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CHOICE IS THE BRIDGE

BETWEEN SCHOOL AND THE WORKING WORLD

\
¢« CHQICE wmares schoon RELEVANT BY SHOWING HOW BCADEMIC
. SUBJECTS RELATE TO JOBS AND CAREZERS.

- -
-

»

CHOICE cuioes cAREER EXPLORATIOY THROUGH EXPOSURE

TO A WIDE VARIETY OF ocfUPATIONS. -, .

»
!
CHOICE oFfERS A FOUNDATION FOR ENTERING THE JOB MARKET

o
o

CHOICE rocuses on THE NEFDS OF INDIVIDUALS.

\

. e
*

CHO‘bE PR(;.‘WTSS SUCCESS THROUGH MASTERY LEARNING.
1
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“WHAT

S 1S ‘
. . CHPICE?
CTOICE IS A CAREER EDUCATION CURRICULUN '
DESIGNED TO JEACH ADOUT TIE WORLD OF WORK \ )
ADVANCED {(A) MATERIALS: A TEXTBOOK AND 2 CONSUMABLE WORKBOOKS pmx&, .
CAREER/JOB AND BASIC JOB MARKET ENTRY SKILL INFORMA~
' TION POR JUNIOR AND SENIOR HIGH SCHOOL LEARNERS.
3
N '] . .
. ‘ )
4 &
OCCUPATT RESOURCES CAREER NOTES MISSION INRDRMATION
Rfﬁmsos E_TRABAJO APUNTES DE LA_CARERRA MISION INFORMACION ~ '
& career i : .
2.c /,'job information . {a job gkills workbook) {a work-study guide)

BASIC (B) MATERIALS:

-

GRADES K-6. !

7 LEVELS OF MATERIALS PROVIDE JOB AND ROLE, SELF-AWARE-~
N NESS, AND DECISION MAKING INFORMATION FOR LEARNERS IN

o< .

&

Also available in Gpaai .
L] . “ »
]
ACTIVITY FOLDERS. LEARNER LOG TEACHER LOG/GUIDE , PRE~-/POST-ASSESSMENT
{non-consumable) {consumatle) (non-cSnsum&b&e) {consumable)
. - )
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| - OCCUPATIONAL
e ~ RESOURCES

. N :
. ’ . THE CAREER/JOB INFORMATION TEXTBOOK

»

- OF THE , a

- N -

. ‘- ADVANCED (A) MATERIALS

By . , e
. RECURSOS DE TRABAJO .

." ' . : » .
./ R b . - ..g * ' 0y «. )

The material in Occupational Resources is written in English on
-

-

three reading levels (high school, fifth grade, and third grade) and
in s&high. Since selections in ‘each Occupational Resources vars.io;:
present the same information And develop ‘the same underlying basic

\ career concepts, the version should be chosen to suit the reading

. neede\gf'fhe learner.
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. O THE FOLLOWING TWO PASES TIE OCCUPATIONS, CAREER CLUSTERS, AND FOR'WTS
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r - ‘ . O8CUPATIONAL RESOURCES,
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'y CAREER CLUSTER ‘ OCCUPATION FQRMAT
o . L]
r @ Agribusiness Y - A Cooperative Extension Agent story
) , Farm Co~op Manager . Interview
) : siorticulturist ) - . - Pact Sheet
‘ ' _Organic Truck Faymer ' Cartoon
Arts and fumanities . Animation Cartoonist . ' . cartoon
- Bilinguzl.Adult Instructor's Alde . . story
N\ . . : Sculptor .(Welded Metal) . . Interview
- ' . A gtudio Musiciafy ) . Poem
pusincss and Office . Xey Punch operator ' N\
Real Estate Agent  .° , int .
gmall Business Owner , ]
. . M ' e ‘Tax Assessor's Aide . Fact Shest
) copmunication and Media~ ' LT chputéf Systems Analyst Cartoon
) . . “ .Library vrechnician e fact Sheet
* ] . . .- of fset Press operator . Intervibw
. . Telephone gperator '}’uim ' Storxy
Construction o ‘ Architectt‘:rnl Dra?ter. ' C e ' Pocm
' Conservation Laborer story .
) . Heavy Equipment operator : ‘story
Painter/?apeiham}er . ' \ Fact Sheet
* . .
Consumar and qu s Day Care worker . T »story
. . Hotel Cook . . Poem
pefrigeration and Alr conditioning machanic ’ . fact Sheet
\ . stock Clerk Interview
* gnvironmental mn‘rdl o . garth science Teacher ' e Poen
. * . - Ecologist Interview: '
* pxtermiator (Fest control Routeworker) : Foom
. T surveyor . - story
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Bealth and Ssafety . - Chirbpractor ' i Interview
. - Deatal Assistant " Fact Sheet
Licensed Piactical Nurse . Story
} - X-Ray Techrfician = . ) Pocm
Hogpitality and Recrefation ‘ Crogs Country Ski Instxuctor ‘ . Cartoon
. ) : ‘e Executive Ngustkeeper Cot Story
Recreational Therapist . T Story
‘ Roller Rink Owner/Manager < - Pocm
Manufacturing . pptical Mechamic . Fagf Sheet
. production Supervisor * <. ° Story
' , . . solar Engineer - ° . Interview
- . Upholstery Repairer . o Fact Sheet
Marine Science . Coast Guard Boatswain's Mate : Interview
: ’ Coast Guard Quartermaster . ° .. Poem-
. Fish Hatchery Technician . : A Fact Sheet
. Fish Retailer - . Pocm
Marketing and pistribution Advertising copfvriter ) o~ Fact Sheet
Auto parts Salesworker ' s Pocm
. , Buyer R . Cartoon
; Mechanical Artist ' - .. .Story
¢ : .
. Personal Services Building Maintenance worker . Fact Sheet
Business Machin® Service Technician - - Cartoon
. commetologist . : story
. * ~ Masscuse - story ~
Public services ‘ Clergy Member/Ninister ' ‘ “Interview
9 , Employment Counselor . Fact Sheet
Paralegal . - Story
1 Wastewater Treatmeni Opexatox - . Cartoon
Y i . '
Transportation . Diesel Mechanic_ . ' . Interview
o * ) tong Distance Truck Driver Poen
. ) ot " Motorgycle salesworker - . .o ,  Story
r . * paxicab Driver ) Fact Shect
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view format. This career information is written en a high school reading

level,

. .
Following is the beginning of a redl estate agent seleciion written in intey

e 9

- INTERVIEW :

.
.
- . ’

oe
ns

*
Raryanne 3

. forter:
feryswa:

ns. fortary

Merysme:
M. Portert

Naryeame:
M. Poster:

Macyaane !

ns. Porcer:

P

ACAL ESTATE ACINT
tood moraing, Ms. Pottar. Thewhs for seaing se toéay.

N [ -
You're weicome, Marysnns. | enjoy interviens, espectaliy with
stadents. Vot would you Hike to keow todey?

1*n Sust starting to find owt shost the resl sstate Sosioess,
Could you tall me whax ﬂ-bm"hﬂ . - -

4
)} spand & Tog of time driving avcund In oy cor By eyseif Jmet
tecking 5t howsss and property. TRi® wey i .gat o pretty gosd idee
of vhat helghbarhoods are [ika. § heve to atey on frisedly terme
with geople In tha commmity. [t's laporteat thet They sbouwt
what } #o. { alvo gpend 2 Jot of thme eapecially dwrieg
and svenimgs driving areund with people {sometimes whote famliles)
whe ave Intarsated la sesing howess they might lihe te Gwy.

» M s

lu-otn-ny--’-!ln-v\nﬂ s it evary day?

No. Sometimes | dan’t sell smything for weeks er smthe. Winter

Is & slow suason. § can wswally cownt on @ tot of ssles la spring.

In winter ¢ #0 sost of ay locking arowd—=in spring i'w reslly *
Mnﬁ-nqh what's svellebla and S0 thelr Jiking.

1 $1d0t huaw & real setate sgent $18 thet mech, Vou really ‘_ -
haep Duay. . -
l‘mu.htlulymnma.-ﬂm. 1 § wented o,

1 could part"tine or aavhe Just on weshends. My hours Aave

o da flaniie Dacavse ay clilents cn’t siveys de fren from 95,

lthlet‘mM.&lem*

Tet's net trus in ay tealness. Yo tew, ! work on cowuiosion.
Thet means | get & certain percantage of the salilng price on 11
the sales § moke. For exampls, let’s soy 1 gak O% 2y sy commission.
1f 1 suil one dovee for_fifty thowssnd doilars, | meke five thourand
dotiers on the sala. 1f 1 sall tvo plecas of property fer tan

. “
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Smayent’

. o 7 K .
% A INTERVIEW (Third @rade Reading Levél)

’ { .
. { — - .
9 -
- Ve , .. “
: 2 | L
' N T . .-« on a third grade reading level...
'Y * .
-~ H -
» 1
- L] 1
! - < . . . ’ N
’ . » e « - -
. , . ‘ R
- . .
. . ~ ) .
’ - . . -
. . . . ) /. . )
J‘ - :/ .
) T < : fenl Entate Agent
‘ ’ Rary: Good morming, Mrs. Srewn. Thenks for teelny an tosey. ,
. . . :
. . : fng, Srepm: & like calhing shout my work. What would yeu tke to dnow N 9
. o about & resl “estata sgemt's jabt
M . . . Mury: What do yow do every doy?
- " Y
. ¢ . Mrg, Srems: | look at hewsen and preperty. 1 drive pasple to see housas.
. ; : 1 try to vall tham & douse. Somatlmas | work svenings apd F
smakands . . f
- - ‘O‘n: Now oftan do you sail pragarty?
¥ .
. R : frs. Srowm: Somstimes 1 doa't sell mmything for wesks or mosths. Winter
- - . , fs o slow clam Inlpqqlmu.hnmthmy. )
, <t - Thet's whan | mshe many salsa.
- ) . . .
. .
. to. s
[ ]
. |- s . . -
L
.t AP —
£ N o
g —
. S e B
Pe ——n = - - -
M +
' : ) v A
o . »
¥
. . : v p ~ .
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Cemparable informatiog about a real estate

.

.-* INTERVIEW (Fifth Grade Reding Level)

_g'gnt writt¥n op a £ifth grade

reading‘v lquel._..‘. b a \ - - . .
- : ' L . . .
. . itL - .o, - s - N \
. ' v
. ) ) e ‘:‘; ; ’
‘ - - \ * LN
." ¥ . . - g »
A.% Chas .",gx'“'—-_‘ . -
» IR . . , -
- * P 5m.?“ur?nm
Barpanne ¢ Nm.m.mm. M-!arm.hr .
Nras. mn::: Tou're welcome Naryanme. X 3ine Salking v
) SPOUE by work ae & real estate ageuc. et
) mumllhufnw N
- MaTyannes mm.h_‘un'&\nmhc‘nq&yr - ..
&3, Pottex: l.wttu&lvhgmdmhha
n'mmmwh.mhm-hb .
. Sorhaoda. 3 4150 spand time driving peopre .
- . hml—m.ﬂmhmam b . '
> ht&mtmn‘mm e T
Naryanne: hmmxm"«rhﬂ
‘Mrs. Poteery Wo. Sometimes I don'e mell asythfhg for
‘ “eaks or monthy. ﬂawl:om-um ‘
m;-xh:ha%mm.
) lymlu:'-mum-m-mt'c .
:muuo. -
)
. N -
- i) il
lopejoo ofJc
- - \:
*
o , o
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Z INTERVIEW (Spanish)

»
\ .ssand in Spanish.

~
I should be noted that it ispnot the intent to have a translation.pf the nn-{
tx-riﬁls. 'rho 1ntent i{s the development oycateer knowledge and concepts ¥n

-

Ehe 1ehrner. * . ’
f.
-
- Py -~ * 7
s - i
* i m BIENES BAICES o,
- -
J cectlian m afan, Sxa. m &-nem por verma hvy.
Me gusta hablar schre mi trabajo. I0ué le gustarfa '

a usted sadar schrs sl trabajo de =n sgonte de Dienne
cafces?

Muuq-m-wmmr

hunm&“yuul. bum'uu-
p .t wer las casas. Trato d¢ venderles ca
, o fe -wmpnm.ymﬁuﬁmh

AEMARA . * . e .
too‘m---bm‘--.m-u-n
nmsnm

lhmlm

L]

Cacilias !bm‘nm’--mhm:neunmtnu
. - MM. .
m.hx’lﬂ-n ucc'm Pusdo trabe cuande toro.
Pn-:e.nhjn pocss ¢ mmchas h-’:-t Trabsjo ¥
cn-bhyq-t.q-tu-.uqe -.lmm
? propledad.
. Cectitas wo-p-mmmm?w tradeja
i lacrgae horas
Sra. Fecrnindsz: Yo sflo Bago dinere cwendo . lo
gue yo haqe se llama comisifin. La comisife ss uo
prcn::jomtdpuuhm. Caando mi
comi as del 184, yo hego §5,000, da una vesta
e §30,009.
'l
\ {1) AER

hmmawmam-sw

%« « x «ee 5%«

< 'K € g { g X"




H * “ .
. - -« * =
N

- . . - » .
. . o~ ~ e S
» P N . . .
- . . * .
2 . CAREER NOTES
° . - [y - .
& e . . P > -
) . v )
. b ‘
' F 2 v » 7 .
' . . - . y
- f 4 . :
’ M ) . . ' L ' . "
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\ - .
The purpose og Carcaxr Notes is to help youth develop skills that will pre
. pare them for entry into the job market. Information is pr-?nn_t.od Jn av
* riety of formats including cartoons and activities, ’
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. . Listed on the following paye are the units and cc:respondi‘ni;, péricrmance
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Unit Title . ) Students “iil..n v )
et ——————— - N *

v B ~ o .

K;ou Yourself | N explore and write about personal characteristics,
o~ a .

Valueos . . ) ) ) relas-. pprsunal values to career goals. ‘ / ; .
Work Régdindss skills revicw appropriate dregs, attendance, pjzctuclity, getting along ol

. , with others in various work envirommentd, -
- ' +
First Appliéationp . ¢« £111 out applications for socinl security card and workihg papers.
. A . it
$ & - .
Use Resources ' make use of ‘reading materials, people, personal experiences to :
) ] .o ] help reach godis. ' - . e :
. ']
~ ' ]

Carcer”’Clusters learn about the 15 cIysters. b
Write Away write letters requesting career related information.

. ‘ T e R +
Organize and Present . make a record of personal factsa £i1l1 out job applications, write
the Facts About You a resume and a cover lettar of introduction. - ‘

""" Teasn ADOUt Yoursalf *« - *<=*="* < * tuxe- aptitude- twst-und-revond- Sindings. “ .

Know About ;'e working World learn whexe to look for jobs (emphasis on employment agencies,

- 7 newspaper want ads). ® '

Apprenticeship . read about appgnntlccshipo and write for more information,

Carecr Advancement . " review work readiness skills and learn career ndvancement skills

. _ and attitudes. .

