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ABSTRACT
This handbook for staff ,f pre-elementary programs in

Alaska contains statutes regarding early childhood education,
regulations that fulfill statutory responsibility, and items required
of programs by the regulaticls. Samples of written information from
programs certified by the Department of Education are offered. Also
provided is a list of programs certified as pre-elementary schools.
Materials are organized in six sections concerning: (1) application
for certification; (2) samples of information required of preschool
programs, such as a facility disaster plan, a statement of program
goals and objectives, and a daily schedule and activities outline;
(3) a total of 18 sample forms concerning numerous aspects of program
operation, such as immunization, employment, safety, and exemptions;
(4) on-site review information about pre-elementary monitoring, with
an on-site review form; and (5) pre-elementary school regulati -'ns,
including Alaska laws that affect early childhood education,
pre-elementary school regulations for 1979, comments on regulations,
and physical examination requirements for preschool staff. (RH)
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Preface
Introduction

APPLICATION FOR CERTIFICATION

1. Application
2. Required Attachments
3. May, 1987 Listing of Certified Preschools in Alaska

4. Child Care Food Program

S. Selected Directory

II. SAMPLES OF INFORMATION REQUIRED OF PRE-SCHOOL PROGRAM

1. Admission Policy

2. Child Care License

3. Facility Disaster Plan

4. Philosophy of Education

5. Program Goals and Objectives

6. Daily Schedule and Activities

7. Parent Involvement Policies

8. Public Advertisements

9. Staff Manuals, with Responsibilities and Training Plans

III. SAMPLE FORMS

1. Emergency Child Information Record/Consent

for Medical Care

2. Immunization Reference Guide

3. Immunization Screening Table

4. Child Care and Preschool Immurization Manual

5. Cumulative School Health Record

6. Health Evaluation Form

7. Child's Personal History Form

8. ,taff Member Physical Examination Record

9. Exemption Form

10. Authorization for Administration of Medicine

11. Employment Application

12. Transportation/Field Trips Permission

174 Authorization for Corporal Punishment

14. Request for Environmental Conservation Inspection



15. Request for Fire Safety Inspection....

16. Fire Drill Report

17. Report of Complaint

18. Application for a Waiver of a Requirement

IV. ON-SITE REVIEW INFORMATION

1. Pre-elementary Monitoring

2. On-site Review Form

PRE-ELEMENTARY SCHOOL REGULATIONS

1. Alaska Laws that Directly. Affect Early Childhood Education
2. Chapter 60. Pre-elementary Schol Regulations (1979)

3. Comment on Regulations, September, 1982

4. Physical Examination Requirements for Preschool Staff

16651 A.1
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PREFACE

Nothing is more important for a young child than a good
start in life. The regulations and requirements presented
in this handbook are intended to help assure that good
start. The information presents the concerns which must be
addressed and answered by providers of early childhood
services and education.

The Department of Education through its Early Childhood
Program, can answer questions and provide assistance to
all providers of early childhood education. Working

together we can help provide every child with a safe.
healthy and stimulating early start in life.

William G. Demmert, Commissioner
Department of Education



INTRODUCTION

This Handbook was prepried to assist pre-elementar programs In Alaska. It
contains the statutes regarding early childhood education, the regulations which
fulfill the statutory responsibility and the Items required of a program in order
to be in compliance with the regulation. Samples of written items of
informatics' are offered from programs currently certified by the Department of
Education. There is also a current listing of programs certified as
pre-elementary schools.

For more up-to-date information, you may contact the Department of Education
at your convenience. The programs mentioned and cited here, along with many
other early childhood programs present models of good practice for new and
developing pre-elementary schools. Department of Education Early Childtmod
Educed= Specialists are available for assists= throughout the certification
process as well as with program development, curriclum designing, instruction,
screening and evaluates and research in pre-elementary school programs. The
Department staff can help provide the link necessary to unite and expand the
field of early childhood education in the state so that together we can provide
quality programs for !gong Alaskans.

16651 B.1
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ALASKA DEPARTMENT OF EDUCATION

DIVISION OF EDUCATIONAL PROGRAM SUPPORT

APPLICATION FOR CERTIFICATE TO OPERATE

A PRE-ELEMENTARY SCHOOL

TO:

Check One L/ Initial application L../ Application for renewal of certificate

in commliance with the Alaska Statutes, Title __, Chapter ......,

(Name)

AS of the

(Position)

(Official Name of Pre-Elementary School)

(Incorporate Name)

hereby apply for a certificate to operate

on

and in behalf of

(Month) (Day) (Year)

(Name of Pre-Elementary School)

the principal buildings of which are situated at

(Number) (Street)

City of , State of Alaska.

I agree that enrollment policies, access to services, and services and activities
of the program shall be non-discriminatory with regard to the religion; sex, color,
race or national origin of children in care and their parents.Wre n

16651 II.2.a

(Date)



ALASKA DEPARTMENT OF EDUCATION
Division of Educational Program Support
Early Childhood Education
Pouch F
Juneau, Alaska 99611

Date of Application
New Application
Renewal
Change

APPLICATION FOR CERTIFICATION BY THE DEPARTMFNT OF EDUCATION

A. GENERAL INFORMATION

1. Name of program

2. Address of program

%144IMM=11.1141Mm
3. Telephone Number

4. Local Contact Person for Program

5. Name of Program Administrator

6. Address of Program Administrator

7, Organization or individual legally responsible for program:

(4 AAC 60.069(a))

Name:

Address:

Telephone Number:

8. Owner of land on which program is located: (4 AAC 60.069(2))

Name:

Address:

Telephone

9. If program is a corporation or cooperative, please list these Board members:

Chairperson's Name:

Chairperson's Address:

Chairperson's Telephone Number:

16651 II.2.b 9



10, Type of Program:
al"-m-Privalte,
b)
c)

d)

e)
f)

g)

h)

i)

Profit Non Profit (Attach IRS Verification)
Liciainay Care

Private, Unlicensed Day Care
Headstart Program
Private, Licensed De Care, Religious Affiliation
Private, Unlicensed. Day Care, Religious Affiliation
Family Day Care Home
Previously DOE Certified Preschool
School District Preschool (please indicate percentage

of funding sources)
JON funded District funded

411110101111.1
all
monlimmolMora

1111M11=1.

111111

Indian Education funded other sources
Chapter I funded
Municipal /Borough funded

Mate, Uncertified Preschool

11. Number of Children (maximum)
3 year olds 4 year olds 5 years

12. Number of Staff
Certified Type A Early Childhood
Teachers Associate I, II
Full-time Other
Administrator on-site

13. List three references who could verify competence of
this type of program : (4 AAC 60.089(c))

a)

b)

c)

Name:
Address:

Telephonerumler:
Name:

Address:

Telephone
Name:

Address:
Telephone

MM11=1.MM

14. Do you claim affiliation with any nationally known
Yes No

If yes, what gra

olds Estimated
Total Number

Teachers
Aides

Administrator to operate

organizations of groups?

15. Do you provide special education services to any of your children?
Yes No

If yes, what special needs do
Hearing Impaired
Speech Impaired
Visually Impaired
Multi- Handicapped
Orthopedically
Impaired

16651 II.2.c

you provide services for?
Mentally Retarded
Learning Disabled
Gifted and Talented
Deaf
Blind

10



16 Do you provide transportation for the children? Yes No

17. Operation of program

1. Planned opening date for new program

2. Hours school will be open

3. Days school will be open

4. Months of the year school will be open

B. GENERAL RECORD
ETTfir-rWire60.009-199), you are required to have the following on file
and available for review during an on site inspection by the Department of
Education. Please verify that this information is available:
Yes No

IMIIMMINNO 1111WID

1111IMIND

IMINEM.

16651 II.2.d

1. Individual records of annual staff Tine Test or chest X -ray,
and physical examination
(4 AAC 60.0069(4)(0) (4 AAC 60.099 (a)).

2. Personnel file for each staff member (4 AAC 60. 069(4)).
(a) Three Character references/staff member

(4 AAC 60.099(b)).

3. Individual student records which contain: (4AAC 60.069(4))
(a) Child's Hull name, birth date, current address;

(4AAC 60.069(4)(A))

(b) Name and address of parents or legal guardians;
(4AAC 60.069(4)(A))

(c) Telephone numbers/instructions of how the parents or
guardian may be reached during school hours;
(4 AAC 60.069(4)(A))

(d) Names and addresses of persons authorized to take child
from the program: (4 AAC 60.069(4)(A))

(e) Immunization record; (4 AAC 60.169)

(f) Cumulative health records (4 AAC 60.069)

(g) Attendance Records (4 AAC 60.069(4)(C))

(h) Child progress records (4 AAC 60.069(4)(D))

4. Bodily injury liability insurance policy, in the amount of or
not less than $100,000. per person and $300,000. per accident
(4 AAC 60.069(5)) (ATTACH VERIFICATION OF LIABILITY COVERAGE)

11



C. REQUIRED ATTACHMENTS to Pre-elementary Application For Certificate

The following records must be presages:Itothe apartment of Education In writing. and Tn an
on site review. The Department shall investigate to determine whether the programmatic
object'ves outlined in these records are being met. Please retain a copy of this check list
and the attachments in your records.

Please label each item below with its appropriate heading when submitting to the Department.

NOTE: An application that is not complete will not be accepted by the Department; however,.
if this application is for renewal of a certificate or a reapplication due to a
change which affects the program's certificate, please submit only those attachments
which would be appropriate.

r 1. Admission Policy (Include statement of maximum enrollment and ages of children,
minimum number of staff present at all times) (4 AAC 60.170)

C 3 2. Non-discrimination Policy (4 AAC 60.160)

[ ] 3. Fire Marshall's Inspection Report (4 AAC 60.140)

[ 3 4. Sanitation Engineer's Inspection Report (4 AAC 60.140)

[ 3 S. Copy of Department of Health and Social Services DAy Care License, if applicable.
(4 AAC 60.140)

[ ] 6. Facilities Disaster Plan (4 AAC 60.130). This must include provisions for
accountability for children until released to appropriate authority.

] 7. Copy of written program philosophy of education (4 AAC 60.170)

C 3 8. Teaching Techniques/Methods of Instruction (4 AAC 60.)70)

] 9. Copy of program's goals and objectives (4 AAC 60.1701

C 10. Samples of dai4 schedules /lesson plans (4 AAC 60.170) - Please include 2 weeks
worth.

C 11. Description of provisions for parental involvement in the program (4 AAC 60.170)

] 12. Copies of all public advertisements describing the program (4 AAC 60.170)

C 3 13. Copy of staff manual, including personnel rules, and written job responsibilities
for teachers, teacher-aides and assistant teachers. (4 AAC 60.170)

C 3 14. Inservice Training Plan (4 AAC 60.170)

E 15. Copies of administrative forms and policies (4 AAC 60.170) - [For example, behavior
management policy, cold weather outdoor play pol icy, cold weather zlosure policy,
child abuse reporting form, parental permission form, fees and payment arrangement
form, if applicable, emergency staff plan.]

E 3 16. Samples of blank individual child's records/forms (4 AAC 60.090)

C 1 17. Insurance, $100,000 per child, $300,000 per accident (4 AAC 60.080) (Applicable
only for non-public schools)

16651 I14,20.0



I hereby certify that all the information contained herein, or attached hereto, is
accurate and correct.

Signature of authorried program representative Ti tl e

Date

********* ***************

This pre-elementary school application was accepted this date as complete with all
the required documentation.

DOt Representative

Date of scheduled on-site program review

Date

13
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Mailing Addrott

06/90 Akiachtk Head Start - AVC P.O. Box 219 Bethel AK
07/91 Alak School Box 169 Barrow AK
12/91 Alakanuk Head Start RurAL P.O. Box 200908 Anchorage AK
08/91 Angoon Head Start - Tling 320 Willoughby Ave., #300 Juneau AK
06/90 Arctic Angels Child Care 1801 N. Wasilla Fishhook Road Wasilla AK
09/91 Atmautluak Preschool Box 305 Bethel AK
01/91 Auks Bay Cooperative Pres P.O. Box 210666 Aukelay AK
07/90 Bear Mountain Preschool SR3 Box 305, Shadowy Spruce Dr Chugiak AK
07/90 Beautiful Savior Preschoo 8100 Arctic Anchorage AK
06/90 Bethel Head Start - AVCP P.O. Box 219 Bethel AK
05/92 Betty Eliason Child Care 607 Lincoln Street Sitka AK
11/90 BrJvig Missial Preschool Box 225 Unalakleet AK
03/90 Campbell Community Presch 900 W. Dimond Blvd. Anchorage AK
08/91 Chefornak Preschool Box 305 Bethel AK
05190 Chevak Head Start RurAL C P.O. Box 200908 Anchorage AK
03/90 Child Development Service P.O. Box 35045 Ft. Wainwright AK
03/90 Child Development Service P.O. Box 35045 Ft. Wainwright AK
12/91 Children's Montessori Soh P.O. Box 772063 Eagle River AK
06/90 Chilkat Valley Preschool Box 332 Haines AK
02/91 Chugiak Childrens' Serv., P.O. Box 670233 Chuglak AK
08/91 Craig Head Start-Tlinget 320 Willoughby Ave., #300 Juneau AK
07/91 CU;ly School Box 169 Barrow AK
06/90 Discovery Center Preschoo 1007 Everr sn Street Fairbanks AK
11/90 East Anch. United Method' 5800 Kenn,...11 Drive Anchorage AK
12/91 Eek Preschool Box 305 Bethel AK
11/89 Elia Child Center - Kawer P.O. Box 948 Nome AK
12/91 Emmonak Head Start RurAL P.O. Box 200908 Anchorage AK
08/90 Ever- growing Child Monte s 8501 Rainbow Row Juneau AK
07/90 Faith Lutheran Preschool 2500 Sunset Drive Juneau AK
07/91 Fred Ipalook Elementary - Box 169 Barrow AK
06/90 Gloria Dei Early Learning 8427 Jewel Lake Road Anchorage AK
04/90 Golovin Preschool - Kawer P.O. Box 948 Nome AK
07/90 Haines Head Start RurAL C P.O. Box 200908 Anchorage AK
07/91 Harold Kaveolook School Box 169 Barrow AK
06/90 Hobby Horse House P.O. Box 871009 Wasilla AK

Page Number: 1
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06/90
08/91
12/91

416/90

05/90

AR/89
'-02/91

12/91
/2/91
11/90
12/91

05192
12/89
03/90
13/90
05/90
05/90
05/90
05/90
03/92
03/92
08/91
05/90
09/91
06/90
11/90
07/91
12/91

06/90
06/90
06/90
06/90
12/91

07/91
09/91
01/91
12/91

07/90

Pro.trhnnl Nano

c'_art1fjp4 Pro.ploffloniary Srtinnic

rity SIMailing Addract

Homestead Preschool 2311 floniface Parkway Anchorage AK

Hoonah Head Start - Tling 320 Willoughby Ave., #300 Juneau AK

Hooper Bay Need Start Rur P.O. Box 200908 Anchorage AK
Nuslia Head Start RurAL C P.O. Box 200908 Anchorage AK
Nydaburg Mead Start RurAL P.O. Box 200908 Anchorage AK
Inalik Preschool - Kawera P.O. Box 948 Nome AK
Juneau Cooperative Presch P.O. Box 34261 Juneau AK
Juneau Montessori Center 520 Harris Street Juneau AK
Kake Head Start RurAL CAP P.O. Box 200908 Anchorage AK
Kenai CO-operative Presch P.O. Box 1523 Kenai AK
Ketchikan Head Start RurA P.O. Box 200908 Anchorage AK
K1d's Corps, Inc Red I 101 Davis Street Anchorage AK
Kiddy Campus 1110 Nenana Street Fairbanks AK
Kids' Corp, Inc. Blue II 101 Davis Street Anchorage AK
Kids' Corps, Inc. Blue I 101 Davis Street Anchorage AK
Kids' Corps, Inc. Green 101 Davis Street Anchorage AK
Kids' Corps, Inc. Orange 101 Davis Street Anchorage AK
Kids' Corps, Inc. Orange 101 Davis Street Anchorage AK
Kids' Corps, Inc. Red II 101 Davis Street Anchorage AK
Kids' Corps, Inc. Yellow 101 Davis Street Anchorage AK
Kids' Corps, Inc. Yellow 101 Davis Street Anchorage AK
Klawock Head Start -Tling 320 Willoughby Ave., #300 Juneau AK
Kodiak Head Start RurAL C P.O. Box 200908 Anchorage AK
Kongiganak Preschool Box 305 Bethel AK
Kotlik Head Start - AVCP P.O. Box 219 Bethel AK
Koyuk Preschool Box 225 Unalakleet AK
Kreative lads P.O. Box 55541 North Pole AK
Kwethluk Head Start RurAL P.O. Box 200908 Anchorage AK

Little Red Schoolhouse Al 8620 Lake Otis Parkway Anchorage AK
Little Red Schoolhouse #2 8620 Lake Otis Parkway Anchorage AK

Little Red Schoolhouse #3 8620 Lake Otis Parkway Anchorage AK
Little Red Schoolhouse #4 8620 Lake Otis Parkway Anchorage AK

Marshall Head Start RurAL P.O. Box 200908 Anchorage AK

Meade River School Box 169 Barrow AK

Mekoryuk Preschool Box 305 Bethel AK
Mt. idgecumbe Preschool P.O. Box 1537 Sitka AK

Mt. Village Head Start Ru P.O. Box 200908 Anchorage AK
Neighborhood Preschool 6831 Crooked Tree Drive Anchorage AK

Page Number: 2
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Data- PrPtrhe101 N400 Mai 1 i ng, Afitirpc rity

08/91 Newtok Preschool (Ayaprun Box 305 Bethel
09/91 Nightmute Preschool Box 305 Bethel
01/91 Northern Lights EduCare 1414 23rd Avenue Fairbanks
07/91 Nuigsut Trapper School Box 169 Barrow
01/91 Nunamiut School Box 169 Barrow
08/90 O'Malley Musical Preschoo 8810 Solar Drive Anchorage
03/90 Petersburg Children's Cen P.O. Box 138 Petersburg
08/91 Petersburg H.S. - Tlingit 320 Willoughby Ave., #300 Juneau
10/91 Petersburg Preschool P.O. Box 987 Petersburg
11/90 Play 'n Learn, Downtown 1427 Gillam Way Fairbanks
11/90 Play 'n Learn, West 705 Chena Pump Road Fairbanks
08/91 Quinhagak Preschool Box 305 Bethel
09/90 Rabbit Creek Community Pr 13650 Lake Otis Road Anchorage
11/90 Ray's Child Care & Learni P.O. Box 1446 Palmer
12/89 Resurrection Lutheran Pre 740 West 10th Juneau
06/90 Rolling Hills Academy for HC 34-2125 Wasilla
12/91 Savoonga Head Start RurAL P.O. Box 200908 Anchorage
11/90 Shishmaref Preschool Box 225 Unalakleet
08/91 Sitka Head Start-Tlinget 320 Willoughby Ave., #300 Juneau
09/91 Skagway City School Presc P.O. Box 497 Skagway
03/90 Soldotna Cooperative Pres 145 West Redoubt Street Soldotna
12/89 St. Benedict's Preschool 8114 Jewel Lake Road Anchorage
07/90 St. Jude Center 3272 Hospital Drive Juneau
07/90 St. Mark Preschool 3230 Lake Otis Parkway Anchorage
04/90 St. Micheal-Tachik H.S.-K P.O. Box 948 Nome
06/91 Starbright Preschool & Ki 3531 East Tudor Road Anchorage
11/90 Teller Preschool Box 225 Unalakleet
12/89 The Kids' Club 5201 East Tudor Road Anchorage
01/90 Tom Thumb Mont. School - 1901 Spenard Road Anchorage
01/90 Tom Thumb Mont. School - 1901 Spenard Road Anchorage
01/90 Tom Thumb Mont. School - 1901 Spenard Road Anchorage
01/90 Tom Thumb Mont. School - 1901 Spenard Road Anchorage
01/90 Tom Thumb Mont. School - 1901 Spenard Road Anchorage
08/91 Tuntutuliak Box 305 Bethel
12/91 Unalakleet Head Start Rur P.O. Box 200908 Anchorage
06/90 Unalaska Preschool General Delivery Unalaska
01/91 Uper Tanana P-C Program - P.O. Box 415 Tok
01/91 Upper Tanana P-C Program P.O. Box 415 Tok

Page Number: 3

SI Zip_Cimie

AK 99559
AK 99559 -0
AK 99701 -0,
AK 99723 .4
AK 99723
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AK 99833 -4
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AK 99645 4
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AK 99502 -0,
AK 99801 .0
AK 99508 -0,,
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AK 99507 -0.
AK 99684 -0
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AK 99503 -0
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Exp.

