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ARTICLE I - AGREEMENT

This agreesent is sade between the University of the District of Coluambia
Faculty Association/National Education Association, hereinzfter called the
Association, and the Board of Trusteec of the University of the District of
Coluabia, hereinafter called the University.

ARTICLE II - PURPOSE AND INTENT

The purpose of this Agreesent is to set forth the teras and conditions
of eaployaent for faculty represented by the Association and negotiated by
the parties. The intent of the parties to this Agreesent is to affira their
autual belief in good faith collective bargaining which gives legitisate expres-
sion to the concerns of faculty regarding teras and conditions of esployaent.

ARTICLE III - AGREEMENT SUPERSEDES

This Agreeaent supersedes all previous agreesents, understandings, policies,
and prior practices governing subjects included within this Agreesent.

ARTICLE IV - SCOPE OF UNIT

The eaployees who aeake up the bargaining unit are: All full-tise faculty
eaployees holding a persanent appointaent from appropriated funds, including
librarians/media specialists, of the University of the District of Coluabia,
excluding any msanagesent official, confidential eaployee supervisor or eaployee
engaged in personnel work in other than a purely clerical capacity.

ARTICLE V - EXCLUSIVITY

The University recognizes the Association as the sole and exclusive
bargaining agent for all faculty aeabers in the bargzining unit, collectively
and individually, as doscribed in Article IV, Scope of Unit, and certified

by the District of Coluabia Board of Labor Relations, case nuaber 8RO12.

ARTICLE VI - DEFIWITIONS

As used in this Agresment, unless otherwise specified:
1. "Adeinistration® aseans the President or designee(s).
2. "Bargaining unit® or “unit® aeans UDC faculty eaployees, certified by the
District of Coluabia Board of Labor Relations or its successor, faor the
~ purpose of collective bargaining. : : _

- 3. "Bargaining  unit aeaber® of “"unit seaber® ameans UDC faculty employee who
" is included in the bargaining unit, o
4. "Agreesent® aeans all of the definitions, provisions, and teras set forth

" in_ this  contract and any subsequent sugplesents or asendaents agreed to

by the parties. , '




5.

6.

7.
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*Days® means calendar days unless they are specifically identified as
working days. *Norking day®" seans a day when classes or examinations are
scheduled and held in accordance with the official academic calendar of
the university, excluding Saturdays and Sundays. '

*Departaent® asecas the designated first level of the Univercity's acadeaic
admsinistrative organization within a college or the Learning Resources
Division. :

"College” ameans the designated second level of the University's acadeaic
adainistrative organization. '

*Academic year® aeans the period from August 16 of one calendar yeaé through
May 15 of the following calendar year. ' :

9. "Consul%’® aeans to seet and discuss. :
10."Exclurive bargaining agent® aeans the duly elected faculty organization,

c.

E.

UDCFA/nea, with whoa the University shall deal, excluding any and all other
organizations and individuals, for the purpose of negotiating, changing,

or aeodifying any teras and conditions &+ eaployasent or the maintenarn:e
of this Agreeaen:.

ARTICLE VII - ASSOCIATION RIBHTS

The Association President or the President’'s official designee(s) has the
the right to be present and be heard in any formal forua dealing with
adverse or disciplinary matters, grievances, appeals or changes in working
conditions.

1. The President of the Association or designee shall have the righ to
speak at the Board meeting on any issue relating to teres and condi-
tions of eaploysent provided one day notice is given to the Board.
If the aeeeting is not open to the public, the Association represen-
tative shall only be present to make the presentation and answer ques-
tions, if any. ' .

2. The Faculty Association shali be sent two (2) copies of the agenda
packet of all public Poard of Trustees seetings at the same tiame they
are sent to Board aeabers. One copy shall be sent to the Faculty
Association office and the other shall be sent to the office of the
Association’s Representative to the Board of Trustees. The Faculty
Association shall be sent two copies of the official minutes of all
public Board aeetings and all resolutions referenced in those aminutes.

A bargaining unit aecaber aeay bring a matter of personal concern through

the Association to the attention of the appropriate official of the Univer-

sity. An appropriate timely response shall be made. .

A bargaining unit aeaber shall be free from unwarranted interference of

harassaent in the performance of duties.

Recognizing thkat the Association has a need to conduct continuing business

with the University on behalf of its bargaining unit eeabers, the University

will: ' ‘ : '

1. sake available to the Association adequate and secure space for an
office on the main campus;

2. release the Association President froa thirty two (32) professional
units of assigned duties per academic year and the Association Vice
President from sixteen (14) professional units of assigned duties

S
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per acadesir year upon written request at least ninety (90) calandar
days priar to the beginning of the acadeaic vear. The Association
may purchase the releasz froa teaching for up to two (2} FTE Associ~
ation representatives per acadeai:r year at the part-tice faculty rate
for Level C appointaents. Writtes notification of intent ts purchase
such - release and the individuals t: he released sust be provided to
the Provost/VPAA at least thirty (30) calsndar days prior to the begin-
ning of the seamester in which it is to he uzed.

F. The University President shail meet quarterly with the Association President
to discuss  ecatters of eutual concern. Agenda itews shall be autually ex-
changed no less than five (5) working days prior to the merting. The Univer-
sity President shall designate a person(s) to aeet monthly with the Associ-
ation to discuss issues of autual concern.

6. Each faculty aeaber has the right t¢ ready access to any and all policies _
affecting working conditionsz. The University shall index all such policies
and provide each faculty amember with a copy of the index-within one hundred
twenty (120) calendar days of the signing of this agreement. Copias of
the indexed policies shall be kept in each departaent and library site.
Faculty will be provided notice of any new policies and tieir placeaent
in the index and copies shall be sent to the departaents and library sites
within fifteen (13) days of their adoption. '

H. Faculty have the right to access to their offices and laboratories at all
hours. The University, in consultation with the Association, shall develop
procedures to isplement this provision within thirty (30) calendar days
of the signing of this Agreeaent. :

I. The Faculty Asscciation shall have access to annual financial reports,
audits and budgets of the University; and to other inforsation, statistics,
and financial data related to the bargaining unit. The lniversity shall
make such information available upon request. The Association shall be
provided with a copy of the annual budget call saterials, the Adainistra-
tion’s budget proposal when it is submitted to the Board of Trustees, and
the University's budget proposal when it is subuitted to the District of
Columbia Governaent.

J. The Association shall receive without cost fifteen (15) copies of the cur-
rent Faculty Personnel Policies within thirty (30) working days of the
signing of this Agreeaent. When changes are made to the current Personnel
Policies, fifteen (15) copies of such changes shall be provided to the
Association within fifteen (15) working days of the official changa.

K. The Assoc;atxon shall receive without cost five (5) copies of the current
‘Adeinistrative Personnel Policies within thirty (30) days of the signing
of this Agreesent. When changes are made to the current Personnel Policies,
five (%) copies of such changes shall be provided to the ﬁssocxat:on within
fifteen (15) working days of the official change.

L. At the tise of issuance of notice of any propnsed adverse or disciplinary
action against a barjaining unit aeaber, the Association shall also be
provided notice. S ‘ , '

M. A copy onf any official University comsunication affecting the teras or
conditions of enplnynent of aeabers of the bargaining unit shall be sent

- to the. Association. ‘
‘N.. The Prasident of the University, Provost/Vice President for Acadeaic
" Affairs, Deans of programaatic colleges, and the Director of the Learning
Resvurces Division shall provide the ‘Association Precident with notice

-
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E.
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of any absences fros the University expectod to exceed three (3J) working
days. .
Polling or surveying of bargaining unit eoployees wili not be conducted
by the Adeinistration without prior consultation with the Association.

The University shall trznzeit to the Ascociation annually by the seccnd
Friday in October a list of naaes, work addresses, and work teleghones
of -all eaployees in the bargaining unit. Faculty meabers’ hose addresses
of retord will be released to the Association crly upon specific written
authorization of the respective faculty ameaber.: Any additions, deletion,
or aodifications to the above listing shall be submitted to the Association
within fifteen (15) working days of such changes.

The Association shall be provided in weutually agreed upon locations of
each building where facuity are housed bulletin boards for their exclusive
use.

Duly authorized personnel of the Faculty Rsscciation shall be peraitted
to conduct regular Association meetings and transact Association business
on University property during operating hours and with reasonable notice,
provided that such business does not interfere with the noreal operations
of the University. :

The Faculty Associaticn shall have normal access to the University's inter-
office mail services for official comaunications.

The Association shall be provided with two (2) reserved parking spaces
in the Van Ness garage.

ARTICLE VIII - DUES CHECKOFF AND ABENCY SHOP

The University agrees to deduct association dues froa the pay of each cf
those eaployees in the bargaining unit who individually had signed an agreed
to authorization fora provided by the University.

The University shall deduct froa the pay of all non-Association aseabers
the established service fee stipulated by the Association for that year
provided that foras referred to in (A) above for no less than 33X cof the
bargaining unit aeabers are in effect on August 16 of each year.

The Adainistration shall inform the Association proaptly of all revocatiocns
of payroll deductions.

The Adeinistration shall forward the monthly payroll deductions of bargain-
ing unit meabers to the Association proaptly.

The parties agree that the University will be held haraless by the Associ-
ation against all claias for collection of dues when authorization is not
provided. And further that the Univorsity will be teld haraless by the
Association and its unit aeeabers for actions taken by the Association to
collect outstanding dues or service fees.

ARTICLE IX - GRIEVANCE PROCEDURE AND ARBITRATION

DEFINITIONS

1.. A grievance is an allegation or cosplaint that there has been a viola-
tion, wisinterpretation, or iaproper application of the teras and
conditions of this Agreeaent.
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2. Parties in interest shall aezn any seaber of the bargaining unit or
adesinistration who may bt party to & grievance.

~.3. Days shall aean working days.

INTENT

1. Nothing in this Article is intended to discourage or prohibit irforamal
discussion of a dispute prior to the filing of a formal grievance.

2. The parties recognize and endorse the iasportance of establishing a
prospt, just, and efficient oechanisa for the orderly resolution of
grievances that asuy arise during the tera of this Agreeaent. Both
parties agree that grievance proceedings will be kept confidential
at all lev.ls »¢§# the procedure. The orderly processes hereinafter
szt will be the sole method used for the resolution of all complaints
and grievances.

3. All aeabers of the unit shall use this procedure when filing a griev-
ance on matters covered in this Agreeaent.

4, In order to effect a proapt and efficient resolution of grievances,

the parties shall weake availabie information necessary to process
any grievance.

TINE LINITS

1.

2.
3.

Anything herein to the contrary notwithstanding, the filing of a griev-
ance from any step of this grievance procedure or the notice of any
intent to arbitrate shall be accomplished within the time lisits speci-
fied, and, in the event such is not done, the adeainistration’s decision
at the prior step shall be final and binding upon the parties provided,
however, that the said tiae liamits amay be extended for any reason
by autual written agreeaent.

Initiation time limits are as specified in (D) below.

