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Section I
= 1
SUMMARY OF CRITERIA FOR CHAPTER 1 ELIGIBILITY

In general, all studeats in Chapzef 1 schools must be tested .

annually for Chapter.l eligibility. To be eligible for Chapter r

. services, students must score at or below the 30th percentile for =
their grade ievel in reading (grades 1-&! or language (grade.K).
There are two groups of students who are exempted from these
criteria. They need not be tested and are automatically eligible
for Chapter l- service. The exempt groups are: ¢

s Students who, spend p;fé than three hours per day in
special education. ' .

- Students who eanter AISD without having attended for:
one year a school where English was taught, and who
have PAL English scores below 85; or L.E.P. studeats
in language categories A or B. : '

=

Retainees are also automatically eligible for Chapter 1 service.
However, retainees are also selected by test score. Retainees are
considered for Chapter -l service by the same procedure used in ranking
all students on your campus to determine which one has the greatest
need. Give retainees the CAT gon the grade that they should have been
in, not the one in which they were retaineed. = S

Allvaﬁhér'séudaﬁts must have a recent (less than one year old)
test score on which they scored at or befow the 30th percentile
ﬁﬁf thein ghade Level to be eligible .for Chapter 1 service.
The-fallowing section consists of a detailed, step—by-step
process fow actually selecting which students should be served

- by Chapter 1. «
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Section II

34»§*B?*2Tb9 SELEETIDN PROCEDURE

a; = i s ——— h
~ In August, vowur 6Hool =ill receive from ORE a computer printout which s
“ conctains-a .roe”rr .° all students scheduled fo atrend your school in’ . .

, 1983-84. Lus.ed ~nd @@%FEE& according to percenfile rank, -are all
students for’ whar # IR0 'has a reading achievemeént test score (or language

score for enmer|.y fvrrst- graders.) They are not grouped by grade.

"The pefcentxlg W% assigned to each student meﬂﬂkaié hLé o henr P
pergounance rsbative to others at the same grade Level.. But once the -
percéntxle score is determined for a student, his or het position on the
fsnk orderead faster is determined only by the percentile score. :
This computer rtoster also ;nﬁludes a list of students who are scheduled to
attend your schgnl but for whom no score- is available. The roster
includes some new students (all kindergarten students, some first gfaders,r
and Etansfers from other school districts), as well as those AISD students
who were not tested last spring. All students listed without scores must
be tested according to the procedures described in this manual, with two

: - . ,

exceptibns: : . — !

1) K students (they will be given the. ITBS by the DLSEELEE in
September), and :

IZ) fiést graders without kindergarten ITBS scores who stéend
schools which administer the Hetrgpol;tan Resdxnégs Tast (HRT)

s
.to first .graders in September.
The campute: roster has been printed with exCEa space between the listed
names, so you can.write in students who were not originally scheduled to
attend your school. We recommend .that you use the ORE printout roster .as
your "master list," adding students in their. proper rank-ordered pas;t;an
.as’ EhElf scores beeome ava;lable. »
USING Step 1: Go down the roster and cross out all students
ROSTER ' _who did not actually enroll in your s:hunl. .
RANKING =~ Step 2: Make a list of students who are enrolled but who
- NEW . are not on the roster (grades 1-6 only). -Check
STUDENTS . the enclosed microfiche to see if AISD has chglf
score on record. If sa, add their names tg the
prntout in the proper position based on their
_percent;le scores,. &agaﬁdﬁgjé gﬁ grade.
4 6
Q-
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Step 3:
TEST
FIRST ' Step 4:
GRADERS - ,
KINDER- - Step 5¢
GARTNERS
oo
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percentile scores will be available scon
‘thereafter. At the time, ‘they should be added

* co

. Students in grades 2-6 who. do not have scores on .
"either the roster, the microfiche, or in their T o

folder from a previous district, must be tested:.
Administér the proper test (see Section VII,

page 14) and add these students to the roster
in-the proper position (again,- based on Ehexr
percentile score, regardless of grade).: : o

' For students in grade 1 only: Those first

graders who took the ITBS last spring will be

on the roster in their proper position, based e
on their Language percentxle score. For

students enrolled in grade 1l who do not -have-

scores on the roster,.check the microfiche.

