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Mid-Hudson ﬁ?grant Education Center and jointly

funded through Career Education Incentive Act, -

CETA, and Title | in cooperation with Ulster
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CHO1CLE dgvelopmentébegan In 1979% as 'a result of a study indicating
that, whereas migrant children and middle class yQuth had similar .

career aspirations in the early grades, the career information,
——————— . . . 3 =3 4

self Iwareness and decision raking 3kills available to migrant
children in the later Primary school years were severely limited

Althouglr the develoupment and overall design of the curriculum was
done with migrant youth in mind,. use of the curriculum has been by

migrant and non-migrant youth. Funding for the Qevelopment and
production of the materials has come from a variety of sources
including CETA, the Career Incentive Act, and Migrant Section
143. There would appear to be an overall need for the type of
information CHOICE provides on the part of both migrant and non-
migrant youth. Therefore at present the intended #%udience would
be allwof our school age youth (including high school dropouts) .

The CHOICE curriculum is built on the three strands of career
education: (1) self awareness, (2) job and role information, and

(3) decision-making/goal attaining and is designed on two levels.
(The materials have been successfullly used, however, in the upper

primary and lower secondary in a non-absolute fashion Trossing
over the indicatéd level boundaries.)

The first level, Basic CHOICE, is for students in grades K
through 6. Each unit, B1-B7, includes: (1) a pre—- post-test, (2)
a.consumable student log, (3) a teacher log, and (4) a set of a
minimum of 20 activity folders.

~ The"pre~<bost~tests for B1-B4 are in pictyre format for the

- \

student with an accompanying teacher administration guide which
indicates the exact ‘wording for each question. The tests for B5-—-
B7 are in a written format with an accompanying teacher
administration guide which indicates directiols and the exact
wording for each questibn shoujd the teacler decide to read the
questions to the students. Ans

and included with the basic set of CHOICE materials.

The conrsumable student log and ,accompanying teacher log contain
" the'Job and Role information for each unit. Each unit, B1-B7,
contains information frof two of the YU.5. Department of Labor
defined career clusters. Each log covers at least Ffive
occupations of careers from each of the two clusters. The
student 162 contains worksheets related to lamgdage arts skills
using careér related information, Worker stpries in B1-B4. are
found in the teacher 109s and designed to be read to the . -
students., Worker stories in B5-B7 are contained in both the

er keys for all tests are é&vailable

v

student and teacher logs! The teacher logs contain all the student

log pages in addition to the stories, for Bl-B4,rand additional -
suggested activities and career related vocabu ary, for B5-B7.
All the teacher logs contain suggested apswers to the student
exerc¥ses, but it is emphasized that any logical student anfsver
is to be accepted. o -

>

‘The activity folders on each level ate divided into three sets,

one for each of the career education strands: (1) self awareness,

{2) job and role information, and (3) decision-making/goal
N -
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attaining. Kach set &f folders contains activities, storftes,
pocems, and game—-type activities all designed to hpip tHe student
learn aboutl carecer education and himself or he{self.

'
The Advanged level of CHOICE materials conﬁi’ts of three texts,
Agatln the organizational and developmental foramal waes based on
tite three strands of career educat ion any the 1% career cCclusters.

: . _ ) L . .
. The firast of the three toxts 1y OCCUPATIONAL RESOURCES. This is

the job and role information text. It contains 60 sele ions, four
from cach of the I5 career clusters, written in-story, cartoon,
interview, fact sheet, and poetry format. Each selection contains
information on the tasks, skills, trainingfand tools necessary to
the career or occupation as well as the reading and mathematical
requirements for the Jjob. Selection ot the careers covered was
based on two igptors- One, both entry lewel and advanced trainiag
level jobs weYe chosen within each clyster. Two, actual »

practicants of the job or occupation were interviewed as to ‘ .

their tasks, skills, training and tools. Aftdr the selections
were written these same people were asked to review the stories
for accuracy. OCCUPATIONAL RESOURCES has been rewritten on both
the third and fifth grade reading levels as well as in the
original high school reading level. The information and technical

vocabulary has been m&intained in the third and fifth grade .

reading levels but other parts of the stories, cartoons and
interviéws have been adapted to make reading easier. ’

The second text of the Advaé%ed materials is -CAREER NOTES. Thi
volume contains the self awareness and deagision-maxing/goal
attaining information. It is designed to be used in indiyidual
sections depending on the need of the,étudent.»Aqain various
formats have_been used, including pogtry, cartoon, and gane
‘ackivities t8 provide interest tor the students. The sections
included in CAREER NOTES are descrifbed in the Overview'booklet.

f .

’ -

The third text of the Advanced materials is MTISSION INFORMATION.
MISSION INFORMATION is a manual designed to accompany work

3

.exploration and experience programs. There are three sections;

they are designed to be Yised indgpendently of each other. The
first is on interviewing a worker to obtain infqgormation about
his/her job or career. The second is ak”shadouing' guide to -lead
students through a worker shadow experience. The third section is
a guide ta a work experience.program. Each section leads the -
student and teacher step by step through a discovery process. \The
student learns where and how to acquire irnformation and how to
organize his/her self knowledge and job knowledge in order to
Jiake effective decisions. :

E

L4

All .of the Ad¥anced materials are presently available in Spanish
as well as in English. The Basic materials arein thes process.of
being prepared in Spanish. The Spanish editions are NOT direct
transYations of the Enjlish, rather we have tried to produce a
parallel version which makes sense in §panish. 'm



' INSTRUCTORS’ GUIDE
A \'\

| Wé designed the workbook so that students ‘can be glven a few
pages at a time--preferably only as much as they can successfully
conplete 1njone lnstructionul sesslon. We suggest fhdt, wherever
Dractlcul, students Drofumly retum conn)leted pages tv the instructor,
Nhen students finish the course of instruction; thev should be glven
’ the entire, completed workpook in a loose-leaf blnder.
We hope that using our” workbook according to stUdents and
instructors’ needs will motivate students and promote:growth in
career education skills,: o« ~

~ Currfculum Staff
§ .
‘ ~ ' Connie Gans N
-~ ) M. Dolores Majosy
Pat Hoppe
Elisa Ross
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. . Visit work sites in your conmunity to léarn about occupations. ]
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WORK SITE INTERVIEW

