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STATE OF FLORIDA
DEPARTMENT OF EDUCATION

TALLAHASSEE 32301

August 27, 1985

MEMORANDUM

TO: Institutional Test Administrator for CLAST
FROM: Myron R. Blee %/‘ a
SUBJECT: The 1985-86 Test Administration Flan for CLAST

By his memorandum of August 15, 1985, the Commissioner has issued
the Test Administration Plan for CLAST, 1985-86, which will remain
effective until it is replaced. An additional copy is enclosed with
the request that it be delivered to your president.

While the new version of the Plan fvllows the format of previous
documents, your attention is invited to some changes and additionms.

Page 7. Language velating to the qualifications and selection of
Institutional Test Administrations, which has previously

been published by memoranda, has been incorporated in the
Plan.

Page 9. The introductory section defines the conditions required
for a testing center for CLAST.

Page 9. The section delineating the conditions under which private
colleges and universities participate in the testing
program is new.

Page 12. The section relating to the administration of CLAST in
custodial institutions is new.

Page 12. The section on eligibility has been expanded to make
provision for the registration of financial aid recipients
who are not otherwise eligible to register for CLAST.

Page 14. A section has been added to clarify responsibility for
registering transient students for CLAST.

Page 15. The section on ordering test materials has been expanded
80 as to permit closer monitoring of the registration
deadlines in any institution evidencing need for same.

We appreciate your cooperation in the implementation of the college-
level testing program under the provisions of the Plan.

jka

cc: Deputy Commissioner Shelley S. Boone
Dr. Thomas H. Fisher
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STATE OF FLORIDA
DEPARTMENT OF EDUCATION

TALLARASSEE 32301

August 15, 1985

MEMORANDUM

TO: Presidents of Community Colleges
Presidents of State Universities
Presidents of Private Colleges and

Universities
Other Persons Concerned with CLAS}Z\D
FROM: Ralph D. Turlington I).
SUBJECT: CLAST Test Administration Plan, 1985-86 \

Pursuart to provisions of Section 229.551(3)(k), Florida
Statutes, the attached document, CLAST Test Administration
Plan, 1985-86, is issued to govern the administration of
the College-Level Academic Skills Test (CLAST) during the
academic year, 1985-86.

The Plan sets forth the procedures which are to be followed
by the state and by each of the institutions authorized to
administer CLAST. The detailed procedures relate to the
administration of CLAST, extending from the notification of
students of the CLAST requirement to the posting of scores
on the records of the respective students.

The Plan, however, does not purport to detail procedures
which are needed in each institution to assure that students
are afforded opportunity to acquire CLAST skills or to

assure that the CLAST standards are implemented in accordance
with provisions of Florida Statutes and Rules of the State
Board of Education. The respective institutions are charged
with the responsibility of formulating plans which provide
the skills and that the CLAST standards for the award of
Associate of Arts degrees and admission to upper division
s;atus are enforced uniformly in accordarnce with requirements
of law.

jka
cc: Mr. Clark Maxwell
Dr. Charles B. Reed
Institutional Test Administrators of CLAST

Attachment

MtAcmariva antinn/onuel nanavtuality smalover
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Purpose and Status of This Plan

This Test Administration Plan sets forth the terms and
conditions which govein the administration of the College-
Level Academic Skills Test (CLAST) in community colleges
and state universities as well as in any otier institutions
which may be authorized to participate in the testing
program. The Test Administration Plan consists of this
document and the 1985-86 Test Administration Manual which
is made a part hereof but which is published as a separate
document.

The Test Administration Plan, including the Test Adminis-
tration Manual, is intended to ensure that all students

who take CLAST have equal opportunity to demonstrate the
level of their achievement of the skills which are measured
by the test.

This plan has been developed and issued as an exercise of
the responsibility for statewide administration of CLAST
which is vcsted in the Commissioner of Education by Section
229.551(3)(k), Florida Statutes, 1983. Further, it is
noted that the test, test scoring criteria, and testing
procedures are exempt from rule-making requirements by
provisions of Section 120.52(15)(e), Florida Statutes, 1983,

Effective Date

The Test Administration Plan for 1985-86 becomes effective
on the date of issuance by the Commissioner of Education,
and it replaces the Plan for the Administration of the
CLAST, issued August 15, 1984 and all supplements thereto.




Overview

The College-Level Academic Skills Test (CLAST) ic a part

of an overall effort in Florida which is designed to assure
that students completing any level of education have acquired
the skills which are expected of them. It is the particular
function of CLAST to measure the achievement of the communi-
cation and computation skills which are expected of all
students by the time they complete their sophomore year in
college.

The skills which are measured by CLAST were identifisd by the
faculties of community colleges and state univeisities through
the College-Level Academic Skills Project; the skills have
been adopted by the State Board of Education and are listed

in Rule 6A-10.31, FAC. Provisions for keeping the skills

list current and for maintaining active participation of
faculty members in the implcmentation of the testing program
are set forth in Appendix C.

Since August 1, 1984 scores on CLAST which satisfy the
standards of the State Board of Education Rule 6A-10.312,
FAC, have been required for the award of an Associate of
Arts degree from a community college or state university
and for admission to upper division status in a state
university in Florida.

Inasmuch as participation in CLAST is required under provi-

sion of State Board of Education Rule 6A-7.17, FAC, as a con-
dition of eligibilitg for State of Florida financial aid awards,
CLAST 1s made available to students at private colleges and
universities, at the initiative of the respective institutions.

Statutes and rules which are applicable to the CLAST require-
ment are contained in Appendix B.




Purpose of CLAST

The College-Level Academic Skills Test has been designed as
an achievement test. It is intended to measure the levei of
achievement of the communication -and computation skills which
are expected of all students by the:time they complete their
sophomore year in college, i.e., those which are listed in
State Board of Education Rule 6A-10,31, FAC.

Each of the four subtests of CLAST--computation, reading,
writing, and essay--has been designed to yield a single score
which is a valid and reliable estimate of the achievement by
individual examinees of the group of skills measured in that
subtest. For individual students the objective subtests also
provide additicnal information by broad skill area which is
useful in identifying areas of possible strength or weakness,
While the test is not designed to yield information, skill by
skill, needed for full diagnosis of the problems of individual
students, institutions can use the results aggregated across
administrations by broad skill area with confidence in
determining the extent to which they have been successful

in teaching their students as a group the skills m2asured

in CLAST.

While there is support for the presumption that CLAST scores
relate positively to other measures of academic performance,
both prior to and after the test has been taken, CLAST does
not purport to be a predictor of subsequent performance of
examinees in upper division programs.




Description of the Test

The test consists of four subtests--reading, writing,
computation, and essay. The reading subtest measures

eleven skills in the areas of literal comprehension and
critical comprehension. The objective writing subtest
measures twelve of the writing skills in the broad areas

of word choice, sentence structure, and grammar, spelling,

and punctuation. The essay affords students opportunity to
demonstrate all twenty-four of the writing skills by writing
an essay on one of the two topics presented. The computation
subtest measures fifty-five skills in the areas of arithmetic,
algebra, geometry and measurement, logical reasoning, computer
technology, and statistics, including probabillty.

The number of items by subtest and by broad skill areas within
each subtest is shown in Appendix D. Equivalent forms of the
test which meet these specifications are developed and

equated for each administration.

The test consists of two bocks--one containing computation
items and one containing reading and writing items, as well
as instructions for the essay. In order to increase test
security, multiple forms of each test, each using a different
arrangement of items, are printed for each administration.
Braille, cassette, and large-print versions are available.

At the close of each academic year a technical report is
issued to provide detailed technical information concerning
the development of CLAST and of its performance to date.

Testinyg Schedule

The test is administered in one morning session, which includes
a short break. Actual testing time is three and one-half
hours, plus time required for checking in examinees, coding
identifying information, distributing and collecting materials,
and reading directions for each subtest. The order in which
subtests are administered and the time allowed for completion
of each is shown below:

Essay 50 minutes
Reading and Writing 70 minutes
Computation 90 minutes

Modifications in the testing schedule, administration
procedures, and/or format for handicapped examinees are
detailed in the Test Administration Manual.
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Responsibility for the Administration of CLAST

The College-Level Academic Skills Test is a stendardized
test which must be administered across the state in a
uniform, secure, and professional manner. That requirement
is dictated by the fact that the consequences of the test
to students are such that all examinees must be afforded
equal opportunity to demonstrate the level of their attain-
ment of the skills measured by the test. In order to ensure
that all examinees take CLAST under the same conditions,
detailed assignments of responsibility are made in the Plan
to each of the three levels involved in the admiristration
of CLAST: the CLASP Office, the Statewide Test Administra-
tor, and the Institutional Test Administrator.

