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A

CHOICE mateelak are available at cost through

Auxiliary Campus Enterprises, care of CHOICE,

P.O. Box 250, New Paltz,.New York. 12561.
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' CHOICE development began in 19-Pi as'a result of a study indicating
that, whereas migrant children and middle class yquth had similar .

career aspirations in the early grades, the career information,
fielf Ava.txness and decision making skills available to migrant
children in the later primary school yo -:ors were severely limited.
Although the development and overall design of the curriculum was
done with migrant youth' in mind, use of the curriculpm has been by
migrant and non-migrant youth. Funding for the development and
production of the materials has come from a variety of sources
including CETA, the Career Incentive Act, and Migrant Section
143. There would appear to be an-overall need for the type of
information CHOICE provides on the part of _both migrant and non-
migrant youth. Therefore- at present the intended Audience would
be all of our school age youth (including high school dropouts)

The CHOICE curriculum is.built on the three strands of Career
education: (1) self awareness, (2) job and role information, and
(3) decision-making/goal attaining and is des igmed on two levels.
(The materials have been successfuloly used, however, in the upper
primary and lower secondary in a non-absolute fashion Crossing
over the indicated level boundaries.)

The first level, Basic CHOICE., is for students in grades K
through 6. Each unit, B1-117, includes: (1) a pre- post-test, (2)
a consumable student log, (3) a teacher log, and (4) a set of
minimum of ~20 activity folders.

A The,pre-ost-tests for Bl-B4 are in. pictyre format for the
student witti an accompanying teacher administration guide which
indicates the exact 'wording for each question_ The tests for B5-
B7 are in a written format with an accompanying teacher
administration guide which indicates directio s and the exact
wutding for each questiOn shoui.d the teacher cecide to read the
questions to the students. Ans4er keys for all tests are hvailable
and included wah the basic set of CHOICE materials.

a

The consumable studeht log and ~accompanying teacher log contain
the' Job and Role information for each unit. Each unit, Bl-B7,
contains information trod two of the C.S. Department, of Labor
defined career clupters. Each log covers at least five
occupations of careers from each of the two clusters. The 14.1
stud4nt 16% contains worksheets related to Iangdaige arts skills
using carekr rel'ated ,information, Worker stories in 81-'84. are
found in the teacher_ logs and'designed to be; read to the .

.

students, Worker stories in 115-87 are contained in both the
student and teacher logs: They teacher logs contain, all the student .

log pages in addition to the stories, for 81--84,j and additional
. suggested activities and career related vocabulary, for B5-87.

All the teacher logs contain 'suggested apswers to the'student .

exercises, but it is emphasized that any logical student aqswer
is to be accepted:

The activity folders on each -level ate divided into three sets,
one for each of the career education strands: (1) self awareness,
(2) job and role tnformattion, and (3) decision-making/goal

1



attaining. Each set. 6t folders contains activities, stories,
poems, and game-type activities all designed to help ti-A student
learn about career education and himself or heiself.

The Advanced level of CHOICE mat.:frials consiots of three texts.
Againthe oryanizational and developmentctl was based on
the three strands of career educAtion and the 15 career clusters.

tThe first of the three texts is OCCUPATIONAL RESOURCES. This is
th% job and role information text. It contains 60 sele ions, tour
from each of the 15 career clusters, written in, story, cartoon,
interview, fact sheet; and poetry format. Each selection contains
information on the tasks, skills, traininTiand tools necessars to
the career or occupation as well as the reading and mathematical
requirements for the job. Selection of the careers covered was
based on two UatCtors. One, both entry 1Fel and' advanced training
level jobs were chosen within each cluster. Two, actual r
practicants of the job or occupation were interviewed as to
their tasks, skills, training and tools. Attar the selections
were written these same people were asked to review the stories
for accuracy. OCCUPATIONAL RESOURCES has been rewritten on both
the third and fifth grade reading levels as well as in the
orioinal high. school reading level. The information an technical
...vocbulary has been m&intained in the third and fifth grade
reading levels but other parts of the stories, cartoons and

410

interviews h'ave been adapted to make reading easier. $

$

The second text of the Advanced materials is-CAREER NOTES..This
volume contains the self awareness and decision- making /goal
attaining information. It is designed to be used in ind.iyidual
sections depending on the need of theritudent. Again various
formats have been used, including po try, cartoon, and game
'act.ivities A provide interest for he students.. The sections
included in CAREER NOTES are descri ed in the Overview4booklet.

The third text of the Advanced materials is MISSION INFORMATION.
MISSION INFORMATION is a.manual designed to accompany work
.exploration and experience programs. There are three sections;
..they are designed to be lised indppendently of each other. The
first in on interviewing a worker to obtain information about
his/her job or career. The second is ak:shadowing" guid, to lead
students through a worker shadow experience- The third Section is
a guide tik a work experience.program. Each section leads the
student and teacher step by step through a didscovery processe\The
student learns where and how to acquire information and how to
organize his/her self knowledge and job knowledge in order to
,make effective decisioni.

