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PREFACE

The_purpose of this handbook is to_provide_cooperative vocational edudation
(CVE) coordinators and other individuals responsible_for_establishingi__main-
taining or supervising CVE programsivith asystenifor assessing_ind publicizing
program perfOrmance. The_nutsiand bolts_of_this handbook_include_a set of
questionnaires and_Worktheets:designed la provtde CVE coordinators with the
information netettary to monitor and demonstrate program performance.

_This handbook_presents_a_model and system-derived:from educational-tetearth
Onterningithe essential_components_and characteristics of_a_qMality CVE--
program;_. After_first_identifying those characteristicsiwhiCh Mett dentribUte_to
the success of a CVE_PrOgram, the authors then constructed a mOdelHWhith WoUld
provide a systemmatic framework fdr determining the degree to Whith these essen-
tial characteristics were present in a CVE program;

The program information model consists of_four_primary_steps. Ftrst, the
selection of key_prOgranvoutcomes._ _This procedure allows_coordinators and
others respOntible_fer_program_operation to determine_what their_programmatic
gOalS are, in:other_words-"Where_they_want to,go.'! In the second step, the ppote=
ddres_for collecting_the_data necessary to_identify whether or not thei.peogtam hat
readied its goals are clearly identified and the necessary fortit for thit effert ere
presented and explained;

Step_three_instrUcts-the,handbook user in aLprocess fdr relating outcomes to
program_information. This step_is the heart_Ofithe program. _At_this_stepthe
user compares what_they_expected their_program to accomplish with what it was
actually felt to accomplish hy students, work site supervisors and themselves.

Finally, step four describesan_important_part_of_successful program opera=
tion-which-is often OVerlOOked. Namelyi_informing_program_participants and
constituents about the Status of programmatic efforts; ,This might be called the
"Public. Rel*tiOne Of operating an effective CVE program.

Eath Of these_isteps_will_be_described_ln_this,handbook in,considerable
detail_along_with_descriptionsi_suggested_procedures_fOr expediting the:_effOrt,
quettionnairesnd worksheets-to,simplify_some of the data analytis. -The
materials enclosed have been-inserted so that_users may Simply pull out the
forms necessary and copy them at their convenience.
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INTRODUCTION

Ceeperativeivocational edecation_(CVE) is_a_form of vocational-education
that uniquely_litiks_the educational_system_And business community in a coopera=
tiVerelitionship_designedto_prepare_students_for entry into the_werld of work.
The CVE_method_requires_career_related-on,the=job training and supervision*
periodic performance evaluations. by_both_the CVE coordinator and the wOrk Site
supervisor, and classroom instruction closely related to students carder
choices.

Recent studies have been very critical_ ofthe_value_e_vocatienal_education
and in some areas, there has been_a:_movementito cut back on_vocational education
course offerings. _InAinnesota0_sehoollunding_hit_beenconstrained and the-
number_of courses_available fer CVE,students_has,been reduced_during_ the past
three yeart.:Paradoxically,,many_of_the_same studies_have called-for increased
teeptratien betweenschools and businesses and for-increased opportunities for
*lung people to participate in a planned work experience.

The National,Commission,on Secondary Vocational EducatiOn:(1985) hetet:that
although_CVE_programs have,beeoone of the most successfULASpeetS_Of_vocatienal
educationwith excellent job_placement_records and,high_Satitfattien aith§ par-
ticipating employers_andistudentst they have not_been:Utedat_AddlY_At one
might expect. The Commission_report calls_fer_mmore_help_froM businessi_
industryvlabor, and public_agencies_to:provide:training tlots and_supervision
for a greater_number of Students in a.:wider_variety_of_oCCUpatione (p.--22).
The solution to thit_prOblem may:be addrosed_in part by the selective_iden-
tification and eXpansion of quality CVE programs. This will not be a simple
process.

A quality CVE program requires unique job functions on the part of CVE
instructor/coordinators_who must develop job sites, place students in training
positions, supervise training_experiences, and maintain good school/employer
relationshipsi as well as perform the regular activities required of high school
teachers. In addition to the demands made on CVE instructors_by students and
employers, there is the public's demand for accountability. In an era_when
school budgets are more often cut than increased, the public is increasingly
skeptical about the -use and allocation of its educational dollars (Morgan,
1983).

ME coordinators are faced with a formidable challenge. They must: (a)
cope with decreased dollars for program resources and maintenance, (b) budget
time efficiently between competing program needs, (c)_find ways to improve
program organization_and operation, and (d) demonstrate that their programs are
meeting the demands of students, parents, employers, and taxpayers for quality,
effidiency, and effectiveness.

In this handbook, the Minnesota Research and Development Center (MRDC)
outlines an instructor-coordinator information system designed to assist voca-
tional educators in meeting these challenges by: (a) providing information
which communicates the effectiveness of CVE programs in meeting local education
goals, and (b) examining CVE programs in order to identify methods to strengthen
them. Page V displays a model of the information system with the steps
required for infofming the public and key individuals of program goals, results,
planning and analysis for program improvement.

i v
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The program information_model involves four major Steps1 (a) selection,of
key program outcomes,_(b) data collection, (c) analytiS of_key program_outcomes,
and (d) information dissemination. Each of these Steps will be described in
this handbook with suggested procedures for accomplishing each step, appropriate

-worksheets and questionnaires.

-The-model represents a_sequential process_since_it_is _expected- that you will
complete step_one,befOre step tWO4 -A-hinfiber of forms or _questionnaires_have
been developed and.pilet;tetted_tO help_you_complete_eachistevin the system.
While individual_fileft_dah_beiiited_separately to _provide_specific informatibn.
(e.g.s_student_satitfattiOn with_the program), the_intent of the authors.it_tti_
present a_comprehentiVe and_thorough_ system. In step one_key_lOcal_iiidiVidUalt
assist you in ettiblishing a priority ranking:of 8_to 10:key program,outcomes.
The leyoutoMet_form_contains-33-outcomes which the_aUthOrt compiled_from_a
comprehensive review of thecooperative vocational edUtationliteratureAteske
and_Pertito4_1984)__In_step two, questionnaires:loOk:at various aspects_of___
program,operation and_outcome from your_petspettiVe_plus that_of_the_students
and,work-site,supervisors. -In step thredi_OU_SUMMarize,thequestionnaire
information_and transfer infOrMatiOilifOr_yOUriteledted_key_outcomes,(from step
one) to,outcome report fOrms..providedi(Appendii 1). This step relates question-
naire-information to outCOMet And lOgidally leads to step four, information
dissemination.

J'age VII contaiht A suggested_time frame for the implementation of thi-
system.:__The_tiMelihes should be based on logical consideration_of the_school
yeari_the_time_at which your students begin and end their CVE_Work_experience,
graduatioh_dates, and a_reasonable period for SUbSeqUent_student follow-up. It
is_suggested_that,you follow this scheduleAS neatly at possible especially_the
first time you use the system. Subsequently, you den Modify this schedule to
meet your specific needs.

The-time frame chart spetifiet the_forMS neededi_the_person resppnsible_for
completion, and the major ObjettiVe_fOr eack_form. _Primary responsibility foe
completion of forms reStt With_ CVE Coordinators. _Although,the,number of fOrms
may_look imposing,_pleate temeMber_that_the work_load is distributedlover a 10
month period. ,Iniaddititiii,_yourstudents are responsible fOrcompleting _
approximately_halfie the forms used, and you may elect to_delegateisome addi-
tional_responsibility ftir delivering and

. collecting specific forMs to student-
helpers or school staff.

vi
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hstructor-Coordinator Information System Time Lines
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STEPS IN THE CVE INFORMATION SYSTEM
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STEP ONE

SELECTION OF KEY PROGRAM OUTCOMES

The_developaent of-program evaluation .criteria fOr localLschools frequently:
involves--only the-adaptation of criteria that have been set_fOrthin:Federal and
State funding legislation and regulations.- While the process suggested fdr the
establishment of local CVE programs goals-doesinotiignore.these_guidelines, it
recogniles the importance of considering the effect of-local support groups'
expectations:on_CVE:programs.1 Since these groups_provide the.majority of the
resources and have the most.direct control of program operation, their interest
must be a factor in analysis.

Outcome Forms Distributed to Appropriate Individuals/Groups

The strategy suggested for the clarification of "key outcomes" is a-simple
survey-procedure. -A-list of carefully selected outcome measures fOr-CVE
programs has-been prepared for submission by you:to individuals_whoi.haveimme,_
diate involvement_in your program (Page_1.2). :Mese locally_identified_persons
may_include: advisory coMmittee membersi_teachersi_administrators,_school.board
members, parents, and otheriindividuals:judged to represent:key school.or_com-
munity_interests, Each_individualipartidipant_reviews the_list_of_outcome
measures' adds'items that they believe are_neededi and rates each item on_ an-
importance:scale. Page 1.3 is a check list which you can use in the planning
and dissemination of outcomes forms.

Outcome Data Summarized

Once outcome forms have been completed.and collected, you must summarize
the data. The easiest method for accomplishing this is to determine the mean
(average) rating for each item. Add the scores for each item and divide by tbe
total number of responses to the item. After calculating mean_scores, rank the
items. Page 1.4 is a worksheet which can be used for_this purpose. First, mean
scores are placed in the left column, and after all scores have been included,
they are rank ordered high to low. The appropriate ranking is recorded in the
right column.

The planning guide procedure calls for you to analyze these results with
your advisory group. The involvement of advisory groups will serve several
purposes: (a) it will help build key individuals commitment to your program
when you use their ideas in program planning, (b) it will help clarify priori-
ties if two or more outcomes receive equal ratings (c), it will help sensitize
key individuals to the reality of implementing educational objectives, and (d)
it will serve as a forum from which you can obtain advice and support to
strengthen your program.

Key Outcomes Prioritized

The final goal in step one is for you to have-a list of prioritized key
outcomes desired for your CVE efforts. This will permit you to identify out-



Naze

Cooperative Vocational Education (CVE) Outcomes

Directions:

1; READ:through:the listed outcome& to_gain a sense of_the potentially inzortant outcomes for CVE
and ADD any important outcomes which you feel are missing.

2. RATE each item!a importance as alfactor inevaluating the success of the CVE components:of our
Uncials VOCSUMMI education offerings; CIRCLEAS,:number that represents your estimate of
importance for the item. "0" means no importance, "1" means low importance "5" means moderate
importance and-010" means highest-importance. Make an effort to use the full range of the
scale, avoid rating all items as equally important.

THE CVE PROGRAM SHOULD PROVIDE INDIVIDUALS WITH: IMPORTANCE

Moderate High

1 5 5 h

2. Skills and oompetencies for a family of jobs:

3. Ability to

4. Avareness of tasks performed in a variety of jobs:

5.-- Knowledge of occupational outlook information:

6. Jo

0 1 2 3 4 5 6 7 8 9 10

0-1-2-3-4-5- 5- 7

0 1 2 3 4 5611_9_10
O 1 2 3 4 5 5 7 8 9 10

7. Satisfaction with post-high school employment:

8Knowledge-ef how-to-advance-earear-wise-:

9. Ability to make effective career decisions:

Ia.Positive-attitude-towards the school program:

11. Basic academic skills-(read

12. Satisfactory hourly wage:

O 1 2 3 4 5 6 7 8 9 10

0- 1-2-A---4---5---6-1-8-9-40

O 1 2 3 4 5 6 7 8 S 10

O 1 2 3 At 5--6 7 8 -9-40

5-6 7-8-9 10

O 1 2 3 4 5 6 7 8 9 10

14. Ability to work effectively with others:

IC Ah414fw mahin AsVh4mal Amn4ftioritt_

16. Listening and speaking skills:

-Ability-td-beakie_Self-employed:

THE CVE PROGRAM SHOULd PROVIDE EMPLOYERS WITH:

18. -Technically competent

19; Motivated employees:

20., --Reduce-cost -of -training-new -employees4

21. Satisfactory CVE student-employees:

0 1 2 3 4 5 6 7 8 9 10

1-2-3-4 5 6 7--8-9-10

O 1- 2 3 4 5 6 7 8 9 10

O 1 2 3 4 5 6 7 8_9_10

-1-2-3 4 5 6 7 8 9 10

O 1 2 3 4 5 6 7 8 9 10

O 1 2 3 4- -5- 6 7

O 1 2 3 4 5 6 7 8 9 10

THE CVE PROGRAM SHOULD PROVIDE THE SCHOOL WITH:

22; Increased CVE student attendance rates: 0 1 2 3 4 5 6 7 8 9 10

0- 7- 8- g---to

24. Reduced CVE student drop-out rate: 0 1 2 3 4 5 6 7 8 9 10

25; Employed CVE program completers: 0 1 2 3. 4 5 6 7 8 910

27. CVE completer, prepared to pursue additional education: O 1 2 3 4 5 6 7 8 9 10

THE CVE PROGRAM SHOULD PROV/DE THE COMMUN/TY W/TH:

29. Reduced unemployment:

O. Coat effective vocational education programa:

31.Rediiced-JUVenile-delinqueney-and-related came:

32. Reduced sex-role inequities:

33. Inert:Wed employment opportunities for minorities,
disadvantaged and handicappedI

0 1 2 3 4 5 6 7 8 g

0 1 2 3 4 5 6 7 8 9 10

n 2 n

O 1 2 3 4 5 6 7 8 9 10

0 1 2 3 4 5 6 7 8 9 10

PLEASE USE THE BACK OF THIS PAGE TO /ND/CATE ADDITIONAL OUTCOMES

1.2



Date

Planning Guide For
Establishing Key CVE Outcomes

1. Select significant individuals to receive CVE outdomes form.

administrators
counselors
advisory bommittee members
employers
school board members
parents and others (local option)

20 td 30 taeget nuMber

a. Assume that not all_people will respond and that you will want
to adhere to a cut-off date for inclusion in the averages.

b. If more than one instructor/coordinatorishare results of
administrators, etc; to avoid extra work.

