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ABSTRACT

This handbook for staff »f pre-elementary programs in
Alaska contains statutes regarding early childhood education,
regulations that fulfill statutory responsibility, and items required
of programs by the regulaticis. Samples of written information from
programs certified by the Department of Education are offered. Also
provided is a list of programs certified as pre-elementary schools.
Materials are organized in six sections concerning: (1) application
for certification; (2) samples of information required of preschool
programs, such as a facility disaster plan, a statement of program
goals and objectives, and & daily schedule and activities outline;
(3) a total of 18 sample forms concerning numerous aspects of program
operation, such as immunization, employment, safety, and exemptions;
(4) on-site review information about pre-elementary monitoring, with
an on-site review form; and (5) pre—elementary school regulati-ns,
including Alaska laws that affect early childhood& education,
pre—elementary school regulations for 1978, comments on regulations,
and physical examination requirements for preschool staff. (RH)
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PREFACE

Nothing is more important for a young child than a good
start in 11fe. The regulations and requirements presented
in this handbook are fintended to help assure that good
start. The Information presents the concerns which must be
addressed and answered by providers of early childhood
services and education.

The ODepartment of Education through its Early Childhood
Program, can answer questions and provide assistance to
all providers of early childhood education. HWorking
together we can help provide every child with a safe,
healthy and stimulating early start in 1ife.

WiTiiam G. Demmert, Commissioner

%@,W

Department of Education




INTRODUCTION

This Handbook was prepered to assist pre-elementary programs in Alaska. It
contains the statutes regarding early childhood education, the regulations which
fulfill the statutory responsibility and the items required of a program in order
to be in compliance with the regulations. Samples of written items of
information are offered from programs currently certified by the Department of
Education. There is also a current listing of programs certified as
pre-elementary schools.

For more up-to-date information, you may contact the Department of Education
at your convenience. The programs mentioned and cited here, along with many
other early childhood programs present models of good practice for new and
developing pre-elementary schools. Department of Ecucation Early Childhood
Education Specialists are available for assistance throughout the certification
process as well as with program development, curriclum designing, instruction,
screening and evaluation and research in pre-elementary school programs. The
Department staff can help provide the link necessary to unite and expand the
field of early childhood education in the state so that together we can provide

quality programs for young Alaskans.

16651 B.1
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ALASKA DEPARTMENT OF EDUCATION
DIVISION OF EDUCATIONAL PROGRAM SUPPORT

APPLICATION FOR CERTIFICATE TO OPERATE
A PRE-ELEMENTARY SCHOOL

T0:

Chack One, /_/ Initial application /_/ Application for renewal of certificate

In compliance with the Alaska Statutes, Title _» Chapter _, 1

(Name)
as ‘ of the

{Position)

and in behalf of

(0fficial Name of Pre-Elementary School)
on

(Incorporate Name) (Month) (Day) (Year)
hereby apply for a certificate to operate

(Name of Pre-Elementary School)
the principal buildings of which are sftuated at

(Number) (Street)
City of s, State of Alaska.

1 agree that enrollment policies, access to services, and services and activities
of the program shall be non-discriminatory with regard to the religion, sex, color,
race or natfonal origin of children in care and their parents,

{STgnature of AppTicant)
TDate]

16651 11.2.a



I A *
ALASKA DEPARTMENT OF EDUCATION Date of Application
Divisfon of Educational Program Support New Application
Early Childhood Educatfion Renewal

Pouch F Change

Juneau, Alaska 99811

APPLICATION FOR CERTIFICATION BY THE DEPARTMFNT OF EDUCATION

A. GENERAL INFORMATION

1. Name of program
2. Address of program

Telephone Number
Local Contact Person for Program
Name of Program Administrator
Address of Program Administrator

Ol?\tbw

7. brganization or individual Tegally responsible for program:
{4 AAC 60.069(a))
Name:
Address:

Telephone Number:
8. Owner of land on which program is Jocated: (4 AAC 60.069(2))
Name:
Address:
Tel ephone
9. 1If program is a corporation or cooperative, please 1ist these Board members:
Chairperson's Name:
Chairperson’s Address:

Chairperson's Telephone Number:

16651 11.2.b 9



10. Type of Program: Profit Non Profit (Attach IRS Verification)
a)  Private, Licensed Day Care
b) Private, Unlicensed Day Care
c) Headstart Program
d) Private, Licensed Day Care, Religious Affiliation
e) Private, Unlicensed Day Care, Religfous Affiliation
Family Day Care Home
g) Previously DOE Certified Preschool
h) School District Preschool (please indicate percentage
of funding sources)
JOM funded District funded
Indian Educatfon funded " other sources
__ Chapter I funded -
' Municipal/Borough funded
1) Private, Uncertified Preschonl

11. Humber of Children (maximum) '
3 year olds 4 year olds 5 years olds Estimated

[THHT

Total Number
12. Number of Staff
Certiffed Type A Early Childhood Aides
Teachers Associate I, II Teachers
Full-time Other

Administrator on-site
13. List three references who could verify competence of Administrator to operate
this type of program : (4 AAC 60.089%{c))

a) Name:
Address:

Telephone Number:
b) Name:
Address:

Telephone Number:
c) Name:
" Address:
Telephone
14. Do you claim affiliation uw; any nationally known organizations of groups?
es No
If yes, what group?

15. Do you provide special education services to any of your children?

Yes No '
If yes, what special needs do you pro.ide services for?
Hearing Impafred Mentally Retarded
Speech Impafred Learning Disabled
Visually Impafred Gifted and Talented
Mul ti-Hand{capped Deaf
B Orthopedically Blind
Impaired

16651 1I1.2.c
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16. Do you provide transportation for the children? Yes No

S e

17. Operation of program

1. Planned opening date for new program
2. Hours school will be open
3. Days schuol will be open
4. Months of the year school wiil be open

B. GENERAL RECORD
By V1 60.009-199), you are required to have the following on file

y Yaw

and available for review during an on site inspection by the Department of

Education.
Yes Mo

16651 11.2.d

1.

Please verify that this information fs available:

Individual records of annual staff Tine Test or chest X-ray,
and physical examination
(8 AAC 60.0069{4)(B) (4 AAC 60.099 (a)).

Personnel file for each staff mewher (4 AAC 60. 069(4)).
(a) Three Character references/staff member

(4 AAC 60.099{b)). .
Individual student records which contain: (4AAC 60.069(4))
(a) Child's full name, birth date, current address:

(4AAC 60.069(4)(A))

(b) Name and address of parents or legal guardians;
(4AAC 60.069(4)(A))

(c) Telephone numbers/instructions of how the parents or
guardian may be reached during school hours;
(4 AAC 60.069(4)(A))

(d) Names and addresses of persons authorized to take child
from the program: (4 AAC 60.069(4)(A))

(e) Immunization record; (4 AAC 60.159)

(f) Cumulative health records (4 AAC 60.069)

(g) Attendance Records (4 AAC 60.069(4)(C))

(h) Child progress records (4 AAC 60.069(4)(D))

Bodily injury 1iability insurance policy, in the amount of or

not less than $100,000. per person and $300,000. per accident
(4 AAL 60.069(5)) (ATTACH VERIFICATION OF LIABILITY COVERAGE)

11
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~ C. REQUIRED ATTACHMENTS to Pre-elementary Application For Certificate

The Tollowing records must be presented to the Department of tducation in writing, and In an .
on site review. The Department shall investigate to determine whether the programmatic 8
ectives outiined in these records are being met. Please retain a copy

~ ‘obJectd tl g of this check 1ist
and the attachments in your records. -

s

'NOTE:
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3.

4.
5.

6.
7.

'“"‘_§§§‘fﬁ‘t!33§£};fm(1wlcv:f.ﬁ,-__‘,\ L .‘51153; -

~ Please label each {tem below with {ts appropriate heading when submitting to the Department. -

An application that 1s not completr will not be accepted by the Department; however, .
1f this application {s for renewal of a certificate or a reapplication due to a .
change which affects the program's certificate, please submit only those attachments.
which would be appropriate. A

Admission Policy (Include statement of maximum enrollment and ages of children,
minimum number of staff present at all times) (4 AAC 60.170)

Non-discrimination Policy (4 AAC 60.160)
Fire Marshall's Inspection Report (4 AAC 69.140)
Sanitation Engineer’s Inspection Report (4 AAC 60.140)

Copy of Department of Health and Social Services Day Care License, 1t applicable. ‘~i
(4 AAC 60.140) Lk

Facilities Disaster Plan (4 AAC 60.130). This must include provisions for
accountabiiity for children until released to appropriate authority.

Copy of written program philosophy of educatfon (4 AAC 60.170)
Teaching Techniques/Methods of Instruction (4 AAC 60.170)
Copy of program's goals and objectives (4 AAC 60.170)

Sag:;es of dai.y schedules/lesson plans (4 AAC 60,.170) - Please include 2 weeks
werth,

Description of provisions for parental involvement in the program {4 AAC 60.170)
Copies of all public advertisements describing the program (4 AAC 60.170)

Copy of staff manual, including personnel ruies, and written job responsibilities |
for teachers, teacher-aides and assistant teachers. {4 AAC 60.170)

Inservice Training Plan (4 AAC 60.170) i
Copies of administrative forms and policies (4 AAC 60.170) - [For example, behavior -
wanagement policy, cold weather outdoor play policy, cold weather :losure policy,
child abuse reporting form, parental permission form, fees and payment arrangement
form, 1f applicable, emergency staff plan.] o
Samples of blank individual child's records/forms {4 AAC 60.050)

Insurance, $100,000 per child, $300,000 per accident {4 AAC 60.080) (Applicable f
only for non-public schools) L
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‘1 hereby certify that all the information contained herein, or attached hereto, is
- accurate and correct.

4 Signature of authorized program representative TitTe

> Date

‘ mmﬂmmmmwmmmmﬂ*

- This pre-elementary school application was accepted this date as complete with all
.~ the required documentation.

. DOE Representative Date

fﬂj. Date of scheduled on-site program review
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—Prea-schon]l Name

BT : “1§

Akiachak Head Start - AVC
Alak School

‘Alakanuk Head Start RurAL

Angoon Head Start - Tling
Arctic Angels Child Care

Atmautiuak Preschoo!

Auke Bay Cooperative Pres

.Bear Mountain Preschool

Beautiful Savior Preschoo

Bethel Head Start - AVCP

Betty Eltason Child Care
Bravig Misston Preschool
Campbell Community Presch
Chefornak Preschool
Chevak Head Start RurAlL C
Child Development Service
Child Development Service
Children's Montessor! Sch
Chilkat Valley Preschool
Chugtak Childrens' Serv.,
Cralg Head Start-Tlinget
Cuily Scheol -

Discovery Center Preschoo
€ast Anch. United Method!
tek Praschoo!l

El1im Child Center - Kawer
tEmmonak Head Start RurAL
Ever-growing Child Montes
Faith Lutheran Preschool
Fred Ipalook Elementary -
Gloria De! Early Learning
Golovin Preschool - Kawer
Haines Head Start RurAL C

‘Harold Kaveolook School

Hobby Horse House

Generated May 16, 1989 at 4:02 PM

Mailing Address City ST

P.0. Box 219 Bethel AK
Box 169 Barrow AK
P.0. Box 200908 Anchorage AK
320 Willoughby Ave., #300 Juneau AK
1801 N. Wasilla Fishhook Road Hasilla AK
Box 305 Bethel AK
P.0. Box 210666 Auke 3ay AK
SR3 Box 305, Shadowy Spruce Dr Chugtak AK
8100 Arctic Anchorage AK
P£.0. Box 219 Bethel AK
607 Lincoln Street Sitka AK
Box 225 Unalakleet AK
900 W. Dimond Blvd. Anchorage AK
Box 305 Bethel AKX
P.0. Box 200908 Anchorage AK
P.0. Box 35045 Ft. WMainwright AK
P.0. Box 35045 Ft. Wainwright AK
P.0. Box 772063 Eagle River AK
Box 332 Halnes AK
P.0. Box 670233 Chugiak AK
320 Hilloughby Ave., #300 Juneau AK
Box 169 Barrow AK
1007 Everr »n Street Falrbanks AK
5800 Kenn,... 11 Drive Anchorage AK
Box 305 Bethel AK
P.0. Box 948 Nome AK
P.0. Box 200908 Anchorage AK
8501 Rainbow Row Juneau AK
2500 Sunset D.ive Juneau AK
Box 169 Barrow AK
8427 Jewel Lake Road Anchorage AK
P.0. Box 948 Nome AK
P.0. Box 200908 Anchorage AK
Box 169 Barrow AK
P.0. Box 871009 Hasilla AK
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Kids' Corps, Inc.

0 Kids' Corps, Inc.

-~ Kids' Corps, Inc.
Klawock Head Start -Tiing
- Kodiak Head Start RurAL C
- Kongliganak Praschool

Mailing Address

fify

Homestead Preschool
‘Hoonah Head Start - Tling

Hooper Bay Mead Start Rur
Huslia Head Start RurAlL C
Hydaburg Mead Start RurAL
Inalik Preschool - Kawera
Juneau Cooperative Presch

Juneau Montessori Center
- Kake Head Start RurAL CAP

Kenal Co-operative Presch

- Ketchikan Head Start RurA

Kid's Corps, Inc

Kiddy Campus
Kids' Corp, Inc.

Red I

Blue II
Blue I
Green
Orange
Orange
Red 1II
Yellow
Yellow

Kids' Corps, Inc.
Kids' Corps, Inc.
Kids' Corps, Inc.

Kids®' Corps, Inc.

Kotiik Head Start - AVCP

Koyuk Preschool
- Kreative Kids

Kwethiuk Head Start RurAL

- Little Red Schoolhouse #1

Littie Red Schoolhouse #2
Little Red Schoolhouse #3
Little Red Schoolhouse #4

© Marshall Head Start RurAL

Meade River School
Mekoryuk Preschool

Mt. cdgecumbe Preschool
Mt. Viilage Head Start Ru
Neighborhood Praschool

2311 Boniface Parkway

320 Willoughby Ave., #300
P.0. Box 200908

P.0. Box 200908

P.0. Box 200908

£.0. Box 948

P.0. Box 34261

520 Harris Street

P.0. Box 200908

P.O. Box 1523

P.0. Box 200908
101 Davis Street
1110 Nenana Street
101 Davis Street
101 Davis Street
101 Davis Street
101 Davis Street

'10) Davis Street

101 Davis Street

101 Davis Street

101 Davis Street

320 Willoughby Ave., #300
P.0. Box 200908

Box 305

P.0. Box 219

Box 225

P.0. Box 55541

P.0. Box 200908

8620 Lake Otis Parkway
8620 Lake Otis Parkway
8620 Lake Otis Parkway
8620 Lake Otis Parkway
P.0. Box 200908

Box 169

Box 305

P.0. Box 1537

P.0. Box 200908

6331 Crooked Tree Drive

Anchorage
Juneau
Anchorage
Anchorage
Anchorage
Nome

Juneau
Juneau
Anchorage
Kenatl
Anchorage
Anchorage
Fairbanks
Anchorage
Anchorage
Anchorage
Anchorage
Anchorage
Anchorage
Anchorage
Anchorage
Juneay
Anchorage
Bethe!
Bethel
Unalakleet
North Pole
Anchorage
Anchorage
Anchorage
Anchorage
Anchorage
Anchorage
Barrow
Bethel
Sitka
Anchorage
Anchorage
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}}: Date
L 08/91

09/91

L 0191
L 07491

01/91
08/90

- 03/90

08/91
10/91
11/90
11790

S oren
L 09/90
L1790

12/89
06/90
12/91
11/90
08/91
09/91 .

03/90

12/89
07/90
07/90
04/90

06/91
1190

12/89

01790

01/90

R 1
- 0190

01/90

o 08/9l

12/9

06/90

01/91
01/91

'_Em_sm.me

0.0.€. Cartified Prp-slementary Schnolg

Newtok Preschool (Ayaprun
Nightmute Preschoo!
Northern Lights EduCare
Nuigqsut Trapper School
Nunamiut School

O'Malley Musical Preschoo
Petersburg Children's Cen

Petersburg H.S. - Tlingit
Petersburg Preschool
Play ‘n Learn, Downtown
Play 'n Learn, Hest
Quinhagak Preschool
Rabbit Creek Community Pr
Ray's Child Care & Learn!
Resurrection Lutheran Pre
‘Rolliing Hills Academy for
-Savoonga Head Start RurAL
Shishmaref Preschool
Sitka Head Start-Tlinget
Skagway Clty School Presc
Soldotna Cooperative Pres
St. Benedict's Preschool
St. Jude Center

St. Mark Preschool

St. Micheal-Tachik H.S.-K
Starbright Praschool & K1
Teller Preschoo!

The Kids' Club

Tom Thumb Mont. Schoo!
Tom Thumb Mont. School
Tom Thumb Mont. School
Tom Thumb Mont. Schoo!
Tom Thumb Mont. School
Tuntutuliak
Unalakieet Head Start Rur
Unalaska Preschool

Uper Tanana P-C Program -
Upper Tanana P-C Program

| I S T B |

_Mailing Address City
Box 305 Bethel
Box 305 Bethe!
1414 23rd Avenue Fairbanks
Box 169 Barrow
Box 169 Barrow
8810 Solar Orive Anchorage
P.O. Box 138 Petersburg
320 Willoughby Ave., #300 Juneau
P.0. Box 987 Petersburg
1427 Gillam Way Fairbanks
705 Chena Pump Road Fairbanks
Box 305 Bethel
13650 Lake Otis Road Anchorage
P.0O. Box 1446 Palmer
740 Hest 10th Juneau
HC 34-2125 Hasilla
P.0. Box 200908 Anchorage
Box 225 Unalakleet
320 Willoughby Ave., #300 Juneau
P.0. Box 497 Skagway
145 Hest Redoubt Street Soldotna
8110 Jewe! Lake Road Anchorage
3272 Hospital Drive Juneau
3230 Lake Otis Parkway Anchorage
P.0. Box 948 Nome
3531 tast Tudor Road Anchorage
Box 225 Unalakleet
5201 East Tudor Road Anchorage
1901 Spenard Road Anchorage
1901 Spenard Road Anchorage
1901 Spenard Road Anchorage
1901 Spenard Road Anchorage
1901 Spenard Road Anchorage
Box 308 Bethel
P.0. Box 200908 Anchorage
General Delivery Unalaska
P.0. Box 415 Tok
P.0. Box 415 Tok

Page Number: 3

16

Y
3 Y

Zip Code

99559 -0
99559 -0
99701 -0
99723 -0
99723 -0’
99507 -0
99833 -0
99801 -Q
99833 -Q
09970 -9
99709 .Q;
99559 ~0°
99516 -0
99645 -0
99801 <G
99687 -0
99520 -0
99634 -0
99801 -0-
99840 -0
"3669 -0.
99502 ~Q'
9980‘~"°i
99508 -0

. 99762 -0

99507 -0.
99684 -0
99507 ~0:
99503 -0°
99503 ‘Oﬁ
99503 FO?
99503 -0
99503 -0°
99559 -0
99520 -0
99685 -0
99780 -0
99780 -0
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Upper Tanana P-C Program
‘Upper Tanana P-C Program
- Upper Tanana P-C Program-

Valdez Cooperative Presch

“Nalter Northway Preschool

White Mountain Preschool
Nrangell Head Start-Tling

~Zion Lutheran Preschool

P.0. Box 415
P.0. Box 415
P.0. Box 415
Box 1367

P.0. Box 519

" Box 225

Northway
Unalakleet

320 Willoughby Ave., #300 Juneau

2100 Boniface Parkway
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THE CHILD CARE FOOD PROGRAM
AND
THE FAMILY DAY CARE HOME PROGRAM

The Child Care Food Program {CCFP) is part of
the National School Lunch Act. The program
offers cash reimbursements to child care
institutions who serve meals to children in
their care.

