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1. 'INTRODUCTION

The building principal is one of the most important
people in any educational program. It is the principal
who provides instructional leadership within the school.
His/her knowledge of state and local educational policies
and procedures ‘has a direct impact upon the daily Tife of
a school. The principal's leadership skills are especially
crucial to the success of the special education child! and
the programs developed to-'serve that child. .

The principal plays an important and demanding role

in the provision of special education services, He/she di-
rects the actual delivery of the special education program,
and handles all ‘inquiries and complaints from the local
. school board, the commupity, parent groups, teacher organi=-
“zations, and students. The principal's patience, under-
'stanpding, adaptability, and ingenuity in the execution of
‘the state and federal statutes relating to education of the
handicapped is of more value than all of th® money the state
and federal governments will spend in any year on education.

The intent of this guide is to provide practical in-
formation regarding the principal's role in the education
of handicapped children. It should be viewed as a reference
and ‘resource. > .
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A IT. - THE BUILDING

A. _Access T , <
Provision: The brogram prov1déd for a Hand1éapped child,
. s as -designated by the Ind1v1dua1 Education
L - Program, (IEP), must be accessible to the child.,
(Sec 504 §84.21, P.L. 94- 142 121a.552) \

Therefore: A ch11d in a wheelchair may not be asjsigned, ito
’ . o a class setting on.the second floor of a bu11d—
,ing which has no elevator or ramp. Both the
appropriate program-and access to the prodram,
must be prov1ded : ,
However: ~ch11d .in a wheelchair may be assigned to a,
‘ - one-floor school with rotating class assignments,
3 requ1r1ng that he move throughout the,school.
- . y;\ Q
« 4 . r = . o

B. S ec1a1 Ecuipment,or Areas

-

PrdV1s1on. A stuéent may not be excluded from . any educa-
' “tional setting on the sole basgg of é handi-

- © "o *%a ping condition. (Sec. 504 $84.4.; P. L. 94-
42 §121a.304) - ( :
Therefore: - An emotionally conflicted child may not be ex-
* cluded from a vocational education woodporking:
L ' class, which uses dangerous power equipment,

just uecause fre—is—efrottomally ‘disturbed.

However: An emot1onaJ1y conflicted ch11d ‘may be den1ed ac-
cess to a vocati®onal education woodworking shop,
which uses dangerous tools, if the child has no
internal controls of his behavior, refuses to

" respond to authority, and through a combination
of behavior, educational needs and 1nab111t1es
is not capable of benef1t1ng from that program

Note: ' The imposition against "automatic exclusion"
does not mean "automatic inclusion."”

o]




Adaftat1on5'

Prov1s1on

]

Therefore:

-

2

However‘

.o : . oy
S, .

- s, \

A hand1capped student may not be prov1ded with

~services differenf—from those provided %6 nermatle \\

peers, unless such differences are neges ary to
provide the han icdpped student with services: as.
effect1v as those proxided to normgj peers. A

Sec §84 w34 ang“§84 37, P; L. 94-142 §121a. 227)
A menta]]y retarded ¢child may- not be prov1ded -
with a ‘réstricted play area away from other

, peers at recess, simply because he might get -

hurt on the swings or slides, or knocked down
by a running child.

A class_of hand1capped children, or a c]ass w1th

i~ a ‘handicdpped 'child present may_ have a recess’

- ~time which is not heav11y used—by other classes,

in orderﬁ;o reduce or. e11m1nate;dangers from

~~other rumning children. '-/- . ;
; L ci:\" i , o’
~ 4 / 2 -» .
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117. * THE STAFF A | | ¥
- ) ‘a4 "_ ?

- - +

A. Training-Comprehensive‘§ystgm(of Personnel Development (CSPD)
: ) . . A : .
‘Pyrovision: FEach state must design plans fqor a comprehensive -- '
‘system of personnel development on matters re- L)
- Tated to P. L. 94-142.° These procedures are to g\
- include ‘in-service training to meet certification
gy 'reqidjrements/ and dissemination of information.
. (P./t. 94-142 §121a.12, 121a.224, 121a.380,
B 12Va.382 (e) and 121a.382 éf);. Alabama Exceptional
T ’ Child A€t No. 106, S. 13, 812)
v —— A e v .".,;i
"Therefore: Each._school system musg submit a yearly in-service
< plan to the State Department of Education.