Grievances at the Presidential lev2l shall be disposed of within ten
(10) days of receipt. Upon written notification to the Association
of extenuating circuastances before the expiration of the ten (10)
days, the President may extend disposition of the grievance ten (10)
additional days. If at the experiation of the above mandatec period
a decision has not been rendered, the Association say take th. griev-
ance to arbitration with the University bearing eighty percent (80%)
of the cost of arbitration.

PROCEDURE

1.

2.

3.

The Official 6b6rievance Fora, Fora 6~1, shall be used in filing any
grievance and aay be filed by an eaployee, group of eaployees or the
Association and shall be filed through the Association Office to the
appropriate manageaent official.

All grievances and appeals shall be filed in triplicates, one copy
to the person against whoa the grievance is filed, one copy to the
Association, and one copy to the University's contract adainistrator.
For the purpose of this Article the levels of adsinistrative authority
are as follows in ascending order: (i) Department Chair; (ii) Deanj
(iii) Provost/Vice President for Acadesic Affairs; and (iv) President.
A grievance shall be filed by the Association, a faculty aesber, or

'a group of faculty meabers at the lcwest appropriate manageaent level

having authority to dispose of the coaplaint within ten (10) days

-of the occurrence gQiving rise to the zomplaint or within ten (10)

days of the date on which the person(s) has learned of such occurrence
uhichever,'is later. Every effort shali be made by both parties to

8
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resolve the asatter informally at this level. The nerson with whoa
the grievance has been filed has seven (7) days to recolve the matter,

If the grievance is not resolved satisfactorily at the initial
level, the grievant or the Association shall present it in writing
to the percon at the first appellate level within ten (10) days of
response or nol~response. That person cor designee(s) have seven (7)
days following receipt of the appeal to investigate the satter as
deemed appropriate, discuss the aatter wiith the grievant and/or the
Association President or designee(s) and to subsit a written decision,
i:glqding reasons for said decision, to the grievant and the Associ-
ation. .

The same process will continue to next appellate level(s) and
will stop at the President’s level. However, the President shall
render a decision on an appeal received at that level within ten (10)
days of receiving the sage.

If the grievance is not satisfactorily resolved at the Prasident’s
level, the Association and only the Association may within thirty
(30) days of the determination made at the level of the President
commence an arbitration proceeding by serving the other party uith
a written notice of intention to arbitrate.

E. ARBITRATION

1.

7.

“-ocedure for sslection of .arbitrators: Within fifteen (15) days
34 signing this Agreeaent the parties shall jointly request the Fed-
eral Mediation . and Conciliation Service for a2 list of not less than
forty (40) arbitrators froa the Washington Meiropolitan Area who have
had experience in higher education arbitration. "Within fifteen (15)
davs of receiving such a 1list the parties shall seet to establish
a master list of twenty-four (24) arbitrators which shall reesain as
the pool from which the arbitrators will be selected during the teras
of this Agreeaent.

Each tise an arbitrator is needed the parties shall aeet and
using the Table of Randoa Nuabers select froa the master list a group
of eleven arbitrators. The parties will select an arbitrator froe
this list in the following manner: by agruement, if possible; other-
wise by the parties alternately striking names froa the list. The
last remaining shall be selected as the arbitrator.

The parties shall jointly notify the Arbitrator in writing of their
need for his/her services within ten (10) days of one party inforaing
the other of intent to arbitrate.

The arbitration proceedings shall be conducted in accordance with
the rules of the Aserican Arbitration Association.

Faculty, when required to be present and participate in the arbitration
proceedings, shall be excused froa University duties.

In the event an Arbitrator is removed or resigns, representatives
of both parzies will meet within ten (10) days to select a new Arbi-
trator.. : _ ~ ,

The decision of the Arbitrator shall be final and binding upon the
parties, but the Arbitrator shall have no authority to add to, subtract
froa, or aodify this Agreeaent. ,

The Arbitrator’s fees Shall be shared equally by the Association and
the University, but each party shall bear its own cost of presenting
its case to the Arbitrator and for ordering transcripts. :

9




F.

RIGHTS OF THE ASSOCIATION

1. A repres=ntative of the Association shall be given an opportunity
to be present at any aeeting(s) which the University holds with a
grievant regarding the qrievlhce. regarcdiess of whetker the grievant
wants such a representative(s) present.

2. The Association representative shall be persitted to represent the
grievant when requested to do so by the grievant and, in any event,
to represent and to speak on behalf of the Association’s particular
point of interest in connection with the grievance.

3. A copy of documents and cerrespondence, excluding any official tran~
scripts made, filed with respect to a grievance shall be sade available
to the Association upon written request.

SETTLEMENT ,

Any settleaent, withdrawal or disposition of a grievance at any step at

or below the level of the President shall not constitute a binding precedent

for the settleament of similar grievances in the future.
Settlements (including implesentation date(s) if relevant) shall be
signed by the grievant, the Association and the University.

MISCELLANEOUS

1. Tine limits for appeal provided in each level shall begin the day
following receipt of the written decision by the parties in interest.

2. 'No record of grievances shall be kept in the Dfficial Personcel File

of any of the participants.

ASSOCIATION OR UNIVERSITY AS BRIEVANT

1f the Association or the University is the grievant, the parties shall
aeet to resolve the matter in the sanner provided in the Article on Consul-~
tation. 1§ the cosplaint or grievance is resolved by the parties, the
resolution shall be reduced to writing and signed by the parties within
ten (10) days of the aeeting on the coaplaint or grievance. If the coa-
plaint or grievance is not resolved, the coaplaining or grieving party
may take the matter to arbitration in the manner and within the tiae lisits
provided.

ARTICLE X - MANARGEMENT RIBHTS

As required by law, weanageaent shall retain all rights and authority set

farth in Section 1708 (a) of the District of Columbia Governaent’'s Coaprehen-
sive Merit Personnel Act.

A,
1.

ARTICLE XI - DISCIPLINARY/ADVERSE ACTION

PRINCIPLES

The 4following standards and procedures shall be the exclusive aeans by
which a disciplinary/adverse action may be brought against an eaployee
covered by this Agreeaent. o ’

For purposes of this Article, a disciplinary/adverse acticn is defined
as a written warning, written reprisand, suspension, or teraination.

A bargaining unit eeaber aeay be subject to disciplinary/adverse action
for cause. Cause is defined as: :

a. persistent dereliction of duties and/or responsibilities, or

10



B.
1.

c.
i.

b. gross professional misconduct.

The University carries the burden of proof concerning any and all disciplin-
ary/adverse action(s) initiated under this Article. .

Suspension of a unit aseaber by the President of the University or, if
absent, designee during the pendency of proceedings is justified only if
immediate hara to the unit mesber or others is threatzned by the unit
aember ‘s continuance. Such suspension shall boa with pay. Such action
shall be reviewed by the President of the Universzity and the President
of the Association within five (5) working days.

Under no. circuastances may the sanction of termination be inpleaented until
the individual hss exhausted all available administrative resedies under
this Agreeaent or has failed to file a tisely appeal of a decision.

Any disciplinary/adverse action proceedings ~ or sanction(s) shall be kept
strictly confidential to all except those in an official need to know
capacity.

PROSRESSIVE IMPOSITION OF SANCTIONS

Recognizing the importance of counseling in the scheae of corrective disci-
pline, the University and the Association agree that counseling will take
place before sanctions are considered.

Further, the parties agree that sanctions, when imposed, will progress
from aminor to severe for repeatod failure to seet professional obligations.
However, in some circuastances actions or omissions which have resulted
or may result in irreparable hars to this academic comsunity or aeabers
thereof, may require the isposition of severe sanction3 in the first
instance. o

PROCEDURES FOR THE IMPOSITION OF SANCTIONS

Sanction of MRITTEN WARNINE. The sanction of written warning say be imposed
by the departaent chair, dean, Provost/Vice President for Acadeaic Affairs
or the President if there is cause to warrant the sanction. The WRITTEN
WARNING shall state the reason(s) in detail, and the bargaining unit aesber
shall have the opportunity to respond, in writing, within ten (10) days
of receipt. This stateament shall be included in the official personnel
§ile if the WRITTEN MWARNING is placed in the file.

Sanction MORE SEVERE THAN MWRITTEN NARNMING. Complaints alleging that a

unit msesber has engaged in conduct such as to warrant the imposition of
sanctions aore severe than URITTEN,NARNINB shall be filed with the appro-
priate acadeaic ‘administrator at or above the level of Dean. Such
cosplaints shall be in writing. and shall state specifically the facts
believed to constitute the grounds for the ismposition of sanction(s).
Upon receiving such written coaplaint the acadeaic adainistrator will
prosptly have a copy of the written coaplaint delivered to the unit aeaber
or sent by certified mail to the last known address. The bargaining unit
aesber shall have the opportunity to respond, in writing, within ten (10)
working days of receipt of sase. The acadeamic adasinistrator will then
fully explora the possibility of settlement autually acceptable to the
unit seaber and the coaplainant. 1f no mutual settlement is effected,
the following procedure will apply. A o ~
a. WRITTEN REPRIMAND. 14 in the judgement of the acadesic adainistrator

to whos the complaint has been referred, the preponderance of evidence

supports the - complaint against the unit seaber, the academic adminis~

trator may determine that the isposition of sanction of WRITTEN

REPRIMAND is warranted. The written reprisand shall stcte the

11




reason(s) in detail. The bargaining unit acaber say appeal the

reprieand to the next higher acadeaic adeinistrator, in writing, within

ten (10) wvorking days of receipt. The person to whom the appeal is
aade shall aeet and discuss the matter with the bargaining unit seaber
and the person issuing the reprisand, and shall ‘issue a written

decision within seven (7) working days of such a aeeting. ,

Sanction MORE SEVERE THAN WRITTEN REPRIMAND. 1f the acadewic adeinis-

trator beiieves that a sanction more severe than a written reprisand

is called for, the satter will be forwarded to the next higher acadcaic
adsinistrator who shall provide notice of intent to isposc severe
sanction(s) by certified mail (return receipt requested) to the unit
seaber ‘s address of record.  The notice shall contain a description
of the alleged act(s) or osission(s), date(s), tise(s), place(s),
and the proposed sanction. In addition, the notice shall infore the
unit aeaber of procedural protections available including the right
to a review and an opportunity for a hearing before a cosmittee of
peers prior to the iaposition of sanction(s) and the right to file

a grievance with the President subsequent to the iaposition of

sanction(s) should that occur.

