ED 260 701
AUTHOR
TITLE

INSTITUTION
PUB DATE
NOTE

PUB TYPE

EDRS PRICE
DESCRIPTORS

IDENTIFIERS

ABSTRACT

DOCUMENT RESUME

IR 011 778

Adamson, Martin; And Others

Policy, Guidelines, and Procedures for the Selection
and Classification of Provincially Authorized
Learning Resources. Revised.

Alberta Dept. of Education, Edmonton,

15 Mar 85

86p.; Best copy available.

Guides - Non-Classroom Use (055) --
Legal/Legislative/Regulatory Materials (090)

MF01/PC04 Plus Postage. .

Classification; Curriculum Development; Curriculum
Evaluation; Elementary Secondary Education:
*Evaluation Criteria; Evaluation Methods; Foreign
Countries; Guidelines; *Instructional Materials;
*Media Selection; *Policy; *Resource Materials;
*State Standards

*Alberta; Canada

Intended for use by curriculum committees or

individuals charged with responsibility for the selection of
provincially authorized learning resources, this document contains
guidelines and procedures intcnded to serve as minimum standard
requirements for the provincial evaluation and selection of learning
resources. Learning resources are defined as those print, nonprint,
and electronic software materials used by teachers or students to
facilitate teaching and learning. The contents include: (1)
background information; (2) a policy statement; (3) 19 guidelines
which outline the responsibilities of various agencies involved and
policies for classification, selection, and handling of authorized
learning resources; (4) procedures for the evaluation, selection, and
authorization of learning resources; (5) responsibilities of the
Canadian Exchange for Instructional Materials Analyses (CEIMA); (6)
responsibilities of the Computer Software Clearinghouse; (7)
definition of terms used in the document; and (8) 12 appendices. The
appendices include sample CEIMA forms for materials analyses;
tolerance and understanding analysis, synthesis and evaluation
guidelines; request for authorization or change in status of a
recommended learning resource; and discard policy and procedures.

(JB)

khdkkkkkhhkkkhkkhhhhhhkhhhhhhdhhkkhhhkhhkhkhkkkhdhhhhkhhrkh vk hkrkhkhhhhkhrhkhkhhk

® Reproductions supplied by EDRS are the best that can be made *
*

from the original document. *
khkkhkhkkhkhhhhhkhkthdkhhhhkdhhhhhhhhkhihhhhhhhhhhkhhkhhhhkkhhkkdkhhhhkdhihh et hkhkkk




A N N e e e S E O e S e e

CER RIS R R T RS

U.S. DEPARTMENT OF £DuUCcA
NATIONAL INSTITUTE OF eoucrzgn :
EQUCATIONAL RESOURCES INFORMATION ’
CENTER (ERIC)
w‘l’h:s document has beon reproduced as
receved from the person or 0Iganizalion
onginating it

«J Minor changes bave been made o improve
reproduction qualty

® Pomnts of yiew or opimions stated in thes d;c:
ment do not neCessanly represant official NIE
position o poley

ED260701

Policy, Guidelines, and Procedures,
for the
Selection and Classification of Provincially
Authorized Learning Resources

“PERMISSION TO REPRODUCE THIS
MATERIAL HAS BEEN GRANTED BY

H.I. Hastings

TO THE EDUCATIONAL RESOURCES
INFORMATION CENTER (ERIC)."

0 REVISEC/CCRRECTED
o | g 2 March 15, 1985
ERIC |

Aruitoxt provided by Eic:

Foll11&

DATE




Table of Contents

Foreword . . . . . . . . L. . L 00,
Background . . . . . . . . . L oL L L. L.,
Policy Statement . . . . . . . . . . . . . . . . . . .
Guidelines . . . . . . . . . . . . . . .. . ...
Procedures . . . . . . . . . . . . . ...

Stage One: First Cut Assessment , . ., . . . . . .

Stage Two: Instructional Design Analysis . . . . . .

Stage Three: Tolerance and Understanding Amalysis . . . . . .

Stage Four: Curriculum Fit/Fit to Tolerance and Understanding %

Page

O NN NN = e

. 10

Guidelines . . . . . . ., . . . . . . . .10

Stage Five: PilotTesting . . . . . . . . . . . . . . .1
Stage Six: Learning Resource Recommendation/Authorization . . . . 12
CEIMA/Tolerance and Understanding Administration . . . . . . .15
Computer Software Administration. . . . . . . . . . . . .16
Definitions . . . . . . . . . . . . . . . . . . .. . 18

Appendices:

App. (i) - CEIMA Standard Print Analysis Form

App. (ii) - CEIMA Standard Print Synthesis Form

App. (iii) <~ CEIMA Standard Limited Content Analysis Guide and Form
App. (iv) - Tolerance and Understanding Guidelines

App. (v) - Tolerance and Understanding Standard Analysis Form
App. (vi) - Tolerance and Understanding Synthesis/Validation Form

App. (vii) - Tolerance and Understanding Evaluation/Rating Form

App. (viii) - Request for Authorization of Basic Learning Resources
?Standard Form)

Request for Authorization of Recommended Learning
Resources (Standard Form)

App. (x) - Request for a Chanée in Status of a Basic Learning
Resource (Standard Form)

Request for a Change in Status of a Recommended Learning
Resource (Standard Form)

Discard Policy and Procedures (19825

App. (ix)

App. (xi)

App. (xii)




BB 2 Tl

Foreword

This handbook is intended for use by those curriculum committees or
individuals with responsibility for the selection of provincially authorized
learning resources,

The procedures outlined have been updated and approved by Education
Officials ( ). This edition supercedes and replaces all previous
editions, and the procedures outlined are to be regarded as minimum, standard
requirements for the provincial evaluation and selection of learning
resources,

Alberta Education acknowledges with appreciation the following personnel
from the Program Development Division for their assistance in updating this
handbock:

Martin Adamson Media & Technology Branch
(Chairperson)

Barbara Esdale Curriculum Branch
Garth Hendren Curriculum Branch

David Jeffares Early Childhood Services
Rene Mathieu Language Services Branch
Ken McKie Special Education Services




Background:

Learning resources play a significant role in the effective implemen-
tation of curricular programs. Some contribute to the achievement of the
major goals and objectives of a program, some serve to accommodate varying
student needs and learning styles, and others are fntended to reinforce,
enrich or extend the program.

Learning resource classification serves three important purposes:

1. It provides boards and teachers with an opportunity
to select from a range of learning resources
alternatives deemed appropriate to serve local needs.

2. It communicates to boards and teachers the relative
importance and role of authorized learning resources.

3. It serves to identify those learning resources eligible
for departmental subsidization through the School Book
Branch.

The School Act, section 11, clause 2(a) (ii) provides the Minister with
the power to authorize learning resources to support the courses outlined in
the Programs of Study. In order to ensure that all authorized learning
resources meet Alberta Education approved standards of quality, the fol-
lowing policy, guidelines and procedures shall be applied:




Policy:

To provide educational opportunities to learners, Alberta Education
supports the selection/production and authorization of a range of learning
resources which represent the best possible fit to the requirement of courses
outlined in the Programs of Study and the varying needs and learning styles
of the learners.

GUIDELINES:

1. The responsibility for the provincial authorization of
learning resources rests with the Minister or his designate.

2. Those responsible for ‘he selection of learning resources
‘will ensure that all learning resources recommended for
provincial authorization:

2.1 have been subjected to all required eval-
vation standards and procedures,

2.2 meet approved criteria for instructional
design and curriculum fit.

2.3 satisfy guidelines for Tolerance and
Understanding.

3. Authorized learning resources will be classified into one
of three categories:

3.1 Basic learning resources.
3.2 Recommended learning resourcec.

3.3 Supplementary learning resources.

4. MWherever possible, those responsible for learning resource
selection will recommend a sufficient range of Basic, Rec-
ommended and Supplementary materials to accomodate alternative
points of view and differing learning styles.




10.

Basic learning resources, wherever possible, shall be
authorized for & minimum period of three years. Basic
learning resources selected to support new or revised
programs shall be authorized, wherever possible, for a
period of three years from the date of mandatory imple-
mentation of the new or revised curriculum.

Authorized Basic learning resources may include consumable
components, but only when it can be shown that such compo-
nents are integral to the instructional design of the
learning resource and necessary for the achievement of
significant ccurse objectives.

Permission is to be sought from the publisher of each auth-
orized Basic learning resource for Alberta Education to
change the format of the resource to meet the needs of the
hearing and visually impaired (e.g., large print, braille,
audio recording, etc.). Permission should also be sought
to translate into other languages on the understanding that
the pubiisher will retain the first right of refusal to
v-anslate and publish the required learning resource.

Alberta Education will assist local boards to acquire prov-
incially authorized Basic learning resources by subsidizing
the purchase price or the cost of development and/or pro-
duction. ' :

Descriptive information for provincially authorized learning
resources will be contained in one or more of the following:
Programs of Studies, Curriculum Guides, Learning Resource
Listings, or other suitable means.

K11 1ists of learning resources produced by or fn the name
of Alberta Education will contain only those titles which
have been subjected to approved selection procedures and
which meet approved Alberta Education standards.

- .




11.

12,

13.

Notwithstanding #10, abose, selected bibliographies identified
by reputable agencies or institutions may be included in
Alberta Education service and support documents provided that:

11.1 They are listed under the title "Other Learning
Resources".

11.2 They are identified as "Professional (or Teacher)
Resources" or "Student Resources”.

11.3 The following statement is prominently displayed
immediately prior to the titles listed:

“"The titles of thj learning rescurces identified
below were providzd through the courtesy of
(name(s) of agenc%es/institutions). None of
these titles have| been evaluated by Alberta
Education and thedr listing is not to be con-
strued as an expliicit or implicit departmental
approval for use, These titles are provided as
a service only t9 assist local jurisdictions to
identify potentially useful learning resources.
The responsibility to evaluate these resources
prior to selection rests with the local juris-
diction". /

Alberta Education will givé priority to the selection of Bisic
and Recommended learning resources, The majority of Supplemen-
tary learning resources aj&horized by Alberta Education will be
learning resources which have been found to have merit, but
which fail to meet all t:f criteria necessary for selection as
Basic or Recommended learning resources.