You will be going to varlous '
¢ : work sites to interview workers whose ¢
joby interest you. At each work site,

you'll find out about the worker's:

1. ‘On-the-job skills and tasks.
- 2. Tovuls and equipment.
. 3. Training places. . _ .
4. Working conditions.
.' 'S5, Chances for advancement.
o 6. Average working hours. » ot )
fk\ _ 7. Average salary. _ .
' 8. On-the-job use of reading and . - .
math skills. - .

v <9, .job demand. . . N
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RESOURCL INQUIRY ,

.-

Prepare ynlll;.‘;r” hetose
ghing on an intervilew. D
reading résources (boaks,
pamphilets, and mapgazines) o
get informat ion about cach
occupation.s Reading about
a job before yvou visit the
"work site will help you enjoy
Cand fearn the most from yoae
interview. :

First, look at the sample
Kesource Inquiry on the next pape.
Then, uge your readinyg resources to
help you fill out your own Resource
Inqdiry. This will be a record of what
you find out before you meet the worker.
Be sure to read over your Resource Inquiry
before going on your interview assipnment. P
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530“\?\ " RESOURCE INQUIRY
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. N N . . A ’
DIRECTIONS: The Resource dnquiry ls two pages long. ‘The topies you'll be
researching are listed on these pages. Name all the reading resources you use,
and 111 out this form with the informat fon vou find. e
L] . '»
Occupation: Feplogust . .. . .. 0 T
) A . R . . ~ ’
‘ .
Reading Resources: ' “Pupe Numbersg T

; ﬂqdnpcdx&_Qf_..Carcﬂ; o emwr
wpdmﬂﬁuﬂmﬂmdhmh L BS1-BSS ... . .

Average Hours Worked: -5 ﬁ\vﬁ..dmfﬁ a wggh N)gh{' g wggkgnd wWorlk .
. sometimes rcqwrcd _
On-The-Job Tasks Performed: ) ; . )

~Suryeys maundatsiudy R
. Mﬂfcs_rqmd.smﬂe&_“ﬁmrmmm Impncf Sfudlﬁs

e e e —— T —— | _————— e oo Al A e o o ity A it e S e h T o f S e

i

Work Places:
_Commerzial sites: aaa,;;zmg .centers, factories gmcmtmg

MMM_IM$M nmmh:s f:tc

*

Training Places And Onc Skill Learned Ar Fach Place:

. }hgh Schoai_“-_mhﬁ-~,., ﬁnou-lcd3¢ of - qmmu smcnge

College. = . Dmfhng, ecology, biatany, gcolngyefc

Graduate Seéhool - ..o ...  Feld studies ond xmhng enronmertial
: . lmPacf studies o




_QD@(Q' T RESOURCE INGUIRY T L - o
S M | Cere e B '

‘Iuolb and Equipment Ahd One U e For !-Lu;h

* o

S C&ﬂl&{ﬂ.‘ . '.’ TdKCS Pld'm’CS Q‘F Mg\g mylmnmmt -

Sm.:ymg'frgats:i{m;;f “ /lhsfnmamt for mmsurmg’ hmzon{at

~Lnerement Cbrcr . ‘. ln‘s{mm.em haf 1‘(1!5 Jrras 018¢ o

Average 11 iry: ) . . . . )
§Lo,tmo —‘1‘1@0 ycnry [dapmdmg on cdumﬁon and axpanf‘ncc)
. R \‘
Chances For Advancoment . ' ' ' -
Advancegimat often c.owmi:onde with amoun‘r of educahion . and

C.Xpﬂr " jw v -
Jobs mdudc mdus‘frml cm(oqtsf reseamha or Profcssor K -.

On-thoe-dob Use 0 Reading And Math @ Skills

Reading: Foy KCCPM% nP to date Wtﬂ\ l’csearch advanﬁed | | 3‘;
Yextbooks , and newest laws. : .,
“Math: Impor‘mni' in 'mahmq Surveys. Prcpmcmo) and rt‘admcj
raphs, cmd makmq Jahs‘rmal shudies

J ob Demand:

Job.s are dvailable Po.rhc(ular!\[ . mdush’y *Pov ‘Hlosc:
who mecf cduaxhona\ rcqmrcman’rig '

]
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and fill out this form with the information you find. -

. . -+
w

DIRECTIONS: The Resource Inquiry Is two pages long. The topics syou'll be .
researching are listed on these pages. Name .all the reading Tresources you usée,,.

[ Y. >
' s ’ .’
. . 3 ~ . LT Y . - LY A\ ]
beccupation:’ .- . 5 . o .
¥ . T q
. v .
Reading Resources: : . i _ Page Numbers
) i
)
—— e omm e T _ . )
‘ 4
e . R J ’ '

Average Hours Worked :

. .
.
. .
- .- —— e - ——— ——— o e
FIS : - .
1
. . LR
.

On~The-Job Tasks Performed:

2
7 ahanias ;
7 ’ ' i -
e e e —— vas —
Work Places: ‘ ' \ . \
L] . , )

| T i

Training Places "And One Skill Learned At Each Place: N
k] . \
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Tools And.Equipment And One Use For Each:

A
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RESOURCE INQUIRY -

L]

-6

- o ’L. - - ] (l’
. ’ ' - ; ¢ /
: ‘Average Salary: ) . s !
. C ey
) K’ ;
Chances For Advancement:
N [ ) ) [ "
‘ : o 8
On-The-Job Use Of Reading And Math Skills: '
Reading: ;..J _ -
’ v
o
Math:
Job Demand:
T ®
‘ *



\ v
4 .
® R—
» . WORK STTE INTERVIEW -
' Tt Step‘ 2
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o | INT\&VIEH INQUIRY \
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 You @11l be visit
ing a work site in your .
t

community in order to in
view a worker about an ptcupa-
tio ich you've researched
by ré€ading. Yot may want to
prepare for your interview by
practicing with a classmate. If'!
you do this, use the Interview °
Inquiry sheet as a source of
questions.

Read your Resource Inquiry
carefully before you go to the
‘\work site for your interview.
Tdke your Resource Inquiry
and your Interview Inquiry
with youyto the qorlr site. Dur
ing the interview, refer to what
you've learned by réading. - Find
out 1if the information you've

researched 1s - accurate.

ad

. /'F111 out the Interview inquiry during
the interview, or tape record the inter-
-‘{view and fill out the Inquiry later.