Mailing Addroct City SI

01/91 Upper. Tanana 104 Program P.O. Box 415 Tok AK
01/91 Upper Tanana P-C Program P.O. Box 415 Tok AK
01/91 Upper Tanana P-C Program- P.O. Box 415 Tok AK
07/90 Valdex Cooperative Presch Box 1367 Valdez AK
10/89 Walter Northway Preschool P.O. Box 519 Northway AK
11/90 White Mountain Preschool Box 225 Unalakleet AK
08/91 Wrangell Head Start-Tling 320 Willoughby Ave., #300 Juneau AK
06/90 Zion Lutheran Preschool 2100 Boniface Parkway Anchorage AK

1.1101RWI End of Report
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THE CHILD CARE FOOD PROGRAM

AND

THE FAMILY DAY CARE HOME PROGRAM

The Child Care Food Program (CCFP) is part of

the National School Lunch Act. The program

offers cash reimbursements to child care

institutions who serve meals to children in

their care.

The program is available to all public or

private no--profit child care centers. Licensed

family day care homes participate under a public

or private non-profit "umbrella sponsor."

Participants in the CCFP may be reimbursed for 110

to two meals and one snack per child per day.

Because child care providers receive a reimburse-

ment for meals served to children in their care,

they have the money needed to introduce a wider

variety of nutritious food and food experiences

to children.

Parents and the child care providers participating

in the program can be assured that their children

are receiving balar-ed nutritious meals because

all meals served must meet USDA nutrition

guidelines.

A wide variety of meals may be served as long as

they contain the nutritional components required.

For further information about the Child Care Food Program and the Family Day Care

Home Program please contact:
School Food Services
Department of Education

Pouch F
Juneaui Alaska 99811

J. 445-2105



SELECTED DIRECTORY

Following Is a list of state agencies to contact for information and/or assistance
in specific areas pertaining to Early Childhood Education:

Alvki Department of Education

Early Childhood Education/Pre-Elementary School Certification 465-2841
Early Childhood Specialist
Division of Education Program Support
Goldbelt Building, Second Floor
P.O. Box F
Juneau, Alaska 99811

Alaska Department of Community and Regional Affairs

Division of Community Development

. Director 465-4890
Community Building, Room 105
P.O. Box BC
Juneau, Alaska 99811

Child Care Programs Coordinator (Day Care Assistance /Head Start) 563-1955
949 E. 36th St., Suite 400
Anchorage, Alaska 99508

Community Development Coordinator 513-1955
949 E. 36th Street, Suite 400
Anchorage, Alaska 99508

Regional Office 465-4814
Community Building, Room 103
P.O. Box 8C
Juneau, Alaska 99811

Regional Office 563-1955
949 E. 36th, Room 400
Anchorage, Alaska 99508

Regional Office 443-2274
Old Federal Bldg., 2nd Floor
P.O. Box 1068
Nome, Alaska 99762

Regional Office 543-2885
Bethel Native Corporation Bldg., Room 210
P.O. Box 348
Bethel, Alaska 99559

Regional Office
1514 Cushman, Room 211
Fairbanks, Alaska 99701

456-1505



Alaska Department of Health and Social Services

Division of Public Health

Communicable Disease Control 561-4233
3601 C St., Suite 576, Frontier Bldg.
P.O. Box 196333
Anchorage, Alaska 99519-6333

division of Family and Youth Services

Director 465-3170
Health and Social Services Bldg., Room 404
P.O. Box H-05
Juneau, Alaska 99811

Regional Manager - Southeastern Region 465-3125
211 4th St., Assemply Bldg.
P.O. Box H-05
Juneau, Alaska 99811

Regional Manager - Southcentral Region 561-4240
3601 C St., Suite 520, Frontier Bldg.
P.O. Box 196333
Anchorage, Alaska 99519-6333

Regional Manager - Northern Region 452-6899
1919 Lathrop
Drawer 40
Fairbanks, Alaska 99701

Regional Manager - Western Region 543-3141
State Office Building
Box 328
Bethel, Alaska 99559

Regional Manager - Northwestern Region 443-5247
State Office Building
P.O. Box 221
Nome, Alaska 99762

Facility Ft*e Safety Inspections

Director 269-5604
Division of Fire Prevention
Department of Public Safety
5700 E. Tudor Road
P.O. Box 6313
Anchorage, Alaska 99502

Policy Advice - Child Protection, Foster Care, Adoptions

Children's Service Program Coordinator 465-3170
Division of Family and Youth Services
Department of Health and Social Services
Pouch H-05
Juneau, Alaska 99811

16651 II.5.b
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Programs for Special Needs Children

Director, Office for Special Services 465-2970
Division of Educational Program Support
Department of Education
P.O. Box F
Juneau, Alaska 99811

Governor's Council for the Handicapped and Gifted 474-2440
600 University Ave., Suite C
Fairbanks, Alaska 99709

Regional Resource Center

Director 586 -6806
Southeast Regional Resource Center
218 Front Street
Juneau, Alaska 29801

Department of Environmental Conservation - Environmental Sanitation Section

Chief 465-2628
P.O. Box 0
Juneau, Alaska 99811-1800

Child Care Facility Licensing

Director 465-3170
Division of Family and Youth Services
Department of Health and Social Services
P.O. Box H-05
Juneau, Alaska 99811

16651 11.5.c 21
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SAMPLE OF ADMISSION POLICY

ADMISSIONS POLICY

POLICIES AND PROCEDURES

ELIGIBILITY

Children, ages three to five years of age, are eligible for the three days per
week program meeting on Monday, Wednesday, and Friday. The age of acceptance
will follow the same break off day as the local public schools.

TINE OF OPERATION

The school will be in session from 9:00 a.m.
The halloo will be observes at the s

ARRIVAL AND DEPARTURE

Parents will be res ng children to school and for,
picking them u each session. In addition, parents are
responsible f of car pool arrangements, baby sitter
arrangements R nces when these are applicable.

For.safety rea it is important for parents to bring the children into the
classroom and to mike sure that a member of the staff knows that the
children} have arrived. Parents are free to leave as soon as the health
check of the children has been made. When picking up the child at noon, also
make sure that a staff member knows that the child is leaving.

11:30 a.m..

the public schools.

CHILD RELEASE FORM

On the emergency information form, please indicate who will bring the child,
and who will pick the child up. In order to protect each child, it is our
policy to refuse to release any child enrolled to a person other than those
listed on this form. If at any time another person is to pick up the chile,
the parent must notify the staff of the arrangements.

EMERGENCY INFORMATION FORMS

This form includes information concerning where the parents can be reached in
the event of an emergency, the child's physician, and the name of a relative
or neighbor who should be called if the parents cannot be reached. It also
authorizes the school's staff to take an injured child for medical help should
the staff be unable to reach a parent in an emergency.

It is essential that this emergency information be kept up to date. Please
notify the staff of any changes in telephone numbers etc., as soon as
possible.

FOOD

Children will be served a mid-morning snack. Children's birthdays can be

celebrated at the school. Parents can furnish cupcakes, preferably homemade
with the child's help, and are encouraged to visit on the day of the
cilitsration. For cftildren whose birthdays fall dUring vacation time, a

1 1 hippy warlrthcistday, Can be arraftwit filet with cupcaes, 23



CLOTHING

Chiloren should be dressed in comfortable play clothes. They cannot explore
the many activities provided freely if they are worried about getting "best"
clothes dirty.. The paint at the school is mixed with soap flakes to make itwash out more easily.

The children will spend some time outdoors each day except in very severeweather. Please provide appropriate warm clothing, including mittens andhats, and footwear. Please mark all items with the child's name.

Each child must also have a change of indoor clothes at school for'
emergencies. Please provide underwear, pants, socks, and a shirt. Theseclothes should be marked with your child's name.

PHYSICAL EXAMINATION

State licensing procedures require that each hi
prior to enrollment, shall have a physic I
required for the children include d
pertussis. If there are any
notify the school's staff

ILLNESS

Parents are requested t orm the school when a child is or will be absent
for any reason. In the case of illness, the staff would appreciate knowingthe nature or the 'illness, in case it might be contagious. bhen advisable, arelease from a physician, will be necessary for a child to re-enter school.Parents will be notified of any communicable diseases to which the child mayhave been exposed.

For the protection of all the children at the school, we cannot accept sickchildren. If your child shows any signs of a temperature, eye infection,stomech trouble, sore throat, cold, etc., please keep the child at home. Inthe event of sudden illness while the child is at school, a conscientious
effort will be made to contact the. parents, and the child will be removed fromthe group and made comfortable.

than three months
Unions

o, measles, and
d s th status, please

PARENTS BULLETIN BOARD

llll notices for parents will be posted on a bulletin board near the door.Please check there daily for messages or announcements

FIELD TRIPS Ale NEIGIBIDINIO(X) WALKS

Field trips and neighborhood walks will be held periodically during the year,Parental permission for the child to participate may be granted by signing the
permission form.

PERSONAL TOYS

Unless the school has a special occasion, it is strongly urged that childrenkeep their awn toys at home. In addition, your child should not bring can°Y,
oat cookies, other food, or money to school.

24



PRESCHOOL POLICIES FOR PARENT INFORMATION/ADMSSIONS POLICY

1 NONDISCRIMINATICN
Enrollment policies, access to services, and services and activities ofthe preschool shall be non.discriminatory with regard to the religion,
sex, color, race or national origin of children and their parents.

2. SERVICE OFFERED
The preschool will provide experience to promote physical, emotional,social and intellectual growth. The emphasis will be on building
confidence end a positive self image.

3. SPECIAL NEEDS
Provisions will be made for children with special needs when they arebrought to the attention of the teacher. ie; food allergies, minor
physical limitations, and emotional sumo.

4. ENROLLMENT REQUIREMENTS
Children will have reached
kindergarten classes
examination form fl

5. FEES AND
The Mon
of each

aid not yet begun
current physical

preschool.

is $50.00 to be paid by the first preschool day

INSURANCE COVERAGE
The preschool carries liability insurance with a company authorized tobusiness in the state of Alaska.

7. PERSONAL BELONGINGS
The preschool will not be responsible for loss or damage to personal
belongings brought to the facility. Any items brought for sharing or
security should be clearly marked with the child's name,

do

8. TRANSPORTATION
Parents will be responsible for transporting children to and from school.

9. PERMISSION FOR TRIPS
A signed parental permission slip for field trips will be on file in theschool office.

10, ILLNESS
If your child has a fever in the morning, has bLen ill, or vomited during
the night, please keep him home.

If your child becomes 111 at sChOol, you will be notified. If you ire notavailable, the emergency contact designated by you will be called.

In the event of injury or illness which appears to require immediate
medical treatment, you will be notified, and an emergency vehicle will becalled to assist or transport the child to the hospital.



No medication will be administered at the preschool.

11. DISCLOSURE OF INFONMATION
No information on file at the preschool or given to the teacher in
confidence will be disclosed to any individual or group without the
express permission of the parent.

12. DRESS
Your child should wear comfortable play clothes that cannot be damaged by
active play or Creative materials such as paint and glue.

Please be sure that your child arrives at school with appropriate outdoor
clothing consistent with weather and temperature.

13. PARENT CONFERENCES
If you wish a parent/ teacher conference, please malt
as for a time other than when school is in ses
my time and attention will be focused on
arrange a meeting at any other time.

appointment with
ing school hours,
I will be happy to

26
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State of Alaska

imisyloMMI

HEALTH AND SOctit
1
.,t

Ceiunity Care License

TIOS IS TO CERTIFY INAT:

LOCATED AT:

ININEDANUATED 97

IS/ARE LICENSED TO OPERATE A:

LICFASED CAPACITY:

TYPE OF LICENSE:

PfRIO0 OF LICENSE:

IICENDED AC/ RANGE:

OTLR SPECIFIC I IMITATIONS:

80;,fr/c,

This flame Is Issued on compliance with Section 47.35.040 of the Alaska Statutes and will be In effect during the specified period, unless
revolted for cause. This license may not be transferred to a different loatinn or cmcwr, and it does not apply to services that require
licensing under a different set of regulations.

Director, Division of Family gad Youth Services Date
111VMIIIen
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SAMPLES OF FACILITIES DISASTER PLANS

DISASTER PLAN

I will be concerned with two types of disaster - fire and earthquake. Early
is the school year I will present a unit on Responsibility for Making the
fellewies Rules, I have a large picture of young children standing in line
behind their teacher. We will look at the picture and I will ask the
following questions:

What do you see in the picture?
How are the children walking?
Why do ,you think they are walking out of the school room? (fire drill)
Why do we have fire drills? (So we can learn how em quickly )
Let's think of the rules we must follow when re drills.

(When I blow ny whistle, stop what you up quickly, and
quietly behind me. walk quickl the door nearest to
where I as standing. Stir re than necessary.
Walk back into the sc 1 after the drill is
over.)

Why do we have ills? (We hope there will never
be a fire in if there is imu, we must all leave
quickly and'qu re will be no danger of us being !mimed or
harmed in a

Mho makes the ru es for the fire drills? (I do with your special help
because I care about you and want you to be safe and happy while you
are here.)

Earthquakes can be another very real disaster so I want to include it in this
same unit. We will discuss what happens when there is an earthquake. Then I
will assure the children that If they follow careful precautions chances are
good that we will be safe.

If we are in000rs we should stay indoors and sit together against an open or
%uncluttered wall, (I will designate where this.will be.) If I find that all
children can take cover underneath a table we will do this instead of sitting
'against a wall.

If the children are outside, I will instruct them to come away from areas
whore there are electrical wires or obstacles that may fall or be hurled. We
have a lot of trees in our play area. The children will be instructed to find
a tree quickly and hold on with both hands. I will try to be very careful to
remain Ws and quiet with them during the drill.

I. will practice both drills with the children every four weeks.

-Aso, I have two neighbors closeby who are willing to step in and help in the
event of an emergency such as an injury to one of the children or me. If I
Should pass out or become severely one of the older more responsible
thilldren will be instructed to get a neighbor to care for the children until
parents arrive.

The Growing Place
Anchorage, Alaska
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SAMPLES OF WRITTEN PROGRAM PHILOSOPHY OF EMOTION

PHILOSOPHY

The child's first learning experience outside the home should be a positive
one with warm and accepting adults. There should be a climate of
understanding, fairplay, and enriching experiences which will address the
needs of each child.

I feel a need which precludes all others is that of self esteem. If a child
can like and accept himself, he is free to interact with others, he is able to
grow, to play, and to express himself. These attitudes of independence and
self confidence are essential for later academic work.

Social intersection is Important at thi
world of cooperation, sharing, an -1

Young children need
development and cha
equipment for si

child's life. A whole new
Is unfolding for him.

d their large muscle
lots of space and some ballc

This is the when children are reaching out, thirsty for new
experiences, A use their bodies. They are searching for new ideas,
words, sounds, ights, new skills, and accomplishments. They are full of
ideas of their own. Ideas to share, if someone will listen; ideas to paint or
act out. They need materials, time, and space. These years are vastly
important to their success In years to come.

The Growing Place
Anchorage, Alaska

STATEMENT OF PHILOSOPHY

The Children's Community Center is dedicated to providing an understanding,
caring environment directed at the promotion and support of self-expression.
We believe that discipline and maturity can be reached without use of strict

or rigid guidelines. Our policies are intended to carefully and gently guide
attending children into a responsible, productive role in their society which
will enable them to fulfill their greatest potential.

Within this basic philosophy, we provide full time child care, a preschool
education program and afterschool supervision.

Children's Community Center
Juneau, Alaska



PHILOSOPHY OF EDUCATION

philowhy of females intermingle many facets of child development. As a
river contently flows, so does the mind of a child. His mind needs to be
stimulated. Expose his to many different learning experiences. He is
influenced by his ovironment, so give him stimulating experiences.

A child learns by doing or experiencing. In this learning there are many
mistakes to be made. Allow for human nature to make mistakes. Children are
full of mistakes and it is only through making these mistakes that they will
learn what is the proper thing to do. Never demean or degrade a small child.
What could be do that is so tertftle as to damage his self image? 4f he does
something wrong, show what is right. Don't linger or harp on his mistake. If
there's a problem, be consistent in a positive way. Use positive Unwrap.
Throw out the negative °don't° and no . Give a child
seek out the good things in him. The tiniest task
accomplishments for a child. Praise him for

Play is a child's way of dealing,
Allow him ample time to lay.

makes him feel comfortab an
They are very real fee
peers. Allow for ran

A teacher must respond different individuals and situations. Each
child is his own individual with his own personality. A teacher must be
versatile in relating to all the different individuals. One way to be
versatile is to listen to a child. He has many things to say. Listening is
important. Talk less and listen more

All of these facets comprise my Philosophy of Education so far. Teachers
should constantly add to their philosophy because they too learn through their
environment.

stant praise and
are big
well.

in his play:
oving to a child. It

child to show his feelings.
time to socialize with his

Hobby Horse House
Wasilla, Alaska



WHAT IS OUR PHILOSOPHY?

Our progrme is comparatively unstructured. Physically, the classroom is
arranged so thet there are a variety of 9nterest centers" the children may
explore. ?hes the children may choose been several interesting learning
experiences, finding one type of activity appealing one time and perhaps
another on /mother drys. The role of the adu lts is to be supportive and
helpful, to answer questions, and to maintain a stable, friendly atmosphere.

