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THOMAS G. CLAUSEN P O. Box 94064
Superniendent of Educanon Baton Rouge. LA 70804-9064
504-342.3602

Dear Colleague:

This bulletin is an excellent resource for those preparing handicapped
students for transition from school to work. The publication of this
document represents the culmination of a three-year effort involving
more than 150 persons and a number of agencies.

Of particular significance has been the harmonious working
relationship cthat has existed in the production of this bylletin,
among persons vho represent diverse intsrests and areas of expertise,
but consider tihe educacion of handicapped students of paramount
importance. '

e I am {mpressed that this document contains information that encourages
educators and service providers to begin career awareness activities
at the elementary school level in order for handicapped students to
progress systematically through prevocarional training at the junior
high and vocational training at the senior high gchool levels. This,
therefore, better enables these students to make a successful
transition to either postsecondary training or a career.

I am confident that this information will assist the educational,
parent/guardian, and Community teams to enhance the educational
opportunities for handicapped students i{n Louisiana.

Sincerely,

FHomaa b Clacsucne

Thomas G. Clausen, Ph.D.

1-800-272.9872
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FOREWORD

The United States Office of Education defines career education as "the
totality of experiences through which one learns about and prepares to
engage in work as part of his or her life style."

The long range goal of a comprehensive career education program, which
begins in the elementary school, 1is to prepare each student to better
understand the employment structure of the communicy in which the
individual lives and to guide him in selecting, preparing for, and
advancing in an occupstion or fawmily of occupations. Career educition
is not a synonym, howvever, for vocational educaticn. Vocational
education is an integral and important part of s total career
education system. Thie career education system is applicable to all
exceptionalities, but will need to be articulated in curricular
sequences designed to accommodate the specific needs of the mildly,
moderately, severely, profoundly and low incidence handicapped.

This guide is the result of the efforts and expertise of a
twenty-five-person task force representing local education agencies
from within the eight educational regions in the State, including
Special School District #1 and the Board of Elementary and Secondary
Education Schools. In addition, technical assistance was provided by
members of the Office of Special Educational Services, the Office of
Vocational Education and approximately twenty-five interagency support
personnel representing the Division of Rehabilitation Services, Office
of Mental Retardation/Developmental Disabilities, Deaf-Blind Services,
Department of Corrections, and state universities.

In FY84 the task force, with the technical assistance of many
interoffice, interagency und university personnel, drafted this
comprehensive resource guide. The guide explicitly addresses
vocational assessment, career and specialized vocational curriculas,
instructional strategies and program implementation models to meet the
varied needs of handicapned students in Louisiana. During FY85, the
prepilot drafc of the guide was field reviewed by approximately 100
trained project participants represanting local education agencies
throughout the state. Field reviewer comments were taken intc
consideration by the task ferce. The guide was revised and edited by
project consultants in preparation for the FY86 implementation of
statewide pilot programs. Twenty-six parish school systems, one city
school system, Special Schooi District #1, and Board of Elementary and
Secondary Education Schcools participated in FY86 task force meetings,
inservice training, pilot program activities for approximately 150
project participants, and/or the final preparation of this bulletin.

W
Frances H. Collins, M.A.

Project Coordinator

State Supervisor

Career, Prevocational, Specialized
Vocational and Transitiomal
Programs for Exceptional Scudents
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SECTION I

LOUISIANA CARKER/VOCATIONAL ASSESSMENT PROCESS
FOR STUDENTS REQUIRING SPECLAL EDUCATION
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INTRODUCTION

The passage of Public Laws 94-142 (The Education of All Handicarped
Children Act of 1975) and 98-524 (The Carl D. Perkins Vocational
Education Act of 1984) has increased che importance of assessment
preceding instrucction, followed by evaluation of student progress
after instruction or training. No matter what teaching approach (e.g.
developmental, clinical, functional, or Ccompetency based) {s used by
instructional scaff, assessment/evaluation renains a basic component.

This section provides information to be used by local schools (LEAs)
designing career/vocational assessment strategies for gpecial
education programs serving students with mild to severe handicaps.
The assessment process described in this section is a modification of
the Vocational Assessment for the Handicapped Model developed by the
Texas Educational Agency, (Peterson, 1981).

The purpose of career/vocational assessment is to collect and provide
objective career information for the student, parents, educators, and
other members of the IEP committee to ":se in decision making, vhen
planning the student's occupstional training program in preparation
for potentisl employment of postsecondary training options. From the
student’s perspective, vocational assessment is a process in which he
gains insight into his interests, nbilicies, and preferred career
training areas.

The focus of this section will be the vocational assessment of
students served in grades 7-12 or similar age-appropriate program
levels.
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LOUISIANA'S CAREER/VOCATIONAL
ASSESSMENT AFD EVALUATION PROCESS

As the LEAs throughout Loulsiana strive to provide occupational
awareness, exploration, and vocational training for handicapped
students, vocational assessment data are needed to provide pertinent
{nformation that will assist students, parents, and the educational
ceam in making appropriate career training choices.

The terms career/vocational assessment and career/vocational
evaluation are often used {nterchangeably when considered within
educational settings. Regardless of which term is used, the
fundamental goal iemains the same: to provide a reliable,
individualizei approach for determining the individual
career/vocational needs and capabilities of students to facilitate the
development of their vocational potential.

Assessment is the collection of data used to make decisions. The
assessment process is organized according to the decisions' that must
be made based on the data collected. Career/vocational interest and
aptitude testing should be completed before a handicapped student is
placed in career sxploration, prevocstional, or vocational training
programs. Vocational assessment should begin at least one year prior
to the year the student attains the age at which he becomes eligible
for entry inte "agocializcd" vocational training or "approved”
vocational education programs. Caresr/vocstional assessment may be
requested by the pupil appraisal team, teachers, or parents/guardians.

Parents should be notified of the location, date and time that the
career/vocational assessaent will be conducted. Career/vocational
asgessment data are protected by confidentiality laws and may not be
disseminated unless a required parencal/guardian release of
{information is obtained.

Following assessment, decisions should be made by the IEP committee
regarding the student's career exploratien, prevocational,
"gpecialized"” vocational training, or "approved' vocational education
programs. Persons responsible for developing student exploration and
vocational training goals for inclusion in the individualized
educational program (IEP) are encouraged to censider the following
recommendations, participation and docunmentacion:

1. A career/vocational assessment report

2. An IEP committee representacive from each of the following: the
vocational teacher who may instruct the student, the vocational
administrator or his designee; the school counselor or the
career/vocational rehabilitation counselor, the career/vocational
evaluator, and the special educatict supervisor or designee



DESCRIPTION OF THF. MODEL

The Louisiana Career/Vocatl nal Assessment Process Model includes a
modification of levels of vocational assessment as developed by the
Texas Educational Agencv, 1981. It is not necesgsary to adm’nister
each of the three levels of assessment to every student., A student
may exit to vocational training or job pPlacement following any one or
more levels of assessment, depending upon whether or not sufficient
vocational information is obtained upon completion of that assessment
level. A description of the three levels of vocational assessment
follows:

Level I (Grades 7-8)

Level I carser/vocational assessment consists of five types of data to
be collected by the special education teachers familiar wich the
functional levels of their students. The following data should be
collected by the end of the eighth grade or the equivalent in
nongraded educational placements. A description follows of the five
types of recommended data that special oducation teac’ provide.

Leval I assessment strategies usually focus on five kind. of daca:

I. Exis:ing Educational Data

A.  Special education data. These data includes <11 the
comprehensive assessment information gathered through
the pupil appraisal process to determine the student's
eligibility and needs for special educational services,
These assessment data should support the development of
a prevocational or vocational component of an IEP ior
each student, as determined appropriate through the IEP
committee decision-making process. The IEP committee
serves as a placement committee required for educational
decision making for every exceptional student.

1)  Sensory screening
8. hearing
b. vision

2) A review of the student's educational, social and
medical history, including the attendance record

3) Previous interviews with student and families

4) An interview with the student's teacher in order to
specify and behaviorally define the areas of
concern, to determine the teacher's expectations
for the student and class, and to identify and

-



clarify any previouslv implemented instructional

{nterventions ‘

5) An observation and scudy of the student's academic
and/or social behaviors in daily activities
conducted by pupil appraisal personnel

6) The development and implementation of individual
instructional interventions which amust be conducted
or directed by pupil appraisal personnel for a
reasonable period

B. Cumulative records. The following types of information
from cumulative school raecords should be collected for
use in decision making: grades, group achievement or
ability test data, health, attendance, and discipline
reports

1I. Informal Student Interviews. Such interviews should be
conducted to determine the student's vocational interest and
personal/social competencies. The interview should inciude
questions concerning a student's 1) vocational interests and
attitudes, 2) home and community activities, 3) career
knowledge, 4) preferred working conditions, 5) functional
life skills and 6) vocational and employment expectations.
Interview data should be reviewed and updated periodically to
reflect current changes in the student's vocational .
interests.

For the more severely handicapped students, the educational
staff may need to rely more on the parent/guardian interview
for information. The LEA may develop or use a structured
interview form for this process. It is recommended that a
teacher or counselor who has developed close rapport with che
student conduct the interview. Appendix A provides examples
of student interview inventories for mild, moderate, and
severely handicapped students.

II1. Informal Parent or Guardian Interview. Before the
development of an IEP, parents/guardians should be
{nterviewved to consider the student's career/vocational
training needs. Parent and/or guardian information is
vitally important to the ILEP process as they have great
insight into their teenager's individual abilicies and needs.
The attitudes of the parents/guardians toward
career/vocational education and the future employment of
their teenager will have an impact on the decisions made
during career planning. Involving parents/guardians in the
career/vocational assessment and planning process will aid in
sacuring parental support for recommendations that result
from the information collected. An interview should be
conducted by a staff member who has a well-developed rapport .
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with the parents guardilans. 3Such interviews can se s =s-cras
in coordination with the IEP conference, bv telephone, or :in
the home.

Examples of parent interview forms are provi“-4 {n
Appendix A.

Some of the following core areas are covered in parent
interviews:

A. Health

B. Socilaiization skills

C. Leisure-time interests

D. Responsibilities in the home

E. Academic strengths and needs

F. Career/vocational interests

G. Educational, vocational, and employment expectations
H, Post-high school expectations and plans

Teacher Information. A vritten summary from the teacher who

has provided occupational awareness or communicy-based

training opportunities (e.g., mobility training, job
shadowing, field trips) provides important information for
planning. Thesa reports generally provide information about
the following:

A. Academic strengths and limitations

B. Learning styles

C. Successful reinforcers

E. Communication skills

E. Work-related classroom behaviors

F. General work-related attitudes, habits, and skills
The special education teacher may use various methods for
gathering information related to career awareness, career
exploration, and work-related behaviors. Project VESEP,
Michigan State University, includes a checklist of
prevocational enabling skills as a component of an assessment

of basic skills related to career/vocational programs. These
enabling skills are divided into eight general areas

h)



Numerical

Verbal

Cognitive

Perceptua

Language

Psychomot

Social

Occupatio
aptitudes

recessary to adequately perform various vocational tasks. A&
skill checklist 1is used by the teacher to determine student
readiness for participation in various vocational training
programs. The prevocational enabling skills are described
below.

Prevocational Epabling Skills

Counts, records, performs basic
math, and measurement

Communicates in basic written
and spoken forms

Follows instructions, remembaers
sequence of information, plans,
organizes, and makes decisions

1 Perceives colors, forms, space,
sounds, and odors

Listens, understands, and
expresses himself

or and physical Coordinates and performs
physical movements

Interacts with others and
demonstrates independence

nal interests and Determines occupational likes and
dislikes and adjuscs to
changing work situations

Teacher reports can also be helpful in describing the
accommodations the student will need to be successful in
preparing co work or enroll in vocational training programs.
Examples of teacher summary forms are provided in Appendix A.

Curricular-Based Information. This information is a result

of a comprehensive career/vocationally oriented curriculum

that enables special education students to pursue a variety
of options base. on their individual interests, needs, goals,
and abilities. Curricular-based assessment (CBA) 1is a
procedure used for determining the individual instructional
needs of the student based on the assessment of his current
performance in existing course conteant. This technique is
included 2s a major component in all three levels of the
career/vocational assessment process model. CBA includes the
direct observation of the student in the learning
environment, an aralysis of the processes used by the stnudent
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‘7 2pproaching different tasks, examination of rhe rasks
ccmpleted, and the control and arrangement of tasks to eet
the individual needs of the studenct. CBA is not a static
process unrelated to classroom instruction but rather a major
on-going component of classroom instruction. To be useful,
assessment data must reflect what the student is capable of
accomplishing and predict what he can be expected to
accomplish. The data gathecred should be used to increase the
development of the appropriate behaviors and functional life
skills. Such data should also bhe considered as a valuable
aid in che decision-making process regarding the student's
career future (Giekling, 1981).

Some of the following questions can be answered by CBA:

A. VWrat functional academic skills are presant that can be
used in a career/vocational exploration or training
setting?

B. Under what conditions can the student pzoduce the best
work? To determine this, one must modify as many work
or work-related variables as possible in order to
determine the most appropriate work conditions that meet
individual student needs.

C. What social skills are observable in CBA (e.g.,
attendance, work rate, production, accuracy,
punctuality, interaction with pears, reactions to
supervision, frustration and tolerance levels, hygiene,
grooming, mobility)?

D. What is the student's learning style, and how will it
affect {nstruction in a career/vocational setting?
Consideracion should be given to auditory, physical,
visual and multisensory cues, prompts, and adaptations.

E. How nuch supervision is needed for the student to
perform at his maximum level of produccivity?

F. What specific skills does the student parform well in a
vocational/work setting? Consider general skills
expected of employees in all types of work/vocational
settings (e.g., follows directions, organizes work,
demonstrates safety skills, cooperates with others).

CBA in Level I agsessment would include the use of
checkliste, observation forms, and questionnaires. Forms
should be developed by each LEA to assist in gathering the
specific data necessary to meet the identified needs of all
special needs students. In addition, there are also varicus
commercial forms available.

ey,
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Rating forms can be developed and designed to be used fcr a

wide variety of purposes, Through the use of rating Iorms, .
information can be gained regarding student characteristics

and individual needs. Continual documentation of such

behaviors will identify trends in student development.

Strengths and limitations can be easily identified and

considered during program pianning.

The CBA process provides a vehicle for gathering previous
levels of information and for incorporating new data
reflecting the current status of a student's interests,
abilities, and experiences. Additional observation of the
student by vocational assessaent and/or pupil appraisal
persounel may produce other information if needed. CBA
{nfcrmation, combined with formal career/vocational
assessment information, provides a realistic, comprehensive
picture of the student's current abilities and performance
expectations.

Appendix A provides a variety of axanples of inventories,
rating forms, and checklists.

Level II (Crades 9-12)

The information required in a Level II vocational assessment consists .
of three kinds of data, ideally collected by the end of the ninth

grade or the equivalent in nongraded educationsl placements. Level II

data satisfies the requirements of the Carl D. Perkins Act of 1984

(p.L. 98-524).

I. Level I Data. All information gathered during the Level I
Vocational Assessment period should be reviewed as part of
the vocational assessment process in Level II. All
sreviously collected Level I data will be combined with
aptitude and interest test data gathered during the Level II
assessment process and considered in making appropriate
prevocational and vocational training recommendations.

II. Career/Vocational Interest Tests or Inventories. An
individual's career/vocational intsrests provide a useful
reference point for predicting his job satisfaccion.
Therefore, the identificaticn of individual career/vocational
interests is an appropriate part of the assessment process.
Some of the benefits and expected outccmes to be derived from
interest assessment are listed below:

A. Provides a comparison of expressed goals and tested
{nterests



3. txpands che individual's awareness of Career
opportunities as related to specific areas of interest

C. Alds the student in developing realistic
career/vocational goals as related to expressed and/or
tested interescs

D. Provides additional data to be considered in IEP plan
development :

One of the greatest difficulties in using the results of sych
tests is that some handicapped students lack the necessary
verbal abilities and/or career avareness to assure valid
assessment results. It is difficult for a student to
indicate his incerest in any specific Jjob area without
general knowledge of specific careers and/or the world of
work. For this reason it 1s considered a best practice to
combine career/vocational interests testing with on-going
career/occupational exploration.

Career/vocational interest assessment should be repeated at
periodic intervals throughout the student's educational
process since interests rarely remain stable throughout
secondary school. As the student explores various
occupations and develops new vork-related functicnal skills,
it 1s more likely chat his career interest will change.

Career/vocational interest tests can be divided into verbal
interest inventories and picture interest inventories.
Verbal interest inventories usually provide lists of jobs or
activities for which a student indicates degrees of
preference. Picture interest inventories may be more
appropriate for some handicapped students, especially che
more severely handicapped student. Such {nventories contain
pictures of people or hands performing specific work
activicies requiring the student to make forced choices.
Some picture interest inventories use an audiovisual format,
allowing a group of students to be tested at one time. Other
inventories present pictures in booklet form and are used in
‘ndividual testing.

Commercially available interest surveys are often effective
indicators of a person's vocational interest, even when the
person has difficulty verbalizing his likes and dislikes. A
wide range of this type of survey is available, soce
specifically developed for various segments of che
population.

In addition to formal testing techniques, one or more of the
following methods are recommended to collect information
related to a student's interests.



III.

Interviewing parents and the student

—

2

Touring local vocational programs and/or job sites with
studerts in order co obtain student feedback on career
likes and dislikes

3. Exploring occupations via work samples and/or career
exploration opportunities, to broaden career awareness
and knowledge

Appendix A provides information on a variety of interest
inventories.

Aptitude Tests. Aptitudes are generally thought of as those

natural abiliciss or talents which help a person learn and
adequately perform a task. Knowving a student's aptitude can
provide valuable information regarding the level of
difficulty which the student may encounter in learning and
performing a specific job. However, results of aptitude
tests do not necessarily predict a student's ability to
learn, especially a handicapped student. For example, a low
score on & test of mechanical aptitude does not necessarily
mean that the student cannot learn to be an automobile
mechanic. It may be an indication of the student's lack of
work exposure, and the student may actually have skills to
successfully perform required tasks. Such a student, when
provided vocational training and sufficient motivation, may
develop the skills necessary to becomes employed as an
automobile mechanic in spite of a low aptitude score.

The Dictionary of Occupational Titles defines aptitudes and
relates them to different cccupational areas. For example,
spatial perception, form perception, motor coordination,
finger dexterity, and manual dexterity are aptitudes required
of bricklayers and masons for success at their jobs,
Therefore, one of the most important things to consider in
assessing an individual's skill in any given career field is
the selection of a variety of tests that measure aptitudes
required for occupations for which vocational training and
employment options are available within the school system,
local vocational technical schools, and/or the community.

As previously indicated, one of the major limitations of many
standardized vocational aptitude tests is the low predictive
ability of job performance, especially with handicapped
students who generally have had limited or no work
exploration or experience opportunities. Therefore,
considerable thought must be given to the interpretation of
all aptitude test scores. Other valuable student information
can be obtained during the administration of an aptitude
test, such as observing how the student solves problems,
handles frustratior, follows directions, and demonstrates
many other work-related behaviors.

12
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Career,vocaticnal apritude Tests are ava lable in severs:’

formats:
A. Paper and pencil tests that evaluate a variety of
aptitudes

B. Computerized multiple aptitude tests

C. Performance based, single aptitude tests that primarily
assess the student's ability to work with his/her hands

D. Work samples that evaluate a group of aptitudes that are
associated with a particular type of work or career
cluster

In the past, paper and pencil aptitude tests have been very
popular; however, work samples are becoming increasingly
popular and are often used with special education
populations. Appendix A provides vendor information
regarding a variety of aptitude tests.

Assessment information should be summarized by designated IEP
members so the information is available to all IEP members
staffing the student for his next program sequence.

Level III (Grades 9-12)

Level III assessment is recommended for students in grades 9«12 or the
equivalent, when the data from the Levels I and Il assessment do not
provide enough information to make decisions regarding appropriate
prevocational and vocational placement for the students. Level III
assessment data must be collected by persons who have received
specific training in the implementation of Level III vocational
assessment techniques, especially those methods geared to meet the
individualized assessment needs of handicapped students. Such testing
usually requires special equipment and resources. Trained personnel,
specially designed equipment or commercial work samples may be
available within the LEA, or they may be provided on a regional basis
through the implementation of a LEA consortium or interagency
agreement, Training in the administration of commercially developed
work samples is often available through the vendor or manufacturer.

Level II1 assessment mly‘includc any or all of the following
components:

I. Level I and II Data. All information gathered during Level [

and II vocational assessment should be reviewed as part
of the Level II1I prevocational/vccational assessment process.
This previously collected data will be combined with the

13
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II.

current data from work samples, exploratory vocatiloral course
trvouts, and situational assessments conducted during Level
III assessment, and used for making realistic occupational
sredictions and related recommendations for
prevocational/vocational programming.

Commercial or Locally Developed Job or Work Samples.
(Appendix A provides information on commercial work samples.)
Work samples may be considered as useful work assessment
instruments. They are defined by the Vocational Evaluation
and Work Adjuetment Association (1978) as follows:

A well defined work activity involving tasks, materials,
and tools which are identical or similar to those in an
actual job or cluster of jobs. It is used tn assess an
individual's vocational aptitude, characteriastics as a
worker, and vocational interests.

Work samples are tests that are usually administered under
standardized conditions using norms or some other criteria in
evaluating student scores. They emphasize hands-on :asks
similar to tasks required in an actual job. Work samples can
also assess generic worker traits, such as range-of-wnotor,
problem~-solving and mechanical aptitudes. Work samples may
be placed in the following categories:

A. "Actual work sample": a sample of work that has been
taken in its entirety from a very specific occupation.
All aspects of a job ara sampled.

B. '"Simulated job sample': a representative of the common
cricical factors of a job. It differs from an actual
job sample in that not all the factors affecting the job
will be replicated.

C. "Single trait sample"”: a number of traits inherent in a
job or cluster of jobs. Based on an analysis of an
occupational grouping, it is intended to assess a
student's potential to perform various jobs within a job
cluster.

Work samples can be developed locally or purchased as
part of commercial vocational assessment systems. When
carefully evaluated, chosen, and used appropriately,
commercial systems can provide useful assessment
information. Sirce commercially purchased systems are
usually expensive and may bhe designed to meet employment
opportunities that are not always available in a
particular community, locally developed work samples may
be considered. Locally developed work samples can
reduce costs and be specifically developed to assess
student job and vocational skills as related tc specific

14
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III.

Iv.

work andsor veocational training opportunities avai.ab.e
in the community, The developmenc of local work samples
can occur in several ways:

l. A vocational assessment specialist may develop,

over a period of years, work samples based upon
training profiles and specific job analysis,

2. The vocational evaluacor might assist a group of
‘ vocational teachers in developing work samples
telated to their respectcive vocational programs.

3. A consortium of school Systems may combine effortcs
to develcp work samples, thus reducing the time and
cost involved.

The process of developing and evaluating local work
samples is found in Appendix A,

Exploratory Vocational Course Tryouts. Course tryouts
involved the placement of a student in a specific vocational
training environment in order to observe and evaluate the
student’s performznce. This methed requires a great deal of
cooperation and coordinstion between special education and
vocational personnel. Through such participation, the
vocational instructor has direct interaction with the special
education student and, consequently, becomes actively
involved in the vocational assessment process. Vocational
course exploration can provide opportunities for the student
and others involved in the training process to prepare the
student for entry into the preparatory phase of vocational
education. These exploratory experiences, offered via school
programs, provide valuable information for planning
individual inscruction.

Situational Assessment. This i{s a systematic procedure for
observing, recording, and interpreting work behaviors in
school or community-based work settings. Some of the work
behaviors that may be assessed are the student's ability co:
A.  Cooperate with co-workers and staff

B. Follow directions

C. Adapt to various situations

D. Solve problems

E. Accept constructive criticism

F. Avoid over-reaction to supervision

L5
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G. “aintain speed and accuracy in his work

H. Handle frustraticn and build a work tolerance level
T, Acquire safety 3kills

J. Use and appreciate motivational reinforcers

K. Build task perseverance

L. Develop interpersonal skills

M. Underscand his own interests and attitudes about
spacific work situations

N. Be punctual

Appendix A provides information regarding other commercial
assessment instruments appropriate for use during situational
assessment.

The effectiveness of situational assessment depends almost

entirely on the sensitivity and skill of the educational

staff observing and gathering data in a systematic manner.

It requires less focus on disability labels and a

concentrated effort on collecting relevant instructional

information for developing strategies to 2eet student's ‘
diverse educational needs such as:

l. How to bast structure/organize instructional content for
the student's benefit

The selection of approprilate goals and objectives based
on antecedent assessment and evaluation data

r

3. The logiczl sequence of instructional units/activities
to facilitate learning

VOCATIOMAL ASSESSMENT OF TEE SEVERE/PROFOUND

A Level 1 vocational assessment folluwed oy situational assessment is
generally the most appropriate method for assessing

severe/profound handicapped individuals. Situational assessment may
be conducted during community-based and on-campus vocztional training
or in conjunction with work adjustment activities,

Community and school-based vocational training provides the inrdividual

with opportunities to perform work. The opportunicies should provide

enough time for the student to respond to well-planned, svstenmatic

training procedures. It should be evident that most severely .
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mnaniitacped individuals are nmot 20178 to be "iab reagv” yman Crew
Ilrst arrive on a job site. However, with intensive training,
systematic strategies and application of behavioral training
techniques, many severelv disabled Individuals have sycceeded in
learning complex vocational tasks (Bates, Renzaglia, & Clees, !980;
Bellawy, Peterson, & Close, 1975; Rusch § Mithaug, 1980; wehman,
1981).

Further information on this pProcess is described in Section IIB:

Longitudinal Vocational Training for Youth wich Severe Handicaps in
Public School Settings (page 133).

ESSENTIAL COMPETENCIES RECOMMENDED
FOR VOCATIONAL ASSESSMENT PERSONWEL

The following list indicates the competencics considered Necessary for
vocational assessment personnel, whether that person is a

specially trained teacher, Pupil appraisal member, or a person trained
and hired especially to administer career/vocational sssessments.

l. Demonstrates an ability to understand the various handicaps and
the assessment strategies needed to accommodate then.

2. Can determ ~-ppropriate criteria for use in selecting
career/vocacional assessnent and evaluation instruments.

3. Can adequately score and interpret work samples, inventories, and
othar test data,

4. Fosters communications with students, parents, school personnel,
and outside agencies. '

5. Prepares written vocational assessment reports.
6. Demonstrates an ability to select and administer achievement
tests, personality surveys, interest inventories, dexterity tests,

and work samples,

7. Can accurately use terminology when interpreting various kinds of
test scores (e.g., percentiles, standard scores, etc.).

8. Provides individual and group counseling.
9. Prepares budgets and orders materials, supplies, and equipment.
10. Participates effectively in interdisciplinary staff conferences.

11. Can explain test results satisfactorily to students, scaff,
parents/guardians, and others.
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12. Can develop forms for rating tehavior, checklists, evaluaticn
forms, work samples, and work sample manuals.

13. Can develop evaluation plans using a tentative hypotheses.
14. Is able to interview students, teachers, and parents.
15. Can adapt standardized instruments for special disability groups.

16. Can assist teachers by recommending techniques to meat individual
student's needs.

17. 1s able to set up work situations for observing specific student's
behaviors.

18. Is able to identify and record significant behaviors and
mannerisms that could affect a student's employment potential.

19. 1s able to make realistic vocationsl, training, and job placement
recommendations based upon career/vocational assessment and
evaluation.

20. Demorstrates skills using occupational information for making
recommendations for exploration, training, and placement.

21, Can provide career information to students and parents.

22. Is able to generate tentative vocational implications from
gituational assessment.

23. Can perform a task analysis of a job site.

24 . Demonstrates managerial skills in supervising other evaluators
and/cr assessment aldes.

VOCATIONAL ASSESSMENT REPORTS

A written report must be prepared at the completion of each level of
career/vocational assessment to facilitate further
career/vocational planning and decision making for individual
students.

Designing a Report Format

Careful planning is essential vhen developing a format for an
assessment report. It should be easily prepared and provide the
reader with useful information. Developed locallv, the report should
be designed so that assessment information can be integrated with the
student's individualized evaluation report. While many commercially
developed assessment systems {nclude prepared report formats, they may
not meet the unique needs of LEAs,

18



Report Content

It {s unlikely that any one "model" report format is available to meer
the recording needs of everv LFA. However, there are numerous models
which provide ideas that can be revised to meet the individual
reporting needs of a particular LEA. The following information should
be included in the report format for Level III Vocaticnal Assessment
Reports (Esser, 1974):
l. Identifying Information

a. Student's name

b. Date of birth

c. Parish/School

d. Period covered by report (beginning and ending test dates)

e. Evaluator's name

f. Date report was received by 1EP committee
2, Rcasoq for referral
3. Background information
4. Psychological and vocational test resuics
5. Work habits and behaviors
6. Work performance records
7. Phvsical characteristics
8. Summary and recommendations

a, Vocational assets

b. Vocaticnal limitations

c. Recommendations

(1) 1immediate objectives

(2) long-term dbjectives

d. Summary statement/paragraph

19



THE ROLE OF PUPIL APPRAISAL

Career/vocational assessment should complement the pupil appraisal
evaluation and re-evaluation process as defined {n Bullecin 1508, It
should not, however, be considered as a mandated component of the
formal pupil appraisal process, although an LEA may determine that
vocational assessments will be administered by the pupil appraisal
team,

It is the responsibility of the LEA pupil appraisal evaluation
coordinator to notify career/vocational assessment personnel when a
student needs to be assessed during the initial or re-evaluation
process. When the vocational assessment data are available, they
should be incorporated into the total pupil appraisal report.

GUIDANCE AND COUNSELING PROGRAMS

Introduction

The Carl D. Perkins Vocational Education Act (P.L. 98-524) was signed
into law October 1984 and continues Federal assistance for
vocational education through fiscal year 1989.

The programs authorized by the Act raflsct twc broad themes:

1. To make vocational education programs accessible to all persons
including handicapped and disadvantaged, and to eliminate sex bias
and stereotyping

2. To improve the quality of vocational education programs

Comprehensive carser guidance and counseling programs are one of the
five special programs funded through P.L. 98-524. Counselors should
be acquainted with the definitions of "Handicapped," "Disadvantaged,”
and "Limited-English Proficiency" (LEP) as provided in Section 521 of
the Act.

Suggested Counselor Activities

Counseling and guidance personnel may be assigned to work part-time or
full-time with handicapped, disadvantaged, and LEP students. Services
provided by guidance personnel can include, but are not limiced to:

1. Implementing provisions of R.S. 17:175, which requires parents to
sign registration forms liscing courses for a four-year high
school guidance plan

2. Administering and/or supervising vocational assessment of the
handicapped disadvantaged, and LEP
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Interpreting the results of the vocaticnal assescment and maki-~g
recommendations for support services needed by the handicapped,
disadvantaged, and LEP

Providing guidance counseling and career development activities
for the handicapped, disadvantaged, and LEF students which are
designed to facilitate the transition from school to postsecondary
training or to postschool employment and carzer cpportunities

Reviewing vocational assessment data for handicapped studants, and
in cooperati.n with special education personnel, recommending
appropriate vocational program placement

Cooperating with special education personnel, identifying and
recommending to the IEP committee support services which will be
needed by individual handicapped students

Participating as a member of the IEP committee when developing the
IEP and piacing the handicapped student into a vocational
education programs

Coordinating vocational activities and services with spectal
education compensatory education, bilingual, or ESL program to
provide support services needed by vocational students who are
also served by these services providers




Suggested Guidance Materials to Supplement Resource Manual

I{tem

. Development of an

Occupational Informa-~
ticn System (OIS)

. Dictionary of Occupa-

tional Titles

Employment Opportunity

for Handicapped

Students in Educationali

Planning Region V

Guide for Occupational

Exploration

. Interest Check List

Louisiana Labor
Market Information

. Occupational Outlook

Handbook

Name & Address of Vendor

Southwest District

Professional Development Center
P. 0. Drawer 309

Crowley, LA 70527-0309

(Gary LaVergne, Director)

Atlanta Government Printing
Office Bookstore

U. S. Department of Labor
275 Peachtree Street, NE
Room 100, Federal Bldg.
Atlanta, Georgia 30303

Region V Vocational Assessment
Centar

Calcasieu Parish Schcol Board
2423 Sixth Street

Lake Charles, LA 70601

Atlanta Government Printing
Office Bookstore

U.S. Dapartwent of Labor
275 Peachtres Street, NE
Room 100, Federal Bldg.
Atlanta, Georgia 30303

U.S. Department of Labor
Employment and Training Division
U.S. Employment Service

Supt. of Documents,

U.S. Governument Printing Office
Washington, D.C. 20402

Stock No. 029-013-00093-4

La. Department of Labor
Office of Employment Security
Research and Statistics Unit

- Room 220

P.0. Box 94094
Baton Rouge, LA 70804-9084

Atlanta Government Printing Office
Bookstore '

U.S. Department of Labor

275 Peachtree Street, NE

Room 100, Federal Bldg.

Atlanta, Georgia 30303



10.

11,

. Occupational Qutlook

Handbook Quarterly

. School Subject Occupa-

tion Indax

Selected Characteris-
tics of Occupations
Defined in the
Dictionary o

Occupational Titles

Worker Trait croug
Guide

U.S. Department of labor

Bureau of Lahor Statistlcs
Supt. of Documents

U.S. Government Printing Office
Washington, D.C. 20402

Bennett & McKnight Publishing Co.
Division of Clenco

Front & Brown Streets

Riverside, Nev Jersey 08073
1-800-257-375%

1-800-691-445%4

U.S. Department of Labor

Employment and Training Administration
U.S. Employment Service

Supt. of Documents

U.S. Government Printing Office
Washington, D.C. 20402

Bennett & McKnight Publishing Co.
Division of Clenco

Front & Brown Streets

Riverside, Nev Jersey 08078
1-800-257-5759%

1-800-691-4454
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OUTREACH PROGRAMS

In accordance with the Carl D, Perkins Act subtsecticn 40!.10l, each
LEA that received funds under 401.S5 and 401,96 (vocational education
funde for the handicapped) should use thase funds to provide
information to handicapped and disadvantaged students and their
parents concerning opportunities and ‘requirements for eligibility for
enrollment in vocational education programs. This should transpire at
least one year befors studeuts enter the grade level in which
vocational education programs are first available in the state "but in
no case later than the beginning of the ninth grade."

The following suggestions are submitted in response to this section cf
the Act:

Public Asarcness

There are several available resources inherent within the community
which may serve as vehicles with which to inform parents, students,
and the community of the vocational programs (and prersquisites)
available to the disadvantaged and handicapped population in the
schools. The following represents resources which can be used with a
minimum of preparation,

Media Resources

Commercial spots on radio and television can be obtained via community
service programs offered by the local media. Scripts should be
prepared suitable to the designated media vehicles. Information
should include those points regarding availability and prerequisites
of vocational education for the handicappad and disadvantaged as
outlined in the Carl D. Perkins Act. Contact persons and phone
numbers should also be provided.

Child Search Activities

Flyers and memorandums to public service agencies should be initiated
by the Child Search Coordinator. Contact persons that could
distribute added information and act as referral agents to special
education and/or vocational education could be established within the
agencies.

Civie Organizations

Civic organizations are effective resources in perpatuating
information and outreach efforts regarding vocational aducation for
special students. These organizations can be effective in sharing
information to prospective parents aud students and serve as
informants regarding the prospective jobs available to che special
population. Among these organizations are Lions Club, Kiwanis,
Jaycees, Rotary, YMCA, Chamber of Commerce, Private Industry Council,
etc.
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“resentations ia special education cersonnel, schoc) counselors,
vocaticnal counselors, evaluation coordinators, and the like, should
be prepared and initiated in an effort to provide systematic and
comprehensive coverage of all available resources in private business
and social clubs.

Prospective and present employer luncheons can be effective in
establishing support and sound working relationships among
participating parties in the initial .and subsequent meetings.

Student/Parent Awarsness

The participation of school personnel in planned career activicies may
be effective in delivering information to parents and students in
compliance with the Carl D. Perkins Act regarding awareness and
p.erequisites of vocational education available to special needs
population in the schools. These added efforts can be incorporated
into the regular duties of school personnel with little deviation from
the normal work day.

School Building Level Committee (SBLC)

The SBLC can be instrumental in initiating a systematic program of
parent and student awareness regarding special vocational education
programs available to special students in the school.

Pupil Appraisal Persomnsl (PAP)

The PAP members upon interpretation of the evaluation report may
deliver a program of parental inservice training regarding the LEA's
special vocational education programs for handicapped students who
have been identified by Bulletin 1508 criteria. PAP members may
distribute a parent information booklet describing the program and
requirements. The booklet may list each item or records needed on a
step~-by-step basis.

Guidance Counseslors

School guidance counselors can be instrumental in staging group
counseling sessions each year for targsted special education students
who may be entering vocational programs. Also, the four-year guidance
plan inherent in R.S. 17:175 may be a vehicle in which informacion can
be distributed to parents and studente.

Vocatiooal Counselor/Coordinator

The vocational counselor/coordinator may present relative information
to parents and students as a member of the annual IEP commiftee, upon
the child's approaching pravocational age.
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Career Day

A Career Tav activity is an effective means by which career
informacion can te imparted to parents, students, faculty, and
community. Several career clusters may be selected for the Career Day
acrivities. Local business people for each career cluster may be
contacted as participants. The activities may convene at individual
schools, the local civic center, etc. " Activities should be arranged
so that students may select areas of interest. The following
personnel may initiate or conduct the program: School Counselors,
Work-Study Coordinator, Special Education Supervisor/Director,
Vocational Education Supervisor/Director, Special Education teachers
or Vocational Education teachers. Program design may be oriented
toward career education for seventh and eighth graders and should
focus on more specific jobs for older students.

Program Parent Booklet

A parent booklet may be compiled including a synopsis of the local
(LEA) school programs providing vocational education for the
handicapped and disadvantaged. It should include & section on
requirements such as relaicd policies, needed evaluations, necessary
records, social security numbers, birth certificates, insurance, and
the like. It should also include sequential program and pupil
progression plans as related to meeting requirements for either a high
school diploms or a certificate of achisvement. Modifications and
adaptations to approved "regular" vocational education programs
designed to meet the needs of special populations should be noted.

Employer Awareness

Advisory Committee

An advisorv committee should be formed from prospective employers of
handicapped ard disadvantaged youth. It should comprise a cross
section of job clusters in the community. The advisory committee in
response should serve as outreach agents, informing their constituents
of the work force available in this special group.




Civic Organizations

Civic organizations are also attractive resources for outreach efforts
and information dissemination, They can attractively share Job
information with students, parents, and prospective emplovers,

Prepared Media Programs

Video and sound/slide programs depicting the pupil progression of
specizl education students involved in career/vocational assessment,
career education, specialized vocational training, and approved
"regular" vocational education programs are effective methods of
information dissemination.

Cost-effective information and other supportive data should be
included in presenting video programs to prospective employers.
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ASSESSMENT AND EVALUATION SERVICES FROM
VOCATIONAL REHABILITATION

The current Cooperative Agresment between the Office of Special
Education Services, the Office of Vocational Education, and the Office
of Vocational Rehabilitation services was developed to combine and
coordinate services to provide the best prevocational, vocational,
transitional, and rehabilitative services possible to handicapped
students in Louisiana. The services provided by Vocational
Rehabilitation, relevant to the sssessment process, include referral
(case finding, referral developmant, intaka process) and assessment
(current health status, specialist examination, and evaluation of
vocational potential through preliminary diagnostic study to determine
nature and scope of services). The agreement also covers program
planning, implementation activities, and the coordinated service
delivery system. (See Appendix A for the Interagency Agreement.)

1. Referral: Eligibilicy for Vocational Assessment
a. Basic Criteria

(1) A physical or mental disability which results in a
substantial handicap to employment, and

(2) The expectation that vocational rehabilitation services
would enhance the student's employability

b. Age Criteria

(1) A student will not be denied vocational rehabilitation
services based on age alone. The legal employable age
in Louisiana is 16; thersfore, age is appropriately
cousidered in accepting and providing services.

(2) A student under the age of 16 may be provided with
services vhen it is determined that he will be of
employable age by the time services are completed and
the services rendered will prepare him with skills
adequate for employment.

2. Assessment: Purpose and Scops

a. Purpose: to determine an appropriate program of work
adjustment or vocational services.

o

Scope of services include asssassment cf the following:
(1) Physical or psychomotor capacities

(2) Intellectual capabilities

an
P
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(4)
(3)
(6)
(7)
(8)
(9)
(10)
(1)
(i2)
(13)
(14)
18)

Emotional stab{lity

Interests and attitudes

Personal, social, and work histories

Aptitude

Achievements

Work skills and tolerance

Work habits

Work~related capabilities

Job seeking skills

Potential to benefit from further service

Possible job objectives

The etudent's ability to set realistic cn?qcr goals
Assessment of the most effactive mode of understanding,

learning, and responding t~ various kinds of
instruction, reinforcement

The information gathered by Vocational Rehabilitation in interagency
programs should be included in the LEA evaluation.







SECTIOW II

CURRICULIM POR PROGRAMS SERVING
MILDLY/MODERATELY AMD SEVERELY/PROFOUNDLY HANDICAPPED STUDENTS
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INTRODUCTION

Developing career/vocational curricular objectives and Infusing them
Into the existing academic curriculum is aot an easy task, There are
several curricular development strategies that special education
teachers may want to consider as they work together in developing a
cohesive curriculum and program sequence for handicapped students.
Section Il of this guide focuses on career edycation curriculum models
that set forth the basic components of a comprehensive
career/vocationally oriented program for students who are enrolled in
special education programs and who are mild/moderate or
severely/profoundly handicapped. Section IIA addresses a curricular
taxonomy for the mildly handicapped, while Section IIB addresses a
curricular taxonomy needed for the moderately, severely/profoundly
handicapped students. Section IYC provides information on learning
styles, instructional strategies, hints for dealing with specific
disabilities, and techniques. It should be noted that career
awareness, occupational preparation, and regular "approved" vocational
education models as presented within this document should also be
selected for low incidence handicapped students according to their
individual functional levels and particular learning styles. The
following pedagogical approaches are the most frequently used by
teachers who are advocates for career/vocationally oriented curricula.

CURRICULAR DEVELOPMENT

Infusion

Infusion is a strategy in which career education concepts and
activicies are incorporated into existing subject/academic areas such
as language arts, math, science, and art. Each subject/academic area
retains {ts definitive content but incorporates activicies that
conrect each academic concept/skill with a career concept through
practical and meaningful application in the school, home, and
community (Grades K-12),

Sugcr;gggscd Career Education Objectives

Career education aciivities in Iowa, Arizona, Texas, Magsachusetts,
and Louisiana, among others, have stressed the need to identify
specifiic career objectives at each grade level. Typically, career
education is subdivided into Zomains and strands such as economics,
career information, employability skills, educationa!’ “acwledge, and
SO on. A resulting matrix of sequential student outcomes related to
pupil progression and advancement 1s then 'laid over" the existing
curriculum. The educational planners identify provable deficits as
well as “"nonproblem” areas-objectives likely o bs handled in the
existing school experiences.
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Separate Programming

The focus on separate career/vocational programming usually begins at
the junior high level. Generally the courses are exploratory and
taught by one or more vocational and/or special education teachers.
Through participation in such courses of study, the student gains
increased knowledge and skill in becoming more actively involved in
the career decision-making process.

As students progress into high school, there will be additional
opportunities to explore, as well as to be trained in
career/vocational areas of their choice. Career/vocational education
curriculum and programming become even more focused toward separate
curricular strategies at the high school level; however, subject area
teachers (e.g., social studies, math, language arts, science) need to
consider infusing career education cencepts into their imstructional
activities as they support and enhance a student's understanding and
application of what has been taught.

The following outlines the basic components of a well-plammed
curricular learning experience:

STEP I: Beginning with the broadest of determinations, that of the
overall subject or curricular area, long range goals should
be determined according to student needs in a particuls-
program model.

STEP II: Define the short term objectives beginning at the
individual student's level.

STEP III: Analyze the tasks. Examine each activity and determine
what physical and academic tasks will be required of the
students at each step.

STEP 1IV: Consider student/task compatibility. Examine the targeted
tasks from che descriptors of the disabled students to be
served in the program.

STEP V: Choose teaching strategies. Teaching strategies should be
incorporated into the teacher's actuai lesson plan. These
include supported services needed by the students while off
and on campus, individual student accommodations for
learning, as weil as the use of aides.

Figure 1 on the following page illustrates the basic components of a
well planned curricular/learning exparience at 211 grade levels.
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AWARENESS

Primary Level

The ideal time to inctroduce children to the "world of work" is during
the elementarv gchool years. During the elementary years, children
should be encouraged to begin developing an awareness of basic work
and job families. The career awareness phase represents the
foundation upon which all future career concepts and skills are
developed. During this phase most children become aware of their
individuality, distinguish among different types of work and leisure
activities, bacome more responsible for their actions, identify
cooperative social behaviors, develop initial clagsification and
decision-making skills, and begin to respect worker valuas and worker
contributions.

Duzing the awareness phase the curricular objectives should provide
pupils with the following (Gillet, 1980, pp. 17-21):

l. Awareness of the many career possibilities and ability to
visualize themselves in different roles.

2. Understanding that participation in work is a productive way of
life that has many benefits.

3. Exposure to the wide range of jobs through field trips,
presentations by resource personnel, classroom discussion, games,
audiovisual materials, bulletin boards, and simulated
experiences.

4. Understanding the consequence of behavior as it relates to
effective social, personal, and occupational interactions and
accepting responsibilicy for their behavior.

5. Development of maximum capabilit{es in the basic subjects and
using communication skills and numerical concepts to solve
problems encountered in everyday living situations.

6. Understanding that work 1s a part of daily activities.

7. Verbalizing necessary work habits and attitudes.

8. Information about the community and its resources, which can be
used for wholesous leisure activities.

9. Focusing on the person in the job rather than on the cz er
itself.

10. Uncerstanding that there are many jobs in the world, some they

will be able to do and others they will not be able to do because
of their likes, disiikes, interests, or abilities.
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1. Understanding that it takes many jobs to make a functioning
family and community.

12. Exposure to general work habits necessary to all jobs through
class assignments, simulated, or real work experiences.

13. Understanding the difference betwesen work and play.
14. Awareness that men and women can do the same kinds of work.

The following are the curricular objectives for each of the seven
domains developed for students of primary age (K-3).

(W)



AMARENESS LEVEL
CIRRICULAR ORJRCTIVES

Domain Content Areas for IEP Development Instructional Objectives
Self (SF) 1. Interests and Feelings: la, Recognizes personal interests
Avare that people have ditferent feelings and Ib. Recognizes feelings toward self
interests about work lc. Demonstrates feelings of self acceptance
. (swareness)
2, Mental and Physicsl Characteristics: 2s. Becomes sware of own developing
Avare that people have different mental and mental and creative abilities,
physical characteristics characteristics
2b. Understands the need for the control of
his emotions or feelings through
scceptable mechods ‘
Interpersonal 3. Crooming and Personal Hygiene: 3. Recognizes the importance of good grooming
Be aware of the importance of good habits and appropriate dreas
grooming in the work setting
4. Intevaction Within Croups: ba. Recognizes feelings towsrd self, peers,
Familiar with concept that people have adults, and near environment
different interactions within group 4b, Recognizes that human be.ngs are more
alike than different
Lc, Recognizes the dignity of the individual
5. Interaction between Groups: 5a. Becomss aware of the feelings of peers
Fer.i)lar with kinds of interaction and adults
5b. Recognizes that there are varjous peer
groups with whom one associates
Self and 6. Impact of Societal Units and Institutions 6a. Recognizes societal institutions that

Society (SS)

on Values and Expectations:

Awvare of societal units and {astitutions
and their different values and expectstions
about work (e.g., person, family, comsunicy
school, job).

Interaction of Social Change and
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influence personal attitudes and values
1. Becomes avare of the family as a
basic social unit influencing the
fndividuasl
1. Becomes sware of the school and
community as influences on the
individual
Recognizes the contributions of vartous
units to a functioning society



Developing Technology:

kecognizes that sccisl roles and values change

with shifts in resources and technology

7a.

Understands that other people and tasks
may depend vn completion of one's own
tasks

Domain Content Areas for 1EP Development Instructional OCbjectives
b, Recognizes that technology and changes
in technology influsnce daily life and
values
Decision 8. Setting and Achieving Goals: 8. Acquires short-term personal goals.
Making (DM) th{enntutn between short- and long-term
goals
9. Decision-msking Processes and strstegies: 9, Becomes awvsre of decision-making
Avare that choices/decisions must be made processes
actively
Economics (EC) 10. Consusers and Producers: 10. Sees the concept of work as including
Auare that everyone serves in both various activities.
consudey and producer roles. a. Sees that work produces goods and
. sarvices.
b. Differentistes between consumers
and producers.
11, Costs and Rewvards of Work: 1la. Becomes sware of the economic aspects of
Aware thst different costs and rewards the world of work
are associated with different kinds of 1. Becomes sware of mOney as a medium
work (e.g., 1ife styles, paid/unpaid of exchangs
work in different career paths) ii. Becomes sware that workers are patd
for their servicea
11b. Becomes aware that ownership can resulc in
loss as well as gain
Occupational and 12. World of Work Requirements: 12u4. Recognizes the importance of educational

Educational Concepts
(0C)

Aware that jobLs and careers have

_different requirements
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setting (home, school, community) to own

12b. Recognizes the relationship between

different requirements of school
activities and tasks outside the school



2

Content Areas tor ]1EP Develoupment

12¢. Becomes aware of the environment best
suited to own learning

12d. Becomes aware of the wide varfety ot
occupations
1. Considers occupations that interest

Instructional Objectives

him.

Becomes awvare of the occupations
represented in the school

12e. Becomes aware of similarities among

i,

occupations
Occupational and 13. World of Work Operations: 13a. Becomes awvare of organizaticn within
Educational Concepts Aware of units of organizaticn within the work world
(0C) world of work (e.g., employers, 13b. Differentiates between employers
employees, unions and eaployees
13¢, Recognizes that people change occupations.
13d. Becomes avare of reasons why a person might
choose a particular career
Work Attitudes 14. Schocl and Work Behaviors: l4a. Recognizes and performs appropriate
Values (WV) Avare of appropriate behaviors in family, behaviors for the school setting
compuniry, and schcool settings l4b. Recognizes the need for leadership and
cooperation in family, cosmunity, and
school settings
15. Work Incentives: 15a. Recognizes the reasons why people uvork,
Aware that jobs and careers have different 15b. Becomes avare of the range of social
rewards and economic benefits associated with
various cccupations
NOTE: For ad41itions]l curriculum coordinations, consult the Louisisma Separate Hinimm Standards for Mildly/Moderately

Hundicapped Studests.
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ACCOMMODATION

Intermediate Leavel

Progressing into the accommodation phase, students should continue to
develop their awareness while beginning to relace and fuse their self
perceptions with personal goals. Through well-designed curricular
activities, occupational knowledge, a4 the understanding of relzted
work habits, attitudes and values are correlated with personal
interests. Students should be provided a variety of opportunities and
experiences in making decisions and accepting the censequences of
those decisions. During this phase, students begin to recognize and
appreciate the influences of cultural/societal values and the f{mpact
of economic/technological advances on a local and national basis.
Dutring the accommodation phase the curricular goals should provide
students with opportunities to:

l. Identify and appreciate their own value ¢ stem as well as that of
others :

2. Become increasingly aware of their own abilities, interests, likes
and dislikes, as well as those of others

3. Obe~rve and interact with a variety of community workers through
field trips and individual sctivities

4. Identify and study different occupations requiring the knowledge
of different tools and basic skills

5. Develop an appreciation that work is satisfying to different
people for different reasons

6. Serve others in the community and profit from community
citizenship

7. Explore and experience nontraditional work opportunities

8. Progress to the next phase of the program which will add to what
he has already accomplished (i1.e., exploration)

The following outline provides a suggested format of curricular
objectives to guide special education teachers in developing
curricular activities in the seven domains and aid in the development
of the IEP.




ACOBMIDATION LEVEL
CIRRICILIM OBJRLTTVES

Domain Content Areas for 1EP Development Instructional Objectives
Self (SF) 1, Interests and Feelings: la, Analyzes present {nterests as a basis
Recognizes that a person's feelings for development of new interests
influence career choices, 1b. Appraises feelings toward self
opportunities, and paths
2. Mental and Physical Characteristics: 2a. Recognizes own developing menral and
Recognizes that a person's mental and creative abilities
physical characteristics {nfluence 2b. Recognizes physical abilities and
career choices, opportunities, snd pat’ limitations
3. Grooming and Personal Hygiene: 3. Exhibits good grooming habits and
Recognizes the importance of good grooming appropriate dress for a job
in the work setting
Interpersonal 4. Interacts within Group: 4a. Relaies emotional characteristics as an
Relationships (IR) Recognizes different ways people interact interpersonal function among self, peers,
within grouos adults, and near environment
4b, Appraises other's perceptions of selt
kc. Copes with praise and criticism from adults
and peers in a positive manner
5, Interactions between Groups: 5a, Recognizes variations in attributes of
Recognizes different way® groups interact self, peers, and adults
50. Relates successfully with various peer
groups
Self and 6. Impact of Societal Units and Institutions 6a. Sees the interdependence among
Society (SS) on Values and Expectations: contributing meabers of society
Differentiates among societal units and 6b, Exhibits understanding of the {nfluence
institutions and their values and of diverse cultures on values
expectations i, Recognizes that all cultures arc to
be respected
fi. Recognizes that what i{s considered
acceptable behavior in one culture
may be considered antisocial 1in
another
7. 1Interaction of Social Change and Developing 7. Differentistes among reasons for

Technology:

Recognizes sources of change 1n socletal
rcles, values {n response to gshifts {n
resources and technology

changing technology and values

-
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Domain Content Areas for IEP Devel opment Instructional Objectives

Decision 8. Setting and Achivving Goals: 8a, Becomes aware of future -areer
Making (bM) Recognizes determinants of short- or possibilities
long-term goals un career opportunities 8b, Recognizes that self-knowledge is
and paths related to a cet or system of value:

8c. Recognizes aptitudes which relate to
various career clusters

9. Decision-Making Processes and Strategles: 9a. Acquires experience in making
Recognizes how people make decisions decisions and accepting their
consequences

9b. Recognizes that there {8 a continuous
interaction between one's knowledge and
opportunities
9¢., Chooses activicties which will use
personal interests and abilitfies In making
contributions
i, Identifies opportunitfies afforded
through school programs
it. 1dentifies opportunities afforded
through community activities
1ii. Uses the decision-making process in
choosing projects commensurate with
own abilities and Interests

Economics (EC) 10. Consumers and Producers: 10a. Expands the concept of work to include
Differentiates between the roles and paid and unpaid work.
contributions of consumers and producers 10b. Differentistes between consumers and producers
11, Costs and Rewards of Work: 1la. Investigatea the economic factors which
UiAerstands influence of supply and demand influence the 11ife of the individual
on costs and rewards of different careers 1. Describes the flow of money in the

economic system

ii. Comparea the effects of supply and
demand factors in the labor market on
job avallability, pay, and work
roles

ii1. Describes how income varies with
career type and level




Domain Content Areas for IEP Development Instructional Objectives

11b, Recognizes that different costs,
risks, and rewards are involved with
fnvestment and ownership
i. Correlates compensation with
geographical aress
i1. Correlates compensation with supply

and demand
Occupational and 12. World of Work Requirements: 12a, Understands that the education setting
Educational Concepts Differentiates among job/career (home, school, community) can help one
(oc) requircments to know own strengths and weakness and

to develop life skill
12b. Recognizes the relationship between
education and opportunities in the world
of work
12c. Recognizes personal modes of learning,
Ranagement, action, operation
12d. Comprehends that wide variety of
occupations exist
i. Contemplates work roles which could
lead to desired life styles
ii, Observes qualities desirable for
various occupations .
12e., Comprehends the similarities an
rel atedness of occupations

13. World of Work Occupations: 13a. Recognizes that occupational areas have
Differentiates among roles and contributions different levels of responsibility
of units of organization In work world 13b. Realizea that work responsibilities change

within occupeiion because of te-hnology,
personal competencies, and job

requirements
Work Attitudes 14, School and Work Activities: l4a. Recognizes and performs appropriate
and Values (Wy) Differentiates among roles of leadership behaviors for the community setting
and collaboration (e.g., teamwork) in l4b. Recognizes that rewards and problems
school, community, and work settings are involved in leadership roles {n
family, schoo!, community, and work
settings
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Domain Content Areas for 1EP Development Instructional Objectives

15. Work Incentives: 15a, Racognizes thst varlous rewards may
Recognizes benefits and disadvantages come from work
of different kinds of work 15b. Describes the personal growth and rewards

of work and/or leisure

1. Realizes that personal satisfaction
may come from work

i1. Distinguishes the need for personal
satisfaction in work and leisure

iti. Describes the satisfaction gained
when personal capabilities are
effectively used in work and lelsurc

{v. Expresses the personal value that is
received from crestive work and
leisure

v. Acknowledges that social recognition
may be related to vork
vi, Recognizes that personal satisfaction
results from work that is intercsting
to the individual
vii. Recognizes that monetary revards may
come from work

NOTE: For additional curriculum coordinations, consult the Louisisma Separste Miaisms Stemdards for Mildly
Handicapped Students.
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EXPLORATION

Junior Aigh Level

This phase {s distinguished by greater opportunities for stydents to
observe and participate in orfentation and exploration activit{es
within the |5 career clusters. Such experiences may include job
shadowing, work observation, votk activity, and work readiness
activities within the community or in simulated settings. During cthiy
phase, students need to identify their career interests and aptitudes
in preparatinn for making inftial career-vocational training choices
upon entry into high school. These Activicies should enhance the
student's aelf coucept as well as develop an appreciation of the
importance of ecducation to enable him to successfully engage in any
occupational endsavor. There should be a greater effore by teachere
to involve the student and his parent/guardian in the responsibilicy
of making decisions regarding the student's career-vocational future
during his junior and senior high school years.

During the exploration pPhase (Grades 7-9 or equivalent) the major
career-vocational curricular objectives are as follows:

1. Provide handicapped students with information that will aid them
in {dentifying and understanding their options, opportunities, and
requirements in the world of work

2. Provide each handicapped student with @ comprehensive joh-related
experiential background, upon which he can make effective choices
related to future vocational and academic ‘raining

3. Enable each student to identify the steps in the decisfon-making
process with opportunities to develop skills {n deciaion making on
and off the school campus

4. Provide each student with experiences in riontrad{t{onal
occupations,

5. Provide students with individual direction and counseling
regarding the next atep of their program

The following representn a suggasted curricular sequence thac focuses
on these goals.
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EXPLORATION LEVEL
CRRICHELUN ORJCYTIVES

i

Domain Content Areas for [EP Development Instructionsl Objectives
Self and 1. Interaction of Social Change and 1. Exemines impact of changing technolopy
Society (SS) Developing Technology: and values on present career choices
Examines impact of changing &oclal roles, and opportunities
values, and technology on career choices
and opportunities
Ie-cision 2. Sectting and Achieving Goals: 2a. Acquires soms long-term personal goals
Making (DM) Examines influence of short- and long- 2b. Understands the process of evaluating
term goals on career opportunities and choices owny abilitiea, personsl qualities,
aspirations, snd other values and their
interrelationships
2¢, Relates personal characteristics to
sclected clusters of occupations
3. Decision-Making Processes and Strategies: Ja. Cultivates the ability to mske decisions

Examines benefits and disadvantages of
different decision-making strategies

and snalyszes the consequences of own
decisions (problem-solving process)

3b. Understands the process of assessing
personal campetencies such as experience,
education, and skills

3c. Formulotes tentative career expectations
based on persons] chsracteristics.

i. Recognizes that persons!
characteristics may make a carecr
chotice suitable or unsuitable

{1. Analyzes possible carveer directions
compacible with peraonal
characteristics

i11. Identifies personal reasons for
wanting to change jobs

iv. Describes the importance of personal
characteristics in seeking
employment

v, Distinguishes smong preparations
needed to pursue personal carecer
directions

o

f—
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Domain

Economics (EC)

e

Content Areas for IEP Development

L.

Consumers and Producers:

Examine ways local, state, national, &nd
international economic conditicng, poiicies
and trends Influence career opportunities

Cost and Rewards of Work:
Examine costs/benefits in
{or different career paths

onomic system

Instructional Objectives

ba,

4b.

Le,

Sa.

5b.

Sc.

Differentiates between consumers

and producers

Analyzes the economic aspects of the

world of work

i. Examines the role of financial
institutions in today's economy

ii. Analyzes the effect of supply and
demand on the world of work

Considers the economic impact of national

policies on the availability of jobs

Develops an idea of the type of life

style desired

i. Relates desired life styles to
occupational preference

11, Realizes that individual may choose
a life style

Recognizes factors which influence

resureration and benefits of employment

f. Recognizes skill development as a
factor influencing remuneracion

i1. Recognizes the impact of state and
federal ainimm wage and hour laws

111, Comprehends the Social Security

?rogr-l as related to employment

application procedures, purpose,
functions, resporsibilities)’

iv. Recognizes federsl and state income
Cax programs

v. Recognirzes various kinds of fringe
benefits available to employees
(insurance, retirement, sick leave,
vacstion)

Differer*iates among costs, risks, and

rewards of various kinds of investment and

ownership

-
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Domain

Occupational and
Educational Concepts
(o)

Content Areas for TEP Development

6.

7.

World of Work Requirements:
Examines entry level requirements of
different Job and career paths

World of Work Operations:
Recognizes how decisions which

influence access to advancement opportunities
among employers and employee groups are made
(i.e., how roles and customs of internal/

external labor markets affect lines of
progression)

Instructional Objectives

6a.

6b.

YR

6d.

1a.

7b.

iv.

iv.

Identifies educational setting (howme,

school, community) to aid in

developing life akills

Exanines clusters of occupations

i. Differentiates among occupatjonal
clusters by their relationships to
education and training

1i. Distinguishes the characteristics

which are common and unique among
clusters
Analyzes personal modes of learning,
management, action, and operation
Explores a wide range of occupations
i. Describes specific educational and
skills requirements of occupations

ii. Differentfates between job tasks
iii. Investigates the training and
personal requirements fur advancement

within a given occupation

Acquires insight into difference in

working conditions

v. Distinguishes between occupations
related to the production of goods
and occupations related to the
production of services .

Describe organization within the work

force

i. Becomes aware of role, structure,
membership, and leadership of
labor unions

11. Becomes aware of the role of

sanagesent in the work force

1#1. Becomes aware of labor relations

including employer-eaployee
responsibilicies

Recognizes governmental role fn the
organization and regulation of the
work force

Recognizes the nature of change within the

work force

f. Identifies that some occupations
become obsolete because of progress
in technology
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Domain

Content Areas for 1EP Development

Occupational and
Educational Concepts

Instructfonal Objectives

fi. Sees the interrelationship between
supply and demand of workers and

(cont inued) continual change In the vwork force
Comprehends the impact of migration
and immigration on supply and demand
of workers

1if. Recognizes that the avaitlability of
human and natural resources affects
career opportunities
iv. Becomes aware that changes in
societal attitudes affect roles
within the work force (equal rights,
job status, roles, laws, labor
unions)
7c. Recognizes the process of seeking
employment
{. Becomes aware of the sources of
assistance in seeking employment
f1. Becomes aware of the procedures
involved in applying for a job
Work attitudes 8. School and Work Behaviors: 8a. Evaluates behaviors congidered
and Values (WV) Recognizes behavioral requirements of appropriate for the school and
school, community, and work setrings community settings

8b. Examines responsibilities and functions of
different leadership and collaboration
strategies in school, commurity, and work
settings

8c, Recognizes that work allows for the
integration of the indf{vidual into
soclety

9, Work Tncentfves: 9a. Describes the personal growth and

Tdentities/examines trade-otls between
a person's values and the benefits/
coste of specific job/career paths and
choices

rewvards of work and leisure

1, Recognizes that personal
satfefactions may come from
vork and leisure

i{i. Distinguishes the need for personal
setisfaction in work and leisure

{11. Describes the satisfaction gained

when personal capabilities are
effectively used in work and leisure
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Domain Content Areas for 1EP Development Instructional Objectives

Work Attitudes iv. Expresses the personal value that is
and Values (WV) received from creative work and
(continued) leisure

v. Acknowledges that social recognition
say be related to work
vi. Recognizes that personal satisfaction
resulta from work that is interesting
to the individual
vii. Recognizes that monetary rewards may
come from work
9b. Recognizes that there is continual
personal change during career development
1. Recognizes that personal
characteristics change as the learner
matures
fi. Recognizes that personal
characteristics change as the learner
experiences the world of work
1i1. Recognizes that change in personal
qualifications influences change in
career alternacives
9¢. Becomes aware of the philosophy of work
and lefsure as influenced by cultural
diveraity and diffusion resulting from
national migration

NOTE: For additional curriculum coordinations, consult the Louisisms Separste Minimus Standards for Mildly
Handicapped Studeats.
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PREPARATION

High School Level

During this phase the student begins to focus on the educational
options and support services available to him in making appcopriate
career decisions, obtaining adequate occupational training, and
developing functional educational and vocational competencies. The
development of such competencies may lead to advanced educational or
vocational training options at the postsecondary school level or to
job-entry-level employment upon exiting high school.

At the high school level, the student further refin«s his self-concept
and begins to identify with an occupational role through advanced
career exploration and initial vocational preparation activities. The
student should demonstrate greater awareness of the importance of
continuing his own education; consider the negative future implication
of dropping out of achool; explore various occupational clusters to
verify his interests and aptitudes; demonstrate appreopriste affective
independent and group worker training; prepare to enter a chosaen
educational/occupational choice; obtain initial employment and/or
enroll in an appropriate postsecondary school or institute of higher
learning. At this point, the student's educational pursuits should be
viewed as a vital means to obtaining his future life goals.

During the exploration and preparation phase of career development,
the learner will attain employable qualities and skills for the world
of work, including independence and personal fulfillment. The
following outline represents curricular objectives suggested for use
with developing curricula for Grades 9-12 (or equivalent).

1. Refines personal career awareness and interests

2. Recognizes the home, school and community settings as important
components to the development of life skills

3. Develops career goocds and analyzes the need for future
occupational and/or educational training

4, Recognizes that one's personal characteristics and values may
change as one contrives to progress in a career

5. Trains and prepares to enter !ob in specific, selected
occupational area

6. Evaluates own job performance and modifies behavior/skills
accordingly
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Domain Content Areas for 1EP Development Instructional Objectives
Self (SF) 1. Interests and Feelings: la. Refines personal interests, both
Reconciles conflict betwevn a person's swareness and judgment
feelings and interests and specific 1b. Considers emotional characteristics
career paths as a function of own total being
2. Mental and Physical Characteristics: 2a. Correlates personal aspiratfons and
Reconciles conflict between a person's life goals to own mental and
mental and physical characteristics and creative abilicies
specific career path 2b. Conceptualizes the importance of own
physical abilities and potentials
Interpersonal 3. Interactions within Groups: 3a. Ucilizes sppropriate personal
Relationships (IR) Recognizes how people resolve conflict emotional characteiistics (feelings)
within groups vhen interacting with self, peers, adults,
snd near environsent
3b. Evalustes image of self as perceived by
oneself snd others
3c. Recognizes and appreciates the
contributions and interdependence of
workers with different attributres
4, Interaction between Groups: 4, Differentiates among ways in which
Recognizes how people resolve conflicts different peer groups exert formal
between groups and informal controls
Self and S. Impact of Societal Units ard Institutions Sa. Recognizes that in a service-oriented
Society (SS) on Values and Expectations: society, work consists of activities
Recognizes ways people resolve conflicts vhich allow individuals to fulfill
between personal values and the ::r-onal needs and those of society
expectations of societal unirs and 5b. cognizes the interdependency between
institutions the individual and society's needs
S¢. Reconciles personal values in one's
own need and socieral welfare
6. Interaction of Social Chanre and 6. Forecasts trends in career cholces and
Developing Technology: opportunities emerging from changing
Forecasts long-term impact of trends in technolegy and values
social roles, values, and technology on
career choices and opportunities
56 -
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Domain

Decision
Making (DM)

Content Areas for IEP Development

7,

Setting and Achieving Goals:
Reconciles conflicts between competing
short- and long-term goals in career/
1ife planning

Decision-Making Processes and Strategles:

Applies appropriate decision-making
strategies to carry out planning

Instructional Objectives

7a,

b,

7c.

8b.

8c.

8d,

Synthesizes and develops plian for

achieving personal goals

Demonstrates the ability tc apply

the process of evaluating own abilfti.s,

personal qualities, and values and thedr

interrelationships

Analyzes personal characteristics as they

relate to aress of interest

Effects decisions ané anticipates

consequences of those decisions

Demonstrates the ability to apply the

process of evaluating personal

competencies, such as experience,

education, and skills

Generates plans and begins preparation for

occupational entry into selected

occupstional area(s)

if. TXdentifies specific educational and
skill requirements for occupaticnal
entry in selected occupational
area(s)

ii. Aligns personal goals and desired
1ife style plans with occupational
area(s)

iii. Jdentifies personal alternatives in

current occupational trends
iv. Evaluates impact of altering

occupational objectives to

accommodate individual 1{fe style
Realizes that preparation for occupational
entry at the secondary level can lead to
employment upon high school graduation or
lead to more specific preparation for
occufatlonll entry at the postsecondary
leve
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Domain

kconomics

Content Areas for IEP Development

9, Consumers and Producers:
Resolve conflicts between e..onomic
conditions, policies, and trends
and career opportunities

10. Costs and Rewards of Work:
Resolves conilicts between costs
and benefits of different career paths

Instructional Objectives

9a.
9b,
9c

9d.

i0a,

Differentiates between consumers and

producers

Aralyzes and experiences the economic

aspects of the world of work

Evsluates the role of the financial

tnsticutions in today's economy

Becomes aware of the effect of

internationsl and national economic

goliclen on esployment

dentifies the implications of the

concept of leisure time, vocation,

and avocation as they relate to a person’s

1ife needs

1. Demonstrates the understanding of the
application of economic principles in
resuneration for different kinds of
work

{1. Evaluates factors influencing incomes

and advancement opportunities in
occupations

f11. TInvestigates fringe benefits

10b,

iv. Examines the cost of attending

vocational schools, colleges,
apprenticeshipe, trade schools, and
technical schools
v. Considers avocational pursuits and
their economic impsct
Examines impact of various investment
costs, risks, and rewards on career
chojces and opportunities

Occupational and
“ducational Concepts
(2C)

11. World of Work Requirsments:
Matches a person's preparation and
experience with the requirements of
different job/career paths (e.g.,
transferability of skills, serial
career paths, matching people to
opportunities)

58

1la.

11b,

llec.

Recogrizes and uses the educational

setting (home, school, and community)

as aid in developing life skills

Analyzes how skills, education,

~raining sre related to a variety of
occupstional choices (e.g.,

trn?lferabillty of skills from job to

Job

Makes effective use of personal modes of
learning, management , actions, and operation



Domain

Occypational and
Educational Concepts
(continued)

Content Areas for IEP Develppment

12, World of Work Operations:

Resolves conflicts between a person's
preparation/experience and access to
opportunities in internal/external
labor markets

59

Instructional Qbjectives

11d. Continues exploration of occupational
areas while doing in-depth analysis of
areas of interest
lle, bifferentistes between 1{fe styles as
affected by occupational chofces
11f, Examines the interrelatedness of ski{ll
requirements for similar occupations
11g. Develops competencies in seeking
employment,
i. job applications
1. job interviews
iii. finterviews
11h, Develops entry-level occupational
competencics
i. Differentiates between entry-level
and skilled employment

{i. Defines logical points of
occupational entry

1i1. Identifies educstional opportunities
available in school and community
that will assist in fmplementing plan
for occupational entry into selected
occupational area(s)

iv. Participstes in these educational
opportunities thar will develop
desired occupational skills

12a, Analyzes organization within the
work force
1. Analyzes role, structure,
meabership, and leadership of
labor unions

i1. Ansiyzes the role of management in
the work force

iii. Analyzes labor relations including
employee-employer responsibilities

iv. Analyzes governmental role in the
organization of the work force

v. Becomes aware of alternative
organizational structures based on
cooperation



Domain

Occupational and
Educational Concepts
(continued)

Content Areas for IEP Development

Instructional Ob ves

12b,

Recognizes the dynamic nature of the work

force

{. Identifies that some occupations
become obsolete becsuse of advances
in human and scientific technology

{1. Analyzes the demographic implicatiuns
of wccupstional opportunities

Work Attitudes
and Values
(W)

13. School and Work Behavior:
Recognizes consequences of appropriate
and inappropriate behavior in vork
snd comsunity settings

13a.

13b,

13c.

Assesses and manages own behavior in
personal value system and

societal expectations

Evaluates the effectiveness of different
leadership and collsboration strategies in
various school, comsunity, and work
settings

Recognizes the interdependency between the
irdividusl and society's needs, and their
implicstions for work

Work Atcitudes
Values (WV)

14. Work Incentives:
Maximizes net advantage of alternative
career paths and choices

60

[ W 4

14a.

Describea the personsl growth and
rewards of work and leisure
1. Recognizes that personal
satisfaction may come from work
11. Distinguishes the need for personal
satisfaction in work or leisure to
mainteir, mental and physical
well-being
114. Describes the sstisfactions gained
wiven personal capabilities are
effectively used in work and leisure
iv. Expresses the personal value that {s
received from creative vork and/or
leisure
v. Acknowledges that social recognition
may be related to vork
vi. Recognizes that personal satisfaction
results from work that is interesting
to the individual

‘
Iy
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Domain

Work Artitudes
Valyes (WV)
(continued)

Content Areas for 1EP Development

Instructional Objectives

vii, Recognizes that monetary rewards may
come from work

14b, Recognizes that personal characteristics
and values change a8 careers progress

l4c. Evaluates personal preferences in types of
work and leisure and the balince thereln
as influenced by demographic,
occupational, and preparation-level
components

61



Domain

Functional
Skillas

1vo

Content Areas for IEP Development

1'

Calendar Time

62

Instructional Objectives

1.0
1b.
1¢,

1d.
le,
1¢,
1g.
1h,

11'
1].

1k,
11,
la.
1n,
lo,
1p.

1q.
1r.

ls.

(La Separate Minimum Staendards)

Explain use of time

Explain two methods of measuring time
relate concepts of time to events (wmorning,
noon, afternoon, evening, night, yesterday,
tomorrow, today, now and later, the day
before)

Name the days ¢ f the week

Name the moni:~ of the year

Write a given date using numerals

Locate the major holidays on a calendar
State the relationship of days to week:
1days = 1 week

Explain concept of work week

State the relationship of months to wecks:
some months = L veeks

State the relationship of months to weeks:
some months = 5 weeks

State the relationship of days to years:
365 days = 1 year

State the relationahip of leap year to days:

leap year = 366 days

Identify that a leap year occurs every

4 years

State the relationship of months to year:
12 months = 1 yesr

State the relationship of weeks to years:
52 weeks = 1 year

ldentify number of days in each month
State the relatfonship of % year to months:
4 year = 6 months or semi-annually

State the relationship of k year to months:
k year = 3 months or quarterly

s i
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Domain Content Areas for IEP Development Instructional Objectives

2. Clock Time 2a. Identify the hour and minute hands on a

nondigital clock

2b. State the relationship of minutes to seconds:
1 minyte = 60 seconds

2c. State the relationship of minutes to hou.s:
60 minutee = 1 hour

2d. State the relationship of hours to day::
24 hours = 1 day

2e. State the relationship of minutes to hours:
15 sinutes - & bour

2f. State the relationship of minutes tc hours:
30 minutes = § hour

2g. State the relsncionship
45 minutes = 3/4 hour

2h. Tell time to the hour

2{, Tell time to the half-hour

2). Use a calendar to determine the day of the
week, month and year of a given date

2k. Convert a numerical date, such »4s 3/8/81, to
equivalent month, day and year

21. Record time uaing colon notation (limit to the
hour and half-hour)

2m. Designate AM. or P.M, in a 2u-hour period

2n, Tell time on the quarter hour

20. Tell time to the nearest five-minute interval

2p. Tell time to the nearest minute

2q. Tell time using a digital watch

2r. Compute the time in the different time zones
in tha continental U.S.

28, Distinguish between standard time and dayiight
saving time

f minutes to hours:

o

ba &




Domain

Content Areas for IEP Development Instructional Objectives

3. Money 3a.
3b.
3¢.
iq.
Je.

f,

ig.

3h.

3.

3;.

k.

31.

Im,

In.

301

3p.

