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RALPI2D.TLYIUMOTON
CONSHISMER

STATE OF FLORIDA

DEPARTMENT OF EDUCATION

August 27, 1985

MEMORANDUM
TO:

FROM:

SUBJECT:

TALLAHASSEE 32301

Institutional Test Administrator for CLAST

Myron R. Blee

The 1985-86 Test Administration Plan for CLAST

By his memorandum of August 15, 1985, the Commissioner has issued
the Test Administration Plan for CLAST, 1985-86, which will remain
effective until it is replaced. An additional copy is enclosed with
the request that it be delivered to your president.

While the new version of the Plan follows the format of previous
documents, your attention is invited to some changes and additions.

Page 7. Language relating to the qualifications and selection of
Institutional Test Administrations, which has previously
been published by memoranda, has been incorporated in the
Plan.

Page 9. The introductory section defines the conditions required
for a testing center for CLAST.

Page 9. The section delineating the conditions under which private
colleges and universities participate in the testing
program is new.

Page 12. The section relating to the administration of CLAST in
custodial institutions is new.

Page 12. The section on eligibility has been expanded to make
provision for the registration of financial aid recipients
who are not otherwise eligible to register for CLAST.

Page 14. A section has been added to clarify responsibility for
registering transient students for CLAST.

Page 15. The section on ordering test materials has been expanded
so as to permit closer monitoring of the registration
deadlines in any institution evidencing need for same.

We appreciate your cooperation in the implementation of the college-
level testing program under the provisions of the Plan.

j ka

cc: Deputy Commissioner Shelley S. Boone
Dr. Thomas H. Fisher
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RALPH D. TURLINOTON
COMMON*

STATE OF FLORIDA

DEPARTMENT OF EDUCATION

August 15, 1985

MEMORANDUM
TO:

TALLAHASSEE 32301

Presidents of Community Colleges
Presidents of State Universities
Presidents of Private Colleges and
Universities.
Other Persons' Concerned with CLAS

FROM: Ralph D. Turlington v s

SUBJECT: CLAST Test Administration Plan, 1985-86

Pursuant to provisions of Section 229.551(3)(k), Florida
Statutes, the attached document, CLAST Test Administration
Plan, 1985-86, is issued to govern the administration a--
the College-Level Academic Skills Test (CLAST) during the
academic year, 1985-86.

The Plan sets forth the procedures which are to be followed
by the state and by each of the institutions authorized to
administer CLAST. The detailed procedures relate to the
administration of CLAST, extending from the notification of
students of the CLAST requirement to the posting of scores
on the records of the respective students.

The Plan, however, does not purport to detail procedures
which are needed in each institution to assure that students
are afforded opportunity to acquire CLAST skills or to
assure that the CLAST standards are implemented in accordance
with provisions of Florida Statutes and Rules of the State
Board of Education. The respective institutions are charged
with the responsibility of formulating plans which provide
the skills and that the CLAST standards for the award of
Associate of Arts degrees and admission to upper division
status are enforced uniformly in accordance with requirements
of law.

j ka

cc: Mr. Clark Maxwell
Dr. Charles B. Reed
Institutional Test Administrators of CLAST

Attachment

. iii. 0.1.n i0"1 hmillv 0000tInVO
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Purpose and Status of This Plan

This Test Administration Plan sets forth the terms and
conditions which govezn the administration of the College-
Level Academic Skills Test (CLAST) in community colleges
and state universities as well as in any other institutions
which may be authorized to participate in the testing
program. The Test Administration Plan consists of this
document and the 1985-86 Test Administration Manual which
is made a part hereof but which is published as a separate
document.

The Test Administration Plan, including the Test Adminis-
tration Manual, is intended to ensure that all students
who take CLAST have equal opportunity to demonstrate the
level of their achievement of the skills which are measured
by the test.

This plan has been developed and issued as an exercise of
the responsibility for statewide administration of CLAST
which is voted in the Commissioner of Education by Section
229.551(3)(k), Florida Statutes, 1983. Further, it is
noted that the test, test scoring criteria, and testing
procedures are exempt from rule-making requirements by
provisions of Section 120.52(15)(e), Florida Statutes, 1983.

Effective Date

The Test Administration Plan for 1985-86 becomes effective
on the date of issuance by the Commissioner of Education,
and it replaces the Plan for the Administration of the
CLAST, issued August 15, 1984 and all supplements thereto.

7
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Overview

The College-Level Academic Skills Test (CLAST) is a part
of an overall effort in Florida which is designed to assure
that students completing any level of education have acquired
the skills which are expected of them. It is the particular
function of CLAST to measure the achievement of the communi-
cation and computation skills which are expected of all
students by the time they complete their sophomore year in
college.

The skills which are measured by CLAST were identified by the
faculties of community colleges and state universities through
the College-Level Academic Skills Project; the skills have
been adopted by the State Board of Education and are noted
in Rule 6A-10.31, FAC. Provisions for keeping the skills
list current and for maintaining active participation of
faculty members in the implementation of the testing program
are set forth in Appendix C.

Since August 1, 1984 scores on CLAST which satisfy the
standards of the State Board of Education Rule 6A-10.312,
FAC, have been required for the award of an Associate of
Arts degree from a community college or state university
and for admission to upper division status in a state
university in Florida.

Inasmuch as participation in CLAST is required under provi-
sion of State Board of Education Rule 6A-7.17, PAC, as a con-
dition of eligibility for State of Florida financial aid awards,
CLAST is made available to students at private colleges and
universities, at the initiative of the respective institutions.

Statutes and rules which are applicable to the CLAST require-
ment are contained in Appendix B.

2
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Purpose of CLAST

The College-Level Academic Skills Test has been designed as
an achievement test. It is intended to measure the level of
achievement of the communication and computation skills which
are expected of all students by the.,tiwe they complete their
sophomore year in college, i.e., those which are listed in
State Board of Education Rule 6A-10,31, FAC.

Each of the four subtests of CLAST--computation, reading,
writing, and essay--has been designed to yield a single score
which is a valid and reliable estimate of the achievement by
individual examinees of the group of skills measured in that
subtest. For individual students the objective subtests also
provide additional information by broad skill area which is
useful in identifying areas of possible strength or weakness.
While the test is not designed to yield information, skill by
skill, needed for full diagnosis of the problems of individual
students, institutions can use the results aggregated across
administrations by broad skill area with confidence in
determining the extent to which they have been successful
in teaching their students as a group the skills measured
in CLAST.

While there is support for the presumption that CLAST scores
relate positively to other measures of academic performance,
both prior to and after the test has been taken, CLAST does
not purport to be a predictor of subsequent performance of
examinees in upper division programs.

3
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Description of the Test

The test consists of four subtests--reading, writing,
computation, and essay. The reading subtest measures
eleven skills in the areas of literal comprehension and
critical comprehension. The objective writing subtest
measures twelve of the writing skills in the broad areas
of word choice, sentence structure, and grammar, spelling,
and punctuation. The essay affords students opportunity to
demonstrate all twenty-four of the writing skills by writing
an essay on one of the two topics presented. The computation
subtest measures fifty-five skills in the areas of arithmetic,
algebra, geometry and measurement, logical reasoning, computer
technology, and statistics, including probabil:ty.

The number of items by subtest and by broad skill areas within
each subtest is shown in Appendix D. Equivalent forms of the
test which meet these specifications are developed and
equated for each administration.

The test consists of two books--one containing computation
items and one containing reading and writing items, as well
as instructions for the essay. In order to increase test
security, multiple forms of each test, each using a different
arrangement of items, are printed for each administration.
Braille, cassette, and large-print versions are available.

At the close of each academic year a technical report is
issued to provide detailed technical information concerning
the development of CLAST and of its performance to date.

Testing Schedule

The test is administered in one morning session, which includes
a short break. Actual testing time is three and one-half
hours, plus time required for checking in examinees, coding
identifying information, distributing and collecting materials,
and reading directions for each subtest. The order in which
subtests are administered and the time allowed for completion
of each is shown below:

Essay 50 minutes
Reading and Writing 70 minutes
Computation 90 minutes

Modifications in the testing schedule, administration
procedures, and/or format for handicapped examinees are
detailed in the Test Administration Manual.

4
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Responsibility for the Administration of CLAST

The College-Level Academic Skills Test is a standardized
test which must be administered across the state in a
uniform, secure, and professional manner. That requirement
is dictated by the fact that the consequences of the test
to students are such that all examinees must be afforded
equal opportunity to demonstrate the level of their attain-
ment of the skills measured by the test. In order to ensure
that all examinees take CLAST under the same conditions,
detailed assignments of responsibility are made in the Plan
to each of the three levels involved in the administration
of CLAST: the CLASP Office, the Statewide Test Administra-
tor, and the Institutional Test Administrator.

