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INTRODUCTION

The value of practical experience s-recognized in nearly all professions, and

teaching is no exception. -Teachers are unanimous in their agreement that the

vital .partof.their teacher training was the practical experience they received

in-schools.

In respOnse to both the recommendatiOnS of public school teachers andadministra'7

tors and State Department of Public Instruction requirements calling for "early.

and continuous field experiences" in teacher education programs, Franklin College

has made a series Of practical experiences the centerpiece of its,teacher education.

program.

OVERVIEW

Beginning with the first professional education c. rye taken in the sophomore year

and ending with a full --time student_teaehing_assi: :ent of FAN weekS, field -ex'

periences are required of all students Whb plan eventually to teach. The pre-

student- teaching field experiences:consist of.three general types: oh -campus- .

laboratory activities,.field trips'to unique educational settings or-programs,

and placement as a teaching assistant in a public school classroom..,Field
experiences may occur during a special period reserved for each professional

education course or during. a four-week, full-time internship-during the month

of January. v.

PURPOSE OF FIELD EXPERIENCES

Specifically, the internships and field experiences prior to student teaching are

intended to help the. student:

(a) make a realistic evaluation concerning his interest in and

aptitude for teaching;
(b) .

acquire an awareness of the competencies needed for successful.

teaching;
(c) gain a broad perspective of total school programs; and

(d) gain an underStanding'of adolescent behavior, including an

awareness of physiological, - psychological, sociological,

and intellectual characteristics and needs of students in

'secondary grades.

An important function of the internship and pre-student teaching laboratory ex-

perienCes is to assist the College in counselling students who are interested

in teaching.

The purpose of the student teaching assignment, of course', is to provide the

student teacher an opportunity to practice the skills needed to succeed in the

initial stage of his teaching career.

SEQUENCE JF FIELD EXPERIENCES

Field experiences begin in the sophomore year with ihelaboralory which accom-

.
panies EDS 224.: 'Intro-action-tit) Teaching:in Secondary. Schools. Following the

introductory, ,course is a four week -long, full-time internship in-apublic school.

During the junior year the student takes'EDS 343: ',Educational Psychology and.

Sociology which includes a laboratory experience in a.publieschool.of one-half-

. day each week. One-half-darlaboratory experiences in public schools are also .

combined with EDS 422 Teaching Reading in Content Areas which is-taken .wring the

Fall Semester-of the senior year. Two courses which precede student teathing'during

the. student's-last semester
alsolnclude_aull day" laboratory eacti week for four

:-. weeks. .-, .



YEAR, IN COLLEGE'

'Sophomore

Junior

Senior - -Fall

4 COURSE FIELD EXPERIENCE

Auction to
Tr- in Secondary School

Lab experience
(1/2 day per week,,

14 weeks)

EDS 280: Internship
in Secondary School
(January--4 weeks)

LOS A3: Educational PSY-
.

chelogY'and Sociology'

EDS 422: Teaching Reading
as a Content-Area.

Lab experience
(1/2 day per week,
ld weeks)

Lab experience
(1/2. day per week,

10 weeks)

Senior -- Spring EDS 431 Problems in SeCondary
TeaChing

EDS 459 : Special Teaching
Methods

Lab experience
,one full day.per week

5 weeks)
prebeding student
teaching.'

'EDS 489: Student
Teaching
(All day, 5-days
per week, 2 weeks

The following sections deal specifically with each-field experience. The field

experience5 are arranged; n the.orderthey.Occur in a student's teacher education

program.- Each field experience is discussed in terms of several points of

reference.'

I. _Prfoifexperiefice a student will have at the beginning of the

field' experience
2d. Required observations and reports expected OF.the student

A.' Preferred type of participation by the student
Time frame for assuming responsibilities .

5.' Ways the' student can assist the cooperating teacher

b. Reports required of the cooperating teacher

-Additionally, Appendix includes .a comprehensive list of suggested activities

fbr students in internships and laborato'ryexpeHences.



EDS 224: 'AB EXPERIENCE

.This laboratory experience is taken in conjunction with Introduction to

Teaching in Secondary Schools and meets'onehalf day per week for fourteen

(1,4) weeks.. The student has 'had no previous courses in profesiOnal education.

The laboratpry experience consists of a combination of on7campus and off-campus
,activities which usually include visits by the students tounique and culturally

diverse educational settings, audio-visual workshops, and video-taped micrq-

eaching.
A

REQUIRED ACTIVITIES.

1st week--Communication Skills 'Test
2nd week--Field Trip (Urban High School)
3rd week--Field*Trip.Orban 14'0640-Joon
4th week--Field Trip JORen.Space 'tocondary-School)

5th week--Field.Trip.(Open Space MiddleSchobl)'
-6th week--Field Trip (Special EduEation--Mental Retardation)

7th week--ApdioLvisual Workshop o CaMpils

8th week--Audio-visual Workshop oil Campus
9th week--Field Trip (School-BoardMeeting)

10th week--Field Trip (Parochial Secondary.School
11th week-7Micro-teaching.on Campus
12th week--Field Trip (Multi-cu3tural/lingual)
13th week--Micro-teaching on Campus'
14th week--Commdnication Skill's Test (re-takes)



PRIOR EXPERIE

'EDS 280. INTERNSHIP.

weeks in January -- full - time).
,

-EDS 244: Lab.:Exrience which .includes visits to diverse and uni

sett
A

ings,,gh-campus workshops, and micro-teadhing.