School boards should develop policy, guidelines, and procedures
in keeping with those of] Alberta Education to govern the
identification, analysig, evaluation and approval of learning
resources at the local evel to complement or supplement the
learning resources authorized by the Minister or to meet local

pupil or program needs




14. A review of authorized learning resources will be undertaken:
14.1 In conjunction with a revision of curriculum.

14.2 On receipt of a formal complaint about an
authorized learning resource.

14.3 Upon the identification of a potentially
serious problem relative to an authorized
learning resource.

14.4 Where there is a need to upgrade or update
present authorizations.

15. On the basis of this review, a previously authorized learning
resource may be:

15.1 Reconfirmed in its present category.
- meets all criteria specified by definition.

15.2 Redesignated to a lower authorization category.
- fails to meet criteria for authorization at
its present level but does meet the criteria
at a lower level.

15.3 Conditionally re-approved.
- authorized for use at its present level but
only if used according to specific conditions
set forth by Alberta Education.

- this redesignation will typically be applied
only to Basic Tearning resources where a change
in authorization would create a serious financial
hardship to Tocal boards and where the deficiency
in the present authorization can be compensated
for by following the conditions for use as spec-
ified.

15.4 Withdrawn,
- the deficiencies in the material are so serious
that none of the other alternatives for redesig-
Q nation can be applied.

ERIC u - 9




- the learning resource is out of print and is
therefore no longer available for purchase. In
this event, as long as the out of print material
still meets the criteria for authorization, the
original authorization is to be maintained to
allow schools which have sufficient copies on
hand to use the resource with their students and
their teachers.

- Except as a result of curriculum revision and
out of print publications, recommendations for
the withdrawal of Basic learning resources should
not be made before the minimum authorization
period of three years has expired. Only in the
most exceptional circumstances will such a recom-
mendation be considered.

16. The responsibility for the authorizatien of learning resources
is as follows:

16.1 Basic learning resources - Deputy Minister
authorization.

16.2 Recommended learning resources - Development
Branch Director authorization.

16.3 Supplementary learning resources - Development
Manager authorization.

17. For all print and audiovisual learning resources the Media and
Technology Branch will administer the CEIMA (Canadian Exchange
for Instructional Material Analysis) Agreement with other
provincial departments of education, and will develop and admin-
ister previncial standards for instructional destgn analysis and
analysis of Tolerance and Understanding.

| | 18. For all electronic software materials, the Curriculum Branch
| Clearinghouse will administer interprovincial agreements for soft-
ware information exchange and will administer provincial standards for




computer software analysis of instructional design and tolerance
and understanding.

19. Mhen Alberta Education requests submission of learning resources
as & part of the curriculum development process, final manu-
scripts will be accepted for evaluation provided the publisher
agrees to make the necessary copies available in the event the
material {s approved for piloting. Unsolicited manuscripts will
not be accepted for evaluation.

Procedures :

I. Evaluation, Selection and Authorization of Learning Resources,

A. STAGE ONE: First-Cut Assessment.

1. On the basis of an analysis of needs, criteria will be developed by
the Curriculum Coordinating Committee, Development Manager, or
Clearinghouse Manager that will serve as a basis for first-cut
assessment of Basic learning resources.

2. A request for submission and a copy of the first-cut criteria will be
distributed by the Learning Resource Officer, Development Manager, or
Clearinghouse Manager to appropriate publishers/producers.

3. At the time Basic learning resources are being requested, publishers/
producers are to be advised that: ‘

3.1 Except under special circumstances, only complimentary
or free loan copies will be eligible for evaluation.

3.2 Where a learning resource is made up of a number of
related components, all specified components must be
made available for evaluation.

11
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3.3 For textual materials approved as Basic learning
resources, a total of six complimentary copies will
be requested so that each Regional Office of
Education and Central Library Services will have a
copy.

4. The Learning Resource Officer or Development Manager will coordinate
the first-cut assessment of Basic print and audiovisual learning
resources submitted. Similarly, the Clearinghouse Manager will
coordinate first-cut assessment of computer software learning
resources. First-cut assessment may take a variety of forms and may
involve more than a single review of the resource. The end result
of this stage is the identification of those learning resources which
appear to be worthy of more costly and detailed assessment.

5. The Learning Resources Officer, Development Manager, or Clearinghouse
Manager will advise the publisher/producer of the results of first-
cut assessment.

6. Learning resources rejected at any stage of the evaluation process or
which are no 1onger needed for evaluation purposes are to be disposed
of as follows:

6.1 If provided on loan by the publisher/producer, return
with thanks to the publisher/producer.

6.2 If complimentary or purchased by Alberta Education,
as per Discard Policy and Procedures (App. xiii).

B. STAGE TWO: Instructional Design Analysis.

NOTE: Stage Two and Stage Three procedures at the discretion of the L.R.O.
or Development Manager may be reversed or they may be completed
simultaneously by using analysts certified for both Instructional
Design and Tolerance and Understanding.

i2




1.

2.

3.

Successful Basic learning resources from STAGE ONE are to be divided
into three categories:

1.1 Print and audiovisual learning resources with an
inherent instructional design. (A1l materials
developed with the intention of being used as a
tool for teaching or learning)

1.2 Print and audiovisual learning resources without
an inherent instructional design (e.g., novels,
piays, biographies, anthologies, etc., which were
developed to inform or entertain but not to serve
as a formal tool for instruction).

1.3 Computer software learning resources.

Basic print and audiovisual learning resources with an instructional
design - {11 be analyzed azcording to CEIMA standards under the super-
vision of the Learning Resource Officer or the Development Manager.
The L.R.0. or Development Manager will:

2.1 Contract analysis to at least two certified CEIMA
anmlysts,

2.2 Assess the standard of quality of completed analysis
reports and approve fee payments,

2.3 Synthesize or contract out a synthesis of th
analysis reprits. )

2.4 Assess the quality of the synthesis report and ap-
prove fee payment.

2.5 Submit copies of analyses and synthesis reports to
Media and Technologv for validation and master filing.

Basic print and audiovisual learning resources with no fnherent in-

structional design (e.g., novels, plays, anthologies, biographies,
etc.) wil’ be analysed to determine:

o 13
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3.1 appropriateness of the content to the goals and ob-
jectives of the curriculum.

3.2 appropriateness of the content to the maturity,
ability, and interest levels of the intended stu-
dents,

3.3 Tliterary, artistic, or historical merit as assessed
by reputable reviewing agencies or individuals.

3.4 copies of all analysis/review reports are to be filed
with the Media and Technology Branch.

A1l computer software learning resources will be analyzed according -
to Alberta Education approved standards under the supervision of the
Clearinghouse Manager.

C. STAGE THREE: Tolerance and Understanding Analysis.

Successful basic learning resources from STAGE THO will be analyzed
according to Alberta Education standards for Tolerance and Under-
standing. (See App. v)

The L.R.C., Development Manager or Clearinghouse Manager will:

2.1 Contract analysis to at least two certified Tolerance
and Understanding analysts.

2.2 Assess the quality of completed analysis reports and
approve fee payment,

2.3 Synthesize or Validate the analysis reports. (See App. vi)

2.4 Submit copies of analyses and summary reports to
Media and Technology for the master file.

D. STAGE FOUR: Currictium Fit/Tolerance and Und2rstanding Evaluation.

1.

Successful Basic Tearning resources from STAGE THREE will be evaluated
for fit to the curriculum and fit to tolerance and understanding guide-

lines.
i4




2. The L.R.0., Development Manager, or res onsible committee will:

2.1 complete a cross match of the characteristics of .
each Basic learning resource with the character-
istics of the curriculum.

2.2 assess the degree to which each Basic learning
resources satisfies each of the criteria identi-
fied in the Guidelines for Tolerance and Under-
standing. (See App. vii)

2.3 1identify those Basic learning resources which
best fit:

2.3.1 the requirements of the curriculum.
2.3.2 tolerance and understanding criteria.
2.3.3 the needs of the students.

E. STAGE FIVE: Pilot Testing.

1. Successful Basic learning resources from STAGE FOUR, wherever possible,
will be piloted under actual classroom conditions.

2. The L.R.0., Development Manager, or responsible comittee will design
the pilot to provide evidence with respect to:

2.1 the readability of the learning resource for its
intended use and intended audience.

2.2 the type, variety and appropriateness of student
activities to meet varying student needs.

2.3 clarity of content presentation, appropriateness
of sequence and depth of coverage.

2.4 ease of use by students and teachers.

2.5 arpropriateness of interest levels for differing
student needs.

2.6 validation of fit with program goals and objectives.

hal
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2.7 validation of fit with Tolerance and Understanding
criteria.

2.8 special concerns (controversial issues, suftability
to student maturity levels, etc.)

STAGE SIX: Recommendation/Authorization.

On the basis of the evidence collected through all preceding analysis,
evaluation, and pilot testing, the L.R.0., Development Manager, or
responsible committee will submit a recommendation for Tearning
resource authorization.

Recommendations for learning resource authorization will be submitted
on the standard form for the category of learning resource involved
and will include all specified documentation.

The same procedures and standards that apply to the selection of
Basic learning resources shall apply to Recommended learning resources
except that:

3.1 Pilot testing may be limited to a small student sample
or be replaced by an assessment of student and curriculum
fit by a panel of practicing teachers in the grade level
and subject area involved.

Procedures and standards for the selection of Supplementary learning
resources will include at least:

4.1 an assessment of content and instructional design.

4.2 a standard tolerance and understanding analysis/
validation.

4.3 an assessment of fit to tolerance and understanding
guidelines.

12
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5. According to the category of learning resource involved, requests for
Tearning resource aucthorizations should be submitted to:

5.1 Basic Learning Resources - Deputy Minister

5.2 Recommended Learning Resources - Development Branch
Manager.

5.3 Supplementary Learning Resources « Development
Manager.

IT. Review of Previously Authorized Learning Resources.

1. Any authorized Tearning resource which is under review because of
curriculum revision, out-of-print status, or replacement by a newly
available learning resource will be re-evaluated for curriculum and
student fit only. Approved procedures and standards for the cate-
gory and type of learning resource involved will be applied in the
review process,

2. Any authorized learning resource under review for a reported or
identified deficiency shall be re-evaluated to determine the nature
and extent of the problem and its implications. 1In addition to
standard evaluation procedures for the category and type of learning
resource involved, the Development Manager may implement additional
strategies where these are deemed to be necessary or advantageous.
(e.g., referral to experts)

3. Where the review of an authorized learning resource indicates a need
to redesignate the status of that learning resource, the responsible
curriculum committee or the Development Manager will submit a recom-
mendation for redesignation including: -

3.1 a statement of the problem or need.