We feel that our most important goal is to help each child develop a good
self-image and a sense of independence. Through his successful use of the
materials, and by interaction with new friends, both peers and adults, he will
learn that he can manage on his own, that he is a person of worth. A child
who has, a good self-image will be prepared in the best possible way for the
challenges of the public schools, By being in nvrsery.school, he has
already hurdled the problem of being separa his mothere.he has learned
to be a part of a group, and he has 1 e friends,

In addition, we strive ndence and understanding of
parents as well. It make-up that the parent co-op
offers a unique ily, We area family-oriented. spool ,
since we fee Aco of child-rearing and child development must
be carried Fr n the home and the school in order to have any
lasting value14141:

1041
ng parents participate in the classroom, we not only

maintain a goo ff-to-child ratio, but we produce more relaxed parents who
realize that their child-raising problems are shared by others. Further, we
schedule a monthly class in child-development which all members attend, and a
monthly afternoon discussion session during which members are encouraged to
discuss their problems and ideas.

Also unique is the pride member families have for their school. Perhaps for
the first time in their lives, the parents are involved in an institution in
which they have real influence. When these parents "graduate' from the co-op,
their new-found independence and community consciousness will carry over into
public school systems. It cannot help produce citizens who are more actively
concerned about their community.

Anchorage Co-Operative Nursery School
Anchorage, Alaska
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PHILOSOPHY OF EDUCATION

Resurrection Lutheran Preschool provides a complete preschool
program appropriate to the developmental levels of early childhood
learners. Young children who leave their homes to enter the
preschool situation will be provided a warm Christian atmosphere of
acceptance and nurturing encouragement where they can feel happy and
comfortable.

Opportunities for physical, emotional, social and intellectual
development will emphasize self chosen exploration and discovery. A
safe, orderly and stimulating environment will be provided in which
preschoolers can work together to develop positive attitudes about
learning, personal capabilities and self esteem. Opportunities for

rriculum.spiritual growth will contribute to the tote

Early childhood is a special time
consideration in planning an
and play is considered
by the young child
will focus on .1 i

interaction
children
Preps armed

Teacher cho

ur respect and
Self chosen work
ity for learning

portion of our program
t supervision will provide

safety and as guidance to help
s about their developing abilities.

11 reflect the interests of the children.
s will develop seasonal ideas stressing basic

concepts relevant to early childhood. Our teacher directed
activities will emphasize creativity and playfulness. They will be
planned to provide many possibilities for successful Completion with
the process of doing the work valued over the final outcome.

Each child is recognized as a unique creation of our Lord and as
such, individuality will be respected and encouraged. Activities
which reflect individual interests or concerns will have an
important place in our planning. Experiences presented will be
planned to accommodate the creativity of the child. The child will
be provided choices in the use of time at school and will be
encouraged to choose from a variety of experiences.

Each child will be allowed to progress at an individual rate
beginning "where they are." Challenges presented will reflect an
individually appropriate sequence of skills in order to avoid
frustration. Learning through discovery will be encouraged with
teachers acting as resources when needed. Developmental
deficiencies discovered will prompt the teacher to broaden the
child's experience in order to provide for special needs. Each
child will be allowed to develop to the fullest, with opportunities
and materials provided to help them achieve their potential.

Positive peer interactions will be encouraged through opportunities
to gain respect for individual rights. The adults, as they interact
with the children, will provide models of Christian love and values
of cooperation, caring for one another and sharing what we have.
Gentleness and fair treatment will guide us when adult intervention

is needed at times of disagreement. The children will be guided to
reach a solution which meets the needs of those involved and may
provide a model for future problem Solving.
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Parental involvement in the presihool program will be encouraged.
Direct interaction with the children at school, visitations and
contributions of time toward preparation of materials are some of
the possibilities, all on a voluntary basis. Information will be
provided to the parents about the program and their creative input
will be welcomed. Opportunities to gain insight into parenting and
child development will be provided. Formal and informal
parent/teacher conferencing will center on gaining insights to the
child's total growth which will contribute positively to future
planning for the individual child.

21061

Resurrection Lutheran Preschool
Anchorage
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PHILOSOPHY CF THE GLORIA DEl EARLY LEARNING CENTER

The Gloria De Early Learning Center is a carefully planned environment set up
to respect the individuality and, umiqueness of each child. We shall value
individual differences rather than viewing themes problems to be overcame.
Children need to be themselves, to feel a sense of worth, and to learn to live
with other children and adults. We hope to teach children a Christian
attitude of sharing, loving, and caring for one another through example and
daily school experiences.

We want to make the Vanitien from home to school a happy, comfortable
situation. We want children to learn that school is fun and exciting. We
would like to see our students arrive eagerly every day wondering, *What am I
going do today?", excited about the ever new things and activities, yet
secure in a warm, familiar atmosphere.

The emphasis will be mem the child's own iwtohdiscovery
and exploration, through real rather than es. There will be
more individualized and small 91106P 1 instruction,
more self-initiated and selfwoi her-directed learning,
and more active rather

s
Giving children choices within

an enriched environmen p n tiative, competence. and an
ability to think f o r v vity is not limited to the arts;
independence should be n other thinking and behavior too.

Although learning develops best out of individual interests, It cannot be left
to chance. And although each importance is placed on creativity, basic skills
will not be neglected. There will be many opportunities (laity to develop
basic concepts for future learning in reading, math, and language.

Many of these skills may be learned through games, devices, and activities
rather than throbgh formal instruction only. Much learning takes place
naturally through association with and our school will encourage
students to learn with and from other. Play will be a central activity
and one of the principle means of learning tram one another. Knowledge is not
segmented into separate areas and work and play are not opposites, but
complementary. Play is essential to early childhood.

Movement is another essential need and desire for young children. Movement
needs to be used, not inhibited. In planning our daily activities. we shall
allow such time for creative movement and activities that will aid in motor
development.

Art, music, and literature will be important areas of curriculum experiences
daily and in many varied ways. We will also plan worthwhile field trips and
invite visitors to the classroom, including parents.

Teachers alone cannot meet all the needs of the child. We need the aid,
encouravement, and support of the parents. We need to help one another to
enable each child to develop to his optimum potential. Parents are always
welcome and active involvement is encouraged.

Dei Early Learning Center

Anchorage, Alaska
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SAMPLE OF PROGRAM GOALS AND OBJECTIVES

Priimipslisommtbly reports reflect progress toward completion
of Nowt fun Goats.

N9RTH SLOPE BOROUGH_SCROOL DISTRICT

SOARD OF EDUCATION'S

...MAsTPLANE1
1903.-84

Goals INCREASE PARENT IN THE SCHOOLS BY:

a . ENCOURAG
PARENTS
ROOM

b

SITATICNS (GET
LE DAY IN TEE CLASS.

PS ON TEE RELATIONSUP
_Jon AND SCHOOL ACRUVEMENT.

ING PARENT/TEACRER CONFERENCE IN THE

d. RICOURAGING PARENT INVOLVEMENT IN
onsmommo STUDENT'S INDIVIDUAL EDUCATIONAL
FLAN.

e. ENCOURAGING THE DEVELOPMENT OF COMMUNITY
PROGRAMS TEAT BRING FARM'S, TEACHERS, AND
STUDENTS TOGETHER.

f. COMMUNICAT/NG THROUGH RADIO, T.V., AND
NEWSLETTER THE IMPORTANCE OF THE ROLE OF
PARENTING.

g. ENCOURAGING LOCAL P.T.A./ADVISORY COUNCILS
TO INCORPORATE PARENT PROGRAMS AS A PART OF
THEIR MEETINGS.
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2. MEM
Coal, it DEVELOP ALTERNATIVE PROGRAMS THAT 1410TIMX

STUDENTS TO STAY rm SCHOOL. ALTERNATIVES SUCH
AS:

a. TEACHING BASIC SKILLS THROUGH VOCATIONAL
EDUCATION.

b.

c.
AND/OR BASIC SKI

d. EXTRA

ALLOWING STUDENTS WHO SAVE THE SKILLS TO 00
SO, SE PART OP PLANNING THEIR EDUCATIONAL
PROGRAM.

TUTORING PROGRAMS rig SPECIFIC SUBJECTS

TIES B EXPANDER
X CHESS CLUBS,

R SOCIETIES, ETC.

Goal 2:

MUM, DEVELOP AND IMPLEMENT ALTERNATIVE
PROGRAMS FOR DROP OUT STUDENTS THROUGH THE
BOARD'S ALTERNATIVE COMMITTEE,

STUDENTS WILL CONTINUE TO =PRO THEIR
PERFORMANCE ON STANDARDIZED ACHIEVEMENT TESTS.
ACTIVITIES SUCK AS:

a. TEACHING STUDENTS TEST TAKING SKILLS.

b. DISCUSSING WITS STUDENTS WHY TESTS ARE
Gram.

C. DISCUSSING ON AN INDIVIDUAL BASIS ROW EACH
STUDENT DID ON A STANDARDIZED TEST.

d. num TEST RESULTS ON A SYSTEM= BASIS
WITS PARENTS.

e. HOLDING ASSEMBLIES, PEP RALLIES AND OTHER
ACTIVITIES ON 'BEAT THE TEST', "WE ARE ALL
WINNERS°, ETC.



SAMPLES OF PROGRAM GOALS AND OBJECTIVES

GOALS AND COJECTIVES

1. Pronto independence and the child's ability to think for himself.
2. Promote child's ability to work and play with others.
3. help child to learn by doing.
4. Encourage development of good health habits.
S. Increase control of large and small muscle functions.
6. Provide a wide variety of experiences throw use of senses, physical

activities, special trips, etc.
7. help child adjust to participation in small and large groups in

academic, social, end physical activities.
8. Guide child to learn pleasant emirs, taking turns, and to give and

receive help.
9. Guide child to develop lingua sk he may communicate his

feelings and thoughts.
10. Prepare child for c. t 4114 in elementary school.
11. Identify and ob

mental
pedal physical, emotional or

GOALS AND OBJECTIVES

Discovery Center
Fairbanks, Alaska

1. To give each child a positive self-image.
2. To give every child an enjoyable and successfu! first school

experience.
3. To provide a wide variety on new experiences for children.
4. To introduce procedures that children will be exposed to in school.

(Ex: Meting quietly Zo receive instructions.)
S. Help ciold develop language skills that will enable him/her to

communicate with others.
6. To scums sod child to learn by doing, showing him/her that all

of us his/her positive endeavors are good.
7. To stimulate creativity and imagination.
8. TO teach children that everyone is different and that different is

very .

9. To encourgoodage children to work and play with others in a socially
accepted manner.

10. To teach children to participate in group activities.

Johnson O'Malley Preschool
Program
Petersburg, Alaska
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9:00 AM - 9:40 AM -

Regular 4 Rotation

SAMPLE OF DAILY ACTIVITIES

KINDERGARTEN

Choice Activities - .Centers (4, students)

Various
1. painting 1.
2. blocks 2.
3. puzzles 3.
4. sandfwater table 4.
S. clay S.
6. books (library) 6.
7. illustrate - word center 7.

SNACK

9:40 AN - 10:0S AM -

10 :05 AM . 10:35 AM -

Gym 1 4 Sammy

1. P.E. skill, large grot
games, music, listen-
ing, kit activity.
role play, etc.

2. Riess - jungle gym,
'17Firblocks, etc.

(Approx. IS min. each)

11:05 AM - 11:30 AM

Bilingual (Break)

Back to Back

Indivi

=lwrimi1

holiday art (cut 4 paste; ditto)
kit activities (ECE)
math readiness - manipulation
perceptual activities
concept games
work jobs

individual help

SHARING

10:35

help
or

Planning Time
(Tues. and/or Wed.)

CLASSROOM

Various

i7-11Fly Childhood Kit
b. Science Program
c. Math Program

a-e 1 large group or 2 small
(2 people prepare for ECE or individual work,
finish word-a-day)

11:30 AM - 11:33 AM Calendar

11:35 AM - 11:45 AM Story, Dramatization, Puppets, Book Time, Share
Electric Company, or catch up on Word Center

LUNCH

Words,



North Slope 13droush School District
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1::00 Ssitivat - Greeting Attendance

12:05 Cipmildistoe's ,Activity Time
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Daily Schedule

Children's Community Center

Iu
7:30-8:00

8:00.8:45
9:00-9:30

9:30-10:10

:::1C-10:40

1:;:40-11:10

'1::10-11:45

1::45-12:00

12:00-12:45 Lunch

*Preschool 'sours

Activity

Children arrive, free

choice of quiet activity

Breakfast-clean up

Educational activity for

older group, small group

activity for younger o

Some form

ac ay and

(6:

gym inside

time, clean up

Fine motor activity

AuditCry activity.

usually in the form of

group game

Clean-up for lunch

1.2.12.1

Day begins quietly;

children have a chance to
wake up

This time period would be

used for basic academic

activities

Activity introduces varlet

after academic period

Allows .time for leisurely

clean up - flexible

Opportunity for chiliren

to develop these skills

Most important area to

develop for good grade

school performance

Tie is often rot exact,

empecially ot days :.hen

there is a 110 in
w.
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LESSON PLAN

Wednesday, October 27, 1982
Halloween - Fire Prevention

what

Juneau Cooperative Preschool
Valley Branch

Free Exploration:
-Food experience: a) with adult, children carve jack-o'lantern.
Review group graph to determine happy or sad exoression for oumnkin.
b) children can compare Is of pumpkin uncooked with is of pumpkin.

cooked. They can scoop out the pulp from the cooked pumpkin and
mash in prep. for pumpkin pie to be made on Friday. c) following
visual recipe, children can prepare pumpkin seeds for sting.

-Art: Paper bag puppets: children complete

on Monday. Black cats completed with l

white eyes, blpck whiskers, red
with green sta. black he

-Gross motor': cl imbi

rocking boat, bale

oaintid
yebrows,
omleted

nd Youth. A. Oka

-Library/Quiet area: record player and tape player can be
used for books with records and tapes.

-Music and movement: record player and open space.

-Blocks and trucks, dress-up, housekeeping

.manipulatives, rice table, olaydough
Workjobs Ghosthouse counting game with bean ghosts and pumpkins

Community volunteer: Tim Eideness-Firefighter: fire prevention,

practice Stop, Drop, and Roll, escape from smoke, fire drill and
look at fire engine. Will leave fire fighter clothing in classroom
for role play.

Cleanup, bathroom, snack prep
Fingerplays: "oh, I had a pumpkin"; "3 Ghosteses"; " 5 little jack -

o'lanterns sitting on the gate"; "Open/shut them"
Discussion: pumpkin face graph and look at carving results.

SNACK-- family style

Music and movement: Hokey Pokey, Rainy Day Song, She'll Be Coming

Round The Mountain, game: What can you do Punchinello?

Story: oniarGe

Outside play

whole
rgsoonsible

Kathy S.

Candy-

. Candy

Candy

Kathi

Kathi

411
Kathi

411

(Candy)

Kathi

Candy

Kathi 4
Kathy



The above
schedule.
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DAILY SCHEDULE

6:30-8:30
8:30-9:00
9:00-9:30
9:30-10:30
10:30-11:00
11:00-11:30
11:30-12:00
12:00-12:30
12:30 -2 :30
2:30-3100
3:00-3:30
3:30-4:00
4:00-4:30
4:30-5:30
5:30-600

Free Play, Interest Centers (Anchorage 7 :00)
Breakfast
Story Time
Outdoor Activities
Art or Craft
Exercise or Readiness Activities
Music, Finger Plays
Lunch
Rest Period
Readiness Activi es
Snack
Outdoor A i
Seal , Interest Centers

is a aesroom is on a slightly different

FREE PLAY
Activity centers which will draw the children's attention
are set up prior to their arrival. During this period the
teacher moves about praising the children for what they have
constructed, for sharing and for cooperating with others.

ART OR CRAP?
Painting, drawing, coloring, gluing, and cutting are enjoyed
by all of the children. Each child is encouraged to be
creative. The children will make play dough, construct collages,
make egg carton crafts, weave, paint, construct mobiles, make
paper bag puppets and a thousand other projects.

OUTDOOR ACTIVITIES
Outdoor activities involve relays, ball games, circle games
and sand play.

READING READINESS
Unit themes are used to develop the child's vocabulary and
understanding of the world around him. Some of the units we
will cover: the farm, community, zoo, woodland animals, health,
nutrition, nursery rhymes, important people, holidays.

MUSIC
Songs, singing games and Thymic exercises are presented each
day. The children also enjoy listening to record stories and
songs.

45



SAMPLES Of PARENT INVOLVEMENT POLICIES

Parental Involvement:

The Children's Community Center Preschool program' will be primarily designated
to meet the needs of working parents. The preschool will be a branch of the
daily daycare program that the Center conducts on a daily basis.

Parental involvement will be encouraged in the following methods:

Screening and assessment . A battery of informal tests will bs gl,ven at
the beginning of the year to determine the child's abilities and
deficits. With the knowledge of the parent, deficit areas will be given
top priority in the individual child's preschool program. Activities and
suggestions that can be used at home will be given e parent in
helping remediate these areas.

Progress reports - A regular schedule will be given
the parent, plus newsletters at the year.

There will be an open
program before and

Parent and community
pamphlet with a daily
included,

is to observe the preschool
lment.

will be actively encouraged, A volunteer
gram, along with age-related activities will be

An attempt will be made to incorporate formal parent conferences into the
yearly school schedule.

Children's Community Center
Juneau, Alaska



SAMPLE OF PARENT INVOLVEMENT POLICY

Fred balm* Ploqichool Program Parent involvement

The mote oi pre-edtoolers are mourned to participate in the pre-school ihne ere various opportunities for parents to participate.
Sow the ado& land to create interest in parent participation and-oppor-
tunities to participate axe:

440., Parents are encouraged to visit the classrooms
year. r r; ions begin with a special invitation to start trercggn

school experience. The parent and child are invited to visit the classroom and
the teacher with a small group of students. The visitation helps make the startof school a comfortable ovaries= for the child.

tat visitations are encouraged throughout the school yearto mane open coneunication and extend the open-school atmosphere. Parents fre-quently visit and chat with the teachers.

* Classroom Newsletters: Parents receive weekly newsletters that share all of the
cLassroges news ano activities. Parents are also invited to assist in various ways,
such as helping collect materials, suggestions for working on skills develop=
at homes etc.

* Special Classroom Activiti are often invited to attend special class-
room activities and spect such as class performances, school
assemblies, class parties etc.

Parents are invited to
and SalletiMOS there are

in the evenings for the makr
such as potluck dinners..*-

ttend PTA meetings,
1 activities, and

g Eras the Chapter

* Patent Education and Awareness: Parents
r1--erenTiolo"W""s cra----11--assroomtteachers regular

given an opportunity to receive language delve
staff.

* Volunteers: Parents are asked to volunteer in the classrooms and with special
activities.
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SAMPLE OF PARENT INVOLVEMENT

f

During the week of September 5-9

unit. Some of the fishing projects we

and making stuffed fish to take ha

and played fishing games. We

red during the.week.

This week. Septemb

about ourselves. Ou

fourteen in our class

CATHY

and

CAROLYN

ed with our fishing.

painting, coloring,

ed from a play boat

y projects with the color

are making a booklet to take home

or this week has been yellow. We have

almost everyone present every day.

