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PROGRAM PHILOSOPHY

In teaching English as a Second Language to adults, it is of foremost
importance to remember that they have immediate language needs in their day to
day 1ife. This curriculum is oriented to everyday situations that students will )
face even whi]e taking the first steps.in acquiring the new Tanguage.

Project HELP intends to develop the four basic aspects of communication:
understanding, speaking, reading, and writiﬁg. The primary purpose of the
program is to hglp students Tearn functional conversational English. The
development and acquisition of oral skills (listehing-Speaking) are extremely
important aspects'of every level. Secondly, adults have strongly entrenched
language patterns. Most adults approach learning a second language from the
point of view of new vocabular} that will be fitted into the patterns of their
native lanquaée. For this reason, oral Pattern practice is most important.

An adult pust learn a whole new set of Tanguage habits, a process that requiras
time, practice, and patience. The ﬁhtterns and vocabulary used should be
immediately applicable to the student's dai]y'needs.

Reading and writing skills are gradually developed after:a student has
achieved a degree of proficiency with the oral English. Reading and writing
are also used as a means to réinforce oral skills. The four basic aspects of
comsunication are gradually integrated so each skill reinforces the others.

In developing the curriculum for Project HELP, we nave aimed at immersing
the student in practical Engllsh Native language is only used in accultura-
tion sessions by the counselor. English Tanguage materials at appropriate
Jevels have been obtained or developed to teach consumer economics, employa-
bility skills and acculturation. The life skill components are integrated
with the language components. '

Qur aim is to meet the needs of the comlpunity and the program will be
modified accordingly to address new identified needs as they arise. It is our
hope that the’PrOgram shall be bridge for the new arrivals enlering the Engiish
speaking society of the United States.

-




SECTION 1
ADMINISTRATIVE AND PRDGRAMMATIC ORGANIZATION




ADMINISTRATIVE AND PROGRAMMATIC ORGANIZATION

L4

MIAMI-DADE COMMUNITY COLLEGE HISTORY

M~-DCC is one of 28 colleges in the Florida System of Community
Colleges, with central administrative headquarters in Tallahassee. *
For the first eight years, 1§60-1968, the College was gnyerned at |
the Tocal Tevel by the Dade County Board of Public Instruction work=
ing in conjunction with an appointive, five-member Advjsory Committee
and the College President.

By ﬁction of Florida lagistuge, effective July 1, 1968, community
college districts were created as independent, separate legal egtities
for the operation of community junibr colleges. Under the new organiza-
tional format, M-DCC's. Advisory Committee became the DistrictoBSard of
Trustees, working directly with the College Presid?nt in all matters
pertaipiné to the governance and operation of the Eol]ege.

The District Board is responsibie to ;he State Board of Education
and the State Qommissioner of Education. AffPirs of the colleges are
handied in the Florida Department of Education by the Division of Com-
munity Colleges. .

Activated by the Dade Count} Board of Public Idstruction in 1959,
Dade County Junior College, as it was then called, began instruction .
on September 6, 1960, in temﬁorary facilities. Since that time, the
College haS_functibned as a coeducational public two-year college -

5uppor§ed jointly by the State of Florida and Dade County.




By action of the Bdard in February, 1963, the College name was
changed to Miami-Dade Junjor College. In September, 1972, the Board

voted to change the namé to Miami-Dade Comtunity College,; effective,

1973.

Campuses - _

M-DCC, which opened in temporary quarters with 1,400 students, now
has. 62,000 students and four major campuses plus several off- -campus
Outreach Centers at locations throughout Dade County.

Hith the transition from a single campus to & muiti-campus Coliegé,
© the administrative oPerstion was reorgahi_zed to provide service commoh to
the whole College, ‘while at the same £1me pr091dfng a maximum of autohomy
to each campus. ’

District Administration offices dre housed: in the Peter Mas1ko, Jr.

. Hall at the South Campus, 11011 S.W. 104 Street, Miami, Florida 33176.

~ The oldest and largest of the major campuses, is the North Campus is
Tocated in the Opa Locka area of Dada County. The campus is fully Tand-
scaped with Tighted parking areas and a Take around wﬁicﬁ the buiidings
in the academic compiex are clustered. ’

Soutﬁ Campus opened in January, 1967, after a year and a haif of
Operation in temporary Quarters The campus 1s located in the Kendall
area, on a 185-acre site 23 miles southwest of Miami-Dade North.

New World Center Campus, formerly named Downtown Campus, is
Tocated in the heart of Downtown Miami. It is the only Timited-acre
urban campus in the area. .

, Medical Center Campus, the newdst of Miami -Dade's campuses, is
'iocatéd in Miami's medical center compliex surrdunding Jackson Memoridl




Hospital. The three-story strucfure houses all of Miami-Dade's allied
heaith programs. The Dental Hygiene and Vision.Care clinics, lTocated on

the first floor, are open to the public through referrals. a

II. PROJECT H.E.L.P. ADMINISTRATIVE ORGANIZATION
.o

The overall colege-widg adminjstraiiod of fhe project i3 the ;espﬁny
sibi{ity of the Project Director. The Projpr Director is reSpOnéfb]e to
the Vice President for Education and isgass}sted ip her functions by a
senior-clerk (bookkeper), a distribution of ficer (audio-visual equipment)

-and a secrgtary.. Th;lPhDjecthirector is also indirectly re;poﬂsible fb
the Vice Preéiden;ifor Institutional Advancement and the Vice President
for Business Affairs for matters related to their areas of responsibility.

Since Projecg H.E.L.P. was designed to serve the different refugee
population pockets throughout the entire Dade County, each campus was asked
to assume administrative reSponsibility for the pperation of the program
at the outreach centers (off-campus) located ip its %pecific area of
service. The program is‘operqted in thé areasgof Hialeah and Little Haiti
through thg.North Campus, in Little ﬁ;vaﬁa and bossiply in South Miam
Beach in the near future through the New Horld Centerscampus and in West-
chester and Homestead through the South Cafmpus. The maﬁggement and super-
vision of the project at the campus Jevel is thé responsibility of the
Aﬁsociate Proje;t Director at each campus.

The Associate Project Directors at the 'South and the North Campuses
are responsible to the Associate Dean for Extended Programs/Community '

Services. At tiie New World Center Campus, the Associate Project Director

is responsible to the Grant's Division Ditéctor. Following estaﬁlished ’

-
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administrative proﬁedures at each of the campuses, all businesses

merge in the office of the Project Director at Districf.

. PROJECT H.E.L.P. PROGRAMMATIC ORGANIZATION

"

The Project Director also has the responsibility to coordinate
all programmatic matters on a college-wide basis to ensure that the
services provided at the different locations, each under the adminis-
tration of an autonomous campus, are common and qf-equal-quality.

Each Associate Project Director is responsible to the Project
Director for the adwénistration and supefvision of one of ;he three

" major ﬁnogram areas: 1) development, implementatioq and evaluation
.of the curriculum and instructional materfais; . 2)5design and coor-

. d%qption of bounseling support servicesi and 3) development and
e&aluapion of instructional materials designed for Model B (literacy
progr;m) serving thé Haitian'ﬁtudents primarily.

fhe‘Project Direct;r and the Associate Proje.t Directors meet
regularly to discuss and evaluate program activities. dJointly they .
make the decisions to effect changes whenever necessary to meet new
program needs. Staff meeting at each of the caﬁpuses qrq.conducte¢
on a weekly basis. Instructional and.counseliﬁé staff mﬁi;ings are

held every month for thé}entire,Pnoject,nrofnssiongl personnel.

1

The charts attached fllusti.te the adminfstrative and programmatic organi-

zation of the Project.
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OESCRIPTION OF OPERATIONAL PROCEOURES FOR DATA COLLngION

Upon referral of the participangs to Project H.E.L.P., the studeﬁts
will be scheduled into an Orientation/Assessment session. At this time,
the particfpants will compliete the intake forﬁ which records data related
to the individual's personal information; e.g., name, address. sex, birth-
date, nationality, etc., and background Jnformation re]ated to education

and employment.

1
L]

After the orientation session, the students are assesséd to determine
their native language-ljteracy Jevel ~ and English Tanguage proficiency
as well as to inventory'their vocational interests ;nd experiences. The
regults of the assessment are recorded in the “Assessment Results and" -
Training Plan" form.

The “Training History" form is utiliged to record the specifié in-
formation related to the student's participation in the program as he
advances from one lTevel of instruction to the next.

A summary of each indiﬁiduql counseling 150N héld with the student
is recorded in a cummulative mode in the "Counseling Log" form. The
"Coﬁnseling Report” form is completeq after: each counseling session with
the student and is utilized to record the nature of the counseling ren-
dered and the recommendations offered éo the student.

"“The "Agency Referrals and:Follow-up" form serves to maintain a
record of all referf;i;;and io document any followug necessary to achieve
}esults. As the students exit tﬁe program, information related to their: '

status at the time of termination is recorded in the “Follow-up" form.

21




This form is also utﬂizqd to document the degree of bemefits the indivi-
dual student feels he/she received from participatmg in the project.
This documentation is based on the student's opinion.

A1l of the forms described above make up the student s folder. The .

individual student's folder serves also for auditing and evaluation pur-

poses.

[y

The forms developed fér Project H.E.L.P. are attached to ‘ﬂlustrate
the operational procedures for data collection.
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FOLDER CHECK LIST

PROJECT H.E.L.P. " DATE OF INTAKE:

STUDENT'S NAME: ' - STUDENT No.: I NNINY
H.E.L.P. COUNSELOR: _ CENTER:

UNITED WAY INTAKE FORM M-DCC INTAKE FORM
(Yellow Copy) ; (HELP 002)

ADDITIONAL INFORMATION ASSESSMENT RESULTS
FROM_SALAD/C for P . 1. aND TRAINING PLAN

: . 1’ (HELP 003) .
4
: PROGRAM TRAINING HISTORY —
M-DCC CLASS SCHEDULE 7 (HELP» 004) .o Y

ASSESSMENT ANSWER SHEETS PERFORMANCE ASSESSMENT FDRMS
{HELP 005}

ENGLISH LANGUAGE- .
ORAL PROFICIENCY First Cycle of 16 Weeks

cTBs 7 Second Cycle of 16 Weeks / / /7 /7

COATS 7 Third Cycle of 16 Weeks [:7'[_/ /

MONEY PROBLEM
CHECK LIST

>
=

?ggﬁigpi’;ﬁ;‘l‘*:flm STUDENT COUNSELING REPORT —
. (HELP 007) L/

STUDENT COUNSELING LOG
(HELP 0D6)

AGENCY REFERRALS AND
AND FOLLOW UP —
(HELP 008) £/

FOLLOW UP FORM
(HELP 009) L7

5 DAY FOLLOW UP
{If Applicable)

30 pAY FOLICM UP
{All Students)

60 DAY FOLLOW UP
(If Applicable)

FORM: HIELP 001

24




Pmm H.B.L.P.

Please print - POR FAVOR ESCRIBA EN LETRA DE MOLDE

A.

LA
Student Name: Y -

/" ' /

NOMBRE DEL Last Name

ESTUDIANTE:

" APELLIDO PATERNO-MATERNO

Middle Name
SEGUNDO NOMBRE

First Name
PRIMER NOMBRE

(Student‘s name as it appears in the Social Security Card:)
{NOMBRE COMO APARECE EN LA TARJETA DEL SEGURO SOCIAL: -~ )

United Way Case #:
CLIENTE # (mxmwmrr///7/

Education - EDUCACION
rield of Study - CAMPG DE ESTUDIO:

M-DCC Student No.:

mmnonnmmmm:m////////

ame of Last School Attended - NOMPRE DE LA ULTIMA ESCUELA A DONDE as:srxos

.

Occupation in Native Country- .

Please list the last two occupations’

or type of work you did in your
native country.

1.

OCUPACION EN CUBA

Por favor indique cuéies fueron las
dos ultimas ocupaciones o tipos de
trabajo que usted realizo en* Cuba.

2.

Occupation in the United States

Please list the occupations or type
of work You have done in the United
States.

a. Most recently:
l. Name of employer:

OCUPAC;QV ER 1OS ESTADOS UNIDOS

Por favor indique que ocupacion o
tipo de trabajo usted ha realizado
en los Estados tnidos.
. MAS RECIENTEMENTE O ACTUALMENTE:
1. Nombre del lugar de empleo:

2. Occupation or type of work:

2. Ocupaciéb o ‘tipo de trabajo:

Previously:
1. Name of employer:

b. ANTES DEL MAS RECIENTE:
1. Nombre.del slugar de empleo:

B

2. Occupation or type of work:

2. Ocupacion o t}po'de trabajo:
.\ -

Please continue on reverse side

FORM

+  HELP 002

T

POR FAVOR CONTINUE AL OTRO LADO




Future Goals or Plans' . PLANES FUTUROS ‘.

Please check (¥) in the box next to Por favor marque {({) en el cuadro |
the stytement which hest indicates al lado da la respuesta gque mejor in-
which are your future ggals. digue cua.les son sus planen futuros.

- Py obtain a hetter job. J Obtener un esplao fejor.

i

T study or train in ancthar =r= Bstudiar o cursar antéenmimto, en
field or ogcupatigp. .1 atge campa de trabajo.

To.continug itudyj.nq Bnglish, fontinuar estudiando ingles.

]

To validate ay diploma oF r nevaudai mi-tftulo universitaria én
degrse in the United Statas, los Batades Unidoe - -

4

Other (please specify) . ‘mma‘plm{ng' {por favor espacifique)
| ., g

I . . - i e

H. ,Please answer the £3llewing .uestions in the space Rrovided.
POR FAVOR GONTQSTE LAS SIGUIENTES PREGUNTAS EN BI. PSPACIC PROVISTO.

1. Are your studying new?’ ‘.
$ESTA USTED: ESTUDIANDO wsm.mm?' '

<2; If the answer to ques_t;l.on no. 1 was YES, plrase give:
SI LA RESPUESTA A LA RESPUESTA No. } FUE SI, POR FAVOR INDIQUE:

»

a. Name of the schodl:
NOMBRE DB LA ESCUBLA:

b. Field of study:
*  $QUE ESTUDIA? — e ‘
Have you studied in apy other schoal in the United States? ,
m ESTUDIADO U&TED E“ ALGUNA OTRA RECUELA EN LOS ESTADOS UNIDOS?
:I:f the answer to quuu,on no. 3 was YiS, please give:; : ¢
SI LA RESPUESTA A 1 RISPUESTB Nd. 3 FUE §X. POR FAVOR IN'DIQUB

. Name of the schools ' .

NOMBRE DE LA ESCUELA:

- b. Field of study: -
$QUE ESTUDIABA?

pid you complou that progran?. T,
$TERMINO ESE PROGRAMAY Lo

1f the answer to qu. Jtion no. 5 was KO, wh}'?
SI LA RESPUESTA Ng. 5 FUE E' PoR que::

-

& MeTeby certify that the-awpvs ipformation ie truve.
DGR LA PRESENTE csmumm W Mmli DAPA EN ESTA !'ml

*
——

i

fignature - FIM- ‘m—‘— e —

l" i - :
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- * ASSESSMENT RESULTS AND TRAINING PLAN

=

-

PROJECT H.E.L.P.

STUDENT'S NAME: STUDENT to.: / 7 7 7 7 7 77

¥

ASSESSMENTS RESULTS

Ct M:
ENGLISH LANGUAGE ' MODEL: " LEVEL:
‘ORAL PROFICIENCY: Test Score *  Corresponding lLevel

LY

" COATS: T POST TEST ASSESMENT:

o

STUDENT TRAINING PLAN (Recommendations)

PLACEMENT: MODEL' _

»

. STARTING DATE:
. ‘ 0 -

PROJECTED ENDING DATE: PROJECTED ENDING LEVEL:

. »
L4

III. EDUCATIONAL AND VOCATIONAL GOALS

SHORT TERM

L

FORM: MHELP 003




- TRAINING HISTORY

PROJECT H.E.L.P.

STUDENT'S NAME: ‘ STUENT Wo.: 2 /2 /2 /1777
INTAKE DATE: D41% ENROLLED: :

FIRST 16-WEEK CYCLE

ENTRY LEVEL: LOCATION:
\ Model Level

INSTRUCTOR: COUNSELOR:
BEGINING DATE: ENDING DATE:
TOTAL HOURS OF INSTRUCTION: COMMENTS «

SECOND 16-WEEK CYCLE

ENTRY LEVEL:

Model Level
IRSTRUCTOR:
BEGINING DATE:

TOTAL }OURS OF INSTRUCTION:

THIRD 16-WEEK CYCLE

ENTRY LEVEL: LOCATION: \
Model Level

INSTRUCTOR: COUNSELOR:
BEGINING DATE: . ENDING DATE:

TOTAL HOURS OF INSTRUCTION: COMMENTS :
-

TERMINATION FROM PROJECT H.E.L.P.

DATE: ‘ POST-T'EST RESULTS:
REASON FOR TERMINATION:

FINAL EVALUATION ({OUTCOMI):




. 16
- PERFOMMANCE AssEs8MEnT
sTussitld NMEE . oo SRBEM N0 (7707777
INSTRUCTOR'S Mafee . e e e - 889 NG

Toc, Codi/Seq: NS.

TO THE INSTRUCTOR: Check lw Ebtimt "i® i hcu&aﬂt'! peftormanca is dbové
average, column “2% if it id SoBtaye ot coldfii #3% if 1t i§ below average.
This form must bé cénibisted BYEEY fuup wesks fur ali studenty.
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othér: Ny SN PRI
- — - - - - : oy~ '- 7 hy -
R e R L I
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] Seens_td uHadrgtdfid concepts . N T
III: PERFORMANCE OF ASSPGMEb Tasks  © [ RXARXXXX XRXKKRAK \x_xxx__:g:.mx.
Completéd assigrifents e Sapepe TIPS \ aoe
1V. EFFORT , ARXXKRXN | XKAXKRAX | XAKRXRXKX
’a --. ‘1 . - ‘Y-"j- - - - n  w o e - N a - .
Exerts.adequate effoit ey .. . Lo t
V. ATTENDANCE - . 751-100\ . 508-75% § legs 50% b
Is- present ‘:l_ii“.hi‘agh ‘and class, - L l . . .
) VI. TARDINESS R —— .. o :
- ] - P .‘ . "
VII. COMPETENCIES : L. JxmExxxxX | XXXXXXXX | KXXXXXXX
Has achievad cmpeéonciu 1. . -
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PROJECT H.E.L.P.

STUDENT'S NAME:

COUNSELING LOG

" H.E.L.P. COUNSELOR:

COUNSELING*
() (&) (T

i/ A7/ 574

1 -

*Check one: I=individual

counseling. .

i )
FORM: HELP 006 £,
ES

counseling,

(G)= droup counseling,

30°

telephone”




' COUNSELING REPORT

PROJEC? H.B.L.P.

DATE:
STUDENT'S NAMB: _ . ... 0 SIUORNT Moy (77 [ 1777
METHOD ,OF COUNSELING: {7 TiDIvIDUAL /7 aroup /7 TRLEBHONE
70 THE COUNSELO: ‘
Please describe in the spaces below the hature of the counseling rendered.
;"".
Ll it kb
= . ;

RECOMMENDATIONS (If Any):

18
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PROJECT H.E.L.P.

STUDENT'S NAME:

DATE:

AREA OF NEED:
REFERRED TO:
CONTACT PERSON:
TELEPHONE No.:
COMMENTS »

AGENCY REFERRALS AND FOLLOW UP

REFERRALS

19

STUDENY No.: [/ / // /7 /7 /7.