1. The CLASP Office of the Doe

By law the Commissioner of Education must maintain statewide
responsiblity for the administration of the College-Level
Academic Skills Test; and the functions which cannot be assigned
to the Statewide Test Administrator are exercised by the CLASP
Office of the Department of Education. The responsibilities
assigned to the CLASP Office are as follows:

a. Serving as the public spokesperson for the
testing program

b. Developing the Test Administration Plan

c. Approving Institutional Test Administrators

d. Negotiating contract(s) to effect the assignment
of responsibility to the Statewide Test Administrator

e. Monitoring and verifying performance of the State-
wide Test Administrator under terms of the assignment

f. Monitoring the review of skills by the College-Level
Academic Skills Project and recommending any proposed
changes in the list of skills to the Commissioner of
Education

g. Approving specifications for the development of
test items
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I
h. Negotiating and monitoring contracts for tha

levelopment of test items

i. Reviewing and approving test blueprints

j. Reviewing and approving draft and camera-ready
copy for all test materials prior to printing

k. Verifying the accuracy of computer programs and
score reports

1. Validating test score keys

m. Providing and orienting personnel authorized to
observe the administration of the test

n. Investigating alleged irregularities in the
implementation of the Test Administration Plan
or in the administration of the test, including
any alleged breaches of security

o. Reviewing and processing complaints from individ-
uals or institutions

p. Approving the Test Administration Manual

q. Providing content for student information brochures
and posters

r. Releasing statewide test results and other infor-
mation relating to the testing program

s. Approving the Technical Report

t. Reviewing and monitoring the impact of CLAST
standards

2. The Statewide Test Administrator (STA)

Under the law the Commissioner of Education is authorized to
assign administrative responsibility for the College-Level
Academic Skills Test to any public community college or state
university. Such assignment has been made to the Office of
Instructional Resources of the University of Florida and the
assignment has been effected through contracts which assign
responsibilities as follows:

a. Developing and maintaining the item bank for CLAST

b. Developing blueprints for forms of the test

12
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c. Designing and formatting test books, the answer
folder, administration manual, score reports,
score interpretation guide, student registration
forms, and student information posters and brochures

d. Printing all testing materials

e. Disseminating test materials and providing for their
return

f. Training Institutional Test Administrators

g. Directing the administration of CLAST

h. Scoring tests, including the essay

i. Providing score reports to individual examinees

j. Providing reports of test results to institutions
and to the Department of.Education

k. Analyzing test results and recommending changes
in the test and/or test procedures

1. Preparing a technical report

m. Storing test materials as required by the record
retention schedule for CLAST materials

3. Institutional Test Administrator (ITA).

One individual in each participating institution is assigned
responsibility for the coordination of all activities in
that institution relating to the CLAST testing program. The
appointment is initiated by the president of the institution
with the nomination of an individual who is a qualified test
administrator, experienced in the administration of secure,
standardized examinations. The nomination will include a
resume to document the experience and training of the nominee.

While an individual who serves as .ITA for CLAST may have
additional institutional duties, the written job description
in the institution must assign responsibility for all of the
functions listed below to that individual. The individual
nominated should be so situated in the institutional structure
as to facilitate the effective discharge of all of those
responsibilities.

When approved by the Department of Education, the ITA becomes
the principal point of contact between the Department of
Education on all matters relating. to CLAST and will be held
responsible by the Department of Education for the discharge
of the specific responsibilities as follows:

7
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a. Notifying students of the examination and of the
requirements for CLAST scores

b. Receiving applications from students to take CLAST

c. Determining the eligibility of applicants to take
CLAST

d. Giving room assignments and admission tickets to
students who have been found to be eligible to
take the test

e. Identifying and scheduling test rooms according
to the requirements set forth in the Test
Administration Manual

f. Appointing room supervisors and proctors as
stipulated in the Test Administration Manual

Training room supervisors and proctors in the use
of materials provided by the Statewide Test
Administrator

g.

h. Determining what special testing conditions are
to be provided for examinees who have handicaps

i. Notifying the Statewide Test Administrator, upon
the close of registration for the test, of the
exact number of students registered and ordering
test materials in the manner detailed in the Test
Administration Manual

i Observing all requirements for test security which
are set forth in the Test Administration Manual

k. Insuring that the administration of CLAST in each
test room is governed in detail by the Test
Administration Manual

1. Determining the eligibility of students to parti-
cipate in the make-up administration

m. Certifying to the CI4SP Office of the DOE any
students who are eligible to participate in the
central make-up administration of CLAST

n. Making arrangements for eligible students who
request to take CLAST in an institution other
than their own

o. Certifying to the CLASP Office of the DOE the
eligibility of students who request out-of-state
administrations of CLAST

p. Receiving and disseminating summary reports of
test results in their respective institutions

8
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Administration of CLAST

CLAST is administered in approved testing centers. To be
approved by the Department of Education as a testing center
for CLAST, an institution will satisfy the following criteria:

1. The ITA is a qualified test administrator,
experienced in the administration of secure,
standardized examinations; nominated and approved
as heretofore stipulated.

2. Secure storage facilities which have been approved
by the Department If Education are used to store
CLAST books while they are in the custody of the
ITA for CLAST.

3. CLAST is administered in rooms which meet the criteria
specified in the Test Administration Manual.

4. The institution assumes all costs of administering
CLAST to its students under conditions specified
in the Test Administration Manual.

Institutions which do not elect to qualify as testing centers
for CLAST may make arrangements with any approved testing
center for CLAST to administer the test to its eligible
students. Institutions which elect this option must assume
all of the other responsibilities associated with CLAST other
than those involving the custody of testing materials and the
administration of the test to students. In no case shall the
institution serving as the testing center for CLAST take
responsibility for determining eligibility of students from
another institution to register for CLAST.

Private Colleges and Universities

Private colleges and universities with students who are
eligible for State of Florida financial aid awards may make
CLAST available by meeting the above stipulated criteria for
an approved testing center for CLAST or by making arrangements
with an approved center in another institution. In addition
to other requirements, a private college or university which
wants to make CLAST available to its students. will advise
the Department of Education, in writing from an officer
authorized to so obligate the institution, agreeing to the pay-
ment prior to each administration of a nonrefundable fee of
$10.00 per examinee registered for that administration.

Regular Administrations, 1985 -86

Regular administrations of CLAST during the academic year
1985-86, will be held in all community colleges and state
universities as well as in any other institutions which may
be authorized to participate in the testing program on the
following dates:

915



1. Saturday, October 5, 1985

2. Saturday, March 8, 1986

3. Saturday, June 7, 1986

Institutional Make -Up Administrations

Make-up administrations of CLAST will be scheduled in each
participating institution in which there is need on the
Thursday following the regular administration. Participation
in those administrations is limited to students who meet the
following criteria:

1. They were registered on or before the deadline for
registration for the regular administration; and

2. They were prevented from participating in the regular
administration for health or religious reasons, or by
reason of duty assignment while on temporary or
active duty in military service, or as a result of an
administrative error on the part of the institution.

Central Make-Up Administrations

On a date immediately preceding the scoring of test papers for
any administration there will be opportunity for students who
meet the following criteria to take CLAST in a central location:

1. They were registered on or before the deadline for
registration for the regular administration;

2. They were prevented from participating in both the
regular and institutional make-up administrations
for health or religious reasons, by duty assignment
while on temporary or active duty in military service,
or as a result of an administrative error on the part
of the institution; and

3. They were certified to the CLASP Office of the DOE
by the Institutional Test Administrator as meeting
the above conditions.

Out-of-State Administrations

In order to be eligible for an out-of-state administration
of CLAST, students must be in one of the following categories:

1. A student who is enrolled in an external degree
program of a community college or state university
in Florida and who lives more than 100 miles from
an institution in which CLAST is administered.
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2. A student who is enrolled in a community college or
state university in Florida whose academic program
requires him or her to be in an out-of-state location
which is 100 miles or more from an institution in
which CLAST is administered.

3. A student who was registered for CLAST prior to the
deadline in the term imwhich he or she became
eligible to take CLAST and was prevented from taking
the test in the regular administration and make-up
administrations by health or religious reasons, or
by duty assignment while on temporary or active duty
in military service, or by administrative error on
the part of the institution, and who lives more than
100 miles from an institution in which CLAST is
administered.

4. A student who is completing course requirements for
an Associate of Arts degree from a community college
or state university in Florida with credit earned
in an out-of-state institution and who lives more
than 100 miles from an institution in which CLAST
is administered.

S. A former student who has completed all course
requirements for an Associate of Arts degree from
a community college or,state university in Florida
and whose place of residence is more than 100 miles
from an institution in which CLAST is administered.

The Institutional Test Administrator of the institution in
which a student becomes eligible to take CLAST shall register
the student to take the test and shall certify to the CLASP
office the eligibility to participate in an out-of-state
administration not later than the close of registration.

It is the responsibility of the student eligible to take
CLAST in an out-of-state location to secure the agreement of
a qualified test administrator to receive and administer CLAST
under conditions specified in the Test Administration Manual
and to pay any fee which may be charged for that service.
Once such arrangements have been made and a roved by the
CLAST Office of the DOE, the test matells w ill e sent to
the out-of-state test administrator together with the
necessary instructions.

Administrations in Remote Centers

Institutions which have students enrolled in programs in
remote centers out of the country are required to propose
a plan for administering the test which will involve the
use of current forms of the test and a schedule which per-
mits scoring of tests on schedule following each regular
administration.