REQUIRED OBSERVATIONS AND REPORTS
.4

Most of observations and reports required of the stgdents are -related to
.

career '6 (iPloration, Weekly l_g reports are Submitted to the College supervisor.
. ,,f),,, ,

J

4

F PARTIOL ATION PREFERRED

ue, educational

TIME

,

uthe,routine duties in the cl'assro'om: ,takin roll; - monitoring exams,
demonstrations, make-up work; duplicating materials ;. recording or
averaging grades; preparing teacher aids for class.

ccompary a,teadher on a daily basis on hall duty, cafeteria

gymnasium duty.

3. Tutor individual pupils needing additiOnal'instruction
Tutoring may be "reactive" or "developmental."

duty,

or supervit\on.

Supervise small: -group activities or officiate games (applies

physical education).

5, At, least once
presenta'ion,

FRAME

1st week--=Monday

--Tues,day.

-Wednesday.

--Thursday
- - Friday

P)Leferably
a Class.

C

wo or three times, make -short (10-minute)

Observe class; reacrfaculty rand styjdent handbooks; toga

- facilities.
Assume routine duties; pbserve;,confer with counselors

to prepare for tutoring.
Observe at least one hour; reactive tutoring at least

4 hours; assist teacher with routine duties.

AsSist teacher with-routine duties.
Assist teacher with routine duties.

,1*

2nd: week Reactive and developmentaliitbtoring of students at least

4 hours; observe large-groUp-instruction at least 1 hour;

assist. with routine duties.

3rd week --Monday --Same as second week.

--Tuesday- , Same-as second week.

--Wednesday Same as second week except tutor only 2 hours; ob&erve 1

hour; and make class ,presentation of at least 10'minutes

during one hour.

4th week

-Thursday
--Friday

Sameas third

- I I II.



WAYS'OF ASSISTING COOPERATING TEACHER

1. Relieving the cooperating teacher of some-routine,-time-consuming tasks
ir

2. Allowing for individualized instruction for selected students, handicapped
as well as gifted

.

.Permitting the use of study groups or independent study

In' physical education, permitting the grouping of the class by skill evel

or interest
s, t

PerMitting the bette use of study time in class by students

REPORTS REQUIRED OF COOPERATING TEACHER

One evaluationsat the end of. the 4-week term (Appendix A in the Manual)

SPECIAL NOTE:

Students may elect to take more than one internship. In fact,
many students do so in order to gain additional experience. In

-such cases the College supervisor will notify the Cooperating
teacher before the internship begins, and appropriate activities
will be developed in cooperation with the College supervisor,
the student, and the cooperating teacher,



EDS 343. LAB EXPERIENCE

This lab experience is taken in conjunction with Educational Psychology and
Sociology and meets one-half day per week for ten weeks.

PRIOR EXPERIENCE

Internship (4 weeks in January), EDS 280: Lab Experience

Full -time equivalent in public sch6ols of 4 weeks

-Fall-time equivalent in other laboratory experiences for 1 week

Following each day in the public schools, students submit to .the College

supervisor observation reports concerning topics listed below. Cooperating

teachers may ask to review any data collected by a student.

1. Awareness of Differences in Cognitive Style
2. Identifying. Racial, Socio-economic, and Sex Mat in Schools

3.- Techniques of Motivation
4. Flanders Interaction,Analysis
5,: Classroom Management.
6. Teaching a Concept or Skill (lesson plan and evaluation)

7. Teaching a Concept or Skill (lesson plan and evaluation)

8. Teaching a Concept or Skill (lesson plan and evaluation)

9. Teaching a-Concept or Skill (16sson plan and.evaluation)

10. Teaching a Concept or Skill (lesson plan and evaluation)

TYPE OF PARTICIPATION PREFERRED

1. Assume routine duties in the classroom: taking roll; monitoring exams,

demonstrations, make -up work;` duplicating materials; recording or

averaging grades; preparing teaching materials for class.
Accompany teachers on a daily basis on hall duty, cafeteria duty,

gymnasium ddq.
Tutor individual pupils needing additional &ssistance. Tutoring may

be '''reNtIve" or "developmental;"
4. Superviseswig-group activities or officiate games (applies to physical

education).
At least twice the student should make a short (10-minute) presentation

to a class.

TIME FRAME

1st week Observe 1 hour; read faculty and student handbooks; tour

facilities; confer with counselor and /or teacher to prepare

for tutoring assignment,

2nd weekweek
through- Observerl hour; tutor at least 2 hours-

5th week

6th week
through
10th week

Obsei-ve 1 hour; .tutor 1 hour; class presentation 1 hour.



WAYS OF ASSISTING COOPERATING TEACHER

I.', Relieving the cooperating teacher of some routine, .time-consuming tasks

2 Allowing for indtVidualized instruction for selected studentS, handiCapped
'as well as gifted

3. Permitting the use of study groups or independent study

4. In physical education, permitting the grouping of the class by Skill.
level or ,interest

5. Permitting a better use of study time in 'class by students'''-

REPORTS REQUIRED CiF COOPERATING TEACHER

One evaluation at the end of the semester ,(Appendix B in the Manual

10



ED ;422;' LAB EXPERIENCE
----

This lab.experiente is taken. in conjunction with Teaching Reading in.Conteht

Areas and meets one-half day per week for ten weeks. In thoie instances when
the Teacher Education Board of Control has evidence.that the student has had
highly successful.field exPerience in -ED S 280-and E05 343', this laboratory

experience may be waived.