DATE:

RESULTS (FOLLOW UP) -

DATE

AREA OF NEED:
REFERRED TO:
CONTACT PERSON:
TEI-EPHONB_ No.:
COMMENTS:

DATE:

DATE:

AREA OF NEED:
REFERRED TO:
CONTACT PERSON:
TELEPHONE No.:
COMMENTS :

DATE:

* 3 3 % % 33 % % %3N 3% EEEEEEEEEEEEEEEEEEEEEEEEEEEREREEERER




PROJFCT H,E.L.P. | . DATE;

STUDENT'S (AR} _ e, SPRENF Mo.: X TT 77

—rr armgliFr L& 1 @

HELP COMSEIOR ________ GRTERS

. s

[750NS ___ [T jems (7 so-oavs
s Y Pate - Bate o . Date .

STATUS AT TERMINATION;
ENBOLLED IN A £ ‘
mﬂm §EHaqr “ EFHNER FHECTIN

ENROLLED IN GOLLEGE -
OR UNIVERRITY ﬁ BAELAVRE RART-DINE

ENROLLED Y :
EDUCATTONAL % _ ﬂ OTHRR garmm

ADDITIONAL COMMENTS:

-

e Regak® "R + . Ve 5 =

EDUCATIONAL AND EAPLOVEYS THpOROTION

EMPLOYMENT TATA;
EMPLOYER:
ADDRESS:
TITLE:
EDUCATIONAL DATA:
NAME OF SCHOOL:
ADDRESS: —_
PIELD OF STUDY: _ . ENPRY DATEs __
. ADDITIONAL COMMENTS: o o \ o
 BENEFJTS OBTAINED THROUGH pmlgxpmxou IN B _mam H.E.L.P.: (Student's opinion) '

-

/7 ceTAINED A JoB 7/ ABLE TQ BNRQLL IN ANOTHER SCHOOL
[/ FRETAINED JoB . / RECEIVED. DRIVER'S LICENSE
/7 UPGRADED JoB - RECEIVED TRAINING IN COMPLETING

4_‘] OTHER (épncm) :

o
S




= CLASS TRANSFER FORM
) .
PROJECT H.E.L.P. DATE: _ .
4  —
. ' STUDENT No.: /7717777
STUDENT*S NAME;: / / /
Last Name First Name Second Name
TYPE OF CHANGE:
// MoDEL // LEVEL L'?' INSTRUCTOR
/7 T [/ 1LOCATION {SAME CAMPUS) /7
CAMPUS 10C. CODE SEQ. No. PIME -
DROP FROM: : / /L S LSS ]
ADD TO: YAV AV NNNY]
. *a
REASON FOR TRANSFER:
EFFECTIVE TRANSFER DATE: -
‘Student*s Signature Counselor*s Signature
~
STUDENT'S FOLDER SENT 7T0: ' DATE: -

{Receiving Center)

. . -

(Original: Forwarding Center Yelldw: Student's Folder Pink: New Instractor)

FORM: 010




GROUP SESSION 10G

Pl

SESSION No.:
" PROJECT H.E.L.P. _ T, DATE:

MAIN FOCUS:

TO THZ COUNSELORs Check "P* if present or “A" if absent in the column next to
the student's nama, ‘ . .

STUDENTS* PAMES ' COMMENTS




PROJECT H.E.L.P.

COUNSELOR’S NAME:
MONTY OF: ' , ,198

,—’z NOTE: ) This from to be handed to the Lead Counselor at the end of every month.
-“ -

o

DATE COF
CONTACT

* STUDENT NAME

REASON

HELP 012




ﬁ XRNENATION FORM

{Offi¢e racords)

PROJECY H.R.EuD

NOTB: Thnid form to be completed for sath student sepéreted from the program,
_ The pugpose of this form A6 to cemplle infomation heedeéd for wonthly teports.

- STUDRNY'S NAMy C NORNY Moy [T T T 77
TEPMIMATION DATR: _ . . OXUNSRLOR:

. Job placemit tmty& when entered pProgram)

Upgraded to & h-l:ur job ' (Buployed whet snitered pmgm}
To énter andwhver trdining program

Has met peryoRal objuctives

Lack of iftefest
Health problows
Transportation pr&bleh's
Chila car’e‘ pt;oblm ]

Family prolblem's

_Scheduling conflicts (Bpéeify balow)

7o enter other educational prdgram (Specify below)

]
ow -
]

. Moved fron.area‘

cbupleted program' (Sp-?.‘itg below if eunpléted a level only)

Other known reason (Specity bel;w)

A\
Reason unknown ~

sex: /7 [7
. Male Female’

CoskeNTS:;




PROJECT H.E.L.P. ATTENDANCE ROSTER

b

NOTE TO THE INSTRUCTOR: Enter *pn, "M oy "A" in the appropriate box to indicate
if the student is PRESENT, TARDY or ABSEN‘I‘ Please make sure this form is fully
completed in INK and turned in-to the assigned counselor every Thursday.

LOC. CODE/SEQ. NO.: WEEK OF s
INSTRUCTOR'S NAME: COUNSELOR'S NAME:
INSTRUCTOR'S SIGNATURE: COUNSELOR'S SIGNATURE:

&

FORM: HELP 014




. MONTH: - . 198__

NASTER ‘CLASS SCHEDULE R
’ CENTER:

. . TOGNSELORS e,
HOURS BEGINS | ENDS INSTRUCTOR M-DCC ic for P/SALAD .
4
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Project HELP._ . Evaluacidn del P. ofesor

Nombre del profesor: ‘ No. de Sequencia:

Fecha: ~

P

Quer'emo0 saber su 0p1n10n acerca del profesor Lea cada una de las siguientes

caractemsticas ¥ marque con una cruz {x} 1a columa que corresponde a su opi nioh
sincera

) excelente satisfactori.. __deficiente
Tienetconocimiento de la materia. . -

Demuestra entusiasmo.

Explicd’ Yas ecciones claramente.
Usa buenos ejemplos.

Mantiene 1a clase interesante.

Demuestra respeto por las ideas y
experiencias de los estudiantes.

Es justo al tratar con los estudiantes.
Esta bien organizado.

v

*

Comentarios Adicionales

@

HELP 016




- Projecto HELP Evaluscifn de1 Consejero

Nombre del ¢consejero: . : No. de Sequencia:

Fecha:

"Queremos sabci 1 {1 opin.nn scerca Cel consajero. Lea cede una de las siguientes
caractcris§1c13 y marque con una cruz (x) la columna que corresponde a su opinich
' sincera -

-

p . _ . 7o« gxcelente  satisfactorio ngiciente
.. Esta disponsidle cuando 1o necesita. - . ’

- Hantiéﬁe 21 grupo en temas de interég.

Se ocupa en ayudarle cun sus problemas.

Esta’consciente de 10s problemas del
grupe. - .

. Es justo al tratar con los estudiantes.

Respeta la opinion individual de los
estudiantes.

:, Tiene buena relacioh con los estudiantel,‘

Comentarios Adicionales

X

- HELP 017




" PROYECTO HELP

Evaluacich del Pragiama

4

Por fuvor responda & Tas siguientes preguntas. Queremos 'saber si
este programa ha sido beneficioso para usted. Sus comentarios nos
ayudara & planificar un programa ma$ efectivo para el futuro.

. d Este programa 1o ha ayudado a
. dominar mejor el ingiés? 53

. ¢ Este entrenamiento To ha ayudado
& comprender mejor y a participar
mfs’ en el sistema de Tos Estados
Unidos?

. dle recomendarla este programa a
un auﬁgo?

. d Piensa que su particupacion en este
programa. 10 ayudara”a encontrar emplieo
con mas facilidad?

. ¢Fué este programd 1o que esperaba?

Si responde no, por favor explique

Cdmo evalua su experiencia en el Proyecto HELP?
Muy Buena Poco Satisfactoria

Buena Muy Poco Satisfactoria
Satisfaétoria

Comentarios Adicionales

HELP 018




PROJECT 1LE.L. I,
STUDENT INDEX CARD
CLNTER: ) _ STt No.: [ 7 77 7 777

NAME: ... ENTRY DATE:

- - ———

ALRESS PLLEMIONE No.:

- -  oma e e m hm—— wmwr B A W

- WX, SEC. #

COHNSEIOR3: /,
€ for P/SALAD H-1XC
7 (7 L7 L 1 17

e 7 7 17
SROUP:  Yoodd 45-nd 65 + FEMALE MALE  WNITE BLACY OTHER

P

AN 2 iy 7 ok /7 SPEe T

Sk ), JEvii . __ TIME STARTED  ENULED _INSTHICTUR
“AM. DM _LCVE ‘

"

A

-

TERMINATION DATE:
REASON:

STATUS AT TERMINATION:
{R:fer to Form 009)

EMPLOYER:
. ADDRESS ;
NAME OF SCHOOL:
ADDRESS :
FTHAL EVALUATTOM:

SPTIER COMMENT, ¢

FORM: HELP 019

ERI
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~ Miami-Dade Commumty Oollege

MIAMI, FLORIDA U.S.A.

on the




. STUDENT FLDW

Upon referral by either S.A.L.A.D. or the Coalition for Progress, a
partic1pant takes part in an intake/orientation se551on during which the
goaf; of the- program are explained in detail, 1ncluding the participant's

. -responsibilities to the Project. ‘

Depending on the results of the assessment session, the student is

-placed in one’of the three Tevels of instruction (determined by oral pro-
' ficiency in English Tanguage} within Heri A or Model B {determined by
native Tanguage Viteracy level).

During an indiv{dual interview with a counselor at the concliusion of
the intake/orientation sessiOp. the student is given all necessary infor-
mation to report back to the center on the first day of classes. At this
time, the participant is given the opportunity to talk about his/hertsﬁort
and Tong range goals, the problems he/she may be experiencing and which
maf‘impair Tearning, etc. If necessary, the student will be referred
back to either S«A.L.A.D. or the Coalition for Progress or will be refer-

"red'directly to a service agency if the problem warrants immediate direct

_referral.

L]

tL'Hhile the participant is in the program, he/she is given the opportu-

nity to scheduie individual counseiing interviews on a need basis. The

"stuéent also participates in weekly counseling sessions designed to stport
c]assrnom instruction while discussing experiences related to their daily
Tife. The student’'s progress, is evaluated periodically to assess the

degree_ofgachrevement of the established competencies.




L4

Hh.nn f‘.he part'lc‘lpant decides to leave the program or at the time

when hols-g reicnes mgﬂﬂ compmion. the studont has ah-exit inter-
view with 3, r.punulor. the results of the am interview are récorded
for follaw-up purposes. The first fol!on-up otcyurs & week from the

| date of tarmination 1f at that time the participant did not have inmediate
plans related to wloy\mt or enroliment ih another educational program.
The second fallgwsup occurs at 2 month from the date of termimation to .
assess ta what degrae the perticipant has succeeded in pursuing his/her
‘employment or educationa} goals. If needed, a third follow-up is dofe

. the following month.




u.s. Office oft Education

United Way of Dade CQungg

' Primary Contractor

transportation, child care

v

T 1T T .
. . b

Spanish~American League Against . Coalition for Progress
Discyimination ,

, Haitian recruitment, Com-
Cuban recruitmentf Community munity Agency referral
Agency referral , ' ' :

/
Miami~Dade Community College

Orientagzbn, Assessment, Placement, 45”‘__‘“J
Registration, Instruetion, Evaluation

Model A

tevel I, 1T, 111 classes K

Model B




SECTION 11

LINKAGES AND CODPERATIVE ARRANGEMENTS WITH
" COMMUNITY AGENCIES, BUSINESS AND INDUSTRY
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LINKAGES AND COOPERATIVE ARRANGEMENTS WITH
COMMUNITY AGENCIES, BUSINESS AND INDUSTRY

The Hispanic/Haitian Employability through Language Progran

(Project ﬁELP)_js_gmgggggrative effort of Miami-Dade Community College,

United Way, the Spanish Ameripan League Against Discrimination, ;;d the

Coalition for Progress to provide services for the Cuban and Haipiaﬁ .
Refugee population in Dade County, Florida. ° ' -,-//

I. UNITED WAY S .

_ Besides having the overall program responsibility as the prime
contractor, United Way is also responsible for two ancillary services -
which assist the program participants i‘ ohtaining educational and
coungelinﬁ services. _ |

United Way has subcontracted £o provide a transportation system to
certain eligihle-garticipants in qged of bus service to reach the
> service centers. ' ‘
Additionally, United Way is responsible for the Day Care provision )
= in the Program which permits participants with pre-school children to ’
attend. classes while their children are being Tooked after.

Further, United Way has developed a computerized tracking system

which permits M-DCC, SALAD, CFP and United Way-t0 retyieve information
about program participants immediately and, therefore, provide services

efficiently or make referrals to other community agencies.




- SALAD gnd CFP
The two comum w-hmd 0\'9!!!1 zations, Spamsh Amertcan League .
Against Discrimination (MU.D) and’ the Caach:m for Progress (CFP) are
the recrmters of program participants. f
The arganfzations a)so provide sgcial adjustmernt services as wb 1
- as referring and asisting with Job placenent. i
MIAMI- -DADE CNNH? COLLEGE
~ The Compunity Callege provides the educational counseling and
instructional services of the Program,
..' The Cosmunity College has lt;eateq its services at outreach cenfqrs

L

_1r'| areas of the County having large cgncentrations of the target

-

populations.

Additionaily, the College has digseminated informatian about the

s

Program to the varioys agencies, arganizations and associations in the
Eomunities in which their outreagh conters ar’re locﬁted as well as
mcluding 1nfonnatiq|\ ahout the Prograg - through the standard community
information vehicles uhich extend caunty-wide.

FLORIDA STATE EMPLOYMENT SERVICE o :

. Linkage has been established between the HELR Project and Florida-
State Employment Ser\dces whereby computer print-outs of job opportunities
are avajlable weekly. to ﬁ! Program Centers. .

: Fiorida State Ewploynnt <Service also provides staff at the Program
Centers to register and d‘lsseminate information about Job 0pportun1t1es
to participants. .. i 3 '

© Further, refum Miw seryices at qqle af the Florida State
Employment Service gﬁiﬂ% ave Vikewise given mfomtion aboyt the Progru.

. =;.- . 52
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INDEPENDENT FOUNDATION "‘1‘ , .
The Independent Foundation has Tinked with Miami-DJHe Communi ty
College to provide community volurteers to work as tutors in the,program;
Additionally., Mtami-nade has requested'the Independent Foundation
to assist a Lutheran Churchi?olunta?y-groUp seeking co'estahlish free
gynecoiogical services for refugees. /
'DTHER COMMUNITY AGENCIES "‘
Miami-Dade Community College has established linkage'with community
agencies such as the Christian Community Services Rgency. the churches

and other. "Volags" for assisfgnce in recruitment and referral. (See

" Appendix I for a more comprenensive ]_ist_)_.1
ACHiVE .
Miami-Dade Community Co{lgge has submitted a proposal to H.R.S. to

- -

!‘/

et B2

obtain fumding for a program that would assist refugees in the area of
. vocational education. s
It is hoped that the ACHIVE proposal (Attainment by Cubans and :
Haitians for hnnediate Emplioyability throhgh Vocational Education)} will oe

approved for funding¥énd follow as a natural adjunct-to Project HELP.‘
Lo 7 :
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SECTIOR 111
OUTREACH AS!D ASSESSMENT
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ASSESSMENT PROCEDURE AN METHODS

L

.
\ L]

Partic{pants for Project HELP are recruited through thé Spanish 1
American League Against Discrimination (S:A,L.A.b.) a 1 Coalition fqr
Pquress. fhese agencies determine the elegibility of the prospeétive
participant; hésed on documentation of their age, nationality.’and
date of entrance into the quted States.

%'If_prospectiveApartic{bantg are found ineligible for services,
apﬁfobriate comunity referral are made. However, if the participant
is deemed eligibte for Project HELP, information is then provided a§ to
‘the date, time, and location of the next assessﬁent session. _

Initial contact between the participants and the Miami-Dade Community
College staff occurs¢duriﬁg group intake and orientation sessions which
are peld at differen%,times, days and locations in an effort to insure
participant accessibility.

Orientation activities held in the participapts native Tanguade. o
inclﬁde a general overview of the training program thereby acquainting
them with the purpose,’ objectives, results, benefits, and their personal
responsibilities. In addition, tﬂe students are infon@ed of the training

schedules, znd ‘'ocat ons Of the centers throughout Dade County. Any

general questicn s then - wered.

| <, . )
At the orientation session the participants.fill o. t a Project

H.E.L.P. Registration form and a Project HELP Intake form, both of

which are presented in the participants' native language.

F

Throughout the orientation session counselors continuousiy .i{rculate

amonhg the paﬁt%cipants providing individual assistance in filling out.all

items. After the forms{have been completed, they are reviewed by the

EY
.
L]

95




coynselors to insurg that al) necessary information has been inciuded.

At this point, the cownselors mke 2 preliminary evalyation of the
Jiteracy of the studants based on the difficylvy with which they com-
plated their forms, .M "A' for Titgrate or "B for 111jiterate is thep -
written op the student forms as a temporary substitute for the CYBS
which s administerad ance the student has bsen admitted into a class,

Following the completion of the forms and the orientation session,
the students are individually assessed s tp their level of English by
program instryctors, The instrument administered is an-inehouse English
assessment tast spacifically designed to detarmine the students conversa-
tional skiljs in the Engiish language, Based on their performance on the
test, the students ars lﬁ!igned to ong of thrg; program levels. The main
goal of this assessmeht 1é to place the participant in the appropriate
Tevel so that the class udi! be neither too easy or tao difficult.

The students are then registered for class acco}ding to their assigned
level and to tha time andJloﬁét;on of preference. A card is given to iﬁe
studeﬁt which indicates the center, address, telephona number, starting
date and time, and the Jevel of their ¢lass. | ' c

Thé-specia] neldt.?géiintgd by thg refugee pqpulatipnar; tqken into
consideration. during ;ﬁe prientation gession as well as throughout the -
ent;re a;sessment PPOCEQQ:L Staff cbnﬁdcting the orientation is bilingual

~as vell as sensitive g& gﬁe cultural and socioeconomic characteristics
. o, ‘

of the refugee population.

e
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ASSESSMENT INSTRUMENTS

r-4

Students admitted into Project HELP are administered two types of

assessments, namely, for vocational skills §nd Titeracy in their own

native Tanguage. The instruments being psed fur this purpose are the

comprehensive occupational assessment and training system (COATS) and the
| comprehensive tests of basic skills {cTBS).

The CTBS is a spanish language adaptation of the CTBS reading and

‘ é;themat{;; test developed by‘ the horwaik-La Miranda Unified School
distr{ct in  Southern California. Students in'Project HELP are adminis- -
tered the reading vocabulary arc reading comprehension sections of Tevel 2.
The results of this test assists in determining the stqdent Titeracy in

" their own native language, therefore insuring the best placement for the
étudenflin future training. The CTBS is administered to a‘group of
students during a :egular class period and takes approximately 1 hour
to administer. Bilingual staff is always present during-thesé sessions.

During one of the counseling sessions the studentsare administered
the COATS which utilizes an audio-visual format in assessing hoth voca-
tional interests and past experiences. The audio-visual cartridges
preéent photographs ofhskill activities as they would be seeﬁ from the
viewpoint of the person performing the activities.

The audio-visual format reguires only minimal reading. Participants
need only understand and/or read simple words apd ohrases such as like,
dislike, have done, can do. Furthermore, the audio-visual format allows
for this instrument to be utilized with both Haitian ang Cuban participants.

