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PREFACE

WELCOME. INTERNATIONAL STUDENTS.

You are amoag approximately 300,000 students from outside the
Urited States who use college and university libraries on
United States' campuses every year. Each year, there are
over 600 new international students coming to San Diego State
University. Since many of you have not used American
libraries before, the librarians at San Diego State
University would like to assist you in your efforts to use
the¢ library to find information and do research.

The goals of this guide are:

1. To teach you the basic types of library materials
available for your research.

2. To assist you in researching topics with these
materials.

3. To help you find information and materials in our
library.

We hope that you will find the guide useful in getting
acquainted with our library and making your library
experience an enjoyable one.
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I. Introduction to San Diego State University

San Diego State University is one of 19 universities in the
California State University system. It was founded in 1897,
making it the oldest university in the system. San Diego
State University began with 91 students. Today, enrollment
is over 35,000 students. The University offers bachelor's
degrees in 69 areas and master's degrees in 54 subject areas.
The University Library houses materials to support study and
research in these many and varied subject areas.

II. University Library

Introduction

The Malcolm A. Love Library was built in 1974. The
collection comprises over 860,000 volumes, including bo ks
and periodicals, and over 447,000 government publications.
Almost 10,000 periodical and serial titles are received.
Additional resources include over 2.3 million microfiche and
micro-opaque cards, 52,800 recls of microfilm, 141,000 maps
and thousands of phonograph records, curriculun items and
archival papers. The library provides many services for
students, such as individual assistance in rescarch, library
research lecturcs and tours, term paper clinics, and printed
guides and bibliographies.

Library Hours

The University Library is nornally open 7 days per week. The
hours are posted on large signs at the entrance and exit of
the building. For the Fall and $Spring semesters, the
library's hours are:

Monday through Thursday 7:30un to 1lpm
Friday 7:30am to Spu
Saturday lVam to Spm
Sunday 12 noon to 10pm

Changes in the hours, for the summer and holidays, will be
noted on the signs in the lobby.




Before beginning an assignment which needs library resources,
it helps to get acquainted with the physical organization of
the library. Our library consists of five floors. Materials
may be organized by subjects (such as Science Reference and
General Reference Departments), by format (Microforms and
Newspapers Center), and by publisher (Government
Publications). On the next few pages we have provided a map

of the major areas in the library. You may wish to take a

few minutes to tour the arecas prior to starting your
research.
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8. RESERVE BOOK ROOM - Books and articles kept for use in
the library, to be checked-out for short periods of time.
Usually put on "reserve" by the instructor for specific
Classes. Materials may not be found in the main Card Catalog
on the 2nd floor.

MICROFORMS AND NEWSPAPER CENTER

b. Current Newspapers -~ Kept in slphabetical order. The last
row are foreign newspapers.

c. Microfilm - Rolls of film that must be read on a
microfilm viewer or copier. Found in yellow metal cabinets.
Arranged by a call number beginning with the letter F-. Many
newspapers and periodicals are found on microfilm.

d. Microfiche - 4 x 6 inch sheets of film which must be read
on a microfiche viewer or copier. Found in brown metal
cabinets. Arranged by a call number boginning with the letter
C-. Many periodicals are found on microfiche.

e. BOUND PERIODICALS -Magazines and journals in all subjects
except the sciences, are bound into hard-covered volumes and
shelved by call numbers.

f. PERIODICAL READING ROOM - Current magazines and journals
in a subjects except the sciences, for approximately the
last year are available here. Organized by call number.

39
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8. CARD CATALOG - Use to locate call number for books.
Divided into two parts: suthor and titles in one card
catalog, subjects in another catalog.

b. REFERENCE DESKS - Reference Librariarns sit here. Conme
here to get help or find information.

c. INDEX TABLES - Indexes to periodical sarticles are

arranged by broad subject areas. Ask the Reference Librarian
which are the best for your topic.

d. SERIALS PRINTOUT - These red-covered printouts list all
the periodicals our library owns, and gives the call numbers
for each. Check these after using the periodical indexes.

€. REFERENCE STACKS - Reference books are shelved in these
shelving units by call number. These include encyclopedias,
dictionaries, handbooks, bibliographies, statistical sources,
directories, and other reference materials. These books are
to be used in the library; they cannot be checked out.

f. CIRCULATION DESK - Check books out and return here.

8. INTERLIBRARY LOAN - You can request that books or

periodical articles our library does not have be sent from
another library.

4




a. GOVERNMENT PUBLICATIONS - Material published by the
United States government, the California state government,
and the United Nations. Has i:s own card catalogs and
periodical indexes.

b. MAPS - Approximately 140,000 flat maps and atlases are
located here. Includes thematic maps, historical maps,
nautical and aeronautical charts, and tourist maps for the
United States and many foreign countries.

c. STACKS - Books with call numbers beginning with A through

H are shelved here. You can check out most of these by taking
them to the Circulation Desk on the 2nd or main floor.

11
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4th Floor

!

|

a. STACKS - Books with call numbers beginning with the
letter J through P are shelved on this floor.

b. MEDIA CENTER - A special collection of audio-visual
materials, such as audio cassettes, records, slides, video
cassettes, transparencies eand filmstrips, and their
equipment.

12
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a. STACKS - Books and bound periodicals with call numbers
beginning with Q through Z are shelved on this floor.

b. SCIENCE REFERENCE DESK - Reference Librarians here will
help you with research on topics in the biology, chemistry,
engineering, computer sciences, and other scientific and
technical areas.

c. SCIENCE PERIODICALS INDEX TABLES - Periodical indexes are
arranged by broad subject areas. Reference Librarians will
advise you on the best ones to use for your topic.

d. SCIENCE REFERENCE BOOKS - Encyclopedias, handbooks, and
other reference materials that cover scientific and technical
fields. These books are to be used in the library; they
cannot be checked out.

e. SCIENCE CARD CATALOG ~ A Subject and an Author/Title Card
Catalog for science books.

f. SCIENCE CURRENT PERIODICALS AND MICROFORMS - Current
periodicals are arranged by call numbers. Microfilm and
microfiche are in alphabetical order by the title of the
periodical. Older, bound periodicals are shelved in the
stacks by call numbers.

7 13




Reference Librasrians

Because the University Library is so large, it can be
confusing when beginning a librery project. A Reference
librarian can be very important to the new student or even
the advanced researcher. Raference librarians have a
Master's Degree in Library Science, which means they are
experts in locating information on almost any subject. Many
librarians have an additional master's in other subject areas
such as education, business, biology, or philosophy.
Reference librarians are available for students to

ask questions on any number of topics for any projects,
papers, or speeches., They will assist you in finding
materials for your topic. They will not, however, help you
write your paper or project, but will direct you to materials
or persons who may assist you in writing.

7
7/ ///7/

There are three areas where Reference librarians are
available to assist you in your library research.

1. General Reference (2nd or Main Floor)

GeneTal Reference Librarians can answer general questions
about library research, as well as indepth information in the
Social Sciences and Humanities such as Business, Education,
Literature, Art, History, etc.

14



2. Science Reference (5th Floor)
Science Reference Librarians are experts in the Sciences and

Technology such as Chemistry, Biology, Engineering, Nursing,
etc.

3. Government Publications Reference (3rd Floor)

Government Publications Reference Librarians are experts in
finding information in United States, California, and United
Nations publications. These publications cover a broad range

of topics but are especially good for research in the Social
Sciences, Sciences and Technology.

Tips in using a Reference Librarian:

l. Please do not hesitate to ask questions at any time
during your library research.

2. Please be specific vhen asking a question. Do nnt ask
for books on ART if you are doing a paper on
Rembrandt's works.

Reference librarians do not know everything. Please do

not feel they don't want to help you if they refer you
to another Reference librarian,

If you are referred to a source by a Reference

librarian and it does not have the answer, go back to
the Reference librarian and ask for another source.




I11. Choosing & Topic to Research

When you are given an assignment such as a term paper, often
the instructor will allow you to choose your topic.
Occasionally, topic selection can be difficult. Below are

some ideas on how to select the best topic for your paper or
project.

Interest

Choose a topic which interests you, because it is more fun
and easier to write about an interesting topic. If you are
taking a business class and your interest is in how people

communicate within a business, you may want to write on that
topic.

Topic problems

Pe aware that i{ you choose a topic that is too current or
too specialized, the information may not be available.

- Too Current

For example, if you are writing on an event which occurred a
week ago, or even one month ago, therc will not be much
published, except possibly a newspaper article. Information
takes a certain amount of time to be published. A book may

take years to compile and a journal article may take wecks or
months to write.

= Too Narrow
If you are doing a research paper on a narrow topic, such as

a little known gene in the field of genetics, you probably
won't find very much information.

- Too Broad
Also, try to choose & topic that is not too broad. Depending
on how long your research paper, project, or speech is
supposed to be, you should pick a topic that you can cover
adequately without bLeing too general or too narrow. You necd
to be an expert in a very short amount of time on your topic.
The more you know about your topic, the easier it will be to
write the paper. If the topic is too broad, this will be
impossible. (More on focusing and narrowing in Part IV).

[ &¢) :lG




IV. Focusing Your Topic

Often when writing a term paper or short paper your

instructor may say your topic is too broad for the length of
the paper. A topic such as Education would be very difficult
to write a term paper on because so much has been written and

it would be impossible for you to read all the materials
available.

When writing a term paper you need to become an "expert" on
your topic. As stated previously, the more you know about a
topic the easier it is to write about it. Therefore, you

want to make sure your topic is narrow enough so that it can
be covered completely. There are a number of ways to focus

or narrow your topic to fit the number of pages your term
paper should be.

For example, if you are writing a paper on Education:

1. Narrow by subject emphasis.

Japanese colleges compared to American colleges.

2. Narrow by time or date:

Japanese colleges compared to American collcges since
World War 1I.

3. Narrrow by group (such as Women, Men, Blacks, Chicanos,
Japanese):

Wonen's education in Japanese coileges compared to
American colleges since Vorld Var II.

11
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V. Background Information

If you choose a topic with which you are not familiar, you
may want to start with an overview. For an overview of a
topic, you need background information. Background
information can be found in a number of sources. You may
find it in encyclopedias, dictionaries, handbooks, articles,
and other similar sources. The Encyclopedia Britannica is an
excellent example of a background information source. An
encyclopedia article will usually give a definition of the
topic and the important people, places or events associated
with the topic. Often a bibliography is included. A
bibligraphy is a list of sources that the author used to
write the article, book, pamphlet, etc. Background
information can get you started on your project or term paper

by telling you what the important issues are which surround a
particular topic.

