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[ , I.‘ Introduction -
“ . .
e Members "of the evaluation team )
The external evaluation u By Aust1n Peay State lm%versfty Tit]e\&II
Strengthen1ng Deve]op1‘§ Inst1tut1ons Program was conducted by personnet fromr;
s Memphis State University: p; “John R; Petry, Dr. Fred K. Be]]ott and Dr ,
Harry L., Bowmanggﬁureau of.Educatlonal"Research and Services, \aﬁd Dr Russe]L
Thomas er for the Study of H1gher Educat1on Dr. Petry was’ 1nvolved in
\iﬁéi,adm1n1strat1on and coordinatipn of the project and the evaluation re—’
T’,’sp01as1lt>,.1ht1es; Drs. Bellott, Bﬁmmana and Thomas,uin:the eva1uatﬁonl_ The10n]y
contact thgi these four persons had with the program was inrconnection'with_the
eva]uationT . Jn:'? ' o )
B. Data-gathering techgjques for, the eva]uatTon
The techn1ques uded in gather1ng data for the evaluation cons1sted of con-~ .
f“ duct1ng 1nterv1ews w1thaprogram personne] co]]ectang documentat1on from the
’ f11e; of 1nfonnat1on on program act1V1t1es 'and comp111ng data from records on

+ -

. program- tivities. The external evaluators met with the personnel 1nvo]ved in

A
~ - ‘» .

accomp]Vshments ‘of the act1v1bqu““1n re]at1on to the prOJect\ obJect1ves
Se]ectedeocuments 1n the program act1v1t1es were Ldent1f1ed and cdl]ected for
P & u

use 1n)the eVaJuat1on in add1t1on ava11ab1e data about program activities .

the program to diseuss the act1v1t1es conducted during 1980 83 and the
-

'y

w& were 1dent1f1ed and comp1]ed to prov1d@ eva]uat1ve igformation,

Vo . kY
Kl

The externa] evaluators spent time on the campus of Austin Peay State Uni-

-
z

.

versity* in perfonn1ng on-site aét1v1t1es re]ated to the eva]uq&gon for 1980-83.

’ The v1s1ts were auqmented by telephone contacts w1th program personne] to dis-

-
, cuss various aSpects‘of “thé” evatuation, The contacts were supptemented by
k meetings at.Memphiz StatemUniversity that involved the external evaluators.
' - Y NS ’
./ . & = ) .
. ¢ 1 P \ B L
. 2 i P




C. Amount of Title III funds ) L : .;;'avf o

<L . ll w

>
v

The federal fund&ng of the Austin Peay State UniyeﬁbjfythijE 11T - o

ooy,

Strenthening Developing Institutions Program totaled $1,268;7007f0f the -three- .~
- 3 Y, .7 . - .'\ B s

PR

year period. In each year, the University increased its part%bfpgtionfw Trgﬁ‘:‘

31.3 percent in 1980-81 to 60.2 percent in 1981-82, to 72.7 percent’in 1983-83, -.:

- f o

or 59.8 percent of the total support of the project, 1980-83. o -i

4

D. Majér program émphases during 1980-83 : . Caes
. - ,

Five areas weré delineated in the project: - Developmental Studies Program,

'Adminisﬁrafive/Operationél Support Systems, Career Business and Professional
Programs, Multi-service Career Development, and SDIP Coordination. The De-

ve]opménta] Studies,Progtam was specifically designed to reach students having

a need for (1) skill improvement in academic areas and ‘(2)-‘preparation for -

career entry and bre—prbfessiond] courses of study and’ to providé an -

individualized system of teaching/learning. The thrust of the program was to

N
assist students in the development of self-confidence and skills necegsary for
. M Q -
success in their college enCounter,

= . ) )

The %econd major emphasis 1nvo]ved\Qi?rading the computer services to an

~expanded dniversity clientele; namely, peysonnel and . students. The major
thrust was to develop systems for maintaining.student reﬁords and producing
. payrolls and financial statements, !

The third major program emphasi¥® involved establishing an educationa]jen«
' M . ' < .
vironment of higher quality for upwardly mobile career business and pro-

fessional stﬂi@nts. The major thrust-of this area was to deyelop and maintain
4 Rz

a dual Comgutér 5 P ~gree\rﬁgt offered-upward‘mubiﬂfty;%o disadvantaged

' . e
students. S\\ »

4, The, fourth major emphasis was to provide support services throﬁ§ﬁ;tests

>

ana;gtest interpretations for 9,000 ‘gpwardly .mobile students and to provide
) S : ) :

AN

\ 2 | : \

DG



12

. Lo oy .

'p]écemept seryices*to all graduating séniors. The major thrust was to create
an environment of. acceptance of diagnostic results so that students could be
s - ] ¢
effectively counseled about achieving t .., cdi iiional goals.

'

3

) The fifth major emphasis was coordinating. the SDIP project in an_efficien}

; _ _ ,
~and -effective manner. The major thrust was to ‘demonstrate the value of the

project and to develdp ~S\t_fatqgies for continued “funding beygnd the funding
.. 2 ’

t
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s ' . Ik “Areas of Involvement . - o G
. P . e T

¢ T e -

AL ».Deye1opnenta1 Studies Program
. The "objectives of the Developmental Studies Progham‘oyer,the*grant period

O C . - T T S

were: o T T | A

o S 1. , To susta1n the 15% H1gher retent1dn raxe among academ1ca1]y under— . .

prepared freshmen as opposed to non- DSP students by cont1nu1ng a
- comprehens1ve deve]opmental program 1n compos1t1on mathemat1cs;

r?ad‘ng».a”d-Dsyﬁhq109y'through-June *1983 (25 10, gog) o

Co2. To'prepare Tow—incone academ1ca11y underprepared»DSP student’s .

T - for career entry and pre- profess1ona1 courses of stud1es re- o o

quiring commun1cat1on and/or mathemat1cs Skills by 1ntegrat1ng the

DSP and career educat1on act1v?t1es which will’ give them the sk111s ’

-necessary to~comp}ete successful]y coré-requirements. (2, 10a, ZOa).
- 3. wTo pr0v1de by dune 1983, assiStance in communication and/or

.,mathematﬁcs sk1]1s for all students request1ng an 1nd1v1dua11zed

J system of teach1ng/1e rning. '(2, 10a.. 20a)
The perTOrmance eva]uatlon ‘measures used to rate the ]eve] of achlevement
of each obJect1ve and the Act1v1ty Monitoring Report are in Append1x A. For

’ &
al] obgectives the level of ach1evement was 100%.

| ObJect1ve 1 . B h.. : .
f ﬁor obJect1ve 1, a review of academic records b; ‘the Dfrector of
stInstdtutional Research iQddcated at least a 15% increase in the retention of

underprepared_freshmen cohorts of a pre- and post-deue1opmenta1 program, The;(

.increase was dchieved over a three—year period at 5% per annum by dc .. ing

the attrition rate'among the academically underpnepared fresﬁman by sustaining

a comprehensive developmental program in English compos1t1on, _mathemat1csg
; . , . 7 R :




. . . - . .
s . ’ ' |
P’ - -g;_ N . S A J
~ L . .
. ) . N 3 K B »

reading; and psycho]ogy Table -1 depicts’ fthe number’ of classes offeredlin
. \,y ' ° s § o ’ . ,‘.' /. E , ) ] ’
these areas : ' » e L

English Composition .

-Thg/c urseain'written;communicatﬁonyincorporated'individua]ized media and

a onehto-one'approach‘to the study of‘basic 1anguage ski]]s.required for c1ear,
6, : o

effective writing. Spec1f1c areas of. study 1nc1uded pronunc1at1on spe111ng,

"“vocabulary, and grammar and wr1t1ng sentences paragngphs and series of para-

‘graphs. Successfu] completion of a spec1f1ca11y designed program appropr1§%e

e

for the/needs of the individual student involved an Understand1ng of the struc-

‘ture of language wh1ch enabled him to convey 1deas and op1n1ons effect1ve1y in

wr1tten forms Profess1onals and,par profess1onals were aVa1Lab]e to assist
&

M <

students who w1shed to 1mprove the1r wr1t1ng prepare for exam1nat1ons or com- -

o r

: p]ete outslde a551gnments o T

~ v .
© ar . ]

Mathemat1cs

' L
1

- ) ) BN . N s
THe deve]opmental cmnponent in mathematics focused .upon the student's -

/

Ry

atta1nment of spec1f1c performance obJectﬁves A pretesi masﬂgiven to each

P I + ) b

\ student subtest& indicated the part1cu]ar modu]es"fh which the student was de--

3

ficient. Fon modules in wh1ch prof1c1ency was shown the student was not ‘re-

quired .to do %urther work, -For modules the student must,complete,,assﬁgnments
. . N

.vwere ~made over the-uwter1a]; ‘proficijency swas exhibited by. passfng a test.

. , R , o :
Failure to attaﬁh the requ1red Tevel resulted in additionaT ass1gnments
fo]]owed by an ad31f1nha1 et This pr‘ >dure was repeated unt11 prof1c1ency

was s, and tne. student was ‘then encouraged to proceed untJ] a]] of the
_(“ .’, B ) . fl ';-‘ . -
modu]és were comp]eted . o : C
,,‘. . - . . Q
Course textbooks were des1gned to correlate w1th aud1o tapes a]]ow1ng the

“«

student to read and’ llsten to an expTanat1on of the prob]ems and theorx Study
. i O o o S

EY

[
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COURSE QFFERINFS FOR INSTRUCT ONAL PFOGRAM
Y NUMBER OF SECTIONS BY YEAR

.

| )ﬂ\\
SR T
: 980, . 1981 1982
Course Su - Fa " oSS fa Wi S S Fa
,’ T » .' \ ,‘ '
CEnglish Comosition 10 2 6 4§ 7 6 6 4 a6 §5 %
‘ , o , ) _ . b
Chritheetic 100 13 /20 U B T S S TS S P
. . o . h o, ron -
“Elementary Algebra 111 14 N A R R
. o 4 | .' i ' L\
Intemediate AIEOR. 112 © + 0 1 A A 2 S T A S U
r ' T R
Readin,  canguage o B
Skills r College ! 4 .
Success . /11 1 4 &4 0 4 S 2, .3
'\r o ‘v ‘ X
Psychology for A g w G,
College Success 100~ 1 4 s P N D | Y PR S T R
. .. %— - ! i ‘\
Reading Efficiensy ;2200 = 0 0 000 0.0 01 00 0] 3
, B 7 3 : A' ' - " L
Total 622 .2 5t W4l a1 1%
¢ o '.‘l-‘ N P - '\ ‘.-‘/ .
. | R
i J( . " ' -’
{. Y > } J ' e
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\exercises allowed the Student- to check proyress.\ Chalkboard 11]ustrations’pre-

sented in class were put in the textbook so that students would have a perma-.

nent récord of the materia], The student Studied and recefved a lecture at his

i
22

own rate, _ : e

v

’ _ /ﬂsg‘sg %
P ' .

- Students who were rédding below the tenth-grade level (10.0) were advised
h.- i . v . -
. %

to'particjbate in the reading improvement course (Education 101), wind ch was

— Reading

competency based dand designed to. be largely individualized as well as pre-

scriptive, wutilizing material that allowed for a -considerable degree of

- . - .. \ ’-
self-pacing and se]f,instPucﬁxgn. Through frequent evaluation proviged in the

| o )
material and by the instPyctor, studeiié were kept aware of “their progress.
Students continued working in reading improvement until 3hey reached 10.0

readihg level. -The Neiéon»DEnny Reading test was, used as both a pre- and

posttest and for exit criteri@ evaluation.

Psychology ‘ . A

TAT1 students féking dev€10pﬁénta1 courses-in academic areas, were advised
Hy g '
to register for the psyCholOgy course that was especially designed for de-

el

velopmental students, Th€ coUrse was integrated with the Multi-Services Career
N " ’

- Development Activity and the Media Center and- was designed to fncorporate

-

"

didaptic: experientiaV 1eaPn1ng, and ihdividualized-instruction in an effort to
build self-concept, develop responsible behavior, and prepape the Student for
coping with social, academic, financial, or personal problems encounteredy .

i 3 ‘
Specific areas of"studé inyoﬂxeg were training tn-study skills; building

%

e

self-esteem; interpersondl “cOmpunication skills; problem-solving technfques;
handling stress; career inte€rests; ,and understanding rules, procédures and
v -~ s i
policies nifessary for everyddy living. Successful sompletion of this course
if * ol o
7 ’ 1,

. . ]
. Vi ’ ‘:l ' ?\\
\‘1 S (8 . \

-
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Objective 2 ~

- either communication and/or mathehat #al sk1lls/at the, beg1nn1nghof the progect

y
S

! A P

provided the student with a more positive attitude toward se]f and others, more- ~

NNT -
positiwve att1tudes toward 1earn1ng, and riore effect1ue means of fu]f1111ng m1s '
R ~~ /: P T \ ) : J.‘
needs and goa]s v SR o ‘
\ . " T

To- accomplish oojective 2, Un1vers1ty personne] prepared studentS\,for

career-entry and pre-professional courses - of study requ1r1ng ojmmun1cat1op

&
“

.

-

~

and/or mathematics skills by 1ntegrat1ng the Deve]opﬁ@nta] Stud1es Program and 7?”

Ty e

career act1v1t1es, which gave sk11]s necessary to complete successfully core '

¥

»

requirements, Over the grant period, underprepared ékeshmen were adv1sed~to

cenroll* in the Developmental Stud1es Program and stathtqcs were-kept about the ” «

number of underprepared students who hadcsucCessfully enrolged An and compVéted

'successfn]]y DSP courses. Students aTso demonstrated*that they atta1ned ék11

necessary to fu]f1]1 core requ1rements

i . .
' - - . Y N

Objective 3 o : o S A

Objective 3 was also ach{e(ed Records 1nd1cated that the program

pers0nne1 prov1ded/’serv1ces to all sophomore\j;yho rqﬁuesteé; ass1stance in”

A

v

and for %ll students réhuest1ng an 1nd1v1dua11zéﬂ system of 'teacn1ng, and

4 ’ ,’ N . A ) ~ P -
learning by the end of the praject. ‘ ‘j. I ot *‘“' .o

>

To aid in achieving all-objectives, a DevePomenta] Sk111s Center was s~ .

}

-
- \'

tab11shed in t%ﬁlun1vers1ty 11brary, where a media center 1ass§oomsyjcounJ~

v —~ X

seling and conference rooms, and prOJECt off1ces were 1ocated @ The prov1s1on

for independent study areas and the pr1or1ty of 1nstructors and ass1stants

- ,
e 1
ava11ab1e for con u]tat1on gave students a compact- and. un1f1ed env1ronment de— e
;s1gned tq reduce learning anx1ety and' to prov1ﬂe a \DOS1E}¥§ c]imate for .
intellectual and social development, / o o ] Ty
. ’ /. S ‘
- o :51 bt
' . g "14)" 7



Aruitoxt provided by Eic:

Admissions Policy

v

In the fall of 1981, a new, c0mprehen51Je admissions pdiicy was adopted

that ensured {he appropriate advisement and academic placement of all entering

. . . R
freshmen who were underprepared 1n fnglish, mathematics, reading, and/or study

# n

skills, Students who did not have a composite ACT score of 16, or a high

school GRA of 2 25 participated  1n the  supplemental testing  program

/ ™,

: ) L. R
adntndstered through the Developmental  Studles Proyram beYore application for

2ATMis s o0 was \umpler' Advice Lased on test results was givon 1ﬂd1vidud]]y 1o

SBae sy by spec o al JV)UIKIFJ Tacully . Lo reylster for appropr late
S

deve d oo val L e Lt Uie e slaae s eygtstered Tor no more than

L Guaflor boar oot o s barca thie oan b Skl Ih(iy needed o0 Col |("KJQ’

¥

o crder e have  recetved anoA 0 P00 o Dby the eng oot the initial
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B, ﬁﬂministrative/Uperatiqul Support Jystems

’ . e
4

K

+ The objectives of the Administrative/Operational Support Systems wére:

1.

ERIC

Aruitoxt provided by Eic:

10 have Op@rﬁtionﬁW d personnel data base and the personnel/payroll
and associated systems through a combiged effort of the\accouhtant/
Systems analyét, two Systems analysts, and two programmers by June 1]

1943, (la, Sa, #, 1da)

’

/

To have ovperdtiondl with yearly evaluation, development, and

maintendance, the policies, procedures, and computer systems necessdary
Lo Nusband the resour ces of Lhe Lml‘versit)’ by June 1, 1983, throuyh a
combined ef Tort of the Conpuler Selfvices statf, dLCOUT.]-taﬂt/b)/bLL’mS
analy,sU, Drector of Quallly Assurdnce, and thg Mrrector of Energy

Conservataeand Fesource Management . (la; Sa, 6a, #, lda, 17a, lHa,

Jla)
-
)

v (
fo acnteve the capability in the Computer Services statf 0# refining

o
e

J .
the findncral data base, assoctated financial computer programs, and

LY
systems yearly to meet the demands ot the PME process conducted by*tthe
Lop management ob Che l”\l\/('r‘.ll,j by June 1, 1983, f\/ld, Ha ba, 8, l/la,

L/7a, 1o Jla)

a he s tUhe N O O S L B N N T Y | telinlng
.
O

the swladenc dava base, as cociated compute, programs o and systems
year by toomeet the demands ot the PME process condue Led by the top
dattegenment oot the Hnooversoaty by dane 10 19830 (1ay Sa, oa, 0, 0.,
Collan g, M la)
Fonunadge The dse of energy and other resour e to reduce wast e

. i \
theoughy vebaba b rtatson ot tactlitaes and anstal latvon ot Tenerqy

Hiatragenent oy tems by June LT (ha, it 1 /a)

Fo analy e ol tainanctal sy tems and operatrons ta o achieve mas rmoan

0]

"t



\ .
3, N
N savings, minimum loss, adequate control, and compliance with state and
- ) . e
. . - 1
. J .
federal rules and regulations by June 15, 1983. (8, la, 5a, 6a, I'da)
: $
The performance evaluation-measures used to rate the level of achievement
~— \‘\ 3
T~of each objective are listed in Appendix B in the Activity Fvaluation Report.
N\ Pp Y
For all objectives, the desired levels of achievement were reached, The
Director of Institutional Research prepared and  circulated SDIP evaluation
documents Lo val lous yroups Lo ascertlaln the eftfectiveness of objectives 1, 2,
N
3, and 4. Dala, which are sumnatlzed In Appendla B, were tabulated from the
Lirer U Ly scale Pargbo g, Toon STt ounyg |, agree Lo o opliodorn
3 O O U TN S )
o esl oo L cotelee bt b jective 1 Le evalfuatton sur vey
documenl owas o senlo Lo the e JOr users of o both the personnel data base and the
personnel/payroll system.  Statements inc luded were: (1) essential elements
required toc odmimistecing personnel policies are present in the system, (2)
J
eclements are clearly detained, (3) elements may be added/deleted as needed, {4)
personnel tafonmation may, be added o martntatoed with ease for all employees,
o
R §
(9% System provides o fast and ac.urate tnput for erther personnel or payrol|
T ((‘) s lam I hvar oo an audi U toall fog petsonnelipayroll actlons on any
coapl o el (7)) aystem Tenas Tuselt oo ad L Feporting, (8) summdry 1oturmatlon
Vhoobtarnab e o (9) tederal personnel | reports are contained within the systam,
. )/
(L0 reports providedde gl “themsoves to fant and casy analysts of trial runs
2 .
Porpayrolb, (L) system allows categorizing of employees  into groups  with
crm lar c_@ﬂun!mi'.ru‘., (12) time dinput tor employees i tast and efficient,
and (L3 choeck, carninge, deductron,  and benetits regiater, proveded by Lhe
systenoare wsetul tor other reporting and acoount tnyg purposec, A value ol 8]
Onoa O ot tatang sy tem attbyrmed  The ll'.t"ll[,li".‘., ctlectaveness,  and
trmeliness ot the personnel  data base,  the personnel /payral sy tem, and
Il
!
\‘\ * ’l’
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associated systems. ' .ok - 4
- ' e’ ' . -
Implementatfon‘of the Westinghouse personnel .option on” the DEC VAX was

~ T - ’
achieved 1in conjunction with a piloteproject for the Tennessee State Board of

Regents, The new system included theAnecessary interfaces with existing data

g -
bdases, which were applied by institutional personnel, Plans to revise the

i .
personnel datd base and the personnel/payroll base on an dnnual basis have been
A

made .

r e
)'; #
- : ” -

ULecllve ¢

UbJecln o 0 e v v il U byl . sluallnyg Lhe effecllve ultlizZation
ol o ey provedures, and compuoct sysloms necessan, tu husband the nesources
ol the Unlversily by leruuloLng the survey Tuslrymenl amung \the dn1m1n1§.trat1've
staff taculty, and depdrtment chaelrpersons, which yie]d@d_a rating of 85 on a

100-porint value system,

Statements 1ncluded were: (1) sufficient data elements are available in

=
the systems to meet the users needs, (7)) reports are received by users in a

Uimiely  fashion (3) repurls revelved by users are adeguate for reporting to

LT e ey ) s tems pruvide usery wllh mechanlsuy for 1] llﬂg Spectal ad

Do oy oo Uioyg o o U o) npaer b o cbst g o Lhe delectlon of crrors, (0)

Cr g, L N N S T A T Lot O ategquale salequards are ballt
' .

tnto the s stms Lo devecl cororsy (8 adequate sdfequards are built into the

Faystems 1o pr%vvn! abuse by unauthorized  usops,  (9) qutticient computer

.