Aftrioftd



IUD MAK ELENOTARY Soptomber 13, 1983 mum= - ALL nit/CRUM
t

MAW
mil We mil, anleyed the start et the year and ;steal' to tow our oedema!

vs %mid ukesdenda special thank you ts everyone for perticipatimg is the pre.

school wiaiesellonoed WON; the child ott to a good start!

V. would WM to istroduce all st the ICI staff:

SW! Imam
Sillogsal Saralee Mlles
3's AMA PM Roth SaklIold

3's ON Jody Millar

3's PM Cathy Schlocht

4's AK i PM Cindy Curran

4's AMA PM Elsa Conosaly

Chapter i teachers: All Molar CZ teachers
Chapter I lasoarce Teacher /Coordinator:
Chapter t Clerk Typist/Instluctissal

NMI
Ws will be bowing a sc

their regular sohodul
teachers (oth
with parietal

* MIER
yes, the

his picture taken.

MISSIMAIELLAME

Florence &ikons
lists Nosh
Cavallo. &mood
Caroline larwood
Dora /anises
ifora Soma

Cosh=
Co idioms

011, 9-23rd. Children' fellow
*IA giving stressing teats sad sqbatituts

CLSOSMOOS. lasults will be shared

a was repaired sod just about awry' child was ready to have his/

obrinummeolIPOWINIPOMINIONIMONIIIMMaa

P OWN WI your child's clothing! Often children have the exact boots, bats,

etc.! Please call chi classroom teacher it your child brings something home ch.-.4

is not theirs and send it with year child the following day!

* S.Amt.T.C.L
Maas sus the attached information concerning this couc'*tty meal:atlas.

4101.11110IPISOM MMENNI

MEM lemlogar
We are is used of classroom volostsers to be on-call to assist with general

classroom activist's. Please call your child's teacher if ?ou would like to help.
MIIMPIOMwmilmilgimmilimMOWEIMM.0..mmiNNISAWM!OptiMMIONNWmpahopmems.....

*
rUrs rum Chapter I project serving the ICI children this year. The focus

of the Sidon is language devolopoost. Stop by ties Chapter t Resource Roos to as

sane of our wonderful new eaterWM
N11.10.0.0.1.

the oar trot visitors roe Sorrow Rig ths students toured the preschool

end began helping es mho a map of each classroom. M. are Looking forward to thins

students corking as stodent assistants during the morning classes.

* CLASSROON,SIMS - PLEASE Stt =AMU CLASSROOM

49
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PAR-AID PROGRAM.

Discovery Canter offers a developmental interaction program with emphasis
on indieldVelit, and creativity* interpersonal relations 4141 competence.
It is concerned with mental, physical, emotional and social Ovelopment.

Our primary role, as the teachers and parent-aides within the program, is
to assist the developing child in his every attempt to grow - whether it
be mastering a new skill, or solving an old problem. ay our encourage-
mote interest, positivu suggestions, or sometimes mere physical
presence* we can make an experience more meaningful and thes enrich his
growth. We help him find out 'Sony", ''whitn% *where "how", and
if...then". We guide, rather than instruct

"where',
rather than

-- cid we love and accept rather than reject. Ve are sometimes
observers, sometimes partners and sometimes the stage crew that 'sets"
the scene. We learn too.

Definition Parent sifts are
enrolled in. Di

involved
tuiti

who have children
rent aides may be
under a reduced

Contracts gned up for a 4 month (fall) and/or 5
semester by serving weekly on designated

center. A parent signing up for Monday A.M.,
example, is responsible for being on the JO each

Monday of that semester. Any parent having the time and
wishing to participate more than 1 day each week is
encouraged to do so.

Dates Parent aide orientation and workshop - August 29; January 2
Full schedule September 4 . December 21st; January 3 May
31.

Work Times 8:40 - 11:40 A.M. session; 12:20 . 3:20 P.M. session
Aides are expected to be on time and to remain until all
work is campleted.

Dress Parent aides are expected to dress in nest, comfortable,
washable clothing for participation in activities from
painting to reading stories while seated on the floor.

Absences In case of illness, parent aides are responsible for
arranging for their own substitute from the group of parent
aides participating in that session. They are then to
notify the school of their anticipated absence and the name
of the aide filling in. Scheduling t of this
service is up to the parent aides i nvvol ved.



Resignation

Wealth

Smoking

Meetings

Notice shall be given the director at least 2 weeks prior
to the date of resignation.

A l fern required by the State Department of Education
must be on file at the school before a parent may
participate, Chest X rays or a TB test are required yearly.

Smoking is not permitted at Discovery Center.

Parent aides are required to attend 2 parent.aide meetings
monthly on the lst and 3rd Tuesday of each month at 7:00 PM
at the center. These times will be used for assisting
aides in specific areas, general information use, and
helpful discussion periods.

Responsibilities Parent aides will be thoroughly femi r with the
goal: and objectives of the Di ov ter Preschool
Enrichment Program as well s s and rules
of the center.

Parent al i rieT children daring
work developmental
tec

Pare
circl deify.

ill assist designated teacher during

Parent aides will assist with children's wraps,
checking in and out daily.

Parent aides will be responsible for department
cleanup and readiness for next session.

Parent aides will assist in typing and class project
preparation when needed.

Parent aides will attend 2 monthly parent aide
meetings, and 2 workshops yearly.

Parent aides will perform miscellaneous duties
necessary to the smooth operation of the program.

Application Parents desiring to work in the center should fill out
the attached application form and return it to the
director as soon as possible. Positions are limited
and in direct proportion to Discovery Center
enrollment,

Financial Exchange Parent aides will receive a waiver of tuition of
$26.00 per month for serving as an aide to the center
one designated day each week for each and every week
of the month. Eg.: Serving every Monday during the
month of January will waive $25.00 of child's tuition
for January.



TOrMintiOR
of need Failure to compty, with any or all of the above will

constitute grounds for dismissal by the Director from the
parent-aide program. Two week notice will be given by the
director in terminating employment of aide.

Serving as a parent aide can provide a parent with a great opportunity to
learn about children while helping them in the vast number of activities
necessary for their growth and development. it promises to be an
exciting part of the Discovery Center program - offering advantages to
the children, the parents and the school,

Discovery Center
aFairbanks,

l
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PARENT-AIDE APPLICATION

Name

Address

DISCOVERY CENTER
Preschool Enrichment Program

1007 Evergreen Street
FeirbankS, Alaska

99701
456 -7887

Age

Phone

Date of Birth

Mich session are you interested in enrolling your child?

Which day(s) would your prefer to work?

State briefly all previous experience

or PM

r children:

What interests you the most about the Parent-Aide program at Discovery Center?

References: Give names and addresses of three persons, not relatives, who
have knowledge of your character, experience, dependability and ability.

Name: Address:

I have read over the Parent Aide Program for Discovery Center Preschool
Enrichment Program and I am agreeable to the terms and conditions of
employment as stated therein.

Signature or Applicant

Please make any additional comments on back.



INVOLVING THE PARENT

Positive parental attitudes about school and education are vital to each

child's success. Parent* are potential teachers, friends, and resource people:

Teacher-parent communication in an atmosphere of openness, friendliness, and
mutual concern can promote and maintain positive, supportive parental
involvement. Communication may be encouraged through:

1. Informal meetings for parents and teachers.

2. Schedules conferences.

3. Telephone calls arranged in advance.

4. Home visits arranged in advance

5. School visits by pa

6. Published %?taining information about..
sch s, a v .grans.

7. Wo g programs for parents.

8. Pre. 1 bulletin or newsletters describing activities.

The newsletter could include helpful suggestions for the new pre-school
parent,such as:

Help Your Young Child By:

1. Teaching your child how to get to and from school.

2. Putting name tags on the child's clothing and belongings.

3. Providing well-balanced meals and adequate sleep.

4. Providing suitable and comfortable clothing which your child can
easily manage alone.

5. Helping the child learn his/her name, address, and telephone number.

6. Showing interest in the child's work.

7. Helping your child get to school on time.

8. Sending a note to the teacher and aides when special attention is

needed.

9. Reading and telling stories to your child.

10. Giving the child special tasks at home.



The will mews that each staff amber is familiarited with
the sten

Staff swim! IM em who provides direst servtcee to childree is the

slim "Psaschoil Aids" gill be sespeasibla for planning daily
activities. Additional staff will be required to follower isetrwatioes
of the "Preedhool Aide. The 1WwwheelAiihim rrsll 06441111, hearths children
are being tressed by the stiff umbere at all times. Ammon the staff
will be Aliened to report to the principal la the event a staff member
mistreats a child.

1. The children rill be allowed some time each day to be aloes sand
without Saterruption. ('he child wonad be intearupted if he/she
attempted to hustbimeolf or ochexma

2. The staff will tam time, to Llama

3. The staff and the

4.. The staff should attention aid affection
to a lowly

3. The staff

A. The staff not scold. humiliate, spell' or mock children.

7. CUreing utli not be tolerated in the presence of children.

S. tf a child weds to be corrected for ammo delft, the staff member
will be fire but gala, explataies to the child is amnia voice
what he is doing wrong. The child spay be required to sit for a few
glautos.

9. The staff will help the child:sr. with difficult tasks.

10. The staff will be responsible for the safety of each child at all
times.

11. II a daft member feels that she can't handle a sitUatiOng she should
ash smother staff somber to take over.

12. %answer you ace expected at weft. (paid or valuate's') you mumt call
in if you expect to be late or you're oat coming is.

13. The preschool aide is responsible for tulkiNgirlth parents.

1*. Every staff member should become familiar with the program disaster
plan. as well as the school's disaster plan.

13. Each of us should learn how to use the first aid W. that is always

available.

shout at the children.
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11. Talking with the child about in-school activities as well as
out0of-school interests.

12. Selecting appropriate television and radio programs for your child.

13. Taking part in various school activities such as field trips,
parties, parent classes, clubs, or PTA.

As parents accept their role in the school and the classroom, they learn more
about child growth and development, more about meeting the educational need,
of children, end they become more supportive of the teacher and the school
program. Examples of activities in which parents imo, Porticipate include:

1. Assisting as room mothers or as volinteer aides in the classroom.

2. Contributing particular talents or skills with pedal class
activity.

3. Serving as a resource person- r career Is as a
policeman, a professional cippwr a fireman, a
doctor, etc.

4. Helping to fi or supplies for projects.

S. Sharing home the eft point of a walk.

6. Helping with eye or other health examinations.

7. Caring for school animals (on weekends and holidays)..

8. Shopping for items for the school.

9. Organizing and running a parents' library.

10. Writing invitations or telephoning other parents for special projects.

11. Caring, maintaining, repairing, and building equipment.

Department of Education
Kindergarten Handbook, 1980
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SAMPLES OF PUBLIC AlYERTISENENTS USED

_

gmlf =NM aNTERPRE401001 for Ages 34
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eap

OW Jewel Lake Road
. UMW °pods. far 1974075 Tare .

. ..
.
. 2fty 1 3 Dar.

-lb
.....
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...,. Ono, Idurelon Program ONO ft in dolpis wad,
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ZaVI OPEN HOUSE.,-:;*
. _AUL 1 943 !:00 PIA 41.4:00 PM

Omni and awe p ts a and ma dier
%.--facilities. For Worinatiois:

PHONE: 344-5583

gowoosonosom000mossososooscoomool00000s

8 Resurrection Lutheran Preschooli is now registering for

Call 5864380 or 364-3183.

the 83,84 school year.

......
Resurrection Lutheran does not discriminate
on the basis of rsee, color, national or ethnic El
origin. i.1"...e...eilefora.spe......e..sios/
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SIFIPLE OF STAFF RINUAL WITH RESPONSIBILITIES

BERING STRMY SCHOOL DISTRICT
PAL aoa
soloatwaitUrt, autism Illeas
011,1118441140

GAVISILL
Job G041; To prepare chil successful entry to foriil

eoisnnm

movum

samerammaik

SNWOONGA

sociurromme

3M RIP

MUMS

5ZRINC STRAIT SCHOOL DISTRICT,

JOS DESCRIPTION

maw Preschool Aide

kelifications:
1. Nigh School Graduate
2. Sees experience desirable
3. Interest in young children
4. Willingness to participate in training programs to develop

skills

Resorts To: Principal and/or Teacher Program Consultant

Supervises: 3 -3 year olds in preschool programs

UNALARLIST

YiRltti

WALD

MOUNTAIN

education.

Job ResvonsibilitieW

1. tepi to the Early Learning Experiancia-
in am for 3-5-year olds.

iduel progiams based on objectives from Early
Experiences checklist.

3. Utilize special material in developing school readiness.

4. Keep appropriate records and check sheets.

5. Demonstrate ability to work e: fictively with children and
to organize activities appropriate to the preschool age child.

6. Participate in training sessions to develop skills.

as

!Valuation: Naformance of this job villbo evaluated in accordance
with provisions of the Board's Policy on Evaluo:ion of
Classified Personnel.

Mote: Bering Strait School District is an equal opportunity employer.

Preference will be given to members of those groups whIch have

been traditionally wider-represenred.
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SA LE PAGES FRC$ STAFF MANUALS

STAFF TRAINING PROGRAM

Qualified/trained personnel will be sought to fill all staff vacancies. All
employees will receive an orientation package which will include job
responsibilities, school discipline policy, health and safety precautions,
basic educational philosophy of the preschool program, a daily schedule and a
listing of age-related activities.

Childrel's Community Center shall encourage professional growth of its staff
by providing tuition assistance for staff interested in taking early childhood
education classes. It shall encourage all non-professional employees to
attain the COA competency credential. The Center will inue to seek
assistance from UAJ in continuing professional s nt.

A schedule of intarvices shall be is
with the local school district or
inservice days for each schoo

A professional library
will be established fo

or in conjunction
nter shall desigrate

at the Center and a reading list

Children's Community Center
Juneau, Alaska



STAFF NUAIAL

Staff member means anyone who provides direct services to children in the
classroom and can be any of the following:

A. A person 19 years or over who is salaried.
8. Classroom volunteers who are at least 19 years of age.
C. Student aids who are enrolled in an approved training program who are

at least 16 years of age.

The classroom "teacher" will be responsible for planning the day's
activities. Additional staff will be required to follow the instruction of
the °teacher% The 'teacher° will observe how the children are being treated
by the staff at all times. Anyone on the staff will be obligated to report to
the 4.0A Parent Comaittee or project co- or tor in the event that a staff
member mistreats a child.

1. The children will be h day to be alone and
without interru be interrupted if he/she
attempted or others.)

2. The

3. The

to listen to children.

a the children will talk with each other.

4. The staff should be willing to give extra attention and affection to
a lonely or otherwise unhappy child,

5. The staff will not yell or shout at the children.

b. The staff will not scold, humiliate, spank or mock children.

7. Cursing will not be tolerated in the presence of children.

8. If a child needs to be corrected for a wrong doing, the staff member
will be firm but gentle, explaining to the child in a normal voice
what he is doing wrong, The child may be required to sit for a few
minutes.

9. The staff will help the children with difficult tasks.

10. The staff will be responsible for the safety of each child at all
times.

11. If a staff member feels that she can't handle a situation, she should
ask another staff member to take over.

12. Whenever you are expected at work, (paid or volunteer) you must call
in if you expect to be late or you're not coming in.

13. The head teacher is responsible for talking with parents.

14. Every staff member should become familiar with the program disaster

plan, as well as the school's disaster plan.



15. Each of us should learn how to use the first aid kit that is always

available.

16. Each staff member should become familiar with all written policy of
the preschool program.

All of these rules are simply the use of common sense. We are responsible for
the safety and happiness of little people. Let's make their first school
experience a good one.

All staff members are directly responsible to the Native Parent Committee.

Johnson O'Malley Preschool Program
Petersburg, Alaska



STAFF 14101W4L.

Qualifications and job descriptions

I. Directors

Job description

-included in all policy-making decisions of the voting membership;
have significant voice in decisions affecting the program and the
children.

- included in decisions about renovations and other significant
changes in the facility.

-hire teachers, directs staff ons

-secure funding

-plan c

au

ny training programs

voting membership concerning matters of final

-notify and organize staff and membership meetings

- public relations work

Qualifications

-voted into a three year term by the membership

2. Teachers

Job description

-major responsibility for classroom activities

-supervise and direct otter adults (volunteers) in the classroom

-evaluate program and the children

- guidance and discipline of the children

-conferences with parents

-assist at parent meetings and conferences

-model for on-the-job training of now teachers and volunteers

-report to the Board of Directors all money, equipment, and supplies
necessary to carry out the objectives of the program



Qualifications

-good physical and mental health

-have credentials to meet the State of Alaska standards for early
childhood education teachers

-credentials to meet any other requirements as specified by the Board
of Directors

3. Volunteers

Job description

-assist teachers in carrying out the program in the classroom

-responsible for group of children, or a iv assigned by

11:lo
teacher(s)

Qualifications

-at least eigh

- good mental

- TB test

N. Training

Interview

-to establish philosophical and orientational goals

-to establish what Job entails and the qualifications necessary for
the position

Training techniques

-staff meetings

-supervision from the membership and the Board of Directors;
evaluation at the end of six months to continue mutual desirability
for all parties concerned.

Workshops

Members of the staff should at some time during a year choose to
participate in one of the following:

Alaska AEYC workshops and conferences;
Extension workshops;

University or college workshops;
In-staff training workshops and parent meetings;
or, choice of community and university classes



Individual conferences between teachers and Board of Directors

Observation in other programs in the coassunity or in other communities

I. Records

For the children

-up to date physical form with record of immunizations prepared by a
physician (see Appendix G.)

-parental permission to take child to the doctor or hospital in case
of an emergency if parent cannot be reached (see Appendix K.)

-registration and home information sheet (see Appendix I.)

For the teachers

-physical examinati

-health ca

Ape

-oth i Board of Directors require such as transcripts, letters
of re dation, etc.

Kenai Child Development Center
Kenai, Alaska

*L. ".



STAFF TRAINING

TRAINING Tied to Needs Assessment of children currently enrolled in
Kindergarten or 1st grade.

1) Based on:
Teacher Observation

2) Results of Achievement Tests

Tied to Evaluation of children enrolled in LCD in prior years.

1) Based on:
ECO

gres
Instructor Evaluation/Observation of pupil

ro

2) ECD Pupil Skills Inventory both P st
3) Parent Assessment of Program

Tied to ECD Instructor's exp, i r ladder needs.

1) Workshop I

2) Di si isits by ECD Coordinator

1) Chapter I paraprofessional staff should receive in-service
workshop training at least twice yearly:

1) One inservice together with regular
teachers.

2) One inservice prepared specifically
staff. (Invite other caregivers in
attend at their own expense.)

2) Chapter I training also provided on a one -so -one basis through
on-site visits by consultants or Chapter I Coordinator.

classroom

for Chapter I
your area to

3) Inservice can be provided through ECD Instructor visitations at
other EGO sites within district.

4) Attendance at State Conferences such as AAEYC.

5) Visitations to caregivers in urban areas such as Anchorage.