All .of the 4d0anced materials are presently available in Spanish
as well as in English. The Basic materials are/in the process of
being yrepared in Spanish. The Spanish editions are NOT direct
translations of the Enlish, rather we ha0e tried to produce a
parallel version which makes sense in epanish.

2
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INSTRUCTORS' GUIDE

1

We designed the workbook so that students can be given_ a few

pages at a time--preferably only as much as they can successfully

complete in) one instructional session. We suggest that.wherever

nractical, students protiptly return completed pages the instructor. ti

When students finish the course of instruction, they should be given

the ent4rio. completed workbook in a loose-leaf binder.

We hope that using ourworkboOk according to stddents' and

instructors' needs will motivate students and promote growth in

career education skills4,
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MISSION. INFORMATION

Visit work sites in your community to learn about occupations.

TABLE OF CONTENTS

'MISSION #1: WORK SITE INTERVIEW.

Introduction

Intim:polls for step #1:
a) Road sample Resource Inquiry. "'

b) se resources to mrn about an occupat ion.

c) Fill out your own Resource inquiry.

Instructions for sat p 12:
'a) Rend Hnmple Interview inquiry.
b) Interview a worker about on-the-job tasks, tooir.,

training, work conditions, etc.
c) Fill out your own.intorview.

16st-ructions for step #3:

a) Read sample Renction Report
b) Fill out your own Reaction Report halted

' inttIview experience.

on your

inHtructiontr for step
a) Road sample tk"rret Reyorit.

b) Choose a lormat and write your own Fact Report to

show what you learned ftiy the Work Site interview.

I

MISSION #2: SHADOWING COMMUNITY WORKERS'

IntroducOon

inottuctiona for step Al:
a) Read sample Shadow Reports jtt Occupotinnnl

Resources if available.
b) Rend sample _Resource inquiry.
e) Use resources to learn about the occupation ion'lf

shadow.
d) Fill out your own Resource Inquiry.

Instruetioim foi. step #2:
famRead tipmple Shadow Inquiry.

.* h) Shadow n. rarker nt a commuhity work Aite.
c) Fiii out your own Shadow tpautEt.
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Instructionsfor step #3:
abased sample Reaction Report.
0 Fill out your own Reaction ReptCrt based on your

shadowing exprience.
.

Instructio It for step #4:
aia) Reed .s ple Fact If*ort. N .

b) 'Choose format and write your awn Fact Report to
show what you learned from Shadowing .t Co unity Worker.

.. .

h?

MISSION #3: WORK EXPERIENCE PROGRAM.

1

In

Instructions for step #1:
Draw up and sign a Work Contract and a t':o421 Sheet

with your teacher and epployer.

instructions for std. #2:
Fill out a Work ks)ort at the end of each week to
Aescriba your progress and; reactions to your work
experience.

Inerruetjtons for step 03:
a) Read sample Worker's Soucy' Report.
b) Fill out your, own Worker's $1,11!mlyy Report based on

your expirrienca in t6Ni6ik Experience Program.
c) Diseusa your y4kers'SuAlpyliry Report and the

Enploy.eT's'Ayalun ay withour work wityour
teacher and

additional copies
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WORK* SITE INTERVIEW

4

s

You will be going to various
work sites to interview workers whose
job interest you. At each work site,
you'll find out about. the worker's:

1. '0n-the-job skills and tasks.
2. Tools and equipment.
3. Training places. .

4. Working conditions: '

.5: Chances for advancement.
6. Average working hours. .

7. Average salary.
8. On-the-job use of reading and'

math skills.

9. Job demand.

of
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WORK SITE INTERVIEW

Stop ll
I

RESOURCL I MI! I RS'

Prepare yoursel! hetole
wring on an interv4w. 1,st

retanirces

pamphlets, and magazinest
get. intormatl.in about: ech

occupation., Reading about
a job before you visit thc

work site wiliheln yon, enloy
and 1:2a11 the most 1 low yfun.

interview.

First, look at ,the sample
kesource inquiry on the next page.

Then, use your reading resources to
help you fill out your own Resoure

Incidlry. This will be a record of what
you find out before you meet the worker.

Be sure to read over your Resource 1nquiry.
before going on your interview assignment.

1-2
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DIRECTIONS: The Resource 491piry is two pages-long. The topics you'll be
researching are listed on these pages. Name all the reading resources you use,
and fill out this form with the information you tind.

Occupation:

Reading Resources:

_Encyclopeeli(x.__Af Carcer _

OCcUpd6.0iatii Oultook i4atidb=ik

Page Nuberl

utt

3.51 -355 _

A
Average Hours Worked : 45 _tuA..445 a man: lc Night g tiffc Kati _woo&

sctivieftnies rafuired.

