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FOREWORD

At the present time, there are over 76,000 profes-
sional personnel at work in various ways to serve
the almost 1.4 million students in the public schools
of North Carolina. Certification is the basis for
ENSURING that our teachers, special service per-
sonnel and administrators possess the knowledge
and skills that are essential to deliver a quality
educational program. Certification also is designed
to assure that our personnel function in a profes-
sionally acmptable :nanner, positively and effective-
ly guiding the development of our students, and
that they engage in on-going staff !evelopment
activities so es to continuously improve the quality
of education. Finally, certification serves to safe-
guard the public trust and protect all of our stu-
dents. To that end, the Department of Public In-
struction is committed to the effective and efficient
administration of certification policies and proce-
dures.

Bob Etheridge
State Superintendent



PREFACE

The purpose of this manual is to help you under-
stand the many policies and pro cures which
guide the process of certification in North Carolina.
Every effort has been made to define key terminol-
ogy, clarify the regulations, note exceptions to rules
as applicable, describe the program areas, and
illustrate the appropriate forms for use in the ap-
plication process.

We hope that you will find the manual useful, es-
pecially as you assist your employees in the cer-
tification process. We also hope that you will pro-
vide us with any input or feedback that will im-
prove the manual in the future. It is our intent to
continue to seek ways to effectively and efficiently
administer the certification process and we value
your continued support and help.

John L. Kinlaw, Ed. D.
Assistant Superintendent
Personnel Services

(ILL
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OVERVIEW

Certification is the licensing process which establishes eligibility for individuals
to perform specific professional services as a public school employee. The
basis for certification rests upon the completion of an approved education
program or the equivalent, and includes meeting minimum National ' achers
Examination score requirements.

North Carolina state statutes specify that all professional employees of the
public schools shall hold appropriate certification for the subject, grade level or
professional assignment. The statutes further state that the certification
function is the responsibility of the State Board of Education. For the con-
venience of users of this manual, pertinent sections of the statutes have been
extracted from Chapter 115C of the General Statutes of North Carolina and are
included in Appendix A.

There are two specific statutory mandates which undergird all other require-
ments in the certification process. An understanding of each will prove useful
in interpreting the numerous other requirements that are set forth in this
manual.

General Statute 115C-295 (b) reads, "It shall be unlawful for any board of
education to employ or keep in service any teacher who neither holds nor is
qualified to hold a certificate in compliance with the provision of the law or in
accordance with the regulations of the State Board of Education." This

statutory language is unequivocal; there is no mistaking the legislative intent
that all teachers must hold appropriate certification. Identical language
requires that principals, supervisors, and all other professional staff are subject
to the same certification requirement.

General Statute 115C-296 (a) reads in part 'The State Board of Education
shall have entire control of certifying all applicants for teaching positions in all
public elementary and high schools of North Carolina; and it shall prescribe
the rules and regulations for the renewal and extension of all certificates and
shall determine and fix the salary for each grade and type of certificate which
it authorizes." Again, the language is forthright dnd the legislative intent is
clear.
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Together, these statutes underscore the importance that the General Assembly
attaches to the certification process. Placing total responsibility with the State
Board of Education for developing all requirements for certification and at the
same time requiring that all professional employees of local boards of educa-
tion hold appropriate certification results in uniform statewide standards that
can be and are implemented by decisions made locally.

It is important to note that all definitions, dassifications, and requirements set
forth in this manual are based on statutes and regulations as they currently
exist. At the same time, it must be recognized that the certification process
has evolved over a long period of time, resulting in continuous change in the
regulations and requirements. For that reason, there are many legally certified
individuals currently teaching who were certified under earlier regulations and
requirements that may differ substantially from those in effect today.

4 16
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SECTION I: METHODS OF OBTAINING
CERTIFICATION

Professional school personnel in North Carolina receive initial certification
through one of five procedures. Most school system employees are certified
based on completion of a college or university approved education program.
Others have completed a comparable education program in another state and
are certified by reciprodty. Some individuals enter the profession through the
states lateral entry program which allows qualified individuals to begin
teaching while working toward certification. A few enter via direct certifica-
tion by the State Department of Public Instruction. Many individuals who
already hold a certificate follow the state's procedures for certificate endorse-
ment to teach in an additional area(s).

APPROVED PROGRAM

The standard basis for certification established by the State Board of Education
(SBE) is the completion of an approved education program. Such programs are
designed by colleges and universities based on SBE standards, guidelines and
competencies, and require approval by the SBE. (See listing of N.C. approved
programs in Appendix C.) These programs are considered "competency-based"
and in general are not based on SBE policies mandating specific courses or
number of credit hours. Approved education programs are offered for almost
all areas of certification at various degree levels with the exception of certain
vocational areas and Junior ROTC. Certificates in areas for which approved
programs do not exist are issued based on criteria and direct evaluation by the
Certification Section.

Testing

A minimum score on the National Teachers ExamirAtion (NTE) has been a
requirement of the State Board of Education for initial certification since 1964.
The Old Weighted Commons and Specialty Area Exams were the first require-
ments. Since that time the SBE has made significant revision to the NTE
policy. In 1979 the SBE established that NTE requirements must be met prior

7



to recommendation for certification from a North Carolina approved education
Program.

In 1983 the SBF adopted minimum scores for the NTE Core Battery Exams.

The Communication Skills Test (Core Battery I) and the General
Knowledge Test (Core Battery II) are required prior to formal
admission into approved education programs (normally at the end
of the sophomore or beginning of the junior year).

The Professional Knowledge 'rest (Core Battery III) became a
replacement for the Old Weighted Commons Exam as a requirement
for initial certification.

In 1988, the SBE adopted the requirement that a satisfactory minimum score
for Specialty Area Exam(s) is required in order to qualify to add additional
certificate areas.

For information concerning NTE minimum scores and teaching area examina-
tions information, see Form C-04 in Appendix G.

Counseling

To ensu. _ direct student involvement with a faculty advisor, it is essential that
advisement policies be in place. This procedure indudes three formal evalua-
tion conferences one upon admission to the program, one upon application
for student teaching, and one upon program completion. In the absence of an
institutional policy, IHEs may document that advisement has occur'cd by
using Form IHE 01A, Student Advisement Documentation. Advisors inform
students of the probability of their success in the program by discussing high
school rankings, SAT scores, grade point averages and other predictive
measures.

Student Teaching

During the senior year, approved education program students must successful-
ly complete a ten (10) week or longer student teaching assignment, as appro-
priate, in the area of certification sought. Students are closely supervised and
evaluated by the local school system and higher education personnel. Local

8



school systems must agree that a student teaching experience is successful in
order for the individual to qualify for initial certification.

PROCEDURE FOR APPROVED PROGRAM CERTIFICATION

Initial certification is the responsibility of institutions of higher education
(IHE), school administrative units and individual..

Institution officials are responsible for:

A recommendation of the stu-
dent based on completion of
an approved education pro-
gram. (Form IHE-01)

Student Advisement Docu-

mentation. Form IHE-01A
provides for the posting of
standard test scores, Scholas-
tic Aptitude Test (SAD,

National Teachers Exam

(NTE), and Graduate Record
Exam. (GRE), and the record-
ing of advisement confer-

ences. Use of this form is
optional as determined by the
IHE.
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Evaluation of student teaching
performance. IHE officials are
responsible for making sure
that each student teacher has
Form IHE -01B completed by
the appropriate local education
agency (LEA) officials and re-
turned to the IHE. A confir-
mation of successful student
teaching is required to qualify
for initial certification.

Original transcripts. Grade
reports are not acceptable.

Filing initial certification infor-
mation as a packet with the
Certification Section.

The local education agency superinten-
dent or designee is responsible for:

Evaluation of student teaching
performance (Form IHE-01B).
Local school officials re-
sponding negatively on student
teaching performance should
carefully document their action.

The individual is responsible for.

An Initial Application for Cer-
tification. The individual com-
pletes the personal data and
submits Form 1 to the IHE for
completion. (Form 1 is avail-
able from the IHE certification
officer, LEAs, or the Certifica-
tion Section.)

Payment of the processing fee.
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The Certification Section evaluates each application and notifies the applicant
of the action. A similar application and evaluation process is required for
graduates of out-of-state or foreign teacher education institutions.

Candidate for Professional Certification (CPC) Data System

Beginning with the 1988-89 school year, an automated certification procedure
was established for use by IHEs with approved education programs. The
system, CPC, is used to automate part of the application process for initial
certification. The certification officer at each IHE with an approved teacher
education program is the designated official responsible for the administration
of the CPC system. The system allows for much of the information required
for certification to be transferred directly into the professional certification
computer file by data tape from IHEs.

RECIPROCITY

Teacher education programs in out-of-state institutions that are equivalent to
North Carolina approved programs are recognized under the state's reciprocity
policies. These policies allow a certification area to be established based on
the qualified area of the out-of-state certificate. However, certain state-specific
certification requirements such as the NTE cannot be waived via reciprocity
and thus must be met in order to qualify.

North Carolina recognizes four teacher education and certikation reciprocity
approaches outlined on Form C-03 in Appen..iix C. These include:

(1) 2?,lorocity based on accreditation by the National Council for
Accreditation of Teacher Education (NCATE),

(2) Reciprocity based on interstate agreements,

(3) Reciprocity based on approval by the National Association of State
Directors of Teacher Education and Certification (NASDTEC), and

11



(4) Reciprocity based on programs not accredited by NCATE or ap-
proved through the interstate agreement or the NASDTEC plan but
meet other state certification requirements.

PROCEDURES FOR RECIPROCITY CERTIFICATION

The individual is responsible for:

Completion of an application
for North Carolina certifica-
tion. (Form 1)

Having institution(s) outside
North Carolina complete rec-
ommendation form(s).
(Form IHE-02)

and/or

Filing copy of out-of-state
certificate. If out-of-state cer-
tificate has not been issued,
the application is processed
using transcripts and recom-
mendations only.
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FORM IHE-02

NOTE: When an our-of-state certificate is provided, Form IHE-02
may not be required. If Form IHE-02 is provided, the out-of-state
certificate may not be required. However, due to problems in
interpreting other state certificates, sometimes Form IHE-02 is
required in addition to the certificate.

Complete documentation of all college transcripts. (Degree tran-
scripts are required which means that the transcript for a bachelor's
degree, master's degree, etc., must indicate that the degree was
awarded, and include the date the degree was awarded.)
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Verification of teaching ex-

perience outside of the North
Carolina public schools. Ex-

r rience should be reported
by using Form 6.

Filing copies of NTE or GRE
scores. If the NTE or GRE
have not been taken or mini-
mum scores have not been
achieved, application can be
made without scores. In
such cases, if other require-
ments have been met, a one
(1) year permit will be issued
to allow sufficient time to
take the NTE.

Mun sum mem MINEMu__ NOMrrls mrslor a wear amen.I. NMI OM
MEWL 1006411,1

furl

alfUCATION POI IIIONIONONAL WOW= mow
Is* rare d arra a rlr Ia a IrE IreINs rem Yr air ea l ea are a rim=r:w".64114. A Niro br rail as as IN ME sibmilaZaWpf I NINENNENL.........aNNEd INNIMPI 0,00147r=4:114 ailoTtlil;=11

Ire IMO Mir
rear

Mr row era
rarV=1:L=4:1141::::::=Ingal
311 OE NIEMEN
.Nraliri.:=4EINNIEINIEWams Om or ENIseNIEN/01/1

rrr War

=Jr= :=1=1"e...Z.:r:=6:42:1.6"...62::""b
I t-aLl 11=ra±nll t

IMMO IMMO=MI MEE
MEM

I am* as es Ilhapal a midi LAO NA Ow I IMMO 0111111bliftioW
P NENE mo Ob NE brew lb *ft aping a rem Par Syerrs rift ram

rear Om orb of sr of rime Om lollmis ars

IWININ

WIEN Es NMI

FORM 6
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Filing the appropriate processing fee in the form of a certified check
or money order.

Filing the information as a completed packet with the Certification
Section.

LATERAL ENTRY

The State Board of Education (SBE) adopted policy to allow skilled non-
approved education program graduates from the private sector to enter the
teaching profession through a lateral entry program in 1985. To be eligible, an
individual must be selected for employment by a North Carolina school system
and hold a bachelor's degree from a regionally accredited institution of higher
education. This policy does not apply to N.C. approved education program
graduates who are not recommended for certification by the ME. However,
individuals who have satisfied all degree requirements but have a minor
deficiency or technical requirement to complete are eligible, based on special
request. Such deficiency cannot exceed six semester hours and must be
completed before the following fiscal year. (See Form C-13 in Appendix G.)
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Application

The applicant and the employing school system must file a joint application
with the Certification Section including all supporting credits, experience, test
scores and other pertinent information.

Evaluation

Individuals certified via Lateral Entry are required to have their credentials
evaluated by a North Carolina IHE with an approved education program in
the professional level certification area. Non-teaching work experience directly
related to the certification can be recognized in determining the number of
years of experience for placement on the State Salary Schedule on a year for
year basis. Successful teaching can substitute for the student teaching require-
ment.

Training

Individuals entering public school service via the Lateral Entry policy must
complete a two-week training course prior to service in the schools or submit
evidence of equivalent training. The required training includes the Effective
Teaching Training Program, classroom management and discipline procedures,
and an orientation to local school policies and procedures.

Testing

Individuals certified via Lateral Entry must obtain satisfactory scores on the
National Teachers Exam or substitute the Graduate Record Exam in order to
maintain a valid certificate. The appropriate Specialty Area Exam must be
taken at the next available NTE test date. The NTE Professional Knowledge
Test (Core Battery III) may be delayed until the completion of professional
education and/or other certification requirements.

Temporary rermit (Certificate)

Individuals certified via Lateral Entry receive a Temporary Permit for the
current fiscal year if an appropriate specialty area exam score has not been

14



satisfied. Successful completion of the appropriate NTE Specialty Area Exam
is required to maintain eligibility for certification beyond the first fiscal year of
employment. Lateral. Entry certification is subject to all regulations which
apply to other beginning teachers in North Carolina.

Education

The lateral entry employee must complete professional education and/or other
requirements for certification at an IHE with an approved education program.
A minimum of six semester hours per year must be completed with all
requirements to be completed within five years from the date of qualification.
Credit deficiencies must be completed in the same manner as specified by
Provisional Regulations.

PROCEDURE FOR LATERAL ENTRY CERTIFICATION

IHE officials are responsible for:

Evaluation of credentials to determine a program of study necessary
to qualify for certification.

Submission of a recommendation for certification based upon
completion of the approved education program to the Certification
Section.

The employing school system and the
individual are responsible for:

Completion of the Lateral

Entry Certification Request.

Completion of the Initial
Application for Certification

(Form 1) including all sup-
porting credits, experience,

test scores and other perti-
nent information.
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Involvement of the individual in the Initial Certification Program
(ICP).

DIRECT CnTIFICATION

On a limited basis the Certification Section exercises an SBE-delegated respon-
sibility to evaluate individual records for the purpose of establishing certifica-
tion eligibility without the involvement of IHE or other authorized recom-
mending parties. This type of certification is handled on a case-by-case basis.

ENDORSEMENT

The In-Field/Out-of-Field policy adopted by the SBE in May, 1983, mandated
that all professional assignments be made utilizing individuals holding certifi-
cate areas appropriate to the assignment. As a result, the concept of Endorse-
ment wa:, established to more realistically allow LEAs to comply with the
policy. An Endorsement may be added to an existing certification to allow
less than one-half time for teaching at the secondary level. The specifications
regarding this policy are found in Section III: Specific Needs Certificates.

NOTE: Some exceptions apply, e.g. Computer Education is not limited to less
than one-half time (see Section III). Elementary Second Language Endorse-
ments are designed for teaching in grades K-6 and are not limited to less than
half-time (see Section III).

23
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SECTION II: INITIAL CER'T'IFICATION PROGRAM (ICP)

INTRODUCTION

The Initial Certification Program (ICP) was mandated by the State Board of
Education, effective January 1, 1985. This two-year program is an extension of
the professional education preparation designed to offer the necessary support
and asses-,ment for an individual's professional growth. Professional school
personnel in the following categories are required to partidpate in an ICP: (1)

teachers, (2) student services personnel, and (3) administrators and curric-
ulum/instructional specialists. These categories are discussed later in this
section.

ICP PLACEMENT

'I' is limited to actual beginning (inexperienced) personnel with less than
two (2) years of appropriate experience in their area of initial certification.
Appropriate experience is normally considered to be public school experience.
Individuals with two or more years of appropriate experience as determined
by the Certification Section are considered experienced.

The following suggested criteria should be used to determine "appropriate"
experience for the purpose of exempting certified personnel with two or more
years of experience in a ncn-vublir school setting from the ICP requirements.

AnausimattiiitatiallactliSatdina
number of prohnsional staff
average dais size

grade ranges repreeented

S. length
opiesdmsarted4.

6. length of scholrear
7. accreditation

8. other documentation to be considered

1.
2.

19
K-9 (maximum 26)
10-12 (maximum 30)
Kindergarten through 12
3-18
6 hours
180 days
Southern Assodation of Colleges and Schools
or other regional accrediting bodies

on an individual bails

2 1
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It is the LEA's responsibility to determine equivalent appropriate experience.
Employers wishing to exempt employees under this provision should make
such a request in writing to the Certification Section.

Out-of-state persons and those renewing expired certificates with two or more
years of appropriate experience prior to initial certification or recertification are
not subject to ICP requirements. However, if the person has an out-of-state
certificate from a state with which North Carolina does not have reciprocity,
the individual is required to participate in the Initial Certification Program
regardless of the years of appropriate experience. If the person submits an
Out-of-State Recommendation For Professional School Personnel (Form IHE-02)
from an institution of a non-reciprocal state that has been approved by the
National Council for Accreditation of Teacher Education (NCATE) and the
individual has two or more years of appropriate experience, the person will be
exempt from IC?. (See Appendix G for Form IHE-02.)

The initial certification experience begins when the person is assigned to work
in an employment area for which the certificate is required. An initially
certified person must serve at least one period a day for two years in a
teaching assignment appropriate to the area of initia! certification. Ap-
propriate assignment is based on In-field/Out-of-Field regulations which
specify a match between certification area and aNsignment in a capacity for
which the area is designed to serve.

FIVE-YEAR CERTIFICATE CYCLE

Five-year dating cycles are
established for initial certifi-

cates (e.g. 7/1/89 - 6/30/94).
The first digit Program Code
'5' is issued to indicate
inactive status in the ICP.

20
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INITIAL CERTIFICATION
(active omployment area)

(1) program

(2) certificate area
(3) class
(4) experience

When employed in an LEA the area will
be automatically activated based on the
408 Personnel Update Process. For non-
public schools with en approved ICP
plan, the employer must notify the Cer-
tification Section for activation of the
area. The first digit Program Code '5' is
then changed to an '8' indicating the in-
dividual is partidpating in the ICP

(7/1/89 - 6/30/91).

When successful completion of the ICP
experience has occurred, the remainder
of the five-year cycle is issued (7/1/91

The first digit Program Code
'8' is then changed to '0' indicating con-
tinuing certification and all limitations
have been removed.

INITIAL PROVISIONAL CERTIFICATION
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(1) program
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CONTINUING CERTIFICATION

Certificates with a first digit Program Code '9' require the ICP experience and
renewal credits. Certificates with a first digit Pmgram Code '7' require

renewal credits for the purpose of establishing a dating cycle.
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The five-year dating cycle established for initial certificates does not change
when ICP requirements have been satisfied. Renewal credits earned during
the period of initial certification are applied toward the 15 units or 10 semester
hours of credits required for renewal at the end of the five-year cycle.

The ICP experience requires two years of participation. It is desirable, but not
required, that the two years be successive. However, the tv, years must be
completed within a five-year period from the date of enrollment.

SPECIFIC ICP REGULATIONS RELATIVE TO CERTIFICATE TYPES

1. TEACHERS

The completion of ICP requirements in one teacher certification area
satisfies ICP requirements for all other teaching areas which includes
media coordinator. Once continuing certification has been satisfied in one
teaching area, other teaching areas added do not require an ICP ex-
perience.

2. s IUDENT SERVICES PERSONNEL (Counselor, School Social Worker,
and School Psychologist)

This certificate type requires a two-year ICP experience. However, if a
new student services area is added to a certificate that already has
continuing certification in another student services area, then only a one-
year ICP is required for the area added.

Example An individual holding continuing certification as a school
counselor who adds the school social worker area is eligible to
satisfy the ICP requirements in one year as a school social
worker. However, the LEA has the option to require that the
individual remain in the ICP for an additional year if the one
year is not adequate to meet performance criteria.

22



3. SCHOOL ADMINISTRATOR / CURRICULUM-INSTRUCTIONAL
SPECIALISTS (Principal/Director, Supervisor, Coordinator, etc.)

These certificate types require a two-year ICP experience. An individual
holding continuing certification as a School Administrator seeking certifica-
tion as a Curriculum-Instructional Specialist is eligible to satisfy the ICP
requirement in one year. The criteria required for satisfaction of the ICP
is determined by the employer.

Example An individual holding continuing certification as a School
Administrator who adds Curriculum-Instructional Specialist is
eligible to satisfy the ICP requirement in one year as a
supervisor. However, an LEA has the option to require that
the individual remain in the ICP for an additional year if one
year is not adequate to meet performance criteria.

NOTE: The one-year ICP option is not available to Curriculum-
Instructional Specialists seeking certification as a School Administrator.

NOTE: There are currently no specific ICP performance criteria for the
Assistant Principal, Assistant Superintendent, Associate Superintendent,
and Superintendent.

ASSISTANT PRINCIPALS

In 1987, the North Carolina General Assembly enacted two provisions as a
part of GS 115C-289 relative to Assistant Principals. The following changee, in
policies of the State Board of Education are designed to. bring those policies
into conformity with the law.

Effective July 1, 1987, all Assistant Principals must meet certification
requirements under one of the following provisions:

a. An Assistant Principal must hold a Principal's certificate or may be
issued a provisional Principal's certificate under the same State
Board of Education rules as are applied to Principals.

b. A person who was employed full-time or part-time as an Assistant
Principal during the 1986-87 school year may continue in such an
assignment. Beginning with the first day of the 1990-91 school year
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such persons must meet the same requirements for certification as
stated in a above.

c. CS 115C-289 states that "it shall be unlawful for any board of
education to employ or keep in service any assistant principal" who
does not meet these specifications.

An Assistant Principal may not satisfy the ICP requirements for School
Administrator while employed and serving in the Assistant Principal's
role. There is currently no ICP requirement for assistant principals while
serving in the assistant principal role. The assistant principal can main-
tain initial school administrator certification and continue to serve as an
assistant principal with completion of the renewal requirements during
each five-year cycle.

PERMANENT PART-TIME EMPLOYEES

I. An individual employed 60 percent or more of the time for ten (10)
successive calendar months on a permanent part-time basis in one LEA or
non-public school with an approved plan is eligible to complete the ICP
requirements in two (2) years. (This equates to six (6) successive calendar
months of full-time employment.)

The individual must

Be appropriately assigned in the area(s) in which the initial
certificate is issued, and

Be enrolled as a full participant in an ICP.

This guideline is permissive and is contingent upon LEA judgement that
the level of functioning meets requirements for a recommendation of
continuing certification. In cases where the LEA deems it appropriate, the
ICP experience may be extended for up to four (4) years for these part-
time employees if the additional time is required to demonstrate the
competencies. This applies to personnel employed for at least 60% but
less than full-time and is based on the fact that such employees must be
afforded adequate opportunity to demonstrate i 11 competencies required
for continuing certification. The LEA must accept responsibility for
assuring that the individual has the opportunity to demonstrate all

24
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competencies reflected on the appropriate performance appraisal instru-
ment.

2. An individual employed between 50 and 60 percent of the time for six (6)
successive calendar months or more in one LEA or non-public school with
an approved plan is eligible to complete the ICP requirements in four (4)
years. (This equates to two years of full-time employment.)

3. An individual employed 50 percent or more for six (6) months or more as
a half-time employee in one local administrative unit or non-public school
with an approved plan is eligible to complete ICP requirements with two
half-time years combined with one full-time year. (This equates to two
years of full-time employment.)

Example: Two (2) balf-time yews combined with one full-time year to
setWfy the two-year 1CP requirement

i .745-86 50% 7.65 months am months \ us months
198647 50% 10.00 months 5.00 months /
1987.88 100% 10.00 months 10.00 months

4. An individual who works less than 50 percent of the time is not eligible
to participate in the Initial Certification Program.

Upon completion of the two years of full-time or equivalent part-time par-
ticipation in the ICP, the LEA is required to make a decision regarding
continuing certification for each initially certified person. Once the dme
requirement for the ICP experience is satisfied, there is no option to extend
participation beyond t:m two years. The decision to recommend for continu-
ing certification or not recommend must be made based on documentation of
the level at which competency has been demonstrated on each critical function
area. An "at standard" rating on each critical function area is required to
qualify for continuing status.
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EXTENSION OF AN INITIAL CERTIFICATE This policy applies to
individuals who hold certificates with first digit Program code '8'.

Employed Individuals

1. If individuals are employed in positions that are inappropriate to validate
the ICP evaluation criteria (e.g., In- School Suspension assignments) or in
positions for which there is no initial certification experience requirement
(e.g. Assistant Principal assignments), the initial certificates may be
extended beyond the two-year period.

2. If individuals have a two-year certificate with a first digit Program Code
'8', did not satisfy ICP during the first year and participate in the second
year, a certificate will be issued for one more year to complete the second
year of the ICP requirement.

Unemployed Individuals

Initial certificates are issued with a first digit Program Code '5' which indi-
cates the five-year dating cycle (or remaining portion of cycle). Certificate
renewal requirements must be completed by the expiration date. It is the
individual's responsibility to apply for a new dating cycle at that time.
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PROCEDURE FOR GRANTING CONTINUING CERTIFICATION

The locally designated official, identified on Penn A of each LEA's /institu-
tion's ICP Plan, is responsible for:

Recommending the initially cer-
tified person kr continuing cer-
tification on Form C-14, North
Carolina Initial Certification
Program Recommendation
Form For Professional School
Personnel (Revised 8/88). In

cases where the ICP is not
being recommended, the LEA
must specify which critical

function area(s) on the appro-
priate performance appraisal
criteria was (wee) not demon-
strated by a minimum of "at
standard" performance. This

form is to be completed by the
locally designated official and
submitted to tile Certification
Section on or after April 15.

For ICPs NOT RECOM-

MENDED for continuing cer-
tification, the C-14 Form must
be submitted by May 1; and
f or those ICPs
RECOMMENDED for continu-
ing certification the C-14 Form
must be submitted by June 15.

The Certification Section is responsible for:
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Reviewing the recommendation to verify vhether the initially certified
person recommended has in fact achieved a minimum of "at stan-
dard" performance on the critical function areas of the appropriate
performance appraisal instrument.

Approving or disapproving the recommendation.



CLEARING ICP WITH PROVISIONAL CERTIFICATION AREAS

If the LEA is recommending continuing certification for an individual holding
a provisional area (first digit program codes 2,3) along with an initial area
(first digit program codes 8,9) special conditions apply. If the two years of ex-
perience to clear the ICP were in the provisional area, requirements to clear
the provisional area must be met before continuing certification can be
granted.

Exam* E11101111_02dt Samna
81 00023
22 88086

In the example above, certificate area 88086 is a provisional area and the 00023
area is the individual's initial certification area. Assuming that ICP was com-
pleted by serving two (2) years teaching in area 88086, the conversion to
continuing certification for both areas is contingert on the completion of all
credit and/or other deficiencies required for area 88086. This individual's file
would be updated using Form C-14 with notation that continuing certification
is pending dearance of ',he provisional.

If the individual's certificate has a first digit Program Code '9' (meaning ICP
and renewal credits are required), a copy of the certificate showing credits
earned must be attached to the C-14.

Example: EnstaroSall catifisidan..Arta
91 300
92 78300

CLEARING ICP WITH LATERAL ENTRY AREAS

Individuals with lateral entry certification can satisfy the ICP requirements by
successfully completing two years of employment with the employing school
system. The employing school system is required to submit a C-14 Form to
the Certification Section verifying completion of the ICP experience. The
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individual's file Ps then updated with a notation that continuing certification is
pending clearance of lateral entry requirements. The certification Program
Code 'LL' will not change until the individual completes all requirements as
outlined in the Lateral Entry Certification Request (completion of a teacher
education program, recommendation from teacher education institution and
submission of appropriate NTE scores).

APPEAL OF DENIAL OF CONTINUING CERTIFICATION

Notwithstanding the provisions of G.S. 115C-45(c), certification is c state-level
decision and is not appealable at the local level. Initially certified individuals
not recommended by the locally designated official for conversion from initial
certification to continuing certification have the following options:

(1) to have the recommendation reviewed by filing a contested case
petition in accordance with Article 3 of Chapter 150B of the General
Statutes of North Carolina,

(2) to coAttact an approved education program and complete a program
of study as prescribea by the college or university to correct deficien-
cies. After the individual successfully completes the required addi-
tional training, the IHE must recommend the person for a new initial
certificate. The individual must then satisfy performance require-
ments, or

(3) to exit the profession.

It is the responsibility of local boards of education to advise initially certified
individuals who are not recommended for continuing certification of their
appeal rights under the act cited above. This procedure is initiated through:

OFFICE OF ADMINISTRATIVE HEARINGS

424 Nom &am STREET

P. O. Box 11666

RALEIGH, Nom CAROLINA 27604

(TELEPHONE: 919-733-2691)
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INITIAL CERTIFICATION PROGRAM PLANS

In 1985-86, each local board of education was required to develop a com-
prehensive program plan for initially certified personnel which was presented
to the State Board of Education for approval action. LEAs are required
annually, by October 15, to update, modify or rewrite the local plans to reflect
current implementatio:t of the program. Non-publics that have been approved
to administer certificate renewal are eligible to submit an Initial Certification
Plan for approval and must follow he same procedures as public schools.