1, The CLASP Office of the DOE

By law the Commissioner of Education must maintain statewide
responsiblity for the administration of the College-Level
Academic Skills Test; and the functions which cannot be assigned
to the Statewide Test Administrator are exercised by the CLASP
Office of the Department of Education. The responsibilities
assigned to the CLASP Office are as follows:

a. Serving as the public spokesperson for the
testing program

b. Developing the Test Administration Plan
c. Approving Insticutional Test Administrators

d. Negotiating contract(s) to effect the assignment
of responsibility to the Statewide Test Administrator

e. Monitoring and verifying performance of the State-
wide Test Administrator under terms of the assignment

f. Monitoring the review of skiils by the College-Level
Academic Skills Project and recommending any proposed
changes in the list of skills to the Commissioner of
Education

g. Approving specifications for the development of
test items




h. Negotiating and monitoring contracts for the
Jevelopment of test items

i. Reviewing and approving test blueprints

j. Reviewing and approving draft and camera-ready
copy for all test materials prior to printing

k. Verifying the accuracy of computer programs and
score reports

1. Validating test score keys

m. Prcviding and orienting personnel authorized to
observe the administration of the test

n. Investigating alleged irregularities in the
implementation of the Test Administration Plan
or in the administration of the test, including
any alleged breaches of security

o. Reviewing and processing complaints from individ-
uals or institutions

p. Approving the Test Administration Manual

q. Providing content for student information brochures
and posters

r. Releasing statewide test results and other infor-
mation relating to the testing program

s. Approving the Technical Repoirt

t. Reviewing and monitoring the impact of CLAST
standards

2. The Statewide Test Administrator (STA)

Under the law the Commissioner of Education is authorized to
assign administrative responsibility for the College-Level
Academic Skills Test to any public community college or state
university. Such assignment has been made to the Office of
Instructional Resources of the University of Florida and the
assignment has been effected through contracts which assign
responsibilities as follows:

a. Developing and maintaining the item bank for CLAST

b. Developing blueprints for forms of the test

12




C. Designing and formatting test books, the answer
folder, administration manual, score reports,
score interpretation guide, student registration
forms, and student information posters and brochures

d. Printing all testing materials

e. Disseminating test materials and providing for their
return

f. Training Institutional Test Administrators

g. Directing the administration of CLAST

h. Scoring tests, including the essay

i. Providing score reports to individual examinees

j. Providing reports of test results to institutions
and to the Department of Education

k. Analyzing test results and recommending changes
in the test and/or test procedures

1. Preparing a technical report

m. Storing test materials as required by the record
retention schedule for CLAST materials

3. Institutional Test Administrator (ITA).

One individual in each participating institution is assigned
responsibility for the coordination of all activities in

that institution relating to the CLAST testing program. The
appointment is initiated by the president of the institution
with the nomination of an individual who is a qualified test
administrator, experienced in the administration of secure,
standardized examinations. The nomination will include a
resume to document the experience and training of the nominee.

While an individual who serves as ITA for CLAST may have
additional institutional duties, the written job description
in the institution must assign reSponsibility for all of the
functions listed below to that individual. The individual
nominated should be so situated in the institutional structure
as to facilitate the effective discharge of all of those
responsibilities.

When approved by the Department of Education, the ITA becomes
the principal point of contact between the Department of
Education on all matters relating. to CLAST and will be held
responsible by the Department of Education for the discharge
of the specific responsibilities as follows:




Notifying students of the examination and of the
requirements for CLAST scores

Receiving applications from students to take CLAST

Determining the eligibility of applicants to take
CLAST

Giving room assignments and admission tickets to
students who have been found to be eligible to
take the test

Identifying and scheduling test rooms according
to the requirements set forth in the Test
Administration Manual

Appointing room supervisors and proctors as
stipulated in the Test Administration Manual

Training room supervisors and proctors in the use
of materials provided by the Statewide Test
Administrator

Determining what special testing conditions are
to be provided for examinees who have handicaps

Notifying the Statewide Test Administrator, upon
the close of registration for the test, of the
exact number of students registered and ordering
test materials in the manner detailed in the Test
Administration Manual

Observing all requirements for test security which
are set forth in the Test Administration Manual

Insuring that the administration of CLAST in each
test room is governed in detail by the Test
Administration Manual

Determining the eligibility of students to parti-
cipate in the make-up administration

Certifying to the CIASP Office of the DOE any
students who are eligible to participate in the
central make-up administration of CLAST

Making arrangements for eligible students who
request to take CLAST in an institution other
than their own

Certifying to the CLASP Office of the DOE the
eligibility of students who request out-of-state
administrations of CLAST

Receiving and disseminating summary reports of
test results in their vespective institutions

8
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Administration of CLAST

CLAST is administeréd in approved testing centers. To be
approved by the Department of Education as a testing center
for CLAST, an institution will satisfy the following criteria:

1. The ITA is a qualified test administrator,
experienced in the administration of secure,
standardized examinations; nominated and approved
as heretofore stipulated.

2. Secure storage facilities which have been approved
by the Department :f Education are used to store
CLAST books while chey are in the custody of the
ITA for CLAST.

3. CLAST is administered in rooms which meet the criteria
specified in the Test Administration Manual.

4. The institution assumes all costs of administering
CLAST to its students under conditions specified
in the Test Administration Manual.

Institutions which do not elect to qualify as testing centers
for CLAST may make arrangements with any approved testing
center for CLAST to administer the test to its eligible
students. Institutions which elect this option must assume
all of the other responsibilities associated with CLAST other
than those involving the custody of testing materials and the
administration of the test to students. 1In no case shall the
institution serving as the testing center for CLAST take
responsibility for determining eligibility of students from
another institution to register for CLAST.

Private Colleges and Universities

Private colleges and universities with students who are
eligible for State of Florida financial aid awards may make
CLAST available by meeting the above stipulated criteria for
an approved testing center for CLAST or by making arrangements
with an approved center in another institution. In addition
to other requirements, a private college or university which
wants to make CLAST available to its students will advise

the Department of Education, in writing from an officer
authorized to so obligate the institution, agreeing to the pay-
ment prior to each administration of a nonre%undab e fee of
$10.00 per examinee registered for that administration.

Regular Administrations, 1985-86

Regular administrations of CLAST during the academic year
1985-86, will be held in all community colleges and state

universities as well as in any other institutions which may
be authorized to participate in the testing program on the
following dates:

9
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1. Saturday, October 5, 1985

2. Saturday, March 8, 1986
3. Saturday, June 7, 1986

Institutional Make-Up Administrations

Make-up administrations of CLAST will be scheduled in each
participating institution in which there is need on the
Thursday following the regular administration. Participation
in those administrations is limited to students who meet the
following criteria:

1. They were registered on or before the deadline for
registration for the regular administration; and

2. They were prevented from participating in the regular
administration for health or religious reasons, or by
reason of duty assignment while on temporary or
active duty in military service, or as a result of an
administrative error on the part of the institution.

Central Make-Up Administrations

On a date immediately preceding the scoring of test papers for
any administration there will be opportunity for students who
meet the following criteria to take CLAST in a central location:

1. They were registered on or before the deadline for
registration for the regular administration;

2. They were prevented from participating in both the
regular and institutional make-up administrations
for health or religious reasons, by duty assignment
while on temporary or active duty in military service,
or as a result of an administrative error on the part
of the institution; and

3. They were certified to the CLASP Office of the DOE

by the Institutional Test Administrator as meeting
the above conditions.

Qut-of-State Administrations

In order to be eligible for an out-of-state administration
of CLAST, students must be in one of the following categories:

1. A student who is enrolled in an external degree
program of a community college or state university
in Florida and who lives more than 100 miles from
an institution in which CLAST is administered.
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2, A student who is enrolled in a community college or
state university in Florida whose academic program
requires him or her to be in an out-of-state location
which is 100 miles or more from an institution in
which CLAST is administered.

3. A student who was registered for CLAST prior to the
deadline in the term in.which he or she became
eligible to take CLAST and was prevented from taking
the test in the regular administration and make-up
administrations by health or religious reasons, or
by duty assignment while on temporary or active duty
in military service, or by administrative error on
the part of the institution, and who lives more than
100 miles from an institution in which CLAST is
administered.

4. A student who is completing course requirements for
sn Associate of Arts degree from a community college
or state university in Florida with- eredit earned
in an out-of-state institution and who lives more
than 100 miles from an institutien in which CLAST
is administered.

5. A former student who has completed all course
requirements for an Associate of Arts degree from
a community college or state pniversity in Florida
and whose place of residence is more than 100 miles
from an institution in which CLAST is administered.

The Institutional Test Administrator of the institution in
which a student becomes eligible to take CLAST shall register
the student to take the test and shall certify to the CLASP
office the eligibility to participate in an out-of-state
administration not later tgan the close of registration.

It is the responsibility of the student eligible to take

CLAST in an out-of-state location to secure the agreement of

a qualified test administrator to receive and administer CLAST
under conditions specified in the Test Administration Manual
and to pay any fee which may be charged for that service.

Once such arrangements have been made and approved by the
CLAST Office of the DOE, the test materials will be sent to
the out-of-state test administrator together with the
necessary instructions.

Administrations in Remote Centers

Institutions which have students enrolled in programs in
remote centers out of the country are required to propose
a plan for administering the test which will involve the
use of current forms of the test and a schedule which per-
mits scoring of tests on schedule following each regular
administration.

11




Administrations in Custodial Institutions

If a college or university cenducts instructional programs

for students who are confined to custodial institutions in
which appropriate security precautions are not available for
test administration personnel on Saturday morning, the CLAST
Office of the DOE may authorize an administration of CLAST in
such custodial institutions during the same hours used for the
make-up administration of CLAST in that college or university.
For any such administration, testing materials provided for
the make-up administration are to .be used.

Special Administrations

The Commissioner may authorize a special administration of
CLAST in the event of an emergency which prevents an institu-
tion from administering the test as scheduled, or in the event
that an answer document or section of an answer document is
inadvertently lost or destroyed during shipping or scoring.