EDS 224: Lab Experience: ED S'2 Intern-hi- ED$ 43: tab Ex e

public sLhools'for'5, weeks
,.,-Full-time equivalent as a "teacher's assistant

Full-time equivalent in otherlab experience for.1 week

REQUIRED OBSERVATIONS AND REPORTS:

Following each day in the public schools, students submit to the College

supervisor observation reports concerning topics listed below. Cooperating

teachers may ask to rbviemany.data collected by a student.

1. Analyzing Reading Instruction in Content Areas (objectives)

2, Analyzing Reading instruction in Content Areas (comprehension)

3. AnalyzingReading Instruction in Content Areas (diagnosis /prescription)

4. Analyzing Reading Instruction in Content Areas, (evaluation

5. Teaching a Concept or Skill (lesson plan should include a-directA reading activity)

6. Teaching a Concept or Skill (lesson plan should include a directed reading activity)

7. Teaching a onceptor Skill (lesson plan should include a directed reading activity)

8. Teaching a Concept or Skill (lesson plan should include a directed reading activity)

9. Teaching a Concept or Skill (lesson plan should inclUde a directed ;reading activity)

10. Teaching a Concept or Ski =ll (lesson plan should include a directed reading activity)

TYPE OF' PARTICIPATION PREFERRED

1.
o

Assume routine duties-in the classroom: taking roll; Monitoring exams,

demonstrations, make -up Work; duplicating, materials; recording. or -

averaging grades; preparing teaching materials for class.

2. Accompany teacher-s,on a daily basis on-ball duty, cafeteria duty, or

gymnasium duty.
8. Tutor individual pupils needing additional assistance in reading. Tutoring

"reactive" "developmental."may be or

4. Supervise small-group activities.
5. At least six times the'Student should present a short lesson to th class.

At least once° the student should,be responsible for planning,instr ction

for the entire period. Presentations should include a directed reading activity.

TIME FRAME

1st week.

2nd week
through
5th week

6th week
through
10th week

Observe 1 hour; read faculty and 'student handbooks; tour - facilities;

confer with counselor to Kepare for Waring assignment.

Observe 1 hour;--- xi -or student's in reading at least 2 hours.

Tutor students in reading 1 hour; obserVe 1 hour; class presentation

involving a directed reading activity 1 hour.

11



WAYS ASSISTING COOPERATING TEACHERS

,Relieving the cooperating teacher some,routine, time - consuming tasks

2. ,AllOwing for indiVidualized instruction for selected students, handicapped

as well as gifted

Permitting the use of study groups or independent

4. :In physical eduCAtiOn, Memitting thegrouping of

level- or ititOest

tudy

he class by skill

-Permitting A better use of study time in class by 'students

REPORTS REQUIRED Q COOPERAT G TEACHER

One evaluation at the end' of the semeste Appendix L3 i the Manual)



This lab experience is taken_ in conjunction with Problems in Secondary-Teachingr
'and. Teaching Reading in%C..oRtsent Areas; EIt.meets one day:per week fon four weeks.
The student is placed with the same pUblic:,school teacher who will -be super-
vising the student teaching experience,

PRIOR EXPERIENCE

E.DS. 224.: Lab ExperienCe, EDS 280: internship; ros 343: Lab Experience,
EDS 422- Lab Experience.

Full-time equivalent as t.a - "teacher' s assistant" in public schools
Full-time equivalent in other laboratory experiences for week

UIRED.OBSERVATIONS AND REPORTS

_Fol_lowing each _day in_the =publ ic schools, students submit to t e cqllege
supervisor observation reports concerting topic's listed below Cooperating
teachers may ask to review any data collected by a student.-

_Policies, rules and.regulations of school and cooperating
Classroom management .(prevention),
Classroom management (intervention)

4. Test construction
5 Grading
-TYPE. OF PARTICIPATION PREFERRED

Assume routine duties in the classroom: taking roll;,monitoring exams,
demonstrations, make-up work; duplicating materials; recording or
averaging grades, aring teaching materials for class.

Carefully review faculty and _student handbooks.

Confer with principal, or assistant principal ,_ to become
discipline procedures-.

Tour all -facilities.

amiliar with

Become familiar-Withfire:andior tornado

_ =.

,Obtdin-materials which will -be .needed-to

.

Discuss.with coupe
student teaching.

TIMEFRAME-

procedures.

prepare lessons for tudent

ting teacher Units

week ...Observe; secure copies of student and faculty handbook's ead;
di cu with -lcooperating.teacher units to be taught during
tudent ,teaching.=

.=,



2nd week Observe for reading problems of Student who will_be taught
during student teaching. --5ecure copies-of textbooks or__other
teaching materials to be. used during -tbdent teaching

Assist teacher with_ routine thities; short: presentation to at
least- one Oats; discuss with-= teacher ditcipline techniques
-usell in classroom; become famThar with Attendance -procedures_

AS§iSt teacher with routine duties; short'oresentation to et-,
least-one cnss; secure inforpation' on unit testing procedures.