Within five (5) working days of the receipt of notice, a unit
sesber may request a ‘review and a hearing by an ad hoc cospittee of
peers. MWithin two (2) working days of the receipt of the request
for review, the comsittee shall be constituted as follaows - one aesaber
appointed by the University President, one aeaber appointed by the
Association President, and the third aeaber, who shall be the comaittee
chair, appointed jointly. The ad hoc cossittee shall, within ten
(10) working days of selection review the satter and hold a hearing,
if requested, and shall withir twenty (20) working days of selection
issue a report to the President stating whether or not, in their opin-
ion, there is cause to ispose sanction(s}. S A ;

In the event a hearing is held, the following procedures shall
apply:

i. The Ddargaining .unit aeaber shall appear at the hearing and may
be accoapanied and assisted by other persons, including counsel
and the Faculty Association. ,

ii. The University shall appear at the hearing and be represented
by a person designated by the President. The University's repre-
sentative aay be accospanied and assisted by other persons,
including counsel. : ' .

jii. Both parties shall be entitled to full disclosure of all relevant
inforsation prior to and during the proceedings. . ,

ive Hearings shall be open unless closed by reguest of the unit aeaber .
or requirement of law. A verbatia rocord of all hearings shall
be made. = o ; S T P R R

V. During the hearing an opportunity shall be provided for the unit
seaber or representative and the University’'s ‘representative
to present brief opening and closing statesents and for both
parties to present evidence and testisony and to call and cross-
examine witnesses. - e

vi. The chair of the ad hoc committee shall preside at the hearing
and over the delibarations of the cossittee. The chair shall
have authority to rule on questions of adeissibility of evidence,
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and to exclude evidence which is irrelevant, untrustworthy and
unduly repetitious.

vii. The ad hoc cossittee shall describe the issues considered, sake
its findings of fact and recossendations based on those findings
in a written report to the University’'s President and Associ-
ation’s President. .

The President shall, wupon consideration of the ad _hoc cosaittee’s

report, ispose the sanction or conclude the satter. When sanction

has been iasposed, the Association may take the satter to arbitration
as provided for in this Agreeaent.

ARTICLE XII —'CONSULTATION

The Adsinistration and the Association agree to aeet at the request of
either party to discuss satters pertinent to the isplesentation or adainistra-
tion of the Agreement, or a proposed action which would impact on teras and
conditions of eaployaent. The aeeting(s) shall be held within ten (10) days
of receipt of a request for such aseting(s). The request shall contain an
agenda of iteas to be discussed. Either party shall provide the other with
relevant docusents sufficiently in advance of the aseting(s). The parties
understand and agree that such seetings shall not constitute or be used for
the purpose of negotiations, or for the purpose of discussing matters in the
nature of grievances except those wmatters in which the Association or the
University is the grievant. In case there is any disagraeaent between the
parties regarding an action, a good faith effort shall be made to resolve
the same before any unilateral action is taken.

ARTICLE XII1 - ACADEMIC FREEDCM/ACADEMIC RIGHTS AND RESPONSIBILITIES

A. ACADEMIC FREEDOM

The parties agree that acadeaic freedoa is essential to the fulfillaent

of the aission of the University. Therefore, the parties reaffira the

basic principles of acadesmic freedosm, to wit:

A aeaber of the faculty is frees

1. To teach and to discuss in class any aspect of a topic pertinent to
the understanding of the subject smatter of the course being taught;

2. To conduct research and publish the results;

3. To act and to speak in one’s capacity as a citizen without institu-

. tional censorship or discipline; and

4. To sanage their classrooa in ways that are consistent with the stated
goals of the University.

B. ACADEMIC RIGHTS AND RESPONSIBILITIES

Recognizing that acadesic freedoa is accoapanied by a corresponding concept

of responsibility to the University and its students the following shall

apply: . . ‘

1. Individual faculty aeesbers shall ahve the right and responsibility
to participate, colle. .ively and individually, in the developaent
of course syllabi and the selection of text books, consistent with
acadeaic needs, established course description, and established depart-
sental and. University standards. Within fiscal constraints, faculty
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are entitled to freedoa in the selection of non-text books, audiovisual
aids, library saterials, and other teaching aids.

2. Any research funded by the University shall be the property of the
University. However, rights to research perforased under susaer
research grants eay be repurchased by the faculty aeaber.  All other
research, saterials written by or copyrighted by any individual faculty
aeabers shall resain the property of the faculty aeaber.

3. Faculty aeeabers shall hkave the sole responsibility to evaluate and
grade students in their classes as long as such evaluation and result-
ing grade are consistent with established criteria and can be justified
by the instructor’s records and professional judgeaent.

4, Department faculty shall have the zollective right and responsibility
for formally reconmending their major~ as candidates for graduation.

ARTICLE XIV - UNIVERSITY TENURE

The University, as a public iand-grant institution, recognizes and supports
the concept of tenure. The granting cf tenure to a bargaining unit meaber

shall not constitute relief from the application of the full provisions of
this agreeaent.

ARTICLE XV - EVALUATION PROCEDURES

A. Principles

1., Faculty evaluations at the University of the Distrist of Coluambia
are .used to assess the quality of performance, to isprove professional
skills and performance, to encourage professional growth and develop-
aent, and to foster university and public service.

2. Student evaluation of teaching shall be assessed for the purpose of
isproving teaching. The departaent chair shall arrange for the stud-
ents in each class offered by the departaent to coaplete the teacher
and course evaluation foras jointly developed by the Association and
the Adainistration. The results of the assessaents will be cospiled
statistically for the departaent to review. WNritten comsents by stud-
ents, if any, will be given to the faculty seaber after grades are
subaitted for the appropriate class.

3. Annual evaluations are required. .

4, Evaluations of faculty meabers originate in the departaent. It repre-
sents a responsibility of the Adeinistration which is shared in by
the individual faculty aeaber, peers, and where applicable, students.

S. The results of this evaluation process will help deteraine the teras
and conditions of faculty contracts for the ensuing contract year.

6. The quality of the faculty aeaber’s performsance is the prisary consid-
eration.’ .Ouantity.Of activities does not, in and of itself, guarantee
the quality of perforaance.

7a. Teaching faculty are expected to:
ie desonstrate an acceptable level of teaching coapetencs;

ii. prepare and present appropriate course smaterials and seet all
scheduled classes;
iii. strive to isprove the ability to comaunicate with students and
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saintain a responsible attitude toward the student’s educational
progress; _

iv. maintain student consultation hours in accordance with workload
assignaents; '

v, subsit all grades on schedule and fulfill all other faculty
duties, e.g., student advising, attending acetings, etc.;

vi. show evidence of continuing scholarship and professional growth;

vii. show evidence of service to the University and/or coasunity.

LRD faculty are expected to: :

i. desonstrate an acceptable level of job performance;

ii. prepare and present appropriate work docusents; :

iii. strive to ismprove the ability to comsunicate with students and
saintain a responsible attitude toward the student’s educational
progress; ‘ '

iv. maintain assigned duty hours;

v, show evidence of continuing scholarship and professional growth;

vi. show evidence of service to the University and/or cossunity.

The guidelines, instrusents, and procedures to be used for evaluation

shall be aade available to each faculty asaber prior to the beginning

of the evaluation period. , ’

No pre-set distribution of ratings shall be established.

‘The University shall notify the Association of all evaluatiecn appeals.

The Association, at the request of the faculty aeaber, say represent

the person at any evaluation hearing. The University shall inforae
the Association prosptly of the schedule of all evaluation hearings
to enable the Association representative to be present.

Faculty evaluations are based on assessaent of activities in four
categories: teaching (job perforsance for LRD faculty), job related
responsibilities, scholarship and professional growth, and university
and/or public service. Sixty-four percent (64%) of the evaluation
shall be assigned to categories corresponding to the individual’s
workload assignaent with the resaining thirty six percent (346X) distri-
buted as follows: twenty percent (201) to scholarship and professional
growth, sixteen percent (16%) to university and/or public service.
Activities which are Authorized University Activity under Workioad
Article eay not be used to satisfy the ainisua requireasents under
scholarship and professional growth and university and/or public
service. .
Faculty granted Sabbatical Leave, Leave With Pay, and Leave Without
Pay shall be exeapt from the evaluation process during the period
of leave. The departaent chair shall coasplete an evaluation profile
sheet making the appropriate notation for each such faculty aeaber
in the departaent.

B. Evaluation Cosmittees

1.

The College Evaluation and Promotion Cossittee (CEPC)

a. Is a group of full-tise faculty aeambers consisting of one repre-
sentative from each department in that college. The Learning
Resources Division shall be considered a college in the context
of this Article. -Each departaent shall elect its representative
by the second Friday in February. Initially, as deterained by
lot, one-third of the cosaittee shall .serve for three years,
one-third shall serve for two years, and the resaining one-third

15
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shall serve for one year. All subsequent elected representatives
shall serve three year teras. The Committee shall elect its
ct.air annually. ' ~

Shall quantify the nora for each activity acceptable under the
sub-categories of the evaluation and shall determine the nature
of evidence reguired in support of the activity, all of which
is subject to the approval of the respective dean. The committee
shall submit its recomaendations to the dean not later than the
second Friday in April. A copy of the cossittee’s recomsended
standards shall be sisultaneously transaitted to the Association
for review and cossment. The Association must subamit its roasents,
if any, to the dean not later than the fourth Friday in April.
I1f there is disagreesent between the dean and the committee,
the parties shall meet to . asolve the issue(s). Approved noras,
together with all guidelines, instruments, and procedures, co~sis-
tent with this Agreeament, shall be distributed by the dean to
the college faculty no later than the second Friday in May with
copies to the Provost/VPAA ard the Association.

The approved CEPC standards shall remain in effect for the dura-
tion of this Agreement. However, they should be reviewed annually
by the CEPC. Any modifications recossended by the CEPC must
be approved by the dean before being distributed as in (b.) above.
No asember of the cosmittee may apply for promotion in rank while
serving on the College Evaluation and Promotion Cosmittee.

The Department Evaluation and Prompotion Committee (DEPC)

C.

Is a group of full-time faculty mesbers who shall be responsible
for carrying out the evaluation process within their respective
departaent.

. The meabership of the comsittee will be elected by the full-time

faculty in the departaent no later than the fourth Friday in
March. The committee shall elect its chair. Hesbership on the
committee shall be limited as follows:
Departaent with 7 or less
full-time peresanent faculty - 3 seabers
Departaent with 8 -135 full-tiase
persanent faculty -~ 5 meabers
Departaent with 16 or more.
full-time permanent faculty - 7 seabers
No msesber of the coomaittee may apply for promotion in rank while
serving on the DEPC. .
When a departaent committee cannot be ccnstituted under the condi-
tions outlined above, the departsent faculty and chairperson,
the dean, and a representative of the ARssociation shall aeet
to detersine the structure of the committee.
All decisions of the DEPC must be made when the following quorus
is present:
Committee of 3 members - 3
Cosmnittee 0f S members - 4
Committee of 7 members - 5
Questions of interpretation, icplementation or applicability
of CEPC standards by the DEPC shall be subsitted in writing to
the CEPC. Copies of the CEPC’'s written response will be forwarded

16
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to the DEPC, the dean, the Provost/VPAA, and the Association.
C. Definitions :

1. Evaluation period refers to August 14 through the following August
15, However, teaching will be evaluated only for Fall and Spring
seaesters. First year faculty will have an interias pro-rated evalua-
tion covering the period August 16 through Deceaber 15.