\

H

However: While sting1e-schoo1 building is not responsible
for the development of a comprehensive system pf
personnel devVelopment, it -is considered as a-pprt

., of that state's plan in the role of participan

. . 4
B. Interaction- and Coordination

_direct dontact within educational, non-academic,
. . and extracurricular activities, with his normal
peers to the maximum extent appropriate to the
needs of the handicapped child, and those og
peers. (Section 504.884.37; P. L. 94-142, 312]a.550-
554; AL Exceptional Child Act No. 106, S. 13, 8)

lProviéion: Each haggicapped child is expected to maintain

Therefore: -Many handicapped children within a regular school
’ " can be educated appropriatel y special education
“for part of the day, while a{igﬁhenwii es_.they_can.
be patt of the regular education activities. .This
will require understanding, support, and supple-
mentary training of all staff involved. -

However: A handicapped child's inclusion within a rormal
) L population should be weighed on the basis of the
. child's neéds and abilities, as well as the needs
['and abilities of the normal population. Decisions
for inclusion should.not be automatic either for or
5against, but rather should'be developed individually
& for each child. Written documentation of how de-
cisions were made are recommended as a safeguard
forx@oth the student and the school personnel.

‘lu)«'
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.C. Adapted Physical Education N : A

Provision:

Therefore:

‘However:

D. Special Education Teachers ‘ - - . d, ~

s Provisioni’

'*ch11dren ) ; N

“that a medical report -be.included in the child's

y «

Tf Spetia11yldesigned Physical *education is pre-
: scr1bed in a student's IEP,

it must be-:provided
y.the LEA. (Alabama .Policies and Progedures
aﬁua] Program for Exceptional Children and:*

Youth, Bulletin 1980, No. 31, 822; P. L. 94-142

§121a.307),  — : " .

Add*t1ona1 space and mod1f1ed schedu11ng m)pre
nectessary to prov1de this serv1ce to certajn

v_]*‘

Full eva]uat1on procedures ‘are requ1red prior to
any provision of service, and it is recommended
4

file.

a 7

“

\ :
A11 teachers assigned %o special education units
must be certified in the exceptionality being
taught. (Alabama.Policies and Procedures Manual:
Program for Exceptional Ch11dren Aand Youth,
Bulletin 1980, No. 31.827, P. L. *94-142 §121a +2)

£

RJ
Therefore: Only certified teachers may be employed.
. . * o [ ‘ ’
. However: In casés of new employees, pr1nfed verification of
, ’ preparation courses, as well as copies of applica-
tion for certification, will suff1ce until the
certificate is issued%
B~ ﬁbs*?tutes ) = '_“ -
-~ " =
Provision: In the absence of a special educat1on teacher, a
: sub; tute must be provided. (Alabama Pal1c1es
and Pxoqedures Manual: Program for Exceptijonal
Children and Youth, Bulletin 1980, No. 31 §28) - -
Therefore: Each substitute employed must be trained to work
with exceptional ch11dren
"However:

Training may be prov1ded within the LEA.

LY o
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F.. Paraprofessional Training - . - . = . 4 " : T
. ’ ' . N - '
Provision: Paraprofessionals assigned, to work with exceptional
e '~ children must have a minimum of 30 hours of.trainipg-
prior to the assignment. {Alabama Policies and. BT
Procedyres Manual<. Program for Exceptional Children
< and Youth, Bulletin 1980, No. 31, 8§30)~
' ' ‘ . ~N

.
R 7

Therefore: The use of paraprofessionals is rest¥icted to

-, ‘qualified or trained personnel. .
= . \ - . -7 . R
However: The required training must be completed by the end
. of she first six ‘months of lemploymént and may be -

| -provided by the local education.agency, through in- _.
service in cooperation with the SEA or an imstitu-
tion of higher education.™ v .

