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" Introduction,

~ -The Project CAST Life Skills Objective éuides‘have been developed to
;ssist special education teachers in planning individualized education
programs for high scho01 age mildly to moderately educationa]]y handicapped
- students. The set of five guides covers the math, health/science, language
arts, social studies, ;nd career development areas. e
The Objective Guides 1dent1fy and document bakdc competencies which l
:{'jare important to 1ndependent Tiving. Basic academic skil]s are seldom
o presented. Users of thg guides are stronglyfurged to seek other sources

!

‘ toxobtaih competency Tistings and activities for these areas

R .
,
‘




Orgamzagoq‘ of the Gu1de§ |

‘Préject CAST Life Skills Objective Guides are

' | | ‘ t area . | available tor five areas: math, hea'lth/science,
Ianguage arts, social stud'les, and ‘career
development , i
o I Each object'lve guide includes several life skills
unit’ e units. Each unit contains one general- goal

statement and §evera_fl -spect f{c objectives.

- Each goal statement describes, in genera]'tefms, . 3

* the behavioral outcomes desired for the unit. Ly,
,' - . Objectives desc'r"lbe"the competenc'le‘s thch should °

objective " be mastered- to achieve- that which is’ 1ntended by
Co ”the “goal statement". T

et e Spec'la'l"lzed VOeabu'lary words are provided for many Lo
vocabulary units. These are some of the terms that teachers

o: °  and. students may needto define "pr'lor to usage.
‘ . <
8 2
A cursory list of 1nstruct'lona'l resources aref
\ mourcee B - included for each content area.




- Using’ the Guides

‘ " . The math, health/science, social studiés, and
- 1 ~ language arts gu'ldes present a cont'lnuum'of .
s objectives which should be taught from grades
.. °  nine through twelve. A
: ' T N L ‘
The career development. guide is divided 1ntoﬁ'f
four sections with each section matching a’

. Project CAST program phase (Career Awarenes5q~ .
;? ‘Cafeer Exploration, Career Investigation, and @"

{ On-The-Job Training). Students should be.
match their ProjeE§;CAST phase placement.

. Although most of the objectives represent |
. minimal competencies essential for independ-
“{ ent 1iving, it is not expected that all of
:;: the objectives w111 be mastered. Teachers '
o will heed to prioritize the accomp11shment
e of objettives according to each student s
: 1nd1v1dua1 needs and_ strengths

' 4," N Objectives which interrelate should be
°  taught simultaneously. :
) {
Criteria and conditions for mastery of each-
:;L objective should be deve]oped on an individ- ‘37

ual basis. -
i

"taught_the career development objectives wnich’?f'



CAREER DEVELOPMENT |
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DT CAREER DEVELOPMENT
o ‘ - Phase I: '
‘ o . CAREER AWARENESS

Self Awgrepess =~ . ' A
. ;

GS: Thc tudent will zdenttfy career reZated ‘Lt'zea capabzuma,
_ needs, ‘interests, and habits. -

obJ eFETVé‘F'.

1. The student will describe the physical eonditions in which
_he/she prefers to work.

2. The student will identify personal habits' which relate to
- responsibi]ity (e.g.y being on . time).

3. The student will 1dent1fy career related|interests.

4. The student will 1dent1fy personal strengths..weaknesses,
Jdnterests, and capfbilities ~

5. The student will lﬁst career related abilities

6.~ The student will ic entify personal needs and desires which :
fnfluence career ct oice -

\ “‘\) - N,

.
1.
1




L . |- CAREER DEVELOPMENT
g Phase I:
S | CAREER AWAREm-:ss

'o oW

"GS: The student will démanstrate ar awurenésa of a variety. of
o oocupatzans ‘

+

- 4

“obJectives —
N .
1. The stddent will describe the value of work to our society

2. The student will identify and describe reasons why people
work (e.g., monetary rewards, power. self-fu]fillment)

3ﬁ The student will identify a variety of occupations that are
-V available within the comnunity ,

4. The student will "describe worker roles and tas in various
occupations. _ P
5. The student will identify abi]ities which are essential to
: successful performance in specified occupations. -

6. The student will describe the importance of severalnoccupaf
tions (worker's roles) wéth regard to an organizations
operation. _
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. o CAREER DEVELOPMENT

" Phase I:

-

- S cagR AWARENﬁSS.;

ane

-

tudént szZ dbvelop Job aaqutattzan mazntenanae, o
na'f:wnskzus.v Lo

strating pride in work accomplished)

—obJectives '

... The student will describe the effects of personal habits. .

behaviors, and atti tudes on self, and others.