The ICP guidelin-s require the assignment of a mentor team or support team
for each initially certified person to make a smooth and effective transition
into the profession. If the local school system chooses a mentor as the
appropriate support person, the principal or designee shares the responsibility
for providing the support. The support team for each initially certified teacher
includes a career status teacher, the principal or designee, and a generalist or a
specialist in curriculum/instruction who may include but is not limited to a
higher education member or the central! office administrator or supervisor.

The local plans require a minimum of three observations per year, the first of
which must be for at least one instructional period, preceded by a pre-con-
ference and followed by a post-conference. The others may be unannounced
but must be for at least an instructional period and followed by a post-
conference. All observations of initially certified persons must be conducted
by persons trained in the use of the critical function areas of the appropriate
performance appraisal instrument. The first observation must occur prior to
October 30, the second observation must occur between October 30 and
January 15, and the third observation must occur after January 15. An
individualized professional development plan which identifies goals, strategies
and progress toward improving professional skills must be prepared for each
initially certified person. The plan is ongoing and systematically addresses
areas of professional development.

A cumulative portfolio must be maintained on each initially certified person
containing the professional development plan and official documentation of
performance in the critical function areas of the appropriate performance
appraisal instrument. No later than April 15 of the second year of employ-
ment of the initial certificate holder, the locally designated official determines
whether the employee's certification will be recommended for conversion to
continuing certification. The determination is based on the information
contained in the individual's cumulative portfolio. The individual must
receive a minimum of "at standard" performance on all critical function areas
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of the appropriate performance appraisal instrument on the final observation
prior to April 15 of the second year of employment.

Initial certification becomes null and void after two years of unsuccessful
experience and is not extended. Such a certificate holder may return to an
approved education program to correct deficiencies and receive a new initial
certification for employment and again try to meet the performance require-
ments.

NOTES:
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SECTION III: SPECIFIC NEEDS
CERTIFICATES
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SECTION III: SPECIFIC NEEDS CERTIFICATES

IN- FIELD /OUT -OF -FIELD ASSIGNMENTS

Any teaching assignment outside the certificate field, even for a single period
daily, is classified as teaching out-of-field. For many years, individuals were
not classified as out-of-field if they taught half or more time during each day
in a field in which they held certification. Recognizing that this earlier
definition was inadequate, the State Board of Education on May 4, 1983,
adopted the current guidelines which redefined the requirements making it
mandatory that all teaching assignments must be in the area in which the
individual is certified. This policy includes the provision which allows LEAs
to temporarily assign teachers out-of-field for a maximum of one year/one
period per day.

Requests for such certification must be generated by the school system superin-
tendent or designee. Since the school system rather than the individual needs
the additional certification, the processing fee is waived. Fee waiver does not
extend to include special service personnel areas.

FULL ENDORSEMENT OR PROVISIONAL ENDORSEMENT

A local school superintendent is permitted to recommend full endorsement or
provisional endorsement in certain subject areas for teaching at the
SECONDARY level. These endorsement areas are identified by certification
areas which have a prefix of "18" followed by a three-digit number which
indentifies a specific subject area and can only be issued in conjunction with
another subject area teaching certificate. For example, the secondary endorse-
ment for Biology is 18310. Such endorsements allow less than half-time
teaching. Generally the assignment will be considered less than half-time, if the
time spent in the teaching assignment averages less than three hours per day
when the entire school year is considered. (EXAMPLE: In a 50-minute six-
period day, no more than 3 periods can be taught by the holder of the
endorsement.) EXCEPTIONS to this less than half-time rule include the
computer endorsement, elementary second language endorsement and physical

science teachers with the appropriate endorsement in either physics or chem-
istry. These are not limited to less than half-time teaching.
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Endorsement Requirement

Full endorsement is normally based on a minimum of 18 semester hours in a
specific content area. Credit to qualify for this endorsement may be counted
in experience and relevant course work which may consist of college credit
and/or workshop /staff development activities. No more than one-half of the
total requirement can be met with experience (not to exceed nine (9) years),
the remainder to be met by course work. (EXAMPLE: A person who has 10
years experience teaching the subject in which they are now provisionally
endorsed, with a deficiency of :5 semester hours, may count 75 years of the
total 10 years teaching the endorsed subject toward the 15 semester hour
deficiency. The remaining 7S hours must be earned in course credits.)

NOTE: Such "competency" credit for experience is subject to the recommenda-
tion by the LEA Superintendent based on his/her determination that the
experience was "successful" teaching.

For provisional endorsements, the individual must be currently assigned to the
area of endorsement and earn six hours (semester or equivalent) of appropriate
credit each year toward full endorsement requirements. The superintendent or
designee may award up to 18 competency credits as a substitute in lieu of
course credits toward an endorsement if the individual has met the minimum
NTE Specialty area score(s) requirement. ENDORSEMENTS CANNOT BE
ISSUED IN THE COMPREHENSIVE AREAS OF SOCIAL STUDIES (400) and
SCIENCE (300). Endorsements can be issued in the particular subject areas
contained in the comprehensive areas such as History, Geography, Biology,
Chemistry.

PROCEDURE FOR ADDING FULL OR PROVISIONAL ENDORSEMENT

The school system superintendent or
designee is responsible for:

Filing an application for full
endorsement or provisional
endorsement. The application
should list and verify all
credits the individual has
earned in the endorsement sub-
ject. Use Form C-11.
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Submitting any additional documentation to establish competencies to
cover the areas not met by the appropriate credits earned. This
evidence may include: (1) demonstrated performance, (2) previous
evaluation of performance, (3) relevant content related in-service
experience, (4) relevant work experience, (5) independent study based
on demonstrated learning, (6) NTE specialty area test scores.

The individual is responsible for:

Establishing a test score on the NTE equal to the score requirement
for the regular certificate in the subject, if competencies are to sub-
stitute for nine or more semester hours of the required credits.

The Certification Section is responsible for:

Evaluating the application and issuing the endorsement or provisional
endorsement. Individuals issued provisional endorsements are
notified by letter of the credit hours needed to complete requirements
for the clear endorsement.

TEMPORARY PERMIT

Candidates for initial certification other than North Carolina approved program
graemates who have not met the standard examination requirements (appro-
priate NTE specialty area and PK exam) but otherwise qualify for certification
or provisional certification may receive a Temporary Permit valid for up to
one fiscal year.

This provision allows out-of-state applicants and certain other, individuals,
e.g. lateral entry, to serve without having already met NTE requirements.
More than likely such individuals would not have known that a minimum
standard examination score was required for certification, and would not have
had the opportunity to satisfy this requirement after becoming aware of it.

NOTE: The Graduate Record Examination (GRE) is acceptable for out-of-
state teacher education bachelor's and/or master's degree graduates, in-
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state teacher education master's degree graduates, and Lateral Entry
bachelor or master's degree applicants.

PROVISIONAL CERTIFICATION

With exception to out-of-state applicants who need the NTE and/or credit to
establish a dating cycle, provisional certification is limited to employed
persons based on the established needs of the employing school system. The
following is an explanation of the criteria that are required for certain certifi-
cate types.

Principal. A teacher who holds a regular Class "A" or "G" certificate may
serve as the principal or assistant principal on a provisional certificate, pro-
vided the superintendent certifier that there is no satisfactory person available
who holds the principal's certificate. To continue to serve as a principal, the
individual must associate with an approved graduate program in administra-
tion and complete a minimum of six semester hours of credit each year
toward meeting the requirements. All credits to clear the provisional status
must be completed within five (5) ye 3.

Counselor. A person employed as a counselor who has 18 semester hours of
graduate credit in guidance or counseling (not more than six semester hours in
a related area) and who holds the regular Class "A" or class "G" certificate in
some other area may be approved for a provisional certificate. To continue to
serve, the individual must associate with an approved school counselor
graduate program and complete a minimum of six semester hours of credit
each year toward meeting the requirements. All edits to dear the provi-
sional status must be completed within five (5) years.

Supervisor. A person who holds a graduate teacher's certificate in a
subject/field and has a minimum of five years of successful teaching experi-
ence in that area is eligible for a provisional supervisor's certificate. To
continue to serve, the individual must associate with an approved Curriculum
Instructional Specialist graduate program and complete a minimum of six
semester hours of credit each year toward meeting the requirements. All
credits to dear the provisional status must be completed within five (5) years.

Teacher. An individual who holds a North Carolina certificate who is
assigned out-of-field must be issued a provisional certificate appropriate to the
subject area to which the individual is assigned. To continue to serve, the
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the requirements as outlined by the Certification Section. An individual must
work toward the completion of the PROVISIONAL requirements at the rate of
six semester hours (or total required if less than six semester hours) each year
until full certification requirements are met. All credits to clear the provisional
status must be completed within five (5) years.

Temwrary out-of-field assignments for one year, one period in areas which
individuals do not hold certification are allowable. However, if such assign-
ments occur for categorically funded positions a letter from the employer to
the Certification Section requesting pay authorization must be submitted.

Driver Education provisional certificates must be recommended by
either ASU, ECU or NC A&T since these are the only North Carolina
institutions with approved driver education programs and certain
prerequisite driver education courses are required.

School Administrator - Superintendent certification cannot be issued
as a provisional.

Exceptional Children areas have unique requirements. (See Excep-
tional Children in Section V.)

Vocational Education areas have unique requirements. (See Voca-
tional Education in Section V.)

Speech-Language Impaired provisional certification at the bachelor's
degree level has been temporarily authorized by the SBE. This provi-
sion was adopted to allow provisional certification for individuals
who completed a speech-language impaired program at the bachelor's
level prior to 1982. Individuals who completed this program at the
bachelor's level after 1982 may qualify for provisional certification
subject to evaluation by the Certification Section. Completion of an
approved educaton program at the master's degree level is required
to clear the provisional status.

School Psychologist certification can be issued on a lateral entry basis
for individuals who have completed a relevant psychology degree at
the master's or doctoral level when qualified/certified individuals are
not available for employment. Eligible candidates must have com-
pleted a minimum of a 45 semester-hour degree in an applied area of
psychology to include a 500 hour practicum. Special conditions to
qualify include:
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1. a request for certification by an LEA;

2. a letter verifying affiliation with a North Carolina university
where the requirements are to be completed; and

3. compliance with guidelines developed by SDPI.

Individuals completing School Psychology approved program require-
ments at a North Carolina college or university except for the inter-
nship and thesis are also eligible to serve under the Lateral Entry
policy, effective July 1, 1989. For detailed information, see Appendix
D, Guidelines: Provisional Certification in School Psychology.

CREDIT REQUIREMENTS FOR PROVISIONAL CERTIFICATES

The deadline for receipt of credits for renewal of provisional certificates is
different from regCar renewal. (See Certificate Renewal in Section IV.) For
provisional certificates, even though the certificate expires on June 30 (as do all
other certificates), the individual has the summer following expiration until the
beginning of the next school term to complete the six semester hours of the
required credit. Documentation of the credit mug. be filed with the employer
who authorizes extension of the certificate. This allows a one-year extension
of the provisional which thus is dated effective July 1 of the next fiscal year.

PROVISIONAL EXTENSION CERTIFICATES are issued at the same time as
REGULAR EXTENSION CERTIFICATES for employed personnel who hold full
certification. Both types of certificates are issued during May by the auto-
matic extension process and are sent to the superintendent's office.

Individuals with provisional certificates who are not employed must complete
six senester hours of the required credit (or total if less than six semester
hours) before the beginning of the next school term following the expiration
date on the provisional certificate. Documentation of the credit must be filed
with the Certification Section for extension of the certificate for the next school
year.

Effective July 1, 1988, it is required that credit earned towards satisfaction of
provisional regulations be directly applicable to the provisional certificate
area(s) held. Tht total credit required to complete requirements must be



completed by the fifth year of provisional certification. Failure to complete
these requirements forfeits the provisional certification and prohibits continued
employment in that assignment.

When total credit defidencies have been earned for provisional areas evaluated
by the Certification Section, the superintendent's office should post the earned
credit on the provisional certificate including designated LEA official's signa-
ture and date, and submit to the Certification Section for clearance of provi-
sional status. Provisional areas that require completion of approved education
programs must be appropriately recommended by the IHE to dear the
provisional status.

PROCEDURE FOR ACQUIRING PROVISIONAL CERTIFICATION

The school superintendent is responsible
for:

Filing the application and any
other back-up information as
appropriate or necessary.
Forms C-11, Application for

Adding In-Field Certification;

LEA-02, Request for Certifica-
tion in Vocational Education;
and 6-A, Application for Non-
Teaching Experience Credit,
should be used as appropriate.

Form C-11 may be used to
make application for regular
academic subject area provi-
sional certification. This form
allows the superintendent to

count credits for purpose- of
qualifying individuals for

Endorsement areas and Middle
Grade areas. Other grade level
certificate areas and secondary
subject area certification can be
requested by using this form
also; however, evaluations to
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clear these areas are not made
by the Certification Section.

Instead, individuals will be
instructed to associate with an
approved education program
for evaluation and completion
of the requirements.

Applications for Special Service
Personnel certification (coun-
selor, supervisor, etc.) are nor-
mally handled by letter. The
processing fee is required for
these requests.

Applications for Vocational
Education areas of certification

should be made using Form
LEA-02 and Form 6-A, as ap-
propriate. The processing fee
is always required if experience
is added to the certificate
area(s).

The Certification Section is responsible for:

far, 6.4
MUNN V/ 11 IIMMINNI SWIM

CNIrtnetne NNW
Stall Usk IV Ilan ONINC/1111III V. NON NM

NNW, SC 11703.1713

APPINNIII NS INIKININS /INN NR

111.=21e112. St: Nitrates d =e to rert es 1
a. Porowe Nettirsisa et Ns pawing aLogne. trpsNo INN ANN beNat a mit famt NoNpat PO atit.tilmoN seam Isit tairset Ns taw pus. U Ills NS Ss aftinad as imam* Noliattas ft INN.
41ponaun. pouraIN to st fit tesiNes dirk or way seta) Mal. SOOS NU 1. MM. OM la Ispand.
Nos

NNW MINN

Sopa et n ses CIN MU
Mad Ossattf Pala

typo st
is

NW molar et pro MANN)
( ) Potttft a* apalms .3 S Ma w won p ay. 3 SIP Pt PINON INN Isit apINNUN)
( ) PEONN test austlase st 11 bas se EN pm PIN

I we aptivel it NNINNIN postalst NO 5 PIN Noterst NNW WINNeltesse wits NNW' No lisoNg. NUNN fa YON ell INNENNa MNIPPLINN the slit Isit aspolass NNW

PeNra VII

I NAM NN the letansfas MONS it ON qvitanNe Ss 11111111 al -t.1 trINNO it Na talatattakim el ay sestert et Ms appUsetais ow
lanIfloP the Pair IN arfeese awl PSI maatterm ipso& See fitertito
at If WY NNW. swam us mititlreo.

Mims= tooNsee --1:6----
Name assmos et WPM of Orly Plkmatlar.)..area/ as the fuse& Is rs, Niles st, as rs, Naposal Na

111101111101 ape to Maass.

typeues P PNpse

FORM 6-A

attp am State

Evaluating the request and adding the provisional area to the certifi-
cate.

Providing the appropriate evaluation letter which specifies deficiencies
to be completed.

Individuals previously certified in North Carolina whose certificates have
expired may be eligible for a provisional certificate based on LEA need. This
process is normally referred to as a Validated Certificate. It is not an option
for individuals currently employed who have not met renewal credit require-
ments. The request for a validated certificate must I. submitted by the em-
ployer. The processing fee is required.

A validated certificate may be extended one year by earning six semester hours
of credit prior to the beginning of the local school term following the expira-
tion date on the validated certificate. The remaining deficiencies must be
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completed prior to the beginning of the local school term following the
expiration date on the extended validated certificate. This extension option is
available to an individual only one time and the full renewal must be com-
pleted by the end of the second year.

NOTES:
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SECTION IV: METHODS OF
MAINTAINING CERTIFICATION
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SECTION IV: METHODS OF MAINTAINING
CERTIFICATION

CERTIFICATE RENEWAL

To update professional knowledge and technical competency, all certified
personnel are required to renew their certificates every five years. Certificate
renewal is currently based on 15 renewal credits or 10 semester hours related
to professional responsibilities and/or the certificate field(s). RENEWAL
CREDIT CAN BE COUNTED IN INCREMENTS OF NO LESS THAN ONE
UNIT OF CREDIT.

The following activities may carry renewal credit

College or university coursework including technical and community
college. One quarter hour of credit is the equivalent of one renewal
credit. One semester hour of credit is the equivalent of one and one-
half (1.5) renewal credits. Example 3 semester hours x 1.5 = 4.5
renewal credits. There is no maximum limit to the number of credits
per five-year cycle. (Documentation is by transcript.)

Teaching experience. One renewal credit may be awarded for each
year of full-time teaching completed during he five-year renewal
cycle. Credit is established by Form 6, Application for Professional
Experience Credit.

Local in-service courses or workshops. A course or workshop must
carry a minimum of one renewal credit. There is no maximum limit
to the number of renewal credits which may be earned per five-year
cycle. Credit may be taken through any North Carolina school
administrative unit or approved board on a space-available basis with
approval of local superintendent or governing board. Credits are
certified by official documentation from administrative unit or govern-
ing board.

Independent study. A maximum of five renewal credits during a five-
year period can be counted for renewal credit. The credit must be
certified by the superintendent or his designee.
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State Department of Public Instruction activities. There is no max-
imum limitation to the number of renewal credits per five-year cycle.
Credit is established by the Staff Development Section, State Depart-
ment of Public Instruction, for activities conducted by the department
and for activities conducted by other education agencies.

Local in-service course or workshop requirements include:

Ten hours of training over a minimum of two days equates to one (1)
renewal credit. No more than six hours of training per day is accep-
table for credit.

Content designed to develop specific skills.

Qualified instructional personnel directly supervised by the sponsoring
school system.

Program completion and performance evaluation.

Limited enrollment tc assure accountability.

Independent study requirements include:

Local written procedures.

Advanced planning by the employee and the superintendent or
designee, including skills to be learned and an evaluation plan.

Determination of credit based on complexity of siudy. School systems
are responsible for their local courses /workshops meeting these
standards and for recording credits.

Persons who hold a North Carolina certificate but WHO ARE NOT CUR-
RENTLY EMPLOYED fn the public schools may earn renewal credit through
college coursework, or through local courses, workshops or activities approved
by the Department of Public Instruction. Attendance is on a space-available
basis. The Certification Section determines the appropriateness of credits to the
certificate field, the suitability of the content level and whether credits were
properly established for the activity.

48 50



Procedure for Certificate Renewal

PERSONS EMPLOYED IN THE PUBLIC SCHOOLS.

Renewal for North Carolina public school employed personnel is handled
through an automated certification extension process. In May/June of
each year, the Certification Section forwards a one-year (provisional
certificate) or five-year (continuing certificate) extension to the employing
sc000l system. The responsible LEA person determines if the require-
ments for an extension have been met.

- If requirements have been satisfied, the appropriate signature is
obtained, the individual is given a copy and the school's copy is filed.
No other action is necessary.

If requirements have not been
satisfied, the form is signed In
the appropriate place indicating
rejection of the extension and
returned to the Certification
Section wherein the computer
record of the extension is can-
celled and the original expira-
tion date reinstated. When
renewal or extension require-
ments are subsequently satis-
fied, an application for renewal
(Form 1-B), verification of cred-
its earned (transcripts) and the
processing fee must be filed
with the Certification Section to
reactivate the certificate.
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PERSONS EMPLOYED IN NON-PUBLIC SCHOOLS APPROVED TO
ADMINISTER RENEWAL REGULATIONS.

Renewal for personnel employed in non-public schools administering
renewal regulations require , ..ibmission of the superintendent's copy of the
certificate with appropriate credit posted and Form 6 verifying experience.
Such documentation should be submitted during May or June of the year

,
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of expiration. The prnoessing fee is waived when submitted as a group
from the school with per documentation. Renewals submitted prior to
the year of expiration or for individuals not employed during the year of
expiration require the processing fee.

PERSONS NOT EMPLOYED IN SCHOOLS SPECIFIED IN THE PRE-
CEDING RENEWAL PROCEDURES SECTION.

Renewal requirements must be met by June 30 of the expiration year
shown on the certificate. Renewal applications and documented credits
should be filed during late winter and early spring of the year the
certificate expires.

All credit earned for renewal or reinstatement of an expired certificate must be
submitted as a packet when the total credits required for renewal have been
completed. THE CERTIFICATION SECTION DOES NOT ACCEPT
PARTIAL RENEWAL CREDIT. Credit earned at colleges/universities or
other schools must be reported by the original transcripts issued to the student
(grade reports are NOT acceptable). Other credit must be verified by official
documentation such as "certificate of completion".

Other materials to be induded with the application packet are:

Application for Professional Experience Credit (Form 6) must be used
to report experience earned which has not previously been reported.

Processing fee (cashier's check or money order) payable to the
Certification Section is required.

REINSTATEMENT OF EXPIRED CERTIFICATES

An applicant must earn a minimum of 15 renewal credits /10 semester hours
during the five-year period preceding the date of application to be eligible for
reinstatement. All expired certificates are invalid until reinstated. If the
person submits appropriate renewal credit and has taught two or more years
in a public school setting, the certificate will be reinstated as continuing. If
the person has taught less than two years in a public school, a five-year
dating cycle will be established and an initial inactive certificate will be
issued pending employment in the public schools. Given employment, an
initial certificate, requiring the completion of the Initial Certification Program
(ICP), will be issued. Upon successful completion of ICP, the continuing
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certificate will be issued indicating the dating cycle previously established.
Credit earned while participating in ICP can le counted toward renewal.

ONLY THE EMPLOYING SCHOOL SYSTEM CAN REQUEST A VALI-
DATED CERTIFICATE FOR A PERSON BEING EMPLOYED WITH AN
EXPIRED CERTIFICATE AND DEFICIENT RENEWAL CREDITS. The
processing fee is required when the certificate is validated.

Validated certificates are issued for the current fiscal school year. A minimum
of nine (9) renewal credits must be completed (or the total required credit if
less than 9 renewal credits) to extend a Validated Certificate a second year.
The remaining credits must be completed by the end of the second year or
these certificates remain expired until all renewal credits have been completed.

NOTES:
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SECTION V: GRADE LEVEL/SUBJECT AREA,
CERTIFICATION

ELEMENTARY EDUCATION

Effective July 1, 1989 the SBE authorized the change from K-4/4-6 to K-6. The
certificates of individuals holding both the K-4 and 4-6 certificates will be
automatically converted to K-6. Related policies include:

Either the EARLY CHILDHOOD (ECE) or the ELEMENTARY (EES)
specialty area examinations on the Nit will be appropriate for K-6.

The certificate of rersons holding only K4 or only 4-6 will remain
valid for LEA employment and assignments in the same area.

LEAs will be permitted to assign K4 certificate holders to a 4-6
assignment or vice versa; in such cases, conversion to the K-6 will be
made given one year of successful teaching experience and the recom-
mendation of the employing LEA. Other individuals wishing to make
conversion will be directed to college approved programs.

NOTE: Older certificate areas indicating eligibility to serve in elementary
grades, e.g. Primary (grades 1-3), Early Childhood (grades K-4), continue to be
valid for employment with no requirement to convert to the new K-6 pattern.

Pre-KIK Add-on

The area for teaching assignments in kindergarten and below is Code 015.
This area must attach to an existing certificate in either Elementary (025),
%Hy Childhood (CITA or Home Economics (710). It will be added-on given
evidence of one year of successful teaching experience at the Pr0K /K level and
the recommendation of the LEA. Other individuals who wi i add Pre-K/K
will be directed to college approved programs. (SBE action .agus* 1989)

Elementary Second Language Endorsement (K-6) - A specific second language
area which must attach to an existing elementary certificate area, e.g. Early
Childhood (023), Elementary (025). Second Language endorsements are
identified with a five-digit area code for which the first two digits are "16".
The following three oigits identify the language area, e.g. 16521 (Spanish). The
less than half-time restriction for teaching is not applicable to these endorse-
ments.
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Second language endorsements are issued based on an eighteen (18) sememster
hour requirement. The determination of the approrriate credits to qualify can
be made based on an evaluation by the Certification Section or by IHEs with
approved programs.

Elementary Certificate Code Areas

015 Pm-K/K Add-on
020 Bun - Graduate (Grades 1-8)
021 Priznuy ( 1-4)
022 Grimmer (Grads 4-8)
023 Early Childhood Education (Grads K-4)
024 Intermediate (Grades 4.6)
025 Elementary (Grads K-6)

thrEhre rjts indicate language) Le. 16-321 'Spanish
16400 Second Language E.ndorsement (1.mr

Endowment". Must attach to an Elementary area
such as 023 and is valid for full -time assignment in
grad. 6 and below.

MIDDLE GRADES (GRADES 6-9)

The focus of Middle Grades certification is for teaching grades 7 and 8;
however, individuals holding this certification are eligible to serve in grades 6
to 9. The code for Middle Grades begins with the prefix "78" followed by a
three-digit number which identifies a specific subject area. For example, the
Middle Grades certificate for Math is 78-200. Middle Grades certification is for
specific subject areas and is limited to the subject or subjects appearing
thereon as in-field assignments. In block or departmental programs, the
teacher is required to be certified in each area of assignment. The Middle
Grades certificate is also valid for teaching self-contained 6th, 7th, 8th, or 9th
grades classes. The "old" Grammar Class A or Elementary Class G certificate
is valid for teaching a self-contained 6th, 7th or 8th grade class but not valid
for teaching a 9th grade class, self-contained, departmentalized or organized in
any other way.

LEAs can request the addition of Middle Grades subject concentrations for
already certified teachers due to out-of-field assignments. Subject concentra-
tions are normally added based on eighteen (18) semester hours of credit
specifically in the subject corcentration area. In this process, certified teachers
not already holding a Middle Grades certificate must also demonstrate one (1)
year of successful experience teaching in grades 6-9.

Credit to qualify for Middle Grades subject concentrations may be counted in
experience and relevant course work which includes college credit and/or
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workshop/staff development activities. No more than one-half of the total
eighteen (18) semester hour requirement can be met with experience (not to
exceed nine (9) years), the remainder to be met by course work. (EXAMPLE:
A person who has 10 years of experience teaching the subject in which they
are seeking subject area concentration with a deficiency of 15 semester hours,
may count 75 years of the total 10 years teaching the subject toward the 15
semester hour deficiency. The remaining 75 hours must be earned in course
credits.)

NOTE: Such "competency" credit for experience is subject to the recommenda-
tion by the LEA Superintendent based on his/her determination that the
experience was "successful" teaching.

For provisional certification, the individual must be currently assigned to the
middle grade subject area concentration and earn six hours (semester or
equivalent) of appropriate credit each year until requirements are completed.
The superintendent or designee may award up to 18 competency credits as a
substitute in lieu of course credits toward a middle grade subject area if the
individual has met the minimum NTE specialty area score(s) requirement.
Middle grade subject areas are issued in the comprehensive areas of social
studies (400) and Science (300). The particular subject areas contained in those
comprehensive areas such as History, Geography. Diology and Chemistry are
not issued.

Middle Grade Certificate Area Code

78-000 Mick Ue Grades Mast three digits show subject) i.e. 78-180 Middle Grades -
Languap Aro (Grades 6-9)

SECONDARY AREAS (GRADES 9-12)

Subject area certificates are offered for teaching in grades 9-12. Certificates in
these areas are issued based 1 the completion of approved teacher education
program requirements. LEAs making out-of-field secondary assignments are
required to apply for the appropriate provisional certificate. Unlike Middle
Grades, however, no evaluation process is provided to add certification
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through the Certification Section. Teachers are provisionally certified and
requirements must be met by associating with an approved IHE program.

Endorsements are issued in the secondary subject areas. The requirements
regarding endorsement certification are identified in Section In.

Secondary Certificate Area Codes

100 =laws
200
300 Science
302 Earth Sdence
303 Physical Sdence
310
320
330 Chernis
400 Sodal Stubydies
406 Political Sdence
410 Geography
420 History
431 Economics
432 Sodo logy
433 Anthropology
510 French520 =
530
580 Russian
590 lAtin
600 Business Education
601 Basic Business
905 Bible

18-000 Endonemerds + (List three digits indicate subject)
18-200 "Math Endorminenr only valid for

Medgiv is less than half-time assigiunenis.
18-434 Plyoot Endorsement only. No full certification

issued in psychology.

SPECIAL SUBJECT AREAS (GRADES K-12)

Special subject area certification is offered for teaching in grades K-12
Certification in these areas is normally issued based on the completion of
approved teacher education program requirements. LEAs making out-of-field
special subject assignments are required to apply for the appropriate provi-
sional certificate area(s). Individuals provisionally certified by this process are
required to associate with an approved IHE and complete certification require-
ments.
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A few exceptions for certain K-12 areas apply as follows:

Media Coordinator (076) - Master's degree level approved program require-
ments must be met to qualify for K-12 Media Coordinator certification. The
old certification for Associate Media Coordinators is valid for employment
without requirement to upgrade to the master's degree level. LEAs making
out-of-field media assignments are required to apply for the appropriate
provisional certification. Individuals with bachelor's level teaching certifi-
cates involved in such circumstances can be provisionally certified at the
Claw. A level; however, media certification must he completed at the
master's degree level. Bachelor's level media gradLates can be employed
and provisionally certified under Lateral Entry policies while they complete
requirements at the master's level.