»

. h & . s
G~ \Paﬁaprofeésiona1s in the Classroom. o B v
szrovisionsV“In the -absence of. a regularly employed aide.fﬁY T
g .“a multi-handicapped,or emotionally conflicted class,
‘ a-~substitute aide~must be employed for both ithe-
ot classroom and bus./ - (Alabama Policies and Procedures. @
Marnual:; Program.for Exceptional Children and Youth,
Bulletin 1980, No. 31, §31) B 5
Therefdre: The/ same training required of a substitute teacher )
. for special education must be required of the substi-
tute aide. : ' ) *
However: Inability to obtain qualified aides must‘beldocgmented
at the LEA level. , . ' {
H. Attendance Records ' / h
v Co 4 RN T .
Provision: Daily Attendance records arerequired on all special
' education students. . (Alabama Policies and Procedures

Manual: Program for :Exceptional Children and Youth,
Bulletin 1980, No. 37, §32) ' B

Therefore: Provision of service 'is to be documented through
' attendance records as outlined in the student's JEP.

However: Time spent in regular ‘classes need only be indicated
. on.the IEP as regular subject area. [ ’

A 2




'I. Materials: )

Provision: LEAs are requ1red to prOV1de the instructional
mater1a1§\and special equipment necessary to imple-
ment each’IEP (Alabama Policies ‘and Procedures

- Manual: Program for Except1ona1 Children and
N . Youth, Bulletin. 1980, No , §33)

Therefore: Reqﬁea\s for necessary supp11es and equ1pment
' should™be seen as separate from a school's regu-
larly allotted supply and equipment budget.

However: Transfer | of.children to different programs or
- Tocations wou1d affect the a11ocat1on of these
supp]ies
- . .
- s
- ] -
. |




A.

.B.

;Therefore

4.

Child Find
@roVisiog:

-~

'IV. THE CHILD:

. - ’ ..
\ ‘ 3

Eaph state and local school system must develop
and implement a plan to identify all handicapped
students, within the confines of the geographic

. area of. their -jurisdiction, who require special

A

1heref0re:‘
: ,

However:

t

Tracking

~ Provision:

-

However:

‘education. (Section 504 §84.32; P. L. 94-142

§121a.128, 220, 320, and 323; Alabama Exceptional
Child Act No. 106, S. 13, §4) ‘

Schools will participate in pre-kindergarten sur-
veys, such as through contact with pediatricians,-
interaction with other public agencies, and other
provisions designated by the SEA or the LEA de-
signed to identify school aged children in need
of special education. '

Parents of children who have elected to use private
schools for their handicapped child need merely be
notified of the availability-of pubiic service and
are not required to participate. '

Each- LEA must develop a system for tracking all -
students referred, evaluated, placed, serxed, or
reevaluated for special education and related
services. (Alabama Policies and Procedures Manual:
Program for Exceptional Children and Youth, Bul-
letin 1980, No. 371, §6; P. L. 94-142 §121a.530-534)

There must be documentation of services from time
of referral to time of placement or continuation
and all procedures must conform to state and
federal regulations for time Timits.

Tracking s ould include provisions to follow three
year reevaluations and annual updates of IEPs.



C. Identification and Evaluation

1. Parental Permission

C =

- Provision:.  Prior to the evaluation, placement, program
! development, ‘or change of placement, the
: parents of a handicapped child, or suspected
< hand1capped child, must be not1f1ed of the
] school's desire to eValuate their child, and
permission for such evaluation must be acquired
from the parents. (P. L. 94-142 §121a.504
Alabama Policies and Procedures Manual: Pro-
gram for Exceptional Children and Youth, Bul-
Tetin 1980, Nos. 31, §10, 16, and 35)

s . .
Therefore: Each school system will follow procedures
p ‘ developed by the special education coordinator.
However: Shou1d the parents refuse permission, the ™ -

school board has the r1ght to employ due pro-
cess procedures to acquire permission-in those
instances when the identification and later
service to a handicapped child is deemed vital
to the ch11d or his peers.

