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by Jean Bat,fey, School Mpdwz (ourdznatm'

Informat1on - 1ts use - and.gontrol w1ll be key factors in the success of
tuday’s student in tomorrow's world. Information is being’collected, organ1zed 0T
and used- in school libraries and media centers throughout the world. It is not. e
the facility itself which is of greatest 1mportance but, it is the knowTedge and . .
understand1ng of how’ 1nformat1on can serve the néeds of people which is of h1ghest oo

\. oo

priority.- . " . . : . ‘

This manual, "A L1brary Media Gu1de for Vermont Schools is des1gned'to be :
used in many ways It is hoped that this guide can be used by .schaol board members }
in understanding the role of a library media cente.' program; by administrators, )

., in plamning for adequate services 'to children and young adults;. by professional..

4

P

done. To the following schools and 1nd1v1duals,our s1ncere apprec1at1on

media directors in improving programs already in place; and part1cularly for those
small- schools searching for reasonable answers to what at t1mes seems & be an '

unsurpountable problem. A1l of these groups skiou1d f1nd some port1on of’th1s work'...f'
to be of assistance.. & . » _ .

<
- . - - - >

~ We have used th1s part1cular format in ordér that the mater1al can be.placed ..;

in a loose-leaf binder, ‘and thus. can be.easily -added to and deleted as- the future =~ -
d1ctates: As new pos1t10ns and goals are evolved, they will be.put ina similar- -~ . 3
format Noth1ng remains static;. and change must be considered.. - The -idead and’ s
suggesn1ons found in these pages are-not to-be considered mandatés™or law, but as. " .

helpful guidelines for those working with our children and young adults in Vermont
schools. 1In looking to the future, we must build on the- strengths already found
*in our school.library media centers; be creative and constructive ‘in those - s1tuat1ons

" where - growth and creativity are demanded; and provide Vermont students w1th the

SkL]]S they w1ll need as adults - : . - - e B . %4

. Many persons were interviewed, visited @gnd consulted around the state in -
order to discover what was happenmng with students in schaols as they searched *. . . . '
for information and answers. Our thanks go’ to all of:them for their 1deas, '

their .concerns and their time. Without them, th1s handbook would neve:r naye been-i ®
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"SCHOOL LIBRARY MEDIA GENTER

. : . 1 . ..

GENERAL PHILOSOPHY T .
R -—- | oL
. T . . R . N . bl ,‘ . . . -«
. The ro1e of the 11b rary’ medla center should be to prov1de the resources to "
support the educat1ona1 plan of the-schocl. ‘The center should aid in the, deve]op-
ment of the abilities and edge of. the students and’ teachers in conjunction- . 'a

" with classroom experiences- and individual interests. It should. introduce students o
to the concept of 1ife-long learning. Students. shou1d learn hnw_information in :
its varied-formats cen be retrieved fdr use. A'comprehéns1ve,program of instruction
in the.Use of these resources:is -essential. 3 : Ny _— EEE

S ’V "."‘~~ o M . : !
- - A A

SPECIFIC GOALS ~ ', . 4
. The Amer1can L1brary Associat10n aff1rms that a]] 11brar1es are forums for
information and ideas, fnd that the fo]loW1ng bas1c po]1c1es shou]d gu1de the1r3
serv19es : . _
] N - n . . E."
S PR Books and other 11brary resources shou]d be prov1ded for the 1nteres€
*information and enlightenment of all people ‘of the community the library serves.

- Materials should not be excluded because of .the or1g1n, background or _views of
those contr1but1ng to their creat1on

- 2. Libraries shou]d prov1de mater1a1s 1nformatnondpresent1ng all points of
. view on current ahd\h1stor1ca1 jssues.. Materials shoul not<be proscr1bed or
removedsbecagse of part1san or doctr1na1 d1sapprovaﬂ )
B . ) - L .
3. L1brar1es should cha]]enge censorship in the fu1f111ment of their e
respons1b111ty to prov1de 1nformat1on and. en11ghtenment T ey . _Q-
- 4, L1brar1es should: cooperate w1th all persons‘and groups concerned w1th {
res1st1ng abr1dgment of free express1on and free access to 1deas ; Com
2 5. A person 's right -to. use'a.library shou]d pot be den1ed orrabr1dged because .
of or1g1n age, background or V1ews.;> P U - “

ter .
A . .- s‘

-

6. L1brar1es wh1ch_make¢bxh1brt spaces and meet1ng rooms va11ab1e to the - . -
. public .they serve should make such facilities available. on an; equitable basis, C .
regardless of the beliefs or aff111at1pns*of 1nd1v1dua1s or gnoups request1ng &

thQIr use. - - . . Do <
. . hd . : : 3l o . . 1 ) \/- . .
. - "
v o '
13 . ' . .
T/ . . L . S
3 , - . . :'.‘ ) 3 . . d .
) T -
.
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Each .school library media center program has addlttonal respons1b11+t1es in .-
1ts ‘service to the school popu]at1on These respons1b1l1t1es include:
- - N .
o1, 0ffer1ng a comprehens1ve collectlon of - mu]tl-med1a mater1als on many
ab111ty 1evels . (See Appendix A for suggest1ons ). S,

-

2. ‘féffer1ng that collection in an area with easy acCess for a1t students.

3f Ascerta1n1ng that mater1als are organ1zed 1n a way to ensure easy '
'retr1eval and use. L i
. - t. - .
' 4. Teach1ng the sk1lls4for effect1ve use of the l1brary med1a center.
: 5. s Aiding students to develop an understand1ng>and appreé1at1on of the
"‘wor]d in which they Tive. _ _ _ _ .

/ R 6. Ass1st1ng students to’ acqu1re ‘an att1tude of inguiry and curﬂosrty

..
/ P

T Urg1ng students to use’ other ‘sources of 1nformat1on in the community.

) .
. . , ) . . ‘ . . R (- )
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. ROLES AND RESPONSIBILITIES . :

[ *
v

THE SCHOOL BOARD e BRI )

“The local school board has ' the respons1b111ty of being aware of the role o? -

the library media center and 1end1ng 1ts support to its development and use 1n
the school and commun1ty

» ' 5 .

with members of the school board and exp]ore'the desirability for a library media -~
program in-any given school. The group proposing the program should have concrete
p]ans_for setting up.the center. Suggestions-are.gjven.in the fo]}owing pages. .
‘THE"SUPERINTENDENT ST LT e

The super1ntendent shau1d act1ve1y support the media center and urge the
teachers, students and the commun1ty to promote 1ts use g ‘ >
. . | G‘-‘ .

The school board aftersrev1ew1ng -the plans brought to them, will 1nstruct

the super1ntendent to 1mp]ement the program. The superintendent m1ghtﬂhave been .

th2 one to have’ suggested‘the library media center. In any case, the super1ntendent

will*have some expertise in the area of staffing. ’

THE PRINCIPAL | : .

. ; . \l . . .

— "The principal must’support-the_concept’of the library media centgr as an
integral part of the total school program and shoutd encourage the staff to
utilize the 11brary media center for ciass work and for profess1ona1 growth

¢
The pr1nc1pa1 shou]o meet w1th the 1nterested group of staff members and/or
school community .members and discuss ‘the Tocation of the library- media center, its.
part in the schqol curriculum*and its administration.: If there is no school
~pringipal %then the ‘staff as a whole shou]d be involved in the initial planning.
" Following approval. by the board an individual staff member ‘should be 1dent1f1ed
o to d1rect the effort of creat1ng‘the 11brary media “center.

v .
RN

THE MEDIA PERSONNEL - PR L
The ‘media personne] must exhibit ded1cat1on to service in developing and ,
" coordinating & collection wh1ch will support. and enr1ch the 1nstnuct1ona1 program
of the school. ~ . - %

0nce the. dec1s1on to have a 11Brary med1a center is made, the super1ntendent
shouﬂd define the work of the person who.will operate the center. <The job
descr1ptaon list m1ght include preparatfbn of a budget, selection of drint and
- non-print materials,’ ‘processing that material (i.e. cataloging and arranging), ..
circulation and inveptorying those’ materials as well .as teaching some library
and media -skills. THe media personnel should work closely with the entire school

-staff to support the 1nstruct1ona1 program of the schoo], and_to prov1de mater1als
- to. enrich- and expand the'curriculum. _
R i - ' s ° . .
it . : . . ‘ . ‘. ¢
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_when a classroom teacher-is planning .to have a_class prepare reports,

. K | Wy | ) | ”

THE TEACHER T . v : v . : - ‘

) The c]assroom teacher shodld work c]osely with the 11brary Med1a.personne1 -
to. ensure maximum serv1ce to stulents. K .. .

' The library med1a personne] should meet frequent]y with each . teacher so that ™ ..

'they can work together to provide the best-service.to the pupils. Teachers should -

let' the 11brary media center know of any unit of .work- planned, so that the center
can arrange* for-sufficient and .varied materials for any group. As an e&ample, '

he media
personne] should be ready to assist in the skills of ,note-taking, outlining, use
of reference books and magdzines 1ndexes Apdlo v1sua]s shou]d be ava11ab1e

* where- needed. : : : o, .

-
-

SPUDENTS, SRRENTS AND COMMUNITY

r

-

-Students have the respons1b1}1ty to 1earn how to make maximum use of ‘the
11brary media center. The center ‘should receive the support: of: members of ‘the
commun1ty, and should be-available for use by the commun1ty . ;o
Y //‘

The 11brar med1a center will prov1de materials for' stude"ts to acqune

11bra’y and fa skills. Puptls,will receive jnstruction on how to’ use these
materials, but it is the re;pons:b111ty of each studeoné to make the best use of
these skills for h1mse1f e .

IdeaHy the - 11brary med1a center should be, avaﬂable for use by the comnumty ‘

_members. -It should not duplicate public libraries, but it should be part of the ~

total media program available for use by the communlty

srf '_; ‘ - _ﬁ,/:“

. - N
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'RESOURCES IN A SCHOOL LIBERARY MEDIA CENTER
C. . e, [ ol N . " * = . - " |

INTRODUCT{ON - ° SRJRCI
. ; 9 .

. Ld P
1“““‘?heamed+a-program4has—the—potentia%~for~provaq+ng—pup11sow1th equa] ; ot
~opportunities. for ifdividual instruction to meet their needs. To fukfill this
‘potential it becomes ev1dent that a media center. tannot ‘be mere1y a co]]ect1on
of materials. - A'singTe school 11brary:mgd1a center is only -one part of a- hetwork"
‘of school and public|libraries.. -The complete network must provide competent
personnel, adequate ater1als(both print ‘and’ non- print) audic- v1sua1'equ1pment
~ and acceptable facilities which' will result in a-comprehens1ve program of
.1nstruct1on for the - ducatlon of‘all students . .

v
v‘u

v : ) . - T ’ 1.

[ I

N

PERSONNEL _ ~ ) .
" The staff nedessary for a. 11brary med1a center depends a great dea] on-the
comm1tment the administration makes.to the center. -Vermont, at this time, has-

* no set standards except to require certified professional 11brary staff at, the
'secondary level. ~However a number of elementary schools have, gr .are in the
process of getting,.certified professional :media personnel to €nsure a quality
program. It becomes’ evident-thén that the staffing of " the elementary 11Qrary
medaa center 1s at- ‘the d1scret1on of the local. schoo] board. )

. A school w1th a student body of oyer 200 will probably ‘need one aide in
‘add1t1on to the cert1f1ed«profess1ona1 ‘A school with over 500 students w111
‘ need add1t1ona1 profess1ona]s and additional aides.

‘—,

FACILITIES N / N
The 11b ry media center should be large enough ccommodate at least

ten percent. of. the school-population or a minimum of one c With tables and

chairs. for‘that number. There shou]d be .room for sufficient boo stacks or

bookcases for the coﬁlect1on to.expand as it become necessary.. The %izes.of

a1l of these furnishings will depsnd on the .school popu]ataon-pr1mary, intermediate

or young adu]t Some schoo]s w111 need to meet all these needs.’ N .

Med1a centers shou]d be eas11y reached by all students‘and facu]ty The .
* area: should be comfortab]e, well lighted, and insulated from intruding noises.
. Attractive decor in color and furnishings is a necessity. An adjacent office,
~ a workroom and a storage area are useful for efficient operation. - A central
location for a card catalog is a necess1ty The library media program will
'-‘d1ctate the need for other facilities, i.e...a darkroom, instructional te]ev1s1on
center or a micro computer fac111ty : » :

- MATERIALS et g

The med1a mater1als must support. the educat15na1 ph1losophy of the school. .
The materials shall consist of cdrefully selectedprint and non-print items which
"will meet the individual learner's needs and will support the requirements of
' the school curr1cu1um "The materials should be chosen following a carefully

- -
¢

5

-
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formu]ated pollcy of select1on wh1ch has been accepted by the med1a personnel,’
- as well as the faculty and .administration, and has been forma11y adopted by the’
dchbol board. “For information on select1on ‘and .procedures see Selection Guide,
. a pamphlet published by -the Vermont Department of Educat1on and ESEA T1t1e V-1 B
D1v1s1on of Federa] Ass1stance, 1981. )
When a co]]ect1on is be1ng built some genera] cons1derat1ons shou]d be made
(See Append1x A for specific eecommendat1ons ) R Lo - .

/.

. Is there a comprehens1ve referenre co]lect1on? :
. Are there materials available‘ih scope’and ‘depth to meet needs and
to provide enrichment of the instructional program9 : .

. Are there all types of materials needéd for instruction? . N
. Are there materials in sufficient. numbers: for 1e1sure use and '

for profess1ona1 use? - : _ Lo ‘

W NS

— " T

.

. In a ]1brary media center the co]]ectlons of ! soft ware (f11mstr#ps, tapes,

. etc.) and the equipment - .(hardware) areé 1nterdependent An ample supply of
accessible, well-maintained equipment 1§ essential. Acquisition of -audio visual

‘ equ1pment supplies.is most efficiently Uone through the media center to-avoid
expensivé duplication and to ensure economy in purchase and repair. (See ’
‘Append1x B for spec1f1c recommendat1ons ) - : . . .o

‘ Select1on of equipment should meet cr1ter1a much as mater1a1 selection
does. ~Such criteria m1ght includet - ~ . o
) S _ e
-1. Will this equipment contribute substant1a11y to the instructional
needs of the teachers and students? * -
. . Is the cost of the equipment in-question Just1f1ed by enough
quality mateérials ‘available. to use with it? . <
3. Is the equinment techn1ca11y sound durab]e, and .easy to
maintain and repair?’ :
4., Can the equipment be- eas11y and safely USed by the med1a staff
g teachers and students’ ,

N
\‘,

. ‘
. . '
-
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PERSONNEL , L

Professwona] med1a staff should be’ emp]oyed yh/reVer possible. There ar o

. several ways to make maximum use of such professionals. A _Tocal school d1strf ct ..
" with severaT smatl eTementagy schools nught,saxe at Tleast. one profess1bna1 .
‘media person serving these schools. ' In thé_same manner -supervisory districts ‘with

- a number of small schools might. employ a,person trawned 4n.1ibrary and aud1o{ ' '

' V1sua1 sk111s to d1rect the med1a prqgram of the varwous schooTs )

.'- .
I3 .

e If for these smaTTe? schooTs, it is . 1mposs1b1e to employ a fuTTtlme .
ﬁ profess1o al, nart-time émployment or a job sharing program might be cons1deredﬁ.
\ At times v Tunteers with some’ professtof T"ndla background mwght assist in the
\creat1on and opératwon of a media.center. Since the persoen- in charge of the
‘media program is the, single most important factor' in that center, the. volunteer

oor a1de shoqu have some guidance’ from profess1ona1 personneT A .
: ‘ \<§;LW el ' S ° - o '
"The place chosen for the med1a center shoqu meet certa1n cr1ter1a, j.d. - N
1. 'Is it centrale Tocated? o ' Ly
. 2. . Is it easily accessible to the total popuTatlon of the schooT?
3‘”,Does-rt’prov1de an inviting atmosphere? .. »

4. Is it conducaveato‘study by be1ng away from d1stract1ng no1ses? \\\-

. AL . -

MATERIAL" o

The oersoh who is deveTop1ng a schooT 1ibrary med1a center will first P
.'th1nk of a supply.of Jlibrary books. ~If all the fictiom, non- -fiction, pictu S
" and reference books, (this excludes- text -books) ‘#n a school were to be place “in>
. one eas11y access1b1e spot he beg1nn1ngsbof“a 11brary media center woqu : 1st
@ .
W1th a little’ 1ngenu1ty, th1s~core co]Tectwon .can be expanded ! The .
- Department of Librarfes can help by Tending, books, through ‘the regional library
"hearest. the scfool. The Jocal librarian may.be a source of valuable suggestijons..
Local clubs or societies will often donate funds® ¥ thie neéd is made known. |- ’
_ Parents and ‘community members may donate ‘old books or bdoks they no longer need.
" *for a book sale and the proceeds may be used for the purchase of new books. ;
: 0lder students may have’ books for young readers which they. w111 donate. Food|

sales.and Other money making activities can. be'B‘ganIZed “The needs of a
library media center must be made clear to a commun1ty, and community involve
¥s of utmost 1mportance : .. . -

R/

- A lerary media center must be abTe to c1rcugate 1ts mater1a1s by checking
books and other material in and out of, the medla center. It maintains.a record
" "of circulation (lending) and assists in locating materials when’ necessary.
" Inside the back cover of eacq'?ook is ‘a pocket and a card. The card is’ s1gne¢

- .{ y ,




" .and the boek is stamped or marked each time the books is borrowed. The card-is e
. Teft in-the center and filed so that at-any time the library media center :
" personnel can‘determine”where'each book is. The same appliés to audio-visual _.
. equipment which is usually.signed out on larger‘file'cakd§:kept;near that- .
equipment. It follows that the area .for signing out books and materials needs .
a centrally located.desk or table where penciis, stamps and a file box may be
,-pJaced;\_ThiS area‘js also used when materials are reshelved. + . » L

i)

¥

N S .. o . o e s o N .
" #Each book and each piece of non-print material is.a€§igned a call or
identifying himber:- In the case of non-fiction books, th1$ number is a -Dewey et
Decimal ‘number -assigned because pf 'itsqgubject content. If the book .is_fictjon,
the call number will indicate this. Often call numbers indicate whether _the
Pook is for the.very early reader by .using ‘the letters E or P. - These call - )
... numbérs are placed on the spine of each book @nd‘must correspond to the number . -
" on the catalog card. # o Y

[ ,

~ In-the cas€ of non-print material -such as- filmstrips, a D&wey Decimal -
number may be assigned, or an accession number in the order of acquisition may
. be used a$ the identifying.number. The shelving of. books, -and the placement of
non-print materials-then becomes an (:rderly process by placing all ‘nén-fiction

in.nugiical order, .all fiction in alphabetical order by the author's name, and' '
all n n-print\§§ numerical order according to ‘the system uggd. . L -

n

card, auther card and spbject card for each book, filmstrip, tape, eic., in the

s . | Bt . oo . S o
A card catalog iﬁ;ELe index to the collection. It -consists of the title

. collection. These cards are 3 X 5 cards which may be purchased already printed * -
from publishing companies; or which may be typed by a worker with a little S
training as to proper form. These cards are’all arranged in alphabetical order
in_one continuous file. These cards make up the card catalog which enable a )

.student to locate the material desired. .A small inexpensive metal or’ cardboard - .
file can be wsed as a card-catalog. o o, '

‘Subscriptions to néwspapers and:-'magazines may be donated by parents and
citizens with a. real -interest in children's education. A vertical file is a.
~collection of clippings and pamphlets, which may have future use in research _

- by students. “This file can be developed ‘from newspaper and magazine clippings.-

- "’ : » S ; . . A .

. Most glassroom teachers know how to make transparencies. It these are kept

in a central place and cataloged, for retrieval, they can be used and reused.

" Films and filmstrips may be borrowed or rented inexpensively. The person
in<charge of the center will want to use several sources. (see Appendix.) The
need for cooperation with other schools as well as the public library is

imperative in a rural state such as Vermont. , :

?

.. - A good up-to-date encyclopedia is a must. Since encyclopedias are expgnsive._
‘a school often must be ctreative in raising funds for such a project. Some ideas
that have been.used include a commercially sponsored book fair, a locally run -
book .sale, and a raffle. . (See Appendjx - Directory of Supptiers.) C :




- EQUIPMENT e .
* * < Sharing expens1ve, but less frequent]y used, aud1o v1sua1 equ1pmen shohld;-
L become standard pract1ce ‘ . . : ‘
E Often there will be a: commun1ty member w1111ng to- work w1th €h11dren dn the
'"are? of simple photography. Film is’ ava11ab1e for most cameras 1n the 35mm sﬂze
useful for- s11des and f11mstr1ps '; ' . ; Sy

0
s

Lt Cassette recorders/p]axers are 1nexpens1ve and are read11y ava11ab1e Blank
tapes are not expensive ahd they are reusable. When purchasing such equipment
‘as this,:it may be mere economical if several schools can purchase in quantities.
-+ The schools within.a supervisory district, or -even a total town school district, Q,
wh1ch*may include hoth. e]ementary and’ secondary schools, may be able ‘to get a e
" better price when buy1ng in quantity-than jf each school were to purchase a

¢ small order.  This" take cooperat1ve effort .but the monetary rewards make it

. gorth while. _ , A : A . L <
¢ A bas1c 11st of aud10—v1sua1 equlpment shou]d ‘include . these in each schoo]
regardless of size: o . . v - T
1 over head - o . : ...lgﬁeéord pTayer N
1 16mm projector ' 3 o - 1'projection’ screen
-1 filistrip projector © 7 Ll TVset if signal is . -
~1- tape recorder , e v rece1vab1e R
v, _lradio oo .
T : : . N L. - e
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‘ © 7 .. CURRICULUM . T e

.
!

. A TTbnary media program does- not have a curr1cu1um of and ‘for 1tse1f It
does, however,csupport the total curr1cu1um of. the schoo] It prov1des mater1a1s

o

;, f‘ '1. .Jo enrichi the school curr1cu1um | o . .o
.& .. 2.:To encourage students to greater 1earnnng e R
s g 3. To assist other members of the staff . L *- P

U
0.

i The program can prov1de ‘multi- med1a 1tems which:. enab]e a student ‘to - 1earn
in- var1ed ways. . These 1tems may bg presented 1n var1ed forms pr1nt non pr1nt
1nd realia. = - , , o e :

~In 11brary medta eenters students are encouraged to. 1earn and use 11brary
sgkills. - Some of these skills are taught in classroom experiences. Seome-are - %k
ught by the personne] in the media center. M1 of these sk111s enable the :
user.to Fulfill. h1s‘potent1a1 as’ a Student. S~

.'.
]

By prov1d1ng profess1ona1 books and magazines, the center encourages the
tbta] staff to use the materials for-their own growth. This results in wel]-'
1nformed teachers using newer 'and better methods of teach1ng. In. turn this: ©

.“ﬂencourages better- 1earn1ng by tnhe students T ; o R apﬁ
. - R N : H .. .

. L1brary med1a 1nstruct1on starts when a teaCher presents a student w1th a .
",.Lf1rst book, picture or ‘crayon.  These first tools are but.the beginning of the - .

‘;ww:otal world of audio.and: visual communication. Basic abilities and skills_ Q
:*should .be intrdduced early and réinforced at all levels of the educational
_system. C]assroom teachers and 11brary media personnel.share .the’ respons1b111ty
to insure that students are prov1ded opportun1t1es to acqu1§e the fo]]ow1ng

-

. -Awareness of 11brar1es, the1repurposes, use, and ava11ab111ty.
" Knowledge of the organ1zat1on of 1nformat1on in a 11brary med1a :
center.. . . RIS
Knowledge of books, how to uSe and care for them, the1r ' RPN
components . ' T .
Exposure to:a var1ety of authors, 111ustrators and formats of - ' '
books.
Knpw]edge of aud1o v1sua1 a1ds f11mstr1ps, cassette tapes,‘
>transparenc1es, as wel] as-use and care of these aids.
0pportun1ty toroperate aud1o-v1sua1 eqU1pment. ;
. ,Sk111s in finding current information and’ 1ocat1ng mater1a1s .
'~ in periodicals by-using 1nd1ces such as the Abr1dged ‘Reader' s '
Guide.
Skills in present1ng information in 1og1ca1 and sequent1a1 order .
.. Skills 1in note tak1ng, out11n1ng, a]phabet1z1ng and prepar1ng
. a b1b11ography x
;10’ \Sk111s in locating sd°c1f1c 1nformat1on by us3ng reference books -
" isuch-as. encyc]oped1a§“aﬁ1ct1onar1es, almanacs and- others. ‘ :
11.' Sk111s 1n\TTstenlng\to gather 1ﬂf0rmat1on from aud1o presentat1ons v

..