On-The-Job 'asks Performed:

_Surveys__ aria_s_iinder.slitdy,

Wilt es repris_ eaueiLitthraitnatfai 5.1i4diesi

°St

Work Places:

__Commeiridt.site_s;_ _Shopaing -anfers,.fatiorics.generaftlis

planftst

ttrsk,sireams, ininsh_es,rfc

Tiaining Places And One Skill Learned Art Each Plate:

'ROL Schaal

&abate _Saocat

t
nal (3)Pies

avallab e at cost
.

J

Mimic/1qt _qpierttl_ sciettcgr.

.Dniffini,. ijoinnyi gerklytefc.

shidfts and withiii etninnmenla.
impact- studies

1-3
12
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Tool s . and Equ ipmvnt A10 One! a'se Ft h:

..

-_ Cateriz,_. _. .. Takes pictures _Of_ ili ,. pi flit/ill/1 molt

. . Surveying. :401.5: -tonsil'
...i

** ..:. --Ins-flume:pit 4or vittensurinT hafiwoitti
..

aillies .... . /. 4111b . , .:...

..inCrcntent Corer . .Intruntetii- file fells. trees. cte
. ..

$ +.

Average Salary: . 10

0

t

[Druz 1.17).0b0. .Cdefe.M.41. 8ditua-rion..and

Chances Fn u 1.0,1vanci. titcnt

Aciv011 dttn Coryesponck W awtouvii- af edvecthbn. and
e.. _

)ohs ihctutie incittOv-ttt' I cent ofil.s1; rescayther Y professor.

On-The-Job Use 1 Roading And Math ;:kins:

Rea(I ing : i K pin9 u .,eittfe vsit% researek ,Advanced

irelf1200ks 4rid fieviesf. laws_ . .

'math: Impoyfant n naKim). Ur1l 5, pre0a4cinc) and reajtil
.8ra pi151 arid Ma king is scat .S4-1,1d ics

Job Demand:

robs ri avail tibiae part iculdriv ainairsiry by 4-,hosc

who trial-_ educed-, ontiA rectuireettcat

t, A\ 71
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RESOURCE INQUIRY

IS

DIRECTIONS: TheThe Resource Inquiry fa two pages long. The topics you'll be

researching are listed on these pages. 0ame.all the reading resources you use",

and fill out this form with the information you find.

bccupaeion

r Reading Resources:

446

411
Average Hours Worked:_

On-The-Job Tasks Performed:

7

Page Numbers

4

8

Work Places:

t

Training Places s-Ahd One Skill teamed At Each Place:

ft ...MN.

1-5

.....41.
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P.

Tools And:Rqufpment And One Use For Rath:

. .

am.

-aWarage Salary:

Chances For Advancement:

I
AO

ti

On-The Job Use Of Reading And Meth Skills:
I

Job Demand:
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WORK SITE INTERVIEW

Step 2

INVitiVIEW INQUIRY

You 0111 be visit-
ing a work site. in your

m
community in order to int

view a worker about an pee i-

tioRiphich you've researched
by rtading. Yottpay want to
prepare for you& interview by

practicing with:a classmate. If

you do this, use the Interview
Inquiry sheet as a source of
questions.

le

4

A
piesditioral copies

4

Read your Resource, Inquiry
carefully before you go to the
work site for your interview.

Tdke your Resource Inquiry
and youi Interview Inquiry
with you; to the *fork-site. Dux

ing the interview, refer to what
you've learned by reading*. Find

out if the information you've

researched is 'accurate.

ava. ab Odt.

- /'Fill out the Interview Inquiry during
the interview, or tape record the inter-
View anti fill out the Inquiry later.

The sample Intervitpw Inquiry on the At
page may answeany questions you light

have. Good lusdic, mild have a good tim!!

f

1-7
16
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INTERVIEW INQUIRY
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DIRECTIONS: TO, questions you ask duridg your interview assignment *ill be identicaj

to those you researched for the Redource Inquiry. But some of the information yOu

gather during the interview may differ from what you've read..After reading about

,
and listening to someone talk about An occupation, you should have'a clear,

accurate-picture of the type of work you've chosen to learn about. Fill in the .%

spaces below during or directly followinglyour interview.

4

p

Name, of Worker: Elsa Brower
Occupation: ,mil s11"

Work Site Address: tynolcol Conseno4n,

I

e

1.