3q.
3r,
3s.
3t.
3u,

Iv.

3x.

b4

[y
e
{

-

Identify a penny

Identify a nickel

Identify a dime

Identify a quarter

Identify a half dollar
Identify a dollar bill
Identify a five dollar bill
Identify a ten dollar bill

Identify a twenty dollar bill

l1dentify the ¢ symbol

Associate the ¢ symbol with

the value of a penny

State relationship of pennies to nickel:

5 pennies = 1 nickel

State relationship of pennies to dime:

10 pennies - 1 dime

State relationship of pennies to quarter:
25 pennies = 1 quarter

State relationship of pennies to % dollar:
50 pennies = & dollar

State relationship of pennies to dollar:
100 pennies = 1 dollar

Associate the ¢ symbol with the value of

a nickel

State the relationship of nickels to a dime:
2 nickels = 1 dime :

State the relationship of nickels to a
quarter: 5 nickels = 1 quarter

State the relationship of nickels to a half
dollar: 10 nickels = % dollar

State the relationship of nickels to a
dollar: 20 nickels - 1 dollar

Associate the ¢ symbol with the value of a
dime

State the relationship of dimes to a

b dollar: 5 dimes = % dollar

State the relationship of dimes to a dollar:
10 dimes = 1 dollar
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Content Areas for IEP Development

L

Measurement

65

Instructional Objectives

be.
4b,
bhe,
Ld,
be,
Lf,
bLg.
bh,

4.
by,

4k.
41,
n,
4n,
4o,
4p.
4q.

by,
4e.
‘.t.
4u,
Ly,
by,
Lx.

ldentify the foot as a unit of customary
measure of length

Identify the yard as a unit of customary
measure of length

Identify the mile as a unit of customdry
measure of lengti

Meaaure lengthi to the nearest inch and
record

Measure lergths to the nearest foot and
record

Measure lengths to the nearest yard and
record

ldent{fy the ounce as a unit of
customary Beassure of weight

Identify the pound as a unit of
customary measure of weight

Measure weight in pounds and record
ldentify the teaspoon as a unit of
cuatomary liquid

Identify the tablespoon as a unit of
cuatosary liquid measure

Identify the cup as a unit of customary
1iquid measure

Identify the pint as a unit of customary
1iquid measure _
l1dentify the quart as a unit of customary
1iquid measure

Identify the half-gallon as a unit of
customary liquid measure

ldentify the gallon as a unit of customary
l1iquid measure

Meaaure liquid to the nearest teaspoon
Measure liquid to the nearest tablespoon
Measure liquid to the nearest cup
Messure liquid to the nearest pint
Measure liquid to the nearest quart
Measure liquid to the nearest half-gallon
Meagure liquid to the nearest gallon
Measure weight in ounces and record

[ SN
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Content Areas for 1EP Development

5. Temperature

6, Word Problems
Involving Measurement

66

Instructional Objectives

Ly,
bz,
Laa.
4bb.

Lec.

“dd a

4Lff.

5a.
Sb.
Sc.
54,
Se,
5fF.
5g.
Sh.
51.
6a,
6b.
6c.

6d.
&.

Measure lengths to the nearest half-{inch
and record

Identify the teaspoon as a unit of
customary dry measure

I1dentify the tablespoon as a unit ot
customary dry measure

Identify the cup as a unit of dry medsurv
Convert welght measures: milligrams to
grams to kilograms; kilograms to grams to
nilligrams

Add and subtract measurements of length:
meters and centimeters

Add and subtract measurements of weight:
kilograms and grass

Add and subtract measurements of capacity:
liters and milliliters

Identify thermometers and their funccional
application

l1dentify degree markings and the sywbol
degree on a thermometer

Read a thermometer accurately or estimate
to the nearest ten degrees

Differentiate between hot and cold extremes
on a thermometer

Read a thermometer in Celsius

Read a thermometer in Fahrenheit
Differentiate between the terms: Freezing
and bofling

Read and interpret simple bar graphs

Read and interpret simple pictographs,
line graphs and circle graphs

Solve word problems involving welight
(no conversions)

Solve word problems involving length
(no conversions)

Solve word problems fnvolving volume
(no conversions)

Solve addition problems using money
Solve subtraction problems using money

)
[ T
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Content Areas for TEP Development

1.

Career Awareness and Prevocation

67

Instructional Objectives

6f,
6g.
6h,
61,
6).
6k,
61,
bm,
6n,
6o,
7a,
b,
Tc.

7d,

Te.
7f.

8.
.
1.
5.

L
1.

Solve multiplication problems using money
Solve division problems using money

Solve two-step word problems involving
addition and subtraction of money

Solve two-step word problems involving
amounts of money not exceeding ten dollars
Solve word problems involving time in hours
only and in minutes only

Solve word problemss involving time in days,
weeks, months and years (no conversions)
Compute sums and differences in time problems
involving hours and minutes

Read, interpret, and compute word problems
involving decimals

Explain and solve word problems involving
percent

Interpret and solve word problems using
fractions

Define work and play

State the difference between work and play
Name a variety of jobs

Verbalize why it takes a variety of jobs to
make up a functional comsuniry

Verbalize why money is necessary

Role play how currency, checks, credit cards,
money orders, and food stamps are
characteristic of money used in exchange
for goods and service

State reasons why a person might choose a
particular career

Explore jobs the student may be able to
accomplish

Explore jobs that are appropriate employment
choices

State how spare-time activities may lead to
possible full-time employment opportunities
State part-time job possibilities

State all available sources for locating a
Job (want ads, signs in window)

[ S



Domain Content Areas for IEP Development Inatruccional Objectives

m. Name people who could help him find a job

Tn. Compile a list of public and private
agencies to contact for jobs

70. Locate realistic job possibilities
(occupational handbooks)

7p. Role play scheduling an appointment tour a
job interview by phone

7q. ldentify the conditions which may afiect
wages: sick leave, strikes, holidays,
vacations

I7r. Differentiate between *"laild off" and being
“fired" from a job

7a. Complete job application form

7t. Role play a job interview

7Ju. State relationship between wages and time
on job (including part-time, double-time)

7v. Calculate vages due for various rates and
time periods

7w. State difference between grois pay and net

pay

7x. Complete forms related to employment, such
as social security, withholding, union torms,
W-2 tex forms, insurance forms

7y. Punch a time clock

B8, Pay Checks 8a. Endorse a pay check :

8b. Locate the various categories on a pay check
stub, such as groas pay, net pay, retirement,
wvithholding, insurance, etc

8¢, Plan a budget based on take-home pay

8d. State reasons for saving money

8e. Explore some of the services provided by
banks

8f. State reasons for unemployment compensations

8g. State ressons for joining trade and labor
unions

8h, Discuss minimum wages, working hours, and
conditions as established by law

81. Explain fringe benefits such as social
security, insurance plans, sick and
anpual leave

8). Explore reasons for the need of pensjons
and retirement plans

68




Domain Content Areas for IEP Development Instructional Objectives

8k,
81.
8a.
8n.
8o0.

8p.
8q.

8r.
8s,
8t.
Bu.
9, Mechanical Alds 9a.
9b,

9¢c.
10, Vocational 10a,
10b.

10c,
10d.
10e.
10€,
10g.
10h.
101,

103.

Compute hours worked in one day
Compute hours worked in one week
Compute hours worked in a pay period
Compute gross pay
ldentify types of deductions: Federal and
State Income Tax and FICA {nsurance,
retirement, union dues, etc.
Compute net pay
Cite two f{nstances when a worker would be
paid overtime
Compute time-and-a-half
Compute double-time wages
Compute wages for piecework
Compute commission wvages
Demonstrate ability to operate a calculator
Demonstrate ability to operate an adding
machine
Demonstrate ability to operate a cash
register
Exhibit good grooming habits and
appropriste dress for a job
Plan transportation routes to given
destination
Teke care of belongings
Carry out routine tasks when requested
Be punctual and attend job consistently
Bring essential work materfals to job
Use time constructively
Complete sssigned tasks
Verbalize safety precautions for different
vocational situations
Attend to appropriate tasks for the required
length ot time

NOTE: For additional curricular considerations, consult the Louisians Separate Mioisss Standards for Mildly

Handicapped Studenta.






SECTION IIB

CAREER/VOCATIOMAL TRAINING

MODEL FPOR SEVERELY/PROPOUNDLY
. BANDICAPPED STUDENTS

71

bea

P
[




SECTION IIB
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GENERAL CURRICULAR GOALS

The goals underlying the curricular guidelines provide the context in
which the skills listed in the guidelines are to be selected and
taught. The goals were designed for all learners served in classrooums
for students with severe/profound handicaps and should be considered
when developing programs, as should the appropriateness of specific
goals for individual learners. Specific goals for individual learners
should be determined through the I1EP process and will depend, in part,
on the nature and severity of the learner's handicapping condition.

l. Severely/profoundly handicapped learners should
attend integrated public schools when appropriate. Social
interactions between moderately and severely/profoundly handicapped
and nonhandicapped learners are more likely to occur when
learners are in close proximity to one another. Integrated
public school settings, therefore, increase opportunities for
longitudinal social interactions.

2. Severely/profoundly handicapped learners should
attend chronologically age-appropriate pub’ ‘hools. To
facilitate the development of chronologica. .e-appropriate
social interaction skills, moderately and seve.ely/profoundly
handicapped learners must have the opportunity to participate in
age-appropriate social interactions.

3. Individual Education Plans (IEP's) for severely/profoundly
handicapped learners should prepare them to participate as
independently as possible in integrated community, domestic,
recreation/leisure, and vocational environments.

4, To facilitate independent participation in integrated community
environments, the curricular domains for severely/profoundly
handicapped learners should be organized around the major
environments in which learners currently participate and/or
will potentially participate. The major environmental domains
include domestic, recreation/leisure, vocational, and general
community.

5. Skills should be ultimately assessed and taugiit in tii» nonschool
environments in which they will be used.

6. The Ecological Analysis approach should be used to determine the
demands of individual ’earners' current and future environments.
These demands should be used to rank the skills to be taught.

7. Tasks and activities used in instruction should be
chronologically age-appropriate and functional.

8. Social/adaptive, communication, motor, and functional academic
instruction should be integral components of domestic living,
recreation/leisure, vocational, and gencral community
instruction.



9, Severely/profoundly handicapped learners should not
we excluded from participating in domestic, recreation/leisure, .
vocational, and general community activities because they may
never achieve independent participation. Adaptations in
procedures, materials, and/or tasks should be considered to allow
learners to participate to the maximum extent possible.

10. There should be close coordinati&n between parents and teachers
in selecting high priority skills to increase participation in
the home and other community settings.

l11. Transitions of severely/profoundly handicapped
learners between classroom placements (e.g., from an elementary
to a middle school placement) and from secondary school to adult
services should be carefully planned to enhance continuity of
programs across placements and to provide learners with training
in skills which will facilitate success in the next placement.

12. Social interactions should be an integral component of all
training provided to severely/profoundly handicapped learmers.
Social interactions should not be a separate curricular domain
ideatifying skills that are taught in isolation. Instead,
social interaction activities should be incorporated into
the entire curriculum throughout the day.

13. Nonhandicapped learners should receive training on how to
interact with severely/profoundly handicapped learners. .
Although moderately and severely handicapped learners
can become more competent in social interaction activities, not
all will become socially astute. When nonhandicapped peers have
been taught to socially interact with them, they can at )east
partially participate in social interaction activicties.

14. Social interaction training should be conducted at home and in
community environments to ensure the generalization of skills.
Because Seversly/profoundly handicapped persons have difficulty
generalizi; 4y behaviors, training should take place in as many
natural environments as possible.

15. Social interaction training should become a regular component of
education for severely/profoundly handicapped and
nonhandicapped learners. Parents, teachers, and administrators
should provide for social interaction programming as an ongoing
component of 2ducation.

LPRY
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Domestic Domain

. Components of a domestic skills curriculum should be an integral part of
a student's weekly schedule. During the early elementarv vears, much
of this instruction will occur as a natural result of classroom
activities while other skills may be taught through role playing and
structured and nonstructured play times. As the student progresses
from the primary to the intermediate elementary level, environments
other than the classroom may be more desirable to teach some skills
(e.g., meal preparation, bedmaking). Teachers should be encouraged to
investigate options for domestic skill training such as group homes,
and possibly even the student's home when a community domestic site
seems to be a more appropriate environment than the classroom.

Since the overall objective of this suggested domestic curriculum
is to provide for increased independence for the student in his
current and subsequent living environment, it is essential to
involve parents in the planning, implementation, and evaluation
of each student's domestic program. As a student enters the last
years of school, it becomes especially important to anticipate
his future domestic environment. Emphasis can then be placed on
preparing a student for this specific environment as well as
continuing to refine those skills necessary in any domestic
environment. Low incidence students and students with profound
multiple handicaps should be encouraged to participate in all activities
to the maximum extent possible, depending on their individual
functional levels. Adaptations and modifications to facilitate
their participation should be made when possible.

Elementary School Level

At this level, instruction should be primarily directed toward:

1) practice of domestic activities as they relatas to the natural
requirements of the home and school environments; 2) frequent exposure
to concept areas such as nutrition, wellness, family life, and social
interactions appropriate to age and specific situations; 3) increasing
independence in the performance of personal hygiene/grooming tasks;
and 4) increasing seif-awareness of personal/hygiene needs and
routines.

As a student progresses through the elementary level, he should
not only learn to perform a variety of domestic tzsks but also
to identify the need to perform these tasks independently.

At the elementary level, many domestic skills can be taught as
they naturally occur during the routine of a school day

(e.g., cleaning up the work area upon completion of a task,
proper hygiene before and after meals). Other suggesred
activities may be more effectively taught in a natural
environment apart from the classroom or the school building
(e.g., student's home, group home).

Special consideration should be given to determining parent
. preferences in existing domestic routines, sequences, and

75
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materials/equipment available to the student in the home. This
becomes increasingly important as the student begins to perform the
domestic routines taught at school in the home.

Middle School Level

At this level, instruction should be directed primarily toward: 1)
increasing the student's level of independence in performing domestic
tasks including, a) expanding the student's use of tools and
materials, b) expanding the length of the domestic routines performed
by the student, c) identifying the need and initiating the performance
of domestic tasks as part of the student's daily/weekly routine; and
2) demonstrating self-awareness in the areas of a) nutritiom, b)
family life, and c) physical health and hygiene.

Special consideration should be given to determining parental
preferences in existing domestic routines, sequences, and
materials/equipment available to the student in the home.

1f skills set forth in the :ollowing instructional sequence for middle
level students cannot effectively be taught in the school facility,
alternative community domestic sites (e.g., student's home, apartment,
group home) should be used to teach these skills.

High School Level

At this level, the student is becoming an adult within his household.
Curricular planning should continue to develop domestic skills
necessary in grooming, hygiene, health-education. family life, house
cleaning, meal preparation, and care of clothing. Sequencing skills
and activities will be emphasized including identifying the need to
perform, select, plan, initiate, participate, maintain, and complete
activities. The student should acquire skills that allow him to
perform some activities as independently as possible as well as those
skills necessary to participate and interact with others in domestic
activities. More specifically, the student should acquire skills
which are necessary to meet the day-to-day needs and interests of the
student as an individual, as well as those which allow him to

become a contributing social member of a functioning household. In
order for the educational program to be as preparatory as possible,
post-school domestic environments need to be projected. Parental
input {s critical in determining and analyzing these post-school
domestic environments for each student. The projected post-school
domestic environment will affect the kind of individualized domestic
programming that should be provided for each student.
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Domain Content Areas for IEP Development Instructional Objectives
Domestic 1. Peraonal Health Care la. Indicate need to go or to be taken ro the
1. Toileting bathroom and reduce sccidents

1b. Locate correct bathroom

lc. Develop an individualized toileting
routfne

1d. Use tissue appropriately

le., Indicate the need to change wet/sofled

nte
1f. Wash hands
. 2, Dressing 2a. ldentify clothing articles

2b. Remove clothing articles appropriate to
the situation ?i.e.. g0 to bed, come
inside)

2c. Put on clothes in correct sequence

2d. Put clothes on correctly (e.g., right side
out, front and back correct, erc.)

2e. Assist helper in getting dressed

2f. Develop/practice use of fasteners

2g. Develop skills for footwear (shoe tying,
lacing, buckling)

Zh, Choose clothing appropriate to situation,
weather, activity, and coordinatfon

2i. Start to choose clothing that matches
and/or “goes together" ?e.g., stripes,
plaids, colors)

3. Grooming 3a. Comb hair

3b. Use mirror to assure daily neatness

3c. Brush teeth (consider use of electric
toothbrush)

34, Shower/bathe

3d. Wash hair

3f, Use hair dryer

3g. Use of deodorant/menstrual products
a8 necessary

bk
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Domain
Domestic

(cont inued)

Content Areas for IEP Development

4, First Ald/Safety

5. Nutrition

6., Wellness

7. Family Life and Social Interactions

1-;: 8
J

Instructional Objectives

ha.
4b,
he,
4d,
he.

4f.

Lg.

4h,
5a.
Sb,

Sc.
5d.

Se.
6a.
6b.
6d.
la,
Tb.

7c.
7d.

Te,

Say no to unsafe activities

Keep hands/oblects out of mouth

Blow nose and dispose of tissues

Cover mouth when coughing, sneezing

Keep band-aids on; wash cuts; keep diit
out

Introduce school nurse; ctalk about
doctors, dentist, tools they use; and role
play visits to doctor, dentist, hospital
to lessen fear

Recognize the poison sign as denger and
recognize items which are poisonous (e.g.,
cleaning fluids, house plants)

Recognize and report sickness or injury to
adult or supervisor

Introduce a wide variety of tastes and
seclls

present/select snack foods that are low
calorie and nutritious

Identify four basic food groups

Stress appropriate portions of food to
eat

Stress liquid/water intake

Develop daily exercise routine and a
knowledge of what body parts esch exercise
strengthens

Practice good sleeping habits

Practice weight control

Recognize and deal appropriately with
emotions snd feelings in self and others
Recognize fanily memberas and kinds of
families

Discriminate boys/girls, men/women
Recognize signs of growth

Recognize behavior appropriate to age in
private (home) and public (school,
community) locations

Recognize family 1« 'es and
responsibilities

[y



Pomain

Domestic
(continued)

Content Areas for 1EP Development

11, Housekeeping
1. Receive Exposure to Dajly Classroom
Maintenance to Include Role Playing
with Appropriate Toys at the Earlier
Levels

2. Receive Introducticn to a Domestic Site

Ingtructional Objectives

la. Pick up toys

1b. ¢ut chairs under table

lc. Wipe/dust table tops

ld, Erase chalkboards

le. Clean sink

1f., Vacuum

1g. Sweep floors

lh. Wring washcloths, sponges, paper (owels

1i. Keep desk clean

1j. Keep locker clean

2a, Make beds

2b, Strip linens from bed; determine what
needs to be laundered

2c. Expose changing of bed linen

2d. Dust furniture

2e. Clesn sinks

2f. Sweep floors

2g. Vacuum

T11. Clothing Care

2. Clothing Awareness

la. Demonstrate where dirty clothes go and
vhere clean clothes go

1b. Sort dark vs. light clothes for laundry

le. Identify and state function cf washing
machine and dryer

1d, Demonstrate an understanding of
vocabulary: wvarm, cold, dry, wash, soap

2a. Sort and label clothing articles

2b, Match clothes in pairs (socks, mittens)

2c. Discriminate own clothing from others

2d. Hang clothes on a hook--right side up

2e. Put things on a shelf in locker

2f. Hang clothes on s hanger

2g. Fold clothes (e.g., socks, towels,
washcloths, undershirts, pants, etc.)

2. Recognize when s repair is needed

QY
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Domain Content Areas for I1EP Development Instructional Objectives

Domestic IV, Meal Preparation*
(cont inued) 1. Kitchen Skills la. Identify basic tools and utensils used
in the kitchen and demonstrate function
(e.g., mixer, stove, toaster, knife,
can openers, spoons, pots, and pans, ctu.)
1b. Demonstrate bssic kitchen hygicne
(e.g., wash hands, keep hands and utcusills
out of wouth/hair, etc.)
lc, Practice: stirring, pouring, cutting,
spreading, and scraping
1d. Get ingredients ready "What do you
need” to make
le. Discriminate hot/coTd
1f, Begin use of measurement: divide {n
half; recognize full, not full, empty
1g. Follow simple (pictorisl) recipes
lh, Observe function of toaster, manual and
electric can opener, bottle cpener
(not independent use)
11, Set the table
1j. Open/close containers (e.g., jsrs, milk
cartons, boxes, plastic containers, etc.)
2, Demonstrate Eating Skills 2a. Pating finger foods, taking one bite at a

time

2b, Using a spoon and a fork

2¢. Using & napkin

23. Using a knife to spread aad cut

2e. Handling containers (e.g., pitchers,
serving dishes, trays, etc.g

*The teaching of safety precautions in the kitchen s an essential component in meal preparation across all three
ifnstructional levels,

hord
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Dorain Content aieas for 1EP Development

Domestic
(continued)

3. Prepare Foods not Requiring Use of Stove

4, Clean-Up

po

Instructional Objectives

2f,
2.

2h,
21,
2],

Pouring liquids

Demonstrating table manners (e.g., saying
"please” and "thank you," eating with
mouth closed, not talking with full mouth,
passing food, etc,)

Opening containers and wrappers

Using a straw

Competing cafeteria style routine (e.g.,
picking up meal tray, getting straw and
napkin, disposing of garbage and ui.wanted
food, etc,)

Eating at an appropriate rate

Toaat

Salads

Cereals

Juices

Pudding

Sandwiches

Chocolate milk

Fruit

Vegetables

Clear table, rinse, and stack dirty
dishes

Wipe tables

Scrape dishes, wash dishes, learn to
adjust water temperature

Start to put dishes sway

Wipe up spills

Clean sink

Wring out and hand up dishrags and

dish towels

Receive exposure to use of dishwasher
(e.g., unloading clean dishes)
Discriminate garbage from nongarbage
Store leftovers

P owd



MIDDLE SCHOOL LEVEL
CQERICQELAR ORJECTIVES

Domain Content Areas for I1EP Development Instructional Objectives
Domestic I. Personal Health Care la. Review bathroom labels: men, women,
ladies, gentiemen
1. Toileting 1b. Plan ahead for bathroom needs (e.g., go tu
bath;oou before a trip, between classes,
etc.

lc. Check appearance in bathroom mirror

1d, Use variety of community bathroom
facilities

2. Dressing 23, Maintain neat appearance (e.g., clean

clothes, zippers zipped, shoes tied,
lhlr;u tucked in, clothes not ripped,
etc.

2b. Match outfits (e.g., color and desfigned)

2c, Choose clothiig styles appropriate to age
and current trends

2d, Detersine daily clothing independent of
adult supervision (e.g., weather, style,
occazion, personal choice, etc.)

2e, Determire when clothes need to be
laundered and care for them accordingly

3. Grooming 3a. Demsonstrate skin care skills

1. cleanse skin
1. wmofisturize skin
111. medicate skin
fv. use make-up

3b. Demonstrate dental care skills
f. toothbrush
i1, flosas
it1. water pic
iv. what causes cavities, etc.

3c. Demonstrate hair care skills
i. shampoo hair
11, maintsin daily neatness
fif. style/part hair

1:0 82
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Domain

Domestic
(continued)

p ot
¢
L

Content Areas for 1EP Development

4, First Ald/Safetry
(Add Safety from Louisiana
Minimum Standards)

S, Nutrition

83

Instructional Objectives

id.

if.

3z.

ha,
4b,

be.
4d,
bhe,
Sa.
5b.
Sc.
5d,

fv. dry hair with towel and electric hair
dryers

v, safety with electrical alds

Demonstrate shower/bath skills

i. Tregulate water temperature

11, shower/bathe safely and correctly
or appropriately

Demcnstrate shaving skills (person

option)
1. face
1. legs

111, underarms
iv. razor safety
Demonstrate nail care (personal option)
1. clean nails
1. file nails
111, care for cuticles
iv. polish neails
Demonstrate menstrual hygiene skills
1. use of sanitary {tems
including appropriate disposal
1{. change sanitary items as needed
throughout the day
1{i. carry sanitary ftems needed in
order to be prepared
Use toiletries (personal option)
i. deodorant
i{. mouthwash
1ii. cosmetics
fv. colognes
Carry tissue, especlally in communicy
Recognize emergencies and seek help (e.g.,
seizure, choking)
Apply first aid for cuts and burns
Demcnatrate wheelchair safety
Discuss medical personnel
Classify foods in four food groups
Plan balanced meals using four food
groups
Learn tmportance of carbohydrates,
vitamins, minerals, and protein in diet
Select snack foods based on
nutrition/calories

frm
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Domain Content Areas for IEP Development Instructional Objectives
Domestic 6, Wellness 6a, Recognize reasons for and methods of
(continued) controlling weight
6b. Learn various forms of exercise
6c. Establish and demonatrate exercise
routine
6d, Demonstrate relaxation exercises
6e. Recognize/channel emotions appropriately
6f. Develop awareness of smoking, drinking,
and drug use and their effects on the
body
7. Family Life and Social Interactions 7a. ldentify sex organs and their appropriate
: reference
7b, 1ldentify basic growth distinctions for
both males and females
7c. Develop awareness of public vs. private
behavior
7d. Develop appropriate social
interactions for age
7e. Discuss possible family change (e.g.,
birth, death, divorce, remarriage,
foster families, group homes, etc.)
7f. Continue to expand repertoire of
information pertaining to family roles and
responsibilities
11, Housekeeping
1. Straighten an Area; Pick Up and Put
Ttems in Correct Areas
2. Dust 2a. Flat and nonflat furniture
3 2b., Use of waxes and cleaners
3, Vacuum (including moving and replacing
furniture)
4., Change Bed Linens
5. Clean Glass Sa. Mirrors
5b. Doors/windows

84
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Domain Content Areas for IEP Development Instructional Objectives
Domestic 6. Clean Bathrooms 6a, Clean sink with cleanser
(continued) 6b. Toflet
6c. Bathtub/shower area
éd. Floor
6e. Linen change
7. Sweep and Mop Ta. Use of dust pan
7b. Use of dry mop
Tc. Use of sponge mop
8. Remove Garbage and Trash
I11, Ciothing Care la. Determine clothes that need to be
1. Laundry laundered
1. according to fabric
i1, sort before laundering (darks,
lights, etc.)
1b, Operate washer
lc. Operate dryer
ld. Hang clothes on a clothesline
le. Do lsundry by hand
1f. Fold dry laundry
1g. Put sway folded laundry
lh. ldentify articles in need of froning
11. 1Identify articles in need of mending
1§. Hang clothes on hanger
lk. Read clothing labels fcr laundry
instruccions
11. Identify laundry products
1s. Demonatrate an understanding of vocabulary
(e.g., detergent, fabric softener, warm,
cool)
2, Clothing Awareness 2a. Hang clothes on a hook--right side up
2b, Put things on a shelf in locker (e.g.,
2c. Hang cloches on a hanger
2d. Fold clothes (e.g., socks, towels,
washcloths, undershirts, pants, etc.)
2e. Recognize when a repair is needed
- L}
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Domain Content Areas for 1EP Development Instructional Objectives

Domestic 3. Clothing Repair Ja. Hand sew
(continued) f. buttons
11. straight .eams
111, hems

IV, Meal Preparation
1. Demonstrate Cooking Readiness (e.g.,
securing apron, cleaning hands, tying
back long hair)
2. Determine and Organize Necessary Utensils
and Tools to Prepare Specific Foods
3. Use Manual Kitchen Tools (e.g., can
openers, sharp knives, rubber spatulas,
graters, cheese slicers, vegetable
peeler, baster, etc.)
4. Tdentify and Use Electric Kitchen Tools
and Appliences (e.g., electric knife,
blender, mixer, frying pan, griddle,
broiler ovens, coffee pot, crock pot, etc.)
5. Prepare Foods Using the Stove Top 5a. Boiling See "ligh School" for specifics
5b. Frying of
5c. Heating what foods could be preparcd

o

Prepare Foods Using the Oven

(i.e., set temperature/put oven on/set timer)
7. Continue/Expand Measurement Skills

8. Follow Can/Box Written Directions

9. Follow Picture/Written Recipes
0. Clean-Up After Preparing Meal
1. Set Table
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Domain Content Areas for ITEP Development Instructional Objecti =
Domestic 12, Serve Food 12a. Use trivets and hot pads
(continued) 12b, Choose appropriate serving tools (e.g.,
bowls, spoons)
12c, Determine appropriate portions
13, Clean-Up 13a. Store leftovers
13b. Continue wiping tables, counters, and
stove tops
14, Wash Dishes l4a, Refine sanusl skills
14b, Scrape/vash pots, pans, and electrical
appliances
léc. Use dishwasher (1oad/unload)
14d. Put dried dishes away
15. Dispose of Carbage and Trash
16, Clean Sink
17. Acquire Functional Sight Vocabulary 17a. Stove/amall appliances (e.g., bake, broil
front, high (hi), low, medium, medfum high
(hi), rear, blend, mix, etc.)
17b. Food containers (e.g., this side up, pull
here, open here, directions, etc.)
17c. Cosmon recipe (e.g., stir, chop, dice,
mix, etc.)
18, Demonstrate Related Time-Tellfng Skills 18a. Read time on clock
18b, Determine time interval
18c. Set time: or time device on stove
19, Demonstrate Eating Etiquette
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WIGH SCHOOL LEVEL
CERICILAR ORICYIVES

Domain Content Areas for IEP Development Instructional Objectives

At the high schcel level, emphasis shovld be placed on the majintenance of previously learned skills with emphasis on
fndependence, rate, and quality.

Domestic i. Personal Health Care
1. Family Life la. Acquire strategies to deal with individual
feelings
1b. Cope with environmental stimuli and peer
pressure

ic, Continue to develop/demonstrate
appropriate peer interactions
2. Social Interactions 2a. Develop/desonstrate appropriate reactions
to peer and adult pressure
2b. Learn about alternative life/family styles

11. Housekeeping
At the high schoci level, emphasis is placed
upon performing periodic and daily cleaning
routines and developing problem-~solving and
judgmental skills.
1. Perform Daily Tasks la. Straighten room
1b, HMake bed
lc, Put clothes away
1d. Do dishes (see food preparation)
2. Perform Periodic Tasks 2a. Develop a cleaning routine for bathroom,
living room, kitchen, bedroom
1. gather supplies
{i., follow cleaning sequence
111. put away supplies
2b, Develop judgment skills to determine
necessary Raintenance
i. replace light bulbs
ii. set thermostat

_ 88 o
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Domain Content Areas for IEP Development Instructional Objectives
Domestic 111. open/close windows and drapes
(continued) iv. lock/unlock door
v. recognize need to replace supplies
vi. take out garbage/replace bag
111, Clothing Care
Esphssis at this level is on integration,
fndependence, and maintenance of skills in
proper sequences.
1, Laundry la. Colle:t dirty clothes
1b, Sort ty color, fabric types, clothing
label .nstruction, etc.
1.. Uash clothes
1. devergent--types/amount
1. losd machine
i{i1. machine use
1d. Dry clothes
i. line My
1. machire dry
le. Fold/hang «lotnes
1f. Put away clorhes
Z., Clothing Awareness 2a. Detersine w.2n to change and was. clothes
2b. Place clothes [ appropriate storage
areas
2¢, Determine wher to repsir clothing
3. Clothing Repair 3a. Sev on buttony
3b, Use sewing mschine for simple stitch
3. Hem clothipyg
VI. Meul Preparation
Activities at the high school level should
refine those skills previously acquired with
special emphasis placed upon preparing and
planning a complete meal,
1
P
‘v
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Domain

Domestic
(continued)

Content Areas for TEP Development

1. Menu Planning

2, Preparation

1. Ser Tabtle
4. Lat (demoustrating appropriate Lehavior)

90

S

Instructional Objectives

la.

1b.

1c.,

1d.

2a.

2b.

bha.

4e,
hd.

Demonstrate awareness of nutritional

needs

i, review food groups and classification
of foods

fi. plan a well-balanced meal

ii1. demonstrate calorie awareness

Make grocery list based on menu and

avaflable supplies

Prepare combinations of the following:

t. breakfast--eggs, pancakes, toaster
items, cereals, juice

1. lunch--bag lunch, canned food {tems
(vegetables, meat, fruit, meals),
salad, sandwich, instant/packaged
(snack-n-cake, mug-a-lunch, cold
drinks)

iti. dinner--frozen items (vegetables, TV
dinner, pizza ples), box?packaged
items (hamburger helper, macaroni and
cheese), bofled foods (hot dogs,
fresh/canned vegetables)

Use individualized recipes (written

pictures, etc.)

Prepare work area

1. clean table/hands

if. select appropriate food

supplies/utensils

Prepare food

‘. organize activities and
responsibilities

i1, follow pictorial/oral/written
directions

Etiquecte

Condiment use
Requests and passing of food items
Food portions

-d
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Domain Content Areas for IEP Development
Domest{ic 5. Clean-Up
(continued)

Instructional Objectives

5a.
Sb.
S5c,
5d.
Se.

Clean table

Store food

Do dishes

Wash table/counters/appliances
Sweep floor

NOTE: For additional curricular coordinations, consult the Louisiams Separate Minimgn Steadarde for Noderately

Severely/Profoundly Hamdicapped Studests.

[y
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RECREATION/LEISURE DOMAIN

Components of a recreation/leisure curriculum should be a regular part
of a student's weekly schedule. Parental involvement and home/school
coordination is essential in determining, implementing, and evaluating
the recreation/leisure curriculum for each student. Attempts should
be made to extend the school recreation/leisure curriculum into the
home by providing parents with current information, including
recreation options which are available to the student during after
school hours (e.g., school recreation programs, Advocacy Program,
Youth Association for Retarded Citizens--YARC, Young Men's Christian
Associlation-~-YMCA, etc.). Receiving information from the parents
concerning recreation/leisure activities in which their child
participates during off school hours is important to program success,

In selectingz specific recreation/leisure activities for individual
students, consideration should be given to the following:

l. Student interests (e.g., teach students to indicate choice,
exhibit initiative)

2. Student strengths (e.g., cognitive, physical, emotional)

3. Parent/family interests and prefarences

4. Age appropriateness

5. Ease of accessibility for student/family from home (e.g., is the
facility or one like 1c¢ within walking distance from student's
home? On a bus line? Within reasonable driving distance for

parents?)

6. Cost factors (e.g., materials, equipment, membership,
transportation)

7. Level of independence the student may safely acquire (i.e., a
student should be involved in activities in which he acquires
only minimal independance as well as those activities in which he
could achieve total independence)

8. Number of participants (e.g., students should be taught
activities that they can participate in a) aloae, b) with a small
group of one to five people, and ¢) with a large group of more
than five people)

9. Enhancement of physical fitness

10. Opportunities for interactions with nonhandicapped persons

93
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Philosophy

Eleuentary School

At the primary, elementary, and intermediate school levels, it is
important to develop the process of play which may be defined as 1)
activity selection, 2) materials set up, 3) interaction, and 4)
cleanup.

Play at the primary level is a means by which the student can learn to
1) explore his environment, 2) use objects functionally, and 3)
appropriately interact with others. At this level, the student should
have opportunities to be involved in solitary and group play
activities. In solitary activities, the student should demonstrate
selection, use, and care of toys. In a group play situation, emphasis
should be placed on sharing, waiting, taking turns, following
directions, and on winning and losing.

The intermediate program shouvld provide a continuation of the primary
program, emphasizing self-initiation, age-appropriata selection of
activities, and the establishment of a repertoire of a minimum of five
leisure activities that a student can perform independently,
The recreation/leisure curriculum at the elementary level should:

1. Provide for and encourage use of a wide variety of toys and games

2. Demonstrate and expand the number of ways to use toys and games

3. Increase quality of social interactions that revolve around
activities

4. Increase the length of time students are involved with a single
toy/game

5. Provide opportunities to play with nonhandicapped peers

6. Give students opportunities to indicate preference of
toys/activities

7. Start to access community recreational facilities
8. Decrease dependence on adults while participating in activities

9. Be coordinated with the art, music, physical education, and IMC
curriculum

Middle/High School

At the middle and high school levels, students should be taught the
skills necessary to select, organize, initiate, participate, and
complete selected recreation/leisure activities. As a student moves
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through middle and high school, he should continue to he exposed to
new recreation/leisure experiences. At the same time, it {is necessary
to increase the student's repertoire of activities that he can perform
. independently across home, community, and vocational environments. It
will be increasingly important to provide instruction and
opportunities i{in nonschool environments (e.g., swimming at the YMCA as

opposed to swimming at school).
The recreation/leisure curriculum at middle and high school should:

l. Ifzrease quality and kind of social interactions, (e.g., behavior
appropriate for dating versus group activities)

2. Increase the number of activities/environments students can use
without direct supervision

3. Increuse the length of time students remain involved in a single
activity

4. Increase parental and student avareness of recreation/leisure
options available during nonschool hours, (e.g., advocacy
programs, school-community recreation programs)

5. Encourage social interactions with nonhand{capped peers

6. Coordinate with instruction in art, music, and physical education

0%
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Domain Content Areas for IEP Development Instructional Objectives
Recreation/ 1., Home/Indoors la. Playing games
leisure Ib. Act as a spectator

le. Playing with toys

1d. Creating arts and crafts
le. Caring for pets/plants

1f. Exercising

1g. Engaging in imaginative play
lh. Watching

11. Listening

1j. Playing susical instruments
lk. Reading/looking

11. Communication

lm, Attending/giving a party

2. Home/Neighborhood/Outdoors Za. Playing games
2b. Riding bikes
2¢. Engaging in seasonal activities
2¢. Playing with outdoor toys
2e. Using park-backyard equipment

3. Community 3a. Using available community
facilities
Ib. Participating in community events that
occur on a limited basis
3c. Participating in cosmunity events that
offer specialized services

1 o
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Recreation
Leisure

MIDDLE/HIGH SCROOL LRVEL
CURRICIRLAR ORJECTIVES

Content Areas for IEP Development Instructional Objectives

1. Home/Indoors la.
1b.
lc.
1d.
le.
1f.
1g.
lhc
i,
1.
11,
11,
1m,
In.

Playing games

Act as a spectator
Playing billiards
Creating arts and crafts
Caring for peta/plants
Exercising

Collecting hobbies
Grooming

Watching

Listening

Plsying musical {nstruments
Reading/looking
Communicating
Attending/giving parties

2. Home/Neighborhood /Outdoors 2a,
2b,
2c,
2d.
2e,
2f,

Play games

Participate in dual or team sports
Exerciaing

Engaging in seasonal activities
Coing to neighborhood events
Going for a walk

3. School a.
3.
3e.,

M.

de.
it,

3g.
th.
31,
34,
k.
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Participating in music class
Participating in gym class
Participating in art class
Participacing in school and class soctal
events

Using the IMC

Using the school grounds (during rece:s,
before school)

Using auditorium/gymnasium

Using commons/cafeteria

Using halls

Using school store

Participating in school-related
activitiea



Domain

Content Areas for IEP Development

Instructional Objectives

Recreation/ 4, Community 4a. Using generally available community
Lefisure facilities
(continued) 4b. Participating in community events that
occur on a limiced basis
5. Vocational Sa. Using break room
5b, Conversing appropriately
5c, attending sporting events
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VOCATIONAL DOMAIN

This vocational domain is designed to encourage good worker attitudes
and behaviors. Work, pay, and productivity contribute to the
student's self-esteem and regard by peers, family, and community
members. The goal of this domain is to maximize the individual
student's ability to reach independence and self-sufficiency.
Vocationally related instruction should be initiated at the elementary
level, expanded at the middle school level, and continue at the high
school level with some type of vocational training and postsecondary
placement options (e.g., competitive employment and/or supported work
programs) compatible with the student's functioning level.

Increased time in vocational experiences should be planned as students
progress through elementary, middle, and high school. At the
elementary level, instruction on general work behavicrs should be
incorporated into all tasks of daily living. The student at the
middle school level should be provided an increase in work experience
activities, including work behaviors and career exploratory factors
(i.e., demands of work, employer-employee relationships, etc.) At the
high school level, more emphasis should be placed on the individual's
needs in preparing for future employment regardless of the level of
such employment. These needs can be addressed through:

Individual vocational evaluation

Work adjustment training

Work practice/job simulation

Vocational skills training

Task training

Vocational placements

Retraining in any of the six above areas which become
identified as problem area

Maximizing the student's wnrk potential (worker/job
compatibility)

Elementary School

At this level, {nstruction should be primarily directed toward
establishing students' appropriate work attitudes ind behaviors.
Specific vocational skills (e.g., sweeping, filing, cleaning a mirror)
are not intended to be the primary emphasis. Students should be
assigned weekly or monthly home/school jobs to be completed on a daily
basis. Students should bacome increasingly independent in completing
the task, in assuming responsihility for remembering to do the task,
and for doing it efficiently and correctly. Assuming three to four
years of primary-intermediate s.-n0l, both the complexity and the
amount of time spent in performing these vocationally related tasks
should increase as the student progresses through the elementary
level. By the time a student is in his last year at the elementary
level, he should be able to participate in a 30-minute vocationally
related routine.*
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*The term "'routine” at the elementary level refers elther to a single
task requiring 30 minutes to complete or to a series of related tasks
and/or activities that require a total time of 30 minutes. It does
not refer to a specific class for vocational training.

Middle School

At this level, instruction should be primarily directed toward: 1)
the continued development of appropriate work attitudes and behaviors,
2) career exploratory factors, and 3) the initial training of specific
work skills, compatible with the individual's levels of functionirg as
they relate to work settings. Students should be involved in work
experiences weekly (school or community) with specific emphasis being
placed on work-related skills such as rate, quality, and endurance as
they occur in vocationsl rather than academic tasks.

Assuming three to four years of middle-school~-level experiences, the
students should be exposed to and involved in a variety of tasks and
sites. These may be work simulations in the home and/or school
environments. As the students progress through the middle school
level, the amount of time devoted to work experience should be
gradually increased. During the first year of the niddle school
level, students should receive a minimum of one work
experience/simulation each week. This experience’simulacion should,
among other concerns, address the issue of endur.:ce, stamina, and
tolerance. During the remaining years, vocation:  training should
expand gradually until students are receiving wor:
experience/simulation twice weekly, with at leas: one of these
experiences being at a community work site. The student should have
developed a level of endurance that allows him to perform in half-day
work sessions* by the end of his middle-school-level experience.

Community vocational experiences should include mobility training
(e.g., bus riding, pedestrian safety) whenever possible.
Consideration should be given to using community ~vork sites that
involve either a reasonable walking distance or bus ride from school
and/or students' homes. Nonambulatory students irvolved in community
vocational training should use alternate forms of transportation that
provide for as much independent functioning and p.anning as possible
(bus, handicabs, etc.)

*The term "work session” at the middle school level includes
transportation time when students are working at community vocational
sites. Conszideration should be given to locating such sites in a
manner that allows for mobility training as well as providing =2
minimum of two hours of actual "on the job" work time for the
students. Again, the two-hour work time is to be compatible with the




individual's level of functioning. Thus, the two-hour work time {3 a
flexible suggested amount of time.

Righ School

At this level, students should be involved daily in vocational ard
vocationally related experiences. Within the first year of the high
school level, training at community vocational] sites should be a
regular part of these experiences. Community work sites serve as
training environments to develop and reinforce work skills, attitudes,
and behaviors and provide evaluative information pertinent to future
vocational planning. The school campus may p ovide an additional
training environment that can be used to ensure vocational training
and vocationally related training/evaluation on a daily basis.

Assuning four to five vears of high-school-level experience,
participation in vocational activities should increase vwith each year.
The students should be trained in a variety of work and work sites
during the first tro to three years. During the remaining years,
decisicns should be made and emphasis placed on training for specific
post-school vocational options. These decisions should be based upon
teacher evaluations, past student performance, student interest,
parental input, projected post-school living environments, and an
inventory of jobs and job environments in the local community. The
student should have developed a level of enduranc: that allows him to
perform in four~hour work sessions® two to three Jays each week by the
end of his high school experience.

Community vocational experiences should continue to include mobility
training (pedestrian safety, bus riding) to and from school and/or the
students' homes., Nonambulatory students should receive instruction in
accessing and using aspecific alternate modes of transportation
available to them in their community (e.g., bus, handicabs, taxi).

*The term '"work session" at the high school level is intended to mean
actual work time, exclusive of time spent traveling to and from the
job site,




Domain Content Areas for IEP Development Instructional Objectives

Vocational 1. Specific Work Skiils
(this is not an exhaustive list,
only examples of some possibilities)

1. Classroom la. During snack time
i. pass out {tems
if. eet table
i1, clean up area
fv. wash glasses/utensils
1b. Arrange chairs
lc. Feed pets
1d4. Water plants
le. Clean locker
1f. Serve as messenger
1g. GCather coats/bags
1h, Erase board
11, Clean erasers
1j. Clean up toy area/book shelves
1k. Serve as classroom leader/helper/person in
charge of outaide toys, lights, doors,
etc.
2, School 2a. Assist school custodian
2b. VWash cafeteria tables
2c. Collate school newaletter
2d. Sort mail
2e, In the school library or instructional
materials center:
i. stamp
if. sort
i11. stack books
3,  Home 3a. Rake leaves
b, Trims lawn
3c. Perform simple housekeeping tasks (e.g.,
vacuuming, bedmaking, cleaning table of
dirty dishes, sweeping, setting table,
etc.,




Domain

Vocational
(continued)

Content Areas for IEP Development

4. Bullding Services

5. Domestic

6. Food Service
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Instructional Objectives

ba,
Lb,
be.
Ld,
he,
Lf,
bg.
Lh,
L,
43,
Lk,
L1,
bm.

Ln,
ko.
4p.
bq.

Sa.

5b.

6a.

Clean sinks

Wipe surfaces

Dust Surfaces

Wax Furniture

Sweep floors

Mop floors

Vacuum carpets

Rake carpets

Clean windows

Move, realign, and position turniture

Shake out rags

Espty ashtrays

Esyty waste/garbage baskets, taking to

garbage bin or storage area

Replace garbage bags

Pull weeds

Pick up licter

Locate, stock, maintain, and put away

aupplies/materials

Housekeeping

. remove necessary materials

ii. clean sink top/chrome

111, empty/wipe out waste basket

iv. duat and polish

v. adjust drapes

vi. vacuum carpet

vii. rake shag carpet

viii. bedmaking

Laundry

i. sort laundry

ii. identify items that need mending

111. foid/store clothing

Dishwashing

1. scrape/rinse dishes

i{. wash dishes

1i1. dry dishes

iv. atore dishes

v, Operate {ndu.trial dish machine
(1ncluding checking soap supply,
temperature, etc.)

vi. operate garbage disposal



Domain Content Areas for 1EP Deve!lopment
Vocational
(continued)

7. Office Skills

8.

Industrial Skills

Instructional Objectives

6b.

éc.

7a.
7b.
71c.
7d.
Te.,
7f.
8.
h,
1.

8a.
8b.

8d.

Food preparation

1. wvash/rinse/foods

i1, wuse appropriate utensils for
specific tasks (e.g., praters,
knives, blenders, etc.)

1it, follow simple recipe directions to
prepare simple foods (including
oral,pictorial, written)

General kitchen/restaurant clean-up

1. sweep floors

ii. vacuum

111. clean kitchen fixtures (including
counters, appliances, sinks)

iv, dust

v. bus tables

Collate

Staple/unstaple

Fold

Stuff envelopes

Sort

Stamp

Box materials

Insert papers

Deliver office mail

Attach labels

Aasemble

Package

Collate

Sort
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Domain

Vocational

MIDDLE /HIGE SCROOL LEVEL
CREICHLIM ORJFECTIVES

Content Areas for IEP Development Instructional Objectives
I. Work Adjustment la. Sustsin interest in work (ability to stay
1. Attftude toward work on task)

1b. Desire to do work correctly

lc¢. Complete assigned tasks

ld. Demonatrate interes: and willingness to
learn new tasks

le. Accept help from peers, co-workers, and/or
supervisors

1f. Respond appropriately to criticism from
peers, co-workers, and/or supervisors

1h. Demonstrate willingness to do same job
day after day/hour after hour

2. Woik habits/abilities 2a, Follow simple orsl directions

?b. Follow simple pictorial directions

’c. Follow simple written directions

2d. Demonstrate ability to learn new tasks
(e.g., amount of physical
priming/modeling/verbal cueing necessary
to acquire new skills)

2e. Use tools and materials as taught
(tncludlng prosthetic devices/adaptations
88 needed

2f. Modify tasks/task sequences/materfals
and equipment to meet individual needs

2g. Use storage areas appropriately

2h. Plan, organize vwork, sand maintain
efficient work area

2{. Aak questions or seck help when needed

2§. Work safely and carefully

2k. Cope with changes in:

f. daily routine (e.g., elimination of
"break" to meet deadline)

11, task sequence

i11. peraonnel

iv. working conditions (e.g., different
room)



Domain Content Areas for I1EP Development

Vocstional
(continued)

3. Social adjustments

4, Endurance

%. Personal habits

*Includes rate and quality

1.
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Instructional Objectives

21.

id.
Jel

if.

3.
La,

4db.

be.

4a,

Sa.
5b.

S5c.

Demonstrate initiative (e.g., requests
more work, begins next task or task not
necesssrily defined, uses free time when
tllk)ll completed, checks completed work,
etc.

Demonstrate ability to self-evaluate
completed work

Cooperate snd get along with
supervisor/teacher

Cooperate and got along with other
student workers

Cooperate and get along with other
wvorkers af the site

Demonstrate willingness to help others
Demonstrate appropriate mature behavior
at the work site and ir (ransit
Demonstrste appropriate use «f
break/lunch time and materials
Demonstrste ~ppropriste conversational
skills with co-workers

Maintain acceptsble* level of performance
for (hra./atns.)

Maintaln acceptable level of performance
under adverse environmental conditions
(e.g., excessive noise, hest,
pressure/criticism from supervisor)
Maintain acceptsble level of performance
while working in close proximity to
others

Maintain acceptable level of performance
while not working in close proximity to
others

Dress appropriately for job site and
working conditions

Display acceptable personal hygiene and
grooming skills

Store and demonstrate responsibility
towsrd personal belongings at work site
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Domain Content Areas for IEP Development Instructional Objectives
Vocational 6, Temporal skills 6a. Demonstrate responsibility toward
(continued) dar---knows what day(s) s/he works and is

pr ared to go to work on those days
6b. Plan for personil needs related to work
experiences (e.g., lunch ticket/money, Lus
ticket/money)
6c. Demonstrate responaibility toward time
(e.g., provides for enough time to leave
classroom and get out to bus stop, takes
break at correct time, plans bathroom
breaks to coincide wi'h scheduled work
break, etc.)
6d, Demonstrate appropriate use of time clock
or other "sign-in" procedures
7. Transportation 7a. Demonstrate pedestrian safety skills
Tb. Walk to and from job site from school
following correct route
| 7c, Walk to and from job site from home
following .orrect route
7d. Ride city bus to and from job site from
school, transfer when necessary
7e. Ride city bus to and from job site from
home, transfer when necessary
7f. Plan for means other than riding city bus
or walks to get to and from job site
(e.g., bus, taxi)
7g. Ride school van/bus to work site
h. Ride to work site in private
vehicle
8. Payment systems 8a. Recognize payment system used in work
setting (e.g., bonus points, paycheck)
8b. Demonstrate understanding of how
individual work performance affects
payment schedule
8c. Recognize that payments can be used to
purchase goods or services
8d. Demonstrate the ability to save for
larger purchases
8e. Demonstrate abiliry to "budget" money for
a period of time

P-d
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Domain Content Areas for 1EP Development

Vocationsl 11, Specific Work Skills
(cont inued) 1, Building services

2, Domestic

Instructionasl Objectives

la.

1b.

1r.
1s,
1t.

v,
lv.
lx.

Za,

Fi11 paper towel and toilet paper

dispensers

Clean toilets

lc. Clean ainks

1d. Clean urinals

le. Clean mirrors

1f, Wipe surfaces

1g. Wipe walls/tiles

lh, Dust surfaces

11, Sweep floors

1§. Mop ?dry and vet) floors

1k, Vacuum carpets

11, Rake carpets

ls. Move, realign, and position furniture

In. Polish metnl or woodwork

lo. Shake out rags

lp. Eampty ashtrays

1q. Espty waate/garbage baskets, taking to
garbage bin or storage area

Replace garbage Laga

Uae ladder

Clean windows

sow lawn/trim grasa

Pull weeds

Pick up litter

Locate, stock, maintain, and put away

supplies/materiala

Housekeeping

i. relOVe necessary mate; ials

if. put towels {n Tack

i{1. clean mirrora

fv. clean sink top/chrome

v, clean shower doors

vi., clean shower fixtures

vii. clean bathtub

viii. clean toilet

ix, replace materials (e.g., ashtray,

soap, glasses, matches)
X. replace tissue and toilet paper
xi. empty/wipe out waste basket



Domain

Vocational
(continued)

Content Areas for JEP Development

3.

Food Service

Instructional Objectives

xif. clean floors (mop/scrub)
xi{i. check/replace 1ightbulbs
xiv. dust and polish
xv, adjust drapes
xvi, adjust heater setting
xvii, vacuum carpet
xviii. rake shag carpet
xix. make bed
xX. wash windows
xx{, sweep (i{ncludes use of push and
regular brooms)
2b. Laundry
. sort laundry
ii. operate washing machine (includes
balancing items around wringer,
measuring detergent)
i11. operate dryer (includes appropriate
quantity of clothes in dryer,
setting, temperature)
iv. {dentify {tems that need mending

V.

fold/atore clothing

Ja. Dishwashing

i.
i1.
111.
iv.
v,
vi.

operate gar'age disposal
scrape/rin  dishes

wash dishes

dry dishes

store dishes

operate industrial dish machine
(including checking soap supply,
temperature, etc.)

3b. Food preparation

i,
i1,

111.
iv,

wvash/rinse foods

use appropriate utensils for
specific task (e.g., graters,
knives, blenders, etc.)

use utensils safely

follow simple recipe directions to
prepare simple foods (including
oral, pictorial, wricten)

3¢, Acting as cashier

i.
if,

*M
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count money combinations
i{dentify menu items



Domain

Vocational
(cont inued)

Content Areas for IEP Developament

“.

Oftice Skills

110

Instructional Objectives

id.

Je.

3.

La,

4b,
kCO
Wd.
le.
if.
bg.
4h.
Wi,
L.
“kl

“ia.

ii{1. operate standard cash register
fv. total bill

v, make correct change

vi. punch lunch tickets
Serves food

i. use sppropriate utensils

1. portion out food {tems
i1, follow food requests per custumr
iv. replenish food supply when

necessary

General kitchen preparstory

1. Secure any necesssry utensils
(including dishes, serving utensils,
etc.)

1. replenish any necessary materials

(e.g., silvervare, napkins, etc.)
i1i. prepare necessary condiments for
customer use
Cenersl kitchen/restaurant clean-up
i. sweep floors
it. mop floors
i11{. vscuum

iv. clean kitchen fixtures (including
counters, appliances, sinks)

v. empties garbage

vi. store leftover food items

vii. dust

viii, wasah windows
ix. bus tsbles
Run office machines (copier, ditto
machine, typewriter)
File

Collate
Staple/unstaple
Fold

Stuff envelopes
Label

Sort

Stamp

Box materisls

Shelve materials
Stock materials



Domain

Vocational

Content Arezs for 1EP Development

5. Industrial Skills

6, Functional Reading

P-A

111

Instructional Objectives

“..
hno
hl
Lp.
hq.
br.
Ss.
Sb.
Sc.
sdl
Se.
6a.
6b.
6c.

6d,

6f,

6g.

6h,

6i.
6.
6k,
61,
6m,

6n,

Insert papers

Deliver office mail

Attach labels

Inventory

Use a hole punch

Use telephone

Assemble

Disassemble

Package

Collate

Sort

Attend to a task

Identify own printed name

Identify and use signs on restrooms
(e.g., boys/men, girls/women)

ldentify words representing the name
of familiar and frequented public
place (e.g., McDonalA's, A & P,

Skate World, etc.)

Identify word representing work
activity on duty chart

Identify printed name of own
residence

ldentiiy words matched with rebus
symlols representing names of

femiltar objects

Identify wo:ds vepresenting names of
rebux sywbols reprosenting names of
familis: actions

ldentify words representing f.miliuvr
actions

Identify and use rraffic signs, "walx"
and "don't walk" or "wait"

Identify and use "exit" and “entrance"
signs

Identify and use signs/labels for "danger"
"pofson," "keep out®™

Identify and use signs in public building,
“push," “pull,” "{n," and “out"
Ident{fy snd press/turn apprupriate
lever, switch, or knob to operate electrical
appliances/machinery



Domain

Vocational

Content Areas for lEP Development

Instructional Objectives

6o,

ép.

6q.
ér.
6s.

ét,

6u.,

bv,

6w,

6x,
by.

6z.
6aa.
abb.

wee.

6dd.
bee.

6ff.

Identify and follow accordingly, "on,"
“over," “next to," snd “‘under"

Read and follow direction of a five-word
note written with rebus symbols paired
with words

Ideatify and use signs ior business hours,
e.g., "open,"” “closed," "come in," ctc.
Identify and ure labeled levers, switches,
or knobs

ldentify and use correct colns required for
vending machines

Read and select store or shop by generic
name, "grocery," “clothing,” "shoe,”
*drug," etc,

Identify and use directfiona! signs, "this
way,* "wrong way," "one wsy,” etc.

Read and follow direction of a note
written with rebus symbols paired with
words in combination with previously
lesrned words

Identify psrents/care giver's printed
name(s)

Identify printed names of peers

Identify word representing the day

of the week

Identify word representing the month

of the year

Tdentify word representing major holidays
ldentify and use signs for admission

to public places, e.g., "adaission

free," "pay here," "cashier,” “‘tickets," etc.
ldentify and use public transportation
signs, "bus stop,” "taxi," "elevator,”
“aacalstor,” etc.

Follow map to find areas of school
building

Follow s simple hand-drawn map to

locste areas of the community

Use a diagram to assemble a simple

project
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Domain Content Areas for IEP Development Inscructional Objectives
Vocational 7. Functional Math (TIME)
(Continued) 7a, Indicate whether {t is day or night

upon request
7b, Indicate morning or afternooon upon rerquest
7c. Look at clock or watch when the time is
asked
7d. Identify lunch time with a clock or watch
7e, 1Identify the end of the school /work day
with a clock or watch
7t. Match activities with hour indicated on a
clock or watch
78. Identify numerals one through five
(this applies to all subsections)
Th. Identify numerals one through 10 (chis
applies to all subsections)
74, Match weekdays with school /work
7§. Match weekends with "no school /work"
and leisure time activites
7k, Identify days of week on a calendar
71, Ildentify months of year on a calendar,
7a, 1ldent{fy numerals one through 12 (this
applies to all subsections)
n. Tell time according to the hour
7Jo. Tell time according to the half hour
7p. Tell time according to 15 minute intervals
7q. Match activities according to scheduled
time (e.g., school/work, other
environments)
(MONEY)
7r, 1ldentify a one dollar bill
78. Select price tags less than one dollar
7t. Use one dollar bill to purchase {tems
priced one dollar or leas
7u. Count up to five objects (this
applies to all subsections)
Tv. Select price tags less than five
dollars
Jw. Use up to five one dollar bills to purchase
item priced up to five dollars or less
7x. Identify a quarter
7y. Count up to 10 objects (this
applies to all subsections)
7z, Select price tags less than 10 dollars

113

|




Doma in Content Areas for T1EP Development Instructional Objecti:res

Vocational 7aa. Use up to 10 one dollar bills to
purchase ites priced up to 10 dollars or
leas

7bdb. Tdentify dime

1cc. 1dentify nickel

7dd. ldentify penny

7ee, l1dentify a five dollar bill

7ff. Identify a ten dollar bill

7gg. Count up to 12 objects (this
applies to all subsections)

Thh, Operate calculator to compute simple
arithmecic functions (e.g., purchasing

roceries, clothing, etc.)

MEASUREMENT)

71t. Match up to five objects one-to-one
(e.g., use of jig)

7§). Select lon,lohort upon request

Tkk. Select big/little upon request

711. Select full/empty upon request

7am. Measure one cup dry substance

7nn. Differentiate sets of more or less

Too. Mateh up to 10 objects one~to-one
(this applies to all subsections)

7pp. ldentify yard stick

7qq. Measure one cup of liquid

7rr. Identify 12-inch ruler

78s. Measure one-half cup of dry substance

7tt. Use & jig to measure needed length
(e.g., string, fadbric, paper)

7uu, Meassure one-half cup of liquid
substance

7vv, ldentify gallon container of liquid
(e.g., milk, juice, cooking ofl)

Tww, Identify one-half gallon container
of liquid

7xx. Identify one quart of liquid

72z. Messure one-third cup of dry

substance

7al. Measure one-third cup of liquid
subatance

7a2, Messure three~fourths cup of dry
substance

)
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Domain Content Areas for TEP Development Instructional Objectives
Vocational 7a3. Measure three-fourths cup of

Tak,
7a5.
7a6.
71a7.
748,
122,
7bl.
7b2,
1b3-
7bh,

7b5,
b6,

liquid substance

Measure one-fourth cup of dry
substance

Measure one-fourth cup of liquid
substance

Measure two-thirds cup of drv
substance

Measure wwo-thirds cup of

liquid substance

Measure ove tablespoon

Measure on: teaspoon

Match up to 1z objects one-to-one
(this applies to all subsections)
Count 12 itews to make a dozen
Identify s one-pound package
Measure items to one pound (e.g.,
tomatoes, apples, etc.)

Identify five-pound package/bag
Idencify 10-pound packagc’bag

NOTE: For additional cur:i‘ulum coordinations, consult the Louisisns Separate Rimimm Standsrds for Moderately,

Severely/Profoundly “swdicegred Stedents.

ook
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COMMUNITY DOMAIN

Students should be exposed at an early age tuv the wide array of
communitv facilities and services available to them and their
families. Students also need to learn how to access these community
environments and to determine which facility will provide them with
the goods or services they neced. As students progress from elementary
to middle and to high school, they need to learn those specific skills
that allow them to participate as independently as possible in the
variety of activities involved in these community environments. As in
each of the other domainsg, parental input is a very critical component
in initial planning and subsequent implementation and evaluation of a
student's commur.ity program. While early instruction in community
functioning can effectively take place in the classroom through
simulation and role playing, older students should be >rovided with
frequent opportunities to experience these same activities in actual
community environments.

Philosophy

Elementary School

At this level, a student should be exposed to a variety of community
environments, the purposes for using them, appropriate behaviors
unique to each setting, and the vocabulary necessary to participate in
the various activities within each environment. Instruction should
occur at this level in classroom settings (e.g., role playing) as well
as in actual community environments (e.g., restaurants, grocery
stores, department stores). As in each of the other domains, the
basic reading, money, math, time telling, and problem-solving skills
taught in the classroom should be functionally applied to the
community sattings in which they most naturally occur. Students
should also be exposed 20 the variety of transportation systems
available to them (e.g., street crossing, school buses, city buses).

Parent input should be a major component of t{his curriculum to assure
that instruction focuses on environments and activities used most
frequently by the student and his family and to facilitate carry-over
during norschool hours by family members.

Middle School

At this lavel, instruction should be directed primarily toward: l)
accessing community facilities using public transportation whenever
possible, 2) demonstrating pedestrian safety skills, 3) ongoing
development of behaviors appropriate to the various community
gsettings, and 4) training in specific skiils as they relate to
comeunity facilities.
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Special emphasis and consideration should be given to using community
facilities that would most likely be used by the student and his
familv (e.g., grocerv stores, restaurants, department storec).
Students should receive instruction at a community site at lecast once
a week. It is imperative that in-class preparation, simulation, and
follow-up activities supplement these weekly community training
experiences.

Middle school nonambulatory students need to begin to determine what
ather resources are available to them to access these same community
facilities. These students should become involved in the planning and
securing of these alternative forms of transportation whenever
possible.

Bigh School

At the high school level, students should be involved in community
training experiences on a weekly basis. These experiences should be
supplemented with related classroom instruction to develop and
reinforce the skills necessary for community involvement. Based upon
a student's level of functioning and the amount of time remaining in
high school, priorities should be identified as to the student's
community needs. When necessary, adaptations in sequences, methods
and materials/equipment should be developed to enhance optimal
independence and effective use of community facilities.

At this time it is important to inventory each student's current and
post-school home environments to identify the skilla needed in the
specific commnity facilities that are or will be used by the student.
Mobility training and pedestrian safety skills should be emphasized
and expanded throughout all community experiences. Mobility training
should include instruction in planning for and securing alternative
means of transportation available to the student for cowmunity
experiences.




ELEMENTARY LEVEL
CIRRICALIM OBJRCTIVES

Domain Content Areas for IEP Development Instructional Objectives
Community I. Stores
1. General shopping skills la. Receive exposure to a variety of realistic

shopping experiences

1b.  Receive exposure to a variety ol stores

lc.  Acquire shopping vocsbulary (e.g., in,
out, entrance, exit, alsle, carct, clerk,
cash register, counter, rack, escalator,
elevator, push, pull, cashier, checkout,
money, change, pay, etc.) as determined
through ecological inventories

1d. Demonatrate appropriaste store behavior

le. Select the type of store needed for
particular purchases

2. CGrocery stores 2a. Distinguish food stores from other

stores

i. label common food stores

i1. recall nsmes of food stores without
pictures

2b.  Receive exposure to store orientations

1. discriminate fn/out, push/pull,
entrance/exit

i1. receive exposure to shopping roui iue

a) remove or loosen outer clothing
(coats, hats, scarves, etc.)

b) use cart sppropriately

c) locate food (using tracking and
scanning skills)

d) walk up and down aisles
(consistently starting at one
end)

e) begin to use shopping list (words
and pictures)

f) tske items off shelves caretully

g) read prices on ftems and on the
shelves

h) find checkout counter

1)  help put ftems on counter

) glve cashier money/recefve change

*wﬁ
Fd
.
i
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Domain Content Areas for IEP Development Instructional Objectives

Community 2c, Classify foods
(continued) 1. discriminate food/nonfood
i1, label foods
{11, classify foods
a) hasic food groups--meat, fruft
vegetables, dairy, grain. dand
cereal
b) types of storage--frozen, iresh,
canned, boxed, jars, brgs, etc.
iv. match food/containers
a) wmatch food to containers
b) match pictures to containers
¢) tell whac is inside
d) begin to read labels
e¢) make gross discrimination ot
containers size (small, medium,
large, etc.)
3, Department stores/single item Ju. Match/discriminate label items found in
stores/malls stores
Jb. Clsseify items, for example:
i. toys
i1. clothes
a) men
b) women
c) boys
d) girls
e) {infants
111. footwear .
3c. Discriminate kinds of stoves (e.g., drug
stores, shoe stores, etc.)
3d. Discriminate department heading (e.g.,
men's wear, hardware, shoes, etc.)
3e. Receive exposure to store orientation
skills
i. discriminate clerks from shoppers
1. receive exposure to use of shopping
iists (pictorial and/or wrltteng
f11. locate specific items
iv. locate and read prices of specitic
items
v, locate checkout counter
vi. receive exposure to money exchange
120
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Domain Content Areas for IEP Development Instructional Objectives
Comsunity 1T. Restaurants
(continued 1, General restaurant skills la. Receive exposure to the variety of fouds
available
Ib. Discriminate/label common foods
lc.  Recelive exposure to picture/sight-word
vocabulary
1d, Demonstrate appropriate table manners
le. Demonstrate careful/responsible
handling/carrying of money
2. Fast food restaurants 2a. Locate menu/counter
Z2b. Wait for turn to order
2c.  Receive training in ordering and money
exchange
i. verbal
it. nonverbal (e.g., picture books,
prepared menus, etc.)
2d.  Locate supplies (napkins, straws, etc,)
2e. Locate empty seat
3. Sit-down restaurants Ja. Waits appropriately to be seated
3b. Receive training in menu reading and
ordering
3c. Recefve training in paying the bill
3d. Receive training in procedure for using
salad bar
4, Cafeteria--School 4a. Demonstrate appropriate behavior while
standing in line and waiting
4b. Perform cafeteria routine
i. pick up utensils and food
i1, locate vacant table
i1i11. dispose of tray and garbage
I11. Transportation
1. Mobilicy la, Ask questions when needed
1b, Follow written survival words or symbols
(e.g., men, women, walk, don't walk, exft,
in, out, elevator, cashier, etc.)
1c. Demonstrate building orientation

12}

i. locate classroom

i1, locate bathroom

fi1. locate special rooms (e.g., art,
music, gym, etc.)

iv, locate office



Domain Content Areas for IEP Development Instructional Objectives

Commun{ty v. locate nurse's room
(continued) vi. locate cafeteria
ld.  Demonstrate neighborhood ortentation
i, aild parents in increasing thetr
child's mobiltity in their
neighborhood
i1. receive exposure to familiur places

in the neighborhood (e.g., store,
park, school, home)

if1, acquire route to get from one
destination to another

2, Pedestrian safety 2a. Look both ways before crossing street

2b. Walk on sidewalks versus grass/yards

le. Walk over barricrs (e.g., snow, puddies,
curbs, etc,)

2d, Maneuver wheelchair safely

2e.  Receive exposure to procedure for crossing
streets, driveways, parking lots

2f. Exposure to information/procedures for
safety signs (e.g., walk/don't walk, etr,)

2g. Exposure to supervised/unsupervised

crosovalks
3.  Vehicles Ja, Discriminate/label vehicles
b,  Receive exposure to bus riding
i. discriminste city bus versus
school bus

i1. locate bus stop

i1i1. receive exposure to paying
fare/presenting bus ticket on bus

iv. locate/select a seat on the bus

v. deaonstrate appropriate behavior on
bus and other vehicles (e.g., hands
inside, talking softly, etc.s

vi. demonstrate appropriate d:parture
procedure (get off bus, move away
from bus, etc.)

v, Coin-operated Machines

1. Receive exposure to pay telephone
(1.e., touch-tone and dial types
of phones)

.
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Domain Content Areas for IEP Development Tnstructional Oblectives
Commun{ty 2, Receive exposure to vending machiues
(continued)
3. Receive exposure to amusement machines
(e.g., pinball, foosball, etc.)
V. Other Community Facilities
1. Health care facilities la. Discriminste occupations and job dutfes
1b,  Receive exposure to information regarding
hospitals, clinics, nurse's office, etc.
2. Banks 2a, Receive exposure to school banks
i. earning money
i, saving money
1ii. buying something with money that has
been earned/saved
3, Post office 3a. Acquire general vocabulary (e.g., mailbox,
letters, stamp, mail person, mail truck,
etCU)
3b. Locate neighborhood/school mailbox and
deposit letter
4. Barber shops/beauty parlors La., Discriminate what a barber/beautician
does
4b. Acquire general vocabulary (e.g., cut,
scissars, hair, etc.)
4c., Determine the need for a haircut when
appropriate
VI, Public Bathrooms -
1. Indicate need to use restroom
2. Locate restroom area v ohserving
signs or requesting directions from
an appropriate person
3. Discriminate men/women bathroom
b, Wait in line appropriately
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Domain

Content Areas for IEP Development

Instructional Objectives

Community 5.  Close stall door
(continued) 6. Use bathroom fixtures (toilet, urinal,
skin, paper towel machine, blow dryer,
soap dispensers, etc.)
1. Check appearance using mirror, {i
available, befere leaving restro.m
VI1. General Problem-Solving Scrategies
1. ldentify procedures to follow when lost la. Recognize when lost
1b, Stay in present location and wait for
adult to return -
lc.  Ask for help
1. give name, address, phone number, or
it. show card with {nformation
2, Tdentify and report kazardous situations 2a. Fire or injury
2b, Potential hazards in school bufilding
(e.g., vater on floor, etc.)
2c.  Approach by a stranger
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Domain

— p—

Community

[ S

- .
V

MIDDLE SCHOOL LEVEL
CIRRICTILIM ORJECYTVES

Content Areas tor IEP Development

I.

Stores

1.

2,

General shopping skills

Grocery stores

Instructional Objectives

la.

1b.

1c,
1d.

2a.

2b.
2c,
2d.

2e,
2f.

2g.
2h,
2‘-.

21.

Select the type of store needed tur

purchases

Determine enough or not enough moncey to

pay for purchases

i. single {tem--round up to next whole
dollar/ten

it. calculator

1ii. woney cards

iv, tax table

V. predetermine enough before leaving
classroom

Demonstrate checkout procedure
Demonstrace appropriate store behavior

Continue to refine/extend classification

skills

classify according to types of
containers and food storage (e.g.,
frozen, fresh, boxed, etc.)

i, classify accordiug to section (e.g..
frozen, snacks, produce, etc.)

Continue to extend label reading

Continue to extend size recognition

Use shopping lists (1-10 ftems)

L. written

it. plctorial

Select one to ten items from 1ist

Making shopping lists

1. dictated (e.g., writing/selecting
pictures/circling, etc.)

11. independent (e.g., writing/selecting
pictures/circling, etc.)

Locate and select shopping cart

Appropriately manipulate outer clothing

Maneuver shopping cart through alsies of

atore

Scan alsles for specific items

systematically



Domain Content Areas for IEP Development Inatructional Objectives

Community 2k, Carefully manipulate items from shelves
(continued) and displays,
21, Place items appropriately in cart (e.g.,
bread on top, cans on bottom, etc.)

3. Department stores/.lngle item 3a. Expand classification skills
stores/malls 3b, Locate and read price tags on itenms
3c., Use shopping lists (1-5 {tems)
1. written

i1, pictorial

3d. Make shopping lis.s

3Je. Locate specific department in store by
scanning arrays

3f, Locate one to five items from list

3g. Use shopping cart for more than one item

3h. Look st/scan a number of items to locate a
lpeC%flc item (e.g., records, clothing,
etc.

31. Recognize correct size for purchase (¢.g.,
shoe size, blouse size, etc.)

3j. Demonstrate appropriate procedures for
trying on clothes

k. Demonstrate browsing skills

11. Restaurants
1., General restaurant skills la. Select a balanced meal: main food,
beverage, side order, dessert
i. develop sight work vocabulary for
readers

i1, select pictures for nonreaders

1b. Order food
1. verbal
it. nonverbal

lc. Pay bill
1. round up to next whole dollar/ten
it. determine enough/not enough to pay

for food purchase

s) calculator

b) wmoney cards

c¢) opredetermine enough before
leaving classroom or hom

100
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Domain Content Areas for IEP Development

Community
(continued)

2. Fast food restaurants (McDhonald's,
Burger King, Wendy's, etc.)

3. Sit-down restaurants

4, Cafcteria

5. Receive exposure to snack counter
purchases (e.g., popcorn, hot dog,
pietzels, etc.)

127

lnstructional Objectives

14.

le,
1€,

2a,
zb.
2c.
2d.

2e,

2f,

2g.
2h,
21.
.
21,
3a.
3b.

ic.
id.

le,
3s.
ig.

La.

“b.

Demonsatrate awareness of . .. 1g and "rule
of thumb" amounts

Appropriately interact with others
Handle/carry money responsibly

Locate table and assemble materials (e.g.,
calculator, picture book, money, c¢tc.)
Locate and read menu or gel pictures ready
to present to cashier

Select meal

Locate 1ine, stand, move with line
Respond to cashier's cue and order tood
items

Obtain necessary condiments and other
items

Move to side and wait for food items

Pay for food and wait for change

Move out of way and put change away
Relocate table

Open food and eat appropriately

Dispose of garbage

Locate table and assemble materials (e.g.,
calculator, picture book money, etc.)
Locate and read menu or get pictures ready
to present to cashier

Select meal
Respond to waitperson's cue and order food
items

Wait appropriastely for food items
Determine totsl cost of food {tems
Demonstrate payment procedures

Co through a line with adult supervision
and select items desired

Acquire more specific cafeterfa-related

skills at a vocational site as the need

arises



Domain

Community
(continued)

Content Areas for 1EP Development

6. Receive exposure to vending
machine meal selection

LA

Instructional Objectives

111, Transportation
1. Walking

2, Bus riding

128

120 .

la. Street crossing--expand skills of judgment
and safety
1. use walk/don't walk signs
11. experience double
lanes /boulevards/median strips/busy
intersections
1{1. experience walking through parking
lots
iv. refine traffic judgmental skills (e.g.,
how far dces a car have to be before
ft's safe to cross, etc,)
V. experience crossing driveways
vi, initiate street-crossing safety
1b. Walk over/around barriers (e.g., snow,
puddles, curbs, etc.)
lc. Walk to establish endurance
1d. Incresse rate of wsliking
le. Walk with someone (e.g., friend, teacher)
1f. Walk specific routes regularly (e.g.,
vocaglonal site, to shopping center,
etc,
1g. Walk facing traffic when sidewalka not
available

2a. Assume responsibility fo. naving money/bus
ticket before leaving home/school /work,
ete,

2b. Locate a bus stop

2¢c. Board and deborsrd bus with supervision

2d. Use bus ticket/money/transfers

2e. Locate a seat on the bus

2f. Qemain quietly seated vhile vehicle
is in motion

2g. Recognize stop and pull ball/touch bar at
correct time

2h, Demonstrate departure skills

21, Learn specific routes (e.g,, to vocational
site, recreation facility, etc.)