Computer Education (079) - Only endorsements (Code 18079) are issued for
area 079. This area is limited to teaching assignments only. It is re-
strictive in that it can only be added to existing regular teaching areas, e.g.
Mathematics (200), English (100). This endorsement is not limited to less
than half-time teaching assignments as are most endorsement areas. The
Class level (A, G, AG, or DG) is issued as appropriate to the individual's
academic qualifications. The normal basis for establishing eligibility for an
endorsement in Computer Education is eighteen (18) semester hours of
appropriate computer education credit.

Safety and Driver Education (096) - Driver education certificate holders
must possess a valid North Carolina driver's license and must have a
driving record acceptable to the local school administrative unit. Individ-
uals must hold a graduate or Class A driver education certificate. Employ-
ing superintendents must verify the driving records of instructors annually.
Driver Education instructors convicted of serious traffic offenses should be
reassigned to other responsibilities.

Driver Education provisional certificates must be recommended by one of
the departments of Safety and Driver Education from either ASU, ECU or
NC A&T since these are the only North Carolina institutions with approved
driver education programs. Individuals qualifying for provisional certifica-
tion must have met certain prerequisite driver education courses.

Individuals seeking Safety and Driver Education certification based on the
completion of a program outside of North Carolina via reciprocity can
qualify only if the program is NCATE approved.
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Language Arts (180) - No approved program competendes or IHE pro-
grams exist for this area. Pzsignments to teach Language Arts occur in the
middle grades. Therefore Code 180 is issued only as a Middle Grades
Subject Concentration.

K-12 Second Languages (511-French, 521-Spanish, 531-German, 581-Rus-
sian) - Individuals certified with the old 9-12 Second Language certification,
e.g. 510-French, 520-Spanish, 530-German, 580-Russian, if assigned to an
elementary language teaching assignment, have the option of converting to
K-12 by completing a competency evaluation through the Certification
Section. This option will be phased-out as IHE K-12 second language
programs become more prevalent.

JROTC (999) - Junior ROTC evaluations are made by the Certification
Section. Although Code 999 is listed in the section with Vocational Certifi-
cate areas, it is not included in SBE Vocational Education Policies. SBE
policies regarding JROTC are unique to that area; however, the method of
becoming certified based on evaluation by the Certification Section is very
similar to the process required for certain vocational certificate areas.

A total of 12 semester hours, or the equivalent in professional training ap-
propriate to teaching, Is required for full certification. Six hours are
required from the category of courses including Basics of Education, History
and Philosophy of Education, Educational Psychology or Adolescent Psy-
chology. An additional six hours are requires'. from the grouping of
courses including Methods and Materials of Teaching Industrial Subjects,
Pupil Guidance, and Foundations of Education. The Military ROTC
training course qualifies for six hours in the first category.

Experience increments are awarded to: teaching in military academies,
ROTC assignments in colleges/universities, and other military classroom
teaching assignments. The professional knowledge portion of the National
"eachers Examination is required for personnel who hold a degree and
apply for certification at Class VA or higher. All Junior ROTC instructors
are required to be certified. Certification policy does not recognize the
instructional teaching assistant concept in distinguishing between commis-
sioned officers and noncommissioned personnel.

60
60



Junior ROTC persom.el are subject to all policies applicable to other profes-
sional personnel, such as the Initial Certification Program and tenure.
(Tenure for ROTC personnel with full certification began after July 1, 1986,
when certification became a requirement.)

ROTC teachers are certified at the non-degree as well as degree levels. To
apply for certification, an individual L.ust file:

- An initial application for certification (Form 1).

- A letter of military approval to serve as a Junior ROTC instructor.

- A copy of DD-214 (military separetin papers).

- Verification of all teaching eq.Klience, military and other. Military
teaching experience must be equivalent to public school classroom
teaching experience to be eligible for experience credit. Military
field instructional experience does not apply.

- Copy of transcripts of credit or degree, or documentation of special
preparation to teach ROTC.

- The processing fee.

- NTE or GRE scores for degree holders. Degree holders may
request that certification be issued on a non-degree basis which
does not require NTE nor GRE scores. The salary schedule is the
same for the non-degree and bachelor's degree levels.

- Any special military training appropriate to teaching which might
waive parts of the professional education requirements.
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Special Subject Certificate Area Codes (Grades K-12)

074 Instructional Ted=rnitacialists - Telecommunications
075 Anodes a
076 Media CaordMediinator

18079 ter Education (Endorsement only)
090 Education
0% and Driver Education
097 Hod
OKI Health
108 nesterTr°
110 =Is as a Second Language
109

180 Arm
190
511 Fronds

521 =531
581 Russian
SOO Music
805 Dance
810 Art

EXCEPTIONAL CHILDREN

Teachers of exceptional children are generally certified through the approved
program approach.

Regular teachers with heterogeneous classes which may indude one or
more children with special needs are not required to hold certification
in special education.

Speech and language specialists must hold certification in Speech-
Language Impaired. Since July, 1932, a graduate level certification has
been required. By special State Board of Education action, the Cer-
tification Section will issue the provisional Speech-Language Impaired
area at the Class A level using certain criteria. A bachelor's level
Speech-Language Impaired pi sgram earned prior to May, 1982, should
receive prior approval from the Certification Section for provisional cer-
tification and subsequent employment. If the provisional Class A is
approved, the individual will be required to complete the master's level
approved program.

Beginning with the 1986-87 school year, the "in-field" policy was extended to
cover Exceptional Children certification areas. Specifically, this policy requires
appropriate certification for each area of exceptionality to which the teacher is
assigned. The policy is administered by the 30% rule, which states that the
teacher must be certified in an area of exceptionality if 30% or more of the
class to which the teacher is assigned is determined to be in that area of
exceptionality.
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Teachers of the Academically Gifted are required to hold appropriate subject
or grade level certification in addition to Academically Gifted. This require-
ment can be met at the elementary level by a combination of certification areas
88087 (A/G) and either 023 (Early Childhood, K-4), 024 (Intermediate, 46), or
025 (Elementary Education, K-6).

When it is necessary to add new certification areas bemuse of out-of-field
assignments, the following rules apply (assuming that a regular Class A or
higher certification has already been established):

(1) When addirg the Mentally Handicapped (MH) and Specific Learning
Disabilities (SLD) areas completion of an approved teacher education
program is required. These areas are no longer evaluated by the Cer-
tification Section when requested as the first area of exceptionality.
They may be added to an existing exceptional children area using the
criteria in number 3 and 4.

(2) When adding areas other than MH and SLD, eighteen semester hours
are required, which must include 6 semester hours of general excep-
tional children credit plus 12 semester hours of credit specifically
applicable to the area added. Other exceptions to this rule include
Academically Gifted (which requires 12 semester hours of specific
academically gifted credit only) and Preschool Handicapped (as
specified in number 4 below).

(3) If the applicant already holds certification in one exceptional children
area, a second or subsequent area(s) can be added by earning 9 semes-
ter hours of credit specifically applicable to the area added. Academ-
ically Gifted and Preschool Handicapped are included in this process.

(4) Effective July 1, 1988, teachers providing services to mildly, moderately
and severely handicapped children fram ages zero (0) through five (5)
are required to hold the Preschool Handicapped certification. In the
absence of approved programs, the Certification Section is responsible
for the evaluation process based on LEA requests due to assignment.

a. When the Preschool Handicapped area is requested and it is the
first exceptional children area for the applicant, eighteen (18)
semester hours of credit are required. The required credit has
been identified in seven (7) phases. (See Appendix E.)
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b. To add-on the Preschool Handicapped certification to an existing
exceptional children area, nine (9) semester hours of credit are
required. These credits are identified in five (5) phases. (See
Appendix E.)

NOTE: The rule that has allowed experience credit to count toward a
maximum of one-half of the required credit for Academically Gifted was
deleted effective July 1, 1989.

NOTE: The rule which allows the third and subsequent exceptional
children add-on areas, based on the six (6) sem' ,ter hour requirement, will
no longer be applicable after July 1, 1990.

NOTE: The rule that has allowed use of prior experience to add additional
exceptional children areas to count toward a maximum of one-half of the
required credit will no longer be applicable after July 1, 1990.

Exceptional Children Areas Certification Codes

89001 Cross Ca (Mild-Moderate HandiceppedXCC)
88002 Severely /lundly Handicapped (SP)88003 a!tr (AD)
88004 Pre. Handicapped (PS)(Preldridergarben age group)
b3081 211scl.Leatri NH)

88083 ly-Trrpakred (rid (SI)
88084 Physically/eMally (PH)
88085 Severely y Hand )
88086 Specific Laming D**ilitiss )
88087 Academically Wild (AG)
NOW Hosing impabed (HI)
88089 HospiWirad Homebound

VOCATIONAL EDUCATION - GENERAL REQUIREMENTS

Non-teaching Work Experience - Some vocational education certification areas
require a specified amount of work experience in a trade or profession (other
than teaching) to qualify for certification. The rules for calculating this
experience indude:

(1) The total eligible work experience is expressed in total number of
months, divided by 12. If the calculated quotient results in six months
or more, it is rounded to the next full year.
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(2) The number of years of work experience required to qualify for
certification ranges from one to four.

(3) Work experience beyond that required for certification may be used as
experience increments for salary purposes. (In some situations, an
applicant having both work experience and a college degree may be
entitled to the total work experience for salary purposes.)

NOTE: In 1985 the adoption of the Lateral Entry regulation prompted a
revision in the interpretation of appropriate work experience that could be
counted for pay increment purposes in the vocational certificate areas.
Individuals certified in vocational education prior to 1985 may be eligible
for additional experience. Such changes to upgrade experience must be
requested by qualified personnel or the employing LEA personnel officer.
As appropriate, retroactive salary adjustments will be authorized.

Requirements for Certification - The approved program approach for issuing
vocational education certfication is the preferred route for becoming certified,
just as it is with other types of certificates. Because of the limited number of
programs in colleges and/or unique requirements in some of the vocational
areas, such as work experience in a technical field, provisional regulations
have been in place for many years. These regulations have specified courses
and numbers of semester hours which enable an individual to complete
requirements on the basis of a Certification Section evaluation. These evalua-
tions are prepared at the request of the employing school system based on an
individual's assignment in an out-of-field certification area.

The following is a listing of vocational education certification areas and the
requirements for becoming provisionally and fully certified. The requirements
are specified for:

(a) Class V Vocational;

(b) Class VA Vocational Class A; and

(c) Class A Approved Teacher Education Program.

When Class VG, Vocational Graduate, is required to qualify for a specific
certification area, the graduate level requirements are specified.
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General Requirements

Certain basic requirements apply to each certification area when the Certifica-
tion Section prepares an evaluation and outlines appropriate credit leading to
clear certification. These requirements include the following:

(1) Work Experience - From one to four (4) calendar years of work
experience or the equivalent in the technical field appropriate to the
area of certification are required to qualify for provisional certification.
Approved directed work experience courses having a minimum of 250
hours can be substituted for each year of on-the-job experience re-
quired. (See each certification area for specific information.)

(2) Pedagogical Coursework - Three (3) semester hours selected from:

(a) Nature of the learner and the psychology of learning

(b) Historical, philosophical, and sociological foundations of education

(c) School curriculum, counseling activities, techniques and practices
appropriate for teaching in an occupational program.

(3) Three (3) semester hours - Reading relative to the content area.

(4) National Teachers Examination (NTE) - The NTE is required to qualify
for Class VA and above. The examination involves the Specialty Area
(if one exists) appropriate to the area of certification and the Profes-
sional Knowledge (PK). The PK can be delayed and taken after the
specified courses required to clear the provisional certificate have been
completed.

NOTE: Effective July 1, 1989, the State Board of Education adopted an
NTE regulation requiring a satisfactory specialty area score for each
new area of certification added to existing certification(s). This
requirement does not apply if a specialty area examination is not
available for i;:e area(s) to be added.

(5) Recommendation by the superintendent/local vocational director/per-
sonnel director.



LEA PROCEDURES FOR REQUESTING VOCATIONAL CERTIFICATION
AREAS

Specific forms have been prepared for use in complying with the State Board
of Education regulations regarding certification of vocational education person-
nel. They include: (a) Form C-02, Vocational Education Certification Instruc-
tions for Directors of Vocational Education; (b) Form LEA-02, Request for
Certification in Vocational Education; and (c) Form 6-A, Application for Non-
Teaching Experience Credit. An illustration of each follows.

PORN C.02

CERTIFICATION SECTION
DIVISION OF TEACNIR EDUCATION SERVICES

nersarrawr OF PUBLIC INSTRUCTION
ll6 V. EDENTON STREET

RALEIGH. NOUN CAROLINA 22603-1112

VOCATIONAL EDUCATION CERTIFICATION INSTRUCTIONS
FOR DIRICTOSS OF VOCATIONAL EDUCATION

Th. Sellouts' steps are te be mood is the selection of lodividusls for
vocational ed psi (a). IHDREMSERI CS 115C-103 stipulates "No
teacher shall H placed se the payriallif-; local school Mello wit
wales. be/eon bolds f se roquired by law."

STEP I. For all tsarinas s valid North Carelles
eeeee I lllll is required. The (a) nest ha
spprep lllll ler the toechlos OSsianO081.

STEP 2. Refer to the vocational odvestion cacti' lllll on seidellees
far slalom llllll tonal requirenests whoa selection a
n os. 00000 lied isdivides1 for enpleyeest. Cattalo
I 'visits requiress'', wet hi sat in this process.

STEP 3. Submit the swop los ferns juetifyieg
ton enployessi of the lodividcel The Request for
Greif 00000 se is Vecetiseel Edveation (Porn LEA.O2) neat hi
signod by the Vocational Di sod the Superintoodent sr
designee.

STEP 4. If the isdlvldusl eel his s valid North Corollas
het sot le the ores el empLeyeest. Fern

LEA-02 with sopperting decunestatiso should la completed
sod sobnitte4. I7 superliner' is included in the lllll Mottos
folluiresegge. Fern A with appropriate yarn/eagles amid
ales be attached.

STEP S. If the cacti tttttt on Ire, requires a Bachelor's degree.
fellow the laegfipttleaS far eubsittiog leftmost/As
as outlined en the 1 ttttt I appliestioo, Peen 1.

STEP 6. Whoa bachelor's degree is sot e rogwireneot. the
seployer showld admit the sen.leted Fern LEA -02. baled'
e videoce of high school gredustlon or OED. verification el
work experiesee required). Maass se appliesble to
the ttttt I ttttt on ores ad a 630 minified Check .r spoor
mdc2 payable co Gerrit lllll on Nation.

STEP 7. Nall to the Cern! ttttt on Soul.* sr the shove Manses.

d 7/S,

FORM C-02
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VOCATIONAL EDUCATION - SPECIFIC REQUIREMENTS
(Certification areas are listed in ascending code number order.)

Code 700 AGRICULTURE EDUCATION
Class A Provisional (minimum level) - To qualify requires:
(1) Graduation at the bachelor's degree level from a regionally accredited

college or university with a degree in technical agriculture
(2) Work experience (4 years or equivalent) in agriculture occupation
Coursework required to clear provisional status:

12 semester hours (or equivalent) as follows:
Methods of Instruction in Agricultural Education
Occupational Experiences in Agriculture
Curriculum Development in Agriculture
Special Problems in Agriculture

Code 710 HOME ECONOMICS
Completion of an approved teacher education program is required. The
Certification Section does not evaluate for this area.

Code 711 VOCATIONAL DIRECTOR
Class SG Provisional (minimum level) - To qualify requires:
(1) Non-provisional Class VA or A level certification in a vocational educa-

tion program area
(2) Graduation at the Master's degree level from an approved teacher

education program
(3) Teaching experience - five (5) years minimum teaching, supervision, or

administration within the preceding 8 years (two (2) years minimum in
occupational education programs)

(4) Internship sponsored by Division of Vocational Education Services.
Coursework required to clear provisional status:

15 semester hours (or equivalent) selected from the following areas:
Thchnicall

Analysis of Labor Demands
Analysis of Job Requirements

Population Statistics and Trends

Conducting Community Occupational Surveys
Professional

Educational Planning and Administration
Supervision and Leadership
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Curriculum Development in Vocational Education
Philosophy and Administration of Vocational Education
Organization and Use of Advisory Committee
Evaluation Techniques

Organization and Leadership in Youth Activities

Code 720 I. :.AL1H OCCUPATIONS
Class V Provisional (minimum level) - To qualify requires:
(1) Graduation from a nationally accredited institution in nursing
(2) A registered nurse with an active North Carolina license
(3) Work experience - Three (3) years minimum either supervisory and/or

teaching in health care or maintenance occupation, one of which to
have occurred within the past two years.

Coursework required to clear provisional status:
12 semester hours (or equivalent) to be taken from an approved Health
Occupations Education, Health Education or a vocational teacher
education program as follows:
6 semester hours selected from:

Methods of teaching competency-based instruction
Philosophy of education or principles of education
Theories in competency-based program planning, development :And
evaluation

Development and applications of competency- based instructional
materials

6 semester hours selected from:
Audio-visual applications
Computer assisted instruction
Special education principles
Management of vocational student organizations
Health careers/health industry survey'

NOTE: Class VA Provisional requirements are the same as for Class V
except for Item 1 above which requires graduation from a nationally ac-
credited institution in nursing at the bachelor's degree level.

Code 730 MARKETING EDUCATION
Class VA Provisional (minimum level) - To qualify requires:
(1) Graduation at the bachelor's degree level from a regionally accredited

college or 'university.

(2) Work experience - two (2) years minimum in a marketing occupation
to have occurred within the past five-year period. If work experience
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did not occur within the past five years, a work experience/internship
from an approved teacher education program must be completed.

(3) Completion of 12 semester hours in technical marketing/merchandising
such as sales, marketing, advertising. promotion, merchandise analysis,
marketing management.

Coursework required to clear provisional status:
12 semester hours (or equivalent) as follows:

Administration and Supervision of Marketing Education
Coordination Techniques of Marketing Education (or Coordination
Techniques of Vocational Education)

Curriculum and Instruction in Marketing Education
Organization and Management of DECA Learning Activities

Code 740 TRADE PREPARATORY PROGRAMS
Class V Provisional (minimum level) - To qualify requires:
(1) General Education Dip.oma (GED) or high school diploma
a) Work experience - four (4) years or equivalent in Industrial Trade

occupation. (Two of the years should have occurred within the past
five-year period.)

Coursework required to clear provisional status:
15 semester hours (or equivalent) as follows:

Introduction to Trade and Industrial Education
Occupational Analysis or Shop Safety

Methods of Teaching Industrial Subjects
Organization and Management of Youth Club Activities
Development of Instructional Materials and Devices

NOTE: Class VA Provisional requirements are the same as for Class V,
except for Item 1 above which requires graduation from a .egionally ac-
credited college or university at the bachelor's degree level. The NTE
Professional Knowledge (PK) test score is required.

Code 745 INDUSTRIAL COOPERATIVE TRAINING
Class VA Provisional (minimum level) - To qualify requires:
(1) Graduation at the bachelor's degree level from a regionally accredited

college or university, and
(2) Work experience - two (2) years minimum in industrial occupations to

have occurred within the past five-year period. If work experience did
not occur within the past five years, work experience/internship from
an approved teacher education program must be completed.
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Coursework required to dear provisional status:
12 semester hours (or equivalent) as follows:

Introduction to Trade and Industrial Education (must be prior to
teaching or during the first semester)
Principles and Practices of Industrial Cooperative Training
Organization and Management of Youth Club Activities
Organization of Related Study Materials (Coordination Techniques
of Cooperative Occupational Education)

Code 747 INDUSTRY-EDUCATION COORDINATOR

Class VA or VG Provisional (minimum level) - To qualify requires:
(1) Graduation at least at the bachelor's degree level in a vocational

education program area or at the master's degree level in school
counseling fn. -.1 a regionally accredited college or university.

(2) Work Experickce - One (1) year's documented work experience related
to business, industry, or labor. The work experience must have
occurred within five years of the application of certification. If wc.rk
experience did not occur within ere five year period, a directed
work/internship from an approved teacher education program must be
completed.

OR

Completion of two (2) years of work as a coordinator of the coopera-
tive method in a vocational education program area.

Coursework required to dear provisional status:
6 semester hours (or equivalent) as follows:

Career/Occupational Information
Introduction to Guidance Theory

NOTE: If 005, School Counselor, certification is held, the above 6 semester
hours are not required.

AND
6 semester hours (or equivalent) as follows:

Administration and Supervision of Vocational Education
Coordination Techniques

NOTE: If one of the cooperative certification arms is held, the 6 semester
hours shown immediately above are not required. Cooperative arms include:

700-Agriculture, 710-Home Economics, 730-Marketing, 745-Industrial

Cooperative Training, 760-Vocational Business, 761 - Vocational Business-

Information Processing.)
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Code 760 VOCATIONAL BUSINESS EDUCATION
Code 761 VOCATIONAL BUSINESS EDUCATION - INFORMATION

PROCESSING

Class VA Provisional (minimum level) - To qualify in either or both areas
requires:

(1) Graduation at the bachelor's degree level from a regionally accredited
college or university with a major in a business field; e.g., Administra-
tive Services, Business Administration, Accounting, or Management
Information Systems.

OR

(2) Hold or be eligible to hold Business Education certification. (Code 600
or 601)

(3) Work Experience Minimum one (1) year in business and office
occupation to have occurred within the past five years. If work
experience has not occurred within the past five years, a work ex-
perience/internship (250 hours) from an approved teacher education
program must be completed.

Code 760 Coursework required to clear provisional status:

12 semester hours (equivalent) selected from:

Introduction to Computer Concepts/Applications

Business Information Systems

Coordination Techniques of Business Education

Administration and Supervision of Business Education

Methods of Teaching Business Subjects (except for holders of 600
or 601)

Code 761 Coursework required to clear provisional status:

15 semester hours (or equivalent) selected from:

Administration and Supervision of Business Education

Coordination Techniques of Business Education

Introduction to Computer Concepts/Application

Basic Programming

Programming in COBOL or equivalent computer language

Methods of Teaching Business Subjects (except for holders of 600
or 601)

Code 770 HANDICAPPED/DISADVANTAGED
Class V Provisional (minimum level) - To qualify requires:

Certification in an occupational eccation area relative to job respon-
sibilities.
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Class VA Provisional - To qualify requires:

Graduation at the bachelor's degree level from an approved college or
university in a special education, vocational education program area, or
a vocational evaluation curriculum.

Coursework required to clear provisional status:
12 semester hours as follows:
(a) 3 eanestek hours selected from:

Vocational Assessment - e.g., Fundamentals of Vocational Assess-
ment, Vocational Assessment in Seatool Settings, Vocational
Assessment Practices for Special Needs Students

(b) 6 semester hours selected from:
Guidance, Counseling, and Career Developntrat - e.g., Cross
Cultural Counseling, Prindples of Career Counseling and Develop-
ment, Theories and Techniques in Counseling, Guidance and
Testing

(c) 3 semester hours selected from:

Teaching Vocational Education Subjects or Curriculum Modi-
fication in Vocational Education for Special Needs Students
(for persons holding an exceptional children certification area
or vocational evaluation degree)
Education of Special Needs Students - e.g, Introduction to
Exceptional Children, Curriculum Modification Strategies for
the Special Needs Student (for persons holding a vocational
education program area degree or certification)

Code 777 CAREER EXPLORATION

Class VA Provisional (minimum level) - To qualify requires:
(1) Graduation at the bachelor's degree level from a regionally accredited

college or university.

(2) Work experience (one (1) year minimum) or technical field of study
related to appropriate middle grades lab. The following middle grades
labs list indicates prerequisite areas of certification which should be
required to qualify for assignment in Career Exploration positions.

Business Lab - Business (code 600 or 601), Vocational Business
Education (code 760 or 761), or Marketing Education (code 730).
Industrial Lab - Industrial ArZr, (code 820) or Trade Preparatory
Programs (code 740).

Service Lab - Home Economics (code 710).

Environmental Lab - Agriculture (code 700).
Occupational Information Lab - Counselor (code 005) or Industry
Education Coordinator (Code 747).
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Coursework required to dear provisional status:
12 semester hours for equivalent) as follows:

Middle Grades Occupational Exploration
Methods of Teaching Occupational Education

History and Philosophy of Vocational Education
Occupational Information

NOTE: Certification in either lab qualifies an individual for a Career
Exploration sixth-grade curriculum assignment.

Code 820 INDUSTRIAL ARTS - TECHNOLOGY EDUCATION
Completion of an approved teacher education program is required. The
Certification Section does not evaluate for this area.

Vocational Educatiou Ca:Motion Cades

700 Agriculture
701 iodtees Tadao lou
710 Mame Economics
720 Melds OcasacatiodnismIlducation
730 Markating
7 4 0 Traci* Prepiniory
745 Industrial CooparativePTIrliaining
7i7 Industry Education Coordinator
760 Vocational &atlases Education
761 Vocational Dualtars Education - Data Procasaing
770 Handin/Disadvantagee
777 Career :oration
820 Industrial Arts
999 Junior ROTC

74



SECTION VI: SPECIAL SERVICE
PERSONNEL



SECTION VI: SPECIAL SERVICE PERSONNEL

SUPERINTENDENT (011)

The election by a local board of education of a superintendent requires
verification by the Certification Section that the individual holds the superin-
tendent and principal certification areas with a minimum of one year of
operience (or the equivalent) as a prindpal reflected in the prindpal area.
The advanced level (sixth -yea: degree requirements) in school administration is
required to qualify for superintendent certification.

PRINCIPAL (012)

The administrative/instructional leader of a school as designated by a local
board of education must hold principal certification. Certification is based on
the completion of approved program requirements in school administration.
The master's degree level is the minimum level to qualify. (See Provisional
Certification in Section III for more specific information.)

NOTE: See Special Salary Provisions for Supervisor/Director Assignments in
Section VIII for further information.

ASSISTANT PRINCIPAL (012)

Certification is required of all assistant principals employed after July i, 1987.
An assistant principal must hold the principal certificate or may be issued the
provisional principal's certificate under the came State Board of Education
rules that apply to princpals. Full-time assistant principals who were em-
ployed for at least one year prior to July 1, 1987, may continue in that
assignment only, without holding or meeting the principal requirements. The
assistant principal assignment cannot be used to satisfy the Initial Certification
Program (ICP) requirements to convert an initial principal certification to
continuing status.

CURRICULUM-INSTRUCTIONAL SPECIALIST (113)

This certification is required for all "supervisor/director" assignments with
srdfic responsibilities as an instructional leader to consult with and advise
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administrators, teachers, and other professional personnel. Certification is
based on the completion of approved program requirements for Curriculum-
Instructional Specialists. The master's degree level is the minimum level to
qualify. (See Provisional Regulations in Section III and Vocational Educ,..fion
in Section V for further information.)

NOTE: See Special Salary Provisions for Supervisor/Director Assignments in
Section VIII for further information.

INSTRUCTIONAL TECHNOLOGY SPECIALIST - COMPUTERS (077)

Supervisor/director level certification is required for service as a director of a
computer education program. Certification is based on completion of ap-
proved program requirements at a college or university. The master's degree
level is the minimum level to qualify. (See Provisional Certification in Section
III for information on provisional requirements.)

NOTE: Individuals serving in the Computer Coordinator capacity are paid
according to the position allotment since special allotments at the supervisor
pay level are not provided by the State.

MEDIA SUPERVISOR (078)

Supervisor/director level certification is required for service as director of
media services in a school system. Certification is based on eligibility to hold
the media coordinator certificate plus twelve (12) graduate semester hours of
credit in administration, curriculum development, and supervision.

EXCEPTIONAL CHILDREN PROGRAM ADMINISTRATOR (88099)

Supervisor/director level certification is required for service as director of
exceptional children programs. Certification is based on completion of require-
ments in a special education certificate area at the master's degree level plus
nine graduate semester hours of credit in administration, curriculum develop-
ment and supervision.
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VOCATIONAL DIRECTOR (711)

Supervisor/director level certification is required for service as director of
vocational education programs. Certification is based on completion of
approved program requirements at a college or university. The master's
degree level is the minimum level to qualify. (See Provisional Certification in
Section III for information on provisional requirements and Vocational Director
in Section VI for further information.)

COUNSELOR (005)

This certification is required for the school counselor position which has the
primary responsibility for leadership and implementation of the school coun-
selor program. Certification is based on the completion of approved program
requirements at a college or university. The Master's degree level is the
minimum level to qualify. (See Provisional Certification in Section M for
information on provisional requirements.)

SCHOOL SOCIAL SERVICE WORKER 6)06)

This certification is required for the social worker positions in the public
schools which have the responsibility for assisting in the prevention and
resolution of difficulties that obstruct a child's ability to derive optimum
benefit from the school experience. Certification is based on the completion of
approved program requirements.

NOTE: There is no NTE testing requirement for certification as a school
social service worker.

MENTOR (008)

This add-on certification identifies personnel possessing competendes which
facilitate the build,"g of an environment condudve to professional growth, and
is appropriate for mdividuals expected to perform job functions designed to
promote growth among other sk:ults in the school environment. The SBE has
adopted appropriate competencies for this area which allows IHEs to offer
programs leading to certification. Direct certification is based on the comple-
tion of the State workshops: (1) N.C. Effective Teacher Training Program, 30
hours; (2) N.C. Performance Appraisal Training Program, 24 hours; and (3)

7 c(
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N.C. Mentor/Support Team Training r:ogram, 24 hours. Mentors must
successfully demonstrate mentoring competencies while serving for one year as
a mentor or support team member. All certified personnel are eligible upon
completion of requirements to receive Mentor certification including vocational
teachers certified on a uon-degree basis.

