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ABSTRACT 4

Designed to teach migrant students 4bout the world of
work, SHOICE (Challenging Options in Career Educatien) guides Career
exploration,..through'exposure 'to 60 occupations in IS occupAional
clusters and shows how academic subjects relate to jobs and careers.
The CHOICE curriculum dontains two sets of materials. The advanced
set, for iunior and senior high"school students-, provides career and
job information and basic job 'market entry skills information in
three illusXtated volumes, on three reading 1pvels (glades 3 and 5'.
and.high school), written in English and in Spanish. "Occupational.
Resources," the first text, describes the skills, tasks,'tvols,
training, and work environment for 60, occupations "Career Notes," ins
the second text. This job skills workbook include information and
activities about self- awareness,, work readiness, orms and
applications, employment agencies, career cluste s, resumes, and.
interviews. Tfie third text, MissionlInfdrmation, ,s a work-study
guide; it is a handbook, for interviews, shadowing experience
(learning by observing); and work experiencestActivities include
stories, fact sheets, cartons, poems, and' interviews. The bakic set
of materials," for students in grades K-6, includes illustrated
activity folders,student, and teacher logs, and"pre- and post-tests
that provide job role, self-awareness, and decision-makipg
finformation.Activities include stories, games, puzzles, and audio
tapei. Performance objectives and:student profile sheets are
included. Appended is material that explains the program in detail,
kntolimation for conducting, training sessions,' and contact information
for training. and consultint services. (SB)
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CHOICE IS THE BRIDGE

BETWEEN SCHOOL AND THE WORKING WORLD

CH OICe MAKES SCHOOL RELEVANT BY SPO4ING HOW eCADEMIC

-SUBJECTS ELATE TO JOBS AND CAREERS.

4.

JO

CHOICE GUIDES CAREER EXPLORATI THROOGII EAPOSURE

TO A WIDE VARIETY OF OCCUPATIONS.

CHOICE omits A FOUNDATION FOR ENTERING THE JOB MARKET

P

CHOICE FOCUSES ON THE NERDS OF INDIVIDUALS.

. e

CHOlbE PROMOTES SUCCESS THROUGH MASTERY LEARNING.
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WHAT
IS

. AtICE?
cnonat IS CAREER EDUCATION cUBEICULUM

DESIGNED TO-TEACH ABOUT TnE WORLD OF WORK

ADVANCED (A) MATERIALS:

I

illi
A TEXTBOOK AND 2 CONSUMABLE WORKBOOKS PROVID

CAREER/JOB AND BASIC JOB MARKET ENTRY SKILL INFORMA-

TION FOR JUNIOR AND SENIOR HIGH
.

SCHOOL LEARNERS.

OCCUPATI2,AL RESOURCES
RECURSOSIIPE TRABAJO

(a career /job information
textbook)

/

CAREER NOTES

APUNTES DE LA CARI,RA

(a job xikikls workbook)

I

MISSION ItTRMATIOU

MISION INFORMACIO1

(a work-studS, guide)

BASIC (B) MATERIALS: 7 LEVELS OF MATERIALS PROVIDE JOB AND ROLE,- SELF-AWARE,
NESS, AND DECISION MAKING INFORMATION FOR LEARNERS IN
GRADES K-6.

Alno ava'.1.11,12 in ...1r L.:

ACTIVITY FOLDERS LEARNER LOG

(non-consumable) ( consumable)

TEACHER LOG/GUIDE PRE-/POST-ASSESSMENT

(non-cOnsumLble) (consumable)

I
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ADVANCED (A) MATERIALS
C

ADVANCED (A) MATERIALS:

FOiouncEs

CAREER/JOB INFORMATION

TEXT

INCLUDES:

* SKILLS 4 TASKS

TOOLS & EQUIPMENT

TRAINING, NEEDED

WORK ENVIROWT

'I)
FOR 60 OCCUPATIONS4,

suggested for. Junior not Senior high school learners.

JOB WORKBOOK

INCLIUDES INFORMATION

AND ACTIVITIES ON:

SELF AWARENESS

W9RK BEADINESS

FORMS 6 APPLICATX(bS

EMPLOYMENT AGENCIES

CAREER CLUSTERS

RESUME WRITING

a

WORi-STUDY GUIDE

HANDBOOK FOR:

EMPLOYEE

SHADOWING

WORK

I'

INTERVIEWS I

EXPERIENCE

EXPERIENCE.

5
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OCCUPATIONAL
RESOURCES

qi

THE CAREER/JOB INFORMATION TEXTBOOK

OF THE

ADVANCED (A) MATERIALS

RECURSOS PE TRABAJO

.>

The material in Occupational Resources is written in English on

three reading levels (high school, fifth grade, and third grade) and

in SEanilth. Since selections in 'each Occupational Risources version

present the same information 'And develop the sew'underlying basic

career concepts, the version should be chosen suit the reading

needles o! the learner.

0:1 ME Era IRVING Two PAZ:n:5 TEE OCC',170ATIONS
, CAREER .....trrrtRo; 7 D F071.!!ATS

or TE sm.nonoNs FOUND IN EACA f711Z:ON OF OCCUPIIT/NAL'RESOUnC:-.1 Apr 4'
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'CAREE R CLUSTER

..00"
Agribusiness

Artsand Humanities

.

OOCUPATIONAL RESOURCES,

OCCUPATION

4

FIRMAT '

. .

Cooperative
Extension Agent

Story

Farm Co-op Manager
Interview

Horticulturist

Fact Sheet

.
Organic Truck Farmer

Cartoon

Animation eittjoonist

Bilingusl.Adult Instructor's Aide

Seulptor.(Welded
Metal)

Studio Musicia

Cartoon
Story

Interview
item

Business and Office
Key Punch Operator

ect,
Real Estate-Agent ,"

let

Small Business Owper

Tax Assessor's Aide
Fact Sheet

. %

. .
3

. .

..

Communication and
Media' ' Computer Sy:items Analyst

Cartoon

-Library Technician .

Fact Sheet

,

.
Offset Press Operator

Interview

Telephone Operator Trainee
Story

Construction

Architectural Dafter,
Poem

Conservation Laborer

Story

Heavy Equipment Operator
'Story

Painter /Paperhanger
% Fact Sheet

0

Consumer and
tng

Onvirenmental Coniroi

Day Care NOrker -

Hotel Cook

Refrigeration and Air Conditioning Mechanic

Stock Clerk

Earth Science Teacher
geologist

Exterm or (Rest Control Routeworker)
Surveyor

BEST
AVAILAB. IE

Story
Pomo,

Pact Sheet
Interview

Poem
Interview.'

Poem
Story



Health and Safety

S

-,Ghirbpractor
Interview

Dental Assistant
Fact Sheet

Licensed Practical Nurse
Story

X-Ray Technician
Poem

HoOpitality and Recreation Cross Country Ski,, Instructor
Executive Mautiekeeper
Recreational Therapist '
Roller Rink Center/Manager,

..Manufacturing .

Optical Aechasic
Production SuperVisor

Solar Engineer
Upholstery Repairer

Marine Science

Marketing and Distribution

.Personal ServiOes

Public Services

V

a

Cartoon
Story
Story
Poem

Facie Sheet
Story

Interview
Feet Sheet

Coast Guard Boatswain's Mate
Interview

Coast Guard Quartermaster .

Poem-

Fish Butchery Technician
4 Fact Sheet

Fish Retailer
Poem. "

.

...

..

Advertising Copywriter de.'., Fact Sheet 'or .

Auto Parts Salesworker
Poem

Buyer
Cartoon

Mechanical Artist
..

. .Story .

Building Maintenance Worker ,

Fact Sheet

Business Machi0 Service Technician . Cartoon
.

Cosmetologist-
Story

Masieuse
Story .

Clergy Member/Minister
Enployment Counselor

Paralegal
Wastewater Treatment Operator

Transportation
Diesel Mechinic

Long Distance Truck Driver
Motorcycle Salesworter

Taxicab Driver

a

iir.vaarq,

.

-interview,
Fact Sheet

Story
Cartoon

Interview
Poem
Story

Peet Sheet
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INTERVIEW

Following is the beginning of a rezl estate agent selection written in inter

view format. This career information is written on a high school reading

level. 4

a
. .

MEAL ESTATE ANT

Perysomms dood worming. as. %um.. lismksfor.seolog M tansy.
g

ms. Shaer: Sou're weleame. nernmas. I Injoy laserviems. especially wit%

students. Wet mould Inv like to Wow tedept

Rwrosss: jWst starting Iss fad out shoot the rest estate business.
Could yea tail me whet slho db every &WI

.1

Ms. Mart I speeds lot of slam driving wooed to ow ear by owlet, lost
ionslas s4 houses and preparty. This wen tvgat s Monti maid WOO
of wises beighborboods aro Me. 1 Moms to stayers friamdly toms

with pawls to the commemitv. It's loperteat that they hemlesbent

whet I do. i else vend a Jet of tine inNensior daring
sod ovessiogs driving around with people (smart ass whine familleal
who ore letwonten lo swim, houses they sfght Rho to Sao.

MirrOwer Sow Own do yea pull prsArtyr is it *very fast

Ms. Potters Mo. Sometimes I don't sell emythimg for honks sr menthe. Maas.
Is s slow. mason. I coo usually noon to hot of saIns le spring.

Is wiener t Somme at or looking stoves/..-$* springs rosily

promored to same people what's meolleb4m sod to 044ir Mies.

Sorrow:: 14140t haw s rota imitate awns did shot Mich. roe really

haft 040Y.

Ms. Petters I Sam Ile, but 1 only haft to .orb at for 000 Meet. If I mostod'to.

1 meld «oil pat -41ao or make just 40 weehanat. om %ours bows

to Is fleollio bocarse or silents amet always be fns from M.

Aseyanalt t Oat tSO4 00 TWO Immo wort. the Iwo mane foe Nno,

mt. Polar: fiat's met trio to ow %Maass. Um 0011. 1 000 0* 000010144.

Ant .0014 I Oat mortals percentage of the welling price on 04

00 *ales I slaw. for amomplu, let's say I get lot is my csmodssiem.

If I Well one house heailltv thousand dollars. I mobs fivetheusaad
fellers new the sale. if I sell two pieces of properly for too

I
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INTERVIEW (Third grade Reading Level)
A

I

... on a third grade reading level...

Seal Mats Avant

Mart* Seed sowalog, Mrs. Spoon. Monks far amiss aic today.

fas. Orval t like talking abort ay work. Mat would wog Sae on know
Moot a roel'estata mgont's jig '

Mary: libst An woo de ovary iv,

Mrs. &Isom I lash at heroes and property. l *Ise people to see beams.
I try to sail skein a hawse. Sainetioas low* evenings ape
weekends.

Oiry: Moo mites do woo salt property,

ast. Orson: Semotioes I don't sell mytialog far rooks a, menthe. Winter
is a slow tier. la liprlag 1 sake people OM SS. the peagefty.
That's alma t aloha rev salsa.

111iiiiir.
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INTERVIEW (Fifth Ciade Reang Level):

Cemparable'1nformation

reading lAvel...
., N

i../

4,

/4
about a real ectate aient writttn qi a fifth grade

. ' ..':"rt
irk.....

...00411iMMUMMIA-racie

wee* Mood sorslag. Mrs. Patter.

'Um today.

Mrs. Potter* Tour welcameibuyeaaa.
%jibe talkie,

about e!' wort ae a real *state *Vow. levm
would you MO to &owl

maryomeas
Could yea tall me whet yea do everyday?

ars. Petters
24eead time driviav

areued alone to look
et0quaes sad

ProPertP ,R.Met to Mee
tdeloode. i save 'Mead time driving people
to pee beeves tad

vivolortY far milt oftwal,
la the evmuiega and ea vetWods.

MarvaavilA Do you sell property
every day'

itre. Pottori Mb. Sometlame 1 dout
aeythesp for

weeks or months.
Minter is often At also

severe; ao I do a lot of looting aloud thee.
by Opting Im

prepared to oboe People aka!*
available. .
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INTERVIEW (Spanish)

isIt should be noted that it iarnot tht intent to. have a translation.te the ma

terinls. The intent is the development oieCareer knowledge and concept ft fn
the learner.

...and in Spanish. '

A

4

Acarritne swam RAW LS

C441111 ammo. Ala*. Soo. Yarallodea. Gracia. par worm: boy.

arm. Focadrems I. -gnat. Millar moire and trabojo. Mod 1. 10/tarts
lusted maim* mire si trabojo de as somata dm blares

.colmea7

penis: .4 came es to quo boom muted coda dial

bra. toralodlos To Mom propiodados y ammo.. To Lim gents
.-: vs: lea mass. loot* dirimodlorlom moo Carp. Almumom
,, vocio tomboy, al gtordimoor.y demote too Mom dm

I

taCiliat egod'caa a amomda **odes., prog4adad meted?

ara. rerabsemas 119621.2"rtrattetrargrilLOMatorierse OS VW . VW

la yenta a vac la caloyldod.. Ahl es eland&
tarp mamba* waft*.

Camillo' To am "mita quo ma agents 410 bloom calm*. p mootasio
-0 too ocaymio.

coo. yoleadess tar motor loupodo. Puede traaoloc moomdo ?glom.
tvoholox paws o amobom *arm*. Timbal.

aroma" *my losto quo time &limy* do airoc.mmo
proplodod.

Comitlal Ayomoto * ode metal *moo oda dialer° cloado traboJa
largos Immo.

Ire. tor/Wisdoms wor sdto kayo dloco ~ode vomits propladod. to
an yo bag... nom mosiolam. to ooml2444 ms

*Ore el do ovate. Card, al
magi as dot 144,yo hays $5.0011004 moo Imola
du 'WHO.
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CAREER NOTES

v.

A

THE JOB WILLS NORKBOOX OP THE ADVANCED (A) PUMIntrALS

A1PUNTIES. DE LACARRERA

4

1

The purpose of Career Notes is tb help youth develop skills that will pee

pare them for entry into the job market. Information is prefented in a v

riety of formats including cartoons and activities.

Listed on on the following page are the units and correspond n4;p4rformance
/ I

objectives included in Career Notes. 11,

4
4

BEST COPY ,AVILAI1/211
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Unit Title Students

know Yourself, expibre and write about personal characteristics.
4

Valuer relate prrsonal values to career goals.

work Regdiness Skills review appropriate drels, attendance, ptioctuality, getting
with others in various work environmentC,

aw

along

dr

First AppliCationa 4 fill out applications for social security card and workthg papers.

,Use Resources

J.

CareerClusters

make use of.readi materials, people, personal experiences to
help reach goals. -

learn about the 15 crtIstera.

Write Away write letters requesting career related information..

