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PREAMBLE

This Contract is made and entered into this 12:h day of March , 1986
by and between the State of Minnesota/Minnesota State Board for
Community Colleges, hereinafter called the Employer, and the Minne-
sota Community College FFaculty Association, hereinafter called the
Association, and has as its purpose the promotion of effective and
harmonious reiations bet .veen the Employer and the Association: the
furtherance of quality education by maintaining a high standard of ac-
aderic excellence and efficient governmen:al services; the establish-
ment of an equitable and peaceful proced-_re for the resolution of com-
plaints and grievances without interruption of work and interference
with the efficient operation of the colleges; to maintain and increase
quality of services; and the establishment of a formal understanding
relative to all conditions of employment.

ARTICLE |

RECOGNITION

Thre Employer recognizes the Association as the exclusive representa-
tive for all instructors, counselors, and librarians who meet the statu-
tory definition of public employee as contained in BMS Case No. 83-
PR-1219-A. (See Appendix A).

The term ““faculty member’’ wken used hereinafter in the contract
shall refer to all employees within the designated bargaining unit and
reference shall include both male and female faculty members.

The Employer will not during the life of this Contract meet and negoti-
ate or meet and confer relative to terms and conditions of employment
with &ny employee or group of employees who are covered by this
Contract except through the exclusive bargaining representative.

if titles are created during the life of tnis Contract, or if existing faculty
positions are moved into the classified service or unclassified adminis-
trative service, the Chancellor or designee shall give the Association
President or designee written notice at least fourteen {14) calendar
days in advance of actual implementation. The parties will meet prior
to implementation if the Association requests and will attempt to
agree on the inclusion or exclusion of the new title or position. If the
parties cannnt agree, the question will be submitted to the Director of
the dureau of Mediation Services for a determination of the inclusion
or exclusion of such title.
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ARTICLE Il

STRIKES AND LOCK-OUTS

Section 1. Luck-Outs. No lock-out of facuity members shall be insti-
tuted by the Employer during the term of this Contract.

Section 2. No strikes. The Assoc’ation agrees that it will not promote
or support any strike as defined in Minnesota Statutes 179A.03, Sub-
division 16, except as provided in Minnesota Statutes 179A.18, Sub-
division 1. Any faculty member who knowingly vivlates the provisions
of this section may be discharged or otherwise disciplined.

ARTICLE I

ASSOCIATION DEDUCTIONS

Section 1. Dues Check-Off. The Employer agrees tc cooperate with
the Department of Finance and the Association in facilitating the de-
duction of membership dues established by the Association from the
salary of each faculty member who has authorized such deduction in
wiriting. The aggregate deductions of all faculty members shall be re-
mitted together with an itemized statement to the Association office
no later thun 15 days following the end of each payroll period.

Section 2. Fair Share Check-Off. In accordance with Minnasota Stat-
ute 179A.06, Subdivision 3 the Association may request the Em-
ployer to check-off a fair share fee for each member of the unit who is
not a member of the Association.

Section 3. Indemnity. The Association agrees to indemnify and hold
the Employer Farmless against any and all claims, suits, orders or judg-
ments brought or issued against the Employer by a faculty member as
a result of any action taken or not taker. in accordance with the provi-
sions of this Article.

Section 4. Faculty Mzmber Lists. The Chancellor or designee shall
notify the Association President or designee of all faculty members
added to or removed from the bi-weekly payroll. The Bi-Weekly Per-
sonnel Status Report shall be trarismitted to the Association President
or designee no later thar: one (1) week following the end of the payroll
period. Where no such personnel transactions have taken place, the
report shall so state.

9.2.




ARTICLE IV

NON DISCRIMINATION

Section 1. Equal Application. The provisions of this contract shall be
applied equally to all faculty members in the bargaining unit without
discriminaticn as to race, creed, religion, color, national origin, age,
physical disabifity, reliance on public assistance, or sex unless sex is a
bona fide occupational qualification, marital status, political affilia-
tion, sexual preference, or any other class or group uistinction.

Section 2. Employer Responsibility. The Employer accepts its re-
sponsibility to ensure equal opportunity in all aspects of employment
for all qualified persons regardless of race, creed, religion, color, na-
tiona! origin, age, physical disability, raliance on public assistance, sex
unless sex is a bona fide occupational qualification, marital status, po-
litical affiliation, sexual preference, or any other class or group distinc-
tion. The Employer will not inte: fere with the rights of faculty mem-
bers to become or not to become members of the Association; and
there shall be no discrimination or interference, restraint, or coercion
by the Employer or any Employer reoresentative against any faculty
member because of Association membership, non-membership, or
any faculty member activity in an official capacity on behalf of the As-
sociation which is in accordance with the provisions of this Contract.

Section 3. Association Responsibility. The As_ociation accepts its
responsibility as exclusive bargaining representative and agrees to
represent all faculty members in the bargaining unit without discrimi-
nation as to race, creed, reliyion, color, national origin, age, physical
disability, reliance on public assistance, sex unless sex is a bona fide
occupational qualification, marital status, nolitical affiliation, sexual
preference, or any other class o; group distir.ction.

ARTICLEV

MANAGEMENT RIGHTS

Itis rccognized that except os expressly stated heren ‘ne Employer
shall retain whatever rights and authority ave necessary fur it to oper-
ate and direct the affairs of the colleges in all of their various aspects,
including but not limited to, the educational policies of the colleges;
the right to select, direct, and assign faculty members; to schedule
working hours; to determine whether goods or services should be
made or purchased; to make and enfcrce reasonable rules and regula-
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tions affecting terms and conditions of employment that are uniformly
applied and enforced in accordance with the provisions of the rules or
reguiations. Any term or condition of employment not specifically es-
tablished by this Contract shall remain solely within the discretion of
the Employer to modify, establish or eliminate.

ARTICLE VI

ASSOCIATION RIGHTS

Section 1. Communications. Copies of ull communicatio- distrib-
uted generally to faculty members by the Board office or a college shall
be supplied to the Aseaciation at the same time. The Associgtion shall
designate its address for this purpcse.

Section 2. Use of Facilities. The Association and its representatives
shall have the right to use the college facilities for purposes of holding
meetings and for carrying out the Association’s business. Facilities for
purposes of this section shall mean meeting space and equipment nor-
mally used by the faculty. If consumable supplies or classified or stu-
dent help of the college is used by the Association, such use requires
prior approval and reimbursement to tne college for costs involved 4
with such use. Utilization of space by the Assaciation requires ad-
vance request and utilization of facilities in general is dependent upon
the availat:ility for such use.

Section 3. Transaction of Business. Duly authorized representatives
of the Association shall be permitted to transact official Association
business on coliege premises at reasonable times, provided that this
shall not unduly interfere with rior interrupt the operations of the col-
lege. The Association may use the college distribution service and fec-
ulty member mailboxes for comm: nications tn faculty members.

Section 4. Bulletin Boards. The Association shall have the right to
post announcements and notices of its activities and concerns on fac-
uity member bulletin boards. One bulletin board on each campus will
be at a location mutually agreeable to the Loca’ Association Chapte:
and the College President or designe«.

Section 5. Association Local Committees. The Association shall es-
tablish from one to six committees. Mcmbership on each committee
shall not exceed six. The number of committees may be limited to
three at the College President’s request or 1o a lesser number with Lo-
cal Association agreement. Committees will be assigned responsibil-
ity for one or more of the following topic areas: Personnel, Student A-
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fairs, Curriculum, Community Service, Facilities, Fiscal Matters, and
General Matters. The exchange of views process is recognized as be-
ing a significant and necessary part of the local campus operation.

Each committee will have full authority in the assigned area to present
the views of the fac.iity members in meetings with the College Presi-
dent or designee and a committee of not more than five additional ad-
ministrators. Meetings rall be scheduled monthly during the aca-
demic year and may be held at additional umes by mutual consent of
the College President or designee and the Chairman of the Local Asso-
ciation Committee.

The agenda for each meeting shall be prepared and distributed by the
College President or designee at least one week before the meeting,
and shall contzin all items submitted by the Chairman of the Associa-
tion Committee and the College President or designee. Within two
weeks after each meeting the College President or designee will an-
nounce to the faculty members agreements reached ar 4/or actions
taken as a result of discussions at the meeting. A written rationale of
agreements reached and/or actions taken will accompany the an-
nouncement, or the College President shall state the rationale at the
next exchange of views meetings.

Proposals in tha areas of the college budget, faculty activities dusing
scheduled duty days, new program proposals, faculty proposals to
discontinue anon-credit course, proposals to eliminate courses or pro-
grams, any reduction in unlimited faculty members, college organiza-
tion, and changes in academi : standards or credit offerings in existing
programs will be considered at an exchange of views meeting. If
agreement is not reached ot that meeting, the proposal shall be recon-
sidered at the next exchange of views meeting before action by the Lo-
cal Administration.

Proposals initiated by the college administration to create or change
existing Holicies and/or rules and regulations affecting faculty mem-
bers will be submitted in writing to the Local Association for reaction
before a final decision is made by the college administration. Sincere
efforts shall be made to reach agreement. If the Local Association or
the administration feels that sincere efforts to reach agreement or un-
derstanding have not been made in exchange of views, either party
may request that the Chancellor or designee and a State Association
representative attend the earliest possible exchange of views meeting
at that campus and make recommendations within one week.

As an alternative to the above, a different system of Local Association
involvement in campus governance may be agreed to between the Lo-
cal Association and the College President. Such agreement shall not in

Q
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any way regulace or control the right of selection or participation Ly
the Local Association but shall be confined to the design of the struc-
ture and its operational mode. Any alternative system of Local Associ-
ation involvement in campus goverrance must be approved by the
State Association and the Chancellor.

Section 6. Association State Committee. The State Association shall
establish a committee of no more than eight members to meet and
confer with the Minnesota State Community College Board for discus-
sion and mutual exchange of ideas regarding statewide matters which
are considered sianificant by the State Association or the Employer.
The Employer : . ovide the facilities and set the time for such con-
ferences to tal ,.ace, and such conferences shall be held at least
three times a year. Agenda will be prepared and distributed one week
in advance by the Board President or designee and will inciude all items
submitted by the State Association. The ager da shall also include all
items submitted by the Board President.

Section 7. Access to Information. Upon request, the Employer - thg
Employer’s designees agree to provide the Association at state . nd lo-
cal levels information available to it concerning the professional ytaff-
ing and financial resources of the Minnesota Community Colleges, in-
cluding routine reports, registry of professional personnel, tentative
budgetary requirements and allocations, agendas and minutes of
Board meetings, names and addresses and position on the salary
schedule of all faculty members in the bargaining unit, anc such other
information requested by the Association in contract matters or in the
processing of a grievance.

ARTICLE VIl

REPRESENTATIVES

Section 1. Administration of Contract. The Employer agrees that the
Association Grievance representative on each campus shall be pro-
vided the opportunity to investigate and process grievances and the
Local Association President on each campus shall be provided the op-
portunity to confer with the College President or designees concern-
ing the provisions and application of this contract. Meetings with the
administration or arbitration hearings regarding the processing of
grievances shall be during the normal work day whenever practicable
and the Grievant, the Association Grievance Representative and As-
sociation Local President shall not lose wages due to their necessary
participation.




Upon request of the Association Chapter President, the College Presi-
dent shall afford release time not to exceed a total of two (2) courses
per quarter with a maximum of eight (8) credits per quarter to be
shared by one(1) or more Local Asscciation Officers on esch campus
for the purposes of conducting Association duties. The Association
shall reimburse the College for such release time at the part-time per
credit rate listed in Article XI, Section 4.

Secticn 2. Certification of Campus Reprasentatives. The names of
the Local Association Chapter President and the Local Association
Chapter Grievance Representative or alternate, who tnay serve if the
regular Grievance Repres=ntative is not available, and other non-fac-
ulty member Association representatives who may represent the ‘ac-
ulty members in the administration of this Contract shall be communi-
cated to the Employer designees on the campus by means of a copy of
a certification from the State Association to the Chancellor. The
names of the Employer designees responsible for administering this
Contract on the campus shall be communicated to the Local Associa-
tion Chapter by means of a copy of a certification from the Chancellor
to the State Association.

Section 3. Certification of State Representatives. The State Associa-
tion Prasident and other State Association representatives shall be
certified in writing to the Employer by the State Association. The Em-
ployer designees responsible for administration of this Contract at the
state level shall be certified to the State Association in writing by the
Employer.

ARTICLE vill

FACULTY MEMBER PROTECT!ON AND ASSISTANCE

Section 1. _Assault. Facuity members shall report as socn as practic-
able, cases of assault suffered by them in connection with their em-
ployment to the appropriate dean or the College President, who shall
comply with any reasonable request from the faculty member for in-
formation in the possession of the administration relating to the inci-
dent or the person(s) involved and shall act in appropriate ways as liai-
son between facuity member, the police, and the courts to protect the
faculty member from further aggravatior: regarding the matter.

Section 2. Legal Counsel. If civil proceedings are brought against a

faculty member for acts committed while acting within the scope of
employment, legal counsel shall be furnished in accorcance with Min-
nesota Statutes.
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ARTICLE IX

WORK YEAR AND WORK WEEK

Section 1. Academic Calendar. The academic calendar of each col-
lege shall be established by the College President. Prior to establishing
or making changes in the calendar, the President or his/her designces
shall afford the Local Association an of,yortunity to meet and confer
on the calendar.

Each calendar shall include 168 workdays. Within this total, the Col-
lege President may schedule staff development activities on desig-
nated days. There shall be no classes on holidays or on the two days
when the State Association meets.

Section 2. Summer Session. Each summer session shell consist of
no more than 28 work days exclusive of holidays. Two summer ses-
sions shall be considered the equivalent of one academic year quarter.
Itis understood that a faculty member may be assigned to teach more
than 7.5 credits per session subject to the overload provisions in Ar-
ticle X, Section 12, and Article XI, Section 3. The college administra-
tion after consaltation with the faculty members in each assigned field
shall determine course offerings for summer session. In each assigned
field in which courses are offered the opportunity to teach shall be of-
fered in the following order:

A. Unlimited faculty members who hold the assigned field an1 have
taught in the assigned field within the past two academic years,
on a rotation basis, by assigned field, with tnhose with the most
continuous service in each assigned field receiving first chance,
except where faculty members have already established a rota-
tion basis for each assigned field.

1. If a faculty member is offered an opportunity to teach one or
more courses on a go/no-go basis, each such faculty member,
beginning with the one at the top of the rotation, shall be given
the opportunity to choose from among the courses Or sections
of courses scheduled in the faculty member’s assigned field
for that summer session.

2. If afaculty member chooses and is assigned a specific course
or section of a course on a go/no-go basis which depends on
enroliment, the opportunity to teach that session applies only
to that offer.
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3. A faculty member who rejects an offer to teach one or more
classes in a sunmer session shall not receive another offer to
teach a summer session class until the faculty member comes
up again in the rotation. However, if the offer to teach in the
summer session is for u class offered on a go/no-go basis,
which will depend on enroliment, then the faculty member
may refuse that offer without dropping to the bottom of the
rotation list. An instructor’'s position in the rotation shall not
be al.ered because of the failure of a go/no-go offering to go.

If no unlimited faculty member qualified unaer (a) above accepts
the assigr.ment, unlimited employees who hold the assigned field
and have not taught in the assigned field within the past two (2)
years, on a rotation basis, with those with the most continuous
service in each assigned field receiving first chance, subject to
corditions 1, 2, and 3, above.

Other applicants, except that no zssignments of other applicants
shall be made if currently employed qualified *‘unlimited’’ faculty
members have indicated their willingness to accept the assign-
ment.

Section 3. Extra Weeks

A.

Counselors wno accept extra weeks assianments in counseling
beyond their academic year assignment shall have their work load
or such extra weeks determinedin the same manner as for the ac-
ademic year.

Librarians who accept extra weeks assignments to perform nor-
mal library services beyond their academic year assignment shall
have their work load for such extra weeks determined in the same
manner as for the acadamic year.

Any faculty member employed for extra weeks to perform serv-
ices other than counseling for counselors, teaching for instruc-
tors, and library service tor librarians shall be scheduled for 35
nours during such ext:a weeks assignments.

Extra weeks employment shall be paid for at the rate of 1/168 per
day or 5/168 of the faculty member’s scheduled salary for that fis-
cal year for each full week worked.

No assignment of extra weeks shall be made to other than unlim-

ited faculty members if currently employed qualified unlimited fa-
ulty members are a'ai'able and willing to accept the assignment




However, if a temporary faculty member holds a position during
the year which is so specific as to require continuance during the
extra weeks period, such faculty member shall be allowed to have
the extra weeks assigned.

Upon mutual agreement of the faculty member and the College
President, extra employment may be scheduled’in either extra
weeks or extra days. Extra weeks or extra days offered shall be
scheduled consecutively insofar as is feasible unless the faculty
member and the College President agree to a non-consecutive
schedule. Notification of extra days or extra weeks employment
during the summer shall be giver: no later than June 1 unless the
faculty member and the College President mutually agree other-
wise.

ARTICLE X

WORK ASSIGNMENTS

It is recognized that faculty members normally average 40 or more
hours per week in carrying out their professional responsibilities. Such
responsibilities may include professional preparation, student evalua-
tions, committee work, community services, maintenance of profes-
sional uxpertise, and participation in similar professional activities. Itis
also recogrized that many of these hours will be planned by the fac-

¢ member and that some of these hours may be spent off campus.

Assignments by the Emplayer will be made within the following limits:

Section 1. Instructors

Per Quarter Per Year

Credits (Assigned to Courses
or equated credits) 16 45

An individual instructor may be assigned as many as 18 credits in a
given quarter if this assignment is necessary to provide the course of-
ferings within a specific program or department. The total credits for
the year shall not exceed 45. In any case, where a variation is imple-
mented the college administration shall provide in writing to the in-
structor the reasons why th.s assignment is necessary and reason-
able.




Per Quarter Per Year
Contact Kours 20 60

(Contact hours above 20, but no more than 25 per quarter, are allowa-
ble by mutual written agreement between the instructor and the Col-
lege President. However, the 60 hour per year limitation shall remain.)

Science Laboratory Courses. Science laboratory courses (Chemistry,
Biology, Physics, Natural Science) shall be credited on the basis of one
{1) credit for each one (1) lecture hour and one (1) credit for each two
(2)1aboratory hours. Credits for science laboratories shall be averaged
over the academic year with totals in odd numbers being reduced to
tha nearest Icwer whole number.

Preparation. When possible, without disrupting the normal class offer-

ings a maximum of three separate class preparations may he as-

.signed.

Office Hours. Each instructor shall post and maintain one office hour
or hour of student availability in some other campus location per week
for each three credits taught to a maximum of fifteen credits. Addi-
tiv hal office hours or student availability may be scheduled at the in-
structor’s option. '

Class Size. The administration at each college shall establish through
the exchange of views process, a regulation which sets a reasonable
maximum class size for all instruction at the college.

Once the regulation is established, any change must be considered
through the exchange of views prucess at least one quarter in ad-
vance, or unless the annual staffing allocation would necessitate a
change in which case such changes shall be considered as s- on as
they can be scheduled after the publication of the allocation.

Non-Credit Instriiction. When non-credit instruction is assigned as
part of an instructor’s load up to a full-time load, one CEU shall count
as 2/3 credit for the purpose of load computation.

Elapsed Time. The average daily elapsed time per week from the be-
ginning of the first assignment to the end of the last assignment shall
not exceed 6 hours exclusive of self-assigned office hours. An individ-
uval instructor may be assigned a schedule in whict: the average daily
elapsed time per week is increased to a maximum of eight hours if this
assignment is necessary to provide the course offerings within a spe-
cific program or department. An individual instructor must approve
any increase in average daily elapsed time per week. In a&ny case,
where a variation is implemented the college administration shall pro-
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vide in writing to the instructor the reasons why this assignment is
necessary and reasonable.

Class Schedules. Class schedules for each instructor shall be devel-
oped in each college by the administration based on consultation with
the faculty member. Such schedules shall be provided to the faculty
member in writing and shall include an itemization of all equated credit
assignments.

Vocational Certificate Program Instruction. Twenty-five hours of in-
struction are required for Vocational Certificate Programs. Therefore,
instructors whose assignments are exclusively in such programs may
have 25 hours of instruction assignad. Reasonable effort will be made
to reduce that load to the standard for other instructors by combining
sections where appropriate, by assigning vocational certificate in-
structors to non-vocational certificate programs where appropriate
for part of their assignment, or by other appropriate means. Instruc-
tors who teach only vocational certificate program courses shall not
be required to post and maintain office hours. Vocationat Certificate
Program instructors who also teach non-vocational certificate pro-
gram courses shall be required to post and maintain office hours for
the non-vocational certificate program courses, provided that the to-
tal of classroom and office hours shall not exceed 25.

Combined Classes. An assignment to teach two or mare classes at the
same time may be made only if requested by the instructor. If such an
assignment is then made by the administration, the number of credits
assigned to the instructor shall be the credits of the class with the
greatest number of credits of those in this assignment plus one or one-
half the total number of credits assigned for all the individual classes
plus one, whichever is greater.

