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INTRODUCTION

The Job Corps GED Competencies Program has been designed to
prepare corpsmembers with the general knowledge and skills required to
pass the American Council on Education’s 1988 edition of the "Tests of
General Educational Development” (GED) for high school equivalency
certification. The new Job Corps program provides competency-based
instruction for the five subject area subtests of the new version of
the GED: 1. Writing Skills, 2. Social Studies, 3. Science,

4, Interpreting Literature and the Arts, and 5. Mathematics.

A GED Task Group of Job Corps teachers, staff members and
National Office educators was formed in the summer of 1986 to
recommend the direction of a new Job Corps GED Program. The Task
Group met several times to determine the best approach for developing
a preparatory program that would address the new GED test’s emphasis
on cognicive skills and writing composition. The Task Group reviewed
already available materials and arranged with publishers to view and
include pre-publication copies of new materials designed to reflect
the expected content of the 1988 revision of the GED.

The resulting Job Courps program gives priority to new materials
that attempt to help students learn how to use information to reach
and apply conclusions or to present them in an original written
statement or argument. The program uses newly published worktexts to
address the major objectives of the new test and employs the Job Corps
Advanced General Education Program {(AGEP) and previously published
materials as supplements. The materials are organized into indivic .1
competency units by unit guides and student checklists.,

It should be emphasized that the present program is a preliminary
effort to address the needs of Job Corps students and teachers,
particularly those in the eleven states where the new GED test will be
introduced on January 1, 1988. A list of the dates when the neuw test
will be implemented in each state and the District of Columbia is
provided at the end of the guide to assist teachers in phasing in the
new program in accordance with local testing policies and timelines.

This initial version of the Job Corps GED Competencies Program is
scheduled for implementation throughout Job Corps on October 15, 1987.
Regardless of local testing practices, teachers should begin then to
inventory and order recommended and supplementary materials, duplicate
student record sheets, and plan how and when to initiate instruction
Wwith the new program.

The program has been prepared in looseleaf format to allow for a
continuous process of revision that will incorporate teacher
evaluations and additional GED publications, audio-visual materials,
and computer software as they become available throughout 1988. It is
the hope of the Task Group that this effort will ultimately result in
a program that meets both the immediate and long range needs of Job
Corps GED students and teachers.
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THE 1988 EDITION OF THE GED
Background on the 1988 GED Test Change Process

About every ten (10) years a major change in the GED tests is made,
the last revision occurring in 1977. The tests to be introduced in
1988 are the result of a five year process which involved adult
educators throughout the United States. The Commission on Educational
Credit and Credentials, the palicy-making body of the GED Testing
Service, considers and acts on recommendations of the GED Advisory
Committee which is made up of -ult education teachers and curriculum
experts. Several major change. were recommended by the Advisory
Committee for the 1988 test and most are reflected in the final
product.

Overviezw of the Committee Recommendations

1. A Written Essay
The inclusion of a written essay as part of the GED Writing
Skills Test to demonstrate the ability to communicate in written
language as part of a secondary education competency.

2+ Critical Thinking and Problem Solving
The new tests demand critical thinking skills and problem
solving. Comprehensive, integrated skills .;ather than isolated
fragments of learning from individual disciplines will be tested.
A persan able to pass the GED should be able to understand,
explain and evaluate new experiences.

3+ Relativns to World of Work
The new tests include a clear emphasis on the relationship of
skills to the aspects of the world of work. Career awareness and
work-related use of educational skills will be emphasized.

4. Awareness of Computer Technology
The fourth recommendation concerns how computers have affected
society in 1988. Items would not ask about specific skills
needed to operate or to program computers, but an essay topic
might ask about changes the computer has caused in the work place
for the better or for the worse.

5. Consumer Awareness
Consumer skills are addressed in the context of many of the
tests. Situations which concern consumers and yield useful and
accurate information will be included. The {ests will contain
examples of the ways in which one can become a better consumer by
applying educational skills.

S5« Adult Settings
In all the new tests material related to daily adult living are
included. Appropriate topics could include news, sports,
entertainment, consumer activities, and daily living choices.
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OVERVIEW OF THE CONTENT AND ORGANIZATION OF THE 1988 GED

THE TESTS OF

GENERAL EDUCATIONAL DEVELOPMENT

Number Time
of Limit
Test Items (minutes) Content Areas
Test One
Writing Skills 55 75 Part One
Sentence Structure 35%
Usage 35%
Mechanics 30%
45 Part Two
Essay
Test Two
Social Studies 64 85 History 25%
Geography 15%
Economics 20%
Political Science 20%
Behavioral Science 20%
Test Three
Science 66 95 Life Sciences (Biology) 50%
Phvysical Science 50%
Earth Science
Physics
Chemistry
Test Four
Interpreting 45 65 Popular Literature 50%
Literature and Classical Literature 25%
the Arts Commentary 25%
Test Five 56 90 Arithmetic 50%

Mathematics

Measurement
Number Relationships
Data Analysis
Algebra 30%
Geometry 20%

Total Time: 7 hourss 35 minutes




DESCRIPTION OF THE GED SUBJECT AREA TESTS

TEST ONE
THE WRITING SKILLS TEST

The GED Writing Skills Test has two sections. The first section is a
multiple-choice test which asks the student to edit sentences within
the context of a paragraph or two for structure, usage or mechanical
errors. The second section of the Writing Skills Test is the essay.
The student will have 45 minutes to respond in writing to an issue or
situation with which most adults would be familiar. The escay should
present an organized point of view or an explanation of a common
situation., Students are ¢ncouraged to plan, draft. revise and
proofread their essays.

Part 1: Multiple Choice

Content Area % of Test
Sentence Structure 35%
Usage 35%
Mechanics 30%

Part 2: Essay
Content Area

Com>osition of an essay on a single topic presenting an opinion
or expianation regarding a situation which is general knowledge to
most adults.

Scoring

Writings will be scored "holistically'" which means that the paper
will be evaluated on the basis of overall effectiveness. G. Caonlan
has described holistic scoring as follows:

The basic assumptions of the holistic reading are that each
of the factors involved in writing skill is related to all
the others and that no one factor can be separated from the
others., Readers must judge an essay as a whole; they must
read each paper for the impression its totality makes. A
misspelled word, a comma splice, a sentence fragment, a
misplaced maodifier should carry no great weight in scoring a
Papersssesssthe reader will judge the general quality of the
paper most effectively by reading it as a whole.
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The essay score is not reported separately, but is combined with
the multiple choice score ana is reported as a composite. Essay
readers will evaluate on the basis of elements of organization,
support, clarity, and correctness of expression.

TEST Two
THE SOCIAL STUDIES TEST

The GED Social Studies Test measures the ability to comprehend and uss
information in these content areas.

Content Area % of Test
History 25%
Economics 20%
Political Science 29%
Geography 15%
Behavioral Science 20%

(Anthropology., Psychoiogy,
and Sociology)

TEST THREE
SCIENCE

The Science Test assesses the students ability to use concepts and
information to solve problems or answer questions.

Content Area % of the Test
Biology 50%
Physical Science S50%

(Earth Science, Physics,
and Chemistry)

Items in both the Social Studies and the Science Tests measure
thinking skills at the cognitive levels of comprehension (20%),
application (30%), analysis (30%), and evaluation (20%).




TEST FOUR
INTERPRETING LITERATURE AND THE ARTS

The Literature Test measures the students ability to comprehend (60%),
apply (15%) and analyze (25%) passages. It is not necessary for the
ctudent to have prior knowledge of the literary works o~ familiarity
with the lanquage of literary analysis or criticism.

Content Area % of the Test
Popular Literature 50%
Classical Literature 25%

Commentary about Literature
and the Arts 25%

TEST FIVE MATHEMATICS

The Mathematics Test measures the student’s ability to solve
mathematics problems in a realistic setting., Many of the items
involve sevaral steps to solve a problem and the student may be asked
to :dentify the proper way to set up the problem. The test does not
focus on performing complicated calculations. The student needs to
determine whether or not some of the problems contain sufficient
information and whether or not there is extraneous information in some
of the 1tems. About one third of tne items are based on graphic
stimulus. A page of formulas is included with each Mathematics Test.

Content Area % of the Test

Arithmetic

Measurement 30%
Number Relationshkips 10%
Data Analysis 10%
Algebra 30%

Geometry 20%




DESCRIPTION OF THE COGNITIJE SKILLS LEVELS

As has been previously stated, the 1988 GED tests will test critical
thinking skills. What does this mean to the GED teacher? In 1958,
Dr.Benjamin Bloom and associates created a system of organizing
thinking skills needed to solve problems. The GED Testing Service has
used an adaptation of Bloom’s Taxonomy of Educational Objectives to
classify items in the 198% tests. In general, mastery of lower level
thinking skills is prerequisite to successful performance on tasks
that rreqnire higher level cognitive skills. On the GED, test items
are clas (fied according to the highest level skill required to
complete a task or arrive at the correct answer. The follouwing
description of these skills from low to high is adapted from The
Official GED Teacher’s Guide to the Tests of General Educational
Development by the GED Testing Service of the American Council on
Educavion, published by Contemporary Publishing Inc.

1. Knowledge: Recall is the first step of Bloom’s Taxonomy and can be
characterized as the repetition of information given by a teacher or
textbook. The Job Corps GED teacher needs to understand that the 1988
tests do not attempt to _measure knowledge of facts or terms directly.
Instead, all items are written to require the use of previous
knowledge or information contained in the test to answer specific
questions. For example, it would not be enough to "knou" the First
Amendment; the student should be able to apply that knowledge to
decide if someone’s rights may have been violated.

2. Comprehension: items require understanding the meaning and intent
of written and graphic stimulus material.

They measure the ability to:
relate information to a whole
summarize or restate ideas
identify implications

Comprehension skills are required in all five subject area tests in
the battery. A percentage of the items in the Science, Social
Studies. and Interpreting Literature and the Arts subtests require
only comprehension, but all items throughout the test require
cemprehension as an enabling skill.

3. Application: items require the ability to use information and ideas
in a ranzrete situation.

They measure the ability to:
use given or remembered facts or ideas in a context
different from the one provided.
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A1l five tests in ihe battery contain items that require the skills of
application, Items throughout the battery that test critical thinking
at levels higher than application require the skills of application as
a step 1n the thinking or probiem—soiving process.