3.2 the noture of the review undertaken and the findings.

3.3 the alternatives available.

o ‘ 3.4 recommended action and financial and educational
implications (including thf’;mp'lications to the S.B.B.).




4, 'Recom. ndations for redesignation will be forwarded and approved as
follows:

4.1
4.2

4.3

Deputy Minister for Basic learning resources,

Development Branch Director for Recommended learning
resources.

Development Manager for Supplementary learning
resources.

5. When the redesignation of an authorized learning resource has been
approved, a notice to this effect will be commuﬁicated by the Devel-
opment Manager to all concerned school and sch6$1 system personnel,
Regional Offices of Education, Alherta Education Library Services and
the School Book Branch. The same notice will be included in the next
publication of Education Today and will include:

5.1

5.2
5.3

5.4

5.5

the title(s) of each learning resource redesignated
and the new authorization category approved.

the reason for the redesignation.

the title(s), if any, of each replacement learning
resource approved.

in the case of "Conditionally Re-Approved", the
conditions under which the learning resource is
eligiblz for approved use, and the time period,
if-2ny, allowed to phase out the use of the learning
resource,

for "Withdrawn" learning resources, the notice
will also include ihe deadline established for
withdrawing the resource from use, suggestions
for the appropriate disposition of the resource
by local authorities, and alternatives available
for (gp1acing the resource with more suitabie
material.

14
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6. Upon notification of the redesignation of authorized Basic and
Recommended learning resources the School Book Branch will:

6.1 continue to make available “Conditionally
Re-Approved" learning resources until the approved
time period expires or until existing stock is
depleted, whichever occurs first.

6.2 immediately terminate sales for all learning
resources "Withdrawn".

6.3 update its next published 1ist of learning
resources by coding those redesignated learning
resources still approved for use and deleting from
the 1ist all learning resources "Withdrawn".

6.4 identify those authorized resources which are out
of print but still eligible for use in their
existing category.

III. CEIMA and Tolsrance and Understanding Administration.

1. The Media and Technology Branch will:

1.1 consult with Nevelopment Managers and L.R.0.'s to
monitor and assess Alberta Education standards and
procedures for print and audiovisual learning
resource analysis and selection.

1.2 consult with other branches in the Program Develop-
ment Division to propose revisions to update or
upgrade policy, guidelines, procedures and standards
for the selection of provincially authorized learning
resources.

1.3 cooperate with other provinces to promote national
standards and a national exchange network.

15 19




1.4 maintain the master file for CEIMA and Tolerance
and Understanding reports, administer report
validation, coordinate report exchange among CEIMA
members, and administer report distribution to
Alberta schools.

S
'
!

1.5 1in consultation with other branches, identify
candidates for CEIMA and Tolerance and Understanding
analysis training, conduct training workshops, and
certify qualified analysts.

1.6 maintain an up-to-date master file of all certified
analysts.

1.7 maintain an inventory of all standard forms related
to learning resource evaluation and authorization.

1.8 represent Alberta Education at CEIMA interprovincial
meetings.

IV Computer Software Administration.

1. The Computer Software Clearinghouse will;

1.1 consult with Development Managers, L.R.0.'s, and the
Media and Technology Branch to monitor and assess
Alberta Education standards and procedures for soft-
ware analysis and selection.

1.2 consult with other branches in the Program Development
Division to propose revisions to update or upgrade
policy, guidelines, procedures and standards for the
selection of provincially authorized learning resources.

1.3 cooperate with other provinces to promote mational
standards and a national exchange network.

1.4 maintain a master file for computer analysfis reports,
administer report validatinn, coordinate report exchange
and administer report distribution to Alberta schools.

20




1.5

1.6

1.7

1.8

in consultation with other branches, identify can-
didates for computer software analysis training,
conduct training workshops, and certify qualified
analysts.,

maintain an up-to-date master file of all certified
computer software analysts.

maintain an inventory of all standard forms related
to computer software evaluation.

represent Alberta Education at CMEC meetings.




Definitions:
|

1. Learning Resources ~ those print, nonprint, and electronic software.

materials used by teachers or students to facilitate teaching
and learning.

2. Basic Learning Resources - those learning resources approved by Alberta
Education as being the most appropriate for meeting the
majority of the goals and objectives of courses, or substan-
tial components of courses, outlined in the Provincial
Programs of Studies,

3. Recommended Learnlng Resources - those learning resources approved by
Alberta Eﬁucat1on because they complement Basic learning
resourceg by making an important contribution to the attain-
ment of Pne or more of the major goals of courses outlined in
the Provincial Programs of Studies,

4. Supplementary Leadrning Resources - those Tearning resources approved by
Alberta Education because they support courses outlined in
the Brograms of Studies by enriching or reinforcing the
learhing experience.

5. Canadian Confént ~ a learning resource will be deemed to be Canadian in
C74tent if:
) / a) it is authored/designed/produced by a Canadian
¢ / and
/ b) it is about Canada, presents a Canadian

/ perspective, or is designed to meet Canadian
/ needs.

/=~ Additional merit will be awarded if the material is also:

/ c) edited by a Canadian
d) published, produced or manufactured in Canada.




6. CEIMA - An acronym for "Canadian Exc}mange for Instructional Materials
Analyses". CEIMA is an interprovincial organization which
develops procedures, and /;sets quality control standards for
learning resource instrug¢tional design analysis. Alberta
Education is a charter member of CEIMA.
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CANADIAN EXCHANGE POR INSTRUCTIONAL MATERIALS AMALYSIS

(czne) 1984
Analyst's Xame/Number: Provinca:
Dates 19 ____ Bours Spent Analysing:

IDENTIFICATION AYD BACXCROUID

L. YROGIAM TITLE (exact title, dncluding subtitle and series designation):

3. AUTBOR(S) (nsme(s) cnly):

C. PUBLISHER/PRODUCER:

D. DISTRIBUTOR:

X. MIDITN(A) (example: print, for textbooks mad workbooks; soumd filmetrips; transparencies;
f1lm loops; manipulatives):

¥. CURRICULUM IMFOXMATION:
Sudbject Avea: (specify)

Corriculum Role: (spacify)

Intsnded Users: (specify)

€. AVAILABLY IN LANGUAGES OTEFR THAN ENGLISE: (epecity)




. = a -
b
H. COMPONENTS, COFTRIGET DATE AXD COST (exact title of esch chuponsnt, vuﬂ ossterisk ¢o .
todicar~ {tens mot svailsble for analysis, copyright date and cost 4f availsble):
1. ‘ YRODUCT COMPOKEXTS COPYRICET DATE €osT
2. OPTIONAL SUPPORT ATERIAL CCR{PORIENTS COPYRIGKT DATE cost
1. PHYSICAL DESCRIPTION OF COMPONZNTS ot

[Briefly descride the product cosponmmts giving as ciser an ides ss possible of siss, Vinding
(vban appropriste, e.g., consumables), approximatc sumber of pages of print materials, lemgth
of time of tipss, nusber of frames in filastrips, ate.)




3

-"-

. PANT IX: INSTRUCTIOMAL DESIGH COMSTIUCTS

4. Intents
DIVELOPER'S RATIONALYE

[Descrite the kcvdopcr'u ressons for developing the program.
1If you quote, quote accurstely.) specified by dsveloper: __3
source/pages: __; inferred by amalyst: __

You amy wish to report
or sssumptions msds
sbout:

— Wpecific content

— Subject matter spproach

— Socistal sesd

— System of management

roach

. 0ki1l building

. Taffect,” @.5.,
intersst learners,
iwprove attitudes,
change 3078l clismte

— special learvers

oki

LEARKER COALS

[Cive exanples of gosl statements, or statementa from vhich
goals can be inferrsd. If you quote, quote accurately.)
specified by developer: __ : scurce/psges ___; infsrred by
analyst: __ ¢ left to weer:

You should report om:

— explicitaess

— leatning domain emphasis,
‘8.8.4 cognitive, affac-
tive, psychomotor
achievement expactstion
€ixad varisdle




ed =
LEARNZR OBJECTIVES

[Give examples of objectives, or statements froe which
objsctives can be inferved, If you quots, quote
sccurately.] epvcified by developers __ ¢ source/pages:
et inferved by analyst: __ ; left to weer ___

You should zeport on:

e €xplicitasss

— Jtarning donain emphasis,
e.§., copnitive, affec-
tive, psychomotor

- specificity

— fixsd, ordared by
priority, varisdle,
mumber of objectives 4s
specified

- Dutcots sre identified

INTENTS CONGRUINCE

[bimcuss "goodness of £4t” betveen LEARNER COALS and LEAXNER
03JECTIVES; and among DEIVELOPER'S RATIONALE, LEARNER COALS,
and LEARNER O3JICTIVES.D)

28

— OTC tis obisctives
appropriaste to reach
the goals

— 378 the three levsls of
intents development con-
sistent vwith esch othor




¥ Contants

ORCANTZATION

[Provide a general description of hov the content 4s You should report om:
organized and presented.) ___ types of {1lustrstics
i — size eod style of type
— indexss

e BlOSS2riss

CONTENT CHARACTERISTICS

You should report om:

- Tationale for countent
selection

. Bp2cial entry competen-
cles

23

ERIC

Aruitoxt provided by Eic:




Jcore:
SCOPE:

Wi s S =

Topics Covered and Charscteristics

Topics Covered [Indicate sources, e.g., teacher's guide, student text or workbook. ]

[cive & comprehansive listing of topics and/or skills covered by sach lsvel,)
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EXTEXT OF TRE CONTINT COVIRASE

rl..acribc the extent of content covsrags.)

You should rsport et

— Tolative topic emphasis

e CORPTEhns{vaness of
topic dsvelopment

— 8xtent of definitisns
snd explanatiens

— wumber and progressice
of extent and difficulty
of exsrples

SEQUIDNCE

[Discuss the SEQUENCE of the program.)