Studeats whose scores are on the microfiche - .
should be added to thp roster in their proper

For grade l students who do not have scores on
the roster, thé microfiche, or from a ‘previous
d;strxct' - ’

e If your school admlﬁlstéfs the MRT to all
first graders, use the percgnt;le score for-
the Pre-Reading Composite. Add students to
the roster in the proper position. Please
note that they should be used anly for students i
* who have no othersscone on aecornd. Do nol Lo -
neplace scores on the noster on the microgiche - :
with MRT scores.

e~ If a student does not have another score on
record, test the student using the CAT Level v .
11 or MRT. Determine the percentile score and
add the studeat to the roster in the praper
position (based on pefcéﬂtlle schE, regard-

less of grade). e L -k A .

i:'If a fLESE =grade scudent Entéfs your school
agtesn the testing takes place, admlnlster the
CAT Level 11 or MRT.

Kindafgartén studenzs will not have  any test

scores on gecord, of course. They will be given
the ITBS by.the District in September, and -

i
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_ to 'the rester in the proper pas;txan. (See
T Appendix A for: directions for adm;n;ster;ng B
the TOBE). Forn any. student whom yoi do special ) ‘
Lesting for, complete the feun on page 10. :

Go up the roster. to the 30% percentiie-and

identify the names of students who are Chapter 1 .
’ Migrant. These students will be served by
Chapter 1 Rggular in rank order of neéd if no
Migrant Efagfam is on that Eaﬁpusi -

L]
r
m
by

Ll

-

‘Those studengg who are served by the E;llngual '
Efagfam, and those who spend more than three .
‘hours per ddy in Special Eduzatlﬂn, may also be -
, excluded from Chapter 1l service. Whether or not
. . to,.serve those students i1s up .to the individual
* - - . . schools.. Talk to your Chapter 1 Coordinator if
“yog have qgesz;ons about this. ’

- HOW - Step 7: The number gf students you will be able to serve A )
* MANY - . - is "equal to the participaat number faf your : '
STUDENTS? school on the 1983-84 Chapter.l appEicaELgn. T e

- To identify the students to be served, count .. _
down the printout roster (which® has been
modified by following steps 1-6 above) untLI .
you reach:vour part;cxpant number. You may
skip students noted in Step & above. Remember,
) . ’ . . however, that you mays not serve somaone who
scores above the 30th .percentile. 1§ you reach
" the 30th pedcentile before you Aeach your pm;{pmﬁ
number, stop at the 30&h rgafu;gn,txie ngth tha :
EIQEPiLGH a5 ﬁaia&npea. 5
While the abave process will enable yag to Ldeﬂtlfy the students Eﬂ -
raceilve. Chapter 1 EEfVLiE,ZIE does have a shortcoming — it assumes that
all students have test stores before anyune receives Ehapﬁéf 1 service.
‘The fallgwlng pa:agrsPES addfgs%gs _this concern.

GE‘.TTING AN EARLY STAET - : -

va;ausly, you will want- to beg;n Chapter 1 service as soon as pQSSLbIE
for those students who meet the criterion, and add other students as they .

become eligible (1. e., as they are identified as achieving at or below the .

- 30th percentile on. the apprapflate test). Spe:1f1cally, all klndéfgaftéﬁ : "

- students and many first graders will not have test 'scores at the beginning ' .
of the year,fbut you can still begin serving those szudents who do have . o )
,SCQEES atc or belcw the 3Dth perzenlee. chever, you will IEEd to : : ‘

€ . ' - s =
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estimate the number of k;ﬁdergaften and f;fst—grade students uhn w;ll be
servad once their” scores are available. One good Estzmate to use_is “the
numbet of students served in that grade during the p:ev10us year. For
example, Lf you served 69 kindergarten students and 75 first graders last’
year, you might estimate that you will again serve 69 kindergartners and
75 Eifst gradefs. Faf example, if yauf schaol 8 pSFtlélpant ﬁumber (0n

wxll serve’ 51@ 69 75 355 stuuents in grades 2- 6.