. An additional counseling session is used to interpret the results of the

COATS -to the participants’




41

' Sze appendix 11 for copies of hrochures end flyers used for recruit-

£, ment, intake forms and-¥sting instruments.
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SECTION IV
CURRICULUM ANO TEXTBOOKS




PROGRAM STRUCTURE
The program is structurad in two d1fferent models. Model “A" for the Viter-
ate students and Model "R" for the illiterate student§L~ Each model is divided

in three levels of 1nstruction ranging from the beginning to the advanced. The

specific English and Tife skills listed in the contract as "competencies" form

the basis of the curriculum.

The material that follows is incorponated in this document to illustrate
curriculium content
Curriculum content for Model A - {evels Il and III and Model B - Levels I1

and IIl will be made available upoir request.




CURRICULUM MODEL A-LEVEL T
COMPETENCIES




ESL LANGUAGE COMPETENCIES
Level*] - Model A

" Component 1 f
Upon conclusion of‘this component the students will be ahie to:
1. Use and respond tn simple commands.

Use the question word 'what! correctly.

Use the simple present tense in the affirmative, negative and 1nterrogat1we
using contractions where appropriate. .

Use personal names (surname, Tirst, middle and maiden names) and words
denoting marital status. d

Be able to address an envelope.and f{11-out the address section on a form..
" Respond to questions about the time. , ' -
7., Use the question word: where®. -  ~ = ° e R
Ask and resnond io questinns relating to place of birth."

ﬁnderstand U. S, money denominations and use this undefstanding to express
the cost of everyday items.,

Demonstrate an understanding of the singular and plural of nouns and pronouns. -
11. Use definite and indefinite articles. _ Te e e T
12.° Use demonstrative adjectives in the singular and plural.

‘13, Use the prepositions *at", "on", "in", "under.”

Component 2

" . Upon conclusion of this component, the students will be able to:

1. Use the question word "who.” o

2. “Use the expressions "at work”, “at home”, and "at school.”

3. Respond to the question.-”what‘s-tﬁe matter?™ -

4. Name parts of‘the body ana some common aflments.

5. Use the verb "to have” in the affifmative.'

6. Use cardinal numbers and apply this knowledge when using the telephone and

stating an address. o "

62




Est I.anguage Competencies :
- l.eve'l'l Hode'l A, Component 2 - cont..

7.

Discuss renting a voom, apartment or a house and the. raoms
Place, . -

Use the simple present in affirmative, nagative and interrogative. employing
contractions where appropriate,

Use the expnssions "thers 15", “"there are ," i
Use affirmative and negative short answers in the simple present, -

Use vocabulary encompassing clothing needs. - -

Identify the colors.  =» & v >

Ask and answer qUestions with the verb, "to nced,

Understand the positioning of adjectives, {,s, bafore the noun they modify,
Demonstrate ability to mame the days of the week, the manths and the seasons,
Use the ordinal nymbers. ‘ -

Use the present continuaus tease in aff{ rmqtive. 1nterrogative and negative
sentences. .

Use the object pronoun "im."
Use the verd "to Tearn® with a2 “to” infinitive..

-

Comonent 3 .
'upon conclusion of this component, the students wm be able to:

1.
2,.

Use some tm-\\;ord verds in the pr_gseﬁt continuous.

§.
¢
L
LY

Use the imperative form of verbs. bl
Ask ‘2nd answer questions relating to date and age.

™

Use m“preﬁosigion_'a;' in response to questions about the time.

Understand and use directigna'l terminology.
Usé adverbial time expressions.

Ilse the verb “want” with a "to" 1nfinitive.
Uu ’repositional phrages,




- ES' Language Competencies
Level 1, Model A - cont,

" Component 4 . B S .
Upon com'h*sion of this component, the students will be able to:

‘!

llse the simple past tense in affirmative, negative and JAnterrogative
sentences (regular verbs). . - i

" Respond to questions in the past with long and short answers.

Use the model auxiliary “can.® - : s
Use the past tense of .some frregular verbs.-
+

Use, "too to quatlify adjectives. poss

Eii Ehe question word "how“ in conjunction with the past tense of the verb
e”

Use object pronouns and understand their retationship to the nominative
pmﬂoun. * ?

Use the future tense with "goigg to”.

Answer quesiions beginning with f‘How do you speﬁ..'..“.




* + CURRICULUM MODEL A ~ LEVEL I
~ LESSON UNITS




L
- o

son | .
On completibn of this Tevel the studenits will show orally, in writing
or through demonstratioa, proficiency in the following competency
objectives. )
1. Respond to simple commands and ‘questions. - :
2. Gfive an appropriate response when greeted and asked his name.

P

3. Reproduce small and capital 'Iett'er's'.i T t

Lesson 2 -
1o ‘Respond to classroom directioag..
2. Show an understanding of the most commen signs. :
3. Identify the numbers from 0-100.
- 4. Ask and answer questions about the tiine.

S. Give appropriate response upon being asked his fu'n address.
Teacher's resource: map of Miami

Lesson 3

1. ldentify varfous occupations.
References: E.A.C.I. - pp. 12B-129
English I~ p. 133

2. Ask and answer-questions with “to be" relating to occupations.

L -

Lesson 4. SRS

-

1. Demonstrate an understanding of singular and plural.

2. Ask and answer questions regarding nationality.

Teacher's resource: map of Caribbean and/or world

Lesson 5 ]

1. ldentify 1/4 and 374 hours. ‘
Reference: English 1, pp. 44-45

2. ldentify the days of the week.

_t




-

Lesson § - conty. o
Fi11 out & simple 1.D. form.

3.

‘.

hf‘nnces: E.A, *fe = P:a
* Comypisation Ski1lbook - p. 54

ise the present continuous.
Reference: Practice] English = pp. §6-66

. Lesson 6

1

2.
3.

‘.

ldentify U. S. cofns, - .. ST
Reference:  Using Money §§r1es~Books 11 ang §11
Distinguish betysep "this? apd "that”,

'Identif,;"sm comman fond jtems.
. hfel‘llICES' .A.G !o ?.’ o 36"33

A Conyersatjop-Book 2 - p, - 107’
llespond to questions with "how much?®.

Lesson 7 . ‘ : J .

1

zo

3

‘.
s.

Identify fruits and vegetables {choose 1tems with referenfe to Cyban/
Haitian diet)

References: Comunication Sk;nbook pp. 13-14
English 1 = p. 7 )

Use "a® and "an® correctly.

Ask and vespond to "who® questions.
Use “"these* and "those”. |

_Purchase produEe items in & market.
hfe“ence: Eo‘ocolo - Po 29‘*-

leeson 8

.

ldentify commnon’ ‘locations-at the bahk,_ at the hospital. etc.
" Reference: Practical ;nglish - #p- 9-10, 'lz. 39
Use “where" in questions, "

Q, Distinguish between umst!ens *here” and "tlme .

67
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Lesson 9 B HEERA L0 : .. . 48
* l. .

.
2.

 Llesson 10~ - .

1.

. &
"

‘References: Corumnication Skillbook.1 - p, 21 - _ o

References: E.A.C. I. - pps 11-14 T

‘Ask and answer “who® questions about famﬂy‘members.

ldentify co:rmn objects found in thé¢ house and specify their Iocation
using the prepositions in, on and under.’
English 1 - pp. 124-125

Ask and answer questions re'lgting to location.

Identify fanily relationships within the imediate fanily.

Comwnication Skil1book - pp. 25-27
(family tree and questions) :

L

Use basic vocabulary needed for self-identification {surname, first, \ _
middle and maiden names). ° . .. . i -

Review the numbers from 1-100.

N. B, to Instructor: Identify level of student to basic conq:utation
and provide material on an individual basis. .

References: "Learning Math Skills . S
_Meeting Basic Competencies in Math |

Use the expressions, "at home"; "at work" and "at school®. s - A
Review monetary values and make change.

Reference: Communication Skillbook - pp. 29-3]

1..

2.
3

Identify parts of the body and’ common ailments. -

» Reference: E.A.C.I. - Chapter 3 - "

-Conduct a conversation about common af{lments. ' s

Use the verhb "have® and "what?" and yes/mo questions.

4.

S,

6.

ldenfity the parts of a telephone and conduct a télephone conv%rsat:ion. _
Reference: Speak Engli sh"l'- pp. 2=3 _ .
Respond to questions which elicit Student's telephone number. P

Identify “drugstore remedies" and means of locating medical he]p.

TN

DR . 68




Lessan 11 - cont. , | R ' _ 49
) 7 Use the simple: presens tense to- formulate statements asd questions. '
_ “Ledggn 12 0
i -+ Y. Discuss dwelling places.
_Befe_renee: g.A.C.1. - pp 88-89
2. Discuss renting an apartmens, -

: R&?&l‘enteﬁ !aAaBala' - 085"8? )
| ‘ Speak Englisgh - pp. 62-67 - . . ... - .

3. Focus on the us¥ of auxﬂﬁry “do" in the ‘prqsen't'te,nse..
4. Discuss the number of ﬁh‘"d;‘ln. in a famity, _
Reference: (E.A.Cls = ppe No¥4 . o
g : 5, Use the model ;nay' as {n *May 1 help you?r* Pooanr o Tem e
. 6. Revicw the present 'csntinuous. '
i. Use the negative of the limble prasent.
tesson 13 . "
1. fonduct a sis'cussion with 2 Tandlord about a rencal. ’:. &

2. Discuss the number and types of rooms in an aparwment or house, as
well as items of furniture,

. References: E.A.C.I. - pp.89-91 -
) A Conversation Book - pp. 62-53
Speak English < pp. 62-69 .

3. Use the expression "there {is, there are' in sta.tements e*d questions.

+ 4. Tatk about the location of the .student's home re'lative to other
neardy locations.

2

S. Ask.about rent on a house or apartment.
ve Use expressions of hunger, thirst and other states of being and feeling.
Reference E.A.C.1I. - pp. 9-10 _ S

E.roduce a3 dialogue syitadle for ute §n a fast food restaurant, .
«put store, ete.

e b e s s . I - -

- % Meapond to questiom almlt the toe. | . T /

69 d
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Lesson 15

2.

3.

8.

o -

Conduct a conversation about types of food in-different countries.
Reference. .A C.l. -~ pp. 30-32-

Use the third person singular, present tense in "what?” and yes/no
questions with verbs other than “be”.

e

Review and practice taiking about common ailments, feelings and
types of homes. .

Use possessive nouns when talking about- family relationships.

Lesson l§

].

Identify some common articles of clothing.
References: E.AQQAI,_:_pp.‘]09:113,___

dpiwirs IH

7.

English 1 - pp. 103-107
; .
Identify the colors.

Use adjectives to modify articles of clothiné {position of
adjectives before noun).

Identify the months of the year and first 12 ordinal numbers.
Identify the seasons. . | '

Reference: E.A.C.I. - p. 19

feview the present tense.

Use ordinal numeers when talking about the months.

Sy
<

Lesson 17

1.
2,
3
oy
5.

Discuss activities using the present continuous. tense.

Review the simpfe present tense.

Use the object pronoun "her®.

L 4

..fiscuss occupations.in the present c.atinuous tense.

Use the two werd verb "look for."

Lesson 18

i.

; e
3.

Identify some driving activities.

__IeggnegfsAnesnu{ce;wiﬂnjvenis_handhook.--——f

Use the object pronoun “him."

. . Mgt ”
Use eome ver.hs that are followed by a “to iqﬂ{-ite.

Yoo




Lesson 18 - cont. |
- 4, Use the expression "take Jessons® correctly,
§ FiV) qut an application for p driver's license,
Reference; Eompunication §kﬂllymk }-p. 84
Lesson 19 ’

1. Identify cqmon stamps for regylar and air mail u:c to domestic and
. foreign destinations,

Reference £,A,C.l. » MB 149 .. .
! ¥ Eﬂﬂli’h 1 rpg,ir §7-73 PrATEIAY It T g

2. Conduct conversations typical of an exghang_g in thﬂ. Post Office.
3. Use che verh "nged" orractly, o ' , S
4. Respond to the quastions "what's the date?, What day 1§ 147"
5. Review the possessfyg of Aouns,
6. Respond to question "When {5 ygur bi rthday?®
7. Respond to the queytinn "How 1d are yoy?"
Lesscn 20 : d )
4. Respond to questions abgut age, date ,a.nd birthdays.
2. Fill out a simple I1,D. farm.
Reference. }..A.C 1. - p.’8

3. Use some two word verbs {n the present qqnﬂnuops,

4. Use the expression "to be, getting l;ot, gold®, ete.

S.. Discuss common early mornipg activities, N

Reference: Communication S$killbook - pp. £3-64

6. Review driving activities, oscupations nhd articles of clothing.
. 7. Use the expression “on sale.”

jesson_ 21 -

Yo Converse about habitua) dafly and Megksand aptivities.

By s the expressions %o worky number of days per Weak, §45 off. on
MWS‘ etc.

anc{cncgi Enolish § = ppe 134-138

71 E...uf L.L;z };E‘
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Lesson 22
1. Converse about daily meais and snacks.

Reference: E.A.C.I. - p. 17

D!scuss food’ groups and meal planning.

Reference: '.The Money Series: How to Buy Food

Review time,’ ) _

Use structures and;vocabu1ayy from this 1esson in a restaurant setting{

Use time-expressions with “every". ‘

Useﬂmodiférs-ﬁheavy!-and 'l;ght' and-the expression-"on a diet:" -

Ask for and give simpie information about bus and airpiane scheduies.-

&

References: MJA bus schedules. -
Communication Skillbaok - p. $9

1.esson 23
1. Conddct a converzation about taking the bus.
References: MTA route map
" ' E.A!c.l. - pp! 67-72 .
Speak English T - pp. 43-45 (inciudes bus- schedule)
Identify point§ of the compass and expressions such as "southbound®, etc.

References: Speak English - pp. 45-46
) E-A«c-l- - M 169
A Conversation Book II - pp. 56-57-

Follow directions on 2 map, -
Teacher's Resource: Street map of Miami
R EY
Respond to questions about daily activities,

; -~ - 5. Fermulate and respond to questions about-activities at various. ..
. brts, ~Tocations, the bank, beach, etc. - sregtie -

Lesson 24 _ S =24,

* 1. 1dentify some common feelings and respond to questions about these -
feelings and about what the Student's want to do about these feelings.

iefgfghgéz E.A.C.1, -p. 9
2. Ask for and give street 1ocations of some commor places of business.

Refe 'ences: Speak English I - p. 45 .
- £.AL.1. - pp. 168-~169 ’?2
io’r - R !




Lesson 24 -~ cont.
3. Uce the verd “want™ correctly.

4, Fi11 out a check,

References: Communication Skillbook 1 = p, 81
.5.5 Ie - PP. ]42"]45

Lesson 25

1. Ask for and give directions to sper:'lf'lc locations where items can
be purchased. _

____&eierenc_es:_an Hsh -1 - p. 102 -

smk English - pp. 5561
Conmunication Skil1book » Do

Teacher's resaurcet Picture file - "Where do I geta , , .2°
2. Talk about things you need to do. S
3. Talk about getting on and off transpaitation at specific locatfons,
4. Review 2 bus schedule.

Reference: Communication Skillbook 1

Lesson 26 L o -

¥ oaranst RF

1. i’alk about past activities_using tim_ exprescions 1ike "last Saturday®, e'tc,
2. Differentiate between present and past actiwvities.
References Communication Skﬂlboek » pp. 39-40

- 3. Reproduce the past tense with correct pronunciation (consider an'_ -
explanation ‘of final sounds). -

4, Use the past tefise in the affirmative, negative and interrogative -
forms with contractions where applicable. :

Llesson 27 e ' ST A

P

g e 1y Revi e spectic occupitidns. o - ey oo

Temccer T Reverences:’ English 1 - Reading *Two Jobs® - pp._ 140-141 _'"""‘

N N use the model "gan” uuniu the con_c:pt of an occupation.
. . ’, M“ work houno
#, Use the past tepse to discuss pnvious occupatione and experience.

Referénce: E.AC.1y -;'a 123 "The




Lesson 27 - cont:d - - e e ]
S. Discuss tools, machines, etc. used on the job.

Reference: English 1 - p. 154
The Work Series: Work Rules - pp. 9-13 Tl

6. Discuss some work conditions.

. .- References: Englisk 1 - p. 151-Reading “Working in a» Factory" e
E.A.C.1. - pp. 124-126 L

Lesson 28

1. Discuss interesting places~to visit in tl;é city.using present and a0
past tenses {regular and irregular verbs).

o~ References: E.A.C.1. - pp. 162-164-
Practical English - pp. 178-193 .
1
2. Talk about household pets. —— L ", . -
Lesson 29

1. Identify the names of different types of cars and the parts of a car.

References: Communication Skillbook - p. 51
A Conversation-8ook II - p. 45

2. .Use "shopping terms” such as "it doesn't fit, excﬁange., receipt®, etc. ,o
correctly. '

References: Wheels and Deals (Buying a Car.)
The Money Series: How to Buy Clothes-
E,A.c.lo - ppo 114’120
3. Talk about buying, selling and trading in cars. _
4. Use ccmon tables of weights and measures. ; .

References: E.A.C.I. - I'-'PM- 32;35.
A Conversation Boglt - pp. 168-169

Lesson 30 )
1.° D3~ s4s activities in the past relating to places of interest visited,

Refel.r'ence: Map of U.S. -
2. Review occupations, returning various items, and types of cars.

Reference: E.A.C.I. - pp. 93-95

) f.csgn 3] )
1. Talk about the weather,

¢ 3

’

Reference: E.A.C.I. = pp. 160-18)
AL

o



Lesson 31 - cont. - graiie
2. Use the verb."to be" in the past to discuss tesson {tems.
3, WNrite an absence nate and discuss an a@\sem_:e.
4. PReference: The Work Serfes: ilorl: Rules - p. 43
4, Mieu aflments and medical services.
‘ kference. Yellow Pages
5. Formulate and respond to questions with 'why?"

. . . _ Vo

Lesson 32 j _ - " e

1. ldentify names of some gift ttems and birthiay customs.

2. Use object pronouns correctly with an understanding of their relaticnship
to the nominative pronouns.

3. Develop vocalmlary usefu) at the barbers Br beauty shop.

. Lesson 33
1. Discuss repairs necessary in 2 house or an apartment.

Heferences e Monay Serfes: Finding a Place to Live - pp. 20-22
Landlord’s responsibfiity to the tenant.)
ALY, - pp. 96-99 (Tools needed 'for fixing up or -
vepairing an apartment.)

2. lt[:e the "going to" forns of the future tense and future expressions of
me.

‘3. Use two word verbs with "get” {get up, get off, etc.)
4. Use adverbs of tume. )
lesson 3

1. Talk about sale items. .

References: A .Conversati:n-Book 11 » p. 23, pp. 31-33
. . The Money Serfes: How to Buy Food - pp. 26-28.
(At this point review computation skills.)

The Woney Séries: How to Buy Clothes. '
- e == —-The Iloney Series. Buying Furniture for Your Home - pp. 18-20

2. Discuss substitution of_ native food ftems for Amerfcan ones..
Reference: The Mork Serfes: How to Buy Food - pp. 9-25

b,

- =
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tesson 34 - cont.

3,

4.
s.
6'0

7. €

8.

Discuss work rules about time.

Reference: The Work Series: Work Rules < pp.~33:42
Review numbers.

Ask for 2 telephone number from information.

Use yocabulary appropriate to a telephone conversation.

References: Eng1ish 1-p.61° -
Speak Eng1ish - pp. 1-10

Contact emergency services“and provide relevant- 1nformation.

peference: E.A.C.I. - Pp. 63-64

Handle a wrong numbers call.