Intern Supervision. When instructors are assigned to supervise stu-
dents who are working as interns, the instructor shall be assigned
credit(s) yearly as follows:

A. One credit for each four students or fraction thereof if the number
of credits for the coursel(s) is less than 6.

B. One creditfor each three students or fraction thereof /f the number
of credits for the course(s) is from 6 to 10.

C. One credit for each two students or fraction thereof if the number
of credits for the course(s) is 11 or more.

Alternate Calendar for Instructors. The academic year calendar for an
instructor may be different from the academic year calendar estab-
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lished for the college. The academic year for such faculty member
must conform to the number of days in the college calendar, and days
may not be scheduled on the State Association meeting days. This
change must be agreeable to the college administration, the faculty
member, the Chancellor and the State Association. Proposals by ei-
ther the Administration or the faculty for an alternate schedule shall be
tnade in writing and the mutual consent shall be in wr'ting.

Saturday and Sunday Assignments. Assigrments to instructors for
Saturdays and Sundays shall be considered to be within the academic
calendar. This provision does not include student activity assign-
ments. Instructors assigned to Saturday and/or Sunday shall have
their schedules arranged to provide two (2) consecutive days in each
week without assignment, if desired.

Section 2. Librarians. Librarians, by assigned field, shall be responsi-
ble for the development and implementation of lit-ary/media services
to support the mission and philosophy of each institution and to de-
velop cooperatively with the administration, the goals and objectives
for these services prior to the start of each academic year. Librarians
on each campus among themselves shall develop their methods of im-
plementation for the purpose of accomplishing these goals and objec-
tives. Priority will be given to services necessary to fulfill the educa-
tional needs of students and instructional needs of faculty. It is
recognized that the quality and quantity of these services will depend
upon the availability of staff and other resources. Librarians on each
campus among themselves, after consultation with the administra-
tion, shall develop and post their hours of availability.

When librarians perform teaching assignments their responsibilities
shall be adjusted proportionately.

If librarians in a college are vifered an average of four or more extra
weeks during any fiscal year, by mutual consent of the faculty member
‘who is offered four or more extra weeks and the administration of the
collegr, the work days of the academic year may be different than and
cover a period longer than the academic year agreed upon for the col-
lege. However, the total number of days shall be 168.

Section 3. Counselors. Counselors, by assigned field, shall be re-
sponsible for the development and implementation of the counseling
services to support the mission and philosophy of each institution and
to develop cooperatively with the administration, the goals and objec-
tives for these services prior to the start of each academic year. Coun-
selors on each campus among them.eives shall develop their methods
of implementation for the purpose of accomplishing these goals and
objectives. Priority will be given to services necessary to fulfill the ed-

Q
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ucational needs of students and instructional needs of faculty. Itis rec-
ognized that the quality and quantity of these services will depend
upon the availability of staff and other resources. It is further recog-
nized by the parties that:

A. After consultation with th2 counseling department, the College
President or designee decides when and w. ere counseling serv-
ices necessary to meet the goals and objectives shall be offered.

B. Counselors on each campus among themselves shall decide
which ind.viduals shall work to cover the hours set by the College
President or designee.

C. In the event that Counselors are unable 10 decide which individ-
uvals shall work to cover the set hours, the College President or
designee shall assign individual counselors.

D. For each counselor, no more than twenty-five (25) hours of stu-
dent contact hours of availebility over a five (5) day week shall be
scheduled, and no more than six (6) hours averagud daily elapsed
time of student contact availability may be scheduled for an indi-
vidual Counselor per week.

When counselors perform teaching assignments their responsibilities
shall be adjusted proportionately.

If counselors in a college are offered an average of four or more extra
weeks during any fiscal year, by mutual consent of the faculty member
who is offered four or rnore extra weeks and the administration of the
college, the work days of the academic year may be different than and
cover a period longer than the academic year agreed upon for the col-
lege. However, the total number of days shall be 168. Offers of extra
weeks employment and/or alternate c-lendar proposals shall be made
in writing and agreed to in writing.

Section 4. Other Assignments. Instructors, librarians, and coun-
selors who are assigned full time to perform duties other than teach-
ing, counseling duties, or librarian duties, or who are assigned to in-
structional labs which require no special advance preparation or evalu-
ation which cannot be completed during the lab periods shall be
responsible for scheduling 35 hours per week for the purposes of car-
rying out the development and implementation of services to support
the mission and philosophy of their assigned field or area of assign-
ment and to develop cooperatively with the administration the goals
and objectives for these services pricr to the start of each academic
year or the start of an assignment. These individuals, or groups as is
appropriate on each campus shall develop, after consult.tion with the
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administration, their *.ours of work and methods of implementation
for purposes of accomplishing the goals and ubjectives.

Priority will be given to services necessary to fulfill the educational
needs of students and the instructional needs of faculty. It is recog-
nized that the quality and quantity of these services will depend upon
the availability of staff and other resources.

Facuity members may have split assignments, a portion in conformity
with the ‘‘Other Assignments’’ clause and the balance under the
Counselor, Librarian, or instructor clauses of the contract.

Section 5. Departments and Department Coordinators. The Presi-
dent may establish through exchange of views at each colleqes, depart-
ments as needed based upon a community of interest. The faculty
members in each department may snnually submit to the College Pres-
ident a list of at least two acceptable candidates for the position of De-
partment Coordinator. The College President shall appoint the Depart-
ment Coordinator from among the acceptable candidates, however, if
none of these will voluntarily accept the appointment, or if no list is
submitted, then the College President may select and appoint a De-
partment Coordinator from the department for a one-year term.

Department coordinators shall coordinate the activities of the depart-
ment and may responsibly direct other members of the bargaining unit
in their department only but may not exercise other supervisory re-
sponsibilities as defined by M.S. 179A.03, Subdivision 17.

The administration at each college shall estatlish, through the ex-
change of views process, the tasks and responsibilities which will be
assigned to each department coordinator. After these tasks and re-
sponsibilities have been established, a reasonable credit equivalence
shall be assigned to department coordinators for their coordination re-
sponsibilities. If there are ten or fewer F.T.E. faculty positions in the de-
partment, the credit equivalence shall be no less than three per quarter
unless the Chapter President, Coordinator, and College President
agree in writing to a lesser amount. If there are more than ten F.T.E.
faculty positions in the department, at least one additional equated
credit per quarter shall be assigned for each additional ten F.T.E. fac-
ulty positions or fraction thereof.

Normally the equated credits will be used in determining release time
from other assignments. However, in cases where the release time
cannot reasonably be granted without undue disruption of the respon-
sibilities of the department, the administration may elect to pay for the
equated credits as overload pay on a pro rata basis. Also, the adminis-
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tration may in such cases elect to assign part of the equated credits as
release time and the rest as overload pay.

Department coordination overload pay may exceed the 1/5 overload
limitation; butif it does, such department coordinator shall not be eligi-
ble for additional overload pay, extra weeks, or summer school.

Section 6. Occupational Program Coordinators. The College Presi-
dent may determine that an occupational program shall have a coordi-
nator who shall responsibly direct other members of the bargaining
unit in the program but not exercise other supervisory responsibilities
o5 defined in M.S. 179A.03, Subdivision 17. Such coordinator shall
be selected and appointed by the President and be given a minimum
credit equivalence of three credits per quarter unless the Chapter Pres-
ident, Coordinator, and College President agree in writing to a lesser
amount.

Section 7. Independent Study Assignments. Independent Study As-
signments shall be defined as the faculty member’s supervision of a
course, for a student, which has been approved by the college’s regu-
lar course approval procedures, or shall be defined as the tutoring of a
CBE (Competency Based Education) student.

At the faculty member’s option, the faculty member’s quarterly load
may include one independent study assignment of one student in one
course of up to 5 credits or 5 CBE units. A faculty member who agrees
to accept additional independent study or CBE assignments shall re-
ceive overload pay at the rate of 1/450 of scheduled salary for each
student credit or CBE unit.

Section 8. Student Activity Assignments. Student activity assign-
ments to faculty members shall be given an equitable credit equiva-
fence on each campus according to the following:

Uniformi Assignments Credit Equivalencies

A. Athletics
Football {Head) 10
Football {Asst.) 6
Wrestling (Head) 10
Wrestling (Asst. or J.V.) 6
Hockey 10
Baseball 10
Volileyball 10
Basketball (Head) 10
Basketball (Asst. or J.V.) 6
Softball 10
Cross Couritry 4
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Golf

Tennis (Women)
Tennis (Men)
Track

Athletic Coordinator: Credit equivalency allocation to be
based on number of sports for which there is responsibility, as

(=220 - -3

follows:

Sport Credit Equivalency
Football 2.25 - Subtract from total
Cross Country .75 the amount received
Volleyball 2.25 for footballin
Hockey 2.25 summer before
Wrestling 2.25 contract year starts.
Basketball 2.25

Baseball 1.50

Softball 1.50

Track .75

Golf .75

Tennis .75

General Responsibility 2.25

Athletic Coordinators may resoonsibly direct other members
of the bargaining unit in their activity only, but may not exer-
cise other supervisory responsibility as defined in M.S.
179A.03, Subdivision 17.

B. Theatre

1. major production 10 credits per major pro-
duction, to be divided as
appropriate between di-
rector and technical direc-
tor(s) at the request of the
director.

2. minor production 3 credits per minor produc-
tion, to be divided as ap-
propriate between director
and technical director.

1. mayor group - a group which 5 credits per quarter
ichearses a minimum of 4
times per week, has a mini-
mum meinbership of 45 per-
sons, and has a minimum of




one major performance per
quarter.

2. intermediate group - group 4 credits per quarter
which rehearses 2 or 3
times per week, has a mem-
bership of 45 or more per-
sons, and has at least one
major performance per
quartar; or a group which re-
hearses 4 or 5 times per
week, has a membership of
10-44 persons, and has at
least one major perform-
ance per quarter.

3. minor group - a group which 3 credits per quarter
rehearses a minimum of 2
times per week, has a mini-
mum membership of 10 per-
sons and has a minimum of
one major performance per
quarter.

4. speciality group - a group credits determined under
which does not meet the Non Uniform assignments
specifications of 1, 2, or 3
above.

For music activities the credit equivalency of the instructor

will not be affected by the extent to which students do or do
notreceive credit for participation.

Non-Uniform Assignments

For a number of activities the assignment can vary greatly, depending
on the extent of the program within the college. This program varia-
tiors can and does exist between colleges of the same size as well as
between colleges of different sizes. The development of these pro-
grams can be the result of any of a variety of factors — community tra-
dition, college desire, student irterest, and director enthusiasm-inter-
est-ability. The development, in many instances, has been long-term.

To establish a credit equivalency that is non-uniform would allow for

the continuation of the programs developed as a result of these other
factors. In some cases it would protect from the requireinent of cut-

-18 -




i
'

ting well established programs, and in others the expansion of pro-
grams where the situation did not warrant it.

The credit equivalency for all activities not stated it Section 8 of this
article shall be as follows:

one credit for every 20 hours anticipated with students in any of
the following: practice, rehearsal, performance, instruction, and
activity supervision.

(This would include such activities as forznsics, cnstuming, choreog-
raphy, technical directing, or stage managing or nori-theatre activities,
intramurals, drill-dance teams, cheerleading, literary magazine, news-
paper, and others not listed.)

Note: The assignment is actually to be made in credit equivalencies,
and not as a total number of hours to be devoted to all aspects
of the activity. The detormination of anticipated contact hours
is merely a method for arriving at the credit equivalency.

Variance from the listed number of equated credits may be requested
through the followirg process:

After discussion atlocal meet and confer, variations of equated credits
may be requested by ths college president provided that justification
is included which clearly demonstrates the need or desirability for
such variations. The requests and justification will be made in writing
to the Chancellor.

Both the Chancellor and the State Association must agree to the vari-
ance prior to implementation. If such variation is approved, that fact
and the reasons for it shall be posted on official bulletin boards.

The faculty member shall have responsibility for scheduling the activ-
ity in cooperation with the college administration. However, the actual
contact hours of the activity will not be counted in the determination
of the faculty member’s classroom contact hour limitation, instead the
annual classroom contact hours limitation for faculty members as-
signed activities will be reduced by the same proportion that the
¢quated credits are of 45. The classroom contact hours reduction
shallbe applied in total to tive quarter in which the activity assignment
occurs unless requested by the faculty member and agreed to by the
administration. The administration will endeavor to schedule classes
for faculty members having student activity assignments at such
time~ that the combination of classes and activities will result in rea-
sonzule elapsed time.
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Section 9. Reasonable Credit Equivalence. Any assignment given
faculty members by the administration which is not otherwise within
the load description of Article X shall be given a reasonable credit
equivalence.

The actual hours of assignment will not be counted in the determina-
tion of the faculty member’s contact hour limitation. Instead, the an-
nual classroom contact hours limitation for faculty members given as-
signments which are not within the load description will be reduced by
the same proportion that the equated credits are of 45. The classroom
contact hours reduction shall be applied in total to the quarter(s) in
which the assignment(s) occur(s). The administration will endeavor to
schedule classes for faculty members having assignments wi ich are
not within the load description at such times that the combination of
classes and other assignments will result in reasonable elagsed time.

Section 10. Unigue Assignments. If a faculty member is given an
assignment that is not in compliance with the statemerts in this Con-
tract, the assignment must be acceptable to the faculty member, the
Chancellor and the State Association.

Section 11. Paraprofessional Supervision. Paraprofessionals in
instructional, media, and student service programs will be under the
supervision of a faculty member. The responsibilities of the parapro-
fessional will be assigned by the faculty member. When the facuity
member is not on duty, a paraprofessional shallreport to the employee
outside of the bargaining unit to whom the facuity member reports.
Faculty members shall have the option to participate in the interview
and selection of paraprofessionals to be added to the staff and as-
signed to them.

Section 12. Overload Assignment.

A. An overload assignment shall be defined as any assignment to a
faculty member which exceeds the workload assignment limita-
tions in this agreement.

B. Overload assignments must be mutually agreed upon by the fac-
ulty member and the College President.

C. When offered to a full-time unlimited instructor, overload shall first
be offered to individuals within the assigned field, excapt where
provisions of a grant require an exception to this provision.




ARTICLE XI

WAGES

Evaluation of faculty for salary placement in accordance with this
agreement will be conducted in the Community College System of-
fice, and all applicants who are offered employment shall at the time of
the offer be so notified in writing. A faculty member and the MCCFA
President or designee shall be notified concurrently in writing of the fi-
nal coiumn and step determination.

Section 1. Step Placement. Step placement shall reflect the number
of years of experience for which credit is given. Credit for full-time
teaching experience and/or relevant work experience (as determined
by the Chancellor or designee) shall be granted on a 1 for 1 basis ac-
cording to the aggregate of experience. Credit for military experience
shall be granted only in cases where the faculty member leaves the
college for military service and returns to the college after completion
of the service and then shall be on a 1 for 1 basis. Initial placement
shall not exceed Step 08 in 1985-86, nor Step 04 (based on mechani-
cal re-numbering change) in 1986-87 except where a college takes
over a program from another institution and also takes over the faculty
members inthe program, in which case the Employer may allow place-
ment above the steps defined above providing the placement is not
more than the next step above the faculty member’s former salary.

At the time of '‘initial placement’’ as used in paragraph one of this sec-
tion, a faculty member shall be given credit for all applicable experi-
ence in determining appropriate step placement not to exceed the limi-
tations in paragraph one of this section. However, new faculty
members who have previously been employed by the Community Col-
lege System shall be placed.on the salary schedule as if their step
movement had not been interrupted provided that credit for relevant
interim work experience shall be granted on a one for one basis subject
to the limitations in paragraph one of this section. Any continuous ad-
ditional step movement after *‘initial placement’’ shall be earned only
by counting subsequent experience in the Minnesota Community Col-
lege System. System administrators who are appointed to faculty po-
sitions shall be granted step placement based on their experience at
the time of initial hire as an administrator, plus one {1) additional year
of credit on the salary schedule for each year of administrative experi-
ence in Minnesota Community Colleges, subject to the limitations in
paragraph one of this sertion.

If a Temporary Faculty Member is empl ~yed as a Probationary Facuity
Member, such faculty member shall be given credit for all appropriate
:lmefience subject to the limitations in paragraph one of this section.
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If a Temporary Faculty Member who holds a step placement above the
step limitations in paragraph one of this section moves directly into a
Probationary position, such faculty member shall retain the step
placement held at the time of the transition.

If a Probationary faculty member at the time of hiring has a total expe-
rience which is in fractional years and if that faculty member is hired
after the commencament of the fall quarter, the fractional year of ex-
perience may be combined with the experience in the System for pur-
poses of step movement for the following academic year.

Stepplacement for any faculty member shall be determined and imple-
mented at the beginning of any quarter or of the extra weeks which
precede the quarter.

Full time appropriate employmaent for one academic year shallcount as
one year of experience and all time worked may be counted, but in no
instance can more than one year of experience credit be earned in a
fiscal year.

Section 2. Column Placement. Column placement shall reflect the
amount of preparation for which credit is given.

Column|. Bachelor's Degree with a maijor in the ‘' assigned field’’
or for instructors of occupational courses, work exgerience nec-
essary for certification in the State Plan for Vocational Education,
or other faculty members with less than a Bachelor's Degree but
with appropriate training and/or experience.

Column |l. Master’s Degree with a major or a majority of the
credits in the ‘‘assigned field,” or BA plus 70 graduate credits or
equivalent semester credits with two thirds of the credits in the
"‘assigned field'’ and an average grade of ‘'B’’.

Column lil. Seventy graduate quarter credits or equivalent seme-
ster credits beyond the Bachelor’'s Degree, including the Master’s
Degree, with two thirds of the graduate credits in the ‘‘assigned
field'* and an average grade of 'B’’.

Column IV. Ninety graduate credits or equivalent semester
credits beyond the Bachelor’'s Degree, including the Master’s De-
gree, with two-thirds of the graduate credits in the ‘‘assigned
field’’ and an ave.age grade of *'B’’, or a Doctor’s Degree with a
major in the ‘‘assigned field."’

. Graduate Credits. Credits will be considered to be graduate
level credits if such credits are granted by a recognized institution
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of higher education vhich grants graduate level degrees and
courses are taken for graduate credit by the faculty member.

Professional school credits may count as araduate credits if they
are in the "‘assigned field'’ of the faculty member.

Undergraduate credits if approved by the Chancellcr or designee,
prior to enroliment in the course, may be counted as '*in assigned
field'* graduate credit.

Undergraduate credits in computer sciences up to a maximum of
nine (9) quarter credits shall be counted as graduate level credits
’not in the nssigned field.’’

B. Assigned Field of Faculty Members. The original assigned field of
instructors,  ~ounselors, or librarians shall be considered to be
the field or fields for which the Chancellor or designee verifies a
faculty member was hired.

Additional assigned fields may be secured ‘inder the provisions of
Article XX, Section 2.

Column changes based on in assigned field assignment changes
may occur at the beginning of any academic quarter.

A change of the assigned field shall not result in a decrease in pay
:or a faculty member.

C. Credits in Assigned Field. Credits will be counted as in as-
signed field if:

1. The college department offering the course has the same
name as the assigned field of the faculty member.

2. The college department offering the course has a different
name from the assigned field and the course is related or allied
to the assigned field. Not more than fifteen (15) such credits
shall be counted and shall be applicable to Column Ill and IV
only.

3. The course title indicates that the course is intended for the
faculty member’s ussigned field, or

4. The course description states that the course is intended spe-
cificall- for the assigned field, or

5. The faculty member has received written approval from the
Chancellor or designee prior to taking the course.
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6. Thu courses taken are education courses specifically directed
at the assigned field.

7. The courses and credi’s are in comph.'nce with the state-
ments that (a) up to (9) quarter hour .redits in education
courses specifically directed at the con:munity college, (3)
quarter hours of credits in Psychology of Learning, and {3)
quarter hours of credits in Measurement in the Classroom may
countin the assigned field, except that not more than a total of
9 such credits may count in assigned field for Column Il, and
not more than a total of 12 such credits may count in assigned
field for Column lll, and (b) all education credits specifically di-
rected at Community Colleges for which enroliment occurred
prior to July 1, 1975 shall count.

When the name of the assigned field of a faculty member is not the
same as that of an academic department such as history, sociol-
ogy. etc., and is an assigned field which cuts across disciplinary
lines, then the determination as to which credits will count as in
assigned field for such a faculty member will be determined by the
Chancellor or designee.

When the assigned field is in an occupational area which does not
have sufficient credit courses available for column placement or
movement, the faculty member’s column placement or move-
ment shali be determined by the Chancellor or designee based
upon a combination of the following alte;native learning experi-
ences of the faculty member:

1. Training in advanced techniques in the faculty member’s field.

Z. Appropriate in-field experiences. )

3. Professional activities which have an equivalent learning ef-
fect.

When such a faculty member applies, the application for a column
change shall be evaluated by the Chancellor or designee on the ba-
sis of additional training and/or experience gained after original
placement, and if merited, a column change shall be granted. Such
training and/cr work experience in the assigned field undertaken
after July 1, 1977 must be approved in advance by the Chancellor
or designee in order to count toward such a column movement.