The program is available to all public or
private no~-profit child care centers. Licensed

or private non-profit "umbrella sponsor.”

Particioant; in the CCFP may de reimbursed for up
to two meals and one snack per child per day.

ment for meals served to children in their care,
they have the money needed to introduce a wider
variety of nutritious food and food experiences
to children.

in the program can be assured that their children »‘ﬁ
are receiving balar~ed nutritious meals because
all meals served must meet USDA nutrition
guidelines.

A wide variety of meals may be served as long as
they contain the nutritional components required.

For further information about the Child Care Food Program and the Family Day Care

Home Program please contact:
School Food Services
Department of Education
Pouch F
Juneau, Alaska 99811

-lf?(‘;f §§§f?§§§ .

%:g:{:ﬂ_.”y _‘::kx PR T ( R PRI '***‘ v",

.k

family day care homes participate under a public ;é

Because child care providers receive a reimburse- ,,{

Parents and the child care providers participatingf ;
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SELECTED DIRECTORY

- Following 1s a list of state agencies to contact for information and/or assistance
in specific areas pertaining fo Early Childhood Education:

‘Algskg Department of Education

Early Childhood Education/Pre-Elementary School Certification.......... 465-2841
- Early Childhood Specialist

Division of Education Program Support

Goldbelt Builiding, Second Floor

P.0. Box F

Juneau, Alaska 99811

Alaska Department of Community and Reqional Affairs
Division of Community Development

T e TP 465-~4890 ol
Community Building, Room 105 S
P.0. Box 8¢ ' E
Juneau, Alaska 99811 B
Child Care Programs Coordinator (Day Care Assistance/Head Start)........ 563-1955 o

949 E. 36th St., Suite 400
Anchorage, Alaska 99508

Community Development Coordinator............cciiiiiieriinnnneennenenss 533-1955
949 E. 36th Street, Suite 400
Anchorage, Alaska 99508

Regional Office..........ccvvevunen Feteetecetassateaneetneestotnanenonn 465-4814
Community Building, Room 103

P.0. Bex BC

Juneau, Alaska 99811

Regional OFff1CR. ... iiiiiiiiirieteenrrereeneereesrnesncneonsansonnenes 563-1955

949 E. 36th, Room 400
Anchorage, Alaska 99508

Regional Office....coiviiiiiierieiiennecerenseosnacsnonannes teeecenesons 443-2274
Old Federal Bldg., 2nd Floor

P.0. Box 1068

Neme, Alaska 99762

Regional OffiCe. .. iomiiiiiiieiiiiitietincrenreceeroseecenonancnnsnnens 543-2885
Bethel Native Corporation Bldg., Room 210

P.0. Box 348

Bethel, Alaska 99559

Regional Offlce........iiniieiniiirinnneeenecneecncaceenas e ieeeeenas 456-1505
1514 Cushman, Room 21}
Falrbanks, Alaska 99701

16681 II.S5.a
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‘Aiégka Department of Health and Social Services
.~ Division of Public Health

Communicable Disease Control....covveveenenersennecnnnnes

3601 C St., Suite 576, Frontier Bldg.
P.0. Box 196333
Anchorage, Alaska 99519-6333

Uivision of Family and Youth Services

DIrECO . . it cveeeecceceeencaasnventssnencasansoosenassansse

Health and Social Services Bldg., Room 404
P.0. Box H-05
Juneau, Alaska 99811

Regional Manager - Southeastern Region...................

211 4th St., Assemply Bldg.
P.0. Box H-08
Juneau, Alaska 99811

Regional Manager - Southcentral Region..............cvuee

3601 C St., Suite 520, Frontier Bldg.
P.0. Box 196333
Anchorage, Alaska 99519-6333

Regional Manager - Northern Reglon.............ccccvvnenn

1919 Lathrop
Drawer 40
Fairbanks, Alaska 99701

Regional Manager - Western Region........ Ceesesatesanaans

State Office Bullding
Box 328
Bethel, Alaska 99559

Regional Manager - Northwestern Reglon.............cve..e.

State Office Bullding
P.0. Box 221
Nome, Alaska 99762

Facility Fi-e Safety Inspections

Division of Fire Prevention
Department of Public Safety
5700 E. Tudor Road

P.0. Box 6313

Anchorage, Alaska 99502

11cy Advice - Child Protect! Foster Care, Adoptions

..............

.............

..............

OOOOOOOOOOOOOO

..............

465-3170

465-3125

561-4240

452-6899

.............. 543-3141

443-5247

269-5604

Children's Service Program Coordinator...... feasecsessisssaseantasesnas 465-3170

Division of Family and Youth Services
Department of Health and Soclal Services
Pouch H-0S

Juneau, Alaska 9981}

20
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Programs for Spectal Needs Children

Director, Office for Special Services.........cviiiiiiiiiiiinerenerennns 465-2970
Division of Educational Program Support

Department of Education

P.0. Box F

Juneau, Alaska 99811

_ Governor's Counctl for the Handicapped and Gifted................c0ot 474-2449
L. 600 University Ave., Suite C
. Fairbanks, Alaska 99709

Regionai Resource Center

£ 1 T3 586-6806
) Southeast Regional Resource Center

218 Front Street

Juneau, Alaska 99801

Department of Environmental Conservation - Envivronmental Sanitation Section

0t 1 - 465-2628

11 o -0 o« eesereesetananns 465-3170
Division of Family and Youth Services

Department of Health and Social Services

P.0. Box H-05

Juneau, Alaska 9981}

16651 1II.5.c . 21
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Information

Required
of

Pre-School
Program
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SAMPLE OF ADMISSION POLICY
ADMISSIONS POLICY

POLICIES AND PROCEDURES
ELIGIBILITY

Children, ages three to five years of age, are eligible for the three days per
week program meeting on Monday, Wednesday, and Friday. The age of acceptance
will follow the same break off day as the local public schools.

TINE OF OPERATION

t
ng children to school and for,
ACRTf each session, In addition, parents are
~ iTf of car pool arrangements, baby sitter
tdnces when these are applicable,

Parents will be res
picking them u
responsidle
arrangements

_The school will be in session from 9:00 a.m 11:30 a.m..
The holicays will be observea at the s the public schools.
ARRIVAL AND DEPARTURE ‘% |

For.safety rea it is important’for parents to bring the children into the
classroom and to make sure that a member of the staff knows that the
child(ren) have arrived. Parents are free to leave as soon as the health
check of the children has been made. When picking up the child at noon, also
make sure that a staff member knows that the child is leaving.

CHILD RELEASE FORM

On the emergency information form, please indicate who will bring the child,
and who will pick the child up. In order to protect each child, it is our
?oliqy to refuse to release any child enrolled to a person other than those

isted on this form. If at any time another person is to pick up the chila,
the parent must notify the staff of the arrangements,

EMERGENCY INFORMATION FORMS

This form includes information concerning where the parents can be reached in
the event of an emergency, the child's physician, and the name of a relative
or neighbor who should be called if the parents cannot be reached. It also
authorizes the school's staff to take an injured child for medical help should
the staff be unable to reach a parent in an emergency.

It 1s essential that this emergency information be kept up to date. Please
noti: lthe staff of any changes in telephone numbers etc., as soon as
possible.

FOOD

Children will be served a mid-morning snack. Children’s dbirthdays can bde
celebrated at the school. Parents can furnish cupcakes, pruferablg homemade
with the child's help, and are encouraged to visit on the day of the
celedration. For cvif

L 1eoratic dren whose dirthdays fall during vacation time, a 23 };g
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' ILLNESS

~ required for the children include d

CLOTHING

Chilaren should dbe dressed in comfortable play clothes. They cannot explore
the many activities provided freely if they are worried adout getting "best"”
clothes dirty. The paint at the school is mixed with soap flakes to make it
wash out more easily,

The \chﬂdm will spend some time oytdoors each day except in very severe
weather, Please provide appropriate warm clothing, including mittens and
hats, and footwear. Please mark all items with the child's name.

". gach child must also have a change of indoor clothes at school for '

emergencies, Please provide underwear, pants, socks, and a shirt. These
clothes should de marked with your child's name.

PHYSICAL EXAMINATION
State licensing procedures require that each =hi M\ no than three months
prior to enroliment, shall have a physical e %{\ fzations
| ) W) o4 °,
s

| measles, and
pertussis. If there are any th status, please

notify the school's staff

B

Parents are requesteq t ors thé school when a child 1s or will be absent

for any reason. In the case of illness, the staff would appreciate knowing
the nature or the {ilness, in case it might be contagious. When advisable, a
release from a physician, will be necessary for a child to re-enter school,
Parents will be notified of any communicable diseases to which the child may
have been exposed.

" For the protection of all the children at the school, we cannot accept sick

children. If your child shows any signs of a temperature, eye infection,

© stomach trouble, sore throat, cold, etc., please keep the child at home. In

the event of sudden ili1ness while the child is at school, a conscientious
effort will be made to contact the. parents, and the child will be removed from

" the group and made comfortable.

PARENTS BULLETIN BOARD

- A1 notfces for parents will be posted on a bulletin board near the door.
. Please check there daily for messages or announcements

_ FIELD TRIPS AMD NEIGHBORHOOD WALKS

-~ Field trips and neighborhood walks will be held periodically during the year,
. Parental permissfon for the child to participate msy be granted by signing the
. permission form,

. PERSONAL TOYS

.+ Unless the school has a special occasfon, it is strongly urged that children
. keep their own toys at home. In addition, your child should not bring candy,

0]

DR
A
A

).

gum, cookies, other food, or money to school,

24
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PRESCHOOL POLICIES FOR PARENT INFORMATION/ADMISSIONS POLICY

1. NONDISCRIMINATION
Enrollment polictes, accass to services, and services and activities of

the preschool shall be non-discriminatory with regard to the religion,

. | Sex, color, race or nattonal origin of children and their parents,

2. SERVICE OFFERED

| The preschool will provide c:rrnm to promote physical, emotional,

. availadle, the emergency contact designated by you will be calle.

social and intellectual The emphasis wil on building
confidence and a positive self image.

3. SPECIAL NEEDS
Provisions will be made for children with special needs when they are

brought to the attention of the teacher, 1e; food allergies, minor
physical limitations, and emotional SuUppo

4. ENROLLMENT REQUIREMENTS |
Children %111 have reached

exanination form yuil
50 FEES m i N

ﬂfm Ho: oD ¥R is $50.00 to be paid by the first preschool day
of eac

6. INSURANCE COVERAGE
The preschool carries 11ability insurance with a company authorized to do
business in the state of Alaska. ‘

7. PERSONAL BELONGINGS .
The preschool will not be responsible for 1oss or damage to personal
belongings brought to the facility. Any items dbrought for sharing or
security should be clearly marked with the child's name.

8. TRANSPORTATION '
Parents will be responsidle for transporting children to and from school.

9. PERMISSION FOR TRIPS
A signed parental permission slip for field trips will be on file in the

school office.

10. ILLNESS
If your child has a fever in the morning, has been 111, or vomited during

&2d not yet begun
current physical
preschool.

- the night, please keep him home.

If your child becomes 111 at school, you will be notified. If you wre not

In the event of injury or 111ness which dppears to require immediate
medical treatment, you will be notified, and an emergency vehicle will be
called to assist or transport the child to the hospital,

25
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n.
~ No information on file at the preschool or given to the teacher in

* 12. DRESS

~ €lothing consistent with weather and temperature,
13.

No medication will De administered at the preschool,

DISCLOSURE OF INFORMATION

confidence will be disclosed to any individual or group without the
express permission of the parent.

Your child should wear coafortable play clothes that cannot be damsged by
active play or creative materials such as paint and glue.

Please be sure that your child arrives at school with appropriate outdoor

PARENT CONFERENCES

If you wish a parent/tincher conference, please makg
me for a time other than when school is in sesyy

Ry time and attention will be focused on the !
arrange a meeting at any other time.

appointment with
ing school” hours,
1 will be happy to

26
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~RPLE OF DR CARE LICERGE

‘ IS/ARE LICENSED TO OPERATE A:
. | LICFNSED CAPACITY:

TYPE OF LICENSE:
PERIOD OF LICENSE:

| ICENSED AGE RANGE:

THIS IS YO CERTIFY THAY:
LOCATED AY;
OWRED/OPERATED BY,

P

ONCR SPECIFIC 1 IMITATIONS:

This Yicense fs Issued in complionce with Section #7.35.0N0 of the Alasks Statutns and wmill be In effect during the specified period, unless

revoted lor cauvse. This Yirense may not be transferred to s different Tocation nr owner, and it does not apply to services that regquire
Hcansing under a different srt of regulations.

Director, Division of Family and Youth Services ST Bate
= — e ==
) L 4+
¥ L .
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?; - DISASTER PLAN
1701 will be concerned with two types of disaster - fire and earthquake. Early
¢ 7 10 the school year I will present a unit on Responsibility for Making the
.- Following Rules. [ have a large picture of young children standing in 11ne
, . behing their teacher. We will lock at the picture and I will ask the

i following questions:

SAMPLES OF FACILITIES DISASTER PLANS

-

L. What do you see in the picture?
i~ How are the children walking?
A Why do you think they are walking out of the school room? (fire drill)
* = Why do we have fire drills? (So we can learn how tpa eave quickiy)
tir . Let's think of the rules we must follow when we hQ re drills,
(When I dlow my whistle, stop what g e up quickly, and
. quietly behind me, walk quickl) ULy the door nearest to
- where I am standing, S AL jmore than necessary.

Walk back into the schg after the drill is
; over,) Py |
be a fire in if there s ne, we must all Teave

f "quictly aﬁd_' Dy )se there will be no danger of us being burned or

th makes the ru é for the fire drills? (I do with your special help

because I care about you and want you to be safe and happy while you
are here,)

* tarthquakes can be another very real disaster so I want to include 1t in this
. same unit. Ne will discuss what happens when there is an earthquake. Then ]
= will assure the children that if they follow careful precautions chances are

-~ + good that we will be safe,

v .1f we are incoors we should stay indoors and sit together against an open or
. .uncluttered wall. (I will cesignate where this. will be.) If I find that all
. .ochildren can take cover underneath a table we will do this instead of sitting
;> against a wall,

.+ If the children are outside, I wi1l instruct them to come away from areas

v . where there are electrical wires or obstacles thaut may fall or be hurled. We

- have 8 1ot of trees 1n our play area. The children will be instructed to find
. & tree quickly and hold on with both hands. I will try to be very careful to

. remain calm and quist with them during the drill,

1 wil practice both arflls with the children every four weeks.

" Als@, 1 have two neighbors closeby wiho are willing to ste‘) in and help in the
;- 0vent of an emergency such as an injury to one of the children or me. If I
1, should pass out or become severely 111, one of the older more res%wnsible

. children wil) be instructed to get a nefghbor to care for the children until
¢ " parents arrive.

The Growing Place
Anchgngc. Alaska

%9




—SAMPLE OF FACELITY DISASTER PLAN
1acAst I..f. £ieg

o GIT POORLE QUT AND.SOUND ALAMN.

o WAL SURE ALL CODRS AND WINDOVS ART CLOSED.

o o IF FEIE 1S SURL TROUGN, TRY TO FIGNT NITH EXTINGUISNER.
S o THE TEACAER 1S RESPORSIRLE FOR GETTING PUPILS OUT OF THE ELASSROOW,

e ATSTROONS, RALLWAYS, OFPICE AREAS, ETC.
o PUPILS QUT OF THEIR CLASSROOM WHER A FIRE ALARN SOUNDS, ARE TO GO

TO THEIR CLASSROOM RIGHT ANAY. :
o o OFFICK STAFF IS 70 MAKE SURE MO ORE IS [N THE HALLMAYS OR BATHRDOMS - o

If S0, SEND 70 NEARST EXIT. .
o COME BACK INTO SUILDING WMNEN THE ALARN®STOPS. |

s

.

CLASS Roem LASS LLASS Room )

Uﬂ]} -, - y, W - 8% 3 1Louncs

' N - ul ct | Aofm
<8 -

1
rofmes [
B, U i B . ’

Repm I

CLASS CLASS Lo

Regm e m

CLASS \

[ 3
> :
CLRpSS s

n.l'la
I 5 13 ;

Fine Escapt Plan
PRIMARY Senvol
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SAMPLES OF WRITTEN PROGRAM PHILOSCPHY OF EDUCATION

PHILOSOPHY

The child's first learning experience outside the home should be a positive

one with warm and accepting adults, There should be a climate of o
understanding, fairplay, and enriching experiences which will address the -
needs of each child. o

I feel a need which precludes all others i{s that of self esteem, 1If a child
can ke and accept himself, he is free to interact with others, he is able to
grow, to play, and to express himself. These attitudes of independence and
self confidence are essential for later academic work,

social interaction is important at th child's Tife. A whole new
world of cooperation, sharing, and Is unfolding for him,
Young children need to
development and cha
equipment for si

Tais is the when children are reaching out, thirsty for new vy
experiences, use their bodies. They are searching for new ideas,
words, sounds, sights, new skills, and accomplishments, They are full of

ideas of their own. ]deas to share, if someone will listen; {deas to paint or
act out. They need materials, time, and space. These years are vastly R i
important to their success in years to come. K

d their large muscle
lots of space and some bagic

The &rowing Place
Anchorage, Alaska

STATEMENT OF PHILOSCPHY

The Children's Community Center is dedicated to providing an understanding,
caring environment directed at the promotion and support of self-expression,
Ne believe that discipiine and maturity can be reached without use of strict
or rigid guidelines. Our policies are intendea to carefully and gently guice
attending children into a responsible, productive role in their society which
wil] enable them to fulfill their greatest potential.

Nithin this basic philosophy, we provide full time child care, & preschool
education program and afterschool supervision,

Children's Community Center
Juneau, Alaska




" Throw out the negative “"don't” and "no”.

PHILOSOPHY OF EDUCATION

My philosophy of education intermingle many facets of child development., As a

- river cmuntly flows, so does the mind of a child. His mind needs to be

stimulated. Expose him to many different learning experiences. He is
mﬂmd by Ms m'lromat. 30 give him stimulating experiences.

A child lnm by doinz or aperimcing. In this learning there are many

- mistakes to be made. Allow for human nature to meke mistakes., Children are
 full of mistakes and it {s only through meking these mistakes that they will
" learn what is the proper thing to do. Never demean or degrade a small child.
What could he do that 13 so ternible as to damage his self image? 4f he does
smthing m? show what is right. Don't linger or harp on his mistake. If
there's & probliem, be consistent in a gositin way. Use positive language.

Give a cM‘ld " sunt praise and

seek out the good things in hin. The tiniest taskg coffiple
_ accomplishments for a child. mm hin for it.

¢ 9 .

X child to show his feelings.
AL tine to socialize with his

Play 1s a child's way of dealing wig
Allow him ample time to play. g ¥

makes him feel comfortad \

. They are very real feeling
peers, Allow for ment

A tescher must respond th-efin; ditferent Individuals and situations. Each
child is his own individual with his own personality, A teacher sust be
versatile in relating to all the different individuals. One way to be |
versatile 1s to 1isten to a child. Hn has many things to say. Listening is
important., Talk less and 1isten more!

All of these facets comprise my Philosophy of Education so far. Teachers
slm:ld conscantly add to their philosophy because they too learn through their
environment.

Hobby Horse House
Wasilla, Alaska
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WHAT IS OUR PHILOSOPMY?

u cmﬂn]y unstructured. Physically, the classroom is

are 4 varfety of “interest centers” the children may

.,,l:‘ '“’f ndTng oue type oF SEeivity apoctling one tien ng nSrcarning
ences ng one type of activity a ng one time perhaps
-amthron;aowm. goro‘lcofthe Pﬁ:uuhs&mrﬂvemd

helpful, to maer questions, and to maintain a stable, friendly atmosphere.