Jgb Changes read information prebaring for succesgful job changes,
. i
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. \ CARTOON '
.= . o , v
. : Following is part of a cartoon ueilized in developang h‘{u‘.k~;eadiness skills

\ ¥ s 3 -‘ /- ( ) .. N M ‘ o -‘.. . } L
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Form completion 45 a necessity for job entry and sdvancemont, Youth are »
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i . issicm Information is-a wrk-study guxde that presents a structured intro- .
. .
- . { . duction to the job narkat.
. . - ’ ‘
. . . ; ) ' ’
. ! { N
L]
e et renetn em e | Learners: (1) interviev consmunity uorkers -
) é (2) shadow community workers ' - !
(3) participate in uork—sf.udy activities
* r 4 . - “
’ »
& i " . . '
Y9 {

'rhe learner demonstrates u:ury of mission tasks by compléting report forms.

i

Samples o! conpleted forms for each task are pmvided as an aid to the lau-na:..
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MISSION INFORMATION .

Visit work-sites In your community to leorn obout occ‘motio,ns. X

» e

_TABLE OF CONTENTS:
MISSION #1: WORK SITE INTERVIEW - Unit Poge

Introduction

Ingstructions for scep #1: - " i-2
#) Read sasple Resource Inquigy- o : . .

b) Use resources to learn about an occupation. .

<) Fi1l eut yoyr own Regource Inguiry.. . .. .

Instructions for step #2: . . . -7
a) Rasd sasple Interview Inguiry. )

b) Interview a worker about on~the-job tasks, tools,

training, work conditions, ete.
€) F11l out your own Interview Ingquiry.

Instructipns for step f3: 1-12
a) Read sample Rasmction Rwport )
b) Fill out your owm Reaction Report based on your *

interview experience. .

' Yastructions for step #b: o 1-15

a) Read sample Pacr Report. .
b) Chouse a format and write your own Fact Report to
show what you learmed from the Work Site Interview.

\

¥ MISSION #2: SHADOWING COMMUNITY WORKERS Unit Page

Introduction ' ¥ S-1
Instructions for step fl: s-2
8) Read sample Shadow Reports in Occupational -
Resources {f availadle.
b) Read sampleResource Inquiry.
c) Use resources to learn about the occupation you'il
shadow.

d) Fil1l out your own Resource Inouiry. ) .

‘Instructions for step #2: . S-7
&) Read saaple Shadow Inquiry.
b) Shadowsa worker at » community work site.

¢) Fill out your own Shadov Inquiry. d s

N
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a) ReaS sanple Resction Repore. ‘ ) ;
b) 7{11 out your own Reaction Report based on your
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- o Instructions for atep M: I Lo ' $-15

4) Read sample Fact Report..
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= . =how whet you learned

fron Shadoving a Comemmnity Worker.
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MISSION #3: "WORK EXPERIENCE PROGRAM

i Unit Poge
’ SR Introduction B S Co £-2
. ) R Instructions for step #1: ' ) E-3
. e M-pnddpclhrkm:m:udamshct ..

o j wvith your tescher and saployer, . /

. Instructions for atep £2: E-6
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This is an example of a completed report form for the learner t use as
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A BASIC -(B) MATERIALS: 7 LEVELS FOR LEARNERS IN GRADES K-6.
] FE ¢ - - ’ - .
. ’ fe Also available in Spanish . .
. - ‘ 4 .
.1 - .
p
L. !
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-, » .
. \\ . . T [}
? A-mimmorzommmsmmmmvmmmm
) CARBRER CONCEPTS IN THE FOLLOWING STRANDS:
v . 3 STRANDS $
DECISION MAKING/GOAL ATTAINING
Xnow Valuas -
- »
. Use Resources °
Know Options and Outrcomes
- Pecide
. Training Plan -
- 8kxills & Tasks Act ) . . ’,
- Y¥ork Environment Check Progruss
Modify Goals If Necessary
’ Attain Goal
b L 4
ACTIVITIES ITNCLUDE:
. Stories T . Puzzles .
M \ ’ Gapas 2 . Audio Tapes
8
. , _
- A}
1 ' ;‘;._ -
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i . THis is » sample dover from a B~4 activity tolder’ Please note the B
i . - - R
} CovJ _ directions, materials included, and matérials needed sections of the g
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, ACTIVITY FOLDER
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These are samples from activity folders shown in both the
English and Spanish versions. '

- -

Talader

elr scevca del Srake)n ge wsted hage-
Taladoo, dquil tal 1o v a wmes?

anmhﬂyw-nwﬁm
¥ guantss fusstes y Wb Shaquets.

easas ala ilsws Sugenes en 1o aidos
.-mh-.mnﬂ-‘ LT

fia slesre es cuidos! -
fara ver culntow pies dv mdere ouje. -
Mmmfnmmmnm
Con wo resbalader ¥ wn gaswho. .
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_The student log is a consumable wd{kboqk that reinforces job and rols
mation preseifted in the CHOICE curriculum.

"rhis is a page from the student log at the second legel--B-2. Lear

to identify tools used by the worker pictured.
Co! ’ .

- ~
- - . . - N o
- . . : »-2 Televivion Napairer Classtfying teols
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CHER LOG/GUIDE -

The teacher log/yulde inclu es the same pages ps the student log with the ad-
dition of lt.eacher pages.. These teacher es include stories to be.re@d to
the students and directions for the stude log pages. Answers are included,
ho&éver, wiien a leamez: péesent- a valid reason for a differing answer, it

will be acceptad, This is the teacher log/gquide ‘for the 5acing /studént page. -

4

. . . ’ t .
Television repnirern £fix broken televisions and xadlos. They

go to school to learn adout the equipment to use. Some television
repairers tske couxrses through the mail to lesrn the job.

Soma television repairers work ina . Peoople take theixWbroken

+ televisions to the.shops t¥F be repaired. Usually the owner leaves
the television and the repairer calls when the television is
fixed. Most-television repair shops also sell new and used
televigions. ' Other television rgpairers go to homes to fix
telavisions. Usually these rs dxive a van which carries
all of theiy tools and spars parts.

Television repairers need to know about electronics. They learn

about circuits and tubes. ‘l‘hcz learn to© look at drawings of

c its and they know what all of the symbols mean. This allows -
to look at drawings of circuits from different manufacturars

and figurg out where the problems are.

Television repairers use many tools to repair televisions. They
have special devices to.test tubes and circuits to sag what is
broken. They keep a supply of new tubes and circuits” to replace
broken ones. Repairxers also use standard tools like screwdrivers
and pliers to take televisions apast. Each television repairman
has a tool box ‘in which to Xkeep his tools.

—

B-2 Television Repairer

‘ .
Classifying Tools

B-2 Television Rapairer

Draw a circle around sach tool used by television repajirers at

at woxk.

Clockwise from r-‘:‘

work. Put an X on each tool not used by television repairers

hepair van, screwdriver, pliers, maracas,

television, flatware,

v

e

taster, tubes.

AN .

T ’




PRE~- POST- ASSESSMENT

&

This .% an exanple of one of the items utilized in @ pYe- and post-assess=
oere of the B4 poterials.
' )

8. }he child in this picture is telling
about nutrition

-
.

s

Hhich worker's {ob {s most 1ikely to incluﬂe
. the task of telll people about nutrition?
. . + Put gebxg X on the picture of the worker you

b. health c. sanitation 7 AN
o.fire fighter ciinic worker worker .

fu
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. EXPLANATOEY AND TRAINING MATERIAL

~

CHOICE development began in 1979 as a result of a study indicating
, that, wherxeas migrant children and middle class youth had simil§r
career aspirations in the early grades, the career information,
self, awarenebs"and‘decision making skills available .to lmigrant
children in the later primary school years were severely limited.
‘1though the development and overall design of the curriculum was.
done with migrant youth in mind, use of the curriculum has been by
migrant and nonjmigrant youth. Funding for the development and
production of the terials has co from a variety of sources
inaluding CETA, the Career Incentiwy® Act,.and Migrant Section
% 143. There would appear to be an overall need for the type of

information CHOICE provides on the part of both migrant and non-
migrant youth. Therefore at present the intended audience would

be all of our school age youth (including high school dropouts).

The CHOICB,cur:iculun is built on ‘the three strands of career
education: (1)-self awareness, (2) job and role information, and
(3) decision-making/goal attaining and is designed on two levels.
+(The materials have ‘been successfully used, however, in the upper
primary and lower secondary in a non-absolute fashion crossing
over the indicated level boundaries.)

. . »

The first level, Basic CHOICE, is for students i grades K
: through 6. Each unit, Bl-B7, includes: (1) a pre- post-test, (2)
. a .consumable student log, (3) a teacher log, ald (4) a set of a
minimum of ‘20 activity folders.
The pre- post—tests for Bl-B4 are in picture format for the '
student with an accompanying teacher administration guide wﬁigh
indicates the exact wording for each question. The tests for B5-
B7 are in a written format with an accompanying teacher
administration guide which indicates directions and the exact
.wording for each question should the teacher decide to read the
questions to the students. Answer keys for all tests are avajilable
and included with the basic set of CHOICE materials. .
The consumable student log and accompanying teacher log contain
the  Job and Role informati for-each unit. Each unit, B1-R7,
con%ains information from ‘two. of the U.S. Department of Labor
definéd career clusters. Each log covers at least five
occupations of careers from each of the twp clusters. The ¢
tudent log contains worksheets related to 1&nguage arts® skills

’ ising career ?elated"infotnatioq. Workér stories in B1-B4 arxe  °

"found in the teacher logs and designed to be read to the

students< Worker storires® in B5-B7 are contained in both the

student and teacher logs. The teacher logs contain all the stiident

.log pages in addition to the stories, for Bl-B4, and additional ’

suggested activities and_gareer related vocabulary, for B5-B7.

All the teacher lags contain suggested answers to.the student

- exercises, but it is emphasized that any logical student answer
74 i3 to be accepted. ' . s
A
) The activity folders on each level arggdivided into three sets,
‘ one for ‘each of the career education ands: (1) self awareness,

(2) job and role information, and (3) decision~making/goal

~

~




»

attaining. Each set of folders c¢ ains activities, stories,'
poems, and gam —-type activities a%®l designed to help the studegl\
Q1earn about cafteer education and himself or herself.

f'he Advancea level of CHOICE materials con51sts of three texts,
Again the Jdrganization @ngd developmental format was based on

the three strands of career education-and the 15 career clusters.
The first of the three texts is OCCUPATIONAL RESOURCES. This is
the job and role informatfoyp text. It contains 60 selections, fouar
from each of the 15 care lusters, written in story, cartoon,
jnterview, fact sheet, ap§ poetry format. Each selection contains
information on the tasks,>kills, training and tools necessary to
the career or occupation as well as the reading%and mathematical
requirements for the job. Selection of the care®s covered was
based on tho,ﬁaétors. One,” both entry level and advanced trmining
level jobs were chosen within each cluster. Two, actual ///
practicants of the job or occupation were interviewed as to

their tasks, skills, training and tools. After the selections _
were written these same people were asked to review the stories
for accuracy. OCCUPATI AL RESO S has been ‘rewritten on both .
the third and f£ifth gr e reading- levels as well as in the
orig{nal high school reading leve The in ormation and teéhniiFl
vocabulary has been maintained in the third and fifth grade
Teading lavels but other parts of the stories, cartoons and
intexrviews have been adapted to make reading easiex.

. Y
The second text of the Advanced materials is CAREER NOTBES. This
volume contains the self awareness and decision-making/goal
attaining information. It is designed to be used in individual
sections ‘ epending on the need of the student. Again various
formats have been used, including poetry,gfartoon, and game
activities to providq,interest for - the students. The sections
included in CAREER NOTES are described in the Overzjgw bdoklet.
The third text of the Adyanced materials is MISSION INFORMATION.
MISSION INFORMATION is a manual designed to agccompany work
exploration and experience programs. There are three sections;
they are designed to be used independently of /each other. The
first is on interviewing a worker t0 obtain information about
his/her job or career. The second is a "shadowing®™ guide to lead
students through a worker shadow experience. The third section is
a guide to a work experience program. Bach section leads the
student and teacher step by step through a discovery process. The
student learns where and how to acquire information and how to
orgahize his/her self knowledge and job knowledge in order to
make effective decisions.
!

All of the Advanced aaterials are presently available in Spanish
as well as in English. The Basic materials ar'e in'the process of
being prepared in Spanish. The Spanish’'editions are NOT direct
translations of the English,. rather we have tried to produce a
parallel version which makes .sense in Spanish.

>
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_ decision making

&

Welcome to CHOICE (CHalleniing Options In Career Education), a
developmental chreer education cykrriculum including information on self
awareness, job angd_ role  awareg@ss, dejsion making and goal
attaining. The 4 is broaden the scope of options
available to yout » i bb and Yole information and to
help youth learn ] )

srogedures
and intenests. NavE

students, §

Th Career Bduds Strands: ‘

1. Self Awareness

help learners

a eneQSv activities have been designed
i nad others.

values and "develop respect-for thems
learners to: |

- Self
identif
Actiyd

awareness of self and learn to value se

\

ecogni§e and accept'indiQiduality in se d others

dearners to occupations
dotions. At each basic
t least 1@ occupations
Awareness facts include
on-the-job skills p”tasks, toolg saf, and work and training
places. (Youth are taught that thHfy are building their carger resources
at all times, even through leisure &nd unpaid work experiences.)

Job "and role &
that expose , them
level, factdal informatig
chosen from 2 wor

nividing occupations into work clusters is a convenient way of
organizing related occupations, Clusters are simple, convenient
categories which help insure exposure to the broadest spectrum of work .
styles and responsibilities., (An occupation may belong to more than one
cluster.,) A definition of each of the 15 work of "odreer™ clusters (as
designated by the U.S. Governgent) follows:’ ' .



- |
Workers from the AGRIBUSINESS work cluster remove and progess
natural resources and use the land to raise and protect animals
and croﬁs. / :

. s
AC T

Workers . -from the gBﬁSINEss AND OFFICE work cluster work in office
settings to record, store, and distribute information.

Workers from the COMMUNICATION AND MEDIA work cluster use varisus
"medi,a to circulate information. They may work with telephones,
radio, T.V., books, magazines, and film.

Workers from the CONSTRUCTION wark cluster are involved with
designing, building, restoring, and demolishing structures.

Workers from the CONSUMER AND HOMEMAKING work cluster’hetg £o.
produce and improve food, clothing, home furnishings, and care of”
family members. . :

e ‘ . o L
Workers from the ENVIRONMENTM. CONTROL work cluster help to )
protect 1land, water, air, and healthy physical relationships among

all living things. . ‘ .
. Workers from the FINE ARTS AND HUMANITIES work cluster create,
- write, perform, and study music, dance, poetry, ‘novels, art,

history, and language.

Workers from the HEALTH AND SAFETY work cluster help care for and
repair the human body and m . Some care for animals, too.,

" Workers from the HOSPITALITY AND RECREATION work cluster improve
the quality of people's leisure or spare time activities. Their
work often involves sports, &esorts, amusements, or hobbies.

Workers from the ﬁANUFACTURING'work cluster design, assemble, and
produce processed goods which are not in their.natural form.

Workérs from the MARINE-SCIENCE work cluster grow, study, explore,
harvest, and care for 1life and minerals in and around bodies of
water. D) .

Workers from the MARKETING AND DISTRIBUTION work cluster package,
advertise, and - transport 'goods and services so that they are made

available to consumers \ .

PERVICE work cluster perform various

‘Workers from the PERSONiﬂt "
omfortable for individuals. _ “;1

skills to make life more c

vy Workers from the PUBLIC SERVICE work c’uster protecf the rights,
property, and general well-being of communi}y members.

- ’qOrkers from the TRANSPORTA?ION.work cluster help to move people
and goods from one place to another. .