Domain Content Areas for 1EP Development Instructional Objectives
Community Iv, Coin-operated Machines
(continued) 1. Use pay telephone la. Determine under what conditions/in what
sftuations does need exist to use a pay
phone
1b, Locate pay telephones in different
environments
lc. Use & pay telephone to seek assistance
1. determine person to call
i1. determine information to glve
2, Use vending machines
}. Use smusement machines
4. Use laundry machines
v, Other Community Facilities
1, Health care faclilities la. Use services provided by school nurse
independently
1b, Use health care facilities as the need
arises
2.  Banks 2a. Use checks a# a medium of exchange
2b. Participate in a simulated banking system
in school/classroom/vocational setting
3. Post office 3a. Write letters
3b. Address envelopes
3c. Use postage stamps (e.g., placement of
stamp on envelope, determination of
need for stamp, etc.)
4, Barber shop/beauty shops 4a, Determine need for barber shop as
fndividual needs arise
4b. Determine need for beauty shup as
individual needs arise
VI, Public Facilities
1. Locate bathroom facilities by

observing signs or requesting
directions from an appropviate person
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Domain

Communi ty
(conttnued)

Content Areas for IEP Development

Instructional Objectives

2.

- ) ~ o W
. -

Discriminate men's/women's bathroom
(expanding site vocabulary to

include variations)

Wait in line appropriately

Close stall door

Use bathroom fixtures (e.g., toflet,
urinal, sink, etc.)

Use sanitary item dispensers

Dispcese of sanftary ftems

appropr iately

Check appearance (e.g., hair combed, fly
zipped, shirt tucked in, etc , before
leaving restroom

VII. Genersl Problem-Solving Strategies
1. Stores/services problea solving
Strategies

2. Transportation problem-solving
strategies

130

la.

1b.

2b.

?2c.

Identify strategies " r finding
items/facilities/information
1. look for similar {tem
it. look for sign in close proximity that
provides {nformation
111. discriminate customer service
counter to ask for help/directions
Identify strategies to follow when lost
. recognize when lost
i1. students use specific strategies upon
discovering they asre lost
a) don't leave store/ares unless
directed to do so by
teacher/adult
b)  find clerk/cashier and {ndicate
need for aasistance
c) show card with personal
fdentification

Student recognizes when lost
Identify strategies to perform when
unable to locate bus stop

Tdentify strategies to perform when
student misses bus stop



Domain Content Areas for IEP Development Instructional Objectives
Community i. 1f stop is "long gone,” teil driver
(continued) and ask for directions/assistance or

it. 1f stop has just passed, immediately
pull/touch buzzer/bell
2d. Identify gtrategies if bus is not on
scheduled time

i. return to original location (e,.g.,
school /home) , and in‘orm appropriate
person or

ii. wait for next bus

2e. ldentify strategies if student boards
wrong bus

1. wait for next bus or

i1, attempt to seek help from nearby

store/gas station/restaurant
2g. Use back-up communication system (e.g.,
card containing pertinent information that
student carries)*

3, General communication strrategles Ja. Rec gnize when he is not being
understood
3b, R «at request/answer
3c. U : nonverbal strategies
i. gesture
it picturea
{11. writing request down
iv, seeking help from peer or familiar
adult
v, seeking help/assistance from
nonfamiliar sdult
3d. Ident{fy strategies of what to do when
approached by stranger

* Parents should know and agrec wiih the kind of back-up sysiem their child {s being taught to use. It {8 also helpful to
provide Btrategles/inforlatinn regarding what they can do {f their child s lost, late, etc. (e.g., telephone number for city
bus dispatcher).

—r—

&
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Domatin

Community

NIGR SCROOL LEVEL
CERIORAR ORJECYIVES

Content Areas for 1EP Development

1. Stores
1. General Shopping skills

2. Grocery atores

1.  Department stores/sing!. item
storesf/discount stores/malls

137

Instructional Objccrives

la.

1b,

1lc.
1d.

2s,

2b,
2c.

2e.

2f,

3a.

3b.
.

id.

ro

Select the kind of store needed for
purchsses

Detersine {f enough or not enough moncy
to pay for purchases

1. single itea--round up to next
vhole dollar/ten

it. calculator

1{1. money carde

iv. tax table

v, predererwining before leaving
classroom/home

Purchaae wide variety of food
Demonstrate appropriate store behavior

Receive training in a varfety of grocery
stores including fast fnod stores (e.g.,
Stop~N-~Go, etc.

Increase number of items to be purchased
Purchese wide variety of food

Increase rate of performance

Use functional shopping list (secure
information regarding size and generic
name for items used at student's “ome)
Ceneralize shopping skills to hoie
environment

Expand nusber of strategles student has
for following a route through the store
and locating specific {tems

Receive exposure to a variety of
department stores/single item
stores/discount stores/malls

Locate different kinds of checkout
counters in different stores

Purchase items bzsed upon individual or
ciass nea2ds

Refine browsing skilla



i

Domain Content Areas for 1EP Development Instructional Objectives
CommuniLy Je. Uae personal cards for sizes (e.g.,
(cont inued) shoes, underclothing, waist, length
of pants, etc.)
3t. Increase rate of locating different
departments and items within sture
3g. Locate price/size on ftem price tay
3h. Receive exposure to interest ares stores
(e.g., record shop, books, etc.)
1I. Restaurants
1. General restaurant skills la. Order choices of food (e.g., potatoes,
salad drelllngl. flavors, beverages,
entrees, etc.
1b. Continue to develop an understanding of a
balanced meal: ®ain food, beverage, side
dish, dessert
lc. Continue to develop a sight word
vocabulary and/or picture selection
for nonreaders
1d. Pay the bill
1. round to next whole dollar/ten
11, determine enough/not enough to
pay for food purchase
a) calculator
b) woney card
c) counting out exact amount
d) predetersining enough before
leaving classroom or home
le. Demonstrate the appropriate procedure
for tipping
1f. Refine social interaction skills
2. Fast food restaurants (McDonald's, 2a. lLocate table and assemble materials (e.g.,
Burger King, Wendy's, etc.) calculator, picture book, money, etc,)
2b. Locate and read menu or get pictures recady
to present to cashier
2¢. Select meal
2d. Locate line, stand, move with line
2e. Respond to cashier's cue and order toyd
ftems
2f, Obtain necersary condiments and other
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ftems (e.g., straw, napkin, etc.)



Domain Content Areas for TEP Development

Instructional Objectives

Community 2g. Move to side and wait for food items
(continued) 2h. Pay for food and wait for change
24. Move out of way and put change away
2j. Relocate table
2k. Open food and eat appropriately
21. Diepose of garbage
3. Sic-down restaurants 3a., Locate table and assemble materials (c.yg.,
calculator, picture book money, etc.)
3b, Locate and read menu or get pictures ready
to present to cashier
3c, Select meal
3d. Respond to waitperson's cue and order food
items
e, UWait appropriately for food items
3i, Determine total cost of food items
3. Demonstrate payment procedures
4, Cafeteria 4a. Continue to receive exposure
4b., Demonstrate skills needed in the
cafeterias accessible to an individual
student (e.g., in vocational and
shopping environments, etc.)
5. Snack counter 5a, Select one item
5b. Get money out
Sc. Locate vendor at counter
Sd. Respond to vendor's cue and order food
item
Se. Locate napkin, straw, etc.
5f, Pay for food {item
Sg. Step to side
Sh. Put wallet in pocket/purse
5i. Decide appropriate eating area
(sitcing or standing)
5). Deposit garbage
6. Vend): ; machine 6s, Purchase snack
6b. Purchase meal
134
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Domain Content Areas for IEP Development Instructional Objectives
Community 111. Transportation
1. General la. Increase independence
1b, Increase mobility in various terrains
and under varfous weather conditions
lc. Develop time sense (e.g., when to
leave classroom/home to catch bu:)
1d. Expand judgment skills
le. Increase rate of walking
2, Bus riding 2a. Use public transpoertation or more
frequent basis
2b, Use variety of locations/routes
2¢., Develop communication and back-up
aystems to use in case students get los
3. Other public transportation Ja. Use taxi services, when appropriate
3b. Use Elderly and Handicapped buses,
when sppropriste
3c. Use Handicabs
1v. Coin-operated Machines
la. Use pay telephone
l1b. Determine under when conditions/in
what gituations need exists for
use of a pay phone
lc. Locate pay telephones in dif ferent
environments
1d. Use a pay telephone to seek assistance
i. determine person to call
i1. determine information to give
le. Use vending machines
1f. Use axusement machines
lg. Use laundry machines




Domain Content Areas for IEP Development Instructfonal Objectives
Community v, Other Community Facilitties
(continued) 1. Determine purpose for/use of la. Health care facilities
community facilities ib,  Banks
le. Post offices
1d. Barber shop/beauty shops
2. Independently use community facilities
VI, Public Facilities
la. Locate bathrooms factlities in
variety of bulldln,t
1b, Discriminate men's/women’s bathroom
(continue expansion of vocabulary)
lc. Continue to demonstrate appropriate
bathroom behaviors
1d. Continue appropriate hygiene/self-care
behaviors (e.g., combing hair, wearing
appropriate clothing, etc.)
VII. General Problem-Solving Strategies
le. Demonstrate appropriate behavior
1b. Increase involvement/independence
lc. D-monstrate procedures for requesting help
1d. Demonstrate appropriate ways of reacting
to frustration and unexpected situations
le. Demonstrate effective and efficfent
communication skills
1f. Increase independent mobility skills
1g. Demonstrate vespensidbility for careful
handling of wallet/purse, fdentification
cards, necessary prosthetic devices,
outer clothing, etc.
1h, Demonstrate appropriate waiting
skills (in 1ine to order food, wafting
for bus, etc.)
1t. Use back-up communication system
1. Use telephone

NOTE: For additional curricular coordinations, consult the Louisisns Separate Minimws Stamdards for Moderately,
Severely/Profoundly Handicapped Students.




Longitudinal Vocational Training

School programs serving severely/profoundly handicapped youth should
begin early during school services to target the least restrictive
employvment alternative for each individual., Table 1 shows a continuum
of employment alternatives from least to most restrictive. The most
efficient vay to train severely handicapped youth to function in
community employment environments is to develop community and
school-based activities for the primary and intermediate school years
(ages 6 through 15) which enhance community integration and in the
secondary school years (ages 16 through 22), to arrange for vocational
training to take place in the community in the natural settings. The
following section is a step-by-step guide for how to develop and
implement a meaningful vocational training program for youth with
severe handicaps. As there is no prepackaged zurriculum available for
establishing such a training program in a given community, & process
will be described, rather than a product offered. The process will
include:

1. How to conduct initial student assesaments for the purpose of
student/job matching procedures

2. How to conduct a community analysis for the purpose of job
market screening and job analysis

3. How to develop in-school activities to reflect community
analysis information and plan for future integration into the
job market

4, How to arrange for community-based vocational training
experience

5. How to implement an outcome-oriented transitional planning
and job placement procedure

(Pietruski, Everson, Goodwyn, and Wehman, 1985},




Table !

CONTINUUM OF EMPLOYMENT OPTIONS
FOR INDIVIDUALS WITH SEVERE DISABILITIES

LEAST RESTRICTIVE

Competitive Employwent
Competitive Employment with Support
Sheltered Enclave/Mobile Work Crew
Small Subcontract Shope (3TP's)
Sheltered Vorkshope

Work Activity Centurs

HOST RESTRICTIVE

MNevs Horlzeons
for Sevrrely
Disabled individuails
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Available Support

Table 2

“Benchwork

Moblle Crew

-r r—
Enclave

Distributed wWork

-indivigual training
on contract tasks
~individual training
on community integra-
tion near workplace
~continuwous specialized
supervision & beha-
vior management in
tervention

-continuous presence of
more than one skilled
supervisor

-individual training
on service tasks
-individual training
on integration acti-
vities

-continuous presence of
one supervisor for 5
workers

~indiviaual training

on production tasks
~individual training

on nonwork behaviors

in the job setting
-continuous presence of
one supervisor for 6-8
workers with model
workers as s backup re-
source

“Individual training
on job tasks (1-4 mous)
-individual trafning
on nonwork behaviors
and integration acti-
vities around the
vworkplace
-~after training, inter-
mittent daily super-
vision/support of up
to 1 hour a day

" Characteristics of
Workers in Demon-
stration Sites

-severe and profound
mental retardation
-intermittent toflet-
ing problems
-requires supervision
in dressing
~lack of verbal skills
-occasional psychotic
episodes
-excessive self-stim-
ulation behaviors
~intermittent agres-
sion behaviors
-self-injurious be-
haviors

~gevere and moderate
sental retardation
=blindness

-sostly independent in
self-care skills
~intermittent agres-
sion toward others

-severe and moderate
mental retardation
~lack of expressive
language

-talks to self
~intermictent self-
stimulation behaviors

-severe and moderate
mental retardation
-mostly independent in
self-care skills
-lack of expressive
language skills
-history or approach-
ing strangers
-history of verbal
abuse of others when
corrected
~history or eating ex-
cessive amounts of
food
~limited writing, read-
ing, number skills

Mank, D.M. & Rhodes, L, (1985) Four supported empl. , ment alternatives.
employment for developmentally disabled adulrs,

Baltimore, MD;
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Although most vocational training is planned for the secondary schocol
vears, there are many activities that can be incorporated to
facilitate emplovment opportunities in the early years of school. The
following lists represent activities suggested for school programming
at the primary, intermediate, and secondary levels.

Primary Level®

l. Clean up after lunch, and breakfast if served, wiping tables,
emptying trays, carrying dishes and trays to dishwashing area.

2. Clean small areas in classroom on a dail- “asis (e.g., sinks,
desks, blackboards, work tables).

1., Pick up work materials after work or recreation activities (e.g.,
toys, papers, books) and rerurn them to the appropriate storage
places.

4. Sort laundry by color (e.g., given a basket of two different
colored towels, students sort the towels into two separate piles).

5. Complete mailing tasks {or local nonprofit organizations (e.g.,
collating materials to be miiled and stuffing envelopes).

6. Participate in assembly-line activities with two to three other
students (e.g., one student loads jig with 12 drill bits, another
student unloads drill bits into packages, and third student seals
the drill bit package). Look to the local community for similar
packaging jobs or purchase materials for training.

7. Complete a three- to six-step vocational routine (e.g., clean
travs from table after lunch, remove salt and pepper shakers from
table, wipe shakers clean, carry lunch trays to dishwashing area,
wipe table, wipe chair seats).

8. Work on vocational tasks to decrease prompting, Iincrease work rate
and duration.

9. Work on community mobility training.

Intermediate Level®

l. Set tables for lunch (e.g., napkins, spoons, forks, glasses, salt,
pepper’.

r3
.

Wash lunch dishes in school cafeteria kitchen.

3. Replace clean dishes in designated storage areas in school
cafeteria.

4. Assist with washing, drying, and folding of towels and clothes in
the school laundry.

~ -
b



S. Fold letters, stuff and seal envelopes for mailing for volunteer
no- ‘rofit organizations.

. Package drill bits.

7, Work in an assembly-line operation to assemble five-piece hospital
kits.

8. Compiete five- to teu-step vocational routines (e.g., wipe desk
tops, clean classroom sinks, reshelve books, sweep around desks,

empty trash, load paper towel dispensers, and adjust window
blinds).

9. Work on vocational tasks to decrease prompting and increase
production rate and accuracy.

10. Work on community mobility training.

Secondary Lavel®

Arrange for community-based training activities in jobs in the
coumunity as soon &s possible for all students aged 16 to 21 years.

Do not wait for severely handicapped youth to meet "readiness"
standards as indicated on vocational assessment inventories. Students
should be given on-site experience whenever possible, as early as
possible, and with time allowed for intensive training in identified
job skills.

Community-based training is strongly recommended “or all students aged
16 and over. A vocational training should accompany the student to
the job site, provide systematic and behavioral training techniques,
and ensure that the job is done to the employer's specifications.

This may require, during the early stages of a community training
experience, that the trainer complete parts of the job himself until
the student is able to perform all parts of the job satisfactorily.

Adapted from Bates, P. & Pancsofar, E. (1981) "Longitudinal Vocational
Training for Severely Handicapped Students in the Public Schools." In
R. York, W. K. Schofield, D. J. Donder, & D, L, Ryndak (Eds.).
Organizing and implementing services for students with severe and
multiple handicaps.
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. INSTROCTIONAL TECHNIQUES AND STRATEGIES
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SECTION IIC

Instructional Techniques and Strategies

When {mplementing new programs or facilitating the learning of a
handicapped student in existing programs, it is important to consider
both the learner's characteristics and learning style in an effort to
maximize the student's learning. Pupil Appraisal Handbook:

Bulletin 1509, revised 1983 provides the reader with the special
education definition of each ha'.'cap; the following provides
techniques and strategies to ass .~ specific students enrolled in
vocational training programs in school or through cooperative
placement within business and industry.

LEARNING STYLES

Good classroom management prosides an stmosphere for the educational
growth of students. This climate of learning is at an optimum when
students are taught the way they learn bsst. The learning styles of
students and the teaching styles of tescherr ne«d to be in agreement
most of the time for a maximum c~hifr in a%titudes, gains in knowledge,
and improvement in skills to take place.

The teacher should address the way the studen. learns, allowing
sufficient time for the student to realize success from his efforts.
The attitudes each has toward the learning process may alter both the
teaching efforts and the learning rate.

Attitudes about learning may be positive or negative and expressed
overtly or covertly. One's attitudes are often expressed physically,
such as reaching out or pulling away, frowning or smiling. The
following behaviors demcnstrated by the teacher could contribute to
the development of a positive environment to enable handicapped
students to learn more readily.

1. Accept humanistic principle (e.g, dignity of man, worth of
individual, value of creativity).

2. Maintain positive attitude toward nonachievirg and nonadapting
persons while they change.

3. Identify the major socio-cultural factors that impede learning
and subsequent school success.

4. Refrain from diminishing students in your discussion with others.
Focus on the learners' strengths and instructional needs instead.

5. Develop warm interpersonal rrlationships.

6. Demonstrate openness to experience.

=
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7. Solve problems by creatively considering alternative courses of
action.

8. Prepare members of a class to accept handicapped students.

9. Prepare members of a class to accept handicapped students in
regular classroom settings.

10. Encourage students to understand and accept the feelings and
beliefs of others.

11. Develop a trusting relationship with students through fairness,
consistency, and openness.

12. Conduct activities which encourage 2.. acceptance of individual
differences.

13. Assist mainstreamed persons to overcome feelings of inadequacy,
fear of failure, frustration, and hostility.

14. Encourage social interaction and development among all students.

15. Respond appropriately to feelings, moods, and achievements of
persons with different abilities and backgrounds.

16. Devise activities to build students' self-esteem.

17. Demonstrate evidence of fairness, tact, compassion, and good
judgment in teaching mainstreamed handicapped persons.

18. Demonstrate an awareness that social and personal development are
as important as academic achievement to the nandicapped.

19. Be knowledgeable of existing attitudes on the part of parents,
teachers, counselors, administrators, regular students, and the
special students.

20. Identify the needs of unique learmers.

Already available to the teachers are the informal and formal means of
collecting information. Once individual needs are known, the grouping
of common needs will allow the teacher to concentrate on the major
areas as instruction is planned. There is often room for some change
in the instructional process used daily. A status assessment of thc
svstem of instruction may be essential. Often, there is no need for
totally new content and presentation; the teacher simply starts where
he is; seldom does that mean "ground zero."

Exercises for determining learning styles of individuals are available
from the literature and from commercial sources. The analysis of
learning styles is a stracegy to identify how individuals learn most
easily and most efficiently. Different individuals have different
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ways of learning. Some persons learn better by listeninrg, some bv
role playing, some by printed words, and others by visualization. By
knowing how students learn best, the teacher should be better able to
provide the kind of help the individuals need most by establishing a
profile for each student in the class.

In the cycle of learning, the teacher moves from a more active role to
that of less active. The teaching strategy will vary according to the
degree of activeness of the teacher and the student. Concrete
experiences provide more opportunities for creative t:aching. The
abstraction and conceptualization of experience allows for the
intellectual and organizational part of teaching.

The most favorable conditions for learning need to be established.
Knowing the predominant learning style and the materials to which the
student renonds most favorably and with the most success will allow
teache: s a better choice of instructional methods to most
appropriately meet ~he educational needs of handicapped students. One
of the first decisions in the process is determining whether to use
structured or unstructured instruction. The difference is that the
teacher chooses what the student will study in the very structured
classroom and the students choose their own learning materials in the
unstructured setiing. Most handicapped students, as other students,
must have both structur~ and freedom.

Another consideration is the commitment of self to change. Many
people parceive themselves as being flexible and willing to change
until change directly affects them. The same holds true when
instruction of handicapped students is considered. Without genuine
conmitment to these students and their program, any change is likely
to fail, or at best, succeed only in a haphazard manner.

Planning by teachers provides the needed structure and the needed
freedcm for handicapped students. Individualized planning accounts
for the students' desires and abilities. Communication is using all
senses, not just the traditional auditory channel (lecture) so often
employed. This variation is essential for many handicapped students
because some may have learning disabilities that require alternative
modes of presentation. For example, deaf people need visual
instruction. For handicapped students, teaching to an appropriate
learning style is a necessity, not just a preference.

The preferred learning styles of students or conditions of the
handicap cannot be allowed to dominate other considerations. Demands
of life will require students to receive information in several modes;
students should exit with competericies for survival in all areas in
which information was presented. Developing and implementing an
instructional system most appropriate for each student involves time
and hard work. Implementation of such a system supports the goal of
education to shift attictudes, increase knowledge, and improve skills.
Each person is unique and shoul ! have his educatiocnal needs met
accordingly. The teacher must first address self, then others, in
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determining the teaching/learning styles. Once this is completed,
classroom management to incorporate all the individual differences .
will be simplified. The teacher myst display positive attitudes,

{mpart xnowledge in the most appropriate way for students to learn,

and then allow opportunities for students to improve skills at home

and in the marketplace.
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Learning Style Characteristics

VISUAL LEARNERS

AUDIO LEARNERS

KINESTHETIC LEARNERS

INDIVIDUAL LEARNERS

GROUP LEADERS

1. Will usually
think while looking
into space to recall
a usual picture.

2. Learn quickly but
may have a tendency
to forget.

3. Often have pro-
blems with abstract
thinking especially
in mathematics.
Seeing the picture
in association with
the abstraction
often assists this
student.

4. Learn better from
the written word,
picture, abstracts,
graphs, etc.

5. Remember and use
information better if
it 1s written.

)
L

1. Will move their
lips or whisper as

they try to memorize.

2. Sound out thelir
words to read.

3. Memorize easily.

4. Learn better from
spoken words.

5. Study better in
quiet settings.

6. Usually have good
recall of extensive
information.

1. Work best at owm
pace.

2. May be observed
writing in space.

3. Enjoy doing hand
tasks.

4. Like to feel.

5. Enjoy role playing,
simulated and manipu-
lative activities.
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1. Work best at own
pace.

2. Care for their own
opinions.

3. Are usually quiet
and not talkative.

4. May be shy.

5. May enjoy indepen-
dent stady
assignments.

1. Accomplish more
when working in
groups.

2. Need opportunitices
to practice
socialization.

3. Can share respon-
aibilicies with
others.

4. Cooperatively
follow instructions
to group leader.

5. Enjoy social
interaction.
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Learning Style Strategies

VISUAL LEARNERS

AUDIO LEARNERS

KINESTHET1C LEARNERS

INDIVIDUAL LEARNERS

g s e

GROUP LEADERS

1. Should use note-
taking or an outlin-
ing of the subject
for recall.

2. Use supplementary
pictures and dia-
grams whenever
possible.

3. Write assign-
ment on the chalk-
board.

4. Use written study
questions or work-
sheets.

strips, and video-
taped reinforcements.
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1. Will benefit from
the use of taped
lessons.

2. Learn best when
a subject 1s repeated
quite often.

3. Benefit {rom
directions and
explanations given
orally several times.

4. Need to maintain
a quiet organized
listening
environment.

5. Often find
verbalization of con-
cepts helpful.

1. Must write to
recall material
learned.

2. Find that outlining
material is an effec~
tive method of
strengthening recall.

3. Learn better by
doing.

4. Orally rehearsing
what 18 to be learned.

5. Use role playing
and other opportuni-
ties for the student
to manipulate

related materials,
equipment, supplies.

@

1. Seat at individual
learning stations.

2. Assign individual
work assignments,
projects.

3. Reduce environ-
mental stimuli.

4. Use classroom
learning center, have
students relate to
experiences each
individually.

5. Use independent
study activities of
interest to the
student.

1. Assign to group
activities.

Z. Involve the
student in small
group learning
activities.

3. Use group role
playing activities.

4, Assign group
leader responsi-
bilities and
relate their
responsibilities
to individual
students.

5. Establish class-
room committees to
reszarch and re-
port on assligned
toples, etc.
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ACQUISITION AND PRCHUCTION TRAINING TECHNIQUES

After decermining the content for vocational training through
communitv analysis, instructional strategies need to be determined.
When working with students with severe disabilities, intellectual,
sensory, motorx, or a3 combination thereof, it is recommended that
systematic instructional procedures, combined with careful use of
behavioral modification techniques, be used. These techniques should
apply regardless of the skiil/behavior and regardless of the training
environment.

Acquisition and Production Training

There are two phases >f vocational training: the acquisition phase
and the production phase (See Table 3).

Table 1

Two Major Phases of Vocational Training

Acquisition Phsase Production Phase
Acquisition is the learning Production is the proficiency
phase of a specific skill or phase of specific skill or behavior.
behavior. Acquisition should Production should be defined in
be defined in behaviorzl terms speed, quality, and endurance.
including observable con- (e.g., Given a basket of clean
ditions and criteria that dinner napiins, che student will
must be met. (e.g., Given fold 50 napkins in 5 minutes or less
the three types of laundry with 100X accuracy for three
detergent, the consecutive days.)

student will put the appro-
priate amounts in the
detergent cubicles of the
washing machine as described
in the task analysis for
three consecutive days
during probes,)

From Pietruski, Everson, Goodwyn, & Wehman, (1985).
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Acquisition is the learning phase of training. During the acquisition
phase, the trainer uses task analytic assessment and systematic
prompting to teach the student a specific skill. Once the student has
mastered a skill, as defined by a predetermined behavioral objactive,
the student is ready to move into the production phase of training.

Production is the proficiency phase of training. The emphasis sheuld
now be on speed, quality, and endurance. During the production phase,
the trainer's role becomes more of a work site supervisor than that of
a traditional classroom teacher. By this time, the use of teaching
prompts and cues should have been faded to ensure dependence on more
naturally occurring prompts and cues (e.g., prompts of co-workers
taking breaks, clocks to monitor time). The trainer should serve as a
role model for appropriate work-related behaviors. Interaction
between the trainer and student should foster an independent,
responsible relationship based on employee/supervisor interactions
observed in work sites.

Develop Task Analyses

Once skills have been selected, based on the community analysis, the
next step is to write and field test the task analyses. Begin by
observing the worker perform the task(s) on the job., Write down
step-by-step the process the worker follows from the beginning to the
end of each task. It is helpful to write each step as an oral prompt
beginning with a verb. For example, 'Pick up the dish rack,” or "Fold
the napkin.” This allows the trainer to use the steps of the task
analysis as oral prompts in a consistent manner during training.

Once the task analysis is written, field test it _.n another trainer or
staff person and revise it as needed before beginning to teach the
skill(s) to students.

Identify Vocational Objective

Once a task analysis has been written, the next step is to write a
vocational objective. Once written, a good vocational obtective may
be used as an IEP objective. °A vocational objective should include
tw  omponents: 1) the criteria for mastery, and 2) the conditions
uncer which mastery must be met. Criteria must be defined in
measurable terms, for example, percentage of steps in a task analysis
or frequency or rate of behavior over a specified period. The
conditions under wvhich mastery must be met should be defined, such as
materials, setting, or time. An example of a vocational objective is:
Given a planetary camera and a stack of documents to be filmed, the
student will film 10 documents with 100% accuracy, according to the
task analysis, for three consecutive days during periodic probes.
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Provide Vocational Instruction

Systematic and behavioral training procedures, including a commitment
to data collection, are necessary to evaluate and document student
progress., Not only is objective data useful for the teacher's
decision making, but it also strengthens the accountabilicy process.
Baseline data, collected for several days pricr to providing
instructional training, will give the trainer data on how much of the
skill the student can perform independently before formal instruction.
Probe, or test data, should be taken daily or weekly according to a
predetermined schedule. A probe should be given after approximately
every third training session. The remainder of this section will
present a step-by-step process describing the use of systematic and
behavioral training procedures in a vocational classroom. (Pletruski,
Everson, Goodwyn, & Wehman, 198S).
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ACQUISITION GUIDELINES

Baseline 'Probes are procedures used to determine to what extent

student is able to perform a task before any training takes place. It
is important to withhold all prompting and reinforcement specific to
the task during these procedures in order to obtain an accurate
picture of what the person is able to do independently before training
begins. Training procedures follow the baseline phase and are
preceded by a daily or weekly probe. During training, prompting and
reinforcement are given on a predetermined schedule.

l.

Have student sit/stand facing materials. In some instances it may
be desirable to briefly explain the baseline procedures. If so,
the trainer should explain that he will be asking the student to
perform, without help, some skills which the student may not be
familiar with.

Trainer may or may not silently demonstrate the entire task during
baseline. (This is based on trainer preference, complexity of
skill, and learning rate of students, but should be consistent
across students and trainers.)

Trainer should orally request that the student perform the skill.
He should give no oral, gestural, model, or physical prompting or
reinforcement specific to the skill. Trainer may, however, orally
treinforce working hard and/or paying attention.

Score task analysis data sheet with & plus (+) for each correct
step. Score a minus (-) for each incorrect response or if the
student makes no responge within a given period. There are two
methods of gathering baseline data: 1) discontinue baseline at
the first error or when the student makes no response within the
allotted time. In this method, record all correct steps as plus
(+) and all subsequent steps as minus (-), or 2) allow the siudent
a set amount of time (e.g., 3 minutes) to complete the task and
record all correct steps as plus (+) and incorrect steps as minus
(=) regardless of sequence of steps or length of time spent on one
step. (Either method may be used based on trainer preference, but
should be consistent across students and trainers.)

To determine the percentage of steps performed correctly, divide
the total nuuber o correct responses by the :otal number of steps
in the task ana.ysis, then multiply by 100.

total # of +'s

total number of steps x 100 = 7 of task performed correctly

Graph the results.
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10.

Fepeat baseline procedures for at least three davs or until a

stable baseline is obtained.

After a stable baseline is obtained, begin training using
systematic predetermined prompting procedures {in a least to most
intrusive hierarchy. Allow the student a given latency to perform
each step independently. Latency i{s a predetermined and
consistent period between levels of prompts which allows the
student to complete the step. A good rule of thumb for latency 1is
3 seconds although 5-7 seconds mav be more appropriate for
physically handicapped students. (Intervene with the least
intrusive prompt if the student makes an error or is unable to

complete the step completely, intervene with the next intrusive
prompt.) If necessary include s physical prompt as the most
intrusive prompt to ensure successful completion of the step. An
example of a least to most intrusive prompt hierarchy would be:

vertal verbal
gestural—) verbal — > + —>» +
model physical

Prior to the daily instructional period (or once a week), collect

a nonprcmpted, nonreinfovcad probs. Use the same guldelines as
during baseline, and collect and graph data. (This allows the
trainer to see vwhat the student can do independently from what has
been taught and not as a result of trainer prompts.)

Continue daily training of the student until he has shown true
acquisition of the skill by meeting the predetermired hehavioral
objective. (e.g., Give a vacuum cleaner in an office setting, the
student will vacuum the carpet in the prescribed pattern as
described in the task analysis with 907 accuracy for three
consecutive days during probe.) Pletruski, Fverson, Goodwvn, &
Wehman (1985).
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PRODUCTION GUIDELINES

Students should demonstrate mastery of a skill during the acquisition
phase before progressing to the production phase. Mastery is achieved
by the student meeting the behavioral objective(s) by performing the
skill(s) of a predetermined criterion for a given period under given
conditions. (e.g., Given a planetary camera and a stack of documents,
the student will film documents with 907 accuracy according to the
task analysis for three consecutive days during periodic probes.)

During the production phase, the emphasis is on increasing the amount
of work the student completes in a given period. Systematic
reinforcement of increased production rates should be emphasized.

Procedure

l. The trainer should set a baseline for student's production rate
prior to intervention and set the timer for a designated interval.
Keep the timer out of the worker's sight while taking baseline
data.

2. Say to worker, "Start working" and sat time simultaneously. GIVE
NO PRCMPTS--NO REINFORCEMENT-NC CORRECTION!! Avoid any
interaction with the student.

4. When the timer signals the end of the period, instruct the student
to stop working.

4. Count the number of units completed correctly during the period.

5. Graph the data by computing the worker's rate of production as
follows:

# of units
Rate per minute = # of minutes

6. Continue gathering baseline data for three davs or until stable
baseline is achieved.

7. Set a specific short-term criterion the worker must reach in order
to earn reinforcement (e.g., Work for 20 minutes and film 50
documents in order to earn 5 minutes break time). Set a long~term
behavioral goal based on regular workers' production rates.

8. Choose reinforcers that are age-appropriate and job specific as
well a2s reinforcing to the individual worker. (e.g., Establish a
payroll system in which the student receives paychacks which can
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10.

11.

12.

13.

be used to purchase primary reinforcers such as snacks or make-ur,
with receipt of pay based on achievement of a predetermined
production rate; break time; music or magazines during break
periods; employee of the month certificates.)

Gradually incresse the criterin required to earn reinforcement.
Propress should be continual, but gradual.

Use oral prompting and/or other procedures (as needed) to increase
the student's production rate. Always move from less intrusive to
more intrusive procedures to increase production rates.

If the above procedures have not increased the worker's production
rate, re-evaluate the skill. look for equipment and/or skill
adaptations that may increase the student's production. Involve
occupational and physical therapists, as well as rehabilication
engineers, as possible problem solvers.

When the student has reached his long~term goal, maintain the
skill by ensuring that the student has the opportunity to use the
skill frequently. Measure production rates weekly or bi-monthly
to ensure that the rate does not drop.

Ceneralize the skill to all relevant environments. The students
must be able to perform the skill to meet criterion in the natural
Job setting working under the same conditions as those of
co~vorkers (Pietruski, Everson, Goodwyn, & Wheman, 1985).




General Instructional Goals and Strategies

Instructional strategies, as well as materials, su,plies, and
equipment, should be carefully selected, focusing o. age=-appropriate
activities. The strategies listed represent only a few of those from
which a teacher may choose, keeping in mind the importance of
innovativeness in meeting individual student needs.

General Instructional Goals

I. Pre-employment Preparation

A.

B.

Master job acquisition skills
Skill task analysis
Job analysis
Work adjustment
Modeling
f-perception rating scales
Work ethics scales
Simulation

Attitudinal measures

II1. Eaployment Survival Skills

A.

B.

Compliance with safety standardse

Proper dress

Adjustment to co-vorkers

Adjusiment to supervisor

Compliance with company rules

Efficient use of time

Develcpment of socially acceptable personal characteristics
Mobility/accessibility

Transportation
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J. Work-related benefitc
. 1. Paycheck

2, Vacations

3. Insurance

4, Overtime

5. Deductions
6. Retirement

General Instructional Strategies

I. Delivery Techniques

A. Lecture

B. (Class interaction

C. Demonstration

D. Role playing

E. Teanm teaching

F. Flip charts

G. Printed material

H. TIllustrations

I. Panel discussions

J. Resource persons

K. Learning games

L. Project construction
M. Peer tutoring

N. Ability and/or technical clustering

IT. Behavior Management

A. Modeling

B, Over correction
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Positlon practice

2ilanned ignoring

svstematic reinforcement

Appropriate teacher expectancies

Active listening

Data collection

Sociogram

Cueing

Successive approximation

Systematically designed decision~making procedures

Inductive/deductive reasoning activities

Timeout procedures

!. Removal of student from classroom for a short while.

2. Removal of student from the activitv by requiring him to
remain in the classroom to observe others performing the
activity,

Token economic systems

Chaining techniques

1. Forward chaining

2. Backward chaining

Contracting
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.- MATERIALS AND EQUIPMENT FOR SPECIAL REEDS

The following chart suggest materials and/or equipment recommended as appropriate to use {n meeting the
needs of students with varfous exceptionalities/handicaps.

Physically Hearing Visually Mentallv Behiavioral Learning
Handicapped Impaired Impaired Handicapped Disordered Disabled

Large Print X

Materials

Braille X
Materials

Cassette Tape X X X X X X
Recorder

Sighted X X X
Readers

Talking Books X X X
Raised Letters X X

Typevriters X X X
(Electric)

Abacusas ‘

Designed for X X X

Blind

. Ratsed Clock x

(Watch)

Talking X X
Calculators

Magnifiers X

Templates X X X
(writing aids)

Sign Language X X

Supplementary X X X X X X
Pictures and Diagrams

Mobility, Aids X X

Adjustable Chairs X

Central Extenders X

Lapboards X

Pointing/Typing X
Sticks

. Communications X X X

Boards
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MATZRIALS AND EQUTFMENT FOR SPECTAL NEXDS

Mrysically Bearing Visually Mentally Behavioral Leatning
Sandicapped _ lspeired Ispaired Bandicapped _ Disordered Disabled
High Interest/ X X X X
Simplified Vocadulary
Classroom/Building X X
Accessibility
Reading Huchines X ' X X X
Pear Guides or X X X X
Tytors
Picture Texts X X X
Casy Crasp Pencils, X
Pens, etc,
Special Holders X
Adjustable Tsbles X
Adjustable Chairs X
Time Out Aress X X X
Adjustable X X X

Listening Alds




HINTS, STRATEGIES, AND TECHNIQUES
FOR SPECIFIC DISABILITIES

A. Behavior Disordered/Autistic

1. Reduce environmental stimuli.

2. Present the gtudent with an alternative method of coping or
ways of reacting in any given situation.

3. Use any of the behavioral modification techniques.

4, 1Ignore the student's negative behavior unless it becomes
disruptive or potentially dangerous to others.

5. Remove the student from the environment for a designated
length of time when behavior becomes too aggressive. The time
limit should be set beforenand, and the student should be made
aware that removal from the classroom will ba the consequence
of this type of behavior.

6. Encourage these students to participate with other class
members during class. The image of behaviorally disordered
students can be enhanced with their classmates if they are
allowed to perform prestigious tasks (passing out papers,
giving rewards, etc.)

7. Establish a2 minimal level of neatness for all work handed in.

8. Give assignments in small steps so the student can concentrate
on one task at a time.

9. Give assignments you know these students can master. This
will improve their self-image and perhaps encourage them to
attempt more difficult tasks.

In conclusion, it is important for instructors to remember that some
or all of these emotional characteristics may be displayed by students
in any of the above categories, and that behaviors may be short- or
long-term. If teachers observe marked or sudden changes in
appearance, academic abilities, or willingness to interact with other
students, it would be wise to get a second opinion from a specialist.
A behavioral consultant should observe the class and offer '
suggestions, as instructors' relationships with particular students
may interfere with the objective diagnosis of problem situations.
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Visually Impaired

l.

10.

11.

12.

13.

Je alert to the behaviocral signs and physical symptoms of
visual difficulties in all persons. Be sure that proper
referrals have been made and that everything possible has been
done to help correct the problems.

Provide presentations which appear to and use other senses as
well as vision.

Arrange preferential seating for visually limited persons,
especially in their range of vision and need for differential
lighting.

Provide a visual environment conducive to comfortable eye work
conditions for all students. (A good visual environment is
characterized in part by 50 foot candles of light on work
surfaces, minimized glare, reduction in work, as well as
background contrast and provision of controlled lighting for
different work and eye conditions).

Obtain assistance in the form of constructive consultation and
specialized materials and equipment from those who assume
special responsibilities for visually limited students.

Help individuals to develop concepts meaningful to them and in
line with their own reality. Avoid using artificial concepts
which cannot be understood because of visual limitations.

Develop a respect for the student's learring aids (large type,
audio and tactile aids, and other specialized tools for
learning).

Remember that the visually limited student, perhaps only
somewhat more than all students, needs first-hand experiences.

Stand or sit in positions which direct stvdents' vision away
from the windows. The eyes of the visually impaired are often
sensitive to light.

Glare can be reduced by blinds, shades, pastel-colored paints,
portable bulletin boards, and other classroom furniture.

Hand magnifiers may be necessary to enlarge print.

Use black and white for duplicating materials rather than
blue or green. Black felt tipped pens provide good contrast.

Time is an important variable. It may take visually impaired

persons longer to complete work, and their ultimate reading
speed 1s much slower.
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C.

14,

150

16.

19.

20.

21.

22.

23.

24.

Provide eve rest breaks on particularlv long assignments
involving extended periods of reading.

The visually impaired often lack the concrete experiences
necessary for obtaining concepts from reading materials. The
teacher may need to bring objects to the classroom or take the
student to the objects.

Tactile stimulation is very important as a readiness skill.
The teacher needs to encourage and teach use of tactile
skills,

Listening skills must be cultivated and continually improved.

Maintain a quiet, organized listening environment for the
student.

Try to maintain a stable environment through which the student
can move without danger of bumping into objects or tripping.
Help the student become oriented to the classroom.

Do not take visually impaired persons by the arm or propel
them by the elbow. Let them take your arm and walk slightly
behind you. In guiding visually impaired persons to a chair,
lead them to a point at which they can touch it and know the
direction it faces.

A mechanical Braille writer or slate and stylus can be used to
mark such items in the department as equipment, drawers,
cabinets, and food items. 'Dymotape' may also be used.

Walkways should be kept clean.
Take these individuals on orientation walks to help chem
establish reference points in the room and to help them

recoznize traffic patterns,

A sighted volunteer in the class might read printed material
to the visually impaired student.

Hearing Impaired

1.

For better understanding, both the teacher and other students
should be in close proximity to the hearing impaired student.

The hearing impaired student should be placed so that there i¢
face-to~face visibility of the teacher's speech movements.

Natural, unexaggerated gestures should be used to supplement
oral presentations. Any item in the room being referred to
should be identified by pointing to it, nodding toward it,
glancing toward it, or actually touching {t. 1If possible,
synchronize gestures with what 1s being said.
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4, Supplementary pictures and diagrams should be used whenever
possible. Captioned f7lm; are preferred. .

5. Xey words, expressions, phrases, as well as assignments,
should be wricten on the chalk board, shown on an overhead
projector, or given in a handout.

6. Care should be taken to look at the student when speaking.
The mouth should never be hidden by hands, books, or notes.

7. Students should be reminded to keep the general noise level
down.

8. Hearing impaired students should be addressed in complete
sentences. It is easier to grasp content or meaning in
context.

9. The teacher should use a natural, normal teaching voice. The
hearing aid does make sound louder, but not necessarily
clearer.

10. Hearing pupils should be reminded to speak in complete
sentences, enunciate clearly, and face the direction of the
hearing impaired student. If the hearing impaired student is
having difficulty hearing what is being said, it should be
summarized or repeated for the student.

11. Ask the student related questions occasionally to make sure he
is following and understands the discussicn.

D. Learning Disabled

l. The problem-solving approach is helpful for diagnosing this
student's difficulties and involves:

a. setting specific objectives

b. collecting the rate or duration of the occurrence of the
student's behavior

¢. planning and implementing a teaching cr change strategy
d. evaluating the success of tae intervention

2. Positive reinforcement is a means of rewarding desired
behavior. It should be used to maka sure that desired
behavior is repeated.

3. Shaping refers to reinforcing the student's responses that are

close to the correct response. This is continued gradually
until the desired response is reached.
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Prompting is a means of putting the student physically through
the motions of a task. After a time, the student should be
able to complete the task alone, without prompting.

Learning activities should be presented to help the student
remember (in simple sequential steps with numerous
repetitions).

Any distracting stimuli should be excluded from the learning
environment.

E. Mentally Handicapped

1.

10.

Task analysis, or breaking down complex tasks into smaller
substeps, is a useful technique for teachers to use with
students who have difficulty in learning.

Tasks should be sequenced in an easy-to-hard series of steps.
Have the individual orally rehearse what is to be learned.
Use realistic and concrete materials whenever possible.

Structure learning situations so that they occur in natural
settings and among nonhandicapped peers.

Clear and consistent feedback should be given for appropriate
and inappropriate behaviors. The student must know what is
expected of him as well as what the consequences for
appropriate and inappropriate behavior will be.

Continual assessment should be made of the student's
performance. Compare students' present performance with their
own previous performance, not with the performance of other
students.

Remember that not all people learn in exactly the same way.
Try different methods of presenting the same content. If a
student can't read, he may very well be able to lecarn the same
material in an alternative manner.

Ask for assistance from special education personnel concerning
strategies and suggestions,

Treat the mentally handicapped student according to his
chronological age. Mentally handicapped children may function
in some academic areas at the same level as younger children,
but this does not mean they should be treated as younger
children.

Remember, these techniques may be useful for many kinds of learning
problems. They are not uintique to mentally handicapped students.
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F.

Orthopedically Handicapped

L.

J.

Enough help rhould be provided to preclude constant faflyre,
but the individual should also be dlloved to achieve on his
own,

The classroom should be barrier free and may have to be
architecturnlly modified. This may {nclude vider doors,
accessible ctoflet facilicies, adjustable cheirs, desks,
cabinets, blackboards, lapboarda, standing tables, nonskid
floors, lowered drinking founcaine, and wide, clear,
obstruction-free valkvays.

Fquipment which may be helpful includes electric typevriters,
Page turners, hook racks, record Players, tape recorders, filp
and filmetripe Projectors, modifiasd pencil holder, clipboards,
helmets, and masking or cellophane tape to hold papers and
vorksheets in place.

Several bagic Management skills are useful for those with
movement disorders:

e, Prepoaitioning--storing items at point of first use

b. Work cénters~-organized areas wich all necessary
equipment and Supplies

SV
At
=
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INTRODUCTION

This section provides information for administrators and stat: who
have responsibility for programs serving handicapped students. Two
primary goals of special education are developing students' vocational
skills and maximizing their level of self-sufficiencv. Provisions
for sequential career/vocational opportunities and the development of
transitional strategies are critical elements in assuring that all
handicapped students achieve these goals.

Based on federal and state laws und regulations, handicapped persons
are to participate in a regulzic education curriculum whenever
possible. If the regular education programming and curriculum, even
with modifications, are not appropriate, the handicapped sctudent shall
then be provided career/vocational modified programs.

To facilitate development of such programs, the Louisiana Department
of Edvcation, Office of Srecial REducational Services, offers, when
possible, P.L. 94~-142, diccretionary grants entitled "Career,
Prevocational, Specialized Vocational Training and Transitional
Strategies for the Handicapped."” The purpose of these grants is to
assist city and parish school systems in establishing or expanding
services to meet the identified needs of handicapped students in the
LEAs. It is expected that projects funded under this competition will
address one or more of the following prioricties:

l. Mcdification of regular vocational education orograms to
facilicate participation of handicapped students in areas not
provided for by the Carl D. Perkins Act of 1984

to

. Establishing new or expanding sxisting self-ccntained career,
prevocational and specialized vocational programs, particularly
for the moderately and severelv handicapped

3. Establishing programs for transition from school to work settings,
including on-the-job training, job placement, and follow-up
services

Figure 2 provides an example of programming options the Office of

Special Educational Services is promoting in an effort to meet the
diverse educational needs of handicapped students.
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Figure 2
CAREER/VOCATIONAL TRAINING
AND
TRANSITIONAL STRATEGIES
FOR
HANDICAPPED STUDENTS

Assessment/Evaluation Data
Level I
Level II

Level III

Data supports the following career path
REGULAR ELUCATION |

| MODIFIED
EXPLORATORY EXPLORATION
INDUSTRIAL ARTS
COMMUNITY BASED
EXPLORATION
EXPLORATORY
HOME ECONOMICS |
[ VOCATIONAL TRAINDNG ]
(ON CAMPUS)
SP. ED. TEACEER/ .
SIMULATED | V0C. TEACHZR
EXPLORATION |
VOCATIONAL TRAINING
(NO PAY)
VOCATIONAL WORK
TRADITIONAL VOCATIONAL EXPERIENCE (PAY)
EDUCATION PROGRAMS (OFF CAMPUS)
REGULAR OR MODIFIED SP. ED. TEACHER/
VOC. TEACHER
T
WORK. ACTIVITY/DAY CENTERS
M WoRE 3TUBY SHELTERED LORKSHOPS
WORK RELEASE ADULT PROVIDERS
WORK STUDY
WORK RELEASC

J

T
TRANSITION TO THE
ADULT ENVIRONMENT
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Career/Vocational Training and
Transitional Strategies

There ire zany program implementation options available r3y school
svstems to assist ir meeting the prevocational and work training needs
of handizapped students. Placement options are numerous and include
the following:

L.

Place students i{n regular vocational programs. (See Program
Implementation Model, page 169.)

Place students in regular vocational programs with
modifications. Modifications may consist of curriculum
and/or equipment adaptations designed to meet individual
student needs. (Sources of funds for these modifications may
be found on page 186). Two examples of support services that
can bde provided through special education are:

a) An instructional aide may be generated by a
self-contained special education class, through the
Miniasum Foundation Program (MFP). This aide can be
assigned to the vocational program to assist
mainstreamed special education students in a smooth
transition.

b) A certified special education teachar may be claimed
through the Minimum Foundation Proxram with a resource
room pupil/cesacher ratio. This pe-son may be assigned
to assist the vocational {instructcrs of handicapped
students, by providing appropriate instructional
strategies, curricular modifications, equipment
adaptations, and remediation for individual scudents.

Place students in regular vocational programs with support
servicaes:

a) Support services may be provided bv a special education
instructional aide funded through the Minimum
Foundation Program. A special education teacher may
also ba generated using the pupil/teacher ratio for a
TesSOUrce rooa.

b) Two examples of modifications/adaptacions are: special
protective devices may be installed in a vocational
crainisug area to maximize safety, such as additional
shields for cutting tocls; a one year course of study
might be extended over a period of two years or more
before a unit of credit is awarded.

Place students in self-contained, alternative vocational
programs in comprehensive high schools area vocational
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centers or in vocational-technical schools. Ir addition ¢>
regular staffing patterns, the folliowing are examples of
crogram options:

a) Parishes vith minimum handicapped populations cculd

form a vocational consortium to adequately serve these
students.

b) Students with special needs could be block scheduled
with regular vocational tsachers for one or more
periods per day.

5. Place students in specialized vocational training programs
designed to meet individual student needs.

a) Community based, vocational exploration/training sites
may be used with or without remuneracion for student
trainees.

b) Cooperative vocational education programs may be used

1f approved vocational education standards are met.

¢) With prior approval, small parishes may cousolidate
pupils and programs to meet minimum student/teacher
ratio requirements.

d) A special education work-study ccordinator could be
generated as an itinerant teacher or a resource teachear
through the Minimum Foundstion Project. This delivery
option affords parishes additcional personnel to expand
training, job placement, and possihle employment
spportunicties for handicapped students, Use of such an
option would provide even the most scattered rural
parishes with an opportunity to expand vocational
training opportunicties for handicarped students.

The following Program Implementation Model has been provided for easy
reference in planning programs to meet specific scudent needs. A full
continuur of program options are outlined. The prevocational or
vocational education program component is identifiad in che first
column. Additional information relative to the prevocational and
vocational education continuum aay be found under each vertical column
of the chart and identified by the folloving headings: Educational
Setting, Teacher Certification, Funding Sources, IEP Requirements,
Vocational Assessment, School Terminus Documents, Pupil/Staff Ratios,
Instructional Time, Curricular, and Related Functional Instruction.)
This table is intended to provide the reader with an overall view of
the vast combinations of work training options and support services
available for handicapped students.
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Table 1A
SCHOOL PUPIL/STAFF RELATED
EDUCATIONAL TEACHER FUNDING VOCATIONAL TERMINUS RATIO FOR INSTRUCT IONAL FUNCTTONAL
PHASE SETTING CERTIFICATION SOURCES REQUIREMENTS ASSESSMENT  DOCUMENT SERVICE TIME CURRICULUM INSTRUCTION/
INFORMATION
Career Regular Education Appropriate State N/A Career N/a Reg. Pupil/ Local Option Locally K-3
Mvareness Prograa Elementary and Avareness Teacher Approved Language Art:,
& Education Local Data Math, Social,
Accommo- Certification Living &
dation Enrichment
Regular Educacion
Progrnl ulSupport " " YES " N/A " " 1]
Services
Regular Education
Progrea with " " YES " N/A " "
Modifications/
Adaptations
Self-contained Appropriate Federal YES§ " N/A Spectal Ed, " Locally 4-6
Programs on Special Ed. P.L. Pupil Teacher Approved Language Ai1:
Elementary Certification (94-142) Ratio Math, Sociu!
School Campus State Studies, Science
and Local & Enrichment
Self-contained " " YES "
Program on Special
School Campus
Vocational Reg. Program Appropriate State None Level 1 N/A Reg. Pupil Local Option Locally 7-8
Exploration On Regular Elementary and Teacher Ratio Apg roved
and Pre- School Campus Education Local Language Artu
vocational Certification Math, Socfal
Educat ion Studies, Scicnce
Regular Progras " " YES " N/A " " " & Enrichment
w/Support Vocational Gutieach,
Services on Guidance/Counsel fny
Reg. Campus (Carl D. Perkins Act,
1984)
Reg. Progru " " YES " N/A " " "
w/Modifications
on Reg. Campus
Self-Contained Appropriate Federal YFS " N/A Special Ed, " "
Progras on Reg. Special Ed, P.L. Pupil/Teacher
School Campus Cervification  (94-142)
State &
Local
Self-Contained " " YES " N/A " " "
Program on
Separate School -
Campus within
Schgol System 2 4 z
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Table 1B
SCHooL PUPIL/STAFF RELATED
EDUCATIONAL TEACHER FUNDING 1EP VOCATIONAL  TERMINUS RATIO FOR INSTRUCTIONAL FUNCT LONAL
PHASE SETTING CERTIFICATION SOURCES REQUIREMENTS ASSESSMENT DOCUMENT SERVICE TIME CURRICULUM INSTRUCTION/
INFORMATION
Ragular Reg. Program Reg. Teacher State None Required Diploma Regular 1 hour/day Bulletin Required lligh
“Approved" on Reg. School Certification and Levels 1-3 Pupil/Teacher S days/week 741 School Coursus
Vocational Canpus Local as appro* Ratio that lead to
Bducation priate Carnegie Units
(Bulletin 741)
Voc. Outreach
Guidance/Counsel fny
Regular Regular Appropriate State None Required Diploma Minimm Voc. 1 hour Voc Ed. Regular Required High
"Approved"  Program on Vocational and Levels 1-3 (23 Education 5 days/veek Approved School and/or
VYocational Reg. School Education Local as Carnegle Enrollment 8 1 hour Voc. Vocational Vec. Tech. Courses
Educacion Caspus Certification Appropriste Units Minisum Related Class- Education that lead tou
(without Vocationsl room Instruction Curriculum Carnegie Units
Support Cooperative 5 days/veek (Bulletin 741)
Services 14-21 years or Education and a minimua Voc. Outreach,
Curricular 9-12 grades Enrollment 10 of 15 hours/ Guidance/Counsel ing
Modifications/ weeks on-the-
tions job training
14-21 years
or 9-12 Grades
or " " None Required "
Voc, Centers Levels 1-3 Diploms
as
Appropriate
or Voc. " State None Required Diploms 2 or 3 hours " Required High
Technical levels 1-3 blocks of School Diplowma
School (15-21 23 Carnegie approved and/or Voc. Tech,
years) Units and/or Vocational Courses that
Vocational Educational can lead to
Certificate Carnegie unfts
(Bulletin 741!
Voc, Outreach,
Guidance/Counseling
Regular Regular Appropriate State Required Required Diploma Minimum Voc. 1 hr. Voc. Ed. Regular Required High
“Approved" Progras on Vocational and Support Levels 1-3 23 Carnegie Education 8 5 days/week Approved School and/or
Voc. Ed. Reg. School Education Local Services as Units; Earollsent 8 1 hr. Voc. Voc. Ed, Voec. Tech.
vith Campus or Certification P.L, Indicated Appropriate Voc, Tech, Related Curriculum Courses that
Support Voc. Center 98-524 on IEP Certificate Minimum Voc. Classroom Bulletin (741) lead to
Services or Certificate Cooperstive Inatruction Carnegle untt .
Voc, Tech. of Rducation 5 days/week (Bulletin /41)
School (15-21) Achievement Enrollaent 10 and a minimum Voc, Outreach,
of 15 hrs/week Cutdance /Couri el 1uy
on-the- job
training
v @
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SCHOOL PUPIL/STAFF o
EDUCATIONAL TEACUHER FUNDING IEP VOCATIONAL  TERMINUS RATIO FOR INSTRUCT IONAL e
PHASE SETTINC CERTIFICATION  SOURCES REQUIREMENTS ASSESSMENT DOCUMENT SERVICE TIME CURR 1 CULAM T
Voo ]
“Specialized/Self-contained Appropriate P.L. Required lLevels 1-3 Diploma Minimum Special Minimum of 1 Reypul ar Ko i
Approved" on Separate Vocational 98-524 Indicates as (23 Education hour (5 days Appraved TR
Vocational School Campus Education and/or  Modifications/ Appropriate Carnegie Enrol lment per week (or Vocat fon.a} SR IR
Education within School Certification P.L. Adoptions Unlug (according to Appropriate Educat ton oo
Systea (Special Eg. 9%-142 Present 154 Pupil Modifications Currtculum foont
Endorsesent or Performances Staff Ratios above the w/Support G,
Desirable) P.L, Levels for Exceptional Minimum Services TR
89-313  Goals Students Minimum of ) and/or Vi oy o,
or or Objectives Hour Vocational Moditfcations ., ;..
Appropriate A and Specific Minisua Related €.g., o
Special combina- Services Special Instructfon Equipment , Lo
Educattion tion of (Federal Vocational (5 days per Instructtonal s 1. 1,
Certificate the Register Education week) and a Testing Cortatg.
(Voc, Ed. above or (1/19/81) Work Experience Minimum of 15 Methods, Time, .1 w4,
Endorsesent as Enroliment Hours per week per Tutoring, e.8., Functfon
Required) specified Based on 754 On-the- job ch
; by inter- Pupil/Scaff Training and Work
agency Ratios fnr Appropriate Adaptations Skills
agree- Except ional Modification witnin 8 RTTRTE
ments Students) approved Mintmum™ Stand.
e.g., . Vocational for Mfld4/
Voc, Ed., Educiat ion Mooy .
Voc. Rehsbd, , Areas, ¢.b,, '
Mental tratning ta P
Health, Voo, Outreach
Corrections, Entry levels, 0.,
etc, Semi-Skilled ..., . 1
lobs; She -
tered Work
Actlvl(irs, el
“Separate/ Se!f-Contained As Federal Tratning levelsg 113 Certificate 1 to 1 or Varfed Work Adjusg- Lo 0
Speciulized” on Separate Appropriate State I'rogram ub of Minimsua Work depending sent on S
in Separate Site not in Local Outlined Appropriate Achievement Experfience on training/ Trafuing ENIRTETE
Vocational School System JTPA in I1EP Enrol Iment work Frograms Moo,
Educat fon in 1EP schedule S
(Sheltered
Workshop)
Cc“.mIIY' AI Approprlate " " L] " [1] " e
Lased Program
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Table 10
SCHOOL. PUP IL/STAFF KELATED
EDUCATIONAL TEACHER FUNDINC 1EP VOCATIONAL  TERMIMUIS RAT1O FOR INSTRUCT IONAL FUNCT JONA)
MUASE SEITING CEKTIFICATION SOURCES REQUIREMENTS ASSESSMENT  DOCIMENT SERVILE Ryl CUR2 1CULIM INSTRUCTION/
INFORMAT ION
Regular Regular Appropriate Faderal Required Required Cartificete | to 1 or Varied Work Adjust- Lite aid Work
“Approved®  Progres Vocatfosal r.L. Support / Levels 1-3 of Nintaus Work depending sent on Skille
Voc. B4, Reg. School Educstion %- Services F1] Achievemsnt Experiencs oa trailning/ training Sepatate
with or Carcificetion 524) Modifications Appropriate farol lment work schedule progr.ms Minisus
Nodifl- Voc. Tech. State Indicated Standards
cationa/ School or and
m&pﬂun :::ur:nln lLocal
t
Services (Carear Center)
(Bulletin
1566
2.C., Time
Bequiresants,
Nethods of
Presestation,/
Testing
Naterials,
and/ or equipment
Woed, etc.)
“gpecialized/ Self-contained Appropriaste P.L. Raquired Required Diploma Mnismm Minimm of 1 Regular High School aud/.og
Approved* on Regular Vocationsl 9%-526 indicstes Laevels 1-3 22 Vocational hour 5 days Approved Voc, Tech
Vocational School Campus Educat ion snd/or Modificationa/ as Carnegie farollasat per week or Vocationel Courses Lhat
fducation Vocational Certification P.L, Adapt fon Appropriste Umits ] Appropriate Educat ion lead to
Techaical (Special L4, %%-142 Piecsent or Modifications Curriculya Carnegle units
Schools Endorsesent Parformance Voc. Tech. MHintms above the w/Support ur a
or desirable) Lavels Certifi- C oparative ainimm Services Vocat fonal
Alternative : Goala cates or Vocational Ed. Ninjemm of ) amd/or Certiticate
(Career Objectives Vocational Earclissat 10 Mour Vocationsl Modificstions or
Center, and Related Cartifi- Related e.g., Courses that
ete.) Services cate or MNinimm Inacvuction Equipaent , lead to a
(Federal Certifi- Specisl R4, (5 daya per Curriculua Certiitcate ot
Reglater cate of Zarol lment week) and o Materials Achlevement
(l’l’/ll) Achieve- (accord to Minimua of 15 Instructionsl e.g., Fuictlungl
lndicated sent 754 Papil/Statf Moure per week Tasting Acadeatcs, Lit.
ratios for On-the- job Methods, Time and Work
Caceptional Training Peer Tutoring Skills
Studente Appropriete etc. Separate
Modificar.tons Adapr at tons Mintmue Standas .
Minimum Spectsl (sccording to within 8 tor Mi1gq/
Vocationel 4. 7% Puptl)/Staff Approved Moderate
Work Rxjparience ratios for Vocat tonel Severe/
Earol lm nt Exceptional Educet fon Protoupd
accordivg to Chilaren Ares, ¢.§.,
754 Pupil/Seaff Tralning to
ratioa tor Progruss
Exceptional to entry job
Cetudent:. levels,
Seml-skilled
e 253
Sheltered
Workshops,
o 252 . Work Activiilen, .
s,
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Community-8ased Training Staff Model

The community-based training program provides unique opportunities
that require strong administrative support, boch philosophically and
financially. Staffing arrangements should allow for at least one
person to move freely between the classroom and the work community, A
transdisciplinary approach will allow ocher professionals to
contribute to the long-term goal of competitive employment. Equipment
and supplies for training will need to be purchased or otherwise

obtained. Space for in-school training sites for students and staff,
liabilicy for students on job sites, and so on, will all require some

amount of administrative attention in order for community training
experiences or even a community derived curriculum to be possible,.

The following will cover a variety of issues that will require
administracive consideration. (Pietruski, Everson, Goodwyn, & Wehman,
1985).

Scaffing

In order for a community-based vocational training model to be
effective, there should be shared involvement tectween all of :he
available service providing disciplines, e.g., education, occupational
and physical therapy, speech therapy, etc. Meeting the varied demands
of a community incegration goal, such as employment in the communicy,
will require the expertise of all of these training backgrounds.

Below is a recommended list of staff mambers and a description of the
roles and skills needed for each.

Teacher

The teacher should be the primary person responsible for program
development, including writing behavioral goals and objectives for
training in acquisition and production for writing task analyses, for
scheduling delivery of reinforcemants, and for setting up procedures
for data collection and graphing (See Instructional Strategies). He
should be involved with initial student evaluations, inicial and
detailed job analyses, as vell as the job/client ratching process. He
should also be responsible for curricular development which will
require frequent and on-going interaction with the business community.
He will need to have good behavioral observation skills for job
analysis, as well as good communication and social interaction skills.
He will also need to interact with parents and adult service providers
as students prepare for the transition from school to work. He not
only must be able to do vocational training in the classroom and on
the job site, but also must be able to train others to do so.
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Occupational Therapist

The occupational therapist should be involved with initifal student
evaluations, {nitial job analyses, and the job matching process. He
should be able to develop and implement individual plans for each
student with regard to task and/or equipment modifications, physical
positioning at work stations, adaptive devices needed, and so on, all
for the purpose of improving student performance in work tasks. He
must be able to interact with members of the business community while
conducting job analyses and job site training. The occupational
therapist will also need to be able to train co-workars to carry out
an individual student's plans for positioning and using adaptations
and modifications for improved performance. He should also work with
parents and edult service providers during the transitional period.

Physical Therapist

The physical therapist should be the primary person for working out
mobilicty impairments on the job site and in the context of using
public transportation. He should be able to develop and implement
individual plans for wheelchair students to maneuver up and down
difficult ramps, in and out of heavy doors, smbulating on rough
terrain, stepping up on bus steps, etc. Physical therapists should
also vork with occupational therapy staff to establish optimal plans
for positioning scudents at work stations. Also, physical therapists
(and occupational therapy staff) will need to prescribe individual
exercise plans to maintain students’ best muscle cone and flexibility
as vell as to improve stamina to accommodate for the hours required in
a full- or part-time job. Ha should also be required to train
co-workers in implementing individual plans for scudents,

Speech/Communication Therapist

The speech therapist should be responsible for assessing the
communication needs of a particular employment/vocational training
goal. He should be involved in the initial student evaluation and the
job matching process, especially as it pertains to communication. He
should include vocationally relatad words into any vocabulary training
activities. He should be able to assist vith any communication
probleas, especially on job sites in the community, and should be
knowledgeable with regard to least restrictive alternative
communication devices which may contribute to improved functioning in
an employment situation. He should also be able to train other
trainers (co-workers) when necessary.

Rehabilitation Engineer

In cases in which individuals have severe physical impairments, it may
be helpful to have the Rehabilitation Counselor who is actively
working with the school contact a rehabilitation engineer through the
Division of Rehabilitation Services (DRS). The rehabilitation
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angineet saculd orovide technical assistance tO maximize tne PYUET
ability to function independently {n the perforzance of icb skills
either in the classroom, the community training site, or in a paid
employment situation. 1t may be valuable for the rehabilicacion
erngineer tO conduct and write up @ formal feasibility gtudy €O
demonstrate what could be done €O improve the student job performance
{n a permanent eap loyment situation. '

payment for rehabilitacion engineering services will be contingent
upon each {ndividual agency's financial eligibility considerations and
fiscal policy. {n many cases, che rehabilicacion counselor QaYy be
able to authorize case gervice funds for a student who has client
status. IR other cases {c may be necessary for che school to pay for
these services. The important point 1is for school and rehabilitation
profelsionalo to coamunicate and vork together toO improve the
onployabilicy of disabled youth.

Classroon Assistant

The classroo® assistant must be able tO follow all the written program
{nstructions a¢ developed by the teacher (or program development
person) . He should be able to collect ascquisition and production
data, graph the dats, deliver reinforcements as proncribod. snl keep
training equipment and materials in good order. He wust be well
organized for efficiency and wust be able to maintain 8 consistent and
structured program in order to assure the effectiveness of the
craining process. Finally, the classroos sssistant sust have good
{nteraction with students snd parents.

Guidance Counselor of gchool Social Worker

The social vorkar should be & person rccponoible for coordinating all
service providers, parents, and students during the cransitional
process. He should initiate applications and/or service referrals to
appropriate adult service providers at the appropriate times. He
should be knowledgeable of community services, ¢.8.: gransportacion,
housing, adult training, advocacy, Supplcunncal security Incoume (SS1),
Supplemental Security Disability Income (sSDI), Medicaid, etc.

Rehabilitation Counselot

The rehabilitation counseloT should be contacted and invited to
participate in the individual cransitional meetings for all students
who are in their last two CO three vears of school and who are
rargeted for employment. The rehabilitacion counselor should be
actively involved with the vocational training scaff and other school
gtaff for the purpose of planning and assisting with cransitional
objectives aimed at paid employuent and indepandent living goals for
each student (see the section on Transttional Planning and Job

_Placement). The :ohabilitacion counselot will also be required to

access services of a rohabilitation engineer.
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Maximizing Use of Staff

In a transdisciplinary approach, tharapist, ceachers, and others work
together in the classroom and/or community training environments to
achieve functional goals. An interdisciplinary approach, on the other
hand, allows the teachers and therapists to work on common objectives
but in isolation of one another and in most cases, not in the natural
environments in which the skills need to occur.

For optimal effectiveness of programming and the most efficisnt use of
available staff, a highly structured program vith a transdisciplinary
approach is recommended. With good use of systematic training
procedures and good structured scheduling, the vocational training
classroom can be covered by just one staff person. The procedures
described in the Instructional Strategies section should be followed
very carefully.

Once jobs have been idantified and the programs have been written, the
teacher vill need to train the classroom aide in using task analyses,
collecting and graphing data, and delivering prompts and
reinforcements by using systematic instructional procedures. With the
classroom aide providing the bulk of the day-to-day training, and omne
or more therapiscs coming in and out for cherapy and asgisting with
classroom training, the teacher, and perhaps one othar therapisc, will
be abla to make business visits, establish training sites for
students, and provide training during communicy training experiences.
Wich good data collection and graphing of student progress and
modified programs in the classroom, the teacher at the same tinme can
provide individualized training to one or more students in community
training sites. During the beginning of a communicy-based training
experience for any one student, the teacher or therapist could be avay
from the classroom up to 60 percent of the school day.

The above staffing plan necessitates one teacher's being committed to
full-time vocational training. If there are other classes with
students of approximately the same age and neueds, s team teaching
arrangement can he used. In this model, the other teachers can work
on other curricular aveas, e.g., domestic, leisure and community
skills (and others if appropriate), with all students rotacting in
groups throughout the day.

If there are only two teachers, one might work on domestic and leisure
skills wvhile the other provides trsining in the vocational and
community domains. Of course, if there is only one class, it will be
most difficult to provide instruction in some other areas if a good
community vocational training program is stressed. However, keeping in
mind the long-term gosl of competitive employment, vocational training
will supersede some other less critical aress and will bring about a
natural training situation for some other skills. If student interns
from colleges or universities or other volunteer resources are
available, it would benefit the vocational training program to take
advantage of these resources. 25
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CMe Teacner I peérson WoO L3 zFsigned tIovozaticnd’ Iraini-tg
responsibilicties should be emploved on an eleven-month contracz. T-e
time provided during the summer months is essential for the ccmmunitw
analvsis phase. Ocherwise, the teacher will not have enocugh time awav
form service deliverv responsibilities to gather local job market

information for development of a vocational ctraining curriculum.

However the staffing is arranged, there will have to be a commitment
to vocational training as a major goal of the secondary school
training program as well a2s an important consideration in primary and
interzediate levels. The purpose of a community-based training
program is to provide students with marketable skills for employment
before they complete their school programs. The outcomes of
employment and community integration should be targeted as IEP goals
for students in their final two to four years of school. Objectives
and learning activities should thus be written with these desired
outcomes in mind. The combined efforts of all disciplines will be
important in achieving these desired outcomes.

Space for Training

I{ available, a room should be provided for vozational training cnly.
This way, the training room can be made into a work euvironmeant. Work
stations and equipment should be arranged to reflect job settings in
the community. Also, work-related skills such as arriving on time and
signing in and out can be taught just by having scudents go to a
different room for vocational training.

If a separate room cannot be prcvided, at least 2 portion of a
classroom should be designated for vocational training only.
Equipaent and supplies should be arranged sc that work stazions and
workers are not crowded.

Some types of in-school vocational training will need to make use of
the entire school building for training skills in areas such as
janitorial or food service rraining. Students can actually
participate in in-school work training experiences if the proper
arrangements are made. An in-school training experience should not
take the place of a community-based training experience, but can n be
used as an intermediate step between classroom vocational training and
a community work experience. What is {mportant is cthat the vocational
training scaff make use of as many training situatiors as possible to
give students experience with real work in real cettings whenever
possible.

Transportation

1f students are to participate in training experiences in the
community, transportation will become a factor. Most important is
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that transportation arrangements -e based on what the student will se
using as an adult to reach a given job site. The school administrato:
should not arrange for or allow the vellow school bus to be used to
transport handicapped students to job sites unless this is the onlv
available means of transportation. The vocational training scaff must
ldentify tite likely method of transportation that will be used by the
student as an adult, and that transportation system should be used,
when possible. o

In an urban setting, it is likely there will be city bus service.
Vocationsl training staff should learn how to use this service so that
staff members can train students to use it independently. If a
special transportacion service is necessary for students in
wheelchairs, this service should be included in the training
curriculum. Other transportation alternatives in an urban setting
might be taxi/csb services or car-pools. In a rursl setting, it may
be necessary to advertise in a local newspaper for people who drive
particular routes on regular schedules. These people could be paid to
provide transportation for students to and from work sites. Whatever
options may be necessary, the vocational training staff will need to
be familiar with eaczh.

As for paying transportation fares for students, many times school
systems can arrange for discount rates with the transportation
Companies. Also, parents may be willing to pay half or full
transportation expenses if they realize the outcome may be eventual
employment and independence for a son or daughter.

Transportation companies suck as the city bus service sometimes offer
trainer permits for teachers to use while accompanying students during
transportation training. This will alleviste the expense of finaacing
both trainer ard student. If trainer permirs are given, it is vitally
important that the individuals having those permits not abuse the
privilege. This may cause the company to remove the privilege for all
trainers.

Liability/Insursnce

Inevitably, in negotiations with a bus’aess about placing a student on
the business site, the subject of iiability will arise. The business
1s concerned that if an accident occurs involving ~he student on its
business property, the business will be liable for suit. This is
certainly a reasonable concern. «lthough in many cases the concern is
due to the student's being h~udicapped rather than his being a student
trainee on the work sice.

First of all, the law states that a company/business is liable for any

individual’s injuries that occur on its property. The fact that an
individual i{s handicapped will make no difference unless the nature of
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Tne T3n2ic3ap in the particu.lar wWOrK settinmg presents 4 iinZersus
condition. This should not happen if an appropriate job matching
process is used,

insurance should be provided to cover the safety and well-being of the
special education students while being transported as well as while
actively involved in work-related activities in the community for the
following reasons:

l. The school is asking the community resource person (business and
industry) to provide the student with an insctructional experience
it cannot provide.

2. This is a school sponsored and supervised program option iust as
any other school activity; therefore it is considered a
school-related responsibilicy.

3. The placement nf the student in the community is exploratory. The
status of the student is "student” not "employee" so workmen's
compensation is not required cove:age.

4, When an employea-employer relationship has not been estzblished
with a student, the business person should not be required to
assume the responsibilicies of an employer.

In order to solve the problem so that students can go onto a wvork site
to practice work skills, two options may be available. First, most
school systems offer an accident and health insuraice package which
parents can purchase for their children. Some of these policies will
have a clause vhich states that the student is ccvered by the policy
"during any school-sponsored activity" on or off school grounds. Some
insurance programs offer a "school hours only” arnd a "24-hour"
coverage option, with the 24-hour coverage being slightly more
expensive. Vocational training utaff should encourage parents of all
students participating in work training to purchacse the necessary
coverage for their children. When discussing the community training
experience with a business representative, one can point out that this
coverage is in effect and a copy of the coverage plan can be left witch
the business contact. If the program is prescribed in the IEP, the
school system may pay the insurance cost from the monies the student
generates as a handicapped student and/or from other means that they
ise for low income families.

