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UNITED STATES DEPARTMENT OF THE INTERIOR
FISH AND VILDLIFE SERVICE
NATIONAL PARK SERVICE
JANUARY 1989

About this guidance:

The Youth Conservation Corps Guidance for both the Fish and
Wildlife Service and Mational Park Service have been combined
into this one document as they were in the past. This has been
done in order to be more consistent in carrying out the
Congressional mandate for this program.

Supervisors vho are responsible for the Youth Conservation Corps
Program should review this guidance carefully. Please note the
following:

- "Service” means Fish and Wildlife Service and/or National
Park Service unless otherwise stated.

- Certain terms such as host area and field station have been
used interchangesbly to mean psrk, monuments, refuge,
hatchery, etc. as have host area manager and project leader
for the supervisor’s ticle.

- Each Regional Office should determine the disposition of
forms listed in Chapter II.
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POLICY -

The Youth Conservation Corps program will be sdministered as established by
Public Law 93-408, Intersgency Agreements and historicsl reference. The
orgauization and management of individual YCC projects will be governed by
program objectives, budget limitations, snd broad guidelines established by
the Service. Within these objectives, limitations snd guidelines,
individual program cperstions, public information and community relations
concexrning YCC will be the responsibility of the host area manager.

ELIGIBILITY

Young men and women, 15 through 18 years of sge, vho are permanent
residents of the United States, its territories or possessions are eligible
for employment without regard to social economic, racial, or ethnic
backgrounds.

Requirements are:

1. Must be at lesast 15 years of age sand not have rzached 19 years of age
during ths duration of the program st the station where they are employed.

2. Are permsnent residents of the United States.

3. Have or applied for a social security card and have 8 work permit (if
required) before first working day of YCC program.

4. In situations where there are insufficient spplications for enrollee
positions, the Project Leader may utilize previous enrollees. However,
they may not be employed until after sll first year applicants and
alternates have been contacted and offered exployment.
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EXROLLEES
1. RECRUITMENT

Project Leaders are responsible for recruitament of enrollees. They nay
advertise through school systems, employment security offices, word of mouth,
radio or television snnouncements, and posting in local areas. The Regional
Office will distribucte application forms (See Exhibic 1) to all field stations
hosting YCC. Participation is voluntary; hovever, comsent of the parent or
legal guardian is required for sll spplicants under 13 years of age. Project
Laaders are responsible for ensuring that applicants represent s good cross-
section of the young people in their communities. This means Project Leaders
may need to actively recruit gsome individuals to ensure cosparable
representation with that of the local communitcies.

In sicuations vhere the U.S. Pish and Wildlife Service, National Park Service
and/or USDA, National Porest Service share s common recruitment area, the
local Project Leaders should combine their recruitment efforts and jointly
parcicipate in enrollee selection. This coordination should minimize aultiple
applicacions and prevent -the selection of an enrolles by more than one sgency.
Where summer youth programs are opersted by states under their own suthorities
and appropriations, the Project Leaders should coordinate with State personnel
to conduct & harmonious recruitment program snd to eliminate direct
competition for enrollees.

The sons and dsughters or other relatives of che Deparcment of the Interior
employees may apply for and be selected for the YCC program, provided they
receive no special consideration in recruitment_snd_selection, and are treated

tdentically vith G6theT applicants. Whenever possible, Project Leaders should
avoid having snrollees supervised by their relatives.

Commencing dates may be selected by the Regions, but recruitment must last s
mnininum of 6 wveeks, and terminate on April 15. This will sllow aople time for
selection and notification prior to start of camp. Exceptions to this
procedure must be authorized by the Washington Ofiice.

2. SELECTION

Enrollees will be selected without regard to civil service or classification
lavs, rules or regulations. They will not be considered governnment employees
other than for the purpose of Chapter 171 of Title 28, United States Code, and
Chapter 81 of Title 5, United States Code. (Tort Claims and Workmen's
Compensation).

frior Departmental guidance and ragulations indicate that selection should be
based on & 50% male and 50% femals ratio. The selection process will be
conducted in & public forum by s random method. Each selection will be
nusbered as dravn. More selections a8y be drawn than slots available in order
to assure a sufficient number of enrollees in case of declination or drop
outs. After selection, enrollees should be notified and given the opportunity
to accept or decline. This must be done based on the order of draving. No
criteris should be utilized for enrollee selection other than age, fitness for
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vork, snd no record of extensive anti-socisl behavior. The Project Leader may
choose to conduct an orientation meeting for all potential enrollees. At this
meeting, the Project Leader will advise the potential enrollees of the
proposed vork projects, the enrollees ' responsibilities and the Project
Leader’s expectations. If any potential enrcllees choose to decline at this
time, their names should de withdrawn from the selection list and all other
nazes renumbered in the order of selection, retention on an slternate list, or
non-selection.

If enrollees are terminated or drop out after the program commences, the
vacant positions should be offered to others on the alternmate list in the
order of original selection.

Specisl selections for s handicapped program must be suthorized by the
Director of the agency.

3. ENROLLEE YOUTH LEADERS

Youth Leaders may be either previous or current YCC enrollaes who will not
reach age 19 during the duration of the program at the station wvhere they are
employed. TYouth Leaders may be reselected in subsequent years, providing they
still meet age requirements.

The number of Youth Leaders say not exceed 208 of the total enrollment within
the Region. Sites with one enrollee may not elect to havs that enrollee serve
4s & Youth Leader; Youth Leaders must supervise other enrollees.

If previous YCC enrollees are employed as Youth Leaders, they will be exempt
from the random selection process. Their payroll process is the same as for
regular YCC enrollees; however, they will receive an additional $.50 per hour
in the Continentsl U.S., Hawaii, Puerto Rico, the Virgin Islands, and Guanm;
and an additional $.60 per hour in Alasks.

Youth Leaders sust supervise YCC enrollees, may not be enployed more than 720
hours, and may not be employed prior to April 1.

4. MEDICAL HISTORY

Each selected enrollee must complete s medical history form (See Exhibit 2)
and have it signed by a parent or gusrdisn. The originsl copy of this form
vill be kept at the employing station in case medicsl attention {is required
during the employment period. The Medical Eistory Form is a privacy document
and should be treated accordingly. Project Leaders will reviev sll medical
foras and inform YCC staff and supervisors of any allergies or physical
handicaps identiffed on the form. Supervisors wilil be expected to mska
reasonable and appropriate efforts to accommodate individusl physical
limitations identified and be prepared to administer first aid for problems
identified. (See 24 AN 11 Safety) Regions, at their option, may require s
physical examinstion at the Government’s expense.

1.2




5. [ENROLLEE HOURS

Each enrollee will be offered no less than 320 paid hours and no more than 720 paid
hours during a YCC program year. Right wveeks {s the norm. Exceptions are if:

1. An enrollee voluntarily terminates prior to completing 320 hours.

2. An enrollee is terminated for misconduct or other reasons as set forth
in the Enrollee Grievance Section of this manual.

3. An enrollee is f£illing s vacancy and time does not permit employment for
the full 320 hours.

Work hours msy be scheduled in any manner as long as you conform to locsl and
Pedersl youth employment regulations. Enrollees are not paid overtime rates. If
enrollees work more than 40 hours they are paid st the regular rate. If the hosting
station i{s utilizing flextime, enrollees may vork according to the established
schedule of the field station. In sress vhere there is high humidicy, high air
temperature, radiant heat and too little air movement, it will be expected that the
vork schedules will commence and end easrly.

6. ENROLLEE LEAVE

YCC Enrollees do not earn leave. Under extenuating circumstances, Project Leaders
can grant leave vithout pay (this would be marked on time sheet as =ode 100,
balancing hours). Enrollees will be paid for Pedersl holidays. Those who are.
required to work on a Federal holiday will be given a vork day off. ——]

7. ENROLLEE PAY

Enrollees age 16 and over may work up to 50 hours per veek and up to 10 hours per
day. Base rate pay will be applied to overtime hours worked and holidays.

The enrollee’s pay rate will be the same as the established Federa) minizum wage for
the continental U.S., Puerto Rico, Virgin Islands, and Guaa. Enrollees in Alaska
and Hawvaii will be paid at a different rate, $5.00 and $3.85 per hour respectively.
Enrollees in states with a minimus wage higher than the Pedersl will be paid at the
higher rate.

Youth lezders will be paid st an hourly rate of 50 cents above the enrollee vage
rates (60 cents in Alasks).

Approximately 65 percent of the Regional sllocation should be spent on enrollee
salaries.

‘8. [ENROLLEE TERMINATION
Termination will be accomplished by sending s memorandum or the PP-55 (also known as

the A-22) from the host ares to the Regional Personnel Office, with & copy to the
Regional YCC Coordinator, giving the enrollee’s name, social
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security number, teraination date, stetion name, end reeson for terminetion, e.g.,
voluntery, end of program, etc., es soon es the termination date iz known.

Unless terminated previously, ell enrollees will eutomaticelly be terminated at the
close of business on September 30, of the program yeer.

(See also Chapter III, Section 2.)
9. ENROLLEE RECORDS

Enrollee recorde ere (onfidentisl and should be made evaileble to euthorized
personnel only. Project Leeders end employees handling such records should be avare
of their respomnsibilities for providing physicel end technicel sefeguards to insure
confidentiality end eecurity as specified under the Privecy Act of 1974. Enrollee
records should be mainteined in eccordance with 43 CF2 2.71. The primary purpose in
reteining these records is to insure coverege of the enrollee in cese of tort claims
or persons! i{njuries.

Rrivacy Act

Record Maintenance

1. PROLICY. The privecy Act of 1974, ) U.S.C. 552¢, vhich beceme
effective on September 27, 1975, hus considerable impect on the
Departaent end the Youth Conservation Corps (YCC) progrem. The Privacy
- - - ———Act-strictly-regulates-ail-Pederal-Systens-of-records—(records-vhich-
ere identifieble back to the individual through name, number, or
syabol). The purpose of the Act is to protect the rights of individuals
by {nsuring that ¢ll systems of records mainteined by the Federal
Government ere relevant, eccurete, timely, complete, end necessary to
eccomplish the purpose(s) of programs expressly required by statute or
Executive order of the president.

Under no circumstances should records, other then those specifically
mentioned in the next paregreph, be ecquired or mainteined, and
guidelines concerning storege, retrievel, eccess end content must be
strictly adhered to under ell cizcumstences.

The five Privacy Act systems of records perteining to the YCC
(Interior, Office of the Secretery Systems 25, 26, 27, 28 end 29) vere
most recently published in the Pederel Register, Voi. 42, NO. 69,
April 11, 1977. The detailed system notices govern enrollee, payroll,
sedicel end recruitment records.

2. RECORD SYSTEMS. Appendix I is the Privecy Act Systems notice to the
public, as required by the Privecy Act. This eppendix merely serves as
& notice to the individuals on which we retein records end must be
mainteined should the enrollees wish to see their records. For
procedures, ecee Pert 383 DM Chapters 1-10, which is Appendix II.
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10. LEGAL ASSISTANCE

YCC enrollees sre subject to State and locsl laws and regulations. No legal
assistance i{s provided by the Service for misconduct or other violations of the law.
Arrangements for handling such incidents are the responsibility of the parent or
guardian for enrollees under 18 years of age sand the individual vhen 18 years of
sge.

11. PARTICIPANT ACCOUNTABILITY

Project Leaders are responsible for work assignments snd accountability for
enrollees and staff during working hours. This suthority may be redelegated.

12. PROGRAM IDENTIFICATION

Hard hats with stick-on decals bearing the YCC emblem or soft hats with the
embroidered YCC emblem should be utilized so that YCC enrollees and staff members
can be identified easily. Personal items such as T-shirts must be purchasnd from
the enrollees’ own funds.

13. RESIDENTIAL CAMP FEE

Enrollees will be charged a daily assessment of $2.00 for room and board.

I.5
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All enrcllees will be processed snd paid in eccordance with procedures

developed by PAY/PERS. This document summariszes these procedures and provides

ENROLLEE PROCESSING INSTRUCTIONS

instructions for completing the required forms for enrollees.

All enrollees must have, or be able to obtain, ¢ social security number.
Znsure that enrollees wvho do not have & social security number make
epplicetion to the nesrest socisl security office. When the social security
cerd is received, the enrollee’s name and newly assigned number must de
reported by memorandum to the Regionsl Personnel Office. In the interis, s
temporary identification number will be assigned for payroll purposes.

Regquired Forms

1.

10.

11.

Enrollee Personnel and Peyroll Information Sheet (enclosed es exhibdbit
6). (Rach Regionsl Office will determine if this foram 1is to be kept in
the Regional Office or at the host erea.)

V-4, Employee Withholding Certificate (evaileble et host erea) (goes
directly to PAY/PERS). (Instructions on filling out the V-4 ere
enclosed es exhibic 18.)

Stete Tax Form, if epplicedle (evzileble et host eree) (goes directly
to PAY/PERS).

Demogrephic Report - Voluntary (enclosed es exhibit 8§). (Bach
Regional Office will determine if this form is to be kept in the
Regional O0ffice or et the host eres.)

PP-24 Request for Officiasl Correspondence, Net Check, Residence
Information (enclosed es exhibit &) (goes directly to PAY/PERS).

YCC Applicetion Form, conteining e parentsal/guardisn signature
(enclosed es exhibit 1) (kept et host ares).

YCC Medicel History Form (enclosed es exhibit 2) (kept et hoszt eree).

SF-256 Self-Identification of Reportable Handicep (enclosed es exhibit

" 9) (used for form PP-535, date eiement A2, block 10 and then

destroyed).

PP-33, Personnel Master Change Notice for YCC Enrollees (enclosed as
exhibit 3) (kept et Regional O0ffice).

Enrollee Orgenizetional Cover Sheet (enclosed es exhidit 7) (sent to
PAY/PERS with eppropriete foras).

Immigretion end Matureliszation Service Form I-9, Employee Eligibility

Verificetion (enclosed es exhibit 5) (original kept at Region end copy
kept et eree). (Instructions on filling out the I-9 ere elso enclosed
es exhibdbit $.)

I1.1
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Aftct‘tho finsl selection of enrollees has been made and at the first assembly
of the youth, either prior to the camp cpening but no later than 2 veeks prior
to the enrollees reporting for duty, the following items must be completed:

1. Enrollee Personnel and Payroll Information Sheet, checked and signed
by Project Mansger. NOTE: The $P-256 is tc be completed by the
enrollee and used only ss a guide in the identification of reportable
handicap in filling out this sheet and the PP-SS.

2. V-4 Employee’s Withholding Allowance Certificate.

6. Income, Race and Ethnic Background and Population of Home Community
(voluntery).

5. PP-26, Request for Officisl Correspondence, Wet Check, Residence

: Information. (FP&VS YCC enrollees checks will be mailed to the station
address.)

Youth selected to participate should be reported immediately to the Regional
Personnel Office with the aforesentioned forms, except the W-4, the State Tax

Fora, and the FP-24 form, vhich are sent to the Central Payroll Office. NOTE:
Only tax foras with original signatures of enrollees are scceptable.

The YCC Application and NMedicsl History Forms are to be ratained by the ho: -
sres. Inasmuch as the $P-256 vas used only as a guide to determine the
handicapped code to be entered on the Enrollee’s Personnel and Payroll
Information Sheet and PP-55, it is of no furcher use and should be destroyed.

RERSONNEL ACTION

The Regional Personnel Office, upon receipt of the host area’s azsoclated
foras will use the enclosed {nstructions in conjunction with Volume 16, the
Youth Conservation Corps PAY/PERS Users Manusl, in revieving or completing the
PAY/PERS Form PP-55, Personnel Master Change Motice for Youth Conservation
Corps enrollees. The form is also known as an A-22.

Vhen completed, the Youth Conservation Corps Regional Coordinator or designee
vill retain the Enrollee’s Personnel and Payroll Information Sheez, and the
Income, Race and Population Form. These forms will not be retained in the

-+ —-~ Regional Persomnel Office.

The V-4, Employee’s Withholding Certificate, State Tax Form (if applicable),
and the PP-24, Request for Official Correspondence, Nst Check, Residence
Information Form, with the Orgenization Cover Sheet, are to :. mailed to:

Bursau of Rsclamation

Division of Peyroll Operations, D-2648
Acadeny Plsce 1

7333 ¥. Jefferson Avenus

Denver, CO 80235-2017

I1.2
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ENROLLZE PAXROLL/TIME CARDS

YCC anrollecs will de paid through tha PAY/PERS system. Time sheets will be
submitted by the host ares in accordenca with PAY/PERS instructions utilizing
the PAY/PERS Tima and Attendance (T&A) Form which is used for all other
NPS/F&WS eaployees. YCC T&A’s shs:ald be batched separately from NPS/F&US
employees for submittel to PAV/FZLS. Cover sheets transmitting T&A forms
should include TH» (YN for KPS 2nd YF for F&WS), organizationsl code, and
indicate that it {s & YCC enrolies transaittal.

LEAVE

YCC enrollees 90 DOt earn leave. However, they will be paid for fedsral
holidays. Ent. llees vho are wequirad to work on a federal hoiiday will be
given s wvork day off. Enrollee assignments will not exceed 90 working days or
720 hours. Enrollees wvho do not report for work om any scheduled work day
vill be reported ss code 100 balancing hours (since they do not earn leave,
they cannot be on leave without pay).

IERMINATIONS

Terminations will be accomplished by sending a memorandum or the PP-55 (also
known as the A-22) from the host area to the Regional Personnel Office, with a
copy to the Regional YCC Coordinatcr, giving the enrollee’s name, social
security number, termination date, station name, and reason fcr termination,
e.g., voluntary, snd of program, etc., as soon as the termination date is
known

Unless terminated previously, all enrollees will automaticaily be terminated
at the close of business on September 30 of the program year.

(See also Chapter III, Section 2B.)
CHECK DPISTRIBUTION
Checks will be distributed in accordance with designation cited in PAY/PERS

Form 24 (PP-24), Request for Official Correspondence, Net Check, Rasidence
Information Form.
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ENROLLEE GRIEVANCES, DISCIPLINE, DISCRIMINATION COMPLAINTS

Enrollee griesvance procedures and discrimination complaint procedures must be
posted prominently in the work place. The following guidelines and procedures
are to bs folloved in response to all enrollee grievances, disciplinary
action, and complaints of discrimination.