The sample Interview Inquiry on the &
‘\page may answes any questions you hight
have. Good luck, and have a good timg®

5
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INTERVIEW INQUIRY .
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. MRECI‘IONS The questions you ask 'Jurixig your 1n£erview assignment will be idemtica)
to those you researched for the Resouyrce Inquiry. But: some of the-information you
gather during the interview may differ from what you 've read. After reading about ”

, and listening to someome tilk about 4n occupation, you should have'a clear, .

_ accurate picture of the type of work you 've chosen to learn about. Fill in the .
spaces below during or directly following yyour interview. o,

‘ ) ) ~ L] p -

',
Name of Hhrker:____E}_éﬂg ﬁmwﬁr . ) = \
Occupation'__EcQ[%Lﬁt Interview, Date M ‘L Q£D :
? e, :
vork S1te address:_Newlon Conservatton Cammission

\ K AR L A
. Average Hours wm«_};i:&ﬁ:iaqs,éﬂﬂ&WM
.' ( R ; | R

.
o
*

d

‘On-The~Job Tasks Performed: Lo . - . : ) .. - /
."itl-:. f10744, I I L0 T S " ‘l’/ V{4 | ' \
4 t A __Zi A‘ z’ Toain: . 2/ ,,. : : _ . .
L2t » _1 q LKl 2l Ahia . 71478/ .1.-4;1/ N [
‘ . . J

/h‘

Work Site scription. - ,
B )
) -2t M_W |

N .
y LabaraYory and of nd, \ /ewr alh

.c, ‘.- e - s

R
Ay
R
)

. ) . YA 2
- [ U ! 2. A iDrar 1S =12 Ao V2sealt .

-

. Training Places Add One Skill Learned At Each Place: . &
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Tools And Equipment And One Use For Each: ,
\ L.K@m%, S [dlzﬁmdmrrs raint "
Melal“Stakes .. . . T7mak plts .
| \_,_Wa [ Zug’mz‘/fy /Q/MW
k___; e /Dj(z@&i,__ |

iy

B A’/z,@ %Mdg__ﬁa; M/af.f ar gtcc s.__'

J \ Chances For Advanceaent

O et e “ma W 3

Jallzzg ﬁﬂéaggg obs_withi "

o On~The-Job Ude Of\llead:lng gth 5k1119

X711 , z/ g/‘ ‘:.,t I//J‘; 7&'
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DIRECTIONS: The questions you ask during your interview assigament will be identical
to those you researched for, the Resource Inquiry. ‘But some of the utomtion you
gather during the interview may differ from what you've .read.. After' reading about
and listening to someone talk about an occupation, you should have a clear, v
accutate pigture. of the type of work you \m chogsen to learn lbout. Hll in sthe
spaces belbw during or dimcly following your 1nterv1w.

\
Name Of Worker: } - . ]
Occupation: Interviev Date:
Work Site Address: - . 3
| . ) R . ." ‘- 3 orifeond
3, gt \ ' .f. ‘ * & :
Average Houks Vorbedy, L. ooiUi L SUCULNIEIS PN TN NN
\ Sty B ' - o ' \;."
Gn~-The~-Jobd Tasks Po*ﬁmﬁﬂi‘ e TR . " P
_ < . ﬁ‘h b _;_:"L RN
«
& -> LN ' é - - U Ty |
» . - ¢
Vork{Sits Description;- . . - \
. :’ \) ;‘ . ; \ , R /‘.,. .. w 3 ' ) ‘;k - A’:A.’!'.f’ﬁ
AL T LY - s . b
g\\ﬁ '.S.‘_;\.,_f\?,‘% . &-‘?.‘,‘ ! " KRR AL S R
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INVERVIEW INQUIRY

p. 2 L ) .

.
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vAverape Salary: : .
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e e s e eime e s — e o mntm e o

I e S LT T

Chances For Advancement: .

[ 4 ] ’ ‘
on-The=.Joh Use 0Ot Readiny And Math Skills:

Readtng:

e e e ——— - . I
. . ‘ J
Math: . ‘
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additional coples

\ WORK SITE INTERVIEW

_ Step 3 '

© REACTION REPORT . |

-

Your Reaction Report is
a record of your personal reac-~
tions to-the occupation you've
just legrned about. Filling out
the report will help you see’

whether you are well suited for this

type of work.

As 8 as you come back from
your interview, read the sample Reaction
Report on the next page. Then fill out you
own Reaction Report.




REACTION REPORT

Occuﬁation; 'E;C[“C¥3lf3*7s . .

- . r— e ——— " ———— e e

\ - ) o

A skill of* mine that might help me do this type of work 1s

-~ Kock chmbmg free and wild Flower (dcﬂhﬁcahuﬂ

W
additional copies

e vorce £ '
) P
1-5}
avallahle ‘at cost
VV\’

"l’

A value of mine that makes me well suited for ‘this type of work is

 (oncenstfor e emonment. L

One value that can easily be put into action by 'doing this sort of work Is

. Making e that the_ envionment s Kept in-an
o 6Col09|cal balapce - |

Circle one:

e — A ———

sepiain yole mewer: iyce | g Jo,ﬁ and do well academ\ea(ly
® i suence d | hae a greaf inferest in_dhe.
ou.’r.doors m | would “enjoy Hhis type of work .

ERIC . 13 R2

3
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additional coptles

—

...........