Organise and Present make a record of personal facts,* fill out job applications,
the Facts About You a resume and a cover letter of introduction.

Learn AbourYourseff"-- thiftraptitlide-test-ned-reeoed-44adings.

Know About AIL Working *arid
.

write

learn where to look for joba (emphasis on employment agencies,
newspaper want ads).

Apprenticeship read about apprenticenhtp, and write for more information.

Career Advancement 'review work readiness skills and learn career advancement skills
and attitudeli.

.70b Changes

411

read information preparing for- successful job changes.

16 BEST COPY Al'IMABLE
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'Following is part dr a cartoon utilized' in devolcp.tn; work-ceadiness
skills

CARTOON

417.
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REINFORCEMENT ACTIVITY
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APPLICATION

V
A\' o,

Form completion is a necessity for job entry and advancemnt. Youth are
given opportunities to eomplete the needed forms and to collect the' necc:;-

sary background ineormation. This L part of one of the forms youth Learn
to complete.

.SAMPLE APP.LIdATION.
llama MC Do aos 55000.

INSTRUCTKNIS deem te~etim oleo nod fien.01 low ve sem le wee. 101551 ODIN Warn 0106
slaw-

tt411
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4555555.0.. at seerawls ansow* sr 51.5woui
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ABB1REVIATION CROSSWOIE10.

4

.
. .

.

Common abbreviations basic td the underatanding of want ads are presented
.

this crOsoword puzzle from Carr Notts.

k.

0

WANT NA CROSSIMPaz.

I_ I I1 I I

J

4 a

WWI
I) Ude.
2) b...

S) mot.
y,

s) etc.
10) .h.
12) mom.
121 far-
ts) over.
20) sal.
22) 0..s.

2)) dlr.
14) brit.,

l)

14 (straw.

4) advt. IP
it) pm%
m h.
II) Waal.

11)
14)

IS) ref.

IQ do.
fin 92. sal.

21)0a.

161-5

5'

IIP

20
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MISSION
INFORMATION

THE WOMX STUDY GUIDE O THE ADVANCED (A) MATERIALS

MISION INFORMAC1ON

Mission Information isa work-study guide that presents a structured intro-

dUction to the Job market.

f

1.

Learners: (1) interview community workers

(2) shadow community workers

(3) participate in work-study activities

. t a .. a a

The learner demonstrates mastery of mission tasks by completing report forms.

Samples of completed forms for each task are provided as an aid to the learner..

4

On the following twn pages is the Table cv;COILsnts for Misnion infnrmat.kgn.

Z. I

a

a
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MISiION INFORMATION

,Visit work -sites in your cournunity to learn about occunotions.,

I

TABLE OF CONTENTS

MISSION 01: WORK SITE INTERVIEW

Introduction

Instructions for Step 01:
a) Read sample Resource
b) Use resources to learn about an occupation.
c) rill Out vow own aseouree Inquiry..

Instructions for step 02:
a) Read sample interview Inquiry.
b) Interview a worker about on-the-job tasks, tools,

training-. work cqnditions, etc.
c) fill out your own Interview Inquiry.

Instructions for step 03:
a) Read sample Reaction Report
b) Fill out your own Reaction Report based on your

interview experience.

.

instructions for step 04:
a) Read sample Feet Report.
b) Choose a format and writ, your own Fact Report to

show what you learned from the Work Site Interview.

MISSION #2: SHADOWING COMMUNITY WORKERS

Introduction

Instructions for step 01:
a) Read sample Shadow Reports in Occupational

Resources if available.
b) Read samplietesource Inquiry.
c) Use resources to learn about the occupation you'll

ehedow.
d) Fill out your own Resource lmouiry.

Instructions for step 02:
a) Read sample Shadow Inquiry.
b) Shadowts worker at a community work site.
c) Fill out your own Shadow Inquiry.

-

AMU Page

1-1

4 1-2

1-12

1-15

Unit Page

S-1

S-2

a

S-7

,1

40.
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TABLE OF CONTENTS continued

instructions for step /3:
a) ibusi.sample Reaction Import.
b) Till out your mom Reaction Report based om your

sisadowincestperisoce.

*allastructiosa for step 114:
a) *mad sample Fact Report.
b) Clow 4 format sod write your own 'Ma Report to. should:at you learned from Shad:pada& a Community Worker.

MISSION 03:' 'WORK EXPERIENCE PROGRAM

Introduction

Instructions for step 01:
Wow up sad sign a Verb Contract and a Coal Sheet
with your teacher and employer.

Instructions for step 02:
1111 out a Work Report at ter sad of each meek todescribe your progress and reactions to your workexperience.

Imacructimus for step 13:
a) lead amyl* IMatar's 'emery Import.
b) 1111 out your owe Waster's Summary

Report based on
your experience in the morn leper/macs Provos.c) Placer* your Wirier's Summary Report mid the
Seployer's Roalustlos of your work with yourteacher and employer.

23
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MISSION INFORMATION

This is an exatsQle of a completed report form for the lcarn.er t4 use as
guide. %

3

RESOURCE INQUIRY.

V. I

s the Itemstre iyoutry wallas le two pea. Meg. the tasplice fall
Etats Moot are lieted ee these pope. thee ye, till to the bototentiee
you tied. awe }war telernetion were*. tweludlng Imo gram ec chapter hoesUssa
et weeding wasedbas. Phew whales yeet reteceeties awe tree talkie. with
yeeple. W roadie.. es Orwell yew ewe by intake the letters '0,"

'R.' . nr et the beitinile. at each lit, till at.

catottooteloot hileiter_liaittover
Sindlag ea ncieltels roes dam

Meek Uatirffsaals 68.3 -
SnLytdepair2-- J renci-S_ W.r 4V-44r

Mad lasissz

ore trainer&
000211staaillifind19112arins

Verb Placa ded theditiene Unclean. ~rep boom seabed. adesetagee. te4ST4O).

21-16211"1"4"3"1641115111E"A}442164--"

t Ivy.' 4I.tia '14. 00.4 at't 1.
ICI

401- ,b1
Testae. late And One Skill Leaned a inch Place:

(C49)411441"ifiling-
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MISSION INFORMATION

is an exampl6.of 4 report folic that the learner conpletes.

a

OrgrOolloot

eos ImolsoltIlity stroogrt that moold atelp so ro Oda job well

I

4

.PLACTION REPORT

What loaripettfue skins moodal olio use to got M fool000li4o7

owe imperisilot I.. becuties lead help go do this typo of work Loll ire=..
Cirri. Ors
this jot oloord . . toctelm9 loterestift th4larto 0101
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BUIC (8) MATERIALS

BASIC -03) MATERIA4S: .7 LEVELS FOR LEARNERS IN GRADES K-6.

Also available in Spanish
. .

Activity
Folders

Teacher Log/
Guide

4"

AktINI MUN or 20 ACTIVITY FOLDERS AT EACH LEVEL ARE PRESENTED TO DEVELOP THE
CAREER CONCEPTS IN THE FOLLOWING STRANDS:

3 STRANDS

sr

Values

lb
...703,A40.WOMMOMME

island Equipment

Training

Skills A Tasks

*,rk Environment

Stories

Games

Knov Values

Use Resource s

Know Options and Outcomes

Decide

Plan

Act

Check Progress

Modify Goals If Necessary

Attain Goal

ACTIVITIES INCLUDE:

z

Puzzles

Audio Tapes

1

I

4

a

IM

BEST COPY MEI=
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ACTIVITY FOLDER

Tliis is a saMple caner from a B-4 activity foldet Please. note the

dixectipnm, materials included, and materials needed sections of thm

cover.

Also available in Spanish

I

ti

BEST COPY /MEM
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ACTIVITY FOLDER

These are samples from activity

English and Spanish versions.

folders shown in

I

both tie

Wt east to bear sheet the seek gee do.
Imicer. wbets It like tor yes?

Moll. mess tams was geed ter heeds sad bests.
Add sours ass gaga Am lets ssol.
I Fist the tries thsa.are best ter wee use'
did I cat thew vItts a bag shais sow.

est Lit est*? .L

I slings wear a beta brit, sod steep
Sod heavy oldies. set es jacket.
Misitlese I dies wow gauge long ears
1/0 SPOIDOOWt arm time the assabot.

The saw, Is Wadi

Time Z mismssts wee! bog feetts Moyle male
T Poe her sem tested board I toot.
Use op beadles sod I ding tbs. Iowa to the Aliso

Oath a shading' sot a hale. *

r.

Tlador

QMOONI011 sex seam dal train* sips mated he
itlestor. Swath tat Us ea a smog

ilgsses arbsets smells hien perm Items y team.

!shames ego& }Lea pass sedge* minas eta.

ft edge* lesIktelasque NO,OWOO arse __k WON
V lot crew w,e sea ems Moms 01 smears.

Steve se epees/

Steam tees we gesso Sem 7 Wass sespastess 4 asses
fissions !Sorts. y smo ebtowes.
basioss sows atm Uses Isteses coo lie Weiss
MOM prousysrlos do twee odds. .

Ile sierra to coldesod 10
Loses side seas imams am sow mesas Sofas
Vacs per cudetes ides& sidles code. -

tesomissis *asp aleaces y ye sew seepages Pacts .1 clot

ass we opoissImabc y em tondo.

g
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STUDENT LOG

The student log is a consumable
wo4booX that reinforces job and role

motion presfted in the CHOICE curriculum.

this is a page from the student log at the second levelH-2. Lear

to identify tools used by the 'worker pictured.

C

29
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CHER LOG /GUIDE

The teacher log/vide in clu es the same pages as the student lug with the ad-

t
dition of teacher pages.. These teacher pages include stories to be read to

1

the students and directions for the studs log pages. Answers are included,

4 however, when a learner presents a valid reason for'a differing answer, it

will be accepted. This is the teacher log/guide for the facing student page.

0

8 -2 Television Repairer

Television repairers fix broken televisions and radios. They
go to school to learn about the equipment to-use. Some television
repairers take courses through the mail to learn the job.

Some television repairers work is shops. People take their broken
televisions to the shops tW be repaired. Usually the owner leaves,
the television and the repairer calls when the television is
fixed. Moststelevision repair shops also sell new and used

televisions. Usually these re drive a van which carries
televisions. 'ether television rare go to homes to fix

all of their tools and spare parts.

Television repairers need to know about electronics. They learn
about circuits and tubes. They learn to look at drawings of
circuits and they know what all of the symbols mean. This allow,

to look at drawings of circuits from different manufacturers
and figure out where the problems are.

Television repairers use many tools to repair televisions. They
have special devices totest tube& and circuits to see what is
broken. They keep a supply of new tubes and circuits to replace
broken owes. Repairers also use standard tools like screwdrivers
and pliers to take televisions apes*. Each television repairman
has a tool box'in which to keep his tools.

1

R-2 Television Repairer Classifying Tools

Draw a circle around each tool used by television repairers at
work. put an X on each tool not used by television repairers
at work.

Clockwise from r : pair van, screwdriver, pliers, maracas,
television, flatware, tester, tubes.

oak

6T

t

BEST C
30

VI

tj



01*

a

PRE- POST- ASSESSMENT

:hi- _s ar exataelia of one o: the iten, utilized im a pea- 4104 pOet-assess-

meet of the B-4 nwterlals.

I

8. The Child in this picture is telling

friends about nutrition.

Wr

Which worker's job is most likely to include

the task of telling People about nutrition?

Put a big X on the picture of the worker you

choose.

b. health c. sanitation

a.fire fighter clinic worker worker

3 BEST COPY AVAILABLE
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EXPLANATORY AND TRAINING MATERIAL

I mime* Waft

CHOICE development began in 1979 as a result of a study indicating
that, whereas migrant childrAn and middle class youth had simil#r
career aspirations in the early grades, the career information,
self,awarene'ss4*and decision making skills available.t13 !migrant
children in the later primary school years were severely limited.
although the development and overall design 4, the curriculum was.
done with migrant youth in mind, use of the curriculum has been by
migrant and nonl-migrant youth. Funding for the development and
productioq of ehe saterials has co ml from a variety of sources
inoluding CETA, the Career lncentiA Act, .and Migrant Section

4 143. There would appear to be an overall need for the type of
information CHOICE provides on the part of both migrant and non-
migrant youth. Therefore at Present the intended audience would
be all of our school age youth (including high school dropouts).

The CHOICE,curriculum is built on'the three strands of career
education: (l)` -self awareness, (2) job and role information, and
(3) decision-making/goal attaining and is designed on two levels.
(The materials have 'been successfully used, however, in the upper
primary and lower secondary in a non-absolute fashion crossing
over the indicated level boundaries.)

The first level, Basic CHOICE, is for students iii grades K
through 6. Each unit, 81-B7, includes: (1) a pre- post-test, (2)
a-consumable student log, (3) a teacher log, /did (4) a set of a
minimum of '20 activity folders.

`The pre- post-tests for 81-84 are in picture format for the
student with an accompanying teacher administration guide wAich
indicates the exact wording for each question. The tests for B5-
87 are in a written format with an accompanying teacher
administration guide which indicates directions and the exact
.wording for each question should the teacher decide to read the
questions to the students. Answer keys for all tests are available
and included with the basic set of CHOICE materials.

The consumable student log and accompanying teacher log contain
the Job and Role informiti9d for'each unit. Each unit, 81-87,
con'tains information fromftwo.of the U.S. Department of Labor
defined career clusters. Each log covers at least five
occupations of careers from each of the tw9 clusters. The
#tudent log contains worksheets relatel to language artAskills
4sing career related' information. Work hr stories in 81-84 are
'found in the teacher logs and designed to be read to the
students:" Worker stories' in 85-87 are contained in both the
student and teacher logs. The teacher logs contain all. the stfident
log pages in addition to the stories, for 81-84, and additional
suggested activities and_9areer related vocabulary, for B5 -B7.
All the teacher lags contain suggested answers to.the student
exercises, but it is emphasized that any logical student answer
is' to be accepted.

The activity folders on each level arwlivided into three sets,
ohe for teach of the career education wands: Q) self awareness,
(2) job and role information, and (i) decision-making/goal

I



attaining. Each set of 'folders =Mains activities, stories,
poems, and gams-type activities /en designed to help the student

about cafeee education and himself or herself.

4The Advanced level of CHOICE materials consists of three texts.
Again the driganizationla ainci developmental format was based on
the three strands of career education and the 15 career clusters.

