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SECTION I

. AUDIT PLANNING AND OTHER CONSIDERATIONS

PURPOSE OF ASDIT GUIDE

This guide °is to -assist independent public accountants (IPA) in
-performing apdits of Student Financial Assistance (SFA) programs
in accordance with the general standards and the standards for
financial and compliance audits of the U.S. General Accounting
Office's (GAO) Standards for Audit of Governmental Organizations,
Programs, Activities, and Functions, 1981 Revision, issued by the
Comptroller General of the United States (hereinafter referred to

" as the GAO Standards for Audit). The objectives of an SFA audit
are ' to al%sist ,the Department of Education (ED) in determining
whether a recipient has (a) provided financial data, including
basic financial statements and other financial reports that can
be relied upon, (b) maintained a system of internal contrd¥ over
the receipt and expenditures of funds, and (c¢) complied wish the
terms and conditions of Federal awards, and thus iss claims for
Federal assistanci.were proper and supportable. .

This "guide is to be used by a0l recipients of SFA funds which are
not subject to either Offige™of Management and Budget (OMB) Cir-
- cular A-110, Attachment P /or A-102, Attachment! P. 1In addition,
. until A-110, Attachment P é‘nd the corresponding A-110 audit gquide
are officially issued by OMB, this guide is to be used by all
recipients of SFA funds. o ' '

-~ -

This guide is not intended to be a complete nfanual of procedures,
.nor is it intended to supplant the auditor's judgment of audit
work required. Audit ‘procedures contained h in may not cover
all circumstances or conditions encounterel the audit of a
particular - institution. The auditor shoul e professipnal
judgment to tailor the procedures so that the audit objectives
may be achieved. However, all compliance requirements contained
in this guide should be addressed by the auditor. If the auditor
desires technical assistance re;ated to performing audits of the
SFA programs, the auditor should contact the appropriate Depart-
ment of |[Education Regional Inspector General for Aaudit (8ee
Appendix B).

[ Y

AUDIT APPROACH

Thare are two allowadle approaches when pertorming an SFA audit.
The first is to integrate the auditing procedures in this guide
witn the audit of the basic financial statements} of an

¥/ "Basic Financial Statements® are/éhe entity's general purpose

tinancial statements or simitlar statements that are prepared

. in order to report the financial pesition and/or results of
{ operations of the entity.
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institution and t¢ provide an .opinion- thereén. Supplementary
data’ (schedule of disbursements and expenditures for each SFA
program) would also be reported -of™ to satlsfy the §pecxal
informational needs of ED, -The second option is for thre auditor
to limit the auait scope to that necessary to form an opinion on.
a statement of changes in SFA. program fund balances for all SFA
_funds taken a8 a whole - (the statement of changes) and on:
supplementary d&ata (schedule of 'd‘isburseme'nts and ex;‘)endittires
for each SFA program). Under either option, the auditor is
requrred to report on. the .study and evaluation of ‘internak
accounting contt macle: as a. part of the audit of the financial
statements ‘or of the statement of changes and to report on the
r extension "of prdcedures to administrdtive controls and program
compliance matters related to SFA programs. N
For ‘guidance in reporting under the alternate appro&ches, the IPA
should refer to the AICPA's SAS No. 14, ggecxal Reports, SAS No.
29, Reporting on Information Accompanying the _Basic - Financial
Statements in _Auditor Submitted Documents, and SAS -No.

'.Report1ng on _Internal Accounting Control and related. interpreta—

tions. . Also, see Section III of this guide for additional

guidance on reporting. - ‘

L

}er purposes of freporting on the financial stagements and on the
study ‘and evaluation of internal accounting cojitrols, materiality
should be determined in accordance with SAS No. 47, Audit Risk
and Materiality in Conducting an Audit, and SAS No. 20, Required

Communication of Material Weaknesses in- Internal Accountan
Lontrol. . .

All compliance requxrements contained in this” guide should be
adgr 4. : For purposes of planning and performing the tests for
ea the compliance requirements, and for reporting ‘on the
ade yZ/. of the system of administrative controls to assure
compli/ance (See Section 1), materiality should-be determined
based. on the universe of SFA funds. ' The auditor's report on
compliance with the applicable._ laws and regulations should
include all instances of noncompliance and questioned costs that
come to the auditor's attention,

. - ‘ o
AUng AUTHORIZATION AND DUE DPTES ' . - <

Authority for audiy of the NDSL, CWS, SEOG, Pell Grant, and GSL
programs is contained in 487<D)(l) of t Higher Education Aect of
1965, as amended by Public Law 94-482, Part D, 133,

s of the SFA programs are encofiraged to be made annually,
re required not less freguently than every twO years. If an

aud is performed every, two years it shall covar the two-year
~ ’ ]
£/ For purposes of this gu de, adeguacy ean be * interpreted as

providing a reasonable assurance that thne sys¥em or proce-
dures, if followed, wil result in the 1ntended event or
action occurriag. .- . ‘




" the entity's fiscal or program year. ' If thé institution receives
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period. In either case, the perlod to. be- audzted can be based on’

‘Campus-based funds, the audit reports must be submitted by March "

31 following the end of the program year (whlch‘normally ends .
June 30). If the institution does not. receive Campus-based - °
funds, _the due date is January 31 £61lowin e end of the .
_program year. If special circumstances$ wérrag:q:k\éktess;qg of- .
the submission date, a request for a revised due date must —
submitted .to the Office .of Student Financial Assistance, ALGLE . T
Review Branch, P.O. Box 23800, L'Enfant Plaza ,Station, .

WashlngtonJ D.C. 20026. The& request must be received_ at least .

30 days prlqr to the original subm1351on date.,
™

Although the detection of illegal acts or i es is not .
the primary function of an audit, the auditor alert to
situations or transactions that may indicate the istence of
such conditions. .If the auditor becomes aware of illefal acts or
irregularities in the audit, he shall promptly notify the

rec1plent management cff1c1als -abové the level of -involvement.

" It is the respons\slilty of thé entity receiving the information
a

to notify 5 the proprlate ‘'law enforcement authoritié&§ and:
Department of Educatxon Reglonal Inspector General for- Audlt ‘
The auditor should also use dlscretlon to av01d any actions which
would compromise the prctectlon of an individual's rights and the
Lntegrlty of any official inquiries. For supplemental guidance,
see the AICPA's Statements on Audltlng Standards No. 16 and No. .
17, entitled The Independent Auditor's ReeganLblllty for the .
Detectxon of Errorg or Irregularities  and Illegal Acts by S
Cllents, respectlvely. -

&

>
H -

PLANNING OF AUDIT o . . o

In plannxng for an SFA audit, the auditor shoQld be aware that
awards are nermally administered by more than one organizational
component: wi'thin the institution and that each . component may
‘maintain a separate or different. system for ensuring compliance.

A

" Transactidbns within each organizational component must be

selected. and tested for adherence to compliance requirements.
" The - transactxoag skould relate to a sample of awards thhln the
system . A . . B ; . .

-

For additional guidance in planning an’ SFA audit thké auditor

» siilould become familiar with, the AICPA's SAS No. 22, titled
~Planning and Supervision, and its related interpretation. .
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*  SECTION II

r ' CQMPLIANCE REQUIREMENTS

-

LR

OVERVIEW
_——-—P

ddition to the testlng necessary ‘to render an opxnxon on the

,requlred financial statement(s). and supplementary data, the”

‘auditor. should - also perform procedureés ta epsure that the
- .- fecipient is complylng with the laws_ and regulatlons affecting
. the receipt and expehdlture ‘of SFA funds.” While testing for
compliance, the auditor should include those administrative ..
‘controls that bha a dlrecﬁ bearing bn the. relxab;llty of the SFA
program and _co§gent on- ‘any defxciencxes in the compliance
report. ' ‘ : . :

The compliance redpxtements for SFA prcgrams are lelded into two

| .parts within this section. The'first part contains the -‘generally -

applicable requirements that 7“should be comsidered - for any
recipient receiving federal funds: under ‘the SFA programs. The
second part -of this.section proyides the compllﬁnce requlrements“
that are specific ,to the individual programs.

For each program, the follpwbng cate@onxes are provided:

ey ) ) '
(a) The objective of the program . .
(b) - #A hrief description of how the program operates

(c) The major compliance'requirements:'

types of serviceg or products allowed or unallowed
eiigibility’ ‘

cost sharing and matching requirements

program performance

raportlng requirements

spec1f1c provzsions

000000

a) Regulatory references, ~" ’

~ Additionally, each requirement is accompanxed by.suggested audit
_prockdures that c&é be used to test for ‘compliance. These are

not the only proce n auditor can use nor are they manda-
tory. Although each major compliance reguirement should be -

" addressed by the auditor, the auditor should apply professional

judgment to determine ‘the specific procedureg necessary to. be
applied under the\c1rcum§tance8. ’ - .
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The specific ‘compliance' requirements and “suggegted audit

‘ procedures for each program are provided in this gquide. However,.
. the auditor should be ~familiar with the relevant statutes -and .

sections of the .code of Federal Regulations to' obtain a ccmplete
understanding of the compllance requirements. Specific require-

this possibility through their contacts with the auditee organi-
zation and By other means. A

GENERAL COMPLIANCE REQiJIREMENTS; =

2

I. ' CASH MANAGEMENT - . o

Compliance Requirement
Lo - . *

Institutions' financial managehent‘ systems shall include the

.o -

necdessary controls to ensure that program funds are adécounted for

broperly and are used for authorized purposes. If the institu-
“tion is ‘on the cash request system, the amount of cash in the
accounts should not exceed 1 month's need. Schools receivmg
annual advidnces in excess of $120,000, and for which a continuing

'+, relationship ‘with the Department of Education has existed for at’
least 'one year, should be financed thropgh  a ‘letter-of-credit

rather than the monthly cash request system Where the institu-

. tion is .on the letter—of credit system, the amount of cash in the

. accounts shall be ap - “close to daily needs as administratively
. possible. (Reference; 34 CFR 675. 19, 676. 19, 690.74, 690. 82,

Educatxcdal Institutions for .Federally-Funded Student Financial

Aid Programs, October 1981, (The Blue Book)) and -ED Payment

Rystem Users Manual (Published March 1982)).

“Suggested Audit Procedures

"Review thdé instxtutlon s cash forecast{ng process and
‘ evaluate for adequacy. :

b. .Review the lnstltutlon s system for requestlng/drawing down
SFA funds and evaluate whether it is adequate 'to keep
request for/drawdowns of Federal funds limited to the ingti-
tution’'s immediate needs and within the amount authorized
for each pragram. .

c. Determine dates aﬁé’amounts for selected advgnces, drawdowns

-and other receipts of SFA funds and compare to the ‘dates the

‘ JSunds werp disbursed and/or. checks were presented to the

’ banks for payment : .

m eqts may change periodically, and auditors should be alert to-

-and. Accodbthgl_'RecordkeegxngLA and Reporting by Postsecondary.



: AR : : . oo , - . D R
d. Determine whether any interest was earned on Federal funds,
: . | Interest earned on non-NDSL funds indicates excess cash. If
‘ ; "' interest% ‘was earned on. non-NDSL funds, the auditor should - -
' - ~ report the period of, tife invelved, and determine whether the
. interest < was properly returnmed to the Department of
| . Education.  Fqr NDSL, seg specific compliance procedures
e | undegrphg.NDSL section. : ~
- e. Review thé institution's-system'to;enéure5that ‘SFA pzogfam ]
. funds . are not used for investments or transferred to .
, ‘subaccounts for financing activities other than ‘making -
S - awards., "~ T o | LT
8 ' ‘IT. -FINANCIAL REPORTING = . . e B B
‘ . . o .o ‘ . . N - : . . . . ¢

, ’;"-Cogéliance Rggﬁifement\\_
-~ institutions réceiVing.SFA'funds are ;equi:ed‘to ensure‘th&t _";
o financial® status reports, cash reports; -and -~claims for -
o -advances and reimbuyrsements contain reliable financial data, '«
= - and are presented in accordance with the terms of applicable - -
S T agreements, Below are some of .the reports’ that' should be .
- . Prepgreq by institgtion&:il-_ ) ' . -
K y g " ‘U ‘ Fiscal opééations'kaport\and Application 'to Partiéipateﬂ
e . B (FISAP Report/ED Form 646) L ) : .
- S | Aafan , ‘

~-~

S - Report of Defaulted Loans (ED Form 574).

,1 "‘ B i | Pgll“?rogiéss.aepprt (ED FJEm 255-3) &
|  Pell Validation Roster (ED Form 255-4)

.,

. . Payment Voucher on Letter of Credit-(TFS.5401)
Recipient Caéh Advance Request (ED Form 874)

QEGipieht Report of Expenditures (ED=Fo;m 868).