Eligibility to Take CLAST

An individual, to be eligible to take CLAST during any given
term, must make application to take the test on or before the
deadline established for registering for that administration.
Additionally, to be eligible to take CLAST during a given
term, an individual must (1) be enrolled in the term in which
all requirements for the Associate of Arts degree or admission
to upper division status can be satisfied, (2) be enrolled in
a state university under provisions of Rule 6A-10.314(5), FAC,
(3) have been eligible to takz CLAST during the previous term
but failed to do so, (4) be an applicant otherwise qualified
for admission to upper division status in a state university,
or (5) meet the eligibility requirements set forth below in
the retake policy.

In addition to registering students who meet the above eligi-
bility standards for taking CLAST, participating colleges and

universities are to register other students who meet both of
the following criteria:

a. They are eligible to participate in a State of
Florida financial aid program governed by State
Board of Education Rule 6A-7.17, FAC.

b. They are required under provisions of SBE Rule
6A-7.17, FAC, to have CLAST scores to continue
their eligibility beyond the academic term in
which they register for CLAST.

Scores earned by any such examinees outside the target popula-
tion for CLAST will be reported separately.




Students who are in Associate of Science programs may be
registered for CLAST only if they satisfy the requirements for
the award of Associate of Arts degrees and/or admission to
upper division status.

In all cases registration of students for CLAST must be made

in an institution which can determine the eligibility of
applicants to take the test. Normally, registration will take
place in the institution in which students are enrolled during
the term in which they are to take the test. If, however,
applicants for upper division status in a state university

are not enrolled in an institution in which CLAST is
administered, who need CLAST scores, and who meet eligibility
requirements, may be registered for the test in the institutions
in which the scores are needed.

Registration of Examinees

It is the responsibility of each institution to notify its
students of the requirement for taking CLAST, register
applicants for the examination, determine the eligibility of
students to take CLAST in the administration for which he/she
is applying, and issue room assignments and admission tickets
to students who meet the eligibility requirements.

Written notice of the examination shall be provided for
each term prior to or during the registration of students
for classes. The notice shall include information con-
cerning the requirements for CLAST scores, the nature and
purpose of the examination, the date and time the test will
be administered, and the responsibility of students to
register for the test prior to the established deadline.

Institutions are free to open the period of registration

for an administration of CLAST at any time but the close

of registration must be uniform throughout the participating
institutions. The deadlines for closing registrations for
the three administrations during the 1985-86 academic year
are as follows:

1. September 6, 1985 for the October 1985 administration

2. February 7, 1986 for tﬁe March, 1986 administration

3. May 9, 1986 for the June, 1986 administration

The application form shall provide opportunity for a
student with a handicap which will require special testing
conditions to make that fact known when applying for the
test and will provide the name cf the individual or office
at the institution to whom requests for special testing
conditions are to be made.

Upon determination by the Institutional Test Administrator
that an applicant meets the above eligibility requirements,

13




the applicant will be given a room assignment and a ticket
which, upon presentation of identification required by the
Test Administration Manual, will admit the student to the
testing room. No late, standby, or walk-in registrations
are permitted.

Transient Students

Students who enroll as special students in an institution
other than the one in which they are seeking a degree are

to be registered for CLAST, if they are eligible, by the
institution in which they are seeking the degree; but they
may take the examination in the institution in which they are
enrolled as a special student by initiating the request as
they register for the test.

Requests to Take CLAST in Another Institution

Under certain circumstances arrangements can be made for
students to take CLAST in an institution other than the one
in which they are enrolled or to which they are seeking
admission to upper division status.

Students may request that arrangements be made to take CLAST
in another institution under the following circumstances:

1. If they are atternding class in or near the
institution in which they want to take the
test,;

2. If they are representing their own institution
in a scheduled activity at or near the institution
in which they want to take the test; or

3. If travel to the institution in which they
are enrollsd or the institution to which they
are applying for admission to upper division
status would constitute a hardship.

Arrangements for a student to take CLAST in another
institution are to be made by the Institutional Test
Administrator of the institution in which the student

is enrolled or in which the student is seeking admission
to upper division status. Arrangements must be made
prior to the close of registration. The other institution
may grant the request if it finds the request to be in
compliance with provisions of this plan and if its own
testing capabilities permit.

The form attached as Appendix F is to be used by the two
Institutional Test Administrators to work out any arrange-
ments for students to take CLAST in another institution.

14
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Ordering Testing Materials

It is the responsibility of each Institutional Test
Administrator to order test materials from the Statewide
Test Administrator. The order shal® include materials for
all examinees, including those from Jther institutions who
will be taking the test in the college or university placing
the order. Detailed instructions for ordering the materials
are contained in the Test Administration Manual.

Orders for materials must be made by telephone on Wednesday
following the close of registration and confirmed in
writing. The order shall be based on the actual number of
students who have registered for the test. The Statewide
Test Administrator will provide that number of test books
plus a 10 percent overage.

The CLASP Office of the DOE, after review of performance

during previous administrations, may specify that any given
institution include in its written order of materials for any
administration a hard copy roster of its registrants; including
the names and social security numbers of students who had
registered prior to the established date for closing registra-
tion. Only answer folders written by persons included in such
rosters will be scored unless the institution demonstrates that
names of other irdividuals who had completed registration

prior to the estahlished deadline were omitted through
administrative error.

Administration of the Tect

The administration of CLAST in each of the participating
institutions is to be under the control and direction of
the Institutional Test Administrator. The administration
of the test, including the requirements for security of the
test, is to be governed by the Test Administration Manual
which is made a part of this Plan but which is published

as a separate document.

Special Testing Conditious for Handicapped Examinees

Rule 6A-10.311(4), FAC, provides for the adaptation of
testing materials and conditions so as to afford any person
who has a record of a physiologisel disorder(s) which sub-
stantially impairs visual, auditory, manual or speaking
abilities or who has a record of learning disability
opportunity to demonstrate that person's at%ainment of the
skills which are tested in CLAST.

The guidelines which are detailed in the Test Administration
Manual seek to achieve adaptations of materials and
conditions for testing which parallel those adaptations
which have been made in the instructional program of each
impaired examinee.




The Department of Education will certify that a student with
a record of impairment has met the requirement without a
test score only if testing materials which will measure the
attainment of the skills, considering the student's impair-
ment, are not available.

Scoring Conventions

Scores are generated on the objective subtests if the examinee
has attempted any part of the subtest and has recorded
responses in the answer folder. Raw scores (number right)

are converted to scale scores, which are reported to the
examinee and recorded in the permanent record.

The essay is scored only if the examinee has attempted to
write an essay on one of the two topics assigned. If an
examinee fails to receive a score because his’her essay was
judged by the readers to be off the topic, the judgment will
be reflected by an OT on the individual score report and a
Y on the institutional data tape.

For the objective subtests, scale scores are used in estimating
levels of achievement of the skills. Unlike raw scores, which
are affected by random fluctuation. in test difficulty, equal
scale scores can be interpreted to represent equal levels of
achievement regardless of the particular fcrz of the test
which was taken.

Essay scores are the sum of ratings by two readers who judge
essays on a scale of 1 through 4. In the event that the two
ratings are split by more than 1 point or if one rating is a
1 and the other a 2, the essay will be read again by a referee
who will rate the essay and replace one of the initial ratings.
Such additional readings -»d ratings will continue unt¢il 1-2
splits and all splits of more than one point have been
eliminated.

bP.ocedures for generating scores and converting raw scores to
to scale scores are described in the Techrical Manual.
Reporting Test Results

For the 1985-86 administration of CLAST the following reports
will be generated:

I. Individual Student Reports

A, Individual student reports will include che
following:

1. Scale scores for t+ - reading, writing,
and computation s:ibtests
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2. The percent of items correct in each
broad skill area for each objective
subtest

3. A score on the essay subtest
4. A score interpretation guide
IT. Statewide Reports
A. Summary statistics (means, medians, and standard
deviations and frequency distributions) by sub-
test for each of the following:
1. All students
2. Native university students

3. Transfer students in universities

4. Associate of Arts students (community
colleges only)

5. Associate of Science students (community
colleges only)

6. Retakes

7. Racial/ethnic groups (White, Black,
American Indian, Asian, Hispanic, and
other, including foreign nationals)

8. Males/Females

9. Race by sex

B. Master alphabetical 1list including exzminees'
scores and social security numbers

C. Item analyses and technical data
IIT. Institutional Data Reports

A. Summary statistics and frequency distributions
by subtest for each of the following:

1. All students
2. Native university students
3. Transfer students in universities

4. Associate of Arts students (community
colleges only)

5. Associate of Science students (community
colleges only)
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6. Retake

7. Racial and ethnic groups
8. Msles/Females

9. Race by sex

B. An alphabetical 1list including cxaminees' scores
and social security numbers.

Examinees receive their score reports directiy from the
Statewide Test Administrator at the address coded on the
answer folder during the test administration. Undeliverable
score reports will be sent to the institutions in which the
students were registered to take the test. The STA will not
issue duplicate score reports to individual students.

If coding errors result in the exclusion of any examinee scores
from the data tape reporting to the institution in which
students registered for CLAST, requests to have missing scores
traced are to be directed to the CLASP Office of the DOE.

While requests by telephone will be received, all responses
will be made by mail.

Each institution receives its own institutional reports,
statewide summary statistics and frequency distributions,

a computer tape or hard copy list of its student response
data, the data tape format, and a test blueprint which shows
item/skill correspondence.

The Department of Education will receive all of the above
reports.