N ., B W N

N

1
[Yoleo]

. The sk1lls are ‘of vary1ng d1f?rcu1ty and must be 1ntroduced and reviewed in '.
grades K-12. -A suggested guide for 1ntrodUC1ng these skills follows; however, each
- school shou]d adapt this gu1de to meet its own needs- and.resources. _

LS o107 S
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w;>SKiLLs'AREf?'j- L T T SKILLS ARE TAUGHT AND" |
- INTRODUCED» | THE SKI%kS L. S REVIENED IN GRADES

Grades 1 2 " Se1ect1ng'§L1tab1e\book5\ A T K 1 23 4 5 6 7 8 9 10 ILE}Z
s Care of books . . Lo , A .
R ‘34 Checking“bodks in and out. » "=, . -. ﬂ.'. e
- “. . .. Citizenship Anm the library " -* = - .o 70 o _

: - ‘Listen tostapes and record1ngs o I
tQ;Use study pr1nts w , —_ : S : R

- Grade 3 * ’Y;'Gommun1ty ‘Tibraries . o .. 34567891011 12"
o o Parts:of .thesbook ' . IR T if
- Alphabetizing -~ . X B P AR
s .. .. . .. Card catalog - ' v L - .
e ... .- Magazines -for this age group e . . e
e " .-..Arrangement of books in the 'l1brary A "
, Use filmstrips and viewer { ' e
' Recoird on tapes - S

 Grade 4 : Dewey dec1ma1 c1ass1f1cat1on . 6 7 8 9 10711 12'
- . “Dictionary (abridged) - o

. Encyclopedia

© - - Maps and globes ° S ';
: ' i+ - . Index and table.of contents T :
Taking notes and outlining (s1mp1e form) ;

.. Making a b1b11ography : S SR
: Information file -~ - D L i S

_°" Photography- S S o -
o, - °S1idé/tape production - L i A,
- ;fﬁﬂwemumwcmmwmr T

© Grade 5 ' - Af1ases , T e T " 5678910 1112°
‘ S Ig1ephone d1rectory . 8 o S - S
.Unabridged d1ct1onary ' S T
_Produce transparencies. . - . ', 7 : !
_Produce maps -and charts - ' i

" ’ Tl e '.'>
' ' B 11
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CSKILLS - e e ' | " SKILLS ARE TAUGHT AND
INFRODUCED “.: THE SKILLS ,w;-é o ; L }' ) REVIENED IN GRADES
Grade 6 wnting a research paper T 6 7 8 9 10 11 lg -
. % . ... Almanacs. - . S v
Leow Produ;e video-tape. S . L o ‘r;z
S Use 16mm prOJector S s o R R S

PR PN N
rne O avadenet e 3; 2

“Grade 7.} o Study type read1ng S . -71-8910:11 12~
Foteitee - - Learning to.skim . L e e
: Making a’ sunmary o o R
News,papers ; ' g T ‘
. Tt T Reader's Guide. to Per1od1cal L1terature :
Ce “Dark.room:procedure ' - . - o :
? Prepare a: v1deo-ta‘pé 1nterv1e - — N

£ Grade 8 Spec1a1 fiveference books ('b1ographical e .8 9 101 ]2,, :
P .. i dictionaries,’ the¥aurus,, poetry index, ' . g S
Lt ..books of quotations, geograpmcal ‘

o dictionames, etg.)

BUREE \»"-

‘e

'Grade’ ..9,‘21_2-'-1'» Remforcing and expandmg skills leérned 9 0.1 ]2 |

.
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|\ocn‘|uo MATERIALS AN THE LIBRARY ¢

.h - ‘-" _ LY 2 _ N
s T .l‘ . . . . / ) : ] L T

OBdECTIVES : \ e e

.- . : ‘
. -

To fam111a§1ze students w1th a?eas withinthe eenter )
To lucdte pec1f1c types ofxmater1als | ]

.
Yo . Tee - T ..
. . ’ ’

'*AthviTiEs,u'
Gradelk—i:'}

bd

Br1ng one br two ch1ﬁqren at a time 'to- the center . Show "them the picture
book section .and-read a story. to them. Return with’ them to their. classroom,
maklng sure ‘they note the way. On a second or third trip the child should be
_able 'to make- his way 1ndgpendently When a child is ready to borrow a book,

- instruct him in the method used Sge suggested letter to go home with f1rst
borrowed book

T
B

. .
i

Grade 3 Xt - .
_ Introduce areas of referenoe, b1ograph1es non—f1c11on f1ct1on etc~
Grade 5 x ﬁ"‘ ' o L ;Eﬁl

. Rev1ew .1ocat1on of 1tems in the 11brary us1ng a d1agram

) Grade 7 e _ _ _
Introduce new students to the center b;'hav1ng them draw{a map of the .
area free hand v IR . Y L

Grade 9 T . . ;‘v. :' SR .f | |

.

Rev1ew for previous students An1ntroduct1on for new students m1ght 1nc1ude
draw1ng the center to scale by "teams af 2 or 3 students (Provide measuring .
! devites in e1ther metric ow regular scale ) S o
,-' LT F3 .
‘4

Sita11 group 1nstruct1on suggest1ons D1v1de the c]ass 1\to four groups

Each. group study in turn: , S _ , 0
’ {. . 1 . L1brary Skills Re1nfprcement . L
: ‘2. Adolescent Health Issues . , .
7. 3. Self-awareness g N A
4 WOrld-awareness SR

1

Th1s ca]]s for a cooperat1ve effort among facu]ty and adm1n1strat1on
l . . %‘ . N

v -
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. THE. CLASS SESSION
.that 1t w111 be a p]easant and memorab]e occasion.

' many "books on the shélves and delighted to. find an- area,ready and wai

- them where they can sit qu1et1y to hear a story and enJoy the p1cture§\from a .,
- NEW. book - ce , '

W ¥

e N .

T e 'SAMPLE INTRODUCTIGN TO LOCATING MATERIALS _
- B o o
. .. . . ) \ N » -... - )
: KINDERGARTEN VISFT‘TO_THE LIBRARY: "
e . . . .' . ) ] . ) "' -' . ., . N _.',.
| PURPOSE \ ;, . »;gé Sl B L
‘_ To 1ntroduce the }rbrar1an and the room ca]]ed Mthe 11brary to the i '
: k1ndergarten class C o o EEr ‘ o
| WATERIADSNEEDED: ~ . © T S S R |
| .0/ K ., . . " _. . .W ,
o Bu]Tet1n board "welcom@" d1sp1ay p]anned for th1s V1s1t ST
Attract1ve cop1es of “o]d favor1t:es" d1sp1ayed | . i. : IR 2
o e N L
The Tale of Peter. Rabbit . <~ . .. ¢ . T ey
"The: Three Bears .- ) PO , e S .
 The Three Little Pigs* -~ -, = ™ . N
*  The Three Billy Goats.Gruff . = - . 7 1 ;
- 7 Sevgral Mothers Gosse books j_ R S \ : :
“. A new“book --- a story not known by the ch11drenﬁ«f . . f\ - 'i. .

!

oy Th1s 1mportant 1ntroduct1on to the 11brary should be carefully lanned so

-~

‘As: the ch11dren take a gu1ded tour about “the room they will be awed' by the _
ingfor - .

Point out .the appearance of. the pretty new’ book w1th pr1de and stress the.
1mportance of clean hands to keep books 1ook1ng l1ke new for a,long t1me

\ -
EnJoy the story R . ~ ' % , "\' .

+ Call attent1on to the way you turned pages “from the top prevent1ng the .
tears that happen when pages are 1mproper1y turned from the ot tom.

Cha]lenge the .children to remember these two’ 1mportant rules. c]ean?hands

and proper fUrn1ng"1kimE“pages———when they—%ook—at—books—atfhome~or—+n*the———————¥—-
k1ndergarten room ' L :

story

é/;e\n the 11brary ¢ - .
D1sm1ss the lass w1th an 1nv1tat1on to return another day to hear another _
. ’ ~ ° ) ' s . ., § . ‘)' . .' / - ’<

FOLLOW-UP: - "”_ L

L)

g .k1ndergarten room.

]

Teacher-11brar1¢n cooperat1on in teach1ng ch11dren to hand]e books correct]y..

Ch11dren may each br1ng a book From home to make a 11brary 1n the

L “'; 14 -

) "* o . o ' | iy .,.'.— \?22 —._‘:. ‘_;‘ : ‘ ‘ .~ ; .,;t"
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.. . ’ " '.t- . . . . .~ . . : . '.r :- .. . K K
. .\i . N o - ) : o : s
. » Lo L .. e LeE e * :
‘ Samp]e of a 1etter to be sent home when a young stuo ant f1rst borrows a
book & - . R , . _ . :
. : ’ LY . - o ' ' . e ’ ‘
.. o ) a . - ’ ‘ ; - . St X i“ .
" Pea ronte . L BLEE - :
~+ Dear Qarents ‘/j B R =-.f . o

% Today I am br1ng1ng home al book from our gchoo] 11brary.- ;
I can keep. it for- one week Wit you help me with these thlngs

S ;1,.'Read the book with me aﬂd 1et me tell, you about the
~N_—. . Ppicturest : ) . '

: e _ _ _ o
' ' 2. .Help me- f1nd’a°p1a¢e\where I can keep my 11brary L -
"« book so.it W111 not get 1ost or damaged LA

T U
3. ,Rem1nd me to have c]ean ‘hands when I read I

“ v 4. ‘Send thenbook back -fo the T1brary/to mend.if it
. . e -is aéc1dentalﬂy‘damaged while it.is charged out
: \ .to me Please do not mend books at.home.

Ve

' 5; Rem1nd me to return books'on time. - 'w o Y

But best of a11, enjoy books with me Have fun d1scuss1ng the
: parts of the Story.I ¥ked best. Thanks: to you for he1p1ng me.
"N I th1nk it's lots of fun to read with you.

.‘ . 4 ‘ N 'A .. » - .
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B R e “":-*jSAMPLE~w0RJ<SHET .
LOCATINQ_.MATERIRt e : :

- . . o , - . - ) R .
' On the library shelves, locate a book-with [each of,the follewing call’
numbers .’ \w_r:ite-the_ title (name) ,of each book after its call number..
. . coee © ot < . .

. . . ; . N Lo ~ \
. L. o Fy oo Y » s .
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TCARE OF MATERTALS 7~ .
S (.. N I L _‘_,' .
OBJECTIVES /K\ L . ‘ v S _
To teach good 11brary c1t1zensh1p ' ‘
g ' Enter and 1&ive the ared quietly T
| Ao Respect the rights ‘of others . B v . .
T ACTIVITIES U L LT

\

¢ . '
wr1te ru]es for the center with students - S _"

Student folder for younger students. Th1s may be made. in the § L
classroom or in zhe library. Fold a 24 'X. 12 Sheet of construct1on '
‘paper to forma 12 X 12 folder.” On left. 1ns1de pdge fasten a

. list of . poss1b1e media center activites, i.e. reading;, listening,
: _setting up-exhibit, using filmstrip, computer, etc. . On right
: , inside page fasten a copy of rules for using the center. On‘’
L the front opts1de of the folder attach a sheet which ‘has
- ) columns for'date, activity for that visit, and space fur the.
Tibrarian to‘initial .t the close of the activity. Student
and classroom. teacher fill in f1rst two columns before each: vis1t

¢

OBJECTIVES

‘To teach'the care of med1a mater1a1s :

e Proper care of books ..' -
* . e Proper care -of audio visual, materia] and equ1pment
ACTIVITIES ON THE CARE OF BOOKS ; '~h- ;'f‘;--~ e

' Transparenc1es show1ng how to .care for books : Coe
Puppets to* show same - . : o

’ Sk"tS Lt 2 L . o
‘S]1de show ~',,' . A _ : .

- 1 .
. Demonstrat1on by media personnel , 'y
" Student demonstration for younger stddents

S1ide/tapel presentation on proper use of di fferent pieces
of equ1pment .

ACTIVITIES ON THE CARE 6F NON-PRINT MATERIALS T
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OBJECTIVES

e . e e -

To teach c;rculat1on procedures T - P : .

ACTlVlTlES

nstration featurﬂng borroiing procedures such as s1gning cards
f\and -stamping' books. Also feature return1ng procedures .

. Student instructors
' Stide or slide/tape presentat1on ' )
Have an area in the center for a fun act1v1ty i.e. a trunk contain1ng

o o clothes for “"dressing up" or’'aspecial place to read f.e. a tree. -
house, a bathtub \\After choos1ng a book students may go to'this '
- area. T

Have a spec1al treat for the classroom (Grades K—6) or person
- (6rades 7-12) who returns the most overdue booKs on 2 specific: day
or week. Have no losers,}however' LT v
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.~ READING FOR ENJOVYMENT

T

; OBJECTIVES ; N

“To introduce good 11terature
To improve capacity to read
To encourage read1ng for enJoyment

"ACTIVITIES | A L
© K-3 S S / ‘ ) B R

' Iz
i .

™

. Storytelling times :
Read1ng)to pup11s - - ’ "

Book talks by the librarian
Student book talks :
Dorothy Canfield Fisher Award Un1t _
Drama. o 2
Bookﬁplub . ' .
Reading contests * ~
- Meet an author .
" Write a story for younger grades .
. "Book Week activities -
4 - National Library Week act1v1ties
- Holiday reading and activities -
- Prepare a special reading T¥st and evaluation of material. for -
‘students *reading two or more years above grade level. - )
To\encourage redding a variety of books, make a classroom bookworm
- by attaching shapes of colored paper together to form a worm.
.+~ Each.color designates a type of book, i.e., red for f1ct1on,|
blue for biography; etc. Each reader enters his name and title of
« . the book on his paper. This enables the- teacher or 11brar1an
‘ to-evaluate-the scope of stﬁdent reading. .
° . Introduce author sketches as seen on dust jackets. Have students
' ' ~prepare a sketch. of an author for a book w1th no Jacket '

L3

9-12 . . A
- Independent wr1t1ng program for: students 'showing special interest
~" % 7 -in reading. “Work can be in the area of poetry, short story, etc.

[
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N T . _
ING IN MEDIA CENTER

\

o : ASSISTING
;oo L A
L » Yy , N
OBJECTIVES . \ . , . v ‘ 
. To teach pupils‘to help in the med1a?center
v"' é .
ACTIVITIES ﬁ
_ En11s£ student aides T .o . | .
.« .~ . Older students help younger ones f1nd mater1a1 . o
Student” storyteTling for younger ones : i B

Assist in distr1but1ng, retr1ev1ng, and operat1on of hardware.




' PARTS .OF A BOOK |

’

OBJECTIVES ) oy

To proV1de an awareness of the” production of a book
. To develop an awareness of. jllustrations in books and to
discover -diverse ways of illustrating
To familiarize students with sections of a book:
o s ¢ ‘cover :
' < spine :
. front- piece - .
< .3 title page
“ table of contents
introduction e o - o
appendix, . B . , s

. . glossary - e ] | : : ka:h_

' " - index ' . . : Looe
T bibliography . . ; S . :
‘ A ' : , i - .

ACTIVITIES & -
) Grades K-4~ '_ o \\ . ;

Introduce these sections as needed
. Have students compare illustrations ‘ '
. ' Students choose-a favorite 111ustrator and f1nd out about h1m/her
s Invite an illustrator or an artist - ,
‘Have students 1lTustrate a story read to them

1

* Grades 5 8

V1s1t a pr1nter-or b1ndery to see a. book or booklet made
e . Procure some galley:sheets for class o
a Make a book for the library :
Meet an author”/1llustrator, edutor, etc. ' -
Compile and compare dedications’- wr1te one for an 1mag1nary
. book written.by students = .
Suggest students judge a book by exam1n1ng tts parts name of -
o . author, preface, table of contents, 111ustrat1ons and copyr1oht '
’ - date. -
Do a:unit on copyr1ght - its mean1ng, how obta1neq, etc.. o/
* Students prepare word searches or crosswqrd puzzles o

. v




-GRID _FOR_CROSSWORD AND "WORD SEARCHES L NAME:D L o
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SAMPLE FOR:STUBENT USE.IN CREATING WORD PUZZLES
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! :-. ,SAMbLE.HORKSHEET\ e

. ' Date of pub)ication | _
- X | - . llz'lTells something about book N
) & 2 EUR

. A mini dictionary . -

DOWN |
;'”Page with publication déte’

. - List of chapters:

.- Back.of book
. Same as introduction

- &
51

CROSSWORD PUZZLE - PARTS OF ‘A BOOK.

ACROSS' o L L

Name of book - '-. .
Person who dréw pictures Lt
Person-who wrote book
Book address - '

Unriecessary additional information
Person who prints and sells - 1

.0 N

.

-Things “you read - ¢ .
List of pictures in a book _ : -

Outside of book - .

~
L]
-
st BB 1 e e e

.
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PARTS OF A BOOK . S

b L1sted are the parts of a book that we. J t talked about but they are
a little ﬁ1xed up How fa&t can you stralghten “them out? )

e =

'gyprotiah- ST

rohuat ' .

" SAMPLE WORKSHEETS
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| " SAMPLE WORKSHEET .
pARTS OF ABOOK o~ T T .

Choosg'l fictibn and'1 noh-fiction boqk.from~the sheTQes and complete the .
following: i - ' o . :
I. A ndnlficfiﬁn book , . e
AUthor U -n'__._ P SR UG E EUN———— '..‘ -
- .., ) Tit]e U U | T
3 Place of Pub]icatipn" ____; : o _ o
, publister /. 7 - I
=TT : . 7. e
* Copyright date "4 L i S '
- S — . RN . ,
Does it have’ ' , o L : Ia ’ g -

a-table of contents_::

a Tist of illustratigns___

a forewofd/pkefqte

ST :a‘g1ossafyn__ o _ ..’1 I t R

an'index L. 3 L : I "y -

" 11w A fiction book

_Author__. - L o ; e

'.n

C Title_

L

‘Place- of publication: . _

Copyright date__

’ * . * : ) Tt . : . . . N ) °
. Does it have . : - o S Coe o
a table of contents __ - . ., . SR A ;

- ——  — . - . . - R

avlist of»illuiﬁrations;_ :

, . a fbréword/pfefaée

-a glossary . . _.... ... RS S

et e P e m t ® o e i ——

“an-index . - . e
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o . SAMPLE WORKSHEET
"PARTSPOF A BOOK |

Choose a non—f1ct1on book and see if you can fidﬂ»the answers to the -
y fo]lowmg . ' . ’

1;_ What 1s the t1t1e pf the. book? '
2. What is the author 5. name?'. - . '. B
’13.;-By whom-was the book publ;shed3’° |
4."Nhere'was ft‘copyrighted?' o to
- 5;’“when was it copyr1ghted? - ' ', "
! T 6:_ Is it 111ustrated7 ) If sp by whom?
: _7,” How many chapters does the book have7 T w,', .‘:. L
.'(Yf | 83. Is there a forihord, preface or 1ntroduct1on? : |
. 9. Is there a glossary? S .
, -10. .If there is’ an 1ndex, on what page does it start? '
'il: éHow many pages does the book have? " ,
a . 12, If there is 2 b1bl1ography, how many books are 11sted?

)
;-

. ) . - o - . . . o .
e ' R . . s S . ; i
i » K
- . - . . - ., -
. . . .« . 3 .
. . ’ . . - . L . . S /
. . . . s y.
- . 7 . . . . . . . ) . -t . ,
e - . . . - . . : . .
? R 5.
. K " - . . . . . 3 . >
. s . [ . . .
. f . - . . . . .
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I 4 . i e .. - .

s . * - Q9
IR | SAMPL'E_l WORKSHEET s L o
'_PA;RTS?(.)F A_-BOOK_:.‘_E _' S I | .;'-_ . .
A Appendixl' - .‘ SR '. :J" Gf. L1st of I]lustrat1ons :
B.” B1b11ography é o :  H. Index ° _
| C. cOpyr1ght page | | ' " a I. :flyleaf/ena’papers o, of
0. Cover o . 3. Table of Contents - - '
E. Fbreworq/Preface/Introduction . k.;lTitie Page
F.. Glossary - | | L o -Lf.fSPihe :-' - o %._
c 1 To f1nd ‘the answers to these. quest4ens——yeu—;du}h—}eek—in;uhaifsée;%eﬁ—err————;+%r
,I‘Part of a book? Place the letter of the answer in the blank ’ :
' : . - - . “
 1.' DOes this book conta1n up-to date 1nformat1on? . "| - - ‘T iW‘*\ :
Nhat rs the mean1ng of a techn1ca1 word wh1ch may be new to you’ | _
~How many chapters or unats does ‘this book conta1n? ' :‘ "f ’
L]

L. ~ .
«?

Whaf do you probah]y not1ce f1rst ‘about . a book?

a’ o

2
3.
4. What does the author hope we will learn from’th1s book?__
y :
°

Where wou]d you find the t1t1e, author s name, pub11sher and.p]ace of
pub11catﬁon all on one page’ _

—

7. Where would you f1nd a complete]y blank page’ '

]

8. You need to put this book back on the she]f Nhere do you f1nd<the li L
nu“ber? ._' . " ,v . t S o ] .‘"
] - = . . ) 3} So.
9. Where m1ght you f1nd extra 1nformat1on such as a chart, a’map or a tab]g
not - in the main part of. the book? o .

|}_-- T/

10. where would you be ab]e to find out if th1s book has a map 1n 1t?

11. In what part of . the book w111 _you f1nd a list of sources the author used o
to wr1te th1s~book? : .

v 12." Where would you Took to' f1nd out if this book has 1nformat1on apout-a spec1f1c { "
. person or subJect? ' . - L

y } . Ve . oLk




SAMPLE NORKSHRT u

'rNDEx,'_. SR - | NAME,

- r} -
-
N P,
- - [ [ . : ) ) )
_ e el ¢ ..
_ . ~N ¢ T T e e e -
. ) B . . o o T T e T

, Imag1ne that you are using the index on this page to f1nd 1nformat1on on

each topic of the questions at the bottom of the-page. In the blank following

each topic, write the numbers of the page or pages on which you would expect to.

find .information for that topic, Look up "the cross- -reference, but write only » ~ "~
the numbers 9f the pages ‘that’ offer add1t1onal information on that topic.. T

~

BURNS. See WOUNDS, S INSECT'BITES AND STINGS, xdangers of,
o ‘ N : 208, treatment of, 209 211 See -
EMERGENCIES. Choking, 152: fainting, » also ‘WOUNDS.
149: nosebleed, 153-154 ] : 3
L e S .o 'NOSEBLEED See EMERGENCIES
- SHOCK, I’50 !See’ also WOUNDS. : . S
S SUNBURN See SUNSHINE‘ t
EYES, care oF; TI7-1193 injuries tor— -
120 See also WOUNDS. L : ~ 'SUNSHINE, 1mportance to health of,
. v .- 58-60; injuries from too much
s FIRE care in us1ng, 74-76 dangers of, ' - 61-65; proper enJoyment of,,66
. +-70-73; how to réport,. 77, putt1ng out, , T~
'78-79 el \ L TRAFFIC RULES, for bicycles: ;31 132;
' for cars,,128-130; concerning -
_ FIRST AID, contents of kit for, 124-125, 1275 buses, 133, 137; for crossing”
e meaning of, 122;. staf1ons, 123 See also _ streets, 134-135 for’ walKing on
EMEBGENCIES , - Y. highways, 136 S
., HOME SAFET¥, in basements, 188, ]‘94" in wATER SAFETY, for d1ver§/, 140;. for‘
‘bathrooms, 190-192; in kitchens, 187; . drinking, 37-38; for ﬂceskaters,
in using electr1c1ty, 196-198; in us1ng 92; for sw1mmers, 141 143
gas, 197; on stairways,, 189. - '
, S : - WOUNDS, b1tes, 101-103, 144c‘burns,_
ICC SKATING See WATER SAFETY - - 107-10§ cuts, 110- 111, in or .-
v B o R A - near eyes,- 112, splinters, 106
1. Outfitting'a first aid kit~ SR o .