Assit teacher with routine duties; short presentktion- td
least one Class; secure. information on g'rading iprocedyres

R6'0 COOPERATING TEACHER



EQS'489:-STUDENT3TACJ711W7.

(Nine' weeks-dUrinwItheAth.-quarter

PRIOR EXPERIENCE

EDS= 224: Lab Experience; EDS 280: Interdship; EDS 343: Lab Exper ence;
EDS 422: Lab Experience; EDS 431 and EDS 459: Lab Experience .

Tull-time equiValentin Public sChoelsof_---71weeks
.,

the student will
days -The -

41000Seof.the pre - student teaching visits -is to allow,the---student.teaCher the
-opportunity,t6.1parri-5chool .pOliCiet-and.iprodeclUrese6rO'the---names_Of
and%become-faMilier-with-instr-uctional materials which will be -available.

..LESSON PLANS.

-Copperatingteachers must-york-closely-with-student r-teachers-in, the- development-
=f unit plans and-lesson plans. Students must keep on file at the-public sc: 1

all unit plans-and lesson plank

,TYPE CF PART .ICIPATION PREFERRED

The-Student teacher must gradually assume all theduties and-responsibilities
-of-the regular=teacher. StudentSmust-observe--the samemorkinghours Which are--
specifiedin school policies. While student teachers Are not - required to-assist ,
in coaching sports or supervising other exta-curricular-activities, they
are strongly urged to_become involved itnetotal -school,program. -Student
teachers must attend,All additional meetings-or,parent-teacher conferences
-required of their-cooperating-teachers.

TIME FRAME

ist week -0 serve; teach 1 hour perday;- prepare unit plans and lesson plAns.

2nd week Observe; teach 1 j_..hours Per daY; prepar unitplans and lesson plans.

3rd-week
through
4th week

-5th week
through _Observe; teach 4 hours per day; prepare unit plan Andlesson---planS.

9th week

unit plans and lesson plans,

A minimum of 1- clock hours must e spent in classroom, eaching.

SUPERVISION OF STUDENT TEACHERS_

Typically, a cooperating teacher should observe all of the student teacher's

classes through the fifth week. If theistudent-teacher is progressing:normally,
the sixth and.: seventh weeks should require limited supervision. In the eighth ,

and ninth weeks the student teacher should require only infrequent supervisigii-G-

providing no probleWare occurring.' A regular-time Should be set aside each

15



-day for conferring-with the student teacher,. White -some days may- require a

half-hour or-more and others substantially less, it is,very important that the-

student teacher have some tithe-reserved with.his,cooperating teacher-to discuss

his-progress.

REPORTS-REQUIRED-OF COOPERATING TEACHERS

One-mid-term evaluation must be completed, reviewed with the student teacher

and submitted to the College supervisor at the end. of the.fourth week.

_Ong final evaluation must be completed, reviewed with the student teacher; and_

.
Submitted to the College supervisor at of the semester; -(Appendix C)

e rpca minimum of days is req ed for licensing,-accurateattendance
.

records-must be!kept and reported on the final evaluatjon submitted to -the

Director-of Secondary 'Education.

--The-studentwtTl-usually-aik,the.cooperating'..teacher:to_COMP10:t0. a recommendation

forM-for-ths:StudeWS. placement Appendix D)

-ATTENDANCE.POEICr

The stOdent teacher must teach. 45 school days. Days missed for any reason-must

be made up on "daYfor7day": basis, tudent=teachers_must observe the same working

-hours specified in-ihefaculty_handb.dbk for thelschoOl in which they are teathingl

Students may not t-leave before the school day has ended simply because they have

no more classes scheduled on .that day: Student teachers are expected to learn-.

to utilize their unscheduled time f or-prOfessional purPoses, e.g., grading papers,

preparing units and lessons, and conferring with students-and bther,teachersj:-
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EVALUATION -0Ft PRE-PROFESS TONAL TEACHERS

Evaluation- of studefitv prepating to be' teachers is a very important-responsibility
shared by- the cooperating -teachers and the College supervisor,: While researchei-s

have long-.recognized the valve of positive reinforcement, it ise4Ually important
that potential teachers have the opportunity to:reaIisticanyassess 'their future

ih. teaching. Consequently, it is essential-that evaluations thoughtfully express,

students' strengths and weaknesses- each evaluation the cooperating teacher :-
is asked to state whether a student should continuo to prepare for a career in

teaching or: whether a Student should be recommended for -certificat on.

Listed are all field :150eriences in Teacher.EducalEduca

corresponding general -efiteria for evaluation. Evaluation inst
located= in the. Appendices, include specific criteri "for, eve'

CRITERIA

TABLE _II
EVALUATIVE .CRITERIA FOR FIELD EXPERIENCES

EDS 489:

ED S 224: EDS 280: --- 805343: ED S 422.431,459: STUDENT

LAB EXPERIENCES INTERNSHIPS LAB EXPERIENCES =LAD EXPERIENCES TEACHING

PositiVeattitUde-
-oward-teachin

Possesses potential-
for teaching: in-
terms of inter-

- k personal ,communi-
cations skills

Executes duties
with res ibil"it

Demonstrates funda,
mental understandin
-pf' the role of the
teacher

Demonstrates a bi 1-i t

to. PrePare short
lessons in a pro-
feSsional manner

Can:apply effective
teaching skills.in
individual, saiall-
group, and

tan apply effective
classroom management
techniques. to create`
a positive learning
environment