The first of the three texts is OCCUPATIONAL RESOURCES. This is
the job and role informat o text. It contains:60 selections, four
from each of the 15 care lusters, written in story, cartoon,
interview, fact sheet, a k oetry format. Ea*ZI1 selection contains
informatiom on the tasks,* kills, training and tools necessary to
the career or occupation as well as the reading nd mathematical
requirements for the job. Selection of the carens covered was
based on tisolfaCtors. One, both entry level and advanced tzaining
level jobs were chosen within each cluster. Two, actual
practicants of the job or occupation were interviewed as to///
their tasks, skills, training and tools. After the selections
were written these same people were. asked to review the stories
for accuracy. OCCUPATI AL RESO S has been `rewritten on bath .

the third and fifth gr e reading- dvels as well as in the
origfnal high school reading leve . The information and teOhni 1
vocabulary has been maintained in the third and fifth grade
"reading levels but othr parts of the stories, cartoons and
interviews have been .adapted to make reading easidt.

The second text of the Advanced materials is CAREER NOTES. This
volume contains the self awareness and decision-making/goal
attaining information. It is designed to be used in ind'ividuaf
sections ffepending'on the need of the student. Again various
formats have been used, including poetry,artoon, and game
activities to providei, interest for.the students. The sections
included in .CAREER NOTES are describel in the Overview booklet.

The third text of the AdvanCed materials is MISSION INFORMATION.
MIpSION INFORMATION is a manual designed to apcompany work
exploration and experience programs. There are three sections;
they are designed to be used independently ofjeach other. The
first is on interviewing a worker to obtain information about
his/her job or career. The second is a "shadowing" guide to lead
students through a worker shadow experience. The third section is
a guide to a work experience-program. Each section leads the
student and teachoir step by step through a discovery process. The
student learns where and how to acquire information and how to
orgahize his/her self knowledge and job knowledge in order to
make effective decisions.

All of the Advanced materials are presently available in Spanieh
as well as in English. The Basic materials are in 'the process of

4 being prepared in Spanish. The Spanish` editions are NOT direct
translations of the English,. rather we have tried to produce a
parallel version which makes .sense in' Spanish.

2
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Welcome to CHOICE (CHallenging Options In Career Education), a

developmental career education c riculum including information on self
awareness, 'job an
attaining. The i

available to you
help youth learn
decision making
and inte -sts.
students, revis

role aware
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ess positive and negative feeling

learn t group.
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y are building their career resources
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Dividing occupations into work clusters is a convenient way of
organizing related occupations. Clusters are simple,, convenient
categories which help insure exposure to the broadest spectrux? of work
styles and responsibilitied.4 (An occupation may belong to more thati one

cluster..) A definition of each of the 15 work or nostieer" clusters (as

designated by the U.S. Goverment) follows:'

34



Workers from the AGRIBUSINESS work cluster remove and process
natural resources and use the land to raise and protect animals
and crom. /

Workers ...from the -.BUSINESS AND OFFICE work cluster work in office,
settings to record., store, and distribute information.

Workers from the COMMUNICATION AND MEDIA work cluster use various
media to circulate information. They may work with telephones,
radio, T.V., books, magazines, and film.

Workers from the CONSTRUCTION work cluster are involved with
designing, building, restoring, and demolishing structures.

Workers from the COUSUMER AND HOMEMAKING work cluster help par
produce and improve food, clothing, home furnishings, and care Or"
family members.

Workers from the ENVIRONMENTAIL CONTROL work cluster help to
protect land, water, air,, and healthy physical relationships among
all living things.

a

Workers from the FINE ARTS AND HUMANITIES wirk cluster create,
write, perform, and study music, dance, poetry, "novels, art,
history, and language.

Workers from the HEALTH ND SAFETY wbrk cluster help care for and
repair the human body and m Some care for animals, too..

Workers from the HOSPITALI y AND RECREATION work cluster improVe
the quality of people's leisure or spare time activities. Their
work often involves splorts, esorts, amusements, or hobbies.

Workers from the MANUFACTURING work cluster design, assemble, and
produce processed goods which are not in their.natural form.

Workets' from-the MARINE, SCIENCE work cluster grow4 study, explore,
harvest, and care for life and minerals in and around bodies of
water.

Workers from the MARKETING AND QISTRIBUTION work cluster package,
advertise, and transport qOods and services so that they are made
available to conSumeraj

Workers from the PER-SO*41 FERVICE work cluster perform various
skills to make life,m6re com ortabke for ilidividdals.

Workers from the PUBLIC SERVICE work cluster protect the rights,
property, and general well-being of community members.

'Workers from the TRANSPORTATION work cluster help to move people
and goods from one place to another.

The skills and tasks, tools and equipment, and work places for the
workers presented on each level of the Basic CHOICE materials are
detailed on the following pages of curriculum content.



ACHOICE Curriculum Content

RI.

HOUSEKEEPER
t rf

041
SKIiLS & TASKS: Pled and does work to keep a house inlorder. ,

1 TOOLS & EQUIPMENT:
Nonge, bulletin board, paper, pensl thumbtacks, feethet 'duster, broom, vacuum

cleaner, mop, bucket; pots, :food.

4,444,1
1

I

I

WORK PL1tES: Homes

WAITRESS,WAITER

SKILLS & TASKSi,- food ded insi a rest
-

serves , takeaordets fal,fooda, elegy up tables.

TOOLS & EMIPMEN14 'Knives,. forks, spoons, tray, menu, food, apro4,.sOonge, pen and pad

4 . . r j
.,.I

WORK PLACES: ResLauiants i

,

3ANITTGVI, CUSTODIAN 'r ir

SKILLS & rASq: Fixes and' s things, cleans. up big messes, keeps schools safe

, , .

TOOtS &TQUIOMENTic 'Drone, dun pan,: screwdriver, paint, paintbrush, roller, mop and bucket,
1.

hammer, nails, vacuuMclesner, garb lge cans.

WORK RACES: Schoold, hospitals, offices

TAILOR
i

SX11.0.; & TASKS: Sews, makes and repAirs clothing and other cloth items.,,,

TOOLS & EQUIPMENT: Sewing machine, needle and thread, fabric, pin-cushion, pat tern, pencils,

scissors, shears, dresd form.tape measfire.

New PLACES: Shops.

.

DAY yp
.

WORKER '1, se
' .0

1

4..1\ 51(Ill,-44 TASKS: Wvet and lares.for chAildaRni-Olsys with them

.

T S,&O9L IHMEAT: Handailiopooks, paper,
pieturea;Ntoys,faad, movie projector, games,

.kaygmdund.

:.

,

,

.

-,e

i

1 IF,0
. t

WORK PLACES: Day care center,
3L

inami

t
4

. voc
/

/ . *#

33- 1BEST COPY AVAILABLE



HT

TEACHER

' e' ARTS

SKILLS & TASKS: Teaches others reading land new skills

.4

TTIDLSAIgptlEtW Books:blackboard, desk, eraser,:chalkr, ncil
.4

podium, paper, report bird,.r
project r

WORK CE : iChools
.

r ..

A.... -
ARTIST(- -'''s-

,...,_ -
SKIL S A.TA 105ai s ictur,eimmei design color to -1,#....,fee and ideas

.
, ....'N',... ------

TOOLS & EQU1 NT:( Ease c.liY,016tter's wheel
/

1, brush, paint, craven, pencil,
....,

tA)Rit PLACE0 !St
,

f i 1

I

MUSICIAN

i

I 1
1

ij
1

10.-

. 1\

SKILLS TA5K4: /Plays instiiumen 4 uses music to shew feelings, entertalnes.end sings
/ ;

.-

IDOLS & T: heet msic i'susic Stand, microphone, instruments: guitar, piano, saxophone,
3 -1 .

1rumpet, maralas, drum

( if e--

..., --....

4

(

palette,

o.

glue

WDRK PLACES: St vi

DANCER
,

SKILLS-iTASKS: Uses body movementti to show,,jfeelings, Ilekens to music, enterkeins
o

/
TOOLS & EQUIPMENT: Shoes, body music -

(f
WORK PLACf5: Stage, studios\

f
ACTOR, CLOWN

\
N, i

. SKILLS & TASKS: Uses words an6 'actlribito entertain and make people laugh

TOOLS & EQUIPMENT: Make -up, wigmask,m4Crophune, costume, camera,

script

1JIHiIK'PL5106: ''Siages virvises

PUPPETE0k

1
P

SKILLS & Uses,puppe"fs to ei4efeein'and Imuse

TOOLS & EQUIPMENT: 'Paper buq, cfayoryal puppets, strings

YORK PLACES:4/ stages

tr"'-

`37

jt

cold cream, mirror with lights,

#

t
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C, rriculum Content
HEAL TH

SKILLS TASKS: Prep

QUIPMENT: P

that contain f

knives, and

and schools.

(to

MP'food 4roups=,.

people to the and gives

t* j9t,
PILAW-9.69

IPMENT: Stre aid kit, siren

S & TASKS:

& EQUI

hurting, helositee

flouride, drill, chair, tvbstish

PLACE Office

EYE

SKIL S: Helps bye ay

TOOLS QUI NT: Lye c rt

tester)

althy

glasses. slier's' eye-

WORK PLACES: Offices,Offices.

SCHOOL NURSE

SKILLS & fi;,;(3:\
...-----

I t.t, S &

I

C Oats

f
Helps children get

: Bandagms, stet

AM

a

and stay hall

splints,

c)frice° teRefliSit4A14+

L F f OAPS

/`_
9, toltfiz R,

hurac/a.

SKIILS & tamnetoga4raitiftIVI eryone

prescribe ...-.4......

Medirine,(RO, stelhOfict

S: Clinic, office . lemmpitall.

1

1001 S & I

)110114.

l!CNIt OKI N

SKIL

Aiwdles. ale

: Weighs hildren. cts1 lilt en IPA .14 td tt:ey hen, t

NI: Stethoscope. sysle. needles. thermometer, diet chait

*! PI intr. tlf f Irv!: . iiiilp

3

1lY.

V

I

4
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02

WAITER,:WAITRE

SKIILS.OpSKS: Wipes up spillirkset3!a food, takes orders

fter people eat. 7

PERSTAL SERVICES

S E I T:. toi61\and menu,/

PLACES:1 Restaurants, dinergir----N\
--t

SKI S A TASK : Takes care

TOOLS 6 EQUI' NT: Jump

WORK PLACES: Day care can

a

BARBER, HAIRSTYLIST

SKILLS & TASKS: Wa

TOOLS & EQUIPMENT: Razor, dcles

for food, )and cleans up tables

es.

a

.N
childr to share ttoys aNd.Paylay games.,'

figerpaint_and books.
.7-

WORK PLACES: ShoPs A--..

TV REfATRER $ if-

4 4 .
-. -

? I-A-4%.. ,.. , A
SKILLS TA 0 fix gt bLokger/

----4-t- '---

NT:

al sibk, broom.

S People'

1LACKSMITIO-

reps

4r"'

SKILLS TASkSt He 'and forges me
, 1.

1001A ThIfOUIIAMENT: 4\i re, anvil,

WORKPLAGES: f5Kablec shops

1 e . - . .

OASSATION ALTEIANT

Ite-SKIIISLit t45: Pumps waft?
and fixat biakes. \.,

TOOLS &
L
LQUI Clah

\
st

Jack,,tire, , tub of

w&A.

iver, ladder, antenna, toolbox, pliers.

als, and puts shoes on horses.

, nails, water.

r--
0..0 11,

r001i4ces 0'

WORK" Pt ACE S

LIBRARIAN

Slt(.! litty TASKS: Puts

Cas stations,

cleans windshields,,,e9Mifilps.

?--

alt ion. :! (.4:.7.".. .

1 1

1

,

o child

and o

. ,

screwdriver,

shel

magazines, film, records, tames.

to people in bookmobile library, films

TOOLS A EQUIPMENT: Card catalog,

WORK NAOS: library, bookmobile.

books.

e

tres,

air PlonP/')

rate

ma

A

eecii

litZa kouri 1-Vi khaki



*

-1"

so.

C I C {Cunt i).n t

;

b I

-,-- ! i

4,

.

HOSPITILITY AM) ReCREATI
..-"Y

i-^'7 .

.

prople 6b;use fir

11
!

N

Softball bat, >rhf tle,

,

TOOLS 6 cqUIPMENT:

WORK PLACES:

TRAWL AGENT

Offices

J.

to-bxereiBe in order to keep themselves in good physical

s to others

balls, bbt, body protec ra, first-aid kit

& TASKS: Helps people arrange trips, answers lel

PMENT: Telephbne, tickets, letters, time tables,Clock.'liorid

books, magazines, films,, pamphlets
f

1:4

LieS

r e .
t

maps,i

CUICC

TASKS: Shows people around in new places, gives tours

IPMENT: Megaphone, microphone, pointer, maps

SKILLS 6 TASKS: Uses flashlight, fiel people find heir seats in t

col,ts lii*Cht.

'S 6 EQUIPMENT: i eta, flaahli r t

PLACES: Theat

40
.1%

out programs,

1

BEST.GLIFY AVAILAQLE



B3

f

PIL0

Ns

)°71
ASKS: tells time, fltideliianel

IPMENT: Airplanes
11qtatill'4'

cock,, weather map, radio and headphones, wind

5: Homes, hi

1/2

/

ASKS'

ttS telA.

S

1M4Q/11( PL AC

14,.

maps (
ils, hand truck, Ian ortruc

es, tc.i.ies train

sin, 1)61 -type whistle. track,olignajd

AAstation,

rC)
V ,

5: Exercises to keep, in

: Rocket space sui

MORK tPi At S latinrhint) pid, .outer

.-4CORKRey,

I.IUN MINI:

I vita

I

J 1 1 , .A Read uad taxi. t tat
" thitHlf" rt

ti

4
sical condition, explores oti rspicP.

oxygen, special food suppi Os
4

Drives rhildten to and ir schot;1

'4111!` '141

!UNIX tt

Site and rear IW mittorn, bus. clork.,I railer

Comm/int t y roads 41 Si St reels

14rto t tai O!: 1 trk9

-11-±! nl 1 ItOf

!;upo4. tri;41 irtti

'9,i0; maps. tit. I yen t ttx k, del 'vets and 111,,,a ,

epair toirst. I pail ice! 14401.s. and 5.s ins.
1'

1,4110 Pi AI 1 '): ;film it 11

BUS. I

41 -

ft. science.
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LOGGER

SKILLS &

mills.

TOOLS &

CHOICE C-urriculu Conitent

AGR

I

is down t

Doyle

boots,hard hat,'

WORKPLACE

MINER

SKILLS & I

onto buggi

TOOLS & E

coal cutter,

WORK PLACES:

FOREST RANGER

e ( skill

avy glov s.

th est

ATIONS

\hifge logs, prepares logs to be transported to

il. chain saw, axe, earplugs, hooks, skidder and hook,

by prih#e industries.
.

ves deposit other raw materials from

PMENT: Walki

buggies

amp, safety lamp,

SKILLS & TASKS: Identifi s trees

soil, controlling polluti planti

and survival. Gives tours of fares

to hold land, pu out f

prate a ildlife

thi t.,,;=, checking and

Protectrest from fires and pollut

on by test

p growth

rock wallon, bu

TOOLS & EQUI

seeds, re

WORK PL AC

groinids,

GARDE lit

(
walkie-talkie, axe, chain saw, tree paint, seedli

rs, grounds of iftlic wilderness areas

s.