ENROLLEE GRIEVANCES

1.

A.

ROLICY It ic the policy of the agencies which administer the Youth
conservation Corps that sll enrollees be provided with a fair
mschanisa and timely procedures to redress grisvances associsted
vith their enrollment. These guidelines provide for the prompt,
fair, and fapartisl consideration of all enrollee grievances
concerning any procedure or working conditior, including sdverse
actions, enrollment, and upgrading, by vhich any enrollee is
perscnally affected.

IROCEDURES Enrollees’ grievances must be presented in writing,
directed to the designated Project Lsader.

The designated Project Leader’s decision will be presented in
vriting to the enrollee(s) within 5 working days -f£ receipt of the
griesvance.

Decisions relating to grievances will be final and without review

by higher suthority, gsxcept vhen an enrollee exercises his/her
right to an appeal.

ARPEALS  WVhen enroilees feel they have cause for sppesl of the
Project Lesder’s decision, they may petition the Project Leader in

vriting within 2 business days requesting that the case be revieved
by a higher suthority.

The designated Project Lesader will forward the case, within 24
hours, to the appropriate Regionsl official designated by the
Regional Director with copies to the appropriste Headquarters
Director and the Washington Office of Youth Activities. The
Regionsl officisl will reviev the case and will make & decision
vith 7 calendsr days after receipt of the appeal. The decision

“will-be-final, unless the Regional official i{s the one sgsinst vhom

the complaint {s being fi{led. In such instances, the appeal may be
revieved and decided at Headquarters level.

RISCIPLINE
A.

ROLICY It is expected that enrollee conduct will be compatible
wvith the rules, regulations, expecta>ions, and gosls of the Youth
Conservation Corps Prograa. Any deviation will constitute grounds

I11.1
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for disciplinary action. All disciplinary actions will be
documented. Any criminsl involvement on the part of an enrollee
will be reported to lav enforcement guthorities.

TEAMINATION An enrollee can be terminated igmedistely for:

(1) repeated tardiness or absenteeisa

(2) continued anti-social bdehavior

(3) failure to perfors satisfactorily, or to perfora safely.

(4) wviolation of any federsl, state, or local lav or regulation
including, but not limited to, drugs, alcohol, or f zearms

IROCEDURES When a YCC supervisor proposes any disciplinary action
against an enrollee, bdoth the enrollee and the person to whom the
supervisor reports shall be notified prior to action being taken.
The second-line supervisor shall approve the action prior to
implementation, and the Regional YCC coordinator should be
notified.

ARPEALS When an enrollee feels he/she has cause for appeal of the
disciplinsry sction, he/she may petition the decision in writing
vithin 2 vorking days requesting that the case be reviewad by a
higher authority. The persom who has approved the action will
forward the case vithin 24 hours to the apprcpriate designated
Regionsl officiel. The Regional official will reviev the case and

make & decision within 7 calendar days after receipt of the appeal.

This decision will bds final, and not subject to further
adninistrative review.

In the case of a tarmination, the subject enrollee will remain
enrolled in non-pay status during the appeal process. In cases
vhere the results of the appeal reinstates the enrollee, he/she
will be slloved to report back and will receive back pay for thne
psriod of leave without pay. When the appeal to approve back pay
is completed, payroll must be notiiied of the dates and hours of
back pay to be awarded.

The Regional Office must keep the Washington 0ffice advisaed of
cases being appealed or overruled.

DISCRIMINATION COMPLAINT PEKOCEDURES

A.

ROLICY Enzrollees have & right to prompt, fair, and impartial
consideration of all complaints of discrimination on the basis of

zace, color, religion. sex, national origin. or physical or mental
handicsp. WNames and phone numbers of EEO Counselors and of the

Regional Equal Opportunity Manager shsll be posted in a prominent
place easily acceassible to YCC enrollees.

FROCEDURES Complaints by one enrollee against another shall be
handled in ths same manner as grisvances, above. However,
complaints by an enrollee against s Federal employse shall be

I1I.2
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handled in a similar manner to those available to employees of the
Federal government.

Any enrollee wvho feels he/she has been discriminsted against
because of race, color, religion, sex (including sexual
harassment), or handicap, should consult with an Equal Employment
Opportunity Counselor within 30 calendar days of the date of the
alleged discrtnina:ory action.

Enrollees are also encouraged to report cases of discrimination
directly to their supervisor immedistely, if and when they occur.

ted
onvey the on_to v

The enrollee may contact the EEO Counselor directly, or ask & staff
member for assistance in making the contact. If there is no
Counselor at the field unit, the contact may be made by telephone,
and arrangements will be made for the Counselor to come to the
field unit, or for the enrollee to be transported to where the
Counselor is located.

The role of the Counselor i{s to look into the facts of the matte.,
and vork with the enrollee and management to attempt an informal
resolution of the issue raised.

If the issue cannot be resolved i{nformally, or if the enrollee does
not wish to use the informal process, the enrollee must be informed
that he/she has the right to file s written complaint with the
Office of Equal Opportunity, Department of the Interior, within 180
days of the alleged discriminatory act. The Department is
responsible for seeing that the case is investigated and to take
corrective action if necessary.
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YOUTH CONSERVATION CORPS STAFF

Employment of staff for YCC is based on the number oi FTE’s made available
by the Region, funds available, and safety and supervision factors. (NO
ADDITIONAL FTE'S HAVE BEEN PROVIDED SPECIFICALLY FOR YCC.) Approximately
65 percent of the Regional sllocation should be expended for enrollees’

salaries.

= Area Managers will select and supervise YCC staff. They may utilize any of
several methods to provide for supervision of YCC enrollees. These
include:

1. Use existing scaff. The ares will continue to pay sll staff costs from
their normal budget.

2. Hire addicional staff, if FTE's are available. These can be Excepted
Appointments, hired under Authority 213.3112(s) (11), for a maximum length
of 11 wveeks (or parts of weeks). Individuals hired under this asuthority
must meet published OPM qualification(s), X-118. Contact your Regional
Personnel Office for further information. Recruitment should be
coordinsted with cthe Office for Equal Opportunity.

3. Volunteers may be utilized as staff. The National Park Service's

‘ o Volunteers.in Parks (VIP) program was suthorized by Public Law 91-357
enacted in 1970. The primary purpose of the VIP program is to provide a
vehicle through which the NPS can sccept and utilize voluntary help and
services from ths public. The Fish and Wildlife Service Improvement Act of
1978 (Public Law 95-616) provides for the acceptance of volunteer services
by the Fish and Wildlife Service. Contsct your Regional Office for further
information. In addition, Section 301 of the Civil Service Reform Act of
1978 (Public Law 95-454) suthorized Federal departments and agencies to
establish programs designed to provide educationally related work
assignm nts for students {n non-psy status. Such volunteers shall not be
considered Federal emplcyees and shall not be subject to the provisions of
the tort claim provisions of Title 28 of the U.S. Code and Subchapter 81 of
Title 5 of cthe U.S.C.

4. Public Law 93-408 encourages the utilization of other public entities
for the operation of YCC. Taese include public schools and non-profit
organizations. Since enrollees are not government employees, contracts may
be made with these organizations for the supervision of YCC enrollees.
Contact your Regional Contracting 0Zfice for guidelines.

Iv.1
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ACCOUNTING
Fish and Wildlife Service

The Service has discontinued utilization of a separate subactivity for the
Youth Conservation Corps; thsrefore, in order to ensure that the appropriate
levels of funding are being expended and to facilitate the tracking and
monitoring of Corps transactions, it will be necessary to assign a unique two-
letter projsct code to gll transacticns being processed through the Service's
Financial Management Informstion System. This will include Time and
Attendance records for psrsonnel engaged in Youth Conservation Corps
activities. For example, a project leader vho spends eight hours recruiting
Corpsmembers in the spring would reccrd those hours with an ongoing station
subactivity followed by the assigned two-letter cods.

The Finance Center has assigned project code YC for processing all Corps
transactions and modified the Financial Managemant Information System to tally
all Corps transactions (regardlass of cost component used, {.e., 1120, 1261,
1313, etc.) to be rolled up on the Special Thrust Report, thereby capturing
Regional specific totals.

National Park Service

An accurste accounting of costs for the YCC Program {s important for two
reasons: first, Public Law 100-446 requires the Service to spend no less than
$1,000,000 in operating a program and secondly., a cost-benefit ratio is used
in analyzing the work accomplished by the enrclilees.

This external reporting of the total obligations associated with the program
emphasizes that all costs of activities/projects relative to the operation of
the YCC Program must be tracked in order for credit to legitimately be taken
for implementing the program. Since there were no specific funds appropriated
for the YCC Program this fiscal year, all costs of the program will be
absorbed within funds already available to the Service. Accordingly, extreme
prudence must be exercised i{n incurring any expenses other than enrollee pay
and direct project support. Hiring of staff should be held to an absolute
minimum; scaff should be drawn from current employees.

In-kind costs are thoss expended by the Service as Zollows:

Supplies and materisls

Staff supervision

Transporcation

Program direcction st the Regional level

. Other costs associated with direct support of the YCC Program

® 00
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QPERATIONS

1. ZROJECT PIAKNING

The YCC Work Project Plan (YCC FYora 4) (Rxhibit 10) {s designed as an {nternsl
planning document to assist YCC staff in the development of work projects,
environmental avareness planning and Job hagzard analysis. Vhen properly utilized,
the Form 4‘'s are used as the foundation for all ‘planned activities plus displaying
project cost, supplies and youth hours, both estimated and actual. The form may
also be raviewed st the Regionsl Office level as s check on the appropriateness and
safe planning of YCC projects.

The form should be filled out as completely as poriivle in order that it may be used
to resolve any questions that may srise at the ¢nd of the prograa vhen completing
the Work Accomplishment Report (YCC Form S°.

Final approval of YCC nrojects to be accomplished {s to be determined by each Region
of each agency.

A Dally Record Sheet (Exhibit 14) may be used for day to day recording of YCC
sczivities. Many supervisors have found this type of form to be very valuable in
the preparation of the Work Accomplishment Report snd the Annusl Marrative at the
seesva’s end.

2. TRANSPORTATION

Use of private vehicles by enrollees for govarnment bLusiness is prohidited, and

the government will not assume 1iability for sccidents in enrollees’ private
vehicles. Utilization of private wvehicles by Service staff supervising YCC
enrollees will be in accordance with Service regulations. Transportation from

the residence to the assigned reporting sres will generally be the responsibilicy of
the enrollee. However, if circumstances varzant, (i.e., if there 1is extensive
commuting distance betveen the work site end the nesrest recruitment ares)
transportation msy be provided for the enrollees as a group L{f approved by the
Regional Director. The following criteris will apply:

8. [IEnrollees provide transportation to a "pick up site,” established by the
Project Maaager. From that point or points, a staff membdor will provide
enrollees traniportation to tha work site in a government vehicls.

b. [Enrollees are considerad ss being on-duty during the time vhen they are
being transported in a government vehicle to and froa the assigned pick
up point to the work site. '

€. Each person in the vehicle must have and use a seat belt.

d. All vehicles utilised for tranaportation must be officiai government

vehicles and all reguletions concerning retaining vehicles at private
residences over night must de folloved.
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If you have a situation such as the one referenced sbove, you should document
your situation, state how you propose to administer it and forvard the
information to your Regionsl Office for approval.

Enrollees 18 years of age vith a valid State Drivers License (No Beginners
License or Permit) may operats a government vehicle at the discretion of the
Project Manager and the Regional Safety Officer. Eighteen year old enrollees
vho are permitted to drive must have completed the 8-hour Defensive Drivers
Course and have been given & Road Test on each piece of equipment to de
operated. If Regional policy allows, other motorised Service equipment may be
operated by 18 year old enrollees after a local training course and
satisfactory completion of Road or Field testing at the discretion of the
Project Manager.

In the case of an accident involving s vehicle operated by an enrollees, funds
fros the YCC program will not be utilized. The Project Manager must utili:ze
other operational funds to settle any claims resulting from this type of accident,
including tort claiss. e

3. SPIKE GNOS

Spike camps are defined as Service-related vork camps. If a project will

require several days of work, and is locsted & considerable distance from the

enrollees’ residences, the Project Manager may arrange for spike camps, with

the approval of the Regional YCC Coordinstor. Also, parental approval for |
enrollees under 18 years of age must be obtained (See Exhibit 15). ‘

Spike camps will not extend more than 10 consecutive days. A 4-day break |
must be provided between each 10-day camp. J

Project Managers should provide whatever camping equipment and supplies they
can from smong field station supplies. A determination will be made, on s
canp-by-camp basis, vhether enrollees vill be reiambursed for food and lodging
costs or be provided with food and/or lodging.

4. EXREKSES

If enrollees pay for their food and lodging, they may be reiambursed

for actual costs expended. A travel suthorizstion should be issued to the

Service employee in charge of travel. This Authorisation shculd list all

enrollees vho will be in travel status. An advance may be obtained by the

Service employse for the entire group. Mo enrolles will receive an advance direccly.
Parentsl approval for any earollee under 18 yesrs of age must be

obtained (Use Exhibit 15). The Service employee will, upon completion of

travel, submit a travel voucher for the entire group. The cost of lodging and

food for the enrollee travelers will ba reimbursed in the exact asount

expended. No asdditional funds will be paid to the enrollees.

Por purchasing food and supplies for spike casps, & requisition form is required to
be approved in advance. Isprest funds say then be used for purchases in lieu of
paying per dies. Itemized receipts are required as per Regional finance guidance.

vI.2
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If you have que’ tioms concerning these procedures, contact the Regionsl YCC
Coordinator or the Rugional Finance Officer.

5. ENROLLEE EVALUATION

Upon completion of the casp, the supervisor should, but is not required to, evaluate
each enrollee and youth leader using the standard evaluation form (Exhibit 17).

This provides feedback to the enrollee on his/her performance, provides the enrollee
»:1 evaluation when applying for other positions, and aids in the selection of youth

leaders in following years.

6. YORK ACCOMPLISHMENTS

V4

Upon completion of the program, each station must prepare & Work Accomplishment
Report (YCC Form S5) and forward it to the Regional YCC Coordinator. For more

information on this report, see the section on Reporting.

VI.3
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Environsentsl avareness is sn integral aspect of the Youth Conservation Corps
progzan, and should be an essential part of all work performed. The
legisistion vhich established the Youth Conservation Corps specifically
identified enrollee environmental awareness as one of the three intended goals
of the progras.

The YCC progras vas made permanent because it has demonstrated that enrollees
had "gained an understanding and appreciation of the Nation’s environsent and
heritage equal to one full acadeamic year of study.® At least 40 hours during
an S-week session must be spent on envirocomental swareness.

The key to a successful environmentsl swareness progras is to integrate these
activities into sll phases of a vork project. The following provides some
guidelines which will help assure that enrollees receive appropriate
environmentsl lesrning benefits as well as work ethics and work skills.

ICC work projects.

¥o enrollees should leave the progras without 8 knowledge of the
value of work projects performed. By completing each project,
enrollees should understand and be able to explain:

a. The overall benefits of the project to the £ield station
snd/or environment.

b. Any direct or indirect denefits the project has for fish,
vild 1ife, or visitors to the area.

c. Both positive and negative environmentsl impacts of the
project.

2. comnle ov:

sa. The primary purpose of the field station, locally,
regionally, and/or nationally. R

b. Who the main visitors/users of the f£ield station are and some
of the conflicting public usa demands. ) .

c. The primsry species found on the field station and how they
are adapted to survive in their environment.

d. Ths habitat needs of species found on the field station and
hov these needs are provided for by management.

e. Seasonal influences on f£ield station operations (e.g. bdbird
sigration, fish spawvning, farming practices, hunting and
fishing programs, public use peaks, etc.)

vII.1l
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B. 9 Work

Enrollees should receive a good orientation to the field station
prior to beginning work. This will help make the vork more
mesningful and encoursge the enrcllee to feel that his or her work
18 an important part of field station mansgesent.

2. Creats an atmosphers of open communicatiod.

Staff suparvising YCC enrollees should encourage questions and
discussion concerning sll aspects of field station operations and
the field station environment. Enrollees should understand that
they are an integral part of the field station staff and that no
question is "too dumb to ask.” All aspects of the field station
environment and operations should be suitable topics for
discussion, as vell as matters relating to local communities.
Sfology, politics, economics, and sociology can sll be voven into
discussions to make thea more mesningful.

3. ». - A

Travel to cnd from work sites provides an opportunity to provide
.enzollees with information sbout the areas traveiled through,
adding visual reinforcement to the learning process. A few
soments to stop, point out, and discuss places and things of
interest (s.g. srosion sites, a bird or animsl, areas of different
vegetation, and reasons for these differences) vwill go far tovard
establishing good rapport with enrollees and providas effective
learning experiences.

Rest breaks are also & good time to discuss the project deing
vorked on and shculd be used for environmental awareness
activities.

4. Capitalize on “learning soments.-

If en enrollee Or staff person seet something of interest, take a
few minutes to stop, look, and talk about it. This will not cut
significantly into work time, and time lost should be more than
offset by increased rapport wvith enrollees.

c. Suse Avare

YCC projects can offer excellent learning opportunities for enrollees and
should be the focus of environzental learning experisnces.

Each vork site will offer differsnt opportunities and the sctivities selected
should be determined in part by those opportunities. However, activities that
relate to & project need not occur only ongite, but may bs extended to other

O 'eas, pazticularly vhere comparisons are desfrable.

RIC
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The remainder of this chapter contains three stmple lists of a variety of
projects and envizonmental learning experiences vhich might be offered in
association vith these work projects.

The first list discusses the minimum EA an enrollee should gain from certain
types of work projects. The second list is s comprehensive listing of EA
opportunities. The third 1ist discusses possible EA sources for office and
urban settings. These sxamples sre by no means complete, and projects not
1isted may offer good learning opportunities as well.

