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PURPOSE

This publication provides information about Jjobs performed in business and
industry by persons with disabilities, It is important for people with
disabilities to have role models that will help raise their vocational
aspirations and expectations. Eremplary e.ployment models are also needed by
teachers, counselors, job placement personnel and employers who work with
people who are disabled. Each job described in this catalog is performed by a
specific person who is disabled. Readers should not conclude that such jobs
are the only ones which persons with similar disabilities could perfornm,
although these jobs might be replicated for persons with similar disabilities.
Each description can be used to stimulate thinking about additional jobs which
persons with disabilities could perform. Keep in mind that that key factors in
matching jobs to persons with disabilities are a person's interests, abilities
and aspirations.

The job descriptions in this publication are cross referenced by disability and
Job title. These jobs show that persons with disabilities are performing at
levels above many people's expectations. These jobs are performed by pe,sons
with many different types of disabling conditions and levels of severity. Some
Jobs included in this publication show that persons with severe disabilities
can work full time, receive employment benefits and achieve vocational
independence.

The information on each Job description in this catalog was provided by
employers, employees who are disabled, job placement specialists and other
interested persons. The Jobs Replication Form which was used to obtain
information on job descriptions in this catalog can be found in Appendix A page
217. Please see Appendir B on page 223 for information on how you can help us
obtain additional job desecription on jobs which persons with disabilities are
performirg in business and industry.

HOW TO USE THIS VOLUME

Potential users of this catalog include persons with disabilities, special
educators, vocational instruectors, rehabilitation counselors, job placement and
Job development counselcrs, employers and others. Each job description
spzc.fies the type of job, disability of the person performing the job and five
areas of job information.

1. Company Infnrmation company name and description, number of
employees, and the name of a person to
contact for more information

2. Job Requirements academic credentials, work experience,
examinations and other job requirements

3. Job Information wages, benefits, work schedule, work setting,
probationary period, employment history,
narrative desecription, physical demends,
physical activities performed, environmental
conditions, special conditions, work group,
standard training period and standard amount
of supervision
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4, Sigrificant Duties leadervhip/administrative/managerial, tasks
in the areas of problem solving/reasoning,
computers, mathematies, writing, reading,
communication, manual/perceptual tasks and
otner significant duties or job features

5. Special Considerations 1limitations, special training, job accommoda-
tions, personal strengths and financial
incentives for hiring

This catalog pres«nts a cross section of jobs which persons with disabilities
perform. Many other persons with disabilities may achieve on a level equal to
those whose jobs are described, or learn to perform jobs of greater difficulty
and reach higher plateaus. Teamwork, coordination and cooperation among all
involved in the education, p. .cement and employment of persons with
disabilities are needed if persons with disabilities are to achieve their full
potential. Listed below are some ideas of how specific groups and individuals
might use this catalog of jobs.

Persons with Disabilities

. provide direction about specific job areas

. help secondary and postsecondary students be aware of
specific job requirements, duties and conditions

. use when planring a course of study at the secondary or
postsecondary lzavel

. help identify skills and interests

. use as an incentive for training, promotion or to expand
knowledge about successful employees

. expand thinking about what jobs successful people with
disabilities are doing in business and industry

. use as a refecren .. ’1-in; the job search process
. use to inform p.--_oc 2 -plovers about necded accommodations

. use to identif; =; 23~ -3 which might supply support services or
assist in obta - .: 4 job

. stimulate thinking about career changes and job advancement

Special and Voecaticnal Educators

. use as examples in a career development curriculum

. use as a tool to develop on the job training sites

(@)




- use with students in individual counseling sessions to help
them become aware of their potential

« use to show students the diversity of jobs which people
with disabilities perform .