. -The student will identify appropriate and. inappropriate |

behaviors related’ to the school set;ing

.';The student will demonstrate acceptable work habits,. :

behaviors, and attitudes: in the school setting (e.g., )

punctuality and attendance, positive response to directions

and instructions, relating to peers and authority. demon-,

The student will demonstrate vdllingness to

.bility for his/her-actions. . o
The student will demonstrate*the ability to plan work, to

) icarry out a plan, and. to evaluate its effectiveness

. The student will identify general characteristics that

, employers seek in- a Job applicant

. The student will complete 2 personal data shget. B

‘Thé student’ will interview a school or community worker to

gain information concerning a selected topic

The student will respond to questions posed in-an inter-
view situation. p




CAREER DEVELOPMENT

e, el ‘ Phase II:

~ ‘ o o ' - CAREER EXPLO}ATION |

' -
~ .o R
. . .
s} o .. g €
- . N Y

. GS“: The student unu compare occupations or aaa:patwnal groups in
- tems of individual needa, preferences, and aapabzutus.

-

nhiectives’

" 1.  The student will compare occupat1ons in terms of preferred
' -work character‘lst'lcs and conditions. o \;
rsona

2. The stddegt w‘l'ﬁ compare occupations in‘terms of pe
S 1nterests. neeﬁ, abilities, and capacities.

© . 3. The student will describe preferred work 'Iocat1ons (e.q.,
.. urban versus, -rural, close to home).

o | 4 ‘The student w1'l'l descr1be the kinds of benef'lts dgsired

- from 2 Job. C ) | < .
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.o S CAREER DEVELOPMENT
| CAREEP EXPLORATION

0 . _ _.w a . DN

¢ ]

GS: The studbnt will demonstrate an undhrstandzng af the varigus
contributions and requmrumenta af’apeczfic occupatmona

<

6blecttves’ ’ i)

LY

. 1. The student will identify and desetibe the requirements
and conditions. of selected occupations, including: '

a. work settings. . ' 4
b. skills needed L , -
c. training requirements. : o
d. qualifications (in.addition “to
g training) such as: experience, -
‘age, ‘1icensure, and union
: membership
e. dress
f. tasks and tog}s
g. salary
h. benefits

2. The student w111 list the different types of organizations
- in which a specific occupation may be found (for example,
nurses aides may work in hospitals, nursing homes . . . )

3. e student will compare specific occup tions in different
sgttings to determine variance in the workers' ro]es -

4. The student will describe the contributioﬂs of various
' occupations to society.

5. yThe student will identify alternatives to paid emb]oyment

i' The student w111 identify and use a variety of resources
to gain occupational information. x .

-

N o *':3_




’ - o CAREER DEVELOPMENT
Phase 1II: -
_ ¥ CAREER EXPLORATION

GS:  The student will develop job aaqutntwn, mmtenance, _ 4
: md temnat-wn skills. , v

— oblectivés

» , ' _ SRR

. 1. The student will identify the types of institutions anl N
organizations which offer occupational training. o

2. The student will describe a process for job seeking.

- 3. The student will identify and d'escribe hqw to use a variet)(é’ :
of resources to finl a job. aj_-,,
4.; The student wi 11 completé brief app'lications for emp'loyment

#
5. The student wi'l'l describe the purpose of a Job interview, o
i 'I'Iustratin Joth’ the benefits to the employer and app'licant.

6. The student=will describe genera'l'ly accepted attire for a
job interview.

7.. The student will cite general behaviors, attitudes and :
habits essential to successful job acquisition, maintenance,
and termination. ' . ,

8. The student will identify reasons why people ,change jobs

. (voluntary and invo1untary)

-
K

9. The student will obtain-a socia'l security number

-

© 15




| | » CAREER DEVELOPMENT
‘ T . - Phase III:
- " CAREER INVESTIGATION

. v

GS: e atudbnt szZ select &ﬁ occupatian(a) which meets persanal
: pmmtyaoncems .