-Can effectively
evaluate learning

17



LEGAL STATUS OF PRE-PROFESSIONAL TEACHERS

The law has clearly,established=the legpl =responsibilities of the sttident.teacher.
Briefly, the'student -teacher may exercise-, the same duty as a ,certificated teacher
with respeCt to the supervision or pUnisbMent of pupils. Similarly, the student
teacher may also be l=iable for anY'acts4Pf'negligence

The law does not specifically address-itself to the respontibilities of pre-student
teachers in the classrdom; however, ft -s:_assumed that tife iresponsi bi 1 ities arep
somewhat less than those of a certific ted teacher but,somewhat more than those of
a student observer in the classroom. re=student teachers must realizethat they .

are moving into positions of= responsibility _and axe-particularly obligated to
.support rules and regulations of fthe schobl, and in.that sense the pre- student .

teacher is liable. Pre-student .,teatherS--tan ,normally dischacge this _responsibility
,.. by reporting any violations to Viet.regUlar_classroom teacher.

--Because legal liability for pre7stddeeit.,i-teacherslias not been determined in a court
.

, _ al ,,of law, it can be assumed-that l- conta-cts--rwith secondary pupils must be upder the
_

guidance of a certificated-teacher. The--prp-student teacher. is.-nbt to serve as a
substitute teacher in file absence of _the,-_regular -classroom teacher.- ,. .,_. --__

PLACEMENTOF --StliDENTS

-r
Student placeMent in _field experiences _ecis.--accomished throug. the cooperation of they

=ElireCtor --of Secondary EdOcation and_,-apprOpti-ate?public school officials. A-contract

between_ Franklini:Ccill-Oe -4nd the pub schdal yin which :a..-rttiudeet is p:tacedcare-:-

,'fullYtdetai ) S. -the_'responsibilities of both the College to public school 7 in all 1

instances, t# e principal of schobll'r. and t_ he_ cooperating .teadher are asked "t6:approye

af'.,eaCKIStUdeht s plaCementr60tdi.e 4' field .experi ence- begi is'. Sehool officials are

.provided- personal data for each. student t'see Appendix_ G).--ad--may- r_equest 'perlonal

interview--with_lh-e student.

= An illustration of_ when public school s are notified_ of 'a student's application and

when the. Col lege needs notification of approval is provided' n. Table III.

=Field ,Experience.

-.77

TABLE

Date School
is Notified

Bate Col lege
Needs Approval

.Term for Field
'Experiences

EDS 280
EDS.224

EDS-- 343

EDS 422

EDS 489

Internship Nov.. 15
Lab Experience (Fall) Sept. -5

Lab Experience (Sprille

Lab Experience

Feb.

-Sept:

Dec. 10-
Sept 1

Feb. -15

r Sept. l5

January
Last 10 -weeks

semester_
-East 'ID., weeks

semester
Last 10 weeks

semester

of

of

of

Student Teaching
The school is-notified by March 1 of a -student teacher's app :cation,
to student teach the following year during the 4th quarter. The
College prefers to be notified whether a student ha.s been accepted or

not within 30 days.
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WINTER TERM INTERNSHIP PROGRAM
SUPERVISOR'S.EVALUATION

APPENDDC

.CAREER PUNNING OFFICE

A -critical. component of any program is direct feedback _and evalCiation. Your

candid evaluation of your intern would be appreciated,. Please complete this

form and return it by February 8 to

Tom Armor; .Oirector
Career Planning & Placement

=
Franklin Col 1 ege
Frankl in IN 46131

Name of Inter



Please evaluate the student in terms ref how ysa: perceived him. during your contacts
with him and your observations of his contacts with others. Check the apprbpriAte

number on -each scale.

PERSONAL APPEARANCE ,.- APPROPRIATE,ATTIRE

EFFECTIVE PERSONALITY

COMMAND OF ENGLISH

SELF;CONFIDENCE

USES GOOD_JUDGMENT

SUPERIOR -

11 10 0 8 7 , =5 4

11 10 9 7 6-1_5_- 4

11 10- 9, 8 7 6' -5 4

11 10 0 8 7, 4

11 10 9 8 4
. .

0:OPERATION_ WITH!-AUTHORITY'FIGURES . 11 -10 9 8 4
- _

COOPERATION WITH NON - AUTHORITY FIGURES 11 10 9 8 5 1;

RELIABLE IN INTER-PERSONAL RELATIONSHIPS 11 10 9 8 6 5 4 3

RELIABLE-1N TASK PERFORMANCE -1q la , 9 -6- --5- 4-

SHOWS INITIATIVE 11 10 9 7 6.- 5 4 2- 1

SHOWS ENTHUSIASM IN WORK SITUATIONS -11 10 9 8 4 3 2 , 1_

(

-SENSE OF HUMOR
)

1 1 0 . 8 7 ' 6 5 . 4 4 11

VOICE 1 10- 9 8 7 6 5 4

APPROPRIATE EXPRESSION OF EMOTIONS' 11 10 9 8 7 6 5 4

MEETS:PEOPLE EASILY AND GRACIOUSLY 11 10 '9 8 4

11.10 -9 g -7 5 4

11 10 9 8 5.