Note: Please refer to the Alabama Policies and Procedures )
Manual: Program for Exceptional Children and Youth,
Bulletin 1980, Nos. 31, §10, 16, and 35 for, minimum
standards of requ1red components of permission and
notification forms, and also see sample forms which
are included in Section VIII. of this publication.

2. Confidentiality of Persona11y Identifiable Data

Provision: Each state must insure that all personally
identifiaBle data connected to any individual
handicapped child or parent is kept confiden-

\ tial. (Alabama Policies and Procedures Manual:
Program for Exceptional Children and Youth,
Bulletin 1980, No. 31, §11; P. L. 94-142.
§121a.129) :

Therefore: Fach school pringipal should utilize the in--_.
tern ystem which has been developed and .
appfoved by the central office. .This system
sho 1dJ6uard the confidentiality, of all school
recordd on each handicapped ch11d within that
school. Access to such data should be by
authorized personnel only.

»

X




&\ . -
S |
. ) ) \ .
A . " .
However: Completion of SEA demographic forms-_in ‘order

S ; that the SEA might fu]fi]l&%heir-requiﬁemqnts

4 of Section 504 or P. L. 94-142 tb the Special

Education Programs®in Washington would not be

. seen as a violation of confidentiality. *

;)

’ i

Note: Refer ty Bulletin 1980, No. 31, §11, for full regu<

- lTations. K .1;.-

Native Language
ql’dﬁ. . . a \*
Provision: A1l evaluation materials must be presepted
to the child in the child's native language
or most suitable mode of communidation.- 8

(P. L., 94-142 §121a.532)

-

Therefore: Principals should insure, in cases-where '
: ' this provision'is operable, that the
_ psychological: staff is alerted prior to
,  “any scheduled evaluation. Every effort
shou1d be made to determine if the child's
nat language is other than English. '

L4

However: (Foreign native languages by the parents should
not automatically be thought of as native
language of the child. Judgment is necessa
in some cases. . :

Y

" Validated Instruments:

Provision: Any eva]hation‘meésure used with a handicapped
; child must be validated to’the specific purpose

for which it is used. (P. L. 94-142 §121a.532)

Therefore: One must be sure to use specific evaluation
measures to evaluate™particulay content areas
-and not infer results of one mgasure to other.

~areas. ' ’ ;

)

However: Gualified evaluators may sti]V interpret
~ specific test results within ‘the paTameters
of each test and in relation to its particular
content area. S

, -
v
’ N i N

16
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'S, Qualified Examiners

Provisibn: Only persons.]isféd on The A]abama Régister of

Approved Psychologists and Psychometrists for
Testing Chitdren Referred for Placement in
Special Education Classes may admirister intel -
Tectual evaluations, -and all -other standardtzed
_ measures may only be administered by persons
qualified according to the manufacturer's
standards. (Alabama.Policies and Procedures
Manual: Program for Exceptional Children and .
Youth, Biilletin 1980, No. 31, §13; P. L. 94-142
§121a.532)* _ ‘ :

~

Therefore: As part of his/her pdmﬁnistra&ivé duties the

principal should be sure that the school's
evaluation team use only those measures
which they are qualified to administer.

prever; _ Use'of_teét'data is nbt 1imiied to the tester

o

“and may be used by other school staff.

6. Additional Measures -

Provision: The evaluation of any child should .consist

of more than one measure, and result in the
examination of specific areas of educational
need as reflected by more than a single IQ
score. (P. L. 94—142.§121a.532)

Therefore: . The prinbipa] should be sure that the basis for

~.a program or placement decision is widened dur-

ing. the evaluation process by multiple’ measures

of ability, behavior, and psychological status.
<

However: Each evaluation should be inddVidua]]y tailored

to examine the functioning of a handicapped
~child in 1light of his/her problems with regular
education, and therefore, an evaluation should
not- consist solely of a set package of tests or
measures.- . ’ '