]
If the faculty member feels the ruling of the Chancellor or designee

on the two preceding paragraphs is unreasonable, a grievance
may be initiated at Step 02.
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D. Column Placement and Change. Column placement for new
faculty members shall be established and shall go into effect at the
beginning of employment.

Column placement change for facuity members may be made at
the start of any quarter or of the extra days or weeks which pre-
cede the quarter.

E. Column Change Documentation. Column placement change
must be documented and establisheJ as follows:

1. The faculty member must provide to the Chancellor or desig-
nee in the Board office or on campus, either copies of official
transcripts to document a column change or a written state-
ment verifying that requirements for a column change have
been completed prior to the start of the quarter. This material
shall be delivered before the start of such quarter or sent by
certified mail prior to the start of suct quarter.

2. When documentation for a column change is provided and a
column change is approved by the Chancellor or designee, the
salary of the faculty member will be adjusted accordingly and
such adjustment will apply retroactively to the start of the fac-
ulty member’s assignment for the quarter referred to in (1)
above or the weeks attached to such quartes.

Section 3. Miscellaneous. Non-credit teaching, if not part of as-
signed load, shall be paid to faculty members on the same basis as to
others with like assignments.

Miscellaneous duties paid for from the all college fund shall be paid to
faculty members on the same basis as to others with like assignments.

Faculty members shall be paid for assessment of corﬁpetencies for
credit as follows:

1985-87 — one to four credit assessment, $20.00; $5.00
per credit over four credits.

A faculty member employed for the summer session shall be paid on
the basis of the number of credits taught. Unlimited full-time facuity,
and othe faculty members teaching more than five {5} credits for the
summer session, shall be paid a pro-ration of the faculty member’s sal-
ary schedule for the previous academic year.

The total payment for non-credit teaching, summer school teaching,
overload, and extra weeks shall not exceed 1/5 of the faculty mem-
ber’s schedule salary, except in cases where the conditions of an out-
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side grant requires additional weeks, or except as specified in Article
X, Section 5.

The 1/5 total for a given year refers to the academic year, the extra
weeks assigned during the fisc2! vear in which the academic year oc-
curs, and the summer sessic r(s) following the academic year.

Temporary Part-Time instructors teaching more than five (5) credits
per quarter during an academic quarter or summer session(s) shall be
paid a pro-ration of the appropriate position on the salary schedule for
that academic year or the previous academic year in the case nf sum-
mer sessions. Step movement shall be by aggregate of experience in
the Minnesota Community Coltege System. Contracts shall be quarter
by quarter.

Section 4. Salary Schedule. The salary schedules for 1985-86
academic year to be effective July 1, 1985 shall be as follows.

Step I n n v
03 15179 17864 18809 20371
04 16045 18809 19783 21406
05 16942 19783 20790 22475
06 ' 17864 20790 21827 23571
07 18809 21827 22891 24704
08 19783 22891 23992 25864
09 20790 23992 25118 27066
10 ‘ 21827 25118 26286 28299
1 22891 26286 27482 29568
12 23992 27482 28715 30884
13 25570 29469 316092 34295

1986-1987 Salary Schedule. The salary schedule for the 1986-87
academic year to be effective July 1, 1986, shall be as follows:

NOTE: The steps in the salary schedule for 1986-8 7 have been re-
numbered due to the deletion of steps ot the entry level of the
schedule. This re-numbering is a mechanical change oﬂly. Fac-
ulty will convert to the ‘‘new’’ step numberin 1986-87 which
replaces their 1985-86 step plus any additional step move-
ment provided in this contract.




oLD NEW | ] m v

04 m 13655 19524 20535 22220 ’a
05 .02 17586 20535 21580 23329
06 03 18543 21580 22656 24466
07 04 19524 22656 23761 25642
I8 05 20535 23761 24903 26347
09 06 21580 24203 26072 28095
10 07 22656 26072 27284 29375
" 08 23761 27284 28527 30692
12 09 24903 28527 29807 32057
13 10 26541 30589 32810 35598

For 85-86 and again for 86-87, each faculty member not at the maxi-
mum step on the salary schedule, and who meets the requirements for
step movement, will be moved to the next step.

Faculty members who teach five {5) credits or less per quarter shall be
compe.isated at the rate of $310 per credit.

Faculty member’s positions on the salary schedule shall not be altered
because of this contract except as provided for under the terms of this
contract.

Section 5. Applied Music. Applied music instruction provided by
part-timeinstructors shall be paid at the rate of at least $85 per quarter
for each one-half (/2) hour lesson per week. The applied music in-
struction pay rate shall be applied uniformily at the college.

ARTICLE XNl

LEAVES OF ABSENCE WITH PAY

Section 1. Communicating Absence. A faculty member who finds it
necessary to be absent shall communi-ate with the community col-
lege official to whom the faculty member is responsible, in advance
whenever possible.

Section 2. Sick Leave. Upon initial asmployment each full-time faculty

member shall be credited with twenty (20) days of sick leave allow-
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ance. At the beginning of the third academic year of employment and
each academic year thereafter, each full-time faculty member shall be
credited with ter (10) days of sick leave allowance to be used for ap-
proved absences necessitated by reason of iliness or injury, by neces-
sity for dental or medical care, by exposur : to contagious disease so
that attendance on duty mav endanger the health of fellow faculty
inembers or the public or the iliness of the faculty member’s spouse,
minor children, or parent and spouse’s parents for such periods as the
facuity member’s atiendance shall be necessary. Further, a faculty
member shall he granted up to five (5) days, charged against sick
leave, for the reason of establishing bonding with an adoptive or foster
child. A faculty member wh finds it necessary to be absent for any of
these reasons shall communicate with the College President or desig-
nee as soon as possible and file a request in writing for approval of the
use of sick leave for such absence. Unused sick leave may be accumu-
lated to amaximum of 112 days. Sick k.ave earned over the maximum
will be considered lapsed but shall be recorded to the faculty mem-
ber’s credit. In the event that a faculty member with an illness ex-
hausts the current accumulated sick leave and has lapsed sick k:ave
recorded to the faculty member’s credit, additional sick leave shall be
granted by the President upon valid medical documentation, to the ex-
tent required by the faculty member’s iliness, but not to exceed the to-
tal amount of lapsed sick leave.

One additional day of sick leave allowance shall be credited to each un-
limited faculty member who is employed full-time for a summer ses-
sion or for four or more extra weeks. If less than full-time, it shall be
pro-rated.

Sick leave credited to a faculty member in advance is assumed to be
eamed at the rate of ten (10) days per academic year. If a faculty mem-
berresigns or is dismissed for cause and has used more sick leave than
has been earned, such faculty member shall reimburse the employer
for any such overpayment.

A faculty member who is reinstated or reappointed to the Minnesota
Community College System within four (4) years from the date of res-
ignation or retirement may, at the Appointing Authority’s discretion,
have the accumulated but unused sick leave balance restored and
posted to the faculty member’s credit in the records of the employing
department, provided such sick leave was accrued in accord with the
provisions of this Agreement.

However, upon reinstatement or rehire, a faculty member who has re-
ceived severence pay shall either have the sick leave balance restored
at sixty (60) percent of the faculty member’s accumulated but unused
sick leave balance plus eighty seven and one half (87'/2) percent of




ie faculty member’s accumulated but unused sick leave bank or may
buy back the total amount of sick leave previously paid off on sever-
ance by paying the College at the time of reinstatement or rehire the
gross amount of dollars previously paid out.

Section 3. Bereavement leave. A faculty member shall be granted up
to five (5) days of approved leave as necessary for bereavement pur-
poses. Bereavement leave of up to five (5) days shall not be deducted
from sick leave in the event of death in the immediate family or of
death of any individual who is named a beneficiary in the faculty mem-
ber’s TRA program. The term “"immediate family’’ shall mean: spouse,
parents, parents of spouse, guardian, children, grandchildren, broth-
ers, sisters, grandparents, or wards of the faculty member or of the
faculty member’s spouse. Other approved bereavement leave shall be
deducted from sick leave.

Section 4. Personal Leave. Upon application and approval, each full-
time faculty member will be granted two days per academic year for
use us personal leave. Personal leave may accumulate to eight days
but use shall not exceed two days in any quarter unless an emergency
arises in which case a third and/or fourth day may be used if approved
by the College President. Personal leave may be taken in half (/2) day
increments.

Section 5. Advanced Degree or Certification Leave. Upon &ppli-
cation, a faculty member shall receive a leave of up to five (5) days to
take written or oral exams for an advanced degree or certification.

Section 6. Legal Leave. Upon application, a faculty member shall be
excused jrom work for jury service or in response to a subpoena or
other direction by proper authority. Such faculty member shall be paid
his/her regular pay less the fee received, exclusive of expenses, for
serving jury ccll or witness, as required by court.

Section 7. Sabbatical Leave. The purpose of sabbatical leaves is to
give faculty members the opportunity to secure additional education,
training, or experience which will make them better prepared for carry -
ing out their college assignments. Such leaves shall be granted if the
following criteria are met:

A. The full-time or unlimited part-time faculty member will have con-
tinuously served the equivalent of six or more academic years in
the Community College System with an aggregate of 18 quarters
of actual service without having been granted a sabbatical leave.
Any quarter in which a faculty member has received 30 or more
working days of unpaid leave shall not count as one of the 18 quar-
ters, excluding the one quarter exception specified in Article XIII,
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Section 6. This total must be achieved prior to the commence-
ment of the leave.

. The faculty member has submitted a plan for the sabbatical leave
which is designed to serve the purpose described above.

. The College President has certified that a replacement can be
tound. Inindividual cases where a replacement cainot be found, a
faculty member determined to raeet the other eligibility require-
ments in the year of request, will not be denied a sabbatical leave
in subsequent years based solely on this reason. This provision
shall not be applicable to the faculty member after a sabbatical
lea: e request is granted (unless the situation recurs after six (6)
more years of service).

. Funds to cover the cost of the sabbaticals are available. Except in
situations of financial exigency for the Minnesota Community Col-
lege System, sabbaticals will not be denied for this reason.

The number of sabbaticals approved for a college does not exceed
seven percent, rounded up to the next whole number, of the num-
ber of full-time equivalent faculty positions allocated to the col-
lege for the academic year preceding the application, or one,
whichever is greater. However, the number of one-quarter sabbat-
icals approved for a College cannot exceed three percent.

If the number of applicants in a given college exceeds seven percent of
the number of full-tzae equivaisnt faculty positions allocated to the
college for the previous year, approval will be granted to those who
have the greatest number of continuous yaars of full-time service
based on the date of employment or the date of return after the last
sabbatical, whichever is most recent. Applicants denied a one (1)
quarter sabbatical leave due to the three (3) percent limitation shall
have the option to take a two (2) or three {3} quarter leave. indication
of a willingness to accept the alternative leave must be provided at the
time of initial application.

If requested by a College President and agreed to by the Chancellor
and the State Association, additional sabbaticals may be approved.

If there are no sabbaticals available, the applicants may, at their op-
tion, fill vacancies created by cancellations in their coi.ege in order of
descending number of years of service. In case of ties, selection will
be made by lot. Applicants must make a separate application each
year that they wish tn be considered for a sabbatical leave.




Sabbatical leaves may be graited for one, two, or three consecutive
quarters in an academic year, with full base salary for one quarter, or
with two-thirds (2/3) of base salary for two or three quarters.

Faculty members on sabbatical leave may accept scholarships, fellow-
shios, grants or employment during the sabbatical leave provided the
scholarships, fellowships, or grants or employment provide experi-
ence which serves the purpose of the sabbatical leave.

Applications for sabbaticals shall be submitted to the Chancellor or
designee in the Board Office between November . *th and December
8th in the year preceding the academic year during which the faculty
member is planning to take the leave. The application must be deliv-
ered to the Chancellor or designee in the Board Office by December 8
or mailed by certified mail not later than December 8 to be considered.
Notification of approval or rejection will be provided by the Board no
later than February 1.

In the event a sabbatical is granted and the faculty member wishes to
refuse the sabbatical, the faculty member may make a written request
to the College President stating this fact. The College President shall
submit this request along with a recommendation and if the Board
grants the request the faculty member shall forfeit eligibility for a sab-
batical leave until such faculty member has served for four more con-
tinuous, full-time acsdemic years in the Minnesota Community Col-
lege System with an aggregate of 12 quarters of actual service as an
Unlimited Full-Time faculty member unless the Board chooses to
waive this requirement. The determination of whether or not the four
year waiting period will apply shall be made at the time the refusal is
approved. Any quarter interrupted by 30 or more working days of un-
paid leave shall not count as one of the 12 quarters. This total shall be
achieved prior to the commencement of the leave.

A faculty member who has taken a sabbatical leave shall be required to
return to her/his college for at least one academic year of service. If the
faculty member refuses to do so, the facuity member will be required
to repay the salary which was paid by the employer during the sabbati-
cal leave unless the Board chooses to waive this requirement because
of special circumstances which the Board deems to merit such waiver.
The repayment shall be completed not later than the beginning of the
academic quarter in which the faculty member was expected to re-
turn. Upon returning from sabbatical, the faculty member shall submit
a written description of plan activities undertaken during the sabbati-
cal. If a faculty member desires to change the substance of the sabbat-
ical plan which was previously approved by the Board, the facuity
member shall submit an amended plan to the Chancellor. If the Chan-
cellor fails to approve the amended plan, the faculty member may sub-
"Q‘x' =n alternative plan(s). . n
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Time spent on sabbatical leave shall be count=d as continuous service
for all purposes for which continuous sarvice is a factor in the Minne-
sota Community College System.

No sick leave or personal leave shall be accumulated or credited to a
faculty member during a sabbatical leave.

Section 8. Military Leave. Up to fifteen {15) working days leave per
calendar year shall be granted to members of a reserve force of the
United States or of the State of Minnesota and who are ordered by the
appropriate authorities to attend a training program or perform any
other duties under the supervision of the United States or of the State
of Minnesota during the period of such activity.

Section 9. Pro-Rata. The provisions of Article XlI, Section 2 - Sick
Leave, Section 3 - Bereavement Leave and Section 4 - Personal . eave
shall apply on a pro-rata basis to all part-time faculty members in the
bargaining unit.

Section 10. Accounting of Leave Status. At the end of each fiscal
year an accounting of sick, personal, and unpaid leave status will be
provided to each faculty member by the faculty member’s college.

Section 11. Leave Benefit Accumulations. Leave benefit accumula-
tions accrued on the basis of service prior to the signing of this Con-
tract shall be retained by the faculty member after such signing.

ARTICLE X1l

LEAVES OF ABSENCE WITHOUT PAY

Section 1. Military Leave. Leave shall be granted to a faculty member
who enters into active military service in the armed forces of the
United States for the period of military service, not to exceed four (4)
years.

Section 2. Parenthood Leave. Upon application, parenthood leave
shallbe granted without pay to any faculty member who is expecting a
child either by natural birth, adoption, or through a foster parent pro-
gram. Parenthood leave requests should be filed as early as possible,
but one month prior to date of leave is required. The leave shall cm-
mence on the date requested by the faculty member and shall con-
tinue for a period of up to nine months, provided, however, that the
parenthood leave may be extended upon application to the College
President for up to an additional six months. The initial leave and sub-




sequent extension may be adjusted by the College President up to
three months to synchronize with an academic quarter except that no
adjustment may be made which would reduce the initial leave to less
than six months without approval of the faculty member.

Section 3. Other Leaves of Absence Without Pay. Upon application,
faculty members may be allowed to be absent without pay with the
approval of the College President consistent with the conditions that
such leave shall be granted only when it will not result in undue preju-
dice to the interests of the college beyond any benefits to be realized.
Leaves for the following purposes shall be considered: iliness or poor
health beyond the limits of paid sick leave; work experience in educa-
tion, business, industry, and/or government; service in a professional
organization; and advanced study.

Leaves for personal emergencies will be authorized. Leave requests
for other specific personal reasons may be considered. Applications
for an extension of a leave will be considered by the College President
providing the application for extension is submitted at least 90 days
prior to the expiration of the current leave.

Section 4. Religious Holidays. Any faculty member who observes a
religious holiday on a day which does not {all on a Sunday or a legal
holiday shall be entitled to such day off from his employment for such
observance. Such day off shall be taken off without pay except where
the faculty member has unused personal leave, and in that case such
day may be charged against the personal leave of the faculty member
upon request of the faculty member. The faculty member shall notify
the college in writing between 10 and 20 days prior to the absence.

Section 5. Extended Leaves of Absence. Full-time faculty mem-
bers wt.o are eligible for extended leave under M.S. 136.88 (a full-
time faculty member who has been employed by the Community Col-
lege Board for at least five (5) years and has at least ten (10) years of
allowable service as defined in M.S. 354.05 Subd. 13) may be granted
aleave without pay of at least three (3) years but no more than five (5)
vears. Denials of such leaves shall not be arbitrary, unreasonable, or
discriminatory. Pursuant to M.S. 354.094, the State shall pay em-
ployer contributions into the fund for each year for which a member
who is on extended leave pays employee contributions into the fund.
Such contribution shall be based on the schedule salary amount the
faculty member received in the year immediately preceding the leave.

Section 6. Benefits. No benefits shall accrue to faculty members dur-
ing unpaid leaves that exceed an aggregate of ten waorking days in an
academic year, except as provided by statute or as otherwise modified
in this contract. However, an exception shall be made in case of unpaid
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leave necessitated I, reason beyond the control of the faculty mem-
ber in v:hich instance no benefits shall accrue to such faculty member
if the unpaid leave exceeds an aggregate of thirty {30) working days in
any academic year.

An Unlimited Full Time faculty member v "0 is granted an unpaid leave
for up to one full academic quarter to take effect after September 1,
1974, shall upon return, be placed on the salary chedule as if the fac-
ulty member’s service has been continuous in the system. Such fac-
ulty member may be granted this provision once only during the fac
ulty member’s career with the Employer. Such one quarter shall also
be counted as continuous service for purposes of seniority and service
to count towards sabbatica: leave eligibility.

Upon application, a faculty member who is granted an unpaid leave
specifically to do full time teaching elsewhera, or to engage in other
full-time (or its equivalence) endeavors which are related to the faculty
member's performance or expertise at the college, except in cases of
extended leaves pursuant to MS 136.88, shall, uponreturn, be placed
on the salary schedule as if the faculty member’s service had been
cor:tinuous in the System, and the time spent on such leaves shall
count for seniority purposes as well. When this type of unpaid leave is
less than one (1) academic year, the time spent on the leave shall
count for sabhatical eligibility.

A faculty member on unpaid leave shall hot be considered to have had
a break in service. Time spent on leave shall count only toward such
benefits as are provided in this contract.

ARTICLE XIV

HOLIDAYS

The academic calendar will provide that no faculty members will be
scheduled to work on tha following holidays: New Years Day, Martin
Luther King’s Birthday, President’s Cay, Memorial Day, Independence
Day, Labor Day, Veterans Day, Thanksgiving Day, Christmas Day, and
any other days provided by stat'ite. When any of the holidays fall on
Saturday, the preceding Friday shall be the holid y. When any of the
above holidays fall on Sunday, the following Mo:. ay shall be the holi-
day.
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ARTICLE XV

SEVERANCE PAY AND EARLY RETIREMENT INCENTIVE

Section 1. Severance Pay. Severance pay shall be granted to all fac-
ulty members under the following provisions:

A. Faculty members who have completed 20 years of continuous
service, including service in those school district junior colleges
that were tcken over by the Junior College Board shall receive sev-
erance pay upon separation from state service in an amount equal
to 40% of the faculty member’s accumulated but unused sick
leave balance (not to exceed 112 days) plus 121/2% of the faculty
member’s accumulated but unused sick leave baink times the fac-
ulty member’s regular daily rate of pay at the time of separation.

All faculty members who are mandatorily retired from state serv-
ice or are separated by reason of death shall receive severance pay
in an amount equal to 40% of the faculty member's accumulated
but unused sick leave balance (not to exceed 112 days) plus
127/2% of the faculty memoer’'s accumulated but unused sick
leave bank times the faculty member’s regular daily rate of pay at
the time of separation. In the event of death, such payment shall
be made to the beneficiary designated by the faculty member un-
der the Minnesota Teacher’s Retirement Association.

All faculty members who are laid off from service in the commu-
nity colleges, except on a seasonal basis, shall receive severance
pay in an amount equal to 40% of the faculty member's accumu-
lated but unused sick leave balance (not to exceed 112 days) plus
12'/2% of the faculty member’s accumulated but unused sick
leave bank times the faculty member’s regular daily rate of pay at
the time of separation.

Should any faculty member who has received severance pay be
subsequently reappointed to State service, eligibility for future
severance pay shall be computed upon the difference between the
amount cf accumulated but unused sick leave restored to the fac-
ulty member’s credit at the time the faculty member was reap-
pointed and the amount of accumulated but unused sick leave at
the tirne of the faculty member’s subsequent eligibility for sever-
ance pay. However, if the faculty member has bought back the to-
tal amount of sick leave previously paid off on severance, eligibil-
ity for future severance pay shall be computed upon the amount of
accumulated but unused sick leave to the faculty member’s credit
at the time of the facuity member’s subsequent eligibility for sev-

erance pay.
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If necessary, accumulated but unused bank days shall be added to
the sick leave balance to attain the 112 days maximum.

