Folder, MCPS Vocational
Education Prograus Bgocﬁurg,;Stngnt Educational and Planning Worksheet,
Individual School Information Bulletins on the four-year plan - Career and
Educational Development Calendar.

Strategies and Agsehdnént

1. Counselor will provide the necessary information for completion of the
four-yedr .plan:
a) Graduation requirements
b) —§¢qucncing\of'cpurséq
c) Prerequisites
d) Educational and vocational courses
e) College entrance requirements and information
£f) Electives - fine arts and practical arts:
2. The student will have on file an appropriate four-year plan.
3. Parents vill sign and approve student’s four-year -plan.

Follow Up: Review and update with qinth grade students as needed.

33
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R O -~
; : ) -
.” T ome. of lnstrue{m m mgn- muop-nt g STUDENT EDUCATIONAL AND i

R _Hontgomery County Public. Schools ) PLANING WORKSHEET ) :

Grade ___ _ Student's 1D : Counselor's-Name . . )

Student's Neme ) Date of Birth _____ Home Phone T

s T T (Cast). (First] —(Widdle) Mo,y Wa.y TVr.) :

S . (Street) j ‘ City) (State] - {Z7p Code)

;" ¢ . . Bus. Phone . ~  Student's Bus. Phone __

~ Bus..Phone . . o o
. < - . ¥ _‘ . s
sat-Secondary Goal: Full-tin~aploynnt __Military - A-year college

: ' Vocattoml Training __ 2-yesr college . Other. . N

- Ghcie vhen oI ' ' - ‘

- »?assod Basic Co-petency in: __~Repdin‘g ) _ Writing Math - Ct)tqumhip _ ) ' L
Subjo‘:t Kredits |. redits =" [Ereditsl ' redits] [Credit ;
‘Aved’ ’ oqmr d 9th Grade rned | 19t{h»6rqdo' arned 11th Grade rred 12th Grade arned C

3
3 - -

b d o | 1 ' ; -
:‘QF:icﬂ Act. V™ L - — :

. Herectives
2 “\
v LR
otal - il '
Lredits 2
Cestificate gfl N s ‘ ‘ -7
: Nerit Credit I ) . 1. '
L . :1. See: MCPS Course Builetin for adnission reguirer 'ats to all Maryland state colleges. :
) ‘9. See your counselor for approved physical activities. i
{35, Check (X) courses that apply-to Certificate of Merit. L
~ Scudent Signaturo : Date Parent. S‘gnaiu‘r;‘ev Date: —Tounsevor Signat;:re Vate - i
3 5-Form 560-45 " ’ o o ‘
- L7 .

~
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CAREER AND EDUCATIONAL DEVELOPMENT CALENDAR FOR ALL EIGHTH GRADERS

s;;zestid — ~ Instrument Provider
September- {Interest Survey |Teacher
¥Octobér Beﬂavior and Performance Forms (270-24) Teacher
How Do 1 Rate Teacher
November Checklist Teacher
' Vocational Programs Counselor and Speaker
- ) MCPS in class .
[December |JOB=0 class 2 periods Counselor in classroom
. ) setting: . .
{Begin to explore different careers ‘lCounselor in.clessroom .
-J an“ary . .é t tins
‘|February .vconpletion of 4~-year student educational Small group or classroom

planning vorksheet (560-45) and student
planning folder

exploration

fnarch Final Registration Procedures and Pareat Csunselor
Meeting (1 period Graduation Require-
ments and 2 periods Worksheet) !
‘April Job Apélication Forms feachgr
- Social Security Application and Teacher
* Work Permits.
May §1e1§ Trip - Personnel Office or ‘TeacherlCounselor !
Vocational Center !
!
June Want Ads - Library - for further career Teacher/Counselor

e D KT K T
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-and social goals. The qucifig'competencies for students at the senior high

SENIOR HIGH SCHOOL PROGRAM DESCRIPTION 5

The Comprehensive Guidance .and Counseling Program (CGCP) at the senior high
level has as its focus the development of an independent, responsible adult
with the ability to develop realistic and fulfilling life goals based on a

"¢lear understanding of self, needs, interests, and abilities. At this level,

students assume increased responsibility for their academic, career, personal,

level follow: ‘
o Academic Achievement

e Career and Educational Decision-Making
e Personal and Social Development as a Student

STUDENT COUPETENCIES

Acadenic Achiev?ment

Al I can plan/review a program of studies which meets MSDE -graduation
requirements and fits my needs, interésts, abilities, carcer goals, and
post-secondary educational plans. ‘ Y

A2 T can explain the importaﬁée of invélvement in extracurricular and
community activities..

Career and Educational Decision-Making

Cl T can set realistic career goils based on a knowledge of myself and

utilizing the steps in the decision-making process. Lo

C2 ‘T can identify my interests, abilities, work values, and personal traits
and explain how they relate to the skills needed in a variety of careers.

C3 I can identify and use resources o locate information for a career,
post-secondary education, and financial aid. )

C4 I can select appropriate programs -and/or imstitutions which will satisfy my
pérsonal, educational, and career needs.