There are also many specialized encyclopedias available for
jour use. There usually is an encyclopedia for every subject
area or discipline, such as the Encyclopedia of Economics or
the McGraw-Hill Encyclopedia of Science and Technology.

For example, you are writing a term paper on the educational
system of Japan versus the educational system of the United
States. You may be familiar with one or the other or
neither. An encyclopedia will give you the educational
structure of both. For this topic, one good source would be
the International Encyclopedia of Ligher Education. See
example on the following page.

18
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Japan: System of Education

Japan comists of nearly 4,000 large and small islands,
stretching along the northeastern coast of the Asian
continznt, the _lon;est span being 3,000 kitomerres
The total area is 378,000 square kilometres (145,945
square miles), only one-third of which can be
inhabited.

In 1980, the lation was 117 million, of which
57 percent lived on 2.2 percent of the total land area.
In 1980, those over 60 years of age formed 12.8
percent of the total population while those up o 14
).yeats old l'omml8 n'.m'?"" In 1950, the percent-

were 8 percent ercent ively. A
dn'l?:remials are not similn&i: utbmmmnlyma':
Young people are concentrated in urban areas. The
pg%almop growth rate is slow, being 0.9 percent in
1979. It is estimated that Japan's population will
continue 10 increase until the year 2020, when it will
be 140 million. It is then expected to remain constant.
These changing demographic patterns have caused
several problems in education: finding new locations
for schools and increased funding for the high cost
of schools. hiring school teachers in urban areas, and
the oversupply of teachers and of isolated education
programmes in rural areas. An ageing population has

stimulated interest in lifelong educational oppor.
tunities and the slow population growth rate has
increased parents’ concern for their children’s
education.

Ethnically, Japan is a homogeneous country.
Foreigners number only 783.000. The medium of
instruction is Japanese from preschool to higher
education.

In 1980, 10.4 percent of the total labour force
worked in the primary sector. 34.8 percent in the
secondary, and 54.6 percent in the teruary. The
structure of the labour force has changed very dra-
matically. Towards the end of the nineteenth century
almost 80 percent worked in the primary sector: by
the 1930s. the percentage dropped below 50 percent
and by 1970, below 20 percent. In terms of the gross
domestic product, 4 percent comes from the primary
sector, 38 percent from the secondary, and the rest
from the tertiary.

The government provides guidelines for private
industry in the form of economic development plans.
A new seven-year social and economic plan began in
1979. No defimte planning on education is incor-
porated into the economic development plans. but
separate educational development programmes are
prepared by the Ministry of Education.

Since the 1947 Constitution, Japan has had a
bicameral legislature whose members are elected by
direct voting. Before that. the Impenal Consutution
of 1890 established the Tenno (Emperor) as head of
state supported by the Imperial Parliament composed
of a house of nobles and a house of representatives.
The government today operates through a party-
cabinet system.

Admimsiratively, Japan is divided into 47 Ken
(prefectures) and further subdivided into 3,256 Shi/
(.Pho/Son (municipalities). The 1947 Local Autonomy
Law provides that local-assembly members and heads
of the prefectures and mumapahties should be
elected directly by the people.

The estublishment and maintenance of public
schools and other educauonal facilities are the
respensibility of boards of education 1n each local
government area, with members of the boards
appointed by the head of the local prefecture or
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mumicipality with the consent of the local assembly.

19

ENCYCLOPEDIAS GIVE AN
OVERVIEW OF THE TOPIC,

AND OFTEN INCLUDE A
BIBLIOGRAPHY OF REFERENCES
AT THE END OF THE CHAPTER.
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Below we have listed other specialized encyclopedias which
you may find useful in getting background information on your

term paper topic. These books are located in the Reference
Book Stacks by call number.

REF means General Reference (located on the 2nd floor).

SCI REF means Science Reference (located on the 5th floor). -

SUBJECT ENCYCLOPEDIAS

Art Encyclopedia of World Art N 31 E533 RETF
Computer Encyclopedia of Computer QA 76.15 E5
Science Science and Technolopy SCI REF

Engineering Encyclopedia of Environmental TD 9 E5 1983

Science and Engineering SCI REF
Finance Encyclopedia of Banking and HG 151 K& 1983
Finance RLF
Literature Encyclopediz of World Liternture’PN 771 E5 1981
in the 20th Century REF
Social International Lncyclepedia of I 41 15 RLF
Sciences the Social Sciencces

These are just a few of thc encyclopedias available for your
use. Ask a Reference librarian for the best cncyclopedia for
your topic. -




Vi. Lidrary of Congress Classification System

In our library we assign what is referred to as a call number
to all our materials. The call number is used to locate
materials in the library. The call number system we use, at
Love Library, is the Library of Congress Classification
System. The Library of Congress Classification System is
organized by subject. The system uses letter and number
combinations, An example would look like the following:

HD QA
62 OR  108.3

B4 V42

The call number is to be read from left to right then top to
botton., Each letter and number from the first 2 lines of the
call number designates a subject arca.

On the next few pages, a list of the Library of Conpress
Classification System by call letter and their corresponding
subjects, is given,

15
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SELECTED OUTLINE OF THE LIBRARY OF CONGRESS CLASSIFICATION

A~ GENERAL WORKS - POLYGRAPHY

AC - Colleciion3, Series

AE - Encyclopedias (General)

AG ~ General Reference Works

Al = Indexcs (Ganeral)

AM - Museums

AN - Newspapers

AP = Periodicals (General)

AS = Societies, Academies

AY ~ Yearbooks (General)

AZ - Geaneral history of knowledge

B - PHILOSOPHY & RELIGION
B - Collections

BC - Logic

BD -~ Metaphysics

BF - Psychology

BH = Aesthetics

BJ - Ethics

BL - Religions, Mythology
BM ~ Judaism

BP - Islam, Bahaism

BQ - Buddhism

BR - Church history

BS - The Bible

BT - Doctrinal Theology
BV - Practical Theology
BX - Denominations & sects

~ AUXILIARY SCIENCES OF HISTORY

CB - History of civilization

CC - Archaeology

CD - Diplomatics, Archives, Seals
CE - Chronology

CJ - Numismatics, Coins

CN - Epigraphy, Inscriptions

CR - Heraldry

CS - Genealogy

CT - Biography

- HISTORY & TOPOGRAPHY (Except

America)

D - General history

DA - Great Britain

DB - Austria-Hungary

DC - France

CD - Germany

DE - Classical antiquity
DF - Greece

DG - Italy

DH-DJ - Netherlands

BOOKS ON THESE SUBJECTS WILL BE SHELVED ON THE THIRD FLOOR IN THE SDSU LIBRARY

D - HISTORY & TOPOGRAPHY (Cont.)
DK - Rusaia, Poland, Finland

E&F

DL -~ Scandinavia

DP ~ Spain & Portugal

DQ =~ Switzerland

DR = Turkey & The Balkan States
DS = Asia

DT -~ Africa
DU - Australia & Oceania
DX - Gypsies

-~ AMSRICA (HISTORY & GEOGRAPHY)

E - America § U.S. (General)
F - U.S. (Local) & America
except U.S.

GEOGRAPHY - ANTHROPOLOGY

G - Geography (General)

GA -~ Mathematica. & astronomical
geography

GB ~ Phyaical geography

GC = Oceanography

GF - Anthropogeography

GN - Anthropology, Ethnography
GR -~ Folklore

GT - Manners & customs

GV - Recreation, Sports, Games

SOCIAL SCIENCES - SOCIOLOGY

15

H - Social sciences (Genera:)
HA - Statistics
HB = Economic theory

HC - Economic history & conditions,

National production
HD - Economic history: agriculture
& industries

HE -~ Transportation & communication

HF - Commerce (General)

HG - Finance

HJ = Public finance

HM - Sociology (General)

HN - Social histu-y, Social reform
HQ - Sex relations, Family

HS - Associlations

HT - Communities, Classes

HV - Social pathology, Philanthropy

HX - Socialism, Communism,
Anarchism, Bolshevism



SELECTED OUTLINE OF THE LIBRARY OF CONGRESS CLASSIFICATION

J = POLITICAL SCIENCE

J - Documents

JA - General works

JC - Political science, Theory
of the state

JP = General works

JK - United States

JL - British America, Latin
America

JN ~ Europe

JQ ~ Asia, Africa, Australia,
& Pacific Islands

JS = local government

JV - Colonies & colonization,
Emigration & fmmigracion

JX - International law

K = LAW

L - EDUCATION

L - General works

LA - History of education

LB - Theory & practice of
education, Teaching

LC - Special forms, relations &
applications

LD - U.S.

LE - Amezica except U.S.

LF - Europe

LG -~ Asia, Africa, Oceania

LH - University, college & school
magazines, etc.,

LJ - College fraternities &

their publications

- MUSIC

M - Music (Scores)

ML - Literature of music
MT ~ Music instruction & study

N = ART
N - Fine arts (General)

NA - Architecture

NB - Sculpture & related arts

NC - Graphic arts, Illustration

ND - Painting

NE - Engraving, Prints

NK = Art applied to industry,
Decoration & ornament

P - LANGUAGE & LITERATURE

P - Philology & 'inguistics
(General)

PA - Classical languages &
literature

PB ~ Modern European languages

PC - Romance languages

PD - Scandinavian languages

PE -~ English language, including
Anglo-Saxon & Middle
English

PF - Dutch, Flemish, Afrikans,
& German languages

PG - Slaviec languages &
literatures

PJ - Oriental languages &
literatures

PK - Indo-Iranian, Indo-Aryan,
Iranian, Armenian,
Caucasian

PL - Eastern Asia, Oceania,
Africa

PM - American Indian &
artificial languages

PN - Literary history &
collections
(General)

PQ - Romance literatures

PR - English literature

PS - American .iterature

PT - Teutonic literature

BOOKS ON THESE SUBJECTS WILL BE SHELVED ON THE FOURTH FIOOR IN THE SDSU LIBRARY

17
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SELECTED OUTLINE OF THE LIBRARY OF CONGRESS CLASSIFICATLON

= SCIENCE
Q - Science (General)

QA - Mathematics
Q2 - Astronomy

QC ~ Physics

QD - Chemistry

QE -~ Geology

QH - Natural history
QX - Botany

QL -~ Zoology

Q4 ~ Human anatomy
QP - Physiology
QR ~ Bacteriology

R - MEDICINE

R - Medicine (General)

RA - State medicine, Hygiene

RB - Pathology

RC - Practice of medicine

RD - Surgery

RE - Opthalmology

RF - Otology, Rhinology, Laryngology

RG - Gynecology & obstetrics

RJ - Pediatrics

RK - Dentistry

RL - Dermatology

RM - Therapeutics

RS - Pharmacy & materia medica

RT - Nursing

RV - Botanic, Thomsonian &
eclectic medicine

RX - Homeopathy

RZ - Miscellaneous schools & arts

= AGRICULTURE

S - Agriculture (General)

