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FOREWORD

This manual is dedicated to the hundreds of New York
State educators who are responsible for implementing Ti-
tle IX in their school districts and Boards of Cooperative
Educational Services.

For newly-appointed coordinators, this manual de-
scribes the "who, what, when, where, why and how" to
get started.

For experienced Title IX coordinators, this manual re-
views what can be done and where to get help to do it.

For chief school administrators, who are ultimately re-
sponsible for implementing Title IX, this manual provides
basic guidelines for complying with Title IX and achieving
sex equity in a district.

For all supporters of sex equity in education, this man-
ual offers a framework for equity efforts within a district.

FOR IMMEDIATE ASSISTANCE RELATING TO
TITLE IX AND SEX EQUITY CALL THE

NEW YORK STATE EDUCATION DEPARTMENT

Title IX Compliance Officer. (518) 474-3934
Occupational Education Civil Rights Coordinating
Unit (518) 474-0585
Sex Equity Coordinator for Vocational Education.
(518) 474-3901

See pp 20-28 for relevant laws and list of consultants
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Title IX of the Education Amendments of 1972 was the first
comprehensive federal law to prohibit sex discrimination
against students and employees of education institutions It

was passed after congressional hearings documented the wide-
spread existence and consequences of sex discrimination in
education.

The preamble to Title IX states that.

No person in the United States shall, on the basis of
sex, be excluded from participation in, be denied
the benefits of, or be subjected to discrimination
under any education program or activity receiving
federal financial assistance

Title IX is one of several federal and state antidiscrimination
laws which define and ensure equality in education. * It is pat-
terned after Title VI of the Civil Rights Act of 1964 which pro-
hibits discrimination on the basis of race, color and national ori-
gin.

The language of Title IX generally makes it illegal to treat
males and females differently or separately In addition, dis-
tricts are required to remedy the effects of past discrimination
with affirmative measures when necessary Without such re-
medial steps, equal access produces little real change in tradi-
tional patterns.

After a great deal of controversy and 10,000 written com-

1

What is Title IX?

ments from citizens, the implementing regulations for Title IX
were published in 1975. They prohibit discrimination, exclu-
sion, denial, limitation, or separation based on gender The
regulations cover in detail the following areas relating to ele-
mentary and secondary schools.

admissions and recruitment
comparable facilities
access to course offerings
access to schools of vocational education
counseling and counseling materials
financial assistance
student health and insurance benefits/services
marital and parental status of students
physical education and athletics
education programs and activities
employment

Several procedural requirements are also included in the
regulations:

designation of responsible employee (s)
establishment of grievance procedure
dissemination of nondiscrimination policy
self-evaluation
remedial and affirmative action

'See page 23 for a summary on other laws and puhcies pertaining to equity 1.1 eduLatiun (prepared by Michael J Moon. Division of Civil Rightsand
intercultural Relations)
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Title IX is educationally sound. Because it prohibits
discrimination on the basis of gender, it is consistent with
the goal of responding to each individual student's needs,
interests, and talents. Implementation of Title IX benefits all
students, both male and female.

Title IX, particularly in its coverage of guidance, vocational,
and career education, responds to the changing demands
of work and home life in today's society. Today we see
more women working outside the home out of economic
necessity, more single parents, and more men with increas-
ing involvement in childcare and home and additional
career responsibilities. These are the realities facing our

2

Why is Title IX Important to
Districts?

graduates Male and female students, therefore, need
equal and expanded educational opportunities, to give
them the options they may need as adults
Title IX regulations provide detailed guidelines for eliminat-
ing discrimination and for making a district more equitable,
thereby reducing unnecessary grievances

Title IX compliance is required by the federal government.
and the State Education Department's Occupational
Education Civil Rights Coordinating Unit is obligated to
conduct a compliance review program of all districts which
receive federal funds Adverse findings can jeopardize
federal funding received by a district

9



Implementation of Title IX is the shared responsibility of al
members of a school community. The regulations require that
at least one employee be specifically designated to coordinate
compliance efforts.

Members of the school board are responsible for:
establishing school board policies related to Title IX
compliance, including approval of a nondiscrimination
policy statement and grievance procedures for students
and employees
policy and budget authorization for overall programming
and operation

Administrators are responsible for:
implementation of Title IX and sex equity policy as estab-
lished by the school board
design of educational programs according to this policy
monitoring and evaluation of programs
general supervision of service delivery and support staff

3

Who
Impl
With

sible
Title IX .4

rict?

Title IX coordinators are responsible for:
ensuring that procedural requirements of Title IX are being
met
developing and/or administering the grievance procedure
monitoring Title IX compliance efforts
coordinating Title IX recordkeeping
providing technical assistance to other agen4 personnel
providing program development (including inservice
training) to eliminate sex discrimination

Teachers and counselors are responsible for:
modifying their individual professional services to comply
with Title IX

Individual staff members and community members
may assume the responsibility for:

calling attention to the need for institutional change
working cooperatively to make a district more equitable

0
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Title IX regulations require that at least one employee be
designated to coordinate compliance efforts. This responsibil-
ity includes investigation of any complaints alleging actions
prohibited by the regulations. Regulations further stipulate that
all students and employees must be notified of the name, office
address, and telephone number of the employee(s) designated
as Title IX coordinator(s). This public notification should be
done at least once each year. Information should also be in-
cluded routinely in faculty and student handbooks.

To be effective, Title IX coordinators should be involved in
preventive, as well as remedial activities. Preventive activities
include events such as arranging staff development sessions re-
garding compliance responsibilities. Remedial activities include
those undertaken to correct noncompliance identified through
a grievance or through self-evaluation.

Beyond the legal requirements of Title IX compliance, coor-
dinators in many districts work to promote more comprehen-
sive sex equity objectives. They focus on trying to eliminate
broader sex bias a, td stereotyping which have harmful effects

4

What is the Role of the Title
IX Coordinator?

on students, employees, and the educational process itself
Concerns covered in this broader perspective might include
eliminating bias in Instructional materials, math, science, and
computer equity, nontraditional role models, eliminating bias
in student-teacher interaction, curriculum coverage of

women's history and contributions, and affirmative activities
such as support groups for students in nontraditional pro-
grams, career fairs and teacher inservice tt-aining on today's
workforce.

Lest the job seem overwhelming, it is important to remember
that a Title IX coordinator is just that a "coordinator" She or
he is not the only person on staff responsible for compliance
with Title IX and elimination of sex discrimination School
board members, administrators, and staff are all responsible to
varying degrees Implementation of Title IX is an ongoing pro-
cess And, as in any large task, it is best accomplished through
a series of short term coals As each goal is met, the district
moves closer to achieving educational equity

11



Each district will want to develop a model appropriate in
view of its own needs for assigning and carrying out the duties
of Title IX coordinator. The following information should be
considered when developing a model for a district.

Shared duties
Two or more persons may share the duties of the Title IX

coordinator position. They then enjoy the advantage of pooled
expertise it carrying out the wide range of responsibilities, pro-
vide moral support for each other, and have the opportur tiy of
providing a mal2/female team approach.

Within the shared position, the individuals may share re-
sponsibility for all functions. They may specialize, one in stu-
dent concerns, the other in employee concerns. Or one Liay
concentrate on proactive equity activities, and the other on
grievance and procedural duties.

Single coordinator
Unless the pe-or handling all Title IX duties is working at

this job fulltime, she or he will probably not be able to be re-
sponsible personally foi all compliance activities. The empha-
sis in this case must be on coordination, relying on the ability to
motivate and follow-up on a variety of tasks and personnel

Building coordinators
In large districts, the Title IX coordinator(s) may not be easily

accessible to staff and students In such cases, districts some-
times appoint building-level coordinators who work in cooper-
ation with the district coordinator(s)

Equity coordinator
Some districts find it beneficial to appoint one equity coordi-

nator to coordinate compliance and equity issues relating to
race, national origin, handicap, and sex An equity coordinator
can take a holistic, and more efficient, approach to the diverse
issues and pieces of legislation involved This coordinator gen-

5

Points to Consider when
Developing d Model for the
District

erally achieves greater visibility within a district than a Title IX
coordinator because of the broader area of involvement

Administrative time
In most districts, Title IX duties are assigned to persons al-

ready working fulltime at teaching or administrative positions.
Because of the scope and significance of the duties involved,
coordinators would greatly befit from being granted a corres-
ponding reduction in workload or increase in compensation to
cover the time involved.

Continuity
The duties of the Title IX coordinator(s) are best carried out

by experienced and knowledgeable staff Continuity should be
built into the coordinator role and annual changes in personnel
should be avoided

Resources
Title IX coordinators need access to resources to fulfill their

responsibilities Costs are generally minimal, but coordinators
may need a small budget or authority to draw from other budg-
ets (e g , inservice and publicity budgets)

Access to information and authority
Coordinators should have open access to information and to

administrative/decision making authority in all areas covered
by the regulations. Title IX compliance is ultimately the respon-
sibility of the chief school administrator. Coordinators. there-
fore, should report directly to this person. or to someone with
direct and immed'2te access to her or him

Committee structure
Whether a district has one or more persons acting as Title IX

coordinator (s) , it is likely to benefit from having a Title IX com-
mittee This committee could be an enthusiastic, action-
oriented group working to make the district more equitable. It
could also be simply an advisory committee of people who are

12
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"on call" to support the coordinator (s) with information and
expertise

A Title IX committee can function well as a subgroup of a
general equity committee concerned with issues of discrimina-
tion ba, ed on race, national origin, sex, and handicapping con-
ditions.

Title IX committees/coordinators should also maintain
working relationships with existing district committees (e.g.,
curriculum, special education, guidance, and personnel com-
mittees)

Communication with other coordinators
The New York State Education Department's Division of

Civil Rights and Intercultural Relations has developed a direc-
tory of Title IX coordinators for all the SOCES in the state.
Communication with local SOCES coordinators may help new
co. rdinators get started and help experienced coordinators re-
solve difficult situations.

1.3



Effective Title IX coordinators are valuable resources within
a district in handling compliance and grievance responsibilities.
Even more important is the role of the coordinator(s) in creat-
ing a climate where issues can be identified and resolved in an
informal, cooperative manner.

An administrator might follow the steps listed below when
selecting staff for the Title IX coordinator position(s):

Review the Title IX Regulation for compliance guidelines
and job functions of the designated employee(s).

Prepare a description of the functions and responsibilities to
be performed by the Title IX coordinator(s) Be as specific
as possible.

Consider what qualifications are necessary for this job

Conduct necessary interviews to select the coordinator(s)

Make a formal designation of the employee(s) selected

6

Administrtitibe Steps in
Designatir4:ij Coordiii

Send a memo for all staff and students announcing the
name (s) office address(es), and telephone number(s) of
the new coordinator(s)

Include a statement regarding compliance responsibilities
of all staff and their relationship to the designated employ-
ee (s)

Design a program plan of the tasks necessary for achieving
compliance with Title IX and a timeline for achieving it.

Establish a schedule or system for regular reporting and
conferences between coordinator(s) and chief administra-
tive officers.

Evaluate progress of compliance efforts regularly and
implement procedures for problem solving as they are
identified.