GBIect 1yg§ —

1. The student will identify the steps for making career
- 'decisions.

2. The student wi]] evaluate specific oecupations in term@'of: ’

personal career interests '
individual abilities and capacities
acceptable work conditions - =
desired qualifications (e.g., skills,
training, experience, licensure) =~
e. desired benefits and economic reward
requirements
f. /preferred geographic location
requirements

anooe
[ ] [ ] .‘.

3. The student will identify priority criteria for selecting
an occupation. ,( :

1 .4, The student will select an occupation(s) which meets his/
her abilities, interests, and priorities.

5. The student will develop tentative long range career goals.

. o 16
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Phase III:
CAREER INVESTIGATION

e .  CAREER DBVELOPMENT -
,x’\\
ongl Know

GS: The student will demanstmte an mderstmdmg of the
characteristics of spectfw Joba

]

oﬁlectlves

1. The student will describe requirements and characterist'lcs '
of specif‘lc jobs: . L

work hours required
types ‘and amounts of benefits
union_or organization membership
requisite requirements (e.g.,
Ticensure, experience, education) _
‘ ~ ..e. work habits and behaviors : ‘ ) y
- . T opportunity for advancement .

_g. other- “ . ‘ . o
2. The student will describe the contr'lbut'lons of specific
| jobs-to society. ,

anoe -
[ ] [} [ ] [}

3; The student will identify the geographic areas where
specific jobs are more prevalent. .

'4. The student will identify jobs which require simﬂar
-1nterests abﬂities, and values.

'5. The student wﬂl compare specific occupations in terms of
present): and future occupational outlook (trends in the job
market .

4

17




D h o CAREER' DEVELOPMENT -
. , ° Phase III:

- CAREER 1NVEST.I,_GATIQN

T 6S: :The student will develop Jjob aaqumtwn, nmntenanoe,
'.‘.-axdtemnattanakzua. ‘

opIECT] ves

o 1. - The student will compare job acoUisition resources and
- . strategies to identify the advantages and disadvantages
of different methods.

The student wiTl complete job appTications
The student will develop 1etters ‘of job inquiry

The ‘student will develop a resume and/or portfolio

o e

The student*wil}'list genera] application procedures for
different sources of occupationa1 training

. 6. The student will prepare for a job interview (e g., questions
to ask potentia1 employers). _

7. The student will respond to questions asked’ in 2 simulated
Jjob interview.

, - [ .
8.. The student will identify the steps to take in accepting Ry
© . or rejecting a job offer o

¢ 9, The student will app]y for a work qﬁrmit

10. 4§he student will demonstrate work habits, attitudes, and
behaviors acceptable to specific work.situations.

f 11. The student will identify and use the appropriate steps to
. report i1lness and absence from work. " .

12. The student will evaluate his/her performance in work settings.l

13. The student will identify and use appropriate methods for
Job termination




" CAREER DEVELOPMENT
‘ Phase IV: _
« ON-THE-JOB TRAINING

Self Aﬂgfenegs

6S: The studemt will develop a long range oareer plan.

E— —— oblectives

1. The student will descr1be the sk1lls developed in school | i
: ,and through work - exper1ence ~ o lA -

2. The student w111 evaluate h1s/her performance 1n spec1f1ed
,job tasks. . .

3. The student will fdent1fy the occupat1ons he/she {s prepared"
to enter _ !

4. The student will develop strategies to locate a des1red job

. 5. The student will developatentat1ve long range career goals

6. The student will identffy potent1a1 barr1ers which may
alter geal attainment. . . _ .
- 7. the student will 1dent1fy alternat1ve strateg1es for reach-

ing career goals. , ,

. :"f~ 8. The-student w111 develop a long range career plan.

9. The student will descr1be L] process for rev1s1ng and up- Tf “
datdng h1s/her career p1an Vg . .




| | o CAREER DEVELOPMENT
' ' : , Phase IV: o
< - . © ON-THE-JOB TRAINING .