- -
’“’J '} ‘ B
. ¢ .
REACTION REPORT .
- . ” h
\ $ ) ‘ E
Occupation: . *r:““*"—‘*‘ e .
I . a
. _ ”? . )
A skill of mine that mipght help me do Lhis'typc of work is
=
\
¢ i
‘ S ‘
’
A value of mine that makes me well suited for this type of work is
] . e e Y S
One value that can easlly be put into action by doing this kind of work is
/ ' : %
Circle one: :
1 would would not enjoy doing this type of work. )
Explain your answer: N - .
, . - — e -
o _,__--m_ﬂ*t_-*~--n-*,*___ma,“mﬁ*-_ - —
ERIC
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I >~ WORK SITE INTERVIEW

< AET ' _Step q°

.- ¢
: FACT RLPORT

. 7
‘ o
' ~ .
A TER gy
¢ ’ .
i ‘ '
Notice the six differenf
ways in which occupational infor-
mation is presented in Occupationa
Resources. There are fact sheets .
: . . cartoonk, stories, poems, apd
. (’ interviews. Now choose
' one of these formats (er think
. up one of your own) and use
the Mission Information Fact
’ o Report to record the facts \
you've learned by reading and
- fnterviewing a worker,
' Use your Resource anh\_l:g_t‘gg_—
view Ingq}ijgg_as puides, and in-
clude as much information as possible
: in your Fact Report. Add paper i{ you
\ need it. .
v ' Take a look at the sémple Fact Report
‘ on the next page before you bhegin.
o N

T
additional coples
\ N ' -

—ag

~
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C_)b- \ FAC! REPORI .
’ . ' /
. * s
" Choose one methud:  sPovm N Interview m :
y ‘. Stary Ca toon : Shadow Report : Othet’
. ) . ’ . b . . ’
- bnlali At - e e o= - / . , - -<—~-—--‘-'—'-——— -— —
» . ./-' - ) C e e ia e - e e s w e o e a e ww om
s e\ - : ’ ! .
‘ cxoloq;sf : . .
4 . '

Hours A prox. 5 fwe d f*ays Qe Week chKCnd and week
(Fat/ ew’nmqa Sometimes reciunfd .

On -Thc -Job Tarl«s Hmeg and sunfeymg ‘and,(ead g Mma
| idmhﬁmz plaﬂfs dmmafs and mmemls wrthng m;brfs

yesearc mq

Wor K Places Out doors (in ﬁdds woceds, Marshcs efc)
~ +Indeors (offices, +ox|cology labs, and libvayies

Tmmmg Places , And Ore Skl Learned At Ead« P’acc

f}w;h 5ol Gcﬁem( SUenNce had(gmmd
C

leae -~ Seence courses andlaboratory - :ence
Ga(?m f Sehaol 2 thnj gh’k (En expa
lnfmash« Sludies)
Job menq ¥D st spew/nzcz/ qu sznf‘

Tooks Awf FOm’Wr’u And One Use Tor Each: e

Rain oduge: colleds™ and measwres rin
A Metal“<takes marks plots
additiomal coples Lol amdes I denhifies

ants and amma(g
Camerd” takes p;du re<’

-6 25
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wAvaage Sahry wooo 17,000 Lfearly (4

Chances Advancemeﬂ Deirrmmcci b/
ucahon xperience. and Place ubrk
Jabs incude : M worK eﬁdoﬁls{‘ eseardmr
Pro Fessor

On-The - Job Use of Readwg amf Maﬂa SK\\\S

| . fneadmg research / |

<, (I‘H\ I”C'Hdl h

.‘\ Sﬁ“"%:?g %‘1 wr&;n Suw#ﬁlshcs
"~ Job Dammf Avadable vbs B Jhase with

&  eduaain gud h i
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N  FACT REPORT

Choose one Hethod': Poem - *  Interview Fact Sheet _
Story Pictograph Shadow Report Other
y agi it -~ - —g— : o
\
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“ksloo #2

- SHADOWING COMMUNITY
WORKERS

You v Il be visiting o work site
i your cummunity. While vou- . -
arc there, vou'll (ind out
. - P
“aboat & worker's:

On-the-Job skills and rasks.’ ¢
Tools and equipment. ,
Training.place..
. Wark places: advantages -
and hazaras.

‘ - . Average working hours.

. . Average salary. .
Chances for qdvancemé;t. . -
On-the-job use of reading
and math skills,

L

-
NORUCRE s

O~ G W

t~ N
additional copies




St M o

H “ ' — .
COMMUNTEY WORKERS ) .

< Step |

-~ v
[

' ©RESOURTE TNQUIRY | ,

You'll find
four about these things
" by asking questions and

by ‘'shadowing,' or observ=
ing, 8 worker so that you can
Lce what thls worker "does on

§ the job..

| You'11 be taking notes and you
j may use a tape recorder, but

this is more than an Interview.
8 This is a chance to get a good
£ LOOK at on-the-]Job" ACTIONS. -

A}

| Look at the sample Shadow Re-
rts in the Occupational Re-

on pages 49-56 and 82-87.
Note how.the ‘‘shadow' .asks ques

}?arns by watch:ng

Before going to a couﬂn!ty rk -
4 ave, vou must be prepared. You and
A youe furor should complete the Resource
4 tnyuiry tuyether. The Resource inquiry
Y 4 . cCor s what you find out about an occupa-
tion before you ''shadow.' Three types of
restirces can help you find out what you
fheed to know. Read books, pamphlets, and
magacines about the occupatlon. Talk to
[ people you know who have experienced this
type of work, and recall your own person-

al experlences that may be related to
this Job. Write this iInformation In thef.

read it over before you go on
our ‘“'shadow'! assignment.

Look at the sample— ' -
on the next 2 pages

before ‘you begin ﬂl”ng
yours out.

L3

sl
: \

5-2




emple - ) B
.. RESOURCE INQUIRY -

T . ' | ' p. 1
& 1)

f
e
* ‘t,

DIRECTIONS: The Resource Inquiry cetline is two pages long. The topics you'll

be lea about are listed on these pages. When you fill in the informagion *
you find, name your information source, including pa& numbers. or chapter headings

of reading materials. Show whether your information came from talking with

paople, by reading, or through your owa experiences by writing the la}t:eu p,"
“R. or "E" at the bqinnins of each line you fill out.

§0ccupltiom __Mmaﬂnhnrm:m_mw , ) - .

. Reading Hnteris{fa) Page numbers:
_n:.mpa.hmn.l_mﬂmls_ﬁmdbaék 583 -58%
_Ennyﬂgpdm_af_&m \(al T 437-44§

*® .
Skills And Tasks: j , 4

( mwwmmww%mﬂnﬁ
(R)_Cnnsizudmg_hnmun :

Work Places And Conditions (:lncluding average hours worked, advantages, hazards).

P al? INTQRUED. yoa WO , 2004 V0 NWWE CDOCYTUNL

. PR ) . A Y
Oy _dauneemedr ng24rds - INan mie Or WOk réidies LNESS,
dnd high accraent ra

Training lacn And One Skill Learned At Each Pdace: . | .