*

Next, use the counting=down’ pfg:édure das:f;bed 1n-5EEp 7. abave to

i ldeﬁtlfv those SCudents. -

I't is important to note here that Chapter 1l selection is not to be done on
a grade-by-grade basis. The estimation process described above is only to.

" enable you to begin serving studeats who have scores at or below the -

criterion, and to later add students as their scores become . .available,
without having to discontinue serving some_ students because the tntal
‘participant number has been exceeded. - ) . . i

A

e —— H

. After you have bagun serving StudEﬂES, do nof remove an el;glble student;

from the program in order to serve a student coming into your school, even
if the new student has a lower test score. Instead, put new students on a
waiting list ranked by percentile scores (lowest Elrst regardless of
grade) snd‘begin serving them as soon &s room ‘in the Chspter 1 Pragfsm
be:nmes available (usually due to Chapter 1 students. leav1ng your 5chanl).

RETAINEES - . . ' _ o o

O
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Finally, fl&t(l-(,}l&elé éhC‘SLLEd be nranked baégd on thein pefzczm&“le scone grom
“the previous Apring. For Exsmple, a student who is repeating the third
grade would have,® on the prlntaut a percentile score ‘based on norms for
the end of _third grade. This is the proper score’ to use. .

A student who was retained at the end of the 1982—83,, year, and who does
‘not have a spring 1983 ITBS score should be tested with the CAT level and
norms for the grade he would have been in if he had not been retained. A
-student repeating Eh;qd g:ade would be ngen Level 14 of the CAT,. for :

example.
% = N L
. " L
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*WHY DO WE DO ALL THIS?

There are several laws aand .regulations concerning how students in regular
Chapter 1 _programs-are-to be-selected. The most important requirements
—-are discussed below: . . - <

- - 1. Each student ir a Chapter 1. school must be | tested aﬁﬁgally
for. Chapter 1 Elig §b}11tz. : L

This rule means Ehat all 5tudents in a sghaal even .those whom AT
you do not anticipate serving, must have a EECEﬁE (i.e., less )

than one year old) test score on file. For|most of your . o
students, this rgqulrement wi'll be met by EIE ITBS test results ‘ ‘e
pvaLded by theiDistrict testing pragram, nt (if no ITBS

score is available) by the MRT to be given ‘in some schools in
September; Section II describes the procedure for .assigning

scores to s:;devts w1chaut one of these scores.
s

. 2. The Chapter l _program in each sﬁhaal must provxde SEFV1EE5

Eo Ehe scuden;s w1:h the gfeatest needs. .

-;Ih;s fule means -that you must .assign priority to studencs ang. .
the basis of fest scores. The step-by=step selectiom pEQCES } i
dure (Section II') takes this requirement into account. N
Sometimes students may be skipped (passed over for students

-with lesser needs). For detalls about thls, zalk with your
Chapter l reading coordinator. <

3. The selecticn of Chapter lisﬁudents must be baseé on

. : ob jective CfLEEEié,igiEE , standard;sed test scores)
tgther than teacher 3} a1y -

4. Records (test results) to sugpart the seilection .or non=- -

SEIEEtLQﬁ of each student must be mELmEalﬁEd at the campus. oL sy

Agaln, a test score must be avallable for each child in ‘the .
school, whether or not Ehe child is served by Chapter 1. The

) pElﬂtBut roster ! provided by ORE will suffice for -most students.
The Suppleménzary Test -Score Record prav;ded -in "this volume -can— - -
be used to record .scores for all students not on the ORE
printout (i.é&., .scores taken from the enclosed microfiche and
scores from tests given at the s:haal); o