The Statewide Test Administrator will mail the reports for
the three administrations in 1985-86 on the following schedule:

OCT 85 MARCH 86 JUNE 86
Individual Student Reports 11/22/85 4/18/86 7/18/86
Institutional Data Tapes
and Master Rosters 11/22/835 4/18/86 7/18/86
Statewide Reports 11/22/85 4/18/86 7/18/86
Institutional Reports to
Community Colleges and
Universities 12/6/85 5/2/86 8/1/86

Following each administration, the Commissioner of Education
will make the initial news release concerning the performance
of examinees on CLAST. The release will include statewide,
regional, and institutional results.
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Any individual, institution, or agency that wishes to use
the statewide data for research purposes must request

access to the data from the CLASP Office of the Department
of Education,

Verification of Score Reports

Students who have questions about the score reports which
they receive from the Statewide Test Administrator are to
begin their inquiry with the person in their own institution
wnose name has been provided in the score report. If there
is need to verify the accuracy of the score report, examinees
may initiate a request to the Statewide Test Administrator.

The verification of score reports on the objective subtests

is limited to determining that the examinee had coded in the
correct form code on the answer folder and to handscoring the
answer sheet for the subtest(s) in question. The verification
of the essay score is limited to ascertaining that the score
report accurately reflects the judgmenis of the trained readers
who scored the essay.

Requests for the verification of score reports must be made
within 90 days of the test administration date and are to be
made on the form provided for that purpose. Requests are to
be directed to the Statewide Test Administrator and must be
accompanied by a money order for ten dollars ($10.00) payable
to the University of Florida. Checks and currency are not

acceptable and requests not postmarked by the deadline will be
returned.

Results of the score verification will be reported by the
Statewide Test Administrator to the examinee requesting the
verification, to the institution which had received the score
report, and to the CLASP Office of the Department of Education.

Recording CLAST Scores

It is the responsibility of the Iastitutional Test Administrator
to ensure that the scores which students earn on the four
subtests of CLAST are recorded in the permanent records of

the examinees. Both the scores earned on the initial attempt
and on any retakes are to be entered and retained in the
permanent records of the students.

Scores on CLAST are transmitted officially from one institu-
tion to another via the transcript which is issued by the
institution in which the student registered to take the fest,

Passing Scores

As required by Statutes, the State Board of Education has
established its standards for performance on the communication
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and computation skills in Rule 6A-10.31, FAC, as the passing
scores on the four subtests in CLAST.

For the period from August 1, 1984 through July 31, 1986 the
passing scores are as follows: Reading 260, Writing 265,
Computation 260, and Essay 4.

From August 1, 1986 through July 31, 1989 the passing scores
are as follows: Reading 270, Writing 270, Computation 275,
and Essay 4.

After August 1, 1989 the standards which were adopted by the
State Board of Education are as follows: Reading 295,
Writing 295, Computation 295, and Essay 5.

The scores adopted by the State Board of Education were
proposed by the State-Level Panel on CLAST Standards and

were recommended by the Commissioner of Education. They

were adopted by the State Board on March 6, 1984. The scores
are based on a score scale which was established by the
Department on the October, 1982 administration of CLAST.

On that scale the mean score was 300 for each of the objective
tests and 4.7 for the essay.

Use of CLAST Scores

The use of CLAST scores is prescribed by Florida Statutes

and Rules of the State Board of Education. In public
institutions in Florida, after August 1, 1984, passing scores
on all four CLAST subtests are required for the award of an
Associate of Arts degree and such scores are required for the
admission of all students to upper division status in state
universities in Florida. However, students who have satisfied
CLAST standards on three of the four subtests and who are
otherwise eligible to do so may be enrolled in state univer-
sities for up to an additional 36 semester credits of upper
division course work before they are required to pass the
fourth subtest.

Under provision of State Board of Education Rule 6A-7.17, FAf,
students in both public and private colleges and universities
are required to have scores on CLAST as a condition of
eligibility for State of Florida financial aid awards.

Student Appeals

Responsibility for using scores on CLAST to determine
eligibility of studcuts for an Associate of Arts or admission
to upper division status is vested by law in the respective
community colleges and state universities. While the exercise
of that responsibility is governed by Florida Statutes, Rules
of the State Board of Education, and Rules of the State Board
of Regents, it is the respective institutions which determine
whether any given student meets the requirements to present
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scores on the College-Level Academic Skills Test.

Thus, any appeal by a student from a decision involving

such -use of his/her CLAST scores by a community college or
state university is made through the procedures which are
established by the respective institutions for other student
appeals of academic matters,

Any appeals from decisions concerning the use of CLAST scores
to determine eligibility for State of Florida Financial Aid
Awards is to be initiated with the financial aid officer in
the institution in which the student is enrolled.

CLAST Retake Policy

Studeats who have taken the test may apply to retake any
or all of the subtests in any regular administration of
CLAST.

All scores earned on retakes of CLAST are to be entered in
the permanent records of examinees by the institutions
which register them for the retakes.

The highest score earned on any subtest, not necessarily
the most recent one, may be used to satisfy the requirement
for CLAST scores.

Retake administrations of CLAST are to be conducted under
conditions set forth in the Test Administration Manual.
Scores on retakes are to be reported separately in
institutional and statewide reports.

Investigation of Alleged Irregularities

The CLASP Office of the Department of Education has responsi-
bility for the investigation of any alleged irregularities

in the administration of the college-level acaiemic skills
testing program, including any breaches of test security.

Such an irregularity is defined as any deviation from the
Test Administration Plan, including the Test Administration
Manual, which brings into question the comparability of test
results or the equitable treatment of all students and
institutions impacted by the testing program.

Any person, including examinees and observers appointed by

the CLASP Office of the DOE “o monitor the administration of
the test in the several institutions, who has knowledge of any
such irregularity is expected to report same ia writing to the
CLASP Office of the DOE. Copies of any such report will be
sent to the Statewide Test Administrator znd to the Institu-
tional Test Administrator(s) involved. The report is to
describe the nature of the alleged irregularity, the time and
place of the occurrence, and the names of persons involved in
or witness to the occurrence, if known.
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The CLASP Office of the DOE will review the report and make
such other inquiry needed to determine whether the alleged
occurrence constitutes an irregularity within the above
definition. Upon such determination, the Deputy Commissioner
for Special Programs will appoint and charge an investigating
team, setting a date by which its findings and conclusions are
to be delivered to the Department of Education. Discussion of
any irregularity in the administration of CLAST is the prerog-
ative of the Department of Education after a full report is
received.

If the Department of Education through an investigation
determines that an institution does not fulfill its responsi-
bilities as a testing center for CLAST, the Department will
assume responsibility for the administration of CLAST in any
such institution until such time as the institution requalifies
as a testing center for CLAST.

Cancellation of Scores

Scores on CLAST will be canceled for any examinee or group of
examinzes only in the event that the Department of Education
determines that an individual or group irregularity in the
administration of the test has invalidated the scores of
students involved. If the Department determines that it or

its agent(s) has contributed substantially to the irregularity,
the Commissioner of Education will authorize a special adminis-
tration of the test.

Amendments

While suggestions and recommendations for changes in the
procedures outlined in the Test Administration Plan and the
Test Administration Manual are invited from any interested
parties, the procedures are to be carried out as stipulated
herein until such time as this Plan has been superseded or
amended by the Commissioner of Education.
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Appendix A
GLOSSARY

College-Level Academic Skills

The communication and computation skills adopted
by the State Board of Education in Rule 6A-10.31,
FAC.

CLAST

The College-Level Academic Skills Test, a test
developed by the Department of Education pursuant
to Section 229.551(3)(k), Florida Statutes, to
measure student achievement of the skills listed
in Rule 6A-10.31, FAC.

CLASP

The College-Level Academic Skills Project, a
cooperative faculty activity maintained to advise
the Department of Education to ensure continuing
faculty contributions to decisions concerning skills
to be expected of college students, the ways in
which the skills are tested, and the utilization

of test results.

Chairperson of CLASP

A faculty member who is designated by the Department
and who serves on a part-time basis to direct and
coordinate activities of the College-Level Academic
Skills Project.

The CLASP Office of the DOE

A unit in the Student Assessment Section, Division
of Public Schools, through which the Commissioner of
Education exercises responsibility for the aevelop-
ment and administration of CLAST.

The Statewide Test Administrator

The contractor assigned responsibility for functions

involved in the development and administration of CLAST.

Institutional Test Administrator

The officer in each community college, state university,

or other participating institution who is assigned

responsibility for coordinating all activities related

to the administration cf CLAST in that institution,
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Florida Statutes, 1983

APPENDIX B

Section 229.053 General Powers of State Board

(2) ‘rhe board has the following duties

(d) To adopt for public universities-and commu-
nity colleges, and from time to time modify, mini-
mum and uniform standards of college-level commu-
nication and computation skills generally associated
with successful performance and progression throui‘
the baccalaureate level; and to approve tests and oth-
er assessment procedures which measure student
achievement of those skills;

Section 229.551 Educational Management

(3) As a part of the system for educational
accountability the department shall:

()) Maintain for the information of the State
Board of Education and the Legislature a file of data
compiled by the Articulation Coordinating Commit-
tee to reflect achievement of college-level communi-
cation and computation competencies by students in
state universities and community colleges.

(k) Develop or contract for, and submit to the
State Board of Education for approval, tests which
measure and diagnose student achievement of col-
lege-level communication and computation skills.
Any tests and related documents dm‘eﬁd shall be
exempt from the provisions of 5. 119.07. The commis-
sioner shall maintain statewide responsibility for the
administration of such tests and may assign adminis-
trative responsibilities for the tests to any public uni-
versity or community college. The state board, upon
recommendation of the commissioner, is autharized
to enter into contracts for such services beginning in
one fiscal year and continuing into the next year
which are paid from the appropriation for either or
both fiscal years.