DELIVERY-MODES

a) Visit Day Care Centers
University Preschools
Head Start Programs
Other Public and Private Schools
Montessori programs



OTHER OPTIONS

1) University credit courses leading toward degree in ECD.

2) CDA degree/certificate based on demonstration of ECD Instructor
competencies,

a) Competency-based training available for those not seeking
a degree.

3) Enrollment in X-CED Coursework leading toward teacher
certification.

4) Training Specific to Curriculum Adapted by District.

5) Training on-site by K-1 certified staff

* (Must be sure K-1 staff district ECD
Educational Progra upport this
philosophy»)

TYPES OF STED

1. Room

2. Classroom Management Techniques

3. Curriculum

4. Behavior Management

5. Child Development - Stages/Expectations
(Staff need these, but in small doses. Training must be
practical. Need modeling frequently first few years,
especially by trainer on-site.)

6. Enroll ECD Staff in MAEYC to receive professional development
materials.

7. Start a Professional Books Library at each ECD site.

8. Publish at least quarterly, a staff/parent newsletter. Ask ECD
staff to contribute successful teaching tips from their own
experiences.

Iditarod School District
McGrath, Alaska

21081



STAFF TRAINING

INSERVICE TRAINING:

Petersburg Children's Center has a staff meeting/training session
that is required for all staff members and for which wages are
paid. The second Tuesday of each month at 7 p.m. is the scheduled
time for this training. Topics for training rotate on an annual
basis and include, first aid training given by an EMT, prevention of
communicable diseases (presented by the public health nurse)s
storytelling and book reading for children (public librarian),
children with special needs (infant learning specialist and special
services staff from the Elementary School), visits to other
preschool environments (on site meetings with Head Start and JOH
preschool). Additional topics are presented staff ndi cates

t,a desire for specific training or a nee i

Nutrition Education: A Nutri
is written annually to
relation to good nu t
winter months n c
good food c
Parent/Chil

ng Program grant
n and staff in

i training throughout the
n and how to teach children

mental in organizing the
ost annually.

Nutrition Fa rly Childhood Family Fair: The Children's Center
is involved in the annual Early Childhood Fair to celebrate the week
of the Young Child. This event, held on a Saturday, is for young
children and their families. In thinking through the activities to
be offered and how to structure the activities, we have found that
the benefit to our staff is tremendous.

Early Childhood Conference: Annually we send approximately 14 staff
members to NAEYC's Southeast Alaska Early Childhood Conference. The
staff works on fundraisers all year to earn the money to attend this
excellent training event.

Training Positions: The Children's Center is continuously involved
with various Training Grants, which provide funding for trainee
salaries and on site trainer fees.

Classes: Staff at the Children's Center participates in Islands
Community College classes; University of Alaska, Juneau
teleconference classes, and Community Schools offerings as they
pertain to early childhood, education, health and psychology, arts
and crafts, or personal growth areas.

Petersburg Children's Center
Petersburg
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EMERGENCY CHILD REPORT (for use by certified preschool facility)
DEPARTMENT OF EDUCATION

DIVISION OF EDUCATIONAL PROGRAM SUPPORT

Name of Child: Birthdate:

HOW TO REACH PARENT(S) OR LEGAL GUARDIAN

MOTHER
Nome Address
Nome Phone
Business Address
Business Phone

FATHER
Home Address
Home Phone
Business Address
Business Phone

Usual Physician Name Address Phone

Usual Hospital Name Address Phone

Names, addresses and telephone numbers of person(s) who can assume responsibility
for the child if the parents cannot be reached immediately in an emergency:

Allergies, including drugs:

Person(s) autOlized to take the child from the preschool facility:

Siblings enrolNd at 'the facility:

Signature of Parent or Legal Guardian: Date:

(Use of this part of the form is optional)

CONSENT FOR EMERGENCY MEDICAL OR SURGICAL CARE

This authorizes to give permission to any
doctor, nurse or hospital to provide emergency mAlical or surgical care for

in the event that I cannot be contacted
immediately. It is understood that a conscientious effort will be made to locate
me or my spouse before any action will be taken. I

understand my obligation to keep my preschool provider informed of my
whereabouts. I will assume the cost of necessary medical or surgical care.

Witness Signature of Parent or Legal Guardian

Date Date

16651 IV.1.a

Expiration Date



ALASKA DEPARTMENT OF EDUCATION
DIVISION OF EDUCATION PROGRAM SUPPORT

IMMUNIZATION REFERENCE GUIDE

Alaska State Statute and Regulations require that all children attending
pre-elementary schools be immunized against diphtheria, pertussis (whooping
cough), tetanus, polio, measles, and rubella. Admission to a pre-elementary
school requires:

1. Providing verificattun of required immunizations, or
2. Securing required immunizations for the child.
3. Meeting qualifications for medical exemption from required

immunizations.

VERIFICATION, as specified by the regulations, may be accomplished by
providing the school with a duplicate of:.

1. An International Immunization Certificate, or
2. A statement by a physician listing the dates of immunizations, or
3. A copy of clinic or health center immunization record.

The verification submitted must be signed or otherwise authenticated by a
medical provider. It must include the date of each dose of vaccine and show
that required immunizations have been completed in accordance with the State
Division of Public Health's Schedule for Active Immunizations. The Screening
Table on the back of this page should be used to determine adequacy of
immunization. A history of having the disease is not an acceptable substitute
for immunization.

Children who have not completed the required number of DTP or OPV for their
age must prove all scheduled doses as they are obtained. The time allowed
between doses shall not exceed the time interval separating the ages by which
respective dose numbers are required on the Screening Table. MR is required
for children 18 months and older regardless of how long it has been since the
last OPT or OPV.

Children past their seventh birthday who were not immunized in infancy may be
in compliance with fewer immunizations than specified on the Screening Table.
Consultation on such casesis available from the Division of Public Health.

A form to facilitate preparation of exemption affidavits is available from the
Division of Public Health, but a valid affidavit is acceptable whether or not
the form is used. A child qualifies for an exemption only if:

1. An M.D. or D.O. licensed in Alaska signs a statement that
immunization would be injurious to the health of the child.

1665 IV.2.a
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INIRINIZATION SCREENING TAKE
FOR CHILD= ATTENDING PICE4WENTAIMSCHOOLS

1 ON

6 Months 201100 2 OPV

18)Ionthit 3 OTP, 2 WV. T

24 Months 4 DTP 3 CM MR

5 Year 5 DTP* 4 OPV** 1 MR.

OTP - Diphtheria, Tetanus, Pertussis
OPV - Oral Polio Vaccine
MR - Measles, Rubella

*4 DTP are sufficient for children age 5 if DTP 64 was
given after the fourth birthday.

**3 OPY are sufficient for children age S if OPY 03 was
riven after the fourth birthday.

NOTE: The "Im munization Checklist' on the NO SNOTS...NO
PEE -SC L" flyer for 'Parents corresponds to the standard
medical schedule for childhood immunizations. The
"Immunization Screening Table above incorporates
reasonable IMO periods between doses. The Screening
Table is the standard by which compliance should be judged.

72



P.I. ''04 01.1/11111111111111 1111111 PIM Me lo

TABLE OF CONTENTS

CHILDCARE AND PRESCHOOL IMMUNIZATION MANUAL

INTRODUCTION

I. ENTRY REQUIREMENTS
A. NO SHOTS - NO CHILDCARE OR PRESCHOOL
B. Compliance
C. Exclusion
D. Acceptable Rem
E. Transfer of Reco,
F. Exemptions eissooseoelselsop

1, Medical
2. Religious a

G. Provisional Admittance

Page

1

1

1

1

1

2

2

2
2
2

XI. REQUIRED VACCINES AND INTERPRETATION OP RECORDS 2

A GUIDE FOR RECORD ASSESSMENT TO DETERMINE IF CHILDREN IN CHILDCARE
FACILITIES AND PRESCHOOLS MEET 1/41e1NIZATION REQUIREMENTS 3

III. ANNUAL SCHOOL IMMUNIZATION PROGRAM REVIEW 4

IV. DISEASE REPORTING 4

V. REACTION REPORTING 4

VI. PROBLEM SOLVING 5 - 7

APPENDIX

A.

B.

C.

D.

E.

F.

COMMUNICATION WITH PARENTS
1. Important Notice to Parents or Guardians
2. Important Notice Requiring a Response
Immunization Exemption Form
Alaska's Standard Immunization Record Card
Worksheet and Instructions
Vaccine Terminology
Form "No Shots.No Childcare or Preschool"

Immunization Regulations (Sack)

13

9

10

11

12

- 14
15

16

17

Medical References - Advisory Committee on Immunization Practices iACIP) Centers
for Disease Control, Atlanta, GA
American Academy of Pediatrics, Red Book

For assistance, write or call: Dept, of Wealth & Social Services
Section of Communicable Disease Control
Immunization Progmow mpgjo,

F
3601 "C" Street r Anchorage, AK
119698-399 (907) 561-4233
41511 -63P)



CHILDCARE AND PRESCHOOL IMMUNIZATION MANUAL

I. ENTRY REQUIREMENTS

A. NO SHOTS - NO CHILDCARE OR PRESCHOOL

1. Before children can enter a
parents are required to provide
dose for all required vaccines.
IN CARE, i.e. care not reserved

childcare facility or preschool,
a record that 'is a date for each
THIS RECORD IS REQUIRED FOR DROP-
in advance, on the second admission.

2, Children transferring from one childcare facility or preschool
to another are required to provide a record to the new childcare
facility or preschool before entry.

B. COMPLIANCE

The administrator shall not knowingly admit or retain any child
who has not submitted acceptable evidence of immunization or ex-
emptions. The review of records and other activities associated
with compliance may be delegated to attar staff; however, the
ultimate responsibility to ensure that children in attendance are
in compliance rests with the administrator.

C. EXCLUSION

The administrator of a childcare facility or preschool shrtl not
allow children to.attend until they are are in compliance. Should
a child be identified who has not obtained necessary vaccinations,
the administrator shall exclude the child from attending and notify
parents or guardians in writing (certified letter if necessary),
in person or by phone that their child is in noncompliance.

D. ACCEPTABLE RECORDS

IT IS THE PARENTS' RESPONSIBILITY TO MAINTAIN IMMUNIZATION RECORDS
FOR THEIR CHILDREN AND PROVIDE THEM TO THE CHILDCARE FACILITY OR
PRESCHOOL, It is the responsibility of the administrator to ensure
that immunization records are complete and on file at the child
care or preschool and that follow-up for additional information
(records or doses) is accomplished.

Examples of acceptable records are (dose and date specific) immu-
nisation record cards or certificates, physician or clinic medical
records, and state or local health department records that show:

1, The name of each required vaccine.
2. The date for each dose received (month, day and year).
3. The name of the physician or clinic which administered the

vaccine or the name of the state or local health department
where the record originated.

4. The original or copy of a medical record or other record that
is dose and date specific.

NOTE: Do not keep the child's original record. Make a copy and
return original to parent.

ALL OTHER RECORDS MUST BE VERIFIED OR AUTHENTICATED BY A PHYSICIAN
OR NURSE AND MUST BE DATE AND DOSE SPECIFIC.



E. Transfer of Records

The childcare facility or preschool is responsible for maintaining
records on site for all children enrolled. Upon transfer, the
record or copy thereof, should be given to the parent or guardiaL.

F. Exemptions

Exemptions L'om immunizations are allowed for medical or religious
reasons.

1, Nedical*-- A statement "signed by a
Osteopath (0.0.) that immunization would
health and welfare of the child* or that
contraindicated, must be provided to the
or preschool.

physician (M.D.) or
be injurious to the
vaccine is medically
childcare facility

2. Religioua*-- A statement "signed by the parent or guard-
ian affirming that immunization conflicts with the tenets and
practices of the church or religious denomination of which the
child is a member* must be provided to the childcare facility
or preschool.

Notes Personal or philosophical exemptions are not acceptable.

*The exemption form on page 11 should be used to document
exemptions. However, a signed statement from a physician
(for medical exemption) that additional doses are contra-
indicated can be accepted.

A line listing or log should be kept for all exempt children.
In the event of an outbreak all parents or guardians must be
notified and exempt children sent home until the risk passes.

G. Provisional Admittance

Children without appropriate immunization records cannot be pro-
visionally admitted. For more information see problem solving
guide beginning on page 5.

II. REQUIRED VACCINES AND INTERPRETATION OF RECORDS

The information on page 3 explains requirements for children in
childcare facilities and preschools. This guide is easy to follow
and will enable you to evaluate immunization records and know what
additional information or doses, if any, are still needed.

Questions concerning these guidelines may be referred to a physician,
local health provider, public health nurse or to the Immunization
Office at 561-4233.



A GUIDE FOR RECORD ASSESSMENT TO DETERMINE IF .:HILDREN IN
CHILDCARE FACILITIES AND PRESCHOOLS MEET IMMUNIZATION REQUIREmENTE*

BY THIS AGE CHILDREN MUST HAVE RECEIVED

3 Months 1 DPT, 1 OPV

6 Months

.....--

2 DPT, 2 OPV

12 Months 3 DPT, 2 OPV

18 Months 3 DPT, 2 OFV MMR

24 Months 4 DPT 3 OPV, MMR
Before entry
into kindergartent S DPT,tt4 OPVitt1 MMR

DTP - Diphtheria, Tetanus, Pertussis
OPV - Oral Polio Vaccine
NMR - Measles, Mumps, Rubella

SPACING BETWEEN DOSES

The interval between doses is called the "waiting period." Children in
*waiting period" between doses may be allowed to enter until the waiting
period is over.

1, The first three DTP and the first two polio are considered
primary series doses. For children needing any of these
doses, the waiting period between doses should be two months.

2. The fourth DTP and the third polio are called boosters.
The waiting period between the primary series and boosters
is six months to a year.

3. The fifth DTP and fourth polio we also called boosters
and should be separated by six months or more from the
previous doses.

*This schedule incorporates reasonable grace periods between doses
for screening records. It is not an official schedule,

tThe 5th dose of DTP and the 4th dose of polio ma- xi given any tine
between the 4th birthday and entry to kindergarten, How .e'er, many

physicians will not give these until after the age of 5. Therefore,
the 5th DTP and the 4th polio (if needed) are not required until
entry into kindergarten.

tt4 DTP and 3 polio are sufficient foi children entering kindergarten
if they were received after the 4th birthday.
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III. ANNUAL SCHOOL IMMUNIZATION PROGRAM REVIEW

Each year, a sample number bf childcare facilities and preschools are
visited by state immunisation staff. Additional visits are conducted
by the Department of Education or the Divison of Family and Youth
Services as part of licensing or other monitoring requirements. The
purpose is to review records and procedures used to ensure that
children meet immunisation requirements. Our goal is to improve
procedures, to cooperatively develop methods and materials that will
accomplish this task and to provide assistance in answering questions
or in solving problems.

Upon completion of the review, an exit interview with appropriate
staff will be conducted to discuss the findings. A list of children
identified as not meeting requirements, including an explanation as
to what is needed, will be left with the administrator.

A report showing these children were brought into compliance may be
required within 60 days after the visit.

IV. DISEASE REPORTTW

:-mmaization requirements have nearly eliminated vaccine preventable
childhood diseases. However, outbreaks still occur and can cause
serious illness that will .result in los. of time from childcare or
preschool for children and medical expenses and lost wages can be
very costly for parents and staff. In particular, measles and
rubella can spread very rapidly and cause serious complications for
adults, infants and unborn children.

All illnesses accompanied by rash and fever should be reported imme-
diately to the Division of Public Health at 561-4406 or -4233 or ask
the operator to dial toll free Zenith 1700. Only through quick
action can the consequences be minimised.

V. REACTION REPORTING,

Children receive immunizations throughout the year and occasionally
some vaccines may cause side effects that require medical care. If

adverse reactions requiring a physician or hospital visit come to
your attention, please call your local health center or the toll
free number above.
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Child's name

Center

Mother's name

Address

HEALTH EVALUATION FORM

Birth date

Parent present at examination?

ITEM
1. vie disease
1: far ems/
3. Pose andrIhroe
4, muff
s. reef

Father's name

Home phone

PHYSICAL EXAMINATION

CONDITION Height

111:1144uoght

Vision
el or Vision

;
tine meeiati this

....111111111drAISO

IV ammibela
AIII=11111111M111=

vows syi tem
n

}IMO Lion

Outer
ve ngs

Comments

*0-No defect /-Defect found / /Requires immediate attention

Allergies (Indicate type and restrictions related to Preschool program.)

Able to participate in usual group activities? (Indicate any physical
condition which would require special attention in the Preschool program.)

Illness History Data
Patsies
German Measles
Chickenpox
Nump
Strop Infections
Others (name)

Signature of physician

zati on Hi story Date
DPTir-
Polio**
Tine test for TB
Measles (Rubeola-Ned)*
Measles (ftebella-German)**
Mumps
Smallpox
Typhoid**

II/Required **Recommended

Date

Prepare in triplicate, retaining one copy find giving two to the parent, one
copy for the family record and one copy for presentation to the center.



CHILD'S PERSONAL HISTORY FORM

Child's Name

Child's Nickname. if any

Brothers and Sisters of Child

Any other persons living in the home?

Sex M F

Blrthdate

Age

Age

Age

If yes, indicate who

If child is adopted, foster child or a step

please provide any information regardi

arrangements which may be he

V°7.41

d, or if Welts are divorcea,

s past history or custody

Does the chil

allergies?

Does the child have any food.

Any strong food preferences or dislikes?

Can the child go to the bathroom independently?

Any special words for toilet, etc.?

Does the child have any special fears?

Is child right or left handed?

Does the child have any special problems that we should be aware of?

(speech, etc.)

How would you describe the child's personality?

What are child's favorite indoor and outdoor activities?

Favorite T.V. shows?

Does child have contact with neighborhood children? YES NO

List children your child plays with most often.

Haoe Age Sex

Form filled in by Data



STAFF NEMER PHYSICAL' EXAMINATION RECORD

To: Operator of Praelementary School

was ounined by me on
711TiraiinriMMIETIMErrilffTWO his past medical history ands pi mai
examination. A. copy of the medical history and examination findings will be
maintained in ey patient record files. They say be reviewed by you or your
authorised representative on written request.

CHECX APPLICABLE. STATEMENT:

The applicant was found to be free from communicable disease and to
be physically and emotionally fit for his purposed duties.

The applicant was found to be unfit for f ng reasons:

leA
*kW

XVII It*

101P
The following tests were cried and results are available from the
examining physician:

Tuberculin skin test:

Chest X-ray:

Serologic test:

Urinalysis:

Yes No

Yes No

Yes No

Yes No

SIgnature Of Examining Pnysician
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Alaska State Statute (WC 00 .053) and regulations require that all students
in an Alaskan public, private or parochia school be immunised against diphtheria,
ugsnus, portussis, polio, neeelee and rubella unless exempt for medicsl ex
re/igioue reasons.

If as exemption is requested, complete the required infOrmatio4 below and
return this form to the school.

Same of Child Sittbdate

Radical ixemption

In ny opinion, the following immonisalions would be injurious to the health
and welfare of the Above named child, his or her family or household and are
therefore .contraindicated.