The skills and- tasﬁé,  tools and;‘equipment} and work places for the
workers presented on each level of the Basic CHOICE materials are

detailed on the following pages of curriculum content.
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. . .KCHOICE Curriculum Content

- . h *;

B ) R T -n'_‘ ‘

. L : ' I*f
81 - o RTINS \e’w

L) - - .‘
HOUSEKEEPER . - . '
ot T :
SK[LLS & TASKS: Pla&d and does work to keep a house 1ninrder. ?f‘gﬁ .

\ YOOLS & EQUIPMENT: &qonqe bulletin board, paper, pens‘ thambtacks, featmf l'iuster. broo-, vacuum

' cleaner, mop, bucket , ‘pots, -food. .o
! -
‘ WORK PLACES: Homes

WATTRE SS, WAl IER

&KILLS & TASKS.- S'erves food ingide a restm&wt, akes ordefs fmi foods clesns up tables.
N\ i
100LS & EQU!PH‘.N‘! Knives. forks, 8poons, tray, menu, food, npmn, -aponge, pen and pad

L

.

WORK PLACES: Res‘t,aurants» ;
. . A X J
* 3 "
JANFIOR, CUSTODIAN . ’
. r N ' - Y
. ) ™

SKILLS & msxg Fixes am’rﬁrs things, cleans up big messes, keeps schools safe

P ™

10015 & ‘E(}UIMNH Broon, dustpan, screwdriver, paint, paintbrush, roller, wop ard bucket,

. hammer, nails, vacuum cleener, qarbgqe cens. .
WORK PLACES: Schools, hospitals, offices L

TAILOR - . ’ " &
) A\

SKILLYS & TASKS: &ews, makes and repairs clothing and other cloth items. e

* 100LS & EUUIPKM. Sewing madune. needxe end threed, fsbrxc. pin-cushion, patt.ern, penczls.
scigsors, shears, dress form,’ tape weasm‘e

H.ACEé: Shnps

= . N

. DAY cqm WORKER _ o e ; ~
: ) ‘ \ M:'.': l‘
’\ﬁ_\ gul?& TASKS: x\mveY and tieres for ch;{M #lays with thea
4 . . . .
y & Bumaidyuﬁs, paper, plctures, \toys, ,food, mm projector, gumes,

L}
4

. .
WORK PLACES: Day care center, - ;f »
fo
j ¥
' ;.

“




B v o ARTS

1EACHER . AN S

‘-

. 1
SKILLS & JASKS: Teaches others reauing Bnd new skills
TO0LS & M@L Books, blackboard, desk, eraser, - chalk‘ ﬁgncxl, podium, paper, report &ard,

projectyr L. . ) .
vk PACES: Schools L . '
) : ..\"hﬁ‘

' N
: . [N t g
mnsve ’ - K.« , T

AN . .
. 7 } ! 4 WA
¢ . .
SK!LLS & TA@Q 71"8;}( ixcture/,qﬂs deszqn color to Mt‘ee and ideas
TSN T :
TOOLS & Ewl NY:f /Ea c,lhy,,;‘*tter s wheel, 1, brush, paint, crsxgp\, ‘pencil, palstte, glue

womfam:?! lst i&s 1 K ' G .
‘ . ™~ CRR I

. . \<' K’ -

MISICIAN /| ( l

.
SKILLS AZIAQ(S /Pleys mstn‘unen

V
t‘
.
. L H

s, uses music to shau feelinys, entertains,and s1ngs

"F ,--‘ . ‘ ot

{ Fa s . -
,:

i

Lmupet. marraqas, ‘bahjo, R lxn,
WORK PLACES: Stw )1
DANCER . / | _
S~ . ; )
SKILLS & IASKS:  Uses body mvenentp to show’ feelmgs. listens to music, enterl;qxns ig;(
= / ’ ‘\_-. Y]
T00LS & EQUIPMENT: Shoes, bod'; *{'ts, costmvd, barre, mirror, music {/" ,“"-—"“)\ .

. . 2

~ WORK PLACES: Stage, stul'lms \\ i - - \
' ' \ . 3 ' . C e
ACIOR, CLOWN % i ‘ L e

» : ~ l\ )
SKILLS & TASKS: Uses words ané sct iohe to entertain and make people laugh

#00LS &M bheet n.gxc + ic thtu. microphone, mstrunents . gquitdr, piano, saxophone,
i
i ;
}

£

TOOLS & EQUIPMENT: Make ~up, mq,msk mcropmme costume, camera, cold cream, mirror with lights,

script . r)
-y
M Stnges, ru‘mﬁes ,! : ’
. B -’;k -
Pumrceﬁ SRR LY e
oo T L . i

~ SKILLS & ﬂ\$§a Uses,pwpets to a‘te;t’am and muse
T00LS & EQUIPMENT: Paper baq, ci‘aym}s puppets, strmgs ,

KPL@ "*".taqes v / h \’51' .
N

haad
S
\}__}
ot
19
\,n
-~
?
. - 44'-
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A erans /

@ }3[ rrlculum Content i
ag, 5’ K e

; HEAL TH.

1 & QUIPMENT: Stret

. glasses, sperial eye-festi
tester) { ’
'—.
- WORK PlACES:/ Offices, © itals /
SCHOOL NURSE | |
/"‘ f 4

SKILLS & TASKS:\ Helps children get and stay héall
. ¥ -

Bmdaqus stet ' splmls, yﬁe

~

_-FAMIA Y"DOCTOR
N P
4 1

‘L-'.qﬂLF GAPS

/ P2 ’:’ NHRL BZR ‘
SKILLS & TASKS: Ps quet‘wt'kmhﬂhﬂ y he H\)?meh
,\ \ prescrn:em::e/ R ML{
\ \ | 1004 S & (R ¢ Hedmme‘lﬁx), st el hoscude . raxunel eor
$ \
\"\/ \ Clhinic, offices. hospitals
N ) ‘i
Tennom N S
"_ Weighs vhildien. belpn clalidien et w and ity healthy
i : ~
! Ni: Stethoscope, scale. needles. thermometer, diet ot

Fline, offices, hospit gl -

N ’ - A
| Mo
E '

RIC - o 35 ' BES




N ...} . .
A 7 "l\ . . e
- RS R .
A - : ‘ -
Nty .
82 A PERSONAL SERVICES - .
.‘ A _ .-‘.\ . ¢
WAITER,  WAITRESD) S ,

SKI[LS &‘\HSKS(ipes up spx!l{iser}a food, tekes orders for food, ‘end cleans up tables '
© after people eat. .

Dmhes‘nter{).&; tonbl\and menu,e _ N

PLACES lRestaurants, dmers//‘ '\ \ /' © < ' ‘(' y r “ _-'

‘. ' < _'JT ' T . .
D«YAY c \ : T - ‘. .
. { Sy .
/ Takes care c}{. to share toys &g to J)lay gamsf:.
|/ T00LS & EQUIPMENT: fi rpaxnt and books.

©a
© BARBER, HAIRSTYLIST - ﬁ\\/

SKILLS & TASKS: Has%ema'l

a-

100LS & EQUIPMENT: Razor, dciss al sink, broom
WORK PLACES: Shops f PN P . : "
1’ h . 1 4 2
P~ - ‘
WoRePAIRER | D ";’g \ | -
‘ 5 , M BN (. : ‘-f\ ' N * 2 <
LA SKILLS y ’ ‘. by ‘
.t il -Q\ . . ‘ R
i YOULS,W&:;i iver, ladder, entenna, toolbox, pliers. .“' - ;
(T / + e t s
i mﬁﬁg&; ; o repai ,. o
.\ ¥ -}" - { * ’ -~ A""
1\ ‘\/' —_ i ‘ Lt
gucxsmw Y ~ T -
. T ' a
- SKILLS JI_TASIS: Heés snd forges mefals, and puts shoes on horses. : oo,
'%WIMM' \xre, anvx!, r, nails, water. oo on R
e H B . N -~
. ‘ ' //-‘A\\\ ' ’
AS 5T nm MIE S } :
{: A Qm / ¢ Y _ N
. - e, (W -
we _SKILLS & YAﬂ(S. Pumps ga*r'ﬁ répf:(;es oi{l, cleans windshields, Jgnhges tires,
" and Fixas. Brakes. \ ="
! 100LS & \ZQUI ster, qrerld). fmwl\oﬂ chn, scrpndrxver, fag) er pump, w
Jack.‘,hre, ub of water} { \ )
- ! '
o WP(M.‘ES~ Gas stations, dtion. ': Pr s
ummmm : ‘.
\ e
\ "\

o SEILLS A 1ASKS:

Y

Puts shel .
“brnﬁmfmqaunes, f1lm, records, tads.
to people in bookmobile library, filtes c rol\

TOOLS & EQUIPMINT

WORK_ PLACES:

Card cataloq,

L ibrary, bookmobile.

ried




*t
Sy
' mspxwm AND Ré‘tauu

4_< v" Y
7'] P v
o . -.‘ ¥ .
/v '

L o . Y

Mchel people ‘th,use fir t-—ﬂié

L

f’ Ws to others

4 -~ , VO P
tr" TOOLS & EQUIPMENT: mi'sne, balls, bht, body protectbrs, first-aid kit 7y \ -
v ' . . . ~— 'V e
| WORK_PLACES: Offices ‘ *. \”‘ v
TRAVEL AGENT x . ~ .
" i /4'/

& !ASKS. Helps people arrange trips, snsuers teleonul}rends%

® .
LS AEQ{HMNT- ‘lelephone tickets, letters, time tables, clock ‘orid
. books, magazines, films, pamphlets ! :
PL o Offices - A o
,' -
/ . GUIDL . . .

|

‘A{LL;& TASKS: Shows peuple sround in new places, gives tours

Pf.m:s-

R

/
Buses,. T&J
SKILL & TASKS: Uses|flashiight,

\xm\g%imnmm- Megaphone, microphone, pointer, maps

~

col l’ ts tackets

!

g S

f
I

L)

P
/
r

'\. .

e W‘exercise in order to keep themselves in good physical

\
\

\

{

j\/ . 3
. .1mPS~§
X o

¥

N -

|
i
q; ves out *proqrm.

ter\s.j

§wle find ‘lheir seats in t_Lza

" BEST.CGPY AVALABLE .
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tm,

- ‘ . ' . '
' s "Pn l.’ ’
. d i
'-‘:J/: ! [ )
* B3 ,‘ T \ ‘ﬂ'! "; s L
PILO | O x !
‘\ L4
'/" &Y[ASKS: Tells time, ﬂgpé{pleneg ‘_

IPMINT:  Airplanes,

i [Mjlé c*ock weather nap, radio and headphaones, umd

MOVER . N
skiLLs EMAsKsy »aé FurniigR maps : /
L _ /

IIXLS & LQJ!F& 4 Wood,

et :
!)\5. N

. :5 / -‘f."‘ . -
2 : ,/I “» ) , “)

Q: [xerc}ses to .kgep“,’m «}Lod ”sxcal conditxd\. explores. ager Spact J.\gtﬁd in science.”
PHU!J: Rocktft ..pi'zce suil, © rork. uxygen, sperml fmod supp Qs !

. N ;‘,
.‘.,.-f \ l{

7 A N B ' ‘ : .

% a‘ﬁs 0 chitdien to and { 4\, hoo | ‘ ; ;”r f

‘ ! rives tidren to ar 50 . ' ‘

RN A y \, o, Ny
i

. W \e .
v M & [QIAPMINT:  Side and rear view mirfnr';. bus, © lork. traffac tht oAl s, (Lu";l g

)

L rephst , ,’ . - : # )
. . . . . N ; ’ Yy .
- WIHK -'_té_l_‘_fé: Comsanity roads s sireets : GL . A —
H L ) o’

Ty o g et £ 5 BRI S SUSTEN 1

1
: & NJ road s h at !';l u.ag’n m.:ps. drnes truck, delivers ant anjomds
mabes Mt Fogs .
‘ .‘ r ) .
!

)w\%&‘ﬂ. Mo reparr ‘mxl. mm#;. tr.nfhc&lnpv{s and Signs.
JJ lﬁ:ﬂ Lights,

1 4‘ '
Wity PLAUE Sz dacloniepiy dusg

,.._J.
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CHOICE Curriculum Comtent

LOGGER
. SKILLS &‘15

mills. ’%
TO0LS & EQUYP

;
]

’ ' B

apd rémoves deposits-Or orefgnd other raw materisls from eg

SKILLS & TASKS: F{fich
onto buggi *
TO0US & EQUIPMENT: {Walkie 48 , H{11s, o

- coal cutter, bquxes ca M ;NHJ-M AR

WORK_PLACES:\ Tunne rgromd

FOREST RANGLR
SKILLS & TASKS: Identifigs trees and

_ soil, controlling pollutibn, planting . thx
and survival. Gives tours df foresy. Protects\ﬁ:rest from fires and pollutfon, bujldd rock wall

to hold land, puts out fjifes

RS-
</

' Z ) « .
SKIt1S & WS Prurs shtubs. ; bulls wded: ; tests and fertilizes soil ; plants, priges
r-' b jower: ropegates plants ; controls insects and dys€ng

skitlls & 1ASKS: Cleans 5) stabfSe, breeds, raiged end
exercising and grooming). Keeps stgblds and grounds|in\good cohd
Checks for wur;u;.

TUS & FQUIPMENT:  Bans of feed fgreind oats & hay&, q mil‘\q\(s
pails, horseshoes, medication. )

WORK PLALCEYH: Barns, corrals, rancbes.

de ' (M) C -4z BEST COPY AVAUABLE.

C o a - ——




Ba g ).> PUBLIC SERYICE OCCUPATIONS h

~ FIRE FIGHTER
e how to keep their hoaas safe, puts out fires, rescues pe&)le and pets,

A\ Y \

s, hoses, oxygen mask, bucke]!;\ ’fire-p;&qf

ition.

y extinguishers, axesg;
fire hydrant, nozzle, N box. TR
\ L i A
uSe, conumty centers, SR ; \ “/
\' —
1\ truckd

/ L Ny -
gt(:, handcuffs, poljc€e car, ba*,
. ' |
WORK PLACES: Poldce station, patrg highways.

SANITATION WORKER

,rxﬁﬁr\sxs. Picks up i rash | sweop *hursqi-’a use, 5

\9)

~

shelves, reads jto cfuldren, Lupu curate recortfs of books, megazines,
and orders leafnigg aids, takYe to people in bookmobjle library,
—r?’

mteryd).

10DLS & LQUIPMINT: Card catalog, varied ref

-

>y WORK PLACES: Library, bookmobile.

.....

/.

43 B"’ST Car'y miRilABLE



u:kly and always speeks clearly. /

’ »
‘TOOLS &]EQUIPMENT: Microphone, elgctronic tgpes and tape player, ords and turntable, £
scriptsiend log, clogk, control board, telepijone, headphones, e, teletype machinef tape
recordef.

-

WORK PLACES: TV and radio studios, public gdtherings, vms, prigteNpsrties

TRAINING: Public brogdcasting school, backgijound in publ\il.\apeakmg, u@m,,
- Hig\h school and callege helpful. On-the-job training. . S.

JOURNAL IST .. Q
: D .1
S SKILLS & TASKS: A jburnalist observes, does research, conducts interviews to gather informa
prepares and composes stories, essays, and special festure articles for publication. Must s

scheduled deadlines.

T00LS & EQUIPMENT: Typewriter, tape re
microphone, note pad, pencils, pens.