<

(Refei?nce: ED{s Payment System Users Manugl |

' _ .Individual award\ agreements contain the specific repoxtingr'
. © ‘requirements that the recipient #s to-follow. Auditors
” ©  sheuld familiarize themselves with the detailed instructions
| and the client's system for preparing and submittihg federail |

financial reports. A stparate auditor's opinion -on these - -
reports is not required. However, as a basis for comments, '
the auditor should examine a sample of reports and trace the »
data on these reports to the underlying récords on a test
basis. : s S SRS

1 "

S'. ) \ t. . ~ ‘ A
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-» Suggested Budit Procedures . - - BT

.' " "+ . a. Review the procedures for preparing the required 3
: financial reports and evaluate for adegbacy, . -

| D b. Sample finangial reports and review for dompleteness, .
o ~uw . . reasonableness .and. timeliness of submission. SRS
ST s e e T R
o ,¢. Trace significant data to sup§95;§¢§ - documentation,
- - ¢ i.e., worksheets, ledgers, etc, R TN . '
. e ' d." . Review -significant adjustments made to- the general -
- ' "7+ ledger amqunts.affgcting,sfa programs and evaluate fof L
- ' propriety. | ' ' | E— .
.. L < LA . . ST N Ce S
ITI. INSTITUTIONAL | IGIBILITY AND PARTICIPATION. Sy
: .. Compliance Requirement | o B MNjff

'In order to participate in the ®ell. or Campus-based oro-
grams, an institution- must be an eligible institution of
. higher education: a public or ptivate nonprofit institution - ~
. ©f higber educhtion, a proprietary Jnstitution of higher ™™

educatisn, or“a pqstsecpx%da‘ryfvoca'tional institution.: 1In
addition to institutions "of higher .education, vocational *

- - _ 9chools and. certain fqreign schools which meet' statutory and **
.' N . regulatory requirements may be eligible.to participate . in =
A L the GSL and PLUS progrdms. (34 CFR 668.Subpart A, 668.11, o
. 682,200, 682.600, 683,10,.,683.80 and 690.7) . \ . " :

..,’. e . Su— est' Audit 'ngced“rﬁ . s ‘ - o . . ' _‘.;.

- : N : - - Com v
a. Ascertain whether the institution has a: letter from the ‘-
- Eligibildity and Agency Evaluation Staff (EAES) which.
lists .the institution's, current location and eligible
programs. o LT ‘

acgred , ation status

e : b., Ascertain the inst'itu_tia‘n'
| . | ich it )established

| or the, statys of other”means -by
_eligibility. =

ry

gible prdg‘rams“o'ffer'e by he‘-institu-
uired minimum length or

. »
. ¢. Verify that.the
- tion meet thé-.-r

<. compliance Requirements ' N . o

. Def‘éult rates on NDSLs 'in excess of 20 percent, and student
withdrawal rates in excess of 33 percent may impair an
o ‘indtitution's’ capabilivty of adequately administering the’
- " Title IV program, (34 CFR 668.16 and 17) , :
a— -‘-. :' .~ ‘ : ‘ . - - . ".' . . ".l.

A,




IV.

4

Suggeste udit Procedures

d. Ascertai whether the NDSL default rate exceeded. 20
‘ percent._ﬂd/Of'the student withdrawal rate’ exceeded 33
percent. : .

COORDINATION OF STUDENT AID PROGRAMS ‘ .

)
»

Compliance Requirement .. » . ==

-

~._The 1nst1tutxon must coordinate the Title IV programs with

. Suggested Audit Procedures

6761

the other .Federal d4nd non-Federal programs of student
financial axd it administers and must establish controls to
preclude the awarding of assistance in excess of students'
financial needs. .The institution must assure that it uses

' all information- ﬁq' its possession regarding a student's .
Title IV eliqlbility ‘including: - need analysis documents;

tax returns; informiation regardlng a student's citizenship;
previous educationa experlence or other f&ctors.. {34 CFR

668.16, - 674.14, . 675.14, 676.14, ©674.15, 675.15, 615.15¢-

682.605 and 683.84)

-
r

. Na ot ‘

a. Ascertain procedures .for »providing for ﬁhange of
information among all approprxate institutional offices

and evaluate for adequacy.

b. Rev1ew selected reclpxent.Arecords and evaluate for
- \ . * .

L 4

adequacy-

L4

-

c% Test selected recipienﬁ records to determine that total

aid disbursed to students did not exceed their needs.’

STUDENT FILE MAINTENANCE, FISCAL PROCEDURES AND RECORD

REEPING \ o I

: . \
Compliance qugirement

- -
The institution must establish and maintain on a current

basis. fipancial records to reflect all financial transac-.

tions. The institution must identify disbursements of Pell,

NDSL, CWS, SEOG, GSL and PLUS funds separately f£from all
other expendltures. Program and fiscal records must show
cost of attendance, stuflent resources, udent eligibility
and payment, respectively. (34 CFR 668.Y¥4, 674.19, 675.19,
-682.612, 683.91, 650.82 andA690.83)




VI.

. a.aAsoertal
.ow ummior

Suggéstedaduéi; Procedures |

d

e ;nstxtutlonf; related procedures and rev1ew
4 uacy. : .

,b? Revxew selected acoountxng and program records. and deter-

mine whether the xnstltug}om followed establishe&
procedures.

-~

-

" ngpllance Requfﬂement “

-

"Except for loan records and auait quest;\gs, the insﬁitut}on

must Xkeep-r rds for ran. award year, for \five. years after it
fileg Fiscal Operations Report (for Campus-based funds)
and June 30 Progress’ Report for'Pell. .Fqr NDSL, the ingti-

tution must eep repayment, gecords for at least five years:

from the date of -loar’ assighment,, repayment or cancellation.

For 'GSL .and PLUS, the . institution must keep copies of -
For GSL, all required-
llowing the date a .

reports. for five years afte; ‘filing.
records must. be kepy for “five ,years
student- graduates, withdraws or fails to. enréll at least
half- tlme for ‘a period for which ® GSL was\ received, For

PLUS, ] institution must keep all requined records for
five 'viA®s  following the last date of the p&riod for whjch
the 1oW@SWés -intended. The institution must keep records of

al audit until
68.12, 674.19,

any claig or .expenditures -questioned by Fede
resolution of any audit questions. (34 CFR
675.19, 676.19, 682.612, 683.91 and 690.83)

_ N ’ K
Sug“ésted audit Procedures

-

d

c. Ascertath procedures Eor malntaxnlng records and evaluate:“

-

for adequacy. : ‘ ¢

d. \Test selecdted records to see whethef“ the institution
llowed prescribed procedures&v -

4 )
. -
4
'

STUDENT ELIGIBILITY %

General‘Compliance Requirements

A grant, loan and/or work-study award may be madé only to a
student who is a regular student; is enrolled accepted
for enrollment as at least a half-time student in'-an eligi-
ble program; is a U.S. citizen, national, o¢r permanent

resident, or in another specified status; has financial

need; has signed a Statement of Educational Purpose; is
malntaining satisfactory progress in his or her course of
study; is admitted” (i) with a ‘certificate of graduation from
a school providing  secondary education, (ii)" with a
recognized equxvalent of such certificate or (iii) who is

y

e .



l»

-

| s C Y
beyonﬁ the'age of compulsory. h@gh sohool attendance in the
state’ in . which.  the institution is located and has the
ability to benefit from the education or tralnlng of fered;
does not owe a refund on a Federal grant; and 'is not in

default on a Federally-funded or ,insured student 1loan g

receifed from or for attendance at the.institution at which.
the studefit is enrolled, unless he or she had made arrange-

ments satisfactory to the 1lender ‘to repay the loan; has .
“signed a ‘statement indicating complxance with draft

registration _requirements.- Also, if "a student has been

accepted into an eligible program, within which that student -
‘takes remedial courses,,the student would be eligible for

Title TV aid. If the student is not accepted - -into an
ellqible program until the remedial program has been
suqcessﬁu&lv completed,.he/she would not be eligible until’
accepted into the ellg1b1e program,

”

Exceptiohs to General Compliance Reguirements

There are several exceptions to the general requxrements-‘
Pell grants and SEQGs may be. made only to undergraduate

students- an institution may use up .to 10% of its CWS and/or
SEOG ‘allocation to fund students enrolled less than half-
time; PLUS borrowers do not have to show financial need;
PLUS borrowers. inclugde parents .of dependent undergraduate

. stuégnts

Effectlve Octoher 1, 1983, students must indicate compliance
with selective service reglstratxon requirements in order to
be coasidered eligible students. Effective January 1, 1984,
institutions must have satisfactory progress standards which
meet the regulatory requirements prescribed in the Federal

Reg;s&er on October 6, 1983 as clarified and revxseg by the

Januaﬂy 1984 'Dear Colleague letter #84—? 121.

"(34*CFR-674.9, 675:9, 676 9, 682.200; 690.4, 676. 22, 690.5,
. 674.2, 675.2, 676.2, 690.2, 682.201, 674,31, 690.3,

668.16(e), 668 Subpart A; 690.75, 668.23," 668.24, 6;3:3;«11«“&
683.84) : S

Suggested Audit Procedures .

~

a. Review the institntion's proceduces for determining
‘student eligibility and evaluate for adequacy.

b. Review selected awards and determine adherernce to
prescribed procedures.

10
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INSTITUTYONAL DiSBURSEMEﬂ%S o AWARD RECIPIENTS

A
]

"Compliance Requirement - ' g .

If the institution is disbursing Pell or Campus-based funds
it. must obtain a financial aid. transcript if the recipient
pf%vxeusly attended another. elxglble institution. . (34 CER
668. 14) . ) _ .

' Suggested Audit Procedugg '
a. Ascertain whether the institution has a progedure to
obtain or attempt to obtain transcripts, as required and
has transcripts. of gas documented its attempts in its

files.

Compl §ance Requirement

The various student a1d programs have maximums and minxmums,
as follows: - ’

2

NDSL - maximums: "
(1) $12,000 for gradudte students .(includes any
amounts student recezved as an undergraduate ]

.student) .

(2) $ 6,000 for undergraduates with an upper limit
- of $3 000 .on loans +to undergraduates during
the ®first 2 years.

SEOG - (1) '§ 2,000 maximum for the academic year
~ (2) § 200 minimum for the academic year

Pell Grant - the ' amount of the award varies depending
‘ . upon the Payment Schedule in effect for the
award year involved, but may not be below
the minimum or exceed the maximum award

established for that year.

(34 CFR 674.31, 676,24 and 690.65) -

Suggested Audit Procedures

b. Ascertain whether the institution has established proce-
‘ dures to make awardg within 1limits and evaluate for
adequacy. -
[
c. Review selected records and determine whether the insti-
tution followed established procedures.

Compliance Requirement

In general, the institution must make at least two egual
payments each academic year, for the Pgll, SEOG and NDSL
programs., For these programs, the institution must make

3

11
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~direct disbursements to students, or d4if it credits
students” accounts, 'it must give students receipts or
otherwise notify students ¢f the method of payment. For
CWS,. the institution .must’ pay the student directly at
least once a month. (34 CFR 674.16, 675 le, 676.16, €690.3,
690.75, 690.76 and 690.78) ' ,

Suggested Audit Procedure . - o ,
/" . .
d. Test disbur@éments dnd.related‘records. i

-

oo ’
VIII. REFUND CALCULATION AND OVERPAYM‘&T DETERMINATIONyPROCEDURES

i I L '
h Comgliance Requirement ‘ . , ‘

If a student who received Title IV funds other than’ CWS is
‘due a refund, the institution must return a portion of ‘the
refund to the ‘Title IV program(s) by using the follqugng

formula- . , ~
- ' . Total amonnt of Title IV (minus CWS earnings) B
Student x | awarded for the payment period ~ / .
Refund ¥ Total amount of aid award (minus earniﬂgs)
. for the payment period W ,
- ¢

. 2*%(34 CFR 668.21, 682.608, 682.609, 682.610 and ssz Appendix
-, %™ B, 683. 87, 683.88, 683. 89 and 683 Appendix A) .

\
Sug sted Audit Procedures

»

‘'a. Ascertain procedures for calculating refunds .and
allocating refunds to the various ED programs and/or GSL
lenders. % ' | : B

b. Review selected recerds and determine whether prescribed

) procedures were followed and if refunds were deposited -
timely in SFA accounts, or were returned to the GSL
lender within 40 days. .