2. How to stop choking
3i. How to report a. fire_. _- . : B 3 -
— T < : )

3

'what to do’ about burns

. «Cbmmon kitchen acc1dents o K

Ways to put ‘dut small f1res - B L, - . '.1_ .i -

Dangers of a bee st1ng e,

Treatment for cuts B L ' : ST e Co o "

© ©® N o/e e

. . ~ s - . o o
B1cyc1e safety rules - - - - L o ‘

. 10. -Cross1ng_streetS_Droperly L : e

“11. Caring for eyeninjuries: 87

l . . 2, . B . O 0 \ -
LS - . . ! - . ’ - . 6 . N
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| TABLE OF CONTENTS AT .NAME"' S S B

o ; r s S y
&

" Below are two tables of.contents Read each tab]e of contents carefully
Then use the chapter numbers, chapter titles; and the page numbers to answer

——;—the—q—6st1ons beTow each table of contents. Ea
. CONTENTS 7
" 1. Types of maps .. - f§ .
. 2. Map/terms v e L 17
3. How te’ read-a map - _ 28\ o : .
- 4. How maps are made - 36 S L
5. ;H1story of- maps - '7;45 -
. ‘ o‘ - M
1. - What is the number of the chapter that would probab]y give you the mean1ng
) ss—rose?
¢: 2.. What is the title of the chapter that probably d1scusSes the oldest known
o, map? S
- 3. 'Would you'he Tikely to f1nd 1nformat1on about road maps in this book’ T
4. What is the last page of the chapter that probabe 1nc1udes 1nformat1on S
"' about- political maps? . |
5. What are the pages that unght 1nc1ude the steps a map\goes through as 1t
" is-made?- -
6. -On which page would you probably begin reading to f1nd out how to f1nd
- places. on maps? -
7.7 What is the title of the chapter that would tell you about the d1fferent
L kinds of maps? _ T B
. , ‘.7/ : CONTENTS =~ -~ [ .
1. Rulds for good health & |
- 2. Fogd and health S * 16 : ] ' _ T
3. Rgst.and sleep 25 .y o s
4. Keeping a hea]thy/any"" 32 D '
5. Keep1ng a health} mind - 43 ,/ :

i

_t wou]d probab]y give you 1nformat1on
about the impoftance of good mental habits .
What is the Jitle of the chapter-that’ tells you whaﬂ foods contr1bute to C

- good-health?

. Which pagegzwould*you probably read to f1nd out what k1nds of exerC1ses he]p -
your body? - R

Would you ‘Be Tikely to,find-a 1ist. of health gu1d11nes in this book? 5

On which 7pge .could you begin,reading to find out how much rest you need?

What is. the first page of the chapter

[3, 3% -3 w N S
« .. . . R




- - CARD CATALOG °

* OBJECTIVES - IR
. To locate the card catalog L
To locate cards in alphabetical order . v !
To recognize the three types of cards
To use the Dewey Decimal system ‘

. To teach the use of cross reference
To teach wr1t1ng a-bibliography from catalog cards

 ACTIVITIES
Grade '3 ,

Have - students draw a p1cture of the front of the card catalog -
b1vem‘a"pack—uf—ZG—STng%e—ietterbcards-arran§e—%hese—*n—a%phabeeieal—;————
order efther in.small groups or [individually as needed ? '
Using the subiect cards, have students g1ve the t1t1e of 1 book Gn
each' of 5 given. subJects _ , o
Adapt No. 3 for title-and.author- cards. ' _
Ds1ng an overhead projector and a transparency of the three types :
4i:3& of'cata1og cards, note the’ form of each. . e e =
T o Y L o

ACTIVITIES ~ o o e e
grade 4~ . 7 DR | ,' T 1 N A

D1sp1ay .a chart of the ‘Dewey Dec1ma1 System

Given a Déwey Decimal System number a student will f1nd the book - »

- indicated on'the shelf, show it to the teacher, g1ve it to a
_‘neighbor to return 1t to the shelf. Make it a timed contest for
more fun. ~

After each student has chosen a book to read or using a favor1te one-

. alréady read, ask the reader to make one type of cata1og card .
‘making sure’ they list all pertinent information - title, author, ca11

' number, number. of pages, illustrator, pub11sher, etc. Then compare

Wlth actua] card 1n card catalog - T I

3
3

.

Grade L
leen a 11st of author S names, student w111 11st them alphabet1ca11y,
last name first with comma. :
Arrange members of c]ass 5 at a time in. a]phabetlca1 order - 1ast name
= first. = :
Urge students to set ‘up d1sp1ays 1n 1nterest areas. " Keep these areas .
“fresh: and eye-catching. Students use the card cata1og to find a.
yariety of materials.
‘Make finding books a game by d1vid1ng students into pairs, give. -each
" pair a title, a Subject, or an author. Have pupils iocate books-as
Qu1ck1y as- possible using card catalog, then s1gna11ng the instructor -
for a qu1ck check,. Note students who may need extra help. . . ‘

P 30

. . !' ‘ . . ) , . : .; N ) )
o S ; . _1535’ . PR




Grade 6

D1str1bute sets of Wilson cards which students alphabet1ze
Given a subject, student will list several books listed in the
— card catalog that are contained in the library.®

Grade 7

Rev1ew rules for filing cards word by, word and letter by letter
using duplicate.cards or' master 1ist made by-instructor.

‘Make a bibliography from’ catalog cards on a subJect related to
classroom project. . .

3

Grade 8 |

Arrange a group of subject cards in order which are 1dent1ca1 “to
_the tenth: or more ietters i.e. INDIANS OF NORTH AMERICA, INDIANS

NGRTH—AMERfeA~MfSSf6NS——&NB}ANS—BF—NOR¥H—AMER}GA-GAMEa, ETC-

G1ven a subject for a classroom report have student make a ®
b1b11ognaphy of all media used.

4
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" * ALPHABETICAL ORDER

.Fi]]lin the blanks.

1. 6.
2. m 7.
. 3. b 8.
4. n___ - 9.
5. i . 10.
_B; What comes between--
0L df 6
2., n_p . 7
. 3.or_t 8
LR g 9.
, 9. t_v 10.
C. What comes b?fﬁt%;' :
o 1. d 5
2. " n 7.
3. s 8.
4. v 9..
5. g " lo.
._-,_'. .,
‘? . -,
¢ M . ['4
. B N
. &

" A. What comes after--

a{mu

= 3

LENCEN

“6|z‘-

SAMPLE WORKSHEET-. .

/ .

- Il.

1 c___
o - 12. q__
v_ 13 h
g_ - 13, :x. -
y_ - 15. t___
C 11. 3
r

SR —h
=

N

ST
13.

u.<j?m ’
A
—

h

©.Q

¥

c.0

o
o

15.

e~
-

b b b
W N =
DRI

|
[ BAS
Pt b
[, )

a
°

»

16. .
17..
18.
19.
20.

" 16.
17.
18.

20.

" 16,
17,
18.

~20.

T

-

o«

o

x
’
~N

M "~

N
w

N
w

N
—

23

(3]

N
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L)

- 22
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N
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S SAMPLE WORKSHEET s
'ALPHATETIirNG;'_ - C e * NAME "

. : 3 0 . ot
Tos . t 2 : o
.

In the blanks, wr1te the 1etter that comes before each of these 1etters
in the aLphabet ! e $ '

- 0

L 7P 9§ K E LY Tt W N-Q_X*R 1:."s o_F

o>
Y A . .
> "

j ) . .- . . . ) ) .‘ ) '.‘ # ‘
. ' ,In the b]anks wr1te the Ietter that comes after each of these 1etters
' -of the’ alphabet '

-

"F 0 S I R X C N H B Y L E K G J"P.A..'?

Put the fol]ow1ng 11st in a1phabet1ca1 order . o \
ST happy .. study I R
puppy - past "7 A

travel . o ,k1te L SR

R

kittem = | . bappen L
V. Put the following list in alphabetical prderhf"
ship' - stop ' Uﬁft

sloop C .. .sugar . -

) ' .I'. 3 ¢ hd
1 school T , . sent .
' K
: osalmon, . 2 ‘stoop ..
- ' ’ : ¢
|
]




. . . SAMPLE WORKSHEET . -
" CARD CATALOG:-- BASIC LESSON : |

, N
. 1 B - 5
| a0 | [Hm | [s-u
I'd . ’
2 o 46

. . E-G N-R ' V-Z

’ ..x . ) | ’ .- "/'; . . “ . | ‘\_ ’ .. | -Q. v
_-'—n-—'ﬂ{which catalog tray would you find the, following?

.. o : S - . ) .

1. A book by Marca Brown? . . -
' - RS < L

' A book é%_ut horses?

3. A book entitled (named) 01d Yeller? °
*". " 4. A book about water? " |
" 5: A book a'bou.t"‘}G'edrge Washington?___ :
: 6. A book by Leo ﬁql;?ti? L I:
7. A book entitled !I_(_i‘garson‘; Scout? _ -
. 8 A book on myths? l | | '
‘9. A book named A Day at- the Ciréus? L |
10. A book about Robert E. Lee? T
-~ :Dp -
!
b - .
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.~ V7" . SAMPLE INTRODUCTION TO.CARD CATALOG ~ =~ . -
- FOR INTERMEDIATE STUDENTS . - -

e - A

D

EVERYTHING YOU ALWAYS WANTED T0 KNOW ABOUT THE CARD CATALOG BUT WERE -
v S AFRAID TO. ASK -

rl t .
E\\ (S Ve . v

Vou would never th1nk of go1ng up and down the stneet r1ng1ng doorpe]ls
- and asking at-each house to locate one of your friends. You would look ‘up -
h1s address in. the telephone d1rectory, and go d1rect1y to h1s home.

Some boys and g1r1s do ring doorbe]]s when they want to find a book in.
. .the Tibrary. They wander up and down and waste time trying-to find a: certain-
book Just by looking for it on the-shelves. Yet every book has an address,
"“just as every person has. You can find the address of a person by 1ooking in
the te]éphqne d1rectory You can f1nd the address of any book which the 11brary ‘
has- by 1ooking in the card catalog.” Once you know the "address“, ‘you; can go - -~
. d1rect1y to the correct shelf and’ f1nd a book very qu1ck1y S .

v . 4

HQNWTHE CARD CATALOC I% ARRANGED'

=[]

.
.
~v-h.}

N n_: .
The card catalog lists on ‘separte £ 2

cards every béok that the 11brary has. The/cards are arranged in alphabetical.
_.order_in_small. type.. : Since .there are so many.of; these trays, the first thing

you must decide is in which one to look.. ‘A label on the’ outside of each tray

shows you what cards are filed inside. 1f you are looking up information on - '

baseball, you will look in the B tray. Notice in the’ .example above that the

trys are arranged a]phabet1cai1y from top to bottom, start1n in- the upper

left- hand corner. . ‘

o & i there are too many, cards that begin with the sam ]etter to fit in one ’
tray, they aie 'kept in two or more trays. Then. you must think of the first and °
.- second letters of the word you want to look up. -In which of. the B trays would - ..
.. you look for the word "basebal1"?” You would look in the BA-BE tray, because -

baseba11 comes alphaben1ca11y between BA and’BE. ,\ .o

.Ins“de each tray are some, cards that stand up h1gher-than'\he others
The§e are called- gu1de card§ \AS the 1abe1s on the outside tell.you in which °
tray to-1ook, ‘the guide cards show you where to- begin looking. 1nsbde the .tray.
-If yog are 1ook1ng for information on baseball, yqu need not bother to look:
through™a11 of the cards in the tray. You s1mp1y look.in the center of -the
tray at the' cards filed alphabetically between the.guide cards .BARREE and

. BASKETBALL. Learn to use your gu1de cards They'will save you a great deal of
t'lme . . v

.REASON TO USE THE CARD CATALOG 'f Aﬁy'

. Now that you know how a card, catalog is arranged you are. ready Jo beg1n _
looking up information. There are two reasons that you will need't¢ use the’ e
card catalog. One is that you want to know what books-the library has which
may help you. The other is that-yau want to know where tq find these books ‘on

the.shelves Others o f1nd the author-of'a book of,f1etion when wee know

. - .
° . . ) . N c -
. . . . 1 . . .




Fom

. o | % ‘ S

. -.},--,_.-—. . B - o ) . o
. . ' “ R . ” -
¥ ‘v . Lo .- - -

ihe t1t1é\ Fo find out if the, library oWns a book which is not on the sheif.
Saves time in dec1d1ng if we want a book: - what the bqok inclydes, if.it-has
p1ctures, if it is new enough, if it is too long, or gggeéhpnz in general,

the catalog; helps us to f1nd Just the r1ght book and all. the work of
hunt1ng for us. . S T
" How 70, LOOK UP INFORMATION ~ . - - |-‘—’*.”

n

tard catalog to tell’ ‘you someth1ng more.
]

1." Authgr You may know the name .of an author.. Look him up by his’
t name. The ‘card catalog will tell you the titles of his
~which the 11brary‘has Each book is. 11sted on a separate

e top line, the t1t1e is on the second 11ne \

2.-'T1t e You may know the title of a-book. .Look up this title in. the

card catalog. It will'tell you who wrote the book. TA¥s i~ . =

" called a title card because the t1t1e js.on the top line. The
author's name is on the second line.

-.-' ._. l ! v‘

1ways 1ook up the first word of the title un]ess it beg1ns with - .
A", "An", or “The". If the title does begin with "A", "An" or. .
,“The“, look tp the second word. - If_you-want to find the The- Sgace

. Ship .Under the ‘Apple Tree, forget the word "The" and 1ook up a
- TSpace™ in the S. tray® - ’
3. Subgect You may want a book about some t0p1cs, such as baseball
Look up tfiis subject in the card catalog. It will tell you the
names of the authors. and the titles of a]] the books which: the

Tibrary has about baseba]] Each book is listed on a separate
Acard which is called.d subJect card, because the subject is on
th“topk11ne- The name of the author 1s on, the second line, and
the title is on. the ‘third line. o

.| s

A subJect head1ng is usua]]y wr1tten in b]ack capita] 1etters

i

HOW TO FIND THE BOOK ON' THE SHELVES .

( ’

' Remember that every catalog.card prov1des the “address" of a book which™ *

te]]s you where to: find it on- the she]ves. ‘ , _ . ) ci

Nonf1ct1on books A class number in the upper 1eft-hand corner of a
catalog card is the address of a non-fiction or fact book. Sometimes the"
initial of the. author's last name W111 be p]aced underneath the class number

A v

You w111 remember that non-f1ct1on books are s
. number and next by the author' S‘last name.
you have a free m1nuEe.

. to form a call number - ‘ ‘ _ _ '{

ed first by class
check'the-shelvesawhen '

1 ’ -
i ;

‘Fiction books. A s1ng]e 1etter F in-the upper'Jeftahand corner of a cata]og
‘card indicates that the book is fiction. On the second line the initial of
“sthe last name of the author, of a'fiction book is listed. His whole last name
_is the address of the book : S - <t '

e ' 45 v . N e
’ o . Y : _ _ - e

There are three main ways to 1ook up 1nformat1on by‘author. by ‘title - - :

."and-by subject. .In-edch case, you already know. someth1ng about a book ‘and
b you expect the/ »



) ' You ‘can. beg1n us1ng the card catalog successfu]ly as soon as you know
that you cdn Took: up any book- by name of.. .author; by title, and sometimes by
subject; when :you can read the information on' the card well enough .to finda ®

1 book on the shelf -easily. As you grow familiar with the card catalog tprough
. . US€, yOu: will 1earn-other th1ngs thax will be helpfu] to you.

* Always copy ‘the call number,. name. of- the author, title of the mater1a1
you need- tb locaté on a stip of paper that you\can take to the she]ves w1th
.. you when you ‘Took. for a book SN\
. ° . \‘

LAST REMINDER Lo o« |
. As you use the card cata]og in th1s 11brary, you can use the card catalog
in any library---in your pub11c library, in your high school, and even in your .
+_college.or unwvers1ty 11brary They are-all- a great dea] alike. You have . :
learned a skill that w111 be useful. to you throughout your ent1re school and adult

life. | ey L T

RS
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T L SAWPLE WORKSHEET = -© N o) |
o : . e ‘ : o C ' ) i TN ’ . v !
'CARD CATALOG'LESSON ~ ~ - 0+ CRUSADES UNIT

.Team*A, 1. Who wrote Knights in Armor? =
"= . . -How-long is the book? -
- 2. Do we -have a book entitled Cross and Crescent? R
- What is ‘the copyright date? . "
Where would you find it on the she]ves’ B K
3. What do we have_on-the Middle Ages that is. not in “book form?
4. ‘How many books do we'have by Na]ter Buehr? ,
Did he write any fiction? - A S
. . 35. Select.one title abput the Middle Ages that is a true story,
‘ " or_in other words a non-fiction book. Also select-one title
about the Middle Ages that-is-a fiction book. vGive the name of
the author, title, and pub11sher for each book

1.‘-How many bpoks do we have about kn1ghts? (Non f1ct10n on1y) .
2. 'Which is the most recently wr1tten? Which is ‘the oldest wr1tten?
_ . " Where would you find these books in the library? - °
© 3. Constance Heiatt wrote a book. called The Castie of Ladies.
4

. Is.this book fiction or non-fiction? ~What is it about? = .
> -Christine Price wrote a book called Cities of Gold and Isles of
Spice.. Where will this. book be found in' the library? G%we the.
o «call number of the book.
o vov b J Under. the subject Middle Ages - H1story fipd a book by I. As1mov
v .. - What is the title? -Who pub11shed the book? Nhere can this. book
e ....be. found? . ‘nb,_mﬂu,w,_

R S
Who wrote éea73757 Days “and NayS? Hhat is the call number?

. When-was it written? How Tong is it?

" Can you .finda lot of~ books on the med1eva1 church? Nas there a

~'see’ reference"?” .:

.  What is the call number for: books on kn1ghts? How-many books
 do we have on this subJect? Nh1ch 1s the" 1ongest? Are they

illustrated? ' -

W N e

(S

Who wrote Dark A es? Where can 1t be found? T _
. ;Nhat number ao M%ST of the books about the: Crusades have* .

.. Do we have a book ent1t1ed The Norld of Na]]s? Where cun 1t 4
. S found? Who is the author? ~Is this book fiction or non-fictiun. ;
: ' Who wrote Crusades? Who is the author? Where can 1t be found?

Is this book fiction.or .non-fiction?’

What is the call number of the book ca]Ted Life in the Middle Aggs?
" Who wrote it? What is it's publication date? -

Do we have a book titled Age of Faith by A.. Fremantle? o !
. How many books do we have on .the loly. Land?' : o

-
[12]
Y]
3
(=
ot

e WwoN

i

[a—y
.

. Team E ,_‘F1hd the t1t1e of -a book by Hor1zon Magazine wh1ch has to do with
N ‘ the Crusades. What is the title? When was Jt published? "Who -
.o "~ published it? -
.2, Who wrote Cross and Crescent? Nhen was it pub11shed? Nho
= .pub11shed 1t? ‘*_ ' _ ’

L . L
- . v A




& H . . LT | . . "4_

. W

F1nd a.book galled {Le Castle of Ladies. When.was$ it published? '
Who published it? at is the .call. number? Who is the author?
Who published Knighits in Armor? What is-the call number? * .
How many bpoks do we have by Isaac Asimov that have. to do w1th the,-
ﬂ!ddle-Ages? Are they f1ct1on or non-f1ct1on? K ;: ,

P1ck out dhe book- on’ the M1édle Ages that our 11brary has

.. Whq wrate Medieval Days and Ways? . What is the ca11 number? How
_recent is the book? * *

. Who wrote Knights- of the Crusades? Is it f1ct1on or. non- f1ct1on7
"Is this a new book? )
;iConstance Heiatt wrote a book abput the women 1n the M1dd1e Ages.
"What- is the title of th1s book’ When was it pub11shed7 Nhere was -

is pub11shed? .

The book titled Cities of Gold and Isles of Spice was wr1tten by
whom? . Whére was it published and who pub11shed it? Is 1t f1ct1on
or non-f1ct1on? _ )

SNy

&

S



| SAMPLE WORKSHEET
,".c-ARD- CATALOG . - T '-'NA'-Me;.’__,__e_f__‘_..;.-_.___. .

'i,' ~ T ' . : ) ) "..

These rules are some 1mportant th1ngs to- Know about f1nd1ng th1ngs in the
card. cataPog._ :

1. People's names are usually put in last name f1rst. ' N ‘
2. A, an, and the don't count in a t1t1e You go to the f1rst 1etten of the
next woFH' )
3;- Nothing comes before- someth1ng' when two words qre a11ke, as ghost and
= ghostly are, the shorter ‘word comes first: e _

-.;4 Numbers and~abbrev1at1ons are spelled out .

. Put the fol]ow1ng groups in alphabet1ca1 order and write down the number

- of the rule that applies.. : o

- 1., 20,000 ﬂeagues Under the Sea j’ '

"~ " Dr. Seuss's.ABC : o

1,000 Science Exper1ments . - -
Mrs -Mike ) . : P
101 Datmations- - : .

2. 'P119r1ms - , 3 ‘
" Pilgrim Fathers SR i N S

.. Knights oftthe Round Table - - - | - e

-Knxghthood : . o . . . -' .

= ‘ Andvew Jackson . | . S ST .
.. Wilson Gage - : T . _ o )
% Carol: Brink - e o S Lo

B ;Armstrong Speery ¢ e '

: C S Lewxs _' - o

-4.__An1mals e S
A Trip ‘to the Zoo s ' , o b
. Animdl Signs - - , . .
The Animal Mus1c1ans : o . - .
The An1ma1 o B T




R
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' _ SAMPLE NORKSHEET S U 4
CARD CATALOG AND ALPHABETICAL ORDER R I T
Arrange these t1tles in alphabet1cal order as they would ‘be. found in.

the card catalog. " Remember not to alphabetize the, a or an if they are the’ '_
" first word in a‘title. "Numbers are alphabet1zed"s though they-were wr1tten

. Please do not wr1te on this’ sheet. Use the paper prov1ded .
| A Far Vo1ce Call1dg A Trouble River | )
}f:Maple Street T ‘ ': _-.; -, Popcorn Patch’ S ?
i.The Shadow Guest.»d : 1' ; o ,.;. < Front CourtaHex
_Litﬁle women . c? o ".s'hayseed Summer' e
' .The Four Donkeys '(f | i AT v 'Sw{tch-Hitter o ”'_3
) -~ o0 . .

"It S, Perféctly True ' Dreams of V1ctory

- Blood Brothers S 0rd1nary Jack .