=
=,
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SPECIAL TESTING FOR STUDENTS WITH MLSSING OR INVALID TEST SCORES S

s . B ~ ) \\
Occagionally a Etudent s test scoge is cléafly not reflective of the |
achievemert level he or she demonstrates’ in-the classroom. Some students' Y
scores greatly overestimate their achievement levels; others receive |
scores. wh;ch are gbviously too low. Clearly inaccurate test results are a Vo
prgblem, slnce soffe,students ggn do not aeed the program are. served, while .
somg who' do need it are denieg service.. s ’ |

= "
s '

There is a procedure EDE the SPEzLaI testzng of studeqts whgse test scores

and classroom .performance . are- clearly discrepant. Enclosed in this packet

are copies of a form entitled “"Special Testing-of Students for Chapter 1
‘Eligibility"; ‘a sample copy of this two-part form is on the following page ’
of this volime.: A copy of "the retest form should be completed. for"each '
75Euden&*téstad ac:ﬂrdlng to special testlng procedures. The YELLOW copy - ° |
lof . Ehla Eorm should’ be mailed to the Office .of Resea:ch and Evaluation. o E\

, .

A Eable for selecting the proper test to administer is ,on page 14 uf this N
volume, Note that special EEStlﬂg should be done for students whose
scores are Eléarly EDﬂ lau, as"well as those whose scores dare clearly too -

. ‘ . = L

We. must @‘Iphgl&tgg that special testing shoubd ba done only wnen the ieai :

Scones are clearby discrepant from classrogm performance.  Testing - . o

i
“materials are expensive, and retestlng causes a s;gnlflcanc loss in iv
iﬁatructiénal Eime; so special testing should: be ané 5par;ﬂglv, and only ‘

,,,,,, : . , . . LN
- . #

Eamé students may enter the Distriect without appraptlate test s:grés, ;f -

s¢, test them aaéﬁfdlng to procedures outlined in the manual. You should *

submit to ORE a completed YELLOW copy of the ‘form enfitled "SPEELSI ;.’
Testing of Students for Chapter 1 El;glbllity"‘far each student thh
mlsslng test scores.

Requested LﬂfQEmEELDﬂ pertaining to each student who was tested aztard;ﬂg B
to special retest procedures should be noted on the form entitled

"Supplementgfy Test Score Record. The YELLOW copy of Fhls En:m should be ~ - . 7
returned to ORE at the end of each semester. _ . o
- . ' e . V : <"

-
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SPECTAL TESTING OF STUDENTS FOR CHAPTEP. 1'ELI C:Isn,ﬁf ' oy
’ Procedure:
+o w1, Fill in che idencifying iaformacion in Section A. \
 * . 2., Dbgs the student -have a Eggding Ees: ‘score’ Ernm :he 1982=-83
s’qhmb year or éarlier?
. . fast scorss in Section B. 1
- .4 consistent pattern ef Eest scoTes aha\re the 30th per &y | .
- , for example, make it unlikely that the astudent would be eligible =
- for Chapter 1 ne mazze: how poor his classroom psffgmm;e.
. 3.. In Section C racord the reason you Eeel, the atudent shnuld he
: . : tegsted again. For example, ""Pravious test scores were beinw\;he
. : . v 30eh’ pe:;gntilé l.+£ eurrent SEQ‘EE is ac the 65th percentile.”
P T 4. Tgs: Eha student, fﬂllmﬂiﬂg £he pfu;adufe §Eavir‘=d in the
) slgeﬁinu."SEudents with Iﬁvalid Tast scures. -
5. Recotrd the resule’ af.zthg retest (ng:—.zi,.an D), )
v .. &. Obtain the~principal's signature (Seeedion E).
» & LS 4 N e - =
"7. Please return YE’LLDH copy 0! )
it . Wal:er Davis’ LT
B foing e:: Reseaf:h aad Evalu;:ian
o .
A.
_ Grade: —
o B.
. T _;
. Year of Adminis §taEicm
— ; L 3
. . - —_— — _ — - - I e
G . .
4 = e
E ) - o ST '_ ey
- D. i
_ “Percentile Score: . _
E! b = a =
N . o . : ... Ectra forms ave available from
B T . R - - ngtgr Dauis at (458-1227).