‘ resources are gvatlable for users to be able to complete their assigned work ,
and (10} computer services statt are competent and helptal in assisting users in
adaptiang to the systons,

Respondent<  percetved  that  the  management  and accounting  systoms for
restrrcted  fands oo as grante agd contacte vwere  regponsive toooand in

compliance with changing policies and requlationy generated at the <tate and

I

Q . l(,
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f

féderal levels. Interviews with personnel in accounting, contracts, and student
aid verified the questionnaire data, Users ofat%e student records subSystem
indicated that programs to authenticate historical grade records to be used for

&

computerized transcripts and academic advisement were in place.

ALY

Ybjective 3 Y

Ubjectllve 3 was rmel accordling Lo both gral and written deporls  and
TnlervPews wlln wtalf having tesponsiLIlit, 1 Uhils area. A suirvey of major
uscrlowlochie Tananc il datla Lasce . socovtaled Tloandlal compuler proyrams | and
. .L‘(_‘ T T S L T e Y U A Lo u oo 0 g pulal scale oo the following
slalame (o Chy o b v e e b Ly oL () Tepur L Tecelved
A e ad o I foportbng Ao olhe.  wgencles  (3) Conmpdler servlces staffr
mgmuévj feacl 1o o Limely and cooperdalilve tashion to requests for modi fications

»{x_

to existing systems to meel new needs, (4) existing hardware lends itself to
ddaplallun requlred Lo omeel new needs, dand (5) ex1sting software contains enouygh

Tleadbilit, to allow addaplallon Tor new neceds,

ULgpertt e A ’ Yy
[ , . e . . A A Cl I T T O v T PO |
. [ . ) . copalor o gra nd Ly UG ospys ded Lo U ev Taall loun
ey bounenl o o Torlouwlnyg s raleaments, (1) Peput ey are recelysd oo [,]lll(;ly

tashion, (L) reports recelved are dadequace Tor reporting to other aqgencies, (3)
computer services staftomembers react inoa timely and cooperative tashion to
b
requests for moditications to existing systems to meet new needs, (4) existing
hardware Tends ateelf to adaptathion required to meet new needs, and (5) existing
sottware contains enough tlexability to allow adaptation tor new needs, The
}

averaqe  response  too atews about  ettectyveness  of  the computec programs and

systems wae 808 on g T0-point wcale,



O

ERIC

Aruitoxt provided by Eic:

N, .
P o~ e

-

. T . - . ke .
Previously, in 1981, an evaluation was madé .of the optical scan based

- At ", . .
su_bsys{em for academic processing through a surfvey “of the registrar and the

v

staft of the reyistpar's otfice, and a random “sample of facu\}\y.' Interviews

substantiated that the survey results were pé?’r)c“ive. Also, an evaluation was

S

made ot the revised student registration procedures of a random sample\of users;
- N

the student dala bLase was Integrated into the.system.
Docamentatlon, repurls, and Interviews with users of the student records

sub system aflTTimed Lhal  programs were develpped to authenticate historical

grade Tevun s to Lo oaLad s \k)l‘wP\IL(!IL('\J Lramnsor [ylb and academn!C advlsement .
’
L v JluJL|ur\/'¥va; made ol Uhe newly Jdeveloped student floaanclal
R I CYXA T ¥ O yolor oo raadan sang e ol studenl clients and  1nvulved

adimi, Istrallve ‘LuT'T, Lo 1983, o questionnalre was reacted to on th.is
obJective, The development o the subsystem and its full implementation were
verttied by observation, (1OLunA1;%nLdt1un, and interviews,

Another  use ol Lhe computer Tor student records tnvolved a system for

Urack g Lladenls from admlssToNs  thr suyhh g adual lon A questlionnalre wds

clrculator to adim o sl stlve sCall and facultly cuncerned wilh student records to

IS TP S S S (TP S I P G P | S, ot Ihe T espondents Jdoeemed Uhe syslem Lo
Y

e eftor o T N N A Joet ot b a0 B beme Ul A evalual o of

Lhe Stule e v ader vo an Taeper U a5l gl all racully advisors and counselors

Ty

Was posTUlve

Ubjective b
Objective b was accomplished by instal ling an energy management system,

Some - Taculty  modrtication has  been made  through  the awareness  of  enerqgy
[

requirement o, ancluding the rearcangement of Space u<aqge,

s

°
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Objective 6 ' - - R i oL " ij_n,

. . R . . v . I

P -
-

. ’ : P oo
An external evaTua%ion of objective p revedled that the work ac
// . * ., . -

In the analysis, protg&qres, and bractice&,put into eftect to anglyze all fi-

~

omﬁltéhed

v

nancial systems and operations to achieve maximum savings, ‘minimum 10SS, ade-
quate contro1;)ano compliance with state and federal rules' and regulations Wwas

pus tifve . Inferences drawn from the SHIP tvaluation jgrms confirm this rating.

]
¢ A

Previovus teviston of “Lhe Tinanctal systems and Tlnanclal datagbase on an annual
. &a \

LasTs Lo remaln curreént with new and avallal)ELn: equlpment was etfective,

N LT S o L o R N B RV B ST RVEG R I It
satirr et ans Dlle oo bpina b e ugian
l?ng v Utal IInllﬂ(j\&)T ulbrjectUtves TOr atl, b othe L e Laslness
LY
coerelosstonal proygrans was Lrvadly encumpans oy, vwo o were stated for the
i y
yra..U period. -
1. To de;glup and maintain an educational environment of higher quality

Piowhich American Assembly ot Collegiate Schools of Business {(AACSB)
standards are el and upwdrd moblle students are able to Tmmediately

coler Uhe malasUiedan O socloly

o Jde <o, aad malntaln o quallt, compulee o ren o deygree Uhdl willi

[V ) T T I l 't_) { P T B T ‘I«J(JJ JLW(’H[}_
V'S §
CPolms ce o AMial1on Mea L. -5 were b})(:»,lf]t‘(’ Lo waLepn o Lhe leved N

et boofcact rabgectave  (see appendaix € tor  PEMS  and  the Activity

3

Honitoring Report. ) They surpassed the Tevels necessary for success,

|
Objectave 1 y

he achtevement of objective 1 was establrshed by comparing the standards
required by AACSE with the characteristics of APSU business faculty, library
l‘{() Tdings, and curriculum requirements Sot the varions oplLiaons of the College of

Business of the University,
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To achieve this rating of nearﬂ@ 108% on all six measures, several events

took p1ace. Course}5y11éb1;@ere rewritten to include greater emphasis on com-

puter, utilization, and appropriate hardware and software were madge available to

stulents in various courses. Programs iwere expanded to better prepare dis-

advantdyed students so that they would be upwardly mobile,-specifically by

hoproving thelr uwderstanding of types of buSinesS Communilcations. Wedknesses
T willlen and oral cummunicallons were 1dentifled dand remedlaled. Students
wilh Tow Aol _oores 1o mathemalle . o language sSk111ls were L_uullbc]%d Tnto

At et bava L_j]\/}/l”(_!ll.dl cuul Sk /
~

{

Sy WPTE UG o e al 1o wleo

Compelencles were  aoveloped oo,
Coon tcally Appr opt tale egulpmenl wo s pao cniased ) dnd >L\‘ch1L>mwcr‘e ylven €x-
perienttal vaurLunft1eS to Tmprove in electronic transcription., Specifically,
word processing equipment was purchased so that understanding about commmunica-
tion could be broadeéed.

Students majoring 1n business managyement were required to pass a minimum gt

td
vne Lustness coumunleallons course cmphaslzing the Lypes of communilcatlons used

by Mldaie and catcullve tevel nanayer s PraCllee wWas glven in dlctallng into
e Cen oo e sty o vot ol provess o, depar Lincnt s
TSR IPRI U BN
. . ;
In Goues [ T Gty UE ?, Lo U tuok plhace a k‘\.u||Lj

computer scicnce odaff was acquired to teach courses, students demonstrated use

ot the “Pi/i canpller, computer science courses were revised, ltocal user

factTities  users  manuals  were  prepared,  additional  equipment  (VAX)  was

purchased, Tocal Tnterest groups were 1nvolved in computer science activities
Ty

and were teatured an the local newSpapers, and computer terminals were added in

1 he (Uleqr of Busaness and an the College of Arts and Scaences,
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D. Mubti-Service Career Devé&lopment Program é
' . -
The objectives of the Multi-Service Careef'ngelopmedt Program over the

-

: three-year yrant period were: . [

B . : ‘ \ - * )
1. 7 To provide academic support services through testing and test

1nterpretations to over 9,000 "upward mobile" individuals by

June 15, 1983

t

) \
14 lu provide ef fective Placement Scivices to uver 95 of all gfdduaL]ﬂg
L]
senlurs Ly June 15 1983 \
Portormance  cvalualinn weosurcs ool spedllied Lo a$Ssess Lhe level of
n

Pl venent ol each b joott o (Lol ALpendie U tnt, wowne Of the 13 speciflc

meazules Jdla o v e e Lhie Juuse achiievemenl b ve |

Ubjective 1 |

According tou the annual reports submitted by the Director of the Cgunse1ing
and —kesting Center, this objeclive has been completely met; that 1is, if one
assumes that all persons sefviced were "up%arAI& motile. " Notably, the Testingy
Lenler rTepurts lle Uhe r;]IOW]Hy flyures for thevrespective periods : A3,l/3
pelaon. tested  1yob 81, 2 938, lysl 82, and “bver 3,000, 1982-83. Thus, the
Feollig Corntoy 4,.\u; CLohave Lot e >LuqcuLs (notts Initlal pertou of

operall o Uhan e elthe. o the  thet Loo pel 10ods, Pertiaps Lthe Lenter 1s oper-

ating ot peak cfficrency in serving around 3,000 persons each year.

Testing Proyrams

-

i tx
scheduled  group tusts. The Testing Center offered a number of

Standardizgd tests, designed to meet the varying needs of APSU students
B 4 y1ny ,

of

Sprospective APK? students, and adults in the surrounding arca. This part of the

K

program was administered on g year-round schedule and included such tests as

the: i

O ‘)
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R American College Test (ACT)

American College Tgst—ProficTenCy Examinétion Program‘(ACT—PFP)i

Graduate Record Examination (GRE)

National Teacher Examinations (NTEY , ' ST

- >

Graduate Management Admissions Test (GMAT)
. t

General tducatlon Development Tests (GED) for the High School Equivalency

Dipluna
".

‘

Collega Level Examinatton Program (CLEP)

Callfornla Achilevement fesl (CAL) (requlied (Ui Lhe teachel educal Tun

proyiai)
P Uischeduled group Lesting dnd Tndividual testling. In its effort tQ méét
’ the wide range of testing demands and varied réquests from students, staff, and
. .
professional organizations Jin  the community, the Testing Center also
adminjstered the\fo]lowing instruments: »
Miller Andlugjes Test (MA;T) ,
Retakes ofythe General Educatton Development lest
Ketakes of the Lallfornta Achitevenent fest
Alconhul anud Urug'CuuLacluf Certiftcatton lest
.
Keal Estale Llcensure Examindtion : ;
C ‘ g:rong-Campbé1l Interest Inventory (SCII)
' Survey of Study Habits and Attitudes (SSHA) ' J
g

Various interests, personality, and ability measures
'ASSOCthPd with the administration of interest, study habits, personality, and
4 ability (intelligence) measures were many group and individual interpretation
sessions,
The Testing Center was involved in the administration of academic ability

medsures inobnglish, mathematics, and reading as a part of the admissions

5 . 18 zng
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spolicy.. A¥1 enteripng students who did not have' a compdSite ACf scare of 16 or

'
X

~a high school GPA of 2.25 had to take these tests for“pJad@meht;purpéses.'Muéﬁ

of thiS,testiﬁg occurred during the summer orientation periods. Alsa, many Re-. -t

sidual ACT. instruments were administered. during summer months. & - -

~
.:_“ ) 4 . :
Testing Support Programs ’ a0 . -
) . . . - “‘ v )
The Testing Center offered Lwo maJuor Prugrfﬂu{\wrgeted_.a't, thO’SE{‘ ex'pe?‘i_“
encing difficulties assoutated with tests: a skill workshop‘on(testwtaking and
\-. 4 ' A ) ' R
: .\
Pelanativn Loatan, it some attaollon  gleen Lo lest~anxlety reduction,
Ilu,u\Jh Lhe Nt ey s n S Uadanst par ULTalpat 1y el not ]nrge, there were
Tndleat oo, Chat UL, o d was bovsent and wau omel  Lhrough these efforts.,
Ferhaps 1oo, caSced publlort, n liraleylc Catpus tacations, tO’lacademiC [)7450”-
nel, and at &riLl%ui Limes dJduring each temn would have increased the ndmber of
pdrticipants.
&
Intormation Ulssemtnation Lo Students
fThe Tesling Lentor adverUlsed 1oL o0 100 Lo Uhe Campus @Hd ,.Sur‘r‘uunding
o b by Lo e Tor e vlng way s,
L T L A TS N S e e A R
Undhver U, Gl vl o natd
J ':.'»
Workshop Tiyers | é’
Posted schadules -
N
Guest speaking engagements on-and off-canp. /
Presentations to head residents and resident advisors /"'
Dommitory presentations / Q
Through such efforts, the Center maintained o fairly consistent level of activ- \
1ty over the grant period, This suggests that these publicity efforts have
been successtul,
e
19 o '
o /31}
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Objecttve 2 \‘ oo Lt - ’ ¥\742

"The information available indicateg thdt the objective was partially
. : ~ ] ,

- . AN .
j_ : -a’chievéd based on ap estimated ~70%% the 1983 graduating. sepiors .havlingv
. ‘ uf' ized the Placement Services. While this percentage was cofisiderabldy Tower.
. . . o ‘ 4
A hari the 95% specitied 1n Lhe objective, the evaluators suggest that the per-
B N 1 '
"} cenitayge may have been sel unrcallstically high 1n the obJe_ctive. The rationale
; for thils suygyestlon Is thal a majorlly of the APSU students are trom the local
arca  and r;nJ coploymentl 1o the  Tocual Ol%% Lhr ough pcrsunal contactls and
acqualnlanceys chercfore aov cegqulolng 5ol placemenl services, [ addt tlon,
appruntimately, 10r of the gradeallng senlurs enroll 1 graduate schoul | whereas
aboulbs M cnter e wmlltlary servlices, accordlng Lo gecent annudl  suf veys of
gyraduates conducted 1n September of each year, 4
.}\1 , ] ‘ .
Information Dissemndtion to Students
Several activitiles were conductled to 1ntorn students of the services
avallabile Lhrouygh Lhe Ufflce of Placement ServicesS., Dur 1ng each year of the
Lhice yoeae yranl perted, letlers wete sent Lo all senlors describling the Place
ce ol Dbt s ucd v agtog thie cvudents Lo reylsler wilh o the Uffrcee of
Ploe awne Lo o .. cbnud el 1olls L, Job reviatters Gas
| Cpoteditiheld Con | ! Lh .ambn) N papet Fealure Slarle. abid placcment

annouficemn: 1ts aere [ ubtishog in tae alumnt puliications and area newspapers.,
Formal and 1nformal meetings were held in Mmany departments and with campus
¢lubs and orgyanizations to expldin the placement services available. Quarterly

meet 1nys wore conducted with student teachers to discuss teaching opportunities

i
R o
74 »

and placement,

-

In addrtion, & Directory of Current Job Openings was maintained for stu-

dent ouse in the Oftice of Placement Services, The directory listings were

organized by major field of study related to the available positions.. A
’ /
. 4
20 /3.1 \

e | . /)
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monthly bulletin was prepared and“distributgdato all seniors and alumni listed -

a9

in the active ‘placement fileS. A recruitment schedule was included-with the

monthly bulletin. A-fiAef%ﬁ mafor industry employers was available and in the

>

'proéess\of beiny catalogued tO facilitete use by students. A resourceé library a
: N . . ( .

. . 4 ,of M
was developed to assist sluygenls 1 thelr Jub sedarches and interview SkiT1 de-

vcluﬁ&cnt.
C N .

14

Puab blcat taa.

Ihee O . T S . L . 1 Do wltong destyned to Taontd -

! R s L O e a o Jdto e Loudents 1o jubis the  Jub
1 ' \ B
Llil.i!ﬁilllj o vw oy el Y S N T B KA T £ fatl Guatte. a0 alse
Lt 1buled tu sent. :,(U\Jcl":: olvg i fac L, l'lt_‘hllitijg_ Ihe antudl EL‘_iLBI_LO_T

Teacher tducation Gredueles (Appenuix D) was prepared in the spring of eacQ
e T ~ .

»

R
yedr for distribution To Potelial employers of teacher education graduatess
}‘lwlllt)tluu ol Keorut et

Erto. . e o n\‘_«iJK' [ [N B SV (S Cocamile s and  van It_l) i F-\;(C”{Ia] it -
.
S U T sl e b T Ve Lo chic wapas tor Lhie parpOte ot rectullment
Id
[ 1€ N (I e R N T I VIR A S INE R EPORC SUR U S YRRV, T} i(}t) [T R S IVANZY B U
JUu ot LUy G an Lyl b (O DU dnvitatscas Lo coanducl o recsatbment e

o

eal fde ! Lo prospe LIve €y yers edu. yeadar of the gioant perilod. (ontaects at

the meetings of the Tenpne€sye€ College Placement Association and the Southern
4 Vi
Colleye Placement Agsociatipn regﬁﬁg&d in recruitment invitations to many em- 7

ployer representatives- Thes€ efforts contributed to an increase in the numper

of interviews arranged! through. Pracement Services from approximately 200 to

?,ﬂpu annually. P

In an etfort ty l’myicizﬁ Placembnt Services, letters were mailed peri-

odically to arca buginess Jedders soliciting their support by hiring current

Al H o
‘/u ¥} |
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Students and grnaduates. Contacts with -the Cham,taer. {of'*{:orgr.nerce'and local buswis

nesé‘\lsaders were established and_maintajned,« The local media--newspapers and .
.'% <1 J PN~ . . 'u . . ) \\

_ ., radio--were aTso used gy publicize thé operation of Pfacement Services# ' §7
: R T A . \;g »
. ~ - . TR
- lﬂ!‘\i TF';/ ' /. ! ' . ‘ %3 a w-{'{ L
Professional Enhancemgent S &

) ® Voo T 5

- . - Toe

‘o

. ,' ‘ N > .’ .' .. ‘/
Me stdrft of the Placerent Services engaged 1n several %c igities torre
- > BN o N LT 3 o
‘ = ' STy AN s
mala cultrent 1w Cheld kuuwledgt ufl pla;ement_ proaedurc> and ~Nedreer @P—
Qr

- d , . A ' . -
vt Luni Ules Membership was matntdlned in the state, multi-state Jeg1oga1, and &
Y. N -

Y

nallutial \h'lC\Jk_’ placemenl olfyanlzal g, AL tecast oune staftft members attended

[ S .
antntal ol Cliaygs T Lh% slate and veygtonal ot Ganlzalions In additlon, visits
7/

woele made Lo tie pdaceaheal LS ces of s€ eral untlveirsilies: Middle Tenne,ss»:e
. X3 -9 ,\-a
State bUntver.tty, URTversity of Tennessee-thattanouyga, Vanderbilt University,

fennessee lechnological University, Universipy of Houston, and Memphis State
' ' ¢

o

Unitversity.  ThesSe visits were conducted " to identify effective ways of de-

»

FMvering placement services.
]

f(;ll()\‘ [T SRV VRY AV BN ] adualoy

Lo ceplomtcy ol cudh . (I T IOV Uty wds  cunducted  of the
7
A
,ooaad b oo the poe Tous I surve, dusas Sult Tteu ITaTormallon un Lhe
Flege b gpa all o coply ey Sale aod Turlher  cddealion plans of  cach
yradudl., Ihe rct§}“ fales Tur the three y.ooups of graduates were 30% of the
B R

1979-80 group, 207 ot the 1980-81 group, and 46% of the 1981-82 group. The re-
sponses were compiled and presented in an annual report. Comparative data were
included on employment status and salary ranygeS to reveal trends and chdﬁgggvbn

~ a multi-year basis,

Carcer Fatr

The Oftice of Placement Services held a Career Fair once each yearauring

—a

the Yrant period--in the Spring Quarter of 1980-81 *and the Winter Quarter of

N ] Ty, //
(4] h y '

[ERJ!:‘ ; : ‘ ' ﬁg(/
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1981-82 -and 1982-83.  The purpose of the fair was to provide the opportunity
for students, especially seniots, to talk with a variety of prospective em-
ployers about career opportunities. The number of participating employers was

45 in 1980-81,"63 in 1981-82, and 65 in 1982-83. s

/

Job-Seéking Ski]ls Seminars

Seminars on Job-seeking-skills were p]anned and conducted each year by the
Placement Services staff, (%hese seminars were organized around the process and
techniques used\ in identi%ying Job opportunities, applying for desired posi-
tions, ‘and uéing effective followqup procedures. The umbercbf seminars con-
ducted was one in 1980-81, seven in 1981-82, and seben in 1§§§T§??*§én addi -
tion, small scale versions of the seminar were presented to students in class-

es, organizational meetinys, and teacher education group meetings.

\

Placement Program Evaluation

The evaluation of the Placement Program was perﬂgrmed primarily through

. the preparation of annual management-by-objectives progress reports that were

compfled internally. The report contained a listing of each objective/attivity

i

'(1ncluding the grant program objectives), the estimated degree of accomplish-

ment, and comments. Evaluative® data were derived from the- annual graduate

follow-up study records in the Office of Placement Services, and information
’

obtained informally from contdcts with ‘students, faculty members, and

recruiters.

E. SDIP Cordination
The objectives of the SDIP Coordination Program ovér the grant period
vere:
]

1. To manage the SDIP grant in an efficient and effective manner

utilizing EDGAR(énd yearly approved budgets and Report 2 to achieve

23
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grant objectives. , “
2. To develop with the President effective implementation strategies fgl'
~fund replacement strateéies of th; four activities to be main£ained
after £he conclusion of the SDIP grant.
A performance evaluation measure rating was used to note the level of
achievement of each objective (see Appendix E). The range of achievement was

from 75-100%.

