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Abstract

The Occupational Choice Strategy (OCS) is a vocational
counseling resource for use in rehabilitation agency andfacility
seftings. Through a series o* group activities, OCS enables
rehabilitation clients to expiore the relaticnship of personal
assessment data and occupational information to potential
vocational choices. OCS was designed in response to the
expressed needs of severely disabled individuals andto the cost
and time constraints faced by rehabilitation counselors.
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Introduction

The Occupational Choice Strategy provides the rehabilitation
professional with a useful vocational counseling tool for severely
disabled >eople. Through a series of smali group activities, OCS
involves renabilitation clients in:

1. understanding the significance of
vocaiionglly-relevant personal characteris-
tics suich as needs, personal strengths and
limitat-ons, inierests, and aptitudes;,

2. exploring the world of work; and
3. developing a vocational choice and plan.

Responsive to the needs and desires of severely disabled
individuals, OCS is also compatible witt: the cost and time
constrainis faced by rehabilitation counselors.

Developed from a review of vocational counc2ling research,
OCS components reflect the “ideal intervention” as defined by
Holland, Magoon, and Spokane (1982, p. 298). Hence, OCS
incorporates (a) concise occupational information easily
accessed by the patticipants; (b) assessment methods that
“clarify G client's self-picture and vocational potential;” (c)
opportunities to practice decision-making and problem-solving
skills; (d) supportive peers and counselors; and (e) a cognitive
model to organize self-knowiedge and occupational
informatior.. Figure 1 describes how these ideal intervention
components are addressed in OCS.

In addition, OCS includes a siaxih component—activities to
enhance paticipants’ abilities to envision themselves in various
work roles. Incorporated from Glasser's (1981) Reality Therapy
and Control Theory technigues, these visualization activities
motivate patrticipants to commit themselves to an occupational
goal-setting strategy




Ideci Intervention Compor ants

Figure 1

OCS Parallels

1.

Occupational information

Guide to Occupational Exploration, Dictionary of
Occupational Titles, Occupational Outiook Handbook,
Information Inteviews, and visits from business
representatives and vocationally successful forme”
rehabilitation clients.

2.  Assessment materials Personcl Needs Assessment, Personal Capactties

and devices Questionnaire, Occupational Report (with USES Interest
Inventory and General Aptitude Test Battery).

3. Comprehensive cognitive A decision-making process is stressed in making
structure for organizing occupational choices. Problem-solving process is
information about self emphasized in soiing problems related to a
and occupational specific vocational goal.
attematives

4. Indvidual or group Participants requently practice decision-making and
activities problem-solving strategies in paired paricipant and

small group exercises.

5. Counselors, groups or The counselor guides the group through activities to
peers who provide facilitate individual skill acquisition. Participants
support select "buddies” to work with durnng several activities

Group members are encouraged to rovide
feedback and emotional support to others in group

6 Activities to visualize Participants are frequently asked to explore their

oneselt in vanous work
roles

vocational selfimages and plans.




To the Trainer

What OCS Materials are Needed?

The Occupational Choice Strategy has several parts.

Trainer's Guide.The Trainer's Guide contains a suggested namative that the trainrer may read
or paraphrase during sessions; the Trainer's Guide also displays each page of the Participant's
Vorkbook.

Participant's Wori<book. The Workbook contains the material used by participants during
training.

OCS Tape/Siide Presentations. OCS includes tape/slide portrayals of (a) individuals with
disabilities in various work roles and (b) one client(Melinda Bracken) applying OCS materials
in her own vocational planning (see Appendix A and Appendix B).

Occupational Report. OCS also includes the Occupational Report diskette. The diskette
transforms aptitude and interest scores into allist of occupations which are appropriate forthat
individual. The next section describes how to obtain the USES Interest Inventory and the
General Aptitude Test Battery (GATB) necessary fo use the Occupational Report.

Athough designed as a complete vocational counseling program, OCS is flexible. Activities or
materials may be added or modified to fit a particular situation. For example, Apendix C
presents a shortened version of OCS for situations allowing only about 6 hours for the fraining.

Where Can OCS Materiais Re Ordered?

OCS materials can be ordered frum:

Arkansas Research & Training Center in Yocational Rehabilitation
Publications Deparment
P.O Box 1358
Hot Springs. AR 71902

What Eise Is Needed to Use 0CS?

OCS makes use of several assessment devices:

Occupational Report (OR). A computer diskette which enables the trainer to generate the
Occupational Report is included with the OCS Trainer's Guide. rhe diskette is “menu driven”
and can easily be used on an IBM personal computer or IBM compatible PC. The OR uses
individual scores on the General Aptitude Test Battery (GATB) or the Non-reading Aptitude Test
Baftery (NATB) and the USES Interest Inventory to generate an occupational interest profile,
occupatioyal aptitude profile, and a list of work groups for which the client has high and
moderate probability of success based on aptitude scores. In order for participants to receive
maximum help from OCS, they must, therefore, complete the GATB or NATB and the USES
Interest Inventory. These instruments are administered by the state ermployment sevice. They
may also be available in rehabilitation field and facil.., seftings.

Xi
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Questions regarding use of the OR diskette should be directed to

University ot Arkansas
Arkansas Research & Training Center in Vocational Rehabilitation
Data Processing Division
346 N. West Avenue
Fayetteville, AR 72701

Questions regarding availability of GATB/NATB and USES testing should be addressed to local
state employment security offices.

Personal Capacities Questionnaire (PC&). Inexpensive and easily administered, the PCQ
(Crewe & Athelstan, 1981) is used to help individuals with disabilities assess their strengths and
weaknesses in physical, emotional, and intellectual runctioning. It can be ordered from:

Materials Development Center
Stout Vocational Rehabiiitation Inshitute
University of Wisconsin-Stout
Menomonie, WI 54751

The PCQ costs approximately $5 00 for a packet of 50 test forms Participants must complete
the PCQ prior to Lesson 11.

Sources of Occupational Information. The OCS includes a serias of activities designed to
help particioants know more about the word of work. Recommended materials are available
from the Department of Labor, e g., the Dictionary of Occupational Titles (DOT), the Guide to
Occupational Exploration (GOE; 1979 edition), and the Occupational Outlook Handbook
(OOH). These materials can be obtained through the local library, stcte employment security
office, or through the Govemment ™. *liing Office in Washington, DC

Other occupationalirformation may be used as well. Forexampie, local businesspeople can
often provide information, or the local Chamber ot Commerce may have L eful resources

How Sheuld GCS Participants Be Selected?

OCS has been designed for use in field and facility settings with most rehabilitation clients
Because OCS uses the Occupational Report containing the USES Interest Inventory and the
GATB or NATB, counselors should notinclude clients who have very deoressed aptitude and, or
interest profiles OCS has beer: used successfully with lower-iunctioning clients (fourth g-ade
reading level). however, a Supplementary Occupational Screen (SOS: Appendix D) is
suggested which incorporates lower cut-off scores for the vanous Occupational Aptitude
Profiles (OAP) It difficulties are encountered in using the Supplementary Occupational Screen
(508), contact the Arkansas R&T Center for more information

What are the Most Optimal Training Conditions?

Ideally, the iraining groups should be small — é or 8 persons Because participants oten pair
off to work on specific activities, an 2ven number of participants is recommenaed The room
used for training should be big enough so that participants can move around easily Tables
are required for wiiting exercises and using occupational information materals

The OCS program requires approximately 11 hours with a group of 6 participants it is best to
schedule the sesions every day orevery other dayto provide continuity and to enhance group
dynamics. Most lessons are short and can be used in various combinations. Appendix C
contains a shortened training strategy for those who must reduce the amount of time
committed to OCS. This shortened version requires about 6 hours

xn
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LESSON 1 What is OCS?

Activities:

1 Distnbute the workbooks.

2 Caution paricipants aganst looking ahead in the
workbook.

3 Outline the following benefits rom partticipating in OCS.

a You will leam more about yourself—your needs and wants,
interests, aptitudes and capacities.

b You will lzam more about work—the kinds of work other
people do, the kinds of work that are available in your
community, and the kinds of work that might be right for
you.

¢ We will help each other make choices about wark and
make plans to accomplish our vocational goals.

Note: Since self-examination and realistic decision making can be tying,
it is important to emphasize the positive aspects of this process
throughout OCS and to present new material in a non-threatening
fashion. Encourage participants to listen respectfully to one anciher
Remember to emphasize the positive aspects of group members'’
contributions

Time Needed to Complete: 2 minutes

Materials Needed: Enough workbooks for all participants




LESSON 1 What is OCS?

Objective: 1o leam more about OCS




LESSON 2 Breaking the Ice

Activities:
1. Review objeciive.
2. Introduce yourself to the group, describing

a what you do for a living
b. what neeas (compensation, recognttion, soclal services,
etc.) work fulfills for you

3. Ask participants to introduce themselves to the group,
emphasizing:

a. work history (if any)
b what they have liked or disliked about jobs they have had

c. (for participants with no work history) preferred activities in
leisure time and at home.

4. emphasize that OCS3 is designed to help group members make
vocational decisions that are based on knowing oneself and the
warld of work

Time Needed to Complete: 2 minutes per participant

Materials Needed: Participants’ Workbooks

A'T - .




LESSON 2 Breaking the Ice

Objective: To meet the OCS leader and group members




LESSON 3 Should | Be Here?

Activities:

1. Review Lesson 3 objechve.

2. Guide patticipants through the exercise

3 Read and emphasize as necessary.

4. Allow discussion and answer queshons.

Note: Evaluate the reading level of the
when necessary

Time Needed to Complete: 3 minutes

group Read for the group only

Materials Needed: Participants’ Workbooks

5T
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LESSON 3 Should | Be Here?