2, Ratings:

‘ a. A rating of OUTSTANDINGE shall be used nhen a faculty aeaber’s

overall perforamance rating falls in the range of 90 to 100.

b. A rating of 600D shall be used when a faculty aeaber’s overall
. performance falls in the range of 80 to 89.
c. A rating of SATISFACTORY shall be used ‘when a faculty meaber’s

overall performance rating falls in the range of 70 to 79.

d. A rating of UNSATISFACTORY shall be used whan a faculty aeaber’s

overall perforaance ratxng falls below 70.

D. EVALUATIGN CRITERIA

1. Evaluation of Teaching Faculty

' a, Teaching and Job Related Responsibilities.

Evaluations in this area shall be based on:

i. The DEPC's assessaent of materials presented for each class,
to include the syllabus, the course outline, instructional
aaterials prepared for classroos use, and copies of instru-
ments used to assess students or in their absence, a detailed
description of how students are assessed.

ii. The departaent chairperson’s assessaent of perforsance of
job related responsibilities to include maintaining records,
reporting grades, punctuality, aeeting scheduled classes,
subaission of reports, and attending required departasent,
college, and university aeetings.

b. Scholorship and Professional Growth

However varied the purpose of scholarship and however diverse
the foras in which scholarship is wmanifested, to be eligible
for consideration in the evaluation process it must appear in
tangible fora or be verifiable and be disseminated to and warrant
recognition by an audience capable of appreciating and assessing
its value. Scholarship and professional growth and developaent
activities to be considered may include, but are limited to:

i. Original research

ii. Publication in professional journals

iii. Creative works, shows and/or performsances

ive. Technical or vocational activities, products or prograas,
inventions, and patents

Ve improved instructional weaterials or aethods copyrighted,
disseminated, and/or iapleaented

vi. Activities in professional, technical, and industrial organi-
zations

vii. Authorships and editorships

viii.Consultantships or special activities that bring signifi-
cant prestige and honor to the University

ix. Study/work with peers and/or experts in the field and/or
study leading to improved capabilities and/or credentinls

" Ce University Service

17
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This category shall include activities, other than teaching or

scholarship, that contribute to the day-to-day operations and

developaent ‘of the University. University service to be consi-
dered say include but is not limited to :

i. Active participation in departaental, college and university
activities, both within and cutside the discipline

ii. Leadership within the campus coeaunity

iii. Active participation in faculty and institutional governance
and Faculty Association '

iv. Assisting colleagues and others with their University related

" tasks and probleas :

v. Representing the University, either forsally or inforaally,
at appropriate functions ,

vi. Individual contributions deemed significant to the growth
and developmaent of the University or its cosponents, such
as position papers and the securing of grants and contracts

d. Public Service : _

Faculty aeabers are encouraged to fulfill their citizens’:1p roles
and aid in weeeting the land-grant mission of the University by
contributing their expertise. knowledge, and skills through active
participation in the activities and organizations of the cossu-
nity. Illustrative activities may include consultations, aeaber-
ships on Boards and cosaittees, speaking to public bodies, and.
participation in workshops and professional conferences.

y3 Evaluation of LRD Faculty
a. Job Perforaesance ;

Evaluation in this area shall be based on the assessasent by the

DEPC and the departaent chair. These assessaents shall include

but are not limited to an examination of the quality and quantity

of the faculty aseaber’'s work.
b. Scholarship and Professional 6rowth, University Service, and

Public Service ,

The conditions for scholarship and professional growth, University

service, and public service applicable to teaching faculty are

also applicable to LRD faculty. '

_/ ALL ACTIVITIES RELATING TO THE EVALUATION CATEGORIES WHICH ARE TD BE INCLU-
DED IN THE TOTAL EVALUATION MUST BE SUPPORTED BY VERIFIABLE EVIDENCE.
SUCH SUPPORTING DOCUMENTATION MUST BE PROVIDED TO THE DEPC BY THE FACULTY

- MEMBER. , }

E. Evaluation Procedures
1. The departaent chairperson shall submit an evaluation profile sheet

to the chair of the DEPC for each full-time permanent faculty asaber
reflecting the distribution of the evaluation categories not later
than the second Friday in Septesber.

2. The individual faculty meaber shall submit evidence to support activi-
ties to be credited to the evaluation categories - teaching, scholar-
ship and professional growth, and ‘university and/or public service
to the chair of the DEPC no later than the fourth Friday in Septeaber.

3. The departaent chair .shall assess the job related responsibilities
of each faculty asember and recossend a perforaance rating using the
appropriate standard fora. The chair shall subait the assessaent
and recossendation to. the faculty aeeaber for review no later than
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.the ¢ourth Friday in Septeaber. The faculty aeaber aiy request recon-
sideration of the chairperson's assessaent and recosseendation by subait-
ting documents and/or supportabie stateasents to the chair no later
than the first Friday in October. The chair shall review the saterial
subsitted and respond to the reconsideration request in writing to
the faculty member not later than the second Friday in October.

4. The DEPC shall review and assess aaterials tubmitted in (2) above
in accordance with norses established by the CEPC. The DEPC shall
complete its review and assessment and recomsend a performance rating

for each faculty measber no later than the fourth Friday in October.
The DEPC will comsmunicate its assessaeiits to the individual faculty

. member in writing no later. than the first Friday in Noveaber. The
faculty mesmber a2ay request reconsideration of the DEPC’s assessaent
by submitting documents and/or supportable statements to the DEPC
no later than the second Friday in Novesber. The DEPT =hall review
the asaterial submitted and respond to the reconsiderac.ion request
in writing to the faculty mesber no later than the third Friday in
Noveaber. The DEPC shall $orward to the departaent chairperson all
evaluation materials, including reporting foras, assessaent foras,
evidences of activities assessed, and reconsideration requests and

: decisions, no later than the first Friday in Deceaber.

5. The departaent chair shall transait the recossendations of the DEPC
and the chair‘s recoasendations together with all evidences and docu-
sents pertianing to these recomsendations to the dean no later than
the second Friday in Decesmber.

6. The faculty meaber may appeal the DEPC’'s and/or the departaent chair’s
recossendation by submitting documents and/or supportable statesents
to the dean no later than the second Friday in Deceaber.

7. The dean shall review the evaluation package received froa the depart-
sent chair together with any appeal saterials received froa the faculty
seaber and assign an overall performance rating. The dezn shall coasun-
icate this performance rating to the faculty meaber no later than
the first Friday in February.

8. The faculty meaber may appeal the dean’s rating to the Vice President

 for Academic Affairs no later than the third Friday in February.

9. A University-Wide Review Committee (URC) consisting of. one faculty
seaber with rank of professor froa each of the colleges appointed
by the Association shall review the appeal and make a recossendation
to the Vice President for Academic Affairs no later than the third
Friday in March. If the committee detersmines that a hearing is warran-
ted, the hearing will be conducted so that the comsittee’s recoasenda-
tion will be received by the Vice President for Acadeaic Affairs no
later than the fourth Friday in March.

10. The Vice President for Acadeaic Affairs will transait the appeal decis-
ion in writing to the faculty aseamber, together with a copy of the
review cosmittee’s report, no later than the first Friday in April.

ARTICLE XVI - PROMOTION PROCEDURES

A. Principles
1. Prosotion refers to the advancement from one academic rank to a higher

ERC . . 18
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rank. Prosotion shall be the result of a selective process to identify
the candidates froa among the eligible regular full-time faculty.
It is awarded in recognition of the professional stature achieved
by an individual as assessed in relation to one’s contributions to
the three-fold aission of the University, namely teaching, research,
and service.

The rigor of the scrutiny of the scholarship and professional
activity of an individual will necessarily vary with the acadesic
rank for which one is being considered. Thus the assessaent for promo-
tion to the rank of Assistant Professor requires the least rigor,
while prosotion to the rank of Professor requires the most stringent
assessaent of one’'s achieveaments.

N 2. Assossaent of"Fanotxon applications will be based on uniforaly adain-
istered principles, procedures, and criteria which have been designed
to ensure fair and impartial judgments. It shall be the responsibility
of the Adasinistration to disseminate the sstablished crxterxa to the
faculty at the beginning of lhe acadeaic year.

3. The following shall fora the paraseters for assessing applxcants for
prosotion:

a. Acadeaic,scholarly, and service ach1eve|ents,

b. Quality of teaching and teaching-related perforaance (in the
case of LRD faculty, guality of job performance).

See Article XV, Evaluatxon Procedures. for activities to be considered

in these areas.

4. The University shall budget annually an amount at least equal to 0.7X
of the salary of bargaining unit faculty for use in fundxng promotions
for bargaining unit seabers.

3. The faculty aeaber has the right to have schoXarshxp judged by persons
who are cospetent to do so.

6. University prosotion standards and ueights established shall include
recognition of rating(s) awarded to previous application(s) for proso-

“tion. .
B. Hinimuam Eligibility ,

The following requiresents of asiniaum eligibility aust be amet before a

faculty eseaber can be considered for prosotion.

Faculty mesmbers applving for promotion aust have:

1. for the last three evaluations at least one Outstanding (Excellent)
rating and none tess than Good or at least two outstanding (Excellent)
ratings on of which aust be the most recent;

2. mset the required amount of time in lower rank by August 16 of the
subaitting year as shown below;

3. set the degree requireaents as shown below by Septeaber 135 of the
submitting year.

RANK YEARS AT LONWER DESGREE REGUIREMENTS
RANK AT UDC
Assistant Professor 0 Appropriate terainal
degree
OR _
9 At least 12 graduate
credits, appropriate

to the discipline, beyond

20



the Master's degree

Associate Professor ) Appropriate terainal
degree
OR
8 At least 24 graduate
credits, - appropriate

to the discipline, beyond
the Master’s degree

Professor S Appropriate terminal
degree
OR '
10 At least 34 graduate
credits, appropriate

to the discipline, beyond
the Master’'s degree

C. Promotion Comsittees
1.

2.

3e

4.

Departaent Evaluation and Promotion Cossittee (CEPC)

See Article XV, Evaluation Procedures, for structure.

College Evaluation and Prosotion Comamittee (CEPC)

See Article XV, Evaluation Procedures, for structure. (The Learning
Resources Division shall be considered a college within the context
of this Article.) This cossittee shall develop a detailed set of stand-
ards and weights to be used in assessing applicants for promotion,
including a voraula for giving credit to faculty reapplying for promo-
tion whose rating(s) for the previous year(s) was{were) °"strongly
recoasended®. The committee shall subait its recossendations to the
Provost/VPAA no later than the fourth Friday in March. A copy of
the cossittee’s recommended standards and weights shall be sisulta-
neously transmitted to the dean and the Asscciation for review and
coaaent. Comments, if any, aust be subaitted to the Provost/VPAR
no later than the second Friday in April. '
University Proaotion Standards Coaaittee (UPSC)

Meabership on this cosmsittee shall be limited to the chairpersons
of the various CEPC's, the respective dears, and a repreasntative
of the Faculty Association. The Provost/VPAA shall serve as chair
of the cosmittee. The cossittee shall, using the various CEFC recom-
aendations and submitted cossents, establish university-wide prosotion
standards and weights including a foraula for giving credit to faculty
reapplying for prosotion whose vrating(s) for the previous year(s)
was (were) “"strongly recossended®. The Provost/VPAA shall disseminate
these standards and weights to the faculty ro later than the second
Friday in May. These standards and weights shall remain in effect
for the duration of this Agreesment. The cosmittee shall seet annually
to review these standards and weights.