ERIC
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Section V

. COMMONLY ASKEB'QUESTIGNS (AND ANSWERS § )

Q: ARE WE REQ UIRED TO SERVE RETAINEES HiTH'THE CHAPTER 1 PROGRAM?

: Retainees are selected based on their prEEﬂEILE SEDEES' if they
are not served by another program such as Migrant, they should be
served by Chapter 1 if other students at that percentile level
are being served. However, you may wish to provide different
instruction for retainees than for other students at the -same
grade level, to take advantage of their special strengths and
weaknesses. Talk to your Chapter l'réagjﬁg coordinators for

suggestions. g

\I."".h
amd

L i i N S
B H CAN RETAINEES SCDRIVQ ABOVE T IE 30TH EERFENTILE BE iVED

A: Retainees are also automatically gﬁ&a&bie 50& Chapten 1 services. -
- If you have room in the program to serve -retainees who score

above the 30th percentile, you may certainly serve them.
S ITBS OR MRT SCORE SEEM INACCURATE, SHOULD I
HILD? ’ .

A: Possibly. See page 9 of this manual for details. But,

_ remember that most Yratests'” turn out to be very close to

_ the student's original scores, and testing is expensive in
terms of time and materials. '

Q: HOW DO I KNOW WHETHER TO SKIP A CHILD WHO IS ‘ELIGIBLE "FOR
CHAPTER 1, BUT WHO IS ALSO SERVED BY ANOTHER COMPENSATORY
PROGRAM? - . A ,

A: Talk to your Ghapter 1 reading coordinatur.. Two fEiﬁgS'E§ Eaep" T .
in ‘-mind are: ' - ' : e

-—the- instructional needs of the pafflculaf child, and

--research evidence that multiple. adults to cope with and .
too much disruption can bath be sanus;ﬁg to the .~ _ - S R
eduﬁatlgﬁally disadvantaged child. R ‘ o -

& - - B

oy
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_He- Ynu'mav retast the

CAN [ SKIP AN ELIGIBLE CHILD WHO IS NOT SERVED BY :ANY OTHER

COMPENSATORY PROGRAM, BUT WHO APPEARS TO BE BRIGHTER THAN HIS
TEST SCORES REFLECT? '

child with the CAT if the ITBS score
appears unrealistically low. However, if both scores are. below .
the 30th percentile, and other students at EhaE level are being
served, you cannot: Sklp the child. - .

IF I HAVE ALREADY ADMINISTERED THE CAT TO A STUDENT, BUT THE

SCORE SEEMS TOO HIGH OR TOO LOW, “AND THERE WAS NOTHING UNUSUAL
ABOUT THE TESTING .SHOULD 1 TEST THE CHILD AGAIN?

&

You should avoid repeated administration of the same. test,

because .practice may affect the scores. Call Walter Davis

- at 458-1227 for more details.

IF A STUDENI MAKES GOOD PROGRESS DURING THE YEAR, CAN HE BE
TESTED TO DETERMINE IF HE 15 NDW ABOVE THE 30TH PERCENTILE?

nge,fallyS no. A student should be served for the whole year
so that sustained help can ensure long-term benefits. For
cases talk.to your Chapter 1 reading

truly exceptional
coordinator.

e
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Section VII )
TABLE OF TESTS -
Nonexempt students without test scores must be given one of the following
tests:
GRADE TEST
A TOBE-2 Level K

1 CAT Level 11
2 _ CAT Level 12
B .3 : CAT- Level 13 , : B

4 CAT Level 14

3 CAT Level 15
6 . CAT Level 16 )
TOBE-2 = Test of Basic Experiences - 2. - REE
CAT = California Achievement Test, 1977. ) L.
7 - o
< : &
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Appendix A: DIRECTIONS FOR ADMINISTERING THE
- ~ TESTS OF BASIC EXPERIENCES - 2
. : (TOBE~2) - : o

WHO SHOULD BE GIVEN THIS TEST? : : o : o

Allrﬁanexgmpt kindergarten students without a fall 1983 ITBS isnguage
score. (Section I specifies which students are exempt from resting and
automatically ‘eligible for Chapter 1).