When an employee/employer relationship has been established (paid
employment), it is the responsibility of the empluyer to comply wich
local, state and federal labor regulations regarding wages, hours,
working conditions, insurance and hazardous occupations. The current
insurance status of the student should be determined, and written
evidence of insurance coverage shall become part of the permanent
student file.
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It is recommended that liability/insurance policies be adopted bv each
{ndividual school gystem regarding work placement procedures. The .

school board's general counsel should be a valuable resource in
developing these polices.
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FUNDING AFFECTING PROGRAM ADMINISTRATION

This section of the manual is intended to suggest the sources of
fundirg available through the various agencies operating under
federal, state, and local laws, guidelines, policies and regulations.
A chart depicting an overview of sources of funding is included.
Suggestions for cooperative programming and appropriate use of funding
is described. Each participating office or agency should combine
eypertise and innovativeness to exert a positive and concentrated
approach to the ultimate education, habilication and rehabilitacion of
all handicapped students. The reader is referred to the specific
agency or office responsible for the adminiactration of each type of
funding {f additional informacion or clarification is needed.

A. FEDERAL INITIATIVE

Under the authorization of the Education of All Handicapped
Children Act of 1975 (P.L. 94-142), the Carl D. Perkins Vocational
Education Act of 1984 (P.L. 98-=524), the Rehabilitatiom Act of
1973 (P.L. 93-112) as amended, and R.S. 17:194]1 et seq., these
state agencies will share, where appropriate, the responsibility
for assisting the loca. educational agencies in developing and
coordinating an integrated delZvery of vocational services, which
will be the most beneficial for handicapped individuals. The
state agencies will also assistc the local educacional agencies in
assuring that all rights of handicapped persons will be protected
. as guaranteed by Section 504 of the Rehabilitation Act of 1983.

B. VOCATIONAL EDUCATION FUNDING

PUBLIC LAW 98~524. The Carl D. Perkins Vocat:onal Education Act
of 1984 provides for the vocational education of the handicapped.
The emphasis of the Act 's on Mainstreamed Vocational Programming.
This Federal education funding has been designed to help pay the
costs c¢f supplemental or additional staff, services, and/or
materials needed to provide appropriate programming for
handicapped students. The Act no longer allows for full costs of
separate vocational programs to be counted as supplemental costs
necessary to provide appropriate programming for handicapped
students.

Specifically, Section 202(c) (1) of the Act states:

"If the conditions of handicapped students require a separate
program, each State may use such funds for the Federal share of
the costs of the sarvices and activities in separate vocational
education programs for handicapped individuals which exceed the
average per pupil expenditure for regular services and activities
of the eligible recipient.”
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Handicapped, as defined in the Act, concurs with the definizizn (=
P.L. 34=142, che Education of All Handicapped Children Act.
According to P.L. 98-324 (Seccion 195), the term "handicapped,"”
when applied to an individual, means an individual who {s:

mentally handicapped

hard of hearing

deaf

speech impaired

visually handicapped

seriously emotionally disturbed

orthopedically impaired

other health impaired

deaf/blind

mulctihandicapped

11. specific learning disabilities

and who, by reason thereof, require special education and
related services and who, because of his handicapping
condition, cannot succeed in the regular vocational education
program vithout special education assistance or a
modified vocational education program.

—
CWOWBNITEWUM B WH —

Additionally, it should be noted that Louisiana defines a
"handicapped child” under the definition of "exceptional

child,” =R.S8. 17:1943(l). This term includes the exceptionalicies
for a "haniicapped child,” which, although not specifically
iacluded under Public Law 98-524, are covered by Louisiana law:
autism and severe language disorders.

Louisiana Priorities

The State Board of Elementary and Secondary Education has
established six major priority areas for the administration of
vocational education in Louisiana as follows:

Initiate new vocational programs, expand the training
opportunities, and improve the quality of existing programs.
(This includes improving efforts in modifying existing programs
and initiating new programs in line with current manpower needs
and student interests.)

Amplify services to students such as: acquainting, recruiting,
enrolling, ccunseling and placing. (This includes the ex,ansion
of vocational programs for handicapped students, including those
students who are institutionalized.)

Expand efforts to assure that vocational programs are providing
competencies neceyssary to successful advancement into the
student's chosen occupation. (This includes efforts to obtain,
develop, field test, and disseminate, compentency-based education
curriculum guides in all areas of vocational education.)
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2Z the labor market.

. Provide adequate training resources for all who desire vocational
education,

Assure effective utilization of funds allocated for vocational
educaticn.

Funding Requirements for Handic#ppcd Programs, Section l13(b)(1)
of the Carl D. Perkins Vocational Education Act of 1984 requires
state compliance with the following:

The development of a Service Deiivery Plan showing the "equal
access" criteria of components for services and activities as
described in Section 204 of the Act.

The vocational sssessment of handicapped students (LEA's
should adhere to the approved Louisiana Career/Vocational
Assessment Process for Handicapped Students).

The developumerit of procedures that provide sppropriate
outreach and public notification for handicapped students and
their parents concerning opportunities available in
vocational education.

Support system designed to provide assistance to handicapped
students as needed once they have entered the work world.

. An intrastate formula for distributing Federal funds for Part
A of Title II of the Act.

Accommodations for handicapped students in private secondary
schools.

Career/Guidance and Counseling Program

In meeting the intent of Section 204 of the Act, the components of
the career/guidance and counseling program designed to assist
handicapped students to move from school to work shall include:

Group/Individual sessions for the purpose of:

Informing studeats of their legal rights and responsibilities
Training students in job seeking techniques such as: wusing
want ads and other job advertisements, making initial contact

with prospective employers, analyzing job requirements and
personal abilities, etc.

Teaching interviewer skills including: preparing for the

interview, handling questions frequently asked of handicapped
persons, following up on the interview
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Perscral managexent skills ircluding: arranging
transportation, handling their own finances, finding a place
to live, getting along with fellow workers, managing perscnal
relationships, handling situations which mav develop at the
work site, personal relationships, personal grooming, etc.

Locating and utilizing available community resources
Employer Orientation

Provide information to prospective employers regarding
disabled persons.

Compile and impart information to students and employers
regarding securing adaptive devices if needed.

Survey employees regarding special needs of limitations of
the work site as they affect vorkers.

On=the-=job folloew-up procedures developed to determine how
the handicapped and/or disadvantaged individual is adjusting,
how the employer is reacting, and how the guidance program
can be more effective.

Service Delivery Plam

GUIDELINES FOR INSTRUCTIONAL SETTINGS. The settings for approved
vocational education for the handicapped can be (!) regular classes of
approved vocational education programs for identified handicapped
students [as evidenced by the Individual Educatic. Program (1EP)] ages
16-21 years in grades 9-12 whose Least Restrictive Environment is
regular vocational education wich special education and/or supportive
services or (2) separate classes (self-contained) of approved
vocational education programs for identified handicapped students,
ages l4-2]1 years, enrolled in graded or nongraded classes i(n a
State-approved school.

It is very important to note that identified handicapped students
should be placed in regular vocational education programs to the
maximum extent possible. A separate (self-contained) vocational
education program may be established for the handicapped student onlv
after it has been determined in the Individual Education Program (IE?)
and by other appropriate’ information that the handicapped student
cannot function in a regular vocational education program with special
educational and/or supportive services.

Vocational education programs for tha handicapped should be offered at
all job-entry levels and may e implemented in all vocational
offerings, including but not limited to the following program areas:
Agriculture Education, Business and Officn Education, Distributive
Education/General Cooperative Education, dealth Occupations Education,
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Industrial Education.

EQUAL ACCESS TO PROGRAM PLACEMENT. In compliance with Section 504 of
the Act, 70 otherwise qualified handicapped student shall be denied
appropriate recruitment, enrollment, and placement in vocational
education programs. Local educational agencies should be familiar
with the Office of Civil Rights Guidelines for eliminating
discrimination and denial of services (Federal Register, March 21,
1979) for the handicapped and the State's Method of Administration.

APPROPRIATE PROGRAM PLACEMENT OF THE HANDICAPPED. Personnel in
vocational education, special education, and vocational rehabilitation
on the local level should joinctly i{dentify needs, develop progranms,
and evaluate programs to prevent duplication of services to
handicapped students. A state-level Interagency Cooperative Agreement
was completed on May 15, 1980, between Special Education, Vocational
Education, and Vocational Rehabilitation. Local Educational Agencies
are encouraged to develop the appropriate Interagency Cooperative
Agreement to assure handicapped students the proper recruitment,
enrollment, and placement in vocational education programs.

To assure proper program placement, it is essential at the IEP
Conference (after vocational assessment data are available) to update
the IEP to include special educational services by a committee that
may include the following persons: vocational education supervisor,
vocational education teacher, vocati.onal rehabilitation counselor,
special education supervisor, special education teacher, regular
classroom teacher, parent, and students.

THE VOCATIONAL EDUCATION CONTINUUM. In addition to the regular
vocational education programs with supportive services, the Local
Education Agsncy should provide an Alternative Program of Vocational
Education for handicapped students. The vocational education
continuum of training may include the following:

REGULAR VOCATIONAL EDUCATION WITH SUPPORTIVE SERVICES. These
programs are also called Adaptive Regular or Specially Designed
Vocational Education. With these programs, regular vocational
education programs are modified to accommodate handicapped
students with special educational services. Special materials,
i{nstructional aids, and assistance from a special education
teacher/consultant are examples of program adaptation. These
regular programs are also called "mainscreamed'' programs.

SEPARATE VOCATIONAL EDUCATION (SELF-CONTAINED). These programs
are designed as an Alternacive Program for students whose
impairment is so severe as to preclude success in a regular or
mainstream vocational program. These special vocational education
programs are usually limited to a self-contained class of only
handicapped students. Handicapped students are placed in this
program in order to gain prerequisite skills for en.ry into a
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vocational training program or to acquire iob entry skilis. .
Existing sheltered workshop/rehabilitatiorn facilities mav provide

helpful training for these programs.

INDIVIDUAL VOCATIONAL TRAINING. When the vocational education
needs of the individual student cannot be provided by the Local
Educational Agency, a vocational education program tailored to
meet tha individual needs of the student will be provided in
alternative settings, involving the school, community, another
school districe, work study, or on-the-job training. .

(Louisiana's Program Plan for the Administration of Vocational
Education, Office of Vocational Education, FY(s)86-88, Louisiszna
Department of Education)

C. SPECIAL EDUCATION FUNDING

PUBLIC LAW 94-142. The Education of All Handicapped Children
Act of 1975, and Public Law 94-482, praviously described,
corcur in identifying students who are considered handicapped
with the notable exceptions of autisa and severe language
disorders, wnich are covered by Louisiana law, Public Law
94-142 discretionary funds may be used to provida additional
programming for those handicapped students not ligible for
vocational prograss funded by Public Law 94-42¢,

D. OTHER REGULATORY AGENCIES AND FUNDING SOURCES .

PUBLIC LAW 89-313. (Education Consolidarion and Improvement
Act, Chapter I, Handicapped Funds) Thesez funds are generated
by exceptional students enrolled or previocusly enrolled in
State operated schools. Public Law 89-313 funds can be used
to enhance or maximize the learning opportunities for the
students generating these funds.

GENERAL APPROPRIATIONS BILL. This legislation provides for
annual zundinl. These monies are generated by students
identified as handicappad on a per capita basias. Most funds
ave used for materials and supplies, although some small
eq.iipment may be purchased.

IYBLIC LAW 93-112/95-602. (Rehabilitation Act of 1973) This
“rogram and funds are available for eligible handicapped
persons for work adjustment training, job placement, and
rehabilitative aids.

PUBLIC LAW 97-300. (Job Training and Partnership Act) This
program provides job search assistance, job training.
pre-apprenticeship, and follow-up services for eligible
handicapped persons ages 14-2] years as approved annually by
the Private Industrial Council (PIC).
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trrough the Deparzment »f !abhor and PTOvides monimg <-r sayp
training of qualified youth, between che ages of 1A and !,

. vith marketable skills. Application for these funds must e
made through the Private Industry Council (PIC) tn each
{dentified JTPA region, Eight percent of the ITPA monay in
each reginn s designed for education. Contace the JTPA
Section, Offiecz of Vocaticnal Education, Stace Departmenc of
Fducation for {nformatiop regarding procedyras for
application.

The following chart describes various sources of aveilable funding to
assist in the development and implementation of & full concinuum of
pravocational and vocational prograss and support services for
handicapped students.
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SOURCE OF FOMDING

P.L. 94-142 P.L. 94-482, The P.l.. 93-112/95-602 P.L. 97-300 Pl 89- 41
Education of All Carl D. Perkine Rehabilicacion Act of Job Training ECIA-Chapter |
Handicapped Vocational Education 1973 Partnership Act,
Children's Act Act, 1984 1983
‘Validated as Validated as Eligibilicy Eligibility Validated an W
handicapped handicapped Determinacion Detarmination as Enrolled or provo
requiresents via requirements via approved by enrolbled 1n St
Bulletin 1508 Bulletin 1508 Private Industrial operated school
Council (PIC)
Age 3 through 21 14 tkrough 21 of VWork Age 14-15/16-22 3 through 21
Funding Part B - Part D Set aside of 10X Federal/State Set aside of 102 Federal monfes 11, .1
Source via Scate Dept. of Pay 502 of supplemental funds assigned to for handicapped follow the
Educacion par  cost. Title Il-Part A weet needs of and other targeted individual
capits diatributtion ' individual populations via
and discrstionary - Service Delivery
8% set aside for
State Ed Agency,
Title 11 a,b, 111,
B V-3
Individual~ Individual Individual Education Individualized Written Employability Individualized
fzation Education Plan (IEP) Rehabilitation Plan Developasnt Education Progi ..
Plan (IEP) (IVRP) Plan (EDP) (1EP)
Examples of Parc B: Equipmsat Title 11: Equipment & Voc. Eval. Services Job Search Assist. Sheltered Fmplova.
Uses of Funds for Instruction Part A Curriculum Work Adjustment Srvs. on Job Training Services. Frevoo ot
and Assessment Modifications Voc. Traiming faclud. Custoaized traiuning Experfences. Tr... 1
Community Surveys sunff books und other mat., when employee Programs to Comni (1
Expand Work Exper. Title 11: Inservice counseling. Physicsl Pre~Apprenticeship Curricular & Fquy
Equip. & Prog. Part B Training, Restoration Placement Program Moditicatlon., M. ...
Modification. Curricular 0JT Follow-up Follow-up services Materials and oy oo

Post Employment Srvs.
Targeted Jobs Tax Credit

Dev. Program
Improvement,
Innovat fon
and Expanslion

Part D; Inservice
Tratuing; Support
for Model FProgram -

s e+ et
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DEFINITION OF TERMS

3lock Schedule - A method of scheduling handicapped students who
require a greater level of assistance into a specific block of a
vocational education instructor's schedule.

Certificate of Achievement - The terminal document awarded handicapped
students in the alternative to regular placement program, upon
completion of 12 years in school and satisfactory accomplishment of
70% of the annual goals established in their Individualized Education
Program (IEP).

Consortium - A combined effort of two or more parishes to provide

student services, through a cooperative delivery model that add-esses
common goals and objectives. The consortium is an entity in itself
which develops programs, generates funding, hires scaff, and
establishes policies for its operation and delivery of services. One
parish agrees to serve as the fiscal agent, and letters of support and
agreement to participate are provided by all prarticipating parishes.

Eligible Recipient - A local education agency or & postsecondary

educational institution (Louisiana S-year Vocational Plan, 1983-87).

Equal Access - Qualified students, applicants, or employees vill not

be excluded from any course or activity because of age, race, creed,
color, sex, religion, national origin, or qualified handicap. All
students have equal rights to counseling and vocationzl training.

Matching Funds - Funds supplied from local or state monies to equal

federal monies on a dollar-for-dollar basis.

Resource Room - A type of aslternative setting for special education

delivery of services vhere no students are enrolled more than three
hours per day (adapted from Bulletin 1706).

Set-aside Funds - A portion of funds mandated for targeted purposes by

the funds originator.

Support (Special Education) - As used by the 0ffice of Special

Educational Services, this term usually applies to the assistance
provided by Pupil Appraisal staff to nonhandicapped students in the
regular program.

Support (Vocational Tducation) - As used by the Office of Vocational

Fducation, this term encompasses additional aids afforded handicapped
students so as to enable them to function more successfully within an
approved vocational program.

Vocational Certificate - A certificate currently awarded to a student

through individual Vocational Technical Schools or Centers for
completion of an approved course of study and demonscration of
practical skill in a specific vocational training area.
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vocationai-Technical School ~ One of the 52 state cperaced
Postsecondary, vocaticnal training schools located throughout
Louisiara. Varied course offerings provide students with a wide array
of skill training options.

Work Fxperience - Special education program which coordinates actual
vork experiences and related classroom instruction. Students
participating must be of legal work age (16-21 years).

The following represents soms of the commor. terms used by the
Departmuent of Health and Buman Rer~urces, Divisiom of Vocational
Rebabilitation Services, 1983,

Caseload Statuses - There are 14 classifications under the caseload
status coding structure beginning with 02 and ending with 32 (code 04
1s excliuded). Following is a trief description of each status.

Status 02 - Applicant - As soon as an individual signs a document
requesting Vocationsl Rehatilitation services, he is placed in Status
02 and is designated as an applicact. While in Status 02, sufficient
information is daveloped to make a determination of eligibilicy
(Scatus 10) or ineligibility (Statuz 08) for Vocational Rehabilication
services, or a decision is made to place the individual in extended
evaluation (Status 06) prior to making this Jeterminatiom.

Scatus 06 - Extended Evaluation - An applicant is placed in this
status vhen a counselor has certified him for extended evaluating.
Individuals placed into this status may be moved ‘rom this status to
either Status 10 (accepted for VR) or Status 08 (uot accepted for VR)
at any time within che 18-month peziod allowed tc complete the

e igibility determinacion.

Scatus 08 - Closed from applicant or extended statuses - This s*atus
is used to identify all persons not accepted for Vocational
Rehabilitation services, whether closed from applicant status (02’ or
extended evaluation (06).

Active caseload statuses - An individual who has been certified as
meeting the basic eligibility requirements is accepted for Vocat.'nnal
Rehabilitation, designated as an active case, and placed into Status.

Status 10 - Individualized Written Rehabilitation Program (IWRP)
development - While in this status, che case study and diagnosis are
completed to provide a Basis for the formulation of the IWRP. The
individusi remains in this status until the r~habilitation program is
written and approved.

Status 12 ~ Individualized Written Rehabilitation Program (IWRP)
completed - After the IWRP has been written and approvad, the client
is placad into Status !2 uatil services have been actually initiated.
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523243 .- = .cunse.ing and suilance Co- Thls status L3 ocFel oo
rhose indivicuals having an approved pr:gram which outlines
counseling, guidance and placement as the only services required to
prepare the client for employment.

Status !5 Phvsical or Mental Restoration - Clients receiving any
physical or mental restoration services (e.g. surgery, psychiacric
treatment cr being fitted with an arctificial appliance) are placed in
this status until services are completed or terminated.

Status 18 - Training - This status 1is used to identify persons who are
actually receiving academic, business, vocational or personal and
vocational adjustment training from any source.

Status 20 - Ready for Employment - A client is placed into this status
when he has completed preparation for employment and is ready to
accept a job but either has not yet been or has been placed.

Status 22 - In Eaployment - When an individual has been prepared for,
been placed in, and begun employment, he is placed into Status 22.
The client must be observed in this status for s minimum of 60 days
before the cuse is closed/rehabilitated (Status 26).

Status 24 - Service Interrupted - A person is recorded in this status
if services are interrupted while he i{s in one of the Statuses 14, 16,
18, 20 or 22.

Active Caseload Closure Status - A client remains in the active
caseload until completion of the IWRP or case is terminated. Closures
from the active caseload are classified in one of the frnllowing
categories:

Status 26 - Rehabilitated - Active cases closed rehabilitated must, as
a minimum, (1) have been declared eligible for services, (2) have
reccived appropriate diagnostic and related services, (3) have had a
program for Vocational Rehabilitation services formulated, (4) have
completed the program, (5) have been provided counseling, and (6) have
been determined to he suitably employed for a minimum of 60 days.

Status 28 - Closed Other Reasons After IWRP Initiated - Cases closed
into this category from Statuses 14 chrough 24 musc have met criteria
(1), (2) and (3) above, and at least one of the services provided for
b7 the IWRP must have been initiated, but for some reason one or more
of critcria (4), (5) and (6) above were not met. .
Status 30 - Closed Other Reasons Before IWRP Initiated - Closures from
the active caseload placed into Status 30 are those cases which
although accepted for Vocational Rehabilitation services, did not
progress to the point that rehabilitation services wvere actually
initiated under . .~habilirsation plan (closures from Statuses L0 and
12).
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Status 32 - Post-emplovment - Persons previously rehabilitated are

placed into this status while in receipt of postemployment, follow-up .
or follow-along services devoted to helping the client maintain

employment.

Active Caseload - The number of cares in the active statuses (10 to
30).

The following grade/age equivalents were developed in reference to
information contained in the Basic Skills Testing Manual, Louisiana
Department of Education, 1982,

Crade/Age Equivalents
Grade Ages

through 8
through 9
through 10
through 11
through 12
through 13
theough 14
through 13
through 16
through 17
theough 18
through 19 .
through 22
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SUGGESTED MINIMUM COMPONENTS
FOR APPROVAL OF JUNIOR HIGH PREVOCATIONAL/SECONDARY
SPECIALIZED VOCATIONAL PROGRAMS

Applications for the approval of career and specialized vocational
training programs for exceptional students should be submitted to the
Office of Special Educational Services, Louisiana Department of
Education, P. O. Box 94064, Baton Rouge, Louisiana 70804-9064.

[t 1s suggested that all requests for approval of specialized
career/vocational training and transitional programs for the
handicapped include the following componsnts:

1,

2.

A scatement of purpose chat includes a description of the kinds of
students to be served

Results from surveys of training needs, employment opportunitias,
as wall as student ne-ds and interests

A listing of program goals
A curricular outline of areas or topics to be covered. The
following is a suggested format for modified curricula. (Each
component should be carefully considered and should represent the
minimum major steps neceassry to provide a quality learning
experience for the targeted groups of handicapped students.)
a. Introduction and rationale
b. Course outline
c. Course content

(1) ctime schedule

(2) general goals and objectives

(3) specific objectives and :earning activities

(4) 1instructionpal strategies
d. Support services

e. Evaluation procedures

Performance standards by which studenis will be assessed and
evaluated on an ongoing basis

. A narrative description of general health and safety procedures to

be followed
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. written criceria for admission to 3 course Or program sequen:e

8. A description of the training location(s) .

9., Identification of materials and tools needed during the course or
program sequence

10. Rationale and description of the brogram and the accommodations to
be provided to enhance students' ability to complete the
program(s)

11. Assurance that there are job placement possibilities in the local
area

12, Skills presented and equipment used in the cocursa generalized or
comparable to those used in business and induscry

13. Budget

l4. Personnel serving the program and information regarding their
qualifications and experience

15. Description of advisory committes activities and member
representation

16. Inclusion of coordination efforts wicth other funding and suppore
agencies, e.g., vocational rehabilitation, adult providers; JTPA .
PIC Councils

17, Public relaticns and comaunity involvement

The following list explains the required criteria for the approval o:
elective courses to be added to LEA's program of studies: (Revised
Bulletin 741, 1984; 1.105.35; Louisiana Department of Education,
Office of Academic Program)

1. A school system choosing to add an electite course to its
program of studies shall apply to the Directcr of the Bureau
of Secondary Educatio., State Department of Education, at
least 60 dasys prior to the anticipated date of implementation.

2. The Director of the Bureau of Secondary Education shall
determine, from the information submitted, whether or not che
course is approved and so notify the applicant.

3. Elective courses designed specifically for special education
students shall also be approved by the Office of Special
Educational Services.

4, The application for an elective course shall be signed by the
principal cnd superintenden” and shall ccntain the following
information:
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tetar.ed tut.ine I llurse somrent

uniss of credit to be granted

detailed course obiectives and how thev shall be measured
qualification of the instructor

when the course 1is to begin

approximate number of students

m o O n o .

The following suggest the content for the description of elective
course to be added to an LEA's program of study for handicapped
students: (Louisiana Department of Education, Office of Special
Educational Services, Bureau of Program Specialists, 1985)

1. Detailed Qutline of Course Content:

statement of program purpose

list of program goal(s)

detailed outline of course curriculum

description of health/safety procedures

description of the training location

general description of materials, supplies, tools and
equipment necessary for instruction

e Ak

2. Units of Credit to be Granted:

a. amount of credit to be earned per one hour course each
semester

b. total amount of credit to be earned over an extended
period (i.e., 4 years)

. J. Detailed Course Objectives and How They Shall Be Measured:

detailed list of course objectives

. evaluation criteria for each objective

nininum criteria for admission to the course

ninimum competencies for completion c¢f the course
description of course modifications to accommodate the
individual needs of handicapped students including:
curriculum, instructional method, time, test
administratisn, adapted equipment, special materials, and
aides

hAan T

4. Qualifications of the Instructor:
a. yesars of educational experience with handicapped students

b. areas of certification
¢. number cf years of experience in program area or related

field of study
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When the Course I3 to Begin:

a. first semester school year
b. second semester school year
¢. extended school year

Approximate Number of Studente:

a. oumber of student projected o be enrolled each semester

b. description of the students to be served
(exceptionalities)

c. rtational for student placement in this pavrticular program,
elective course, verses placement in a regular educational
course of study




JUNIOR HIGH LEVEL
PROGRAM MODELS AND CURRICULAR STRATEGIES

The major components of anv effective prevocational program should
include the following curricular areas: a) Career COrientation,

b) Work Adjustment, c¢) Job Skill Simulation, and d) Work Experience
and Job Shadowing.

Careser Orientatiomn

Caresr Orientation generally begins at the junior high school level in
grade 7 and continues through grade 8 or until it becomes necessary
for the student to make curricular choices before entering high school
and advanced work training programs. Career orientation provides the
student with opportunities to develop a mors mature perception of his
self-concept, occupational interests, aptitudes, and cholces.

Emphasis is placed on experiences that allov the student ample
opportunity to become familiar with & wide variety of career areas
while participating with employees from those career fields.

The curricular format of a caresr orientation program should not be
limiced to specific, isolated job opportunities. It should include a
variety of job opportunities within related career clusters,
correlating specific competencies developed within a comprehensive job
field.

Curricular Suggestions
The following career orientation unitcs are suggested as representative

of career clusters which may be appropriate for handicapped students
to explore at the junior high school level:

1. Automotive Mechanic 6. 011 Field Service

2. Construction 7. Food Service

3. Ecology 8. HRealch Occupations

4. Horticulture 9. Transportation

5. Communication 10. Industrial Maintenance

Other career areas and/or job clusters should be added depending on
student interest, aptitude, and the availability of jobs within the
community and surrounding areas. A community job market survey would
yield a realistic collection of available jobs for a given student
population.
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Work Adjusctment

work adjustment refers to the student's development and demonstration
of appropriate work-related behaviors, actitudes, interpersonal
skills, co-worker relationships, and job competencies. It includes
the scudent’s abilicy to accurately identify his personal qualities as
perceived by him and others. At this stage, students begin to examine
their personal abilities, preferences, work attitudes, and skills in
jobs they want to explore.

Curricular Suggestions

The following represents basic suggested curricular components
(Missouri, 1982):

l. Attitudes Toward Self, Others, and Work

4. Holds competence and achievement in high regard

b. Seeks personal fulfillment through achievements

c. Values work for personal and community goals

d. Identifies the need for independent and group work activities
2. Effective Work H._dics

8. Assumes responsibility for personal behavior

b. Adspts to varied conditions, work policies, and regulations

c. Maintains good health, grooming, attendsncs, and punctuality
3. Basic Skills Useful in Careers

a. Demonstrates functional work-related acacdemic skills

b. Demonstrates adequate communication skills

c. Demonstrates useful manual/perceptual skills

d. Demonstrates information processing and decision-making
skills : '

e. Demonstrates appropriate interpersonal skills

f£. Demonstrates basic entry-level employment skills
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a. Is aware of personal characteristics relevant to csreer
decision
h. Explores the characteristics and requirements of different

careers and occupations
c. Relates personal characteristics to occupational requirementcs
d. Plans for further career training development and/or change

e. Demonstrates jcb readiness skills including competencies in
job search, resume development, and interviewing

Individuals who make good occupational adjustments are those who gect
along well with their co-workers, have high job interests and the
desire for adequate performance, ars dependable, and have the ability
to deal with constructive criticism.

When an individual experiences difficulty in msintaining a job, it may
be due to inadequate social and interpersonal interaccion wich others.
In most cases, when an individual is dismissed from a job, it is not
because of his failure to perform the work skills required, but rather
his failure to adequately cooperate with supervisors and other

emp loyees.

How to teach job reliability, employer cooperation with co-workers,
and dependability 1is not clearly defined. However, we can assume that
unless we have consistently used every opportunit: to explain and
demonstrate these qualities and to call attention to how their absence
can negatively affect one's job success, we have not fulfilled our
obligation to the student preparing to enter employment.

Job Skill Simulatiom

Job Skill Simulation programs refer to career orientaction experiences
which focus on activities designed to closely resemble or "simulate"
activities that would be experienced in the real work world. Such a
program should include all the basic skills which are common to a
specific job or career cluster and are relative to tool application
and a finished product. Tasks performed should be staged within as
many environmental circumstances as are normally encountered on the
actual job site. The various basic tools used to complete the tasks
should also be introduced and/or applied. Work samples can be
developeid for student orientation, motivation, and/or aptitudes.
Sample activities of work provide the student with both general and
specific tasks required within any given job area.
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Curriculum Strategies .

The following represents suggested curricular areas in which emphasis
would be focused on job skill simulation:

l. Basic Tools
a. Identification
b. Basic use
c. Application in world of work
d. Adaptation for individual limitations
2. Tool Terminology
a. Survival and safety
b. Application
¢. Operation
3. Safety Skills
a. Tool .
b. Shop
c. Equipment
d. Environmental
4. Work Samples
a. Scale models
b. Finished products
5. Evaluation
a. Work samples
b. Demonstrations
c. Wricten tests
d. Jral tescts

The curriculum taxonomy should be expanded as appropriate to meet the
individually identified training needs of handicapped students. .
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Work Exploration/Job Shadowing

work Exploration and Job Shadowing provide the student with
spportunities for realistic work experiences chrough visits to actual
job sites., including observation and/or participation activities.

Work exploration is a brief, nonpaid work experience generally
designed to provide participants with an orientation to the work world
within a specific job family. The student is primarily an observer
and mav participate in work tasks for the purpose of increasing
general career understanding. The duration of such experiences is
normally short term and may involve only a few hours or days at a
site.

Job Shadoving provides the student with opportunities to observe a
variety of workers to analyze work settings, study the task to be
performed, find out the training requirements, etc. Such experiences
are for short periods, usually one to three days.

Through participation in these programs, students have an opportunity
to develop a basic apprecistion of work that is both realistic and
positive. This is an excellent activicty through vhich handicapped
students can observe actual work performance, interviev and discuss
job tasks with workers, and gain knowledge about the basic use of
tools and equipment.

Curriculum Suggestions
The work exploration curriculum should include information regarding
the many facets of a job, providing the students with a global view of
career options. This will further allow students to experience all
aspects of chosen occupational areas. The basic components should
include, but not be limited to, the following emabling objectives:
1. Effectively Uses Occupational Resources

a. Explains how career information can benefit occupational
decisions

b. Identifies resource tools o aid in career knowledge
2. Demonstrates Career Awareness

a. Increases occupational knowledge

b. Identifies occupations within career clusters

c. Makes inicial career choices
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3. Evaluates I[dentified Career Interests
a. Explores occupatio.al clusters to verify career interests and

aptitudes
b. Evaluates own work attitudes, values
c. Identifies special abilities and limitations
4. Explores Community Work Exploration Sites
a. Engages in assigned on-the-job exploration activities
b. Follows job regulations and policias
c. Interviews co-workers to increase career knovledge
5. Demonstrates Job Coping Skills
a. Follows directions
b. Completes tasks within established timelines
c. Completes tasks according to job specifications
6. Demonstrates Appropriate Work Behaviors/Attitudes
a. Attends work regularly
b. Understands the imporcance of punctuality
c. Relates positively to supervisors and co-workers
d. Demonstrates both independent and group worker traits.
7. Relates Work Experiences to Career Choices
a. Identifies necessary work-related academic skills
b. Identifies necessary prerequisite vocational skills

c. Redefines future career goals based on current knowledge and
counseling
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Prepares to Enter Available work Training Prcecram Opt:ions
a. Identifies types of available training programs such as work
adiustment, alternative vocational education, vocaticnal/
technical, and others
b. Selects related academic and work training programs
c. Enrolls in work exploration program
9. Demonstrates Work Readiness Skills
a. Compiles resume'’
b. Fills out job application
¢. Role-plays job interview
10. Obtains Various Work
Exploration Positions
a. Demonstrates the ability to succeed on the job
b. Demonstrates basic tool and equipment use

c. Demonstrates basic work survival and satety skills

d. Makes future work and/or work training cecisions based or
experience, interesis, and aptitudes

Suggested Activities

The following are suggested prevocational program aztivities to be
considered in the development of a comprehensive nrogram
(Alabama, 1982).

l. Introduce career opportunities through video :nd film
presentations.

2. Describe life goals, preferred job or career, hobbies, and
interests.

3. Communicate in writing some positive feelings about school and
work.

4. Explain how change applies to jobs in cthe world of work.

5. Evaluate previous educational development in work preparation
skills,
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10.

l1.

12'
13.

14,

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

25.

. Communicate in writing a summary of previous work experiences.

. Determine and list the jobs presently and previously held by

familv members.

S Transfer the kiowledge Yof Jobs studies ®o simiiar- jobs. =

Transfer knowledge from clasuroaﬁ'or exploratory job studies,
generalize to similar local jobs.

Transfer knowledge from classroom or exploratory job studies,
generalize to similar area or scate jobs.

Transfer knowledgr from classroom to exploratory job studies,
generalize to similar nationwide jobs.

Research a job and list its opportunities for advancement.
Research a job and describe its employment trends.

Identify snd list the abilities and interests required of workers
for a given job.

List the career training requirements for a given job.

Research and describe the conditions under vhich the work must be
performed for a given job.

Identify some of the typical tasks for a given job.

For jobs within areas of interest, determine starting salaries or
wages.

Use the resources of the local employment office to find job
openings.

Given access to workers in a selected job, interview them to
determine satisfactions and dissacisfactions.

Interviev selected employers to determine expectations for
workers.

Develop a tentative career plan which outlines goals for the
fucure, proposed activities, available resources, and dates for
achievement of goals.

Prepare a personal dats sheet to include personal information,
education, work experience, hobbies, and other activities.

Determine the length of training required for a selected job.

Describe the apprenticeship requirements for a selected job.
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30.

i1,

32.

33.

34.

5.
36,
37.
8.
39.
40,

AI.

42,

43.

44,

SEEeTLie 172 3Tellll Trasgei-mso- STI3 dTerlIlz e

-

- Describe the general education backgrcund required of a person .

is emploved in a selected job.

- List the names and addresses of several vocational or technical

schools which offer courses leading to jobs of interest,

. For a job of interest, find a comhuﬁity or junior collegcowhich

offers couyrses Preparing people for the job.
Identify armed forces courses leading to jobs of interest.

Identify colleges or universities vhich offer courses leading to
jobs of interest,

List local courses which offer some preparation for a job of
interest.

Determine the training cost for a job of interesc.

Determine the entrance requirements for entry-level training
programs in colleges and vocational/technical schools.

Write a job application letter.

Fill out a job spplication form.

Participate in a Job interview.

Complete an application for a Social Security number.
Write a resume’ or personal data card.

Write s positive statement on work atticudes.

Describe a positive attitude toward teachers, students, and
others,

Explain supply and demand 43 it pertains to t\» communitv,

Identify soma of the factors which influence ‘uccess and failyre
on the job,

Explain the contributions of Fersonal wvork pr~duction.

-
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Culminating Activities

The following are culminating activities which enhance a prevocaticnal
program:

1. Throughout the yaar selected workers can be invited to visit each
class and present informal talks about cheir jobs.

Z. Use the public address system or closed circuit television
system to present short skits about the different careers to
be studies.

3. Hold informal coffee/punch hours with pupils and their parents,
workers, and the guidance counselor.

4. Help each community resource volunteer make his presentation
interesting through the use of charts, posters, slides,
demonstrations, and role playing.

5. Relate different careers to various subject areas of curriculum.
For example, a dispatcher needs to use languags. Relate this to
developing good communication skills wvhile in school.

In work training programs, the instructional objectives and activities
should reflect student interests and aptitudes, in addition to
corralating prevocational offerings with available vocational courses
in the school system. The prevocational program should maintain a
balance betveen classroom instruction, work-relat-d academics, career
orientation, work adjustment activities, simulated hands-on training,
work exploration, work experience, and actual preraration in
prerequisite entry level vocational skills.

The key to a successful prevocational program is to provide the
student with a comprehensive variety of experiences in interrelated
carser orientation, exploration, and preparation. Through
participation in such experiences, the studeant will develop a firm
career foundation upon which to establish occupational goals and to
make future vocational training choices.



HIGH SCHBOOL PROGRAM MODELS AND STRATEGIES

There are a variety of career-vocational education programs in
Louisiana that serve the mild, mnderate, and severely handicapped
effectively. While the following gives whact is currentlv offered, it
is anticipated that LEAS and parishes will develop innovative
strategies and programs to enhance their exiscing services.

1. Placement of Special Educacion Scudents in Regular Voca.ional
Programs with No Support. The general vocational course vfterings
are as follows:

a. Agriculture/Agribusiness

b. Business Educ .iom

c. Home Economics

d. Industrial Arts

e. Marketing Education

f. General Cooperative Education

g Trade and Industry Zducation
. h. Heslth Occupations

The reader is referred to Bulletin 741, Handbook *or School
Administrators, for a complete listing of course cfferings in
Vocational Education.

2. Placement of Students in Regular Vocational Programs with
Modifications. This option necessitates the cooperation of the
special education instructional and support sciaffs to assistc the
vocational instructor in developing strategies to effectively
integrate the special education student in hie vocational
programs. The following programming strategies are generally
considered:

a. A certified special education teacher assigned to a resource
room may assist che vocational instructor(s) of handicapped
students by providing appropriate instructionai strategies,
curricular modifications, and remediation techniques for
individual students.
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b. Aldes mav be assigned to the vocational jinstructor to pr-- <a
assistance to special education students {ntegrs:ted int> : .
program. Funds for aides are generated through rthe Minimum
Foundation Program (MFP) for students enrolled in
self-contained special classes.

c. Equipment Adaptations. Special protective devices may be
installed in vocational training areas ro maximize safety.
Examples might be adding shields for cutting tools or making
specific jigs to facilitace the handicapped student's
participation.

d. Time/Credit Modification. A one-year coutrse msy be extended
over an additional semester or two so the special education
student can complete course requirements for full credit. In
other situations the student may be allowed to complete
specific units wicthin an area for partial credit.

3. Separate Programming. Special education students may be placed in
separate modified vocational programs or alternative programs witch
vocational instructors at the high school, area vccational
centars, or vocational/technical school. Parishes cthat have very
few handicapped students may want to pursuse cooperative agreements
to do this.

4. Block Scheduling. Special education students can be scheduled in
blozks with regular vocational teachers for one or more periods .
per day.

5. Coumunity-Based Training Programs. These prrgrams can be
astablished to vocationally crain special education students
either in a "no pay"” or "paid" situaction.

6. Cooperative Vocational Education Programs. These programs may be
used if approved vocational education standsrds are met,

7. Combined Programs. With prior approval, small parishes may
consolidate pupils and programs to meet minimum student/teacher
ratio requirements.

8. Special Education Work Study Coordinator or Rssource Teacher.
Assigned as an itinerant teacher (funded by Minimum Foundation
Funds) to parishes for the purpose of expandinrg vocational..
training through job:o.acerment. This option would assisc che
rural parishes in developing sites for vocational training.
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MATCHING STUDENTS “ITH JOB SITES

work site muse be\g Crue extension of the school's instruccional
program if it {s to benefit the student. Harmonioys relationships
MUSC exist between the two. I[f a spirie of learning is tn be the
fundamental obiective, work sites Bust be chosen with extreme care,
Student's needs, interests and aspirations are the most important
consideracion. Occupational criteria to be considered when Placing a
student at work sire should be considered by asking these quescions:

l. Will the job be compatible with the student's interest?

2. Will the job be challenging but not beyond the student's
capabilities?

3. Will sufficient learning take Place to be vorthy of che time and
effort expended in learning the job?

4. Is there evidence that promotion and advancement are pPossibilicyies
for the learner?

5. Is cthe reputation of the employer in the Community respectable?

6. Will desirable work practices and standards be learned?

7. Is the vage scale comparable to other similar Jobs in the
community?

8. Joes the business exhibic favorable reiationships with other
eaployers, customers and cliencs?

9. Are the working conditions and the employer's concern for
euployees favoranle?

10. Does tha business exhibit financiasl stabilicy?

11. Does the business Support community activities?

12. Is the vorking environment of good ethical standing?

Working conditions, too, are very important to the success of thes
student's learning experience. Some vorking conditions to consider
when selecting suitable work sites are:

I. Convenient location from the student's home and the school

2. Healthful and safe surroundings

3. Working hours vhich also allow for sufficient study time, free
time, and rest

4. Adequate working facilities apd equipment in order to do the job
efficiently and effectively

5. Complies with local, state and federal labor regulations regarding
vages, hours, working conditions, insurance, and hazardous
occupationse

The above policies and proceduras may be deviated from based upon the
needs of the individual and approval from the Proper auth:zrity,
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PROGRAM MODELS

The following projects are examples of what various agencies have
implemented for handicapped students. These models are included to
assist LEA personnel with ideas for programs.

I. AGENCY:

TITLE:

TARGET
POPULATION:

AGE GROUP/
PROGRAM LEVEL:

PROGRAM
INFORMATION:

Louisisna D.partliht of Education
Office of Vocational Education

Specialized Work Training Programs

Grades 9-12

Louisiana Plan for the Adainistration of Vocational
Education (F.Y. 1983-1987)

All disabilities

Specialized Work Training Programs, according to
the Louisiana plan for the Administration of
Vocational Education, FY(s) 1983-87, Randicapped
Section, refer to instructionsl settings for the
handicapped implemented outside of the regular
and/or alternative school campus. These
"specialized” settings are tailored to provide the
student wvith specific skill training, available in
a variety of community-based :ob training sites,
such as the work adjustment programs operated by
the Offices of Vocational Rehabilication,
Vocational Education, Special Education, and the
parish school system. Special education work
experience training programs and interschool system
agresment programs are provided when the
specialized needs of an individual student cannot
best be met within the home school svstem.
Vocational Technical Schools, Nay Developmental
Training Centers, Sheltered Workshops, and Work
activity Centers facilitate the delivery of
specialized work training programs for handicapped
students,

216




Specialized Work Training Programs

The following list provides a brief explaration of some of rhe
specialized training options currentlv being offered to handicapped
{ndividuals throughout the nacion. These training options are
generally of fered ans opes~ated by offices other than the Office cf
Vocational Education. A mcve detailed description of such programs is
available from several sources including those suggested in the
following:

1. Work Obssrvation = A brief, nonpaid experience at a work site
designed to provide participants with an orientation to the
working world or to & specific job traiting area. The
student is primarily an observer and may participate in some
tasks to increase career understanding. The duration of such
expariences is generally very short and may inveolve only a
few hours up to one day. Such programs are generally offered
through Special Education.

2. Work Exploration - A paid or nonpaid experience at a work site
designed to provide an :pndividual with opportunities to perform
casks closely related to a specific job. Such experiences vary in
duration from one day to several weeks. Such programs are
generally offered through Special Education.

3. Work Activity - A program designed to provide behavioral
interventions and therapeutic and career avareness activities to
handicapped vorkers functioning primarily within a beginning
prevocational skill level. Such programs are generally offered
through offices of Special Education and Mental Retardation.

4., Work Adjustment - A program designed to provide individuals wich
training in appropriate vork skills, attitudes, habits, and
interpersonal {nteractions which are common to all vork settings
(e.g., co-worker relationships, dependability, punctuality, work
tolerance, etc.). Such programs are generally of fered through the
Offices of Special Education, Vocational Rehabilitation, and
Vocational Education.

5. Work Experience - A program designed to provida individuals with
part-time employment and work training during part of the school
year. Related classroon {nstruction and counseling may be
{ncluded with emphasis placed on the development of generdl
ezployable skills. The duration of such work training is
generally long term, from a semester to & full school year. Such
programs way sometimes be referred to as work study or on the job
training programs. Special Education, Vocational Rehabilitacion,
and Vocational Education each generate programs sinilar to these;
however, various prograa titles may be commonly used.
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A. work Readiness = A program desigred T2 provide farticipants wisn
instruction and practice activities from development in career .
seeking skills (e.g., the applicaticn and interview process,
etc.). Such programs are generally penerated b Special tducation
and Vocational Rehabilitation.

7. Sheitered Workshop - A rehabilitaticn progran operated by a
nonprofit organization providing day work activity, work
adjustment, work experience, and/or related behavioral
intervention and therapy to handicapped individuals. Training
periods vary from short- to long-term. The Offices of Special
Education, Vocational Rehabilitation, and Mental Retardation ofi..
such options.

Suggested Program Guidelines

The following program guldeliiies are suggeated as basic considerations
in the development, implementation, and evalustion of specialized work
experience training programs. These prerequisites are suggested to
assure the student a smooth transition from the school to the
community wvork training setting:

1. The student has successfully completed a cereer aducation and/or
prevocational training program; is currently enrolled in work
training; and/or demonstrates basic, related skills and knowledge.

2. The student has received or is receiving classroom instruction in
functional work-related academics specific tc those that will be ‘
required at the training site.

3. The studeat demonstrates readiness for work ecperience training
including, but not limited to, the following: cooperativeness,
acceptance of supervision and constructive criticism, regular
attendance, safety habits, adequate communication skills, positive
co-vorker relationships, good health and grooming, and the
sagerness to participate in the program and tc develop entry lavel
skills in a specific career area.

4. The student's vocational interests and aptitudes have been
deternined through counseling and the identif<cation of his
individually assessed areas of strengths and limitations.

S. The student's vocational goals and objectives have been identifiled
in his Individual Education Plan (IEP).

6. The student is being placed in the least restrictive educational
environment which is best suited to meet his individually assessed
educational needs. '

7. The student has entered into a training agreement with the

employer, work experience coordinator, school system, and the
parents/guardians. Such an agreement secs forch the

~18
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responsibilicies of each nartv and cleariv defines tne Triining
obiectives and expected outccmes.

Ocher considerations should be determined by student needs and the
philosophy of the school system.

Specialized Work Training Programs
The following represents some of the basic, best practlices to be
considered in the development, implemencation, and evaluation of
specialized work training programs for the handicapped, especially
those experiences involving work site placements:

1. Student Orientation: 3ite Selection

a. Determine student's career intereasts and aptitudes.

b. ldentify worker's traits and select work experience sites.
2. Course Davelopment

a. Review curriculus and program outlines.

b. Evaluate basic skiils and academic needs.

¢. Choose courses.

d. Select concepts, subcomponents, and interest areas.

3. Develop ng Activity Sheets

a. Place students at work experience sites.

b. rreate and evaluate activicy sheets.

4. Career Growth and Reinforcement

a. Initiate feedback sctivities {n the career guide.
b. (nitiate values activities in the career suide.

c. taitiate work experience site placement activities.
d. Parvicipate in caresr growth ongoing act-vities.

5. Evaluation
a. Assess and update student program.

b. Provide maintenance and l{aison for experience sites.
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d. Zvaluate program.
e. Parcicipate.
Suggested Community work-!xpctunco Training Areas

The possibilities for development of community work-experience
training sites are limited only by the number of industries within any
geographic ares. Examples of various jobs that may be available
wvithin the community, including related task analyses. have been
compiled for consideration in program development. The following
suggescions are taken from the publication, "Model Occupational
Training Plans and Job Specific Site Guides" (Iowa Community

College, 1982):

The local community should be surveyed in order (o obtain a list
of jobs available “‘n the immediate vicinity for those students rot
likely to move and/or be employed ocutsids their domicile.

Auction Assistant Auto Body Repair
Bricklayer Cabinet Maker Apprentice
Carpenter Carpst Layer
Cashier Clerk Computer Operator
Cook Custodian/Janitor/Cleaner
Darkroom Technician/ Walder Helper
Photographer Assistant/ Day Care Helper
Negative & Print Finishing Eleccrician's Helper
Day Care Worker/Nursery Waitress/Vaiter (informal)
School Attendant Electrical Appliance Services
Farm Equipment Mechanic Fara Machinery <et-up Mechanic
Floral Designer Grain Elevator Clerk
Grounds Keeper Horticulture Worker
Housekeeping Laundry Worker
Library Assistant Off-Set Press Cperator
Parts Clerk Painter
Plumber Apprentice Retail Sales
Secretary Shipping & Receiving Clerk
Short Order Cook Sctock Clerk
Wastewater Tresatment Teacher's Aide

Plant Operator
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[I. AGENCY:

TITLE:

PROGRAM
INFORMATION:

Tercebonne Parish School Board
Special Education Departmsent

Self-Contained Half-day Alternative Vocational Program
Grades 9-12

Self-Contained Alternative Vocational Programs are
referred to as Separate Vocational Education
(self-contained) programs in the "louisiana Plan for the
Adminiscration of Vocational Education, FY(s) 1983-R7."
The Handicapped Section of the state vocational plan
further defines alternative prograas designed to meet
the needs of those students vhose impairments are so
severe @s to preclude their success in a regular or
mainstreamad vocational program. HRandicapped students
narticipating in such programs develop prerequisite
skills for entry into regular vocational programs or to
acquire entry~level skills.

It is also very important to note that identified
handicapped students should be placed in regular
vocational education programs to the maximum extent
possible. A separate (self-contained) vocational
education program may be established for the handicapped
student only after it has been determined by the
Individualized Education Plan (IEP) and octher
appropriate information, that the handicapped student
cannot function in a regular vocational education
program with special educational arc¢/or supported
services (Louisiana Vocacional Education Plan FY(s)
1983-87, Handicapped Section). Such decisions should be
docunsnted for each handicapped student on the Least
Restrictive Environment checklist and required to be on
file with the local education agency (LEA).

Students who are paviicipating in ti:e alternative
curriculum at the junior high and sernior high levels and
are receiving vocational skill trairing are the ones
most likely to comprise the communitv's immediace work
force. These students do not earn Carmegie units toward
a high school diploma and are not engaged in a college
preparatory curriculum; therafore, they would benefit
from a curriculum which complements cheir identified
vocational and consumer-oriented goals, and provides
instruction in basic reading, computation, and other
functional work-related academic skills. Such an
educational program would more closely relate to their
vocational pursuits end better prepare them for consumer
and community responsibilicy.
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Curricular Suggestions

The following suggests a sample of self-contained, alterrative .
vocational program which correlates instruction in basic academics and

life sxkills with a modified vocationa’ curriculum. It offers an

alternative pupil progression plan toward earning a Certificate of

Achievement.

l. Basic Academic Remediation
a, Job/skill related
b. Development
2. Consumer/Career Co-curriculum
a. Oral and written language
b. Civie and social education
c¢. Consumer education
d. Job entry siills
3. Prevocational Skills
a. Career awvareness
b. Work adjustment '
¢. Simulated job skills
d. Work exploration: job site and personnel resources
e. Community awareness
£. Safety awaraness
4. Vocational Assessuent
a. Assessment of career knowledge
b. Survey of vocational interests/aptitudes
c. Evaluation of wbrk abilities
5. Vocational Counselors/Special Education Facilitators

a. Compilation and exploration of assessment data for studentcs

b. Occupational outlook information
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c. Community job survev

d. Student advocate (liaison with teachers and communicy)
6. Modified Vocational Course Work

a. Simulated program

b. Community-based instructional program

c. On-the-job training/work experience

Suggestions for a Self-Contained Alternative Vocational Program

Junior High Level

At this level, a one-hour remedial English course such as "Language
for Living" may be offered as the firse of four sequenctial special
education alternative academic courses. Course activities and
objectives should be correlated closely with the State Minimum
Standards for the Mildly Handicapped. One hour of developmental
skills and one hour of physical education could be offered as part of
the half-day functional academic curriculum. When appropriate,
eligible perticipating handicapped students, aged 15, could also be
enrolled in alternative vocational courses offered at a local
vocational technical school or a special vocational training center.

High School Lavel

Upon reaching age 16, the handicapped students en:olled in basic
academic cc.cses in self-contained classrooms at :he high school level
Ray enroll in the same kind of instructional program as that provided
at the junior high level. More emphasis will be placed on the
development of job-related skills and a higher level of consumer
education. Alternative academie courses which may be included at chis
level ar2 "Citizenship and Social Living Skills" (age 16), "Consumer
Education” (age 17), and "Occupational Education” (age 18). The
half-day academic schedule includes one hour of instruction in
functional ‘academic skills, alternative curricula, and physical
education. Vocational training may be provided for the remaining half
of the day as indicated above in addition to the ;rovision of a
vocational rehabilitative center for 16 year olds and above.
Ultimately the students would be Placed on-the-job, fyll- or
parc-time, for work experience.

Alternstive Vocational Courses of Study

The following represent vocational courses which may be offered within
an alcernative program. Such courses are approved by the Louisiana
Department of Education, Office of Vocational Education, and may
include, but not be limited to, the following curricular areas:
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l. Home Zconomics 5. Carpentry

2. Plumbing . Tvping

3. Cereral Business 7. Mechanics

. Industrial Arts 8. Small Engines

The courses may involve modifiea time lines, allowing st least a
two-vear time span, so that students may adequately complete the
general vocational requirements, as established by the State
Department of Education, Office of Vocational Education. Enrollment
in alternative vocational courses should be determined by student
capabilities, interests, and aptitudes. The extent to which powver
tools and related activities are included will depend upon the
development of adaptations and protective devices to support the
handicapped student's involvement successfully and safely by
vocational instructors in concert with special education staff.

Basic education and vocational training provide a more realistic
vehizle toward developing self-sufficiency for the academically
limited student and offer an effective alternative to regular
education. Students should alvays be encouraged to participate in
extracurricular activities wvichin the school. A Certificate of
Achieveaent, approved by the State Department of Education, may be
avarded to the student as acknowledgement of completion of the
alternative, vocational educational program. Successful completion of
the program necessitates completion of 12 years in school and meeting
a minimum of 70X of the program requirements, and annual goals, as
stated in the IEP. A vocational transcript may also be prepared which
lists the vocational competencies of the student in each course of
study completed.

GOAL: To assure handicapped students, who will not earn a high school

diploms, an appropriate alternative vocational program which will

enable them to reach their optimum potential as productive citizens.
Suggested Objectives

The student will be able to . . .

l. Complete various work- and consumer-related forms and reports.

2. Demonstrate knowledge of basic civic- and job-related right
and privileges. .

3. Exercise appropriate job-relatea behaviors and work habits.

4. Demonstrate proper use of basic tools in assigned voca:ional
courses,

5. Complete assigned work samples according to established
specifications,
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. Demonstrate a basic knowledge regarding individual differences and

iob suitabilicy.

. Demonstrate use of functional work-related academic skills.

. Demonstrate fu-ctional job readiness skills (job sea~ch, resume

development, interviewing).

Prepare to enter the job market with entry-level job skills or to
continue vocational training {n available postsecondary
programs.

Sample Self-Coutained Alternative Vocatiocnal Prograa
Auto Mechanics Curriculum

The following is a sample of an approved alternative vocational
curriculum for handicapped students in Louisiana.

Course I
COURSE CONTENT TIME SCHEDULE
1. Introduction and orientatiom 1 week
a. School rules
b. Shop rules
2. Shop management 2 weeks
a. Shop organizational structure
b. Interclassroom pay system
c. Applying for jobs
d. Shop safety
3. Introduction to materials and equipment 2 weeks
a. Oils, greases, and cleaners
h Hand tools
Jower tools
4. Use of tools (Benchwork) 2 weeks
a. Hand tools
b. Power tools
c. General safety
5. Engine construction 6 weeks
a. Block and crank shaft
225
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b. Piston and piston rods
c. Valves and valve crain
d. Cvlinder heads
e. Manifolds
6. Principles of engine systems 6 weeks
a. Cooling system
b. Lubrication system
c. Fual system
d. Electric system
e. Engine system
7. Servicing engine systems 8 weeks
a. Cooling systea
b. Lubrication system
c. Fuel systen
d. Electric system
8. Servicing general aucos 5 veeks
a. Tires
b. Wheel bearings
c. Brakes
9. Cleaning auto ] weeks .
a. Washing
b. Vacuuming
c. Waxing
Course II
COURSE CONTENT TIME SCHEDULE
l. Automotive brake system The
instructional
2. Automotive brake service time factor
will vary with
a. Master cylinder the student's
b. Wheel Cylinders ability to
c. Brake lines master the
d. Brake hoses skills.,
e. Warning devices
£. Brake shoes and linings
g. Brake discs
h. Brake drums
i. Power brakes
j. Brake overhaul
K. Brake bleeding
1. Trouble shooting .
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10.

I1.
12,

13.

Steering sSystem

Servicing Steering svstenps

a. Steerage linkage
b. Camber

c. Caster

d. Toe-in

e, Powar Steering
Drive line

a. Drive shafe

b. Universal joints

Rear axles and differentials
Automotive springs and suspensions
a, Coil spring

b. Leaf spring

c. Torsion bar Suspension system

Preventive maintenance

a. Engine lubrication

b. Chassis lubricaction
c. Battery service

d. Heat control valve

Eagine tune up
a Spark plugs

b. Poincs

¢ Condenser

d Distribucor
Cleaning Auto

a. Washing

b. Vacuuming

c. Waxing

Standard transmissions
Clutches

Clutch service

227

303



The course cutline included here incorporates a four-vear plan far
supportive career-consumer academics which are taught in coniunction
“he sequential course

with vocational course(s) on a nalf-day basis.

zan be rtaught in additicn to developmental math, reading, and spelling,

Sample Correlated Academic Course Outline

(Your-Year Program)

Alternative Lavel -1 (Age 15)

Course Title: Language for Living

Course Outline:

I.

IT.

Spelling Skills
A. Word Parts
1. Word families (phonics)
2. Rootwords
3. Compound words
4. Prefixes
5. Suffixes
B. Spelling Demons
C. Functional Words Lists

l. Doich word lists
2. Application vocahulary list

D. Use of Dictionary in Spelling
Speaking and Listening Skills
A, Voice Quality

l. Pitch

2. Volume

3. Projection

B. Grammar

l. Subject-verd agreement
2. Sentence structure

3. Idious

4. Expressions

S. Dialect
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l C. public Address

1. Readings

2. Recitation
3. Debate

4. Preparation

D. Appropriate Language for Communication

1. Peer-group

2. Job-related

3, Written language
4, Interview

S. Telephona manners
6. Introductions

E. Improwptu Spesking
F. Group Discussions

G. Effective Speaking

1 Confidence

2. Preparation

. 3 Inflections
4. Parsuasion
5. Listening

H. Effective Listening

1. Memory

2. Sequencs

3. Notation

4. Association
S. Summary

11I. Writing Skills
A. Penmanship

1. Remediation
2, Practice
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Punctuation

l. Caplitalizaticn

a. beginning of sentence

h. proper nouns

¢. pronoun, I

d. titles

e. name of languages

£. first word of quotations
g salutations of letters
h. closure of letters

i. calendar items

2. Sentence endings

a, period
b. question mark
C. exclamation aark

3. Sentence wi:.hin

a. commas

b, colons

¢c. semicolon

d. quotation mark

4, Words (apostrophe)

a, possessives
b. contractions

C. Sentences
l. Sentence parts

a. subject

b. predicate

c. direct and indirect objects
d. phrases

e, participles

D. Paragraphs
l. Topic sentence

2. Supporting sentences
3. Summation sentence
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z. Netation

Copying
Memory
Dictation
Survey lists
Inventory
Messages

[e )R V. I S ROV 8 B e

F. Outlining

G. Letter Writing (business and personal)

l. Return date

2. Address

3. Salutation

4, Body

5. Closing

6. Signature

7. Envelope preparation

Alternative Lavel -~ II

Course Outline:

I.

IT.

IIl.

American Government, Foundations of
A. Early Settlements
B. From Jamestown to 1776
C. The First Government of the United States
D. The Constitution
American Democracy
A, Origin
B. Description
C. Rights of the People in Democracy
D. Civil Rights According to the Comstitution
American Politics
A. Party Systems
l. Democratic party

2. Republican partcy
3. Third parties
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Elections

l.

Local

a. registering to vote
b. local voting precincts

c. local elected officials
2. State

a. the candidates

b Campaigns

c. offices
3. Federal

a. electoral votes
b. the convention

IV. Government

A. Branches of Federal Govermment
l. Judicial branch
2. Executive branch
3. Legislative branch
B. Organization of Congress
l. The House
2. The Senate
3. Passage of a bill

c. Revenue and Taxation
D. Social Security

E. State Government

1. Elected offices
2. The legislature
J. Taxes

l.

2.

3.

Local Government

City offices
Parish offices
Taxes
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V .

VI.

VII.

VILI.

Civie Responsibility

A

C.

D.

Home and Family

1. Economic support
2. Moral and spiritual development
3. Educational growth

Community

Neighborhood
School

l.
2
3. Voting privilege

Country

The Law

Our System of Justice and Law

E.

The Judicial System

Equal Justice Under the Lawv
From Arrest to Verdict

You and the Law

Juvanile delinquency
Misdemeanor

Felony

Petty larceny

Grand larceny
Disorderly conduct

. Assault

LV W B S VR S

Language of the Law

Our Economic System

D.

E.

Freesdom of Choice

Free Entarprise

Money and Banking
Protection for the Consumer

Economic Cycle

Foreign Policy
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(X. JCareers in Governrent

Alternative Level III (Age l7)
Course Title: Consumer Education
Course Outline:
[. Consumer Reading
A. Reading the N.:: spaper

l. Directory
2. Sections

8. wvant ads
b. euployment
c. theatre

d. sports

e. society

B. Msgazines and Cactalogs
»  Advertisemsnts

. Ordering Information
. Propaganda Techniques

Ll D) e

C. Use of Library
D. Use of References

Dictionary
Encyelopedia
Building directory
Telephone book
Public records

»  Consumer reports
Highway map

N W N

E. Safety Rules and Vocabulary

1. Signs

2. Traffic lights

3. Elevators

4. Escalators

S. Labels

€. Wilson's Essential Vocabulary lisc
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Buving Guides

Abbreviations of labels
Maintenance and care instructions
Fab=ic composition

List of ingredients

Nutritional values

Warrantcies

Metric Labels

Warnings

Expiration date

‘om‘qa‘u“\ufur‘
¢ s o . .« .

G. Applications and Policies

Public service forms
Job applications

Post office forms
Income tax--ghort form
Credic applications
Banking forms

Leases

Mortgages

Insurance policies

L] L] - - . -

O @O S W —

H.  Reading Your Bills

Net amount due

Gross amount due

Net 30 days

Interest rate

Balance

Past due

Collection notice
Discontinuation of services

WOV W r -
. e .

II. Consumer Math
A, Time and Wage Problems
l. Hourly wvage
2. Base vagas
3. Overtime

B. Income

l. Gross

2. Net

3. Fixed pay
4. Varied pay
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C. Comparative Shopping

Wholesale

Retail

Discount

Sales

Cost and volumes
Qualicty vs. quantity
Propaganda

~N WL LD o
*® % & & @9 s

D. Financing

Down payment
Percentage rate
Payment schedules
Finance charges
Receipts

. Bill of sale

[« RV NP SRR S
* @ L]

E. Measurement and Money

l. Pr.:e per unit of measure
2. Volume discount
3. Comparing prices

F. Taxes
1. Federal income
2. State income
3. Local property
4. Sales tax

G. Paying Your Bills

l. Utilities

2 Fixed noutas

3. Subscriptions
4, "Balloon notes"

H. Budgeting

Fixed liabilities
Priority spending

. Allowances

Saving for the future

S L N e
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1uzes

Gas mileage
Thernometer
Speedometer
Uetilicey gauges

&ty e
. e .,

J. Banking Math

Checking accounts
Savings &ccounts and interest rate
« Balancing check book

W N —
. .

ITI. General Consumer Skills
A.  Apartment and RHouse Hunting
l. Renting
2. Leasing
3. Buying
4. Location consideration

a, school

b. job
c. shopping area
d. craffie

e, crime area
£. waterways

8. city disposal area
‘ h. publie transportation

5. Sharing an dpartment
B. Transportation

l. Public transportation
Buying and operating a car

a. used
b. new
Commuting

& W
-

Car pooling
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C. Good Business Practices

l. Signing a contract

a. home
b. car
c. appliances
d. ohysicians

. Budgeting

. Paying the bills

Credit refarences

Savings accounts and investments

W

D. Discretionary Buying

l. Classified ads

2. Propaganda

3. Catalog buying

4. Understanding warranties
5. Paying your bills

a. cash
b. check
c. money order
d. credit cards

E. Insurance

Hospitalization
Life/accident

Renter insurance
Household/homeowners
Automobile

Income protection

[+ IRV T - BN PV 6
L ]

F. Houseshold Safety

Children and medicine
Reading labels and symbols
Electricity and appliances
Ventilation

Open flamas

Neighborhood watch
Liabilit{ies

Emergency procedures

ks JENEF. NEV R - X
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. fousehold Tips

Saving on eleccricity
Telephone use
Insulation

Caulking

Post~season sale
"Hints from Heloise"
Home repair guides

i B LIV I N I N
® e« @8 -

H. Buying Clothes

- Comparative shopping
Reading the labels

Fads vs. styles
Secondhand clothing

. Basic patterns for sewing
. Post-season buying

[= IRV, I S U R )
- - L]

I. Buying Food
1. Shopping

a. buying guides

b. reading the labels

c. sticki g to your list

d. "eating 1in" vs. "eating out"

. e. food co-ops

2. Good Nutrition

a. essential food groups
b. fresh vs. canned items
C. vitamin supplements

d. addicives

e, graded food items

£. expiration date

J. Consumer Protection Agencics
1. Federal
a. Department of Agriculture
b. Federal Trade Commission

c. Food and Drug Administration
d. Bureau of Standards
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Stacte

a. Department of Agriculture and *arkers
b. Commerce Deparcment
3. Local

a. The Better Business Bureau
b. Local Law Enforcement Offices

K. Public Service (Local and Parish)
1. Health Unit
2. Social Services
3. Financial services
4. Employwent aid
5. Legal services
6. Criminal complaint offices
Alternative Lavel - IV (Age 18)
Course Title: Education
Course Outline:
I. Job Application Skills
A. Job Hunting
l. Newspapers
2. Bulletins
3. Eamployment
4. Direct contact

B. Application Forms

1. Pertinent information
2. Vccabulary

C. Job Interview
l. Appearance
2. First impressions
3. Attitude

D. Telephone Etiquette
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-2 Juestiornaire and Tesrs
. l. Aptitude tests

2. Preference tests
t. Regume

l. General format
2. Pertinent facts

II. Job Rules and Regulacions
A. Attendance

l. Reporting procadure
2. Time clock
3. Tardiness

B. Safety

High risk areas
Dress regulations
Medicaticn and drugs
Breaks

1
2
k!
4
5. Caution signs and symbols

c. Dress Code
. D. Health Rules
E. Uniforms
F. L.eaves and Absences

1. Vacation
2. Authorized leaves

a. maternity
b. leaves of absence
c. other

3. Illness

G. Job Confidentialtcey

l. Salary

2. Files

3. Precducts

H. Loyalty

1‘I' 241
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Iv.

I. Cuotas

I. Contracts

Job Fie

A. Physical Factors

Age
General health
Sex

Allergies
Physique

B. Emotional Factors

Personality
Phobias

Stress factors
Time duration

C. Geographical Considerations

1. Home

2. School

3. Crime area

4. Transportation routes
D. Others

l. Related licenses

2. Driving skills/license

3. Criminal records

4. Related job skills

5. Education/training
General Job Skills
A, Math

1. Wages

2. Sales tickets

3. Stocking/pricing

4, Cashier

5. Measurement

B. Related Vocabulary

C. Reading
l. Categorizing
2. Signs/symbols
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i s.znatetizing
+. Abbreviations

J. writing/Spelling

1. Messages

2. Sales tickets

3. Reports

4. Credit card forms
E. Telephone Use
F. Etiquette

1. Introductions

2. Helping patrons

3. Paging

4. Discussing price

5. Discussing products

Job Relationships
A. Appea~ance
1. dygiene

2. Appropriate dress
3. Eye appeal

4, Makeup
S. Hair
6. Style

B. Interpersonal Relationships

l. Perscnality
2. Confidentiality
3. Sharing
4. Trust

C. Employer/Eaployee Relationships
1. Dependability
2. Performance
3. Constancy
D. Reputation
1. Personal

2. Job related
3. References for the future
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VI. Job Preparation

A. Prerequisites
l. Experience
2. Certificacion
3. Training/education
4. Licenses

B. Apprenticeships
C. Basic Literacy Skills Tests
D. Qualification Tests
VII, Job Opportunities and Benefits
A. Advancement
1. Salary
2. Promotions

3. Levels/class

B. Travel

1. Transfers
2. Sales

3. Promotions
4. Expositions

C. Insurances

Workers' compensation
. Liabilicy

Group hospitalization
. Income protection

. Social Security

WS W -
L] -

D. Benefits
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VIII.

IX.

~crker's Rights
A, Labor Laws

Work week

Minimum wage

Working environment.
Child labor

Overtime

Unemployment benefits
Safety standards
Equal opportunity

[+ - I NI SV Y < S VR I I
» @& & o @

B. Contracts
cC. Unions

Freedom of choice
Collective bargaining
Strike

"Right to work law"

DN -
» L] . L]

Career Exploration
A, Career Clustaers

Research and activities
Role playing

Aptitude evaluations
Simulators

W IN e

B. Resource Persons

1. Films

2. Demonstrations

3. Group discussions
4. Mentorships

c. On-Site Experience
l. Apprenticeships (variations)

2. On-site visitations
3. Part-time employment

245

321



Forms in Your Future (Practical)

AL

I.

-ob Forms

l. Application for Social Security number

2. Job application form--office

3. Job application form--factory

4. Employee's withholding allowance certificate
5. Application for a union membership

Application to join the armed services (e.g., Navy, Army)
Banking

l. Application for a checking account

2. Making deposits

3. Writing checks

4. Monthly statesent-—checking account

5. Application for a savings account

6. Savings account deposit slip

7. Savings account withdrawal slip
Transportation

l. Application for a driver's license

2. Applicacion for a car loan

3. Application for car insurance

4. Application for a gasoline credit card
Application for a Charge Account
Application for a Marriage License

Order Form=--Mail Order Catalog

Irsurance

l. Application for health insurance
2. Application for life insurance

Federal Income Tax Form
Voter's Registration Form

(Source: Goltry, M. Forms in Your Future, Learning
Trends Publishers)
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ITI. AGENCY: Louisiana Department of Health and Human Resources

. Division of Vocational Rehabilitation Services
TITLE: None Listed
TARGET
POPULATION: All disabilicies
AGE GROUP/
PROGRAM LEVEL: Grades 9~-12, C.A. 16=21
PROGRAM .
INFORMATION: This program model requires the involvement and teanm

effort of educators, parents, students, employers, and
interagency personnel,

The purpose of this model i{s to provide a guide for
initiating a progras to develop the employment skills of
handicapped students. It is suggested that such a
program be initiated at the ninth grada level.
Training could continue through high school and
transiti~a inco available postsecondary training
program, or until a permanent jcb placement is
sacured. The career plan 1is to be jointly
designed by professionals representing che public
schools to include administrators, school counselors,
and teachers of vocational and special education;
. vocational rehabilitation services supervisors and
field services counselors; the student, and parents.
Responsibility for the implementation of the plan
rests wvith the local professional and includes
specific components of services at various times.
The plan must be functional and may be altered by
agreement of the participants as conditions change
and needs are i{dentified.

A, General Guides

l. Parental permission i{s required for:
a, Release of any information from one agency to another
b. Any special testing/assessment by either agency

c. Initial or change in student placement level
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The school level representative (counselor, vocational .
facilitator or work experience coordinator) may refer a
student enrolled at any grade level who:

a, [s of legal age to work

b. [s identified as a potintial Division of Vocational
Rehabilitation candidare

c. Is determined by school official to be a "drop out";
nearing completion of his formal educational
training program; or is being considered for placement
in an "alternative" educational program

3. If a student is nearing completion of his formal
educational training is determined to be a potential drop
out, or is baing considered for placement in an "alternstive"
program, the Division of Vocational Rehabilitation counselor
should be inviced to attend a staffing of the case vhich may
result in a formal referral to DVR. This may be a staffing
conducted at the .ndividual Educational Progrem (IEP) placement
seeting.

4. VUWhen a student has been accepted as a client of the Division of
Vocacional Rehabilitation. the Vocational Rehabilication
counselor should become a member of that student's educational .
team nnd participate in the on-going assessment and review of,
and assist in the development of, the IEP required by the
local educational agency and the Individualized Written
Rehabilitacion Program (IWRP) required by the Office of
Vocational Rehabilitation.

5. The implementation and evaluation of the I[WRP and the
Individualized Education Program (IEP) should be reviewed
jointly by the educational team, whose membership should
include, but not be limited to, the following:

4. An officially designated representative of the school
system

. The student’'s special education teacher

¢. One or both of the student's parents/legal guardian

d. The student

e.. The vocational evaluator and/or pupil appraisal ceanm
member, unless another participant is knowledgeable

about evaluative procadures

f. The school counselor .

248

324




&

h.

A . - . ..-‘ - m -
-T2 U2 ZaAtlnal 2lUlillon -23Ccnher

The vocational rehabilitati{on counselor

5 [he Division of Vocational Renabilitation term "disabled"
refers tc any student who has a physical and/or mental
disabilicy. These disabilicies are also included in the
term exceptiocnal ag defined hy P.L. 94~142 and Regulationg

R.S.

for Implementation of the Exceptional] Children's Ace,

17:1941 ot 8$eq., Bulletin 1706,

7. Participancs wil}l function within the scope of the
policies and regulacions of their respective agencies 33
they implement this plan.

B. Planning Calendar

1. Ninth Grade

Pilot Program Recommendations:

b.

Durirg the ninth Rrade, career assessment should be
conducted.

The educacional team in pPreparaction for a student's
tenth grade experience should:

(1) review the current level of funceioning which
includes consideracion of poseible employment
and training needs; the career assessment
information should be included in this
component,

(2) develop a Total Service Plan (TSP) inclusive of
4 specialized or alternative vocational component
vhich may be restricted to Special Education
Department classroom/work study program or may
include vocational educacion in a consulcacive
and/or instructional role,

(3) apply cursory eligibility standards for the
Division of Vocational Rehabilication to select
potential referrals in lighe of extraordinary
circumstances indicating a need for services
(e.g., 11kelihood of student dropout: age/grade
differential; complexity of mental/physical
disabilicy, etc.).

(4) determine if informacion regarding vocational
evaluation should be imperatively provided by
DVR and, 1f s0, obtain necessary parental
permission,
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Pilot Program Recommendations:

a. I[f a previous educational team has recommended the
involvement of DVR, the school should contact the DVR
representative for the LEA, and suggest that all
Necessary assessment be implemented. The DVR
counselor, after completion of the necessary assessment
process, should notify the school counselor of the
possible status of the application for eligibiliey
of the student,

b. The educational team in preparation for the planning
of the eleventh grade year should:

(1) 1invite the DVR counselor to participate in a
referral meeting for students being considered for
possible referral or for students who are
currently being served by DVR,

(2) participate in the development of the Total
Service Plan (TSP) which identifies the DVR
application status.

¢. The DVR counselor will develop the IWRP, with
input from the special education, vocational
education, guidance, pupil appraisal, parents,
and/or the members of the school IEP committee.

d. The IWRP will become a part of the student's
educational program and complement the IEP.

3. Eleventh Grade

Pilot Program Recommendations:
a. The IWRP will:

(1) be presented to the educational team by
the DVR counselor.

(2) be written for those students already receiving DVR
consultation or services.

(3) include the Total Service Plan (TSP) for
prevocational or vocational service (components
of the IEP/IWRP).
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Pilot Program Recommendations:

a.

IV. AGENCY:
TITLE:
TARGET
POPULATION:

AGE GROUP/
PROGRAM LEVEL:

PROGRAM
INFORMATION:

The DVR counselor, special education teachers, and

the vocational education teacher, as appropriate, will
prepare periodic training reports for students based
upon their progress. A copy of this progress report
will be sent to the parents and a copy will be placed
in the school's cumulative record.