SKIT i S &

`dines

b re

TOOL

dirt crimps a

ub:. ; 11s

;

tes.

; tests and fertilizes soil ; plants, pr

ropagates ; controls insect's and d

t s

test

WORK PLACLS Out of doolts nursers

spade, ho , hoses, mower, fertilizer soil

HORS! f R

public gardens.

SKI4IS.& TASKS: Cleans s) stab

exercising and groomilig). Keeps at

Checks for wurrs.

VMS& Ham of feed

tiortiestmes, erdirati on.

-1- -.5

ead me.di -are,

eohd

\, 1 ;?lispo rist4

t/

WORK Pt ACI!h: Hams, corrals, raw

42 BEST COPY AVAILABLE



Hit

FIRE FIGHTER

PUBLIC SERVICE OCCUPATIONS

4

e how to keep their homes safe, puts out fires, rescues pe4ple and pets,SKILLS & T

keeps equi

TOOLS A

clothi

ition.

extinguishers, axe

re hydrant, nozzle,

, \A

hoses, oxygen mask, buotterN fcre7pINtf

box.

community centers,.

MAIL

SK

1 i

ver there's a f ec li t ; ,

, i 1.'

."--......
f , t

---.., , 1,

rs, sorts and . illects Mali, ives a i k.lt,

,

./ . .1 i \ 4

t

t
../ r :: i ft° i ii.

1
S & EQU

PLACES: Post

ICE OFFICER

SKILLS & I

1ps

tione to people

trols communities

ue missi

TOOL A EQUI

mot ycle

light, whis

ts traffic, gives emergency first aid,

crime, arrests suspected law-breakers, rescues

WORK PLACES: Police stat ion, patr

SANITATION WORKER

SKS: Picks upitrash

, handcuffs, poi car, ba)T,

sickness.
e::isposes of garbage ?er

ff

da ass Ireegs isicknksm...,..I.

L - /
andages, form, pePiattrt firiar4s,

highways.

maintains garbage t

NT:e Cloves, pick-

ts, dumps, recycli

peopl

, fir

5 & EQU

Lions,

people

and nut jl tion

rite up pe, heal

offices and heal

shelves, reads

and orders lea

curate records of books, magazines,

s to people in bookmob' e library,

TOOLS & EQUIPMINT: Card catalog, varied re

-441 WORK PLACES: Library, bookmobile.

materia

4 a BEST, lailABLE .

1

t"



BS

ANNOUNCE

SKILL

me

good 't-of

'TOOLS &

1'

CHOICE Curriculum C7tent

fta ,

I TION AND MEDIA

Iguipmca: Microphone, elpctronic t

scripts end log, cllk, control board, tel

WORK PL S: TV and radio studios, public

Public brogdcasting school, backg

High school and college helpful. On-the-job

JOURNALIST

AKILLS & TASKS: A j urnalist observes, does research,

prepares and-composes stories, essays, and special feature articles

scheduled deadlines.

live music, news,-sporting Lents and

tation, conducts interviews, maintains more

e

ickly and always speaks clearly* z
s and tape player, orris and turntable,

headphones e, teletype machine

therings, vans,- pri rties

in publit,i!peaking,

training.

conducts interviews to gather informs

for publication. Must

TOOLS & EQUIPMENT: Typewriter, tape

microphone, note pad, pencils, per.

WORK PLACES: Publishing houses,

events, TV stations, goveromene officefi,

ource and reference books, vehicle, camera,

ne and advertising agencies, on the scene of

TRAINING: High school, college and j

field (sports, science, poi' 'es, arts

PHOTOGRAPHER

SKILLS & TASKS: A pho

composes pictures, cr

11, TOOLS & EQUIPMENT: T

WORK PLACES: iotogr
gatherings, magazine

TRAINING: On-the-joti

school.

background in writing and in some other

I

props using light, color and design,

lops negatives and photographs.
4

tripods, props and scenery.

, private industries, public and private

own specialty.

1 art college degree in fine art, photography

44
""TY AVM"'



r

135

Pt WORMER

":\T, -1F

,;1 .1 rt e

MII it AND INDIA

wt.DNES DAYLow
SKItIS A !ASKS: A performe

give spe.;;W: tell joke,

communicate dearly.

Mt% A f Rat; -

a

I
nes, may act, sing, play an instrument,

others, memorizes scripts. Must

ript, musical instruments, props and scenery.
-.

(live or t ), in theaters, schools, circuses, stadiums,
tography stios.

WORK Pt r there

fairs, nighttlubse radio,

!RAINING: gh school and
and acting, hoots of the

IEEEPROft 1:lAt liattl. ER

%KIM & !ASKS: A tel

to plan. He bu
lines and cables, rends a

11101S & FOUIPMfNI:, Oackhcie

soldering gun, knife, nail

hard hats. steel-toed

WORK PI : telephone

stage exp (Ince, curses in voice, dance, music, speech,

acts and arranges telephone pn
ab

es, cables and wire

i

cables, installs, maintains, and repairs elephone wires,
ring diagrams, drives repair truck and el ie hs Letifithrrie

r, climbers, body belts, screwdriv s. wire cutters, hammer,

jiwall and c city meters, jack phone.
Its, braces, wrench,

ated gloves.

s, underground, usually putdonrsN

l

43

, a

f rirVig.6.i g

ts

t -
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HEAVY EQUIPMENT OPERATOR /,-

SKILLS 4 TASKS: All equi top for

pipes, cement.blike , or he y militakk

gravk; t maintii#s repai

TOOLS & EU1 T: Road-grader, c

WORK PLAC Sy1 Outdoors: dams, h

TRAINING t
00/
Onrthe-job trairt: .1courses

schools

MA

CONSTRUCT ION

uses heavy equipment to move heavy objects like large

gal! ditches to prevent erosion; level dirt or

eliipMent. /0-

-ho dirt-hauler, mecha.iic's tools.

ys, builOng\Tes of all kinds.

ice and equipment operation at vocational

ILLS & TASKS: 'A mason spreads gravel; pours, finishes concrete on curbs, house

foundations, floors, sidewalks, and walls; patches racks holes in concrete; digs holes and

digs and reads blueprints.
li

.../
..m.... Ar,

TOOLS & EQUIPMENT: Chisels, mallets, plumb linba, fl

machine, straight edge, screed (2 x 4).

WORE PLACES: Streets and highways,

ships. Many work under general buildi

Is, cement mixer, cement finishill

ten of.hoses, commercial buildings,

TRAINING: High school shop classes, rowing and apprenticeship.

PLUMBER

SKILLS & TASKS: A plumber thaws fr en p

leaks in pipes; welds and patches pipes;

installs and hooks up showers, sinks, and we r heate

measures accurately; tests for

. _sew' replaces fittings;

i-----

TOOLS & EQUIPMENT: Plumber's wax, caTaing, co4r water *es, gaiiipes, le *1, welder-Ili:W.:1
AF

cutting torch, hard hat. o
N

111 . 11

I

WORK PLACES: Indoors and outside hospitals, factorkeer, ships, 4WWWW4v

structures under construct ion, and c ed.,-.....

TRAINING: High school shop clesaas andup to five years of apprenticeship.
p-

BEST COPY AVAILABLE



ss

ARCHITECT

ONSTRUCTION

V-or' 1 '4

SKILIS & TASKS: Ari architect designs and prepares plans and drawings to show exact sire and shape

of buildessjor,,e14ctricians, carpenters, plumbers, and masons; knows state and local building

ling

I
wst: re regulatiors specifies /materials to be used by builders; chooses contrac:

jobs; stiff s costs and supervises construction work.

cedes,

tors f

TOOLS OMATe Li4ht table, draftin4 pencils, blueprint paper, compass, architect's rule,

rife plastic mils o homes,9andsre, other sPructures, hard hat.
1

WORK ACE Office (private arias part ota Arm), construction sites.

!RA INC: 1.71 Irifs..of college plus three \feaXeltperience or Six:pars'of college plus:

rience. t . ' 1. ,' t
* .

ex

CARPEN ER

SKI S: A c te

buildings

and roofs

roots a E

drills, s

Ys fl

rs pkaskEspAc
s, lev , tape Measote.cAe

14 measures rstely
. .

meg-cabinets., to mays,

it on 'forms and a to

dews, hand and-

IliTryili-3 clamps, b

WORK PLACE All Asabderiptmturest. indoors and outdoors,. as

1RAININC: High

y

sme?stirpentry shop, mechanicsl thawing,

years of on-theJcdE iiViltm.abf'621einiroom instruction yearly.

ELECTRICIAN

SKILLS & IASK1 An electrician understands how circuits work, installs witipg,

fuses, reads blueprints and electrical symbols.

lUOIS tl LAWMEN!: Pliers,

spook; of electrical wires,

fixes ;45ni and

hammers, screwdrivers, wire cutters, conduit benders, same

soldering iron.

voltmeter,

WORK Pl!WIS: ,AIl hultdings. trains, ships that use electricity, power plants, appliance factories.

1RAININC: Rap ill'asses in eSctrical shop, drafting, commdhily; college:146d up to four years

(If ;ipprent ,..

I

C

40

Sb

BEST AILABLE



GROICE Curriculum Content
I

STRIBUTI0K4

iiduals, businesses, and co

profitable

stimstes expenses. Helps set up budge

to and tax returns. Gives legal t

Dtions to organize and run their finances,

Iles, and analyzes bookkmeping accounts

policies. Researches, price trends. Prepares'

timony that clients' business and tax records.

complete. May specialize in: 1) gpneral or public accounting; 2) menaglaent.

corporations, industries, businesses, or 3) accounting for government' agencies.

NI: Receipts.and other records of tiness transactions, legal references, contracts,

calculators, computers.

WORK PtAC : Offices in accounting firms and officelof clients in privatb business,%n4Ustry, or

TRAINING: High 1, plus two year programs apircommunity colleges, businesi schools, universities,

for governmen ten:

71::10

or armed services. Courses include mathematical computation, busiges

relations, business law, computer technology. Four or six years of

specialties or for teaching.

COMMERCIAL ARTIST

SKILLS & TASKS: Creates artwork designed to promote ide

PrepaYes illustrations and designs advertising displays

labels, signs, wallpaper, gift wrapping, greeting ca

lettering and layout (choosing, planning, end arrengi

photographs, And lettering). Makes charts, maps, co

clients' ideas. Most meet deadlines and compromise

TOOLS &EQUIPMENT: tight table, drawing board,

scissors, erasers, glue, rulers, and other straigh

photographs, personal portfoliq (collection of be

WORK PLACES: Well-lighted, ventilated studios

companies, department stores, art schools. Fr

agencies or other businesses.

TRAINING: High school art classes and art

PRACIICE. On-the-job training at printing

most important.

a

or to

or nepspapers,

billboards, e

style, color,

4 as well

please clients.

Pekver 144 crag

brushes, ter

t, indgtritl

iced for some

people to buy products.

/
ines, TV comer als,

Sketches, paints, does

positions of artwork,

rowing to'communicate

Wt.:tip markers,

pa'Nts, compasses,

(ices

lance

p

ertising

may work at

a of,large

home adveitisino

\
et eoileges and schools of art _u design.

art :studios.. Preparation of personal portfo io is

4 -1

BEST 3P1' AVAILABLE



LOCAL OR DIST

SKIL

and

and s

Mane

seve

powe

DISTRIBUTION

I SKS:

trucks*
LY t-ii

secure.i.;;s1

,ei.;e logs. Reports mach

ers truck safely through

factories, farms to distributors. Inspects

accurate fright tbil4, receipts, delivery

s minor it and maintenance work on truck.

itions. L al driver loads !90-u6foads freight

reight over ong d'istarreaOfter\ in diesel-

home, wor ing tapir to 60 hours

V .

fre

sc

T4

iteceip A bills

rives. ----

load;ifli
ramp, da.i.tract vity log,

r cable s, haPd tools such as Ilets, wrenches,
0 -

, -,-.-
.../

WORK

taring p

city ya. Truck terminals and loading stations at menufac-
esOle and rata illnesses, construction companies, freight and express

agencies, trucking companies.

[RAINING: Must own commercial (cheuffeur's).driver's license. Mechanical ability helpfu
Experience driving trucks and tractor trailbrs (privately owned or in armed services).
job traininj as driver or driver's helper..

BUYER
. e lc°

SKILLS & !ASKS: Purchases Merchandise which appeals to customers:.---"Ii%";
salers for retail business and stores. Reikargkes buying and selli
self with employer's stock and customers. Orders samples and goods km-guantkey

about changes in existing products and development of new ones. Plans and c
schedules and activities. 40

10015 & EQUIPMENT: Newspapers, fashion or trade magazines,. telephone, calcu

merchandise return forms, plane tickets.

WORK MACES: Offices at retail stores, especially clothing star
shops, mail-order house9i

!RAINING: Righ schooliplusion-t -job training as,salesperson. 1 voile
specialized training inItArtiols or management programs offere employers.

1

zes

informed

ing

. -'1, \
SAIL 5 WPM: St NIA! IW .% ''.

i -... .
skitis & :ASK . Works\O
and others wt buy n

value of pr( ts. Est

basisi. I safes.

Inventory its. deillvers

other comp- lea. Keeps ex

a lot. Mut ftderrt,.' 1

4
IUDIS & iaLW U

business men ds", tier: )

and -ft,'

company or manufacturer to s to_cetatal_sto
ty. Describes and displays roducts. -51-iiii;S uses

aunts Eagreemerils to sell --t,o--one-place an' a r tar

mp efs of new prodUcts and prices. Does st.ocAand

ar inst aducts, researches activities and prockicts\ofl

records: -Attends trade conferences. May travel

Y

and credi

lastly!, persuasive, and persistent. Must speak clearly.

s to be sold, price lists, product descriptions, calcutato

WORK PLACISeC
__.--

LW es f business (instituh 'is, retail stores, wholesale horses. o

.

buildillts.). Pape rk y be .done at hoar it in in product manufacturer's attire
i

i

4

BEST Lthei

ti
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4 MACHINIST

SKILLS 6 TA

in buildi

based

Meintai

of an

(like

Or

machine

of eng

ificati

equipment

finished

411

broadest

TOOLS &

formed

again
Measur

r

WORK

E PMEN

o the ex

the Or
ng tools

8.

me

r

bit

nery

rts, y ape

ize i layout

y r r tea ing and

rations rformed

nding, and toning.