2. Prepare materiIls for mailing/delivery.

a. CVE OUtcomes
b. Tour COVer letter/memo, specifyreturn date, about three

do8 after received;
c. Return envelnpes--easily identified.

3, Mail/deliver forms;

4. Record who has responded. Code form as;:

(1) Administrator (5) School Board
(2) Counselor (6) Parents
(3) Advisory Committee (7) Others:
(4) Employers (8) Others:

5. Follow-up to remind to complete:

Personal contact or telephone best--mailing??
Contact 2 days after deadline:

6. Data analysis and Summary (see Fig. 5)

7. Distribute copy of selected CVE outcomes with rated importance--
short list to key individuals or advisory group.

8. Meet with Advisory Committee to analyze results.

a. Which outoomes_should_the local CVE program utilize as targets?
b. What are_reasonable standards/targets for the available indica-

tors of these outcomes?

1;3
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Outcothe Summary Sheet

CVE PROGRAMS SHOULD PROVIDE INDIVIDUALS WITH:
-Means : Rarik

Skills and competencies for a job:. specific
2. Skills and com.etencies for a fami of obs:
3. Ability to conform to typical employment rules:
4. Awareness of tasks performed in a variety of job :
5. Knowledge of occupational outlook information:
6. Job seeking skills (seIection,ATRIyingt interviewing)
7. Satisfaction with post-high school_employment:
8. Knowledge of haw to advance career-wise:
Q. AbiIit . 1

0 .0

10, Posi a mite 0,0

- .. 0. - ties):
.1

1-3-.-Positive-attitude-towards _pursuing employment:
14-.-Ability to work efftetively with others:
15. Ability to make ethical decisions:
16. Listening and speaking skills.:
17. Ability to become self-employed:

CVE PROGRAMS SHOULD PROVIDE EMPLOYERS WITH:

18. TechnicaliTcomnAtmtwnrkers:
49_Motivated_employees::_
20Reduced_cont elf "2-ining gew_employees_:
21. Satisfactory C/E student-employees*

CVE PROGRAMS SHOULD PROVIDE THE SCHOOL WITH:

22 Increased CVE-student attendance rates:
23. Increased CVE student performance in all classes:
24. Reduced CVE student drop-out rate:
25. Employed CVE program completers:
26. CVE completers placed in related empIoymen :
27. CVE completers prepared to pursue additional wation*
28. CVE com.Ieter with D. anal ob ectives:

CVE PROGRAMS SHOULD PROVIDE THE COMMUNITY WITH:

30. -Cost-effeetive-vocational-education programs:
34. Reduced juvenile delinquency and related crime:
32. Reduced sex-role inequities:
33. Increased employment opportunities for minorities,

disadvantaged and handicapped:
34.

35.
36.

37.

1.4



comes geared to the needs Of yoLls program, school, and community, and assist you
in planning to obtain the data necessary to measure these outcomes. This system
is intended to be responsive to local needs, while anticipating that outcomes -I

may be somewhat different from one community to the next. As the professiohal
educator providing leadership and direction for CVE, you have the opportunity
and a responsibility to influence the nature of the CVE outcomes desired through
your public information efforts==a never ending challenge. Step two will
describe how you can use the appropriate forms to collect the data necessary for
the assessment of these selected outcomes.

1.5
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STEPS IN THE CVE INFORMATION SYSTEM

STEP ONE--SELECTION OF KEY PROGRAM OUTCOMES

A. OUTCOME FORMS DISTRIBUTED

B. OUTCOME FORMS SUMMARIZED

C. KEY OUTCOMES PRIORITIZED
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STEP THREE-- ANALYSIS OF PRCGRAM OUTCOMES

A. SUMMARY AND TRANSCRIPTION OF 0UESTIONNMRE SCORES
B. SELECTION OF KEY OUTCOME MATRICES

C. COMPARISON OF ACTUAL VS. TARGET VALUES

STEP FOUR=-INFORMATION DISSEMINATION

A. THE ADVISORY COMMITTEE

B. SCHOOL COMMITTEE

C. EMPLOYERS

D. PARENTS

E. THE COMMUNITY
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STEP TWO

DATA4OLLECTION

_The prOCessiof collecting:_data necessary for a_Comprehensive_assessment-of
prograM_will require effort on the part of_yourselfi_students,-former stu=

dehtt,:and work,siteJsupervisors _It_will:be_possible_to spread this effort
threugheUt the_school_year and, with_experience,_you:should be able to establish
a_schedule_that_will_minimize:the-time pressure and still meet_your local needs.
It is recommended that_you complete key_outcome reviews every three to five
years and the remaining activities annually.

The materials in this section are organized:int° sikinajot effertt_that uee
needed fOr data collection. These include: -_(a) yeatly fellOW-Up_Of peue CVE:
student:graduates, (b) a supervisor review_of CVE__StUdeht:job_perfOrmince,_(c)
a coordinator review of_CVE student:program perferMande, (d) student program
atSettmentiand selfrratingii(e)_periodic_assessment_of_student_program_achieve-
menti_and (f) student training_plan summary_A_brief description of the
tatiehale for_ieach of these effortsi_a description of the applicable forms that
Ate to_be used for collecting the datai_suggested procedures for data collec=
tion, and some ideas on how to best summarize the data from each applicable form
are provide&

Yearly Follow=up of Prior CVE Student Graduatet

Rationale

An educator's concern for students should not end when those students gra-
duate. If an educator's responsibility is to prepare students for additional
education, jobs, and social roles, then effort should extend beyond graduation
to determine how adequate that preparation was. This information can and should
play an important role in assessing how well CVE programs are meeting student
and community needs. These data are also useful in responding to both Federal
and State program guidelines. In previous development work, the MRDC assisted
in the design of the Minnesota Secondary School Follow-Up System in order to
help educators collect student follow-up information.

Description-of-theform

It is recommended-that you_useLithe ferm_(Page 2.2)_proVided; This form_is a
modified version_of thellinnesota High_School_Follow=0:Questionnaire. Section
four_was MOdified_to:_reflectia_higher_wage range; Section five_replaced the
preVieUs_section:with_a_brief_satisfaction survey and:the:information in the
fermer:_section five_became section_six_in,our_form.,-It is a,simple, one page
ferm that_tokes less than lE__minutes_to_fill-out. -The form will provide_you
with important information:concerning students'_post=high-school=work, edua=

tioni_earningsi_status-of_employment,:and_satisfAction with their high:SCheel:
education.Ifiyour school has_a different systemo_you matstill_wtht te_ekaMihe
the form-enclosed and suggest items few inclusion:iniyour schools_instrument.
Regardless of the system or_forms used, theAoalAtifer you to obtain basic
information on the status of your former CVE StUdentt.

2.1
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HIGH SCHAXIL FOLLOW-UP QUESTIONNAIRE

PLEASE COMPLETE AND RETURN THE FORM BELOW.-

Name:
Wet

Present Address:,
First middle Initial Malden

Phone:

Recent History: For-elech time period (column) In-the-YEAR-FOLLOWING HIWSCHOOL.icheck:C)
yeti were involved, Check at least one-activity for esch column. Note that you may respond
and education sections. Mark as many as apply te you;

the_activlties in which
to both the employment

Time Periods After Leaving High School
Activity Sept. Dec;

thru thru Present (Complete
EdUCtitiOn (Check all that apply): Nov. Feb. activity as other

even Itsame
time period)

3.1 VocationaLschool ( ) ( ) ( )

3.2 CommUnity C011ege ( ) ( ) ( )

3,3 College or-Unlversity
3.4 Aoprenttceship

(
(

)
)

(
(

)
)

(

(

)

)

If you marked here,
complete OE below.

3.5 mar Education-- ( ) ( ) ( )

(Specify)
EmploymentACheck all:that apply):-

3.6 Unemployed (looking for work) ) ( )
3.7 KOMeMeker (full or-part time) ( ) ( )

3.8 Milttery_(full_time) ( ) ( )

3.9 Paid Employment C ) ( ) ru ) If you markedihere,
complete 94 below.

Other Activity: (For xample: ill, vacation, etc.)
3.10 ( ) ( ) ( )

ftpecify)

Preseit Pala_Emptoyment Activity
4.1 Hourt Per Week You Work:

1, Less than 30 ( )

2, 30 or more ( )

4.2 Job Title:

4.3 Job Duties:

4,4 Relatedness-TO Your High School-Vocational-
Training; My-present jobilsv(MgriglIrege)
TrWFiry Related' 2 Somewhat Related

3 Net Related

4.5 Months On This Job Since Leaving High_Schoott

4,6 Employer:

5. Pidate Ind-lc:ate your satisfaction with-the-following- Items
by_circlIng_the_correct number om_the scale below. Use
NOT APPLICABLE (N/A) if the item does not apply tO yOu.

_it 2 3
very_ _ somewhat

unsatified unsatisfied undecided

4
somewhat

totisfied

5
very

satisfied

5,1 CURRENT HOURLY WAGE: NA 1 2 3 4 5

5,2 YEARLY INDOME: NA 1 2 4 5

5.3 PRESENT EMPLOYMENT: NA 1 3 4 5

5,4 PRESENT SCHOOLING (if In
school part or full time)

NA

.2

2 3 4

3,5 HIGH SCHOOL EDUCATION NA 1 2 3 4 5

5,6 HIGH SCHOOL CVE PROGRAM NA 1 2 3 4 5

Wompany or_busIness name, If self-aMplOyed.
welt. Itifflo

4.7 Employer's Address:
Street

City State Z1 p

4.8 Kind of:BusIness;
(For example. Farming, Retail Shoe Store)

The following items are useful to us, but may be
omitted If you prefer.

4.9 Supervisor's Name:

Pliny! Mark Your Prese

4.10(fl
nt Hourly Income:

ED I:41 ID
Under $3.50 $4,50 $5.50 $6.50 S7O $
$3.50 to to to to to or

$4.49 $5,49 $6.49 $7.49 $8.49 more

6. Present Education Activity

6.1 Hours Per Week You Attend:

1. 1 to 12 ( )

2. 13 to 18 ( )

3; 19 or more ( )

6.2 School Name:

6.3 School Address:

6.4 Major Area or Program:

0G7Tialii) : aro nan c, amen ary mac ng

6.5 intended occupation after completing education:

(For examplei_Legal Secretary, Carpenter, Teacher,
Undecided, etc,)



Suggested-procedures ftir data usage

-It-is recommended_Jthat you_conduet yearly follow-ups_of_ your_ CVE student_
gvadoates._This_should_be_done from six_to_nine months=after-graduation. It is
iMpOrtantithat:_you allow enough_time to_elapse for the student to have either
enrolled inisdhool_or to have found employment; However, waiting longer
ititreates the probability of a large proportion of nonrespondents.

The most efficient way,to_send,out_survey_forms is through_the_Mail;__Along_
with the_questionnaire, enclose aistamped,_self=addressedoiretUttLetiVelope and_a
briefletter,requesting_that_students complete_thelfOrm.: Let:_ttUdelitt know that
this_information isimportant to you and that it Willihtlp Other_ttudents;
Specify a deadline (allow two weeks) fee StUdetitS te haVe returned the form.

-Microcomputers or other_word_processitig_tystems_are well suited_for-the
ftillow=up mailing:process.-address labels, cover_letters, etc; Assuming:you
haVe thelequipment_at_your school, you_may_wish to enlist- student help if sup=
Oft Staff is_not provided by your administration._ This would be good
ekperience_for students and allow you to delegate some of the responsibility foe
data collection;

Second_mailings generally do not intrease the response_rate_as_MUth as a__
follow-up telephone call. Againyou may uie properly trained school_staff or
volunter students to follow=up all non=retUrtit_after_yOUt return_deadline has

,Be sure that an assistant_keeptia Clear record Of who has been called
and infOrmation changes--new addresses, itittirrett pheihe numbers, etc.

A briefing sheet_can_be_prepared WhiCh will_provide_instructions to staff,
etc. conCerhing_telephone_procedures._ For instance,evenif a-CVE graduate has
gone_on to:postsecondaryischool_and_is not going to be_home for several months,
StUdent_helpers cavobtain important information from parents or guardiant. Be
turd that callers identify themselves, the prOgraM, and the porpose of the call.

Summarizing tht_date

Simple descriptive_statistics will:provide good infOrMatiett fdr_analyzing_
programs; _The_two,most useful-statistics will be_the mean dr aVerige Score_for
each_item and:frequency_distributions fOr eachAteMi_ Frequenck_diStributions,
are very useful since they vitually_diSplay..the range Of retponses. Means can_
be deceptive since they can mask_high and lOW ratings. Frequency distributions
also show the number of responses per question.