¥e feel that our most 1mmnt goal is to help each child develoy a good
self-image and a sense of independence. Through his successful use of the
naterials, and by interaction with new friends, both peers and adults, he will
learn that he can manage on his own, that he is a person of worth, A child
who has a good self-image will be prepared iu m best possible way for the

challenges of the public schools. By being nyrsery .school, he has
already hurdled the prcblen of deing separa his mother," he has learned
;_tobecpurtofagmp and he has le e friends,

ndmcc and understanding of
make-up that the parent co-op

In addition, we str'lu <
) . Wearea faﬂy-orienud sclool,

parents as well,
offers a unique exp

since we fee e’ of cM d-rearing and child development must
be carriea ,ammmmmlinor«rtohaveany
lasting value h ng parents participate in the classroom, we not only

maintain a goo ff-to-child ratfo, but we produce more relaxed parents who
realize that their chﬂﬂ-nisin? problems are shared by others. Further, we
schedule a monthly class in child

monthly afternoon discussion session during which members are encouraged to
discuss their problems and ideas.

Also unique is the pride member families have for their school. Perhaps for
the first time in their lives, the parents are involved in an institution in
which they have real influence, When these parents “graduate” from the co-op,
their new-found independence and community consciousness will carry over into
public school systems. It cannot help produce citizens who are more actively
concerned about their cosmunity.

Anchorage Co-Operative Nursery School
Anchorage, Alaska
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PHILOSOPNY OF EDUCATION

Resurrection Lutheran Preschool provides a complete preschool
grograa appropriate to the developmental levels of early childhood

earners. Young children who leave their homes to enter the
preschool situation will be provided a warm Christian atmosphere of
acc:._ptang‘e and nurturing encouragement where they can feel happy and
comfortable.

Opportunities for physical, emotional, social and intellectual
development will emphasize self chosen exploration and discovery. A
safe, orderly and stimulating environment will be provided in which
preschoolers can work together to develop positive attitudes about
learning, personal capabfiities and self esteem. Opportunities for
spiritual growth will contribute to the totalayrriculum,

Early childhood is a special time which ¢
Self chosen work

consideration in planning an dad"l ¥ e W -
and play is considered ths A m 2 ‘_j portunity for learning
’ Featd portion of our program

by the young child
will focus on gquidc

BT T S AL Y A S PR S .
SN R PR A IR IV Yt B LN

N ¢ supervision will provide 4

AL safety and as guidance to help o

gy s s about their developing abilities. 7

will reflect the interests of the children. B

*hos: femes will develop seasonal {deas stressing basic

concepts relevant to early childhood. Our teacher directed .

activities will emphasize creativity and playfulness. They will be

planned to provide many possibilf{ties for successful completion with
the process of doing the work valued over the final outcome.

- T

Each child 1s recognized as a unique creation of our Lord and as
such, individuality will be respected and encouraged. Activities
which reflect individual interests or concerns will have an’
important place in our planning. Experiences presented will be
planned to accommodate the creativity of the child. The child will
be provided choices in the use of time at school and will be
encouraged to choose from a varfety of experiences.

Each child will be alloued to progress at an individual rate
beginning “"where they are."™ Challenges presented will reflect an
individually appropriate sequence of skills in order to avoid
frustration. Learning through discovery will be encouraged with
teachers acting as resources when needed. Developmental
deficiencies discovered will prompt the teacher to broaden the
child's experience in order to provide for special needs. Each
child wil) be allowed to develop to the fullest, with opportunities
and materials provided to help them achieve their potential.

Positive peer interactions will be encouraged through opportunities
to gain respect for individual rights. The adults, as they interact
with the children, will provide models of Christian love and values
of cooperation, caring for one another and sharing what we have.
Gentleness and fair treatment will guide us when adult intervention
1s needed at times of disagreement, The children will be guided to
reach a solution which meets the needs of those involved and may
provide a model for future problem solving.

34
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Parental involvement in the preschool program will be encouraged.

Direct interaction with the children at school, visitations and

contributions of time toward preparation of materials are some of

the possibilities, all on a voluntary basis. Information will be

provided to the parents about the program and their creative input

will be welcomed. oWorWni ties to gain insight into parenting and .
child development wiil be provided. Formal and informal .
parent/teacher conferencing will center on gaining insights to the :
child's total growth which will contribute positively to future .
planning for the individual child.

Resurrection Lutheran Preschool
Anchorage
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PHILOSOPHY OF THE GLORIA DEI EARLY LEARNING CENTER

The Gloria Jef Early Learning Centar i3 a carefully planned environment set up

-~ to respect the individuality and uniqueness of each child. Ne shall value

individual differences rather than viewing them as prodblems to be overcome.
Children need to be themselves, to feel & sense of worth, and to learn to live
with other children and adults, ¥e hope to teach children a Christian
attitude of sharing, loving, and caring for one another through example and
daily school experiences.

We want to make the transition from home to school a happy, comfortable

_situation, We want children to learn that school {s fun and exciting. WNe
would 11ke to sea our studeats arrive eagerly every day Wring. “What am !

~going .0 do today?”, excited about the ever new things and activities, yet

~ secure in a warm, familiar atmosphere. |

| ‘m‘whuu will boﬁupu the child's own way of %
and exploration, through real rather than hsTiNgC

more individualized and small group gt

more self-initfated and «lf-a .

1§ 'Y, through discovery
p\grOlUp fnstruction,
iCher-directed learning,
A children choices within
initiative, competence, and an
eEtivity is not limited to the arts;

g*1n other thinking and behavior too.

Al though learning develops best out of individual {nterests, it cannot be left
to chance. And although much importance is placed on creativity, basic skills
will not be neglected. There will be many opportunities caily to develop
basic concepts for future learning in reading, math, and language.

an enriched environmeng

ability to think for thefis
independence should be'e

Many of these skills may be learned tﬁmr games, devices, and activities
rather than throlgh formal instruction only. Much learning takes place
naturally through association with ; and our school will encourage
students to learn with and from other., Play will de a central activity

and one of the principle means of learning from one another. Knowledge is not -

segoented into rate areas and work and play are not opposites, dbut
complementary. Play is essential to early childhood.

Movement is another essential need and desire for young children., Movement
needs to be ysed, not inhibited. In plamning our datly activities. we shalil
allow such time for creative movement and activities that will aid in motor

devslopment.

Art, music, and 1iterature will be important areas of curriculum experiences
daily and in many varied ways. We will also plan worthwhile field trips and
invite visitors to the classroom, including parents,

Teachers alone cannot meet all the needs of the child. We need the aid,
encouracement, and support of the parents, We need to help one another to
enable each child to develop to his optimum potential. Parents are always
welcome and active involvement {s encouraged.

++Bloria Del Early Learning Center
Anchorage, Alaska
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SAMPLE OF PROGRAM GOALS AND OBJECTIVES

” 1l's soathly reports reflect ress toward 1
‘MNM ety prog completion

SLOPE BO S DISTRICT
BOARD OF EDUCATION'S

S TERM _GOALS
1983-84

Goal:s
d.
Q.
£.
g.
e e

ENCOURAGING PARENT INVOLVEMENT IN
DETERNINING STUDENT'S INDIVIDUAL EDUCATIONAL

ENCOURAGING THE DEVELOPMENT OF COMMUNITY
PROGRAMS THAT BRING PARENTS, TEACHERS, AND
STUDENTS TOGETHER.

COMMUNICATING THROUGH RADIO, T.V., AND
NEWSLETTER THE IMPORTANCE OF THE ROLE OF
PARENTING.

ENCOURAGING LOCAL P.T.A./ADVISORY COUNCILS

TO INCORPORATE PARENT PROGRAMS AS A PART OF
THEIR MEETINGS.
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Goal 1:

Goal 2:

DEVELOP ALTERNATIVE PROGRAMS THAT MOTIVATE
STUDENTS TO STAY IN SCHOOL. ALTERNATIVES SUCH
AS:

a. TEACHING BASIC SKILLS THROUGH VOCATIONAL
EDUCATION.

b. ALLOWING STUDENTS WHO HAVE THE SKILLS TO 0O

SO, BE PART OF PLANNING THEIR EDUCATIONAL
PROGRANM.

c. TUTORING PROGRAMS IN SPECIFIC SUBJECTS
AND/OR BASIC SKILA

th

TIES B® EXPANDED
NCLUDE CHESS CLUBS,

g. RESEARCH, DEVELOP AND IMPLEMENT ALTERNATIVE
PROGRAMS FOR DROP OUT STUDENTS THROUGH TRE
BOARD'S ALTERNATIVE COMMITTEE.

STUDENTS WILL CONTINUE TO IMPROVE THEIR
PERFORMANCE ON STANDARDIZED ACHIEVEMENT TESTS.
ACTIVITIES SUCH AS:

a. TEACHING STUDENTS TEST TAKING SKILLS.

b. DISCUSSING WITH STUDENTS WHY TESTS ARE
‘ GIVEN.

c. DISCUSSING ON AN INDIVIDUAL BASIS HOW EACH
STUDENT DID ON A STANDARDIZED TEST.

d. SHARING TEST RESULTS ON A SYSTEMATIC BASIS
WITH PARENTS.

e. HOLDING ASSEMBLIES, PEP RALLIES AND OTHER

ACTIVITIZES ON "BEAT THE TEST", "WE ARE ALL
WINNERS", ETC.
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SAWPLES OF PROGRAM GOALS AND OBJECTIYES

GOALS AND OBJECTIVES

".

GDALS AND OBJECTIVES

Promote inespendence and the child's ability to think for himself.
Promote child's ability to work and play with others.

Help child to learn by doing.

Encourage development of good health habdbits.

Increase control of large and small muscle functions,

Provide a vide variety of experiences through usc of senses, physical
sctivities, special trips, etc,

Help child adjust to parﬂciplum in small and ‘um groups in

academic, social, and sical activities.

Guid: chud to learn p easant sanners, taking turns. and to give and
receive
Guide cMM to Mﬂop lan he may cmnicate his
feelings and thoughts, o
Prepare child for ¢ in elementary school.

pecial physical, emotional or

Dfscovery Center
Fairbanks, Alaska

3

od O :ﬂ atd M-
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To give each child a positive self-image.

To give every child an enjoyable and successfu' ‘irst schoo!
experience.

To provide a wide variety on new experiences for children.

To introduce procedures that children will be exposed to in school.
(Ex: Si*ting quietly o receive instructions.)

Help ciiild develop language skills that will enadle him/her to
communicate with others.

To encourage each child to learn by doing, showing him/her that all
of us his/her positive endeavors are good.

To stisulate creativity and imagination,

To teach children that everyone is different and that different is

very good.

To encourage children to work and play with others in a socially
acceptad manner,

To teach children to participate in group activities,

Johnson 0'Malley Preschoc!
Program
Petersburg, Alaska
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SAMPLE OF OAILY ACTIVITIES
KINDERGARTEN
: 9:00 AM - 9:40 AM - Choice Activities - Centers (4 students) ’
| Regular § Rotation Various
Rt 1. painting 1. holiday art (cut § paste; ditto)
Ei 2. blocks 2. kit activities (ECE)
9 3. puzzles 3. math readiness - manipulation
?ﬁg 4. sand/water table 4. perceptual activities
o §. clay 5. <concept games
6. books {lidbrary) 6. workjobs
7. illustrate - word center 7. individual help
SNACK - SHARING

9:30 AM - 10:05 AM - Bilingual (Break)

»5' 10:05 AM -~ 10:35 AM - Back to Back -~ 10:3% 1

1. P.E. skill, large gro
games, music, listen-

Various
a. Early Childhood Kit

ing, kit activity, b. Science Program
role play, etec. c. Math Program L

2. Recess - jungle gvm, Planning Time .
{arge blocks, etc. (Tues. and/or Wed.) 0y
(Approx. 15 min. each) K
: CLASSROOM ;
11:05 AM - 11:30 AM - a-e 1 large group or 2 small -§
(2 people prepare for ECE or individual work, %

finish word-a-day) 8

11:30 AM - 11:35 AM -~ Calendar ;1
11:35 AM - 11:45 AM -  Story, Dramatization, Puppets, Book Time, Share Words, B

Electric Company, or catch up on Word Center
LUNCH
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- Daily Schedule

? i Children's Community Center

o 7:30-8:00 Children arrive, free

o cholce of quiet activity
Breakfast-clean up
Educational activity for
older group, small group
activity for younger o

time, clean up

3;f1'8:00~8:h5
% 9:00-9:30

¥ 9:30-10:10
P blayy®Cund

Co%® 12:3%210:40

L% L2:40-11:10 Fineé motor activity
AuditCry activity=-
usually in the form of
group game

Clear-up for lunch

% T13:10-11:45

11:45-12:00
Lunch

12:00-12:45

Praschoo. "ours
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Notes
Day begins quietly;
children have a chance to
wake up

» KRS
This time period would ba
used for basic academic K
activities

Actlvity introcuces variet
after academic period

jn¥le gym inside ,”§

Allows . time for leisurely ’ﬁg
clean up =flexidle :
Oprortunity for cailsren

to develop these skills

Most important zrea %o

develop for goioz grasde

school performance

Tize is often no:exact, .
especially or Zays when :
there is a fi212 4rin :
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Juneau Cooperative Preschool
Valley 8ranch

LESSON PLAN

Wednesday, October 27, 1982
Halloween - Fire Prevention

what

whn's
responsible

Free Exploration: '
-Food experience: a) with adult, children carve jack-o'lantern,
Review group graph to determine happy or sad exoression for ourmkin.
b) children can compare ) of pumpkin uncooked with ) of oumpkin,
cooked. They can scoop out the pulp from the cooked pumpkin and
mash in prep. for pumpkin pfe to be made on Friday. c) following
visual recipe, children can prepare pumpkin seeds for stina.

-Art: Paper bag puppets: children _cmblete acts\on painted
on Monday. Black cats completed with Al \ yebrows,
white eyes, black whiskers, red toagfe \ ompleted
with green ste. black B eyes«and nowe! nd mouth. faste.

-Gross moto=: climbi N 1% eNJIDity horse, bouncing horse
rocking boat, bala 1 -

-Library/Quiet area: , record player and tape player can be

used for books with records and tapes.
-Music and movement: record player and open space.
-Blocks and trucks, dress-up, housekeeping

-Manipylatives, rice table, playdough
Vorkjobs Ghosthouse counting game with bean ghosts and pumokins

Community volunteer: Tim Eideness-Firefighter: fire prevention,
practice Stop, Drop, and Roll, escape from smoke, fire drill and
look at fire engine. Will leave fire fighter clothing in classroom
for role play.

Cleanup, bathroom, snack prep

Fingerplays: ‘“oh, I had a pumpkin"; "3 Ghosteses"; " 5 little jack-
o'lanterns sitting on the gate”; "Ooen/shut them"

Discussion: pumpkin face graph and look at carving results.

SNACK-- family style

Music and movement: Hokey Pokey, Rainy Day Song, She'll Be Coming
Round The Mountain, game: What can you do Punchinello?

Story: Georgie
Outside olay
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The above is a le

schedule. '

FREE PLAY .
Activity centers which will draw the children's attention
are set up prior to their arrival.
teacher moves about praising the chi
constructed, for sharing and for cooperating with others.

1

Little Red Schoolhouse

3720 RASPEERRY ROAD - ANCMORAGE, ALASNA 99502 - PHONE

DAILY SCHEDULE

6:30-8:30
8:30-9:00
9:00-9:30
9:30-10:30
10:30-~11:00
11:00-11:30
11:30-12:00
12:00-12:30
12:30-2:30
2:30-3:00
3:00-3:30
3:30-4:00
§:00-4:30
4:30-5:30
S:30=-6:00

ART OR CRAFT

creative.

Painting, drawing, coloring, gluing,
by all of the children.

OUTDOOR ACTIVITIES

Outdoor activities involve relays, ball games, circle games

and sand play.
READING READINESS

will cover:

songs.

Unit themes are used to develop the child's vocabulary and
understanding of the world around him.
the farm, community, zoo, woodland animals, health,
nutrition, nursery rhymes, important people, holidays.

Songs, singing games and rhymic exercises are presented each

Free Play, Interest Centers
Breakfast

Story Time

Outdoor Activities

Art or Craft

Exercise or Readiness Activities
Music, Pin

(Anchorage 7:00)

ger Plays

Rest Period
Readiness Activitijes

B L T U PO,

During this period the
ldren for what they have

and cutting are enjoyed
Each child is encouraged to be

The children will make play dough,
make egg carton crafts, weave, paint,
paper bag puppets and a thousand other projects.

construct collages,
construct mobiles, make

Some of the units we

The children also enjoy listening to record stories and



SAMPLES OF PARENT INVOLVEMENT POLICIES

| ‘Parunu'l Involvemant:

~ The CM'Idron's Cozmunity Center Preschool program will be R:iurﬂy designated
to meet the needs of working parents. The preschool will a branch of the
daily daycare pr-ogram that the Center conducts on a daily basis.

Parental involvement will be encouraged in the following methods:

_ Screening and assessment - A battery of informal tests will bz given at
the beginning of the year to determine the child's abilities and
- deffcits. With the knowledge of the parent, deficit areas will be given
top priority in the individual child's preschool program, Activities and
su?gestions that can be used at home will de gim G
helping remediate these areas,

Progress reports - A regular schedule g Swill be given
the parent, plus newsletters at yaK _ the year.
There will be an open : A W sbehits to observe the preschool

program before and

will be actively encouraged. A volunteer

Parent and communi .
z{ gru. “along with age-related activities will be

pamphlet with a daily
included.

An attempt will be made to incorporate formal parent conferences into the
yearly school schedule.

Children's Community Center
Juneau, Alaska

16




‘‘‘‘‘‘‘‘‘

SAMPLE OF PARENT INVOLVEMENT POLICY

vp“d Wm&olm - Parent Involvement

| mmdm are encouraged to participate in the pre-

~ school There are various opportunities for parents to icipate.
sué the methods tim ant op

used to creste interest in parent participatiom and- appor-

muu to participate ave:
SO ] ons: Parents are encouraged to visit the classrooms

yesr. ions begin with a special invitation to start the child's
school experience. The parent and chiild are invited to visit the classroom and
the tescher with a small group of st\de_uts. The visitation helps make the start

| m‘ﬁsiutim'mwwmth’esdml ar
camnication and extend the open-school atmosphere. Parmyt: fre-

| té'pram' open ‘
. quently visit and chat with the teachers.

* Classroom Newsletters: Parents receive weekly newsletters that share all of the
| news activities. Parents are also invited to assist in various ways,

'3
mtid: as h::gi.u Collect materials, suggestions for working on skills development
a lm’ . ’

N are often invited to attend sp;cinl class-
f *nts such as class performances, school
ALY o otc.

Prdgcans in the evenings for the major
. mts such as potluck dimmers.

* D : Parents are inﬁtedto
%ﬁmﬂ sometimes r.ﬁerem

erences classroom teachers, regul. Lo
ggfufl an opportunity to receive language developh
staff.

* Volunteers: Parents are asked to volunteer in the classrooms and with special
activities.

meetings,
1 activities, and
ng from the Chapter [

47



\i CATHY
s and
CAROLYN

and played fishing games. Ve , y projects with the color

red during the week.

This wewk, Septemd 2 are making a booklet to take home
about ourselves. Qu or this week has been yellow. We have
fourteen in our class almost everyone present every day.
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FRED IPALOOK ELEMENTARY Septamber 13, 1983 NEWSLETTER - ALL ECE/CHAPTER I

$
B
We have really sajoyed the start of the yeav snd getting to keow cur etuydenta!

we would 1ike té send ¢ special thank you to averyuas for perticipating is che pre-
scheol visitastem and halping the childres off to s good stasc!