SCHOOL PSYCHOLOGIST (026)

School psychologists employed by the local school systems must be certified
by the Certification Section. All school psychologists must meet Level II. The
sixth-year approved program degree is the minimum level to qualify for
certification. Psychologists in private practice contracted by the local school
administrative units must be licensed by the State of North Carolina. Psy-
chologists providing services through another state agency must meet qualifica-
tions of the employing agency. (See Lateral Entry in Section I for specific
information on school psychologists.)

Special Snake Panama Catifiaties Codes

011 School Administrator -
012 School AdmInistramx - MVP:Indent
113 Cuniodum Instructional Specialist
077 Instructional Technology Specialist - Computers
0111

traintilarviluDirscen
SOM9 Program Administratrx005 Can (Ekoeptional Children)

006 School Sodal Worker
OM Mentor
026 Sdiool Psycho logst
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SECTION VII: COLLEGE/UNIVERSITY METHODS
FACULTY CERTIFICATION

Effective July 1, 1989, college/university faculty who teach laufergraduate or
graduate methods courses or supervise field experiences for prospective class-
room teachers in approved teacher education programs are required to be
certified. A methods faculty is defined as anyone who teaches a methods
course A methods course is defined as any course in which the primary
focus is on techniques, procedures, strategies or organization for teaching. A
course shall be determined to be a methods course If any one of the following
criteria apply:

The course is called a "methods" course.
The primary focus of the course is on techniques, procedures, strategies
or organization for teaching.
The course contains a supervised field experience in a school with a
participatory component.

Specifically, methods faculty must hold certification in the content area in
which they are teaching and/or supervising, and they must demonstrate
involvement with teachers in public schools. Faculty supervising students in
field experiences must hold certification in a curriculum area at the appro-
priate level and/or they must demonstrate involvement with teachers in public
schools. The requirements and process for methods faculty certification are the
same as for other individuals.

The requirement to be certified only applies to those methods faculty who are
involved in the preparation of classroom teachers which includes Media
Coordinators, Exceptional Children, and Vocational Education programs. This

requirement is not applicable for pre vration programs for certification as an
Administrator, Curriculum-Instructional Specialist, or Special Service areas (i.e.,
School Counselor, School Social Worker, School Psychologist).

Following are some specific methods teaching assignments and the app opriate
certification(s) for each assignment

Methods instructors in courses preparing teachers for grades 9-12 must
hold secondary certification specifically in the content area for which
preparation is intended, or they must hold certification as a Cur-
riculum- Instructional Specialist.
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Methods instructors in courses preparing teachers for the
elementary/middle grades (Pre-K-9) must hold certification in an
elementary/middle area (e.g. Pre-K, K4, 4-6, K-6, and/or 6-9) or
certification as a Curriculum and Instructional Specialist.

Methods instructors in courses preparing teachers for IC-12 Special
Subject areas must hold the specific K-12 Special Subject area for which
students are being prepared, or certification as a Curriculum and
Instructional Specialist.

Methods instructors in courses preparing students for certification in
more than one secondary area must hold certification in at least one
secondary area, such as Mathematics, Science, English, etc., or certifica-
tion as a Curriculum and Instructional Specialist

Methods instructors in courses preparing students for more than one
Special Subject Area must hold certification in at least one Special
Subject Area, or certification as a Curriculum and Instructional Spe-
cialist.

Methods instructors in courses preparing students for certification in
Exceptional Children's areas must hold at least one Exceptional Chil-
dren's certification area, or certification as a Curriculum and Instruc-
tional Specialist.

Methods instructors in courses preparing students for certification in
Vocational Education areas must hold certification in the vocational
area specifically related to the content area for which t? student is
being prepared to teach.

Certificate renewal is required every five (5) years and is based on verification
by deans /department heads that 15 appropriate renewal credits have been
accumulated during the five years immediately preceding the expiration date
of the currently-held certificate.
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SECTION VIII: SALARY AND CERTIFICATION

Public school employees are paid on a state salary schedule in accordance with
the certificate class level, experience level, and assignment in the categories of
teacher, curr_culum specialist or administrator. The following rule.. apply for
crediting experience to certified areas:

Experience earned by serving as Superintendent is creciitable toward
the Superintendent rating as well as all other certificate areas held.

Experience earned by service as a Principal is creditable toward the
Principal rating as well as Curriculum Supervisor, Student Service areas
and all teacher areas held.

Experience earned by service as a Curriculum Supervisor is creditable
toward Supervisor as well as Student Service &els and all teacher
areas held.

Experience earned by service as Teacher is creditable toward all teacher
areas as well as Curriculum Supervisor and all Student Services areas
held.

The following rules apply in the evaluation to establish experience ratings.

1. Full-time work in payroll status of not less than six calendar months
within one fiscal year (July 1 to June 30) in a school unit is defined as a
year of experience. This excludes experience in a one-teacher private school
or as an instructor teaching less than one-half time.

2. Two years of part-time work in payroll status in a school unit for not less
than one-half time (three hours or more per day, five days per week) for
six calendar months or more during a fiscal year may be combined for a
salary increment at the beginning of the subsequent year. This regulation
became effective July 1, 1969.

3. Full-time work in payroll status (see #1 above) in a school unit for less
than six calendar months within one fiscal year may lh 3ntbined with full-
time experience of less than calendar months from another fiscal year
and thereby qualify for an experience increment at the beginning of the
subsequent fiscal year. This regulation became effective July 1, 1969.

87
84



4. Work in payroll status on a part-time or full-t;ene basis in prior fiscal
years am qualify a person for an experience increment under full-time
equivalency. Such experience must total the equivalent of six months of
hill-time employment for each year few which an experience increment is
granted. More than six months of experience in any one fiscal year will
not count toward additional experience. Part-time experience is defined in
it2 above. This provision became effective July 1, 1975.

5. Service as a tutor, clerical paraprofessional or substitute teacher is not
recognized for experience credit Credit for service as an hIstructional
teaching assistant, after having qualified for certification, can be us el to
establish experience increments (one for the first year and one for each two
years thereafter). Documentation ve.ified by the employer to indicate the
following qualifying criteria must be provided by the applicant Instruc-
tional teaching assistant experience must be full-timz service in the class-
room with school age children and with actual instructional teaching
responsibilities comprising a minimum of 50% of daily activities.

6. Credit for a year of experience gained in one school year in two or more
school administrative units is allowed unless the State Superintendent of
Public Instruction has been advised that the contract of the person was
willfully breached during the school year.

7. Professional experience in a school unit located outside the State is allowed
if properly documented and the above criteria have been met.

8. Professional level public agency or private sector experience can qualify for
experience increments (one year for each 12 months employment), provided
the experience is determined to be directly related to the certification held.
Example: Twelve calendar months working as a chemist for a chemical lab
could qualify for one experience increment if certified in Science or Chemis-
try. Non-teaching work experience should be verified by using Form 6-A.
Verification by the employer indicating duties and level of responsibility
must be provided by the applicant.

SALARY PROVISIONS FOR GRADUATE CERTIFICATION

Salary certification at the graduate level (master's degree certification) for a
teaching area is automatic. When an individual holds a Class G teaching area
and is employed as a teacher, the individual is eligible for Class G salary.
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Some restrictions apply. The area(s) of certification at Class G level for which
the salary is established must have been added based on the completion of an
approved teacher education program or equivalent. Therefore, certifica vith
a second-digit Program Code 5 at the Class G level cannot be used to deter-
mine the G level salary for assignments in other areas. These areas are based
on criteria other than an approved teacher education program and are re-
stricted to a specific area of employment.

NOTE: Effective July 1, DA individuals who hold only the Clan A level in
an elementary or secondary teaching area in addition to a student service area
(school psychologist, school counselor, or school social service worker) at the
master's degree leal or above, may be paid on the aus G salary schedule for
a teacher if employed as a teacher. This w1# applies similarly to a Class G
level teacher who may hold Class SWA, Social Worker (006), and is employed
as a Social Worker.

SPECIAL SALARY PROVISIONS FOR ADVANCED AND DOCTORAL
CEIVIFICATION

Salary certification at the advanced (sixth-year) or doctoral level for a teaching
area is not automatic. In vocational education, special education, and special
services (superintendent, principal, supervisor, vocational director, exceptional
children program administrator, counselor, school .:dal worker, and school
psychologist) the salary certification is automatic when the budget code
shows a categorical area in which the advanced or doctoral certificate is held.

To qualifi for the advanced or doctoral level salary, the employing superin-
tendent must verify that the teacher is assigned the majority of the day in the
area in which the advanced certification is held. A majority assignment exists
when 50 percent or more of the daily teaching duties is in the field of ad-
vanced certification.
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The school superintendent is responsible
for:

Filing a Request for Advanced
or Doctoral Level Salary Supple-
ment (Form LEA-03) for all em-
ployees not serving in categori-
cally funded positions each year.
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SPECIAL SALARY PRO'VIS1 ')NS FOR JUNIOR ROTC INSTRUCTORS

Salary determination for the Junior ROTC personnel differs from that for other
instructors. Junior ROTC programs are jointly supported by the military and
each local school system. The military determines what salary the instructors
would receive if on active duty and then determines the salary received under
retirement provisions. The difference between active duty pay and retirement
pay is equally assumed by the military and the local school system. In

essence, Junior ROTC instructors receive as total compensation what they
would receive if on active duty. If the total compensation (Formula: retire-
ment pay and the supplement to equal active duty pay) is more than the
amount the individual would earn on the State Salary Schedule based on their
teaching certificate rating, the individual is paid the formula amount. How-

ever, if the total compensation is less than the amount the individual would
earn on the State Salary Schedule, based on their certified rating, the local
school system must provide additional funds to raise the final compensation
to that specified level. In some situations, the local portion of the salary for
the Junior ROTC instructors may be paid from state funds. For a state funded
position, the operating budget entry must show the percentage of the in-
dividual's total salary paid from state funds.
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SPECIAL SALARY PROVISIONS FOR SUBSTITUTE TEACHERS

Substitute teachers may or may not be certified, and therefore special provi-
sions pertain to pay. Individuals holding certification are eligible for a salary
classification. Eligible certification includes a North Carolina or any other
state certificate, and may be in any field or area. Eligible certificates are not
required to be active. An active Lateral Entry certificate is eligible. Proof of
certification is required in order to receive the higher mahuy.

The following policies became effective July 1, 1987.

The daily rate of pay for substitute teachers who have held or now hold
teaching certificates is $52.00. Substitute teachers who do not hold teaching
certificates but have completed one week of Effective Teacher Training receive
$45.00 per day. Substitutes without teaching certificates will be paid $35.00
daily until completion of one week of Effective Teacher Training. These
substitutes will be used only in emergencies and can serve only one yea- as a
substitute teacher.

All substitute teachers must participate in a minimum one-day orientation/
instruction-related program developed by the local school system during each
year of service. The program should acquaint the substitute with local
policies, procedures, practices and expectations.

Local school systems should, wheower possible, employ certified persons as
subsatute teachers in the public schools.

SALARY CHANGES OCCURRING DURING THE SCHOOL YEAR

Salary changes resulting from additional preparation (upgrade to a higher
certificate class) completed during the school year will be permitted if the
work is compkted prior to April 1 of the school year. The change in salary
becomes effective with the first day of the pay period following the effective
date of the new certificate.
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SPE IAL SALARY PROVISIONS FOR SUPERVISOR/DIRECTOR
ASSIGNMENTS

The salary certification process now includes a "General Administration"
budget code for Supervisor allotments which enables an individual certified as
Principal to receive a salary based on the Supervisor's pay scale without being
requirod to acquire Curriculum Instructional Specialist certification.

NOTES:



SECTION IX: CERTIFICATE
SUSPENSION AND REVOCATION
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SECTION IX: CERTIFICATE SUSPENSION AND
REVOCATION

The State Board of Education may suspend or revoke a certificate issued by
the Certification Section. The following constitute the reasons such actionts)
nay occur:

fraud, material misrepresentation or concealment in the application for
certification;

changes in or corrections of the certificate documentation which make
the individual ineligible to hold a certificate;

conviction or entry of a plea of no contest, as an adult, of a crime if
there is a reasonable and adverse relationship between the underlying
crime and the continuing ability of the person to perform any of
his/her professional functions in an effective manner;

final dismissal of a person by a local board pursuant to immorality, if
there is a reasonable and adverse relationship between the underlying
misconduct and the continuing ability of the person to perform any
his/her professional functions effectively;

final dismissal of a person by a local school system for physical or
mental incapacity;

resignation from employment with a local school system without 30
work days' notice, except with the prior consent of the local superin-
tendent; and

revocation of a certificate by another state when the person's North
Cal alina certificate was issued on the basis of reciprocity.

PROCEDURE FOR CERTIFICATE SUSPENSION AND REVOCATION

The Superintendent of Public Education is responsible for:

Initiating revocation proceedings upon the written request and submis-
sion of information by any party in a position to present evidence as a
basis of revocation.
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Preparing and filing written changes with the State Board of Education
if, after investigating the available information, the superintendent finds
that probable cause exists for suspension or revocation.

Sending a copy of the charges to the certified person and informing the
person of hearing procedures.

The individual is responsible for

Requesting an informal conference with the superintendent or designee
within 10 days after receipt of notice. After the informal conference,
the State Board of Education may enter into a written settlement with
the person, direct that the charges be dismissed, or proceed with the
action.

Filing a written request for a formal hearing before the State Board of
Education within 10 days after action by the State Board as a result of
the informal onference.

Waiving an informal conference aid making a written request for a
formal hearing, within 10 days after receipt of the charges.

The State Board of Vucation is responsible for

Proceeding with the suspension or revocation action if the individual
fails to make a timely request for a hearing.

Naming an officer to conduct the formal hearing. 1 he hearing is held
in accordance with North Carolina law regarding administrative
hearings, except that the hearing is private unless the individual
requests otherwise.

Making the final agency decision.

Suspending an individual's certificate for a stated period of time or
permanently revoking the certificate. A local board may request that
the Board revoke a teacher's certificate who resigns without giving at
least 30 days' notice for the remainder of the year.



Reinstating a suspended or revoked certificate or granting a new
certificate upon application and a showing of good cause by the
individual. The burden of proving good cause is on the applicant.

Notifying all other states of all actions involving suspension, revocation
or reinstatement of a certificate.

NOTE: The SBE will not approve reinstatement of a revoked/suspended
certificate if the basis for revocation was:

abuse of minors;

posession, sale oh, use of controlled substances; or
moral turpitude.

NOTE: See Appendix B for North Coro Una Administrative Code, T :Je 16,
Chapter 6, Subchapter 6C, Section .0312.

NOTES:
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SECTION X GENERAL INFORMATION

TENURE/CERTIFICATION RELATIONSHIP

GS. 115C-325, System of Employment for Public School Teaches, outlines the
legal processes for tenure. Certification is specifically linked to that process in
that a teacher must hold "a current, not expired, Class A certificate or a
regular, not provisional or expired, vocational certificate issued by the Depart-
ment of Public Instruction" to enter the tenure process. All other professional
personnel (principal, counselor, etc.) must follow the same MC.

In simple terms, the certification held by a person cannot have any specified
credit and/or NTE deficiencies which must be earned to hold a dear certificate
if the person is to enter the probationary period and build the 3 consecutive
years necessary to be granted tenure. If credit deficiencies exist, the defi-
ciencies must be cleared before the person may begin the three (3) years of
consecutive experience required for tenure.

Certification issued as Initial" with no credit deficiencies allows probationary
employment in the tenure track and three (3) consecutive years of employment
make the person eligible for tenure.

CREDIT

The Certification Section does not accept credits submitted on a piecemeal
basis. Credits are retained for individuals at the time of qualification for
certificate action, such as qualifying for initial certification., upgrading to higher
class, qualifying for an additional area, etc. Records are kept on microfiche
and computer files. Hard copy documentation is destroyed after processing
but will be returned to the individual upon request along with a self-addressed
stamped envelope. Regular renewal credit is not recorded in Certification
Section records for employed personnel since it is retained in local employer
reconls for purposes of acceptance/rejection of automatic certificate extensions.

DATING OF CERTIFICATES

The dating of certificates policy regulates the effective date of a certificate.
This date indicates the beginning point for which a salary can be determined
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for an individual relative to the area of certification and class level. The

certificate expiration date is always at a fiscal year ending date (June 30).

Normally, continuing certificates show In effective/expiration time period
which is five years in duration and parallels a five-year renewal period. Five -

y'ir dating cycles are initially based or the completion of credit requirements
to qualify for certification, the completion of certificate renewal or a valid
certificate held from another state with which reciprocity has been established.

Sometimes other factors will cause a certificate to indicate a greate, or lesser
time period than five years; e.g. mid-year graduates applications that are
promptly processed by the IHE normally receive the remainder of the current
fiscal year plus five years. For non-provisional certificates, the five-year
renewal period is always the five-year time period preceding the expiration
date. Renewal credit must always be accumulated (completed) during the
effective and expiration date of a five year renewal period to maintain cer-
tification.

The efftdive date of a certificate can occur on any date throughout the year
The Certificatior Section attempts to set those at the fiscal year beginning (late
when rcesible (July 1). Sometimes, however, the date of qualification for
Initial Certification renewal or upgrade to a higher class and the effect on
ci.rrent year employment necessitates setting the effective date other than on
the fiscal year beginning date. Completion of requirements during mid-year or
second session of summer school is a common factor which requires an
effective date to be set other than on the fiscal year beginning date.

Initial certificates normally show an effective/expiration date that is two
years in duration. However, these individuals have a five-year renewal cycle
associated with their certification. The five-year time period is based on either
the completion of the pre-service teacher education program, certificate
renewal, or the dates of an out-of-state certificate. Since individuals issued
initial certificates may not be immediately employed, this gives them the
opportunity within a five-year time frame (eligibility period) to become en.
ployed and complete Initial Certification Program (ICP) requirements. If they
do become employed dwing the five-year time frame (dating cycle) and
complete ICF requirements, when recommended by the employer, the initial
certificate can then be reissued as a continuing certificate for the remainder of
the dating cycle. The individual must have the appropriate credit by the end
of his/her cycle to meet renewal regulations. All credit /experience completed
during the five-year period (including ICP) can count toward renewal. If the



inclivid.A1 is unsuccessful in completing ICP, the the certificate expires and
cannot be reissued except as specified by ICP regulations.

It is difficult to know when the five-year eligibility period begins and ends for
Initial Certificate holders without checking with the Certification Section since
the two-year initial certificate could be for any of the two years during the
five-year time period. If the initially certified teacher does not have the
opportunity to serve in an ICP during the five-year eligibility period, then the
Initial Certificate can be extended beyond that time period by completing
renewal requirements.

DUPLICATE CERTIFICATE

Any ceitified person may apply to the Certification Section for a duplicate
certificate, in the event the original is lost or if there is a change in the
applicant's name. The applicant should complete the Subsequent Application
For Certification, Form 1-B. A processing fee is required.

PROCESSING FEE

A processing fee of s30 is required when an application for initial or subse-
quent certification if, filed by an individual. The fee is required for: all

original applications; changes which qualify individuals for higher salaries, add
experience, or reinstate expired certificates; and other actions requested by
individuals for the benefit of the individual. The processing fee is waived for
in-field teaching assignment changes and name changes which are requested by
the school system for its benefit. A certified check or money order should be
made payable to the Certification Section. Cash or personal checks are not
accepted.

ADDRESS FOR CERTIFICATION

The address for the Certification Section is:

Certification Section

116 West Edenton St.
Raleigh NC 27603-1712.
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TELEPHONE INFORMATION

The Certification Section operates on an eight-hour day with telephone acces-
sibility from 8:00 a.m. to 5:00 p.m. A special non-publicized line is available
for superintendents and personnel officers. This line is reserved for superin-
tendent and personnel officer use only in resolving certification issues for their
certified personnel. Individual teachers are not provided assistance on this
line.

Superintendents and personnel officers are encouraged to assist their employ-
ees, when appropriate, regarding certification issues in order to ensure that
appropriate action is taken by the Certification Section.

In order to assist individuals, a special telephone system referred to as the
Professional Certification Assistance Line has been developed for use through
a touch-tone telephone. This is a computerized telephone system designed to
provide general information regarding certification policies and processing
procedures. It has the capability to provide individuals with specific informa-
tion regarding their personal certification; e.g. certificate status. Individuals
who are not able to resolve questions /problems may gain direct contact with a
certification staff member through this system.

This system is specifically designed to assist individuals. It also will be of
special help to those LEA personnel officers who do not have the capability to
directly access the professional certification files via a computer terminal.

NOTES:
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Appendix A: Sections of GS 115C Related to Certification
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NORTH CAROLINA STATUTES RELATING TO CERTIFICATION

Superintendents.

G.S. 115C-271. Selection by local board of education, term of office.

it is the policy of the State of North Carolina that the superintendent of
each of the several school administrative units be hired solely at the discretion
of the local boards of education and that a candidate for superintendent of a
local school administrative unit must have been, at least, a principal in a
North Carolina public school or have equivalent experience as prescribed by
the State Board of Education and have other minimum credentials, educational
prerequisites and experience requirements as the State Board of Education shall
prescribe. The State Board of Education is directed to promulgate pre-
requisites for candidacy for superintendent not later than January 1, 1985.

If any board of education shall elect a person to serve as superintendent of
schools in any local school administrative unit who is not qualified, or cannot
qualify, according to this section, such election is null and void and it shall be
the duty of such board of education to elect a person who can qualify.

In all dty administrative units, the superintendent of schools shall be
elected by the dty board of education of such unit, to serve for a period of
either two or four years, which term of office shall be within the discretion of
the board; and the qualifications, provisions and approval shall be the same as
for county superintendents. The city bard of education may, with the written
consent of the current superintendent, extend or renew the term of the
superintendent's contract at any time during the final 12 months of the
contract; provided, however, when new members are to be elected or ap-
pointed and sworn in during the final 12 months of the contract, the board
may not act until after the new members have been sworn in. The election
shall be held biennially or quadrennially, as the case may be, during the
month of April.



Principals and Supervisors.

G.S. 115C -284. Method of selection and requirements.

(0 The State Board of Education shall have entire control of certifying all
applicants for supervisory and professional positions in all public elementary
and high schools of North Catalina; and it shall pr scribe the rules and
regulations for the renewal and extension of all certificates, and shall deter-
mine and fix the salary for each grade and type of certificate which it author-
izes. Provided, that the State Board of Education shall require each applicant
for an initial certificate or graduate certificate to demonstrate his academic and
professional preparation by achieving a prescribed minimum score at least
equivalent to that required by the Board on November 30, 1972, on a standard
examination appropriate and adequate for that puipose: Provided, further, that
in the event the Board shall specify the National Tea :hers Examination for this
purpose, the required minimum score shall not be lower than that which the
Board required on November 30, 1972.

(d1) It is the policy of the State of North Carolina that, subsequent di the
adoption of a system of classroom teacher differentiation and prerequisites to
candidacy for principal, a classroom teacher must have attained at least the
second level of differentiation, have at least four years of classroom teaching
experience, and possess, at least, a Masters Degree in Education Administra-
tion. This subsection shall not apply to educational personnel certified as of
July 1, 1984.

(e) It shall be unlawful for any board of education to employ or keep in
service any principal or supervisor who neither holds nor is qualified to hold
a certificate in compliance with the provision of the law or in accordance with
the regulations of the State Board of Education.

....(h) All principals and supervisors employed in the public schools of
the State or in schools receiving public funds, shall be required either to hold
or be qualified to :old a certificate in compliance with the provision of the
law or in accordance with the regulations of the State Board of Education: Pro-
vided, that nXhing herein shall prevent the employment of temporary person-
nel under such rules as the State Board of Education may prescribe.
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Teachers.

G.S. 115C-295. Minimum age and certificate prerequisites.

(a) All teachers employed in the public schools of the State or in schools
receiving public funds, shall be required either to hold or be qualified to hold
a certificate in compliance with the provision of the law or in accordance with
the regulations of the State Board of Education: Provided, that nothing herein
shall prevent the employment of temporary personnel under such rules as the
State Board of Education may prescribe Provided further, that no person
shall be employed to teach who is under 18 years of age.

(b) It shall be unlawful for any board of education to employ or keep in
service any teacher who neither holds nor is qualified to hold a certificate in
compliance with the provision of the law or in accordance with the regulations
of the State Board of Education.

G.S. 115C-296. Board sets certification requirements.

(a) The State Board of Education shall have entire control of certifying all
applicants for teaching positions in all public elementary and high schools of
North Carolina; and it shall prescribe the rules and regulations for the renewal
and extension of all certificates and shall determine and fix the salary for each
grade and type of certificate which it authorizes: Provided, that the State
Board of Education shall require each applicant for an initial certificate or
graduate certificate to demonstrate his academic and professional preparation
by achieving a prescribed minimum score at least equivalent to that required
by the Board on November 30, 1972, on a standard examination appropriate
and adequate for that purpose: Provided, further, that in the event the Beard
shall specify the National Teachers Examination for this purpose the required
minimum score shall not be lower than that which the Board required on
November 30, 1972.

(b) It is the policy of the State of North Carolina to maintain the highest
quality teacher education programs in order to enhance the competence of
professional personnel certified in North Carolina. To the end that teacher
preparation programs are upgraded to reflect a more rigorous course of study,
the State Board of Education shall submit to the General Assembly not later
than November 1, 1984, a plan to promote tLis policy. The State Board of
Education, as lead agency in coordination and cooperation with the University
Board of Governors, the Board of Community Colleges and such other public
and private agencies as are necessary, shall continue to refine the several
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certification requirements, standards for approval of institutions of teacher
education, standards for institutic.:_tased innovative and experimental pro-
grams, standards for implementing consortium-based teacher education, and
standards for improved efficiendes in the administration of the approved

programs.

(c) It is the policy of the State of North Carolina to encourage lateral entry
into the profession of teaching by skilled individuals from the private sector.
To this end, before the 1985-86 school year begins, the State Board of Educa-
tion shall develop criteria and procedures to accomplish the employment of

such individuals as dassroom teachers. Regardless of credentials or com-
petence, no one shall begin teaching above the middle level of differentiation.

Skilled individuals who choose to enter the profession of teaching laterally
may be granted a provisional teaching certificate for no more than five years
and shall be required to obtain certification before contracting for a sixth year
of service with any local administrative unit in this State.

G.S. 115C-309. Student teachers.

(a) Student Teacher and Student Teaching Defined. A "student teacher" is
any student enrolled in an institution of higher education approved by the
State Board of Education for the preparation of teachers who is jointly as-
signed by that institution and a local board of education to student-teach
under the direction and supervision of a regularly employed certified teacher.

"Student teaching" may include those duties granted to a teacner by G.S.
115C-307 and 115C-390 and any other part of the school program for which
either the supervising teacher or the principal is responsible.

(b) Legal Protection. A student teacher under the supervision of a certified

teacher or principal shall have the protection of the laws accorded the certified
teacher.

(c) Assignment of Duties. It shall be the responsibility of a supervising
teacher, in cooperation with the principal and the representative of the teacher-
preparation institution, to assign to the student teacher responsibilities and

duties that will provide adequate preparation for teaching.
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Other Employees.

G.S. 115C-315. Hiring of school personnel.

....(c) Prerequisites for Employment. All professional personnel em-
ployed in the public schools of the State or in schools receiving public funds
shall be required either to hold or be qualified to hold a certificate in com-
pliance with the provision of the law or in accordance with the regulations of
the State Board of Education: Provided, that nothing herein shall prevent the
employment of temporary personnel under such rules as the State Board of
Education may prescibe.

(d) Certification for Professional Positions. The State Board of Education
shall have entire control of certifying all applicants for professional positions in
all public elementary and high schools of North Carolina; and it shall pre-
scribe the rules and regulations for the renewal and extension of all certificates
and shall determine and fix the salary for each grade and type of certificate
which it authorizes: Provided, that the State Board of Education shall require
each applicant for an initial certificate or graduate certificate to demonstrate
his or her academic and professional preparation by achieving a prescribed
minimum score at least equivalent to that required by the Board on November
30, 1972, on a standard examination appropriatetiand adequate for that pur-
pose: Provided, further, that in the event the Board shall specify the National
Teachers Examination for this purpose, the required minimum score shall not
be lower than that which the Board required on November 30, 1972.

(f) Employing Persons Not Holding Nor Qualified to Hold Certificate. It
shall be unlawful for any board of education to employ or keep in service any
professional person who neither holds nor is qualified to hold a certificate in
compliance with the provisions of the law or in accordance with the regula-
tions of the State Board of Education.
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North Carolina Administrative Code

Department of Public Educatior.

SECTION .0300 - CERTIFICATION

.0301 GENERAL INFORMATION

(a) Any person who desires to obtain employment from a LEA in a
prof.ssional position shall apply for and obtain certification from the Depart-
ment. Each applicant shall file an application in the form prescribed by the
Department, together with an offidal transaipt(8), a recommendation by a
designated offidal of the approved IHE where preparation was completed, and
the certification fee in the amount the SBE determines annually.

(b) The Department evaluates each applicaticki and its supporting docu-
mentation and notifies each applicant of the action it takes.

(c) An applicant who desires to upgrade, renew or add new fields to a
certificate shall supply documentation to the Department which supports the
desired action.

(d) A class "A" teaching certificate may be changed from early childhood,
intermediate, middle grades or secondary to either of the other categories upon
the applicant's completion of the appropriate program for such certificate An
applicant who secures credit for new subject or teaching fields may have these
fields added to a teaching certificate.

(e) All certificates issued by the Department are effective July 1 of the year
of issue or upon the elate the requirements ar completed. Certificates are valid
for the remainder of the fiscal year in which the person establishes certification
qualifications with the Department or up to a five year period following July 1
or the date the person completes certification requirements. Five-year dating
cycles are initially based on the completion of credit requirements to qualify
for certification, the completion of certificate renewal, or a valid certificate held
from another state with which redprodty has been established. New five-year
dating cycles are established only when an expired certificate is renewed.