11
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Administrations in Custodial Institutions

If a college or university conducts instructional programs
for students who are confined to custodial institutions in
which appropriate security precautions are not available for
test administration personnel on Saturday morning, the CLAST
Office of the DOE may authorize an administration of CLAST in
such custodial institutions during the same hours used for the
make-up administration of CLAST in that college or university.
For any such administration, testing materials provided for
the make-up administration are to .be used.

Special Administrations

The Commissioner may authorize a special administration of
CLAST in the event of an emergency which prevents an institu-
tion from administering the test as scheduled, or in the event
that an answer document or section of an answer document is
inadvertently lost or destroyed during shipping or scoring.

Eligibility to Take CLAST

An individual, to be eligible to take CLAST during any given
term, must make application to take the test on or before the
deadline established for registering for that administration.
Additionally, to be eligible to take CLAST during a given
term, an individual must (1) be enrolled in the term in which
all requirements for the Associate of Arts degree or admission
to upper division status can be satisfied, (2) be enrolled in
a state university under provisions of Rule 6A-10.314(5), FAC,
(3) have been eligible to take CLAST during the previous term
but failed to do so, (4) be an applicant otherwise qualified
for admission to upper division status in a state university,
or (S) meet the eligibility requirements set forth below in
the retake policy.

In addition to registering students who meet the above eligi-
bility standards for taking CLAST, participating colleges and
universities are to register other students who meet both of
the following criteria:

a. They are eligible to participate in a State of
Florida financial aid program governed by State
Board of Education Rule 6A-7.17, FAC.

b. They are required under provisions of SBE Rule
6A-7.17, FAC, to have CLAST scores to continue
their eligibility beyond the academic term in
which they register for CLAST.

Scores earned by any such examinees outside the target popula-
tion for CLAST will be reported separately.

12
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Students who are in Associate of Science programs may be
registered for CLAST only if they satisfy the requirements for
the award of Associate of Arts degrees and/or admission to
upper division status.

In all cases registration of students for CLAST must be made
in an institution which can determine the eligibility of
applicants to take the test. Normally, registration will take
place in the institution in which students are enrolled during
the term in which they are to take the test. If, however,
applicants for upper division status in a state university
are not enrolled in an institution in which CLAST is
administered, who need CLAST scores, and who meet eligibility
requirements, may be registered for the test in the institutions
in which the scores are needed.

Registration of Examinees

It is the responsibility of each' institution to notify its
students of the requirement for taking CLAST, register
applicants for the examination, determine the eligibility of
students to take CLAST in the adthinistration for which he/she
is applying, and issue room assignments and admission tickets
to students who meet the eligibility requirements.

Written notice of the examination shall be provided for
each term prior to or during the, registration of students
for classes. The notice shall include information con-
cerning the requirements for CLAST scores, the nature and
purpose of the examination, the date and time the test will
be administered, and the responsibility of students to
register for the test prior to the established deadline.

Institutions are free to open the period of registration
for an administration of CLAST at any time but the close
of registration must be uniform throughout the participating
institutions. The deadlines for closing registrations for
the three administrations during the 1985-86 academic year
are as follows:

1. September 6, 1985 for the October 1985 administration

2. February 7, 1986 for the March, 1986 administration

3. May 9, 1986 for the June, 1986 administration

The application form shall provide opportunity for a
student with a handicap which will require special testing
conditions to make that fact kndwn when applying for the
test and will provide the name of the individual or office
at the institution to whom requests for special testing
conditions are to be made.

Upon determination by the Institutional Test Administrator
that an applicant meets the above eligibility requirements,
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the applicant will be given a room assignment and a ticket
which, upon presentation of identification required by the
Test Administration Manual, will admit the student to the
testing room. No late, standby, or walk-in registrations
are permitted.

Transient Students

Students who enroll as special students in an institution
other than the one in which they are seeking a degree are
to be registered for CLAST, if they are eligible, by the
institution in which they are seeking the degree; but they
may take the examination in the institution in which they are
enrolled as a special student by initiating the request as
they register for the test.

Requests to Take CLAST in Another Institution

Under certain circumstances arrangements can be made for
students to take CLAST in an institution other than the one
in which they are enrolled or to which they are seeking
admission to upper division status.

Students may request that arrangements be made to take CLAST
in another institution under the following circumstances:

1. If they are attending class in or neer the
institution in which they want to take the
test;

2. If they are representing their own institution
in a scheduled activity at or near the institution
in which they want to take the test; or

3. If travel to the institution in which they
are enrolled or the institution to which they
are applying for admission to upper division
status would constitute a hardship.

Arrangements for a student to take CLAST in another
institution are to be made by the Institutional Test
Administrator of the institution in which the student
is enrolled or in which the student is seeking admission
to upper division status. Arrangements must be made
prior to the close of registration. The other institution
may grant the request if it finds the request to be in
compliance with provisions of this plan and if its own
testing capabilities permit.

The form attached as Appendix F is to be used by the two
Institutional Test Administrators to work out any arrange-
ments for students to take CLAST in another institution.
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Ordering Testing Materials

It is the responsibility of each Institutional Test
Administrator to order test materials from the Statewide
Test Administrator. The order shal' Include materials for
all examinees, including those from -other institutions who
will be taking the test in the college or university placing
the order. Detailed instructions for ordering the materials
are contained in the Test Administration Manual.

Orders for materials must be made by telephone on Wednesday
following the close of registration and confirmed in
writing. The order shall be based on the actual number of
students who have registered for the test. The Statewide
Test Administrator will provide that number of test books
plus a 10 percent overage.

The CLASP Office of the DOE, after review of performance
during previous administrations, may specify that any given
institution include in its written order of materials for any
administration a hard copy roster of its registrants; including
the names and social security numbers of students who had
registered prior to the established date for closing registra-
tion. Only answer folders written by persons included in such
rosters will be scored unless the institution demonstrates that
names of other irdividuals who had completed registration
prior to the established deadline were omitted through
administrative error.

Administration of the Test

The administration of CLAST in each o:'! the participating
institutions is to be under the control and direction of
the Institutional Test Administrator. The administration
of the test, including the requirements for security of the
test, is to be governed by the Test Administration Manual
which is made a part of this Plan but which is published
as a separate document.

Special Testing Conditions for Handicapped Examinees

Rule 6A-10.311(4), FAC, provides for the adaptation of
testing materials and conditions so as to afford any person
who has a record of a physiological disorder(s) which sub-
stantially impairs visual, auditory, manual or speaking
abilities or who has a record of learning disability
opportunity to demonstrate that person's attainment of the
skills which are tested in CLAST.

The guidelines which are detailed in the Test Administration
Manual seek to achieve adaptations of materials and
conditions for testing which parallel those adaptations
which have been made in the instructional program of each
impaired examinee.
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The Department of Education will certify that a student with
a record of impairment has met the requirement without a
test score only if testing materials which will measure the
attainment of the skills, consideying the student's impair-
ment, are not available.

Scoring Conventions

Scores are generated on the objective subtests if the examinee
has attempted any part of the subtest and has recorded
responses in the answer folder. Raw scores (number right)
are converted to scale scores, which are reported to the
examinee and recorded in the permanent record.

The essay is scored only if the examinee has attempted to
write an essay on one of the two topics assigned. If an
examinee fails to receive a score because his!her essay was
judged by the readers to be off the topic, the judgment will
be reflected by an OT on the individual score report and a
Y on the institutional data tape.

For the objective subtests, scale scores are used in estimating
levels of achievement of the skills. Unlike raw scores, which
are affected by random fluctuation.; in test difficulty, equal
scale scores can be interpreted to represent equal levels of
achievement regardless of the particular fcr of the test
which was taken.

Essay scores are the sum of ratings by two readers who judge
essays on a scale of 1 through 4. In the event that the two
ratings are split by more than 1 point ox if one rating is a
1 and the other a 2, the essay will be read again by a referee
who will rate the essay and replace one of the initial ratings.
Such additional readings .nd ratings will continue until 1-2
splits and all splits of more than one point have been
eliminated.

P_ocedures for generating scores and converting raw scores to
to scale scores are described in the Technical Manual.

Reporting Test Results

For the 1985-86 administration of CLAST the following reports
will be generated:

I. Individual Student Reports

A. Individual student reports will include the
following:

1. Scale scores for t reading, writing,
and computation sIbtests
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2. The percent of items correct in each
broad skill area for each objective
subtest

3. A score on the essay subtest

4. A score interpretation guide

II. Statewide Reports

A. Summary statistics (means, medians, and standard
deviations and frequency distributions) by sub-
test for each of the following:

1. All students

2. Native university students

3. Transfer students in universities

4. Associate of Arts students (community
colleges only)

5. Associate of Science students (community
colleges only)

6. Retakes

7. Racial/ethnic groups (White, Black,
American Indian, Asian, Hispanic, and
other, including foreign nationals)

8. Males/Females

9. Race by sex

B. Master alphabetical list including examinees'
scores and social security numbers

C. Item analyses and technical data

III. Institutional Data Reports

A. Summary statistics and frequency distributions
by subtest for each of the following:

1. All students

2. Native university students

3. Transfer students in universities

4. Associate of Arts students (community
colleges only)

5. Associate of Science students (community
colleges only)
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6. Retake

7. Racial and ethnic groups

8. Males/Females

9. Race by sex

B. An alphabetical list including examinees' scores
and social security numbers.

Examinees receive their score reports directly from the
Statewide Test Administrator at the address coded on the
answer folder during the test administration. Undeliverable
score reports will be sent to the institutions in which the
students were registered to take the test. The STA will not
issue duplicate score reports to individual students.