Lesson 35

‘.

2.
3.
8.

.Identify names of some small and large electrical appliances.

Referéence: E.A.C.I. - pp..98-99

Discuss home appliance repairs with a repairman.
Understand the function of the Ye1ldw Pages.
Review the future tense with "going to".




STUDENT PROGRESS RECORD-KEEPING

r

The p?imary record of student progress is the benchmark system.  The

. operation of this system is explained separately on the pages titied
"Explanation of Benchmarks for Instructors." The teacher must keep
an up-to-date record of achievemant on the class record sheet.

At lTeast once every four weeks, vsually at the coﬁbletion of a four-
week comporent, the instructor should transfer the information from
the class record sheet to the individual progress chart for each
student. These charts must be filed in the student's file in the

counselor’s office by the end of the course (16th week).

The formal four-week component test should be placed by the instructor
in the individual student file as soon as practicabde after the
instructor and student have gone over it.

At the end of each four-week component, the instructor completes a
Student Assessment page, and places it in the student file.

Summar

The instructor is responsible for placing in each student's file:
a) the completed individual progress chart, b) the completed
component tests, and ¢) a performance assessment sheet for each
four-week component. ’







5B

explanation of Benchmarks for Instructors .
Project HELP is bound by contract with the t.S. government to tra;n our y
population of students in English language and various areas of "life .
skills". The specific English and Vife skills are Tisted in the contract .
as “competencies", and form the basis of our curriculum. In order to
facilitate monitoring of our students' progress towards mastering these
various competencies, and to provide an accounting system through which
we can demonstrate compliance with the terms of the contract, we have
transiated the competencies- into a series of "benchmarks" (behavioral
objectives).

For this purpose, each Tevel of study (1, 2 or 3) is divided into four -
four-week components, and benchmarks have been written for each component.

fhe teacher will keep 'a permanent record sheet for* each class showing the
students' names and the date (month and day, e.9. 10/3) when an individual
student fulfilled a given benchmark. The benchmarks are listed on 2 i
separate sheet {see Teacher's Mgnua?), but numbered for easy correlation
with the class record sheet. . ’

Completion of a particular lesson is not to be equated with satisfaction
of a benchmark. The teacher should judge a student's performence for an
individual benchmark at least a week after the relevant lesson has been
introduced. The manner o%';esting for 2" benchmark will depend on the
particular benchmark and the teacher. Clearly “Student will fill -out an

’ application form" must be tested in writing, while "Role play ordering a
meal in a restaurant" must be tested in an oral but non test:like
situation. Many of the grammar-based benchmarks could be tested oraily
or written, but whenever possible should be tested conversationally.

One 'or two of the benchmarks can be checked in the fourth-week component

tests, but note that those tests are intended as reinforcement tools and .

do not comprehensively cover the benchmarks. Therefore, satisfactory

overall performance on those tests cannot be construed as achievement of

the set of benchmarks. In addition, note that the four-week component

— - ———-—pevaluation is a one-shot;~sit:down—test;~whereas—you-can;check off a —
benchmark at any time that the student satisfactorily .compietes the '
task specified in the benchmark. If a student fails to perform

7y




satistactorily at one pofnt in time, you can go back and test him at a
fater time until you cam check Mm off. (Remember, tog, that the
language 1ab persdfiial anid tutors cdn help in bringing, a student up to
jsvel ot & specifit aree.}

The befithinarks shouid b eheéked off by the teachér On an ongoing basis
throughout the 1ergth of the Course.

The benchmark-record shaet must be turiied in to the lead instructor at
“the complutitfi of sach four-wéek component accompanied by brief @ -———

comments on &y $tudent who' Has not completed them. The record sheets

must also be kept -upsto-date and available oh request by your 1éad

instructor at any tihw.. 7




Project HELP

liodel A
Level I
Component 1 Benchmarks

Student will:
-1, React appropriately to four of the following simple commands:

Listen!
Read page - !
Prite your name!
Close your book!
Sit down!
.Open your book!)
Answer the guestion!
. Repeat! S
Ask_____ a:question! =
Circle the correct answer!
Take a break!

]

Give four commands to another student and get successful reaction.

Ask 3 questions using what correctly and obtain successful
response. :

€.9. What is this? _ What time is it?
Give the time in response to qugstioning.
Ask 2 guestions about where classroom objects are.
énswer 2 questions about where classroom objects are using the
definite article and in, on, under, or at appropriately,

.incivding one plural sentence.

Fill out an application form including Mr., Mrs., Ms., name
(last, first, middle and maiden), address and place of barth.

Answer 3 questions correctly which require a negative answer with
the verb 'be' including one plural sentence.

Addresd an envelope including return address.

Identify U.8. coins using: This is a r and These are
» and state the total cost of three different-priced

itemg.

Identify three of the following-food categories:

Meat, fruit and vegetables

- ———12-—7Identify--10-job classifications, including his own present job,
past job, and future gdoal. T




Sequence ¥ 18-

-

Teacher

Lavel 1 Coméonent 1

*‘***_**'***i*_ﬁ********ﬁ*’***s**********

_IStudent

1

2

3.

5

6

7

8

‘9

10 |

11




Model A
Level 1

Component 2 - Benchmarks

Project HELP ' 62

Student will:

l.

Ask 3 questions using who

e.g. Who is wearing a red shirt? Use different colors and 1tems
of clothing in the questions.

Answer correctly 3 questions as in 1, asked by another student.

- . ..
Answer where qusstions using at work, at home and at schcol.

Respond approorlately to the question "What's the matter?"
including names of common ailments in gpecific body parts.

e

Give’hig own telephone number.

'Role play placing an emergency teféphohe call.

State his address using cardina. and ordisal numbers correctly.

State what kind of housing he lives in and how many bedrooms a‘na ’
bathrocms there are, using the expressions there is .or there are
#npropriately.

el

Answer the following quesuvions appropriately and co?rectly -
what color[ﬁy o_you.have?

hair

— s mm——n

State the Jday's date correctly using the name of the day, the name
of the month and“an ordinal number. .

Describe the c¢lothing worrn by another siudent.
Tell one thing he wants to learn to do.
Use the object pronouns him and her.

Ask and answer questicns with the verb need.

7




Bequence #°18- Teacher__

Level } Compenent 2
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5

Student . . L 9__

10-|-

—12

13

14




. . Project HELP

#odel A : - 64 '

Level I B
Component 3 Benchmarks

Student will

l. React approprlately to 3 commands which include a preposztlonal
phrase (e.g.. Put the book on the table).

2. Give 2 commands as n Benchmark 1. to another studen%, and '

~ obtain a successful reaction.
, 3. State his birthdate correctly using ordinal numbers and the : -
. verb be.
¢ 4. State his age using verb bpe.

5. Ask another student his bge and birthdate and obtain an
appropriate response. )

6.. Pespond to the question, "What ¢, you do in the morning?”
using three of the following exy -~ssions: wake up, get up,
" turn om, turn off, put on, take off.

7. State what time each of the activitier mentioned in Benchmark 6
ocecurs, using at .

8. State three things he sometimes does, never does, and often does.

9. Answer three how often questions telling how often and when arn
act&u;ty_occuxs_using_pnepos1t10naL_phzasesTve,gw~on-'°eEends,___________.
in the morning,. etc.

-

10. State how to get from the center to his house or nreighborhood ’
using compass directions.”

-

11. Tel: what his plans are for working in the U.S. using tr.
expr3551on want to.

12, List tools needed for three specific occupations.

5 1

83




Seyuence # 18- __ ‘Teacher . Level 1 Component 3 €5 o,

LA B I B B B B NN B N NE B EE B SRR B R R B TEE SR R IR R SN IR R NN N R

3y a4 5] & | 71 e 9] 10| z2}| 12

— —Student~————"— | 17| 7




Project HELP
Hodel A _
Level I 66
Component 4 Benchmarks

student will?
1. Tell 3 things he did recently using regular verks in the pasi
tense correctly.

2. Tell 3 things he didn't do the day before.

Ask anotner studcnt if he did speczflc things the weekend befcre.
{e.g., pid you go- to the movies?}

List 5 considerations when buying, selling, or trading a car.

Answer questions as in benchmark 3 above, using long and short
answers.

Tell '3 things he can and can't do. |
Ask another student if he can do some specific thing.

Tell 3 things he did in the past week using irregular past
tenses correctly. &

Answer 3 why can't you yuestions using the pattern because
it _is tpo.n;th_theﬁappnopn&axe~person—andﬂnumber of the verk
be.

- e — e ewm . g Te— - - ——— — — N

19. Ask a question about the weather in the past using how and the
verb be. — -

11. Answer 2 Guestions of the form, "Wwhat did you give your
for his birthday/Christmas?

12. Role play a telephune call to a qepairman."

-

Tell 3 things he is going to'do in the next week/month/year.

List 3 types of commercial sales.

L
Spell 3 English words pronouncing the names of the letters
correctly.

Describe the typical time schedule for an employment situation,
i.e. arrival time, coffee breaks, lunch time, and leaving time.

[ Ll




, Sequence # 18-

Strdant

1

2

Teacher

3

4

5

6

5

B8

9

Ievel 1 Component 4

10

115

12

13

14
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CURRICULUM MODEL A - LEVEL I
COMPONENT EVALUATION




Model A . Project HELP
Level I :

Component 1

Part Ome: Please complete the form below.

Mr.
Mre.
Name Ms.

Last Middle

Pddress

Number Street

City State Zip Code Telephone

Date of Birth Place of Birth

~ E]

Part Two: l. Look at the picture.
‘ 2. Circ}e the correct answer or sentence.
i . .

l. 1is ths WOman;a doctor?

a. Yes, he,ﬁs.
b. Mo, she/isn't.

c. No, hHée isn't:

d. Yes, she is.
these nen cooks?

Yes, they are.
No, he isn't.,
No, they aren't.
Yes, he is.

that are they? .
a. It's a GRAPEFRUIT.

b. They're GRAPES.
¢. They're GRAPEFRUITS.

vhat day is it?

*

a. It's Sunday.
b. It's Saturaday.

What's this? ,
a. It's a gquarter.
b. It's a nickal.
c. It's a dime.

d. 1It's a penny.
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Ve
6. Where are the peppers?
"'r 1y .
g \'re oN the table.
bi Bhayire Iy the table.
i They're 3? the table.”
e .

cirdlé oné, »

S, i el .:‘;Méi
Ez !ﬂg‘r aﬁf’gh& g Joup picice.

thé atord.

?ﬂﬂ i ré"~~n' '
#ha 'timé iﬁ-it? '

gl
t

r:tt!n gqar; f to aleven,
it s five. min tgq £0 .three.

c t’a elqvag f teen.

ﬁhdfeahpq ynq hthurgarg?

a. They're on the table.
b. The¥'re on the stove.
c. They're in the sink,

10— What's-this?

a. It's a purse. .
b. It's a wallet.
c. Yt's a bag.
PART THREE: éompletg «the sentenceg with IS, AM or ARE.

a me?hanic-

Susan and Tom _ students,

Litm and I bl jafing from New York.

‘.-. - LBEST copy mfmmsl‘li/
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Look at the picture.
Complete the sentence with the correct word:
(MY, YOUk, HIS, HER)

A

1. What's *occupation?

He's a waiter.

2. What's ’ telephone number?

It's 445-3215.

3. What's your name?

-

name is Cnarlie.
\ .

PART FIVE: 1. Read each sentence.
2. Write the number of the sentence next to the correct picture

1. CLOSE YOUR BUOK

\

\

2. SIT DOWN

3. OPEN THE DGOR

b

4, LISTEN

. 9. ANEWER THE QUESTION
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Read the sign in SPANISH.

Write the number -% the sign next to the same sign
in ENGLISH.

PELIGRO OUT OF ORDER
-\
. _ VENENO \\ FLAMMABLE

\
ESCAPE DE INCENDIO - CAUTION

’ \ '
NO ENTRE \ POISON

BAROS PUBLICOS \ EXIT

NO FUNCIONA \ DO NOT ENTER

\
COMBUSTIBLE \ RESTROOMS
SALIDA ' \ FIRE ESCAPE

\

PRIMEROS. AUXILIOS DANGER

L

CUIDADO PIRST AID
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*
Part Six: 1 Read the sign in Creole.
2, Write the number of the sign next to the same

sign in £rylasn.

PWAZON

’
PA ANTRE

\
WATE PIBLIK

LI ANPA-N

L4

SOTI

OUT OF ORDER =====weca=
POISON

EXIT

DO NOT ENTER
RESTROOMS
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"PART SEVEN: 1. Listen to the teacher.
3. Circie the correct answer.

Whp area you?
How are you?
€

2

8 .
zip code 1is:

90045
20405

Today is Tuesday.
Today ig Thursday,

address is:

1215 NW 25th Avanue
215 NW 25th Xvenue

phong. numher is:
B

546-7831
546-7038

$13.50
$13.15
Mrsz. Lee is a teacher.

- Miss Lee.is,g teacher.
Mr. Lee 18 @ teacher.

She's HASHING tﬁe baby.
She's VATCHING t_he baby.

I work with THIS DENTIST.
I work with THESE DENTISTS.




N
i

\ . " . Project HELP B .

todel A :
Level 1 ' . Name
Compor..nt 2 . °

Date

 PART ONE 1. Look at the picture. - N
2. Cirecle the correct sentence or answer.

T .

1; Mrs. Davis has . ’ .
a. two sons - .

* .b. two children
c. two daughters K

2. They are

a. father and daughter
b. husbaend and wife
c¢. brother and sister

3. How much is it?

a. It's smxteeq cents.
b. It's sixty-one cents."
- ¢: It's sixty cents,

-4. Vhat's the matter?

a. 1 have a sore knee.

- b. I have a sore leg.
g, I have a sore ankle.— -

d. I have«a sore elbow. '

5. What are these? ‘ -

a. They're chicken breasts.'

b. They're chicken wings. . :
c. They're chicken drumsticks. Q t

€. What's that?

a.'It's a light jacket
bt It's a Shirt- -
c. It's a heavy coat.

7. what are you doing?
a. I'm steering

b. I'm shifting
' c. I'm tcrning
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1.

¥hat's she doing?

a, She's making a left turn.
b. 8he'sd making a right turn.

What. are you 1&okinq for?

a. I'm lovking for a suit.
b. I'm looking for a tie.
¢. I'm looking for a jacket.

July is in

a. spring
h. wintez
¢c. sumner
d. adtiumn

1. Read the question.
2, Look &t the picture.
3. cComplete the answer.

wWhat's the matter? ‘
I have a

ok -

what do you want?

1 want

Do you have any children?

Yes, 1 have

POy R

What room is this?
It's the

. What do you want toaay?

I want some eldicken

.

BEST ol I‘:H/mﬂm/l.t B

.
b
1 L]
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hungry?

not. I'm

What is she doing?

She's

What is the waitress doing?

She's an order.

making a turn?

not., I'm

Is he learning to drive?

No, he isn't. He's learning
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PART THREE: Complete the sentences with HLS or HAVE.

1. ) I a soré ankle.

2. Barbara #& stomich achse.

3, John and & . the f£lu;

4. Robert a2 toothache:

S. The children , a fever,

PART FOUR: Compiete the sentences with the cortect words.

IS LEARNING
 ARE WAITING
" ARE LOOKING

IS LISTENING

IS TYPING

The secretary . : : ‘ . @ letter.

John and I - ) fot the bus.

Peter . . to the radio.

They L . for an apartment.

David w . . to drive.

99

REST fopy TR
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PART FIVE: Complete the sentences and questions with the correct words:

THERE IS ' IN
THERE ARE ON
1S THERE AT
ARE THERE

a lamp the table.

three bedrooms the house?

coffee the stove.

a bus stop the corner?

a telephone the office.

1. Listen to the teacher.
2. Circla the correct sentence.

]
¥

I'm looking for a PIN.
I'm looking for a PEN.

She's taiking to the MAN.
She's talking to the MEN.

I have & PEN.
I have a PAIN.

There's a BALL on the table.
There's a BOWL on the table.

Do you want TO EAT?
Do you want it?




Project EELP

_Model A
Level 1
Component 3

L3

PART 1

l. How much iz an air mail stamp for the U.S.?

It's 23 cents.
It's 18 cents.
It's 20 cents.

FEBRUARY

. What day is February 13th?

a. It's Tuesday.
b. 1It's Saturday.
¢. It's Thursday.

‘3. When is washington's birthday?

a. It's Pebruary 12th.
b. 1It's Fabruary 22nd.
c. It's July 4th.

. What is she doing?

She's putting on her sweater.
She's taking off her sweater.
She's taking off her rcincoat.

doesn't work on Sundays. 1It's his

birthday
day off
off day

saleslady is

showing a blouse
selling flowers
-sewing a shirt

's this?

It's a light dinner.
It's & heavy dinner.
It's a light breakfast.
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FLIGHT DESTINATION
e .
8. What time does flight 42 arrive? 2

Muxico City 3128 P.M, 6:45 P.M,
a, 5155 P.M, 8

b, 3128 P.M, Tokyo 3:55 P.M. | 8:20 AN, -
d. 6145 P.M, 7l Manila 8145 P.M. | 6155 AM,

" 9, what doas she do at the laundromat?
a, She washes Clothes.
b, She watohes ¢lothes.
¢. She waiches airplanea.
Did he play cards last Saturday?
a. Yes, he dves.

. Yes, ahe did.
d- Y‘st h" didl

. PART IT
Complete the sentences with D0, DOES, or pID.

1. you go to the movies on weekands?
]

2. What he do last Friday?

Be not go to the beach every week.

he wbrk 1ast Saturday?

you eat for breakfaat on Sundays?
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PART I1IX
Answer the questions in complete gentences.

l. what's the date today?

. Do you work on Sundays?

. What do you do on weekends?

. tthat do you usually eat for breakfast?

. Are you hungry now?

. Where do you buy stamps?

. Where do you take a prescription?

PART 1V

Complete the sentences with the correct words from the following list:
from to up

in for on
at off with

He was there two days.

They were the beach.

. She gets work at 4 o'cloci.

. What time does she get in the morning?

. What's sale today?

that's wrong the washing machine?

I stayed home last week.

. What gate does Flight‘Xé leave
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PART V

Listen te the teacher.
_Circle the carrect answer.

It's & ship,
It's & shesp:
It's & chip.

I have & mouth,
I have 3 mouss.

The car was on the éutb,
The cak was on the. curve,
She openc'tne doay’; |
She opened the dedr.

Look at the i
Look at the gggggl'

Does ghe need & new shirt,
Does she need 3 new skirt.

He writes it,
He rides it.

Tﬁat;s a pmo
That's a fan,




Model A

Project HELP

Level 1
Component 4

PART I

1,

What pet did they have?

a. They had a kitten.
b. They had a parrot.
¢. They had a puppy.
What is it?

a. It's a two-door car.

b. It's a station wagon.
¢c. It's a compact car.

These pants don't fit.

a. 'They're too short.
b. They're too long.

Vhere did she go?
a. She went to California.

b. She went to New York.
c. She went to Washington, DC

What can he do?
a. Ke can fix the lights.

b. He can fix faucets.
c. He can fix cars.

Fow was the weather?

a. It was cloudy.

b. It was windy.

c. It was foggy.

Why was he absent?

a. He had a sore shqulder.’

b. He had a toothache.
¢. He had a sore foot.

- f's-O 3
105
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Whéié did Marid §é?

"d. Shé goes t6 tue &£ shop.