/ . "
Sample N

A | RLSOURCE INQUIRY (cont.)
: - Cop. 2
§ , Toéls And Equlpmént Md One Use For Each: - . ."A .

/  (PDrls and dynaite.. ~ - 1 make hales for dynanite o
Co o/ Dastoubor
% ' nd shovels ~to_carry and ore ore

o o ¢
:l_lhﬂldtjgwngliip_hL_1_m %ﬁﬁoglzt o D

Average Salary:

Chances For Advapcement:

0 o On-The-Job Use Of Math And Reading Skills:

" wen lisedin yndorground surveying  determining loads of ore

. per day, amount of . Minerals FerhnWLm%@mmdd

‘ ’ Reading: TD'}DC meldgmb_qm_m_[{_gnh 1 }a'ob ‘ i
- boefits, and urion rides o

ang n\a\n'ﬁﬁ. a&lhcg‘nd K?gpaigof equ ’PmanF‘ | >

Other Special Skills Neede-d:

Physical strength and endurance

4

-

N ;{ e

addit tonel copies

R ,..-l.‘ A_,‘ forss
. \ -~ (-*—\:\~ \/,»-,
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RESOURCE INQUIRY

i p. |

DIRECTIONS: The Resource Inquiry outline Is two pages long. The %opics you'll

Be Jearning about are listed on these pages. when you fill In the Information

you find, name your Information jpurce, including page numbers or chapter headings

of reading materfals. Show whether your Information came from talking with

peopled by reading, or throughy your own vxperTences by writing the letters vp

"R, or “E' at the beginning 4f each line you fi1) out. ' , .

1

Occupatlion:

Reading Material(s):

S

H ——— s —d o

4

Ski1lls And Tasks Performed On The Job:

g
r

-

Work Places And Conditions {including average hours worked, advantages, hazards).

~

—_— v a——————

. / 4 - Am: ) + L

Training Places And One Skili fearncd At Each Place:

.
»
: v,

-
Y

/ TANN
to1 —— Gonad Lan e al const
N . ‘/




RESOURCE INDUIRY <oont.)
{ o !
Tools And fquipment And One Use For Fach
- D - ey —— — ———— — e o '
i U /
Average Salary:.

Chances for Advancemént' ;

R e | @ - . - e . — -
L)
- et + e ¢ e s © femi. - B iae mam o m g e SIS A A e S e ST S T - —

On-Th&-Job Use Df Math And Reading Skills: .

Reading: ) I - R e S
y —————
-
Other Special Skills Needed:
A/ . e ot cmme b ————

e N A

bt ional copies

ST,




SHADOW T COUMUNT T e dhNFRY

. ,|!l]‘ ,\

v SHADOW INQUTRY _ !

- ' ] (

Take your Resource inguiry
- With you 100 tine wor b }).“ai;l.j.
Refer to what you have Iedrncd, ) N
and find out +F youe intorma-
~ tion is accurate. By ““Shad- .-
. owing', your work. r anrd anking ;
\. questions, you should be able
to get a clear picture of thd
occupation. You can fill .
out your Shadow fnquiry
while vou "chadow.' or after
. ! yo “shadow." Ask questions
- and aobserve carcefully so
that you can fill in*all
the spdaces.

Now take o l1oank at the sample
Shadow Inquiry on the following
pages. Use it as a guide when

you fill yours out. ’
‘I'f you have apy further questions, ’
yyour teacher should be able to help”you.
\ .
add i l\inn.i] ‘opieg

<L,

<< CHOICE

-

aviis b an :-r;u COst
J

.

¢
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~
i




o
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dditional copiles . T,

SHALCSE TNQUIRY

. \ £
avallable at cost ./;‘_ ¥ . ,

VV\J

DIRECTIONS: Get the intormation you need to fiH'U'lis out by observing your
worker-host and asking guestions  Hhere bsoa pecial section at the end

of this "Shadow Inquiry’ calied _';‘Nnh:',.” Use this space to write anything
'you want about this occupat iu::g-

. ~ {
occupation: - _Miney/ Labover - /. .
vame of Worker: __lean Saiwasky . . —

Date Interviewed: .‘N___[,O/(‘jf'ﬁ‘l»,__,‘ e e e r

Skills And Tasks Performed On The Job: )

lean 15 o mucker. Her gob 1 Yo remove _mud and Sand

"_deposits” from His lead- mine so that ore can be
_taken ok 10 purer faom.

Work Places And Cnnd‘tion- (fr-VTuding Advantages "And Hazards) : -

_s.ﬂzt_ux_!nuzrjr&n.mw sechins of _the wine Hhat ‘have
_been blasted: She gers these areas i steel- topped
. Mm_ﬁm%unmn,gmmﬁwﬂw%w

Training Places And One Skil!-lcarned At tach Plare

sand and mud




. SHADOW INQUIRY (cont.)

p. 2

Average Salary: ' ' _

. A
WMML_ - |
Average Hours: - '

_1:20 A - 400 PM

Chances For Advancement:

Mspmum_ﬁab}xmalng#w Could rum

. On-The-Job Use Of Math And Reading Skills:
wan: Jean uses Simple math 4o _eshimate and record amount

_ “m%cﬁ" repoed daly/ Al important {for determining wages
éé:i ing:" m&mmﬂﬁq_@a hé"'s,

/ additional copies
N~ ‘_‘"'ﬁ"( A
B =
36
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addit’éunul copies . | ‘

SHADOW INQUIRY

p. 1

. Pl_f_{_gCTIONS_: Get the information you need to fill this (’:‘ut by observing your
worker-host and asking questions. There is a special section at the end
- of this "Shadow Inquiry" called '"Notes.'" Use this space to write anything
you want about this occupation.

Occupation:

tiame of Nt;rker:”-_

Date Interviewed: |
s
skills And Tasks Performed On The Job: -
—4——--4_.-:—*——‘——--._.‘_—-
+ SRR A— : —
Work Places And Conditions (1ncluding Adwantages And Nazards): {

[ it

e e — —— 41 S TAe & e e

Training Places And One Skill Learned At Each Place: '

4 -
Y

Tools And Equipment And One Use For Each:

8 ry 5-10 37
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' SHADOW INQUIRY (cont.)

p. 2

Average Salary:

~
. p -
- -
» - Average Hours:
Chances For Advancement:
L Y
1 4

On-The-Job Use 4#f Math And Reading Skills: .