The team in preparation for the graduation and
postgraduation plan should:

(1) note graduation dates

(2) reviev postgraduation plans for training and
employment

(3) ensure that all students wvho may benefit from
initiation or a continuation of Division of
Vocational Rehabilitation services have been
properly referred

Upoa the handicapped student's graduation or
wirthdraval from the LEA program, the DVR counselor
should continue the scudent's current VR status or
terminate the case according to the student's needs
and DVR regulations,

Madison, East Carroll, and Richland Parishes

Mobile Vocational Assessment Consortium for
Handicapped Sctudents

All disabilitcies
Grades 8-12

This Vocational Assessment Consortium was designed
to better enable the schools to place handicapped
students in vocational classes which increase their
potential to enter the job market. The consortium
serves three parishes: East C-rroll, Madison, and
Richland. A complete vocational assessment is
idminiscered and compiled on each student aged
13=21 years, in grades 8-12, A career/assessment
folder is maintained on each student and updated
annually. In addition, a Carear Fair is held at
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the beginning of each school vear to ceveicp carser
awareness among handicapped students and ro present .
possible job opportunities in this region. The

vocational evaluation team, with the curriculum

supervisors, guidance counselors, teachers, and

[EP coumittee, recommend vocational placements for

handicapped students. The data gathered through

the vocational assassment process indicate student

strengths and interests in vocational areas. This

information is used to better plan and provide

individual student services. The vocational

assessmer:t specialist travels from one school to

another witnin the three parishes. A customized

step van houses the assessment tools and serves as

a testing center. The Richland Parish School Board

sexrves as the fiscal agent to the consortium and

provides detailed project information upon request

(Office of Special Educational Services, Louisiana

Deparctment of Education, 1983).

V. AGENCY: Jefferson Parish School Board
TITLE: Alternative Program/Self-Coatained Specialized
Vocational Program
TARGET
POPULATION: Moderately-Severely Disabled .
AGE GROUP/
PROGRAM LEVEL Grades 9-12; C.A. 15-2!
PROGRAM
INFORMATION: During phase I of the program, students are

recommended for vocational assessment (15-16 years
old) by teachers, counselors, or parents. During
the 20 day assessment phase, students have the
opportunity to do a variety of hands-on work,

take interest inventories, clarify values, and
receive daily counseling. A staffing committee
comprised of the assessment teachers, vocational
counselor, special education teacher, vocational
teacher, parents, and the student, reviews all
assessment data and nakes a placement decision
for the "Training" phase of the program. The
"Training" program (3 hours daily) is offered in
semester blocks so that students assessed during
one semester are placed {n training the next
semester. Training usually continues for ore
semester up to two years, depending on the
individual needs and abilities of the students,
The training programs options include Induscrial
Arts, Business Education, Home Economics, and .
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realth TIiupations.  As the students Cavelrs
vocational and marketable entry-level work skills,
they are assisted in being placed in a job by a
"Work~Study Coordinator." In addition to work
experience, some students continue to spend three
hours daily in training in functional academic
skills i{dentified in the IEP. As students' skills
increase, they may elect to participate in a
full-time work schedule, once a satisfactorv match
of student and job is accomplished.

See Appendix B for an additional model program.

\\

\'
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COMPLETING THE HIGH SCHOOL PROGRAM
DIPLOMA AND CERTIFICATES

The recent focus on vocational education for the handicapped has
provided increased numbers of special education students opportunities
to participate in approved vocational programs. With appropriate
Support services, many are able to become better prepared to seek
competitive employment or high levels of training.

Educational excellence for each handicapped student pursuing a high
school education can be achieved today through appropriate and
adequate planning of a high school curriculum best suited to meet the
individual needs of the studenc. This kind of planning, which takes
into consideration interests, aptitudes, abilicies, and past
performance, is currently functional for nany students who have the
foresight and determination to make their high school educational
experience a meaningful preparation for work and/or further education
and training pursuant to & career (Ledoux, 1984).

As a result of the individual education program (IEP) conference, a

program of studies is established for each student. This program is

based on informstion collezted from vocational assessuent, pupil

appraisal reports, and other pertineat schoo! datsa. The proposed

model program addrssses the curricular needs of all handicapped

students, but particularly provides options for a large percentage of

studants vho may choose not to pursue the msore stringent requirements

for a high school diploma. .

Figure 4
High School Diploma
{ -
Regular Education
23 Carnegie Units
Vocational Certificate
High Jchool Certificate
Alternacive tion
Functional Academic Skills
Functional Work Skills P -
Functional Life Skills - Vocational Certificate |
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The

feliowing options are available for handicapped students placad :n

-

"specially designed" instructional programs:

l.

High Schoo! Diploma (as required by Bulletin 741). All
handicapped students with suitable abilities and skills will be
scheduled in regular education programs. Upon completion of the
23 Carnegie units, the student will be issued a high schoo!
diploma. A vocational certificate may be awarded by the LEA or
vocational technical school when a student has accomplished the
compatencies required (Louisiana Department of Education, 1983).
Appendix D provides an example.

Certificate of Achievement (ss required by Bulletin 741).

Students in an alternative special education program will address

the approved Separate Minimum Standards (Bulletins 1640 and 1705)
and will be required to sccomplish 70 percent of the objectives
included in their individual education program (IEP). The
students will be enrolled in wmodified or specialized vocational
courses applicahble to their abilities and based on individual
needs. Students are encoursged to continue training in specific
career areas, pursuing functional life, work, and academic skills,
The current certificate of achievement, as approved by the Board
of Elementary and Secondary Education, indicates general
achievement only. It is suggested that specific
skills/competencies be indicated on the document or provided in a
career placement folder that would accompany the certificate.
Appendix D provides an example.




Il

CURRICULA IMPLEMENTATION

The elexent of education which deals with the preparation of
individuals for responsible citizenship and becoming a contributing
member of soclety is generally referred to as Career Education. 1In
its broadest sense, it :xtends from kindergarten through life and
includes: self-knowledge and assessménc, occupationsal information and
experiences, attitudes and employability skills, preparation in
occupational knowledge, and work skills. It further enhances various
facets of personal development and includes nany different educational
components. (Alabama State Plan, 1980)

A,

Career Avareness - (Grades K-6:

e8 5-12 Years

or Equivalent)

The purpose of career awareness is to provide the student with
increased self-understanding and environmental knovledge in
relation to future career options. It 1s intended to assist the
student to incorporate vocationsl explorations early in his 11ife
planning. This allows for increased avareness and the probabilicy
of more realistic career salections.

Prevocational Education -

or Eguiva ent

The planned implementation of prevocational experiences is
referred to as a prevocational prograa. The program, vhich may
consist of varying content and scope, provides information about
the world of work, promotes self-development and decision-making
skills, and offers meaningful exploration and training experiences
in various jobs and occupations. The content of such a program
may be infused into a basic or prerequisite course, planned and
designated as a separate, independent program or delivered as a
specific course or program of study.

Grades 7-8;: Ages 13-14 Years

Vocational Education - (Grades 9-12; Agas 15-21 Years

or Equivalent)

Vocational education is an organized educational program that
prepares individuals for employment. This is implemented through
instruction in various approved vocational courses in the
following vocational program sreas:

Agriculture/Agribusiness

Business Zducation

Home Economics

Industrial Arts

Marketing Education (D.E.)

and General Cooperative Education (G.C.E.)
6. Trade and Industrial Education (T & I)

W BN e
. - . . .
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The reacer .s refervad o 3ulletin Tay, =
Administrators, for a complete listing of course offerings in

Vocational Educatiou (Office of Vocational Education, Louisiana

Department of Education,

1983),

D. Major Components of a Full Career Education Continuum

(Grades K-12)

The following outlines the major goais recommended for the three phase
program of Career, Prevocational, and Vocational Education as proposed

and emphasized throughout this manual:

Major Compounents of a Full Continuum Career Program

CAREER
EDUCATION
(Grades K-6)

Awvareness

Self Awareness

Educational Avarenass
Identify

Career Avaraness

Economic Avareness
Understanding

Decision Making
Skill Development

Academic Skills and
Skills Competencies

Work Attitudes and
Fulfillment
Appreciations

PREVOCATIONAL
EDUCATION
(Grades 7-8)

Exploration

Home Responsibilities

School Activities

Community Experiences

Work Shadowing

Work Exploration

Work Experiences

Work Adjustment

l. Delivery Methods for Grades K-8

VCCATIONAL
EDUCATION
(Grades 9-12)

Preparation

Self-Identity

Education Goals

Careser Identity

Economic Goals

Career Decisions

Employment Goals
Job Placement

Self~-Social

a) , Infusion

Infusion is a program strategy through which career and
prevocational experiences are incorporated in basic
programs such as Language Arts and Social Sciences.
Each program retains ics definitive content and
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b)

{ncorporates the prevocaticnal experience into che
ongoing instruccicnal content. Thus, career awareness
and prevocational information may be infused across all
curricular areas.

Independent Courses

Career awareness and prevocational courses may also be
conducted independently of basic curricular programs.
Such a course may be taught by one or more vocational
and/or special education teachers, providing various
levels of information and experiences. Elective courses
that relate to vocational program areas may be designed
or selected. Through participation in such courses of
study, the sctudent gains incressed career knowledge and
opportunities to explore the vorld of work. Programs
for grades K-6 should focus on orientation to the world
of work, while programs at the seventh and eighth grade
levels should place greater emphasis on work
exploration. Detailed programming information is
included in the Curriculum Section of this manual.

Delivery Methods for Grades 9-12

The recent focus of vocational education has been to afford
opportunities for increased numbers of handicapped srudents
to participate in approved vocstional programs and provide
appropriate support services for them to reach their fullest
potential so as to succeed in vocational preparations.

a)

Educational Excellence

Educational excellence for each handicapped student
pursuing a high school education can be achieved today
through appropriate and adequate planning of a high
school curriculum best suited to meet the individual
neads of that student. This kind of planning, which
takes into consideration interests, aptitudes,
abilicies, snd past performance, is currently functional
for many students who have the foresight and
determination to make thair high school educational
experience a meaningful preparation for work and/or
further education and training pursuant to a career
(Ledoux, 1984).

As a result of the individual education program (lEP)
conference, a program of studies is established for each
student. This decision will be basad on information
collected from the vocational assessment, pupil
appraisal reports and other pertinent school data. The
proposed model program addresses the curricular reeds of
all handicapped students, but particularly provides
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b)

c)

options for a large percentage of students who -ab
choose not to pursue the more stringent requirements 7sr
a high school diploma. The following options are
available for students who are placed in a specially
designed instructional program, and have the opportunity
to graduate with a high school diploma.

High School Diploma (as required by Revised Bulletin 741)

All handicapped students with suitable abilities and
skills will be scheduled in the regular education
program. Upon completion of the 23 Carnegie units, che
student will be issued & high school diploma. A
vocational certificate may be awarded by the LEA or
Vocational Technical School when a student has
accomplished the competencies required (Louisiana
Department of Education, 19813).

Vocational education has accepted a larger role each
year for teaching handicapped students the specific job
skills that will assist them to become employable.
Handicapped enrollments in the Vocational Education
Program vary with types of courses and settings in which
the programs operate.

In public school programs the largest percentage of the
handicapped enrollment consists of the learning disabled
and the mildly sentally handicapped (66Z). In
vocational-technical schools the largest percentage of
the handicapped enrollment consists of the learming
disabled (70%). The next largest handicapped population
served is the multihandiicapped (.9%7). Because all
haraicapped students are entitled to an educational
program that is credible and individualized, the
following suggested modified curricular options have
been designed and courses of study outlined to result in
the student's earning a Certificate of Achievement. Tn
addition, vocational competencies recommended for those
handicapped students who do not pursue a high school
diploms are 3iven.

Certificate of Achievement (as required by Bulletin 741)

Students in an alternative special education prc.ram
will address the approved Separate Minimum Standards
(Bulletin 1640 and Bulletin 1705) and will be required
to accomplish 70 percent of the objectivas that are
included in the‘’r individual education program (IEP).
The students will be enrolled in modified or specialized
vocational courses applicable to the students’ abilities
and based on individual needs. Students are encouraged
to continue training in specific career areas, pursuing
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d)

e)

functicnal life, work, and academic skills. The current
certificate of achievement, as approved by the Louisiana
Board of Elementarv and Secondary Education, indicares
Zeneral achievement only. It is suggested chat specific
skills/competencies should be indicated on the document,
or provided in a career placement folder that would
accompany the certificate.

Functional Academic Skills Prqgranl

It is suggested that the functional academic skills
progras should {nclude modified core curricula for the
following 13 units required of all students. In
addicion, s minimm of 3-10 uynits in work training
electives are suggested and would le=2 to the 23 units
required for high school graduation. The vocational
training area(s) selected for alectives would be
indicated by the vocational assessment data.

The followving is an example of the curricular sreas
suggested for inclusion in a funccional scademic skills
program. A ucdified core curriculum may include the
following or other specially designed functional
academic courses to meet individual student needs:

4 units of English Basic Reading 1

Basic Reading II Basic Reading II

Business English I 3 units of Math
or Substitute Pre~Algebra

Genaral Math Business Math

2 units of science General Science

Biology 2 units of social studies

American History Civics or Government

2 units of health/ l unit Free Enterprise
physical education 3-10 units of Vocational

electives which may include
work study or on-the-job
training (same as listed
in the Work Skills section)

Functi{onal Work Skills Proran

The following is an example of the curricular areas
suggested for inclusion in a functional work skills
program. The work training skills curriculum should
include courses designed to meet the individual needs of
handicapped students. The vocational/multidisciplinary
assessuent results should be used to assist in making
placement decisfons. Modification of the following
areas of work training are recommended for
consideration:
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Pravocational Zducation

Agriculture/Agribusiness Educaticn
. Business Educacion

Home Economics Education

Marketing Education

Occupatlonal Home Economics Education

Trade and Industrial Education

Cooperative Education

Vocational Technical Education

It is further recommended that each of these training
areas should include a standardized list of minimum
vocational competencies to be addressed by handicapped
students throughout the LEAs/scate.

£) Funetional Life Skills Program

The functional life skills curriculum should include
instructicn especially desiguned to mest the individual
needs of handicapped students. The
vocational/multidisciplinary assessmenc rasults should
be used to assist in making placemsnt decisions. Thae
following areas are recommended for comsideration in the
development of a functional 1life skills prograa:

1. Housekeeping and home/apartment amintenance skills
2. Mobility and community transportacion skills

. 3. Communication skills (e.g., oral, vritten, nonverbal)
4. Interpersonal skills (e.g., sccial, familiar,
personal)

S. Health Maintenance skills (e.R., personal hygiene,
diet managemsnt, etc.)

6. Safety practicas and skills (e.g., injuries, lifa
threatening emergencies, etc.)

7. Financial management skills (e.g., consumer pur-
chasing, banking, budgeting, taxes, atc.)

8. BRasic functional academic skil's (e, g., reading,
nath, ete.)

9. Personal management skills (e¢.z., legal affairs,
ete.)

10. Recreational skills (e.g., table gimas, leisure tize
activities, etc.)

11. Use of community services and -esources (e.g.,
laundromats, library, posc off ice, etc.)

12. Basic self-care skills (e.g., grooming, dressing,
etc.)

13. Work adjustment skills (e.g., cooperative,
punctual, etc.) o

14, Homemaking skills (e.g., menu planaing and meal
preparazion)




Tme speciilc terminology used {n identifving the varirvs skil'sg
previously lisced may differ from those set forth in thae Separate
Minimum Standards, Rulletin 1640 and Bulleein 1705, but are inclusive
of all categories that will be addressed by the individual student,
Major headings have been used to facilitate clarification.
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SECTION IV

TRANSITIONAL PLANNING AND JOB PLACKMENT

. 263

339




QO O®m XA -~iI

SECTION IV TRANSITION

NO SPECIAL SERVICES

TIME - LIMITED SERVICES

ONGOING SERVICES

m
RN
-

264

—_HZmMI <Oy 2 m




[NTRODUCTION

Madeline Will (1984) described the 1980s definition of tranmsition from
school to work or postsecondarv education as:

A process occurring within an environment of various
organizations, individuals, and frames of reference. The
transition from school to warking life is an outcome oriented
process encompassing a broad array of serrices and experiences
that lead to employment. The transition from school to work and
adult life requires sound preparation in the secondary school,
adequate support at the point of leaving school, and secure
opportunities and services, if needed, in adult situations.

With the inclusion of the more severely handicapped students in public
schools, the challenge to teachers and local communities is an even
more significant one that can be only accomplished through interagency
cooperation and planning. There are a number of major considerations
that need to be addressed and planned for by the local district
advisory committee (Reuben, 1981).

ll

2.

The rapid changes in society during the last decade wvhich make
preparation for choosing an occupation or job difficult

The unfavorable economic environment has made an impact on the
availability of diverse employment opportunities

Stereotypical attitudes of parents, teachers, adainistrators, and
other adults that continue to consider vocational education a
"poor relation" in the educational system

Alternative programs which perpetuate a certain socioceconomic
status among youth

Many young people do not have a clear picture of what they wish to
do in the future. This uncertainty often continues into the
nid-twenties

A decline in the practice of a master craftsman being responsible
for the training and education for a designated period

The incresse in dead-end jobs that provide no upward mobility and
very little job satisfaction

The high incidence ¢f unemployed adults has crested a greater
competition for jobs and training optione

Emplovment of teachers who have little or no experience outside of
the educational community and may appreciate the importance of

realistic sducation and training, but do not know how to approach
it in developing curriculum
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erp.cvment opperiunities and . idequats meSLiie ¢
Transitional Planning and Job Placement

Transition is a concept that has recently received a great deal of
acttention (Brown, Pumpian, Baumgart, Vanbeventer, Ford, Nisbet,
Schroeder & Gruenevald, 1981; Hunter & Zuger, 1979; Wehman, Kregel &
Barcus, in press; Wehman, et al., in press). All of the sforementioned
have described an excellent model stressing the importance of a
functional curriculum, an integrated school environment, and
community-~based training. These ingredients are the "foundation" for a
successful transitional model. The proposed transitional "process” is
composed of an individualized program plan which 1is designed to bring
together parents, student, school, rehabilitation, or other appropriate
personnel to develop for:xal transitionsl plens and responsibilities.
The "foundation" and "process” components are designed to achiaeve,
through systematic planning, sctual "employment outcomes” derived from
a menu of employment options. The model proposed by Wehman et al. (in
press) also includes follow-up of the graduates of the program in order
to monitor and provide support for job retention (Pietruski, Everson,
Goodwyn, & Wehman, 1985).

This section describes a systematic procedure for transitional planning

and job placement from a school setting in operationa. terms. The

procedure is implementing the "process" and "employment outcome"”

components a&s described in the model by Wehman, et al. (See Figure 3). .

~ |EXPAND YOUR HORIZONS
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CONSUMER
INPUT
1. PARENT
2. STUDENT

1.
INPUT AND
FOUNDATION

FIGIRE

THREE-STAGE VOCATIONAL TRANSITIONAL

MODEL FOR HANDICAPPED YOUTH

VOCATIONAL OUTCOMES
1. COMPETITIVE EMPLOMENT
2. WORK CREWS/ENCLAVES
3. SYPECIALIZED SHELTERED
DELIVERY

INDIVIDUALIZED PROGRAMS PLAN
1. PORMALIZIE TRANSITION
RESPONSIBILITIES
3. EARLY PLANNING

)

FOLLOW.UP
“1 13 YRS. LATER

INTERAGENCY
COOPERATION
1. SCROOL
2. REHABILITATION
3. ADULT DAY PROGRAM
4. VOC-TECHNICAL
CENTER

SECONDARY SPECIAL EDUCATION PROGRAM
1. FUNCTIONAL CURRICULUM
2. REGULAR SCHOOL ENVIRON.
3. COMMUNITY-BASED SERVICE DELIVERY
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[MPLEMENTING A SYSTEMATIC TRANSITIONAL AND JOB PLACEMENT PROCEDURE

The following steps describe, in sequence, a procedure for .
transitional planning which includes the development of:

1) individualized transitional plans, 2) outcome-oriented cooperation

with adult service agencies, and 3) a formal approach to job placement

from the school vocational training program. Each step will include a
description of the actions to be taken and will suggest appropriate

personnel to be responsible for each component,

Step 1: Identify students for individualized transitional lanning,
All students aged 16 vears and older should be idencified for
transitional planning. This list of students should be compiled in
September or every year before the IEP planning time. Before any IEP
forms are distributed to school staff, the transitional planning
coordinator should flag all IEP forms of transitional students with a
"Transitional IEP Meecing" cover sheet explaining the overall purpose
of the meeting (Appendix E). The school social workar, guidance
counselor, or a designated teacher should assume the role of
transitional planning coordinator, be responsible for compiling the
list of transitional students, and ovarsee the remaining steps in the
transition process.

Step 2: Identify appropriate school and adult service
for active involvement in the transitional planning process. School

personnel, {.e., teachers, therapists, and so forth, vho have been

involved with individual transitional students, should be identified

for participation in the Transitional IEP meeting. When enlisting .
school staff for involvement, the transitional plamning coordinator

should be careful to select staff fros different disciplines who have

had recent contact with the student.

Step 3: Identify the adult service agency in the local communit
‘that will be most likely to serve the student as an adult. A
representative {rom the identified adult service agency should be
contdcted and requested to participate fully in che transitional
process. The adult service representative will be able to provide
valusble input on the services available for a particular student as he
prepares to exit the school program. The adult service representative
will also be helpful in suggesting post-school options most attainable
for the student. The transitional planning coordinator should identify
ard contact the appropriate adult service agencies and representatives.
In cases in which the school representatives feel employment is the
desired outcome for a student, the vocational rehabilitation counselor
is an essential adult service provider to contact. A representative of
the local community service board should also be involved in the
Transitional IEP meeting.

Step 4: Gather relevant information on each student identified for
transitional planning with regard to vocatic-al, community, domestic
and leisure skills. Approximately two to three weeks prior to

conducting a transitional IEP meeting, solicit from the school staff

)

268

344



(identified in step 2), parent/guardian(s), and che student,
information to identify skills and needs which relate directly to
functioning in the community as an adult, e.g. work skills, independent
living skills, etc. (See Transitional Skills Checklist and Vocational
Skills Summary forms, Appendix E.) An information-gathering checklist,
such as the Transitional Skills Checklist, can have a "pass along” memo
attached instructing each staff person listed to complete the form,
check his name off, and pass the checklist on to the next staff person
listed. It is important to allow time for the Transitional Skills
Checklist to go home for parental input (as well as student input as
appropriate). After all school staff, student, and parents have hid
time to respond to the checklist, the transitional planning coc:idinator
should gather the forms and mark for discussion the deficits and
notable strengths in the student's skills. These may be important in
developing goals and objectives during the transitional meeting.

Step 5: Schedule Transitional IEP meetings for each student identified
as a transitional student. The transitional meeting should be
scheduled so that the student, parent/guardian(s), relevant school
personnel and adult service representative(s) can attend. It is
important that the transitional meeting be conducted as part of the IEP
meeting. This way, the goals and objectives developed for transition
will be included as part of the IEP document. The goals of employment
and post~school community functioning must be viewed by the IEP
participants as the primary targeted outcomes.

Step 6: Conduct individual Transitional IEP meetings on all students
identified for the transitional planning process. The Transitional IEP
meeting should progress through very definite stages to ensure that the
goals and objectives are specific enough to achieve the desired
outcomes. A format for the meeting is outlined and discussed below:

I. Open the Transitional IEP meeting. The person conducting the
meeting should welcome and introduce all participants. An
informal atmosphere is recommended so that parents and student
vill feel as comfortable as possible. It is the responsibilicy
of the professionals present to encourage honest and open
participation by parents, student, or other nonprofessional
person. After the introductions, the purpose of the meeting
should be explained. The statement of purpose will be very
important to set the stage for what is expected in the meeting.
The statement should be in written form as well, either as a
cover sheet for the transitional meeting or the Transitional
Skills Checklist. (See Cover Sheet for Individualized
Transitional Plan Meeting Foru, Appendix E.)

II. Discuss briefly strengths and weaknesses identified from the
Transition Skills Checklist. Here the strengths relevant to
employment and independent functioning in the community should
be mentioned. Following the strengths idencified on the
checklist, the weaknesses should be mentioned. Although the
weaknesses need to be mentioned at this point, objectives for
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remediating these ~eaknesses should not be discussed at this
time. After discussing both strengths and weaknesses as
identified from the Transitional Skills Checklist, the work
skills of the student should be described briefly by the
vocational trainer (see the Vocational Skills Summary for
Appendix E). The vocational summary should include information
on the student's work skills acquired in the classroom and on
work sites in the community. Equipment operated by the
student, such as vacuum cleaners, dish machines, etc., should
be listed; the student's proficiency on each task should be
described by quantitative data.

Facilitate a discusoion of desired outcomes and best options
for employment and/or independent living.

A, If appropriate, ask the student wvhat he wants to do after
graduation. Ask what kind of employment, living
arrangements, etc., he would like after graduation.

B. Have the parents verbalize what they want for their
son/daughter's post-school life. It 1s very important
to encourage parents to express inemselves openly so
that any concerns will come out in the discussion.

C. Have one or two school representative(s) discuss the
post-school options which they feel will best meet the
vants, needs, and capabilities of the student. The
vocational teacher may feel that the student can be
successful in full- or part-time competitive employment
with support or with job/task restructuring or
rehabilitative engineering. The vocational teacher should
voice these feelings at this time.

D. Have the adult service representative discuss wvhat
post-school options he feels arc most attainable for the
student and wvhat services might be appropriate and
available to enable the student to succeed in the desired
employment options. The adult service representative will
need to respond to the discuasions of the student,
parent(s), and school staff persons.

A. Decide the goals for the student's post-school program.
The leader of the meeting should encourage the group to
reach a consensus on the desired outcomes and/or best
options discussed in Part III. Based on the agreement of
the group, the leader should direct the group in developing
goals to reflect the desired outcomes. The goals should be
written so that actual outcomes can be measured and
achieved, e.g., "The student will obtain part-time
competitive employment in a food servicc position.”
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t2 tle Transitional 3xills checklist to identiv ree<s
and/or problems which may impede achievement of the goals.
QLI_H the deficits which will affece the desired outcomes
need be addressed.

C. Develop objectives to meet the goals and/or solve the
needs/problems identified in IV.B above. Determine, for
each objective, the person responsible for implementation
and establish planned completion dates for each. Example:
"Applications for food service positions will be made to at
least five local restaurants." Person(s) responsible:
Rehabilitation Counselor. Planned Completion Date:

4-1-85,

D. Based on the goals and objectives, a person at the meeting
should be designated as "person respoasible” to begin the
formal referral and applicacion processes to initiace the
appropriate adult services. Forms will need to be
obtained, filled out and sailed into each of che adult
service agencies identified as having a role in the
student's post-school 1ife, ¢.§., the Department of
Rehabilitative Services, Social Services, Community Mentcal
Health and Mental Retardation Services, the Social Security
Adainistracion, the local sheltered workshop, and so on.
See the Adult Services Referral Record 1in Appendix E.

E. Have all participants sign the meeting form with the
written objectives. Make copies for all participants.

Step 7: Conduct a follow-up of oals and objectives set at the
individual Trans{cional IEP meetings at two-month intervals. The
transitional coordinator should contact the persons responsible for
progress on each objective. 1If necessary, he arrange for a short
meeting to re-evaluate or discuss sodificacions. Afcer the follow~up,
the transitional coordinator should contact and/or meet vith the adult
service agency representative and inform him of the progress. At this
time, the school transitiomal planning coordinator should formally
transfer responsibility for services to the adult service
representative of all students exiting the school service system.
However, it is recommended that communications remsin open between
school and adult systems for a reasonable period after the students
graduate to facilitate the transitional process.

Step 8: Schedule an exit meetin for students gnd/or parents of
students leaving school system services. The transitional coordinator
and primary adult service representative shov. plan an individual or a
group meeting with students (and/or their pateats) leaving school to
complete plans for the transition from school to work. At this time,
any final needs relevant to the transitional process can be addressed.
The students and parents should also be made aware of services
available in the community for adulecs with disabilities as well as the
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(Fietruski, Everson, Goodwwvn, & Wehman, 1985).
An Approach to Job Placement

[f during the individual transitional planning prccess, a student is
targeted for competitive employment, the school and adult service
agency staff need to work together to assist the student in obtaining
an appropriate position. Successful job placement for youth with
multiple handicaps requires 1) effective and ongoing communication with
parents, 2) careful matching of a student's skills with the
requirements of s particular job, 3) a plan for presenting the student
as a capable worker to an employer, and 4) a commitment by school and
adult service providers to provide supportive employment services,
i.e., training and support to the student and employer after the
student has been hired. The remainder of this chapter discusses
strategies for these four requirements.

Commmication with Parents

Parental support is crucial to successful placemen: and retention of
any sultihandicapped student in an employment gituation. The
communication sust begin in the individual Transitional IEP meeting and
continue throughout #'1 phases of placement and eaployment. Parents
will be concerned about their son or daughter's moving froa the
sheltered environment of the classroom to the unprotected settings of
competitive employment. They may voice concerns sbout transportation
to and from work, co-workers' attitudes toward their son or daughter,
the pressures of the job, SSI and health care benefits, etc. Parents
will need to koow that supportive employment services will be provided
by trained pf*>.essionals, including transportation training, training
on the job, foi:low-along services, advocacy, etc., as necessary.
Finally, pareuts will need to understand hov employment-will affect
their son/daughter's SSI and health care benefits, and that care will
be taken to maintain health care benefits for the individual either
through the employment situation or by using section 1619 of the Social
Security Administration regulations to maintain medicaid benefits
thrcugh SSI or SSDI eligibility (see Appendix E).

Approachii‘ the Prospective Employer

Once a student is targeted for job placement, it will be necessary to
seek out job openings which are desirable job matches for the
particular student. Ways to search for psrticular jobs include 1)
reading classified ads for employment opportunities, 2) visiting job
sites at which desirable jobs.exist and reading the bulletin boards for
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position openings, and 3) contacting personnel offices Yv phcne and
inquiring about openings in particular jobs,

Employment ads in the classified section of the local newspaper are a
good place to start looking for employment opportunities. Very often,
the classified ads will be full of jobs with high turncver, such as
restaurant or housekeeping positions. With any jobs listed, however,
it will be necessary to visit the job site and observe the job before
deciding its appropriateness for a specific student. Many times a job
may seen appropriate from an ad and turn out to be i{nappropriate when
examined in more detail. However, the opposite can also occur and for
this reason, it is important to monitor the classified saction.
Checking on jobs listed in the newspaper is a good way to add to
community analysis. A job viewed as an inappropriate placement for one
individual may turn into an appropriate placement for another.

Checking employment bulletin boards in various business sites is a way
to gather information on job openings. "Employment Position" notices
offer more detailed information with regard to job requirements than
classified ads. However, driving around to various business sites can
be costly and time consuming. A more efficient approach would be to
call various personnel offices periodically to request information on
job openings in various departments. It is helpful when talking with
staff in personnel offices to request information on specific jobs. If
a job which may be appropriate is open, it will be worthwhile to visit
the job site to gather more detailed information.

If a job 1is identified as an appropriate placement, the staff person
assisting the student in the placement process should obtain an
application form and work with the student in completing the form. If
the student is able to obtain the application form and complete it
accurately and .aeatly without assistance, this should be encouraged.
However, accuracy, neatness, and promptness should not be sacrificed
for the purpose of allowing the disabled individual to "do it for
himself.”" Filling out an application form i{s not the desired outcome;
getting a job is.

After the application is mailed, it will be necessary for the staff
person (school or adult agency) working on the job placement to
follow-up on the application and arrange for a job interview. The
professional staff person involved in the placement should accompany
the disabled job applicant on the job interview in order to assist the
student and the employer in this process. With a severely or
nultihandicapped individual, it is very likely that the placement
advocate wvill be responsible for convincing the employer that this
particular job applicant will make a good employee. To do this, the
placement advocate should use the placement file to present the skilis
and abilities of the student. The placement file will provide an
organized medium in which to present the smployer with the student's
work skills and experience, as well as incentives for hiring this
student and support services available if the student should need them.
(Pietruski, Everson, Geodwyn, & Wehman, 1985).
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Supported Employment Services

In order for the transitional planning process to function properly, a
good support system must be available after a student is actually
placed in a paid employment situation. If the student is still
eligible for school services, the school may be able to provide for
training and follow-up needs while the student is getting adjusted to
the demands of a real job responsibility. Just as during an unpaid
community training experience, there will be a need for intensive
trainer intervention on the job site in the beginning of a paid
employment situation. However, if the student is over the age liuic
for school sarvices, there will need to be competent job trainers
available to provide for the necessary training. The rehabilitation
counselor can help to provide for these needed gervices by locating and
contracting with an 2ppropriate vendor to provide supportive employment
services (Hill, Wehman, Revell, Dickerson, & Noble, 1985; Revell,
Wehman, & Arnold, 1984; Wehman, 1981). Supportive euployment services
should consist of intensive support to assist with the job placement
process, (if a placement has not already been made) followed by
intensive one-on-one trrining at the job site, with gradual lessening
of training assistance as the individual begins to demonstrate
proficiency in the job (Wehman & Melis, 1985). Supportive employment
services also require that there be on-going evaluation of the
individual's performance by direct observation of the client and by
requesting periodic employur evaluations. PFinglly, using a supportive
work model, a job coordinator will continue to follow-up on the
individugl as long as he stays in the employment situation.

Even if supportive employment services are available as an sdult
service option in a given community, the schools should not leave the
adult service agencies with the task of providing for job placement and
employment of all individuals with disabilities. In the first place,
the statistics already cited of 50 to 75 percent unemployment for
disabled Americans (U. S. Commission on Civil Rights, 1983) {llustrate
the inability of the adult service system to adequately serve the vast
number of individuals who need more intensive services. Serond, unlike
the laws mandating educsational services for all children, tne laws for
adults with disabilities hold no such mandates; therefore, services are
not automatically available to all disabled adults. Third, the service
providers in the adult service systems in many cases are not trained to
be trainers and therefore do not possess the skills necessary to
provide the systematic instrucrional technology needed to train a
person vith a severe disability to perform successfully in emplaoymert.
For example, most rehabilitation counselors are trained in counseliny
techniques and operate as "purchasers of services" or brokers rather
than as trainers. Rather than providing direct training services, tiie
rehabilitation counselor is responsible for locating a skilled job
trainer and contracting with that job trainer to do supportive
employment services (Revell & Arnold, 1984).
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The echools, therefore, should take as their respensibilicy the task -¢
providing for both work experience in the community and job placemert
into competitive employment s{tuations whenever possible. The schools

. have at their dispnsal the best student to staff ratios, the highest
number of skilled trainers, and the best opportunity to begin co
develop employment resumes’ for each of the disabled students who will
ultimately leave the school service system. If the ultimate goal of
pudblic education is to erable the handicapped to participate as
citizens {n their communities, employment is an intricate part of that
goal. Schools need to become more directly involved in approaching the
goals of post-school life, i.e., employment, community living, domestic
independence and recreation.

COMMUNITY ANALYSIS

Assessing skills of students, for whatever reason, is a common activity
for most special education or vocational education teachers. On the other
hand, assessing the skill requirements of a community job market may be an
unfamiliar activity for some special education teacher/coordinators. If
independent functioning in the community is the desired outcome, the
teacher/coordinator must go into the community to determine what skills
will need to be taught.

Conducting a community analysis for the purpose of vocational training
involves three steps: 1) Local businesses must be contacted by the
vocational training person(s). This contact can be made by telephone or
by sending a letter of introduction to be followed up by a phone call or
. by visiting the business without prior notice. 2) A visit to the
business site must be made to allow the vocational trainer to assess the
job requirements in an initial job analysis. This initial job analysis
should seek to examine the job requirements in relation to the overall
abilicies of the target group. (See Figure | for a functional
relationship between an initial job analysis and an initial student
analysis.) If the job is viewed as a potential employment match for one
or more students, a detailed ecological inventory of the job and work
environment should be completed. An ecological inventory involves
carefully analyzing an environment to determine what behaviors and skills
are required for independent functiening within .the specified environment.




Figure 1|

FUNCTIONAL RELATIONSHIP BETWEEN
STUDENT EVALUATION AND JOB EVALUATION

STUDENT EVALUATION

Physical Description
Hand use
Head control
Arm extension
Mobility

Communication Abilities
Oral speech
Alternative communication mode
Follows multiple commands

Academic Information
Reading skills
Math skills
Perceptual deficits
Visual acuity
Hearing
Manages/tells time
Communicates phone number/address

Endurance/Strength
Endurance
Physical strength
Manipulative capabilities
Speed of manipulation/operation
of materials/equipment

work Behaviors/Responsibility
Promptness
Completes work on time
Follow through/showing initiative
Attendance
Ability to work unsupervised
Distractibilicy

Transportation Needs
Type of transportation needed
Ability to board transportation
vehicle

Other
Student work interests
Student social skills

JOB EVALUATION

Physical Requirements
Hand use
Reach
Lifting/carrying
Mobility

Communication Roqnircments

Must talk with co-workers
Must talk with strangers
Must use telephone

Follow simple instructicns

Academic Recuirements

Approximate reading level
required

Writing/typing skills

Perceptual skills required

Visual acuity required

Hearing required

Time mansgement skills
required

Demands of Job

Endurance

Accuracy

Speed required
Equipment used for job

Work Environment

Job description

Entry level

Job duties
Description =f social

climate
Dress required
Work hours

Accessibility
Type of transportation
available to jcb site
Architectural barriers in
work environment

Medical needs Other
Self~help/independent living skills Benefits
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analysis. During this visit, a detailed ecological inventory of the

Step 4. Make the initial visit to the business or program site.

a) Greet the business or program representative by introducing
yourself and the program you represent.

b)  Again explain the purpose for the need to interact with
the local community, i.e., to gather information for the
purpose of developing a vocational training program. If
you are not seeking information, but rather job
placements, say so. Do not nisrepresent your intentions
to the business community.

c) When speaking with lay persons in the business community,
give a short general description of your students in
layperson's terms. 1f possible, give a fev examples of jobs
which have been successful placements for other individuals
with similar abilicies/disabilities.

d) Ask what jobs in this business or program might be
appropriate for a disabled individual with gbilities similar
to the target population.

e) Ask to observe the different jobs discussed. If incon-
venient, offer to schedule a follow-up visit to do your
observation. Do the initial job analysis during this first
observation (Appendix E provides examples of job screening/
analysis forms).

f) Ask about other businesses or programs with similar jobs
wvhich might also be appropriate. 1If possible, get names of
people to contact.

g8) Afte each business visit, promptly send a letter to thank
the business contact for his time and information.

Step S. If the initial job analysis information appears to be
a good possibility, schedule a follow~up visit for a more detailed

job and the work environment should be completed. First a
step-by~-step description of the job (task analysis) should be written.
This behavioral analysis can best be written by careful observation of
the job being performed by a person who does the job on a regular
basis. It is important to question this same person to find out what
other parts of the job are required, perhaps at the beginning or end
of a work shift. Besides the steps involved in performing the job,
the work environment will need to be examined for accessibilit’ and
maneuverability. In many jobs, there may be unfamiliar terms or
procedures. For this reason, it is very important for the person
conducting the job analysis to have very good observation skills in
order to analyze the job thoroughly and accurately. Learning the
Jargon of a particular job will come with experience, but it is
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Althouah the orocess 1s basicallv the same for conducting an
ecological inventory in any environment, ther are several differen:
forms which have been developed to help teachers work through this .
process. (See Appendix E for some sample forms.) 3) 4 plan and
schedule for an ongoing and regularly updated community analysis
should be developed. Although there are essential steps in community
analysis, reviewing and visiting other programs and gathering some
follow-up information on graduates of the school program are
recommended. The remainder of this section will 1ist and briefly
discuss the steps necessary to conduct a community analysis
(Pietruski, Everson, Goodwyn, & Wehman, 1985).

Step 1 Briefly review recent professional literature and/or

existing adult service programs in the local community to find out
vhat vocational training and/or employment efforts are showing success
for individuals with the same or similar disabling characteristics as
those of the target population. It is helpful before starting a

community analysis to have some knowledge of what has been successful
in other programs.

Step 2 Conduct a simple follow-up survey of past graduates of

the local school program. It is important to know what these
graduates are doing. How mary are working? How many are not working?
What kinds of jobs do they hold? What barriers have they found while
seeking employment or while competitively employed? How long have
they been employed, and so on.

and adult service programs in the local communit (e.g., vocational

Step 3 Make initial contacts with local business representatives .
rehabilitation counselors, sheltered workshops, enclaves).

a) Use the yellow pages, want ads, or other available business
listings to select several local companies, businesses and
adult employment programs which may have potential jobs
suitable for the target population. Make use of the local
Chamber of Commerce to acquire lists of local businesses.
Also make use of personal acquaintances to contact businesses
ard/or get referrals for other businesses or programs to
contact.

b) Call the personnel department of a business or the
supervisor of an adult employment program for disabled
adults and explain that you are seeking first-hand
information from the local community for the purpose of
developing a vocational training curriculum for students
with handicaps. This step may require talking to
several different individuals before reaching the one
who can and will help.

c) Ask to set up an appointment to come and explain your needs

in more detail and to actually observe some jobs for th
purpose of job analysis.
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necessarv to teach the skillis and behaviors required for performance
of a job (Pietruski, Everson, Goodwyn, & Wehman, 1985).

After the specific parts of a job have been carefully analyzed, a
thorough analysis of the other areas in the work environment is
necessary. Besides the actual work station(s), what other
subenvirotments will the student need to access? Places such as
restrooms, breakrooms, meeting rooms, elevators, entrances, and exits
wiil need to be considered. Are restrooms a.cessible for individuals
in wheelchaira? Are elevators accessible for the visually impaired?
How many doors will have to be opened? 1Is public transportation
available to the job site?

Besides accessibility, it is important to note the social interactions
and communication skills that will be required. The process of
ecological analysis of the job site will require good behavioral
analysis and creative problem-solving skills o the part of the person
conducting the analysis. (Appendix E provides examples of job
analysis forms.)

Step 6. 1f a {ob is viewed as a likely employment match for

one or more of the targeted students, it may be the appropriate time
to lay the groundwork for a community-based work experience. A
community-based work experience is a paid or nonpaid on-site training
exparience to provide the handicapped student an opportunity to test
his skills in & real work setting and to become employable.

After businesses have been contacted initially, it is important to
maintain some level of contact, on a long-term basis, even when there
is no immediate need for invclvement. Maintaining business contacts
will facilitate the process of updating community analysis information
which needs to be done on a yearly basis.

A meaningful vocational curriculum is dependent on an organized and
comprehensive community analysis. The community analysis should be
conducted with a particular population in mind so that jobs can be
sought which have skill requirements to match the strengths and
abilities of the targeted individuals. The initial process of a
thorough community analysis will be a time-consuming process.
However, after a network of business contacts is established, an
ongoing knowledge of the community can be maintained by incorporating
a systematic schedule of interaction with the business community. The
desired outcome of a vocational training program is to prepare
individuals with handicaps for employment in the local :community. To
achlave this outcome, it is essential that the vocational training
curriculum be derived from current and specific jobs found in the
local area.
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COMMUNITY BASED VOCATIONAL TRAINING

The most crucial characteristic of any appropriate vocational training
program is the provision of a community-based work experience phase.
Communitv-based training sites fulfill several goals that cannot be
met in the artificial environment of a school-based vocational
training classroom: 1) they provide handicapped students with
frequent and ongoing contact with nonhandicapped peers and work
supervisors; 2) they provide students with first-hand experience in
meeting competitive production demands and working in a fast-paced
business setting; and 3) they provide an opportunity to identify and
related vocational skills and train students in them in a realistic
work environment.

A community-based work experience is a natural transition between the
training received in a vocational classroom and a supported work
placement in a competitive work force. From the school setting,
community based vocational training experience might be organized in
one of two ways. It is always pre‘erred that any work experience
situation be as much like the real employment situation as possible.
In fact, part-time employment would be ideal and would enable a
student to experience the real demands of work. However, 1if part-time
enployment is not an option, a temporary, time limited training
experience should be arranged without pay (see U.S. Department of
Labor conditions for Trainees, Appendix D). If staffing or other
reasons prevent an individual student's being placed in a training
site, a small group can sometimes be managed at some training sites.
One teacher with three students or a teacher and an aide with six to
eight students can sometimes be trained in a large business setting,
€.8., a large business cafeteris performing various food service
tasks. Usually, in this arrangement, whole jobs must be divided into
several jobs, thus limiting each student's experience, However, small
group community training is far preferable to no community training.
Some staffing patterns for manning compunity-based training sites and
descriptions of possible models are discussed in the section titled
Administrations Considerations.

The purpose of this section is to present a step-by-step process for
use by classroom teachers in maintaining business contacts, developing
and maintaining community-based training sites, and selecting and
supervising students in the work sites (Pietruski, Everson, Goodwyn, &
Wehman, 1985).

Training Site Development

A thorough and ongoing community analysis is the first step in
developing community-based training sites. (See Community Analysis.)
A knowledge of the community, including local job trends, an
understanding of the organization and goals of local businesses,
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current job openings, and xeyv contact people within local “usinesses
may be developed into a file of available community-based training
sites. This will considerably reduce the start-up time associated
with each placement as students may be matched to a pool of available
training sites.

Student-Job Match

As a result of the community analysis, an initial contact should be
made with several businesses, and the shills to perform several jobs
should be analyzed. Before the student is 16 years old, he should
receive both acquisition and production training on skills identified
in the community analysis in in-school training situations. Once the
student turns 16 years of age, he should be placed in community-based
vocational training sites for employment training. After a careful
match between the student's abilities and the job's requirements, a
community training site should be identified from the file. The
trainer is now ready to recontact the business and set up starting and
ending dates and hours for the community-based training. During this
meeting the trainer and work site supervisor should discuss the
conditions for the training experience. It is critical that the
employer understand that there will be a school staff person on the
training site with the student until the student is able to perform
the job(s) acceptablv. This place, train, fade away and later
follow-along procedure is the same as the supported work model of
competitive employment described by Wehman and Melia, 1985.

Trainer Responsibilities

The use of a supported work model allows the trainer to accompany the
student to the training site, provide additional training, make
arrangements for any modifications, serve as a model for co-workers in
interacting with the student, and to fade back as the student becomes
more proficient in the job. The ultimate goal is for the student to
arrive at work, work productively for the required number of hours,
and leave work independently. (Appendix E contains a trainer timeline
to make sure all responsibilities during the community-based training
are handled in a consistent manner. This timeline or a similar
timeline s.. '*1d be used by the trainer throughout the community-based
training period to ensure a successful experience for everyone °
involved.)

It may be helpful for the trainer to provide an informal inservice
session for the student co-worker and supervisors to describe the
student's strengths as well as special needs. At this time, it should
be stressed that the student should be treated just as any other newly
employed worker. He should be expected to be a cooperative,
productive employee and should be reprimanded by the supervisor if the
job demands are not met.
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As the student begins his training experience, the trainer accozpanies
the student to provide any additional training and support. The
trainer also acts as a model for co-workers interacting with the
student. Within the first few weeks, as the student becouwes more
proficient in performing the tasks, the trainer will begin to
intervene less frequently. By the final weeks of the experience, the
student should be working independently although the trainer should
still be making periodic phone calls to check on the student's
progress,

Data Collection

Throughout the community-based training, the trainer should be
collecting and recording careful data on the number and kinds of
interventions required during training, the amount of time the student
spends learning the job. the amount of time the trainer spends on the
work site, and the number of off-task or inappropriate work behaviors
the student displays. The use of a data-based assessment of job
performance serves &8 dual purpose: 1) it provides empirical support
that individuals previously excluded from employment opportunities can
work productively in employment situations; and 2) it provides
on-going and systematic intervention and production data which
trainers may use to evaluate and modify training techniques and
placement procedures. Form B in Appendix E is s sample form used to
collect intervention and production data in community-based training
situations (Pietruski, Everson, Goodwyn, & Wehman, 1985).

Intervention data allows the trainer to evaluate how much time the
student actually needs to learn the job. For example, although a
student may have spent 12 weeks at a training site, he may have
learned only 757 of the job. However, when the trainer evaluates the
data and realizes the student has spent only three hours a day, four
days a week at the job site, the total number of training hours may be
only 144 hours, or the equivalent of 18 eight-hour days. It is not
unusual for a nondisabled co-worker to have learned only 757 of a job
in 18 full work days.

Production data should be collected both for the student and
cn-workers. Data collected on production rates give the trainer an
accurate picture of the student's performance compared with that of
his competitively employed co-workers.

Evaluation Procedures

Midway through the training experience, the student, the worksite
supervisor, and one or two co-workers should complete an evaluation of
the student's performance. (Sample evaluation forms are included in
Appendix E.) A midpoint evaluation will help to pinpoint any problems
that need to be worked on and to identify the student's strengths.
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Near the end or the training experience, the trainer sheuld schedule 4
closing meeting with the student and the worksite supervisor. At this
meeting, recommendations for future job search and placement should be
discussed. How emplovable ig the student in the chosen job? How does
his production rate compare with that of a nonhandicapped worker?

What kind of equipment or job modifications would enhance the
student’'s employability? At this meeting, the supervisor and
co-workers should again fill out an evaluation form and make job
recommendations for the students. These recommendations, along with
valuable job experience and contacts made by the student during the
externship, become the beginning of a job placement file when the
student leaves the public school program.

Commmity Based Vocational Training Models

Providing students with opportunities to practice work skills and
experience work demands will depend upon 1) the needs of the student
for support in the work experience or employment situation, and 2) the
number of students to be served in the work experience/employment
program. Generally, less handicapped students will require less
support in work experience or employment situations. Conversely, the
more severely handicapped students will require more individual
support and intensive training in work experience and employment
situations. Below is a list of work experience training options from
the least restrictive to most restrictive, both community based and
school based. All of the models below are discussed as work
experience training nodels. However, all of the models can also be
applied for placement of individuals into actual paid employment.

In-school work training should begin between the ages of 12 and 15,
with training in community-based work starting between the ages of 16
and 18. Placement of students into real employment situations should
begin at age 18 or 19, before they exit the school service system.
See the section on Transition Planning and Job Placement.

1. Individual Work Experience Without Support. Students are placed
in real work settings in the community to perform real work tasks as
performed by nonhandicapped employees. In this placement, the student
is accompanied by a school staff person for the first day or the first
two days. Afterwards, the student should be expected to perform the
job tasks on his own with supervision or training proviu>d by the
employer or a co-worker in the work setting. This exper.ence should
be a paid work experience but can be unpaid as long as no worker 1is
displaced because of the student's being on the job site. Placing the
student without support implies that the student should be able to
learn the job duties with minimal specialized training needs. Before
a student 1s placed in this kind of work experience, a school
representative should have completed a thorough analysis of the job
tasks to use in matching a student's skills to the requirements of the
job. After a student is placed, the school staff person should make
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periodic visits to the job site and periodic contacts with the work

site surervisor (employer) to monitor the student's progress on the

job site. Students recommended for this model should be over 16 and o
should have had previous experience either observing or performing the

same or similar job tasks. The previous experience may have been

in-school or community based with support. Payment of wages should be

arranged in all cases in which the employer is obviously benefiting

from the student's labor.

To establish a work experience without support, the school vocational
training representative will need to do the following:

a. Conduct a community analysis.

b. Negotiate with selected employers a position that can be used
for a job training experience for one disabled youth.

c. Explain to the employer his role in providing training to the
student.

d. Discuss the duration of training experience, setting a firm
limit on the number of weeks/days a student will be
participating in the experience.

e. Discuss Department of Labor Trainee Regulations with the

employer.
f. Discuss the possibility of multiple use of this particular
job for work experience for other students. .

g. Discuss the responsibilities of the school job trainer, work
site supervisor, and student.

h. Arrange transportation for the student to and from the job
site. Transportation should be part of the work experience
training.

i. Establish a schedule for training experience. 3Set starting
and ending dates for work experience.

J. Place the student and implement the work experience training
and plan for evaluation.
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2. Individual Work Experience With Support - Students are placed in
real work settings to perform the same real work tasks as those
performed by nonhandicapped employees. In this placement, the student
1s accompanied by a school representative who acts as job trainer for
the handicapped student on the job site. For this training, che job
trainer should have thoroughly analyzed the job duties and learned the
job himself in order to provide training to the student. The job
trainer’'s role is to provide intensive and systematic training to the
student on the job site with gradual lessening of assistance as the
student begins to perform job duties independently. Daily data
collection is necessary by the trainer to indicate when lessening of
assistance is appropriate.

Students recommended for this kind of training are those who will
require specialized training procedures in order to learn the job
tasks. It is not necessary that the student have previous work
experience performing the targeted job. The job trainer will provide
careful and systematic training on the job site to teach the student
to perform the duties in the particular work situation. Students
should be 16 years or older. Payment of wages should be arranged in
all cases in which the employer is obviously benefiting from the
student's labor.

To establish a commurity-based work experience with support, the
school vocational training representative will need to do the
following:

a. Conduct a community analysis.

b. Discuss with selected employers a position to be used for job
training for disabled youth.

c. Explain to the employer the role of the job trainer on
the job site. Assure the employer that the student will
be accompanied by a school job trainer until performance
data indicate that the trainer can begin to lessen
intervention,

d. Discuss the duration of work experience, setting a firm .imit
on the number of weeks/days a student will be participating
in the experience.

e, Discuss the Department of Labor's Trainee Regulations with
the employer.

£. Discuss the responsibilities of the school job trainer, work
site supervisor, and student.

g. Arrange transportation for the student to and from the job

site. Transportation training should be part of the work
training experience.
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h, Establish a schedule feor training experience. 3Set starci-
and ending dates for work experience.

i. Place student and Implement a work experience and evaluation .
plan with support of the vocational job trainer on job site.

j. Lessen intervention as indicated by training data and
continue to follow-up student performance by periodic on-site
evaluation,

3. Dispersed Group Work Experience Training Model - A small group of
four to eight students is placed in a community business setting with
a full-time vocational training staff person and a paraprofessional
training assistant. In this model, students are dispersed throughout
the business setting to perform different duties, with the job “rainer
and trainer's assistant rotating around to each student to provide
systematic training. This model makes intensive individual training
difficult, as the trainers must move about the business location to
provide training to different students at different times.

Students should be dispersed around the business location so that they

are working alongside nonhandicapped employees rather than their

handicapped school mates. When using this model, it is helpful,

although not essential, for students to have had some experience with

the targeted tasks beiore arriving at the work site. It may be

helpful to stagger placement~ of students so that the trainer can

provide acquisition training with one student before placing another

student in another Jocation in the work site. .

Students should be 14 years or older or 16 years or older if specified
by the employer. This model should be used if individual sites are
not possible because of insufficient staffing. Payment of wages to
students should be arranged in all situations in which the employer is
obviously benefiting from the labor of the students.

To establish a community-based dispersed group work experience, the
school vocational training representative will need to do the
following:

a. Conduct a community analysis,

b. From the community analysis, identify large business settings
which could accommodate a dispersed group of students for
work experience training.

c. Discuss with selected employers the possibility of placing a
small group of students in various locations throughout the
company to perform different tasks.

d. Explain to the employer the training model, {.e., a
vocational trainer and trainer's assistz.at rotating
intervention with each student. Explain the importance of
the proximity of nonhandicapped co-workers.
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e, Jiscuss the Juration of the trzining experience, serti-zs 3

firm limit on cthe number of weeks/davs students will he
participating in the experience,

f. Discuss the Department of Labor Trainee Regulations.

g. Discuss the responsibilities of the school job trainer,
assistant trainer, worksite supervisor, and student during
the training experience.

h.  Arrange transportation for students to and from the job site.
Transportation training should be included as part of the
work experience.

1. Establish z schedule for the training experience. Set
starting and ending dates, days of the week, and hours for
the training experience.

3. Place studerts in dispersed work locations and implement plan
for work experience and evaluation.

k. Lessen intervention as indicated by training data. Continue
to follow students' progress by periodic on-site evaluations.

4. Mobile Work Crew Model - A small group of four to eight students
with a full-time treiner travels around to different sites to do work.
Kinds of work may include grounds maintenance, yard work, painting,
etc. The rinds of jobs are often very physical and in many cases
outdoors, subject to weather conditions which 18 a dramatic difference
from the sheltered environment of the school building.

The students primarily work together as a team with the
teacher/trainer acting as a supervisor and trainer. Some community
sheltered workshops operate mobile work crews as another source of
contract revenua,

Mobile work crews are usually working as a separate crew from the
usual business operations. Therefore, social interaction with
nonhandicapped co-workers is often difficult to arrange.

Students recommended for this training option should be 16 to 18 years
of age. This should not be a first vocational training experience for
most disabled youth, as a good mobile work crew will require stamina
and endurance,

The vocational training representative should run an ad in the
classified section of the local newspaper to advertise mobile work
crew services, listing jobs the crew will perform. Payment of wages
should always be negotiated for mobile work crews as otherwise, free
labor will be undercutting any contractual attempts of the local
sheltered workshops who may offer such an option for adults.
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To catablish a mobile work crew, the school vocational training
representative will need to do the following:

a. Conduct a corpunity analysis.

b. From community analysis information, identify business
settings which might be in need of landscaping or other
work appropriate for a mobile work crew.

c. Contact selected employers to discuss the possibility of a
small crew of workers doing outside jobs,

d. Run ads in the local newspaper advertising landscaping,
painting, yard work, etc.

e. Establish rates of pay for work. Contact the local sheltered
workshop for assistance and the local rehabilitation center,
if necessarv.

f. Arrange transportation for getting to and from work.

8. Provide systematic training on work sites with gradual
lessening of trainer intervention based on intervention data.

5. Small Group Enclave Model - A small group of four to eight
students i{s placed in a community business setting with a full-time
vocational training professional and a paraprofessional training
assistant. In this model, students are placed as a2 unit of workers
within the company to perform a specified task or a set of tasks. 1Its
complement in the community is the sheltered enclave as an employment
option for individuals for whom independent placement in competitive
emplcyment 1s not the best option for successful placement. The
vocational trainer and trainer's assistant work with the students as a
group and are thus able to provide closer training intervention and
monitoring than with the dispersed group model.

The small enclave of workers should be placed in the business site to
get maximum interaction with nonhandicapped co-workers. Because it is
a group of disabled workers, and there is full-time supervisica by
school training staff, it will be difficult to achieve normal
integration into the work environment. However normal social
interaction should be encouraged whenever poasible.

Students recommended for this training should be 14 years and older,
or 16 years and older if specified by the employer in the business
setting. Otherwise this option should be selected in place of the
aforementioned options only if staffing is inadequate for the less
restrictive training options. This model is also a good work
experience for younger students, 14 to 16, to prepare them for more
independent placements after age 16.
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in this model, as with all cthers, wages should be arrenged in :.:
situations in which the employer is obviousiy benefiting from the
labor of the student enclave. Payment of wages may be arranged by
establishing a piece rate, subminimum wage agreement, or an amount for
a certain amount of work done based on what nonhandicapped workers
would be paid for the same amount of work. (See Department of Labor
Regulations in Appendix D.)

To establish a community-based small group enclave the school
vocational training representative will need to do the following:

a. Conduct & community analysis.

b. From the community analysis, identify medium to large
business gettings which might accommodate a small group of
students to function in an enclave model to perform a
specific function within the business, e.g., packaging
products, sorting returned items, handling special processing
needs, etc.

c. Discuss with the selected employers the possibility of
placing a group of students as a small special c: « to
perform some needed function within the company.

d. Explain to the employer the training model, i.e., that there
would be a trainer and a trainer's assistant working with the
group of students on a full-time basis.

e. Discuss Department of Labor Wage and Hour Regulations with
the employer (see Appendix D).

f. Discuss the responsibilities and duties of the school job
trainer, work site supervisor, and student work crew.

8. Arrange transportation for students to and from work site.
Transportation training should be included as part of the
work experience.

h. Establish schedule for training experience. Set starting and
ending dates for work experience.

i. Place students and implement the plan for work experience
training and evaluation.
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In-School Work Training Model

It may not be possible for all students needing community-based work
experience to be placed in community training sites at the same time.
To provide relevant training for younger students who are waiting in
line for opportunities for community training, an in-school training
experience can be beneficial. Everyday operations of the school
building or a cantral office building can provide training
opportunities in work skills for handicapped students who need actual
practice performing work tasks. Almost every school runs a school
cafeteria in which food preparation, dish washing, and busing jobs can
be identified. The vocational training representative will need to
approach the school administration in order to get approval for
students to participate in food services operations. Other jobs to
look for include custodial, clerical, and grounds maintenance. Here
again, displacement of school employees needs to be avoided. One way
to avoid displacing 2 worker is to involve the school employee who
normally performs the work as a job trainer/work supervisor to work
with the handicapped student. All arrangements must be cleared
through the school administration before any in-school work training
program can be implemented.

Using an in-school training model should not be considered a
substitute for community-based work experience, but rather a
preliminary step to actual work experience in the community. An
in-school program wili always be a sheltered alternative which will
not be able to duplicate the demands of the real work environment.
Students starting in an in-school training experience should move into
a community-based work experience by age 17 at the latest.

To esteblish an in-school work experience, the school vocational
training representative will need to do the following:

a. Analyze jobs in the school or the central office setting.

b. Discuss with immediate supervisor plans for in-school work
training program.

¢c. Write formal program plans to present to key administrators.

d. Once approved, notify parents of the new work training
program.

e. Schedule students for work routines w!th specific duties.

f. Place one or two students in work situations and provide
careful and systematic training. L :ssen intervention in
training as indicated by training.data, then place another
student, and so on.

g. Once all students are placed, the work experience teacher

should rotate to all of the students and provide training and
on-going evaluation to monitor their progress.
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APPENDIX A-]
EXAMPLE OF STUDENT INTERVIEW FORM

Student's Name: Date:

Parent/Guardian's Name:

Address: Phone Number:

1. In what kind of high school program would you enjoy participating?
Classes preparing for college
Classes to which basic reading, math, writing, and world or work
skills are taught
{-day classes and !-day work for school credit

2. What kind of skills would you like to learn in school? (e.g.,
math, reading, writing, spelling, job seeking skills, job keeping
skills, specific work skills)

Please list-

. If a }-day class }-day work program were recommended for you
during high school, would you consider such a program?

Yes No

3. What do you see yourself doing after high school? (circle one)

College

Junior College

Military

Trade School/Vocational Technical School

Skilled employment (e.g., mechanic, welder, carpenter)

Semiskilled employment (e.g., grocery store, restaurant, factory,
construction labor)
Other

4, List two jobs that you think you would be successful in and enjoy.
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5. Provide anv additional informaticn that mav be useliul in zlannmia
and preparing for your future career.

6. Person conducting the interview:

(date)
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APPENDIX A-1
EXAMPLE OF STUDENT INTERVIEW FORM

Name: School:

Date: Grade: Birthdate:

Student's Expectations:

l.

What do you plan to do after high school? (Circle one)

College

Junior College

Military Service

Trade School/Vocational Technical School
Skilled Employuent

Semi-Skilled Employment

Other

Are you working toward a diploma or a certificate of achievement
in high school?

What job skills would you like to learn in school? Please list.

Have you had any previous work training (e.g., training provided
by parent, relative, friend, teacher)? Please list.

What would you like to do 1if YOu could do anything you wanted to
do?
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A. wnat mignt pravent wou Irom doing this?

What are some hobbies you like to do?

~1
.

8. Do you belong to any clubs? What are they?

9. Provide any additioral information that may be useful in planning
and preparing for your future career.

Person conducting the interview:

(date)
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APPENDIX A-1
EXAMPLE OF STUDENT INTERVIEW FORM

. Name: School:

Date: Grade: Birthdate:

I. STUDENT'S ATTITUDE & PERSONAL KNOWLEDGE: TIndicate the one that
describes you best by putting a check mark in the right box.

Most of
the time Sometimes Seldom

Dependable

Punctual

Even-tempered

Completes tasks

Well-groomed

Likes to work with others

Likes to work alone

Likes to learn something new

. Daily chores/responsibilities at
homne

II. STUDENT'S PREFERRED WORKING CONDITIONS:

Think carefully about the following working conditions described
in the eleven items listed. Each group lists work conditions that
are very different. Check the working condition in each category
from the left to right that you would prefer.

1. ___ Indoors —__ Outdoors
2, ___ With people ___ Wich things ____ With ideas
3. _ Moving around ___ Sitting/standing still
4. ___ Busy place ___ Quiet place
5. ___ Wear uniform ___ Dress clothes ____ Casual clothes
6. ___ Same rask __ Different tasks
7. ___ Unskilled __ Semi-skilled ___ Skilled
8. ___ Supervised ___ Unsupervised
9. ___ Direy ___ Neat and Clean
10. ___ One place ___ Travel
ll. _ Daytime ___ Nightcime
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APPENDIX A-2
EXAMPLE OF PARENT/GUARDIAN INTERVIEW FORM

Name: School:
Date: Grade: Birthdate:
Teacher:

I. Student's Expectations:

l. What do you see your child doing after high school?
(Circle one)

College

Junior College

Military

Trade School/Vocational Technical Schocl
Skilled Employment

Semi-Skilled Employment

Other

2. What job skills would you like your child to learn in school?

. 3. Has your child had any previous work training? (Training
provided by a parent, relative, friend, teacher, etc.) List:

4, What does your child like to do most when not working or
going to school?

5. List two jobs you think your child would enjoy and be
successful at: .
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L.

Student's Attitude & Self Xnowledge

Indicate the ones that describe vour child best.

Most of

the time Somet imes Never
Dependable
Punctual
Patient
Even-tempered

Completes tasks

Well-groomed

Likes to work with others

Likes to work alone

Liycn to learn something new

Daily chores/responsibilities
at home

PARENT'S NAME:

INTERVIEWER'S NAME:

(date)
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APPENDIX A-2
EXAMPLE OF PARENT/GUARDIAN INTERVIEW FORM

Student's Name: Date:

Parent/Guardian's Name:

Address: Phone Number:

l.

What kind of high school program would you like your child to
take?

Classes preparing for college

Classes in which basi: reading, math, writing, and world of work
skills are taught

}~day classes and ¥-day work for school credit

What kind of skills would you like your child to learn in school
(e.g., math, reading, writing, spelling, job seeking, job
keeping)? P ease list:

If a §-day class and }-day work program were recommended for your
teenager during high school, would you consider such a program?

Yes No

What do you see your teenager doing after high school? (Circle
one)

College

Junior College

Military

Trade School/Vocational Technical School
Skilled employment

Semi-skilled emplovment

Sheltered workshop/work activity center
Other

List two jobs at which you think your teenager could do and enjoy.

Parent's Signature:

(date)
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Eats in restaurang

Useg public Tansporcation

What comunity skills ap you think veur son

‘daughter charze
need inscruction in?

shopping skills

public cransportatctionr

car riding skills

eating in rescaurancs

IV, Leisure/Recrestion “omatin

A,

What laisure activicies dues voyr son/daughter ‘charge
presently parr:cipate in vutstde of school, and how
independent i3 hae/she?

Listens to music {(example) Lses $tereo independentiv exarnle

What letsure skills wvould vou like t .g¢ vour
scn/dsughter/chargs laacn to do irdep- . centlv?
Craft act.vitv

stamp ‘or :r) :zoilecting

photograp




APPENDIX A-2
EXAMPLE OF PARENT/GUARDIAN INVENTORY
FOR SEVERE/PROPOUND

General Student Information

A.

F.

G.

Student's Name

(first) (middle) (last)

Student's Social Security Number: Birthdate:

Current Address: Phone aumber:

Parent's Name: Phone number:
(business)

Parent's Address: Phone number:

(1f different from student's)

House Parent's/Foster Parent's Name:

Phone Number:

Social Worker's Name: Phone number:

Physician's Name:

Physician's Address: Phone number:

Medications and time of administering:

Teacher's Name:

What type(s) of communication system(s) dces your child use?

verbal gestures

sign language other, please
specify

picture book

written

message
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H.  pon graduation from » what would vou like =2
(school name)
see your son/daivghter/charge participating in:

Day Care/Activity Program

Sheltered Workshop

Competitive Part-time Employment

Compatitive Full-time Employment

Other, please spacify

I. Following graduation from » what do you anticipate
(school name)
son's/daughter's/charge's living situation to be?

Urban (what city?)

Rural (what country?)

At Home (whose home?)

Group Home (which one?)

Sheltered Apartment (wvhat city?)

State Institution (which one?)

Other (please specify)

J. Could you drive your son/daughter/charge to his/her place of
employment 1f it is necessary?

If yes, would vou drive up to 20 miles
one way, 1f needed, on a daily basis?
Comments regarding transportation to and
from work:
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A. What domestic activities does your son/daughter/charge
. presently participate in at home, and how independent 1s
he/she in these activities? (totally dependent, needs
constant supervision; semi-independent, needs minimal
supervision; needs no supervision)

Activity Degree of Independence

Makes own bed (for example) Independent--needs no help at all
(example)

B. What domestic areas do you feel your son/daughter/charge
needs inscruction in?

dressing appropriately and choosing clothes

care of clothing

. meal preparation

housekeeping

\.ygiene and grooming

health (general well-being, simple first aid,
sex education, etc,)

others, please specify

III.Community Domain

A. In what community activities does your son/daughter/charge
presently participate when away from school, and how
independent is he/she in these acti{vities? (totally
dependent, needs constant supervision; semi-independent,
nerds minimal supervision; needs no supervision)

Activity Degree of Independeince

Goes to grocery store
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Eats in restaurant

Uses public transportation

B. What community skills do you think your son/daughter/charge
need instruction in?

shopping skills

public transportation

car riding skills

eating in restsurants

IV. 1. .sure/Recreation Domain

A. What leisure activities does your son/daughter/charge

presently participate in outside of school, and how
independent is he/she?

Listens to music (example) Uses stereo independently(example)

B. Wnat leigsure skills would you like to see your
son/daughter/charge learr to do independently?
craft activity

stamp (other) collecting

photography
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APPENDIX A-3
EXAMPLE OF LEVEL I TEACHER INFORMATION FORM

. Name: Addrass:

Telephone: Sex: __ Birthdate: SS#:

School: District: Race:

Name and identity of person doing the reporting:

Date of Report:

Academic

Test: Date of Test: CA:

Reading: Grade Level

Strengths (use I.E.P.)

*Limitations (use I.E.P.)

Math: Grade Level

Strengths (use I.E.P.)

. *Limitations (use I.E.P.)
Written Expression: Grade Level

Strengths (us2 1.E.P.)

*l {mitations (use I.E.P.)

*Limitations refers to areas in which the student will need accommodations
or assistance of some kindi.

Check most appropriate answer.

Does the student learn language better from hearing words spoken
or from seeing words written on a blackboard?

Does the student learn math better from hearing numbers,
oral explanations or from seeing numbers written down?

Does the student learn best by experience, involvement in
activicies, self-involvement, or through a _ combination of
stimuli?

Does this student seek to handle, touch, and work with what he/she
is learning? yes no?
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Does the student express him/herself better orally cr in
writing?

Does the student learn best individually or in a group?

Does the student exhibit an ability to learn skills from repetition?
yes, no?

little repetition moderate repetition much repetition

Sample Motivatiornal Cues

List effective reinforcers for this student (e.g., oral approval,
oral disapproval, teacher reinforcement, parental reinforcement,
peer reinforcement, money, grades, tokens, freetime rewards).

.18t ineffective reinforcers:

Communicstion (circle one)

A. Speech-=(volume) soft moderate loud
(understandability) good poor covers mouth with hand

B. Eye contact: generally present occasionaily hardly ever non.

C. General Reactinn to one-to-one situation: relaxed somewhat quite
nervous tense

D. Relevance of Responses: pertinent to questions unrelated to

questions
initially pertinent rambles
E. Initiative: initiates conversational topics responds to
leader

answers briefly after direct question
F. General Attitude: polite sullen outgoing shy
cooperative
uncooperative apparently motivated apathetic

Classroom Behaviors

1. Fails or refuses to complete assignments Yes  No

2. Fails to follow directions Yes  No

3. Fails to attend to tasks Yes No

4. Careless about work quality Yes  No __

5. Hesitates to attempt new learning tasks Yes _ No _

5. Hesitates to attempt new learning tasks Yes  No __
318
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APPENDIX A-3
EXAMPLE OF TEACHFR INTERVIEW FORM

Student's Name: School:
Exceptionality: Grade: Birthdate:
Teacher: Date:

I. STUDENT'S EXPECTATIONS:

1. What kind of high school program is this student enrolled in?
(may check more than one)

Diploma

Certificate of Achievement
College Prep

}-Day Academic }-Day Vocational

II. STUDENT'S ATTITUDE - (As you have observed in your class)

Most of Some Seldom,
the time times Rarely

A. Appearance ~ Cleanliness of body,
clothing, shoes; appropriate
groouing~hair, make-up, shave, etc.

B. Personal Habits and Mannera -
Appropriate use of manners. Does
not interrupt others; does not use
loud or profane la: juage.

C. Attitude - Shows interest and
enthusiasm for an assigned task.
Accepts direction. Demonstrates a
sense of loyalty.

D. 1Industriousness - Demonstrates
interest and initiative and
enthusiasm. Stays on task.

E. Effort - Works to the best of
his ability; applies self to
task at hand; 1is cooperative,
interested.
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Most of Some
the time times

.........

Rarelv

Self-criticism - Realistically
views own ability to do task; can
see own shortcomings, makes effort
to improve.

Criticism from others - Accepts
realistic criticism from peers and
supervisors; attempts to improve.
Wants to improve on required tasks.

Self-concept ~ Feels good about
self; realistic about personal
strengths and weaknesses: self
confident; does not dwell on
disabilities but tries to maximize
strengths.

Punctual -~ Arrives on time for
class from breaks and in on time
for appointments.

Patient ~ Enduring calmly with
little complaining.

Likes to work with others.

Likes to work alone.

Likes to learn something new.
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A-3

. EXAMPLE OF INITIAL STUDENT ASSESSMENT FORM FOR SEVERE/PROFOUND
(To be filled out by teacher/trainer)
I. Personal Data
A. Name:
B. Address:
C. Date of Birth:
D. Parent/Guardian Name:
E. Evaluation: Date of Evaluation:

II. Description of Student

A. Disability:
B. Medical Needs:
C. Use of Upper Extremities:

D. Voluntary Head Control:
E. Use of Lower Extremities:

F. Mobility:
G. Vision/Hearing:

I1I. Communication

. A. Oral Speech

5 4 3 2 1
Intelligible Very difficult to
strangers to understand

B. Alternative Communication Mode:

C. Follows multiple oral commands:

Iv. Adaptive Behavior Skills:

A. Eating independent requires assistance
B, Toiler - independent requires assistance
C. Dr independent requires assistance
D. Transportation Needs automobile bus’

van w/lift ability to board independently
requires assistance

V. Academic Information

A. Reading Skills:
B. Math Skills:
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vI.

VII.

VII.

Perceptual/Learning Deficits:

Manages/Tells Time:

Manages/Uses Money:

Communicates Personal Data:

Student Work Interest

A.

Jobs stated as desirabdle:

Jobs stated as undesirable:

Expressed feelings about work:

Limitations stated concerning work:

Past work history:

Related Vocational Skills

A.

Social Skills 1. with teachers/therapists in authority
role:

2. with peers:

3. with family:

Appearance/Grooming:

Describe any positive social or inappropriate behaviors:

Limitations stated concerning work:

Past work history:

Related Vocational Skills

A.

Social Skills 1. with teachers/therapists in authority
role:

2. with peers:

3. with family:

Appearance/Grooming:

Describa any positive sccial or inappropriate behaviors:

122 398



2. veneralization of skills irom one task to another sim:i ar
task:
. E. Perseveration/Distractibility:

F. Uses the following equipment

G. Types of prompts nemded for learning:

H. Attendance/Prompting:

I. Endurance/Physical Strength:

J. Speed of manipulation/operation of materials/equipment:

VIII. Other Pertinent Information:

323
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APPENDIX A-4
EXAMPLE OF CURRICULAR BACED INSTROCTION INFORMATION

Name: _ Date:

Teacher: Class:

Directions: Using the scale below, rate each behavior by circling a
number that best describes the student's behavior.

1-Strongly disagree 2-Disagree 3-Undecided 4-Agree
3-Strongly agreea

ITEM RATING COMMENTS
LEARNING STYLE

Follows written directions ...... 1

~N
W W
S
v wn

Follows oral directions .........1 2

Follows directions with
demonstration ........c0000..1 23 4 5

Follows directions with

physical guidance ..... ceesee 12345
Good attention span ........... .1 2345
ATTITUDE

. Likes this class ............. 12345
Works well under supervision ....1 234 S
Eager to learn ...... crsessscass 12345
Works well alone ............. 012345
Works well with others ...... eeesl 2345
PHYSICAL CHARACTERISTICS
Has good grooming ........000:0..1 2345
Good dexterity and coordination 12345
Can handle the job physically ...1 2 3 4 5
Needed modification:

Other comments:
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II.