FHOFE.

b' ﬁﬂ&gdebe gu the 206,

Did Jofin #ek Petus yEstaFday?

a; ﬂd; hé dahtéy

b Yo he Sant

PART II ‘
. Complete the Seriténc@§ wWith Wis or wWerd:

1.
2.

where ... ......... hEl 388¢ week?
You ... ... abBeht yesterday:
1 . ..'Bf V#BALiBh;

- The wedth8% .. _ . ... beadtiful in A¥idonas

5 Tom and Afi . ... .. . . id NeW Yotk last month:

. "PART III

We . . happy¥ when we 38% him agaid:
gohn and I . . ... . 8ick oh thé teip:

Answer the queStions:

1.

25

It

4 -

5,

Do you work laté sométiives? . .

‘When was your birehday? .

what time are you dbihg to get Up tomorfows.

Do you sleep latéd on iuékenas? -

What time does this clais begiii?

What di@ you gét on your birthddy? . .
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PART IV

Complete the sentences with the correct words from the foilowing.
list as in the example. ’

bank . medicine
departmeht store bread
pharmacy apples
bakery clothes
market stamps
post office ‘ ~cash

ex. When I need some cash, I go to the bank.

l, VWhen I need some + I go to the

2. Vhen I need some - ' + I go to the

. 3, when I reed + I go to the

When I need r I go to the

When I need , 1 go to the
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PARY V

Listen te the teacher.
. Giycle the gorrect answer,

1, a It's ap cld room,
P. It's an gid roef,

-

2. a, He showed pe the rock.
b. He ghowed me the lock.

)

i, Is it wreng?
b. Is it long?

S wrats ihe plily
c. Whera's the beas?

a, She gave me a pail..
b. She gave me & pair.

a, 1It's a good tquy.
b. 1It's a goad fool. ’

A loud chegr
A loud jeer

Look at the agehing.
Look at the aedging.

Y e et
N &
- . N r

E l{[‘ic.”-\\';ﬂ'!ﬂ"»;); LI . L g T
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EVALUATION FORMS




PROJECT HELP

Student*s Name

Level 1

Component 1

Component 2

Component 3

Component 4

Level 3

Component 1

Component 2

Component 3

Component 4

Sequence #

INDIVIDUAL PROGRESS CHART

student % / / / / // /1 -

4

6

7|819

Sequence #

4

216

71819

Seguence #

4

S|e

718




BERFORMANCE ASSESSHEWI'

PROJECT H.B,L.P.

STUDENT'S NAME; ———— : RTUBEME WO.¢ L LA/ /1Y

e e §

INSTRUCTOR'S WMMB: e 889 80-1

HEECE

TO THE INSTBUCTOR: Check () galupn ") if gtydent's performance is abave average,
colump "2" if it is average ar colupm "3" if it ig helow averagr. This form must
be completed every four weeks fgr all students,

Lﬁ_neeuent satis:actory Unaar-isfacton,

TS ET R AR 4 Rem e P iEm e EgemEEn am BT O BN T TN T T

GENERAL ATTITUBR . RMARNUAAN EAWNAAR KK
K. Relates well 4 the 1“9'::“3“" D

e o [ S e ey

B. Relaggs-wgll *Q m:hen

c. Showq i.m:gmst.

ACADEMIC
A. Undé:qtandq feason mate:ial'

_r = R —

B. aetaing lquon mterial

C. Has aqh@evgd cpmgtengies

EFFORT .
A. Exerts adequatq effort

B. Completes assignmg;its

ATTENDANCE
A. Attends class

A T =

B. Arrives Punctually

= nstxuctor's Simmt!
, .




Project HELP Evaluaci&ﬁ del Prafesor

Nombre del profesor: No. de Sequencia:

Fecha:

Queremos saber su opinidﬁ acerca del profesor. Lea cada una de las siguientes

’
caracteristicas y marque con una cruz (x) 1a columna gue corresponde a su opinidh
sincera. '

excelente . satisfactorio. deficiente

Tiene conocimiento de 1a materia,

Demuestra entusiasmo.

Explica Tas lecciones claramente.
Usa buenos ejemplos.

Mantiene 1a clase interesante.

Demuestra respeto por las ideas y
experiencias de los estudiantes.

Es-justo al tratar con los estudiantes.
s .
Esta bien organizado.

Comentarios Adicionales

HELP 016




CURPTCULUM MODEL 8 - LEVEL I
LESSON UNITS




General Objectives:

1. Oral Engiish. v
Pre-literacy in native language.
Reading English survival words.
Eiementary Tife skills. =

it 1 ’

.-Books ESI. Lesson 1
Pre-Rﬂad1ng Learner, Worksheets, Activities 1, 2,3

Objectives:
1. Respond to simple commands and questions. ‘
2. ldentify common ciassroom ftems.

Give an appropriate response whan gregted and asked his name.

-

_Visual discrimination of signs.

Unit 2

Books: ESL, Llesson 2
Pre-Reading Learner, Activities 4,5, 6

References: Map of Miamf .
English for Adult Competencies, pp. 67-72 -

Objectives:

1. Ask and answer questiion. about addre;ses.

Z. ldentify the numbers from 0 to 12
Identify the hours and the haif hours.

Abitity to distinguish shapes_that look Tike letters of the fatin alphabet,

Understand regional division of Miami.
Lifeskill about public triniportation.




oks: 5L, Lesson 3 K
Fe-Reading Learner, Reading 1esson 1
TEher’s Guide-Reading, Leesens 1o 2
References; Your New Life fn the United States, Section 3
Objectives; T
1. Identify varigus aceupations.

.2. Ask and answer quéstign; ahout A third person.

1. ge :blg tglai.ss.i.nsmsh se,rt_ﬂ;i tetters of the alphabet [Ay 22 Ky m, 55 55
p» W 1@ . . .

-

2. 8e able to draw sartain Tetters (same as above).

1. Life skills ahoyt job.

——

pooks: ESL, lesson 4 '
Pre-Reading Learner, lesson 2, Reviey check 1-2
Jeacher's Guidg-Writing, Jessons 3, 4 N

References: Map of . S, and Carribean

Unit & ' .';

tbjectives:
-V, ldentify occupations.
: 2, Demonstrate understanding of singular and ylura].

3. 6ive appropriate yesponse upon: »

" a, being asked his occupation.
b, being asked the pccupation of other pepsons, -

c. being asked where he is. from.
8, Ejcit the above information.
$. UYse of the negative in answering questions.

3. pe adble to distinguish letjers TN £].
' able to draw letiers (RTEIRE f1,

L s - 115

W s -
Fewehers il IO Tl b 55T COP oy




Unit 5 - cont.

Objectives:

1. Identify the quarter hours and 3/4 hours.
2. 1ldentify the days of the wéek.

1. Be able to distinguish 1e.ters [L, 8,2,1,Cl.-
2. Be able to draw Jetters [L; B,.Z, 1, €.

e

Unit 6 ‘

e —

. Books: EsL, lessﬁn 6 .
Pre-Reading Learner, lesson 4, review check 3-4
Teacher's Guide-Writing, lessons 7, B

References: "Using Money Seriés”. Book 2, Coins & Values
Your fiew Life in the United States, ~ction B

Objectives:

1. Identify coins and fﬁod items.

2. Distinguish between "this"and “that".
3. Gifﬁ answer using “it".

&. Ask an¢ give money value of cofns.

5. Ask and give the price of lesson.items.

Be able to distinguish 1etters [C, G, H, E].
Be able to draw letters [G, H, J, R].

“Lifeskills: money, bank, taxes

Unit 7 .
Books: ESL, lesson 7

Pre-Reading Learner, 1esson 5

Teacher's Guide-Writing, Jesson 9, 10
References: English for Adult Competencies, pp. 25-48
Objectives:
1. Identify fruit and vegetables.
2. Differentiate between the article "a" and.’an“.

g

116




Unit 7 + cdnt.

Objectivast

3. Ak "who" and "yes-no* queitiuns with "thesé® and Hthose" .
4. Purchise produce 16ems ins market,

L 4

i. Beable to distinguish Testers L8, 30 V1.
2. Be able to draw Tetters LV, Ry Jy Ky W, V).
Lifeskill: food ' -

*

P

Books: ESL, lesson 8
Pre-Reading Leainar, lessons 6, 7-
Tescher's GuidesNriting, tessons 11, 32
Objectives:
1. ldentify common lbcation,

3. Distinguish between the expressions “nere” and "LRere®,

1. Be able to distinguish lesters [V, W K, O, Yl.
3. Se tble to draw letters LY, 4, U, 0, X].

Vhit §

 Books: ESL, Tesson 9 _
Teacher's Guide-Nriting, leison 13, 14

Objectives: ~

~ ¥ Ask "Wh* questions and ."yessno" questions and give I‘é.'}bm.iie using locative
phiases with *in", “"on®, aid Sunder” . : _

-2, Wreite 26 letters of the alphadet in correct ordeétr.

Cpaitad
dowk§s ESL, Vesson 10 |
; wnisg;éor:oie handouts covering: diphthongs
~ hjestives: o __ .
Yy ldentity family relatienship within the fmmediate Tanily.
| 117

.
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Unit 10 - cont.

Objectives: e

2. Recognize the numerals from 1 to 100.

3. Ask and enswer "who" questions about family members.

4. Use expressions "at school”, "at home"* and "at work".- ~

Learning Spanish/Creole diphthongs.

r
r

Unit 11 -

Books: ESL, lesson 11
Spanish/Creole handouts: simple words.,

-,

-

References: Your New Life in the United States, section 7
Objectives:

Identify common ailments.

ldentify parts of a telephone.

Use "what" and "yes-no” questions with the verb "have.”

Use answers with do/does.

Conduct conversation about common ailments.

Réid simple words in native language.

Lifeskill: medical cars.

Books: ESL, lesson 12
Spanish/Creole handouts: simple words

References: Your New Life in the United States, section
English for Adult Competencies, pp. 83-102

Objectives: .

- 1, Discuss dwelling places.

. Discuss the number of children in a family,

2
3. Read simple words in native language. .
4

. Lifeskill: Housing




Books: £5L, lesson 13 -
$ptnishlcreole handouts: timto words

Objectives:.
1. Carryona discussion with hndlord regarding rantal,.

2. Discuss the number and types of rooms 1n apartment or hovse, as well ag ftems
of furnityre,

3. Use the expressions “"thare: is" and LEhere APe"; . imtei<liam  evimem et
4. Talk about the Yocation of tneir home relative to other nearby locations,
5. Ask about rent on & house oP dpartment.

" N * .

6. ‘Write simple words in native language.

Unit 14

Books: ESL, Yesson 14
Spanish/Cresle handout: ginple words

Objectives: ' T
l._ Use expressions for feelings of hunger and tl;tr:t.

t
.

" 2. Repreduce dialogue suitable for use in fast food restaurant,
3. Respond to questions about time, )

4, Hrite simple words in native language.

Uit 15
Books: _ E_Sl.. tesson 13

Gjectives: .-

1. Carry on conversations about type of foods of different countries.

with verbs other than “to be®,
3 VUse of the possessive,

- 2, Use the third person singular in “what® and "yes-no" que;tions and qnsuers

4, Print and sign own name.




Unit 16

Books: E£SL, lessons 16
frank €. Richards-Book I, Chapter 1, 2

References: English for Adult Competencies, PP
Objectives? "
| 1. ldentify some common articles of clothjng.
Name the months of the year, ... .
Discuss the seasons of the year.

Read survival words in English,

Books: ESL, lesson 17
Frank £. Richards, Book I, Chapter, 3, 4

Objectives:

? 1. Discuss activities in the present continuous.
2. Discuss occupations in the present continuous,
3. Shop for specific items.

4, Use the present progressive.

5. Read survival words in English.

Unit 18

Books: ESL, lesson 18
Frank £. Richards, Chapter S, 6

-

Objectives:

1. Identify'driving activities.

2. Identify some other activities,
3. Piscuss activities that one is learning to parform,
. Read survival words in English, '
5. Lifeskill: traffic system,

——




Booksi ESL, ledsdn 19
ffink E: Richards, Chipiér 7, 8

Objectivds:

1. ldentify commsn stimps for regulir dnd afr vat) to domestic and foreign
stifations,

2. conduge conversations typleal of an exehibnge in-the Post Office.
3. Talk abéut bifthddy and dge. -+ - - T
4. Read survival words a4 English:®

Unift 20

Books: ESL, lesss )
: Frank Efsa?eﬁgm. Chapter 8, 18

Objectives:

1. Discuss some &riy woriing-detivieies.
2. Use éxpreisiond relatdd 0 whtihieb.
& Read surviva) vords in ENg1sA, t

§.° Lifeskill: Community Sefvice$ n the U, §,

‘ S




CURRICULUM MODEL 8 - LEVEL T
COMPONENT EVALUATION




ESL EVALUATION
MODEL B LEVEL I
COMPONENT 1
CODE: T= TEACHER
E.A= EXPECTED ANSWER?
WHAT IS YOUR NAME?

My name is

WHAT IS YOUR LAST NAME?

My last name is

HHAIAIS YOUR FIRST -NAME?
My ;frst namelis
HHhT IS YOUR ADDRESS?

ﬁy address 1is

'WHAT 1S YOUR ZIP CODE?

My zip code is _
WHAT IS YOUR TELEPHONE NUMBER?

a) My telephone number is

b) I don't have a telephone

WHAT IS YOUR SOCIAL SECURITY NUMBER?

My Social Security Number is
" WHERE ARE YOU FROM?

I am from




TDENTIFY COMFON OBJECTS

WHAT 15 THAY

‘, ‘T ts A Vessndipdrd st ant .
or

2, “"s A stesdbrasnnnvbsbid




17.  T: PLEASE COUNF FROM 1 30 12
A

18. T: WHAT ARE THE DAYS OF THE WEEK?

" E.A: Monday, Tuesday

WHAT TIME IS IT?’
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EVALUATION REPORT ON MODEL B




Report. on Model §

The Model 8 curriculum was designed to accompdate those participants of zero
or low-Titeracy in their own language, as determined initially by their lack
of ability to complete the intake forms without help.

Model B students in.tke Haitian component were divided into two groups.
Those of zero Titeracy and those of Tow literacy, but at least three years
of formal schooling.

The Model 8 curriculum originally established in Project HELP combined the
teaching of oral conversational English with the introduction of elements

of literacy in Haitian Kreyol and English in paraliel. The English Titeracy
component was based on Delta System's "Passage to ESL Literacy", and the
Kreyol Titeracy component was left unspecified, individual teachers pro-
viding their own worksheets and methodology. This procedure has met with

a good Tevel of success for those students who entered with some,albeit Yow,
Titeracy skills. The curriculum has given disappointing resuits in the
classes of real illiterate studerts. In addition, the curriculum is

based on covering the first twenty lessons of Delta's English for the 21st
Century, whereas in reality, the "slowtrack" classes have seldom gone
beyond the twelfth lesson in the first sixteen week period. The Tanguage
content of the first 12 lessons is very limited, and certainiy not a great
achievement for students who have spent close to 150 hours in class.

Model B teachers are meeting this week to discuss methods, resources and
procedures in an attempt to pull together a Model -8B curriculum that will be
effective for the "slow-track" students.

NOTE: Refers to the Model B Program /Notre Dame Academy
11/09/8%




CURRICULUM MODEL B - LEVEL I.
HOMESTEAD VERSION




MODEL B - LEVEL 1  CURRICULUM (Homestéad Version)

The course begins with an intensive introduction to Titeracy following
sections 1 and 2 of Passage to‘ESL Literacy, Deita Systems Inc. This
departure from the original syilabus, in which Titeracy training ran
concurrent with the oral English training, follows the obvious intent
of the production staff of PESLL and the experience of at lTeast one
center using the Delta System materials with illiterate students. A
memorandum circulated by CAL notes that the original Modulearn materi~
als, on which the PESLL is based “were designed'to be presented with
Lessons 1~10 in English as a Second Language: A New Approach for the
21st Century. The material, however, is best used as a single
integrated unit...."

Section 3 of the PESLL uses the vocabulary and structures of and is
correlated to Jessons 1~10 of the Delta Language text. For this
reason, we pick up the two texts in combination at the beginning of
the third week, thus providing further Titeracy training throughout
the presentation of the heavily oral English Language Syllabus.

Key to Materials

PESSL = Passage to ESL Literacy, Delta Systems Inc., 1981

FWP = Learning Functional Words and Phrases for Everyday Living,
Frank E. Richards Publishing Co., 1977

Delta = English as a Second Language: A néw approach for the let
- Century, Delta Systems Inc., 1981

EAC 1 = English for Adult Competency Book 1, Prentice-Hall, 1981

Also: Street map of Miami and Dade County
- Political map of U.S. and Caribbean region
Fiorida State Driver's Handbook .

Suppiementary pre-reading worksheets lifted from original
Modulearn Literacy Program materials, 18 pages.

Using Money Series Book 2, Frank E. Richards.

Center for Applied Linguistics, 1981
Your New Life in the United States
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PROJECT H.E.L.P.

Curriculum

Model B, Level I

Component 1
bnit 1.

bnit 2

bnit 3

Literacy

1) Write personal information. (You are asking
the student to copy without analyzing
essential information)

Life Skills-

1) Recognize and copy basic signs.

Literacy

1)  Visual discrimination {Suppiementary worksheets
are available where extra practice is needed)

Life Skills
1) Recognize and copy basic signs.

Literacy

1) Sound Symbol Association/Beginning Reading and
Writing/Recognizing and Hriping the Alphabet

Life Skills

1) Recognize and copy basic signs.

Language

1) Respond to simple commands and questions.
2) ldentify common classroom items.

3) Give an appropriate response when greeted and
asked his name.

Litera
1) Read and write words in lesson.

Language

1) Ask and answer question about addresses.
2) ldentify the numbers from 0 to 12.

"3) Identify the hours and the half hours.

132

PESLL pp. 1-9

FWP pp. }-5

PESLL pp. 10-28

FWP pp. 6-11

PESLL pp.31-76

FWP pp. 12-29

Delta, Less. 1

PESLL pp.79-84

Delta, Less. 2




Unit 5 (cont.)

Literacy
1)  Read and write words in lesson. PESLL pp.85-98

Life Skills
1)  Understand regional division of Miami.

Map of Miami & Dade

2) Use basic vocabulary of public
transportation. EACI pp.67-72

Component 2

Unit 6 Language

1) Ildentify various occupations.
2)  Ask and answer questions about a third person.  Delta, Less. 3

Literacy

1} Read and write words in lesson.
Life Skills
1) Expansion of occupation titles. , EAC I pp.128-129

Unit 7 Language

1} ldentify occupations.
2) Demonstrate understanding of singular and plural.
3) Give appropriate response upon:

a. being asked his occupation,
b. being asked the occupation of other persons,
¢c. being asked where he is from.

4) Elicit the above information. ,
5) Use of the negative in answering questions. Delta, Less. 4

Literacy ‘
1) Read and write words and phrases used in lesson. PESLL pp.109-120

Life Skills

1) 8e familiar with geographical location of
present and former home city within context
of western hemisphere.
Map of U.S. & Caribbean




Unit 8

Unit 9

Language

1) Identify the quarter hours and 3/4 hours,
2} ldentify the days of the week. Delta, Less. 5 .

Literacy

1) Read and write words and phrases :
used in lesson. PESLL pp.121-136

Language

1) Identify coins and feod items.

2) Distinguish between "this" and "that".
3)  Give answer using "it".

4) Ask and give money value of coins.