A G1ft of qag1c

- The M1ss1ng Person'League -

N%ndy Foot at the County Fa1r

. iouly o fx_h o
Alone lh wolf Hollow _ : K The Secret in Miranda's Closet
-At Paddy the Beaver S Pond _ ' o . Space Cadet - . ’ o
The Enormous Egg L -~ . ... The Wild Horse Killers
.13, w1tches _" { - 'a'._; o % o o
. - | : .
. 1 b . \ -
= e . .
, N \
..\‘.‘ ‘ ; i [ .
; - - 41
: : F_;s()-
n .
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| _ SAMPLE WORKSHEET =~ ', . _' .
CARD c,ATALdG- R ‘" o e °
1. The three k1nqi‘of cards 1n the card: eatald& are )
L2n where is the author S name on an author card? }. - ﬂ: ' i .
'é Author cardg are f11ed alphabet1tally by the author s. . néme,‘. '
4 Author cairds for several books - by one wr1ter are in alphabet;gel brder by
What? . N - a: ‘o O . . .
5. C1rcle the part of the name that would'’ ‘be- first on the aLthor card and thenff:

, put the names in alnhabet1cal order as they. would be 1n the card catalog

Beverly Cleary R :-i S . L / N
P SO A
Lou1sa Mae Alcott : e e |-
N11ma McFarlan UL I S U . ¥
Herbert Z1m i o
Ellen MacGregor ~ )
' C — et
s g ' ; N
. g . ! .
o & . : : .
t .
- A - '. ' 4
(_ . '_I ' .
¢ NN .
- - /.
Py \ - _’ ‘ .’ ' “ - . " !
6‘ ..y . ] -'_"'»-H -
" ,,-,‘:’ 2 . .
o1 ¥
: R o
‘ 42 RN
- { = ) .
S ; ! %
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| SAMPLE WORKSHEET = - , . ° . -

t N
. .

o | - N - NAME_- T

P

, Use these blank cards-for students to make catalog cards for books they
have read or books they have written. . .

3y
f ‘ - ’ ‘ ]
. o . Author
+ N -
1
"
N ‘
.
,
.
- . .
» - “ )
. t - )
o 4
. 4
& ? "
L4 - - "
.
o -
AT - - ’
1l
R k . ’ , . . “)_./
O -
- .
.. . LY
. » . , - .
: - ‘ . ]
T S ) , Title -
[y . A . X .
. . - - -
'U -
'-
K
. .
L4 -
- L]
~ N .
-
1 \
- .
. hd . » n
LY
. “L
. 4 ' L ’ '\/.‘
. , : N ' E s >
" ;
O '
-
. .
.
. Subject
- f - . ’
* -t €
1)
.
Q - “
\ _ ¥
“a . . \ -
- 1 .
- ’—\ .
- : N g .
. / -
o .
. . ‘ N
. . l
l
u- ! h
9 . -
, .
: ‘ 52
. \
- - 1)
bl 1
Ceihud PR




. SAMPLE WORKSHEET

FINDING A TITLE CARD - ST

USE THE CARD CATALOG to f1nd the call: number and the author S name for
each title shown below

Notice the CORRECT way to write-the CALL NUMBERS " The letter for .
_ the author's last name should be placed under the number which is on the 1eft
. If the title isn't in the catelggjg;*te. not in:

' Remember to beg1n the‘author S name w1th a CAPITAL letter

-

_CALL NUMBER ' - AUTHOR ] S - . TITLE

_____ : | The First Overland Mail °

Ben Hur’

Mies.Hettie And the Mon%gy

Up the Tra1l from Texas

Thl Chrdstmas Stony

R Ty ] _ | ‘ | The Poetny of Robert Frost

L ,The Golden ue;graphyﬁ

‘ "-; . . Westward to F1nland B CL
~ 4 R T
_ 'Let;;:?1nd Out About An1mal Homes
‘ . u Don't Take Teddy .
o« . 3
‘ 58 .
o L : \ | ° | -;
4 \ . ’ )




. \

. SAMPLE WORKSHEET = -~
. FINDING SUBJECT CARDS o | S | T .
. b r" ‘.\
. USE THE CATALOG to find.each subJect given below, - and for each subJect
find the title and call.number of one book about th;t subJect.
** Remember that subJects are typed in BLACK CAPITALS ' c .o
Watch the outside arrangement .of each drawer. T -
" Let the guide cards be real guides. ' R .
“Remember to use. CAPITAL 1etters in the t1t1es —
SUBJECT - . ' 'CALL NUMBER .' M
".;_Pomv’,,-‘ ‘CG.LLECTIONS o S SR
[THE_WEST - msroav N L e e
» AUSTRIAX S \ e
ST LANRENC\RIVER : - S N '
 lcviLIzATION - weotevaL |+ ' S
. [FERDINAND MAGELLAN ™. | - SIS I T |
ANIMALS -'HABiTA‘I‘-.IOINS - - | 4 . | B
SIR FRANCTS DRAKE ' o, IR
LADYBUGS _ I B - \j:. |
GEOLOGY B B I S ' SENTLNIRNS
TROJAN WAR L | ‘
| 7 ‘ — -
- | : . .-
\



 SAMPLE - WORKSHEET

- . E ‘.\‘.,é‘ v ' R . . CLt ' ' "l. E ‘
""'(:ARD‘ CA_.TALQG L L CONAMBL. et
: . _ s T A _‘ T :
} Draw a 1162 from the word. to the correct mean1ng _
.AUTHOR . . L o a true story” about a ‘regl person
CTITLE | e : . a book of facts; not made-up .
- SUBJECT e ‘. a made-up story e
-, FICTION . o ¢ a book with. many subJects SR N
.+ -NON- FICTION“ . . *. " what.a book is about ; : |
s BIOGRAPHY - y . the person who wrote a book o
CALL NUMBER . : . the name of a book:

- - . . the "“address" of a book wheré to f1nd it in
o - the 11brary -

-

S

2. On th1s _page and the next page«"wr1te the correct number next to the proper

card: i _ -
ey U 1. AUTHOR CARD . '

IR . ‘2. TITLE CARD :

3. . SUBJECT CARD

;o . " .
. ~ The Dog. kho No’uld'n't Be . o B
‘0 "}815,‘. Mowat Farley. -' ' : . S
o M - The Dog.Who Wouldn' t Be, i1lus.. by Paul. . ——- - o - -4
o o Galdone L1ttle Brown (c1957) 238p. 1llus '
L/>;/~"“L ) " The. warm story of a boy and h1s dog who wouldn't .
) f, ‘. . settle -for the limitations of being just a_dog
: ‘ ) l. o o ' . | )
17 1 Dog—-Stor1es"_ LaT "
T 17 - 430132 THE BAKER & TAYLOR CO 8163
N . ’ \‘: e . .
..} - 03025 -iw-j.l‘ e : - .
‘ ' A} ..‘4' ‘ ‘ .'v “
) . - - :
P 3 -~ o lr
' —‘“Q 4 N ° LY
R ' ;
co T e
& R \ . 55 .
”l A - - - { - - .,
¢ o e :



CARD CATALOG WORKSHEET (continued) -

o
] 818 Mowat Farley .
M - The Dog Who Wouldn't Be; i1lus. by Paul

+ Galdone.. Little, Brown (c1957) 238p° illus._

The warr"story of a boy and his dog who
* wouldn't settle for the 11n1tat1ons of be1ng

,~ Just a dog
1 Dogs--Stor1es I T
07 480132 THE BAKER & TAYLOR CO 8163
03025 N
o
'

R mL /DOGS--STORIES S
818" at, Farley o ' R
M The Dog Who Wouldn' t Be, 111us by Padl

‘ . Galdone. L1tt1e, Brown (c1957)

~+ The warm story of a boy and h1s dog who
N | wouldn't settle for the l1m1tat1ons of -
: ,be1ng Just a ‘dog. : o

hl Bogs--Stor1es : 1T o
07. 480132 . THE BAKER-& TAYLOR CO. 8163
0025 S

23
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4 -0 . s / -
;SAMPLE WORKSHEET ‘
- ] kz ‘ Catalog Cards : - o '
-~ ' A , A - . ) .l " . . ‘ .
| P /41‘ A R ’
r 7 . » J °
: i%—;—-979 o éugherty,°dames Henty, 1889- o g -
—1 D . ' Trappers and Tradeérs of the Far West;— <
o : . wr1tten and illus, by James Daugherty : 8 . :
> 1.l ~ . New York, Random House, 1952 ~ 7
. ' 185pp i1lus. maps |(Landmark boéks)-—— — o __6
’ ’
° 'v .
~ ’\‘( .
i C ' -, ' ’ ’ ; - -

"Indicate what each numbered part of ‘the card means by placing the proper
- nuﬁ:er on a@ach line. .

This book has p'ictures".

<Q

The author’s name__ | |

Cal l nunber- ,

. The numbervef-pages- c

There are dngrams

The copymght year

 The place of pubhcatum

The year of b1rth of the author )

The title

.

 The Tast initial of th'e“author.'

C e

“The pubhsher of the book

“The Dewey Dec1ma1 nunber of ithe book

Th1s book 1s one of -a ser1es~



1 1.+ SAMPLE WORKSHEET.
* CATALOG CARDS o | NAME .
D1rect1ohs. For fhe 2 catalog cards that follow g1ve the folldh1ng 1nformat1on

. - for each:

.

1. «Is‘it a‘subject author or titTeicard?

s

.- What is’ the title of the book? -

Who wrote the book?

2
3
4. “Who published the book? -
5

. ~When was 1t pub11shed?

. 6z How many pages does the book have?

7. What is the call numbers of the book? .

|

Famous_Labor Leaders

920 Daniels, Patricia
Dan N

""" The Story of Football. Random House

1965. .177p. illus.- -

" 1. .Football-history I. Title

C .

. kg
.
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CARD CATALOG (continued) , - . = . AR -

B.. | . | FOOTBALL - HISTORY - )
. . ’ ’ ‘// . - 1
796.33  Leckie, Robert g
. .__The Stor, of Football. Random House, -
1965. 177¢. “illus. L
1. Football - history I. Title = - | #
1. Itit a'sdbject, éhthor or';itle card? |
2. wWhat is the title of the book?__ ~ _ -
.~ Tk . . - e T T T
.p 3. Who wrote the book?
" 4. Who published the book? " | :
5. When was it published? ';' g _ o 5
. -6. ¢How'méﬁy‘page§ doeé fhe-book have? . i . ': " }i
7., What‘is the call numbers of the book? . - | .
.‘\ B . :
=t — - ' ,
\\.}. r] . k : }%
.o . '.50 3 59 s .




S SAMPLE WORKSHEET

'CARD CATALOG PRACTICE S
Make a number of slips such as this. Fill.in either the title or author ,

line. Student will use. the card catalog to complete. Then puts slip of paper = . -~
in book stacks where the book 1s or should be. , ” Lo '
o e )

~ YOUR NAME : | |
Tine:- - B B : o
AUTHOR: . |
"'CALL NUMBER: ' -
L. : 4 T

i’repare 'Eme of these f:gan each‘dr.awér of the card catalog for class lesson.
NAME - ) _ : i . . . > . : e

LOOK UP I CALL NUMBER - - IS IT FICTION, NONEICTION,
R '- - .. BIGGRAPHY, PICTUREBOOK, OR .
C e i FAIRY TALES? ,

B K3

'TgfﬁbaDéwn:. . TN W -
»‘13Gob11ns T T '

Tricks Ammal S P1 ay

Too Funny forWords ~ . | . %

Thomas_Jefferson _ R __ e e

_They Flew to Fame =~ " ~——|~ I R e
. t ] /'. - ;. ~. - P R .

Is any-of ;heéfr:eferérice book? ;15 any of thes?/'not' a- book?, " -

. e
’ :
» / ' r S
J b . .‘ .
. - {
R ’ : P
’ 1] . . ’
[ -
- 1] .
* - - ) @
. - '
‘ ‘e - .
y 51
h .
‘60 : |
. . -
R . e '. .. o o - [
\ o N A .o . < ) . - .. , . o,
) . v t PR SIS




..~ - SAMPLE WORKSHEET

L

_CARD CATALOG

DRAWER E

‘Directions: You w111 be given~a card catalog drawer w1th 10 green’ markers

1n it. On the lines below wr1te the follow1ng 1nformat;on o

o,.

' 1. :The- Ca11 Number for. each book d1rect1y beh1nd the marker
2. The type of card. (Author, Subject, Title).-
3. The f1rst 5 words on page 17 Qf each’ book

Example ‘2‘1‘3.45

/. Subject‘ !

1
.

The class of animals: that °

~*
o

t

© PN e a N

—
o
~

- P
. . '
B . -
T ' A
- = K
. * -
v !
. v '
. . -
52
‘ - . ..
. . .
T N .
| Sy e




T : N o - hid : i
N ' " DEWEY DECIMAL SYSTEM.
’ Ca N .o ° o T ' PN \

¥ o - .

’ . .o, . “

000 .10 099 GENERAL WORKS o

. Books, that contain general 1nformat1on

General-encyclopedias, newspapers, b1bl1ograph1es, books on how to find facts
and use Tibrary. = _ : v ..

10010 199 PHILOSOPHY, PSYCHOLOGY AND BEHAVIOR ¢

. Books about grow1ng up and why we behave as we. do.

200'T0 299 RELIGION AND MYTHOLOGY . '
- Books about rel1glon, the Bible, God, myths. .

300 TO 399 SOCIAL STUDIES

Books about aw and government. " Customs and holidays. Folk tales, fairy
tales, 1egends Transportation and communication. ‘ :

° . . ) i o . .

. L o . » =
400 to 499-LANGUAGES . - - N . )

Books about how people speak and write in every nat13n
Study of words, grammar, alphabets d1ct1onar1es, fo eign 1angua9es

'

50070 599 NATURAL SCIENCES ; , o L
‘Books about things around us wh1ch man, d1d not create or invent. C
jMathemat1cs sun, moon and stars. Electr1c1ty, light, heat, chem1stry and oL

- physics.  Rivers, oceans, rocks and minerals. Trees plants and flowers._ '
; Reptiles, fish, bjrds and mammals. : : o ' N

.4g_" ¥ ". . : . \

600 70 699 APPLIEO SCLENCES AND: USEFUL ARTS L

'Books -about things whxch man d1d ‘create or 1nvent"' ' ) -
‘Medical science and’ phvsxcaT‘fitness Inventions -such as telev1s1on, computers,
rockets ‘and engines.. Engineering feats such as bridges, sh1ps and. airplanes.

Agriculture ‘and farm1ng -Tamed.anima}s such as cats,. -dogs, _ cows and horses
_ Th1ngs made through chem1stry such as glass and metals.




) L

. . .’ . . ’
a . . r )
0 . . .
. .
) § . ' . .

700 To 799 FINE ARTS AND RECREATION
Books about things which we Tike to do for pleasure

Pa1nt1ng, photography, sc:ﬁpture and pottery-making. . Stamps’ and coins.
Music, weaVing, kn1tt1ng d sewing. §ports’and games, Drama, opera and_

. circus. . _ R

~

¢

800- To 899 LITERATURE .
) dBooks of‘poetny, plays, essays, short stories.

900 70 999 GEOGRAPHY, COLLECTIVE BIOGRAPHn'THISTORY

Includes travel books and autob109raph1es o o ) , \\\' ‘

e~




.

L

841 k871 743 /

These books are out of order on the book shelf Put them in order on
" the shelf below by writing the Dewey ‘Decimal numbers on the spinés.-. Remember,
. non-Fiction-books. are arranged in numemc‘al order from left to r1ght The
- Towest number begins on the left. . .. :

) = ;
1] . . l. . .
» o % s l .
+ 0
r
A\ ]
3y
\ ’ .
/ ‘
\ : o i
. ¢ ' i
RIS Y 13
\ " e
5 :,:-l-. 1




% SAMPLE WORKSHEET
NUMERICAL AND ALPHABETICAL CRDER

Arrange’ the foflowing-groops in,numerical orderi,‘ B »f-.- . @
1, 3% . . 1. 433 IIl. 624 | '
© . 929.7 : 546 . T 656.8 . :
. 978.74 " 132 ’ .. 624.34 -
. 536.2 . - .7 028 : - - 678.2 . -
‘ 756 - 749 . ‘ 656.83"
- . T e T ' . ' ] . o
Arrange the foHovnng t1tles 1n alphabet1ca1 ‘order as they would be found in-
the card catalog. _ - : : ;
, - ~ - A Dance to-Still 'Music - - - ( -
P My Side of the Mountain .
 The Wizard of 0z ~ = \“*‘~\»,\_ig
1 . ST .
Charhe and the. Chocolate Factory E \\\\
| ;The Black Stalhon . o S '
. . : B \ \
- A Touch of Mag1c B
S Arrange the follomng names of authors in the order in wh1ch they would be
found in the card catalog o A e
’ W1ll1am Farley | L S .
Marguerlte Henry -
L - _JudyBlume
-+  Constanc, Greene . N
CBeverly Cleary " © |
: ‘ ‘.-"" .® A o
Austin Graha_m o . . .
: % 65
T b : /—\‘ : ;




~ SAMPLE WURKSHEET e C .
DiWEY DECIMAL, SYSTEM | h
Classifictions: - L

General works rzijb : o
Philosophy - -
. Religion P o : . , - .
Social science - - ' - _ . .
‘Languages ) : -

. *,-000-099
s 100-199
- 200-293
. 300-399 .
. - 400-499
500-599 - Science - L
- 600-699 -.Applied science or ﬁseful arts . -
-:700- 799‘“‘F1he‘arts--— e - -
800-899 .- Literature ‘ LTI T,
900-999 - H1story . : o
, U51ng the 10 Dewey Dec1mal class1f1cat1ons above, show to wh1ch class each
© of the subJects below belongs: . . : . .

LEGENDS o © " BIOGRAPHY " o

' .
l'lll_!ll

-

_CITIZENSHIP__ - L HINDUISM i L .
. ) ) -'“ . . . . . N i
" EUROPE o L - ‘DINQSAURS R ;
POETRY____ -~ O SPORTS |
" CARPENTERY' L  HEALTH - \
" SEAANIMALS__ - - : DRAMA - h

oBOSTON T SNOW
GHOSTS . " SOLAR SYSTEM

o
L]
t v
] <
™~ , .
1
. 7
H
LY A
s
o- 87 -
f
i .
e :
SRR 66
o . 2 ' !
bl M . at




"SAMPLE WORKSHEET

DEWEVDECIMAL . - o " NAME -
o Put the following Dewej'Decimqlv numbers in correct n

S L3
808.5 - -
796.33
973.1
* '595.6
C308.2
- 08.087 _
. o380
629.47
793.7 - .

o ¢
. -
~
°
.
- 4
. A i
3 -~
. -
, A
¢
[N
'
" ¢ )
67
.‘ )
) 3 58 :
) 1 . - N
-).
\
-~ 1 - Tl

913.2 .

NA

oI 598.1 . ..

~

398,26 -
_'756.357. ~ oo
Cosa4
o73.01 -
79.3.

~
P S S

818

e ————

" 629.4
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‘SAMPLE WORKSHEET — ~—

_DEWEY DECIMAL SYSTEM TEST -~ . e
SUBJECT . "~ NAME OF CLASSIFICATION NUMBER OF CEASSIFICATION
Cr1ckets T -+ Natural science 500 599 or 500's U' -
1. .Astronomy |
- 2. FElectricity . ’ ,
3. MWorld War II ’ - _ : g
4. U.S. Marines : - ; .
" 5. U.S. Constitution |
6. Radio : . ' ] o - .
7. Photography ' - , ‘ R .
. 8. Televisicn g ’ ]
9. -Baseball. Y
10. Birds 3
1. Airplanes e , .
12. Shells’ ., -~ _ B : - . °’
13. Space f11ght _ . ' X
14. Dogs L . ’ T
15. fPreh1stor1c an1ma1 < -
16. Holidays h o o
17. Insects . . : P
18. F.B.I. ‘A .
19. Vermont geography = :
20. _Te]ephone
21.  Grasshoppers c ‘
2Z2: Music’ . . . i
. 23. Stars’ ’ o )
- - 24, Art .
25. Automobiles
e !\\'., :

o



- - e \

| _jc."zkk”ff[N'RﬁFERENCE-MATERIALS | - S
A T T N | : T
e N - Lt enm : : ' ; ‘ ) N
. OBUECTIVES™ © "o~ v, . o T : .

o te, _‘_4. AN : '\,_".',' ..._':'; . ) ‘ . ' R
©. .7 To_reinforce the teaching of -the use of the dictionary
.. To intrdduce the use pf the encyclopedia - . -~ .
ys- -+ .To jntroduce several different sources ‘of infermation i.e. atlas,
.. > _ almanac, single volume references, tele h<ne directory .
: - To help ‘students make a choice of the bes seurce of information -
-+ .To introduce students to advanced réference books’’ -

S ACTIVITIES. - T S IR
\ Grades_‘and'q, ."-‘6. B ‘ . ’ . . -:". L | .- . X »
,' | -Hélp the,clqgsroqm‘teather,and|reinforce hi§/hef téathing of skills,
.7 . by arranging display of different. dictionaries, T

* © . -Make skill sheets for using guide words. i L

‘Try using tabs blindfolded- in a game giving 5 points for on target, .

S : 3 points for near-miss; O points if more than 3 tabs from correct -
Lo ' ‘ one. B . v B .. . : - .

A

- ’

. Grades 5':8 ot _

. .- A o . P 1 v
o . .° - .Given latitude and longitude'on sheets of paper, groups of 3 Students’
o P will name city locaZed there using an atlas or a globe« . . ‘
_e'. - Have 1 student give a location naming latitude and longitude, others
P07 try to find where his is by ,using atlas and globe, o L

' . .0n'a paper. list ‘items found in an almanac di.e. the full.of the moon
o this month:' The next sglar eclipse. The last lunar .eclipse, etc.
. . .7 . Have students find information, .. ' oL .
e Obtain from the phone company -some directorics. ' Ask students to locate .
v " the telepuone number of a plumber, an “insurance company, a place. to buy
: > _-a boat} the number to call in case of fire, a zip tode, etc. o
Visit the 1ocal'ljbrary;for'materfal for a classroom reporte . o
Visit the high ‘school 1ibrary these students-will be attending, ' i o
~ When -a class is studying a particular ‘country, use referénce material
- and.hgip/studentS'dress dol11s. in_ native dress. “Keep scraps of cloth
and reusable small dolls on hand. A sewing machine is useful for
this activity, = - ..~ 7 oo . o
. Research “paper in,conjuriction with classroom unit: Student to' follow
_ certain steps:’- 1. choose a ‘subject, 2. write ten questions he -

. . wants answered, 3. choose proper source, 4. take notes using note-
0 B taking skills and noting answers to the ten questions, 5. make &fr
N outline; and 6. compose written or oral reports. ° o \
i Create a packet of cards with ten questions on .each card, givinc title
v ~_of the source néeded (almanac, atlas, telephone directory, etc.) for
: - . -the answer. Divide the class into groups of 2 or 3. Each 'team draws
. - v ‘one card. -'Using the sources listed, the tedm will 1ist the answer to
. the questioh -as well as the: page number where it was found. L

\

. o'g._?_-CitTZenship preparétion could include research of local government,




DT SAMPLE WORKSHEET - Tty
: '4-D‘CT‘.\OMRI--EVS'»_;. F e E T
T e S ALPHABETIZING T T PRIMARY

‘Which word. comes first? Circle that-word. | -

b,

1! kel L 4. pat 7. draw  Extra hard:- 10. small
. father: rain-. color . - Do ‘smash

2 ‘kittenf“ ' 5. 'house ~ = 8. 'paper.nﬁﬁ : b o
cow barh o . crayon - : e
" 3. mother 6. purple . . 9. man - . i
L . Cat . - .. .\ orange o . tl"ee . .‘r‘.‘: ‘ . N . '_,!:

2oy

, whicﬁ-wo¥51comes fifst?d Circle that word.
1. bat - 4. doll - - 7. picture  txtra credit: 10. prince "
"~ brown ~ - . draw ' prance’ ~ . ' . _prints

2. cow . - 5. bali . 8! trot’
“cat - . Jbook : - taste

. 3. tree 6. river | 9. -candle
‘ three’ - . roll s . cross




. e " , . T AA A . A ’. o . f
o : ' v SAMPLE WORKSHEET . - = T _
GUIDE WORDS * - . o -t . . ~'

. Here are pairs of guide words that ybu'l]'find at the top of pages in

*. the.dictionary. From the Tist of words at the bottom of the worksheet, find -
a word that would come on each page.. . . - e e
. ) N ” . N l‘
1. anchor/angry_ |
difficult/dim_____ o | ‘

frost/full- . . &

hair/hamburger

6. lamp[]aﬁgﬁége“;

2
3
4.