Faculty members who retire from state service after ten {10) years
of continuous state service, and who are immediately entitled at
the time of retirement to receive an annuity 'inder a state retire-
ment program shall, not-withstanding an eicctior: to defer pay-
ment of the annuity, also receive severance pay.

A faculty member who completes 20 academic years of service and
who retires at the end of the academic year will be considered to have
retired as of the foilowing July 1 for purposes of severance pay.

Section 2. Early Retirement Incentive.

A.

Eligibility. In addition to the provisions of >ection 1, any faculty
member who has served at least fifteen (15) yeats in the Commu-
nity College System and is at least fifty-five years of age shall be
eligible for early separation. Individual applications for early retire-
mentincentive will only be granted where it can be shown that the
specific application would prevent a layoff, allow the recall of a
laid off faculty member and/or would result in a cost savings to the
System.

Compensation. An eligible faculty member who elects early sepa-
ration thrcugi. resignation or early retirement shall receive ~om-
pensation equal to his/her base salary. An eligible faculty member
who elects such early separation shall receive compensation
equal to his/her base salary minus 20% of his/her base salary for
each yearbeyond age sixty (60). The faculty member shall receive
the compensation in two equal annual payments, the first upon
separation and the second in the following year or on the reason-
able terms as conveyed by the faculty member and accepted by
the administration.

Maintenance of Benefits. The separated faculty member shall
have the right to continue, at the employer’s expense, health in-
surance benefits for one year after separation.

Persons choosing early separation shall have eligibility for early re-

tirement payments determined in accordance with appropriate
statutes and regulations.
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ARTICLE X Vi

EXPENSE ALLOWANCES

Section 1. General. The Employer may authorize travel at state ex-
pense for the effective conduct of the state’s business. Such authori-
zation must be granted prior to the incurrerce of the actual expenses.
Faculty members affected under this Articie shall be reimbursed for
such expenses which have been authorized by the Employer in ac-
cordance with the terms of this Article.

Section 2. Automobile Expense. When a state-owned vehicle is not
available and a faculty memberis required to use the faculty member’s
automobile to conduct authorized state business, the Employer shall
reimburse the faculty member at the rate of twenty-six (26.0) cents
per mile for mileage on the most direct route according to Transporta-
tion Department records. When a state-owned vehicle is offered and
daclined by the faculty member, the Employer shall authorize the mile-
age be paid at the rate of twenty-one (21) cents per mile on the most
direct route. Deviations from the most direct route, such as vicinity
driving or departure from the faculty member's residence, shall be
shown separately on the faculty member’s daily expense record and
reimbursed under the foregoing rates. Actual payments of toll charges
and parking fees shall ba reimbursed. A faculty member shall not be
required by the Employer t- carry automobile insurance ~overage be-
yond that required.

When a faculty member is assigned to off campus duties, the faculty
member shall be paid the full roundtrip mileage allowance b tween the
teaching location and the faculty member’s home less the roundtrip
distance between the | .ume and campts,

Section 3. Commercial Transportatior. When ¢ faculty member is re-
quired to use commercial transportatic.. (air, taxi, rental car, etc.) in
connection with atithorized business of the Employer, the facuity
member shall be reimbursed for the actual expenses of the mode and
class of transportation so authorized. Reasunable gratuities may be in-
cluded in commercial travel costs.

Section 4. Overnight Travel. A facuity member in travel status who
incurs expenses for lodging shall be allowed actual reasonable costs of
lodging, in addition to the actual cost of meals while away from the
home station, up to the maximum stated in Section 5 of this Article. A
faculty member in travel status in excess of one (1) week without re-
turning home shall be allowed actual cost not to exceed a total of
$16.00 per week for laundry and/or dry cleaning for each week ofter

thelﬁrst week.
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Section 5. Meal Allowances.

A. A faculty member assigned to be n a travel status between the
faculty member’s work station and a field assignment shall be re-
imbursed for the actual cost of meals, including a reasonable gra-
tuity. Breakfast reimbursement may be claimed only if the faculty
member is on assignment away from home station in a travel sta-
tus overnight or departs from home in an assigned travel status
before 6:00 a.m. Dinner reimbursement may be claimed only if the
faculty member is away from home station in a travel status over-
night or is required to remain in a travel status until after 7:00p.m.

8. Maximum reimbursement for meals inc'uding tax and gratuity,
shall be:

Breakfast — $ 6.00
Lunch —-$ 7.00
Dinner - $12.00

C. Faculty members stationed in the seven (7) county metropolitan
area shall not be reimbursed for lunch obtained in the seven (7)
county metropolitan area, except when authorized by the Em-
ployer as a special expense prior to incurring such expense.

Section 6. Special Expenses. When prior approval has been granted
by the Employer, special expenses, such as registration or conference
fees and banquet tickets, incurred as a result of state business, shall
also be reimbursed.

Section 7. Payment of Expenses. The Employer will advance the esti-
mated cost of travel expenses where the anticipated expenses total at
least fifty dollars ($50.00), provided the faculty member makes such 8
request ‘within a reasonable period of time in advance of the travel
date.

ARTICLE XVII

FACULTY DEVELOPMENT

Section 1. College Level. Each College will be allocated ‘aculty devel-
opment funds at the rate of $ 175 per each full-time equivalent facuity
position allocated to the Coilege for the preceding academic year.
Funds provided by this Section shall be used only for financing ex-
penses for faculty members only to attend conferences, workshops
and other activities off-campus, or for the provision of on-campus ac-
tivities for staff development of the faculty. The Local Association
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Chapter shall determine an equitable procedure for the distribution of
faculty development funds. The College President or designee may re-
view proposed facuity development expenditures, and may veto a
proposed expenditure within one week of its receipt if the proposed
expenditures do not meet the purposes stated above. Nothing in this
Section shall preclude the Local Association Chapter from proposing
to snend faculty development funds on joint activities with other
groups at the College. Upon mutual written agreement, the Associa-
tion Chapter President and the College President may agree to another
method for determination of the use of Co'lege level development
funds.

Section 2. _System Level. For each fiscal year of this Agreement, the
Community College Sysiem will allocate a pro-rata share of the funds
identified in the budget as *’staff development’’ for faculty develop-
ment. Such funds will be used to provide statewide or regional confer-
ences, workshops and other activities for the staff development of
faculty members. A Joint Committee comprised of three faculty mem-
bers appointed by the MCCFA and three administrators appointed by
the Chancellor shall aid and advise the Chancellor or designee in the
use of these funds.

ARTICI E Xvili

INSURANCE

Section 1. Paid Life Insurance. The Employer agrees to provide and
pay for the following term life insurance and accidental death and dis-
memberment coverage for all eligible faculty members {double indem-
nity applies in the case of accidental death):

Accidental Death and
Facuity Member's Group and Dismemberment-
Annuai Base Salary Life Insurence Principal Sum
0-$20,000 $30,000 $30,000
$20,001-$30,000 $40,000 $40,000
over $30,000 $5C,000 $50,000

Up to $105,000 additional insurance may ba purchased by faculty
members subject to satisfactory evidence of insurability, in incre-
ments established by the Employer. The Employer shall also make
available dependent coverage of $3,000 for each dependent and op-
tional life insurance for the spouse of the faculty member to a maxi-
mum coveragz equal to the total state group life insurance coverage
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maintained by the faculty member. Such additional optional insurance
for the spouse must be purchased in increments established by the
Employer.

Faculty members in the bargaining unit who are appointed for three (3)
credits or more a quarter shall receive $5,000 State paid life insurance
while employed by the College.

Section 2. Health Insurance. The Employer agrees to offer during the
life of this Agreement Group Life, Health, Surgical, Medical and Hospi-
tal Benefits, and Dental benefits equivalent to those in existing con-
tra:ts of insurance and the certificates issiied thereunder subject to
the modifications contained in this Article. However, benefits under
any particular Health Maintenance Organization are subject to change
during the life of this Agreement upon action of that Health Mainte-
nance Organization's Board of Directors and approval of the Employer.

A. Employer Contribution.

For the period July 1, 1985 through October 1, 1985 the Employer
shall - “ntribute toward the cost of faculty member and dependent
health . d dental coverage an amount equal to the Employer’s contri-
bution in effect on June 30, 1985.

1. Faculty Member Coverage.

Effective October 2, 1985, the Employer shall contribute toward
the cost of faculty member health coverage an amount equal to
the total monthly faculty member-only premium of the carrier with
the lowest cost family premium operating in the county of the fac-
ulty member’s permanent work location and under contract to
serve the State faculty member group plan.

2. Dependent Coverage.

Effective Octobe- 2, 1985, The Employer shall contribute toward
the cost of dependent health coverage an amount equal to 90% of
the total monthly dependent-only premium of the carrier with the
lowest cost family premium operating in the county of the faculty
member’s permanent work location and under contract to serve
the State faculty member group plan.

B. _Coverage Options.

Eligible faculty members may se! coverage under any one of the
HMO'’s fee-for-service health plan, , referred Provider Organization, or
any other plan offered by the Employer.
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Effective October 2, 1985 the fee-for-service plan shall pay as fol-
lows:

In-Patient Hospital Services: After an annual deductible of $100
per faculty member cr $200 per family, 80% of the first $3,000 of
allowable charges or $600 cut of pocket costs per individual, with
a maximum of $ 1,200 out of pocket cost per family, and 100% of
the remainder occuring in the calendar year. Diagnostic lab and x
ray services are reimbursed at 100% with no deductible when
provided as an in-patient hospital case.

Out-Patient Hospital, Surgery Center and Home Health Agency
Services.

Hospital Qut-Patient:
100% of all allowable charges except for:

® Non-emergency visits. 80% of costs will be reim-
bursed.

¢ Lab tests and x-rays for reasons other than medical
emergency, injury, or preadmission test. 80% of costs
will be reimbursed.

* Chemical dependency. Chemical dependency care
will be reimbursed 100% up to 130 hours of treat-
ment per cale..dar year.

* Mentallliness care. 80% of $750 per calendar year of
mental iliness care will be reimbursed.

Ambulatory Surgery Centers:
100% of all allowable charges.

Home Health Agencies:

With prior authorization, 100% of home health care to a maxi-
mum of $5,000 per calendar vear will be reimbursed.

Health Services of Health Care

Professionals:

* AWARE Gold physician, chiropractor, podiatrist or op-
tonetrist: 100% of all allowable charges. ** Allowable
Charges’’ include but are not limited to:

-41 -

Q 48




physical examinations
well-child care

doctor visits y
professional surgery fees
eye examinatiors

preg iancy-related care

Diagnostic lab and x-ray services are reimbursed
100% with no deductible when provided by an
AWARE Gold professional.

* AWARE professionals: 80% of the first $3,000 and
100% thereafter of usual and customary charges af-
ter a deductible of $100. Diagnostic lab and x-ray
services are reimbursed 80% after a $ 100 deductible
when provided by an AWARE professional.

* Non-AWARE professionals: Same as for AWARE pro-
viders, except faculty member is responsible for any
charges in excess of usual and customary. Diagnostic
lab and x-ray services are reimbursed 80% after a
$ 100 deductible when provided by a non-AWARE pro-
fessional.

Other Covered Health Services:

Drugs — Covered 100% after a co-payment of $4.50 per pre-
scription.

Supplies — Reimbursed 80% with no deductible.

Ambulance — Reimbursed 80% with no deductible.
Maximum lifetime benefits to $ 1,000,000.
Section 3. Dental Insurance. The Employer agrees to make limited
dental care benefits, including limited orthodontics benefits for eligi-

ble dependent children from age eight (8) to nineteen (19), available to
all eligible faculty members and their families.

Effective October 2, 1985, the Employer shall contribute the lesser of
the total faculty member Delta Cental monthly premium or the
monthly premium of the dental carrier covering the faculty member to-
ward the cost for faculty member dental coverage.

Effective October 2, 1985, the Employer shall contribute the lesser of
one-half (1/2) the dependent Delta Dental monthly premium or the pre-
mium of the carrier cc vering the dependent toward the cost of depen-
dent dental coverage. 4
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Eligible faculty members may select coverage under a fee-for-service
dentalplan offered by the Employer or any other dental plan offered by
the Employer. )

Section4. Long Term Disability. When an eligible faculty member has
elected to take the State’s long term disability insurance, the State
shall contribute one-half (*/2) toward the premium or $5.90 bi-weekly,
whichever is less.

Section 5. Optional Insurance. The Employer shall continue to make
available all existing optional insurance coverages.

Section 6. Group Premium for Early Retirement. Faculty members
who retire from State service prior to age sixty-five (65) and who are
entitled at the time of retirement to receive an annuity under a state
retirement program shall be eligible to continue to participate, at the
faculty member’s expense, in the group hospital, medical and dental
benefits as set forth in Minn. Stat. 43A.27, Subdivision 3 at the State
group premium rates.

Section 7. Continuation of Insurance Benefits. Faculty members
who sever State employment without qualifying for the early retire-
ment incentive shall be eligible to continue to participate at the faculty
member’s own expense in the group insurance program for the lesser
of twelve (12) months or until re-employed and eligible for health cov-
erage under a group policy, contract, or plan sponsored by the State or
another emplover, whichever is shorter.

Section8. Open Enroliment. There shall be an open enroliment period
forthe coverages available under Section 2 of this Agreement lasting a
minimum of thirty (30) calendar days. The open enroliment period shall
commence on a mutually determined date. For faculty members retir-
ing and entitled to receive an annuity under a State retirement pro-
gram, there shall be an open enroliment period for a thirty (30) calen-
dar day period immediately preceding the date of retirement. Changes
in coverages shall become effective at the beginning of the payroll per-
iodnearest to October 1in each year or the first day of the first full pay-
roll period following the faculty member’s retirement.

There shall te an open enroliment period for the coverages provided
under Section 3 above during the first year of this Agreement lasting a
minimum of thirty (30) caicidar days and commencing on a mutually
agreed upon date.

Section9. Insurance Coverage for Faculty Members on Layoff. Al el-
igible faculty members with three (3) years or more of continuous
service who have been laid off shall continue to be eligible to receive
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the benefits provided under this Article for a period of twelve (12) con-
secutive months from the date of layoff or until re-employed and eligi-
ble for health coverage under a group policy, contract or plan spon-
sored by the State or another employer, whichever is shorter. Such
faculty members shall have the option to continue to participate in the
group insurance programs for an additional twelve {12) months or un-
til re-employed and eligible for health coverage under a group policy,
contract or plan sponsored by the State or another employer, which
ever is shorter at their own expense at the group premium rates.

Section 10. _Eligibility. To be eligible for the State paid benefits pro-
vided in this Article, a faculty member in the bargaining unit must be
appointed for at least 75% of the full-time work assignment load for
the academic year.

The Employer will pay, at the faculty member’s option, one-half {*/2)
the State contribution toward the premium for the hospital, medical
and dental coverages provided by this Article for the following faculty
members and their dependents: 1) facult; members holding unlimited
part-time appointments who work six (6) credits or its equivalence but
less than seventy-five percent (76%) of the time, and 2) faculty mem- |
bers holding temporary part-time appointments who meet the follow- |
ing conditions:

a. Initial qualification requires an appointment totaling at ieast
six (6) credits and up to twelve (12) credits per quarter over
three (3) consecutive academic year quarters;

b. Once qualified, a faculty member. remains qualified for each
quarter in which the faculty member’s appointment equals at
least six (6) credits;

c. When a faculty member’s quarterly appointment drops below
six (6) credits, insurance coverage will cancel for that quarter,
but will be reinstated when the quarterly appointment returns
to at least six (6) credits.

d. Once a break in service occurs (excluding summer session)
initial qualification in ‘*a’' above must be re-met.

Enroliment must be at the time of inftial employment, initial part-time
qualification, or during a period of open enroliment.

A faculty member on a temporary appointment who is eligible for
State paid insurance benefits shall continue to be eligible for State paid
insurance benefits during the summer if notice has been received from
the College President {Provost) or designee by May 31 of each year
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that the faculty member will be re-hired in an insurance eligible posi-
tion (at least six (6) credits or its equivalence) for the subsequent fall
quarter. A faculty member eligible for basic and/or dependent cover-
age paid for by the Employer shall have continuous coverage main-
tained during a period of sabbatical leave.

Benefits shall become effective on the first day of the first payroll per-
iod beginning on or after the 28th calendar day following the first day
of employment, re-employment or rehire with the State.

A faculty member mvst be at work or in payroll status on the effective
date of coverage.

Dependents who are hospitalized on the effective date of coverage
will not be insured until such dependents are released from the nospi-
tal, nor shall the dependents be insured for any optional coverages
during the period of hospitalization. In no event shall the dependents
coverage become effective before the faculty member’s coverage.

Benefits provided under this Article shall continue as long as a facuity
member meets these eligibility requirements and appears on a State
Payroll for at least one (1) working day during each payroll period or is
off the State payroll due to work related injury or disability and is either
receiving Worke:'s Compensation payments or is using unpaid sick
leave as provided in Article XIIi. Sick leave cannot be used for the pur-
pose of continuing State paid insurance by keeping a faculty member
on a State payroll for one working day per pay period during the time
the faculty member is on an unpaid leave of absence. If an eligible fac-
ulty member is employed on the basis of an academic year and such
employment includes abserices from the State payroll during the sum-
mer months ¢~ vacation periods scheduled by the Appointing Author
ity which occur during the regular academic year, the faculty member
shall nonetheless continue to be eligible for benefits provided the fac-
ulty member appears on the regular payroll for at least one (1) working
day in the payroll period immediately preceding such absences.

Faculty members on unpaid leaves of absence may continue their in-
surance coverage at their own expense.

ARTICLE XiIX

APPOINTMENTS, TRANSFERS, PROMOTIONS,
AND SEPARATIONS

Section 1. _Appointments. The following types of appointments may
be made:
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A. Probationary. A faculty member must complete at least one (1) but
no more than (2) year(s) on probationary siatus before becoming
an unlimited faculty member. A probationary appointment is an
appointment other than unlimited or temporary. Such an appoint-
ment means that the individual holding such status is being evalu-
ated for purposes of determining whether or not unlimited status
will be granted. A probationary appointee shall be provided an an-
nual written evaluation which shall not be arbitrary or capricious;
this evaluation shall serve as a basis for retention decisions except
when a probationarv appointment is terminated due to layoff. If
the faculty member’s performance during the first year of proba-
tion has been determined to be satisfactory, the faculty member
will be granted unlimited status at the end of that academic year. A
probationary appointment may be terminated at the end of the
first year upon at least forty-five (45) days advance written no-
tice. In individual cases where the College President believes that
a faculty member’s performance is unsatisfactory the President
may extend the probationary period by one (1) additional aca-
demic year. Prior to the beginning of the second year, the President
shall meet with the faculty member to discuss strengths and defi-
ciencies and performance expectations identified in the first
year’'s evaluation. A second year probation may be terminated at
the end of the second year upon at least forty-five (45) days ad-
vance written notice. A probationary faculty member who com-
pletes the probationary appointment without receiving a termina-
tion notice or a notice extending the probationary period for the
second year shall become an unlimited faculty member. No faculty
member shall serve more than one probationary period in t+ = Min-
nesota Community College System.

B. Unlimited Full-Time. An unlimited full-time faculty member is de-
fined as a faculty member with a full-time assignme nt for an aca-
demic year which carries the assumption that sucn employment
will continue on a full-time basis in subsequent ye:rs.

C. Unlimited Part-Time. If it is to the mutual advantage of the faculty’
member and the college, a part-time faculty member, who is em-
ployed continuously both for at least three years an+ for at least
36% of a full load, may be placed on Unlimited Part-Time status.

Unlimited Part-Time status of 36% to 80% may be granted to a
faculty member if the arrangement is agreed to in writing by the
faculty member, the College President, and the Local Associa’ion,
and approved by the Chancellor and the State Association. A»-
signments in addition to the agreed upon percentage may be al-
lowed for a specified period bu: are not guaranteed to continue in
any subsequent academic quarter(s). If an Unlimited Full-Time po-

53

- 486 -




sitionis offered to an Unlimited Part-Time faculty member and the
offer is refused, such faculty member shall no longer be on Unlim-
ited status. Unlimited Part-Time faculty members except for being
on Unlimited status shall accrue benefits like other part-time fac-
ulty members.

. Unlimited Special. If it is to the mutual advantage of the faculty

member and the college, an Unlimited Full-Time faculty member's
load may be reduced to a load between 50% and 80% of a-full-
time load for a quarter, two quarters, or one or more academic
years. For purposes of this provision, a full-time load shall be de-
fined as one quarter equal 15 credits and one year equals 45
credits. Such reduction must have the agreement of the faculty
member, the College President, and the Local Association, and the
approval of the Chancellor and the State Association. The agree-
ment relative to the reduction and the conditions under which the
faculty member may or must return to full-ticae status shall be
stated in writing at the time of the agreed reduction. Such Unlim-
ited Special facuity member shall have each year of service count
as a full year for purposes of seniority, step movement, and sab-
batical leave. Other fringe benefits shall accrue to such faculty
member in accordance with State regulations in effect at the time.
A work assignment load reduction under this provision shall not be
construed as a leave of absence under Article XHI.