Mean:scores_can:be done_dh_dither a_calculator,ormicrocomputer. Frequency
distributions can also be_prepared_on microcomputers using inexpensive programs
fsee:Appendix _In the_event_that this-option-is not available' you. can_
simply record frequency distributions-for each set of questions:Oh a:Sheet:of:
graph paper; _Page 2;4 illustrates:how the data from Part 5 of-the hightdh661
follow-up questionnaire were plotted on a graph sheet fOr 20 high tehool stu-
dents;

Once a frequency distribution is calculated, it is relatively easy to
calculate a mean score. The mean rating for Question 5.1 is 2.85. This rating

.3
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5.1 Current
hourly wage

5.2 Yearly income

5.3 Present
Employment

5.4 Present
Schooling

5.5 High Sehool
Education

5.6 HighSchool
CVE Program

Computation of Means Using Graph Paper
At Example

VerY Somewhat SemeWhat_ _Very
Untatitfied UnSatiSfied Undecided Satisfied Satisfied

1 2 3 4 5

111 11 2-.85

Step 1) Enter_the raw frequency counts for each item. These atie the
ratings as listed on the students fellow up sheet.

Step 2) For_each ites-(e.g. 5.1):sultiply theitetal urnimber of
responses by the nuMbered value for. that_rating4_ 24G. 3_very
'unsitisfied-ratingt *-1 ii3. De this for_eachLrating_. thus
foe_5.1t- -(3-ic 1) 4 (5 it 2) 4 (5A1.5) 4(4_4_4)_+_(5 x_2)= 57.
DiVide_thitlatt figure_(57) by the total_number of student
responses (20). This gives a mean or average rating of 2.85
for the current hourly wage.

2.4
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indicates that the average student tends to be somewhat distatiSfied:Withitheit
current:hourly wage. Howevers this_figure (the mean) does not tell the:whole
story since_six people_were, in facts satisfied while:eight were notiand six
were_undecided. This illustrates the adVantage of using frequency distributions
in addition to mean scores.

Supervisor Review of CVE Student Job Performance

Rationale

The unique component of CVE programs is the supervised work experience. At
the very leasti this feature should distinguish CVE programs from all_other:out
of school or work=release programs. To achieve its_full_potentiali the_work
experience component must be closely articulated with the_inrschoolicomponent
of_programs. This includesithe development_and_usage_of both_a_trainingiplan
and a training agreement, -Job_site:supervisore_reviews can provide an_infor-
mation link_whith will yield valuable data to you_concerning program perfor-
mance.: ThisAnfdrmation can_highlight_areas_where school work_can be_improvedi
identify_problems students_are having on_jobsi_and provide a fertile ground for
communication_between_you and your work-site_supervisors. Work supervisors are
a_critical_"faculty member" in quality CVE programs, ands as such, they should
'have a voice in program improvement. The supervisor review is one mechanism for
giving them this voice.

Description-of-the form

The supervisor_questionnaire_(Page_2.6 -_2.7):consists of_nine_scales._
These scales have been_designedito assess::_schoolito_work_coordinationi student
developments_and:program.effectiveness. .The_data_from_these questions will
assist:you:in. determining how.well_your_program_is_preparing students for jobs,
how wellistudents_have:performed on jobss and_how. well _supervisors .are-per-
formtng their:responsibilities .regarding student supervision and evaulation.
The ferm should be filled out by students' immediate supervisors and will take
no more than 15 minutes to complete.

Su ested_ rocedures-fdr-usa e

-It-is recommended that you_provide this form to supervisors_approximately 3
weeks-before the-end ofstudents' work experience,_ An_alternative:is_fer you .to
have students deliver_the_fOrm plus_a stampedvself=addressed envelOpe:in.which
employers can-return_the fOrmsSupervisors:should be_contacted_by telephones
or if time allows* personally:visited to explain the purpose_of_the form and
request that:they complete_and. return.it.befere_the.end_of the work experience
period._ Fellowupiany concerns_oP problems noted_on these forms as_soon as
possible.: Disdussions with supervisors are essential when any major criticisms
are raised about coordinators' or supervisors' components of the CVE program.

Summarizing_the_data

The statistical procedures described earlier are also suitable for sum-
marizing the data on this questionnaire. You may use the mean and/or frequency

2.5
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Supervisor questionnaire

TO be coppleted by person responeible for (itudent) learning work

merience.

Stilint-Liarner-releetion

1. Our bueinees agreed to:participate it the_allrogras ann: (deck one)

a student was sent tO by the 6Serdinstor.

a student was sent to us by the coordinator-for acceptance or rejection.

theipart-tiem student vorkerwas_enrolled in the_CVE props._

student(s) oase to us to finds job so they oould entell in CPE.

Student Orientation

tat did you do to orient the student learner to your copy and policies

(check all that apply).

.2. Introduced to other workere.

3, Shoved *here things were.

4. Explained what student-learner vas expected to do and not do as an

employee.

Other (Describe activity):

5, kW muth time did you spend bringing the student learner "on board"

(orientation)?

minutes

Training-Plan,

6. Noilere you involved_in develorsent of the CVE student learner's written

training. pile (list of taace or fas to be performed at your businest)?

(check one)

Prepared plan forstudenti-

trepired plan vitb instructor-coordinator.

Prepared plan with instructor-coordinator and student.

levieded 1311 adjusted plan presented by instructor-coordinator and

student,

Reviewed gni idjusted plan presented by student.

Received plan-fres instructor-coordinator.

DID NC/ NAgiairitten training plan for student learner.

Other (explain) 41=
7; Now many:times:during:the program did you review the training

plan iith the instructer-coOrdinator?

8, Student-learnert

9. Length of prograailai)

24

Training Agreement (list of responsibilities and obligations of program participants)

10. Hov were you involved-li thedevelopent of s written training agreement tor

the CVE-student-employee?-(check one)

Prepared training agreement fcr: student;

Prepared training 'greened with instructor-coordinator..

Prepared trainingagreement-with-instructor-coordinator-and-student,

leviewed-end adjusted planipresented by instructor-coordinator.

DID NOT NAVE a_written training agreement.

Other (expliin)

Stidiet-bileatics

11. Did the instructor-coordinator provide a student evaluation report fops?

10 TeS

111.

12. If Doi:bow:did the instructor-coordinator assist you? (check one)

Did not assist.

Provided instruction on bow to complete.

Provided instructions-and-assisted in_oompleting.

Asked le questions and recorded results.

13. H04 zany student evaluations-dolouveplett and submit to the instructor-coordinator.per quarter (9 weeks) per student?

14. Do you *Jew st6dent evaluation reports with the student?

15. Please indicate how many other workers you als responsible for:

Yes

School-Work enoreination

Rite the following iteis on tbe scale provided by cireling the most appropriete

response for your CVE student -eeployee.

Strongly Strongly

Dineiree Disagree Uncertain Agree Agree

SD SA

, 16, The student-learner's claesroco_preparation

Was sufficient for the tasks required on the job. SD D U A Si

17. The student-learner received instruction in the CVE

related class which overcame on-the-job perfonience

problees. SD D U A Si

18, The instructor-coordinator spent an appropriate amount

of time at our business on osordination aotivitiee. SD D U A SA

19. The stUdent-learner required the sue amount of my

tin for supervision as Aber employees, SD D U A SA
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____ekStudentlieient---Jobillatett

20. The work Wood by tie Net vis of value to our

organisation,

21. The work performed vill help tbe student to obtain t

Job reftrenoe.

22. The work performed will help the etudeat in obtaining

future jobs,

23. The work perforeed enabled the student to develop sany

valmsble job skills,

21. The work performed provided the student with increased

reeponsibilitiesover tile,

_

25. The work perforied required uee of UI students ekille

indknowledge.

26. Tbe work perforsed protided the student With the

opportunity to observe highly skilled and coepetent

employees.

togra Effectiveness

27. The DE provei has helped BS to reduce the cost of

training new ereloyees.

28, The CUE progral bee helped in the recruitment and

retention of new workers.

29. Students hired from the CilE program have proved to

be eery capable end =paint workers.

30. Ievolvement in the CVE]progral has been very

satisftotory to our organisation,

31. I would encourage other companies to provide

students with work experience opportunities,

26

SD D U I SA

SD D II A SI

SD D U i SA

SD D U i SI

SD D U i Si

SD D U A Si

SD D U i SA

311 D U 11 SI

SD D U I SA

SD D U A SA

ODUASI

SD D U I SI

StudentDeveloOment-Personal

For each of the following abilities please rate how much change (growth) you

saw in the student-worker as a direct result of his/her involvement with the CYR

program.

Seale: Choose a value between 0 and 7. Use all eight scale values As

appropriate. The ratings of 2-and-3 represent intermediate levels between MINOR

growth and MODERATE growth. Similarly; the ratingsafliand 6 represent

intermediate levels between MODERATE growth and SUISTANTIAL growth,

0 : Re Growth

1 t Minor Growth

2 i

:

4 = MOderate Growth

5 :

6 :

7 : Substantial Growth

32, The ability to arrive for work and appointments

time. 0 1

33, T h e ability t o follow instructions related to work. 0 1

34. Ibi ability to couplets a job in a thorough and

reliable eanner. 0

35. The ability tO cooperate With eupervisors. 0

36, The ability to cooperate with fellow-workers, 0

37. Thi ibility to eccept criticism ithen Apo that

something was done incorrectly.

31, The ability to find something usefOl to do when

work is cospleted or otherwise interrupted.

39. The ability to be honest with supervisors and

others.

.10, The ability to communicate effectively.
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2 3 4 5 6 7

2 3 4 .5 6 7

2 3 4 5 6 7'

2 3 4 5 6 7

2 3 4 5 6 7

01234517

0 1 2 3 1 5 6 7

0 1 2 3 4 5 6 7

0 1 2 4 5 6 7



distribution depending on the particular item. For items 1 through 15, a fre-
quency distribution of the responses will provide you with a descrptive analysis
of the information. For items 16 through 40 you should use a measure of central
tendency (i.e., mean or average) if you want to make comparisons between various
worksites or derive an overall figure for each scale. A frequency distribution
can be used for items where you wish to see the distribution of responses. A
blank questionnaire can be used as a worksheet to facilitate this process.

When there are no numerical values assigned to the response scale, values
must be assigned to them. Values from 1 to 5 are suggested. Thus, strongly
disagree would be rated as a 1, strongly agree would be rated as a 5.
Computation_of the means for each of these items will give you average ratings
for_each question based on the total responses from work site supervisors.
Caution must always be exercised in using means because it is possible for_you
to receive very high ratings on program effectiveness, while there may still be
individual work sites with very poor ratings. In such cases, individual
investigation and appraisal is warranted since these low ratings may reflect a
problem or perhaps simply a lack of communication.

Coordinator Review of CVE Student Program Performance

Rationale

The coordinatorrole_is the pivotal_link in a_complex process required to
manage_a quality CVE_program. Of the many responsibilities which a coordinator
has_i_perhaps_the_most important is the job of providing feedbackito:_students._
Feedback is essential to student growth and development. Without the knowledge
of-how they are performing, it is impossible fir students_toniake meaningful
changes in their behavior. Even positive behavior,:_oniaistudent'l part is
likely to deteriorate without some assurance that the_behavior is indeed accep-
table to others. Students_need to be rewarded for positive behavior as well as
informed of negative behavior.

_ _The_purpose ofithe student_performance_review is to-faciliate efficient stu-
dent_learningi_ While you_are_continually_doing informal reviews, formal
assessment of students provides critical emphasis on the importance of perfor-
man:e and_growth; By using the formal assessment system presented, you cav:
check your_perceptions against those of both the students' and their work Site
supervisors;

Description-of-the-form

The coordinator questionnaire: student data formi(Page 2;9 ) contains 25
questions. This form will require only:five to 10_minutes per student to
complete. The fOrm has been designed with two major scales;

The_job characteristics_scale_will_allow you to_check your impressions of
the_value.of your_CVE_Itudents'_work_experience's against their own and their
supervisore_impressions._ _The student growth and development scale provides an
assessment of how much growth you feel students have experienced as a result of
participating in their program. Ratings on both scales can be compared with

2.8
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Coordinitor Oueetionnairet Student Data

Name of Student Learner to be Evaluated

1; Description of CVE itodinti jdb or poeition:NMIPMENNI
2. Approximate number of employees working in this facility;

1 - 5

6 . 15__

15 - 100

100,

1 The number of workers reporting directly to the student-learners immediate

Supervisor is

4. Student_wage At tine of entry into employment was (dollars per hour);

5. COmpared te other workers at thie company, the student's vase at the time of

entry into employment-ms: (check one)

Equivalent to the wage of other workers with cmperable skill and

experience.

Liss than the wages of Othir workers with =parable Mill And experience.

Am not aware of the wages of other workers at the time student entered

employment;

Job-Charaeteristies

Circle the-reeponse which most Accurately reflects th& average job

condition/situation for the CVE student you are evaluating.

SD b V A SA

Strongly Strongly

Disagree Disagree Undecided Agree Agree

6. The work performed enabled this student to develop

many valuable job Skills. SD D U I $A

7. The work performed by the student was directly related

to his/her Olreer goals. SDDUIS1

8. The work performed provided this student with inoreased

responsibilities over ties. SD D U I SI

9. The vork performed required in appropriate tee of the

student's skill and knowledge.

10. The work performed by this student was of vilui to

the employer.

11. The work performed kept the student involved - -few

periods or inactivity.

12. The work performed will help this student obtain a

eood job reference;

SDDUASI

SD D U A SA

SDDUASI

SD D U A SA

Student Growth and Development

For each of the following abilities please rate how much change (growth) you

saw in the student as a direct result of his/hor involvement with the CVE proem.