Ubjective:

To take a close look at OCS to decide f | need the

Should | Be Here?

| know exactly what kind of work
| want to do

| know what my needs are as they
relate to work

I know what my strengths and
limitations are

| k\now my most important interests
I know my abilities and aptitudes

| know all about the world of work

I know what | (and others) will
gain and lose if | choose a specific

occupation.

| know what the obstacles are, and |
have decided on ways to avercome
them

| have made a plan to achieve
my vocational goal

Y

NO

I am not exactly sure of the kind
of work | want to do

|
Y

| can learmn more about how my needs
relate to work

Y

I can learn more about my strengths
and abllities

| would like to know more ahout
my interests

| would like to leamn more about
my apfitudes |

| can learn more about the work world

| would like to leam what | (and
others) would gain and lose if |
chose a specific occupation

| need a vocational plan to help
me achieve my goal

YES

-
Y

o}




LESSON 4 Work Models

Activities:
1 Review objective.

2 Begin slide show. For each sude depicting a person with @
disability in a work sefting, emphasize that tha person

Q. Took control of his/her life.

b. Selected jobs based on sel-knowledge (e.g., needs,

capactties, interests, and aptitudes), and on knowledge of
the world of work

c Used a systematic decision-making and problem-solving
process.

3 After describing several examples in this way, involve participants

N G question-and-answer period addressing the above points for
the remaining slide portrayals.

Time Needed to Complete: 30 minutes

Materials Needed: Occupational Choice Strategy Tape/Slide
Presentation (Part A), Participants’ Workbooks

6T




LESSON 4 Work Models

Objective: 1o understand how | can make better vocational
choices and gain more contro! over my tiie




LESSON 5 Review

Activities:

1. Review objective.

2. Remind participants that the purpose of this program is to help
them make better decisions, particulary about work.

3. Help patticipants identify two or three work-related goalis they
would like to accomplish during this program Use Lesson 3 to
help participants decide on objectives. Examples include:

a. To identify my vocational interests.
b. To select two or three jobs that woul be good for me.

c. To leam if | have the skills to work at my selectec vocation.

Note: Encourage participants to be specific and reclistic. Personal goals
represent one means of evaluating the effects of OCS for each
participant.

Time Needed to Complete: 15 minutes

Materials Needed: Participants’ Workbooks

71
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LESSON 5

Review

Obiective: To review the reasons | am here and to set some
personal goals

When | have finished this vocational
exploration training, | will be able tc:

and




LESSON 6 Road Map

Activities:

1 Review objective
2 Review the road map for the Occupational Choice Strategy

3 Answer questions and encourage discussion as appropriate

Time Needed to Complete: 10 minutes

Materials Needed: Participants’ Workbooks

8-1
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LESSON 6  Road Map

Objective: To understand the process of making an
occupational choice




LESSON 7 What Makes A Good Decision?

Activities: ‘
1 Review objective ‘
2 Stress the point 1..ut good decisions do not just happer - ‘

decision making is an active process, requiring gathering and
processing information.

3. Review the steps in making a good decision and ask
participants to provide examples of each step.

4. Using the case of Melinda Bracken, illustrate how the OCS
process results In sound vocational decision making Follow
these steps:

a. Brieity review Appendix A with participants. Tell them they will
use materials like those in Appendix A during OCS.
Understanding how Melinda completed OCS activities il
help them use the materials iater

b Play the tape/slide presentation on Melinda Bracken (see
Appendix B for a transcript and slide list)

¢ Following the review of Appendix A and the tape/slide

presentation on Melinda, discuss the following questions
with the group:

« What were Melinda's pictures?

o What did she know about herseif?

« What were her options?

e What preliminary choices did she make?

« What did she leom abc 1 those choices?

» Why did she decide on being a new accounts clerk?

« Was it a good choice?

Time Needed to Complete: 25 minutes

Materials Needed: Case st 'dy tape/slide prese’ ation (Part B),
Paricipants’ Workbooks, and Appendix A




Objective: 1o uncerstana wnai It 1akes 10 make a good
decision

FOCUS MY JOB PICTURES

“— [
l

KNOW MYSELF
Needs, Interests, Aptitudes,
Capacities

ANALYZE MY OPTIONS

MAKE PRELIMINARY CHOICES

KNOW THE WORLD OF WORK

REVIEW MY CHOICES BASED
ON NEW KNOWLEDGE

A GOOD
VOCATIONAL
DECISICN

LESSON 7 What Makes A Good Decision?

Biank PAGE 10 is it tantionally laft out of this manual.
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LESSON 8  Getting My Job Pictures in Focus

Activit as:

1 Explain to paricipants that therr abilty to achieve ther
vocational goals is affected by how they see themselves and
therr jobs. This activity 1s designed to help thera clarify their
current vocational images

N

Before initiating discussion of the questions to follow, say “To
reach our full potential, we must have pictures in our minds of
what that full potential is OCS will help you develop realistic,
obtainable vocational pictures for yourselt We will now discuss
these questions in groups of t¥o and then 1:; the total group ”

a What is the picture or image in my mind of the kind of job |
wil have?

b Where would | be? What would | be doing?

¢ What do | want to be? Imagine the best job | could ever
have!

d How does that image compare to my curent vocational
seltimage? *

3 Gwve pcrticipants time to discuss the job picture questions in the
total group.

4 To close, stress the importance of two aspects of this activity—
each person’'s plcture of what he or she wants and his or her
plan for making that picture real Participants can begin to
control their lives by bringing their pictures into focus

Time Needed ta Complete: 30 minutes

Materials Needed: Paricipants’ Workbooks

* Adapted from Glasser, W (1981) Stations of the mind New Yok Harper & Row

" Adupted from Glasser, W (1981) Stations of the mind New York Harper & Row




LESSON 8 Getting My Job Pictures in Focus

Objective: 1o sharp~n my job pictures

1. What is the picture or image in my mind of the kind of job | will have?
2. Where would | be? What would | be doing?
3 What do | want to be? Imagine the best job | could ever have!

4 How does that image compare to my current vocatonal self-imnge?




LESSON 9 Knowing Myself

Activities:
1 Review objective

2. Ask participants to define most or all of the pars of the person
related to making a vecational choice

3 Help participants relate severa of these ciaracteristics to
vocational decision making, for example, how a person’s needs,
capacihes, interests, or aptitudes might affect his/her choice of a
career

4 Nofte that they all interrelate to form the person

Time Needed to Complete: 5 minutes

Materials Needed: Participants’ Workbooks

\)4 ] 14‘T L’ S




LESSON ¢ Knowing Myself

Objective: 1o recognize that 1 am made up of many parts

Apfitudes

Pians [f\ Job images
r’ﬂ 0N ;‘}\

Capacities M \3 Needs

.l‘}

—

Interests Knowledge




LESSON 10 Personal Needs Assessment *

Activities:
1 Review objective

2 Explain to participants that this is an opportunity for them to
consider their personal needs (complete the Needs
Assessment)

. Ask participants to review their job pictures. Have they change !
as a result of assessing their needs? If so, list new ideas at the
bottom of the sheet.

[4%]

4 Review in pairs the needs assessment and job images results
5 Discuss the exercise in the total group. Address these questions.

a How do these jobs that | picture myself doing meet my
needs?

b Are there some very irnportant needs that are not met by
the jobs | see myself doing?

¢. Do | need to find other potential occupations that better
meet my needs?

Tim» Needed o complete: 20 minutes

Materials Needed: Participants’ Workbooks

\‘1 ‘ 15‘7 ‘




LESSON 10 Personal Needs Assessment *

Objective: 1o identify my needs

Needs

Low

Medium | High

Use Abilities

Achieve

Be “Busy All The Time”

Advance

———

Give Crders

~e Treated Fairly by an Err oloyer

- .

Be Paid Well

Have Friendly Co-workers

Be Creative

Work Independently

Do Work Compatible With My Moral Values

Be Recognized for My Accomplishments

Have Decision Making Responsibilities

Have Job Security

Provide a Social Sewice

Achieve Community Status

Have Supervisor Who Wouia “Back Me Up”

Have Something Different To Do Each Day

Have Good Working Conditions

Have Supervisors Who Train Me Well

b e

fE-m Lofquist LH, & Dawis RV (1969) Adjustment to work New York Appleton-Contury-Crofts




My Images Of Need Fulfilling Jobs...




LESSON 11 Discovering Capa.ities *

Activities:

1

Review objeciive Provide time for participants to complete th2
PCQ, if they have not already done so

. Ask participants to record their personal capactties from the

Personai Capacities Questionnaire (PCQ). Paricipants shouid
transter their responses on PCQ items from the PCQ to ther
workbook page For example, If a participant checked the “0”
response for Iltem 1 ("' leam just as fast as otherpeople’y, she would
put a mark in the box below “0" on her workbook page

Ask each group rmember to bnefly review his or her personal
capacities with another group member Help paricipants
understand the meaning of their various capacity scores as
necessary

Discuss, as a group, the imporance of knowing one's personal
capacities in making vocational decisions Focus the discussion
on the relationship of those capactties to vocational choices

If necessary to enhance understanding, ask paricipants to relate
capacities to vocatonal functioning in specific cases. Groug
members might draw from personal situations (on a voluntary
basis) or use examples from the situations of family members or
acquaintances

Close by asking participants to reconsider their jcb pictures
a Do the results of the F'CQ change anyone's job images?

b What job modifications are needed to work around any
problems?

Have paricipants record any relevant ideas at the bottom of the
workbook page

Ask paricipants to complete this activity by discussing the
relationship between therr functional capacities and therr job
choices.