Interview.Date:' Nov
#
Ingo

iSStovi

Ektritqc_ Agate ,

Average Hours Worked: 2 -4:30 6ciatisivieek

'On-The-Job Tasks Performed:

Aiefialisivi

tines

I

t

a



Jai. ab e at cost
111/

cop

0

INTERVIEW INQUIRY

p. 2

Tools And Equipment And One Use For Each:

verage Salary:

1/2,40vo

ot.

reithandArailtrers Avis
Jivitt /ilex

en/ ads am/ Jaili
/pith/es

'rt

has :_frietkei- _____________

Chances ForfAdvancement:

Cita cooffotoy swai firm rAitike
141/ idifineenteml. one _eathi

jfilk-kail
On-The-Job Ude OtReading And

Reading:

i

h Skills:

tefegid
alf4i

p

Math:

Job Demand:

419 r Z .,- d orozOs

egh;on4 refiareAteitij arid
wife Sakwe, 4. icilag_ 15"Aifide jah easily

Ifie 'emoted 40,- hathiact5o5

. et eirprst

I -9 1 8



INTERVIEW INQUIRY

p. 1

0 tP

a

DIRECTIONS:ilia questions you ask during, your interview assignment willAbs. identical
to those you researched for, the Resource inquiry,. But some of the information you
gather during the interview may differ from what you've read.- After'reading shout
and listening to someone talk about ad occupation, you should hav, a clear, 1/4

accutate Ofture-of the type of work you've chosen to learn about. Fill in4the
spaces belbw during Or directly following your interview.

Name Of Worker:

occupation:

Work Site Address:-

Interview Dates

AversrAiloe, :

On 046-The-Job Teaks Pe .4
-

Siorkillus Descriptions
OF

Vt,

Training Places And'Ons Bk211 Learns At isch.Flace:
-

1-10

*

V. 11%
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INTERVIEW INQUIRY

2

wo"

Tools And Equipment And Ons.Ute For Each:

%Average Salary:

o.

Chances For Advancement:

0

On-The-Joh UHC. tit Reading And Math SkiI1H:

Readtng:

Math:

Job Demand:

4

1-41 20
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WORK SITE INTERVIEW

Step 3

REACTION REPORT

4

f

0

I

Your Reaction Report is
a record of your personal reac-
tions tothe occupation you've

just lejrned about. Villing out
the report will help you see'

whether you are well suited for this
type of work.

As so4 as you come back from
your interview, read the sample.Reaction

art on the next page. Then fill out you
own Reaction Report.

ea/

0

21



Occutiation.___

A skill ofsmine that might

im. t).

additional copies

ava lab e at cost

REACTION REPORT.

help me do this

ee and

1

type ot work is

WM- flower . tdepTilicct

A value of mine that makes me well suited for'this type of work is

(on. reriEfor

.One value that can easily be put into action by 'doing this sort of work is

'ecolo9i.car balate4

Circle one:

Cf u1.1.1) would not

Explain yodr

10,' _science
ou.tdars,

answer:

envinitteni 15 kept In Sri

enjoy doing this type of work.

Since I estjof mid do licit acadatilea fly
Q I hat II great. irtls
lk I ma enjoy 4hts pc of woleK.

1-13 22.
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Occupation:

a

k

-r-

REACTION REPORT

A skill of mine that might help me do this type of work is

A value of mine that makes me well suited for this type of work is

One value that can easily be put into action by doing this kind of work is

Circle one:

I would would not enjoy doing this type of work.

Explain your answer:

-
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WORK SITE INTERVIEW

Step 4

FACT REPORT .

4

Notice the six differenC
ways In which occupational infor-
mation is presented in Occupeitiona
Resources. There are facf"sheets
cartoons, stories;, poets, and

interviews. Now choose
one of

one
formats (or think

up one of your own) and use
the Mission information, Fact
Report to record the facts
you've learned by reading and
interviewing a worker.

t, Al /1.
addirionai

N.:

it c cost

P

Use your Resource airnter-
view Inquiries as gu14es, and in-
clude ps much information as posible
In your Fact Report. Add paper if you
need it.

Take a look atthe sample Fact Report
on the next page before you begin.

-.1q 244.1
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FACT REPORT

Choose one Method: Poem Interview

Story Pictograph Shadow Report

rev

Fact Sheet

1'
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SHADOWING COMMUNITY
WORKERS

You wolf be isiting work site
it your community. While you-
are there, you'il find out
about a t rke r

I. Ci-the-100h skIlls and rpsks,'
2. tool and equipment.
3. Training,placc
4. Work places: adantacjes

and hazards.
5: Average working hours.
6. Average salary.
7. Chances for qdvancemint.
8. On-theHob use of reading

and math skills.

0

t'N A\ /1
addittosal copies

CHOICE

avri! 10, at cost

\--)4



N ies
additional

cop

ava lab e at cost
V II \J

41.