SB - Plant culture (General)
SD - Forestry

SF - Animal culture

SH = Fish culture & hatcheries
SK - Hunting sports

T - TECHNOLOGY

- Tec ogy (General)

TA - Engineering (General),
Civil engineering

TC - Hydraulic engineering
(harbors, rivers, canals)

TD - Sanitary & municipal engineering

TE - Roads & pavement

TF - Railroad engineering & operation

TC = Bridges & roofs

TH - Building construction

WJ = Mechanical engineering
& machinery

TK = Electrical engineering
& industries

TL - Motor vehicles, Cycles,
Aeronautics

TN - Mineral indus‘ries, Mining,
Metallurgy

TP - Chemical technolgy

TR - Photography

TS - Manufactures

TT = Trades

TX = Domestic science

= MILITARY SCIENCE

U - Military science (General)

UA - Armies, Organization &
distribution

UB ~ Administration

UC - Maintenance & transportation

UD - Irfantry

UE - Cavalry

UF - Artillery

UG - Military engineering

UH = Other services

~ NAVAL SCIENCE

V - Naval science (General)

VA - Navies, Organization &
distribution

VB - Naval administration

VC -~ Naval maintenance

VD - Naval seamen

VE - Marines

VF -~ Naval ordanance

VG - Other services of navies
VK - Navigation

V4 - Shipbuilding

£ - BIBLIOGRAPHY & LIBRARY SCIENCE

BOOKS ON THESE SUBJECTS WILL BE SHELVED ON THE FIFTH FLOOR IN THE SDSU

LIBRARY
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On the preceding pages you saw that there were 20 broad
subject areas and within each area they were broken down
further. Therefore, materials with the call letter ‘H' cover
the Social Sciences, and the call letters 'HM' cover

Sociology. The numbers designate a narrower subject area.
For example, the call nuwber:

HC
305 represents the following:
1357

B stands for Socisls Sciences in general,

HC stands for Bconomic History and Conditions.

305 stands for Italy.

T stands for the initial of the author's last name.

837 is & Cutter Number that further identifies the book

depending on how many otlier books by this author are in our
library.

The book with this call number is entitled:

The Itaslian Economy by Donald C. Templeman




VIX. Now Do I Find Deeks?

.To f£iad books in the library, use the Card Cataleg.
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In the Card Cetaulog you will find cerds which list the books

our librery owns.
Catelog.

Below 43 @ card found in the Card

P
G .

{602 Payuents in the financial services
P9 iandustry of the 1080s 3 conference
1984 roceediags / .poa-orod by Federal

eserve Bank o2 Atlantas ~~ Westport,

Coane : unru- lootl. c1984o
xxil ™ ; Cle
nutloguru: p. 1891-200.
!nctu

ISBN 0-89930-079-0

1¢ Check collection systems-~
Coagressese 2, Automated tellesrs—~
Congressese J¢ Cash managesent--

Congresseses 1. Federal Reserve Bank of

Atlanta,

Interpretation:

Call Number: HG 1692 P39 1984

Author: Federal Reserve Bank of Atlanta

Title: Payments in the Financial Service Industry of

the 1980's

Place of Publication: Westport, Connecticut

Publishing Company: Quorum Books

Date of Publication: 1984
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Our main card catslog is located in the General Reference
Room. It ia shyaicall split in tvo parts. Ve have an
Author-Title Card Catslog and u Subject Card Cstalog. The

Author-Title Card Catalog has green labels on the dravers and
the Sudbject Card Catelog has orange labels on the drawvers..

Author-Title Card Cateslog

The Author-Title Card Catalog 1lists books by author's names
snd book titles in one alphabet. To see if we own o
particular book, look under the author's last name OR by the
first word in the title,

FOR BOOKS BY ERNEST HEMINGWAY, CHECK UNDER HEMINGWAY, ERNEST

r = 1
m
3515 Hemingway, Ernest, 1898-1961,
E37 & The old man and the sea. Ionacn,
1952 Jonathan Cape, 1952,

127p. 20cm,

"I.Title.

52-11035 adspted

FOR THE TITLE OF THE BOOK THE OLD MAN AND THE SEA, LOOK UNDER QLD.
Ignore THE, A, or AN at the beginmning of titles.

The old man and the sea

s
3515 Hemingway, Ernest, 1899-1961.
Three novels: The sun also. rises; with an
1962 . introd. by Malcolm Cowley. A farewell to
arms; with an introd. dby Robert Penn Warren.
for ok The old man and the sea; with an introd, by
aﬂggus Carlos Baker, New York, Scribner [1962]

amoRcan 247, 332, Tp. 22em.  (Modern standard
authors)

i1.7itle: The sun also rises. II.Title:

A farevell to arms, IIX.Title: The
old man and the sea,

P23 H3T36Th 28




Subject Cord Cetalog

To find books ABOUT a topic or a person, use the Subject Card
Catalog. To f£ind the correct subject heading to use in the
Subject Card Catalog, ve suggest you use the Library of

(2 %
cgggrgﬁg ggegggg Hesdings. These are 2 red books located
near the Subject Card Catalog.

The Library of Congress Subject Headings give a list of terms
you can use to find materials on your topic in the Subject
Card Catalog. For example, if your topic is Japsnese
education, you look under Education. On chat page you will
find a list which looks like the following:

a3
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acss-% Persoane! service ia education
.lhnd-dm’ educstios .
'llud.-lm wmam
Bducation snd population educstion
nm Pmone[mhm
— Bcosemic sspects  (Iadirect) Persoanel service in vocstional
[ ] educance
Humes capital . -n:uqu AD125-87%) s
Humor in educstion

—weees LIBRARY OF CONGRESS

Sec Poersoane: service in adult
educstion o) — Japes

— Chiss

- = History

—weoTo 1912

e am 19121949

—— 19491976 (LA1131.82)
—_—— 1976 (@LAl131.82)

se Education, Greek
o~ Ireland
z lrish wniversity question

— — History
- e ] 945~
- Massachusetts
o o Cugricule
Exampie under Educstion—Curriculs
o = Statistics
Note under Educational statistics
~— Soviet Unioo
—— 1945
— Taiwan
- — History
- e — To 1943
T1asg,
tes
Amesi Educati
3 i .m 3

rics
ple  under refercrices  froa

= Subject Headings
Pree ¢ under Educstion—Curriculs
Jema pl IRAPHIC SUBDIVISIONS
Noagraded schools x Bducational research — — maatson
Opea ples schools — — Laboratories Note under Education—Curriculs
& Experimental methods in education — Segregation Sce Agricultural education
ax Bducations! issovatious See Segregation ia education Bdecation, Anclent
= Foderal sid — Simulstion methods (LB1029.553) x Education—History—To 500
Soe Foderal 2id 10 education s Classroom simulaioss Education, At
— Finance  (LB2824-2830) Educational games See An—Swdy and tesching
e Colloge costs Microteschiag Educatien, BiMiagual (Indirect)
Bducstiea—Costs Simulsted eaviroament (Teaching (LC3701-3743)
Bducstions] egualization method) sa Language and l.n.mgeo—Smdy snd
Bducstional vouchers Simulstios games in educstion tesching—Bilingua! method
Federal sid to educstion — Societies, etc. x Bilingual educstion
School bonds 21 Educational associations x Bilingualism
School purchesing - Standards Intercultussl education
Student activities—Accouating a8 Accreditation (Bducation) Langusge 04 education
2 Public schook—Finence 2 Standards and staodardization in Minorities—Education
School flaenee education — Law and legisiatior  (Indirect)
School taxes — State 8id 2z Educational law and lcpiststion
Schoole—Finsace See State aid 0 education Education, Busincss
Taane, Schoel - Stsies, New Sce Business education
Tuites .Ses Sistes, New—Educstion Béucation, Character
a2 Bducatien—Nessemic sspects - Statistical methods Sec Moral education

30
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You will see the many sub-divisions under Education such as
Education - Curriculs or Educetion - Finance. The list tells

you that the correct subject heading for Japanese rducation
is:

Education -~ Japan

After checking the Library of Congress Subject Headings
books, use the term or terms found and look in the Subject
Card Catalog. Once you find your topic in the card catalog,
you need to copy the complete call number which is located in
the upper left hand corner of the card. This number is the
call number for that particular book.

EDUCATION=-~JAPAN-~-R]ISTORY~~1945~

LA
131182 Cusaingsy, ¥Yilliam K.
c8s Educytion asd equality ia Japes /

Education - Jaoan - History

LA
1311  Kaigo, Teklomi, 1901~
K2l

Japaness education; its past and present,
Tokyo, Kokusai Bunka Shinkékai, 19¢8.

EDUCATION—JAPAN-~CONGRESSES.

EDUCATION-~JAPAN.

Kobayashie Tetuwuyay 19
Soclety, schools,
Japan / by Tetsuya K.
ed. ~=~ Oxford ; New
Press,y, cl1976.
viiiy, 185 pe ¢ 21 -

You then go to where the books are located. Location is

designated by the first letter of the call number. Books
that begin with the call letter:

A-H are on the 3rd floor.
J=P are on the 4th floor.
Q-Z are on the 5th floor.




The books will be located on bookshelves in call number
order. Often these shelving units are referred to as the
stacks. To find the book you need, look at the first letter
of the call number. If it is 'L' go to the 4th floor. There
you will notice that the books are arranged by call numbers
in alphabeticel order, then numerical order. The following
exsmple illustrates books on tne shelves in correct call
nunber order: ’

2 - 7

Rbeel 21 ep it | SL) B GTISEE f?
S21qs E"‘ :‘,g & = ipd] R P33 3% /
£3 2L & £ f Iy | 2“ M 1K /
| 28| F Al B R A 3p 3 g
i s g-’ /
f' * §i [ R 3 é% é;
LA ILa Ln Ls s 1% fas | LC e ELe // %
na2 .

HMEIEASREAH I AP N

You are looking for the book, Educational Choice and Labor
Markets in Japan, with the call number LC 67 J3 B6S5.

You would look for the L's then LA, LB, LC. Then you would
look for the numbers after the letters. LC 1, LC 2 until you
reached LC 67. The numbers on the third line of the call
number are arranged by decimal.

So, 1LC LC
67 comes 67
B65 before B?

because "point" 65 (.65) is smaller than "point " (.7).




Once you locate your book by its cell number, you can look at
other books in the same area. These books will be on the
seme topic. This process of browsing through the books is a
good way to locate additional materials on your topic. This

s one of the advantages of having ‘open stacks' in the
librery - - students can freely look through the books
themgelves.