Time Needed to Complete: 25 minutes

Materials Needec. t=on participant's Personal Ccpacities
Questionnaire, Paricipants' Workbooks




LESSON 11

Discovering Capacities °

Cbjective: 10 determine my personal capacities
rca | |
Item # : 2 1,0
COGNITION L ]
1 leamingabilty - N¥Lv L S
2 Reading and wrting L 4' ] B
3 Memory o - I
4 Perception . o B . 7;
7 Speech ___,,,j__ - l:_f_ﬂ B B o ! 3
8 Spoken communication o 7; o o
5 | VISION N L
6 | HEARING i -
MOTORFUNCTIONING ]
9 Use of arms L . | ﬂ
10 Use of hands B
1 Speed o N
12 Abilityto getaround
| PHYSICAL CONDITION - |
13 Ability to do heavy work L |
14 Endurance and availability for work I
| 15 Absence from work o L
| 16 | Stability of condition o 1 ]
) VOCATIONAL QUALIFICATIONS - o -
17 Work record - 7
18 Acceptability to employers 7" o B ﬂ
| 19 Personal attractiveness i N
| 20 | el - L
22 l._» Avaiiability of iob opportunities o R
23 r Special job requirements -
24 Work habits ] | v |
21 | FINANCES B 1
ADAPTIVE BEHAVIOR e N
25 | Encouragement ffomfamily orfiends N
2 Awareness of abilities and limitations I {» L R
L 27 | Geding along with people O S SRR DR
|28 Juggment ] i_ o
29 Destctowork 4 I f ““““
| 30 Inttiative and problem-solving A | 1

‘from Crewe N M, & Athelstan, GT (1981) Personal Copacities Questionnaire. Minneapolis, MN Unversity of
Minnesota Distnbuted by Stout Vocational Rehabilitation Institute University of Wisconsin-Stout, Menomcnie, Wi

54754

47




List any speclal strength tems checked:




LESSON 12 A Look At Interests

Activities:

1 Review objective

2 Ask paricipants to rank order the interests in Exercise 12. Then
have them record their interests from the Occupational Report
onto the form found in their workbooks. Note that scores beiow
40 are below average, scores from 40 to 60 are average and
scores above 60 are above average Ask paricipants to consider
the relationship between their rank ordering and therr tes data

3 Ask each group member to briefly describe his or her interests to
Q buddy; help define interests when necessary.

4 Ask group members to discuss how knowi .g their personal
interests might relate to vocational decision making. Lead a total
group discussion on this issue. Consider these questions

a. Are the jobs you see yourself doing a good fit with your
interests?

b Which jobs in particular will let you work in areas of hign
nersonal interest?

¢ Have your job pictures changed as you consider your
interests? List jobs consistent with your personai interests.

Note: Participation in this exercise should be on a voluntary basis

Time Needed to Complete: 20 minutes

Materials Needed: Each padticipants Occupa onal Report, Partic:pants’
Workbooxks
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LESSON 12

A Look At Interests

Objective: 1o review my personal interests.

Below

Average

Average

Above
Average

Rank
Order

Artistic: creative expression of feelings or ideas

Sclendific: gathering & analyzing information about the
natural world, applying research findings ‘o freat problems

Plants & Animals: working with plants and animals,

usually outdoors

T

" ofective: using cuthority to protect people & property
-

Machanicat: applying mechanical principles to
r-actical sttuations by us  of machines or hand tools

industrial: 1epetitive, concrete, organized activities
done in a factory sefting

Business Defall: organized, clearly defined activities
requinng accuracy and attention to details,
primarily in an office setting

Selling: bringi..g others to a paricular point of view
by personal persuasio:

Accommodating: catering to the wishes and needs
of others, usually on a one-to-one basis

Humanttarian: helping others with their mentsi,
spirtual, social. physical or vocational needs

Leading/Influencing: leading and influencing others by
1sing high-level veroal or numerical abilities

Physical Performing: physical activities pertormed
before an audience




My images of jobs that fit my Interests:

1.

0 4




LESSON 13 What Are My Aptitudes?

Activities:
4 Review objective

2 Define "aptitude” in terms of abilities Emphasize that different
people hrive different aptitudes, and that some aphtudes are not
better than other aptitudes

3 Ask patticipants to record their aptitudes from the Occupational
Rerort onto the form in the workbooks

4. As with the earier “Interests” exercise, ask each member to
briefly describe his or her aptitdes first to his/her parner, then to
the group; help define abilities when necessary.

5 Facilitate discussion conceming the simportance of knowing
one's personai abilities when making vocational decisions using
the"e questions-

a. What is your highest aptitude? Lowest?

k. What kinds of jobs would use the aptitudes you have?
¢ What kinds of jobs would not?
d

. What job modifications might make up for low apfitudes?
(For example, would a hand brace aliow a person with
limited finger dexterity to be a successful telephone
operator?)

6. Ask participants to discuss how their aptitude scores relate to
their job pictures. Help them establish the connection between
job demands and aptitudes Discuss these questions:

a Are your job pictures in line with your aptitudes?

b. Can you identify any other jobs that would fit your
aptitudes?

c. What are your current job pictures? List them in your
v urkbooKk.

Note; Participation in this exercise should be on a voluntary basis

Time Needed to Complete: 20 minutes

Materials Needed: Each paricipant's Occupationol Report, Participants'
Workbooks
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LESSON 13 What Are My Aptitudes?

Objective: 1o review my personal aptitudes

Name:

Occupational Aptitude Profile |

80 90 100 119 120

Generai Leaming Ability
Verbal Aptitude
Numericzi Aptituc .
Spatial Aptitude

Form Perception
Clerica! Perceptinr
Motor Coordination

ringer Dexterity

T " X P UV w zZ < Q

Manual Dex:erty

80 e0 100 110 120
Below Average Above

Aptitude Definitions

1. General leaming ablilty: Ability to “catch on” or understand instructions and
undertying principles. The ability fo reason and make judgments. Closely related to
doing well academically.

2 Verbal aptitude: Ability to understand meaning of words and to use them effectvely
The ability to comprehend languages, to understand relationships between words
and to understand meanings of whole sentences and paragraphs.

3. Numerical apiftude: Ability to perform arithmetic operations quickly and accurately

4. Spatial aptitude: Ability fo think visually of geometric forms and to comprehend the
two-dimensional representation of three-dimensional objects. The ability to recognize
the relationships resulttir.g rom the movement of objects in space.

5. Form perception: Ability to pe:ceive pertinent detail in objects or in pictorial or
graphic matericl 7. ability to make visual comparisons and discriminations and to
see slight differences in shapes and shadings of figures and dimensions of lines.

21
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6 Clerical perception: Ability to perceive pertinent detail in verbal or tabular matenal
The ability to obsene differences in copy, to proofread words and numbers, and to
avoid perceptual emors in anthmetic computation. A measure of speed or
perception which is required in many industrial jobs even when the job does not
have verbal or numerical confent.

7. Motor coordination: Ability to coordinate eyes & hands, and hands & fingers rapidly
and accurately in making precise movements with speed The abiity to make a
movement response accurately and swiftly

8. Finger dexterity: Ability to move *he fingers and to rapidiy and accurately
manipuiate small objects with the fingers

9. Manual dexterlty: Abiiity to move the hands easily and skillfully The ability to wnrk
with the hands in placing and turning motions

Current job pictures:

22




LESSON 14 Review

Activities:

1.
2.

Review objective.

Remind participants that the purpose of the last few sessions was
to allow each person in the group to become niore familiar with
his or her needs, capacities, interests, and aptitudes.

Ask participants to summarize personal information in their
workbooks; assist as necessary.

On a voluntary basis, ask participants to provide a brief summary
of what they have learned about themselves.

Help participants with dificult concepts if required.

. Facilitate discussion.

. Ask participants to think about their job pictures. They should

consider these questions:

a. ‘Vhat jobs seem feasible based on what | now know about
myself? (Enter on workbook page.)
b. What else do | need to know before | can be sure?

Emphasize the need to gatherinformation on the local world of work
as a necessary next step

Time Needed to Complete: 10 minutes

Materials Needed: Participants’ Workbooks




LESSON 14 Review

Objective: To review what i have leamed about myself

My Most Important Needs (see ! sson10) . . .

My Capacities and Limitations (see Lesson 11)

My Strongest Interests (see Lesson 12) -

My Strongest Aptitudes (see Lesson 13)

LI
A

&'
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LESSON 15 Knowing the World of Work

Activities:
1. Review objective.
2. Emphasize that the next few lessons are concemed with leaming

about the kinds of work that would be compatible with
participants’ needs, capacities, interests, and aptitudes.

3. Discuss with participants the reasons why the match between an
individual and work is important.

4. Review with participants the decision-making model, stressing
that we are about ready to make preliminary vocational choices
based on personal k-1owledge. Point out that participants will
now bring their job pictures into sharper focus based on new
information.

5. Describe the kind of information that participants will consider
a. general fields of interest (e.g, plants and arimals, selling,

business detail, humanitarian)

. specific yobs within an interest area
nature of the work

. training and other requirement

. places of employment

. eamings

. working conditions

h. related occupations

- O O 0 U

©

Note: Occupationalinformation can be obtained through Department of
Labor resources (Dictionary of Occupational Titles, Occupational
Outlook Handbook, Guide to Occupational Exploration), public library
resources, the local Chamber of Commerce and state employment
office, and presentations by local employers and vocational
rehabilitation counselors.

Time Needed to Complete: 10 minutes

Materials Needed: Participants' Workbooks
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LESSON 15 Knowing the World of Work

Objective: To understand how knowledge about work Is

related to the vocational decision making process.
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LESSON 16  Making Preliminary
Vocational Choices

! tivities:
1. Review objective.

2. Explain the purpose of the Occupational Exploration Worksheet.
The Worksheet illustrates the decision-making process that
participants complete to gather and process information about
possible veca*onal choices. This format can be used anytime a
work change is ~onsidered.

3 Explain that the steps involved in using the Occupational |
Exploration Worksheet are:

a. Review occupations in the Occupational Report since these
occupations are a good match for individual interests and
aptitudes; review other jobs listed on earier workbook
pages. Write down those jobs that are of particular interest.

b. Using the Guide for Occupational ploration, gather
information that will indicate if the prelimirary choices are
consistent with individual needs and capacities.

¢ Check understanding of occupational descriptions in the
Dictienary of Occupational Titles; list any job
modifications that are needed.

d. Use the Occupational Outlook Handbook to make notes
in the comments section about training requirements, job
outlook, eamings and related occupations.

4 Ask participants to begin their use of the Worksheet by writing
down occupations of interest from their Occupational Reports or
workbook pages. Assist partic,~ants in using occupational
information to complete their Occupational Exploration
Worksheets,

5. Encourage group discussion regarding how possible
occupational choices are consistent with personal
characteristics. Paricipants should consider these questions.

a. What are my cunent job pictures?

b. Are my job pictures consistent with my interests and
aptitudes? My needs? My capacities?

c. What special considerations are relevant for my cumrent job
pictures?