CONVERSES READILY..

KNOWS HOW TO LISTEN'

MENTALLY ALERT 11 10 9 8 '7 6 5 4

PROMPT IN MEETING RESPONSIBILITIES '11 10 0 . 8 7 %- 4

WECCOMES:AND UTILIZES 'SUGGESTIONS._FOR ,

IMPROVEMENT 11 10 9 8. 7 -_6 -5- 4

Please provide additional comments on any inferior characteristics which have

created problems for either you or the student Oring this experience.



i ren tf C isaedb Inter n

Global aluation of ntern' Performance
Circle appropriate number



Return-
..

Dr, James Green z
Education DePia ent
-Frankl Cdllege
Frankl n ," IN 46131

udent's aame

SECOND
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4. FRANKLIN COLLEGE

Franklin Indiana

Y EDUCATION LABORATORY EXPERIENCES,
(EDS 224, EDS 343, EDS 422)

FINAL EVALUATION

APPENDIX B

Form 5

School Assigned

e.

-Schdol -Address

XbOOetatingJeatherLMekingEvalUation,

Oate-S-.9tudnt.
-Total Days Absent

Student's Initiative: EXcellent _ Adequate Poor

5tudentls' Ability tb`.PerConn
,ASsigneclTaSks,-

student' Potent al Abiljty to Relate
:toSecondaryPuOils':

Excellent Adequate Poo_
Excel lent'- Adequate Poor

Student' S-- Skill in Making a, PistsentatiOn'
--0 to Class (includes` preparation and

Excel 1 ent Adequate Poor

_Considering. al 1_ factors, how would you evaluate this student on eten-point scale
_ (Circle one

FroM INADEQUATE
-1 2 3 34 5 6 7. -D 9 10-'

to OUTSTANDING

Ott-You think this

Yes-

student should -continue to prepare for teaching?

Make any comments that are appropriate to the student's performance, Your

indfcation of areas thathould be stressed in future labs will be very helpful.



Elf..:ALUATION OF STUDENT TEACHER

Subject Taught

School

Final Date of this Evaluation-_

-Student Teacher

Cooperating Teac

Circle- one:

APPENDIX C

Dates Student Tekcher was bsent

Instructions Aell 11 you plase_ circle the number which in your judgment most

curately esoribes the student's performance.- The rating Scale

i %intended to-cover performance from eXcellent to very- pocirriWith
--(excellerr), 4 (good), 3 aVerage),.2 (poor.), and -1: (very poor).

Tflactli_
tiRn&ledg6 of subject tritter.... . .. .... . .....: . ... 5

Selection of, subilec rritter.....7.. .... . .....;. . ..... 5

Lesson prIonniq,.... R.P ............._........ _1... i. 5

Skill= in arousing thouh,t; ....... .
Skill in illustrations and explanations.... 5

AdecluaoY of assignment=....;..x......;........... 5

Ability to question arr. probe4..... .. ...:........ 5

Competency inprovidiricz-g for indixidual differences 5

Methods uti 1 ized ,i n to a.achi ng... ; .......-... . ...... 5

Quality of wyitten and dra1- comMunication._............ 5

Classroom oegnization and management.. . . . ... . . . 5

Ability to maintain cl- assroom discipline...
Results obtained from teaching....;... ....

Excellent Very Poor

-Initiative
1-4-iTringness teas ume .. ............
Takes initiative ire dolvii4g more than is expected...

--Personal h acteristi es .

eneral appearance irtneludes dres1,- posturel
EntfiusiasM,., . 0o00% . .

401Ce0o.4;MoMI-_ soca_ aoogamaiaom. ages* *ass. a

Ability to olan with leagues
Contri butiorl in "team teaching situations j'......
Relati onshio.witkr pLipirm . ............
participates in afterschool activities..
Attends- facultyleetirigs ,when

A

What is your overcall imptr-ession -of this studen
competency?. .(Notan averge -cr above.)..

Recommend the student teaher for certifica

5-
.. _5

5
5

-5:
5

1

2

4
4 Y 2 1

-.4 2 1

4 2. 1

4 2 1

4= 3 1

1

COMMENTS:

Return to
e opposite

James- Gren
-Education Deprtme
Franklin Col le=ege
,Franklin, IN 46131

necessary)



TEACHING --EXPERIENCE --

EVALUATION

(TO BE- COMPLETED BY CANDIDATE PRIOR TO PRESENTATION-TO WRITER

NAME

APPENDIX _V
return to

CAREER PLANNING AND PLACEMENT OFFICE
FRANKLIN COLLEGE
FRANKLIN, INDIANA 46131

( AST FIRST IDD

WAIVER OF REGISTRANT'S ACCESS TO LETTER OF RECOMAIENDATION1.

The Family Educational Rights and ilriv_nc9 Act _of 1974, P.L. 93-380, allows a candidate for admission, employmeni,er
receipt of honors to waive his or her ri ht of Access-to confidential letters f -pts written In his or her bgolf If the
recommendation is used.soiely for the purpose of admission: employment, or the receipt of honors and if the condirlits,
upon iequest, is notified of the names of pll persons making such recommendations on his al her behalf.
College -does not require7 that students make such a waiver cis .0 conditicdi for asiog *cement services: however, ender
the legislation they haveithi option of signing the following waiver stotenient:.