) WORK PLACES: Publishing houses, newspa;
events, TV stations, goverament offices,

TRAINING: Migh school, college and jo {1 dsm Schod] , background in writing and in some other
field (sports, science, politi '
PHOTOGRAPHER
SKILLS & TASKS: . A photid props using light, color and design,
composes pictures, cro , develops negatives and photographs
R TOOLS & EQUIPMENT: 17 ' ping) ¢ ilm{ tripods, props and scenery. ' .

, private industries, public and private

WORK PLACES: ghotogr 5
, sit o‘ own specialty.

gatherings, magazine !

TRAINING: On-the-jo‘ gh schpol ert , college degree in fTine art, photography
school, » ' 7

. | 44
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i . , : ,
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t L - . b
Corapave wearpee )
. w"':l‘!\! ! b
' - : . ;
Hs ; Hinhy [ee - INICATION AND MEDIA
: 3 v\ |
PERF ORMR | Low. 0 WEDNESDAY |
) ‘ gt | +
SKItLS & TAKS: A performef enthrts R audignees, may act, sing, play an inst rument ' K
give spee y tell jokes Aind stg ggle, interviewlothers, memorizes scripts. Must
communicate klearly. / HURSDAY
» Busical instruments, props and scepary. Fa

K ] .
WORK PL f (Y there & an auddende (live or ¢t ), in theaters, sthools, circuses, stadiums,
fairs, mightkiubs, radio, mgvie, TV, shd kb otography stugios.

IRAINING: gh schocl and follege drask bind stage ex énce, cQurses in voice, dance, music, speech,

and acting, behools of the performing attk.

TELEPHONE | INEWORKER ‘ : ,
SKILS & TASKS: A telepfon lineworker drects and arranges telephone pojes, (;ableh and wire
according to plan. He bufy phy

e cables, installs, maintains, andfrepairs elephone wires,
s teh‘_(phhn.

Lines and rables, resds and N Fing dmgram, drives repair truckf and ol

Hes, ‘ -
1D S & FQUIPMENT:  Backhoe lqozdgr, climber:, body belts, screwdriveys, wire cutters, hammer,
suldering qgun, knife, nai isy iegs, bolts, braces, wrench, wall and calmty m‘ers. Jack ghone, i ;
s - D . \ \.
hard tmmT stee.l-toed : -//1? BAd il sted gloves. | o \’
WORK PIACLS: Telephone PBotls and s, underground, usually uutdunrs\ } s : :
j SO 3 ' '
L ] 5 . F“ - . ‘\ ~
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} f o
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~ A\. . \.-‘
-« \ < : .
. BS CONSTRUCTION
HEAVY EQUIPMENT Mnmm s
SKILLS & IASKS' A__ equi tor uses heavy equipment to move heavy objects like large
pipes . cement. , Or he vgl\; grade ditches to prevent erosion; level dirt or
gravel; tr_?/sml, mmta; mpxplamt. g
T00LS & EQUL T: Road-grader, C t::%.rd( dirt-hauler, mechanic's tools.
A
WORK PL#;’ Outdoors: dams, hi@ways, building'eiles of all kinds.
1 L] “

TRAINING L/On-zhe-_yoh ‘traint ‘courses YIh ics and equipwent operation at vocational
schoals comiiity colleges.~( ./ ~ . ; ,.

MASON | _ ,,,Z :

ILLS & TASKS: ‘' A mason spreads gravel- pours. an?ﬁ finishes concrete on curbs, house
racks

foundations, floors, sidewalks, and walls- patches holes in concrete; digs holes and
ditthes and reads bluapnnts. ’ J\

TOOLS & EQUIPMENT: Chisels, mallets, plumb lmbs. fl 1s, cement mixer, cement finishj.@
machine, stresight edge, screed (2 x 4).

-

]

~ ‘
WORR PLACES: Streets and highways, dams sites of homes, commercial buildings, ¢
ships. Many work under general buildin I} ‘ N
i N
N IRMNIN{;: High school shop classes, ja al §rawing and apprent iceship.
PLUMBER . -
. s
SKILLS & TASKS: A plumber thaws frg measures accurately; tests for
leaks in pipes; welds ahd patches pipesy S seems; replisces fittings;
installs and hooks up showers, sinks, and' T heate . ] c\
JOOLS & EQUIPMENT: Plumber's wax, mng, coerr mter pxpes.. qns]}upes, le%l. uelde‘["s nslc'"f
— -
cutting torch, hard hst. “ . H
WORK PLACES: Indoors and nutnde hospxtnls. factoriea. eh:pa, MW
" structures under construction, end c edr —
L]
. ; \{BAINIW. High school shop clqsm and up to five years of apprentxceshxp.
Y
s & ' “f) e .
. 't | !
1’ . .
~ [ ‘. . N 'R .
[ A Ka i ) ‘_ A [
, i \\\‘i ' . ‘..i:
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85 . gk ‘ : LONSTRUCTION : i
» . o, l T\ : 7 ’
ARCHITECT UAYARNEL) S S v - ’
‘sf’ b 'K

SKILLS & TASKS: An architect designs and prepares plans and dréwings to show exact size and shape
of bui ld‘p/tms _for‘\elqc_tncians, carpenters, plumbsrs, and masons; knows state and local building

ring Yaws, ‘Lire regulations; specifies materials to be used by builders; chooses contrac: )
Jjobs; st'i% s costs and supervises construction work.

M‘M:‘" Lx)'nt table, drafting éencils, blueprint paper, compass, architect's rule,

mf‘eri:w\' misfxc ?ﬁém a‘f hmes,‘,‘lmds\ape, other structures, bard hat.
WORK PLACES: Office (private or'as part o

f a Firm), construction sites.

L4

- ' - % . . ) .
TRAINING: f&or Legfa,nf oollege plus three \yeattgé;perience or S1x ,rears' of college plus; ¢
expgrience. L, ) ¢ b ' CoT Y ooee 0

N - - . . .. 4 s e memee s T w -
. . . . .

100LS & EQ NI: ;‘fnaﬂgr\ Jews. hand and- imw'gr :
drills, sadiillrs, leved, tape messure,’ 1k Box) clamps,’ br

WORK_PL ACE § Alliﬁnﬁdelv"‘ptx_:nitu‘tg.‘ 1ndoors snd outdoors, as mek
IRAINING: H.zqh W segscarpentry shop, mechanical dl'euing, ge

years of on-the \ a_\n R p ‘Clpssroom instruction yesily.

. /
ELECIRICIAN = o ;o

sxms,g__msx?z ‘An electician understands how circuits work, 1mtal,ls'uifﬁ,pg, fixes in;lmg and
fuses, reads blueprints and electrical symbols. ‘ ' '3 '

. ) ‘.
r. vidtmeter,

o0LS & LQUIPMENT: Plier.s., hammers, screwdrivers, wire cutters, tonduit benders, smme
spovls of electrical wires, soldering iron. ) .

|

“.l' A
WORK PLACE G2 .A’l’ffbuxtdxrqs, trains, ships that use electricily, power plants, appliance factories.
A A Y v ' < . G
IRAINING: High s i Wasses 1n Jectru:al shap, drafting, comminity ro!_.leqes(and up to four years
of apprent l('t'shl;‘)_,.t - ) z '
F ©
R R A

b 4

f

’ " jams . or, gt ;;} uonlfmckgrs'.
‘ al‘%m\dl’wr ‘

-
L.

e




| S @}ROICE Curriculum Content
“ {\\/i ) - SR B

‘ations to organize and run their finmcéa"
and pr : " iles, end analyzes bookkeepjng accounts .
» stimates expenses. Helps set up budge licies. Researches'price trends. Prepares’ e
\jements and tax returns. Gives legal teptimony that clients' business and tex records, '
of dnd complete. May specialize in: 1) gfneral or public accounting, 2) nanaqément.
corporations, industries, businesses, Dr 3) sccounting for government agencies.

PNENT:  Receipts.and other records of iness transactions, legal references, contracts,

addi i .
‘ x% s, calculators, computers : - )
WORK PLACEST )Dffices in accounting firms and officeﬂ of clients in private business, ‘industry, or :

5

/ for governmen am:es;‘b "

i TRAINING: High 1, plus two yesr programs sé-community colleges, business schools,. universities,
or armed services. Courses include mathematical computation, businesg senaggme t, indn.ptriqi

relations, business law, cosputer technology. four or six years of col'lqge yuired for some

specialties or for teaching. ’

COMMERCIAL ARTIST

SKILLS & TASKS: Creates srtwork designed to promote ideag

gge people to buy products. e
‘ agazines, TV commercfals, e

labels, signs, wallpsper, gift wrapping, greeting cardy, billboards, e} Sketches, paints, {does ’ “;'\
lettering and layout (choosing, planning, end srrenging stylé, colox ¢
photographs, and lettering). Mskes cherts, waps, .!... .ias well a8
clients' ideas. Must meet desdlines and compromise please clients.

TOOLS & FQUIPMENT: Light table, drawing board, pe
scissors, erasers, glue, rulers, and other straigh
photographs, personal portfoliq (collection of begt

WORK PLACES: Well-lighted, ventilated studios on

companies, departwent stores, art schools. Freg
agencies or other businesses.

bs, l‘rushés.
). _‘_,\'_"

yope pa)Qts. compasses, .
! s of large »
advegt isinyg

JRAINING: High school art classes end art programs at colleges and schoqls of art and desigm. SR i
PRACIICE. On-the-job tralning at printing and art ‘studios.. Preperation of personal portfogio 1s

most important. ) ' v

. 1 ’
 BIST COPY AVAILABLE.

[



farms to distributors. Inspects
pgq accurate freight billg, receipts, delivery -

; ir and maintenance work o truck.,
. al driver loads gg.ml'oads freight
iver hauls freight over Jong distar_wges,‘;‘_éfte% in diesel-

ary gohec ldad ramp, daily:activity log,
jcfoe? cablgs, ha{:d tools such as mdllets, wrenches,

v ‘ -7
ys. Truck terminals and loading stations at menufac-
sinesses, construction companies, freight and express

agencies, trucking companies. Sl
TRAINING: Must own commercial (chauffeur's) driver's license. Mechanical abxlxty helpfu)s
Experience drixing trucks and tractor traildrs (privately owned or in armed services). the-

Job training as driver or driver's helper. .

2

BUYER - ; ] 9)

“
SKILLS & lASK“a Purchases derchandise which appeals to customers’ﬁ// “"’,ﬂm :
. salers for retail business and stores. ReSearqpes buying and sellinf] methods:

self with employer’ s stock and customers. Orders samples and qoods hkqmmtafy :
about changes 1in exist ing products and development of new ones. Plansjand ¢ inates) th
schedules and activities. 4 6

I00LS & EQUIPMENT: Newspapers, fashion or trade magazines,. telephone, [calculgthbr, ordd
merchandise return forms, plane tickets. /

‘mm( PLACES: Offices at retail stores. especially clothing t storgs, spe y ( ’
shops, mail-order houses;/ \' - i e
o
, IRAINING: High school{plus jpn-the- job training as: salesperson. 1 colle '.i
spectalized training mstifqtmﬂs or management programs of fere r enplnyers.
_.4: : r\ T
SALES REPRESENIATIVES f}} L ;

!\\v

ASE = company or manufacturer to
and others w 1ty. Describes and displays
vialue of pre ounts (agreemen's to sell +to-one-place o a reg¢lar

basiai. | > sales. 8 of new products and prices. Does stocl!l
tnventory . s, delwvers a: mst oducts, researches activities and prmts\of]

ts to cetaal sto

other compdnies. | Keeps ex and credx records. -Attends trade conferences. May travel b

a lot. My Hdent';’ IH'“ xastm. persuasive, and persistent. Must spesk clearly. i
i - . N .. . N

,JUOLS & L Sampl o* Lms to be sold, price lists, product descriptions, rnlcuha!qk, '

busiess reco \‘ds d T, ‘j “; ~ \

WORK PLACE 56& a}.s.' es ¢f business (mshtutl 15, retai}l stores, wholesale 'n‘m. 0 o
bmld:qqs'. wts. ). Paper Work ay be done  af home ;L[r] i an produrct mmfarturvr'v ol tice
!

LU 4 | -
" 3 . .
— o 49

L o . BEST Guri AiAILBLE

—
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86 /" ) ACTURING -
R i _ b
¥ MACHINISY \ ﬁé : &

8 to shape metal blocks into tools and parts used '
nes. Plans steps and selects tools for each task
ne tools according' to the type of metal being shaped.
gpures and checks accuracy of all work up to 1/10,000
te varied machine tools or may meke one .type of object

SKILLS & m' SRR

in buxld i
Hamtax ; Aﬁ X i

of an 1

{1like 11 be marking specificstions on metal for production maechinists),
or repa tak justing all machines in a shop and so must have .
broadest Jgno led_qe y machinists are: setting up, cutting, dowel fitting /
drilling begipg FRAN
_ ' Y
T00LS &fEQU{PMENT:! Machine tools (power driven todls which hold ametal block in place while itls
d lize snd shape needed), lathes |{(machines that shape metal or wood by turnmg rapidly
’ cutting tool), broaches (t pite pulled through holes to make them bigger).

. ‘ cslipers, gesuges, microme » scales. Hand finishing tools such as files,
d screwdrivers. Safety gl L] aftd steel-toed shges

- h

istrial areas at machine shops,| p
oPpBir shaps. -

7

TRAINING: Vodetjional school courses in machine
* programs {fout years) include clagsroom training in nq}:h, gcience, J

and mechanics. High school courses in .algebre, geometry and physifs a .
CHEMIST ' ,

SKILLS & TASKS: Researches, tests,. and experiments to meke sgientific dis Uses facts to

create new\c like synthet ic fuels or food preserva fve kes 1mMg in varibus products

according to manufacturérs' stendards. Studxes RO . Tests semples

to determine or analyze ingredxents.. Conm::ts e} » : - RE p lts of observations,

tests, and experiments using charts, graphs, and N wia [Pty heo fr manufacturers

(instructions which tell what kinds of and how much * die
7 mix the ingredients ). Teaches lab skills and ;.\. g
L writ ing or sales work.

T100LS & EQUIPMENT: Ruler, microf \ qlobes, hypodermic neddle, electric scale (to messure tiny
shine, sample bottles and test tubes, batch sheets (like.
porasimeter (measures size and smoun{ of air space

amounts), tweezers, element
recipes), recorder (dr

-

&2 and classrooms for private industry, non-profit
§, and market research firms. v

WORK PLACLS: Well-lighted labs,

e e e e e

research organizations, colleges

\ry for beginning positions like latf or research
teaching positions. pn-the-job training.

IRAINING: College degree (four
,assistant. Graduate training rfg

ASSEMBLY WORKER ?
. SKILLS & TASKS: Hépegts one task ( afae RN or packaging one type of item) over a full working
day. May operate re nery or use hgpn 5 kst 1be accurate and safety conscious.
TO S & f‘LW!PﬁNI: i8 t n such as ear plugs or safety glasses.
WORK PLACLS: In p tibﬁg t which produce c;r package just about anything that can be

found 1n stores including food, clothing, cosmetics, toys, .taols, bboks, hardware, yshicles, precision
inst ruments, medicat ion, records, tapes, furniture . . . just about anything you can name.

fRAINING: On-the- job.

20 BAST COPY AVALLABLE .



B6 , MANUF AC TURING .

UNION REPRESENTATIVE ' .