Section 240.239 Associate of Arts degrees;

issuance ...

(3) An associate in arts degree shall not be grant-
ed unless a student has successfully completed mini-
mum requirements for college-level communication
and computation skills adopted by the State Boprd of
Education and a minimum of 60 academic semester
hours or the equivalent, with not less than 36 of the
semester hours in general education courses such as
communications, mathematics, social sciences, hu-
manitics, and natural sciences.

History. -ea. 1.2.%, 4. ch 71178, 5. 28, ch. 19222, 5. 5. ch. 82.190
Neoto~Fo mers. 241 478
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Section 240.233 Universities; admission of students

(8) Effective August 1, 1984, rules of the State
Board of Educstion shall require the use of scores on
tests of college-level communication and computa-
tion skills provided in s. 229.551 as a condition for
admission of students to upper division instructiona!
programs from community colleges, including those
who have been awarded associate in arts degrees, Use
of such test scores as an admission requirement shall
extend equally and uniformly to students enrolled in
lower divisions in the State University System and to
transfer students from other colleges and universi-
ties. Effective August 1, 1982, the tests shall be re-
quired for community college students seeking asso-
ciate in arts degrees and students seeking admission
to vipper division instructionsl programs in the State
University System. The uss of test scores prior to Au-
gust 1, 1984, shall ba limited to student counseling
and curriculum improvement.

History —a. 18, ch. 79232 0. &, ch. 82.100; o. 11, ch. 3.318.

Section 240.3215 Community college district board of
trustees; degrees and certificates

240.3215 Community college district board
of trustees; degrees and certificates.—

(1) Each board of trustees shall adopt rules es-
tablishing student performance standards for the
award of degrees and certificates.

(2) Effective August 1, 1984, each board of trust-
ees shall require the use of scores on tests for col-
lege-level communication and computation skills
provided in 5. 229.551 as a condition for graduation
with an associate i arts degree. Use of test scores be-
fore August 1, 1984, shall be limited to student coun-

seling and curriculum improvement.
History.—s. 22, (b 83-326.

Section 119.07 Inspection and examination of records;
exemptions ...

(1)(a) Every person who has custody of public re-
cords shall pyrmit the records to be inspected and ex-
amined by any person desiring to do so, at reasonable
times, under reasonsble conditions, and under super-
vision by the custodisn of the records or his designee.
The custodian shall furnish copies or certified bc::i»ies
of the records upon payment of fees as prescribed by
law or, if fees are not prescribed by law, upon pay-
ment of the actual cost of duplicstion of the copies.
Unless otherwise provided by law, the fees to be
charged for duplication of public records shall be col-
lected, deposited, and accounted for in the manner

. prescribed for other operating funds of the agency.
(3)(a) All public records which are presently pro-
vided by law to be confidential or which are prohibit-
ed from being inspected by the public. whether by
genecal or special law, shall be exemnt from the pro-
visions of subsection (1).
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Section 120.52 Definitions - As used in this

(Administrative

L5 “Rule” means each agency statement of gen-
eral applicability that implements, interprets, or pre-
scribes law or policy or describes the organization,
procedare. or practice requirements of an sgency snd
includes any form which imposes sny requirement or
solicits any information not specifically required by
sts‘ate or iy an existing rule. The term also includes
@hela:inendment or repeal of a rule. The term does not
include:

(e) Any tests, test scoring criteria, or testing pro-
cedures relating to student assesament which are de-
veloped or administered by the Department of Edu-
cation pursuant to s. 229.57, 5. 232.245, s. 232.246, or
8. 232.247 or any other statewide educstional test re-
quired by law.

Florida Administrative Code

Procedure) act

6A-10.31 College~Level Communication | -
snd Computstion Skillae The communicstion | _
snd cowputation ekills identified bherein,
pursusnt to Section 229.053(2)(d), Florids
Statutes, are sesociated with successful
performance of students in college programs
through the baccalaureste level.

u?l) The following skills, by dssignated
csteqory, are defined as college-level com-
munication skills:

(a) Reading with litersl comprehension
includes sl} of the following skills:
. 1. Recognizing main idess in s given
passsge.

Identifying supporting details.
3. Dltemintnng meaning :;g words on the
basis of context. .

(b) Resding with criticsl comprehension
includes sl of following skills:

1. Recognizing the suthor'e purpose.

2. Ofstinguishing between ststement of
fact end statement of opinion.

3. Detecting bias.

4, Recognizing suthor's tone.

5. Recognizing explicit and {implicit
relstionships within sentences.

6. Recognizing explicit end fmplicit
relationships betwsen sentences.

7. Recoqnizin? valid srguments.

8. Orawing fogicsl inferences and
conclusions.

(c) Listening with iitersl comprehen-
sion Includes sll of the following skills:

1. Recognizing main ideas.

2. Identifying supporting dotsils.

3. Recognizing explicit rslationships -

4. Recslling basic ideas and detailn.

(d) Listening with criticsl comprehen-
sion includes sll of the following skills:

1. Perceiving the spesker's purpose.

2. Perceiving the spesker's organiza-
tion of idess and informstion.

3. Discriminsting between statements
of fact end statements of opinion.

4. Distinguishing between emotional
snd logics] srquments.

5. Detecting bias.

6. Recoagnizing the spesker's attitude.

7. Synthesizing by drswing logical
inferences and conclusions.

8. Evsluating objectively.

9. Recslling the arguments end identi-
fying the implicstions.

(e) Composing units of discourse pro-
viding ideas ond " informstion suitable for
purpose end sudience includes sll of the
following skills:

1. Selecting s subject which lends
itself to expository writing.

2. ODstermining the purpose for
Ntltlm.

3. LUimiting the subject to a <topic

ich cen be developed within the require-
ments of time, putpose, and sudience.

4, Formulsting s thesis ststement
which reflects the purpose.

5, Developing the thesis statement by
sll of the following:

s. Providi sdequate support which
reflects the ability to distinquish between
generalized end concrets evidence.

among ideas.
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6A-10.31 cont'd

b. Arrangi the wmain ideas and
supporting detsiis in aen orgsnizstional
pattern approprists to ths  expository
purposs.

c. Writing unified prose in which sll
supporting materisl is relevant to the thesis
statement .

d. Writing coherent pross, providing
sffective transitional devices which clesrly
reflect the orqanizstionsl pattesin end the
relstionships of the parts.

(f) Trensmitting idess and information
in effective written lanquage which conforms
to the conventions of standsrd Americsn
gEnglish includes sll of the following skille:

1. Osmonstrsting affsctivs word choice
by all of the following:

s. Using worde which convey the deno-
tative and connotetive meanings required by
context.

b. Avoiding sleng, jergon, cliches,
snd pretentious expressions.

c. Avoiding wordineses.

2, €wploy convsant ionsl
structure by sll of ths following:

s. Placing modifiers corrsctly.

b. Coordinsting and subordinsting
sentence elements according to their relative
importance.

c. Using perailel expressions for
parallel idess.

d. Avolding fragments, comma splices,
and fused sentences.

3. Ewploying effective sentence etruc-
ture by all of the following:

e. Using s variety “of sentence pat-

sentence

torns.
b. Avoiding unnecesasry uss of pasaive
construction.

c. Avoiding awkward constructions. -

4. Obssrving the conventions of stand-
srd Amoricen English qrasmar snd usage by sll
of the followings

8. Using stendsrd verb forms.

b, Haintaining sqreement betweesn
subject and verb, pronoun and sntecedent.

c. Using propsr csas forms.

N d. Mainteining s consiscent point of
view.

5. Using standard practice for spell-
ing, punctustion, and cepitslizstion.

6. Revising, editing, and proofresding
units of written discourse to sssure clsrity,
consistency, end conromitz to the conven-
tions of standerd Americen tnqlish.

(9) Spassking involves composing the
message, providing idess end informstion
suitable to topic, putpose end sudisnce which
includes sll of the following ekille:

1. Determining the purpose of the orsl
discourse.

2, Chooeing s topic and restricting it
according to purpose snd audience.

3.7 Fulfilling <the purposs by the
fol lowing:

s. Formulating a thesis etatement.

| b. Providing adequsts support materi-
sl.

c. Selscting s suiteble orgenizetional
pattern.

d. Demonstrating cersful choics of
words.
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s. Providing effective transitions.

(h) Speaking involves tranamitting the
®eas8qe, using oral delivery skills suitsbls
to the sudience and the occasion by all of
the following ekille:

1. Cwloyln? vocel veristy in rasts,
pitch, end intensity.

2. Articulsting clesrly.

3. Ewploying the lsvel of Asericen

Enqlish geppropriste to the designated
wm.
%. Demonstrating nonverbsl behavior
which supports the verbsl wmesssge with asys
contact end spproprists posture, qestures,
fecisl sxprsssions, end body mavements.

(2) The following skills, by designated
cateqory, are defined ss college-lavel compu-
tation skilla:

(s) Demonstrating mestsry of all of the
following arithmetic slqorithes.

« AMAdding, subtrscting, multiplying,
and dividing positive retionsl rumbsrs.

 Adding, weubtracting, multiplying,
ond dividing positive rstionsl nusbers
decimal form.

(b) Demonstrating mestsry of sil of the
following geometric and messursment slgo-
rithes.

1. Roundi messurements to the
nesrest given unit of the messuring device

used.