5. olly/doy___ -
6 . . A
7
8

. monument/more_. - SR Lo e s
c . ‘nearly/needless_ e | e v
£ ' o '

Jury v ’ ~ goat o © T mix
, juufnal - o news A ancient
" halt IR . land - : idive ' - .

neck moon

. ¢
. fuel ) dig '
. A } .
R ' s
» / , . ;
1Y b L)
. {
] , .
t ° /
! l °
. ’ \
{ s ¢
o~ < 4 } -
Oy
- 'Il .
‘- - . x
62 . : ;
' . ot
: ’




. shows, the right answer. .. .

e 13._:pr1nce§s o o  prison/prqP]ém .
14. actual - ' /" . action/address ‘ 14,

. 15. . choice

VT © . SAMPLE WORKSHEET

A\

GUIDE WORDS . . 'I.~ S NAME

" Imagine you' are looking in a dictionary for.each of the words at the left
below and that theé words in heavy type are the guide words on the page you come
to first, What should .you do next? Write X in the ‘column at the night‘that o

[
v

DICTIONARY. WORD' - GUIDE WORDS © TURN TOWARD 'LOOK ON  TURN

o - o o
L i,

4 o

p—

»
”

-

1. 'border ., . break/breath

. nutsh91] .7 7 novel/nucleus

s
-]

. ‘elbow . eleven/else ’3. o
- ; ‘_ J.‘-l i o & ' 1
4. lather - lastly/Taugh . .
‘ f‘“.dancef/ﬁark ’ N f

. »sound. . sort/source:

»

.. waste : work/worse\

. .
rest " . ..' . reopen/report

2‘
3
4
5.,.9oye' :
6
7
8
9

o N oy onrtalTw N,
-
s
/

memory . fmemo/mentgf

o
o

10.. gfeat L _ grace/graft

[y
[y
»

ll;;Aledge' . , 1ucky/iqrch

12." flavor . flash/flea

s
- N
»

[S
w
)

A

THE FRONT - THAT PAGE OWARD - '
A “HE BACK

change/charactér, = 154 -~ . .. .x

° Y
~ - B 4 . : :
v
. a
s -
.
&
f ¥ \ - . .
v - o
. g : . - .
: 63' 0 < ' o, T
i . : . SN . . - ’ A
. : . i .
. ' T . ' ’ . B
- . - ~ .
. . . .
- . i .
. . . . . . . . o
. § . or
‘

@ ... . ¥
[ " ]




. SAMPLE WORKSHEET

DchIdﬁhRIES : S NAME

l

v Look up each of the fo]]ow1ng words in the d1ct10nary and wr1te in the R
space next to each.word how it is broken down into syllables. It is 1mportaht; |
) f1n1shwqu1ck1y but it is a]so 1mportant to bé correct. o

o

repair . - ' - e

prolong _ N R e S .

suspension

. -mi]]rdce- BRI

acid - ) ~ . ) e

P

- daylight - i“_ - . IR L o

timetable: . _ - .. S

ihpfifon - ] - BRI | iio; '

wreckage . .., L S I . R o

, K hobnai'l ‘ . . .. : v . . LR LT “"- : . ) ] i ", s : ‘

‘swindle . - - ) ’ : R

' _;‘ kidnéy;

‘ ’
) »
o’ i
. [ ]
) 1.
b e
' b -
«
L3
’ .
. } v
*
~ - .
.
hd |
A ) K
73 :
.. R ,
R _
- . |
Q . Lt
- -
< 4
e, _— /
) 64




| . e J i -
Lo 'SAMPLE WORKSHEET -
A L » . . L L
R i .. . PR o T T e . »', '

3DICTIONARY o f o e i NAME___
Look up the under11ned words in your diEE?EH&F;' “Then' choose wh1ch of~*744;;
the three meanings’ 11sted 1s the correct one. o S
' 1,] How would you 11ke to’ make dinner for thousands of ravenous an1mals’ | _,;3l
. a. no1sy L ‘,;- b. very ‘hungry ‘_;‘;g c. excited con Cot

2. Prepar1ng meals” fqr many d1fferent k1nds of zoo antmals is an xact1ng
. Jjob. )
- need1ngAhard work b.‘ h1gh~1n rank c. correct’

3. Some animals. are carn1vorous and others are not P M‘;.'-‘
v, a. amus1ng = b. w11d L meat-eat1ng

- 4.,-Each animal needs the same khnd'oz food it gets in its natural nv1rgnmen .
o a. surround1ngs b. d1et , L .C. cage

. B, People ‘who. plan the an1 als meals kg that v1tamins are essent1a1
S .-a,- nJce good to ea o c.. necessary T

. 6... However, the most imnortant thing is to be Eunctug with the meals

a. brave. b. . pol1te e c. ‘on t1me Sy
; Co : :
i ° »
s = n
..._
1 - Al
[ .
i v .
A
z. v
v ’ ]
: \
, -
» oo \'
\ - 65 . -
. 74.\_ \ ;
e . N !
- < ——t !
£




Tov T " . . [ . . ~ e, Sy e e e

RV SAMPLE NORKSHEET .
. . ', - S _
. DIC'I"IONAR.IES‘ IR PR
Unabr1dged D1ct1onary | _
B ‘M”if".F1nd the mean1n of each word below when used as d1fferenct parts df speech v,,,
* a. .Present ?noun) . _ . .fverb) : TL
h:u Motqr.f | (nqun): B _ . '(yerb) L '..'1 ;{
f,;' 'Judge"‘ (noun) - _ _.' , ,(verh) N o N ...'-si;fgé
k . d..‘ Jaunt - .(nodn) ¢ . . ..'(vg.r"b) o .. o
| e.. Interior lndhh) ’ l A(;' - (verb)_ : i
2. Find a synonym.andhan antonym for each word. - ' ; g
a. growp - o . ..
_ b.. _aduft” . . I ‘ )
. . C-; ?"ake - ‘. . S : , :
d. équragef,. T .i e ; T
e. rear - 5 | o ﬂ‘;i B .j"}.f
3. There are some rther sectxons of an unabridged d1ct1onary bes1des the 7arge o
- sectlon of def’ .1t1ons . T e D . o o
; ,h In the othét '&Lt100$ find the answer. to the foild;1ng quest1ons*“
1. - What does :hie name IRA mean? | '
Hoh me:v pou. ds make a g - L

2

3 11d/% fore1gq phrase, copy it, and wr1te 1ts translat1on
4. w3 s the abbrev1at1on for barre]? |
5

. whaf is the 1ong1tude and latitude of Ch1cago, Illlnu1f°

'6‘6”_‘. - N R




———-——— - : L ) *

CRETTI L T Smpfgwomnsr“"“::‘“ e

1 | ". -

USING AN‘ATLAS -~ ° -

i ] ) ) ) ) . . i . -
. o R \ . el

NAME : . S o NAME;OF ATLAS ‘
. T ‘.'»'.. - [ .
. | .
Us1ng the table .of contents 1s there a Glossary? '
J2; Us1ng the Glossary, write out what the fo]id&iHa”EéFﬁE“aéan T —
" nord o f:ﬂ I hoek | R B
~elv___ o vik__ - : S :
.t orta '_ff“'. R “‘_ sf - ~}__2 : I
3: Us1ng the table of contents is there a key or list-of abbrev1at1ons? :
4, Using the key or 11st of abbreviat1ons what do the follow1ng abbrev1at1onsf‘
- mea ? : ) | L
.,RI . . . 'valw 1
. mtn_-.__ '“ "f IH',\: " Fr. { |
’ : 5. On what page would you find a map of Vermont? .
6. Using either the index of the-United States or the index- to maps of the
. United States .or the index to Political- physical maps , wh1chever ‘your- atlas -
has, g1ve the page and grid reference for the follow1ng places SO
. 'Naples Ma1ne e _ s Aust1n, Qregonr-- L
: ‘Cheyenne, Nyom1ng". ;;\' - St. Aubusttne, FTorioé . L
o ’ "] . ' -
. 7. On what page would yoq find 1nfprm1t1on on popuTat1on7
| %8. F1nd the. map of Vermont What town .in’ Vermont is most northwestern in .-
ci the state’ - A} L -
o - ![ ._ f 1 . - .
t TI' !
4 s |
Y2 I . .
/o, -
Q;/, N oo \
) R ' -
. , ' . 767 '
\ -
3 \ _




L L .. . SAMPLE NQRKSHEET Lo R

-

:ENCYCLobEDIAs | o T e
. i; How is an encyclopedia arranged?

i 2. If you can't find what you ,are 1ook1hg for 1n the ma1n part of the
encycloped1a Where would you look?

3. Is a b1bl1ography a- 11st of famous people or a 11st of books?

I M

4, WOuld yoh find a "see" reference at the end of a 1ong art1c1e7

5. -Is therelmuch d1fference between a "see also" reference and a list of _

. related 1rt1cles7 : N
. gA.,_ 6. ln what vPlume (1etter of the alphabet) would you f1nd mater1a1 on:
" Atlantic'Ocean L ' o New York SERINES *W?iﬁ
: -Le1f Er1c§on} : o t - o P1lgr1ms M.’_ Tt ;f'
“Canada__ | L - ' — nJohn Cabog -
Pelicans/ : ! _ -~ Greenland_ _ _
v 7. Name f rjencyclepediaS'in_burrlibrary. | : q_-“
1. ] - : e _ | . "._ . v
, 3 | " - .;.: _ N _
4. -
g .
4 : -
S R .




. . . . _.;__,_ ’ . . _ ‘; _» - . . .': . /.' . :
el e T SAMPLE 'WORKSHEET [ A

B A " Encyclopedia Lower Grades . -
REFRENCE IR *cte ades, N

al 8l clol e |ele|nlole!minfofe [of R{s|r|ulu /9 :
_ o 1 9t b . 1 V| Xy
1| 2{3{al5{6l7]8]ol1011]12013}1405 16 [17 {1819 [20RT| .

F111 in the blank w1th the number of the volume you would
use to find mater1a1 on these subjects:

' Vermont _ Mab1e syrup .i- L j ;
Franklin Roosevelt ~ = - - _ . - India_ L f
- Birdé': _ ) SN ) - Florence N1ght1ngale g
;Aitplahes . - _ g | _‘.Gran1te ‘ ‘
| Cat‘lada-' o ;’ . ) ‘ ‘, .' . Stars Co ) ’— : -

!




\

ENCYCLOPEDIA - . . UNAMELL

LUl ' SAMPLE WORKSHEET . %

R

Look "up the country of - - .. in the encycloped1a F1nd

. the _first page of the article. Look at all the pages-in the article, read the
_heavy print and captions under the Jpictures. See what the maps and charts show.

‘.Look at the outl1he at the end of the art1cle c
- | o - o .
Answer the following questions about the country.
1. Nho is the head of the government? 3 L s ; E
2. Do.you have to go to school? _ If SO, at what .age? Lo ‘
3. 1 What is the nat1onal anthem? - . \'_ e -
v Name a country that border; th1s one. D . _ o
5. .Nhat is the hfghest mounta1n or h1ghest po1nt of land? .
. |
< li""/‘: \
”
- o 1 )
1 '79 i:‘ , .
70 . .



Lot e SAMPLE WORKSHEET . | -

N R . . "

,ENEYCLOPEDIA.' - o NAME
You shou]d understand that if you know how to use an encyc]opedla you
- w111 be ab]e to f1nd information on a wide range of subJects quickly.

v " Under the main top1c INDIA and the main- top1c~TEA in- an. encycloped1a,
you might find the section head1ngs shown below. Nh1cn section would be most
likely to cqnta1n information to answer each quest1on be]ow7 Write’ the'correct
section heading’ under the questlon The starred example under INDIA has
been done for.you. =« ‘

INDIA L | TEA

o Land Regions ' History!
Peop]e - S “The Tea'Plant -
Government. - y . ' a How Tea!is 'Processed

, History -+ , _ Varieties of Tea ‘
[ L1ferature ‘ S : Drinking’ Tea
: P - C . e
* In what part of India are the ' 1.. Whatlis the difference between

Himalaya Mountafns located? bTack tea and oolong tea?

‘Land Regions

" India7

their hbt tea?’

1. Did Alexander the .Great 1nvade S .2, Fow are tea 1eaves dr1ed’and
India? . P ”E oo _ cured7
2. Nhat is the most Famous co]]ect1qn R B when was tea‘ﬁirst imperted
of Indian poetry7 , : . in-Great Britian’ u
3. what is the popu]at1on of India7 ' 4. Does a tea p]ant produce .
- o ' : flowers? . :
-.How are elections. run ln 5. What are the three main kinds .-
India? - of . tea7
- AN B . . '
. Are there any- jungles ?n' : 5..~Do_some people add milk .to

]

6. Do some- Ind1an women wear Z_‘ How h1gh can tea p]ants
.saris? : grow7 : :

. Who is- the prime mtnﬁster , 8. when was 1nstant‘tea f1rst
‘of India?- / ' deve10ped7 '
’ Py il g ‘ A .

. What dre some of the,important 9. Do Amer1cans prefer to drink

books that have-been written
by Indians?

P

" iced tea or hot tea?




SAMPLE_ WORKSHEET

'ENCYCLOPEDIA' o . NAME__
In your vo]ume of the encyc]oped1a Took up
1; hhat page is the art1c1e on?
"'2.3 Are*there any pictures? = . « - o ,\;é_,w“_ K '
V 3.7 Is there an outline? .= . rooTT 4
Is there a bib11ography? P ,
- 4, Find a "see" reference in your encyc10ped1a and wr1te it here.
N .
- 5. Find a “see also"-reference A your- encycloped1a, wr1te the entry name -and. -
“the page it is found on. P
C -
A} A‘v'W:l._
\ -
o8 \81

72




ey SAMPLE won&snssT

, | . - Using and Compar1ng Encyc]oped1as T
REFERENCE = _ S o . ’

Choose‘cwo.ehcyclopedias. Place the names of the two chosen here.

T A,y
B. . i R

Choose any state (such as New York) or any prov1nce of Canada (such as Quebec)
-and put the name here. , : _ N

Now use the two encyclopedlas and answer the folIOW1ng quest1ons

Encyc]oped1a A.
' SubJect - - ; L
Volume _ . " Pages.
Year of Publication ) <L Lo -
. Author- of the article if possible . -
. 1In the article find: ) ' e L
. 1. -Area in square m11es \ a _ T
Population . s o . P
"Capital city . e - ' o ézg .
One- crop or product e SR ,
Ohe river_:

¢

W

Encyclopedia B._- : L -
Subject_. ‘ : ) '
-.VoTlume B ' Pages
Year of Publication : »
Author of article if p0551b1e ' )
In the article find: . .

1. Area in square miles_ - - . T
2. Population s : : : "
3. Cap1ta1 city )

4. -One crop or. product

5." One river -

"Which of the encycloped1as did you l1ke better’ S S N .
- Can you tell why? ‘ ‘

o




3
-

SAMPLE INTROBUCTION TO THE ABRIDGED READERS GUIDE TO
PERIODICAL LITERATURE -

¢

OBJECTIVcS .
:To present a new referenoe tool .
To ‘teach the §kill of us1ng an index to per1od1ca1s in research T .

- work o s . "
CACTIVITY . _ . ‘ L | ‘
- : When a classroonnteac - a ssigning- a study or a report, cooperate by -
1ntroduc1ng the Abr1dged Go: - ) °r1od1ca1 Literature at the same time.
A samp]e out11ne is offered: o | b

1. Introduction . =~ :
~ A.. List. of magazines 1n center
»B. . Show a Readers Guide and'note it is dated
C. Note.list of periodicals indexed in the Gu1de
II. . Informacion needed to use guide o
A. Agbreviations of periodicals indexéd
.-B. Abbreviations for ‘information (dated; volume, etc.)-
. C. Note squect authQr and title’ 1ndex1ng .
+ - III. List of information given ' ‘
' . ‘Subject - . R ,
~.Title of article - - - ! - ¢
"Author b . ' . S : -
I1lustrator . P :
Title of magazine. ' E _
Volume of periodical = L : ' .
. - Date of periodical - o ' B :
Subheadings C |
Cross reference T :

m;:'m.-nmon w>'

P g Use of overhead and transparenc1es urged Note'taking"requﬁreda Study
.+ books ava11ab1e from: K . : S

_ H.W. Wilson Company S
. " 950 University Avenue’ L
;‘ : Bronx, New York 10452 *ﬂih

These study books g1ve a complete 1ntroduct1on to the Abr1dged Guide to
Periodical Literature. They are free.in c]assroom quant1t1es from the W1ﬂson
Company‘ ) . .




SAMPLE WORKSHEET

M

LIBRARY o © o L NAME

ABRIDGED READER S GUIDE T0 PERIODICAL LITERATURE : . | 5
. 1. How often is Natwonal w11d11fe pubI1shed?

‘/What magaz1ne does the abbrev1at1on NY T1mes Mag mean?

—

. What does the abbrev1at1on "rev" mean?

2.
3.
4. What magazine does ‘the abbrev1at1on Sci Am mean?
5. How. often is Sports Iliiustrated publ1shed?

6.

Nhat does the, abbrev1at1on “Hon" mean?' ; S

- : !
L]
4,'

. The fo]low1ng is a sample entry from Roader s Gu1de

.-MEDITATION

\
l

. Your very own med1tatorj dodecahedral structure K. Isaccs, il Pop Sci
.197 92- - N'70° y, ~ ' N '

Use th1s sample to answer the next six quest1ons
1, what is the volume number of the magaz1ne? ’ . :
j?.t What pages is the artigle found on? e o h-' (:
3. Are there p1cturesaw1th.the ar;1c1e? | s - |
.‘4: What magazine is the articIe in? o .‘,- | o

5. What date was the magaz1ne publ1shed?

Y

A
: 6. How would you fﬁnd out 1f your l1brary had th1s magaz1ne?‘




~ SAMPLE HORK$HEET’

REFERENCE’ BOOKS ] 7 NAME_
You can find some of the same information about 3 subJect in several
magazines and books. . But usually there is one book or mcgazine that is the
best place for you to look for- certain kinds of 1nformat|u1
4 .
Look at the list of sources below, and read the questions that follow.
Pretend that you can use the books and magazine listed to f1nd 1nformat1on

asked for in each question, : ) . . e

| 7
On the line after each questaon write the number of the book or magazine .

that would probably be the best p]ace for _you to look tor find the answer™ to
the quest1on . :

_ -1, - Time Magaz1ne (w1th a feature story on Austrat1a S pr1me i
1 . minister).
, 2. Thorndike Barnhart Intermed1ate D1ct1onary

3.* History of . Australia’

, 4. . Almanac of World Facts

-5.~ Animals of Australia - . B

6. Encyclopedia . o ’

1 7. ‘Atlas ) ©o

Where would you f1nd the most information about the‘an1ma1s of Austra]ia?
Where would you: 1ook to find the-def1n1t1on and pronunc1at1on -of the word
aborgine? '
Where would yol “find the most complete 1nformation about- how Austra]ia

- was settled?
Where would-you find a shorter explanation of how Austra11a was sett]ed?
Where would you find the names of Austra11ans who have he]d wor]d
swimming records? .
Where would you 1ook to find out who the present Pr1me M1nister of

. Australia is?

WOSN O s W N

Where would you look to find a list of famous - waterfalls ‘in Australia?

Australia? | : N , . ] :

«

76

Where would you find a fa1r1y short descript1on of almost everyth1ng about

Where would you 1ook to'f"nd severa] different types of maps. of Austra11a?”/ |



‘ . SAMPLE. WORKSHEET - . -~ .. .7 :
REFERENCE BOOK . . T T NAMe

P . : . . . . R
N - . . ’
. ..

g.,

You shou]d understand that if you choose the approprﬂate reference aid, .
~ you will be able to/ft’d the 1nformat1on you need quickly. : » ST

L1sted oe]ow are four different reference aids with which you are familiar.

‘Decide which one of those reference aids would bgst help. you answer each of' the -
- questions below them. Write the letter of. that, reference @id in the blank
before' the quest1on N . o o ‘ :

a - N . ."

a. atlas o c. encyclopedia o
g b.g d1ct1onary ; ' : ~d. 11brary card cata]og o,
L _When and why was. the Eiffel Tower builtin Par1s? 3 R
" 2. How do you pronounce the word Gila? - .
. 3. What is the, distance-in.miles between ‘the town of B1111n9$. Mortana;
4 . and the town of Boise, Idaho?
- 4. Which-plant is regarded as the nat1ona1 emh]em of- Ire]and7 )
5. How many books about child care are in your.school library? T
6:- In:what. year was Abraham Lingoln assasS1nated, and/who was respons1b1e
. "~ for the crime?
) . 7. . Are the Rocky Mounta1ns taller than the H1ma1aya Mounta1ns?
"8.  How many syllables are there ih the vord "injudicicus?" —
__ 9. Who, is the author of the book Barefoot in the Grass? . - .-
10, Which is the easternmost lake of the Great Lakes? o .
+ 11. .How did agents of the FBI become known as -G-men? : ‘
) 12. What are.the titles of.some books wr1tten by S1d F1e1schman7 A
13., Why was Pocahontas famous? ; - :v' v
14. - What-is a good synonym for the word “d1sconso]ate7" v IR
15.

How many miltes'is it from Boise, Idaho to the Craters of the Moon N
_’'National Monument in Idaho? = : g\\ \
16. -Through which states does the Arkansas R1ver flow? . - .
17. Are there any books in. the 11brary that would te]] you how to repa1r CN
b1cyc1es7 : _ .

-

.
o -




SAMPLE WORKSHEET

REFERENCE BOOKS . .
. To 1ntroduce or to review the ba51c reference books in a collect1on, o
~the following procedure ‘might be followed ‘It could be adapted for 1nd1v1dual
1nstruct1on, small group .work dr as.a class act1v1ty ‘

Place two or three reference books on each of several tables, accompanled
By corresponding quiz sheets. Students then move freely from table to table
- enabling each to cover the complete collection. .

Reference books and the1r questTons m1ght be l1ke th1s

world Almanac
‘l, When was Montpel1er, Vermont, f1rst settled’
2 Nhat teams played in the'world Ser1es in l9807

Hammrrd s Nature Atlas of Amer1ca . ' '
: 1. The Redwood tree is. the tallest l1Vﬂng tree in America ”\where does .
it grow and how tall is it? .
2. What is a hedgehog somet1mes called’ How large does it. grow’

t- t - . :
,world Book Encyclopedia Vol. ° L : T
-1. What is one mineral product of M1ch1gan7 ' v -

l'*;Z; What is a mine?

e - | . -
Rand McNaily Pictorial World Atlas AN o e v
P 1. In what_latitude and long1tude is Boston, _Massachusetts? o TN T

2. What is. the highest -falls in the world?:
Websters B1ograph1cal D1ct1onary ‘ o ey o s
1. When and where was Adolph Hltler born? - .*
2. How nld was George wash1ngton when he died?”
Our Nonderful World (Index) ) \ : '
= 1. .When was hockey first played? Wr1te the volume and page numbers
. -where you would find the answers.: | . ‘
2. Nhere is the Erie Canalgand when’ was, it opened? You w1ll need another .
volume to f1rd the answer ‘ .

" Roget's Thesaurus' v ™ -
- 1. Give two synonyms. for the word cheerful&
2. What are two -antonyms for the word uge.

. ' . .
- . .
R . K Lo . . . . R
* . S : 1 X ’ A )
. , ..
-




e SAMPLE WORKSHEET ! ,
MAP SKILLS : . |

. Use a Vermont map ‘and answer the fo]lowing questionS°

_ 1. 'hat U.S. Route goes north and south on’ the western side of Vermont
1 iween Massachusetts and Canada?.

2. Giw i ﬂumbers of the twio 1nterstate routes 1n Vermont
'3;' What . koute would you trave] in go1ng from Nh1te R1ver Junctnon to

 Rut® -

4. “Whict is ‘Wa rgar-city, Put]and or burlington? .
57 How eny miles i+ it from Benn1ngton to Brattleboro?. (Either add the
: Hm11eane akong * he route or use a ruler and. the scale of miles.)