7ir

4

4

14,MMUNIn WORKERS

Step I

PI "OliPti- INQUIRY

You'll find
out about thege things
by asking questions and

by "shadowing," or observ-.

ing,a wocker so that you can
See what this worker-does on
the job-

You'll be taking .notes and you
may use a tape recorder, but
this is more than an interview.
This is a chance to get a good,
LOOK at on- the -Job'. ACTIONS.

4

Look at the sample Shadow Re-
ports in the Occupational

unit of this workbook
on pages 49-56 and 82-87.
nte how. the "sha&w".asks 'clues

tions)and note what the "shadow'
ic'arns by watching.

fit'f.)1,.!. going to a coreirnity work
vou must be prepared. Y6u and

v1.1,- furor should complete the Resource

toqether. The Resource inquiry
4t_corA,, Arhat you find out about an occupa-

tion before you "shadow." Three types of
resArces Can help you find out what you

nrted to knnw. Read books, Pamphlets, and
m,,qazines ,Ihnut the occupation. Talk to

people you know who have.experienced this
type of work, and recall your own person-
al experiences that may be related to

this job. Write this information In th
Resource Inquiry and make sure you

read it over before you go on

1 our "shadow" assignment. Look at the sample- .

on the next 2 page§

S-2
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RESOURCE INQUIRY

DIRECTIONS: The Resource Inquiry dOtlina is two pages long. The topics you'll

be leaping about are listed on these pages. When you fill in the informe$ion
you find, name your information source, including pai6 numbers. or chapter headings
of reading materials. Show whether your information came from talking with
people, by reading, or through your own experiences by writing the le)ters "P,"
"R, .or "E" at the beginning of each line you fill out.

Occupation: Miler Aaborm )

Raiding Materials):

tilid602K
Page numbers:

513 - 58ir
48-1- 14

AI"

Skills And Tasks:

Work Places And Conditions (including average hours worked, advantages, hazards).

tellA 41co ra
Training Places And One Skill Learned At Each P &ace:

-:pb bydtingitiscimtatio crosituditi5_

ititot am atter

S-3
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ean,V.s.
RLSUURCE iNGUIRY.(cont.)

fl. 2

Tools And Equipment And One Use Foi

(17)DiittS afiti/Slyrfait-et_2

1/4 .

aliiini_ettESAntt_ShOliel 5_

<F) He0A lamp

Average Salary:

Weekly -
Chances For AdvAxement:

Each:

blast ouf nre
AL carry tind !yam arc'
-1-1),

piroFtct hcdd

A begitirtft may stof ALitit assiAuf fetivirer
.444103 atiti elturafial itthorer frav advitive -641.

licts4trAtecimiriklinfaLlwill deey alueaRtiol, and_
exatatcv.IM-The -Job Use Of Math And Reading Skills:

Math:

e,f6

Isekin_wititr_grona sury .ore

ofmierats.tix nealal
, Reading: Ttbe Nnowiectigulie ow on5

tedif$franci uniciti rules.

lion:_knailmor
an ma" a qnd repairiot eeivipmen
Other Special Skills Nee.,-d:

Thfs.tati s+rerisiin and endurance

C /I
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RBOURCE INQUIRY
p. 1

DIRECTIONS: the Resource Inquiar outline is two pages long. The topics you'll

be learning about are listed on these pages. When you fill in the information

you find, name your information urce, including page numbers or chapter headings

of reading materials. Show wtietff;r your information came from talking with

peopled; by reading, or througtifyour own cxperlences by writing the letters "P,"

"R," or "E" at the beginning & each line you fill out.

Occupation:

Reading Material(s):

16,

Skills And Tasks Performed On The Job:

Work Places And Conditions (including Average hours worked, advantages, hazards).

Training Places And Ono Skill it-orntd At Each Place:

t.

32
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Kt- Si)! IF;( I' 1 N01.1 I f:ZY c i j 1 ;

Tools And Equipment And (The Use F,-sf fa(

Average Salary:,

Chances For Advancem4int

On-The-Job Use Of Math And Rnndinq

Math:

Reading:

Other Special Skills Needed:

4

S6

33
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SHADoCI.: CoNMON11-1

SliAIP1W 1 N(U I ELY

Take your Resouye inqurry
wi th you to; I ht: I act:.
Refer to wh.at you have learned
ijnd ind out i f pm('
tion accur.ae. By "shad-
owing"; your work r Lind 41'.1<, i fig

questions, you should be able
to get a clear picture of th
occupation. You can fill
out your ShadowInquirt
while you "shadow," or after
you "shadow."_ Ask questions
and observe carefully so

that you can till in'all

the spaces.

N.31/: talk 0 look at the sample
Shivlow Inquiry on the following
11-iii7---Tise it as a guide.when
you fill.yours out.

'If you have apy further questions4

your teacher should be able to helryou.