4, Analysis: items require the ability to break down 1nformation and
to explore relationships of component ideas.

They measure the ability to:
distinguish facts from hvypotheses or opinions
recognize unstated assumptions
distinguish a concliusion from supporting statements
identify cause and effect relationships

Analysis is a required skiil on all five tests and itcems classified at
this specific level are on the Science, Social Studies, and
Mathematics tests.

5. Synthesis: skills at the synthesis level require the production of
information in the form of hypotheses, theories. stories, or
compositicnrs., The distinction between analysis items and synthesis
items is t+ % anpalysis requires the breaking down of information into
parts, Wwh . synthesis requires using partial information to construct
a unique communication. Only the essay in Part II of Writing Skills
requires synthesis as the highest level.

6. Evaluation: items require the ability to make Jjudgments about the

validity or accuracy of information or methods based on provided or
assumed criteria.

They measure the ability to:

assess the adequacy or appropriateness of data to
substantiate hypotheses, conclusions, or
generalizations

recognize the role values play
in beliefs and decision making

assess the accuracy of facts
as determined by documentation or proof

indicate logical fallacies in arguments

Evaluation items appear exclusively in the Scienc~ and Social Studies
tests, although some of the processes involved in evaluation are
required in the essay section of the Writing Skills Test.




ORGANIZATION AND SEQUENCE OF
THE JOB CORPS GED COMPETENCIES PROGRAM
Organization of the Overall Program

As might be expected from the brief statement of pur, 5se in the
Introduction to this Teacher’s Guide and from the detailed review of
the subtests of the 1988 Edition of the Tests of General Educational
Development in the preceding sections, the Job Corps GED Competencies
Program follows a parallel plan of organization. It.is divided into
five major Subject Area sections corresponding to the GED subtests: 1.
Writing Skills, 2. Social Studies, 3. Science, 4. Interpreting
Literature and the Arts, and 5. Mathematics« In the completed and
fully assembled program guide, these five sections are meant to follovw
the teacher’s guide in a single, looseleaf-bound document.

Entry into or permission to bypass the instructional units in each of
the five Subject Area sections of the Prcgram and the diagnosis of
needed instructional units are determined by combined results on two
comprehensive program tests, Cambridge’s Official GED Practice Test AA
and Contemporary’s Diagnostic Pre-Tests. Likewise, the need toar
additional supplementary instruction in a unit or Subject Area or
readiness for the GED are determined by Contemporary’s Evaluative Post
Tests and Cambridge’s Official GED Practice Test BB.

Instruction in each of the five Subject Area sections of the Job Corps
GED Competencies Program is divided into a series of competency units
which identify a discrete learning objective, stated as a competency
thich the teacher is to assist the student to master by means of the
tects and materials listed far the unit. Each unit is divided into
seven parts: a topic heading, a content summary, a competency
statement, and lists of pre—-assessment tests and test items,
recommended competency materials, supplementary materials, and post-
assessment tests and test items. The tests and instructional
materials listed are the best and most relevant to the 1988 Edition of
the GED that were available at the time the Program Guide was
published.

Corresponding to the unit curriculum guides are student checklists for
the tests and materials in each unit. The checklists are to be
duplicated to provide a copy for each student and are to be marked and
zssigned by the teacher based upon diagnostic test results., Completed
primary assignments, assigned and completed supplementary
assignments, and mastery test results are all to be noted on the
checklists by the teacher.

All these elements are explained in detail at the beginning of each
Subject Area section of the Program. The following paragraphs provide

an overview of and introduction to the components and a flowchart of
the progress through a typical series of units.
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Description and Use of the Subject Area Section Components

The new Job Corps GED Competencies Program is designed to provide the
corpsmember with experience in test taking and knowledge in content
areas of diagnosed weakness. It is civided into small units that
allow reasonable amounts of study time and maintain the pre-test/
post-test style that has been successful in the past AGEP program.
Corpsmembers can learn to set realistic goals for themselves for
completion of the units, sections, and readiness for the GED test.

Official Practice Test AA (OPT AA)

The first tect the corpsmember entering GED class takes is the
Official Practice Test form AA. This is a half-length standardized
GED Test whose scores predict GED performance with considerable
accuracy. To insure the predictive value of the test, and the
learning value of the experience, timing, seqdence, ar. ' testing
atmosphere should approximate the local test requirements and
environment as closely as possible. The GED teacher should check the
test as soon as possible after all sections are completed and discuss
strengths and weaknesses with the corpsmember. Together they can
plan the needed units of study. It is possible for a corpsmember to
"test through'" an entire Subject Area section of the GED Program with
a standard score of 45. If the corpsmember passes the AA test, the
teacher should administer the BB test to insure readiness for the
state GED.

Subject Area Diagnostic Pre Tests (DPT)

If a student does not receive a passing score on a Subject Area
Test of the OPT AA, the next test he takes is the Diagnostic Pre Test
in that same area. The teacher can use the Diagnostic Pre Test Chart
included in each Subject Area section of the curriculum to decide
which competency units the student needs to take.

Subject Area Diagnostic Pre and Post Test Charts

When the item numbers of questions missed on the Official
Practice tests and the Diagnostic and Evaluati:ve Pre and Post tests
for a Subject Are circled by the teacher, the charts illustrate which
cognitive skills and competency units the corpsmember needs to study
further. The charts should be duplicated by the teacher to provide
each student with an individual record of the basis for assigning him
competency units to be completed or supplementary materials to be
studied.

Unit Pre Assessment Tests

Once the teacher has determined, on the basis of the preceding
tests and diagnostic charts, which units of a Subject Area section
need study, the preassessment tests within those units are optional.
If a corpsmember has done poorly on a content portion of both the
Ofticial Practice Test and the Diagnostic Pre Test, it is probably not
necessary to test on the same content once more. However if the
corpsmember’s score was on the borderline between ''‘pass'" and "more

14
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study needed", the unit preassessment tests may be helpful deciding'
which assignments in a unit are needed.

Competency Unit Materials

Follaowing assignment of materials, work in a competency
instructianal unit is largeiy self-directed and can be completed in a
relatively short time. Each unit includes one or more books with
specific pages designated to cover the required content. Some of the
Literature and Math Sectians refer to lessons or subtitles rather than
pages because the publication cited had not yet been paginated by the
publisher when this guide went to print. Teachers can enter page
numbers when the materials are received. The numbers will be added in
revisions of this guide as soon as they are available. Checklists are
provided to enable corpsmembers to record Progress. Students should
be instructed to use scratch paper to record work and should not write
in the books.

Since the Competency Unit is the primary operational component of
instruction, further description is provided in the following sectian.

Unit Post Assessment Tests

As the corpsmembers complete a unit of instruction, the unit post
assessment is to be administered by the teacher. A score of 75% is a
minimum competency score. The GED teacher may choose to have the
corpsmembers grade their own post tests. Cheating is usually no
problem when students remember that passing the GED is the course
objective. The teacher should assign supplementary work for students
who fall short of mastery, and then advance them to the next unit
without further testing.

Subject Area Evaluative Post. Test

Each Subject Area section contains a Post Test for testing
competency after the student has completed assigned units of study.
This test is similar to the actual GED test of that same area. It is
anticipated that the corpsmember will have improved his score to a
passing level. The diagnostic post charts will help to identify areas
of continuing weakness. Supplementary material may be assigned at the
discretion of the GED teacher, but further testing should not be
required-

Official Practice Test BB (OPT BB)

After completion of all assigned sections another Official
Practice Test should be administered. Once again, additional
supplementary materials should be assigned and individual tutoring
provided if the student fails to make the required passing score.
However, further testing thereafter is without benefit. After
progressing through the last Subject Area section, most corpsmembers
ckould be more familiar with testing and better prepared to face the
official state testing environment. The GED teacher’s responsibility
at this point is to provide final feedback and encouragement.

15
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Organization and Use of the Competency Units

The first page of each curriculum unit guide gives the title, the
content, and the competency objective of the unit followed by a list
of references to pages or sections cof the instructional resources that
have been selected to help the student reach that competency goal.
Each unit attempts to identify the avaiiable materials most relevant
to the content and cognitive skills emphasis of a segment of the 1988
edition of the GED.

Each Competency Unit includes the following components:

Unit Pre Assessment
Unit pre~tests can be used as an additional instrument for
evaluation if diagnostic testing does not clearly indicate
need for study in an instructional unit and/or if the
teacher wants additional diagnostic information.

Unit Study Materials
The recommended and materials for each unit are listed.
PRE-GED materials can be used in Pre-GED conurses or with
less able readers. In general, the dividing point between
GED and PRE-GED materials is a calculated or estimated
reading level of 7.5.

Unit fost Assessment
A unit post test is included in most units to determine the
competency level the corpsmember has achieved from study of
the recommended materials.

Supplementary Materials
Additional materials which supplement the unit of st.dy are
included as reinforcement. These can be used either before
or after post testing at the discretion of the GED teacher.

Checklists
Student checklists are included for the tests and materials
in each unit. These should be duplicated by the teacher for
the individual student’s use. The teacher assigns the
materials to be studied on the checklist, which then serves
as a reference ts the required books and pages and a record
of work completed.
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SUBJECT AREA AnD UNIT STUDY SEQUENCE SUMMARY

A passing score for each Subject Area of Official Practice Tests AA, BB (OPT
AA and OPT BB). and for the Evaluative Post Test (EPT) is a standard score
of 45 or better. If students fail a Subject Area Subtest of ei1ther OPT AA
or OPT BB, they take the Diagnostic Pre Test (DPT).

1. If a student passes OPT AA and OPT BB. he is ready either to take the
GED test in that subject area or proceed to study the next program area.

2. If the student fails OPT AA. he goes to the Diagnostic Pre-test to
identify needed Competency Unit materials and assignments for practice.

3. If the student passes OPT AA, but fails OPT BB. he should also take the
Diagnostic Pre-Test.

4. After the student takes the Diagnostic Pre-Test. the teacher either
9ives him a marked checklist for the first of the units identified as an
area of weakness by the Pre-Diagnostic Chart, or assigns a Unit Pre-Assess-
ment Test for additional diagnostic information and then assigns materials
from the checklist.

5. UWhen the student has completed all the assigned materials on the
checklist, he goes to the teacher for the Unit Post Assessment.