2. Cslculsting distances, arsas, and
volumes, fncluding English-metric conversions
when given the conversion units.

c) Demonstrsting msstery of sll of the
following slgebreic uggorlthus

1. Mdh'\g. 0 fwt‘m. Iultl.plylnq,
snd dividing resl numbers.

2. Applying ths crder-of-opsrations
aqreement Lo computstions involving numbers
and verisbles.

3. Using scientific notstion in cslcu-
lations involving very lsrge cr very ewall
messurements.

4. Solving linesr
inequslities.

5. Using given formules to com-ute
results, when geometric messursments srs not
involved.

(d) Demonstrating mestsry of all of the
following ststisticel elgorithms, including
some from probability:

1. Identifying information contsined
in bar, lins, ar<d circle graphs.

2. ODets:mining the mesn, medisn, snd
mode of s set of nusbers.

3. Sclecting the ssmple sosce sesoci-
ated with an experiment.

(o) Demonstrating mastery of logicel-
reasoning algerithme by deducing facts of set
inclusion or set non-inclusion from a
disgrenm. .

(f) Demonstrating understanding of
srithmetic concepts by sll of the following
skilles

1. Recognizing the mesning of expo-
nents.

2. Recognizing ths role of the bass
numbar in determining place vslus in the
base-ten numerstion system end in systems
that ars pattarned sfter it.

3. ldentifying equivelent forms of
positive rational numbsrs involving decimels,
percents, and fractions.

equations ° and
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6A-10,31 cont'q

A. Determining ths order relstion
betwesn magnitudes.

Demonstreting .understsnding of
qeometric and messursment concepts by all of
the following skills:

1. Recognizing horizontsl, vetticsl,
pacallel, ~pecpendicular, end intersectig

nes.

2. ldertifying rslationshipe betw=sn
sngle messures.

3. Classifying simpls plane fiqures by
recognizing their properties.

4. Recognizing eimiler trisngles and
their properties.

S. ldentifying aeppropriste types of
measurament for geometric objects.

(h) ODemonstrating undetstending of
sl :tl:uic concepts by sll of the following
ekills:

1. Recognizing snd using properties of
operations.

2, Determining whether e eticuler
number is swong the solutions of e given
equation or equality.

3. Recognizing ststements and condi-
tions of proportionslity and veristion.

4. Identifying regions of the covordi-
nate plane which corrsspond to specified
conditions.

(1) Demonstrsting understending of
etstisticsl concepts including probability by
ell of the following skills:

1. Recognizing the normal Curve end
its properties.

2. Recognizing sesples that sre
representstive of s given population.

3. Identifying the probability of s
specified outcoms in an experiment.

({) Demonstrating understanding of
logical-ressoning concepts by sll of the
following ekills:

1. Identifying eimple end compound
statementa and their negations.

2. Determining equivelsnce or non-
oquivalence of statements.

3. Orswing logicel conclusiont from
dsts. .

4, Re iz4 that an ergument may
not be vnllgo?von its conclusion ie
true.

s. Distinquishing fsllacious acguments
from non-fellacious ones.

6. Recognizing proof by contradiction.

(k) Demonstrating understsnding of
computer-technology concspts by ell of the
follow skiilss

%r.\q Idontltr,{tnq ehnuctolrllatlcs of
tuska which computers perform well.

2. ldentifying the bhusan functione
necessary to wtilize computers.

3." Identifying possible sbuses of
computer uee.

(1) Generslizing and selecting appli-
cable generslizetions in srithestic by both
of the following skills:

1. Inferring relstions hetween nusbers
1nl genersl by exsmining patticular nusber
pairs.

2. Selecting spplicebls properties for
perforaing srithmetic calculations.

(m) Generslizing end selecting eppli-
csble qenerslizetions in geometry and
messuresent by both of the following skills:

1. Inferring formulag for “messuring
qQeometric fiqures.

2. Selecting spplicsble formula= for
computing messurss of geometric figures.

(n) Generslizing and selecting 14-
cehbie generelizetions in slgebrs by both of
the following skille:

1. Inferring reletions among veri-
sblee.

2. Selecting spplicable properties for
solving equations and inequalities.

(o) Genecsliz and selecting appli-
cable generelization statistics, nclud:r:g
probability, by inferring relstions
ssving saccurste predictions from studying
purticuler cases.

(p) Generslizing and selecting appli-
ceble rntrolltltlom in logical ressoning by
both of the following skills:

1. Inferring velid ressoning patterns
and expresging them with varisbles.

2. Selecting applicable rules for
transforming stetemente without effecting
their mssning.

q) Dewonatreting proficiency for solv-
ing problams in the sres of srithmetic by
both of the fallowing skillas:

1. Solving resl-world problems which
do not require the uee of varisbles.

2. Solving problems thst involvs the
structure and logtc of aritheetic.

(r) Demonstrsting proficiency for solv-
ing problems in the eree of geometry and
meseurament by both the following ekills:

1. Solving resl-world problems involv-
ing perimeters, “sress, volumes of geometric
figures. .

2. Solving real-world problems involv-
ing the Pythsgorsen property.

(e) Demonatrsting proficiency for solv-
ing problems in thc sres of slgebra by both
of the following skills:

1. Solving real-warld probleme involv-
ing the use of verisbles, aside from commonly
used geometric formulss.

2. Solving problems that involve the
structure and logic of slgebra.

(t) Oemonetreting proficiency for solv-
ing problems in the eres of statistics,
including probability for both of the follow-
ing skills:

1. Soaving real-world problems involv-
ing the rormai curve.

2. Sclving resl-world problsms involv-
ing probabilities.

(u) Demonstrating awsrenezs of the ways
in which logicel ressoning is used to solve
problems by drawing logicsl conclusions when
facts warrart them.

(3) The  Articulstion  Coordinasting
Committee shell file with the Commissioner
and the Stets Board, on or before Novesber 30
of esch odd nusbered yesr, its recommenca-
tions for chenges, if sny, in ths sbove
definitions of college-level communication
snd computetion ekills.

Specific Authority 229,053(1)(2)(d) ¢S. Law
Isplemented 229.053(2)(d), 229.551(3)(q) fS.
History - New 9-3-81, Amended 5-25-82,
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6A-10.311

6A-10.311 fissescegnt of St.dent Attain-
mork of College-level Communication and Come
putation Skills.

(1) The skills in Rule 4A-10.31, FAC,
shall be used by the Articylation Zocidi-
nsting Committes as the basis for the
dsvelopment of specificstions for teat items.

(2) The specificetions shall be used by
the Articulstion Coordinating Committes as
the basis for the development of teste and
othe: assessment procedures to meacure the
level of student ettairment of the skille.

(3) Tne Collega-Level Academic Skille
Teat, an achieve test developed b{sim
Dq;artunt pursuant to Section 229.551
(3)(h),. Florida Statutes, to measure
lavel of sttsinment of college-level communi-
cstion and cosputetion skille listed in Rule
6A-10.31, FAC, ie spproved and Jdesigneted for
use in community eollo?. snd etete univer-
sities. Scores on the test shsll be reported
on the score scsle which was established by
the Department in the October, 1982 adainie-
tration in which the wtatewide mean acoree
were 300 on the reading, wniting, snd
computstion subtests and 4.7 on the esasy
subtest.

(4) A person required to teks the
College-Level Academic Skille Test who has @
rscord of phyoiologicel disorder(s) which
substantislly impaire thsat person’e visuel,
suditory, manusl or speaking sbilities or who
han 8 record of @ lserning dissbility shsll
bo deemed to have satisfied any requirsment
to present a score on sny subtest which has
not been modified in edministretiocn so s
best to ensure thst the performence of the
patson on the subtest sccurstely reflects the
person's achievemsnt of the skill being
messured, rsther then the person’e ispaired
sbilities. The text modificeticns may
include but sre not limited to the following:

(s) Flaxible acheduling. The parson
say be administeted e subtest during .f:.m
brief sessaions, e 1} as el] testing is
completed on the test nistrstion dsts.

(t) flaxible setting. The person nay
bs sdministersd e subtest individuslly or in
s small group eetting by e proctor rsthsr
then in & classroom or auditorium setting.

(c) Recording of enswers. The person
may mark answers in e test booklst, type the
snswers by machine, or indicete sslacted
:.nuwo:a to l1 bto“ttn proctor. The proctor may

en transcr person's responses e
sachine-scorsbls enswer lhut.“p onte

(d) Revised format. The person mey use
s large print booklst, e Breille test book-
lst, or s maqnifying device.

(e) Auditory aids. The person may use
sudio devices. A tape recordsd version of
sppropri portions of the Lest mey be used,
slong with s printed copy. Appropriste por-
tions of the test mey be read to the student
by @ nsrrator.

AV Y10 o3
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6A-10.312 Kinimm Standarde of
College-Level Comwnicatior. and Computation

Skills.

(1) The following scsle acores on the
College-Level Academic Skille Teat dafine the
ainisum levels of stteinment of the communi-
cetion end tstion ekills jincluded in
Ruls 6A-10.31, FAC, thet are required on cach
subtest during each of the deaignsted periode
of time to isfy <he aminimua standards of
the Stete Board. .

(e) From at 1, 1984 through July
31, 1986, te scale scorss shall be: .Read-
ing, 260; Writing, 2653 Comp.tat{on, 260; snd
Esssy, 8, or 3 if the score was earned prior
to March, 19%4. .