We would 1409 to iatroduce all of tha RCE staff:

Slass © Zesghey Inseructioaal Aide
Silingual Harriet Miller Floreace Evikass

I's AN & M Seth Sahifald Llate Pikok ,
3's AN Judy Miller Caroline Karwood

's ™ Cathy Schlecht Caroline Earwood

s A & N Cyndy Curran Dora Panigec

MY ER. Elsa Connelly Sovs Nortoa

* NEXIVEIR - Reminder |
We will da having a scglanye

their regular schedul g hg

teachers (oth o

2 19-23rd. Children will follow
scresning tests and mpbdetituce
. Ramlts will de shared

2 vas repaired and just about avery child wms ready to have his/
w ’“m mc . -.-8.

i AN -

N .

Please Ebol your child’s clothing! Often children have the exact boots, huts,
atc.! Pleasa call chs classroom taachar if your child brings something bome thut -
{s not theirs and send it with your child the following day!

‘ !oA:!n'-C:
Plaase ses the actached inforsation concerning Chis commnicy organizacion.

* VOLUNTEERS - Remtnder
We are in nead of classroem voluncsers to be on-=call to assist with general
classtoom activitiss. Pleass csll your child’s tescher if vou would liks to help.

. .

Ve Eo g*oew Chapter I project saxving the ECE children this year. Tha focus
of the project is langusge development. Stop by tha Chapter I Rescurce Room CO see
soms of cur wvonderful nev matarials!

we v A 1 X Sl RN

We had ot visitors from “The students toured the preschool
acd bagan belping us sake & asp of each classroom. We are looking forward to thase
studsacs vorking as studeat assistaants during the norning classes.

* CLASSROOM NEWS - PLEASE SEX ATTACRED CLASSROOM NEVSLETTIR _

49
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PARENT-AIDE PROGRAN

Discovery Canter offers a developmental interaction with emphasis
on individuality and creativity, interpersonal relations cnd ¢ tence.
It 1s concerned with mental, physical, emotional and social development,

Cur prisary role, as the teschers and parent-aides within the program, is
to assist the a\rﬂxin? child in his every attempt to grow - whether it
be sastering & new skill, or solving an old prodlem. 8y ocur encourage-
ment, intarest, positive suggestions, or sometimes mere physical
presence, we can make an experience more meaningful and thds enrich his
gru:h. Ne help him find cut “why", “when®, “whera®, “"how", and
1f...then". ¥e guide, rather than instruct - - we encourage rather than
limft -- 2.d we love and accept rather than reject. le are sometimes
cbservers, somatimes partners and sometimes the stage crew that "sets"
the scene, Ve learn too,

Definition  Parent aides are teach 1 who have children
enrolled 1n Discpy rent aides may be
15::}\&«! Lo Codeh: under a raduced
tu

Contracts yTgned up for a 4 month (fall) and/or S
(SPCInG) semaster by serving weekly on designated
he center. A parent signing up for Monday A.NM.,
le, 1s respinsidle for being on the job esch
Monday of that semester. Any parent having the time and
wishing to participate more than 1 day each week 1s
encouraged to do so.

Dates Parent aide orientation and workshop - August 29; January 2
;;m schedule Septemder 4 - December 21st; January 3 - May

WNork Times 8:40 - 11:40 A.N, session; 12:20 - 3:20 P.M, session
Afides are expectad to be on time and to rsmain until al)
work 1s completad,

Dress Parent afdes are expected to dress in neat, comfortadle,
washable clothing for participation in activities from
painting to reading stories while seated on the floor.

Absences In case of 111ness, parent aides are responsidle for
arranging for their own substitute from the group of parent
aides participating in that sessicn, They are then to
notify the school of their anticipated absence and the name
of the afde fi1ling In. Scheduling n?mt of this
service is up to the parent aides involved.

o0
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Resignation

Health

Smoking
Meetings

BT it A N
3 T SN “; AR
A NN ' : .

)
G

Notice shall be given the director at least 2 weeks prior
to the date of resignation,

A1l forms required :g.m State Department of Education
must be on file at school before a parent may
participate. Chest X rays or a TB test are required yearly.

Smoking 1s not permitted at Discovery Center,

Parent aides are required to attend 2 parent-aide meetings
monthly on the 1st and 3rd Tuesday of each month at 7:00 PN
at the center. These times will De used for assisting
aides in specific areas, general information use, and
helpful discussion periods.

Responsibiiitias Parent aides will be thoroughly familiar with the

Application

goais ard objectives of the Discov
Enrichment Program as well as
children during

of the center, |

Parent aides.yi v

work 2 jed developmenta)

tec 3

‘Pare will assist designated teacher during
- circlbetime dafly,

Parent afdes will assist with children's wraps,
checking in and out daily. ‘

ter Preschool
s and rules

Parent aides will be responsible for department
cleanup and readiness for next session,

Parent afdes wil) assist in typing and class project
preparation when needed.

Parent ajdes will attend 2 monthly parent aide
meetings, and 2 workshops yearly.

Parent aides will perform miscellaneous duties
necessary to the smooth operation of the program.

Parents desiring to work in the center should f11) out
the attached application form and return it to the
director as soon as possible., Positions are limited
and in direct proportion to Discovery Center

enrol Iment,

Financial Exchange Parent afdes will receive a waiver of tuftion of

$26.00 per month for serving as an aide to the center
one designated day each week for each and every week
of the month. Eg.: Serving every Monday during the
month of January will waive $26.00 of child's tuition
for January. ‘
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Termination :

of need Fatlure to comply with any or all of the above wil)
constitute grounds for dismissal by the Director from the
parent-aide progras. Two week notice will be given by the
director in tarminating employment of aide.

Serving as a parent afde can ide a parent with a great opportunity to
Tearn about children while helping them in the vast numder of activities
necessary for their growth and development. It promises to be an

exciting part of the Discovery Center program - offering advantages to
the children, the parents and the school,

Discovery Center
Fairbanks, a

02



DISCOVERY CENTER
Preschool Enrichment Program
o 1007 Evergreen Street
Fairbanks, Alaska
. 99701
, ‘55-7“7

PARENT-AIDE APPLICATION
- Name Age Date of Birth

s Adaress Phone '

khich session are you interested in enrolling your child?

orPM -

r children:

Which cay(s) would your prefer to work?

State briefly all previous experience

What interests you the most about the Parent-Afde program at Discovery Center?

References: Give names and addresses of three persons, not relatives, who
have knowledge of your character, experience, dependability and ability.

Name: Address:

1 have read over the Parent Aide Program for Discovery Center Preschool
Enrichment Program and 1 am agreeable to the terms and conditions of
esployment as stated therein.

0 can

-
e
o o~ ST e

~ Please make any additional comments on back. 53




INVOLYING THE PARENT

Positive parental attitudes about school and education are vitsl to each
child's success. Parents are potential teachers, friends, and resource people.

Teacher-parent cosmunication in an atmosphere of openness, friendliness, and
mutual concern can promote and maintain positive, supportive parental
involvement, Communication may be encouraged through:

1.
2.
3.
4.

Informal meetings for parents and teachers.
Schedulea conferences.

Telephone calls arranged in advance,

Home visits arranged in advance
School visits by pare ,

Publfished handbdpks\ . ts dOntaining information about
sch S, vig 3¢S Ny Blograns.

N .

Pre- 1 bulletin or newsletters descriding activities.

g programs for parents.

The newsletter could include helpful suggestions for the new pre-school
parent,such as:

Help Your Young Child By:

1.

Teaching your child how to get to and from school.
Putting name tags on thr child's clothing and belongings.
Providing well-balanced meals and adequate sleep.

Proviaing suitable and comfortable clothing which your child can
easily manage aione.

Kelping the child learn his/her name, address, and telephone number.
Showing interest in the child's work.
Helping your child get to school on time,

Sending a note to the teacher and aides when special attention is
needed.

Reading and telling stories to your child.
Giving the child special ‘usks at home,
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miuu 1aelp “hnmsmmamcmu:m.m
che ecaff Be

M*“Ammmum:nntmumum
dm

mmwu*-muwm;mw;
sctivities. Addicional staff will de vequired co follow the inscructions
of the "Preschool Aide”. mwm-mmmmmnm
are being trested by the staff memders at all tisss. Anyona on the scaff
mhwwmumpwummnud!m
mc.mu-am ~ o o

1. meuumvmumm“:mmmuumu
iat

vithout iaterruptiocn. (The child would de
mcomwnm.) :

'n-uquum mu—vu,uuqu

2
3.
4

5.
8. *
7. Cursing will not be tolsrated in the presence of children.

8. If a child nesds to bde corrssted for a wrong doing, the scaff sesber

will de firm dut geitls, explaiaing to the child ia a sormal voice
vhat he s doing wrong. mwmumummuu
ninutes.

9. The staff will balp the childre~ with difficult tasks

10. Tha scaff will ba responsidle for the safaty of sach child at all
g‘.‘o

i1. u.ﬁmm:mmmm'em.umm. she should

ask ssothar scaff samsber to taks ovar.

12. Whensver you ars axpected at work, (paid or voluntesr) you sust call

in if you expect to bds late or you'rs oot coming in.
13. The preschool aide is rasponsidlse for talking with parants.

14 Zvary staff sember should become familisr with the prograa disester
plan, as wall as tha school's disaster plan.

15. Each of us should learm how £o use the first aid kiz that 1is alvays
availadlas.
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11. Talking with the child about 1n-school activities as well as
out-of-school interests.

12. ’sohctin appropriate television and radio programs for your child.

13. Taking part in varfous school activities such as field trips, .
parties, parent classes, clubs, or PTA,
As parents accept their role in the school and the classroom, they learn more ]
- about child growth and development, more about meeting the educational needr
i of children, and they become more supportive of the teacher and the school
G progran. Exsmples of activities 1n wiiich parents may participate Mc}u«:
i : 1. Assisting as room mothers or as volunteer afdes in the classroom.
N 2. Contriduting particular talents or 3kil1ls with _jaspecial class
& activigy. A )

3. Serving as a resource ‘~ agent WhofP career 1s as a
policeman, a professional pREIY ROk Sper, & fireman, 2

L 4. Helping to fin@adcessdu \odu DMt or supplies for prajects.
| 5. Sharing home | t

6. Helping with eye or other health examinations.

7. Caring for school animals (on weekends and holidays).

8. Shopping for items for the school,

9, Organizing and running a parents' Yibrary.

10. Nriting invitations or telephoning other parents for spacial projects.
11. Caring, maintaining, repairing, and dbuilding equipment,

Department of Education
Kindergarter Handbook, 1980
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SAWPLES OF PUBLIC ADVERTISEMENTS USED

NMYWM
WMMH
8427 Jewel Lake Road .

Openings for 1974-73 T
.. 3bay , 30ay- Closses 'i'
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mrmmun«uq‘

‘ 1'_ _'-;‘5 W opsu'ilouss.; :
| mn-zu-oomqmm

- Cma.ndmaumaudmthc’
"”“fadlida.iorl\lfomcﬁom
-. PHONE: 344-5583 :

WP WSS S
AmoNcRensgoRoNcNsRsRcSeRcgoNoNo N cgeneEg

g Resurrection Lutheran Pr;school
is now registering for
the 83-81:1fsg school! year.

Call 586-2380 or 364-3183.
i:umm Lutheran does not discriminate

mthebuilofmwlor.mﬁondorethnw-

ofsgeegegetenogsfoloeionoiofisRonean?
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SAF'I.E OF STAFF MANUAL WITH RESPONSIBILITIES

= TRAIT SCHOOL DISTRICT

,0 008 230

£ nesstsl €, 20ANA TOUNS

.‘l ,\ mma" )
o BERING STRAIT SCHOOL DISTRICT

SREVIG WSION

. SAINT MICMAEL

JOB DESCRIPTION
Ticls: Preschool Atde

1ification
1. HNigh S¢hca1 Graduat!
2. Soms expericnce dasirable
3. Interest in young children
4. Hﬁ:inpas to participate in training prograns to develor
s |

Reports To: Principal and/or Teacher Program Consultant
Suparvises: 3-3 year olds ia preschoel programs

Job Goal: To prepare chilg
educacion.

Job Responsibdil ties;

O te the Early Learaniag Expericnces
o SAVOONGA am for 3-5 ycar clds.
| SwaxTOOLIX 4 :ldual pro;'rm based on objactives from Early
SHISHMAREP Experisnces checklist.
srasaing 3. u:uu- specisl material in developing scheol rcadincss.

- UNALARLERY

- WITE LAOUNTAIN

4. Resp appropriate records and chrck sheses.

5. Demonstrate ability co vork cffvctively with children and
to organize activities appropriace to tha preschoel age child.

6. Participate in training sassions to davelop skills.

Purformance of this job will bde cvaluated in accordance
with provisions of che Doard's Policy on Evaluacion of

Classified Parsonnel.

t;alua:i.on:

te: Boring Strait School District is an equal opportunity employer.
Proference will be given to members of those groups which have

been craditionally usder-reprascarcd.

38
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© inservice days for each schoo

SAMPLE PAGES FRCM STAFF MANUALS

STAFF TRAINING PROGRAM

~ Qualified/trained personnel will be sought to f111 all staff vacancies. All
 employees will receive an orientation package which will include job

responsibilities, school discipline policy, health and safety precautions,
bazic educational philosophy of the preschool program, a daily schedule and a
- 1isting of age-related activities.

Childre:'s Community Center shall encourage professional growth of its staff
by providing tuition assistance for staff interested in taking early childhood
 education classes. It shall encourage all non-professional employees to
attain the CDA competency credential., The Center will, inue to seek

. assistance from UAJ in continuing professional s : nt. -

A schedule of inearvices shall be establigie R L
~with the local school district or qsimy) agenc™sy.

4 at the Center and a reading 1ist

or in conjunction
nter shall desigrate

A professional 1idrary Sha¥
will be established for\Q

-

Children’s Community Center
Juneau, Alaska
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STAFF MANUAL

Staff mesber means anyone who provides direct services to children in the
classroom and can be any of the following:

A. A person 19 years or over who is salaried.

B. Classroom volunteers who are at least 19 years of age. .

C. Student 2ids who are enrolled in an approved training program who are
at least 16 years of age.

The classroom “teacher” will be responsidle for planning the day's
activities, Additional staff will required to follow the instruction of ,
the “teacher”. The “teacher” will cbserve how the children are being treated oL
by the staff at all times. Anyone on the staff will be obligated to report to B
the J.0.M. Parent Committee or project co-orgimgtor in thé event that a staff N
member mistreats a child, | %

1. The children will be A) 1 h day to be alone and
without interrupsie { be interrupted if he/she
attempted s e rsel? or others.) -

2. The(€iadf W1 \oAeVAE to 11sten to children.

3. The akd the children will talk with each other. F

4. The staff should be willing to give extra attention and affection to ’
a lonely or otherwise unhappy child,

5. The staff will not yell or shout at the children.

6. The staff will not scold, hﬁﬂute, spank or mock children,
7

8

S Na
Y

. Cursing will not be tolerated in the presence of children,

. If a child needs to be corrected for a wrong doing, the staff member
will be firm but gentle, explaining to the child in a normal voice
w?at he is doing wrong, The child may be required to sit for a few
minutes.

9. The staff will help the children with difficult tasks.

10, T!ln staff will be responsible for the safety of each child at all -
t nes. .‘ ,:

11. If a staff member feels that she can't handle a situation, she should S
ask ancther staff member to take over. -

12. \Whenever you are expected at work, (pajd or volunteer) you must call
in 1f you expect to be late or you're not coming in.

13, The head teacher 1s responsible for talking with parents.

14, Every staff member should become familiar with the program disaster -
plan, as well as the school’s disaster plan.

[
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15. Each of us should learn how to use the first aid kit that is always
available.

v 16. Each staff member should become familfar with all written policy of
S the preschool program. :
o - A1l of these rules are s'lnpl{ the use of common sense. We are responsible for
¥ the safety and happiness of 1{ittle people. Let's make their first school
‘ experience 3 good one,
4 A1l staff members are directly responsible to the Native Parent Com'l.ttee.

Johnson 0'Malley Preschool Program f .
Petersburg, Alaska




STAFF MANUAL

Qualifications and job descriptions

1.

Directors

Job description

-included in all policy-making decisions of the voting membership;
h:::d::gnificant voice in decisions affecting the program and the
c n.

~included in decisions about renovations and other significant
changes in the facility, .

=hire teachers, directs staff ons

-plan, codfdiN IVArRedAny training programs
-w@s 2 QI voting membership concerning matters of final
au

-notify and organize staff and membership meetings

-public relations work
Qualifications

-voted into a three year term by the membership

Teachers

Job description

-major responsidility 7or classroom activities

-supervise and direct other adults (volunteers) in the classroom
-evaluate program and the children

-guidance and discipline of the children

~conferences with parents

-assist at parent meetings and conferences

~mode] for on-the-job training of new teachers and volunteers

~report to the Board of Dircctors all money, equipment, and suppl fes
necessary to carry out the objectives of the program
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3.

Qualifications
-good physical and mental health

-have credentials to meet the State of Alaska standards for early
childhood education teachers

-credentials to meet any other requirements as specified by the Bozrd
of Directors

Yoluntgers
Job description

-assist teachers in carrying out the program in the classroom

-responsible for group'of children, or agtiv assigned by
teacher(s) %

Qualifications @
-at least eighteen
-good mental th

-TB test

Training

Interview

-to est@ﬁlish philosophical and orientational goals

~-to establish what job entails and the qualifications necessary for
the position ]

Training techniques

-staff meetings

-supervision from the membership and the Board of Directors;
evaluation at the end of six months to continue mutual desirability
for all parties concerned.

Workshops

Members of the staff should at some time during a year choose to
participate in one of the following:

Alaska AEYC workshops and conferences:
Extension workshops;

Unfiversity or college workshops:

In-staff training workshops and parent meetings;
or, choice of community and university classes
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1.

Individual conferenceS between teachers and Board of Directors

Observation in other programs in the community or in other communities
Records

For the children o
-up to date physical form with record of immunizations prepared by a .

physician (see Appendix G.)

-parental permission to take child to the doctor ‘or hospital in case
of an emergency if parent cannot be reached (see Appendix H.)

~registration and home information sheet (see Appendix I.)

For the teachers Q %

Kenai Child Development Center
Kenai, Alaska
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STAFF TRAINING

TRAINING Tied to Needs Assessment of children currently enrolled in
Kindergarten or 1St grade.

1) ©Gased on:
Teacher Cbservation
2) Results of Achievement Tests

Tied to Evaluation of children enrolled 1n ECD in prior years.

1) Based on:
ECD Instructor Evaluation/OGbservation of pupil
p sS

2) ECD Pupil Skills Inventory both P

3) Parent Assessment of Program _,

Tied to ECD Instructor's‘exp | r 1adder needs.
1) Qe | '
2) & NS is 1sits by ECD Coordinator
DELIVERY

1) Chapter I paraprofessional staff should receive 1n-service
workshop training at least twice yearly:

1) One inservice together with regular classroom
teachers.

2) One inservice prepared specifically for Chapter I
staff. (Invite other caregivers in your area to
attend at thefr own expense.)

2) Chapter I training also provided on a one-to-one basis through
on-site visits by consul tants or Chapter I Coordinator.

3) Inservice can be provided through ECD Instructor visitations at
other ECD sites within district.

4) Attendance at State Conferences such as AAEYC.

5) Visitations to caregivers in urban areas such as Anchorage.

DELIVERY-MODES

a) Visit Day Care Centers
University Preschools
Head Start Programs
Other Public and Private Schools
Montessor{i programs
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OTHER OPTIONS

1) University credit courses leading toward degree in ECD.

2) CDA degree/certificate based on demonstration of ECD Instructor
competencies,

a) Competency-based training available for those not seeking
a degree.

L]

3) Enrollment in X-CED Coursework leading toward teacher
certification.

4) Training Specific to Curriculum Adapted by District.

5) Training on-site by K-1 certified staff
ara S\d"p¥ district ECD
‘ - upport this

1.