After pulling your books off the shelf, you may check them
out. To take books out of the library, you need to g0 to the
Circulation Desk. There you will need to show your

Sen Diego State University identification card and your
validation card along with the books you wish to take home.
There is no limit on the number of books you can check out.
The loan period is 4 weeks., If after 4 weeks you wish to
keep the books longer, you may renew them by taking them to
the Circulation Desk, and getting them stamped for 4 more
wveeks. The Date Due Slip attached to the inside front cover
of your books lets you know the date the books are due to be
returned to the Library.

DATE DUE
SAN DIEGO STATE LIBRARY

“ANDYEE:

_Junoatesr |
|

1850 000 1. 78 Wou S8

Please remember to return the book to the Circulation Desk on
or before the date it is due. If you are late, there is a 25
cent fine per day per book.
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Step 1

Check the Author-Title Card Catalog (green drawers)

by the author's last name or the first word of the
title.

Copy the call number.

Go to the shelves and find the book.

For a8 SUBJECT:

Step 1

Step 2

Step 3

Step 4

Check the Library of Congress Subject jleadings
(large red books) for the correct subject heading.

Check the Subject Card Cataloy (orange drawers).

Copy the call nunber.

Go to the shelves and find the book.




Novw see if you can snswer the following questions on the Ceard
Cetelog.

1. Here is & Card Catalog Card from the Subject Card Catalog
under the topic Automated Tellcrs., Fill in the information
requested below.

AUTOMATED TELLEES.

NG
1616 Frishberg, Michael V¥
M3 F15 Demozraphic bank market segmentation
$ age zroup prediction of cash using
b;gavlor / by Michael W, Frishberg. —-
) § °
ixy 1J%2 leaves 3 28 cae.
Thesis (M.BeAdo)--San Diego State
Universi ty.
Business Adminlstre tion.
Bibvliography: [ 104 )-106.

[ ]

MICROFICHE CCFIES, no. THE-2393,
available in Microtoras £ Newspaper
Center and in Archives, —— J gheets.

le Bank marketinge 2. Automa ted

tellerse Jo Aged—-California, Southern.
e Titie

What is the
Call Number:
Author:

. Title:

Publisher:

Date of Publication:




2. Here is another card to try.

5 2]
Hemingway, Ernest, 1898-1961.,
:;;?Uh The old man and the sea, Lonacn,

1952 Jonathan Cape, 1952,
127p. 20cm.

T.Title.

52-11935 adapted

pm— . 3

Call Number:
Author:
Title:
Publisher:

Date of Publication:

LOCATION OF BOOKS

A - H 3rd floor
J - P 4th floor
Q-2 5th floor

Which floors-are the books from page 29 and 30 located on?

1. (page 29 )
2. (page 30 )
30
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III. How Do I Piad Articles!?

Articles from periodicals (msgszines, newspapers, journals
are called periodicals becsuse they are published
periodically) are ususlly the best source if you need current
information, if your topic is very specislized, or if you
vant 8 variety of viewpoints on s topic from s number of
writers.

Periodical articles are short reports, ususlly 2 to 6 pages
long. Periodicals are published in all subject fields

such as education, business, chemistry, medicine, literature,
etc.

Instead of going through individual issues to find an article
on your topic, use & periodical index. An index lists
articles from many different periodicels on verious subjects.
Most periodical indexes list articles by subject, and
sometimes by suthor. Usually, indexes are published monthly
or quarterly and most have a cumulated annuel index.

o

-

Indexes cover many subjects and disciplines. One example is
the Readers' Guide to Periodicsl Literature. This index
covers a variety of subject areas such as business, social
vork, medicine, films, etc., that are from general interest,
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populer periodicals. There are also subject or specialized
periodical indexes available. The difference between a
general index such as the Readers' Guide and a subject or
speciglized index, is they list different types of
pPeriodical articles. A general index lists articles which
are usually very short (1-2 pages), aimed at the general
Population, and are not signed by the author (this is
important wvhen evaluating a source). Whereas, a2 sperialized
or subject index such as the Education Index, will list
articles from professional or scholarly journals which are
usually much longer (5-10 pages), are signed by the author,
are more in-depth and scholarly in coverage, and have a
bibliography.

To choose the best index for your term paper, ask a Reference
librarian.

Below is a list of representative periodical indexes which
you may wish to consult.

PERIODICAL INDEXES

General Periodical Indexes:

Reader's Guide to Periodical Literature

INFOTRAC ~(periodical index on lascr-disc)

Specialized Periodical Indcexes (Located in the General
Reference Departnent):

Business Business Periodicals Index
Communication Comnmunication Abstracts
Education Education Index

Humanities Humanities Index
Literature MLA Bibliography
Psychology Psycholosical Abstracts
Social Sciences Social Sciences Index
Sociology Sociolojsical Abstracts

38
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Specialized Periodical Indexes (located ii Science
Reference Department):

Biology Biological Abstracts

Chemistry Chemical Abstracts

Computer Science Computer and Control Abstracts
Engineering ngineering Index

Medicine Inﬁex MNedicus

Physics Physics Abstracts

Sciences General Science Index

Once you have chosen an index, open a volume and look up your
topic. What you will find is a list of articles under your
topic. Read each title carefully and choose the ones which
best suit your topic. The following is an example from the
Social Sciences Index.
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SOCIAL SCIENCES
INDEX

APRIL 1984 TO MARCH 1985

[

Camille, oad Salves-Bronsued, Lise
hwwmﬁl

71.7
i
z

¥

‘ 0
ATty At b
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i g v
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i
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New York Cuy,
Technol Cult 25.29¢.8
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ond R. Mark. o Yechno! C
25:309-401 N ‘84
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M.“ } D C. Jacksen. Technol Cult 28:
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"
2

P
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D
25:37.52

[eahabut
191 Ap

" celebrations: two cxliinis commemoriing the
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gw] D C. Juckson. Technol Cukt 23.287-91 Ap
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Employment conuderations for learning disadled adults
J Rehel 50767 Ap/ic ‘84

Seif-help grovps for disabled people and the
rehatehisuon process J Rehodl 5091.3 Ap/ie ‘84

— Brooklyn Bridge (New York, N.Y.)
Bridge to the future: a symposium commemorating the
centennial of the Brooklyn Bndge—New York City,
May 18-20, 1983. B. Hindle./' Technol Cult 25:294-8

The cathedral and the bridge: structure and symbol. D.
P. Billington and R. Mark. il Technol Cult 25:37.52
Ja '84; Discussion. 25:589-601 J1 ‘84

Centennial celebrations: two exiibits ccmmemorating the
100th anniversary of the Brooklyn Bridge [exhibit
review] D. C. Jackson. Technol Cult 25:287-91 Ap

A unique exhibition space: the Brooklyn Bridge anchorage
hibit review] J. H. Wosk. Technol Cult 25:292-3
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The article chosen is on the Brooklyn Bridge in New York
City.

Bridge to the future: a symposium commemorating the
centennial of the Brooklyn Bridge-New York City,

May 18-20, 1983. B. Hindle. Technol Cult 25:294-8
Ap '84

Periodical indexes give you all the information you need to
find a specific article. This includes:

suthor (if any): B. Hindle

title of the article: Bridge to the future: a symposium...
journal or magazine namc: Technol Cult

volume number: 25

pages of the article: 294 through 298

publishing date: April 1984

Remember to write down the complete citation to avoid wasting
time retracing your steps.
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Many periodicsl indexes abbreviate thelr journal or megazine
titles. The abdrevistion's 1ist is usually located in the
first fev pages of the index you used.

i
.'
i
i
t

Sec Peactios
Q Sec Werk — Social Werk
Secled loq — laguicy
Q J K — The Quarterly Jowsal of Bcoaemics ===ﬂ;:}§EQEEE=J§:=2
. Secled Soc - Socielegy snd Secis) Ressarch
St — The : ot %J-mmm
Bev Besn - Review of Economics Swtiotics Sate — Siate Government
Bev Eoen Stud — The Review of Ecosomic “‘uac_‘—mﬁm
Rev Polk — Review of Pelitics
Busel Seclel — Rural Sociclogy Sarvey — Servey
s T
. =P Techael Cult — Techaclogy sad Cuiture
S Ssc — Science & Society
Sem Boles -~ Sex Roles Tell — Triel
S Game  Simsiation & Gemes v
Sec el ~ Secial Bi WMM—WW
Sec Casswerk —~ Secial Usas AR Q — Urtas Afhin
Sec Kon = Sociel sad Ecosomic Swdies Urdes Astivepel — Urbea Asthropology
Sec Pasuy — Foroes - Ushea Llie — Urbas Life
Sec Bist — Sociel Himory Usbes Stad — Urban Studies
Sec ~ Social Policy w
Sor Poychel O = Social Peychology Quarterly "
So B = . ' Wuhhgr-.'l‘lew”wm
Sec Sd J — The Social Science Jowmal w-u&—w-umwmnc.)
Boc 84 Boe — ot Sciace Revcarh Wertd Pl — World Pottis " e
Sec Serv Rev — Social Service Review Werld Tedey — The World Today

This abbreviation list tells you thst the full name for the
journal entitled, Technol Cult is Technology and Culture.
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After using the periodical indexes, your next step vould be
to find your magazine or journal title in the library's
Serials Printout. The Serials Printout .is a computer
printout of all the journsls, magazines, newspapers, annuels,
etc., vhich the library receives., It is a set of four red-
covered books and is located in all Reference Departments,

the Periodical Reading Room, and the Microforms and Newspaper
Center.

-89~ PTNTE unvmm LISRARY
03-23-07 SAR BI080 xv

*CALL ¥O.* TITLE AND SOLDINGS BY LOCATION

TE O E SomAL - TL1SrED "GROER Twe vomo ue...)

)y

SCIENCE DEPT. - STH FLOOR
10195 PEP‘ S‘I’AC!S BY CALL ¥O.

NDEX, mxu HISTORY AND LIFE.

IO A R eneeereerencererenesesssmnnearsnsasscssssasnanansscs SCIENCE DEPT. - STH FLOOR

m’fﬂu‘ av mrs““xﬂm‘ OB LABE ONLY. vevevocvecccosssoneossanssnnasosss MAIN FLOOR REFERENCE

m%?’zs%ﬁ?z-,;;";;:;;;;;;;:;;;";;;';;;;';é';;;'";;'é;'"""E;;;;;.’.".;':g::.c;::': .

&ikdgﬁﬁ; ! qﬁﬁeﬁ&“"“'“*"an@gg;;ﬁ@g}&ﬁi?&ﬂmﬁrnhﬂ""‘“

%ﬁt '§¥ﬂ AND ROCKETS. COMTINUED BY AEROSPACE TECHWOLOGY.
[} l'# 1 (1966-6T)c cccvccccccccccccaccccccssocsccnnccccns STH FLONOR STACKS BY CALL NO.