1. Wheze does the wvater the ditch vwill carry come from (vhich watershed
or other water supply)?

2. Where will the vater go?

3. Vhat will be irrigated, snd for vhat purpose?

4. If the irrigation is for crops, are the crops intended to benefit
vildlife? .

S. Vhat species will benefit from the vater, and vhat do they look like?

6. Is siltation a prodlem in ditches in the area? If so, vhat, if

anything is being done to minimize this?

7. Vhat {s minerslizstion of soils? Is this a prodblem associated vith
irrigation in this area? How does this affect crop production?

Vater supply production

1. Vhat is the purpose of the vater supply?
2. Who or what will benefit from it?
3. Vhere vill the vater come from?
4. Vhy aren’t existing water sources adequate?
¥ildlife habitat improvement
1. Vhat is habitat, and how i{s it important to all 2iving things?
2. What element of habitat i{s this project designed to enhance (food,
vater, cover, special needs)?
3. Vhich species will benefit most from the project?
VII.3




1. Vhat i{s causing erosion in this area?

2. What vill probably happen to the ares if the project is not done?

3. Is the erosion naturally occurriag, or has it been triggered by
humans?

4. How will the project control erosion?

Trail construction

1. Why is the trail being built or rehabilitated? -

2. ¥ho will use the trail?

3. How will the trail design discourage erosion?

4. How will the trail affect visitor activity patternsa?

S. How will the trail affect fish, wildlife, or plant 1ife in the srea?

E ] t

1. Vhy i{s the stocking or cransfer being done?

2. Vhat do the species being stocked or transferred eat in the vild?

3. ¥hy is it difficult to raise £ish in captivity (diseases, diet, etc.)?

4. What is the estimated survival rate of the fish being stocked?

5. How do £ish breathe!?

Range vegatation control

1. What species are csusing problems?

2. What kinds of problems are they causing?

3. Who or vhat will benefit from the vegetation control?

4. How will the work project affect the "balance of nature?”

Cverlcoks. vists clearings

1. Who %11 benefit from the overlooks or clearings?
2. iow will the overlooks or clearings affect wildlife?
3. Hov seon will the arsa need to be cleared agsin?

VII.4
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1. Who will be the primary users of the facilicy?

2. W¥hy is this facility being builc?

3. How will this facility affect visitor sanagement at the field station?

4. Vhat are the effects of exposure on people (dehydrationm, heatstroke,
hypothermia, etc.)?

Fence construction or ramowal

1. Vhy is this fence being constructed or removed?

2. Vhat management purpose will it (or did it) serve?

3. Why is this (was this) particular kind of fencing used (barbed wire,
cyclone, etc.)

4. W¥hat species vwill benefit or lose from the fence construction or i
removal?

S. Is grasing alloved in this srea? If so, is it to benefit wildlife,
because of past use, political pressures, etc.?

Lister pickup

1. Vhy is litter harmful (heslth, harm to vildlifa, esthetics, etc.)? ,

2. Where will the litter be taken?

3. Is disposal a probleam?

4. How can managers minimige the litter problem?

¥ popu

1. WVhat species is (ere) being controlled? Why?

- 2. Hov will the techniques used help control the problea?
3. What affect will this project have on the *naturalness” of the area?

COMPREHENSIVE LISTING OF EA OPPORTUNITIES

Irrigation ditch construction

1. Investigation of why irrigation ditch is needed. Vhat is it intended to
accomplish?

Vitl.5
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10.

11.

Learning hovw to measure vaterflov in s ditch or stream, both by using
sechanical methods and by estimation.

-
Exploration of how water is sllocated in the area. Vhat deternines

wvho gets hov much? How do they know wvhen their limit {s reached?
What happens to water allocated if drought occurs? Who gets it first?

Study of loss of water from ditches. Hov many wvays is water lost from
ditches? How much water left the source, and hov much reached the fields?

Study of evaporation from ditches through sn exploration of humidicy
in ditch azeas. Study of the factors that affect evaporation rats.
Discussion of how evaporation can be minimized.

Study of rainfsll in the area. Discussion of vhy irrigation is
needed. Study of vhere water is coming from (using maps to explore
rainfall and vatersheds in the state).

Study of food crops being provided for wildlife. Which ones need
frrigation? What kinds of foods are being provided €or vhich species?
What other species will benefit from the foods being provided? How
does providing foods affect wildlife populations?

Discussion--comparing the provision of food crops with artificial feeding
in small areas (e.g. in bins). what prodlems (such as disease) might
arise from having a high concentration of wildlife in one area?

Exploration and discussion of vhere the water will go after irrigating the
fields. How pure will this water be?

Study of siltation in ditches. Why does it occur? Why do ditches have
to be dug out periodically? What affects the rate of siltation?

Study the soil that {s suspended in the water. Vhere i{s it coming from?
How much can be found suspended there during regular flow? Howv much
after rainstoras? Compare one ares vith another and one ditch vith
another, looking for variations in erosiom rate.

Water supply production

Study vhere the water vill come from and where it will go. Who or vhat
vill use it? ’ ,

Exploration and discussion of wvatersheds. What are they? Why is it
important to protect vatersheds? What role do they play during
floods?

Study the variations in rainfall found vithin the state. Hovw much of this
falls on the field station compared with other parts of the state? What
causes variations in rainfall?

e
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4. Study vater use in neezby comsunities. What i{s the community wveter
supply? HNov is water being used? What effect does water demand by
humans have on vildlife and the environment in generel?

S. Discuss annual fluctuations in streams, lekes, and weterholes. VWhet
causes these fluctuations? When do levels rise and fell? Is there e
predictable pattern? How predictable is it?

6. Discuss the different uses of wvater. What kind of competition occurs
for that water? Who or vhat is competing for water? Hov does
competition for vater compare in different erees (e¢.g. ¢ desert veter
hole, ¢ leks, ¢ resarvoir)? What ere the environmentel impacts of
vater uses by humans?

7. Study how much the YCC camp, the field staticn, the community, end people
in other parts of the U.8. depend on the water supply being explored.
Vhat {s the prediction for the future? Will there be edequate wveter for

ell these neads?

8. Study the uses of water in the YCC camp. Is any water being wested?
Study hov much vater is lost from ¢ dripping feucet in ¢ day, e month, end
¢ yeer. How much does weter cost, reletive to other commodities?

9. ZIxplore ways that enrollees can reduce their water consumption, end find
veys to meesure that sevings. Competition between dormitories might be e
vey to provide incentive.

10. Study where veter goes eftor it is ured, end vhat condition it is in
efter use. What kind of treatment does community sewege receive? Visit a
veter treetment plant. [Explore the treetment plent outfells. Are eny
outfells emptying into the field stetion or its watershed? What ere the
effects of organic content in weste veter, either beneficiel or hermful?

¥ildlife habitat improvement

1. Conduct e veriety of activities to be sure that enrollees understend the
concept of hadbitat. Why is habitet important?

2. Study how habitat needs of wildlife are provided for om the field steticn.
Howv will project improvements affect the eveilebility of food, veter,
shelter, or otherwise change the locsl habdbitet?

3. Whet ere the tradeoffs involved vhen habitet is "hptcn-d?" Vhet species
vill benefit or lose out beceuse of ¢ habitet improvement project?

4. Compare various habitats found on the field stetion, both on lend end in

veter. How does sach provide for the needs of different species? Compars
vhet species ere found in wvhich habitets and why.

Exosion control projects

1. Study vhat fectors ceuse erosion end vhat effects its rete.

vII.’
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2. Study hov rapidly erosion is oceurring in the ares. Be sure to look at
different habitats. Is this erosion natural, mon-caused, or both?

3. Study how erosion sffects vegetation, streams, lakes, fish, and wildlife.

4. Study and compare differer’ means of controlling erosion, (preventive,
stop-gap, rehabilitation of the ares, stc.).

Irail construction

The Outdoor Biological Instructional Strategy series has a Trail module vhich
provides {nvestigation informatiom on trail comstruction. Topics covered
include how to evaluate erosion potential, measure slope, measure visitor use,

etc.

What are agency guidelines concerning trail comstruction?

Eish stocking or transfex

1.

Test the pH and temperature of wvater vhere fish are being held and vhere
they are to be placed. Discuss the tolerance levels of different fish
species.

Test the OF¥yjen contrnt of water. Where is the oxygen coming from?
Ixamine how £ish breathe, and factors that affect their breathing.
Ixplore hov light levsls, plants, and other animals found in vater
affect the oxygen content of water. Make comparisons between
different sites.

Vhat i{s eutrophication? What affect does this have on fish and the vater
environmentc? Compare areas vhich are experiencing eutrophication with
clear water areas.

Explore an sres which has polluted water (don’t actually get in the
vater). Discuss vhat kinds of water pollution can occur--natural and man-
csused. How do different types of water pollution affect fish (thermal,
chemical, turbidity, etc.)? IExplore and discuss nature’s biological
clesning sechanisas, and their limits.

Discuss competition between fish species. What kinds of fish occur in the
vater being stocked? Are they native specics? If they are exotics, are
they competing with native species? Why are exotic species either good or
bad in & natural area?

that are the £0od chains found in the vaters being stocked? Where do the
£ish species being stocked fit into those food chains? Vhat are fish
being fed in tanks? What will these f£ish eat in the wild?

Would f£ishing be possible in the project area if fish were not stocked?
Why or why not? How many people fish in the project ares every day, every
veek, every month, ever, year? Hov many fish are caught?

Vhat are fishing licenses for? WVhere does the Eoney go that is
collected for licenses? How does this money benefit fish and
fishermen? What regulations affect fishing in the project area? WVhat

is & creel limit?
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9. What would happen to water ecosystems if fish weze not present?

Ranse vegstation control (Some subjects listed under Fence Construction may
also apply).

1. Study plant succession occurring in the area. What foods are being used
by wildlife? Where axe they? WVhat uses them? What are the effects of
plant succession on those foods?

2. Compare vildlife foods found in open areas versus closed canopy areas.
Discuss ecotones (edges). Compare plants, imsécts, and wildlife found in
open areas, closed areas, and at the ecotoms.

Qvarlooks, vista cleaxings

1. What kind of pudblic visitation does the field station receive? WVhat are
the impacts of this visitation, if any? HNow are these impacts sinimized
by managesent decisions?

2. Invastigate the effects of human presence on wildlife. Hov do these
effects differ if humans are on foot, in cars, om off-road vehicles, or in
sirplanes? Study hov to select and design overlooks and vists clearings
to ainimize these effects.

3. What is the environmental impact of the project (effects of temperature,
vegetation, wildlife, humsns, etc.) on the site? Study the site before
and aftsr the project and compare findings.

4. What will happen to cleared sreas over time? What is the pattern of plant
succsssion?

Visisor facilities construction

1. Study the weather in the ares--rainfall, temperature, etc. How does this
coapare vith other parts of the state? )

2. How are field station visitors affected by weather? Discuss the effects
of exposure on people--dehydration, heatstroke, hypothermis, etc.: How can
this be avoided or treated?

3. Compare temperatures in the sun and in the shade. Compare vhich plant
and animal species are found in shady versus sunny spots. How are these
species adapted to hest, cold, vet, or dry conditions? Discuss genetic
variability and survival of the fittest.

4. Is humsn behavior consistent with veather or climate conditions? How?
Hov hav. humans adapted to climatic changes? What is the environmental
impact of these adaptations (air conditioning, heat, clothing, the Green-
house effect, etc.)?

$. WVhat are the environmental impacts of visitor facilities construction?
Vhat macterisls are being used? Where do they come from?

VI1I.9
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What is the cost of the visitor facilities being constructed? Where did
the money coms from? Discuss the vudget process for the field station.

Fence construction or removal

100

11.

12.

13.

Vhat management purpose does (or did) the fince have? How can lence
building or removal help wildlife?

Study and compare differences between grased and ungrased areas (totsl
vegstation, diversity, insects, erosiom, etc.).

Compare different types of fencing. Which oni: wvill allov wildlife to
pass through but not cattle? Which ones will perait neither to pass?
Vhen would you want to prohibit wildlife from passing through?

Study the influence %f grasing on plant succession.
Study basic surveying tachniques.

Study the direct and indirect effects of grasing on wildlife (both
beneficial and harmful). Discuss grazing as a managsment tool.

Study the indications of overgrssing in an area. Why are certain plants
known as overgrazing indicators? Why do they become adbundant in over-

grazed areas?

Explore the role of cattle in the diet of Americans (e.g. hov many iteas
on restaurant menus have 29 kind of csccie protuct in them? Eow have
American demands for beef affected other parts of the world (e.g. tropical
rain forests)?

Discuss food chains and energy loss as it progresses up the pyrasid. Com-
pare energy requirements (botk obvious and obscure) of open range versus
stockyard cattle Taising, and discuss the environmentsl impacts of each,
including the impacts on wvildlife.

Study the influences of overgrazing on soils and erosion. What kind
of grasing occurred historically in the ares? Did it have an impact
that s still visible today? Where can one f£ind racords of vhat
occurred historically? How does grazing influence water infiltrationm,
runoff, flooding?

How 40 Federal and state land management agencies detsruine hov many
cattle will be permitted to graze on thair land? What factors are
considered? Howv does this compare with private lands nearby?

Vhat are some of the political factors that influence jrasing on pudblic
lands? Who is involved in the wildlife versus cattle conflict? What are
its historical roots?

Should grasing be permitted on the field station? Vhat are the agency
sandates? Is grazing consistent with those mandates?
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o 14. Hov does the condition of grazed lands of differant l.nd management
e agencies compare? What environzental or grazing factors could account
gor the differences found among agencies?

Lister pickup

1. Conduct a study of packaging in nearby stores. Howv many things are over-
packaged? What are soms of the reasons why iteas are packaged as much as
they are (e.g. health, product safety, lisbility, etc.)?

2. Investigate the factors that control decomposition (natural recycling).
Nov rapidly do different kinds of litter decompose?

3. Hov many of the items picked up could be recycled by humans?

4. Where does garbage go? Visit & local garbage dump. Howv many items there
could have been recycled? What are the economic factors that may limit
recycling of these ssterisls? How rapidly is the garbage dump being
£f111e¢ up? WVhat happens vhen cities run out of dump sites?

5. Study the effects of litter on living things (e.g. dizds and plastic can
holders, fishing strings catching around feet or necks--litter as s
sortality factor). Discuss the effects of litter ingestion on wildlife.

- Conduct & scats stuy for litter wvhere feasibdle.

6. Discuss lead shot as & kind of litter. What effect dces it have on
wild-1ife, and why? What is the oversll effect of lead shot on bird
populations? Howv is lcad shot being phased out in the United States?

7. Discuss the vaste explosion, including solid vaste, toxic waste, nuclear
wvaste, medical vaste, etc. What solutions can enrollees think of? What
are the advantages, disadvantages, economic and environmentsal impacts of
these solutions?

¥ildlife population control projecta

1. There sre 8 variety of environmental education activities vhich
11lustrate basic principles of population dynamics (growth potentisl,
1ia{ting factors, mortality factors, etc.). MNany computer programs
exist to show population dynamics at vork.

2. Rffects of overpopulation should dbe explored onsite, if possible.
3. Can overpopulation affect humans? WVhen husans are overpopulated, wvhat is

the zesult? Hov does this overpopulation affect other species? Hov can
overpopulation be prevented?

landscaping lawn axeas

1. Discuss why lavn sreas need maintenance. What happens if they ar: aot
maintained? What ecological factors come into play?
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2. Study what is in a lawn environsent (insects, kinds of plants, soils,).

3. Study and compare factors found in a lawn ares vith those found in a
grassland area: species diversity, soil moisture, PH, insects, etc.

4. Discuss lawns as & mini-monoculture. How do humans influence the
environment with lawn maintenance (effects of vater usags,
fertilizers, mowing, insecticides, etc.).

5. Study the growth rate of grasses. How is this affected by factors such as
rainfall, sunlight, time of year, etc.)? Possibly set up control areas
versus experimental sreas to measure these effects.

6. Discuss the effects of lawns on people. Vhy do people grov lawns? What
are the advantages or disadvantages of lawns?

Vorking in mail rooms, copy rooas, uum;;. and cleriral pools does not
provide enrolless with the ainizua forty hours of environaental avareness
education required in this Cuidance.

Frequently, enrollees are assigned to different units within one buildirng. A
sore cost-effective EA program can be provided if all enrollees at a location
can receive environmentsl oducation as a group. "his group education will
slso help to foster a cohesiveness among enrollees.

Following is a source list of ideas for an IA prograa in an office or other
urban situation.

1. Agency, program, and station histories.

2. Loeal agency resource experts for talks, e.g. migratory bird biologist,
nammslogist, botanist, archeologist, endangered species specialist, etc.

3. Guest speakers from other Federal agencies, e¢.g. Forast Service, National
Park Service, Buresu of land Management, Fish and Vildlife Service, Soil
Conservation Service, National Marine Fisheries Service, etc.

4. Guest speskers from state fish and wildlife and parks agencies.

S. Guest speakers from other organisations, e.g§. Aududon .Society,
National Wiildlife Federation, Sierrs Club, Wilderness Soclety,
American Porest Institute, etc. WOTR: Ses the Conservation Directory
published by the Nationsl Wildlife Federation for a comprehensive
1{sting of conservation- oriented groups.

6. Natural resource filas and videotapes.
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10.

11.

Special EA packets and programs already developed, e.g. Project WILD
(Vestern Association of Fish and Wildlife Agencies), People and
Natural Resources (Forest Service), Project Learning Tree (American
Forest Institute), Habitat Pac (Fish and Wildlife Service), the Class
Project (National Wildlife Federation), Outdoor Biological
Instructional Strategies (Delts Education, Inc., Nashus, ¥.H.), etc.

Local university resources, e¢.g. laboratories, special programs, visiting
and resident professors, museum collections, etc.

Local zo0s Or Bussums.
Nearby fish hatcheries, wildlife refuges, parks, forests, or tree farms.

Nearby ponds, lakes, streams, or rivers.
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Public Law 93-408 requires that an Annusl Report om the Youth Comservation
Corps be submitted to the President and to Congress 10 later than April of
the yesr following the completion of the progras.