Scale; Choose A value between 0 and 7. Use ill eight stele ulna Al

appropriate. The ratings of 2 and 3,present-intermediate-levels-tetween M11011

growth and MODERATE growth. Similarly; the ratings_of 5 and_6 represent inter-

mediate levels between MODERATE growth and SUSSTAITIAL growth.

0 : No irowth

1 Mi IlOr Growth

2

3

: Moderate Growth

5 =

6 i

: Substantial Growth

13; The ibility io communicate effectively With othera; 0 1 2 3 4 5 it 7

14. The ability to conduct a Sob interview' 0 1 2 3 4 5 6 1

15. The ability tO cmplete a job application. 0 1 2 3 4 5 6 7

16' The ability to complete a job risme. 0 1 2 3 k 5 6 7

17, The Ability to conduct o n appropriate job search. 0 1 2 3 4 5 6 7

10, TM ability to omplete camera assignments ih

a t h o r o u t h And reliible Romer. 0 1 2 3 i 5 6 7

19; The ability to perform basic mathemetical

computations. 0 1 2 3 1 5 6 7

20, T h e ability to communicate effectively in writing. 0 1 2 3 k 5 6 7

21; The Ability to comprehend and follow written

material and written instruction. 0 1 2 3 k 5 6 7

22; The ability to me Mil Ind Other resources to find

job openings e n " : opportunities. 0 1 2 3 4 5 i 7

23, The ability to use media and other resources to lake

effective c a r e e r decisions. 0 1 2 3 4 5 6 7

2, The ability to identify further skills And education _

'5needed to a d v a n c e in hislher CVE motion. 0 1 2 3 4 6 7

25, The ability to identify the skillo and-education

needed for typical jobs such es: welder, nurse,

office meager; assembler; modify; lawyer; etc. 0 1 2 3 11 5 6 7
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student's and supervisor's ratings since items similar to these have been
included in their respective forms.

Suggested_xocedures for usage

You should_complete an:asses-Went of_student performance_at least_once_Per
year fior each.studentiwhe it_pattitipating_in_the_CVE work experience component.
This summative.evaluation_caniatid_thould be complemented by more frequent
periodic assessments (these will be discussed later).

This_stevis_a critical processiin,a_qualfty CVE program. You may also
consider setting,up_a,series_of final interviews with each CVE student._ YOUt:
evaluation,of_each student could_ be completed prior to this time_ahd dittUtted
with the_student_.,__You could-also allow students to complete theit eValuatiOn.
form at this meeting. This would enable both of you to compate tetUltt and
explore any meaningful differences.

Student Program:Assessment

Rationale

This1step_in_the_CVE_infetMation_system allows_ students.to provide feedback
to coordinators tegatding various_aspects_of_CVE programs and work components.
In_additieh,:_ttUdentt are _as1:.1d_to_evaluate their-own growth and_develOpMent in
a_number_of key_areas.__This_infOrmation will permit you_to identify_potehtial
strengths and_weaknesses- in program operation, evaluate the effettiVeness Of
work_site placementsi_and obtain-data regarding final pregtaM_OUttemes:_at_per-
ceived_by_student learners. -This infOrmationLCan_be CrOSS;Checked with your
ratingsiand,those_ofistudentt' wsite_superVisorsi _While ihdividdal_criticism
of_a_programior job site may not be suffitieht for reittitihi a response is in
order when several student evaluations Suggest a potential problem;

This_process will_alteibe_Valdable_to_students_since it gives-them the
opportunity_to_provide_theititiWii evaluation_regarding_their personal progress.
This information_tiii_be a_beidge_to_stimulate discussion between you and your
students_regarding_post-program strategies to strengthen weak areas or capita=
lize_en tttOng_areas. _Thus, students have a "second chance"-to learn ftOM their
program experiences.___Furthermore, since students are proViditigitheit OWnanaly-
sis of_theigrowth and development, it is much moreliktly that they Will be
willing to accept suggestions from you concerning areas of Weaknett.

Descriotion-of-the form

The student questionnaite..(Paget:2.11_, 2.13)_is a three_part_instrument
with approximately:100_qUestionsi__The aVetige_student_should_be able-to
complete-this questionnaire in lest_than_30 Minutes; The__questionnaire includes
Several_itemsirelated_to_basic_program processes_and_six_ major-scales.- The sca
les assess: (a)__classroom instruction,_(b) instructor-coordinator activities
(t) quality_tif tdOetViiion,_(d) nature of the job, (e) growth and deVelOpMentii
áñd (f):Orogram satisfaction. Several items on the growth and deVelOpment scale
are duplicated on both the coordinator questionnaire and SupetvisOt questiOn-
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Tarr hie

Student Onesticanaire

Student Enrollment Procedure

I VAS !briefly introduced to the-purpose and responsibilities of the CVE

progral by: (check all that-apply)

1. Class edhedalineregiatration packets or eateriais.

2. Initrnotion material ce hindeuts.

3. Special orientation meeting,

M. Student/parent_ CV! orientation meeting.

Other: lescribi

Prior_toiny emollient in the CVE program I vas intervisid by: (check all

that apply)

5. Wileelor

6. coordinator .

7. 'Other teacher:,

Other: Deectibe

0. Prior to my enrollsent in the CVE progresi my parents were =gated by the

coordinator 4 discussed the progres vith them. No Tee

focaticial-Stilent-Organizetions

9; Did you puticiptte in a imaticiel ettinit organization directly related to

the CIE program? No

Treini*I-Plini Lid of Job lidt/Piiotions you art to perform oa tbe job.

10. Now were you involved in:the development of your written training plan?

(ohaek_one_response only)

Dii SOT NAVE a written training plia.

Received training plea prepered brinstructor-coordinator.

bored ey rents

liesited training plan preOired by on-the-jOb eupervisor/erployer.

Prepered plan in cooperatica with instructor-coordinator.-

Prepared plan in cooperatice with inetructomoordinator and en-the-job

supervismr/imployer.

If you had-e-writtertraining-plani please indicate them* of times

during inine montb program_you reviewed the training plan with your:

11. Instructer-cordineter?

12. On-the-job supervisor?

Did the training plan fcemat require you to:

13. indicate or estivate your copetency/skill levels before starting this

job? No Tes

II. estebliah competency/skill level goals? ge yes

15. assess your personal progress periodically.

No Yes

Job Sit* Orientation

16. At- the-start ofiyour evoloyeentiidid_youreupervinor. introduce you to other

vorkersi_and explain 4at you were expected to do and not 63 BA an

employee?

Tes No

17. Now rib tire did the ce-the-job supervisor-and/or eeployer spend

explaining your jobi the tosineesi compeny polleyi and so on?

Minato

Training-Agreement:--Siatement-of reeponsibilities accepted by the persons

involved in your placement experience.

18. Prior to beginning my OE job I was required to sign a training agreement.

No Tee

19. Price te *Ailing my CVE job my prent/guardian was required to sign a

training epeeist. No les

Frior te.beginniUg my CVE jeb I reviewed a training agreement with the following

persons: (check all that apply)

20, Parent/Guardian

21. Coordinator

22. Eiployee

23. Otber

24. Wee tot advised of my training agreement

Related-Inetructios

Rate the following_itess on the scale provided by circling the moit appropriate

responte fte your CVE -classroom instruction.

.Strongly _

Disagree Dieagree Undecided Agree

SD

Strongly

Agree

SA

25. The reading materials used it the CV: class were easy

fer le to ulderstand. SD D U I SI

26, The materials and_instruction provided in el CVE

dais were direetly related to iy employment. SD D U A SA

27. The meterials and instruction orovided in ry CVS_

class helped le acquire Skills Mated te iy Week; SD D U A SA

28. The-saterials and instructici provided in my CVE

class helped me to acquire Walls needed fee working

with people. SD D U A SI

29. The-materials-end inetruotics-provided in my CVE

class helped me to acquire the skills needed to

find a job.

30. The instruction provided irmy CVE_class has helped:

me to learn thetypes of skills Ind education needed

for a misty of lobs such ass welder, rase, office

"onager; assembleri morettryi lawyer; ate.

31. The instruction provided in ny CVE olass has helped

me learn how to use media-and-other resources to

find job gulags and opportunities.

SD D U A SI

SD D U A SA

SD D U A SA

32. Thi_instructica provided in sy_CVS_class has helped

se learn-botto use-media end other resources to make

deoisicie concerning the kind of work I want to do; SD D U A SI

33. The instructice provided in my CVS class has helped

me to_learn_what skills and further education are

needed th Witco in my ocruptict. SD D, U I Si



Instruct/Jr. - Coordinate

late the following items on the solle_provided by circling tbe most appropriate

rams for par instructor-mordinitor;

34.

lever Roster' Querterly Kcatbly Weekly

Welled the CFR program policies (what I WU

UplOted tO dO and mat do).

35. Provided related classroom instruction Aid

improved my on-tbe-job performed.

36; Provied suggestions to hilp me iiprove my job

skills based upon his/ber cm-the-job obeervations.

37. Required a report of my on-the-job activities

OM every:

38. Infcrmed me of how I was performing on-the-job

ORM every:

39. Helped me solve probless I had on-the-job.

40. Reviewed with me the evaluation reports depleted

by my on-the-job supervisor,

41; Nadi supervisory visits (on-the-job calls) to assist

and/or evaluate oy performance.

NSQNW

V WV

1 SQ1111

SQ1111

SQNV
1 WV
1 WV

SQMV

Quality of Supervision

Rite the following item cm toe 301111 provided by circling the most Appropriate

response kr your ca-tbe-job supervisor.

frier
1

Seldom Oceasicaally Freeently

0

42. Added my questiona.

43. Provided clear work diredions;

44. Provided bow to do it instruction when I was given

a task that was new for me.

45. TOld me WO I was pearling on-thHeb.

46. Spoke to me informally on-the-job;

47. Provided suggestions te help me isprove my job skills.

48. Reld_se tolls same etwelbrof perfcrunce es

regular employees in gaily jobs,

49; Communicated what the perforaince standerds were

for ay job,

Always

A

SOFA
SOPA

NSOF
N SOFA

OSOF A

SOFA

norl

N SOFA

Matte of the Job

Rate the folloging items id the scale provided by circling

response for your CYR job.

Strongly

Didgrei Disagree Undecided

SD

Agee

50. Tte work I performed we of value te ay oloyer.

51. The vork_I performed

a job reference.

52. The work I performed

future jets.

53. Tbe work I performed

valuable job skills.

54. The work I performed

career goa).

55. The work I performed

goal.

59; Ds work I performed

goaL

min help se in obtaining

will help se in obtaining

helped me to develop many

was direotly related to my

helped me decide on my career

caused se 0 chaste my career

57; The_work I performed helped me decide to leek

additional education relative to my career goal.

The work I performed was prisarily a source of 'coney.58.

53. The work I performed helped me learn how to work with

people.

60. The work I performed provided se with increased

repsonsibilities over tine.

61. The work I permed required la to use my skills

ind knowledge.

62, The work I performed involved considerable time

without Minim to do.

63. The work Ilerformed vas sore satisfying then

ping to school;

64, Tbe-work I performed gave me a senee of pride in

my meeemplIeheeete.

65. The work i performed helped me develop good work

habits.

66; The work I performed providid me an opportmity to

observe a highly skilled employee.

61. The NO* I performed was acomplithed With friendly

and operative oo-workers.

68. The work I performed provided me witt a obIlIengC

the most appropriate

Strongly

Agree

Si

SD DU i SI

SD D U I Si

SD D 0 I Si

SD D U SI

SD D U i SI

SD D U A SI

SD D U A SI

SD D U A SA

SD D U A Si

SD D U I Si

SD D U I SA

SD D U A SI

SD D U I SA

SD ,0 U I SI

SD D U I SI

SD D U 1 SI

SD D U A SI

SD D U A SA

SD D U SI
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1.41.

Grad and Dove lomat

tor eat Of Oa foiled* ebilities pleas rate how such change igrowth) you
P: experienced 45 a diroot result of your involvesent with the ell proems;

Sole: noose-s value between 0 and T. Use ill eight ecale *los as
eppropiste. The ratinp of 2 and 3 represent intermediate l3yels between MINOR
growth and OEMS growth. Sisterly, theiatings of 5 acd 6 represent inter-
mediate levels between WM growth and SUBSIINTIAL growth.

?rogru levier

The following questions ouncern your feelings ad opinions about _the school
progrot CVE work_experience and sale additional items. This information will
be helpful in caking progria improvements. Please think about these questions
carefully and answer them as honestly as you Can Ilse the scale below and
circle your reponse to each question.