Objective 1

A review of the Actfvity Evaluation Report 1ndica£eq that the SDIP grant
was managed in an efficient and effective manner. The coordinator (1) acquired
a total sense of the program's thrust, (2) establ;shed effective communication
wfth the president, (3) developed an effective evaluation system to‘ measure
total program development, (45/;ssisted in the recruiting of project personnel,
(5) informed all persons involved with thé project about project progress, (6)
cabrdinated the activities of the four program components to ensure maximum use .
of g?rsonnel and other resources, (7) assessed the utilization of SDIP,finan-
cial resources to ensure fiscal responsibility and maintained fiscal control of
each aftivity's resources, (8) 1Aterpreted the grant's purposes to institution-
al personnel and pub]ics: and (9) assisted in the preparation of finaljrepofts.
One objective, to assisP the President in employing the assistjng agency was
written out, -and another, to assist the President in employing external
evaluation, was changed to a summative evaluation. A performance evaluation

- measure, to achieve a rating of the 85th percentile on EDGAR compliance, was

written out because of the decision not to employ an assisting agency.

Objective 2 ¢

Y

The Yompletion of this objective was attained within the grant period
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through the provision of fuMiing ofgfﬁé‘four actjvities in the 1983-84 fiscal
yeal, which began the day after this grant period terminated. The project
director acﬁieved this goal over a three—yea% period by beginniqg in July 1980
to work witfl the President of the University in providing university funds for
a contfhuéa\Thsﬁitutional development program. Though funded for 1983-84 at a
level approXximating two-thirds of the grant level, the four.program areas will
be continued as.an integral part of the institution'é académic program. The
lTevel of success of each component justified the conclusion that the project's

cactivities that effected'change oﬁ)behalf of high-risk students be offered to

students who continued in’ the University and to those who entered it for the.

first time.

2
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\ IIT. Findings
s - ,
eneral findings related to the Developmental Studies Phqgram were: f
(1) anlfncrease of 1% was achieved in the retention of underprepared
freshmen cohorts of the bre— and post-developmental program
(2) 6tudentslrepeated tasks in basic skills until they demonstrated
proficiency and completed all bai;g/gkills modules
(3) individualized systems of téaching and learning were provided for all -
students making request for them !
(4) a‘Developmental Skills Center was established in the untwersity
library for student/use
(5) a-comprehensive admissions policy was developed and begun that
ensured the appropriate advisement énd academic p]aceﬁent of a]}
entering freshmen underprepared in basic subjects and gtudy sk{lls
(6) grading procedures were modified to allow the achievement of course
objectives '

Findings related to the Administrative/Operational Support Systems were:

sonnel data base and a personne]/péyro]] system became

operati
(2) resources gf the University were husbanded by setting in operation
the policies dures, and computer systems necessary to achieve
this task
(3) the Computer Services staff achieved the capability of refining the
financial data base, associated computer programs, and systems fo
meet the demands of th/Berformance evaluation measures processes
(4) the Computer Servfces staff achieved the capability of refining the

student data base, associated computer programs, and systems to meet

the demands of the performance evaluation measures processes

S
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(5) energy management systéms were installed to reduce waste
(6) the abi]fty to analyze all financial systems and opera£ions was
achieved % - 2
Other findings related to the Career Business‘and Professional Programs
were:
(1) syllabi for computer courses were rewritten for student usage
(2) a 25;7increase in student understanding of oral and writtén business
communication was achieved
\
(3) word processing equipment was acqui}ed by the University so that -
Students couﬁd have hands-on expé&iences with it
(4) computer science course offeringé were revised, and eleven new
courses were added to the program
(5) computer terminals were added in the College of Business and College
of Arts and Sciences to serve student needs @
Additiona] findings related to the Multi-Service Center Development Pro-
gram were:
(1) ‘the Testing Center administered several types of tests-to over 9,000
persons during the grant period . | |
(2) the Test Center offered a skill workshop on test-taking to students
experiencing test inty
(3) a large percentage of graduating seniors used the University
Pracement Services
(4) information aboutvthe Office of Placement Services was communicated
to students in local news media
(5) a directory of job openings was maintained in the Office of Placement

Services

(6) placement publications were updated or prepared for student use

e
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(7) the number of on-campus interviews held by businesses increased from’
200 to 2,000

(8) a f@]]ow—up study was made of graduates of DgP courses to ascertain
employment status

. (9) the Office of Placement Ser;ices sponso red 15 seminars on job-seeking

skills, such as identifying possible jobs and .applying for a
position

Several findings related to SDIP coordination were:

(1) an evaluation system was developed to measure total program
development

(2) the activities of the four program components were coordinated to
ensure maximum use of personnel

(3) financial resources were controlled to assure fiscal résponsibi]ity

(4) the publics involved in the ygrant were kept informed about progress
in each area of activity

(5) funds for continuance of the four activities in the program were

- allocated in the 1983-1984 budget

$—
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;
,// IV. Conclusions

Al1 of the'objectives of the program were comp1e£ed during the project
year wjth ehe excebtion of the ones that involved a formative evaluation, which
were written out of the project,

—~The three-year SDIP project served as a catalytic agent in . changing
po]icie; at the University by aiding faculty and administraioes to coeclude
that remedial training for low achieving students prqguced the type of gain
that enab]ed the students tg achieve academic success; that is, provision was
made for underprepared students to become epward]y mobile by their ach1ev1ng
competencies in numerous 1nstruct1ona] areas,

It was the means Awgereby the University developed and brought into
operation computer systems dealing with data relating to students aﬁd
institutional personnel, and with the analysis ofjghk the University financial
s\ystems. ' " .

SDIP Mas the vehicle for delivering the revision and adoption of
University curricular offerings and in sécuring instructional equipment“ for
experiential learning. It was high]yilinfluentia] in increasing the
_effectivenese of both the Testing Center and the Univg;sity Placement services
and in emphasizing the importance of job-seeking skills.

: The program was instrumental in influencing the University to a]]oeate
permanent funding beyond the grant period for the four program areas. Evidence
from faculty and students participa¥ing in the project and from complete sets
of records attesg to the high degree of competency of the administrators of the-

project and to its short-range and long-range impact on educational practice at

Austin Peay State University.
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% APPENDIX A

ACTIVITY EVALUATION REPORT AND ACTIVITY MONITORING REPORT
» FOR THE DEVELOPMENTAL STUDIES PROGRAM, 1980-83
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APPENDIX B

ACTLIVITY EVALUATION REPORT FOR THE ADMINISTRATIVE/OPERATIONAL
SUPPORT SYSTEMS, 1980-83, AND SDIP EVALUATION DATA, 1983
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~jndicate your level of agreenent/disagreenent with the statements made by placing an "" in the spaces
provided,., Return the completed questionnaire to-the Dtrector of Institutions] Research

OBJECTIVE: To have operattonat a personnel- data base and the personnel/payrdl T and associated systems -
through a combined effort of the accountamt/systems anatxst two systems anatysts and two programmerg 5{ '
j September 30, 1983 -

4, Personel information may be added or
 maintaine . with ease: for 3l employeec

R ML@ i

X . | | Lo
5, System provides fdr fast and accurate 1'nput / . . Iﬂ{ [m ‘ﬂ__ X"/
for either personnel or payrolt use, 4 , , \ .
6, System nsures<an audit trail for ' . [ Q YL Y‘/ .
personnel/pqyrotl actions on any employee, - 7 . | . -
7, Systen Jents ftsel to ad hoc reporting. Vol i Ml 13
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\ I | , OPINION DISAGREE DISAGREE AGREE * AGREE
) Essenttal elements required for adninistering . . uthL 1 ?0 ,
personel poh‘ctes are present in systen, \J/ : T »~
2, Elenents are ¢ em[Lygdeftned. o - l e ﬂﬂﬁﬂl[ _1___; 12
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Federal personnel reports are contained
within the system,

Réports orovided lend themselves to fast

and easy analysis of trial runs for payroll,

, Sy§fém atlows categorizing of employees

iMto groups with similar characteristics.

. Tine input for enployees fs fast and efficient,

Check, earnings, deduction, and benefits
registers provided by the system are useful
for other reporting and accounting purposes,
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The following questions have been prepared to evaluate specific ubjectives of the SDIP grant period. Please

indicite your ‘level of agreement/disagreement with the statements made by placing an "X" in the spaces
. proyided, Return the completed questionnaire to the Director of ln_stitutional Research., ,, o
OBJECTWE: To' have operational with yearly evaluation, development and'méintenancé, %he policies, C "
pracedures and computer systems necessary to husband the resources of the University by June 1, 1983,
- through a combined effort of the Computer Services staff, accountant/systems analyst, Director of Quality
Assurance and the Directorsof Energy Conservation and Resource Management.
; N STRONELY STRONGLY
OPINION-- DISAGREE: DISAGREE  AGREE  AGREE
1, Sufficient data elements-are available [ Mﬂ_ fa
in the systems to meet the users needs, | o L
2. Reports are received by users in a timely fashion.. . o] ]ﬁ_ [{ﬂ_[_ ﬁ |
«‘ s ' d‘ .
E 3. Reports received by users are adequaté for . L L UU_ UIL 78 L
reporting to other agencies. . o o o
<4 Systgms provide users with meghanisms for n_ | m 33 :
filling specigl ad hoc reporting requests. o
+ 5. Reports assist usersh the detection of errors, e lﬂ[_ IM_Q/
6. Errors nay be corrected in a tinely manner, L M H”' {‘/ |
7. Mequate safequards are built into the . R I
systems to detect errors, -
¢, MAdequate safeguards are built into the systems [ AR M__ﬁ
© o prevent abuse bj unauthorized uders. o
"9, Sufficient computer resources are #ailable for IR mj_ Y?
users to be able to complete their assigned work. -
10, Computer services staff are c%mpetent and helpful . ) nﬂ{" . 9‘
. in assisting users in adapting to the systems, ¥ ' s t
ng ‘ o % Oueraf, ]
| , ' o 95 . 10
A | 6 A
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The following questions have been prepared to evaluate speciftc objectives of the SDIP grant . perrod Please
indicate your level of agreenent/disagreement with the statements made by placing an "X" in the spaces
provrded Return the completed questronnatre to the Director of - Ins‘tttuttonal Research o

OBJECTIVE: To achteve the capability by the Computer Services staf,f’ forrefining the student data base
associated computer programs, and systems yearly to meet the demands t\f the PME process conducted by the top
managenent of the Umversxty by June 1, 1983 -\ )
N0 . STRONGLY STRONGLY
ORINION D[SRGREE DISAGREE AGREE. AGREE

. ___mtht

3

1. Reports are recerved rr&a trmeléfashton.

2. Reports’ received are adequate for - [ i / }H.Lll Hﬂ M
reportrng to other agenctes . o
3. Computer services staff Rembers react i 3 - : L ﬂU_ Ilﬂ_ﬂ W
o timely and cooperative @,;tg‘;n to requests ) ‘
for modifications to existing systems to ' L H - \f
} meet new needs. . ! |
§. Existing hardwe nds itself o adaptation | [ﬂ_lﬂ_ H” )?7
: required to meet . w need} . , ,

.5, Existing software contains enough flexibility R HHJ_ wi_ %
-t allow adaptation for new needs. T
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The folTowing questions have been prepared to evaluate specific obJect1ves of the SOIP grant period, \flease~

indicate your level of agreement/disagreement with the-statements made by placing an "X" in the spaces "

‘ prOV1ded Return the conpleted quest1onna1re to the Director of Institutional Research,

OBJECTTVE To achieve the capab111ty in the Computer Services stJ%EENQ refining the financial data base,
associated financial computer programs and systems yearly to meet th ids of the PME process conducted
by the top management of the University by June 1, 1963,

2
'

reportlng to-other agencies.

}

timely and cooperative. fashion to requests
for mod1f1cat10ns to ex1st1ng systems to
meet new needs.

P S i

required to meet new needs.: 4

venough. flexibility
to altow adaptation for nev\ needs, -
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Austin Peay Slite l?nim"ait/é‘ /1180 ‘}U ’ ‘. Lxpansion of pirecl' Business & Prof\essiona]‘s‘;
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5. Specific hiectives apd Ralatol & 6. Specific Perfornance Evaluation 1. Level of {
Institutiong}/&cwla Measures ‘\ Achievement
- i - — e e el e ——— - — L—-—me
' | / X
5a. Over the SDIP Grant Period ta., Over the SDIP Srant Perlod: Ta. Performance
Lo fodevelop ant montan an educattonad enviions| | The charteteristics of the MO bus Lness Evaluation
Real of Ligh ol 1"n).,m% “perbean Aesenhly Faculty, lllwr;m noldiies and currioul m Measures
et ol e A Pefpgdrementss ob the vndoas options o th ating
Jordh e oy doead e studonty are Colleve of Bininess \.J]l beccompared with
Jbﬂv Co L L e e et ean Liieands required ﬁ A certificatlog,
r\"\l ty. b aid g ol Tow-up stady to daterzine the
) caplovaent ol A5 bunlness pradeapes wil
o cnducted by Tuee 19 10y
W
)
AP PP Ly T ST
NN SO ALY YA “i_u,_' R VYYON R N
b, Ovar tae SUIP arant Year: - bb, Over the SDIV Grant Year: :
Lo strenptiion the edaat fonad tecl by alactng | 1 «()Hr]‘;t' sybLabf wilh be rewritten (o fnclude
Areater empliacbson the ntitiz o o ooy preatel emphasis on cogputer ut§lizatfon,
putereand cenp R et L ot bare, (o) and appropeiate soltare d hm‘dx:n'v wil
; b wnde vt Table to stidents in vhirrous
\ ' conrges, Students vl be made aware ot
\ the Utl"l'n'ti‘!t'r; of the comrsges e they rl“\ /60
Late to computer waape dl Whe Deginning
of the courses AU the end of the conrue,
Ludeats Wi provide feedbach 1o the
s tructor o the acconplishment o thef
. b FectTves and a0 dccomplishent wil)
b ,I(‘hl'rvl\d by Tune
\ L. . - .
1o o Tb, Summary
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dustin Peay State Unfversity 711180 m'6/30/81 Expanslon of Career Business & Professiona]
| I ; Frograns
5. *Specific Objectives and Related - 6. Specific Porformance Evaluaticn " 7. Level of
Institutional Goals Heasureg v ) Achievement
58, Over the SOI? Grant Perfed. 1 62, over the SoIP Grant Perfod: Ja. Pegformance
to dif,aciwfta“'d students . (o) .. 90,'/? of the graduates of the Computer Vs Evaluation
) sclence degree programs W11 expregs g Measures
. ' rating of 8 or better on a 10~point scale Rating
of thelr satisfaction for the upwar « )
wol 11ty provided by the completion of Lhe q
degree when surveyed one year alter gradua
ton by the Dlrector of Jnstitutiona
Kesearch, ‘
Y .
’ /
'
Sh. Ovor tha SDIP (yent Year 6b, Over tho SDIP Crant Year:
by expanding existing propr s tobetter pre= 11 Through a refined advisement procedure, g
pare disadvantaped Stadent s, ((() 107 inwg‘_ﬁl students with l9w ACT seored ‘
T mathemat ics andfor languape skills will
| be identified and counseled fntu apprs- //JO
\ priate developmental courses. The advisor
. Wil ascertaln satisfactory completion ol
these courses before advising the spudent !
‘ into the regular currleulun by June 15, 193], Q
Lolepe Wb beco s ke 1Y Lo determine Student understandfng ol varfu, [7
prepated soudents within toe Av5e o el e arey Lypes of communfcatlons and thelr tun tion v U
by fnpo tag the aderstnd g ol types o fn the buslness orpanlzatlon, students will
buatness comante o lony ) be plven a pre-test.  Weaknegses will be P m—mme o o
ldentiffed and approprfate instructfon willf . Sumgiary
: \ be given In business letter wrlting, report Rating
L - drth and D orl comuleattons, The |
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1. Naw of Ihstitﬁtion:

Austin Peay State University

.

7/1/80

1, Period Covered:

3. Date Suhnittedx
Tt 308

4. Aetivity Title:

4
Expansion of Caveer Business & Professional

. v
NJ

5. Specific Objectives and Related
Inst{tut{onal Goalg

be
LU LIS

%
6. Specific Performance Evaluaticn

Measures
C, N

7. Level of
Achlevement

52. Over the SDIP Gran® Pertod,

1<

i,

Sh. Over tho 2Ulr wani icas.

b To prdvide upward aob i Hty tor under-
prepared students within the APSU servlce area

f)i‘tk (R

by developing u‘m, wleney in processing written

(6)

business comunicitions lectronically.

“'50 L. pr. i iy

prepared siudents within toe APSU scrvl e areq

] UIIV“ i llln.lr [ T

/
}

6a. Over the SDIP Grant Period:

DIT Grant Yf
und‘.ratan 1ng of these wil be measured by

a post-test. A 157 increase will occur by
June 15, 1981.=

4. The role of modern t@Cnology in processify ¢

business infornation will be stressed in
¥the communications courses, Appropriate
“equipment will be acquired, and students

will be given hands-~on experience for the

development of competency in electronic

transcription. _A 157 increase in under -
stan :chnology will occur by
June 15, 1981,

.

1a. Performance
Evaluation -
Measures
Rating

0E Porm 1049-2 (7/79)
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2. Perlod Covered:

1. Hane of Institution:

'

y

3. Daz;f Submitted: | 4, Activity Title:

oo ! +Tol - ! ~
Austin Peav State University [7/1/80 ~6/30/81 o Expansion of Career Business § Professional
— v L Programs
5. Specific Objectives and Ralated b Spocific Performance Evaluation 7. level of
Institutional Goals Measures Achieverent

4

Sa. Over the SDIP Great rericd.

P4

Qs A e ki i . . e s - . . e
Sb. Over the SDIP Grant Year:

by providing instruction in the use of more
technologically sophisticated communications
processing equipngnt thun is presently
accessible, (b)

}

0, Lo e Ul et prad b Lo
prepared soudents withla tie APSU g vl e aréa
by Improving communications training for those
preparing themselves for management in business

ba. Over the SDIP Grant Perfod:

bb. COwar tho SOIP Grant Year:

% Word processing equipnent will be ‘acquired,
and students whose career gogl 1s the
development of competency in mechanfcal
transcription will be identified, The
curriculun will be revised so that selected
courses can be adapted for development of
this competency which will provide a 207
locrease In understanding {n pret and post-
testing by June 15, 1981,

o ALL studeats majoring in busluess-related

Ta. Performance
Evaluation
Measures
Rating -

fletds will be required to pass a minimum
of one business communlcations course which
will emphasize the types of communlcatlons
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Ky T e e =
)54. Over ths SUIP urant Perlod. ba. Over the SUIP Grant Perfod: 7a. Performance
Z _ : Evaluation
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{
(\)J‘
Sb Over the SUlk Liant feds 6b. Ovor tfle GDIP Grant Year:
in Industry and business orgamizations.
L Students wlll be given practice in dic-
N ’ tating Into mechanical devices. characterisfic
of modern wrd processing departaents by ‘
Tune 15, 1981.
7. 1\) oblalu o ‘\ldlllv Loniputor o l\“h atall [/)/ / “lC Chﬂilma“ Uf [hl_’ depz']['[méﬂt hOUSing ’
Jue 19, a1 (D) the Computer Science Program will evaluate / /0
‘ - the staff as of June 15, 1981, and will
express an 807 satisfaction with the faculiy
: evaluatlon of the computer sclence personnpl.
\' i /0)
Y dcha Cupoccc Lo student cecords of programs complied fn S Y
fo. use fa CC1 208 by sar b0, 981, (b) = April, 1981, will demonstrate the use of | 7. Summary
‘*\ the PL/T compiler. Rating /1)()
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Ciplives by Juge |9,

1951, (6)

0. 10 tevlae and Inprove the coypye utf

etlngs in
Computer science by June 15, 1497,

Y. Two disciplings other than computoer sciend
will acknowledge 1n their annual report
the use of Computer terminals ang programs

in their departmenta) insbruct,g;s’ by June
15, 1981,

- Departmental proceedings will include the
recording and submission of reviews of

Lo computer sclence coupgay by June 15,
1981,
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) 5 YR Lotitution: 2, Parfod Covered: T3, Date Sulaftted) | ¢, Aetivity vitle; ?
101 .
dustin Peay State University 1/1/81 6/30/8p- Expansion of Career Busingss & Professiona
| - Progtamg
5 Bpacific Ubjectives and Rolateq b, Spscitic Performancy Bvaluatim 1. lave] of
Institutiona) Goals S Haasirug " Achievexont
"t Over the Syrp Grant Porfod: - ’ €2, Ovor the spIp Grant Period; 7. Perfomance
) tvaluat{on
Measures
( Rating
l’ ‘ ’ |
\ (

a Y
4

s
. Over tha U Grant yoar, \

6b. Gver the Sprp (ran’. Year:

I, To strengthen the educational tools by placing | 1. Course syllabi will be rewritten to in-
greater enphasis on the utilization of cen- clude greater emphasis on computer ut{li-
puters und corputersrelated software. () zation, and appropriate software and

f/ | L hardvare will be nade available to studenth

¥ In various courses, Students will be

made aware of the objectives of the

COUrses as Lhey relate to computer usage

at the beginningof the course, At the

end of the course, students will provide

: feedback to the Instructor on the accop-
| plishment of the objectives and a 607

accomplishrent will be achieved by June

g 15, 1982,
| « S 16
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1. Mame o( anstituticn: 2. Period owaped;

3. Date Submitted, | 4. Activity Mtle; P

. Toi
stin Peay St ve 1/1/81 6/30/82
; Austin Peay State Uﬁmrsﬂ n /1] /30/

Expansion of Career Business & Profession:
ProgTans
5. Spacific Objactives and Falyted ' 6, Spacific Performance f;aluatiwn 1. Level of
Institutlional Goals Reasurag Achievesont
) " \{‘\ L)
—— \ " 1 ‘ y .
“a. Over the Sprp Grant Perfod: L €2, Over. the SOIP Grant Perlod: "3, Perfornance
' ? be Evaluaticn
‘ ' , ' Kodsures
. ) Rating
4
| . /,
Y N g - . /
3 . Over thy 12 grane Year: 65, Over the SDI? Grans Year:
y

<. To provide genera] upward yobility for underpre- | 2, Through a refined advisement procedure, 4
pared students within the ApSy service area by 13% increase ig atudents with low

. ACT scords ,0 O
expanding existing prograns to better prepare - in’nathenttics and/or language skITTswil) !
disadvantaged students. (6), . be identified and counseled into appropria

developmental courses. Tie advisor will
aspertain safisfactory completion of
° these courses before advising the student

into the regular curriculum by June 15,
1982, O

(&

i)

3 To provide specifivc‘ﬂ upward mobility for under'pre- 3.
pared students within the Apsy service area by

improving the understanding of types of business
communications, (6)

To deternine student understanding of /DD
various types of comunications and their

function 1N the business organization, '
students willl be glven a pre-test, Weak~ | ™. Surmary

nessess will be identified and appropriate|  Rating fop)
OF Porm 10492 (7773)
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1. Nigu of igwst{tution:

2, Period Coverad;

3. Date Sulmitted: | ¢ hetivity Title;

¥
To:
Austin Peay Srate University /181 6/30/ 82 Expansion of Career Business & Professions
) Programs
5. Speeiflc Cbjsctiveg and Related ‘8, Specific,Pcrfcm&ce Evaluatinn 1. Level of
Institut.ionx\l Coals Keagures Achievement

5a. Ower the SOIP Grant Period:

€a, Over the SEijt Peried:

7a. Performance
Evaluation
Measures
Rating

b, Over the oo Grent \ear:

To provide specific upward mobility for under-
prepared students within the APSy service area
by developing compelency in processing written

business communications electronically. (6)
L Y

.