III.

JOB

A.

APPENDIX A-4
EXAMPLE OF CJURRICULAR BASED INFORMATION

TMPROVEMENT
NEEDED
MUCH SOME NO
SKILLS
Quality. This student's work does not have

to be done over and 1is done in an acceptable
manner.

Quantity. Completes maximum amount of assigned
work within a given partod.

Has ability to perform with supervision. Is
dependable, follows directions well, sticks
to work until complete.

Has ability to perform without supervision.
Same as above but without supervision.

SEARCH SKILLS

Applications. Can complete a job application
with lictle or no assistance.

Interview. Knows how to prepare for (review
personal strengths and experience, grooming,
dress, hygiene), locate, and interview with an
employer.

Sources of employment. Can list at least five
sources of possible employment.

PERSONAL CHARACTERISTICS

A,

Appearance. Cleanliness of body, clothing,
shoes, appropriace grooming, hair, make-up,
shave, etc.

Personal Habits and Manners. Appropriate use
of manners, does not interrupt others, does not
use loud or profane language.

Attitude. Shows interest and enthusiasm for an
assigned task. Accepts direction. '
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IV.

aT o LR WP

LI

NEEDED

MUCH SOME NO

D. [ndustriousness. Demonstrates interest and
initiative, enthusiasm. Stays on task.

E. Effort. Works to the best of his ability;
applies self to task at hand; {s cooperative,
interested.

F. Self-criticism. Realistically views own
ability to do task; can see own shortcomings,
makes effort to improve.

G. Criticism from others. Accepts realistic
criticism from peers and supervisors; attempts
to improve. Wants to improve on required tasks.

H. Self-Concept. Feels good about self; realistic
about personal strengths and weaknesses, self-
confident, does not dwell on disabilities but
tries to maximize strengths.

TIMING

A. Punctuality. Arrives on time for class, from
breaks, and {s on time for appointments.

B. Attendance. Has acceptable attendance record.

C. Mobility. Ability and willingness to get to

work; ability to use public tramsportation 1if
necessary; capable of arranging own mode of
transportation to and from job.
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APPENDIX A-4
EXAMPLE OF CURRICULAR BASED INSTRUCTION INFORMATION

Name:

Date of Birth: .

Present Grade:

Pass/Fail History:

Place an F in the box if the student failed the grade, P 1if the
student passed, and SP {f the student was socially promoted. (There
may be more than one year in each grade; if so, separate the years by
slashes, ex. F/F/SP.)

K 1 2 3 4 5 6 7 8 9 10 11 12

Report grades from the previous years as well as the last reporting
period.

Subject Grade Grade Grade Grade Grade Grade Grade Grade

Reading

Math

English

Spelling

P.E.

Social St.

Science

Days Present

Days Absent

Days Tardy

2405



Report lLast Avalilasble Standardized Test Scores:

Name of Test:

Date of Test:

Subteat Percentiles

Equivalence Stanines

Composite

Total Rcading

Total Math

Lan;gagﬁ Arts

Snocial Studies

Science

Reference Manuals

Disciplinary Action

Date Cause

Action taken




A-4
EXAMPLE OF CURRICULAR OR COMMUNITY BASED ASSESSMENT
TOOL FOR SEVERE/PROPOUND
Type: Initial Ongoing/Employed Ongoing/Unemployed (M88)

Number of Hours Client Works per Week (M86), Months Client Works
vear__ (M87)

Client's Name Ss# (M87)

Date of Screening: (M3) Evaluator (M2)

MORE THAN ONE . EM MAY BE CHECKED WHEN AN * APPEARS

l. #*Availability Will Work Will Work Will Work W{ll Work

Weekends Evenings Part-Time Full-Time
(M30) (M31) (M32) (M33)
Specifics/Comments:
*2. Travel Uses Bus Uses Bus Requires Travel
and Trans- Bus Arrangenments
fers Training
(M34) (M35) (M36) (M37)
Specifics/Comments:
3. Strength Fair Average strong
(M38)
Specifics/Comments:
4. Endurance Light Work Light Work/ Full Day/  Full Day/
(M38) Many Breaks Few Breaks Many Breaks Few Breaks
Only
Specifics/Comments:
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3 Crienting Small Area Several Building~- Suilainz and
(M40) Only wide Grounds
Specific/Comments:
6. Mobility Sit/Stand Fair Stairs/ Physical
(M41) In One Ambulation Minor Abilities
Area Obstacles
Specific/Commants:
7. Rate Slow Steady/ Above Fast
(M42) Average Average Independent
Paced Speed if Worker
Worker Prompted
Specifics/Comments:
8. Appearance Unkempt Just Clean Neat and Dresses Well
(M43) Clean
Specifics/Comments:
9, Communication Some Key Sentences Sentences
(M44) None Words (Impaired) (Clear)
Specific/Comments:
10. Interaction Lower Few Polite Can Inter- Can Interact
(M45) Interac- When Given act Social- Socially
tions Instruc~ ly Infre- Frequently
tion quently
Specifics/Comments:

408
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11, Interrering Manv Un=- Unusual Mininum

Behavior usual Behavior Interfering
Behaviors Infrequent Behavior

Specific/Comments:

12. Actention Frequent Intermit- Intermit- Infrequent
To Tasks Prompts tent tent Prompts/

(MS0) Required Prompts/ Prompts/ Low
High Low Supervision
Suparvigion Supervision

Specific/Comments:

13. Independent Performs Performs Performs More than
Task 2-3 Tasks 4-6 Tasks 7 Tasks in Sequence
Sequencing in Sequence in Sequence

(M51)
Specifics/Comments:
14, Initiation Always Sometimes  Rarely Avoids
(M52) Seeks Works Volunteers Volunteers Next Task
Specific/Comments:
*15. Adapting To Learns New Accepts Is Confused Rigid Routine
Change Tasks Easily New Tasks By Change Required
(M56) (M57) (M58) (M59)

Specitic/Comments:

16. Reinforcement Frequently Intermit- Infrequent Pay Check
Needs Required tent Suffi- Sufficient Sufficient

(M60) cient

Specific/Comments:

333 409



Familv Ceces Cut f  3Jomewhat ndifferent Negatiwve

—

Support wWay to Sup- Supportive About Work About Work
(M61) port Work  of Work .
Specifics/Comments:
18. Financial Financial Requires Avoids Work Unwilling
Situation Ramifica- Benefits Due to SSI To Give Up
(M62) tions Not Disencen- Financial
Obstacle tives Aid
Specific/Comments:
19. Functional Cannot Distin- Simple Simple
Academics Distinguish guishes Counting/ Reading/
Supplies Supplies Number Work Some Words
(M63) (M64) (M65) (M66)
Specific/Comments: -
20, Time Unaware of Identifies Can Tell Can Tell
Awareness Time and Breaks and Time to Time in .
(M67) Clock Lunch the Hour Hours and
Function Minutes
Specifics/Comments:

21. Benefits Client Needs: (M88)
O = None | = Sick leave/Vacation/Medical 2 = Medical only 3 =
Sick leave/Vacation time 4 = Medical/Dental/Vacation/Sick
Leave 5 = Vacation only 6 = Sick only

CHECK ALL THAT CL1ENT HAS BEEN OBSERVED TO BE PROFICIENT IN:

(M68)Bus Tables__ (M75)Vacuuming (M81) Trash Disposal
(M69)Food Prep___  (M76)Restroom Cleaning _  (M82)Food Serving
(M70)Buffing_ (M77)VWashing Equipment___  (M83)Keeping Busy
(M71)Dusting (M78)Dish Machine Use_  (M84)Clerical
(M72)Stocking__ (M79)Mopping (Indus.)” _  (M85)Other
(M73)Sweeping  (M80)Fcod Line Supply___ (M86)Pot Scrubbing
(M74)Assembly :

-

Adaitional Comments
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NAME /ADDRESS

Becker Reading Free
Vocational Interest Inv.
Elbern Publications

P.0, Box 9497

Columbus, OH 43209

California Occupational
Preference System

(coprs)

Educational and Industrial
Testing Service

P.0. Box 7234

San Diego, CA 92107

Career Awvareness
Inventory, (CAI)
Schplastic Testing Service
480 Meyer Road
Bensenville, IL 60106

Picture Inventory
Exploration Survey
(PIES)

Educational Achievement
Corporation

P.0. Box 7310

Waco, TX 76710

411

APPENDIX A-5

VOCATIONAL INTEREST INVENTORIES

DESCRIPTION

Forced choice items. Revised into
one format for males and females.
Measures vocational rreferences.
Requires no reading.

3 Forms:
COPS-1COPS-R

Interest inventory in a varilety of

occupations. 168

items.

Forced-choice items.

Multiple choice.

Respond to nictures.
jobs and workers from pictures.

Written statements.

awareness of educati~n requirements.
Part 3~job families with specific

workers.

Nonreading format.

Uses color slides,

audio tape, and NCR student response

sheets. Assesses

interest levels

in 13 vocational areas.
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Part I-identifies
Parct 2

PGPULATION

MR 14 + or
students who
have difficulty
in reading.

LD
BD
Grades 8-adult

Mildly handicapped.
LD
MR
BD
VI

Ages 14+
Mild/Moderately
handicapped

All disabilities

IND

412

TIME

30-45
min.

60 min.

60-90
min.

40-50
min.



NAME/ADDRESS

Kuder General Interest Survey
Science Research Associlates
Chicago, IL

Program for Assessing Youth
Employment Skills (PAYES)
Educational Testing Service
- The Cambridge Book Co.

888 Seventhk Avenue

New York, NY 10019

Wide Interest-Opinion
Test (WRITE)

Justak Associates, Inc.
1526 Gilpin Avenue
Wilmington, DE 19806

PRG Interest Inventory for
the Blind

Nevil Interagency Referral
Service

413

DESCRIPTION POPULATION

Paper and pencil test. M/F Forms LD
Tests include 114 occupational scales, BD
48 college major scales. Test student PD

preference. Inte:rest inventories. VI

HI
Assesses vocational interest, job Dropouts
readiness, attitudes, job knowledge Non-readers
and reasoning skills. Paper and Ages 16-21
pencil test. Unisex format.
Administered orally. A counseling
tool.
Measures strength of 18 vocational MR
activity interest areas and 8 general BD
attitude clusters. Reading ability PD
is not required so instrument can be HI
used with special education students LD

who have difficulty in reading. Helps
student and teacher with career planning.
Grades 9-11

Developed by Bauman to overcome students'
tendency to answer based on what he/she
can or cannot do rather than on his/her
true interests. Inventory 1s based

on jobs done and hobbies chosen by

blind persons. Administered orally or
by tape recording. Grades 10-12

336

GROUP IND TIME
X x 30 min.
X X untimed
small approx.
groups 75 min.
X x approx.
1 hour

X N.A



NAME/ADDRESS

APTICOM Model A-3
Vocational Research
Institute

Jewish Employment &
Vocational Service
1700 Samson Street
Ninth Floor
Philadelphia, PA 11903

Armed Services Vocational
Aptitude Battery (ASVAB)
Contact local military
recruiter. Note: Test
information and names and
addresses of students are
sent to the Department of
Defense.

Bennett Hand-Tool
Dexterity Test
Psythological Corp.
757 Third Avenue
New York, NY 10017

APPENDIX A-6
APTITUDE TESTS

DESCRIPTION

Computerized vocational interest

inventory & multiple aptitude test
battery. Measures 10 aptitudes asg
defined by the Department of Labor.

Paper and pencil test that measures
12 aptitudes: general information;
numerical; attention to detail; work
knowledge; arithmetic reasoning;
spatial perception; math knowledge;
electronic information; mechanical
comprehension, general science; shop
information; automotive informatfon.

Manual dexterity with tools. Student
uses wrenches and screwdriver to
disassemble nuts and bolts, remove,
and replace on a board.

337

ADMINISTRATION

POPULATION GROUP IND TIME
Mildly Handicapped X 47 min.
Deuaf, BD, Orthopedi-
cally Handicapped, LD
Mildly handicapped x 3 hours
Crades 7-]2
Deaf, physical,
LD BD
All x 5-15

min.



NAME/ADDRESS

Bennett Mechanical
Comprehension Test

The Psychological Corp
7157 Third Avenue

New York, NY 10017

Career Ability Placement
Survey (CAPS)

Edits Publishers

P.0. Box 7234

San Diego, CA 92107

Cravford Small Parts
Dexterity Test

The Pennsylvania Bi-manual
Worksample

Educational Test Bureau
American Guidance Service
Publishers Building
Circle Pine, MN 55014

Differential Aptitude Test
Battery (DAT)

The Psychological Corp.
757 Third Avenue

New York, NY 10017

417

DESCRIPTION

Mechanical: Similar to mechanical
reasoning of DAT. Student answers
questions about a picture.

Paper and pencil test that measures
aptitudes, mechanical reasoning;
verbal reasoning; numerical; language;
word knowledge; perceptual speech and
accuracy; manual speed and accuracy.

Fine eye-hand coordination using
hand and finger dexterity. Two parts
assemble nuts and bolts; disassemble.

Paper and pencil test that measures

9 aptitudes, verbal reasoning,
numerical ability; abstract reasoning,
clerical speed and accuracy; mechanical
reasoning; spatial relations, spelling;
language usage; general mental

ability. Separate answer sheet.

e @

ADMINISTRATION
POPULATION GROUP IND TIME
EMR (some) x X 30 min.
Deaf
Physical
LD
BD
Requires 5th
grade reading
level. Test can
be read to students,
Deaf x x 40 min.
Blind (some)
Physical
LD
BD
Grade 8-12
with 6th grade
reading level.

Mildly handicapped X 15-20
Grades 8~12 min.

Deaf ¥ X 4 hours
Blind (some

PD

LD

BD

Grades 8-12

with 6th grade

reading level.
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IAHEIADDIESS

Flanagan Aptitude Classi-
fiction Tests (FACTS)
Science Research Associates
259 East Erie Street
Chicago, IL 60611

~ General Aptitude Test
Battery (GATB)

U.S. Emsployment Service
Rehabilitation Services
l4th Street & Constitution
Avenue N.W.

Washington, DC 20210

Ludlow Evaluation of
Lifeing and Carrying
(LELAC)

Vocational Evaluation Assoc.

6505 Lancot Hill Circle
Augtin, TX 78745

MESA

Microcomputer Evaluation
Screening Assessment
Valpar International
3801 East 34th Street
Tuscon, AZ 85713

419

DESCRIPTION

Considered a successful predictor of
vocational success of administered
individually. Measures verbal
reasoning, numerical ability, ab-
stract reasoning, space relations,
mechanical reasoning, language usage,
and clerical aptitude.

12 subtests, 8 paper and pencil

4 involving apparatus, that measure

9 aptitudes; general learning ability
verbal; numerical; spatial perceptions
clerical perception; motor coordination
finger dexterity; manual dexterity.

Lift and carry weight up to 120 lbs.

Collects 60 pleces of data on each
individual. Pre-screen group testing
device using a micro-computer.
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POPULATION

HI
Grades 9-12

Mildly handicapped
MR
HI
VI
PD
LD
BD

All disabilities

Mildly handicapped

ADMINISTRATION
GROUP IND TIME
X
X 24
hours
X x
X X 24 hours

4

)
&

U



NAME/ADDRESS

~ Minnesota Clerical Test
Peychological Corp.

757 Third Avenue

Nev York, NY 10017

- Minnesota Rate of Manipu-

lation Test

- American Guidance Service

Publishers Building
Circle Pines, MN 55014

 Minnesota Spatial Relations
Tests

. American Guidance Service
Publishers Building

Circle Pines, MN 55014

Revised Minnesota Paper
Form Board Test

¥

Nonreading Aptitude Test
Battery (NATB)

U.S. Employment Service or
Louisiana State Employment
Service Office

Purdue Pegboard Science
Research Association
259 East Erie

Chicago, IL 60610

® 421

DESCRIPTION

Clerical: tests speed and accuracy
in clerical tasks, Two parts:
number and name checking,

Arm-hand dexterity. Wooden, colored
discs are manipulated through several
procedures: placing, turning, dis-
placing and one~hand and two-hand
turning.

Spatial perception. Four boards
of various shapes. Place shapes in
holes in all 4 boards.

Form perception: 64 two dimensional
diagrams. Students pick one of five
figures that match the sample; timed
test.

Paper and pencil test similar to the
GATB except this test does not include
any math problems. Vocabulary items
are presented orally.

Gross manual and finger dexterity:
pegboard with 4 cups and 2 rows of
25 holes in which pins are inserted
in a timed period.

340 ‘I'

POPULATION

ERM
DEAF
Physical
LD

BD

ALL

All

Deaf
Physical
LD

BD

Normed on
disadvantaged
who have
difficuley
reading
Limited use
for the
physical
handicapped
All

ADMINISTRATION
GROUP IND TIME

15 min.

X X

x 20-30 min.

x 20-30 min.

X X 20 min.
X x 3} hours
X X 10-15 min.
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MAME /ADDRESS

BRODHEAD-GARRETT
4560 East 71st Street
Cleveland, OH 44105

;- CHOICE-~Carrels for Hands-

a

. Om Individualized Career

.- Education

Career Research Corp.
P.0. Box 151277
Salt Lake City, UT 84115

COATS~Comprehensive
Occupational Assessment
& Training System
Prep., Inc.

1575 Parkway Avenue
Trenton, NJ 08628

¢
Fd

JEVS-Jewish Employment
and Vczational Services
Vocational Research Inst.
1700 Samson Street

Ninth Floor
Philadelphia, PA 19103

423
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APPENDIX A-~7

COMMERCIAL WORK SAMPLES

DESCRIPTION

Phase I includes 18 work
Samples packaged in
large wooden cabinet.

50 self-instructional
carrels that combine
occupational exploration
and assessment through
hands-on experience,.

4 components: job
matching, employability
attitudes, work samples,
and living skills.
Separately packaged in

portable containers. Three

are 26 work samples
packaged separately.

28 work samples grouped
into 12 work groups.
Each durable work sample
packaged separately.

TARGET
POPULATION

All handicapped
& disadvantaged

EMR
Physical
LD

BD

DEAF
Blind

EMR

LD

BD

Deaf
Blind
Physical

EMR

LD

BD

Deaf
Blind
Physical

341

COMPLETION
TIME

l week

1-3

50 min.
class
periods
per
carrel

52 to 93
hours

6-7 days

REPORTING

Standardized for
recording scores

and work behaviors

Min.mal

Computer based
printout, 4
page optional
hand scored
evaluation

Standardized
forms for
all phases

424

NORM
BASE

No data
avallable

Local

norms
should be
developed

Student
norms on
work
samples

Normed on
1100

clients



~AME/ADDRESS

POOL_TECHNOLOGY (MIND)
:‘ndn Inc-

381 Main Street
_orwalk, CT 0685!

“1CROTOWER

T St Sttt
International Center for
the handicapped

340 East 24the Street
flew York, NY 10010

VALPAR

vlipar International
3801 East 34th Street
Tucson, AZ 87513

VALPAR #17

Valpar International
3801 East 34th Street
Tuscon, AZ 87513

MeCgrron Dial Work
Evaluation System
(MDWES)

McCarron-Dial Systems
P.0. Box 45628
Dallas, TX 75245

DESCRIPTION

Videotape cartridge
directs student through

a work activity involving
small tools.

93 work samples grouped
into 14 training areas.

16 independent work
samples all independent
and individually packaged

11 assessment techniques
using different formats.
Each of the 5 areas
packaged

Grouped into 6 factors

each in separate brief
case-like kits

425

TARGET
POPULATION

All

All special
educating
students
except TMR

General
population
industrially
injured

MR

EMR
Deaf
TWR

LD

BD

Blind
Physical

342 ‘I

COMPLETION
TTHE

Variable

3 weeks

About 1
hour per
work
sample

5 § hours

2 weeks
recommended

REPORTING

Standardized
forms for all
phases

Standardized
forms for all
phases

Separace form
for each work
sample

Standardized
forms for
recording and
scoring

Profile of
results and
recommendations
computerized
report

426

NORM
BASE

None

Clients

6 dif-
ferent
groups
MTM

"Research
Norms"

Several
groups of
handicap
clients



- WAME/ADDRESS

Singer

_ Singer Education Division
- Career Systems

~ 80 Commerce Drive
. Rochester, NY 14623

TAP

~ Talent Assessment, Inc.
P.0. Box 5087

Jacksonville, FL 32207

TPS
Ideal Development LABS
291) South 160 Street
New Berlin, WI 53151

VIEWS~Vocational Research
Institute Jewish Employment
& Vocational Service

1700 Samson Street

Ninth Floor

Philadelphia, PA 19103

VITAS-Vocational Research
Institute Jewish Employment
& Vocational Service

1700 Samson Street

Ninth Floor

Philadelphia, PA 19103

42/

DESCRIPTION

24 work samples each
independent and self-
contained in a carrel.

10 work samples all
individually packaged

Instrument based on a
variety of tasks in small
parts assembly and
manipulation indirectly
related to various jobs.

16 work samples all
independent and grouped
into 4 worker skill groups.
Most individually packaged
in portable plastic
cabinets.

2l work samples all
grouped into 16 work
groups and packaged
separately.

TARGET
POPULATION

Special needs
population

Mental levels
above TMR

Severely re-
tarded adole-
scents and
adults

MR

Educationally
& culturally
disadvantaged
Mildly handi-
capped

343

COMPLETION
TIME

2} hours
per work
sample

2} hours

20~30 min.

20-35 hours

15 hours

REPORTING

Standardized
forms for all
phases

Twe
standardized

Simple easy
graphed for
interpretation
purposes

Standardized
forms for all
phases

Standardized
forms for all
phases

T

NORM
BASE

Clients
emp loyed
workers,
MTM

7 differcviit
norm group

Several
hundred
severely
retarded
adults,

452 MR
MODAPTS

600 CETA
clients



“IAHE/ADDRESS

- WREST

“Jastak Associates, Inc.

1526 Gilpin
‘Wilmington, DE 19806

DESCRIPTION

10 work samples all
independent. Entire
system packaged in wood
cabinet.

4293

TARGET COMPLE '1I0N
POPULATION TIME
Severely 14 hours
handicapped

Mentally and

physically

344

REPORTING

2 page stand-
ardized form
for recording
performance

NORM
BASE

3 major
groups;
character -
istics
well
defined

R
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| APPENDIX A-8
STEPS IN DEVELOPING A LOCAL WORK SAMPLE

Conduct a community job survey. Step one involves surveying the

community for the availability of feasible jobs for the
handicapped. Work available to the specific handicapped
population being served. [nformation for a community job survey
can be collected from such sources as the State Employment Office,
Chamber of Commerce, telephone directory, local rehabilitation
agency, personal knowledge, and community contacts.

Conducting job/curricular analysis. Step two includes the

development of work samples to detearmine the skills necessary for
entrance into a vocational education program. An analysis of the
curriculum should be developed to determine the precise entrance
level criteria, success behaviors, teaching format, and the
possible instructional and equipment modifications needed for
success by handicapped students. To gather such entranca criteria
for vocational programs, the following tasks should be completed:

a. Identify all kinds of local vocational programs available.

b. Gather specific information from the teachers of the available
vocational proprams,

¢. Develop an entrance criterion/program matrix chart, depicting
all requirements and needed modifications and adaptations for
the participation of handicapped students.

Before a work sample to provide recommendaticns for leccal ish
placement i{s deveioped, a job analysis should be performed. A
detailed accurate job analysis would include a description of the
specific tasks, worker functions and traits, and vocational
preparation. The validity of the work sample depends on the
accurate match between skills requi-ed for the job and those
required for the work sample.

Design and construct the work sample. Step three involves the

selection of the tasks to be represented in the work sample.
Since it is sometimes impossible to represent the total job,
select those skills that are necessary for job performance. The
tasks should be sequenced from simple to complex with necessary
practice sessions included for the student and very specific
instructions for the evaluation.

Develop criteria for work sample performance. A student's

performance on a work sample must be measured. Performance on any
sample is measured by the total number of correct products, number
of errors, quality of work, time required for completion, or
whatever element is considered most appropriate for the particular
task being measured. In developing norms for - >rk samples, the
group with whom the individual is to be compared should be
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carefu..v selected and reflect the peopulatisn with whaom the
handicapped perscon will compete for jobs.

Write the work sample manual. A procedural manual is necessarv to
enable the systematic administration of the work sample. The
manual should include recording forms and specific iustructions
for the administration of the assessment. These instructions
should include specific directives to the student and those to be
followed by the evaluator. The Materials Development Center at
the University of Wisconsin-Stout has designed a standard format
format for the development of such a manual. This format outlines
the necessary steps in the administration of work samples.
Individuals interested in developing locally based work samples
are encouraged to refer to the publication Word Samples Manual
Format available from the Materials Development Center, State
Vocational Rehabilitation Institute, University of Wisconsin,
Stout Menomonie, Wisconsin 54751. The following components are
recomnended to be included in all commercially and noncommercially
developed work samples:

a. Entitle Work Sample Based on the Dictionary of Occupational
Titles (DOT) Code: The work sample should be {dentified
specifically by the name of the job from which it was derived.
This will allow the evaluated to relate the task to a real job
in the labor market. The D.0.T. :20de should include at least
the first six digits in order to permit the evaluator an
opportunity to compare the work sample to the specific job
analyzed.

b. Related Jobs: All work samples contain generic work skills,
related to many other jobs available in the job market.
Because a work sample cannot be constructed or purchased for
every job available, the relationship of the work sample to
clusters of jobs is very important., Related jobs can be
classified by occupational modes, work trait groups, or any
industrial designations.

c. Prerequisites: All eligibility requirements for students to
participate in work sample activities must be carefully
listed. Such information may include physical requirements;
academic achievement levels; previous prevocational
instruction, training and experience; and use of safety
equipment. Not all individuals begin work sampling with equal
experiences and abilities; therefore, the evaluator must be
sure that the work sample is appropriate for the evaluated and
that a practice session is provided.

d. Work-Place Diagram and Materials List: All the materials and
equipment needed for the administration of the work sample
should be clearly identified. Whenever possible, a work-place
diagram demonstrating where each component of the work sample
19 located, including placement decisions from the evaluated,
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snzuld te provided., This 3ssists in assuring thas werx
samples are standard.

e. Instructions to the Evaluator: A step-by-step description of
the evaluator's responsibilities must be given. A process
flow chart often simplifies this procedure, clarifying the
instructions and further assuring that all persons
administaring the work sample follow a standard procedure.

f. Instructions to the Evaluated: Instructions for completing
the work sample must be carefully described in the work-sample
manual. This is also Necessary to ensure standardized
administration.

8. Scoring Procedv :s: Before the administration of the work
sample, both tl.e evaluator and avalusted need to understand
how the evaluated performance on the task will be measured.
Performance priorities may be measured by speed, quality,
quality, and/or other aspects of the given task as
appropriate.

h. Intaerpretation: 1In order for the work sanple scores to have
meaning for a vocational evaluation, standards and forms
related to the real world of work must be establighed.
Comparing the work sample performance results of two or more
handicapped students provides the vocationa' evaluator with
limited information. The correlation betwveen a student's
performance on a work sample and his predicted zuccessful
performance on a job must be carefull; interpreted.

1. Special Consideration: Because no work sample is perfect in
all respects, the weaknesses and flaws in the instrument must
be described in order that mistakes in interpretation can be
minimized (Brolin, 1982).

Conduct Field Tcsting: It is necessary to determine if the scores

obtained on the work sample are consistent and if the work sample
actually measures that which it intends to measure. Determining
this will involve collecting test data related to norms,
reliability, and validity. Test re-test relizbility {s probably
the most useful statistic in determining consistency of
performance. In validating results, it is most useful to
determine if the essential activities of the fob are realistically
included in the work sample, on the real job {or in the vocational
class) that the sample represents (Peterson, 1981),
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APPENDIX A- 9
SUGGESTED GUIDELINES FOR EVALUATING WORK SAMPLES

Work Sample Title:

Purpose for which work sample is being reviewed:

Comments:
Item Rating
1. APPROPRIATE FOR STUDENT POPULATION Yes No
a. Prerequisites realistic in view of student abilities () ()
b. Job areas assessed realistic in view of students'
abilities () ()
c¢. Instructional mode realistic or adaptable
to fit student abilities () ()
d. Instructional mode parallels that ysed in industry () ()
2. WORK SAMPLE PURPOSE
a. Purpose(s) clearly stated and defined () ()
b. Purpose(s) appropriute to program goals () ()
¢. Purpose does not duplicate existing work sample () ()
d. Purpose does not duplicate other assessment tools () ()
e. Complements existing work sample and other
assessment tools () ()
3. RELATIONSHIP TO AVAILABLE LABOR/TRAINING MARKET
a. Directly related to actual jobs in available
labor market () ()
b. Directly ri.lated to actual training programs
in available labor mcrket ‘ ) ()
c. Extent of represenr:iiveness/validity documented () ()
d. Job analysis or similar information availaible () ()
e. Face validity apparcnt () ()
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[tem

ORIENTATION Y
a. Standardized orientation present (
b. Orientation is job related and understandable
to students {
¢. Sufficient amount of information to relate
work sample to available labor market (
ADMINISTRATION
a. Instructions to evaluator standardized and
understandable (
b. Instructions to student standardized and
understandable

c¢. Materials used clearly described

d. Equipment used ciearly described

e. Layout, setup, breakdown, and construction
clearly described (

f. Diagrams understandable and comparable to
those used in industry

8. Safety precautions described

h. Time necessary for evaluator to administer

o~

and score is realistic for program (
i. Time necessary for average student to ccuplete

w.s. is realistic for program: min. (
j. Per administration costs described $ (
k. Purchase/development costs described [ (
SCORING
a. Timing factors thoroughly described (
b. Quality/error factors thoroughly described (
¢. Competitive or industrial norms available and

defined (
d. Behavioral rating factors thoroughly described (
LEARNING ASSESSMENT
a. Mastery criteria for learning phase provided (
b. Mastery criteria realistic in ensuring adequate

student learning precedes performance testing (

TOTAL (

)
)

(
(

SUMMARY COMMENTS (rationale for selecting/rejecting work sample)
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APPENDIX A-1)

OTHER COMMERCIAL EVALUATION INSTRUMENTS

NAME /ADDRESS

DESCRIPTION

Life-Centered Career
Education:

Publications Department
Council for Exceptional
Children

1920 Association Drive
Reston, VA 20091

A competency listing of 22 skills
needed to function effectively in
adult society. Skills are divided
into daily living skills and
occupational guidance and
preparation.

Camelot Behavioral Checklist:
Camelot Behavioral Systems

P. 0. Box 3447

Lawrence, KS 66064

Evaluation indicates if student can
or cannot do each of 399 skills in
10 categories: self-help, physical
development, home duties, voca-
tional behavior, economic behavior,
independent behavior, independent
travel, numerical skills, communi-
cation skills, social behaviors,
and responsibility.

Skills to Achieve Independent
Living (SAIL)

Melton Pennisula

1949 Stemmons Freeway
Suite 690

Dallas, TX 75207

A comprehensive independent liviang
skills program for mentally handi-
capped persons. The curriculum and
checklists are divided into: per-
sonal management, community access,
home management, and applied
acadenmics.

SCOR Curriculum: Dependent
Living Skills Assessment
System

Copy Shop

Casa Grande Center

235 Casa Grande Road
Petaluma, CA 94952

An assessment system for recording,
planning, and reporting progress in
over 900 target skills. Areas
include personal management, social
development, household management,
job readiness, work skills,
academics, and leisure time.

Street Survival Skills
Questionnaire
McCarron Dial

P. 0. Box 45628
Dallas, TX 75245

Questions cover 9 basic areas: basic
concepts, functional signs, tools,
domestic management, health, first
aid and safety, public services,
time, money and measurements.

351 ‘1 Yo



NAME/ADDRESS

DESCRIPTION

Test for Everyday Living (TEL)

Publishers Test Service
CTB/McGraw Hiil

Garden Road

Monterey, CA

Developed for learning disabled
students. Measures knowledge of

life skills necessary to perform 2500
everyday tasks. Areas covered are
job search skills, job related
behavior, health care, home
management, purchasing habits,
banking, and budgeting. Grades 7-12

Structured Learning Skill
Checklist

Skill Streaming the
Adolescent

Research Press Company
2612 North Maltis Avenue
Champaign, IL 61820

Observaticnal and rating scale using
50 items. The teacher rates the
student's skills (l=never; 5=always)
Three areas are assessed:
1. beginning social skills (8 s'1ills)
2, advanced social skills (6 skilis)
3. skills dealing with feelings
(7 akills) Reading level can be a
problem {f it i3 self-administered.

Social and Prevocational
Information Battery (SPIB)
Publishers Test Service
CTB/McGraw Hill

2500 Garden Road

Monterey, CA 93940

Consists of a series of 9 cests
designed to assess a student's
knowledge in the following areas:
employability, economics, self-
sufficiency, family living, personal
habits, and communication skills.
Orally administered to the individual
or a small group. Designed for the
mentally retarded but can be
successfully used with other students
who are mildly handicapped. (Grades
7-11.

Brigance (Secondary)
Agssociates, Inec.
Bilerica, MA 01862

Includes sections on basic skills and

Curriculum vocational readiness. The

vocational section covers 23 areas.:

l. aptitude rating scale

2. personality reading scale

3. responsibility and self discipline
rating scale

4, job interests and aptitudes

5. health and physical problems
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NAME/ADNRESS

DESCRIPTION

00~ O

-

9.
10.
11.
12.
13.
l4.
15.

16.
17.
18.
19.
20.
21.
22,
23.

. application for social security

choosing a career

employment signs

employment vocabulary

employment abbreviations

"help wanted" advertisements
simple application forms

complex application forms

job interview

job interview preparation rating
scale

job interview rating scale

W-4 forms

future time on clock

past time on clock

time auration on clock

payroll deductions

federal income tax

unemployment compensation

A comprehensive assessment/evaluation
instrument. Grades: junior high early
high school.

Assessment Procedures for
Secondary Students with Severe

Hancicaps
Teach: ng Research Division

Oregcy State System of
Higher Education

345 dorth Monmouth Avenue
Monrsuth, OR 97361

This document provides a variety of
inventories and checklists which

enable teachers to assess and evaluate a

student's current status and progress
in the following areas:
Znvironmental characteristics

l.

o
»

-

O H R X IO MmO AN
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communication
social

. sexual awareness
. personal hygiene

eating
meal planning, shopping, storing

. food preparation

home and yard maintenance

. health and safety

community mobilicy

. personal information

money management

. time management

leisure skills
work skiils-vocational
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NAME /ADDRESS

DESCRIPTION

Florida International
Diagnostic Prescriptive
Vocational Competency Profile
Stoelting Company

1350 South Kostner Avenue
Chicago, IL 60623

This 1s a 70 item profile that

covers self-help skills, social-
emotional adjustment, work attitudes
and responsibility, cognitive learning
ability, perceptual motor skills, and
general work habits.

Vocational Behavior Checklist
(VBC)

Publications Department

West Virginia University
Vocational Research and
Training Center

1223 Meyers Avenue

Dunbar, WV 25064

The VBC contains 339 skills in the
following areas: prevocational, job-
seeking, interview, job-related, and
union financial security

San Francisco Vocational
Competency Scale

The Psychological Corp.
304 East 45th Streat

New York, NY 10017

A vocational rating scale for use with
mentally retarded students which
includes 30 statements concerning
vocational behaviors.

Vocational Education-Special
Education Project II (VESEPII)
Career Education Resources
Third Floor

Erickson Hall

Michigan State University

East Lansing, MI 48824

A checklist of prevocational enabling
skills divided into eight areas:
quantitative and numerical, verbal,
cognitive, perceptual, language,
psychomotor and physical, social and
occupational interests.

Assessment of Basic Vocational
Related Skills

Vocational Teacher Education
University of Northern
Colorado

Creely, CO 806139

Sixteen modules assisting the
following skill areas for special
needs students: academic skills,
motor skills, and vocational
interests and awareness.
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NAME/ADDRESS

DESCRIPTION

Oral Directions Test
The Psychological Corp.
757 Third Avenue

New York, NY 10017

Measures an individual’'s ability to
understand and follow directions.
This instrument was developed to aid
in selecting more able workers among
applicants having limited education
and limited knowledge of English. It
assists in selecting applicants for
maintenance and service work in public
institutions, transportation systems,
stores, hotels, and industrial
situations.

Learning Styles Inventory
Murdock Teaching Center
Wichita, KS

Assesses three main areas: Information
gathering/receiving (learning), social
work conditions (working), and
expressiveness (reporting). Scores
fall into one of three categories:
major, minor, and negligible.
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APPENDIX A-]]

DIRECTORY OF CAREER VOCATIONAL ASSESSMENT SUPPORT
SERVICES AVAILABLE IN LOUISIANA PARISH SCHOOL SYSTEMS AS OF 1984

Bossier Parish Vocarional Evaluation Center
Bossier Skill Center

1518 Cox Street

Bossier City, LA 71111

Bunche Career Center

Jefferson Parish School System
8101 Simon Street

Metairie, LA 70003

Caddo Parish Vocational Assessment Center
Caddo Parish Special Education Department
5948 Union Street

Shreveport, LA 71108

Catahoula, Grant and LaSalle Parish Mobile Assessment Center
c/o LaSalle Parish School System

P. 0. Drawer 90

Jena, LA 71342

DeSoto Parish Special Education Center
200 Florida Avenue
Ferriday, LA 71334

East Baton Rouge Parish Vocational Assessment Center
2050 Hood Avenue
Baton Rouge, LA 70808

East Carroll, Madison and Richland Parish Mobile Assessment Center
c/o Richland Parish School System

P. 0. Box 599 .

Rayville, LA 71269

Guillory Develcpmental Center
St. Landry Parish School System
P. 0. Box 602

2101 West Ash Street

Eunice, LA 70535

Lafayette Parish School System
18th Street
Lafayette, LA 70501

Lincoln Vocational Skill Center
Jefferson Parish School System

1429 B Ames Boulevard
Marrerro, LA 70072

357

443



Nat¢aitoches Parish Evaluation and Training Center
Natchitoches Parish School Svstem

P. 0. Box 16

Natchitoches, LA 70457

North Lafourche Evaluation and Training Center
RFD 2, Box 116
Thibodaux, LA 70301

Priestley Special School
Orleans Parish School System
1619 Leonidas Street

New Orleans, LA 70118

Rapides Parish Vocational Assessment Center
3443 Prescott Road
Alexandria, LA 71301

Region V Vocational Assessment Center

Allen, Beauregard, Calcasieu, Cameron, & Jefferson Davis Parishes
2423 Sixth Street

Calcasieu Parish School Board

Lake Charles, LA 70601

South Lafourche Evaluation and Training Center
Route 1, Box 475-M
Cutoff, LA 7034S

St. Bernard Parish Evaluation and Training Center
P. 0. Box 81

2224 Palmisano Drive

Chalmette, LA 70044

St. Martin Parish Vocational Evaluation and Training Center
115 Courville Street
Breaux Bridge, LA 70517

St. Mary Parish Special Education Department
P. 0. Drawver 580
Franklin, LA 70538

Terrebonne Parish School System
Special Education Department
711 Grinage Street

Houma, LA 70360

Vernon Parish Vocational Assessment
Leesville High School

50 Berry Street

Leesville, LA 71446 Vocational Center

Winn Parish Career Center
1010 West Boundry Street
Winnfield, LA 70483
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I. AGENCY: Iowa Departmert of Public Instruction
Special Education Division Grimes State
Office Building Des Moines, IA
50319-0416

TITLE: Experiential Exploration (EBCE)
(No pay - School Credit)

TARGET POPULATION: Mildly Disabled

AGE GROUP/ PROGRAM LEVEL: Grades 9-12; C.A. 16 and above

If an LEA is considering the use of the following information, fi must
ensure that program modifications adhere to Louisiana guidelines.




PROGRAM MODEL

Student receives no wvages.

Student receives school
credit for the experience.

Provides opportunities for the
dissbled student to explore
4-6 sites in a achool year for
the purpose of identifying
their:

*career intereats

*1ikes and dislikes

*guareness of a variety of

occupations

*potential

*gtrengths and limitations

Provides instructional staff
performance data which can be
used for determining in

vhat occupational area the
student should recefive
vocational training.

Focuses academic instruction
through the use of activity
sheets, These are based on
atudent involvement st the site,

Peraons in the community
volunteer to be a community
resource to the school.

Is not vocational training.

No training sgreement or plan

is required but an exploration
plan would be helpful. A copy
should bLe kept with the IEP

for coordination and informa-
tional purposes by instructional
and support staff members.
Parents should have a copy as
well.

44’7

REQUIRED

Individualized Education Program (I1EP Coals and
Objectives),

On-going assessment and evaluation data reflecting the
student's initial skill level and growth acquired as a
result of this curricular offering.

The granting of credit based on the student's
auccesaful completion of specified assignments that
relate the community aite experience to the academic
requirements of » given high school course. The
assignments are identified and monitored through the
use of activity sheets and the issuance of points
toward work completed. (See Activity Sheet included
In thia section.)

Continued docunentation of the special cducation student's

occupational interests, aptitudes, and limitations that

will need to be accommodated when the student is enrolled

in occupational preparation during his/her later high
school grades.

The school district is responsible for insurance coverage

for liabilicy and accident. Refer to the section on

curricular and program considerations for more information.

Child Labor and Wage and Hour Regulations must be
adhered to.

A student cannot bte at one site more than 12 weeks. The

average is generally six to nine weeks. A employee-
employer relationship cannot exist (refer to the six
criteria listed in this secttion).

The local system {s responsible for the student's
transportation cost to the site from school and back
to school.

3ol

Related instruction via the uuc
of activity sheets,

Student is age 16 or in tenth
grade or at a similar progranm
level.,

The student is encouraged to
get him/herself to the
exploration site on his/her
own, whenever possible, as th.
approximates what she/he wil)
have to do as an adult,

T RESOORCES

Weighted monies can be used to
pay the community resource
person for providing exploratuo:
activities, It 1s not
recommended, however, since
training {8 not involved. ltor
more information, call
515/281/3940,

Weighted monies can be used to
pPay the transportation costs

to the site and back to schaoo!
to students and/or their parcnt .
1f the LEA does not provide

the transportation (1include

in 1EP).
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EXPERIENTIAL EXPLORATION (EBCE)

Special education students should be ready for this experience by
the age of 16 or when they are enrolled in the tenth grade. This
curricular offering provides the student with several opportunities to
explore various occupations in the local community or in surrounding
communities,

Placement in the community 1s not for the purpose of vocational
training but to:

1. Expand the student's awareness of the variety of jobs, job
ladders, and job families that exist in the near and
surrounding communities.

2. Enable the instructional (LEA) and support (AEA) staff to
observe and identify the student's demonstrated interests
based on the worker trait characteristics established by the
United States Office of Education (U.s.0.E.).

3. Identify in what areas the student has limitations that need
to be addressed as the student moves from career exploration
to vocational training.

4. Assist the student, parents, and staffing team in
realistically identifying the occupational areas the student
should pursue based on individual interests, aptitudes,
strengths, limitations, age, experience, and previous
educational experiences.

STUDENT ORIENTATION generally requires approximately two weeks.
This provides ample time for the instructional and support staff to
administer paper and pencil tests or nonreading tests to determiné the
student's initial interests in various jobs and/or occupations.

STUDENT PLACEMENT: Students are placed at sites for approximately
two hours each day for four days a week. The fifth day is spent on
campus meeting with the coordinator and completing activity sheets..
Students should not be placed more than 20 hours a week. To avoid
establishment of an employee/employer relationship, the following six
criteria must be followed: '

1. The student's exploratory activities, even though they may
include actual participation in the operation of a facility,
are similar to that which would be given in a vocational
school, i.e. vocational exploration.

2. The learning experience is for the benefit of the student,
3. The student does not displace regular emplovees, but will be
provided activities under their close observacion and

supervision for the purpose of learning what specific work
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skills are required within various job ladders in the
occupation being explored.

&~
.

The community resource person (owner, operator, or
supervisor) provides exploration experiences but derives no
immediate advantage from the activities of the student, and
on occasion, his/her operation may actually be impeded.

5. The student 1s not entitled to training or a job at the
conclusion of the exploration experience.

6. The community resource person and student understand that the
student is not entitled to wages for the time spent in
exploring an occupation, and a employee/employer relationship
cannot be established.

TRAINING AGREEMENT AND TRAINING PLAN: There is no educational
standard that requires a training agreement and training plan be
developed for exploration. However, it is recommended that an
agreement be developed between the community resource person, school,
and student regarding what is expected of all parties. This
exploration agreement should be attached to the student's IEP and
updated as necessary. (An example is provided at the end of this
section.)

ACTIVITY SHEETS enable the student to develop inquiry and
problem-solving skills as well as to meet subject area requirements,
It also facilitates the student's being involved in the evaluation of
his own activities. Points are given for activity sheets completed
satisfactorily. These points go toward the student's receiving school
credit in various academic or basic skill areas (see attached activity
sheet example).

SCHOOL CREDIT. 670-3.5(11) Educational Program states:

A unit of credit is hereby defined as that amount of credit earned
by a pupil who successfully completes a course of related
components or partial units that is either pursued for 36 weeks
for the required number of minutes per week or as an equated
requirement as a part s5f an innovative program filed as prescribed
in 3.1(6). A fractional unit of credit shall be awarded in a
manner consistent with this standard.

In order for a course to yield one unit of credit, it must
either be pursued for 36 weeks for at least 200 minutes per week,
or for the equivalent of 120 hour: of instruction. The board may
award credit on the basis of performance through the
administration of an examination, provided that said examination
covers the content ordinarily included in a regular course in the
subject involved.
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CURRICULAR AND PROGRAM CONSIDERATIONS:

l.

The local school district should have a written program that
has been approved by the local school board for special
education. (670--3.3(12), 670--3.5(1), 3.5(2), 3.5(3),
3.5(4), 3.5(7), 3.5(8), and 3.5(9) Iowa Administrative Code).

Exploration agreements have been signed by all parties
describing responsibilities (e.g., student, parent, business,
school and support personnel).

A site analysis has been completed so specific activities the
student can be involved in through observation and/or hands
on activities will be identified.

Activity sheets will evidence curricular activities in the
following areas:

a. Safety
b. Expected dress code
c. Community mobility to and from school

d. Academic, basic skill, career guidance, and site-related
activities

e, Personal-social development activities

f. Daily problem solving activities

A clear procedure outlining the classroom teacher's,
counselor's, support personnel's, student's, parents', and
administrator's responsibilities.

Follow-up and evaluation of the special education student's

progress at the site based on the IEP of the student.
Reports shall be available, at a minimum, each quarter.

INSURANCE should be provided to cover the safety and well being of
the special education students while they are being transported as
well as while actively involved in work-related activities in the
community for the following reasons:

1.

The school is asking the community resource person (business
and industry) to provide the student with an instructional
experience it cannot provide.

This 1s a school-sponsored and supervised option just as any

other school activity; therefore, it is considered a
school-related responsibility.
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3. The placement of the student in the community is exploratorv.
The status of the student is "student" not "employee" so
workmen's compensation is not required.

4, When an employee-employer relationship has not been
established with a student, the business person is not
respongible for:

a. Liabilicy for bodily injury
b. Liability for property damage
c. Unemployment compensation

(The preceding was suggested by the legal counsel for the United
States Department of Education, Division of Research and Demonstration
during the EBCE Project Development and Dissemination for Handicapped
Students, July, 1978.)

The cost of the {nsurance can be assessed to parents or guardians in
manner similar to that of book rental and school insurance. If it is
determined that the studen” cannot afford the cost of the insurance
(1.e., he is low income), and the program is prescribed in the IEP,
the district may pay the insurance from the weighted monies that
student generates as a handicapped student and/or from >ther means
that 1t uses for low income families.

¢ (The above is based on P.L. 94-142 Regulations, SS 121A.14(a)3 (b)1
and comments made under SS 121A.13 Related Services.)

It is recommended that policies and procedures be adopted regarding

this and information provided parents when students are enrolled in
this curricular and program option.
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EXPERIENTIAL EXPLORATION AGREEMENT AND PLAN

This agreement is made and entered into this day of

»

(month)
by and between ,
(year) (business/industry title)
and
(school district) (area education agency)
It has been agreed by the above parties to contract for
experiential exploration opportunities in
(occupation)
for » who 1s currently

(student's full rame)

enrolled in a special education program in the

(school district)

The purpose of this contract is to assure that the student will have
opportunities to participate in exploratory activities within the
business/industry listed above while being supervised. Supervision
and support will be provided by the business contact person,
instructional staff assigned to the student at the local district
level, and the area educational agency work experience coordinator.

This agreement shall become effective and shall
(date)
terminate on .
(date) . (student's name)
shall be at the exploration site a day on each of the
(hours)

following week days: (circle) Monday, Tuesday, w@dnesday, Thursday,
Friday with the exception of school holidays, inservice days, or when
the student is i1l or has an approved absence. The specific student
activities will be based on the student's IEP goals and attached to
rthis agreemepnt in an exploratory plan. This plan will be reviewed by
all parties on a quarterly basis (minimally) to evaluate the

student's progress.
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This kind of placement (exploratory) requires that an
. employee-employer relationship not be established. The following
criteria must be adhered to:

1. The student's exploratory activities, even though they may
include actual participation in the operation of a facility,
are similar to that which would be given in a vocational
school, {.e. vocational exploration.

2. The learning experience 1s for the benefit of the student.

3. The student does not displace regular employees, but will be
provided activities under their close observation and
supervision for the purpose of learning what specific work
skills are required within various job ladders in the
occupations being explored.

4, The community resource person (e.g. owner, operator, or
supervisor) provides exploration experiences but derives no
immediate advantage from the activities of the student, and
on occasion, his/her operations may actually be impeded.

5. The stuic~t i3 not entitled to training or a job at the
conclusion of the exploration experience.

6. The community resource person and student understand that the
. student is not entitled to wages for the time spent in
exploring an occupation, and an employee/employer
relationship cannot be established.

The resource person (business/industry contact person) shall provide a
written summary of the student's performance agreed to when the plan
is developed. If for any reason the resource person no longer desires
to work with the student, arrangements will be made with the LEA/AEA
staff to end the student's participation to the benefit of all
parties. The resource pPerson will also assist LEA/AFA staff in
identifving the area of instruction that the student will be required
to accomplish in order to receive school credit for this experience.

The agrees to the following:
(Local district)

1. To provide a person to supervise the student's activities
while at the site.

2. Abide by the six criteria to assure that an employee/employer
relationship is rot established.

3. To follow up and support the instructional effort in the
school program as identified in the IEP and Exploration Plan.
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4. Provide insurance coverage for the student (accident and
liability).

It is the policy of the school and company not to discriminate against
emplovees or customers. Students will be accepted for exploration,

on-the-job training, clinical or work experience, and assigned to job
tasks regardless of race, color, national origin, sex, marital status,

or disability.

-=Policy memo 83-1 - Non Discrimination
Statement in Exploratory and/or Training

Agreements
Towa Department of Public Instruction

Career Education Division
May, 1983

Your signature indicates that you understand and agree to the above.

Date Signature

(student)

(parent)

(special education teacher)

(school adviser)

(cooperating business/industry)

(AEA person)

(high school principal or superintendenc)
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GOALS:

OBJECTIVES:

ASSESSMENT
&
EVALUATION

STRATEGIES:

EXPERIENTIAL EXPLORATION PLAN
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STUDENT ACTIVITY SHEET

staden: Jourse Tz =C A ) ) 3 rhar teo

Learning Interest Inquiry Process
Coordinator Areas 1. Define Problem
Experience 2. Gather Data
Site 3. Analyze Data
Start 4, Generalize
Estimated Stop ‘ Points 5. Communicate
Actual Stop

Interest Area Wl: Evaluacion Code
5., Excellent
Interest Area W2: 4. Commendable
3. Satisfactory
Sub-Concept W1: 2. Improving
Sub-Concept W2: 1. Needs to improve
Activities Inquiry | LC, | Stu.

PURPOSE: The activity sheet is the basic form used for
generating a student's assignments.

COUkRSE CREDIT:
140 Points = 1 Credit

The student will need 14 "good weeks" at a
site out of 18 {n a semester.

Each activity sheet completed sati{sfactorily
f{s worth 10 points

10 Points X 14 weeks = 1 Credit

Two hours a day would enable the special educarion student
to receive one credit per semester for EBCE if he/she spent
two hours a cay at an exploration site for 18 weeks,

QUANTITIES NEEDED:

One activity sheet per student per course,
per week. Example: A student taking two
courses per semester would use 36 activity
sheets.

Evaluation based on:

Evgluation Comments: 45 ?

Q Distribucion: White-Student/Yellow-Learning Coordinator Revised 3/15/79
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EMPLOYERS: EVALUATION FORM FOR PRCE

. Da-e of Evaluation Name of Evaluator
Student Name Occupation
School _. Name of Sfte

General Directions: A student will be rated on a scale from one (low) to five (high)
on each of the eighteen {tems. Due to the scoring system, it {s asked chat all {tems

be marked.
1 2 3 4 ]
Poor Below Average Above  Excellent
Avg. Avg.
VARIABLE RATING

Attendance -- Does the student come to work unless there is a
reasonable excuse?
Relisbilicty -~ Is he scudent dependable? Can you count on the student
to do a job?
Completes Assigned Task -- Does the student finisk a job defore
new one is undertaken?
f Displays Proper Respect -~ Is the student courteous and polite? Does
the student treat you and others in a manner that is expected?
Follows Instruccions -- Once the student understands your
instructions, are they obeyed?
. Appears To Be Benefiting From Instrucction -~ Is the student getting
something out of the experience site?
Understands Instructions =~ Does the srudent demonstrate
comprehension of your instruction?
Uses and Cares For Equipment Responsibly -- Does the student make
use of and take care of things properly?
Self-Control -- Does the student exercise self-discipline to the
extent that the student's actions do not interfere with the situation?
Satisfaction with Site =- Do you think the student likes the
experience site? '
Follows Rules -- Does the student obey the regulations?
Accepts Constructive Cricicism =« I~ you inform the student of
something that {s beig; done {ncorrectly, does the student take
it in scride and attespt to correct the weakness?
Seeks Additional i When Finished With Assigned Task -- Does the
student either ask you what to do next or go on a routine job as

opposed to standing around?

Gets Along With Fellow Workers -- Is the student friendly? Does the
student fit into the Jroup or situacion?

General Appearance -- Does the student have habits?

Knows Rules of the Job -- Is the sftudent aware of the regulations

for the sicuation?

Amount of Overall Improvement - - Does the student do a better job

than he did at the start?

Future Employment -- Would you hire or recommend this student for

a_job on a regular basis?
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EBCE MATERIALS

Stuuent Program Guide (Regular Education)
Student Program Guide (Mental Disabilities
Student Program Guide (Learning Disabilities)
Student Career Guide (Regular Education)
Student Career Guide (Mental Disabilities
Student Career Guide (Learning Disabilities
Basic Procedure Mauual (Regular Education
Learning Coordination Guide (Mental Disabilities)
Learning Coordination Guide (Learning Disabilities)
Cross Reference Catalogs
Math
Social Science
Career Education
English/Comeunication
Natural Science
Agriculture
Personal/Social Skills
Experience Site Learning Guide Samples
Camera Ready Forms
Experience Site Analysis Manual
Implementation Guide
Introduction Guide to Activity Sheet Prepa:ation
Resource Person Guide
Assessment Manual
Three Slide Tape Sets (Community Awareness)
(Parents and Students)
Overview of EBCE)

LD Career Guide Audio Cassettes

Priuter~-perfect Masters of all Documents

AVAILABLE FROM: Iowa Caveer Assistance Systems
N0O8 Quandrangle
College of Education
Iowa State University
Ames, IA 50011
Telephone: 515/294-8919 459
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LI, AGENCT: lowa Department of Public Instruction
Special Education Division
Grimes State Office Building
Des Moines, IA 50319-0416

TITLE "Specially Designed™ Community Based Vocational
Training (No Pay)

TARGET

POPULATION: All Disabilities (mild-moderate~severe)

AGE GROUP/

PROGRAM LEVEL: All students above C.A. 16

NOTE

If an LEA {s considering the use of the following information, it must
ensure that program modifications adhere to Louisiana guidelines.
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Student-trainee receives no
wages.

Student receives school
credit for the experience.

Provides vocational training
for the special education
student when an appropriate
vocational option is not
available on the school
campus in regular vocational
program options,

The student has no marketable
skill in the vocational
area selected.

Student receives related
vocational instruction in
conjunction with training
placement by the special
educacion teacher or a
district vocational
education teacher.

This option parallels what a
student would receive when
fnstructed on the school
campus in a vocational

lab situation. Persons in the
community generally

volunteer to be community
resource but they can be patd
to provide this experience as
well.

I8 considered vocational training.
A training agreement and plan is
required and a copy should be
kept with the IEP for coordina-
tion and informational purposes
for instructional and support
staff members, Parents should
have a copy as vell,

®
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"SPECIALLY DESIGEED" Cﬂl?ﬂli!' :ASID VOCATIONAL TRAINING
NO PAY

REQUIRED

Stated goals and objectives in the 1EP.

Related instruction by the special education teacher
and/or vocstional teacher.

Assessment and evaluation data to reflect the reason
for the placement and the progreas of the student
after enrollment.

School credit for the experience toward high school
graduation.

Continued monitoring to assure that no employce-
employer relationship exists.

The school district is responsible for accident and
11ability insurance on the student,

Student cannot remain at the training site after 12
weeks unless it has clearly been established that the
student has not entered into an employee-employer
relationship or that the student has moved to another
complctely different job in order to progress up the
job ladder,

If the student cannot get to the site on his own
as be would when an adult, the school system 18

responsible for transporting him to and from the
site.

The student does not exceed 20 hours a week at the
training site.

3/4

Student {8 16 years or older.

Student is in the eleventh or
twelfth grade or equivalent
program level,

Student should get to the sfite«
on his own s0 he will

be able to do it after leaving
school.

RESOURCES -

Weighted monies can be used to
pay the training sponsor for

the training since that person
takes the place of Lhe

vocational {nstruccion the studvon
could not receive from vocation.!
teachers on campus,

Community School Program Funds
are agvallable ro pay for
training through the applicat).
process with the Career
Education Division, lowa
Department of Public Instructi.i.,
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"SPECIALLY DESIGNED"
OCCUPATIORAL OR VOCATIONAL TRAINING
@ % vAT

This option should be available to special education students:

l. After they have participated in experiential exploration
and/or a similar program option in which the student has had
an opportunity to explore a variety of occupations or jobs
before making a career-vccational decision,

2. When data are available thet id atify the student's
interests, abilities, aptitudes, and limitations which
support the placement decision, and

3. When the student does not have marketable job behaviors or

skills but needs training and supervised experiences prior to
working for pay.

Placement in this option requires that no employee-employer
relationship be established. The following criteria established by
the United States Supreme Court must be adhered to:

1. The occupational training, even though it includes actual
operations of the facilities : the employer-trainer, is
similar to that which would be given in a vocational school.

. 2, The training is for the benefit of the student-trainee.

3. The student-trainee does not displace regular employees, but
will work under their close observation for the purpose of
learnin~ specific work skills,

4. The employer that provides the training derives no immediate
advantage from the activities of the student-trainee, and on
occasion, his/her operation may actually be impeced.

5. The student-trainee is not necessarily entitled to a job at
the conclusion of the training period.

6. The training sponsor and the student-trainee understand that
the student-trainee 13 not entitled to wages for the time
spent in training.

STUDENT ORIENTAT .ON generally includes a review of the assessment and
evaluation data with the student and parent for the purpose of
informing them why the student cannot be placed in the community for
pay. The student and parent(s) should alsc be informed about the
other program options and why this one is the most appropriate for the
student. Students also should be advised as to school and site
personnel expectations prior to placement with the training sponsor.
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STUDENT PLACEMENT: Students will have a training agreement and plan
before their placement and participation at the training site. How
long the student stays at a site, using this option, depends on the
ability of ths student, intensity of vocational instruction, and the
skills mastered by the scudent. To remain in compliance with the
Department of Labor, the following should be adhered to:

The time in attendance at the school, plus the
time in attendance at the training station (on
caxpus or off cawpus), does not substantially
exceed the time the student would be required to
attend school if following a normal academic
schedule. Time in excess of one hour beyond the
normal school schedule or attendance at the
training session on days when school is not in
session would be considered substantial.

TRAINING AGREEMENTS AND PLANS are required for any student entering
into this program. These should be reviewed and updated on a
quarterly basis, including evaluation of the student's progress at the
site. The progress of the student can then be recorded for the
purposes of grades and/or progress reports to the student, parent(s),
and others as needed. The following lists the items that should be in
the training agreement:

1. Clarifies program policies and procedures.

2. Lists the student's career objective.

3. Specifies that the training plan will be developed and followed.

4. Specifies the beginning and ending dates of the training.

5. States that the student will be supervised while at the training
site.

6. States the student will receive a variety of job experiences.

7. States the minimum and maximum number of hours a week for the
training or work experience.

8. Specifies that a student will not be dismissed from the job until
a conference is held with the school coordinator.

9. Specifies that it may be necessary for the student to have sore
time off from the job for special school activities.

10. States téat the school will provide instruction in the technical
and related subject

11. States that the emp'over agices not to hire the student trainee on
a full-tire basis during the training period.
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13-

14.

15.

16.

17.

18.

19.

20.

- Specifies that as long as students are under 22 years of age and

enrolled in a regular school vocational training program, for
which they will receive credit, their earnings are exempt from
both state and federal unemployment benefits.

States procedures to be followed if a student will be absent from
work.

States that if a student is absent from school he/she will not be
permitted to go to work, except under special circumstances.

States any established dress regulations of the school and
training station.

States procedures for termination from the job and/or the work
experience program if justification is determined by employer and
teacher-coordinator.

Includes the student's name, date of birth, address, telephone
number, and social security number.

States the names, addresses, and phone number of the
teacher-coordinator and training sponsor.

States that the training sponsor will evaluate the performance of
the student on a regular basis for grading purposes.

States that the parents are responsible for transportation of the
student to and from work.

An example of training agreement and plan is included at the end of
this section.

RELATED INSTRUCTION. Since this replicates the vocational lab that
exists on the school campusg, the special education and support staff
will need to determine how the "related instruction" will be provided
so that students will be assured:

l. On-the-job training

2. Related instruction that is job specific but also oriented
toward marketable skills in areas such as:

a. Job seeking

b. Appropriate social

c. Cooperating and getting along in work situations
d. Training in staying on task

e. Dealing with confrontation successfully
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f. Decision making training

g. Job assoclated/r=lated activities, e.g., insurance,
equal pay, bene:fits, figuring wages due, and managing
income from work

h. Mobility to and around work skill training

It is suggested that a point system based on activities (curricular
experiences) the student completes will determine the points the
students will get toward a grade and credit toward graduation. This
makes the program option credible tc parents, students, community
trainers, and school administrators based on the definition of school
credit in the fowa Administrative Code.

SCHOOL CREDIT. 670--3.5(11) Iowa Adminiatrative Code states:

A unit of credit is hereby defined as that amount of
credit earned by a pupil who successfully completes a
course or related components or partial units that is
either pursued for 36 weeks for the requirzd number of
minutes per week or as an equated requirement as a part
of an innovative program filed as prescribed in 3.1(6).
A fractional unit of credit shall be awarded in a manner
consistent with this standard.

In order for a course to yield one unit of credit,
it must either be pursued for 36 weeks for at least 200
minutes per week, or for the equivalent of 120 hours of
instruction. The board may award credit on a
performance basis through the administra~ion of an
examination, provided that said examination covers the
content ordinarily included in a regular course in the
subject involved.
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INSURANCE should be provided to cover the safety and well being of the
special education students while being transported as well as while
actively involved in work-related activities in the community for the
following reasons:

1. The school is asking the community resource person (business and
industry) to provide the student with an instruction experience it
cannot provide,

2. This is a school--sponsored and supervised option just as any other
school activity; therefore, it is considered a scheool-related
responsibility.

3. The placement of the student in the community is preparatory for
no pay. The status of the student is "s*udent trainee" not
"employee" so workmen's compensation is not required.

4. When an employee-employer relationship has not been established
with a student, the business person is not responsible for:

a. Liability for bodily injury
b. Liability for property damage
c. Unemployment compensation

(The preceding was suggested by the legal counsel for the United
States Department of Education, Division of Research and Dsmonstration
during the EBCE Project Development and Dissemination for Handicapped
Students, July, 1978.)

The cost of the insurance can be assessed to parents or guardians in a
manner similar to that of book rental and school insurance. If it is
determined that the student cannot afford the cost of th¢ insurance
(i.e. he 18 low income), and the program is prescribed in the IEP, the
district may pay the insurance cost from the weighted monies the
student generates as a handicapped student and/or from other means
that it uses for low income families.

(The above is based on P.L. 940142 Regulations, SS 121A.14(a)3 (b)1
and comments made under SS 121A.13 Related Services.)

It 13 recommended that policies and procedures be adop:ed regarding
this and the icformation be provided parents when students are
enrolled in this program,
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TRAINING AGREEMENT

(EXAMPLE)
This agreement is made and entered into this day of
’ by and between
(month) (year) (business and industry title)
and
(school district) (AEA)

It has been agreed by the above parties to contract for vocational

training and instruction in for
(vocation)

, who is currently enrolled in a special

(student's full name)

education program in the . The purpose
(school district)

of this contract shall be to facilitate training, appropriate supervision,

and necessary support services.

This agreement shall become effective and shall
(date)
terminate on . shall receive
(date) (student's name)
hours of training per school week for weeks.
1. agrees to provide the following:

(Business or industry title)

a. To provide vocational training in the area of

(vocation)

1. The occupational training, even though it includes actual
operation of the facilities of an euwployer, must be similar
to that which would be given in a vocational school.

2. The training must be for the benefit of the student-trainee.

3. The student-trainee must not displace regular employees, but

work under their close supervision for the purpose of
learning specific work skills.
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4. The employer or tradesperson that provides the training must
derive no immediate advantage from the activities of the
. student-trainee, and on occasion, his/her operation might
actually be impeded.

5. The student-trainee is not necessarily entitled to a job
at the conclusion of the training period.

6. The employer or tradesperson and the student-trainee
understand that the student-trainee is not entitled to
wages for time spent in training.

b. Provide a written summary of the student-trainee's performance.

c. If for any reason the employer no longer desires to work with
the student-trainee, arrangements will be made with the
coordinator to remove the student. Conferences about
unsatisfactory siruation, either at school or work, should be
held to avoid the dismissal of the student-trainee from either
school or the work training station. .

d. Provide information (oral »r written) describing areas of
instruction, the school instructional staff, and AEA support
staff can assist in or provide.

2. The agrees to the following:
(school district)
. a. To provide a coordinator to supervise the student's training
activities.
NOTE: This could be provided by AEA or in combination with
LEA staff,

b. To abide by the six-criteria established by the Fair Labor
Standards Act to assure that this is training and not
productive employment.

c. To follow up and support the instructional effort in the
school program as fdentified 1. the individualized
educational program.

d. Assure that there 1is insurance coverage afforded the
student while enrolled in the program.

3. will agree to and abide by the terms of
(student's name)
this vocational training agreement.

a. The student must not go to work if he/she 1s absent from
school that day.
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b. The student will adhere to all rules and regulations of
the training agency, and make evary effort to report for
work promptly. In the event of illness or emergency, the

student must rotify the employer and the school officials
immediately.

¢, Students must read and agree to abide by program policy.
The following is the student's weekly schedule at the

except for special excused school functions or

(business or industry)

holidays.
It is responsibility to notify

when he/she will not be at the training site.

(contact person)

Monday - Tuesday - Wednesday - Thursday - Friday

It 18 the policy of the school and company not to discriminate
against employees or customers. Students will be accepted for
exploration, on-the-job training, clinical, or work experience, and
assigned to job tasks regardless of race, color, national origin, sex,
marital status, or disability.
-=Policy memo 83-1-Nondiscrimination

Statements in Training Agreements

Career Ed. Division, May 1983.
Your signature indicates that you understand and agree to the above.

Date Signature

(student)

(parent)

(special education teacher)

(school adviser)

(cooperating business or industry)

(AEA person) —“

(administrator)
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"SPECIALLY DESIGNED"

OCCUPATIONAL OR VOCATIONAL TRAINING
| (% AT

GOALS:

OBJECTIVES:

. ASSESSMENT

&
EVALUATION
STRATEGIES:
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STUDENT TRAINEE RVALUATION
(EXAMPLE)

STUDENT SCHOOL

SUBJECT TEACHER

The intent of this form is to rate students’' behavior and per ‘ormance during
their community based vocational training. Please rate the students' overall
day-to-day performance using the following scale:

4 = OQutstanding; 3 = Very Good:; 2 = Satisfactory: 1 = Poor;
0 = Not Observed/Unknown

WORK HABITS

Attendance
- 18 reliable in punctuality and attendance 4 3 2 1 0

Appearance ‘
- has good hygiene, grooming, dress 4 3 2 [ 0

Safetx

~ uses care in activities that pose a
hazard to others 4 3 2 1 0

LEARNING AND COMPREHENSION

Oral Communication
- understands instructions, asks for
assistance, relays messages 4 3 2 1 0

Written Communication
- follows written instructions, writes
messages/orders 4 3 2 1 0

Demongtrative Instructions
- follows demonstration, model, or diagranm 4 3 2 1 0

Memo ry

- remembers locations, instructions, codes,
procedures, nomenclatures 4 3 2 1 0

Judgment

- gelects among alternatives, makes
decisions, solves problems

o~
Ll
r
—
o
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INTERACTION WITH PEOPLE

Socialability
- relates well with public

Teamwork

- works well as member of a team, focuses
attention of team on the work

Accepts Criticism

- accepts suggestions, handles complaints

PERFORMANCE AND ABILITY

Quality

- performs within well-defined
tolerances or specifications

Timing

-~ adheres to schedule, aware of
time constraints

Pace

-~ performs at a consistent rate of speed

Organized

-~ follows established methods, sets up
efficient work space or methods

Simultaneity
- performs several activities at or
near the same time
Dexterity
- makes fine, coordinated movements
Stamina
~ has strength, perseverance,
resists fatigue
Visual Acuity
- perceives detail in paperwork or materials

PERSONAL CHARACTERIST™CS

Frustration Tolerance
« handles problems or stress, copes
with difficulities

Independence
~ shows initiative, works with
minimal supervision

Tenacity
- willing ¢ perform repeticive
or unpleasant tasks

(V%)
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ITI. AGENCY: Iowa Department of Public Instruction
Special Education Division .
Grimes State Office Building
Des Moines, IA 50319-0416

TITLE: "Specially Desiguned” Vocational Cooperative Education
or Work Experience (Paid Employment & School Credit)

TARGET

POPULATION: All disabilities (mild-moderate-severe)

AGE GROUP/

PROGRAM LEVEL: All students above C.A. 16

NOTE

If an LEA is considering the use of the following informatiom, it must
ensure that program wmodifi_ations adhere to Louisiana guidelines.
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Students are considered
employees and paid wages.

Student receives school
credit toward graduation.

Provides work experience
after the student has been
vocationally trsined through
the efforts of the school
district.

Student has marketable
skills than an employer
can benefit from.

Student continues to gain
experience and akills.

Instructional support
continues by local district
special educstion or
vocational education

staff (related
instruction).

This experience replicates
through the "special
education" delivery system
wvhat regular vocational
education students get
during the co-op phase of
_heir progran.
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"SPECIALLY DESIGEED" COMMINIIY BASED VOCATIONAL TRAINING
(PAID EMPLOTMENT)

REQUIRED

Stated goals and objectives in the student's IEP

A training agreement and plan should be updated, at
s ninimum, quarterly. This is for the grading or
sharing student progress with the student and parent(s).

Related inatruction by special education teacher
and/or vocational instructor is required.

School credit toward high schocl graduation.

Continued monitoring and evaluating of student
progress.

Transitional goals and objectives will be established
18 months before graduation and referrals made to
appropriate support agenclies, e.g., vocational
rehabilication, human services, work activity centers,
sheltered workshops, or other adult providers.

Total hours worked and school insctruction
exceed 40 hours a week. (Refer to the Department
of Labor Regulations.)

Adherence to Wage and Hour Regulations and Child
Labor Laws {f work site is covered.

1f lesa than minismum wages are to be paid, the
appropriate Wage and Hour applications sust be
filed.

The training sponsor (employer i# exempt from
Social Security, I1PERS deductions, and
unemployment compensation paysents {f the program
is school sponsored and supervised).

The training sponsor is responsible for worker's

compensation if the student-learner {8 injured while
working.

387

Student will be in the eleventh
or twelfth grade or at the
equivalent program level,

Student will not work more
than 20 hours a wveek while
enrolled in school.

RESOURCES

Federal and State Job Tax Credit
JTIPA

Rehabilitation Services

Human Services
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CO-OP EDUCATION AND TRAINING AGREEMENT

(EXAMPLE)
This agreement is made and entered into this day of
, by and between
(month) (year) (business or industry)
and
(school district) (AEA)

It has been agreed by the above parties to provide a cooperative
work axperience (supervised paid employment) and continued vocational

instruction in for
(occupation) (student’'s full name)

who 13 currently enrolled in a special education program in the

. The purpose of this contraét shall ba to

(school district)
facilitate the student's continued vocational cooperative training in a
paid situation, but under appropriate supervision of the employer and
LEA/AEA instructional and support staff.

This agreement shall become effective and shall
(date)

terminate on .
(date)

The cooperative training experience will be provided based on the
agreement of all parties to the following conditions:

1. The student, while in training, shall be congidered a
student-learner and ghall pProgress from job to job within the
occupational placement in order to gain experience in 211 pzssible
phases of the operations and duties. The time schedule, as
indicated in the training outline, shall be followed as closely as
possible.

2. The training sponsor (business/industry) plans to provide not less
than 15 hours or more than 20 hours per week of work experience
while the student is enrolled in school.

3. The school! will provide instruction in the technical and related
subjects necessitated by the student's placement.
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4, The student-learner will demonstrate a willingness to learn and to
cooperate with all persons responsible for his cooperative
. training experience.

5. The student must not go to work if he is absent from school that
day.

6. The wages paid the student~learner shall be those which the
training sponsor (employer) would pay to a beginning employee
doing the sane wock. This rate is to be the minimum legal wage
required for the business with possibilities of advancement. The
business may, if qualified, file a subminimum wage form with Wage
Hour and Labor for the school year. The beginning rate of pay is
to be per hour.

7. The student-learner will adhere to all rules and regulations of
the training agency, and make every effort to report fer work
prouptly. In the event of illness or emergency, the student must
notify the employer and the school officials immediately.

8. If for any reason the employer no longer desires to employ
student~learner, the teacher-coordinator (LEA) or work experience
coordinator (AEA) will arrange to remove the student. Conferences
about unsatisfactory situations, either at school or work, should
be held to avoid the dismissal of the student-learner from either
the school or work station.

. 9. The training sponsor (employer) cannot hire the student-learner on
a full-time basis during the period of this agreement.

10. Section 96.19~-7-g(7) of the Code of Iowa states that as long as
the student is under 22 years of age and is enrolled in a
"specially designed vocational school training program under a
cooperative agreement for which he will receive academic credit,
his earnings are exempt from both state and federal unemployment."

11. The training sponsor (employer) is also exempt from Social
Security and/or IPERS deductions if the program is schoonl
sponsored and supervised and there is a cocperative agreement and
plan for each student-learner.
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The following 1is the student's weekly work schedule at

(business/industry)
excs >t for special excused schnol functions or holidays.

a.m. p.m.

Monday
Tuesday
Wednesday
Thursday
Friday

It is the policy of the school and company not to discriminate against
employees or customers. Students will be accepted for explorationm,
on—the-job'traxning. clinical or work experience, and assigned to job
tasks regarcless of race, cclor, national origin, sex, marital status,
or disability.

-=Polizy memo 89-3-Nondiscrimination

Statement in Training Agreements
Career Education Division, May, 1983.

Your signature indicates that you understand and ag~ee to the above.

Date Signature

(student)

(parent)

(special education teacher)

(school adviser)

(cooperating business/industry)

{AEA person)

(administrator)
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STUDENT-LEARNER EVALUATION

Date of Evaluation

Student: C.A. or Grade:

Job Area: Duties Performed:

Please evaluate the student-learner's employability by filling in this
form. Please rate the student-learner's performance by the following
criteria: 0 = Not Observed/Unknown, 1 = Poor, 2 = Satisfactory,

3 = Very Good, 4 = Qutstanding.

General Eye-hand Dexterity

General Motor Coordination

Work Habits

Mental Capabilities

Motivation

Social Adjustment

Physical Tolerance

LEARNING ABILITY

Learns quickly and retains information.

Has ability to learn this job.