0= So Growth
1 Misr Growth

2 =

3

s %dente Grist
5 =
6 i

Shetantial Groth

69, The ability to arrive fir work and appointaents

Very Somewhat Scaewhat
leptio Negative Neutral Positive

VN SN N SP

84. My feelings about the total hip stool prograa are:

85. Hy feelings about my in-school CVE classes are:

Very

Positive

VP

VN SN N SP VP

VN SN N SP VP

00 tile; 0 1 2 3 4 5 6 7 86. My feelings about my on-the-job CVE work are: VN SN N SP VP

TO. The ability to foto instmotione related 87. My feeling; about pursuing esployment in my CVE
to work,

71. The 'bitty to coplete a job in a thorough

0 1 2 3 5 6 7 occupation are:

88. My desire to lot for work after high school is:

VN SN N SP VP

VW SW I SP V?
and reliable unser. 0 1 2 3 4 5 6 7

89. My desire to persue further education after high
72. TO ability to cooperate with supervisors; 0 2 3 4 5 6 7 school is: TN SN N SP VP

73. The ability to cooperate with fellow-orkers. 1 2 3 4 5 6 7

74. The ability to acoopt_critiois chen shown

that I have doe Nothing wrong. 0 2 3 4 5 6 7

75, The ability to find soothing useful to do
when all ry work is copleted. 0 1 2 3 4 5 6 7

76. The ability to be honest with ay employer and
others. 0 2 3 4 5 6 7

77; the ability to taissioite effeotively with
others. 0 2 3 4 5 6 7

78. The ability tO CondOOt a lob interview with
an ecploysr. 0 1 2 3 4 5 6 7

79. The ability to caplet§ a job application, 0 1 2 3 5 6 7

80. The ability to caplets a job row; 0 2 3 4 5 6 7

.81; The ability tO find goes fo leek for work. 0 1 2 3 4 5 6 7

82. The ability to talk to potential *players. 0 1 2 3 4 5 6 7

3. Thelbility to pursue self-oploysent, i.e. start
my on business or work for *self, 0 1 2 3 4 5 6 7



mite Viithit_a comparison between the items can_beimade. This_parallel design
Will enable tdordinators to assess the validity of students' ratings.

Saggetted_ procedu res__for- usage

Assuming_that_periodic performance-evaluationsareibeing tonducted_fOrall_
students, students should be instructed_tO_complete_thit forM_approximately two..

weeks before the completioniof_theiriwork_experiences__This_schedule_takes_ into

consideration-that_most-Of_theiriwork experience_placement_has_ been completed.
The items on thitiquestionnaire focus_on many issues that_students will be best
able to answer after they are well into their DYE work experiences.

You may_choose_to allow students to take the form home to complete or to
have them complete the forms during school time. Individual appointments can
also be scheduled with students to compare your ratings with students' and
supervisors' ratings.

Periodic Assessment of Student Program Performance

Rationale

CVE processes typically:involve_periodic assessment_of_student-learners by
on=site_sUperVisorsi:asiwell_as_assessment by_instructor-coordinators. Assuming
coordinaters are_following_common practicei_regularly-collecting and reviewing
perfOrmance_ratings as_a_part of student_evaluation-and_grading, this section
OUtlines how this infOrmation_can_be used to_demonstrate program perfOrmance. _

In the eVent that a local rating sheet is notiin_use, a_suitable rating sheet it
encldted and selected procedures for usage are highlighted.

Description_of_the_form

_The_ periodic,rating,sheet (Page 2.15) is_a one page_fOrm:Whidh_dati be,
completed-in less than 10 minUtesiii_It_is_designed_to_be filled out_by_you_and
your worksite supervisort.i._The_infOrmationion_this_form_can_be_plottedichrono=

logically LaSiaimeansioficharting_indiVidual_stddent_achievementAnd growth over
the_time of their_UOrksite_placement. .(The authors recognize that more detailed
perforMante tating..sheets and/or training plans are available. Hopefully, you
are Using a more comprehensive system.)

SUOgette4_protedures_for_usage

Periodic_rating_sheetsishould be completed for_eachittUdatit_at least once
per_grading period and once per month is_preferrable. SuperVitors.shbuld be
informed_as to-when-reports are to be returned and about procedures they should
follow when completing this fOrm.

It may be difficUlt_teiconvinceisome_supervisors_to_complete,and return
these film. -TO oVercome_this_problem_you may_have_toimlain these ratings
forms persooallyi_ In.some_cases you may_even-need-to periodically "assist"
SUpervisors in completing theiform._ It is_recommended that_you: (a) reVieW
these tatingt With students, (b) explore any potential problem areat, arid fd)

2.14
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Periodic Rating Sheet

Grading Period Number of Times
From: To: Absent from work:

Tardy to work:
Name of Trainee: Business Firm:
Job Title: Department:

PUPIL'S PROGRESS REPORT

RUNG: Below yon will find an evaluation scheme designed
to measure the student's level of performance in seven
categories. Please circle the number which best represents
the student's level of performance for each_category. The
rating that you give will directly influence the student's
class grade, so please consider your ratings carefully.

Thank you.

1. CONDUCT

2. EFFORT

FULFILLS
ASSIGNMENTS

4. COOPERA
TION

5. QUALITY OF
WORK

5. LEARNING

ADJUSTMENT

1 = Unacceptable
2 = Very Poor

3 Poor
4 = Acceptable
5 = Good .

6 = Very_Good
7 = Excellent

Conforms to company policy and procedures

4as to behavior, dress, and hours of work. 1 2 3

ruts forth effort needed to complete
work in a thorough and reliable manner. 1 2 3 4

Work is completed within a reasonable time
and With a MihiMum amount of supervision. 1 2 3 4

Workt well_with fellow employees and
superviisors. 1 2 3 4

Work performed_is neat, accurate and
meets company standards. 1 2 3 4

Progress or Change in job skills since last
appraisal. 1 2 3 4

Shows ability to accept_direction and
etitidism from supervisore and others. 1 2 3 4

8. OVERALL--
PERFORMANCE I 1 2 3 4

5 6 7

5 6 7

5 6 7

5 6 7

5 6 T

5 6 7

5 6 7

5 6 7
*********************SMIS******************************************************
It win be helpful if you will comment on the following:

1. Areas where improvement is needed:
Skills Personal Traits

2. Suggested plan for improvement:
On-the-job In-school

Supervisor: Date:

Instructor-Coordinator: Date:

Attitudes

PLEASE USE REVERSE sxre OF SHEET FOR ADDITIONAL COMMENTS OR QUESTIONS.

2. 15
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address any student and_employer questitiht or concerns to maximize the benefits
of this learning experience.

Summarizing the _data

The_most_valuable_use_of_information-on these forms is the creation-0f ah
accurate_record_of_student progress.-_Thisiis accomplished- by plotting ihdiVi=.
dual students ratings-eacktime you have periodic rating ferms completed,- Page
2.17_is a-worksheet which you_can use for this purpose, -You May:With_td..have
students,plot their own ratings.- There iS no need td:Make_numeridal_conver-
sions. Simply indicate:_ each-student'it.name, the date:the assessment was
completed, and the .ratings... At:theAnd Of the year, growth on each item and an
average growth figure can be calcUldted.

Training Plan Evaluation

Ritionele

In_ the_operation,of,CVE programs the development of indiVidUal_ttUdeht__ _

training,plans is always recommended and assumedi_Unfortunattlyi a Mijer criti-
cism of CVE-is that training plans are ait Uted. And dehteqUently CVE is viewed
simply as release time fin. work.

_A training_plan summaryi_cavenable_theAdehtifidition of_the-level_of_abi-
lityiwhich_studentsihave achieved_iii_itegard.te_their_training plan activities.
At_the_leastithis_should_reflect:students!_perceptions of_the _their own ability.
The_summary_isimore_powerfUliif_it includes_supervisor_ratings. If-limited
growth_occurs:in-common.skill_development_activities-you can look at your CVE
processes:to identify potential _causes._ This_ information can also assist you in
your ongoing efforts to identify quality placement sites.

Description_o_f_the_form

The,training,plan summary worksheet(Page 2.18) it asimple one page form
which allows.students to rate upite:25_AttiVitiet_drtitkt_that_are specified on
their training_plans. For each tatk_i_StUdetitt are_dtked td rate or record_their
preserA skill leve14.__This_fOrmiassumes:_thitttUdentt_have training_plans_and
that trainingiplan_learning activitiet haVe_been specifieC The information on
thiS:WOrksheet should be competency-oriented_and focused_upon specific
tkillt/knowledge_related to students!_ employment and classroom learning.This
infOrMation is not expected to_duplicate information on the student question
hairei but will serve as a supplement to it.

Suggested_procedures-lbr-usage

CVE-students are normally:invOlVed in_the..deVeltipMeht of_their_training. .

plan. -It is important that_Studenttiunderttitid_ithe_major_activities_on which
theyiwill_be_evaluatedisince this will help:StUdents remember _the tasks__for
Which they:are:responsible. Jhe Training Plan Summary Evaluation form should be
giVen to the student to complete.

2.16
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Student Progress Sheet

Name of Trainee

Name of Rater

Date:

i :_ : Mt 1 Ilss : i : E E E

1. Condudt

.

2. Effort
,

3._ Assigpnents

_44__Cooperatirmi_____

5; Quality-of- Work

-6-.--Learning-

7. Adjustment

,

8. 0*erall Performance
-8

9; Absenses

_

tei Tardy

8

i

...

2.17
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Name

Training Plan Summary Worksheet
The purposes of this worksheet is to aummarize your accomplishments on your

training plan learning activities. You may have called these activities jobs or
tasks. To complete this worksheet you will need a copy of your training plan.
Please obtain a copy of your training plan and then follow the steps below.

Step 1. Rate your present level of skill for each activity on your
training plan_by circling the appropriate number on the scale
provided where:

1 = No opportunity to perform activity
2 = Observed others perform activity
3 Can perform activity with supervision
4 = Can mrform activity without supervision
5. Can perform activity and instruct others.

Example Item

Activity:

1.

2;

3;
4i

5.

6;

7;

8.

9.

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20;
21.
22.

23.

24.

25.

Training-Plan Activity

1

1

1

2

2

2

2
2

2

2
2

2

2

2
2

2

2

2

.2
2
2
2
2
2

2

2

2
2

2

2

Scale
3

3

Scale

3

3.

3

3

3

3

3

3

3

3

3

3

3

3
3

3

3

3
3

3
3

3

3

3

3

4,

4

4
4

4

4

4

4

4

4

4

4

4
4

4

4
4

4

4

4

4

4

4

4

4

4

5

5
5

5

5
5

5

5

5
5
5

5
5
5
5
5

5

5
5

5

5

5

5

5

1. Complete time card
2. Take telephone messages

."\. .0""N.
Description

1

1

1

1

1

1

1

1

1

1

1

1

1

1

1

1

1

1

1

1

1

1

1

1

Step 2. Summarize your self-ratings by counting_the "1"e YOU Ciroled and
recording this number in the space provided at the:bottom of this
page. Count the "2"s and record, "3"s, "4"a And "5"s.

_1 2
No

Opportunity Observed

_3
With

Supervision

2.18
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Summarizing_the_data

The training plan summary worksheet is simple to complete and students
should perform the step themselves. To summarize the accomplishments of all
students, assign a value to each student's_worksheet and then compute the
average of all of the performance ratings for your students.

In order to-create_aiscoreiferleach worktheet tiMply multiply_the number_of
responses in each box by_theLvalue:f1=5Yattigned to_dadh box_and_divide_by the

total number of_responses.:__ThitAill_give_you_an_average_skill rating for the
student. Summing all of the student sconn and dividing by the-total number of
StOdentt_Will give you an overall average score for the training plan learning
adtiVitiet

It may also be useful to prepare a ftequency distribution of your students
average skill levels. This will allow you to comment on level of skill or
measure of growth.

2.19
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STEPS IN THE CVE INFORMATION SYSTEM

STEP ONE--SELECTION OF KEY PROGRAM OUTCOMES

A. OUTCOME FORMS DISTRIBUTED

B. OUTCOME FORMS SUMMARIZED
C. KEY OUTCOMES PRIORITIZED

STEP TWO--DATA COLLECTION

A. YEARLY FOLLOW-UP OF PRIOR CVE-STUDENT-GRADUATES

B. SUPERVISOR REVIEW OF DI STUDENT PROGRAM PERFORMANCE

C. COORDINATOR REVIEW OF CVE STUDENT PROGRAM PERFORMANCE
D. STUDENT PROGRAM ASSESSMENT

E. PERIODIC ASSESSMENT OF STUDENT PROGRAM PERFORMANCE

F. TRAINING PROGRAM EVALUATION

MCIP TOBEICIPii t2001011ON @V PiR 0 6 RrAIN =MEM
UMIVRY ANID cjI, augunnaman olommi

IL 111011111=1 (011 UNNIMIng
LL laM3 Vie =MEL Ma MON MOM

STEP FOUR"INFORMATION DISSEMINATION

A. THE ADVISORY COMMITTEE
B. SCHOOL COMMITTEE

C. EMPLOYERS

D. PARENTS
E. THE COMMUNITY

3 . 0
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STEP THREE

ANALYSIS OF PROGRAM OUTCOMES

. In the first section:of_this:.handbook the:_key:outcomes valued by coor,._
dinatorsi_advisorylcommittee_membersi_ischooliboard members, and_others_were
identified.:Nowithese:outcomes_should:be_related_to_the_appropriate summary
data_from the infOrmation_system!s_various:questionnaires. _By_ matching each_of
the_selected outcomes to_the_mOst applicable_rquestions4,_you will be able to
assess:the extent to which you have accomplished your objectives. For ease of
analysis you may wish to select only the 10 most important or highest ranked
outcomes;

Since this may be your first attempt to establish a mathematical value for
program outcomes; this information will form the baseline for subsequent program
assessments. By tracking program outcomes, you will be able to determine
whether or not your program performance is stable or shifting from one year or
program assessment cycle to the next.

Summary and Transcription of Questionnaire Responses

_ :The firsti_step_in analyzing_program outcomes_is to_transcribe the mean_
ratings___B77ber applicable_datu(e4;;_percentages from the student follow=up)
from each of_the appropriate_questionnaire items to the-outcomes evaluation
worksheet (Page1.2). A total of 66_item values will need to be transcribed.
Most of the means for these-items will already have been calculated; however, in
some cases the mean scores may need to be computed.