MihACTURING

too a to shape metal blacks into tools and parts used

nes. Plans steps and selects tools for each task

ne tools accordinTio the type of metal being shaped.

asures and checks accuracy e'en work up to 1/10,000

to varied machine tools or may make one.type of object

marking specifications on metal for production machinists),

justing all machines in a shop and so must have

y machinists are: setting up, cutting, dowel fitting

s

cols (iiiiwer driven t Is which holdametal blockol

ize and shape needed), lathes

cutting tool), broaches (t

calipers, gauges, microme

screwdrivers. Safety gi

maintenance

TRAINING: V

programs (foul.

and mechanics.

CHEMIST

in place while ails

(machines that shape metal or wood by turning rapidly

bitmpulled through holes to make them bigger).

, scales. Hand finishing tools such as files,

ial areas at machine steps,

shops.

and steel-toed

tion depart working factories,

onaI school courses in machine shop and

ars) include classroom training in math, science,

High school courses in .algebra, geometry and phys

-the-job apprenticeship

technical drawing,

SKILLS & TASK : Researches, tests, and experiments to make

create ne c like synthetic fuels or food preserve

according to manufacturers' standards. Studies

to determine or analyze ingredients. Conducts

tests, and experiments using charts, graphs, and

(instructions which tell what kinds of and how-

', mix the ingredients ). Teaches lab skills and proc

1/44. writing or sales work.

TOMS & EQUIPMENT: Ruler,

amounts), tweezers, element

recipes), recorder (dr iries

in materials), pollution testing

Preps

redients

may

Uses facts to

in varies products

Tests samples

Ito of observations,

r manufacturer,e

get_e and how to

ab activity, may do technical

es, hypodermic needle, electric scale (to measure tiny

ine, sample bottles and test tubes, batch sheets (like,

porosimeter (measures size and amount of air space

WORK_PLAC1S: Well-lighted labs,

research organization, colleges

TRAINING: College degree (four

,assistant. Graduate training r

ASSEMBLY WORKER

SKILLS & TASKS:

day. May operate

TOMS & EQUIPMENT:

and classrooms for private industry, non-profit

and market research firms.

y for beginning positions like laid or research

teaching positions. fin -the -job training.

1

or packaging one type of item) over a full working

be accurate and safety conscious.

such as ear plugs or safety glasses.

WORK Pt ACES: In p which produce or package just about anything that

found in stores .including food, clothing, coametics, toys,.tools, bboks, hardware, eahicles,

insti-usmc4%, medicat ion, records, tapes, furniture . . . just about anything you can name.

TRAINING: On-the-job.

1

can be

precision

BEST COPY AVAILABLE
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UNION REPRESENTATIVE

SKILLS & TASKS: Helps prat

tionst interpreting work

on behalf of workers. for

of their rights and the ties

grievances (documents deacri

through counselling anc4 speci

union members find housing

MANUFACTURING

rights of union members by investigating complaints about working condi-

ta,,and mediating disputes between woAerd and management. Speaks

improvements in working conditions, etc. Informs workers

rotect them. Hears workers' complaints and helps them file

a c9mpleiht-, s, how the aggrieved (complainer) wants it settled)

-sea =,ts with compaTrmanagement and other officials. May help

TOOLS EQUIPMENT: Legal

uni

(

TRAI

7.
1.1 uments such as contracts and grievance papers, current,

t. At some work sites, hard hat and safety glasses.

foundries, schools, and union headquarters. "Pits"

top vanagemeht negotiate).

erature, vehicle,

: Offi =s at p

union

'oil train

112:4111k: 7

riee,imi 1

EilfIves

speaking (

TEXTILE DESIGNER

it ie social s

RS a compan

ies) are

College courses in public

SKILLS & TASKS: Uses artistic t eombine'd with an

and printing processes to design weaves, knits; and decor

Studies fabric construction and researches best uses for! y

of fabrics. ?Compares fabric printing processes. Travels,

in the fashion industry to get new ideas and to find out

shows and textile industry presentations:

TOOLS & EQUIPMENT: Paper, paint, brushes, drawing board Sir

looms and kilitting machines (to test strength of new wean

textile trade and fashion periodicals, camera.

t ion,

igns.

weaknesses

hers

on

WORK PLACES: Offices and studios for textile companies,

may Work at home.

TRAINING:

WELDER

SKILLS &

f

0
ly in cities.

High school art classes, schools of art and design, fashionAs4lool

1 1

41'

TASKS: Joins metal

pressure. Cuts and shape meTar'%\

or does preparatory tack

in one welding technique

an el to the metal),

resis (uses e

is to build and fix petal objects using int

. Uses blueprints tbe plan work. Cie

inally, uses a for to join metal pp

Or electric well (uses heat from

ene welding- uses -Reel. from .bu

pcessure), and atowileeeldfere,

h, welding rods, torch tips,

?ding mask, "leathers"

Albg-hammer or chipper (cleans

thong welding lines).

TOOL

holde

ime

wel

MEW
aut

work a

TRAIN!

welding

physics is

test

designers

omiheat and s times ,

Clamps it t ther

islize

jumps ram

t metal),

drogen arc).

electrode

e gloves and solve

toi'gr metal after

l'ilductsy Shops which repair metal parts of ships, buildings,

t

-Apipslinimd

. Production line welders do repetitive

wor411..-
6049 varied types of work.

Nita kind of drawing), blueprint reading, metal and

ems (three years leads to certification). High school

in dra

ticeship p

ksi :iv.; 4



71 CHOICE Curriculum Content

APHER

ILLS & .TASKS: Us

Lions on °e' flock

bottoms of 68bans,

Allocate underwat
ow places.

(

MARINE SCIENCE

elools tooseasere depth.of bodies of water, especially ocean.

and\contheental shelf. Compiles data for maps and charts which destribe the

vers, lakes...Consitiicts.these.maps. Helps industrialscientisits and ethers

st

1imuntsins;-

bmd other geological features. Helps navigators to avoid

"44 1Z1IPMENT. Depth Mira. as weighted plumb lines and more sophisticated soar
rd on lapse bbof4)ib lire, cgrliig device (t lkhes samaes of f a body of water),

(Jellying and 1. able, ruling pens (41. drawing strai t lines), c sect r (a type of

Studies rock forms-

paper), pro r angle, i-square, sine rule, bow compass (

fined with a flexible band).

PLACES: In offices and on a of survey boats and &lips. In on-

(RAINING: College degree (U.S. xn oceanography,

or math. Naval trainitg and e rience.

FISHLHATCHERY TECHNICIAN

SKIL* 4 TASKS: Cleans and mai taint ndoor and outdoor

liatiq and breeding-plifor . Maintains grounds and

daily). Cares for fish eggs renting them for disease-sad

and spars brood fish. Hel sh adjust to differ

of findings. Helps conservationists and biologists

of fish, and improving conditions in streams and of

y, geology, geogr

TOOLS & EQUIPMENT: Slurp gun (suction tool used t

fish from entering other ponds or waterways), scr

(a long net pulled behind a boat to crowd fish t

maintesance materials such as shovels, hammers; se

Feeds fi
-

onditi -Kelso

field

ran

ccura recot

ling rcia

tr. -like

to 12 Mmes

N=ises

landings

ture sma

cieg5T-- b

t), trip

(5jyarg; sawn.

rways.

for scr

led

ish t

MORK PLACES: Government and privately owned fish tcherige. Various at

field studies useful to biologists and conservatibnistsmay-be done.

water

TRAINING: High school biology, chemistry, and English courses. Laboratory xe, e. Two rs

college level study (fish and wildlife technician program). four-year H.S. degree in Welly or environ-

mental studies.

BOAT BUILDER

SKILLS & TASKS: A boat builder who builds small fiberg

Prepares mold (spreads wax, scrapes off excess, buffs

pieces of shaped wood that form the hull and deck of

or mat. "Lays in" pieces of wood to strengthen structu

Squeezes out bubbles after each layer of fiberglass is

between mold and hull. Grinds down edges and curves o

by asandingopace around cut, filling with caulki

worker mai work 9n one aspect orihip

WORK PLACES: Boat buiatfrg plants,

TRAINING: Vocational actx;e1,ceurses

for small boat builders. VocetAhal

welding, plumbing, electronics, or architecture are most

build a boat from start to finish.

1d).: Puts "plugs" together (large

wood'with wet fiberglass cloth

iberglass and hardening chemicals.

mold by forcing water

ches damaged fiberglass

painting. A shipyard

or electrical wiring.

(to force out bubbles)-,

rushes, razor blades,

truction trade.

TOOLS & EQUIPMENT: Hurd het, gloves7

fiberglass mat, scissors, rollers, chisiia

caulking gun, buffer. 5hkpyii-d workbiii

ately

where plastic -tend and

school, college, armed

fibefgla. are used are ,eat helpful

1 raining ter carpentry,facer'

useful tor

and'nn-the-job

shipyard workers

BEST COPY Man
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MARINE lilt)! LE I'', I

MARINf SCIENCT

SKIllS A TASKS: Gathers and studies specimens of marine life. Conducts surveys and experiments to

collect data tiborit ocean movement, life, mineral and ore deposits, and floor contour. Works with

Works with pharmaceutical c

rts, graphs, antfspecial representations of the ocean and ocean floor

ies to find ways to extract drugs from marine plants and animals.

hydrographers to make maps,

10015 A LOUIPMENT: Microscope, test

Sect-ht disc (a black and whije

turbidity or clou4iness of wNpel;

troll (01)01 mouth fish het)i"0.1111h,

ocean floor), recording thermomet

device.

/ 1/4

WORK NAOS: Laboratories atloar0

at colleges and untversitie CA

rollage deereTRAINING:

in a rhosto. f I !,./.,=-11

COMMERCIAL of

SKIIIS A

and pipes r harp
Searches for missing

lOOtS 1.14UhRMINU.a t

light and camera, diver,'

at joints, with atmosdhe

I PO mask t I Ike enclosed

tubes, petri dishes, culture mediums, Nansen bottle, oxygen meter,

ed into water until it disappears. It's used to measure

?ometer (measures salt content of water), planktbn net,-otter

(a skimmer -that picks up ocean life alonij, the benthns, or

S'bagstantltemperature readings at different depths), coring

arch ships: Habitats, research facilities and labs

government agencies. Naval bases and research facilities.

or biology. Graduate work leads to best positions c

I p
es, inspects, and repairs underwater drill riggings

_Salvages or recovers ships and goods underwater.

WORK RACES: Underwater

stiti, tot private him"

(to keep equipment or findings afloat), underwater flash -

tc qse th gauge, emergency

iic.pressure kept constant with surface pressure), heating unit for suit,

football helmet), insulating underwe

air tanks, diving suit ( fl,extble

in the dark in lakes, iivers, and

ps and iadustry, armed forces, and

'NAMING: 111 A courses in scuba t/iver's Institates

Iligt. !alum! ;Hi col Icgr co.irt;es SC 1(4,4'1'

a

titer mechanics ar

s. In underwater habitats. [hi surface

governme L agencies.

53
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CLERICAL WORKER

r.
BUSINESS AND OFFICE

or,

SKILLS & TAlei: file clerk classifies, stores, and updates information according to filing systems

based on al tiistion, number; or another code, keeps, track of information xemoved from files,

transfer's out information to inactive storage ikaces,..modifies old filing systems and establishes

new ones, type, operate varied office machines, sort mail,, or microfilm incoming documents.

A typist/type. tt rs, reports, and other printed matter, according to dictation. A secretary answers

the p4e, arranges appointments, reads and answers (may tine) routine correspondence, organizes office

supplies and info ion, 'files business records, arranges business travel and entertainment details,

alygoOd
r.,,,types, anamigi:t

TOOLS & EQUIPMEN1S-- . , Is and equi
Th.- .

cabinetst office telephone, typewrite

dictating machine (with earphones), s

1 writer ot proportional spacing t

general ?Mee supplies such as pens

rofilt electronic transmitter.

WORK Pi..AtTi; Public andiiiivat;

compenids. Offices for educational, rekigi

work is available. .

t')g' -or act as receptionist. Nstenogrepher takes dictation using shorthand,

berates office machines.

t overlap for all four occupations: office records, filing

eduplicabing and photocopy machines, adding machine, calculator,

enographer notebook,,ledger*.ripecial typeweiters-.sue

tgr, addre machine,. eppoin and calendars,

pencil r fasters Po ssibl ized filer,

factori

health

TRAINING: High school English grammar,ispelling and

business courses and degrees from busintss schools he

lead to advancement. May belong to Office and Prof

ies, incur

part-ti

courses. On-the-job tra ning. College

ialization and teltini al traininq

ion.

COMPUTER OPERATOR

SKILLS & TASKS: A key punch operatorl;;:pares

'that represent letters, numbers, and other

checks computer opeiltion and recognize defects

mar doss research to find ,information t t will

shelyzeS problems; plans how the compu will

to show steps in the sequence that a ter w

for key punch operator (input); instruc compu

complete problem solving program; "deb comput

---
TOOLS & EQUIPMENT: Key punch operator: typewrite

mtechine cards, computer. Progr research li

general office supplies.

WORIOPLACES: Rooms that are

insurance agencies, transportat

acid educational institutions,

TRAINING: Key punch operator:

on-the-job training, training

in 'math, business adsinistrat

s, collate

techn

lve prob

and prep

problem

does

, -'mice

cards. A

1 and of

preps

s coded i

lying pr

Iwork.

ASSISTANT BANK MANAGER _

SKILLS & TAW4

carry acielrial

erns of ho

r paper t

computer p ram-

rwise;

s flow cha

atructions

ess; t

0

bookk ng machine, keypunch

e materials, flow chart, computer,

1

at a constant temperature for government agencies,

ty.companies, banks, manufacturing plants, scientific

ions which use computers.'

at vocationaLschools and community colleges,

computer companies. Programmer: college degree

neering, or. physics; on-the-job traiang.

-e--'-i j
wok methods

y. Studied..

effici*icy.

;-and saf

f
transaction

t.

budgerestinstes. :Analyzes

and savings accounts, triat -sent

for bank services. Checks for

are checked and serviced regular

t

. -
dre-tn-

work distribution. Sees that employees

ganization and management plans. Prepares

o-manages bank services like loans, checking

. deposits. He people choose and apply

,Scrures locks and makes sure alarm

'54
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ASSISTANT BANK MANAGER (cont.)