If coding errors rosult in the exclusion of any examinee scores
from the data tape reporting to the institution in which
students registered for CLAST, requests to have missing scores
traced are to be directed to the CLASP Office of the DOE.
While requests by telephone will be received, all responses
will be made by mail.

Each institution receives its own institutional reports,
statewide summary statistics and frequency distributions,
a computer tape or hard copy list of its student response
data, the data tape format, and a test blueprint which shows
item/skill correspondence.

The Department of Education will receive all of the above
reports.

The Statewide Test Administrator will mail the reports for
the three administrations in 1985-86 on the following schedule:

OCT 85 MARCH 86 JUNE 86

Individual Student Reports 11/22/85 4/18/86 7/18/86

Institutional Data Tapes
and Master Rosters 11/22/85 4/18/86 7/18/86

Statewide Reports 11/22/85 4/18/86 7/18/86

Institutional Reports to
Community Colleges and
Universities 12/6/85 5/2/86 8/1/86

Following each administration, the Commissioner of Education
will make the initial news release concerning the performance
of examinees on CLAST. The release will include statewide,
regional, and institutional results.
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Any individual, institution, or agency that wishes to use
the statewide data for research purposes must request
access to the data from the CLASP Office of the Department
of Education.

Verifica1-ion of Score Reports

Students who have questions about the score reports which
they receive from the Statewide Test Administrator are to
begin their inquiry with the person in their own institution
whose name has been provided in the score report. If there
is need to verify the accuracy of the score report, examinees
may initiate a request to the Statewide Test Administrator.

The verification of score reports on the objective subtests
is limited to determining that the examinee had coded in the
correct form code on the answer folder and to handscoring the
answer sheet for the subtest(s) in question. The verification
of the essay score is limited to ascertaining that the score
report accurately reflects the judgments of the trained readers
who scored the essay.

Requests for the verification of score reports must be made
within 90 days of the test administration date and are to be
made on the form provided for that purpose. Requests are to
be directed to the Statewide Test Administrator and must be
accompanied by a money order for ten dollars ($10.00) payable
to the University of Florida. Checks and currency are not
acceptable and requests not postmarked by the deadline will be
returned.

Results of the score verification will be reported by the
Statewide Test Administrator to the examinee requesting the
verification, to the institution which had received the score
report, and to the CLASP Office of the Department of Education.

Recording CLAST Scores

It is the responsibility of the Institutional Test Administrator
to ensure that the scores which students earn on the four
subtests of CLAST are recorded in the permanent records of
the examinees. Both the scores earned on the initial attempt
and on any retakes are to be entered and retained in the
permanent records of the students.

Scores on CLAST are transmitted officially from one institu-
tion to another via the transcript which is issued by the
institution in which the student registered to take the rest.

Passing Scores

As required by Statutes, the State Board of Education has
established its standards for performance on the communication
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and computation skills in Rule 6A-10.31, FAC, as the passing
scores on the four subtests in CLAST.

For the period from August 1, 1984 through July 31, 1986 the
passing scores are as follows: Reading 260, Writing 265,
Computation 260, and Essay 4.

From August 1, 1986 through July 31, 1989 the passing scores
are as follows: Reading 270, Writing 270, Computation 275,
and Essay 4.

After August 1, 1989 the standards which were adopted by the
State Board of Education are as follows: Reading 295,
Writing 295, Computation 295, and Essay S.

The scores adopted by the State Board of Education were
proposed by the State-Level Panel on CLAST Standards and
were recommended by the Commissioner of Education. They
were adopted by the State Board on March 6, 1984. The scores
are based on a score scale which was established by the
Department on the October, 1982 administration of CLAST.
On that scale the mean score was 300 for each of the objective
tests and 4.7 for the essay.

Use of CLAST Scores

The use of CLAST scores is prescribed by Florida Statutes
and Rules of the State Board of Education. In public
institutions in Florida, after August 1, 1984, passing scores
on all four CLAST subtests are required for the award of an
Associate of Arts degree and such scores are required for the
admission of all students to upper division status in state
universities in Florida. However, students who have satisfied
CLAST standards on three of the four subtests and who are
otherwise eligible to do so may be enrolled in state univer-
sities for up to an additional 36 semester credits of upper
division course work before they are required to pass the
fourth subtest.

Under provision of State Board of Education Rule 6A-7.17, PAC,
students in both public and private colleges and universities
are required to have scores on CLAST as a condition of
eligibility for State of Florida financial aid awards.

Student Appeals

Responsibility for using scores on CLAST to determine
eligibility of students for an Associate of Arts or admission
to upper division status is vested by law in the respective
community colleges and state universities. While the exercise
of that responsibility is governed by Florida Statutes, Rules
of the State Board of Education, and Rules of the State Board
of Regents, it is the respective institutions which determine
whether any given student meets the requirements to present
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scores on the College-Level Academic Skills Test.

Thus, any appeal by a student from a decision involving
such use of his/her CLAST scores by a community college or
state university is made through the procedures which are
established by the respective institutions for other student
appeals of academic matters.

Any appeals from decisions concerning the use of CLAST scores
to determine eligibility for State of Florida Financial Aid
Awards is to be initiated with the financial aid officer in
the institution in which the student is enrolled.

CLAST Retake Policy

Students who have taken the test may apply to retake any
or all of the subtests in any regular administration of
CLAST.

All scores earned on retakes of CLAST are to be entered in
the permanent records of examinees by the institutions
which register them for the retakes.

The highest score earned on any subtest, not necessarily
the most recent one, may be used to satisfy the requirement
for CLAST scores.

Retake administrations of CLAST are to be conducted under
conditions set forth in the Test Administration Manual.
Scores on retakes are to be reported separately in
institutional and statewide reports.

Investigation of Alleged Irregularities

The CLASP Office of the Department of Education has responsi-
bility for the investigation of any alleged irregularities
in the administration of the college-level academic skills
testing program, including any breaches of test security.

Such an irregularity is defined as any deviation from the
Test Administration Plan, including the Test Administration
Manual, which brings into question the comparability of test
results or the equitable treatment of all students and
institutions impacted by the testing program.

Any person, including examinees and observers appointed by
the CLASP Office of the DOE '!:, monitor the administration of
the test in the several institutions, who has knowledge of any
such irregularity is expected to report same ii writing to the
CLASP Office of the DOE. Copies of any such report will be
sent to the Statewide Test Administrator and to the Institu-
tional Test Administrator(s) involved. The report is to
describe the nature of the alleged irregularity, the time and
place of the occurrence, and the names of persons involved in
or witness to the occurrence, if known.
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The CLASP Office of the DOE will review the report and make
such other inquiry needed to determine whether the alleged
occurrence constitutes an irregularity within the above
definition. Upon such determination, the Deputy Commissioner
for Special Programs will appoint and charge an investigating
team, setting a date by which its findings and conclusions are
to be delivered to the Department of Education. Discussion of
any irregularity in the administration of CLAST is the prerog-
ative of the Department of Education after a full report is
received.

If the Department of Education through an investigation
determines that an institution does not fulfill its responsi-
bilities as a testing center for CLAST, the Department will
assume responsibility for the administration of CLAST in any
such institution until such time as the institution requalifies
as a testing center for CLAST.

Cancellation of Scores

Scores on CLAST will be canceled for any examinee or group of
examinees only in the event that the Department of Education
determines that an individual or group irregularity in the
administration of the test has invalidated the scores of
students involved. If the Department determines that it or
its agent(s) has contributed substantially to the irregularity,
the Commissioner of Education will authorize a special adminis-
tration of the test.

Amendments

While suggestions and recommendations for changes in the
procedures outlined in the Test Administration Plan and the
Test Administration Manual are invited from any interested
parties, the procedures are to be carried out as stipulated
herein until such time as this Plan has been superseded or
amended by the Commissioner of Education.
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Appendix A

GLOSSARY

College-Level Academic Skills

The communication and computation skills adopted
by the State Board of Education in Rule 6A-10.31,
FAC.

CLAST

The College-Level Academic Skills Test, a test
developed by the Department of Education pursuant
to Section 229.551(3)(k), Florida Statutes, to
measure student achievement of the skills listed
in Rule 6A-10.31, FAC.

CLASP

The College-Level Academic Skills Pro'ect, a
cooperative faculty activity maintains to advise
the Department of Education to ensure continuing
faculty contributions to decisions concerning skills
to be expected of college students, the ways in
which the skills are tested, and the utilization
of test results.

Chairperson of CLASP

A faculty member who is designated by the Department
and who serves on a part-time basis to direct and
coordinate activities of the College-Level Academic
Skills Project.

The CLASP Office of the DOE

A unit in the Student Assessment Section, Division
of Public Schools, through which the Commissioner of
Education exercises responsibility for the develop-
ment and administration of CLAST.