(f) Any certificated person may apply to the Department on forms which
it furnishes for a duplicate certificate, in the event the original is lost, or for
the change of the applicant's name.

(g) Professional personnel may be assignee only to areas in which the
individual holds certification, provisional certification, endorsement or provi-
sional endorsement as required by the Department. The LEA may assign any
certified teacher who is the best qualified to teach remedial courses, regardless
of certification area. This provision does not apply to any vocational certifi-
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cate which has been restricted by the Department as a part of completing
certification requirements.

History Note: Authority N.C. Constitution, Article IX, Sec. 5;
GS. 115C-12(9)a.;

Eff. July 1 1986;
Amended Eff.

.0302 CREDIT

(a) The Department computes all credit for certification, including resi-
dence, extension and correspondence credit, in semester hours. The Depart-
ment computes credit for recertification or renewal purposes in quarter hours.
A quarter hour has the value of two-thirds of a semester hour.

(b) The Department may accept extension and correspondence credit
earned from an accredited IHE at the class "A" certification level and below,
for purposes of renewal, adding a teaching subject and removing deficiencies.
The Department will allow no more than six semester hours of correspondence
credit per certificate action. For purposes of upgrading undergraduate certifi-
cates, a maximum of 10 of the 30 semester hours required for raising the
certificate to the next higher level may be extension and correspondence credit.
The approved IHE shall accept all credits applying to graduate certificates and
certificates in the special services areas, including all certificates above the "A"
level.

(c) When a person earns credits in more than ont. IHE before obtaining a
degree, the person shall transfer the credit to an approved IHE which the
person has attended or expects to attend. The person must be enrolled in an
approved teacher education curriculum at the IHE.

(d) A person may use credit used for renewal or reinstatement of a
certificate of lower rank toward upgrading a certificate.

(e) The Department will retain all credits submitted to it. The Department
will not return transcripts nor furnish certified copies of credits to applicants.

History Note: Authority N.C. Constitution, Article IX, Sec. 5;
GS. 115C-12(9)a.;

Eff. July 1, 1986.

.0303 PROGRAM REQUIREMENTS FOR CERTIFICATION

In order to receive the initial regular certificate, an applicant must obtain
the bachelor's or other required degree. The applicant must also receive a
recommendation from the IHE which includes the approval or endorsements



of both the administrative head of the professional education unit and the
departments or areas in which certification is sought. The IHF must deter-
mine that the candidate has satisfied all minimum score requirements on
standard examinations specified by the SEE before it makes a recommendation.

History Note: Authority NC. Constitution, Article IX, Sec. 5;
GS. 115C-12(9)a.;

Eff. July 1, 1986.

.0304 CERTIFICATION PATTERNS

(a) Certificates indicate grade levels, contend areas, specializations and
preparation levels for which the professional has been prepared.

(b) Certificates are of the following types:

(1) Teacher. The certificate entitles the holder to teach in some
designated area of specialization. There are four levels of prepara-
tion:
(A) bachelor's degree;

(B) master's degree;
(C) sixth-year degree; and

(D) doctorate.
(2) Administrator /supervisor. The holder may serve in general and

program administrator roles such as superintendent, assistant or
associate superintendent, principal, assistant principal or cur-
riculum-instructional specialist. There are three levels of prepara-
tion:

(A) master's degree;
(B) sixth-year; and

(C) doctorate.
(3) Student services area. The holder may provide specialized

assistance to the learner, the teacher the administrator and the
education program in general. This category includes the coun-
selor and school psychologist. There are three levels of prepara-
tion as in the case of the administrator/supervisor, except that the
school psychologist is restricted to the sixth-year or doctorate
levels.

(c) The Department bases certificate classifications on the level and degree
of career development and competence. There are two classifications of
certificates:

(1) The initial certificate, which is valid for two years, allows the
holder to begin practicing the profession on an independent basis.
Only those persons who are actual]: beginning in the profession
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require initial certification. Persons who seek certification in this
state for the first time and who haw two years of appropriate
experience as determined by the Department are eligible for a
continuing certificate. The holder must serve at least one period a
day for two years in a teaching assignment appropriate to the
holder's area of initial certification. If the holder is not appropri-
ately placed in-field for a two-year period the holder and/or the
holder's employer must apply to the Department to extend the
initial certificate. The Department may extend the initial certificate
for up to two years, provided that the extension occurs within five
years of the date of qualification as determined by the dating
and/or renewal requirements contained in Rules .0301(3) and .0307
of this Subchapter. The holder may have the certificate changed
to a continuing certificate as provided in subparagraph (d) of this
Rule.

(d) To convert the initial certificate to a continuing certificate, the holder
must serve to years with a LEA or non-public school that has a comprehen-
sive program plan for initially certified personnel that meets the criteria
contained in this subparagraph and that is approved by the SBE; meet the
performance criteria for conversion of an initial certificate to a continuing
certificate; and be recommended by the locally designated official of the LEA
or non-public school by which the holder is employed. For purposes of this
Rule, "year" means not less than six successive calendar months of full-time
employment in one LEA or non-public school with an approved program plan.

(1) Each LEA shall develop a comprehensive program plan for
initially certified personnel and present the plan to the SBE for
approval. Non-public schools that have a state-approved plan to
administer the certificate renewal program may also submit a plan
for approval. Both LEAs and non-public schools must update
their plans by October 15 of each year and submit those plans to
the SBE. Each plan must
(A) describe adequate provisions for efficient management of the

Program;
(B) provide for formal orientation for initially certified personnel

describing available services, training opportunities and the
process for achieving a continuing certificate;

(C) provide for the assignment of a mentor team or support team,
as determined by the LEA or non-public school, for each
initially certified person;

(D) provide for the principal or principal's designee to share
responsibility for providing support, where the LEA or non-
public school deems a mentor team to be the appropriate
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support;
(E) include on the support team a weer status teacher, the

prindpal or prindpal's designee, and a generalist or a special-
ist in curriculum/instruction. Other personnel such as IHE
members or central office supervisor/administrator staff may
be used as resources to the team as needed;

(F) provide for a minimum of three observed= per year, using
the first five function areas of the North cantata Teacher
Performance Appraisal :nstrument/Initial Certification for

thers, the first of which must be for at least one period or
instructional activity, preceded by a pre-confeence and
followed by a post-conference. The others may be unan-
nounced but must be for at least one period or instructional
activity and be followed by a post-conference. All persons
who observe teachers must be trained in the use of the first
five function areas of the performance appraisal instrument
for teachers. The first observation must occur before October
30, the second must occur between October 30 and January
15, and the third must occur &.ter January 15 and before
April 15;

(G) provide for the preparation of an individualized professional
development plan for each initially certified person that
identfies goals, strategies and progress toward improving
professional skills;

(H) provide for structure to identify and deliver services and
technical assistance needed by initially certified personnel;

(I) provide for maintenance of a cumulative portfolio that
contains the professional development plan and official
documentation of performance in the first five function areas
of the performance appraisal instrument;

(J) provide for the timely transfer of the cumulative portfolio to
additional employing LEAs within the state upon request of
an initially certified employee;

(K) assure that the program plan was developed together with
IHE(s) having approved teacher education programs and
describe their continuous involvement with the program;

(L) describe a plan for the systematic evaluation of the program
to assure program quality, effectiveness, and efficient manage-
ment;

(M) designate a person to verify successful completion of the two-

year initially certified program and make recommendations;
and

121
111



(N) document that the LEA or non-public school has adopted the

Plan-
(2) No later than April 15 of the second year of employment of the

initially certified person, the locally designated official shall
determine whether the person will be recommended for conversion
to a continuing certificate. The offidal males this determination
based on the information ce_rtained in the holder's cumulative
portfolin. The official shall not recommend for convesion any
person who has not performed "at standard" or higher on each of
the first five function areas of the performance appraisal instru-
ment for teachers on the final observation prior to April 15 of the
second yesr of employment.
(A) The official makes the reainunendadon on a form prescribed

by the Department. The Department reviews each recommen-
dation to determine whether the person has in fact ach'eved
at least the required at-standard performance level. If the
person has achieved the required performance level, the
Department shall approve the recommendation of the locally
designated official. If the person has not achieved the
required performance level, the Department shall not approve
the issuance of a continuing certificate.

(B) Any person not recommended for conversion from an initial
certificate to a continuing certificate may have that action
reviewed by filing a contested case petition in accordance
with Article 3 of Chapter 150B of the General Statutes. As an
alternative, the person may contact an approved teacher
education program and complete a program of study as
prescribed by the IHE to correct defidendes. After the person
successfully completes the required additional training, the
1HE must recommend the person for a new initial certifica-
tion. The holder must then satisfy the performance require-
ments of this paragraph.

(3) The continuing certificate authorizes professional school service on
a cuntinuing basis. This classification include; three categories:

(A) teacher (class "A" undergraduate and class "G" graduate in the
following areas:

(i) elementary education, K-6;
(ii) middle grades education, 6-9;
(iii) secondary specializations, 9-12;
(iv) special areas, K-12; and
(v) occupational.

(B) administrator/supervisor; and
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(C) student service personnel.

History Note: Authority N.C. Constitution, Article IX, Sec. 5;
GS. 115C-12(9)a.;

M. July 1, 1986;
Amended Eff. .

.0305 CERTIFICATE FOR NON-TEACHER EDUCATION GRADUATE
(a) A person who has not graduated from an approved teacher educa-

tion program who later desires to teach shall have his/her credentials evalu-
ated by an approved IHE or teacher education consortium. The person shall
satisfy the assessment of his/her needs and be recommended by the IHE or
conscrtium for certification.

(b) Persons who have been selected fer employment by a LEA under
the lateral entry provisions of GS. 11.5C-296(c) may obtain certification as
follows:

(1) The applicant and the LEA must file a joint application with
the Department, including all supporting credits, experience,
test scores, and other pertinent information.

(2) The Department issues lateral entry certification in the same
areas and dasses as it issues to regular teacher education
graduates.

(3) The Department issues these certificates subject to the provi-
sions of Rule .0311 of this Section.

(4) Teachers who obtain certification under this paragraph must
have their credentials evaluated by an IHE which has an
approved teacher education program. The IHE should
consider the teacher's knowledge and skill from previous
training and experience as it relates to those competendes
required for the area of certification.

(5) The teacher may substitute successful teaching experience for
the student teaching requirement

(6) The teacher must obtain a satisfactory score on the NTE at
the next available administration of the NTE, or may sub-
stitute the Graduate Record Examination, :ii order to main-
tain a valid certificate.

(7) Persons who have fulfilled all degree requirements other than
some minor or technical deficiency may apply for certification
under this paragraph. The person may not have more than
six semester hours' shortage and the person must satisfy that
shortage before the beginning of the next fiscal year.

113
123



(c) A person who is qualified to hold at least a class "A" teaching
certificate may be issued additional areas of certification on a provisional basis
as needed by LEAs. The person must satisfy defidendes for full certification
at the rate of six semester hours per year. The person must complete this
yearly credit before the beginning of the following school year and the credit
must be directly applicable to the provisional area(s). The person must
complete all credit requirements by the end of the fifth year of provisional
certification.

History Note: Authority N.C. Constitution, Article IX, Sec. 5;
CS. 115C-12(9)a.;

Eff. July 1, 1986;

Amended Eff.

.0306 CERTIFICATE ENDORSEMENT

Within the operation of approved programs, IHEs may recommend persons
who qualify for full certification for an endorsement to that certification. The
department issues an endorsement based on a minimum of eighteen semester
hours in a specific content area where these hours are specifically related to
competendes required for full certification in that subject area. Certificate
endorsements are restricted to less than half-time teaching assignments.

History Note: Authority N.C. Constitution, Article IX, Sec. 5;
GS. 115C-12(9)a.;

Eff. July 1, 1986;

Amended Eff.

.0307 CERTIFICATE RENEWAL

(a) Certificates are valid for a period of five years from the effective
date of issuance. Holders must renew their certificates within each five-year
period. The Department applies renewal credit to the person's certificate
field(s) and/or professional Eludes.

(b) The Department bases renewal or reinstatement of a certificate on 15
units of renewal credit. A unit of credit is equal to one quarter hour or two-
thirds of a semester hour of IHE credit, or one school year of teaching ex-
perience. The Department will not record less than one credit nn a certificate.

(c) Currently employed personnel shall maintain a professional growth
plan in accordance with Department guidelines. These persons may obtain
renewal credit for the following activities:

(1) college or university credit activities;
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teaching experience (one unit for every year);
(3) local in-service courses or workshops which carry at least one

unit of renewal credit and which meet the following criteria;
(A) ten dock hours of direct training by the instructor

per unit of renewal credit over a period of at least
two days, but no more than six dock hours per day;

(B) content and instructional activities designed in a
sequential manner to develop specified competendes
of a specific population;

(C) led by qualified instructional personnel and directly
supervised by the sponsoring achool unit;

(D) credit is granted on the basis of program completion
and achievement of specified individual performance,
which is determined by individual evaluation for
specified competencies;

(E) enrollment limited to assure accountability of credit
granted;

(4) independent study of no more than five units of renewal
credit per five-year renewal period which meets the following
criteria:

(A) teachers and other certified personnel help to develop
local independent study procedures which the
superintendent keeps on file and periodically sends
to each certified employee;

(B) the employee and the superintendent or his or her
designee plan the experience in advance, including
identification of competendes to be acquired and an
evaluation to determine satisfactory achievement of
those competendes; and

(C) the amount of credit awarded is related to the com-
plexity of the competendes to be achieved; and

(5) activities approved by the Department.
(d) Each LEA and approved governing boards of schools are responsible

for assuring that ." local courses and workshops and independent study
activities which do not carry IFE credit meet the standards contained in this
Rule.

(e) Agencies which the Department authorizes to administer renewal
requirements locally shall adopt a procedure to determine the appropriateness
of credit in advance of the renewal activity. In determining appropriateness
the agency must consider direct relationship to critical job responsibilities,
suitability of the content level and properly established credit for the activity.
Each agency must report on participation in and effectiveness of renewal

125 1 1.5



activities as the Department requests.
(f) Persons who hold a North Carolina certificate but who are not

currently employed in the public schools or by approved boards may earn
renewal credit in college or university credit activities, or local courses and
worl-shops or activities approved by the Department if they are admitted on a
space available basis. The Department will determine the appropriateness of
the credits on the basis of the direct relationship to the certificate field, the
suitability of the content level and properly established credits for the activity.

(g) The Department will approve in advance activities which are not
established for certificate renewal by LEAs or which do not carry regular IHE
credit, but which are offered for renewal credit.

History Note Authority N.C. Constitution, Article IX, Sec. 5;
CS. 115C-12(9)a.;

Eff. July 1, 1986.

.0308 EXPIRED CERTIFICATES

All expired certificates are invalid until reinstates. An applicant must earn
a minimum of 15 units of appropriate credit during the five year period
immediately preceding the date of application for reinstatement to be eligible
for reinstatement. A reinstated certificate is valid for a five-year period which
begins from the date of completion of the required credits.

History Note: Authority N.C. Constitution, Article IX, Sec. 5;
CS. 115C-12(9)a.;

Eff. July 1, 1986.

.0309 RECIPROCITY IN CERTIFICATION

Persons who have not completed an approved teacher education program
in this state may be eligible for certification by the Department at the class "A"
level as follows:

(1) graduates of institutions outside the state which are accredited by
the National Council for Accreditation of Teacher Education, pro-
vided that
(a) the applicant seeks certification in his major area(s) of

preparation;

(b) the applicant is recommended by the preparing institution for
certification in his major area(s) of preparation;

(c) the recommendation is supported by an official transcript
supplied by the institution; and
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ki) the applicant seeks certification in an area or level of
teaching for which the Department provides certification.

(2) teachers accepted from other states under CS 115C-349 through
115C-358;

(3) graduates who meet the standards developed by the National
Association of State Directors of Teacher Education and Certification;
and

(4) teacher education graduates of accredited out-of-state institutions
who do not meet the requirements of paragraphs (1) - (3) of this
Rule, who meet the following criteria:
(a) The applicant is a graduate of an accredited senior college.
(b) The Department awards certification under this paragraph

only to classroom teachers at the bachelor's degree level.
(c) The Department issues a reciprocity certificate, which is a

provisional certificate velid for one year. The Department
will remove the provisional limitation after the person has
taught for one school year.

(d) The certificate covers only the areas and levels in which the
applicant holds, or is qualified to hold, an out-of-state
certificate.

(e) A person who holds a iedprodty certificate must satisfy the
renewal requirements of Rule .0307 of this Section.

(f) The applicant must hold or be qualified to hold the highest
grade current certificate in the state in which the applicant
completed the bachelor's level teacher education program.

History Note: Authority N.C. Constitution, Article DC, Sec. 5;
CS. 115C-12(9)a.;

Eff. July 1, 1986.
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.0310 STANDARD EXAMINATIONS
(a) The NTE are the standard examinations required for initial certifica-

tion.
(1) For formal admission into an approved teacher education

program, a person must sure at least 636 on the Com-
munication Skills Test and 631 on the General Knowledge
Test.

(2) All applicants for initial certification must scone at least 644
on the Professional Knowledge Test.

(3) In addition to the Professional Knowledge Test, each ap-
plicant for initial certification must meet minimum teaching
area scores as follows:
(A) Art Education 500
(B) Audiology 500
(C) Biology and General Science 530
(D) Business Education 530
(E) Chemistry, Physics and General Science 510
(F) Early Childhood Education 500
(G) Education in the Elementary School 520
(H) Education of the Mentally Retarded 510
(I) English Language and Literature 490
(J) French 500
(K) German 470
(L) Guidance Counselor 490
(M) Home Economics Education 510
(N) Industrial Arts Education 520
(0) Mathematics 510
(P) Media Specialist - Library and Audio

Visual Services 510
(Q) Music Education 500
(R) Physical Education 510
(S) Reading Specialist 500
(T) Social Studies 510
(U) Spanish 500
(V) Speech Communication and Theatre 510
(W) Speech Pathology 550

(4) If no teaching area score is possible under paragraph (aX3) of
this Rule, the Professional Knowledge score satisfies the NTE
requirement.

(b) Instead of the NTE scores an applicant may be certified on the basis
of the equivalent percentile score on the Graduate Record Examinations.

History Note: Authority N.C. Constitution, Article IX, Sec. 5;
GS. 115C-12(9)s.;
Eff. July 1, 1986.



.0311 TEMPORARY PERMIT
(a) A candidate for certification who has not met the standard examina-

tions requirement may receive a temporary permit if:
(1) the candidate did not know that a minimum standard

examination score was required for ratification; and
(2) the candidate has not had the opportunity to satisfy this

requirement after becoming aware of it
(b) A temporary permit is valid for the remainder of the fiscal year

during which certification is established. Graduates of in-state approved
programs are not eligible for a temporary permit.

History Note Authority N.C. Constitution, Article IX, Sec. 5;
GS. 115C-12(9)114

Eff. July 1, 1986;

Amended Eff.

.0312 CERTIFICATE SUSPENSION AND REVOCATION
(a) The SBE may suspend or revoke a certificate issued by the Depart-

ment only for the following reasons:
(1) fraud, material misrepresentation or concealment in the

application for certification;
(2) changes in or corrections of the certificate documentation

which makes the individual ineligible to hold a certificate;
(3) conviction or entry of a plea of no contest, as an adult, of a

crime if there is a reasonable and adverse relationship
between the underlying crime and the continuing ability of
the person to perform any of his/her professional functions
in an effective manner;

(4) final dismissal of a person by a local board pursuant to G.S.
115C-325(e)(1)b., if there is a reasonable and adverse relation-
ship between the underlying misconduct and the continuing
ability of the person to perform any of his/her professional
functions effectively;

(5) final dismissal of a person by a LEA under GS. 115C-
325(e)(1)e.;

(6) resignation from employment with a LEA without thirty
work days' notice, except with the prior consent of the local
superintendent; and

(7) revocation of a certificate by another state when the person's
North Carolina certificate was issued on the basis of reci-
procity
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(b) Upon the receipt of a written request and substantiating information
from any LEA, local superintendent or other person in a position to present
information as a basis for the Aspension or revocation of a person's certificate,
the Superintendent of Public Instruction will conduct an investigation sufficient
to determine whether reasonable cause exists to believe that the person's cer-
tificate should be suspended or revoked.

(1) If the Superintendent determines that reasonable cause exists
to believe that the person's certificate should be suspended
or revoked on one or more of the grounds specified in para-
graph (a) of this Rule, the Superintendent shall prepare and
file written charges with the SBE.

(2) The SBE will review the written charges and determine
whether the person's certificate should be suspended or
revoked based on the information contained in the written
charges. If the SBE determines that the written charges
constitute grounds for suspension or revocation, it shall
provide the person with a copy of the written charges, and
notify the person that it will revoke the person's certificate
unless the person, within 30 days of receipt of notice, in-
itiates administrative proceedings under Article 3, Chapter
150B of the General Statutes. The notice will be sent cer-
tified mail, return receipt requested.

(3) If the person initiates administrative proceedings the SBE will
defer final action on the matter until receipt of a proposed
decision as provided for in GS. 150B-24. If the person does
not initiate administrative proceedings within 30 days of
receipt of notice, the SBE may suspend or revoke the per-
son's certificate at its next meeting.

(c) The SBE may suspend an individual's certificate for a stated period
of time or may permanently revoke the certificate, except as limited by G.S.
115C-325(o).

(d) The SBE may reinstate a suspended or revoked certificate or may
grant a new certificate upon application and a showing of good cause by the
individual. The burden of proving good cause in on the applicant.

(e) The SBE will notify all other states of all actions which involve the
suspension, revocation or reinstatement of a certificate.

(f) The SBE will consider requests for reinstatement of revoked certifi-
cates. The SBE will not grant any request for reinstatement unless it finds as
facts that:

(1) the action that resulted in revocation did not involve abuse
of minors; possession, sale or use of controlled substances;
moral turpitude or grounds listed in CS. 115C-325(eXl)b. or
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e.;

(2) the person has no record of subsequent behavior that could
have resulted in certificate revocation;

(*.3) there is no court order or jadidal determination that would
prohibit the person from returning to a certificated position;
and

(4) there has been a suffident lapse of time for the person to
appreciate the value of certification.

History Note: Authority N.C. Constitution, Article IX, Sec 5;
CS. 115C-12(9)a.;

Eff. July 1, 1986;

Amended Eff. ; January I, 1988.
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Appendix C: North Carolina Colleges and
Universities That Offer

Teacher Education Approved Programs
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North Carolina Colleges and
Universities That Offer

Teacher Education Approved Programs

Public Institutions

Appalachian State University
Boone, North Carolina 28607

College of Edwation
Phone: (700 262-2232

Elizabeth City State University
Elizabeth City, North Carolina 27909

Teacher Education/Student Teaching

Phone: (919) 335-3298

North Carolina A&T State University
Greensboro, North Carolina 27411

School of Education
Phone: (919) 334-7757

North Carolina State University
Raleigh, North Carolina 27695

College of Education and Psychology
Phone: (919) 737-2231

University of NC at Asheville
Asheville, North Carolina 28801

Department of Education
Phone: (704) 251-6420

University of NC at Charlotte
Charlotte, North Carolina 28223

College of Education
Phone: (704) 5474707

University of NC at Wilmington
Wilmington, North Carolina 28403

School of Education
Phone: (919) 395-3000

East Carolina University
Greenville, North Carolina 27834

School of Education
Plume: (919) 757-6172

Fayetteville State University
Fayetteville, North Carolina 28301

School of Education and Human

Phone: T9) Tn31

North Carolina Centred University
Ludlam, North Carolina

Department of Education
Phone: (919) 560-6100

Pembroke State University
Pembroke, North Carolina 28801

Department of Education
Phone (919) 521-4214

University of NC at Chapel Hill
Chapel Hill, North Carolina 27514

School of Education
Phone (919) 966-2436

University of NC at Greensboro
Greensboro, North Carolina 27412

School of Education
Phone: (919) 334-5100

Western Carolina University
Cullowhee, North Carolina 28723

School of Education and Psychology
Phone (704) 227-7311

Wh .ron-Salem State University
Winston- Salem, North Carolina 27110

Department of Education
Phone: (919) 750-2370
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Non-Public Institutions

Atlantic Christian College
Wilson, North Carolina -27893

Department of Education
Phone: (919) 237-3161

Belmont Abbey College
Belmont, North Carolina 28012

Department of Education
Phone UN 825-3711

Campbell University
Buis Creek, North Carolina 27506

School of Education
Phone: (919) 893-4111

Davidson College
Davidson, North Carolina 28036

Department of Education
Phone: (704) 892-2130 - Ext. 130

Elan College
Eon College, North Carolina 27244

Department of Education
Phone (919) 584-2355

Greensboro College
Greensboro, North Carolina 27401

Teacher Edmation
Phone (919) 272-7102

High Point College
High Point, North Carolina 27262

t of Education
Phone (919) 841-9000

Lees-McRae College
Banner Elk, North Carolina 28064

Teacher Education
Phone (704) 898-5241 - Ext. 295

Livingstone College
Salisbury, North Carolina 28144

Department of Education
Phone (704) 633-7960

Meredith College
Raleigh, North Carolina 27611

Department of Education
Phone: (919) 829-8314

Barber-Scotia College
Concord, North Carolina 28025

Division of Education
Phone (704) 786-5171

Bennett College
Greensboro, North Ca olina 27420

Division of Teacher Education
Phone (919) 273-4431 - Ext. 172

Catawba College
Salisbury, Carolina 28144

Education Services
Phone: (704) 637-4461

Duke University
Durham, North Carolina 27706

Program in Education
Phone: (919) 684-3924

Gardner-Webb College
Boiling Springs, North Carolina 28017

t of Education
Phone: (704) 434-2361

Guilford College
Greensboro, North Carolina 27410

Department of Education
Phone (919) 292-5511

Johnson C Smith University_
Charlotte, North Carolina 28208

Department of Education
Phone: (704) 378-1064

Lenoir-Rhyne CgroTina
Hickory, North 28601

Department of Education
Phone: (704) 328-1741

Mars Hill College
Mars Hill, North Carolina 28754

Division of Education
Phone (704) 689-1204

Methodist College
Fayetteville, Norlh Carolina 28301

Division of Education
Phone (919) 488-7110



Non-Public Institutions (cont'd)

North Carolina Wesleyan College_
Rocky Mount, North Carolina 27804

Department of Education
Phone: (919) 977-7171

em's CollNord
Carolina 28274

Department of Education
Phone: (704) 337-2200

Saint Augustine's College
Raleigh, North Carolina 27610

Department of Education
Phone (919) 828-4451

Shaw University
Raleigh, North Carolina 27602

Division of Education and Humanities
Phone: (919) 755-4815

Warren Wilson College
Swannanoa, North Carolina 28778

Education /Psychology Department
Phone: (704) 298-3325

Metrolina Education Consortium
Charlotte, North Carolina 28280

(704) 379-7203

Pfeiffer College
Misenheimer, North Carolina 28109

Department of Teacher Education
Phone: (919) 704-7343

St. Andrews Pres=rnaCo12812!
Laurinburg, North

Department of Education
Phone (919) 276-3652 Ext. 339

Salem College
Winston-Salem, North Carolina 27108

Department of Education
Phone (919) 721-2658

Wake Forest University
Winston-Salem, North Carolina 27109

Department of Education
Phone (919) 761-5341

Wingate College
Wingate, North Carolina 28174

Teacher Education
Phone (704) 233-8075

CONSORTIA

Winston-Salem/Forayer Consortium
Winston-Salem, North Carolina 27102-2513

(919) 727-2823
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Appendix D: Guidelines: Provisional Certification in
School Psychology
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GUIDELINES
Provisional Certification in School Psychology

Provisional Certification - School Psychology Interns

Effective July 1, 1989, individuals completing School Psychology approved
program requirements at a North Carolina college or university, except for
internship or thesis (if applicable), are eligible to be certified under
lateral entry policy. In order to qualify for lateral entry certification,
the following requirements will apply:

. The North Carolina colllege or university where the intern is enrolled
must verify that all program requirements have been met, except for the
internship and thesis, and must recommend the student for provisional
certification;

. Interns from out-of-state programs may be considered, but only if they
are enrolled in a sixth-year (60 semester hour) program. The college or
university where the intern is enrolled must verify that all program
requirements have been met, except for the internship and thesis, and
that the student is ready for a full-time internship.

. The employing local education agency must verify its intent to employ
the intern as a school psychologist;

. Scores on the NTE School Psychologist Speci:lty Exam
must be submitted within one year of employment. *

The first year of employment under lateral entry may satisfy the internship
requirement as determined by the training program and begins the initial
certification period for school employment. Job expectations, supervision, and
mentoring plans should be mutually agreed on by the local education agency and
the university program.

Interns provisionally certified through lateral entry will not have
completed the sixth-year program and will be paid on the G (masters level)

certificate.

Provisional Certification - Students with Thesis Outstanding

School psychology students who have completed all program requirements
(including internship), except for the thesis, may be certified and paid at the
appropriate level of their training program upon recommendation of their
university program.

* A cutoff score of 590 is being submitted to the State Board of
Education in July, 1989 and will probably be adopted in the Fel: of 1989. In

addition to the specialty exam, the Professional Knowledge Exam of the NTE or
acceptable scores on the Graduate Record Exam must be submitted.
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Lateral Entry Salary for School Psychologists

Masters level psychologists provisionally certified through lateral entry
will be paid at the salary level consistent with degrees held. Althoigh
school psychology certification is established at the sixth-year or doctoral
levels, lateral entry psychologists who do not hold a sixth-year or doctoral
degree will be paid on the G-certificate level consistent with the master's
degree held, until their school psychology training is completed at the
sixth-year level.