2. Classroom Management Techniques
3. Curriculum
4. Behavior Management
> %ugfngglomg 33??:‘43 1 3:::3"5 Trainin
. . g must be

practical. Need modeling frequently first few years,
especially by trainer on-site.)

6. Enroll ECD Staff 1n NAEYC to recefve professional development
materials,

7. Start a Professional Books Library at each ECD site,
8. Publish at least quarterly, a staff/parent newsletter. Ask ECD

staff to contribute successful teaching tips from their own
experiences.

Iditarod School District
McGrath, Alaska

21081
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STAFF TRAINING

INSERVICE TRAINING:

Petersburg Children's Center has a staff meeting/training session
that 1s required for all staff members and for which wages are

paid. The second Tuesday of each month at 7 p.m. is the scheduled
time for this training. Topics for training rotate on an annual
basis and include, first aid training given by an EMT, prevention of
communicable diseases (presented by the public health nurse),
storytelling and book reading for children {pubifc 1ibrarian),
children with special needs {infant learning specialist and special
services staff from the Elementary School), visits to other B
preschool environments {on site meetings with Head Start and JOM R
preschool). Additional topics are presented aa the staff indicates
a desire for specific training or a need { t.

Nutrition Education: A Nutri
is written annually to sgp ¢ ren and staff in
relatfon to good nutij tipn training throughout the

winter months on cfokTqg Wi! l \ ,and how to teach chiidren . i

ng Program grant

good food ¢ S. tal in organizing the
Parent/Chil s Bh ost annually.

Nutrition Fa rly Childhood Family Fair: The Children's Center

is involved 1n the annual Early Childhood Fair to celebrate the week o
of the Young Child. This event, held on a Saturday, is for young -
children and their families. In thinking through the activities to <
be offered and how to structure the activities, we have found that

the benef{t to our staff {s tremendous.

Early Childhood Conference: Annually we send approximately 14 staff
members to NAEYC's Southeast Alaska Early Childhood Conference. The
staff works on fundrafsers all year to earn the money to attend this
excellent trafning event.

Training Positions: The Children's Center is continuously involved
with various Training Grants, which provide funding for trainee
salaries and on site trainer fees.

Classes: Staff at the Children's Center participates in Islands
Community College classes; University of Alaska, Juneau
teleconference classes, and Community Schools offerings as they
pertain to early childhood, education, health and psychology, arts
and crafts, or personal growth areas.

Petersburg Children's Center
Petersburg

21071 U
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© EMERGENCY CHILD REPORT (for use by certified preschool facility)
~DEPARTMENT OF EDUCATION
DIVISION OF EDUCATIONAL PROGRAM SUPPORT

N Names, addresses and telephone numbers of person(s) who can assume responsibility
sor - for the child {f the parents cannot be reached immediately in an emergency:

et PN N
AN _‘Q"'ﬂl

Name of Child: Birthdate:
g | HOM _TO REACH PARENT(S) OR LEGAL GUARDIAN
' MOTHER FATHER
kY Home Address Home Address
i Home Phone | | Home Phone
=  Business Address Business Address
'k Business Phone Business Phone
s Usual Physiclan Name Address | Phone
Usual Hospital Name Address Phone

~Allergies, including drugs:

"~ Person(s) autin 'zed to take the child from the preschool facility:

ea &

Siblings enrollnd at the facility:

ﬁ“Slgnature of Parent or Legal Guardian: Date:

(Use of this part of the form is optional)
CONSENT FOR EMERGENCY MEDICAL OR SURGICAL CARE

This authorizes to give permission to any
doctor, nurse or hospital to provide emergency m.dical or surgical care for
_ in the event that I cannot be contacted
immediately. It 1s understood that a conscientious effort will be made to locate
Mm@ Or my spouse before any action will be taken. I
understand my obligation to keep my preschool provider informed of my
‘whereabouts. I will assume the cost of necessary medical or surgical care.

ot Witness Signature of Parent or Legal Guardian
“Date Date

o

X

B _ _
%, Expiration Date
T 16651 1V.1.2
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" ALASKA DEPARTMENT OF EDUCATION
DIVISION OF EDUCATION PROGRAM SUPPORT

IMMUNIZATION REFERENCE GUIDE

Alaska State Statute and Regulations require that all children attending
~pre-elementary schools be immunized against diphtheria, pertussis (whooping
cough), tetanus, pollo, measles, and rubella. Admission to a pre-elementary
school requires:

1. Providing verificatiun of required immunizations, or

2. Securing required immunizations for the child.

3. Meeting qualifications for medical exemption from required
immunizations.

"'VERI?ICATION. as specified by the regulations, may be accomplished by
providing the school with a duplicate of:.

1. An International Immunization Certificate, or
2. A statement by a physician 1isting the dates of immunizations, or
3. A copy of clinic or health center immunization record.

The verification submitted must be signed or otherwise authenticated by a
-medical provider. It must include the date of each dose of vaccine and show
that required immunizations have been completed in accordance with the State

- Division of Pubiic Health's Schedule for Active Immunizations. The Screening
- Table on the back of this page should be used to determine adequacy of
immunization. A history of having the disease 1s not an acceptable substftute
~for immunization.

Children who have not completed the required number of DTP or OPV for their
age must prove all scheduled doses as they are obtained. The time allowed
between doses shall not exceed the time interval separating the ages by which
respective dose numbers are required on the Screening Table. MR is required
for children 18 months and older regardiess of how long it has been since the
last DPT or QPV.

Children past their seventh birthday who were not immunized in infancy may be

In compliance with fewer Immunizations than specified on the Screening Table.

Consuitation on such cases. is available from the Division of Public Health.

A form to facilitate preparation of exemption affidavits is available from the
Division of Public Health, but a valid affidavit is acceptable whether or not

the form is used. A child qualifies for an exemption only if:

1. An M.D. or D.0. licensed 1n Alaska signs a statement that
immunization would be injurious to the health of the child.

1665 1Iv.2.a
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N X ) 0 m-n-uommmm ¢ moathe or more after

N ' . after ths 4th Nirthday and ¢ meaths or the last dose
P sore 4o not separate the 3xd dose and o
L any dose thereaftsr, ONS ADDITIONAL ) Sl

"-------——-—-—“yﬂm.-nqa---q-.--_---..---_-..-__-__,";\_i‘p

»
4

3 1 6 scnths or move aftar ths :
“';(;.‘") -_‘.-__-__..__..-—..———---------—-c!’! - - e e ------:
S . R %3 2 months efter the 2nd .

S 2 3 dose, 4th dose § moatds or more .
I m ' :

. 3 Ixd latar o
r [ ) m Y
u . :
Ixd

° 4

S or d 0 4 dcses maxisum regardless of spacing

3 0 EXCEPIION: If one dose was not 6 aonths or sore after the last -
received aftar age 4 and § or move dose i
sonths 4o sot separats the Ind o
dose and any doss thareafter, ONR

e e e == == = = = JMDITIONS 00SE 18 mg_________________________;;

senthe asse -

X “ Vet dose bafors entry, 3ad dose 2
o 0 3 moaths later, ird dese & sonths or

0 msummmmm Before eatry. NOTE: If rudells
Inunmr(mmm) and/oxy mamps are nsadad KR is =
‘ ' vageine of choics, N

o memrIon n‘ zecsived de~ Beforoc entry. WOTE: If measies .
foxe the 18t dirthday (even and/oxr mumps are needed MR i .
one day) reimmnizstion ie vageins of choice. o




TMMUNIZATION SCREENING TABLE

FOR CHILDREN ATTENDING PRE-ELEMENTARY- SCHOOLS

L]

—__ BYTRIS & CRTLDRER WUST HAVE RECEIVED
2 Months _ 1 01, 1 00v
§ Months _ 20w, 2 00V
12 %omm 10w, 2 0w
18 Months _ 30, 2 0oV, TR
24 Months 40m, 3 00, 1R
5 Years 5 DTP*, 4 QPY**, 1 m

DT? - Diphtheria, Tetanus, Pertussis

OPY - Oral Polia Yaccine
MR - Measles, Rudbella

*4 DTP are sufficient for children age 5 if DTP #4 was

given after the fourth birthday.

**3 0PV are sufficient for children age 5§ if OPY #3 was

given after the fourth birthday.

NOTE: The “Immunization Checklist® on the “ND SHOTS...NO

PRE-SCHOOL" flyer for g

medical schedule for ¢

rents corresponds to the standard
1dhood immunizations. The

“Immunization Screening Table" above incorporates
reasonable grace periods between doses. The Screening

Table is the standard by which complfance should be judged.

el
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CHILDCARE AND PRESTHOQL IMMUNIZATION MANUAL

iyt

Ve A. NO SHOTS - NO CHILDCARE OR PRESCHOOL

1, Before children can enter a childcare facility or preschool,

o parents are required to provide a record that has a date for each S
dose for all required vaccines. THIS RECORD IS REQUIRED FOR DROP- o
e IN CARE, i.e., care not reserved in advance, on the second admission. "

I. ENTRY REQUIREMENTS S

2. Children transferring from one childcare facility or prescheol ' ;_Q
to another are raquired to provide a record to the new childcare
facility or preschool before entry.

B. COMPLIANCE

The administrator shall not knowingly admit or ratain any cnild
who has not submitted acceptable evidence of immunization or ex-
emptions. The review of records and other activitias associated
with conpliance may be delegated to cilar staff; however, the
ultimate responsibility to ensure that children in attendance are
in compliance rests with the administrator.

C. EXCLUSION o

i The administrator of a childcare facility or preschool sbrll not R
L allow children to attend until they are are in compliance. Should B
‘ _ & child pe identified who has not obtained necessary vaccinations, _
A the administrator shall exclude the child from attending and notify 35
parents or guardians in writing (certified letter if necessary), E
in parson or by phone that their child is in noncompliance. .

D. ACCEPTABLE RECORDS s
IT IS THE PARENTS' RESPONSIBILITY TO MAINTAIN IMMUNIZATION RECORDS '
POR THEIR CHILDREN AND PROVIDE THEM TO THE CHILDCARE FACILITY OR
PRESCHOOL. It is the responsibility of the administrator to ensure
that immunization records are complete and on file at the child

cara or preschool and that follow-up for additional information
{(records or doses) is accomplished.

P R e e e

Examples of acceptable racords are {dose and date specific) immu-
nigation record cards or certificates, physician or clinic medical
records, and state or local health department records that show:

1. The name of each required vaccine.

2. The date for each dose received {month, day and year).

3, The name of the physician or clinic which administered the
vaccine or the name of the state or local health department
where the record originated.

4. The original or copy of a medical record or other record that
is dose and date specific,

NOTE: Do not keep the child's original record. Make a copy and
return original to parent.

ALL OTHER RECORDS MUST BE VERIFIED OR AUTHENTICATED BY A PHYSICIAN
OR NURSE AND MUST BE DATE AND DOSE SPECIFIC.
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Transfer of Records

The childcare facility or preschool is responsible for maintaining
records on site for all children enrolled. Upon transfer, the
record or copy thereof, should be given to the parent or guardiai..

Exemptions

Exemptions f.-om immunizations are allowed for medical or religious
reasons.

1. Medical*-- A statement “"signed by a physician (M.D.) or
Osteopath {D.O.) that immunization would be injurious to the
health and welfare of the child"™ or that vaccine is nedically
contraindicated, mist be provided to the childcare facility
or preschool. :

2, BReligious*-- A statement "signed by the parent or quard-

ian affirming that immunization conflicts with the tenets and

practices of the church or religious denomination of which the
child is a member®” must be provided to the childcare facility

or preschool.

Note: Personal or philosophical exemptions are not acceptable.

*The exemption form on page 11 should be used to document
exemptions. However, a signed statement from a physician
(for medical exemption) that additional doses are contra-
indicated can be acceptad,

A line listing or log should be kept for all exempt children.
In the event of an outbreak all parents or gquardians must be
notified and exampt childran sent home until the risk passes.

Provisional Admittance
Children without appropriate immunization records cannot be pro-

visionally admitted., For more information see problem solving
guide beginning on page 5.

REQUIRED VACCINES AND INTERFRETATION OF RECORDS

The information on page 3 explains requirements for children in
childcare facilities and preschools. This guide is easy to follow
and will enable you to evaluate immunization records and know what
additional information or doses, if any, are still needed.

Questions concerning these guidelines may ba raferrasd to a physician,
local health provider, public health nurse or to the Immunization
Office at 561-4233,
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A GUIDE FOR RECORD ASSESSMENT T0 DETERMINE IF HILDREN IN
CHILDCARE FACILITIES ARD PRESCHOOLS MEET IMMUNIZATINON REQUIREMENTS®

| |

o BY THIS AGE CHILOREN MUST HAVE RECEIVED |
‘@&' |
w 3 Months 1_DPT, 1 OBV |
e 6 sontha 2 DPT, 2 OBV !
x ____12 Months 3 DPT, 2 OBV

18 Months 3 DPT, 2 OFV, 1 MMR

24 Months 4 DPT, 3 OPV, | MMR
wn - Before entry _
i into kindergarten? 5 oer, T4 opv, Tt MMR

DTP - Diphtheria, Tetanus, Pertussis 1‘j
e OPV - Oral Polio Vaccine ﬁ
Gy MMR - Measles, Mumps, Rubella '

SPACING BETWEEN DOSES

The interval between doses is called the "waiting period.” Children in
"waiting period" between doses may be allowed to enter until the waiting
period is over,

1. The first three DTP and the first two polio are considerad
prinary series doses., For children needing any of these
doses, the waiting period between doses should he two months.

2. The fourth DTP and the third polio are called hoosters.
The waiting prriod between the primary series and boosters
is six months to a year.

3, The fifth DTP and fourth polio ire also called boosters
L and should be separatad by six months or more from the
o previous doses, g

*This schedule incorporates resasonable grace periods between doses
for screening records., It is not an official schedule.

. Tihe 3th donse of DTP and the 4th dosa of nolin ma 3¢ given any time
between the 4th birthday and entry to kindergarten., How:ver, nany
physicians will not give these until after the age of 5. Therefore,
the 5th DTP and the 4th polio (if needed) are not required until
antry intoc Xindergarten.

t*4 DTP and 3 polio are sufficient for children entaring kindercarten
if they ware raceived after the 4th hirthday.

76




IXl.

W o Iv,
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ANNUAL SCHOOL IMMUNIZATION PROGRAM REVIEW

Each year, a sample number of childeare facilities and preschools are
vigsited by state immunization staff. Additional visits are conducted
by the Department of Education or the Divison of Family and Youth
Services as part of licensing or other monitoring requirements. The
purpose is to review records and procedures used to ensure that
children meet immunization requirements. Our goal is to improve
procedures, to cooperatively develop methods and materials that will
accomplish this task and to provide assistance in answering questions
or in solving problems,

Upon completion of the review, an exit intexview with appropriate
staff will be conducted to discuss the findings. A list of children
identified as not meeting requirements, including an explanation as
to what is needed, will be left with the administrator.

A report showing these children were brought into compliance may be
required within 60 days after the visit,

DISEASE REPORTING

J-emunization requirements have nearly eliminated vaccine preventable
childhood diseases. However, outbreaks still occur and can cause
serious illness that will result in log. of time from childcare or
preschool for children and medical expenses and lost wages can be
very costly for parents and staff., In particular, measles and
rubella can spread very rapidly and cause serious complications for
adults, infants and unborn children.

All illnesses accompanied by rash and fever should be reported imme-
diately to the Division of Public Health at 561-4406 or -4233 or ask
the operator to dial toll free Zenith 1700. Only through gquick
action can the consequences be minimized.

REACTION REPORTING

Children receive immunizations throughout the year and occasionally
some vaccines may cause side effects that require medical care, If
adverse reactions requiring a physician or hoapital visit come to
your attention, please call your local health center or the toll
free number above,
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HEALTH EVALUATION FORM

Child's name Sex Birth date
Center

Mother's name Father's name

Address Home phone

Parent present at examination?

PHYSICAL EXAMINATION

ITEM CONDITION Height

. - e ‘ ~ Weight .
=Z. Ear disease - Yision

. nd Inroa . o \ | olor Vision

. E o AT 2R tine medICATIONS
-S. T«h | AL \\"/

9. _Lymph node -\ |\ L Y1\ \\

. Hear — WA N

5. _lungs | £ 1% \ \¢ Comments

J. ADAONEMELITNAY T

J. GenTtalse J —

. Urthoped"{inc. gait)

.__Nervous systes
T3, Skin .
15.  tndocrine
T5. UOther

T7. Positive Tindings
*0-No defect /-Defect found / /Requires immediate attention

Allergies (Indicate type and restrictions related to Preschool program.)

Able to participate in usual group activities? (Indicate any physical
condition which would require special attention in the Preschool program.)

I11ness Historz Date Ismunization History Date
Tes b AL
Gernan Measles Poliowe.
Chickenpox Tine test for TB
Mumps Measies (Rubeola-Red)*
Strep Infections Measles {Ruebella-German)wr*
Others (name) $
Smalipox
{gew
— Wgconmended
Signature of physician Date

Prepare in triplicate, retaining one copy 21d giving two to the parent, one
copy for the family record and one copy for presentation to the center.

N I T e N T S TP A



CHILD'S PERSONAL MISTORY FORM

Child's Name Sex . I 2
Child's Nickname, {f any girthdate
Brothers and Ststers of Child
Age
Age
‘ Age '
Any other persons liviag in the home? If yes, indicate who

If ¢chila is adopted, foster ;:MM or a step
please provide any information regardimf\eh

d, or if pdrents are dgivorcea,
's past history or custody

A,

=/

Can the child go to the bathroom independently?
Any special words for toilet, etc.?
Does the child have any special fears?
Is child right or left handed?
Does the child have any special problems that we should be aware of?

{speech, etc.)

How would you descride the child's personality?

What are child's favorits indoor and ocutdoor activities?

Favorite T.Y. shows?
Does child have contact with neighborhood childaren? YES NO
List children your child plays with most often,

Nane Age Sex

Form filled in by Date

New Hor{izons
Anchorage, Alaska

T
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. STAFF MEMBER PNYSICAL' EXAMINATION RECORD

% " Yo: Operator of Pre-elementary School

[ was examined by me on .
A YHTS examiPation Tncluced 4 review of his past medica) MsWry nd a
. w* enamination. A copy of the medical history and examination findings will be

maintained in my patient record files. They may be reviewed by you or your
suthorized representative on written request.

* CHECX APPLICABLE STATEMENT:

The applicant was found to be free from communicable disease and to
s T be physically and emotionally fit for his purposed duties.

3 e following tests were MeFformed and results are svailable from the
' examining physician:

Tuberculin skin test: Yes No
Chest X-ray: Yes NoO
Serologic test: Yes No
Urinalysis: Yes NO

STgnature of Examining Physician

. Xamining Physician N
: o ﬂ
<
‘\‘._‘
.

82




A A Ay

STATE OF ALISHA /-——

e ' : 308 ~C” STREEY. SLITTL 978 B
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EXENPTION Nﬂ

thogreg. el

e

N R -
ey g VL TR T SRS

ST Alagks State Statute (4AAC 06 .083) and regulations require that all students
94 An an Alaskan public, private or parochi:l school be immunized agsinst diphtheria,
T tetanus, mum, polio, measles and rubella unlsss exsmpt for medical or o

A 12 an exemption is requested, complets the required information below and
! . return this form to the school.

y Name of child T Birthdacs

Medical Exemption

o . Ia ay opinion, the following immuniz: ions would be injuricus to the health
~ and welfare of the adbove named child, hia or her family or housshold and are
~ therefore contraindicated. ,

iTi DEP i DT orTd || Plio |_j Mmasles |_j Rubells

Duration of exemption |_| Temporary uneil i Permanent

Print name of Physicia: address | Telephone Nusber

Physician's Signsture Dats

Religicus Examption

Iomunization &3 against the tenets and practices of the cm‘uch or religious
denomination of which the above child iz a memberx.