While the key outcome questionnaire had 33 outcomes_listedi_there:are_26
outcome matrix sheets. If any of the remainingiseven_outcomesiare selected for
analysis' you will need to obtainthe appropriatelafOrmation from your school's
records. _The seven outcomes which are treated independent of the CVE infor-
mation system are:

1. increased CVE student attendance rates;
2. increased CVE student performance in all classes.
3; reduced CVE student dropout rates.
4; cost-effective vocational education programs.
5; reduced juvenile delinquency and crime.
6. reduced sex role inequities.
7. increased employment opportunities for minority, disadvantaged,

and handicapped.

Select Key Outcome Reports

The next step is to select the key outcome reports (Appendix I) that
correspond to the items selected for analysis; Each report has a place for
recording the values from the outcomes evaluation worksheet and includes a
description of the outcome to be evaluated, a description of the relevant data
items, and the scale values that were used by individuals completing the

.

questionnaire.
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STUDENT
QUESTIONNAIRE
ITEMS

30

32

33

53

1,

57

_59

72

73

75

77

-78

79

80

81

82

88

89

OUTCOMES EVALUATION WORKSHEET

COORDINATOR
JESTIONNAIRE

6

10

13_
14

15

16

17

19

20

21

22

25
PERtopIc
RATING SHEET

1

7--

MEAN

MEAN

SUPERVISOR__ I

MESTIONNAIRE__J

16

_17

-9

20

23

27

28

30

32

33

35

36

38

39

40-
TRAINING
PLAN=SUMMAW---
Average number
of competencies
-per student-
Average skill
level fOritif

competencies

"111IMMIM=MMI

_MEAN-

STUDENT FOLLOW4PLWAS______-- MEAN/PERCENTAGE-
3.6

Toeplies)-
39 ,,,.- -,. ,q-

artilrr7TTIMM plies)

44 Aumber=in=related work)
(_Total-number-employeci students

5;1
5.2

5.-1-

7.11761- _
3.2
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Compare Actual Against Target Values

The-final step:is to compare the values liSted_foreachioutcome_againtt
target values. -Although no "values"-will exist_theifirst time_through:thit'
processuit is likely that you will have someiexpectations.About what_level.
these values:Should_be:._ This__"intuitive feelineiof.what_you think_your program
values_should bei_canibeimeasured against the reality of what they_are. This_
Will help you to realistically determine what standards you want to set in the
future--a clear target.

If values_are substantially_different:from "desired values," you may need to
look_more_closely_at_program_processes_and-input questions in-your infOrmation
system._ Of_coursei it is always-possible-that goals are too high. When resultt
are better than goals, it- may-either--be time for you to congratulate yourself Or
to raise your goals to more appropriate levels.

The final decision regarding outcome target levels is-one that you should_
discuss with their your administratiovand_advisory_committee _The_appropriate
groupS-should each receive_a copy_ofithe selected outcomes reports and_suf-
ficient time to analyze_thisiitifOrmation_prior_to meeting with_you_as_a_group.
Let them know iniadvance that the purpose of this meeting is to review the
inforMation and to set realistic outcomes target levels for the CVE program.
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STEPS IN THE CVE INFORMATION SYSTEM

STEP ONE--SELECT ION OF KEY PROGRAM OUTCOMES

A. OUTCOME FORMS DISTRIBUTED

B. OUTCOME FORMS SUMMARIZED

C. KEY OUTCOMES PRIORITIZED

STEP TWO--DATA COLLECTION

A. YEARLY FOLLOW- UP OF PRIOR CVE STUDENT GRADU4TES

B. SUPERVISOR REVIEW OF CVE STUDENT PROGRAM PERFORMANCE

C. COORDINATOR REVIEW OF CVE STUDENT PROGRAM PERFORMANCE

D. STUDENT PROGRAM ASSESSMENT

E. PERIODIC ASSESSMENT OF STUDENT PROGRAM PERFORMANCE

F. TRAINING PROGRAM EVALUATION

STEP THREE-- ANALYSIS OF PROGRAM OUTCOMES

A. SUMMARY AND TRANSCRIPTION_OF _QUESTIONNAIRE SCORES

B. SELECTION OF KEY OUTCOME MATRICES

C. COMPARISON OF ACTUAL VS. TARGET VALUES
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STEP FOUR

INFORMATION DISSEMINATION

_Public-relations for school programs is an-issue that is_often_overlooked
or mishandled in educational systems._ Dapper (1964)_netes_that "everyday, _

routine and sometimes dreary_public relationsarehcarried out_incompletely_or
incorrectly in most school. systemt"pi VL_. There are_two_reasons for_this:
First, many_educatOrs.do_not:see:public relations as part of theirjobs, and
secohd,_manyieducators have little or nc knowledge of how to conduct public
relations activitiesi

In reCeht years, public school systems have come under increasing attack.
The litany_of "failures" has become only too well known to administrators,
teachers, and professional educators. While it would be foolish to lay all of
the blame for these failures on a lack of public relations efforts, it seems to
be true that our successes have not received equal media coverage. Whether
this is because our successes are not as substantial or as dramatic will,
perhaps, never be known. Not until educators accept the responsibility for
infOrming the public of their successes will an accurate picture of educational
programs reach the public eye.

This section is not a "how to" manual on public relations.. It will address
some of the constituencies whom coordlnators_should inform about their CVE
programs. Six guidelines adapted from Public_Relations_for_Educators by Dapper
(1964) provide a central focus to coordinators' efforts. These guidelines are:

1. Good public relations efforts begin with the premise that the public has
a right to know all the facts--not just the ones you think they should know.

2. A good product precedes trying to sell it. if a_program is not doing
what it should be doing, than don't bother to advertise it.

3. A program does not have to be perfect, however, don't try to hide its
inadequacies.

4. A public relations program should have long term and "lofty" goals.

5. The long-term goals for a school system or program should determine the
thrust of public relations efforts. Public relations should serve education
and not vice versa.

6. The aim of public relations is understanding.1 People should think about
programs and to be encouraged to suggest ways to improve them.

The Advisory Committee

An advisory committee is one of the most important features of a CVE
progrm Johnson_(1981)_found that advisory committees were one of the five
major determinants of positive program outcomes. Programs using committees
obtained information which lead to higher levels of student satisfaction and
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higher placement rates; However, research has also shown that it is the level
of involvement of the committee which determines their effectiveneSs and not
merely the existence of.these committees.

In order:foriadvisory_groupsito be effectiVeithey_ththil&receive infor,
mation_from-coordinators concerning prograM Strengtht_and:_weaknesses.___It is
important,that you present thiSiinfOrMatift_ih_a_Manner.that_is easy to
understand. Many,of theisummaries_WhithiyOU have_prepared from your_question7,
naires can beiused_as a basis_ftit_prtiViding information_to_yourboard_concerning

programeffectivenessi__At the Vety_minimumi the,ratings_from Outcomes Sheets
ShOUld_be.provided_to_advisory_group_members._ Experience-has-shown-that this
infOrMation_will be better,received_and more_easily understood if it can be pre-
tented:in person; This will allow time for-individuals to raise questions and
altd give you the opportunity to clarify major issues and problemt.

School Officials

School:principals and-superintendentS_ardithe tWO_Moitt:important persons_
with responsibility-for-the day-t0=dayoperatititit:Of_tthool_systems. Several
studies (Bensons 1982;,Wubbenai 1980t_LlOyd,_-_1976),have emphasized_the_need for
school administratOrsito_be responsiVe td thd_responsible_for the overall needs
of CVE programs.: Certainly_one Of the keys to insurtng their involvement is a
Systematic_effort_to provide_theM_With regular_feedback:regarding program opera-
tiOnt.___The feedback which_you_provide will_serve several functions. Most_
importantlyi_it_iwill inform administrators_about-the specificioals whiChipu
have:established for,your CVE,program.___This will allow them the opportunity to
challenge these goals._ The surfacing of differences can be a_positive step
towards insuring that school administrators are behind your effortti

Another positive feature,of_providingiftedbatk_it_that_it_terVes_as_a
vehicle,for,allowing officials to "butinte CVE prOgetiiiigoils.__Humerous_stu-
diesihave_shown that_active invOlvemeht_it.4,key fadttit in thedevelopment of
commitment. By keeping_school_offidialt_adVited_Of problemsand concerns, by
infOrming_thewasto,the_status_Of pogreiM effortsi_anti_byacknowleging
program_strengths and weaknesses, you will,becreating commitment to your CVE
programs.Jlowever, one must_distinguish between_passive involvement and active
involvementActive_iliVeliVement_leadsito,commitment and requires that_you'also
be_open to guidance and_suggestions. -If you only advise and iftfOrM COMMittee
members, then you will not have created the process necessary fcit commitment to
occur.

Employers

It is important that you inform participating,employers as to the outcomes
of the coordinators' program efforts.__Although you have been actively working
with employers, they_may hive only i partial perspective of what a CVE program
involves. Since employers probably have been working with only one or two stu-
dents, they may have a view of the "trees," but not the "whole forett."

Using the information collected from the questionnairet, you can provide
employers with a picture of your overall program objectives. In fadt, it is a
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gOOd idea:toistartithem_off_atithe_ivery_beginning of their_participationwith a
list:of the key OUtOmes_identified. This will give_them_a,broader perspective
on_what you:are trying_to_accomplish and_of the relative importance-ofthe-
various geilt._ In_addition,_you,can obtain (if,you_have-not-already done so)
etpleyer opinions as to the relative merits_ of the individual outcomes iden
tified._ Again, this can be a process for creating commitment and support for
your program.

Parents

--The influence of-parental attitudes_on children is:evidenced
fOlklore and scientifiC retearch. Andeed4 parents.influence_is so pervaiive
that educators are_often_prone_to:proclaimithat_they_can do_nothing_that_will
offset the:SOMetimes=negative_attitudes_which_children_bring_from_their_home_
eeVitenMehtt._ Educaters_frequently ignore_the_fact that_parents must and should

educational_systems. itinfortunatelyi_the National-Commission on
Setehdary_VOCitional Education (1985) in The_UnfinishedAgenda makes no mention
Of thit ittde.

Conrad and Nedin(1981),identify 13 items which most contribute
. teittU;

dents' growth. Of these-top 13 items, parental:and peer:influence ranked__
seventh-in importance. ,Wubbena (1981) in_his study of:quality CVE.. orogri0S-4_
emphasized that_school staff should_include_contact_with parent it-i-regillar.
part,of,school programs. The:purpose_of_thls_contact_is twofeldi _.(a),parents
can better understand-the goals_and_purposes which_coordinators are _trying to
accomplishin their_CVE_programsi and .(b).coordinators can gain a better
UnderStatithig_OUthe_needs and circumstances which might affect the involvement
Of their CVE students.

-Parents_can_become_involved in CVE programs at,the-start of:Programs bY your
ihtlUding parent representation on_the_advisory_council. -Parental input fOr-the
telectionof_program objectives can,also,be solicited by sending tutcomes eating
sheets_home_with CVE_students. _After-summarizing_parental:goals, yOU_Caii 00=
pare these_goals_with those of your advisory committee members. :SUMMatieS_Cati
then_be send to-parents, along with an invitation to see you if they have any
major disagreements or concerns.

_Time-allowing,:it could be_very_beneficial for_you_to_meet_with_the_parents
ofiyoUt CVE students,_ This_would_provide_an_opportunity_to_obtain a better
UhderStahding_ef awconcernsAhat_parents may have. This would also give you a
thatite tO &Woo a better understanding of your CVE students.

EiCh of_the_suggestions above_are offered,as strategies to address the:
program information_needs ofiparents._ These activities-can-be SuppleMehted_i_bUt
should_not be_supplanted by,sending,written summaries of CVE_StUdehtt'iprOgrett_
reports_home-to-parents. You can use data collected from periddit_riting_theett
to-provide-parents a summary of their_child!siperfOrmance:ova_regular_bitis.
Summaries from the-initial goal assessment(step one):could_alte be made
available to parents at the start oUthe:program so that they would have a
better idea of your program goals and objectives.

At the_thd of their students' involvement with the CVE program_,,you might
Select some Of the data which you feel is most relevant and make this infor-
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mation available to parents. You should also consider sending a program
evaluation to parents and alloWing them to rate their involvement and satisfac-
tion with the CVE program, as_well as their perception of their child's growth
and development during the CVE program.

The Community

This final category includes a diverse array of constituencies who have not
already been addressed. In some communities, other groups may have a strong
influence on CVE programs. When this is true, an effort Should be made to
advise, inform, and solicit input from the respective groupfs) concerning
program performance. This category includes: school boards, local labor
unions, parent-teacher organizations, citizen groups concerned with school
quality, and tax-payers. When key groups are uninformed about school issues and
needs, they may feel little commitment to either improve or support nontradi-
tional school programs.