6. If the student passes the Post Assessment, the teacher marks the
assignments on a new checklist., the one for the next Unit indicated by the

Pre Diagnostic Chart or gives the Unit Pre Assessment Test to confirm need
for the Unit.

7. If the student fails to pass the Post Assessment, the teacher assigns
Supplementary materials from the Unit. After completing the assigned
Supplementary materials, the student moves on to the next Unit.

8. After completing the last Unit identified as an area of weakness either
by passing the Post-Assessmert or completing assigned Supplementary materi-
als, the student proceeds to the Evaluative Post-Test for the Subject Area.

9. If the student passes the Evaluative Post Test, hz proceeds to the
Official Practice Test, Form BB. (NOTE: Depending on local GED testing
practices. OPT BB may be administered either one Subject Area at a time, or
as a whole after the units in all Subject Areas are completed.)

10. If the student fails the Evaluative Post Test. the teacher assigns

supplementary materials and, when they are completed, administers OPT BB to
the student.

11. If the student passes OPT BB, he has completed the Subject Area. If he
fails, he should be assigned additional supplementary materials. There-
after, the student is considered to have completed the Subject Area. He
should not be required to take the OPT BB a second time.

17
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SUBJECT AREA AND UNIT STUDY SEGUENCE
FLOW CHART

(START)

OPT (AA)

—o

ASSIGNED MATERIALS ADDITIONAL

SUBJECT
AREA
COMPLETED

P 3

IN ONE OR MORE SUPPLEMENTARY
COMPETENCY UNIT(S) MATERIALS

|

F

OPT (BB)
A

' 4

ADDITIONAL
SUPPLEMENTARY
MATERIALS




EXAMPLES OF STUDENT PROGRESS THROUGH A SUBJECT AREA

Student A

Official Practice Test
OPT (AA)
Score 42

I

Diagnostic Pre-Test
DPT
Score 61%

Student B

Official Practice Test
OPT (AA)
Score 46

il

Official Practice Test
OPT(BB)
Score 48

Schedule for Test and/or
dive next content area OPT

Pre—-Diagnostic Chart
Assign units of study

Unit 14 Unit 16 Unit 19
Study materials Pre—Assessment Pre-Assessment
Post-Assessments Score 68% Score 89%9%
Score 70% Study materials Post-Assessment
Supplementary materials Post-Assessment Score 93%
Score 93%

Evaluative Pgst-Test
EPT
Score 47

l

Official Practice Test

OPT{BB)
Score 46
|
Post-Diagnostic Chart Post—-Diagnostic Chart
Scores below 45 AND/OR Analysis of content

and cognitive skill
strengths/weaknesses




HOW TO USE THE GED COMPETENCIES PROGRAM

‘ The following guidelines are not exhaustive, but are intended to
indicate both the logical progression and the permissible latitude
incorporated in the program. The siructure and strategy are simiiar
to that of the Job Corps Advanced General Education program, so that
where c<pecific directions are omitted, an extension of past procedures
and practices is implied.

1+ The Teacher’s Role in Conducting the Program

A GED teacher functions in many capacities in presenting the GED
Competencies Program--as tutor, coach and motivator, among others. As
a manager, the teacher demonstrates effective use of materials and
time. Another important part of a teacher’s responsibilities is
directing each student’s path through the program. The teacher needs
to decide which sections need work, how much study is needed before
the desired level of competency is reached, and what sections are to
be studied first, second, third and so on. The Teacher’s Guide and
‘'the Program Guide provide direction, but the teacher should adjust
instruction to meet individual needs. As a motivator, the Job Corps
GED teacher has an opportunity to be remembered as the person who
"made it all possible" for corpsmembers who are afraid to believe in
themselves and their ability to succeed.

2. Preparing the Teacher’s Guide and Subject Area Components

‘ The intended organization of the complete Job Corps GED Competencies
Program begins with the Teacher’s Guide and is followed by master
Curriculum Guides and Student Checklists for the five Subject Areas in
the order of the GED Tests. The guide, consisting of these parts,
could conceivably be put in a single three-ring binder for ready
access to all the parts. Teachers who do not teach all sections may
want to divide the sections to correspond with their responsibilities,
but every GED teacher should have a copy of the Teacher's Guide for
convenient reference.

3. Inventorying and Ordering Books

The first major responsibility of teachers who will use this
program will be to order enough books for their classes. Some of the
materials are already in use at some centers, sg it will be necezssary
for the GED teacher or teachers to determine which books and what
numbers of each must be ordered. This must be done promptly to allow
enough time for materials to be shipped to the center. A list of
publishers with their addresses and telephone numbers, and of book
titles, ISBN numbers (standard publishers’ reference numbers), and
prices, 1is included in this Teacher’s Guide for easy reference. The
materials listed have been divided into reccmmended or supplementary
materials, and into GED and PRE-GED materials. It is sugagested that
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one of each of the recommended GED books be availables for every five
GED students in a class. One supplementary book for every ten GED
students should be sufficient. The same ratios can be used for the
recommended and supplementary PRE-GED materials. Bogols should be
purchased with center education funds.

4, Duplicating Checklists, Charts, and Record Sheets

GED teachers need to prepare for the introduction of the new
program by duplicating consumable pages and checklists from the Job
Corps GED Competencies Guide well in advance of the first class
session. The original pages should be used as masters and then
returned to the notebook. The pages to be duplicated are: Pre-
Diagnostic Charts, Post-Diagnostic Charts, Student Checklists, Student
Record Sheets, Job Corps GED Record Sheets or Flow Charts, and Essay
Checklists.,

S, Organizing Classroom Materials for Instruction

Both newly purchased and previously published texts and workbooks
referenced in the Program Guide should be organized on shelves that
are clearly marked and easily accessible to corpsmembers. These
materials can be logically divided by GED Subject Area and publisher.
A few large texts contain preparatory material for several or all
sections of the test. These can be located on a separate shelf.
Other teachers may prefer placing the books in file cabinets. The
point is that they should be simply and systematically organized so
that students can soon learn to find them for themselves. ’

The Official Practice Tests and the Pre and Post Assessment Tests
and their answer keys should be placed in the teacher’s cesk or in a ‘
file cabinet that can be secured, to insure their validity as |
evaluation instruments. HmMost of the commercially published materials |
have the answer keys in the books. Supplies of duplicated record !
sheets, checklists, and diagnostic charts can be kept in an unsecured |
file drawer from which they can be drawn as needed.

Teachers should use the comprehensive Job Carps GED Teacher
Record Sheet provided at the end of this Teacher’s Guide to post the
students’ course and progress through the program and should keep the
sheets in a notebook or file folder where they can be kept up to date
and are readily accessible. Students should be not only permitted but
encouraged to view them regularly to take advantage of their
motivational and informational benefits. The teacher should record
the students’ progress regularly and, where possible, organize the
clascroom so a conference area exists. Discussiors with students as
they complete units or sections can be an opportunity for motivating
students as well as for assessing the effectiveness of the program in
meeting individual needs.
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6. Entry Test Recommendations and Options

The Reading Comprehension and Arithmetic Computation subtests of
The Tests of Adult Basic Education (TABE), Forms 5 and 6, administered
at entry and on TABE Test days quarterly, 'can be used to identify
students ready to enter the GED program. Centers should admit
corpsmembers to the GED Program when they achieve scores equal to or
higher than grade levels 7.5 in Reading Comprehension and 7.0 in
Arithmetic Computation on the D level of the TABE. (Scores at oar
above 7.5 and 7.0 on the E or M Level Tests should be confirmed on the
D Level Test.) Students who score above grade level 9.0 on the D or A
Levels should be given priority admission to the GED program and
intensive preparation for the test.

Corpsmembers who complete Basic Reading between TABE Test Days,
at lezast two months after their last official TABE test, can be
screened for GED entry on Forms 3 and 4 of the O Level Battery of the
TABE (Forms 5 and 6 should be reserved for official entry and quarter-
ly testing). The same grade levels in Reading Comprehension and
Arithmetic Computation are recommended. If the center prefers,
equivalent scores on another standardized, nationally normed test such
as the Stanford Achievement Test (SAT) may be used instead for this
interim GED program screening.

Use of the TABE or another standardized test for GED entry
screening is not required, but recommended. Use of scares obtained an
the required entry and quarterly TABE tests is a convenient, objective
way to identify students who may be able to profit from GED instruc-
tion. So is the use of TABE Forms 3 and 4 or another standardized
test during the intervals between official Test Days. The scores
recommended are based on past studies of who passes the GED and who
does not. Since ther2 is not yet any information about correlations
between the TABE (or any other standardized test) and the new GED,
correlatiors with the previous editions of the GED are the best means
available to tag students who are probably ready to study for the GED
and to identify those who need more, or much more preparation in basic
skills. The purpose of using the tests is to avoid overcrowded GED
classrooms filled with discouraged students and teachers.

Provision should be made for corpsmembers who complete basic
reading or math but who are still unable to score high enough on the
TABE test to indicate readiness for the GED program. Some centers
offer a Pre GED class for such students to encourage the completion of
reading or math and still allow for continued basic skill development.
Materials appropriate for Pre GED have been included in the new Job
Corps GED Competencies Program. These materials contain reading
material at a somewhat lower level than that in the GED Program. In
some GED Subject Areas there is not much material written at this
reading level that is appraopriate for corpsmembers. UWhere available,
materials that approximate the GED test requirements most closely have
been selected for the Pre GED levels.
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7. Student Folders and Use of Texts

When they enter GED. corpsmembers can be provided with a folder
for their student record sheets, checklists and answer% to current
assignments. GED teachers can create a 'generic'" answer form for
student use or provide scratch paper. Answers should not be written
in the workbooks.

8. Record Sheets and Recordkeeping

Samples of the Program record sheets are provided in the Subject
Area Sections of the Program Guide. Where the information to be
entered is not seli-evident from their description and design, their
use is explained in the Subject Area sections and will be demonstrated
in the teacher training sessions. Briefly, their use is as follows:

One record sheet is marked and kept by the teacher. This is The
Job Corps GED Teacher Record Sheet, which provides a comprehensive
progress record of all major test scores and assignments for each
student for the teacher’s information.