6. Answer questions as necessaty.
Time Needed to Complete: 25 minutes

Materials Needed: Occupational Exploration Worksheets, Participants’
Workbooks

281




LESSON 16 Makit ?reliminary Vocational Choices

Objective: 1o make preliminary vocational choices

Occupational Exploration Worksheet Personal
interests Aptitudas Needs Zapacities Comments

Occupation
GOE # —
GOE Page #
DOT # S

Occupation __
GOE #
GOE Page #
DOT # S

Occupation
GOE #
GOE Page #
DOT #

Occupation —
GOE # _
GOE Page # _
DOT # .

o [




LESSON 17 Learning About Possible
Occupations

Note: This lesson is the first of three which uses limited material
published by the US Department of Labor. It is recommended that
participants use this material with their partners. If copies of the
material are available, ask pairs of participants tc use the material at
different times.

This activity requires the use of the Guide for Occupational
Exploration. Be prepared to provide extensive individual assistance
and instruction during this lessot ..

Addttional activities may be considered to provide paricipants with
occupational information. These activities ma, include visits from
local personnel officers or from former rehabilitation clients who are
vocationally successful.

Activities:
1. Review objective.

2. Explain to participants that the Guide for Occupational
Exploration is a source of information about possible
occupations. Show several pages from the GOE ar:J explain
briefly + »w the GOE is organized.

3. Using some of the material provided in Appendix A, der.onstrate
to the group how the GOE can be used to leam abuit a
potential occupation. Be sure to instruct participants to record
the indicated page of the GOE and the DOT occupational titie
for each possible occupation.

4. Instruct participants to pair off and use the GOE to get
information about their preliminary occupational selections For
eqach selection, paricipants shou l2~m enough to -.ctemine
whether that occupation is consistent with their personal
capactties and whether it would mew.: personal needs.

5. When the group Is reconvened, ask participants to describe their
information-gathering and processing activities to the grouo.

6 Ask participants if any other related occupations appealed to
them. If so, have participants note those possibilities on their
worksheets and rate them in a similar fashion.

Time Needed to Complete: 45 minuies to 1 hcur for a group of 6
paricipants

Materials Needed: Participants’ Workbooks




LESSON 17 Learning About Possible Occupations

Objeciive: 7o fina out it my preiminary ct: sices are good
ones

Use the Occupational Exploration Worksheet in Lesson 16 to take notes during this
activity.




LESSON 18  Describing Preliminary
Occupationa! Choices

Note: 1his lesson requires the use of the Dictionary of Occupotional
Titles 't may be necessary for each pair of paicipants to us2 the
DOT independently Job descriptions may be copied from the DOT for
paricipants.

Be prepared to provide extensive indmvidual assistance and instruction
during this lesson
Activities:

1 Review objective

2 Gwe par:cipants a bnef introduction to the POT, using the case
study matenals in Appendix A for examples

3 instruct paricipants to pair off and use the DOT to check
descriptions of their breliminary occu:pational cheices. They
should examine the following questions

a Would | like the job as it is described?
b. Would the job meet my peisonal needs? How?

c Are there any reasons why | would have difficulties meeting
the demands of the job given on my aptitudes or
capacities?

4 Answer questions as necessary

5 Involve the total group In discussing the queshions listed in item
3
Time Needed to complete: 10 minutes per buddy pair

Materials Needed: A cory of the Dictionary of Occupational Tifles for
each pax of parhicipants, Participants’ Workbooks




-

LESSON 18 Describing Preliminary Occupational
Choices

Objective: To find desrriptiorss of the occupations | have
dentifed

Use the Occupational Exploratior Wornsheet in Lesson 16 to take notes during this
activity.




LESSON 19 Examining My Occupational
Qutlock

Note: This actrity raquaes that erticipants make use of the
Occupatiional Outiook Hand sovk. As with the previous lesson, it is
best if each pair of participan:s has a Handbook to use. If that is not
possible in the group situction, have each pair make independent
use of the Handbook. Be prepared to provide extensive individual
assistance and instruction during this lesson.

Activities: /

1. Review objective.

2. Acquaint participants with the Handbook. Point out that it
includes information about:

Q. the nature of the work,

b. training required and other qualifications,
¢ job outic

d. eamings. and

e related occupations.

3. Use Appendix A and the case study of Melinda to demonstrate
the use of ihe Handbook. Instruct participants to work in pairs for
this exercise. Emphasize that participants should make notes in
the “Notes” column of their Occupatioral Exploration Worksheets

to record pertinent facts or concems about each occupational
possibility.

4. Ask participants to record any related occupations that cre of
interest to them, and to evaluate these additionel! possibilities as
they did their preliminary cholces. Assist as necessary.

5. When the group is ieconvened, ask participants to review
additional information they have gathered about their
preliminary sholces.

6. Ask each participant these questions:
a When you started this section on knowing the world of work,
what were your job pictures?

b. How have yousr job pictures changed as you have gathered
more information about your vocational choices?

¢. What are your job pictures now? Why do they seem like
good choices?

Time Needed to Complete: 45 minutes to an hour for a group of 6
paricipants

Materials Needed: All available copies of the Occupational Outlook
Handbook, Participants’ Workbooks




LESSCN 19 Examining My Occupational Outlook

Objective: o expand my knowledge about my preliminary
occupational choices

Use *he Occupational Exploration Worksheet in Lesson 16 to take notes during this
activity.

.o,
o
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LESSCN 20 Making a Vocational Choice
and Plan

Activities:
1 Review cbjective.

2 Rewview the following with the participants. We need a step-by-
step approach to getting what we want and need in life * You
can apply this approach to meeting your vocational objectives

3 Participants should discuss these questions in groups of two and
then in the total group:

a. What do | want? What is the picture or image in my mind of
the kind »f job | want? wWhere wculd | be? What would | be

doing?
b What am | choosing to do now to get I?
¢ Is it helping?

d. What is my plan now?
e Am | committed?

4 Before initiating discussion of the questions, say “We should not
accept excuses from oursetves for lack of progress. But, we
should not be critical of ourseives either. The important thing is to
never give up, never confirm a failure identity. We can achieve
the images or pictures in our minds if we follow this procedure:

a Decide what | want

Analyze wnat | am doing now to reach my goal

Evaluate whether it is working

d Make a plan.

e. Make a commitment to the plan”

O

O

5 Discuss participants’ answers to the questions

6 Explain to paicipants that, now that they have priontized
specific vocational possibilities based on their understanding of
themselves and the world of work, the group will begin to
consider ways to meet those vocational goals

Time Needed to Complete: 30 minutes

Materials Needed: Participants’ Workbooks

* Adapted from Glasser, W (1981) Stations of the mind New York Harper & Row

ERIC By




LESSON 20 Making a Vocational Choice and Plan

PRSP S,

jective: 1o undersiand ihe imporiance of good vocaiionai
choice making and planring.




LESSON 21 Occupational Balance
Sheet’

Activities:
1. Review objective

2 Exploin to paricipants that the Balance Sheet found in their
workbooks will help them assess th~ positive and negative effects
for themselves and others for several possible occupations

3 Remind patticipants that the overall purpose of using a
vocational decision-making model is to maximize the gains for
oneself and for others, and to minimize the losses for self and
others.

4 Lead a group discussion concerning the benefits of using the
Balance Sheet format, stress that the Baiance Sheer w'ii be used
to consider such effects as loss of benefits if one gets a job, or
the gains in self-esteem if one i1s able to contribute to one'’s
support

5 Ask paticipants to pair off and

a List on the Balance Sheet the three most promising
occupational choices, Lased on their analysis to this poin:

b Identify gains and loses for seif and others for each
occupational choice

¢ Aftach scoring weights to the fems If they wish, e g, -5 to +5,
with -5 being a very negative factor and +5 a very positive
factor

6 Affer the group has reconvened, answer questicns as necessary

7 Ask participants to rank order their three preferred occupations
based on therr ¢nalysis of gains and losses for self and others

8 Lead the group in a discussion of how, if at ail, th_ir job pictures
have changed during OCS Emphasize aspects of the dircussion
that support OCS processes such as deciding what one wants,
analyzing what is being done now to get it, evaluating whether it
is working, and making a commitment. Other important points,
such as knowing oneself and the world of work, should also be
stressed

Time Needed to Complete: 45 minutes

L terials Needed: Paricipants’ Workbooks
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LESSON 21 Occupational Balance Sheet*

Objective: 1o leam what I (and others) would gain or lose If |
chose a specific occupation.
Alternative importance Alemative importance Alternative importance
1 Rating 2 Rating 3 Rating
T
Gains
For Selt
Losses
(o

Gains
For Others
Losses
For Otharg
POS'TIVES
WNUS
- ‘ATIVES

r * Adapted from Jjanis, | L, & Marn, L (1977) Decislon making New York Free Piess




LESSON 22 Identifying How | Feei Aboui
My Goals

Activities:
1. Review opjective

2 Explain to participants that two important aspects of any goal
are our feelings ana our thoughts as they relate to the goal
Sometimes, due to past experienc.es, mention ot a certain goal
causes us fo feel either good or bad. Good feelings give us a
basis to proceed; negative feelings cai-se us to stop and
reconsider. When you think about your vocational goals, how do
you feel? Discuss in pairs and then in the total group

3. Thoughts about our vocafiona goals are also important
Sometimes we know how to do something but question whether
we have any chance to achieve the goals. At other times, we
may think the goal is achievable, but do not think that we know
how to achieve it. Consider your vocational goals: Do you think
you can achieve them? Why or why not? Do you know the steps
you would take to achieve them? Discuss in partnerships and
then in the total group

4 Consider these queshons.

a How has this activity changed my job pictures?

b ~Vhatjob pictures leave me with the most positive thoughts
and feelings?

5 Ask participants to make any notes they feel are important on
their workbook page

Time Needed to Complete: 30 minutes

Materials Needed: Participants’ Workbooks

0
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LESSON 22

Identifying How | Feel About My Goals

Objective: To examine my feelings and thoughts atout my
vocational goals
|
Job Feellngs | Thoughts
Pictures +/- (Know how/can do)

1

2

3
|

Possible Steps

oy
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LESSON 23 Identifying Obstacles

Activities:
1. Review objective

2 Infroduce paricipants tc the Obstacle Identification Sheet in
their workbooks

3. Ask participants to pair off to consider specific obstacles to
meeting their vocotional goals. Ask participants to consider two
kinds of obstacles. personal obstacles are those such as a need
for training or a lack of commitment to a gocl Situational
obstacles are obstacles such as inadequate transportation or
lack of childcare.