S-7
34 avaiidt, c at mo.
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DIRECTIONS: Get the intolmation roe: need to fill this out by observing your

W1&-host and askiny cute-tion, ihelo I'. A .necial ,,ection at the end .

of this "Shadol Inquiry" calicd r14:)tw," list. this space to write anything

you want about this,.occopltioll.-
A

Occupation:, ..iiilineyi. .(1i- ft:

Name Of Worker: MO c.4i. WO Sic y

Date Interviewed: ._..10/11.11.....

Skills And T.:v..1(s rtrformed On 1h, Jul:

.
Jean ism maker. Nct.job is 472 _r mud auLsaucl

deposifs 611 iktS ta(tic 5.fa 4Viaf _ore can be,

faxew purr! liwyn,
Woric Places And Coltrion (lo:111dinq Ae.vantages .And Hazards):

Saw worKs 5edito MAkoirvic +MI -ham
been bi(.151-fc.1, %e qt4 4t) ese ..arcasittsirek4pfd

.fir ip
un n,q06. yJiangils: :16.t ay

-act, VOljuilou twat%
Training Places And One ,I..i11.1raint'd At

fhe mitts
35 4tititifiq" +a lenni abati 4he mine

ItAtkev- Weft how fit "nu*
d

Tools And Equipment And One u.c
wind mid mu

ikd

ft.tiA It I I

.124)k rref-

JiLmein. mine
tierlric sattandilliki
ars lirdespat workeis

S-8
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Average Salary:

b6

Average Hour:

AltA

Chances For Advancement:

SHADOW INQUIRY cont )

p. 2

-1-2 sl-art_

etto could irlVA

heavy equilotevit, ,(Dnstinictin3, filtmale
work rxews
On-The-Job Use Of Math And Reading Skills:

Math: 3ecuA nuttli -eshitdaite.__aieLrecorzLatto*

Rea

11#146-. ArininIxr-lut age.s
ding:' far4afe adfarita VVIAlift and S464y

1-inthiGhT

Notes:

.fin -fa 'pass a fbetiAl meth
_Ail( Woks uitif %artily) cr

A mow is at eat -tett
ilk ativin3 lethove

eAcati ahey

I

344r6
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SHADOW INQUIRY

Q. I

DIRECTIONS: Get the' information you need to fill this out by observing your

worker-host and asking questions. There is a special section at the end

of this "Shadow Inquiry" called "Notes." Use this space to write anything

you want about this occupation.

Occupation:

Name Of Worker:

Date interviewed:

Skills And Tasks Performed On The Job:

Work Pices And Conditions (including Advantages And hazards): I

Training Places And One Skill Learned At Each Place:

Tools And Equipment And One Use For Each:

S-10

MI

37
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Average Salary:

SHADOW INQUIRY (cont.)

p. 2

Average Hepprs

Chances For Advancement:
a

.0

11,

On-The-Job Use Math And Reading Skills:

r
Math: 1.

0

Reading:

0 m.

Noiese

S 11

O
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SHADOW1NC COMMUNITY WORKERS ,

Step 3

REACTION RFPORI

NIA0

The third step in your
assignment is the Reaction
Report.' This report should
be: completed just after
you've "shadowed." The

Reaction Report is a record

of your personal reactions
to the job you have just

observed. This report will

help yoy decide whether
you are suited for this
type of work.

Check the sample Reaction
Report on the next pageiand

then go on to fill out your

own Reaction Report.

S-12
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Occupar=,p:

REACTION REPORT

One employability strength that would help nic do this job well:

What b-,,jeiting skills would you,use to yet a job in this occupation?

One experience I've had which would help me do this type of work well is:

Cirlc

Jr
1

This job seemed . Exciting Interesting Ordinary Dull

Circle One
I would would not enjoy doing this type of work.

Explain Your Answer:

S-13
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Occupation:

p

REACTION RU1)111

,- One employability strength that would hejp me do this job well:

phOcalhp ftt Ifshatt_sarid ad mad- alt do
136n9_%f)uriclunf

UndarshmilirnAly wbe.K -tasks befv-L.belin.ntin . day

What job-getting skills would you use to get a job in this occupation?--)

ixic in news DIP 106 ris-i 103S

_adz_ pa:wilt en\-1 Of empitlets
One experience I've had which would help me do,this typeipf work well is:

woks it
wrote inijh ithrotp1ibt4 abuI

Ci onercle 4

This job seemed... Exciting 4<ereSTITID Ordinary

Circle one:

Dull PI

e

I
would efi> enjoy doing this type of work.

.

your answer: 1E (Jai& .461K I itke

, *Illen a
Explpiti

S-14 41
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SHADOWING COMMUNITY WORKERS

Step 4

FACT REPORT

This step is a big one.
You have completed your

Resource Inquiry, Shadow
inquiry, and Reaction Report.
You should now have a clear
picture of the occupation and
how you might fit into it,
Your next step is to compile
all your information into a
Fact Report. Look at

Occupational Resources and

.
notice the several different

ways of presenting the same

type of information:

1

/

Poem
Story
Interview
Fact Sheet
Shadow Report
Cartoon

Pick one of these ways (or think up one
of your own) to record the information
you have gathered. include informatiod

about the topic?; listed on your inquiry

sheets (stepS I and 2).