Four record sheets are marked by the teacher and are then either
kept in a folder by the student for reference or until the completion
of assigned materials and tests. These are: 1. The Pre-Diagnestic
Chart, which provides an aralysis for the student of test items missed
on the OPT AA and the DPT in a Subject Area by cognitive skill and
Competency Unit, 2. The Post-Diagnestic Chart, which provides a
similar analysis based on the items of the OPT BB and the EPT, 3. The
Student Record Sheet, which provides a comprehensive record of Subject
Area test scores (OPT, DPT, and EPT) and the numbers of the units
assigned for each student, and 4. The Student Checklist, which records
the student’s Unit assignments and completion dates and the Unit Pre
Assessment and Post Assessment scores.

9. Recommended Class size

With the new program, fifteen students (seventeen maximum) per
GED class are recommended. The reason is that with the addition of
the essay section of the Writing Test, GED teachers will need to
manage time carefully to read essays and to provide adequate in-
dividual feedback on written assignments. It is strongly recommended
that GED teachers have a period which is not scheduled for class time
in order to complete all the class administration duties which are
needed.




10. Teacher Discretion in Deciding Units to be Studied

Where the guidance provided by program tests and procedures is
ambiguous, the GED teacher can make decisions about how many units 1n
a section each corpsmember needs to finish before he is ready to take
the evaluative post test. This decision may be different for
different corpsmembers. For example, the iast unit in the Mathematics
Section covers few of the questions on the test and contains concepts
which would be very difficult for most corpsmembers. The teacher
should weigh the advantages of continued study against the possibility
that the student will quit or drop out before completing the program
and testing.

In another case, a corpsmember who is good in math may have a lot
of trouble in English. For a corpsmember who has learned English as a
second language, the essay section may be quite difficult. The GED
teacher will want the corpsmember to continue workiig on English and
writing skiils, and may assign the final math units with the hope of
‘him achieving a high score in the GED math test and raising his
average scores for the entire GED test.

11. Order of Testing

In states where students may take the Subject Area Subtests one
at a time, teachers may wish to consider allowing carpsmembers who are
competent writers to take the Writing Skills test f.rst. Since scoring
the essay is expected to take longer than scoring the obyective parts
of the GED, this arrangems~nt can reduce delays by allowing the student
to study for the other tests while awaiting the results of the Writing
Skills Test. Otherwise., the strategy of having students test first in

the areas where they are strongest appears to have most to recommend
it.

12. Teaching and Scoring Writing

One of the challenges of the new Job Corps GED Competencies Program is
the management of instruction in the essay writing section. Since
most corpsmembers do not enter the Program as accomplished writers, it
is important for the GED teacher to underctand the writing section
thoroughly and %o present it positively, Many of the corpsmembers
will probably approach this section of the program with fear of
inadequacy and memories of past failure. The Job Corps GED teacher
can make a difference by helping the corpsmember experience writing in
a positive way. UWhile each paper written should not be "graded" as in
a typical high school English class, it is essential that corpsmembers
receive feedback on their writing.

GED examinees will be asked to respond in writing to a statem~nt or
question of common knowledge. They must be able to decide on a
position, defend that position, organize their writing, and use
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appropriate language and grammar. These are the elements that will be
scored as a "whole" to determine whether the paper is adequate to pass
the GED standards. Teachers of GED should become familiar with the
concept of holistic scoring to provide the corpsmembers with feedback
on their classroom essays.

13+ Holistic Scoring

£ssays written for the GED Test will be scored for overall
effectiveness by two trained readers. Scoring is on a |l to 6 scale so
the readers must decide if the paper fits .in the tor half or the
bottom haif of the range. There is no middle score. The readers’
scores are added, resulting in total scores of 2 to 12. If the two
readers’ scores vary by more than one point, a third reader is
required and the final score is twice the average of the three scores,
which will again result in scores from 2 to 12, The essay (Writing
I1) score is then combined with the multiple choice (Writing I) score
to result in a composite Writing Test score. The essay itself will be
35% to 40% of the composite Writing Test scare depending on which form
of the test 1s used.

It will be necessary for GED teachers to know the criteria for
scoring well in order to evaluate the corpsmembers’ essays. Once the
crriteria are internalized, it should not take more than a few minutes
to evaluate each paper. Time should not be spent worrying abont
specific errors; the impcrtant thing is the effectiveness of the paper
as a whole. This is quite different from 'grading'" each paper and
marking or counting usage and mechanical errors. It will take some ‘
practice to become comfortable with holistic scoring, but advantages
in time management and instructicnal feedback are worth the effort.
Holistic scoring is a fair method of writing evaluation which most
teachers appreciate more as they use it more.

Skill and consistencs in the techniques of holistic scoring can
be developed by reading the GED Essay Scoring Guide and sample essays
in The 1988 Tests of General Educational Development: A Preview
prepared by the staff of the GED Testing Service and printed by
various publishers. Several teachers can practice scoring student
essays independently and then comparing and discussing the scores
until a degree of consensus develops.

Briefly, these are the criteria in order of importance:

Is the purpose or topic clear?

Does the wri.er take a stand or state an opinion?

Does the writer support it with relevant evidence?

Is the paper organized in a logical way?

Is appropriate langquage used?

Does the writer follow the conventions of standard English?

U WN -

Teachers may want to create a checklist similar to the following to be
used for feedback to corpsmembers.
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ESSAY CHECKLIST

CORPSMEMBER

ESSAY TOPIC

Purpose«cseesis therz a
clear idea stated? 1 2 3 4 5

Opinion.seveeeodoes the
writer take a side,
express an opinion? 1 2 3 4 5

SUPPOFtOOOOOOOdO details
or examples back up
the writer’s ideas? 1 2 3 4 5

Organization....is there a
logical presentation? 1 2 3 4 a)

Language.sseeeesclear and
appropriate wording? 1 2 3 4 5

MechanicSeeeeeseeeis good
English used? 1 2 3 4 5
Check areas needing
improvement:
spelling__________
punctuation
grammar
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JOB CORPS GED TEACHER RECORD SHEET
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‘ RECOMMENDED MATERIALS LIST
order # title price

Contemporary Books Incorporated
188 North Michigan Avenue
Chicago, Illinois 60601

(312) 782-9181

GED
5038-1 Writing Skills New GED Test 1 1987 5.55
5813-7 Writing Skills Workbook, Book 2, 1985 2.00
5812-9 Writing Skills Workbook, Book 3, 1982 2.00
5193-0 Diagnostic Pre-tests for GED 1985
Instruction, 1985 2.30
5912-2 Evaluative Post-tests for GED
Instruction, 1985 2.30
‘ 5036-5 Science New GED Test 3 1987 5.335
5714-9 Number Pouwer 3, Algebra 1983 4.25
5583-9 Number Power 4, Geometry 1983 4.25
5644-4 Number Power 5 Graphs, Tables,
Schedules and Maps 1983 4.25
5750-5 Number Power 6, Word Prablems 4.25
5587-1 The Social Studies Test 1983 5.33
5037-3 Social Studies New GED 1987 5.55
5453-0 The Write Stuff Writing for a Purpose 1985 3.95
5228-7 Mathematics New GED Test 5 1987 5.55

5040-3 Literature and the Arts
New GED Test 4 1987 5.55




PRE-GED

5880-3 Building Basic Skills in Writing

Book 1 1984 4,85
5972-9 Building Basic Skills in Social ‘Studies 1985 4,65
5212-0 The Write Stuff Putting it in Paragraphs 1985 3.95

Scott, Foresmain and Company

1900 East Lake Avenue

Glenview, Illinois 60025

(800) 323-5482

(800) 323-9501 (I1linois)

(312) 729-3000 ext. 2570 (Call collect from Alaska and Hawaii)

GED

24305-2 Springboard for GED Math 1986 6.50
24319-2 Springboard for GED Writing Skills 1987 5.25
24317 Springboard for GED Social Studies 1987 5,25
24315 Springboard for Literature and the Arts 1987 5.25
Cambridge
The Adult Education Company
888 Seventh Aven: e
New York, New York 10106
(800) 221-4764

GED
8923-911 GED Exercise Book for Writing Skills 1981 3.35
893-865 GED Mathematics Test 1981 5.35
893-938 GED Exercise Book for Mathematics Test 1982 3.35
&93-890 GFD Science Test 1981 5.35
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893-954 GED Exercise Book for Science Test 1981 3.35
‘ 893-881 GED Social Studies Test 1981 5.35
893-94¢6 GED Exercise Book for Social Studies Test 1981 3.35

893-768 New York State Writing Sample 1986 2.50
830-065 Readings in Life Science 1986 3.60
830-073 Readings in Physical Science 1987 3.60
PRE-GED
897-174 Pvt it in Writing, Using Paragraphs 1987 3.65
897-178 Put it in Writing, Using Words 1987 3.65
897-186  Put it in Writing, Improving Sentences 1987 3.65
897-291 In Your Ouwn Words, Vol. 1
Sentence Skills 1987 3.50
893-253 Pre-GED Math Skills 1980 4.95
‘ 8§93-225 Pre-GED Math Exercise Book 1983 3.35
893-245 Pre-GED Exercise Book in Reading Skills 1983 3.35
890-041 Skills in Reading 1 1978 5.95

Steck-Vaughn

P.0O. Box 2028

Austin, Texas 78768
(800) 9$31-5015

(800) 252-9317 (Texas)

PRE-GED

5151-3 Pre-GED Mathematics and Problem
Solving Skills Book 1 1987 4.75

5150-7 Pre-GED Mathematics and Problem
Solving Skills Book 2 1987 4.75
1870-0 Strategies for Success: Writing 1987 4.56
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1138-9 Fundamentals of Mathematics 2, 1985 4,20

1515-5 Mathematics in Daily Living ‘
Measurement and Geometry 1985 3.75

1516-3 Mathematics in Daily Living Algebra 1985 3.75

1875-8 Strategies for Success: Social Studies 1987 4.56

1877-4 Strategies for Siccess: Science 1987 4.56

Jamestown Publishers

Post Office Box 9168

Providence, RI 02940
‘(800) 872-7323

PRE-GED
761 Literary Tales 1980 8.00
760 Disasters 1982 7.20
793 Best Short Stories Middle Level 1983 12.00 ‘
790 Best-Selling Chapters Middle Level 1982 12.00




SUPPLEMENTARY MATERIALS LIST

order # titie price

Contemporary Books Incorporated
188 North Michigan Avenue
Chicago, Illinois 60601