4. Assist participants when necessary

5. After the group has reassembled, lead a discussion and answer
questions as necessary Have participants consider these
questions:

a. How do | feel about my job pictures now?

b Dol see myself ahle to achieve my job pictures?

c. What am | you doing now to achieve my vocational
objectives?

6 Tell the group that, during the next lesson, padicipants wiil be
able to help each other brainstc.m possible ways of overcoming
obstacles Obstacles will test their commitment, remind
paricipants of the need to stay commifted to ther goals

Timne Needed to Complete: 10 minutes

Materials Needed: Parhiciponts’ Workbooks




LESSON 23

Identifying Obstacies

OBjective: To anticipate obstacles | may encounter in
reaching my vocational goals

Vocotionai
Goal

i Possible Ways
Obstacle i to Overcome

# 1

#2 _ S
e — [E— e — —1
— e e i —— = 1

#3
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LESSON 24 Brainstorming

Activities:
1 Review objective
2 Explam the following rules of branstorming

a Participants may make uny suggestion

b Parcipants should not offer any evaluative remarks apout
others’ suggestions

¢ Discussion of the merts of the vancus suggestior.; will be
pe-mitteq later on

3 Ask for volunteers who would like to have the assistance of the
group In brainstorming ideas for overcoming anticipated
obstacles

4 Write down suggestions on a blackboard or flip chart

5. Lead a discussion of alternatives, ask for individual reaclion to
alternatives, and help individuals select the best alternative for
overcoming each obstccie Record this selection on the
Obstacle Identfication Sk

Time Needed to Compiete: 30 minutes for @ gr-up of 6 participants

Materials Needed: Blackboard, flip chart or cther means of displaying
altematives to group, Participants’ Workbooks




LESSON 24  Brainstorming

. s
. Y™
Dhiective: 1o invone the group in identityin

overcome anticipated obstacies

Rules for Brainstorming

1 Offer any suggestions you think are good ones

Let others do the sam~— uon't tel! someone else you think his or her idea 1s lousy

Think about ail the ideas

Help the group ralk about the pros and cons of each idea

B wWwN

Do not crticize other gioup members Remember. we are here to help ec=h
other

ERIC i




LESSON 25  Reevaluating

Activities:
1 Review objeciive
2 State that participants should now have some idea of which of
the three vocational goals is oreiened over the other two, given

their evaluation of the obstacles involved in reaching the three
goals

3 Allow patticipants adequate time to make their choices: lead
discussion and answer questions as required. Ask paricipants to
discuss these quastions:

a How has this decision-making and planning process
affected my job pictures?

b What are my curent job pictures?

¢ What am | doing now to achieve my goal?

d Am | developing a commitment io a iob picture?

Time Needed to Complete: 15 minutos

Materials Needed: Participants’ Workoooks

- T
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LESSON 25

Reevaluating

Objective: To select my prefered vocational goal




LESSON 26 Making Plans

Activilies:
1 Review objective
2 Remind participcnts that making plans helps us to become

specific in our thinking and helps us make a commitment to
overcoming anticipated obstacles

3 Instruct participants to pair off and to help each other make
plans to act on the alternatives selected to overcome
anticipated obstacies Remind participants of the importance of
listing who will help and how they will help

4 Instruct participants that each action statement should address

a What action will | be taking?
b When will | start taking the action?
¢ How will | know that | have completed itie action, or what '
have achieved?
5 Provide heip to participants as needed

6 When the group reassemte: ask participants to volunteer
action plans, and to specify how these action plans will help
achieve specific vocational goals Pay particuiar attention to
resources Some participants may have listed ideas that others
couid use as well

7 Help grcup discuss

Time Needed to Complete: 45 minutes to an hour for group of 6
part.cipants

Materials Needed: ®articipants’ Workbooks

- T
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LESSON 26

My job goal:

Making Plans

Objective:

To plan specific action to overcome cbstacles

Plan of Action

Action
Planned

lwil

| will

Beginning
Date

fwill __

I'l start e
Il start -

What 1 Will
Have Achieved

Action is completed whenn

Action is completed when ______

*~tion is completed when .

Action 1s completed when . _

41
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LESSON 27 Committing Myself
Activities:
1 Review objective
2 Say to paricipams: “We have ~overed a lot of ground in OCS
We have leamed about ourselves, the werld of work, and the
kinds of work we can do that are right for us. We have also
followed these steps throughout OCS:
a. Decide what | want.
b Anglyze what | am doing now to reach my goal
¢ Evaluate whether it is « 2rking
d Make a plan
e. Make a commitment to the plan”
3 Ask each patticipant to tell the group what specific vocatioral

goal he or she has chosen, and briefly describe the plan of
action for achieving that goal

4 To close, stress the mportance of two aspects of OCS actvities—
eacn person’s picture of what he or she wants to do and each
person’s plan for attaning that goal Emphasize that participants
can control their lives by bringing their pictures into focus and by
following their plans.

Time Needed to Complete: 15 minutes

Materials Needed: Paricipanis’ Workbooks
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LESSON 27

Committing Myselt

Objective:

To review my progress dunng OCS and commit
myself to achieving my vocational goal




Appendiices




Background

Physical Factors

tducdtional/Vocational

Factors

Psychosocial Factors

Economic Facte:rs

Personal Vocational Choice

Considerations

Appendix A

Rheumatoid arthritis, diabetes. Arthritis in hands
(moderate) and feet (severe). Has problems handing
small objects, standing, and walking. Diet important as
¢ way to control diobetes

High school greducte, “B” studenrt Favorite subjects—
heme economics, bookkeeping, and typing
Previously licensed as a cosmeiologist. Brief but
successful work experience.

Good interpersonal skills and work personality Worried
about effect of arthritis on personal appearance
Marital situation poor. Husband has a drinking
problem.

Has large medical bills. Having financial problems
because h::sband often out of work. Having difficulty
supporting two children,

Enjoyed work as a cosimetologist, but open to other
vocational possibilities

Case of Melinda Bracken

Key Points




LESSON 10 Personal Needs Assessment *

Objective: To identiy my needs

Needs . low | Medium | High
_ : !
Usa Abilthies f ! x
o — e b
Achieve | § x
) o I
Be "Busy All The Time" : X ;
- e - e s S S ——
Advance | : x
— i B e
Give Orders : X i |
e ——————— e S T e e e . = -+ - - R s e ——
Be Treated Fairly by an Employer : | x !
- S U T T
Be Paid Well ! ; < ;
- T T e T T e AR ——
Have Friendly Co-workers \ “ x i
T - ot ey -
Be Creative : ! ; X
—— — - —— T, —— = — - e e
Work Independently ‘ : X
- P —— - -t B b A‘T’ [
Do Work Compatible With My Moral \'alues ‘ E x |
T T T e s T T e s s e e = T — t - - ﬁ: ’’’’ —
Be Recognized for Mv Accomplishments ‘\ 5 x ;
S I — i—— - + - - - = ¢~ B
Have Dacision Makir.g Responsibilties ! x 1
- ——— = === - = - - ,,ﬂ‘,_,,, v T - e —
Have Job Secunty ; f x L
- R R N B
Provide a Social Sewvice ! ' ; x
EE e e 4 - L -t - - -
Achieve Community Status ; x ! !
Have Supervisor Who Would “Back Me Up” ’ X |
e — e e e e e e + + - l -
Have Something Ditferent To Do Each Day j j X :
A X o - _
Have Good Working Condttions ’ ‘ ; x
L . ey
Have Superisors Who Train Me Well ‘ f x !
A

My Images Of Need Fulfilling Jobs...

1 Beautician

Sales Work

A b S

3 Bookkeeping

4 -

" From Lokquist L & Dawis RV (1969) Adjustment fo work New York Appleton Csntury Crofs
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LESSON 11

Discovering Capacities °

Objective: 1o de’ . .ine your personal capacities.
PrQ
ttom ¢ 3 2 1 0
COGNITION X
1 Leamning abiiity X
2 Reading and writing x
3 Memory b'd
4 Perception X
7 Speech o X
| 8 Spokei communication X
5 VISION X
6 HEARING X
MOTOR RINCTIONING
9 Use of amns b'd
10 Use of hands b'd
11 Speed X
12 Abiliity to gat around x
PHYSICAL CONDITION
13 Ability to do heavy work b'd ]
14 Endurance and avallabliity for work X
| 15 Absence from work x
16 Stability of condition X
VOCATIONAL QUALIFICATIONS
17 Work record b
18 Accep!abilty to employers X
19 Personal attractiveness X
| 20 Skilis x
22 Availabliity of jok opportunities - X
23 _Speclal job requirements ) b'd
24 v/ork habits
21 | FINANCES o
ADAPTIVE BEHAVIOR L
|25 ! Er suragement iom family or ends
26 Awareness of ablities and fimfigtions
27 Getting along with people 1 -
28 Judgment T
[ 2 Desire to werk - )
30 Initiative and problem-solving T +,_
Ust here any special strength items you checked:
Good with peop’.
Want and need to work
* From Crew. NM , & Athelstan, G T (1984) Personct Capacities Questionnaire. Minneapaiis, MN
University of Minnesota Distributed by Stout Vocational Rehabiliation Institute, Univarsity of
Wisconsin-Stout, Mencmonie, Wi 547541
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Name: Melir da Bracken

01

02

03

05

07

08

10

1"

12

Artistic

Scientific

Plants & Animais

Protective

Mechanical

Indusirial

Busin~ss Detcil

Selling

Accommodating

Humanitarian

Leading-Influencing

Physical Performing

Occupational Interest Profile

30 40 50 60 70
L
L
L
L
L
L
L
L
J0 40 S0 60 70
Below Average Above
(4
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Name: Melinda Bracken

Ranked interest arecs:
07 B. sincss Detail (Score = 68). Interest in orgunized, clea™ defined activities requiring
accuracy and attention to detail.