This provision was amended on March 25, 1982, by the

‘State Superinténdent of Education as follows: "Certi-

fication in school psychometry or psychology, formal

- placement on the roster, licensure by the Alabama

Board of Examiners in Psychology, or licensure by the
Alabama Board of Examiners in Counseling are appropri-
ate credentials for jndividuals to test children for
special éducation eligibility." School systems will
be responsible for maintaining a file documenting
the-qualifications of persons who test children for
special education eligibility.



s ' C | . ” \
o . . L \

7. Beyond the/Handicapped

L

Provision: It is required that.the scobe of evaluation

IR ... be extended beyond the confines of mere ex-
' . ‘f amination of a single handicap. (p. L. 94-
. _ 142 §121a.5: ;2. N '

Thereforekfiﬂhe pr1nc1pa1 must be sure that the d1agnos1s
fof one handicap does not end the' search for
the total parameters of a hand1fapped child's
) h, abilities andwneeds :
f'
- However: ° The results of a test.to measure the extent
AN " of a blind child's academic ab111ty should
\ ‘ . P not ‘be influenced by the .child's blindness.
8. Mu]tidiscip11nary Team /

- Provision: More than one individyal is required to conduct
A an evaluation of a -handicapped child or sus-
s\ " pected handicapped child. (P. L. 94-142

: . 5121a 532) - '

. . {
Therefore: The principal should be sure that each team
: is composed of two or more individuals, one
L of whom is a teagher or specialist with knowl-
& - edge in the suspected area of disability.

However: The membersh1p or size of an evaluation team -
does not need to be fixed and constant, and
should reflect the philosophy that the team
.was selected based on the child*s specific
and individual needs.

D. Reevalqatﬁqn ~_ _
Provision: A reevaluation of every diagnosed handicapped
child is required at least every three years.

(Alabama Policies and Procedures Manual: Pro-
gram for Except1ona1 Ch11dren and Youth, Bul-
“letin 1980, 31, g Section 504 §84 35 (d)s
P. L. 94- 142 §121a 5 ,

Therefore: Some system of notat10n and schedu11ng should .
) be included in each handicapped child's data
package to insure timely compliance with the
need for reevaluation.
,
However:. Due to changes in behavior or functioning,
earlier reevaluation s not proh1b1ted and
may be indicated by radical changes in behavior,
abitity, or-medical 1nteqr1ty "~

18
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E. Individual Education Program (IEP)
1. Written Plan

ProvisioH: Fach LEA is required to-initiate and conduct
meetings at which a written plan is aeve]oped
: whi¢h serves as a description of a full year's

S . : (or part thereof) individualized educational
[ program for .each handicapped child. (Alabama
\ Policies and Procedures Manual: Program for
\ ' Except1ona1 Children and Youth, Bulletin 1980

No. §18; P. L. 94-142 §]21a 340- 43)

Therefore: The principal must be sure that a system is
in place to insure a regular schedule of annual
meetings at which each handicapped child's IEP
‘is reviewed, revised, and designed® for the com-
ing year., h ‘\

, ] . \

However: Major events which céuse marked changes in a

' ‘ handicapped child's behavior, ab111ty,\or

progress might result in a need for IEP re-
vision before a year has e]apsed

2. Scheduling of IEP Meet1ngs

Provision: Prior written notice to parents and mutually
" - agreed time scheduling of the IEP meeting is
‘required. (P..L. 94- 142 8121a.343)

Therefore: The principal as adm1n1strator for his/her
; school must be sure that the system of IEP
des1gneand 1mp1ementat1on developed by an
LEA ipcludes a systemat1c procedure for
parental not1ce _—
However: Should a parent or érents of<a hand1capped
child 1gnore or miss: kchedu]ed IEP meetings,
the IEP meet1ng may be conductediin their
absence as long as the LEA has(wr1ttengdocu-
mentation that \attempts had ,been made to
. + schedule a meetling and involve parents.