WHICH BOOKLET MUST BE USED?

Language, Level K (TOBE-2).

WHAT NORMS SHOULD BE USED?

" The table at the bottom of this page converts raw scores Lo
percentile scores. To use the table, go down the ezlumn labeled '"Language
Raw Score" until you come to the score earned by the student. Then read
across until you come to the colum corresponding to the month in which the

test was administered. For example, if you administer the test to a new :
studenf in January and he scores a 12, read down the “Language Raw Score"
column until you reach 12.. Then read across to the column labeled "Dec. = .
Feb.". The number "1G'" is at the point of intersection, so the student -~ . ' '
scored at the l0th percegtile. 5 ’

. Record the score on the enclosed Supplementary Test Score’Record. The
parcentile score is used to determine Chapter lweligibility.

S o o i 777._A e % &
~ Percentile _

Language 3 I
) Sept. = Nov. , Dec. = Feb. - March - May

~ Raw Score .-

19 : : 30 . 30 30
18 30 30 - T 24 ¢

c17 : - 30 ' 30 . : 19
16 30 - e . 27 - 15 _ o

15 ©30 Y 22 12 :

14- . 30 - 17 S

: 13 - " 25 13
S12 : 19 - 10
" 1L .- 15 - 7
00 . 11

[/

b g e et e et e B Rd W DM G

= I LR T R Y.
I—‘ L T AN,

Q
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TEACHER CHECKLIST - TOBE - 2 (LANGUAGE)

1. ITEM INVEHTQRY ~ Check all materials listed below to ﬁake T
sure that you. have enough. Additional testing supplies ~
can be obtained by calling Lauren Moede at 458-1227. .
a. Practice Tests - one for each child
h, Test Booklets - one for each child .
. PFoneils - one for each child, and extra
d. Examiner's Manual :
2. Read Examiner's Manual for:
a. General informaztion (p. 1-3)
b. Preparation (p. 3-11) B
c. Practice test directions (p. 12-18)
d. Specific test instructions. {(p. 23=26}
3. Arrange room accordingly (p. 8, Examiner's Manual)
4. a) Administer the Practice Test; or (if already completed) A .

b) Prepare to ddminister the actual test by writing the
following on each child's booklect.

. a. Name and Student I.D.
‘ b. Birth Date
¢. Grade
d. Test Date-

AdmiﬂisteE'Ehé TOBE-2 LANGUAGE (in accordance with
directions in the Examinar's Manuall.

L]
"

Score the tests and record. test EESHIES on the Supplementary Test Score’ .
Determine Chapter 1 eligibilicty accard;ng to the: gercentLle score . _ R

Record.
. If the student scores at or below

obtained, using the table on page 14.

‘the 30th percentile,, add him or her to the Chapter 1 waiting list,
‘rank-ordered by percentile score (lowest to be served first).

ERI!
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Appendix B: DIRECTIONS FOmR ADMINISTERING THE CAT
(California Achievement Test - 1977)

WHO SHOULD BE GIVEN THIS TEST? _ ) —

ALL nonexempt students in grades 1-6 who do not have a recent (less
than one year old) score on a standardized norm referenced reading
achisvement test. For a description of criteria for axemption from

‘testing (and automatic Chapter 1 eligibility), ‘see Sectiom IL.

e If.a- nonexempt student in grades 2-6 has neither an ITBS Reading
Total score from spring 1983, nor a comparable score from another

district, the student should be given the CAT. N L

rader who has neither an ITBS score from spring
nor an MRT score

e *A nonexempt first
1983, a comparable score from another distriet,

ffamrfall 1983, should be given the CAT Level Ll.