C5 I can obtain and complete an application which will satisfy my personal,
educational, and career needs.

Personal and Social Development as a Student

S1 I can identify my personal strengths and the areas that need development to
build those strengths and minimize those weaknesses.

S2 T can identify my feelings and explain how they affect my relationships at
school. - '

$3 I can explain the importance of being able to get along and respect the
rights of others. :

SrH-l1 3 ,8
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s4

S5

S6

s7

1 can explain how group membership affects the individual and how
individual behivior affects the group. ’

1 can develop skills to cope with increasing independence and the
responsibilities of adult. voles. I can select appropriate programs and/or
institutions which will satisfy my personal and career needs.

1 can identify symptoms of stress cauged by internal and external pressure
and techniques for relaxation. . <y

1 can identify resources to use for academic, personal, social, family, and
health concerns.




HIGH :SCBOOL COMPREHENSIVE GUIDANCE AND COUNSELING PROGRAM

*IME MANAGEMENT PLAN

~ wowra|

‘, “\%

ELEVENTH -GRADE

TENTH GRADE TWELFTH GRADE
SEPT. [A2 Extracurricular A2 Extracuiricular A2 Extracurricular  |A2 Extracurricular
Activities Activities Activities Activities

0CT.

NOV,,

DEC.

JAN.

FEB.

MARCH

APRIL

MAY

SHOP/SGA-Hm-Rm
S7 Resources
PE Classes

|C3 Resources

Intro. to
Qareer:Center

S4 Group Membership
English Classes

S3_Getting Along
Rights of Others
SAS

Social Studies

§2 Feelings
Math Classes

Al Program of Studies

SHOP/SGA-Hm~Rm

S3 Getting Along
Rights of Others
SAS

Social Studiés
C2 Career Interests
Internships

S1 ‘Strengths and
VHeaknesses
Science Classes

Al Program of Studies

Registration Proc.
Social Studies
Classes

Registration Proc.
Social ‘Studies
Classes

Cl Realistic Goals

C3 Resources
Career Ed Miniunit
3 days....

SHOP/SGA-Hm~Rm

Al Program of Studies

PSAT PREP -
Small Groups

s3 Gcfting Along
Rights of Others
SAS :
English
C2 Interests
Career Interest
Survey
Administrative
Home Room

S6 Stress
From PE'Clasggg
Team with 1Zth

Al Program of Studies]

Registration Proc.
English Classes

C3 Resources:
C4_Prograus
SS_Coping

‘£English One Period

.} S6 Stress

SHOP/SGA-Hm-Rm

C3 Resources.

C4 Programs

CS. Applications
English Classes
One Period

53 Getting Along
Rights of Others
SAS ’
English
C3 Resources
FAF=--Financial
Aide Workshop E

From PE Classes
Team with llth

C5 Applications
Practical Writing 2
Clagses

S5 Copin
English-One Period

Srh-3
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o

SUCCESTED TIME LIME FOR HIGH SCHOOL

“health concerns.

health concerns.

“MONTH "NINTH GRADE TENTH GRADE ELEVENTH GRADE TWELFTH GRADE
4 $7 1 glh'idontify §7 1 -can identify OVER LAP-
q . resources to use for resources to use for
EPTEMBER|  acadenic personal, ‘scademic, personal,
: social, }aﬂy, and socia\,}uﬂy, and S:h :| -can select appro-

‘foctoger

A2 1 con explain the
fmportance of
mont in extracurricu~
Tar ond community
sctivities. N

A2
involve-

1 can expl sin the
{mportance of {nvolve-
ment in extracurricu-
Yar and community
activities.

A2

c2

1" can_explain

the
importance of

frvolve-

ment in extracurricu-
Sar and community
activities,

{ can tdentify my
{nterests, abilities,

work values, and

personal traits and
explain how t!w{
relate to the skills
needed in a variety of
careers.

priste programs and/or
institutions which.
will satisfy my
personal, sducational,
and career needs.

L con:pxp\ai:h ?ow
: group meabership
asffects the individual

St

| can fdentify my
personal strengths !
the aress that need

foelings and explain
how they affect my
relationships at
sehool,

e

g | ‘and how individual development to build
’ dehavior affects the those strengths and
group. ninimize those ’
* woaknesses.
S2 | con identify my  |OVER LAP

$6

1 can fdentify symp~
toms of stress cw

by internsl snd exter:
natl pressure and tech-’
niques for celaxation.

‘satisfy my personal,

{ can obtain and

complete an agp!ico-
tion which will

gducleionﬂ, and
career needs.
{ can identify and use
resources to locate
information for 8

career, ‘post-secondary
{on,

educat .and
financiasl aid.

1 can {dentify symp-
toms of stress caused.

by internal ond exter-

nal pressure and tech-
niques for relaxation.!’

‘(3 1 can explain the

importance of being
sble to get siong and
respect the rights of
-others.

$3 | can explain the

importance of being
able to get along and
respect the rights of
others.