09 Accommodating (Score = 65). Interes* 1 catering to the wishes of others, usually on a one-
to-one basis.

01 Artistic (Score = 64). Interest In creative expressio.. of feelings or ideas.

10 Humanitarian (Score = 54). Interest in helping others with 1helr mentat, spirtual social,
oh ~'zal, er vocational needs.

08 Selling (Score = 53). Interest in bringing others to a point of view thiou~4 personal
persuasion, using sales and promotion techniques.

06 Industrial (Score = ). Interest in revetitive, concrete, & ,anized activities ‘n a factory
sefting.

03 Plants and Animais (Score = 39). interest in activitias involving plants ar.d animals, usually
in an outdoor setting.

05 Mechanical (Scors = 33). Interest in applying machanical principles to practicals. uu... s,
using machines, hand tools, or techniques.

02 Scientific (Score = 39). Interest in discovering, collecting, and anatyzing information
about the natural world and in applying scientiic research findings to problems in
inedizine, life sciences, and natural sciences.

04 Pratective (Score = 39). Irte-ast in use of authority to protect peopie and propery.

12 P!, sical Performing (Scoie = 38). Interest in physical activities performed before an
audience.

11 Leading-influencing (Score = 38). Interest in leading others through activities invoving
high-level verbal or numerical abilities.




LESSON 43 What Are Your Aptitudes?

Objective: L0 review vour narsonal antitudes
Name: Melinda Bracken

Cccupational Aptitude Profile

80 S0 100 110 120
G General Leaming Ability )
V verbal Ap.itude o
N Numencal Apttude ®
§ Spatal Aptitude ®
P Form Percepiion Y
Q Clerical Perception L
K Motor Coordination * ¢
F Finger Dexterity * ®
M Manual Dextenty * ]
80 90 100 110 120
Below Average Above

1 Dueto the oithrttic condition in her hands, Molinda s¢  “ed below v on motor cunrdingtior, inger dexterity. and manuai dexterity
These imitations on the use of her hc nds must be considered in any vocalonal s ning with M da




Name: nelinda Bracken

Aplitudes ocidered from highest 1o iIowesh
g

P

Form Perception (Score = 118). Ability to perceive pertinent detail in objects or in pictonal
or graphic matenal. The ability to make isual compan-2ns and discriminations and to
see slight difierences in shapes and shadings of figures and dimensicns of hines

Numerical Aptitude (Score = 105). Adiity to perform aritr.metic operations auickly ana
accurately,

General Learning Ability (Score = 101). Ab/ity to catch on or understand mstructions and
underlying principles The ability to reason and make judgments Closely reinted to
¢ ing well academically

Spati.. 4ptitude (Score = 101). Ability tc think visually of geometric forms and to
comprehend the two-dimensional representation of three-dimensional objects The
ability ;o recog: ize the relationships resulting from the movement of objects in space

Clerical Perception (Score = 97). Ability to perceive perinent detail in verbal or tabular
material. The ability to observe differences in copy, fo proofread words and numbers, and
to avoid nerc~piucil erars in arthmetic computation A measure of snoeed of bercention
which is required in many industrial jobs, even when the job does not have verbal or
numerical content.

Verbal Aptitude (Score = 94). Ability to understand m2anings of words and fo use them
effectivel, The ability to comprehend language, to L..uerstand relationships between
words, and to understand relationships between words, and to understand meanings of
whole sentences and paragraphs.

Motor Coordination (Score = 72). Ability to ccordinate eyes & hands. and hands & fingers
rapidly and accuratc's in making precise movemer te with speed. The ability to make a
movement reponse accurately and swiftly

Manual Dexicrity (Score = §7). Ability *o move the hands easily ana skitlfully The ability to
work with the hands :n placing and 1uming motions.

Finger Dexterity (Score = 67). Ability to move the fingers and manipulate small objects
with the fingers, rapidly and acc irately

[ G
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Name: Melinda Bracken
Occupational Aptitude Patterns

The aptitude profile of the examinee hcs been compared to the optituce requirements for 66
groups of occupations that encompass all iobs in thc US Ichor market Based on these
aptitude comparisens, the suitability of the examinee f~r each of the éo work grcips 1§
designated by one of two categones.

H The scores of the indwvidual equal or exceed those c. workers judged {o be
satistcetory in the occupations If also qualfied on ihe basis cf factors
other than aptitudes, there 's a good probability that he or she will do well
on the job.

M The scores of the individual are close to those cf workers judged to be
satisfactory in the occupations, but the chances of doing well on the job
are somewhat lower than those of persons in the “H" category




Name: Melinda Bracken

Work Groups for which the examinee has sultable apiftudes for success (High level): (Note
conesponding inieresi area scores )

Work Group No. 01.02
Work Group Title: Visual Arts

Representative Occupations: Pairter, Scuiptor, lllustrator, Desigrer, Fashion Artist, Still
Photographer, At Appraiser. At Diector. Audiovisual Production *necialist

Interest Score: 01 Artistic 64
See GOE page 18 for details

Work Group No. 01.05
Work Group Title: Perfforming Arts Dance

Representative Occupations: Dancer, Choraographer, Dancing Instructor, Dance
Siudio Manager

Interest Score: 01 Artistic 64
See GOE page 26 for details

Work Group Mo. 03.01
Work Group Title: Mcnagerial Work Plants and Animals

Representative Occupations: Animal Breecier, Farmer, Landscape Gardener, Tree
Surgeon; Forester Aide

Interest Score: 03 Plants and Animals 39
See GOE page 51 for details

Work Group No. 04.01
Work Group Titie: Safety and Law Enforcament

Representative Occupations: Fark Superintendent, Deputy Shentf, Detective, Fire Chief,
Police Chief, Fish and Game Warden; Special Agent

Interest Scor.. 04 Protective 39
See GOE page 66 frr details

Work Group No. 04.02
Work Group Titie: Security Services

Representative Occupations: Fire Inspector, corder Guard, Park Ranger, Fire Rang-r,
House Officer; Police Officer; Fire Fighter

Inte~ast Score: 04 Protecrive 39
See GOE page 68 for details




Work Group No. 05.07
Work Group Thie: Quality Control

Representative Occupations: inspector—Carpenter, 7ocl, Bridge, Electnical, Autorrobile
Tester; Gas Meter Checker

Interest Score: 05 Mechanical 39
See GOE page 104 tor details

Work Group No. 05.09
Work Group Titie: Material Contrcl

Repiesentative Occupations: Stock Clerk, Matenal Coordinator, Shinping and
Recuiving Clerk; Estimator; Recorder, O:der Filler

inferast Score: 05 Mechanical 39
See GOE pagn 110 for details

Wrrk Group No. 06.C1
Work Group Title: Production Technology

Representative Occupations: Inspector, Taster, Watch Repairer, Machine Fixer, Machine
Setter; Production Superisor

Interest Score: 06 Industrial 46
See GOE ; age 138 for detai's

Work Group No. 07.04
Work Group Title: Oral Communicaiions

Representative Occupations: Ccorrespondence Clerk, Customer Service: Representative;
Dicpatcher; Hotel Clerk; Receptionist; Telephone Operator, Reservation Agent

Interest Score: 07 Business Detail 48
See GOE page 237 for detail<

Work Group No. 07.05
Work Group Tiie: Records Processing

Reprosentative Occupdations: Reservation (lerk, Travel Guide: Personnel Clerk, Claims
Clerk; Proofreader; 3tenographer, Mail Clek; Stenotype Operator

interest Score: 07 Business Detail 68
See GOE page 241 for details

Work Group No. 08.02
Work Group THle: General Sales

Ropresentative Occupations: Manufacturer Representotive, Wholesale Sales
Representative; Salesperson—Retail, Wholesale, Real £state Sales Agent, Travel Agent,
Sales Route Driver; Telephorne Solicitor, Auctioneer

interest Score: 8 5¢ ng 53
See GOE page 258 for aetails




Work Group No. 09.01
work Groug Title: Hospitality Services

Representative Occupations: Host/Hostess, Recreation Leader, Waitress,
Steward/Stewardess, Camp Counselor

Intere<! Score: 09 Accommodating 65
See GCE page 262 for details

Worx« Group No. 040.03
Work Croup Title: Child and Aduit Care

Representative Occupations: Dental Assistent Electrocardiograph Technician, Nu.se
Aide, Orderly, ®sychiatric Aide, Surgicai Technician, Chid Mcinitor, Ambulance
Attendant

Interast Score: 10 Humanitarian 54
See GOE page 281 for fetails

Work Group No. 14.02
Work Group Title: Educational and Library Senices

Represenidative Occupaiions: Teacher Aide, Hiomemaker. Bibliograg ner, Career-
Guidance Technician; Music Librarian, Classifie:

Interest Score: 11 Leading-Influencing 36
See GOE page 237 for details




Name: Melinda Bracken
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Work Group No. 01.04
Werk Group Title: Literary Arts

Representative Occupations: Copy Writer, Playwr =, Writer Prose, Fiction, Nonfichon,
tator-Book, Publications, Film, Biographer, Cntic

Interest Score: 01 Arhistic 64
See GOE page 16 for Jetails

Work Greup No. 01.03
Work Group Title: Performing Arts Dramia

Representative Occupations: Actci, Na1tar, Announcer, State Director Dramatic
Cooch, Producer

Interest Score: 01 Artistic 64

See GOE page Z1I for detauls

Work Group No. 02.04
Work Group Title: Laboratory Techiioww gy

Representative Occupations: Laboratory Technician, Assayer, Embalmer, Weauther
Observer, Medical Technologist, Tester

interest Score: 02 Scientific 39
See GOE page 46 for details

Work Group No. 05.02
Work Group Title: Managenal Work, Mecnhanicar

Representative Occugations: Maintenance Supervisor, Supe, ‘-~ ~ent—Construction,
rroduction, Communication; Quality Control Coordinator Land Surveying Manager

interest Score: 05 Mechanical 39
See GOE page 77 for details

Work Group No. 05.03
Work Group Title: Engineering Technology

Representative Occupations: Air-Traffic-Control Specialist, Dispatcher, Drafter—
Architectural, Civil, b schanical, Commercial, Aeronattical, Surveyor—Marine, Mine,
Land; Estimator; Building Inspectcr, Video Operator

inferest Score: 05 nlechanical 39

See GOE page 81 for details




Work Group No. 05.04
Work Croup Title: Air and Water Vehicle Operation

Representative Occupations: Airolcne Mot Fiving Instructor Test Pilot Shin Master
Tugboat Captain