Jemporary Full-Time. A temporary full-time faculty member is de-
fined as a faculty member with a full-time assignment for an aca-
demic year, extra weeks, a quarter, or a summer session. Such
employment terminates at the end of the stated appointment per-
iod and is to be used only when such position is clearly a tempo-
rary position. A temporery full-time academic year appointment is
to be used only under the following circumstances:

Replacement of ¢ raculty member on leave;

Position is funded by soft money;

When the college i1s unable to meet its affirmative action goals

with available candidates and temporary appointment is

needed during the continued search process (said appoint-
ment shali not exceed one (1) year);

4. When no candidate meets the minimum qualifications as de-
fined by the college and posted by the System office and a
temporary appointment is needed during the continuing
search process.

5. When special circumstances exist and agreement is reached

by the State Association President and the Chancellor {said

appointment shall not ey ceed one year.)
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When a faculty member who has held a temporary full-time ap-
pointment for one (1) full academic year is rehired to an unlimited
full-time position in the same assigned field, the faculty member
shall receive an unlimited full-time appointment rather than a pro-
bationary appointment.

Temporary Part-Time. A temporary part-time faculty member is
defined as a faculty member with a part-time assignment for extra
weeks, a quarter, or a summer session. Such employment termi-
nates at the end of the statec appointment period.

. Hiring Practice. It shax be the normal practice to hire Unlimitzd

Full-Time faculty members unless special circumstances, as iden-
tified in "’E’’ above, suggest that this would not serve the best in-
terest of the college.

The normal practice shall be to hire a full-time faculty member in a
field after three suc ~essive quarters in which suificient demand in
the offerings in a field has been equal tu or greater than an assign-
ment to a full-time faculty member. Exceptions to this provision
{previous sentence) may be made only in the following situations:

1. Afaculty member at that colleye who has re~eived alayoff no-
tice wishes to retrain for the position.

2. Some of these offerings were short courses or seminars of
less than a quarter in duration and were not intended to be of-
fered on an on-going basis as a part of the regular curriculum.
After the credits generated by such courses have been ex-
cluded, if sufficient credits to.offer a full-time position exist,
such a position will be posted.

3. The course offerings in an occupational field require special
expertise in more than one area, a search has been conducted,
and no candidate has met the posted qualifications. In such
case, an annual internal posting will be made within the Com-
munity College £ ystem.

4. When special circumstarces exist and agreement is reached
by the State Association P.esident and the Chancellor or
Chancellor’s designee. Said agreement shall end at the end of
earh year unless renewed.

It shall also be normal practice to hire a minimum number of part-
time faculty members by combining their assignments to the max-
imum amount feasible. Unless specified in writing at the time of
employment, each faculty member wili be nresumed to be Unlim-
ited Full-Time.
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Section 2. Faculty Movement Between Colleges and Claiming
Vacant Positions.

A. Notification. Notice of full-time vacancies of at least one year in
each college shall be sent to the Chancellor’s office at the same
time that the vacancy notice is distributed to other agencies. The
Chancellor or designee shall distribute vacancy notices to the col-
leges for posting on the official bulletin boards simultaneous with
any external advertisements or postings. Copies shall also be sent
to Local Faculty Association Chapter Presidents and State Associ-
ation President or designee. No unlimited full-time position shall
be offered until at least fourteen (14) calendar days have elapsed
aftor posting at the college, except if an emergency has arisen and
the Chancellor and the State Association President have mutually
agreed to an exception.

B. Claiming Vacant Positions.

1. Unlimited Full-Time. Current faculty members may claim va-
ca~’ nlimited full-time positions for which they are qualified
in ollowing order:

a. Faculty members who have “een notified of layoff.

b. Unlimited faculty members in the order of seniority
who are employed in an assigned field at a college in
which a faculty member is on notice of layoff.

2. Part-Time. Part-time faculty members who have been
employed by a commu 1ity college for nine (9) or more quar-
ters or for one academic year full-time equivalency shall bs
e “ployed for any part-time positions for which they are quali-
vied at the college unless faculty members on the layoff lists
wish to claim such positions. To claim a position the faculty
member must meet the qualifications established in Appendix
B or must have held the assignrent in the past two years at
the college. If more than one eligible part-time faculty member
claims such a position, the faculty member with the greater
amount of total service in thai assignment at that college,
shall receive the appointment. If no laid off faculty member
claims it or if no such part-time faculty member is available,
the position may be offered to others.

C. Seniority. A faculty member who has not been notified of layoff
but who accepts a position in another college shall retain system-
wide seniority for purposes of claiming positions in the future, sal-
ary schedule placement, and sabbaticals. Such faculty member ‘s
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seniority at the new college shall be limited to the length of service
in t'ae faculty member’s assigned field(s) at the college.

D. Claiming Vacant Position Procedure. Faculty members wishing to
claim a vacant position must notify the Chancellor or designee of
their intent to do so in accordance with the time-lines specified on
the vacancy notice.

E. Applying for Vacant Position. An Unlimited faculty member who
has not received a layoff notice and does not qualify to claim a va-
cancy under Section 2.B.1.b. and who is an applicant to fill an un-
limited full-time vacancy shal! be invited for an interview and shall
be considered for filling the vacancy. If the faculty member is not
given the position, such faculty member shall be notified of the
reasons prior to the announcement of the name of the successful
applicant.

Section 3. Exchange Status. An exchange status of up to two years
shall be granted to a faculty membar, upon application by the facuity
member and approval by the College President, for the purpose of par-
ticipating in an exchange program. This status may be granted to fac-
ulty members who have arranged to exchange positions within the
Minnesota Community College System and to a faculty member who
has arranged to exchange positions with a faculty member in a system
other than the Minnesota Community College System.

The Employer shall continue its exchange faculty member under the
System'’s salary schedule, and all rights and privileges of that faculty
member shall continue in effect during the exchange period.

Faculty members who exchange positions *ithin the System shall be
carried on the payroll of the original colleg. ind the allocation of funds
to support the positions shall be made to the original college.

Section i. Change in Position Status. The Board reserves the right to
offer to members of the bargaining unit, positions excluded from the
bargaining unit. When administrative positions are advertised, notices
of such vacancies shall be posted at each college simultaneous with
any external advertisements or postings. No faculty membe: shall be
required to accept such a position.

Faculty members returning from non-bargaining unit positions to posi-
tions covered in the bargaining unit shall have their seniority restored
to the level earned at the time they left the unit. Other rights and bene-
fits shali be restored as though they had continued in the bargaining
unit during the time they held the non-bargaining unit position.

[l s
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Section 5. Layoffs. Layoffs of Unlimited faculty members may occur

only when necessary for bona fide, good and sufficient reasons.

A. If alayoff is contemplated by the college administration, the fac-
ulty member to be laid off shall be notified of the impending layoff
during the fall quarter of the year previous to the year at the e.d of
which the faculty member’s service to the college will be term.
nated. The administration shall provide both the Association and
the faculty member affected a written summary of the circum-
stances giving cause to the layoff and of the alternatives to layoff
which have been considered.

. Afaculty member who has received a written notice of layoff shall
be granted three (3) quarters or the equivalent of paid release time
for the purpose of retraining. If adequate retraining can be com-
pleted in less than three quarters, release time shall be granted
only as needed. The arrangements and schedules for such release
time shall be subject to the mutual agreement of the faculty mem-
ber and the college presider:t.

C. Layoffs shall be based on inverse seniority within the ‘‘assigned
field,”” and a faculty member shall not be laid off if a less senior fac-
uity member in the college holds a position for which the first fac-
ulty member has greater seniority. Prcpationary faculty members
in the assigned field shall be terminated before any unlimited faz-
ulty member is laid off.

D. In the case of a substantial reduction in funds available to the
State Board for Community Colleges every effort shallbe made to
equelize the effect of the reduction on all staff classifications in
the System.

E. Nolayoffs shallbe made if the college continues to employ unclas-
sified part-time faculty members who are providing bargaining
unit work which could be provided by the faculty member.

F. Foraperiod of 3 years a laid off faculty member may claim any bar-
gaining unit vacancy in any of the Minnesota Community Coliages
for which she/he is qualified. If inore than one laid off faculty mem-
ber claims a particular vacancy, the most senior shall receive the
job.

G. The Chancellor’s designee shall notify all laid off faculty members
of all full-time vacancies within the system as soon as positions
are open. The laid off faculty member who wishes to claim a va-
cancy must so notify the Chancellor’s designee in accordance
with reasonable time lines as established by the System.
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H. The laid off facuity member shall file, ‘vith the Chancellor or desig-
nee, a statement defining the locations and minimum percentage
part-time position, within the Community College System, that
would be accepted. Those laid off “aculty members who have filed
such statements shall be notifiec : all acceptable part-time va-
cancies for which they are qualified. The faculty member may re-
ject such part-*ime offer with no penalty. If the faculty member
claims the part-time position, the faculty member shall not forfeit
any Urlimited faculty member rights, shall be considered to be on
the layoff list, and s™all be entitled to all rights of laid off faculty
members.

I. Ifafacu. , member has claimed a position within the System as

provided for in Section 2,B and Section 5,F, abovz, and the faculty

. member’s original position is re-instated, said faculty member
shall have the first right to reclaim such position.

J. Laid off fuculty members shall be considered to be in an *‘Unre-
quested Leave’’ category and shall have the right ¢~ continue to
participate at the group rate at their own expense in all faculty
member insurance benefits for a period up to three years while on
such Unrequested Leave.

K. The Minnesota Community College System shall provide upon re-
quest consultation on retraining and transfer for faculty members
who have received layoff notices.

Section 6. Resignation. An unlimited full-time faculty member may
automatically terminate employment by submitting twc .nonths writ-
ten notice of resignation to the College President. Granting releases to
faculty members at other times will be at the discretion of the Em-
ployer.

ARTICLE XX

SENIORITY AND ASSIGNED FIELDS

Section 1. Seniority Defined. Seniority of a faculty member shall be
determined by figuring the total length of continuous Probationary and
Unlimited full-time service in the faculty member’s assigned field(s)
since the faculty member’s starting date in the assigned field. The
starting date of a faculty member shall be the beginning of the quarter
when a faculty member started Probationary/Unlimited Full-time serv-
ice in the assigned field in a Minnesota State Community College.
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After July 1, 1969, when mporary faculty members become proba-
tionary or unlimited full-time faculty members, their seniority shall be
calculated by including their service to the Community College Sys-
tem prior to the change in status in the following manner:

A. For faculty members who have been employed continuously (at
least one quarter per academic year), their seniority shall include
their total accumulated temporary service on 3 pro rata basis.

B. For faculty members who have not been employed continuousty,
their seniority shall include their total accumulated service after
July 1, 1974, on a pro 1a.a basis.

Faculty members may request seniority recalculations by submitting
documentation based upon the above within sixty (60) calendar days
after the beginning of the 19b3-86 academic year or after distribution
of the 1986-87 contract, if later than the beginning of the academic
year. Temporary service credit based on the above provisions shall be
caiculated on information available from official Community College
documents. The employer shall respond no later than sixty (60) calen-
dar days after the deadline for submission by facuity members.

The assigned field of a facuity member shall become official when the
field(s) appear(s) on the list maintained in the Chancetlor's Office, a
complete and accurate copy of this list shall be made available to the
MCCFA upon request but not iater than November 1st of the academic
year. Upon initial hiring a writter notice of the assigned field shall be
sent to the faculty member and a written notice of any change in as-
signed field shali be sent to the facuity member. If subsequent to a fac-
ulty member’s start of Unlimited Full-time service in the faculty mem-
ber’s initial assigned field, another assigned field is/was approved for
such faculty member, the seniority in this assigned field shall start at
the beginning of the quarter when such assigned field was approved.

Once an assigned field is approved and established for a taculty mem-
ber, the faculty member continues to accumulate seniority in that field
for as long as the faculty member remains as an Unlimited Full-ttime
faculty member in the System.

For purposes of seniority, all Minnesota Community Colleges shall be
considered to have the sarhe starting date for ~omparable quarters.
Where two or more faculty members have the same seniority, their rel-
ative position shall be determined by using the following criteria in the
order listed:




A. The faculty member with the greater total employment in the Min-
nesota Community College System, including temporary employ-
ment on a pro rata basis, shall have the greater seniority.

The faculty member with the higher number of graduate credits in
the assigned field shall have the greater seniority.

. It after consideration of A, and B, a tie still exists, the tie shall be
broken by lot.

In relation to seniority in an assigned field at one campus, ties in sen-
iority shall be broken at the time of employment. In relation to two or
more faculty members claiming a vacant position, ties in seniority
shall be broken at the time of claiming.

Once a tie is broken, the resulting order of seniority between the in-
volved faculty members may be changed only by terms of the follow-
ing paragraph:

Seniority shall be broken by resignation, retirement, failure to return
from an authorized leave of absence, or failure to return from a layoff.
An Unlimited Full-time faculty member who is placed in a temiporary
part-time status shall not be considered to have had a break in service
during the period of part-time status.

Section 2. Assigned Field(s) of Faculty Members. The original as-
signed field of instructors, or counselors, or librarians shall be the field
for which the faculty member was hired &s approved by the Chancellor
or designee. Upon initial hiring, the college shall provide the faculty
member with written notice of the assigned field. An additional as-
signed field(s) may be added, by the Chancelior or designee, under the
following provisions:

A. Initial Hire

As part of the original assigned fieid when the assignment is veri-
fied by the college to include at least six (6) credits per quarter for
four quarters within the first two (2) academic years, the College
President verifies that the assignment will continue, and the fac-
ulty member meets the criteria defined in Appendix C.

Subsequent to Ini-ial Hwing.

As an additional assigned field when a faculty member has com-
pleted four quarters within two (2) consecutive academic years of
atleast six (6) credits each in the requested assigned field, the col-
lege president verifies that the assignment will continue, and the
faculty member meets the criteria defined in Appendix C.
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C. Any redefinition of assigned fields, redefinition of desirable qualifi-
cations, the definition of desirable qualifications for new programs
and the designation of the appropriate assigned field for new pro-
grams shall be made by the Chancellor only after consultation be-
tween the Chancellor or designee and the Association.

ARTICLE XXI

MISCELLANEOUS RIGHTS OF FACULTY MEMBERS

Section 1. Textbooks. All textbooks and other teaching materials to
be purchased by students shall be selected by the faculty member, ex-
cept that a textbook authored by a faculty member of the State’s edu-
cation systems or of the University e Minnesota may be used as a re-
quired course material only upon re.ceipt of written approval from the
dean to whom the faculty member, making such requests, reports.

Section 2. _Citizenship. Faculty members shall be entitled to full rights
of citizenship and no outside religious or political activities of any fac-
uity member or the lack thereof, shall be the grounds for any discipline
or discrimination with raspect to the professional employment of such
faculty member.

Section 3. Academic Rights. The faculty member shall have the right
to freely discuss the faculty member’s subject in téaching, to choose
teaching methods consistent with available resources, to evaluate
student performance, to select library and other educational materials
consistent with available resources, and to research and publish.

Section 4. Faculty Member Work Rules. Each faculty member shall
be given a copy of the Employer Work Rules and Regulations. Each rule
or regulation shallinclude its effective date, cite its origin, and be pre-
sented in 8 uniform format and numbering system as prescribed by the
Chancellor. Such format and numbering system shall include only
rules and regulations affecting terms and conditions of employment.
Each new or changed rule or regulation shall be distributed to faculty
members upon adoption, with a notation as to the rule or regulation it
replaces or changes. Faculty members shall not be held accountable
for such rules and regulations until distribution to the faculty members
has been made. A copy of each college’s personnel directory shall be
fumished to the State Association upon request.

Section 5. Confidentiality. Faculty members will not be required to
disclose confidential information obtained by them regarding stu-
dents.
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Section 6. Check Distribution. Faculty members may, by providing
addressed-stamped envelopes and any necessary instruction, have
their checks mailed for deposit to the bank of their choice.

Section 7. Delegate Assemblies. A delegate to the MCCFA and/or
the MEA Delegate Assembly will be excused one day for each Assem-
bly provided that the faculty member has notified the college j.resident
or designee as to the dates of the planned absence before the start of
the quarter in which the Assembly is scheduled. Up to seven (7) dele-
gates from the system will be excused to attend the NEA Delegate/
Representative Assembly for three (3} consecutive working days pro-
vided that the faculty member has notified the college president or
designee as to the dates of the planned absence before the start of the
quarter in which the Assembly is scheduled.

Section 8. Release Time for MCCFA President. The President of
MCCFA shall be granted release time from college assigned duties to
conduct the business of the State Association. The amount of release
time shall be between half and full time per quarter. The amount of re-
lease time per quarter shall be specified by the State Association -
foi e the beginning of each academic year.

The State Association President shall remain on the State payroll at
the regular salary and lose no benziits. MCCFA shall reimburse the
State Board for Community Colleges for the State President’s release
time at the part-time per credit rate listed in Article XI, Section 4 for the
amount of release time granted.

Effort will be made to schedule the State Association President’s col-
lege duties to accommodate Association responsibilities.

A faculty member who has served as MCCFA President shall be given
the right to a full-pay one-quarter sabbatical if he/she has served one
term; a two-thirds pay, two quarter sabbatical if she/he has served
two (2) terms and a two-.hirds pay three quarter sabbatical if ha/she
has served three {3) or more terms. The sabbatical shall b2 consistent
with the applicable provisions of Article XIi, Section 7. However, the
President’s sabbatical shall be in addition to earned sabbaticals
granted under Article XII, Section 7.

Section 9. Release Time For Other Association Dfficers. The Associ-
ation may buy release time for up to three other officers. The amount
of release time shall be specified by the State Association be‘~re the
beginning of each academic quarter or at other times by mutual agree-
ment. Such officers shall remain on the state payroll at their regular
salary and lose no benefits. MCCFA shall reimburse the State Board for
Community Colleges for such officers’ release time at the part-time
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per credit rate listed in Article X1, Section 4 for the amount of release
time granted.

Eifort willbe made to schedule such officers’ college duties to accom-
modate their Association responsibilities.

Section 10. Embarrassment. Discussions involving the Employer
which concern a faculty member's performance on the job shall be
heid in a manner which will not embarrass the faculty member before
other faculty members, students, or the public.

ARTICLE XX

FACILITIES AND EQUIPMENT

Tha employer will make reasonable effort to provide each faculty
member with sufficient equipment, facilities, support services, and
secretarial services necessary for the faculty member to perform her/

his assignment.

ARTICLE XX

MISCELLANEOUS PROVIS/ONS

Section 1. _College Closing. In the event the Employer closes the col-
lege facilities because of inclement weather or emergency repairs to
the physical facilities of the campus, faculty members will not be re-
quired to make up the time lost during such closing, and the faculty
members shall not lose salary or benefits as a result of such closing.

Section 2. Classes at Other Institutions. Insofar as practicable, fac-
uity member s schedules are to be arranged whenever requested to al-
low faculty members to attend classes at other institutions of higher
education up to six (6) credits per quarter.

Section 3. Tuition Waiver at Minnesota Community Colleges. Faculty
members holding unlimited appointments or 75% time appointments
over the academic year shall be entitled to enrolimenton a space avail-
able basis in courses at any Minnesota Community College without
payment of tuition. Such enroliment shall not exceed eight (8) credits
ner academic quarter or summer session, nor a total of twenty-four
(24) credits per year. In the event the faculty member does not exer-
cise this right, the faculty member’s spouse or dependents shall be eli-

-57-

ERIC 64

IToxt Provided by ERI




gible to take ciedits within the limits above, with waiver of tuition only.
‘’Space available’’ shall be interpreted to allow the faculty member,
spouse, or dependent to register for classes through the normal regis-
tration process. However, individuals enrolled in a class under this pro-
vision shall not be included in the class tally count used in determining
maximum class size.

Section 4. Attendance at Community College Functions. Faculty
member attendance at all community college functions and activities
shall be voluntary unless part of the faculty member’s load.

Section 5. Liability. The employer does nct accept liability for per-
sonal property of faculty members stored or utilized on college prop-
erty.

Section 6. Assignment of Unit Work to Excluded Unclassified Staff
Members. Excluded unclassified staff members may be given assign-
ments of the type that are normally given to faculty members. How-
ever, when this is done, the instructor, counselor, or librarian assign-
ments shall not exceed 35% of the assignment unless the assignment
was between 35% and 50% during the 1976-77 year, in which case
the assignment may continue at that lever. Effort will be made to re-
duce the assignment to 35% as soon as it is practical. In the event of
special circumstances an exception may be approved by the Chancel-
lor and the State Association. No unlimited faculty member shall be
displaced because of instructor, counselor, or librarian assignments to
excluded unclassified staff members. No mcmber of the bargaining
unit shall exercise supervision over any other member of the bargain-
ing unit except as specified in Article X, Section 5, Departments and
Department Coordinators, Section 6, Occupational Program Coordi-
nators and Section 8.A, Athletic Coordinators.

Section 7. Physical Examinations. Physical examinations required by
the Employer shall be paid for by the Employer.