Name nf Church

Signature of Parent or Guard an Date Phone Number

;L.g'ff - NOTE: Personal, philosophical or moral exesptions are not allowed.

-3

20

£
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]
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‘This authorization is effective unti

Aaaress_ |
" Home Phone ] Susiness Phons -

ALASKA DEPARTMEXNT OF EDUCATION
DIVISION OF EDUCATION PROGRAM SUPPORT
" AUTHORIZATION FOR THE ADMINISTRATION OF
MEDICATION BY AUTHORIZED PRE-ELEMENTARY SCHOOL STAFF

"1 authorize the administration of to

(medication)
by pre-elemehtary school staff.

{Child's Name)

—

(Date)
Parent Signature Date:

'NOTE TO PARENTS: Alaska pre-elementary school regulations prohibit the staff from

giving meaicine anluaing aspirin) anga vitamins to a day care
child UNLESS the pre-s mury school staff has written
permission from the child’s pamt‘s. A prescription label or
the medicine bottle with the doctor's name, the child's name,
and 8 recent date {s acceptable.

------- L L P Y 32 2 2 X 2 T B X 1 2 L L D 1 2 0 T J ¥ 1 2 2 1 1 L K T 1 X 1 QI T 2 2 2 2 3 X Q1 Z2 T 2 T T D 2 1 T 1 1 T 2 J I 2 T [T L 2 2 T J 2 J 1 1 N J 2 L Q2 N J
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ALASKA DEPARTMENT OF EDUCATION
DIVISION OF EDUCATION PROGRAM SUPPORT
EMPLOYMENT APPLICATION
{For Use in Pre-Elementary Schools)

S MAME IN FULL___ . , DATE
- ADORESS____ | | ___PHONE
POSITICN DESIRED ’ | SALARY EXPECTED
 WHEN COULD YOU BEGIN WORK? WHAT HOURS CAN YOU WORK?
DATE OF BIRTH__ . __SOCIAL SECURITY NUMBER = °/ 7

TV PREVIOUS TRAINING

GIVE FULL EDUCATIONAL NISTORY WITH APPROXINATE DATES AND GRADE LEVEL REACHED:

SCHOOL ADDRESS OATES ATTENOED = LEVEL

ELEMENTARY
~ UNIOR KIGH
. SENIOR HIGH

OTHER

HAVE YOU HAD ANY QTHER TRAINING NOT SPECIFIED ABOVE?

GENERAL EXPERIENCE, SKILLS AND INTERESTS

.. - What experience have you had in working with children or youth, either individually
or in groups? (Example: Sunday School, den mother, family day care, etc.)

Please describe:

”?“" Have you had any teaching experience?
~ you play a susical instrument/sing in a choir?

v‘7uh4t hobbies or other interests do you have?
i;i:“lun you drive? Do you ﬁavo & current driver's license?

SN
2l N
N \ t 3
s, N




“MORK HISTORY:

-Start with position last held, then the one before that, etc.

 PLACE OF DOLOVENT DATES POSITION REASON FOR LEAVING

¥HY DC YOU OESIRE TO ENTER THE EMPLOY OF THIS ORGANIZATION?

REFERENCES: “Give three (3) persons, nct relatives, who have knowledge of your

character and expcrience and who can attest to the gqualities which will enable
you to work uﬁta children successfuliy.

 NAME ~ ADDRESS PHONE
NAME ‘ ADDRESS PHONE_

NAME ADDRESS PHONE

NAME AND ADDRESS OF PERSON TO NOTIFY IN AKX EMERGENCY

HIVE ANY OTHER INFORMATION WHICM YOU MAY THINK WOULD BE HELPFUL IN CONSIDERING
TH1S APPLICATION IN SPACE BELOW,

L ,
A
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B TRANSPORTATICN

I give permission for

to go on fiela trips

{child’'s name)

Parent Signature

© «  requiring transportation provided by the pre-elementary scheol. L

Date: '"f_&

& Address

Home Phone

Business Phone o

03691 #007/2
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SAMPLES OF ADMINISTRATIVE FORMS
o ADMINISTRATIVE FORM
~ NEW mxzou-m-scm

| ll‘hmissiou to Participate in School Activities and to Receive Emergency
| mml Care

SL RS § honby grant permission for my child to use all of the play eqnipment and o
P micinto in all of the activities of the school. @

I heredy gnnt permission for my child to Jeave the school premises under the
supervision of a staff member for neighborhood walks or field trips in an o

authorized vehicle.

.»I honhy grmt pernission for the Mrec ¢
Steps may be nccesury to obtain emergei

to take whatever
rranted. These

1. Attempt to ¢
% 2. Attsmpt to ¢
& 3. Attespt to contifd Jousthrough any of the persons 1isted on the
~ emergency infors you completed for us,
4. If we cannot contact you or your child’'s physician we will do any or

all of the following: a. Call another physician, b. Call an
ambulance, c. Have the child taken to an emergency hospital in the
g company of a staff mesber,
o 5. :nyigxmscs incurred under 4, above, will be borne by the child's
an

6. The schoo‘l will not be responsidle for anything that may happen as a

result of falise information given at the time of enrolliment,
o 7. The school will not assume responsibility for a child who has not
‘o been signed 1h when he arrives for the day.

Signed Date
Signed Date

(Both Parents or Guardians)

. New Horizons Pre-Schoo!
. Anchorage, Alaska
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AUTHORIZATION FOR
CORPORAL PUNI SHMENT

" 1 suthorize the pre-elemsntary school staff to administer

——

“TType of Punishment]

- Check 1¢ Applicable:
[/ 1 wish to be contacted prior to adwinistering corporal punishment for any

reason other than actiuns which are potentially harmful to my child or others.

L/ 1 wish to be contacted in the following situations

This authorization {s effective until__

(Date)
Parent's Signature

Date:

Address

Nome Phone: Business Phone:

89
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REQUEST FOR ENVIRONMENTAL SANITATION INSPECTION
INSTRUCTIONS - July, 1982

PURPQSE
‘To provide a standard means to request a sanitation inspection for a pre-elementary

school. Inspections are completed by the Department of Environmental Conservation .

~ sanitarians or by Municipality of Anchorage sanfitarians.
PROCEDURE
when To Prepare: Program director complete all applicatle items on the

Environmenta) Sanitation Inspection Request whenever an inspection is required for

& pre-elementary school serving six or more children. See Item 9 on the form for

the reasons for inspections. Xail a request for an inspection for & certificate 60
days prior to certificate expiration (at the same time the renewal applfcation is
mailed). A non-mandatory, special request inspection may be requested dy an

authorized certification representative, whenever the representative has inspected "::?:

the program and identified areas of concern which require the expertise of a
sanitation authority, ‘

-

Number of Copies: Two copfes of this form are completed.

Transmittal: This form is transmitted to the environmental sanitation iuthority
having inspection responsibility. In June of 1982, that is the nearest District

“¢fice of the Department of of Environmenfal Conservation, except in Anchorage, -

.ere the Municipality has health inspection powers for pre-elementary school
facilities.

After the inspection is completed, the sanitarian will send his/her report to the
director and to the Department of Education,

DETAILED INSTRUCTIONS

. Enter the cate this request is prepared.
. Enter the age range or proposed age range for a facility that will care for

children.
. Enter the status of certificate; if there is no certificate enter “Applicant’

and the planned opening aate.

issued, enter “NONE".

Enter the certificate capacity or proposed capacity.

. Inaicate the reason for inspection. If reason for inspection is "Special
Reguest,” be sure to specify the reason in the Comments section.

~d o wun :ﬁn w P =

telephone number(s).

90
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Enter the expiration date of the certificate. If the certificate has not been .

. Enter the facility name, contact person, Jocation, mailing address, and
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REQUEST FOR ENVIRONMENTAL SANITATION INSPECTION
~ INSTRUCTIONS - July, 1982 {CONTINUED)

Indicate whether the facility specializes in serving the handicapped. If yes,
specify in Item 17 by type of handicap, e.g. mentally retarded, orthopedically

" handir.aprd.-mltar impaired, visually impaired, hearing impaired, seriously

emotionally disturbed, or multiple handicaps. Also {ndicate if, in your

‘Judgement, the provisions of 18 AAC 30.880, apply in this facility. Those

provisions apply {f a facility regularly provides care for physically

‘handicapped persons. “"Physically handicapped person* means a person who, (a)

{13 not ambulatory or who is ambulatory only with the aid of *an appliance or

wedfcal device; or (b) is physically incapable of walking a normal path to
safety, including the ascent and decent of stairs,

. Enter the date of the last Environmental Sanitation Inspection report on file

in the facility certification file. |
Inajcate the inspection authority to whom this request is being mailed, State
or Anchorage Municipality,

The inspection report will automatically be sent to the applicant facility.
- Copies of the inspection report should go to the State Department of Education.
12.

13,
e,

$nter igentifying information on the authorized certification representasi-
f any.

gEnter direction. to the facility,

Specify special reason(s) for the inspection request or give other appropriate
information, . | '
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 ATE OF ALASKA 1. Date of Request
~ LEPARTMENT OF EDUCATION

SANITATION INSPECTION REQUEST
2. Age Range

DIVISION OF EDUCATION
PROGRAM SUPPORT

7. Required Inspectii ons
{ ] Pre-elementary School for six or more children

(60 AAC 60.139)
5. Aeason for Inspection

[ 1 New Appiication E ] Addition/Plan Review

[ ] Certificate Renewal Inspection J Proposed New Construction
[ ] Complaint (Specify in Item 17) Pian Review

[ 1 Change of Cwnership [ ] Special Request

{ 3 Relocation (Specify in Item 17)

. Facility Name
Name of Aamir - .rator/Lontact rerson

ocation of racliiily (Numbder, reet)

Railing Aadress (17 dirrerent)
City Z1p Lode |
Te!eplﬁﬁil Rumber KTteérnate telephone Number

YU, Facility specializes in serving the Handicap ed
[ ] Yes ] No If Yes, specify in Item

TT. Date of Last Inspection Report
TZ. Inspection Authority

T3, RATL COPY OF INSPECTION REPORT 10: [ Department of Loucation
Y% Kuthorized Department of Lducation Representative
Rddress

..081 #C08
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. . Directions to the Facil. y: .
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| REQUEST FOR FIRE SAFETY INSPECTION - INSTRUCTIONS - June, 1987
PURPOSE

To provide a standardized means for requesting a fire safety inspection for a
pre-elementary school, which is applying for a certificate, when required or when
considered necessary. Required inspections must be completed by the State Fire
Marshall's Office or by a Municipal Fire Marshall's Offtice where the State fire
strgggll has deferred to nmunicipal authority under 13 AAC 50.027¢(b) and 13 AAC

Hon-uandatory inspections of programs that are not required to be certified may not
‘be avallable in many communities, but are completed by a local fire safety
authority who agrees to conduct a courtesy inspection at the request of program
staff. If the program is in a remote or rural location, a designee of the Fire
© Marshall may do the inspection if they are approved to do so by the Fire Marshall
- and have receive appropriate training. Contact the closest regional Fire Marshall
_ for more information.

PROCEDURE

When To Prepare: Program directcr complete all applicable items on the Fire Safety
. Inspection Request whenever an inspection is requested for a new pre-elementary
school. See Item 9 on the form for the reasons for inspections. Mall a request
for an inspection for a certificate renewal 60 days prior to the certificate
expiration date.

A non-mandatory, courtesy inspection may be requested by an authorized Department
of Education certification representative when the specialist has inspected the
program and {identified areas of concern where the expertise of a ﬂre safety
authority s considered necessary. Due to 1limited resources for statutory
responsib‘!liﬂes, non-mandatory “courtesy” inspection requests will not be honored
by the Alaska Division of Fire Protection, Department of Public Safety. It is also
the policy of the Fairbanks Fire Department to inspect only those facilities In the
required category. Other local fire authorities may or may not agree to perform
courtesy inspections.

Number of Coples: Two coples of this form are completed.

Transmittal: For all required inspections (all pre-elementary schools requiring
certification) this form 1is transmitted to the fire safety authority having
Inspection responsibility. In most cases that is the Director, Division of Fire
Prevention, Department of Public Safety, 5333 Falrbanks Street, Suite 11,
Anchorage, Alaska 99502. 1In Fairbanks, Anchorage, Valdez, and Juneau, the
Director has deferred to local jurisdictions.

After the inspection {is completed, the inspector will send his/her report to the
applicant and to the Department of Education.

DETAILED INSTRUCTIONS

1. Enter the date this request is prepared.
2. Ezﬁ; the age range or proposed age range for a facillty that will care for
o ren.
3. Enter the status of certificate; 1f there is no certificate enter "NONE". If
' none, give the planned opening date.
4., Enter the expiration date of the certificate. If the certificite has not been
fssued, enter *NONE".

0389I #009/3
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REQUEST FOR FIRE SAFETY INSPECTION - INSTRUCTIONS - June, 1987
(CONTINUED)

‘Enter the certificate capacity or proposed capacity.

Check all boxes that are appropriate to describe the type of facility.

. Indicate the reason for 1inspection. If reason for {inspection is “Speclal
Request,” be sure to specify the reason in the Comments section.
. Enter the faciiity name, contact person, location, mailing address, and

telephone number(s).

. Indicate whether the facility spectalizes in serving the handicapped. If yes,

specify in Item 18 by type of handicap, e.g. mentally retarded, orthopedically

_handicapped, health impaired, visually impaired, hearing impaired, or seriously

10,
11,
12,

13.

14,
15.

emotionally disturbed.
Enter the date of the last Fire Safety Inspection report on file in the
facility certification file.

Indicate the fire safety authority with jurisdiction to whom this request is

being mailed.

The 1inspection report will automatically be sent to the appliicant facility.
Copies of the inspection report should go to the State Department of Education.
Enter identifying information on the authorized certificate representative, if
any.

Enter direction to the facility.

Specify reason(s) for {inspection request. If this is a courtesy inspection
request the areas of concern identifiad by the authorized certified
representative should be indicated here.

03891 #009/3
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“TATE OF ALASKA 1. Date of Request
--PARTMENT OF EDUCATION
FIRE SAFETY INSPECTICN REQUEST

2. Age Range

- DIVISION OF EDUCATION
PROGRAM SUPPORT

4. Status of {ertificate . certif
~7. Reqiiired Inspections (& AAC 6U.7129)
[}
“B. Reasor for Inspection
E ] Now Application { g Addition/Plan Review
1 Certificate Renewal Inspection { Proposed New Construction
{ ] Complaint (Specify in Item 17) . Plan Review
.{ ] cChange of Ownership [ ] Special Request
{ ] Relocgtion (Specify in Item 17)
~9. Facility Name _
~ Name of Administratorjtontact Person
Location of FaciTity [Numbcr, Street)
——FWaiTing Address [1F aiFferent)
City Z1p Code
FGC“'G lelepﬁone Number ATternate !elepﬁone Number

TCFaciTity specializes 1n serving the Wandicapped
{ iYes [ JNo If Yes, specify in Ited 18,

ate of Last Inspection Repo

. 1nspection or

T3 MATL TUPY OF INSPECTION REPORT 10: U 1 ATaska Department of Education
T4, RuthoriZed CertiTication Representative

Address
E;E% | —State Zip

96




Directions to the Facility:

- 16. Comments:

03891 #005/2
y ERIC -
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- Diate of Alaska. -

£ .' | . ' Gepaﬂment of Public Samv B 1
. " DIVISION OF FIRE PREVENTION

"’ Reply O Pouch N O P.0. Box 6313 D 1979 Peger Road

to: Juneau, AK 99811 Anchorage, AK 99502 Fairbanks. AK 99709
{907) 465-4331 {807) 268-6604 (S07) 456-4002
NOTIFICATION OF FIRE HAZARDS AND AN ORDER TO CORRECT

. TO: Occupancy Name:
Location:

UBC Classification:

‘ Inspection Date:
The following deficiencies were noted and are required to be corected as indicated.

Deficiencies/ Corrective Action Required Date

-

YOU ARE HEREBY ORDERED TO IMMEDIATELY CORRECT THE LISTED DEFICIENCIES AND TO NOTIFY THIS

 OFF"E OF THE CORRECTION BY THE DATE SPECIFIED IN COLUMN TWO. SEE OTHER SIDE FOR YOUR
. APPEAL RIGHTS.

Received by: Inspector:

Relation to property: Date:

Authority: AS 18.70.070 - 18.70.080 Page of
LEARN NOT TO BURN

98
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APPEAL RIGHTS

Title 13 Alaska Administrative Code
Chapter 50, Section 070(e)

(e) If an order is made by the state fire marshal or his or her authorized representative,
the owner or occupant may, within seven days after receiving the order, file a written
appeal to the state fire marshal who will, within 10 days after he or she receives the
appeal, review the order and file his or her written decision. The order must be complied
with within the time specified in the order unless the state fire marshal revokes the
order. The state fire marshal's decision on an appeal under this subsection is a final order
of the Department of Public Safety for purposes of AS 18.70.100. (In effect before
7/28/59; am 6/25/6"), Reg. 30; am 2/21/71, Reg. 37; am 1/14/81, Reg. 77)

Alaska Statute Section 18.70.100

Sec. 18.70.100. Violation. (a) A person who violates any provision of state statutes 10 -
100 of this chapter or the published rules and regulations or orders adopted under it from
which no appeal has been taken within 30 dyas after the issuance of a final order is,
severally, for each violation, guilty of a misdemeanor, and is punishable by a fine of not
more than $500, or by imprisonment for not more than six months, or by both. A person
aggrieved by a final order of the Department of Public Safety may appeal to the superior
court within 30 days after the issuance of the order. The imposition of one penaity for a
violation does not excuse the violation and a person guilty of a violation shall correct the
violation within a reasonable time. When not otherwise specified, each 10 days that a
prohibited condition is maintained is a separate offense.

(b) The application of the penalty prescribed in (a) of the section does not prevent the

Department of Public Safety from enforcing the removal of the prohibited conditions
{Subsection 10 ch. 66 SLA 1955; added by Subsection 1 ch. 113 SLA 1957.)

39




FIRE DRILL REPORT
.Date of DriN] N Unit
Time of Drill was Initiated PN, Time Total Evacuation AN,
- Was Completed P.M.
1. ¥as evacuation conducted in a safe and efficient manner? In not, please
explain:
2. Detail any potential or actual difficulties to safe and emci'ent evacuation.
3. How might the evacuation time be improved?
4. Do staff and children give evidence of knowledge of evacuation procedures? If
not, please provide details:
5. Recommendations for Follow-up:
6. How were above recommendations impiemented?
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FIRE ORILL PARTICIPANTS
FerismmeT VartTeTounts TLTat,
Kax{dant ParticTpants TLT5E)
es cipan st a ve expianation)
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ALASKA DEPARTMENT OF EDUCATION
COMPLAINT PROCEDURE
PRE-ELEMENTARY SCHOOLS

A. Child Abuse/Neglect/Sexual Assault

1. Refer caller to closest location of Department of Health and
Social Services, Division of Family and Youth Services. When
calling State, "I have a report of harm.®

2. Do not record information, but refer them directly to the
Division of Family and Youth Services.

B. Programmatic: fertified Public/Private Preschools *
1. Record full information on complaint record.

2. Notify appropriate Department of Education staff of nature of
complaint. (Annie Calkins, Kathi Wineman, Darby Anderson, Steve
Hole, Dick Luther.)

3. Early Childhood Specialist will notify preschool director by
letter about content of complaint without giving name of persor
filing complaint.