University-Wide Review Committee (URC)

For structure see Article XV, Evaluation Pracedures. This coamittee
shall (i) hear appeals «f applicants who have been declzred ineligible
and render binding rulicgys on those appeals and (ii) serve as an advi-
sory body to the Provost/VPAA on appeals at that level.
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D. Procedures

1. An applicant for prosotion shall submit the application with supporting
documents to the department chair no later than the second Friday
in September. The application is to be filed on Form P-1. The depart-
aent chair shall issue a receipt to the applicant.

2, The department chair shall prosptly review the records and certify
whether the applicant aseets minisua eligibility requirements as out-
lined in (B) above. The department chair shall send notice of eligi-
bility to the DEPC with a copy to the applicant by the third Friday
in Septeaber. 1§ a faculty member disagrees with the ainisum eligi-
bility determination given, the faculty member shall, within five
(5) working days, file a written request for a determination of eligi-
bility by the University-wide Review Committee (URC). The URC shall
notify the faculty member of its decision by the second Friday in
October with a copy to the departaent chair. The URC's decision shall
be hinding. : '

3. The department chair shall review the documents and make 2 recomsend-
ation no later than the fourth Friday in October as to whether or
not an applicant should be prosoted. The chair shall rank the appli-
cants separately for each academic rank. Those who are recoasended
shall be given one of the following ratings: (i) Strongly Recossended;
(ii) Recossended but not Strongly Recommended. The chair is required
to state reasons for the given rating. This rating shall be aade
on Fora P-2. The chair shall send this fora promptly to the CEPC
chair with a copy to the applicant and forward all other documents
to the DEPC.

&, The DEPC shall review the application with all the supporting docusents
and make a recomaendation no later than the third Friday in Noveaber
as to whether or not the applicant shculd be promoted. The DEPC shall
rank the applicants separately for each academic rank. Those who
are recoamended shall be given one of the following ratings: (i) Strong-
ly Reccamended; (ii) Recommended but not Strongly Recommended. The
committee is required to state reasons for the given rating. This
rating shall be made on Form P-3. The cosaittee shall send the fora,
along with the application and all supporting documents, to the CEPC
chair, with a copy of the Fora P-3 to the applicant no later than
the first Friday in Deceaber. .

5. The applicant may submit to the CEPC comments on the ducision of the

 department chair and/or the DEPC no later than the first Friday in
January. ) ~

6. The CEPC shall review the materials of all the applicants along with
the cossents submitted by the applicant, if any, and make a recomaend-
ation as to whether or not an applicant should be promoted. The CEPC
may hold such interviews, hearings, etc. as it deems necessary to
assist in making a recomsendation. The committee shall rank the appli-
cants separately for each academic rank. Those who are recoasended
shall be given one of the following ratings: (i) Strongly Recossended;
(ii) Recomsended but not Strongly Recomsended. The committee is re-
quired to state reasons for the given rating on Fora P-4. The commit-
tee shall coamplete its task by the first Friday in February and shall
promptly forward all the materials to the dean and shall send a copy
of its recossendation and assigned rank to the faculty meaber.

.‘.icgzzé;fm S
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7. The dean shall review all the inforaation received and shall rank
the applicants separately for each acadeaic rank giving one of the
following ratings:s (i) Recommended; (ii) Not Recoasended. The dean
shall state reasons for the given rating. This rating shall be amade
on Fora P-5. The dean shall forward the recomsendations for all appli-
cants together with all the saterials for the college’s recossended
candidates to the Provost/VPAA no later than the fourth Friday in
February. A copy of the rating, with reasons, and rank assigned to
the promction application shall be siaultaneously provided to each
applicant. '

8. The applicant may appeal the recossendation of the dean to the
Provost/VPAA within five (5) working days of receiving the dean’s
recoaaendation. The Provost/VPAA shall convene the URC and shall
submit to it 211 the appeals and relevant documents no later than
the second Friday in March. The URC shall hold hearings and make
its recomsendations to the Provost/VPAA no later than April t. The
Provost/VPAA shall review the recoamendations of the dean together
with the recosaendations of the URC and shall subait a listing of
University candidates for prosotion to the President no later than
April 10, a copy of which shall be sent sisultaneously t the applicants
and the Association.

9. Promotion applicants not included on the listing of University candi-
dates for prosotion who were Strongly Recossended by their CEPC or
recossended by the URC say appeal to the President within five (5)
working days after receiving the listing of University candidates
for prosotion. The applicant shall be granted a hearing to be held
within tno (2) weeks. The President shall render a decision within
five (5) working days after the hearing. The President shall include
justification of the decision in writing and shall infora the applicant
as well as the Association.

10. The faculty meaber’s personal portfolio of verifiable evidence subait-
ted as supporting documents shall be returned within sixty .40) calen-
dar days after prosotions have been announced unless it is necessary
to retain thea for an appeal in process.: It is the responsibility
of the faculty meaber to retrieve this material froa the dean’s office
within thxrty (30) days of the above date.

ARTICLE XVII - WORKLOAD

Teaching Faculty

The workload of teaching faculty shall be consistent with the University's
aission and shall consist of a combination of teaching and teaching-related
activities, research, university service, and public service. The basis
for deteraining the coeposition of a faculty eeaber’'s workload shall be
University responsibilities and need.

Academic year appointments shall be fros August 16 through May 135 which
covers both Fall and Spring Semesters.

The normal workload assignaent shall be a sesester average of 32 profes-
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sional units (pu’s) computed annually in the second semester. One profes-
sional unit is roughly equivalent to 2.5% of the total effort per week.
4. For the determination of workload the following shall apply: ’
a. Instructional Activity
(1) One (1) pu per seaester for one (1) fifty minute period of instruc-
tion per week. (All teras, regardless of duration, will be calcu-
lated on the basis of a noainal fifteen (15) veek seaester,)
b. Pre-Class Activity
(1) One (1) pu per credit hour for preparation of a differant under-

graduate course and, if appropriate, an additional one-half (.50)
pu per lab session.

(2) One and one-half (1.50) ~pu . per credit hour for preparation of
" a graduate course. ' :
(3) One and one-half (1.50) pu per credit hour for preparation of
a course the faculty aeaber has not taught before.
(4) One-half (.S5S0) pu per credit hour for preparation of each addi-
tional section of the same course.
c. Post-Class Activity
(f) One-half (.50) pu per credxt hour for grading and record keeping.
(2) One (1) pu per seaester for each 45 student credit hours (SCH),
- or major fraction thereof, taught beyond 225 SCH per seaester.
d. Student Consultation '
One (1) pu per course taught.
e. Authorized University Activity ' :
Four (4) pu for each 10X of effort. The asount of time to be spent
on these activities shall be agreed in writing by the faculty aeaber,
departaent chairperson and the dean.
f. In no case shall a faculty aeaber be required to teach aore than twenty
four (24) credit hours per acadeaic year.

S. Each seamester schedule of classes, including Sumsmer, will be posted for
a ainiaus of one (1) week to perait faculty to make known to the chairperson
any preferences. Individual workload assignaments shall be msade by the
departaent chairperson in consultation with the individual faculty seaber
and approved by the dean.

4. Faculty shall be entitled to overload cospensation for teaching beyond
the full workload of sixty four (64) pu’'s per academic year at the current:
part-tiae rate.

‘i:) Faculty shall not be required to saintain more thar five offxce hours per
week during the acadeaic year.

8. No faculty seaber shall have more than three dxfferent courses per seaester
unless requested in writing by the faculty ameaber.

9..Absent the consent of a faculty aeaber in writing, no assignaent shall
be made which requires class/field/laboratory aeetings (a) beyond an eight
hour span in one day; (b) within a twelve hour span in two consecutive
days or (c) on msore than five days per week.

10.Qualified faculty in a department may request and be assigned one (1) course
for which a part-time faculty appointaent would have to be made. The rate
of pay shall be based on the part-tiame salary scale and shall be deterained
by the credit hours assigned to the course with the addition of one (1)
non-contact hour.

11.Faculty shall be free to accept or reject without prejudice any overload
assignaent.




4.

LRD Faculty »
The workload of faculty in LRD shall be consistent with the University's
mission anZ shall consist of activities related to saintianing the library
and asedia services, acquisition and cataloging, research, university
service, and public service. The basis for determining the cosposition
of a faculty eember’s workload shall e University responsibilities and
need. Except for such periods of annual leave and holidays, faculty shall
be available for assignment to professional activities as necessary to
maintain the usual hours of operation of the unit. o
Appointments for faculty on a twelve sonth contract shall be froa October
1  through Septeaber 30 and for faculty on acadeaic year appointaents shall
be froa August 16 through May 15, o
Norsal workload assignaents shall be thirty two (32) professional units
(pu‘'s) per week. One professisznal unit (pu) us equivalent to one (1) hour
of assigned duty.

Each semester schedule of assignaents, including Susser, will be prepared
and posted for a miniaua of one (1) week, four (4) weeks pricr to the begin-
ning of the seamster, to perait faculty to sake known to the chairperson
any preferences. individual workload assignaents shall be sade by the

~ departaent chairperson in consultation with the individual faculty aeaber

A.
1.

3.

and approved by the Director. .

Faculty will be entitled to overload coapensation for working beyond the
$ull workload on the basis of 1/32 of their weekly salary per pu.

In the absence of written consent, assigneents will not be made which
require duty (a) beyond an eight hour span in one day; (b) within a twelve
hour span on two consecutive days; or (c) for sore than five consecutive
days in any seven day period. ’

ARTICLE XVII1 - COMPENSATION

WAGES

Fiscal Year 1985

Eaployees who are in the cospensation unit covered by this Agreeaent and
who are in a pay status on the effective date of this Agreeaent shall
receive a one-tise supplemental bonus in the amount of four percent (4X)
of their scheduled base salary then in effect. The bonus shall be paid
in a lusp sum within forty five (45) days after the Agreeaent has becoae
effective and shall be subject to withholding. The bonus shall be in addi-
tion to basic pay and shall not constitute an increase to an eaployee’s
rate of basic pay. Further, the bonus shall not be considered basic pay
for coamputing retirement credits, lump Sua leave, severence pay, or any
other entitlement that is cosputed based on base pay.

Fiscal Year 1986

Effective the #first pay period beginning October 1, 1985 the University
will increase FY 1986 salary schedules of enployees covered by this Agree-
ment by three and one-half percent (3.5X) in accordance with past sethods
of increasing base salary schadules.

Fiscal Year 1987

Effective the first pay period beginning October 1, 1986 the University
will increase FY 1987 salary schedules of eaployees covered by this Agree-
sent by a aeinisua of four and one-half percent (4.5%) to a maximus of six
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percent (6%) as determined by the actual percentage change of the July
1985-july 1986 MWashington SMSA Consumer Price Index in accordance with
past methods of increasing base salary schedules. ’

FACULTY SALARY SCHEDULE

Effective October 1, 1985 the Faculty Salary Schedule shall be expanded
by increments as follows:

1. Professor - the addition of five (3) increments to create step 11,

step 12, step 13, step 14, and step 1S.