' Adapted from materials prepared by the Resource Center on Educational Equity
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Title IX coordinators need a variety of administrative, inter-
personal, and Title IX-related competencies to carry out their
duties. No one p .rson could have all the competencies listed
below, but this list provides guidelines for the selection process

taff serving in the role of Title IX coordinators should pos-
sess:

commitment to educational equity
in-depth knowledge of Title IX regulations and an under-
standing of whom to contact for updated information on
administrative or judicial rulings

general knowledge of other fee -al and state nondiscrimi-
nation laws
familiarity with internal grievance procedure; and avenues
of appeal
thorough knowledge of the decision-making structure and
operations of the district
knowledge of personnel policies and practices of the district

knowledge of student programs and related policies and
practices

Competencio:s Requi
Title IX Coordinators

ability to design, implement, and monitor compliance
activities

ability to prepare reports on Title IX compliance activities
and make recommendations for action by appropriate
decision-makers
ability to interpret and personalize technical information for
employees and students
ability to design and implement training activities, consulta-
tion services, and continuing information services
ability to communicate effectively both orally and in writing
with a variety of groups
ability to diagnose, clarify, and mediate differences of
opinion
ability to maintain nonjudgmental and nonthreatening
behaviors in situations of conflict
ability to state a position clearly and assertively in situations
of opposition
ability to establish a positive climate for Title IX compliance
efforts

'Adapted from materials prepared by the Resource Center on Educational Equity

8
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Morittorin heckl ist for
Coot

Ensuring compliance with Title IX is an ongoing program rather than a one-time response. As both programs and personnel
change, Title IX coordinators must continuously monitor education programs and ac' vities, and also employment policies and
practices, to make sure that the requirements of Title IX are being met. Here is a checklist of activities to guide coordinators in
establishing a mcnitonng program.

YES NO
A. EDUCATION PROGRAM AND ACTIVITIES

As the Title IX coordinator, have you:

(1) Ensured that all procedural requirements have been met?

(2) Reviewed the Title IX grie'ance procedure?

(3) Received and resolved complaints regarding Title IX violations?

(4) Monitored scheduling in each school to make sure that there are no sex-
segregated classes or extracurricular activities other than Cie ones permitted
under the Title IX exemptions?

(5) Reviewed school policies and practices to spot exclusionary statements or
discriminatory effects on the basis of sex?

(6) Administered and reviewed athletic interest surveys, the athletic program for
female and male students, participation rates and budgets?

(7) Checked class enrollments for grossly disproportionate female and male ratios
(70 percent or more single sex) and any possible discrimination if such ratios
are found?

(8) Monitored vocational education procedures such as recruitment of students,
enrollment and completion rates and job placement?

(9) Ascertained that counseling practices, materials and tests are nondiscrimina-
tory?

B. EMPLOYMENT'

As the Title IX coordinator, have you:

(1) Reviewed all employment policies for exclusionary statements and/or
discriminatory impact?

'Reprinted from Title IX Coordinators Orientation Packet, prepared by the Mid-Atlantic Center for Sex Equity

"School districts are also subject to the Equal Pay Act of 1963, Title VII of the Civil Rights Act of 1964 and other federal nondiscrimination
legislation.

9
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3 NO

(2) Scrutinized all employment practices (recruitment, hiring and firing, assign-
ment, promotion, tenure, reduction in force, etc.) for exclusionary statements
and/or discriminatory impact?

(3) Made sure that there are no questions related to marital status or other gender
related items on any application for employment?

(4) Examined closely all fringe benefits (including childbearing and childreanng
leave) for exclusionary statements and/or discriminatory impact?

(5) Made sure that sex is not used as an employment criterion for any position,
including coaching (unless it is a bona fide occupational qualification)?

(6) Reviewed the Title IX grievance procedure?

(7) Received and resolved complaints regarding Title IX violations?

C. SUGGESTIONS FOR INVOLVING OTHER STAFF MEMBERS IN COMPLIANCE ACTIVITIES*

(1) Set up a Title IX Advisory Committee with a cross section of administrators, faculty, staff, students, and perhaps a board of
education member and a parent. (Make sure that the committee has dearly defined tasks and meets regularly )

(2) Suggest to the superintendent that he/she present to the board of education an annual status report on compliance with Title
IX and sex equity issues. You can prepare the report and be available to answer questions that board of education members
may have.

(3) Meet with student leaders at the high school and Junior high levels to determine ways in which students can assume leader-
ship roles in sex equity concerns (e.g., assisting in recruiting and supporting students in areas nontraditional to their sex)

(4) Meet with officials of your school PTA to discuss ways in which the Title IX coordinator and parents can jointly work to ensure
equal opportunity for female and male students.

(5) Prepare a periodic newsletter to keep all educators in your district alert to new developments in Tide IX and sex equity issues

(6) Set up a school and community resource file of workers in nontraditional areas.

(7) Meet with representatives from the Women's Commission or other advocacy or community organizations to ensure dose
coordination of equity efforts

(8) Send guidance counselors the latest resources on educational and career opportunities for female and male students on a
regular basis.

(9) Work closely with work-study coordinators and employers to ensure that students are placed in employment positions on the
basis of their interests and abilities rather than their sex.

(1G) Serve as an advibor to the superintendent or other administrators or supervisory personnel rega,-ding facets of their behavior
that might be considered sexist.

' Adapted from Title IX Coordinators Orientation Packet, prepared by the Mid Atlantic Center for Sex Equity
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A. PROCEDURAL REQUIREMENTS

(1) Self-evaluation
Each education institution receiving federal funds (labeled

recipient) should have evaluated its current policies and prac-
tices as to their compliance with the Title IX regulations by July
1976. Policies and practices that did not meet the requirements
should have been modified, and remedial steps taken to elimi-
nate the effects of discrimination. Self-evaluation should be an
ongoing process Ideally, self-evaluaticn would be conducted
every school year to ensure continued compliance with the
regulations.

(2) Remedial and affirmative action
If a school system is found to have discriminated on the basis

of sex, it can be required if it does not choose of its own initia-
tive to take specific remedial steps to eliminate the discrimMa-
tion and to overcome the effects of the discrimination.

A recipient is also allowed to take affirmative steps to in-
crease participation of students in programs or activities where
girls or boys have taken part only on a limited basis.

(3) Designation of responsible employee
Every recipient must designate at least one employee to co-

ordinate compliance efforts and investigate any complaints of
sex discrimination. All students and employees must be noti-
fied of the name(s), office address(es), and telephone num-
ber(s) of the designated employee(s).

(4) Grievance procedure
Each recipient must adopt and publish grievance procedures

to provide for prompt and equitable resolution of student and
employee complaints of discrimination on the basis of sex Uti-
lization of these proce es is not necessary before a complain-
ant seeks assistance from the federal Office for Civil Rights or
files a formai complaint.

(5) Dissemination of policy
Each recipient must take specific and continuing steps to an-

nounce that it does not discriminate on the basis of sex. This
notification must be made to applicants for admission, stu-
dents, parents, and employees. It must also be sent to collec-
tive bargaining agencies and to those who may refer applicants
for employment or admission

The policy must be well-publicized and must include publica-
tion in local newspaper and school publications (including stu-
dent newspapers) as well as in direct written communication
with students, parents, and employees on at least a yearly ba-
sis.

Schools must carry a statement of nondiscrimination on the
basis of sex in bulletins, handbooks, announcements, applica-
tion forms, and any material which is used to recruit either stu-
dents or employees.

Schools cannot use or distribute any material which suggests
by words or pictures that students or employees are treated dif-
ferently on the basis of sex.

All of these steps must be carried out on a continuing basis

(6) Public Announcement of Compliance
Title IX requires that each school district identify the

name(s), address(es), and telephone number(s) of the per -
sort(s) serving as the Title IX coordinator(s). Another federal
law, Section 504 of the Rehabilitation Act of 1973, requires
that sirmicr public announcementsbe made to identify the Sec-
tion 504 coordinator and the district's discrimination policy re-
lating to handicapping conditions. In addition, the federal Of-
fice for Civil Rights issued Guidelines which require that school
districts offer vocational education programs without regard to
race, color, national origin, sex or handicap.

Also, all school districts which receive federal funds under
the Carl D. Perkins Vocational Education Act have additional
public notification requirements for their handicapped and dis-
advantaged students. In order to comply with all of these fed-
eral notification requirements in an efficient manner, the State

18
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Education Department has developed a consolidated notifica-
tion process that a district may wish to adopt to meet all of its
obligations. A copy of the publication, entitled "Notification of
Vocational Education Opportunities," is reproduced in Appen-
dix A for your convenience.

(7) Admissions and recruitment
Title IX regulations bar discrimination in admissions to cer-

tain kinds of institutions: vocational, professional, graduate,
and public undergraduate institutions. Specific prohibitions in-
clude ranking applicants separately on the basis of sex and the
use of numerical limitations which favor one sex or the other

These institutions must also conduct nondiscriminatory re-
cruitment, including all recruitment materials and activities.

In school districts and BOCES, this regulation also applies to
vocational education programs, advanced placement pro-
grams, and any other special programs to which students are
recruited as participants.

B. TREATMENT OF STUDENTS

(1) Comparable facilities
A recipient may provide separate toilet, locker, and snower

facilities on the basis of sex, those providea for one sex must be
comparable to those provided for the other.

Comparable facilities for physical education and athletics
must be provided for all students.

(2) Access to course offerings
Schools may neither require nor refuse participation in a

course on the basis of sex. This prohibition includes physical
education; health education; vocational and technical educa-
tion; home economics, industrial, and business education; ad-
vanced placement courses; and adult education classes.

Students may be grouped by ability in physical education
classes and activities as long as ability is assessed by objective
standards developed and applied without regard to sex. Stu-
dents may be separate.1 by sex within physical education
classes during participation in contact sports.

Portions of classes in elementary and secondary schools
which deal exclusively with human sexuality may be con-
ducted separately for males and females.

Recipient institutions may make requirements based on vo-
cal range or quality which may result in choruses of one or pre-
dominantly one sex.

(3) Access to schools of vocational education
A local education agency may not exclude, on the basis of

sex, any person from admission to a vocational education insti-
tution or any other school or unit operated by the agency.

(4) Counseling and counseling materials
A recipient may not use assessment and counseling mate-

rials or methods that discriminate on the basis of sex. A recipi-
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ent is required to develop procedures to assure that materials
are sex fair, including tests, pamphlets and books on educa-
tional opportunities, careers, and occupations, and on many
facets of personal growth and aspirations

Recipients are also required to take steps to ensure that any
disproportion in the numbers or percentages of males and fe-
males in classes is not due to discrimination on the basis of sex
in counseling materials and practices

(5) Financial assistance
Financial assistance to students may not be awarded on the

basis of sex, with certain exceptions which are detailed in this
section.

Although this section most frequently applies to colleges and
universities that provide financial assistance in the form of tui-
tion assistance, high school officials should also be mindful of
its provisions High schools are not allowed to solicit, list, ap-
prove, or assist any kind of financial aid which discriminates
against students on the basis of their sex. For example, a school
district may not provide monetary awards, or permit commu-
nity organizations to use the school to promote such awards,
for which gender is an eligibility criterion for receipt. Athletic
scholarships offered only to members of single-sex teams are
legal, but it then becomes the responsibility of the district to
ensure availability of scholarships for athletes of the other sex,
so that equality of opportunity is maintained.