E »ﬁl . What is the elevation of Mt Abranam' .
7. Nha‘ river flows from Lowel] north lnto Canada and then south through
Sheldon and into lLake’ Champ1a1n7 g
- 8. What. lake in Frankiin has a. state park?

. - 4 ' . .

9. where is there an. a1rport in. Uamo111e County? _
10U. Name 4 moﬁnta1n peaks. of over 4 000 feet e1evat1on and give the1r heights.

- 11 .Use the mileage table and f1wd how far. 1t is from W1ndsor to’ St Albans
. N 3 .

S The Wh1te R1vh3110ws 1ntf what larger river? .

13. what Take does Vermont sha*e only with' Canada? o _

14. At how many p]aCes could you 2rIss. Lake Champla1n by ferry? ‘

15. VERY DIFFICUL} What routes would you travel in go1ng from Montpe11er
' to 'ake w1*!aughby in the most d1rect way? . L

{




'SAMPLE WORKSHEET -

L. IBRARY S N o NAME

'HAMMONb's STANDARD WORLD ATLAS
Besndes maps name f1ve spec1a1 features that ‘this atlas has.
1. tht does the term k1ta mean and what language is it?’
. jWhat is. the fifth Jongest river in the world and how 1ohg is it? -
What 1s fhe airline d1stance between Ncw Orlfans and Tokyo’ o
vhat is the area, in square.m1les of. Austriz?
'what is the population of Ethvop1a7 T s
‘What is 'the capital of Uruguay? . '_‘- R ,,f.'

-{..4\

.l.F1nd Skull Valley, Arizona. What *a11 nad goes through the town’ ‘it_f:\

0 N Oy ! e W N

_ Is the Korean city of Seoul closer to fhe Yellow Sea or the Sea of ‘- l
~Japan?. . . '

{




* SAMPLE WORKSHEET
FELEPHONE DIRECTORY

\

A

_ G1ve each student a telephone d1rectory Introduce or. review the sections
in the directory po1nt1ng out helpfu] 1nformat1on conta1ned in each section.

. Use the d1rectory to f1nd the f01low1ng telephone numbers
The number for--the fire department _
The number oflyour'family doctor : 2
| . The number of the ‘police department
.'The number of the poison center’ - L
The nimber: of the School . Y 4
Your -home phone number or of ‘a fr1end or ne1ghbor S
The number of a hosp1ta1 nearby
The z1p‘code for.Montpelier, Vermont
The -number- for'directory assistance'l_ R

vThe number to cal] 1f you want to dig near a sign that b._ -~
says "Telephone Cables, Power Cables and Gas L1nes

The area code for Utah

--The time in M1nnesota 1f 1t Js 3:00 PM in Nevada

3 £



" SAMPLE WORKSHEET ! . . R
NAME I o . S | ) | l-_ ;‘ .

REFERENCE

wr1te the answer to each quest1on AND the source you found the .answer 1n
! ' .

1. What is-a "dubber” 2 " L

N Who won the Stanley Cup Champ1onsh1p in ice hockey for l966 67?
' SOURCE: -

! [}
3. ,when d1d AJexander Graham Bell 1nvent the telephone?

. e

.. SOURCE:___. - . y L

4

4. Are there any bowling. alleys in Brattleboro, Vermont?
' SOURCE \ . e .

5. 'What does the mathemat1cal word "qu1re" mean?

- SOURCE: , S ..

6. . What is a synonym for "r1d1culous"? - L
SOURCE: . <

~——

7. Nhat is the.populat1on of Waltham, Vermont?
' SOURCE ‘ ..

: /8;- uhere can I find some 1nformat1on about the history of gymnast1cs? ‘
S “SOURCE: L

9. :Nhat is a "snake in the grass"?
- SOURCE: L

l0. Where is the Vermont rad1o station NIKE?

‘SOURGE: ___

~

ST jHow rany m1ll1on eggs . did the state of Washington produce in l976?
R SOURCE

'l2.,fWhat does the abbrev1at1on STARCOM stand ﬁor?

SOURCE .

g .




SAMPLE WORKSHEET
REFERENCE o . E
':write the answer to each question and the SOURCE you found it'in.
l..'When d1d the batt1e of ANT'rTAM in the U.S.: C1v1l War take place? _
‘ SOURCE .

1

2. 1 need a p1cture of a rice rat: Where'can'I_f]nd oneg '
SOURCE _ . f‘ ,' o j

|
-

3. Where can I find séme 1nformat1on on Eth1op1a?

-SOURCE a ; . .

. 4. Where is Maple Valley sk1 area in Vermont? F1nd me a map
' SOURCE : . .

5. ,where is Ils1n—Dong, Korea? . .l :

SOURCE :- , V///
6. Where s’ Brecknock?_ " SORCE:. - -

7. 1 need a street map of Albany, New York SOURCE AND PAGE

8. Where can I find out something about foss1ls?

\SOURCE
9. What years was - Macbeth the King. of Scotland?
j SOURCE . .
; e
/ E )
. . R ._/3,?_" “‘:“ P A




10,
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: T -
1SAMPLE WORKSHEET
'VERMONT TREASURE HUNT - |
USING LIBRARY REFERENCE - MATERIALS

If you were to present a v1sua]1y 4ppea11ng report on Ethan A1]en to your

“class ‘what library mater1aTs wou]d you use? :

Your teacher has asked you to f1nd Tots- of pictures of sugar1ng t1me in
Vermont to give the entire-class ideas for an art exhibit at the Maple

Festival: They need to know.how the process works what p1ctures can .
you find? Nhere? ' :

‘Find.a- full co]or magaz1ne 1]]ustrat1on of men m1n1ng in the geographlc :

area of- Vermont. Nhat are they mining? Nhere 1s the quarry?

!

. ‘Nhat be]oved Vermont poet sa1d "Good fences make good nelghbors"?

. Who was Just1n Morgan? Nh1ch encyc1oped1a g1ves the best account of

him? Which encyc]oped1a g1ves the best account of the animal which made
his name famous? : L

~

. .G1ve a br1ef def1n1t1on of the Green Mountains. In the same source ]ocate
¢ the French word for green and the French word for mountain or h1]T

Nho was Chester A]an Arthur? when and where was he born? Use a qu1ck .
source. : : _ - .

. The mother deer, The motNEx beaver, The day’ the sun danced, and many other

books were written by Edith Thacher Hurd and 11lustrated by Ciement Hurd.
Find an article about each with a p1cture and te]] where they lived- for
many years and now Spend their summers. : ,

b

Find Lake Champ]a1n on a map and te]] whether the 1s]ands are part of Vermont

or New York. How can you te]]?

s.who 1s the present c]erk and treasurer for your town?

“In one book f1nd Vermont's State Motto and ‘New Hampsh1re 's. Nhat~are
they? . - _

&



SAMPLE WORKSHEET R
Nr1t1ng a B1bliography '

_fZim, Herbert The Sun. Morrow, 1975

~ "Sun", World Book Encycloped1a, 1981 ° g
. vol, PP. Doy '

'; Bendick ‘Jeanne Puttigg tﬁe Sun‘to Nork.. éorrard, 1971.

Barre Times Argus Jano;r& 29, 1980.
p- 12, col 4. SN : !

z Put the sources above in alphabet1ca1 order to form a b1b11ography on the.
Sun

Two_sources are books, one is an encycloped1a and one is a newspaper

Notl the arrangement and punctuat1on of each.

|

or i .
[ . A



- SAMPLE QORKSHEET
REFERENCE ' '

Use these sources or make . up your own quest1ons from the sodrces-you have
ava11ab1e . .

Nor1d A]manac C
Where 1s there a list of federal agenc1es dea11ng with consumer affa1rs?
Who is Speaker-of the House? What amendment covers presidential d1sab111ty -
"~ and succession? What is the address of the Department of State’ ' .

'Informat1on Please A]manac - o : T ’ - .
How does:a bill become a law? Nhere 1s there an article on the h1story
of the fTag?

B ¢

. People s Almanac . ;
: - What country has the-h1ghest popu1at1on dens1ty? The»lowest population .
density? Where are these countries located? N111 you need another type
of reference book to f1nd‘the answer? : .
'Vermont® Yearbook "
- When does the U. S. Court of AppeaTs meet in this district?

Facts About the Pres1dents .. ' ‘
How many po]1t1ca1 parties made nom1nat1ons for pres1dent and v1ce-president
when- Lyndon ‘B." Johnson’was- nom1nated 1n ‘19657 What- ktnds of information.
-are in the back of the book? : .

h 'Book of Pres1dents ' : Ea R ' |

L — Does this book or Facts About the Presidert give more: comp]ete 1nformat1on ;

.' .Y. 2bout. the da11y aCtS of- the Pres1dent7 Give an example to suppOrt your @ °-
- "} answer. ' |

Y
4

N - -Amer1can Pol1t1ca1 D1ct1onary < Coe
: ~ Find a discussion of. Tchecks and balances
F1nd a d1scuss1on of the emergency poWers of the President

- Youn Voter s Manual . - ° s S

L - Why was the Supreme’ Court decision on "Marbury vs. Madison" so. 1mportant?
, - Where is the_definition of "democracy"? What is meant by "democracy based
' ~on representat1on"? _ Cm ‘ H o .

{ .

Grescent‘D1ct1on y of American Po]1t1cs

Find a chart of the organ1zat1on of the U S govarnment . ’ I
- Define: Foggy B . ‘
> e - | MUCk’E.’y- 4 :
o Pocket Vet ¢ - ' :

. ' ¢ :

. Home_ Book of Quotations

' Who said, "T would rather\ge r1ght than pres1dent"? who sa1d SAIT
'_politics is app.e sauce : .




.
(continuation).

~

-

Bartlett's Familiar Quotat1ons . & '
Who used the term, "New Deal”, and under what c1rcumstanees did he say it?
The line,."Give me liberty or give me death", was the c]os1ng 11ne of a
speech by whom and where*was it g1ven7

' Reader D:gest Treasury of Modern Quotat1ons ‘ :
“What d1d 0Tiver Wendell, Holmes, Jr., say about free speech’

Nat1ona] Atlas : - o
What other states have only one Representat1ve to the House? . . ST

What- other staies are 1nc1uded with Vermont in our U.S. C]rtu1t Court ° ° =
District? ' S

.T1metab1es of H1sto;y ' ’ : -
<~ In 1974, President Ford used his execut1ve powers tw1ce that made

head11nes--what did he do’ o

'Famous F1rst Facts S . .
When was the first pres1dent1a1 veto’ Who was the first Indian vice-
president of the U.S.?. : : - : :

Hjstorical Stat1st1cs of the Un1ted States
- The Department, of the Census is part of what executive department7
What was the highest number of members in the House oﬁ Reoresentat1ves
- from Vermont?, when7 : .

©

“Annals of*America a | o SR
‘Find a report on the 111ega1 activities of the CIA What is the first
entry in this" set- of books? : T

-
s

Documents of Amer1can h1storx - L _
- Preceding the Constitution were the Art1c1es of Con;ed: sat1on Find a = .-
copya - When were they passed? . =

. .
' . .

. ' . .
I . . . ’ ' k] [
¢ . . . . ..
Lo - « " a 3 N . B A :
. . .
. " ¢
AN 5 B . .
&
v . id




s UND T SAMPLE WORKSHEET : E -~
 ALMANAC . - ST ‘
! ) Toee ) )
S E Use an, almanac to find" L . .
. - » . ot
+ 1., What is the h1ghest waterfall u\ ‘Africa?. - . .
2. what is the un1t of currency in Hungary? o T
. 2 . . ' i ’:
3 0n what.day does Thanksgwmg come?_ A . {
.- 4. What co]ors are in.the f\ag of NIger1a" Y 4 .
\ ) - ' R i . .
- 5., what three elemer)ts compose the earth 3 atmosphere" _ ;
.. < . S ) ) c e
.-—i- - — — — - R -
a v 6. s Hank Aaron” in the Baseball HaH of Fame Museum? . - IR
* S ¢ v . ]

R N Nhat was the per capita income in Vermont in 1976" ‘ ’ : - -
g, Among Amer1ca s r1chest peop'!e about how much do the kehnedy S have" - s
/ v . ! - -9 ° ,*ﬂ‘_ ¢ ” * s‘

- . - -
- . . ) . L] .
. ' . g r -
" . ./' . -. > )
-~ . ’ N o .
. L4 : o . . . ) B . ) \' 'I.
) - N -’ v
Id " ! '_ " .
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OBJECTIVES:’, N B

T

-

-7+ OUTLINING
Pl . f!‘.r . .'?' o..

[N

:To aid in making reports and reta1n1ng 7nfdrmat1on . o

To teach outline-form °, . . .

To help students choose main 1deas and subtop1cs L

To help students use short phrses to be conc1§e ' . i

. .
"DV., -

ACTIVIT¥S s GRADE_ 4 - INTRODUCTION s T 4

Have cop1es grepared of -a short 3 paragraﬂh art1cﬁe. : :

Using chalk board or oveér head: projector’ make -an outline of the
-article with the students pointing out the reason for the’ title,
main topics of each paraghraph and‘subtop1cs in .that paragraph.

- Have students copy the outline as it is made be1ng sure c0rrect -

' Lesson

Lesson:

4

Grade 5

punctuat1on is included.-
" \ - - '
2 .

..

Pass out copies of another short 3 paragraph art1c1e: >

Review form of outline and lét each do an out11ne of the art1c1e Ty
D1scuss the out11nes "',- . . . o
3 ,. ..- .' ‘- ‘. ; ’ f. .. A

G1ve each student ‘the subJect of a pre-chosen encycloped1a art1c1e
and have each student out11né the f1rst 3 paragraphs '

LY

KJ

Rev1ew out11ne form whenever a classroom teachér is ask1ng for. reports

-
.8 e

A



° . A ¢ . s : . A ’ e
S SAMPLE WORKSHEET - S
v oUTLINING T T ‘
' Remember these rules whenever you wr1te an outline: T _" !
.1 Organize 1nto main t0p1cs " Place subtop;cs under the main top1c .
2. Use .2 Roman numeralw for each ma1n t0p1c Place a per1bd after ‘each
‘Roman’ numeral: : .
3. .Use a"capital letter and a pér1od before each Subtop1c o
4. . Begin the first. word 1n each subtop1c with- 8 cap1tal letter:
5. Be br1ef' BT . f' _ - .
», -
Here 1s a list of subtop1cs wh1ch ould beé in an article on maple’ syrup
'0rgan1ze the Tist igto :an outline by wr1t1ng thg subtop1cs under the correct
main top1cs 1n the blanks _ ; ., .,
“Bore hole’ . oYL _Hang._bucketm—-- — e e
“Collect sap Ffrom tree{ L ] Take sap to sugar house )
, Insert spout , - . e Remove from-fire . -
= Hot-fire. =~ o ¢ " ‘Put cover on bucket’.. _ _
. Pour sap into tank'ﬁ . LT Store in container ° .= .
Boil 'sap . o ot : : '
b - {a . "MAKING: MAPLE_SYRUP Lo |
1. Tapping 'the' treg:' ‘ . . .- oL o
A' .." . _'. . T e . ° . - . o T
B. _ .? * ‘ B : >
C. ~ ,. @
' D:- ‘ - "c' \ l 4
o U1 Gathering the sap * . .0
L Pk LN - . o - A ”
_..-.‘ B. - S - . -. ] ’ - W o . ’ . ! . ..l ‘ e e ' i
. . ! . oMy “_-;,’-v‘. 3L o ‘ AR oL
. c- | - . ,"'( . .o ‘. :"-;;‘ ) ) . Y of ) ’... )
" I11.. Making tHe syrup .' . { L e e
* . A_.", R Y - - an . : . P . R . e ‘ [ 3 ‘ .
T . B. “. ﬁé\ 7 . b ¢ .‘
. . 4 - 1 . 3
R . T .\". . - i . ° ) .
Y e | : SRR
A | . ! . 'r ) *
. ‘. . I. G E e '
90 e




. ,l. SAMPLE WORKSHEET T R

A 2
PRI . I

p me R C . T
MAKING AND USLNG AN OUTLINE MAIN TOPICS a NAME :
You should: understand that be1ng able to out11ne a se]ect1on w111 heip ot
you to understand and remember the 1nformat1on it conta1ns.; : T e L _
- ’ ’ .' . v °

: Notice the title of the‘art1c1e below. Then’ .think of a quest1on "you
m1ght expect thé article. to” answer .about the:title. "Read the.article ‘to get
the answer to your question, and write your answer as the -main topjcs, on the
+ + correct lines of the outT1ne below. ‘a, ) e A

R i * KINDS OF CARTOONS R I L

A cartoorr is one or more fa1r1y s1mp1e draw1ngs des1gned to te11 a. story Ty
.or present'an 1dea quickly. You have probab]y seen. car;oons in newspapers, ° '
- megazines, books, and on telévision and mqvie screens Some,p&rtoons.are
meant to amuse... Others are very ser1ous
One type of cartoon is. th the commerclal cartoon.’ It is used by_bus1nesses¢;_" I
." to advertise products or ‘services. TeéxtbooKs, ch41drenfs books, and sets of ;
directions often use commert1a1 .cartoons because cartoons, are a good- method I
of calling. the reader.s attent1on to certian details. “‘:0 ' : T
(3 ' . X ‘ B
A cartoon’that 1s'des1gned b9 affect what the reader thilks "about the A
subject.-of the cartoon i5 a political, or ed1tor1a1, cartoon. \' This Kind o
of cartoon usually presents the personal op1n1on of an artist or an editor = ©
or a publisher. The cartoonist's ma1n‘purpose is. to get readers to react to -
o 1mportant ‘events - in the.news < o L h»?"ﬂ . "es

.

s

/4

Cartoon1sts often exaggerate the features or, character1st1c§ of actua] - 4
) ,people in their drawings. This kind of cartoon is called & car1catqre .. <
Car1catures are somet1mes used Just to make we]] known peop1e appear r1d1cu|ous
b _J . ‘4 ‘_’
A gag cartoon usually appears ‘as " just one - picture, Somet1mes the cartoon1st L
" uses -words to help explain an idea; while at other times, thé p1cture alone

tel]s the 1dea "A gag cartoon shiows™"how funny or how s111y peopﬂe can be . _r4¢
A com1c str1p cartoon is.a ‘series of draw1ngs that tell -a story.,. The. L
words of-people in the comic str1p are often shown-inside "balToons" 1nc1uded .
’ in each drawing. The’ f1£st comgg strips were . meant only to be funny. “Now .- E
comic strips are aﬂso used for 111ng rea115t1c oy 1mag1nary adventures and 4 ‘°‘1_.
for teach1ng ~ . N L

4

Anlan1mated cartoon is. 11ke a. comic str1p that moves . r@ is a motion - ' -
p1cture made .of thousands of separate drawings. Children _enjoy these caqtoons NI
at home, on te1eV1sfﬂn at the mov1es, and even at- school where animated «.

cartoons provide an 1nterest1ng way: to learn.: <+~ .. . e !

————— . . -

-

.KINDS-OF,CARTOONé. R

LT : ST L T

V.
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e T sawpLE MoRKSHEET. - T T

o o4 o
. - , . L .. . -. = : ) ) . . .." N
* MAKING AND US ING AN OUTLINE ST NAME :
. L ) L .. f, .. [ ,' ,
. Read the article be]ow then f111 the out11ne form’ by pﬁac1ng the appropr1ate oA
subtop1c from the list on the r1ght under the’ ma1n top1c 1n the out11ne form.’ .,
") . t - S :
R . ROPES FROM PLANT FIBERS ST e
T e Man11a ropes are made from the abaca- plant -Because abaca is sh1pped : .

. chiefly -from the city of Manila-in the Philippines ropes made from it are.__~
" calied Mantla ropes. ‘These ropes aye very strong. - They: wear well because they
can’staﬂf ‘Fain, w1nd and sun‘ However,-Man11a ropes*are very‘expens1ve -y
: ~~ ‘ ’ .C;
Sisal ropes are made from the f1bens of “the agave p]ant These qualmty
’ ropes are aTmost as §trong as’ Man11% ropes and‘they'are'less expenstve~too S

' Henequen ropeshare made from henequen p]ant fibers. This p]ant 1s also o
cal]ed Mexican sisal, so henequen ropes are often. called Mexican.sisal ropes. o
.They are not as; stroiﬂ ag true sisal ropes [ P S T
Although hemp ropes are still made and used today, they were. far more T e

‘popular long ago "Hemp ropes are softer and heavier than.Manila, snsa], on.
.henequen ropes They are not as strong as:any 'of these ropes..

-

e . @
PRI

S N Manila® ropes R ..' co Not as strong as others o ¥
A - . “.a .,  Almost as strong as Ma11a e
. ..B. ‘. : - , - Expensive -~ ° e~ T
G — . .. . °  -Were popular }ong ago f" .
és-ll; Sisal ropes e ' s 3ofter and heay1er than' others
o AT " v o _Vary strong - ;
R PO cle - - Not-as strong as true S1sal
. c.. - .- 7™ - Made from abacas - . .
I11. Henequén ropes L Chzapir than Manila - A
;AL : L © g ' . Made from agava ek
B. » I ¥r. " - Also called Mexican s1sa1» R
c. .- . ° A Made.from_henequén . . st
IV. 4emp ropes. : . A o e, T Y
A o : A S S
.B.' L o ‘f...‘l' .
c.. - . S - .o .
_ o ! 'y ¢ q " . !
‘ e 6 N .
t .
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- ... 7' SAMPLE WORKSHEET = .
- N A4 . X .. .v . )’ .

MAKING AND"USING-AN OUTLINE - °  CNAME____ .

. . e } "
/ o

Read the\art1cle about‘radar below and. f111 in the outline form with - -
Suotop1cs from the art1c1e ‘Remember to use cap1ta1 1etters where needed. N

'. S —

T T DTFFERENT uses OF RADAR . fHTf

o

,Radar is a uséful dev1se that can Tocate many k1nds of obJects at. far
greater distances than the eye can see. Radar is used jn. aviation, both on -
‘the ground and in airplanes. In.an airport control tower, a person..called a

. cootro]]er watches the paths of approaching planes on a radar sceeen. -A pilot .
L can "look through" clduds to the heart of a storm w1th radar and then can f]y v
a course: that ‘avbids rough weather AT . r'--»

, - . - - .., -

’A-' Sh1ps use radar in fog, ra1n and ‘snow to spot other ships: or- 1cebergs in
© ‘time to prevent collisions. Near shore a-ship*s radar can detect latge’ 1and- ’
marks, such as cliffs or, 11ghthouses and show'the vesse] S p051t1on} "_.“ -

o
v

: Radar has two main ﬂses for nat1ona1 defense. Searcheradar cont1nua11y .
: searches the sky to prevent surpr1se air attacks. F1re control radar ‘s used *

to aim a gun or'missile so that it will hit the target when jt is fired. It is
a]so used to direct gu1ded m1ss1]es to the1r targets from planes .and sh1ps

T Sc1ent1sts depend on radar for 5 var1ety of th1ngs Astronomers use 1t

-~ to measure distanceés in space. Zoo]og1st use radar to study migrating- hirds+

. Oceanographers-measure wave heights wigh radar, Space experts need radar to
gu1de 1aunch1ng veh1c1es and to track space probes .

SR o DIFFERENT uses OF RADAR L

111. For national defense - * ¢

AT T . :

. S B'. . . " i e ) - . -
5. - c- ' : B e - . o ) . v ._ _. ! . o i
IV, In*fields of science s L ' - o -

.,
v

ot . . CoTeq s L : . s
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" AUDIO-VISUALS AND.EQUIPMENT

- REIRINEN '. .. R
.- . | 1 "
_ “OBJECTIVES o Lo

, . To help, students to }1sten ' SR _

' To help pupils to be visually literaté . o
To teach students to produce aud1o-v1suals for the1r use or )

S enjoyment’ . ..
—e—n. . — To teach-proper—use o£aud1o-v1sua4 equwmen* - - e
o ACTIVITIES AT ,,~ .