A

GS: The student will demonstrate an mdsrstcm&tng of the tasks,
- benefits, and career opportumities related to a specific
- job or ocaupatzan _

ohiectives

B

3\1. }he student will perform the tasks and duties of a specific
ob. -

2. The student will describe, the benefits of and the process
for joining a2 union or association .

3. The student will.describe the steps to take wﬂgn cénfronted
with specific problems in a work situation. - ,

4. The Student will describe horizontal ‘and vertical career
possibilities related to a specific-occupation. '
(NOTE: horizontal = similar opportunities vertical =

.advancement opportunities) o o

5. The student wdll ‘describe the training and/or experience
v'needed for growtn,in a-specific work situation ‘

6. The student will fdentify thé&steps to take to obtain
job advancement.

CTIE




R T CAREER DEVELOPMENT
Co . | . ON-THE-JOB TRAINIU
e o - ) g

A
o

Maintenance, and
GS -~ The etudent will dbvelap job abquzstttan, magntenance,
and termination skzlls t_, - ..

obJectlues —

. . +14-..The student will demonstrate use'of resources and strategies
B A .- to locate a job. -~ o -
2. The student wil] apply for a specific position.
| .3 The student will interview for a job.

4. The student will accept or reject a job offer based upon
his/hér priority concerns and preferences. :

; 5. ‘The student will complete a W-2 form.

.6.. The student will identify and describe the hierarchy of
authority in a specific work setting. .

7. The student will demonstrate appropriate dress for a
. specific work setting

A ¥

8. The student will demonstrate work habits attitudes, and
behaviors acceptable to a specific work setting

9. The student will demonstrate proficiency in a specific job.

10. The student will identify the safety regulations pertinent
" to a specific Job. R

11. The student will describe basic 1ega1 rights in relation to
getting, holding. and leaving a job

12. The student wi11 identify resources or gaining information s
on employer and employee legal right ; S

13. The student wi11 revise: or update his/her. career "action"
p1an 4
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~ RESOURCES !

| iCARizﬁil

MATERIAL

B I

" PUBLISHER/CATALOG

ﬁ?“"mWi

el

ISING THE NENSPRPRR
e  teacher's quide

(R -E‘

"4

SKILLS FOR LIVING
W3
O THE J0B

L

BETTING A J0B

(PG A JB

cassette, filmstrip{

unit contains 150 -
pages of reproducible
lessons, forms, work-,
sheets, cyftoons, role
playing activities,
performance evaluation

cassettes and activity

. Sheets

9

cassettes and activity
sheets

y'-‘

" Lakeshore Curriculm Materfals

Company. |
2695 E. Dowinguez Street
Box 6261 .

Carson. ' California 90749

mmmmMMp
. 9645 Gerylg Lane

Colubia, Marylend 21046

MacHi1Tan Arts and Crafts '
0645 Gerwlg Lane
Columbia, Haryland 21046

MacHillan Arts and Craftsf
9645 Gerwlg Lane

. -AColumbiq. Haryland 21046 .

t
.
-

Smply shows ek to use the .
* dafly newspaper for infor-
. mtion. . N '

4

interest level: 7- 12
reading level: 4.5.- 5.5
Hunorous Tessons follow
Harvey Crumbaker, teenager,
Leads students through the -
skills needed fn the world
of work, ,

 mmmw7n

reading level: 2,57 4.5
Skills enphasized: reédTngf”-

- vant ads, filling out job

applications, interviewing,

) attituqes._job benefits.

.interest level: 7- 12 o

reading level: 2.5 - 5. |
Students Team about demands

of 2:job, helpful attitudes,

comon*Job vocabulary, read-
ing wenos, f111ing out forms

| interpreting Py checks.

24\



e v RESOURCES (coR't)
J |  CAREER DEVELOPMEN?
WMRIAL ' DUBLISHBR/CATALOG DESCRIBTION .
* | o o Ly
. . ‘ v ‘ |
F paper bound work text: Janus Book Pub{shers ~ reading level: 2.5

IS J08 THTERVEN GUT0E

s g wica -

(
-l
L)

WY J0B APPLICATION
SR

,mmmmm'

W

ENTERING THE J0B
 MARKET WITHOUT

SPECIALIZED TRAINING

%

exercises and puzzles

’

paper bound work text:

self scoring inventordes

sapr bound work text:
9 application foms

T

ditto mnSters,
30 photos (of 15

.mmmmummm

job ticket book,
teacher's galde |

12 cassettes

3541 Investment Blvd

¢ Suite § ~
‘Hayward California 94545

)

" Junus. ook PubTishers
~ 3541 Investnent Blvd,

Suite 5

HWMWMMMJ

ﬂ.‘

 Jans Book Puplishers

3541 Investment Blvd.

- Suite §
Hnyward Cnlifornia 94545 -

' \

Janus Book Publishers
3541 Tnvestnent Bvd, -

Sulte § -

" Hayward, California 94545 u‘

N

EHC.Corporatioh
160 E, 6th Street

Saint Paul, Minnesota 55101

) dialogue

- tions

15 realistic interview

situations with action
mmmwmmf

SN BN

" reading level: 2. 0

Designed for-slow
readers; Self scoring fnven-

~ torles re: work related in-

terests, values, attitudes, .