2. Associate Professor - the addition of three (3) 1ncresents to create
step 11, step 12, and step 13.
3. Assistant Professor - the addition of two (2) increments to create

step 11 and step 12.
SALARY PAYMENTS ,
Faculty salary paysent shall be made twice a month, on: the University work-
ing day nearest to the ist and 16th of the month. The mode of salary pay-
sent, through the department or by aail to the home or bank, ‘shall be deter-

mined by the faculty meaber. Faculty on nine (9) month contract, effective

August 1985, aay elect tc be paid in either eighteen (18) semi-aonthly -
installaents or twenty four (24) semi-monthly installaents. Faculty aust
select a payament option prior to May 15, 1985 by completing the appropriate
payroll fora(s). Faculty may elect to change their payaent option on or.
before August 16 of each subsequent year by cospleting the appropriate
payroll fora(s). Changes i3 pay plan option may not be made at any other
time. : :
PAYROLL DEDUCTIONS

Voluntary deductions and direct deposits may be requested by unit meabers
in accordance with the policies and practices of the District of Coluabia
Governaent. '

BENEFITS . o

There shall be a joint lahor-lanagelgnt benefit study committee appointed
within thirty (30) days of the ratification of this Agree-eht. It shall
be the charge of this committee to meet regularly to discuss all benefits
issues, to gqather information, and report regularly to the President of
the University or designee(s) and the President of the Associatipn or desig- -
nee(s). ~ Further the charge of the cossittee will be to recossend the most
cost-effective and the weost comprehensive benefit progras for the well

being of the University cosmunity. Annual written reports and recosnend- ff ¥

ations will 'be made to the President of  the. Unxversxty and the President
of the Association no later than ninety (90) days prior to the annxvsrsary‘
date of this Agreement. The cosaittee’s recossendations will deteraine
the total benefit progras offered by the University for bargaining unit -

‘mesbers. The University agrees to maintain the current benefit progran.j'

until ~the cosmittee develops recommendations and those reconsendat:ons?

are fulfilled. The University agrees that no benefit progras will be
adopted that would provide less than the benefxt progras in effect at theig_

- ratification of this Agreenent.

F.

PARKING : R , :
Unit aseabers aay purchase either annual or acadeamic year parking peraits

at ~a . twenty percent (202) discount if purchased before August 16 of eachi e

acadesic. year. .
TUITION REHISSIDN

| ———— e —————— it

“?}5;3,
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Unit aseabers, their spouses, their dependent children, and other persons
who are deeaed dependents of the faculty aeamber for tax purposes will be
perasitted to enroll in any University course with a waiver of tuition.in
accordance with established University procedures. In the event of the
death, retiresent, or disability of a faculty member this provision shall
rempain in force for their spouse and dependent children.

H. OVERLOAD COMPENSATION UNDER FUNDED RESEARCH

Faculty shall be entitled to receive funded cospensation up to twenty five

‘parcent (25X) of their base salary for work involving funded research in

excess of their full workload during the acadesic year. Payments made

pursuant to this section aust be in cospliance with appropriate statutes
: " and regulatxons, and lust be covered by funds within the grant or contract.
.1, SICK LEAVE
' 1. All teaching faculty unit members as of October 1, 1984 will receive
a sick leave bank of thirty (30) days. Upon ratification of this
Agreement, the University will provide one (1) day of sick leave for
each nmonth or portion thereof in which a teaching faculty unit amemjer
is eaployed. The day will be added to the sick leave bank after the
coapletion of each amonth of esploysent. There shall be no saximuam
accrual. Faculty unit mesmbers who are unable to fulfill their respon-
sibilities for reasons of health shall be required to report their
absence to the appropriate adainistrator to obtain replacesent(s).
Health reasons may be physical or mental., Faculty unit aesbers who
are unable to fill their obligations for reasons of health will be
charged one day of sick leave for each day of absionce. Should the
sick leave bank become =zero, faculty may request advance sick leave
not to exceed the academic year -accrual (9 days). Leave advanced
aust” be repaid imsediately as leave begins-tc accrue. At the tiae
of retiresent or upon total disability or death, an eaployee (or the
estate) shall receive a luap sum payaent equal to ten percent (10%)
of the unused accuaulated sick leave conputed at the eaployee’s current
rate .of pay.
Sick leave may be used for extended bereavelent leave.
2. The current sick leave provisions in the Adeinistrative Personnel
Policies ~shall be applicable for faculty members holding twelve month
 contracts. S .
J. SUMMER SEMESTER S
- 1. . Bargaining unit lenbers uorkxng in Sunler shall be paxd $300 per profes-
sional unit as defined in the Article on Workload.

2.  Summer contracts shall be issued no later than March 15 of each year.

‘3. - Full-time ‘permanent faculty shall have priority over part-time and
_tempory. faculty for susmer elploylent.

4.  Faculty shall be offered eaploysent, if qualified to teach the
‘course(s) being offered, on a rotational basis if sumoer eaployaxent
“opportunities are not available for all the faculty in a given depart-~

T cvomaent.
K Iucgnrxve AWARDS PROBRAM :
- An _incentive amards program will be established within ninety (90) days
of - signing this Agreement. The guidelines will be developed by sutual
~ agreeaent 'of: the parties. Included in the prograa shall be recognition
© - of. faculty - for service to the Unxversxty and coamunity, and to the profes-
sion..n
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L. ANNUAL LEAVE } .
The current annual leave provisions in the Adainistrative Personnel Policies
shall be applicable for faculty meabers holding twelve aonth contracts. '

M. COMPENSATION FOR SABBATICAL LEAVE :

1. Gabbatical leave salary shall be calculated on the rate established
for the rank and step to which the individual would be entitled if
the sabbatical was not taken.

2. All benefits assumed by the University will be continued during a
faculty meaber’'s sabbatical leave period. ‘

3. Sabbatical leave amay be granted at a rate of one-half salary for a
full acadeaic year of leave. When circuastances warrant and budgetary
considerations/allocations perait, a faculty eeaber asay be granted
full salary for one-halé of an acadeaic year. Every effort shall
be aade to resolve budgetary constraints so that the granting of full-
pay half-year sabbaticals becomes 2 viable option for all faculty.

N. RETIREMENT
The University will continue to maintain social security retirament systea
for unit =meabers. It shall continue to maintain the other current retire-
aent plans, namely TIAA/CREF, Teachers Salary Act Retirement Plan (TSA),
and Civil Service Retirement for thosc who are eligible for one of these
plans. :

0. FACULTY DEVELOPMENT PROGRAM
The parties agree to establish a joint labor-manageaent committee within
thirty (30) days of the signing of this Agreeaent which shall coapile data
on all existing faculty developeent funding, including, but not limited
to, funds for research, travel, retraining, and registration for profes-
sional aeetings. The comaittee shall make recosasendations to the President
of the AssoCiation -and the President of the University within one hundred
eighty (180) - days as to the establishaent of a University-wide Faculty
Developaent Prograas.

P. MATERNITY/PATERNITY LEAVE
1. Faculty meabers will be granted thirty (30) calendar days leave with

pay in connection with the birth or adoption of their children. Such
" leave will begin on the date of delivery or adoption.

2, Upon  the request of the faculty ceaber, an additional thirty (30)
calendar days at one-half pay shall be granted for maternity leave.
Such leave may be taken prior to the conaenceaent and/or at the expir-
ation of the period of leave with full pay. '

Q. INDIVIDUAL CONTRACTS - - . o
Faculty ' shall be issued individual contracts by April 15 for the following
academic year. ° Such contracts shall include departaent, salary, rank,
step, status as to whether it is a continuing contract, and shall incor-
porate this Master Agreeaent by reference. '

ARTICLE XIX - PROCEDURES FOR LEAVES

Application for leaves shall be subaitted on Fora L-1 according to stipu-
lated timelines, except where extenuating circuastances warrant less tiae,
and . shall include a statement of purpose for which the leave is requested,
its anticipated duration, and its value to the applicant and/or University.
Each applicant shall receive a written response regarding the disposition




26

of the request.

A. LEAVE OF ABSENCE WITHOUT PAY'.

1.

2.

The University may grant a full-time faculty meaber a ieave of absence
without pay to hold political office, to accept a political appoint-
sent, to render private or public service, to accept temporary appoint-
sent at another institution of higher learning, or to engage in any
activity deemed advantageous to the University’s institutional reputa-
tion. The leave asay be awarded for up to twdo (2) years, subject to
one renewal, during which the faculty meaber’s namse will resain on
the faculty roster. Upon return froa leave, the faculty meaber shall
be reinstated at the rank held prior to the leave of absence.
Application amust be submsitted to the department chair by the first
Monday in May if such leave is to be effective for the Fall Seaester
and by the second Friday in Noveaber for leave during the Spring
Sesester.

EDUCATIONAL LEAVE WITHOUT PAY

1.

The University may grant a full-tise faculty member leave without

pay for study, research, travel in connection with study or research,

or any agreed upon actxvxty which will enhance the professional

standing of the faculty aeaber and the .University. Leave say be

granted for up to one academic year with an extension of up to an

additional year. The faculty seaber’'s health insurance and life insur-

ance shall be maintained. The faculty amember is obligated to return

to serve one (1) year for each year of leave taken.

Application aust be submitted to the depertlent chair by the first.
¥Worday. in May if such leave is to be effective for the Fall Semester
and by the second Friday in Noveaber for leave during the Spring

Semester.

BEREAVEMENT LEAVE

1.

2.

Upon written request a faculty meaber may be granted leave with pay
of at least five (5) University work days for the death of an imsediate
family meaber.

In the event of the death of a family meaber other than an imsediate
family aember, a faculty aember may be granted time to attend the
funeral. Additional time may be allowed for special circuastances
upon receiving a written request froa the faculty aeaber.

EMERBENCY LEAVE

1.

Emergency ‘Leave With Pay is intended to provide a leave status of
short tera duration (not more than one work day). The problea aust
have been suddenly precxpxtated. sust be of such a nature that preplan-

~ ning was not possxble. or when preplanning could not relxeve the neces-

sity for the faculty mesber’s absence.

1¢ leave is required beyond one day it is expected that the faculty
seaber will  apply for soase other type of leave either nxth or without
pay as may be appropriate to the circuastances.

‘Emergency . leave requires imsediate ‘notification to the departaent
. chair. and aust be applied for within three days after the actual emer-

gency. The grantxng of eeergency leave is contingent upon the justifi-

-catxon.‘w:

RDFESSIDNALIAQHINISTRATIVE LEAVE

. 1...

?rofessxonal leave eay be granted to a faculty aeaber for short perxods
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3.
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for professional purposes (eg. conferences, aeetings, etc.) without

loss of pay and, upon approval, aay include reiabursement by the Univer-
sity for expenses incurred. Faculty are entitled to professional

leave at least once every seaester. Adeinistrative leave may be

granted without loss of pay when circuastances warrant.