Doctoral psychologists entering through lateral entry must complete their
school psychology training through an approved doctoral school psychology
program in order to be reimbursed at the doctoral level after training is
completed. If they complete training through a sixth-year school psychology
program, they will be paid at the sixth-year level.

7/21/89 19.



Appendix E: Pre-school Handicapped Certification
Worksheets
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TEACHER'S NAME:

FOR TEACHERSWITHOUT CERTIFICATION PRESCHOOL HANDICAPPED
IN SPECIAL EDUCATION CERTIFICATION WORKSHEET

AGENCY OR UNIT
SOCIAL SECURITY NUMBER:

Eighteen semester hours (27 units) of course work credit covering specific competencies
divided into seven phases must be completed for add-on certification in preschool
handicapped. Credit is not awarded for experience; however, credit for courses which
address the required competencies can be applied. List below the courses and training for
which you can document successful completion and feel should be counted in determining
mastery competency.

PHAS i Deve o nt ana earn ne fiPgICTINIURIM
R ' IN

../lix Lt 'AI

I

PHASE II: Screening and Developmental Assessment r2 Slifor 3 UNITS1
COURSE TITLE DATES CREDITS UN1VERSITYt LEA, SEA, PROJECT

PHASE III: Instructional Intervention Programs SH or 4.5 UNITS)
COURSE TITLE YATES CREDITS UNIVERSITY LEA SEA PROJECT

PHASE IV: rracticum (5 SH uF-4.5 UNITS)
COURSE TITLE DATES CREDITS UNIVERSITY LEA SEA,PROJEC1

PHASE V: Parent/Family Involvement (2 SH or 3 UNI-S)
COURSE TITLE DATES CREDITS UNIVERSITY, LEA, SEA, MALI

PHASE -VI: -Interagency and Community Know !Aug SR or 3 UNITS)
COURSE TITLE DATES CREDI-S UNIVERSTTY, Ek-SEA, PROALI

rnAbt. vl : Kele es an uppor: ry ces ' or l' 1

COURSE TITLE -DATES CREDITS UNIVERSITY, LEA, SEA, PROJECT

I have reviewed the courses listed above with the teacher applying for credit and
recommend that credit be accepted as shown.

Exceptional Children Program Administrator
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FOR TEACHERS ALREADY CERTIFIED PRESCH001 HANDICAPPED
CERTIFICATION WORKSHEETIN SPECIAL EDUCATION

TEACHER'S NAME:

AGENCY OR UNIT
SOCIAL SECURITY NUMBER:

Nine semester hours (13.5 units) of course work credit covering specific competencies
divided into seven phases must be completed for add-on certification in preschool
handicapped. Credit is not awarded for experience; however, credit for courses which
address the required competencies can be applied. List below the courses and training for
which you can document successful completion and feel should be counted in determining
mastery competency.

rmR3t : Lnila ueveiopmeni ana Learning V am or .3 UNITS
COURSE TITLE i PATES 1 CREDITS I UNI , LEA, SEA, OR POJECT

PHASE II: Screening and Developmental Assessment (1 SH or 1.5 UNITS)
COURSE TITLE DATES CREDITS UNIVERSITY, LEA, SEA, OR PROJECT

mom III: Instructional intervention rro rams te bh or .i UNITSI
COURSE TITLE DATES CREDITS UNIVERSITY- LEA, SEA, OR PROJECT

COUR
a ren

SE TITLE
ami y nvo vement or

CREDITS LTA, SEA, OR PROJECT

PHASE VI: Interagency and Communit Knowle e SR or 3 UNITS)
COURSE TITLE : DATES CREDITS 1 UNIVERSITY, TEA, SEA, OR PROJECT

. .

i

I have reviewed the, courses listed above with the teacher applying for credit and recommend

that credit be accepted as shown.

txcept ona hi ren 'rogram
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Appendix F: Members of the
Professional Practices Commission
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Members
Professional Practices Commission

Dr. Mary S. Johnson, Head
Department of Education
Meredith College
Raleigh, NC 27607
(Commission Chair)

Thomas Blanford, Teacher
Enloe High School
Raleigh, NC 27610
(Commission Vice Chair)

Rose S. Burns, Teacher
Monroe Middle School
Monroe, NC 28110

Dr. Ben Carson, Superintendent
Statesville City Schools
Statesville, NC 28677

Dr. Gurney Chambers, Dean
School of Education & Psychology
Western Carolina University
Cullowhee, NC 28723

Joyce B. Cole, Teacher
D. F. Walker Elementary School
Edenton, NC 27932

Eleanor P. Doyle, Chair
Science Department
Rocky Mount Senior High School
Rocky Mount, NC 27804

E. Wayne Figart, Chair
Foreign Language Department
John T. Hoggard High School
Wilmington, NC 28403

Dr. Gerald 1). Maynor
Department of Education
Pembroke State University
Pembroke, NC 28372

Dianne Minton, Teacher
Person Senior High School
Roxboro, NC 27573

Stan Morgan
Assistant Superintendent for

Business and Personnel
Burlington City Schools
Burlington, NC 27215

Dr. Dorothy S. Russell
Director of Teacher Education
Salem College
Winston-Salem, NC 27108

William Strong, Teacher
J. M. Alexander Jr. High
Huntersville, NC 28078

Dr. Travis W. Twiford, Superintendent
Elizabeth City /Pasquotank Schools
Elizabeth City, NC 27906

Ex Officio

Norma Turnage, Member and
Chair, Personnel Committee
State Board of Education
Rocky Mount, NC 27801

Staff

Carl 0. Olson, Coordinator
Division of Teacher Education Services
SDPI, Education Building
Raleigh, NC 27603-1712

Peggy M. McGlohon, Secretary
SDPI, Education Building
Raleigh, NC 27603-1712
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NAMES AND NUMBERS OF CERTIFICATION FORMS

FORM # REVISION DATE NAME OF CERTIFICATION FORM

1 05/88 Initial Application For Certification

1A 04/88 Initial Application For Certification of North Carolina
Professional Personnel

C-02 07/89 Vocational Education Certification Instructions For Local
Directors

C-03 11/86 North Carolina Reciprocity Plans

C-04 10/89 National Teacher Examination Regulations

C-5A 12/88 Memo To Individuals Re: Initial Status

6 05/88 Application For Professional Experience Credit
6-A 07/89 Application For Non-Teaching Experience Credit
C-07 05/88 Certification Renewal Requirements

C-09 06/88 Identification Of Certification Codes

C-09A 05/88 Information About Initial Certification Requirements
C-11 09/88 Application For Adding In-Field Certification

C-13 08/85 Lateral Entry Certification Request

C-14 08/88 Request for Continuing Certificate

1B 05/88 Subsequent Application

LEA-02 07/89 Request For Certification In Vocational Education
LEA-03 03/88 Request For Salary Certification For The Advanced Or

Doctoral Supplement

IHE-01 04/88 North Carolina Recommendation For Professional School
Personnel

IHE-Ola 04/88 North Carolina Approved Program Student Advisement
Documentation (Reverse of Form IHE-01)

IHE-01b 12/84 North Carolina Local Education Agency Evaluation of
Student Teaching Performance

IHE-02 07/87 Out-Of-State Institutional Recommendation For Professional
School Personnel
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DIVISION OF TEACHER EDUCATION SERVICES
CERTIFICATION SECTION

STATE DEPARTMENT OF PUBLIC INSTRUCTION
116 W. EDENTON STREET

RALEIGH, NC 27603-1712

APPLICATION FOR INITIAL CERTIFICATION
Instructions for completing this application are found on the inside pages

Please follow these instructions carefully.

fun. 1

0 Check if employed LEA: Personnel Administrator Signature:

First Name

111111111
Maiden Name

Middle Name

1114111111111
First Line of Address-StroetiBox

last Name

III-1111111
Social Number

f1111 1111
11111111111-1111111_1[1111 11

.111111111rIndlinerfrTrirliti-mm
Cit State

1111111111 1 1111111
Marital Status
S-Single
M-Married
W-Widowed
0-Divorced
A-Separated

Race
I-American Indian
A-Asian/Pacific Islander
B-Black
14-Hispanic
W-White

Sox Ej
M-Male
F-Fernale

STATEMENT OF APPLICANT
Have you over had a certificate revoked by North Cat zlina or any other state? Yes Noyes, attach a statement giving M details.
Nave you ever been convicted of a felony or crimes other than minor traffic offenses? Yes No If theanswer is yes, give the date, name of the offense, the Vial court inducing city and state and any other pertinent information on aseparate sheeL
I certify that the information provided in this application is correct and true. I understand that the falsification of any statementwill result in the revocation of my North Carolina teachers certificate.

Zip Code

1 1 1 I

Date of Birth

Area Code

t 1

ME
0'a

Telephone Number

r
a'

NUM
If the sinswer is

Applicant's Signature
Please complete the following:

a. Certification area(s) sought
b. Have you taken the National Teacher Examinations (NTE) in Professional Knowledge (Yes or No) and Specialty Area?(Yes or No) . If yes, score report(s) should be enclosed with this application.

Date

IDCLEEMSEOZESEECIESASSO
DATE

SAT WDATErYri CM Eft GRE Et 1 H l 1r-ft-I:to
NTE Cs PK

-1 1
SP. AREA

& DATE

Y AREA StotTE

111111 1

SCORE SCORE

GK01E1 & DATE:1711
[Bin Frafurn rfursi CEARRTEIFAISED rerri LA.igg LL

IItMEI
1111111111

EFFECTIVE

EXPIRATION

Revised 5/88

IIiii
11

LV INSTITUTION0
0

HIll

157

Fri
1-111[III
1111

EDUCATION
GRAD LV

0
UNE"MI

136

11
11
11

INSTITUTION

DI=



PREPARATION, CERTIFICATION, AND =Xr-ERIENCE DATA

..---RECORD OF PREPARATION: (SEE ITEM 3 UNDER OUT-OF-STATEATHER APPUCANTS INSTRUCTIONS )
COLLEGES ADDRESS (CITY AND STATE) DATES ATTENDED DEGREE

RECORD OF TEACHER CERTIFICATES) HELD: (SEE ITEM 2 UNDER OUT-OFSTATEATF ER APPUCANTS INSTRUCTIONS.)

STATE KIND CLASS NUMBER EXPIRATION DATE

1

1 cpw.Alms tArtriterict: (MAST BE VERIFIED BEFORE IT WILL ENTER AS PART OF YOUR RECORD)*

BEGAN

MONTH YEAR

ENDED

MONTH YEAR

NAME OF

CCIUNTUYNTCITY
STATE

GRADE OR
SUBJECTS
TAUGHT

FULL-TIME PART-TIME

...._

t

1 -

-,

SEE ITEM 4 UNDER OUT-OF-STATE/OTHER APPLICANTS INs-ranr-Timm

1c SI
1 '4,



DIVISION OF TEACHER EDUCATION SERVICES
CERTIFICATION SECTION

STATE DEPARTMENT OF PUBLIC INSTRUCTION
116 W. EDENTON STREET

RALEIGH, NC 27603-1712

INITIAL APPLICATION FOR CERTIFICATION
OF NORTH CAROLINA PROFESSIONAL SCHOOL PERSONNEL

For Use By NC Approved Program Teacher Education Institution Officials On li
Transcript(s) and $30 processing fee must be attached when submitting Form 1A

Name
Last First Middle Maiden

Address
First Line of Address-Street/Box Second Line of Address (Optional)

For

City State
Marital Status ( ) Race ( ) Sex ( )
&Single I-American Indian M-Male
M-Married A-Arian/Pacific Islander F-Female
W-Widowed B-Black
D-Divorced H- Hispanic
A-Separated W-Wbite

Zip Code

Date of Birth / /

Mo. Day Year

STATEMENT OF APPLICANT
Mayo. embers coovieted eta 'dower crimes other Sao mbar citric oilemies? Yes No _ If the answer is yes, give the date, tuat.e

the offense, the trial court ladudiagelysed Mote and mother pertinent information co e separate sheet.

I cm* that Me Wormed= skim is Gil award= k comet and true. I uoderstaad that the fabrication deny statement on this application will
ecemitele meads for the 'avocados of my North Cardin teacher's certificate.

Appricant's Signature Date

RECOMMENDATIONS
This suommeedstioa is as official doeomest and must be completed bye North Carolina seedier education approved institution for an individual
lobs cestilled bend os the compledoe of a competeacrbaled teacher education program. Complete information for each certificationarea being
Noommeedsd k eaquised. The North Carciaa Local Edecativa Agony Evalestios of Snidest Teacher Performance tank Poem IHE-01b, must be
beltdsd when amorists for ladividuels qualifying for their first cartificatioe.

Institution of Higher Education
PROFESSIMA1,
The applicsat has completed the profinsioad education taquiremeats of this ketitutioe's approved program for a certificate as indicated and is
iscommeaded as pomade. the competawassedpulated tri the Stale Cluidelies for the Aw.oval of Programs for Teacher Education. The applicant
has hens advised of asstifeation and degree mainmasts as required by the Quality Assam* Program.

Signature and Title of IHE Recommending Official Date

CERTIEGIIIONSUMECUSUBLIEWAS,1 (Signature of Recommending Official required for each area.)
Sdpislate below the subject(s) oranta(s) being recommended for certiliestioe. Middle Grades subject area concentrations must be spatted one per
Mae (e.g. Kiddie Oradea Math).

2.

3.

4.

4/88

Name of Certificate /

I

Degree or Level /

I

Date Requirements Completed /

I

Signature of Recommending Official /

/

Date

Name of Certificate / Dee or Level / Date Requirements Completed /

I
Signature of Recommending Official /

I
Date

Name of Certificate / Degree or Level I Date Requirements Completed / Signature of Recommending Official I Date

Name of Certificate / Degree or Level / Date Requirements Completed / Signature of Recommending Official / Date
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Fulls' DIE-01.

Norm CAROLINA APPROVED PROGRAM
STUDENT ADVISF.MENT DOCUMENTATION

The Quality Assurance Program has addressed minimum student advisement procedures to ensure that all parties (IHE
faculty and students) involved in teacher education are aware of program expectations and student achievement toward
meeting these expectations. Standard test scores along with scholastic achievement scores should be a part of these ex-
pectances in meeting exit requirements for cettffication. To ensure direct student involvement in face-to-face interac-
tion with a faculty advisor, three formal evaluation conferences should be conducted with joint sign-off by the parties
involved if no other formal advisement procedr -es are conducted at your institution. This form provides for the post-
ing of standard test scores and the mooning ot the advisement conferences.

Name of Student

Social Security Certification Sought

SCHOLASTIC APITIUDEIIEST SCORES (To Be Completed By IRecommendhsg Official)

Test Date Verbal Math

NATIONAL TEACHER EXAMINATION SCORES ( To Be Completed By Recommending Offidal)

Test Date Teaching Area # Score

CS GK PK Date
GRADUATE RECORD EXAMINATION SCORES (To Be Completed By Recommending Official)

Test Date Verbal Quantitative Analytical

Signature of IHE Official Entering Test Scores Date

Use of the followingspace is optional fforrnal advisement procedures have been conducted as specified
by the college/university.

AdliglinearMaLCACCS The signatures required at the end of each conference certify only that the conference did
or and does not necessarily indicate concurrence or agreement by the parties involved.

A. Point of Admission into the Approved Teacher Education Program Notes or Comments:

Faculty Advisor Date Student

B. Point of Application for Student Teaching Notes or Comments:

Faculty Advisor Date Student

C. Point of Program Completion Notes or Comments:

Faculty Advisor Date Student

4/88
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FORM C-02

CERTIFICATION SECTION
DIVISION OF TEACHER EDUCATION SERVICES

DEPARTMENT OF PUBLIC INSTRUCTION
116 W. EDENTON STREET

RALEIGH, NORTH CAROLINA 27603-1712

VOCATIONAL EDUCATION CERTIFICATION INSTRUCTIONS
FOR DIRECTORS OF VOCATIONAL EDUCATION

The following steps are to be used in the selection of individuals for
vocational education position(s). REMEMBER: GS 115C-303 stipulates "No
teacher shall be placed on the payroll of a local school administrative unit
unless he/she holds a certificate as required by law."

STEP 1. For all teaching positions, a valid North Carolina
certificate is required. The certificate area(s) must be
appropriate for the teaching assignment.

STEP 2. Refer to the vocational education certification guidelines
for minimum provisional requirements when selecting a
non-certified individual for employment. Certain
prerequisite requirements must be met in this process.

STEP 3. Submit the appropriate certification forms justifying
the employment of the individual. The Request for
Certification in Vocational Education (Form LEA-02) must be
signed by the Vocational Director and the Superintendent or
designee.

STEP 4. If the individual selected has a valid North Carolina
certificate, but not in the area of employment, Form
LEA-02 with supporting documentation should be completed
and submitted. If experience is included in the certificatIou
requirements, Form 6-A with appropriate verification should
also be attached.

STEP 5. If the certification area requires a 2achelor's degree,
follow the instructions for submitting correct information
as outlined on the Initial Application, Form 1.

STEP 6. When a Bachelor's degree is not a requirement, the
employer should submit the completed Form LEA-02. Include
evidence of high school graduation or GED, verification of
work experience (if required), license as applicable to
the certification area and a $30 certified check or money
order payable to Certification Section.

STEP 7. Mail to the Certification Section at the above address.

Revised 7/89
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FOR V ( 03

DIVISION OF TEACHER EDUCATION SERVICES
CERTIFICATION SECTION

STATE DEPARTMENT OF PUBLIC INSTRUCTION
116 W. EDENTON STREET

RALEIGH, NC 27603-1712

Programs of teacher education in out-of-state institutions are recognized
to the extent that they are equivalent to North Carolina's standards and guide-
lines. The reciprocal arrangement means that an area of certification can be
established based on the area qualified for on the out-of-state certificate or
on Form IHE-02. Other requirements for certification not included with
reciprocity must also be met in order to qualify, i.e. NTE regulatione,
current credit requirements, Initial Certification program requirements. North
Carolina recognizes four teacher education and certification reciprocity
approaches as outlined.

I. RECIPROCITY BASED ON ACCREDITATION BY THE NATIONAL COUNCIL FOR
ACCREDITATION OF TEACHER EDUCATION (NCATE)

A graduate of an institution outside of North Carolina accredited by
NCATE at the time of graduation is eligible for a North Carolina
certificate.

II. RECIPROCITY BASED ON INTERSTATE AGREEMENTS

A plan has been developed whereby states with similar standards for
teachers have contracted to issue certificates an a reciprocity basis.
Mirth Carolina now has a reciprocal contract with 28 states as follows.

Alabama Indiana New Jersey Vermont
Alaska Kentucky New York Virginia
California Maine Ohio Washington
Connecticut Maryland Oklahoma West Virginia
Delaware Massachusetts Pennsylvania Wisconsin
Florida Michigan Rhode Island District of Columbia
Hawaii Nebraska South Dakota Overseas Dependent Schools
Idaho New Hampshire Utah

III. RECIPROCITY BASED ON APPROVAL BY NASDTEC

The National Association of State Directors of teacher Education and
Certification (NASDTEC) has developed and adopted standards for state
approval of teacher education. Thm following states are included in this
reciprocity plan for initial certification:

Colorado Maryland Oklahoma Virginia
Delaware Minnesota Pennsylvania Washington
Georgia Nebraska South Carolina West Virginia
Indiana New Jersey South Dakota Wisconsin
Kansas New Mexico Utah
Kentucky North Carolina Vermont

NOTE: It should be observed that some states appear under both the Interstate
Agreement arrangement and the NASDTEC plan. This has no significance other
than they qualify under both plans.
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IV. RECIPROCITY BASED ON PROGRAMS NOT ACCREDITED BY NCATE OR APPROVED THROUGHTHE INTERSTATE AGREEMENT OR THE NASDTEC PLAN

Records of applicants prepared by out-of-state institutions that areaccredited by their state board of education or a regional accrediting
agency, but not by NCATE or recognized through any other reciprocity
procedure, will be issued a Provisional Class A Certificate provided thefollowing conditions have been met.

A. The applicant shall be a graduate of an accredited senior college.

E. Reciprocal relations shall be concerned only with certification of
classroom teachers at the bachelor's degree level.

C. The reciprocity certificate shall be restricted to the areas and
levels in which the applicant holds, or is qualified to hold, anout-of-state certificate.

D. The reciprocity certificate (Provisional) shall be valid for one year.After zhe completion of a year of successful teaching experience inNorth Carolina, the provisional limitation will be removed.

E. The reciprocity certificate shall be subject to the renewal require-ments of North Carolina.

F. The applicant must hold, or be qualified to hold, the highest grade
current certificate in the state in which the teacher education programat the bachelor's level was completed.

NORTH CAROLINA CERTIFICATION PROCEDURES

1. Secure and complete an application for North Carolina certification.

2. Have preparing institutions)
complete recommendation form(s).

3. File copy of out-of-state
certificate if issued. If out-of-state certificatehas not been issued, the application will be processed using transcripts andrecommendations only.

4. Secure complete documentation of all college transcripts and verificationof all teaching
experience outside of the North Carolina public schools.

5. File the completed application and documentation as a package with theDivision of Certification,
State Department of Public Instruction, 116W. Edenton Street, Raleigh, North Carolina 27603-1712.

Revised
11/86
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CERTIFICATION SECTION
STATE DEPARTMENT OF PUBLE INSTRUCTION

116 W. EDENTON STREET
RALEIGH, NORTH CAROLINA 27603-1712

Form C-04

Pursuant to G.S. 115C-284(c), 115C-296, and 115C-315(d), the State Board of Educationhas designated the National Teachers Examination (NTE) as the standard examinations requiredas prerequisite to certification (North Carolina Administrative Procedures Code 2H.1707).NTE requirements are in addition to all other requirements for any certificate. Thefollowing are minimum score requirements for certification in North Carolina effective 7/1/89.

Professional Knowledge (FE) Examination Score. All applicants for initial certificationin North Carolina will be required to present a minimum score of 644 on the ProfessionalKnowledge Examination.

Specialty Area Scores. A minimum of one satisfactory specialty area score, as shown in thetable below, is required of all applicants for initial certification in North Carolina.If you qualify for more than one area of certification, only one specialty area exam(if one is offered) is required. Effective July 1, 1989, the State Board of Educationadopted an NTE regulation requiring a satisfactory specialty area score for each new area ofcertification added to existing certification(s). This requirement does not apply if aspecialty area examination is not available for the area(s) to be added.

Teaching Area

Art Education (AE)
500 Home Economics Education (BEE) 510Audiology (AUD) 500 Industrial Arts Education (IAE) 520Biology and General Science (BGS) 530 Mathematics (MAT) 510Business Education (BE) 530 MOJA Spec. -Library & A.V. Serv. (LMS) 510Chem., Physics, & Gen. Science (CPS) 510 Music Education (ME) 500Early Childhood Education (ECE) 500 Physical Education (PE) 510Education in the Elea. School (EES) 520 Reading Specialist (RS) 500Educ. of the Mentally Retarded (EMR) 510 Social Studies (SS) 510English Lang. and Literature (ELL) 490 Spanish (SPA) 500French (FR)
500 Speech Communication (SC) 510German (GER)
470 Speech-Language Pathology (SLP) 550Guidance Counselor (GC) 490

All questions concerning the administration of the National Teachers Examination shouldbe sent to NTE Programs, Educational Testing Service, CN 6050, Princeton, NJ 08541-6050.The special telephone number is (609) 771-7395, and the hours for telephone calls Mondaythrough Friday are 8:30 a.m. to 9:00 p.m., Eastern time.

Examination scores must be properly authenticated; which means, they must be withoutqualifications, reservations, or irregularities. Any certification action taken as a resultof an examination score later found to be fraudulent shall become null and void.

ELECTIVE ALTERNATIVE TO NTE MINIMUM SCORE REQUIREMENTS

Individuals qualifying for initial certification, except for North Carolina approvedr ram raduates at the bachelor's level may elect to present the following Graduate RecordExamination GRr scores in lieu of NTE scores to meet the Standard Examination requirement(APA 2H.1707). ORE cannot be used when adding areas to existing certification(s).

GRE Scores Obtained Prior to 9/30/77
Verbal Ability 390
Quantitative Ability 400

GRE Scores Obtained After 10/1/77
Verbal Ability 380
Quantitative Ability 410
Analytical Ability 380

Educational Testing ,ervice will not send GRE scores directly to the CertificationSection, SDPI; therefore, the individual is responsible for submitting an official GREscore report with application.

14,`3
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NATIONAL TEACHERS EXAMINATION
(Professional Knowledge (PK) and Specialty Area Examinations)

Name of Certificate Exam Required

School Administrator
Cum Instruc. Special.
School Social Worker
Counselor
School Psychologist
Media Coordinator
Media Supervisor
Computer Education
Elementary
Middle Grades
Physical Education
Realtb Education
Safety 6 Driver Education
Reading
Mimic
Art
Dance
Bible

Special Education
Cross Categorical PK
Severely/Profoundly Handl. PK
Audiology PK & ADD*
Mentally Handicapped PK & EKR
Speech-Lang. Impaired PK & SLP*
Hearing Impaired PK
Visually Impaired PK
Phys. Orthoped. Handl. PK
Behavior/Emotionally land. PK
Specific Learning Dis. PR
Gifted & Talented PK
Program Administrator PR

English PR & ELL
Speech PR & SC
Theatre Arts PR
English as a Second Lang. PK

PK
PK
N/A
PK & CC*
PK
PK & LMS*
PK & LMS*
PK
PK & ECE or EES
PK & EES
PK & PE
PK
PK
PK 6 ES*
PK ME
PR AE
PK
PK

same of Certificate Exam Required

Science
Earth Science
Biology
Chemistry
Physics
Social Studies
History
Political Science
Geography
Economics
Sociology
Anthropulogy
Mathematics
French
Spanish
German
Russian
Latin

Occupational Education
Agriculture PR
Agriculture Tech. PR
Business Education PR & BE
Health 0cc. Ed. PR
Home Economics PR & HEE
Industrial Arts PR & IAE
Indus. Coop. Training PR
Indus. Ed. Coord. PR
Difiadvantaged/Handicapped PR
Marketing Education PR
Pre-Vocational Edu. PR
Trade Prep. Program PR
L,cal Director PR
Junior ROTC PR

PK 6 BGS or CPS
PK & BGS or CPS
PK & BGS or CPS
PK & BGS or CPS
PK & BGS or CPS
PK & SS
PRESS
PK & SS
PRESS
PK & SS
PK & SS
PK & SS
PK & MAT
PK & FR
PK & SPA
PK & GER
PK
PK

NUMERIC CODES FOR SPECIALTY AREA EXAMINATIONS

Education in the Elementary School (Grades 1-8) 13
17

18

19
22

*30
*31
32

* 33

*34
*42

Early Childhood Education (Below Grade 4)
Biology & General Science
English Language & Literature
Industrial Arta Education
Mathematics
Chemistry, Phvsics, Gen. Science
Social Studies
Physical Education
Business Education
Music Education
Home Economics Education

Art Education
French
German
Spanish
Speech Communication
Reading Specialist
Lib. Media Specialist
Educ. of the Mentally Retarded

Speech-Language Pathology
Audiology
Guidance Counselor

*These teats are intended primarili for Master's degrees or some advanced trainingin the field.

14
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DIVISION OF TEACHER EDUCATION SERVICES
CERTIFICATION SECTION

STATE DEPARTMENT OF PUBLIC INSTRUCTION
116 W. EDENTON STREET

RALEIGH, NC 27603-1712

TO: DATE:

Corm C-5A
Ilevited MIS

SSN:

Recently you submitted materials for certification which have been processed. The deficiencies indicated
must be satisfied to clear the status of your certificate.

Specialty area of National Teacher Examination.

Professional Knowledge portion of the National Teacher Examination Core Battery tests.

Associate with a tewner education 'Approved Program' institution to obtain certification in

Ten semester hours or fifteen renewal credits earned within the current five-year period are
required to establish a certificate dating cycle.

The deficient credit to establish the dating cycle of your certificate Is
semester hours or renewal credits. (Renewal requirements are

attached.)
The credit counted toward renewal Is:

a. Based on completion of 6 semester hours or 9 renewal credits, a certificate can be extended for
one year beyond the expiration date to complete the minimum credit required for extension;
however, these hours must be completed prior to the beginning of the following school year. If
the credit deficiency is less than 6 semester hours or 9 renewal credits, the Igle deficiency
must be met.

b. If employed with the North Carolina public schools, contact your employer relative to appropriate
renewal credit.

A five-year dating cycle for North Carolina certification is established from the date of the last
10 semester hours or 15 renewal credits earned within a current five-year period. Your dating
cycle is ; therefore, renews! requirements must be met by

(Renewal requirements are attached.)

Comments:

cc: File
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DIVISION OF TEACHER EDUCATION SERVICES
CERTIFICATION SECTION

STATE DEPARTMENT OF PUBLIC INSTRUCTION
116 W. EDENTON STREET

RALEIGH, NC 27603-1712

APPLICATION FOR PROFESSIONAL EXPERIENCE CREDIT

Form 6

_7TRUCTIONS FOR APPLICANT:, Study definition of experience on the back of this form before
completing this side. The applicant should complete this form and secure the signature verification of
the previous employer. A separate form should be sent to each former employer with a self-addressed,
stamped envelope for the return of this form to you. If Form 6 is submitted as a separate application to
update experience. a processing fee of S30 (cashier's check or money order) payable to the DIVISION OF
CERTIFICATION, SDPI, is required.