The report consists of data obtaincd frua the Fors 5's, payroll records,
accounting records, and narratives. The following information is obtained
from dats avsilabdle:

1. Demographic information;
2. Dol'ar amounts expended at various locatiomns:;

3. Cost per eurolles;

4. Cost benefit ratio;

S. IEmrolles, staff, progrss direction and other costs associated vith
the program which are recordad on payroll documents ind are cross-
checked by inclusion on the Fora 5; and

6. Types of projects as listed on Fora 5.

Reiteration of the above information in narrative fora is not necessary in
the informstion provided to Washingtom, D.C. for the report. The narrarive
should consist of pros and cons of projects (with pictures, if possidle, of
the enrollees actuslly engsged in the work), enrollees’ reactions to the
program, and ideas for improvemwat of any aspects of the program. These
should be written with the thought in mind thet you ars writing to your
Congress. What 4o you went them to know? Pictures should, if at all
possible, be black and white so they can be priuted. If colored pictures
are subaitted, they should be origirals. Static pictures which do not tell
the story are of little use; have action pictures. Show carollees acually
involved in work--envircamental learning or reczeaticn. Group pictures are
nice, but are nct helpful in the finsl report. Scenic pictures are
beautiful, but unless they show enrollees at work, they are not usable in
the firal raport. Also, include total number of male and female
spplicente; totil number of msles and femslas hired; total number of
applicants; and total wumber of applicante hi>zd.

Areas should provide a brief report to ide Regiom within 2 weeks after the

Each
Region should submit & 1-2 page narrative report to VWashington, D.C. no
later than Novesber 1.
VORK ACCOMPLIZNMENIS

The need to know what was actuslly accomplished duilng the summer cannot be
over-esphasized. This {nformation must be as complete and accurate as
possidble for submission of Teports to the President and Congress. Three
types of forms can be used to document this inforaitiom; the YCC Yorm 4 to
record what {s planned. a Daily Record Sheet to record the work as it is
being done, and the YCC Form 5 to report vhat was accoeplished.
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Porm & YCC VWork Proiect Plan (Exhidbit 10)

The YCC Vork Project Plan (Form 4) is designed as an internsl planning
document to sssist area staff in the development of work projects, an
environmentsl education plan, and s Job Hazard Anslysis. When properly
utiliged, the Form 4's are used as the foundation for all planned
activities plus displaying project cost, supplies, and youth hours, dboth
estimated and actual. BEach Region will make s determination vhether to use
the YCC Porm & or & similer document to track this information. A Job
Hazard Anslysis (Exhibit 13) is to be developed for each work project and -
photocopied onto the back of the FPorm 4. If s similer form is used, a Job
Hagzard Anaslysis is to be incorporated in & similar manner. The form should
be f£illed out as completely as possible in order that they may be used to
resolve any questions that may arise at the end of the progras vhen
completing the YCC Form 3.

Each YCC project to be accomplished must be approved by the ares mansger
before submission to the Regionsl Office. Each Region will determine vhat
addftionsl approval such as the area sanager’s supervisor, the Regional
Safety Mansger, and the Regionsl YCC Coordinator may be required.

Dajly Record Sheet (Exhibic 14)

Use of s Daily Record Sheet shoving enrollee hours worked, type of work
done and completion of projects is recommended. It will be very difficulce
to obtain the informstion necessary to complete the YCC Form 5 (Exhibit 11)
st the close of the prograa if you do not keep an on-going record during
the time the enrollees are working. Use of this form is optionel.

Form S Work Projects (Exhibit 11)

The need to know what was actuslly accoamplished during the summer cannot be
over-emphasized. This informstion must be as complete and accurate as
possible for submission of reports to the President and indicats type of
vork done and completion of projects. It will be very difficult to obtain
the information necesssry to coaplete the Form 5 at the closs of the
program if you do not keep an ongoing record during the time 2nrollees are
vorking, A YCC Jorm & (Work Project Plan) or similar document will be
zequired. Each Regiom will mske the appropriste determinetion.

The Youth Comservatiom Corps VWork Accomplishment Report (YCC Form 3) is
designed to provide the Area Maneger with & vehicle to report total vork-
related information om the YCC Program to the Regional Office. The YCC
Form 5 summarizes work project informatiom, YCC Form 5’s must be
thoroughly and accurately completed utllising the codes and units of
messure in the Work Project Codes Listing (Ezhidic 12). Ihe computer will
only sccept these dasignations. A basic Fors 5 muct be prepsred for each
casp. . Projects of one type msy be grouped together and a total figure
utilized on the Fors 5. Particular attentios should be given to the
{inscructions for completion. Ares Mansgers are responsible for proper
completion of these forms, nsrratives, and certification of the sppraised
values. Resports should be completed and checked by the Area Manager and
forvarded go the Region

feports sxe £o be in to the Region by October 13. The Regional
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YCC Coordinator will consolidate the reports and input the data on computer
disk and forward the disk no later than Novesber 1 to appropriate

Vashington Office:

National Park Service

Youth Program Officer

P.0. Box 37127

Washington, D.C. 20013-7127

U.S. Fish and Wildlife Service
Office of Youth Activities, Room 1428
18¢h & C Street, N.V.

Vazhington, D.C. 20240
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SERIOUS INCIDENT REPORTING

‘the following Serious Incident Reporting is required for YCC. (FWS-See 24
A 1.14 and 20 AM & for detailed Serious Incident Reporting instructions.)

To enable the Service to respond quickly to Congressional and public media
inquiries regardirg serious incidents occurring in or associated with the
Youth Conservation Corps program, it is vital that all Project Managers
report immediately any serious incident affecting either enrollees or the
YCC progrum under their jurisdiction in accordance vwith the following
~«tablished procedures:

1. The Project Manager will report the incident by telephone to the
Service’s Regional Safety Officer and YCC Coordinator within 24
hours of the incident. The Regional YCC Coordinator will report
the incident by telephone immediately to the Office of Youth
Activities, Washington, D.C. A written report must follow.

2. The following types of incidents must be reported. Other
incidents should be reported at the discretion of the Project
Manager.

a. Desth or serious injury, where hospitalization is required,
to participants or staff or other persons resulting from
action of participants or staff.

b. Medical emergencies threstening the lives of participants or
staff, such as the outbreak of life-threatening diseases.

¢. Natural disssters threstening the lives of participants or
staff.

d. Serious civil disturbances involving psrticipants vhere lives
sre threatened.

e. Other major incidenta vhich, in your judgment, may result in
immediate adverse media/public reacticn to the YCC program.

In the case of death or serious injury to a YCC enrollee or staff, a Board
of Inquiry in accordance with 485 DM 5.¢ through 5.9 will be convened as
determined by the head of the buresu/cffice or his/her designes.
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All safety reguletions pursuant to YCC ectivity will be in eccordance with
spplicedble Buresu policy stated in Section 24, Subsection 11, of the Pish end
Vildlife Service Adninistretive Manual (24 AM 11l), or the National Pe:k
Service Loss Control Management Program Guideline (NPS-50). Current
reguletions, subsequent updates, or supplemental guidance concerning these
specific erees of YCC policy may de devsloped, es necessery, by either Bureau.

The Sefety section of this YOUTH CONSERVATION GUIDAMCE document is &
consolidation of National Perk Service and Pish and Wildlife Service policy.
All references to the "Service” will epply to both Bureeus unless specifically
steted.

Cross references to edditional, or base document, Bureeu guidance is indicated
by (FWS) or (NPS) es eppropriete.
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To ensure that all projects provide for the safety and
health of Youth Conservation Corps (YCC) enrollees performing work
activities for the Service.

The provisions of this chapter apply to all Service projacts
utilising YCC enrollees for performance of Service work activities.

2olicy. The Service recognizes the benefits derived from the YCC
prograa to both enrollees who sight not othervi:. find gainful
employmenit and be exposed to outdoor learning experiences, and to
participating field stations vhich would not be sgble to undertake many
important work projects without the use of YCC enrollees. The Service
also zecogniszes its responsibility in providing for the safety and
health of enrollees. It is, therefore, the policy of the Service to
establish necessary safety proceduxes for the YCC program. YCC safety
procedures are to reflect consideration of activities to be performed
and insight gained from past YCC accident experiences.

Authoricy.

A. Occupational Safety and Health Act (OSHA) 1970 - P.i. 91-596
Section 19 - PFederal Agency Safety and Health Progran.

B. Executive Order 12196, Occupational Safety and Health Programs for
Federal Employees.

C. 29 CFk 1260 - Basic Program Elements for PFederal Eaployees,
Occupational Safety and Health Programs.

D. S5 U.8.C. 7901, 7902, 7903.

E. 485 DM 1-7, NP3-50, 24 AM 11.

F. 29 CFR 570.50--570.68.

G. Public lLaw 93-408, Youth Conservation Corps Act.

Ireparation. In preparation for enrollees, do the folloving:

A. Job Nazaréd Anslyses (JHA) shall be developed for ‘all anticipated
YCC activities. All JHA’s will include discussion of appropriate
personal protective equipment. The requirement for preparation of
s JHA applies to all enrollee activities and does not allow
exclusion of impromptu activities.

{FNS - See 24 AM 1.10 - Project lLesader must develop JHA and be
revieved by the Regional Safety Manager for concurrence.) (NPS -

JHA will bte developed, in writing, by the supervisor in charge of
the
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project or recrestional activity, snd approved by the Camp
Direstor and Park Safety Officer prior to the start of a project.
Supervisors shall be responsible for the implementation of the JHA
to insure the safety and health of staff members and enrollees.)

B. [IEnsure that all required persoual protective equipment is
svailable, in good condition, adequate for the intended task, and
is used in the correct, prescribed manner for the job. (FWS - See
26 AM 3 for additional guidance.) )

C. Insure that there is at least one supervisor for every 10
enrollees assigned to the facility. (NPS - Ensure that there are
no one-person assignments and the buddy system is always in
nlace.)

D. [IEnsure that adequate first aid kits are accessible to all YCC
enrollee supervisors. In addition to the suppliss in the first
aid kit, the following items are recommended.

(1) Creams or lotions for sunburm, plant poisons, insect bites
and othar irritants.

(2) Ammonis inhalants.
(3) Tongue protector (seizures).
(4) Thermometer.

(5) Snaske-bite kit, pocket size. (To be used only vhen victim
cannot be immediately transported for medical treatment).

E. Ensure that potential enrollees have completed and submitted the
Youth Conservation Corps Medical History Form 78-1800-3 (Exhibic
2). Any question concerning informstion provided should be
referred to the Regional Safety Manager for discussion vwith the
Service Industrial Hygienist. Enrollee work activities must be
restricted in accordance vwith exceptions noted by the examining
phyaician. '

F. Determine and document the svimming adility of each enrollees.
Regardless of svimming ability, all JHA’s for activities in or
around sarine environments should document appropriste personal
protective equipment (personal flotation devices, lanyards, etc.),
and require sn appropriste orientation to the specific marine
environment.

Orientation. All enrollees will receive a safety orientation for the
station to which assigned. (FVWS-See 24 AM 1.6.) Enrollees should be
aade avare of the station safety plan and station procedures to be
folloved in the event of emergencies. >-:luation plans shsll bde
developed and regular drills conducted to ensure erergency egress of
buildings; e.g., quarters.
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Supervisgion. Supervision of enrollees can be by regular Service
staff, volunteer staff, or persons hired specifically for enrollee
supervision. Regardless of the type of supervision, project lesders
are responsible for the safety and heslth of enrollees assigned to
their facility and must ensure compliance with their supervisory
responsibilities. (FVS-See 24 AM 1.5U.)

A. Minimum requirements for supervisors are listed belov.

(1) Possess & U.8. Government Notor Vehicle Operutions
Identification Card (SF-46). (FYWS-See 23 AM 3.2J.)

(2) Be Imovledgesble of accident/illness prevention methods end
procadures for outdoor work activities, and Service
procedures for rerorting accidents and related injuries and
illnesses.

(3) If the supervisor is not currently certified in first aid and
cardiopulmonary resuscitation (CPR), each work location,
area, or group must have one other individual available that
is currently certified in first aid and CIR. (TFWS-See 24 AM
1.78(8).)

(4) Be thoroughly familiar with station safety plans.
(5) B3e familiar with JHA’s for YCC sctivities.

B. Enrollee supervisors will supervise no more than 10 enrollees.
Por overnight camping operations, each supervisor will supervise
no more than five enrolless.

C. Prior to commencement of work sctivities, the supervisor must
{nstruct enrollees in safe operating procedures for the specific
sctivity and ensure that appropriste personal protective equipment
is available and used by enrollees. Enrollees must be made awvare
of proper ussge of the personal protective squipment and its
limitations. Job hazard analyses should be ussd for this purpose.

Encollss responsibiliciss.

A. Complete and submit the Youth Conservation Corps Medical Hiscory
Yorm 78-1800-3, prior to reporting for work.

B. Observe and follov all program policies and procedures required
for the tasks assigned, both oral and written.

C. Maintain a high degree of safety avareness so that wvork is
performed without sccident or injury.

D. VWear personal protective equipment that has been provided. Report
to work properly dressed ‘e.g., long slesve shirts, long pants,
appropriaste footvesr, etc., ar required).
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E. Report ell eccidents/incidens and job releted illnesses
ismediately.

F. QReport ell unsefe end unheelthful conditions believed to exist
(FVS-8ee 24 AN 1.12).

Iaderal Esploves Compensation ACt. The Federsl Employees’
Compensetion Act (FECA) is e workers’ compensetion lev edministered by
the 0ffice of Vorkers’ Ccmpensetion Programs (OWCP), U.S8. Department
of Labor. The FECA provides compensetion benefits to civilien
employees of the United States for disebility dus to personsl injury
sustained vhile in the performance of duty or dus to esmployment-
releted discese. The Act elso provides for the payment of bdenefits to
dependents if the injury or disaese causes the employee’s deeth. YCC
enrollees ere considersd Taderel employees for purposes of YECA.

A. Inrollees ere entitled to immediaty first e¢id and full medicel
cere, including hospitalization, without cost. Form CA-16,
Request for Examination end/or Trestment, should be completed by
the supervisor to euthorize medicel cere.

B. All job releted injuries should de reported on Yorm CA-1, Federel
Esployees Notice of Treumatic Injury and Claim for Continuation of
Pey/Compensetion. [Enrollees ere not entitled to continuation of
pay (COP) and COP should be controverted on this basis.

C. All job releted illnesses or diseesc should de reported on Form
CA-2, Pelarel Imployee’s Notice of Occupational Diseese end Cleim
for Compensetion.

D. After errengements have been mada for first eid or other medical
cere for the injured enrollee, or it has baen determined that
medicel cere is not necessery, the supervis r should deteraine
exactly vhat happened to cause the eccident end vhat cen de done
to evoid ¢ similer occurrence. Form DI-134 should be nsed for
this purpose. BNo wvork injury report will bes considered complete
vithout this document. Definite stetemsnts should be made to eech
question and no questions should remain unsnswered. This
completed form should be sent to the Regional Safety Maneger.
(NPS-Provide e copy to the Regional YCC Coordinstor.)

Federa) Tort Claims Act. The Federel Tort Cleims Act provides o
mechanisa for persons to make cleim egeinst the U.S8. Government for

damage, loss, injury, or desth ceused by negligent or wrongful ects or
omigsions of any emplcyee of the Government vhile ecting within the
ssope of smgloyment. YCC enrollees end steff ecting on behalf of the
Service ere considered employees for purposes of this Act. Regionel
Sefety Managers have been designated Regional Tort Cleim Officers end
should be contected concerning ell tort claims. (FWS-20 AM 5 conteins
Service procedures for processing tort cleims.) (NPS-Reviev Service
procsdures for processing tort cleims.)
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12.

icl - Enrollee operation of motor vehicles ig

discouraged. However, enrollees RAy operate motor vehicles in
accordance vith the following provisions.

A.

Enrollees must be at least 18 years of age and possess a valid
State operator’s license and s U.S. Government Motor Vehicle
Operator’s Identification Card (SF-46) to opsrate a Governaent
vehicles.

(WPS-5P-46 must state specific type of vehicle to be operated, and
enrollees must successfully desmonstrate in a road test that they

can properly operate in that specific environment.) (PVS-See 24
AM 1.78(4).)

Inrollees sre not authorized to operate sny msotor vehicle in
excess of 6000 pounds gross vehicle wveight,

Enrollees sre not authoriszed to operate private vehicles in
performance of duty for the Service.

r labo . The Pair Labor Standards Act

provides a sinimus age of 18 for any non-agricultursl occupation which
the Secretary of Labor "shall find and by order declaze”™ to be
particulerly hasardous for minors between 15 and 18 years of age, or
detrimental to their heslth and well-being.

A.

The 17 haszardous occupation orders nov in effect apply either on
an industry basis, specifying the occupations in the industry that
are not covered, or on an occupational basis irrespective of the
industry in which found. Enrollee activity {s to be restricted in
accordance with specific orders.

The orders in effect deal with the following:

(1) Marufacturing and storing explosives.

(2) Motor wehicle driving and outside helper.

(3) Coal atning.

(4) logging and sawmflling.

(5) Power-driven woodvorking sachines.

(6) Exposure to radicactive substances.

(7) Power-driven hoisting apparatus.

(8) Power-driven metsl-forming, punching, and shearing machines.
(9) Mining, other than cosl aining.

(10) Slaughtering, or meat-packing, procsssing, or rendering.
(11) Power-driven bakery machines.

(12) Power-driven paper-product sachines.

(13) Manufacturing brick, tile, and kindred prcducts.

(14) Pover-driven circulsr savs, band savs, and guillocine shears
(13) Wrecking, demolition, and shipbreaking operations.

(16) Roofing oparations.

(17) Excavation sperations.

i
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Appendix 3 contains exact copies of the orders. In addition to these
restrictions, enrollees are not to be permitted to operate chain saws

or heavy equipment.

13. (NP3) Off-duty lsisure time sctivities. A program shall be Jeveloped
by the Cente:r Director that clearly defines limitations and standards
for leisure time activities. The scope of the program shall be
dependent on environmentsl conditions that exist. The prograa shall
sddress such activities as:

A. Persons involved in team contact sports shall use all personal
protective equipment; e¢.g., helmets ané pads, that are specificd
for the activity. All equipment shall be of an approved type.