2. Application for leave aust be subaitted at least fifteen (15) days
prior to the date such leave would begin.

3. Leaves of three (3) calendar days or less to attend professional aseet-
ings require only the approval of the departaent chair.

HILITARY LEAVE ~ ~

1. A leave of absence shall be granted to any faculty aeaber called to
silitary service in accordance with the appropriate federal, state,
and district statutes.

2. Faculty aeeabers called to military service aust notify the departaent
chair ismediately and provide a copy of the military orders requiring
the leave.

MATERNITY/PATERNITY LEAVE

1. See article on coapensation section P.

2, Application for leave aust be submitted no less than ninety (90) days
prior to the expected date of birth or adoption.

SICK LEAVE

See article on coapensation section 1I.

SABBATICAL LEAVE

1. See article on cospensation section HN. Sabbatical leaves aay be
granted for planned travel, study, formal education, research, writing,
or other experiences of professional value.

2. Applications for sabbatical aust be filed with the departaent chair
no later than the first Monday in Noveaber prior to the acadeaic year
during which the leave would be taken. ' ‘

3. For each six (b6) years of full-tise service at the University, a
faculty seaber is eligible to be considered for sabbatical leave.
Applicants with the longest period of service since the last sabbatical
shall be given priority consideration amsong the applicants for sabba-
ticals of equal duration.

4. Sabbatical awards shall be announced by the Provost/Vice President
$or Acadeaic Affairs no later than the second Friday in March.

3. Upon return the faculty aeember will submit a report of activities
and accosplishaents while on sabbatical leave. The report shall be
due within ninety (90) days of return.

b. The faculty aeeater accepting a sabbatical leave is obligated to
continue in the service of the University for at least one (1) full
year upon return.

DISABILITY LEAVE v '

See article on compensation section E. Faculty aeabers requesting disabil-

ity leave: shall be assisted by the University's Benefits Officer in filing

for such leave.

COURT LEAVE .

1. Evidence in the fora of a subpoena or other official court docuaent
aust be presented to the faculty seaber’'s departaent chair no less
than  five (5) days prior to the anticipated absenco.  The University
retains the right to request: the appropriate authorities to relieve
a_faculty amenber froa jury duty or the court appearance. .
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2. A faculty aeaber who serves as a aeaber of a jury shall be peraitted
to be absent froa duties without loss of pay and without charge against
any leave. 1§, after reporting for jury duty, it is deterained that
the #faculty aeaber’s services are not required and the person is dis-
sissed, if time peraits, the person is required to return to work.
I1¢ the person is paid for jury duty the check sust be endorsed to
the University unless the individual has been granted a leave of
absence without pay.

3. A faculty aeaber who is sussoned by subpoena to appear as a witness
in a court action sh2ll be peraitted to be absent froas duties as
required by such subpoena, without 1loss of pay and without charge
against any leave. 1f the person is paid for services as a witness,
the check wsust be endorsed to the University unless the individual
has been granted a leave of absence without pay.

ARTICLE XX - TRANSFERS

A. Definition: As discussed in this Article, a transfer shall sean the reassign-
aent of a faculty aseaber fros a full-tiae faculty position in one departnent
to a full-tise faculty position in another departaent.

B. When the needs of the University necessitate the transfer of a faculty
aeaber, the following factors shall be considered in saking the decision:
(1) the individual’'s qualifications; (2) recosmendations of involved depart-
sents; and (3) seniority. However, seniority shall be applied in the follow-
ing manner: In case the transfer is aade at the request of taculty mesbers, - - -
aore senior qualified persons will be given priority over less senior quali-
fied persons. 1f the transfer is involuntary, faculty with less seniority
shall be transferred before those with sore seniority provided the faculty
with less seniority have the required qualifications.

C. Before an involuntary transfer is initiated, the University shall infora
the University faculty of the need and shall invite volunteers for the
position(s).. Faculty who volunteer shall subait the request in writing
to the Provost/Vice President for Acadeaic Affairs with copies to the invol-
ved departaents and dean(s) and the Association. ‘Qualified volunteers
shall be considered before initiating: involuntary transfers.

D. In the event of a proposed transfer, the Provost/Vice President for Acadeaic
Affairs shall infora . the ‘involved faculty aeaber and the Association with
respect to the nature (if it is ‘temporary, the expected duration),
reason(s), _and possible impact of the antxcxpated transfer at least thirty
(30). days before any action is taken. Before a deteraination is made to
transfer, the ProvostIche Presxdent for ‘Academic Affairs shall consult

- with the Association. :

E. In the case . of an ,xnvoluntary transfer, the affected faculty ameaber asay
appeal ‘the proposed action to the President of the iniversiyt. The Presi-

"~ dent shall ameet and discuss- with the faculty sesbar and the Association

; v',representatxve before any. decxsxon is made.
,fF. All transfers shall be docusented on a Fora 52 and sxgned by the President.
8. 1§ the: Unxversxty deteraines that retraining is necessary for the transfer,

o the cost ‘of such retraining shall be borne by the University. The Univer-
»sxty agrees to consult with the Association and the involved faculty lenber

. concernxng the need for. retraxnxng. ,
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ARTICLE XXI - REDUCTION IN FORCE

Definition: A reduction in force is a decrease in the nuaber of faculty
2s a result of either a bona fide financial exigency or a discontinuance
or curtailaent of departaentis) or program(s) of the University. Bona
fide financial exigency means in isminent financial crisis which threatens
the survival of the university and which cannot be alleviated by less
drastic aeans than a reduction in force. Departaent or progras discontin-
uance or curtailsent not eandated by financial exigency shall be based
essentially upon such educational considerations as deterained by the Univer
sity. Such educational considerations aust reflect long-range judgesents
that the educational asission of the University will benefit from and be
strengthened by the discontinuance or curtailaent.

1. When the Adainistration determines that a recossendation for a RIF

say occur, the Association will be notified and provided with whatever
inforsation is pertinant to the situtation. The Association say subait
its assessaent and/or recosmendations within forty five (45) days
of such notification. The Adainistration will not proceed with its
recossendation until sixty (60) days after its notification to the
Association 2nd without having consulted with the Association.
1§ the Adainistration forwards a recommendation for RIF tc the Board,
the assessaent and/or recomsendation of the Association shall be inclu-
ded in the subaission. The Adainistration shall send a copy of the
subsission to the Association at the same tise as to the Board. The
Association say file further assessaent and/or recosnaendation state-
aents with the PBoard with copy to the Administration within fifteen
{i5) days of receipt of the copy of the Administration’s réccasenda-
tions. ‘

2. 1§ the Board initiates a RIF independent of Administration recomsenda-
tion the procedures outlined in Bl above shall be followed prior to
the finalization of the resolution imposing a RIF.

1. Parties agree that RIF is a last resort action.

2. Prior to recosaending a RIF, the Adainistration shall seek alternatxves
such as noraal attrition, retireaent (both mandatory and early), resig-
nations and transfer.

3. When. transfer is utilized as an alternative to RIF, if the University
detereines that re-training is necessary, the cost of such retra:nxng

"~ shall be borne by the University. ;

When a RIF becomes necessary, it shall be applied among faculty holding

positions subject to RIF in invers: order of date of esployaent with the

University. For faculty having the saae perxod of servxce, RIF shall be

applied as follows:

Faculty of lower ‘rank before faculty of hxgher ranks
For faculty with the same rank RIF shall be applied as follows:
Faculty paid at a lower step before faculty paid at a hxgher

For thn"purpo;es “of this Article, date of enploynent.xs defined as ths

initial date of continuous eaployment as regular full-tiase faculty with

the Unversity or its predecessor institutions.

Tiae spent on any authorized leave with or without pay such as sabbatxcal
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leave, educational leave, and military leave shall count toward seniority.

f Facuity ameaber affectad by a RIF may exercise seniority rights at the
University by busping the least senior faculty mesber occupying a position
in a discipline in which the affected faculty seaber has received an advan-
ced degree qualifying a faculty aesber to teach courses offerad in that
discipline prior to the effective date of this Agreeaent, and has been
assigned and taught in that discipline in an acadeaic departaent at the
University.

The Retention List

1. A Retention List which includes all esployees having faculty status

shall be prepared by the Office of Acadesic Affairs within ninety
(90) calendar days after signing this Agreement. The Retention List
shall be updated annually thereafter and published no later than the
second Friday in Noveaber.

2. The Retention List will note the faculty seaber’'s nase, EOD date,
departaent, and other departaent(s) for which the person is eligible
in accordance with section D of this Article.

3. Within ten (10) working days of its coapletion the Retention List
shall be posted by the Office of Acadeaic Affairs in each departaent
office so that all faculty meabers amay review the list. The list
shall resain posted and be updated as necessary for the life of this
Agreeaent.

- 4. A copy of the Retention List shall be sent to the Association Office

as scon as it is ready for posting.

S. A faculty aeaber shall have the right to challenge his/her position
on this list. Such challenge shall be addressed in writing to the
Contract Administrator within thirty (30! calendar days of the initial
posting of the list. The Contract Adainistrator shall provide a copy
of the challenge to the Association upon reciept.

5. The Provost/Vice President for Academic Affairs shal issue a decision
within ten (10) working days after receipt of the challenge. If the
challenge is denied or if a decision is not sade within ten (10) work-
ing days, the faculty aeaber amay appeal to the Office of Eaployee
Appealis; ' ‘

A RIF'd Esployee List

A faculty aeeaber who is RIF’'d shall be placed on a list to be known as

a RIF'd Eeployee List and shall retain all prior rights accrued up to that

date. Each RIF'd eaployee’s nase shall resmain on this list for a period

not to exceed thirty six (34) . sonths froa the date of its placeaent on
the list. The asost senior faculty seamber shall be the first name placed

on -the list. ' ,

Procedures for Reduction in Force (RIF) ‘

1. The Administration shall notify the Association that the Board of

"~ Trustees has determined that a reduction in force is to be undertaken.
The notification shall ‘provide details of the proposed RIF including
the prograals) -or departaent(s) to be affected and faculty positions
which may be subject to the RIF, and shall also provide an ispact

. gtateaent. R ' P - '

2. The Adeainistration shall consulty with the Association prior to final-
" jzing the plan and then infora affected faculty aeabers and the Associ-
aticn of the final plan for RIF. . : .

" The  Adainistration and the Association shall negotiate to resolve
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RIF iapact issues.

4. The University shall give Hotice of Intent to RIF to the affected
faculty aeabers one academic year prior to the effective date. The
University amay find it necessary to forego one acadesic year’'s nctice
of intent to RIF. In such cases, the University shall consult with
the Association on the satter. After such consultation with the Assoc-
jation, the University shall provide notice of at least four weeks
‘with severence pay as follows:

a. One academic year's cospensation for those with two or more years
of continuous service;

b. One half of an academic year's coapensation for those with less
than two years of continuous service.