3. Personnel

Prpvision:

N

ot 4
+
I\«

Therefore:

However:

at IEP Meetings’ )

The actual membership of an IEP committee is
described and required. They are: the child's’
teacher, one or both parents, the child, (when
appropriate), one member of the evaluation team,
(or other personnel member knowledgeable of
evaluations) and a representative bf the. LEA
other than the child's teacher whois qualified-
to provide or supervise the provisign of . ‘
special education. (P. L. 94-142, 81214.344-45).

The principal mﬁst be sure-the IEP membership
committee meets all rules and regulations. "

The Tist presented above shou]d:not béﬁgeen.
as a maximum membership, but rather a minimum.
- .

F. lLeast Restrictive Environment

Provision:

Therefore:

However:

It is required that a placement be designated
that fulfills the IEP. It is further required
that this placement be as close to a normal-

or regular class with as much contact and
integration with normal children as education-~
ally appropriate for both the handicapped child @
and his normal peers. (Alabama Policies and
Procedures Manual: Program. for Exceptional
Children and Youth, Bulletin 1980, No. 31, 819;
Section 504, §84.34; P. L. 94-142, 8550-52)

The principal must be aware of‘the instructional

options available for alternative placement. A

continuum of service possibilities may include
regular class with indirect services, regular -
class with direct services, regular class with
resource room services, special education class
with part time in regular class, self-contained
in regular school/interaction with non-exception-
al peers, self-contained in regulay sc¢hool/no
interaction with non-exfeptional peers, self-
contained in public day school, Sghf-contained

in private day schoo],.p%b1ic réd'sidential school,
private. residential schobdl, and hpospital/home-

- bound program.

The least restricgivg/%nyironment placement of:
any handicapped child should be decided by
considering the needs of tthe child as well as
those of his normal peers and/'should be support-
ed through the integration of special education
support services to regular education.

<.

Il
¢
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G. Related Services

Provision: It is required that a free appropriate
. ., _educatiopn for thandicapped children include
“related services. Related services mean....
| _// “"transportation, and such developmental,
, . _ ' corrective and other supportive services as
' are required to assist a handicapped child
to. benefit from special education, and in-
cludes speech pathology and audiology,
psychological services, physical and occu- :
pational therapy, recreation, early identi-
fication and assessment of disabilities in
children, counseling services, and medical
services for.diagnostic or evaluation pur-
poses." The term also includes school health-
services, social work services in schools, v
and parent counseling and training. (Section_
504 584.33 .and §84.37; P.L. 94-142 §121a.13)

Ny

-

Therefore: The principal must be aware of available

~ community related sefvices resources and
care should be taken to, include all neces-

sary related services within the IEP. '

. ) i . ’ X . 3 A . ‘
However: ° The Jlaw -requires an "appropriate" education
' " and related services, not "the best" educa-
tion "and related services. .
H. Preschool Progdrams C o . *

: ) ‘
Provision: . Preschool ‘exceéptional children must have the
“same access to qeve1opingfyegu3ar preschoo’l
programs as -normal preschool children, or
have available special preschool programs de-
signed for exceptional. children. (Alabama
Policies and Procedures Manual: Program for
Exceptional Children and Youth, Bulletin 1980,
. .No. 31, §9) , . Y S
. Therefore: _The principal.must be sure that preschool
/ "~ exceptional c¢hildren are not excluded, on the
g ' sole .basis of their handicap, fro the regular
e 5‘proqram for preschool children« .
~ . However: ,- The same rules of appropriateness, :individyal
. . ) , ~needs, group needs, and provisions still apply.

’ B 8
LI r..‘/.'/




I. >Privatéchhod1-Integfation

J.

-

J
¢
\

ard

.