Conclusion

The_OUtteMe teport_fOrmsi questionnaires and-other materials provided-can_
be dted_at_tdels_for_informing your constituencies. For instanCel_yrAi Cduld use
the_dUttellereport forms to_Nmerate-transparencies which_cOUld_theitattist_you
iii_i__Meeting,or other information session- with_parents,_adVitety Ward or other
community,groups._ Or you might include these fotmS inia weitten report
describing your program and its accomplishment ahd Make these reports available
to key individuals or groups in yout commuhityi

The strategies that yoU_telett to communicate,with the_groups noted above
are subject only to yOUt imagination4 -While_we are not_advising that you become
a_public relatiOnSitXpett,_there_is undoubtedly a time and place for you to use
the_media to effettiVely_inform_the_public_asto the operation of your CVE _

programS. TeleVitioni-radioi_and press coverage are-also avenues that cahlje
thatthe_mmedia" are_not going,to_extend covetage_to:

edUtatidhal:00ograms,_andAtems which_are borirg and unimaginative, Nevettheless,
Withia little_khOWledge_of public relations and an interest in leareng hOwito
gii_abOUt dein§ iti you can wisely and appropriately USe the Media to keep the
public aware of and informed about your educational thdea4Ott.
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APPENDIX I



OUTCOME 4e 1

SKILLS AND COMPETENCIES
FOP A SPECIFIC JOB

TRAINING PLAN SUMMARY

AVERAGE NUMBER OF COMPETENCIES PER STUDENT

TRAINING PLAN
SUMMARY:

AVERAGE _SKI LL
_ _ LEVEL FOR

ALL COMPETENCIES

1 =_ND_OPPORTUNITY TO
PERFORM ACT I V IT Y

2 = OBSERVED OTHERS
PERFORM ACTIVITY

3 = CAN PERFORM ACTIVITY
WITH SUPERVISION

4 = CAN PERFORM ACTIVITY
WITHOUT SUPERVISION

5 = CAN PERFORM ACTIVITY
AND INSTRUCT OTHERS



STUDENT
QUESTION

53

OUTCOME *2

SKILLS AND COMPETENCIES
FOR A

FAMILY OF JOBS

1= STRONGLY DISAGREE
2= DISAGREE
3= UNCERTAIN
4= AGREE
5= STRONGLY AGREE

THE WORK I PERFORMED HELPED ME TO DEVELOP
MANY VALUABLE JOB SKILLS

COORDINATOR
QUESTION

6

1= STRONGLY DISAGREE
2= DISAGREE
3= UNCERTAIN
4= AGREE
5= STRONGLY AGREE

THE WORK PERFORMED ENABLED (THIS) STUDENT
TO DEVELOP MANY VALUABLE JOB SKILLS

SUPERVISOR
QUESTION

23

I = STRONGLY DISAGREE
2= DISAGREE
3= UNCERTAIN
4= AGREE
5= STROF LV AGREE

THE WORK PERFORMED ENABLED THE STUDENT
TO DEVELOP MANY JOB SKILLS
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OUTCOME .3

ABILITY TO CONFORM
TO

TYPICAL EMPLOYMENT RULES

STUDENT
QUESTION

65

1=STRONGLY DISAGREE
2=DISAGREE
3=UNCERTAIN
4=AGREE
5=STRONGLY AGREE

THE WORK I PERFORMED HELPED ME
DEVELOP GOOD WORK HABITS

SUPERVISOR
QUESTION

32

0= NO GROWTH
1=MINOR GROWTH
2=
3=
4=MODERATE GROWTH
5=
6=
7=SUBSTANTIAL GROWTH

ABILITY TO ARRIVE FOR WORK AND APPOINTMENTS
ON TIME

PERI.ODIC RATING
SHEET
ITEM I

O=NO GROWTH
1=MINOR GROWTH

3=
4=MODERATE GROWTH
5=
6=
7=SUBSTANTIAL GROWTH

CONFORMS TO COMPANY POLICY AND PROCEDURES

56



OUTCOME *4

AWARENESS OF TASKS PERFORMED
IN

A VARIETY OF JOBS

STUDENT
QUESTION

30

I =STRONGLY DISAGREE
2=DISAGREE
3=UNCERTAIN
4=AGREE
5=STRONGLY AGREE

INSTRUCTION PROVIDED IN MY CVE CLASS HAS
HELPED ME TO LEARN THE TYPES Of SKILLS AND

EDUCATION NEEDED FOR A VARIETY OF JOBS

COORDINATOR
QUESTION

25

0=NO GROWTH
=MINOR GROWTH

2=
3=
4=MODERATE GROWTH
5=
6=
7=SUBSTANTIAL GROWTH

THE ABILITY TO IDENTIFY THE SKILLS AND
EDUCATION NEEDED FOR TYPICAL JOBS
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OUTCOME 4t5

KNOWLED.GE OF OCcUpATIONAL
OUTLOOK INFORMATION

STUDENT
QUESTION

31

1=STRONGLY DISAGREE
2= DISAGREE
3=UNCERTAIN
4=AGREE
5=STRONGLY AGREE

.THE INSTRUCTION PROVIDED IN MY eVE CLASS
HELPED ME TO LEARN HOW TO USE MEDIA AND
OTHER RESOURCES TO FIND JOB OPENINGS AND

OPPORTUNITIES

COORDINATOR
QUESTION

22

O=NO GROWTH
1=MINOR GROWTH
2=

4=MODERATE GROWTH
5=
6
7=SUBSTANTIAL GROWTH

THE ABILITY TO USE MEDIA AND OTHER
RESOURCES TO FIND JOB OPENINGS

AND OPPORTUNITIES
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OUTCOME *6 a

JOB SEEKING SKILLS

STUDENT QUESTIONNAIRE
SCALE

0=NO GROWTH
1.=MINOR GROWTH

2=-
3=

4.=-MODERATE GROWTH

6=
7=SUBSTANTIAL GROWTH

78. THE ABILITY TO CONDUCT A JOB

INTERVIEW WITH AN EMPLOYER

79. THE ABILITY TO COMPLETE A JOB
APPLICATION

80. THE ABILITY TO COMPLETE A JOB
RESUME

81. THE ABILITY TO FIND PLACES TO
LOOK FOR WORK
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OUTCOME 46b

JOB SEEKING SKILLS

COORDINATOR
SCALE

O=NO GROWTH
1=MINOR GROWTH

2=

4=MODERATE GROWTH
5=
6=

7=SUBSTANTIAL GROWTH

14. THE ABILITY TO CONDUCT A JOB
INTERVIEW

15. THE ABILITY TO COMPLETE A JOB
APPLICATION

16. THE ABILITY TO COMPLETE A JOB
RESUME

17. THE ABILITY TO CONDUCT AN
APPROPRIATE JOB SEARCH



OUTCOME *7

SATISFACTION
WITH

POST-HIGH SCHOOL EMPLOYMENT

STUDENT
FOLLOW-UP

ITEM 5.3

61

1 =VERY UNSATISRED
2=SOMEWHAT UNSATISFIED
3=UNDECIDED
4=S0MEWHAT SATISFIED
5=VERY SATISFIED



OUTCOME *8

KNOWLEDGE
OF

HOW TO ADVANCE CAREER-WISE

STUDENT
QUESTION

33

1=STRONGLY DISAGREE
2=DISAGREE
3=UNCERTAIN
4:= AGREE
5=STRONGLY AGREE

THE INSTRUCTION PROVIDED IN MY CVE CLASS
HAS HELPED ME LEARN WHAT SKILLS AND

FURTHER EDUCATION ARE NEEDED TO ADVANCE
IN MY OCCUPATION

COMDINATOR
QUESTION

I. 4

O=NO GROWTH
1=MINOR GROWTH
2=
3=
4=MODERATE GROWTH
5=

7=SUBSTANTIAL GROWTH

THE ABILITY TO IDENTIFY FURTHER SKILLS
AND EDUCATION NEEDED TO ADVANCE IN

HIS/HER OCCUPATION
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OUTCOME *9

ABILITY TO MAKE
EFFECTIVE CAREER DICISIONS

STUDENT
QUESTION

32

1=STRONGLY DISAGREE
2=DISAGREE
3=UNCERTAIN
4=AGREE
5=STRONGLY AGREE

THE INSTRUCTION PROVIDED IN CVE CLASS
HAS HELPED ME LEARN HOW TO USE MEDIA

AND OTHER RESOURCES TO MAKE DECISIONS
CONCERNING THE KIND OF WORK I WANT TO DO

COORDINATOR
QUESTION

23

0=NO GROWTH
1=MINOR GROWTH

4=MODERATE GROWTH
5=
6=
7=SUBSTANTI AL GROWTH

THE ABILITY TO USE MEDIA AND OTHER
RESOURCES TO MAKE EFFECTIVE CAREER

DECISIONS



OUTCOME #lOa

POSITIVE ATTITUDE TOWARDS
THE SCHOOL PROGRAM

STUDENT
QUESTION

84

MY FEEL!

STUDENT
FOLLOW-UP

ITEM 5 5

1 =VERY NEGATIVE
2=SOMEWHAT NEGATIVE
3=NEUTRAL
4=SOMEWHAT POSITIVE
5 VERY POSITIVE

OUT THE TOTAL HIGH SCHOOL
9ROGRAM

1 =VERY UNSATISFIED
2=SOMEWHAT UNSATISFIED
3=UNDECIDED
4=SOMEWHAT SATISFIED
5 =VERY SATISFIED

HIGH SCHOOL EDUCATION

STUDENT
FOLLOW-UP

ITEM 5.6

1 =VERY UNSATISFIED
2=SOMEWHAT UNSATISFIED
3=UNDECIDED
4=SOMEWHAT SATISFIED
5 VERY SATISFIED

HIGH SCHOOL CVE PROGRAM
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OUTCOME * Ob

POSITIVE ATTITUDE TOWARDS

SUPERVISOR
QUESTION

30

THE SCHOOL PROGRAM

1 =STRONGLY DISAGREE
2=DISAGREE
3=UNDECIDED
4=AGREE
5=STRONGLY AGREE

INVOLVEMENT IN THE CVE PROGRAM HAS BEEN
VERY SATISFACTORY TO OUR ORGANIZATION

65



OUTCOME *11

BASIC ACADEMIC SKILLS

SCALE
0 = NO GROWTH

1 = MINOR GROWTH
2 =
3 =

4 = MODERATE GROWTH

6 =
= SUBSTANTIAL GROWTH

COORDINATOR
QUESTION

COORDINATOR
QUESTION

20

COORDINATOR
QUESTION

21

SUPER V I SOR
QUESTION

33

66

THE ABILITY TO PERFORM
BASIC MATHEMATICAL
COMPUTATIONS

THE ABILITY TO
COMMUNICATE EFFECT! VELY
IN WRITING

THE ABILITY TO COMPREHEND
AND FOLLOW WRITTEN
MATERIAL AND WRITTEN
INSTRUCTION

THE ABILITY TO FOLLOW
INSTRUCTIONS RELATED
TO WORK



OUTCOME *12

SATISFACTORY HOURLY WAGE

STUDENT
FOLLOW-UP

ITEM 5.1

STUDENT
FOLLOW=UP

ITEM 5.2

= VERY UNSATISFIED
= SOMEWHAT UNSATISFIED
= UNDECIDED

4 = SOMEWHAT SATISFIED
5 = VERY SATISFIED

CURRENT HOUR WAGE

YEARLY INCOME

6 7

= VERY UNSATISFIED
$OMEWHAT UNSATISFIED

= UNDECIDED
= SOMEWHAT SATISFIED
= VERY SATISFIED



OUTCOME *13

POSITIVE ATTITUDE TOWARDS
PURSUING EMPLOYMENT

STUDENT
QUESTION

88

1 = VERY NEGATIVE
2 = SOMEWHAT NEGATIVE
3 = NEUTRAL
4 = SOMEWHAT POSITIVE
5 = VERY POSITIVE

MY DESIRE TO LOOK FOR WORK AFTER
HIGH SCHOOL IS



OUTCOME 14a
ABILITY TO WORK EFFECTIVELY

WITH OTHERS

SCALE
0 = NO GROWTH

1 = MINOR GROWTH
2 =
3 =

4 = MpDERATE GROWTH
5=
6 =

7 = SUBSTANTIAL GROWTH

STUDENT
QUESTION

72

STUDENT
QUESTION

73

SUPER VI SOR
QUEST ION

35

SUPERV I SOR
QUEST ION

36

THE ABILITY TO COOPERATE
WITH SUPERVISORS

THE ABILITY TO COOPERATE
WITH FELLOW WORKERS

THE ABILITY TO COOPERATE
WITH SUPERVISORS

THE ABILITY TO COOPERATE
WITH FELLOW WORKERS



OUTCOME *14b

ABIL TY TO WORK EFFECTIVELY
WITH OTHERS

STUDENT
.ClUESTION

59

1 = STRONGLY DISAGREE
2 = DISAGREE
3 = UNCERTMN
4 = AGREE
5 = STRONCLY AGREE

THE WORK I PERFORMED HELPED ME LEARN
HOW TO WORK WITH PEOPLE

PERIODIC
RATING SHEET

ITEM 4

1 = UNACCEPTABLE
2 VERY POOR
3 = POOR
4 = ACCEPTABLE
5 = GOOD
6 = VERY GOOD
7 = EXCELLENT

WORKS WELL WITH FELLOW
EMPLOYEES AND SUPERVISORS

PERIODIC
RATING SHEET

ITEM 7

1 = UNACCEPTABLE
2 = VERY POOR
3 = POOR
4 = ACCEPTABLE
5 = GOOD
6 = VERY GOOD
7 = EXCELLENT

SHOWS ABILITY TO ACCEPT DIRECTION AND
CRITICISM FROM SUPERVISORS AND OTHERS

70



OUTCOME *15

ABILITY TO MAKE ETHICAL DECISIONS

STUDENT
QUESTION

76

0 = NO GROWTH
! = MINOR GROWTH
2 =
3 =
4 = MODERATE
5 =
6 =
7 = SUBSTANTIAL GROWTH

THE ABILITY TO BE HONEST WITH
MY EMPLOYER AND OTHERS

SUPERV I SOR
QUESTION

39

NO GROWTH
MINOR GROWTH

2 =

= MODERATE GROWTH
5 =
6 =
7 = SUBSTANTIAL GROWTH

THE ABILITY TO BE HONEST WITH
MY SUPERVISOR AND OTHERS

71



OUTCOME #16

LISTENING AND SPEAKING SKILL

SCALE
0 = NO GROWTH

I = MINOR GROWTH
2 =
3 =

4 = MODERATE GROWTH

6 =
7 = SUBSTANTIAL GROWTH

STUDENT
QUESTION

77

STUDENT
QUESTION

82

COORDINATOR
QUESTION

13

SUPERVISOR
QUESTION

40

72

THE ABILITY TO COMMUNICATE
EFFECTIVELY WITH OTHERS

THE ABILITY TO TALK TO
POTENTIAL EMPLOYERS

THE ABILITY TO COMMUNICATE
EFFECTIVELY WITH OTHERS

THE ABILITY TO COMMUNICATE
EFFECTIVELY



OUTCOME *17

ABILITY TO BECOME SELF-EMPLOYED

STUDENT
QUESTION

83

O = NO GROWTH
= MINOR GROWTH

2 =
3 =
4 = MODERATE GROWTH
5 =
6 =
7 = SUBSTANTIAL GROWTH

THE ABILITY TO PURSUE SELF=EMPLOYMENT,
(I.E.) TO START MY OWN BUSINESS OR

TO WORK.FOR MYSELF



OUTCOME *18

TECHNICALLY COMPETENT WORKERS

SUPERVISOR
QUEST ION

1 6

-111.