Section 8. Protection of Bargaining Process. Instructors, counselors,
and librarians who are not included in the bargaining urit will not re-
ceive any term or condition of employment thatis more advantageous
than those container in this Contract.
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ARTICLE XXIV

WRITTEN REPRIMAND, SUSPENSION, DISMISSAL
FOR CAUSE

Disciplinary action may be imposed upon a faculty member for just
cause. Disciplinary action or measure shall include only the following:

1. Written reprimand
2. Suspension
3. Dismissal

A faculty member who is to be disciplined has the right to request and
have the Association President or designee on the campus present
when the disciplinary action is taken, except in cases in which a writ-
ten reprimand is to be sent to a facuity member.

Section 1. Written Reprimand. If a written reprimand is givento afac-
ulty member it shall be done in a manner that will not emharrass the
faculty member before the other faculty members, students, or the
public. The facuity member shall be given the opportunity to respond
to any written reprimand and the response shall be entered into the
faculty member’s personnel record atong with the reprimand. The fac-
ulty member shall be given a copy of any entry in the faculty member’s
personnel file and shall be permitted to insert a response thereto. Only
suchmaterial as is entered in the faculty member's personnel file shall
be used as evidence in any subsequent disciplinary action or hearing.
if itis determined through the Grievance Procedure that a written rep-
ririand was issued without just cause, such reprimand shall be re-
moved from the faculty member’s personnel file. Upon the written re-
quest of a faculty member, the contents of the personnel file shall be
disclosed to the faculty member and/or the Association representa-
tive and/or legal counsel.

Section 2. Suspension. A faculty member may be suspended for up
to fifteen (1b) work days with or without pay for just cause. The fac-
ulty member shall be notifiec in writing of a proposed suspension,
specifying the reasons.

Section 3. Dismissal for Cause. An Unlimited Faculty Member may
be dismissed for just cause by the College President upon ten (10} cal-
endar days advance written noticu. The reason for dismissal must be
stated in the notice to the facu'ty member.

Section 4. Grievability. Disciolinary actions for just cause shall be
subject to the Grievance Procedure. A faculty member dismissed for
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cause may initiate the grievance at Step Il. If a faculty member fails to
grieve a disciplinary action in a timely manner pursuant to Articie
XXVi, such faculty member is considered to have waived the right to
appeal as provided in this Contract.

Section 5. Arbitration Hearing. At any arbitration hearing concerning
disciplinary actions for just cause, both the facuity member and the
Employer shall have the right to be represented by counsel, to be
heard, to have witnesses testify, to see all evidence and to cross ex-
amine all witnesses. The Employer assumes the burden of substanti-
ating the charges through presentation of proper, relevant, and suffic-
ient evidence. The hearing shall be open or closed at the mutual
agreement of the parties.

ARTICLE XXV

PERSONNEL FILES

Each college shall maintain at the college one (1) official personnel file
for each facutty membe'. Such file shall contain personnel transac-
tions, official correspondence with the faculty member, disciplinary
actions, and other data relevant to the faculty member’s performance
of duties. Unsigned letter~, unsigned statements, or uncigned evalua-
tions shall not be placed in this file. Only those Minnesota Community
System employees or agents or other persons specifically authorized
and whose job responsibilities require it, by law, shall have access to a
faculty member’s personnel file. Access shall also be provided to the
faculty member as the ».bject of the private data and to other - :rsons
after presentation to the college of written authorization from the fac-
uity member.

A faculty member shall have the right to place such material in his/her
personnel file which ne/she determines has a bearing on the faculty
member’s performance of his/her duties. Upon requcst of the faculty
member, the college shall provide two (2) copies of the contents ¢ ¢ the
personnel file. Additional copies shall be provided at the cost of the
faculty member.

Annually, any material which a faculty member requests be removed
from his/her file shall, with the approval of the president, be removed.
A faculty member shall upon request have data removed from the file
which is more than two (2) years old, with the fcllowing three excep-
tions:

1) that which is required to be kept by law;
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2) written reprimands which shall be removed after three years
provided that no further discipline has bee: taken against the
faculty member during the interim;

3) wiritten records of suspension which shall be removed after
five (5) years provided that no further discipline has been
taken against the faculty member in the interim.

ARTICLE XXVI

GRIEVANCE PROCEDURE

Section 1. Complai its. Definition: A complaint is an informal claim
by a faculty member, or group of facuity members in the bargaining
unit or by the Local Association of alleged improper, unfair, arbitrary or
discriminatory treatment. A complaint may constitute a grievance, if
not mutually resolved and if the complaint falis within the definition of
a grievance. Complaints shall be processed only through the informal
procedure for handling complaints as herein set forth.

Section 2. Informal Procedure for Handling Complaints. Any faculty
member in the bargaining unit either with or without the Association
grievance representative on the campus may orslly present and dis-
cuss a complaint on behalf of any faculty member or group of facuity
members with the community college officer involved to whom the
faculty member or group of faculty members is responsible, and it
shall be entirely informul. Any settlement, withdrawal, cr disposition
of acomplaint at this informal stage shall not constitute a binding prec-
edent in the settlement of similar complaints or grievances.

No complaint can become a grievance until it has gone through the in-
forma procedure for handling complaints.

Section 3. Grievances. A grievance is defined as a dispute or dis-
agreement raised in writing by a facuity member or the Association
against the Employer involving the interpretation or application of the
-specific provisions of this Contract or application of a rule or regulation
affecting terms and conditions of employment in other than a uniform
manner or other than in accord with the provision of the rule or regula-
tion.

Grievances as defined shall be processed in the following manneron a
uniform grievance form furnished by the Employer. No reprisals of any
kind shall be taken against a faculty member for participating in a
grievance.
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Section 4. Grievance Steps.

Step 1. If a complaint, which has gone through the Informal Procedure
for Hardling Complaints and has not been resolved at that level, falls
within the definition of a grievance, a grievance may be filed on the of-
ficial grievance form supplied by the Employer. No grievance shall be
entertained or processed unless it is submitted within twenty (20)
working days after the first occurrence of the event giving rise to the
grievance, or within twenty (20) working days after the faculty mem-
ber through the use of reasonable diligence should have obtained
knowledge of the first occurrence of the event giving rise to the griev-
ance. If such event occurs during the summer when the faculty mem-
ber involved is not on duty, the first day shall be deemed to be the first
day of duty in the succeeding academic year. The written grievance
signed by both the faculty member and the Association grievance rep-
resentative cn the campus in the individual iaculty member griev-
ances, and the Association grievance representative on the campus
alone in Association grievances, shall set forth the nature of the griev-
ance, the facts on which itis hased, the alleged violation, and the relief
requested. The College President or designee shall discuss the griev-
ance within five (5) working days with the Association grievance rep-
resentative on the campus at a time mutually agreeable to the parties.
If the grievance is settled as a result of such meeting, (not necessarily
at the meeting, may be after the meeting), the settiement shall be re-
duced to writing and signed by the College President or designee and
the Association grievance representative on the camaus. If no settle-
ment is reached, the College President or designee shall give the Em-
ployer’s written answer to the Association Grievance representative
on campus within five (5) working days following their meeting and
shall also forward a copy to the Chancellor. A grievance, for action
which does not occur at the college where the grievant is employed,
shall begin at step 2 of the grievance procedure.

Step 2. If the grievance is not sattled in Step 1 and the Association de-
sires to appeal, it shall be referred by the State Association in writing
to the Chancellor or designee within ten (10) working days after the
designated College President’s answer in Step 1 is due. A meeting or
discussion between the Chancellor or designee and the State Associa-
tion Representative shall be held within ten (10) working days at a
(ime mutually agreeable to the parties. If the grievance is settled as a
result of such meeting, the settlement shall be reduced to writing and
signed by the Chancellor or designee and the State Association repre-
sentative. If no settlement is reached, the Chancellor or designee shall
give the Employer’s written answer to the State Association within
five (5) working days following the meeting.




Siep 3. If the ~~*avance is not settled in accordance with the foregoing
procedure . state Association may refer the grievance to arbitra-
tion within siven (7) working days after the answer of the Chancellor
or designeein Step 2 by serving written notice of same to the Commis-
sioner of Employee Relations with a copy to the Chancellor or desig-
nee. The parties shall attempt to agree upon an arbitrator within five
(5) working days after receipt of notice of referral, and in the event the
parties are unable to agree upon an arbitrator within said five (5) day
period, either party may request the Director of the Bureau of Media-
tion Services to submit a panel of five (5) arbitrators. Both the Em-
ployer and the State Association shall have the right to strike alter-
nately two (2) nar es from the panel. The State Assoziation shall
striko the first name, the Employer shall then strike one name, and the
process will be repeated and the remaining person shall be the arbitra-
tor. The arbitrator shall be notified of selection by ajoint letter from the
Employer and the State Association requesting that a time and place
for a hearing be set at a location that is most convenient to all partici-
pants, subject to the availability of the Employer and the State Associ-
ation.

Section 5. _Arbitrators's Authority. The arbitrator shall have no right
to amend, modify, nuilify, ignore, add to or subtract from the provi-
sions of this Contract. The arbitrator shall consider and decide only the
specific issue submitted in writing by the Employer and the State As-
sociation, and shall have no authority to make a decision on any other
issue not 8o submitted. The arbitrator shall be without power to make
decisions contrary to or inconsistent with or modifying or varying in
any way the cpplication of laws and rules and regulations having the
force and effect of law. The arbitrator shall submit in writing the deci-
sion within thirty (30) days following close of the hearing or the sub-
mission of briefs by the parties, whichever is later, unless the parties
agree to an extension thereof. The decision shall be based solely upon
the interpretation or application of the express terms of this Contract
and to the facts of the grievance presented. The decision of the arbi-
trator shall be final and binding on thu employer, the Association, and
the faculty members.

The fees and expenses of the arbitrator shall be divided equally be-
tween the Employer and the State Association; provided, however,
that each party shall be responsible for compensating its own repre-
sentatives and witnesses.

Section 6. Time Limits. If a grievance is not presentzu within the time
limits set forth above, it shall be considered **waived."’ If a grievance is
not appealed to the next step within the specific time limit or any
agreed extension thereof, it shall be considered sett;ed on the basis of
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the Employer’s last answer. If the Employer does not answer a griev-
ance or an appeal thereof within the specific time limits, the Associa-
tion may elect to treat the grievance as denied at that step and immedi-
ately appeal the grievance to the next step. The time limit in each step,
except the time limit for filing the grievance in Step 1, may be ex-
tended by mutual written agreement of the Employer and the Associa-
tion, in sach step, which extension shall not be unduly withheld by ei-
ther party. The term ‘'working days’’ as used in this Article shall mean
the days Monday through Friday inclusive {inciuding holidays), but ex-
cluding calendar breaks of the academic year.

Section 7. Evidence. There shall be no withholding of evidence or in-
formation within the knowledge of either party at any step of the pro-
ceedings.

ARTICLE XXVII

COMPLETE AGREEMENT AND WAIVER

The parties ackr owledge th.t, during the negotiations which resulted
in the Contract, each had the .nlimited right and opportunity to make
demands and proposals with respect to any subject or matter not re-
moved by law from the area of collective bargaining, and that the un-
derstandings and agreements arrived st by the parties after the exer-
cise of that right and opportunity are set forth in this Contract.
Therefore, the Employer and the Association, for the life of this Con-
tract, each voluntarily and unqualifiedly waives the righ.:, and each
agrees that the other shall not be obligated to bargain collec:ively with
respect to any subject or matter referred to or covered in this Contract.

It is understood by the parties that this Contract and any attached
memoranda of agreement are the entire agreement and conclude ne-
gotiations for the 1985-87 biennium and that this contract must be
submitted to the Minnesota Legislature for approval. Accordingly,
both parties pledge their complete and active support toward early af-
firmative action by the Legislature.

Concurrently, the parties further agree not to support or seek to mod-
ify, its terms throuyh legislative action which would alter the express
provisions of this Contract.
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ARTICLE XXVili

LEGISLATION AND RULE CHANGES

The Employer agrees to draft all necessary legislation and rule
changes required to implement the full provisions of this Contract. The
Employer agrees to consult with the Association regarding such legis-
lation before it is introduced in the legisiature. The Employer agrees to
consult with the Association regarding such rule changes.

ARTICLE XXIX

SAVINGS CLAUSE

This Contractis intended to be in comformity with all valid federal and
state laws and rules and regulations. In the event that any provision of
this contract is found to be unlawful by court or other authority having
jurisdiction, then such provision shall be inoperative, but all other valid
provisions shall remain in full force and effect. Where a provision
which has been rendered inoperative by this Article subsequently be-
comes legal as a result of a modification of federal and state laws dur-
ing the term of this contract ur extension thereof the operation of such
provision shall be renewed.

If the implementation of any provision of this Contract is rendered un-
lawful by wage and price controls promulgated by valid federal and
state law, rules and regulations thereof, or by Executive Order, then
only the specific provisions rendered unlawful shall be invalid and the
remainder of this Contract shall continue in full force and effect for its
term. Provided, however, any provision of this Contract so rendered
uniswful shall be implemented at such time, in such amounts and for
such periods, retroactively and prospectively, as will be permitted by
law at any time during the term of this Contract or extension thereof.

This Contract supersedes all Board policy and rules and regulations
that are inconsistent with it.
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ARTICLE XXX

TERM OF CONTRACT

This Contract shall be effective on the 1st day of July, 1985, subject
to acceptance by the Minnesota State Legislature, and shall remain in
full force and effect through the 30th day of June, 1987. It shall be
automatically renewed from year to year*' sreafter unless either party
shall notify the other in writing no later than August 15, 19886, or by
August 15th of any succeeding year, that it desires to modify this con-
trac t. In the event that such notice is given, negotiations shall begin no
later than November 1, of the year in which the notification is given.
This Contract shall remain in full force and effect during the period of
negotiations and until notice of termination of this Contract is pro-
vided to the other party in the mannar set forth in the following para-
graph,

In the event that either party desires to terminate this Contract, writ-
ten notice n:ust be given to the other party not less than ten days prior
to the desired termination date which shall not be before the expiration
date set forth in the preceding paragraph.

In witness whereof, the parties hereto have set their hands this 12th
day of March, 1986.

FOR THE STATE OF MINNESOTA/ FOR THE MINNESOTA
MINNESOTA STATE BOARD FOR COMMUNITY COLLEGE
COMMUNITY COLLEGES FACULTY ASSOCIATION:
Nina Rothchild, Commissioner James M. Durham
Department of Employee Relations President
Minn. Community College
Fac. Assoc.
Lance Teachworth Elaine Hauff
State Labor Megotiator Negotiator
Gerald Christenson, Chancellor Wayne Moen
Minnesot: Community College Negotiator
System
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Joyce M. Wood
Minnesota Community College
System

Norman Nelson
Negotiator

Jack Sattel
Ne jotiator

Cal Minke
Negotiator

William L. Newton,
Admin. Assist.



Memorandum uf Agreement

Arrowhead Community Coflege

WHEREAS the Minnesota State Board for Community Colleges has
decided to consolidate Hibbing Community College, Itasca Commu-
nity College, Mesabi Community College, Rainy River Community Col-
lege and Vermillion Community College into one college, to be called
Arrowhead Community College (A.C.C.), with the five named cam-
puses in order to maintain and increase the educational services to the
citizens in the northeastern region of Minnesota; and

WHEREAS the employment contract between the Minnesota Commu-
nity College Faculty Association and the State of Minnesota uses the
terms ‘‘campus’’ and ‘‘college’’ synonymously; and

WHEREAS it is the mutual desire and intent of the Association and the
State to eliminate all confusion and ambiguity which could resvit from
the application of contract langauge in this new multi-campus ccllege;
therefore

BE IT KNOWN that the Association and the State agree to the follow-
ing application of contractual provisions.

Article VI

1. Exchange of Views (E.O.V.) will continue at the campus level for
policies or decisions made at the campus level.

2. E.O.V. willtake place at the A.C.C. level for policies and decisions
made at the £.C.C. level.

a. The A.C.C. Association E.O.V. Committee wili consist of two
Association representatives from each campus certified by
the State Association.

b. The Administrative E.O.V. Committee will consist of the
A.C.C. President, the five campus Provasts and no more than
four other rep-esentatives of the state certified by the Chan-
cellor.

c. A.C.C.E.O.V. meetings will rotate among the five campuses
and the A.C.C. shall provide eithe: transportation or mileage
reimbursement for the Association representatives.

d. A.C.C. E.O.V. meetings shall be held quarteily, or more often
by mutual agreement.




e. All of the other provisions of Article VI concerning the E.O.V.
process shall apply at both campus and A.C.C. levels.

Article VII

Association representatives will be certif.ed by the State Association
at the campus level except for the A.C.C. E.O.V. Committee which will
be certified at the A.C.C. level.

Article IX
1. The academic calendar shall be determined by the College Provost
at each campus following the process delineated in this article.

2. The summer school rotation list of faculty shall be established at
each campus.

Article Xl

1. Leaves of absence with pay shall be approved by the campus Pro-
vost or designee.

2. The 7% and 3% ‘rounded up to the next whole number) guarantee
of sabbatical leaves shall apply at the campus level except that
sabbatical leaves unused at the campus level shall be made availa-
ble to A.C.C. faculty members at the other A.C.C. campuses by
seniority.

3. Appeals on sabbatical applications shall be made directly to the
Chancellor.

Article XIH

Leaves of absence without pay shall be approved by the campus Pro-

vost ur designee.

Article XV

Staff development funds shall be allocated and disbursed at the cam-
pus level except that any staff development funds not used at any of
the five campuses shall revert to A.C.C. for use by the faculty on its
other campuses within the sam= fiscal year.

Artizle XIX
1. In cases of multi-campus assignments, the faculty member shall
have a designated ‘*home campus.”

2. A faculty member shall qualify for the right to claim vacant posi-
tions under Section 2.B.1.b. at the A.C.C. level.
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Article XX

Seniority shall accrue at the '’home’’ campus level.

Article X XI

Work rules and regulations may be made at either the campus or the
A.C.C. level, as appropriate, providing that all other relevant contrac-
tual provisions are followed

Article X XII

The “college closing’’ provisions shall be implemented at the campus
level.

Article XXl

Disciplinary actions involving faculty members shall be taken only by
the campus Provost or designee.

Article XXVI

1. The complaint and Step 1 stages of the grievance process shall be
implemented at the campus lovel for acticn or decisions made at
the campus level and at the A.C.C. level for actions or decisions
made at the A.C.C. level. The employer shall clearly define where
such actions or decisions are made.

2. Step 2of the grievance procedure shall be processsc u for the em-
ployer oy the Chancellor or designee.

AND BE IT FURTHER KNOWN that if, in the above, any provision of the
contract which is germane to this reorganization has not been clari-
fied, the Association and the State agree to attempt first to find a mu-
tually agreeab’ interpretation of the provision befise the grievance
procedure is implemented. Grievance time-lines shall not apply until
either the Association or the State judges that agreement or interpre-
tation cannot be reached, provided that, however, a written request
for clarification has been made within twenty (20) working days after
the first occurrence of the event giving rise to the request, or viithin
tweaty (20) working days after a faculty member, through the use of
reasonable diligence, should I e obtained knowledge of the first oc-
currence of the event giving ri.e to the request.
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APPENDIX A

BARGAINING UNIT

The Bureau of Mediation Services, Case No. 83-PR-1219-A recog-
nizes the Association as the exclusive representative for all instruc-
tors, counselors, and librarians who meet the statutory definition of
public employee except those:

who teach one course for up to four (4) credits for one {1)
quarter in a year;

who teach only non-credit community service or community
education courses;

who are substitutes who work fewer than thirty-one (31) days
while replacing an instructor, counselor or librarian already in
the bargaining unit;

who provide services for not more than two (2) consecutive
quarters to the community college board under the terms of a
professional or technical services contract as defined in M.S.
16.98; and

all presidents, vice presidents, assistants to presidents, pro-
vosts, vice provosts, deans, assistant deans, associate
deans, directors and assistant directors and all classified per-
sonnel and any other employees excluded by M.S. 179A.01-
179A.265.
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APPENDIX B

QUALIFICATIONS FOR CLAIMING
PART-TIME POSITIONS

The requirements which appear below constitute minimum qualifica-
tions required of persons who wish to claim positions under Article
XIX, Section 2.5(2) of the Contract. All degrees and credits must be
from graduate schools of recognized institutions of higher education.
Librarian

A Masters degree, with a major in librai y science.

Audio-Visual Specialist

A Master’s degree, with at least twenty-three graduate quarter credits
in audio-visual education.

Instructor in Liberal Arts and Sciences

A Master’s degree with at least twenty-three graduate r uarter credits
which would apply to the assignment.

Instructor of Specialized Courses in an Associate Degree Technical
Program

A baccalaureate degree with a major which would apply to the assign-
ment, plus any additional requirements by licensure bodies or other
agencies which have been accepted by the State Board for Commu-
nity Colleges, plus three years (6000 hours) of work experience di-
rectly related to the assignment or two years (4000 hours) of work ex-
perience if the instructor has a graduate degree with a major which
would apply to the assignment.