Provision: Except#onal children and youth placed in a private

- school by the LEA will be provided with such spe-.
cial education ‘as outlimed in their IEP at no cost
to parents, and they will be integrated into all .
possible extra school activities offered by their
LEA. (Alabama Policies and Procedures Manual:
Program for Exceptional Children and Youth,
Bulletin 1980, No. 31, §21; Alabama Act 106, 86;

P. L. 94-142, 8121a.347, 121a.400-403) . .

< . ) . .
Therefore: The principal must have a working knowledge of the -
* rules and regulations regarding private school R
placement. It should be remembered that all place=
“ment should follow the needs of the child as out-
lined in.the evaluation and IEP.

o <
However: Children placed in private facilities by the unilat-
eral action of their parents shall not be the finan-
cial responsibility of the LEA, but service for ‘
extracurricular activities should be made available. @5

4

"~

Home and Hospital Instruction

Provisioni Exceptional children are entitled to home and”\l
- hospital instruction under.the same conditions a
a normal child.- A physdgcian's referral is required,’
as well as an anticipated ‘absence of at least six
weeks. (Alabama Policies and Procedures Manual:
Program for Exgeptiona] Children and Youth, Bulletin
B 1980, No. 31, 324) o ‘ o

Therefore: '‘The principal should be familiar with system proce=
dures regarding home and hospital dnstruction pro-
(. grams. Consideration should be given to/the train-
" ing of%home and hospital instructors in jorder that
. they might qualify as service providers of exgep-

- tional children. | . . I .

- However: Use of home and hospital in;ﬁ?uttion is not Limifed

I .to only those exceptional children who are physically
7 handicapped. Cy -

4

v
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Length of School Day and Year

PPovision:

Therefore:

However

-

Y

17.

{ . _ N

A11 SEA rules and regul tions concerning the. ~
length, of the scho$1 day and year apply to ﬂ v
all programs for exceptional children .and ’
youth .. (Alabama Policies and Procedures Manual:
Program“for Except1ona§ Ch11dren and Youth,
Bu11et1n 1980, No.

Special educat1op programs are in operat1on
the same number "of hours and days as regu]ar
edUCat1on programs. .

Ch11dren within these programs may be. scwedu1ed
for lesser amounts of %jme accord1ng to their
IEP. -

¢ ST - *
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A.

V. THE PARENT

-

T

Notices

Provision: A written notice must be sent to parents of
handicapped children, or parents of suspected

handicapped children prior to: an evaluation w3

A\ of their child; a‘planned classification of an
evaluated child as handicapped; an IEP con-
ference; a planned move from one setting to
another of a-handicapped child; a proposed
inftial placement of a ‘handicapped child in
a special education setting; a planned ter-
minatiqn of special education service; the
results of an evaluation which determined their N
child as ineligible for:special education ser-
vice. (Alabama Policies and Procedures Manual:
Program for Exceptional Children and Youth,

. Bulletin 1980, No. 3] §17; P.'L. 94-142

§121a. 504-5) o

Therefore: The principal must be knowledgeable regarding
the system's policies and procedures in this
~.—-matter. A1l approved forms and hotices shculd
be used and a double check system to insure their
.appropriate usage should bg ingplace.

M

. N\ ¢ .
However: Consgent must be obtained prior to initial place-
ment in special education. /

-~
/ AT

/ e
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B. Consents.

Provision:

Therefore:

However:

AT

c. IepP

Prov1s1on:~

Therefore:

However:

© membership, comm1ttee meets all

It is required by both state and federal -regu-
lations that parental agreement be acquired

prior to the i¥nitial evaluation and placement of-

their child under special education. (Alabama
Policies and Procedures Manual: Program for
Exceptional Ch11dren and Youth, Bulletin 1980,
Nos. 31 8§10, 35; P. L. 94-142 §121a.504)

‘The pr1nc1pa1 must be knowledgeable regard1ng

the system' s policies\and procedures concerning
parental consent. The system of notice should
include the acquisition of perm1ss1on or consent
on standardized forms. -

The refusal of parents to grant consent for any
LEA-determined programming with a handicapped
child can bz appealed through the due process
system in order to accomplish the provision of
appropriate publicly supported special education
and related services for a handicapped child.

o

i

‘The Taws provide for the #nvolvement of parents

in the IEP process. This includes prior written
notice to parents, mutually agreed time of the
IEP meeting, and membership on the IEP committee.
(P. L. 94-742 8121a.344-45)

The‘principa1'must be sure that the system of IEP
design and implementation developed by the LEA
includes a'systematic procedure for parental
notice. She/he must also see to it that the IEP
ru1es and
regulations.