5} Ask and give the price of lesson items. Delta, Less. 6

Literacy

1) Read and write words and phrases ysed
in lesson. PESLL pp.137-148

Life Skills

1) Use basic vocabulary concerning money,
banks, and taxes. EAC I pp.36-38

(References: "Using Money Series™, Book 2, Coins & Valies
and Your New Life in the United States, sec. 8)

Unit 10 Language

1)  Identify fruit and vegetables.
2) Differentiate between the articie "a" and "an".
3)  Ask "who" and "yes-no" questions with “these" and
"those". -
Delta, Less. 7

Literacy

1) Read and write words and phrases ysed in lesson.
PESLL pp.149-162

Life Skills

1} Purchase produce items in a market.
2) Use basic vocabulary relating to foods. EAC I pp.25-48
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tnit 11

Component 3
Unit 12

Language

/'—.-__—-‘\\
-1}  ldentify common Tocations.

2) Distinguish between the expressions "here"
and "there",

Literacy

1) Read and write words and Phrases used in
Tesson.

Life Skills

1)  Recognize and copy basic signs.

Language

1}  Ask "Wh" questions and "yes-no" questions
and_give response using locative phrases
with "in", “on", and "under".

Literacy

1}  Read and write words and phrases used in
Tesson.

Life Skills

1) Recognize and copy basic signs.

Language

1) Identify family relationship within the
immediate family.

2) Recognize the numerals from 1 to 100.

3)  Ask and answer "who" questions about
family members.

4) Use expressions "at school", "at home"
and "at work".

Literacy

1} Read and write words and phrases used in
Tesson.

Life Skills

1) Discuss family members

Delta, Less. B

PESLL pp.163-174

FWP pp. 30-35

Delta, Less. 9

PESLL pp.175-184

FWP pp. 36-41

Deita, Less. 10

PESLL pp.185-194

EAC I pp. 11-14




Unit 14 Language

1} Identify common aiiments.
2} ldentify parts of a telephone.

3) Use "what" and "yes-no" questions with the
verb "have".

4) Use answers with do/does.
5) Conduct conversation about common ailments.

Delta, Less. 11
Literacy

1) Read and write simple words and phrases
used in Tesson.

Life Skills
1) Discuss elements of medical'care. EAC I, Chapter 3
(Reference: Your New Life in the United States, sec. 7)
Unit 15 Language

1} Use Auxiliary "do" with thz present tense.
2) Use the modal "may".

3) Discuss the number of children in a family. :
a Delta, Less. 12

Literacy

1) Read and write simple words and phrases
~ used in Tesson.

- Life Skills

1) Discuss dwelling places _ EAC I pp. 83-102
(Reference: Your New Life in the United States, sec. 5)

Unit 16 Language and Life Skills

1) Carry on a discussion with landiord regarding ’/*
rental. ‘ i{

Discuss *he number and types of rooms in apartment
or house, as well as items of furniture.

Use the expressions "there is" and "there are".

Talk about the location of their home relative
to other nearby locations.

Ask about rent on a house or apartment. Delta, Less. 13
EAC I pp. 89-91
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Unit 16 (cont.)

Unit 17

Comggnent-d
Unit 18

Literacy

1)  Read and write Simple words and phrases
used in lTesson.

Language

1)  Use expressioﬁs for feelings of hunger and thirst.

2} Reproduce dialogue suitabie for use in fast food
restaurant.

3) Respond to questions about time. Delta, Less. 14
EACI pp. 9-10

Literacy

1) - Read and write simple words and phrases used
in lesson.

Life Skills

1) Recognize and copy basic signs. FWP pp. 42-47

LanQuage

1) Carry on conversations about type of foods of
different countries.

2) Use the third person singular in "what" and
"yes-no" questions and answers with verbs !
other than "to be”.

3) Use the possessive Delta, Less. 15

EAC I pp. 30-32
Literacy

1)  Read and write Simple words and phrases
used in Tesson.

Life Skills
1) Recognize and copy basic signs. FWP pp. 48-53

Unit 19 Lagguage

1) ldentify some common articles of clothing.
2) Name the months of the year.

3) Discuss the seasons of the year. Delta, Less. 16
EAC I pp. 1D9-113
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Unit 19 (cont.)

Literacy

1) Read and write simple words and
phrases used in lesson.

Life Skills
" 1) Recognize and copy basic signs. FWP pp. 54-59

Unit 20 Language

1) Discuss activities in the present
continuous.

2) Discuss occupations in the present
continuous.

"3) Shop for specific.items.
4. Use the present progressive., - Delta, Less. 17
Literacy

1) Read and write simple words and
phrases used in lesson.

Life Skills
1) Recognize and copy basic signs FWP pp. 60-65

Unit 21 Language

1} ldentify driving activities.
2) ldentify some other activities.

3) Discuss activities that one is
learning to perform. Delta, Less. 18

Literacy

1} . Read and write simple words and
phrases used in lesson.

Life Skills

1) Identify traffic signs.  Fla. State Driver's Handbook

Unit 22 Langyage
1} Identify common stamps for regular and
airmail to domestic and foreign destinations.

2) Conduct conversations typical of an exchange
in the Post Office.

3)  Talk about birthday and age. Delta, Less. 19
EAC I pp. 148-149
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Unit 22 (cont.)

Literacy

1} Read and write simple words and phrases used
in lesson.

Life Skills

-~

1} Ildentify and copy basic signs. FWP pp. 66-72

Unit 23 Language

1} Discuss some early morning activities.
2) Use expressions related to weather. Delta, Less. 20

Literacy

1) Read and write simpie words and phrases used
in lesson.

Life Skills

1) Test all functional words and phrases. FWP pp. 73-76

2} Fill out simple ID form. EACI p. 8
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MOnEL A

Consumer Ec.
LEVEL I

Coins & Values e "Using Money Serics" Book 2 & 3

Personal or Pamily Budget (elements)
Food EAC 1 2548
Clothes EAC I 103~120
Bent & Utilities EAC. I 83-102 R S
™S o "Finding a Place to Live"
Transportation BAC 1 67~72

Bark Checking EAC T 139-145 ) v
Food Groups ) ™S "How to Buy Food"
Meal Planmning " ."

Food Substitutes " - "

Besic Math Skilis "Learning Math Skills" or
"Meeting Basic Competencies in Math"

EAC I = English for Adult Competency Book I
’ Prentice-Hall

-

™5 « The Money Series  Hopewell Books |

Ueing Money Series Book 2 Frank E. Richards Publi. Co.
” " " Book 3 L "

arni t Skills

Meeting Basic Competencies




Payslip
Deductions

W-4 & Income Tax Expmptions
Understand Taxeyg
" 1040-A & W=2

Ssving Flans

Understand Checking a/c
& Scatenent

" Loan Sources & Interest Rates

Credint Buying
Family Budget

Price Comparison

MODEL &
Lonsumer Ec,

-

LMLZ

PP, 8-12
" 44

.
P.F. 23-35
™S "raxes!!

P.F. 3567
P.F 1237130
% “B’;ﬁk‘%" .

M8 MHow to Borrow Money"
’g’o m-;iz

2,7, 77-86 A
B
to ¢ ey”
- & r.rf;?-lox

i

THE "Hov tq Buy Glothes _
N "How to Buy F
" "lvﬂng Furniture for Your Home"

Sypvival st™ths Supermarket
B.F. 68-76

P.¥, = Personal Finances
o '_m__ﬂ_o.t;k Serie,
e g 'm Mouev Sories

: mmat at_the Sugenmrkg;

——— -, e

Seacs of Florids
Nopevell Books

LRI

EMc/Changinn Tiue




MOCEL A
Ccasumer Ee, _

LEVEL 3

Work Benefits

. .Fealth Insurance . . t awver (THS "Payroll Deductions & Company Bénefits"
Life Insurance e . *
Pension TWS "Where to Get Help"
Credit Union PF 13-18

Sick Leave

Personal Days
Workman's Compensation
etc. '

Lloan Sources "Buying on Cret_lit"

Insurance: - Auto ' , ™S "Insurance”
Renter's " i
Health/Life . " "

Consumer Advice: Legal aid
. Truth in Lending
Warranties
Door-to-Door Salesman

Tel-Consuner

TWS = The Work Series Hopewell Books
™S = The Money Series " "

PF = Personnl Finances State of Florida

Buyluy on Credit EMC/Chinnging Times
[} ‘_.- E
Tel-Consumer Leaticts of Phone tfmhm-s. 1_ 4 3
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}
*
1
'
i.
-
*
T
14

Coins & Values

Math

Personsl & Family Budget

i

“Oeing Money Sertes" Book 2

“
"Learning Math Skille"

Yood . EAC  25-48
Clothes EAC [03+120
Rent etc. BAC 83-102

Transp. PBAC 67-72
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MODEL B

S e—————

Consumur Fe. Level 2

Coins & Values "Using Money Scries” Book 3
Addition - Subtraction ' " " "

Comparing Prices ™S "How to Buy Focld"
"How to Buy Clothes" .
* "Buying Furniture for Your Homc"

[ 4

Meeting Bagic Competencies in Math

Baok Checking e/c’ BAC | 139-145

6/2/81
I
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MOOEL 3
Eonsumer Ec; Level 3

Plan Family or Persona} Budget
- ™$ ;'How te Budget Money"

»

"Hoie to Borrow Money"

" Buying on Credit ms  "How to Borrow Méney"

BY 77-86
"Banking”

6/2/8)
» .




Level 1 ~ Competency
Employability Skills

English for Adult Competency

Identify abilities, interests, values, personal characteristics agd}

axpefienccs that are occupationally relevsnt En choosing a career.
-pages 128-129-

Explore occupational fields and jobs commensurates with the student's
skills or in. conflict with his/her valuesw. -~ pages 128-129 et

Determine types of training and skills necessary to achieve occupationalu
goals. - page 126

Understand and fill in correctly various types of application forms.
- pages 135-136 )

Investigate sources of svailable jﬁb information. - pages 123-125

Prepare for and demonstrate successful techniques for job intervicws.
= page 127 - pages 130-133




GROUP COUNSELING SESSIONS




PROJECT H.E.L.P.

COUNSELING SESSION #1: INTRODUCTION

Define the word "counselor”.
Explain the role of a counselor in the Project including the services to pe
provided.

Explain the general purpose of "group counseling” including a description
of topics to be covered.

Play the "Name Game".
Talk about bus routes leading to the center.
Discuss sources available in finding jobs in Dade County.

InTorm the studeats that the classified ads will be d15cussed during the
next session.

\

Check that everyone has a Social Security card. Assist those who do not have
it in complieting an application.




PROJECT H.E.L.P.

COUNSELING SESSION # 2: LEARNING TO USE THE CLASSIFIED ADS.

Introduce any new students.

Summarize information yiven last session.

Discuss using the classified a?s for job hunting.

Use the Miami Herald Classified Ads and explain the different sections.
Discuss minimum wage and overtime.

Hand out classified ads for them to take home.

Inform them that during next week session they will Took in the classified
ads for two jobs they may be interested in.




PROJECT H.E.L.P.

COUNSELING SESSION # 3: FINGING JOBS IN THE CLASSIFILD ADS SECTICN OF THE PAPER.

Summarize previous session.

Hand out classifieds.

Divide students in groups of 4 and have them find two Jobs which they are
interested in. .

AlTow 23 minutes for this process.
(Counselor must circulate among groups to ansver any questions.)

Discuss how to make phone calls for interviews,

i
Discuss what néeds to be ,icluded in a Tetter when answering a want ad.

Inform the students that during the next session they will have the

opportunity to practice writing Tetters and making phone calls.

Classified ads selected by the individual students during this session
snould be saved. Write student's name on it.




" PROJECT H.E.L.P.
COUNSELING SESSION # 4: ANSWERING WANT ADS.
Summarize previous session.

Give back to each student the classified ads he selected during the last
session.

Role play with the students in making telephone calls in English.

Have the students write letters responding to the ads.
Collect the letters.

Inform the students that during the next sessibn the letters will be returned
with corrections and the discussion will focus on filling out job applications.




BRtdECT HoE.L.p.
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o ' ' ’ : 126
PROJECT H.E.L.P. .

COUNSELING SESSION # 6: GOING ON A JOB INTERVIEY

1. Summarize previous session

2. Oiscuss interviewing tips and questions.

3. Role play a job interview in English.

o7

4. Discuss following up after the interview.

5. Inform the students that during the next session the discussion will focus on
what the employers expect of the applicants and the different things they
have to consider when choosing a job.
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PROJECT H.E.L.P,
COUNSELING SESSION # 7: KEEPING THE JOB

Revieyy the topics discussed during previous seséions:
Finding a Job in the classifieds.

Answering want ads.

Fitling out the job application.

The interview process and follow up.

L)

Discuss what the employers expect of the employees.

Discuss employee benefits,
Explain payroll deductions.

Discuss all the important and general things an employee must observe te
keep the job. (Timeliness, responsibiiity, attitude, absenteism, etc.)

Inform the students that now they have Tearned how to find an immediate
job and that the next sessions will focus on how to make career choices.




PROJECT H.E.L.P.

COUNSELING SESSION # 8: SKILLS, INTERESTS AND ABILITIES

Explain the difference between skills, interests and abilities.
Explain the difierence between a job and a career.

Discuss the different methods to determin~ an individual's skilis.‘interests
and abilities

Do the exercises on interests, ahi]ities_and values.

!

Inform the students that an interest inventory will be given during the
next session.




PROJECT H.E.L.P.

ot

COUNSEL ING SESSION £ 8¢ EoKrs
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i, igﬁﬁfh the ‘students that the test results will be interpreted during the next
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PROJECT H.E.L.P.

COUNSELING SESSION # 10: INTERPRETATION OF COATS RESULTS

Oiscuss the different Occupations in the COATS.

Identify for the students what jobs are in demand in Oade County and in the
State of Florida ir general.

Interpret test results for each individual student.

Inform the students that during the next session the discussion will focus
on vocational training programs available to them in Qade County.




PROJECT M.T.L.P.

COUNSELING SESSION # 11: VOCATIONAL/OCCUPATIONAL PROGRAMS IN DADE COUNTY

txplain thd Educational System fn the United States.

S .
by
*

Discuss the different things to consider when selecting a training program.

Disiriﬁute brochures and discuss the different training programs in Dade
County, Specifically those programs offered by Miami-Dade Community
College and the Board of Pubiic Instruction.

Inform the students that during the next sessions the discussion will focus
on consumerf{sm.




PROJECT H.E.L.P.

COUNSELING SESSION # 12: COMPARATIVE SHOPPING

Discuss the importance of “"shopping for the best prices". Make the students

aware of the fact that different stores have different prices for the same
merchandise.

Discuss sale ads in the newspapers.

Explain food coupons in the newspapers and other publications.
Discuss returning merchandise.

Discuss reading labels.

Inform the students that during the next session the discussion will focus on
managing money.




PROJECT H.E.L.P.

COﬂSELING SESSIGN # 13: MONEY MANAGEMENT

1. biscuss the benefits of having a budget,

Explain the advantages and disadvantages of buying on credit.
Discuss the advantages and disadvantages of securing a loan.

Inform the students that during the next session the discussion will focus
on insurance and housing.




PROJECT H.E.L.P.

COUNSELING SESSION # 14: HOUSING AND INSURAHCE

1. Discuss the different types of insurance.

Discuss rent ads in the newspapers. tfhat to look for?

Discuss new and used car sales ads in the newspapers. What to look for?

briefly talk about the process of buying a house: Dovmpayment and mortgage.

Inform the students that during the next session the discussion will focus
on income tax.




COUNSELING SESSION # 15: [INCOME TAX

1. Distusé_ﬁéy;oll deductions.

2. Preparing an income tax return form,

3. Inform the students that during the next session, the last one, the discussion
will focus around their future plans.




PROJECT H.E.L.P.

COUNSELING SESSION # 16: FUTURE PLANS

1. Discuss what each individual student plans to do at the conclusion of the
course Or program.

Register those students that wish to continue to another level of instruc~
tion.

Verify if the students' records on file are correct.

Provide assistance to those who wish to persue other programs or employment.




PROJECT M.C.L.P.

bTHER TOPICS TO BC CONSIDERED FOR DISCUSSION IN COUNSERING SESSTONS:

1. SERVICE AGERCIES IN DADE COUNTY.

STUDYING ABOUT THE UMITED STATES.
a. United States history (general)
b. Map of the United States

c. Government branches -

d. Poiitical parties

. - LIFE IN THE URITED STATES.
a. Holidays and their significance
b. Entertainment and Teisure time
c. Family Tife in the United States’
d

Parent-child relationship




. ’ "y

GROUP SESGION 106G 138 :

m
- SESSION No.: «
s
5/__ PROJECT H.E.L.P. DATE:
MAIN FOCUS: ] _
‘S
: ’ TO THE COUNSELOR: Check npe if present or "A" if absent in the column next to
o the student's name.
STUDEHTS®' HAMES COMMENTS

PORM:  HELD 0L
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LANGUAGE LAB MATERIALS




LANGUAGE LAB MATERTALS

MODULEARN %APES ‘

A. Reinforcement of structural concepts introduced in class.

8. Pronunciation drills.

C. Listening comprei.znsion requiring individual response.

D. Directed activities related to practiéal situations,

E. Related worksheets for reading and writing reinforcement,
PROJECT H.E.L.P. TAPES FOR LESSIONS 1-20

“A. Emphasis on changing language patterns from native language

to English.
B. VocabLlary and situations applicable to Tocal community.

C. ///251mp11f1ed directions

LISTENING COMPREHENSION EXERCISES

A. Taped by various native sp=akers.

B. Provide the oﬁportunity to hear a variety of accents with
a controlled vocabulary and Timited structural concepts.

C. Followed by questions for individual and/or group response

PRONUNCIATION EXERCISES

A. Spekific lessons are chosen as need indicates.

B. Emphasis is placed on recognized problem areas of going from
native language to English, i.e. consonants, specified

AN
vowel sounds, regular past tense, and reductions,




V. LANGUAGE COMPARATORS

A, Available for individual use with any of the above material.

B. Recommended for use Ly students with specific pronunciation

or intonatior difficulties.




AUDIO-VISUAL AIDS




AUDIO-VISUAL AIDS

Instruc?ors are encouraged to use audio-visual aids in their

classes. The attached is a 1ist of video-cassettes, films and cas-

setts that are availabie in the Miami-Dade Community College Campus

Tibraries that have been identified as useful in the instructional and

acculturational process.




V(1906
vC993

vC1799
vC1007

vC1966-1974

VC1233

VC1262
VC70
V912
V1013
VC1360
VC1144-53
vC1857
VC1856
vcs9l
VC738
VC2104
vc1781
vC1438
V787
vC1011
vC1845
VC1131

vC1222
vC777
V(806
vC1079
vC1080

VIOEO CASSETTES

Adaptation

American Labor & Technology
American Business

Beginning Language

Career Explorations

Career Planning

Conflict in American Values:

Life Styles vs. Standard of Living
Culturai Change

Oemocracy, Leadership Commitment
Oeveloping Language Skills

Future Shock

Granmar (Eng.)

Health Care Consumer Survival
Health Care System, What's the Score
Job Interview, the

Letter of Application, the

Life under Pressure

Mi Abuelo Oriving School
Motivation

Motivation in Perspective
Nutrition

Nutrition Gap

Orientation and Test Taking
Origin of American Values:

Puritan Ethics to Jesus

Peter Principie, the

Raady or Not Housing & Living Arrangement.