‘ SKILLS & TASKS: Helps prot /t nghts of union members by 1investigating complaints about working condi-
tions, interpreting work ts,  and medxatmg disputes between workers and management. Speaks )
on behalf of workers. for '1 \{- , improvements in working conditions, etc. Informs workers P

of their rights and the hesy ways- g& rotect them. Hears workers' complaints and helps them file
grievances (documents descr) % a comlaxht‘ d how the aggrieved (complainer) wants it settled)
through counselling ang speci gets\with company menagement snd other officials. May help
union members find housing =

IOO!.S 6; EWIPKZNT'

l;ments, such as contracts and grievance papers, current.
nt. At some work sites, hard hat and safety glasses.

Legal

foundries, schools, and union headquarters. "Pits"

TEXTILE DESIGNER y ! a P
SKILLS & TASKS: lses artistic t\coubinea with an

and printing processes to design weaves, knits, and decorh& ‘ tte
=  Studies fabric construction and researches best uses for !

of fabrics. Aompares fabric printing processes. vaem.l
+ in the fashion industry to get new ideas and to find out\ .. t
*  shows and textile industry presentationsy

TOOLS & EQUIPMENT: Paper, paint, brushes, drawing board hnd Py .
looms and knitting machines (to test strength of new neav;s

smples, telt

textile trade snd fashion periodicals, camera. - \ 9O '

- ‘l
WORK PLACES: Offices and studios for textile cowpmxes* 1y in cities. . '“"‘ﬂll“.ﬂ > designers
may work at home. “ P .

—~— ! |

. ‘ [
TRAINING: High school art classes, schools of art snd design, fashion‘\sci\mls.

pressure. Cuts and shapes/met Uses blueprints t?o pxan work. Cle Clamps it tdgether
or does preparatory tack . (§Finally, uses a ;or to join metal pprm pecialize
in one welding technique sUg4s alc or electric wdl (uses heat from|ele at j junps from
an elgsbmpde to ) eyl ene weldlnq {usesﬁeat. from burnling passgs {o milt metal),
resis \.4.! we Lo p{essure) and atowte W aic Hydrogen arc).

A torgh, welding rods, torch txps, )4 . !electrode
AN elding mask, "leathers" b Ve gloves and some:
gy, MBQ hemmer or chipper (cleans up tover metal after

d{\mg welding lines).
Shops which repair metal parts of smps. buildings,

. Production line welders do repetitive
varied types of work.

WELDER ' \ oi
. .o | s
SKILLS & TASKS: Joins metal ts to build and fix getal objects usi:z%mt e heat and sometimes

TRAININORANVbCat i uflles in ng 4a kind of drawing), blueprint reeding, metal and
: ams (three years leeds to certification). High school

/

" welding s
. physics is hi

\-'"f-;'z. SRS AN ?: ’l:s
P o ;";ié“smll:

- .A, '..L;i i.v'ﬁ’# -
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| CHOICE Curriculum Content
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L AN ' ‘ -
B87. 4" . T MARINE SCIENCE
H APHER | _ ¢
ILLS & JASKS: ‘Usb tools to.measure depth of bodies of water, especially oceen. Studies rock forma- I
tions on oce floq';; and\conpif)gntal shelf. Compiles data for maps and charts which destribe the -
bottoms of oceans, ir{vers, lakea..__Eonst"rbcts ‘these.maps. Helps industrial-scientists and ethers
t%locate underwat ?cngainsrhpd other geological features. Helps naviga{ors to avoid
Sheo K4 pt ., . - . )
) ““ )ﬁ - . N - -
: tders ; a8s u!fghted plupb lires and more sophisticated somographs
' p&bbaﬁ')\,\ ulars, corfng device (takes sampYes of the Flo~gf a body of water), '
dfawing and Lis able, ruling pqns,{lﬁr drawing straidght lines), crog$ sectjbn papyr (a type of ‘
paper), protr jangle, t-square, s1ide rulé, bow compass (».g 3 ing colPRsses
ined with a Flexible band). ’ , Y
and 2 | ‘
PLACES: In offices and on s of survey boats and dhips. In on-shayé 4 oRices
[RAINING: College degree (B.S.) in ocemc:gram)y-‘gy, geology, :.- hFting,
or math. Naval trainihg and e i P : ‘

FISH HATCHERY TECHNICIAN
: * ZA ~
Skgé § TASKS: Cleans and maiptaing-fndoor and outdoor poQes \f: hoys—{humgt mide trodehClike
lividg and breeding-plages for fighf. Maintains grounds and dguigeePt. Feeds figh (ub to 12 thmes
daily). Cares for fish eggs reating them for disease -and-remoVirig-dead oms from ds. Rpises
and spawns brood fish. Hel sh adjust to differefif—water\kondit iohQ\ - KeppRfccurat@l records ‘ )
of findings. Helps conservationists and biologists ri field A8, seggling rcial landings
of fish, and improving conditions in streams and othef na g rvays. - -

TOOLS & EQUIPMENT: Slurp gun (suction tool used tof gapture smaN N for Sy, scr to kegp
fish from entering other ponds or waterways), scregnfclemfiing brushes\ \Jong dled , sei
(a long net pulledWehind a boat to crowd fish togbther), tirgp\k})(bo Qaped Yish toép),, grounds ‘
maintemance materials such as shovels, hammers, scrgwdri ,'Egus. ’
. : -
WORK PLACES: Government and privately owned fish hptcheries, Various other {guies off wateriwher
field studies useful to biologists and conservatidbnists may-be done. = - - :
TRAINING: High school biology, chemistry, snd English courses. Laburatory (Ex ¥hce.  Iwo rs
college level study (fish end wildlife technicien program). Four-year B.5. deqree in bmlo’y or environ-
mentnl stiddies. ¢
BOAT BUILDER ~ '
. L 2
SKILLS & TASKS: A boat builder who builds small fiberglWhwhoats wdy)build a boat from start to finish.
Prepares mold (spreads wax, scrapes off excess, buffs :‘_ag.‘,.. i md1d) .. Puts "plugs" together (lgrge
pieces of shaped wood that form the hull and deck of bo§ waye mod'uith wet fiberglass cloth
S, SN )
or mat. “lays in" pieces of wood to strengthen structufgg-3#0s gére Niberglass and hardening chemicals.
Squeezes out bubbles after each layer of fiberglass is apglipd. /“Pops\oNt" mold by forcing sater
. between mold and hull. Grinds down edges and curves of gl anf Patches damaged fiberglass
by sanding,space around cut, filling with caulking/br Gel-cadt yffing, end painting. A shipyard
worker ma)l work on one aspect of “ship ' afy-Such as MeJding, FBrpéntry, or electrical wiring.

v " n.ﬂ' ) ; )
100LS & EQUIPMENT: Hard hat, gloves) tat, seadcfy-ofitay paint, squeegee)(to foree out bubbles),
fiberglass mat, scissors, rollers, chﬁai‘ ay canisters and nbzzles, paint Pprushes, razor blades,
caulking gun, buf‘fer.._“:ihipva'iq worker's 1ized toodts Bf their owr Opgstruction trade.

WORK PLACES: Bost btu&lffn/g";;ants, i ately owned shayp \ . . ‘
TRAINING: Vocational M~mrws where plast ich, -Wood and fiheﬁﬁa. are used are wost helpful ¢~
for small boat builders. Vocut ibhal school, college, armed forees and on-the- job frainipg in carpentry,

welding, plimbing, electronics, or architecture sre most useful for stapyard mrkers.BEs.i csP‘{ Ang*



a4

3
, W ' MARINE SCIENCI .
MARINE BIDLOGEST
SKI{tS & TASKS: Gathers and studies specimens of marine life. Conducts surveys and experiments to
collect data about ocean movement, fi1fe, mineral  snd ore deposits, and floor contour. Works with '
hydrographers to muke maps, charts, graphs, and. specigl representations of the ocean and ocean floor
Works with pharmaceut ical rmﬁ\xes to find ways to extract drugs from marine plants and animals, .
> , 10015 & tQUIPMENT: Microscope, test tubes, petri dishes, culture mediums, Nansen bottle, oxygen meter,
Secchi disc (a black and nmte disg , yed into water until 1t dasappears. It's used to measure
turbxd,lly or cloudiness of umﬁ 8 iljometer {measures salt content of water), planklbn net, otter
troll (open mouth fish net); begi_hu {2 skimmer that picks up ocean life alony the benthos, or
ocean floor), recording thermt Fes taru ‘temperature readings at different depths), cnrmg .
device, ) - )
WORK PLACES t.nboratbrxvé ab[oara d repearch ships. Hsbxtais. research facilities and labs '

..-._.

government agencies. Naval bases and re&;earch facilities.

at colleges and umversxt.;e '
TRAINING: }'u‘llqge deg;i
in a cho fiel ey,

and paipes
Searches foc mis 5810

0ms & Lwﬁ&_uﬁ L ¥ (to keep equipment or findings afloat), underwster flash-
Light and camera, divar’ £ ~& 0s€, depth gauge, emergency air tanks, diving suit (flexible

at juints, with atmqs*a.ru, pr:-qsurp kept constant with surface pressure), heating onit for suit,

IMB mask (1ike enclosed football helmet), ihsulat ing underwe

In underwater habitats. 0On surface
r governmenl agencies.

WURK PLACES: Underwaler in the dark 1n lakes, tivers, and

ships for peivate bugiriess and tndustry, armed forces, and o
TRAINING: YMUA courses 1n sfuba daving. Diver’s Institytes Byronth training program).

High schonl and college courses i science and mechanics ar

. ’..

X "
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CLERICAL WORKER -

i
:

t

COMPUTER OPERATOR t

ASSISTANT BANK MANAGER

a7,

‘that represent letters, numbers, and other ey

BUSINESS AND OFF ICE

L 3 ' -
file clerk classifies, stores, and updates informstion according to filing systems
sxgntmn, nusber; or another code, keeps track of information removed from files,
transfers outfatedyinformation to inactive storage places, modifies old filing systems snd establishes
type, operate varied office machines, sort mail, or microfilms incomng documents.
tters, reports, and other prxntad matter according to dictation. A secretary enswers -
the ’ arranges appointments, reads and answers (may type) routine correspondence, organizes office
supplies and info, on, files business records, arranges business travel and entertainment details,

‘ \!qor act as feceptionist. A stenographer takes dictation using shorthand,
,*operutes office machines.. . . . '

SKILLS & TASKS:

100LS & Eourmzn’r"'x 1s nd equipaedt overlap for all four occupstions:’ office records, filing
cabxnets, nffme telephone typewritef,- duplicabting and photocopy mchmes. addmg machine, calculator,

as_teletype-
writer ot proportional specing typewrjiter, addresgogea ine, intpe and calendars. L
general ?ffxce supplies such as pens penml ;! mechanized filar.
' rofily electronic transmitter.
WORK PUMEGs Peblic and Private 0 { i lodné ies, insurg
compsniés. Offices for educational, reiig.l 8, judici o part-ti

work is availsble. . ¥

ning. College
i¢al traimnq
ion.

TRAINING: High school English grammar, Sspellmg and
business courses and degrees from busingss schools he
lead to advancement. May belong to 0ffjce and Profghsiond

SKILLS & TASKS: A key punch operato/pr;pares e or coppulel_ingOthy . erns of ho

checks computer opeggtion and recognizes defects :
mer does research to find information that will pe RS rwise;

shalyzes problems; plans how the compu ill w 5 s flow charts
to show steps in the sequence that a ~ i '
for key. punch operator (input); instruc
completed problem solving progras; “deb

I0DLS & EQUIPMENT: Key punch operator: typewri 1 g Rachhng ol 'nc_;.géhine, keypunch

machine cards, computer. Prograsmes : 10Ty s prehce materials, flow chart, computer,

general office supplies. )
wORK PLACES: Rooms thet ere d Psfreg/ ahd m intgingd st a Tonstant temperature for government sgencies,
insurance agencies, tramrsportatipn and/’® 'l ityo companies, banks, manufatturing plmts, S(:xentxfic

artd educational institutions, a e : a{ions whick use cmputers.

- jourss at vocationael.schools and community colleges,
uffer by {computer companies. Programmer: college degree
gngjneering, or ‘physics; on-the- job trauﬂng

TRAINING: Key punch operator:
on-the- job training, training
1n ‘math, business administratj

SKILLS & TAS)Qn" fanage work methods d work distribution. Sees that employees

carry out“;p{pl rdulgs gffi j Sfud}'m,’ ganization and management plans. [Prepares

budge estmetes. _fﬁnalwas mlegict éffigig’;i:&. o-manages bank services like loans, checking

and savmqs accounts, .trust 'seru' P t e ;" and safp deposits. Helps people choose and apply,

for bank services. Checks for e transsction Serures locks and makes sure alarms

are checked and serviced regular '
! 1

-

< . BESTCOPY avaLagt
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87 - ' BUSINESS AND OFF ICE | :

ASSISTANT BANK MANAGER (cont. )

“~(written gecords of pays

AC TUARY

. SKILLS & MJS: Keepg w\t‘omed about ecnrmi;::}imcial t

-

CASKIER ° ) : - -

TOOLS & EQUIPMENT: Le(t;#s ,(offv\cial records of business transactions), accounts (rpcords of money
held by bank), loan and ¢ ~8ptvice epplications, adding machines, caelculator, telephone, receipts
661t (room-size safe used to keep money snd other valusbles), safe

vault used to store customers’ valueble goods), cash, checks,

deposit boxes f{re
hiqht;deposxtorx.{: [
| WORK PLACES: Compert
loans while offegqi
and mske mortgagg and] spe ™ .
ses. College business courses and mahagement
g)tions\' On-the-job training. Summer jobs

]

TRAINING: High'
programs. Vocatj
in banks are 8

as well as legal developments that
pension plans. Uses statistics to

" affect xnsur‘nce practices. _\Dasu;ns and evyq s insursnce

figure probabilities of death, ih:cg, Jufg, unemp loyment ,
payment rates, and outlines effective icy cohtracts. Updat

- and public. May specislize in life and health insursnce or in property and lisbility insurance.
- Goverment\enployed actuary may rsgulate insurance companies or supervise state or federa{' insurance
and pension plans. : ) e

_ ~ . .
100LS & LQUIPMENT: tlegal reference ‘books,- policy and contract{ gui ines, statistics, graphs, current
- claam and payment data, professional periodicals, (;alculator. tei upplies.

Government insurance pro-

WORK PLACES: Offices at private insursnce companies and consu .
gram of fices. Rating buresus (associations which supply data/t

work in major cities. - -

. ’ i { [
TRAINING: High schgol meth plus four-year college degree
business agministration, accounting, or insurance law.' Ex
sional status. On-the-job training (5-10 years). .

equired for full profes-

A

~ Sty iy
SKILLS & TASKS: Inkes money for goods or ices. Dpersteg regxste'r.\p es change. Keeps
records of receipts and checks. Fills out harqe foms\l:sshes thecks. Wraps purchases. Refers
complaints and squedtxonh 40 mansger.. Hay also stock mrchandlse. snswer phones, meke reservations,

operate ticket machines or switchboard, mke bank deposxts or do minor bookkeeping.

100LS & EQUIPMENT: Cash regxster. akding hine. wrapping moaterials, telephone, charge sccount book~
lets, reservatioh calendars, price lists, stt shoes, tag. :

WORK PLACES:  #nddors, usually standmg Bt slores, service “Bhops and -aqenmes, cafetenaa. restaurants,

e e Ak At o g

banks, hotels, and other places where money Ls\exchenqed : M

IRAINING: High school math. On-the-job traxmng and praau%zrmq and,subtractmg sccurately and.
quickly. Business courses such as business math, bookkeeping dyping increase possxbxhues of

ady incement .