Needs repeated instructions, but is capable of learning.
Cannot absorb instructions well enough to learn the job.
Shows learn.ng ability, but persorality would slow the
learning process.

( ) oOther remarks:

VDWW N e
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COOPERATION: Ability to work with other trainees and employees:

1. () Works easily with others; is courteous and cooperative.
() Works fairly well with others; shows some cooperation
and courtesy.

() Does not work well in a group.

()

oW
- L]

Other remarks:
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SELF~CONTROL: Ability of evaluatee to control him/herself in job
situation:

ll
2.

Even tempered, shows adequate self-control.

Fairly even tempered; usually avoids display of emotions;
18 not easily disturbed.

) 18 easily disturbed, shows excessive emotion.

) Other remarks:

)
)

e W

3!
4

e Wan

REACTION TO SUPFRVISION: Trainee's ability to accept supervision and
dirccetion:

1. () Accepts supervision and direction positivelwv; is well
motivated.
2. () Accepts supervision and direction fairly well; adequate
response,.
( ) Responds poorly to direction osr criticism.
. () oOther remarks:

DEGREE OF SUPERVISION REQUIRED: Refers to amount of supervision
evaluatee requires to perform adequately

1. () Minimum Supervision required.

2. () Medium Supervision required.

3. () Close supervision required more than half time.
4. () Requires full-time supervision.

5. () oOther remarks:

INTEREST: Interest level of evaluatee in job itself

l. () Was consistently interested in this job.

2. () Interest (increased) (decreased) during try out.
3. () Some interest demonstrated.

4. () Was not interested.

5. () Other remarks:

BUSINESS/INDUSTRY

OTHER: How does trainee apply him/herself

1. () Consistently hard worker.
2, () Fairly consistent worker.
3. () Wastes time; does not apply him/herself; seldom completes

assigned task.
4. () Other remarks:

PUNCTUALITY:

1. () Always reports to assignment on time.
2. () Occasionally late in reporting.

3. () Frequently absent.

4. () Other remarks:
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ATTENDANCE ON JOB:

Present everyday.
Generally present.
Frequently absent.
Other remarks:

(
(
(
(

LV
N N’ N

PERSONAL APPEARANCE: Refers to evaluatee's appearance on job:

I. () 1Is clothed appropriately for job, keeps him/herself as neat
as can be expected for type of work performed.

2. () Clothing appropriate, could pay better attention to personal
appearance,

3. () Clothed inappropriately, general appearance unkempt and untidy,

4, () Other remarks:

SPEED OF PERFORMANCE:

1. () Speed compares favorably with that of employees in similar
work.

2. () Speed compares favor bly with other evaluatees on this tasgk.
3. () Speed of performance sdequate for situation.

4. () Speed of performance inadequate.

5. () Other remarks:

VOLUME OF PERFORMANCE:

. 1. () Voluma of production compares favorably with employee norums
for this operation.
2. () Volume of production above regular evaluatees norms for
this operation.

3. () Volume of production meets evaluatee norms for this operation.
4. () Volume of production below evaluatee norms for this operation,
5. () Volume of production unsatisfactory.

6. () Not applicable. '

7. () Other remarks:

OUALITY OF PERFORMANCE:

1. () Superior

2. () Good

3. () PFair

4. () Poor

5. () Totally unsatisfactory

GENERAL WORK HABITS, ATTITUDES, AND RESPONSE:

1. () Good
2. () Fair
3. () Poor
4. () Totally unsatisfactory
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Were there any indications of possible improvement in overall

performance?
YES ( ) NO ()

Is the evaluatee an acceptable candidate for further training in
this area?
YES ( ) NO () PROBLEMATICAL ( )

If answer is "problematical” or "no," please explain:

GENERAL FACTORS:

Finds work to do

Has pride in werk

Is asset to job

Is overly aggressive

Is overly withdrawn

Is overly socia.

Is disturbing influence
Distracts easily

Gives up easily

Completes work assignments
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Please comment briefly about your overall opinion on the employability
of the student learner.

WORK EXPERIENCE INSTRUCTOR (AEA) SITE SUPERVISOR'S/TRAINING SUPERVISOR
SPECIAL EDUCATION TEACHER/ (Signature)
COORDINATOR (LEA)

(Signature)
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DEFINITIONS

ACTIVITY SHEETS: Facilitates the coordination of activities between
the exploration site and in-school activities. Since this is not
vocational training or cooperative work experience, training
agreements and plans cannot be required but are recommended since they
provide a management system between the school instructional staff and
the community resource person.

CAREER ORIENTED PLACEMENT: The training provided by this kind of
placement ie career oriented as it requires no lengthy observation or
training. It provides gpecial education teacher-coordinators (LEA)
and work experience coordinators (AEA) with opportunities to
situationally access the students career interests, abilities, and
limitations prior to the student's advancing to more in-depth
vocational training and work experience.

COMMENSURATE WAGE RATE. Wages paid to handicapped workers must be
comparable to those paid to nonhandicapped workers in the industry in
the vicinity for essentially the same type, quality, and quantity of
work. If a handicapped person is to receive a percentage of the
prevailing wage rate, it would be basnd on what the rate is locally,
not the minimum wage; i.e. a dishwaser gets $4 and hour at Joe's
Place. However, if ths minimum wage is the higher of the two, the
percentage is baied on the minimum wage.

COMMUNITY RESOURCE PERSON: A business -¢ industry person who provides
a site for exploration, assists with suggestions for the activity
sheets, and evaluates the student's performance during the time spent
at the site,

COOPERATIVE EDUCATION: (P.L. 94-482) A program of vocational
education for persons, who, through written cooperative arrangements
between the schocl and an employer~-trainer, receive instruction
including required academic courses and related vocaticnal instruction
by alternation of study in the school with a job in any occupational
field, but these two experiences must be planned and supervised by the
school and employers so that each contributes to the student's
education and to his or her employability.

FULL-TIME STUDENTS: Part 519 of the FLSA addresses "full-time"
students. Full-time students means the students are in school
full-time and are employed in a retail, service establishment,
agriculture, schools, or institutions of higher education after school
hours. Under a subminimum wage certificate issued by the Wage and
dour Division, these "full-time" students may work for 85 percent of
the minimum wage,

HANDICAPPED WORKER: An individual whose earning capacity is impaired
by age, physical or mental deficiency, or injury for the work he/she
is to perform. The individual cannot produce at the same rate as
his/her fellow workers.
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HANDICAPPED TRAINEE: An individual whose earning capacity is impaired
by age, physical or mental deficiency, or injury, and who is receiving
or is scheduled to receive on-the-job training in industry,

"SPECIALLY DESIGNED" VOCATIONAL EDUCATION: Programs that are
developed on an individualized basis for special education students
who are unable to benefit from vocational programming in regular
education. "Specially designed" vocational options are developed for
students when:

1. Existing vocational instruction cannot be modified to the degree
required so the handicapped student can participate,

2, The vocational program(s) available is (are) inappropriate for the
student at the local level, and

3. No program option is available at the local level which meets the
assessed aptitude, interest, and abilities of the special
education student.

STUDENT: So that there will be no misunderstanding between school
personnel, Iowa Bureau of Labor, and the Federal Wage and Hour
Division, it is important to call all students enrolled in
experiential exploration (EBCE) "Students."” They should not be
referred to as "student-trainees," "student-learners" or "work
experience students,"” as these terms have different meaaings for the
Iowa Bureau of Labor and the Federal Wage and Houc¢ Division when they
try to determine the rules and regulations that may or may not apply
to the student's placement.

Students enrolled in exploration activities cannot become involved
in an employee-employer relationship. There are six criteria which
are used to determine if a student's involvement in a work site
constitutes employment., The six criteria are described in this
section.

STUDENT-LEARNER: A student who is receiving instruction at an
accredited school, college, or university, and who 1s employed on a
part-time basis pursuant to a bona fide occupational training program
(regular or "specially designed"). Generally, the student has
progressed from being a student-trainee (vocaticnal training/no pay)
to a student-learner (vocational co-op or work experience),

STUDENT TRAINEE: A special education student enrolled in a regular
vocational training program or a "specially designed” piogram for
which the school contracts with a community person to train the
student because an appropriate vocational training program is not
available from the school. The student 1s not paid for this
experience but receives school credit toward high school graduation
requirements,
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TRANING AGREEMENT: A printed form prepared by the secondary special
education teacher-coordinator (LEA) or work experience coordinator
(AEA). The form 1s completed in a conference between the training
spunsor, LEA coordinator, and/or the AEA work experience instructor.
Training agreements should be developed based on local conditions and
requirements as well as the individual needs of the special education
student and training sponsor.

TRAINING PLAN: A written outline of the knowledge, behaviors, and
skills the special education student should develop during training
and/or work experience. The teacher-coordinator (LEA) or WEI (AEA)
develops the training plan by interviewing the training sponsor as to
what competencies can be developed and measured during the training
experience. The training plan is then developed through an analysis
of the tasks and duties needed to be successful in the occupation
selected for the student's training experience.

TRAINING SPONSOR: An individual to whom the student-trainee,
student-learner, or handicapped trainee looks for instruction and
training which is job specific. The training sponsor may be the owner
or manager of a business or a responsible individual eppointed by
management to work on a day-to~day basis with the student fo:
instructional purposes.

WORK-STUDY STUDENT: A term used when a full-time student is released
from school for a period of two to work as an ircentive to stay
enrolled in school. The student may or may not be superviscd by
school personnel (local district policy). Credit toward graduation
for work release or work study 1s also based on local district policy,
but 1s generally not considered vocatisnal education.

VOCATIONAL EDUCATION: Organized educational programs which are
directly related to the preparation of individuals for paid or unvnaid
employment, or for additional preparation for a career requiring other
thar a baccalaureate or advanced degree (P.L. 94-142 Regulations., It
1s taken from the Carl D. Perkins Vocational Education Act as amended
by P.L. 98-524).
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SAMPLE LESSON PLANS

The following lesson plans are included as resource guides for
teachers who are engaged in the education of handicapped students in a
vocational setting. They include various activities, modifications,
materials, and equipment which may be used in the vocational program
for handicapped students.

SAMPLE LESSON PLAN—CAREER ORIENTATION

GOALS: The student will ...

demonstrate the ability to identify work performed within the home
setting.

demonstrate the ability to identify work performed wiihin the school
setting.

demonstrate the ability to identify work performed within the broader
environment of the community.

demonstrate the ability to identify good worker traits/behaviors.
demonstrcote the ability to identify work-related academics
OBJECTIVES: The student will ...

list and describe the various chores performed daily by himself and
the other family members in the home on a weekly basis.

list and describe the various jobs performed by the professional,
paraprofessional and other skilled workers within the school setting.

1ist and describe the duties, responsibilities and jobs performed by
the community helpers.

l1ist and define five generic traits of a good worker.

list and define five generic work-related academic skills performed in
the job duties and responsibilities of the community helpers.

ACTIVITIES: The student will ...

wirte a paragraph describing one chore performed by each member of the
family group, explaining how each person depends upon the successful
performance of the other duties.

write a one~page story describing five different occupations within
the school settings and how each relates to the overall operation of
the educational program.
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write a one page story describing five of the specific duties and
responsibilities of one of the identified community helpers.

write a paragraph describing five generic traits of a good worker and
explain why each is desirable.

write a paragraph listing and explaining five generic work-related
academic skiils performed in the job duties and responsibilities of
one identified community helper.

TASK EVALUATION: The student will ...

orally 1ist and/or write a list of the specific tasks performed within
the home setting, explaining the significance of each.

orally describe and/or write a story about five occupations performed
within the school environment and how each relates to the other.

orally l.st and/or write a story about five of the commonly identified
community helpers and/or the related duties performed by a significant
family member or adult.

communicate with his parents, educators and/or other significant
adults to gain information related to the generic traits of a good
worker, orally describing each or writinz a paragraph.

orally list or write a list of the academic skills including reading,
writing and mathematical skills related to specific job
responsibiliites of a comrmunity helper.
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IRSTROCTIONAL STRATEGIES

STUDENT /TASK COMPATIBILITY DETERMINATION

A o

WODTPICATION 1: Wl WIDTFTCITION 2: 1D

10m 3:

Learner traits (see charac-
of learning disadvantaged)
_. Bemorize without difficu' ty

limited reading skills

Learner traites (see charac-
of wentally handicapped)
__low reading level

limited memory

Learner traits (see chavac-
of visually impaired)

normal mental abllity

Tlimited use of vision for

""low frustration tolerance ““low frustration tolerance Truading
—_limited attention span “high energy level
good understanding of
~ concepts
1, Read a story about a 1. Read the atory out loud 1. Read the story aloud to 1. Read the story aloud to
person at work and discuss to students. Ask frequent the students. Ask fre- the students, Ask ques:
it with the class. questions to assure quent questions tions about how the story-
students comprehend, to make sure the related to thelr own
students are under- ideas of job tasks.
standing.
2, Make a list of the words 2. Make a list of vork-related 2. With a list of 10 job-~ 2, Make a list and write in
in the story which relate words, terms. Write the related words. Let the large black letters on
to jobs: e.g., boss, pay- words in large print on students play charades, white paper. Ask the
check, week, month, time, the chalkboard. Have the guessing the tasks (words) students to add to the
lunch, friends, learning, students copy the words that the students act out, 1ist orally.
working. in a "work terms" notebook.
3. Interview the school janitor 3, Interview the school jani- 3, Listen to the school jani- 3. Listen to the school
and 1i#_ his job duties. tor and write his major tor discuss his job. janitor and ask questions
job duties on the chalk- (Invite other school workers about whai his next job is
board. Draw a picture of to speak to the class.) like. Lisic rc school
the janitor and some of the cook describe his work,
major tools and equipment especially tasks that do
he uses. not require fine visual
discrimination,.
4, Discuss with the class what 4, Discuss with the class what &, Discuss with the class 4. Discuss with the class

would happen {f no one in the

town worked.

would happen if no one in
the town worked, (Set up

a simulated situation with
students role playing a per-
son needing groceries.)

what would happen 1if no
one in the town worked.
(Role play a person who
needs to buy groceries.)

what would happen if no
one in the town worked,
(Role play a person
living in a town with no
utilities.)

5, Students will find plctures in 5. Same as reguler students. 5. Same as regular students. 5. Same as regular students.
magazines or newspaners of people
working and cut them out to glue
into a collage.
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SANPLE OF SETTINGS MODIFICATIONS

Reguiar class, self-contained Regular class with support Regular class with support
or regular class with support services or self-contained services or resource room
services or self-contained in in special school or or self-contained in special
special school or homebound vocational altermative school

regular instruction or self- program on regular school
contained regular with voca- campus.,
tional school

SAMMLE OF SUPTORY SERVICES

RUIFICATIO: 1: TGN 2: ID WIDTFICATION 1: VI
None Teacher aide Teacher aide Tescher aide

School building School building Parent

level committee level committee

Intervention Intervention School building

Strategist Strategist committee

Parent /Guardian Counselor VYocational

Evaluation team

Counselor Mental Health Equipment
Services modification

Vocational Advisers Parent Intervention
Psychologist strategist

Vocational Nurse

Rehabilitation Vocstional

Office Evalu tion team

494
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SAMPLE OF Hlllllllsl SU!!LIISH !g!!;;lﬂl
FECOLIR CLASS —HODTFICATION 1: Wl : —HODTFICATION 3: VI
1. Story about a person with a 1. Story about a person in a 1, Story about a person 1, Story about a person

job. This can be found in a
number of sources, including
“The Juke Box," "The Job Ahead,"
etc,

paper &ad colored ink peas

(for meking the class word list)
Set appointment for janitor to
come to the class.

magazines, newspapers, with
pictures of people working

496

job in a fast food restau-
rant or mechanics shop.

same as regular

same as regular

same as regular

405

fin a job in a fast
food restaurant or a
mechanics shop

3soe as regilar

same as regular

same as regular

in a fast food restau-
rant or other setting
wvhere fine visual dis-
crimination is not
essential,

same as regular
Set appointment with janitor
and cafeteria worker to demon-

strarz equipment use in class.

same as regular
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SAMPLE OF EVALUATION MODIFICATIORS

Determine number of correct Determine the number of Same a8 Modification Same as Modification 1

responsges t. questions on
the story.

Determine the number words the
students can list on thelr own
and compare to class list.

Observe each student as he
cuts and notes skills

responses to questions about
the story, asked and answered
verbally.

Determine the number of words Ssme as Modification 1
students can read from the list.

Same as regular Same as regular students

Same as regular students
only perform at the board
or other large surface.

Same as regular students
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OBJECTIVES:

ACTIVITIES:

SAMPLE LESSON PLAN - PREVOCATIONAL PROGRAM

The student will:

Identify and describe the options,
opportunities, and requirements in the world
of work.

The student will:
Identify the basic requirements for employment
in three specific jobs he has gelected.

Identify special requirements which may be
associated with the job selected.

Develop an interview checklist with which to
interview a worker associated with the jobs.

Develop a pamphlet of selected jobs and
assoclated requirements for employability.

View film on various occupations.

Discuss various aspects of jobs viewed on
the films.

Curriculum concepts can be discussed
related co:

Health

Housing

Manuals

Physical requirements
Safety equipment
Special equipment
Tools

Transportation
Uniforms

Work environment
Edu-ational academic/
vocational skill training

Students can develop an interview
checklist and role play.

Resource persons visit class and discuss
their roles.

Prepared career pamphlets can be
displayed

o
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TASK EVALUATION:

Class career booklets can be prepared
with help of librarian

Students can develop a "What's My Line"
game to plav with the information
gathered.

Students can visit job-sites and observe
persons performing job activities.

Students can bring to class wo ‘ -related
items "equipment" such as clothing,
helmets, goggles, special gloves,
instrument, etc.
Class can stage an occupational "dress
up" day and present information tc the
student body.
Ready access to magazines
Transportation to job sites
Acquired use of dictionary
Time for access to school library
Access to booklet materials

glue

scissors

binding

paper

Access to work-related equipment and

- ¢lothing

Motor skills appropriate for cutting and
pasting
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SAMPLE OF INSTRICTITOMAL STRATEGTES MODIFIED TO MATCH STUDENT/TASKX COMPATIBILITY

RIDTFICKYTON 1T: B

TRAZAF AL AL :

MDIFICATION 3: VY

1. Have students identify
three occupations in which
they are interested from
the text.

2. Have students write a brief
pamphlet for each occupation
describing and illustrating
special requirements such
as clothing, tools, etc.
needed.

3. Have students compose and
1ist on the board the basic
steps in conducting a
worker interview. Have
students discuss this,

502

Learner traits (see charac-
of mentally handicapped)
__low reading level
__limited memory

__low frustration tolerance
__limited attention span

1, Identify specific jobs
from a pictorial collection
of many occupations depicted
in environmental and task
oriented forms (Commercially
or teacher prepared),

1, Select pictures from
magazines & organize into
an occupational booklet.

2. Pick correct written
information after having
read orally with a group
(Second grade level text)
modified * teacher.

3. Copy from written text
the appropriate one to
go with pictures.

1. Have pictorial steps
depicted on bulletin
board.

?. Use a prepared filmstrip.

409

Learner traits (see charac-
of lea'ning disadvantaged)
distcactible

""limited abstraction skills
__poor visual-motor skills

1. Pair with EMH student in .

order to foster over-
learning

2, Use high interest, low
vocabulary texts.

1. Have students select
appropriate pavragraph
or captions from teacher
prepared copy sheets
L > cut and paste into

pamphlet.

MNone

Learner traits (see charac-

of visually impaired)

__normal mental ability

__limited use of vision for
printed material

1. Select from large print
vocational reference
and extend attention span.
2. Use bar magni:iers with
regular textus,

1. Have student use dark
felt-tip pens for writing.

2. Have students cvt and
paste pictures from
magazines depicting
appropriate jobs,

1. Use large print books.
2, Write larger on board.
3. Use prepared filmstrip.



SAMPLE OF INSTRUCTIONAL STRATECTES MODIFIED TO MATCH STUDENT /TASK. COMPATIBILITY .
TECOLAK STUDENTS riwnll : —HOITITCAYT O 2: 1D ““FODIFICATION 3: V1 _
4, Have students conduct 1. Have students use the 1. (Same as for MH atudents) 1. (Same as for MH students)

an interview and take
brief notes for an
occupational bYief.

tape recorder from the
interview notes.

SAMPLE OF SETTIRGS MODIFICATION

— WODTFICATION 1

Regular Classroom

1. Regular classroom with
small group instruction
modified curriculum

2. Special class with
alternative curriculum and
smaller number per teacher

3. Modified equipment and
general work area; use
of pictorial signs, etc.

TCATT —HODTPICAT o= _
TRegular Classroom) (Regulsr Classroom)
1. Small group instruction 1. Seated with back to light
2. Seated near instruction 2. Eliminate glare
3, Non-distracting immediate 3. Lighting at minimum of

environment
4, Special classes with
alternacive and highly

b,

40 foot candles
Modify room for better
mobility of VI.

SANPLE OF SUPPORT SERVI

HODTFICATION T WIDTFICATION 2

) 504

1. Aides to drill and discuss
with one of the groups

2. Use of maintenance
department of modify
equipment and vork areas

3. School counselor for
group discussion on
occupation and job fit

.

selective curriculua for 5. Sectioned work stations
Learning Disabled students
who have severe visual-
gotor or distraction
problems.
T108
— WDITICLTION
1. Use of an aide
2. Schedule teacher of

3. Sanme
4. Vocational-Rehabilitation

visually impaired to work
with student during
preparation of pamphlet
Same

. Vocational-Rehabilitation

000



SAMPLE OF MODIFICATIONS MATERIALS, SUPPLIES, BQUIPMENT
WOOIFICETTON 2: 1D

TECOCAR STODENTS FODTYTCATION 1: WAl 1F1CATY :
1, Taped books 1, Highly pictorial materials 1. Tilt-top desks
2. Calculators 2, Hi-Low reading materials 2. Special materials:
3. Oral tests 3. Manipulatives for abstract (audio-visual materials,
L, High 1ntereat,low concepts prepacked learning
vocabulary materials 4. Righly motivating texts systems for V,1.,
5. Highly pictorial materials and materials individualized systems)
6. Booklet, supplies, paper 5. Typewriters 3. Large print books
7. binding, markers, tape, 6. Tape recorders 4, Taped books
magazines, newspapers 7. Calculators 5. Tape recorders
clippings, pens, etc. 8. Templates for writing 6. Braille materials & equip.
or draving 7. Bar magnifiers
9. High contrast materials, 8. Tactile support equip.
texts and i{llustrations 9, New Technology

Instruments:

a, Optacon - converts line
of print into tactile
patterns.

b. Optophone, Visotactor, &
Stereotoner - converts
printed materials into a
tone pattern

¢. Kurzweil Reading Machine -
converts English text
into speech by means of
computer terminal.

50"
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SANPLE OF EVALUATTIONS MODIFICATIONS

TOLAX SYUDERTS — “FIDIFICATION 1: Wl ROIFICATION 2: 1D HWODTPICATION 3: VI
Strategy #1 Strategy #2 Strategy #3
1. Number of different Same Same
occupations correctly
selected
2, Quality of finished
pamphlets

3, Oral listing of the
necesssry steps

4, Teacher observation
and taped

SAMPLE OF REVISION MODIFICATIONS

Revisions may be necessary regarding the number of occupations concentrated upon at a

given time interval for the MH students and the learning disabled students. Job interview
steps may need to be discussed one at a time in order to establish mastery for the same
students. Job interview skills should be kept at a minimum and very logical and sequentrial
for the MH students in order to reduce confusion and frustration.

SAMPLE OF REINFORCEMENT MODIFICATTIONS

The strategies as ligted serve as reinforcement through the use of knowledge obtained in
studying the various occupations, then using that knowledge for actual interviews with
workers i{n the chosen job clusters., Also, as work exploration and job skill will be
expanded as students actually experience the tasks, uniforms, etc., inherent in the
specific jobs,

Also, recognition of a job well done on pamphlets or booklets by displaying them is also a
good strategy for reinforcement, Of course, careful management of task analysis regarding
each exceptionality and capability in order to promote success iz by far the best reinforcer
available.

208
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SAMPLE LESSON PLAN - SPECIALIZED WORK TRAINING FROGRAM

GOAL:

OBJECTIVES:

ACTIVITIES:

TASK EVALUATION:

Job Site—Tire Company

To prepare the student for a career
and/or a means of independent support.

The student will:

Interact appropriately with the
public.

Demonstrate ability to change auto
and truck tires,

Demonstrate the work skills
necessary to hold any job.

Learn the names and uses of tools
used in tire shops.

Learn the types and characteristics
of different tires.

Model the appropriate social
behavior to use with customres.

Perform tasks necessary in changing
a tire.

Task requiring memory and vocabulary

knowing the names of the tools
recognizing the tools

Tasks requiring manual dexterity

adjusting the tire-balance machine
removing the wheelcovers and lugs
operating the cash register

using the air pump

Tasks requiring reading/writing
filling out invoices

filling out requisitions
taking inventory

Tasks requiring math
adding bills

making change
keeping time cards

910
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STUDENT /TASK COMPATIRILIYY DEYERMINATI
"RODIFICAYION 2: 1D

write receipts.

511

adding money. Identify the
word "receipt" and discuss
the need for fit,

°:

invoice from a cire
atore, identify the
words and use them for
spelling bees, word puz-
zles, etc.

51%

TECOLAR STOIRENTS — WODTPICATION 1: Wl : HDIFICATION 3: VI
Learner traits (see charac- Learner traits (see charac- Learner traits (see charac-
of mentally handicapped) of learning disadvantaged) of visually impaired)
__low reading level _limited reading skills normal mental ability
—_limited memory low frustration T limited use of vision for
—_low frustration tolerance " tolerance “Treading
__limited attention span _high energy level
- _difficulty with
sequencing
1, Match the picture of 1. Name che tools orally. 1. Name the tools orally; 1, Using the large bright
tools with the names When the names are learned, using pictures, allow pictures, name the tools
and uses. introduce the studenta to students to discuss orally, Trace the
the written words gradually. wvhat possible use the shapes with fingers.
Macch words with correspond- tools might have. Or, i{f severely impaired,
ing pictures. hold real tools and dis-
cuss their shapes and uses.
2, Observe filmatrip 2, Bring tools to class and 2. Ovserve filmstrip in 2, Listen to a visiting tire
in class. allow the students to clags. mechanic talk about the
handle them, draw thes. way that he uses the tools.
Describe their uses in
the filmstrip.
3, ldentify the different 3. Identify the different 3, Identify different kinds 3. Visit a tire store
types of tires from types of tires from pic- of tires on cars in the and feel the types of
pictures and newspaper ads. tures, showing no more school parking lot. List tires. Identify from
than three at one time, the types; then look for siz~, tread and large
Cut pictures from news- them in the ads. printed store ads the
paper and paste on bulletin type of tires.
board with large print
labels.
4. Fill out bills and L, Work exercise sheets on 4. Using a receipt book and L, Develop a receipt in a

form in which a student
can recognize by feel
where the items are to
be listed. Practice
giving prices orally
and writing them by
feel so that a customer
could read them.



SETTING MODIFICATIORS

— WODIVICATION 1: W

AV ILALLUN £7

10N 3:

1. Regular class self-
contained

2. Regular class with
support services

3, Self-contained in
special school

4, Homebund regular
instruction

5. Self-contained
regular with
vocational school

1. Regular class with
support services

2, Self-contained
in special school

3, Vocational Alternative
program on regular school
campus

1. Regular class with
support services

2, Resource room
self-contained
special school

VI CLASSROOM

HDIFICIITOS 1: Bl

SUPPORT SERVICES MODIFICATIONS
HSTAITATION 2: 1D

HRODIFICATION 3:

Nohe

Teacher aide

School building
werel committee

Intervention
strategist

Parent /Guardian

Counselor

Vocational advisors

Vocational Rehabili-
tation Office

Teacher aide

School building
level committee

Intervention
strategist

Counselor

Mental Health
Services

Parent

Psychologist

Nurse

Vocational
evaluation team
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Teacher aide
Parent

School building
committee
Vocational
evaluation team
Equipmert
nodification
Intervention
strategist
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MODIFICATIONS OF MATERIALS

TECOLAR 3 : RIDTFICATION 3:
CLASSROOM
1. Mimeographed 1. Pictures of tools 1, Pictures of 1, Large simple
sheets with in color and only tools in simple pictures of
pictures of one to a sheet form (one tools
tools with 2. General tire tool to a 2, Visiting tire
names in a changinz tools picture) mechanic
list to be and toc”s used 2. Visiting person 3. Transportation
matched for similar tasks from sn auto permits from parents

3. Newspaper ads
and promotional

3, Pictures of tools
news ads

shop or tire
store

Paper, scissors,
and black markers

pictures Large plece of 3. Permission for making receipts
bulletin board permits from
paper for collage principal
Clue 4, Copies of receipts
Scissors used by suto or
tire store
EVALIDATION MODIFICATIONS
RECULAR HODTFICATION 1: WAl : HDIFICIYION 3:
VI CLASSROOM
1. Compare number of 1, Compare number of 1. Compare number of 1, Compare number of

responses on pre-
and post-tests
(use

written
objective),

o 515

correct responses
on pre- and post-

tests. (Use pictures

on the tests.)

correct reaponses
on pre- and post-
tests. (Read the
tests to thea.)

correct responses on
pre- and post-tests.
(Use the tires,

actual tocls, to test.)
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SAMPLE LESSON PLAN - MODIFIED REGULAR VOCATIONAL PROGRAM
. HOME ECONOMICS

GOAL: The student will become familiar with the
basic food groups.

OBJECTIVE: The student will:

Recognize the relative importance of
the basic food groups as they affect
one's health.

Discuss the influence the basic food
groups have on the growth of an
individual.

Relate their energy levels to their
consumption of the basic food
groups.

ACTIVITIES: Name the groups in the USDA's daily
food guide.

List the groups in the UDA's food
guide and the amount needed.

Defire nutrients and list three
. functions of food in the bcdy.

Review personal eating habits.

Name ways good health is reflected
in one's appearance.

Explain why food gives energy,
growth, and good heal-h.

TASK EVALUATION: Basic Food Groups

Milk and Milk Products
Daily requirements
Food examples
Mai,: nutrients, meat

Group
Daily requirements
Food examples
Main nutrients
Fruit and vegetables

Vegetables
Daily requirements
Food examples
Main nutrients

o017
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RCEA

RIDIFICATTON 1: W
-

TASK/STUDENT OOMPATTBILYTY DETERMINATION
WIDTFICIYTON 2: 1D

MIDIFICATIGR 3:

LEARNER TRAITS:
Student i{s able to
perform all tasks at
grade level.

LEARNER TRAITS (see charac-
teristics of Mentally Handi~-
capped):

-Low reading level

-Short term memory

-Low frustration tolerance

~Limited attention span

LEARNER TRA1TS (see charac-
teristics of Behavior Disor-
dered):

-Limited reading skills

-Low frustration tolerance
-Difficulty attending to task
-Unexpecied emotional reactions

LEARNER TRAITS (see charac-
teristics of Visually

Impaired):

-Normal mental ability
~Limited use of vision
~Limited use of vision
reading material

RECULIX
CLASSROOM

“FODIFICKITON 1: WA

~ HODIFICATION Z: 1D

RODIFICAYTON 3:

1. Complete form on
etiquette.

2, Observe filmstrip
or slides,

3. ldentify main
nutrients of each food
group, their functions
and the number of
servings required from
each group.

4, Discuss foods in
each group.

3~

1, Listen to taped questions

and write answers on answer

sheet or check appropriate
picture on a modified test.
2, Mount pictures to be used
in a class or personal
scrapbook
3. Collect pictures from
a8 magazine and place each
in their respective food
groups.

. Complete Nutrient Word
Search Puzzle,

1. Same as modification 1, #1

2, Same as modification 1, #2

3. Same as modification 1, #3

4, Complete "{ill-in-the-
blank letters in a
vocabulary 1ist

5. Consult weight chart
according to age and sex
and compare with current
body weight

1. Listen to taped questions
and provide answers orally
to instructor or use en-
larged forms.

2, Same as modification 1, #2

3. ldentify orally the food
group; specific food items
belong to tactile mode,

L. Play "Nutrition Password
Game, "

® 018

519 @



SEXTINGS
TECOLAR o 1: NIDIFICIYTON 7: 1D 108 3:
CLASSROOM
Fone “Regular - self-contalned Regular cless with support Regular class with support
Regular class with support services services
services Self-contained in special Resource Room
Self-contained in Special School Self~contained in Special
School - Homebound regular School
Homebound regular instruction
instruction
SETTINGS
RECULAX FOOYVICATTON 1: Bl — FODIFICATION 2: 1D "HDIFIATION 3:
CLASSROOM
None Teacher alde/School Bullding Teacher alde/Parent EquIpsent Moditication
Level Committee Psychologist Teacher aide/Parent
Intervention Strategist Intervention Strategist Schoc! Building Level
Parent/Counselor Counselor Committee
Mental Health Services Pupil Appraisal Team
School Building Level
Committee
Pupil Appraisal Team
Mirse
“FATERTALS, SOPPLIES IND EQUIPRERT
RECOLAR ™ WDIFICATION 1: Wl “HPTFICAYION 2: 1D “HODYFICATION 3:
CLASSROOM

T, Iyped questionnalre

2, Filmstrip

3. Textbook

4. Food pictures
5. Bulletin Board

T, Tape Recorder
2. Typed answer sheet with
True, False, or Picture
Options
3. Magazines
4, Filmstrips/Slides
5. Bulletin Board
6. Word Search Puzzle
duplicating master
7. Poster Board Chart
8, Food samples
9. Food samples
10, Markers
11, Scissors
12, Glue

1, S5ame as Modification 1

T. Same as Moditlcatlion 1
2. Magnifier
3. Blank Flash Cards

520
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EVALIATTON

WECOLAR HODYVICATION 1: Wl WODIPICATION 2: 1D NODYFTCAYTON 3:
CLASSROOM
1. Total number of 1. Total number of 1. Same as modification #1 1. Total numter of oral

2,

3

4,

correct responses

on questionnalre

Number of questions
asked or snawered upon
review of filmstrip/
slides

Number of correct
responses in naming food
groups, functions, etc,
Teacher observation

correct responses on responses to question-
questionnaire naire
2, Completed scrapbook

depicting each food filled in correctly on

group vocabulary list respective food group after
handling each item
3. Total number of pictures 3. Totul number of points
collected for each food accumulated while playing
group the '"Password GCame"

4, Total number of words
located in Word Search
Puzzles

5. Weekly observation cf
changes on weight chart

2, Total number of blanks 2. Total number of food items
named correctly and their

~ REVISTONS "

Once performance data has been collected for any handicapped students, it {is necessary
for the instructor to make an objective determination regarding whether or not the
desired outcomes have been achieved. I1f such has not occurred after all modificatica-
have been attempted, it is recommended that the process be reviewed and revised
accordingly. If all options appear to be depleted for a given set of objectives,
it is suggested that recommendations be obtained from support service personnel to
include other professional educators, job-related technicians, and parent/guardians.

Then proceed with the necessary revisiona to achieve the desired outcome.

o 522

Handicapped students as other students require a strong foundation of basic career and
functional work related academics. When such has been established, it is necessary to
build upon that foundation by increasing the competency level of the individual,

In order to continue to develop work competencies, the handicapped student must be
provided numerous opportunities to continue practicing his/her skills. This is done
through various reinforcement techniques during the teaching process and after the
objectives have been achieved.

Instructional strategies and %echniques may include behavior contrasts, token economics,
reward systems, etc., which can be and should be incorporated in the daily lesson
plan, In addition, further reinforcement {s provided by making certain that each successive
lesson is developed incorporating the previously acquired skills. Depending upon the
specific handicapping condition, this development process may reguire very concrete methods
of having the students demonstrate previously learned skills, while learning new skills,
assoclating one with the other and building competencies, which will enable a smooth
transicion from the school to the work environment.
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SAMPLE LESSON PLAN

SELP-CONTAINED ALTERNATIVE VOCATIONAL PROGRAM

CURRICULUM:

OBJECTIVES:

SUGGESTED ACTIVITIES:

TASK EVALUATION:

FOR HANDICAPPED STUDENTS
AUTO MECHANICS

The student will demonstrate the skills
necessary to maintain employment as a
service station attendant.

The student will safely and correctly..,

Demonstrate the correct use of car lift.

Remove the tire and rim from the wheel of
an automobile.

Demonstrate the correct use of a tire
changer.

Replace the tire and rim on the
automobile.

Tool identification and application
exercises

Video presentations of a service
station attendant at work

Visit to a service station

Raise car. (jack or lift)

Remove lugs. (hand or electric wrench)

Remove tire and rim.

Mount rim and tire or tire changer.
(pneumatic or mechanical)

Remove tire and rim.

Replace repaired tire on rim.

Replace tire and rim on automobile.

Lower the car (jack or lift).

924
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TEACHING STRATREGIES MODIFIED TO

"HODTFICATTON Y: AW

BILITY

NUDLFI :

MATCH TASK/STUDENT COMPATI

WIDTFICATION 3: VT

LEARNER TKAITS (see charac-

teristics of Mentally Handi-

capped):
~Low reading level

-Poor memory
-Low frustration level
-Limited attention span

LEARNER TRAITS (see charac-
teristics of Behavior Disor-
dered):

-Normal mental abilicy

=Poor auditory skills

~Poor abstraction skills
~Poor memory

-Poor visual-motor skills
-Distractible

(Varying combination of above
deficiencies)

I

LEARNER TRAITS (see charac-
teristics of Visually
mpaired):

-Normal mental ability
~Limited use of vision

for printed materfal

1, Class will discuss from
printed text the use of
a Jift in the service
station (jack and
hydraulic 11ift).

2, Students will practice
removal of lugs from
the rim of a tire by
means of a manual lug
wrench atter identifying
proper tools.

3, The students will
mount the tire
and rim on the tire
changer by screwing the
cone on the center post
over the rim.

4. The students will use
the tire machine in
order to remove the tire
from the rim.

5. Reverse the entire
procesg for replacing
the tire on the
wheel of the automoblile.

¢ 525

T, Video presentation with
discussion

2. Pictorial sequence cards

3. Hands-on {nstruction

4, Sequential steps in
presentation of task

5. Use of a tape recorder
for any note-taking

Use of color coded tcols
Guided hands instruction
Use of directionsl
markings on rim

B
L I Y'Y

1. Guided hands fnstruction
Allow practice without
the tire on the changer

2]
L]

1. (same as above)

T. Video presentation with
discussion

2, Hands-on {nstruction

3. Use of hydraulic 1lift
instead of jack for severe
motor problems

4. Small incremsents of
instruction for poor
sequential memory skills

*5. Very limited verbal

instruction for auditory
probleas

1. Use "guided hands"
instruction for the severe
motor problems

2. Use practice sessions
throughout instruction for
poor memory skills and for
kinesthetic learners

1. Allow practice for
poor semory and motor
problems

1. (same as above)

. Video presentation with
discussion

. Large print books to
replace regular text

. Guided hands instruction

. Color coded markings for
guidance

+ Use of a tape recorder
for any note-taking

. Same as for MH

1. Guided hands instruction

2, Color code cone for
contrast



SETTINGS MODIFICATIORS

3

. Alternative program

within a regular high
school

Special vocational

school

Vocational Rehabilitation
Center

On the job training under

tha supervision of Alterna-

tive progras instruction

1,

Same

SUPPORT SERVICES MODIFICATIONS

WDIFICAYION ©: Wl

FDYFICATION 3: V1

02/

. Vocational Rehabilitation

center counselor

Special Education Aides
Peer tutors from regular
vocstional education
Monitoring by Sihool
Building Level Review
Committrse

Transportation to and
from training site

423

Vocational Rehabilitation
counselor

Specjal Education Aides

Peer tutors from regular
vocational education classes
Monitoring by School Building
Level Review Committee
Transpcotation to and

from job training site

1.

[V R

Schedule teacher of

visuaily impaired to work
with students with severe
problems with printed
naterials.

Use teacher aides.

Schedule Voc, Rehab,
crounselor as consultant

for placement on job
training sices.

Use peer tutors from

regular vocational education
classes,

Make equipment modification to
meet needs of partially
sighted.

Request monitoring by School
Building Level Review
Comm{ttee.

. Transport to and from

training site.

25



MDIFICATIONS OF MATERIALS AMB EVALUATION

Video tape T. (Same with the exclusion of 1, (Same with the inclusion
Video player and cassette of Large Print Books) of Large Print Books)
Tape recorder

Large Pictures

Jack

Lift simulator

Automobile

Lug wrench (s) manual

and power

Tire changer

Tire machine

. @

» 8 * ¢ e @

OW WONO WV W -

fo

1. Step-by-step task 1. same 1, same
evaluation of jack place-
ment and operation for
safety purposes
2, Evaluation of time taken
to 1i{t wheel to proper
height for extractiom of
tire snd rim
3. Proper procedure and time
taken to remove lugs from
rim and place tire on tire
changer
4. Proper procedure and time
taken to remove tire from
rim
REVISIONS

NIDTFICAYTON 1: Wl TODTPICKY iow 7: 1D TAIFICATION 3: VI

evisions may inc several practice perlods on removal of lugs in oraer to bui
speed in that particular task. The instructor may also need to use a back-up jack
with all students to increase the safety margin in the beginning of fnstruction.
Constant monitoring of safety measures during any task should be considered as part
of the total lesson plan.

ractice periods w ald In the Telniorcement of esch specific skill to a great
degree. Time drills will make it more motivating for the students while
increasing the ease with which they perfors each task. Pictures of students at
the task may be displayed on the job cluster bulletin board in order to foster
notivation on the job.
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INTERAGENCY AGREEMENT

This is a reproduction of the actual LOUISIANA COOPERATIVE
AGREEMENT between the following agencies:

OFFICE OF SPECIAL EDUCATION SERVICES
LOULISIANA DEPARTMENT OF EDUCATION
OFFICE OF VOCATIONAL EDUCATION, LOUISIANA DEPARTMENT OF EDUCATION

And the

DIVISION OF VOCATIONMAL REHABILITATION
DEPARTMENT OF HEALTH AND HUMAM RESOURCZS

May 13, 1980

WHEREAS IT IS a legislative mandate and has been recognized as
desirable to develop a cooperative agreement among certain agencies of
the State of Louisiana for the purpose of combining resources to
provide the best possible services to the handicapped or exceptional
citizens of Louisiana through age 21, the Department of Health and
Human Resources, Office of Human Development, Division of Vocational
Rehabilitation, and the Department of Education, Office of Special
Educational Services and Office of Vocational Education, agree to
enter into this agreement.

. THEREFORE, the three agencies heretofore mentioned and hereafter
referred to as Vocational Rehabilitation, Special Education, and
Vocational Education, agree to the proposition that a tri-party
document that proposes a synthesized approval wiil be a basis for the
provision of unduplicated and coordinated services to handicapped or
exceptional citizens through age 21. Vocational Education and
Vocational Rehabilitation also recognize the need for educational
services for those handicapped individuals over age 21 who have left
the public education systems, through either completion or unscheduled
completion of their education. Educational services for this group
will be made a part of this cooperative approval. This tripartite
agreement will afford the above-mentioned group tre opportunity to
combine and coordinate their se-vices where appropriate and applicable
to provide the best of all possible services.

Agencies dealing with the handicapped should develop understanding,
coordinate a systematic approach, and combine efforts to recognize and
provide the appropriate services to each and every eligible
handicapped citizen. This will precipitate the delivery of services
in a flexible but organized continuum that will lead to the best
possible efforts and result in the education, vocational training, and
rehabilitation of all handicapped individuals within the scope of the
agencies in this agreement. This can be best accomplished by merging
and utilizing services by each appropriate agency at an appropriate
time tc develop a mor reasonable model of what is ideal and practical
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both for handicapped citizens and for the partners of this agreement.
This does not mean that the three agencies will be the only agencies
serving the citizens, but rather that they will take the leadership
and the initiative to encourage other agencies dealing with services
to handicapped individuals to also provide said services.

With the above tenets set forth, the agencies involved will attempt to
delineate particular service as to their timeliness, appropriateness,
and effectiveness in carrying out the continuum of service that does
not impinge upon each agency function and does not include an
exaggeration of each agency's legal framework. It is the intention of
this agreement to provide, in a humanitarian fashion that will bring a
gsense of justice to all Louisiana citizens, all needed services to
each handicapped person within the following areas: educational;
social; vocational; habilitation; medical; rehabilitation;
psychological; 8s well as generic skills to function in their
respective local community and society in general. It is the hope
that all may become acceptable and productive members of society
simply as a matter of course. Special Educatiom, Vocational
Education, and Vocational Rehabilitation can perform and provide many
services to eligible individuals in appropriate and acceptable
situations as prescribed by the federal and state laws and guidelines.
It behooves each agency to understand the appropriate agent or
coabined agents in the development of handicapped citizens. This
agreement mandates that each agent should view that fact in light of
what each agency can do to provide the best services for these
handicapped citizens.

It 1s not the intent of this agreement to foist off on one agency that
which another (agency) can and should appropriately (legally and
morally) provide. While each agency operates under certain federal,
state, and local laws, or guidelines, the agreement is intended to
combine resources in the most appropriate manner but within the
framework of each agency's constraints. This is, in fact, the
agreement's purpose to determine that agencles working within their
respective framework can combine energies and imaginations to exert a
positive and concentrated approach to the ultimate habilitation and
rehabilitation of all handicapped citizens in this State.

Under the authorization of the Education of Handicapped Children Act
of 1975 (P.L. 94-142), the Vocational Education Amendments

(P.L. 94-482)%, the Rehabilitation Act of 1973 (P.L. 93-112) as
amended, the Louisiana R.S. 17:1941 et seq., the state agencies will
share, where appropriate, the responsibility for assisting the local
education agencies in developing and coordinating an integrated
delivery of vocational services which will be the most beneficial for
handicapped individuals. The state agencies will also assist the
local education agencies in assuring that all rights of handicapped
person guaranteed by Section 504 of the Rehabilitation Act of 1973
will be protected.

*Has since been amended by the Carl D. Perkins Act.
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Implementation and Evaluation

.. The three agencies involved in this Cooperative Agreement will assign
a member of itg gtaff as liaison with the other agencies. This
person's function will include: 1) developing procedures for carrving
out the agreement, 2) appraising the effectiveness of the
relationship, 3) seeking methods to improve the effectiveness of the
Joint effort, and 4) making periodic reports to the director of
the respective agency on progress being make and problems encountered.

Effective Date and Amendments

This agreement shall be effective immediately. Revisions will be
jointly reviewed by all agency representatives prior to any
interagency amendments. Amendments may be made to this Agreement by
mutual consent of the participating agencies by giving ninety (90)
days prior written notice.

Page 10 of this document consists of the official signatures and is

not included in this copy.

TABLE 6. SERVICE PROFILE
VOCATIONAL EDUCATON FOR THE HANDICAPPED

EDUCATION
PERFORMANCE
.CURRICULUM AGE LEVEL AGENCY PROVIDING SERVICE
1. CAREER EDUCATION C.A. 3-14 Preschool and Special Education¥**
AWARENESS/ACCOMMODATION Elementary
2. CAREER EXPLORATION C.A. l4-16 Junior High Special Education**
PREVOCATIONAL Vocational Rehabilitation
3. CAREER PREPARATION C.A. 16-21 Graded/Upgraded Special Education**
VOCATIONAL EDUCATION Instruction with Vocational Education#**
Alternative Vocational Rehabilitati::n
Vocational
Education
Placement*
4. SHELTERED WORKSHOP C.A. 16 + Not applicable Special Education**
Vocational Rehabilitation
5. ADULT EDUCATION C.A. 18+ Vocational- Vocational Education#*#*
Technical Vocational Rehabilitation

* All Vocational Education Alternatives would be approved vocational! education programs.
The Vocational Education Alternative would be determined at the IEP/IPP conference.

** Local Education Agency

**% Since this agreement was signed, the Vocational Education Admendments, P.L. 94-482,
has been revised by P.L. 84-482, The Carl D. Perkins Act of 1984,
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gjﬁ" Bigh School miplﬂmaalm!&j
@his ertifies Thut

has satisfactorily completed the required units of High Bchool work assigned
from the State High School Gourse of Btudy prescribed by the Tovisiana

State Board of Elementary and Becondary Tducation. As evidence of scho-
(astic attaivments and good character foe therefore afsard this diploma as a

testimonial of graduation from the

High Sclool, 1 State- Approned Senior Higlhy School of Louisima.

Biven this dap of AD. 19
Approved
Stste Bupecintendent of Public Educution State Bosrd of Elementary and

Becondarg Education President

High School Principal chool Hoard President

_T Superintendent of Schools 5 3 ,../
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@ertificate of Achieuement °
@his @ertifies Chat
has successfully completed an alternative to regular education program
approved by the Board of Elementarg and Secondary Education. As evidence
of achicuement and artendance this certificate is awarded as a testimonial of
successful program completion from SHchool,
a State-Approuved School of Louisiana.
Giuen this dag of AB 19
Approued
Pate Puperintendent of Public Education Mate Board of Elementary and
Secondarg Educstion Prestdent
School Principal B Bchool Bourd Prestdent
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Buperintendent of Brhools ”
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Mocational Technical Institute

Accredited by the Southern Assoclation of Colieges and Schoeis

an appwcsed Vocational-Technical Sehool of Lowisiana

gmﬁw a’a#/g/ , 79

STYATE Bt Fan 1 EbDENT OF ECUCATION PAEROENT BOARD OF ELEMENTARY
AND SECOMOARY EDUCATICH

SCHOOL DIRECTOR

‘ .z
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Htate of Louisiana

Board 0/ CLuu-lu' and .S.ouM' £¢’u¢dbu
Horational School ertfificate

THIS CERTIFIES THAT

s satisfactorily eompletad houn of instruction
n sonducess) by

Bocational-Technicral Iustitute

Accreniisd by the Southern Amocistion of Calleps and Scheels
an approved Vocstions!-Technical $chool of Levksiaws

Given this dey of 10
SCHOOL DINSCTOR MESTRUCTOR
041
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A GUIDE TO SHELTERED WORKSHOP CERTIFICATION

This information is provided as a resource for administrators
considering sheltered/transitory sheltered workshcp placement as a

work training option for more severely involved students.

information contact:

U.S. Department of Labor

For more

Employment Standards Administration

Wage and Hour Division

WH Publication 1345
(Revised January 1978)

Guide to Sheltered Workshop Certification

A sheltered workshop certificate is necesaary
to employ handicapped workera (clienta) of a
sheltered workshop at less than the minimum
wage under the Fair Labor Standarda Act, Walsh-
Healey Public Contracts Act, or Service Con-
tract Act. Regulations, 29 CFR Part 523,

govern the issuance of sheltered workshop
certificates.

Applicable lawa and their coverage

The Fair Labor Standarda Act (FLSA) {n gen-
eral applies to employeea engaged in inter-
state commerce or the production of grods for
interstate commerce and to employees in cer-
tain enterprises. Typical workshop activities
which are generally of {nterstate character
include: Subcontract work; making of new

goods (prime manufecturing); collection of used
materials from households, primary sorting of
such material, and handling, baling, or trans-
porting of the salvage; and office work. Other
activities may also come under the law. In
general, the FLSA aspplies both to clients and
staff who directly or indirectly perform work
covered by the law.

The Walsh-Healey Public Contracts Act (PCA) in
general appliea to Federal goverrmant supply
contracts which may be in excess of 510,000.
This law applies to employees who help manu-
facture, handle, assemble, or ship iteas called
for by the contract., 1t does not apply to
executive administrative, or professional
employe:s, office workers and certain cuastodial
employees,

The Service Contract Act (SCA) in general
applies to Federal government service con-
tracts regardless o’ the amount of the
contract. This law applies to all employees
engaged in working on or {n connection with

the contract, either in performing the services
called for or in performing other necessary

duties. 434

Labor provisiona of the laws
Minimum wages

Under the FLSA Amendments of 1977, the sinimum
age applicable to covered employees of all
workshops {a 52.65 an hour effective January 1,
1978, 5$2.90 an hour effective January 1, 1979,
$3.10 an hour effective Jsnuary 1, 1980, and
$3.35 an hour effective January 1, 1981.
Questiona concerning the proper sinimus vages
applicable in s specific situation ahould dba
directed to the Wage and Hour Division's
Regional Office in your area.

Under the PCA, the prevailing minionm wage

is determined -’ the Secretary of Labor on an
induatry basis. No rates are below the FLSA
min{mum wage, while some are higher.

Under SCA, the FLSA minimum wage applies for
contracts of 57,500 and under. For contracts
in excess of S$I.300 a higher minimum wage, as
well as fringe .cnefits, may be determined by
the Secrecary o Labor {n acctordance with pre-
vailing vates - the locality by classifica-
tion of aervice employee. The FLSA requires
that all amplo:- s in an establishment with an
SCA contract be ~aid at least the FLSA minimm
wage., Clients —ay be paid in accordance with
applicable terms of the certificate held by
the workshop.

Overtime pay

All overtime hours worked {n the workweek must
be paid for at not less than one and one-half
times the regular rate of pay.

Under FLSA, workers in workshops must be paid
overtim- for all hours over 40 worked in the
workweek .

PCA requires overtime pay for all time worked
over 8 hours a day or 40 hours a workweek,
whichever results in the greater number of
overtise hours.



In connection with work performed under SCA,
overtime pay may be required by FLSA or the
Contract Work Hours and Safety Standards Act
(CWHSSA). The latter Act requires overtime
pay for all time worked over 8 hours a day or
L0 hours a workwesk, whichever results in the
greater number of overtime hour-.

The regular rate of pay includes all earnings,
makeup payments, production bonuses, and facil-
ties such as room and board the workshop fur-
nishes {ts clients. A client's regular rate
of pay may be more than the applicable certi-
ficate rate, but it cannot be less. Each
worker paid at piece rates must be paid his
full plece-rate earnings when such earnings

are nore than the minimum wage rate set in

the Certificact>, A plece-rate worker shouild be
paid makeup {f I'is plece (ste earnings are less
than cthe spplicanle certiricate rate. For
example, piece-ra-e earnings {n a workweek
total S60 tor 40 hours of work under the
applicable certifi.«t -ate of $1.75 an hour.
The makeup pay for tl+ 3¢ -kweek would be
§10:51.75 (certifics: :) multiplied by 40
(hours worked) less .. . ece-rate earnings)
equal $10 (makeup p2y)-

Child labor

Urider FLSA 16 {s the minimum age for mrst
jots; 18 for certain hazardous occupatior-s;

14 and 15 years old may work outside schoo.
hours in certain nonmanufacturing, nonmining
jobs for 1imited hours. These provisions are
explained in Child Labor Bulletin No. 101.
Minors under lv may not be emplcyed in covered
work under PCA. SCA has no child labor pro-
visions.

Safety and health

PCA, SCA, and CWHSSA have safety and health
provisions; FLSA has none. The Occupational
Safety and Health Act (OSHA) {s applicable to
all private employment in any workplace,.
Details on OSHA may be obtained from the
Occupational Safety and Health Act (QSHA) 1s
applicable ro all private employment in any
workplace. Details on OSHA may be obtained
from the Occupational Safety and Health
Administration's Regional Officer {in Boston,

4

New York, Philadelphia, Arlanta, Chicagce,
Kansas City, Dallas, Denver, 3an Francisco,
and Seattle,

Equal pay

Employers, including workshops, may not pay
employees of one sex wages at rates lower than
paid employees of the opposite sex, employed
in the same establishment, for equal work on
jobs requiring equal skill, effort and respon-
sibility, which are performed under similar
working condition: .

Age discrimination

The Age Discrimination in Employment Act
prohibits private employers, including work-
shops, who employ 20 or more workers, and also
public emnlevers (Federal, State, or local
governmental units) from arbitrarily discrimin-~
ating againct anv individual between the ages
of 40 and 65 as to compensation, terms, con-
ditions, or privileges of employment because
of age,

Sheltered work:hop certification

lve types of certificates authorizing sub-
r.inimum wages sre available for clients em-
ploved in shel-ered workshops: Regular program,
work activities center (WAC), evaluation, train-
ing, and individual rate. A workshop may
qualify for all five types of certificates.
The same certi:icate covers work performed
under F1.SA, PCA and SCA, except for SCA con-
tracts in ex:ess of $2,500,

If an SCA cortract is greater than 52,500, the
workshop should contact the Wage and Hour
Division's Regional Office and supply the
following information in addition to that
called for by the application(s): Name of the
prime contractor, contract number, award and
expiration dates, amount of the contract,
applicable SCA waj, determination (including
fringe benefits), .ype of service to be per-
formed, and governmental agency f(and {ts
location) for which the service will be per-~
formed.
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Nonhandicapped and handicapped nonclient
employees of sheltered workshops dcing covered
work are required to be paild at least the
applicable minimum wage for all work performed,
and overtime for all overtime hours. A handi-
capped nonclient employee (Regulations, 29 CFR
Part 525.11) with limiced productivity may
qualify for a subminimum wage certificate
under the regulations governing the employ-
ment of handicapped workers in competitive {n-
dustry (29 CFR Part 524),

Generally, certificates are {ssued for one
year and are renewable upon application.

For newly established workshops which have no
experience, short-term certificates may be
issued to allow the workshop time to accumu-
late the rec.ired {nformation, including
client-earnings data. When applying for a
renewal of an initial short-term certificate,
the workshop should complete forms WH-226 and
WH-227, If information is not available for
a full period as requested by these forms,
data aveilable should be furnished. The period
to which the data applies should be showm in
the form, e.g., January 13 through June 30,
1978,

A workshop 1s required to pay all workers in
covered work at least the applicable minimum
wage until a certificate is 1ssued. Certifi-
cates are not issued retroactively.

Definitions

The definition of a sheltered workshop {n-
cludes all types of nonprofit agencies having
work programs that assist in the rehabilitation
or employment of handicapped persons, including
programs for the hamebound handicspped. Only

a nonprofit organization may qualify for a
sheltered workshop certificate, Employment of
handicapped workers (other than patient
workers) at subminimum wages in profit-oriented
organizations {s governed by Regulations, 29
CFR Part 524. Employment of patient workers

at subminimum wages in residential care
facilities, public or private, is governed by
Regulatiors, 29 CFR Part 529.

A handicapped worker (client) i{s an individual
whose earning capacity is impaired by old age

(85 years or older, provided ability to perform
the duties of the job, equivalent {n quality
and quantity to that of an ave.age nonhandi-
capped employee {in the same estatlishment, or
in the vicinity, has been impairad as a result
of age) or mental or physical disabilfity or
injury. Alcoholics and drug addicts come
within chis definitfon but the following,
among others, do not (unless their earning
capacity is impaired by old age, as defined
above, or mental or physical disability or
injury): Vocationally, socially, culturally or
educationally kandicapped; chronically unem-
ployed; welfare recipients; school droponts;
juvenile delinquents; parolees, conscientious
objectors, etc.

Individuals who volunteer their time to a
sheltered workshop and who do not expect any
compensation are not regarded as employees
within the mesning of the Act. On the other
hand, workers who are said to volunteer part
of their time and who receive some form of
compensation for the remaining time worked are
not regarded as bona fide volunteers and must
be paid not less than the applicable minimm
wage, and overtime where applicable, for all
hours worked,

A regular program is a workshop program other
than a work activities center program or eval-
uation or training program., The minimum wage
set in the certificate (referred to, variously,
as shop rate, floor rate, floor wage, etc.),
which may not be less than 50 percent of the
applicable minimum wage, applies to all covered
clients in the nrogram other than those
qualifying for a learner or individual minimum
wage. The certificate may provide for one
minimum wage applicable to the entire shop, or
different minirums for different departments

1f more than one type of work {s performed. It
may also provide a learning rate, a minimum
wage lower than the applicable workshop or
departtient rate but not less than 50 percent of
the applicable minimum wage.

A learning rate may apply during specified
learning perfod(s). When authorized, these

may apply: (A) To a cllent who has never
previously worked i{n the workshop, during an
initial break-in perfod; (b) to a client trans-
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ferred to a skilled or semiskilled job in the
work-shop at which he has never previously
worked, or (c) to 2 client who has returned to
the workshop after such period of separation
as would require relearning.

Evaluation or training programs are required

to meet the criteria {n section 5i5.7(b) of

the regulations to be eligible for a certifi-
cate. If the evaluees or trainees are to be
paid less than 50 percent of the applicable
minimum wage, the program must receive prior
authorizstion by the State vocational rehabili-
tation agency that the program(s) meet that
agency's standards, or substantially equivalent
standards, for such programs.

An {ndividual rate {s a minimum wage for a
particular individual which {s less than the
regular program minimum wage. On an individual
rate below 50 percent of the applicable min{imum
wage, the application must have prior State
agency certification that the individual's
earning capacity is so severely impaired that
he {s unable to engage i{n competitive employ-
ment. In no case may an {ndividual rate be
less than 25 percent of the applicable minimum

wage,

In order to qualify as a work activities

center (WAC), among other requiremente, the
client's physical or mental {mpairment must

be '"so severe as tc make their productive
capacity {nconsequential. 'The test of
inconsequential productivity for all clients
(covered and noncovered) as a group is that
average productivity per client (annusl earned
income of WAC, less cost of purchase materials
used, divided by average number of clients) is
less than $1,400 a year effective January 1,
1978, 51,650 effective January 1, 1980, and
51,775 effective January 1, i981. An alternate
means of meeting the WAC test {s available for
workshop that pays piece rates to more than

50 percent of the WAC clients. Under this test,
the average annual wage (total annual wages

of clients divided by average number of clients)
per WAC client must be less 51,000 a year
effective January 1, 1978, 51,100 effective
January 1, 1979, §1,175 effective January 1,
1980, and 51,275 effective January 1, 1981,
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An entire facility or a department of a facilliey
may qualify as a WAC. In the latter case (dual
program), the WAC must be physically separated
from the other programs, such as regular pro-
gram or certificated evaluation or training
programs, and have separate supervision and
records.

Any clients whose productivity substantially
exceeds the average for determining qualifica-
tions a workshop as a work activities center
may not be employed under a WAC certificate.
Substantial production for this purpose is
considered to be client earnings which regular-
ly are 50 percent of the applicable minimum
wage or more over a recent consecuytive 3-month
period. A few such clients in a WAC may be
issued subminimum wage ce tificates under
rulations governing employment of handicapped
workers in competitive {ndustry (29 CFR
Part 524), if no other suitadble employrment
opportunities are available to them. The
production, earnings and number of clients
certificated under Regulations 29 CFR Part 524,
shall be included in the calculations to
determine whether the shop as a whole mee:s
the WAC tests :or certification, Information
on how to applv for certificates under
Regulations, 29 CRF Part 524, may be obtained
from the Wage and Hour Division's Regional
Office.

Wage requirements under certificates

The FLSA under section 14(¢) provides for:
(1) Payment of commensurate wages, and (2) a
floor wage (cer-ificate rate) not less than
50 percent of the minimum wage, with a few
exceptions,

Commensurate wages

Subminimum wages to handicapped workers must

be commensurate with those paid nonhandicapped
workers in industry in the vicinity for
essentially the same type, quality, and quantity
of work. All clients emploved at subminimum
wages under anv type of sheltered workshop
certificate must be paid in s2ccordance with

this provision without exception, but not less
than the certificate rate {f one applies.
Methods of assuring the payment of commensurate
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wages are discussed {n the following two
paragraphs for clients pafid at plece rates and
at hourly rates, respectively,

Clients pald at piece rates are required to be
paid not less than the prevailing piece rates
paid nonhandicapped workers in industry in the
vicinity for the same type of work. If such
plece rates are unavailable, a time study
should be made based on the production of
average nonhandicapped individuals (normal
productivity), the prevailing industry wage
rates, and a 50-minute hour (allowing 10
minutes for personal time and fatigue. Further
information about making time studies may be
obcained from the Wage and Hour Division's
Regional Office.)

The performance of each client paid at hourly
rates must be related to: (1) The performance
which would be expected of an average nonhandi-
capped worker if he were doing the client's
job; and (2) the prevailing wage in induscry

in the vicinity for similar work or work
requiring comparable skill. For example, {s

@ client's performance is about 60 percent of
normal productivity and the prevailing industry
vage 18 5S4 an hour, the client's wage should
not be less than 52.40 an hour (.60 times S&4
equals $2.40), (It is very helpful to have
written job descriptions of the performance
that should be expected of the nonhandicapped
workers for use as yardsticks in evaluation

of the client's performance.)

Floor wage (certificate rate)

The floor wage is the minimum wage guaranteed
by the certificate to be paid to clients
working in a workshop. The wage floor of at
least 50 percent applies to all -lients except
those employed under WAC, evaluation, trairing,
or individusl-rate certificates. Individual-
rate certificates may not be less than 25
percent of the minimum wage. WAC, evaluation,
and training certificates set no wage floor,
However, commensurate pay as explained above is
required under these certificates,

WAC certificates and all certificates
authorizing wages ¢ ° not less than 50 perce ¢
of the applicable minimum wage require author{-
zation by the Wage and Hour Division only. All

certificates authorizing wages below 50 percent
of the applicable minimum wage, except WAC,
must have authorization both by the Wage and
Hour Division and the State vocational rehabil-
itation agency or the State Commission for the
Blind (in those States which have such a
Commnission),

Recordkeeping

Workshops are required to keep records as set
out in the Recordkeeping Regulations, 29 CFR
Part 516, and section 525.13 of the Sheltered
Workshop Regulations, 29 CFR Part 525,

Clients' wages should be reviewed regularly
and adjusted to reflect individual productivity
and changes in prevailing industry wages. The
records required to be maintained by the
workshop include, among other things, reports
showing productivity of {ndividual clfients

on a continuing basis (piece rates) or at
least every 6 months (hourly rates); tte pre-
vailing wage findings for all types of covered
work performed by the clients; and the pricing
of work.

Production reccrds for clients paid at plece
rates must show: The productivity of the client;
expected produccivity of an average nonhanc¢ -
capped worker; and the piece rate paid in
competitive industry or the expected earnings
of an average nonhandicapped worker for the
production shown. Records of time studies made
to establish piece rates must be kept.

Production records for clients paid at hourly
rates must show: The performance expected of an
average nonhandicapped worker for the type of
work being done by the client; the quantity and
quality of the client's production in relation
to that expected of a nonhandicapped worker;
and the prevailing wage in industry for similar
work or work requirirg similar skill.

The records of prevailirg i{ndustrv wage findings
must show the date and source of such findings,
and, if obtained from industry, should specify
the name and city of the firm, or, 1f from the
State Employment Service office, the name of

the person and address of the office.

Pricing of work records are required to show:
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That part of the unit price allocated to direct
labor (labor rate); the productivity expected
of an average nonhandicapped worker in that
type of work; and the prevailing industrv wage.
Records of time studies made in connection
with establishing prices must be kept.

Filing of Applications, Applications for the various tvpes of certificates shall be filed as follows:

Type of program or certificate

1. Newly established workshop
(regular program or WAC)

2, Established regular program

3. Established WAc

4, Evaluation and/or training
program (rate requested less
than 50 percent of applicable
minisum wage)

5. Evaluation gnd/or training
program (rate requested 50
percent or more of applicadble
ninimm wage)

6. Individual rate--original
application or when directed
(rate requesced less than
50 percent of applicable
minimum wage)

7. Individusl rate--original
application or when directed
(rate requested 50 percent or
more of applicable minimum
wage)

8. Individual rate--renewal
application (unless otherwise
directed)

Note:

separate form WH-373 should be completed for each such newly formed S-anch or satellite.

above,)

Form(s) to be used
WH-373

WH=-226 & WH-227
WH-226 & WH-227
WH-247 (singl!® rorm
may be used for all
such programs)

WH-247 (single form
may be used for all
such programs)

WH~249

WH-249

WH-227 (included
with {nformation
supplied when
filing for regular
program certificate)

Number of copies
to be filed with
Wage and Hour Division

Two

Two
Twe
One (with attachments)

Two (with two copies
of all attachments)

One (with a--ichments)

Iwo (with two coples
of all attachmencs)

None in addi- ‘on to
coples filec nder
{tem 2 above

Number of copies
to be filed with
State vocational
rehabilitat{on agency

None
None
None

Two (with two copiles
of all sttachments)

None

Two (with two coples
of all attachments)

None

None

Branch or satellite: When applying for a certificate for a newly formued branch or satellite, a

{See {tem 1

when applying for renewal certificate for such branch or satellite at the same time as for the main
establishment, only one form WH-226 need be completed for main establichment and all branches or

satellires,
workshop does covered work,
they are applicable,.

A separate form WH-227, however, must be completed for each location at which the
Forms WH~247 and WH-249 should :learly indicate to which locations(s)



U.S. Department of Labor: Conditions for Unpaid Trainee Fmployment
Status

FROM THE Employment under the Fair Labor Standards Act, U.S.
Department of Labor, revised 1979.

TRAINEES

The Supreme Court has held that the words "to suffer or permit work,"
as used in the Act to define "employ," do not make all persons
employees who, without any express or implied compensation agreement,
may work for their own advantage on the premises of another. Whether
trainees or students are employees of an employer under the Act will
depend upon all of the circumstances surrounding their activities on
the premises of the employer. If all of the following criteria apply,
the trainees or students are not employees within the meaning of the
Act:

(1) the training, even though it includes actual operation of the
facilities of the employer, is similar tc that which would be
given in a vocational school;

(2) the training is for the benefit of the trainees or students;

(3) The trainees or students do not displace regular employees, but
work under their close observation;

(4) the employer that provides the training derives no immediate
advantage from the activities of the trainees or students; and on
occasion his operations may actually be impeded;

(5) the trainees or students are not necessarii - entitled to a job at
the conclusion of the training period; and

(6) the employer and the trainees or students understand that the
trainees or students are not entitled to wages for the time spent
in training.
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SYNOPSIS
SECTION 1619(A) AND (B) OF THE
SOCIAL SECURITY DISABILITY AMENDMENTS

In response to frequent phone requests regarding Section 1619(A) and
(B) of the Social Security Disability Amendments of 1984, the
following inforwation has teen provided. For further information,
please contact the local Social Security Office in your vicinity.

INTRODUCTION:

On September 19, 1984, Congress passed the Social Security Disability
Reform Act (P.L. 98~460). Among other provisions, this Act extends
Section 1619(A) and (B) of the Social Security Disability Amendments
of 1980 (P.L. 96-265), a provision which is of great importance to SSI
disability recipients who wish to work. The provision is explained

below.

lanation:

The purpose of Section 1619(A) is to protect and continue the SSI
benefits portion of the total income of that disabled recipient vhose
work earnings would normally cancel out basic SSI benefits, even
though he or she remains severely impaired. Without this protection,
a recipient would lose benefits the month after the second month of
earniig at the SGA level. Instead, 1619(A) continues the SSI benefits
as an incentive for the recipient to continue working. Benefits are
paid on the basis of a formula until earnings reach $713 per month for
an eligible individual and $1,029 per month for an eligible couple,
(1984 levels). At that point, all SSI benefits cease.

The purpose of Section 1619(B) 1s to assure tha: working SSI
recipients continue to have difficulcy maintaining their employment
without medical coverage and (3) their earnings are not high enough to
obtain benefits equivalent to the SSI benefits (including the State
supplement) and the Medicaid benefits that they vould have received
had they not accepted employment.

The original passage of Section 1619 was for three years. It was
renewed through June 1987 under the Social Secur:ty Disability Reform

ACC (PoLo 98-460)0

Suggestiona for Action:

Section 1619 has not been utilized to the extert hoped by Congress and
by advocacy organizations. Its use is promoted by informing
clients/students about the provisions of Section 1619 and utilizing
the program in placing severelv disabled persons into supported or
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competitive employment. We can also zssist by assuring that the
personnel of the local Social Security offices are fully informed
about Section 1619 and that clients are being informed of the program

and howv to use {it.

This provision i1s of great importance to the career development and
work preparation of the handicapped individual. Please Join us in
information dissemination as we advocate for the handicapped worker.
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APPENDIX E

CAREER TRANSITIONAL INFORMATION

TRANSITIONAL PLANNING FORMS .
COMMUNITY-BASED TRAINING FORMS . .

JOB TASK ANALYSIS/ECOLOGICAL INVENTORY
FORMS - L] » L] L] L] L] * L] L] * . - »

TRAINING AGREEMENT SAMPLE .

EMPLOYMENT EVALUATION FORMS .
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TRANSITIONAL Pl'l'tl‘v FORMS

CAREER PROFILE SAMFLE

Informeti~: ro be Included in a Stwdent Transition/Career Profile*

FUNCTIONAL ACADEMIC SKILLS WORK SKILLS FUNCTIONAL LIFE SKILLS
Required No. of Units Areas: Skilled (Mod. Limiced No Indepen~ |Ind. Needs
Skilied | Skill Exposur dent W/Supv, |Assist.
English 1, Prevocational Housekeeping and
Math 2. Agriculture __ ) Home/apt. skills
Science 3. Business & Office
Social Studies 4, Home Ec. Consumer Nobility and Community
Health & P.E. 5. Home Ec. Wage Earner Tronsportation skills
Free Enterprise 6. Induatrial Arts
Total Required . 7. Trade & Industry Commuiication skills
Vocational Electives: 8. All Cooperative Prog.
9. Voc, Tech Courses Interperaonal
Relaticnships
Agriculture -
Business & Office _
Home Ec., Consumer Functional Worker Hea'th Maintenance :
Home Ec., Wage Earner Traits (Behavior):
Industrial Arts _ Safety Practices
Trade & Industry Always Usually Seld
Cooperation Programs 1. Maintaiis Regular Financial Management
Voc. Tech Courses: Attends .2 "
2. Maintains Punctuality | Basic Academic Skills
3, Interacts Appropriacely
with Supervisors Management of Personal
4, Interacts Appropriately and Legal Affairs
Total Electives o witl. Co-Workers
5. Maintains Proper Recreational and
Personal Grooming Leisure Time Activities
6. Exhibits Safe Work
Practices Utilization of Coum,
7. Remains on Assigned Services & Resources
Task
8. Follows Instruction Basic Self-care
9. Works without direct Activities .
Supervision
10. Accepts New Work Attitude and Skills
. Assignments Exploration L
553
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TRANSITION SKILLS CHECKLIST ‘

Student's Name:

Student's Date of Birth:

Date of Checklist Evaluation:

The following checklist represents many skills which the student may

need in order to ensure a successful job and community placement. We

would appreciate it if you would help us identify the student's strengths

and weaknesses by coumpleting this checklist using the Likert scale below.

For any skills which the student is unable to complete independently, please
make recommendations for further training and/or assistive devices which may

be needed as well as the person or agency most likely to provide these services.,

able to do able to do able to do able to do able to do physicallv
entire skill entire skill all or part all or part all or part unable

independent~- and does so of skill, of skill of skill to do
ly and does with limited but does so with use of with physi-
so whenever oral only with adaptive cal guidance
needed assistance oral devices
assistance .
o~




I. SELF CARE SKILLS

Occupational |Physical }Social Speech Classroom Vocational | Parent Student
A. SELF CARE SKILLS Therapist Therapist |Therapist |Therapist Teacher Teacher

1. selects appropriate
clothing for weather
conditions and work

settings

2. dresses for
school or work
(including use of
buttons, zippers,
snaps, shoes, etc.)

3. indicates need
for toileting

4, transfers to and
from toilet

5. eats mesals neatly
with utensils

6. drinks neatly from
cup or glass il
7. orders meals from
restaurants

8. brushes teeth

9. wazhes hands
10. demonstrates
menstrual care

11. shaves &8 needed
Recommendat ions for Services:
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11. INDEPEMDENT PUNCILIONING

Occupational | Physical |Social Speech Classroom Vocational Parent Student
A. DOMESTIC SKILLS Therapist Therapist | Therapist | Therapist Teacher Teacher

1. launders clothing

2. folds and/or hangs
up clothing

3. makes bed
4. prepares simple
menus and grocery list

5. prepares simple meals
for self (e.g.,
sandwiches, soup, juice,
frozen dinners)

6. washes and dries
d1ishes

7. dusts and vacuums

8. deals with simple
injuries (e.g., cuts,
burns)

9. maintains and cares
for adaptive equipment
(e.g., crutches,
wheelchair)

10. knows where to call
for replacement of
parts or major repairs
for adaptive equipment

Recommendations for Services:




COMMUNITY SKILLS

Occupational
Therapist

Physical
Therapist

Social
Therapist

Speech
Therapist

Classroom
Teacher

vecarional
Teacher

Parent

Student

1. uses public
transportation

2. uses handicapped
transportation

3. uses telephone
directory

4. uses private telephone

5. uses pay telephone

6. use money to make
minor purchases (e.g.,
soda, candy)

7. uses money to make
major purchases (e.g.,

clothing, groceries etc.)
8. manages money in a
checking or savings
account

9. saves and/or budgets
money for expenses

10. uses community
recreation facilities (e.g
theatres, parks,

_pools, etc.)