You should report om:

e Tationals for ecntent
arrangemsnt

— SOLTY into SEQUENCEZ for
total package

— S0try vithin ssctions
or wmits

—_ Touting through total -
package

amee TOULINE vith sectiscs
or miits N .
— Btlector of SIQUIICE

—— Brenching
— Tecycling

SUPPORTING MATERIALS (AVAILABLY AT ADDISICMAL OOBT)

[Describe the charactortistics of and role sf wupporting metarials,]
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CONTENTS COWNGRURNCE

[Dir 5 the "goodness of £it” within ORGANIZATION OF CONTRUT, |In terms of the stated_
CHA  ERISTICS, TOPICS, BCOPE, SEQUERCE, EXTENT, SUPPORTING devaloper's rationale for
MATZRIALS.] . content selection, you should
report on whather:

— topics ares appropriate

. scope provided s
appropriate

—. extant of coverige s

- adequate

—— BEQUance 1» sppropriste

In additicn, you should
indicate vhathar:

—— format 1s clesr,
wmcluttered . *

- Supporting materials
sre relavant !

e Yisuale support the

7

ontent
L. Methodology
PRESENTATION
[Describe axplicitness and sources of the developer's Does the developer provide
description.] specified by developer: ws aource/pages: i{nformation about:

—t loft to user: _ . Gntry competencies

— learning approsch
—— 1sarning setting

variety of teaching i
approachas
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CRARACTERISTICS OF SUGCESTED TEACUING STRATRCIES

mine the muterials and describe the charscteristics of the Chack the learning spproach

suggested teaching strategies.]

emphasis:

e, Qddactic

. Programmed instruction
- Giscovexy

e inquiry

—_ expsriential

- haads~on

- Other

INSTRUCTIONAL MODIL

[Describe the typical sequence or order of learning that s indicated by the K
developer: ___ ; infarred by the atalyst: '
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CEAR* "“ERISTICS OF STUDERT ACTIVITIES

! [Describe the charscteristics of suggested losrning activities
and the emphasis of the majority.]

Check the following:

. brainstorming

case study
demonstration
discussion

dr1ll and practice
f1ald erip

e STOUP PIojsct

< independent stuly
— interviev .

. laboratory )

. 0Tal pressntati

— PEDal

~ P8Tticipant obsarvation
- Peer tutoring

- Tole playing
—-Simulation

. Verbal quizeing

. Yorkbook

—. Vritten pressntation

Comment on the Zollowing:

— txplicitees
—— Jovels of student
" dnvolvement (active/

passive)

— Prticipants in the
sctivitiss

— S2cision-naker

e Tima devoted to take

TEACHER PREPARATION

[Describe the type of TEAGHER PREPARATION peeded.] svecified
by devalopar: ___; source/pages: et inferrad by aosalyst: _

You should zwport en:

— Sxplicitoans

— Occasions vhen mesdad
(afore we the first
time, at bagiming of
yaar/msjor waits,
daily/weekly presenta-
tiom)
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TRACEER TRAINLIG

w—

[L .ribe provisions for TEACHER TRAINING.) epecified
by developer: _ ; source/pages: __ ; inferred by
anlyst:

You should report om:

— 8XPlicitasss

— BCtivities

—. avsilability/format,
e.5., vorkshops at
pudlisher's/producer’s
or user’a expemse,
trainiiy materials at
$ublisher's/producer’s
or user's expense

METRODULOGY CONGRUINCE

EDiscuss the “goodnass of £it" emong PRESEMTATION,
CHAMCTERISTICS, INSTRUCTIONAL MODEL, TEACHING
STMTEGIES and LEARNING ACTIVITIES, and TEACHER
PREPARATION snd TEACHER TRAINING,] -

| nead for tescher training/

Comment on the congruency of
the stated methodology with
the:

- Jsaming approsch ewphasis

w. learning sstting
(i1zcluding latitude, role
of teacher, role of
lesrners, grouping srrange-
»ants, time, pacing, pacing
decision-maker)

- learaing activities
(explicitnass, modes of
presastation, partici- -
sants in the activities,
decision-maker and levels
of lesrning and appropriate-

‘ness , time oo task

Also commant on:

. 8dagquacy of {nstructions
to teackars

preparation




4
Means of Pvaluation

ENTATION

[Comment on explicitness znd co:pmnn.) MEANS OF EVALUATION provided by developer: —t

left to the user: _

PURPOSES/FUBICTIONS

[Discuss the PURPOSES/FUNCTIONS of evsluation naterialc.]

You should raport on
vhich materdala:

determine learner's
preinstructicoal
status

— Poetest for placement
412 ssquence

. Giagnose specific
aifficuleizs
e PTOYide formative or
T "corrective™ feedback
to guide dnstruction

one. 258288 end-of-wnit/
chaptar outcomss

— 8Tt summative evaluations
of achievement

CONTENT FOCUS OF EVALUATION

[Descride the CONTENT FOCUS OF ZVALUATION.)

36

You should report em:

e 18aT01in0g donain emphasis

8.8., Copnitive, affec-
tive, prychomotor

- B8in topics covered




EVALUATICN MEAMS OR APPROACURS

-

[ cribe the EVALUATION NEANS OR APPROACEES,)

You should Teport oms

— Mmathods or procedures
(observation of lsarner
behavior by teatber, by
learncera, by others; - _
analysis of lsarmer
work or products;
written tasts oF
exercioes supplied,
svailadle separstely,
teacher constructsd;
other)

— Dasis of avaluation
reference (vorm- or
criterion-raferenced, or
iaformal)

—— U82TS Of evaluntion
results (teacher,
lesraers, ethers for
purpose of __ )

o feedback schedule

. ansver key provision
(keys provided, developer
suggests plausidle
Tesponses, left to msar
Judpaent) ;

o BADAGEAATE SYStEm ProO-
vided

. t¥idence of staudsrdiza-
tion

- T¥idence of test
raliadilicy

MEANS OF EVALUATION CONGRUENCE

ddentified priposes?])

[Are the evaluation tools provided sdequste for the

37

You may vish to ccmmaent on'
the sppropriatenass of fit:

—— Jeaming dowmain ewphasis

main topics covarsd

sethods or procadures

basis of evaluation

rafarence

— 89808 Of evaluation
results

— f8edback schadile

— ERTNT kay provision

. Standardizatico snd
veliadildcy
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PART III: OTHXR CORSIDXRATIONS

ACLURACY OF CONTENT

[Describs the type and extant of ivaccurscies or distortions
4f any are nozed. Include source and pages. 1If you quote,

quote sccuretely,] no insccurscies moted: —

Among other possibilitias
you can clsssify dnsccuracies
['TH

. fectual errors

— Omissioas

wn inappropriste plscement
of topics

- Bisleeding or {rrelevant
disgran charts, tadles

~— CORputstional error

" emm inaccurste response 4n

answer kSys

- incomplete index,
Slossary or table of
€ontents

«— Stneral editorial sloven-
lincss

~— Rislesding information

e« internal congruancy

Extent of inaccuracies can
be deecribed as:

o~ B0t discernible

a—— 8OBE @IIOTS Dot serious
enough to danterfer with

. . effective tnstruction

e 90rious eBOURh to dnper-
for with instruction

o~ 8TTOTS rander contents
uselesy

BALANCE/BIAS OF CONTENT

[Describe the type and extent of imbalanczes 4f nny sre
roted. Include source and pages. If you quote, quote
sccurately.] no {nstances of isbalsnce poted: —_

Analysts sust remain sleYt ¢o the distinction batween
explicit and {mplicit isbdalance.

-

Is thare En umdue dwdalance
vith regard to the folloving
portrayals:

— Tcial

— @thaic

- Dtlief system
——— S0¢iveconomic
—— T8gicnal

e 9EX TOlas

— gt

—. philisophical

— Sthical

o POlitical

— Beimtific

——— 180gu2ge

— O0% 8ided traatment of a
topic of fssue

CURRENTNESS OF CONTEXNT

[Describe and give axamples of why the zontent of the
Program {e current or not. Include gource and ragen.
1f ¢ w quote, quote accurately.]

38

Amony other poasidilitiss,
currentness considerations
sy be dencrided as:

. d5tad in trestment of
cosventicsal tepice

w 18¢ks currentasss in
laaguage

= 182k3 currentasess in
physical design

o= includss most currently
treated topics

o Teflscts current fads

—— Toflocts curreat community
cuncarns
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PAXT IV: INSTRDCTIOMAL DESICE CowGRUENCE
NIZRNAL CORGRUZNCE

F[Anuyu the £1t scross design constructs, Does the progrem
"hang together?" Explain vhy scee construct

or vell mstched. Are the objectives
given the design of the materials?)

You may vish to comment on
8 are poorly watches between:
likely to be schiewpd — Intents end Contents

- Intents and Methodology

= Intents end Means of
Bvaluation

. Contents and Methodology

— Contants and Means of
Evalustion

~— Hethodology and Means of
BvaluatSon

ZXTERNAL CONGRUENCE <

Analyze the externs) fit., Whet sspacts of this program mf
troversis] in some commmities? Identify them and the
a might be problems. If Jou quote, quote accurately.

sht be of concern or even con-
geogrsphical areas where thay

Fote: Analysts will recognize that comments must BacesssTily be subjective based on thair
. | experisnce but they ahould identify snything which they feel might ba estioned,

Langusge Use - Are there expressions, ststesents, vhich B2y be inappropriate to the grade

level (1.e., svesr words, grsphic descriptions, religious ellusions)? Does the language
ussd expsnd student. understandings, are the terss an

d concepts logically explained and
organized within the tex: to assist learning?