€b. Over the SDI Grant Year:

writing, report writing, and in oral cop-
munications. The understanding of these
will bé measured by a post-test. A 20y
incregse will occur@by June 15, 1982,

The role of modern technology in processin
business {nformation wil] be stressed in t
communications courses, Appropriate
equipment will be acquired, and students
will be piven hands-on experience for the
development of competency in electronic
transcription, 4 201 increase {n under-

oo

le

standing modern technology will oceur by
June 15, 1982,
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5. Sp{;ciﬁc Ot:]\g‘tdves and Rulated 6. Specific Perfornance Evaluat{mm 1. Level of
natitutional Goals " Meagures . ‘
: Aehievezent

.

A

4. Over the SDYP Grast Parlo‘q: €a, Over the SDIP Grant Period:‘ a. );brformance

. ? : Evaluation
‘ Meagures

t

Rating

6b. Over the SPIP Grant fear:.

N .
w Sh. Over the SOI? Grant Year:
5. To provide specific wpward mobility for under-| 5. Vord processing equipment will continue

prepared stucents within the 4PSU service area to be used; students whose career goal 14
by providing instruction in the use of gore the development of competency in mechanigal
technologically sophisticated communications transcriptidn will be identified, The
processing equipment than is presently ‘ Curriculm will be refised so that
accessible. () selected courses can be adapted for devey
“ lopment of this competency which will
' o provide a 237 increase in understanding
in pre- and post-testing by June 15,5 | :
1982, '

6. E’Fo provide specific upward mobility for under-| 6. All students majoring in business-relatefi 700
prepared students within the APSU service area elds will be required to pass a mini- e
bf improving domunications tralning for those mum of gne business communicationg, Coursk . Summary
preparing themselves for management in business which will emphasize the types of com- Rating

oL F&{S’iﬁzé-dfiﬁl/m : sunleatisnsused hy niddle and execytivd

leve] managers
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1\ Mame of angtitution:
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v

3. Date Submitteds [, Activity Title: .

-

Austin Peay State University | 7/1/8] Tb’6/30/82| - Expansion of Career Bpsiness & Professiona
' PrOR T
> /Specific Obfhctives and Related’ 6. Specific Perfornance Evaluati~y: 1. Level of
Tnstitutionk] Goals Meagsures “ Aehieyenent
53.} Over the SCIA Grant Period: €2, Over the SDIP Grant Perjod: 13, Performance
Evaluation
Measures
Rating
’ .
. n
!
Ei. Over the SDIP Grant Year: 6b. Over the SDIT Grant Year:
in industry and business‘organizations.w
Students will be given practice in dic-
tating into mechanica] devices characterig-
tic of modern.word processing departgedts '

s
M

15 To prepare twn local user facilities users

nanuals by March 15, 1982. (6)

8, To purchase Vay equipment to expand the course

L]

offerings in the Computer Science Program by

June 15, 1982. (6) |

by June 15, 1982,

1. Departmental proceeding 11 record the 0
introduction and use of least two local
users manuals by March i 1982,

8. Tnvoices wil] be present - the APSU Bysi-

ness Office for the purchase of computer 1 o
equipzent by the close of the fisca] yeat, T
! Tb. Swmary
Rating
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L Bao of institution: ' )

2. Pariod Covereds {3, pute Sumitted: \

4. hptivi;y Title:

. To: -
JAustin Peay State University |7/1/81 6/30/82, Expansion of Career Business & Professiona
o ' _ $40:3¢:) | — ,
> Specific Objectives and Related’ ! 6. Specific Perforrance Evalugtim 1. level of
.. Institutional Goals Measures Achieveoent
8. Qvor the SDIP Grant Perlod: €a, Over thy SDIP Grant Period: Ta. Performance
" Evaluation
s Heasures
\\gﬁ A Aating
/ .
- {'— ) i '
ob, Over the SDIP Grant Year: 6b. Over the SDIP Grant Year: \
9. To expand the Computer Science activities by 9. Newspaper articles will indicate the
involving local interest groups by June 15, 1952, involvement of local interest groups in |
(6) ‘ the computer programs at APSU, Depart- /60
‘ - mental fﬁes will contain at least four
articles by June 15, 1987..
10. To revise and improve the course offe: 1gs b liswill ded in the K
Computey Science by June 19, 19/8,2. (6 i e 0flice an. 11 occur
e S logue of cou.. . offerinps} /o 0
. Suerary
Rating “’b
OF Porw 1049-2 (1/79) 7
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Expansion of Career Business § Profession.
' Progrens
5. Specifie Objective: and Relatad ] 6. Specific Porfo!w\co"h‘nluati“n ‘ 1. Level of
- Instituticnal Goals : ' - asur :
; . S Heasureg . Achieverent
&Y
. 5: J .
53, Over tha 557P Grant Pariod: b . €2, Over the SDIP Grast Perieq, 7a. Perfomance
. : S Evaluation
- N | o Mesurgg’
‘ J Ratgnq .
| _ A
v e,( ‘.. -
)
& {
i
) o/ '
/

E'j b, Over ths $DIp Qront Yeer: a @b. Over the SDD Grant Year:

I, To strengthen the educationa] tools by placing | 1. Lourse syllabi will pe rewritten to in- -
. . . “"\—-—'\_,_._,‘———\_
preater emphiasis on the utilization of com- clude greater emphasis on computer ytili-

puters and conputer-related software, (6) zation, and appropriate software and hard- v/ |
. vare vill be nade available to stydents ¥

» In varivus courses, Students. yil] be'made| WA

avare of the objectives of thé courses » '

as they relate to computer usage at the ,

beginning of the course. At the eng of @ .. ,

‘ . the course, students wil] provide feed-. 1

back to the instructor on the accomplish- /

' _ , ) DRt of the objectives and a 707 accomp-

lishnent will be achieveg by June 15, 1983F

e
A . ‘l(
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5. Specifie Chiertlves and Ralated [, Specitic Perforuancy Evaluatf~n 1. Leve] of
i Tnstitutfo-a) Goy'y Heagures Achievgrers
—v--—~-‘—-—————~—~—w-—M A — T ——
S Over the ourp Grant Porfod: ta. Over thy SpIp brant Terfed "a. Performance
Evalustica
Keasureg
Rating
]
yy
W Dvar thg it Doant Tea, "o ver the SDI Crape fear: _
AU o R T TR TR T I i Phrersi s retipog adviscment proceduyre, g
Photenson e wihe (g AT et e e 07 Increase iy stadents with Tow ACT
by cipanibng, ORI oA o by T opre- SCOTES T gt e and /o Lm,f;u.l,‘;v
R R U R TT ER s, (60 nkill!;&i‘l]wmd counse fed
o appropr fate developnental courses
The adviaor win ascertain satisfactory
coupletion of theoe coursies hefore advis{np
\ te student into 1. cepular curr Loyl M/
{ by Tune U5, 1094, CCO \
w¥
N RS LTI D PRIV wb ity oo L Voo Todeteratne stden understandfng of
Prepaced seudents withia (e ASU sored e apey vactous types of communteatfons and thely
by leproving (le wider s tuadfng of Crpen of b tfon in the bus I ness orpanfation, M
buatness commnty o () g [._l}(_{l‘rlf_i cI be glven a pre Leste Weak M. Smary
essess Wil b fdent 1 fed and dppropriat. Rat{ng
. e et s |
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hp. Exp, 07/
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4 hetivity Title;

To
lusiin Pegy State University 1/1/82 b/}O/B}l Expansion of Career Business § Professio
Frograms ‘
5. Specific Chjectives and Rolated b. Spacific Perforzance Evaluat{~ 1. lewal of
Tnutituticnal Goalg ‘ . Keasuroa Achievement
T ——— e __.*_______—__ \T_
N Ovor the SoTR Grant Perfod: a. Ovar thy SDIP Grant Per{od: Ta. Performance
Lvaluation
Keasures
Rating
L‘ & 1
'Y CVes il o ! e veor Uhs LUTN Grant Year:
‘/
| leveer vilting, report writing, and in
oral comunications. The understanding
of these will be measured by a post-test .
A 257 {nereasg(will oceyr by June 15, 19§’
. o Provide spect (. upward muhlllty for under- The role

prepaved studeats within the Absy servlce arey
by develintne Conpetency fnoprocess ity wri(Len
DU LEE o5 Commun bt Tong clectrond gl v (6)

¥/ 4 ’qnn bues |y, iy,

of modern technology in process-
fng business information will be stresued
- the communicat {ong courses.,
viulprent will be acquired, and studenty
WITL be piven handg-on experience for the

devetopment of competency dn electronic
(K 5% tncreasg {n under-

transeription,
wtandlag modera technoTogy wi]l oceur by
June 15, 1983

]

Appropriale

W
P

""‘—*—-—»_M



. N g
. | . Yorw eppogyed
Paga |f of 15 Pagus RETORT 2 « ACTIVITY CYALUATION ROPURC FIDAC i), 40
————— , \
STRENGTHENIWG DEVELOTIHC INSTITUTIONS PROVopy « Exp, 07780
r '
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CTo
Malla Tegy State Toiversity | 7/1/82 608 Expanston of Career Business & Professional
| | Programs ;
S Specdfic Cbjectives ard Ralated to Seeclfic Parformance E‘valucti'vv 1. Lew] of -
Inst;tutlowal Goals Keasures Achieveman:
Y4 Iver the ST Giant Par{od: Ex. Over tha SDIP Grant Period: Ta, Perfofﬁance
Evaluation
Paasures
, Rating
b
[
Y
| M. m
| . . —_— - - £dl
Coorei e Gt sy "0 Uver the SOI? Grant Yoar: BM
W roviae specliic upue Bobadic, o der 1y Word processing cquipment will continue

presared students within the APSY servi. € aren

by providing Instruction In the use of m«yu
\ teclel nplml.', sophlsticated communteation:
Coprocessing equipnent than iy presently
accessible 14)
‘(), Lo L I Lis dpuaid m\lblih' Lo wad 0

prepared soudeats within the APSY s vl e ates
by 1mwlu\1ny comnteatons talnrng 1or hose

propattog thomsclves {orf madndpemeat hnfxulnt;

urganihuhxun, (h) %

\ \

T poste testing by June T3, 1943,

AL students

to be used; students whose career poal is /
the development of competency ‘in mechanica) . ,
transcription will be Identified, The

\
curriculun will be revised so that selectclelaj)//’/'/

307 {ncrease In understandfng In pre- ¢

vourses can be adapted for development
/
1

of this coupetency which will provide a
A

majoring in business-related

Flelds will be required to pass a ainimuy P

one_buslness communications course e ———
which will emphasize the types of com- 7. Surrary
sunications used by middle and exefutive Rating

lunl_mmwﬁ_lu_industrv and bua‘inf’ss B!
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= S
’ . Y
Austin Peay State Universi;y 17/1/82 6/3./83) Expansion of Career Business § Professiona
o ; \ Programs
5. Spaclflc ublactives and folated 6. Spectle Parformance valusti 1. Level of
Instituticsal Goals o Heasuras \! Achieverent
"8 Ovor the SOTP Graat Parfod; Over the SOIP Grant Perfod: 7a, Performance
I Evaluation
Measures
g Ratinq
R P
\
BLwer U Lor aant ge. | 6b. Over the SOE Grant Year:
oTganizations. Students will be glven
” practice in dictating into mechanical
: devices characteristic of modern word
.. Processing departments by June 15, 1983,

/ ; 2 ﬁ | ; fo
7. To review and. tevise Computer Scivnce course f. By June 15, 1983, the catalogue will carryl & '
offerings by June 15, 1987, (b) a couplete revision of the courses carried “em A.*S.

: {n the 1980 catalogue.
e
8 1, tnstal] additional equipment o EXpand the 18 Departmental proceedings will contain a
learning opportunities of Compuger Scicuc. tecord of the study of the equipment
students bs}' June 15, 1983, (6) nceded to expand the {nstructional ppoc- _
y P Lla '(y) - ¢ 18 tunitles, and fnvoices housed In the P e
S nnly/ -~
. Buslness office will demonstrate the ™ Swwary
w st - “‘J‘ S purchase of the necded cquipment . Rating
0L roa 1049—?(3M79) » T T T
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2. Parfod dovered,

3. Date Smftted, 4. hetivity Title.

Tou
Anst n Peay State Universicy 1/1/82 6/30/83 Expansion of Career Business § Professionas
Programs
5. Speclfic Objectives and Malatad C. Specific Parfcrmpnce Evaluat [~ 1. Level of
Inat{tutfonal Coals Mesgurag Achievezant
5. Ovor tlg <prp Gtant Perfody €a. Over thy sIP Grant Perfod Ta, Performance
Evaluat{en
Keagureg
Rat{ng
T e
!
e e S R, . - . - 4
5. Ower thg oo, want ichf; A Gvar the SOp Grant Year:

Yo 1o expand the Cozputer
ALLTACt the ficerest of Joog]

L5, 1933, (6)

02 YUAA b,

\L‘LlL“cL‘ P‘.UEA Gui L

Broups by Ju..

¥ Records in the local newspaper will con-
tinue to tecord at least Lour articles
PEr year regarding local interest iy tfe
Computer Science Program at Apsy by
June 15, 1983, ‘

e
Tt Sumary
Rat!ng
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pealilon i Computer woloue (O07)
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\J - - ety - P Jpevbo, ——7—‘\-——)—-‘ ——————————— —
f\dVl‘p[i.‘lL‘ Vatdnay for mew faculty ty

- ‘ A
posthion on Inforstion Svetems  (Gy0] 4

Ai;urtise to fLH varant position of
Yﬁi systems nanager,  (9h7)

‘ !
/
, '
.
.
N vll
L,m\.. — - r.l-»-g
"~ -
- e —— e
s
s

N»)ltadnLu wterviewed, evabmted, an]
e loved  (561,2,6)

A tepreseniative of e Accomting
Department will attend the American

accounting Association neeting Ol

[y e, R el e —— s e

Depar tment LhdleleOHh and SDIP

(lmmlnan comduct workshop for (1.

L et o e e i e e SR F m maeln TS

fuuulty and staff, reviewing SOIP
}1a15 (3hl, 2,44 5 6)

-~ ——— -

o | Rssistlng agency conducis Tormt v’

evaluatfon of program to date, making

,GJL ‘I\A.‘.v] Mv(}— w1/ \-" (/ l)-\/L(_lb‘i UNLILA )

JUAA,JJ J/»MLMI( Jktbk_u./ /(/\\L V (‘~(1 L L3 VRN

C e

A

reconmendat fons and supplylng alternat
plans  (5b1 23,4, ,.6)

|

'

OE Farm lmg-z LEGEND  (1u Le witerwd in spprogniete

IEMCJ , ,
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Establich on-Jine studeat advising \ - )
5 system for Conputor Golence & Tatoy A
B S S - U S - —e e
i Datdon oysleng wa)ors T)T)U'Y T i
¢
Open microcomputer laboratory facili-
tles In LB 1 for student wse (549) A
Integrate microcomputer laboratory intp
the syllabus of CSCT 340 (5b9) A i
Write and print a local facilities (SYM) l)’g
users wanial Lo students dn €5C1 101 A
- . ., A e e
Review applicanis Tor VAR sysTemns maing- I
per position. Taterview and {411 positton | g .
omplttee reports on currlculum status
by departaent (301, 7) 4 ! Y
L L S N A e Y
Commitlee reports un status of faculty
credentials (562,95 .6) A
- — e - — e el g > ] - SRR P}
Conmittee reports on status of corc
and interdisciplinary program (5bl1,2) A
——y } — — —
Mid-year report preparation begun by
department chalvpersons (5b1,2,3,4,5,6 A
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Austin Peay State University [7/1/80  1o:6/30/81 ' Expansion of Career Business & Professional

‘ b Acthity Kitooss R Sebodubed Completion Frograns
(List acuvity milestonos i col. Eb. |dentity miletona uedarteken in coopare Period [y X
" tion with an smsisting lnstitution or agency by placing = * lncol. bal . s -

b LI o2 L ! L | ’
Weite and print local facilities users ‘
manual for students in CSCI 102 (5b10) : A ‘ " .
Department Chairpersons prepare Year ‘ '
IT plans, milestones, and budgets for . A
SDIP Coordinator {5bI,7,7,4,5,0)

i

i

Activity coordfnator and SDIP Coordinafor 3
present budgets at University budget AA
hearings (5b1,2,3,4,5,6)

A departoment chairperson and faculty :
member will attdm the Southeastern b
alD> meeting (ObZ,3,b,) ‘

Department Chairpersons and faculty
members will attend the Southwest 4 ‘
Federation of -Administrative Disci- . )

plines (5b2,3,6) ' i

Department Chairpersons agd internal
. 'aluator conduct internal evaluation A
of progress to date (5b1,2,3,4,5,6)

A department chairperson and faculty
~members will attend the NBEA meeting A

‘to be held in New Orleans (3b4,5,0) G

a

' department chairperson and faculty
. mber will gttend the AACSB workshop A

" Farm ilﬂ.{éhitw {to be sntared 1n appiopriste 0ul|41u\l\ A rprasenis planced milestone activity; & = complaied milesiones. A - - - A' B - e mxhedd
A
hn

milectogEse - -
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A departuent chairperjﬁimand faculty

negber will attend théimerican

Accounting Association meeting (5b1,3)

-5 -

Rssisting agency conducts formative |
* | evaluation (5b1,2,3,4,5,6) ( A

TTT Tomputer sclence racully posTtiot
for Fall, 1981, (5b7). f A

O™ "Fill Information systens faculty posiq
tion for Fall, 1981 (5b7)

lntegrate microcomputer laboratory - .
into course syllabus for CSCI 311 (5b9 “ A !
Review and revise the Lnformatlon
Systens curriculun (510) A ?r~iu‘\lu§ R R oohe bt

Weite and print local facilities users L _ e
.| manual for students in CSCT 208 (3b10 A ' I

Pxternal evaluators perforn sumative
evaluation on program (5v1,2,3,4,5,6)

Activity coordinator submits Year l
final reports to SDIP Coordinator and A

plans and budgats for Year I (5b1,2,
5,6)
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Austin Peay State University

1. Naoe of lastitution: L Pwiod Covored:

1/1/81

T:6/30/82

1. Dats Suhmitind;

" hetiy i

Ekpansion of Career Business & Professional

! b Actisity Klastaom
[Lint sctivity mibastonas In col, Eb. idntify milastones undertoken In coopery

thon with an ssisting lmxlmlionormtnplan *in col, ba.)
) '] b

Programs

) 1. Remarks

Department Chairpersons review objec-
tives, milestones: and goals with

SDIP Coordinater (5b1,2,3,4,5,6)

Job description prepared for new
caployee and published in medig

(5b1,2,6)

¥eview and revise Computer Science
_curriculun as needed (5b10)

Write and print local tacilities userd
manual for students in CSCT 206 (5b7)

Applicants interviewed, evaluated, and
enployed (5b1,2,6)
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A representative of the Accounting
Department will attend the American

QLI:," ‘Ll..’_j'.’