-

11. initiates lelsure
activities (e.g., cards;

games, etc.)
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Occupational Pﬁyslcal Social Speech Classroom Vocatlional Parent Student |
Therapist Therapist | Therapist | Therapist Teacher Teacher

12. tells time
13. reads surv. al words
(e.g., restrooms, caution,
exit, etc.)
14. reads simple forms
(e.g. applications,

etc.)

15. reads magazines,
newspapers, novels,

for pleasure

Recommendations for Services:
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COMMUNICATION SKILLS

Occupational

Therapist

Physical

Therapist

Social

Therapist

Speech

Therapist

Classroom

Teacher

Vocational

Teacher

Parent

Student

1, speaks clearly

2. uses simple sentences

3. uses complex sentences

4. ssks questions and/or

directions

5, writes own name

6. writes short notes
and/or fills out simple
format (e.g., job
applications, letters,

etc.)

7. talks to friends,
classmates, famly

appropriately

8. talks to co-workers and
work fupervisors

appropriately

9, follows 2-3 step verbal

direc ions.

Recommenaat ions for Services:

s
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I11. VOC' .{OMAL SXTLLS

JOB PERFORMANCE

Occupational
Therapist

Physical
Therapist

Social
Therapist

Speech
Therapist

Classroom
Teacher

Vocational
Teacher

Parent

Student

1. expresses a desire
to work

2. works at a productive
rate coapatible to
non-handicapped workers

3. comes to work
consistentiy and
promptly

4, works attentively for
at least 1 hour periods

5. takes breaks and mzals
appropriastely

6. follows a schedule and
set routine

7. refrains from making
negative comments,
gestures, and facial
expressions

8, demonstiates a
willingness to learn new
tasks and accept
responaibilities

Recommendations for Services:
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. Vocational Skills Summary

Name:

1. School-Based Training

A. Skill

Equipment Used

B. Skill

Equipment Used

C. Skill
. Equipment Used
D. Skill

Equipment Used

11. Community-Based Training

A. Externship site

Job Description

Equipment Used
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Other:

Externship site

Job Description

Equipment Used

Other:

]
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TRANSITIONAL PLANNING MEETING*

This student has reached the age and point 1{n his school services
at which the primary purpose of any training cctivities and/or
instruction should be to faciljtate normal integration into the
cormunity as an adult citizen. Therefore, this individualized
Educational Planning (IEP) meeting should seek to develop goals and
objectives which will bring about outcomes for post-school living,
such as employment, community and domestic independence, and the
ability to spend leisure time appropriately as an adult.

To assure continuity of services from school to adul%, the
appropriate adult cervice agency's representative(s) should be 1in
attendance and should participate frily in the TRANSITIONAL IEP
meeting. The team should consist of 1) school representative, 2)
adult agency representative(s), 3) parents, and 4) student. The
purpose of the meeting should be to develop transitional goals and
objectives designed to achieve employment and independent living
outcomes for the student before he/she actualiy exits the school
service system and to delegate responsibilities to school and adult
agency representatives for provision of services.

. T-ansitional Planning Coordinator

*Recommended as a best practice, but not current!: mandated in
Louisiana,
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TRANSITION PLANNING MEETING ‘

Student: Date:

I. Brief discussion of student's strengths and weaknesses as they
pertain to employment and/or independent living (Vocational
Skills Summary and Transitional 5kills Checklist).

- II. Discussion of best ontions and desired outcomes for emp loyment
and/or independent living. (Student, Parent, School,
Post-school)

III. Action Plan

A. Goal(s) for post-school living (Based on grcup consensus
from II above)

B. Needs/problems for remediation as relevant to A. above.
(Refer to Transition Skills Checklist.)

£~
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5.

6.

Objectives to reach goal:

l.
Planned Person
Responsible: Completion Date:
2.
Planned Person
Responsible: Complevion Date:
3.
Planned Person
Responsible: Completion Date:
4,
Planned Person
Responsible: Completion Date:
5.
“"Planned Person
Responsible: Completion Date:




Planned Person
Responsible: Completion Date:

7.

‘Planned Person
Responsible: _ Completion Date:

Signatures of Meeting Attendees:

458




TRANSITION PLAN SAMPLE

DATE
STUDENT'S NAME AGE DATE OF GRADUATION
BRIGA SCBOOL
PARTICIPANTS
Responsibilities o
Transition Recommendations Parent /Guardian School Adult Service Providers
Insues Time Time Time
Action Line Action|] Line Action Line
1.
. Incone
Support
2 -
Vocational
Placement
274

459




Respcusibilities

Transition Recommendations Parent /Guardian School Adult Service Providers
1sgues Time Time Time
Action Line Actior:] Line Action Line
3.

Residential Placement

4,
Community
Leisure
Options

5.
Transportation

S
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Responsibilities
Transition Recommendat ions Parent /Guardian School Adult Service Providers
Issues Time Time Time
Action Line Action]| Line Action Line

6.
Medical
Needs

7.
Advocate/
Guardian
Options

3.

Long-Term
Care
(Trust/Will)

576
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Responsibilities

Transition Recommendations Parent /Guardian School Adult 3Service Providers

Issues Time Time Time
Action Line Action | Lire Action Line

9.

Maintenance

of Family

Relationships

10.

Insurance




. We the undersigned have participated in the development ot

's Transition Plan and agree to carry

out the recommeadations specified within.

Parent/Date Student/Date

LEA Representative/Date AEA Representative/Date

Adult Service Providers:

date date
date date
date date

Iowa Department of Public Instruction
Special Education Division
Des Moines, IA




ADULT SERVICES INPORMATION REQUEST

Agency/Program: Date:

Address:

Phone:

Description oi Services (include descriptioms of populations served):

Fee for services:

S1iding scale available: YES NO Details:

Funding sources:

Available transportation:

ey
t).':r
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. Adult Services Referral Record

Student: Date:
Address:

Phone:
Parents:
Person Responsible:

Date Date
Initiated Completed NA

1. Social Security Humber

2. Referral to DRS

3. SS1/sspl

4., Medicaid/Medicare

‘ 5. Referral to local
Social Services

6. Application for Special
Transportation

7. Referral to Chapter 10
Services for Housing
Placement

Nem




Student:

Externship Site: Contact:

COMMUNITY BASED TRAINING FuURMS

TRAINING EXTERNSHIP
Timeline of Trainer Responsibilities

Trainer:

Form A

Phone:

Starting Date: Ending Date:

To be
THINGS TO DO completed by (date)

Completed by (date)

IT.

Go over externship packet
with student, worksite
supervisor(s) and parents

Have emplcyees, identified
as significart to student,
complete attitudes survey.

Have student (or other)
make travel arrangements.

If requested by employer,
do employee orientation on
CP and our project, ONLY
AFTER attitude's survey is
completed.

Send home permission,
externship schedule, etc.
and insurance forms to
parent(s) to be signed and
returned.

Call parents to confirm
understanding of extern-
ship procedures.

Accompany student to
externship site to a=sist
him with job and
environment.

Record trainer intervention
time through entire extern-

ship.

051
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Form A, continued

‘I’ To be

THINGS TO DO completed by (date) Completed by (date)

3. Record student/client
absences and late arrivals
through entire externship.

4. Act as model for
supervisor and co-
workers for interacting
with handicapped students.

5. Errourage honest and
frequent feedback from
supervigor and/or
co-workers.

6. Request consultation with
rehabilitation engineer
i1f necessary.

II1. 1. Discuss with worksite
supervisor plans
lessening trainer time

. with student.

2. Make sure student is
sufficiently independent
in environment and with
task.

1v. 1, Have 2 or 3 people, at
least one worksite super-
visor, complete evaluation
forms on student.

2. Have student complete
self-evaluation form.

3. Hold informal meeting
with scudent to discuss
progress, problems, etc.

v. 1. Continue to lessen
trainer time on worksite.

2. Maintain contact with
supervisor and co-worker.
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To be
THINGS TO DO completed by (date)

Form A, continued

Completed by (date)

VIO

Repeat IV. 1 above with
same people.

Give "Letter of Reference"
form to worksite supervisor
and 1 or 2 other signifi-
cant individuals from job
site.

Request copy of job
description which
accurately describes
student's work site
responsibility.

Plan meeting with
student and worksite
supervisor to discuss
externship experience.

Have employees as in
I. 2. above complete
second attitudes survey.

Accumulate documents

for student's Vocational
Planning and Placement
file.

Have student complete
self-evaluation form
again.




Form B

| EXTERNSHIP RECORD

Student: Trainer:

Externship Site:

Work Site Supervisor: Phone:
Starting Date: Ending Date:

Work Hours: Work Days:

Transportation:

Job Title:

Job Description:

’

Trainer Learning Time

. Date Amount of time
receiving training on worksite

Student Learning Time

Date Trainer time with Actual 1intervention
student on worksite time.*

*Intervention is defined as whenever the trainer is within 5 feet of
student while on worksite.
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Form B, continued
Student's Name:

Externship Site:

Production Data

Date Time Started Time Finished # of completed product on  Student
time required to complete Co-work
routine

Student's Name:

Externship Site:

Date Number of Interventions Amount of Time Train
Student Requested Teacher Initiated Spent within 5 feet
of Student
r- -
2855
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TRAINEE'S NAME:

JOB TITLE:

VOCATIONS IN TECHNOLOGY

Externship Evaluation

EXTERNSHIP SITE:

BEGINNING DATE:

Form C

COMPLETION DATE:

e ———_——————

WORK SITE SUPERVISOR:

PROJECT SUPERVISOR:

Please circle the number that best represents your opinion about the
trainee's present situation.

1.

The trainee arrives and leaves on time.

1 2 3 4 5

Much Too Not Often Undecided Usually Always

Seldom Enough

The trainee maintains good attendance.

1 2 2 4 5

Much Too Not Often Undecided Usually Always

Seldom Enough

The trainee takes breaks and/or meals appropriately.

i 2 2 4 5

Strongly  Somewhat Undecided Somewhat Strongly

The trainee maintains good appearance.

1 2 2 4 5

Much To Not Often Undecided Usually Always

Seldom

The trainee's performance compares favorably with other workers'

performance.

1 2 2 4 5

Strongly Somewhat Undecided Somewhat Strongly

Disagree Disagree Agree Agree

Communication with trainee is not a problem,

1 2 2 4 5

Strongly Somewhat Undecided Somewhat Strongly

Disagree Disagree Agree Agree
471
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The trainee attends to job tasks consistently.

\ 2 2 4 5

Much too Not Often Undecided Usually Always
Seldom Enough

Your overall appraisal of the trainee's proficiency at this time.

1 2 2 4 5

Needs Somewhat Satisfactory Somewhat Much
Immediate Substandard Better Than Better Than
Improvement Required Required

Do you wish to meet with a representative from the Project staff?

YES NO

Additional Comments:

DATE: EVALUATOR'S SIGNATURE:

»
M

Ng
(g
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TASK ANALYSIS/ECOLOGICAL INVENTORY FORMS

Example 1

INLTIAL JOB ANALYSIS

Job Title: Date:

Contact: Phone:

Company:

Address:

Cicy: State: Zip:

I. Physical Re qui rements

1. Two hands: yes/mo. Notes (modifiable)?:

7. One hamxd: ves/no. Notes (modifiable)?:

3. Reach: yes/mo. Yotes (modifiable)?:

I Mobility: yes/mo. Notes (modifiable)?

5. Lifcing/Carrying: yes/no. Notes (modifiable)?:

. 1I. Communicat don Requirements

1. Must talk vith strangers: yes/no. Specifics:

7. Must talk with co-workers only: yes/no. Specifics:

3. Must wse telephomne: yes/no. Specifics:

%. Must £ollow simple instructions: yes/no. Specifics:_

I1II. Academic Requirements

1. Approxinate reading level required:

o N N
oo
~ W

.
oo
o &
o O

1.0
5.0
Not es:

9. wWriting/ Typing skills: yes/no. Notes:

3. Perce ptual skills required (e.g., matching, copying, etc.):
yes/no, lotes:
4. Visual acuity required: yes/no. Notes:

5. Hearing require: yes/no. Notes:

pE—

. 6. Time namnagement skills required: yes/no. Notes:

e

73 988




VI.

VII.

Brief description of job:

Entry level: yes/no. Specifics:

Job duties - repetitive or variable. Specifics:

Brief description of social climate in work environment (check
all that apply):

Friendly, cheerful Aloof, {.« fferent
Busy, relaxed Busy, tenae
Slow,relaxed Slow, tense
Structured, orderly Unstructured,
disorderly
Other:
Type of dress required:

Noted Demands of Job

1. Endurance: yes/no. Specifics:

2. Accuracy: yes/no. Specifics:

3. Speed: yes/no. Specifics:

4. Equipment usged:

Other

1. Accessibility: GRTC SPECTRAN

Other:

2. Work hours:

3. Benefits:

4. Architectural barriers:
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CLIENT NAME: 0
Example 2
SCCTAL SECURITY #:

REBABILITATION RESEARCH AND TRAINING CENTER
JOB ANALYSIS FORM

Type: 1Initial On-going | (D62)

Job Type_ (code, D35) Analysis Date __  (D3)

Company (D1) Position (D2)

Evaluator (D4) Current Hourly Rate_ _ (D6)

Number of Hours per Week (D60) Months per Year __(D61)
Supervisor's Name (v7,8)

Supervigor's Title (D9)

Supervisor's Phone # (D10)

MORE THAN ONE ITEM MAY BE CPECKED WHEN AN * APPEARS

*1. Schedule Weekend Evening Part-time Full-time
Work Work Job Job
Required Required
(D11) (D12) (D13) (D14)
**CT T LI NI

Specifics/Comments:

2. Travel Bus Route Accessible Off Public Transportation
Location
(D15)

CI I LI NI

Specifics/Comments:

3. Strength Light Work Medium Work Heavy Work
(D16)
CI LI NI

Specifics/Comments:

475
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Short Day
Many Breaks

4, Endurance
(D17)

Short Day
Few Breaks

Full Day
Manv Breaks

Full Day
Few Breaks

CI T LI NI

Specifics/Comments:

Several Rooms

Building-wide

suilding
and Grounds

5. Orienting Small Area
(D18)
CI I LI NI

Specifics/Comments:

6. Mobility Sit/Stand Fair Ambu- Stairs/Minor Physical
(D19) in One Area lation Obstacles Require-
Required ments
CI I LT NI
Specifics/Comments:

7. Rate Slow Rate Medium Sometimes Continual

(D20) Steady Pace Fast Pace Fast Pace
Cl I LI NI
Specifics/Comments:

8. Appearance Grooming of Cleanlinass Neat and Grooming
Requirements Little Only Required Clean Very
(D21 Importance Required Important

Cl I LI NI
Specifics/Comments:

9. Communication None/ Keywords Senter.ces Sentences
Required Minimal Needed Impaiced Clear Speech
(D22) Speech Required

Accepted
CI I LI NI

Specifics/Comments:

&~
~J

A
<
O et



10. Interactions Few/Minimal Polite Social Social
Needed Responding Interactions Interactions
(D23) Required Required

Infrequent ‘requent
CI I LI NI

Specifics/Comments:

l11. Behavior Wide Variety Unusual Inusual
Acceptance of Behavior Behavior Behavior
Range Accepted Accepted Not Acceptable
(D24) I1f Frequent

CI I LI NI —

Specifics/Comments:

12. Attention Frequent Intermittent Intermittent Infrequent
((D25) Prompts Prompts/High Prompts/Low Prompts/Low

Available Supervision Supervision Supervision
CI I LT NI

Specifics/Conments:

13. Task Requires 2-3 Tasks 4-6 Tasks 7 or More
Sequence One Task Required Required in Tasks Re-
(D26) at a Time Sequence quired in

Sequence
CI I LI NI .

Specifics/Comments:

14, Initiation Initiation Volunteering Volurrceering Staff Can
of Work of Work Helpful Not ‘eces~ Prompt to
(D27) Required sary Next Task

CI T LI NI

Specifics/Comments:

15. Dalily More Than 4-6 Task 2-3 Task No Task
Changes 7 Changes Changes Changes Changes
in Routine
(D28)

CI I LI NI

Specifics/Comments:
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16. Reinforce- Frequent Intermittent Infrequent Little Praise
ment Positive Praise Given Praise Pav Check
(D29) Reinforce- Given Only

ment
CI I LI NI

Specifics/Comments:

17. Employer Goes Out of Believes Indifferent Negative
Attitude Way to Handicapped to Handi- About
(D30) Support Job Can Work capped as Handicapped

Acquisition Workers Workers
CI T LI NI

Specifics/Comments:

*18., Employer's Financlal Requires Monthly Monthly
Financial Incentives Tax Credit  Salary Salary
Requiraments Not Neces- or Incentive Below SGA Below

sary Minimum
(D31) (D32) (D33) (D34)
CI T LI NI

Specifics/Comments:

#*19, Discrimin- Not Must Dis- Simple Simple
ation Needed tinguish Counting Reading

Among Work  Soms Number Some Words
Zupplies Work Required
Only Required
(D35) (D36) (D37) (D38)
Cl I LI NI

Specifics/Comments:

20, Time Time Factors Must Identify Must Tell Must Tell
(D39) Not Taportant Breaks Tire to Time to

the Hour the Minute
ClI T LI NI
Specifics/Comments:
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CHECK ALL THAT APPLY TO POSITION:

. (D42)Bus Tables (D49)Vacuuming (D55)Trash Disposal
(D43)Food Prep___  (DSO)Restroom Cleaning___  (D56)Food Serving
(D44)Buffing (D51)Washing Equipment___  (D57)Keeping Busy
(D45)Dusting (D52)Dish Machine Use (D58)Clerical
(D46)Stocking (D53)Mopping (Indus.) (D59)0ther__

(D1¢7)Sweeping: (D54)Food Line Supp.ly:
(D4B)Assembly

(D60)Pot Scrubbing

Benefits of Job (D40): Circle one

None

Sick leave/Vacation/Medical

Medical only

Sick leave/Vacation time only
Medical/Dental benefits/Vacation/Sick Leave
Vacation only

Sick only

NN — O
8 2 B 0 B R 0

Visibility to consumer (D4l): Circle one

» Client not visible

» Occasionally visible

= Regularly visible

= Visible throughout the day/on-going

. Comments:

a. Size of company (or number of employees):

Lty — O

b, Volume and/or pace of work:

Overall: This position:

¢. Rate of employee turnover:

Overall: This posirion:

d. Number of employees in this position:

During the same hours:

e. Written job description available:

f. What absolute ''don'ts'" for employee in this position (e.g.,
manager's pet peeves, reasons for dismissal, etc.)?

4 |
o
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g. Physical conditions (barriers, temperature, etc.):

H. Addirional comments:

=y
095
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REHABILITATION RESEARCH AND TRAINING CENTER
. COMMONITY JOB MARKET SCREENING FORM

Date Completed: Completed by:

1. GENERAL SCREENING

List job openings that occur frequently (derive from classified ads,
employment service listing, public service ads, etc.):

JOB TITLE/TYPE OF WORK GENERAL REQUIREMENTS

2. SPECIFIC SCREENING

List potential appropriate companies or industry in this community to

. contact for job openings.
CURRENT
Company/Contact Person Type of Work Address/Phone
DEVELOPING
Company/Contact Person Type of Work Address/Phone
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Virginia Commonwealth University
Rehabilitation Research and Training Center

Job Client Compatibility Analysis

Analysis Date: Co. Name:
Job Title: Staf f:
*CN (A) *ARS (A) CE (C) RS (C)

CN (B) RS (B) CN (D) RS (D)
*CON = CONSUMER NAME **%RS = REFERRAL SOURCE

Employment Factor Factor Weight Client A Client B Client C Client D

CI I JLI | NI Rating /Comment Rating/Comment Rating/Comment Rating/Comment

1. AVAILABILITY 1 2 3 45 1 2 3 4 5 1 2 3 4_5 i 2 3 4 5
2. TRAVEL SITUATION 1 2 3 45 I 2 3 4 5 1 2 3 45 12 3 45
KEY: Position Factor Weight Match Rating

1 - Excellent Match
2 - Good Math
3 - Acceptable Match

4 - Somewhat Poor Match
5 -~ Poor Match

3 - Less Important

]l - Critically Important
: 4 - Not Important

2 - Important

095
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Employment Factor Factor Weight Client A Client B Client C Client D
CI |T |LT |NI Rating/Comment Rating/Comment Rating/Comment Rating/Comment
3. STRENGTH 1 2 3 4 5 1 2 3 4 5 1 2 3 4 5 1 2 3 4 5

i — o mmn sn—

4. ENDURANCE

I 2 3 4_5

1 2 3 4_5

1 2 3 4 5

S. ORIENTING 1 2 3 4_5 12 3 4 5 1_2 3 4_5 12 3 45
6. MOBILITY 12 3 4.5 1_2 3 4_5 1 2 3 4_5 1_2 3 45
7. RATE 1 2 3 45 12 3 & 5 1 2 3 45 1 2 3 4 5

ot
w
O
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Employment Factor Factor Weight Client A Client B Clieut C Client D

CI|I|JLI|NI Rating/Comment Rating/Comment Rat ing/Comment Rat ing/Comment
8. APPEARANCE 12 3 4_5 1 2 3 4_5 12 3_4_S I 2 3 45
9., COMMUNICATION 1 2 3 4_5 1_2 3 _4_5 1 2 3 4_5 1 2 3_4_5
10. INTERACTION 1 2 3 _4_5 1 2 3_4_5 12 3 _4_5 12 3 4_5
BEHAVIOR
11. INTERFERING 1 2 3 _4_5 1_2 3_4_5 1 2 3 4_5 12 3 45
BEHAVIOR
12. ATTENTION 12 3_4_5 1 2 _3_4_5 ! 2 3 4_5 12 3 _4_5
TO TASK
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Employment Factor

Factor Weight

Client A

Client B

Client C

Client D

CI ]I |JLI|]NI

Rating/Comment

RatigliCoument

Rating/Comment

Rating/Comment

13. INDEPENDENT 1 2 3 4 5 1_2 3 4_5 1_2_ 3 4 5 1 2 3 45
SEQUENCING OF
TASKS
14. INITIATION 1_2 3 4 5 1_2 3 4 _5 1 2 3 4 5 1 2 3 4_5
15. ADAPTING TO 1_2 3 4 5 1 2 3 5 1 2 3 4 5 1 2 3 4 5
CHANGE )
16. CLIENT'S } 2 3 4 5 l__2__3__4__5 l_*2__3__4__5 l_h2m_3__4_t5
REINFORCEMENT .
NEEDS
17. FaAMILY 1 2 3 4_5 1_2 3 4 5 1 2 3 4 5 12 3 4 5
SUPPORT
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Employment Factor

Factor Weight

Client A Clieut B Client C Client D
CI | I JLI| NI Rating/Comment Rating/Comment Rating/Comment Rating/Comment
18 FINANCIAL 1_2_ 3 4_5 1_2 3 4_5 1_2 3 4 5 1_2_3_4_5
RAMIFICATIONS
19. FUNCTIONAL 1_2 3 4 5 1_2 3 4 5 l_2 3 4 5 12 3 4 5
ACADEMICS
i
20. TIME 1_2 3 4 5 1_2 3 4 5 I 2 3 4 5 1 2 3 4 5
UTILIZATIONS
FACTOR TOTALS
MEAN WEIGHTED FACTORS
CRITICALLY IMPORTANT LESS NOT
IMPORTANT IMPORTANT IMPORTANT
NAME
1
NAME
NAME
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WORKSHEET FOR JOB ANALYSIS FORM:

Sequence of Job Duties with Appropriate Times

Daily

Varies Day to Day

(If checked here complete
form for each separate
sequence)

Indicate Appropriate Days:

Mon Tues Wed Thurs Fri
Appropriate Time Job Duty.
COMMENTS:
Signature/Title: Dzte

Revised 9/84




Virginia Commonwealth University
Rehabilitation Research and Training Center

Individualized Task Analysis and Special Training Strategies

Trainee: Job Site:

Trainer/Advocate: Job Title:

Approximate Task Task Analysis - Diagrams -
Times Performed Special Training Techniques

6CS
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RRTC WORKSHEET - (This informstion {s not

in the longitudinsi tracking systems.)
PROMPTING DATA

LEVELS OF ASSISTARCR REQUIRED FOR JOB COMPLETION AND PROFICIENCY

Trainee:

Job Site:

Trainer:

Job Title:

Indicate the # 5f Prompts used and

Physical Proximity from the trainee
by placing the appropriate Distance
Code under the correct Prompt column

each time a prompt {s

used.

Distance Code

A = Trainer With 3 Ft. (Arms reach)
B = Trainer 4 to 10 Ft. avay

C = Trainer over 10 Ft. away

T

Tine | Verbal Cue | No
Observation Scart/ | Verdbal Cue | Verbal Cue Verbal Cue | and Physi- | Prompt
Interval Date End Only and Gestury | and Model cal Prompt | Given
1.

Specific Task Area(s)

2.

Specific Task Area(s)

3.

Specific Task Area(s)

“-

Specific Task Area(s)

[ 4
- 8

Specific Task Area(s)

6.

Specific Task Area(s)

-

/e

Specific Task Area(s)

8.

Specific Task Ares(s)

9.

Specific Task Area(s)

10.

Specific Task Area(s)

TOTALS:

Describe Specific
Problems encountered
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Trafnee:

RFTC WORKSHEET - (This information {s not
in the loogitudical tracking system.)

Sample of Work Regularity
Percent Time On-Task

Job Site:

Evaluator:

Job Title:

Date | Obsarvation

Per{od

Time |[Time |Cumulative time (in Sec.) Percent
Start | End On-Task / Total time Time On-Task

Job(s) or
Activity (ies)

1.

2.

3.

Totals: Average:

20 Session 20 Session

Definitions:

On-Task:

Qff-Task:
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PAID OUT
MEMORANDUM OF UNDERSTANDING

Pursuant to discussions between Mr. owner of
the (business) and Dr.
Director of Vocational Education, (school)

the following is understood.

(student) » a4 post-graduate student at the
School will participate in an on-the-job
training experience in the __ (department) department
of the (business) ; located at
(location) Roaac. The program will begin un Wednesday,
Septembar » 19_ . will receive at least
the minimum wage for participating in this program to acquire skills
and knowvledge. The program will be a continuation of his on-the-job
training experience of last year. William will be exposed to
additional operations to continue to develop his employability skills
in this field. The hours will be from 8:00 a.m. until 1:30 p.m.,
Monday through Friday inclusive. The school will provide math and
reading courses from 1:40 p.m. to 3:30 p.m. daily. Williams will live
and provide for his own food and

transportation, (student) will also provide
his own work shoes and long-sleeve sweat shirt. The business will
provide (student) with work coats/aprons and a hat,.

Person or persons responsible for monitoring progress, teacher will
make periodic visits to the business to consult with business
personnel on (student's) progress and to discuss progress
with the student. A grade will be given by (person)

based on comments from (business representative) Supervisor,
the individual directly responsible for the student's experience at
the business,

The program is planned to continue until the end of May 19 unless

terminated sconer by the business or the school. It is understood
that (student) » as an employee, will be covered under the
store's Workman's Compensation Insurance.

date date
Owner/Manager Director, Vocational Education
date date
Student Superirtendent
491
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NON-PAID OUT
MEMORANDUM OF UNDERSTANDING

Pursuant to discussions between Mr. , owner
of the (business) and ,
Director of Vocational Education, School

the following is understood.

(student) » a high school student at the

School will
participate in an on-the-job training experience in the
department of the business)
located at (location) Road. The program
will begin on Monday, November __ , 19 . (student) will not
receive wages for pa~ticipating in this structured learning experience
to acquire skills and knowledge in accordance with Policy
# . He will hegin as an observer and be
exposed to various operations to develiy entry level employability
skills in this field. The hours will be from 8:30 a.m. until
11:00 a.m. Monday through Friday inclusive. Transportation will be
provided by the school. The business will provide student with work
coats/aprons and a hat. Scudent will provide his own work shoes and
long-sleeved sweat shirt,

teacher, will make periodic
visits to the business to consult with business personnel on student's
progress and to discuse progress with the student. A grade will be
given by {ieacher) based on comments from Mr.
(business representative Supervisor, the individual
directly responsible for the student's experience at the business.

The program is planned to continue until the end of May 19, unless
termirated gooner by the business or the school. It is understood
that (student) will be covered under the store's
liability coverage..

date date
Business Owner Director, Vocational Education

date dare
Student Superintendent

6;o
P Sy

-
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LETTER TO PARENTS
Memcrandum of Understanding

Dear Mr. and Mrs.

We are in the final stages of development of the On-the-Job training
program for (student) as he requested. Attached is a
copy of the Memorandum of Understanding which describes the program.
Appended is the section of our school policy dealing with this phase
of programming. A fully executed copy will be kept on file at school.

I have reviewed the details with (student) and he
is enthusiastic about starting his new program.
(student) has been given an orientation in safety and
personal hygiere by our » teacher Mrs,
(teacher)

I would appreciate your indicating that y¢ aave discussed this with

(student) and that you are in agreement with this program
as part of his Individual Education Plan. If you have any questions,
please call me at . Thank you.

Sincerely,
mother
father
student
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EMPLOYMENT EVALUATION FoRrys

REBABILITATION RESEARCH ANP TXAINING CENTER

PROGRESS REPORT

Trainee/Employee’'s Name: Date:

Job Coordinator: Date of Placement:

All items which pertain to your performance are circled below:

1) The employee (a) generally arrives and leaves on time
(b) maintains good attendance
(c) takes meals and breaks appropriately
(d) maintains a good appearance

Comments on uncircled items:

2) The employee has (a) mastered all aspects of present job
(b) mastered many, but not all aspects of job
(specify):

(c) not mastered essential aspects of job to
date (specify):

3) In order for the employee to follow directions regarding the job,
the supervisor and Project Staff
(a) can just give oral inst-:ccions
(b) have to give many gestures zs well as oral
instructions
(¢) have to show the employee exactly what to
do before he knows what to do

4) The employee i+ (8) fast-paced worker
(b) regular-paced worker
(¢) slow wo>kier

Aspects of job which your family or guardian could help you with at
home to improve your performance at work:

- ~ 1 1] Fadld
Job Coordinator s Signature:
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Supervisor's Evaluation of Employee

‘ Trainee/Employee's Name:
SS# (H]) Company ID: (H2) Pos. ID: (H3)
Date: (H&)

Please circle the number that best represents your opinion about the
trainee/employee's present situation.

l. The employee arrives and leaves on time,.

1 2 3 4 5
Much Too Not Often Undecided Usually Always (H5)
Seldom Enough -

2. The employee maintains good atter..ace.

1 2 3 4 5
Much Too Not Often Undecided Usually Always ___(H6)
Seldom Enough
3. The employee takes meals and breaks appropriately.
1 2 3 4 5
Much Too Not Often Undecided Usually Always ____(u7)
Seldom Enough
. 4. The employee maintains good appearance.
1 2 3 4 5
Much Too Not Often  Undecided Usually Alwavs __(H8)
Seldom Enough

5. The employee's performance compares favorably with the .ther
worker's performance.

1 2 3 4 5
Much Too Not Often Undecided Usually Always (H9)
Seldom Enough
6. Communication with the employee 1s not a problem.

1 2 3 4 5
Much Too Not Often Undecided Usually Always "__(HIO)
Seldom Enough
7. The employee attends to job tasks consistently.

! 2 3 4 s
Much Too Not Often Undecided Usually Always ___(H1D)
Seldom Enough
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8. Your overall appraisal of the emplovee's proficiency at this time.

1 2 3 4 5
Needs Somewhat Satisfactory Somewhat Much (H12)
Immediate Substandard Better Better
Improvement Than Than

Required Required

9. Do you wish to meet with a representative from the Project
staff? ___(H13)
Yes NO

Additional Comments:

‘H14)

Signature:
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APPENDIX F
RESOURCE MATERIALS
LIFE CzNTERED CAREER EDUCATION: A
COMPETENCY-BASED APPROACH . . . . .

USE OF V-TECS CATALOGS WITH VOCATIONAL
SPECIAL NEEDS STUDENTS . . . . . . .

NEW JERSEY VOCATIONAL/TECHNICAL,
VOCATIONAL SPECIAL NEEDS CURRICULUM .

N
P
Cr
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Use of Prepared Manuals, Guides and Catalogs

. The resources included in this guide provide formats and suggestions
for the implementation of vocational programs. Included are samples
from the "Life Centered Career Education: A Ccmpetency Based
Approach” and V-TECS, a task analysis approach to teaching vocational
skills. Also included is sample list of publishers from which
materials may be obtained.

LIFE CEMTERED CAREER EDUCATION: A COMPEYTENCY BASED APPROACH

Edice’ by Donn E. Brolin, University of Missouri - Columbia Published
by the Council for Exceptional Children (1983)
The following curriculum ocutline suggest the major curriculum areas,
competencies, subcompetencies, objectives, activities, strategies and
support services recommended as the basic components of a
comprehensive career education program for the handicapped. In
addition, this excellent resource guide provides the user with lists
of scales and suggestions in developing career goals and objectives in
a student's Individual Educational Plan (lEP).

1. Caresr Education

2. The Life Centared

Career Educadon
Curriculum
Master Forms
for Duplication
3. Competency
Units
4 Sources of 5. Studeat Competency Appendix C
Instructional Assessment and Project PRICE
Materials and Planaing for Percoanel
Other Resources Individualized
‘|' Educatioa Programs
Munam C Mawwr et Dengat / Mo Ray
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12 LIFE CENTERED CAREER EDUCATION

Curriguium Arms

Oelly
Living
il

Compemncy

1. Mansging Family Fimnul>
2.5electing, Managing, and
Maintaining 3 Home

3.Caring for Personal N“>

4. Raising Children,
Enriching Family Living

r—
S. Buying and Prepering
Food
e —
8. Buying end Caring for
Clothing
7. Engaging in Civic :

Activitiey

8. Utilizing Recrestion

—— A iy e W G e il TR e el E G JME SN

Sociel
Skille

and Laisure
A —
‘9. Getting sround the >
Community (Mability)
10. Achieving Seif Am\>
11, Acquiring Seit M@
A ——
12. Achigving Sociaily Re-
onsible Behavior
——

lta.Mﬁminm Good Inter- >
parwonsl Skilly

14. Achigving lm

18. Achisving Problem
Solving Skills

18, Communicating Adequatal
with Qthers >

Qocupstions!
Guidtanes &

17. Knowing & Exploring
Occupstional Pommbilities

18. Selecting & Planring
Qccuoations! Choices

19. Exhibiting Appropriste
Work Habits & Behgviors

)
D

22. Seaking, Securing, &
Maintsiming Employment

20. Exhibiting Sufticient
Physical-Manual Skills

21. Obraining » Specific
Cccupational Skill

<0

Subsom e mnoes

)

. ldentity money and

make correc: charye

2. Maks wise expench-
ures

6. Select adequate 7. Maintain s home
housing
10. Drem sppropriately |11, Exhidit proper
grooming and hygene
14. Properg tor sdiumt- 1S, Propare tor raising

MeNt tO M’ age

childgven (physicsi carg)

18. Demonstrate sppro- (19, Plan balancea maeals
priate aating sklis
24. Wash clothing 25. Iron and store
clothing
Z8. Generslly uncar- 29. Genersily under-
saand local lsws & stand Federal
government Government
34, fvtieimu actively 118. Know activities and
in group activities sveilable community
resources
40. Osmonstrate know- |41, Demonstrate know-
locdge of tretiic rules lecige & um of
& winty practicss various means of
traNIPOrtation
43. Atain 8 senmp of 44. 1genty interests

and sbilitiss .
45 Exprees feslings of 49. Tell how others
worth 0o him/her
. Know charcter 54. Xnow proper be-
tre1ts noeded for havior in public
accaptance places
58. Know how 0 listen |59. Xnow how to make

and respond

& maintain triend-
hips

62

Understand impact
of behaviors upon
others

63. Undermand it
organ LZaton

Ditfergntiate Dipoler
concepts

87. Undersuand the need
for goats

71. Recognize emergency|72. Read at levei needed
stustions for tuture goals

76  idantity the personsl |77. identify the socieral
values mat through values met through
work wor kK

82. identify major occu- (83, idenuty major occu-
patona! Needs patIONsi 1Nterests

87. Foliow directions 88. Work with others

94, Oemonstrate mtis- 98 Demonstrate muis-
factory balance snd factory manual
coorgdination dextarity ._‘

i
98. Sesrch tor » j0b 99. Appiy for a job l
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FIGURE 2.2

Life Centered Career Education Competencies

THE CURRICUL ™

3. Obtarn and use bank| 4. Kegp Dasic finan: S. Caiculats and
and creht facihities cal records pay taxes
3. Use basic appiances | 9. Maintain horme
and tools SRTOrIOr
12, Demanstrate know- | 13. Demonstrate know-
ledge of phyncal fit- ledge of common ili-
nes, nutrition, & new Provention and
wawght control treatment
18, Propare for raming 17. Practicw tarmly -'ON'
childeen (peycho- in the home
logics! aare)
20. Purchas food 21, Prapare masis 22. Clesn food prepe- 23. Store food
aHON srees
26. Pertorm umple 27. Purcham clothing
mancing
3. Undervtand citizen- | 31. Understand reges- 32. Understand Selec- 313, Undermand crvil
ship righty ey tration on voting tive Service righvs & responsi-
responnbilities procedures precadures bifities wihan ques-
tioned by the law
6. Understand recre- 37, Use recrestions! 38. Fisn and chooe 39. Plan vacations
ationst values faciiition in the activities wisely
community
42. Drive s car
46. identify smotions 48. Identify nesds 47, Understaand the
physical sit
. ACCEDt Draise %1. Accept criticim 52. Dmiop.“ confidencs
in
$8. Deweiop respect for | 58. Recognize suthority | 87. Recognite personsl
the rights and and follow instruc- roles
propactes of others tions
60. Estmablish sppro- 81, Know how 10 estab-
priate heterosexual lish clom relation-
relationships ships
64, Oevelop goal 65. Strive rowerd it
meking behavior sctuslimtion
88. Look st alternstives | 89. Anticipete 70. Know where to
CORKIOUINCES tind good agvice
73 Wnite at the level 74, Spwek sdequately 75. Understand the sub-
nesded for future for understanding tiaties of communi-
goals cation
78. identity the remu- 79. Understana clasaifi- | 80. identify occupationsi|81 idenuify wurces of
nerstive aspecu of cation of jobe into oppOrtunities sveil- occups *ronal infor -
wor k differsm occupe- able locally mation
tionel syrterms
84 identify occupe- 88. Identity require- 88. Make reshistic
uons! aptitudes mants of appropri- occupational choicss.
ate and available jobs
89. Work ot » satis- 90. Accept mpervision | 91, Recognizs the impor-{92. Meet demands for 931, Demcnstrate occu-
tactory rate unce of attendance quality work patonsi safety
and punctuslity
98. Demonstrate mtr- 97. Demonstrate mtis-
factory stamina factory sensory
ang endurance discrimination
100, interview for ajob | 101, Adjust to compet- [102. Maintn postschool
tive standards occupationa!
adjustrmant
501

621



The following 1s a sample of some of the cbjectives, activities, Strategies and suggestions
provided for each competency and Subcompetency {n the resource guide.
Life Cencered Career Edycation: A Comperency Based Approach, (Brolim, 1983)

DOMAIN:
COMPETENCY: 19.
SUBCOMPETENCY: &8,

OBJECTIVES

Qccupational Guidance and Preparation
Exhibiting Appropriate Work Habirts and Behavior
Work with Others

ACTIVITIES/STRATEGIES

ADULT/PEER ROLES

The student will be able to:

¢. ldentify reasons for working
with others (e.g., efficiency,
need for more than one¢ person to
complete a particular task)

b. Recognize the importance
of individual components in s
cooperative effort,

¢. Complete a task working
with other persons.

*Students identify act{vities for
which more than one person is re-
quired,

*Student engage in activities

for which more than one person

12 required.

*Studen ., {dentify situations in
which there {s cooperation and
shared responaibility.

*Students engage in tesm ganes
or sports.

‘Students discuss their feelings
about working witch other.
*Students participate {n a
simulated activity in ~hich one
menber leaves or doesn t coorerate
to demonstrate the dependence of
the group on individuals.
*Students take a field trip to

an {ndustry to observe group
assembling.

*Coaches can discuss the {mpor:-
ance of cooperation in athletics,
*Studants are assigned to work
pairs on various tasks

*Students are assigned to work
pairs on various tasks

*Students discuss what they lilke
or dislike sbout working with
others.

*Students participate in games in
which cooperation {s required to
reach a goal.

*Students are presented with a
problem that requires two or more
to solve (e.g., carry a talle
down a hallway).
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*Parents or peers help the
student ident{fy activities in
day to day life which require
more than one person.

*Peers work with the student

on tasks requiring more than

one petrson,

*Parents or peers discuss reasons
for cooperation and shared
responsidbilities.

*Parents demonstrare the rnle

of individuals {n household s,
*Student athletes discyss how
they learned cooperaticn on the
playing field.

*Workers frowm the community
discuss cooperation aspects of
their jobs,

*Parents or peers work with che
student to complete various house-~
*Parents or peers work with the
student to complete various house-
hold taskse,

*Parents or peers discuss with the
student what role each will assume.
{n completing a task,

*Peers engage in games or sports
with the student,



. Suggested Allocation of Curriculum Responsibilities

Competency

Junior High
Curriculum

Cenior High
(oericulum

Daily Living Skills

. Manage family finances

. Select, manage, and maintain a home
Care for personal needs

Raise children and enrich family living
Buy and prepare food

Buy and care for clothing

Engage in cfvic activities

Utilize recreation

Achieve community mobllicy

.

. - .

O ® OV T w0
-

Parsonal-Social Skills
10. Achieve self awareness
11. Acquire self confidence

12. Exhibit socially responsible behavior

13. Exhibit interpersonal skills

14. Achieve i{ndependent funciioning

15. Practice decision making, problem solving
. 16. Communicate adequately

Occupational Guidance and Preparation
17. Gafn occupational knowledge and
exploration
18. Make appropriate occupational choices

19, Acquire appropriate work habits and
behaviors

20. Acquire physical and manual skills

21. Obtain a specific occupationsl skill

22, Seek/secure employment

Business, Math

Home Ec¢., Vocational Ed,
Home Ec., P.E./Health

Home Economics

Home Economics

Homa Econoxics

Social Studies, Music

P.E., Art, Music, Counselors
Home Economics

Music, P.E., Counselors

Art, Music, P.E., Home
Economics, Counselors

P.E., Counselors, Music

Counselors

Counselors

Math, Counselors

Language Arts, Music
Speech, P.E.

Vocational Education,

Home Ec., Counselors
Business, Vocational Etd.,

Counselors
Vocational Ed., Math,

Home Ec., Art
Vocational Education, P.E.
Vocational Ed., Home Zc.
Counselors

Home Economics, Math
Home Economics

Howme Economics

Home Economics

Home Economics

Home Economics

Social Studies, Music
P.E., Art, Music
Driver Education

Art Music, Counselors

P.E., Counselors, Social Studie
Art, Vocational Ed., Music

Social Studies, Music

Music, Counselors

Counselors

Science, Counselors

Language Arts, Speech,
Music, Art

Counselors

Counselors

Home Ec., Vocational Ed., Music
Vocational Ed., P.E., Art

Vocational Ed., Home Economics
Counselors
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LIFE CENTERED CAREER EDUCATION "I'
Competency Rating Scale

Racord Form
Experimenca) 1
OCCUPATTONAL CUIDANCE AND PREPARATION
Student Name Date of Birch ' Sex
School Ciey State

Directions: Please rate the student according to his/her mastery of each {tem

using the rating key below. Indicate the ratings in the column below the date

for the rating period. Use the NR rating for {tems which cannot be rated. For sub-
competencies rated O or 1 at the time of the final rating, place a check in the
appropriate space in the yes/no column to indicate his/her ability to perform the
subcompetency with assistance from the comunity. Plesse refer to the CRS manual for
explanation of the rating key, description of the behavioral criteria for each
subcompetency, and explanation of the yes/no column.

Rating Key: 0 = Not Competent 1 = Partially Competent 2 = Competent NR = Not Rated

To what extent has the student mastered the following subcompetencies:

Rater(s)

Subcompetencies Grade Level .
Date(s)

YES NO

Knowing and Exploring Occupational Possibilities

ldentify the personal values met through work

Identify the societal vglues met through work

Identify the remunerative aspects of work

Understand the classification of jobs into
different occupationsal systems

Identify occupational opportunities svailable
locally

Identify sources of occupational i{nformation

Selectig; and Plannln‘ Occgggtional Choices

Identify msjor occupationa’. needs

Identify major occupational {nterests

Identify occupationsl aptitudes

Identify requirements of appropriate
and available jobs.

Make realistic occupational choices

N
[ g%)
[NEN
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Follow directions

Work with others

Work at a satisfactory rate

Accept supervision

Recognize the i{mportance of attendance and
punctuality

Meer demands of quality work

Demonstrate occupational safety

. . Exhibiting Appropriate Work Habits and Behaviors

— — — —— ph— b vvr—

1 The CRS {s a research instrument developed at the University of Missouri-
Columbia. Data resulcting from the use of the CRS should be clearly labeled
experimental and should be interpreted with appropriate caution. Direct
inquires to: Donn E, Brolin, 16C Hill Hall, University of Missouri, Columbia,
MO 65201,

Rater(s)

Subcompetencies GCrade Level

Date(s)

YES NO

Phvsical-Manual Skills
Demonstrate satisfactory balance and
coordination
Demonstrate satiafactory manual dexterity
. Demonstrate satisfactory stamina and
endurance
Demonstrate satisfactory sensory discrimination

I

Il
|
b
I
|

Seeking, Securing, and Haintaining Employment
Search for a job

Apply for a jodb

Interview for a job

Adjust to competitive standards

Maintain postschocl occupational adjustment

*Total Possible Score *Total Actual Score - - -

(TPS) = N x 2 (TAS) _— - e Mmoo
(AS) x TAS/N

*Cuymulative TPS *Cunulative TAS _— - - -

*Cumulative AS

COMMENTS::

*Refer to the CRS manual for calculation and interprstation
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The following {s a sample of long term goals and short term objectives which mav be
considered ‘n the development of IEP goals and objectives to meet the individually
{dentified needs of handicapped students. (Life Centered Career Education: A
Competency Based Approach)

LIFE CEINTERED CAREER EDUCATION
Individualized Education Program Form *
(Use attachments as needed for esch atudemt)

School: Date:

Student's Name: Grade:

SECTION I: Present Level of Education Performance

SECTION II: Annual Goals

This student will progress toward acquiring functioual behaviors in the following

competency areas.

(Check the appropriate annual goals.)

__1. Managing Family Finances _12. Achieving Socially Responsible Behavior
__2. Selecting, Managing, Maintainin; Home __13, Maintaining Good Interpersonal Relationship
__3. Caring for Personal Needs _16. Achieving Independence
_b. Raising Children, Family Living __15. Achieving Problem Solving Skills
__5. Buying and Preparing Food 16, Communicating Adequately with Others
__6, Buying and Caring for Clothing __17. Knowing & Exploring Occupational Po. ibilities
__7. Engaging in Civic Activities __18, Selecting & Planning Occupational Choices
_ 8. Utilizing Recreation snd Leisure __19, Exhibiting Approp. Work Hadits & Behaviors
9, Cetting Around Community (Mobility) __20. Developing Physical-Manual Skills
10. Achieving Self Awareness __21, Obraining a Soecifir Occupational Skill
11. Acquiring Self Confidence 22. Seeking, Securing, % Maintaining Employment

SECTION I11.

For additional annual goals, attach another sheet,

Specific Educational Services Needed

GOAL SPECIAL SERVICES SPECTAL MEDIA/MATERIALS INDIVIDUAL
NUMBER NEEDED AND EQUTP“ENT TMPLEMENTERS

*Use of the Louisisna approved IEP Form i{s required for handicapped students
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SECTION IV:

Short Term Individual Objectives

This student will recefve assi{stance focusing on the following short t. rm {ndividual obiecrives.
(Check specific behaviors and use an attachment for this

developed independenr’y by the impleuenter.

The numbers

listed on the previous page, under which these behaviors

1
2
3
A
5
]
7
8
9

10,
11.
12,
_13.

14,
_15.
_16.

ldentify money & make correct change (1)
Make wise expenditures (1)

Obtain & use bank & credit services (1)
Keep basic financial records (1)
Calculate and pay taxes (1)

Select adequate housing (2)

Mair.tain a home (2)

Use basic appliances and tools

Maintain home exterior (2)

Dress appropriately (3)

Exhibit proper grooming and hygiene (3)
Phys. fitness, nutrition, weight control (3)
Common illness prevention & treatmt. (3)
Prepare for adjustment to marriage (4)
Prep. raising children (phys. care) (&)
Prep. raising children (psycho. care) (&)
Practice family safety in home (&)
Demonstrate appropriate eating skills (5)
Plan balanced means (5)

. Purchaase food (5)

Prepare meals (S)

Clean food preparation areas (5)
Store food (5)

Wash clothing (6)

Iron and store clothing (6)

. Perform simple mending (6)
. Purchase clothing (6)

Understand local laws (7)

. Understand federal govermment (7)

Understd. citizenship rights & respon. (7)

. Understd, regis. & voting procedures (7)

Understd selective service procedrs. (7)

. Rights & resp. when quastioned by law (7)

Participate {n group activities (8)
Kiiow activities & community resources (8)

. nderstand recreational values (8)

Use recreational facilities {n commun. (8)

. Plan and choose activities wisely (8)

. Plan vacations (8)

. Know traffic rules & safety practices

. Know varioys means of transportation (9)
. Drive a car (9)

. Attain a sense of body (10)

. Identify interests and abilities

. Identify emotions (10)
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section {f these objectives are
in parenthesis indicates the annual goal,
will be used.)

52.
53.
54.
55,
56.
57.
58.
59,
60.
61.
62.
63.
64,
65.
66.
67.
68.
69.
70.
71.
72,
73.
T,
75.
76,
77.
78.
79.
80.
81.
82.
83.
Bh .
85.
86.
87.
88.
89.
0.
91.
92.
93,
34,
95,
36,

Develop confidence in self (11)

Character traits needed for acceptance (1l)
Know proper tehavior in public (12)
Respect for rights & Prop. of others (12)
Rec. authority & follow {nstructions (12)
Recognize personal roles (12)

Know how to listen and respond (13)

Make and maintain friendships (13)
Establish hetercsexual relacionships (13)
Estabiish close relationships (13)
Underscd. impact of behavior on others (1l4)
Understand self organization (14)

Develop goal seeking behavior (14)

Strive toward self actualization (14)
Differentiate bipolar concepts (15)
Understand the need for goals (15)

Look at alternatives (15)

Anticipate consequences (15)

Know where to find good advice (15)
Recognize emergency situations (16)

Read at level needed “-r future goals (16)
Write at level needed .or future goals (16)
Speuk adequately for understanding (16)
Understand subtleties of communication (16)
Personal values met through work (17)
Societal values met through work (17)
Remunerative aspects of work (17)
Classification of jobs (17)

Local occupational opportunities (17)
Sources of occupational informacion (17)
Identify major occupational needs (18)
Idertify major occupational interests (18)
Identify occupational aptitudes (18)
Identify job requirements (18)

Make realistic occupational choices (18)
Follow directions (19)

Work with others (19)

Work at a satisfactorvy rate (19)

Accept supervision (19)

Attendance and punctualfity (19)

Meet demands for quality work (19)
Demonstrate occupational safety (19)
Demonstrate balance & coordination (2C)
Demonstrate manual dexterity (20)
Demonstrate stamirna an< endurance (29)



USE OF V-TECS CATALOGS WITE VOCATIONAL SPECIAL NEEDS STUDENTS

Administrarors, curriculum supervisors and/or teachers may choose to utilize a
variety of prepared curricular cacalogs, such as V-TECS, as a tool in staff
development inservice activities, or in the planning and delivery of vocationasl
program curricular to meet the identified needs of handicapped students.

V-TECS Catalogs contain worker validated job tasks, for which performance objectives
and guides have been written. Each performing objective contains: (1) the
condition(s) under which the task is to be performed; (2) a statement directing the
learner to some form of action; and (3) the standard(s) stating how well or to what
degree of proficiency the task is to be performed.

Prerequisite knowledge and skills are not always specifically stated i{n performance
guides, but implied through the wording of statements. The assumption is made that
teachers are teaching in areas in which they have had practical, on-the-job
experience and that experience is expected to surface in classrooms and laboratories
to identify learners' prerequisite knowledge and skills.

In addition to performance objectives and related information, catalogs contain tool
and equipment lists. A table {llustrating the relationship between the performance
objectives and the original zask inventory for the specific occupstional title is
also included.

Basically, catalogs provide curriculum supervisors and teachers with a valid
information base upon which they can plan and organize new curricula, reorganize
existing curricula or supplement current instructional information. This
individualization can be accomplished using the following steps with V~TECS catalogs
or with established instructional waterials of a similar kind ('.edoux, 1983):

1. Select catalog(s) applicable to areas of instruction

r
v

Review catalog contents

a. Instructor

b. Advisory or craft comnittee members
(Validates catalog of tasks)

3. Select tasks to be taught

4, Review and refine selections of equipment and supplies
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. The illustration below is a sample page from the V-TECS catalog cn the COMMERCIAL
COOK. The components of the "Task Sheet' provide information needed to develop the

IEP.
DUTY: Preparing and Cooking Breakfast Items
1IEP PERFORMANCE OBJECTIVE No. 37
Short Term
Objective TASK: Scramble Eygs
STANDARD: The eggs must be bright and
¢lear with a soft sheen and
a uniform, pale color with
IEP no evidence of browning
Evaluation The eggs should be tender,
Criterion moist, and delicate in
texture, not hard, dry,
powderery, or wvatery, (4)
CONDITIONS FOR PCRFORMANCE OF TASK
Recipe Seasoning
Eggs (optional)
Milk or cream Skillet or grill
0i1, butter or Smali bowl
. margarine Measuring spoon
Fork
PERFORMANCE GUIDE:
IEP 1. Read the recipe and make any
Instructional necessary adjustments,
Steps conversions or substitutions.
(Vocational 2. Organize the work area by
Teacher) washing hands and asseabling

supplies near the equipment.
3. Break eggs into small bowl,
vhisk until mixed.
4, Add milk, cream or warer
{about 2 tablespoons per

egg).

5. Season eggs with salt and TIEP Supporcive
pepper. (optional) Instruction

6. Place eggs {nto heated, (Special Ed
greased skillet. Teachey)

7. Cook slowly, stirring Vocabulary words
occasionally for larger are in beold-
morsels of scrambled eggs. face tvpe

SOURCE OF STANDARD:

. writing team members
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The following lists the available V-TECS manuals now on the market and
those categories in which instructional materials are being developed

and compiled. .

VOCATIORAL TECENICAL EDUCATION CONSORTIUM OF STATES

Commission on Occupational Education Insticutions
Southern Association of Colleges and Schools
795 Peachtree St., N.E. Atlanta, CA 30365 (404) 897-6158

SOUTHERN ASSOCIATION GF COLLEGES AND SCHOOLS
PROJECT STATUS AND PRODUCT AVAILABILITY REPORT
AS OF
JUNE 9, 1986

The V-TECS Project Status and Product Availability Report is updated .
and produced each month for Technical Coordinators and Board Members. Any
input to the report should be returned to the V-TECS office, 795 Peachtree
Street, N.E., Atlanta, Georgia, 30365. If there are any questionsg

concerning any of the dates or status of any project on this rerort, please

call Robyn Dawkins (404) 897-6162.
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NO

INOS&
FL.1
KY13

GAO8
MD02
PAl4
PA1O

FLO1
Wwv08

PAO9

FLO3
Wwvl3

ALOS
PAO4
LAOS
KY06
INO7

ALOS
ALO9
Wvo05
SC03

TNOZ2
KYO5
PAO7
KYO04
vals
AL10
INO1

KYO7
ALO7
FL13

GAO3
VAOS

Year

83

-

78

80
79
81
84

76
83

85

76
85

76
81
78
76
83

78
78
81
80

81
76
83
75
84
82
79

76
76
82

76
82

CATALOGS DEVELOPED

Accounting Clerk

Advertising Artist

Agricultural Equipment
Parts Salesperson

Appliance Repairer

Architectural Drafter

Auctioneering

Audio Visual Repairer
Electrical System
Technician

Auto Body Repairer

Auto Engine and Drive
Train Technician

Auto Engine Performance
Technician

Auto Mechanic

Auto Mechanics:
Suspension Systems,
Brakes & Steering

Aato Parts Salesperson

Baker

Bank Clerk

Bank Teller

Bindery Worker/Web
Press Operator

Bookkeeper

Bricklayer

Business Repairer

Business Machine
Repairer

Cabinetmaker

Carpenter

Carpenter (Revision)

Cashier/Checker

Caterers

Cattle Rancher

Chemical Salesman/
Chemical Applicator

Child Care Attendant

Clothing Alterationist

Commercial Cook
(Revision of Food
Preparation Worker)

Community Health Aide

Computer Equipment
Repair

Computer Operator

Computer Operator

No.

ALO8
VALZ
MS05
SCO4
FLO8
PAOS
VAO2
KY02
WIOS5
Gall
INO2

LAOG
FL19
1L02
GAO7
GAQ6
ALOl

MDO1
WI02
FLIO
VALO
INO6

SCO8
KYl4
Wvo3
FLO5
MDI1

KY15
VAQ7

INOS
MS04
LAO7
FLO2
MIO3
PAC]
KYll
9999

9999
9999

82
76

81
76
78
75
80
80
76
80

80
go

Cosmetologist

Cosmetologist (Revision)

Cotton Ginner

Cotton Grower

Custom Dressmaker

Dairy Worker

Data Entry Operatcr

Dental Assistant

Dental Hygienist

Dental Laboratory Technician

Die Designer Jig and Fixtur-
Designer

Diesel Mechanic

Diesel Mechanic (Revisica)

Duplicating Machine Operator

Electronic Mechanic

Emergency Medical Technician

Environmental Centrol System
Installer/Servicer

Executive Secretary

Farm Business Manager

Farm Equipment Mechanic

Farm Equipment Operator

Farm Machinery Set-Up
Mechanic

Farmer, Cash Grain

Fashion Salesperson

Fire Fighter

Floriculture Worker

Floriculture Worker, Retail
Flowershop Salesperson &
Floral Designer (Revision of
FLO5 and KY12)

Food Marketing Manager/Supervisor
Food Preparation Manager
(Replaced by Commercial Cook)

Garden Center Salesperson

Gardening/Groundskeeping

General House Worker

Greenskeeper

Hardware Salesperson

Heavy Equipr at Mechanic

Home Furnishings Worvrker

Homemaker: Clothing and
Textiles

Homemaker: Foods

Homemaker: Housing and
Furnishings



GAOS5
1108
GAl3
FL14
FL16
TNOL
KY08
WIOl

ILOS
VAl3

wvol
MDO6
PAll
KY09
ALO6

GAOl

VAO8
SCO1
ILO6
GAO4
KYOl
LAO6
INO3
KY10
INO8
FLO9

WIO04

PAO3
Wwvos

MDOS5

ALO3
vA09
LAOL
VAOL

FL17
SCO05
FL15
LAO3
TNOS

Year

76
85
82
83
83
81
80
81

84
86

78
81
84
76
76

82

76
77
83
76
82
7

83
78
83
79

81

81
81

81

76
76
79
80

84
81
82
78
82

CATALOGS DEVELOPED

(Revision)

Computer Programmer

Computerized Numberical

Concrete Worker

Corrections Officer

Correct’.ns Sergent

House Electrician
Industrial Electrician
Industrial Sewing
Machine Operator
Industrial Traffic
Info. Processing
Specialist (Revision
of MDO3 and MDO4)

Janitor

Land Survey Party

Laser System Technician

Legal Secretary

Licensed Practical
Nurse

Licensed Practical
Nurse (Revision)

Logger

Loom Fixer

Yachine Tool Operation

Mechanist

Machinist (Revision)

Meat Cutter

Mechanical Drafter

Medical Assistant

Medical Clerical Worker

Medical Laboratory
Technician

Medical Record
Technician

Medical Secretary

Miner I - Underground
Coal Miner Worker

Nuclear Medicine
Technologist

Nursery Worker

Nurse's Aide/Orderly

0ilfield Technician

Operating Room
Technician

Opticinary

Orchardist

Parenting

Patrolman

Photo Laboratory

No.

9999
9999

FLO6
LAlO

ALO2
MD12

ILOl
wvoé
PA13
GAl2
TNO3
FL21
LAOS
KY12

PA12
GAl4
VAQ6
MIO4
MIO01
Wwvo9
DEO1
PAO8

LAO9
ILO4

Sc(2
PAO2
INO4
KYlé
FLO7
SCoé
KYO3
MSO08
wvo2

ALLl
sco7
VAll

wv07

DEOQ2
LAOQ2

LA -
593~

Year

80
80

76
78

75
84

81
83
83
81
81
85
79
78

84
82
76
81
78
83
78
82

77
82

77
80
82
82
76
81
76
81
80

82
81
79

81
78
78

Homemaker: Human Development

Homemaker: Management and
Family Economics

Hospital Ward Clerk

Hotel/Motel Desk Clerk

Radio/Television Service

Radio/Television Service
(Revision)

Railroad Track Layer

Real Estate Salesperson

Records Manager

Refrigeration Mechanic

Respiratory Therapist

Respiratory Therapist (Revision)

Retail Credit Manager

Retail Flower Shop Salesperson
and Floral Designer (Replaced
by Floriculture Worker
revision)

Robotics Technician

Roofer
Secretary .
Secretary (Revision)
Security Guard
Sheep Rancher
Sheep Metal Worker
Sheet Metal Worker
(Revision)
Ship Operations
Shipping & Receiving
Worker
Small Engine Repairer
Solar Heating Mechanic
st1ll Photography
Swine Farmer
Tax Collector
Tobacco Grower,
Tractor Mechanic
Tractor Trailer/Truck
Underground Coal Mine
Machine Maintenance
Upholsterer
Vegetable Grower
Veterinary Assistant
Occupations
Waiter/Waitress
Warehouse Worker
Water/Wastewater Treatment .
Plant Operator



MS03
MDO9
VAO3
MIO2
WI03
FL12
GALOQ

GAO9

CATALOGS DEVELOPED

Year No. Year
Technician
76 Plumber FLO4 76 Welder
84 Plumber (Revision MDOS8 83 UWelder (Revision)
83 Poultry Farmer MD(O3 79 Word Processing
7 Printer Occupations Administracive
82 Property Manager Support Secretary
77 Public Housing Manager MDO4 80 Word Processing
80 Radio Communications Correspondence
Technicians Specialist
80 Radiographer
CATALOGS UNDER DEVELOPMENT
Project Number & Name Product  Occupational Draft Final
Agreement Inventory Catalog Catalog
KS KSOl Paralegal/Legal Assistant 09/01/85
MD MD13 Construction Worker 10/15/85
MD14 Legal Secretary (REV) 08/01/85 19/29/85
PA PAl5 Electrical & Electronic 08/30/85 02/07/86 06/06/86
Equipment Repair/Service
VCR & Related Equip. Repair
VA VAlI3 Information Processing 06/21/83 "9/28/84 11/25/85 06/03/86
Specialist (REV)
VAl4 Programmer/Analyst (REV) 06/21/83 3/11/85
VA15 Supervisor of 12/18/84 10/08/85
Administrative Services
VAl6 Nursing Assiscant (REV) 12/14/84 n1/16/86
633
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COMPLETED V-TECS CURKICULUM GUIDES

State Project Number & Name Dav Zero Date Couwpleted
GA GA02 Licensed Practical Nurse 04/01/81 06/01/83
IL ILO7 Secretary 01/28/83 07/05/84
MD MDIO Industrial Electricity 01/01/83 09/25/85
SC SC09 Homemaker: Housing & Furnishings 11/09/81 u3/29/82
SC10 Farm Business Manager 11/04/81 03/08/84
SCll Masonry 11/04/81 12/09/82
SCl3 Hospital Ward Clerk 09/01/82 10/31/84
SCl4 Auto Body Repairer 10/15/82 10/31/84
SC15 Plumbing 02/01/84 08/30/85
SC16 Machine Shop 09/6G./83 08/30/85
SC17 Cosmetology 11/0./83 08/30/85
SC18 Data Processing 07/01/84 01/13/86
SC19 Bookkeeping/Accounting/ 08/31/84 03/07/86
Payroll Clerk
SC23 Electronic Mechanic 09/01/84 02/06/86
SC24 Environmental Control System 11/01/84 05/12/86
Installer/Servicer

63
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V-TECS CURRICULOM GUIDES UNDER DEVELOPMENT

State Project Number & Name Day Zero
FL FL20 Opticianry 10/01/84
IL IL10 Computerized Numerical Control 07/01/85
IL11 Computer Equipment Repair 07/01/85
MD MD1S Legal Secretary C4/01/85
PA PAl6 Electrical & Electronic 07/01/85
Equipment Repair/Service:
VCR & Related Equip. Repair
SC SC25 Industrial Maintenance Mechanic 11/01/86
SC26 Word Processing Correspondence 01/01/85
Specialist
SC29 House Electrician 05/01/85
SC30 Automotive Mechanic 09/01/85
SC31 Agricultural Mechanic 11/01/85
SC32 Executive Secretary 11/01/85
SC33 Small Engine Repairer 10/01/85
SC34 Architectural/Mechanical Drafting 12/10/85
VA VAl7 Supervisor of Administrative 12/13/84
Services
VAl8 Nursing Assistant 12/14/84
WV WVI0 Miner I 02/01/82
WV1l P.uilding Repairer 02/01/82
WV 14 Sheep Rancher 04/01/84
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A LIST OF DEVELOPED CRITERION-REFERENCED TEST ITEMS
UNDERGOING QUALITY REVIEW FOR INCLUSION IN V-TECS TEST-ITEM BANKS

g , < !
o —
o 2
sl =4 =
< Q|13 i
2 = | o
Secretary/Clerk X X i
Auto Mechanic X X
Auto Body Repairer X X
Carpenter X X
Electronic Technician X
Machinist X X
Welder X X

Air Conditioning/Refrigeration X X
(Environmental Servicer)

Appliance Repairer X

Cabinetmzaker X

Diesel Mechanic X X

Technical Drafter X X

Electrician X

Modern Technologist X

Graphic Artist X

Masonry Worker (Bricklayer) X X

Plumber X X

Sheet Metal Worker X |
Transportation Cluster X l
(Small Engine Repair/Auto ‘
Mechanics | ,
Uphclstery Worker X ' !
Farm Equipment Mechanic i X




g < <
fn —
— ]
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< o D
— — |3}
o, = =

Metal Fabrication (Cluster) X

Farm Equipment Operator X

Cattle Rancher X

Child Care Attendant X

Cook (Coumercial)

Computer Programmer X

Dental Assistant X

Architectural Drafter X

Floriculture Worker X

Environmental Servicer X

Nurses Aid/Orderly X

Hotel/Motel Desk Clerk X

House Electricicn X

Nursery Worker X

Auto Parts Salesperson X

Tractor Mechanic X

517
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A LIST OF OCCUPATIONAL AREAS

SFLECTED FOR CRITERION-REFERENCED TEST ITEM DEVELOP¥“NT

ALABAMA
FLORIDA
GEORCGIA

1

MISSISSIPPI

f

WEST VIRGINI.

MISS50URIL

ILLINOIS

VIRGINTA

Secretary/Clerk

| KENTUCKY

Auto Mechanic

-

Auto Body Repairer

Carpenter

Electronic Technician

Machinist

Welder

Air Conditioning/Refrigeration
{Environmental Servicer)

PR

M-+, y Worker (Brick Layer)
Tra i+, ortat{on Cluster
(Smail Engine Repair/Auto
Mechanics)

Commercial Art

Industrial Maintenance Mechanic

Business Education (Cluster)

Health Occupations (Cluster)

Supervision of Administration
Services

Groundskeeper

Dental Assistant

Floriculture Worker

Nurses Alde/Crderly

Hotel/Motel Desk Clerk

N DU S
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Nurserv Worker X
Tractor Mechanic X
Computerized Numeric Control X
Computer Equipment Repair X
Electronic Mechanic X
Cashier/Checker X
Building Repairer X
Mechanical Drafter X
Forester X
Farm Business Manager X
519
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New Jersey Vocational Technical
Curriculum Laboratory
Rutgers - The State University
4103 - Kilmer Campus
Newv Brunswick, Newv Jersey 08903

Many curriculum materials have been developed by the faculty members
of the vocational technicali schools of New Jersey. Authors attend a
summer curriculum development workshop, then field test the materials
during the following school year. Final manuscripts are edited,
illustrated and printed by the Curriculum Laboratory. This is an
excellent resource and is suggested for consideration when selecting
curricular materials for use with handicapped students, especially the
deaf. The following represent a few of the materials listed in the
catalog. All materials are available at the minimum cost of printing
expenses,

VOCATI. 'AL SPECIAL NEEDS

GENERAL VOCATTIONAL

CE-215 Introduction to Vocational for Educable Mentally Retarded
CE-302 Occupational Exploration Program -~ (A Teacher's Guide)

CE-326 A Secondary Education Curriculum for Educable Mentally
Retarded Students.

Reading and Language Activity Maruals (Related to Specific
Trades)

EN-357  Automobile Maintenance

EN-325 Building Maintenance

EN-436  Food Service

EN-384 You've Got It, Danny! (Graphic Arts)

EN-83~X Reading in the Automotive Trade

EN-82-X Reading in Air-Conditioning and Refrigeration
EN-118 Teaching Fnglish as a Second lLanguage to Adults
EN-450 Twenty Trades to Read About

SP~1B The Dictionary

520 634(3



GENERAL VOCATIONAL {(continued)

HM-41 OQut First Foods Book
HM~43 Our Second Foods Book
HM-42 Our Third Food Book
FO-464 Let's Talk About Foods
DP-126 Drapery Making - I
DP-280 Drapery Making - 2
NT~-206 Learning to Sew - PART I
NT-207 Learning to Sew - PART II
NT-136 Power Sewing
CO-264  Getting Your Dollar's Worth
EN-462 Homemaking -~ A Reading and Language Workbook
SP-242 Dishwashing

. CO0-465 Be a Smart Consumer
HM-254 Child Care
BE-255  About Business
BE-327  About Buying on Credit
BE-328 About Insurance

SP-1A Installment Buying

TRADES

T Know- A Vocabulary Game
EN=-344 Appliance Repair
EN-345 Carpentry

EN-347 Drafting

o "
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SP=256

MA-484

MA-446
EN-348
EN=349
EN=-350
EN-351
EN~352
EN-353
EN=-354
EN-355

EN-356

WE-169
WE-273
TY-435

CU-150

GA-397

TPADES (continued)

Introduction to Office Occupations

Math For Me!

Book 1 ~ Number _ Book 5 - Division
Book 2 - Addiction Book 6 ~ Time
Book 3 ~ Subtraction Book 7 - Money

Book 4 - Multiplication Book 8 ~ Measurement
Monster Math

Elecrcicity

Electronics

Food Trades

Medical Assisting

Needle Trades

Plumbing

Printing

Upholstary

Welding

rvamy

Elementary Arc Welding Skills

Elementsry Tic Welding Skills
Basic Electricity

Yart I - Shop Satety; Tocls; Electrical {-mbnls and Circuits

Parc 2 - Electrical Theory: Magnetism

Ohm's Law: Voltages: measuring Voltage and Cucrent
Wwith A Meter: Watt-Hour Meter

Part 3

Part 4 - Splicing Wires; Grounding; Signal Systems
Building Maintenance

The In-Plant Printer

522
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GLOSSARY

Advisory Council/Committee - Group of lay people and educators representing
many related areas of the program who serve in an advisory capacity.

Aide - A paraprofescional whose function is ca‘assisc the teacher in
implementing a program. , .

Assessment Process - A basic, comprehensive, formal, or informal process which
may occur in the classroom setting conducted py teachers, at the facility
level conducted by the educational assessment team or in a more formalized
setting utilizing established work samples.

Behavior Modification - The application of rcinfdébement techniques designed
to change behavior.

Behavioral Objective - The expected measurable behavior that should result
from successful completion of designated learning experiences.

Competency Certificate - Certificate designed to specify competencies
mastered by the student in a specific skills area.

Competency-Based Curriculum - Teaching job skills based upon tasks and
competencies.

Curriculum Occupational Modules - A teaching unit designed for a
. comnetency-based curriculum.

Disadvantage Students - Socioeconomic disadvantage following the guidelines
of Special Needs Division of the Department of Public Instruction
Disadvantage Means:
(a) Persons, other than handicapped persons, who:
(1) Have academic or economic disadvantage, and
(2) Require special services, assistance, or programs in order to
enable them to succeed in Vocational Education programs. (Sec.
195(6); 20U.S.C. 2461.)

Employability Skills - Those general work readiness skills that prepare a
person to be successful in entering any employment field.

Impairment - A term used synonymously with handicap or exceptionality.

- Individualized Educational Program (IEP) - A written document develop.d
in a scheduled IEF Committee meeting, outlining the specific components of
an exceptional student's educationa) program. LA Act 754, Louisiana's Law
for Educational students, subsection 441, provides a detailed description
:0f the required IEP components.

Job Specific Skills - Those skills necessary to gain entry level employment
in a specific job.

"I' 523
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' BN It
hainstreaming - The term. currently used in references to the’ tb,a practice of .

vroviding programs for identified special needs students within regular

. ¢lasses, when appropriate, along with special education Support . sexvices.
This supports the concept t6- geudert placement in the “'least reﬁff{btive
environment.

: = - : . —

On-the-job trainiqg;(OJTf - Instruction and/or deve‘opmenr skill ICquired on
the job.

soamy W ' . v 1 o

Occupational Areas - Employncnt .areas related to agricultural edu;ation,
distributive education, health occupations education, homemaking education,
industrial arts, business and office education, and trade and industrial
education. o

y

PRI

Occupational Safety and Health Act (OSHA) - Law passed in 1970 providing
guidelines that rcquirws , safe and healthful working conditions.

Pre-Vocational Education - A comprehensive approach to education which
combines the acadeuic, social, and work worlds. It is a process through
which individuals prepare to learn, 1ive, and,work. Emphasis is placed on
the development of functional, academic, and 1living skills in work related
behaviors, occupational awsreness, and prerequisite work skills in
preparation for enraring a vocationgl training program or the world of

work. . T R
e ,__.“n\

Pre-Vocational and Vocational Asscssment -~ As defined by Andeeson,’ Ball,

and Murphy in 1976 ‘'1s a multi-trait/multimethod process of gathering data .
sbout an inrdividual, and putting that data into an inrerpretahlé form which

can be used in décision making. (CEC- 180, P 49) e

‘)‘1.
[y -

~

Special Needs Student - Any student’ requiriqg special modifications- of
acrcommodations for instructional purposés. .

Support Staff - All ancillary pcrsonne] providing servicss to special needs
students, e f y
., - |~..

Task - Performances required iu a particular job cr job cluster. 4?:

Task Analysis -~ The procedurc of brcaking a task ‘nto small sequentggl
steps. | “ ‘

Technical Tutor - A person with a specific technical skill who helps the
student develop competercies necessary to perform a task.

Training Plan - The training plan is a step-by-step listing of skills tc be
mastered by the student in a specific area.

Training Representative - Person desigiiated by training sponsor to be
responsible for 0J%.

Training Sponsor - Business, industry or agency working cooperatively with
the LEA to provide OJT. :

had
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Training Station/Site - Specific place ssare OJT takes place

Vocational Education - An organized educatiocnal program that 19 related
.' ~."to the Fopautian of individuais for’ eiployncnc.
SasT O

- "N§éational Education for Special Nuds Scudonu -= A program dosigmd to
- devélop job specific skills., \

_work - A conlcioun effore co product bancfit. for onoulf and/or others.

AR LI
Work Experience Instructor -- Tha Work Expcrimcc Instructor is employed by
the Local Education Agency (LEA) to provido cqrur

nqd vocational
: -progra-:l.ng for handicapppcd a:udtnu. TR
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This public document was published at a total cost of $18,142.15;
500 copies of this public document were published in chis first
printing ¢ & cost of $18,142.15. "The total cost of all printings
of this document, including reprints, is $18,142.15. This
documant was published by the Louisiana Department of Education,
P.0. Box 44064, Baton Rouge, Louisiana 70804, to provide
{nformation about specisl eductaion and related services for
exceptional children under authority of P.L. 94-142,

R.S. 17:1941 et seq. This material was printed in accordance
with the standards for printing by state agencies established

pursuant to R.S. 43:31. .
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