. supplement career information systems

- use in the preservice and inservice training of regular teachers
in order to expand their thinking about the range of jobs that
students with disabilities might perform

. use with employers in discussing the capabilities of students
with disabilities

- use as a base for replicating specific jobs in local businesses

. use to compare similar job titles but differernt duties

. use with parents to stimulate realistic vocational goals for
their son or daughter

“ub Placement and Job Development Counselors

- use to stimulate and expand thinking about Jjob possibilities
for persons with disabilities

. use to replicate a specific job for an interested person who
is disabled

. use with employers to establish credibility that the specific

Job is being performed by a person who is disabled in a similar
place of business

- use as a guide to match skills with possible Jjobs

. use in staff development training

.- use to supplement and reinforce a job matching program

. use to find or develop similar jobs in the local community
« use the contact persons as additional resources

. uSe as a guide on job accommodations to maintain an
employee on the job

use as a model for developing additional job descriptions
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Employers

. review for ideas on job accommodations that other employers
have made for perscns with disabilities

. review to stimulate thinking about jobs that persons with
disabilities might perform in employer's company

. use in company training programs and internal publications to
relieve employee anxieties aboul the perfcrmance capabilities
of persons with disabilities

. use to replicate a job which exists in a similar work

situation in another company or another location of the
Same company

Guidance Counselors

. use as examples during individual and group counseling to
encourage students with disabilities to develop and use
their educational and employment potential and to expand -
their career interests

. use as role models to show what others are doing

. use to help students with disabilities set goals for
education and employment

. distribute to other staff members in order to increase their
awareness of the employment possibilities for students with
disabilities

. use in conjunction with computer assisted counseling programs

Teacher Educators

. provide examples to prospective teachers in order to expand
their thinking about jobs tna*t their students are capable of
performing

. use as an inservice tool to stimulate and expand the thinking
of teachers and aaministrators as to the jobs that students
with dicabilities can and are performing

. use as a guide to learn about accommodations that employer
have made for persons with disabilities

. review the jobs being perfcrmed by persons with disabilities
to gain insight into possible revisions needed in the teacher
education program




Parents

. study the contents in order to stimulate thinking about possible
Jobs for which their disabled son or daughter may prepare

. use in the development and implementation of the IEP and as an
aid in the school to work transition

. use as a discussion tool to help their son or daughter in
selecting courses needed to achieve education and career goals

. stimulate job leads and opportunities for the teacher or job
developer

- use as a source of information on jobs and duties performed by
persons with disabilities

. use as a reference on how job accommodations are used to
maintain an employee on the job

Listed jelow are some ideas on how this Jobs Catalog can be used to increase
the vocational and career aspirations and expectations of persons with
disabil.ties.

1. Special and vocational educators can use the iisted jobs
¢S a resource to raise their expectations and the expecta-
tions of their students. Students can see what other persons
with similar disabilities are accomplishing. If a student
is not interested in the specific job or jobs listed, he or
she should be made aware that perhaps similar accommodations
could be made in a Job in which they are interested.

2. Parents of handicapped individuals can use these jobs to
stimulate their own thinking about the jobs wihich their
sons or daughters might perform.

3. Handicapped youth can use the job descriptions to stimulate
their thinking as to the type of jobs they would like to do.
Handicapped youth might be encouraged to explore jobs in
which they had an interest but no incentive to pursue. The
awareness levels of job possibilities and career options
will be improved.

4. Use as resource in the training of job devel:>pment and job
placement counselors.

5. The special considerations section can be used as a resource
to explore appropriate accommodations for handicapped persons.

6. Use in teacher education preservice and inservice classes to
show the diversity of job opportunities for students with
handiceps.
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7. Use with employers to provide stimulation as to the possibil-
ities of how they might employ handicapped perso..s. An employer
would not need to have the exact job indicated. An employer's
ingenuity and imagination might be triggered by reviewing actual
Jjobs. The examples may help employers overcome their anxiety
in hiring handicapped persons. Job listings may stimulate
employers to consider hiring handicapped individuals in a
position in which they previously thought impossible.

8. Used in counseling handicapped youth. Teachers and counselors
may need to read and interpret the information for the handicapped
student.