WHAT LEVEL OF THE CAT SHOULD BE_ADMINISTERED?

Use this table:

Grade 1* - Level 11
Grade 2 Level 12
Grade 3 Level 13
Grade 4 Level 14
Grade 5 Level 15
Grade 6 Level 16 .

WHAT NORMS SHCULD BE USED? .

You should get a copy of the Norms Tables for each level of ‘the CAT
" Each level has its norms published in 'a separate volume,
so be sure to.use the correct one. -The volume will have several tables
titled "Raw Score to Percentile Rank and Stanine"” Use the table -
corresponding to the manzh in which you .are administering ‘the test.

gou adm;nlstef.

- : For Exaﬁple, if you are tes;;ng a sacond grsder in November, use the .
volume with Norms Tables for level 12. The particular table to use is - T
title "Raw Score to Percentile Rank and Stan;ne" aﬂd Subflﬁled "Eeglﬂﬂlﬁg

of Grade 2: 2.0 to 2.2 (Sept., Oct., Nov. ).

- To use. the table,’flfst compute the student 's TOTAL: READING raw
Turn to the proper table and go down the ‘column headed ‘"Total
Then move across to the leE;

score.
Read" until you come to the student's score.

20 |
e
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until vou come to the column headed parceatile Rank.' The aumber in this

colum is the student's percén&;le score. This is the score you should
use to determine the students’ PGSlELQﬂ in the rank—ordered raster aﬁd if

the score is 30 or below, on the Chapter 1 waiting list. Lf the T =
percentile score is above 30, the student 1is genérally not eligible for

Chapter 1. (Retainees are the only exception.) -

sure to record the score on the enclosed Supplémeétafy Test Score
The YELLOW copy of the record Sheuld be returned to. the Office of
and Evaluation at the End of each semester.

Be
Record. .
Research

Additrional tésring materials can be obtained from -
Lauren Moede at (458-1227). -
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ADMINISTERING THE CAT ¢

BEFORE TESTING

1. READ THE MANUAL FOR THE TEST YOU WILL ADMINISTER.. This helps you
to become familiar with the particular test and stimulates you to
ask questions about the test. procedure before the actual testing
session. While you need not read the entire manual, you should
closely read and thoroughly understand the sections headed
preparation," '"Directions," and the "Directions for the Reading
Subtests.”

2. DETERMINE WHEN AND WHERE THE TEST IS TO BE ADMINISTERED. Accord-

---——— ‘ing to .the respective Examiner's Manuals, administration times
for the Reading tests range from 59 minutes for Levels 14 - 16 to
80 minutes for Levels 12 - 13. Note that there are o Reading
Subtests for Levels 14 - 16, three fon Level 11, and four gon
Levels 12 and 13. - -

Tetal Preliminary Number of All Subtests
Time =~ Activities Subtests . Working Time

Level 11 68 min -, 5. min¥ I 63 min
Level 12 80 min 5 win¥ - 4 . 75 min.

Level 13 . 80 min 5 min* 4 . 54 min_

S L7 ]

Level 14 59 min 5 min¥ .. 74 2 54 pin

Level 15 59 min 5 min* 2 ' 54 min

2

Level 16 59 win. 5 min¥* 2 . 54 min

%*The tim2 for prelimiary activities will probably vary ‘some with .
the age of the student. To save time, you.may wish to fill out

“the identifying information on each booklet ahead of time,

- especially for students in early grades.