CI DIP 0 DT or Td Milo Ci Measles 111 Rubella

Duration of exemption 1:1 Temporary until j:1 Permanent
Date

Print name of Physiciaz Address Telephone Number

Physician's Signature Date

Religious ftemption

Immunisation is against the tenets and practices of the church or religious
denominaLion of which the above child is a member.

Name of Church

Signature of Parent or Guard an Data Phone Number

NOM Personal, philosophical or moral exemptions are not allowed.



ALASKA DEPART EAT OF EDUCATION
DIVISION OF EDUCATION PRMAAM SUPPORT

AUTHORIZATION FOR THE ADMINISTRATION OF
MEDICATION BY AUTHORIZED PRE-ELEMENTARY SCHOOL STAFF

1 authorize the administration of to
(medication)

by pre-elemettary school staff.

(Child's Name)

This authorization is effective until

Parent Signature

Aoaresi

some Phone

(Date)

Date:

Business Phone vor

NOTE TO PARENTS: Alaska pre-elementary school regulations prohibit the staff from
giving medicine (including aspirin) and vitamins to a day care
child UNLESS the pre-elementary school staff has written
permissnirWom the child's parent's. A prescription label or
the medicine bottle with *the doctor'S name, the child's name,
and a recent data is acceptable.



ALASKA DEPARTMENT OF EDUCATION
DIVISION Of EDUCATION PROGRAM SUPPORT

EMPLOYMENT APPLICATION
(For Use in Pre-Elementary Schools)

NAME IN FULL DATE

ADDRESS PHONE

POSITION DESIRED SALARY EXPECTED

WHEN COULD YOU BEGIN WORK? WHAT HOURS CAN YOU WORK?

DATE OF BIRTH SOCIAL SECURITY NUMBER /

PREVIOUS TRAINING

GIVE FULL EDUCATIONAL HISTORY WITH APPROXIMATE DATES AND GRADE LEVEL REACHED:

SCHOOL ADDRESS

ELENENTARY

"INIOR HIGH

)iNIOR HIGH

OTHER

GATES ATTENDED -.LEVEL

HAVE YOU HAD ANY OTHER TRAINING NOT SPECIFIED ABOVE?

GENERAL EXPERIENCE, SKILLS AND INTERESTS

What experience have you had in working with children or youth, either individually

or in groups? (Example: Sunday School, den mother, family day care, etc.)

Please describe:

Have you had any teaching experience?

you play a musical instrument/sing in a choir?

What hobbies or other interests do you have?

Do you drive? Do you have a current driver's license?



Rs.

WORK HISTORY: Start with position last held, then the one before that, etc.

Puct OIPLOYIENT DATES POSITION REASON FOR LEAVING

WHY DC YOU DESIRE TO ENTER THE EMPLOY OF THIS ORGANIZATION?

REFERENCES: 'Give three (3) persons, not relatives, who have knowledge of your

character and experience and who can attest to the qualities which will viably!

you to work with children successfully.

ADDRESS

ADDRESS

ADDRESS

PANE

PHONE

PHONE

MAME AND ADDRESS OF PERSON TO NOTIFY IN AN EMERGENCY

NI YE ANY OTHER INFORMATION WHICH YOU MAY THINK WOULD BE HELPFUL IN CONSIDERING

THIS APPLICATION IN SPACE BELOW,



I give permission for

TRANSPORTATICh

(child's name)

requiring transportation provided by the pre-elementary school.

Parent Signature

Address

Home Phone

Date:

to go on flab trips

Business Phone

03891 *00/2
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NEW KRIM PRESCIVXX

SAMPLES OF ADMINISTRATIVE FORMS

ADMINISTRATIVE FORM

Permission to Participate in School Activities and to Receive Emergency
Medical Care

hereby grant permission for my child to use all of the play equipment and
participate in all of the activities of the school.

I herehy grant permission for s' child to leave the school premise's under the
supervision of a staff member for neighborhood walks or field trips in an

authorized vehicle.

I hereby grant permission for the Direc
steps soy be necessary to obtain
steps may include, but are not

to take whatever
rranted. These

1. Attempt to c dian.
2. Attempt to c physician.
3. Attempt to con rough any of the persons listed on the

emergency info on fors you completed for us.
4. If we cannot contact you or your child's physician we will do any or

all of the following: a. Call another physician, b. Call an
ambulance, c. Have the child taken to an emergency hospital in the
company of a staff member.

S. Any expenses incurred under 4, above, will be borne by the child's
family.

6. The school will not be responsible for anything that may happen as a
result of false information given at the time of enrollment.

7. The school will not assume responsibility for a child who has not
been signs d-TN-1;NR he arrives for the day.

Signed

Signed

Date

Date

(Both Parents or Guardians)

New Horizons Pre - school
Anchorage, Alaska



AUTIRMUZATIN FOR
COMM PUN SENT

I autkerize the preelemeatar school staff to administer

for

;fie oP Punishment/

(1111111001 OrS1

Check If Applicable:

Li I wish to be contacted prior to administering corporal punishment for any
reason other than actl4ns which are potentially tearful to my child it others.

LI I wish.to be contacted in the following situations

This authorization is effective until
Mate)

Parent's Signature Oats:

Address

Rose Phone: Business Phone:



REQUEST FOR ENVIRONMENTAL SANITATION INSPECTION
INSTRUCTIONS - July, 1982

PURPOSE

To provide a standard means to request a Sanitation inspection for a pre-elementary

school. Inspections are completed by the Department of Environmental Conservation
sanitarians or by Municipality of Anchorage sanitarians.

PROCEDURE

when To Prepare: Program director complete all applicable items on the
Environmental Sanitation Inspection Request whenever an inspection is required for
a pre-elementary school serving six or more children. See Item 9 on the form for
the reasons for inspections. Mail a request for an inspection for a certificate 60
days prior to certificate expiration (at the same time the renewal application is

mailed). A non-mandatory, special request inspection may be requested by an
authorized certification representative, whenever the representative has inspected
the program and identifiea areas of concern which require the expertise of a
sanitation authority.

Ina

Number of Copies: Two copies of this form are completed.

Transmittal: This form is transmitted to the environmental sanitation authority
having inspection responsibility. In June of 1982, that is the nearest District
"cfice of the Department of of Environmental Conservation, except in Anchorage,
Jere the Municipality has health inspection powers for pre-elementary school
facilities.

After the inspection is completed, the sanitarian will send his/her report to the
director and to the Department of Education.

DETAILED INSTRUCTIONS

1. Enter the Gate this request is prepared.
2. Enter the age range or proposed age range for a facility that will care for

children.
3. Enter the status of certificate; if there is no certificate enter "Applicant"

and the planned opening oats.
4. Enter the expiration date of the certificate. If the certificate has not been

issued, enter "NONE".
S. Enter the certificate capacity or proposed capacity.
6. Inalcate the reason for inspection. If reason for inspection is "Special

Request," be sure to specify the reason in the Comments section.
7. Enter the facility name, contact person, location, mailing address, and

telephone number(s).



REQUEST FOR ENVIRONMENTAL SANITATION INSPECTION
INSTRUCTIONS - July, 1982 (CONTINUED)

8. Indicate whether the facility specializes in serving the handicapped. If yes,
- specify in Ites 17 by type of handicap, e.g. mentally retarded, orthopedically
handicapped, health impaired* visually impaired, hearing impaired, seriously
emotionally disturbed, or multiple handicaps. Also indicate if, in your
judgement, the provisions of 18 AAC 30.880, apply in this facility. Those
provisions apply if a facility regularly provides care for physically
handicapped persons. "Physically handicapped person" weans a person who, (a)
is, not ambulatory or who is ambulatory only with the aid elan appliance or
medical device; or (b) is physically incapable of walking a normal path to
safety, including the ascent and decent of stairs.

9. Enter the date of the last Environmental Sanitation Inspection report on file
in the facility certification file.

10. Inoicate the inspection authority to whoa this request is being mailed, State
or Anchorage Municipality.

11. The inspection report will automatically be sent to the applicant facility.
Copies of the inspection report should go to the State Department of Education.

12. Enter identifying information on the authorized certification representat4-#
if any

13. Enter direction. to the facility.
14. Specify special reason(s) for the inspection request or give other appropriate

information.



ATE OF ALASKA
uiPARMENT OF EDUCATION

SANITATION INSPECTION REQUEST

DIVISION OF EDUCATION
PROGRAM SUPPORT

1. Date of Request

2. Age Range

equ re nspec ons

C 3 Pre-elementary School for six or more children
(SO MC 60.139)

777FaTorispec on

C

C

C

C

New Application
.1 Certificate Renewal Inspection
; Complaint (Specify in Item 17)

Change of Cwnership
5 Relocation

[ 3

Addf ti on /Plan 'Review
Proposed New Construction

Plan Review
Special Request
(Specify in Item 17)

ac

Name of Acme -:ra or/contact Person

oca on a aci 1 y um ers

ng rTrgrtTrdnrfirtlen

ret

city

Teiephoni tamper

ac
Yes

ecia zes n serve ng a an cappe

] No If Yes, specify in Item 17.

ip Code

er

0 0 nspec

12. Inspection Authority

on 000

Tr-FrAn-raPr-ornaprart t Deparboent of Educe ortr-i'

or par n a ca on epre en ye

f ress

#G08



Directions to the Fedi. 4:

16, Comments:

MIIMMIIIMMI

11,1111.M.

03891 ,008/2
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REQUEST FOR FIRE SAFETY INSPECTION - INSTRUCTIONS - June, 1987

PURPOSE

To provide a standardized means for requesting a fire safety inspection for a
pre-elementary school, which is applying for a certificate, when required or when
considered necessary. Required inspections must be completed by the State Fire
Marshall's Office or by a Municipal Fire Marshall's Office where the State Fire
Marshall has deferred to municipal authority under 13 AAC 50.027(b) and 13 AAC
50.075.

Non-mandatory inspections of programs that are not required to be certified may not
be available in many communities, but are completed by a local fire safety
authority who agrees to conduct a courtesy inspection at the request of program
staff. If the program is in a remote or rural location, a designee of the Fire
Marshall may do the inspection if they are approved to do so by the Fire Marshall
and have receive appropriate training. Contact the closest regional Fire Marshall
for more information.

PROCEDURE

When To Prepare: Program directcr complete all applicable items on the Fire Safety
Inspection Request whenever an inspection is requested for a new pre-elementary
school. See Item 9 on the form for the reasons for inspections. Mail a request
for an inspection for a certificate renewal 60 days prior to the certificate

expiration date.

A non-mandatory, courtesy inspection may be requested by an authorized Department
of Education certification representative when the specialist has inspected the
program and identified areas of concern where the expertise of a fire safety
authority is considered necessary. Due to limited resources for statutory
responsibilities, non-mandatory "courtesy" inspection requests will not be honored
by the Alaska Division of Fire Protection, Department of Public Safety. It is also
the policy of the Fairbanks Fire Department to inspect only those facilities in the
required category. Other local fire authorities may or may not agree to perform
courtesy inspections.

Number of Copies: Two copies of this form are completed.

Transmittal: For all required inspections (all pre-elementary schools requiring
certification) this form is transmitted to the fire safety authority having
inspection responsibility. In most cases that is the Director, Division of Fire
Prevention, Department of Public Safety, 5333 Fairbanks Street, Suite 11,

Anchorage, Alaska 99502. In Fairbanks, Anchorage, Valdez, and Juneau, the

Director has deferred to local jurisdictions.

After the inspection is completed, the inspector will send his/her report to the
applicant and to the Department of Education.

DETAILED INSTRUCTIONS

1. Enter the date this request is prepared.
2. Enter the age range or proposed age range for a facility that will care for

children.
3. Enter the status of certificate; if there is no certificate enter "NONE". If

none, give the planned opening date.
4. Enter the expiration date of the certificate. If the certificate has not been

issued, enter "NONE".



REQUEST FOR FIRE SAFETY INSPECTION - INSTRUCTIONS - June, 1987
(CONTINUED)

5. Enter the certificate capacity or proposed capacity.
6: Check all boxes that are, appropriate to describe the type of facility.
7. Indicate the reason for inspection. If reason for inspection is "Special

Request," be sure to specify the reason in the Comments section.
8. Enter the facility name, contact person, location, mailing address, and

telephone number(s).
9. Indicate whether the facility specializes in serving the handicapped. If yes,

specify in Item 18 by type of handicap, e.g. mentally retarded, orthopedically
,handicapped, health impaired, visually impaired, hearing impaired, or seriously
emotionally disturbed.

10. Enter the date of the last Fire Safety Inspection report on file in the

facility certification file.
11. Indicate the fire safety authority with jurisdiction to whom this request is

being mailed.
12. The inspection report will automatically be sent to the applicant facility.

Copies of the inspection report should go to the State Department of Education.
13. Enter identifying information on the authorized certificate representative, if

any.
14. Enter direction to the facility.
1S. Specify reason(s) for inspection request. If this is a courtesy inspection

request the areas of concern identified by the authorized certified
representative should be indicated here.

03891 #009/3
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"ATE OF ALASKA
--PARTNENT OF EDUCATION

DIVISION OF EDUCATION
PR(raRNI SIOORT

s o er ca e e ca e xp

spTWTTqtTiBTTirXn"

137. Reasor or isspec on

FIRE SAFETY :NSPECTICN REQUEST

1. Date of Request

2. Age Range

1 Nmw Application
Certificate Renewal Inspection
Complaint (Specify in Item 17)

] Change of Ownership
1 Relocation

3

Addition/Plan Review
Proposed New Construction
Plan Review

Special Request
(Specify in Item 17)

9. Facility Name

Name of-Adirinfstratoriantact Arson

oca on o ac r ree

City

I ress eren

Facility Telephone Number

ZIP code

Pacilify specfaines in serving the Aandicappet
[ 5 Yes C ] No If Yes, specify in IteM 16.

-171epo

Alternate Telephone Number

. Inspection Authority

13. MAIL COPY OF INSPECTION REPORT TO: L i Alaska Department of Education

4. AlltflOrt 04 certi rication Representative



Directions to the Facility:

lb. Comments:

03891 #009/2
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billt0 OT mama,
Ottoattment of Public Safety

DIVISION OF FIRE PREVENTION
Reply 0 Pouch N

to: Juneau, AK 99811
(907) 465-4331

0 P.O. Box 6313 0 1979 Pager Road
Anchorage. AK 99502 Fairbanks, AK 99709
(907) 269 -5604 (907) 456-4002

NOTIFICATION OF FIRE HAZARDS AND AN ORDER TO CORRECT

. TO: Occupancy Name:

Location:

UBC Classification:

Inspection Date:

The following deficiencies were noted and are required to be corected as indicated.

Deficiencies /Corrective Action Required Date

YOU ARE HEREBY ORDERED TO IMMEDIATELY CORRECT THE LISTED DEFICIENCIES AND TO NOTIFY THIS
OFF1'`,E OF THE CORRECTION BY THE DATE SPECIFIED IN COLUMN TWO. SEE OTHER SIDE FOR YOUR
APIaPtAL RIGHTS.

Received by: Inspector:

Relation to property: Date-

Authority: AS 18.70.070 18.70.080 Page of

LEARN NOT TO BURN

Yellow - File Pink - Fire Department Goldenrod - DirectorWhite - Owner



APPEAL RIGHTS
Title 13 Alaska Administrative Code

Chapter 50, Section 070(e)

(e) If an order is made by the state fire marshal or his or her authorized representative,
the owner or occupant may, within seven days after receiving the order, file a written
appeal to the state fire marshal who will, within 10 days after he or she receives the
appeal, review the order and file his or her written decision. The order must be complied
with within the time specified in the order unless the state fire marshal revokes the
order. The state fire marshal's decision on an appeal under this subsection is a final order
of the Department of Public Safety for purposes of AS 18.70.100. (In effect before
7/28/59; am 6/25/69, Reg. 30; am 2/21/71, Reg. 37; am 1/14/81, Reg. 77)

Alaska Statute Section 18.70.100

Sec. 18.70.100. Violation. (a) A person who violates any provision of state statutes 10 -
100 of this chapter or the published rules and regulations or orders adopted under it from
which no appeal has been taken within 30 dyes after the issuance of a final order is,
severally, for each violation, guilty of a misdemeanor, and is punishable by a fine of not
more than $500, or by imprisonment for not more than six months, or by both. A person
aggrieved by a final order of the Department of Public Safety may appeal to the superior
court within 30 days after the issuance of the order. The imposition of one penalty for a
violation does not excuse the violation and a person guilty of a violation shall correct the
violation within a reasonable time. When not otherwise specified, each 10 days that a
prohibited condition is maintained is a separate offense.

(b) The application of the penalty prescribed in (a) of the section does not prevent the
Department of Public Safety from enforcing the removal of the prohibited conditions
(Subsection 10 ch. 66 SLA 1955; added by Subsection 1 ch. 113 SLA 1957.)



FIRE DRILL REPORT

Date of Drill Unit
A.M.

Time of Drill was initiated P.M. Time Total Evacuation A.M.
Was Completed P.M.

1. Was evacuation conducted in a safe and efficient manner? In not, please
explain:

Detail aqy potential or actual difficulties to safe and efficient evacuation.

3. Now might the evacuation time be improved?

4. Do staff and children give evidence of knowledge of evacuation procedures? If
not, please provide details:

5. Recommendations for Follow-up:

G. Now were above recommendations implemented?



FIRE DRILL PARTICIPANTS

%Memel Participants iLtiti

IWO 17Kgri."6111an

a

Resident Nen-Participants (List and give explanation)

!3U1 f0012/2 101



ALASKA DEPARTMENT OF EDUCATION
COMPLAINT PROCEDURE

PRE-ELEMENTARY SCHOOLS

A. Child Abuse/Neglect/Sexual Assault

1. Refer caller to closest location of Department of Health and
Social Services, Division of Family and Youth Services. When
calling State, NI have a report of harm.0

2. Do not record information, but refer them directly to the
Division of Family and Youth Services.

B. Programmatic: Certified Public/Private Preschools *

1. Record full information on complaint record.

2. Notify appropriate Department of Education staff of nature of
complaint. (Annie Calkins, Kathi Wineman, Darby Anderson, Steve
Hole, Dick Luther.)

3. Early Childhood Specialist will notify preschool director by
letter about content of complaint without giving name of person.
filing complaint.

4. After correspondence with the director of the preschool, if the
department has reason to believe that the preschool in question
is out of compliance with the preschool regulations, it may
notify the director of a schedule regarding a hearing on the
matter. (4 AAC 60.050)

C. Programmatic: Non-certified Private Preschools

1. Exempt from regulations.

2. Do not record complaint. Refer complainant directly to
preschool.

3. If complaint is initiated in Anchorage Municipality and the
program serves more than 5 children, refer caller to: Martha
Rasmussen, Department of Health and Human Services, 264-4758.

D. Programmatic: Non-certified Public/Private Which Receive State or
Federal Money P'resc'hool s**

1. Record information on complaint record.

2. Notify Head Start Director/Superintendent/Preschool Director by
letter about content of complaint without giving name of person
filing complaint.