The recipient may administer financial assistance established
by legal instruments (e g , trusts, wills) which require that
awards be made to members of a specified sex provided that
the overall effect of such sex-restricted awards does not dis-
criminate on the basis of sex.

(6) Employment assistance
Before a school can assist an employer in seeking students

for part-time or full-time work, the school must assure itself that
the potential employer does not discriminate in employment
on the basis of sex.

If a school itself offers employment to students, it must offer
equal employment opportunities and equal pay to boys and
girls.

(7) Student health insurance benefits and
services

The school district must make sure that its insurance policies
provide the same full coverage for male and female students. If
a school allows an insurance company to contact parents about
purchasing insurance for students, these policies must also of-
fer the same benefits for males and females

(8) Marital or parental status of students
A district may not apply rules relating to parental, family, or

marital status which treat students differently on the basis of
sex This regulation affects not only academic programs, but



also any extracurricular activities or awards operated or spon-
sored by the school.

A student may not be excluded or treated differently because
of pregnancy, childbirth, false pregnancy, termination of preg-
nancy, or recovery period A pregnant student may not be kept
out of any program, class, or extracurricular activity operated
or sponsored by the school simply because she is pregnant or a
parent.

Even if a district maintains a separate program for pregnant
students, it cannot require pregnant students to attend the pro-
gram Such a program may be offered only on a completely
voluntary basis.

Schools may not require notes from physicians before allow-
ing pregnant students to take part in any program or activity,
unless notes are required from all students who are seeing phy-
sicians for physical or emotional conditions

(9) Athletics
The general requirement of this section provides that no ath-

letic programs or clubs, whether intermural or intramural, can
be set up to exclude one sex or treat one sex differently from the
other.

Within integrated programs, schools may have separate
teams for girls and boys only if team members are chosen on
the basis of competitive skills. Girls must be allowed to try out
for the team in noncontact sports if the school does not sponsor
a girls' team in the same sport and if athletic opportunities for
girls at that school have been limited in the past.

Although Title IX permits the exclusion of girls on boys'
teams in contact sports (basketball, football, ice hockey, box-
ing, rugby and wrestling), the New York State Board of Regents
policy and recent New York State court decisions allow some
students to try out for teams organized for the opposite sex.

The exclusion of girls in competition in contact sports is su-
perseded by a January 1986 policy amendment by the New
York State Board of Regents to the Regulations of the Commis-
sioner of Education This ruling permits female high school stu-
dents to compete in interscholastic competition with boys in
contact sports if a separate all-girls team is not provided by the
school.

However, before any girl may participate in mixed compete
tion in the six contact sports or any other designated contact
sport (including baseball, field hockey, lacrosse, soccer, soft
ball, speedball, team handball, and power volleyball, where

the height of the net is set at less than eight feet) she must first
pass a physical fitness test conducted by a panel consisting of a
school physician, a physical education teacher, and, if re-
quested by the parents, a personal physician, to evaluate that
specific girl's ability to compete safely in that specific sport.

Where a school provides separate teams for male and fe-
male students in a particular sport, the regulation says that girls
may compete on the boys' team with the approval of the school
superintendent or principal, but that boys may not participate
on teams organized for girls where a team for boys is also pro-
vided. This would be allowed where the level of competition on
the girls' team would not be challenging to the girls desiring to
play on the boys' team.

Equal opportunity is required for both sexes in interscholas-
tic athletic, school clubs, and intramural games sponsored by
the school.

Equal dollar for dollar expenditures on girls' and boys' sepa-
rate athletic activities are not required, but failure to "provide
necessary funds" will be taken into consiileration when assess-
ing equality of opportunity for members of each sex.

(10) Education programs and activities
No person shall, on the basis of sex, be excluded from partic-

ipation in, be denied the benefits of, or be subjected to discrimi-
nation under an; academic, extracurricular, research, occupa-
tional training, or other education program or activity operated
by a recipient which receives federal assistance. A recipient is
also prohibited from cooperating with any agency, organiza-
tion, or person that discriminates on the basis of sex in provid-
ing help, benefits, or services to students. Equal access and
treatment of all students in educational programs is mandated
by Title IX.

(11) Employment
Discrimination on the basis of sex is prohibited in employ-

ment as well as employee recruitment and selection. The provi-
sions apply to advertise i id, upgrading, promotion, tenure, lay-
offs, termination, rates if pay, job classification, collective
bargaining, leave, fringe benefits, financial support for training,
preemployment inquiries, pregnancy, marital or parental sta-
tus, and employer-sponsored activities. The most common vi-
olation of Title IX concerns a district's failure to provide child
care leave to males when it is offered to females and treatment
of pregnancy differently than any other temporary disability.
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Each participant was required to conduct a self-evaluation
of its admission and treatment of students, and employment of
academic and non-academic personnel by July 1976. Policies
and practices which did not meet the requirements of the regu-
lations should have been modified. Appropriate remedial steps
should have been taken to eliminate the effects of any discrimi-
nation.

When working from the initial evaluation, the coordinator
should review the results to see if modifications and remedial
action have, in fact, been taken and have been successful in
eliminating the inadequacies originally discovered. Ideally,
self-evaluation should be conducted every school year to en-
sure compliance.

If a new evaluation is necessary, the self-monitoring guide
found in Appendix B should provide the district with an overall
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assessment of how well it complies with the regulation. More
important, it will indicate areas that need attention and serve as
a basis for recommendations for modification and remedial
action. The guide was prepared from questions adapted from
Title IX Evaluating Equity in Education, by Kaye Willhite

Once this assessment is completed, any questions with "no"
answers should be reviewed and discussed with appropriate
staff members involved. Recommendations should then be
made to the chief school administrator

Please note that the offices listed on pages 24 26 are avail
able to assist districts with equity concerns Materials listed in
the section following the consultant listing may be borrowed
from the Sex Equit& Resource Center and from the Title IX
Compliance Officer, Division of Civil Rights and Intercultural
Relations, New York State Education Department
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Title IX regulations require districts to adopt and publish
grievance procedures providing for prompt and equitable reso-
lution of complaints alleging sex discrimination (including sex-
ual harassment). A single procedure may cover both student
and employee complaints. Two sample Title IX grievance pro-
cedures are found in Appendix C.

This procedure might also be written to cover Section 504
requirements regarding discrimination based on handicap.
Agencies must designate a Title IX Coordinator (and a Section
504 Coordinator) to investigate such complaints

Adopting Grievance Procedures
Suggested guidelines for adoption of grievance procedures

are listed below:

An agency must adopt a grievance procedure for students
and one for employees, or may choose to adopt one
consolidated grievance procedure which covers both
students and employees.

The procedures should be clear and simple.
A written statement of the complaint should be required.

The location of complaint forms, if specific forms are to be
used, should be described.

The responsibilities of the Title IX coordinator in the
investigation /resolution should be specified.

The complainant should be asked to indicate the outcome
she/he desires.

A precise time frame for each step in the grievance process
should be given.

The persons who may be present, and those who may
present information at any hearing or meeting to resolve
the complaint, should be listed.

Steps for appealing the initial decision within the agency
should be outlined.

WhaFis IntYabed in a Tit
IX GOvar*Procedui-,

Channels for pursuing complaints outside the agency (e.g.,
the federal Office for Civil Rights, the New York State
Division of Human Rights, and the New York State
Commissioner of Education) should be included.

Dissemination of Grievance Procedures
Grievance procedures must be disseminated to students and

employees on a continuing basis, at the very least annually. No
specific methods of dissemination are required, but some sug-
gested methods are listed below:

Include the grievance procedures in student and staff
handbooks and in course catalogs.

Include the procedures in the district calendar, newsletter,
and student newspapers.
Post the procedures in the guidance department. adminis-
trative offices, staff bulletin boards, and faculty rooms.

Insert the grievance procedures in the first employee pay
envelope of each school year.

Ask teachers to distribute and explain the grievance
procedures during homeroom period or other scheduled
class time.

Guidelines for All Personnel Involved in the
Grievance Process'

Review thoroughly the entire procedure, including responsi-
bilities and rights of all parties involved.

Withhold judgment regarding the validity of the grievance
during the process.

Identify those portions of Title IX regulations and related
materials which arz relevant to the grievance in process

Maintain an open and objective attitude while seeking infor-
mation.

Raise questions which may clarify the facts of the situation.

' Adapted from materials prepared by the Resource Center on Educational Equity.
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Assist all parties in identifying and obtaining relevant infor- Do not express preconceived notions, ideas, judgments, or
mation. conclusions.

Avoid discussing blame, either directly or indirectly Do not predict outcomes.

Avoid becoming emotionally involved in grievance;. . Be supportive of grievants and respondents.



Enrollment in individual vocational education programs and
courses has tended to follow gender lines This sex-segregation
over the years was a reflection of the taditional societal views
of appropriate occupations for men and women. Now, as the
demands of home and work life are changing, enrollments
should reflect the current social trends As more women are
entering the workforce out of economic necessity and more
men have increasing home and childcare responsibilities, both
girls and boys will need to develop home and career skills to
function in their adult roles.

Title IX provides guidelines for increasing options for stu-
dents through increasing nontraditional enrollments. Exam-
ples of nontraditional enrollments are a boy who studies nurs-
ing and a girl who studies welding.

The following areas of vocational education merit special at-
tention in efforts to implement Title IX and achieve sex equity
in vocational education.

Nontraditional recruitment: To encourage students to
enroll in classes which are nontraditional for their gender, an
affirmative program of nontraditional recruitment must be un-
dertaken. Use of nontraditional role models, invitations to visit
classes, and nontraditional career fairs are a few of the recom-
mended strategies for this type of recruitment. In a time of de-
clining enrollments, nontraditional recruitment can strengthen
vocational education by increasing total numbers of students as
well as by promoting equity

Support for nontraditional students: A good nontradi-
tional recruitment program should include a support system
which will be in place for students from the first spark of interest
in applying through placement in the first Job. Buddy systems;

support groups where nontraditional students can discuss
classroom and work experiences, and on-the-job shadowing
experiences with role models of the same gender are all useful
in such a support system.

Faculty support: Individual faculty members are of critical
importance in creating an equitable climate where nontradi-
tional students can be successful. It is important to remember
that teachers need support, too, in finding out how to make the
transition to an integrated class. lnservice training before the
fact is recommended.

Facilities: The physical set-up of vocational education class-
rooms can have a strong influence on the comfort level of non-
traditional students. Easy access to toilet facilities and changing
rooms (where uniforms or work clothes are required for class) is
especially important.

Materials used in instruction, recruitment, and ca-
reer education: Materials, particularly career information
provided by potential employers, the armed services, and
training institutions, should be reviewed to ensure that they in-
tegrate male and female participation throughout the material.

Curriculum: Courses should be reviewed to ensure that in-
structional methods and requirements are nondiscriminatory
and that class projects and activities represent a range of inter-
ests (e.g., a sewing unit could offer everyone a choice of mak-
ing an apron, a back pack, or a pillow).