Use the sample on the next page to
give you sortie ideas.

One you have completed your Fact
Report,add iG to the Occupational
Resources Unit of this

workbook.

% 42
. S:15
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FACT REPORT

Choose One Method: (IEEE) Interview . Fact Sheet

Story Cartoon Shadow Report

4

Other

WORKING IN 1HE MINES

A POFM

Since "energy sources is the big question of our time,

It's coal mines and tunnels I'd like to design.

The trairithg need comes from various places:

Courses in geology and geography can help to-locate ,mineral traces.

Butt on-the-job training is the required way to learn,

And training, experience and skill determine how much you earn.

MiniA keeps. YOU OR the earth's surface and down below, (7

Steel-topped mantrip cars take minets where they need to go,

A miner needs a variety of skills)

Like drilling and blasting to get minerals from the hills.

Tools include dynamite, shwels, and for yore, a tram car.

And a miner who's good can gdprettylfar.

With education and training, laborers can advance to be engineers;

The mining field offers a variety of careers.

Regai'dless of what branch you decide to go in,

Math and reading are a good Place to begin.

For laborers, the academics aren't heavily required,

But you have to read and write if you. wont to be hired.

43
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Choose One Method: Poem
story

FACT REPORT

Interview
Pictograph

1.4 tiEr.

Fact Sheet
Shadow Report Other

S-11
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WORK EXPERIENCE PROGRAM

PREPARE YOURSELF

If you have completed Interviewing and Shadowing assignments in other
Mission Information units, you'll be well prepared for this WORK EXPERIENCE
WRIAAL777A77-ead the WORK SITE INTERVIEW and SHADOWING units in this
book to prepare yourself.

Your assignment is to keep a written record of your work experience at a
community work site (work place). This work experience will help give you the
background you need to get and keep Job, so think about the kind of work that
really interests you. Then find out from your teacher which work sites are avail-
able in your community. Together, choose several work sites that offer the kind
of experience you want.

When you've decided on one site, call the
employer on the phone. Explain who you are,
and that you're interested in getting some
work experience at the employer's work site.
Set a time and place for an interview, where
you can sit down with the employer to learn
about the type of work that will be expected
of you, and to discuss how your past
experiences will help you do/this work.

Before you meet the
employer, review your
interview skills. 104k
your teacher to help you
role play an interview
if you like. If you have
an up-to-date resume,
bring it with you to the
interview, and bring
working papers if you
need them (You can get
them)at your school
guidance office.).

N. I\ /1
additional Fopic:.

Give yourself plenty of time to prepare before you q ClICE
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Step 1

YOUR CONTRACT AND GOAL SHEET
(A) (B)

Before you begin
your Work Experience,

your teacher and your eft-.
ployer will help you draw up

a c(ntrat (written agreement),
ilt, Contract will degcr,Lbe:

L) when and where you'll be
oxpek.ted to work,

2) what you'll be expected to
do on Yhe lob, and

3) any special requirements
you'll need in order to
do your job well.

During the Contract writing
session, you will.also fill
out a Goal Sheet. Together
with your teacher and employ-
er, decide on a. work goal you
like to reach. Ask your em-
ployer to explaWtilie step: you
r;)1111 .need to take to reach your

When your Contrpit and Goalp4t
have been filleaout, an thre of -
you will sign the Contract. This isproof of your work agreement. You
will in' f!xpecli.d to stick Iv this
agr42emont.

Your emOldyer will evaluate your work
attitude and skills during the Work
Experience program. Look at the Eat-

als4=1:11.:0ULUULLICa.sheet on page E-13.
Use it as a reminder of the types of
things you should practice on the
job..

1:

E-3 47



WORK EXPERIENCE CON1 RACT

Student's name phone #

Name of school

Teacher's name Work phone #

Employer's name __ Work phone I

Name of business

game of position

Duration of Work Experience program: from to

Weekly time schedule: Work days 'Hours

M

Th

S

Work tasks to be performed / mastered: A t- - - - - -

I
Requirements and special condition5i required at this work place:
(regulations, dress, attendance, twins to he filled out , safety precautions,

special vocabulary, etc.)

Student's signature

Employer's signature'___

Teacher's signature

Date:

1

E-L4

77.

48
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STUDENT GOAL SHEEJ LB
STUDENT COAL: alter participating in the WORK EXPERIENCE program for 1 semester

I will be able toc.
and use 'the following tools and tglial )ment ell eel. lye ly and ef I ic lent I y

Steps I'll take t o reach my goal :

Week # 1

Week # 2

Week #

Week # 4

Week # 5

7

-at
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WoRK EXPERT NCE PHOCRAM

Step 2 .