3.. PREPARE STUDENTS FOR TESTING. In preparing the students for

testing, keep these points in mind: :

a) Test results are used to help school staff plan- and
evaluate programs; .they are not used to determine grades-

i

g2
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k) Few students can answer all or even most of the questions
. " on these tests. The important thing is for each student
- - : to show the questions Eaf which he af she daes know the

right answer. - - "

¢) Teacher atritude is critical; if teachers take the.test -
seriously, the students are more likely to try their ' i
best. Don't GvarﬁmphaSLZE the seriousness of taking the
test, but don't belittle the test either. 5

d) The students Shauld ansver all questlgns on the Etest even
if they are not sure of the answvers. . This, of course, does : .
not mean that they should answer randomly. But if the
student can eliminate even one of the alternatives, he
or she should attempt to answer the question.

e) Réminﬂ students ta bring two number 2 pencils.

4. REVIEW THE EXAHINEE 5 HANHAL PRIDR 10 ADHINISTEEING THE TEST,

x
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a) sufficient test booklets : , . .
b) extra pencils . :
¢) a stop watch or athet tlEEFLEEE with a second hand

d) a sign .for your door reading "TESTING, DO NOT DISTURB"

6.. Be sure :hat each student's booklet is marked with the
 student's name and the date-of testing. |

7. ADHI#IETRATIDN- Administer all the Reading subtests, following
the directions in the Examiner's Manual for the test level you
are administering. Level 1l consist of three subtests: Phonic
Analysis, Reading Vocabulary, and Reading Comprehension. , o T
Levels 12 and 13 consist of four subtests — the above three o,
plus Structural Analysis. Levels 14 through 16 have just two
Reading subtests, Reading Vocabulary, and Reading Comprehension.

-When administEfing the test' remember: ' '

i

a) You may, if necessary, repeat or ngplme Lnstructions
to insure that students understand what 15 to be done
(e.g., how to mafk the bgakLeg, até. ). , - -

g T
U ’
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b) You may NOT rephrase the test questions, explain what a
word in a test question means, ete.; if you do, Ehe score
will not correctly indicate achievement Tevel. .

c) ALLOW STUDENTS EXACTLY THE TIME PRESCRIBED.

d). Note any unusual avents or student behaviors which may
invalidate a studeat's (or the whole group 's) eest
scoras. ‘Wait a few days and readminister the test Eo
any students affected.

SCORING. A booklet marked "Scoring Key" is included in the

ﬁé&é?;,of materials for each level.

‘a) For Levels 11, 12, and 13, the Scoring Key shows greatly
reduced pages from a correctly marked test book. Fer
Levels l4, 15, and 16 the correct answers are printed,
but are again greatly reduced. To avoid eye strain and.
possible misreading, the publisher reccomends that you ’
use the printed key ro record the correct answers in a
copy of the test book, then use this keyed copy to score
students tests. -

b): For all levels, they recommend that the same page in all
test books be scored at one time; that is, score the first
page in all books, then the second page in all books, and
so on. T

¢) A correct response‘is one for which only the correct
answer 1s marked.

d) - An omitted or multiple-marked item is considered invalid.

If ALL the responses in éither subtest are invalid, that
* cgubtest is considered invalid; and if either subtest is
invalid, the total score is invalid. :

e) If illness or some other interruption causes a student .
to lose time within a subtest, the subtest (and thus
the total score) may be invalid. You may wish to retest
the student. T A

.

RECORDING SCORES. For- ‘each students, -add ﬁhé Reading Vacabularv

and Cﬂmpfehen51aﬁ raw scores together. Record this Reading Total
raw score on the Supplementary Test Score Record. Find the - .
corresponding percentile score in the appropriate Norws Table and
record this on the Supplementary Test Score Record also-

- . . ) .
Based on the student's percentile score, add his or her name to

.the printout roster from ORE in the. proper pos;tlan_ If the mer-

centile secore is 30 or below, add the students ED the (hapfer 1
waiting list. o

T s
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SUPPLEMENTARY TEST SCORE RECORD

© -Please return copy to ORE at the end of the semestez. In addition, please -
place students' names on computer TOoster.

— 1 T samamE ] —
—lAME 8- TEST DATE .} - OF TEST ___ IRAW SCORE P?ggEjITILE
_ — _ _ _ 1
_ —— _
E— - e 25 , — -