The Statewide Test Administrator

The contractor assigned responsibility for functions
involved in the development and administration of CLAST.

Institutional Test Administrator

The officer in each community college, state university,
or other participating institution who is assigned
responsibility for coordinating all activities relatt.d
to the administration cf CLAST in that institution.

.,
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APPENDIX B

Florida Statutes, 1983

Section 229.053 General Powers of State Board

(2) The board has the following duties

(d) To adopt for public universities-and commu-
nity colleges, and from time to time modify, mini-
mum and uniform standards of college-leVel commu-
nication and computation skills generally associated
with successful performance and progression through
the baccalaureate level; and to approve tests and oth-
er assessment procedures which measure student
achievement of those skills;

Section 229.551 Educational Management

(3) As a part of the system for educational
accountability the department shall:

(j) Maintain for the information of the State
Board of Education and the Legislature a file of data
compiled by the Articulation Coordinating Commit-
tee to reflect achievement of college-level communi-
cation and computation competencies by students in
state universities and community colleges.

(k) Develop or contract for, and submit to the
State Board of Education for approval, tests which
measure and diagnose student achievement of col-
lege-level communication and computation skills.
Any tests and related documents developed shall be
exempt from the provisions of s. 119.07. The commis-
sioner shall maintain statewide responsibility for the
administration of such tests and may assign adminis-
trative responsibilities for the tests to any public uni-
versity or community college. The state board, upon
recommendation of the commissioner, is authirized
to enter into contracts for such services beginning in
one fiscal year and continuing into the next year
which are paid from the appropriation for either or
both fiscal years.

Section 240.239 Associate of Arts degrees;
issuance ...

(3) An associate in arts degree shall not be grant-
ed unless a student has successfully completed mini-
mum requirements for college-level communication
and computation skills adopted by the State Board of
Education and a minimum of 60 academic semester
hours or the equivalent, with not less than 36 of the
semester hours in general education courses such as
communications, mathematics, social sciences, hu-
manities, and natural sciences.

History. 44. I. 2. 3. 4. ch 71.1711. s. 21. ch. 11.721..t S. th. $2.1$0
T444.Fu *444.141CM
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Section 240.233 Universities; admission of students

(5) Effective August 1. 1984, rules of the State
Board of Educstion shall require the use of scores on
tests of college-level communication and computa-
tion skills provided in s. 229.551 as a condition for
admission of students to upper division instructional
programs from community colleges, including thou
who have been awarded associate in arts degrees. Use
of such test scores as an admission requirement shall
extend equally and uniformly to students enrolled in
lower divisions in the State University System and to
transfer students from other colleges and universi-
ties. Effective August 1, 1982, the tats shall be re-
quired for community college students seeking asso-
ciate in arts degrees and students seeking admission
to ripper division instructional programs in the State
University System. The use of test scores prior to Au-
gust 1, 19e4, shall bs limited to student counseling
and curriculum improvement.

Illatery.-4. IL ch. 7,1-22% a 4. ch. ttlft R i 1, e . L1-321.

Section 240.3215 Community college district board of
trustees; degrees and certificates

240.3215 Community college district board
of trustees; degrees and certificates.

(1) Each board of trustees shall adopt rules u-
tablislting student performance standards for the
award of degrees and certificates.

(2) Effective August 1, 1984, each board of trust-
ees shall require the use of scores on tests for col-
lege-level communication and computation skills
provided in s. 229.551 as a condition for graduation
with an associate in arts degree. Use of test scores be-
fore August 1,1984, shall be limited to student coun-
seling and curriculum improvement.

tf. 4.113421.

Section 119.07 Inspection and examination of records;
exemptions ...

(1)(a) Every parson who has custody of public re-
cords shall ',limit the recordsto be inspected and ex-
amined by any person desiring to do so. at reasonable
times, under reasonable conditions, and under super-
vision by the custodian of the records or his designee.
The custodian shall furnish copies or certified copies
of the records upon payment of fees as prescribed by
law or, if fees are not prescribed by law, upon pay-
ment of the actual cost of duplication of the copies.
Unless otherwise provided by law, the fees to be
charged for duplication of public records shall be col-
lected. deposited, and accounted for in the manner
prescribed for other operating funds of the agency.

(3)(a) All public records which are presently pro-
vided by law to be confidential or which are prohibit.
ed from being inspected by the public. whether by
general or special law, shall be exempt from the pro-
visions of subsection (1).
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Section 120.52 Definitions - As used in this
(Administrative Procedure) act

tl 5) "Rule means each agency statement of gen-
eral applicability that implements, interprets, or pre-
scribes law or policy or describes the organization,
procedure. or _practice requirements of an agency and
includes any form which imposes any requirement or
solicits any information not specifically required by
statute or by an existing rule. The term also includes
the amendment or repeal of a rule. The term does not
include:

(e) Any tests, test scoring criteria, or testing pro-
cedures relating to student assessment which are de-
veloped or administered by the Department of Edu-
cation pursuant to s. 229.57, s. 232.245, s. 232.246, or
s. 232.247 or any other statewide educational test re-
quired by law.

Florida Administrative Code

6A-10.31 College-level Communication
and Computation Skills:. The communication
and computation skills identified herein,
pursuant to Section 229.053(2)(d), florid.
Statutes, are associated with successful
performance of students in college programs
through the baccalaureate level.

(1) The following skills, by designated
category, are defined as college-level com-
munication skills:

(a) Reading with literal comprehension
includes all of the following skills:

1. Recognizing main ideas in a given
passage.

2. Identifying supporting details.
3. Determining meaning of words on the

basis of context.
(b) Reading with critical comprehension

includes all of the following skill.:
1. Recognizing the author'. purpose.
2. Distinguishing between statement of

fact and statement of opinion.
3. Detecting bias.
4. Recognizing author's tone.
5. Recognizing explicit and implicit

relationships within sentences.
6. Recognising explicit and implicit

relationships between sentences.
7. Recognizing valid argument..
8. Drawing logical inferences And

conclusions.
(C) listening with literal comprehen-

sion Includes all of the following skills:
1. Recognizing main ideas.
2. Identifying supporting details.
3. Recognizing explicit relationships

among ideas.

Ta)19,,J.
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4. Recalling basic ideas and details.
(d) listening with critical comprehen-

sion includes all of the following skills:
1. Perceiving the speaker's purpose.
2. Perceiving the speaker's organiza-

tion of ideas and information.
3. Discriminating between statements

of fact and statements of opinion.
4. Distinguishing between emotional

and looical arguments.
5. Detecting bias.
6. Recognizing the speaker's attitude.
7. Synthesizing by drawing logical

inferences and conclusions.
8. Evaluating objectively.
9. Recalling the arguments and identi-

fying the implications.
(e) Composing units of discourse pro-

viding ideas and information suitable for

purpose and audience includes all of the
following skills:

1. Selecting a subject which lends
itself to expository writing.

2. Determining the purpose for
writing.

3. limiting the subject to topic
whch can be developed within the require-
ments of time, purpose, and audience.

4. formulating a thesis statement
which reflects the purpose.

5. Developing the thesis statement by
all of the following:

a. Providing adequate support which
reflects the ability to distinguish between
generalised and concrete evidence.
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6A-10.31 cont'd

U. Arranging the main ideas and
supporting details in an organizational
pattern appropriate to the expository
purpose.

c. Writing unified prose in which all
supporting materiel is relevant to the thesis
statement.

d. Writing coherent prose, providing
effective transitional devices which clearly
reflect the organizational pattern and the
relstionships of the parts.

(f) Transmitting ideas and information
in effective written language which conforms
to the conventions of standard American
English includes all of the following skills:

1. Demonstrating effective word choice
by all of the following:

a. Using words which convey the deno-
tative and connotative meanings required by
context.

b. Avoiding slang, jargon, cliches,
and pretentious expressions.

c. Avoiding wordiness.

2. Employing conventional sentence
structure by all of the following:

a. Placing 'edifiers correctly.
b. Coordinating and subordinating

sentence elements according to their relative
importance.

c. Ueing parallel expressions for
parallel ideas.

d. Avoiding fragments, comma splices,
and fused sentences.

3. Employing effective sentence struc-
ture by all of the following:

a. Using a variety of sentence pat-
terns.

b. Avoiding unnecessary use of passive
construction.

c. Avoiding awkward constructions.
4. Observing the conventions of stand-

ard American English grammar and usage by all
of the following:

a. Using standard verb forms.
b. Maintaining agreement between

subject and verb, pronoun and antecedent.
c. Using proper wee forms.
d. Maintaining a connietent point of

view.
5. Using standard practice for spell-

ing, punctuation, and capitalization.
6. Revising, editing, and proofreading

units of written discourse to assure clarity,
consistency, and conformity to the conven-
tions of standard American English.