Grades K-3 - - a e {‘ ;' ' _. : . )
Have ch11d 11sten to reoorded and taped‘gtor1es and check for- reca]] )
N and comprehension. : .
= “ Display study prints on topical subject. : s -7
' : Provide a space for:looking and 11sten1no to sl1de/f1lmstr1ps. ‘
: ( Have student read’a story book “for- tap1ng for younger, pup11 s
' . Tlistening pleasure. S
. Have student write an or1g1na1 story for taping. ,/ - TN
Y - . Record-an original p]ay done by geveral students. ' B
Grades 4-8 S ~l _ » ‘t . -
L Col]ect 1oca1 spec1mens for 35mm s}1des on a classroom subJect 1 e.
“ ... local wildflowers, to be.catalegéd. for future use.
- Have a well-known story such. as Three B11_y Goats Gruff 111ustrated
: %th brilliant crayon or paint™on-24" X 36" sheets of paper,- Make
. ‘ '35mm. s1ides and with, these make a taped read1ng to present to younger
«- .- . . students. * .
) Make maps of states/countries us1ng ‘vavious mediums: salt and flour; - .
patchwork transparenc1es w1th over]ays etc. . o
. -Grades 7- 12 v o L .' o A -
. ) - . M ’» . . - ’ ]
;Plan a career day. lnclude a tr1p to ‘chosen place, tak1ng cameras,

tapes,: etc., prepar1ng a presentation for class. Suqqested areas
veterinarian, antique shop, restaurant .-
‘Make a video tape of a classroom activity. This could be a. drama

- or a report made to classmates. oo
' On an in-school system produce a program. of. sdhool notes and news '
Produce a commun1ty news program for commun1ty recept1on» ‘

-
.
.

c-".. . : - ' . .. ° . ) (v_.
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- .7 . PERIODICALS |
- « ‘. oo . ° . -
;\ -~ . ’ . . L. :
OBJECT}VES A o
To fam11:ar1ze pug1ls with var1ous per10d1cals 'Q 7 .
To introduce magaz1@es for [pleasure .
o™ To introdyce newspapers as ‘a resource - : e,
wtj——~“f—~—-~-To—1ntroduce*speCTal1ty'per1od1ta1s T T .
To. he]p students read.cr1t1ca11y o STt ST L
ACTIVITIES SRS e
| Fraoes K-3 ' . ’ --,v' . )
. " Read holiday stor1es from magaanes to students” . _‘.,' .
-t - Intro ce games -and- puzz]es from magaz1nes- EE U R
| Grad’es 48 el T i

" . : ’ ¢
-

'D1scuss the table of tontents-of a magaz1ne D1str1bute a -
nmqazlpe‘to each Student and have each student choose one 1tem
from fiis magazirie, to read silently or to-others,

Distpibute, one newspaper to each 2 or 3- students: * Ask each group
0 find for.you: **the answer to - (a).ébd‘when they f1nd it tn,wave, '
Ve the1r hand:- *
o "
o "W good p]ace to eat (Advertﬂsement)
o ' A news story from‘Europe (Internat1onaﬂ) : . .
What happened to Dagwood Bumstead today (Comncs) LT
_/ News from Washington {Natienak) : o
*° . Something ‘that -is opinion not fact (Ed1tor1a1)
What time the sun rose today (Weather)
- A good movie for me to see (Amusements) R
L The students' horosc0pe A
L News “from our staté or town (Local) - - R o
e A good boat to- buy (C]ass1f1ed Ads) . oo \

" . '/'l

04
]

When each group ftnds the “answer to the1r f1rst quest1on théy raise

L . their hands, the instructorschecks their answer by going t0\thmn,
: “then orally gives them another ouest1on ~ This moves quickly,and - °
seems more fun .than work N : A

Pub11sh a c]assroom or a school newspaper Y ; N

- . : . . . \

‘ . . c o ) . .‘"
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NAME,

- WORD SEA,RCH:-",. Find the 11‘2'stét.:|.'word$ hidden?in the"puzz'le and circle. them.

o a
]

PR

R
[ . . e

JQIOVNOFORNNXEMFXSTUNMST

UTABLF_OFCONTF_NTSNARVSTUX -4
TEVOPZGXQNbQQQNNVARTICLE.
.EEUYNVVNRTQERRSOOTNTJOOQ

.NNDSOLOVSWRNNPPNNAXNNXNO
QRSLMAGAZINEEOE[TDNOSNON
LSRIJCDNTNSSDMMRZNOSTVDR
KTEFRIVEENTYINLAOOSPJOCM
.EVHEKDQVEVYTUURCYINDEXOO
ElSFJOVCTNOOGVKKXiNOPJNN
WUTLNIIKETSSSTHKUAPGONXP
SJ TQRTFTXTXRSSHTCRICKET

= HPESGNWXRERI&SI&NONXT.

.ECUCTPRETSYNDQLIOLNJNKdS

= o. o

ROKZTNRVIAPBLNBUXNOZO

KUQ ACNRTVSSETUBBURMNQON

ITJKCIRREGNARSPUUPPOONOQ -
CZNKONwNORLDPNKPKNOTNOMP

L}

- »
MNOZZYSSPORTSILLUSTRATED
.KOMQENKNNSPMSRTEUVNNKRXS
...LPNMEADVERTIﬂSEMxENTSXONRX

de’

TABLE OF CONTENTS

v . - .
- SNOW TRACK.

W

v A

INDEX
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T
«
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- MAGAZINE'

-

" READERS GUIDE

R

'
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A
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| T SAMPLE wokksHEET . -
‘,PERIQDI.CALS ST .
" LR

‘

1nformat1on ¥o write a 50 word report on that SUbJECt.

hCﬁoose one of the subJects below and using on]y periodicals’, find énough

P - o . e R . A . .
Llamas -~~~ . Rice (qrain)' o, . Bass (fish) © ~
R E Lo C LT e -
"o Ghosts -~y ' Football ' .- Bicycle
Te - ‘ - . .. ) v y
» - - . . ‘ Y ) ) B
Check which . resources you used‘ . L. -lrfﬁe
Iﬁdex Volume R ~_', . Table of Contents
: Abr1dged Readers Guide to . * None of the above :
Periodical Literature <« . .~ . °r .
’ ' R v‘-'_.ﬁ .v
Use the ‘space below to'write-your report. . j »
. ‘e SubJect chosen |
Period1ca1(s) used - '
¥ : /" N s
o l‘ . .‘. ‘
. .
B _ | . 1
; e , “ =« g
0 ’ ' .“_ ' .\\r .
] . R T .-
. . .ﬂ _/'
{ Pt - . . "
&, N . -
_ L
‘ 3
L] . » - . .
. - . o
" ‘ ’ . ) .57 "’ . ...' I - - ”
2 .:1 6 > . .
v AR



LIgRARY QUIZ FOR REVIEN IN UBPER GRADES - NAME' .-

1.

N o o P

R-T. -

0.

aﬂow s an 1ndex arrqnged?

. _Name four reference\books in the 11brary

T SAMPLE - WORKSHEET

'I

*ﬂhat arexthree k1nds of cards in, the card catalog7

dyou wanter b book by Judy Blume, where in the card cata]og wonld

1ook to find it?

B l"

. Nhat_do the letters and ndmbers tell you in these call numbers7
. For example: -F It is on the fiction shelves

MAR . The first three letters of the gpthors 1ast nafme
‘ and is on*the M she]ft <

. . (‘..‘ . ) ) . . .~
B LI - j e E T ,
LN .t USEl b ;-
.__’14(‘ ’ ¢ ) .(',.. ! .
-398.2 S
S8 | -0 28

.Name four features of a newspaper

TG1ve two ways a maga21ne is 11ke a book

. . . »
.

Give two ways a magaz1ne is not like a-book. o,
') .

What is the Readers Gu1de to Per1od1ca1 L1terature7

. l
Wht §$ the’ difference between a "see". and "see also" reference in the

Al . ] . -
/

'encyclopéd1a7 N . . A

L If you ha»e 1ooked someth1ng up in the index of-the encyc1op 1a -and
- found "C- 124", what does this te]] you?. . = .

a

Lo

. P

e

' ]

If you wanted a map of Rhodes1a what reference book wou]d you go to7

If the'gu1de words on the d1ct1onary page were vaquero and varnish" -

" would the word vaniila be on that page7 . )
:G1ve the names of the three books you 11ke best in. the 11brary
o r .

-
< 9 )
- e - ’ P \ o
‘ e Q. 1 O 7 | R -
e g ‘ .. [ ]
7 o -
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e



READING

Nt,NéthItlgg S S

v
o

~ . . .

Grades K-2 ‘Storytelling ’

, ot A. "Flapnel board ‘ .
= B. Making artistic pre e atlon, crayen; pa1nts etes
“* C.” Dramatization of a/;;ﬁb ite story o ‘ .
- D. Puppets of a fa1ry tale o T e T
, E. Poetry .. C .
- - F. Character mob11es
Grades 3-4 . : , o I B

" " A.g Bopk-talk -
¢y .B.. . Media esentat1on 2 i.e. slide - tapev

e C.. tics' for youriger studeiits R © T
_ « D..~Dioramas \ L , T D o,
€. "Book'jackets = S _ S
///////////F. Tall tales -exhibit  , < e
Grades 5-6, . ' o . Tt e L L
' A. Awareness of award:books Pe. 1 .
1. Newbury - ' L ~ ‘
2. Dorothy Canfield F1sher . o - - - )
~ ' .3. Caldecott . ‘ ' T e
B. Video-taping a dramat1c presentat1on - R o ‘
. C. Charades ; : ) ‘ o .
D. Story book dpolls. - : - e : roa
E. Bulletin boards - ’ b S
F. Write a play on a b1ography read . : ey Ny
G. Posters of mythological figures ~ * ,,.'~"" :
H. Media presentat1on of a 1egendary herg//
' .
Grades 7 8 . ' ' . : : .
N _— Y : . :
. <A Tage easy stor1%s/for/younge .readers o L
"~ B. Dramatic presentation of a folk story oo ; =¢\
VLR YR E;g$a;Je/ﬁr§§§ﬁtat1on of @ Shakespeare play (or s1m11ar source) _—
o D. uate new books for pogsible purchase al
/,J%//letter or other. contact with' a favorite author S :
». = F. Biographical account™f a favorite author '
* G. Bibliographies-on favorite top1cs . d
I H. “Choral readings
1. Bulletin beards of favorite books, characters, h1stor1ca1 per1ods etc
J. Book club L ' .
T
. y '!s )
99 i . | .

Log




,“(contihuaﬁioh);' e RE A ST

Grades 9-12, - - o T —

A.- Radio presentatiom ' B , A
o B: Original writing following patterm of @ favorite—author—
T L 'Ct’fCostﬁging for period play o. SR T
p
E

.. Opiginal-poetry SN e PO
\ ° E. -Média rreseﬁtation:qf harrative poetry - ‘i.e.

-Evangeline -
TG . “\ -0’.”"_’. N T e L ...-“ "i' —

ERR

© 100




T o0, #% . BOOKSANNOTATIONS . . e
OBJECTIVES _ -
25 To. jirtroduce annotatmg, ) S I O
. . To help. students. organize information _ ST
5 To teach a skﬂl to aid 1n.mak1ng reports\\ o y
"ACT1VITIES S :
GRADE 4 . . | ' - ;. ., \. ' .- N.“ ) . ’ ‘1 N .
The 11brar1an places ':annotated cards on. a bulletm board to encourage
- - reading. Suggest ftudents make the1r own cards about books they
have enJoyed , . , : ‘
ﬁ ‘ ’- i/ . g . ""Q- ' '_ e . :
GRADESSand'G g [§’ R L S A
Use arinotations asfa method of book reports - ' ‘
. Use annotations when gather1ng‘nformat1on for a report
Use annotat1gs as: b1b11ograph1es for reports. -
. [y oe - . . )
GRADES4t08 Tt
Have students make annotat1ons of any books read from the—Dorothy
. Canfield Fisher 1ist to refresh the1r memo‘r1es before they vote f‘or
the1r favor1te ‘ . .

“GRAPES 9 through 12

Rev1ew proper form for annotat1ons whenever students are” asked to reﬁ
from a read1ng Hst in any umt of work. e o

kY

\,_..

-'[. .
I ' '
{
\
\_,‘ | |
A
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; An ora quot \ : I T

_media center it s 1mportant to 1et everyone fp how "good you think you are". *
The areas to reach with good public . relations /are super1ntendents, schoo] .
“boards, pr1nc1pa1§ teachers,.students[and/t e .compunity-in shor t, everyone

who comes:in contact with-the school: <§}Q§t is a 1arge §FUer_;\ggt it_can be .

- done w1th ‘a commitment. of t1me -and ef
o e

ot

Keep the adm1n1strat1on informed of act1v1t1es w1th1n the center. . This
_m1ght be done through news]etters, photos,‘ and c11pp1ngs Be v1s1b1e'
’ ' The faculty may be the greateg{/al]y for the- med1a center. Cooperate -
with fellow teachers. ‘Have lunch' w thlthem glnform them of - new acgu1s1tﬁons
" Ask. them..for suggest1ons for, additions in thé “future:s “Involve them in the -
. _.Selection process. Help the teachers get material togéther for units of
work ‘Give them the benef1t of your expert1se in the production area
. R Invo]ve studentséﬁn the media center act1v1t1es * Those young people
are the reason -for having the center in the first place.” Make the center a -
_place to do things, not a_place to ret1re ‘to for isolation. ‘It should be . ol
another extension of the c1assroom Be sure tﬂey are aware of -all: the - SN
'fac111t1es and -are ab]e to use those materials w1th competency

RESOURCES FQR IDEAS'

>

R Behn, Mary W., ed Pract1ca1 Public .Relations: Effective P.R.
Techn1ques for S¢hool Library/Media' Specialists. Columbus, OH
¢ Educat1Q::1 Library/Media Association. -ED 191 483 41p

R4 & .

. Keis, Cossette. ProJect1ng a Pos1ghve Image Thro;gh Publ:c Re]at1ons
Amer1can Library Assoc1at1on '

_ N - \l . ot
L) . . .
> . - . .

. . ' . . .
. . . . . - . Voo
. . . -
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. BOOKS ALIVE!! ~ Children's- Book Week, November 17-21, _igeo was just .» -
* that at Thetford Elementary School." It was a time for ch11dreh to share-their -
favor1te books 1n(the form of reports ‘bulletin boards mura1Svand'bookta1ks -

. 5
.

Spec1a1 speakers of- thqgweek were: Gail G1bbons author and 111ustrator, g_* '
“‘Chuck Wieglus, -author; Flo Morse, author; and Susan Voake member of the ‘
Dorothy.Canf1e1d Fisher Children's @bok Award Coimittee. The ‘authors allt
stresséd. the 1mportance of research when writing a book. They "all had Spent
'several years in doing thejir books. Susan explaihed that she reads between -

400-500 books to-make her recommendat1on for the 1981- 1982 Dorothy Canf1e1d
F1sher list. = & . .

_ Hard covered books were made Wr1tten and 11]ustrated by 6th grade students
~ and presented and read to a spec1a1 1st grader :

j her spec1a1 events were )
MenJ' of thg week: ° '
. "The Btcher} Cand]est1ck Maker" spec1a1 "Stone Soup""“Four and Twenty
- Blackbirds in a P1e",."S1mp1e S1mon Met a P1eman Surpr1se", agd "Tom Tom the
P1pers Son" spec1a1 : : I v f .

. The k1ndergarten brought their favor1te book ‘from home ahd shared w1th the '
-~ class. : . : . 5, .

L]
- . N " ) ———

[ -
Bu]]etln boards featured Newbery, Ca]decott Dorothy Canfie]d F1sher a]Ong
with many-favor1te books of the children, :

¢

{,
. On’ Thursday many of the ch11dren dressed as book characters and the facu]ty
appeared as: Raggedy Ann, Little Red’Riding-Hood, Pippi Longstock1ng,‘L1tt1e ‘Bo ., -
Peep, Queen-of Hearts, 'Harriet the. Spy, 01d Mother Hubbard-and-01d ‘Woman in.the
Shoe. Everyone was on the lgokout, for the Wicked Witch who ‘had he'r basket of
green app]es,w1th one special red one. At the end of . the week Uncle Sam, ;
portrayed by*the principal, drew names for four lucky winners. (Each time a book
had been checked out- dur1ng .the’ ‘weék a name paper went 1nto the ba]]ot box.)

. Book Week encourages more than at any other ‘time of the year shar1ng of
, good books. It was a succé%sfu] week and. one we "1 all remember R

S ‘




A SAMPLE OF GOOD PUBLIC RELATIONS ¥, (o oot

. S, .

- R T HAZEN UNION SCHOOL o S ‘
N L . ‘ L1brarvjeusletter - ot S -
. A : »Vo}r. .;_No; 32 S
e - LT T S Aprﬂ 27 1981 :
Yearend L1brary Schedh]e L. R oo Art1c1es Too Good to M1ss :

) @hw 23 - film order for 1981 82 due S > The theme of SOCIAL EDUCATION .

. in library ° R . -for-April is."Teaching About
“May 29 - last due date for books O Yo “Russia.and- the. Soviet' Union, "-M"” o
June 3 - magazine- room*closes for AR 1nc1ud1ng experts from the1ra S
: ' 1nventory ' . Lo, texts about us_and-vice-versa. K
This is the same time frame Ca * There is also a.photograph of .
we .have used.for several years. If ) +" the" Zimmermann- telegram (Nor]d
".you can foresee any ser1ous prob]ems, S War I) - o .
'please see me 1mmed1ate1y T ) ' - c
* : .« ‘
F11m Orders... ' e . “The Apr11 Ist. issue of
. We will be, send1ng f11m orders EEE BOOKLIST has a b1b11ography of -
~ for next year the last week in.May,. ~.""vo-tech materiaTs-.on automotive.
so- please start your planning now. S skills, bookkeeping,: data process1ng,,
A film request sheet' should bd : “~ 4 child care, construction, drafting,
~_filled out for each distributer. -« " électronic techno?ogy, and R A
\ The sheets are avan]ab]e in the : .. secretar1a1 scignce. : o s
> 1ibravy. In planning the spending ' o K ‘
.of, your budget allocation, remember ~ - - [ ° A must for a1 teaohers are’ @
~ to include’ postage of é} 25 for each = - . “the devastat1ng comments in the ‘
film ordered ‘ e , May HARPER's on American educat1on C
' "A" SR © . in Xenophob1a - e
°.TV Note.. ' el
~ On Wednesday, Apr11 29th CBS < AMERICAS, Apr11, 1nc1udes N
_ -.will present at 8pm "Leave 'Em LR N .i "Gosahol' Braz11 S L1qu1deolar o
~ Laughing", a movie' based on the e, Energy" . . . ‘
true story of Jack Thum,%a clown. - UL : '
Teacher's gu1de is ava11ab]e in - ’ ~ . See."Alchol Plus Teenagers:
the 1|brary ‘ SR the Most Dangerous Drug" im et
. 4" : ' : ~ : EDUCATION U. S A.3 March 30, 1981 W
*ETV.. | - -
May 1- 6 30pm, ANTiQUES a program on . o JOURNAL OF READING Apr11
' : folk.art ~ = . .0 o includes ™An.-Analytical-Tutorial -
o 5 - 10pm, THE SEARSH FOR j. ' : ~ Method for Developing Adolescents
' .. - ALEXANDER THE GREAT, the - S1ght Vocabu]ary "o 3.., ‘
- v first of 4 parts. ' .o :
) 7 - 10pm, INSIDE STORY, premiere of I Jun1or h1gh and nesodrce room
‘ "a series thit ‘éxamiries o . teachers should read "Read.. Wr1te..,
' “how the. press handles ‘- IR Rap" An S’igna] Aprﬂ ol
o deve?opments ifv the news. o ’ N

S o Have you seen the April 20th ...
- o o o e issue of. NEWSWEEK, “WRAy Publ€c’ - -

- " L R Schools Are F]unk1ng?" T

oo
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S IHNTs FOR ouncx LETlERING
. . (‘\ e R . : *‘ I

Y . oL * R 4 °. S »
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a 7 . - . °

v Un1form1tyQ§hd readab1l1ty are. two essentyal needs in letter1ng bulletin l'
boards, posters and signs. A few s1mple steps.help you to acqu1re these

EIRY

. 1., Dec1de on your message A W : I I
».2.. Count the letters ) ' s S e
" 3. .Cut a piece of paper ‘into rectangles th sjze of letter you, want to .
_ . use - 13" X 1%, 2" X 1", etc. Cut-’as Many rectangles as yqu need
Cet létterS\- plus-a few, for "errors"' ) S K

ve o Now you are- ready to stért fold1ng ‘and cutt1ng Th1nk ‘of each letter you :
_ need. 'Most letters are mirror images left to right or top to- bottom .This
helps you make .the dec1s1on how to fold-your rectangles 0

.

© " Fold.verticatly for A, Hy I, My T, U, V, W, Xand ¥: = -

. Fold hor1zontally for B C D E f, 6, 0, P Q, R and S o
: N jr_j\ . : ’
| : 'if.'
~
! \
\-
\
. AN !

C G, 0 Q - Make allowances for
G, paste-a "ta1l" on

L]

- D . B,PsR “For R; anfold B o -
o ;'fzilfh."'l _ﬂgszozlegzst;:gﬁottom : L . f -
e . half g A e
o~ \‘T\’B"\\‘\ | y
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SAMPLE BULLETIN BOARD IDEAS
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‘" EVALUATION =~ N .,. -7

"To assure growth and 1mprovement and to aséerta1 qua11ty service, 'the .
med1a*progr§m must be -evaluated regularly. This evaldation should be considered,

an important part of pharnning for the- future. The three bas1c reasons for
: eva]uatrng a media center are; . o, d - S A
o 1. - to note and’r;::rd its accomp11shments : Y i," o :
. AN _-2,' to ascertain any needs? , LI A S
S o3 to make p]ans for its uture v ) - ' .\ g

= who should be involved -in the evaluat1ng process7 To develop a c]ear '
- pictyre of the media center, evaTuations shguld be done by the personnel who
- operate the center, the school principal and the’ scﬁeol board respons1b1e for'.
&.jschool operat1on, and the faculty\and the pupils who USe the center. {‘,
. Any evaluat1on techn1ques should 1nc1ude a 1ook at certa1n areas. . These
. wou]d 1nc1ude L ) _ : 3

» o

: 1. the essentials of a media center
AN 2. the administration of the center

* 3. "the contribution mdde to the total school program-:
4. the use-of the center: by pup11s and teachers

*

. : RS |
. The fgnal eva1uat1on report should: be in a form easy to grasp, w1th
specific rather than general statements. A graphic or stat1st1ca1 summary would

. *be most usefu].r . _ . . .

.4 - - N . 1 M

'{é' Once-the final report is. prepared, 1t is useless un]ess it is converted 1nto

‘a plan of action for improvement. ]Such an evaluat1on-p]ann1ng-1Mp]ement1ng : ¢
cycle assures an active deve]op1ng media program ,

- .

.On the followlng pages is a spmple of an easy-to-use evaluat1on tool

o . e .~ ’ . . o -




. T SAMPLE EVALUATION-?OOLS'

FOR ADMINISTRATORS | s

-Pleas¢ evaluate your media center program in the follow1ng°manner. circle
o one‘numbe only Number 1 mean! a high rat1ng “Number 3 means a Tow rat1ng

: A The center has adequate phys1ca1 fac1l1t1es to meet 3
-1 2 3 needs of the school.

;s . '

-1, 2. 3 . The buddzt is presented pronptly

: T ‘ The budget request is real1st1c and eas1ly justified.
-1 2. 3. It truly reflects the requirements of the schﬁol
: . ' e ‘
. ... 7 The budget is broken down 1nto categor1es for easy
1 2. 3 '»‘exam1nat1on :

1 2 37, The’ media center staff is cooperat1ve with adm1n1stration.