* This procedure is to be followed for those schools actively
pursuing preschool certification. Preschool files are considered
active for 180 days from the date of acceptance of the application
by DOE.

thsett Apri 1 1987 102



** Federal and State Sources of Funding for Preschools

Department of Education:

USDA
Foundation Funding
Nutrition Education and Training Programs
Special Education
Bilingual
Chapter I
Indian Education
Migrant Education

Department of Community and Regional Affairs:

Education and Training Grant
Child Care Grant
Day Care Assistance
Head Start
Lesiglative Grant

Department of Health and Social Services:

Preventive Services Grant
Prematernal Grant
Homemaker Grant

Public Safety:

Domestic Violence/Sexual Assault

39531



ALAS1.A DEPARTMENT OF EDUCATION

ac ame

REPORT OF COMPLAINT

1,Weorna rector n strator

ac ty firess

Certified? J / YES I f
ep one 0.

2. Specifics of Complaint:

Others to whom fncTifent nas been reported:

ers iav ng now ge o t e nc ent:

Measures Taken to Protect Children:

p a nt receive y

investigation Ass gne

to

me o omp a nan

I?; ress o omp a nant

at ons p to

ome e ep one

ate

gate..

8C y

me

or e ep one

37691 vs



ALASkA DEPAMENT OF EIKATICNI
DIVISIM OF EDUCIN PROEM WPM

APPLICATION FOR A WAIVER OF A IMINIRENENT.

R tjp less Below

rartunumaturrwarnort
APPLICANT: MOPE:.

FACILITY, ADDRESS:,

APPLICANT'S MIMS ADDRESS:

Cite awl requirement for which waiver is requested, explain why provision(s) clihnot
be satisfied; describe the alternative method proposed for meeting the safeguarding
intent of the provision; cite the period of time reqiutsted (less than one year),...

Authority: I MC 60.059

Applicant's Signature:

STAFF COPOENTS/RELEVMT

BY: AGEKY:-

Date:

DATE:

APPROVED LI DISAPPROVED Li CONPENTS OR SPECIAL PROVISIONS:

WAIVER COMITTEE: DATE:



41.

r

0 -Site
Review

Information

106



Pre-Elementary fonitorin

Alaska Department of Education
1986-1987

A. Background

The purpose of regulation in child care and pre-elementary programs is to
"reduce predictable risk to the health and safety of young children, and
to ensure adequate programs and opportunity for development...Some
standards are based on the knowledge that certain practices are necessary
to promote health, safety and well-being; that other practices, if
permitted, would be detrimental to those in care." (Pat Monroe, 1982
DHSS) For instance, a center must have sufficient staff to provide for
each child's physical care and to offer individual attention as it may be
needed to promote of a child's well being. On the other hand, if a center
cannot pass the local sanitation or fire inspection, the safety of the
child could be in jeopardy. Certification, then, establishes a floor of
quality to be met by preschools.

B. Authority,: Every person, institution or agency operating a school for
children, ages three through five years, when the school's
primary function is educational, shall apply to the
department for a certificate of approval. (4AAC 60.C10)

Implications: Early childhood programs providing group care for 3-5 year
old children in our state, are regulated by two agencies.
The Department of Health and Social Services (DHSS)
licenses child care centers khich provide day care for
young children. These programs may also have strong
educational components. The Department of Education (DOE)
certifies preschools (pre-elementary programs) for children
ages 3-5 years, when the school's primary function is
educational. In reality, these programs may also be
providing child care.

The department shall exercise general supervision over
pre-elementary schools that receive direct state and/or
federal funding (Section 14.070.020 (a)(8)).

Programs that receive direct state and/or federal funds
need to become certified. Funding sources include but are
not limited to: School districts, Head Start, Chapter I,
Migrant Education, USDA, Community Schools, and Indian
Education. Programs not receiving state and/or federal
funds can choose to be certified. Religious programs are
also exempt, yet many choose to certify their programs.

Authority:

Implications:



C. Process of Certification:

1. A pre-elementary school submits an Application for Approval, along
with other necessary paperwork.

An Education Associate at the Department of Education reviews the
paperwork, indicating missing items.

3. The Early Childhood Specialist reviews the program content and notes
deficiencies and strengths.

4. A correspondence is continued with the preschool to ensure that all of
the necessary paperwork is in order for certification, after which a
certificate is issued. An on-site review my be scheduled.

5. The on-site review means:

13761

a. A meeting with the program administrator for 20-30 minutes to
review the monitoring forms and answer certification questions.
The administrator should set up the time for the classroom visit
for observation, and to talk with the teacher.

b. An hour and one-half should be allowed to observe in the
classroom, to check records and to meet with the teacherts:.

c. The Department of Education staff person will complete the on-site
form.

d. A copy of the form will be given to the preschool administrator.

1 0



ALASKA DEPARTMENT OF EDUCATION
Instructional Canter

NAME Of PROGRAM

SCHOOL DISTRICT

Pre-Elementary School
On-Site Review Inspection

Monitoring Form
4 AAC 60.010 - 4 AAC 60.180

bOE REPRESENTATIVE

BATE OF SCHEDULED VISIT(S)

/ / Program documents reviewed prior
to on-site visitation

CONUCT PER `()N

PoMON

CONTACT NUMBER

Signature of Reviewer

Date

Areas to focus for clarification during on-site visit:

1. Requirements 8. Recognition of Special Needs
2. Application 9. Disaster Plan
3. Display of Certificate 10. Facility Inspection.111...MMIR=

4. Insurance 11. Changes4.1
S. Records 12. Nondiscrimination
6, Physical Examination 13. Programmatic Requirements1111M.11111

7. Staffing 14. Transportation

PERSON INTERVIEWED

Revised: 6/16/87

20911

ROLE IN PROGRAM



II. A. 2 PRE-ELEMENTARY ON-SITE REVIEW FORM
In

.0 SO)

Purpose: This form is for use in reviewing Alaska pre-elementary school
programs for compliance with Alaska state pre-elementary school regulations.

The form is to be used:
1. before issuance of a conditional or regular certificate of approval
2. ,hen a complaint or allegation is investigated
3. when conditions in a facility indicate that revocation or denial of a

certificate may become necessary, and
4. when considered necessary by a Department of Education program specialist

Applicability of Refutations
The Regulation items in column two of the form merely summarize parts of the
Alaska Administrative Coda. They include only items considered in an on-site
visit. See a copy of the regulations (Title 4 AAC 60.010-180) for a complete
listing of requiriments relating to pre-elementary schools.

General Procedure:
The Department of Education certification representative completes an
copy of the form during or shortly after on-site visit. A copy of the
completed form will be provided to the applicant, or findings may be
summarized in a letter to the applicant. After certification has been
or denied, the original, completed form is filed at the Department of
Education for a period of three years.

If certification review extends to more than one date,
representative will indicate multiple dates on the form.

original

approved

the certification

Instructions for using this form:

I. In column 1 code each Regulation Item being reviewed as reflecting:
C m compliance
NC non-compliance
N/A not applicable

2. Comments and Recommendations (columns 3 and 4) must specifically
document compliance or

file
-compliance. The reviewer should use these columns

to note observations, file review findings, and document other evidence that
the program meets or does not meet requirements. These columns also may
reference work sheet attachments reviewing personnel records, operational
manual checklist, or other supporting documentation. If more space for
comments is needed, attach a separate sheet, coded to the Regulation Item
number, at the end of the form.

3. Program staff interviewed during this review should be broadly
representative, including as much as possible, teachers, aides,
administrators, maintenance staft,ftod service persc,Int., parents and others.

4. The DOE Representative should sign and date the form on the last page.

45501
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II.A.2. PRE-ELEMENTARY ON-SITE REVIEH FORM

C /NC /NA' Regulation Item

(4 AAC
60.010)

11
(4 AAC

60.030)

(4 AAC
60.060)

111
* C (wolf/tic/.

1. Requirements

(a) Every educational institution
operating a school for children
ages three through five years,
when the school's primary
function is educational shall
apply to the department for a
certificate of approval.

Recommendations/Required Action

2. Application for Certificate of
Approval

(a) Application is complete, on re-
quired form, with all attachments,
including a plan for supervision
and education of children.

(d) The Department may grant * (d) Date issued:
conditional certificate of Deficiencies to be
approval for programs with minor corrected:
deficiencies correctable within
a time specified on the permit,
but not exceeding six months.

3. Display of Certificate (a) Location:

(a) Certificate must be displayed
in a prominent place in the
pre-elementary school.

Non-Complianii:---NA-; Not Appliiabie
112



C/NC/NA Regulation Item

II.n.2. PRE-ELEMENTARY ON-SITE REVIEW FORM, Continued

Comments

(4 AAC
60.080)

4. Insurance

(a) Each non-public pre-elementary
school must have:
(1) bodily injury insurance not

less than $l00.000 per child;
(2) $300,000 per accident;
(3) company must be authorized

to do business in Alaska.
Policy must contain the
following endorsement: In

the event of cancellation of
this policy, the company
agrees to give 30 days advance
notice to the Department of
Education, P.O. Box f, Juneau
AK 991111.°

(b) If policy lapses more than once
In 12 months, the second policy
lapse is grounds for certificate
termination.

Recommendations/Required Action
r-ezpvcser1,Mervevere.

S. Records

(a) Pre-elementary school shall
(4 AAC maintain an individual record for
60.090) each pupil enrolled, containing

not less than the following:
(1) child's full name, birth date.

and current address;
(2) name and address of parents

or legal guardians;
113

(a) Number of records
reviewed:
(a minimum of 1/3 of
the files should be
reviewed)

. Compliance,' -NC - Non-Compliance, NA . Not Applicable

11



C/NCiNA* Regulation Item

II.A.2. PRE-ELEMENTARY ON-SITE REVIEW FORM, Continued

Cements Recommendations/Required Action

(4 AAC
60.100)

(4 AAC
60.115)

1,15

C Complianct. NC m Non-Co mplimace, NA . Not Applicable

(3) telephone numbers and
instructions on how the
parents may be reached during
school hours;

(4) names and addresses of persons
authorized to take the child
from school;

(5) a record indicating the
immunization status of the
child;

(6) a Cumulative Health Record
Form (minimum is TB record).

6. Physical Examination for Children

(a) Not more than three months before
first entering school, each child
must have aluberculosis skin test
which meets the requirements of
7 MC 27.213.

(b) Before first entering school,
each child must have received
the immunizations required by
4 AAC 06.055.

7. Staff (anyone who provides direct
services to children and may be
a) 19 years or over who are
salaried; b) classroom volunteers
who are at least 19 years of age;
c) student aides enrolled in a
training program who are at least
16 years of age.)

tr
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C/NC/NA* Regulation Item

II.A.2. PRE-ELEMENTARY ON-SITE REVIEW FORM, Continued

Comments Recommendations/Required Action

(4 AAC
60.120)

117

a

(a) All staff must have a physical
exam annually and not.more than
three months before initial
employment.
(1) Exam must include proof of

negative tine test. (This
is the mi i requirement.)

(2) Exam ne test results
shall be kept in a personnel
file subject to inspection by
the department.

(b) Volunteers must have proof of
negative tine test taken annually
and not more than three months
before initial service.

8. Recognition of Special Needs

(a) Exceptional children, ape three
to five may rerdive special
assistance fr..", the local school
district. Any pre-elementary
school which provides services
for an exceptional child and
receiver state funds for providing
services must adhere to qwidelines
for special education,

(a) Do you participate in
Child Find?

(a) Describe special education
services provided.

Compliance, w Non-Compliance, NA Not Applicable
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E1
(4 AAC

60.130)

(4 AAC
60.140)

(4 AAC
60.150)

a
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II.A.2. PRE-ELEMENTARY ON-SITE REVIEW FORM, Continued

9. Disaster Plan

(a) Pre-elementary school has
developed a disaster plan that
includes provisions for each child
In the school, until he/she Is
released to an appropriate
authority.

Comments

(a) Location of posted plan.

Recommendations/Required Action

10. Facility Inspection

(a) Pre-elementary school has
requested an inspection by
public safety and health agencies
and conforms to standards
established by those agencies.

(b) Copies of documents indicating
satisfactory compliance with
health and safety standards are
on file with the Department
before the issuance of a
certificate of approval.

II. Changes In Major Written Policies,
Plans, and Programs

(a) Major changes in written policies,
plans, programs, and other
Information included in the initial
application have been transmitted
to the Department within 30 days
following implementation of the
change.

Comp lance, NC . Non-Compri-ince, NA Not Applicable
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II.A.2. PRE-EIFWENTARY ON-SITE REVIEW FORM, Continued

12. Nondiscrimination

No pre-elementary school will be
(4 AAC approved unless it adopts a policy

60.160) of nondiscrimination in respect to
race. sex. creed, color, or religion
with the following exceptions:
(1) a pre-elementary school

established for an identified
group (2.2.. physical-mental
handicaps) may serve that
group only but otherwise may
not discriminate;

(2) a religious group may elect to
serve children that adhere to
its religious beliefs but
otherwise may not discriminate.

111111.4.4.

IT=1

(4 AAC
60.170)
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13. Programmatic Requirements

(a) Pre-elementary school has
provided the following information
in writing. to the Department:
(1) philosophy of education;
(2) goals and objectives;
(3) program model and teaching

techniques used In achieving
the stated;

(4) daily educational activities
schedule, including provisions
for individual activities.
small group activities and
large group activities;

C Complfanci,

Comments

(4) Wily schedule:

NA . Nut Applicable

Recommendations/Required Action
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II.A.2. PRE-ELEMENTARY ON-SITE REVIEW FORM, Continued

Comments Recommendations/Required Action
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(S) the number and ages of the
children to be served along
with the number of staff
members working with the
children;

(6) provisions for parental
involvement;

(7) a copy of all public
advertisements regarding
the school;

(8) a copy of the personnel and
administrative rules of the
school;

(9) and a copy of all admini-
strative forms used by the
school.

(b) Pre-elementary school has
sufficient staff to provide for
each child's physical care and to
offer Individual at.,ntion to
children as it may be needed as
well as time to interact with
children for the benefit of their
conceptual and language growth.
The number of staff and their
utilization should reflect
programmatic requirements,
differences in the needs of the
children served and should permit
flexible groupings.

(c) There must be at least two staff
members, one of whom may be a
teacher-aide, present in each
building. They must be stationed
in sufficient proximity to be of
aid in emergency situations.

Compliance, NA a Not Appl it able--

-

(5) Number of children
observed today.:

(b) Number of staff today:

(b) Describe:
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fir

II
(a) An adult has been designated to

(4 MC accompany the driver and provide

60.17S) for pupil safety when more than
six pupils are transported in
a vehicle.

II.A.2. PRE-ELEMENTARY ON-SITE REVIEW FORM, Continued

(d) The operator has provided a
written training plan for each
staff member who serves In the
capacity of teacher, teacher-aide,
or assistant teacher to include:
(1) provisions for pre-service

and inservice training.
(2) frequency of inservice.
(3) content.

Comments

. .1. ....1211111.111===111.11M112.7 AA& ..."-

14. Transportation

(d) Interview staff:

Recommendations/Required Action

C Compliance, NC Non-Compliance, NA Not Applicable
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Signature of DOE Representative

Date

lime
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ALASKA LAWS THAT DIRECTLY AFFECT EARLY CHILDHOOD EDUCATION

Sec. 14.03.070. School age.

A child who is six years of age or who will become six years of age before
November 2 following the beginning of the school year, and who is under the age
of 20 and has not completed the 12th grade, is of school age. (Sec. 1, ch. 98
SLA 1966) (As of July 2, 1987 the school age cutoff date has been changed to
August 15 preceding the beginning of the school year. This takes effect
July 1, 1988.)

Sec. 14.03.080. Free education.

(a) A child of school age is entitled to attend public school without pay-
ment of tuition during the school term in the school district in which he is a
resident subject to the provisions of AS 14.14.110 and AS 14.14.120. (am Sec. 1

ch 64 SLA 1972)

(c) A child under school age may be admitted to the public school in the
district of which the child is a resident at the discretion of the governing body
of the school district if the child meets minimum standards prescribed by the
board evidencing that the child has the mental, physical, and emotional capacity
to perform satisfactorily for the educational program being offered.

(d) A child who is five years of age or who will become five years of age
before November 2 following the beginning of the school year, and who is under
school age, may enter a public school kindergarten. (As of July 2, 1987 the
kindergarten entry date has been changed to August 15 preceding the beginning of
the school year. This takes effect July 1, 1988.)

(e) A child under school age shall be admitted to a school in the district
of which the child is a resident if immediately before the child became a resi-
dent of the district, the child was !egally enrolled in the public schools of
another district or state. (Sec. 1 ch 98 SLA 1966; am Sec. 1 ch 64 SLA 1972)

Sec. 14.03.083. Contracting for services.

(a) A school district may contract for educational services provided to
students in the district by an agency which is accredited by the Department of
Education under AS 14.07.020 and (b) of this section.

(b) The Department of Education shall adopt regulations and establish
program standards for educational services which may be contracted for by a
school district.

(c) Expenses incurred by the department in accrediting the agency and
program shall be born by the agency seeking accreditation. (Sec. 1 ch 49
SLA 1973)

Early Childhood Education Implications: Even though kindergarten is not
mandatory, school districts may provide this program with the condition that the
program meets Department of Education approval. School districts also have
the option to provide approved educational programs for children under the
kindergarten age.

Sec. 14.07.020. Duties of the Department. The department shall:

(7) prescribe by regulation, after consultation with the state fire marshal
and the state sanitarian, standards in addition to requirements of AS 18.15.145
that will assure healthf4.1 and safe conditions in the oublic and private schools
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of the state including a requirement of physical examinations and immunizations
in pre-elementary schools; the standards for private schools may not be more
stringent than those for public schools; (Sec. 2 ch 126 SLA 1978; am Sec. 2 ch
11 SLA 1984; am Sec. 1 ch 32 SLA 1984)

(8) exercise general supervision over pre-elementary schools that receive
direct state or federal funding; (am Sec. 2 ch 11 SLA 1984)

Early Childhood Education Implications: As of 1984, only those programs for
children aged 3-5, that receive direct state or federal aid will be supervised
by the Department of Education. Exempt programs are required to meet the
minimal health and safety standards set out in sub-section 7.

HCS CSSB 354 (ills)

(9) provide accredited elementary and secondary correspondence study pro-
grams available to any Alaskan through a centralized office of correspondence
study. (Sec. 1 ch 98 SLA 1966; am Sec. 2 ch 69 SLA 1971; am Sec. 6 ch 104 SLA
1971; am Sec. 1 ch 190 SLA 1975; am Sec. 6 ch 50 SLA 1977).

Early Childhood Education Implications: Children in isolated areas of the state
and/or those who reside in communities that do not implement a kindergarten
program may participate in an approved program through correspondence study.

Sec. 14.30.180. Purpose.

It is the purpose of secs. 180-350 of this chapter to provide an appropriate
public education for the exceptional children in the state who are at least
three years of age but less than 22 years of age. (Sec. 1 ch 120 SLA 1959; am
Sec. 1 ch 144 SLA 1970, am Sec. 1 ch 79 SLA 1974; am Sec. 1-ch 147 SLA 1984)

Early Childhood Education Implications: School age for exceptional children is
lowered, delegating to the Department of Education responsibility of providing
financial support to local educational agencies that furnish the services.