Accounting Association meeting
(5b1)

(E;quu.rlﬁt

lepartment Chairpersans and S
Cocrdinator conduct workshen for the

faculty and staff, reviewing SD1P
plans (5b1,2,3,4,5,6)

Assisting agency conducts tormative
* | evaluation of program to date, making

recommendations and supplying alternat
plans (5b1,2,3,4,5,6)

~rocure and Install oli-line tloppy dI

oo

- orage factlity for student use (5b8)
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dustin Peay State Universicy {7/1/51 ™ ¢ 10/82 Expansion of Career Business § Prréssional
R Aty Mdstoues L Schodoied Compltan Prograns ’
it ctivity mbstonas n i 6. doatify miletonss undartaken I coopers C Feried 1. oy
tion with an asuting kistitution of egaccy by plecing an * tncol. 5a
b & ! H ) '
Write and print local users manual for )
students in CSCI 270 (SbZ) A (
lovestigate avallabITity of 70 systef
for use on the VX in CSCI 420 (5510) A a
Initiate planning for Computer Open
House for Javq] JIE@‘igh school A
stucents {3pY) v ’
Department Chairpersons and Sp1p
9, Coordinator review evaluation and copd A 0 '
.| centrate on unget milestones (51,23 ! .
st ;
A depnrtﬁgatgphairpérson and faculty ' |
F// neaber vl Ytrend the Southern A p
U] Business Aninistration eeting
v 1 053,4,3,6)
+ | Cormittee Teports on curriculm seariy J
by departient (3b],2) A ] '
Comnittev reports on status of faculty &
mur‘&dentials (5b2,5,6) { A .
Cow."Ltee vepests on status of core
and iﬁger&isciplinary program (5bl,2) A
Hid-ygﬂ; report preparation begun by
department”chairpersong (9b1,2,3,4,5,6 A
Activity coordinator conducts internal
evaluation and completes report of A
1 ctivity progress for submission to
t +.SDIP Coordinator (501,2,3,4,5,6)

" Form 17143-2 LthNU (1o bw ontared in wppropriate Quarte)

O repisanty plaanad MmUeIone acimity;

)

& * completed milastones,

d---8 o p--y rep: rientt raxchaculed

milsstonet P
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Austin Peay State University| 7/1/81 T 6/30/82 Expansion of Career Business & Profe551onal
: -~ Trograns. —
: & Actvity Misstoess L Schokuled Complation ' : ‘ v
[List sctivity milestones In col. S0, Idantily milestones undartaken ko coopers T \ ), faasrks
tion with s salsting institution or agency by placing e * i col. 5e.)
B COR I ‘I ! ! { .
Integrate microcomputer laboratory intg
the course svllabus for CSCI 341 (5510 A
Invest’fgate the feasibility of obtainig
local area business cooperation in ' A | J
estadl1shing d stmmer Computer Science | ' J
internship progran for upper lével : |

students (5b9) ‘ o g l
| . L / 4 0\

Procure and install two additional ! o
" terninals in student terminal roon, A MAR 0,
‘ CL 232 (Onf) Y \ a /
: : : \ mA PSLL :
Write and print local facilitivs | | ‘ “Ulp O
cusers manual for students in C5Ce 205 | - A / rig
s | NS

[ntegrate (PSS into course b\'HdDUb fol

CSCT 420 (5b10) -+ . A
In\xstlgatn procurement of new disk B
rive (RPOG) on the VAY (5b10) ' A | |
¢ | Ass.iting agency conducts forpative
evaluation making recormendations pro-) A R '

VidIn; Support TnTormatTon and oCher
recommendations (5b1,2,3 ,9,0)

A departm’nt chairperson and fachlt
nembers will attend the Mid-South 4
\cademy of Econonists meeting (Sbl,2)

"E Form 1049-2 LEGEND {10 be ntwred in sopropriate Quarter) 4 TN planned milstione acinity, & * compleled milestones, & -~ 4 of A ==Y reeesants cochedulad

.
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Yo IListscomity mx!gs\onnlncol.ﬁu. 1duntify milestonas ndlar eken in coopere Pariod 1. Remurks
ton with a0 wasting instiution or agoncy by plecing en * In col, Su.l ‘ :
5, & NN
Nepartment Chalrpersons prepare Year : o .
T phine, pilestones, and budgetsﬁ A S R .
SUIP Loardinator (5b1,2,3,4,5,6) S /1 ‘
. | :.:M \
Activity ceendinator and SDIP Coordina - ' 3 S
o toy
Qe I ih,n‘l'(_ mivereitye ' ’ ! .
tor present tudzals ol University 4 ] /‘QH_? Ll P
budget hearings (5b],2,3,5,5,6) 3 B "y
o Adepartrans chalryersen and faculey ] L T - 4‘/;’
» nenbor will attend the Southeastern A & Tl ‘
ALUY el ihg 1950, 7,0) '\ . '
Departzent Cnslrrersons and Taculty .| Mot completed; lack of travel funds
mnoers will attend Uhe Sonthwest A , ‘
rederativa o .\ﬁ.':!ini:.'_r*Li‘.'c(,lJlsci-
rlines (552, 1)
aeRrabe mlorecempdter Taboratery ar A | - ; -
ST S'v'y.]l‘.}:‘\]ﬁ for CSCT 410 (Sh1) | ; Dl.]a}'{‘d one yadr due [(1~(’C!U'.Pfﬂ(‘ﬂl fellure pmblum‘:
astall new disk drive on the ¥AY .
fost Lomputer Npen House far area high
school stud »its (5H9) A
lmplezent sumer intemship progran Delayed one year due to oot economic
(5510) | O | conditions
Departoent Cnaltpcrsons dul internal '
evaluator conduct internal cmlu.:tigm\. ' A
 progress to date {561,,3,4,5,6) | | \
FF Form 1049-2 LEGEND e beanimed . aoprogriate Uuarier) 4 18R esnts plunney nilcna ity A -cmmlulr:d rnﬂumrk\a, A-- A e A - ) teprewents rucheduled
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{Lust sctvity mBastones in cot. 6. 1dentidy milestones undertalen in coopens Poisd ) ﬂmrh
tion with an aewsiing institution or sgancy by placing an * in col, 5u) ’
[ L Y 1 ! } i

oA departzent. chairperson and faculty : . ’
members i1l attend the NBEA meeting ' é /?ZM b éﬁ{)\? A~ ﬁﬂ’ug /f?/

| to be held in Yew Orleans (5b4,5,6) '

e

A department chairperson and faculty
f member will attend the AACSB workshop A
(3bc,3,0) B ‘

]

gartaent chairperson and {aculty \ L f
Y zenler will attend the Anerican? A '
Accounting Association meeting \
b1L3) ) N
;/// Assisting agency conducts formative | ) .
| evaluation (381,2,3,6,5,6) - A
External evaluaters perform summative
evaluation on program (5b1,2,3,4,5,6) ‘ A "

Activity coordinator submits Year Il

fingl reports to SDIP Coordinator and | A
nlans and budgets for Year 11
191 L3 _ 1 -
(. ,~,3.w,),6) s
. / ‘ ‘
' /
X, .
) d_b\'
N
v \
Com 409 LEGEND ltobe Quart ' R -
L' "9- 0 be enterod in appropriawe Quarter] 4 cepasants plannad milestone scinty; & = compiaied milaitones; 4 -~ A or A -3 reprsents rexcheculed
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1. Rexa of anstitution: 1, Parfod Covered, }. Data Sulmitted, 4. Metivity Title;
To:

Austin Peaqu_iate University 1/1/80 6/3%1P Improvement of g Mult

5. Bpecific (bjectives and Rolated
Inst{tutiona] Coals

———— ———— ]
24 Over the SDIp Grant Parfod
Lo Lo provide acadenic FUPPULL servlces througl,

Lestng and test interpretations to vver 9,000
“upuard mobg]e" Individuals by June 15, 1983

l b 1 «,[rtx.lll«. |3 S

R ST

Y000 all gradusting senlurs by Tuue 05, 1983

5 . Over the 1P G ant Year:
K Lo T coordinate the flow of lnformation to fufog

all APSU stddents of the services avaflable to
{

them through the 0ffice of quccment_ Services.
(4, 10)

{ . [

, N LI T S

we ooy Ly August, L1 (4 L“ﬁ

S [ T I OC T

Losand Ly

[T | .
AHJ new [;nu]l [ll].i[)g [llL f Il

motler, ( 10 )

" I;Em_lﬁt;w-z 17:’)9)
6")

1-Service ¢y reer

evelopment frogran
6. Spacific Performance Evaluati~y
Maasures

— ]
a. ver tha SpIp Grant Perfod:
[he logs of students tested at the APSU
Testing Center wi]] Indfcate over v, (00
individuals have completed one or gyra
tests by June 15, 1983

bxuduullug senl e

s the Ulocdt,
of Tustitutiony) “osisrch will dndicate at

least O%% wtfliz i the setvice, of the
Plac it Center with an 857 expressed
satis.actien with service by June 15, 1yy;

6b. Over the spIp Grant Year: :
Meeting with new students during "Orienta-
tion Week:" writing letters to all sty-
dents describing the services avallable
through the 0ff{ce of Placement Services; .
utilizing the campus newspaper--"The Al]
State;" and scheduling meetings with can
pus cluby, taculty, and student ETOUpS .

Ao diguat teview of (he Placement f{iey
Will indi‘u[c [hc vaCVHLHgC of nLudculu
PequestUng Placemont Service,

oot d, Trow the Alye Adinf s fons 70 B
Pevsonn | 0f¢ice wil) provide an accurace

Hst ol senfors and now faculty.  The Job

1. lave] of '
Achievemone

b—‘—---~~—~.___.___—-—
Ta. Petformance
Evaluation

Heasures

Rating
[0

UL

o~

A
o

:

|
ﬁ
,,
0l

b, Summary
Rating

@_%Mjcmmmwﬂm
the summer and Wl be distributed to the
Broups described above ar (e beglnnlng of
each Fall Quarter,

e

oo
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\ I ¥ , : ‘ Co 3 o )
Lo News of (ngtitution: 2, Parfod Covera!) 3, Date Swmaitted, 4 hetivity T{t]e;" o
' Tou . ; B h b
_Austin Peay State Universtey  [7/1/80. 6/30/81] Improvement of g Multi<Service Career
—‘—'—“""‘—-——A—--.-.___——~_.._.—_.M_~._..A.._u_ —————— v .
_ , ‘ - Development Progran )
5. Specific dbiactivey gng Related , b, Specific Parformarcs Evaluat |~ ' 1. Lews] of A
. Institutional Goaly f2nsuroeg ' Achieweasnt
. T ' ' * ] “ ‘ ‘
S Over the SOTP Grant LParlod; ‘ - ta. Over ths SOIP Grapt Parlod: T4, Perfomance
o | . - , ' Ivaluation
PR ' ‘ ' , . Meagureg
‘ . Rating
‘ [y 2}
p 1
i o 0" e : "
. —— -

T —

b, Owvur tha SDIP arant, Year: bb. Over the DI Qrant foar:

6. ®ho sttract a wider varety of represeatation of |4,

) , . \ '
business, induitiy, vhucatlon, and other ogey-
patfonal proups to the canpus for the PUTpoye

m recrultdng studenr ;. (/rl(m
. f

Letters will be written to members of the /@00//
local area Chamber of Commerce members, ©
ews releases and public service radfo x m
antonncements will be prepared for areq )
vadfo stations, and prospective enployery
Hewt1f{ed through the College Placenent
Annual, faculty and student requests, any
. ‘ : thirough numetous o:ler sources will be

‘ - contacted,

- . E
Yoo To wtay abreast o current trends fu ocareer ).
spoortunltes (G-100)

‘ v
StAEE members will hold membership in Jocal /00/0 ‘
and tegfonal Placement organizationy; such

' i " ) , ‘———-\ﬁ__ﬁ_—_‘.
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‘ ‘ A | - Evaluation
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‘ b, Over the SDIP Granf;}ear: . , fb, Over the SDIP Grant Year: - of
' o sponsored by these organizations and to | MO/b
visit the Placement operations of other
area universities
6. To conduct a follow-up study of graduates each 6. 'In September o‘f\e'ach year, a follow-up 1007’
\ year. (4-10a) . ‘ survey form will be mailed to all students
graduating during the previous agademic
| | year, \ ‘ o I,.
7. To publish a Directory'of Teacher Certified . 7. This d,irect(ary, containing the nanes, N S
'+ Graduapes for distribution to all fgnessee  * ,addresse , and areas of certification of ]00 0 ‘
L and nedvby l\entucky school system. (lo 10a) éeacher certified graduvates will be printed |
/ oo " and' najled 1n: June of cach year, —
‘ ‘ ' , | ™. Sumary
‘ ‘ ' Rating
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?b. Over tha SOIP Grant Year: 8. Over.the SDIP Grant Yoar: Co
8. To plan a "Career Day" to be held each Spring 8. A nininum of 100 prospective employers ‘ 0
Quarter. (4- 103) from all phase54of husiness, educatton, . /quz 0
b industry, and government will be invited
- to participate, é*
%
9. To conduct a minimuw of one "Job Seeking Skills 9 égéminars will be scheduled cach quarter '
Semfinar" each quarter (4-10a) and will be open to all APSU studemts and
a N A | alumn{,
0. To evaluate the effect{veness of the Placement | 10. Information wild be collected fram the
' Progrﬂ (4-10a)
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A 1. level of
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11, To test.3,000 individuals. maintaining the curren{ 1. The testinglogs of the Center will {ndi- |
level of services..(11) cate a total of over 3,000 students have
- availed themselves to one or more testing
: opportunities at the Center by June 19,
%\ 1981.
a@.
12. To provide academic support services for 300 | 12, A survey of the students at APSU by the
{ndividuals. (12) ! . Director of Institutional Researchﬂiii /00
, ) indfcate by foras returned that gver ' ’
) 300 individual students responded that = -
' they had received academic support ser-
vices by June 13, 1981,
y ' _ —
13, To wrfte an annual 'Testing Center report, (13) 13, The SDIP Coordinator and the Vice Presi- | ™. Swmary
- ‘ dent for Student Services will have recorded  Ratlng
racaipt of an'accepmhin annual Testineg '
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o Center report,
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L. To coordinate theflow éf information to .
' inform all APSU students of-the services availd

able to them through the 0ffice of Placement

Services. (4-10) ‘ ¢
! 1Y

1

To provide Placement Services to 907 of the
~§Q?iors by August 1982, (4-10a)

3. To réﬁrint and distribute Job Plaéement Manuals

to senfors and new faculty during the Fall
Quarter (4-10a) . "

¥

3

L.

6b Over the SDIP Grant Year:

Meeting with new students during "Orien-
tation Week;" writi
dents describing the services available
through the Offices of Placement Services;
utiliz}ng the campus newspaper~-"The All
State;" and scheduling meetings with cam- |
pus clubs faculty, and .student groups.

2o An August review
will indicate the
requesting Placenznt Services,

. Records from the APSU Admissions OfFfice
and Personnel Office will provide an
‘accurate. list of seniors and new faculty

letters to all sty-

»

f the Placement 'files
‘bercentage/of students
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S0T
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\ &
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il

b, To attract a wider variety of fepresentation o*
‘business, industry, education, and other

., occupational, goups to the campus for the
purpose of recrufting ‘students. (§<10a)

¥ To stay abreast of current trends in career

. news releases and public service radio”
~ announcements.will be prepared for area
. Annual, faculty’and student requests, and

“contacted.

. Staff members will hold membership in loc:
aad m'gim\qularpmpnr mganim[iom‘ auc

6b. Over tha SDIP Grant Year:
during the,summer and will be distributed
‘to the groups deseribed above at the pe-
gianing of each Fall Quarter,

Letters will be written to memBers of the
local area Chamber of Conmerce members,

radio stations, and prospective employers
identified through the College Placement

through rumerous other spurces will be
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' as--Tennessee College Placement Assocmth ) /)'0070

Southern College Placement Council, and | -
I, \ .| the College Placement Council. They will ~
’ S \\ | & " also be encouraged‘txo ittend meetings | - - &
' : g { . sponsored by thése organizations and to- o
C - visit the Placement operatéons of other B T .

P 9 ) ‘. ' .
. )’\A - S area universities. : ) Lo L e

. . \ f . K Y\. . .
6. To conduct a ‘follow- up qtudy of graduates each} 6\ ' In Septembe'r of each year, a follow-up " | /0000 h N
| year. (4-10a) o ! | surgey form will be malled to all student" .
1 .graduating dliring the previous aca,demic S
- year, : ¢ . S ,
! - L ‘ ‘ p \, g ) ’
7. To publish a Directosy¢f Teacher Certified 1. Thﬁ directory, conta\ining the nanes) B ﬁw
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8. To plan a "Career Day" to be held each Spring | 8. A minimun of 100 prospective employers
Quarter,. (4-10a) from all phases of business, education,
Industry, and government will be {nvited
“to participate,
9, To conduct a nlnioun of one "Job Seeking SKI11§°9.  Seninars will be scheduled each quarter
Sentnar" each quarter, (4-10a) and will be open to all APSU students
b and alumni, :
. ‘ ¢
10. To evaluate, the effectiveness of the Placenent| 10. Infornation will be collected from the
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graduate follow-up survey forvs, faqulty
questionnaires and Placement Committee
yisitation,
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6, Specific Performnco Evaluation
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1. lave] ofe
Achievement -
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ITTt
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6a. Over,the DIP Grant Pericds

N
L
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Sb Over tha SDIP Grant 'oor:

11 To test 3,000 {nd{viduals, maintaining the

current leve] of services. (1)

: (“'J

12. To evaluate testing services on a continuous

i .
]

procedure of adninistering a standard testing

service evaluation form, (12)
{

13. To provide acadenic support services to 300

individnal (13)

\

I

" June 13,

( N
= T ,
¢ the EDIP Grant Year:
] ig: logs of the Center v In-

dic o total of over 3,000 st s
havg availed themselves to one or more
testing opportunities at the’Center bym\
1982,

LY
b S
. The aﬁéinistering of a standard testing

service evaluation by the Director of
InStitd&ional Research will occur by May
15, 1982, and the results will be

“ytilized in the PME process to create

{mprovement,

A
- }

. The San Coordinator and the Vice Preside

for Student Services will have recorded

Ta, Perfommance
Evaluation
~ Measures
Rating
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Ingt{tutional Goals

Sa. Over the SDIP Grant Period:

€11

'
3

6a, Over tha SDIP Grant Period:

Sb. Ovar the SDIP Grant Year:
[,

* seniors by August, 1983.

- Quarter.

To coordinate the flow of 1nformat10n fo.in-
forn all APSU students of the services avail-
able to then througy the Office of Placement

Services. (4-10)

¥

Lv poovide Placement Services to 95% of the
(4-10a)

-

|

- b
To reprint and distribute Job Placement Manual:
to seafors and new faculty during the Fall
(A-IOa)

tb. Over the SDIP Grant Year: | °

. Meeting with new students during<"Orien-

" tation Week;" writing letters to all stu;
T dents desc?lbing the services available
~ theough the 0ffice of Platement Services;
utilizing the ‘campus newspaper--"The
ALl State;" and schedulind meetings with
~campus clubs, faculty, = ¢

2. An August ceview of the Placement files
will indicate the percentage of students
requesting Placement Services.

3. Records frbm the APSU Adnisgions Office
“and Personriel §tfice will provide an

accurate list of séniors and new faculty.;

Foroups.

7a. Perfornance
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Rating
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6. Ovar the SDIP Grant Year:

v o pinning of each Fall Quarter.

‘during the summer and w1l be distribited
7| tothe groups described above at the be-

business, industry, education, and other
occupational groups to the campus ior the
+ purpose of recrulting students. (4-10a)

. Letters will be writtbqgg; nefbers 3% thef v - ‘
" ol agea Chamber of C erte members,
news releases and public service radio

-annoyncehents will be prepared for area o Y

fadio’stations and prospective employers
1dent1f1ed througﬁ the College Placement
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* . and through mumerous other sources will
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4, ) r , \‘ X
v i o ORGANIZ ATION AND PLACEMENT FYNCTIONS
‘- .

i
~

Austin Peay State Umversnty maintains a placement szu.e for two purposes.

s
The first’ purpose is to serve the students and alun&n of the University by
informing them about available positions, by mstructlng tb.em in making
effective applications, by helping thent to recégnize and obseftve good pro-
fessional procedures, and by giving them related information which will help
theyn to secure career positions and succeed in them, 9The Sécond purpose
-~
1s tolaid the representatives of business, industry, government, and edugation
in fmdmg qualified candidates for their organizations. . 3
*
FUNCTIONS UL‘ le; Ob FICE UI‘ FILACEMENT SER VIC};b
Lo tulnill the purposces ot the Utlice ot ):’la\,emcut Dcu le,c: ?t Ausdln Lcay
State Unl rersity, the tollowing seven atdtcxnentb have bc:cn dcveloped
! Lo v 1de servtaco Tow all students and aluinnl of Austhin Fecay
State Lniversity wht ace sceking assistance in locating career
employment.
2. To keep in close touch with all alumni and to be in a position
to recommend qualified. experienced candidates to employing
officers., R
h 5
b Lo glve the crnploving wltictals the very Lest possible service in
scouring craplovees for their husinesses, - !
! tﬁx o
A To f et uiaanend Candidates Lo, jobia atl ~hiot lecy tiave thhé Leoat
u!)puxtvlnlty Lo suc o 'J’Q"J4
L condt o ads Ll e aciioat P O T | A Y PRCR U= VS PRI
4 - . .
secrsting camdidates Lo recornrn.ead tor positions.,
‘o To conperate with all University orvanizations by informing them
of the servrces avarlable throuch the Office of Placement Services,
’ . > .
‘. I'o cooperate with other placement otfices and with state and national
placement associations 1n promotiny more ctffective service to Austir
Preav veadaates, td busines o ndustey, and covernment,
’ .
. v
e e e t )
WHIO N AT B GINTER \
- N
Anvone who han cozenbeted o e ompletene the work tor o deoree at Austin Peay
Slate Panveraity v o clveabbe o o, 0o Prlac e nt Sermrre o T
'Y
hil
’ 120 .
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- WHY REGISTER WITH PLACEMENT SERVICE?
: R ‘ < _

‘ Althbugh p‘é;fsons may not need placement services at this time, theﬁmay at a

future date when it. may be difficult, perhaps impossible, to assemble recom-
mendations. Often emplSying officials write asking for information concerning
persons not ré’éistered; W}gen such information cannot be furnished, both the ' »
appliq;?i?“and the Placement Service suffer. “Many companies automatically
contact the University Placement Office for credentials whenever an \APSU
student or former student applies for a job. All graduates should be sure their
placement files are in order before they leavesgthe ca/mpus‘.
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: | THE JOB SEARCH
P \

Where do I go from here? How do I begin looking for a job? Questions! :
Questions! Questions! Well, learning how to'get hired is your res-ponsibili‘ty.«‘
H'oWever, the Office of Placement Sirﬁc.es can assist YOQ& in conducting a job
search, but no office of the University can guarantee you a job. Therefore,
you must take the initiative in beginning early and followjng thr(fugh on what.
could'be atimeéyconsuming proc ess. . _ S T

! - -,

I}

Begin with @ catreful self-evaluation of your strengths, weaknesseg, interest&, .

and pre ere{mes!. You must know what you want before you can determine how
Pl S

to 1t, N ) '

>

Find out which company or agchcy sceks yqur skii‘ls, what job titles are given
these skills, and the name of the contact pe'rs_on whd determines need for these
skills. ) ) "

€

.