Illustrations « Are thare 11lustrations which m¢
the subject aris and gTede lavel (f.e., violent

commercis] advertisaments, propsganda)? Are 111
of concapts?

ght be considersd in dudious taste within
daath, violence, nudes or sar-nudss,
ustrstions intepral to the wnderstending

Content ~ Are there incidents, scenes, stories, poens, etc. which focus on excessive
violence or sex, iwplicit or explicit? .

matches detween:

— £1t 0 fatendsd lesrners
— Tit to teachar's nenage-
=t of sudject area

e BOT EPPTOPTiats tepics
for stady 1a the current
ootisl climate

w—— 4t to commmity
— i lemce

— O i

. — p0tiesl i

| 3 9 = JAOZUAGE woe ;

‘ vam. OTRET i

|
|
|
|
|
i
You should comment en !
|
{I
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PART'V: EBEADABILYITY FACIORS

5. JEINCE STRUCTURE

Report on the following:

- SVeTOZE SEntence length
—— Stntence types and

their frequency

— tubject/predicate order
e Dimber and kinds of

pronoun refarsacss

VOCABULARY LOAD

technical ___  non-technfcal

Comment on technical and
non-techoical vocabulary
separstely -~ referring to
the following:

e ¥oTd length (4in

syllsblea)

— tYPes of words
— Ute Of context clues
— function of technicel

words in context

IDEA LOAD

Consdder the following:

— Dumber of idass
e BStUTE Of 1daas
— Extant of relevant

. Gxplanaticns -

. demcnstrated usefulness

of idaxs
e Sevalopmental ssguencing
of 13ess .
- Point of viev

selxt

What sttampts hxve been made to suit the readabllicy to the 4o
intended audignce?

Consddzr the f0llowing:

—— i0d3pendent vo,
teschar-assistnd atedy

CEEETE Bacomesdation Yor ferther mmalysis: —T W 4 O




. Tocently field tssted

w— leaToRr werifisd zad

. vavised (vhers, when
azd with whom)

TECHNICAL CONSIDERATIONS FOX A.V. COMPONENTS

[Commant on the technicsl chsrscteristics of the components and csll sttention to any
vhich would enhance or detract from intended use. Are the visuals clear? Are they in
color, oF blsck and white? (You may wish to dsscribe your sesthetic reaction to the
visurls.) Ars sudio materisls clesrly parrsted and eauily undsrstsndsble? Are sudio
frame~advancesent signals of filmstrips sudible or fnsudidls or both? Can the yurchaser
choose betwsen records and sudiocsssettes? What types of hardvare are mecsseary? Are
sound filmstrips, for example, compstible with only cartain kinds of cqutpun:a

Fl

PACZAGING

[Doscribe the packaging and 1sdeling of corponsnts and comment oD the progrea's
sanageability or esse of handling and storags.)

MIDIA APPROPRIATINESS

[Comment on the appropriateness of the media, e.g., visuels, sod the extent ¢o which
thess elemants support the content (and lesmning activitiss) of the text oF marratisc
to wvhich they are relatsd.)
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AMLYST'S COOEATS (OPTIONAL)

CPresent your genersl critique of the progran. Cive busas You may wish to comment on
Zor judgesents vhere fassidle, and {1lustrate. Include positive and mgative .
Tecommendations regerding further reviev of content for aspects of the materials:

Bias/£4t to curriculum and resdability fsctors.) wnique features

. tosparadle to other
prograns

e POB81ble liuitotiens in
terms of intended weers
and settings

— external constraivts

— bossidble problens 1u
implementstion and
acceptance

« | = tsachability of the

materials

cost fsctors

42
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CEIMA SYNTHESIS FORMAT
I IDENTIFICATION AND EACKGROUND

TITLE:
AUTHOR(S)
FUCLISHER:
DISTRIZUTON: (If dxfferent f'rom publisher)
COFYRIGHT: (Frovide latest copyright date)
MEDIA
COMFONENTS: (Ingicate CopPyrignt of ezch item 1f different
from abicve; suthors, jf d1ifferent for each Component, cost
of each item, if =oldg sersrately! and items not snalyzed)
FHYSTCAL DESCRIFTION: (Use metric MeESurenents)
CURRICULUM INFDRﬁATIGN: (SubJeet, CurTiculum role snd
irntendes USET S go decianater by developer arnd s identified
b= Albertas Educatiom

LANZUADEG

FRODUCT DEVELD ACNT S (See p, 15 of Gnalyses)
\\\\\\\11\ FIRGT INSTRUCTIONAL DESICN CONSTRUCT INTENTS

™~

S~

~
DEVELGCIER g HATI&M&LE:

™~
LEARID R LLALS! {(Muss gg\upiyten in lesrner tarme)

LEARMER OBJECTIVES: (Must he writbern i learmar terms)
IIT SECOND INCTRUCTIONAL DESIEN CONSTRURT: CONTENTS

SCOFrE: (Ireclude tories and/or skills coverena, i1geas load,
relastive topic emrhasls, andg M3 yor chaptersxsectians; if
listimg Ma,or ehapters/sections, indicate the fiumber of
Pa3zes in each chaptex/section; SEscribe how the content is
8rsphically PTesantad) indicste the Presence op absence of
SNEpOT by m3terial s and their relevance t. the program)
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o an e 2 ke ™

«. - SEQUENCE: (A statement of how the content is sequenced,
entry and routing throuah the Program or sectiorns,
opportunities for branching and recyeling, the siarificance
of the orgsrnization to the content or methodoloay, ete,)

IV THIRD INSTRUCTIONAL DESIGN CONSTRUCT: METHODOLGGY

(No subheadings in this section. Include a description of
erntry cbmpetencies, learning approach end settimag, Eeach.ng
strategies, major lesrning activitiec, Teacher
PreparatianﬂTr31ning are not incloded in this section of
ihe s4nthesis - gee section VI)

V FOURTH INSTRUCTIONAL DESIGN CONSTRUCT! MEANS Or EVALUATION
{No subheadings im this sectioun, Degoribe evaluation mesns
provided or suggosted by developer: PUrPOSe, content focus,
nethods or Proceduras, feedbzok, answer kes provision, ete,

)

VI CONGRUENCE AND SUMMARY

e stshezdirg s bt thaz sect.ion shouly summzri~e the mayor
fectures of the Prog- ams

1. A pavzgraph on interna: Cung, uecy
Ze A CTouribet SUMM AT

3. A sumneT g swatement about nethodcloas and
evaluzsticn, releting thoece to the strengths and
walkhme: ses af tho PTrOYT oM,

4. B rezlictyve sgesaszsment of the Program indicsting
the maor strengbhs andg WeahTBS @y,

3. A stztompent indicating reiationsnip to the Alberta
Cnriculim an adentafyirg tie reedine locel arng Lom
nstromanl e used to debormine .

& Eounlne 331 svatenermtz an congroenes Foundg
thronghout the analysec &, will s analyslis’ comment:
(prel?) 204 riote s1grafiosnt ireformatoon,

7+ Add ary additional zianificant intTorm:lion deted bo
while examining the M3teriols,

VI OTHER CINGIDDRATIONS
TECHNIZAL COHSIDE?ATIGHS/PAEHAGING/MEDIQ AFFROMRIATENESS
(Note claialy af vislalidprant, relctionstivg of visugls tn
content arnd loaning activities, techoicsl qQuality of
sudiovi=nal Conpeantl © ~ gsee p,15 of analyses)

TOACHOR TRAINGFL 20 SREFARATION

COM LNTTY CDNZERNS,LIni/ACCUNhCYfCUﬁRENCY: {sep R, 14,156,177
of analyzes:
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CEIMA FORM M (MODIFIED)
ANALYSIS GUIDE
FOR LIMITED CONTENT
INSTRUCTIONAL MATERIALS

l. INTRODUCTION

CEIMA Analysis is not evaluation. The analyst must put aside his or her own
biases towards learning strategies, philosophies, 1ikes and dislikes and attempt to
describe "what is" rather than ‘“what should be". Materials must be analyzed from
the context of their stated or impTied purposes rather than what might be achieved
or done by a "creative" teacher.

The description completed by the analyst on CEIMA Form M should be detailed
enough to ensure that the reader gets a clear mental image of what the material
presents, how it is presented, and how successfully-it achieves its purposes.

In completing each section of CEIMA Form M, be sure:

1. The report is neat and well written, Remember, you
are communicating to others who have not viewed
the material, ~

That you include all relevant information requested.

That you apply the terminology consistently and in
keeping with the definitions as set forth in this
quide.

CEIMA Form M is an abbreviated version of the regular CEIMA Analysis Form.
It includes all constructs, but restricts data entry in keeping with the needs of
certain materials 1ike brochures, pamphlets and audiovisual materials in which
limited amounts of content are presented. Whenever numbers of individual components,
each having limited content, are correlated to form a series or a kit which as a
whole covers a significant amount of content, a regular CEIMA analysis should be
completed. CEIMA Form M will be inadequate for thase types of materials.




Although you may wish to develp

ANALYSIS PROCEDURE

analysis, the following is a suggested procedure:

1.
2.
3.

Make sure you have all the components required on hand.
Complete the identification section of the analysis.

Read the accompanying guide material and complete as
much as possible of the PURPOSE section.

Study the material itself.

Complete the remaining sections of the anzlysis using
the analysis guide.

If necessary, review the material or use it with
students.

Re-read your analysis, confirming your initial descrip-
tion. Make any changes, additions or deletions to
ensure that your analysis is thorough, objective, and
accurate.

46
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A GUIDE TO THE ANALYSIS

It is dintended that this- section of the gquide clarify the concepts and
terms used in analysis. Terms and concepts are clarified in the same order
in which they appear in the analysis form.

I. IDENTIFICATION

This section is intended to record all pertinent identification information

by specifying what the product is, from whom it is available and how much it costs.

1.1

1.2

1.3

1.4

1.5

1.6

1.7

Title

Indicate the title of the material exactly as the producer has printed it. Do
not use abbreviations unless the producer has done so.

Series

If thematerial is part of a series indicate the title of the serijes. Record
the series title exactly as given by the producer

Copyright Date

Indicate the copyright date specified by the producer. This is usually avail-
able in the teacher guide, on the material {tself or in the distributor's
catalogue. If no copyright date can be located, indicate not available.
Producer/Distributor

Indicate the producer or distributor of the material as specified in the product
or accompanying material.

Price

Indicate the price of the material as specified in the catalogue, promotional
material or teacher guide. If the price is mot available leave the space blank.

Color <
Indicate whether the material is in color or black and white.
Language

Indicate in what language the material is. If the film is non-narrative,
indicate non-narrative.

47




1.8

1.9

1.10

1.11

Time
Indicate the running time of the material.
Subject Areas

Record stated or implied subject area correlation. If none §s stated or implied
check Left to User,

Intended Users

Circle grade levels or range of use and indicate whether stated, or implied, or
left to user.

Components

Separate titles of the parts of the whole product.

Format - The type of material (brochure, 16mm film, slide, filmstrips, audio-
tape, etc.)