TOOLS a EQUIPMENT: Ledgelfrediofficial records of businass transactions), accounts (records of money

held by bank), loan and ice applications, adding machines, calculator, telephone, receipts

t (room-size safe used to keep money and other valuables), safe

deposit boxeslrented
!

vault used to store customers' valuable goods), cash, checks,

BUSINESS 4ND OFF' ICE

primarily designed to handle checking accounts and to make short term

r services), savings banks (designed to support savings accounts

'aliz s. - 4P

loans while offeiti

and make mortgagil.

TRAINING:

programs.

in banks are a

ses. College business courses and management

On-the-job training. Summer job's

ACTUARY

SKIL 5 & Si Keeiof"ormed about economic Isd ial t

affect insur e practicesZT;Oesigns and sVEr s insurance

figure probabilities of death, illness, injury, unemployment,

payment rates, and outlines, effectizeieficy cohtracts. Updat

company guidelines and practices. Explains technical matters

. and public. May specialize in life and health insurance or in

-Government employed actuary may regulate insurance companies or

and pension plans. .

TOOLS & EQUIPMENT: 'Legal reference'books,-policy and contrac gu

claim and payment data, professional periodicals, calculator,
0

WORK PLACES: Offices at private insurance companies and consu

gram offices. Rating bureaus (associations which supply data

work in major cities.

TRAINING: High schgol math plus four -year, college degree

business ministration, accounting, or insurance law: Ex

sional status. On-the-job training (5-10 years).
1

as well as legal developments that

pension plans. Uses statistics to

tirement, and various hazards. Calculates

polify prices. Helps determine insurance

o company executives, government officials,

property and liability insurance.

supervise state or federairinsurance

nes, statistics, graphs, current

upplies.

Government insurance pro -

companies). MOst actuaries

or in math, statistics, economics,

rAski(R

SKILLS A TASKS: Takes money far goods or ices. 00erstep-
records of receipts and checks. Fills out harge foriss,-Gasha

complaints and suggestion% 4o manager.. Miy'also stock merchandise, answer phones, make

operate ticket machines or switchboard, make bank deposits or do minor bookkeeping.

)ieguired for full profes-

register. makes change. Keeps

mocks. Wraps purchases. Refers

reservations,

TOOLS & EQUIPMENT: Cash register, adding hire. wrapping materials,

lets, reservatioh cslendars1 price lists, st shoes, name tag.
... -

WORK PLACES: indolors, usually standing pt stores, service-shops

banks, hotels, and other places where money ie_exchanged.
-......

TRAINING: High school math. On- the -join training and ce

quickly. Business courses such as business math, bookkeeping

fich:inctrment. .
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telephone, charge account book-

egencies, cafeterias, restaurants,

adding andvsubtrecting accurately find

:typing increase possihitttaes of

If

t.4.)1



3. Decision Making and Goal Attaining

Decision making and goal attaining activities are designed to help
students learn skills that. will help them make realistic career
decisions and to set rewarding occupational goals. The modelk

represented by theDMGA Pathway and Mountain (see following page) helpSF

students understand .make.,use of all available resources to work
toward getting what itiey want. CHOICE teaches a series of decision
making and goal attaining, steps which are based on students' individual
values and situations. The early Baskc levels (1-4) introduce and
reinforce three or four steps on Ube Decision Making Goal Attaining
Pathway and Mountain. The model first appears in its complete form on
level 5. The steps are as follows:

WHAT'S GOING ON? WHAT DO YOU WANT? Define the goal you want to
reach or the decisibn you'll be making. State it clearly in terms
that show that you KNOW what you want.

USE RESOURCES. Expose yourself to all the possibilities:'read,
talk to people, and w gete0\experience to gain a complete
understanding, of your situation.

FIND OUT. Then, assess the situation. Who can help you? What
might stand in your way? How much time will it take to get what

you want?

KNOW OPTIONS AND OUTCOMES. Don't make a decision until you'vAll

thought about all the possibilities.

,KNOW VALUES. OK, now think
about all the things that
value
with.

the most? This will

DECIDE. Then decide..

about what's important to you. Think
are important to you. Which do you
help you make a decision you can live

PLAN. If you've come this far and want to work toward a goal, the
first step is to plan. What will you do to reach your goal?

When ,ill ybu do it? Schedule your activities.

ACT. Take the .steps you need to reach your goal. Anothel word
for ACT is PRACTICE.

CHECK PROGRESS. How far have you come toward your goal? How much
further do you have to go? What's left to be done? Is your goal
realistic?

MODIFY GOAL IF NECESSARY. This step may not be necessary, but

maybe your goal is more than you can handle. Maybe youEd like to
do more than what you originally set out to do. In either case,
you'll need to .make a change in the goal you described when you
first answered the question: WHAT DO YOU WANT?

GOAL. Reach your 99.11



What's
going
on? What

do you
want?

4
DECISION MAKING/GOAL ATTAINING PROCESS

Use
Resources
People
Reading
Experience

r,1t
reit 5/ 5s



CHOICE Basic Materials:

1. Activity Foldirs

CHOICE activity folders are designed to be complete learning
units /in a format which can be used conveniently by teachers. and
learners. Most' folder activities have been designed for use within
31-45 minute periods. The back covers of activity folders show
pictures of the trinkets introducedat that instructional level. Each
instructional level has its color: level 1-buff, level 2-green, level
3-yellow, level 4-salmon, level 5-blue, level 6-cherry, and level(
7-white. Directions and extra materials needed appear on the front
covers of the activity folders.

Codi Each folder activity is coded according to the basic
nstructional level, career education 'content strand, and

activity number. Ihe first section of the code denotes
instructional level of the basic materials: Bl, 82, 83, etc.
The career education content strand code follows the level code.
SA is the symbol for Self Awareness, J&R is the'symbol for Job
and Role Awareness, and DMGA is the symbol for Decision Making
and Goal Attaining. The third section of the code is the number
of each activity. It is recommended that on any level
activities within astrand be completed in numercial order: 83 -
J R - 1, B3 - J R - 2, etc.

Directions: Follow dirtions as presented on each folder.

Extra Materials: 'Lists all required materials not included in
the a imfty folder. Most of these materials can be found in
school or at home.

2. Learner Log/Workbooks

,Job and robe folder activities are supplemented by log/workbook
activities. Eac) learner has a log/workbook which may be taken home
at the end of the program. In many cases the log/workbook activities
are related to language arts and mathematics curriculum.

3. Teacher Log/Workbooks

The
addition
levels,
as well.
pages.

teacher log/workbooks include all the student pages with the
of stories and information to be read to the learner at lower
At upper levels the.,stories are included in the student book

All teacher logs contain suggested answers for activity

4. Pre- Post- Assessments

Assessments for each level of the Basic materials have been
developed and can be utilised to measure acquisition of career
information.

5.



-Basic-

Self Awareness
Performance Objectives

C:

SA-61 Students given instruction with (grade K) CHOICE fold r activities 81-SA-1

through 81-SA-5
Will demonstrate ability to:

- name 7 out of 10 body parts (arms, ears, eyes, feet, hands, head,

legs, mouth, nose, torso) and
- identify 3 out of 4 feelings (anger, fright, happiness, sadness)

As evidenced by the students' participation in instructionswith'the 5 CHOICE

folder activities

SA -82 Students given instruction with (grade 1) CHOICE folder activities 82-SA-1

through 82-SA-10
Will demonstrate ability to:

name 5 out of 7 body parts (elbows, fingers, knees, shoulders, toes,

tongue) and
identify 4 out of 5 senses (hearing, sight, smell, taste, touch)

choose a favorite skill (climbing, dancing, listening, running, singing,

skipping, talking, walking)

As evidenced by the students' participation in instruction with the 10 CHOICE

folder activities.

SA-83 Students given instruction with (grade 2) CHOICE folder activities 83-SA-1

through 83-SA-8
Will demonstrate ability :to:

measure any of their own 5 body parts or classroom objects and

name 3 differences.,between 2 homes they have lived in and/or 3

differences between 2 of their friends

As evidenced by the students' participation in instruction with the 8 CHOICE

folder activities

SA -B4 Students given instruction with (grade 3) CHOICE folder activities 84-SA-1

through 84-SA-7
Will demonstrate ability to:

-.fill out own I.D. cards (name, address, phone or school bus number,

age)
name the places on the human body where blood, bones, skull, veins,

and wrists are located
identify 3 feelings (boredom, loneliness, bravery)

As evidenced by'the students' participation in instruction with the 7 CHOICE

folder activities

SA -B5 Students given instruction with (grade 4) CHOICE folder activities 65-SA-1

through 135-SA-4
Will demonstrate ability to:

identify 4 feelings (dreaminess, embarrassment, hurt, impatience) and/or

- name 4 "universal needs" (caring, clothing, food, shelter)

As evidenced by the students' participation in instruction with the 4.CHOICE

folder activities

Go
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SA-B6 Students given instruction with (grade 5) CHOICE folder activities 86-SA-1
through B6-SA-5

Will demonstrate ability to:

identify 2 feelings (hate, love)
- describe own physical appearance, prized ssessions, prized Activities,
and prized behaviors

As evidenced by the students' participation in instruction with the 5 CHOICE
folder activities

W-117 Students given instruction with (grade 6) CHOICE folder activities B7-SA-1
'through 87 -SA -4

Will demonstrate ability to:

- identify 2 feelings (belonging, rejection)
As evidenced by the students' participation in instruction with the 4 CHOICE

folder activities

far

a.



J6R-B1

-Balic-

'Job &Role Awa T:tess

Performa ce Objectives
Students given instruction with (grade K) CHOICE 81 StUdent Log and CHOICE

folder activitiel 8I-J6R-1 through 81-JEA-8
Will demonstrate knowledge of:

on-the-job skills and tasks,
rtOols and equipment, and/or

- work places
for 4 o t of 6 workers in the ARTS-AND HUMANITIES career clUs
'artist ncer, musician, puppeteer, teacher) and 4 out of

the 'KING career cluster (day care worker, housekeeper1 r
tai I ter)

As measured by the students

er (actor,
workers in
janitor,

0
completing, with 901 accuracy, the CHOICE Bl test

J6R-82 Stidents givcn instruction with (grade 1) CHOICE B2 Studentlog and CHOICE
folder activities 02-J6R-1 through 82-J6R-10

Will demonstrate knowledge of:
on- the -job skills and tasks,

-tools and equipment, and/or
-work places
for'4 out of 6 workers in (he HEALTH career cluster (ambulance driver/
attendant, dentist, dietician, eye doctor /optometrist, family doctor,

school nurse) and 4 out of 6 workers in the PERSONAL SERVICES career
cluster (blacksmith, day care worker, gas station attendant, hairdresser/

barber, television repairer, waitress)
As measured by the students completing, with-90% accuracy, the CHOICE B2 test

J R-83 Students given instruction with (grade 2) CHOICE 83 Student Log and CHOICE

folder activities 133-J6R-1 through B3-.1611-7

Will demonstrate knowledge of:
on-the-job skills and tasks,
tools and equipment, and/or

- work places
for 4 out of 5 workers in the RECREATION career cluster (camp counselor,

coach, tour guide, travel agent, usher) and 4 out of 6 workers in the
TRANSPORTATION career cluster (airplane pilot, astronaut, mover,
railroad engineer, school bus driver, trucker)

As measured by the students completing, with 90% accuracy, the CHOICE B3 test

J&R-B4 Students given instruction with (grade 3) CHOICE B4 Student Log and CH910E

folder activities B4-.10-1 through B4-3611-6

Will demonstrate knowledgeedge f

- on-the-job skills Ihd tasks,
- tools and equipment, and/or
- work places
for 4 out of 5 workers in the AGRIBUSINESS career cluster (farmer,

forest ranger, gardener, logger, miner) and 4 out of 6 workers in the:

PUBLIC SERVICE career cluster (fire fighter, librarian, mail carrier,

nursing aide,- police officer, sanitation worker)
As measured by the students completing, with 90% accuracy, the CHOICE Bit test



J6R-85 Studen ts given instruction with (grade 4) CHOICE B5 Student Log and CHOICE,

folder activities 85-J6R-I through 85-J6R-9

Will demonstrate knowledge of:

- on-the-job skills and tasks,

- tools and equipment, and/or'N.

- work places
for 4 out of 5 workers in the COMMUNICATION AND MEDIA career cluster

(announcer, journalist, performer, photographer, telephone lineworker)

and 4 out of 6 workers in the constructi9h career cluster (architect, ,

carpenter, cement mason, electrician, Wavy equipment operator, plumber)

As measured by the students completing, with 90% accuracy, the CHOICE 85 test

J6R-86 Students given instruction with (grade 5) CHOICE 86 Student Log and CHOICE

folder activities 86-J6R-1 through 86-J6R-6

Will demonstrate knowledge of:

if on-the-job skills and tasks,

tools and equipment, and/or

training places

r

for 4 out of 6 workers in the MANUFACTURING career cluster (assembly

worker, chemist, machinist, textile designer, union representative,

welder) and 4 out of 5 workers in the MARKETING AND DISTRIBUTION

career cluster (accountant, buyer, commercial artist, sales representative,

trucker)
As measured by the students completing, with 90% accuracy, the CHOICE B6 test.

Students given instruction with (grade 6) CHOICE 87 Student Log and CHOICE

folder activities 137-J6R-I through B7 -J &R -7

Will demonstrate knowledge of:

on-the -job skills and tasks,

tools and equipment, and/or

- work places

t for 4 glut of 5 workers in the BUSINESS AND OFFICE career cluster

J1,11-87

-4*

(actuary, assi
operator) and
(boat builder,
marine biologi

0 As measured by the

stant,bank manager, cashier, clerical worker, computer

4 out of 5 workers in the MARINE SCIENCE career cluster

commercial diver,,Rsh hatchery technician, hydrographer,

st)

students completing, with 90% accuracy, the CHOICE 87 test



Dec,ision Making/Goal Attaining

Performance Objectives

Students given instruction with (gl'ade K) CHOICE folder activities 81-DMGA-1

through 81-DMGA-9
Will demonstrate ability to identify 2 of the following steps in the

DMGA process:
- what do you want

use resources (people)

- find out (helpers)

know valu'es (choose, prize)

- goal
As evidenced by the students' participation in instruction with the 9 folder

activities

DMGA-82 Students given instruction with (grade 1) CHOICE folder activities 02- DMGA -1

through 82-DMGA-4
Will demonstrate ability to identify 3 of the following steps in the

Kocess:
what do you want?
use resources (people)

know values (chooSe, prize)

goal

As evidenced by the students' participation in instruction with the 4 folder

activities

DMGA -83' Students given instruction with (grade 2) CHOICE folder activities 83-DMGA-1

through 83-DMGA-8
Wilt demonstrate ability to identify 4 of the following steps in the

DMGA process: '
- what do you want?

use resources (people)
t,, find out (obstacles,.helpers, time)

- know values (choose, prize, act)

plan
act

90a
As evidenced by the students' participation in instruction with the 8 folder

.activities )

DMGA-84 Students giv instruction with (grade 3) CHOICE folder activities 84-DMGA-1

through 4-0MGA8
Will demon rate ability to identify 6 tithe following steps in the 0.*

DMGA rocess:
,what's going on?
what do you want?