Interest Score: 05 Mechanicct 39
See GOE page 85 for details

Work Group No. 07.01
Work Group Title: Administrative Detail

Representative Occupdations: Interviewing Office Manager, Teacher Aide, Secretanal
Work; Insurance Clerk, Certifying, Investigating, Test Administration

Interest Score: 07 Business Detail 68
See GOE page 229 for details

Work Group No. 07.02
Work Group Title: Mathemautcal Detad

Representative Occupatlons: Bookkeeper, Auditor, Account Analyst, imekeeper,
Accounting Clerk Calculahng—Machine Operator, Statistical Clerk, Timekeever

Interest Score: 07 Business Detail
See GOE page 232 for detaiis

Work Group No. 07.03

Work Group Title: Financial Detail

Repres<.tative Occupations: Cashie . Cashier Checker, Ticket Agent, Colletor, Teller
Interzst Score: 07 Business Detail 48

see GOE page 235 for details

Work Group No. 08.01
Work Group Title: Sales Technology

Representative Occupations: Technical Scles, Intangible Sales. Representative,
Pawnbroker, Pharmaceuiical Detaller

interest Score: 08 Selling 53
See GOE page 251 for details

Work Group No. 10.01
Work Greup Tide: Social Services

Representative Occupations: Ciergy Member, Counselor, Caseworker Psychologist,
Social Workar, Parole Officer

Interest Score: 10 Humanitanan 54

See GOE page 276 for details




'¥ork Group No. 10.02
*York Group Titie: Nursing, Therapy. arid Spec:alized Teaching %e sices

Representative Occupadations: Nurse, Physician As:isiant Athletic Trainer, Dental
Hygienist; Physical Therapist; Teacher, Handicapped Students, Kindergarten Teacher

interest Score: 10 Humanitarian 54
See GOE page 74 for details

Work Group No. 11.02
Work Group Titie: Educational and Library Services

Representative Occupations: Faculty Member—Coliege. Uriversity, Teacher—
Elementary, Secondary, Adult Education, Instructor, Home Economust, Librarnar,

Intes 2st Score: 11 Leading-Influercir g 38
See GOE page 287 for details

Work Group No. 11.03
Work Group Title: Social Research

Representative Occupations: Research Assistant, Employment Interviewer, Job Analyst,
City Planning Aide

interest Score: 11 Leading-Influencing 38
See GOE L.ge 290 for details

‘Nork Group No. 11.04
Work Group Title: Law

Representciive Occupations: Appeais Referee, Legal Investigator, Paralegal Assistant;
Concilictor; Abstractor

interest Score: 11 Leading-Influencing 38
Sc: GOF page 292 for details

Work Group No. 11.05
Work Group TiHle: Business Administration

kepresentative Occupations: Manager—Office, Sales, Personnel, Director—Program,
Service, Operations, Industnial Relations, Administranve Assistant, Managing Newspaper
Editor; Ex=cutive Chief, Purchasing Agent, Wholesale

interest Score: 11 Leading-Influencing 38
See GOE page 294 for details

Work Group No. 141.07
Work Group THie: Services Administration

Representative Occupations: Administrator—Hospital, Social Welfare; Community
Orgarization Worker; Educational Specialist: Curator, Park Naturalist: Director—
Institution, Educational Program; Instructional Materials: Principal, R 2gistrar—College
University

Interest Score: 11 Leading-Influencing 38
See GOE page 301 for details
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Work Group No. 11.08

Work Group Title: Communications

Reprasentative Occupations: Colummist Commaentator, News Editor Reporter Writer.
Director, Intepreter. Translator

interest Scora: 11 Leading-Influencing 38
See GOE page 304 for details

Work Group No. 11.09
‘Work Group Title: Promotion

Representative Occupations: Advertising Manager, Promotion Mianager, Fund Raiser,

Lobbyist. Public-Relations Rep:esentative
Interest Score: 141 Leading-infiuencing 38
See GOE page 306 for detaiis

Work Group No. 11.12
Work Group Title: Business Management

Representative Occupations: Manager—Hotel, Recreation. Traffic, Parts Warehouse,
Sernvice Department; Director—Funeral, C amp, Food Services, Purser

Interest Score: 11 Leading-Influencing 38
See GOE page 310 for dewcils

Work Group No. 11.12
Work Group Title: Contracts and Claims

Representative Occupations: General Claims Agent, Cliaim Adjuster, Appraiscr, Real
Estate Agent; Booking Manager, Contract Specialist; Construction Contractor

interest Score: 11 Leading-Influencing 38
See GOE page 314 for details
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Aruitoxt provided by Eic:

LESSON 16

Objective:

Occupationai Exploration Worksheet

Occupation Jcaufreiun

GOE = )
GOE Page - .

DOT »

Occupation Heceptioniot n heaguty calon
GOE » 070401
D37

GOE Page -
DOt + 237 67 035

Occupation New Accoants Coerk tin b e
GOE « 071401

GOE Page » 237
DOT » 2t 5 362026

Occupation

GOE ~

GOE Poge ~ .

oot~ . . ]

To make preliminary vocational choices

Make Preliminary Vocational Choices

Personal
.
Interests Aptitudes Needs CapacHies Comments
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LESSON 21

Losses

o For Seff

Gains

For Others

Losses

For Others

POSITIVES

MINUS

NEGATIVES
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Occupadational Balance Sheet’

Objective:

ARternative
|

To leam what | (and othess) would gain or lose if |

chose a specific occupation

importance Alternative
Rating 2

importance

Rating

ARternative

3

Receptionist

importance

Rating

on husband
Set to work
sooner
Proud that I
have a job

get woree

Earn less
because slow
worker

—

family

b — -

Be unwa from

krde al’ RN

New Accounts Reservation
Clerk in Cierk i
Beautician Bank Beauty Salon
Not d at !
Not dependent ] 4 ] s epend'p ! ! 4 Better for 4
! on husband ! health
| | Not too e
| ] physicaly ]! 4 | Not dependent | 4
, on husbard |
| - demandirqg | . |
NI | proud that [ ‘ A Proud that [ | )
}211\’(‘ 9] ](“f‘
4 have a j0b l |
S Bl M — e e __ R
b
Arthritis might 3 Y Child cae 1 ? Child care ! Z
[ I’ (Nt | COSsts \
Child care cos - Not as ! -1 Not as i
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| | cametoloun i cosmetoloay %
! X
| b {
S T— e e S
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f | ’ i |
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* Adapted ko |

1L & Mann L (1977) Cecislon making New Yo+ 7 e Press
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Aruitoxt provided by Eic:

LESSON 22

Identifying How We Feei About Our Goals

Objective: 7o examine ou feeiings and thoughts about cur
vocational goals

_—
Job Feelings Thoughts
Pictures +/- (Know how/can do)
1 I'really hke ti1s kind of work
B but I just can t do 1t anymore
Beautician because of my hands and feet
2 I tke 10 work with the public
. to help people handle their mouey
New Accgwnts and [ think I'd be good at the
Cleric 1ob [ could handle the record keeping
3 This job would let me work in a
bheaury salon—I would like that
Rereptionist * I'm good with people
Reservation
Clerk
Possible Steps
i Tike some refresher business [odrses -
2 _[denulyjobleads
3 Geft some on the job traiminc
62 .
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LESSON 23

Identifying Obstacles

Objective: 1o anticipate obstacles you may encounter in
reaching your vocational goals
VYocational Possible Wavs
Goal Obstacle to Overcome
#4 Phy<«ical Stamima Watch diet & re<t keep up therapy
New Acconnts Marriage Try to work it out
Clerk Child Care Work out with sisters temporarily
#2 Physical Stamina Watch diet & rest keep up therapy
Receptionist Marriage Try to work it out ,
Reservation Clerk Child Care Work out with sisters temporarily
Trairtng Would need vocational *ra.ning
#3 ]

O

ERIC

Aruitoxt provided by Eic:
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LESSON 26  Making Pians

Objective: To plan specific astion to overcome obstacles

MY iOb gOG': New Accounts Clerk

Plan ot Action

Action Beginning What | Will
Planned Dae Have Achieved
pwill merrase my phisialerdurne 'l star ol Decomber 220 Action 1s completed when __. __.
T ovwork an 8 hovr Jav
will Sefemy moanga e Pl start ol Decemier i Achon is completed when
werve Jecided cithor fo0 bay marrred
or e biuateed
| will forke copre pedre Jher b e 'l stant ' Prni ey o the Sproos Actio™
e Lot A ction is completed when
Cotrse erre Jve receved o ertthoate and
e rade
R A , . e 00
bwill - Il start (o Action 1s completed when  _
Jtrng boid. e 4ot least 6 manths

Who will help? How will they help?