L C. Check to see if NDSL, Pell and SEOG refunds are
& deposited into appropriate accounts, prior to the next
‘ drat down of Federal funds. °

Compl%gnce Requirement .. «

The institution is responsible for determining any overpay-
ments to students. Overpayments can ‘commonly occur when,

'student - leaves an institution after recedving a ca hf
disbursement from Pell, SEOG or NDSL programs. .

12
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The institution is to use the following formula in deter-~
mining the amount of .overpayment to be returned to the
Title IV programs:. ‘

Total amount of Title TV aid (exclusive of
CWS, GSL and PLUS) awarded for the-

v

Amounts of X ayment pefiod
Overpayment Total amount of ald (exclusive of CWS, GSL,
and PLUS) awarded for the payment period

(34 CFR 668.21, 674.14, €7 .14, 676.14, '690.78, and ' 690,80

and Federal Student Aid Handbook(s)) .
N : .

éuggested Audit Procedurss VoL, . ;

-

d. Ascertain whether . the institution has’ procedures for
determining overpayments, notifying‘and billing students

and collecting the overpayment.

e. Ascertain whether the instituticn haslaeveloped writtén

" policies allocating Title' IV overpayments to the various
Title IV funds and evaluate for adequacx,‘

f. Review selected records and 4 ermine whether the insti-
tution followed established pY¥ocedures. '

PP
"

~
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_SPECIFIC PROGRAM REQUIREMENTS

.PELL GRANT o

»

OBJECTIVE - A
F

PROGR

-

The obj;b{égé/zﬁithe ﬁ;}k/é;;gz:f;;¥mefly the Basi¢ Educa-
tiqpal Opportunity Gra (BEOG), proggam is to make grants

to eligible undergraduate students The Pell Grant is
intended to provide a foundation of fF\ncial aid.

¢

PROGRAM PROCEDURES * * .
< .

)

_ Under the ﬁedﬁlar Disbursement System, the program is admin-

istered® by the Department of Education (ED) and -postsegon-
dary educatigzi&/}nsfitutions. Students send applicattons

_to a centfa Scessor. which provides Student Aid Reports

(SARS) to applicants. Students then take the SARs to their
instigution, which determines award amounts based on the
cost of attendance at that i#stitution} the Student ‘Ald
Indgx (SAIY and the'enr%{%m’ent -gtatus of the' student,. by

using a Payment Schedule.{ ED provides funds to the institu-;'

tion based‘on actual and estimated Pell €xpehditures.

COMPIL,IANCE REQUIﬁEMENTS AND SU&GESTED AUDIT PROCEDURES

X . \ .
A. TYPES OF SERVICES OR PRODUCTS ALLOWED OR UNALLOWED

—~

compMiance Requirement : - -
Thé'instituticn may expend Pell fuhds.only for grants to
students and administration of the Pell program. .(34 CFR
690.10 and 690.82) : ,) ‘

Suggested Audit Procedure

a. Ascertain +the institution's related procedi;fs and

review them for adequacy.

b, Revidw selected records and determine whether the
institution followed established procedures. '

L

B, EE}GIBLLITY

. -

Compliance Requirement

For institutional eligibility to participate in the pro-

grams, .see INSTITUTIONAL ELIGIBILITY AND PARTICIPATION
(ITI) in the GENERAL COMPLIANCE REQUIREMENTS section of
this audit guide. , . ;

’

i8

.
/
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COST-SHARING AND MATCHING REQUIREMENTS

There are- no cost- sharmg or matching requirements for
this program. : 4 . 4

PROGRAM PERFORMANC

N
The instxtutxon may make\gmnts only to ellgi'p,le stu-~
dents. (34 CFR 690.75) \\\ -

| oy Y . L L
Suggested Audit Procedures ‘-\ ! |
See STUDENT ELIGIBILITY (VI) in the GENBRAL COMPLIANCE :
REQUIREMENTS section of this audit guide. |
) . ‘ }\

Coméliance.Requirement LA L S
” ° -

- .
The insfitution fMust calculate ‘gfants based' on theygnsti—
(3

=

tution's- cost of attendange, the SAJ and the enr lmant
status, and disburse funds.at prescribed times,. 4 CFR
690.51 through £90.58, 690.61- through 690.68, Peil Grant
‘Payment Schedule(s), and Federal Student Aid Hand-
book(s)) ' -
Sugqesked Audit Procedure -
&.—a]' ' T b
c..Revxew“selected grants to students and determine
adherence to. prescribed progedures.

} ] _ - E

Compliance Requirement ~ v ' .

4

The irnstitution must verify the Pell Grant - applxcant data
on those SARs seleq;ed by ED for validation before
disbursing payment. (34 CPFR 690.77  and Pell Grant

* Validation Handbook(s))

a

Suggested'Audit Prccedure

d. Review selected SARs and determine whether prescrxbed

procedures were followed. . . N .

¢ L 0

vThe institution may not- make a payment to a student prior

to registration for the “payment peritd. Credit to a '
registered student's account may not be mad re than 3 .~
weeks before the first day of classes; pa ent to a
student directly may not be made more than 10 days before

the first day of classes. The institution must» observe
cut-off dates for accepting SARs. (34 CFR 690.61 and
690.,78)

. S ‘ ' 29 < ' ‘f

Compliance Requxrement




ggested Audit Procedfires | ;

*

&

| e. Ascertain whether the institution has procedures for _
S ~ making payments within prescribed timeframes‘, and .
evaluate for adeguacy.

- Y

. ot \ .
f. Review se\fécted student files and determine whether
prescribed procedures were followed.

 E. REPORTING REQUIREMENTS T \ oL

. \ . )
Ghmgliance Requirement '

The followin§ financial reports must be submitted: . g
* periodically: : A A

" o Pell Grazsﬁfroggess Reports e e .

"o Pell Grant Yali ation Rosters . t | v

#(34 CFR 690.84) = ¢
Suggested Audit Procedures o« |
See FINANCIAL REPORTING (II) in.the GENERAL COMPLIANCE f}'
REQUIREMENTS section of this dudit gquide; . '
F. SPECIAL PROVISIONS . _ -
' There are nq special provigions for this program. o .
Y ’ ) » . ¥ - - |
.- \j .
7}
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. « CAMPUS-BASED PROGRAMS

I. PROGRAM OBJECTIVES

The objectives ¢of each of the three Campus-based pregrams,

_National, Direct Student Loan (NDSL), College Work-~Study
-(CWS), and Supplemental Educational Opportunity Gran

(SEOG), are different, and are descrlbed under the specific

program headans.
r] ' -1

IT, PROGRAM PROCEDURES ' ' N

r

. )

Postseconda educationat? instxtutions file one application .

for Federal)\ funds from the three Campus-based programs.
Using the) funds K received, ‘the institut;onF in turn, fund
students w?p submit aid applicqtions to thé' institutions.

ITI, COMPLIANCE REQUIREMENTS AND SUGGESTED AUDIT PROCEDURES ..f’
\

A TYPES OF SERVICES OR PRODUCTS ALLOWED OR UNALLOWED

Compliance Requirement

The iﬂ%titution_may expend program funds only for the

admlnxstratxon of the programs, which includes awards to
~ udents and limited. admimstrative ‘expenses. / {34 CFR
’ 6_4 17, 635.17, 676. 17, 674.18, 675. 18 and 676.18)

Suggested Audit Procedure - ' ‘ .

a.,Test expenditures and related records.,

. F
Compliance -Requirements

L
- T voo¥
» .

Lt '

Up to 58 of the institution's first $2,750,000 of
expenditures, ‘plus 4% of the institution's expenditures
greater than $2,750,000 and less than $5,500,000 plus 3%
of ‘the 1nst1tution s expenditures in excess of $5,500,000
may be used feor administrative expenses,. There are
additional administrative cost allowances (ACA) and
allowable administrative expenditures under CWS and NDSL.
The ACA must be used to administer the Title IV programs.
(34 CFR 674.8, 674.18, 675, 18, 675.32 through 675.34 and
676.18).

Suggested Audit Procedures o

b. Test éxpenditures agd related records. f
° . ’

~ < -

’ S
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c. Asceg}aln whether the cost. ‘of administeéring ‘the
-programs equalled or exceeded ,the administrative cost .
allowance. -

B. ELIGIBILITY ' : | .

~

S (ﬁﬁ | éompliance Requirement

For xnstlgutlonal ~eligibility to participate in the.

v programs, see INSTITUTIONAL ELIGIBILITY AND PARTICIPATION
(I3I) in the GENERAL COMPLIA§CE REQU&RE&ENTS section of
' thlS audit gulde. * %ik o

\ ' .,
-« C. COSsT SHARFNG OR MATCEING'REQUIREHENTS ' N .

. Compliance Requirement o j ‘. v - '.\\
For each fiscal yeay” for which the lnstxtution receives
an alloc@tlon of funds under the CWS or SEOG programs, it
- . ‘must continue te expend, .on _its” own scholarship and
"student aid programs, an amount which is. not less than
the average expenditure per year made for that purpose
: during the 3 fiscal years preceding the later of the
| | following: (1) the effective date of the current Program
Participation Agreement, or (2) the fiscal year for which
the institution receives or received its first allocation
. of funds under the CWS or SEOG program, unless
3 - - specifically waived by the Secretary. (34 CFR 675.20 _
: and 676. 20) " ‘ ~
- Suggested Audle'Procedures ' .
Q) ’ -
: d Ascertaln whether the instltution met the requirement
’ . or the-Secretary waxved the expendzture requirement ‘.

LN - -

Compliance Requrrement

?

. There ate ma@chlng requxrements for NDSL and CWS whxch
. a¥e addressed in those program secgtions. \ -
D. RROGRAM PERFORMANCE ) ' , ’ -

. .
Compliance Requirement

. The institution may make grants, "lbans and work-study

P awards only to eligxble students. (34 CFR 674.98, 675.9
- o and 676.9) i
Suggested Audit Procedures . . :

&

e. See STUDENT ELIGIBILITY (VI) in the GENERAL COMPLIANCE
REQUIREMENTS section of this audit guide.

. A "18
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v ' Compliance Requirement '

' . - The 1nst1tut10n must submit ‘a F;scal Operatlons Report
. . and . Application to Participate. in the! Campus-based
proqrams (FISAP) in order to spend money in any of' the
programs, either for awards to students or for admini-
. " strative, collection or litigation costs. (34 CFR 674.5, ..
675.5, 676.5 and instructions accompanylng the -applica-
. }Vpxon section of the FISAP (ED 646)). ,

1

Suggested Audit Procedures K | ' o

£f. Ascertain’ whether the institution’ has established
procedures to complete the applicatlon and- evaluate
for adequacy.

€
~ .

. o
p . 9. Revrewéthe reasonableness of the srgnrfxcant\entrles
. . for tuition and fees, Pell, 1nst1tutiona and State
- aid,- enrollment data and selected inco e -grid cell
~Sn - entries and determine whether ghe 1nst1 tien followed
established: procedures. .y C
h., Ascertain whether ®the znstltution .made changes to
FISAP entries during %the edit “process; evaluapte
‘ supporting. documentation for adequacy. ' .
P ' : . e - - . .
' i. Trace significant data to'supporting documentation.

. Lo~ \ C'ompliance Requirement .. ‘. . a L
- 1,

' Us1ng an approved system cof ‘need analg31s, the 1nst1tu—
tion must establlsh a student's figancial need based on
the cost of attendance at the institution, the student’'s:
expected family contribution, and other resources availa-

. ble to the student. (34 CFR 674.11, 675.11, 676. ll,
674.12, 675}12, 676.12, 674.13, 675. 13, and 676. 13)

~

Suggested Audit Procedures

~
- -

1
j. Ascertain the ‘institution's procedures for establlsh-
.. , ing the cost of attendance, a student's expected
famlly contrxbution, a student's other resources agd
hence, a student's financial need, and determxge
whether the institution followed an approved system of
need analysis.
; _ .
k. Review selected stuoent flles and determlne whether
prescribed procedures were followed.