TR, v T o

3143
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The Serials Printout gives the location and the dates of the

periodicals held by the library, the format, and call
numbers.

From the Serials Printout example on the previous page, the
periodical Technology and Culture, of volume 25, 1984 would
be located on the 5th floor stacks by call number. The call
number is T 1 T27 and it is a bound volume. (Current issues
are those periodicals published in the most recent year).

Periodicals can be found in four forms. They can be single
issues, bound volumes, microfilm or microfiche.

Single issues are regular, paper issues of magazines,
journals or newspapers.

Bound volumes are paper issues of the periodical for the same
year or time period put into one volume. They look like
regular books.

liicrofilm and microfiche contain the same information as
paper copies but the information cannot be read without a

viewing machine found in the Microforms and Newspaper Center
and other special locations.
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Microfilm is & reel of 35am film. They are found in yellow
metal cabinets in the Microforms and Newspaper Center and
have the call number beginning with the letter F -,

1ST FLOOR

LIl




Microfiche are 4" x 6' sheets of film. They are found in
brown metal cabinets and are also found in the Microforms and
Newvapaper Center and begin with the call letter C- .

1ST FLOOR

=T !
Y = —1 1

Y= = =




Every single issue, bound volume, microfilm or microfiche

will have a call number. The call numbers will be found in
the Serials Printouts.

Each step is the same in locating a periodical article, no
matter which periodical indexes you use,

Step 1

Step 2

Step 3

Step 4

Step 5

Find the best index by asking a Reference librarian.
Look up your topic in the index.

Copy the citations or references. Be sure to
include the author (if any), title of the article,
name of the periodical, volume (if any), page or
pages, and date.

Look up the periodical title in the Serials

Printout. Copy down call numbers or HMicroform

numbers.

Go to the appropriate floor given in the Serial

Printouts.

'
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Now that you know how to find articles in the library,

the following questions. answer

BUSINESS PERIODICALS
INDEX

August 1985-July 1986

3
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Debiting debut {Omroa Tatan Elemomcs mvtdes us.
market for automated ullev machines] J. Fierman.

Fortune 111:85-6 Je 24 °
stomsted teller machines

Automated teller machine industry
Amomohle w;gﬂmuons—ﬁlkt machines
MMATMM expand, banks are
kmu?z”.’ ommkl’mu&mmn

m pays? il 0Ion(y 14.13 N '8¢

ATM: 19“ W y. L. F. Zimmer.
huk Adm 61:20-2+ My '8$

ATM:. s A-OK. AMA nmenan Marketing Assn.)
Mark News 20:1¢ F 14

ATMs are an EFT winner. L. F. Zimmer Sav last
106:supn 76-7 § 'S

AIMS. Barclays bani's on NCR. b Banker 135:75+

85
Alll;m 4 t0 scale ATMs' 33% wall. 484 Bank J 77.34-3

place of business [combined ATM and night

Mu Bank Adm 61:10+ My °'8$

nges cve better ways to deliver services

tlry graph uad Sav Irul 107:120-1 Mr 86
wlomau'd tellers ! Afag Bark Adm

GIJQ

Drebold introd uots 1050 interactive video system Mag
Bunk Adm 62:13 Ja '86

Don’t shoot the technologists. T. P. Fuch. U S Banker
96:32 Ag °8$

H.eﬂ’ea gf mwcmmaom:”’_’on service. J.

ywood-Farmer.

From gas pumps 1o the teller line. s‘FPFm:h.US
Banker 96:12-13+ D '8$ -

Growing niche in teller machines [Avant-Garde Computer
S ] C. lhloc:.wNamn Bus 7‘67-'qu [r“
m availa keeps customers smih ells
Bank] U S Banker 97.80-1 Mr 86 "
Ho\v Innovative Bank and Trust doubled ATM u%:
[lﬂ.lllmll.s bank] C. L. Bond Bank Mark 17:28-

Ho\v one bjunmt:‘d ":’T#{ Eiol{I local nelworlphucht;
nologses. way. diags tl
Data Commun 14.203-6+ 1 '8S Y o

&

B T P o - - o o
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182 BUSINESS PERIODICALS INDEX
Avtomated teller machine indmstry Preveative measures can cut ATM fraud. Sav /nst 106:98-9
At the crossroads. graph U S Banker 96:14 D 'g$ n-ss scn ks i 106:98-
hared setw
ATM directory [table] Mag Bank Adm 61:3648 My See also
New York Cash Exchanu
ATM satunation assessment of pricing policies.

SPUSS e
Sav Inst 106.106-7 My ‘83
ATMs and bank Fnonues !lechu is ahead of mar-
k‘e‘nu effons) Mon 1033 F
Building :onmes national launch of Matrix {Britain}
Wt Banker 136:71 F ‘86
Consume.s v3. technocrats. T. P. Fuch. U § BSazker
97:66 F ‘36
Cr;du';'u_gs‘ bank on ATM. S. Stiansen. AdWeek 27:1¢
n
Debit and credit cards al l crossroads, H. Ma
Bank Adm 62:32 F - Dufty. Mag
Electronic banking nﬂworks D. A O'Connor. U S Banker
96:40 My ‘8%
Interlink adds retailers to ATM card uses. R. Stroud.
Advert Age 5664 Ap 29 '8$
Is I’OS apptoaclu cntical m" [poml-of»nlt clecmnc
bit cards] M. W. Frus.

AB( Bank J 7749-5! S 'IS
I's ume 10 &uﬂ .llg.an. h:Imnl EFT/POS. T. E Sam non.
llslmewmn lhmhunboulmdeplo ATMs. ABA
Bank J 7753 S 8 v
| and operational considerations at the point of sale.
Ingram. Mag Bank 4dm 61:50+ Ap '8S
Perle switches help banks gain control 10 shared ATM
environment [Bank of New Hampshire and First New
Hampshire Banks] Mag Bank Adm 61:66+ O ‘IS
Publix network 1n Flonda. K. Hawk il U S Banker
R %oi:l“ iorts trol? D. A. O'Con-
net s' payments systcmcon
m U S Banker 9640 D t
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Whau ahead for ATM networks regional interstate
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A worldwide rmhury net [Armed Forces Financial Net-
work] K. Hawk. i U Banker 96:16-18+ D °85
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Based on the example from the previous page (marked by an
arrow), list the following information.

Author of the article:

Title of the article (Check the Abbreviations List below):

Periodical title:

Volume:

Pages:

Month:

Year:

BUSINESS PERIODICALS
INDEX

ABBREVIATIONS OF PERIODICALS INDEXED ix

Behavy Hum Decis Processes — Organizational
Behavior and Human Decision Processes
Behav Hum Perform — Organizational Behavior

Zap Trade J — Paper Trade Journal

Pencion World — Pension World

Pensions Investm Age — Pensions & Investment Age
Adm — Personnel Admimstrator

L EEEE]
e

T
ii‘
]

Builder
Apartm Bus — Professional Buildes/Apariment

I

Rev Bus Fcon Res — The Review of Business and Economic
Rescarch

Rev Econ Stat -— The Review of Economics and Suatstics

Risk Manage — Risk Management

S
Sales Mark Manage — Sales and Markeung Management

«P Sav Iast — Savings Insututions

Secur Manage — Sccunty Management

Site Sel Handb — Site Sclection Handbook

Sloan Manage Rev — Sloan Management Review

SMM — SrMM

Soc Secwr Bull — Social Secunty Bulletin

Seuth Ecom J — Southern Economic Journal

Stat Bull (Metrop Life laswr Co) — Suatistical Bulleun
(Metropohitan Life Insurance Company)

Strates Maseg'J — § M Journal

anage J — Strategic Management Journal
S.ﬁ!;' Managt — Supervisory Management (New York,

fon — Supervision
Sury Curr Bus — Survey of Cument Business
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Nov find the location of your periodical.

o3-25-87 San oxmm'm'}%u LINRARY "Nt 2328

oCALL WO.+ ¢ TITLE AND HOLDINGS BY LOCATION + e LOCATION ~==meeement

8), 760-61/(1979-81), 62-64N.8(1981-83). .............1ST FLOOR STACKS BY CALL NO.
43-50(1962-70) . sesseesseesnniitsneiie st anztsogasa TN GE ASK AT CIRC DESK

n - AL $Ci m
sCI cxﬁrou INDEX, ' INFO-TRAC

v IONS.

B SAVINGS INSTETURIONSS ap Loaw news.

i R teeeesetecannasesessacreessnsasensssasonansaneasess PERIODICAL READING RM-1ST FLOOR
N

INDEXED IN - INFO-TRAC ST FLOOR STACKS BY CALL NO

SAVINGS 1 SOURCEBOOK .
%53'%. eesscccssssss ....-..................................”%NMRSTR%’ ECALL vo.

a8
P

#000000000000000000000000000 ~00s00000000000000000000000000000

SAVVY.
sglm_}ﬁg&g: 900000 0ccccsssssssscccccscsssssscessaasssssssscesees PERIODICAL READING RM-1ST FLOOR

" eessesssecccssssscsscssesserssssssssssssssevessacasssseas ST FLOOR BY CALL NO.
INDEXED IM - INFO-TRAC, INFO-TRAC STACKS

SAWYER'S GAS TURBINE INTERNATIONA... SEE GAS TUtbiNE INTERNATIONAL.

SCALA LISH EDITON).
(E’I'guﬂ KEEPS l‘URREIﬂ' 2 YEARS ONLY. cececocscccecscccsceccoscasseee o PERIODICAL READING RM-1ST FLOOR

-
N

SCANDIA.

P i 1970-77) 1ST FLOOR STACKS BY CALL NO
m%u 3315 L VTP .

SCANDINAVIAN AUDI Y.
%RM )¢ NES; SotoUtorerereeeeres ceeeseneen eecesscscisacsense...SCIENCE DEPT. - STH FLOOR

'3!9 HO|
1 {1972 eessssasnsceassseasasansesdTH FLOOR STACKS BY CALL NO.
INDEXED IN - DSH ABSTRACTg,, INDEX MEDICUS, PSYCH ABSTR.

o R TUR 8%

What is the call number of the periodical?:

Where is it located?:
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IX. Government Publicstions

3RD FLOOR

Government publications are an excellent resource for various
subjects such as education, engineering, business, law,
medicine, and politics. They are especially good for
statistics. Our Government Publications Department houses a
collection of books, periodicals, reports, pamphlets,
microforms, reference sources and much more, published by the
United States government, the California State government and
the United Nations. Each collection has its own card catalog
(Government Publications' materials will not be found in the
regular Card Catalog) and call number system and is shelved
separately within the Government Publications Department.
There are Government Publications Reference Librarians
available to help you find the information you need.