Cooperative education, work study, ant' job place-
ment: All agreements with employers should contain a written
statement of nondiscrimination. Requests received from em-
ployers for a male or a female placement cannot be honored.

n4
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The issues described below have an important role ;n any
comprehensive consideration of educational equity and the
elimination of sex discrimination.

Unbiased Instructional Materials
Materials may be biased in many ways: underrepresentation

of certain groups; stereotyped presentation of roles and attri-
butes of these groups; biased language (e.g., exclusive use of
masculine terms and pronouns); coverage of minority issues
only as separate chapters/units; avoidance of controversial is-
sues or interpretations of issues, situations, or groups. All of
these forms of bias are roadblocks to equity efforts.

Title IX regulations specifically exempt texts and instruc-
tional materials from coverage to avoid possible conflict with
First Amendment guarantees of freedom of expression. The
preamble to the regulation, however, does acknowledge the
significance of the problem of sex bias in textbooks and encour-
ages action to combat this problem. Many districts have incor-
porated efforts to secure non-biased materials and develop
nonsexist activities within a general Title IX compliance pro-
gram.

Math, Science, and Computer Equity
Traditionally, girls and women have avoided the fields of

math and science, both in school and in the workforce. There is
strong evidence that there are similar trends in the field of com-
puter science. To achieve real equity in these important areas, it
is necessary to go beyond providing the equal access man-
dated by Title IX. Affirmative steps must be taken to break
down the traditional patterns of avoidance by girls and women.
Females, as well as males, must be encouraged to enroll in
math, science, and computer courses and to pursue employ-
ment opportunities in those fields. The resource listing on
pages 27-28 includes titles of several resources for strategies
and activities on this topic.
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Pay Equity
Pay equity simply means paying employees fairly for their

work. Current studies on pay equity help determine if jobs that
require comparable skill, effort, and responsibility, and are per-
formed under comparable working conditions are paid compa-
rable wages.

Jobs traditionally held by women have been underpaid com-
pared to male-dominated jobs that are of comparable valu,,-, to
the employer. Sex discrimination, built into salary structures by
the longtime underevaluation of women's work, is responsible
for a substantial part of the wage gap which exists between men
and women. In 1984, women made only 63.6C for every dol-
lar earned by men, according to the National Commission on
Working Women. Studies show that only a small portion of this
earnings gap can be accounted for by differences in education,
experience, and number of years in the labor force.

Sexual Harassment
Sexual harassment of students or employees is a violation of

Title VII of the Civil Rights Act of 1964 and of Title IX of the
Education Amendments of 1972 in that it constitutes differen-
tial treatment on the basis of sex. In August 1981, the Office for
Civil Rights of the U.S. Department of Education reaffirmed its
jurisdiction over sexual harassment complaints under Title IX
and adopted the following working definition:

Sexual harassment consists of verbal or physical
conduct of a sexual nature, imposed on the basis of
sex, by an employee or agent of a recipient that de-
nies, limits, provides different, or conditions the
provision of aid, benefits, services, or treatment
protected under Title IX.

Sexual harassment may include unwelcorr,ed sexual ad
vances, requests for sexual favors, and other verbal or physical
conduct of a sexual nature.

An institution may either use its general Title IX grievance
procedure to respond to allegations of sexual harassment, or
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may develop and implement special procedures for handling
sexual harassment allegations. Given the especially sensitive
nature of this form of sex discrimination, some districts have
developed special procedures and have instituted specific
training in handling these cases.

The American Council on Education has published guide-
lines designed to help educational institutions revise existing or
create new sexual harassment policies.

1. Develop a stong policy that includes a clear definition of
sexual harassment and explains why it is important for
your institution to prevent such practices. The policy may
be more 'affective if it is endorsed by the faculty governing
body and monitored by a faculty committee.

2. Develop a grievance procedure that encourages students
and employees to report incidents of sexual harassment.
An effective grit.vance procedure should allow complaints
to be resolved informally first, but if that fails, through for-
mal channels.

3. Distribute the policy to all employees and students, as well
as to agencies and companies that do business with the
institution or provide internships to students. Include me
policy in the student handbook; course catalogue; admin-
istrative, faculty, and staff handbooks; campus contracts;
and the academic governance code.

4. Inform new students, administrators, professors, and staff
members about the institution's position. Explain the pol-
icy at orientation programs and workshops.

5. Create an educational program to help everyone on the
campus understand and prevent sexual ham: sment. De-
velop brochures that explain what constitutes sexual har-
assment and where to go for help.

6. Provide training to supervisors, including deans, depart-
ment chairmen, and student-affairs personnel, through
workshops and seminars. Continued training may be pro-
vided by student governments and faculty and staff coun-
cils.

7. Appoint a coordinator to handle reports of harassment,
such as the campus ombudsman, affirmative-action offi-
cer, or a staff member in the student-affairs office. The per-
son should be well-respected on the campus.

8. Adopt, publicize, and enforce penalities for violations of
the policy.

9. Investigate and resolve complaints promptly.

10. Keep written records, but take precautions to protect the
privacy of all parties involved.

11. Take action to resolve claims even if a discrimination
charge has been filed with the Equal Employment Oppor-
tunity Commission or a State agency.

12. Publish the results of resolved complaints in internal re-
ports, making certain that all information used protects
the privacy of people involved.

The Equal Employment Opportunity Commission (EEOC)
handles sexual harassment complaints under Title VII of the
Civil Rights Act of 1964. Title VII prohibits employment dis-
crimination on the basis of race, sex, color, religion and na-
tional origin. The EEOC defines sexual harassment as unwel-
comed sexual advances, requests for sexual favors, and other
verbal or physical conduct of a nature which constitutes harass-
ment when:

submission to the conduct is either explicitly or implicitly a
term or condition of an individual's employment;

e submission to or rejection of such conduct by an.individual
is used as the basis for employment decisions affecting that
individual; and/or
such conduct has the purpose or effect of unreasonably
interfering with an indivic .al's work performance or
creating an intimidating, hostile, or offensive working
environment.

Overlapping Issues of Equity
Many individuals are subject to discrimination on the basis of

more than one characteristic. For example, a disabled woman
may face discrimination in hiring because she is disabled and
also because she is a woman. (Disabled women are almost
twice as likely to be unemployed as disabled men.)

Strategies developed to eliminate sex discrimination should
be carefully examined for possible discrimination based on
race, color, national origin, or handicap It is also necessary to
look for evidence of sex discrimination within programs aimed
at eliminating other forms of discrimination.
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The following federal laws, regulations and presidential ex-
ecutive orders cover various anti-discrimination requirements
affecting educational institutions and their employees and stu-
dents Compliance with these statutes is under the jurisdiction
of federal enforcement agencies, including the Office for Civil
Rights of the United States Department of Education, the
Equal Employment Opportunity Commission and the United
States Department of Labor.

Technical assistance in the interpretation and resolution of
complaints of discrimination under these statutes is also avail-
able upon request from the Division of Civil Rights and Inter-
cultural Relations of the New York State Education Depart-
ment, Room 471, FAucation Building Annex, Albany, New
York 12234.

(1) 14th Amendment of the United States Con-
stitution of 1868: states that "all persons born or
naturalized in the United States and subject to the juris-
diction thereof are citizens of the United Statcs and of the
state wherein they reside. No state shall make or enforce
any law which shall abridge the privileges of immunities
of citizens of the United States; nor shall any state deprive
a. ,y person of life, liberty, or property, without due pro-
cess of law; nor deny to any person within its jurisdiction
the equal protection of laws."

Complaints may be filed with the United States Depart-
ment of Education, Office for Civil Rights, 26 Federal
Plaza, Room 33-100, New York, New York 10278; (212)
264-4633.

(2) Equal Pay Act as amended in 1972 (P.L. 88-
38): prohibits discrimination on the basis of sex in wages
and fringe benefits by any employer in the United States.

The Act provides that a man and a woman working for
the same employer under similar conditions in jobs re
quirinc substantially equivalent chills, effort, and respon-
sibility must be paid equally even when job titles and as-
signments are not identical. Employers are required to
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maintain specified records relevant to the determination
of possible violations of the law.

Complaints may be filed with the United States Depart-
ment of Labor, Employment Standards Administiation,
Wage and Hour Division, Washington, D.C. 20210 or
with any regional office of the United States Department
of Labor.

(3) Title VI of the Civil Rights Act of 1964 (P.L.
88-352): prohibits discrimination against students on
the basis of race, color or national origin in any school
receiving federal assistance. Title VI covers student ad-
missions, access to courses and programs, and student
policies and their application. The provision of bilingual
instruction or some other method of comprehensible ed-
ucation for students o; limited English speaking ability is
also required.

Complaints may be filed with the United States Depart-
ment of Education, Office for Civil Rights, 26 Federal
Plaza, New York, New York 10278; (212) 264-4633.

(4) Title VII of the Civil kights Act of 1964 as
amended by the Equal Employment Oppor-
tunity Act of 1972 (P.L. 88-352): prohibits dis-
crimination against employees on the basis of race, color,
national origin, religion or sex by any employer in the
United States who employs 15 or more people. This also
includes employment agencies, labor unions, and state
and local governments. Title VII prohibits discriminatory
practices in all terms and conditions of employment, in-
cluding:

recruitment, selection, assignment, transfer, layoff,
discharge, and recall
opportunities for promotion
inservice training or development opportunities
wages and salaries
sick leave time and pay
vacation time and pay



overtime work and pay
medical, hospital, life, and accident insurance
retirement plans and benefits
other staff benefits

Complaints may be filed with the Equal Employment Op-
portunity Commission, 2401 E Street, N.W., Washing-
ton, D.C. 20037 or with any regional Office of EEOC,
(212) 264-7161 in New York City; (716) 432-4441 in
Buffalo.

(5) Executive Order 11246 as amended by
11375 (1968): prohibits discrimination against em-
ployees on the basis of race, color, religion, sex or na-
tional origin in all schools with federal contracts or sub-
contracts of $10,000 or more. These orders cover all
areas of employment including: hiring, discharge, pro-
motion, wages, benefits, and training. Institutions or
agencies with Federal contracts of $50,000 or mere and
50 or more employees are also required to develop writ-
ten affirmative action plans with numerical goals and
timetables to cover all employees.

The Office of Federal Contract Compliance of the United
States Department of Labor has designated the United
States Department of Education, Office for Civil Rights as
the enforcement agency. Complaints may be Nee with
the regional office at 26 Federal Plaza, New York, New
York 10278; (212) 264-4633.

(6) Title IX of the Education Amendments of
1972 (P.L. 92-318): prohibits discrimination on the
basis of sex against any student or employee of a school
district receiving federal financial assistance. Title IX pro-
hibits sex discrimination in such areas as:

admissions to vocational, graduate, professional, and
public undergraduate schools
access to courses and programs
counseling and guidance practices tests and mate-
rials
physical education and athletics
vocational education programs
student rules and policies
treatment of married and/or pregnant students
financial assistance
student housing
extracurricular a^qvities
employment

Agencies and institutions must develop grievance proce-
dures for handling local complaints, appoint a Tine IX
Coordinator, conduct an institutional self-assessment of
compliance, and adopt and provide public notification of
a policy of non-discrimination and compliance with Title
IX.