»

v
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E. REPORTING REQUIREMENTS

Compliance Requirement ,

" The appropriate Fiscal Operations Revort sec ions of the
- " *FISAP must be complete& annually for any proggam in which
the  institution has expended funds. (34 CFR. 674.19, a
675 19, and 676 19)

- » -

SQQQAsted Audit Procedures :

, | Y See PFINANCIAL REPORTING (II) in, the GENERAL COMPLIANCE
REQUIREMENTS section of this audit -guide. -

-

F. SPECJAL PROVISIONS

Special provisions are highlighted in individual pfogram

; . sections. .. . | )
.-;. . \ . - . A . ‘ .J

20
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) NATIONAL DIRECT STUDENT- LOAN

.!_ "~ I. * PROGRAM OBJECTIVE ‘ ., ' S

- The objective of the. National bBirect Student Loan’ (NDSL)

‘ . program is to provide long-térm, low interesg, deferred

i ‘ repayment. loans to undergraduate,  graduate, and. professional
©  students who demonstrate need for financial assistance in

order to pursue their couxses of study at postsecondary
educational institutions. 'ﬁﬁf | - ,g‘

-

II. PROGRAM PROCEDURES -

Revolving loan funds aré established and maintained at
postsecondary educational institutions through annual appli-
. cafions to participate in the NDSL program. The fund at the

r institution is. started with a Federal capital contribution
(FCC) and a matching institutional capital contribution
- {ICC). . Repayments of principal and interest are deposited

to the fund as are reimbursements by the Federal government
" #for Direct loans cancelled due to teaching or military
- service; new_ FCC and.ICC may also be added. The institu- -
, tion, in turn, is fully responsible for administering the
programs . agproving, disbursing and collecting the loans.

, o co ¢
. -~ III. COMPLIANCE REQUIREMENTS AND SUGGESTED AUDIT PROCEDURES

¥

(e A - !
A. TYPES OF SERVICES OR PRODUCTS ‘ALLOWED AND UNALLOWED

Compliance Requirements o , oL
L J . ‘ : . : .

+ -The institution may expend loan funds only for making
loans or administering the loan program or other student
financial aid programs in accordance with the Program
Egrticipation Agreement. (34 CFR 674.18 and 674.8)

Suggested Audit Procedure

V4
, ~ a. Test expenditures and related records. | ?f/

B, ELIGIBILITY

o D
8.

I
For institutional eligibility to participate in the
programs, see INSTITUTIONAL ELIGIBILITY AND PARTICIPATION
(III) in the GENERAL COMPLIANCE REQUIREMENTS section of
this audit guiff. _ -

»
f

-

-
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. ] ol
COST SHARING OR MATCHING REQUIREMENTS

Compliance Requirement

p

The institution must have deposxted into the NDSL fund

capital contributions equal to at least one-ninth of the
Federal capital centribution. The ICC must be deposited
prior to or at the same time as the FCC. (34 CFR 674.8

and 67421)

)

Suggest.ed Audit Procedures
o
Ay

b. Ascertain’ any FCC and‘the time of deposit.

-

c. Determxne whether the ICC was deposited &t the same,

time, if. not.. earlier, than the FCC was deposxted and
in the proper amount

PROGRAM PERFORMANCE9 g. '. T

Compliance Requlrement ;. : S o

An nstztutxon ‘may make loans only to eligible students.
In addition to the general eligibility requirements, an

institution may not make a loan to a student who is
unwillxng to repay the loan. Default on a previouslloan‘

is.evidence of that unwillingness. (34 CFR 674.9)

. .-

" Suggested Audit Procedures

i )
\see STUDENT ELIGIBILITY (VI) in the GENERAL COMPLIANGE

REQUIREMENTS section of this audit guide.

d.

>

‘e. 'Review selected loan applications and determine

whether prescribed procedures were followed.

Compliance'Reqpirement

The promissory note used by the institntion must be
approved Specific approval of an institution's note

form is required only if it differs substantially from .

the sample pqomissory note form provided in the appendix
to the regulations. The institut;on must provide full
disclgsure of the -borrower's rights and obligations
before it makes its first advance. (34 CFR 674 16 and

. 674.32)

Sugéeéted Audit Procedures

f. Ascertaln whether the 1nstitution is using an approved




”g Ascertain the institﬁtion!s p/o‘edure§ for providing
infotmation to,horrowers and evalunate - forwedequecy.

e
e

! r

The institution mutt exercxse dﬁe care and diligence in

the collecting-of loans. (34 CFR.674.32, 674.34, 674.34a

and Subpart C. sGrace periods, deferment provisions and
due diligence nequirements vary depending on when the
loan was made.r‘ DA . R

'Suggested Audit Prgcedurgs | 'ff:f’;-;

h. Ascertain the institutiop 8 procedures for: tracking
‘the enrollment status of borrowers, conducting exit
interviews, maintaining contact with borrowers, bill-
ing borrewers, processing’- deferme@t‘and caricellation
requests and payments, referring ccotints to collec~
tion agencies or performing collection activities on
its own, litigating loans, and assigning loans to the

-

5

Department of Education. Evalnate the procedures for -

adequacy.

" i. Review selected loan accounts and determine whether o

prescribed procedures were followed.

" 3. If the institution uses a billing service  and/or

collection agency, evaluate the adequacy of procedures
for dommunicating , with, monitoring and collecting
funds from the service/agency.

-

Compliance Requirement,

The institution nmust maintain complete repayment.recordS*-

for each borrower, including amounts of repayment
credited to principal and interest, deferment. activity,

amounts of loans cancelled, and any penalty and collec-

tion, charges .collected. (34 CFR 674.19(d)(3), 674.34,
674. 34(&), and 674.32% |

Suggested AuditnProcedures

k. Review selected accounts and determine whether there :

was supporting. -documentation, calculations were
computed correctly using proper rates, and borrowers'
accounts were adjusted timely.

1. Review selected defauited loan accounts and determine

whether the length of time in default was. properl¥
noted. s

23 | 27
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E. REPORPING REQUIREMENTS
Reporting requirements are Iaddressed in REPORTING
REQUIRE S (E) in the CAMPUS-BASED programs section of’
_this audit ide. :
. F. SPECIAL PROVISIONS

Compliance Requirement

The institution should request new FCC only when needed,
deposit any  idle NDSL .cash in _ an income-producing
account, and return any excess NDSL cash to the Depart-
ment. (Dear President 'letters dated April 1978 and July
1979, and Dear Financial Aid Admihistrator letter dated
‘ . August 1983, and Dear Colleague letter dated December

- 1983-) . ‘

Suggested ‘Audit Procedures

m, Review for adequacy the institution's procedures for
estimating . the capital needed to operate its NDSL
. - program. . - ‘ .

- n. Ascertain the institution's procedures for investing
idle cash, determining- excess cash, and returning
excess cash and evaluate for adequacy. ‘“ T

o. Ascertain whether the institution followed prdscribéé
procedures and reflectedfp'/mxy interest earned and/or
FCC. returned on the NDSL Fiscal Operations Report.

- \‘Comgiiance Requirement l/(' o

Any‘interest earned on NDSL must be deﬁosited in the NDSL
fund. (34 CFR 674.8) ‘ ’ | o

Suqgested Audit Procedures

-~

P. Ascertain'qhether the institution'earned income on NDSL
“ funds, and if so, whether it deposited the income in
the NDSL fund. | ' : -

o



COLLEGE WORK-STUDY

. L4
. = .

I. PROGRAM OBJECTIVES

The objectives of the College Work-Study (CWS) program are
to provide i9az't: -time employment to undergraduaate, graduate
and profess al students- who need the earnings to help meet
their costs of postsecondary education. The program is also
intended to broaden the range of wnrthwhile job opportuni-
tles for gualified students. - , | s
The Aobjective of the Job Location and Development (JLD)
program is to encourage the development and expansion of
off-campus part-time or full-time employment opportunities

..for all students, regardless: of their financial need, who
are enrolled in eligible institutions and who desime to-
work. . ‘ ' ‘ f

£

*  II. PROGRAM PROCEDURES ;

. Funds are provided to institutions upon. submission of an*
a annual application, FISAP, and in accordance with statutory
) ‘and regulatory formulae. Fpderal CWS funds are matched with
institutional funds, normally on a 4:1 ratio. Students
o apply directly to and are selected by the institution. . The
. \ . institution decides the amount of" the award, places the
student in a job, and pays the- student or contracts :to have
the student paid. The. institution may also use a portion of
- CWS funds for a Job.-Location and Development " (JLD) program.
JLD funds are available only through a -CwWs allocation to the
ingtitution.

<*

ITI, COMPLIANCE REQUIREMENTS AND SUGGESTED AUDIT PROCEDURES

A. TYPES OF SERVICES OR PRODUCTS ALLOWED AND UNALLOWED

Compliance Requirement co * ' , 7

The institidtion may use CWS funds only for ‘awards to
students, transfers to .SEOG, JLD, and administratxve
costs. (34 CFR 675.18,.675.21, 675.26 and 675.33) |

Suggested Audit Procedure

a. Test expenditures and related records.

o

s <9 .




Con_tg_l_iance Requirements

CWS students may be employed -on-campus by non-profit-
'//maklng institutions, or off-campus by written agreement
with non-profit agencies, to do work the employer normal-
ly pays to have done. Whether employved on-campus or off,
the' student must be supervised responsibly and may not
A perform work (1) which involves partisan or non-partisan -
o political activity; (2) which involves lobbying at the
Federal 1level; (3) which involves the construction, -
operation or maintenance of a facility used for sectarian
' . instruction or as a place of religious worship; (4) for
P - ED; or (5) which displaces reqular .employees. (34 CFR

“._‘ 675 22 and 675 23) ' ‘ - \\__;;*_\

Suggested Audlt Procedures

v b.. Determxne whether the work performed was allowahle and
v . was resSponsibly supervised. L. N

B.YELIGIBILITY

For institutional eligibility to participate 'in the
‘ o ‘ progranfs, see INSTITUTIONAL ELIGIBILITY AND PARTICIPATION
Y (ITI) in the GENERAL COMPLIANCE REQUIREMENTS section of
' ' this audit guide. ‘ .

C. COST-SHARING AND MATCHING REQUIREMENTS ' ,

¥*Compliance-Rquirement r _ 3

The institution or off-campus agency must pay at least
208 of compensation for work performed unless. the insti-

X\ tution has received a partial. waiver of institutional
matchigg. (34 CFR 675.25 and 675.26).

Suggested Audit Procedure , A gvﬁ

c. Ascertain whether the Secretary waived a portion of 9
the matching requirement. If the institution. has a
waivér, this should be noted in tHe audit report. , .§

a. Aecettain‘ the amount of einstitutioqal and/or off-
campus agency share of expenditures and evaluate _
. timeliness of the match. .

Compliance Regquirement . -

The level of effort requirement for CWS is combined with
that for SEBOG and - is addressed under COST~-SHARING AND
MATCHING REQUIREMENTS (C) in the CAMPUS BASED. prqgrams
section of. this audlt guide.

- -

‘Ib
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D. PROGRAM PERFORMANCE

Compllance Reqnlrement }

The mstxtutxon may make awards only to eligible stu-
dents. The institution may use-~up to 10% of its CWS
allocation to fund less 4$han half-time students who are
otherwise elxgxble to reé%}ve CWwS funds. (34 CFR 675.9)

Sugggsted Audit Procedures , .

1

e. Sée STUDENT ELIGIBILITY (VI) in the GENERAL COMPLIANCE
REQUIREMENTS section of this audit ‘guide.

“ComplianCe Requirement

" CWS payments must be supported by time sheets and certi-
fied by a responsible official., If payroll disbursements
to students are made by off-campus agencies, the

. institution must obtain .and retain documentation of
disbursements. (34 CFR p75.19 and 675.24)

Suggésted Audit Procedures

N

f. Ascertain the institution's procedures for processing
time sheets and making disbursements. : d?

g. Review selected CWS records and evaluate for
adequacy. - “e ’ . o

E. - REPORTING REQUIREMENTS o
Reporting requlrEments are addressed under REPORTING
REQUIREMENTS (E) in the CAMPUS BASED programs section of
this audit guide. :

F. SPECIAL PROVISIONS | |
If the institution uses CWS funds to establidh or expand
a JLD program, the program must be administered in
accordance with a written agreement, and the ingtitution
must maintaln approprlate xecords. (34 CFR 675 Subpart
B) '

)

Suggested deit Procedures

-

h. Ascertain. the instxtutlon s procegdures for adminis-

7
i. Test expendltures and related records.

terlng the JLD program and evaluate for ~adequacy.

A
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' SUPPLEMENTAL EDUCATIONAL OPPORTUNITY GRANT
: R Y

o ®
«  I. PROGRAM OBJECTIVE . :

The. offjective of the Supplemental Educational Opportunity
Grant (SEOG) program is to provide grants to eligible under-
graduate students.‘

<

IT.. PROGRAM PROCEDURES

. ‘ \ 3 : R

Fynds are provided to instjtutions upon submission -of an
annual application, FISAP, and in accordance with statutory -
and regulatory formulae. Students apply directly to the :
institution and are selected by the institution on the basis o -d
of need. The institution decides the amount of the grant,

which can be up' ‘'to $2000 but not 1less than $200, for an
academic year. .