P"‘-'--.

!" A‘;\‘v

companies). Most actuaries .

tirement, and various hazards. Calculates
polify prices. Helps determine insurance
company gquidelines and practices. Explains technical matters lo y executives, government officials,

) with Qa'or in math, statistics, eco:mzcs.

A
3
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3. Decision Making and Goal Attaining

Decision making and goal attaining activities are designed to help
students learn skills that. will help them make realistic career

decisions - and to set rewarding occupational goals. The mode;’

represented by the DMGA Pathway and Mountain (see following page) help

students undersfand'ﬂahd,_make .use of all available resources to work
toward getting what tHéy want. - CHOICE teaches a series of decision
making and goal attaining steps which are based on students' individual
values and situations. The early Basic levels (l1-4) introduce and
reinforce three or four steps on t Decision Making Goal Attaining
Pathway and Mountain. The model first appears in its complete form on

level 5. The steps are as follows:

WHAT'S GOING ON? WHAT DO YOU WANT? Define the goal you want to
reach or the decision you'll be making. State it clearly in terms

that show that you KNOW what you want.

USE RESOURCES. Expose yourself . to all the possibilities:eread,
talk to people, and ¢ get .mexperience to. gain a complete
understanding of your situation.

FIND OUT. Then, assess the situation. Who can help you? What
might stand in your way? How much time will it take to get what

you want?

»

KNOW- OPTIONS AND OUTCOMES. Don't make a decision until ybu'vé’
= thought about all the possibilities.

_KNOW VALUES. .OK, now think about what's important to you. Think
about all the things that are important to you. Which do you
value the most? This will help you make a decision you can live

with., -~ \.\\ :
DECIDE, Then decide.
PLAN. If you've come this far and want to work toward a goal, the

first step is to plan, Wwhat will you do to reach your goal?
When Will you do it? Schedule your activities,

ACT. Take the .steps you need to reach your goal. Another word
for ACT is PRACTICE. , . ' ” :

L] . . »\.
CHECK PROGRESS. How far have you come toward your goal? . How much
further do you have to go? What's left to be done? 1Is your goal

realistic? .

MODIFY GOAL IF NECESSARY. This step may not be necessary, but
maybe your goal is more than you can handle. Maybe you*d like to
do more than -what you originally set out to do. 1In either case,
you'll need to make a change in the goal you described when you
first answered the question: WHAT DO YOU WANT?

GOAL. Reach your geall

s o

. . | 5(‘;
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. 4
DECISION MAKING/GOAL ATTAINING PROCESS

Modi fy
Goal (if-

. cessary)
Use
Resources
People Obstacles
. Reading Helpers
Time

Experience

What's
going
on? What

do you
want?




CHOICE Basic Materials:

s’

1. Actlvity roldprs

CHOICB activity folders are designed to be complete learning
units ~in a format which can be used conveniently by teachers and
- learners. Most folder activities have been designed for use within
38-45 minute periods, The back covers of activity folders show
pictures of the vorkers introduced-at that instructional level. Each
instructional 1level has its color: level l-buff, level 2-green, level
3-yellow, 1level 4-salmon, level 5-blue, level 6-cherry, and level!
7-white. Directions and extra materials needed appear on the front
‘covers of the activity folders.

Codi 3 Each folder activity is coded according to the basic
instructional level, career education content strand, and
activity number. the first section of the code denotes
instructional 1level of the basic materials: Bl, B2, B3, etc.
The career education content strand code follows the level code.
SA is the symbol for Self Awareness, J&R is the symbol for Job
and Role Awareness, and DMGA is the symbol for Decision Making
and Goal Attaining. The third section of the code is the number
\ of each activity. It is recommended that on any level
activities within a.strand be completed in numercial order: B3 -
" J &R~-1,B3 ~-J &R - 2, etc.

Directions: Follow dirfictions as presented on each folder.

thxa Materials: ‘Lists all required materials not included in
the {vity folder. Most of these materials can be found in
sc or at home. '

' 2. Learner Log/Workbooks

,Job and role folder activities are supplemented by log/workbook
activities. Ea learner has a log/workbook which may be taken home
at- the end of e program. In many cases the log/workbook activities
are related to language arts and mathematics curriculum.

Y |
) 3. reacher Log/workbooks

The teacher log/wntkbooks include all the student pages with the
addition of stories and information to be read to the learner at lower
levels. At upper levels the .stories are included in the student book
as well. All teacher 1logs contain suggested answers for activity

pages. .

& - ’
4. Pre~ Post- Assessments

: Assessments for each level of the Basic ﬁaterials have been
developed and can Dbe utllized to measure acquisition of career
information.

o | 53



SA-B2

SA-83

SA-BY

-Basic-
Self Awareness

Performance Objectives

. g ¢
Students given instruction with (grade K) CHOICE fole: activities B1-SA-1
through B1-SA-5 , .

Will demonstrate ability to:
- name 7 out of 10 body parts (arms, ears, eyes, feet, hands, head,

legs, mouth, nose, torso) and .
- identify 3 out of 4 feelings (anger, fright, happiness, sadness)
As evidenced by the students' participation in instruction-with the 5 CHOICE
folder activities

Students given instruction with (grade 1) CHOICE folder activities B2-5A-1

through B2-SA-10
Will demonstrate ability to:
- name § out of 7 body parts (elbows, fingers, knees, shoulders, toes,
tongue) and
- identify U out of 5 senses (hearing, sight, smell, taste, touch)
. - choose a favorite skill {climbing, dancing, listening, running, singing,
skipping, talking, walking) : A
As evidenced by the students' participation in instruction with the 10 CHOICE

folder activities.

Students given instruction with (grade 2) CHOICE folder activities B3-5A-1
through B3-SA-8 ~

Will demonstrate ability to:
- measure any of their own 5 body parts or classroom objects and

- name 3 differences. between 2 homes they have lived in and/or 3

differences between 2 of their friends
As evidenced by the students' participation in instruction with the 8 CHOICE

folder activities

Students given instruction with (grade 3) CHOICE folder activities BL-SA-1
through BA4-SA-7
Will demonstrate ability to:
- .fill out own 1.D. cards (name, address, phone or school bus number,
age) .
- name the places on the human body where blood, bones, skull, veins,
and wrists are located :
- identify 3 feelings (boredom, loneliness, bravery)
As evidenced by the students' participation in instruction with the 7 CHOICE

folder activities

Students given instruction with {grade h) CHOICE folder activities BS-SA-I
through B5-SA-4 . - ,

Will demonstrate ability to:
- identify 4 feelings (dreaminess, embarrassment, hurt, impatience) and/or

- name 4 "universal needs" (caring, clothing, food, shelter)
/As evidenced by the students' participation in instruction with the 4 CHOICE
folder activities !

-
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SA-86

. }?, §A:8?

o

Students given instruction with (grade 5) CHOICE folder activities B6-SA-1
through B6-SA-5 - :

Will demonstrate ability to: ; N
- identify 2 feelings (hate, love) pé//fﬂ\
- describe own physical appearance, prized pdssessions, prized Pctivities,

and prized behaviors ,
As evidenged by the students® participation in instruction with the 5 CHO!CE

folder activities

Students given Instruction.with (grade 6) CHOICE folder activities B7-SA-1
sthrough B7-SA-4

Will demonstrate ability to: “
- identify 2 feelings (belonging, rejection) .

As evidenced by the students' participation in instruction with the & CHOICE
folder activities ’ '



-Basic—

'Job &.Role Awa

.Performance Objectives

J&ER-B1  Students given instruction with {(grade K) CHOICE Bl Student lLog and CHOICE
folder activitieg B¥-J8R-1 through B1-J&R-8 .
Will demonstrate knowledge of:
- on-the-job skills and tasks, :
" - ‘tools and equipment, and/or -

- work places
for & odt of 6 workers in the ARTS-AND HUMANITIES career cluster (actor,

artist, ncer, musician, puppeteer, teacher) and & out of Sf{workers in

the KING career cluster (day care worker, housekeeper, Janitor.

tailor) iter) 4
As measured by the students completing, with §0t accuracy, the CHOICE Bl test

JER-B2  Stiddents given instruction with (grade 1) CHOICE B2 Student Log and CHOICE
folder“activities B2-J&R-1 through B2~J&R- IO
Will démonstrate knowledge of::
- on-the-job skills and tasks, \
¢ -tools and equipment, and/or a

-work places
for ‘4 out of 6 workers in fhe HEALTH career clustér (ambulance driver/

attendant, dentist, dietician, eye doctor/optometrist, family doctor,.
school nurse) and 4 out of 6 workers irn the PERSONAL SERVICES career
cluster {blacksmith, day care worker, gas station attendant, hairdresser/
barber, television repairer, waitress)

( As medsured by the students completing, with-90% accuracy, the CHOICE B2 test

a

<

J R-B3 Students given instruction with (grade 2) CHOICE B3 Student Log and CHOlCE
folder activities B3-J&R-1 through 83 -JER-7
Will demonstrate knowledge of:
- on-the-job skills and tasks,
- tools and equipment, and/or

- work places
for 4 out of 5 workers in the RECREATION careeér cluster (camp counselor,

: coach, tour guide, travel agent, usher) and 4 out of & workers in the
\ ' TRANSPORTATION career cluster (anrplane pilot, astranaut, mover,
railroad engineer, school bus driver, trucker)
As measuned by the students completing, with 903 accuracy, the CHOICE B3 test

.

JeR-B4  Students given instruction with (grade 3) CHOICE B4 Student Log and CHQICE
folder activities B4-J&R-1 through Bi- -JER-6
Will demonstrate knowledge of: . -

’ - on-the-job skills Pad tasks, .
- tools and equipment, and/or
- work places. »

e for 4 out of 5 workers in the AGRIBUSINESS career cluster (farmer,
forest ranger, gardener, logger, miner) and 4 out of 6 workers in the!
PUBLIC SERVICE career cluster (fire fighter, librarian, mail carrier,
g © nursing aide, ~police officer, sanitation worker)
\ As measured by the students completing, with 90% accuracy, the CHOICE B4 test

Q . ' '
*
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JER-B5 Students given instruction with (grade 4) CHOICE BS Student Log and CHOICE-
~ folder activities B5-JER-1 through B5-JER-9 '
Will demonstrate knowledge of:

[ - on-the-job skills and tasks,
. : - tools and equipment, and/or ™~
4 ) - work places

for 4 out of 5 workers in the COMMUNICATION AND MEDIA career cluster
(announcer, journalist, performer, photographer, telephone lineworker)
and 4 out of 6 workers in the construc;éyh career cluster {architect, :
carpenter, cement mason, electrician, avy equipment operator, plumber)
As measured by the students completing, with 90% accuracy, the CHOICE BS test
. iy
JER-B6  Students given instruction with (grade 5) CHOICE B6 Student Log and CHOICE
folder activities B6-JsR-1 through B6-J&R-6
Will demonstrate knowledge of:

' ,/ - on-the-job skills and tasks,
™ 7 - tools and equipment, and/or
/ - training places ' :
/ for 4 out of 6 workers in the MANUFACTURING career cluster {assembly
r . worker, chemist, machinist, textile designer, union representative,
‘ welder) and & out of 5 workers in the MARKETING AND DISTRIBUTION
;- career cluster {accountant, buyer, commer;ial artist, sales representative,

trucker) .
A< measured by the students completing, with 90% accuracy, the CHOICE B6 test.

. J4R-B7  Students given instruction with (grade 6) CHOICE B7 Student lLog and CHOICE
folder activities B7-JER-1 through B7-JER-7 - ‘ B
Will demonstrate knowledge of: ~
~ on—the-jop skills and tasks,
/ : - tools and equipment, and/or
- work places ,

; for 4 @ut of 5 workers in the BUSINESS AND OFFICE career cluster . -
{actuary, assistant.bank manager, cashier, clerical worker, computer
operator) and 4 out of 5 workers in the MARINE SCIENCE career cluster
(boat builder, commercial diver, sh hatchery technician, hydrographer,
marine biologist) :

As measured by the students completing, with 90% accuracy, the CHOICE B7 test

' | ' e

11

-
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DMGA-B1 .

<

DMGA-B2

DMGA-B3 °

e
- \TL

t.‘s'. -

DMGA-BY

~-Basic~ . L,
-

Decision Making/Goal Attaining
“

: . Performance Objectives

Students given instruction with (grade K) CHOICE folder activities B1-DMGA-1
through B1-DMGA-9
Will demonstrate ability to identify 2 of the following steps in the
DMGA process: 8 ?%_ ' .
- what do you want7® ' ’
- use resources {people)
- find out (helpers)
- know values (choose, prize)
'~ goal '
As evidenced by the students® participation in instruction with the 9 folder
activities ' :

Students given instruction with (grade 1) CHOICE' folder activities B2-DMGA-1
through B2-DMGA-4 ~
Will demonstrate ability to identify 3 of the following steps in the

D?ﬁﬂ"p{gcessz
-twhat do you want?

- use resources (people)
- know values (choose, prize)
- goal - ‘
As evidenced by the students' participation in instruction with the 4 folder
activities

Students given instruction with {grade 2) CHOICE folder activities B3-DMGA-1
through B3-DMGA-8
Will demonstrate aRility to identify 4 of the following steps in the
" DMGA process: *
- what do you want?
- use resources (people) .
- find out (obstacles, .helpers, time) .
- know values {choose, prize, act)
- plan (
- act
- goal .
As evidenced by the students’ participation in instruction with the 8 folder
, activities
3 d . :'.}
Students giveé>instruction with (grade 3) CHOICE folder activities B4-DMGA-1
through B4-DMGA-8
Will demonytrate ability to identify 6 of.the following steps in the o
DMGAfprocess: . i
- what's going on?
- what do you want? "
- find out (obstacles, helpers, time)
- decide : .
- act o .
- goal.
- use r@sources (people, experience, reading)
- know options and outcomes
" - plan '
- ~ check progress
Avovidenced by the students' participation in instruction with the 8 folder

activities 64 :
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STUDENT PROFILE B1

Student o o Instructor . Entry Level
R . [
Pretest: Scpre _ Date
) DATE
sMRAND | # ‘ : e ﬂg&m_y&!&
\ ACTIVITY FOLDERS
2 ’ \ : .
t 1 IMirror, Mirror - L S VR IV
& 2 i1Silhouette i
% 3 [Skill Mime
o‘t}: 4 "Four Feclings e : R
5 TMove to Music - | 12' X
R e I -..s-n‘T_»_,;_; «m—;.;:-:_s = i L
. | ACTIVITY P‘()}.DERS ;
: 1 |Tool Bingo ’ —
2 |Helper Stories | o —_
3 [Needs and Helpers . o -
w & 4 |Tailor e . »
3ﬁﬂ 5 {Tool Match-ups . — N SO
< & 6 |Werkers and Their Tools. . __ _ * & e e
3T 7 |Family Workers R
8: 8 [Favorite Workers Puq)et
o ) . ’ e
LOG/WORKBOOK X
' Arts and Humanities Cluster ‘
Homemaking Cluster
o ACTIVITY Fowms v .
U; 1 {The Story of Lorenzo A b
2 et 2 [Clothing Choices ' —t
- ;E 3 [What I Choose: Alone or With Others o N
;«: 4 lWorkers-=Helpers R - -
{ _~5__4 Helper Time--Learn Just One Rhym( \ o
- 6 [Helper Time--Lcarn Two More Rhymes I
o 7 [Skill Hlelpers _ DD S
et 8 |1 Am Proud o ) . - :
8 9 [Proud Pin | .
n Fi- 3
-~ ' ~ Posttest: Score _ Date

| o



STUDENT PROFILE B2

Student - lnstrqupr Entry Level
Pretest: Score _ . Date

: . DATE
STRAND | # e BEGIN | END

ACTIVITY FOLDERS
The Senses Work Together o
Hansel and Gretel
Quiet- Sounds . o
Listen and Rhyme
A Day with Isabel .
Thumbkin _
Head, Shoulders, Knees, and Toes - .
Growing Skills |
‘fl Like This: Best i
Self Collage

SELF¥
. AWARENESS

QOO0 =AU M| b [ LS| =
y

-t

ACTIVITY FOLDERS
Personal Service Worker Stories
Who Can Help? b
Tool Fishing ‘ .
Worker-building Match-ups : .
Health Worker Stories . '
Fating the Big Four
Health Skills Bingo
Around the Town
Dial-a-tool Mime
Hats and Badges

frol =

[}

OO0~ [,

AWARENESS
wat 1

JOB & RULK

- Bl

’ . LOG/WORKBOOK
Health Cluster ' — A ’
Personal Services Cluster ! o

I

L ipe F —t N

. ACTIVITY FOLDERS '
1 |Friendship Tree . - o
2 |¥Who Can Help?. - e -q-t:,
3 |Goals. 1,2,3 o S ol - e
4 IGcals 4,8.6 .