( Math: 5 _. =

Reading: o ] ’

-

K. . .
Notes = ‘ -

——— e m e —————

‘ —— A = St gttt
e i e
. e P S —— T —— Y Y A g . e  ———— = - 4‘- 4__1 - ey ——
\ .
V s
38
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SHADOWING COMMUNITY WORKERS
Step 3

REACTION REPORT

A
The third step in your
assignment is the Reaction
Report. This report should
be: completed just after
you've "'shadowed.'' The
Reaction ReporT is a record
of your personal reactions
to the job you have just
observed. This report will
help youy decide whether
‘you are suited for this
type of work.

Check the sampfé'Reactibn
Report on the next page, and
then go on to fill out your

own Reaction Report.




NN A
additional g;pics

able "at “cost

x

e

’ p

REACTION REPORT

Q\ N

Occupat i n:

—— o

PP P SR

&

One enmployability st}ength that would help me do this job well:

P

A

What job-yetting skills would you_usc to get a job in this occupation?

4 m e e v e e ¢ T i -

One experience 1've had which would help me do this type of work well is:

e

Circle Une
This job seemed . . . Fxciting Interesting Ordinary  Dull

S-13

Circle One .
| would would not enjoy doing this type of work.
* @
Explain Your Answer: /
: 0 :
»

Ty



Somplﬁ . .

. ' -
,ndditional copips . '

REACTION REPPRI

occupation:  Muner /Labover .

~ One employability streng‘th that would help me do this job well:

s, b e o @ = me s w  am o e o mema mow o a - OB L e . e e s - e s e e e

._ang._punahml_*
_Undmimiﬂg_my wrk, fasks bn‘om begmnmg my day-_.-

What job-qgetting skills would you use to get a job in this occupation'?»)

papers, o job hshnas

‘ Circle nne: ' , o
’ This job seemed... Exciting m Ordinary Dull ™ -
Circle one: ' \
1 would mb enjoy doing this type of work. . ' _
- » 6

Explam your answer: ‘ (IM& . !hlﬂg l wm“d | Ec M[K]ﬂ% SR ; \
‘w_tines ; i} seems dangeius and the \dea of T

M ﬂPPm i @

~ e

@ Sl 41 -
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SHADOW ING COMMUNITY WORKERS

) Step 4

FACT REPORT

»

This step is a big one.
You have completed your
Resource Inquiry, Shadow
Inquiry, and Reaction Report.
\”/,, You should now have a clear
picture of the occupation and]
‘ how you might fit into it.
Your next step is to compile
all your information into a
Fact Report. Look at '

Occupational Resources and -
notice the several different
ways of presenting the same
type of information:

14

PR

Poem
Story

Interview

Fact Sheet &

shadow Report
Cartoon

Pickh one of these ways (or think up one
of your own) to record the information
you have gathered. Include informat fod
about the topics listed on your Inquiry
sheets (steps ! and 2). :

Use the sample on the next pagt to
give you some ideas.

Once you have completed your Fact
Report  add 1t, to the Occupational
Resources Unit of this




1

And training, experiehce and skill determine how much you earn.

- FACT REPORT

Choose One Method: @ joterview - Fact Sheet
Story Cartoon Shadow Report Other

WORKING IN THE MINES
A POEM '

Since "energy sourcesy is thv big question of oyr time,

It’s coal mines and tunnels l d like to design.

The tralrﬂlg 1’11 need comes from various places:

Courses in geology and geugraphy can help to‘locate\mlnerul traces.
But on-the-job training is the required way to learn, "

L)

M1n1n§ keeps you on the earth’s surface and down below,
Steel-topped mantrip cars take minefs where they need to go.

A miner needs a variety of skills, ¥

. LIke drilling and blosting to get minerals from the hills.

Tools include dynamite, shqvels, and for<ore, a tram car.

And o miner who's good can gdpretty’ far. ' .
With education and training, laborers can odvonce to be engineers;

The mining field offers a variety of careers, N .

Regaydless of what branch you decide to go in, ' ‘ \
Math and reading are a good plage to beyin,
\A/}

For laborers, the academics aren’t heoavily requ}red. Additiomel Copics
But you have to read and write if you want to be hired. N2

Y 43

As




# "“ * ‘ ,4'*! ‘-i,c{‘ ‘, "“,J'-;. . B :“"A‘g::" ‘p\f‘,_:‘ R Coe q.,-. . e f, T v ’¢‘&,$;£“§%3:5§
N .‘ . PN :" S ' i iy LT L . E - ae ':":‘; '\'.:‘
“ .~ FACT REPORT
¢
Choose One Msthod: Poem Interview Fact Sheet
Story Pictograph Shadow Report Other (
A ]
N
.
»
U ~,
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I G V)

ERIC ' F-2 4

WORK EXPERIENCE PROGRAM

PREPARE YOURSELF ' (T

¥

If you have completed interviewing and Shadowing assignments in other
Mission Information units, you'll be well prepared for this WORK EXPER!IENCE
PROGRANM. ™ If not, read the WORK SITE INTERVIEW and SHADOWING unlits In this

book to prepare yourself.
~— 4

Your assignment is to keep a written record of your work experience at a
community work site {work place). This work experience will help give you the
background you need to get and keep-'a jJob, so think about the kind of work that
really Interests you. Then find out from your teacher which work sites are avail-
able in your community. Together, choose several work sites that offer the kind

of experience you want.

When you've decided on one site, call the
employer on the phone. Explain who you are,
and that you're interested in getting some
work experience at the employer's work site.
Set a time and place for an interview, where
you can sit down with the employer to learn
about the type of work that will be expected
of you, and to discuss how your past '
experiences will help you do” this work.

1)

-

———

- _ .

A—‘“""‘"‘—-w-—_-__
Before you meet the [
employer, review your
interview skills. "“Ask
your teacher to help you
role play an interview
if you like. |If you have
an up-to-date resume,
bring it with you to the
interview, and bring
working papers If you
need them (You can get
themat your school ,
quidance office.).