B. Swimaing by enrollees shall be permitted only when qualified
1l{feguaxds are on duty.

C. In primitive or vilderness areas, enrollees shall not venture
beyond specifically defined camp limits slone. Hiking, fishing,
or other outdoor activities shall be allowed only vhen two or more
persons vho are familiar with the srea, etc., are participating.
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- UNITED STATES YOUTN CONSERVATION CORPS

ine Program The Youth Conservation Corps (YCC) fa @ well-belanced work-learn-esrn program that develops an
understanding end sppreciation in perticipeting youth of the Nations envirorment an heritage.
It is sduinistered by the U.S. Depertment of Agriculture - Forest Service, U.S. Fish and
Uildtife Service, end the Netfonal Park Service and others geinful summer esployment to youth
for eppronimately eight wesks, in 2 healthy cutdoor o o

Enrolless will be paid the afnimm wege for s 40 heur work week. MNost projects will enroll an
oquai mamber of sales and females.

Projects include building trails, msinteining fences, cleaning T cun.rm. improving
wildlife habitst, and thimning timber atands. Participants will co herd physical work and may
be exposed to insects, peisen cek snd ivy, adve se weather, snd difficult working conditions.

Eligibility Requirements young men and wvamen, 15 through 18 years of sge, Whe ere permanent residents of the United
States, its Territories, or pessessions, are eligible for employment without regars to sociat,
econcmic, racisl, er othnic beckgrounds. Nendicapped youth whe can ¥ffectively participate in
mset YCC sctivitieos are oligible. Yeuth must have no h:story of serious criminal or other
antisccial behevier thet might endenger their safety or thet of others; have or te sbie to
obtain 8 werk perait as required under the laws of their State; have s Socisl Security mumber;
be uilling end able ts work hard and participete in most work projects. Esployment is without
regerd to Civil Service or classification laws, rules, or regulations.

How You Can Enroll To apply, yeuth mseting these qualifications should complete this YCC application fors end
return it st the earliest possible date tu the nesrest unit of » Nationsl Park, National
Forsst, or Nationsl Fish and Wildlife Refuge or Natchery.

Applicants uill be selected on » random besis and witl be notified of selection. Demographic
information such s sge, race, and family income §a not used in the selection process.

YCC complios with Section 504 of the Rehabilitation Act of 1973 (29 U.S. Code 79¢) Under this
Act and isplementing Regulations, handicapped persons who, with ressoneble sccommodation can
perferm the essential of the YCC are oligible (7 CFR Part 15D and 43 CFR Part 17).
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Exhibic 1 OMB No. 0596-0084
(Expires 12/31/89)

YOUTH CONSERVATION CORPS (YCC) APPLICATIION

Print or Type oll answers. All questions and stetemsnts must be snswered to ensbla Selection Office to determine spplicant's
etigibility end availedility. Incompiete agplications mey be to be rejected. Autherity is PL 93-408.
You must be at least 15 years of age by June 1, but not older than 18 a8 of Aupust 30.

Same (Last-First-Ridile Inftial)
| I N A I T A N A T A N N AN A NN O S O B A

Mailing Adiress (Strest or P.0. Bax)
BRSNS NN

City
HEEEEEEEEEEEEEEEEERERERE

State Zip Cede
HEEEEEEEEEEEEEEEE i i

Ares Code Telephone Number Oate of Birth

I I A O O T A e R A O | | I I L O O I I A
Month Day Yeor

— Msle Are you sble to participats in strenuous
—J physical work sctivities
Female
- Ove I
APPLICANT 'S STATDENT

1 am famflior with the YCC program and interested in working in the outdoors to develop and; maintain the nstural resources
of the Unfted States. If selected, 1 will obtain & work permit {f required, and srrange for a physician to complete the
medical history form that will be sent to me. 1 Neve or am applying fer o 30cisl security maber. | aam 8 permanent resident
of the United States or its Territories or possessions. 1 do net have & history of serious criminal or other antisocial
behavior that might jecperdize my safety or that of others. 1 certify that stl information I have given above is true and
correct to the best of sy knouledge. | have not perticipsted in YCC for; more then 3 weeks in the pest, nor have [ submitted
duplicate applications. Incorrect statemenis constitute grounds for immediate dismissal. You have; my permission to give
this spplication to any YCC official for whose camp ! am selected.

(Signature of Applicent) (Canty)
1 sm familisr with the YCC Program and the applicent hes my permission to participats

{Signature of Parent or Guardian) (Oste)

C; ~
w

pyrvpey e0.4200-18 (11/83)

~
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" {OTE. The colection of txs information is aut™orized by Public Law 93-408. The purpose of this data is 1o saleguard the

USDA - Forest Service Youth Conservation Corps HA@
Medical History

heaith, safety and welfare of the envotiees of the YCC programs and may be provided 1o & physician in the evant freatment is
meaucy.mmﬂmsmmamm:w.'Mbmmmmumnmoxdum
from the program.

Pant 1=-T0 be compieted by applicent
1. Name (Last, First, Middie Initial) 2. Address (Street, City, State, inciuding 2ip Code)
3. Do you have health and acodent msurance? 4. Insurad by and pokcy number S. Date of birth

(Mo!Da!Yr)

0 Yes ] No if yes, list name of ingurer in block 4.

6. Diseases (Enter X i you have had any of the disesases.) 7. Descnbe treatment «f disease marked i block 6.
C ARnumatic (3 Tubercuiosis [ Diadbetes

fever
8. Have you had or are you having any of the foliowing health problems (Enter X where appropniste)
Allorgies Frequent infections Other Realth problems
gmym Ecs:.lds Egomum E:«m ) Eclm 3 Emotional
Asthma i tivoat inting ; W'“'m F'”I.‘y problem
3 Poison ivy or osk T Ear ache C Slespwaking [ Difficuity with [ Swollen or O Back trouble or
0 insect stings C_ Bladder or C Hesdache sense of balance  painful joints injury
O Skin conditon intestinal  Stuttering C Poor vision O Shortness of O Persistent cough
O Other (tdentty) infection = Nervous C Probiem with breath O Rheumatism or
C Venereal disease  condition biood not clotting O Chest pains anthntis
O Other (identty) [ Ulcers Ca:l‘minbgsorgsuyw O Loss of weight

Heert condtion  [J Other (/dentty)

9. i you entersd X in tem 8 Wdentify problem and describe treatment (Pnnt)

10. immunization history (Enter X where appropnate and dates as indicated. A Tetanus and Dipthena shot is required uniess
you have received one or &8 booster withun the last ten years)

Dete of Dete of last booster
original series to insure immunization
0 Owphtheria —
O Polic Vaccine
O Tetanus Toxoid

Tomyknowlodgo.lhavcno(boonoxooudbammusofun!octnousdisommcnpmw“wm.andlammastate
of health which would aliow full parhcipation in all YCC activities.

Signature (Read above statement before signing) Date

Part #-—-To be completed by parent or guardian of the applicant

ﬂnnbcomymatlmmmmvoummmmmProormandmtlgmmymnuomysonaaughter
mwpmmmmMmuaYCCmnlundmtmdMlﬂnuholdmumodSmosGovcmmnt

rocponmm.nynonpfogummorm.wlmm.ww.ammmodiwwo.lobepenomedatthe,
nearest, most adequate faciity approved by the YCC. i

1. Emergency contact (Name and Relatonsihp) 2 MHome phone 3.Work phone
(inciude Area Code) (Include Area Code)

4. Address (Street, City, State and Zip Code)

@' 3. Swgnature (Parent or Guardian) 6. Date

E1019

per,
o
—

P

Mrras wrrrre ot Aottt ol A o, A S BIAR AR 1N £S-1800-2 (1t as)
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identify in remarks block, any problems that wouid restrict fuil participation and descnbe any special care or trestment that may
e required.
Basic functional requirements for outdoor work

1. Heavy iifting, 45 pounds and over 8. Both hands required 18. Climbing, use of and arms
2. Heavy carrying, 45 pounds and 9. Waking 16.Bothl.ganmre':°s

over 0. Standing 17. Far vision correctable in one eye
3. Straight puliing 11. Crawing 10 20:20 and to 2040 1n the other
4. Puling hand over hand 12. Kneeling 18. Heanng (aid permitied)
5. Pushing 13. Repeated bending
6. Reaching above shoulder 14. Climbing, legs only
7. Use ol fingers

Environmental factors .

1. Outside 8. Dry stmosphenc conditions 11. Working on ladders or scatfolding
2. Excessive heat 7. Excivssive nose, intermittent 12. Working with hands in water
3. Excessive cold 8. Dust 13. Working closely with others
4. Excessive humdity 9. Slippery or uneven wakking surfaces  14. Working alone
5. Excessive dampness or chilling 10. Working around moving objecis or

Q

AEMARKS (Enter information regarding any prescnbed medication, resctions to pemwcillin or any drugs andior any other
haaith problems of which we shouid be made aware.)

!. FS Reviewing officer's signature

8. Date
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Exhibic 3
Page 2 of 4

INSTRUCTIONS FOR COMPLETING PAY/PERS FORM 55 (PP-33)
PERSONNEL MASTER CHANGE NOTICE
YOUTH CONSERVATION CORPS (YCC) ENROLLEES

The fo!lowing instructions are extzacted from YAY/PERS volume 16, YCC User
Manual. The completed forams are to be sent to the Regional Pérsonnel Ofice
for entering data into the PAY/PERS system for pay purposes. The blocks
and data elements not listed in the following instructions will be
completed by the Regional Personnel Office.

DATA ELEMENT Al
03 - Departaent - IN

Required for all transa.tions. The department code is always "IN."
04 - Buresu - YN (NPS) and YF (FWS)

Regyired for all transactions. Enter "IN" for National Park Service
and "YF" for Fish and Wildlife Service.

06 - Social Security Numbar

This element is raquried for sll transactions. Enter enrollee’s
socisl security number. If the social security number cannot be
obtained before tha personnel dats is to be entered into the system,
enter "8." Personnel vill enter the remsining numbers. Enrollees
vho do not have a social security number Eust mske application to the
nearest Socisl Security Office. When the social security number is
received, notify the Regional Personnel Office by memorandum.

08 - Employee’s Name (last, first, middle)

This £ield gust be completed for all accession actions. Enter the
enrollee’s name:

1. Last name followsd by comma and space or last name followved by
space then generic titie, such as: Jr., Sr., or III, followed by
comma gnd & space.

2. TPirst name followed by space or initisl folloved by period and
space.

3. Middle name followed by space or initial followed by period and
space.

If the total name is longer than 25 characters, including spsces and
commas, initialise the middle and/or first name.

Example: Hamilton Sr., Albert G.

0'Meill III, Barbsra Ann
VanHousenberger-Jones, R.
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Exhibic 3
Page 3 of &

09 - Birth Date

Enter the enrollee’s date of birth. This field gust be completed on
all eccession actions.

10 - Sex Code

Enter data elexzent code for enrollee’s sex. This field must be
completed on all accession actions. Codes are M (male) and ¥
(femala).

11 - Citzenship

This dats element indicates vhether the enrollee is a U.S. citizen or
not &8 U.S. citizen. This element gust dbe entered for each new
record. Entcer data element code "1" (citizen) or "8" (non-citizen).

DATA ELEMENT A2
0l - Effective Date

This is s gandatorv effective date; it must be entered for each

transaction.
05 - Not To Exceed Date

This field must be completsd on all accession actions. Last date (as
of the close of business for vhich an enrollee can be paid). This
pust be updated if final date {3 changed. Date cannot exceed 09/30
of current year, but enrollees may be terminated at any time.

06 - Organizectionsl Code

This element is regquired for all transactions. Enter the ares
orgsnizational code. Orgsnizaticnal code must be left justified;
that {s, the left-most digit(s) of the field muat be filled with
significent numbers, letters, or geru filled. Example: 9830 Denall
National Park (NPS) and 32530 Necedah National Wildlife Refuge (FWS).

07 - Salary Pay Rate

This f£ield gust be completed on all accession actions. Enter the
salary or rate of pay sppropriate to an individual enrollse. The pay
basis i{s per hour, the hourly rate will be stored with one digit for
mills, tvo digits forcents, and two digits for dollars. All of the
above figures are right justified. For example, $3.35 is 03350.
Those enrolles designated Enrollse Leaders will receive $3.83 per
hour. All enrolless receive $3.35 per hour except for Enrollee
Leaders vho receive $3.85 per hour and specisl rates for Alasks,
Guam, and Hawaii. This must be updated if per hour pay basis
changes, 1.s., enrollees are designated or removed as Enrolles
Leaders. If State minimum vage is different than Federal minimum
vage, the enrollce vill receive the higher wage.

g
o -~
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Exhibic 3
Page 4 of 4

09 - Race and Origin lPesignator
A This data element indicates the race and national origin designation

of an enrolles. Enter the appropriate data eleaent code.. This
element Rust be coded for all records new to tiic system. Obtained
from the enrollee’s "Income, Race and Ethnic Background, and
Population of Home Community Form," this information is voluntary;
should the enrollee elect Not to provide this information, enter code
9.

10 - Handicap Code
This ficld gust be completed on all accession actions. This data
element identifies a physical or mental dissbility, or history of
such & disability. Information may be obtasined from the SF-256.

11 - Years of Education
This field must be completed on al° accession sctions. Incicates the
number of years of education. Acceptable codes sre Ol through 14
(obtained from the enrolles).

12 - Population Indicator (voluntary)

A code used to identify the home community population.

Codes axe: 1 - Under 2,500
2,501 to 10,000
10,001 to 25,000
25,001 to 50,000
$0,001 and up
Mot reported

[ IR R
[ R T I

This field must be completed on sll sccession actions. This
iaformation i{s voluntary--should the enrollee slect Not to provide
this information, enter code 6.

13 - Family Income Indicator (voluntary)
A code used to identify the faaily yearly income range.

Code3s are: 1 - Under 10,000
2 - 10,001 to 20,900
3 - 20,001 to 30,000
& - 30,001 and up
$ - Not zeported

For FUVS enrollees, code 5 will be utilized exclusively.

SPECIAL MOTE: UTorms are to be sent to the Regional Persomnel Office, vhich
anmnlaba tha Josm and cransmis dacs to PAY/PEPE. L0

-~



Exhibit 4

PP-24
REQUEST FOR OFFICIAL CORRESPONDENCE
NET CHECK, RESIDENCE INFORMATION
1. OFFICIAL CORRESPONDENCE ADDRESS: Used to ma{l Wage and Tax Statement (W-2)
Leave Correspondence. (Enter in space below)
Nane:
Apt/Street/P.0. Box:
Cicy/Scate/Zip:
2. NET PAY CHECK WILL BE HAIL!D.TO EMPLOYING FACILITY (AREA, SERVICE CENTER,
REGIONAL OFFICE, ETC.) AS FOLLOWS:
Enrollee’s Name:
Employing Facility Name:
Street/P.0. Box/0ffice Addrass:
Cicy/State/Z24p:
3. STATE AND LOCAL RESIDENCE INFORMATION: To be used for authorization and

calculation of state and local taxes. This data does not preclude the need
for state and local tax authorization forms vhen required by taxing
authorities.

State: City:

County:

ALl information requested on the form, included the Social Security musber, is confidentisl and 1s
required under various provisfons in Title S U.S.C. Title 31 U.S.C. and CFR Parts 209, 210, ana 215
to direct your payments to the destination designed by you to foruard W-2, Earnings Statements and
other official correspondence, and for suthorizstion of state and local taxes. The information
provided by you will be used for fdentification with the récords of the program sgency and the
tinencisl orgenization in order to direct payments and other related pey documents to the point you
suthorized and to properly calculate state end local taxes. Failure to provide the requested
information may sffect psy cowputation and delsy meiling of net pay check snd other pay documents.

Enrollee Signature:

Social Security Number:

Project Manager: Date:




Exhibit 5
Page 1 of 3

Attacthyent 2 to FPM Ltr. 296-1u3

EMPLOYMENT ELIGIBILITY VEI)IFIC'ATION

(i) SMPLOVEL INFORMATION 252 VERIFICATION: (T be compiriad 0ad ugaed %) employwe )

Name: (Prws or Type) Lame st Midole Masten
Addrm. Siren Nome and Number Cny Sane TIP Cote
'_hdlnumnq Yoar) San) Securvy Nussber

O A enmen ¢ ascsonal of the Usines S,

D As alisn oofulty stmnsed for pormonset reidense (Aten Number A
O As ahun snhorised by the Inmgraues ond Neturakustion Servins 10 Bork 1 the Unned Siaes (Al Nember A
. sapuretien of employment smbhorusien, if sey

o ASmisnon Number

 onaut, ender ponaity of parjury. hat § am (eheck 2 Doty

)

}

$omen, ander ponnity of perjury. the doruments that | have pressnted as evidonss of idaniity end smployasni clighilly ore genuine and relase 3o me. § am s ware thet
foterel ivw providea for agriseament and/er fine for a0y SN0 GlotrZeans oF we of falbe Gosenesats (8 connsstion U0 il exctifients.

Signeten

Doss (Momb/ Doy Yoar)

PRIPARED TRANULATUS CLBTHICATION

»
W ate

L i rr .’ Iy - rryr. . TXI JI 7 %7 "]

). G 88 i U1 ]

Sighntuny

Neme (Pt oﬁ;)

Addrons (Sirent Name and Nomber)

Cay

St

Zip Code

(3 cxrLovER REVIEW AND VERIFICATION: (Te bt compiried ant ngued by rmployer.)
ln-mc-mlmthnnfuAﬂmmmhmgnmmmlmuluc-lmlncmmnhm [ 171

Provele e Dossnny idwslfiration Nanber and Eapiration Dase. for the documem chacked W that columa

L A
Meniny ond Employment Elgrinin)

O Usaed Suum Passpon
D Conifiesse of Unnes Sioses Crumashp
O Condionse of Noturaheation

O Unsspired formgn posspont wud stiached
Engloymen Avthongstion

O Al Reguirsien Cord ok phorograph
Dosumuns idumifiugion

e
Supirasion Daw (f sny)

L ®
Idemtuy

D A Stms et @nver s boesae o 1.D.
with o photograph. or infermation. ciud
aame. 985, date of bk, hengin, weght.
ooler of eym.