Complaints may be filed directly with the United States
Department of Education, Office for Civil Rights, 26 Fed-

eral Plaza, New York, New York 10278; (212) 264-
4633.

(7) The Rehabilitation Act of 1973 (P.L. 93-
112): promotes and expands the opportunities avail-
able to individuals with handicapping conditions Section
502 requires complete accessibility in all building con-
structed after 1968 and financed with federal funds. Sec-
tion 503 requires federal contracts valued over $2,500 to
include affirmative action and non-discrimination
clauses. Section 504 and its regulations provide equal
educational opportunity for "otherwise qualified handi-
capped individuals" in all educational programs. Equal
educational opportunity requires program accessibility,
identification of needs for educational assistance and
provision for financial assistance to allow Audents an op-
portunity to succeed in the school.
Complaints may be filed with the United State Depart-
ment of Education, Office for Civil Rights, 26 Federal
Plaza, New York, New York 10278; (212) 264-4633.

(8) The Education for All Handicapped Chil-
dren Act (P.L. 94-142), United States Code
1411, 1976: provides federal financial assistance to
schools in educating young people between 6 and 21
years of age who have been properly identified and eval-
uated to be in the targeted categories of: special educa-
tion, hearing or speech impaired, visually or orthopedi-
cally handicapped, emotionally disturbed or specific
learning disabilities. The law provides financial assistance
to a state based on the state's average per pupil expendi-
ture for these young people if the state follows the re-
quired identification, evaluation and programming pro-
cedures of the law. The law requires that students with a
handicap be educated in the "most integrated setting"
appropriate. The school must provide each student with
an individual education program. Schools are required to
search for students with a handicap, rather than waiting
for students to identify themselves to the school. The lo-
cal education agency, in most cases the school district, is
financially responsible for providing all necessary pro-
gramming for the handicapped student. Agencies must
establish a Committee on the Handicapped with parent
representation to approve of the educational placement
of all handicapped students. A grievance appeals process
must be established to resolve disputes

Complaints may be filed with the United States Depart-
ment of Education, Office for Civil Rights, 26 Federal
Plaza, New York, New York 10278; (212) 264-4633

(9) Pregnancy Discrimination Act (P.L. 95-
555), 1978, an amendment to Title VII of
the Civil Rights act of 1964: makes clear that
discrimination on the basis of pregnancy, childbirth or re-
lated medical conditions constitutes unlawful sex discrim-
ination under Title VII of the Civil Rights Act of 1964
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Complaints may be filed with the Equal Employment Op-
portunity Commission, 2401 E Street, N.W. , Washing-
ton, D.0 20037 or with any regional Office of EEOC;
(212) 264-7461 in New York City; (716) 432-4441 in
Buffalo.

(10) Age Discrimination in Employment Act as
amended in 1978: prohibits employers, employ-
ment agencies and labor organizations with 20 or more
employees from basing hiring decisions on a person's age
when the person's age is between 40 and 70 unless an
age limit is a necessary qualification for job performance.

The U.S. Department of Labor has designated the United
States Department of Education, Office for Civil Rights as
the enforcement agency. Complaints may be filed with
the Regional Office at 26 Federal Plaza, Nqw York, New
`fork 10278; (212) 264-4633.

(11) Guidelines for Eliminating Discrimination
and Denial of Services on the Basis of Race,
Color, National Origin, Sex and Handicap:
rules issued by the federal Office of Civil Rights, United
States Department of Education (March 21, 1979) as a
result of injunctive orders entered by the United States
District Court for the D'strict of Columbia in Adams v. Ca-
Ham). The Guidelines describe the civil rights responsibil-
ities of recipients of federal funds offering vocational edu-
cation programs. They derive from Title VI of the Civil
Rights Act of 1964, Title IX of the Education Amend-
ments of 1972 and Section 504 of the Rehabilitation Act
of 1973 and their implementing regulations.

The Occupational Education Civil Rights Coordinating
Unit of the Division of Civil Rights and Intercultural Rela-
tions, New York State Education Department administers
thc, compliance and technical assistance requirements of
tie Guidelines and of the relevant federal statutes as they
apply to vocational education. Complaints and requests
for technical assistance can be directed to that Unit at
Room 471, Education Building Annex, Albany, New
York 12234; (518) 474-0585.
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Additionally, complaints can be filed with the Office for
Civil Rights, United States Department of Education.

(12) The Carl D. Perkins Vocational Education
Act of 1964, (P.L. 98-524): provides funds for vo-
cational education and replaces the Vocational Educa-
tion Act of 1963. It places emphasis on making voca-
tional education "... accessible to all persons, including
handicapped and disadvantaged persons, single parents
and homemakers, ... persons participating in programs
designed to eliminate sex bias and stereotyping in voca-
tional education ... ." Among its provisior s, the Act seeks
to reduce the limiting effects of sex-role stereotyping on
occupations, job skills, levels of competency and careers.
It authorizes a state-level sex equity coordinator to ad-
minister this portion of the program.

The State Education Department administers sex equity
projects under the Vocational Education Act; makes re-
ferrals for working projects related to vocational educa-
tion; and supervises the NYS Sex Equity Technical Assis-
tance and Resource Center (Project VOICE/MOVE).
VOICE/MOVE provides technical assistance and staff
development to LEAs and BOCES; conducts a graduate
course in sex equity in education; publishes a quarterly
newsiltter; and operates the Sex Equity Resource Cen-
ter.

Reques's for technical assistance related to sex equity
and the provisions of the Act can be directed to the Sex
Equity Coordinator, Office of Occupational and Continu-
ing Education, New York State Education Department,
Albany, New York 12234; (518) 474-3901.

Complaints may be filed with the United States Depart-
ment of Education, Office for Civil Rights or with the New
York State Education Department, Division of Civil
Rights and Intercultural Relations, Occupational Educa-
tion Civil Rights Coordinating Unit, Room 471, Educa-
tion Building Annex, Albany, New York 12234, (518)
474-0585.



FEDERAL ANTI-DISCRIMINATION LAWS PERTAINING TO SCHOOLS

Law
14th Amendment of the
U.S. Constitution, 1868

Area of
Discrimination
Rights of citizens

Covers
Employees and
students

Enforced By'
Office for Civil
Rights

Equal Pay Act, 1963 Sex (in pay) Employees Dept. of Labor

Title VI, Civil Rights Race, coior, and Students Office for Civil
Act of 1964 national origin Rights

Title VII, Civil Rights
Act of 1964

Race, sex, color, na-
tional origin and religion

Employees Equal Employment
Opportunity

(in employment) Commission

Executive Order 11246
(as amended by E.O.

Race, sex, color, na-
tional origin and religion

Employees Office for Civil
Rights

11375), 1968

Title IX, Education Sex Employees and Office for Civil
Amendments of 1972 students Rights

Rehabilitation Act,
1973 (Section 504)

Handicapped Employees and
students

Office for Civil
Rights

Education for all Handi-
capped Children Act

Handicapped Students Office for Civil
Rights

Public Law 94-142, 1976

Pregnancy Discrimi-
nation Act, 1978

Sex (pregnancy) Employees Equal Employment
Opportunity
Commission

'Age Discrimination in
Employment Act,
amended 1978

Age Employees Dept. of Labor
and Office for
Civil Rights

Guidelines for Elimi-
naling Discrimination
and Denial of Services
on the Basis of Race,

Race, color, na-
tional origin, sex
and handicap

Employees and
students

Office for Civil
Rights

Color, National Origin,
Sex an.i Handicap

Carl D. Perkins Sex (also national Students Office for Civil
Vocational Education origin and handicap) Rights
Act. 1984

federal government agencies. Office for Civil Rights is located within tile Department of Education
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The agencies and organizations listed below are available to assist educators in Title IX implementation and sex equity efforts.

At the Local Level
Every BOCES has a designated Title IX coordinator who can serve as a local contact to share inforii*ation and ideas. A directory

of local BOCES Title IX coordinators P. available from the New York State Education Department.

At the State Level
Within the New York State Education Department, Division of Civil Rights and Intercultural Relations, there are two offices

which provide technical assistance and complaint resolution in equity areas. They may be rcached by calling the indicated tele-
phone number or writing to:

Division of Civil Rights and Intercultural Relations
New York State Education Department
Room 471, Education Building Annex
Albany, NY 12234

Title IX Compliance Officer
(518) 474-3934

Occupational Education Civil
Rights Coordinating Unit
(518) 474-0585

At the National Level

Regional Civil Rights Director
Office for Civil Rights
U.S. Department of Education
26 Federal :laza, Room 33-100
New York, NY 10278
(212) 264-4633

24

Provides general information and technical assistance on Title
IX and related sex equity issues; assists in complaint resolution
and makes referrals to other resources. Also provides staff
training and technical assistance upon request, on a variety of
sex equity issues under Title IV of the Civil Rights Act Sex De-
segregation contract. Services include local and regional work-
shops, statewide conferences and classroom resource mate-
rials on various topics including integrating women's history
into the curriculum.

Ensures that all students have access to vocational education
regardless of their race, color, national origin, sex, or handicap.
The Unit conducts a compliance and technical assistance pro-
gram to identify, prevent, and remedy discrimination as re-
quired by federal civil rights laws and regulations.

Office for Civil Rights (Federal Region II)
Acts as the federal enforcement agency for Title IX, other fed-
eral civil rights authorities affecting educational agencies. OCR
conducts onsite compliance reviews and responds to com-
plaints.
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Region .11 Sex Desegregiation Assistance Center

Provides technical assistance and training services to public
school districts; maintains large resource center.

Rutgers Consortium for
Educational Equity
Kilmer Campus, Building 4090
New Brunswick, New Jersey 08903
(201) 932-2071

Sex Desegregation Assistance Center
SUNY Buffalo
564 Baldy Hall
Buffalo, NY 14260
(716) 636-2455

Other Organizations

Project on Equal Education Rights
(PEER)

1413 K Street, N.W. 9th Floor
Washington, D.C. 20005
(202) 332-7387

Federal Education Project
Lawyers' Committee for Civil
Rights Under the Law
733 15th Street, N.W. #526
Washington, D.C. 20005
(202) 628-6700

The Mid-Atlantic Center for Sex Equity
The NETwork. Inc.
5010 Wisconsin Avenue, N.W.
Suite 310
Washington, DC 20016
(202) 885-8586

Women's Sports Foundation
185 Moulton Street
San Francisco, CA 94123
Toll free (800) 227-3988

or
Serves as local contact and consultant for the Rutgers Consor-
tium on Educational Equity.