4. After correspondence with the director of the preschool, if the
department has reason to believe that the preschool in question
is out of compliance with the preschool regulations, it may
notify the director of a schedule regarding a hearing on the
matter. (4 AAC 60.050)

C. Programmatic: Non-certified Private Preschools

1. Exempt from regulations.

2. Do not record complaint. Refer complainant directly to
preschool.

3. If complaint is initiated in Anchorage Municipality and the
progran serves more than 5 children, refer caller to: Martha
Rasmussen, Department of Health and Human Services, 264-4758.

D. Programmatic: Non-certified Public/Private Which Receive State or
Federal Money Preschools

1. Record information on complaint record.

2. Notify Head Start Director/Superintendent/Preschool Director by
lTetter about content of complaint without giving name of person
filing complaint.

* This procedure is to be followed for those schools actively
pursuing preschool certification. Preschool files are considered
active for 180 days from the date of acceptance of the application
by DOE. .

vised April 1987 o 102



** Federal and State Sources of Funding for Preschools

Department of Education:

USDA

Foundation Funding

Nutrition Education and Training Programs
Special Education

Bilingual

Chapter 1

Indian Education

Migrant Education

Department of Community and Regional Affairs:

Education and Trafning Grant
Child Care Grant

Day Care Assistance

Head Start

Lesiglative Grant

Department of Health and Social Services:

Preventive Services Grant
Prematernal Grant -
Homemaker Grant

Public Safety:

Domestic Yiolence/Sexual Assault

39531
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ALASIA DEPARTMENT OF EDUCATION
REPORT OF COMPLAINT

Y.  FaciTity Name Type of Facility ~Director/Administrator
. ~ Facility Address Telephone No.
Tertified? 7 _7 YES /7 7

; " 2. Specifics of Complaint:

3. Others to whom incident nas been reported:

¥.  Uthers having knowledge of the incident:

5. Measures Taken to Protect Children:

6. Complaint Received By Title Date Time
7. Investigation Assigned lo: ~ Title Date Time
- 8. Name of Complainant ReTatfonship to Facility
: Address of Complainant Home Telephone Nork Telephone
- 37691 vs




ALASKA DEPARTMENT OF EDUCATION
DIVISION OF EDUCATION PROGRAM SUPPORT

APPLICATION FOR A MAIVER OF A REQUIREMENT*

Return to the Address lolo;

Authority: & AAC 60,059

TOWIETE APPLITABLE SPACES URLT:
APPLICANT: PNONE :.
FACILITY-ADDRESS:

APPLICANT'S MAILING ADDRESS:
Cite :he requirement for which waiver is requested, explain why provision(s) cimnot

be satisfied; describe the altarnative method proposed for meeting the safeguarding
intent of the provisfon; cite the perfod of time requested (less than one yesr)..

Applicant's Signature:
STAFF COMMENT S/RELEYANT INFORMATION:

w““ cmm!: e — e o = e v vt e Sen v oy v o e o gy U - DATE: P
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Pre-Elementary Monitoring

Alaska Department of Education
1986-1987

Background

The purpose of regulation in child care and pre-elementary programs is to
"reduce predictable risk to the health and safety of young children, and
to ensure adequate programs and opportunity for development...Some
standards are based on the knowledge that certain practices are necessary
to promote health, safety and well-being; that other practices, If
permitted, would be detrimental to those in care." (Pat Monroe, 1982
DHSS) for instance, a center must have sufficient staff to provide for
each child's physical care and to offer individual attention as it may be
needed to promote of a child's well being. On the other hand, if a center
caniot pass the local sanitation or fire inspection, the safety of the
child could be in jeopardy. Certification, then, establishes a floor of

quality to be met by preschools.

Authori ty: Every person, institution or agency operating a school for
children, age> three through five years, when the school's
primary function is educational, shall apply to the
department for a certificate of apprcval. (4AAC 60.G10)

Implications: Eaily childhood programs providing group care for 3-5 year
old children in our state, are regulated by two agencies.
The Department of Health and Soctal Services (DHSS)
licenses child care centers which provide day care for
young children. These programs may also have strong
educational components. The Department of Education (DOE)
certifies preschouls (pre-elementary programs) for children
ages 3-5 years, when the school's primary function is
educational. In reality, these programs may also be
providing child care.

Authority: The department shall exarcise general supervision over
pre-elementary schools that receive direct state and/or
federal funding (Section 14.070.020 (a)(8)).

Implications: Programs that receive direct state and/or federal funds
need to become certified. Funding sources include but are
not 1imited to: School districts, Head Start, Chapter I,
Migrant Education, USDA, Community Schools, and Indian
Education. Programs not receiving state and/or federal
funds can choose to be certified. Religious programs are
also exempt, yet many choose to certify their programs.

107



C. Process of Certification:

1. A pre-elementary school submits an Application for Approval, along
with other necessary paperwork.

2. An Education Associate at the Department of Education reviews the
paperwork, indicating missing items.

3. The Early Childhood Specialist reviews the program content and notes
deficliencies and strengths.

4. A correspondence is continued with the preschool to ensure that all of
the necessary paperwork is in order for certification, after which a
certificate is issued. An on-site review muy be scheduled.

5. The on-site review means:

a. A meeting with the program administrator for 20-30 minutes to
review the monitoring forms and answer certification questions.
The administrator should set up the time for the classroom visit
for observation, and to talk with the teacher.

b. An hour and one-half should be allowed to observe in the
classroom, to check records and to meet with the teacher(s:.

c. ;he Department of Education staff person will complete the on-site
orm [ ]

d. A copy of the form will be given to the preschool administrator.

13761
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" ALASKA DEPARTMENT OF EDUCATION

{nstructional Center

Pre-Elementary school
On-Site Review Inspection
Honitoring Form
4 AAC 50.010 ~ 4 AAC 60.180

NAME OF PROGRAM : CONTACT PER ON
SCHOOL DISTRICT POSITION
DOE REPRESENTATIVE CONTACT NUMBER

DATE OF SCHEDULED VISIT(S)

/ ]  Program documents reviewed prior

to on-site visitation Signature of Reviewer

Date

Areas to focus for clarification during on-site visit:

1. Requirements 8. Reczognition of Special Needs
2. Application 9. Disaster Plan
3. Display of Certificate 10. Facility Inspection
4. Insurance 11. Changes
5. Records 12. Mondiscrimination
6. Physical Examination 13. Programmatic Requirements
7. Staffing 14. Transportation
PERSON INTERVIEWED ROLE IN PROGRAM

Revised: 6/16/87

: 109
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II. A. 2 PRE-ELEMENTARY ON-SITE REVIEW FORM

( .010 - 180)

Purpose: This form is for use in reviewing Alaska pre-elementary school
programs for compliance with Alaska state pre-elementary school regulations.

The form is to be used:

before issuance of a conditional or requiar certificate of approval

vhen a compiaint or allegation is investigated

when conditions in a facility Indicate that revocation or denial of a
certificate may become necessary, and

when considered necessary by a Department of Education program specialist.

Aggligabiht! of mgtmg?s '
egulation Items in column two of the form merely summarize parts of the

Alaska Administrative Coda. They iInclude only items considered in an on-site
visit. See a copy of the regulations (Title 4 AAC 60.010-180) for a complete
1isting of requirsments relating to pre-alementary schools.

%ﬁneral Prgggdurg:
e Department of Education certification representative completes an original
copy of the form during or shortly after on-site visit. A copy of the

completed form will be provided to the applicant, or findings may be
summarized in a letter to the applicant. After certification has been approved
or denfed, the original, completed form is filed at the Department of
Education for a period of three years. ,

H W N -

If certification raview extends to more than one date, the certification
representative will indicate mulitiple dates on the form.

Instructions for using this form:

1. In column V' code each Regulation Item being reviewed as refiecting:
C = compliance
NC = non-compliance
N/A = not applicable

2. Comments and Recommendations (columns 3 and 4) must specifically
document comp!iance or ¥$g-ggggliance. The reviewer should use these columns
to note observations, e revievw findings, and document other evidence that
the program meets or does not meet requirements. These columns also may
reference work sheet attachments reviewing personnel records, operational
manual chewxiist, or other supporting documentation. If more space for
comments is needed, attach a separate sheet, coded to the Regulation Item
number, at the end of the form.

3. Program staff interviewed during this review should be broadly
representative, including as much as possible, teachers, aides,
administrators, maintenance staff, food service persc.ne., parents and others.

4. The DOE Represcntative should sign and date the form on the last page.
46601

2
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IT.A.2. PRE-ELEMENTARY ON-SITE REVIEW FORM

CINC/NA* Regulation Item Comments . Recommendations/Required Action

Ry — PP TP AN S

LS X8 pra—

1. Reyuirements

L1
(a) tvery educational institution )

(4 AAC operating a school fur children

60.010) ages three through five years,
when the school's prisary
function {s educational shall
apply to the department for a
certificate of approval.

2. Application for Certificate of
L1 Approval

(4 AAC - {a) Application is complete, on re-

60.030) quired form, with a)) attachments,
includinn a plan for supervision
and education of children.

(d) The Department may grant 2 (d) Date issued:
conditional certificate of Deficiencies to be
approval for programs with msinor corrected:
deficiencies correctable within
3 time specified on the permit,
but not exceeding six months,

3. Display of Certificate (a) Location:

I_1
(a) Certificate must be displayed
(4 AAC in a prominent place in the
60.060) pre-elementary school.

111 112
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i o *Ca= Compliance, NC = Non-Compliance, NA = Not Applicable
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I1.A.2. PRE-ELEMENTARY ON-SITE REVIEW FORM, Continued
CINCINA® Regulation Item _ Comment s Recommendations/Required Action

4. Insurance

1
(a) fach non-public pre-elementary
(4 AAC school must have:
60.080) (1) bodily {ajury insurance not Con
less than $100,000 per child; B
- (2) $300,000 per accident; : "
L (3) company must be authorized '
= to do business in Alaska. : ;
- Policy must contain the > o
Y following endorsement: “In A oA
o the event of cancellation of ’
- this policy, the company
2 agrees to give 30 days advance
notice to the Department of
Education, P.0. Box F, Juneau
AK 99811.*

{b) If policy lapses more than once
in 12 months, the second pollc¥
lapse is grounds for certificate

termination.
5. Records
1 -
(a) Pre-elementary school shall {(a) Number of records
(4 AAC maintain an individual record for reviewed:
60.090) each pupil enrolled, containing (a winimum of 1/3 of
not less than the following: the files should be -
. (1) child's full name, birth date, reviewed) 1_1
i and current address; 41
“. 113 (2) name and address of parents

or legal guardians;

— e m——

""NC = Non-Compliance, HNA = Not Appiicable




I1.A.2. PRE-ELEMENTARY ON-SITE REVIEW FORM, Continued
CINCINA* Regulation Item Comments Recommendations/Required Action

P

(3) telephone numbers and
instructions on how the
parents may be reached during
school hours;

(4) names and addresses of persons . .
authorized to take the child ’
from school; ) %

(5) a record indicating the Lo
fmaunization status of the 5
child;

(6) a2 Cumulative Health Record
Form (ninimum s TB record).

6. Physical Examination for Children

(a) Not more than three months before

(4 AAC first eniering school, each child
§0.100) must have a "tuberculosis skin test

which meets the requirements of

7 AAC 27.2)3.

(b) Before first entering school,
each child must have recelived
the immunizations required by
4 AAC 06.055.

7. Staff (anyone who provides direct

I_1 services to children and may be

a) 19 years or over who are

(4 AAC salaried; b) classroom volunteers
60.115) who are at Jeast 19 years of age;

c) student aides enrolled in a

training program who are at least

16 years of age.) 116

= Compliance., WNC = Non-Compliance, NA = Not Appiicable

- .
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CIRC/NA* l

I1.A.2. PRE-ELEMENTARY ON-SITE REVIEN FORM, Continued

Regulation Item

RS

Comnents

Recommendations/Required Action

(a) All staff must have a physical
exam annually and not more than
three months before initia)
employment.

(1) Exam must include proof of
negative tine test. (This
is the aini requirement.)

(2) Exam ne test results
shall be kept 1a a personnel
file subject to inspection by
the department.

(b) Volunteers must have proof of
negative tine test taken annually
and not more than three months
before initia) service.

(4 AC
60.120)

8. Recognition of Special Needs

(a) Exceptional children, age three
to flve may rercive special
assistance fr-s the local schoo)
district. Any pre-elementary
school which provides services
for an exceptional child and
recelves state funds for providing
services must adhere to gvidelfines
for special education.

(a) Do you participate in
Child Find?

(a) Describe special) education
services provided.

118

iance: if‘- Non-Cospliance, NA = Not Applicable
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11.A.2. PRE-ELEMENTARY ON-SITE REVIEW FORM, Continued

Regulation Item

——

Comments

oy

Recommendations/Required Action

1
(4 MC
60.130)

9. Disaster Plan

(a) Pre-elesentary school has
developed a disaster plan that
iacludes provisions for each child
in the school, until he/she is
released to an appropriate
authority.

(a) Location of posted plan.

10. Facility Inspection

(a) Pre-elementary schoo) has
requested an inspection by
public safety and health agencles
and conforms to standards
established by those agencies.

(b) Coples of documents Indicating
satisfactory compliance with ,
health and safety standards are
on file with the Department
before the issuvance of a
certificate of approval.

(4 AAC
60.150)

1. g%gnggg in Major Mritten Policies,
ans, and Programs

(a) Major changes in written policies,
plans, programs, and other
information included in the initial
applicatior have been transmitted
to the Department within 30 days
following implementation of the
change.

fance, NC « Non-Compliance, NA = Not Applicable

120
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I1.A.2. PRE-ELEMENTARY ON-SITE RIVIEM FORM, Continued

CINC/NA* Regulation ltem Comments Recommendations/Required Action
b 12. Nondiscrimination
= .
No pre-elementary school will be
. (4 AAC approved unless it adopts a policy
. 60.160) of nondiscrimination in respect to

race, sex, creed, color, or religion

with the following exceptions:

(1) a pre-elementary schoo!l

i established for an identified

v group (2.9.. physical-mental

: handicaps) may serve that
group only but otherwise may
not discriminate;

(2) a relligious group may elect to
serve children that adhere to
its religious bellers but
otherwise may not discriminate.

13. Programmatic Reguireaenfs

(a) Pre-elementary schoo) has
(4 AAC provided the following information,

‘ 60.170) in writing, to the Department:

. (1) philosophy of education;

. (2) goals and objectives;

, (3) program mode) and teaching
techniques used 1n achieving
the stated;

(4) daily educational activities (4) Dally schedule:

schedule, including provisions

121 for individual activities, 12

small group activities and

large group activities;

% C e« Compliance, NC = Non-Compliance, NA = Kot Applitable
¢ * 8 . .




I1.A.2. PRE-ELEMENTARY ON-SITE REVIEW FORM, Continued

Regulation Item

P Sed

(b)

(c)

(5) the numbher and ages of the
children to be served along
with the number of staff
members working with the
children; -

(6) provisions for parental
involvement;

(7) a copy of all public
advertisements regarding
the school; ,

(8) a copy of the personnel and
administrative rules of the
school ;

(9) and a copy of all adamini-
strative forms used by the
school,

Pre-elementary schoo! has
sufficient staff to provide for
each child's physical care and to
offer individual at.sation to
children as it may be needed as
well) as time to interact with
children for the benefit of their
conceptual and language growth.
The number of staff and their
utilization should reflect
programmatic requirements,
differences in the needs of the
cthildren served and should permit
flexible groupings.

There must be at least two staff
members, one of whom may he a
teacher-aide, present In each
building. They must be stationed
in sufficient proximity to be oi
ald in emergency situations.

" e

Comments

b i 8 e _— e ST S e

Recommendations/Required Action

P

=

(5) Number of children
observed todax:

(b) Number of staff today:

—

{b) Describe:

lance,  NC = Non-Compliance, NA = Not Applitable
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11.A.2. PRE-ELEMENTARY ON-SITE REVIEW FORM, Continued
C/NC/NA* Regulation ltem Comments

()

) I TN P

Recommendations/Required Action

ERMET et T Rt PRV IR
oy

The operator has provided a (d) Interview staff:

written training plan for each

staff member who serves in the

capacity of teacher, teacher-aide,

or assistant teacher to include:

(1) provisions for pre-service
and inservice training.

(2) frequency of inservice.

(3) content.

-3 Y

PR
SO
SRR .2 a;fi

(a)

14. Transportation

An adult has been designated to
accompany the driver and provide
for pupil safety when more than
six pupils are traasported in

a vehicle.

& € = Compliance,

NC - Non-Compliance, NA = Not Applicable

Signature of DOL Representative
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ALASKA LAWS THAT DIRECTLY AFFECT EARLY CHILDHOOD EDUCATION
Sec. 14.03.070. School age.

A child who Is six years of age or who will become six years of age before
November 2 following the beginning of the school year, and who is under the age
of 20 and has not completed the 12th grade, is of school age. (Sec. 1, ch. 98
SLA 1966) (As of July 2, 1987 the school age cutoff date has been changed to
:u?us¥ !?9g;e§ad1ng the beginning of the school year. This takes effect

uly

Sec. 14.03.080. Free education.

(a) A child of school age is entitled to attend public school without pay-
ment of tultion during the school term in the school district in which he is a
restdent subject to the provisions of AS 14.14.110 and AS 14.14.120. <(am Sec. )
ch 64 SLA 1972)

(c) A child under school age may be admitted to the public school in the
district of which the child is a resident at the discretion of the governing body
of the school district if the child meets minimum standards prescribed by the
board evidencing that the child has the mental, physical, and emotional capacity
to perform satisfactorily for the educational program being offered.

(d) A child who is five years of age or who will become five years of age
before November 2 follcwing the beginning of the school year, and who is under
school age, may enter a public school kindergarten. (As of July 2, 1987 the
kindergarten entry date has been changed to August 15 preceding the beginning of
the school year. This takes effect July 1, 1988.)

(e) A child under school age shall be admitted to a school 1n the district
of which the child is a resident 1f immediately before the child became a resi-
dent of the district, the child was 'egally enrolled in the publlc schools of
another district or state (Sec. 1 ch 98 SLA 1966; am Sec. 1 ch 64 SLA 1972)

Sec. 14.03.083. Contracting for services.

(a) A school district may contract for educational services provided to
students in the district by an agency which 1s accredited by the Department of
Education under AS 14.07.020 and (b) of this section.

(b) The Department of Education shall adopt regqulations and establish
program standards for educationel services which may be contracted for by a
school district.

(c) Expenses incurred by the department in accrediting the agency and
g{:g;;?aghall be born by the agency seeking accreditation. (Sec. 1 ch 49

Early Childhood Education Implications: Even though kindergarten is not
mandatory, school districts may provide this program with the condition that the
program meets Department of Education approval. School districts also have

the option to provide approved educational programs for children under the
kindergarten age.

Sec. 14.07.020. Duties of the Department. The department shall:
(7) prescribe by regulation, after consultation with the state fire marshal

and the state ;anitarian, standards in addition to requirements of AS 18.15.145
that will assure healthfuﬁ and safe conditions in the nublic and private schools

:  '“*v;l;;§;;,Q;;,M‘-,;_l*d ‘_  'Jl.w‘«wgt,w,}wg;;gffl



of the state Including a requirement of physica) examinations and immunizations
in pre-elementary schools; the standards for private schools may not be more
stringent than those for public schools; (Sec. 2 ch 126 SLA 1978; am Sec. 2 ch
11 SLA 1984; am Sec. 1 ch 32 SLA 1984)

(8) exercise ganeral supervision over pre-elementary schools that reeelve
direct state or federal funding; (am Sec. 2 ch 11 SLA 1984)

tarly Childhood Education Implications: As of 1984, only those programs for
children aged 3-5, that receive direct state or federal aid will be supervised
by the Department of Education. Exempt programs are required to meet the
minimal health and safety standards set out in sub-section 7. ‘

HCS CSSB 354 (Ris)

(9) provide accredited elementary and secondary correspondence study pro-
grams avallable to any Alaskan through a centralized office of correspondence
study. (Sec. 1 ch 98 SLA 1966; am Sec. 2 ch 69 SLA 1971; am Sec. 6 ch 104 SLA
1971; am Sec. 1 ch 190 SLA 1975; am Sec. 6 ch 50 SLA 1977).