53

t cin explain tha:
importance
sble to get along and
respect the rights ot
others.

483
of being |

1 can_explain:the
{sportarce -of being
able to get along and.
respect the rights of
others.

Participation in Student Mmaivness Sywposium)—

Al | con plan/review s
program of studies
which meets MSDE

gradustion requiresents

A1 | can plan/review 3

program of studies
which meets MSOE

graduation roquirements.

]

1| can plan/review 2
program of studies
which meets WSOE
gradustien reewt rements

fnformation for a .
career, post-secondary

education, and

‘of adult reles. .3:cam
select spprepriate
procrsss sedfev msti-

1
‘and career sowds.’

‘l and fits my.needs, and fits my needs, and fits wy needs,
v intorests, abflities, interusts, abilities, interests, shilities,
RCH caresr goals, and career goals, and caresr godls,
post-secondary educe> st ary.egduce” post- educa-
. tions! plans. tional. plans, tionsl plans. ;
. February HNOT SPECIFIED '
- g — E March BUT PRACTICAL
NOT SPECIFIED C1 i can set realistic C2 | con identify wy Mpril APPLICATION OF ,
.caresr goals based on interests, sbfiities, COMPETENCY
» knowledge of myself work values, and
1L and ut“l\izing‘“tho personal traits and
steps in the decision-: oxplain hew they "0
making process. retate te the skills H
 needed in 3 veriety ot !
careers. 1
. S5 t con develop skills .
= - < to cope with acress-
NOT SPECIFIED C3 t con idmif{ and .i/s8 ing { and |55 | con'develop skills
resources to lorate the responsibilities. to cope with increas-

{ng independence and
the responsibilities

c* adult roles.

tinancial sid. ., ‘cutions which witl’
s 11 satisfy my persase
.39 |
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Goal: Academic Achievement
Competency: Al I can plan/reviev a program of studies which meets MSDE

graduation requirements and fits my needs, interests,
abilities, career goals, end post-secondary «ducational plans.

Title: Orientation and Program Suggested Level: Grades 9, 10, and 11

Planning
Physical Setting: Classroom, counselor's
Materials: Sample registration ' office; lecture room
packet: parent informa-
tion ‘letter ssmple '  Group Size: Whole class, small group,

or individually
Time Required: 40- to SO-siinute orientation period )

Resources: ucré Course Rulletin, individual school course offerings, and
subject performance and test record card.

Strategies

1. Suggested Registration Pattern for Computer Scheduling ‘(attached) ~
flowchart should be followed by the Guidance Unit in consultation with-the
Administration. )

2. Counsélor/Parent/Student Conferencs should incorporate the following:

a) Review four-year plan.

b) Review transcript, test card, and required. courses for graduction.

¢) Inquire about the student's post-gcconda:y plans and the services of
the career center as they apply to interests, abilities, and career
goals.

3. The "Credit Letter" is sent periodically to pavents to advise them of the
credit status of the student. A copy of -the letter should be placed in the
"Seudent Planning Folder" or "Cumulative Folder."
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RICHARD MONTGOMERY HIGH SCHOOL

250 RICHARD MONTGOMERY DRIVE
ROCKVII.LE. MARYLANN 20852

(301) 762-6101

August 1986

Parent/ Guardian of

.Deat 'Parent/Guardian:

Seniors must earn a minimum of 20 credits to graduate from a high

. séhool in Maryland. The credits must -be earned in the following areas:

ENGLISH - 4 credits; SOCIAL STUDIES = 3 credits (two credits must be in
U.S. Histery, Government and Contesiporary Issues); SCIENCE - 2 credits;
HAIHEHATICS - 2 credits; PHYSICAL EDUCATION - 1 credit in any of grades
9, 10, 11 or 12 plus 2 semesters of a Physical Activity or 1 additional
sentster of Physical Education any time in grades 9, 10, 11, or 12;

ELECfIVES - 7 -credits, satisfied by any class taken beyond the required

sub,ec:s.

As of this date you have earned a total of credits. To be

-awarded a diploma, the following credits will need to be earned:

English
Social Studies
Science
Mathematics

. Electives

__Physical Educacion/?hysical Activity

Although 20 credits is the ainisum requirement for a diploma, it is
strongly suggested that scudencs earn as many credits as possible thir
year. The becter prepared the student is, -the more opportunities will

become available to him/her after graduation.

If you have any questions about the credits your child has ‘earned,

please call his/her counselor.

Counselor Designations

A-:C ) Mg. Teresa, -Resource Counselor
D=~ Mr. -Prather
K -0 Ms. -McKenzie
‘Special Educ. A <L Ms. McKenzie
- R=2 Mr. Wouodford
Special Educ. M - 2 Mr. Woodford
ESOL Mrs. Lilgs
Maryland Functional Reading Test
Passed = Failed /™ Sincerely,
Maryland Functional Math .Test
Passed = Failed —
Counselor

M i a ke s ST eae e T v 7 e i Rar mo 7‘-—7&.zx.;“‘u =

(
Y