ITII. COMPLIANCE REQUIREMENTS AND SUGGESTED AUDIT PROCEDURES

A. TYPES OF SERVICES OR PRODUCTS ALLOWED AND UNALLOWED

Compliance Requirement ‘r_ U

Grant monies may be used only for grants to students,'
. transfers to the CWS program and administrative costs.
((34 CFR 676.18 and 676. 21)

Squested Audit Procedures ,

‘a. Ascertain the institution g related procedures and
- review them for ad acy. _ o

-

b. Review selected records and determine whether * the
institution followed established procedures. .
: 14

B, ELIGIBILITY

- For .institutional eligibility to participate {n . the
- programs, see INSTITUTIONAL ELIGIBILITY AND PARTICIPATION
(ITIY in the GENERAL COMPLIANCE .REQUIREMENTS section of

this audit guide. '

C. COST-SHARING AND MATCHING REQUIREMENTS

. | Compliance Requirement , .

4%

The level of effort requirement for SEOG is combined with
t“'hat for CWS and is addressed in the COST SHARING AND

. “ .-
- - - « ittt
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-~ MATCHING REQUIREMENTS (C) in ‘the’ CAMPUS-BASED programs’

D.

/ L E

L
-

4

section of this audit quide. (34 CFR 676.20)

- A

PROGRAM PERFORMANCE

1

Complianée Regquirements

The institution may .make grdnts only tg, eligible
students; it may use up to 108 of its SEOG all cation to
fund less than half-time students who are otherwise
eligible to receive SFEOG funds. (34 CFR 676.9 and
676.18(4)) : .

Sugqgested '‘Audit Procedures.

c. See STUDENT ELIGIBILITY <vrﬁ’;: the GENERAL COMPLIANCE
REQUIREMENTS section. of this audit guide.

' . Eadl Y

d. Test expenditures and related data.

REPORTING REQUIREMENTS

L

Reporting requi%éments are addressed under REPORT ING
REQUIREMENTS (E) in the CAMPUS=BASED programs section of
this audit guide. '

SPEQIAL PROVISIONS

- There'&ie no. special provisions. “ 3

~
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II.

III.

GUARANTEED STUDENT LOAN ' |
(Including PLUS) .

A

PROGRAM OBJECTIVES -~ . : -

The objeétlve of the Guaranteed Student Loan (GSL) pro
is to' make low interest loans available to students to pay

‘for their costs of attending postsecondary educational

institutions. - ‘ . >, -,

* R -
The objective of .the PLUS program is to, make loans available
to Lndependentgundergnaduate students, graduate and profes-
sional- students, and to the parents-of dependent undergrad-
uate students <o enable the students to pay for their costs

-of attending. postsecondary educatxonal xnstztu zions,

NOTE: Tests of the compliance requirements are not expected
to be made at the lending 1nst1tutxons. ‘ .

~ ,
PROGRAM PROCEDURES \:L . .
Tﬁé loans are made through len&&ng 1nst1tut10ns, but-
postsecondary institutions are responszble for completing
portion§ of the loan applications, verifying student eligi-
bility, ¥iling Student Confirmation Reports (SCR), r unding
money to lenders, when appropriate, and handling loan checks
when they are sent to the educatxonal znstxtutlon rather

than to the borrower. . 1
- \ &

’Tests of the compliance requirements are not expécted QB be

made at the lending institutions.

¢

COMPLIANCE REQUIREMENTS AND\SUGGESTED AUDIT PROCEDURES
— N A

A. TYPES OF SERVICES OR PRODUCTS ALLOWED AND UNALLOWED

The audltor is not expected to make tests on allowed or
unallowed servxces.,

B, ELIGIBILITY S o

For institutional eligibility to participate in the
programs, see INSTITUTIONAL ELIGIBILITY AND PARTICIPATION
(III) in the GENERAL COMPLIANCE REQUIREMENTS section of
this audit guide,

C. COST—SHARING AND MATCHING REQUIREMENTS

There are no cost- sharxng or matchmg requlrements for
this program.; )
C il 4
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D. PROGRAM PERFORMANCE ~

-, Compliance Requirement
. b - \‘ . ‘ :' oy, . . oo ) -
N The 'institution must determine student eligibility,
s (34 CFR 682.201, 682.605, 683. ll and 683.84) \
¢ . o
r Q\ Suggested Audit Procedures
- ( - )
- a. See COORDINATION OF STUDENT AID PROGRAMS (IV) in the
. GENERAL COMPLIANCE REQUIREMENTS sectmﬁ of this andit
‘ , gnlde. _ @

b. See. STUDENT ELIGIBILIT¥ (VI) in the GENERAL COMPLIANCE -
- REQUIREMENTS section of thlS audit JFuide. !

c. Review selected loan appllcatlons and determlne

whether pre3cr1bed procedures were followed. e
p o eompllance Reguirement
If the PLUS borrower*&s a parent, the institution must
determine whether the parent is eligible to borrow on
behalf of an eligible dependent undergradua;e student.'
(34 CFR 683.11 and 683.84) . _
Suggested Audit-Procedure o '
. . . d. Review.selected loan apphcatxons and det ermxne
: whether prescrxbed procedures were follo
. Compllance Regplrements - - S _ )
The institution is responsxble for complet1ng portions of
the GSL application regarding student eligibility, the -
+student's estimated cost of attendance, the student's
v estimated financial assistance -and, if applltcable, the’
- expected family contribution.. (34 CFR 682.605, 682.200,
;’ : - 682.2Q1, GSL Famlly Contrzbutron Schedudes) - , '
Suggested Audit Proéedures ' ( o '(‘.

\

™

e. Ascertain procedures establlshed by the imstitution
for completion of 'its pqrtxqe of the loan applicatxon
and eva;uate for adeguacy. :
£. Reviéw.sélected N jons and determine
whether prescs#bed s were followed,

Compilance Reqplrement >

The rnstxtutlon must follow prescriped procedures for
handling loan checks which vary depending on whether the
student deoes or does not enroldl, and whether the check is

~———— : ¢ .
12

)
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Aol .

~'mad§75ﬁt to the student only, or jointly to the student

and the institution, and whether the check is sent
directly to the student or to the institution for credlt
to the student's account (34 CFR 682.607) .

Suggested Audit Procedures

g. Ascertain procedures established for handling loan
checks and evaluate for adequacy.

*

h. Review selected loan recipienthrecords and determine

whether prescribed procedures were followed
\

.Compliance Requirements

When an institution becomes aware that (1) a full-time
student to whom a PLUS loan was made ceased to be
enrolled full-time or (2) a student whe received a PLUS

loan or for whom a PLUS loan was received failed to -

enrall at least half-time for the period for which the
loan was intended, the institution should immediately
report the information to the lender. (34 CFR 683.91)

' Suggested Audit Procedures

;i; Ascertain the ins

ion s procedures for reporting
enrollment changeg to the lender.

. j. Review ‘se)ected PLUS records and determine whether

establis

procedures were followed.
REPORTING REQUIREMENTS

Complian .Reqpirement)

The iffstifution must submit Student Confirmafidn Reporte'
(SCR) per odicallyﬁ (34 CFR 682.612) .

’Suggested udit Procedures

k. Ascertain procedures established by the institution
for completion of. SCRs.and evaluate for adequacy.

-

1. Obtain wopies of SCRs -and review for completeness and |
timelinzgu\of submission. - ,

m, Trace significant Jdata to the Supporting documenta-

. tion.

x

' Compliance Reguirement

/

The institution should report. a change a student's
enrollment status gdirectly to the lender or .guarantee
agency if a student has graduated, witpdrawn, or ceased

_ T . o

v




to be enrolﬁed at leeebjhalf-time and the change "is (i) ;
one which would normally be reported on an SCR and (ii) , Xl ¢

. . . the school does not expect to submit its next SCR tos the ‘ﬁi't&
. . Secretary within the next 60 days. (34 CFR 682.609 and
682.612) :
V'S .
- FR 2
Squested Audit Procedures T

n. Ascertain procedures established by the institution
for reporting enrollment changes directly o the
lender or guarantee agency. ‘ ' '

0. Review selected loan- recipient records and determine :
whether established procedures were follewed :

| F. SPECIAL PRQVISIONS

There are no special provisions.
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* REPORTING REQﬁIREMENTé

o~

SECTION III

REPORTING

~t

~

/

The audit report should be issued to the institution's governing
body and/or Rres1dent, as apptoprlate. The institution shall
transmit four copies of the audit réport to the appropriate
Department of Educatidn Reglonal Inspector General for Audlt (See
Appendix B%.

The reportlng requxrement depends on the approach that was taken"

in perfoﬁglng the SFA audit. (See Section I - Audit Approach).

If the SFA_audit was performed in conjunction with the audit of -
‘the basic financial statements and an opidion is being expressed/

thereon, the followxng four interrelated reports should be issued
and lnclude-

.

{(a) The entity's basic financial statements and the audi-

tor's report thereon and -ra supplementary schedule

showing the total disbursements and expenditures for
each SFA program (including loan activity) together
with the auditor's report on the supplementary
schedule. - | .

“(b) An auditor's report on the study and evaluation of

internal- accounting control performed as part of the. -

e . audit of the basic financial statements, including any
material weaknesses identified as a result of the
evaluation. A : ' ‘ .

(c). An auditq#'s report containxng (1) the auditor's
. conclusions, based .on the Department of Education's

criteria concerning the adequacy of the procedures
studied as set forth in Section II of the Student
.Financial Assistance Audit Guide, with an exception
regarding any material weaknesses in the corresponding

administrative control ‘systems, and (2) a statement of.

positive assurance with respect to those items tested

for compliance with the applicable laws and regula-
tions, including the laws and regulations pertaining to
financial reports and claims to ED for advances and
reimbursements, and negative assurance on those items

not tested . It shall "also contain comments on all

. instances of noncompliance and instances or indications

of fraud, abuse, or illegal acts fdund during or in

. connection with the audit. The comments should include

*



I
an identification of all -questioned cost, if any, as a
result of noncompliance, fraud, abuse, illegal acts
for each SFA program, without regard‘tto whether a
condition giving rise to the questioned “Cost has been
corrected ,and/or the recipient entity does or does not
agree with the finding or questioned costs. In
addition, the comments should contain adequate informa-

tion necessary to facilitate the audit resolution
process (i.e., number of items tested, size of the

S

universe, error rate, corresponding dollar amounts, .-

etc.)

(d) an auditor's comments 'on audit resolution matters. The
auditor will indicate the status of findings reported
in prior year audits. For prior -audits closed by the
Office of Student Financial Assistance (OSFA) during
the audit period, the auditor should determine whether

reimbursements were made by the institution for any
. questioned expenditures which were upheld by OSFA and.

whether other required actions were taken as. stated in

the ED final letter of determination. If there, were no

prior findings and recommendatlous, the audit should
., so state. ‘ ‘ , N N

(2) If the.8FA audit was not performed in conjunction with t
audit the, basic financial statements, the following four
interrelated reports should be issued and:include:

(a) The entity's statement of changes in the SFA programs
fund balances (prepared in accordance with SAS No. 14,

Special Reports and its related 1nterpretations) and -

the auditor's report thereon and a supplementary
schedule show1ng the total disbursements and expendi-
tures for each SFA program (including loan activity)
together with the audltor s report on the supplementary
. schedule.

» _

(b) .An auditor's report on the study and evaluation of
internal control performed as part of the audit of the
statement of changes in fund balances, including any
material weaknesses identified as a result of the eval-
uatlon. e

(c) An auditor's report on complience (same as (c) above).

(d) An auditor's comments on audit resolution matters’ (same-

as (d4). above) .

The four parts of the audit report may be bound into a single
report, or simultaneously submitted as separate documents.
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.

-SELECTED SAMPLE REPORTS

-

Depending on th reporting approach being used, the basic finan-
cial statements jor the statement of changes in SFA program fund
balance and all \other required reports, statements and schedules
should be prepar in accordance with generally accepted account-
ing principles, If the basis of accountlng is not GAAP, then
that basis shouldsbe stated in the auditor's report.

The following s ple reports and schedules are included to assist

the audxtcr-_, ' - :

. - 2

1. Audxtor's Report on the Baszc Flnancla Statements and
Supplementary Schedule of Dishursements nd Expenditures
for each SFA Program. : : '

2. Auditor's ‘Report on Statemenupof Changes in SFA Program
Fund Balances and Supplementary Schedule of Dlsbursements
and Expenditures for each SFA Program.

3. Statement of Changes in SFA Program Fund Balances.

4. Notes to Statement of Changes in SFA Program Fund
Balances. ‘

5. Schedule of Disbursements and Expendltures for each SFA

Program. .