Test Taking Skills: Effective Study Techniques I
Test Taking Skills: Effective Study Technigues II
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Job Evaluation North/b

Assertive Training for Women Pt. I _North/c

Assertive Training for Women Pt. II NWC/c
Citizen Respensibility for Good Government North/c
How Not to Get a Job North/c
How Important is Money South/b
" Just Work Here North/b
I Guess I Got the Job South/c
Living with Stress _ North
Prejudice: Perceiving & Believing Soutp/c
Social Class in America _ ~ South/b
Using Your Voice (Speech) ' North/b
Why Study Foreign Languages North/c
World of Work North
When I Say No, I Feel Guilty NWC




CT02193
P100079

~ CT02510

- CT01656

to
CT01736

~ CT01638
to
CT01655

CT02511

CTD2471
to
CT02508

CASSETTE

Language & Life in the U.S.A. (555 105) Vocab. & Pronunciation
English Pronunciation (Programmed Instruyction)

- Commonly Used Irreg, Verbs

American English Set | Tape 1 to 22
Set 2 Tape 23 to 45
Set 3 Tape 46 to 60
Set 4 Tape 61 to 80

Engiish Prgn. Intro to Less. 34

Voc. List - "& Doilar” - Text--Learning American English

speech (Intermediate) For Foreign Students




TEXB0OKS




CONSIDERATIONS IN TEXTBOOK SELECTION

I. Speak English

Advantages:

A. A marked emphasis on 'life skillis'. Vocabulary and situations
retake directly to the students Tives thus reinforc’ng the
acculturation process.

B. Designed with the adult'student in mind.

-

Disadvantages:

A. The language content has been reduced to the extent that a
systematic approach has been discarded in favor of a rapid
introduction of muitiple new structures within a singie
Tesson.

The format would necessitate substantial interpretation on
behalf of the instructor as instructions are relatively
complex and notes to the teacher are included at the bottom
of the page. )

Tapes do not seem to be availabie.

II. Bridges to English

Advantages :

A. New structural forms are introduced gradually, buiiding
upon previously acquired skills.

"Conversations" present vocabulary and expressions ysed in
redi-Tife situations.

€. Writing and reading cqmpetencies are also met.
D. Realistié illustrations and photos promote further discussion.

Disadvantages: (N. B. - Book I is the only one in the series available
at time of writing.) .

A. Situations are often not specific enough.
B. Production schedule will not fit our needs.

C. Irregularities of language are not taught.




Considerations in Textbook Selection
Page 2

111.

V.

Lado Series

Advantages:
A. Systematic approach to language instruction.

L

B. Tape series included.
Disadvantages:

A. Stilted vocabulary.

B. Intonation marking is confusing.
New Horiéons in_English

Advantages:
A. Systematic approach to teaching of structure.

B. Easy text to teach from.
C. Numerous illustrations.
Disadvantages:
A. Limited U. S. acculturation value.
B. Stilted conversation.
€. Oriented to teenagers.
English for Adult Competency, Book |

Consensub: Excellent reference to be used and duplicatéd by teachers.
géestion; Dup]ication rights?

Have not_been able to locate Book II. ‘

Questions: Is tape seﬁjes vital whén choosing a text?

W11 language lab be sét up to take advantage of lesson
tapes? . ' )

Can we make our own tapes for the lab?
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Considerations in Textbaok Selection
Page 3

vi. Modulearn - Delta

Adva.tages:

A. Spiral approach - ckills and patterns are taught by several
methods and in different lessons.

Real-1ife situations and ianguage.
Adu’t oriented.
Includes reading and writing competencies.
Literacy program included.
Deals with emplioyabiiity and consumer economics.
Disadvantaqges:
A. Pace might be oo Siow.c

B. Need for enrichment materials.




TEXT BOOK SCHEDULE
MODEL A
I 1n’ 11

Language .
Text: Modulearn lodulearn Modulearn Intermediate
Units 1-35 Units 36-4D Units 25-3%

Madvlearn, tntermediate Fact and Fancy
Hnits 1-24

Cultural
Content: English for Adult Reading fer Survival Enalish & State
Competency , Book 1 Gov~-nment

Sign Language Personal Finances four Government
Books A-0 and You

Our American Way Our American .3y Our American Way
of Life _ of Life - of Life

Survival at the Choosing an Occupation
Supermdrket
Applying for a Job
Buying - Credit

Careers



TEXT B0OK SCHEDULE

MODEL 8

11 I11

Language Text: Modulearn Modulearn . Modulearn
Units 1-20 Units 21-30 Units 31-40

Literacy: informal pre- Modulearn ‘- Modulearn
1iteracy training Literacy Program Literacy Program
sight, vocabulary,
alphabet, etc. -

Cultural
Content: English for Aduit The Money Series and
Compecency The Work Series

Sign Language
Books A-D

Functional Words
ar Phrases
Books 1 4 2

*
L)

Reyjséd 6/15
A




ONE BOOK PER STUGENT:

Moduléarn Litérac P}o ram

Learner'c Workbook
{Model B Level I)

Modulearn "Endiish for the 2ist Céatury”

Lessons 1-20
(Model 2 & B, Level I

Modulearn "English for the 2ist Century”
%essons 21-40

Model A, Level I & Moda 8, Level 2)
& Mode. 3, [evel 3

Modulearn "English for the 2ist Century”

Lessons 41-70
{Model A, La2vel 2)

Qur American Way of Life
(Both Models, all Levels)

Your Government and You
{Model A & B, Level 3)

Choosing an Dccupation

(Model A & B, Level 3)

Applying for a Jou
(Model A & B, Level 3)

The Occupations Finder and
the Sels-Directed Search

a:§lé;1

Module.. * Inc.

P.0. Box 667-A

San Juan Ctpistrano. CA
. 92693

Deita Systems Inc.. .

215 N, Arlington Heights Rd.
Arlington Heigkts, IL. 60004
(800) 323-827

(as above)

(as above)

(I1.N.S.) Government Pubi. Office

Frank E Richards Publ. Co

Empicyabiiity Skiils Series
FL. Dept. of Education

EmPToyability Skills Series
FL. Dept. of Education

Consulting Psychologists.Press
577 College Avenue
Paio Alto, CA 94306




20 PER CLASSROOM:

English 7or Adult Competency Book i

The Money Series

-

The Work Series

English & State Government
{Level 3)

Fact & Fanc
(Level 3)

REhding for Survival

(Levet 2)

Personal ' Finances

Survivai at the Supermarket

(Level 2 only)

Buying on Credit .~
(Level 3)

Sign Language Bgoks A-D
(Level I, b?th Models)

Functional Words & Phrases Books I & 2

(Level I, INTiteraze only)

Prentice-Hatll

Hopewell Books Inc.
1670 Sturbridge Drive
RD #1

Sewickliey, PA 15143

{as above}

(I.N.S.) Government Publ. Off.
Harcourt, Brace & Jovanich
Frank E. Richards Publ. Co.

Employability Skills Series
Fi. Dept. of Education

Changing Times Educationa” Serv.
EMC Cortp.
sto Palﬂ9 m

.. M
(as ﬁgggej _
t.::'g:.t

e

Janﬁé Book Publishers
25825 Mission Bivd.
Hayward, CA 94544

Frank E. Richards Publ. Co.

. Regents Pubi. Co.

Park Ave.
New York, NY. 10016




1 PER TEACHER:

" Modulearn Literacy Program Téachér's Kit Modulearn Inc,

$29,95/kit

Modulearn Teacher's Guige

tessons 1-40

Modulearn Teacher's Guide

tessons 41-70

Modulearn Span,sh Supplement

Modulearn Visuais (set)

The Conversation Books I-11

OQur Constjtution & Government

Using Money Series Book 2

Using Money Series Book 3

Learning Math Skiils

Meeting Basic Competencies in Mathematics

Speaking of Pictures 8Books I, 2 & &

(Teacher's Edition)

Comwnication Skill Book - Books 1,2 & 3

P.0. Box 667-A ,
San Juan Capistrano, A 92693

Delta Systems Inc.
215 Arlington Heights Rd,
Ariington Heights, I, 60004

{as ahove)

{as above)

Prentice-Hall

Government Publ. Office (INS)
Frank E. Richards Publ. Co.
Frank €. Richards Publ. Co.
Frank E. Richrrds Publ. Co.
Frank E. Richards Publ. Co.

Steck-Vaughn Co.
P.O. Box 2028
Austin, Texas 7876B
(800) 531-5015

Institute of Modern Languages Inc.




1 PER TEACHER - Pays 2

Side by Side: Cnglish Grammer Through

Guided Conversations Books I & 2

How De I Fill Qut a Form?

React/Interact

Wheels and Deals

Occupational Qutiocok Handbook
U.S. Dept. of Labor Statistics
Bulletin 2075 $8.00

w0y
R

Dictionary of Occupational Titles
U.S. Dept. of Labor Siatistics

Words, Words, Words, - Beocok I

Prentice-Hall

Ideal School Supply Co.
@-" Lawn, IL. 60453

Regents Publi. Co.
2 Park Ave.
New York, NY 10016

Changing Times Educational §erv.
EMC Corp.
St. Paul, MN

Superintandent of Documents
U.S. Dept. of Labor

1371 peachtree Street, N.E.
Atlanta, GA. 30367 '

(as above)

Regents Publishing Co.

2 Park Ave.
New York, NY 10016

.E-t




1 Per €entér:

Speak English (full set)

Preparing fOr‘the J6b Iﬂiérvieﬁ

Getting Around Cities gﬁd'fBWné

Practical English-8ooks 1, 2, 3

Writing Practical English ~ 8ooks 1 2, 3

Leases & Landlords

More Food for Our Money

Get Hire.-Don't Get Fired

» ESL Operations

English for Today - Books 1-5 ;
eadings in Contemporary Culture
English_Reader

Puzzle it Out, Books 1 through §
osald Ridout

R
Segiences’ for Conversation

Foreign Language Testing: A Practical
ﬂggroac » Finocchiaro & Sako ‘
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Picture It.
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Institute of Modern Languages, Inc.
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" Frank E. Richards Puﬁ1ishipg Co.

wa

Janus 8ook Publishers
25825 Mission 81vd.
Hayward, CA 94544

Harcourt, Brace & Jovanich
(as above)

Changing Times Educational Serv.
EMC Corp.
St. Paul, MN.

Changing Times Educational Serv.
EMC Corp.
St. Paul, MN.

Janus 800k Publishers
25825 Mission 8lvd.
Hayward, CA 94544

Newbury House
Rowley, Mass. 01969

McGraw~Hi1l (Webst~r Division)
P.0. Box 5968

Lighthouse Point, FL. 33064
(305) 941-0154

Oelta Systems

Regents Publishing Co.

Regents Publishing Co.




1 Per Center - Page 2
English as a Second Languade: Frbm Regents Publishing Co.
Jheory to Practice, Finocchiaro

The Foreign Languagé Learnér: A ﬁuiﬁe Regents Publishing Ce. -
for Teachers, Finoccaiare & Bonomo
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STUDENT WORKBONK SIGNATURE SHEET

Level: -~

Tnstructor Location : . Class Begining Date -

*INSTRUCTIONS: Please have students sign and write the date on the spmace provided once he/she receives the book/s. -

t 4

Name Name . Name Name
of Book: of Book: of Book : of Book:
| b IR
STUEEKT'S SIGNATURE - DATE |  [STUDENT'S SIGNATURF -TATE ‘ immm's S1GNATURE -DATE: STUDENT'S SIGNATURE - _ DATE_
[ 1 | 1. 1. | _
2. 2 2.} 2.
3. 3. 3. 3.
_ a. , ! 2!
5. 5 5.
5. 6. 6. !
7. i7. ] 7.
8. R. 8. i )
9, 9, 9. |
10 in. 10
1. i . _ Wy
2 ¥ 12 12 12 i
3 13 13 ! 3.0 8
4 7 .
187 14 14, . 14 / 188
) e — S L L T A 10—




o (g,
N -
9
ADDITIONA: MATERIALS
{Please Specify)
: -
, STYRENT'S SIGNATURE - DATE (STUDENT'S SIGHATUOE - DATE ! STINENT'S_SIGNATURE. - BATE
R i )
1. . i 1.
2.1 2.
. ] 3 3. 3
3. : 3.1 4,
5. 5. i 5.
2 - A S |
€. 6. | 6. ;
R ] T e s
7 2. 7
| 8, 8. 8.
9, 3. 9.
I 12, ) 15. | 10.
o 1. 11. ! 1.
12. 12. | 12. )
l -
) | 13. 13. | 13.
Fil : sl
;o1 Al YVhia £) 14 J
i 12 %3 P ;° ‘f?‘ | ; 125 ’?% 1z
. ™~ PY - :
16 4 6. |
’J i * 6. 16.




TEXTBOOK REVIEW MEETINGS
AND RECOMMENDATIONS




- ACTIVITIES

fay 1 - June 5, 1981
;Ouring above perjod, the instructor/counselor group, organized into "arious
* committees ., campleted the following tasks.

I. Reviewed for suitabilitﬁ of use by the project ESOL and life-employaoility
skf11s materials from the following publishing companies:

1. Steck-Vaughn Company - Austin, Texas.
2. Addison-W-sley Publishing Compahy - Reading, Mass.

3. Institute of Modern Languajas, Inc. - Silver Spring. MD.
(2 sessions with company representative)

4, EMC Corporation - St, Paul, Minn.

5. McGraw Hi1l « New York, N. Y.
(2 sessions with company representative)

Janus Publ*shers - Hay\;tard’. CA
Frank Richards Publishing Company - Phaenix, . Y.

Hopewell Books, Inc. - Sewickley, Penn.
(Session with company representative)

. American Book Company - New York. N..Y.
Reston Publishing Company - Reston, VA.
Ideal School Supply Company - Oak Lawn,- 11%.

International Linguistics Corporation - Kansas City, Missouri.
' Sor.:th--)%%‘jA g Publy I;kng ?,any Cincira;ti Ohio. Q&Z‘ﬂ (Z‘f?
Stat J-;‘rd da‘ Ed.:catio ) - Tailf 2hassegyuhk rf?’f“
COIH' Hb‘li;c:l*ﬁll&n“lnter‘national ~ New York. N. Y,I; i) L
Peabody Publishing Company - Nashville, Temn. f L

Regents Publishing Company « New York, N. Y. .,.'i’)’ ‘.
(Session with company representative) / : .

. American Buidance Service « Circle Pines, Min

Newbury House Publishers, Inc. - Rowley, Mass.

BEST COPY, RUMLABLE
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Harcourt Brace Javanorrich, Inc.. - New York, N. Y.
(Session with company rnpresentat1ve)

Bell and Howell - Chicago, I11.

Adkins Lifa Skills Procram, Teachers College - New Vork, N. Y.
Edacbe - Austin, Tzzas

McMillan Publishing Concany - Riverside. N. J.

Specfal Learaing Corporatiop - Guflford, Conn.

Educ§tionai Testing Servite - Princeton.‘ﬁ:-d:* +
CTBS/McGraw A111 - Nonterey, CA. ’ '

Prentice-Hall ~ Znglewood Cliffs, N, J.

* Changing Timgs Education Service = St. Paul, ﬁinn.
Y. S. Government Printing Office - Washington, D.C.
Modulearn, Inc. = San Juan.Capistrano. CA.

Hen Readers Press - Syracuse, N. Y.

De1ta Systems Cs., In¢. - Arlington He1ghts, .
(Session with company representative) - .

11. After reviaw of above, sglecied and ordered those teaching mater1als which
fulfilled proposal competencies at various levels, (Materials included student
materials, teachers’ resource materials, and center resource materials.).

111, Developed and designed additional materials to be used in instyructional program
{.e. Posters, signs, maps, atc.)

I¥V. Planned language labs for each center. Ordered hardw;re and soft-ware for
use in labd. . - -
Y. Designed testing instruments plus examiner instructions to be used for 1angua§e
* level placement of literate and non-literate during In-Take Sessions.

Peveloped weekly lesson plans for ali class levels. [Classes to-be taught in
16-week cycles, with teacher changes at end of each cycle.]

.Delineated responsidiiities for instructors, counselors, instructional
assistants, and other staff ;embers in the Training Program.

BEST COPY mngy any
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Activities - page 3 T oo

Vill. Began development of staff training manual for future staff members.
Manual to contain:

1. Ganeral statement of philosophy, goals, and objectives of the Project.

2. De'liﬁeation of responsibilities as pertains to the administration,
. {nstructional, and counseling staff members. -

3. Definftion of all competencies to be met in the instructional program,

4. Meekly lesson plans.

. -
»
-

§. Equipment and materials evailable. -~ - v e e e

Planned monitoring and evaluation proct'adures to be followed during
course of Project.

Developed reinforcement materials. Specifically, designed special -
certificate of completion to be issued to students at end of iraining

Cycle.




Norman J. Brammer, Associste Dircctor
Project HELP, South Campus

FROM; Geoff Gathercole, Instructor
. Project HELP, South Campus

SUBJECT: WORD GUIDE (Books 1 and 2)
GRAMMAR GUIDE (Vol. 1, 2, and 3)
APRENDER INGLES
IRREGULAR VERB GUIDE
BY MYRDICH JOHN BALIAN

DATE: July 14, 1981

The series of books by Balian do not seem to be suitable for use in
our program. Cartainly as principal texts they are deficient. The
author states in the introduction to the grammar guide that it is

“designed to reinforce classroom study™. Unfortunately the series
does not include basic texts for classroom taaching.

On the other hand, the series does not. seem usable as a supplement

to the materials we have chosen or materials that we might subse-
quently choose as basic texts. The guiding principle of our selection
of text has been practical conversational English with.an emphasis

on incorporating everyday situations.

These texts are heavily oriented roward grammat manipulation and are
not graded spirally in the way grammatical topics need to be intro-
duced to our population. The grammatical topica are organized as
discrete units without clear progression. Use of grammatical items
and their meanings are not clarified by the examples used. WNo context
i8 created for the exercises. It is not all clear how these texts

can help any language learner, Certainly I can not see how they are
relevant to the needs of our population.




July 14, 1981

NENORANKDUN

Norwan J. Brammer, Associate Director
Project HELP, South Campus

Geoff Gathercole, Instructor
Project HELP, South Campus

SUBJECT:  STECK-VAUGH PUBLICATIONS

"We reviewed an extensive collection of Steck-Vaugh materials.
Speaking of Pictures - Books !, 2, and 3 and Speaking of Pictures,
Teachers Edition ~ Books 1, 2, and 3 have been requested on a per
teacher basis,

English, Your Second Language seemed to be considerably too readfng,
writing, grammar based to fit in well with our program. It seems to

lend itself to an overly book-oriented, page turning methodology.

The other offerings of Stack-Vaugh are all similar to but not better
than the various Frank E. Richards books we have requested.




. July 14, 19831 -

MEMORANDUM

T01 . Norman J. Brammer, Associete Director
Project HELP, South Campus

Geoff Gatharcole, Instructor
Project HELP, South Campus

REVIEW OF ENGLISH THAT WORKS

We reviewed English I:l?gl: Works; Scott !‘orum Publicetion.

It looks very usable for our purposes.’ Maybe less than

perfect in the amount of oral drill typs work likely to be
1aspired ty it. .. . _

Moet worrisoms to us, way back in May and urly--.hmc vae
the fact that only the first book ie svailable. I would like
to see books 2 and 3 when they do come out to reconeider the
vhole eeries. By that time we will know how the Modulearn

etc. are working out. ]

BEST COPY AVAILABLE




Norman J. Brammer, Associate Director
Project HELP, South Campus

Geoffrey Ga:ﬁercole, Instructor
Project HELP, South Caupus

SUBJECT: MILK & HONEY BY: HARCOURT-BRACE JOVANOVICH

DATE: July 153, 1981 .

1.

Assumes a higher intelligence/awareness of world than English for
2lat Century.
e.g.~ geography
world figures
history

Hag internatioral-cultural flavor-
e.g.~ 1in names of people ete. Modulearn is neutral

Complex structures are thrown in quite early obeying functional
orientation.