DMGA

- s B PR W

Posttest: §cnro _ Dbate
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STUDENT \PROFILE B3

Student . B . Instructror . Entry Level

retest: Score Date

) DATE
_STRAND | # 2 - BEGIN | END
. + ACTIVITY 'FOLDER .
1 |Measure with Metric '
_2 {Will They Fit? \
0 |2 ‘Measure Me \
oA 4. {Changes: Tell Six Stories \ [} _
&,g 5 |Two Homes - i
4 o |6 [Friends Change e
S |_7 |[Change and Improve 1 ) .
. < 8 |Work and Play . . /// ‘
K . - . | :
: ) ACTIVITY FOLDERS / ?
I 1 [Three Picture Stories . ) )
i 2 |Island Hopping ‘
t 3 |Tool Fill-in
§3 | 4 |To School on Time | ~
P |”s IShopping Spree _ . e
a2 I 6_|[Marble Fun ; . )
o< | 7 |Who Am 1? , T
o% | . ‘ :
154 ' o - -
; LOG/WORKBOOK
g Recreation Cluster .
Transportation Cluster
g o - » ACTIVITY FOLDERS
— 1 |Value Seating L _ _
%= 2 |what I Value the Most
- 3 |What Will They Do? T
zE: 4 |(Joanna Plans
O« 5 |Goal Steps
a 6 |What Next? : :
3] 8 7 |Spin~a-step _ o, - .
) 8 [Time and Obstacles | -

— o




STUDENT PROFILE B4

Student Instructor " Entry Level
Pretest: Score . Date
' } DATE
STRAND £ — ’ ‘ B END
m ACTIVITY FOLDERS .
0 1 |The Secret Club House . -
o 3 2 My I..D. - _ -
ég 3 |{Blood and Bones L
N 4 |Make your Monster )
- 5 |Continental Concentration _
6 |Fire Feelings L
7 |The Nature Parade .
RS g X o j_ N w L
ACTIVITY FOLDERS
N 1 |Rainy Dal_.gxplorers
‘ 2 |Public Service Workers
=1 3 [Dial and Mime
. m‘” 4 |Agribusiness Workers T v
E 5 |Workers Talkin' Out ‘ ’ ’
o o 6 |Occupation Puppets
m< . F
oF #
=<
LOG /WORKBOOK
Public Services Cluster
“ Agribusiness Cluster
P |
=z . ACTIVITY FOLDERS )
M 1 |The Little Red Hen ‘ N
;?: 2 |[Use 3 Sources
zs: 3 |Either—or and Plenty More .
O < 4 |Blue Valley Decides
'73__: 5 [Resource Bundles :
o< 6 |Johany Appleseed .-
&3 8 7 {Growing a' Plant .
Q . o .
- ' . Posttest: Score Date __

3 L]
_.‘;“c':'. )
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STUDENT PROFILE BS

Instructqf

Entry Level

. Pyetest:

A

| P

Score

|BEGIN

Date

DATE

-SELF
AWARENESS

~ ACTIVITY FOLDERS

‘Feelings Change

_END_

In Other Vords

Spin* and Act -

W [ LD DNO| e

An Island of Listeners

JOB & ROLE
AWARENESS

ACTIVITY FOLDERS
Construction: Architect and Heavy Equipment.
Operator T

N

Apprentice Construction Workers:
Cement Mason amd Carpenters

Construction: Plumbers and Electricians

Construction: Show What You Know

Communication and Mgedia

Q(ﬂhw

Communication: anyLMore——Pay l.ess
Fact and Opinion ~

i

Who? When” What? Where? whyv

L=

FCommunication and Media:

Show What You Know '’

" T0G/WORKBOOK
Construction Cluster

Communication and Media Cluster

b

,
.
.
.
.

DECISION MAKING
GOAL ATTAINING

:

f ATTIVITY FOLDERS
Outcomes: The Option Game_‘

Sweet, 6ounl Sweet

{

Goal "Changes .

-~

Birthday Building

Claudette, Ronald, and Sylvia: The Schod& Pla

Curbside Nechanic CH.

Hoot! Hoot! Hooray'

cel=jojan{ e tesing|—

Think.and Do--It's Up to You

“rxTirwtee: f, s

- g .
. "

: . Postfest:

T 0N 63
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STUDENT PROFILE B6

Student Instructor Entry Level
~ ‘ : - Pretest: Score Date
. . DATE . '
~STRAND L #.1. , . ‘ NI BEGIN | END_
- ACTIVITY FOLDERS |
w _1 |Miranda and Michael o _
2 2 |Poems of l.ove and Hate ] L
% 3 [Saturday by the River L ]
: 4 [Tell Tales e )
5 |Speaking of Me -
ACTIVITY FOLDERS |
1 |Business Is Blooming
- .2 |Workers Talkin' Out . -
wl 9 3 |Facts Match
ga 4 |Marketing Magic: The Tape Trip
dnzi: O |Marketing and Distribution: Concentration
ol 6 |Tape Talk :
. Nea , i N »
q. o. N
TR« ' :
.. 1.OG /WORK BOOK
- o Manufacturing Cluster . -
~ Marketing and Distribution Cluster
) L -
O . ACTIVITY FOLDERS
VES -[_1 [Clearer Values--Take Aim
— = -
M o 2 [Goal Steps Bingo .
== 3 |Research Goal : _
- ZE 4 |Competition and Profit’ N
S% | % |Jezze's the Namé/Adventure's the Game _
Lo} Ty . g
N 6 jlefty'"s" Leather
- - =
Sq 7 iSailkboat Sale
28 v{ 8 |Work-study Wheelies
9 |4 Goals-~Step‘by Step .
: - . : S ' e R T
- ‘ .' _ Posttest: Score Date |
2 . ’
) ) | ' ‘
Q . ?y ) . ™ 70 -



Student

STUDENT PROFILE B7

L

Instructor

:

L4

<
Pretest: Score

ACTIVITY FQLDERS
Slick Raymond and Ugly Malvina

Fitting In and Sticking Out

SELF

If Flapjacks Can Fly, So Can I

AWARENESS
FNIXIIX]

Two Feelings--Tell Two Stories

- - _
ACTIVITY FOLDERS
Marine Science Concentration

Lingo Bingo

Get the Facts

Business and Office Blaze

Business and Office: Know More, Pay Less
Assorted Sorting Skills .

~HOWHE D LI O]

JOB & ROLE
AWARENESS

Office Party

LOG/WORKBOOK
Marine Science Cluster

Entry Level

Business and Office Cluster

ACTIVITY FOLDERS
A Fish Tale

Breaking the Code

Business and- Office: Problem—Solukion Match-u

A Research Goal

The Cape Cod Compromise

Clemencia Conquers

N

Chris and the Free Time Find

DECISION MAKING
GOAL ATTAINING

First Office Party

wmqmm‘uwg

Steps: 4 Goals

" Posttest: Score
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Correlationg to L;nguage Arts Curriculums

Occupational Résources selections can be usei to reinforce and practice many language
arts skiTls.” The theme of different workers--their tasks and skills or tools and equipment
can be used as the base theme for word study (phonology, etc.)' skill activitles. Compre-
henslon skills.are studied each time a student reads a selection and works on the following
quiz. Specifically, the student must use sentence meaning, maln Idea, cause and effect,
outcome predicting, drawing conclusion, and making inferences skills. .In relatfon to the
Random House Hils2 High Intensity Learning Systems Occupational! Resources selections can

be used to work on the following skills In books 1 and 2:

1-C-2 Sentence Meaning 2-C-21 Main idea and Detall

1-C-5 Main idea and Detall 2-C-22 Main ldea and Relevant Detall -
1-C-6 Cause and Effect ' 2-C-23 Main ldea and Key Sentences
1-C~11 Main Idea and Detail f 2-C-24 Figurative Language :
1-C~12 Main Idea and Detall . 2-C-26 Cause and Effect

1-C-13 Main ldea and Relevant Detall 2-C-28 Drawing Conclusions
1-C-14 Cause and Effect 2-C-29 Author's Purpose -
1-C=15 Predicting Outcomes 2-C-30 Making Inferences

1-C~16 Drawing Concluslons 2-C-32 Plot

1-C-17 Making Inferences 2-C-33 Sentence Meaning

1-C~20 Sentence Meaning 2-C-34 Main ldea and Detail

2-C-35 Main Idea and Relevant Detall
2-C-36 Cause and Effect

2-C~37 Fact and Opinion

2-C-38 Drawing Conclusions

2-C~-41 Author's Purpose x
2-C-42. Fact and Opinion ‘
2-C-hh4 Making Inferences :

2-C-45 Main Idea and Key Sentences

2-C-46 Sentence Meaning

Career Notes sectlops can be used to reinforce and practice many of the appllied skills
of language arts curriculums. Locating Informetion, using guide words, using classified
ads, writing applications, reading maps, and, categorizing are some of the applied skills that
are covered in Career Notes. Specifically, in relation to the Hils2 High Intensity Learning
System the followlng skills apply: ) ‘ |

Hl1s2 CHOICE
1-AS-4,8 Locating Information 'Use Resources''
2-AS-11,45 Abbreviations ""Know About the Working World"
2-AS-18 Gulide Words . "WUse Resources' '
3~As-58 Classifled Ads ‘ ""Know About the Working World"
3-AS-59 Applications ) "Organigze and Present the Facts About You"
. - "First Applications”
3-AS-60 Road maps ""Use Resources"

3-AS-83 Forms S “"First Applications"
: : ""Organize and Present the Facts About You'!

The Misslon Information selections can be used to reinforce and practice outlining skills
and for reading skITTs In science and soclal studies. (In the Nils2 reading achievement Inven-
torles these would be applied skills 3-AS~A9,55,74,75,77,80.) 1n doing the reports for
Mission Informatlion the student Is also practicing his/her writing skills =~ another jmpor-
i _OTarea of the language arts curriculum. : ‘ '
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TITLE AND DESCRIPTION ' 3 PUBL I SHER ﬂ
' GENERAL REFERENCE A

Occupational Outlook Handbook ) u.s. Depath of Labor
- Bureau of Labor Statistics

Washington, DC 20212

4 Exploring Caresrs U.S. Department of Labor
‘Bureau of Labor Statistics

-Washington, DC 20212

Encycl ia of Careers and Vocational "~ Feruson Publlshlng Company
. - Chicago, t1inols

¥

,n(lde For Occupational Exploration U.S. Department of Labor
- tmployment and Training Administration

Washington, DC 20213

Career Opportunities Feruson Publishing Company
Chicago, 1ilinols

FREE INFORMATION

Career Information: A Directory of Free information Systems and Services, inc.
Materlals for Counselors and Teachers Milwaulkes, Wisconsin -
" Sources of Free Information from unions, ' Southern California Employment Data
professional assoclatlons, government | and Research Fleld Service Unlt
listings, and private flrms. Los Angeles, Claifornla
o YOUTH |
Job Guide For Young Workers U.S. Government Printing Office
Washington, DC 20402
New York Times Guide To The Summer U.S. Department. of Labor
For Teenagers U.S.A. Bureau of Labor Statistics
. Washington, DC 20212
‘ -Matching High School Graduates To Jobs Simon and Shuster
: New York, New York
1 ‘ : . ‘ . .
¢ ' TRAINING ‘ ‘
The Blue Book of Occupations * Macmilllan Informatlion

New \'ork New York

‘Learn’A Skilled Craft Thro‘gg_ . u.s. Deparmnt of Labor

Apprentlce Tralning Employment and Training A&nlnlstutlm .
&iﬂlngt"on. DC 20213 A

“

Natlonal Apprentlceshlp PmLams | u.s. Dopnrtmt-of‘l.abor
_ ' Bureau of Labor Statistics

. Washjington, DC 202712

Clvil. _Sérvl Handbodc Arco Books £ -
- v rv 4 _ . .
e B 7-3 : -Ne_g York, NY.




-Advanced-
Self Awareness - ‘ .
Performance Objectives
sA-1 Students given instruction with the Career Notes unit "Know Yourself"

~Will demonstrate ability to:
- identify 2 personal work or lejsure goals
- name at least 1 personal physical quality.and 1 personal lntellectual
quality which will help in reaching each goal
As evidenced by completion df 'What Do You Want?" {p. K 3)

SA-2 Students given instruction with the Career Notes unit "Walyes' -
Will:

- demonstrate knowledge of the definition of ‘values’

- identi-fy 2 steps (choosing and acting) In the valuing. process

- name 4 personal work-related values
As evidenced by the completion of:

- "Cartoon Questions' (p. V 5)

- "Ask Yourself" (p. V 6)

- "Checklist thoice" (p. V 7)

- "Acting on Your Values" {p. V 7)

- "Meaningful Work" (p. V 9)

- "How About These'' (p. V 10)

A ]

. - “For Discussion" {(p. V 10)
N\
SA-3 Students given instruction with-€he Career Notes unit "Learn About Yourself"

Will demonstrate ability to:
- name at least 1 personal and/or career-related values identifled as a

result of an aptitude test

~ identify own most valued skills, activities, and int.erests

- rank order 9 work-rglated values

- identify 1 occupation that would allow performance of the 3 hlghest
ranked values

As evidenced by the completion of:

- an aptitude test (supplied by the school Guidance OFfice) .

- completing the ''Ask Yourself These Questions' (p. L 1) :

- completing t ”Uork Related Values" (p. L 2)

SA-4 Students given instruction h the Career Notes unit ''Work Readiness''
Will assess their own "work réadiness” skills:
- dressing appropriately for the job .
- using ‘appropriate language on the job
. - regular attendance/punctuality ’ ..
- understanding instructions/following directions .
- working in cooperation with others
As evidenced by,the completion of 'How Work Ready Are You?"
: ’
SA-5 ~ Students glven instruction with the Career Notes unit "Job Interviews'
Will demonstrate ability to:
- name their own career goals, uork-related valuesg/and career-related
exper iences /
- assess their own employability skills: appropriate dress and language,
attendance habits, and cooperativeness
As evidenced by the completion of 'Topic Questions' (p.: 1 14-16)
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SA-6

SA-8

SA-9

»

Students given instruction Nlth the Career Notes unit "Organize and Present the

Facts About You'!