(312) 782-9181

) GED
5814-5 Uriting Skills Workbook, Book 1, 1985 2.00
' 8590-. The Mathematics Test 1984 5.35
5100-0 The Write Stuff Test and Essay Writing 1983 2.50
5136-1 GED:How To Prepare for the High School
Equivalency Examination 1983 653
5100-0 The Write Stuff Test and Essay Writing 1985 2.50

‘ PRE-GED
5841-2

Building Basic Skills in Writing

Book 2 1982 4.65
5973-7 Building Basic Skills in Science 1985 4.65
5205-8 The Write Stuff Shaping Sentences 1985 3.50

Scott, Foresman and Company

1900 East Lake Avenue

Glenview, Illinois 60025

(800) 323-5482

(800) 323-9501 (Illinois)

(312) 729-3000 ext., 2570 (Call collect from Alaska and Hawaii)

GED
24314 Passing the GED 1987
24318-4 Springboard for Science 1987
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Cambridge

The Adult Education Company
888 Seventh Avenue

Neuw York, New York 10106
(800) 221-4764

GED
893-873 GED Writing Skills Test 1981 5.35
PRE-GED
893-180 Pre-GED Program in Language Skills 1983 4.95
893-237 Pre~GED Exercise Book/Language Skills 1983 3.35
893-202 Pre-GED Program in Reading Skills ,983 4.95
Steck-Vaughn
P.0. Box 2028
Austin, Texas 78768
(800) 531-5015
(800) 252-9317 (Texas)
GED

1276-8 GED ScoreBooster 1 briting Skills 1985 6.69
1095-1 GED English SkillBoosters

Sentence Structure 1984 1.14
1094-5 GED English SkillBoosters

Grammar and Usage 1984 i.14
1094-3 GED English SkillBoosters

Punctuation and Capitalizatiaon 1984 1.14
1897-9 GED Mathematics 1988 5.85
1278-4 GED ScoreBoosters 3 Mathematics 1985 6.69
0999-¢ Practical Math Book 2 1982 3.96
1895~2 GED Science 1988 4.85
1279-2 GED ScoreBoosters 4 Science 1985 4.11

34 '

35




L

1280-6
1896-0
1846-4
18944

1898-7
1277-6

1479-3
1498-1

GED ScoreBoosters 5 Social Studies 1983
GED Social Studies 1987
GED Writing Sample 1987
GED Writing Skills 1987
GeD Reading/Literature and the Arts 1988

GED Scorebooster 2: Reading Skills 1985

PRE-GED
Basic Science for Living, Book 1

Basic Science for Living, Book 2

Educational Design, Inc.
47 West 13th Street

New York,

(800) 221-

NY 10114
9372

(212) 255-7900 (New York)

K332
272

328

GED
Basic Algebra 1986
Practicing the Writing Process 2
The Essay 1986
(if ordering 10 or more copies)
PRE-GED
Practicing the Writing Process 2:

The Paragraph 1987
(if ordering 10 or more copies)
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5.85
6.69

3.66
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3.95

5.30
(3.95)

5.50
(3.95)




Jamestown Publishers

Post Office Box 9168

Providence, RI 02940 ‘
(800) 872-7323

GED
782 Graphic Comprehension 1981 8.00
5524 Reading the Content Fields, Social
Studies Advanced Level Book 1978 4,50
562A Reading the Content Fields, Social
Studies Advanced Level Cassette 1978 8.50
PRE-GED
S52M Reading the Content Fields, Social
Studies Middle Level Book 1978 4.50
562M Reading the Content Fields, Social
Studies Middle Level Cassette 1978 8.50
791 Best-Sellir Chapters Advanced Level 1979 12.00
792 Best Short Stories, Advanced Level, 1980 12.00 ‘
764 Heroes, 1986 7.20
763 Monsters 1985 7.20

New Readers Press

Publishing Division of Laubach Literacy International
Box 131

Syracuse, N.Y. 13210

(800) 488-8878

(800) 624-6703 in New York state

PRE-GED
852-8 Earth Below and Sky Above 1982 6,75
850-1 Matter and Energy 1983 8,00
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Department 9282
4C0 Hahn Road

Random House School Division

Westminster, Md. 21157

(800) 638-6460 ext. 5000

(800) 492-0782 (Mar v1and)

(301) 848-1200 (Alaska)

PRE-GED

39233-4 Practicing Problem Solving
Level 8, 1984

39233-3 Practicing Math Applications
Level 8, 1984

39402-7 Spotlight on Math: Equations
Level 8, 1984

39390~X% Spotlight on Math: Integers
Level 8, 1984

39373-0 Spotlight on Math: Measures and

Geometric Figures Level 8, 1984

AGEP, Advanced General Education Program
Superintendent of Documents
U. S. Government Printing Office

1.98

1.98

1.98

1.98

1.98

(also available from Job Corps Distribution Center, McKinney, Texas)
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OVERVIEW OF THE GED WRITING SKILLS TEST
PART 1 CONVENTIONS OF ENGLISH

The revised 1988 GED Uiriting Skills Test consists of two parts: Part
I tests knowledge of the conventions of written English and will be
sixty (60%) to sixty-five (65%) percent of the composite score. Part
Il requires the examinee to write a 200 word essay and will be
thirty-five (35%) percent to forty (40%) percent of the composite
score. The scores earned on both components will be combined and
reported as a single Writing Skills Test score.

This section is divided into three areas that explain the various
facets of the Writing Skills Test. The first area, ITEM ANALYSIS,
lists the number of test items by content area and the percentage of
each of these areas. This section also contains information on the
cognitive skills tested, including the percentages and a brief
description of houw each is classified. FORMAT explains the question
structure, the types of stimuli used and gives examples of the
subject matter to be utilized as stimuli. The third area, CHANGES
1988, highlights the major modifications and differences to the 1977
test.

ITEM ANALYSIS

8Y CONTENT AREA NUMBER OF ITEMS PERCENTAGE OF TEST
SENTENCE STRUCTURE 19 35%
USAGE 19 35%
MECHANICS 17 30%

SPELLING

PUNCTUATION

CAPITALIZATION

TOTAL TEST 35 100%

BY COGNITIVE SKILLS PERCENTAGE OF TEST
APPLICATION 100%

TIME LIMIT 85 MINUTES
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All items 2re at the application cognitive skill level and clas-
sified by the following item types and percentages.

SENTENCE CORRECTION 50% Find and correct errors in all
writing skills content areas:
question repeats one of the sentences
from the paragraph and asks what
correction should be made.

SENTENCE REVISION 35% Questions consist of a stem with a
part underlined that may or may not
contain an error in sentence
structure. The alternatives which
follow the stem 1ist possible
corrections to the underlined section
of the stem. The first alterna ive is
always exactly the same as the
original sentence. Content areas
tested include sentence structure,
usage and punctuation.

CONSTRUCTION SHIFT 15% Questions consist of a stem which must
be rewritten using a different
structure. The sentence which results
from the revision must have the same ‘
meaning as the original sentence and
must be correct and clearly stated.
Logic skills and an u.derstanding of
sequence of events are implicitly
tested in this item type. Content
areas covered include sentence
structure and punctuation.

FORMAT

Test stimuli consist of paragraphs, each ten(10) to twelve(12)
sentences long, which, when corrected, are examples of good writing.
Subject matter for the paragraphs consists of topics with which the
examinee is likely to be familiar, such as: consumer affairs, career
skills, computer awareness, vacations, family life, and health. The
sentence to be corrected is repeated in each question followed by
multiple choice answers. Sentence correction items ask what
correction should be made; sentence revision items underline the
stem that may or may not contain an error; and construction chift
items pPresent a stem (which does not contain an error) and lists

alternative structures.
U ‘
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CHANGES 1988

The paragraph format of the Writing Skills Test is a change from the
disconnected sentences previously used in testing this skill area.
Part I dirently measures proofreading skills in connected pieces of
text. The examinee will be presented with a paragraph and/or
paragraphs in which each sentence is numbered. The directions given
are to first read the entire paragraph and then answer the items
based on the paragraph. In at least half of ‘k2 items (sentence
correction), the answers for each question may be from any of the
five Writing Skills content areas. This is important to note because
the correction must be consistent with the meaning and tone of the
overall paragraph. In each paragraph there are usually one (1) or
twe (2) questions that require consideration of the iotal context of
the paragraph. For example, in a paragraph that describes how a
computer produces the image on a screen, the following sentence is
marked for correction:

1.Sentence 10: At the same time, the program translated
electronic impulses from the computer into words and numbers on the
screen.

What correction should be made to this sentence?

1. replace At the same time with because

2. remove the comma after time

3. change translated to translates

4. insert a comma after impulses

5. no correction is necessary
Number (3) is the correct answer. This item requires referring back
to the entire paragraph in order to select the verb that is consis-
tent with the verb tense established in the varagraph as a whole.
Logic and organization will no longer be explicitly tested as a
separate content area. As noted above in cognitive skills, this
area is implicitly tested in questions dealing with constiruction
shift, and will be measured directly in the essay component of the
revised test.
The content areas focus on the errors most aften encountered in
student writing; the errors most complained about by the public} and

the errors most likely to hamper a person’s ability to communicate
effectively with various audiences.
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A1l questions involve skills at the cognitive level of application.

Application requires the ability to use learned materials in new
and concrete situations. In the Writing Skills Test this includes
the application of the rules of mechanics and conventions of English
to written materials. The cognitive skill level of comprehension,

that is, understanding these rules, is also a prerequisite to their
application.
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OVERVIEW OF THE WRITING SKILLS COMPETENCY UNITS
PART I CONVENTIONS OF WRITTEN ENGLISH

Content areas in the test are divided into competency based units of
instruction. Subject area units in the conventions of written
English section are:

SENTENCE STRUCTURE: COMPONENTS OF COMPLETE AND COHERENT
SENTENCES

SENTENCE STRUCTURE: COMBINING IDEAS IN A SENTENCE

SENTENCE STRUCTURE: PARALLELISM AND MODIFICATION

USAGE: SUBJECT-VERB AGREEMENT

USAGE: VERBS AND VERB TENSE ERRORS

USAGE: PRONOUNS AND ERRORS IN PRONOUN REFERENCE

USAGE: ADJECTIVES AND ADVERBS

MECHANICS: CAPITALIZATION

MECHANICS: PUNCTUATION

MECHANICS: SPELLING
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Each unit consists of the title of the unit, the content of the
unit, and the competency of the unit. The unit is then divided into
four sections (1) unit pre-assessment, (2) unit study materials, (3)
unit post-assessment, and (4) unit supplementary study materials.