- 6. Auditor's Report on Internal Accountzng Control BRased
Solely on a Study and Evaluation Made as Part of an Audit

‘of the Financial Statements (Rasic Financial Statements or
Statement of Changes on $FA gram Fund Balances) in.

accordance with generally akcepted audxtlng standards.
7. Auditor's Comments. on Compliance.

8. Audxtor s Comments oh Audlt Resolutlon\xaﬂters Relatxng to
the SFA Programs. . - Sl

ceaed
-F

- \/
.
.
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" ILLUSTRATIVE
AUDITOR'S: RERORT .
ON_BASIC FINANCIAL STATEMENTS AND
SUPPLEMENTARY SCHEDULE OF DISBURSEMENTS AND EXPENDITURES
_ FOR EACH ‘SFA_PROGRAM

RN

We have examined the balance sheet of the (Institution) as of
- {Date) and the related statements of changes in fund balances and
current funds, revenues, é&pendltures and other changes for the

year/two .year period then ended. Our 'examination was made in -~ -

accordance with generally accepted auditing standards and,
accordingly, included such tests of ‘the accounting records and
such other auditing procedures as we considered necessary in the
circumstances. , :

"*In our -opinion, the financial statements referred to above
present fairly the financial position of the (Institutién) as of
(Date), the changes in its fund. balances and its current funds,
revenues, expenditures and other changes for the year/two year
period then ended, in conformity with generally accepted
accountlng prlncxples applxed on a consistent baszs. 0

Our examlnatzon.was made for the purpose of form;ng an opinxon on
.the finahcial statements:' taken as a  whole. ' The ;ntormatxon
included in the supplementary schedule of disbursements and

‘expenditures for each SFA program for the year/two year riod -

‘ended (Date), is presented for purpose of additional analydis and
is not a required part of the inancial statements. The
,information has been subjected to th& auditing procedures applied
in the .examinations of he financial statements of the
(Institution),"and. in our opinion, 1is *fairly stated in all

material respects in relatlon to the fxnanczal statements/taken‘

as a whole.

'NOTE: The opinion should be ‘qualified as necessary—nnder“the"

circumstances.
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ILLUSTRATIVE - ;
J ' -
’ S AUDITOR'S REPORT '
~ ON STATEMENT OF CHANGES IN ‘h;“
SFA PROGRAM -FUND BALANCES AND
SUPPLEMENTARY SCHEDULE OF DISBURSEMENTS AND EXPENDITURES
FOR EACH SFA PROGRAM

v ’ . ¢

4
We have ‘examined the accompanying statement of changes .in SFA
_ program fund balances of the (Institution) for the year/two year
- period ended (Date). Our examination was made in accordance with
generally accepted auditing -standards and, accordingly, included

such tests of the accounting records and such other auditing
procedurés as we considered necessary in the circumstances.

The’ accompanylng statement’ was prepared for ~the - purpose of
complyxng ‘with the audit requirement relating to the Student
;Financxal Assistance Programs of the U.S. Department of Education
and is llmited to. act1v1t1es related to these programs. -
In our opxn;on, the statement reférred to above presents fairly
the changes in SFA program fund balances of the (Institution) for
the year/two year period ended Date) in conformity with
3qnerally accepted accounting princxplesl/ applied on a

nsistent ba31s. v ‘

Our examlnatlon was made for the purpcse of forming an opinion on

the accompanying statement of changes. in SFA program fund .

balances taken-as.a whole. The ipformation included in the
' supplementary schedule of disbursements and expenditures for each
SFA program for the year/two ear period ended (Date),' is
presented for purposes of 4additional analysis and is not a

- required part of the accompanying statement of changes in SFA

. program fund balances. The information has been subjected to the
aud1ting procedures applied. in the ex&mination of the accom-

panying statement &f changes in SFA program fund balances of the . =

(Institution), and in our opinion, is. fairly stated in all
material respects in relation to the accompanyxng statement taken

as a whole. , ~ .
: . , . \k . '

~ s

-

ji/ If the statement of changes\zn SFA program fund balances are

prepared in accordance with a comprehensive basis of account-

"t ing other than generally accepted accounting principles, this
report would be modified in accordance with paragraphs .02~
.08 of SAS No. 14, Special Reports.

ey 42
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Statement of Changes in SFA Prqqr&m Fund Balances
June 30, 19xx

-

j‘Studeht Loans.

0oty

Y

'See accompanying notes to Statement of Changes in Student Financial Assistance Program
-Fund Balances.

13

39

44

-. - Grants and College Wbrk Study Total
| ) Pell SEOG . CWS NDSL -
Fund Balances - 6/30/XX XXX, XXX = XXX,XXX XXX XXX~ XXX, XXX . XXX, XXX
Additions: T - : .
. Federal awards XXX, XXX XXX, XXX XXX, XXX XK, XXX XXX, XXX
Othe? ‘ XXX XXX -, XXX, XXX XXX XXX - XXX, XXX XXX‘XXX'
TOTAL.ADDITIONSA XXX XXX XXX XXX XXX XXX XXX, XXX . XXX, XXX -
Deductjons: L ! . -,
Grants XXX ,XXX  XXX,Xxx ‘XXX, XXX XXX, XXX - XXX, XXX
Wages . XXX, XXX XXX, XXX - - XXX, XXX - XXX, XXX XXX, XXX
Amounts returned- to o | : o
. governmedt _ XXX, XXX XXX, XXX XXX, XXX XXX, XXX XXX, XXX
Loan-cancellations XXX, XXx XXX, XXX XXX, XXX XXX, XXX XXX, XXX -
Provisions for , . : "
doubtful loans XXX, XXX X , XXX XXX , XXX XXX, XXX T XXX, XXX
Administrative expenses XXX XXX = XXX, XXX XXX, XXX TXXX, XXX XXX, XXX-
TOTAL DEDUCTIONS XXX XXX XXX, XXX XXX , XXX xxx,xxx XXX, XXX
" Other charges: |
Institution - . - ’ "
matching grant . XXX, XXX XXX, XXX XXX, XXX XXX, XXX . XXX, X%X
Principal and. o ‘ : :
' interest . XXX, XXX XXX, XXX - XXX, XXX XXX, XXX .XXX,XXX
Transfers ong programs XXX, XXX XXX, XXX XXX, XXX XXX XXX XXX, XXX
TOTAL OTHER' ANGES XXX, XXX XXX, XXX XXthgg‘ XXX, XXX XXX XXX
- Net increase (decrease) . ) | |
. in fund balances XXX, XXX  XXX,XxXx x;x‘xxx XXXFXXX XXX XXX
Fund balances.T 6/30/XX - XXX XXX AXXX,?XX XXXEXXX i XXX!XXX XXX XXX



ILLUSTRATIVE

Notes to Statement of Changes in SFA Program Fund Bélances .

(1)

1

June 30, 19XX

Basis of Pregentation

The accompanying statement of changes in SFA program fund
balances. (Statement) has been prepared in accordance with
generally accepted accounting principles and the format as
set forth \ifi the publication, Audit Guide for Student Finan-
cial Assistance Programs. The purpose of the Statement 18
to - present, .in summary form, SFA Adactivities of + the
(Institution) for the year/two year period ended June 30,

19XX, which have been financed by the U. S. Department of -
Education. . Except as described in the following paragraph, .

generally accepted accounting principles are in agreement

.. with the accounting practices prescribed for such programs

[

by the Department of Education's .fiscaly control and fund
accounting procedures. . . S :

The prescribed practices for the NDSL Program do not pinvide
for-agdﬁual of interest on 'student loans receivable or .for a
provision of allowance for doubtful loans, Accordingly,

interest on loans is recorded as received; uncollectible
loans are not recognized until the loans are cancélled or

‘written-off in conformity with NDSL . Program requirements.

These practices do not ‘conform with generally accepted
accounting principles. . | -1
In order  to fully disclose the financial position of the
NDSL loan fund, an allowance for doubtful loans and an
amount for accrued interest recaivable was reported in the
Statement; however, the amounts are not included in the

data submitted to the Department of Education on the Fiscal.

Operations Report for thé NDSL Program.

Because the Statement presents.qnly.a selected portion of
the activities of the Institution, it is not intended to .and
does not present either the financial position, changes in
fund halances or the current funds, revenues, expenditures,
and other changes in fund balances of the institution.

g~
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TLELUSTRATIVE -

. SCHEDULE OF DISBURSEMENTS AND EXPENDITURES
FOR FACH SFA PROGRAM
For The Perlod (Date)

*

ﬂ ' Digbursements ended June 30
- ' ' . 9X2
National Direct Student Loan Program T oxxx XXX
-Expenditures
College Wbrk-Stuéy ?rogfam XXX xxx
Supplemental Educational Opportunity | o
Grant Program ‘ XXX v XXX

‘Pell Grant Programs : XXX XXX

-~

L J

This schedule should be prepared on the accrual basis gf
- - accounting, or appropriate disclosure should be made.

L 4

S
L)
.. v
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ILLUSTRATIVE

AUDITOR 'S REPORT
ON INTERNAL ACCOUNTING CONTROL BASED
SOLELY ON A STUDY AND EVALUATION MADE AS PART

OF AN AUDIT REQUIRED FOR THE SFA PROGRAMS

- OF TBE U.S. DEPARTMENT OF EDUCATION

We have examxned the (Fxnanczal ‘Statements) of the (Institution)
for the year/two year period ended (Date), and have ' issued our -
reports thereon dated (Date). As part of our examination, we
made & study and evaluation of the system of - internal accounting
control of the (Institution) to the extént we considered
necessary to evaluate the system as required by generally
accepted audltlng standards and the standards for financial and
compliance ' audits contained in the- U.S. General Accougting
Office's Standards for Audit of Governmental Organizations,
Programs, Activities and Functions. For the purpose of this
report, we have classified the significant internal accpunting
controls in the following: categorxes (1dentify control tatego~
ries). 3

‘

~
| ]

Our study included ali of the control categories listed above
except that we did not evaluate the accounting contrqls over
(identify any category not evaluated) because ( te reasons for

excluding any category from the evaluation). e puxrpose of our
study a evaluation was to determine the nature, timing, and
extent - performing the auditing procedures necessary for

expresszng an opinion on the entity's (Financial Statements).
Our stu&y and evaluation was more” limited than would be necessary
to éxpress an opinion on the system of internal "accounting
control taken as a whole or- on. any of the categorxes of controls .
identified above. : , v

‘The management of (Instxtution) is responszble for establishine
and maintaining  a system of internal accounting control. In
fulfilling this rresponsxbxlzty, estimates and judgments by
management are required to assess the . expected benefits and .
relpted costs of control procedures. The dbjectives of a system

are to provide management with reasonable, but not absolute,
,gssurance that assets are safeguarded against loss from unautho-
rized use -or disposition, and that transactions are executed in

' raccordance with management's Aauthorization and recorded properly

to permit e preparation of financial st&fgments in accordance
with general Y accepted accountlng prlncxples.

Becaﬂ%e of inherent 1limitations in any system of internal
accounting control, errors or irregularities may negertheless
occur and not -be de#scted. Also, projection of any- evalution
of the system to future periods is, subject to the risk that

/
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procedures'may become inadequatenbecause‘gf;changes in conditions
or that the degree ofeﬁbmpliance with the"procedures may deterio-

rate. . - -
- i L
. Our study and evaluation made~ for the limited purpose described
in the first . paragtaph would not necessarily -+disclose all
material weaknesses in the system. Accordingly, we do not-

express an opinion on the system of internal accounting ‘controil

of the (Institution) taken as a whole or on any of the categories

of controls identified in the first paragraph. However, our
~study and evaluation disclosed the following conditions that we-
believe result in more than a relativély low risk ,that errors or
“irregularities in amounts that would be material 'in relation to

the (Financial Statements) of the: (Inst;tut&on) may occuyr and

not be detected within a timely period.l/ (A description of the

material weaknesses that have come: to the auditor -] attentxon
//> would follow. )_/ : T
These conditlons were considered in determzng the nature, timing,
and extent of the audit tests to be applied in our examination of -
the (Financial Statements) for the . yaar/two year period ended.
(Date), and this report does not affect our report eon the
, (Financial Statements) dated (Date). ‘\;-

Thxsﬂgeport is intended solely for. the use of management and the
U.S. Department of Education and should not be used for- any cther
purpose. - . .

i —

l/ If the study and evaluatlon discloses no materlal weaknesses,
this sentence would state, 'Howeveg, our study and evaluation
disclosed no condition that we believe to be a material weak-
ness," and the following paragraph- of this report that begins,

* "These conditions..." would be omitted.