Instructor in a Vocational Certificate Program

As stated in the Minnesota Plan for Vocational Educatinn, except that
the human relations training required of public schoot teachers shall
not be required.

Counselor

A Master’s degree in counseling.
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Financia: Aids Officers

A Masters degree with at least 23 graduate quarter credits from
among the areas of counseling, psychology. or student personnel.

Placement Officer

A Master's degree with at least 23 graduate credits from among the
areas of counseling, vocational education, personnel psychology, per-
sonnel administration or student personnel.

{ ) Specialist

A Master’s degree with at least 23 graduate quarter credits appropri-
ate to the speciality, as determined by the Chancellor or designee at
the time the posiu.~n is established.
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APPENDIX C

QUALIFICATIONS FOR ADDITIONAL ASSIGNZD FIELDS

The requirements which apear below constitute minimum qualifica-
tions required for an additional assigned field as provided in Article XX,
Section 2 of the Contract. All degrees and credits must be from gradu-
ate schools of recognized institutions of higher education.

Librarian

A tMaster’s degree with a major in library science.

Audio-Visual Specialist

A Master's degree, with at least twenty-three graduate quarter credits
in audio-visual education.

Instructor in Liberal Arts and Sciences

A Master’s degree with at least twenty-three graduate qu- . cer credits
which would apply to a major in the assigned field.

instructor of Speciilized Courses in an Associate Degree Technical
Program

A baccalaureate degree with a major in the area of the assigned field,
plus any additional equirements by licensure bodies or other agencies
which have been accepted by the State Bcard for Community Col-
leges, plus three years (6000 hours) of work experience directly re-
lated to the assignment or two vears (4000 hours) of work experience
if the instructor has a graduate degree with a major in the area of the
assigned field.

Instructor in a Vocational Certificate Program.

As stated in the Minnesota Plan for Vocational Education, except that
‘he human relations t-aining required of public school teachers shall
not be required.

Counselor

A Master's degtee in counseling.
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Financial Aids Officer

A Master’s degree with at least twenty-three graduate quarter credits
from among the areas of counseling, psychology, or student person-
nel.

Placement Officer

A Master’s degree with at least twenty-three graduate quarter credits
from among the areas of counseling, vocational education, personnel
psychology, personnel administration or student perscnnel.

{ ) Specialist

A Master’s degree with at least twenty-three graduate quarter credits
appropriate to the speciality, as determined oy the Chancellor or desig-
nee at the time the position is established.




EMPLOYMENT CONTRACT

Between
STATE OF MINNESOTA/MINNESOTA STATE BOARD
FOR COMMUNITY COLLEGES
and
MINNESOTA COMMUNITY COLLEGE FACULTY ASSOCIATION
1985-87
INDEX
A
Absences Saturday and Sunday, 13
see ‘Loaves of absence with studant activity, 16
pay’’ and ‘'Leaves of absence unique, 2¢
with wt pay’’ unit work to excluded staff, 58
Academic calendar, 8 Assistancs, employee, 7
durationof, 8 Association

establishmentof, 8

Acsdemic rights, 55

Access of information by
Association, 6

Activity, non-uniform assignment, 18

business transaction of, 4

communications supplied to, 4

deductions of membership dues, 2 .
faculty member lists, 2 .
membership, right to choice, 3

Administration of contract, 6
Administrative committees, local,
membership of, 4
Advanced Degree Leave, 29
Allowance
staff deveiopment, 38
travel, 37

Alternate calendar for instructors, 12

counselors, 14
Applied Music instri.ction, 27
Appointments, 45-35

hiring practices, 48

types of, 45-48
Arbitration, 63
Arrowhead Community College

Memorandum of Agreen, ant, 68
Assault, 7

reportingof, 7

role of president or dea.r in

casesof, 7

Assigned field(s), 23, 54

change, 23. 54

cre dits, 23

originat, 23, 54
Assignments

independent study, 16

non-uniform, 18

other, 14

Overload, 20

officers (Local) release time, 7
officers, release time, 56
president, release “ime, 56
1ur~ngibility, 3
rights, 4
state meetingsof, 6, 8
usy of college bulletin board, 4
use of college distribution
service, 4
use of college facilities, 4, 57
see also ‘‘Committees,
Association, local, Committees,
Association, state, and
Exchange o1 Views'’
Athletic, credit equivalence, 16
Attendance
class at other institutions, 57
community coliege functions, 58

Bargaining process, piotection of, 64
Bargaining representatives, 1
Bereavement leave, 29
Breaks in service

temporary employees, 22

&) (03
ERIC :

Aruitoxt provided by Eic:




-C- equal application of, 3
involvement of local association

Calendar prsident, 6
see also ‘Academic Calendar’’ Contract, term of, 66
academic calendar, 8 Coordinators
aiternate academic, 12, 14 athletic, 16
Canceliation of clesses, 8,57 department, 15
Coertification occupational program, 16
of campus representatives, 7 Counsel, legal for employees, 7
of state representatives, 7 Counselors, 13
Check distribution, 56 extra weeks assignments, 9, 14
Citizenship rights, 55 other assignments, 14
Civil proceedings against employee, 7 responsibility, 13
Claiming vacant positions, 49 teaching assignments, 14
procedures, 50 Credits by examination units (CRE), 16
Class load Credit equivalencis s
see ‘‘Load’’ activities, 16
Class schedules, 12 department coordinator, 15
Class size, 11 intern supervision, 12
Classes, at other institutions, non-credit instruction, 11
facuity, 57 occupationst program coordination, 16
Classes, combined, 12 reasonable, 20
Classes, consultation, summer student activity assignroents, 16
session, 8 variance from, 20
College closing, 57 Credits for work expernence, 21
Column placement, 22-25 Credits, graduate, 22
assigned fields, 23 Credits in assigned field, 23
column change, 25 Credits, instructors, 0

documentation of, 25
credits in sssigned fie'd, 23

graduate credits, 22 -D-
see also ''Step placement’’
Combined classes, 12 Deductions, Association, 2
Committees, administrative, local Delegate assembly, 56
membership of, 4 Dental insurance, 42
Committees, Association, local, 4 Departments and department coord., 15
agendas, 5 appointment of coordinators, 15
slternative involvement system, 5 credit equivalence, 15
areas of responsibility, 4 overlosd pay, 15
authority, 5 ralease time, 15
meetings, 5 selection of coordinators, 15
membership, 4 supervisory role of coord., 15
number of, 4 Devistions, college calendar, 8
staff development system level, 39 Disciplinary ectione, 59
Committees, Associction, state, 8 Dismissal for cause, 59
Communications supplied to Distribution service, Associstion
Associstion, 4 useof, 4
Complaint, definition of, 61 Dues, check off, 2
procedures, 61
Complete agreement and waiver, 64
Computer Science courses, 23 -E-
Confidentiality, 55
Consumable supplies, used by Early Retirement incentiv.,, 26
Association, 4 benefit maintenance, 36
Contract Hours health insurance, 36
see “Load”’ retirement, 36
Continuing education units (CEU’s), 11 compensation, 36
Contract, administrat on of, 6 eligibility, 36

ERIC &4
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Elapsed time, 11
Embarrassment, facuity member,
prevention of, 57
Employer, defiution of, 1
Equal application, contract, 3
Equal opportunity
associstion responsibiity, 3
employer responsibility, 3
Equated credits
ses 'Credits equivalencies’’
Evaluation, for sslary placement, 21
Exchange of views, 4
in establishing departments, 15
in establishing tasks of
department coordinators, 15
in regard to class iize, 11
items to be considered, 4
lack of effort, 5
reporting of, 5
Exchange status, 50
Exclusive bargaining representative
exclusions from, 1
members, 1
Expense sllowance 37
automobile, 37
commercisl transportation, 37
meal allowances, 38
overnight travel, 37
payment, 38
specisl expenses, 38
Experience credit, facuity, 21
Extended Lagves, 33
Extra weeks/days, 9, 13, 14
counselors work load during, 9
for temporary employees, 9
kibrarians work load during. 9
rate of pay, 9
working schedule, 9

-F-

Facilities, provisions by employer, §7
Facilities, use by Association, 4
Facuity
classes at other institutions, 57
exchar-ge status, 50
hours of work, 10
member fists, 2
movement between colleges, 49
protection 8~ 1 assistance
rights — see .lights of Facuity members’’
tuition waiver, 57
Fair share checkoff, 2

ERIC

Aruitoxt provided by Eic:

.G-

Graduate credit, 22

Grievance Procedure, 61
arbitrators guthority, 63
column placement, 24
defined, 61
evidence, 64
investipation of, 6
procedure, 61-63
time-limits, 61-63

H-

Health insurance, 40
Hinng practice, 48
Holidays, 34
during summer session, 8
listing of, 34
no classes on, 8

indemmty, 2
indapendent study assignments, 16
defined, 16
overload pay, 16
Information, access to, 6
Instructors
ioad, 8, 10
non-credit, 11
Insurance, 39-44
dentat, 42
eligibility during early retirement, 43
eligibility requirements, 44
faculty members on layoff, 43
heaith, 40
hfe, 39
Long Term Disabiiity, 43
open enroliment, 43
optionsl, 3
separation (after), 43
Intern supervision, 12

A€

Layoffs, 6 ¢
insurance coverage while on, 43
s.verance pay, 35

Leaves of abcence with pey, 27-32
accounting for leave status, 32
sdvanced degree, 29
bereavement leave, 29
communicating absence, 27
leave benefits sccumulation, 32

53




E

legal leave, 29
ilitary leave, 32
personal leave, 29
pro-rata benefits, 32
sabbatical leave, 29
sick leave, 27
Leaves of absence without pay, 32-33
benefits, 33
extended, 33
military leave, 32
oiher, 33
parenthood leaves 32
religious holidays, 33
L egal counsel, in civil < 1t against
facuity member, 7
Legalleave, 79
Legislation and rule changes, 65
Liability, personal property of
employees, 58
Libr -ans
6x(ra weeks assignments, 9, 13
other assignments, 9, 13
responsibilities, 13
teaching assignments, 13
Life insurance, 39
Load, 10
alternate calendar, 12, 14
class schedules, 12
class size, 11
contact hours, 11
counselors, 13
credits, 10
daily elapsed time, 11
department coordinators, 15
independent study assignments, 16
instructors, 10
intern supervision, 12
Iibrarians, 13
non-creditinstructir |1
office hours, 11
other assignments, *
preparg-i~ns, 11
Saturday and Sundays, 13
science laboratory courses, 11
split assignments, 15
vocational certificate instructors, 12
Lock-outs, 2

Mailbores, use of by Association, 4

Management nghts, 3

Meet and confer, 4

Meet and negctiate, 1

Meeting space, 4

Membership, Association, nght to
choice, 4

RIC &6
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Memorandum of Agreement,
Arrowher 4 Community College, 68

Military ler -, 32

?Aisc elaneuus provisions, §7-58

Movement betv. sen colleges, 49

M_s:C activities, 17

Music, apphed, 27

New positions, (inclusion or

exclusion from bargaining unit), 1
Non-credit instruction, 11

credit equivalencies, 11

in load computation, 11
Non-dischmination

associstion responssbility for, 3

employer responsibihty for, 3
Non-uniform assignments, 18

.0-

Occupational progzam coordination, 16
Other assignments, 14
Overload pay, 20
defined, 20
for department coordinators, 16
for independent study assignments, 16
hmut of, 20

Paraprofessionals
assignment, 20
selection, 20
supervision, 20

Parenthood leave, 32

Pay
applied mu.ic, 27
assessment of competencies, 25
extra weeks, 9
independent study assigr.: :nts, 16
maximum for overload, 20, 25
miscelaneous ¢ sties, 25
non-credit teaching, 25
temporary faculty members, 26
summer school, 25

Personal leave, 29

Parsonnel Files, 60

Physical examination, 58

Placement on salary schedule
see "'Step placement and
Column placement’’

Positions
chenge in status, 50




new to bargaming unit, 1
Preamble, 1
President, Association release time, 56
Probationary Appointment, 45
Proceduwre, adjustment of gnievances, 61
Professional responsibiities, 10
Program coordinstor
credit equivalencies, 15
occupastions! programs, 16
supervisory role, 15, 16
Programs, Vocstiond! certificate, 12
Promotions, 50
Pro-rata pay, 26
Protection
bargaining precess, 64
faculty members, 7

-Q-
Quarters, two summer sessions
squivalent to, 8
Qualified faculty

axtra weeks, 9
summer school, 8

Recognition, 1

Released time
associstion officers, 56
delegata assemblies, 56
prasident, 56

Religious holidays, 33

Representatives
associstion, local 7
association, state, 7
certification, 7
employer, local, 7
employsr, state, 7

Reprimand, dismissal for cause 59
suspension, .9
grievability, 59

Resignation, 52

associa*on, 3
profess.onsl, 10
Retircement (early incentive)
{See Early Retirement), 36
aorly, ingsurance eligibility
during, 43
severanrs pay, 35
W"t
associstion, 4
management, 3
Rights >f faculty members, 55-57
acadermic nghts, 55

ERIC
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assigned field, 54
check distribution, 56
citizenship, 55 |
confidentiality, 55 |
delegate assemblies, 56 |
released time MCCFA president, 56
released time for association
officers, 56
semority, 52
textbooks, 55
work rulea, 55
Rctation, teaching summer session, 8
Rufe chenges, 65
Rules, faculty members, 55

Sabbatical leave,
apphcation for, 29
critewd for, 29-31
duration of, 31
pay for, 31
pueposes of, 29
refusal of, 31
salary repayment, 31
Salary
deductions for Association
membership dues, 2
deductions for fair share, 2
maximum, 25
placement, 21-24
schedules, 26, 27
Savings clsuse, 65
Schedules, class, 12
Scheduling, Activities, 16
Scienca laboratory courses. 11
Seniority, defined, 52
Separations, 52
Severance pay, 35
Sick leave, 27
during sabbatical leave, 32
reinstatement, 28
Sghit assignments,
see 8ls0 “'Unique assignments’” 20
Staff development,
cancellation o/ classes for, 8
college level, 38
system level, 39
travel sowance for, 37
State Association,
president, relesse time for, 56
Status change, 50
Step plascement,
changes in, 22
full time teaching expenence
credit for, 21
mitisl placement, 21

O
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militery service credit for, 21
temporary faculty members, 21-22
work experience credit for, 21
see siso ‘“Column Placement’’
Strikes and lock-outs, 2
Student sctivity assignments
credit equivalencies, 16
Summer session,
determination of course offerings, 8
duration of, 8
teaching opportunities, 8
two sumimer sessions equal one
scademic year quarter, 8
wages, 25
Supervision
interns, 12
paraprofessional, 20
Suspen.ion, 59

. A

Teaching, opporstunities summer
session, 8
Temporary faculty members
sppointments, 47, 48
bresk in service, 49
contracts, 48
limitations of extra weeks, 10
pay, 21-22
step movement, 21-22
step placement, 21
Terms of contract, 66
Terminatioh, 59
Textbooks, 55
Theater, activities, 17
Titles, new, 1
Transfers of faculty members, 49
Travel axpenses, 37
Tuition Waiver, 57

-

Unclassified staff members,
assignment of unit work to, 58

Undergradusta credits, 23

Unique assignments, 20

Unlimited appointments, 46, 47

Unit membership, defined, 1

Unit work, sssipned to unclassified
staff, 58

Unrequested leava, 52

Use of facilities, by Association, 4

&8
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V-

Vacancies, notification of, 49

Vocational certificate programs
nstructor work load, 12
office hours, 11

W

Wages, 21
Waiver, complete agreement and, 64
Waeather, inclement, Closing of
college for, 57
Work assignments, 10
Work load
see “‘Load’’, 10
Work rules, faculty member, 55
Work year and Work week, 8
Working hours, scheduling of, 10

v

Year, work, 8
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MASTER AGREEMENT
between
Dawsea Community College Beard of Trustees
and

Gleadive Federation of Teachers Local No. 3482
American Federation of Teachers, AFL-CIO
for
1908-87

Preamble

This agresment is made and entared into in January, 1967,
by and between the Dawson Community College Eoard of
Trustess and the Glendive Federation of Teachers, Local
#42, American Federation of Teachers, AFL-CIO, and
has as its goal the furtherance of quality education, the
establishment of an equiiable procedure for the resolution
of grievances and the formal understand’'ng relative to
wages, hours, and ~onditions of employment.

ARTICLE1

Definitions -

1.1
.W"s!uumuntheﬂmrdof‘l‘nmeaandthe

Administration of Dawson Community College.

1.2 )
ufFederation’* shall mean Glendive Federation of

Teachers. Local No. 3402, American Federation of
Teachers, AFL-CIO.

13
“Faculty” shall mean all the members of the certified

exclusive bargaining unit.

1.4

or purposes of this agreement, the College and the
:'edention recognize three classifications of faculty
status:

mﬁmhculty: those faculty whose major role is in
classroom instruction and academic advising of
students, or teaching facuity on released time for para-
curricular or administrative duties, and whose dutig
constitute a full-time position during the life of this
contract.

142

Part-time Faculty: those faculty whose duties are
instructional, para-<curricular or administrative, and
who are employed by the College at least one half time
but not full time.

143
Special Lecturers: thase faculty who are instructional
and who have less than a one-half time load.
1.5
The use of the male pronoun shall be interpreted to refer
to members of both sexes,

1.6

“Board’” shall mean Board of Trustees of Dawson
Community College, Community College District of
Glendive, Montana,

ARTICLE 2

Recognition

The Board of Trustees of Dawson Community College
recognizes the Federation as the exclusive bargaining
agent for the faculty members in the bargaining unit as
certified by the State of Montana Board of Personnel
Appeals on May 7, 1975.

ARTICLE 3

Academic Freeadom

31

1t is the policy of the College to maintain and encourage
full freedom, within the law, of inquiry, teaching,
research, and publications. In the exercise of this
freedom, the faculty member 1s free to discuss his subject
in the classroom. He may not, however, claim as his right
the privilege of discussing personal viewpoints which
have no relation to the subject In his role as citizen, the
faculty member has the same freedom as other citizens.
However, 1n his community utterances as a private
citizen he has an obligation to indicate that he s not an
institutional spokesman

3.2

Faculty members are entitled to academic freedom in the
selection of textbooks, audiovisual and other teaching
aids. The library as an integral academic resource 1s also
fully covered under all academic freedom provisicns of
this agreement.

33
College purchasing guidelines must be followed in the
selection of mater.als. (Faculty Handbook).




ARTICLE ¢
Non-Discrimination
4.1

Neither the College nor the Federation shall discriminate
on the basis of race, creed, color, national origin, religion,
sex, physical disability, age, marital status, or political

42

Tius Agreement shail be applied equally in all cases with
respect to salaries, hours, and terms and conditons of
employment.

ARTICLE §

Board-Federation

Communications

$.1

The Board shall provide the Federation with a copy of its
» nda and time and place of all regular or special
aeetings of the Board.

52
The Federation may have an observer present at all
Board meetings who has the nghts of any other citizen.

53

A!! minutes of the Board, once approved, shall be
transmitted to the President of the Federation at the time
of transmittal to the Board membership and the Coliege
Administration.

54

A mutual concerns committee shall be established which
will be composed of:: 3 faculty members, 1 administrator,
2 staff members and 1 board memoer.

Each group represented on this committee will be respon-
sible for selecting their representatives. Faculty refers to
all persons covered under this agreement. Staff refers to
all other personnel of the institution except the ad-
minstrators.

The purpose of the committee shall be to build internal
morale and to establish and maintain good working rela-
tionships and trust among all the groups represented
through ongoing communications on issues and programs
of the institution. Recommendations determined by ma-
jority vote will be reported to all the groups represented
on the committee. The committee shalil set its own pro-
cedures and chairmanship rotation. It is not the purpose
of this committee to negotiate items in this agreement or
to by-pass the grievance procedure. Any issue or pro-
blems with this agreement shali be passed on to the
negotiating team for resolution.

4

ARTICLE ¢

Federation Rights

81
Copies of all communications distributed to facuity by the
College shall be supplied to the Federation,

8.2

The Federation and its representative or any other faculty
organization whose intent is to bargain collectively shall
have the right to use the College classrooms after 3:00
p.m. for holding meetings. Utilization of classrooms by
the Federation requires advance notice. Classroom use
will be requested through the Dean of Instruction
consistent with scheduling procedures.

83

The Federation may post announcements of its activities
on the faculty bulletin boards and may use the facuity
mailboxes for communications.

84

The College shall provide to the President of the
Federation upon request, and with at least a
three-working-days’ notice, all public documents which
will assist the Federation in developing mtelhgent.
sccurate, informed and conmstructive proposals.
President of Dawson Community College shail aho
furnish to the Federation within two working days the
available information which is necessary to process
grievances under this Agreement. The Federation shsll
state in writing to the President which public documents it
needs.

[ %

The College shall deduct membership dues from the
salary of each facuity member who has authorized such
deduction in writing. These funds shall be turned over to
the Federation Treasurer.

( X}

The College shall allow use of all office equipment, except
duplicating and copying equipment, after the hours of 4:00
p.m. when not used for regular business. All supplies shall
be furnished by the Federation.