L carmn haw Lo \,ulldh\,ﬁ [PEPRVEN self \J\Afllxt; lulces lewo how tu Wl‘itc a lct\t.\c.x vl lnqulry
. [
or application. and how to prepare a . esunie.

PO

lhe AFDU Uttlee ot Plac eriient Doy viges can help ou cx_(ll ot the above

HINTS ON CONDUCTING YOUR JOB SEARCH ’
. - .
1. Register with the APSU Office of Placement Services.
4. Complete a professional resume,
)
3 Become familiar with letters of ingulcry, letters of application,
anc? follow -up letters. ' ¢
t Cheokh with the Flacenngnt Ottic e to sce what job vdacancies have

been listed, to d‘ctccr{ine the on campus interview schedule, to
review Employment Service Job Bank microfiche, and to review C
literature available on companies, schools, and government
ageneies. Job vacancy notices are posted on the University

Center bullétin boards (outside the Post Offfce area) and are also
maintained in the Directory of Current Job Openings located at

the University Center Information Desk and in the Office of Place-
ment Services. Schedules of on-campus recruiters are also main-
}{l_’inCd at both of these locations, '

-

L. . N . o . -
5, Identify potential businesses, schools, industrie¢s, and government
< S ae .. . S
agencies to mhntact 1t)1 a lcttc'r ot inquiry and resyme.
- - \
. m - Y )
. D ! . . . . .
6.4 Develop job interview echniques o
S < \ : v
7. Use newspaper want ads. Remember, those are immediate openings,
o) . . i, . : 1re
K. Use tef¥phone du;x‘rzcto ries to identity employers and where they are
i\ . Nocated,
122 )
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9. Usd prefessional journals axd other'librar%' material; i.e., Dunn
and Bradstreet, Standakd and Poor's, gtc. v
: . ;

~ 4 v -

10. Talk to familly, friends, and fazulty' about potential employérs.

: . 3
11.% Solidify your job objectives. >
' ’ S
12, Check personal grooming. Have a neat, clean appearance. -Dress
appropriately. - o / ~

In summary, when investigating the job market, it is dssential 8 use ail
possible resources in your job search. Don't become discouraged by a
number ¢f rejections. Follow up on all leads in a busin‘ess‘—li'ke manner.
Dori’t miss out on gpportunities because of sloppy lettérs, resumes, or
—integview tedhniques. 1If you ate job hunting, you are involved in trying

to pass one of the toughest tests) of your carecr. The job ;/ou are secking

may turn Up ywhen you least expect 1t, but you ¢an't wait for it to come to
! .

you - - you miust be aggressive and g after at. (}

APPLYING FOK LHE JUB

The €tudent or experienced aluimnus who 1s applying tv: a position will protit
by reading carefully the instructions included in this division of this manual,
The help secured here may keep the applicant from making' mistakes that
may harm his chances of securing the position that he desires.

. ’ 4 4 . v

“Information regarding vacancies may be secured in many different ways. Most
notifi¢cationg of vacancies will be rec eiveg{from Placement Service. Some
vacangies will be found by the registrants of Placement. Others will develop
from the many rumors of openings and will be verified by writing a letter

of inquiry t6 the employing official of the business or industry. With the
present job situation as it 1s there sccnmsb{;‘o/be no '"best way'' to secure

a position. You may want to use the following sugygestions, o: telephone,

or contact (Le ciaploying ¢ffiiials as you see fit. ¢

AY

CAMPUS INTERVIEWS .

Many companies have rec ruifiﬁg programs. A representative from the couspany
comes to campus to recruit employees for the company. The information
regarding such visits can be found in the Placement Office, on campus bulletin
boards, at the University Center Information Desk, and in The All State.

You should check the Interview:Schedule in the Pldacement Office frequently -

angy sign up immediately for an appointment with a company in which you

akglinterested. A person who interviews on campus will be more able t{)
determipe the type of pos&ti?n he desires,
f

WRITING A LETTER OF INQUIRY

You should try to locate the best position for vourself in terms of your profes-

stonal qualifications and desires and plan your career and seek positions for which

-
Com e

~ =
L e
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you are qualified. T‘here i's fundamenta y nothing unethical or 1mproper about
submitting your quali{ications‘- forvcor}sid ation if they fxtk“th,e position.
. * . . a% i

What \‘i}ﬁl your letter commumcate. about you as a potent1aL candidate for a posi-
tion? Can you jell yourself" _— N
_The letter should clearTy indicate that this is anbinguiry and should include such
infommatidn as position desired, degree and/or date of completion, major and
minor fields, and other qualificatiofis based on education and experience. A =
resume may be attached. Mention that credentials ‘are on file and available by
contacting the APSU Office of Placement Services. (See Appendix A, page 1.

b 3
_Vié\l'l NG YOUR LETTER OF APPLIC ALION

T

/

;
Writlng a sultable application letter that will attract attentlon and glve you an

opportuaity to interview employers 1s the first step in securing a position. The
application letter 15 only one of the vital steps, but it mmay create the first impres-
sion of your ability to communicate and mnay determine whether you are considere«
for employmient. JQhe first 1mpﬂ?eadmn may be either favorable or unfavorable,
From your letter t employer may learn many things about you so,keep him, his
interests, and his needs in mind as you write. Construct your let:/ter so that it
reflects your abilities and works for you. Employers look for creativity and
originality il the people they employ. Your letter should reflect these qualities.

Goud - quahty stationery is essential in writing any business letter. White bust-
ness paper, usually bowd 81 by 11", and an envelope of standard size is.appro-
priate. A typewritten one-page letter with the writer's complete ‘address and an
ink signature is recommended. After you write the letter, study it carefully to
make sure the content is clear and cancise and that spelling, English usage, and
punctiation are correct. Determine whether the letter appears ‘neat, clean, and
currectly spaced Does the letter scund like you, not someone else? Have an
adviser 1oview yoar lettor, suggeast 1mp. vepgdents, and make corrections, Keep
1a s sleratle ofde. carbon Loples ol lctt:x:s you wtite since you will need this
1zx;urrx1§tiofx‘f\,r future referenge. ¢ >

‘\
The full name of the firm, correctly spelled, should be used. The College
&acement Annual, gvailable at the Office of Placement Services, has the name
of the directar of personnel for many companl . When;d\lr letter requestks a

reply, enclose an addressed, stamped nvelope.

The content of the letter should*be. clear and concise with an opening paragraph
that includes a statement of your reason for writing the letter, the type of posi-
tion for which Y(al are applying, and the source of the information that a vacancy
exists., Write short paragrapls for case in reading. Give brigf statements about
your qualifications, major and minor fields, work experience, military status,
and any other experiences that qualify you for the position. Always include per-
f;(’»zl,iizll data, giving facts rather than penervalizations about yourself. (See Appen-
dix B, page 12) Avoid requesting a certain salary.

-
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- In your application vou may present items that reveal your human Side. Discuss
ﬂprior experience, if any, and tell about-your interests and hobbies. Mention that-
your credentials are available and give the complete a/dd»ress of the Office of

r Placement Services. ) - !
If at all possibl)e\metke'yourself available for a personal interview., If the place-.
Ls soma dispance away, state when you can mpst convEniently travel to the com-
munity. Often interviews are scheduled during vacations or week-ends. (See
Appendices B and C, faage’s 12-and 13) . _ - )

. 4
* ¢ s

FOLLOW-UPOR THANK YOU LETTER

; ¢

T(; follow up 6n Previous.cdghiiaunications,, including ob-calnpus Interviews, carmn-
didates need to writec letters. To thank the interviewer for his time and for the
opportunity of belng interviewed, the ®endidate usually writes a letter within a
week and restates his interest in the position. Briefly reviewing his qualifica
tions for the type of position 1n which he 1s irim.c;rcsted 15 helpful, Any additional
tnformation not mentioned during the 1nterviéw may be included., This effort
aids in keeping the emplover interested in you as a candidate. Iffthe firm sup -
plied you with an application form, cornplc}é and mail it with this letter. Al]l
suggestions about exerci9&r_1g catre in writing letters also apply to the applica-
tion form. (See Appendix D, page 14.)

sACC}:PTANC,E LETTER . - ' ~

: ) :
An offer of a position should be acknowledged promptly by writing a letter of
acceptance, provided you are convinced that this is the position you desfre.
Generally the terms of the égree;nent are restated in the letter to make sure
that there is mutual understanding; include the position title, effective date,
place, and salary. If the#firm has enclosed other instructions, read them very
carefully. Note deadline dates in the instructions so that the forms You are to -

return will reach the employer's office before the dates specified. {
-DEL. AL lbllEl_(_ -
Sometinies a candiduie 4. o L .Adf‘) Coode vl s ctles Lut as 1nterested 1., (1.e

position. A letter stétmg ananterest 1s approupriate, put, if there is a delay,
'a clear statement of the reason for it should be given, The request may be for
a fim§ extension beyond the two-week deagylii,ne stated i%he job offer. Or a

ate may wish more information abodt the fj rm, th:e“&x)mmuni‘tx, or the
assignment. In some cases several offers arg being considered simultaneously

candi

and additional time is desired. Some firms will not give time extensions, so
the candidate must reach a decision regarding the offer at once. This may be
the time to use the telephone to discuss the matter with the official making the
offer and to seek assistance by consulting a placement counselor.
8 v
' : . .
REJECTION LETTER ~ “

&

Rejecting an offer of a position rc\q%ircs a tactful letter expressing appreciation
for the offer and for the firm's confddence in you. Clearly state that the




2 e ) L o
/p‘osit‘rén offered is not Being atcepted. “The reason fd‘r relegt1bn may‘br may )
not be'given, depending on c1rcumstaﬁ¢’es causin the candidate to refuse the ¢
(T g pending g

R - . ¢ -, Y

/pos1t1on A pbsitive statermrent to keep the door open for future coh51derat}on M
is dlways wise. The employer may at some future date beﬁn atloca‘hon v‘fhere '
 you w111 want to a.g\ly for a vacant positiop. ) Do . , o J/

» & ',’ T N ’ . s , . ’
Be . sure ;o return‘%he contfract or t& agree,ment af you are refusr{-no the pos1t1on/

p . - e . A b o

: ) . » s ,- . \S ’
cowQ;uﬁom\\ R

. = Loy PR ) . o
~ r (/'t‘i

»

X

@
Your letter may or may not help you SE(_UI‘e the des1red pos1t1on tha‘f‘ls Ppen,.
4
o To achieve your goal, the appear ance of youy letter and-its’ conten must} \ v
x LN e

se¢ll the employer on the idea that you will be a succ essful | person. he X
Plagser*ncnt Qffice has personnel to help you if you have: sgeclal problems - )
in eofrnmumeatmg with emiployers. " Effective a_ommumcatlon depends upon ¢ - ,:Q

the reader's recelving the niessaye you intend to convey in your letter. By .’
the above sugygestions regarding letter writing, by being as original

e, and by establishing a friendly relationship with employers, you
will a1d yoluself 1 advancing Plogebblundlly You ay want to use the following_
guldelynes to LValudte your letters: ' ' ' )
3 - \
Letters shuuld be:
—-Indiﬂdpall? t\yped on.good duality paperc. - .
--Slanted toward what-you can offer an employer, not'what you think .
they should be offering you. '
--Addressed, whenever possible, to an individual using his correct
title. , .
-Correct spelling and punctuation,
Hand-signed over typed signature
-Briet, conctise and to the point.
-Closed with a direct request for Ayt

4
1ocller \,l.uuld Lot bLoe,

-Ginrglcky 1noan Atteapt G0 gt 0
- -Regétitive, containing i1.forrn.tion coser.d in you. Las\la .,
-~-Lofty ip tone -- 1nd1cat1ng you will be doiny the ernp‘}oyer Sk great
favor by 'consrdenng" a position. o _ . A
--Loaded with constant use of ""I"'. ‘ '
L;Heavy on saldry dgmand if you are a begifingr. 4
' e [4 - :
[ 20 .
T‘Hrf PROFESSIONAL RESUME OR DATA SHEET (To accompany the Letter
of Application) - ! )

A resume is your represlentative;‘i\t 1s you whengy'p aren't there. It's a summary
of your porsonal data, your educational background dnd training, your business ,
or professjonal experience and qualifications, yoursAchievement highlights, and
your objective. Your resume should be a word picture of you. It should givé a
potential employer your factual data. It should create an impression of your
desirability for him and stimulate action on his part toward setting up an inter- ]

view. Be conc&s‘c. no long paragraphs. "White space'" makes your resume
! . ) : '
! N o
\ s L
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easier to read. Your resume, by itself, will not get you a job. TYou have to do
.that yourself{. It should show what you want to do, how your past experience is
applicable to that goal, and all the other pertinent things about you. At all times,
think and write throuah the. eyes of the emplovex

PROFESSIONAL RESUME .

IDENTIFYING INFOR MATION »
Your name, address and telephone number possibly some gf the iterns
from your Personal Data= Z

S

CAREER OBJECTIVE

(’

A statement indicating the type of pos1tlonf$rou are seeking; may include
both short- range and long-range goals.

EDUCATIONAL BACKGROUND

pay
List of schools dttended (in reverse order), dates, degrees, diplomas,

and certificates with emphasis on highest level achieved and special

training pertinent to your career objective. , .

EXPERIENCE OR WORK HISTORY o

A

® A summary of Your work experience ernphasizing the most recent or
a0st important job relevant to your stated career objective. Describes

the nature of your work, the title of your position, name of employer,
dates, and earnings. List in reverse order. &

t

PERSONAL DATA

An extension of the Identifying Information giving such vital statistics -
as age (if you think it is an asset), height, weight, marital status,
number of children,” early background (if it is Slamflcant) hobbies

* and other activities. .

REFERENCES '

/

Usually you need only state that references will be supplied on request..

DATE, STATENMENXT OF \' AL ABILITY, AND PHOTOGR APH

® :
These items are optional; but 1t is désirable to date each resume as
you distribute it and to mention when you are available for work.
tSee Appendicgs E and I, pages 715-1"7.)

Illlnmc State niversity Placement Service, Book of Instructions, p. 14,

Fe
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‘When a candidate has made either an oral'or a writfen agreement with the person-
riel office of a company, the obligation is Just«g legally and ethically binding as
o

any contract to pay a financial debt when:due to meet personal and contractual
ob11gat1om§ to a business concern. A resignatfon from such an agreement is uneth-
ical and is \fsny_ygn,ed upon by professional organizations.
. ’

Our advice to all‘candidates is DO NOT BREAK AGREEMENTS. If you

do not respect your part of a contract, then an employer should have the

same right. You will soon find yourself in a serious situation if you do

not abide by established professional ethics regarding agreements. The

University does not sanction breaking agreements.

If you find that you must ask to be released from an agreement| the only ethical
- (and legal) action to take is to ask for a release. This should Be done only when
a very definite and considerable professional benefit to you is involved. You
should make yourself well informed on the provisions in the company's agree-
ments. :

«

ASKING FOR A RELEASE

-

Situations do arise when an employee has good and valid reasons for wanting to
be released from an agreement. Such situatigns may be due to the health of the
candidate, family responsibilities, financial problems, professional advance-
ments, or for many other good and valid reasons. Under such circumstances
the proper and ethical thing to do is to ask for a release. This may be done
orally, but is usually done by letter.

SUGGESTIONS FOR WRITING THE LETTER -

have an oral or written agreement with them for a particular position. Then #nen-
tion that situations have arisen since you made the agreement that make it nedes-
sary or advisable foryau to ask for a release. If you are asking for a release
because you wish to accept the offer of another position, mention such items as. ..
how much jpcrease in salary you will receive, that the salary schedule promises
definite increases for future years, that you will be located near a university
where you can do graduate work in evening or Saturday classes, or any other.
good reasons for wanting to acc ept the, new position. It is your obligation to
justify asking for a release.

Have your letter in proper form. At theLvery start of the letter mention that @f\

In your last paragraph, ask for a release in question form. Enclose a stamped,
self-addressed envelope for a reply. If it is urgent that you know immediately
whether the release will be granted, you may call the employer on the telephone
after he/she has had plenty of time to receive your letter

REMEMBER -- KEEP THE PLACEMENT SERVICE INFORMED

It is your duty to keep Placement Service informed regarding your plans at all
times. We carinot give you good service unless you do so. This means that you

should inform us at once:

128 2] 7
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Of any change of address.

2. Of any change of name.

3. Any change in your employment needs.

4. When you accept a position,
If you receive a message to call the Office of Placement Services, please
do so at once. We may wish to arrange for an interview for you with an

employer or tell you about a particular position in which we feel you might
be interested. #

DEFINITIONS OF TERMS

Terms used in Placement Serv1ce that shouid be understood by all students

who are attempting to secure a position are below. In order to be certain

that we are all talking about the same thmg, we have listed a few of the terms

used 1n our work.

ACTIVE STATUS - Registrants (students or alumni) with credentials on file
who are actively seeking employment and request ass1stance from the
Placement staff. Placement credentials are placed in tKe active file.

-~

INACTIVE STATUS - Students and ‘alumni who are not actively seeking employ-
ment or assistance from the Placement Service. Placement credentials
are on file, but no current employment information is disseminated to
these individuals. Upon request from the individual, an inactive fié is
placed in the active file. (

AN
CREDENTIALS Placement credentials include a data sheet andlor resume,
a transcript, faculty rating sheets, and letters of recommendation.
These credentials are forwarded to prospective employers upon the
request of: you, prospective employers, or the Placement Service,

UPDATING CREDENTIALS - Revising your data sheet and/or resume and
possibly adding recent letters of recommendation to your file. Yog

should request an update packet of materials from the Office of Pllacement
Services.

OFFICIAL TRANSCRIPT OF CREDITS - This is a copy of your courses, grades,
and credit hours. One copy of your transcript should be placed on file

in the APSU Office of Plagement Services. Additional copies of your
transcript may be obtained by contacting the APSU Admissions Office.

The Office of Placement Services does not forward transcripts to
prospective employers, Copies must be requested from the APSU
Admissions Office,. )

i
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‘Sample Business Letter of Inquiry

~2 : Appendix A

o~

468 Ri\;ermont Drive
Clarksville, Tennessee 37040
March 3, 1978 ’

Mr. Thomas J. Burns, Employment Supervisor
Union Paper Company

220 East 35th Street

New York, NY 10017

Dear Mr. Burns:

Paragraph No. 1 -- An attention-getting first paragraph that
entices the reader and makes him want to read your letter in

its entirety.

Paragraph No. 2 -- List significant accomplishments in general
terms and in such a way as to create appeal for each.

Paragraph No. 3 -- Educational training must be brief. Detail
will be on resume.

Paragraph No.'4 -- Rhone number. When you can be reached
by phone. Include-avallability for\interview.

Sificerely,

I. Nita Job



s

Sample Letter of Application
Education Majors

]
Appendix B
"
0N

504 Fifth Street
Clarksville, Tennessee 37Q4O
March 15, 1978

o

Dr. James L. Lewis, Superintendent- \ d

Hartford City School System
609 Washington Street
Hartford, Tennessee 38775

Dear Dr. Lewis:

Paragraph No. 1 -- Introductory, telling how you learned of (or
inquiring about) the vacancy and definitely stating that you wish '
to be an applicant for the position. . @@

Paragraph No. 2 -- Call attention to thé amount of your trainiag,_
when you expect to complete work for your degree, or when you
received it if already completed. If applying for high school position,
‘mention teaching fields or subjects for which you are qualified b
state accrediting standards. You may also wish to mention in
courses you did your student teaching and supervising teacher(s¥
\ If enclosing a resume with your letter, mention that you are doing so.

Paragraph No. 3 -- Teaching experience or work experience should
be mentioned. If the position calls for ' *nandling of extracurricular
activities (or you are able to direct or assis.); you should stress

any related experiences in school or in previous positions.

Paragraph No. 4 -- (This will probably be your last paragraph. )
Offer to go for a personal interview at he reader's convenience.
Inform him that he may feel free to telephone you at your expense
and/or also mention that you are enclosing an addressed, stamped
envelope for his répl; In closing, express apprec1at10n for
consideration of your application.

Sincerely,

I. Nita Job

RLy



Sample Business Letter of Application
(INCLUDE COPY OF RESUME)

¢

- Appendix C :

&

351 Allenfield Drive
Clarksville, Tennessee 37040
April 2, 1978

L Y
x &
‘)u .
Mr. Joseph G. Burgess, Personnel Manager
Union National Bank .

Room 416 Century Building
Houston, Texas 77309

Dear Mr. Burgess:

Paragraph No. 1 --Identify the position you are-applying for
and how you learned of it. Indicate that you wish to be dn applicant
for the position. .

Paragraph No. 2 -- Indicate why you are applying for this particular
position. ‘ , #

Paragraph No. 3 --.Describe your qu%}fications MaJor\,: grade
point average (if better than average), and work experience would
be keey points to highlight here,
[4
Paragraph No. 4 -- Refer the reader to the enclosed resume. Indicate
a desire to interview at the reader's convenience. Include your area,
code and telephone number and when you might be reached by phone.
In closing, express your appreciation for consideration of your

application.
Sincerely, \
/ ¢
N o -
N : ¢
" I. Nita Job
Enclosure N . :
. ‘:!:.‘3 . ')
Ve T
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Sample Thank You Letter

a

Appendix D . H

619 East Fork Drive s
Clarksville, Tennassee 37040
April 17, 1978 ' v

A~ .