DICTIONARY OF OCCUPATIONAL TITLES

The DOT numbers assigned to Volume III job descriptions are from the Dictionary
of Occupational Titles, Fourth Edition, 1977. This edition contains
approximately 20,000 jobs based on more than 75,000 onsite analyses conducted
from 1965 to mid 1970s and on extensive contacts with professional and trade
associations.

Background Information on the pot!

The Dictionary of occupational Titles is an outgrowth of the needs of the
putlic employment service system for a comprehensive body of standardized
occupational information for purposes of job placement, employment counseling
and occupational and career guidance, and for labor market information
services. In order to implement effectively its pri..ry assignment of matching
jobs and workers, the public employment service system requires a uniferm
occupational language for use in all of its offices. This is needed to compare
and match the specifications of employer job openings and the qualifications

of applicants who are seeking jobs through its facilities.

The Occupational Code Number

The first item in the DOT occupational definition is the 9-digit occupaticnal
code. In tne DOT occupational classification system, each set of three digits
in the 9-digit code number has a specific purpose or meaning. Together, they
provide a unique identification code for a particular occupation which
differentiates it from all others.

The first three digits identify a particular occupational group. All
occupations are clustered into one of nine broad "categories". The nine
primary occupational categories are listed below:

1U.S. Department of Labor (1977). Dictionary of Occupational Titles.
Washington, D.C., Employment and Training Administration.
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Professional, Technical, and Managerial Occupations
Clerical and Sales Occupations

Service Jccupations

Agricultural, Fishery, Forestry, and Related Occupations
Processing Occupations

Machine Trades Occupations

Bench Work Occupations

Structural Work OUccupations

Miscellaneous Occupations

W O~ O =W

The second digit refers to a division within the category. The third digit
defines the occupational group within the division.

The middle three digits of the DOT occupational code are the worker functions
ratings of the tasks performed in the occupation., Every job requires a worker
to function to some degree in relation to data, people, and things. A separate
digit expresses the worker's relationship to each of these three groups.

Worker functions involving more complex responsibility and judgment are
assigned lower numbers in these three groups while functions which are less
corplicated have higher numbers.

The last three digits of the occupational code number indicate the alphabetical
order of titles within 6-digit code groups. They serve to differentiate a
particular occupation from all others. A number of occupations may have the
same first six digits, but no two can have the same nine digits.

for computerized operstions.
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Job Descriptions
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Academic Advisory - Specialist

Cerebral Palsy

D'O'T' #0“5-107 '010

[___ Company Information ]
Company Name

University of Wisconsin
Eau Claire, WI 54701

Description of Company
Education
Teaching, research, service

Number of Employees
1175 total company

1175 this site

For more information, contact
Mark C. Olsen, Acting Director
(715) 836-3487

{__Requirements of This Job_ ]

Academic Credentials Required
Master's degree

Work Eiperience Required
University setting
Counseling and/or teaching

Examinations Required
TB screening

Other Job Requirements
None

| Job Information ]

Wages
$2,240 per month

Benefits
Paid vacation
Paid holidays
Paid sick days
Pension
FICA
Worker's compensation
Unemployment compensation
Medical insurance
Dental insurance
Life insurance

Work Schedule
Permanent status
5 days a week, 8+ hours a day
7:45 a.m. to U4:3° p.m.

Work Setting
Office

Probationary Period
None

Employment History
9 years with company
9 years in this position

Narrative Description
Understands student needs; provides
accurate academic and career
information; assists and stimulates
students in adjustment, personal
growth, and decision-making.