Information on Title IX and Sex Equity
Resource Center on Educational Equity
Council of Chief State School Officers
400 N. Capitol Street, N.W. #379
Washington, D.C. 20001
(202) 624-7702

Sex Equity in Vocational Education
National Center for Research
in Vocational Education
The Ohio State University
1960 Kenny Road
Columbus, OH 43210
Toll Free (800) 848-4815

Sex Equity in Physical Education and Athletics
American Alliance for Health,
Physical Education, Recreation
and Dance
1900 Association Drive
Reston, VA 22091
(703) 476-3400

U.S. Department of Labor
Women's Bureau Office of the Director
200 Constitution Avenue, N.W.
Washington, D.C. 20210
(202) 523-6653

Career Information
U.S. Department of Labor
Bureau of Labor Statistics,
Occupational Outlook Section
441 G Street, N.W.
Washington, D.C. 20210
(202) 523-1239
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Research and Materials on Women and Girls in Education
National Institute of Education
Information
1200 19th Street, N.W
Washington, D.C. 20208
(202) 254-5800

Women's Educational Equity Act
Publishing Center
55 Chapel Street
Newton, MA 02160
Toll free (800) 225-3088
(write for free catalog)

The Feminist Press
Box 334
Old Westbury, NY 11568
(516) 997-7660

Women's Action Alliance
370 Lexington Avenue
New York, NY 10017
(212) 532-8330

National Wcmen's Hall of Fame
76 Fall Street
Seneca Falls, NY 13148
(315) 568-2936

The Women's Center
Barnard College
606 West 120th Street
New York, NY 10023
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Center for Research on Women
Wellesley College ,

Wellesley, NY 02181
(617) 235-0320

Sources of Sex Fair Materials
Council on Interracial Books for Children
Racism & Sexism Resource Center
for Educators
1841 Broadway
New York, NY 10023

Educational Equity Concepts, Inc
114 East 32nd Street
New York, NY 10016
(212) 725-1803

National Women's History Project
P.O. Box 3716
Santa Rosa, CA 95402
(707) 526-5974

Organization for Equal Education
of the Sexes
438 Fourth Street
Brooklyn, New York 11215-2902
(718) 788-3478
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16.

Recoin metrded Resotireee
on Title I Ti ail Sex Eqw

$.

The following resources may be borrowed for a two-week period free of charge from the New York State Sex Equity Resource
Center operated by Project VOICE/MOVE at 1015 Watervliet/Shaker Road, Albany, NY 12205, (518) 456-9281.

Title IX
Title IX Coordinators Orientation Packet, developed by Joyce Kaser and David Sadker. The Mid-Atlantic Center for Sex Equity,

1984, 29 pages. Short and to the point; a valuable resource.
Title IX Evaluating Equity in Education, by Kaye L. Willhite. Willco Publishers, 1985, 75 pages. Systematic self-evaluation in

easy-to-use format.

Implementing Title IX and Attaining Sex Equity. A Workshop Package for Elementary-Secondary Educators, edited by Shirley
McCune and Martha Matthews. Resource Center on Sex Roles in Education (now called Resource Center on Sex Equity),
1976 Dated, but still helpful, material organized into separate workshops for administrators, educators, and vocational
educators

Title IX Grievance Procedure: An Introductory Manual, by Martha Matthews and Shirley McCune Resource Center on Sex
Equity, 1975, 100 pages.

Complying with Title IX- Implementing Institutional Self-Evaluation, by Martha Matthews and Shirley McCune. Resource Center
on Sex Equity, 1975, 141 pages

Title IX: The Half Full, Half Empty Glass, developed by the National Advisory Council on Women's Educational Pograms, 1981,
62 pages. Review of the first nine years under Title IX.

Sex Discrimination in Schools: evaluating Employment Practices, prepared by Roslyn D. Kane, et al. Women's Educational Equity
Act Publishing Resource Center, 1978, 150 pages. Provides background information as well as step-by-step instructions on
how to assess sex discrimination in school employment

Sex Equity Beyond the Classroom Door Title IX and Extracurricular Activities, by Joyce Kaser. Mid-Atlantic Center for Sex Equity,
1980, 84 pages Identifies barriers to sex equity in extra curricular activities and plans a specific, schoolwide response for
eliminating them.

Sex Equity in Schools
Equal Their Chances. Children's Activities for Non Sexist Learning, by June Shapiro, Sylvia Kramer, and Catherine Hunerberg.,

Spectrum Books/Prentice-Hall, Inc , 1981, 164 pages. Activities and readings are organized by subject area
Sex Equity Handbook for Schools, By Myra Pollack Sadker and David Miller Sadker. Longman Press, 1982, 331 pages Practical

guide for detecting and combating sex role stereotyping; includes detailed lesson plans.
Handbook for Achieving Sex Equity Through Educatic I, edited by Susan S. Klein. The Johns Hopkins University Press, 1985.

Serious treatment of various aspects of this topic.

Pioneering Progiams in Sex Equity: A Teachers' Guide, by Amanda J. Smith and Charlotte J Earns. A,r, man Vocational Associ-
ation, 1980. Ideas- can be adapted for many ages and situations.
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Reducing Adolescent Prejudice, by N. Gabelko and J. Michaelis. Columbia University Press, 1981, 230 pages. Classroom activi-
ties for consciousness-raising and overcoming prejudice, companion volume contains 49 duplicating masters for activity
sheets.

Math, Science, and Computer Equity
Mathematics, The Invisible Filter: A Report on Math Avoidance, Math Anxiety, and Career Choices, developed by the Toronto

Board of Education Math Department, $10. Packet for teachers and parents emphasizing the importance of math prepara-
tion.

Overcoming Math Anxiety, by Shelia Tobias. Houghton-Mifflin Company, 1978, 285 pages. Analyzes the phenomenon of math
anxiety, its causes, effects, and possible cures.

The I Hate Mathematics Book, by Marilyn Burns. Litt:2, Brown, and Company, 1975, 127 pages. Especially suited to the elemen-
tary grades, this book contains projects to teach students a new way to look at the world through mathematics.

How to Encourage Girls in Math and Science: Strategies for Parents and Educators, by Joan Skolnick, et al. Prentice-Hall, Inc.,
1982, 192 pages.

Sex Stereotyping in Math Doesn't Add Up, prepared by Patricia Campbell, Georgia State University. WEEA Publishing Center, 30-
minute audiotape cassette. Emphasizes the waste of talent when women avoid math.

Multiplying Options and Subtracting Bias, designed by Elizabeth Fennema. A 192-page guide comes with the four videotapes, one
each for teachers, students, counselors, and parents.

SPACES (Solving Problems of Access to Careers in Engineering and Science), edited by Sherry Fraser. WEEA Publishing Center,
1982, 141 pages. The activities are designed to help students to learn about science careers and women's role in science, as
well as develop problem-solving skills and positive attitudes toward math.

Spatial Encounters: Exercises in SpatW Awareness, prepared by the Behaviorial Research Division, University of New Mexico.
WEEA Publishing Center, 1982, 337 pages. Series of activities on spatial relationships which can be completed with or
without supervision by an instructor. Appropriate for all ages; can be eisily adapted for classroom use.

Science, Sex and Society, prepared by Dr. Ann E. Kammer, Kansas Sta'.e University. WEEA Publishing Center, 570 pages.
Explores opportunities for women in science.

Women and Minorities in Science: Strategies for Increasing Participation, edited by Sheba M. Humphreys. Westover Press, 1982,
218 pages. Surveys current levels of participation, identifies barriers, and describes intervention programs.

The Neuter Computer: Computers for Girls and Boys, by Jo Sanders and Antonia Stone. Neal-Schuman Publishers, 1986.
Contains 56 computer activities, 96 computer equity strategies, program planning and evaluation guides, and extensive
resources in computer equity and computer education.
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APPENDIX A
Notification of Vocational Education Opportunities

March 1986

TO: District Superintendents of Schools
Superintendents of Public Schools
Directors of Occupational Education

FROM: Joan Arnold, Assistant Commissioner for Nonpublic Schools,
Civil Rights and Intercultural Relations

James Kadamus, Assistant Commissioner for Occupational
..nd Continuing Education

SUBJECT Notification of Vocational Education Opportunities

The Carl D. Perkins Vocational Education Act emphasizes the need for students with special
needs, including those who are handicapped and disadvantaged, tc have the opportunity to
participate fully in quality vocational education programs. In aiving priority to access of special
needs students, the legislation requires that they and their parents be provided with timely infor-
mation about program availability.

Chief executive officers, in applying for Vocational Education Act (VEA) funds in New York
State, must sign the Fund Information Form giving assurance that:

"In the use of funds available for handicapped and disadvantaged
individuals, information will be provided to handicapped and disad-
vantaged students and parents of such students concerning the op-
portunities available in occupational education no later than the be-
ginning of the 9th grade, together with the requirements for eligibility
for enrollment in such occupational education programs."

Standards Governing Civil Rights in Vocational Education Programs, promulgated under the
Federal civil rights laws, have additional notification requirements concerning the announce-
ment of vocational education programs offered without discrimination. The Standards direct
that notification be made to a broader audience than the Carl D. Perkins Act requires. Compli-
ance with this directive would provide all students and their parents with access to information
which will enable them to make informed choices regarding vocational education. To assist
agencies in meeting the requirements for notification, the attached guidelines provide informa-
tion about how both sets of requirements might be met, sample notification formats and strate-
gies for implementation.

Attachment
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Notification of Vocational Education Opportunities
Notification of vocational education opportunities is crucial if students, especially those with special needs such as the handi-

capped and disadvantaged, are to receive timely information which will help them to make informed choices and fully participate
in programs which can provide them with marketable skills. In recognition of this, both the Carl D. Perkins Vocational Education
Act and the Standards Governing Civil Rights in Vocational Education Programs' contain specific notification requirements It is

the purpose of these guidelines to inform agencies about both sets of notification requirements and how they might be met simulta-
neously. In addition, it is the intent of the guidelines to sugg,-st ways of building on systems already in place that would readily lend
themselves to meeting these notification requirements.

Notification Requirements of the Standards Governing Civil Rights in Vocational Education Programs

Section 3.2(b) (1) (2) and (3) of the Standards states that:

1) Prior to the beginning of each school year or academic semester, a recipient shall issue an appropriate public announcement
which advises students, parents, employees, and the general public that vocational education opportunities will be offered
without regard to sex, race, color, national origin or handicap.

2) A recipient shall include in the public announcement the name, address, and telephone number of the person designated to
coordinate Title IX and Section 504 compliance activities.

3) A recipient whose service area contains a community of persons with limited English proficiency shall distribute its public
notification announcements, promotional literature and information on financial assistance, to that community in its native
language.

How can agencies comply with the requirements of the Standards?
In order to meet the requirements of the Standards, agencies must, as noted above, include this notification in each announce-

ment, bulletin, catalogue or application form that they make available. Agencies must also ensure that the notification is made
public. This might be done by issuing the notice in a public newspaper, or, if the agency has a newsletter that is sent to all members of
the public, by issuing it in the agency newsletter.

Notification Requirements of the Carl D. Perkins Vocational Education Act

Section 204(b) of the Carl D. Perkins Act, as amended, reads:
Each local educational agency that receives funds allotted in accordance with Section 203(a) for
vocational education services and activities for handicapped individuals and disadvantaged individ-
uals shall use those funds to provide information to handicapped and disadvantaged students and
parents of such students concerning the opportunities available in vocational education at least one
year before the students enter the grade level in which vocational education programs are first gener-
ally available in the State, but in no event later than the beginning of the ninth grade, together with the
requirements for eligibility for enrollment in such vocational education programs.