(Spucly Siame) )
O us Misary Core
O Other (Specify document and isswing
swbenty)

{

k2

Desumunt idantificstion
.

Sapirasion Den 1Y any)

[ 7] o
Employmem Elgiiniay

O Ongas! Secrl Securny Number Cord (other
than 8 card stating ot 16 B0t valid for
omployment}

O A binh errvdicase maned by Siate. county. o
Sumtpsl suthont) Ssanag 8 ssal or ather
arufusten

O Unsspwed INS Employment Avtboruaien
Soucely lorm
]

Dessmuy idetifivasion
)
apbetion Deme (§ oy}

Cllmaﬂén:l“mu-lydm.ﬁl-nwnmmn~M&M~Qnmnu'-—-.mn
@ individus) sened, uad thet the b.dividenl. 00 the bent of My haowisdge, b smberised to wert i the Usited Septm.

Sqgnaiore Name (Pt or Type) Take
Empioyer Nome Addren Ouse
Porn 19053 §0) US Depanment of Justue
OMB Ne 1115413 Immgration £ Norershistien Servee




Exhibit 5
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Attactment 2 to FPM Ltr. 296-103 (2)

Employment Eligibility Verification

NOTICE: Authonty for collecting the information on this foesn isia Title 8. United States Code, Section 1324A. It will
be used 10 verify the individual s eligibility for employment in the United States. Failureto present ths form
for inspection 10 officers of the Immigration and Naturalization Service ot Department of Labor within the
time period specified nmmm«bmmmnumionduhfomuyhumuuouoﬂ
USC §132¢A and may result in 8 civil money pensity.

Section . mvm\mmmum
Instructions fer the emplayee.
All employees, upon being dired, must complete Secton | of this form. Any person hired after November 6,

l!“mmlmmifm(&rmmdmpluioadthnfmthm'ﬁn“»ﬂmwmm
wm«mr«.m.)

All employees must print or type their complete aame, address, date of birth, and Social Security Number.
mmmmmmmsmmmuuumw be checked. If the second block 18
checked. the employee’s Alien Registration Number must e peovided. If the third block is checked. the
cnployu‘sMiuRWRMMUMMMNWmhm\vw.snuumennzof
expiration of thai status, if it sxpires.

All employees must sign and date the form.

Instructions for the praparer of the form, { not the amployee.

lhhcmployeeismimdvitlmpmiumsfmmmnhﬁuuwmifymfmbyﬁpinm.
Mpﬁuﬁuwtyﬁu&wlumplmmmmm

Sectien 3. m\muwum
(Fonhep\npoudmp%d&ifmmm“mbw'mwwwmonmmtuixord«roufu.)

znpmmmmmmmmammw.mmw:

ommmmhwnpmhmuuluc;

L] mmmmmwuumm(umx

° mmmdt«-iumm;‘mumm

o siaming the certificats .
mmmnwpmwmyquwwqm
mewmmnmwasm.

mdwmnniuivuwrmumummum,umploym‘
d'giﬁlityuyhm’n‘lalmr«mnwdmmﬂhthmuinumdmhfmunduo
mm.mmdmmioamrmammumummarom
meﬂmyummrmsm.rwmitm.
RETENTION OF RECORDS.
mmmdlﬁm‘.i-mkm‘iﬁbytkmﬂomd«iaumpﬁdnﬁaain;onmdmof
L] Mpmdm‘hdmdmwiu.w;
@ one yeas after the date the individuals employment is terminated, whichever is later.

U.S. Department of Justice OMB 21113413
Immigration and Naturalization Service Porm 14 (9). B:8N)

~
6o V.5 SOVEAOICAT PRISTING OF71CE¢1067-108-977.2813
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GUIDELINES FOR COMPLETING I-9°S FOR NEW ENROLLEES

1. The I-9 is to be completed the day the enrollee reports for wvork.
A delay in the I-9 being received in perscnnel may delay the
enrollee’s pay chack. It is illegal to have any smployee vork in
the United Staies . ithout the completion and verification of the I-
9.

2. If the enrollee can pzrovide the required documentation, the I-9
form is completed in the same manner as I-9 forms for other
employees (Instructions are cn the reverse side of the I-9 form).

3. Attached is a list of acceptable ty,es of documentation for the I-9
form.

4. If an enrollee is under age 16 and is unable to provide list "A" or
"B* document, the enrollee’s parent or legal gusrdian would wvrite
minor and under "Age 16" in the spece for the minor’s signature and
then complete preparer/translator certification section of the I-9
form. The project leader would write "Minor under age 16" in the
document identification number space for lisc "B". A list "C"
document is still required.

S. The document identification number must be provided in the Emnloyer
Reviev and Verification section of the I-9 form.

6. The I-9 form must be completed by the project leader or an approved
administrative support staff. it cannot be completed byu clerical
support staff, social service assistants, etec.




Exhibic 6

Youth Conversation Corps (YCC)
Enroliee Personnel and Payroll
Information Sheet

Host Area Area Orgsnization 4 Digit.Code (NPS)
S Digit Coda (FWS)

Enroliee Name: (lLast Fizst ¥iddle Initial)
Enrollee Mailing Address: (Street or P.0. Box)
Cicy State
Zip Code Area Code Phone Number
() Male () _Female  _

Social Security Number Sex

ol s Yoz "1" () No "8~
Date of Birth (Yr/Mo/Day) U.S. Cicizen
Enrollee Entrance on Duty Znrollee Termination Date
(Yr/Mo/Day) (Yz/Mo/Day) N¥ot To Exceed 9/30

() _Yes () _No

Enrollee Leader Salary or Pay Rate Per Hour
School Grades Completed Handicapped Code (See SF-256)

Preparers Signature




T0: CENTRAL PAYROLL OFFICE DATE:

FROM:

Exhibit 7

YOUTH CONSERVATIOM CORPS (YCC)
ZRROLLEE ORGANIZATIONAL COVER SHEET

Date YCC Enrollee Entered on Duty

Region Organization Code Number

Enrollee’s Name Social Security #

PLEASE PROCESS/ANALYZE THE FOLLOWING: (check appropriate line)

PP-24 Request {or Official Correspondence, Net Check, Residence
Information

SF- : Pepsrtment of Interior form : W-4

State/City Tax form . (Attached for action)

Lost/Missing Check/Bond. Enrollee received check/bond issued in psy period
ro. but lost it. (Correspondence from enrollee attachzd)
Check/Bond issued in pay period -i0. not. received. (Correspondence
attached)

Garnishment of wages for tax levy/child support. (Tocumentation attached)
Request iz mads for s pay audit (explain in remzzks)
Problea exists on payroll deduction (explain in remarks)

V-2 problem. 19__ W-2 never received. Duplicate V-2 requssted for 19_ .
Forwvard to current address of:

V-2 for 19__ in error (explain in remzrks)

Other (explain in remarks)




Exhibict 8

YOUTH CONSERVATION CORPS (YCC)
DEMOGRAPH1IC REPORT

The following is voluntary and is requested solely for the purpose of determining
compliance with Federal Civil Rights Laws. By providing this information, you will
assist us in assuring that this program is administerad in & nondiscriminatory manner.

A - American Indian or Native Alaskan K - Hawaiian
B - Asian or Pacific Islander L - Japanese
C - Black, not of Hispanic Origin M - Korean
D - Hispanic N - Samoan
E - White, not of Hispanic Origin P - Vietnamese
F - Asian Indian Q - All other Asian or
G - Chinese Pacific Islanders
H - Filipino R - Not Hispanic in Puerto
J - Cuamanian Rico
9 - Not reported
CIRCLE ONE NUMBER INDTCATING POPULATION OF YOUR HOME COMMUNITY:
1 - Under 2,500
2 - 2,501 to 10,000
3 - 10,001 to 25,000
4 - 25,001 to 50,000
5 - 50,001 and up
6 - Not reported

CIRCLE CNE NUMBER FOR FAMILY INCOME RANGE:

Below $10,000
Betveen $10,001 and $20,000
Betwaen $20,001 and $30,220
Over $30,000
Not reported

weswNF-
I T T

1 - Under seven grades 11 - Eleven grades

7 - Seven grades 12 - Twelve grades

8 - Eight grades 13 - Thirceen grades
9 - Nine grades 14 - Over 13 grades
10 - Ten gradcs
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'SELFDENTIFICATION OF HANDICAP

- (Se0 instructions and Privecy Act information en reverse)

Exhibit 9

_'u o >y gy e Ogie (Mo /W)

Sec.o Secwey Nunesr

ENTER COOE HERE ————i- l

. OEFINITION OF A MANDICAP: A perton i handicapped i he or
she he3 a phyeicsl or mental impairment wiuch substantially imits
ONe O MOre Major life activities: NS & record of such iMpairment:
Or is regarded as having such impsirment. Those handicaps that

are t0 be reported are listed delow (codes n bold numbers 13
through 94). in the case of multiple impairments, choose the code
which descrbes the impairment that would result in the mog. sud-
stantial limntation.

TO THE EMPLOYEE: Seif-identification of handicap status I1s
esseniisl for effectve data coilection and analysis. The informa-
1ON you provnde will De used for statistical purposes only and will
© MOt 1 any way affect you indmidually. While seit-dentification i
. voluntiary, your CO0DErabion in prowding accurate information 18

01 1 30 not wieh 10 RNty My RENCCAD Sialus (Please read ihe empioyee
NONS SDOVE and he reveryy? 239 of ifng form Deore using e COoe ) (NOie
Your porsonnel oMicer m.ay use this coae 4. 1n s Of NEY 1L JgMEM. yOu
UESD BN NCOITect #7536 |

PARTIAL PARALYS!IS

(Because of 8 bram. nerve. Or muscle probiem. inchuing paisy end ceredrat
Daigy. thers 13 3G 1088 Of abisty 10 MOV OF U8 & P8 Of 1he BOdY. nChuaing
10g8. 8rme. and/or trunk )

@1 Onc hand

62 One am. sny pan
€3 One leg. any pen

64 Son hands

€S Som lege. any pect
68 Som arme. any pent

67 One e of body. Nchud G one arm
and one leg

§8 Thwee or more mapr pants of the
body (arms and legs)

08 1 do not have a handcap

/08 | Nave 8 Nendicap DUt ¢ @ Ot k8G Delow

SPEECH IMPAIRMENTS
13 Severe spsech maifuncon or inabeidy 10 speek. heenng @ normel (Ex-
ampigs: Gelects of Srculston [uncieer Ienguege sounds): :

snatenng:
mnmmm s yngeciomy [removal of the “voce

M. 4G MPAIRMENTS

13 varg of heanng (Totel deelness i1 one eer OF \nabiity 10 Noar ordinkry
CONVErsencn. comectabie with 8 Neenrng &)

16 Totesl deainess 1 DOWh ears. with uNJerstandadie SPeech
17 Tota) desiness DO ears. and uNadIe 10 308k Cleary

COMPLETE PARALYSIS

(Becsuie of 8 dramm. NErve. Or MuSCie Problem. mciuding pelsy and cersdrel
pelsy. hare ig 8 Comples 1088 of abvity 10 MOve Or use 8 pen of the bady.
nChugng 1908, 8rMe. and/or wunk )

VISION IMPAIRMENTS
22 Adivty 10 read ordinary size pnnt with Qiasees. but wrth loss of penpheral
(2:08) neon (Reeinchon of the veusl Held 10 the exIent thet mobiy 8
affecied~""Tunnel vwaon™)
23 inadviny 10 read ordinary 2e pnnt, not correciable by glesses (Can raet
OVIrSized Prowt OF USS SEBNDNG JEVICES SUCH 88 JIBSS OF DrOJECIOr (NOUMeY)
} Shnd » One oye
3 Bhng s DO SYes (NO uSadIe ViSION. Dut May NEve S0Me hght DercCephon)

ISSING EXTREMITIES

? One Nhord
o8 One arm.
28 One foot
32 One 1eg
33 S0 nands or ame
34 8o feet or tegs
35 One hang or erm and one 100t or leg
368 One nanc or am and doth teet or legs
37 8o nands or arms and one foot or leg
38 Soin nands or arms and DO feet Or legs

N RALYTIC ORTHOPELIC IMPAIRMENTS

8 Of CAOMNC paen. SPIINGSS. Or WOBRNESS it DONES OF p..NIS INETE 13
SON.. 58 Of sty 10 MUVE Or USe 8 PON Or parts Of Ie DOCY }

44 One or o hends 47 One or dom legs
€8 One or o fest 48 Mo or peivis
4* "5~ oo arme 49 Sacx
S'Emc‘mmdm«mmumm

70 One hend T8 Lower hait of Dody. nciuding legs

T1 Son hands

72 One arm 7T One s:de of Dody. nClutng one arm

73 Son ams and one leg

74 One log 78 Trves or more maor pans of the

73 Som lege body (arme end jegs)

OTHER NAPAIRMENTS

00 Mesrt hesase Wit RO rESINCHON Or kMAshon of activity (Mastory of heart
probiems smh COMPielo recovery)

§1 Heart drseese with restnchon or limistion of actrvity

$2 Convuisive desorder (e @ . epviepsy)

83 51000 002308 (0 g . SCNIS Call S1OMN. loUkemud. NEMOphiie)

84 Dwbdetss

88 Puimonary or rospiratory daorders (@ 9. fuberTUIOSIS, eMPlysems.
asthma)

$7 xianey dystunchonng (0.9 . ¥ Galyss [Use of an arthcasl kxdney machine}
1 r0Quered)

8§ Cancer—a Mstory of Cancer with COMPIIe recovery

89 Cancer—undergong surgcal and/or medical treatment

90 Montal retardenon (A chvorc and ielong conGBOn ivoMNg & Amed abity
10 loarn. 10 DO eUCHIed. and 10 De tramed for uselul Productve empioy-
ment 88 Corbhed Dy 8 St VOCstonyl Rehabiiahon Sgency under $ec-
bon 213.310() of Scheculs A) -

91 Mentat or emononal iliness (A Nisiory of treatment for mentsl or emotonsl
prodiems)

92 Severe i1510ron of kmbS and/or PG (8 g  Owartism. kyphos:s [seer®
orgi0rmon of back]

93 Deshgurernent of 1ace. Nands. or feet (@ g . FrSIOMTOn Of features On skin
SUCH 88 INOSE CEUSAT Dy Durns. QuASHOL inunes. and Dith delects [gross
18C:0} Drthmarks. ciud foet. o )

94 Loarning 0rsadeinty (A Gridrger in ONe or More of :he Processes nvoived
11 UNGETSIENTNg. PIICOMNG. Or uSNG IBAGUEYE OF CONCONIS [SPOREN Ot
wrifion]. @ g . dysies:a)

IText Provided by ERIC
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in this respect is thvough the production of reports at 2er-
i ntervals showing SWuh things 88 1he number of handi-
capped empioyess hired, Promoted, trained, of reasmgned
over a given time penod: the percentags of hendicapped
employess in the work force and in various grades and
occupetions eic. Such reports dring 10 the attention of
sgency 10p mansgement, the Office of Personnel Manage-
ment (OPN). and the Congress deficiencies withn spec:fic

sppointnent. NO other empiCyees will De requined 10 iden~--
ty their handicap 2atus # they fest for any reason it is not
in their Dent interest 10 heve this information officislly re-
corded outside of medical records.  'We request only thet
anyone NOt wishing 10 have ths informacion entered m the
Qgency's and OPM's personnel sysiems indeCate the 10 thew
seives, SINCe f2ise respOness will 39nicusly damage the sta-
tistical value of the reporting system.

[in thoss instances where the employse is Or was hwed
under Scheduie A. ssction 213.3102(1) (Mental Retards-
ton), the Personnel Dwector or e/Mer desgnes (8 Voca-
tonal Rehadwitat:on Counselor mey also de heipiul) will as-
sist B Individual In complefing his ferm and enaure thet
the emgployee fully understands !he mesning of the form and
he options avallsit+ 19 him/Mes, a8 noted adbove.)

Empioyess wili be grven every coportundy 10 ensure thet
the handicap code carried 1n therr agency's and OPM;
personnel systems @ accurate and s kept current. They
may exercee the Opportunty by asing thew Personnel
Officer 10 see 8 pnntout of the cods and defiton from
thew record, by notifyng Personnel any tme their handi-
c2p status changes. snd dy inisting action n erther of
thess cases 10 heve the necessary changes mads o their
records.  The code Carned on empicyess .\ thew agency's
system will be dentical 10 that camed n OPM's system,
and sny changs {0 the agency records will resuit in the same
change being made to OPM's records.

Your cooperstion and assistance :n establisiing and main-
ning an accurate and up-10~date handicap report system
3 Incerely apprecisted.

PRIVACY ACT STATEMENT

Cotiection of the requasted information is authanzed by
the Rehabilitation Act of 1973 (PL. §3-112). The nforme-
Hon you furnish will be Laed for he purposs of producing
statishcal reports 10 sShow 8QENCY Prograss in nng, plece-
ment. and advancement ol handicapped ndividuals and 10
locate ndviduais 10r voluntiry perticipation N SUNeYs.
The reports will be used 10 N1OrM ageNnCy 10p MENSYEMent,
Jre Office of Personrel Management (OPM), the Congress,
and the pubiic of the status of programs for employment of
the handicapped. ANl such reports will be in the form of
aggregale 10tais and will not identify you in any way as an
ndwndual.

Solicitation of your Social Securty Number (SSN) is auth~
orzed by Exesutive Order 3387, which requires sgencies
to use the SSN a3 the means for identifying individuals in
personnel information systems. Your SSN wilt only be used
1o engsure that your comect handicap code is reccier: glong
with the other employee n0mmation that your egency and
OPM maintsin on you. Furneshing your SSN or any other
of the requested data for this collection effort 8 volumary
andg faiure 10 dO 30 will have no effect on you. it should Ye
noted. however, that where indandusis decling 10 furmish
thew SSN. the SSN wiil be obtaned from other records n
0rder 10 ensure SCCUrale and compiste dma.