UNIT

CONTENT

COMPETENCY

PRE-ASSESSMENT

MATERIALS

The subject area that the instructional unit will
cover.

A description or listing of the subject materials
contained in the unit.

A statement of what the student should know when he
completes the unit.

Unit pre-tests can be used as an additional
instrument for evaluation if diagnostic testing
does not clearly indicate student need to study
the materials in an instructional unit.

*x% TEACHER NOTE *%x%

The diagnostic test for the writing skills test
(part one) listed below is given first. and
results should guide teacher in assigning student
competency vnits to be studied. See pages 8 and 9
for detailed explanation.

DIAGNOSTIC PRE-TESTS FOR GED INSTRUCTION
CONTEMPORARY 1985

TEST 1: WRITING SKILLS PAGE 1

A pre-diagnostic chart for this test is on Page 35,
To decide to which units a student should be
assianed,the teacher should circle the items missed
on each student’s ccpy of the Pre-Diagnostic Chart.
Horizontal rows indicate content area deficiencies
and vertical columns indicate cognitive skill
deficiencies.

Materials to be studied are listed in each
competency unit. PRE-GED materials indicate a
reading level of 6.5 - 8.0. and GED materials
indicate a reading level of 8.0 or above.




POST-ASSESSMENT

SUPPLEMENTARY
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A unit post-test to see how well the cstudent has
mastered the material in the unit.

*%x% TEACHER NOTE **%

The post-assessment or subject area mastery test
for the writing skills test (part one) is Qiven
vonn completion of all assigned competency units.
Results should quide teachers in determining
readiness for testing.,

EVALUATIVE POST-TESTS FOR GED INSTRUCTION
CONTEMPORARY 1985

TEST 1:WRITING SKILLS PAGE 1

*%% TEACHER NOTE **x

A post-diagnostic chart for this test is on page
37. An item analysis can be obtained by circling
the numbers of the questions missed. Horizontal
rows indicate content area deficiencies and
vertical columns indicate cognitive skill
deficiencies.

Supplementary materials for use as content area
reinforcement are listed after each unit. These
materials can be uses ither before the content
unit post-test, depending on teacher evaluation of
student need, or after a failing grade on a
competency unit post-assessment test. These
materials are also listed according to PRE-GED

and GED levels.
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SUBJECT AREA TEST AND STUDY SEQUENCE

A passing score for each subject area of Official Practice Tests AA,
BB, and for the Evaluative Post Test is a standard score of 45 or
better.

1. If a student passz2s OPT AA and OPT BB, he is ready for the GED
in that subject area and should test or proceed to the next area.

2. If the student fails OPT AA, he does to the Diagnostic Pre-
test.

3. If the student passes OPT AA, but fails OPT BB, he should also
take¢ the Diaanostic Pre~Tesi.

4. After the student takes the Diagnostic Pre-Test, the teacher
either qQives him a merked checklist for the first of the units iden-
tified as an area of weakness by the Pre-Diagnustic Chart, or
assigans a Unit Pre-Assessment Test for additional diagnostic
information and then assigns materials from the checklist.

5. When the studcnt has completed all the assianed materials on the
checklist, he goes to the teacher for the Unit Post-Assessment.

6. If the student passes the Post-Assessment, the teacher proceeds
to the checklist for the next area of weakness or to the next Un.:
Pre-Assessment Test.

7. If the student fails to pass the Post-Assessment, the teacher
assiqns Supplementary materials from the Unit. After completing the
assigned Suppliementary materials, the student moves on to the next
Unito

8. After completing the last Unit identified as an area of weakness
either by passing the Post—Ass:ssment or completing assigned
Supplementary materials, the student proceeds to the Evaluative
Post-Test for the Subject Area.

9. If the student passes the Evaluative Post Test, he proceeds tn
the Official Practice Test, Form BB. (NOTE: Depending on local GED
testing practices. OPT BB may be administered either one Subject
Area at a time, or as a whole after the units in all Subject Areas
are completed.)

10.1f the student fails the Evaluative Post Test, the teacher

assiqans supplementary materials and, when they are completed.
administers OPT BB to the student.

o6
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11. If the student passes OPT BB, he has completed the Subject Area.
If he fails, he should be assigned additional supplementary
materials. Thereafter, the student is considered to have completed
the Subject Area. He should not be required to take the OPT BB a
second time.

(START)
SUBJECT
OPT (AA) p ——40PT(BB) p 3 AREA
— COMPLETED
— &
F F
DPT
‘ COMPETENCY SUPPLEMENTARY
MATERIALZ MATERIALS
T

EPT P *lOPT(BB) P

F

A

SUPPLEMENTARY

MATERIALS
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UNIT 1 SENTENCE STRUCTURE: COMPONENTS OF COMPLETE AND
COHERENT SENTENCES

CONTENT Subjects, predicates and complete thoughts,
sentence fragments, run—on sentences and the comma
splice

COMPETENCY To recognize complete sentences, and to be able to

identify and correct the structural errors of
sentence fragments, run—on sentences and comma
splices.

PRE-ASSESSMENT Writing Skills Workbook

Baok 3
Contemporary 1982

page 9 page 10 page 11 page 12
itemS 2.4.6.8, 294.6 2.4.6’89 2’4’6
16,12,14,16,18,20 10,12,14

*k% TEACHER NOTE **x*

use even numbered questions only for pre-test
ansuers and explanations page 71

passinrg score 75% (4 per item)

MATERIALS GED PRE-GED '

*Writing Skills New GED *In Your Ouwn Words

Contemporary 1987 Vol.l Sentence Skills

page. 30-35,137-139 Cambridge 1987

pages 7-30

*Springboard for

Passing the GED *Strategies for Success

Writing Skills in Writing |
Scott, Foresman 1987 Steck-Vaughn 1987

pages 27-36,89-97 pages 45-50,54-61

POST-ASSESSMENT lWriting Skills Workbook f

Bogk 3 |
Contemporury 1982 |
page % page 10 page 11 page 12

itemS 1.3,5.7.9 1.3.5 1.3.5’7’ 1.3.5’? ‘
11,13,15,17,1¢9 9,11,13

*%k TEACHER NOTE *#%x

use odd numbered questions only for poct-test
answers and explanations page 71

passing score 75% (4 per item)

* Titles referenced in units are often abbreviated.
See bibliography for complete titles.

' ®
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SENTENCE STRUCTURE: COMPONENTS OF COMPLETE AND

COHERENT SENTENCES

GED

——

GED Writing Skills
Steck-Vaughn 1988
pages 160-166

Passing the GED
Scott, Foresman 1987
pages 157-159

New GED: How to Prepare

for the Hign 1
Equivaiancy Examination
Contemporary 1985

pages 103-107

Writing Skills Workbook

Book 1
Contemporary 1985
pages 7-12

GED English
Skillboosters

Sentence Structure
Steck-Vaughn 1984
pages 9-10,19-24

GED ScoreBoosters 1
Steck-Vaughn 1985
pages 44-49

11

PRE-GED

Building Basic Skills

in Writing Book 1
Contemporary 1984

pages 15-46

PRE-GED Language Skills
Cambridge 1983

pages 8-16

PRE-GED ercise Book
in Language Skills
Cambridge 1983

pages 1-4

Building Basic Skills

in Writing Book 2
Contemporary 1982

pages 25-28,58-60

Advanced General
Education Program
U.S.Department of Labor
Booklet 90 pages 1-19
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UNIT 2 SENTENCE STRUCTURE: COMBINING I0EAS IN A SENTENCE
CONTENT Dependent and independent clauses, coordinating and
subordinating conjunctions, compound and complex
sentences
COMPETENCY To be able to identify and select correct examples

of dependent and independent clauses, coordinating
and subordinating conjunctions, compound and
complex sentences.

PRE-ASSESSMENT Writing Skills New GED
Contemporary 1987

pages 158-162
items 1-195

*kk TEACHER NOTE *x*x
answers and explanations page 326
passing score 75% (6.6 Per item)

MATERIALS GED PRE-GED
Writin kill ew GED In Your Ouwn Words Voi.l
Contemporary 1987 Sentence Skills
pages 127-157 Cambridge 1987
pages 49-62
Springbgard for
Passing the GED Put It In Writing
Writi 1 Improving Sentences
Scott, Foresman 1987 Cambridge 1987
pages 63-88 pages 78-87

POST-ASSESSMENT Writing Skills New GED
Contemporary 1987
pages 164-167

items 1-13

x%% TEACHER NOTE #**

answers and explanations pages 326-327
passing score 75% (5.5 Per item)

12
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SENTENCE STRUCTURE: CONBININd IDEAS IN A SENTENCE

GED

G Writing Skills
Steck-Vaughn 1988
pages 167-173,181-187

Passing the GED
Scott, Foresman 1987

pages 165-168,173-174
GED Writing Skills Test

Cambridge 1981
pages 147-185

GED ScoreBopster 1
Writing Skills
Steck-Vaughn 1985
pages 35-43

GED English
Skiliboosters
Sentence Structure
Steck-Vaughn 1984
pages 11-18

Writing Skills Workbook
Book 3

Contemporary 1982

pages 18-20

13

61

PRE-GED

Building Basic Skills

in Writing Book 2
Contemporary 1982

pages 17-25

PRE-GED _anguage Skills
Cambridge 1983

pages 207-214,220-224,
231-238

PRE-GED Exercise Book

in Language Skills
Cambridge 1983

pages 5-9

Advanced General
Education Program
U.S.Department of Labor
Booklet 111 pages 1-21
Bookliet 116 pages 1-19
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CONTENT

COMPETENCY

PRE-ASSESSMENT

MATERIALS

POST~ASSESSMENT
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SENTENCE STRUCTURE: PARALLELISM AND MODIFICATION

Parallel structure, sequence of verbs, and
misplaced and dangling modifiers

To recognize and be able to carrect sentences with
misplaced and dangling modifiers and incorrectly
sequenced verbs; and to detect and revise errors of
non-parallel sentence structure.