(q) Speaking involves composing the
message, providing ideas and information
suitable to topic, purpose and audience which
includes all of the following skills:

1. Determining the purpose of the oral
discourse.

2. Choosing topic and restricting it
according to purpose and audience.

3. Fulfilling the purpose by the
following:

a. Formulating a thesis etatement.
b. Providing adequate support materi-

al.

c. Selecting suitable organizational
pattern.

d. Demonstrating careful choice of
words.
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a. Providing effective transitions.
(h) Speaking involves transmitting the

message, using oral delivery skills suitable
to the audience and the occasion by all of
the following skills:

1. Employing vocal variety in rate,
pitch, and intensity.

2. Articulating clearly.
3. Employing the level of American

English appropriate to the designated
audience.

t. Demonstrating nonverbal behavior
which supports the verbal message with eye
contact and appropriate posture, gestures,
facial expressions, and body movements.

(2) The following skills, by designated
category, are defined as college-level compu-
tation skillet

(a) Demonstrating mastery of all of the
following arithmetic algorithms.

1. Adding, subtracting, multiplying,
and dividing positive rational numbers.

2. Adding, subtracting, multiplying,
and dividing positive rational numbers in
decimal form.

(b) Demonstrating mastery of all of the
following geometric and measurement algo-
rithms.

1. Rounding measurements to the
nearest given unit of the measuring device
used.

2. Calculating distances, areas, and
volumes, including English-metric conversions
when given the conversion units.

(c) Demonstrating mastery of all of the
following algebraic algorithms:

1. Adding, subtracting, multiplying,
and dividing real numbers.

2. Applying the order-of-operations
agreement to computations involving numbers
and variables.

3. Using scientific notation in calcu-
lation: involving very large or very small
measurements.

4, Solving linear equations 'and
inequalities.

5. Using given formulas to cos-ute
results, when geometric measurements are not
involved.

(d) Demonstrating mastery of all of the
following statistical algorithms, including
some from probability:

1. Identifying information contained
in bar, line, and circle graphs.

2. Deter:mining the mean, median, and
mode of a set of numbers.

3. Selecting the sample sosce associ-
ated with an experiemnt.

(o) Demonstrating mastery of logical -

reasoning algorithms by deducing facts of set
inclusion or set non-inclusion from s
diagram.

(f) Demonstrating *understanding of
arithmetic concepts by all of the following
skills:

1. Recognizing the meaning of expo-
nents.

2. Recognizing the role of the base
number in determining place velue in the
base-ten numeration system and in systems
that are patterned after it.

3. Identifying equivalent forms of
positive rational numbers involving decimals,
percents, and fractions.
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6A-10.31 cont'd

4. Determining the order relation
between magnitudes.

(g) Demonstrating 'understanding of
geometric and measurement concepts by all of
the following skills:

1. Recognizing horizontal vertical,
iparallel, perpendicular, and ntersectiig

lines.
2. Identifying relationships betwoen

angle measures.
3. Classifying simple plane figures by

recognizing their properties.
4. Recognizing similar triangles and

their properties.
5. Identifying appropriate types of

measurement for geometric objects.

(h) Demonstrating understanding of
algebraic concepts by all of the following
skills:

1. Recognizing and using properties of
operations.

2. Determining whether particular
number is among the solutions of given
equation or equality.

3. Recognizing statements and condi-
tions of proportionality and variation.

4. Identifying regions of the coordi-
nate plane which correspond to specified
conditions.

(i) Demonstrating understanding of
statistical concepts including probability by
all of the following skills:

1. Recognizing the normal curve and
its properties.

2. Recognizing samples that are

representative of a gilen population.
3. Identifying the probability of a

specified outcome in, an experiment.

(j) Demonstrating understanding of
logica-reasoning concepts by all of the
following skills:

1. Identifying simple and compound
statements and their negations.

2. Determining equivalence or non-
equivalence of statements.

3. Drawing logical conclusions from

data.
4. Recognizing that an argument may

not be valid even though its conclusion is
true.

5. Distinguishing fallacious arguments

from non-fallacious ones.
6. Recognizing proof by contradiction.

(k) Demonstrating understanding of
computer technology concepts by ell of the
following skills:

1. Identifying characteristics of

teaks which computers perform well.
2. Identifying the human functions

necessary to utilize computers.
3. Identifying possible abuses of

computer use.
(1) Generalizing and selecting appli-

cable generalizations in arithmetic by both
of the following skills:

1. Inferring relations between numbers
in general by examining particular number
pairs.

i ii.11AVA '(903 1.33
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2. Selecting applicable properties for
performing arithmetic calculations.

(m) Generalizing end selecting appli-
cable generalizations in geometry and
measurement by both of the following skills:

1. Inferring formulas for measuring
geometric figures.

2. Selecting applicable formula: for
computing measures of geometric figures.

(n) Generalizing and selecting appli-
cable generalizations in algebra by both of
the following skills:

1. Inferring relations among vari-
ables.

2. Selecting applicable properties for
solving equations and Inequalities.

(o) Generalizing and selecting appli-
cable generalization in statistics, including
probability, by inferring relations and
making accurate predictions from studying
particular cases.

(p) Generalizing and selecting appli-
cable generalizations in logical reasoning by
both of the following skills:

1. Inferring valid reasoning patterns
end expressing them with variables.

2. Selecting applicable rules for
transforming statements without affecting
their meaning.

(q) Demonstrating proficiency for solv-
ing problems in the area of arithmetic by
both of the fqllowing skills:

1. Solving real -world problems which
do not require the use of variables.

2. Solving problems that involve the
structure and logic of arithmetic.

(r) Demonstrating proficiency for solv-
ing problems in the area of geometry and
measurement by both the following skills:

1. Solving reel-world problems involv-
ing perimeters, areas, volumes of geometric
figures.

2. Solving real-world problems involv-
ing the Pythagorean property.

(s) Demonstrating proficiency for solv-
ing problems in the area of algebra by both
of the following skillet

1. Solving real-world problems involv-
ing the use or variables aside from commonly
used geometric formulas.

2. Solving problems that involve the
structure and logic of algebra.

(t) Demonstrating proficiency for solv-
ing problems in the area of statistics,
including probability for both of the follow-
ing skills:

1. Spaying real-world problems involv-
ing the cereal curve.

2. Solving real -world problems involv-
ing probabilities.

(u) Demonstrating awareness of the ways
in which logical reasoning is used to solve
problems by drawing logical conclusions when
facts warrant them.

(3) The Articulation Coordinating
Committee shell file with the Commissioner
and the Stets Board, on or before November 30
of each odd numbered year, its recommenua-
tions for changes, if any, in the above
definitions of college-level communication
and computation skills.
Specific Authority 229.053(1(2)(d) FS. law
Implemented 229.053(2)(d), 22)9.551(3)(g) FS.
History - New 9-3-81, Amended 5-25-82.
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6A-10.311 Augment of St.:dent Attain-
ment of College-Level Communication and Com-
putation Skills.

(1) The skills in Rule 6A-10.31, FAC,
shall be used by the Articulation Corasdi
noting Committee as the basis for the
development of specifications for test items.

(2) The specifications shall be used by
the Articulation Coordinating Committee as
the basis for the development of tests and
other assessment procedures to measure 'the
level of student attainment of the skills.

(3) Tno College-Level Academic Skills
Teat, an achievement test developed by the
Department pursuant to Section 229.551
(3)(h),. Florida Statutes, to measure the
level of attainment of college-level communi-
cation and computation skille listed in Rule
6A-10.31, FAC, is approved and designated for
use in community colleges and state univer-
sities. Scores on the test shell be reported
on the score scale which was established by
the Department in the October, 1982 adminis-
tration in which the statewide mean scores
were 300 on the reading, writing, and
computation subtests and 4.7 on the essay
aubteat.

(4) A parson required to take the
College-Level Academic Skills Test who has a
record of physiological disorder(*) which
substantially impairs that person's visual,
auditory, manual or speaking abilities or who
has s record of a learning disability shall
be deemed to have satisfied any requirement
to present a scars on any subtest which has
not been modified in administration so as
best to ensure that the performance of the
person on the subtest accurately reflects the
person's achievement of the skill being
measured, rather than the person's impaired
abilities. The telt modifications may
include but are not limited to the followings

(m) Flexible scheduling. The person
say be administered a subtest during several
brief sessions, so long as all testing is
completed on the test administration date.

(b) Flexible setting. The person may
be administered a subtest individually or in
a small group setting by a proctor rett-r
than in a classroom or auditorium setting.

(c) Recording of answers. The person
may mark answers in a test booklet, type the
answers by machine, or indicate selected
onuwers to a test proctor. The proctor may
then transcribe the person's responses onto a
machine-scoreble answer sheet.

(d) Revised forest. The person may use
a large print booklet, a Braille test book-
let, or a magnifying device.

(e) Auditory aids. The person may use
audio devices. A tape recorded version of
appropriate portions of the test may be used,
along with a printed copy. Appropriate por-
tions of the test may be read to the student
by a narrator.

pry, a . ,
.1.1CIR.jitti,VA Y(10) 1?38

B-6

6A-10.312 Minimum Standards of
College -Level Communication and Computation
Skills.

(1) The following scale scores on the
College-Level Academic -Skills Teat define the
minimum levels of attainment of the communi-
cation and computation skills included in
Rule 6A-10.31, FAC, that are required on cash
aubtest during each of the designated periods
of time to satisfy the minima standards of
the State Board.