Employees apponted under Schedule A. section
2133102() (Mental  Retardation). Schedule A, section
213 3102(u) (Seversly Physicaily Handicapped). or Sched-
ule B, section 213.3202(k) (Mentally Restored) are re-
quested 10 furnish an acCurate handicap cods. dut fature
10 30 30 will Rave nO effect On them. Where empiayees lired
under one of these appoitments fad 10 disCiose the:r hand-
C30. however, the appropriste code will be determined from
the empioyee’'s exishing reconds ov merhical documentation
sudmitted 10 justify the appontment.

Standive Form 298 BACK
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Page 1 of 4
YCC WORK PROJECT PLAN Form 4

"1 PARK/STATION/FOREST 2 ORGANIZATION CODE 3 LOCATION

4 PROJECT TITLE $ PROJECT CODE & PROJECT ¥O.

7 DESCRIPTIM OF PROJECT (where, what, how, why, type, mmber of staff; stc.)

8 UNIT OF NEASURE 9 ESTIMATED QUALTITY 10 ACTUAL QUANTITY

11 ESTIMATED APPRAISED VALUE OF PROJECT $ 12 ACTUAL APPRAISED VALUE OF PROJECT $

13 MATERSALS, SUPPLIES, EQUIPMENT, TECMMICAL SERVICES AMD SAFETY, ETC. (ITEMIZE) QUANTITY  COST/UNIT cosT

Total
L
16 ENVIRONMENTAL AVAREMESS OBJECTIVES
15 SAFETY-- COMPLETE TME JOB NAZARD ANALYSIS 1i ACCORDANCE WITH YCC REQUIREMENTS AND AGENCY POLICY
16 EST. ENROLLEE HOURS 17 EST. STAFF HOURS 18 PROJECT START DATE
7 ACTUAL ENROLLEE WOURS 20 ACTUAL STAFF NOURS 21 PROJECT FINISH DATE
&2 EST. ENROLLEE SALARIES $ 23 E8T. STAPF SALARIES $ & EST. OTHER S & EST. TOTAL vCC 3
26 ACTUAL ENROLLEE SALARIES $ &7 ACTUAL STAFF SALARISS S 28 ACTUAL OTHER S 29 ACTUAL TOTAL YCC S
30 ESTIMATED SENEFIT/COST RATIO 31 ACTusl. BENMEFIT/COST 2AT10
32 EST. ENROLLEE HOUR VALUE $ . X3 ACTUAL ENROLLEE NOUR VALUE $
SUIMITTED BY OATE
CONCURRED : DATE APPROVED BY DATE
REGIONAL YCC COORDINATOR
TITLE
CONCURRED : DATE
TITLE
A 3
Q .7m REVISED 1/89
3]




Exhibic 10
Page 2 of 4

Instructicus for Compisting .YCC Yorm &
(Vork Project Proposal)

All projects must be activities vhich have previously been approved for the

organizational unit under Service requirement:.

Remepber siso to complete the

Job Hazerd Anslysis !

The Form is completed as follows:

1.

2.

10.

11.

12.

PARK/STATION/FOREST - Identify hosting unit by name.

ORGANIZATION CODE - FWS (5 digit), NPS (4 digit), or FS (10 digit)
organization cods.

LOCATION - Name of physical location, e.g. "Bozeman MT."

- Use appropriate title as listed on Work Project Codes
1isting (Exhibit 12).

PROJECT CODE - Use Code for the Project Type nlosest to pradominant
function performed. Project Codes must be identical to the Codes listed
in Work Project Codes listing (Exhibit 12).

PROJECT NUMBER - Number determined by the completer. Should be in
sequence by priority with two digits, e.g., 01, 02, 03, ete.

DESCRIPTION OF PROJECT - Completely describe, in detail, all wvork to be
accomplished, including length, sice, number, etc. of project and ics
location.

UNIT OF MEASURE - Use only unit of measure given for the project code in
No. S above. (Thase must correlate.) These are found in the wvork
Project Codes listing (Ixhidit 12).

ESTIMATED QUANTITY - Mumber of units estimated to be accomplished.
ACTUAL QUANTITY - Mumber of unlts actually accomplished vhen project is
complted.

- EZnter the estimated appraised
valus of project based on current costs if the work wers not done by

YCC but by means normally used, including all costs. If for exazmple, a
stzucture is to be built which noramally would be done by a contractor,
indicate the approximate remuneration that the contractor would require,
including work supplies, materials, transportation, equipment, and
1sbor.

- At completion of project, show the
value of the work accomplished. Appraised value is thc total value of a
completed project, including material, lsbor, etc. if the project vere
dona, not by YCC, but by a =eans novmally used.

a:;? (2 1
4
&




14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.
25.

26.

Exhibi: 10
Page 3 of 4

- List all gstingted items of
cxpense (supplies, materials, cquipment, technical services, etc.)
which are to be charged to the YCC Program.

a. Materiels, Supplies - Estimated items to complete projecct.

b. Quantity - Estimated number of each needed to complete projact.
c. Cost/Unit - Estimated cost per item.

d. Total Cost - Sum of cost column.

ENVKONMENTAL AVARENESS OBJECTIVES - Describe environmental concepts
are be taught/gained by the enrollcss when they do this project.
Consider how this project will "tie in" with other projects and the
organisational unit purposes as well as overall Service objectives.

SAFETY - Por each project & Job Ha' ard Analysis must be prepared in
accordance vith YCC safety requirements and any Service requirements.

ESTIMATED ENROLLEE HOURS - Estimate the total nuaber of hours needed to
complete the projsct by enrollees including Environmental Awareness
time.

: - Estimate the total number of staff hours needed
by non-enrollee staff to complete the project, both regular personnel
and staff expressly hired for YCC.

PROJECT START DATE - Indicate the projected starting date of the
project.

ACTUAL ENROLLEF HOURS - Upon completion of the project, enter the total
number of work/education hours spent by all youth on the project,
including time spent traveling to and from the project. Do not include
staff time in this block.

STAFF HOURS - Enter the totsl number of staff hours spent on this
project by regular personnel and YCC staff hired expressly for YCC.

PROJECT FIRISH DATE - Enter the projected completion date of the

project.

ESTIMATED ENRULLFE SALARIES - Zstimate the total amount to be paid in

salaries and benefits for enrollees to complete the project (er:imated
hours X [hourly wage + F.2.C.A.]).

ESTIMATED STAFF SALARIES - Estimate the total dollar smount reflected by
the hours listed in ftem 17.

ESTIMATED OTHER - Enter from the totsl column of item 13.
ESTIMATED TOTAL YCC - Enter the sum of items 22, 23, and 24.
ACTUAL ENROLLFE SALARI®S - Enter the total amount of enrollee salaries

for the project. This is obtained by multiplying the hourly rate
(sslary plus F.I.C.A.) by the Actual Enrollee Hours.

75




27.

28.

29.

30.

31.

32.

33.

Exhibic 10
Page 4 of 4

- Enter the salaries .of all staff who contributed
time to project and whose salaries for that time vere coded to the YCC
Progranm.

ACTUAL OTHER - Include the actusl costn of materials, suppliss,
equipment, prorated utilities, rentsls, vehicle costs, maintensnce of
equipment,etc., charged to the YCC Program.

ACTUAL TOTAL YCC - The sum of items 26, 27 and 28.

ESTIMATED BENEFIT/COST RATIO - Divide the Estimated Appraised Vslue by
the Total Estimated Costs (Material Costs plus Estimated Enrollee
Salaries and Staff Salaries) for the project and enter here. The
result should be greater than $1.00. Over the past few years the
actusl benefit/cost has been $1.62 returned for each dollar expended.
If tha benefit cost for this project is below $1.00, it may not be
vorth doing, especislly if the average benefit/cost of all projects
does not meet Or exceed the one to one ratio.

ACTUAL SZNEFIT/COST RATIO - Divide the Actual Appraised Value by the
Total YCC Costs for the project ard enter here (divide itam 12 by item

29). The result should be greater than 31.00.

ESTIMATED ENROLLEF HOUR VALUE - Divide the Estimated Appraised Value
(item 11) by the Estimsted Enrollee Hours (item 16) on the project and
enter result here. If the result does not equal st least the current
enrollee salary we probably should not be doing this project with YCC
enrollees. If it exceeds $12.99/hour either the appraised value or
number of estimated enrollee hours may need to be recalsulated and/or
justified.

- Divide che Actual Appraised Value (item 12) .

by the Actual Enrollee Hours (item 19) on the project and enter result
heres.

OTHER ITEMS

SUBMITTED PY/DAIE - Enter the name of tha person completing the form and
the date completed.

REVIEVED BY/APPROVED BY - If Regional Office review and/or approval is
required, enter sppropriate signatures here.

.~7 ~
“
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YOUTH CONSERVATION CORPS WORK PROJECTS

(instructions on reverse)

FORM S5
MNSER SUDGET
PARK/STAT 10N/ FOREST ORG. CODE ENROLLEES STAFF ENROLLEE STAFF SUPPLIES, MAT.] TOTAL BUDGET
ADORESS GATE PROGRAN STARTED , DATE PROGEW EWOED
CONTACT:
TYPE OF CAWP
03 s-par nesivenTIAL M
EA CODE AND PHOWE
03 7-oav resioenTIAL O wou-restoentia NOURS ON PROJECT : ) cCosy
O E M PROJECT | cumortee | sTAFF | SUPPLIES, MATERIALS| TOTAL PROJECT COST
PROJ.| PROJ. PROJECT TITLE APPRAISED [OLANTITY NIT OF
0. | CODE VALUE ASURE
I
TOTALS IR 11111111
11T I It1111
Revised 1,89
Q
oo - .
L by 8.




Q
i Emclv"

¥CC FORN 5

YOUTH COMSERVATION COLPS
WORK ACCOMPLISHMENT RKREPORT

STATION WANE ORGAN CODE w0. orF ENROLLEE STAFP STHER 1530 | TOTAL 1530
ENROLLEES SALARIES SALARIES COSTS COSTS
ADDRESS WANE MWD TELGPNONE WUNBER OF PERSON TO ANSWER QUESTIONS
CONCERNING THIS INFORMNATION:
PROJECY PROJECT TITLE OUANTITY | UMIT OF NEASURE | APPRAISED VALUE | PAID ENROLLEE VALUE PER
coDE NOURS HOUR
—‘
ToraLs —IRRXXRVEX
. 12/85
85

IToxt Provided by ERI
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Exhibit 11 :
YOUTH CONSERVATION CORPS Page 2 ¢f 2
FORM S INSTRUCTIONS

PARK/STATIOL/FOREST - Organizerional neme of hosting site.
ORGANIZATION COBE - S digit FuS, & digit WS, or 10 digit S code.

IR OF EWMOLLEES - Total mmber of peid enrollee hours worked divided by 320. Round your snswer to the nesrect tenth.
BIDER OF SIAFF - Tecal nuxber of peid staff hours worked divided by 320. Round your snswer to the nesrest tenth.

m- Enter the following veluss u decic¢-3 upon by your unit end/or provided by your Regionsl Office: Envollee Salaries; staff Saleries; Simplles,
s ceste; end Totsl t for the camp.

2 Full address of hosting atetion.

IYPE OF CAWP - indicate the type of casp which describes your progrem.

DAIE_PROGRAN STARTED - Enter the ectusl sixeting date of camp in the formet me-dd-yy. Exssple 06-19-89.

PAIE PROCRAE EIDED - Enter the ectusl ending dete of canp in the formet mm-dd-yy. Exsmple 08-18-89.

COSTACT - Enter the name of o responsible inoividusl who hes detailed knaxciedge of the Form S AD who will be evailable after the camp clocve for eny questions.
AREA OODE AND PRONE WRRER - Aree code and phene maber of the individusl listed sbove.

PROJECT MMPER - Enter the two digit preject mmber from the YCC rorm 4.

- Enter the code o8 Listed in the Work Project Codes iisting(Exhibit l). 99 not use { codes uitheut firs dﬁom!n!.wu no specific project cede
s te. If you are using the YCC computer program, selecticn of the report generator t provide s table of projects ard co

PROJECT TITLE - Use the Preject Titles Listed in the Work Project Codes Llisting.
APPRAISET YALLE - Enter the totsl \atus of the project if it were completed, net by YCC's, but by twe meens normaily used.

w This ﬂm is the maber of units of messure cempleted. (Seathe Work Project Codes Listing for Unit of Nessure.) Fer exwpla, if prejects are e o8
fessure, then stste how many projects ere done.

W - Enter t'n Unit of Nessure Listed for gah project Code in the Work ]oet Codes l!ttl!'. mmn of Neasure os iisted ’.;’"’m!llud. .011!
"project®).

LN

neee e other then the one listed for thet pecticutler Pro]tct Title. (The unit of messure must be typed as shown -- for exempl ects®,

- the t maber of hours od on the et by ewellees. lfltmnol‘ hour oct and tavwr
e e T ooy T, ottt e hevt o eld enrottoe hacryed on the projact by ot hour prol

W- Enter the total maber of hours worked on the project by staff, either those dediceted full time te the YCC pregran or those utitized en
- - Enter the total funds wtilized for tlee ssleries, includi . MAtiply the FICA ret the oot per hour; add the result to the salery
%wm thet times the Cofol hours woreq, \o¢ seteries, including FICA Py o times “r¥ '
CORIS - SIAFE - Enter the ssleries peid for stsff or supervision on YCC projects.
COSTS - SUPPLIES, MATER'ALS AND OTHER COSIS - Enter sny other expenses, such es vehicle costs or rental, supplies, msterials, atc. peid for frem YCC funds.
L0318 - TOTAL PROJCT COSTS - Enter totsl of Enrollee Sslaries, Staff Salaries and Other YCC Costs.
0 - This ﬂ.uro is for your benefit te see (f figures ere reslistic. ledc the olud Velus by the Paid Enrolliee Nours. 1f the fi is less
ty sslery, it meens thst tln encollees mya'i.m peid more :g:n the project is 'gw if it s b?oo it meene mr the project is m':n.otudlu

of
one thet mede the enrollees work hour omeone made sppr
ot toot o g0 the project. worth $50.00 per or else s s -lsuko in their figuring of either the sised value or the mamber of enrollee

JOTALS - Be sure tc enter the totsis for the Approised Value and Paid Encollee and Steff Nours and the Costs.

84 ,



Project

Lode
100

200
230
240
250
260
270
275

280

300

320

Exhibic 12

Page 1 of 8
YOUTH CONSERVATION CQRPS
WORK PROJECT CODES
Profect Title Ixpe of Profect Unit of Measure

Paid Regular Hours for a
Holiday

Tisber Management
Tinber Manageament
Timber Stand Improve-
ment

Tinber Harvesting
Pest Control
Debris & Slarh

Disposal

Fire Break, Lines, Roads -
Construction

Fire Break, Lines, Roads -
Maintenance

Fire Break Rehadili-
tation

Recraation Development &
Maintenance

Recreation Projects

Recreation Surveys

Enrollee paid for Memorial
Day, July 4th or Labor Day

Projects not covered by 200
series

Remove undesirable trees,
pruning crop trees

Removal for timber, pulp,
or cordwood

Insect & disease con-
trol for trecs/plants

Fire contzol projects
Clearing of vegetation for
fire control

Mowing of vegetation for
fire control

Projects not covered in 300
series

Surveys of recreation needs

Holiday Hours

Projects

AcTes

AcTes

Acres

Acres

Acres of Line

Acres of Line

Acres of Line

Projects

Projects




Project

Code
330

335

340

345

350 -

360

370

380

385

{00

410

413

Exhibic 12

Page 2 of 8
Pxoject Title  Iype of Projest Unit of Mesasure
Camp Ground/Picnic Pacility Comnstruction of camp Family Unit
Construction grounds/picnic fscil-
a.les
Camp Ground/Picnic Facility Maintenance of camp Family Unic

Maintenance

Recreation Building &
Shelter Construction

Recreation Bullding &
Shelter Maintenance

Vater Recreation Facility
Construction

Observation Site & Vista
Clearing

Litter Pick-up or Reacvval

Decorative Fencing
Construction

Decorative Fencing
Maintenance

Visitor Scrvices

Visitor Information
Center/Construction

Visitor Information
Center/Maintenance

grounds/picnic facil-
ities

Construction of recre-
stional buildings,
shelters, cadins etc.

Construction of recre-
stional buildings,
shelters, cabins, etc.

Construction of beach
areas, boat ramps etc.

Gonstruction, clearing &
maintenance

General clesn-up of trails,
picnic areas, camp sites,
.tc .

Construction of all
decorative fencing

Maintenance of all
decorative fencing

All projects not covered in
this series

Construction of contact
stations, kiosks, viaitor
centers, etc.

Ma{ntenance of ccntact

stations, kiosks, visitor
centers, etc.

87

Number of Buildin
. Structures

Number of Buildin
Structures

Number of Facili

Nuober of Sites o Pr

Projects

Linear reet

Linear Feet

Projects

Projects

“rojects




Exhibic 12

, Page 3 of 8
Project
Code  Eroject Title Iype of Project Unit of Measure
420 Visitor Information & Guide Assistance to visitors, Number of Visito
Assistance interpretive programs
430 Restoration, Improve- Restorstion of historic Number of Dwellin
ments, Repair of His- sites and sonuments. Clean Monuments
torical Dwellings, Aress or up and repair of historical
Monuments areas
435 Restoration or Repro- Restora=ion or repro- Bumber of Artifa
duction of Historical duction of historicsl
Artifacts srtifacts
440 Archeologic 1 or His- Exploration of arti- Projects
torical Research facts or other srcheo-
logicsl/historical
research projects
450 Landscaping, Beauti- Seading lswn areas, shrubs, Aczes
fication & Planting trees etc.
460 Site Rehabilitation, Removal of obsolete Acres
Ramoval of Structures or structures/facilities
Facilities
Range Mansgement
500 Range Management All projects not covered in Projects
this series
510 Range Vegetation Control Defoliation, land clearing, Acres
veed removal
520 Range Revegstation Planting grass or Acres
asanipulating vegetation
$30 Spring or Catchment Stock or wildlife watering Number of Spring
Construction facility construction Catchments
538 Spring or Catchment Stock or wildlife watering Number of 3pring
Maintenance facility maintenance Catchments
540 Range Yence Construction Construction of stock or Linear Feet

protective fencing

83
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Exhibit 12
. Page 4 of 8
Project
545 Range Fence Maintenance Maintenance of stock or Linear Feet

550

555

600

610

615

620

625

630

635

640

€50

655

Cattleguard Construction
Csttlesuard Maintenanc:

¥ildlife Mansgement
Wildlife Management

Waterfowl Habitat
Construction or Improvement

Waterfowl Control Structure
Maintenance

Bird Banding & Marking

Banding PFacility
Construction & Maintenance

Bird Mesting Facilities
Construction

Bird Nesting PFacilities
Maintenance

Pish Habitat Improveaent

Pish Tagging & Marking

Pish Culture (rearing)

protective fencing

Construction of cattle
guazds

Maintenance of cattle
gusxds

All other projects not
covered f{n this series

Construction, rehad. &
repair of ponds, marshes,
lakes etc.