Exercise Book for Writing Skills Test
Cambridge 1981

page 47 page 48 page 49
items 2’4,6,8, 2,4,6,8, 294’6’8’
10,12,14 10,12,14 10,12.14

*** TEACHER NOTE %

use even numbered questiions only for pre-test
answers and explanations pages 62-63

passing score 75% (5 per item)

GED PRE-GED
Writing Skills New GED Put It In Writing
Contemporary 1987 Improving Sentences
pages 152-156,182-195 Cambridge 1987

pages 20~32,41-43
Writing Skills Workbook

Book 3 Put It In Writing

Contemporary 1982 Using Words

pages 23-30,32-34 Cambridge 1986
pages 86-95

Exercise Book for Writing Skills Test
Cambridge 1981

page 47 page 48 page 49
items 1,3,5,7, 1,3,5;7; 1,3;5’7’
9,11,13,15 9,11,13,15 9,11,13,15

***% TEACHER NOTE #%x*

use odd numbered questions only for post-test
answers and explanations pages 62-63

passing score 75% (4 per item)

14
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SENTENCE STRUCTURE: PARALLELISM AND MODIFICATION

GED

GED Writin kills
Steck-Vaughn 1988
pages 174-180,188-194

Springboard for
Passing the GED
Writing Skills
Scott, Foresman 1987
pages 40-44,55-62

Pascing ¢t GED
Scott, Foresman 1987
pages 182-183,190

GED Writing Skills Test
Cambridge 1981
pages 121-130

GED ScoreBooster 1
Writing Skills
Steck-Vaughn 1985
pages 49-56

GED English
Skillboosters
Sentence Structure
Steck-Vaughn 1984
page2s 11-18

15

PRE-GED

Building Basi
in Writing Boagk
Contemporary 1982
pages 11-16

Building Basic Skills
in Writing Book 1
Contemporary 1984
pages 139-141

kills

Advanced General

Education Program
U.S.Department of Labor

Booklet 115 pages 1-22
Booklet 117 pages 1-12
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UNIT 4 USAGE: SUBJECT-VERB AGREEMENT
CONTENT Singular vs. plural, interrupting phrases and

clauses, inverted structure, expletives, indefinite
pronouns as subjects, collective nouns, compound
subjects, and the connectors either/or and
neither/nor.

COMPETENCY To comprehend the relationship between nouns and
verbs in sentencess to understand the concept of
verbs agreeing in number with the subject and/or
subjects in a sentence; and to be capable of
recognizing and correcting this type of usage error
in written materials.

PRE~-ASSESSMENT Exercise Bnok for Writing Skills Test
Cambridge 1981

page 3 page 4 page 5
items 2,4,6,8, 2,4,6,8, 2,4,6,8,
10’12’14 10’12,14 10’12014

*%% TEACHER NOTE ok

use even numbered questions only for pre-test
answers and explanations pages 27-29

Ppassing score 75% (5 per item)

MATERIALS GED PRE-GED
Writing Skills New GED Put It In Writing
Contemporary 1987 Using Words
pages 92-105 Cambridge 1986
pages 41-5%
" Springboard for
Passing the GED Strategies for Success
Writing Skills Writing
Scott, Foresman 1987 Steck-Vaughn 1987
pages 45-54,180-190 pages 51-33,94-97

POST-ASSESSMENT Exercise Book for Writing Skills Test
Cambridge 1981

page 3 page 4 page 5
items 1,3’5’79 193,5’7’ 19395’7’
9,11,13,15 9,11,13,15 9,11,13,15

*%% TEACHER NOTE %

use odd numbered questions only for post-test
answers and explanations pages 27-29

passing score 75% (4 per item)

g °
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USAGE: SUBJECT-VERB AGREEMENT

GED

GED Wrijiting Skills
Steck-Vaughn 1988

pages 78-91
Passi the

Scott, Foresman 1987
pages 171-178

Writing Skills Jorkbook

Book 3
Contemporary 1982
pages 35-42

GED Writing Skills Test
Cambridge 1981
pages 40-55

G Scor ster 1
Writing Skills
Steck-Vaughn 1%85
pages 91-101

GED English
Skillboosters

Grammar & Usage
Steck-Vaughn 1984

pages 13-16

New GED: How to Prepare

far th h School

Equivalency Examipation
Contemporary 1985

pages 90-92

PRE-GED

Put It In Writing

Improving Sentences
Cambridge 1987
pages 87-90

Building Basic Skills
in Writing Book 1
Contemporary 1984
pages 58-64,81-95

PRE-GED Language Skills
Cambridge 1983

pages 44-49,55-61,
66-72,77-82

PRE-GEDR Exercise Book

in Language Skills
Cambridge 1983

pages 10-26

Advanced General
Education Program
U.S.Department of Labor
Booklet 101 pages 1-26
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CONTENT

COMPETENCY

PRE-ASSESSMENT

MATERIALS

POST-ASSESSMENT
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USAGE: VERBS AND VERB TENSE ERRORS

Verb tenses, sequence of tenses, word clues to
tense, irregular verbs, principal parts of verbs,
and troublesome verb pairs

To understand the time relationship in verb tenses
and the importance of correct tense sequence in
sentences and paragraphs; to recognize arnd to apply
tense word clues; and to identify and be able to
use i, regular verbs,the principal parts of verbs
and troublesome verb pairs.

Writing Skills New GED
Contemporary 1987
pages 105-108

items 1-15

*%% TEACHER NOTE %k
answers and explanations page 319
passing score 75% (6.6 Per item)

GED PRE-GED

Writing Skills New GED Put It In Writing

Contemporary 1987 Using Words

pages 71-91 Cambridge 1986
pages 6-35,102-119

Springboard for

Passing the GED Strateqies for Success
Writing Skills Writing

Scott, Faoresman 1987 Steck-Vaughn 1987
pages 164-169,172-177 pages 85-93

Writing Skills New GED
Contemporary 1987
pages 110-112

items 1-16

*k% TEACHER NOTE %x
answers and explanatinns p
passing score 75% (6.2 Per
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USAGE: VERBS AND VERB TENSE ERRORS

ED
GED Writing Skills
Steck-Vaughn 1988
pages 92-112

Passing the GED
Scott, Foresman 1987
pages 162-165

Writing Skills Workbook
Book 3

Contemporary 1982

pages 29-34

GED Writing Skills Test
Cambridge 1981
pages 19-36

GED ScoreBooster 1
Writing Skills
Steck-Vaughn 1985
pages 70-90

GED English
Skillboosters

Grammar Usage
Steck—Vaughn 1984
pages 2-12

New GED: How to Prepare

for the High School

Equivalency Examination
Contemporary 1985

pages 71-75

Exercise Book for the
Writing Skills Test
Cambridge 1981

pages 1-2

19

C7

PRE-GED

Building Basic Skills
in Writing Book 1
Contemporary 1984
pages 101-138

PRE-GED lLanquage Skills
Cambridge 1983
pages 87-101

PRE-GED Exercise Book
in_Language Skills
Cambridge 1983

pages 28-33

Advanced General
Education Program
U.S.Department of Labor
Booklet 100 pages 2-8
Booklet 102 pages 1-27
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UNIT 6 USAGE: PRONOUNS AND ERRORS IN PRONOUN REFERENCE

CONTENT Subject, object, possessive, relative and reflexive
pronouns, contracticns, pronoun reference and
pronoun agreement

COMPETENCY To understand the different types of pronouns and
their uses; to recognize the difference between
contractions and possessive pronouns; to avoid the
common errors of incorrect reference, pronoun
shift, confusing and wvague pronoun reference; and
to identify and be able to correct errors in
pronoun agreement.

PRE-ASSESSMENT Exercise Book for Writing Skills Test
Cambridge 1981

page 6 page 7 page 8
items 2,4,6,8, 2,4,6,8, 2,4,6,8,
10’12014 10’12014 10’12’14

*x% TEACHER NOTE **x*
use even numbered questions only for pre-test
answers and explanations pages 30-32

passing score 75% (5 per item) ’
MATERIALS GED PRE-GED

Writing Skills New GED Put It In Writing

Contemporary 1987 Improving Sentences

pages 50-57,195-205 Cambridge 1987
pages 6-14,44-47,

Springboard for 58-61

Passing the GED

Writing Skills Put It In Writing

Scott, Foresman 1987 Using Words

pages 194-203 Cambridge 1986
pages 58-64

POST-ASSESSMENT Exercise Book for Writing Skills Test
Cambridge 1981

page 6 page 7 page A&
items 1,3,5,7, 1,3’5’7’ 1’3’5’7’
9,11,13,15 9,11,13,15 9,11,13,15

*x% TEACHER NOTE #x%x

use 0dd numbered questions only for post-test
answers and explanations pages 30-32

passing score 75% (4 per item)

. o
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UNIT 6

SUPPLEMENTARY

JOB CORPS GED CGMPETENCIES PROGRAM
WRITING SKILLS CURRICULUM GUIDE
PART I CONVENTIONS OF ENGLISH

USAGE: PRONOUNS AND ERRORS IN PRONOUN REFERENCE

GED

GED Writing Skilis
Steck-Vaughn 1988
pages 120-147

Passing the GED
Scott, Foresman 1987

pages 184-186,193~1°"

Weiting Skills Workbook
Book 3

Contemporary 1982

pages 43-50

GED Writing Skills Test
Cambridge 1981
pages 56-70

GED ScoreBooster 1
Writing Skills
Steck~Vaughn 1985
pages 101-114

GED English
Skillboosters
Grammar & Usage
Steck-Vaughn 1984
pages 17-23

New GED: How to_Prepare
for ihe High School

Equivalency Examination
Contemporary 1%85

pages 69-71,92-96

21

PRE-GED

Strate
Writing
Steck~-Vaughn 1987
pages 73~75

Building Basic Skills
in Writing Boogk 1

Contemporary 1984
pages 137-158

es for Success

PRE-GED lL.anguage Skills
Cambridge 1983

pages 127-133,139-150

PRE-GED Exercise Book
in Language Skills
Cambridge 1983

pages 69-78

Advanced General
Education Program
U.S.Department of Labor
Booklet 97 pages 1-22
Booklet 98 pages 1-20




JOB CORPS GED COMPETENCIES PROGRAM

WRITING SKILLS CURRICULUM GUIDE
PART I CONVENTIONS OF ENGLISH
UNIT 7 USAGE: ADJECTIVES AND ADVERBS
CONTENT Modifiers and questions each answer, adverb suffix

clue, suffix clues for comparisons, problem
adjectives and adverbs, and double negatives

COMPETENCY To understand the function and correct use of
adjectives and adverbs in sentences; and to
recognize and be able to correct adjective and
adverb usage errors in written materials.