List all components that make up the material including a teacher guide 1if one
is provided. If the item is a single material and not part of a series, simply
recoré title "as given" and indicate format and length or running time.

STATED: Direct statements 1in the material or teacher guide which specify the
information requested.

IMPLIED: Information which, while not actually stated, can be clearly inter-
preted from the content and/or presentatfon of the material.

LEFT TO USER: No clear evidence of interpretation is available.




Il. PURPOSE

This section is intended to record what the producer says or implies
concerning what the materfal should accomplish, or what students should be expected
to learn as a result of using the material.

(Eg.: "Students will understand the basic principles of electricity").

Indicate whether the purpose of the material 1{s stated or whether it is
impl4ed in the guide or material jtself. If no purpose is clearly stated or implied,
check "left to user". If you check “"left to user", do not indicate any purpose in
the space provided,

Several goals or purposes may be ‘attributed to a product. Unless the
purposes are so numerous that limited space requires summarization, all purposes
should be recorded. Remember, all information must be based on what the producer
clearly claims or implies.

2.1 Uses

Indicate stated or implied use(s) of the material by placing an "$" (stated) or
an "I" (implied) by the appropriate descriptor. If the producer does not
specify or imply the type of use, indicate "left to user",

Introduce/Overview - material designed to provide the general relationships
between a series of events, principles or ideas as a basis
for more detailed study or investigation.

Present Information ~ material designed to provide facts related to a particu-
lar area of study.

Aid Concept Formation - material designed to bring about a comprehension of
principles, generalizations, or relationships.

Aid Problem Solving - materials designed to be used in an inductive or deduc-
tive approach to learning.

Provide Skills/Dril1 - materials designed to develop or reinforce learning
skills.

Culminating Activity/Review - a material designed to summarize an area of study
Just completed, or to organize past learning into
the desired context of terminal understanding or
appreciation,

Build Motivation/Interest - material designed to stimulate an {interest in
learning more about a particular area of study,
stimulating a desire to become involved in some
form of personal expression, or creating a level of
concern about some problem or issue.

Appreciation - material designed to bring about sufficient understanding to
admire critically or to develop a response of approval, enjoy-
ment or gratitude,

Values Clarification - material designed to encourage a critical appraisal of
the values and attitudes held by self or others.
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3.2 Treatment
Indicate the treatmant employed.
Imagery - the use of symbols to stimulate the senses but which have no other
representive intent.

Symbolism - the use of images which are intended to represent ideas, emotions,
intangibles or some other hidden meaning.

Allegory - the use of people, things or symbols which are representative of
some truth or generalization related to human conduct or experience,

Documentary - objective or authoritative documentation of a con-)

dition of 1ife or a social or political problem or )

cause. ) Docudrama
Dramatization - the use of actors to present a story or situation.)'

Natural Phenomenon - natural events as they are occurring or have occurred in
the past, Eg.: animal 1ife, volcanic eruption, etc.

Demonstration - the showing of how something operates or is used.

Problem Solving - the use of an inductive or deductive approach to a problem
presented,

Direct Teaching - a direct presentation of information or concepts to the
viewer,

Non-verbal - accompanying sound without voice, only music or perhaps natural or
electronic sounds are used.

Storytelling - approach based on a “story" type of development. The story is
the whole or major part of the film.
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IV. METHODOLOGY/LEARNING ACTIVITIES

In narrative style, describe the stated or implied directions for use -
identify the learning approach, the role of the teacher, rele of the student and
typical learning activities and learning setting described or suggested. If no sug-
gestions or directions for use are provided, check "left to user". If you check
“left to user" do not indicate any methodology or learning activities in the space
provided.

Check all appropriate descriptors on the right.

V. TESTS/ASSESSMENT

1. Check appropriate descriptor on the right.

2. Narratively elaborate on any descriptor checke® to describe the nature and
extent of means provided and purposes served.

V. OTHER CONSIDERATIONS

NOTE: Checks may indicate either a positive or negative reaction.
Accuracy - errors, ommiss{ion.

Bias - Identify any types of bias not included in the context of Tolerance and
Understanding Guidelines (E.G.: pro-labor or industrial bias, pro-environ-
mental or pro-development bias, etc.).

Community Acceptance - sensitivity and potential for controversy or opposition on
the part of various "publics".
Eg.: 1industry, 1labor, parents, teachers, trustees, etc.
(violence, sex, politics, religions, learning strategies
incorporated, etc.g

Teacher Preparation/Teacher Training -~ preparation time and effort or the need for a
special inservice on the use of the material.

Technical Quality/Packaging - quality of visuals, sound reproduction, dramatic
portrayal, technical treatment, attractiveness, dura-
bility, ease of handling and storage, safety factors,
etc.

After checking appropriate boxes, write a narrative statement covering your praise
or concern for each checked ftem.




Vil. CONGRUENCE

The appropriate completion of this section includes the following:

1. An assessment (positive and negative) of the potential of the material to
meet its stated or implied purposes. (This can only be done when the
developer has clearly set forth the purposes of the material). You should
compare the content with goals and objectives - is the scope sufficient,
is their enough depth of coverage, s the presentation and treatment appro-
priate to do the job? Is the suggested methodology appropriate to meet the
objectives, and so on.

o

2. Where the purpose has been - "left to the user", give your opinion as to what
the material could be used for and what grade/age level. Then rate the
material's potential to do a good job.

3. ldentify major strengths/weaknesses/concerns regarding the material.

A complete "Congruence" statement will include therefore, #1 or #2 and #3.




Hi. CONTENT

This section is intended to record the actual content, its orsanization,
and its treatment in the material. The informatfon in this section will describe for
the reader "what the material {is about", and "how it has been put together",

Content should be described by indicating:

1. The various topics covered {range).

2. The relative depth of coverage of these topics
(extent).

3. A beief summary of the way this content is
presented.

The items checked on the right hand side will provide a reference as to
“the information to be included in your summary statement of #3, "how the material is
presented".
3.1 Production Technique

Check all descriptors necessary to describe the major production techniques
employed in the product.

Photographs - the use of black and white photographs.
Drawings/Paintings - the use of the drawings or paintings (artwork).
Diagrams/Graphs - the use of diagrams, graphs, labeled charts, etc.

Captions/Subtitles - the use of captions or subtitles superimposed
or in separate frames.

Animation - the use of animated objects or drawings employing move-
ment.

Live Action - photographing events, actions or phenomena as they
occur in front of the camera.

Special Effects - the use of a variety of effacts including time
lapse, multi-image, montage, color reversals, etc.
Indicate what special effect in the content des.
criptions.

4
‘E
A




Vill. REVIEW SOURCE

This section is intended to record information about the analyst.

8.1 Analyst Name/Number

8.2 Date
Indicate the date on which you completed the analysis.

8.3 Subject Assignment
Record vour present subject area assigmment(s).

8.4 Grade
Record the grade level(s) of your present teaching assignment.
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GENERAL CRITERIA

ROTE: Minority groups may refer to different age groups,

men or women, various racial or ethnic groups,
persons from different religious backgrounds,
persons with handicaps, persons of various socio-
economic status or of various political beliefs.

DO THE PROGRAM DOCUMERTS AND SUPPORTING MATERIALS CORTAIN
ELTEIR IXPLICIT OR EXPLICIT STACZNENTS, EXALNFLES WEICE
FROMOTE TOLERANCE, UNDERSTANDIRG AND RESEECT FOR
INDIVIDUALS AND GROUPS?

Does the program and its supporting materials and learning
resources:

1. present minority groups in a variety of professional
or executive roles, vocations, or other gainful
occupations? .

2. provide a balanced presentation of descriptions or
depictions of people from various minorities involved
in non-traditional activities?

3. authentically portray minority groups within the
setting and period of history presented?

4. contain references to, or illustrations of, minority
groups approximately evenly (in both number and
importance), except as limited by accuracy or special
purpose?

5. present the achievements of minority groups as based
on factors apart from their sex, culture, handicap
or socio-economic status,

DO TEZ FROGRAN DOCUMEINDS AND SUPPORTING MATERIALS FKELP
FACE STUDENT TO NURTURE A PERSCNAL POSITIVE}EZLF-IHAGE
BY TLEING AN ESSENTIALLY POSITIVE APPROACE TO HUMAN
SIRILAFITIEE AND DIFFEFENCES?

Does the program and its supporting materials and ledrningr
resources:

1. present a fair proportion of both minority and
majority persons in mentally active, creative and
problem-solving roles?
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2. present a fair proportion of both minority and majority
persons succeeding or failing in various circumstances?

?

i

|

!

|

3. 1limit the depiction of minority groups only to the I
root culture or are depictions of these groups within

the mainstream of Canadian life included? !

4. portray minority groups in such a way that members
of the groups would approve of the way in which they
are portrayed? .

5. include examples of minority heroes; and if so, are
they admired only for the same qualities that have
made majority heroes famous and because what they have
done has benefited the majority culture?

C. DO IZZ PROGRAM DOCUMERDS AXD SUSFOR-ING MATIZFIAZIS CINTUEY
< FAD KUMAN ENDEAVOUFR AFD ACEIZVININT MRY BE FOLND T
LIFFZFERT WAYS IN ALL EUKAN GEOUFS?

Does the program and its supporting materials and learning
resources:

1. present the achievements and contributions of

minority groups to life and culture in Canada or the
world?

2. identify, as role models, members of minority groups *

.who are making important contributions to present
day society?

3. suggest that minority people can positively influence
the society in which they live?

4. accurately depict the contributions made by m@nority
cultures, racial groups and persons with handicaps?

5. suggest that people from various socio-economic and
political groups of Canadian society can positively
influence the society in which they live?

D. DO THEE PEOGRAM DOCUNINIS AND SUFPCRTING MATERIALS TA:EE
ADVANTAGE OF CONTENT AND STPATZGIZS THAD CAN ASSIST fE{__ )
TEACEER IN DEALING FCEITIVELY WITE DCOLERANCE, UNDIRSIANIZINS

£AND RESFECT FCR OI5EZRE?

Does the program and its supporting materisals and learning
T 2SO0UrcCes:

1. authentically describe beliefs and customs of
. minority groups and help students to realize that
these beliefs and customs are important and meaningful
to the groups who hold them?
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2. osupply an accurate and sound balance in the matter of
historical perspective, making it clear that 2ll
racial, political, religious and ethnic groups have
mixed heritages, which can well serve as sources of
both pride and group humility?