.e.g.~ page 36 '"They look like fine boys"

18 functional & everyday, but seems to relate to a higher educational
& intellectual level of concern than cur population. The gocial
context does not seem quite righe,

Also it saems that a let of concern about deteiled conversacionel
niceties obscures the basic structurel elaments the sctudent needs
to master to cammunica:l.a
¢.8.~ dialogue on“page 68 and concern with register page
83 for beginning gtudents it is more practical to
choose one all-purpose way of saying something.

Very text oriented as g%é&ﬁé::‘:o Modulearn. It would be difficule

to work through this without heavy dependence on the text, and there
ere few pointers on how to incorporate substantial oral pattern work,

On the other hand, there is substantial small group controlled cone
vergation work.

Summary:
I like it but do not recommend it for Project HELP.

Workbook;

Some pages of the workbook ave possible as supplementery work~

sheets for our purpose, but probably not a significant eddition
to what ve have elready. )

-198 . BEST COPY AUMILADLE
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SECTION v

TEACHING TECHNIQUES AND MATERIALS




PROJECT HELP
TEACHING TECHNIQUES

Project HELP is chargad with teaching conversational Engiish and

empioyment oriented Tife skills to Cuban and Haitian entrants. JTowards
this goal, we have established a curriculum combining practical oral
English instruction with an introduction to various aspects of
acculturation, consumer economics and employability.

The'techniques of instruction follow from the need to orient the
classes to situationaily appropriate but structuraily sequenced les-

sons. The core of the program is Delta's A New Approach for the 21st

Century, a text prepared specifically for refugee populations such as
ours. This text lends itselif well to the modified audio-Tingual
pracedure--visual presentation of vocabulary and structural material
(using prepared visuals and overhead projector transparencies), class
and individual student drili practice, extended practice in meaninéful
and communicative contexts. Our aim is not necessarily for roté mem-
orization of the material but, rather, for a systematic deVeiOpment;of
the language skills that have immediate appiication to the student's
everyday life,

Vocabulary and Tanguage Tearned within the lessons are exploited
in further extended activities, revoiving around role playing, &irected

conversation, and Tanguage Tab work,

L




Material Tearned aurally and oraliy is subsequently reinforced
through reading and writing practice. T¥o this end, we have put
together a variety of materials outside of the Delta worksheets to
serve as the bridge between the essentially Tanguage-pattern oriented
text and the everyday 1ife skills needs of the students.

In addition, a number of other reinforcement activities have been
incorporated into the program. These include games of various kinds,
guided and free conversation, directed practical activities, and the

use of Xerox publications' Weekly Reader.

A1l these activities come together to provide an enriched program

of language based but acculturation-oriented learning. A more detailed

summary of activities follows in Section II. 3

4

A. Core Language Presentation
1. Overhead-projector transparencies

2. Visuals
3. Language Lab (See Appendix 1II)
Language Extension

1. Picture files for vocabulary

2. Role playing a variety of real life situations
correlated with the dialogues presented and
extended to other situations.
Language Lab {See Appendix 111}
Listening comprehension activities
a}) number discrimination
b) minimal pairs

¢} cue cards

201




1

d) ' sequencing events
e) picture sets

c. Life skiils Resources

1. driver's Ticense manual menus

Social'Security application newspaper ads
heaith form classified ads
jmmunization record catalogues
income tax forms Toan applications
insurance forms change of address cards
job appiications utitity bitis
school registration interview questions
rental ‘leases reshme forms
credit appiications bank checks
car registration W-4 forms
accident reports medicine labels
traffic citations
Telephone white and yellow pages
information
area codes
emergency numbers
Tong distance calils
finding possibie repairmen

Tocating store to buy Cuban food

" hespitais and physicians

Tocal restaurants for ethnic fbods
3. Tel-consumer
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1.
2.

Enrichment

Games catalogue (Sce Appendix I1II)

File of conversational topics including newspaper
articles, magazine articies, situation outlines,
and 1ist of resource materials. (See Appendix III)
Weekly Reader used each week for current events
Tinking language Tevel of the class with community

events.

Series of directed agtivities:

Making milkshakes

Drawing pictures

Making craft projects

Locating routes to a specific place on 2 city map
Using bus schedules and routes

Acculturation topics (See Appendix III)




SECTION VI
VOLUNTEER COMPONENT




VOLUNTEER COMPONENT

The name Project H.E.L.P. suggests its own objective: HELP. There
are many ways in which volunteers can help and that is precisely why a
volunteer component has been created within Project H.E.L.P. at Miami-
Dade Community College. By coordinating the assistance of community
volunteers, help can be provided to enhance the English as a Second
Language program.

The objective of the volunteer component is not only to assist the
staff in the delivery of services but to foster concrete interactions
with individuals from the commurnity so that the refugee students can
Tearn and experience the foundations of an integrated community 1ife.

The volunteer coordinator for Project H.E.L;P. has begun fundamen-
tal organization on the three M-DCC campuses. The main approach thus
far has been %2 incorporate the credit student body into the ESL assist-
ance program. Culiege studants scheduled to receive class related
credits for their service in the program not only enhance their own
curriculum and awareness of community social service, but enhance the
quality of the educational and support services provided by Project
H.E.L.P.

Volunteers are recruited on the basis of the following job descrip-
tions: Tanguage laboratory assistants, cornselor aides, instructional
aides, child care assistants (babysitting) wund transportation aides.
These positions are flexible according to the voluntser's skills and
telents and the program's and students' needs.
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At the South Campus, the vo1unteer component for the Project has

been 1n1*1ated through the Cooperative Education ﬂrogran (CQ-OP) and
Operation Student Concern (OSC). a vqunteer recruttment.‘screening and
pIacement program within the South Campus. AIso. severa1 co11ege depart-
ments 1nc1ud1ng the Soc1a1 Service Department. the Department of Educa-
tion and the Eng115h-0epartment will be participating to tne fu11est
extent during the 1981 Winter and Spring/Summer semesters, The South -
Campus is currently using two volunteers as teacher's aides in its
Olympia Heichts Center. Two other volunteers from the community have
been referred to the Assocjate Project Director for placement at the-
Homestead Learning Center. |

The New World Center Campus, Miami-Dade's Downtown Campus, 1s
beginning its involvement in volunteerism in Project H.E.L.P. The
volunteer coordinator has met with the Student Activities Director
and Student Congress. Articles have appeared in two campus publica-
tions, the Committee of 100 INTERCOM and the Center for the Con-
tinuing Education of Women's (CCEW's) newsletter. 7The response from
students and faculty has been very positive,

Several volunteers have been referred to thez North Campus to
provide instructional and day care services. Currently there are two
volunteers from the community assisting in the Haitian center at the
Notre Dame Academy. Student and faculty involvement in the Korth
Campus is expected to increase during the next months as we approach
the Winter semester,

The volunteer component 1s still young. The number of volunteers
requested by the Associate Project Directors and Lead Counselors and

Instri; *ors will determine the amount of volunteers to be recruited
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from the Skills Bank of the Independent Foundation of Florida, Inc.
The Volunteer Coordinator is a VISTA volunteer placed Qith
the Independent Foundation of Florida, Inc. She has been assigned
to serve the College on a part-time basis and is responsible for
overseeing the overall recruitment and placement process inciuding

reguiar follow-up on each volunteer and coordination with the

Independent Foundation's Skills. Bank. The Volunteer Coordinator

reports. to both, the Director of the Independent fFoundation and
the Project H.E.L.P. Director.
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EVALUATION OF THE PROGRAM

The Program is continuously evaluated at each level by the use
of various instruments. Copies of the various forms are included in
this report in their relevant sections and a general summary is
presented here. '

1. Tracking of Student Progress

This is accomplished through the use of a tripartite
system: a) the benchmarks, which track the student's ability
to meet individual ESL and lifeskill competencies, b) the
four-week component tests, which provide a more generalized
measure of the student's achievement in the program, and
c) the student evaluation form, where the teacher provides a
broader, subjective report on the student's progress.

Evaluation of the Instructional Personnel

Classroom teachers are evaluated on a continuing basis
througn the use of the lesson plan report which is filed with
the lead instructor on a weekly basis. This permits the lead
instructor to keep track of the individual teacher's progress
through the curriculum, use of suppiementary materials and in-
corporation of innovative and motivating teaching techniques.

This report also provides a basis for the lead instructor's

in-class obscrvation of the teacher and subsequent discussion

and feedback.




On the other hand, the students are requested to provide
their own evaluation of their teacher at the end of each 16 week

cycle, and the summarized results of these evaluations are made

available to the teacher to aid in his/her self assessment of

professional development.

Evaluation of Counseling Staff

The counselor's work is tracked on a weekly basis through
the use of the weekly group=counseling 10g and the weekly atten-
dance report. The attendance report is turned in with the
counselor's notation on his efforts to contact those students who
have been absent from class. The counselor 1S also evaluated by
the students at the end of each 16 week cycle, by means of the
counselor evaluation form.

General Program Evaluation

The progress of the program in general iS tracked by means
of the monthly report. This contains enrollment, attendance,
attrition and demographic data.

The students are provided the opportunity to evaluate the
program as they perceive it at the end of each 16~week cycle by

means of the program evaluation form.
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EXEMPLARY PRACTICES

I Job Survey
A questionmaire was distributed to all the students in the

Program requesting information regarding their previqup education/
training in their pative countries and the occupation they were
employed in. It {is hoped that with the knowledge of botﬁ their:
previous education and occhpationa1 experience the Program could
incorporate training and techniques, as well as develop materfals
that were more relevant to employment opportunities they are more
11kely to pursue in the Unitea tates.

Compilation of the questionnaire responses have been done by

campus.




NORTH CAMPUS

QUESTIONNAIRE

PROFESSIONAL/TECHNICAL-VOCATIONAL TRAINING HISTORY AND CAREER INTRRESTS

QUESTION #1: WHAT WAS YOUR COURSE OF STUDY OR PROFESSIONAL TRAINING?

OTAL RESPONSES

None - 10
grades 1-5 1
to grads 6 1
grades 7-% - 2
grades 10-12 23
Some Collega  — 5
Collaege Degree - 13

= Personnsl Management

- Education (teaching)

= Mechanical Engineering .

= Medicine .

= piano (teacher)

- music conservatory (opara singer)
- psychology

- library gcience

= ¢ivil engineer

o e s e L

Technical

computer sclence

media technology
topography

technical photography
radio/TV technician
electrical welding
hospital equipment repair
industrial elaectrician
mechanical drawing

= graphic arte

- gapphysics

h
e

B N R S N el o -

Allied Mealth

~ dantal assistent
-"dietician

- food science

= lab technician
e yndofined




Mecﬁauica ——

& industrial
L auto
L diesel

Firancial Services/ Office

L gecretarial/elerical
« accounting

OTHER
« hairdresser

=~ interibr decorator
~ clergy

TOTAL RESPONSES

No Training

grades 1-5

elementary education

junior high school

high schodl

some college
collegeeducation
technical/vocationial training




.
',t. 3 o
A s m v e .'- ar imas . 2
— ot

QUESTION #2t INDICATE IN DETALL-WHAT JOB YOU ACTUALLY Plllﬁlﬂlb
IN YOUR COUNTRY.

..'9",. i, " -

CODE | RESPONSE
None ==
student
housewife
{semi=skilled lebor)

bus/taxi drivar

fumigator

freight service

cook

vaiter

sales clerk

laborer/construction

ephone operator
seamstress

NE - TR R PR, o owy. 3 P

o

(skilled labor)

carpenter

hesvy equipment operatoy
tool sharpenei
industrial electrician
industrial mechanic
plumber

machine operator

auto mechanie
mechanical draftsperson
film technician

radio repalir

power indicator reader
electrician

Pt s et B3 (a3 RO Pt Bt I N P Y P

3

o

Secretarial/clerical
Scmi/Para~Pro£ession§1

= public health technician
bookeesping
lab technipinn

= rgstaurant mansger
interior decorator
dietician

- computers

- archivas
personniel management

™
h

T bt Y B e e N Pt e




CODE . RESPONSE - TOTAL RESPONSES

|t
L ¥

7 (Protessional)

~ financial analyst
cust analysis/statistics
nirsing

topographiet
atcountant

planning

aftist/aft inscructor
veterinarian

plano tedcher

opera singer

teacher

engineer

o ol MR RN o KRR

TOTAL RESPONSES

Not Employed

Student

housewife .
Semi-gkilled  labor
Skilled labor
secretarial/clerical
Semi or Paraprofessional
Professional




QUESTION # 3: WOULD YOU BE INTRRESTZD IN A COURSE OF PROFESSIONAL
AND/OR TECHNICAL/VOCATIONAL TRAINING?

CODE  RESPONSE TOTAL RESPONSES
1 YES ' 117
2 NO 7

GUESTION # 41 "HAT TYPE OF TRAINING WOULD YOU BE INTERESTED IN?

CODE RESPONSE TOTAL RESPONSES

none
{technical}

air counditioning/refrigeration
electrician

computers

wmechanical drawing
photography

film photography

film anifation
commercial drawing
radfo/TV technician
tool making
architectural drafting
topography

electrical welding
electronics

M\M
o o on

)

el ol o VSRR o N T

-
-
-
-
aly
-
-

-
L5

{mechanical)

= auto

- dieszl

= aviation

= auto electrical systems

[

{Allied Healtl)

- medical sssistant/raceptioniat
= dietician
- parumedic
= X=Ray technician
lab technielan
= dental aasiutant




RESPONSE

TOTAL RESPONSES

10

(fii:ancial services)

- b&okecping
- atcounting
- gtatistics
- banking

{office)

- gecretarial/clerical
- keypunch o’

{professional)

teaching

electrical engineering
psychology

nursing

medicine /science
1library science
languages

OTHER =
carpentry
plumbing
seamgtress
interior decorator
hairdresser
c¢hild care
law enforcement
dontractor

UNDECIDED (Need more information)

PO =

TOTAL RESPONSES -

No training desired

Desire technical traiaing

Desire mechanical training -

- Desire Allied Health training
Deslre financial services training
Desire ¢ Flce/secretarial training
OTHER tvaihing desired

UNDECIDED {Need more information)

— e T T
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UESTIONNAIRE -~ "<+ -

T O T LTS .

P§0F§§SiONAL/TECHNICAL-VOCATIOHAL TRAINING HISTORY ANO CAREER INTERESTS

QUESTION #1: WHAT WAS YOUR COURSE OF STUOY OR PROFESSIONAL TRAINING?

CODE  RESPONSE . | TOTAL RESPONSES

None

grades 1-6

grades 7-9 . cccccccccaccccacaccccacccccccacaa. 22
grades 10-12 -=ceccccccccccaaa- ceccces wesecscecccas weee
Some College ---=cceccce-- veseesccsccccccanecne waeesve
College Degree we=eecccccccccccccccecccccccccncnncn we-

- Education (teaching)
= Accounting
- Nursing

= Medicine

- Dentistry

- Pharmacy

- Economy

- Engineering
- Psychology
- Chemistry

- Mathematics

Technical ==v-svecceccecsacsacsacs eememccecoaae c—emee 13

- Welding

- Pharmaceutical

- Tourism

Orafting

Computers

Commercial Orawing
Electronics
Radio/T.V. Technician
- Electrician

]

RO N b b b () bbb N

Al1ied Health -=-=e-ceecococcacacomcnas O — 8

- Lab Technician
- Histopathology, -




182
TOTAL RESPONSES

- Industrial
« Plumbing

- Auto/diesa’
- Aviation

Fiﬁggcial Servicgs/ Office

- Secretarial/Clerice?
- Accounting

- Construction
-~ Naval construction
- Mititary

TOTAL RESPONSES

No Training

grades 1-6

junior high

high school,

some college

college education
technical/vocational training




QUESTION #2: INDICATE IN DETAIL WHAT JOB YOU ACTUALLY PERFORMED
IN YOUR COUNTRY.

RESPONSE TOTAL ‘RESPONSES

6

Student 2

Housewife 13

(semi-skiiled labor) / 16
- truck driver 1

waiter

warehouse clerk

construction

seamstress

CcOok

manicurist

agriculture

(skilled labor)

piumber

machine operator
shoemaker
beautician

{Secretarial/clierical
(Semi/Para-Professional)

medical technician
industrial technician
draftman

ticket agent

computer

commercial drawing
personnel management
book keeper

(I B B I |
DO L) =5 = = 1D RO -

—

4
—

(Professional) =eeeeccccccae- wecencccus veseccacae

aursing
accountant
orthodontist
pharmacist
physician
economist
engineers .
teachers:
psychologist
Tibrarian
musician
business administration
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{Question 2. fcont.)

|
TOTAL RESPONSES

Not Employed
Student

Housewife ., -
Semi-skiiied Tabor
Skilled la?or ‘
Secretarial/clerical
Semi or Paraprofessional
Professional




NEW WORLD CENTER CAMPUS

QUEST IONNAIRE

PROFESSIO0AL/TECHNICAL-VOCATIONAL TRAINING HISTORY ANO CAREER INTERESTS

QUESTION #1: WHAT WAS YOUR COURSE OF STUDY OR PROFESSIONAL TRAINING?

CODE  RESPONSE TOTAL RESPONSE
1 College Dedree --c-cecveccccac- cocecsccscmscasvannas 27

Drama

Home Economics
Medicine

Education

Pharmacy

Music

Chemistry

Physical Education
Nursing

Law

Veterinary

Earth Science
Spanish Literature
Geology

Aviation
Minerology
Accounting
Pathology

-
-
-
-
-
-
-
-
-
-
-
-
-
-
-
-
-
-

=P = = = = =t = ) N ) PN = O e e

* Techni ¢al eweecee- S metccccccntecacccnanncnnnn
~ EEG Technician

- Photography
- Teletype operator

Allied Health T ———

- Lab Technician
= Assistant Nurse

Mechan1cs nbnno;c-..---.a..-..-. --------------------

- Mechanic




RESPONSE TDTAL RESPONSE
Financial Services/Office 5

Sécretarial/Clerical 3
Bookkeeping 2

Arts and Crafts
Drawing and Painting

Lt
---------- A ey i i Sty s T T

TOTAL RESPUNSES 40

college edh&ation 27
technical/vocational training




QUESTION #2: INDICATE IN DETAIL WHAT JOB YOU ACTUALLY PERFORMED
IN YOUR- COUNTRY.

CODE  RESPONSE TOTAL RESPONSE
1 Semi~-Skilled Labor -eesesccccccee- ~eseseemces 2

-" postal worker
agricuiture

Skilled Labor -esevecceccacs -

carpenter
teletype operator
mechanic
photographer

arts and crafts

Secretar{a)/Clerical R

Semi/Para~-Profession?] eeeeecccmmrcocarcnccee. . :

bookkeeper

EEC technician

Tab technician
drawing and painting
assistant nurse

Professional

drama

home economist
medicine

teacher

pharmacist
musician

chemist

physical education
nurse

1awyer
vaterinarien

earth scientist
spanish Titerature instructor
geologist

airiine piiot
mineroiogist
accountant
pathologist

Pk D P Pk ek P sk P ek (o) b N3 D b CT) bt
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{Questiod #2/cont.)

TOTAL "ESPONSES

Semi-skilled 1abor
Skilled Tabor
Secretarial/clerical
Semi/Para-Professional
Professional

Skills thiough training
Skilis on the job
Skills - training and on the job

Would you be interested in a course of professional and/or technical/
vacational training?

CODE RESPONSE TOTAL RESPONSE

1 Yes 68
2 No 6