- find out (obstacles, helpers, time)

- decide
act
goal
use rlsources (people, experience, reading)

know options and outcomes
plan
check progress

As-evidenced by the students' participation in instruction with the 8 folder

/,

activities 64



Student

StRA_ND

STUDENT PROFILE Bi

Instructor Entry Level

Pretest: Senre Date

All==mmalfts=aad.ftor-ze--

0
1 Mirror, MirAror

Silhouette
3 Skill Mime
4 Four Feelings
5 iMove to Music

ACTIVITY FOLDFRo

DATE
LOWIN

ACTIVITY FO DERS
1 Tool Bingo
2 Helper Stories
3 Needs and Helpers
4 Tailor
5 Tool Match-ups
6 Workers and Their To9.1§
_7 Family Workers
8 Favorite Workers Puppet

11=3::,...T; 1.....1.1MIMINEtt".

LOG/WORKBOOK
Arts and Humanities Cluster
Homemaking Cluster

ACTIVITY FQLDERS
1 The Story of Lorenzo
2 Clothing Choices

t-

3 What I Choose: Alone or With Others
4 Workers-=Helpers
5 Helper Time--Learn Just One Rhimt

-6Helper Time--Learn Two More Rhymes
7 Skill Helpers
8 I Am Proud
9 Proud Pin

sz.r..,,1-$1===lriambft

Posttest:. Score Date

abv



Student

...11174-1111.S.9.-

STUDENT PROFILE B2

instrucr Entry Level

Pretest: Score Date

BE I

ACTIVITY FOLDERS
The Senses Work Together

DATE

Hansel and Gretel
Quiet- Sounds
Listen and Rhyme
A Day with Isabel
Thumbkin
Head, Shoulders, Knees, and Toes

8 Growing Skills
9 I Like This. Best

10 Self Collage

ACTIVITY FOLDERS
1 Personal Service Worker Stories
2 Who Can Help?
3 Tool Fishing

Worker-building IAatch-ups
5 Health Worker Stories
6 Eating the Big Four
7 Health Skills Bingo
8 Around the Town
9 Dial-a-tool Mime
10 Hats and Badges

LOG/WORKBOOK
Health Cluster
Personal Services Cluster

ACTIVITY FOLDERS
Friendship Tree
Who Can Help?.
Goals. 112,3,
Goals 4.641

".

4

Posttest:

66

Score Date



Student Instruc or

STUDENT PROFILE B3

retest: Score

STRA D

Entry Level

Date

DATE
BEGIN END

, ACTIVITY TOL ER
Measure with Metric
Will The Fit?
Measure Me
Changes: Tell Six Stories
Two Homes 1.

Friends Change
Change and Improve
Work and Play

ACTIVITY FOLDERS
Three Picture Stories
Island Hopping
Tool Fill-in

4 To School on Time
5
6

Shopping Spree
Marble Fun
Who Am I?

LOG/WORKBOOK
Recreation Cluster
Transportation Cluster

ACTIVITY FOLDERS
Value Seatin
What 1 Value the Most
What Will They Do?
Joanna Plans
Goal Steps

6 What Next?
Spin-a-step
Time and Obstacles

3

PostAst: Score Date



Student

STUDENT PROFILE B4

_URAND #

en

c=.41az

I

27,1XM= MI:1=1.11",=SCITS.

Instructor

Pretest: Score .

ACTIVITY FOLDERS
1 The Secret Club House
2 My I..D.
3 Blood and Bones
4 Make your Monster
5 Continental Concentration
6 Fire Feelings
7 The' Mature Parade

c

Entry Level

Date

DATE
'BEGIN I END

3

SIP

ACTIVITY FOLDERS
Rainy Day Explorers
Public Service Workers
Dial andMime
Agribusiness Workers

5 Workers Talkin Out
6 Occupation Puppets

LOG/WORKBOOK
Public Services Cluster
Agribusiness Cluster

ACTIVITY FOLDERS
The Little Red Hen
Use 3 Sources

3 Either-or and Plenty More
Blue Valley Decides

6
Resource Bundles
Johnny Appleseed
Growing a' Plant

z=trittlIrl.r.azo=rtatoral.-aall====lier "mrlaw-

posttest: Score Date
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Student

p

STUDENT PROFILE 135
k

Instructor

. Pretest: Score

4

Entry Level

Date

DATE
STUAND BEGIN END

. mm .

N.
cir

-It
CO 14

-

, <
Ps
ot

.

. ACTIVITY FOLDERS
'Feelings Change
In Other Words

3 Spin and Act
4 An Island of Listeners

.

.

.

caw
p E4

c4z
1c14

...nw...

ca .4
0 4
'-'3

.

. .

1

- t

ACTIVITY FOLDERS
Construction: Architect and Heal'? Equipment.

Operator
2 Apprentice Construction Mdrli*ers:

Cement Masoq anti Carpenters
Construction: Plumbers and Electricians^

4 Construction: Show What You Know. .

5 Communication and Mpdia
6/ Communication: Knr More--Pay Less
7, Fact and Opinion

Who? When? What'? Where? Why? .

9 -4'Communication and Media: Show What You Know

.

MG/WORKBOOK
Construction Cluster

.

Cgmmunitation and Media Cluster . .

.
.

6 .
z z
*.., -1

tui Z
< l'4X 4
4e04
0.4
CO .3

z-)igw
el

1.

,
_ ACTIVITY FOLDERS

4Outcomes: The Option Game
Th.

Sweet, Sour , Sweet .

1111111

:

3 Goal-Changes
Birthday Building

5 Claudette Ronald.t and Sylvia:a: T e Scho Pla
6 CUrbside Mecht,inics,-_,
7 Hoot! Hoot! Hoorayj . 1111111

s
Think.anjl Do-71t'$, Up to You .

-
. ... _. .

Post test : Score Da I e



Student

1

2
3
4

STUDENT PROFILE 86

Instructor

Pretest:

Entry Level

Score Date

ACTIVITY FOLDERS
Miranda and Michael
Poems of Love and Hate
Saturday by the River
Tell Tales
Speaking of Me

DATE .

BEGIN END

ACTIVITY FOLDERS
1 Business Is Blooming
2 Workers Talkin' Out
3 Facts Match
4 Marketing Magic: The Tape Trip
5 Marketing and Distribution: Concentration
6 Tape Talk

LOG/WORKBOOK
Manufacturing Cluster .

Marketing and Distribution Cluster

Mf

A6IVITY FOLDERS
Clearer Values,--Take Aim
_Goal Steps Bingo

3 Research Goal
f Competition and Profit'

Jezze's theNam4/Adventure s the Game
LeftirWLeathei

7 §ailboat Sale
8 *Work-stvdy Wheelies
9 4 Soak- -Step by Step

PoRttelt: Score Date
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Student

STUDENT PROFILE B7

Instructor

Pretest: Scoie

Entry Level

Date

DATE
MAND # j BEGIN END

en

14 1

u)

13.31w
Ned
en 4c
m
iic

.

ACTIVITY FOLDERS
Slick Raymond and Ugly Malvina ,

.

Fitting In and Sticking Out
3 If Flapjacks Can Fly, So Can I

Two Feelings--Tell Two Stories
,

'

o4
i-3
0 PI
se z

424 cd
al
0 1:41

1

.

ACTIVITY FOLDERS
Marine Science Concentration ,

2 Lingo Bingo
the Facts

Business and Office Blaze
Business awl Office: Know More, Pay Less

6 Assorted Sorting Skills .

7 Office Party

LOG/WORKBOOK
Marine Science Cluster
Business and Office Cluster

0 0
..1z
all'I

MI 4"

z .

2 4
Cp-1 -3
U 4
Eta 80

ACTIVITY FOLDERS
A Fih Tale .

2 Breaking the Code
3 Business and Office: Problem-Solution Match up
lit A Research Goal

The Cape Cod Compromise
6 Clemencia Conquers
7 Chris and the Free Time Find
8 First Office Party
9 Steps: 4 GoAls

Posttest: Score Date



Correlations to Language Arts Curriculums
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f

Occupational Resources selections can be uses to reinforce and practice many language
arts skills. The theme of different workers- -their tasks and skills or tools and equipment
can be used as the base theme for word study (phonology, etc.)`skill activities. Compre-
hension skills. are studied each time a student reads a selection and works ors the following
quiz. Specifically, the student must use sentence meaning, main idea, cause and effect,
outcome predicting, drawing conclusion, and making inferences skills. In relation to the
Random House.Mils2 High Intensity learning Systems Occupational Resources selections can
be used to work on the following skills in books 1 and 2:

1-C-2
1-C-5
1-C-6
1-C-11
1-C-12
1-C-13
1-C-14
1-C-15
1-C-16
1-C-17
1-C-20

Sentence Meaning
Main Idea and Detail
Cause and Effect
Main Idea .and Detail
Main idea and Detail
Main Idea and Relevant
Cause and Effect
Predicting Outcomes
Drawing Conclusions
Making inferences
Sentence'Meaning

Detail

2-C-21
2-C-22
2-C-23
2-C-24
2-C-26
2-C-28
2-C-29
2-C-30
2-C-32
2-C-33
2-C-34
2-C-35
2-C-36
2-C-37
2-C-38
2-C-41
2 -C-42-

2 -C-44

2-C-45
2 -C-46

Main idea and Detail
Main Idea and Relevant Detail
Main idea and Key Sentences
Figurative Language
Cause and Effect
Drawing Conclusions
Author's Purpose
Making Inferences
Plot
Sentence Meaning
Main idea and Detail
Main Idea and 'Relevant Detail
Cause and Effect
Fact and Opinion
Drawing Conclusions
Author's Purpose
Fact and Opinion
Making inferences
Main idea and Key Sentences
Sentence Meaning

Career Notes sectiops can be used to reinforce and practice many of the applied skills
of language arts curriculums. Locating information, using guide words, using classified
ads, writing applications, reading maps, and,categorizing are some of the applied skills that
are covered in Career Notes. Specifically, in relation to the Hils2 High Intensity learnfng
System the following skills apply:

Mils2 CHOICE

1-AS-4,8
2-AS-11;45
2-AS-18

3".AS -58

3-AS-59

3-AS-60
3-AS-83

Locating information
Abbreviations
Guide Words ,

Classified Ads
Applications

Road maps
Forms

"Use Resources"
"Know About the Working World"
"Use Resources"
"Know About the Working World"
"Organite and Present the Facts About You"
"First Appllicationsb
"Use Resources"
"First Applications"
"Organize and Present the Facts About You"

The Mission Information selections can be used to reinforce and practice outlining skills
and for reading skills in science and social studies. (in the Mi1s2 reading achievement inven-
tories these would be applied skills 3-AS49,55,74,75,77,800 In doing.the reports for
Mission information the student is also practicing his/her writing ski is -- another !moor-,
tent area of the language arts curriculum.
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TITLE AND DESCRIPTION

Occupational Outlook Handbook

4XExploring Careers

GENERAL REFERENCE

40cEncyclopedia of Careers andllocational
Guince (toluenes 1 s

,44(Ide For Occupational Exploration

Career Opportunities

FREE

PUBLISHER

A

U.S. Department of Labor
Bureau of Labor Statistics
Washington, DC 20212

U.S. Department of Labor
'Bureau of Labor Statistics
.Washington, DC 20212

Feruson Publishing Company
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U.S. Department of Labor
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Washington, PC 20213

Feruson Publishing Company
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Job Guide For Young Workers
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I
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Milwaulkee, Wisconsin
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Washington, DC 20212

Simon and Shuster
New York, New York
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U.S. Department of Labor.
Employment and Training Administration
Washington, DC 20213
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U.S. Department of Labor
Bureau of Labor Statistics
Alskington, DC 20212

Arco Books
New York; NY
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SA-1

-Advanced-

Self Awareness

Performance Objectives
Students given instruction with the Career Notes unit "Know1-/Ourself"

Will demonstrate ability to:
- identify 2 personal work or leisure goals

- name at least 1 persoqial physical quality.and 1 personal" intellectual

quality which will help in reaching each goal
As evidenced by completion of 'Viet Do You Want?" (p. K 3)

SA-2 Students given instruction with the Career .Notes unit "Values"
Will:

- demonstrate knowledge of the definition of "values"
identi-fy 2 steps (choosing and acting)

- name 4 personal work-related values
As evidenced by the completion of:

- "Cartoon Questions" (p. V 5)

"Ask Yourself" (p. V 6)
"Checklist Choice" (p. V 7)

- "Acting on Your Values" tp. V 7)

"Meaningful Work" (p. V 9)

- "How About These" (p. V 10)

"For Discussion" (p. V 10)

SA-3 Students given instruction with ffile'Career Notes unit "Learn About

Will demonstrate ability to:
- name at least 1 personal and/or career-related values identified as a

result of an aptitude test
- identify own most valued skills,
- rank order 9 work-related values

- identify 1 occupation that would

ranked values
As evidenced by the completion of:

an aptitude test (supplied by the school Guidance Office)

- completing Or "Ask Yourself These Questions" (p. L 1)

- completing the "Work Related Values" (p. L 2)

SA-4 Students given instruction wt the Career Notes unit "Work-Readiness"
Will assess their own "work ,diners" skit fs:

- dressing appropriately for the Job
using appropriate language on the job

- regular. attendance/punctuality
- understanding instructions/following directions
- working in cooperation with others

As evidenced by,the completion of "How Work Ready Are You?"