WAIVER STATEMENT: I hereby waive tmy right of aoces o this recommendaticin and appropriate attachments Ouch lima
been written by in beholf of ing Guinea--
tion. This waiver is effective only insofar as tht recommendation is used solely for- the purposes stated abOve.

Registrant's signature Date

-RECOMMEND RATING AND STATEMENT CONCERNING REGISTRANT_ Please type, if possible This statement will
be reproduce and included in a set of 'placement credentials. If the waiver above is notignecl, it is ossumed_that_this state- _ment will be available, for the registrant's review.

Initiative and Resourcefulness

Ability, to Plan and Organize

'Depend bit
,

c

Cooperatiyeness

Knowledge of Subject Matte

Poise and Self-Control

Interest in Self Improvement

.

ornm Writtenunication
Ability Oral

_

Ability to Maintain .
Classroom Discipline

Responsiveness to Individual`
Differences Among Students

T=

Methods litilizAd in Teaching

Enthusi

Type Print-Nome

School..and School SYSterri

City and Store

Telephone,

utilization of this information is aothiPrized 'only fat -er oployment and ger. I J6,14ii
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FRANKLIN COLLEGE
Franklin, Indiana
_

Secondary Education7-taboratdry Experiences

PERSONAL DATA

Name

Subjec

Date-

ub-ect -area) in which you- desire placement

Can-you furnish transportation? Yes

Campus address Telephone

High_ schools)

..H gh; chrol.activities

Collegeactivi

.Employment eperiende

Experience working- youth ill non-college_ related activities

List all previous laboratory experiences mpu have d at Frank in College,

indicating dates

If this laboratory experience related .td EDS 2224,,-.E05-343,
scheduled: free' from -G:00 ,a.m. to.:1-2 :0-0 pi.m. or later?

If thtg-- information for a January term internship (ED "280;

Check which course applies to this laboratory. experiende-;

'EDS 224: Introduction to Teaching in Secondary Schools

EDS'.280: Winter,-Term Internship in -Secondary School

EDS 343 EduCational Psychology and Sociology

ED 5 422: Secondary Lab. Experience -in Reading



qCOTIDARY, EDUCATION

Laboratory'Experience Activities

Work with individual students on projects or assignrgents..
-

Work with small group o' Audents on _proJects or a&signments.

AssiSt student .during*sppervised study'peribds

Assist teacher -in directing gi-oup activities in class.

Assist teacher in grading asigpments.

Assist teacher in organ zing material&- and e

for class.

ASsUme,routine classroom duties such as distributing class papery or

fhstruCti onal material-& to class;- takingt rol i or- reading assignments.-- -
6 1

8, Operate audioiviSual equipment for teacher (16mm sound projector, film

strip Pro lector, overhead pi-ojector,, opaque projector, :audio' tape

recorder, __video tape- recorder, teleVision, record player).

Duplicate materials for classroom use (therrnofax, spirit 'master

dupl itator,. bohd -phOtOcopying).

Copy material on-- cha 1 kboard,

11. Assist- in supervising co-cUrricular- an schoel sponsored _activities.

12. Attend teacher comonittee meetiogs._

13._ Observe the Course, unit, and -levop planning process teachers' ufilize.

14. Note -specifio disciplinary problems and methods of, dealing with them,

15: -Note oral and written communication competencies required of effectfve

.- teachers.

16. Note the i-rater-personal -communftation skills required of effective teachers.

*i7..4bServe and note the various classroom Organizational systems utilized

-for instruction.

.-- Assist_ teather in supervising or officiating games or. intramurals (P.E.

-19. Assist teacher, in preparing for'and directing Classroom laboratdr

' 20. Determine how and by whom teacher& are supervised.

21. Review teacher -evaluation procedures and instruments.



22. = If available to you eview a salary schedule and -=statement of fringe

benefits.

23. Prepare an organizational chart depicting the school system in which

you are assigned, using specific position titles, from the lotal

hoard of Education to you.

24. Determine what criteria are considered when employing teachers. Who

does the hiring?

25.. _Attend Board of. Education _meeting.'

26 Attend- a Fatuity meeting.

27. Attend a Teachers' AsSocisation meeting.

28. Determine percentages of _teachers _1)0 onging
established -professional- associations.

FT, ISTA,- or other

2g. Determine,,opportunity for summer eMPloYMent for, teachers -in the school

syStem. _

Become .acquainted with the school system's curriculum:

.How many units. are required for- graduation?

b.) What ,Courses-af6=re4Uired for -- graduation:''

,What- electiVes available?

de) ReVieit the -schooj 's -stateMent of -philosophy, aims, ,And

-Objectives. ,
4v

RevieW curriculum guide, course Outlines, and syllabi applicable to

your-major or minor area.

32 Become acquainted with the school system's extra -curricular activities

program:

a. What activities, athletic and non-athletic, are available?'

b.) Determine' if the-activities supplement or supplant the .

academic prograii4 -- -

Determine what types of-peer pressure are associated with

activities.

Review the school corporation policies for teachers and students

strictly observe them.

Review the faculty handbook of the school building to which you have

been assigned. Determine the regular working hours for 'a teacher,

dress requirements, procedures for Contacting the school in the even

of illness, and other routine procedures and practices.