Sec. 14.36.010. Establishment of Community Schools.

Early Childhood Education Implications: Community Schools can provide the
vehicle for parent education, training for child care providers, community
education regarding early childhood development, and planning for parenthood
projects.

Sec. 47.20.005. Purpose.

It is the purpose of secs. 5-50 of this chapter to provide appropriate
public education and training for the exceptional children in this state who
have not reached the age of three. To the maximum extent possible, the
department shall establish a learning program which emphasizes individual needs,
is home based, and involves parents in the education and training of their
children (am Sec. 1 ch 77 SLA 1978).

Early Childhood Education Implications: Professional guidance and financial
assistance is available from the Department of Health and Social Services to
organized parental groups, school districts, regional educationgl attendance
areas and non-profit corporations for educating and training of exceptional
children under the age of three.
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4 AAC 60.010

CHAPTER 60.
PRE-ELEMENTARY (EARLY

CHILDHOOD) SCHOOL

Section
10. Requirements
20. Exempla'
30. Application for a certificate of

approval
40. Denial of approval; hearing
SO. Duration of approval
60. Dbplay of certificate
70. Certificate of approval
80. Insurmm
906 Records

100. Physical examination for children
110. (Repealed)
115. Staff
120. Recognition of special needs
130. Disaster plan
140. Facility inspection
150. Changes in major written policies,

plans, Programs
160. Non lion
170. Programmatic teqtdrements of the

pre-elementary schools
175. Tneisportadon
180. Whitlow

4 AAC 60.010. REQUIREMENTS. (a) Every
person, institution or agency operating a school
for children ages three through five years, when
the school's primary function is educational,
shall apply to the department for a certificate of
approvaL

(b) The educational component of all
pre-elementary programs is under the general
supervision of the department in cooperation
with the Department of Health and Social
Services. Those programs not approved by the
Department of Education are supervised by the
Department of Health and Social Services.

(c) Before admitting a child whose school
expenses could be the responsibility of
departments of state governmmt, authorization
of eligibility should be requested from the
appropriate department by the school. (Eff.
4/20/73, Reg. 45; am 5/20/77, Reg. 62)

Authority: AS 14.07.020(8)
AS 14.07.060
AS 14.35.080(4)
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4 AAC 60,020. EXEMPTIONS, The following
are exempt from 4 AAC 60.010:

(1) schools maintained by the United States
government; _

(2) courses of instruction on religious subjects
given under the auspices of a religious organize.
tion, such as church schools, vacation Bible
schools, or similar denominational programs;

(3) schools that enroll six children or less.
(Elf. 4/20/73, Reg. 45; am 5/20/77, Reg. 62;
am 8/30186. Reg. 99)

Authority: AS 14.07.020(8)
AS 14.07.060

4 AAC 60.030. APPLICATION FOR A
CERTIFICATE OF APPROVAL (a)
Application for a certificate of approval must be
submitted on a form prescribed by the
department.

(b) No pre-elementary school may represent
that its program has a sponsorship, approval,
characteristics, affiliation, or accreditation
which it does not have, nor may any school
cause a likelihood of confusion or
misunderstanding as to any of these matters.

(c) Before issuing a certificate of approval, the
department shall conduct an investigadon of the
applicant, including the proposed plan for the
education and supervision of children and the
mode of operation of the pre-elementary school.
If the results of the invesdgation reveal that the
printer/ purpose of the school is educational and
that applicable regulations adopted by the
department are satisfied, a regular certificate of
approval shall be bead.

(d) The department may grant a conditional
certificate of approval for programs with minor
deficiencies correctable within a time specified
on the permit, but not exceeding she months.
(Eff. 4/20/73, Reg. 45; am 5/20177, Reg. 62)

Authority: AS 14.07.020(8)
AS 14.07.060

4 AAC 60.040. DENIAL OF APPROVAL:
HEARING, (a) A school or program denied a
certificate of approval by the department is
entitled to a hearing before the state Board of
Education at a regular meeting of the board if a

4 AAC 60.020
4 AAC 60.050

written appeal is received by the commissioner
within 15 days of the date of denial of
certification.

(b) The decision of the board on the appeal is
final. (Eff. 4/20/73, Reg. 45; am 5/20/77. Reg.
62)

Authority: AS 14.07.020(8)
AS 14.07.060

4 MC 60.050. DURATION OF APPROVAL
(a) A certificate of approval remains in effect for
a period of no more than five years from date of
issuance.

(b) A certificate may be revoked cx suspended
for failure to comply with the requirements of
this chapter or other statutes and regulations
governing the health, safety and welfare of
students and employees.

(c) If the department has reasonable cause to
believe that the holder of a certificate has failed
to comply with this chapter or other applicable
statutes and regulations, it may notify the
holder of the basis for its belief and schedule a
hearing on the matter to determine whether the
certificate should be revoked or suspended. The
commissioner shall appoint a hearing officer to
preside over the hearing and to control its
Proceedings. The hearing shall be public, and all
interested persons who have information
relevant to the inquiry shall be permitted to be
heard or to submit written statements and
arguments, or both. A record shall be kept of
the hearing.

(d) Following the hearing, the hearing officer
shall prepare his findings and conclusions and
recommend appropriate action to the
commissioner. The commissioner shall review
the hearing officer's recommendations and
decide what. if any, action should be taken.

(c) A certificate holder whose certificate has
been revoked or suspended by the 'commissioner
may reqtatst, in writing and within 15 days of
receiving notification of the commissioner's
decision, that the board review that decision. A
review will be made by the board or a
committee of the board in the same manner
as that provided in 4 MC 60.040. The
decision of the board is final. (Elf. 4/20/73,
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Reg. 45; am 5/20/77, Reg. 62)
Authority: AS 14.07.020(8)

AS 14.07.060

4 AAC 60.060. DISPLAY OF CERTIFICATE.
The certificate of approval must be displayed in
a prominent place in the pre-elementary school.
(Eff. 4/20/73, Reg. 45; am 5/20/77, Reg. 62)

Authority: AS 14.07.020(8)
AS 14.07.060

4 AAC 60.070. CERTIFICATE OF
APPROVAL. The certificate of approval must
include

(1) name of pre-elementary school;

(2) address of pre-elementary school;

(3) maximum allowable re, 'Tiber of children;

(4) effective dates.of certificate;

(5) ages of children to be enrolled;

(6) minimum number of staff members
required to be in attendance while children are
present. (Eff. 4/20/73, Reg. 45; am a5/20/77,
Reg. 62)

Authority: AS 14.07.020(8)
AS 14.07.060

4 AAC 60.080. INSURANCE. (a) Each
nonpublic, pre-elementary school must have
bodily injury liability insurance in an amc..int
not less than $100,000 per child, $300,000 per
accident, with a company authorized to do
business in the State of Alaska. Policies must
contain the following endorsement:

"In the event of cancellation of this policy,
the company agrees to give 30 days' advance
notice to the Department of Education, Pouch
F, Juneau, Alaska 9981 1."

(b) If the insurance required under (a) of this
section is allowed to lapse more than once in a
12-month period, the second policy lapse is
grounds for termination of approval. (Eff.
4/20/73, Reg. 45; am 5/20/77, Reg. 62)

Authority: AS 14.07.020(8)
AS 14.07.060

4 AAC 60.090. RECORDS. The

122

4 AAC 60.050
4 AAC 60.115

pre-elementary school shall maintain an
individual record for each pupil enrolled which
must contain not less than the following:

(1) child's full name, birth date, and current
address;

(2) name and address of parents or legal
guardians;

(3) telephone numbers and instructions how
the parents may be reached during school hours;

(4) names and addresses of persons
authorized to take the child from school;

(5) a record indicating the immunization
status of the child;

(6) a Cumulative Health Record Form.' (Eff.
4/20173, Reg. 45; am 5/20(77, Reg. 62)

Authority: AS 14.07.020(8)
AS 14.07.060

4 AAC 60.100. PHYSICAL EXAMINATION
FOR CHILDREN. (a) Not more than three
months before first entering school, each child
must have a tuberculosis skin test which meets
the requirements of 7 AAC. 27.213.

(b) Before first entering school, each child
must have received the immunizations required
by 4 AAC 06.055. (Eff. 4/20/73, Reg. 45; am
5/20(77, Reg. 62; am 8/17/78, Reg. 67; am
9/24/82, Reg. 83)

Authority: AS 14.01.020(7) and (8)
AS 14.07.060
AS 14.30.070

4 AAC 60.110. PHYSICAL EXAMINATIONS
FOR EMPLOYEES AND VOLUNTEERS. Re-
pealed 5/20/77.

4 AAC 60.115. STAFF. (a) AU staff members
must have a physical examination notmore than
three months before initial employment and
every three years after that. It is the responsi-
bility of the operator to maintain a personnel
file for each employee, in which the results of
the current physical examination must be kept.
This file is subject to inspection by the depart-
ment.
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(b) All employees and volunteers who work in
the classroom or who provide direct services to
children in the pre-elementary school shall be
evaluated annually, except as provided other-
wise in this subsection, to detect active cases of
pulmonary tuberculosis, as follows:

(l) a person who has never had a positive
tuberculin skin test result shall obtain a tuber-
culin skin test;

(2) a person who has previously had a
positive tuberculin skin test result, or a person
whose tuberculin skin test obtained under (1)
of this subsection has a positive result,

(A) shall have a health evaluation by a
health care provider to identify symptoms
suggesting that tuberculosis disease is present;
the health evaluation must also include
evaluation for the presence of any of the
following risk factors: evidence of in-
adequately treated. past tuberculosis disease,
history of close exposure to a case of com-
municable pulmonary tuberculosis within the
previous two years, history of a negative
tuberculin test within the previous two years,
diabetes mellitus (severe or poorly con-
trolled), diseases associated with severe im-
munologic deficiencies, immunosuppressive
therapy, silicosis, gastrectomy, excessive al-
cohol intake, or human immunodeficiency
virus infection; if symptoms suggesting tuber-
culosis disease are present, or if any of the
risk factors is present, a chest x-ray shall be
obtained as part of the health evaluation and
the health care provider shall report the case
to the section of epidemiology, division of
public health, Department of Health and
Social Services; and

I
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(B) if the person has previously received
appropriate antituberculosis chemotherapy
and has no symptoms suggesting that tuber-
culosis is present, the person need not have
further annual tuberculosis evaulation under
this subsection.

(c) A school subject to the provisions of this
chapter shall comply with all applicable statutes
and regulations concerning labor and employ-
ment practices. (Eff. 5/20177, Reg. 62: am
12/13/87, Reg. 104)

Authority: AS 14.07.020(7)
AS 14.07.020(8)
AS 14.07.060

4 MC 60.120. RECOGNITION OF SPECIAL
NEEDS. At the age of three years, an
exceptional child may receive special assistance
as a part of the local school district's annual plan
of services for special education. Any
pre-elementary school which provides services
for an exceptional child and receives state funds
for providing those services must adhere to state
guidelines for special education programs. (Eff.
4/20/73, Reg. 45; am 5/20/77, Reg. 62)

Authority: AS 14.07.020(8)
AS 14.07.060
AS 14.30.180

4 MC 60.130. DISASTER PLAN. Each
pre-elementary school shall develop a disaster
plan which must include provisions for
accountability for each child in the school until
he is released to an appropriate authority. (Eff.
4/20/73, Reg. 45; am 5/20/77, Reg. 62)

Authority: AS 14.07.020(7) and (8)
AS 14.07.060

4 MC 60.140. FACILITY INSPECTIONS. (a)
Each pre-elementary school shall request an
inspection by public safety and health agencies
and shall conform to standards established lly
those agencies.

(b) Copies of documents indicating
satisfactory compliance with health and safety
standards must be filed with the department
before the issuance of a certificate of approval.

4 AAC 60.115
4 AAC 60.170

(Eff. 4/20/73. Reg. 45; am 5/20/77. Reg. 62)
Authority: AS 14.07.020(7) and (8)

AS 14.07.060

4 AAC 60.150. CHANGES IN MAJOR
WRITTEN POLICIES, PLANS, PROGRAMS.
Major changes in written policies, plans,
programs and other information included in the
initial application must be transmitted to the
department within 30 days following
implementation of the change. (Eff. 4/20/73,
Reg. 45; am 5/20/77, Reg. 62)

Authority: AS 14.07.020(8)
AS 14.07.060

4 MC 60.160. NONDISCRIMINATION. No
pie- elementary school will be approved unless it
adopts a policy of nondiscrimination in respect
to race, sex, creed, color or religion with the
following exceptions:

(1) a pre-elementary school established for an
identified group (e.g., physical-mental
handicaps) may serve that group only but
otherwise may not discriminate;

(2) a religious group may elect to serve
children that adhere to its religious beliefs but
otherwise may not discriminate. (Eff. 4/20/73,
Reg. 45; am 5/20/77, Reg. 62)

Authority: AS 14.07.020(8)
AS 14.07.060

4 AAC 60.170. PROGRAMMATIC
REQUIREMENTS OF THE
PRE. ELEMENTARY SCHOOLS. (a) The
pre-elementary school shall provide the
following information, in writing, to the
department: the philosophy of education; the
goals and objectives of the school; the program
model and teaching techniques used in achieving
the stated goals and objectives; daily educational
activities schedule including provisions for
individual activities, small group activities and
large group activities; the number and ages of
the children to be served along with the number
of staff members working with the children;
provisions for parental involvement; a copy of
all public advertisements regarding the school; a
copy of the personnel and administrative rules
of the school; and a copy of all administrative
forms used by the school.

(b) A pre elementary school must have
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sufficient staff to provide for each child's
physical care and to offer individual attention to
children as it may be needed as well as time to
interact with children for the benefit of their
conceptual and language growth. The number of
staff and their utilization should reflect
programmatic requirements, differences in the
needs of the children served and should permit
nun* groupings.

(c) There must be at least two staff members,
one of whom may be a teacher-aide, present in
each building. They must be stationed in
sufficient proximity to be of aid in emergency
situations.

(d) The operator shall provide a written
training plan for each staff member who serves
in the capacity of teacher, teacher-aide or
assistant teacher. This plan must include
provisions for preservice and inservice training
and must indicate frequency as well as content.
All such training is subject to the approval of the
department.

(e) The department shall investigate to
determine whether the programmatic objectives
of the school are being met. (Eff. 4/20/73, Reg.
45; am 5/20/77, Reg. 62)

Authority: AS 14.07.020(8)
AS 14.07.060

4 AAC 60.175. TRANSPORTATION. An adult
must be designated to accompany the driver and
provide for pupil safety when more than six
pup: are transported in a vehicle. (Eff.
5/20/77, Reg. 62)

Authority: AS 14.07.020(8)
AS 14.07.060

4 AAC 60.180. DEFINITIONS. Unless the
context indicates otherwise, in this chapter

(1) "department" means the Department of
Education;

(2) "board" means the state Board of
Education;

(3) "commissioner" means the Commissioner
of Education;

(4) "pre-elementary school" means a school
for children ages three through five years whose
primary function is educational;
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AAC 60.170
4 AAC 60.180

(5) "certificate of approval" means a regular
certificate issued to an operator of a
pre-elementary school who has met the
minimum requirements of this chapter;

(6) "operator" means the person legally
responsible for the pre-elementary school;

(7) repealed (Elf. 5/20/77, Reg. 62);

(8) "staff member" means anyone who
provides direct services to children in the
classroom and may be any of the following:

(A) a person 19 years or over who is
salaried;

(B) classroom volunteers who are at least
19 years of age;.

(C) student aides who are enrolled in a
training program who are at least 16 years of
age;

(9) repealed (Eff. 5/20/77, Reg. 62). (Eff.
4/20/73, Reg. 45; am 5/20/77, Reg. 62)

Authority: AS 14.07.010(8)
AS 14.07.060
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EARLY CHILDHOOD PROGRAMS
THE CASE FOR REGULATION

Children by their very nature are deplrndent. Their survival and their
physical, Intellectuals and social development depend on the love, care, and
protection of salmis. Young dtildren are all the more vulnerable when in the
care of pawns other than their parents, even for part of a day.

The purpose of regulation in day care and pre-school programs is to reduce
predictable risk to the health and safety of infants and young children, and to
ensure adequate programs and opportunity for development. Licensing estab-lishes a floor of quality which must be met for a program to be permitted to
operate.

The licensing la*, AS 41.35, contains the language prohibiting operation of achild or dependent adult facility without a license. It specifies the types of
facilities that are regulated by the State and gives the authority to regulate tothe Department of Health and Social Services. in the case of pre-schools, theauthority to regulate is in the Department of Education; Regulations aredeveloped to Implement the broad language of the statutes by establishing
statewide standards. Some standards are based on the knowledge that certain
practices are necessary to promote health safety and well- being, and other
practices, if permitted, would be detrimental to those in care.

R regulations were; designed to reduce predictable risk to health and safety.
?nese include fire, sanitation, and equipment safety; planning for evacuation,
handling serious illness or injury, and reporting child abuse; ensuring suffi-
cient numbers of adults and emergency backup staff; ensuring that adults have
adequate preparation for child care and tuberculin clearance; ensuring that
dietary precautions are taken, Immunizations. are current, and medicines are
labeled and out of reach of children; ensuring that infants are held while being
fed, and bottles of formula are labeled; ensuring that corporal punishment
is administered only with written parental permission; and ensuring that
children are not humiliated, shamed, frightened, or force fed.

Some standards are designed to promote appropriate developmental oppor-
tunities. A toddler, who is routinely left in a playpen for long periods of time
without adult contact and without toys or other materials, is safe, but is de-
prived of adequate developmental opportunities. Developmental standards are
few, but are significant. A program of activities that provides a balance of
quiet and active, and group and individual activities is planned. Scheduling
includes meals, rest, and tolleting. Opportunities are provided for intellectual
and social development, vigorous physical activities, and outdoor play.
Materials and equipment are available in sufficient numbers and are appropriate
to developmental needs. Thera is specirl planning for infants and toddlers.
Indoor square footage is adequate. Food (whether provided by the facility or
by parents) is nutritionally adequate for young, growing children.

Parents of infants and children in day care and pre-school facilities have quite
a lot of opportunity to observe their children in care, so the need for regula-
tion is not as extensive as in 24-hour care of children. In order for parents to
make an informed Judgment about the appropriateness of a program for their
child, they need certain information. The most important consumer protection
Irovision in the regulations is the requirement that policies and the specifics of

the program be presented and explained to parents at the time of enrollment of
their child.
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gm. licensing protects children and their families, the Administrative Prom.-dune Act. AS 44.61 has built-in procechires which ensure that laws such esthe licensing statute will be adoWnistered fairly. The rights of thole regulatedinclude the right to notice of the requirements, notice of non-compliances ar.rsnonabis time limits for correctftns, receiving Information on how to achievecorrection, equitable enforcement, and access to administrative hearings andcourt decisions. Consultation from the Departments is offered to new programsand to programs that have experienced difficulty following licensure.

Pat Monroe

Department of Health and
Social Services

November 11, 1982