Puysical Demands
100% sedentary work

Physical Activities Performed
See, manipulate documents,
sign forms, listen and speak

Environmental Conditions
None

Special Conditions
High level of stress
Decisions affect others lives

Work Group

Works alone, one-to-one, and in
small group

Standard Training Period

Learn on the job

Standard Amount of Direct Supervision
Minimal




Academic Advisor - Specialist

Cerebral Palsy __J

L Significant Duties ]

Leadership/Administrative/Managerial
Implement company policies
Represent the company at internal

functions

Problem Solving/Reasoning Tasks
Determine own work activities
Recognize and use appropriate
procedures

Conduct work activities in appropriate
sequence

Recognize the effects of changing
quantity or quality of materials

Collect and organize information

Analyze and synthesize information

Identify alternative approaches/
solutions

Review progress periodically

Evaluate for accuracy and completeness

Correct deficiencies

Summarize and draw conclusions

Devise new ideas and better work
methods

Offer judgments

Computer Tasks
Access data from computers

Mathematical Tasks
Count
Understand order (e.g., first, second,
last)

Understand concepts of greater than and

less than
Handle basic calculations (+,-,x,/)
Use numerical values from charts,
diagrams, tables
Calculate averages
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Writing Tasl.s
Write legibly
Complete forms accurately
Write sentences in standard English
Organize, select, and relate ideas in

writing

Produce intelligible written documents
Identify and correct errors in writing
Prepare recommendations

Reading Tasks
Identify work-related symbols/signs

Read simple directions
Read technical information

Communication Tasks

Listen

Fcllow intent of oral directions

Talk

Sreak clearly

Use appropriate vocatulary and grammar

Stay on the topic in job-related
conversations

Report accurately what others have said

Give clear oral instructions and
directions

Explain activities and ideas clearly

Effectively present information to

groups
Explain activities and ideas clearly
Advise, counsel

Manual Perceptual Tasks
None

Other Significant Duties or Job Features
Motivate behavior; identify personal
problems of others




[__Special Considerations for This Worker ]

Iimitaticns

Carrying, lifting, grasping, fingering,

limitea stamina, climbing, kneeling,
squatting

Special Training
None

Job Accommodations
Accommodations for dictating letters,
reports, etc., provided by employer
due to employee's writing ability.

Personal Strengths

Perceptive understanding of others

Knowledge of academic and career
requirements

Good communication, advising,
counseling skills

Financial Incentives for Hiring

Nore

Other Job Replication Factors

Potential need for assistance/
accommodations should be based on
employee's limitations. But the most
important factor is a willingness to
hire.
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Acaountant

Epilepsy

DCOCTC #1600 167"010

| Company Information |

Company Name
Clover Park School District
10020 Gravelly Lake Drive
Tacoma, WA 98499

Description of Company
Public school district

Number of Employees
2,000 total ccapany

2,000 this site

For more information, contact
Ronald J. Knox
Assistant Administrator for
Personnel
(206) T756-8217

[ Requirements of This Job |

Academic Credentials Required
dachelor's degree, master's degree

Work Experience Required
Accountt. ¢ experience necessary

Examinations Required
None

Other Job Requirements
Bondable, tests

r Job Information ]

Wages
$15,590 per year
Benefits
Paid vacation
Paid holidays
Paid sick days
Pensiou
FICA
Worker's compensation
Medical insurance
Dental insurance
Life insurance
Vision insurance
Work Schedule
Permanent status
£ days a week, 8 hours a day
8:00 a.m. to 4:30 p.m.
Work Setting
Office
Probationary Period
90 days
Employment History
Approximately 1 year with company
Approximately 1 year in this
position
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Narrative Descriotion
terforms accounting functions in
Financial Services Department.

Physical Demands
100% sedentary

Physical Activities Terformed
cush, pull, reach, stoop, sit, turn,
see, hear, finger dexterity

Environmental Conditions
None

Special Conditions
High rate of production
Precision/quality

Work Group
Small group

Standard Training Period
14 days

Standard Amount of Direct Supervision
Minimal




Accountant

Epilepsy

Significant Duties

Leadership/Administrative/Managerial
lmplement company policies

Problem Scolving/Reasoning Tasks
Determine own work activities
Recognize and use appropriate
procedures

Conduct work activities in appropriate
sequence

Collect and organize information

Analyze and synthesize information

Identify alternative approaches