- .'preferbnce;‘and experience.‘

reading level 2 5

Students Tearn how to fill in

.mMMmewmm

'forms.

Marratives describing
student interviews in
'differiygvoccupgtions; B

4

A

!

‘Explores areas that permit
direct entry after high
nschool; Includes: on-the-
1. Job ;raining and apprentice-,
~sh1p programs n. 22 occupa



" RESOURCES (cdgt)
~ ™ coneeR DEVELOPIENT

CoERDG . v TEEL euuusnnn/cm'mc 'y ! DESCRIPTION

- WK FOR EVERVONE ..

| Hoﬂ

' . s

‘ o .

" . -‘ [ ' . S k Ve
Ly PRI ‘ ¥

§7f?£E”AGERs.57?95K‘

. o
,\m.

I

4
%
.

Cad
L]

0 T T

I D ROLDIRR

o Wi‘k text:

scuuiti*hccursrfgus,, i

|l,"°i:1_.
1

oWk tet "

Franh E Richanis Publishing

Conpany, Inc.”:
iiox 66 | |
£ Phoehix.\iieu iorh 13135

FranR E Richards Rublhhing
~ Company, Inc,

Box66 v
Phoenix. Hew iork 13135

S ‘,‘,"4 .-1 .
..*"‘s.,.'

L Frank E, Richards Puhiishing
R Cohpany. iuc
SRR Roxhﬁ .
RO Phoenix. iiau iorR i,'ii 35

. "y
RNV I

Coaipahy. Inc. ,

SN R P
J: Phoénts, Neiiiurh laias

Ve DETER ) o
N N | A .
N . L ) i

Fr'ahh . Richards Pubiishing

Frank E. Richards Publishing

,ﬂj:i,.;}"“'?" i:mpahy ihc.-n SR
e ' T T Cabout entry Teved jobs;

ilesigned for speciai needs . -
~ students; functional readihg;
exercises and iests. o

llesigned for the speciai

',‘needs young adult getting. -

ready to enter.work. Cdvers

7 {nformation regarding fringe

~ benefits, socal security.

unions, salary, federal

| ihcohe tax.

| Rg ihtroduction toa uork

udy progran for. spectal

. needs Students; a variety of

{nstructional materdals in

"~ English, Arftheetic, and

. ’Sociei Studies.

0vervier of service dccupa

-~ tlons; how o 1 Out
-+, -applHcations;. quiz follows

.easy 'to read sectiohs

" . ' ) 0

T ".".-. .; . ’,‘...’.,._ .

TR S
g o .