(a) from August 1, 1984 through July
31, 1986, the scale scores shall be: .Read-
ing, 260; Writing, 265; ComtatIon, 260; and
Essay, 4, or 3 if the score was earned prior
to March, 1944. .

(b) From August 1, 1986 through July
31, 1989, the scale scores shall be: Read-
ing, 270; Writing, 270; Computation, 275; and
Essay, 4, or 3 if the score was earned prior
to March, 1984.

(c) After August 1, 1989, the scale
score shall be: Reading, 295; Writing, 295;
Computation, 295; end Essay, 5.

(d) The above scuds scores shall be
equivalent to those specified in Rule

6A-10.311(3), FAC.
(2) The Commissioner shall approve pro-

cedures for reviewing the minimum standards
and shall recommend changes in the minimum
standards to adjust to changes in the level
of attainment of communication and computa-
tion skill:: being achieved by students in

community colleges and status universities and

to changes in the definition of the college -
level skills included in Rule 6A-10.31, FAC.
Specific Authority 229.053(1)(2)(d) FS. Lew
Implemented 229.053 (2)(d), 240.233(5),
240.239(3), 240.325(3) rs., Section 23 of
Chapter 83-326, Laws of Florida. History -
Mew 9-3-81, Amended 9-29-82, 3-28-84.

30
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6A-10.313 College-Level Communication
and Computation Skills in Community Colleges.

(1) The communication and computation
skills included in Ruie 6A-10.3), FAC, elan
bejaken into consideration by the respective
district boards of trustees in the establish-
ment of student performance standards for the
awarding of associate degrees. No associate
of arts degree shell be awarded after the
October, 1982 administration of the College-
Level Academic Skills Test to students who do
not present scores earned on that test or who
do not satisfy the requirements of Rule
6A-10.311(4), FAC. Effective August 1, 1984,
student scores earned on that test must
satisfy the minimum standards of the State
Board.

(2) For purposes specified in Section
2$0.319(3)(q), Florida Statutes, each
district board of trustees shall define the
levels of attainment of the communication and
computation skills defined in Rule 6A-10.31,
CAC, which ars associated, wit:. successful
performance in college - credit programs in the
respective community colleges.

(3) Tests identified in Rule 6A-10.311
(5), FAC, to measure the level of adhievememt
of communication and ,computation skills
included in Rule 6A-10.31, FAC, shall be
utilized by district boards of trustees to
provide information for admissions counseling
for all students entering college-credit
programs.

(4) The respective district boards of
trustees shall assure that all students in
college-credit programs have the opportunity
to acquire the skills included in Rule
6A-ln.31, FAC.

(5) Prior to August 1, 1984, use made
of student scores on the College-Level
Academic Skills Test by a community college
shall be limited to establishing eligibility
for the award of an associate of-srta degree,
student counseling, and curriculum improve-
ment. Prior to August 1, 1984, the level of
scores earned on College-Level Academic
Skills Test shall not be used in any way to
deny a student en associate of arts degree.
Specific Authority 229.053(1)(2)(d) FS. Law
Implemented 229.053(2)(d), 240.319(3)(c)(p)
(q)(r) FS., Sections 4 and 6 of Chapter
82-180, Laws of Florida. History - New
9- 3 -81-, Mended 10-7-82.

6A-10.314 College-Level Coemunicetion
and Computation Skills in State Universities.

(1) The communication and computation
skills included in Rule 6A-10.31, FAC, shall
be taken into account by each state univer-
sity awarding an associate of arts degree in
the establishment of student performance
standards for the award of that degree;
provided, however, that no associate of arts

). 1?...1:8 31
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degrees shell be awarded after the October
1982 administration of the College- Level
Academic Skills Test to students who do not
present scores earned on that test; end

provided, further, that beginning ,Anisst 1,

1984, student scores on that test must
satisfy the minimum standards of the State
Board.

(2) Tests approved by the State Saari
in Rule 6A-10.311(5), FAC, to measure the
level of achievement of communication and
computation skills. included in Rule 6A-10.31,
FAC, shall ix, used in each state university
with a lower division to provide information
for admissions counseling for all students
entering college-credit programs.

, ,(3) Each state university with a lower
diiision shall assure that ail students in
college- credit programs have opportunity to
acquire the skills included in Rule 6A-10.31,
FAC.

(4) Except es provided in Rule
6A-10.314(5), fAC, beginning with the October
1982 administration of the College-Level
Academic Skills Test, each state university
shall require all applicants for upper
division status, including students who were
admitted to the university is freshmen or
sophomores, to present scores which have been
earned on the College-Level Academic Skills
Test; and for any term beginning an or 'Mee
August 1, 1984, the admission ofrali studentS
to upper division status shell require
presentation of scores on the College-Level
Academic Skills Test which satisfy the mini-
mum standards of the State Board. Students
who are otherwise qualified for admission to
upper division status at state university
and who have satisfied the minimum ster4srds
of the State Board on only three (3) of the
four (4) subtests of the College-Level
Academic Skills Test may enroll for up to an
additional thirty-six (36) semester credits
in upper division courses in a state univer-
sity before they are required** satisfy the
minimum standards of the State Board on all
four (4) subtests. However, the implementa-
tion of this rule shall be applied uniformly
to native university students and to students
who transfer from other institutions in which
the College-Level Academic Skills Test is

required.
(5) Students required to present scores

on the College-Level Academic Skills Test who
have not had opportunity to take the test may
be enrolled in a state university only until
the end of the next semester in which the
test is available to them. Students who have
not had opportunity to take the test are
students (1) who coepleted.their sophomore
year in a community college or state univer-
sity in Florida before October, 1982; (2) who
are transferring from an institution wnere
the test is not administered; (3) who are
prevented from taking the test (i) for
religious or medical reasons, (ii) by reason
of a duty assignment while on active or
temporary (TOY) duty in military service; or
(4) who were registered to take the test but
failed to report for.testing, if the univer-
sity president or the person or body
'designsted by him or her find, on written
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6A-10.314 cont'd

petition by a student, that the student was
unable to report for testing on the teat
administration date for a reason beyond the
student's control. Written findings on
petitions shall be made by the university
president or the person or body designated by
him or her which shall be filed with the
Agency Clerk of the university.

(6) Prior to August 1, 1984, use mode
of student scores on the College -Level
Academic Skills Test by any state university
shall be limited to establiehing eligibility
for admission to upper division status,
student counseling, and curriculum improve-
ment. Prior to August 1, 1984, the level of
scores earned on College-level Acadeeit
Skills Test shell not be used in any way to
deny student in associate of arts degree,
admission to upper division status or admis-

sion to any upper division program.
Specific Authority 229.053(1)(2)(d) FS. Law
Implemented 229.053 (2)(d), 240.233(5),
240.239(3) FS. History - New 9-3-81, Amended
10-7-82, 11-10-83, 3-28-84.

6A -7.17 Participation in the Celle,
Level Cemcunication and Computation Skills
Testing !Togram am a Requirement for State
Student Finencial Aid Awards.

(I) On or after August 1, 1985, any

student who is awarded an associate of arts
degree or who completes sixty (60) semester
hours of credit, or the equivalent, in

academic work applicable to an associate of
arts or bachelor's degree at the Florida
public or independent institution in which
the student is enrolled, shall be required to
have scores on the College -Level Academic

Skills Test which satisfy the standards in
Rule 6A-10.312(1), F AC, in order to be eligi-

ble to receive a state financial aid award

following statutory programs:
State Tuition Vouchers
Florida Academic Scholars' Fund
Teacher Scholarship loon
General Scholarship Loans
State Student Assistance

from the
(a)

(b)
(C)

(d)
(e)

Fund
(f) Seminole and Hiccosukee Indian

Scholarships
(g) College Career Work Experience

(h) Public School Work Experience

(i) Latin American and Caribbean Basin
Scholarship

(j) Children of Deceased or Disabled
Veterans.

(2) Students who have scores which do
not satisfy the standards of the State Board
for the College -Level Academic Skills Test
may remain eligible to receive state

financial aid swards if they are enrolled in
instruction related to the acquisition of
skills necessary for the successful

completion of the testing program. Such

students are eligible to receive state
financial aid awards only for a maximum of
ten (10) semesters or fifteen (15) quarters

of undergraduate study.

Grant

Ipemms-
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6C-6.17 Progression or miaission to

Upper Division Status.
(1) Progression to upper division

status by a native State Universit System
lower division student or adaission to
upper division status by a Florida
community college or a non-State University
student shall be granted on the basis of

the followiog:
(a) At least 60 semester hours of

academic work;
(b) Completion of requirements in

English and Mathematics as prescribed
by the State Hoard of Education in Rule
6A-10.30;

(c) Presentation of scores on the
College-Level Academic Skills Test (CLAST)
as required by Rule 6A-10.314;

(d) Completion of any other degree
program requirements as specified by the

university.
(2) If a student fails to pass all

four subtests of CLAST, the student shall
be prohibited from receiving a baccalaureate
degree from any university in the State
University System.
Specific Authority 240.209(1) PS. Law
Implemented 240.209(1)(3)60, 240.233(6),
240.239(3), 229.053(2)(d) PS, cf. axles
6A-10.30; 6A-10.314. History --New 8 -9 43,

Amended.