\\\ ' ‘ . e .
v , . g “ L 0

Mr. Allen Blake
Personnel Manager
Zepher Textile Corporation : ‘

Post Office Box 956 A o [
Mobine, Kansas 52914 f{/f -

e . ! f

Dear Mr. Blake: , {

Paragraph No. 1 -- Thank the interviewer and/or express appre‘gia’cion
for’the courtesy and consideration extended to you. State the positipn
" for which you were interviewed, date of interview, afd place where

-

the interview was conducted. . ¢

Paragraph No. 2 -- Réa;‘fi’rm your interest in the position. Mention
anything you feel may be important that you may have forgotten in

the initial interview. You may wish to mention additional quahflcatlons
or work experiences not included in your crédentials.

Paragraph No. 3 -- Show willingness to proyide any additional clar1fy1ng
data or statements and submit any further information you may want to
add to your appllca.tlon -

Paragraph No. 4 -- Closée with a suggestion fo@further action or that
you will be available for additional interviews at the interviewer's
convenienge. ‘ /
4
. Sincerely,
- )
I. Nita Job

4
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‘ Appendix E

' SAI\IPLE PROFESSIONAL RESUME

' o
@ ' ' RESUME OF JOHN J. JONES .
CURRENT ADDRESS " HOME ADDRESS .
808 South Main, Apt..23 ‘ 415 Sherwood
C‘larksville_, Tennessee 37040 Nashville, Tennessee 37219
(615)648-0152 (615)459-3256
! PER%AL
BY LAW YOU ARE NOT REQUIRED TO GIVE
Physical Status: INFORMATION PERTAINING TO R ACE, SEX,
*Marital Status: - RELIGION, NATIONAL ORIGIN OR MARITAL
Height: STATUS. IF YOU CHOOSE TQ PROVIDE THIS |
Weight: : INFORMATION, YOU DO SC VOLUNT ARILY.
CAREER OBJECTIVE P - ‘
" & R

5 Present objective is to obtain a position in data processjing or finance,
preferably within the banking industry. Long-range career goals include
returning to college to earn a master's degree in Business Administration
in preparation for higher levels of management, data processing, or finance.

EDUCATION
6775 to 5/78° Austin Peay State University, Clarksville, TN 37040
May, 1978 . .
0 B.S. in Busfness Adfnidistration -
. ) ) ¢
\EQPLOYMENT - ' : ;:1\
7 . ' . ~ )
10/76 to present: Employed part-time, 15 to 25 hours per week, as a
a . . stock clerk for Kroger Foods (Allied Grocers Corq.).'
* : Clarksville, Tennessee. Duties included: stocking
' grocery items and updating trends in product prices. -
Achieved knowledge in retail management, and developed
. the ability to work with others in employee relations
. , 3nd customer service.
P Mr. Robert Johnson, Manager.
e po, ‘
v Ty B } .
Qlﬁ?é, (Summer): Employed full-time in park and golf course maintenance
. j for Metro Park District, Nashville, Tennessee. Experienced
’ ) ~ working with others and the responsibility of maintaining
‘ care of equipmient. * ‘ ‘
\ Mr. Ai\Johnson, Supervisor,
1975 (§ummer): s Erriployed full-time in a gfounds anﬁ*building maintenance

position for South Central Bell Telephone Company,
Nashville', Tennessee. Assisfed in building grounds
upkeep and jnaintenance of equipment.

Mr. Carl Simms, Supervisor,

EXTRA-CURRICULAR ACTIVIT

Member, Algha Kappa Psi Fraternity; Pi Kappa Alpha
Social FraterYity, Political Studies Association, President.

REF ERENCES

Available upon requgst from APSU iOffice 6f Placement Services, Emerald
Hill Alumm'(Center, Clarksville, Tednessee 37040.

O

ERIC o e . .

2 N
Full Tt Provided by ERIC. “f



Susan A, Webb ’

Appendix F

SAMPLE PROFESSIONAL RESUME

(

Local: 3122 Hovey Ave., Apt. 1

[
BY LAW YOU ARE NCT REQUIR
INFORMATICN PERTAINING TC

RELIGICN. NATIONAL ORIGIN OR MARITAL
STATUS, IF YOU CHOOSE TO PROVIDE THIS
INFCRMATION. YOU DO SO VCLUNTARILY .

ED TC GIVE

Clarks ville, TN 37040

RACE, SEX. Home: 1300 James Avenue

’3.

o,

OBJECTIVE

e

Present objective is to secure a
. enable me to apply my interest a

hope of obtaining increased responsibilities in such a setting.

B.S. in Sociology, May
Minor in Psychology

Diploma, 1973, W, T. T
) :

&

Recreation Leader
Ténr}is & Pool Attendant
Ushex;‘

Tutor (volunteer)

Day Care Worker
(volunteer)

“

W aitress -

EDUC ATION

Cumberland City, TN 37050

position with a social service agency which will
nd skills in the behavioral sciernices, with the

L4

1977, Austin Peay SA%&t\eNUr}i've':sit_y, Clarksville, TN.

~C

homas High School, Cumberland City, TN 37050

PREVIOUS EXPERIENCE

I\//Leﬂtgomery County Pjrks and Recreation 6/75-8/7:

Clarkswlle Tennessée 37040

APSU Camis Recreation
Claxjksville, Tennessee 37040

APSU Union Auditorium
Clarksville, Tennessee 37040

 Burt Junior High School
Clarksville, Tennessee 37040

Montgomery County Day Care Center
Clarksville, Tennessee 37040

Cumberland View Restaurant
Cumberland City, Tennessee 37050

INTERESTS

B

Tennis, Swimming, Plant§, Sewing

CREDENTIALS

Available upon request from APSU Office of Placement Services,
Alumni Center, Clarksville, Tennessee 37040.

O

1322, \,

6/75-8/75

6/73-5/75

8/73-12/73

9/73-12/73

6/71-8/71‘

Emerald Hill
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.| Austin Peay L

éTATE UNWERSITY ) | Clarksville, Tennvessee 37040 -
Office of PlacemenT Services _ ' ' 615-648-7896

A . ) } L
» B - N

/// Dear Employer: . :

Austin Peay éﬁate niversity would like to extend to you
an invitation to visit{our campus. Our recruiting season will
begin in the Fall Quarter and we feel that APSU has graduates
to satisfy many of your employment needs. -

- This office would li&e the opportunity of arranging on-
campus interviews between representatives of your system and

APSU job applicants. However, if - cam i nc as.
our office will be happy to provic yo. - 21
, @pplicants.

A .

Also, we maintain a Directorv of Current Job Cren..-s con-
taining listings of all position vacancies reported to this office.
We would appreciate the opportunity ’to ipclude vacancy nc:icés from
your system in this directory as well as the opportunity to place .
them on bulletin boards located iR aréas of heavy student traffic -
.throughout the University. ' '

- ‘ We will be glad to assist you in any way possible. If we can
' be of further assistance, Please let us hear from you.

P Sincerely/-.i

/CCZC, (ﬂ)//@« fﬁ’Z}ia | « ’

Doug}a R. Barber =
Ass i} te Director of Placement
an%;Lnlversity Services Qb g
fo . .
}
- Ny \\
=
/ By
x

r3_71 22\,




Major(s):  Art TCducaticn Minor(s): . “vlorine
. NAME ; Linda F. Furrouahs Degree(s): P A &

G

Present Addreéss: Bex 327 121 Certer Pt, PA,, "arndoreamisilla mr °

A

Telephone: PrA_cpay

¢
:

-Eyrmanent Address:

B

Telephone: Tarmn : :

i

******************************************************************************

Majori(s): Sculoture & Art Fducation Minor(s): Coreral Tirma hrke
NAME : Marv Crne Law Decree(s): POX Omileprien € R vs —a

Present Address:_ .1977 Craicrens Pled. . Clarcyilla me 27~sn

e

Teleohone: £89-179n

n
)
:

Permanent Address:

1

<lelenhone: Tamn

& -~
. e
************************************************************************** * kX

: ‘ . . Py
Mador(s): General Fugircas Minor(s): Ny
\ & ‘
NAME : cJazeg Steven Covvnlla Dezree(s): ) e
. - S
Present Address: P.C, DX 209 2vimninm Sane,
— \"'\J N B ) '
p Telenhone: FAO_~r=n
. - a C
= ° \\“\MJ

T

Permanent Address: D A, Thw 297 Ao it n oo 1A=

&

&

Telephone: FL2-4209

-

3

****************f?***********************x************************************

|

\

Maior(s): Slelfess Y imisiase-oiol Mincr(s): Nena _ +

NAME: ¢ “Jacype Cearsan cn,VA1wA§ ___Degree(s): ST f A
L ' : .
Present Address: DN, Tt £500 08 ™~ e ANl iy
{ ' ) M ey 7
. : ' Telephone;: fAA e
Xn _ T T .
Permanent Address: o A ~a. q9c ~ v . A~ Ama
. AL R
. . {
Telephone: Fa amns

O

‘ \ - : % 138 - 227
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ERIC

Aruitoxt provided by Eic:

. . e /
Major(s): Cusiness Fcducation Minor(s): n/a
5
. . . . . ~ F ~ : s
NAME : Cincdv lee Cariel Degree(s):\ °PA with certificaticn.

Present Address: 33772 Tast Collece Streot

3
. .

15-4431-1512

. . Teléphone:

- v &
Permanent Address: 3177 Tast Tollere Streot,

%
~icksor, ™I

\‘v
Telephone:

Igqme

Ik hkhkhkhkhkhkRkRAKKKAKAAKA KA A A Ak Ak kA kAT hhkhkhkkhkkhkkkhkkkhkhhhhkkhhkkhkhkkhkhkkhkhkhkhkhkhkkkkkkk

/ J
Major(s): HeFlStP/ Minorgf): Alliec Cciohcéékﬂ;f“
NAME : Alissa E. Ilarrison Degree(s): P’ with bpr*.'-(i\'f-‘im;ﬁhrﬂj
g P
Present Address: 13122 Verrer Park,Fort,Farfbé1l ///-'
. ~
Telephone: 6¥5-421-.5072 '
Permanent Address: sare o (
& Teleohéne: Same .

Major(s): Elementars Elucation Minor(s): “oating ard La rfz&gc XN
. _ Earlz Chilcdhood Sdugation
NAME : Yirterlv Racoett Tavlor Degrbke(s): “%ﬁvﬂ

Present Address:

/ Telephone:

12Q aliby Drive ADTARSY Clar!—:svinn, rras
. >

552-0515.

‘\‘ iy -

Permanent Address: Foute 1

’3(1{ 342 Cunningham, T

Telephone:

387-3265

*******************‘*****.**********_*********************&*********5&************

139

Maior(s): =—lerentary Zducation ¥ Minor(s):  Farlv Childrcod
NAME : Lisa Ritee D%ree(;) . T’S/*.\.‘C
-Present Address: 2877 Mew ASHI&QG ity ol <
- \\Teleohone: 645-1061 ¢
Permanent Dﬂdress: same /
'Telgphone: sare ! B
K 4



. > .
1y : t . ’ -, - . v
I3 N )
. . . ’ v

\ .
Major(s) : Ele“e“taly ”ducatlon ;Minor'(s)': Psychology and Office Ad.
Y NaME: ~ Melinda Fly Biggs\ | Degree (s) 'BS in Education |
-Present Address: J-3 Vaple\7¥lls Apar*Tents ) - J 2 )
Telephone: 552-071;
Permanent Address;  S&We
- ' J fTelephone; same s
***********f***********#*****************#***;************************?***f;**
Majze(sJ:J Eleméntary Fducation ‘ Minor(s): Heal th/Pho |
NAME: Tina Gail Cpttrell (Vallgceb esree(s) : " BS in Fduchtion )
Present Address: Poute 2 Dover, TN“37958 . A
FOR N - 'H | Telephene: (615) 232‘8233
» ) . . v ' - ,
Permanent Address: same :ﬁ | ' N
| N o uﬁf;] Télephone: same )
***************&3**********%****;**;*********************éfkk*************%***
Mmr (s): Elen'xentary Ecducation Miné;ﬁ(s): / | ‘
. s \{ !
’,‘NAME: Deborah Kaye Blanton - Degree(s) BS in =d. w/cert.
<¥§;Present Ad&fess; 226 Cléarv%ew Drive o .
C Telephoﬁéir{645—22§é f l
Permaéent Address: same o | ]
." . ' .w( .Telélhone: sare J
*%*?5¥§%§f&%*;*ggf*****f*if***************;**********************ki***k;******
B Ma_,i(;f(sj’:""'Zf;i;ezrer;tazygi‘éeeetion Minor(s):  Tarly Childhoes
NM@\S | Sh%arr’./;gcvi\ngton Degreeks) i  BS w/certification
P\re/géjnc Addregss: 1216 Andrew Hopkinsville, ¥y

Telephone: (502) ©8¢-74(C5

Permanent Adaress: same . . -

Telephone: same

14

\

N

™
oo
<

&
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ERIC

Aruitoxt provided by Eic:

Major(s): Slerentary Tdvceticn Minor (s): I Py

NAME : erton Deyvree(s): ne

Present Address: 28U

_Telephone: C0_70

Permanent address: Tcute 1 Tcrelwille, T 277007

Telephone: €Na_n79rc

KARAARAARAKRKXARANATARKRIKAARNRARX AL AAAARAAAAKAR KA KA AR KA A AR A A AR R AA KA AR kAR R A KA K A xR

; Tl e R N -
sajor(e): s TS entan Tleeticn miner(s)i tarlo onilece
. . Bt IR TR NN R .
NAME .' S ,:-/L AR o Deypree(s). > ~ o
Present Addicos: 1&3: ;__t':_ S, — B _

Fo 20 o Adadn e ) )

Telerphene:

FRAAARAIRAARAKR A A SR ALK XA AR A KA L bk

R

Mator(a: derentarny Tlucarion Minor(<): [T B A RO SN
S el O PO S - e Lt W phatcracenge e LY e e
NAME . Patricic "ari s Tyane Deevvren{al): or RSN I SRR P

CRELI . R : IURER R : . Porrerinl s s o e

Tresent Addiens: o o710 . e e

l"l('l'l’li'll(‘- f‘\ y--)(\"\
AL SO i el ia
i
| S T A ‘oL LT _“;IL/‘ =y [ oy e
I JR et ol et kb g el - VN
Tedenhone: e
A A o » A N A 4 A Lo~ A A A LoLA [N ! & LR [ L) LY ~ A
A ! - . ' [ ooy (0 . ,
_ e malan SR P Sy e
R N ' J !
oA ! ! ‘ fhe Tt ) sy
' ) -
.
oo ot N !
| R
+ .
T , N

FEVENY B
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ERIC

Aruitoxt provided by Eic:

Major(s): Elermentary Tlucation Minor(s) : Scipnee

NAME : Teresa A. Callivan _Degree(s):

"3
]

Present Address: Poute 13 rox 104

Telephone: ge9_31p09

Permanent Address: samre

13

Telephone: sare

T

ARAAKARAAKRRARARAAAAARRRAARKRARAAARARRARAARRARAARARAAKAKARAKRARAKRAAKARRRRKAARRAAAARKR AR RAKR AR KKK &

<
Major(s): Elerentary Zducation Minor(s): S Early i ldood I
NAME . Larlcene P. Groves Depree(s) . o B .
Frevent Addresas. S'__JAE._LJ. Y oAL2le o . ; e
) . Telephone. »277_6313_ .
Fetwaneant Addeess5: same
e Tedephones e

4
KAk A ko A Rk Kk ok ok ok Kk ok ok ok ok ok vk ok ok ok ok ok ok ok ok kA R Rk Rk ok Ak A Rk ok vk Ak R ok ke ke sk ok ok ok ok ok ke ok tkoke ok ok e Ak kR ok ok ok R ek Aok ok ok

—

Major(s): Tlementary Tlucaticon o Minor(s): o1 ovilteed— oo

NAME: _ Paula V. Yocter . Degree(s): ong i searsification— o

Present I\JJI‘(‘S.‘}ZV o _3_;0_7&’222_;&'1-‘.‘(:2(‘;1\‘]__1\;“ R . _ .
o Telephione., (502) =240 o
)
[N 4 . L ST N _ e e e
/
Telephone: S

AAAARALA AL A A AN AL AARAA AL S AL AAARAARAA A AN E A AAS A AAL T L ARMAKKAAAAAAAAAGA LA ACARAKALA cAAAR

LY
Y oy ntare R lt"" - R
.\‘.'I_vt7v'(.;): R PR L R T PN '(‘!””1.(..’):
N 1, ™" [ AN Yoo
AN Viola b, Caean Depree () 3.\‘,

AR N Uirnond Foetghtes ort Cons b e,y 1200

A1 7 /

) “

Pre vent Add e
Telephone:
Pevoanent Addres: foath

Felephone:



|8 ]

Major(s): [lementar: “Cucatieor Minor(s): N

NAME : Patricia Yates Degree(s): Es

Present Address: ¥-3 5C0 Fesslers Lane teshyille, ™

e

Telephone:

1 .
Permanent Address: ¢ Tilden Jacltcor, ™
S

Telephone: (On1y) 299.1791n

AAAARKAAAARARKAAAARAR KA AR KKK AR K KA KK AR A KRA KA A KA KKK AR KA KRARKAARKAAKRARARKRAAARAKRAA KKK KX *

V-
i

1‘Y‘Jnt [ T3 ~ .~ R
Major(s): seeh 7 s-weaticon . Minor(s):

Rarmona ! lexande .
NAME . B sdncer Depree(s): A/ on Zicciel T3, Corvificate

a

174 ¥ recent mrive

Prescat address.

Telephone: (£15) 292.0anc Ty
—_ - S— A
| SR .'\\1\11(“31‘34 . __»VSQ“C o _
) Telephone: SO

AKAKRKAKLAA R AR KA ARAAR KA I AR A A AR AR KA R AR A AR AR AR KA A A AR AR AAA KA ARARA A AR AR AR K AAK AK

Major(s) s lementary Tducaticn ¥ Minor(s): o
/
NAME ;- _Ters AL Plunkett Degrec(s):  nc o
o
Piesent Address rPCU mox 2421
O RPEU Pox 2431 B I
Leleptione: .’CJ_Q_']'”@
: Coaaae oy feute 3 os 32 Lateen, 701370000 L

509-20p0

O U

S delephone:

e
AAKAAA“A S CAAAAAAAASAKRAALAAAA A A AL LA ARARANAARAARRIAAARKAAAAALAA LA A A x AAAXALLAAAR

Moper (o) Cheoentey Cuoation  iaer(ey: o 0 -
dares o Tetorabtontine o Denree(s): a L
Proesent Sddr e I3VLT o e : e o 11
Feleniyon.: 1
Poear vanent o Adr e e NI |
P le i one "
Vi [N “

ERIC

(2R I
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ERIC

Aruitoxt provided by Eic:

Major(s): Zlerentary “Arcaticn Minor(s): Poadirg ahﬁ Tancnace Mris/

. ' Carl; Ctuld}*ood
NAME : Cyrthia L. Taick Degree(s): s/ Y

Present Address: ry 13 PBex 1€7, Clartsville, ™

Telephone: §49.48¢2

Permanent Address: capp
s

Telephone: Sa

4

AARRKARAAAAARRAKRARKRARKRARRNRARNARRRARAARAAARRAAARRNRAKRKAAKAAKRAAARAARRAARAAARAKRAAAAA AR AARARAK
¢

Major(s): Clerentar, “ducaticn . Minor(s):

NAME: —— Zeverly I, Ourley —
Present Address: 313 Centis frdue

Permanent Addircess: So—n

Telephone: Same

AAKAAARKAAKRKAAARRAAR AN A AR AR KA AARAARAAARARAARAAAARAARAKAAAAARKRAAAAXRANRAAAAAARARAAKRAAAARX

Mojor(s): Llerentere Ulscation. Minor(s): Toading ord Tapcife Artg/
Farly Childhood

NAME: _ Detorah ¥, Porry o Degree(s): S
Present Address: Poute 1, Uon 417, Tlagieniile 7:;“ o o

\

Telephone; FfA7-7372

Fotmamn oo Addianng O mo

Telephone: -

e e PR S ICS  of S e - ——

AAXAARAVAAAARNAAAAARAAS A LAAACAAAAAAARAAARARNAARKNKAAAAAARARANAAXNARAAXNAAARA LA AAAAAAAAAAAARANR

Major (O Dl ety Covsation o Minor(s): oyl e
NAME: Sl Meregg Tedlatter Degree(s) s oo e
Precent Address: JPte 2 Ueodson b Claplovil o

Telephone: L

Ve

Permanent Addresa: ©are

o

Tvlvphunn: Sl

114 23
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ERIC

Aruitoxt provided by Eic:

Major(s): Tlcr‘.entar"l'ucajc;gc Minor(s): v-ﬁ'.‘mu,qﬁi.
NAME : Clizeteth Xrnme Tarkford? Degree(s):
Present Address: Tt 1 Tox £2, Varléer,: "‘TI/
Telephone: 7C2-7482
Permanent Address: fare »

Telephone: fare

AKAAARKAKAAKRKRAKRKAARNAAAAARAAAAAAARARKRRRAAARRRAAKRAARAAAAARAAAAAAAAN LA AR AAARARKA AR AKX

Major(s): Tlerentar: “luwcalion Minor(s): Tarly Thildhced
.. L .. e
NAME: carua Jckles  berree(s): 2 o S
Piresent Address: N L_i ;:(,’:_ls‘ - ZA,I.AA S arsrint - o o .
- la e
_Telephone: 327-95¢88

Feswanent Address: oo

Telephone: Car
g

AAAKKA AR A AR AR ARAKR AR AAAA A AR KRR AR RAAAR AR A AR AAAAA AR AR AAAAA A AR AARAAAhAhAAAhAhhhik

Major(s): Zlerentar Tducaticn Minor(s): Tarle 7hildhocd

ML, LR N T, R . —
NaME:  -4afta L. ferley . Degree(s): "o/ v CT. I

e
Prescut Address., PL8 et ley fead, Dleptoville, T o ——
I _0na0cg
- o lelepbone:r  Z20mtoUS
i N P Hs Sar o B o . e
Telephone: Qame

AAKKNXAXAAANAAAAKRAARAAXAAAANAANNANAAAAARAAAANARAAAAANCARARAAXRAAAAARA KA R AARAAAAKAKAX

Mator(s): z‘.]' Meentary ‘Li‘lj,lf_l,,  Minor(sy:
NAME : F;}.()Xﬁi!fl {i,:(Y(T§-!: ) Doyree () :
Present Addres:: ,ij,],-/,"",“l‘r(.:' A R
'l'-'l«'gv!mn-:,: S40 anen
Pervaanent Addresass ::t‘::."-" ] ]
’ E 'l'i“‘t'}\l\("lln't oo

FURE
/;\‘ t

a
.
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ERIC

Aruitoxt provided by Eic:

w

Major(s): "-‘lersh*"ar;' and Cmria]r'""(‘nr'-Minhr(S)' .
14

NAME : Carla Porme ) Degree(s):. D&/ C

Present Address: 13 Zirks Crive, Clarksville, T

Telephone:¥ £47-52092

“

¢

Permanent Address: Sare - » ’

) Telephone.:" . Sare.