WEEKLY WORK REPORT

At the end of each
work week, you will till

out a Weekly Work_ Report.
This is a way for you to keep
track of your progress. This
report will Abw the progress
you make toward your goal.
Are you taking the steps you
described on x2ur Goal Sheet?

you need help with any
problems on the job?

a

50



s

Name

Position
_

WEEKt Y WORK REPORT

Date

Hour's worked

Week #

Goal steps described on your Coal heet:

Are you taking these steps toward your goal?

Explain

Do you need help?

Explain

Are you having any problems?

MIL

PERSONAL REACTIONS

How do you feel about the tlike you Apent at work this week?

...--

51
E-7
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WORK.EXPERIENCE PROGRAM

Step 3

WORKER' S SUMMARY REPORT

At the end of your
Work Experience, you

will fill out a Worker's
Summary Retort. The Worker's
Summary_ ItlEort will "sum up"

all of the skills and tasks
you .have learned, the tools
and equipment you have used,
and your overall reaction to
the job.

Read the sample Worker's
ummary Reeore'on pages E-9

and E-10 to get an idea of
how to till out your own.
Fill out your Worker's Summary_ _

-;1

eport slur g your bast day as

an employe .

When the report is completed,
read it over and discuess it with your
teacher and employer. Then take some

time to dfscuss your Elilipluer's Evaluatio

I your work. Reading and discussing the
evaluation and your own summary report
will help you prepare for success at
other jobs.

E-8
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WORKER'S SUMMARY REPORT

P-

Name of position

Date of emplOyment: from --/0/l ti 7
List skills and tasks perfored during employment and tools and equipment
used for each:

Skills and Tasks

1.26N26d.

I

Describe general working conditions:

.404a

Toole and.Equipment

.7N4 letfafgAiii;L.

List special vocabulary learned on the job:

Words MeaninKs

_01.1&424;1___ .14itiuraisagi_

E-9
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cC
COP WORKER' S SUMMARY REPORT

P 2

PERSONAL REACTION:

Did you enjoy thii Work Experience?

Explain _4_15.164

Jgelkon2Lies4,

. .Would you seek employment in this field?

U

What steps would you take in order to advance in this field?. lakc

What special personality traits are helpful in this type of work?

tow1160471

What is the most important thing you learned during the Work Experience

program?

jOW t2

p444AJaile_

Mt.

E
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Name of position

Date of employment: from

WORKER'; SUMMARY REMP

1'.

to

List skills and tasks performed during employment and tools and equipment
used for eoch:

Skills and Tasks

a

Describe general working conditions:

Tools and Equipment

- - - - - - - - . - -

List special vocabulary learned on the job:

Woi-ds Meanings

E-11
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WORKER'S SUMMARY REPOR I

p. 2

PERSONAL RIACi'lifl

Did you en joy this Work Experience?

Explain

Would you seek employment In this field

Explain

What steps would you take in order to advance in this fiald?

What special fiersonality traits are helpful In this type of work?

What is the most important thing you learned ing the Work Experience

program?

1.t

E- 1 .
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(

Employer's name

Student's name

Teacher's name

Student:

EMPLOYE-. R' S EVALUAT ION
(Student Employ)

PLEASE CHECK ONE:

Was punctual and attended regularly
- _ - 1 _

Was willing to Learns new skills

Was able to iollow Instructions

Produced enough work (quantity)

Produced good work (quality)

Always Sometimes Neve

Showed an ability to get along with others

Pcrormed routine tasks promptly, without, being
reminded

Accepted criticism and suggestions well
-- -

Changed libehaVior in response to criticism
and suggestions

Dressed appropriately for work

Kept work qtation meat

C 0 MM. 11 t S
1/4

raw

If you had a permanent job opening, would you consider hiring this student?

Explain

9

E- 1 3
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Name
/a

EMPLOYER'S LVALUAl ION

Work Exper ence" Program)

BUSilleSS Willie and address

Date of Work Emairlince program: from

I found the li.ngth of the program: n too long just right. ri not long
enough

Work phone #

to

How t we ire you v s . Led by the' sups ry I s i lug ea her

I found the number of visits to be: Eltoo many bust right not enough

Comments or suggestions for the Work ExperienvOill)rogram:

v

(continue on back ofpge)

....141Cybewir

It we e.ut t on your wigvestlou.:. would you he' willing to continov in the
Work Fxpericnce Program as a-Sponsor?

4

Please list the names of other employers who, might be interested in
part icipat ing in the Work Experience program.

MPI.i.)YER TYPE OF BO:IMP:SS

58
E l4

PHONE #

4