\ N A\ 4

addit fonal copics

Give yourself plenty of time to prepare before you qo.
. :




\

~

' K WUKY !'LXPERTH“CF. PRir.KAN

' Step 1
T AND GOAL SHEET
YOUR COI(?/_T\!)?AC B

Before you begin
your Work Experience,
your teacher and your em-
ployer will help you draw up
a véntruvt (written apreement),
¥ his Cpug[qu will duﬁrr§be:
L) when and where you'll be
tXpected to work,
2) what you'll pe expected to
do on phe joh, and
3) any special requirements
you'll need in ordey to
do your job well.

During the_gggggﬁgg writing
session, you will also f111
Mt a8 Goal Sheet. Together
with your tcacher and cmploy-
er, decide on a work goal you'd
Hke to reach. Ask your emq-
ployer to explain Me steps you
will nced to take to reach your
goal. J
When your Cont ract and Goal Shehst
have becn Hlle‘}out, all thref of .
you will sign the fontract. This is
proof of your wurk~hgf25munt. You
wilil be expectod Lo stivk-tv this
Agr et ,

Your emplioyer will evaluate your work
attitude and skills during the Work
kxperfence program. Look at the En-
plover’s Evaluarion sheet on page E-13,
Use it as a reminder of the types of
things you should Practice on the
job.’

~N A
-dditional coples

E-B 47 | .



WORK EXPERIENCE CONTRACT = \ | ®

Student's name _ Home phone #

~ —— _?:,.__. . S L e et < et s i e ‘,._—-_-.- . ————

Name ot school

Teacher's name __ Work phone #
. ‘- R ’r\

p_”»wofk phone #

Empjoyer's namo

A

Name of busineus “

T T

”~
Name ot position

- - ———— e s m ma= = ey - B T T I L e e s — e ———

Duration of Work Experience program: from to

rm g e e s e U PSS

Weekly time schedule: Work days ‘Hours
M

A e ——— e e o ——

=
g
fab

LY

e e e ———— et e i

Work tasks to be performed / mastered: _

et e e me s Smm e aan ————— —
\
e e ~ o e e - — - - . em e ~ . e e ——— e —— e ———e
O e e e i i e maman e e mi A e m A mmme & e m mm e § mt e meere e & o e m—— e v, e
J

Requirements and special conditions required at this work place:
(regulations, dress, attendance, forams to be filled out, safety precautions,

gpeclial vocabulary, etc.)

- ' )_ »
oy A G — o — A & —__ - i am e e meawy e oo - - - LR R T L ‘T— ’a [a_—— - — - . ~ e at——
3
e e e R
Student's signature e

Employer's signature’ _
! _ ' additional copies !
Teachexr's signature e e e N

Date: __

avai lable at cost

O B .



STUDENT GOAL SHEE] 1B

| J
. STUDENT GOAL: utter participating in the WORK EXPERIENCE program for 1 semester

K

I will be able to ,

and use the following tools and equipment eflecLIVe!f and efficiently:

D e R SIS TR T U —_—

4

— -— - ~
- - T e mm mmn e b e W e e e me e i o ey e — -~

Steps I'11 take to reach my goal: o -

Week # 1

\

e s e e e e e s e e e s o me % aem e e o mu e Ay S Ea e e e e . e e+ At e ¢ e

e e e A e A S T C e e e ey - ———— p— e ———— ————

Week # 2

——— . ———— S @ —— - ——— ———— et -~ o —

L S

. Week %

A it = — — ——— -

Week # 4 - ~

e e A e AR St N mmL e e e e = A A v b « st s o - - n—te e
e oGm0 s e B SR8 m e a e e e o At e e o B e 1o % . -t I A = e e SaAE o+ A b o s v £ © - ——— - —
oo A e AR . e s et e mm i s e e e M - v = - -

—_————

- et e e e e e Maem e i




I'd WORK EXPERTENCY PROGRAM .
Step 2

WEEKLY WORK REPORT

2

At the end of each
work week, you will Y1l
out a Weekly Work Report.
This is a way for you to keep
track of your progress. This
report will shbw the progress
you make toward your goal.
Are you taking the steps you
described on your Goal Sheet?
0 you need !ﬁﬁp with any
prohlems on the job?

E-6

R



WEEKLY WORK REPORT
. ! Date }
. Name - —
e L i Tttt Qe © e e ——— o r— ———— . ‘

Position Hours worked.;

e e mm et et L4 a4 ma m o m e [
] -

[T S —

Week # ) .

Goal steps described on your Qqﬁ[jgheet:

e A st

4 - .

— ——— -~ - . T A T T e e e e e —m s N AR ———— et s an - -

T e o o T Tt M e B @ 4 e e L& - = . — - ——— 1 < s - ————— — —— e

. - - - . ———

-~
"
-
-
.
¢ T T T o e e A . - . ———— e Ve e e e = —t —————— .
- —

<

e e i gt it L 4ttt e o = —

Are you taking these steps toward your goal?
3

T et i R e e ————— s s -~ ——— ——— ¢ p——— - o — - -

Explain

*
A

1 : *

| " rd
e e B - ——— - - _

——— - — - —

Do you need help? Are you having any problems? T N

S oy

B {

Explain e e -
L] ——— - .

PERSONAL REACTTONY

How do you feel about the tl&n you &pent at work this week?

+
L

. e S ———

TS A e Tn £ B B e e e e e . 4 e\ ¢ e m s 4 ot ot

) ( ~ A A
— — e addit fonal copies

-/“
avai lable at cost
Vg
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addit fonal

ericY

abyle at “coust

copieg

N

WORK. FXPERTENCE FROGRAM
] Step 3

WORKER'S SUMMARY REPORT ,

At the end of your
Work Experience, you
will fill out a Worker's
Susmary Report. The WOrkcr's
Summary Report will "gum up'
all of the skills and tasks
you have learned, the tools
and equipment you have used,
and your overall reaction to
the job.

¥/

Kead the sample Wurker's
Summary Report® on pages FE-9
and E-10 to get an idea of
how to 1ill out your own,

Fill out your wnrker '8 Summary

eport duriyy your Tast day as
an employed..

When the report is completed,
read it over imd discuess it with your
teacher and employer.  Then take some
time to dfscuss your Employer's Evaluatio

bt your work. Reading and discussing the

evaluation and your own summary report
will help you prepare for success at
other jobs.

.