How can agencies comply with the requirements of the Carl D. Perkins Act?
Agencies can comply with the requirements by taking the steps outlined below.

1) Develop a notification of vocational education opportunities which can consist of a written summary of the vocational educa-
tion offerings and indicates the eligibility requirements for these programs, e.g. residence in the district ' This notification could
be published in a local newspaper, the district newsletter, student and faculty handbooks and it could also be distributed by
guidance counselors during counseling sessions, as well as be used in a flyer that is distributed in classrooms and sent home to
parents.

2) Issue the notification on an annual basis, perhaps in the late winter or spring when students generally make course selections for
the subsequent academic year. Since most vocational education courses that students choose (as opposed to mandatory
exploratory vocational programs such as middle school/junior high school Home and Career Skills) begin in the ninth cr tenth
grade, the notification should probably be targeted to seventh or eighth graders or students who have reached age 14, and their
parents.

'A document compiled by the New York State Education Department to assist vocational educators and administrators in understanding their
responsibilities under the Federal Civil Rights authorities which prohibit discrimination on the basis of race. color. national orign. sex and handi
cap.

*N.B Eligibility requirements are, for the purposes of these guidelines. distinguished from selection criteria, e g successful completion of Key
boarding might be a selection criterion for enrollment in Advanced Keyboarding
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Consolidated Notification*

Since there is overlap between the notification requirements of the Standards and the Carl D. Perkins Vocational Education Act,
agencies may wish to develop and disseminate one notification which iiit,ets the requirements of both the Standards and the Carl
D Perkins Act In order to simultaneously meet the requirements of the Standards and the Carl D. Perkins Act, a consolidated
notice must:
1. Include at least the following information:

Occupational education programs and support services available at the local agency and the BOCES for all students as well as
special programs foi handicapped and disadvantaged students,
Description of Introduction to Occupations and its purpose,

Requirements for admission to occupational programs,
Procedures for enrolling in occupational programs,

Name and telephone number of person to contact for additional information on occupational education programs,
That vocational education opportunities will be offered without regard to sex, race, color, national origin or handicap,
The name, address and telephone number of the Title IX and Section 504 coordinator(s);

2 Be issued to the public, i e to all students, parents, employees and the general public, in addition to being issued specifically to
handicapped and disadvantaged students and their parents. This could be accomplished by publishing the notice in a local
newspaper and/or the district n ev.,3Ietter (provided the district newsletter is truly issued to the public),

3. Be included in each announcement, bulletin, catalogue or application form made available,
4. Be issued annually, before the beginning of each school year or academic semester;
5 Be targeted directly to handicapped and disadvantaged students and their parents at least one year before the students would

be involved in vocational education programs;
6. Be distributed to communities of persons with limited-English proficiency in their native language.

Strategies For Implementation
An agency is not limited to the following strategies, butone or a combination could be used to ach.eve the broadest dissemination

of the notification.

Reinforce the notification through the career planning module of the Home and Career Skills curriculum and through
questionnaires/information worksheets directed io parents.

Notify parents of handicapped students through the Committee on the Handicapped.
Notify parents of disadvantaged students about the availability of occupational education programs in conjunction with the

agency's intent to place the student in remediation.

Gain support and assistance in building awareness of occupational education programs through staff development activities
for teachers, guidance counselors and administrators.

Arrange on-site visits for students and parents.

Identify and notify local service agencies and community based organizations which provide support services to disadvan-
taged and handicapped students and their families about the availability of occupational education programs.

Two Sample Consolidated Notification Formats
(1) Sample One

The Anywhere School District hereby advises students, parents, employees and the general pubiic that it offers employment and
educational opportunities, including vocational education opportunities, without regard to 5ex, race, color, national origin or
handicap.

Inquiries regarding this nondiscrimination policy may be directed to.
1. Title IX Coordinator (sex discrimination)

Dr. Jane Smith, Superintendent
Anywhere School District
Main Street
Anywhere, New York
Telephone: (117) 657-3592

AND/OR

'See the sample consolidated notifications at the end of this Attachment
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2 Section 504 Coordinator (handicap discrimination)

Dr. John Doe
Assistant Superintendent
Anywhere School District
Main Street
Anywhere, New York
Telephone: (117) 657-3591

The secondary vocational education opportunities available to district residents under age 21 are listed below

District Vocational Education Programs

1. Business Education includes:

Business Dynamics
Business Arithmetic
Business Law
*Accounting!
Business Computers (1/2 unit)
Keyboarding/Communications
Business Analysis (1/2 unit)

2. Home Economics includes:

Food & Nutrition Core
Beginner Chef
Advanced Foods
Human Development Core
Child Care
Family Care

3. industrial Arts/Technology Education includes:

Introduction to Occupations
Electricity
Energy Systems
Production Systems
Transportation Systems
Technical Drawing

BOCES Vocational Education Programs

Auto Body Repairer
Building Construction-Carpentry
Child Care/Health Services
Commercial Foods
Cosmetology
Electronics Technician
Graphic Design
Heavy Equipment Specialist

Licensed Practical Nursing
Marketing
Masonry
Metal Fabrication
Office Practice
Residential Electrician
Trade Drafting
Welding Operator

NOTE. Introduction to Occupations
.11 students earning a .equence in Occupational Education must take one unit in introduction to Occupations This unit is com-

posed of four quarter unit modules. Two of these modules, Personal Resource Management and Working Citizen, are required for
all students. The other two are chosen by the student from any of the occupational areas. The purpose of the Introduction to
Occupations modules is to provide the student with transferable skills while allowing the exploration of several occupational areas
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(2) Sample Two
Title IX of the Education Amendments of 1972

The Anywhere School District does not discriminate on the basis of race, color, or national origin in the employment and
educational opportunities it offers, including vocational educational opportunities.

Also, as required by Titie IX of the Education Amendments of 1972, the Anywhere Schc.I District, Anywhere, New York does
not discriminate on the basis of sex in the educational programs or activities which it provides (including vocational programs),
appointment of employees, employment pay and benefits, counseling services for student;, access by students to educational
programs, course offerings, textbooks, and student activities.

The District official responsibile for the coordination of activities relating to nondiscrimination on the basis of sex is Ms. Jane
Smith, Title IX Coordinator She will provide information, including information on complaint procedures, to any student or
employee who feels that her or his rights under Title IX may have been violated by the District or its officials. Her office is in the
Phipps Administration Building on Main Street, Anywhere, New York. Her telephone number is (117) 657-3592. In addition, any
student or employee may make an inquiry or a complaint directly to the Federal Office for Civil Rights.

Section 504 of the Rehabilitation Act of 1973

The Anywhere School District, Anywhere, New York, hereby gives notice that it does not discriminate on the basis of handicap in
violation of Section 504 of the Rehabilitation Act of 1973. The District further gives notice that it does not discriminate on the basis
of handicap in admission or access to its programs and activities, including vocational education programs. No person shall be
denied employment solely because of any physical, mental or medical impairment which is unrelated to the person's ability to
engage in the activities involved in the job for which application has been made.

Inquiries concerning this policy may be referred to Mr. Thomas Jones, Section 504 Coordinator. Main Street, Anywhere, New
York. His telephone number is (117) 657-3593.

The secondary vocational education opportunities available to District residents under age 21 are listed below
District Vocational Education Programs

1. Business Education inc. ies
Business Arithmetic
Business Law
Accounting I
Advanced Accounting

2. Home Economics - includes:
Food & Nutrition Core
Beginner Chef
Advanced Foods

3. Industrial Arts/Technology Education includes:
Introduction to Occupations
Electricity
Energy Systems

BOCES Vocational Education Programs

Auto Body
Auto Mechanics
Buiiding Construction
Building Maintenance
Child Care/Health Services
Commercial Foods
Conservation
Cosmetology
Electronics

Keyboarding
Advanced Keyboarding
Business Communications
Offke Procedures and
Information Processing

Human Development Core
Child Care
Family Care

Production Systems
Transportation Systems
Technical Drawing

Industrial Machining
Licensed Practical Nursing
Marketing
Masonry
Office Practice
Trade Drafting
Trade Electricity
Welding
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MORE HELP

urther information on meeting the notification requirements of the Carl D. Perkins Act and/or the Standards, and on educa-
tional equity issues in general, may be obtained by contacting the:

Occupational Education Civil Rights Coorrliliating Unit
New York State Education Department

Room 471 EBA
Albany, New York 12234

(518) 474-0585
or

Bureau of Occupational Education Policy Development
New York State Education Department

One Commerce Plaza
Albany, New York 12234

(518) 473-7408

,11
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APPENDIX B
Self-Evaluation on Title IX Compliance

YES NO
Procedural steps
(1) Does the district have a printed grievance procedure for Title IX complaints that

can be used by parents, students, and staff members?

(2) Has a public statement been issued, in a newspaper that is seat to all district resi-
der ,ts and in all school communications, regarding compliance with Title IX (and
other anti-discrimination laws)?

(3) Has a self-evaluation and remediation plan beer completed?

(4) Has the Federal Compliance Assurance Form 639A been completed and filed
with the U.S. Office of Education?

(5) Are staff, students, and community members notified of the Title IX coordinator's
name, office address, telephone number, and responsibilities on at least a yearly
basis?

Access to courses
(6) Are all courses available to both male and female students?

(7) Have testing instruments and criteria used for student referral and placement been
reviewed to ensure that they are identical for males and females and do not dis-
criminate?

(8) Have descriptive materials for courses been reviewed to ensure that content, lan-
guage, and illustrations are sex fair?

(9) Are any classes disproportionately male or female in enrollment (70% of one sex
or above)?

(10) Have graduation requirements been reviewed to ensure that they are identical for
males and females?

(11) Have all district curriculum policies or guidelines been reviewed to ensure that
content, language, and illustrations are sex fair?

(12) Are course titles and descriptions gender-free?

(13) Are males or females limited by number for entrance into any course or program of
study?

FiAancial Assistance
(14) Have all crganizations or individuals providing funds for student financial assis-

tance been notified to ensure compliance with Title IX?

(15) Does the district refuse to cooperate with any financial assistance or scholarship
program that does not comply with Title IX requirements?

(16) Has the district reviewed all monetary prizes and awards given, including those
that are part of graduation, to ensure that gender is not an eligibility criterion for
receipt?

Treatment of students
(17) Has notification gone out to all organizations or individuals providing services,

benefits, or aid to students of the district's obligation to comply with Title IX?

(18) Have student health services and insurance policies been reviewed to ensure com-
pliance with Title IX?
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(19) Have all policies or agreements pertaining to employment of students by the
school, outside organizations, or individuals been reviewed to assure equal treat-
ment of m- !es and females?

(20) Have programs and procedures relating to student honors and awards been re-
viewed to ensure compliance with Title IX?

(21) Is participation in extracurricular activities open equally to males and females?

(22) Are participants in extracurricular activities treated equally?

(23) Have policies and descriptive materials relating to special student services been
reviewed to assure that they are equitable in eligibility criteria?

(24) Has the policy regulating the use of all school facilities been evaluated to ensure
equitable access and use?