- The staff orders and channels all med1a and equ1pment
through the center

[
N
w

\

# \ The media center is easily access1ble to all students

J1 2.3 .and faculty.
. ¢ .0 .
- \
<& o -
* - ‘. ¢ .
- ¢ A
’ .
. \
1 » * - - -
i o ~ ‘\ T . .
; — : v
)'_,». . 4 .
- ) ES - . . .
X » - -/
P 17 o -
Y - ,
. /.
. \ : .
’ LY
“ * )
N
- q .
- L 108




I * 'SAMPLE EVALUATTON TOOLS.

q

' ‘FOR TEACHERS

P]ease evaluate your media center program in the~f0110w1ng manner:

'

-

*C1rc1e one number-only-.—Number 1 means a.high ratihg. Number 3 means a law. . .-

| ‘rating.
. S0 The phys1ca1 fac111t1es of the med1a center meet my
1 2 -3 ' needs.
1. o 2 3 The-pr1nt co]]ect1on of the med1a center is adequate
3 . . . ‘ . v \
o1 2 . 3 ‘The non- pr1nt coﬂ]ect1on 1s adequate for-my teach1ng _
1 -2 3 The-equ1pment-1s adequate -in quant1ty~ - _‘ - '.: "
-1 2 v 3N The aud1o—v1sua1 equ1pment 1s in good repa1r
. N
1 2 3 The center is wel] organ1zed w1th mater1a1 easily 1ocated
. | : o The media center is eas1ly access1b1e for my needs
1 « 2 3 ‘ as a class and as an individual. .
. . \ .
- ~ The personne] of’ the center is cooperat1ve and he]pfu]
1 2 3 in study area situations. - .
I am able to teach Jibrary and audio<visual skills .
~ effectively ut111z1ng mater1als and staff of the l1brary
1 2 3 media center. : : :
: o »The media center staff keeps me informed of new
1 2 -3 acqu1st1ons or 1nterest1ng items. to nelp me.’
' | : Thé staff helps me by assembl1ng mater1als for class
1 -2 ‘3 proaects .
[ . P , . I

109
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, ’ - _ TN~ — T
o UATION TOOLS oy
- © FOR' NEDIA STAFF _ - *

P]ease evaluate your media center program in the following manner. Circ]e
one number only. Number 1 means a high rat1ng _Number 3 means a low rat1ng

“ ’ X .o,

fhe physical facilities of the media center enable me-

1. ‘ 2{ -3 . to carry on a good medja program.
: The media center is we]]\ma1nta1ned and p]easant]y
1 2 3. .arranged for the ut1112at1on by its patrons
S 'I cooperate W1th the\adm1n1strat1on. |
1 2 3 _ _ o -
. \; ‘ . ) ~
, : ; S The. budget is pVesented to the adm1n1strat1on prompt]y
-1 2 3 ~ and in the form\requested
: _ _The center aSS1§ts the total school program through
1 2 . 3 the production of media mater1als . *
I encourage the use of all types of media when it’ b
1 2 3 ~contributes_ to the 1mprovement of instruction. - °- -
L The materials in the center are: acqu1redffo1fow1ng
} 2 3 . the policy approvid by the schoo board '
' _ - The materials are Fata]og%d and stored in an
1 2 3 acceptab]e manner| ‘ \ ‘
~A~f~{"—mf - - ;~~The_JJhrary skills_ are taught or re1nforced RLI
1 - 2 _ 3 \ cooperat1on with the facu] Y- o? the schoo] ‘
: S | : o1 commun1cate with the faculty well know what the1r
1. 2 . 3 . needs are and they know what is available.
. . 1 1nform the facu]ty as we] 'as students of new .
1 -2 3 . acqu1st1ons b .
i“f_b- - o I give a wr1tten report of m dia center act1v1t1es
1 2 - 3 to the adm1n1strat1on/board every month
: ) ) ‘
I °
" .
*‘\ v \\\\‘\ K] |
2 T




APPEND&

’A"PPEN_DIX A -l cousc'rlou/

> -

SUGGESTIONA | - \

ot Pr1gt L \ : . ¥

L. VI &

k]

Books - at least 6,000 + 10,000 t1tJes or 20 vo]umes per student ‘
whichever is. greater .

<0

-

o Magaz1nes - K-6 - 20 titles .minimunr
- : " 7-12 - 50 titles minimum -
' - wfn conjunction- with 1oca1 11brar1es access to more t1t1es should

be encouraged . . L - Qe

N Profess1ona1 col]ect1on - 1 3 titles for each subJect area plus

] . __some generai ones for a minimum of 30. .- -
) ‘ ' ~

' Newspapers “1 1oca1 paper, 1 statew1de, and 1 nat1ona1 as a m1n1mum

Micro-fiche - ERIC .and VERB docurients. in the area of profess1ona1 ‘

- development. _ . - S
Aud1o-v1sua1 ' 4 - - ;f .. o :.f .
Filmstrips - 2 3 per student w1th a. baS1c co]lect1on of 500 1nd1u1dua1
titles. - C _ _ _ a
e - - _ L o .
"Maps - -according to- need. o Y e . v
—Ftmioops—=asdictated by curreutum———————————— -
. . Les A . ". . -
— Tapes and recordings - 200 basic collection N
V1deo tapes - 4 per teach1ng stat1on SN ’
) Graph1cs o !
Art pr1nts -
Study prints =~ . ” .
: - ..Slides and slide’ strips. -
Transparencies - subJect matter or1ented X
o Globes - at least 2 in center with. others for 1oan
; ' . 16nm fﬂms - rental as needed . ' .
sueeesnon B* ) =
1 ‘.‘

Pr1nt e

~___Books -—at—%east—ﬁ—ﬁﬁﬁ“"lo 000 t1t1es or 20 volumes. per student whlchever
is greater - 200 -'1,000 tJt]ES for profes51ona1 co]]ect1on "

._‘ ..:.
.

ERSRC

Ca

. e “




P

Magaz1nes j;;o -.50 titles, for Grades k-6 a o . :
R .- 50 - 70 t1tles K-8 - ' - A i, S ‘
- ~.100 - 125 titles for Jun1or h1gh schools o IR

. *125'- 175 titles for senior high schools
40 - 50, titles for profess1ona1 co]]ect1on

. | Newspapers - 3-6 titles for K-6
P _ 6-10 t1tles for Jun1or and sen1or h1gh schoolS'

F11mstr1ps - 500 1,000 t1t1es or 3 titles per student '

1
[y

- 8unlthms - 1‘ £i1ms per student |

, 16mm films - aceess to-3 000-t1t1es B _ o a
R . . '{‘7* ) \6 .
,Tape and D1sc record1ngs - 1 000-2, 000 t1t1es or 6 per studeﬁt o

- .
HANY PR . -~

s11aes—:~2,oou S — —
Art pr1nts - 1 000 o ; 

oY
-

P Transparenc1es - 2 000 pfys subJect matter masters - o

=]

. *B taken from Steps to Services by Mildred Nickel




. APPENDIX B

1

" schools:

16mm prOJector
slide projector
-individual f11mstr1p projector

classroom size filmstrip projector

e
.
*

o doverhead prOJector :

compact opaque rojector

TV monitor/receiver =~ - L

record player - 1“\\\\.. .
N

cassette tape—recorder e

radio -
. -listen1ng station 6-10 earphones
" micro computer
. calculators” .

video tape recorders/p]ayers

&

spirit dup11cator.
TV distribution center

:projectibnlscreen

___———+———A!14st—o£—othen equlp.

1nc1ude T~

prOJector cart
dry mount press
paper cutters

" thermo or diazo transparency product1on
' equ1pment ¢ ,

super. 8mm. camera

darkroom equ1pment

ewr1ters -primary and regu]ar :
cop mera and stand ‘

"EQUIPMENT"

»-‘c?f11m and tape - sp11cers

v

A ,

.,f" '.;,

The. fo]]ow1ng is*a lqst of equ1pment and suggested quant1t1es for’ typ1ca1 T

© 1 per séhoo1/250 pupils

1 per sthool/150 pupils
1 per teacher station,
1

¥ in media center

center
. 1 per 2 teacher $tations, 1 in med1a
-center
2 per school
1 per -school under 100 pup1ls
- 1 per teacher Grades K-6; 1 per-5
teacher stations Grades 7-12° .
1 per teacher station, 1 in media center
‘1 per school .
4 in media center .
1 -per school under.250.pupils
over 251 .pupils in miltiples
.1 per school/150 pupils or 1 per 20
: teacher stat1ons

LY 3

",o.

.

er 4 teacher stat1ons, 1 in media

“

In new construction and ‘when instruct10na1
programming is in ex1st1ng schools.

1. per teacher stat1on and in media.’
center . , :

35mm St]]] .camera

sound fi]mstr1p nlt

portable PA.system ::f
_copief® >

TV camera.
_tripod’

. ——

G
t
S
!

o
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SUGGESTED READING FOR MEDIA PERSONNEL

s - - T A S o ' ‘
: EJJH!EN]iUCL;SQtKEﬁ. N I , .1'.=- ‘ . S 'f
"~ Case, Project N.and Lowry,Anna M | o I AL
Evaluation of Alternat1ve Curr1cu1a Approaches to School Library - ,
Med1a Educat1on 1975 ALA : . T \\
Freeman, Patricia. L 7 S
.. - Pathfinder: an 0perat1onal Gu1de for the School L1brar1an 1975.
. Harper & Rowe - G111esp1e, John T. o N P
Model School D1str1ct Media Pro ogran. 1§77. A B
‘i f' Hart Thomas L.., ‘ed: " - R - _
E Instruct1on in: Schoolejg![_f Center Use 1978. ALA. ' R ¢

,Mart1n, Betty and Sargent, Linda o S
" The Teacher's Handbook on the School L1brary Med1a Genter 1980.

Shoe String.
. q* L . o o - ‘ ’ R} . ,,\ -7
1._HL§H_§ﬂ2ﬂﬂlL e e S ' e
Hart, Thomas L. ed ' . R
Instruct1on in_School Med1a Center Use 1978. ALA ., L

Peterson,‘V1olet E. - - A . -
Library Instruction Guide: 'Su ested. Courses for Use-by.Librarian§ -
IV & TeacﬁeFs‘Tn“3ﬁn1or—&—SenTor—ﬂjgh;SchooRST——Feurth;LedT4f1914r—49uua_;_44;
String.” Lo T . o d R

Shap1ro, Lillian L
.Serving Youth: Commuhicat1on & Commitment in the H g School Lib rarz

- 1975. Bowker. i

g f i . o

GENERAL
9.

Babin, Lawrence J. - ' o ST o
L1brary Med1a Center- 1n the.Puhlic Séhool.',1979;; quuag. ‘

Beatty, LaMond F. g ’ ' .
Instruct1ona1 Materials Centers (The Instruct1onaT Med1a L1brary e

vol. 5), 1981, Educational Tech, Pubns. T

[ A

~ Delaney, Jack Js° oo, ) e T
~®  The_Media Program in the Elementary and‘M1dd1e School Itsn0rgan12at1on
‘ & Adm1n1strat1on 1976 Shoe Str1ng o C e

- rl




*

' _ Greff Kasper N. & Askov Eunicé N.

Kendal Hunt

. _ Learmng Centers: an Ideabook for: Readmg & Language Arts.

1

L1verman E]eanor " | - e
One Hundred One Media Center Ideas -1980. -Scarecrow. -

Woolls, E B]anche .

. Ideas for School L1brary Metﬁa Centers 197'8.: Hi Willow.,

'I. - N N, . ! : S
O s -

n
§%

9
e

;1977.

\
)
.
[4
L]
-

.' .
o ;
. v
' .
B o
.
- 4
. . %
4 ¥ .t
- g
" et
° .
. L
i
i
e
3
4

eb]'ﬂ

BRARy M




>

Bell, Irene and N1eckert, Jeanne

,-Hart, Thomas, ed.
- Jday, E]]enM :

. ‘Katz, William .+ s . 41 e T

, Nord11ng, JoAnne' .

. -

. - $KILLS RESOURCE BOOKS

. e

LT k ‘ - -

. Basic -Media Skills_Through Games Lihraries UnTimited, Inc., Colorado, .
1979 (E) - - LT el

.

DaV1es, Ruth Ann : : ' ' '
The School L1brary ed1a Program, Instruct1ona1 Force for Exce]lence
Hew Y York, Bowker, 1979 Complete with statements on. philosophy, po]1cy
" statements and examples of skills and un1ts for- e]ementary and secondary
" schools. B1b11ography 80p co : . .-

-

F1nd1thBooks w1th the Dewey System Language Arts C-4206 Learn1ng Systems.

Instruction in Schoo] Med1a Center Use Chicago:_'American Library
Assoc1at1on, 1978. (S) = _ o o .

L U

Invo]vement Bu]]et1n Boards and 0ther Motivat1ona1 Read1n ActAV1ties
Gay]ord Brothers, Inc., Syracuse, N.Y., 1976. E

Your Library.- Holt, Rinehart,and anston, N.Y., 1979 (S) -

Mu]doon, J.P., ed. - - _ ..
L1brary-med1a ‘a Guide to the Canter. (S) .

nc. , . resents guidelines. for - -

Westwood, MA; T.W. Taxon Company,
“integrating med1a center resources into c]assroom un1ts, Speak1ng d1rect1y
" to the teacher. 163p A . :oe .

AN

Po]ette, Nancy e e
Develop1_ngethods of Enqu1ry: "a Seurce Book for Elementary Media.
',carecrow, 1973.. . T e

@ . . ee

-Readin ng G u1dance in a Med1a Age Scarecrow, 1975.
Rogers, JoAnn V A St
L1brar1esfand Youn Adu]ts » Méd1a Services and. librarianship. L1tt1eton, .
.Tolorado. Libraries Unlimited, Inc., 19/9. In- epth: Took at ‘adults,
the1r 11kes and 1nterests and some ways to dea] w1th prob]ems 238p T

-

Spr1t, D1ana L, o - ’ - .\- o R
- L16rary/Med1a Manua1x‘ N1nston, New York 1979 o Sl

t-

116 '. ' ' ,'




Ha]ker, H. Thomas and Montgomery, ‘Paula
Teaching Media Skills, and Instructional Program for Elementary and
Middle Scheol Students. Littleton, Colorado.  Libraries Unlimited, 1977.' -
.Contains sections on media skills instruction as well as sample medma skills

- act1v1t1es. 161p. b1b11ography S A o

" Weisburh, Hilda K. and Toor, Ruth
Elementany School Librarian's AlmanaC' "a Complete Media Pro rogram for

g_grzAMonth of the Sch001 Year. Prentlce-Hall New Jersey, 1979.

Welken, Marion L. o ‘ -
A Guidebook for ‘Teaching Library Sk111s Us;;g the‘School L1brary Books e

- One, Two, Three and Foar. Minneapolis, T.S. Denison and Company, Inc., 1967. ,
A -Tncluded even with pub11sh1ng -date because it conta1ns readily usable,
x— : mater1a1 for ‘the un1n1t1ated person., L , _ v

thter, Edith M‘ Co R e L ' .- _;A’
s f The Spice Series L1brary Stud1es Vo]umevl th1rd through s1xth grade,. J _
'\ Volume3I1_seyenth through#ninth grade. Educational Service, Inc.; P.0.

..\ Box -219; StevenQV111e, MJch1gan (Dup11cat1ng masters ) - i
Vandérguft Kay E. . c - '_ :
The Teach1ng Role of the Schoo] Med1a Spec1a11st. ALA,'Chjfago, 1979.
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SOURCES OF FREE OR INEXPENSIVE MATERIALS

.

’ ' . T ~

Educators Guide to Free Films - D | R ‘ -

: Educators Progress Service, Inc. : ~
.~ . Randolph, Wisconsin 35936 '

SubJect head1ngs annotated
S P

Educators Gu1de to Free F1Tmstr1ps

Same address as above . o SR T .

Free & Inexpens1ve Learn1ngﬁMater1als

- .George Peabody College for Teachers , '
« 21st. Avenue South . y . .-
o ,‘Nashv111e, Tennessee 37203 '
248 pages subJect.head1ngs annotated -. new editions every two years

L b L

. .-EduCators Index to Free Mater1als ‘

»

- ' Educators Progress Service; Inc. ' - f S -
C (Randolph Wisconsin-53956 , 1980 edition .~ . o

Supef,Treasury of Valuable Th1ng4,You Can Get Free or For Next to. Noth1¥g

. by Harriet Saalhe1mer U S R
Prentice-Hall, - 5 g
, Englewood Cl1ff New Jersey 07632
SR ' Not_speg1_1ca11y med1a _center oriented but may be worth a 1ook at
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" DIRECTORY OF PUBLISHERS, PRODUCERS, SUPPLIERS

«

o

\

. AVES AUDIO-VISUAL ~ IR FOLLETT PUBLISHING COMPANY
- 6116 Skyline Drive; P.0. Box 22768 : "~ 1010 'West Washington Blvd.

'Husten,‘Texas 77027, ¢ . , : - Chitago, IL 60607

. BFA EDUCATIONAL MEDIA e . GAYLORD BROTHERS, INC.
2211 Michigan Avenue ' . - P.0. Box 4901
Santa Monica, Ca]zforn1a 90406 . - . Syracuse, New York 13221
BAKER & TAYLOR COMPANY L : -:1' GLOBE BOOK COMPANY INC.
‘Eastern Division . oo o -~ 50 West 23rd Street o
50 Kirby Avenue - R New York New York 10010

" Somerville,. New Jersey 08876 - ‘
. . o . Y GROLIER® EDUCATIONAL CORPORATPON )
-BELL & HOWELL 8 ‘Sherman Turnpike . .

, - Audio-Visual Products D1V1s1on 3 ' . ;LDanbuny, CT 068L6
' 25 Standard Circle = S e 3 T
V'Wellesley, MA 02181 e .o GROSSET & DUNLAP, INC. %o
’ : R -Education Division . . s
BENEFIC PPRESS. R A .. 51 Madison Avgnue - B
10300 West Roosevelt Road . : _ 'New York . New York 10010

_Nestchester, IL 60513 . N R ' o
: : . HIGHSMITH COMPANY INC‘ :

" THE BOOKTREE PAPERBACK DISTRIBUTOR IR _ Box 25
25 Eagle Street : \Fort Atkin, WI 53538

~ Providence, Rhode Island 02908 | I '
: o . AIDS TO MEDIA ‘SELECTION FOR,

BO“MAR/NOBLE PUBLISHERS INC . STUDENT AND TEACHERS. . .~

4563 Coiorado Blvd. ’ - ' Office of Librariés and Learn1ng___
Los Angeles, Ca11forn1a 90039 = v . Resaurces . :

_ e . , Department of- ‘Health Educat1on
BRODART, INC.' ‘ Lo e j - 0ffice of Education
1609 Memor1a1 ‘Avenue . T Nashington, DC 20202

° w1111amsport Pennsylvan1a 17701 - - - : e
' e L . :..HARPER & ROW/J. B ;LIPPINCOTT .
'CHILDREN S PRESS .. ' T 2424 Bridge Avenue, : T
. 1224 West-Van Buren Street = = S Po1nt Pleasant New Jersey 08742

Chicago,.. IL 60607 ! S -
HOUGHTON MIFFLIN COMPANY

©DELL. PUBLISHING COMPANY, IN. - o 'Penn1ngton-Hopewe]1 Road
; Education- Department o : S 'Hopewell New Jersey 08525
.1 Dag Hammarskjold P]aza . 3 : ' _
. New York; New'York 10017 . . - . T '_.IDEAL SCHOOL SUPPLY N
v l B .~ Box 283 . .
. WALT DISNEY _ R _ Hartfbrd CT 01601
. 500 South Buena Vista. Street : _
: Burbank CaJ1forn1a 91521 S - LEARNCO INC o v
' T, ' 128 High Street NE
EMC/CHANGING: TIMES EDUCATIONAL CORP. . °" Greenland, -New Hampshire 03840

180 East Sixth Street- T B : .
.'St..PauT, MN-55101 . | o T
- i | T | . L 119 A <O . N l . e ; g :
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. EYE GATE MEDIA

-»Norcestef: MA_031605 -

“‘Lower Village

.’Tarrg;own, New York 10591

WA

toge

146-01: Archer Avenue . .
Jama1ca, New York 11435 *

° MACMILLAN PUBLISHING COMPANY INC. .
. School 'Divisdion .

R1vers1de, New Jeraey 08370

A

39 Leslie Road -

&

MAGAZ INE SUBSCRIPTIDN SERVICE, IIB_

MCGRAW-HILL BOOK COMPANY
Gregg Division
414 01d Boston Road.

- " Topsfield, MA 01983 .

MILLER-BRODY/RANDOM HOUSE -
201 East 50th Street -
/New York; New York 16022

MILLIKEN PUBLICATIONS
"Teach and Learn Shop - - o

. 372 Kelley Street S B

=Manchester, NH 03102 ,
NEW YORK TIMES - -~ - :
229 ‘Mest .43rd Street - !
New York, New York 10036

548 .Donald Street :
Bedfork New Hampsh1re 03102

-.NORTHEAST LIBRARY BINDING COMPANY NC

101 Mystic Avenue

" Medford, MA 02155 °

. PARAMOUNT COMMUNICATIONS
- Division of AIMS -

Multi Leve] Educat1on Serv1ce X

\\

;G1lsum, New Hampsh1re 03448

' ,PERMA-BOUND S

Vandalia Road <« .
Jacksonv111e, IL 62650 _

. PRENTICE HALL LEARNING SYSTEMS. NC.
P.0. Box 474 . )
Engléwood CT1ff ‘New Jersey 07632

.PRENTICE HALL MEDIA INC..
150 White Plains ‘Road

N
- =120’

'Chicago, IL. 60606
.SINGER/SQCIETY DF VISUAL EDUCATION, INC

N Providence, Rhode Island 02907

 _-._1_._33:

A 4
<
s

: LEARNING.CORPORATIDN'OF"AMERICA_d

1350 Avenue of .the Americas
New York, New York 10019

R&R EDUCATIONAL CORPORATION.

135°R Cambridge Street :
*Burlington, MA 1803 - v

" RANCOURT & COMPANY, INC

P.0. Box~704
Portland Ma1ne 04104

RAND'MCNALLY & CDMPANY

" P.0. Box 7600

Chicago, IL 60680

RANDOM HOUSE, INC.
School Division
201 East 50th Street
New: York, New York 10022-
.
“J.N.- RASBACH PHOTO SERVICE. INC
155 Myrtle Street U
SheTton, CT 06484 S I

SCHOLASTIC, INC. - . <. .
Text Division . ', L ‘

i ' T

-

900 Sylvan Avenue

. * - Englevood CT{ff, New Jersey 07632 e
- NORIHEASI—AUDIO-VISUAL,LINCA__LLLPML_H_-_-_M ' SCIENCE RESEARCH. ASSOCIAIES S

155 North Wacker Drive o

1345 Diversey Parkway

Chicago, IL 60614 -

SPICE SERIES PUBLICATIONS L

© P.0. Box 294" .
West. Spr1ngf1e1d MA 01089

of

SPOKEN ARTS

- Paula Rancourt,, Rancourt & Company, In '.“

P.0. Box 704 .
Portland Ma1ne O4104

_TRIANGLE .AUDIO VISUAL MEDIA. INC _
~50.Maple Street . o )
_'P.0. Box 2248 . T
. Branford, CT 06405 SO

" UNICOM:DIVISION OF UNITED CAMERA‘ ruc':*

297 E]mwood Avenue



~

3 7 .
s .

"UNIVERSITY. OF NEW HAMPSHIRE.

Department of Media Servies
Dunham, New Hampshlre 03824°

WORLD BOOK/CHILDCRAFT INTERNATIONAL, INC

510 Merchandise Mgrt Plaza

- Chicago, IL 60654 -

WESTERN PUBLISHING COMPANY, INC.* -
- - School & Library.Division

1220 Mound Avenue

Rac]ne, NI 53404 -

XEROX EDUCATIQN. PUBLICATIONS
245 Long Hi1¥Rgad - .
-M1ddletown,,CT 06457

1
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