ARTICLE 7

Management Rights

71
The College shail have the following rights: to determine
its structure, mission, policies and purposes.
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72
The policies of the Colleste shall extend, but not be limited,
to the following:
7.2.1
direct facuity;
7.22
hire, promote, transfer, assign and reiain facu'ty;
7.23
relieve facuity from duties because of lack of work or
funds, or under conditions where continuation of such
work be inefficient or nonproductive;
7.24
maintain the efficiency of Dawson Community College
operations;
7.25
determine the methods, means. job classification, and
personnel by which Dawson Communuty College opera-
tions are to be conducted:
7.2.6
lake whatever actions may be necessary to carry out
the missions of Dawson Community College in situa-
tions of emergency;
7.27
establish the methods and processes by which work is
performed.

73

The Administration, at its discretion, may deduct one full
day’s salary or portion thereof for each partial or full day
of absence from the monthly amount owed to any full-time
faculty member whose absence from campus or failure to
meet regularly scheduled classes is not properly excused
o-authorizednnderthe!crmsofthisagreement.

ARTICLE S

Working Conditions

 §3
The Board shall provide each faculty member with
equipment, facilities, and support services.

8.2
A faculty member shall have the right to examine his
personnel file at any time during normat Lusiness hours of
Dawson Community College.

83

A Federation representative, in the company of the
affected faculty member, may examine the personnel file
of the faculty member. Outside agencies, other than
administration or Board personnel, may have access to
thltﬂleuprovidedbth.mcmegehume
responsibility to establish and pust guidelines for the
socuﬂtyolperlonnelmords.TheCollegeshallnomytIn
affected faculty member prior to the releasing of
information to outside agencies.

6

84
Material existing in personnel files may not be removed

wiﬂlgqt mutual consent of the faculty member and
administration.

85

The faculty member sha!l have the right to submit a
written response (o any udverse or questionable material
placed in this file. Such response should be attached to the
challenged material.

8.6
Each faculty member 15 expecled t¢ maintain in his
personnel file the following information-
86.1
address and local telephone number:
8.6.2
his academic traimung record and update of same
quarter by quarter:
863
special achievements he wishes recorded.
1tis a faculty merber’s d.ty toprovide the College with
Proof of successful completion of sufficient credits to
move laterally into the higher education column on the
salary schedule,

8.7

The minimum faculty work week shall be 35 hours per
week on campus, except that prooerly authorized
off-campus activities shall be counted as a part of the
minimum faculty work week. A faculty member shail
maintain office hours on campuc to meet the needs of his
students, prepare for classes, attend faculty meetings,
direct programs and activities during normal work hours.

The College will give twenty-four (24) hours’ notice before
a faculty meeting,

8.9

Special Duty Days will be scheduled by the College
between September :st and June ist of each year, but not
to exceed eight (8) days per year. Special Duty Days will
be scheduled prior to the beginning of each quarter and
will not fall on Sundays or state legal holidays ex~ept that
two (2) of the eight (8) Special Duty Days may be
scheduled by the Administration with seven (7) days’
prior notice.

8.10

Full-time faculty shall not accept part-time employment
ouiside the College during the academic year without
written permission from the Board of Dawson Community
College. The Board will follow s past practices in
granting this permission.




11

When an instructor attends a workshop, a conference or
fleld trip, the College will prepay the expenses for travel
and lodging and reimburse other expenses, providing the
following regulations are observed:

8111

prior arrangements are cleared through the Division
Chairperson’s office;

8112

receipts to document both prepaid and out-of-pocket ex-
penses shall be submitted to the Dean of Administrative
Services;

8113

th» state rate will be paid to those traveling by personsl
car oo authorized trips.

ARTICLE S

Complaints and Grievances

91

A complaint is an informal claim by a faculty member or
by the Federation of improper, unfair, arbitrary, or
discriminatory treatment.

A faculty member may present and discuss his com-
plaint 2ither with or without a representative of the
Federation. Similarly. a representative of the Federa-
tion may present and discuss a coraplaint on behalf of
any faculty member or group of faculty members of the
Federation with the administrator involved. Any settle-
ment, withdrawal. or disposition of a complaint at this
informal stage shall not constitute a binding precedent
in the settlement of similar complaints.

9.2

A grievance is defined as an allegation by a faculty
member or the Federation that there has been a breach,
misinterpretion. or a2 misapplication of the terms of this

Agreement.

9.21

The following will constitute the formal grievance
procedure: a written formal grievance will be filed with
the President, who, within five (5) working days. will
transmit it to the members of the permanent grievance
committes. A grievance may be filed by a facuity
member on his own behai” or by the Federation on his or
its behalf. A grievance must be filed by a faculty
member or the Federation within five ($) working days
from the date it was foutd to exist. Any grievance not
processed in accordance with the time limits specified
shall be deemed settled.

9.2.2

The Federation and College agree that a permanent

m‘\:c committee "l?l;m duration of this contract
established. purpose of this permanent
committee shall be to conduct a hearing on the formal
wrimu(rmamandtouuderamrmdimw
decision based on the facts presented at such hearing.
Selection of the permanent grievance committee
members shall be conducted as follows: The Board
shall select one member by lot. The Federation shall
select one member by lot. The two parties 30 chosen will
select a citizen of the community college district who is
not employed by nor affiliated with Dawson Comunity
College or the Board. The third person also shall not be
employed by & public or private educstional institution
within the community college district. Those picked by
lotwhomapﬂncipoltoﬂnmmyberephced
by appointment of their respective body.

The permanent grievance committee shall select chair-
person, set its own rules of procedure, and all delibe-
ratiors will be closed to persons not a party to the
proceedings. Both the Federation and the Bosrd may
have a representative present and the grievant may
have his own representative present. The committee
must report its decisions to the President of Dawson
Community College and the President of the Fede-
ration.

9.2.3

If the grievance has not been settled by the permanent
grievance committee within the time limit for making
such a decision, the grievant or the Federation may
submit the grievance in writing to the Board. The Board
shali within ten (10) working days of the receipt of the
gTievance meet with the grievant and a representative
of the Federation for the purpose of discussing the
grievance. The Board shall within five (5) working days
after the grievance meeting issue its decision with
reasons in writing to the grievant and the Federation.
9.2.4

Toe actual cost incurred by the permanent grievance
committee shall be borne by both parties.

ARTICLE i¢

Tenure

10.1

The appointment of a facuity member beginmng his
eighth year constitutes an award of continunus tenure
status subject to the evg'vation for tenure procedure
herein delineated. If the College does not intend to award
tenure with the «ighth contract, the faculty member must
be s0 irformed by May 30th of the sixth year of service.

102
All facuity presently holding tenure will undergo a tenure
review by the Board in the /ifth year of the anmiversary of

9




their obtaining tenure and in each succeeding fifth year as
long as they are in the employ of the College. Tenure
reviews will be conducted in the fall of each year starting
with the academic year 1976-77.

103

On facuity who have obtained tenure, the College during

mmwmmmmumm
10.3.1

it may renew the faculty member for a five-year tenure

contract;
103.2

it may place the faculty member on a one-year proba-
tion contract at the end of which it may use normal
termination proceedings. (e.g., one full additional year

of service);
10.3.3

it may, for cause with a proper due process hearing,

terminate the faculty member.
ARTICLE 11
Termmatlon of Employment

1.1

A faculty member may terminate employment effective
at the end of an academic year by submitting a written
resignation (o the College President by March 1st of that
year. Granting releases tofacuity at other times will be at
the discretion of the Board.

112

The age of sixty-five (65) shall be the retirement age for
faculty members of Dawson Community College;
however, the College may continue a faculty member’s
employment on a auarter-t.-quarter basis until age
seventy (70) with the mutual consent of both the faculty
member and the Board of Trustees.

11.3

Written notice of non-renewal not for cause will be given
to the faculty in advance of the expiration of his
appointment as follows:

11.3.1

not later than March 1st of the first academic year of
service if the appointment expires at the and of that
year; or if a one-year appointment terminates during an
academic year, at least three (3) months in advance of
termunation;

11.3.2

not later than December 15th of the second academic
year of service if the appointment terminates during an
academic year, at least six (6) months in advance of its
termination;

10

11.3.3
at least tweive (12) months before the expiration of an
appointment after two or more years of service at
Dawson Community College;
11.3.4
tbmomdthsmhonlhadnoupply to cases in
which a faculty member is terminated when the finan-
cial condition of the College requires a reduction in the
number of faculty employed and the reason for the
termination is to reduce the number of faculty em-
ployed;
1138
in cases of financial exigency, termination of program,
or cutback of facuity the College will:
11.35.1
at least two months in advance meet and confer with
the Federation on the nature of the cutback proposed,
and adminsstrative options and solutions;
11.35.2
be open to alternative solutions which the Federation
may propose for solution of the cutbeck proposed;
11.353
make every reasonable effori based upon facuity
member (s), in question, academic qualifications to
place the faculty member in another vacant or new
facuity position within the College.
11.4
Any faculty member may be terminated for adequate
cause by the President. Adequate cause is d2fined as:
11.4.1
conviction of a felony or a crime involving moral turpi-
tude during the period of employment at Dawson
Community College or the willful concealment of such
crime in making application for employment;
11.4.2
failure to carry out the responsibilities of a faculty
member, which failure must be directly and substan-
tially related to the fitness of the faculty inember in his
professional capacity;
11.43
fraud or misrepresentation of professional preparation,
accomplishments, or experience in connection with
initial hiring or in the submission of materiais for
evaluation, or salary adjustment purposes.

11.8

In cases where it becomes necessary because of financial
exigency to reduce the number of facuity members in a
particular program, discipline, activity, or supportive
service to the College, the facuity to be terminated shall
be selected in order of inverse seniority in the particular
program, discipline, activity or sroportive service to
Davwson Community College. The person or persons whose
services have been terminated must be reinstated, if they
$0 desire, should the position be reactivated within a
two-year period of time.

11




11.6
Aplrwmoinlmvhohchnzedto(un-ﬂmuhuu

mybomntbdhmﬂondhcolbgcto

mmmummmmﬁmmm

121
Mlull-dmcueunymbcmllumten(m)da
of sick leave per academic year. Each part-time faculyt;
m-nhclhnurnﬁnmdaysolsickluveper
mm“‘l“:emw portion of such allowance

to 2 -time
Mhmnm year to year. All full faculty

mnhm«mm.munmﬁmumw
Mmmmmmu:ﬂwmapwod:l
M(ﬂ)dsyﬂdlwinﬂhﬂmummrun'dauol
mmmmmtmmu
sick leave. However, for purposes of termination
;lyllnat. :ehl :necnmuhmt:on shall be computed from
ebruary 23, , or first day of
whichever is later. Y employment,
hsmduchym.unbundmmuw
mmmumtymﬂmamc-
dehhcrhcdekhnn,lndudq:
;’:H:‘dhhnmuwmhhmryﬂ,
b.a'btdmmmhd.byym.m
Februsry 28, 197¢.
122
Faculty members shail be entitled ‘0 three (3) days’ leave
ﬂwhudahqfuhdnmduywbcolm

Lrother; step/half sister: ; grandchildren:
or any relative living in the immediate household, Notice
mummmmammms«m«,
gwﬂlm&fyhm of Instruction and Chairperson.
Leave shall be granted to any faculty member who i;
nqumdtoboMbmmdpumncy or maternity.
Said faculty member may: ¥

12

1231

use personal iliness leave for pregnancy;

12.3.2

apply for additional pregnancy or maternity leave
without pay. Said facuity member must notify the
College at least one (1) month prior to the beginmng of
the quarter in which the leave shall fall;

1233

a faculty member desiring to return to duty from a
maternity leave will indicate her intention at least two
(2) weeks before the expiration of the maternity leave;

1234

if the period of maternity leave is one year or less, the
faculty member shall have the right to return to her
former position at the College.

12.4

Leave for the regular college academic year or for any
quarter to attend school may be granted by the Board.
Each application will be considered on its own individual
merits. The adjustment of teaching assignments during
the leave will be an important factor in the consideration.

12.5
Upon application, military leaves without pay shall be

granted.

12.6

The College sh:ll grant to full-time faculty three (3) days
personal leave without reduction in salary provided the
faculty member gives two days written advance notice to
the President of his designee. Sz:d leave shall be deducted
from facuilty member’s sick leave. No more than four 4)
faculty members shall be granted leave at the same time.
Personal leave will not be taken on special duty days, ex-
+3pt under extenuating circumstances with the Presi-
dent’s concurrence, or his designee.

12.7

The College shall grant two (2) days leave for two (2)
Federation officers or their designee to0 attend the annual
Montana Federation Convention. Request for this leave
shall be presented to the president or his designee as
soon as reasonably possible to do so. Convention leave
shall be deducted from sick leave.

ARTICLE 13

Teaching and Work Load

13.1

Faculty assigned credit load shall not excesd eighteen
(18) classroom instructional credit hours per quarter nor
more than forty-five (43) per academic year; however,
said quarterly and/or credit loads may be waived in

13




writing by the instuctors with concurrence of his Division

and' the College. Classrocen schedules for
.uchimwwsnnbedevdmdbythecmqebuedon
recommendatir:ns by the Division Chairperson and
mtﬂn}«. A res.sonable effort shall be made te maintai;
equitly in load ts atrive at an average loau of fifteen (15)
classroom instructional credit hours for all instructors.
Released tiny; for other duties shall be determined by the
College. Eah instructor shall establish and post office
hanappﬂwhhtotheneedsdhis or her students. The
aggregats number of class preparacinns shall not
normally exceed ten (10) por year and student contact
hours for each facuity shall be considered in determining
load. An effort st.all be made to maintain equity in loed.
Anmmwwm internship monitoring
shall not be considered a part of classroom instructional

experience and internship monitoring shall be negotiated
and College before commence-

ARTICLE 14
Salary Schedule Placement

14.1

Fuhmdplmtonmes.hry&hedule the
maximplngemeutwiubeatsupz. Credit for prior
Wwihbeaurdedonafuuymmrmyurto
Slepludaa_nforthreebuisforanaddiﬁml/urto

or occupation other than teaching will be evaluated at the
umediﬁﬁal’tdring.‘msrecordwillbemadea
permanent part of the faculty member’s file.

14.2

Faculty members shall advance in the steps of the Level
Cohlmnforwlﬁchtheyqualifyatmerateononestepfor
each completed academic year of satisfactory service,
until the maximum step for the Level is attained.
Advancement of a faculty member to the next Level shall
be contingent on the faculty member’s satisfactory
professional developments 10 rmeet the requirements of
that salary Level. Por all faculty members, evidence of
mhwdeniomldevelopmtshnubemmworkatm
graduate Level, workshops, training sessions, or cther
experience. Such professional development must re-
late directly to the ingtructional division and must have
prior approval of the President to be applicable toward
Level advancement on the scheduie. Such professional
development for voc:tional-technical instructors shall
also be applicable toward the attainment of the Class 4
Vocational Certificate required by the State.

14
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14.3

Level classifications are as follows:
Column 1—Special probationary status for all faculty
contracted to teach who do not meet the minimum
qualifications specified for Level II.

Column II—Master’s Degree in an academic discipline.
Moniana Class 4A Vocational Certificate or Class 4B
Vocational Certificate plus 5 years’ work experience in
vocational discipline for vocational faculty.

Column ITI—Master’s Degree in an academic discipline
plus 15 approved graduate quarter credits. Montana
Class 4A Vocational Certificate plus 15 approved
graduate quarter rredits for vocational faculty.

Column IV—Master's Degree in an academic discipline
plus 30 approved graduate quarter credits. Montana
Class 4A Vocational Certificate plus 30 approved
graduate quarter credits for vocational facuity.

Column V—Master's Degree in an academic discipline
plus 45 approved graduate quarter credits. Montana
Class 4A Vocational Certificate plus 45 approved
graduate quarter credits for vucational facuity.

14.4

Graduate credits for column advancement are those
awarded by an accredited institution. Only those in the
‘‘Assigned Field'' will be counted toward level

progression.

14.5

The "Assigned [ield” of a fatulty member is all fields in
which the faculty member has been employed. The
College has the right to change the "*Assigned Field.” The
College shall give the faculty members sufficient time to
prepare for such a change, and the change shall not result
1n a decrease in pay for the faculty member.

146

Compensation for Over-Load—No faculty member shall
teach classes over 45 credit hours per academic year
uniess his overioad has been previously discussed with
and approved by the divisional chairpersons involved and
tae College. An': facuity member who teaches more than
45 credut icurs per academic year will be paid at the rate
of one-forty-fifth (1/45) per credit hour over 45 hours. This
will be payable at the end of spring quarter.

15




| ARTICLE 1§

11

15.1
i
| 1986-87  Sai.ry Schedule
(Base: $14,982)
STE LEVEL LIVEL Y LEVE, LEVEL IV LEVELY
Pre-MA MA Eq. MA + 15§ MA +30 MA +45
(] 17978 (1.20) 19477 (1.30) 20226 (1.35) 20975 (1. 10) 21724 (1.45)
1 18728 (1.25) 20226 (1.35) 20075 (1.40) 21724 (1.45) 22473 (1.50)
2 19477 (1.30) 20975 (1.40) 21724 (1.45) 22473 (1.50) 23222 (1.55)
3 21724 (1.45) 22473 (1.50) 23222 (1.55) 23971 (1.60)
4 22473 (1.50) 23222 (1.55) 23971 (1.60) 24720 (1.65)
5 23222 (1.55) 23971 (1.60) 24720 (1.65) 25469 (1.70)
6 23971 (1.60) 24720 (1.65) 25469 (1.70) 26219 (1.75)
7 24720 (1.65) 25469 (1.70) 26219 (1.75) 26968 (1.80)
8 25469 (1.70) 26219 (1.75) 26968 (1.80) 27717 (1.85)
9 27717 (1.85) 28466 (1.90)
10 28466 (1.90) 29215 (1.95)
1 29215 (1.95) 29964 (2.00)
P.T. Faculty: Pro-rate Step O — Level I1& IT
Special Lectures & Tutors: Negotiable
Other
Head Coaches = On Schedule
Ass’t Coaches = Negotiable
/AV/Greenhouse Coordinator: Negotiable
10th Month = 1/9 of the Base
$5,000.00 Faculty Development Fund
16 17




15.2
Co-Curricular Scale

Para-Curricular Scale

Division Chairpersons.................. . .. $1,200
15.3

Development Clause

Amiuimmnofss.om.mwﬂlbeprovidedbytbeeonegem
theyurlm.'l‘hhwinbeaddedtol-‘actutybevelop-
memFundheldbytheDCCF«mdaﬂon.'l‘ludehihol
tﬁisi‘undmmuybduﬂmlmdbywtim
dthecollegemdthefedenuon.uacoamﬁudthe
furd’sshhnwiﬂbemvidedtothebunmdthe

ARTICLE 18

Fringe Benefits

161
The College : grees to contribute ninety percent (90%) of

the present ccverage of the Montans Physicians Service
Health Insurance per full-tire faculty member.

162

The College may waive tuition for full-time faculty
members The tuition waiver does not include any fees or
charges for texibooks

ARTICLE 17
Ceneral Agreement

Provisions

171

Neither the College nor the Federation shall take any

action in violation of, or inconsistent with, any provision of
this contract.

This agreement constitvtes the entire negotiated
agreement betwcen the College and the Federation.
This agreement shail constitute the Master Agreement
for ail faculty members , the bargaining unit.

17.2

In the event that any provision of the Agreement is or
shail be at any time hek: contrary to law, that provision
shail be nui! and void, but all other provisions of this
Agreement shall remain in effcct.

17.3
Notice of any facuity vacancy shall be circulated to the

" faculty prior to its publication elsewhere.

18

mary
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ARTICLE 18
Intent

'll%ul: Federation and the Board subscribe to the principle
that whenever possible any and all differences slull be
resolved by peaceful and appropriate means without
interruption of the College program.

ARTICLE 19
Contracts

.1 )
;-?ull-time facuity and full-time facuity on released time

will receive annual contracts.

19.2

Part-time Zacuity less than full-time but at least half-time
will receive quarterly contracts subject to qpamr!y
reviewdmbpaitimbytheCo!lege.'l_‘hesemnm will
be subject to the procedures in Article 11.3.5 of the

Agreement.

19.3
Special lecturers wiil receive quarterly contracts only.

19.4
New faculty will be placed in one of the three

classifications of faculty status, subject to review by the
Federation and the Board.

ARTICLE 2¢
Agreement and Duration

2.1 _ _
This Agreement shall become effective upon its {ldqpuon
by both the Federation and the College shall remain in full
force and effect from July 1, 1986 through June 30, 1987.

2.2 .
The parties agrze to commence negotiations with regards
toﬁscalmttfnmhte:thmtwoweeknﬁertbesurtof
winter quarter classes.

19




Dated: December, 1908
Signed: Gail P'r
President, Glenuive Federation of Teachers

Wes Eyer, Chairman
Dawson Community College Board of Trustees

Witnessed By :

JoAnne Oreskovich
G.F.T. Team Member

, G.F.T. Team Member
‘ Gail Ring
G.F.T. Team Member

Wes Eyer u
Board Team )

Janet Meland
Board Team

8 1968
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