Name
Last First Middle Maiden

Address

Street or PO Box City State Zip Code

Social Security Number

( ) 11-time profusionl experience of 6 bows or more per day. 5 days per week. (See back. hems 1. 6, and 7)
( ) Fell-time professional experience of less that six colander mouths is more than one fiscal year (July 1 to Jose

30). (See back. hems 3 and 4)
( ) Part-time professionl experience in as organized school or 15 or more boars per week Is a fiscal year (July 1

to June 30). (See back. hems 2 and 4)

I was employed in a professional position with a daily auignment as entered below. (Applicant must complete the
following. Failure to provide needed inform:ion r.,tay invalidate the elstim for experience credit.)

Beginning Employ.
Data Mo./Day/Yr.

Ending Employ.
Date Mo/Day/Yr.

Scion or Public
AfflraY

Total Hrs.
Per DayMk.

Professions! Assign.
Grads $ Sub Net

Ten! Months
Employed ter
Rand Maw

I certify that the information provided in this application is correct and true. I understand that the falsification of
any statement of this application may invalidate the claims for experience and will constitute grounds for
revocation of my North Carolina teacher's certificate.

Applicant's Signature Date

CERTIFICATION BY SUPERINTENDENT: (Please correct or include missing information.) I certify that
according to the records in my office or at my disposal the information is correct.

Signature of Superintendent School Date

(Please use Wm, seal if available.)
City State

Revised 5/88
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DEFINITION OF EXPERIENCE

1. Full-time work in payroll status of not less than six calendar months within onefiscal year (July 1 to June 30) in a school unit is defined as a year of experience.
This excludes experience in a one-teacher private school or as an instructor
teaching less than one-half time.

2. Two years of pan-time work in payroll status in a school unit for not less than one-
half time (three hours or more per day, five days per week) for six calendar
months or more during a fiscal year may be combined for a salary increment at the
beginning of the subsequent year. This regulation became effective July I, 1969.

3. Full-time work in payroll status (see #1 above) in a school unit for less than six
calendar months within one fiscal year may be combined with full-time experience
of less than six calendar months from another fiscal year and thereby qualify for an
experience increment at the beginning of a subsequent fiscal year. This regulation
became effective July I, 1969.

4. Work in payroll status on a part-time or full-time basis in prior fiscal years can
qualify a person for an experience increment under full-time equivalency. Such
experience mug total the equivalcr t of six moaths of full-time employment for
each year for which an experience increment is panted. More than six months of
experience in aay one fiscal year will tkl: court toward adrrional experience. Part-
time experience is defined in #2 above. This provision became effective July 1,
1975.

5. Service as a tutor, clerical paraprofessional or substitute teacher is not recognized
for experience credit. Credit for service as an instructional teaching assistant, after
having qualified for certification, can be used to emblish experience increments
(one for the first year and one for each two years thereafter). Documentation
verified by the employer to indicate the following qualifying criteria must be
provided by the applicant. Instructional teaching assistant experience must be
full-time service in the classroom with school age childrOn and with actual
instructional teaching responsibilites comprising a minimum of 50% of daily
activities.

6. Credit for a year of experience gained in one school year in two or more school
administrative units shall be allowed unless the State Superintendent of Public
Instruction has been advised that the contract of the-person was willfully breached
during the school year.

7. Professional experience in a school unit located outside the State will be allowed if
properly documented and the above criteria have been met.

3. Professional level public agency or private sector experience can qualify for
experience increments (one-year. for each 12 months employment), provided the
experience is determined to be directly related to the certification held. Example:
Twelve calendar months working as a chemist for a chemical lab could qualify for
one experience increment if certified in Science or Chemistry. Non-teaching work
experience should be verified by using Form 6-A. Verification by the employer
indicating duties and level of responsibility must be provided by the applicant.

Revised 5/81
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Form 6
DIVISION OF TEACHER EDUCATION SERVICES

CERTIFICATION SECTION
STATE DrnARTMENT OF PUBLIC INSTRUCTION

16 W. EDENTON STREET
,ALEIGH, NC 27603-1712

APPLEATION FOR NON- TEACHING EXPERIENCE CREDIT

INSTRUCTIONS FOR APPLICANT: Study explanation of experience on back of the form
before completing this side. The applicant should complete the form and securethe signature verification of the previous employer. A separate form should be
sent to each former employer with a self-addressed, stamped envelope for returnof the form to you. If Form 6-A is submitted as a separate application to updateexperience, a processing fee of $30 (cashier's check or money order) payable to
the CERTIFICATION SECTION, SDPI, is required.

Name
Last First Middle Maiden

Address

Street or PO Box City State Zip Code

Social Security Number

Type of Experience: (Show number of years claimed.)
( ) Full-time work experience of 8 hours or more per day, 5 days per week.

(See back for explanation.)
( ) Part-time work experience of 20 hours or more per week.

I was employed in a non-teaching position with a daily assignment as entered below.(Applicant must complete the following. Failure to include all information mayinvalidate the claim for experience credit.)

Beginning Employ.
Date Mo./Day/Yr.

Ending Employ.
Date Mo./Dsy/Yr.

Employer
Total Hrs.
Per Day/Mk.

Mork Assignment
Description

'Total Months I

Employed for I
Calendar Year

I certify that the information provided in this application is correct and true.I understand that ede falsification of any statement of this application mayinvalidate the claims for experience and will constitute grounds for revocationof my North Carolina teacher's certificate.

Applicant's Signature Date

CERTIFICATION BY EMPLOYER: (Please correct or include any missing information.)
I certify that according to the records in my office or at my disposal the
information above is correct.

Signature of Employer City and State

Revised 7/89
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EXPLANATION OF VOCATIONAL WORK EXPERIENCE

Work experience beyond that required for tertification relevant to thevocational certification area requested w112 be counted for salary purposeswith one increment
per calendar year of work experience with no maximumlimitation.

EXPLANATION OF PROFESSIONAL
NON-TEACHING WORK EXPERIENCE

Professional level public agency or private sector experience canqualify for experience
increments (one-year for each 12 monthsemployment), provided the experience is determined to be directlyrelated to the certification held.

EXAMPLE: Twelve calendar months working as a chemist
could qualify for one experience increment
if certified in Science or Chemistry.

Non-teaching work experience should be verified by using Form 6-A.If the level of responsibility and duties entered under WorkAssignment Description cannot be clearly
interpret." additionalclarifying information; e.g. job description, will be requiredfrom applicant.

Revised 7/89
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Form C-07
Revised 5/88

DIVISION OF TEACHER EDUCATION SERVICES
CERTIFICATION SECTION

STATE DEPARTMENT OF PUBLIC INSTRUCTION
116 W. EDENTON STREET

RALEIGH, NC 27603-1712

411;:*:41111:1 . VallVa . Plat . 17.4o1:1O .6 11: Vora1.11O.

Certificate renewal credit is required to assure that professional personnel

periodically update their professional knowledge and technical competency. Continuing

certificates are valid for a period of five years and require renewal within each five-year
period. North Carolina Public School Systems and Non-Public Schools authorized to
administer staff development programs shall establish official procedures for planning local
in-service courses or workshops and official procedures for recording such credits. Employed

personnel in North Carolina Public Schools or Non-Public Schools approved by SDPI for

handling staff development activities must contact their Superintendent/Headmaster (or
designated staff development coordinator) concerning all renewal questions and recording of

credits earned.

Effective July 1, 1985, for certificates issued on and after that date, the first and

subsequent renewal or reinstatement of a certificate shall be based on fifteen units or 10

semester hours of renewal credit earned within the current five-year period. Renewal credit

can be counted in increments of Do less than one unit of credit

Persons holding a North Carolina certificate but noi currently employed in a local

public sclioot administrative unit or by an approved non-public school in North Carolina may

keep their certificates renewed through appropriate activities which are listed below. Any

questions concerning appropriateness of credit toward renewal should be addressed to the

Division of Certification.

1. College or University Courses - There is no limitation to the number of renewal

credits per five-year cycle. Courses may be taken through any accredited

college or university including technical and community colleges. One quarter
hour of credit is the equivalent of one renewal credit. One semester hour of
credit is Vie equivalent of one and one-half (1.5) renewal credits.

2. Experieoa - One renewal credit fo7 each year of teaching completed during the
five-year renewal cycle. Experience and renewal credit is established by Form
#6, "Application for Professional Experience Credit."

3. Local Courses or Workshops - There is no limitation to the number of renewal

credits per five-year cycle. Credit may be taken through any North Carolina
school administrative unit or approved board on a space available basis with
approval of local superintendent or governing board. Credit is certified by
official documentation from administrative unit or governing board.

4. Activities Arproved By State Department of Public Instruction - There is no
limitation to the number of renewal credits per five-year cycle. Credit is

established by the Division of Staff Development, State Department of Public
Instruction, for activities conducted by the department and for activities
conducted by other education agencies.



Renewal credit shall be directly applicable to the certificate field(s) and/orprofessional responsibilities.

The State Board of Education adopted regulations May 4, 1983, requiring renewalrequirements to be met by June 30 (the expiration date shown on certificates). If renewalrequirements have not been satisfied prior to the expiration date, the following rules applywhen renewal credits are completed.

1. Certificates that have expired must be renewed with 15 renewal credits or 10
semester hours earned within the past five years.

2. If the person has taught two or more years and has the appropriate renewal
credit, the certificate will be issued as continuing.

3. If the person has taught less than two years and has completed the appropriate
renewal credit, an initial certificate will be issued.

Only the employing school system can request a validated certificate for a person beingemployed with an expired certificate and deficient renewal credits.

Applicants for certificate renewal/reinstatement should follow instructions below.

instructions for Applying for Certificate Renewal/Reinstatement

All credit earned for renewal/reinstatement must be submit'ed as a packet whentotal credits required for renewal have been completed. The Division of Certification does notaccept partial renewal credit. Credit earned at colleges/universities or other schools must bereported by the original transcripts issued to student (grade reports are = acceptable).
Other credit must be verified by official documertatiors such as "certificate of completion."

Other materials to be included with the application packet are as follows:

1. "Subsequent Application for Certification" (Form 1-B)
2. "Application for Professional Experience Credit" (Form #6) must be used to

report experience earned which has not previously been reported. Form #6must be properly completed and verified by signature of
Superintendent/Headmaster or former employer.

3. Cashier's Check or Money Order in the amount of $30.00 payable to The
Division of Certification is required for processing (cash or personal checksare au accepted).

1 5 ._
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DIVISION OF TEACHER EDUCATION SERVICES
CERTIFICATION SECTION

STATE DEPARTMENT OF PUBLIC INSTRUCTION
116 W. EDENTON STREET

RALEIGH, NC 27603-1712

IDENTIFICATION OF CERTIFICATION CODES

Form C-09
Revised C/88

Certification code numbers are used on certificates in four columns: Program, Certificate Areas, Class and
Experience. The following information is the interpretation of these codes.

COLUMN 1 PROGRAM : A two-digh program code Is established for all certificate areas. The first digit indicates the
following limitations.

Wain, Gedlicidet Al VMS We hue been rentevelL limed reqdrod ley .tenon date.
1 Reddens' Conigation. Floquags °depletion el roger sere spaded her cedes 4. IL and 7.

Provistend Corilliallen. Valid sly for the Seed per lellovang ellettliw.
3 Previsional Conitlened Con 1. Timpani/ islielenolos must be Wined with inquired credit prior a the beginning at the lativring school year.
4 Towerery Peredi. Valid be woe year Ws as spaded by SUM geed at Education regulations 7/221116. Completion el NTE regulation required to centime beyond

the serdistes espirallen dale.
Milid OerhElataen (naralve Eddernent Ana). Indlepora In this area requires mileation hem One wreaspr to the Division at Cortilloation ter satiation.
(Verlisallen at empeennent M desnalle be Nerd Caftans Pablo easel angileyees by the 400 Parsed* Lida* Process.)
Predeimid Parma. Valhi be one yew. liseires ampilion at regnielems specded be ads 4 and 7.

7 Previsions' Condeellen. Requires seepellen at renewal reepardnents: 10 ouneetw hewing renewal orate. A minimum of S ..muter trove ore renewal
emits dwing the senora year is leaded to Pint The Ismail% aredid swat be smelled luting Me second school year.

II M1WI Cenilladien (Agin Eenisynient Ares). Valid be Mai Pieta/aunt In Noah Covens. WIN convert is continuing cudistion upon successful completion
at Vie Nerd Carolina Mal Condostion Megrim.
Mei Prevlidenel Cordlostlen. Sequires moiliden at toplatIons spaded be ride 7 and Mdtird Cordication Program requirements.

I. labial PouvlslWh Lateral Entry Conniption. Vend be Pe year and renewable under provisional mutations. VAN convert to continuing certification upon
oppetion at an approved Masher ediassilen peplum and suessoold andletion at the North Carolina Initial Conilication Program.
Mid Prodelend Conditioned Cordiedion. Veld be emu& wheel year and nenovrabie wider prerkelond regulations. Will convert is continuing certification upon
conpletion at required week HIE Prelessionel Knewledp Foam. and sucodeful sompletion at the North Cwolna Intl& Ceedication Program.

The second digit identifies the program of preparation which is the basis for issuance of the certificate:

01 Pleasedirdtien ler senication by an esdedid North Camera Intallution Mead en the cot pletion at an 'Approved Teacher Education Progrom
02 Corradellon d tequiremeres be serdloallen led net a pegram Idardled by Codas OS. 03. 04. OIL 07. CS. 00.
03 Ileapredly Gerdissildi based an NASOTEC appeared 000100.
04 Plecyreelry Condestion Issued under an Inlerstals Cedicetion Centred.
OS Completion of spodel requirements be welneallen kit Peadenal education w vocational uptoradens. This conlicate is embed to enplownent in the area(c) of

swIlliestlen shown.
OS Bedweelly Condostion booed an popegen at an NCATE Approvod Teacher Education Program.'
OS Besinaleity based en pregame no aseredllell by NCATE. NAIOTEC. en Ow Interstate Certification Contracts. Conwietion of the North Carotins Initial Certification

Prwam Mreugh employment 'squired as esaiwe senillede.
OS Endorsement hired under oortIlleation regulating adopt" by the Stale Board el Education 1/443.
Ot. Issued is nemleacher education gratioase ender Lateral Entry eentlicatlen mutations adopted by One State Board of Education VMS.

COLUMN 2 - CERTIFICATE AREAS
AniCklAtedaiffignoill
(Not raid for Teaching)

011 Scheel Administrator Superisendem
012 School Adnlinistrater Principal**
lie cursculum Instructional Specialler
077 Inetruelend Technology Specialist Compuiers'
075 Media Supervise'
711 Vocational Director"

NOSS Program Administrator aceptional Children
00$ Counselor*
005 Scheel !eclat Worker
Ot Mentor
02b Scheel PrphologIst'

Elementary

O 20 Elementary - Graduate (Grades IS)'
021 Primary (Grades 14)*
022 Grammar (Grades 44)*
023 lady Childhood Education proms 1(4)
024 ilerinediate (Grades 44)

75.000 Middle Grades (Last three dip, show ..rent) Le 70.110 Middle
Grades Language Arts (Grades 0)

15000 E'ernoraary Spend Language Endorsement (Last three digits Indicate
language) Le. 16-621 SpaNsh Endowment'. Must attach to an
Elementary area such as 023 and Is valid be grathm ephemera In
grades a and below.

6econdary Areas (Grades M2)

100 English
200 dathernatice
300 Science..
302 Eanh Science
303 Physical Science'
310 Stodgy
320 Physics
330 Chemistry
400 Social Studies ..
406 Political ScienCe
410 GeoqmPlry
420 rOsiory
431 Economics
432 Sociology
433 Anthropology
510 French
520 Spadsh
530 German
ISO Russian
11011 LatIn
1100 Business Education
SOi Basic Business
SOS Bible

10.000 Endorsements (Las three digits indicate emblem) I.e 16 .200
Valli Endorsement' onli valid for leaching In less than AO .Iono
assignments

111.434 Psychology Endorsement only. No full certification Issued In
psychology

1
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kaolallublatilassLOLLIKE:121 YasalgoaLEduration

700 Agriculture074 insfrustenol Technology Opedoeste - Telocienimunioadens 701 Agriateure Teo/nolo,/ '071 Amain. Meet Cosa Melee
710 Home Econsmito070 Mods Coordinoter
720 IMMO Compadore Education070 Oefepiter istesedan
710 Mattosing Elamationem liebreadot
740 Trade homier, Plogrants0011 Mk* and Oiler Education
745 industrial Cooperative Training007 Ibeilh Edon den
747 Industry Etboadon CoordinatorOf 11 Health Opecilelist
780 Vecegenal Wakes Fducation106 Theater Ms
781 Veamlonal iliteinoss Education-Data Processing108 IMO 770 tiondkappel101eadvmitagod110 VIM as a Sewed Language
777 Career EapieretionISO WINN MB IN Industrial Ana100 Readrtg
81111 Judo, ROTC611 Non*

621 Walsh
631
Nt

Osman
flosolan

BOO Moto
SOO Dom
610 Art

55001 Geri Cimegadsal 98110-Madeeste HandicappedXCC)
MOOD INeetelpProloordy Handloopped (OP)
8111103

88004
Arallsbe (AD) "
hasshosi HendeNtsped (PS) rieldndorgarsin age pup)
Mani* Handsaw/ P/4)

860112 1111060114110111,1316 Its sat
NON VW* impaled IVO
NOM
NOBS

1411118,001111mtedieseg Haralloopped ipr
flevorett imalkingy Hiedlapped (Di)

MOH ONO. Learning DeabIllies (I.0)
880117 OarkodesIV 011ied (AO)
MOO Herby HOW PS)
NON Nospealmed Homebound

COLUM - LEVELS OFPREPARATION
A. VA. PVl1, SWA

DO. VD. I CO. aro
*P.M% A0. AG. AUX AWO. AVO
WAG. DAS. 0110. 060 000. CVO, OA
IN. V

bachelors Corse
Masters Degree

Oath Year (Adtanced)
Doctor's Degree

Reim below class A

COLUMN 4 - The esloran irdloses. es of the doe the esnllisele leas bawd. the years el sepertente ereelled le each .iertilleation ansa. This experlerwm rating willnot Mays Ow mai yaws el servile in North Carotins public &Soft due m credit for out-el-Wm smoke. peek agency ..rhea, etc.

Each individual Is responsible for knowing flout and satisfying the certificate renewalrequirements. Failure to renew a certificate causes an Individual to be Ineligible foremployment. The North Carolina employer should be contacted for the latest renewalInformation.

Initial eitellticatee cannot be eetablished in these arse& Cloven* held certilicates are valid for eireeerriens
lutist certificates issued based on nerilinuis tnalnefe Wel preparation.

Iraqi sera:Mee Issued based on minimum eth year Wei pre ration.

Canna be Issued unless holy Willed in anothe area

. Eresteentent not issued In des enea.

.44 Endorsement only Issued tor this area.
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DIVISION OF TEACHER EDUCATION SERVICES
CERTIFICATION SECTION

STATE DEPARTMENT OF PUBLIC INSTRUCTION
116 W. EDENTON STREET

RALEIGH, NC 27603-1712

Form C-09A
Revised 5/88

INFORMATION ABOUT INITIAL CERTIFICATION REQUIREMENTS

Effective January 1, 1985, individuals qualifying for North Carolina certifica 'n are
subject to the two-year Initial Certification Program (ICP). ICP regulations specify two ;ears
of successful performance in a public school system and/or the non-public school participating
in the ICP process to clear initial status. This program provides for continuing growth and
refinement of skills, a time of peer support and assessment, and induction into L.e profession.
Upon successful completion of the ICP, the employing school system prepares the formal
recommendation for issuing continuing certification.

Column 01, Program, on the front of the certificate identifies by code the issuance
status. The explanation , of program codes is found on the back of the certificate. Initial
certificates may be issued with the following first digit codes: 1, 2, 3, 5, 8, 9, L and V. A first
digit 5 code is issued to indicate that the area is in inactive ICP status. These certificates will
be converted to active ICP status uron employment in the public schools or non-public schools
participating in the ICP. The following explains the requirements for clearing and/or
continuing these certificates.

INITIAL CERTIFICATION (INACTIVE EMPLOYMENT AREA) - First Digit Program Code 5

The first digit program code 5 is issued to indicate ar _ that require completion of ICP to
move to continuing status. These may be either teaching or special service personnel areas.
First digit program code S certificate areas can be continued indefinitely without additional
formal training (except regular renewal) until activated. Certificate Renewal Requirements (10
semester hours/15 renewal credits of appropriate course work) must be completed by the
expiration date indicated on the certificate. Verification of employment is automatic for North
Carolina Public School employees by the 408 Personnel Update Process. Other employers with
an approved ICP plan must notify the Division of Certification to activate the appropriate
certification area. The first digit 5 is then converted to an 8 indicating initial certification,
active employment area, requiring participation in an ICP.

INITIAL CERTIFICATION (ACTIVE EMPLOYMENT AREA) First Digit Program Code 8

The first digit program code 8 is issued for a two-year period when an individual becomes
employed and is assigned in an area requiring participation in the ICP. Two years of
successful employment and participation in the ICP is required to move to continuing
certificate status. In the event a person has unsuccessful participation in an ICP, the initial
certificate can be reactivated only by recommendation from a North Carolina college or
university approved teacher education program.

Upon satisfactory completion of ICP, the continuing certificate will be issued indicating the
dating cycle previously established. Credit earned while participating in ICP can be counted
toward renewal.
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INITIAL PROVISIONAL CERTIFICATION First Digit Program Code 9

The first digit program code 9 is issued when validating an expired North Carolina certificate
upon the request of the employing school system or when an out-of-state applicant files for
certification and the required credit (10 semester hours or 15 renewal units) to establish a
certificate dating cycle has not been met. This certificate is issued for one year rather than
two. (Continually employed persons are not eligible for a validated certificate.)

The individual must file renewal credits as specified in the Certificate Renewal Requirements.
A minimum of 6 semester hours or 9 renewal units earned during the current year (including
the summer) is required to extend the certificate a second year. When the renewal
requirements have been met, the five-year dating cycle is established and the initial
certificate is issued with the first digit program code S (if the individual is employed, the
certificate is coded with the first digit 8 and issued for the remainder of the two-year ICP
period).

ICP AND PRIOR PROFESSIONAL EDUCATION EXPERIENCE

Persons qualifying for certification who have two years of actual teaching experience are not
required to participate in the ICP.

When initially certified persons are employed, it is the responsibility of the employing school
system to make the appropriate assignment to meet the State's policy regarding initial
certification. For example, initially certified teachers must serve a minimum of one year
(equates to six calendar months of full-time service or equivalent and/or more) during the
required ICP experience for a minimum of one class each day in an area appropriate to the
initial certification. If an appropriate assignment cannot be made, the employer can request
the extension of the initial certification. Initial certifications cannot be extended beyond the
and of the established five year dating cycle without appropriate renewal credits.

All persons employed with a school system should contact the employing superintendent's
office regarding problems and/or questions with their certificates. Other persons should
contact the Division of Certification for assistance.



DIVISION OF TEACHER EDUCATION SERVICES
CERTIFICATION SECTION

STATE DEPARTMENT OF PUBLIC INSTRUCTION
116 W. EDENTON STREET

RALEIGH, NC 27603-1712

APPLICATION FOR ADDING 'IN-FIELD CERTIFICATION
(Use this form for all areas except Driver Education or Vocational Education.)

SECTION I: INFORMATION CONCERNING APPLICANT (Please read instructions before completing this form.) I

Form C-11
Revised 9/88

Administrative Unit Name

111111[111111
Last Name

SECTION II: OUT-OF-FIELD ARE/LS)]

I. H 1
Code Number

LLI
Social Security Number

111111_11
First Name Middle Name

SECTION III: BASIS FOR ADDING CERTIFICATION

Date
Completed

College Credits/Workshops/Experience Credit(s) Administrative Unit
or College

COMMENTS:

To the best of my knowledge and belief, the above information is correct and the individual named herein is competent to teach
In the areas assigned

Signature of Superintendent or Designeeand Title Date
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INSTRUCTIONS FOR COMPLETING IN-FIELD CERTIFICATION
APPLICATION

This application is to be used only to add "in- field" certification to the certificate of a
currently employed teacher who has been assigned out-of-field. This form is not to be used
19 add any type of certification for vocational education or driver education. See
Certification Manual for adding these areas. (In-Field policy adopted by State Board of
Education May 4, 1983.)

SECTION I: INFORMATION CONCERNING APPLICANT

Administrative Unit Name and Code Number -- Enter the name and the three digit
number for the Local Education Agency in which the teacher is employed.
Social Security Number -- Enter the Social Security Number from the teachers
current certificate.
Last Name. First Name. Middle Inlet -- Copy this information from the
teacher's current certificate.

SECTION II: OUT -OF -FIELD ABEAZil

In this section, record the appiTioriate certification required for the out-of-field
teaching assignment. The information listed on the Professional Personnel
Activity Report (PPAR) may help match the teachers assignment with the
proper certification area required to serve in that capacity. Middle or`Junicr High
Teachers with departmentalized or block assignments at the seventh, eighth or
ninth grade level must have certification in each subject they teach. If a block
assignment in grades 7-9 includes subjects for which the teacher is not certified,
list each middle grade certificate area required on separate lines in Section II.

SECTION III: BASIS FOR ADDING CERTIFICATION

Record in this section information concerning college/workshop credits,
experience, and competencies directly related to the certification required.
The Division of Certification only evaluates courses/credits/etc. for purposes
of establishing eligibility for endorsements, middle grade subject areas and
certain special education teaching areas. Most other certificate areas may be
requested on this form; however, they can only be issued on a provisional basis
with the requirement for association with a college/university approved
program in order to establish eligibility. With the exception_of Counselor.
credits should not be listed for areas in which the Division of Certification do not
evaluate.

KM Teaching less than half-time -- An endorsement area may suffice for some teaching
assignments at the secondary level if the assignment is Jess than half-time, Generally, if
le time spent in a teaching assignment averages less than three hours per day when the
ntire school year is considered, the assignment will be considered les: than t
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DIVISION OF TEACHER EDUCATION SERVICES
CERTIFICATION SECTION

STATE DEPARTMENT OF PUBLIC INSTRUCTIO'
116 W. EDENTON STREET

RALEIGH, NC 27603-1712

LATERAL ENTRY CERTIFICATION REQUEST
(To be submitted with Initial Apilication Form 11)

The 1984 session of the North Carolina General Assembly
1151 -296 by including the following:

"It is the policy of the State of North Carolina
lateral entry into the profession of teaching
individuals from the private sector..."

The State Board of Education has adopted policies to implement
which limits such certification to individuals who have been
employment by a North Carolina school system.

Form I C-13

amended G.S.

to encourage
by skilled

lateral entry
selected for

Statement of Employing North Carolina School System: This is to certify that
we intend to employ the person identified below in a professional position
and do herewith request certification under provisions of the Lateral Entry
regulations.

(Signature of Superintendent or Designee Name of School System 7571;5.

Statement of Applicant: I do herewith request certification as documented
on the attached Initial Application For Certification (Form #1) under
provisions of the Lateral Entry regulations. I understand and accept the
conditions for the issuance of the Lateral Entry certificate.

(Signature) (Social Security No. (Date)

Terms and Conditions of Lateral Entry Certification

1. The Lateral Entry Certificate legally entitles me to be employed
and to serve in the North Carolina Public Schools as a teacher.

2. The issuance of the Lateral Entry Certificate imposes on me the
necessity to meet the testing and progressive credit requirements within the
time limits specified without regard to my continued employment in a North
Carolina school system if such certification is to remain valid.

3. The National Teacher Examination (NTE) Specialty Area Exam must
be successfully completed on the next available test date. The Professional
Knowledge Exam (PK) must be successfully completed prior to a certification
recommendation by the Institution of Higher Education (IHE) after completion
of the professional education and/or other certification requirements.

4. Lateral Entry Certification requires me to complete professional
durntIon and/or other requirements for char certification through an approved
ly.oher eduroollon program ut a partlrfpoting 1HE. This work must he completed
m a mIntmum rate or six semester hours per year with all requirements
completed within five years. The IHE will file a recommendation for
certification upon completion of the teacher education program.

5. Certification through the Lateral Entry program is subject to all
regulations which apply to other beginning teachers in North Carolina. The
Lateral Entry Certificate is issued for one year, renewable upon completion of
credit requirements as specified in #4 above. Two years of successful
experience and successful completion of the Initial Certification Program (ICP)
are required of all Lateral Entry certified teachers to convert to a

Continuing Certificate. Participation in the ICP must continue during the
total time period while employed with Lateral Entry Certification.

1/11M/v1 08/07/S5
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APA 2H.0203
(f) Classification of Teachers Who Have Not Completed a Teacher Education

Program - Criterih for Lateral Entry into the Teaching Profession:
(1) Application for Lateral Entry Certification is limited to those

individuals who have been selected for employment by a North Carolina
school system. The application for certification must be a joint
application by the individual and the employing school system with
complete documentation of all supporting credits, experience, test
scores, and other pertinent information.

(2) Lateral Entry Certification on a provisional basis is authorized in
major areas of academic study for which the State has established
Certification. Only degrees and credits from regionally accredited
institutions will be acceptable. The class of such Certification
will be the same as that issued to regular teacher education program
program graduates based on the degree(s) held ana the appropriate
major area of study completed. Lateral Entry Certificates will be
subject to the Initial Certification procedures and to the
provisional certification requirements.

(3) Evaluations for clear certification for Lateral Entry teachers
should be completed by a North Carolina institution with an
"approved" teacher education program in the Certification area.
Such evaluations should reflect appropriate knowledge and skill from
previous training and experience as it relates to the competencies
specified for the various areas of certification. Successful
teaching experience in the program for initially certified personnel
will be accepted for the student teaching requirement. Other
appropriate professional training activities in this program must be
reflected in the evaluation for full Certification. The Division of
Certification will resolve any difference which can not be resolved
by the other parties involved.