PRE-ASSESSMENT Exercise Book for Writing Skills Test
Cambridge 1981

page 9 page 10
items 2'496'8. 2'4'608'
10,12,14 10,12,14

®kk TEACHER NOTE **x

use even numbered questions only for pre-test
answers and explanations page 33

passing score 75% (7 per item)

MATERIAL™ GED PRE-GED
Springboard for Put It In Writing
Passing the GED Improving Sentences
Writing Skills Cambridge 1987
Scott, Foresman 1987 pages 37-41,55-57,
pages 37-40 61-67
Wrjiting Skills Workbook Put It In Writing
Book 3 Using Words
Contemporary 1982 Cambridge 1986
pages S51-62 pages 72-84

POST-ASSESSMENT Exercise Book for Writing Skills Test
Cambridge 1981

page 9 page 10
items 1,3,5,7, 1,3,5,7,
9,11,13,15 9,11,13,15

*¥k TEACHER NOTE **x*

use odd numbered questions only for post-test
answers and explanations page 33

passing score 75% (6 per item)

22




UNIT 7

SUPPLEMENTARY

JOB CORPS GED COMPETENCIES PROGRAM

WRITING SKILLS CURRICULUM GUIDE
PART I CONVENTIONS OF ENGLISH

USAGE: ADJECTIVES AND ADVERBS

GED

GED Writing Skills
Steck-Vaughn 1988
pages 148-154

Passing the GED
Scott, Foresman 1987

pages 180-181

GED Writing Skills Test
Cambridge 1981

rages 83-96

G ScoreBooster 1
Writing Skills
Steck-Vaughn 1985
pages 113-123

GED English
Skillboosters

Grammar & Usage
Steck-Vaughn 1984
pages 24-30

ew GED: How to Prepare

for the High School

Equivalency Examination
Contemporary 1985

pages 76-79,98-.00

23

/]

PRE-GED

Strategies for Success
Writing

Steck-Vaughn 1987
pages 76-81,98-103

Building Basic Skills
in Writing Book 1
Contemporary 1984

pages 163-175

PRE-GED lLanguage Skills
Cambridge 1983

pages 154-161,165-173,
179-189

PRE-GED Exercise Book
in Language Skills
Cambridge 1983

pages 79-90

Advanced General
Education Program
U.S.Departmen? of Labor
Booklet 91 pages 1-18
Booklet 92 pages 1-28
Booklet 94 pages 1-7




JOB CORPS GED COMPETENCIES PROGRAM
WRITING SKILLS CURRICULUM GUIDE
PART I CONVENTIONS OF ENGLISH

UNIT 8 MECHANICS: CAF.iALIZATION

CONTENT Proper nouns and adjectives, titles of people,
dates, places/addresses and seasons/time,

COMPETENCY To understand and be able to apply the
capitalization rules most often encountered in
conventional writing situations.

PRE-ASSESSMENT Writing Skills uWorkbook
Book 2
Contemporary 1985
pages 31-32
itemS 2’4’6’8’10’12’14’16’ 18’20

*kx TEACHER NOTE ***

use even numbered questions only for pre—-test
answers and explanations page 63

passing score 75% (10 per item)

MATERIALS GED PRE-GED
Writing Skills New GED Strategies for Success
Contemporary 1987 Writing
pages 237-241 Steck-Vaughn 1987
pages 9-26
Sprirgboard for
Passing the GED Building Basic Skills
Writing Skills in Writing Boox 1
Scott, Foresman 198~ Contemporary 1984
pages 205-210,269-270 pages 19-20,32-33,
55-58
POST-ASSESSMENT Writing Skills Workboo"
buok 2
Contemporary 1985
pages 31-32

items 1,3,5,7,9,11,13,15,17,19

*kk TEACHER NOTE *%x

use odd numbered questions only for post-test
answers and explanations page 63

passing scoure 75% (10 per item)

: °




UNIT 8

SUPPLEMENTARY

JOB CORPS GED COMPETENCIES PROGRAM

WRITING SKILLS CURRICULUM GUIDE
PART I CONVENTIONS OF ENGLISH

MECHANICS: CAPITALIZATION

GED

GED Writing Skills
Steck-Vaughn 1988

pages 16—-22,58-64

Passing the GED
Scott, Foresman 1987
pages 164,176,179,192

Writing Skills Workbook
Book 2

Contemporary 1982

pages 19-30

GED Writing Skills Test
Cambridge 1981

pages 218-227

GED ScoreBooster 1
Writing Skills
Steck—-Vaughn 1985
pages 182-188

GED English
Skillhnosters
Capits "zation &
Punctuecion
Steck—-Vaughn 1984

pages 23-27
w GED: H Prepare
for the H. hool

Equivalency Examination
Contemporary 1985

pages 128-132

25
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PRE-G

PRE-GED Lanquage Skills
Cambridge 1983

pages 14-17

PRE-GED Exercise Book

in Lanquage Skills
Cambridge 1983

pages 3,34

Advanced General

Educatjon Program
U.S.Department of Labor

Booklet 105 pages 1-13




JOB CORPS GED COMPETENCIES PROGRAM
WRITING SKILLS CURRICULUM GUIDE
PART 1 CONVENTIONS OF ENGLISH

UNIT 9 MECHANICS: PUNCTUATION
CONTENT Commas, semi-colons, colons and quotation marks
COMPETENCY To understand the relationship of punctuation and

correct sentence structure; to be able to write
sentences using correct punctuation; and to
recognize errors of punctuation in written
materials.

PRE-ASSESSMEN Exercise Book for Writing Skills Test
Cambridge 1981

page 80 page 81 page 82
items 2,4,6,8, 2,4,6,8, 2,4,6,8,
10,12,14 10,12,14 10,12.14

*k% TEACHER NOTE **x

use even numbered questions only for pre-test
answers and explanations pages 87-88

passing score 75% (5 per item)

MATERIALS GED PRE-GED
Springboard for Strategies for Success
Passing the GED Writing
Writing Skills Steck-Vaughn 1987
Scott, Foresman 1987 pages 27-41

pages 211-214,270-273
Building Basic Skills

Writing Skills Workbook in Writing Book 2
Boak 2 Contemporary 1982
Contemporary 1985 pages 41-62

pages 35-42,47-50

POST-ASSESSMENT Exercise Book for Writing Skills Test
Cambridge 1981

page 80 page 81 page 82
itemS 1’3.5’7’ 1.3.5070 103050?0
9,11,13,15 9,11,13,15 9,11,13,15

**% TEACHER NOTE *xx%

use odd numbered questions only for post-test
answers and explanations pages 87-88

passing score 75% (4 per item)
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UNIT 9

SUPPLEMENTARY

JOB CORPS GED COMPETENCIES PROGRAM

WRITING SKILLS CURRICULUM GUIDE
PART I CONVENTIONS OF ENGLISH

MECHANICS: PUNCTUATION

GED

GED Writing Skills
Steck-Vaughn 1988&
pages 23-50

Writing Skills New GED
Contemporary 1987
pages 38,42-43,132-133,
137-139,144-147,
184-185,190-191

Passing the GED
Scott, Foresman 1987
pages 182-183,185,191

GED eBooster 1
Writing Skills
Steck-Vaughn 1985
pages 137-160

ED English
Skillbpoosters
Capitalization &
Punctuation
Steck—-Vaughn 1984
pages 1-25

GED Writing Skills Test
Cambridge 1981

pages 228-233

New GEL: Hou to Prepare
for the High School

Equivalency Examination
Contemporary 1985

pages 132-139

PRE-GED

PRE~-GED Langquage Skills
Cambridge 1983

pages 156-15¢,211-214,
220-224,236-238

PRE-GED Exercise Boogk

in Language Skills
Cambridge 1983

pages 80,95-98

Advanced General
Education Program
U.S.Department of Labar
Booklet 107 pages 1-16
Booklet 109 pages 1-14
Booklet 112 pages 1-13




UNIT 10
CONTENT

COMPETENCY

PRE-ASSESSMENT

MA "ZRIALS

POST-ASSESSMENT

JOB CORPS GED COMPETENCIES PROGRAM
WRITING SKILLS CURRICULUM GUIDE
PART 1 CONVENTIONS OF ENGLISH

MECHANICS: SPELLING

Cormonly-misspelled words, confusing word pairs,
homonyms, and the spelling gf possessives and
contractions

To be aware of and be able to correctly spell words
on the GED master 1ist of frequently misspelled
wordss to recognize and be able to use homonyms
correctly; and to understand and be able to rectify
spelling errors caused by confusing word pairs and
by the misuse of possessives and contractions.

Writing _«<ills Workbook

Book 2

Contemporary 1985

page 14 page 15 page 16

itemS 2,4,6{8’ 2’4’6’8’ 29496’89
10,12,14,16,18 10,12,14,16,18,20 10,12,14

*k% TEACHER NOTE *xx*

use even numbered questions only for pre-test
answers and explanations pages 59-60

passing score 75% (4 per item)

GED PRE-GED
Writing Skills New GED Strategies for Success
Contemporary 1987 briting
pages 241-271 Steck-Vaughn 1987

pages 107-123
Springboard for

Passing the GED Building Basic Skills
Writing Skills in Writing Book 2
Scott, Foresman 1987 Contemporary 1982
pages 162-163,170-171, pages 116-131

178-179,191-194,209-

Writing Skills Workbook

Book 2

Contemporary 1985

page 14 page 15 page 16

items 1,3,5,7, 1,3,5,7, 1,3,5,7,
$,11,13,15,17,19 9,11,13,15,17,19 11,13,15

*x% TEACHER NOTE ok

use odd numbered questions only for post-test
answers and explanations pages 59-60

passing scare 75% (3.7 per item)
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UNIT 10

SUPPLEMENTARY

JOB CORPS GED COMPETENCIES PROGRAM

WRITING SKILLS CURRICULUM GUIDE
PART 1 CONVENTIONS OF ENGLISH

MECHANICS: SPELLING

GED

GED Writing Skills
Ste_k-Vaughn 1988
pages 51-71

Passing the GED
Scott, Foresman 1987

p