5. Become familiar with school policies for students.- Review the studerit

handbook. Advise your cooperating teacher:When you observe violations.



=

36. BecoMe familiar_ with the ,school's grade-reporting system.

37. - Detertne which extra-curricular activities all teachers are- expecte&
to-sponSor.

Determine what-time requirements outside regular working-hours are.
necessary in a teaching position in your major and minor.

39. Determine how the office functions:. Determine the duties

of counselors. Determine the two or three major reasons that-pupils
are counseled outside the classroom.

40 Determine -as much as possible about the composition of-the school'
student body by determining such items as:

4

.) pest7setondarylschoel, plans
b.) drOP-out,rate

-c.) ethrlit-data
d.) economic data such as income , -employmentfuneMplOyment rates,_

percent-Of stUdents_receivjng,frwor redUced prite .1unChes,-.
percentlofstddents7receivingADC-beriefitS7--or-S-Otial-Security --- --__. -.
benefitti etc..

41. Ask,an administrator how many pupils are transported on'schoolbuses
nd how many buset there are. Determine something of the experiences

the-students haveon the'buses.

---Determinethe-.general problemsWith-lothich-the school -must` -elealbefere
and 'after school-and--during-the-lunch:Period. ObserVe'and ask 'various.

school- personnel."

43.: Gain an overview of. the school's-lunch prOgram by determinitig;how many

pupils are Served, what supervisory problems are evident, andwhether-.-
students must remain at school during the, lunch period.

Deterbine what-proportion of the -total School' budget conies from state,-
. _

federal,-and-1.odalsoUrdeS...,L.,Whatspecifit-stheoLprograms are largely

funded through federal- sources?

45. DeterMinemhat-specific disciplinary measures are.available.to the

classroom teacher for'rdealing with misconduct. Which measures -.are:

::-praCticed:mo9t.frequently-.Y.Whiclimeasures,tre-mest. effective?

. .

- 46. Determine what, specific diSdiplinary.measureS-are-available:to the

administration ofthe-SchOol:Tor-dealing: with misconducto.Which
measures areMott-effettive?'-Which-Measures are practiced most`

frequently?

Become familiar with the library/media center. Determine if the
respettive teachers feel librarand laboratory resources are
adequate.-
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48. Make short, selected presentations

49. Prepare a bulletin board.

50. Make particular note of specific disciplinary problems, analyzing
background and causes anddeveloping concrete corrective actions.

51. Assist-coaching team sports (P.E.).-

52. Asisi coaching individuals on special skills (P.E

53. By daily observation note-physiological differences in development
of adolescents at-various ages.

Observe to what extent success in some activities seems to depend
upon size and maturity, or-other physical factors over which the
pupil havno control.

55. Note the physical extremes you see in your observations. Which ones
might be_helped by school-counseling services?

56. Note-spectfic behavior_patterns caused by certain _physical --Characteristics.

57. Notes obstacles in the- school building thatjtmit certain physically
handicapped pupils from having equal actess to, acilities or programs.

-Observe relationships between peers and note any variance from peer group
to peer group.

9. Observe and characterize specific sociological strata in the school.

60. Determine if there are certain activities in which pupils can have only
limited participation, if any, because of lack of money,

61. -Determine -ifeconoinistatus:seemt to have any.relationthip
status.

62. Determine what -.provisions:are made for. variouS:pnysical or sensor

handicaps0

-§ special.--'OeterMine:Which'.speciaeducation programs areicanduOted:in the school
Where youareastighed and whidh spetial-education programs-_areHconducted

at.a. special center"
.

64f Determine- if .some students require 67special diet-because of certain-

physical reasons. 'What proviSions does the school make?:

65, Ask. a:counselor whatprovisiOnt are made for 'students with professional-Ty

identified, psychologidal prOblems;

66. D6ter6lineAlhat provisions are-made_for_Stadents--wi h,varyip -aptitudes,- .

mental and talents?



Whatprovisions can be made1n your classroom-for intellectUally_J-6 .

gifted. pupils?__ Confer with.your cooperating teacher, a_counselor,
_ .

a librarian, and an administrator.-

68 Prepare a resource bibliography for a unit of instruction-using
the 1ibraryimedia center of the, school to which you have been

assigned. .

69. -Atcompany-a-class on nn -a school sponsored. field trip..

7o

71. 0 00



NKLIN COLLEGE- CALENDAR

J-981-84

August 30 Fall Semester begins

SepteMber 2 1 First day - students. report to lab experience:-
assignments in EDS- 422

November:18 _ Thanks0Ving vacation begins

-November 28 -.Classes resume

November 30 Last Tday for lab experience assignments

-December 16 = Christmas,Nacation begins

.

:January - 2 Winter Term begi ns; studpnts report for
Internships

January 2 Winter Term- ens* last day for Internships

January 31 : Spring Semester begins.
_:. __ .

February 9 -..,
First day for Wednesday labs ikstudent teaching --

February 2 first 14aY itudenis,repOrt.'to lab experience
assignments -in.- EDS 343

Student teaching begins -

Eastervacation -begins.

March 5

March 3

April 9

April 25:

May 11

May 18

Classes resume
Mid -term evaluation of student teachers due
from cooperating teachers

List day for lab experiences

Last day for sildent teaching

Semester ends
All final evaluations due' rom cooperating. teachers