R

The following are some examples of Government Publication
materials:

Government Publications

D 103.6/5 U.S. Army Engineers Corps. Flood Proofing Systems

F65/3 and Technigues: Examples of Flood Proofed .
Structures in the United States.

J 28.2 U.S. National Institute of Justice. Calling the

C13.2 Police: Citizen Reporting of Serious Crime.

Pr 40.8 U.S. Office of the President. Report of the

P52/C33 National Bi-Partisan Commission on Central
America.

Remember that Government Publications' materials have their
own call number systems. There is one for United States

) materials, one for California, and one for United Naotions,
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X, Evaluating your inforsmstion

How do I tell if the information I am reading is reliable?

Throughout your research you will be reading and summarizing
the information you find. To evaluate the information you
have gathered ask yourself some of the following questions:

- Is the article signed? If the article was not signed, you
may question the source because there would not be a way of
determining if the information is valid.

- Who wrote this article? Is this person a recognized
expert in the field?

-~ Is there a bibliography at the end of the article or book?
Are references cited (books, articles, reports, etc.) so that
you can confirm what the author is telling you?

- Does the author show a bias? Remember that most people
usually have an opinion that mav show up in their article or
book. Does he support his bias with evidence? Or does he
make general, sweeping statements?

Be critical of the materials you are using. If you question
the reliability of the information, write it down on a sheet
of paper or a note card and attach it to your article or
book. Uhen you have finished doing your research you may
find that you have the answer.

When writing a term paper or report, you nrcd to support all
your statements.

Remember, the better your sources, the better your term
paper.




XI. Style Manuale

Style manuals can help you with the process of researching
end writing. In addition, it will show you the form and

Style for your paper. Style manuals include such information
'Y H

- topic selection -
- preparing a bibliography

- collection information

- organizing Your paper

= outlining the paper

- writing the paper

- and much more.

There are many style manuals available for your use. There
are general style manuals and ones for particular subject
areas. Your instructor may suggest one for your class.

Below we have listed some of the more widely used style
manuals,

Style Manuals

General

LB Campbell, William G., Stephen V, Ballou and Carole
2369 Slade. Form and Style: Theses, Reports, Ternm
C3 Papers. 7th ed. Boston: loughton Lifflin, 1986.
1986

REF

LB Turabian, Kate. Manugl for Writers of Term Papers,
2369 Theses, and Dissertations. 4th ed. Chicago:
T8 University of Chicago Press, 1973.

1973

REF

Subjec: Style Manuals

Psycholouyy

BF American Psychological Association. (1983). Publication
76.7 Manual of the American Psychological Association (3rg
P83 ed.). Washington, DC: Author 1983

REF




Subject Style Manuals (continued)

Literature

LB Gibaldi, Joseph, and Walter S. Achtert. MLA Handbook

2369 for Hriters of Research Papers. 2nd ed. New York:
?33 Modern | Language Association of America, 1984.
84
REF
Biology

Qu CBE Style Manual, A Guide for Authors, Editors and
304 Publishers in the Biological Sciences. 5th ed.

C33 Bethesda, MD: Council of Biology Editors; 1983.
1983

REF

There are many subject style manuals available. Ask a
librarian if there is one available for your major.




XII., Additional Services in the University Library

Interlibrary Loan (Room 208 - University Library)

If at any time during your library research you find our
library does not own a particular book or periodical article,
Jou may place a request with the Interlibrary Loan Department
for the needed material. Interlibrary Loan requests
materials fron other libraries nation-wide, to be sent to our
library. Normally, there is no charge for this service. It
usually takes 1 - 2 weeks to receive the materials.
Therefore, you must make your requests early in your library
research. This service can be invaluable if you are working
on a long-term project, such as a master's thesis.

Reserve Book Room

This area houses materials which are Placed on reserve by an
instructor for a specific course. These items are articles
from magazines or journals, or books, including textbooks.
Your instructor will let you know whether he/she has items
for you to look at on Reserve. These materials may be used
for either 2 hours, 24 hours, or 3 days.

Computer Search Service

If you are having a great deal of difficulty finding
information on a topic or need to do a very comprehensive
search of the literature, you may consider doing a computer
sea.ch. This service allows you to access periodical indexes
through a computer. The Library has access to over 250
databases. These databases are usually the same as
pPeriodical indexes. Instead of looking through a printed
periodical index and writing your citations by hand, the
computer can search your topic, and print out the citations
for you. Reference librarians will do the conputer searches,
but you must pay the cost of the computer time and printing.
Every search is different, but the average cost for a
computer search is about $15 - $25 based on computer time
connected and number of citations printed. Consult a
Reference librarian for more information.
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WText Provided

ERIC.

Now that you have finished the Library Guide, we hope you

will find your library research at San Diego State University

much easier.

Below are three things you should keep in mind when
researching and writing a term paper,

Library research takes time. Sometimes it can be easy
and you can find all the information you need quickly,
but other times it can be a long, drawn-out process.
Start early so you have enough time to find the
information and write your paper.

Try to be patient and remember to ask questions. If you
are having problems with library research, remember to
ask a Reference librarian for help.

If you are having problems with writing, you should go
to the Writing Clinic sponsored by the English and
Comparative Literature Department.

We hope that your experience in Love Library will be a

positive one. Good Luck!




APPENDIX A

SAMPLLC TOPIC

The following pages are samples of types of information
available to you. Every topic is different, but the basic
rescarch strategy is the same. Remember the four basic
types of information sources whenever you have a topic to
research:

A. Background Sources (or Reference Books)

B. Books (Library of Congress Subject Headings,
Subject Card Catalog)

C. Periodical Articles (periodical indexes, Serials
Printout)

D. Government Publications

Throughout your research, Reference librarians will be
available to help you in your research, but allow plenty of
time to learn how to use the library and to read the
materials you find. Your time invested will help you be more
efficient later, and help you make better grades in your
classes.




a.For background information on your topic, use a speciali
encyclopedia, such as this one on education. pecialized

Education - Dictionaries

The Encyclopedia of education. Lee C. Deighton,
editor-in-chief. (New York) Macaillan &
the Free Press, 1971.

10v. 2%n.

THE

ENCYCLOPEDIA
OF LB

EDUCATION "

JAPAN

The modern Japanese education system was OTga-
nized during the Allied Occupation of postwar
Japan. It is based on America’s six-three-three-four
system, with six years of primary school, three
years of junior high school, three years of senior
high school, and four years of college. The Jap-
anese system differs from its model in that the
ux-three-three-four structure is universal, only
nine years of education (clementary and junior
high school) are compulsory, and there is a five-
year technical college, which is equivalent to a
combined high school and junior college but with
an integrated technical curriculum.

The American-sponsored constitution of 1946
and the Fundamental Law of Education of 1947
guarantee equal educational opportunity to all.
The latter prohibits discrimination based upon
race, creed, sex, social status, economic position,
or family origin, and aims at the “full develop-
ment of personality, striving for the rearing of the
people, sound in mind and body, who shall love
truth and justice, esteem individual value, respect
labor, and have a deep sense of responsibility and
be imbued with the independent spirit . . . "
(Supreme Commander for the Allied Powers . . .

o)




B. Books

Use the Library of Congress Subject Headings (2, big, red-covered volumes
near the subject card catalog) to find out which subject headings you can
use for your topic in the subject card catalog.

LIBRARY OF CONGRESS

| Subject Headings

Volume I
A—K

Tenth Edition

Subject Cataloging Division
Processing Services

LIBRARY OF CONGRESS WASHINGTON 1986




Classification—Books—Education

Coeducation

Communication in education

Compensatory education

Competency based education

Continuing education

Culture

Distance education

Domestic education

Drama in education

Economic development—EfYfect of
education on

Educability

Education and state

Education of children

Education of princes

Education of princesses

Education of the aged

Educators

Environmental education

Examinations

Fascism and education

Foreign study

Formal discipline

Fundamental education

General semaatics

Group work in education

Home and school

Howard Plan

O Humane education
| RIC 1netcieacy, iatettectunt

4“ Io/ormatien theory is educstion

F e, . . s eLf

THERE ARE MANY SUBJECTS UNDER 'EDUCATION, *

Progressive education

Radio in education

Religious education

Religious education of adolescent boys

Relipious education of adolescents

Religious education of young people

Role playing

Scholarships

Schoot city, state, etc.

Schools

Self-culture

Self-government (in education)

Socialization

Sound recordings 1n educauon

Studeats

Study, Method of

Teachers

Teaching

Technical education

Telecommumcation 1 education

Telephone 1a education

Television in education

Universities and colleges

University extension

Vacation schools

Video discs in education

Video tapes in education

Vocational educstion

Women in education

Youth

subdivision Bducation under names of
denoounstions, sects, orders, elc.,
e.g. Jesuits—Education; and under
special classes of people aand vanous
social groups, e.g. Blind ~Education;
Mentaily handicapped children—
Educat n; Children of migrant
laborers—Education; also subdivision
Study and teaching under special
subjects, e.g. Science—Study and
tesching; and headings beginning
with the word Educational

1 Human resource development
{zstruction
Pedsgogy
xx Civilization
Coeducation

61

Culture
Cearning snd scholarship
Mental discipline
Schools
Teaching
Note under Social surveys
— 1945-1964
— 1965-
ss International Education Year, 1970

GENERAL SUBDIVISIONS

— Aims and objectives (Essays, LB41) .
sa Educational accountability
Educational planning
Educational sociology
x Bducational aims and objectives
Instructional objectives
xx Educational sociology
— Audio-visual aids
sa Filmstrips in education
— Bibliography (Z25811-5819)
sa Educstional literature

— Coliective labor agreements
See Collective lsbor agreements—
Education
— Colonies
See Education, Colonial
Note under Education, Colonial
— Congresses
x Educational workshops
Workshops in education
Example under reference from Work-
shops (Seminars)
— Costs
Here are entered works on institu-
tional costs in the field of cducation.
X School costs
xx Education—Finance
Schools—Accounting
— Curricula (Colleges and universities,
LB2361-5; Elementary schools,
LB1570-1571; Secondary schools,
LB1628-9)

Works on the curnculum of a particu-
lar denomination, sect, or order are
entered under name of denomina-
tion, etc. with subdivision Educa-
tion, snd also under Education—
tlocal subdivisiony—Cumcula,
when confined to a given country,
state, or city. .