(4) Lateral Entry Certificates are subject to the standard requirements
of CS 115 - 296 (a) and the policies adopted by the State Board of
Education. The National Teacher Examinations (NTE) are required
with the option open to an individual to substitute the Graduate
Record Examination (GRE). Minimum scores have been established.
The NTE teaching area specialty examination must be taken at the
next available administration of the (NTE) if the certification is
to remain valid. The Professional Knowledge examination may be
delayed until the completion of the designated professional teacher
education program. A temporary permit will be issued upon
application which will be valid for employment until the NTE scores
are available from the next administration of the teaching area
specialty examination. Once the teaching area specialty examination
requirement has been met, a temporary - initial certification will
be issued for the remainder of the fiscal year. Extension of such
Certification for the following fiscal year will require the
individual t, meet whatever progress is specified toward meeting the
requirements for a clear certification.

(5) Application for Lateral Entry Certification may be filed for an
individual who has satisfied all major degree requirements but who
may still have some minor deficiency or technical requirement to be
satisfied. Such shortages may not exceed six semester hours and must
be satisfied prior to the beginning of the following fiscal year.
Such indivia..als will be eligible for Certification as specified in
these Regulations.

(6) These policies shall become effective for Certification issued
"effective July 1, 1985 and thereafter."
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DIVISION OF TEACHER EDUCATION SERVICES
CERTIFICATION SECTION

STATE DEPARTMENT OF PUBLIC INSTRUCTION
116 W. EDENTON STREET

RALEIGH, NC 27603-1712

; IN ; NA I. . : 1, k I OA
FOR PROFESSIONAL SCHOOL PERSONNEL

Form# C-14
(Revised 8/88)

This form must be completed by the locally designated official for each initially certified person at the end of the initial certification
period. All decisions regarding gontinuina certifpn must be verified in the space provided.

NAME

LEA

LAST

ADDRESS

FIRST

STREET OR P.O. BOX

MIDDLE

No.

MAIDEN

CITY STATE ZIP CODE

SOCIAL SECURITY NUMBER

Area(s) of Initial Certification (Use Certification Codes Only)

Date Enrolled in Initial Certification Program
Month Day Year

Date Initial Certification Requirements Completed
Month Day Year

Assignment at time of Recommendation:
NOTE: Policy change effective July 1.1987 requires that the assignment be appropriate to the area of initial certification.

Continuing Certification (Check Ono): Recommended Not Recommended
Verification of Performance: (Required with all recommendations):

Yes Performance AT STANDARD on Critical Function Areas

No (IF NOT, CRITICAL FUNCTION AREAS NOT AT STANDARD MUST BE SPECIFIED/LISTED)

Person Designated to Make Certification Recommendations:

(signature) (date)

(FOR USE ONLY BY DIVISION OF CERTIFICATION)

Recommending IHE Approved
Date Not Approved

Signature
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DIVISION OF TEACHER EDUCATION SERVICES
CERTIFICATION SECTION

STATE DEPARTMENT OF PUBLIC INSTRUCTION
116 W. EDENTON STREET

RALEIGH, NC 27603-1712

1-orrn 1-B

SUBSEQUENT APPLICATION FOR
CERTIFICATION OF NORTH CAROLINA PROFESSIONAL SCHOOL PERSONNEL

Instructions fOr completing this application are found on the back.

A. IDENTIFICATION

Name
(list exactly as shown on your present certificate)

B. CURRENT PERSONAL DATA

Name
Last First

Address
P. 0. Box or Street Cif"

Social Security # Date of Birth Marital Status ( )

Mo. Day Yr.
S - Single
M - Married
W - Widowed
D - Divorced
A - Separated

Middle Maiden

State

Race ( )
1 - Am. Indian
A - Asian/Pacific

Islander
B - Black
H - Hispanic
W - White

Zip

Sex ( )

M - Male
F - Female

C CERTIFICATION ACTION SOUGHT BY THIS APPLICATION
Information should be completed with a clear indication of the action you expect the State to
take. Complete documentation to support the action requested must be supplied. Documentation
is not required for the following types of action: (1) change of name due to marriage, (2) the
issuance of a duplicate certificate. If the action requested is based on a program(s) completed
and approved by an institution of higher education, the appropriate recommendation form must
be properly completed by the institution and attached with a transcript of the earned credit
(grade reports are not accepted).

Type Action Requested:
Example: Name Change, Duplicate, Higher Classification, Additional Area(s), etc.

Documentation to Support Application
(Graduate Transcript, Verification of Experience, Legal Papers, etc.)

I hereby certify that the information given in this application is correct and true. I understand
that the falsification of any statement on this application will constitute grounds for revocation of
my North Carolina teacher's certificate.

Applicant's Signature Date

Superintendent's Signature (when applicable) Unit Date

Revised 5/88
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INSTRUCTIONS FOR COMPLETING THIS APPLICATION

The applicant is fully responsible for establishing all official documentation
to support this application. A fee of $30.00 is charged for the the processing of the
Subsequent Application for Certification. The fee (cashier's check or money order),
should be made payable to the Division of Certification. SDPL and should be attached
to this application along with supporting documentation.

This application form must be completed for the following types of
certification actions:

1. request for duplicate certificate;
2. request for a Chang- in name;
3. adding an area to an existing certificate;
4. dropping an area;
5. raising a certificate to a higher classification;
6. request for a certificate to show a change in experience rating; or
7. renewal of a certificate.

This form should also be used for the following type actions which would not
require the processing fee:

L

b.

C.

Certi
name. This
a record be
a name you
court order

correct an error in a person's name when such error was made by the
Division of Certification, SDPI;
supplying personal data for the State records which does not call for a
certificate to be issued;
request for a name change due to marriage for teachers employed in
the North Carolina Public Schools. The employing superintendent's or
designee's signature along with the unit number is required.

fication records are established using an individual's complete legal
includes maiden and married names. Do not request that the name on

chringed to correspond to a name shown on the social security card or to
are called. If a name has been changed by legal action, a copy of the
must be attached to this request.

The social security number is the numeric identification used on all
certificates issued by the Stott of North Carolina. The certification office will not
issue a certificate without the social security number. Be certain that your social
security number is given correctly on this form. A correction due to the submission
of an incorrect social security number will require the payment of an additional
processing fee.

Personal data other than an individual's name and social security number
will not appear on the certificate and is collected for statistical purposes only. It is
necessary for all personal data to be given.

Revised 5/88
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FORM LEA-02

DIVISION OF TEACHER EDUCATION SERVICES
CERTIFICATION SECTION

STATE DEPARTMENT OF PUBLIC INSTRUCTION
116 W. EDENTON STREET

RALEIGH, NC 27603-1712

REQUEST FOR CERTIFICATION IN VOCATIONAL EDUCATION
(To be completed by Local Education Agency)

Date:

Name:

Address:

(Street or P.O. Box) (City) (State) (Zip)

Social Security Number:

The above individual is to be employed by

to serve as a teacher of

(LEA)

(Program Area & Lab if applicable)

Based on the certification guidelines, he/she is the most qualified applicant

available to fill the position. We request that his/her credentials be evaluated

for certification in this area.

COMMENTS/JUSTIFICATION:

Revised 7/89

Superintendent or Designated Personnel Officer

Director of Vocational Education
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DIVISION OF TEACHER EDUCATION SERVICES
CERTIFICATION SECTION

STATE DEPARTMENT OF PUBLIC INSTRUCTION
116 W. EDENTON STREET

RALEIGH, NC 27603-1712

Request for Salary Certification
for the Advanced or Doctoral Supplement

(For use by Public School Administrative Offices Only)

This request must be completed by the LEA Superintendent or designated personnel officer for authorization
of the advanced or doctoral level salary supplement. The Information is needed for individuals employed in non-
categorically funded positions. Refer to information regarding the policy on the back of this form.

Form LEA-03

The identified supplement is requested for school year
TYPE/Print Employees Names Indicate Employed& Social Security Numbers Ana of Assignment Percent of Day Adv. Dr. Full-Time Part-Time

SSN

SSN

SSN / /
SSN 4/ /
SSN

SSN 4/ /
SSN

SSN ./ /
SSN

0 0 0 0
0 0 0 0
0 0 0 0
0 0 0 0
0 0 0 0
0 0 0 0
0 0 0 0
0 0 0 C
0 0 0 0

I certify that the individuals named above are assigned appropriately and qualify for the salary supplement indicated.

Local Education Agency

Date

Superintendent or Designee and Title

(For use by Division of Certification staff only.)
Approval as indicated above is granted for the school year.

Date

cc: Local Education Agency
Certification File

189

Signature and Title
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INFORMATION REGARDING ADVANCED OR DOCTORAL
SUPPLEMENTS

Salary certification at the advanced (sixth-year) or doctoral level for a teaching area is not
automatic. To qualify for the advanced or doctoral level salary, the employing superintendent must
verify that the teacher is assigned the majority of the day in the area in which the advanced
certification is held. A majority vsignment exists when 50 percent or more of the daily teaching
duties are in the field of advanced certification.

Because assignments change from year to year, the supplemental salary must be requested by the
employing superintendent's office each school year to authorize *lie supplement for that year.

This form is not required for assignments in categorically funded teaching areas. such as most
vocational education and special education areas. When the budget code shows a categorical area in
which the advanced or doctoral certificate is held, the supplemental salary will be automatic.

The policy as adopted by the State Board of Education effective July, 1987 is found on page 38 of
the CERTIFICATION MANUAL.
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Name

Address

DIVISION OF TEACHER EDUCATION SERVICES
CERTIFICATION SECTION

STATE DEPARTMENT OF PUBLIC INSTRUCTION
116 W. EDENTON STREET

RALEIGH, NC 27603-1712

NORTH CAROLINA RECOMMENDATION FOR PROFESSIONAL
SCHOOL PERSONNEL

FOR USE BY NoRTHCAR4:11.AV4 INSTMMONS)

Form IHE01

Last First Middle

Street or PO Box

Social Security Number

City State

Maiden

Zip Code

Date of Birth

RECOMMENDATIONS

This Is an official document and must be completed by a North Carolina teacher education approved
institudon for an Individual lo be certified based on the completion of a competency-based teacner education program.
Complete Information for each cerd3cation area being recommended Is required. The North Carolina Local Education Agency
Evaluation of Student Teaching Performance form, Form IHE-01b, must be included when appropriate for individuals qualifying
for their first certification.

Institution of Higher Education
41111111MMMENMENV

1112-M2011

The applicant has completed the professional education requirements of this institution's approved program for a certificate as
indicated and is recommended as possessing the competencies stipulated by the State Guidelines for the Approval of Programs
for Teacher Education. The applicant has been advised of certification and degree requirements as required by the Quality
Assurance Program.

Signature and Title of IHE Recommending Official Date

CERTIFICATION SUBJECT(S) OR AREA(S) (Signature of recommending official required for each area.)

Stipulate below the subject(s) or areas) being recommended for certification. Middle Grades subjec! aria concentrations must
be specified one per line (e.g., Middle Grades Math).

I.

2.

3.

4.

Name of Certificate / Degree or Level / Date Requirements Completed / Signature of Recommending Official I Date

I I I
Name of Certificate / Degree or Level / Date Requirements Completed / Signature of Recommend ng Mole] / Date

Name of Certificate I Degree or Level / Date Requirements Completed / Signature of Recommending Official / Date

I
Name of Certificate / Degree or Level / Date Requirements Completed / Signature of Recommending Official / Date

Revised 4/88
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Form IHE-Ole

NORTH CAROLINA APPROVED PROGRAM
STUDENT ADVISEMENT DOCUMENTATION

The Quality Assurance Program has addressed minimum student advisement procedures toensure that al parties (IHE
faculty and students) involved in teacher education are aware of program expectations and student achievementtoward
meeting these expectations. Standard test scores along with scholastic achievement scores should be a part of these ex-
pectations in g exit requirements for certification. To ensure direct student involvement in face-to-face interac-
tion with a faculty aadvisor, three formal evaluation conferences should be conducted with joint sign-off by the parties
involved if no other formal advisement procedures are conducted at your institution. This form provides for the post-
ing of standard test scores and the recording of the advisement conferences.

Name of Student

Social Security 0 Certification Sought

SCHOLASTIC APTITUDE TEST SCORES (To Be Completed By Recommending Official)

Test Date Verbal Math

NATIONAL TEACHER EXAMINATION SCORES ( To Be Completed By Recommending Official)

Test Date Teaching Area # Score

CS GK PK Date
GRADUATE RECORD EXAMINATION SCORES (To Be Completed By Recommending Official)

Test Date Verbal Quantitative Analytical

Signature of IHE Official Entering Test Scores Date

Use of the followingspace is optional if formal advisement procedures have been conducted as specified
by the college/university.

AdYbralentLfairanco The signatures required at the end of each conference certify only that the conference did
occur and does not necessarily indicate concurrence or agreement by the parties involved.

A. Point of Admission into the Approved Teacher Education Program Notes or Comments:

Faculty Advisor Date Student

B. Point of Application for Student Teaching Notes or Comments:

Faculty Advisor

C. Point of Program Completion Notes or Comments:

Date Student

Faculty Advisor

4/88

Date
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FORM IHE-01b

North Carolina Local Education Agency Evaluation
of Student Teaching Performance

(For Use By LEA Superintendent or Designee)

This form must be completed by the Superintendent or designee of the LEA
in which the North Carolina Approved Teacher Education Program student
completed Student Teaching. It should be sent to the illege or university to
be included with the Initial Application for Certification. A favorable
response is required for certification.

Name of Student

Address

Last First Middle Maiden

Street or P.O. Box City State Zip Code

Social Security I Name of Institution

The teacher named above completed his/her student teaching assignment at
in

School Name Administrative Unit

The assignment began and ended
month/day/year month/day/year

He/she taught in the grade(s).

I have reviewed the evaluation of his/her performance which was done
systematically and continuously during the student teaching experience. Based
on his/her evaluations and recommendations from my professional staff/Student
Teacher Supervisor, we certify that:

The student teaching performance has been successful.

The student teaching performance has not been successful.

Comments: (optional)

LEA Student Teacher Supervisor

Signature of Designated LEA Official Administrative Unit

12/84
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DIVISION OF' TEACHER EDUCATION SERVICES
CERTIFICATION SECTION

STATE DEPARTMENT OF PUBLIC INSTRUCTION
116 W. EDENTON STREET

RALEIGH, NC 27603-1712

Form IHE -02

OUT-OF-STATE INSTITUTIONAL RECOMMENDATION FOR PROFESSIONAL SCHOOL PERSONNEL
(For use by institutions outside of North Carolina that are NCATE* approved.)

Officials from out-of-state institutions should complete (if applicable)
and return this fot with an original transcript of the record of scholastic
preparation to the applicant to be submitted as a part of the official
documentation for certification in North Carolina.

Name of Student

Address

Last First Middle Maiden

Street of P.O. Box City State Zip Code

Social Security # Date of Birth Race Sex Marital Status

Name of Institution Degree or Level Date Requirements Completed

#############################################M################################

1. Has your institution been visited by NCATE and approved as a result of the visit?
Yes No Give Datt of last approval of NCATE.

2. Has this applicant completed a NCATE Approved Program? Yes No

3. What degree or level was attained to complete the teacher education program?
(check one) Bachelor's Master's 6th Year Level Doctorate

4. What area(s) of certification does completion of the program, in
conjunction with any other degree(s) and course work, qualify the applicant
to serve in your State? (List)

I certify the information given above is based on official records and that I
I am the appropriate official for supplying aid certifying this information.

Date Print or Type Name of Certifying Official Title

Signature of Certifying Official

*NCATE - National Council for Accreditation of Teacher Education

7/87



OUT-OF-STATE INSTITUTIONAL RECOMMENDATION FOR PROFESSIONAL SCHOOL PERSONNEL
(For use by institutions outside of North Carolina that are not NCATE approved.)

Officials from out-of-state institutions should complete (if applicable)
and return this form with an original transcript of the record of scholastic
preparation to the applicant to be submitted as part of the official documen-
tation for certification in North Carolina.

Name of Student

Address

Last First Middle Maiden

Street of P.O. Box

Social Security #

City State Zip Code

Date of Birth Race Sex Marital Status

Name of Institution Degree or Level Date Requirements Completed

######)##################################1#############################~1111

1. Has applicant completed a teacher education program? Yes ?to
(If answer is NO, omit further response, sign below, and return to individual
named above.)

2. If yes, does this program meet your State's Approved Program. requirements?
Yes No

3. What degree ox level was attained to complete the teacher education program?
(check one) Bachelor's Master's 6th Year Level doctorate

4. What area(s) of certification does completion of the program, in
conjunction with any other degree(s) and course work, qualify the applicant
to serve in your State? (List)

I certify the information given above is based on official records and thatI am the appropriate official for supplying and certifying this information.

Date Print or Type Name of Certifying Official Title

Revised 707

Signature of Certifying Official
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age Me ATTENTION CERTIFICATE HOLDER

CERTIFICATION
DEPARTMENT OF PUBLIC INSTRUCTION

116 W. EDENTON STREET
RALEIGH, NORTH CAROLINA 27603.1712

(10) "-:-
This Is your North Carolina certificate. The individual's copy has been issued for your records The
Superintendent's copy must be presented to your Superintendent before you can be paid
(Pleas* chock the back of this page and the additional sheet for further information).

STATE OF NORTH CAROLINA
Department of Public lasevellan, Raleigh. North Cantina

THE MOON NAMED 111111001 NAS COMPLETED A PTIOCIIIMM OF PPEPAPATION ammo
IIT THE STATE WOAD OF EDUCATION MO N HMV GNU MPS

ce
URA IN MS ECIKKEIOP PO NM

STATE SLIPIUMNIENDIFIT OP MIX

(1) Includes name as submitted on application for certification.
The address under the name is for mailing purposes only.

(2) Individuals' social security numbers become their certificate
numbers.

(3) The date the certificate expires.

(4) The date the certificate is printed.

(5) The beginning date a certificate is valid for employment

(6) Program Codes are a 2-digit number/character. The first
"iv/character indicates any limitations/deficiencies and the
second digit/character indicates the program of preparation.

(7) A 5-digit code which identifies the subject/grade level or
special service category certification.

(8) A 1- to 3-character code which indicates the level of prepara-
tion.

(9) The total number of years of established experience.

(10) Certificates are printed in duplicate, one for the employing
superintendent and one for the individual.

1%



GLOSSARY

GENERAL CERTIFICATION TERMS

Add-on Certification - The process for establishing additional certificate areas for
individuals with existing certification. Normally, this occurs based on completion of
designated credit specified by the Certification Section.

Approved Education Program - A program of study in an institution of higher
education (IHE) approved by the State Board of Educution in accordance with
specified competencies, standards, and guidelines established by the Board. (See
Appendix C.)

Certificate Dating Cycle A five-year time period (fiscal years) is initially based on
the completion of (1) credit requirements to qualify for certification, (2) the comple-
tion of certificate renewal credits, or (3) a valid certificate from a state with which
reciprocity has been established. Certificate renewal credits must te completed by
the ending date of the cycle to continue the certificate for the next five years. New
dating cyJes are established only by the completion of requirements for renewal of
an expired certificate.

Certificate Effective Date - The beginning date for establishing eligibility of certifica-
tion for employment and salary certification as specified by certificate areas printed
on certificates.

Certificate Experience Rating - The total number of years of experience established
for each area of certification. (See Form 6 or 6A in Appendix G.)

Certificate Expiration Date - The Sate that indicates the end of the life of a certifi-
cate after which it is no longer valid for employment.

Certificate Extension - A certificate issued during May of each year by an auto-
mated computer process for certified public school personnel whose certificates will
be expiring at the end of the fiscal year (June 30). Automatic extension certificates
are processed for both regular five-year certificates and one-year provisional certifi-
cates.

Certificate Issue Date - The date certificates are printed.

Certificate Number - An individual's social security number is the certificate
number.
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Certification - The licensing of professional school personnel is based on the
completion of an approved education program or its equivalent. Certification
qualifies the holder to serve in the subject or field identified on the certificate by
area codes. (See Form C-09 included in Appendix G.)

Direct Certification - The licensing of professional school personnel by the State
Department of Public Instruction based on a review of academic transcripts, relevant
experience and other data to judge whether an individual has equivalent credentials
to those achieved by completing education programs.

Elementary Second Language Endorsement - A specific second language area which
must attach to an existing elementary certificate area. The less than half-time
restriction for teaching is not applicable to this endorsement.

Endorsement - A specific subject area for teaching less than half-time. Eighteen
semester hours of specific subject credit are required for issuance in addition to
eligibility for full certification in another subject for teaching grades K-12 or 9-12.

Initial Certification Program (ICF') - A two-year program for inexperienced profes-
sional personnel which provides fur continuing growth and refinement of skills, a
time of peer support and assessment, and induction into the profession. Upon
successful completion of the ICP, the employing school system prepares the formal
recommendation for issuing continuing certification.

Lateral Entry - SBE policy that allows employers to request provisional certification
for skilled individuals who hold a bachelor's degree from a regionally accredited
institution of higher education but who have not yet completed the education
requirements at an approved teacher education program. (See Form C-13 in
Appendix G.)

Methods Faculty - Faculty who teach undergraduate or graduate methods courses or
supervise field experiences for prospective classroom teachers in approved teacher
education programs.

National Teachers Examination - The standard tests required by the State Board of
Education for North Carolina certification. Minimum scores are required for
admission ink. a teacher education program and for initial and subsequent certifica-
tion. (See Form C-04 included in the Appendix G.)

Professional Development Plan (PDF) - A required plan for all certified personnel
developed during the first year of service and revised annually to indicate strengths,
weaknesses and strategies for improving performance.
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Reciprocity - SBE policy which enables individuals to obtain NC certification based
on the completion (+4 approved education programs (or equivalent) in other states.
(See Form C-03 in Appendix G.)

Renewal Credit - Credit required to establish or maintain a certificate and up&te an
individual's professional knowledge and technical competency. Specific types of
credit are specified in the Certificate Renewal/Reinstatement Requirements (Form C-
07) included in Appendix G.

Salary Certification - The process by which an official state assigned salary is
established for employed individuals on the North Carolina Public School Personnel
State Salary Schedule.

Student Teaching - A 10-week or longer assignment, generally during the senior
year, in which students enrolled in teacher education approved programs acquire
experience in the classroom. The local school system and directors of student
teachers in institutions of higher education supervise and evaluate the experience.
Local school systems must agree that the student teaching experience is successful
for the individual to qualify for initial certification.

Temporary Permit - A certificate issued for one year or the remainder of the fiscal
year durirg which eligibility for certification is established to provide opportunity
for the completion of NTE requirements. Individuals eligible for a Temporary
Permit usually include out-of-state applicants who did not have prior knowledge of
the requirement which excludes NC approved education program graduates.
Certification beyond the one-year permit is contingent upon satisfaction of the NTE
requirements.

Validated Certificate - A provisional certificate issued only upon employer request
for individuals who have expired certificates and have not earned/completed
renewal credits to establish a renewal dating cycle.
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COMMONLY USED ABBREVIATIONS

CPC - Candidate for Professional Certification
ICP - Initial Certification Program
II-LE - Institution of Higher Education
LEA - Local Education Agency
NASDTEC National Association of State Directors of Teacher Education and

Certification
NCATE - National Council for Accreditation of Teacher Education
SBE - State Board of Education
NTE - Nati.- tal Teachers &milk. .tion
GRE - Graduate Record Examinations
PK - Professional Knowledge
SAT - Scholastic Aptitude Test

NOTES:
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CERTIFICATE STATUS CLASSIFICATIONS

Initial Certificate (Inactive Employment Area) - This certificate is issued to inexperi-
enced approved program graduates who are not (1) employed in a North Carolina
public school system, (2) assigned appropriately to validate Initial Certification
Program (ICP) evaluation criteria, or (3) employed in a non-public institution with
an approved ICP. The individual must meet established performance criteria as a
full-time professional for two years before receiving a continuing certificate. The
expiration date indicates the end of the dating cycle by which time the renewal
credits must be completed for a subsequent dating cycle.

Initial Certificate (Active Employment Area) - This certificate is issued to employed
inexperienced approved program graduates. The individual must meet established
performance criteria as a full-time professional for two years in order to convert to
continuing status. (See Section II.)

Continuing Certificate - This certificate is issued to experienced approved program
graduates on a five-year continuing basis with the requirement to renew every five
years. (See Certificate Renewal in Section IV.)

Provisional Certificate - This certificate requires that individuals satisfy credit
deficiencies for full certification at the rate of six semester hours per year. Credit
must be completed yearly prior to the beginning of the following school year and
must be directly applicable to the provisional area(s). The total credit required to
complete requirements must be completed by the end of the fifth year of provisional
certification.

NOTES:
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CERTIFICATION CODES

Program Codes - A two-digit number/character code identified in Column 1 on
certificates for which the first digit indicates limitations/deficiencies that must be
met during a specified time frame. The second digit indicates the program of
preparation which is the basis for issuance of the certificate area.

Certificate Areas - A 5-digit code identified in Column two on certificates which
identifies the subject/grade level or special service category in which one is eligible
for assignment.

Certificate Class - A one- to three-character code identified in Column 3 on certifi-
cates which indicates the level of preparation, such as bachelor's, master's, sixth-year
or doctoral, for each certification area.

NOTES:
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CERTIFICATE TYPES

Teacher - The credential issued is based upon the successful completion of an
approved teacher education program. It authorizes the individual to teach in a
designated area(s) of specialization. Teaching certificate areas are issued in the
following categories:

Pre K-K
K-6 Elementary
K-6 Elementary Endorsement

(Second Language)
6-9 Middle Grades (Subject Specific)
9-12 Secondary
9-12 Endorsements (Valid for less

than half-time assignments)
K-12Special Subjects
Special Education (Categorical)
Vocational Education

Approved teacher education programs leading to certification in these categoric.: are
offered at the bachelor's, master's, sixth-year and doctoral levels in North Carolina
institutions of higher education. Some vocational areas are established at below the
bachelor's degree and are based on other criteria such as special work experience.
The minimum basis to qualify for some teaching certificates is completion of
approved teacher education program requirements at the master's degree level.

Student Services - The credential issued is based upon completion of an approved
education program which authorizes the individual to provide specialized assistance
to the learner, teacher, administrator and education program in general. Student
services certificate areas are issued as follows:

Counselor
School Social Worker
Mentor
School Psychologist

This certificate type is ig-:ued at various degree levels based upon completion of the
approved education program requirements. The minimum level requ 'd to qualify
for a counselor certificate is the master's degree and the minimum for school
p6ychologist is the si) th-year. The bachelor's degree is the minimum entry-level
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requirement for the school social worker and the mentor certificate.

Administrator/Supervisor - The credential issued is based upon completion of an
approved education program which authorizes the individual to serve in general and
program administrator roles such as superintendent, associate or assistant superinten-
dent, principal, assistant principal, or curriculum/instructional specialist. The
administrator/supervisor areas are issued as follows:

School Administrator -
Superintendent

School Administrator - Principal
Curriculum-Instructional Specialist
Instructional Technology Specialist -

Computers
Media Supervisor
Vocational Director
Exceptional Children Program

Administrator

This certificate type is issued at the master's, sixth-year or doctoral degree levels
based upon completion of an approved education program. The minimum level to
qualify for School Administrator - Superintendent is a sixth-year degree.

NOTES:
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CONCORDANCE*

Add-on Certification 79, 199
Approved Program 7, 9, 37, 40, 59, 60, 62, 65, 77-80, 120, 155, 203
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Counselor 22, 38, 42, 71, 73, 79, 80, 83, 89, 101, 119, 128, 205
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Media Supervisor 78, 80, 206
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NTE 7-9, 11, 13-15, 29, 36-38, 55, 57, 61, 66, 70, 79, 101, 123, 128, 201, 202
Out-of-Field 16, 20, 35, 38, 39, 56-59, 63, 65
Part-time employees 24
Principal 23, 24, 26, 30, 38, 77, 80, 87, 89, 92, 101, 109, 110, 112, 119-121, 206
Processing Fee 10, 13, 35, 42, 49-51, 61, 103
Provisional Certification 21, 28, 37-41, 57, 59, 62, 66, 77-79, 117, 124, 139, 20e,

203
Reciprocity 7, 11, 12, 20, 59, 95, 102, 117, 126, 127, 129, 155, 199, 201
Renewal 3, 21, 22, 24, 26, 28, 30, 40, 42, 43, 47-51, 84, 101-103, 110, 111, 113,

117, 118, 120, 124-127, 155, 199, 201, 203
Salary ?, 14, 61. 65, 77, 78, 85, 87-92, 101, 110, 111, 113, 155, 199, 201
SBE 7, 8, 13, 16, 1Q, 55, 60, 79, 97, 117, 119, 120, 129, 130, 200-202
School Psychologist 22, 39, 80, 83, 89, 119, 205
School Social Service Worker 79, 89
Secondary 16, 35, 41, 57, 58, 83, 84, 89, 117, 122, 205
Special Subject 58, 61; 84
Superintendent 10, 23, 35, 36, 38-41, 47-49, 57, 66, 77, 80, 87-90, 95, 96, 104,

109, 119, 125, 129, 130, 151, 206
Temporary Permit 14, 37, 129, 201
Tenure 61, 101
Unemployed Individuals 26
Validated Certificate 42, 43, 51, 201
Vocational Director 66, 68, 79, 80, 89, 206
Vocational Education 39, Al, 42, 60, 64, 65, 67-71, 73, 74, 78, 79, 83, 84, 89,

155, 205

* For your convenience, this concordance lists important terms and where they
appear in the text of this manual.
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