(3) St-dents required to participate in
the College -Level Academic Skills Testing
Program who have not had the opportunity to
Lake the test may receive state financial aid
awards only until the end of the next term in
which the test is available to them.
Students who have not had the opportunity to
take the test are defined as:

(a) Students who are transferring from
an institution where the test is not edminis -

tared;
(b) Students who are prevented from

taking the test for religious or medical
reasons, or by reason of a duty assignment
while on active or temporary duty in military
service, on

(c) Students who were registered to
take the test but failed to report for test-
ing for reasons beyond the control of the
student, provided, however, the institution's
president or the person or body designated by
the president finds, upon written petition by
a student, that the student was unable to

report for testing on the test administration
date for reason beyond the student's
control.

(4) Written findings on petitions shall
be made by the institution's president or the
person or body designated by the president
and shall be filed with the financial aid
office at the respective institution and with
the Office of Student Financial Assistance,
Florida Department of Education, Knott Build-
ing, Tallahassee, Florida 32301.
Specific Authority 229.053(1), 240.404(2),
240.424(1) FS. Law Implemented 229.053
(2)(d), 240.404(1)(a)2.(3), 240.409(2)(s),
240.437(2)(f) FS. History - New 4-10-85.
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APPENDIX C

THE COLLEGE-LEVEL ACADE,IIC SKILLS

PROJECT ORGANIZATION

The organization known as the College-Level Academic
Skills Project, which has been instrumental in the
development of the college-level academic skills testing
program, is maintained by the-Department of Education to
ensure that faculty members continue to have opportunity
to contribute to decisions concerning the skills which
are expected of students in college, the ways in which
achievement of the skills are-measured, and the utilization
of test results. The CLASP organization is advisory to the
Department of Education through the CLASP Office of the DOE
and the Deputy Commissioner for Special Programs.

The CLASP organization consists of three units, viz., the
task force on communication skills, the task force on
computation skills, and the standing committee on student
achievement. For each of the three units there is a chair-
person designated by the Department. The Department also
designates and arranges for the part-time services of a
faculty member as chairperson of CLASP and provides support
services for CLASP activities through the CLASP Office of
the DOE.

Appointments to the CLASP units are made by the Deputy
Commissioner for Special Programs after consultation with
the respective divisions within the Department of Education.
Terms of task force and standing committee members are for
four years, beginning on January 1 of even numbered years.
Terms are staggered and members may be reappointed.

The membership of the communications and computation task
forces consists of faculty members who are teaching courses
which include skills listed in State Board of Education
Rule 6A-10.31, FAC. There are three members each from
community colleges, state universities, private colleges and
universities, and secondary schools. Members are selected
with a view toward the representation of each of the broad
skill areas in communication and computation.

The task forces have two principal functions, i.e., (1)
recommend in odd numbered years the revision, retention,
addition, or deletion of communication and computation skills
listed in the State Board of Education Rule 6A-10.31, FAC;
and (2) participate in the review of item specifications to
verify consistency with skill intent. Additionally, the task
forces monitor test results seeking implications for curriculum
and instruction as well as fox any need for change in the list
of skills.

1.1q
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The membership of the standing committee an student
achievement consists of faculty members and administrators
whose institutional responsibilities include the assessment
of student achievement and/or the utilization of test
results. There are three members each from community
colleges, state universities, private colleges and
uhiversities, and secondary schools.

The standing committee on student achievement has three
principal functions, i.e., (1) advise the Department of
Education concerning the availability of tests which can
be used to measure the skills listed in State Board of
Education Rule 6A-10.31, FAG; (2) advise the Department
of Education concerning the need to develop or modify tests
to make them appropriate for use in measuring student
achievement of the skills; and (3) provide the Department
of Education annually with a report of student achievement
of the communication and computation skills, including an
analysis and interpretation of test results. Additionally,
the standing committee on student achievement, working in
conjunction with the task forces, fosters statewide the
articulation of curriculum, instruction, and student learning
so as to ensure the efficient attainment of the communication
and computation skills expected of students prior to the
completion of their sophomore year in college.

The chairperson of the College-Level Academic Skills Project
is a person who is eligible for membership on the task forces
or the standing committee. The chairperson is appointed by
the Deputy Commissioner for Special Programs for a term
negotiated with the institution in which the individual is
employed.

The Department of Education looks to the chairperson of the
College-Level Academic Skills Project to stimulate and direct
faculty activities needed to ensure faculty contributions to
the college-level academic skills testing program. The
chairperson provides leadership for the three units in CLASP
to ensure that their assigned functions are accomplished.
The Department looks to the chairperson for both the formal
and informal communications which are needed to assure that
the CLASP voice is heard in the DOE. The chairperson serves
as the chief spokesperson for the College-Level Academic
Skills Project.

The chairperson of CLASP and the chairperson of the task
forces and the standing committee meet with and advise the
CLASP Office of the DOE on matters relating to the development
and administration of CLAST.

The staff of the CLASP Office of the DOE is responsible through
the Student Assessment Section, Division of Public Schools, to
the Commissioner of Education foy the development and adminis-
tration of the College-Level Academic Skills Test.
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APPENDIX D

CLAST TEST SPECIFICATIONS

October, 1985 and March and June, 1986

READING SUBTEST

Number Scored Exp. Total
of Skills Broad Skills Areas Items Items Items

3 Literal Comprehension 10
8 Critical Comprehension 26

Ti 8 44

In the reading subtest, given the constraints of the passages,
items are evenly distributed among the skills, with the number
of reading passages kept to a minimum.

WRITING SUBTEST

Number Scored Exp. Total
of Skills Broad Skills Areas Items Items Items

3 Word Choice 8
5 Sentence Structure 15
4 Grammar, Spelling, 12

& Punctuation
IS' 5 40

The writing subtest will include a minimum of two, but no
more than three, items per skill.

COMPUTATION SUBTEST

Number
of Skills Broad Skills Areas

Scored
Items

Exp.
Items

Total
Items

10 Arithmetic 10
11 Geometry 4 Measurement 11
13 Algebra 13
9 Statistics, including 9

Probability
10 Logical Reasoning 9
3 Computer Tecnnology 3

76-* 9 65

*The computation subtest will include one item per skill
for a total of 55. One additional item will be included
in one of the skill areas as needed to complete the
statistical requirements of the test.

ESSAY SUBTEST

Two topics will be given. The examinee will choose one
on which to write the essay.
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APPENDIX E

REQUEST FOR OUT-OF-STATE ADMINISTRATION

OF CLAST

Date

From:
, ITA for CLAST

at

To: CLASP Office of the DOE

Subject: Out-of-State Administration o.c CLAST

The student identified herein is eligible to take the
College-Level Academic Skills Test in this institution
and has registered before the deadline for the
administration of the test. Additionally, the student
qualifies under provisions of the Test Administration Plan
to take CLAST in an out-of-state location.

Student's Name:

Student's Social Security Number:

Student's Out-of-State Address and Telephone Number:

Name, address and telephone number of proposed out-of-state
examiner: (if known)
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APPENDIX F
Revised

REQUEST TO TAKE CLAST IN ANOTHER INSTITUTION

Date

TO: , Institutional Test
Administrator for CLAST at

FROM: , Institutional Test
Administrator for CLAST at

SUBJECT: Request for the Administration of CLAST to Students
from this Institution.

The following students have requested to take CLAST in your institution
on . Each student is properly registered for the

been eligible both to take it and to request
opportunity to take it in another institution.

NAME
FULL RETAKE

S.S.IL TEST or Read Writ Comp Ess

iii
Address to which notification and/or ticket of admission should be sent.

NAME NAME

NAME NAME

ACCEPTED 0 NOT ACCEPTED 0

Examinees are to report to , Room on test day.
Building

Admissions tickets are enclosed will be sent from here.

Signature of Receiving ITA Date
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APPENDIX G

CRITICAL DATES

1985-86

Close of Registration for Fall Administration Sept. 6, 1985
Order Testing Materials Sept. 11, 1985
Test Administration Day Oct. 5, 1985
Institutional Make-up Administration Oct. 10, 1985
Central Make-up Administration Oct. 18, 1985
Reports - Individual Score Reports Nov. 22, 1985

Statewide Summary
Institutional Summaries

Nov.
Dec.

22,
12,

1985
1985

Close of Registration for March Administration Feb. 7, 1986
Order Testing Materials Feb. 12, 1986
Test Administration Day March 8, 1986
Institutional Make-up Administration March 13, 1986
Central Make-up Administration March 21, 1986
Reports - Individual Score Reports April 18, 1986

Statewide Summary
Institutional Summaries

April
May

18,
2,

1986
1986

Close of Registration for June Administration May 9, 1986
Order Testing Materials May 14, 1986
Test Administration Day June 7, 1986
Institutional Make-up Administration June 12, 1986
Central Make-up Administration June 20, 1986
Reports - Individual Score Reports July 18, 1986

Statewide Summary
Institutional Summaries

July
Aug.

18,
1,

1986
1986
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