Curriculum studies coanfined to the
public or private schools of one city
or county have duplicate entry as

follows: 1. Education—Wisconsin .
—Madison. 2. Education—Wiscon-
sin- Curricula.

sa8 Articulution (Education)
Combination of grades
Curniculum change
Curriculum consuitants
Cumculum enrichment
Curriculum evaluation
Cumnculum laboratones
Cumculum planning
Lesson planming
Schedules, School
Student evaluation of curnculum
Teacher participation in curriculum

planning




EVENTUALLY, YOU SEE THE SUBJECT HEADING ‘EDUCATION - JAPAN'

<p Education (Todirect) (1)
— Curricula (Colleges and universities,
LB2361-5; Elementary schools,
LB1570-1571; Secondarsy schools,
LB1628-9) (Coatinued)
subdivisions of Education, ¢.5.
Eduqmon—Muchmem—

mdcollep—(.‘mﬂa.

Curricula (Courses of study)
Schools—Curricula
Swudy, Courses of
xx Instructional systems
— — Law and legislation (Indirect)
xx Educational law and legislation
— Data processing
sa Computer managed instruction
— Dlu tape catalogs
hic aspects (Iadirect)
(LC68-70)
s8 School census
x Education and demography
E¢ ucation and immigration
Education and populsti.n
xx Nemography
Populauon
— Economic aspects (Iadirect)
sa Education—Finance
Human capital
Teachers' socio-economic status
— — Research (Indirect)
— Exhibitic 235 and museums
s8 Educational exhibits, Traveling
x School exhibits
— Experimental methods (LBI1026-7)
sa Activity programs in education
Collective education
Concentrated study
Educational n.1ovations
Eight-Year Study
Free schools
Impnnung (Psychology)
Jena plian
Nongraded schools
Open plan schools
School camps
x Experimental methods in education
xx Educational innovstions
— Federal aid
See Federal aid to education
— Finance (LB2824-2830)
sa College cosis
Educctic ~—Costs
Educstiona) cqualizstion
Educational vouchers
Federal aid to education
School bonds
School purchasing
Student activities—Accounting
x Public schools—Finance

School finance
School tsxes
Schools—Finance
Taxes, School
Q Tuition
ERIC az Educstion—Economic sspects

Public schools—Business

management
«— — Law and legislation (Indirect)
xx Educational law and legislation
— Forecasting (LB41.5)
xx Forecasting
— Graduate work (LB2372.E3)

Here are entered works dealing with
advanced professional study in the
field of education.

x Graduate study in education
Graduate work in education
Teachers—Graduate work

xx Education—Study and teaching
-— History
sa Comparative education

Educational literature

x Teaching—History

— —To 500
See Education, Ancient
— — Medieval, 500-1500
See Education, Medieval
— Information services (Indirect)
xx Communizaiion in education
— Information theory
See Information theory in education
— Innovations
See Educational innovations
— Integration
See School integration
— Personnel service
See Personnel service in adult
education
Personnel service in education
Personnel service in clementary
educstion
Personnel service in higher
education
Personnel service tn secondary
education
Personnel service in vocational
education
— Philosophy (1B125-875)
sa Educational anthropology

Humor in education

Progressive education

x Philosophy of teaching

—— 1965-
— Psychology
See Educational gtychology
— Publishing
See Edicational publishing
— Punched card systems
See Punched card systems—Education
— Research (Indirect) (LB1028)

sa Educationsl reports
Proposal writing in educational

rescarch

x Educational research

— — Laboratones
ss Regional educational Isboratones
— Segregation
See Segregation in education
~ Simulation methods (LB1029.553)

sa Classroom simulators
Educational games
Microtesching
Simulated cuvironment (Teaching

method)

Simulation games in education

— Societies, etc.
xx Educational associations
— Standards
ss8 Accreditation (Education)
x Standards and standardization 1n
education
— State aid
See State aid to education
— States, New
See States, New--Education
— Statistical methods

- 62

See Educational statistics
— Study and tesching (Indirect)

Here are entered wotks desling with
the study and teaching of education
as a science.

sa Education—Graduate work
x Pedagogy
Note under Teachers, Training of
— Technological innovations
See Educational innovations
— Terminology
sa English language—Conversation and
phrase books (for school
employees)

a3y GEOGRAPHIC SUBDIVISIONS

———19]2-1949
— ——1948-1976 (LA!131.82)
— ——1976- (LAL131.82)
— Germany

sa National socialism and education
— Great Britain
— — Colonies

Note under Colonies

— Greece

sa Education, Greek
— Ireland

x lrish university question

— Japan
——— 1945-

~— Massachusetts
— — Curricula
Example under Education—Curricula
— - Statistics
Note under Educational statistics
— Sowviet Union
— — 1945-
— Tauwan
— — History
— — —To 1945
— — — 1945-
~ United States
sa Afro-Americans—Education
Communism in education
— — Directones
Example under references from
School directones; Schools—
Directones
-- Wisconsin
— — Cumcula
Note under Education—Cumcula

GEOGRAPHIC SUBDIVISIONS

— — Madison
Note under Education--Cumcula
Education, Agriculturs!
See Agncultural education
Education, Ancient
x Education—History—To 500
Education, Ant
See Art—Study and teaching
Education, Bllingual (Indirect)
(LC3701-3743)
ss Language and languages—Study and
teaching—Bilingus!l method
x Bilingual education
xx Bilingualism
Intercultural education
Language and education
Minonties—Education
—~ Law and !egisiation (Indirect)
xx Educational law and legislation
Education, Business
See Business education
Educstion, Character
See Moral educstion




SUBJECT CARDS
in the CARD CATALOG

Look up the terms found in the Library of Congress Subject
Beadings in the Subject Card Catalog (Ecucation - - Japan).

- ———— o= ——

EDUCATION--JAPAN-~BISTOEY~—1945-

LA
1311.82 Cummings, William k.
C8S

Educaticn and equality in Japan /
¥illiam K¢ Cummingse —— Princetcny, NeJe
: Princeton University Press, clSéO.

xvlie JOS pe 3 Clie

Bibliography: p. 289-301.

Includes indexe

Education - Japan - History

i LA
: 1311  Kaigo, Tokiomi, 1901-
| ko4 Japanese education; its past and present. 2d ed,

1968 Tokyo, Kokusai Bunka Shinkokai, 1968.

123 p. lllus. 24 cm. (Japsnese life and culture series) un-
priced ) Ja 68-17

P

LA
212 Educational policies in crisis @
fgg6 Japanese and American perspectives /

edited by William K¢ Cummings eee

ale Je =~ New York @ Praegery, 1986.
!1119_308 Pe ;3 24 cme

(et

p e o ans

EDUCATION--JAPAN——ADDRES SE s,
ESSAYS, LECTURES.

LA Learalng to te Japanese : gelected
1311 readings on Japanese soclety and
eaucatlon / edlited by Edwerd Re.
Beeuchewpe == Hamden, Conne : Linnet
BOOk-’ 1978,

408 pe ;3 23 cme
EDUCATION—--JAPAN,

LA Kobayashli, Tetsuya, 1926~

1311 Socletyy schools, and progress in
K62 Japan / by Tetsuya Kobayashle —— ist
1976 ede -— Oxford

¢+ New York : Pergemon
Pressy c1976.

viily, 135 pe : 21 cme —— (Soclety,
schoolsy and progress series) ( Fer-
geamon international library of
sclencey technologys engineering,
and soclial studles)

8ibliography: pe 175
Includes indexe

63




Be sure to write the complete call number.

EDUCATION~~JAPAN-~-HISTORY,.

Passiny, Herbert.

Socliety and education in Japan /
Herbert Passine ~— 1st pbke ede -~ Tokyo
s New York 2 Kodansha International ;
New Yorky NeYe ¢ distributed in the U.S.
by Kodansha International/U.S.As through
Bargor & Row, 1982,

47 pe 2 1ille ; 19 cme

Bibliography: pe. 327-337.

Includes index.

ISBN 0-87011-~554-5

le Education~~Japan—History.
2. Educational sociology--Japan--
Historye 3¢ School management and
organization--Japane l. Title

s ey

Check the book location sign
to see which floor the book

will be found (by the 1st

letter of the call number!}.

Herbert Passin

BUREAU OF PUBLICATIONS
TeacHERS COLLEGE * CoLUMBIA UNIVERSITY

AND

LA E~ST ASIAN INSTITUTE
131 1 CoLuMBIA UNIVERSITY

SOCIETY AND
EDUCATION
IN JAPAN



' C.

Periodical N

Pectodic INDEX
Sve Béuemisn—Soviet Union

For axticles Sre oo Scandinavia

on your topic, Educonion—Deamerk

use a periodical m

index. Then,
choose the best
articles for

15 McCarthy. bibl J Law Educ 13.441-52 JI '84

Search for new ideas amid doubts over competitive
;chc;oligg, J. Greenlees. il Times Educ Suppl 3575:8

: a *

At Sensei, juku and kendo—a look at Japan’s educational

A system. T. Rajca. il Momentum 15:52-3 My 84

f Tow..:d the equality of a Japanese minority: the case

fnl of Burakumin. N. K. Shimahara. bibl Comp Educ
20 no03:339-53 ‘84

‘g | m;“ w Souh x.“c'.:muy. vibd- Hise Edve
}!' The Twkih cultural sad shocsional revolution: Joba
14 . s report of 1924. W. W, Brickman. bibl West
H ‘ ‘! - Ew le-18 Wint 335
B & 1S Ser elio
51 L
.. E‘;.'g]‘
dIEEd
L REH L —b Japanese education and its implications for U.S. education.
A MR ;! slg. Shimahara. bibl Phi Delta Kappan 66:418-21
O } Japanese education: how do they do it? M. 1. White.
Mook Principal 64:16-20 Mr °85
IR —4> The right to education in Japan. K. Aoki and M. M.
£ '!';'h

. - 2 e -
[ - . -
it & <2 T L
o L e il -,

ABBREVIATIONS OF PERIODICALS INDEXED
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The SERIALS LISTS will tell you if a periodical is on microfilm cr microfiche
or in bound volumes.

09-04-86 SAN DIEGO STATE UNIVERSITY LIBRARY PAGE 2033
SERIALS BY TITLE

TITLE AND HCLDINGS BY LOCATION --- LOCATION

PH1 DELTA KAPPA. SCHOOL RESBARCH INFORMATION SERVICE.
S.R.I.S. UARTERLY. S.R.I.S. QUARTERLY.

/1-2/?18%8%9). 3-7 N.3(1970-TU). ceeeeeeescccsansccanscaaansaassss IST FLOOR STACKS BY CALL KNO.

PHI DELTA KAPPA YMPOSIUM ON_EDUCATIONAL RESEARCH.
ANNUAL PHI D }‘A APP SYMPOS ON EDUCATIONAL RESEARCH.
9(1959_ 12 1 19717 L] ................‘.....................uTH mR STACKS Br CALL "o.