7 -
/

3. promote the understanding that we must/éccept each
other on the basis of individual worth, regardless
of sex, or racial, religious, political, or socio-
economic background? ' :

<

4. portray minority groups in society in such a way as
to build positive images -- mutual understanding and
respect, acceptance, and commitment to ensure equal
opportunity for all?

S. include a variety of culturazl symbols to which all
students can relate?

DO THE FROGRAM DOCUMENTS AND SUFPORTING MATERIALS
JMPLICITLY AND EXPLICITLY FROMOTE STHE SKILLS CF CRITICAL
JEINEING AND THEIR AFPLICATION IN JUDGING EECPLE AND
TEEIR ACTIONS?

Does the program and its supporting materials and learning
resources:

1. assist in motivating students to examizne their own
values and attitudes towards minority groups?

2. assist students to recognize clearly the basic
similarities among all members of the human race, and
the uniqueness of every single individual?

3. help students to understand and appreciate that all
people build on knowledge across time and across
cultures and that the future depends upon our ability
to live together in an increasingly interdependent
world?

4. go beyond over-simplifications or stereotypes and
offer genuine insight into another culture?

5. subject doctrine or propaganda to assessment through
the process of critical thinking.
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FOCUS STATEMENTS

AGE

|

material:

present persons of all ages in a range of vocational and
avocational pursuits;

b) present phe achievements of persons as based on factors
in addition to age (i.e., competency, skill, knowledpge,
etc.);

c) contain references to, or il}lustrations of persons, in a
broad range of ages (approximately evenly in both number
and importance) except as limited by accuracy or special
purpose;

d) present the impression, through illustrations or suggestion,
that health, activity and skill are attributes of all age
groups;

e) present midd%g;agedvand older persons in ways that persons
of this age group would probably approve.

RACE /ETHNICITY

Ve
The materials incorporate race, ethnicity, color and/or

nationality in ways that:

a)

b)

c)

d)

portray lifestyles, institutions and society so that
they reflect the racial and ethnic diversity of Canada;

portray racial, ethnic and national groups so as to
reflect current knowledge in the social sciences (as
opposed to negative myths, stereotypes, patronizing
overtones, etc.);

represent racial, ethnic and national groups within
literature, art, history, etec. in ways which reflect
accurately the norms and context of the time period
being studied; .

reflect the positive, creative contribution of racial and

ethnic minority groups to Canadian cultural life (e.g.,
economic, arts, politics, community life),
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RELIGION

The

a)

b)

c)

d)

b)

c)

d)

materials:

present the.e}ements of religious belief and practice
(such as spiritualism, belief, creation, worship, deity)
in sensitive and respectful ways; .

present the religious beliefs of minority groups (such
as fundamentalist views of creation) in sensitive and
respectful ways;

present thg religious practices of minority groups (such
as non-Christian worship and celebrations) in sensitive
and respectful ways.

present the views of those who profess no religious
belief in sensitive and respectful ways.

materials: .

recognize the contributions of both men and women to
society;

portray men and women in writing and illustration in
ways which accurately reflect Society at the time being
studied;

present the writing in a style which acknowledges both
sexes without resorting to cumbersome conventions
(e.g., his/her);

portray decisions made by males and females relative to
career choices, roles, etc. in ways which reflect a range
of options available in contemporary society,.

FUNCTIONALLY DISABLED AND PHYSICALLY IMPAIRED

The materials:

a)

b)

depict handicapped persons in ways which do not over-
emphasize their differences, and in ways which do not
demean or patronize them, either through description
or label;

present persons with handicaps in a variety of professional

or executive roles, vocations, trades or other gainful
occupations as well as being recipients of social services;
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¢)

d)

1
¥

portray authentically those persons with bhandicaps within
the setting and period of history being presented;

assist students to recognize the basic similarities.and
worth among all members of the human race, and the
uniqueness of every individual, including those with
"differences".

SOCIO-ECONOMIC STATUS

The materials:

a)

b)

c)

d)

reflect, through descriptions and illustrations,
the broad range of socio-economic levels present in
society(ies);

depict minority people in the same range of socio-economic
settings as are persons of the majority group;

present the achievements and contributions of persons
from a range of socio-economic levels;

depict or describe a range of socio-economic settings,
rather than focussing on a single setting or lifestyle
as representative or as a societal norm.

POLITICAL BELIEFS

The materials:

a)

b)

c)

reflect the existence of many political beliefs in
society;

present the right of individuals in a democratic society
to hold whatever political beliefs they choose provided
the rights of others are not infringed upon;

in their portrayal of various political groups accurately
reflect the society being studied at a given point in
time.
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App. (v)

Tolerance and Understanding Anaiysis

Analyst Name/Number Province
Date of Anelysis 19 . Hours spent analyzing
,
Part One >

Identification and Background

A. Program/Product Title (exact title, including subtitle and series title
if any):

B. Authors (name(s) only):

C. Publisher/Producer:

D. Distributor:

E. Titles of all components included in this analysis:

\

F. Summary of Purpose of Material (so that reader can put information which
follows into appropriate context):

G. Identify any section/chapter of this material that were not analyzed for
Tolerance and Understanding and isdicate briefly why not:

P




Age References

(Consideration should be given to author's tone, setting,
implicit or explicit point of view, and error by omission)

Report the following

including references from

both text and visuals.

IT you quote, quote
accurately and give page
re ferences.

- Nature and extent of
references

Identify:

- grouns or individuals
portrayed
- role(s) portrayed

- positive and/or negative

references
- relationships portrayed

with other members of th
group and/or-other group

in society at large

- any generalization/
characterization
portrayed

~ the context in whiéh the

generalization/

characterization is made

(historical, present,
both of these, none
specified)
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Sex_References (As related to Tolerance & Understanding Issues)

(Consideration should be given to author's tone, setting,
implicit or explicit point of view, and error by omission)

v,

Report the following
including references from
both text and visuals.,

If you quote, quote
accurately and give page
references.

- Nature and extent of
references.

Identify:

- groups or individuals
portrayed

- role(s) portrayed

- positive and/or negative
references .

- relationships portrayed
with other members of th
group .and/or other group
in society at large

- any generalization/
characterization
portrayed

- the context in which the
generalization/
characterization is made
(historical, present,
both of these, none
specified)

- stereotyped/non-
stereotyped
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; Section Two - Content Analysis
Race/Ethnicity References Report the following
. : including references from
(Consideration should be given to author's tone, setting, both text and visuals.

implicit or explicit point of view, and error by omission) -
If you quote, quote
accurately and give page
references.

- Nature and extent of
references

Identify;

\ - groups or individuals -
portrayed

- role(s) portrayed :

- positive and/or negative

. references ;

- relationships portrayed §
with other members of th
group and/or other group

. in society at large

N - any genetalization/

characterization

yd \ : portrayed »

— - the context in which the

generalization/ B

- ) ) characterization is made R

\ . (historical, ‘present,

x both of these, none

specified)
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Religion References

(Ccinsideration should be given to author's tone, setting,
implicit or explicit point of view, and error by omission)

70

Report the‘fb11owing .
including references from -
both text and visuals.

If you quote, quote
accurately and give page
references.

- Nature and extent of
references.

Identify:

- groups or individuals
portrayed

- role(s) portrayed

- positive and/or negatiyve
references

- relationships portrayed
with other members of th
group and/or other group
in society at large

- any generalization/
characterization
portrayed

- the context in which the
generalization/
characterization is made
(historical, present,

, both-of these, none
specified)




Disabled References

(Consideration should be given to author's tone, setting,

implicit or explicit point of view,

and error by omission)

71

Report the following
including references from
both text and visuals.

If you quote, quote
accurately and give page
references.

Nature and extent of
references

Identify:

groups or individuals
portrayed

role(s) portrayed
positive and/or negative
references

relationships portrayed
with other members of th
group and/or other group
in society at large

any generalization/
characterization
portrayed

the context in which the
generalization/
characterization is made .
(historical, present, .
both of these, none
specified)
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Socio-economic Status References

(Consideration should be given to author's tone, setting,
implicit or explicit point of view, and error by omission)

72

Report the following
including references from
both text and visuals.

If you quote, quote
accurately and give page
references.,

- Nature and extent of
references.

Identify:

- groups or individuals
portrayed

- role(s) portrayed

- positive and/or negative
references

- relationships portrayed
with other members of th
group and/or ‘other “group:
in society at large

- any generalization/
characterization
portrayed

- the context in which the
genera]izgxion/
characterization is made
(historical, present,
both of these, none
specified)
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Political Belief References

(Consideration should be given to author's tone, setting,
implicit or explicit point of view, and error by omission)

Report the following
including references from
both text and visuals.

If you quote, quote
accurately and give page
references.

- Nature and extent of
references.

Identify:

- groups or individuals
portrayed

- role(s) portrayed

- positive and/or negative
references

- relationships portrayed
with other members of th
group and/or other group
in society at large

- any generalization/
characterization
portrayed

- the context in which the
generalization/
characterization is made
(historical, present,
both of these, none
specified)




Analyst's Summary:

Section Three: ANALYST'S SUMMARY

Present an -overview of your analysis of the material
paying particular attention to those components which
represent key concerns or key strengths. Elaborate

on each of these by a brief explanation and/or assess-
ment.




TITLE

/

s
TOLERANCE AYD” UNDERSTANDING EVALUATION FoRM ¢ /" Cvir)

DATE

REVIEWER

Page Two

GENERAL CRITERIA

DESCRIBE THE WAY IN WHICH THE CONCEPTS ARE
~~NET BASED ON GROUP DATA - DOCUMENT STATEMENT

IS CRITERION ADEQUATELY HET?

e

A. CONTAIN EITHER IMPLICIT OR EXPLICIT -~
GENERALIZATIONS WHICH PROMOTE TOLERANCE,
UNDERSTANDING AND RESPECT FOR INDIVIDUALS

7
AND GROUPS. o

e

v

v

YES

NO

N/A*

—

B. HELP STUDENT TO NURTURE A PERSONAL
POSITIVE SELF-IMAGE BY TAKING AN

ESSENTIALLY POSI
SIMILARITIES AN
~

E APPROACH TO HUMAN
DI FFERENCES.