(b) From Au?ut 1, 1986 through July
31, 1989, the scele scorse shsll be: Read-
ing, 270; Writing, 270; Computation, 275§ snd
Esnay, &, or J if the score wss ssrned prior
to Merch, 1984,

(c) After August 1, 1989, the scele
scors shall be: Meading, 295; Writing, 295;
Computation, 295; and Eesay, 5. .

(d) The shove scsle ccores shall be
equivelent to thoss apecified in Rule
6A-10.311(3), FAC.

(2) The Commisaioner shell spprove pro-
cedures for reviewing the miniwue stsndards
and shsll 12 changse in the minmimum
etanderds to adjust to changes in the level
of sttainment of communication snd compute-
tion skills being achieved by students in
community collegse and stste universities and

to changee in the definition of the college-~
level skilla included in Rule 6A-10.31, FAC,

Specific Authority 229.053(1)(2)(d) FS. Law
lsplemented 229,053 (2)(d), 240,233(5),
240.239{3), 240.325(3) FS., Section 23 of
Chapter 83-326, Laws of Florids. History -
New 9-3-81, Amsnded 9-29-82, 3-28-84.
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6A-10.313

6A-10.313 College-tevel Communicstion

snd Computstion Skille in Community Colleges.

1) The communication end computation
akills included in Ruie 6A-10.3i, FAC, shall
be taken into consideration by the respective
district boards of trustees in the establish-
ment of otudent performsnce standards for the
svarding of associste deqrees. No associste
of arts ree shall be ewarded sfter the
October, 1982 administration of the College-
Level Acedemic Skills Test to students who do
not present acores earned on that test or who
do not satiafy ths requirsments of Rule
6A-10.311(4), FAC, Effective August 1, 1984,
student scores earned on that test must
;ltl;fy the mininum stendsrds of the State
08rd.

(2) For purposes specified in Section
200.319(3)(q), Florids  Statutes, each
district board of trustees shall define the
levels of attsinment of the communicstion snd
computstion skillas defined in Rule 6A-10.3i,
TAC, which ars associsted witi. succesaful
pecformance in colleqe-credit programs in the
raspective community colleges.

(3) Teats identified in Rule £A-10.311
(5), FAC, to measure the levsl of suhievement
of communication snd . computation akilla
included in Rule 6A-10,31, FAC, shall be
utilized by district boards of trustees to
provide information for admissions counssling
for sll astudents entering college-credit
prograns.

(4) The respective district boards of
trustees shall aasure that all atudents in
colleqe-credit programs have the opportunity
to acquire the akills included in Ruls
6A-1n, 31, FAC.

(5) Prior to August 1, 1984, use made
of student scores on the Collegs-Level
Academic Skiils Test by s community college
shall be limited to estsblishing eligibility
for the award of an associste of grts degree,
student counseling, and curriculim improve-
went. Prior to August 1, 1984, the leval of
scores earned on College-Lavel Academic
Skills Test shall not be used in any way to
deny 8 student an agssociate of arts degree.
Specific Authority 229.053(1)(2)(d) FS. Law
Xmglemented 229.053(2)(d), 240.319(3){c){(p)
(a)(c) FS., Sections & and 6 of Chapter

82-180, Lews of Florida. History - New

9-3-8t, Amended 10-7-82,

6A-10.314 College-Level Communicstion
and Computation Skilla in Stats Univoraitiss.

(1) The communication and computation
skills included in Rule 6A-10.31, FAC, shall
be taken into accourt by esch state univer-
sity swarding sn assoclate of arts deqree in
the establishment of student performencs
standards for the award of that degree:;
provided, however, that no sssocists of arts

B-7

deqrees ghall be swarded after the Octoper
1982 administration of the College- Level
Acsdemic Skills Tast to students do not
prasent scores esrned on that test; and
provided, further, that beglmlngwd 1,
1984, atudent scotes on that must
;:sty the minlmum stendsrds of the State
ard.

(2) Tests roved by the Stats Goard
in Rule 6A-10.311(5), FAC, to mesgure the
level of schievemsnt of communication end
computation skills.included In Rule 6A-10.34,
FAC, shall by used in esch state university
with 8 lower division to provide infotrmation
for adeiseions counseling for all atudents
entering college-credit programs.

- {3) Eschstste university with a lower
division shall assure that sil students in
cullege-credit programs hava ttunttg to
scquire the skills included ln Rule 64-10.31,
FAC.

(4) Except o8 provided in_ Rule
6A-10.314(5). FAC, beginning with the October
1982 adminigtrstion of the College-lLevel
Academic Skills Test, esch state university
shall requice sll applicants for uppsr
division status, including studerts who were
asdmnitted to the university se freshmen or
sophomores, to presernt score$ which have been
earned on the College-tevel Aicadenic Sk}:ls
Test; and for eny term beginn on or after
August 1, 1984, the admissfon of ali students
to upper division ststus shall require
presentstion of acores on the College-Level
Academic Skills Test which satisfy the mini-
sun gtandsrds of the State Board. Students
who are otherwise qusiified for admisslon to
upper diviaion atastus st a stste unlversity
snd who have satisfied the minimum atardacds
of the State Bosrd on only three (3) of the
four (4) subtests of the College-Level
Academic Skills Test may enroll for up to an
sdditlonsl thirty-aix (36) semester credits
in upper diviston courses in s state univer-
sity before they are requirsd 4o sstisfy the
minimum standsrds of the State Board on all
four (4) subtests. However, the implementa-
tion of this rule shall be applied uniformly
4o native univeraity students and to students
who trsnsfer from other institutions in which
the College-Level Academic Skilis Test is
required.

(5) Students required to present scores
on the Collage-Level Acsdemic Skills Test who
have not tad opportunity to take the test may
be enrolled in s state university only until
the end of the next eemester in which the
test is availsble to them. Students who have
not had opportunity to take the test are
students (1) who cospleted. their sophomore
yesr in s commumty college or state unjver-
sity in Florida before October, 1982; (2) who
sre transferring from an inetitution wiere

. the test is not sdminmistered; (3) who are

prevented from taking the test (i) for
teligious or medical reasons, (il) by resson
of 8 duty sesignment while on active or
tomporary (TOY) duty in military eervice; or

) who were registered to take the test but
fsiled to report for testing, if the univer-
sity president or the person or body

"deslgnsted by him or her find, on wrattan

[
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6A-10.314 cont'd
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6C~6.17 Progression or Adaission to

Upper Division Statue.
(1) Progression to upper division

petition by s student, that the student wss
unadble to report for tssting on the test
sdministcation date for s reston beyond the
student ‘s control. Wratten findings on
pstitions shall be made by the university
prasident or the person or body designated by
him or hst which shall be filed with the
Agency Clerk of the unlversaty.

(6) Prior to Auqust 1, 1984, use made
of student scorss on the College-Leval
Academic Skills Test by eny stste mRnulty
shall be limited to esteblieshing eliqibility
for admission to uppsr division atstus,
student counseling, and curriculum improve-
ment. Prior to Auqust 1, 1984, the lavel of
scoras _ssrned on  College-Lavel Acsdesic
Skillas Test shall not be used in any wey to
deny s studant an aesociste of arts degree,
admission to upper division ststus or admis-
sion to eny upper division program.

Specific Authority 229.053(1)(2)(d) FS. Llew
Isplamented 229.0535  (2)(d), 240,233(5),

240.239(3) FS. History - New 9-3-81, Amsnde
10-7-82, 11-10-89, Sozb-zar o ¢

stetus by & natfve Stete Universit: Systea
lower division student or edaiesion to
upper divieion stetus by e Florida
community college or & non-Stets University
student shall be granted on ths besie of
the followiog:

(e) At leaet 60 semester hours of
scademic work;

(b) Cospletion of requirements in
English end Mathematics as prescribed
by the Stete Boerd of Educetion in Rule
6A-10.30;

(c) Presentetion of scores on the
College-Lavel Acedemic Skille Test (CLAST)
es required by Ruls 6A-10.314;

(d) Cospletion of any other degrese
program requirements es specified by the
university.

(2) 1f e student fails to pass ell
four subtests of CLAST, the etudant shall
be prohibited from receiving a baccaleureate
dagree from any university in tha Stets
University System.

Specific Authority 240.209(1) FS. Law
Impleansnted 240.209(1)(3)(m), 240.233(6),
260.239(3), 229.053(2)(d) rS, cf. Reles

6A-10.30; 6A-10.314. Bistory--New 8-9-83,
Amended.

6A-7.17 Participstion in the fnll?-
Level Cowrunicstion and Computstion Skills
Teating ‘rogras as s Requirement facr State
Student ¥inencial Aid Awerds.

(1) On or sfter August 1, 1985, say
student who is awacrded sn sssociate of scts
degree or who Completes sixty (§0) semestar
hours of credit, or the equivalest, in
academic work applicsbls to sn sssociste of
srts or bethelor's degrze st the Ffloride
wlic or independent finstitution in which
2he student is enrolled, shs!l be required to
have scores on the College-leval Academic
Skills Test which sstisfy the standsrds in
Rule 6A-10.312(1), FAC, in order to be eligi-
ble to receive a state finsncisl eid swerd
from the following statutory progrems:

(a) Ststs Tuition Youchers

(b) Flocrids Acsdemic Scholars' fund

(¢) Teacher Scholarship Losn

(d) General Scholscrship Losne

(e) Ststs Student Assistance Grent
fFund

(f) Seminole and Miccosukee Indian
Scholarshigs
(g) College Csrcer Work Experience

(h) Public School Work Experience .

(i) Llatin American and Caribbesn Basin
Scholu-shigh .