—p PHI DBLEA KAPP

ogka o SggES"(K)EPT gNgIL MICROFICHE RECEIVED (ASK AT DESK). .......PERIODICAL READING RM-1ST FLOOR
6{ 80‘ ....:.‘.‘......'........................................MICROFOM AND "msPAPERcm

BOUND 0 INGS:
?l&gi’ /266(‘9"3., 27-51(1945-70), 54-58(1972-77). .......1ST FLOOR STACKS BY CALL NO.

« < sMICROFORMS AND NEWSPAPER CENTER

ON MI I
291970 80;. S0 ssccscs0sNCRRRRRNRRORRSCEOROEORORONORNORNORDS ﬁiD
OUR ALS IN EDUC., READERS'’ GUIDE,

INDEXED IN' < EDUCATIO
CURRENT INDEX TO J
INFO-TRAC

We need Phi Delta Kappan for February, 1985. We will have to use the Microfiche, number C-896,
which covers wvolume 61, 1980 - to the present. The Bound wolumes stopped in 1977, and the
Microfilm only covers 1970-1980. The Microfiche and Microfilm are on the first floor by the

C number (microfiche) and F number (microfilm).
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The SERIALS LISTS are the four, red-covered, computer printouts
that list all the periodicals our library holds. Check these
by the name of the periodical, and write down the call numbers.

09-04-86 SAN DIEGO STATE UNIVERSITY LIBRARY PAGE 1451
SERIALS BY TITLE
¢CALL NO.¢+ + TITLE AND HOLDINGS BY LOCATION + o+ LOCATION —==m=m===-= -+
r JOURNAL OF LATIN AMERICAN STUDIES.
x‘ol CURRENT ISSUES. ....................0...............................PERIODICAL READING m.‘sr Fm
J6 BOUN? HOLDINGS: '
2 1970- ................................‘l......‘....l'll‘......]Sr FLwR STACKS BY CALL No.
INDEXED IN - SOCIAL SCIENCE X
HISPANIC AMERICAN PERIODICALS INDEX
K JOURNAL OF LAW AND ECONOMICS '
3‘5 ggsﬁs"ao{.s?gcs. .................Q..................................PERIODICAL READING m_‘sr mn
1 1958 - ..:.......0......................IO..'..';.OOOCOOIOCIOOCIST FLmR ST“‘S BYC‘LL“OO
INDEXED IN - SOCIAL SCIENCE INDEX,
SOCIAL SCIENCE CITATION INDEX
Kr —=p JOURNAL OF LAW AND EDUCATION.
‘%gz ggﬁs?aoég§gg$l ..........................................‘.........PERIODICAL READI“G m_IST an
1' - . 1 “ 1 - ...O..Ol.00!OOO.‘.O0.0CIO‘OO'..I]ST FLOOR STAC BY CALL NO.
(1968-73), /1/(1974), 8(1973) INDEXED IN - CURRENT INDEX TO JOURNALE N EDgC.
SOCIAL SCIENCE CITATION INDEX, EDUCATION INDEX
Interpretation: Our library subscribes to the Journal of Law and Education. The dash, or hyphen -
after volume 8, 1975~ means we continue to subscribe to it. The current issues (about the last
year) will be found in the Periodical Reading Room on the 1st floor, by the call number KF 4102 J68.
623 The older issues will be found also on the lst floor, in bound wvolumes, by the same call number .
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The BOUND volumes of periodicals
have a unique call number, just
like a book does, Then, they are
all in order by wolumes and dates
under that call number,

VOLuse 13 Nusber 3 July (184

The Right to Education in Japan

KOJI AOKI*
MARTHA MCCARTHY**

Introduction

Most Western nations provide by law for free public education.
Universal free schooling serves governmental interests by instilling impor-
tant national values in the country’s youth. In democratic nations, an
educated citizenry is considered essential to governmental well-being
because the welfare and safety of the state depend upon an intelligent
electorate.! By contrast, authoritarian regimes view education as a
primary vehicle for homogenizing citizens to assure their ideological
allegiance and commitment to directed policy choices.

While vital national interests underlie all provisions for public educa-
tion, the different premises above give rise to differences in the manner
in which the government, students, parents and school officials-interact.
In the United States, in recent years, the individual’s interest in a free
public education has been receiving increasing attention. The delineation
of an individual’s educational rights has generated a significant body of
litigation in the United States, coviring topics from student disciplinary
procedures and classification practices to curriculum censorship.

However, it must bz remembered that the protection of individual
rights in education is a relatively recent phenomenon in the United
States. Prior to 1954, less than 100 cases involving the public schools had
been 'tigated in federal court.’ Local school boards had much more
latitude in attaching conditions to school attendance and educational

® Koji Aokiis an Associate Professor of Law at Kochi University in Japan. He represented the
American Council of Leared Societies as a Visiting Scholar at Indiana Univursity, 1981-82. His
area of specialization is . ducational law, with particular emphasis on comparing educational nghts
in Japan and the United States.

** Martha McCarthy is 8 Professor of Education and Associate Dean of the Faculties at Indiana
University. She has written numerous anticles and several books on various aspects of educauional
law and currently is President-elect of the National Organization on Legal Problems of Education.

' Courts in the United 3tates have long recognized that an educated citizenry is " essential to the
preservation of liberty.'* See City of Louisville v. Commonwealth, 121 S.W. 411, 412 (Ky. 1909):
State v. Jackson, $3 A. 1021 (N.H. 1902); Leeper v. State, $3 S.W. 962 (Tenn. 1899).

? See J. HOGAN, THE SCHOOLS, THE COURTS AND THE PuaLiC INTEREST 7 (1974).
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D. GOVERNMENT PUBLICATIONS

Use the special card catalog and other indexes on the 3rd floor

for Government Publications. These materials are not in the

main card catalog or periodical indexes., They have their own

call number system, which is arranged by agencies and departments

of the government, Our library receives reports from the United
States government, California state government, and the United Nations.

Check the special catalogs under the same headings you used in the
main card catalog in the general Reference room, such as our topic:

EDUCATION - JAPAN

fducation - Japan.

HE19.102 ZEducation Office.
J27 Education ia Japan; a century of modera

development. 1976.
":129. (DHEY Pub. No. OF 74-19110)

1.Education - Japan. I.Title.

Write down the call number, HE 19.102 J27, and locate it on
the book shelves within the 3rd floor government rublications
stacks.

Jou may check out government publications from the Government

Publications Circul ation Desk (3rd floor), jast like regular
books.
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SAMPLE OF A U,S. GOVERNMENT PUBLICATION,

DHEW Publication Ne. (OF) 74-19110

BARZEBEDIRIK

N
~ JAPAN —

A Century of Modern Development

by
Ronald S. Anderson
Professor Emeritus, University of Hawali

AN

U.S. DEPARTMENT OF HEALTH, EDUCATION, AND WELFARE
David Mathe:ws, Secretary
Virginia Y. Trotter, Assistant Secretary for Education
Office of Education
T. H. Bell, Commussioner
Nobert Leestma, Associate Commussioner for International Education

HE 19.102
J 7




APPENDIX B

LIBRARY TECHNOLOGY

Throughout the Library Guide you may find terms with which you

are not familiar.

research at San Diego State University Library.

ko

numero de
clasificacidn

%1y

seccich de
s prestamos

%% ayy

fecha de
vencimiento

CALL NUMBER

The call number tells you where to find a
book on the shelf. You can find the call
number of a book by looking it up in the
card catalog. All books and periodicals
are arranged by call number.

CARD CATALOG

Where you will find out which books our
library has. Drawers have cards arranged
alphabetically with authors and titles

in one section and subjects in another
section. Each card also has the call
number so you can locate the books on the
shelves.

CHECK OUT

The procedure for borrowing a book from
the library. You need a student ID card.

CIRCULATION DESK

The place you go to check out books, return
books, place holds and s~arches on books,
and pay fines for overdue books.

DUE DATE

The date stamped inside a book which tells
you when it needs to be returned to the
library. After this date, the book is
late!

Below is a list of terms and their definitions
which you may see in the guide and while conducting library
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reservacidn
<

7% 3l
indice

revista
especializada

& i

vencimiento

-2 -

FINE

What you will get if you return a book
late. This costs money! Regular book
fines are 25¢ per day.

HOLD

This is the form to £fill out at the
Circulation Desk when someone else has
the book you want. When the book is
returned, the library will send you a
notice and hold the book for you for

8 days.

INDEX

A periodical index will help you find
articles on a topic. Indexes are arranged
alphabetically by subject, and some
contain abstracts which describe the
content or main idea of an article. All
indexes give author, title, and publica-
tion information. When you have found
titles on your topic, you need to check

to make sure the library has the period-
icals.

JOUKNAL
Like a magazine, but containing scholarly

research published as articles, or
research or technical reports or papers.

OVERDUE

This means your book is late. It has not
been returned by the date stamped in-
side the book and you will probably get

a fine.
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¢ EAL)

publicacidn

periédica

W @

reclamo

LERE%

coleccidn
de obras de
consulta

4 #

renovacidn de

préstamo

¥ %

.
seccion de

distribucidn

PERIODICAL

This term usually refers to magazines
or journals, but also includes newspapers
and other items issued regularly.

RECALL

This is a way by which you request a book
which has already been checked out by a
faculty member. When the book is returnad
to the library, it will be held for you,
and you will be notified.

REFERENCE SHELVES

These shelves contain encyclopedias,
handbooks, manuals, directories, data
books, and other books useful for prac-
tical, specific or background informa-
tion. There are two reference rooms in
our library. The General Reference area,
and the Science Reference Room on the

5th floor.

RENEW

This is the procedure for re-checking a
book which you currently have checked out.
You may renew, or re-check a book as

long as no one else has requested it.

RESHELVING AREA

This is a holding area for books returned
to the library but not yet put back on the
shelves. Books are arranged here in rough
call number order.
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¥4

publicacidn
seriada

¥a+| B Bk

cataldgo de

publicaciones

periddicas

t %

estantes

SERIAL

A publication which is issued in suc-
cessive parts, in numerical or chrono-
logical order, is considered a serial.
Thie includes *hings like annual reports,
annual reviews, directories, and series.

SERIALS LIST

An alphabetical list of serial titles
(periodicals, magazines, journals, news-
papers) received in our library. The
call numbers of the serials are given,
along with information on whether the
tit'e is on microfilm or microfiche or
is in bound volumes. These are 4, red-
covered computer-printed volumes located
in the Reference Room, current Periodicals
Reading Room, and other locations in the
library.

STACKS

These refer to the shelves which hold most
of the library's books. Both books and
bound periodicals are shelved by call
number.
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