H. A RIF'd faculty aeeaber shall be offered reinstateaent should a position
§er which the person is qualified, in accordance with section D of this
article, be reopened within the person’s college within thirty six (36)

~ months of the date of the person’s layoff. A reinstateaent offer shall
be Gised on the inverse order of reduction after giving consideration to
pragraes nzeds. : :

1. A reinctateeent offcr shall be sent by certified mail to the last
address registered by the individual with the Office of Perconnel
Mznagesent and Developaent with a copy sent to the Association.

2. No appointment to ¢fill that position with another will be aade for
thirty (30) calendar days following the receipt of such reinstatecaent
offar unless the reinstateasent offer is declined.

3. 1¢ a faculty aeaber cfferad reinstatesent does not accept the offer
within thirty (30) calendar days froa the date the offer is received,
the University shall have no further eaployaent obligation to that

- person. _If a faculty sseber who has given notice of intent to return

is preventad from doing so because of illness, the individual shall
have &n extention of one seaester to return to-work.

4. A reinstated faculty eesber shall retain all credits for sabbatical
leave, credit for previous years of experience with the University,
and shall where applicable, be entitled to purchase post service
credits for retirement in accordance with District regulations.

ARTICLE iXII - NON-DISCRIMINATION/AFFIRMATIVE ACTION

The University shall cosply with applicable laws regarding discrimination
in eaployaent and affirmative action. The parties agree that allegations
of violations in this area aust be presented to the University Affirsative
Action officer and/or to an appropriate goveraental agency and are therefore

not subject to the grievance procedure of this Agreenent.

ARTICLE XXIII - OFFICIAL PERSONNEL FILE
A. RESPONSIBILITY o ' . , :
: 1. The University shall be responsible for the establishaent and mainten-
© " ance of official personnel records, in accordance with the D.C. Compre-
. hensive Nerit Personnel Act and the provisions of this Article. ‘
2. Personnel records shall be wmaintained in a sanner which will perait
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ready access to inforasation requested by authorizad persons and which
will safequard the faculty seaber’s privacy to the greatest degree.
The University shall smaintain only one (1) official personnel file
‘ar each faculty aeaber.
Unless authorized by a faculty aesber or requivred by law, no other
official files, secret or otherwise, shall be established, aaintained
or used by the University for a2ny reason.
The Official Personnel File:
a. Shall be 1located in and maintained by the Office of Personnel
Manageaent and Developaent; :
b. Shall contain the following:
i. Application for eaployaent;
ii. Letters of reference and recousmendations and/or saterials
related to the initial hiring decisions;
iii. Official transcripts of all college work;
iv. Records documenting work experience and professional perfora-
ance;
v, Faculty aeaber's contracts with the University and predeces-
sor institutions;
vi. Documents necessary to affect and continue pay and benefits;
vii. Annual faculty evaluation profile;
viii.Any stateaent that the faculty aeaber xishes to have entered
in response to or in elaboration of any itea in the file;
and »
ix. A log of all entries.
Professional Performance Files of the faculty housad in the Office
af Academic Affaires and tha offices of the Dean/LRD Rirector shail
be transferred to the Office of Personnel Manageaent and Developaent
not later than 120 days of the signing of this Agreeaent.
The Official Personnel File shall be used only by auihorszcd niver-
sity personnel and only for bona fide reasons.

EXCLUSIONS

f.

2.
3.

4.

"No document shall be inserted in the faculty aembzr's Official Furson-

nel File without simultaneous transaission of 2 copy to the individual.
No anonyaous material shall be placed in the afficial file.

No adverse file materials asore than two years old shall be kept in
the official file.

No photograph of a faculty sember shall be placed in the official
file,

ACCESS AND REVIEW

e e et ———

f.

2.

3.

"Only authorized pnersonne! shall have access to the Official Personnel

File. The faculty aeenber or any representative of choice has the

right to review the Official Personnel File during noraal business

hours in the presence of an ‘pppropriate official.
A copy of any saterial in z faculty aeaber’'s file shall be made avail-

able to the faculty ceaber upon written request.

A faculty nenber, shall have ¢the right to subait ur;tten additions

~or responses ‘to: the material contained in the Dfficial Personnel File.
‘Any  materials pruven te be inaccurate will be corrected or resoved
.xnnedxately.

- The "University- will provxda. within thirty (30) days after the signing

of this Agreesent, a written statesent of procedures designed to
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control and limit the access to the Official Personnel File to author-
ized personnel.

ARTICLE XXIV -~ LEARNING RESOURCES FACULTY

1. Learning Resources faculty shall be granted acadeaic rank. The deteraina-
tion of the appropriate rank to be awarded an individual shall be based

on criteria established by the University after consultation with the Associ-
ation.

ARTICLE XXV - SUPPORT SYSTEMS

A. The University has the responsibility for providing effective and efficient
support systeas. It is the responsibility of the University to provide
faculty with necessary and cequired teaching facilities, office spaces,
saterials, supplies, equipment and resources on a tiaely basis to support
effective teaching and University-supported research.

B. The parties agree to establish a joint labor-sanageaent comsittec within
sixty (60) days of the signing of this Agreeaent shich shall coapile data
on University support systeas and their operations. The coamittee shall
aake recosaendations for iamproved delivery of services to the President
of the University on a quarterly basis with copies to the Association.

C. The University's goal is to provide private and secure office space for
faculty and a faculty lounge, and to this end the Association shall join
with the Adainistration in seeking the necessary funding.

ARTICLE XXVI - SAFETY AND HEALTH

The parties recognize the iaportance of an environaent conducive to effi-
ciency and productivity, .and to this end the parties shall establish a joint
cosmittee within thirty (30) days of signing this agreeaent to amonitor these
concerns, coapile data, and sake recomaendations on safety and health issues.
The comsittee shall aeet at least aonthly and shall sake recoasendations to
the President uf the University on a quarterly basis. The Adainistration
will respond in writing to the committee’s recosaendations within twenty (20)
days. The 'nases and office phone nunbers of the comsaittee ascbers and the
health, safety, and security offices will be published and distributed to
the University cossunity. Copies of the cosmittee’s recosaendations and the
Adsinistration’s response shall be provided to the Association. The Associa-
tion President or designee shall, upon written request, have access to official
health and safety inspection reports.

RRTTCLE XXVII - VACANCY NOTICES

A. Notices of all vacancies and/or position openxngs in the Unxversity shall
be forwarded to the Association President.

B. A notice of vacancy ‘or. position opening shall include a Job descr:ptxon,
salary range for the posxtxon. closxng date of. applxcatxon and all necessary
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qualifications for said position.

C. All notices of vacancies and position openings shall be forwarded to all
units for posting.

D. A listing of faculty vacancies shall be maintained and posted in the respec-
tive departaent, the Dean’'s Office, and the Office of Vice President for
Acadeaic Affairs, and the Association Office. '

E. Vacancy notices shall be posted in the Office of Personnel for at least
ten (10) working days prior to the closing dates, except in the case of
emergency notices which shall be posted for at least five (5) working days
prior to the closing dates. '

F. The University shall asaintain a recorded telephone service which shall
list all vacancies currently posted and open, which shall be updated each
working day, and which shall be in service twenty four (24) hours daily.

ARTICLE XXVIII - UNIVERSITY CALENDAR

A. There shall be established, in consultation with the Faculty Associatiga,
no later than January 1, 1985 a three year University Calendar. The cale# -
dar shall list dates of activities of the University cossunity. Thede:
activities shall include but not be limited to:

1. Orientation

2. Registration ,

3. Deadlines for Withdrawals

4. Study periods .

S. Final Examinations

6. Subaission of Grades

7. Resoval of Incoapletes - ' -
8. Convocations - student and faculty

9. Meetings of Board of Trustees, Faculty Association, and Faculty Senate
10. Deadlines for subamission of schedules

11. Holidays, Semester and Spring Recesses

12. Beginning and end of seaesters ;

B. An Association representative shall be included as a seaber of any coamittee
charged with saking recosaendations on the University Calendar.

C. On or before October 31 of each year, adainistrators of the University
shall ameet with representatives of the Association to consult on ary asend-
sents to' the University Calendar for €he ensuing acadeaic year.

ARTICLE XXIX - NEW FACULTY

The University agrees to make available to new faculty the following inforea-
tion:
“1. Current Personnel Policies (with index)
2. Faculty Handbook ‘
3. University-Faculty Association Agreeaent
4. Acadeaic Calendar
The University agrees to provide orientation for new faculty at the begin-
 ning- of the: Fall  Seaester and to invite the Faculty Association Presidest
or designee to participate. -

37
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ARTICLE XXX - MATTERS NOT COVERED

The parties agres to use the process of semoranda of understanding to
resolve subjects for collective bargaining not covered in this Agreeaent.

ARTICLE XXXI - SAVINGS CLAUSE

In  the event that any provision of this Agreeaent is found to be inconsis-
tent with existing laws, the provision of such laws shall prevail, and if
any provision herein is deterained to be invalid and unenforceable by a court
or other authority having jurisdiction, such provision shall be considered
void, but all other valid provisions herein shall resain in full force and
effect.

Should any provision of ¢this Agreement be rendered or declared invalid
by reason of any existing or subsequently enacted legislation or by decree
of a court or adainistrative agency of coapetent jurisdiction, such invalida-
tion shall not affect any other part or provision herein.

No later than sixty (40) days after a written request by either party,
negotiations regarding a substitute provision(s) for the invalidated provi-
sion(s) shall cosaence.

ARTICLE XXXII - DURATION OF THE CONTRACT

A. This Agreement shall remain in +full force and effect through Septesber
30, 1987. ’

B. The narties agrez to cossence negotiations for a renewal agreeaent no later
than ninety (90) days prior to tie termination date of Septeaber 30, 1987,

C. In the event that the University and the Association shall fail to secure
a Successor Agreezaent prior to the teramination of this Agreesent, the dura-
tion of this Agreeaent shall be extended until the effective date of a
Successor Agreeaent or one (1) year from the teraination date of this con-
tract, whichever coaes first.

ARTICLE XXXIII - DISTRIBUTION OF AGREEMENT

Printed copies of this Agreeaent between the Association and the University
shall be provided to the Association in sufficient nuaber to allow for individ-
ual copies for each bargaining unit meaber within thirty (30) days of ratifi-
cation. The University agrees to supply each new bargaining unit aseaber with
a copy of the Agreeaent at the tise of esployaent. The cost of printing shall
be borne by the University. ' : -

The cost of preparing the 6rievance Fora and other foras necessary for
the isplementation of this Agreement shall be borne by the University.
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NEGDTIATING TEAMS

George Zachariah, Chief Negotiator

Gregory Siebel, Alternate Chief Negotiator
(prior to Septeaber 5, 1984)
Beverly Crawford, Alternate Chief Negotiator
(after Septeaber 5, 1784)

Mir Ali (after Septeaber 5, 1784)

Saauel Carcione
Eaaanuel Chataan
floria Green-Ridley
Leslie Richards
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Sue Reddick, Chief Negotiator

Philip Brach, Alternate Chief
Negotiator

Jennifer Dobbins

Hilliam Hyman

Darlene Scott-Scurry