Maintenance of spillvay: &
water control structures

Banding for purpose of
censusing, movements,
Tecovery, ete.

Construction and
maintensnce of banding
facilicties

Artificial nesting
facilities construction

,Artificial nesting
facilities maintenance

Construction, rehab. &
repair of streams, ponds,
lakes & rea._lng facilities

Tagging & marking of fish
for research

Rearing of all types of
fish culture

89

Number of Cattle
guards

Number of Cattle
3guards

Projects

Acres

Number of Struct

Number of Birds

Projects

Number of Facili
Number of Facil-
ities
Acres

Projects

Projects




Exhibic 12

Page 5 of 8
Project
Code  PEroject Title Iype of Project Unit of Measure
€50 Fish Stocking or Transfer Stocking or transfer of . Pounds
fish to lakes, streams or
ponds
670 Fish Population Survoys Survey population habitat Projects
in lakes, streams, ponds
etc.
680 Racewvay Construction Fish racevay construction Linear Feet
685 Racevay Maintensznce Fish raceway maintenaznce Linear Feet
690 Other Wildlife Habitat Any activity to improve Acres
Inprovement wildlife habitat
695 Wildlife Surveys, Studies Population and habitat Projects
or Population Control quality research projects
Projects
Engineering end
gonstruction
700 Enginesring end Ail other projects not Projects
Construction covered in this series
710 Topographic Surveys Engiveering surveys to Acres
deteruine topography
715 Engineering Surveys Roads, Any engineering survey such Miles
Trails, Cadastral & land as roads, trials, ’
Line boundaries & cadastrsl
718 Corner Search & Any engineering survey for Pzojects
Monumentation Survey corner search &
aonumentation
720 Vehicular Bridge Construction of velilcular Projects
Construction bridges
725 Vehicular Bridge Maintenance of wehicular Projects
Maintenance bridges
730  Telephone or Electrical Right of vay closring, pole  Linear Feet

D G U

Line Construction

and line erection and
construction

30




Project
Code

135

740

745

750

135

760

765

770

800

810

8135

Exhibit 12

’ Page 6 of 8
/
Project Title = = Ivype of Project = Unit of Messure
Telephone or Electrical Maintenance of right of Linear Feet

Line Maintenance
General Purpose & Fire Road
Construstion

Generall Purposs & Fire Road
Maintenance

Trail Construction

Trail Maintenance &
Iaprovements

Foot, Bicycle or Horse
Bridges - Construction

Foot, Bicycle or Horse
Bridges - Maintenance

soundary Line Posting

Vater and Soil Conservation

Water & Soil Conservatio:

Irrigation or Drainage
Dicch Construction

Irrigation or Drainage
Ditch Maintenance

ways, poles and lines

Construction of dirt or
macadam roads for access,
scenic drives, stc:

Maintenance {(cleaning,
repair, etc.) of dirt or
macadam roads

Foot, bicycle and horse
trail construction

Foot, bicycle and horse
trail maintenance or
improvement

Foot, bicycle and horse
bridges construction

Foot, bicycle and horse
bridges maintsnance

Fosting and signing of U.S.

owvned land boundaries

All other projects not
covered in this series

Construction of frrigation
or drainage ditches; to
include digging, layout,
lining, culverts, etc.

Msintenance of irrigation
or drainage dicches and
culverts to include
cleaning/repaiz

Yo
oA

L.inear Feet

Linear Feet

Linear Feet

Linear Feet

Number of Bridge

Number of Bridge

Projects

Projects

Linear Feet

Linear Feet




Exhibic 12

. Page 7 of 8
Project
Code  Eroject Title Iype of Project Unit of Messure
820 Flood Control Projects Dams, dikes or diver- Projects
sions (construction %
saintenance)
830 Watershed Protection Construction and Projects
Projects saintenance of watershed
protection
840 Erosion Control Projects Rip-rap, seeding, Projects
terracing, planting, etec.
for erosion control
850 Strear & Channel Strean eloatfﬁg and Linear Feet
Inprovements widening
860 Water Supply Production Projects not covered under Projects
870 cr 872
870 Water Facility Construction Construction of wells, Number of Facil-
springs or vatering ities
facilities for human use
872 Vatsr Facility Maintenancs Maintenance or res-toratin Number of Facil-
of wells, springs or ities
vatering facilities for
human use
874 Woter Quality Projects Water qusality monitor- Projects
ing, streanflov mea-
surements, pollution
control projects
876 Surface Rehabilitation Land £ills, gravel pits Acres
created or maintained
880 Shoreline Erosion Control Shcreline stabiliza-- Linear Feet
tion snd improvements
683 Dune and Sand Control Dune and sand stabili- Aczes

zation, planting etc.

QO
oo



Project

Code
890

89s

910

920

930

940

950

960

970

972

Drift or Protective Fence
Construction

Drift or Protective Fence
Maintenance

Othag YCC Programi

Agency & Bureau Support
{General)

Facilicy Maintenance

Environmental & Field
Research or Plans

Sign Protsction or
Maintenance

Field Trips, Camping Etec.

Volunteer Projects

First Aid or CPR Training

Defensive Driving

Slat or wvire fencing
construction to prevent
snow, soil or sand drift

Maintenance of sl-t or wire
fencing

Assistance provided service
including clerical

Repair, jainting,
maintenance of admin-
istrative sites

Projects related to field
or environmental reseerch
improvements

Sign painting, protect-ive
coverings, maintenance

Field trips for
environmental educacion

Voluntser projects for o.
vith local community
members

Training of enrollees in
basic or advanced first aid
or CPR

Training of enrollees in
defensive driving
techniques

Exhibit 12
Page 8 of 8

Broject Title Iype of Project ~ Unit of Measyre

Linear Feet

Linear Feet

Projects

Projects

Projects

Number of Signs

Number of Trips

Projects

Numbezr of
Enrollees

Numbe; of
Enrollees




JOB ACTIVITY ;

JOB HAZARD ANALYSIS

PERSONAL PROTECTIVE EQUIPMENT REQWMRED:

lwummnous, EXPERIENCE, OR TRAINING REQUIRED:

onposd
cought in,

and/
alkt yourssll, Con the person fall; oviexeit; be

fumes, rays, gas, atc.; Mt
M‘v;mnmmwi&;h
on, or botwesn?

BASIC JOB STEPS HAZARDS SAFE J08 PROCEDURE
Sreak work down 10 basic clements {such as | For each job step, state what accident could ocos State how each element of work ihould be perfoimed (0 picvent the
temove, lift, camy, stop, siart, apply, retwrn, los hazerd is prssont. To dutcrmine this accident or avoud the hazsd. What should the pesson do os not do?
wqueeze, cul, weld, saw, walk, hold, grind, place, 8s specific. What precautions should be taken? Ask yousself, What

can | do 10 elimmnate, modify, g wenlify, or protect aganst
the potential accident or hazard, inciuding such thuwp as how the

workers stands, or holds, uses, carsies, dresses, eic.?

£1 ©



YOUTH CONSERVATION CORPS
DAILY RECORD SHEET

CREW LEADER DATE

e Exhibic 14

1. PERSONS UNDER YOUR SUPERVISIOM (LIST AS GROUP WHEN POSSIBLE)-

2. EXPECTED LOCATIONS OF ACTIVITIES AND TIMES EXTECTED TO BE AT EACH
LOCATION. AT DAY'’S END RECORD THE ACTIVITY CR TYPE OF WORK
ACCOMPLISHED AT EACH LOCATION.

- TOTAL
- LOCATION =~ = TIME ... - ACTIVITY OR TYPE OF WORK ACCOMPLISHED  HOURS.

3. EDUCATIONAL TERMS, TOPICS, OR CONCEPTS INTRODUCED OR DISCUSSED.

4. ANY INJURIES ARISING AND HOW EACH WAS TREATED.

5. ANY PERSONAL OR WORK PROBLEMS ARISING AND HOW THE PROBLEM WAS
RESOLVED, WHAT QUESTIONS REMAIN, OR WHAT SUGGESTIONS YOU HAVE.

e
N




Exhibit 15

PARENTAL APPROVAL FORM FOR
PARTICIPATION IN YCC SPIKE CAMP

NAME OF ENROLLEE AGE_

PARENT OR GUARDIAM’S NAME

ADDRESS

PHONE: (Residence) (Business)

A spike camp is s Service work prograam requiring several days of work which is
located & considerable distance from the enrollee’s place of residence making
daily commuting impractical. The Service will provide transportation to and
from the spike camp location oa the dates shown below.

Immediate supervision will be provided 24 hours & day during the entire spike
camp operation. Each enrollee participating should bring a sufficient suppl.y

of the items I1Isted bélovw to last the durationof the spike—campi---- - —~ -—  —

This is to certify that I am familiar with the Youth Conservation Corps
Program, understand the foregoing explanation, and give my consent for my
son/daughter,’vaxd named sbove %o participate in the spike camp located at
. Dates of spike camp operation will be
from to .

I suthorize first-aid or emergency medical care to be performed at the nearest

" facility spproved by the Service.

Signature . Parent or Guardian Date-

ITEMS NEEDED:




Exhibit 16

YOUTH CONSERVATION CORPS
SELF STATEMENT OF SVIMMING ABILITY

last first middle

I, ’ (1) can svim or
(2) cannot swinm.

I learned to svim (1) by a certified instructor or
(2) by a friend or relative or
(3) on ay owmn.

My swimming abilities are (1) excellent or
e e (2)_average or
(3) poor.

I attest that the above statements are true to the best of my knowledge.

Signature or enrollees Date

Signature of parent or guardisa Date

O
o




Exhibit 17 .

YOUTN CONSERVATION CORPS ENROLLEE SVALUATION PORN Page 1 of 2
- ame  Last, First, Alddte Initist Outy Lecation
) ‘W
SURACY __ Very sccurste ___Wark cerefully dens <Nerk scceptable ___Prens to mske mistekes __Requires
OF WORK with ainor errers constant checking
SESOUSSOUBNNTTEESSIERNRREE— o BB
COMPLETENESS __Very camplete ___Sssically __Ususlly Veunlly’ < Incomplete; does
OF WORK cumplete complste revision not meet standards
SN S0ORESENSSSSISESSNTNNCIEINENNE TINOESTEE SNNESSE NSRS R RN
ABILITY TO LEARM __ Very intelligent __Understends and follows __Aversge sbility __Semmhat slow to __Slow to
lesrns quickly fretructions te learn learn learn
. SEEN DRSS PSS

CARE OF EQUIPMENT __Exceilent record __Geed record __Aversge st be werned  __Must be constantly
record occasionelly es checked ss to care of

to care of equipment euipment

QUANTITY OF WORK ___Very fest; doss ___Comsistently __Turns sut awr- __Slower than averege __Very siow

more then expected fese oge amount of work
ATTENOANCE __Excellent recerd; _w'mm; . Steady attend- ___Fregquantly absent; __Poor attendance;
sluays working ot seldom late ance; occesien frequently terdy often fails to
starting time ally terdy report
_

OEPENDASILITY ___Alueys relisble; __Accomplishes desired __Ususlly relisble ___Needs supervision; __Undeprndable;
can be depended assount of work wuith but occasionally carnot be counted can't be left
upon u/out little directicn westes time on for reliability unsupervised

“ITIATIVE __Dfspleys grest __Self relient; __ Needs some guidence __Limited amount __%o self relfance;
deal of energy relfes on o in initiating action of inftiative unsble to initiate sction
ond inftistive  abilfty

“THER ENPLOYELS by all; tactful mest sssociates;  somelly well; couses friction; ceuses ill feelings
THE PUBLIC and uilling to is friendly; hes  eeldom causes askes Little
) help others 8 goed sttitude friction effort te be friendly

SOSSISISSEIE EOSSESESSEESESEERNS! SSOUBNASESSEES 2
ACCEPTANCE OF ___Is very cosper- __Consisently ___Shows ~Doss not slueys __Littte or no coop-
G TRvISION ative; sccopts displeys coop satisfactory scCEpt construce eration with supervisor

MC‘ supervision erative sttitude degree of co-  tive criticism
wiltingly . operstion

- o I .

ADAPTABILITY __Adjusts very essily __Adjusts moderstely __Adjusts normally __Does not adjust __Can't adjust to
to new process well to new to new essily to new new conditions
or change conditions conditiors conditions or changes

SAFETY Observes all __ Usually careful __\versge safety __Careless; has to be reminded ___Is @ hazard to

safety rules record to observe rules self and others

e ———y e T L D] T

ORDERLINESS __Alweys keeps __ Workplace ssidom __Ususlly keeps __Vorkplace ususlly not __Sloppy 88 to the
workplace well out of order materfols and {n good order errengement of tools

arranged tools in plece or materials
DEDOOSSESSEs R sz

JUDGMENT  __Always displays ___Consistently displeys __Ususlly exercises __\Nes limfted sbility __Poor judge-

good judgment; good judgment; good judgment to evaluste situstions ment,
sble to hendle ususlly mskes the snd meke the right unreliabte
difficult situs- right decisfion decision
tions
SRRSO SIS IDEISS .

ATTITWOE ___Extremely good __Very enthusfastic ___Usuelly hes s __Lecks enthusisem; __ Indifferent attitude;

attitude; does worker good sttitude less then good Little interest in doing
more then required attitude @ good job
SESSSeSesESIees B4R SBESSL z

ASSOCIATION WITH __Very well tiked __Vorks well with __Gets slong res- __Occesionslly __Oissgreeoble;

-~ - e an -



Exhibit 17

2 Page 2 of 2
Presppointment date  Actusl dete of Presppointaent dete Actual termination
agreed upon for entrance en duty sgreed upon for date
entry on duty termination
] e SO0SBUEENDREE
REASON FOR SEPARATION  ___End of seeson ~Resignation —Othar
(Give resson) (Explain)
Comments on separetion
snd/or differences in
reporting/termination
dates
Major strong points are- l:-ier week points sre-
1. .
z. 2.
3. 3.
and these can be used mors effectively and these can be strengthensd by doing
by doing the fo!lowing: the following:

PERFORMANCE SUMMARY
IN SUMARIZING THE CNECKLIST APPRAISAL, WHAT IS YOUR ESTINKATE OF INCUMBENT'S
ALL-AROUND PERFORMANCE OF TNE JOB?
1. __MIGN: STANDS OUT AS BEING AMONG TNE BEST YOU HAVE KNOWN.
2. ___GOOD: MORE TNAN FULFILLS ESSENTIAL REQUIREMENTS.
3. __SATISFACTORY: FULFILLS ESSENTIAL REQUIRENENTS.
4. __FAIR: SNOMS NEED FOR SONE PURTHER TRAINING OR IMPROVEMENT.
S. __LON: SNOWS NEED FOR GENERAL TRAINING OR INPROVEMENT.
_ Recommended for rehi —__NOT recommended for rehire

SpetlegRaatSteSlRenEaSseteEsAtL S D

ors

A copy of this Muuhomﬂm‘u-“hnmalm with se.
b

(Employee's Signeture) (Date)

Employee Comment —lONCUP With Reting ~Dissgree
L

1ais report represents sy best judgement of the valus of this esployse’s sork service during the
period stated and is besed upon personsl ebservation and krowledge of his/her work.

'ATURE OF RATER TITLE DATE

160




#l

#2

#3

#4

#5

#6

Exhibit 18

TO FILL OUT THE W-4 FORM - USE 1989 W-4 FORM
DO NOT USE THE FORM FROM ANY PRIOR YEAR
COMPLETE THE® NUMBERED BLANKS AS INDICATED BELOW

Fill in your full legal name, as it is recorded on your Social
Security card, and your asddress.

F111 in your Socisl Security number. Do not use anyone else’s!
Check in the appropriate box if you are single oz uarried.

(I£f you are married. do not use these instryctions. You will
need to carefully read the instructions provided by the
Internal Revenue Service. You may slso want to call or visit
an Internal Revenue Service Office for help.)

(Complete gither #4 or #6, NOT BOTH!) Most eurollees must fill in
this box. We suggest that you claim one (1) sllowance. That way your
take-home pay check will be larger, and you will not have to wait
until you file your tax return to get most or all the money due you.
If you think you want to claim more or less than ome allowance, read
the form carofully and check with your parent or guardian.

You will probably want to leave this blank, as putting snything in

. -this space would reduce the size of your take-home check.

(Complete either #6 or sé, NOT BOTH!) Most enrollees will not be
exegipt. If you are not exempt, leave this space blank. To be exempt,
you must have oved rio Federsl income tax last yesr, and must not
expect to ove any this year. No enrollses wvho will be declared by
their parents or guardians as dependents 7111 be cxempt if they have
any non-wage income (such as interest on bank accounts or dividends
from stocks or bonds). Check with the Internal Revenue Service if you
have any questions. There is a $500 penslty for misuse of "exempt”
status.

Bl U

You only need to check s box hare if you are claiming exempt.

NOTE: You will need to file a tax return next year for the money you are
earning this summer. Your parent or guardian can help you with filling out
the tax return forms. That way, if too much tax was taken out of your
earnings, you will get it back. Tax returns are dus to be submitted on or
before April 15 of the next year.
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