2/ All material weaknesses that have come to the auditor's atten-

- tion during the audit would described, whether or not they

relate to a category of con%gols that was excluded from the

. study and evaluation. SAS N 20, Required Communication of
Material Weaknesses .in In&ernal Accounting Control, paragraph’
3, notes that the audxtof\mii become aware of material weak-

nesses through the preliminary review "of the system or by
: performing substantive tests ¢f account bal&nces.
, \

]
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ILLUSTRATIVE

N

AUDITOR *S_COMMENTS ON COMPLIANCE , - | .

»-*-“ ' : P - !

Approach .#1 - The Basic Financial Statements Have Been Audited

An illustrative example of this report follows:
) The Board of Trustees

-Name of Institution A

-

We have examined the-accﬁhpanying financial statements of (the-
‘institution) as of and for the year/two year period ended June
30, 19XX, and have issued our report thereon dated November 15,-
- 19XX. As part of our examination, we made a_study and evalua-
tion of those internal -administragive methods and procedures’ -
u‘gstablished by éthe institution) to administer and account for
Student Financial Assistance Programs in :accordance with the y/
significant administrative requirements of the Department of; |
Education's (Educatiodf) March 1984 Audit Guide for Student *
Financial Assistance Programs (Guide) Section 11 and the
following compliancey reéquirementss: ! -

. I - CASH MANAGEMENT B
ot 1 R _ ] ; L , N
//T : II " FINANCIAL REPORTING =~ - - Yoo

ITI .INSTITUTIONAL ELIGIBILITY AND PARTICIPATION

Iv COORDINATION OF STUDENT AID PROGRAMS

. v STUDENT FILE MAINTENANCE FISCAL PROCEDURES AND RECORD -
.. . KEEPING | ‘ : _ ' ,

VI  STUDENT ELIGIBILITY | D

VII INSTITUTIONAL DISBURSEMENTS TO AWARD RECIPIENTS

| S | - . |
-\ VIII. REFUND CALCULATION AND OVERPAYMENT DETERMINATION
1 ‘ . ' PROCEDURES -
| / ° Otﬁer Compliance Requiremé¢hts Specific to Each SFaA
' Program. S M

We unaerstand that procedures and systems in conformity with the
criteria contained in these significant- administrative
requirements are considered by Education to be adequate for

. its purposes in accordance with the provisions of The Higher ’
Education Act.as amended. Based on this understanding and our '
study and evaluation, wk believe the institution's procedures.
and systems were adequate~for Education's purposes, except for

- .~

& ' T
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' the conditiens described {refer to appropriate section of the = . ~
report) which ‘'we  believe are material “weaknesses in relation
to the SFA awards to which this report refers. In addition to

. ~ these weaknesses, other conditions that we believe are not in
] “conformity with the criteria referred to above are described
(refer to appropriate section of report). b '

In addition, our examination also included tegt of controls to
ensure compliance with the provisions of certain major program:
terms and conditions identified in Section II-Compliance
Requirements of the Guide. Based upon our examination, we found
.that for the items tested, the institution complied with the
material terms-and.copditions of the SFA award agreements except
as described in the. Findings and . Recommendations - Specific
Compliance Matters section of this report. :

T

Further, .based on our examination and the procedures referted
to above, except as, discussed in the preceding ' paragraph,
nothiry came to our attention to indicate that (the Institution) -
had not complied with the material terms and conditions (identi- 1

fied in the first paragraph above) of. (the Insitution's) SEA Lo
programs. = \;’ . =L | | 4 \
‘This report is intended solely 'fog/!he use of the Imnstitution,

the cognizant. audit agency and other Federal audit agencies
- - and should not be used for any other purpose. : -

, . Approach #2 -. If the Basic Financial Statements Have Not Been
. ' Audited or the Institution Chooses this ReportingjApproach:

The first sentence of the example' report for Approach 1 would |

be revised to state: -
© _ We have examined the accompanying\stateﬁent of - changes in ' /.
SFA program fund balances of the (Institution) for the
‘ year/two year period ended June 30, 19XX, and have issued
. our report thergon dated November 15, 19XX.
\I‘ - .. o . Y ‘
‘ The remainder of the example report for Approach 1‘'would remain ,
the same. ' ' L i : .

~
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, SCHEDULE OF FI INGS AND QUESTIONED COSTS
* (Should be Attached to Auditor's Comments on Compllance)

SAMPLE . FINDINGS ‘ .
- Finding No. 1 APPLICATION AND FISCAL OPERATIONS REPORT (ED FQRM
646) ] N k -
" a) Cash on Hand and in Depository ‘as reported in Part 1V,
NDSL, did not ‘agree with the general ledger and the bank
\5 statement, Cash was reported as $200,000, whereas the
- institution's books and records showed a balance of

B $150,000. The discrepancy was the result of the institu-
o tion transferrxng $50,000 of NDSL funds into its Operatzng_

agcount. _ . : i ~
Recommendation . h
) . * ) ; . \ D v A )
. Refund immediately $50,000 to the NDSD\ fund. ‘
Coliege's Comment i R |
<2 ’ .
The znstztutxon reimBursed 350 000 to the NDSL.fund o ~\\\\*\
b) ‘The SEOG Disbursements in Part IV should have been o
reported as $85,250 instead of $95 250. This was a result
of a posting error. ™ : |
: { -
Recommendation : { { -

v

. Subﬁit'promptly a corrected ED ﬁorm.seﬁ. y

Wy

“College's Comment ) | .

Officials concur and have submltted a corrected copy of ED
Form 646. .

¢) . The data pertaining to eligible aid applxcants on the
Income Grid section of Part II was not properly supported,
documented, or reliable. The supporting documentation for
the reported totals consisted only of tick marks recorded
on a tally sheet. Individual - students includea in the
totals were. not identified, which precluded verification
that 'the students reported in the Income Grid met the-
criteria for inclusion. Subsequently, the Financial Aid
Office reconstructed the data included in the .Income Gﬁed

reported a decrease. of 213 eligible aid applicants,
correctea income categorias for 30 students- d changed
the status of 14 students firom independent to dependent.

v - )
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Racommendatxons -

| 1) Submit a corrected ED Form 646, Part II Section F.

2) Improve procedures to assure that data reported are
) reliable, properly supported, and documented.

College's Comments

College officials stated that they did not have a clear
. - understanding of . the importance of .this section of ED Form
. ‘646. They concurred and are in the process of implement-
' Alng the recommendations. .
!

Finding No 2 - PROGRESS REPORT (ED FORM 255-3)

_The regularly scheduled Progress Reports, ED Form 255—3, which -~
may be submitted as early as the first of the appropriate month
but no later than November 15, March 15, or July 15, were not
submitted timely. , In addition, the Valxdatloq ‘-Roster (ED Form
255-4) had been rdceived but the institution had not returned

;/‘ the roster within the 30 day period. The institution's source
of data used in preparing these reports was not properly mazn- .
tained to agsure that repog}s were submitted timely.
Recommendation | .
&f

. v Improve -administrative and accounting procodures S0 that‘all
: requxred report%fwill be submxtted timely. -

»

College s Comments N

The institution recognizes that\h,ueééness existd in administra-
tive and accounting procedures and has taken the necessary steps "
to improve its recordkeepxng capmbilities.

Finding No. 3 - SATISFACTORY ACADEMIC PROGRESS

The institution has not'implemented'its;published standards of
satisfactory academic progress' As a result, Title IW funds of

$20,750 have been disbursed ineligible students. A review of
academic records. of 50 ndomly-selected financial aid
recxplents (universe: 250) disclosed that 16 recipients were not
maintaining satisfactory progress based on the institution's /
standards. _ A H
8 students had not achieved the Ainimun grade point }Z
average' as stated in the standards. , o

£




-, 4 full-time students have been enrolled in school for the _
past 4 vyears” and are still classified as 2nd year -

students, ) , , : .I

3 full-time students had attended 2 years longer than the
time-frame allowed for completion of their studies.,

1 student had compléted only 13 of 45 credit hours attempt- -
ed in the last 3 quarters. ~

These studgnts' academic records .did not meet the institution's .
standards which properly incdorporated these components: 1)
qualitative measure (e.g., grades or point average); 2) a gquanti-
tative measure (e.g., a number of credit hours to. be completed
each payment period, term or academic year--this addresses
progress fom the time the student is enrolled); and 3) a time
ffiqme for completion of a degree, diploma or Certificate

proayram. s

| Recommendation i
1) Enforce the stand#rds.offsatisfactory academic progress. .
2)  Refund $20,750 to the appropriaée proéram funds and revise

the Federal financial reports to reflect the repayments.

Institution's Comments

According to college officials the standards of satisfactory
academic progress had not been implemented because of .lack -of
staff. They agreed that thé 16 students had not maintained .
satisfactory academic progress in accordance with the standards

&nd plan to implement the recommendations immediately.

- f
-

Finding No. 4 - DUE DILIGENCE, - : .

The institution has not complied with the requirements for e
diligence of the NDSL progxam. No follow ups have been perforpled f
on accounts over 120 days delinquent; and not one account™ has ‘
been litigated even though there are 305 borrowers in default. |
The excessive default rate of 21 percent probably could be !

reduced if litigation and follow-up procedures were performed. ¢
Recommendations : <

b B " ¢
1) Establish and implement procedures to follow up on delin-.

quwent accounts and, if warranted, refer these accounts to -
‘collection agencies or perform collection activities with
its own personnel, 7

~ N o
/" 3 ra

Fu -
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2).. thlgate borrowers in default where collection ‘efforts
have failed and who meet the crxterla for 11t1gation.

Institution's Comments

Concurred, with our recommendatxons of following up on delinguent
accountsjand reviewing loans in default for possible thlgatlon

: actxo

Flnq;ng No. 5 - EXCESS CASH BALANCE j

A cqsh balgncer of $200,000 was accumulated in the / NDSL fund,
and none of the cash was deposited in an interest- bearlng account
or an income-~producing account. The institution estimated that

- during the next fiscal year disbursements to award recipients

would be $50,000; other expenditures,,$10,000; and collections

and other income, $30,000. Based on %he procedures in the Dear

President's letter dated July 1979, the school would have excess

cash during the next year. Ed

-Recommendat1ons | y

1) Return the Federal share of excess cash to the Department'
of Education in accordance with the Dear President's

‘" letter. : _— '

2) Review the cash in its NDSL fund at least annually, follow—
ing the procedures outlined in the Dear President's
letter. A ! . | : '

3) Deposxt idle cash which is not needed for a per1od of time

in an income-producing account, retaining income earned in
the Loan Fund.

i .
~ ! L )

Instiftution's Comments

Officials ‘concur and have returned the excess cash to the

Depar tment of Education. . \

\

Although the institution has‘a refund policy, refunds have not
been made to the students who were due regunds because the insti-~-
tution did not have an established procedure for the Registrar's
Office to notify the Student Financial Aid Office of withdrawals.,
Consequently, no refunds have been allocated to the Title IV
programs. Twenty students were due refunds, and $3 000 should
have been returned to the Title v’ programs.

Finding No. 6 — REFUNDS

49



- Recommendations

1)  Establish procedures to lmplement the institution'’ s. refund
. policy. . .

2)  Allocate $3 000 to the approprlate Txtle IV programs. '

Instltutxon s Comments

&

Concurred and’ had 1mp;emented the recommendatlons soQn after our

examination was completed.

t
M

Finding No. 7 - REPORTING REQUIREMENTS - GSL

The institution had not reported the change in students' status
to the guarantee agency or the lender because no procedures had
peen astablished. Our review disclosed that 5 students had
withdrawn and .2 had ceased to be enrolled at least one-half

'tlme. , o

L

~

. : ¢
Recommendation“ ) L

We recommend that the jinstitution establish and 1mplement proce- ‘

dures to comply with the- reportxng requlrements to lenders or
guarantee agencies.

Institution's COmmenfs ~‘

Officials concurred and established procedures as recommended.

¢
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AUDITOR'S COMMENTS ON AUDIT

RESOLUTION MATTERS RELATING TO THE
~ SFA PROGEA—MSI .

The lnstxtution has taken corrective action on findlngs from

prlor audit reports, ACN # xxx, and title:

Flndlng No. 1 -
“ -~

" | \
» ]
A

. ‘Action Taken -

' Finding No. 2 -

Action fé&én -

»

The required documentation with
regard to financial aid tran-
scripts . was not obtained for
students receiving aid who have
attended other eligxble instxtu-

‘tions.

On March 10, 1983, the institu-
tion reimbursed §15,350 to the
appropriate programs, resulting
from non-compliance with program
regulations., -

¢

LB

All findings fram the prevxous audit report must be included.

Where adequate corrective action _has not been taken and the

finding is reported again'in either of the findingé and recom-

mendations sections of the current repoft, the auditor need only

briefly describe the prior finding and show the pageyrefgggnce
. “

where it is included in this current report.