Early Chitdhood Education Implications: Children in 1solated areas of the state
and/or those who reside in communities that do not implement a kindergarten
program may participate in an approved program through correspondence study.

Sec. 14.30.180. Purposs.

It 1s the purpose of secs. 180-350 of this chapter to provide an appropriate
public education for the exceptional children in the state who are at least
three years of age but less than 22 years of age. (Sec. ! ch 120 SLA 1959; am
Sec. 1 ch 144 SLA 1970, am Sec. 1 ch 79 SLA 1974; am Sec. 1"ch 147 SLA 1984)

Early Childhood Education Implications: School age for exceptional children is
lowered, delegating to the Department of Education responsibility of providing
financial support to local educational agencies that furnish the services.

Sec. 14.36.010. Establishment of Community Schools.

Early Childhood Education Implications: Community Schools can provide the
vehicle for parent education, training for child care providers, community
edugatlon regarding early childhood development, and planning for parenthood
projects.

Sec. 47.20.005. Purpose.

It is the purpose of secs. 5-50 of this chapter to provide appropriate
public education and training for the exceptional children in this state who
have not reached the age of three. To the maximum extent possible, the
department shall establish a learning program which emphasizes individual needs,
is home based, and involves parents in the education and training of their
children (am Sec. 1 ch 77 SLA 1978).

Early Childhood Education Implications: Professional guidance and financial
assistance 1s avallable from the rtment of Health an fal Services to
organized parental groups, school districts, regional educationd: attendance
areas and non-profit corporations for educating and training of exceptional
children under the age of three.
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CHAFTER 60.
PRE-ELEMENTARY (EARLY
CHILDHOOD) SCHOOL

10. Requirements
20. Exemption
30. Application for a certificate of

approval
40. Denial of approval; hearing
50. Duration of approval
60. Display of certificate
70. Certificate of approval
80. [Insurance
90. Records
100. Physical examination for children
110. {(Repealed)
115. Staff
120. Recognition of special needs
130. Disaster plan
140. Facility inspections
150. Changes in major written policies,
plans, programs '
160. Nondiscrimination

170. Programmatic requirements of the

175. Transportation
180. Dcfinitions -

4 AAC 60.010. REQUIREMENTS. (a) Every
person, institution or agency operating a school
for children ages three through five years, when
the school’s primary function is educational,
shall apply to the department for a certificate of
approval.

(b) The educational component of all
pre-elementary programs is under the general
supervision of the department in cooperation
with the Department of Health and Social
Services. Those programs not approved by the
Department of Education are supervised by the
Department of Health and Social Services.

(c) Before admitting a child whose school
expenses could be the responsibility " of
departments of stats government, authorization
of eligibility should be requested from the
appropriate department by the school. (Eff.
4/20/73, Reg. 45;am 5/20/77, Reg. 62)
Authority: AS 14.07.020(8)
AS 14.07.060
AS 14.35.080(4)
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4 AAC 60.020. EXEMPTIONS. The following
are exempt from 4 AAC 60.010:

(1) schools maintained by the United States
government:

(2) courses of instruction on religious subjects
given under the zuspices of a religious organiza-
tion, such as church schools, vacation Bible
schools, or similar denominational programs;

(3) schools that enroll six children or less.
(Eff. 4/20/73, Reg. 45; am 5/20/77, Reg. 62;
am 8/30/86, Reg. 99)

Authority: AS 14.07.020(8)
AS 14.07.060

4 AAC 60.030. APPLICATION FOR A
CERTIFICATE OF APPROVAL (a)
Application for a certificate of approval must be
submitted on a form prescribed by the
department.

(b) No pre-elementary school may represent
that its program has a sponsorship, approval,
characteristics, affiliation, or accreditation
which it does not have, nor may any school
cause 3 likelihood of confusion or
misunderstanding as to any of these matters.

(c) Before issuing a certificate of approval, the
department shall conduct an investigation of the
applicant, including the proposed plan for the
education and supervision of children and the
mode of operation of the pre-elementary school.
If the results of the investigation reveal that the
primary purpose of the school is educational and
that applicable regulations adopted by the
department are satisfied, a regular certificate of
approval shall be issued.

(d) The department may grant a conditional
certificate of approval for programs with minor
deficiencies correctable within a time specified
on the permit, but not exceeding six months.
(Eff. 4/20/73, Reg. 45;am 5/20/77, Reg. 62)

Authority: AS 14.07.020(8)
AS 14.07.060

4 AAC 60.040. DENIAL OF APPROVAL:
HEARING. (a) A school or program denied a
certificate of approval by the department is
entitled to a hearing before the state Board of
Education at a regular meeting of the board if a

EDUCATION
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written appeal is received by the commissioner
within 15 days of the date of denial of
certification.

(b) The decision of the board on the appeal is
ﬁ;al. (EfT. 4/20/73, Reg. 45; am $/20/77. Reg.
62)

Authority: AS 14.07.020(8)
AS 14.07.060

4 AAC 60.050. DURATION OF APPROVAL.
(a) A certificate of approval remains in effect for
a period of no more than five years from date of
issuance.

{b) A certificate may be revoked os suspended
for failure to comply with the requirements of
this chapter or other statutes and regulations
governing the health, safety and welfare of
students and employees. ’

(c) If the department has reasonable cause to
believe that the holder of a certificate has failed
to comply with this chapter or other applicable
statutes and regulations, it may notify the
holder of the basis for its belief and schedule a
hearing on the matter to determine whether the
certificate should be revoked or suspended. The
commissioner shall appoint a hearing officer to
preside over the hearing and to control its
proceedings. The hearing shall be public, and all
interested persons who have information
relevant to the inquiry shall be permitted to be
heard or to submit written statements and
arguments, or both. A record shall be kegt of
the hearing.

(d) Following the hearing, the hearing officer
shall prepare his findings and conclusions and
recommend appropriate action to the
commissioner. The commissioner shall review
the hearing officer’s recommendations and
decide what, if any, action should be taken.

(e) A certificate holder whose certificate has
been revoked or suspended by the commissioner
may request, in writing and within 15 days of
receiving notification of the commissioner's
decision, that the board review that decision. A
review will be made by the board or a
committee of the board in the same manner
as that provided in 4 AAC 60.040. The
decision of the board is final. (Eff. 4/20/73,
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Authority: AS 14.07.020(8)
AS 14.07.060

4 AAC 60.060. DISPLAY OF CERTIFICATE.
The certificate of approval must be displayed in
a prominent place in the pre-elementary school.
(Eff. 4/20/73, Reg. 45; am 5/20/77, Reg. 62)

Authority: AS 14.07.020(8)
AS 14.07.060

4 AAC 60.070. CERTIFICATE OF
APPROVAL. The certificate of approval must
include

(1) name of pre-elementary school;

(2) address of pre-elementary school:

(3) maximum allowable r..mber of children;
(4) effective dates.of certificate;

(S) ages of children to be enrolled;

(6) minimum number of staff members
required to be in attendance while children are
present. (Eff. 4/20/73, Reg. 45; am"5/20/77,
Reg. 62)

Authority: AS 14.07.020(8)
AS 14.07.060

4 AAC 60.080. INSURANCE. (a) Each
nonpublic, pre-elementary school must have
bodily injury liability insurance in an am< Int
not less than $100,000 per child, $300,000 per
accident, with a company authorized to do
business in the State of Alaska. Policies must
contain the following endorsement:

“In the event of cancellation of this policy,
the company agrees to give 30 days’ advance
notice to the Department of Education, Pouch
F, Juneau, Alaska 99811.”

(b) If the insurance required under (a) of this
section is allowed to lapse more than once in a
12-month period, the second policy lapse is
grounds for termination of approval. (Eff.
4/20/73, Reg. 45; am 5/20/77, Reg. 62)

Authority: AS 14.07.020(8)
AS 14.07.060

4 AAC 60.090. RECORDS. The

12

individual record for each pupil enrolled which
must contain not less than the following:

(1) child’s full name, birth date, and current
address;

(2) name and address of parents or legal
guardians;

(3) telephone numbers and instructions how
the parents may be reached during school hours:

(4) names and addresses of
authorized to take the child from school:

persons

(5) a record indicating the immunization
status of the child;

(6) a Cumulative Health Record Form. (Eff»
4/20/73, Reg. 45;am 5/20/77, Reg. 62)
Authority: AS 14.07.020(8)
AS 14.07.060

4 AAC 60.100. PHYSICAL EXAMINATION
FOR CHILDREN. (a) Not more than three
months before first entering school, each child
must have a tuberculosis skin test which meets
the requirements of 7 AAC 27.213.

(b) Before first entering school, each child
must have received the immunizations required
by 4 AAC 06,055. (Eff. 4/20/73, Reg. 45; am
5/20/77, Reg. 62; am 8/17/78, Reg. 67; am
9/24/82, Reg. 83)

« Authority: AS 14.07.020(7) and (8)
AS 14.07.060
AS 14.30.070

4 AAC 60.110. PHYSICAL EXAMINATIONS
FOR EMPLOYEES AND VOLUNTEERS. Re-
pealed 5/20/77.

4 AAC 60.11S. STAFF. (a) All staff members
must have a physical examination not more than
three months before initial employment and
every three years after that. {t is the responsi-
bility of the operator to maintain a personnel
file for each employee, in which the results of
the current physical examination must be kept,
This file is subject to inspection by the depart-
ment.
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{(b) All employees and volunteers who work in
the classroom or who provide direct services to
children in the pre-¢lementary school shall be
evaluated annually, except as provided other-
wise in this subsection, to detect active cases of
pulmonary tuberculosis, as follows:

(1) a person who has never had a positive
tuberculin skin test result shall obtain a tuber-
culin skin test;

(2) a person who has previously had a
positive tuberculin skin test result, or a person
whose tuberculin skin test obtained under (1)
of this subsection has a positive result,

(A) shall have a health evaluation by a
health care provider to identify symptoms
suggesting that tuberculosis disease is present:
the health evaluation must also include
evaluation for the presence of any of the

. follow:ng risk factors: evidence of in-
adequately treated past tuberculosis disease,
history of close exposure to a case of com-
municable pulmonary tuberculosis within the
previous two years, history of a negative
tuberculin test within the previous two years,
diabetes mellitus (severe or poorly con-
trolled), diseases associated with severe im-
munologic deficiencies, immunosuppressive
therapy, silicosis, gastrectomy, excessive al-
cohol intake, or human immunodeficiency
virus infection; if symptoms suggesting tuber-
culosis disease are present, or if any of the
risk factors is present, a chest x-ray shall be
obtained as part of the health evaluation and
the health care provider shall report the case
to the section of epidemiology, division of
public heaith, Department of Health and
Social Services; and
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(B) if the person has previously received
appropriate antituberculosis chemotherapy
and has no symptoms suggesting that tuber-
culosis is present, the person need not have
further annual tuberculosis evaulation under
this subsection,

(c) A school subject to the provisions of this
chapter shall comply with all applicable statutes
and regulations concerning labor and employ-
ment practices. (Eff. 5/20/77, Reg. 62; am
12/13/87, Reg. 104)

Authority: AS 14.07.020(7)
AS 14.07.020(8)
AS 14.07.060

4 AAC 60.120. RECOGNITION OF SPECIAL
NEEDS. At the age of three years, an
exceptional child may receive special assistance
as a part of the local school district’s annual plan
of services for special education. Any
pre-elementary school which provides services
for an exceptional child and receives state funds
for providing those services must adhere to state
guidelines for special education programs. (Eff.
4/20/73, Reg. 45;am 5/20/77, Reg. 62)

Authority: AS 14.07.020(3)
‘ AS 14.07.060
AS 14.30.180

4 AAC 60.130. DISASTER PLAN. Each
pre-elementary school shall develop a disaster
plan which must include provisions for
accountability for each child in the school until
he is released to an appropriate authority. (Eff.
4/20/73, Reg. 45;am §/20/77, Reg. 62)

Authority: AS 14.07.020(7) and (8)
AS 14.07.060

4 AAC 60.140. FACILITY INSPECTIONS. (a)
Each pre-elementary school shall request an
inspection by public safety and health agencies
and shall conform to standards established by
those agencies.

(b) Copies of documents indicating
satisfactory compliance with health and safety
standards must be filed with the department
before the issuance of a certificate of approval.
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(Eff. 4/20/73. Reg. 45; am 5/20/77. Reg. 62)
Authority: AS 14.07.020(7) and (8)
AS 14.07.060

4 AAC 60.150. CHANGES IN MAIJOR
WRITTEN POLICIES, PLANS, PROGRAMS.
Major changes in written policies, plans,
programs and other information included in the
initial application must be transmitted to the
department within 30 days following
implementation of the change. (Eff. 4/20/73,
Reg. 45; am 5/20/77, Reg. 62)

Authority: AS 14.07.020(8)

AS 14.07.060

4 AAC 60.160. NONDISCRIMINATION. No
pre-elementary school will be approved unless it
adopts a policy of nondiscrimination in respect
to race, sex, creed, color or religion with the
following exceptions: ’ .

(1) a pre-elementary school established for an
identified group (e.g., physical-mental
handicaps) may serve that group only but
otherwise may not discriminate;

(2) a religious group may elect to serve
children that adhere to its religious beliefs but
otherwise may not discriminate. (Eff. 4/20/73,
Reg. 45; am 5/20/77, Reg. 62)

Authority: AS 14.07.020(8)
AS 14.07.060

4 AAC 60.170. PROGRAMMATIC
REQUIREMENTS OF THE
PRE-ELEMENTARY SCHOOLS. (a) The
pre-elementary school shall provide the
following information, in writing, to the
department: the philosophy of education; the
goals and objectives of the school; the program
model and teaching techniques used in achieving
the stated goals and objectives; daily educational
activities schedule including provisions for
individual activities, small group activities and
large group activities; the number and ages of
the children to be served along with the number
of staff members working with the children;
provisions for parental involvement; a copy of
all public advertisements regarding the school;a
copy of the personnel and administrative rules
of the school; and a copy of all administrative
forms used by the school.
have

(b) A preelementary school must
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sufficient staff to provide for each -hild's
physical care and to offer individual attention to

o children as it may be needed as well as time to

 interact with children for the benefit of their
- conceptual and language growth. The number of
staff and their uwilization should reflect
programmatic requirements, differences in the
-nexds of the children served and should permit

flex’ble groupings.

{c) There must be at least two staff members,
one of whom may be a teacher-aide, present in
each building. They must be stationed in
sufficient proximity to be of aid in emergency
situations.

(d) The operator shall provide a written
training plan for each staff member who serves
in the capacity of teacher, teacher-aide or
assistant teacher. This plan must include
provisions for preservice and inservice training
and must indicate {requency as well as content.
All such training is subject to the approval of the
department.

(e¢) The department shall investigate to
determine whether the programmatic objectives
of the school are being met. (Eff. 4/20/73, Reg.
45; am 5/20/77, Reg. 62)

Authority: AS 14.07.020(8)
AS 14.07.060

4 AAC 60.175. TRANSPORTATION. An adult
must be designated to accompany the driver and
provide for pupil safety when more than six
pup. . are transported in a vehicle. (Eff.
5/20/77, Reg. 62)

Authority: AS 14.07.020(8)
AS 14.07.060

4 AAC 60.180. DEFINITIONS. Unless the
context indicates otherwise, in this chapter

(1) “department” means the Department of
Education;

(2) “board” means the state Board of
Education;

(3) “commissioner” means the Commissioner
of Education;

(4) “pre-elementary school” means a school
for children ages three through five years whose
primary function is educational;
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(5) *certificate of approval”” means a regular
certificate issued to an operator of a
pre-elementary school who has met the
minimum requirements of this chapter;

(6) “‘operator” means the person legally
responsible for the pre-elementary school;

(7) repealed (Eff. 5/20/77, Reg. 62);

(8) “staff member” means anyone who
provides direct services to children in the
classroom and may be any of the following:

(A) a person 19 years or over who is
salaried;

(B) classroom volunteers who are at least
19 years of age;’

(C) student aides who are enrolled in a
training program who are at least 16 years of

age,

(9) repealed (Eff. 5/20/77, Reg. 62). (Eff.
4/20/73, Reg. 45;am 5/20/77, Reg. 62)
Authority: AS 14.07.020(8)
AS 14.07.060
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EARLY CHILDHOOD PROGRAMS
THE CASE FOR REGULATION

Chiidren by their very nature are dependent. Their survival and their
physical, intsllectuai, and socisi development depend on the love, care, and
protection of others., Y children are ail the more vuinerable when in the
care of persons other than r parents, even for part of 3 day.

The purpose of reguiation in day care and pre-school programs is to reducs
predictable risk to the health and safety of infants and young children, and to
ensure adequats programs and opportunity for development. Licensing estab-
lishes 3 floor of quaNty which must be met for a program to be permitted to

operate.

The licensing law, AS 37.35, contains the language prohibiting operation of a
child or dependent adult facility without a license. It specifies the types of
facilities that are regulated by the State and gives the authority to reguiate to
the Department of Heaith and Social Services. In the case of pre-schools, the
authority to regulate is in the Department of Education.” Regulations are
deveioped to implement ths broad language of the statutes by establishing
statewide standards. Some standards are based on the knowledge that certain
practices are necessary to promote heaith safety and weil-being, and other
practices, if permitted, would be detrimental to those in care.

A regulations werce designed to reduce predictable risk to heaith and safety.
Tnese include fie, sanitation, and equipment safety; planning for evacuation,
handling serious iliness or injury, and reporting child abuse: ensuring suffl-
cient numbers of adults and emergency backup staff: ensuring that aduits have
adequate preparation for child care and tuberculin clearance: ensuring that
dietary precautions are taken, immunizations. are current, and medicines are
labeled and out of reach of children; ensuring that infants are heid while being
fed, and bottles of formula are labeled; ensuring that corporal punishment
is administered only with written parental permission: and ensuring that
children are not humiliated, shamed, frightened, or force fed.

Some standards are designed to promote appropriate developmental oppor-
tunities. A toddler, who is routinely left in a playpen for long periods of time
without aduit contact and without toys or other materials, is safe, but is de-
prived of adequate developmental opportunities. Developmental standards are
few, but are significant. A program of activitles that provides a balance of
quiet and active, and group and individuai activities is pianned., Scheduling
includes meaic, rest, and toileting. Opportunities are provided for intellectual
and social deveiopment, vigorous physical activities, and outdoor play.
Materiais and equipment are available in sufficient numbers and are appropriate
to developmental needs. Thero is speciz! planning for infants and toddiers.
Indoor square footage is adequate. Food (whether provided by the facility or
by parents) is nutritionally adequate for young, growing children.

Parents of infants and children in day care and pre-school facilities have quite
a lot of opportunity to observe their children in care, so the need for regula-
tion is not as extensive as in 23=hour care of chlidren. In order for parents to
make an informed judgment about the appropriateness of a program for their
chiid, they need certain information. The most important consumer protection
rovision in the regulations is the requirement that policies and the specifics of
the program be presanted and explained to parents at the time of enroliment of
their chiid.
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While licansing protects chlidren and their families, the Administrative Proce-
dures Act, R% .82, has built-in procadures which ensurs that laws such ag
the licensing statuts will be administered fairly. The rights of those regulated
include the right to notica of the raquirsments, notica of non-compliances 3

reasonable time limits for corrections, recsiving information on how t0 achieve
: -correction, equitable enforcament, and access to administrative hearings ang
ccurt decisions. Consuitation from the Departments is offered to new programs
and to programs that have experiencad difficuity following licensyre.

Pat Monroe

Department of Health and
Social Services

November 11, 1982