() ildren of Decessed or Oissdled
Veterans,

(2) Students who heve scorss vhich do
not sstisfy the stendsrds of the Ststs Board
for the Collsge-Level Acsdemic Skills Tlast
may remain sligible <to receive ststs
finsncisl sid swards if they ere enrollad in
instruction ralsted to the scquisition of
skills necessscy for the  successful
cospletion of the tasting prograe.
studerts sre sligible to0 recsiva state
financisl sid awsrds only for e maximum of
ten (10) semesters or fifteen (15) querters

Lo_f undergradusta study.

| Ko r

i (3) Stidents requiced to participate in
the College-tevel Academic Skalls Testing
Program who heve not had the opportunity to
Lake the test may receivs state financisl gid
swards only until the end of the next term in
which the test ia svailable to them.
Students who hasve not had ths opportunity to
toke the test sra defined as:

(s) Students who sce transferring from
:n institution where the test is not sdminis-

sreds3

(b) Studenta who sre prevented from
teking the test for religious or medical
ressons, or by rssson of @ duty usi?nmt
while on sctive or temporscy duty in military
service, or;

(cs Students who were registered to
take the test but failed to report for test-
ing for ressons beyond the control of <the
student, provided, however, the inetltution's
president or the person or body designated by
the president finds, upon written pogrl'tion by
s studemt, that the student was unable to

ceport for testing on the test sdministcation
aste for s cresson beyond the student's
control.

(4) written findings on petitions sheil

be made by the institution's president or the
person or body designated by the president
snd shell be filed with the financial eid
office st the respective institution and with
the Office of Student Financisl Assistence,
Florida Department of Education, Knott Build-
ing, Tellahessee, Florida 32301.
Specific Authority 229.053(1), 240.404(2),
240,424(1) FS. Law Implemented 229.053
(2)(d), 240.404(1)(a)2.(3), 240.409(2)(s),
240.437(2)(f) €S. History - New 4-10-85.
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APPENDIX C

THE COLLEGE-LEVEL ACADEMIC SKILLS
PROJECT ORGANIZATION

The organization known as the College-Level Academic

Skills Project, which has been instrumental in the
development of the college-level academic skills testing
program, is maintained by the -Department of Education to
ensure that faculty members continue to have opportunity

to contribute to decisions concerning the skills which

are expected of students in college, the ways in which
achievement of the skills are ‘measured, and the utilization
of test results. The CLASP organization is advisory to the
Department of Educatinn through the CLASP Office of the DOE
and the Deputy Commissioner for Special Programs.

The CLASP organization consists of three units, viz., the
task force on communication skills, the task force on
computation skills, and the standing committee on student
achievement. For each of the three units there is a chair-
person designated by the Department. The Department also
designates and arranges for the part-time services of a
faculty member as chairperson of CLASP and provides support
sgrvices for CLASP activities-through the CLASP Office of
the DOE. !

Appointments to the CLASP units are made by the Deputy
Commissioner for Special Programs after consultation with
the respective divisions within the Department of Education.
Terms of task force and standing committee members are for
four years, beginning on January 1 of even numbered years.
Terms are staggered and members may be reappointed.

The membership of the communications and computation task
forces consists of faculty members who are teaching courses
which include skills listed in State Board of Education

Rule 6A-10.31, FAC. There are three members each from
community colleges, state universities, private colleges and
universities, and secondary schools. Members are selected
with a view toward the representatior of each of the broad
skill areas in communication and computation.

The task forces have two principal functions, i.e., (1)
recommend in odd numbered years the revision, retention,
addition, or deletion of communication and computation skills
listed in the State Board of Education Rule 6A-10.31, FAC;

and (2) participate in the review of item specifications to
verify consistency with skill intent. Additionally, the task
forces monitor test results seeking implications for curriculum
and instruction as well as for any need for change in the list
of skills.
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The membership of the standing committee on student
achievement consists of faculty members and administrators
whose institutional responsibilities include the assessment
of student achievement and/or the utilization of test
results. There are three members each from community
colleges, state universities, private colleges and
universities, and secondary schools.

The standing committee on student achievement has three
principal functions, i.e., (1) advise the Department of
Education concerning the availability of tests which can

be used to measure the skills listed in State Board of
Education Rule 6A-10.31, FAC;, (2) advise the Department

of Education concerning the need to develop or modify tests
to make them appropriate for use in measuring student
achievement of the skills; and (3) provide the Department
of Education annually with a report of student achievement
of the communication and computation skills, including an
analysis and interpretation of test results. Additionally,
the standing committee on student achievement, working in
conjunction with the task forces, fosters statewide the
articulation of curriculum, instruction, and student learning
so as to ensure the efficient attainment of the communication
and computation skills expected of students prior to the
completion of their sophomore year in college.

The chairperson of the College-Level Academic Skills Project
is a person who is eligible for membership on the task forces
or the standing committee. The chairperson is appointed by
the Deputy Commissioner for Special Programs for a term
negotiated with the institution in which the individual is
employed.

The Department of Education looks to the chairperson of the
College-Level Academic Skills Project to stimulate and direct
faculty activities needed to ensure faculty contributions tn
the college-level academic skills testing program. The
chairperson provides leadership for the three units in CLASP
to ensure that their assigned functions are accomplished.
The Department looks to the chairperson for both the formal
and informal communications which are needed to assure that
the CLASP voice is heard in the DOE. The chairperson serves
as the chief spokesperson for the College-Level Academic
Skills Project.

The chairperson of CLASP and the chairperson of the task
forces and the standing committee meet with and advise the
CLASP Office of the DOE on matters relating to the development
and administration of CLAST.

The staff of the CLASP Office of the DOE is responsible through
the Student Assessment Section, Division of Public Schools, to

the Commissioner of Education for the development and adminis-
tration of the College-Level Academic Skills Test.
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APPENDIX D

CLAST TEST SPECIFICATIONS
October, 1985 and March and Jjune, 1986
READING SUBTEST

Number Scored  Exp. Total
of Skills Broad Skills Areas Items Items Items
3 Literal Comprehension 10
8 Critical Comprehension 26
36 8 44

In the reading subtest, given the constraints of the passages,
items are evenly distributed among the skills, with the number
of reading passages kept to a minimum.

WRITING SUBTEST

Number . Scored  Exp. Total
of Skills Broad Skills Areas Items Items Items
3 Word Choice 8
) Sentence Structure 15
4 Grammar, Spelling, 12

§ Punctuation
k14 S 40

The writing subtest will include a minimum of two, but no
more than three, items per skill.

COMPUTATION SUBTEST

Number Scored  Exp. Total

of Skills Broad Skills Areas Items Items Ite@g
10 Arithmetic 10
11 Geometry § Measurement 11
13 Algebra 13
9 Statistics, includin 9

Probability :
: 10 Logical Reasoning 9
3 Computer Technology 3
, Sox* 9 65

! *The computation subtest will include one item per skill
| for a total of 55. One additional item will be included
in one of the 5kill areas as needed to complete che
statistical requirements of the test.

ESSAY SUBTEST

Two topics will be given. The examinee will choose one
on which to write the essay.

35
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APPENDIX E

REQUEST FOR OUT-OF-STATE ADMINISTRATION

OF CLAST
Date
From: » ITA for CLAST
at
To: CLASP Office of the DOE
Subject: Out-of-State Administration ¢* CLAST

The student identified herein is eligible to take the
College-Level Academic Skills Test in this institution

and has registered before the deadline for the
administration of the test. Additionally, the student
qualifies under provisions of the Test Administration Plan
to take CLAST in an out-of-state location.

Student's Name:

Student's Social Security Number: - -

Student's Out-of-State Address and Telephone Number:

Name, address and telephone number of proposed out-of-state
examiner: (if known)
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APPENDIX F

Revised
REQUEST TO TAKE CLAST IN ANOTHER INSTITUTION
Date
TO: , Institutional Test
Administrator for CLAST at
FROM: — » Institutional Test
Administrator for CLAST at
SUBJECT: Request for the Administration of CLAST to Students

from this Institution.

The following students have requested to take CLAST in your institution
on . Each student is properly registered for the
test and has been found eligible both to take it and to request
opportunity to take it in another institution.

FULL . RETAKE
NAME S.S.# TEST Read Writ Comp Ess

Address to which notification and/or ticket of admission should be sent.

NAME NAME

NAME NAME

ACCEPTED [ NOT ACCEPTED []

Examinees are to report to - » Room on test day.
Building

Admissions tickets are enclosed will be sent from here.

Signature of Receiving ITA Date
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CRITICAL DATES
1985-86

Close of Registration for Fall Administration
Order Testing Materials
Test Administration Day
Institutional Make-up Administration
Central Make-up Administration
Reports - Individual Score Reports
Statewide Summary
Institutional Summaries

Close of Registration for March Administration
Order Testing Materials
Test Administration Day
Institutional Make-up Administration
Central Make-up Administration
Reports - Individual Score Reports
Statewide Summary
Institutional Summaries

Close of Registration for June Administration
Order Testing Materials
Test Administration Day
Institutional Make-up Administration
Central Make-up Administration
Reports - Individual Score Reports
Statewide Summary
Institutional Summaries
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APPENDIX G

Sept.
Sept.
Oct.
Oct.
Oct.
Nov.
Nov.
Dec.

Feb.
Feb.
March
March
March
April
April
May

May

May

June
June
June
July
July
Aug.

1985
1985
1985
1985
1985
1985
1985
1985

1986
1986
1986
1986
1986
1986
1986
1986

1986
1986
1986
1986
1986
1986
1986
1986
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