If \there were no prior findings and recommendations, include a

note to that e¥fect in this section.

51
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< . | - APPENDIX A
‘ : ‘ Page 1 of 4
. ¥

REFERENCE MATERIALS ; g

The publicationsg -listed below can be used for verification and
reference purposes in auditing the programs. The institutions
should have copies of these materials. Auditors should use the
reference material applicable to the period . under audit.

X l.

Geﬁeraliprovisicns ) <
Federal Register, December 31, 1980, Vol. 45, No. 252,
34 CFR 668: Student Assistance General Provisions. ~ -

2. Federal Register, January 21, 1981, Vvol. 46, No. 13, 34

~ CFR 674, 675, 676, 682, 683, and-690: Cost of Attendance
and Treatment of Bankruptcy. Regulation. -

3. Federal Register, April 11, 1983, Vol. 48, No. 70, 34 CFR
668: Student Assistance General Provisions. (Implgmenta-
tion date: October 1, 1983.) ) -

4: Federal Register, October 6, 1983, Vol. 48, No. 195, 34
CFR 668 and 690: Student Assistance General Provisions
and Pell Grant Program. ‘ TS ' ‘

5, Student Financial- Aid Handﬁbok(s)igor the-year(s) audited.:
(Source: Department of Education, ffice of Student Finan-
cial Assistance, P.0. Box 84, wiﬁrington, D.C. 20044).

6. Dear Colleague Letters and Q and A Newsletters (Source:
Department of Education, Office of Student Financial
Assistance, P.0O. Box 84, Washington, D.C. 230044)

Pell Grant Program

1. Federal Register, December 30, 1980, Vol. 45, No. 251,
34 CFR 690:. Pell Grant Program.

2. Federal Register, May 13, 1982, Vol. 47, No. 93, 34 CFR
690: ° Cost of Attendance July 1, 1982 through June 30,
1983, '

3. Federal Register, October'28,i1982, Vol. 47, No.Aébgzhﬁh

CFR 690: Pell Grant Program.

a7
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- APPENDIX A .
Page 2 of 4

*

© Pell Grant‘validatidn Procedureerandbobk for the yéar(s)

audited. (Source: - Department of Education, Office of
Student Financial Assxstance, P.O. Box 84, washington, D.C.
20044) '

Paymenﬁ,Schedule'for the Applicable Award Year.

RDE Manual (Tape Exchange; not applicable fbr all institu-

.tions)

- Campus-based Programs

l.

Federal Register, January 1%& 198%, Vol. 46, No. 12 r 34
CFR, 674, 675, and 676: tional Direct Student Loan
Program, College Work-Study Program, and Supplemental _

‘Educational Opportunity Grant Program.

Note: This is the most recent comprehensive set of regula-
tions covering NDSL. Refer to earlier regu ions for
loans made priorﬂto October 1, 1980.

Federal Register, July 30, 1982, Vol. 47, No. 147, 34 CF
674, 675 and 676: National Direct Student. Loan Program,
College Work-Study Program and Supplemental Educational

" Opportunity Grant Program, technical amendments and correc-

tions.

4

' Federal Registéy, August 2, 1982, Vol. 47, No. 148, 34

CFR 674, 675, nd 676: National Direct iStudent Loan
Program, - College Work~-Study Program and Supplemental
Educatibna% Opportunlty Grant Program, Fundxng
Regulations. .

‘Federal Register, ‘June 15, 1982, 34 CFR 674, 675 and 676:

Approved List of Need Analysxs Systems for Award Year 1982~
83 for Awards to Students under the NDSL, CWS and SEOG
programs, ' SR

Federal Register, April 15, 1983, 34 CFR 674, 675, and
676-<(Approved Systems of Need Analysxs for Academic Year

11983-84.

-

Federal Registers or otner published lists of schools with
students from low-income families - used to determine
National Direct and Defense Loan teacher canqsllations.
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APPENDIX A
Page 3 of 4

7. - Collection Manual, NDSL Program, November. 1979, (Source:

Department of Education, Office of Student Financial Assxs~
tance, P 0. Box 84 Washington, D C. 20044).

' 8. Student Loan Collection P;ocedures, National Association -

of College and University -Business Officers. (Source:
| ' NACUBO, One. Dupont- ercle, Suite 510, Washxngton, D.C. °
o '+ 20036; Price- $10.00 "if not ' an NDSL partxcxpant NDSL '
o .« ¢ participant no charge). . ,
\l 9. NDSL Cancellation, Postponement, Deferment Guide, June
1980. ..(Source: Department of Education, Office of Student
- Flﬂ&ﬂCl&l A851stance, P.0O. Box 8&, washington, D.C.
20044). ‘ )

\

10. Dear President letters dated Aprxl 1978 and July 1979 and
Dear Financial Aid Administrator letters dated August and
pcember 19683, (Regional Office of Student Financial
Assistance),. o ' C

| Guaranteed Student Loan Program (GSL) 1nclud1ng PLUS

1. Fed&ral Register, September 17, 1979, Vol. 44, No. 181,
' 34 CFR 682: sSubparts A, B, and F, Guaranteed Student Loan
Program. d o = . s

2. Federal Register, -January 16, 1981, Vol. 46, No. 11, 34
CFR 682: Guaranteed Student Loan ogram, Refund of
Tuition Charges and Other Fees. ) : -

. _ . o T

3. Federal Register, April 21, 1982, Vol. 47, No. 77, 34 CFR

683: PLUS Program Regulatlons._ . '

e T T
4. Federai Regxster, May 3, 1982, Vol, 47., No. 85, 34 CFR 682:
Guaranteed Student Loan Program, Amended Family Contribu-
tion Schedule for the period July 1, 1982 through June 30,'
1983. _ .

5. Federal Register, April 1, 1983, Vol. 48, No. 64, 34 CFR
682: Family Contribution Schedule for the Guaranteed
Student Loan Program for 1983-84 and 1984-85,

?

6. GSL 'Bulletin S-32, 'October 1981.

.)

“'V.

! -
. -
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APPENDIX A
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-

A )

1. Standards for Audit of Governmental Organizations, frogramsé A
Activities and Functions, issued by the Comptroller,General o
the United States, 1981 Revision. (Source: Superintendent of

Documents, U.S.  Government Printing Offxce, Washington, D.C.
20402 - Stock No. 020 000- 00205-1)" :

General Reference -

2. . AICPA Professional Standards, (Source: American Institute
of Certified Public Accountants, 1211 Avenue of the Americas,
New York, New York 10038) L :

p _ .
3. The Blue Book:  Accounting, Recordkeeping, and Re ortin

- By Postsecondary Educational Institutidns For- Feaerally~Fun§eg
Student Financial Ald Proqrams, (Published October 1981)
(Source: ED, OSFA, Dilvision of Traxning and Dissemination, ROB-

3, 400 Maryland Avenue, S.W., Washington, D.C. 20262)

4. Institute Guide for Financial Aaid Self-Evaluation, NASFAA,
(Updated) (Source: . National Association of Student Financial
Aid Administrators, 1776 Magsachusetts Avenue, N.W., Suite 100,
Washington, D.C. 20006) . .

5., ED Payment _Systém Users Manual, (Published March 1982)
(Source: Director, Difision of Policy Systems and “Procedures,
‘Department of Education, Financial Management Service, 400
Marvland Avenue, S.W. Washington, D.C. 202Q2)
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REGIONAL INSPECTORS GENERAL FOR XEBIT

.n{‘-
Regions ‘

‘I Regional Inspector General
for Audit
. Department of Education/0IG
- JW McCormack Post Office’ &
" Court’ Housg (Room 512)
‘Boston, MA A9
- 617=223-140
I1 Regional Inspector General
for audit :
Department of Educatlon/OIG
26 Federal Plaza (Room 3739)
New York, NY 10278
.- 212-264-8442 .
III Regional Inspector General ‘
for Audit -
Department\of Education/01G
PO Box 1371¢
Philadelphia, EA 19101 .
215-596-0262 ©

Iv R al Inspector General
: for Audit .
Department of Education/OIG
PO Box 1598
Atlanta, GA 30301
404-221-5862

\" Regional Inspector General
for Audit
Department of Education/0IG
300 South Wacker Drive (Room 1302)
Chicago, Ill1 60606
312-886-6503 .

B

APPENDIX ‘B
Page 1 of 2

States Covered

Connecticut, Maine,

Massachusetts, New Hampshire,

Vermont, Rhode Island
) Pt

)

s

New York, New Jersey,
Puerto Rico, Virgin Islands

r

4

Delaware, District of Columbxa,““

Maryland, Pennsylvania,
Virginia, West Virginia

Alabama, Florida, Georgia,
Kentucky, Mississippi, North
Carolina, South Carolxna,
Tennessee :

~

'Illinois, Indiana, Minnesota,
Michigan, Ohio, Wisconsin
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REGIONAL INSPECTORS GENERAL FOR AUDIT
, T

Regions

VI Regional Inspéctor General

for Audit . -

Department of Educatxdn/OIG/
1200 Main Tower. (Room 1420)
Dallas, TX 75202
214-767-3826. —
VIiI Regxonal Inspector General
for Audit ‘
Department of Education/0IG

; _ 324 East 1llth Street (10th Floor):

Kansas City, Missouri 64106
816-374-7101

VIII Regional Inspector General .
for Audit
Department of Educatlon/OIG
1185 Federal Office Buil 1niy//
. _ 1961 Stout Street (Roo
. Denver, Colorado 80294
303r837-2385 4

IX Regional ;nsbector General
for Audit
"+ Department ofyEducation/0IG
50 United -Nations Plaza, Room 304
San Francisco, CA -94102 Y 4
415-556-2711 . ; 4\\
X Regional Inspector General
for Audit
Department of Educatlon/OIG
2901 Third avenue (M/S 105)
Seattle, Washington 98121
206-442-0657 BN
T : :

- Arkansas, Louisiana, .
‘New Mexico, Oklahoma, Texas

Alaskd, Idaho, Oregon;
washidgton

APPENDIX B

Page 2 of 2

States Covered

s

Iowa, Kansas,euissourx,
Nebraska'’

2

Coloradoc, Montana, North
Dakota, South Dakota, Utah,

'Wydm1ng~ '

Arizona, Caleornia, Hawaii,
" Nevada .

-
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\ | o APPENDIX C
OFFICE OF STUDENT FINANCIAL ASSISTANCE T .
REGIONAL AND HEADQUARTERS PRPGRAM CONTAQTS -
Regions : : "Regions i
iI Regional Administrator’ ' VI Regional Administrator .
Student Financial @dssistance o Student Financial Assistance
Programs Programs :
JW McCormack Post Office aqﬂ 1200 Main Tower Buxlding,
Courthouse Building, Rm 510 N Room 1645
Post Office Square . Dallas, Texas 75202
foston, MA 02109 214-767-4359 \
617~-223-7205 : \5 ' |
IT- Regional Administrator 4/* “*VII Regional Admijnistrator ‘
Student Financial Assistance Student Finarrial Assistance
Programs . , Programs
- 26 Federal Plaza N 324 East 11tH Street - 18th
New York, NY 10278 N . Floor
- 212-264-4045 o ' Kansas City, Missouri 64106
- / ‘ ‘ 816-374-5875 _ -
{ . } . .
IIT Regional Adminxstrator . - VII Regional Administrator
Student Financial Assistance Student Financial Assistance
Programs / . : . Programs -
PO Box I3716 1961 Stout Street - 3rda @
- Philadelppia,~9A 19101 . . Floor -~ FOB ' '
' 215-596~-1ul8 Denver, Colorado 80294
' / 303-837~-4128 /
( | , \ :
IV Regional Administrator . 'IX  Regional Administrator
Student Financial Assistance ' Student Financial Assistance
Programs ‘/9 o Programs |
PO -Box 1692 / ' . 50 United Nations Plaza
Atlanta; 'GA ' 30301 _ / - San-Francisco, CA 94102
404-242-5008 S 415—5561§159 > ’
\Y Regional Administrator X ‘Regional Administrator
- . Student F1nanc1al A551stance ~ Student Financial Assistance
Programs ] Programs .
300 south Wacker Drlve . Mail Stop - 102
Chicago, I11 60606 ' : 2901 3rd Avenue
312-886-9022 : Seattle, Washington 98121

206-442-0434

HEADQUARTERS

Audit Review Branch
+ Division of Certification

and Program Review/OSFA j -
P.0. Box 238090, L‘Enf@ﬂt Plaza St ion . : j
Washington, D.C. 20026 > ,« -~
202-245-1835 o 63 .
e’ | L L o\

#U.8. GOVERNMENT PRINTING OFFICE: ; 1984 421 056 4230
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