Pl



A : f
A D/ S
Q\é\ WORKER'S SUMMARY REPORT

p.l1
' Name of position _.Q‘fn,em‘_&;mm&uh |
. ]

Date of employment: from ~~[Q/[' i to J/

.
-~

R T

List skills and tasks perforﬁed during eui;;loymmt and tools and equipment
used for each: A Y. | i

‘ Skills and Tasks - Tools and Equipment

i * ' —

.

( - _——
4
" .

Describe general working conditions:

i 2
—~

- -l - .- —

List special vocabulary learned on the job:

F ]

Words T Meanings

Lokl cok bepsd _Lenddobeasd

977 2 — Mj&wﬁ:

y . V- —r—— . — - was o s e me e s et g M- W - -, - L A e I L b aind N
’ additional coples
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& WORKER’S SUMMARY REPORT - S C

p. 2

PERSONAL REACTION:

Did you enjoy thid Work Experience? é?{gl | N

i AR S A S

' RIR]
E 4

s T
- R
. \ £

What special personality traits are helpful i.n this type of work?

-

What {s the most lmportant thing you lcarned during the Work Experience
program?

IS --.&_Uk?_hqfaf\w l‘i:-‘/u M_M
) ,?M__ ﬁg.d,ah.#,w-_ R ~ N A
ddditimm copi
v * A - T e

- e -

. | 54
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L

e~ WORKER’S SUMMARY REPOI]
' |

e

¥ _  Name of position

’ .\ A . .
ate of employment: from to

r———— e an e Y e e e e e e e e —

e e e e e e e —— ——— ———— ——— . s o . v o <

"

List skills and tasks performed during employment and tools and equipment
used for cach: - .

*
4

g )
, Skills and Tasks -~ Tools and Equipment

+
e e e e e e e e e
-
. , ——— e e - ——
AN LY
* . *
\ el e i T — — -
h
S ST ,‘,‘,\.-\ —— - ——————— A = e wa s e ——— - 4 - - 4
, -
» -
| ) 1
. Describe gencral working conditions: ,
e e e e et e e e e e e i m e e e e m e *
/ . - -
"List special vocabulary learned on the job:
Words Meanings
. -
. e — e m e m .’_.-._.-.’.. e e —— e , e e e s S UL UTUY PG USSR .
N .
e . e e e e me e e e e e P . e e mnta e e & ¢ e o
- ¢ .
LY
. fo. * -
- : \,
- L T U o —— [FUNERIR_U - —

- 35 | | (
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WORKER’S SUMMARY REPORT 's

¢ ’

p. 2

PEKSONAL REACTLON:

A

Did you enjoy this Work Experience?

L i . B i

Explain

Would you seck employment in this fieldp ~
Explain _ L o e

What steps would you take in order to advance in this field?

e ————— g G m s e ———

mm e e ﬁ__.__f,-S*-.,_'_, -

)

‘What special bersonality traits are hoelpful in this type of work?

e Ry b4 e ia e e A 4 e Sanba

J TGS SR S O L —m e en

What is the most important thing you learncg‘SN{i?g the Work Experience

program?’
A

e e e e = % W e e —————— e A e e . = o S WM L S s SR o VSR s A LS S sl = =

e e W mh A o e b e e S it Gt L o ey S s ms - A

N /)
addit ional copies
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Produccd good work (quality)

N > . | \
EMPLOYFR’S EVALUATION

(Student Employit)

Employer's name

.

Student's name

Teacher's name

PLEASE CHECK ONE: .

Student : * Always Somet imes Neveﬂ

— e 4 e e m e i e m e e e i e e ot e o n e he ¢ o o A--—--L—T— ‘

Was punatual and atteanded r;gularly

Was willlng to Learn\ntw skills
e e e e o m m - e e i am .- __A_'--..-.__.-_._-* e e R LR ,_.._.__.f._.j
Was able to tulluw fnstructions

Produ<ed onough unrk (quautity)

s e s Ara = e e m e e e i it T e e ittt e R R

— - ——— e e e — - —_—

Showed an ability to get along with others

- e At e e o— A et a—— ———— ..l.—-—.._b._‘_.”_.‘-_.-..._..{
Performed rout ine tasks promptly, without be ing
reminded

—— — e e e e e = = a e St e e e e e — - ————

Accepted criticism and suggestions well

o t—— — ta —— S VO OO ORI G U DU S G U T T N S —— B s i

Changed Behavior in response to criticism
and suggestions

VU SSUP IS SYPUIPUEUIUUI SUSUSUUIUUUU N 4
Dressed appropriately for work . \

— e U . S ——.A.__——-.——-—-—-.—._.{_ —————— e e - \
Kept wor k 4tatjon neal s
—— e o e . PR, - e = o f e = e e R S S T TP c Em = - B —— e c—— Pu—
Comments o e o
. .
) /7 -
‘ —r— & - BT Y <~ - e A W N A A e

If you had a permanent job opening, would you consider hiring this student?

Explain

. e ,‘--.q......_ ———n

N A
additlonal copies
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additional éines )

EMPLOYER'S EVALUATION N

. ‘ (Work Experfence” Program) .

[
Name ~ Work phone §#

-
Business name and address 4
- PSP - - - - - -- . cem s cmn . e am M i A e e e S s —————— =t e - 3 ‘
i e e e . ] S R . - - e e =
Date ot Work kxpecionce program:  {rom to

I found the length ot the program: I1 Ltoa Yong l l just right | _lm‘»t long
X enough
14

- - - - PO, - [ — e e - .- - - _— - = —_— - -— —_— e -— - —

3

-
How oiten were yuu‘/vir;it.ud by the supervisiog teacher?

- ——— A e s wn m  eeA——— it - 1

I found the number of visits to be: l _Itnu many [_-ljust right l l not enough

Commeats or sugpestions for the Work Expericnttc"f;rugram: (cont inue on bm‘k)nf
. page

- U U e ek e s dm e e L s e e —— -

; ( ,
e e e e i e A mige s i e e i m o cmim e o e e e m m e o e .- em o .. - e
»
[ S - - - - - - -~ M e e e e e E e e i e e - - —
L L J A

It we ean it on younr snpeest fone, wonld you be willing to continue in t he

Work Faperieoace Program as a~Sponsor?
A .
b : - . . - S e e e I .

s
Please list the names of other employers who might be Interested in ¢ .
participating in the Work Experfence program.
EMPLOYAR " TYPE OF BUSINESS PHONE #