-t

N/A*

C. CONVEY

HAT HUMAN BNDEAVOR AND

ACHJEVEMENT MAY BE FOUND IN DIFFERENT
WAYS IN ALL HUMAN GROUPS

e

N/A*

D, TAKE ADVANTAGE OF CONTENT AND STRATEGIES

THAT CAN ASSIST THE TEACHER IN DEALING
POSITIVELY WITH TOLERANCE, UNDERSTANDING
AND RESPECT FOR OTHERS,

E. IMPLICITLY AND EXPLICITLY PROMOTE THE
SKILLS OF CRITICAL THINKING AND THEIR
APPLICATION IN JUDGING PEOPLE AND THEIR
ACTIONS,

B S LD P S s vy oy PO SR . o

CATEGORIES FOR JUDGMENT:

1. Acceptable as is

2. Acceptable with minor assistance
3. Problematic

Unacceptable

75
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{For Departmental Use)

RATING: *N/A: EXPLAIN WHY THE CRITERIA ARE NOT APPLICABLE
1. .
2. RECOMMENDED ACTION:

3. )

4.

&
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FORM /77 .
TYPE OF DOCUMENT: TOLERANCE AND UNDERSTANDING SYNTHESIS

CURRICULUM DOCUMENT RECOMMENDED RESOURCE NON-PRINT (describe) GRADE LEVELS SUBJECT
PRESCRIBED RESOURCE SUPPLEMENTARY RESOURCE . PRINT i REVIEWER

RERREAARRRRNARRARERRRAR R RRRRRRRRRRARNRARRRRARR R RAR AR R AR ARRARRRRRRRAR AR AR R RN R R RRAR AR AR RRRARRRRRRRRARRRRRA AR ARARRNN AR R R RRRRRAAR R RRRRRRRRR RRRARRARARAAR A AR

BRIEF DESCRIPTION OF MATERIAL BEING AUDITED
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CHARACTERISTIC DOCUMENTING DATA BY EXAMPLE AND PAGE NUMBER SUMMARIZING COMMENTS

AGE

RACE/ETHNICITY

RELIGION

DISABLED

SOCI10-ECONOMIC
STATUS

POLITICAL
BELIEF

.--------.--------a--------.--------T--------.--------.--------q-----q
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App. (viii)

Request for Authorization of
Basic Learning Resources

Note: Submit one form per title.

. Date:

1. Requested by:

(Comnittee/L.R.O./Deve]opmen§ Manager)

2. For use in: 3. Grade/level:
4. Title/Components (if any) Publisher/Producer
<
Title:

Components: a)

5. Ratiomale: . -
This material is needed: Yes No

5.1 In addition to existing Basic learning resources
5.2 To replace a previously authorized Basic learning resouce

5.3 To serve as a Basic learning resource where none existed
before

6. Other Considerations:
The publisher/producer has agreed to: Yes No

‘ 6.1 Make all components available for at least 3 years
6.2 Permit reformatting to serve hearing and visuall impaired

6.3 Publish or allow Alberta Education to publish translated
versions ‘

7. Endorsement: The undersigned endorses that all approved procedures

and standards have been applied in the selection of this
learning resource and its components..

.-
£

Development Manager

___ Approved Approved

B ——— e —

Not Approved Not Approved

Development Branch Director Deputy Minister
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App. (ix)

Request for Authorization of
Recommended Learning Resources

Note: Submit one form per title.

Date:

Requested by: .
’ (Committee/L.R.0./Development Manager)

For use in: 3. Grade/level:
(Subject Area/Program)

Title/Components (if any) Publisher/Producer

Title:

Components: a)

Rationale:
This material is needed:
5.1 In addition to existing Recommended learning resources

5.2 To replace one or more existing Recommended learning
resources

5.3 To serve as a Recomiended learning resource where no
existed before

Endorsement: The undersigned endorses that all approved procedures
and standards have been applied in the selection of
this learning resource.

Devel opment Manager

Approved
Not Approved

Development Branch Director

80




h et T i el - T - T T T T e meme T e T amrs e e e ey e TS G e

Request for a Change in Status of a

Basic Learning Resource

Note: Submit one form per title.

Date:

1. Description of learning resource to be redesighatad.

1.1 Title:

1.2 Publisher/Producer:

1.3 Components (if any):

2. Proposed redesignation status:

3. Endorsement: The undersigned endorses that all approved standards and
procedures have been qpp]ied in the review of this learning
resource, and that all pertinent documentation is attached
to support the recommendeq change in status {(as per Section
ITI, 3, page 13, Policy, Guidelines, and Procedures for the
Selection and Classification of Provincially .Authorized
Learning Resources).

Development Manager

Approved Approved
Not Approved _ Not Approved
Development Branch Director Deputy Minister
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2. Proposed redesignation status:

App. (xi)

Request for a Change in Status of a

Recormmended Learning Resource

Note: Submit one form per title. .

Date:

1. Description of learning resource to be redesignated.

1.1 Title:

1.2 Publisher/Producer:

1.3 Components (if any):

3. Endorsement: The undersigned endorses that all approved standards and

procedures have been applied in the review of this learning
resource, and that all pertinent documentation is attached
to support the recommended change in status (as per Section
IT, 3, page 13, Policy, Guidelines, and Procedures for the
Selection and Classification of Provincially Authorized
Learning Resources).

<

Development Manager

Approved Approved
Not Approved Not Approved

Development Branch Director Deputy Minister
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App. (xii)

DISCARD POLICIES

Over the past year an Ad Hoc committee of the InterBranch Library
Conmittee has been working on a policy to cover the discard of materials from

.department libraries and resource centres.

The recommendations have been approved and are set out below, along with
some procedures. . '
N

I. FREE CURRICULUM MATERIALS RECEIVED FOR EVALUATION PURPOSES.

Recommendation tha;:

Free textbooks and materials received from publishers and/or distributors for
evaluation purposes, that have been rejected by curriculum committees, shall
be returned to the publisher or distributor.

Procagdures ;
9 .

1. Publishers and/or distributors will be notified that rejected materials
gre being returned, and reasons for rejection will be identified.

2. A copy of the rejection notice will be kept on file in the appropriate

branch.
3. Rejected materials will be returned by the approbriate branch, or on
. behalf of a branch by the Curriculum and Professional Resources Unit of
the Central Library.

Directors' Council approval received February 8, 1982. \

IT. FREE AND PURCHASED FRENCH AND UKRAINIAN MATERIALS.

Recommendation that:

Free and purchased materials in French and/or Ukrainian, obtaired for evalua-
tion purposes continue to be discarded by a process worked out by the Language
Services Branch over several years, in which most French materials are sent to
the Centre Pedagogique, Faculte Saint-Jean, and most Ukrainian materials are
sent to the Canadian Institute of Ukrainian Studies, Resevrce Centre.

Deputy Minister's approval dated April 23, 1982.
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" TII. PURCHASED MATERIALS FOR EVALUATION PURPOSES.

Recommenda*ion that:

Those materials that have been Eurchased for evaluation purposes and have

been rejected because of gross inaccuracies, or objectionable or discrimin-
atory content, be sent for shredding; those materials that have been purchased
for evaluation purposes that have been rejected for other reasons, be offered
to any of the following: Alberta Goverrment department libraries, appropriate
pedagogical or post-secondary institute, other agencies such as the Overseas
Book Centre.

Deputy Minister's Approval dated April 23, 1982.
Procedures:

1. Learning Resource Officers shall notify the publishers or agents of the
reasons for rejection, and maintain the records for these decisions.

2. Learning Resource Officers shall be responsible for the decision to shred
items, and to designate choice of disposal.

3. Under the direction of the L.R.0., branch support staff, or Central Library
support staff (Curriculum and Professional Resources Unit) will notify one
or more of the following of the availability of the material, and allow
sixty (60) days for an acceptance, after which the material will be shi-pped
or delivered as necessary.

a) If a designated disposal site is in a correctional institute, contact
the librarian in the Solicitor General's Department before shipping.

b) If a designated disposal site is a public library, contact the
librar<an in charge of Public Library Services, Alberta Culture,
before shipping.

c) If a designated disposal site is a school or post-secondary insti-
tion contact the institution before shipping.

d) If the designated site is outside Canada, contact the Overseas Book
Centre to determine if there is a demand for the type of material
being discarded.

e) After sixty (60) days, the items which cannot be distributed will b
shredded/recycled. .

IV. CURRICULUM MATERIALS IN DEPARTMENT LIBRARIES.

Recommendation that:

Curriculum Materials in Alberta Education department libraries that have been
weeded be discarded by offering the material to other Alberta government
department libraries; appropriate pedagogical or post-secondary institutions;
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cther agencies such as the Overseas Book Centre, or sent for shredding if the
information is no longer correct, the item is worn, or no other Tocation will
accept it as a donation.

Deputy Minister's ApproVaI dated April 23, 1982.
Procedures:

1. Weeding should be done by subject specialist consultants, teachers, or
qualified 1ibrary staff.

2. Records must show removal from the collection or relocation within the
department’

3. Each item should have the work "Discard" stamped over the location stamp.

4. Staff from the specific Tibrary will handl discarding procedures for their
own collections.

5. Materials weeded from the Material Resource Centres (for the Visually Im-
paired) may be shipped to Resource Centres for the Visually Impaired in
other provinces if copyright permission can be obtained to allow the
trans fer. o

6. Items sent to archives collections become the property of the receiving
institution.

V. PROFESSIONAL MATERIALS IN DEPARTMENT LIBRARIES.

Recommendation that:

The professional materials, weeded from the library collections be offered tc

any of the following: Alberta governm=nt department libraries, appropriate

pedagogical or post-secondary institutions, other agencies such as the Overseas -
Book Centre, or sent for shredding if the infomation is no longer correct,

the item is worn, or no other location will accept it as a donation.

Deputy Minister's Approval dated April 23, 1982.
Procedures:

1. Librarians, library technicians, o personnel in charge of collections are
to sanction the weeding of these items in conjunction with the appropriate
original requestor, learning resource officer, or subject specialist
consul tants, etc., if necessary.

2. Records must show removal from, the collection or relocation within the
department.

3. Each item should have the word "DISCARD" stamped over the location stamp.

4. Staff from the specific T1ibrary will handle discarding procedures for their
own coiiection,
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