(25) Are facilities available according to the same criteria, under the same conditions,
and during comparable time intervals?

(26) Are toilets, locker rooms, and shower facilities comparable in number and condi-
tion for males and females?

(27) Are policies and regulations regarding student behavior and dress identical for
males and females?

(28) Are criteria for enforcement of these regulations identical for males and females?

Physical Education
(29) Have physical education requirements been reviewed to ensure that they are iden-

tical for males and females?

(30) Have nondiscriminatory standards been designed to assess individual progress in
physical education courses?

(31) Are health classes conducted on a co-educational basis, with students separated
only for portions of these classes dealing with human sexuality?

(32) Do course descriptions make it clear that they are open to both females and males
based on interest and ability?

(13) Is grouping done only on an activity by activity basis with safety (not gender) as the
criterion for grouping?

(34) Have procedures and/or criteria used in assigning students to physical education
classes been designed to ensure compliance with Title IX?

Athletics
(35) Have athletic policies been reviewed to ensure equal access to team selection

and/or compoFitiorl in interscholastic, Intramural, or club athletics?

(36) Has a recent survey of athletic interests and abilities of each gender been taken and
assessed?

(37) Are the interests and abilities of each gender as surveyed, acc,Immodated in the
school athletic programs?

(38) When team selection is based on interest rather than abilities, are teams in nor-
contact sports open to both sexes?

(39) Are athletic benefits equal for males and females in:
levels of competition?
equipment, supplies, and uniforms?
travel?
per diem allowances?
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coaching?

access to lockers, practices, and facilities?
efforts to provide publicity?
support services (cheerleaders, pep band, rallies)?

(40) Do male and female teams have seasons of comparable length, number of oppor-
tunities to compete, and compete before audiences?

(41) Do males and females receive equal r.;cognition for athletic excellence (athletic
letters and news releases)?

(42) Have descriptive materials pertaining to school athletic programs been reviewed to
comply with Title IX?

(43) Have athletic programs and expenditures in the budget been reviewed to deter-
mine whether they provide equal opportunity?

(44) Has the school Lthletic administrative structure been reviewed to determine if
there is equal employment opportunity?

(45) Have athletic staffing patterns and compensation been reviewed to ensure compli-
ance with Title IX?

(46) Have rules and by-laws of interscholastic athletic associations or leagues been re-
viewed to ensure compliance with Title IX?

Vocational Education
(47) Are all admissions granted:

without preference based on gender?
without ranking applicants on the basis cf gender?
without applying quotas on the number of either gender?
without applying different admissions criteria on
the basis of gender?

(48) Are course titles and descriptions gender-free?

(49) Do all admission forms avoid inquiries about marital or parental status?

(50) Have tests or criteria been reviewed to see if they have a disproportionately ad-
verse effect upon persons of one sex?

(51) Are scoring norms the same for male and female students?

(52) Are recruitment efforts equally directed to male and female students?

(53) Have all recruitment materials been reviewed to eliminate bias and to ensure com-
pliance with Title IX?

(54) In vocational education classes previously limited to members of one gender, have
steps been taken to encourage application by members of the previously excluded
gender?

(55) Are all criteria for assigning students to courses and programs free from differentia-
tion on the basis of gender?

(56) Are classes conducted on a co-educational basis?

(57) Are programs and curriculum guidelines dear about providing equal opportunities
for males and females under the same conditions?

(58) Are graduation requirements the same for males and females?

(59) Has the cu:riculum been reviewed for equitable contents, activities, instructional
methods, and requirements for males and females?
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Counseling
(60) Have all testing and counseling services been reviewed to ensure compliance with

Title IX?

(61) Is it clear in all descriptive materials that all services are available to all students,
regardless of gender?

(62) Do manuals, guidelines, and similar publications state the responsibility of person-
nel to counsel on a sex- fair basis?

(63) Have the publications been reviewed to eliminate sexist language and stereotyped
illustrations and examples?

(64) Have all counseling and testing materials and instruments been reviewed to en-
sure compliance with Title IV

(65) Do the text, language, and photographs in counseling materials avoid stereotypes
that imply that choices are more appropriate for one sex than for the other?

(66) Have all course enrollments been reviewed by gender to determine if enrollment in
those courses containing 70% or more of one gender is the result of counseling
practices?

(67) Are course assignments made without regard to gender?

(68) Do counselors refrain from discouraging and/or prohibiting, or encouraging and/
or requiring enrollment in courses on the basis of gender?

(69) Have criteria been developed and disseminated for the selection and purchase of
tests, appraisal instruments, and counseling materials?

(70) Have directions been issued and training provided regarding the nondiscrimina-
tory use of tests or instruments presently used in the district?

(71) Do counselors make academic, career, and personal recommendations on the
basis of individual abilities, interests, and values rather than on sex-appropriate
criteria?

Student marital/parental status
(72) Have policies been reviewed relating to participation by married or pregnant stu-

dents in instructional programs to ensure compliance with Title IX?

(73) Do pregnant students have access to all ongoing instructional programs?

(74) Is participation in any special programs or courses for pregnant students volun-
tary?

(75) Are special programs for pregnant students academically comparable to programs
tor nonpregnant students?

(76) Have policies been revie wed rela,mg to participation of married or pregnant stu-
dents in extracurricular programs to ensure compliance with Title IX?

(77) Is transportation provided by the school to any alternative program available to
pregnant students?

(78) Have policies relating to student services been reviewed to ensure compliance with
Title IX?

(79) Have administrators and staff been notified or provided with inservice education
on the implications of Title IX requirements regarding marital and parental status
of students?

(80) Are pregnant students informed of the alternatives available to them for their con-
tinuing participation in school programs?
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(81) Are all rules related to student marital status applied equally to male and female
students?

(82) Are criteria for student honors and awards free from any conditions of marital or
parental status for both males and females?

Employment
(83) Are all decisions regarding recruitment and selection of employees made without

regard to gender?

(84) Are all agency-sponsored activities, including social and recreational programs,
open to employees of both sexes?

(85) Are all fringe benefits available equally to both sexes (e.g. medical, hospital, acci-
dent, or life insurance; retirement or profit-sharing policies or plans)?

(86) Are fringe benefits available to spouses, families, or dependents the same for male
and female employees?

(87) Do pencion or retirement plans operated by the district establish the same optional
and compulsory retirement ages for males and females?

(88) Nave all tests, criteria, or techniques for employee selection or placement been
reviewed to identify any which have adverse impact on the basis of sex?

(89) Do pre-employment inquiries avoid any reference to the potential or actual mari-
tal, parental, or family status of an applicant?

(90) Are nepotism policies written and applied with equal impact upon members of
both sexes?

(91) Are salaries for the same or comparable jobs and responsibilities the same for men
and women?

(92) Are policies and opportunities designed to prepare employees for advancement
equally available to males and females unless they are designed to eliminate
underrepresentation of members of one sex?

(93) Are all leaves (e.g. child care, medical, sabbatical, emergency, administrative, and
educational) equally available to men and women?

(94) Are pregnancy and related conditions treated as any other temporary disability for
purposes of leave, seniority, and other employment benefits?

Each "no" answer indicates an area that should he reviewed, di: , missed, and modified. See re-
source listing for assistance.
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APPENDIX C
Sample Notification of Title IX Grievance Procedures

(1) A Short Version
It is policy of (name of school) not to discriminate on the basis of sex in its educational programs, activities, or employment as

required by Title IX of the 1972 Education Amendments.
If you believe that you have been discriminated against on the basis of sex, you may make a claim that your rights have been

denied. This claim or grievance may be filed with (name and title of designated employees) .
You may also file a complaint of illegal discrimination with the federal Office for Civil Rights, United States Department of

Education, Washington, D.C., at the same time you file the district grievance, during or after the use of the district grievance
process, or without using the district grievance process at all.

If you wish to discuss your rights under Title IX, to obtain a copy of the full Title IX grievance procedure, or to obtain help in

filing a grievance, contact the Title IX coordinator or your designated Title IX grievance representative (list nomes, office
addresses, and telephone numbers of all representatives).

(2) A Long Version
It is the policy of (name of school/institution) not to discriminate on the basis of sex in its educational programs, activities, or

employment as required by Title IX of the 1972 Education Amendments. As a student or employee of (name of school/
institution), you are protected from sex discrimination in the following areas:

If you are a student, you may not be discriminated against or the basis of sex in:

Admission to most schools
Access to enrollment in courses
Access to and use of school facilities
Counseling and guidance materials, tests, and practices
Vocational education
Physical education
Competitive athletics

/Graduation requirements
Student rules, regulatiorA, and benefits
Treatment as a married and/or pregnant student
Housing
Financial assistance
Health services
School-sponsored extracurricular activities
Most other aid, benefits, or services

If you are an employee, you may not be discriminated against on the basis of sex in:

Access to employment, including:
- recruitment policies and practices

advertising
- application procedures

testing and interviewing practices

Hiring and promotion, including:
- selection practices

application of nepotism policies
demotion, lay off, termination

- tenure

Compensation, including:
- wages and salaries
- extra compensations

Reprinted from materials prepared by the Resource Center for Educational Equity
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Job assignments, including:
- classification and position descriptions
- lines of progression
- seniority lists
- assignment and placement

Leaves of absence, including:
- leaves for temporary disability
- childbearing leave and related medical conditions
- childrearing leave

Fringe benefits, including:
- insurance plans
- retirement plans
- vacation time
- travel opportunities

selection and support for training
- employer-sponsored programs

Labor organization contracts or professional agreements

If you believe that you have been discriminated against on the basis of sex, you may make a claim that your rights have been
denied. This claim or grievance may be filed with (name of Title IX coordinator or designated employees).

You will be asked to write down the actions, policies, or practices which you believe are discriminatory. You may obtain help from
the Title IX coordinator (name, office address, and phone number), or anyone you believe is knowledgeable Once you have filed
your grievance, you will be asked to meet with those persons who would be involved in correcting the policies, practices, or
programs that you believe are discriminatory If there is agreement ..,at you were discriminated against, corrective action will be
taken to restore your rights. If there is not agreement, you may appeal the grievance to a person with higher authority.

You may also file a complaint of illegal discrimination with the federal Office for Civil Rights, United States Department of
Education, 26 Federal Plaza, Room 39-100, New York, New York 10278, (212) 264-4633. At the same time you may file the
federal grievance, during or after use of the district grievance process, or without using the district grievance process . If you file :,:our
Title IX complaint with the Office for Civil Rights, you must file it in writing no later than 180 days after the occurrence of the alleged
discrimination.

In preparing your grievance you should give thought to the following.

The exact nature of the grievance how you believe you may have been discriminated against, and any person(s) you
believe may be responsible

The date, time and place of the grievance

The names of witnesses or persons who have knowledge about the grievance

Al.y available written documentation or evidence that is relevant to the grievance

The actions that could be taken to correct the grievance

If you wish to discuss your rights under Title IX, to obtain a copy of the full Title IX grievance procedure, or to obtain help in filing
a grievance, contact the Title IX coordinator or your designated Title IX grievance representative (listnames, office addresses, and
phone numbers of all representatives).
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