.
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Mgjois): Eledentary and Special “duc.Minor(s):

NAME ; Cdanet Lynn Sutton CC Degree(s): Assoc. of Scieice, PSAC
NAME . , of <

4 - . ’ X : T .
Present AddLéEss: toute 6 ‘Q""KJ;[":M]J;A;."X _aplac e S L

Telephone: cN2)PLE_g 28

— e~ . e t

Ferwaneul Address: Same -

Te\lephone :
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Major(s): Zlementary and S-ecigl TdugMinor(s) @
.o A

"

NAME:  Anjte Cenille Fogers . __Degree(s):  ngcrelor of Solente/s 0

L.

Present Address: 4. 1. Des 136 nnircto T 37082
. NP SLOIA Qopnirgoan, T e

X _‘f_ Tcleph,o'nc:) ag7-2188°%" N

v

Telephone: A n : W\
& .
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Major(s): oo Lois Minor(s): -
NAME:  Lewdse Peech Cecke o Desree(s): | oopotpelich D-Trelish
Present Address:  RE, 2 Teow 56, O erland _L‘LL?I;[JCQ,‘,}_'_‘ILA,,_“ e
; Telephone: 2073477 e

Perwanent Address: 0 Same ) - o ) o o B

I CTelephone:  Boeme - e
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Major(s): Inglish o+ 1 - - Minor(s):  ~icleg

NAME : 2pily futh Ca;?;éott . “ Degree(s) :
Present Address: 427 Viq;,ctfeet‘ ?ic;éénL ;V 27res
Telephone: Qdf—jwc
Permaneﬁt Address: Sane: ' ) E : . " -
: . - 4 p

Teleghone: _‘jmé_
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Major(s): Zocldgh-CSrecial Tlucation Minor(s): @ ' “omeconorics

~——

NAME: Jenet Srith wallace

Present Address: C79 “tntee Trive, Tla_y:f-_cvi‘]]e‘ ™ ’37(\4/\__

© .
Degree(s):  BG-Trglism/i2 7

o ! Telephone: 352-2420
+ e + R
reluwanene address: Sare ‘ v {
- 5
, Telephone: Camn
3]

R <>

***k**************************#‘************* hhkhkkhkhkkhkihhkhhhhihhkhkhkhkhkAhkkhkhkikhkk

El

Major(s): Distritutive Cecgrant Minor(s) :

NAME:  Marv Touella Turrer o Degree(s): g/ -~

N

Presecut Address:A ) 1nrrQ hrﬂnra*y_p~xl~;f e a1 o

lelephone. S
—— —— —h o — o

<7

coes b oaddress: 600 ey b o e b AL 3100 my e A
: » - y :

o

-

) Tel 4*pl_1£7_u_(z : (°02) 372-11°2
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Major(s): Mistor: (SrcantRrs) Tleren, Minor(s): Cociclarn:

NAME: Ut Conner oV

1

S

L Degree () B H/WC

Present Address: - ST Chogtepfiol D nrise, Slovtioweille, D 270
_/"'
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Permanent Address: Doeme 7 77\" o
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Major(s): listory : Minor(s): Psvcholoay
. L J
NAME : Jenny E. Fitzgerald Degree(s): BS '

Present Address: P.0. 7933 APSU,

Telephone: 642-7875

Permanent Address: Pt. 1 26+ PRandy fcad, Achland Zity, ™ 37015 °

Telephone: 746-55€6 A
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Major(s): History Discritutive —  Minoi(s): Fconomics & Cecgraphy
é . . S -
NaME: B Jobn Steven lalev _ fegree(s): R®gMc 0 @
Present \Address: Zox 191 cCuttiie, 42234 o B
RS, Telephone: 4R3-297¢

rerumanent Address: Same

Telephone: Sare
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Major(s): listory ) ) ) Minor(s): _  %®nealiss L
{7
NAML . Jr. Garrg L. Hanndd Degpree(s): e ) o
Pircecocutl Addicso: 5;9; F‘U)\ g:}‘z‘z ﬁ.:.é.&.’:;
\ -
Lelephvune: LAY _T59 .
~e,
. L osae.ss. 120 Vestvilw Stzuet:bﬁa\ o -
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)gg}mrirQ_:,JJLQEQ_I:L_,(DJ.:AL)_CQQ: ophy g Mimor(s):
7" Politica} Science

NAME:  Cargl Cox Zirrhor Depree(s):  reprr o L
Present Address: 2100 Deat Yoo, Crovloyilla o

Y

__Telephone:  cea g700
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Present Addtess:

——

Major(s): listory, Cogial Ztwlics

. \
NAME : Degree(s):\ v, vy

vark Cwen lewis

Minor(shi  pevcioloer “elizien

Teoute 3, Tox 285 Tover

e

JA*~ Telephone: 222-¢¢34 \\\
Permanent Address: Sare\‘ ) « ‘ j
~ - Jv/ -
A Cee N Telephone: Cara = 4 °
# B .

' i - g
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Major(s): ‘istoery, Politicel Sciepee Minor(s): e
N e
NAME ;.  Panelda eadee Dacan Uc%reegs)i _ VAR e
presefl addness:  ©.0, Tex 4331 gErt
o o Telephone: B o
=y
Ferwancue Address: Zaute 2 Tax 37 Nrrarland Nheaen 2900y .
K4
Telephone: 79560
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Majot(s): o . CMinor(s):  Tes—ator Seiorce
NAME . O ristiora Topiel . Degree(s): * ncprrc
rd
Preseutl Addicoss. DU RS RE I DTN S8 1o o o
Telephone. 147 aaro
.
‘ L 2L e, - e e [ ——— ——

Telephone:

A

v
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Major{s): ‘Tath Minor(s): Tooputor Tolence

e

NAME, : _ Deprec(s):

SRR S B

Telovhone: 470708
Ny sbhone . b rio 000

Permanent
-

Address:
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Mafor(s); Matheratics . Minor(s): Physical Fducaticn
NAME : \ﬁélonle. Waller ,Degree(s): IS )
Present Addres 1852 'erhorial Drive .
. LN
- . Telephone: 645-2553 '
Permanent Address: Same B
Sare

Telephone:

¥

AAArAAAAAAA*AAAAkAAAAAkAAAAAAAAAAAAAAAAAAAAAAx**************ﬁ**kxkkk*k*k******

t

~

Maler(o) . iluole Hducaltlon 2 o Minur(s)s - , -
NAME: Jelws L. Sterie , . bemree(e). IS [ . ——
preseut Adew-Z ELU. Sua 1200 AMEG & o )
B
o B Telephone:  647-C471
Feiwasneat Addicoss: 38317

e, 1 Pox 450 ruceton, T

Telephone:

(9C1) S5€3-2286
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Minor(s):

Y

_ Lducation (1-12)

Malor(=):

NAME : Lelols Uneda Do sins Degree(s):

BS/WC Music Ed.

AddLess.

. [ e [NEF AR Foyaelt
Picocut 20, e 2322 L0V

-,
lelephone: fAR-7704 !
n . . —
L4 Aaudewsni 304 Notarassetoaed, Clartigyilla, T 27540
Telephone: Ad)-_90are

'
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T Ty

Major(s): ra-1sv ¢ Dipq

(_istMinor(s):
) 9

NAME : Clenda Jeanne Mrrola Degree(s)

Present Address:

27913

PO, "ox 13 Anticch, "I

. ~

. Telephone:

Poermanent Address i\
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S \
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e Telephone
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Major(s): Healtl/Thvsical T, (=12) Minor(s): Uealtn/Triveys Tncatier ’
NAME: Carna Zlumenfeld " Degree(s): re, (k-8) =C

Present Address:_ J 7% Zlendale f-artwents, 1791 Vew Zehlapd Cit- Pead Mlavtioyille

PPN
P S—

™7 Telephone: ¢55-5654

Permanent Address: Same 5

Telephone: o¥=lec) '

- {
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Majoi(s): misleal “lugarics, . Minor(s):  repyes

NaME Salal 2icen el ]l Degree(s):  no ohisapj, o™

S
Pieseut Address: _ 417 Linda Lrive, Fookinsvidle, 1y o

Telephone: (5Q2) ©@@=-23nn

Feimwaucntl Address :‘“ Larre

Telephone: Sare

—

Ak*****kk**kkkkk****f*****fc********************‘***7\_’**1&*************************

Major(s): fealtl & Phvsical Cucation Minor(s):

NAME : deverly Lawsion o Degree(s): DS Sveaticr.g?-12 Certification
Freseat Addieas. 2280 UL fotland ity DL, Clarlewille, oo o
. Yeleplivue: 182 anpe
' Cee e kL AL Adalavalle, L 42700 S
. Telephone: (cnf) S0 A2 \
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Major(s): Tigtpitutive "zalth g om Minor(s):
-
NAME, : araro v i 11er DQ}’,K(‘D(.‘:): e 4] C %
& 7 e 0
Present Address: Jox 142-0 . 2 Tlartoville, 1 27040 -
Y

____Telephone: 100-0245

[ EAPEN
Permanent Address: odr'a s

Telephone: fJare
- I clephor .
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Major(s): Health & P.E. (KX-12) Minor(s): .

NAME : Phillic W. Poss : Degree(s): as

Present Address:  Rt.2 Pox 19 r'ctwen ™ 37101 '
i
t

. . . _Telephone: {615) §P2-348¢%
\\Pemanent Address: Same v
[ N Telephone: Sare
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REY

Major(s): Heallli & P.E, Minovr(s): o
NAME @ Beverly lae Suenaug Lepree(2) . 28 ) B

A 2
Preseut Address. i@_g Cale Teriace 3 i e

Feirwanent Addriess: Sare I

Telephone: Sare
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Major(s): Psvdwolooy Minor(s): = hsrer: ¥
NAME : Carolyn Suzanne Degree(s):  nmeroge
Prcecosent Addicos. P O uex 71835 EeslU ) 7

Lelephivnue: A8 18sld

covewe o adal s 0,0, Pox 474 Tracy City ™I 37797 -
\\.‘_/’ {
Telephone: 592-6231 <
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Major(s): “crorehensive Sciences: Minor(s):
. Farth & Space, Life, General, Piclogy, Chemistry
NAME : pyerman . Rush Degree(s): Ceolaqy RS, Tarth Scipnce = ¢
7 W
Present Address: 109 Little Jchn Pl., Clarksville, T —_—
’ Telephone: 647-95900

Permanent Address: Same

N » Telephone: Sarg
O ‘ () 1
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Major(s): Special Education Minor(s):  Psychology -

NAME : Pronda Yennecy _Degree(s): BES

Present Address: 2207 Pendleten Poad

Telephone: 431-3CCG

;Permanent Address: Same

/7) : Telephone: Same (;9‘"

AAAAAAAAAAAAA’)\AAAAAAAkAkkAAAAﬂaﬂkAAA**A**A*A*k****************x***************

Hajor(=). Special bducation _ Minwrfs): Psychology )

NAME:  Jéan Ang Frowis begred(s): B

Present Addreds: 180 Inclewo>d Lrive o )
Telephone: 647-7093 o

Perwanent Address: Sare

Telephope: Sare

4
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Major(s): Sr?eci&. Zducaticn Minor(s):-,  Psyholocy
L . A \
NaME. Hope M, Lucius __ Degree(s) 5/ 25,7 P8
Firoeseut Addieso. .. ﬂgié [N Tee \_/_j_;;ane 7 ﬂ S *
AN ‘ B T T

felephivnes \\/ 439-1892

Lo at AddoeLs it Sarmen Af\.

Telenhone: Slare
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Major(s): <c-ecial “Cucation/ Flem, — Minor(s):
Ecucation ‘
NAME ; aandra Repee Porer Degree(s): ~ps/1 C

Present Address:  ne, 2. Joelten, V7 37080

! \Yelephone: 746-3423

Permanent Address:
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Major(s): Carth Scienge Minor(s): Ccmputer Science

NAME : Jares L. Dunrina Degree(s): EG .
Present Address: 170 Taft "rive, Clarksville, ™! 37047

Telephone: 647-9C44 .

Permanent Address: Poute 1, Tdédyville, ¥ 42038 )
. 3
- Telephone: 38%-7245

i

-
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Majori=). sueclal IC./Mlemertery i, Mionoc(s): . .
k] '
AN ey Fl -~ - w3 -¢,.'8“ - AR ns/'7 (&
NAME . Juwdfer © lanasiewlle Depree(s): /70 e
Piresent Addicss: ) nocllricden AL I’.Qi.;,‘(iflb"Vill:?, oY o o
o R lelephone: (502) 9285-5290C
Poelmanent z\dde‘;ESSi Sa.'”.‘.e~ @
Telephone: Same
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JL]SL&EZ; srecial Fducation Minor(s): PsycholoTy
NAME : Pcbobin Cenise Dernder  begree(s): BS/W C
i
Prenseut Addicos: LE; L; i._: _j._k_‘ilCt‘L E 371_—2_2_ R o o Y
Telephone: 7545253 . _ i V-
tedildn. L Addresn:  Zame
2i : B
Telephone: )

T 1
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Major(s): Grmecial Tlveation ' Minor(s): Psvcholocy
NAM Ay SLV\QS' TR _ D%‘QZL‘(’?C(S): Nackelor Tecree/ "1 C
Present Address: PO, Pox 6159 105y
' - Telephoney 640-7920 -

N .
Permanent Address: 227 Yertbcorest Stroet. Pinlev ™ 38062
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Major(s): special Sducaticn v Minor(s):

NAME : *4 1] Dekineen Degree(s): T

1t

Present Address: 2080 013 Matthous Foa@ ““"“V11le ™

LS i Y

Telephone: 22%-546G6

Permanent Address: 10€1 *I, 7th Street, Yerchis, T

3 B ) ! \§W

-Telephone: £26-7CE0 | i

N gt
.
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Major(s): Special ravcaticn Minor(s): _ Psycholecy
NAME : Tequita ther ~ . %%ree (s):- Pachelor ‘Deq‘rg::e W C
* - ®
Present Address: Imerald ifill Apt 4-F >
Telephone: 648-7702 '
Permanent Address: Toute 4 Tox 11¢ riclfenzig ™
Téelephone: (a71) 2£2-2292
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Major(s): me;:ml ~dvcaticn ' ] Minor(s): ‘_‘s:rcholocy .
P
NAME : rrrnln Marip Srevars Degree(s): jSha ‘ . ‘
Present Address: D.C. Doy ANC4 spotr e
Telephone: £40-70¢83
Permanent Mddress: ne, 1 T, 42 Mstlend Tity T, 37015 ¢
Telephone 702-5494

B
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deroros) Fencian) Tiyassdoe Mlpor(s): Ps--ctolea:
NAME L T viep Thpes gon _Devree(s): eyl ]
Present o Adaresss D0 Den 7708 s _ L
S, -
Telennone: ndd=7241
R - o S TR 1 et . o ReZa¥a¥a)
Permanent A ires 1702 T T Ted TR, thg, T RTINT a
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Telepnone 222770
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Major(s): Special Fcducation ' Minor (s) : Socioloay & Psycholeoay

NAME : Nelda 'eatherspcon / Degree(s):
Present Address: 213 Crosbv Drive

[

Telephoné: 446-2713

Permanent Address: Sane

Telephone: Sane

>
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Major(s): ‘peech/Erglish Minor(s):
NAME : Belinca Boyd;}/ﬁ Degree(s): BS/anliSh, BS/1 C Speech
Present Address: 708 “adison Street, Apt; 14 Clarksville, 7. 27040

*

Telephone: 647-0793

Permanent Address: Rt; 1. Pox 448

Telephone: 647-0129
- ‘

*
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Major(s): Minor(s):

NAME : Degree(s):

Present Address: ‘

Telepnone:

Permanant Address:

Telenhone:
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Major(s): A Minor(s):

NAME : Degree{s):

Present Address:

Telechone:

Permanent Address:

Televhone:

o ]
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' ' - {Porm appoovad ‘
Paga -..1......0!_‘_19____“9‘. - ROOR 2 - HMW'meTIN REPORT m’c z -v:()
— — ) CTRENCIENIG DEVRLOPDKG TRSTIIUTIXS PROGRAN - o, &;: /e
L Nene of ingtitution.: o

1. Perfod Coverod, A3 Date Submitted,

" 4 Mtivity Title:
Austin Peay State University s e L

SDIP Coordination § Development of Fund:
b bt ‘ . Replacenent
. peIac S: ?Tjec;ig:‘md Related " 6. Specific Porformancy Evaluati~n 1. Level of
nstitutions s .
! MEagures Achievengrt
b, qur the SOTP Goint Pericd: ﬂ

€a. (wver the SDIP Grant Perfod:

M. Performance
1. The milestone completion of the SDIP grang

L. To manage the $DIp grant in an efficient and

: ivaluaticn
effective manner utilizing EDGAR and yearly will indicate a 904 successfyl completion Meagures
approved budgets anc Report 2 to achieve grant by June 15, 1983, ' Rating
object ives, ' ' ' j00 .

1

To develop with the President &ffective imple-
nentation strategies for fund replacenent '

strategies of, the feur activities to be maip-
Lrined after the conzlusion of the 3pip grant |

2. On June 15, 1983, the four-activities to
be continued will be listed in the ApS) ; ,5
budget for 1983-84 to ensure this as tota] /0 (

funding by APSU to ensure their continuat fon.
— o ‘ , k-
o Y . ‘ : . o |
‘b, O?crhthﬂ SOIP Zrony fear: b2, Over the oI Grant Year: ‘yﬁ.
Db Toatquire 0 tor T serge the program's LA 85T of stated milestones will he
Uhrust by Sepieher, P60, (3, 14, 18, 214) achicved in 1980-81 which wil] indicate /C) 0
« the Coordinator's ability to gain a tol.]
- sense of the progran's thrust,
ceestablish of g Crlcatienwit the b0 VTt ive comunication betieenth - opgy
T O A R TR S Frogran's opera- foordinator and the President T e | C
tien is corsfetent with gl 07 Fhe overall deternined by a score of §0 or ahuse on Y v
institutional do leent aruly, 168

a 100 point possibdle scale on 3 suLvey
(8, M, 3:‘!)

instrument developed by the Director of
[nstitutional Research and circylated to
the SN1P activify ceordinators (o measurc
their perceived impression of (e level pommme
of effective comunication sng Prcsjdent';yb. Siamary
support o the projegt.

;_J ‘ , Rating

ey
4

CE Famm (G497 g
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| Porm spprovid
Pagn 2 of 16 pagm REDORT 2 « ACYIVITY IVALIATION BEPURT FebwC o, 4o
et STREICTIENING DEVELOTING INSTTTUTIONS PRVIRAN Ao, Bxp, 07/40

1‘

Nane of mstltutlon 2, Paricd Covered:

. Date Symitteds |4, hetivity Mtles

Tor ~
' hustin Peay State Univer51ty 1/1/80 6/30/81 ) SDIP Coordination & Bevelopment of Fund
‘ Replacement ,
5. Bpacif{f Obiectives and Ralated « Specitic Porformance Bvaluatisg 1. law] of
Institutfona] Goals Woasures Achievengnt

La,

Over t'he SC? Grant Perlod:

ta. (ver sl SDIP Grant Period: //////

o

5

g

0% PR oA )

Over the SUIP Great Yeer: |

To ensure the development of wn cffective
evaluation system to measure tots] progran
detc]ug;cﬁt vearlv.  (8,54) 3

!

frasstal Ule activity coordinitors in the
ceeruitrent of persoracl, (8,64)

)

tooeecute 3 ledson function vetween project
vemeonent, leacership, personnel permanence,
and the President by providing regulor feedback

€5, Over the SO Grint Year:

The eveluztion systerdeveloped Lo evaluate

the tozel progran ok the SDIP grant will
' “:ted 't g 758 or better level by hL

)

Uvs ]L'“ crs A
Arevicd by the Director of Institutional
Reseorch of the activity courdwnd}cra
will indicate a complete support by the

—‘ -

T2, Performarce
Evaluation
Neasures

tng

012 Coerti "dtor;1n the ¥ecruitment of

.
personnel. 0 150
The eviluztion conducted by the Director
of In<‘i”Ltiona] Reseanch will indicate | 7h. Swmmary
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