4 Sicters 4 Fobe care of hid pvme e v nde bl reea thom

2 Voo Rebab Councelor

2 Peovede b ol

3. Pu‘,hir

3 Covpoan by b beapd o0 4o

El{lC 64
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Appendix B

Lesson 7: Melinda Bracken Tape/slide Presentation

Tape Transcript

Melinda Bracken (Slide 1) 1s a 29-year-old mamed woman with 2 children, a ten-year-old
daughter and a three-year old-son She lives in a metropolitan area with a population of
200000 She carne to the state rehabilitation agency seekingmedical sevicesfor theumatoid
arthritis and diabetes mellitis and help in finding employment

Melinda completed a cosmetology course a yea: age in another state and obtained her
beautician’s license Two of her jobs during the last year have been in beauly shops (Slide 2)
Because of insufficient business, her first beauty parlorjob lasted only fourdays The second job
was a part-time job which lusted six weeks—from Thanksgiving to New Years That job
terminated with the end of the increased holiday seascn business Melinda never eamed
more than $150 00 per week as a beautician

Melinda reported that she was able to set hair but she was slower than the other beautizians
(Slide 3) She figured out ways to do things as a beautician that were different because of the
arthntis in her hands. but the outcome of her work was equally satisfactory Standing onbusy
days in the beauty paror was rough on her Washing hairwas also dificult However she shil felt
she could do the job effectively, although at a slower pace

In regard to vocational handicaps associated with her diabetic condition, Melinda has
difficully working certain hours (Slide 4) Her other job dunng the last year was at a fast food
restaurant where she worked about @ month Although she could handle the physical
demands of the job, she found that night work disturbed her eating schedule

Melinda is interested in explornng other occupational possibilities (Slide 5) Specifically, she
wants to learn more about her aptitudas, interests, personc! assets, and needs, and therr
relationship to different jobs She clso wants to know more about job prospects in her
commdnify To find out more about herself and the world of work, Melinda decided to
participate in an Occupational Choice strategy group (Slide 6)

Before we falk about some of the OCS activities, let's review some information about Melinda
Read along in your case file as her background is discussed (Ask participants to turn to the
Case of Melinda Bracken and to read the Case as it is presented on the tape ) (Slide 7)

To lean more Gbout what she wanted from a job and what she could bring to ajob, Meiinda
looked ather personalneeds (Slide 8) Notice that she likes touse herabiltties, work with fnendly
co-workets, and have a sense of job securty She also thought about her personal capacities
(Slide 9) Melnda recognizes that her arthntis has affected the use of her hands and her
mobility But Melinda knows too that she has many positive capacities, like good thinking,
reading, and speaking skills Melinda has many other strengths mportanton the job, shegets
along well with others, solves problems efficiently, and makes sound decisions

OCS activities. especially the Occupational Report (Slide 10) helped Melinda leam abouttwo
other important personal characteristics—her interests and apttudes Melindc ¢ yjoys (Slide
11) working with business detalls—facts and figures She likes to help others meei teir needs,
particularly on a one-to-one basis, and she prefers doing so In acreative manner She canbe
persuasive in her approach, but she likes to feel that her suggestions will help the person
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Melinda's Occupational Aptitude Profile (Slide 12) suggests that her general (G). numerncal
(N), and verbal (V) inteiligence s in fiv. average range. She has above average foim
perception (P) which means that she is able to handle detail and make comparisons and
discriminations Her clerical perception is average (Q), indicating that she possesses sufficient
speed cnd accuracy for most business detail jobs Melinda's chief aptitude limitations involve
manual and finger dexteriy and motor coordination Her problems with dextenty and
coordination resulted directly from arthritis.

Considering her needs, capacities, aptitudes and interests, Melinda would be a good
prospect for many different types of jobs (Slide 13). However, the demands of these jobs should
be caretully studied. For example, based on her aptitude profile, Melinda has the abilities fora
number of jobs. Peview these jobs in her case file (Occupational Aptitude Pattems) and
identify some possibilities that are appropriate for Melinda (Discuss job possibilities for
Melinda in the group Focus on the relationship Gi those jobs to her personal charactenstics )

Melinda worked througn other OCS activities and information and developed a vocational
goal. She completed and discussed an Occupational Balance Sheet (Slide 14) The Balance
Sheet helped her identify a feasible vocational choice She examined her feelings ani
thoughts (Slide 15) about that choice and developed some responsesto obstacles in her p:ath
(Slide 26) that were consistent with all that she had leamed about herself and the world of work
in OCS (Slide 17—0ccupational Exploration Worksheet). She used all of this information to develop
ner own vocational plan (Slide 18)

You will have an opportunity to leam more about yourself and the world of work, 120 Through
OCS, you will see how your needs (Slide 19), capacities (Slide 20), interests (Slide 21), and
apttudes (Slide 22) relate to possible job choices You willcomplete you, own Worksheet (Slide
23) and Balance Sheet (Slide 24) onthe way to developing yourvocational plan(Slide 25). Just
as Melinda did (Slide 26), you will find a job that fits you and your local community

Good luck. Remember—OCS, your Q'CS leader, and the other participants are here to help
you focus your job pictures and get the job you want
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List of Slides

. Melinda Bracken

Beauty Shop

Melinda at Work in a Beauty Shop
Clock

OCS Title Slide

OCS Group

. Melinda Bracken's Background
. Personal Needs (Melinda)
. Personal Capacities {Melinda)

Occupational Report (Melindaj)

. Interest Profile (Melinda)

Occupational Aptitude Profile (Melinda)

. Melinda’s Job Possibilities

. Occupational Balance Sheet (Melinda)
. Feelings and Thoughts (Melinda)

. Obstacles and Solutions (Melinda)

Melinda’'s Vocational Expioration ‘Norksheet

. Melinda's Vocational Plan

Needs Sheet (Blank)

. Personal Capacities (Blank)
. Interests (Blank)

. Aptitudes (Blank)

. Worksheet (Blank)

. Balance Sheet (Biank)

Vocational Pian (Blank)
Melinda At Work as a New Accounts Clerk
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Appendix C has been added to help rehcbilitation professionals who cannot allocate 14
hours to the Occupational Choice Strategy The lessons listed below are essential to the
vocational exploration and decision making process and require about é hours to complete
While use of the complete OCS package is encouraged, practicol constraints may prevent
doing so, hence the list of lessons to follow (Please note that this shorened OCS version

Anpendix C

cannot be expected to be as effective as the onginal)

o WD >

11
12
13

14,

15

16.

17

20
2

23.
. Making Plans

. Introduction

Breaking the Ice
Shouild | Be Here?

. Road Map

What Makes a Good Decision?
Personal Needs Assessment
Discovering Capacities

A Look at Interests

What are My Aptitudes?

Review

Knowing the World of Work

Making Preliminary Choices

Leaming About Possible Occupations
Making a Vocational Choice and Plan
Occupational Balance Sheet
Identifying Obstacles




Appendix D

Supplementary Occupational Screen for Low-Functioning VR Clients

The Occupational Report (OR) identifies those work groups inthe U S. labor market for which VR
clients possess sultable aptitudes for success (high level) and minima!l aptitudes for success
(medium level). However, many VR clients who receive infensive services in work centers and
comprehensive facilities qualify for few if any of the 66 work groups, based on the normate
cutoff scores which reflect competitive employment standards.

Yet, it is recognized that low-functioning VR clients may have potential for employment in
selected occupations, after provision of needed rehabilitation sewvices. The supplementay
screen given below may be used to identify work subgroups (indicated by the last two digits of
the number) appropriate fo: low-functioning clients who possess the specified aptitude
scores It must be emphasized that qualification for these work subgroups suggests only that
clients may have employment potential for some occupations within these work subgroups
The supplementary screen should be used with clients who qualify for very few or no work
groups using the regular criteria Thus, the first step is always to generate the OR using GAIB or
NATB raw scores and USES-Il raw scores The second step is to compare the low-functioning
client's standard aptitude sceres to four new combinations of cutting scores (standard
aphtude scores are given in parentheses in the ranked list of aptitudes on the OR)

Scores of 75 or higher on aptitudes S, P, and M
Scores of 75 or higher on apiitudes K and M
Scores of 80 or higher on aptitudes @ and K
Scores of 80 or highar on apttudes N, S, and P

inferest scores should also be considered when clients who quality for any of these work
subgroups are exploring occupations in the various interest areas (first two digits) In general,
the occupational exloration process with low-functioning VR clients paraliels that followed with
other clients, with the exception that specific occupations within the work subgroups must be
examined carefully for individual suiiability

1 If the client has scores of 75 or higher on aptitudes S, P, and M, then he'she mav have
employment potential for occupations in the following work subgroups

Mo. 01 06.02 Arts and Crafts

No 050501 Masonry, Stone, and Brick Work

No 050504 Painting, Plastering, and Paperhanging

No 050508 Woodworking

No 050543 Printing

No 050515 Custom Sewing, Tailoring, and Uphcistenng
No (508 08 Serwices Requiring Driving

No 051008 Food Preparation

No 051104 Matenals Handling

No. 090301 Group Trensportaton
No 090302 Individua. Transportation
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2 It the client has scores of 75 o h gher on aptitudes K and M, then he/she may have
employment potentiai for cccupdlion' in the foiiowing work supgroups

No 03.03 02 Animal Senice

No. 0304.01 Farming

No. 03 04.02 Forestly and _ogging,

No 0304 03 Hunting and Fishing

No 03.04.04 Nursuty and Groundskeeping

No. 08.03.01 Peddiing and Hawking
No 08.03.02 Promoting

No. 09 05.02 Food Services

No. 09.05 U3 Portering and Baggage Services
No 09.05.04 Doorkeeping Sewnices

No 0905 06 Individualized Services

No. 09.05 07 General Wardrobe Services

No. 09 05.08 Ticket Taking, Ushering

No 09 0509 Elevator Senices

No. 09 05 10 Packaging-Wrapping

3 If the client has scores of 80 or higher on agtitudes @ anc K, then he/she may have
employment potential for occupations in the following work subgroups

No. 05.09.01 Shipping, Receiving, and Stock Checking
No. 0509.02 Estimating. Scheduling, and Record Keeping
No. 05.09 03 Verifying, Recording, and Marking

No. 0707.01 Filing
No. 07.07.02 Sorting and Distribution
No 07.07.03 General Clerical Work

4. Itthe client has scores of 80 or higher on aptitudes N, S, and P. ther. he; she may have
employment potential for occupations in the following work subgroups

No 0607 06 Logging and Lumber

No 06 01 02 Machine Set-Up
No. 06.01 03 Machine SetUp and Operation
No 06 01 04 Precision Hand Work

1/
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ADDITIONAL COPIES

Occupatienai Choice Strategy

A Small Group Vocational Counseling Program

48-1476 OCS Trainer<Guide ............. .. .... $1000
48-1477 OCS Caicipunt's Workbook ... ... ... 750
48-1479 OCSTape/Slidsa Show .... ... ..... . .... 3000
431379 OCR Floppy Disk (5%") ...t ... 1000

Public2%ions Dep. tment

Post Office Box 1358
Hot Springs, Arkansas 71902
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