iiery sinple chapters. T

r‘readabiiity. short paragraphs

questions to answer after 20

o ;brief jub descriptéohs



v \ | _;' oY ReSOURCES (cogg) »
' ' o CAREER DEVELOPHENT
| “ v T -
MATERIAL TYPE PUBLISHER/CATALOG DESCRIPTION
ENTERING THEWORLD  filmstrips, casSettes;\ " McKn1ght Publishing 60mpany . For speéial needs students;
OFWORK work books, text books  Box 284 12 units include: why
| B , *Mmmmemnml work, £1111ng out an applica-
A Lo ~tion, how to follow directions
 LEARNING WORK mmn | 10'cassette skill packs Hanpden Publications, Inc. " ingerest Tevel: ‘secondary
o SKIWS . vesponse booklets, ~ Department B123 - Students isten to the
- quides, post-tests Box 4873 - cagsette program and receive
I Baltimore, Maryland Instruction fn such matters
;o : as reading ads, time in, tine
) ~ oyt, where the money goes,
W TO'GET THAT 08 ltiaedl kit ond o Pbishing Compny e for acatioml
. fﬂnﬂﬂm.mmdsw 4563 Colorado Blvd, students; specific procedures
N - cassettes, teachers “Los Angeles, Californfa  to follow In seeking the
, i quide S 0N "~ right Job; background for
o | employmeqt, |
J0B SURVIVAL SKILLS: | wulti-nedia: sound film - Singer Education Division {nterest Yevel: high school /
 PROGRAW FOR IDEPENDENT  strips, gaming board, - Career Systems - Job seeking and job survival”
LIVING written exercises, Jeader: 80 Comerce Drive skills; 42 activities in |
\ f instruction manual Rochester, New. York 14623 15 units | \ -
" PEOPLE AND WORK SERIES 9 unt mdmé.s: 15 "~ Nelton Baok Conpany | readlng level: 2.9 or below
Ca {1ustrated reading . 11 Leslie Street {nterest level: mature
~ books, 15 skills pack- . Dallas, Texas. 15207 P Serfes: preparing for work,
' ages, 1 audio conver- ' ‘decision making, how do you
99 slon.tape, 1 teacher's learni?, gaining friends,
. Ranual . wyrriage, on your o, self-

concept, your. inage. Inter-

vieging.. 30



v v RESOURCES (cofft)
' CAREER DEVELOPHEN -
. MATRRIAL TYPR PUBLISHER/CATALOG DESCRIPTION
JEADING SKILLS PROGRA - 15 modules: vork books, - Changng Tiees Education ‘reading Tevel: 2.0 - 6.0
" REAL PEOPLE AT NORK  read-a-long cassettes, rvice : Senfor high remedial and
; oo cross reference wall . Department SLW ~ developmental; high fnterest;
chart, teacher's 1729 H Street, NN, word recognition, reading

WARE:  ADULT READING
*AND NRITING EXPERIENCES

;o

VOCATIONAL READING
RESOLRCE KIT

[}

resource guide

tdsk orieﬁted skiil
building kits with
cassette quided' lessons

20 work books, 2
):aSsettes. 2 color
film strips, 8 dittos,

- teacher's quide

HON TO WRITE YOUR
SHFR

work text :

}

‘Nashington, 0. C. 20006

NcGraw-H11 Book Company
1221 Avenue of the Avericas
New York, fiew York 10020

/

' Educational Activjtie;.'lnc.

Box 392 -

Fresort, New York 1520 -

(

N‘

" Frank . Richads Pubshing

Company, Inc,

Box 66 o
Phoenix, New York 13135

A
S
‘\

conprehenson, critical
and creative reading.

reading level: 2- 9 .
{nterest level:13 years to
adult ' |

~ Components include: shopping
. for groceries, getting a

Job, on the Job, . For special
needs students,

interest Tevel: junlor high

" to adult

reading level: 3.0 |
Humorous, ‘high interest, Tow
vocabulary pam-books give
{nformation about job hunt--
ing and keeping a- job; ditto
activities: Job applications,
want ads, |

1o vocabuiary Teve]

Chapters on, letter writing,

" applications, data sheets,
. fom. .

n



BESOURCES (con't)

b
| | CAREER DEVELOPMENT
. N - ' ) ‘e \ , i
MNTRRIAL - - TR PUBLIGHER/CATALOG . DESCRIPTION
OSSRONDS: WO filnstrips, il Nl et Tl igh school
ECONONICS AND THE cassettes, spirft ./ 150 White Plains Road A career focys directly
NORKING WORLD . masters, progran Tarrytown, New York 10591 -aésociated with hone econowcs:
- ~ Quide L, a foods, and nutrition, hone
- | D | ~ nanagenent, personal manage-
Yo - ) ‘ o . ment |
- BANKING, BUDGETING, A work text Frank E. Rchards Publishing ‘,besigned for speciel needs |
. peovem - Conpany, Inc. students .~
T ‘Bx 6 - Nork text presents slmpllfled’
; “Phoentx, New York 13135 - temmsabd procedure for fﬁd
- ' y  banking, budgeting,
e aplopent,
APPLICATION FORYS work text | ‘Fren'k E, Richerds Publ’lshieg . ‘Step-by-\step eppeoach'to
, Company, Inc.. - - learning how to 111 out W
- o BoxB6 - "~ enploywent appldcations
. ! Phoenlx.lleﬂork mE * forms, to follow dilrect'ons
S I ! |