SA-5 StUdents given instruction with the Career Notes unit "Job Interviews"

in the valuing. process

Yourself"

activities, and interests

allow performance of the 3 highest

Will demonstrate ability to:
- name their own career goals, work-related values/and career-related

experiences
- assess their own employability skills: appropriate dress and language,

attendance habits, and cooperativeness
As evidenced by the completion of "Topic Questions" (p..I 14-16)

;



SA-6 Students given instruction with the Career Notes unit "Organize and Present the
Facts About Your

Will compile a list of career-related facts:
- personal data (name, birthdate, address, telephone number, social security
number, marital-status, emergency notification name and relationship and
telephone number)
a desired occupation

education data (names and addresses of schools attended, dates(of atten-
dance

leisure activities (hobbies and.interests)
.0

work experience (employers' names and addresses, work positions, on-the-
job duties and responsibilities, work hours, wages, reasons for leaving)
3 references (names, addresses, positions, telephone numbers)

As evidenced by the completion of "Record the Facts About You" (p. 0 2-5)

"Organize and Present theSA-7 Students given instruction.wiith the Career Notes unit
Facts About You"

Will evaluate themselves on emeloyabilitY skills:
dressing appropriately for the job

- using appropriate language on the job
- regular attendance/punctuality
- understanding instructions /following directions
working in cooperation with others
completing job applications, resumes, and cover letters of introduction
accurately

As evidenced by the completion of:
- "Check Yourself" (p. 0 14)

- "Employability Crossword Puz4le"qp. 0 20-24) with 90% accuracy

SA-8 Students given instruction with the Mission Information unit "Mission 11:
Work Site Interview" and
Having completed, with 90% accuracy, the:

-"Resource inquiry" (p. 1 5-6)
-"Interview Inquiry" (p. I 10-11) and

Having spent at least 1 hour in a community work place interviewing
worker

Will demonstrate ability to assess their interest in an occupation', including:
personal skills that mTght lielp them in the occupation

- personal values that make eltsm feel suited for the occupation
- personal values that can be put into action in the occupation
why or why not they would enjoy the occupation

At evidenced by the completion of the "React ion Report" (p. 1 14)

1,

a

SA-9 Students given instruction with the Mission Information unit
Shadowing Community Workers" and
Having comple ;ed, with 90% accuracy, the:

- "Resource Inquiry" (p. S 5-6)
- "Shadow Inquiry" (p. S 10-11) and

Having, spent at least 2 hours ip a community work place observing and
interviewing a worker

Will demonstrate ability to assess their interest in an
personal employability strengths that could help

- ,personal job-getting skills that would9lelp them
thi 'occupation

achy or why not they would enjoy the oclupation
As evidgnced by the completion of the "Reactigi Report"

!Zi

'I Mission 12-:

occupation, includipg:
them in the occupation
gain employment in

(p. S 14)



J&R-1

--Advanced-

Job & Role Awaren4i,
Performance Objectives.

Students given instruction with the Career Notes unit "First Applications"

Will demonstrate 'the ability to fill out applications for:

a social security number and/or

working papers/work permit
As evidenced by completion, with 90% accuracy, of:

the application for a social security number (p. F 3) and/or

the application for the "Permit to Employ" (p. F 6)

J&R-2 Students given instruction with the Career Notes unit "Career Clusters"

Will demonstrate the ability to name the -U.S. Government defined career

cidster to which each of 13 occupationsbelongs ,
As evidenced by completion, with 90% accuracy, of the "Cluster Quiz" (p. C 4)

J0-3 Students given instruction with the Career Notes unit "Organize and Present

the Facts About You"
Will demonstrate the ability to fill in a two-page job application

4 As evidenced by completion, with 90% accuracy, of the "Sample Job

Application" (p. 0 7-8)

JSR-4 Students given instruction in the Career Notes unit "Know About the Wbrking

Wbrld"
Will demonstrate:

an understanding of the services available at private and public

employment agencies
- the ability to interpret abbreviations used in newspaper ads

- knowledge of the kinds of information presented in newspaper want ads

- the ability to write a position wanted ad
As evidenced by completion, with 90% accuracy, of the:

- "Wand Ad Crossword"'(p. WW 5)

- "What You'll Find in the Help Wanted Ads" (p. WW 6-7)

- "Do It Yourself: Read Ads" (p. WW 8)
- "Pbsition Wanted Ads" (p. WW 10)
- "Place Your Position Wanted Ad Here" (p. WW 11)

.1611-5 Students given instruction in the Careet Notes unit "Organize and Present

the Facts About You"
Will demonstrate the ability to write a resume
As evidenced by completion of "Write a Rough Draft of Your Resume" (p. 0 13)

J&R-6 Students given instruction in, the Career Notes unit "Organize and Present

the Facts About You"
Will demonstrate the ability to write a cover .letter of intr oduction

As evidenced by completion of "Write Your COver Letter Here" (p. 0 19)

J&R-7 'Students given instruction in the Career Notes unit "Job Interviews"
Will demonstrate knowledge of:

j- on -the job skills add tasks
irwork conditions

hours.of attendance
- training needed -

- chances for advancement for at least 1 Occupation of their choosi
As evidenced by completion, with 90% accuracy, of the "Interview Fact

Sheet" (p. 1 7)



llk
J&R-8 Students given instruction in the Career Notes unit "Job Changes"

Will demonstrate knowledge of career-change skills:
- giving notice
- layoffs
unemployment insur nce

irable employe ployee relationships
Asevidencebycompletion1 with 90% accuracy, of "it's important" (p. J

J&R-9 Students given instruction in the Mission Information unit "Missi
Work Site Interview"' and
Having completed, with 90t accuracy, the:

- "Resource Inquiry" (p. I 5-6)

-"Interview Inquiry" (p. I 10-11)
-"Reaction Report" (p., I 14) and

Having spent at leastA hour in a community work place interviewing
a worker and

Hawing had the opportunity to mad selections in CHOICE Occupational
Resources

Will demonstrate the ability to presentloccupationaj information on:
hourseof work attendance

- on-the-job tasks
- work places '

- training places
- tools and equipment
- average salary
- chances for advancement
- on-the-job use of reading and math skills
- job demand

As evidenced by completion, with 90% accuracy, of the "Fact Report" (p. 1 18)

J&R-10 Students given instruction in the Mission Information unit "Mision 12r
. Shadowing Community Workers" and

Having completed, with 90% accuracy, the:
-"Resource inquiry" (p. S 5-6)

-"Shadow inquiry" (p.eS 10-11) and
Having spent at least 2 hours in a community work place observing and

interviewing a worker and
Having completed the "Reaction Report" (p. S 14)

Will demonstrate the ability to present occupational information on:
- on-the-job tasks
- work places
- work conditions (hours or work attendance, on-the-job advantages,

and hazAds)
- training places and specific skills learned at each
- tools and equipment, and an on-the-job use for each
salary

- chances for advancefient
- on-the-job use of reading and math skills

4 specific skills necessary for the occupation
As evidenced by completion, with 90t accuracy, of the "Fact Report" (p. S 17)

J&R-11 Students give( instruction with an Occupational Resources reading

selection
Will demonstrate knowledge of:

on-the job skills and tasks
tools or pieces of equipment and their on-the-job uses

- work ptaces
training places

ways to advance in 'the occupation
on-the-job uses of reading skills

- on-the-job uses of math skills
As evidenced by cometion ofthe quiz which follows the reading selection

't7



DMGA -1

-Advanced-

Decision Kaking/Goal Attaining

Performance*Objectives
Students given iinstruction in the career Rtes unit "Career Clusters"
Will demonstrate ability -Le use the organization of occupations into the

U.S. Government defined career clusters as a rese4rch tool in pur-
suing infotmatiU1 aoUt'occupatiops of personal in rest to them #.

As evidenced by The, coOpletion of
- "Help Yourself" (p C 5) a
- "Research Sheet" (p. C 6)

40

DMGA-2 Students given instruction in the Career Notes unit "Use Resources"
Will:

DMGA-3

. s

name 1 personal goal
- identify how reading resources, "peop.le" resources, and personal
experiences can help in attaining the goal

As evidenced by the completion of:
- "Think About These" (p. R 5)
--"Leg Work: A Game of Experience" (p.,, 11 6-8)

Students Oven instruction in the Career Notes unit "Write Away",
Will demonstrate ability to seekinformation about occupations of personal

interest to them, including:
- on- the -job tasks

training needed
- chances for advancement
employment outlook

As evidenced by:
the completion of "Rouuh Draft
writing and mailing at. least 1

association, state or national

for a Letter of Inquiry' (p. W 9)
letter of inquiry to a professional
agency, or trade union

DMGA-4 Students given instruction in the Career Notes unit "Apprenticeship"
Will demonstrate abLi_ity to seek information about training and employment

offered through apprenticeship programs
As' evidenced by:

the completion.of "write Your Own Letter "'.. A 6)
- writing and mailing 1 letter of regue4t tdithe Bureau of Apprentice-
ship and Training, at the address giv'en p. A 6

DMGA-5 Students given instruction in the Career tiotes unit "Job Interviews"
Will demonstrate:

understanding of interview protocol
- ability to present and seek appropriate career-related information

As evidenced by the students participating in an interview mock-up in which the
"Employer's Script" (p. 1 19-20) and "Interview Checklist" (p. 1.21) are
utilized

DMGA -6 Students given instruction in the Career Notes unit "Career Advancement"
Will demonstrate an understanding or career advancement skills:

- taking initiative
- showing interest
using resources
having confidence

As evidenced bY the Lampletion of:
-'"Take Initiative" (p. CA 3)

"Check ft Out" (p. CA 9)

r.
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DMGA-7 Students given instruction in the Mission Information unit "Mission #1:
Work Site Interview"

Will demonstrate ability to use reading resources to find out information
about an occupation:

- working hours
- on-the-job tasks
- work places
- training places
tools and equipment

- average salary
- chances for advancement
- on-the-job use of reading and math skills

job demand
As evidenced by completion, with 90% accura0, the "Resource Inquiry" (p. 15 -6)

T

DMGA-8 Students given instruction in the Mission I formation unit "Mission #1:
Work Site Interview" and

81% Having completed, with 90% accuracy,
and
Having spent at least 1 hour in a comm

worker
Will demonstrate ability to compare specific

reading to specific career information
community workers

As evidenced by completion, with 90% accuracy, the "Interview Inquiry"
(p. 1 10-11)

"Resource Inquiry" (p. I 5-6)

nity work place interviewing a

career information gained from
ained from interviewing

DMGA-9 Students given instruction in the Mission Information unit "Mission #2:
Shadowing Community Workers"

Will demonstrate ability to use reading resources to find out information
about an occupation:
on-the-job tasks
work places
work conditions (work hours, advantages, hazards)
training places and specific skills learned at each
tools and equipment and an on-the-job use for each

- salary
chances for advancement
on-the-job use of reading and math skills

- specific skills necessary for the the occupation
As evidenced by completion, with 90% accuracy, of the "Resource Inquiry"

(p. S 5-6)

DMGA-10 Students given instruction in the Mission Information unit "Mission #2:
Shadowing Community Workers" and
Having completed, with 90% accuracy, "Resource Inquiry" (p. S 5-6)
and
Having spent at least 2 hours

interviewing a wiirker

demonstrate ability to compare specifit dareer
eead-ina to specific career information gained from
intervieWIngommunity workers

evidenced by completion, with 90% accuracy, the "ShadowAs

in a community work place observing and

information gained from
observing

/Th

and

Inquiry" (p. S 10;11)



STUDENT

-Adviranced-

Self Awareness Profile

INSTRUCTOR

&Sok/Cho ter Paces Skill # Bea in End Rating*
Career Notes

_
"Know Yourself" K 1-4

.

SA.-1

"Values" ; V 1-10 SA-1
.

"Learn About Yourself" I. 1-2 SA-3

"Work Readiness" WK 1-7 SA-4

-
.

"Job Interviews"
. ) I 1-13 SA-5

"Organize and Present the Facts About You" 0 1-5 . SA-6
s.,

"Organize and Present the Facts About You" 0 14

. Mission Information
.

.

"Mission #1"
I 1-14 SA-8

.

/

"Mission 12" ,
S 1-14 SA-9

. .

For competency descriptions see Performance Objectives

11*



STUDENT

-Advakced-

Jolt Role Awareness. Profilit

Book/Cha ter

INSTRUCTOR

Pages Skill # Begin End Rat! *.. .

, Career Notes.

"First Applications "` F 14 J4R-1
......-.....

. .

"Career Clusters" ' C 1-4 .14R-2
,

"Organize and Present the Facts About You" 0 6-8 4043
.

"Know, About the Working World" WW1711 J4R-4

"Organize and Present the Facts About You" 0 9-13 J4R-5 .

"Organize and Present the Facts About You" 0 15-19 J4R-6
4

"Job Interviews" I 1-li J1A-7
.

_

"Job Changes" J 1-5 J4R-8
. .

Mission information
.

,

"Mission il" . I 1-18 JgR-9

"Mission Oh
,

S 1-17 J411-10
___

.

Occupational Resources .
.

. JSR-11

0

1.

.

.

.

1

..

.

1

, ....- .
v+

d.

.

r .-a-

Ia
.

.

p-
9

/

co!peteNyVescripaons. see Pirformapcs,o lectives



STUDENT

-Advanced-

Decision Making/Goal Attaining Profile

Book/Chapter Panes

INSTRUCTOR

Skill # Begin End Rail *.
....

Career Notes
-. .

00-
,

"Career Clusters SI C 1-6
.

DMGA-1
-

"Use Resources" R 1-8 DMGA-2
.

"Write Away" W 1 -10 , DMGA-3

lipprenticeship"
,

A 1-8 DMGA-4

...

"Job interviews" I 1-22 DMGA-5

"Career Advancement" CA 1-9 DMGA-6
I

Mission Information

-..

"Mission il"
.

I 1-6

,

IMGA-7

"Mission #1" 1 7 -11
.

DMGA-8 .

.

"Mission #2" S 1-6 DMGA-9
. ,

.

"Mission #2" S 7-11 DMGA-10
- ...

*For competency descriptions see Performance Objectives
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4
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-4 95.-561 section 143 The opinions expressed do not

necessarily reflect the position or policy of the

United States Department of Education and no official
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work on this curriculum is performed Persuant to project
,628-84 -0023 with the United States Department of Education.Funds were obtained through Title I ESEA MigrA

EducationFunds public law 95-561 section 143. The opinions expresseddo not necessarily
reflect the position or policy of theUnited States Department of Education and no offaial endorse-anent should be
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TRAINING 71I1) CONSULTANT SERVICES ARE AVAILABLEa

For information plead. contact:

Lynne Crockett, Ilse M. Fitts, or Margaret Taylort

a

4'

CHOICE

P.O. Box 250

New Pelt:, MT 12561

Telephone: (914) 257 -21)7

a

4
4
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a

.1%

coil?
4(4

A



CHOICE curriculum materials were developed at
Mid-Hudson Migrant Education Center and jointly
funded through Career Education Incentive Act,
CETA, and Chapter I, Section 143 in cooperation
with Ulster County BOCES, Putnam/Northern
Westchester BOCES, and Mid-Hudson Migrant
Education Center, New Paltz, New York.

Dqs1

I`CHOtCE materials are available at cost through'
Auxiliary Campus Enterprises, care of CHOICE,
P.O. Box 250, New Paitz, New York 125614

Training and consultant services available.
For information; contact:

Connie Gans, Pat.Hoppe, Elisa Ross, or Margaret Taylor
CHOICE
P.O. Box 250
New Paltz, New York 12561

'

Telephone 914-257-21t7,.