Will compile a list of career-related facts: -

- personal data (name, birthdate, address, telephone number, social security
number, marital "status, emergency notification name and relationship and
telephone number)’ ‘ :

~ a desired occupation

- education data (names and addresses of schools attended, dateS{of atten-
dance

- leisure activiti®s (hobbies and. interests) 4

- work experience (emplorgrs' names and addresses, work pos:taons on-the-
job duties and responsibilities, work hours, wages, reasons for leaving)

" - 3 references (names, addresses, positions, telephone numbers)
As evidenced by the completion of ''Record the Facts About You" (p. 0 2-5)

Students given instruction-with the Career Notes unit "Organlze and Present the
Facts About You"
Will evaluate themselves on ehd?oyability skills:
- dressing appropriately for the job
- using appropriate language on the job
- regular attendance/punctuality
- understanding instructions/following directions
- working in cooperation with others —
- completing job applications, resumes, and cover letters of introduction
accurately
As evidenced by the completion of:
~ '"Check Yourself' (p. 0 14) . ' .
- "Employability Crossword Puzzle' '(p. 0 20-24) with 90% accuracy ‘

Students given instruction with the Mission Information unit "Mission #1:
Work Site Interview' and ‘

Having completed, with 902 accuracy, the:
-""Resource Inquiry" (p. | 5-6) //,
-“Interview Inquiry" (p. 1 10-11) and

Having spent at least 1 hour in a communlty work place interviewing a
worker :

Will demonstrate ability to assess their interest in an occupation, including:
- personal skills that might help them in the occupation
- personal values that make them feel suited for the occupation
- personal values that can be put into action in the occupation
- why or why not they would enjoy the occupation
A3 evidenced by the completion of the 'Reaction Report" (p, | 14)

Students given instruction with the Mission Information unit ' Mission #2:
Shadowing Community Workers" and
Having completed, with 90% accuracy, the:
- "Resource Inquiry" (p. S 5-6)
- “Shadow Inquiry'" (p. S 10~-11) and
Havsng spent at least 2 hours in a community work place observing and
interviewing a worker
Will demonstrate ability to assess their interest in an occupation includipg
- personal employability strengths that could kelp them in the occupation
- personal Job-getttng skills that would-help them gain employment in
the occupat ion .

. - why or why not they would enjoy the ocgupation o
As ev:dqnced by the completion of the "Reactipn ' Report! {p. S 14)

DL .




‘j%‘

-Advanced~ : _
Job & Role Awaren}s\
. N | Performance Objéctives'

J&R~1 Students given Instruction with the Career Notes unit "First Applications'
Will demonstrate ‘the ability to fill out applications for:
a social security number and/or
working papers/work permit
As evidenced by completion, with 90% accuracy, of: °

the application for a social security number (p. F 3) "and/or
the application for the "Permit to Employ" (p. F6)
- .

J&R~2 Students given instruction with the Career Notes unit 'Career Clusters'
Will demonstrate the ability to name the U.S. Government defined career
cluster to which each of 13 occupations -belongs .
As evidenced by completion, with 903 accuracy, of the ''Cluster Quiz" (p. C &)

J&ER-3 Students given instruction with the Career Notes unit 'Organize and Present
the Facts About You' . »
Will demonstrate the ability to fill in a two-page job application
“ As evidenced by completion, with 903 accuracy, of the ''Sample Job

i Application' (p. 0 7-8) ,
JER-b Students given'instruction in the Career Notes unit '"Know About the Working
world" ,
Will demonstrate: . . .

- an understanding of the services available at private and public
employment agencles
+ - the ability to interpret abbreviations used in newspaper ads
- knowledge of the kinds of information presented in newspaper want ads
- the ability to write a position wanted ad ‘
As evidenced by completion, with 903 accuracy, of the:
- ""Wand Ad Crossword'” (p. WW 5)
- "What You'll Find in the Help Wanted Ads' {p. WW 6-7)
- - "Do It Yourself: Read Ads' (p. W 8)
¢ - "position Wanted Ads'' (p. WW 10)
- Yplace Your Position Wanted Ad Here' (p. WW 11)

JER-5 Students given instruction in the CareekﬁNotes unit "Organize and Present -.
: the Facts About You"

Will demonstrate the ability to write a resume

As evidenced by completion of "Write a Rough Draft of Your Resume” (p. 0 13)

J&R-6 Students given instruction in the Career Notes unit “"Organize and Presed®
. the Facts About You' R .
ot "Will demonstrate the ability to write a cover Jletter of introduction o
" As evidenced by completion of "Write Your Cover Letter Here! (p. 0 19)

J&R-7  Students given instruction in the Career Notes unit "Job Interviews'
o Wi1]l demonstrate knowledge (of: '
. - on-the~job skills apd tasks . 1

- = work conditions
.~ i = hours-of attendance . !
N . ~ training needed . . .. '
C - chances for advancement for at least 1 accupation of their choosi
.+ As evidgnced by completion, with 902 accuracy, of the "Interview Fact" Eg
s sheet™ (e 17 .. . e

-




JER-8 Studéﬁ?g given instruction in the Career Notes unit '"Job Changes'
Will demonstrate knowledge of career-—change skills:

- giving notice

- layoffs '

L

’ unemployment insurance .
(*””q§\35§$rable employe ployee relationships
‘As evidenced by comp)etuonr with 90% accuracy, of "lt's Important" (p. J 5
JER-9 Students given instruction‘in the Mission Information unit '""Missi :
Work Site lntervieu“' and ‘ :
Havnng completed, with 902 accuracy, the:
-'"Resource Inquiry" (p. | 5-6)
-‘Interview Inquiry' {p. | 10-11)

-"'"Reaction Report' (p.. | 14) and
Having spent at least 1 hour in a community work place interviewing

. " a warker. and

HaV4ng had the opportunlty to read selections in CHOICE Occupational
Resoyrces
Will demonstrate the ability to present/occupationaj information on:
- hourseof work attendance '
- on-the-job tasks
- work places
- training places
- tools and equipment
- average salary
- chances for advancement
- on-the-job use of reading and math skills
job demand
As evndenced by completion, with 90% accuracy, of the 'Fact Report" {(p. | 18)
JER-10 Students given instruction in the Mission Information unit '"Mission #2z
Shadowing Community Workers'" and
Having completed, with 90% accuracy, the:
-'"Resource Inquiry'" {p. S 5-6)

-''Shadow Inquiry' (p.rS 10-11) and
Having spent at least 2 hours in a community work place observing and
interviewing a worker and .

. Having completed the ''Reaction Report” {p. S 14)
Will demonstrate the ability to present occupatiqnal information on:
o - on-the-job tasks
i - work places
- work conditions (hours or werk attendance, on-the-job advantages,
"~ and hazd¥ds) '
- training places and specific skills learned at each '
- tools and equipment, and an on-the-job use for each
- salary
: - chances for advancehent
- on-the~job use of reading and m th skills
s - speciflc skills-necessary for the occupation
As ev:denced by completlon with-902 accuracy, of the ''Fact Report' (p. S 17)

v
5

P ]

JER-11 Students ngeﬂ |nstructnon with an Occupational Resources reading

selection
Will demonstrate knowledge of: - .

‘- on-the job skills and tasks
- tools or pieces of equipment and their on-the-job uses
- work places .
-~ training places

: -~ ways to advance in 'the occupation

) - on-the-job uses of reading skills

- on-the~job uses of math skills

ERIC A As evidenced by comMetion of ‘the qu:z which follows the reading selection

.)7”7‘ . a

IR SN



DMGA-2

DMGA-3

DMGA -4

DMGA -5

~Advanced-
Decision Making/Goal Attaining

Performrance ‘Objectives

Students given instfuction in the Career Notes unit ''Career Clusters”
Will demonstrate ability 4® use the organization of occupations into the
U.S. Government defined career clusters as a reseqrch tool in pur-
suing informat itn dbout eccupat iops of personal ii‘erest to them &
As evidenced by the comp‘ekwon of
-~ “Help Yoarself (p. € ) -
~ “Research Sheet' (p. C 6) .
r

Students given instruction in the Career Notes unit '"Use Resources'"
Will:

- name | personal goal

- identify how reading rasources, ''‘people' resources, and personal

experiences can help in attaining the goal

As evidenced by the completion of: :

-~ "Think About These'" (p. R 5) ,

~~''Leg Work: A Same of Expericnce' (py R 6-8)

/

Students given instruction in the Career Notes unit '"Write Away' .
Will demonstrate ability to seek .information about occupations of personal
interest to them, including: . » _
- on- the~gnb tasks - ' /rJ>
- training needed
- chances for advancement
- employment outlook
As evidenced by:
- the completion of “Ruuuh Draft for a Letter of Inquiry” (p. W 9)
- writing and mailing 3t least 1 letter of inquiry to a professional
association, state or national agency, or trade union

Students given instruction in the Career Notes unit “Apprenticesh;p“
» Will demonstrate ability to seek information about trainung and employment
) offered through apprenticeship programs
As* evidenced by:
« the completion,of "Write Your Own Letter"‘.&g. A b) o,
"= writing and mailing 1 letter of reque%t té ¥the Bureau of Apprentice-
ship and Training, at the address given @n p. A 6

b

Students given |nstruétlon in the Career Notes unlt ""Job lntervnews“

Will demonstrate:
- understanding of interview protocol .
- ability to present and seek appropriate career~related information )

As evidenced by the students participating in an interview mock-up in which the
“Employer's Script' {(p. | 19-20) and "Interview Checklist" (p. 1 21) are
utilized ‘

Students given instruction in the Career Notes unit '"Career Advancement
'Will demonstrate an understanding of career advancement skills:
-~ taking initiative

- showing interest ‘ \
-'using resources.
= having confidence y
. ' 'Qﬂ !tﬂ'
As evidented by the completion of: : . STC ﬂ URLE
=“"Take Initiative" (p CA 3) 7d

- "Chcck It Out'™ (p



DMGA-7  Students given instruction in the Mnss:on lnformatton unit ”Mass:on #1:
Work Site Interview' d
Will demonstrate ability to use reading resources to find out information
about an occupation:
- working hours
- on-the~job tasks
- work places
- training places
- tools and equipment
- average salary
- chances for advancement
- on-the-job use of reading and math skills ,
- job demand { .
As evidenced by completion, with 90% accura¢y, the '"Resource lnquiry' (p. | 5-6)

DMGA-8  Students given instruction in the Mission Information.unit “Hnssson #1:

Work Site iInterview'. and ,
» _ Having completed, with 902 accuracy, t “Resource {nquiry"” (p. | 5-6)
S and
Having spent at least 1 hour in a comm nnty work place interviewing a
worker

Will demofistrate ability to compare specifici career information gained frum
reading to specific career information gained from intervigwing
community workers '

- As evidenced by completion, with 90% accuracy, the “Interview Inquiry"
(p. 1 10-11)

DMGA-9  Students given instruction in the Mission Information unit '"Mission #2:
Shadowing Community Workers''
Will demonstrate ability to use reading resources to find out information
about an occupation:
- on-the-job tasks -
~ work places
- work conditions (work hours, advantages, hazards)
- training places and specific skills learned at each
- tools and equipment and an on-the—;ob use for each

- salary
- chances for advancement {
- on-the-job use of reading and math skills
. - specific skills necessary for the the occupation
. As evidenced by completion, with 902 accuracy, of the "Resource !nqu:ry“
(p. 5 5-6)
DMGA~-10 Students given instruction in the Mission Information unit '"Mission #2:
’ Shadowing Community Workers' and
Having completed, with 90% accuracy; "Resource Inquiry" (p. S 5-6)
and
Having spent at least 2 hours in a comunity work place observing and
e interviewing a NQrker

“'willhdemonstrate ability to compare specifit Gareer information gained from

" réading to specific career iAformation gasned from observing and '

' -interv:ewfng.community workers

As evidenced by completion, with 90% accuracy. the "Shadow Inquiry' {(p. S 10:-11)

m 7 .
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~Advanced~ - .~

Self Awareness Profile

INSTRUCTOR

Book/Chapter Pages  Skill # Begin _ End  Rating*
Career Notes '

""Know Yoursel f! K 1-4  SA-1

",Va'lues“ ; b v1-10 SA-1 '
"Learn About Yourself'' L1-2 SA-3 r
"Work Readiness' ‘ WK 1-7 [\ SA-4 .
Job Interviews" . ) .4 I' 1-13 SA-§

"Organfze and Present the Fact; About You''l 0 1-5 . SA-6 VJ
"'Organize and Present the Facts Abput You''| 0 14 SA-{ i

Mission Information
"Mission #1t a B ERETE Y - .
"Mission #2" v 1si1-14 | sa-g - 1 .
¥
*For ;:cxnpetency descrigtions see Performance Objectives ‘
N
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-Advanced-
Iy . ’
Job & Role Awareness. Profile
INSTRUCTOR _ f
L - Book/Chapter Pages  Skill # Begin End Ratx!ggL \"‘.\
' ' Career Notes. o
"First Applications' ' ’ F 6 J&R-1 :
"Career C‘luster_s" - - C1-4 | JsR-2
a'Orgénizp and‘l;rese;\t the Facts About You'] 0 6;8 JER-3 ‘
| “Know About the Working World" W 1-11{ JeR-k
'"Organize and Present the Facts.Abc_mt" You''| 0 9-13 | JsR~5
"Organize and Present the Facts About You'| 0 15-19| JsR-6
‘Job Interviews' / 1 l-l.:i' J&R-7 .
"Job Changes' | : J 1-5 JSR-8 : - )
Mission information e - ' H
"Mission #1V . 1 1-18 | JsR-9
"Mission #" ’ S 1-17 | Jsr-10
bccupational Resources
. C ] asken .

. ERIC— | " 81 - . -
xFor cmpetmqy ﬂescrlpt&ons see Perfomme B%icct]ves o~ a S o




A
-Advanced-

Decision Making/Goal Attainihg Profile

-

STUDENT o INSTRUCTOR
Book/Chapter Pages  Skill # Begin End Rating* .
Career Notes | & ‘

"Cireer Clusters" C1-6 DMGA -1

"Wse Resources' R 1-R DMGA-2

"Write Away" w l-lq | DNMGA-3

'Wprentlceshlp'f A1-8. DMGA -4

"Job Interviews' 1 1-22 DMGA-5 ) ;,‘ j
"Career Advancement" CA 1-9 ' DMGA-6 ‘

Mission Information

"Mission #1" 116 | DMgA-7
"Mission #1" 1 7-11 DMGA-8
'Mission #2 S16 | DMGA-9

"Mission #2 S 7-1+ | DMGA-10

*For competency descriptions see Performance Objectives
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CHOICE curriculum materials were developed at
Mid-Hudson Migrant Education Center and jointly
funded through Career Education Incentive Act,
CETA, and Chapter |, Section 143 In cooperation
* with Ulster County BOCES. Putnam/Northern - N
Westchester BOCES, and Mid-Hudson Migrant
Education Center, New Paltz, New York. .
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F'CHOI'CE materials are available at cost through’
Auxiliary Campus Enterprises, care of CHOICE,
P.0. Box 250, New Paltz, New York 12561,
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Training and cansul tant services avallahle.
For information; contact:

-Connie Gans, Pat Hoppe, Ellsa Ross or Hargaret Taylor ‘ <.
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