1 = STRONGLY DISAGREE
2 = DISAGREE
3 = UNCERTAIN
4 = AGREE

STRONGLY AGREE

THE STUDENT=LEARNER'S CLASSROOM PREPARATION
WAS SUFFICIENT FOR THE TASKS REQUIRED ON THE JOB

SUPERVISOR
QUEST I ON

17

1 = STRONGLY DISAGREE
2 = DISAGREE
3 = UNCERTAIN
4 = AGREE
5 = STRONGLY AGREE

THE STUDENT-LEARNER RECEIVED_INSTRUCTION_ IN_THE
CVE RELATED_CLASS WHICH OVERCAME OFITHE=JOB

PERFORMANCE PROBLEMS

PERIOD IC
RATING_ SHEET

ITEM 5

1 L=. UNACCEPTABLE
2 = VERY POOR
3 = POOR
4 = ACCEPTABLE
5 = GOOD
6 = VERY GOOD
= EXCELLENT

WORK PERFORMED IS NEAL ACCURATE AND MEETS
COMPANY STANDARDS

74



STUDENT
QUESTION

75

OUTCOME *19

MOTIVATED EMPLOYEES

0 = NO GROWTH
1 = MINOR GROWTH
2 =
3 =
4 = MODERATE GROWTH
5 =
6 =
7 SUBSTANTIAL GROWTH

THE ABILITY TO FIND SOMETHING USEFUL TO DO
WHEN ALL MY WORK IS COMPLETED

SUPERVISOR
QUESTION

19

1 'STRONGLY DISAGREE
= DISAGREE

3 = UNCERTAIN
4 = AGREE
5 = STRONGLY AGREE

THE STUDENT LEARNER REQUIRED THESAME AMOUNT
OF MY TIME FOR SUPERVISION AS OTHER IMPLOYEES

SUPERVISOR
QUESTION

38

o = NO GROWTH
1 = MINOR GROWTH
2 =
3 =
4 = MODERATE GROWTH
5 =
6 =
7 = SUBSTANTIAL GROWTH

THE ABILITY TO FIND SOMETHING USEFUL TO DO
WHEN WORK IS COMPLETED OR INTERRUPTED

75



OUTCOME *20

REDUCED COST OF TRAINING
NEW EMPLOYEES

SUPERVISOR
QUESTION

27

1 = STRONGLY DISAGREE
2 = DISAGREE
3 = UNCERTAIN
4 = AGREE
5 = STRONGLY AGREE

THE CVE PROGRAM HAS HELPED ME TO
REDUCE THE COST OF TRAINING NEW

EMPLOYEES

SUPERVISOR
QUEST! ON

28

1 STRONGLY DISAGREE
2 it DISAGREE
3 = UNCERTAIN
4 = AGREE
5 = STRONGLY AGREE

THE CVE PROGRAM HAS HELPED IN THE
RECRUITMENT AND RETENTION OF

NEW WORKERS

76



OUTCOME *21

SATISFACTORY CVE-STUDENT
EMPLOYEES

COORDINATOR
QUESTION

1 0

1 = STRONGLY DISAGREE
= DISAGREE

3 = UNCERTAIN
4 = AGREE
5 = STRONGLY AGREE

THE WORK PERFORMED BY THIS STUDENT
WAS OF VALUE TO THE EMPLOYER

SUPERVISOR
QUESTION

20

1 = STRONGLY DISAGREE
2 = DISAGREE
3 = UNCERTAIN
4 = AGREE
5 = STRONGLY AGREE

THE WORK PERFORMED BY THE STUDENT
WAS OF VALUE TO OUR ORGANIZATION



OUTCOM *25

EMPLOYED CVE-PROGRAM COMPLETERS

STUDENT

FOLLOW-UP

ITEM 3.9

PAID EMPLOYMENT

78

PERCENTAGE OF GRADUATES
REPORTING THAT THEY ARE
EMPLOYED EITHER FULL OR
PART-T1ME

NUMBER EMPLOYED

TOTAL NUMBER OF REPLIES



OUTCOME *26

CVE COMPLETERS PLACED IN
RELATED EMPLOYMENT

STUDENT
FOLLOW-UP

ITEM 4.4

PERCENTAGE OF STUDENTS
REPORTING THAT THEY ARE
EMPLOYED IN A RELATED FIELD

NUMBER OF STUDENTS IN
RELATED WORK

TOTAL NUMER OF EMPLOYED
STUDENTS

RELATEDNESS TO YOUR HIGH SCHOOL
VOCATIONAL TRAINING

79



OUTCOME *27

CVE COMPLETERS PREPARED
TO PURSUE FURTHER EDUCATION

STUDENT
QUESTION

57

1 = STRONGLY DISAGREE
2 = DISAGREE
3 = UNCERTAIN
4 = AGREE
5 = STRONGLY AGREE

THE WORK I PERFORMED HELPED ME
DECIDE TO SEEK ADDITIONAL EDUCATION

RELATIVE TO MY CAREER GOAL

STUDENT
QUESTION

89

I = VERY NEGATIVE
2 = SOMEWHAT NEGATIVE
3 = NEUTRAL
4 = SOMEWHAT POSITIVE
5 = VERY POSITIVE

MY DESIRE TO PURSUE FURTHER EDUCATION
AFTER HIGH SCHOOL IS

80



OUTCOME *28

CVE COMPLETERS WITH
CLARIFIED OCCUPATIONAL OBJECTIVES

STUDENT
QUEST ION

55

PERCENTAGE OF
STUDENTS INDICATING
AGREEMENT

THE WORK I PERFORMED HELPED ME
DECIDE ON MY CAREER GOAL

STUDENT
QUESTION

56

PERCENTAGE OF
STUDENTS INDICATING
AGREEMENT

THE WORK I PERFORMED CAUSED ME
TO CHANGE MY CAREER GOAL

81



STUDENT
FOLLOW-UP

ITEM 3.6

OUTCOME *29

REDUCED UNEMPLOYMENT

PERCENTAGE OF GRADUATES
REPORTING THAT THEY ARE
NOT IN SCHOOL OR EMPLOYED
EITHER FULL OR PART=TIME

NUMBER UNEMPLOYEE

TOTAL NUMBER OF RE.PLIE6

UNEMPLOYED (LOOKING FOR WORK)



APPENDIX II



1. atiriptive Stat4stics
This package_is designed for basic analysis of data and provides tabular

analysis, graphic analysis, measures of central tendency and dispersion. Comes
with a users guide and materials which can be used in conjunction with standard
textbooks on descriptive statistics.

Configuration: Apple II+/IIE
Price $75.00 Disk, $5.00 users guide
Availability : Harrison D. Weed dr.

Project Compute, COMPRESS
Wentworth, New Hampshire

2. Descriptive Statistics
A set of six programs giving information on descriptiv f! statistics: average,

mean, mode, median, frequency and distribution.

Configuration: Comaodore 64
Price $100.00
Availability : Sheridan College

1430 Trafalgar Road
Oaksville, OnU.10
CANADA L6H 2E1

148 .

3. EMCIISTATISTICS
ramplete statistics and data management package, easy tO dte With a 75

page clearly written instructional manual.

i:onfiguratit Apple_II+/IIE
Price $95.00
Availability : Ed4SCilDevelopment

1412 River_Oaks Drive
MOdettei, CA 95356

4. Introstat
MITIIITal procedures avai'lL1A are those commonly encountered in first

year college courses.

Confi:xration: Apple II/IIE
Apple III
Atari 800
IBM PC

Price $125,00
Availability : Ideal Systems

P. O. Boi 681
Fairfield, IA 52556
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5. Introductory-Statistics: A micro computer approach. (1984) by Freeman
Elzey, Brocks-Cole Publishing Company, Monterey, CA. This intro text on sta-
tistics :limes with a diskette that explains a number of intro procedures that
are useful for students and educators. The text provides a ratio-le for each
procedure, formulas and examples of actual calculations.

Price: $20.00 includes Disk

6. Professional_Aid
WilT do mean, median, mode, standard deviation and display the frequency

distribution for a set of data, also do more advanced analysis And
graphics.

Configuration: Commadore 64
Price $99.95 Disk
Availability : DynaComp, Inc.

1064 Gravel Road
Webster, NY 14580

7. Statittics
Practice in sorting and computing median, mode,

tistical procedures.

Configuration:
Price
Availability :

Commodore 64
$24.95
American Peripherals
122:Bangor Street
Lindenhurst, NY 11757

Man and other Simple t a-

8. STATFAST
XERFTite statistical rickage! Descriptive Tests F-Testt, 4eStt,

Anova. Will also plot barcharts and scatter plots.

Configuration:
Price
Availability :

MacIntosh with 128K and 1 disk drive
$99.00
STATSOFT
2831 East 10th Street
Suite 3
Tulsa, OK 74104

9. STATTEST
STATTEST performs statistical tests of hypothesis and

Chi-Square tests, F-Tests and a random number generator.

Configuration:
Price:
Availability :

Available for all models
$33.95 Disk
DynaComp, Inc.
1064 Gravel Rd.
Webster, NY 14580

includeS --teStS,



10. Statistics 3.0
Provides teachers and students with procedures for quantifying and eva-

luatins' basic statistical relationships. Includqs routines for Chi Square,
variance, standard deviation and means.

Configuration: Apple II/II+/IIE
Price : $79.95
Availability : Edu-Ware Services, Inc.

28035 Dorothy Drive
Agoura Hills, CA 91301

11. Statistics
Full-Range

emphasizes ease

Configuration:
Price
Availability :

wtth:DAISY:

of statittical functions, hi-res plots, user defined commands,
of use

Apple II+/IIE
$79.95
Rainbow Computing
9719 Reseda Blvd.
Northridge, CA 91324

For more information on individual programs see T.E.S.S.

TheEdUtatitinal_Software-Selector.-
1984=1985:Edition(Editori Keith A; Hall)
EPIE:Ihttitute and Teachers College Press
LC:83,051772
ISBN 0-8077-2760-1

R6



Bibliography

Benson, S. (1952). "The Question of Quality" Tot Edi 06)i 27-55;

Conrad, D. and Hedins EietUtiveilSummaryLof=the final-Report of the
Experimental Education EValUatimiroject* University of Minnesota Center
for Youth Development and Research

Dapper* G. (1964).

Johnson,IA. (1981).
Indita

Public RPlations for Educators. NY: The Macmillan Co.

na

tween-Proposed Vocational-Pro tam
Job Performance_RatientLSatisfaction- P acement

ary an State epartment o ucation.

Leske, G. and_Persico, J. (1984). IiyIaliti_fr_etkri-,sidicatotrative
Vocational_Educationl-A ReviewEihd-SioWthiiii-e-RiiiiiiK---St. Paul, MN:
The University of Minnesota, The Minnesota Research and Development Center
for Vocational Education.

Lloyd, G. M. (1981). An Atsesstent pUtooperative Vocat4onal Education Programs
Since the Education Amendments_e_19764 Utah State Office of Education
National Study on Cooperative Vocational Education conducted at the
National Center for Research in Vocytional Education, Ohio State
University, Columbus, Ohio.

Morgan, A. W. (1983). "Cost is a policy issue." Journal _of Higher Education,
54(3), 279-293.

Natic_al Commission on Secondary Vocational_Education. (1985). The-Unfinished
nda=-the Role of Vocational EducationAn=the_High-School. Columbus, OH:

he , io state tn vers ty, The National Center for Research in Vocational
Education:

Wubbena* D. R. (1980). rullfillment Ratings of Secondar
Dittributive Educat on PrograirNiTaiTon Criteria. Unpublished EDD
ffihesis.r-sityo Minnesota.