Should a~parent or parents -of a handicapped child
ignore or miss scheduled IEP meetings, the IEP
meeting may be conducted in their absence as long

as the LEA has written documentation that attempts

had been made to schedu]e a meeting and involve
parents. ) s @
N\

19.
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D.- Data Access and Cénfidentia]ity

Provision: Parents of a handicapped child have the right to
examine and obtain copies, at ¢ost, of all school
system maintained records on their child. . In '
addition, they have the right to be assured by .
the LEA that their child's records are considered
confidential, and that access to those records is
restricted to appropriate educational personnel.
(Alabama Policies and Procedures Manual: Program
for Excgptional Children and Youth, Bulletin 1980,
No. 31 B87; P. L. 94-142 §121a.221) -

oo Therefore: The principal must be able to implement the
. system's policies and procedures in this area
vwithin his/her building. Maintenance of handicapped
“children's records must facilitate parental access
to and confidentiality of those records. -
However: ~ The requirement of a scheduled appointment -in order
to prevent parental abuse of rights is not pro-
hibited.




S

Hearings Under Due-Process

Provision: It is provided, as a parental right, that when
- . parents of a handicapped child, or suspected
handicapped child, disagree with an LEA in terms
of placement, evaluation, or programming for
their child, and no common ground can be found,
and no agreement reached, the parents have the
right to request a due process hearing.
" (Alabama Policies and Procedures Manual: Program
for Exceptional Children .and Yguth, Bulletin
1980, No. 31 85; P. L. 94-142 8121a.506)
L2
Therefore: “It is the principal's responsibility to see to it
' ‘that parents are <informed of their rights and
responsibilities in thds area. :This includes
knowledge’' of edch step of the process.

However: 'TQe‘LEA has the right to request a due process
. héaring to resolve differences with parents.

PTaqemenf During Hearing Process

Provision: It is required that the child remain in his last
approved placement once an appeal to hearing has
been initiated. In the case where a child is not
receiving special education, the child is to
retain placement in.regular education; in the case
of no placement, a mutually agreed upon interim
placement is to be provided, which may include
-home and hospital tutorial service. P. L. 94-142

- §121a.513) . f :

Theyefore: It is the principal's responsibility to keep all
, building level staff notified as to the status
f , of the hearing and why change in placement is
' temporarily suspended. ‘

(-




G.

H.

Amendment of

Provision:

Therefore:

However:

Destruction of Records

Provision:

Therefore:

However:

Records at Parental Request

Parents may request amendment of their handicapped
child's records when they believe that a change is
necessary to protect their child's right of
privacy, or other rights, or when they believe the
information to be misleading or inaccurate.
(P. L. 94-142 §121a.567)

7

The_principal_should be aware of the system's

22.

procedures and implementation process in this area.

The LEA may refuse to change the records, however,

the parents then have the right to a local hearing.
The LEA must inform the parents of that' right when

a decision is made to refuse -to change the records.
Parents also have the right to have their objection
included in their child's file. ' '

The LEA is required to notify parents of a ‘
handicapped child when personally identjfiable :
information on their child is no longer needed, and
those records must be destroyed, if requested by
the parents. (P. C. 94—142'§1Z1a.573)

The principal should bg aware of and ytilize the
system's policies regaYding notice and destruction
of records. o

A permanent record of the child's name, address,
telephone number, grades, attendance record, classes
attended, grade level completed, and year completed
may be permanently maintained.



I.

Infogmatfon to Parents

Provision:

Thereforet.

]

However:

Some form -of written notice, in the parents’
native language,. is required in order to in-
form parents of handicapped children of the

jﬁederal and state regulations relating to their
r

fandwduehpngcess_heaniag&L_(P. L. 94-142 §121a.561)

ights and their child's rights. This infor-
mation should address evaluation, IEPs, record
maintenance, confidentiality, program provisions,

The principal should be aware of and cooperate
with SEA statewide notification prior to major
evaluation and identification activities. This
may include newspaper or other media alerts.

These activities should not supplant the written
notice or consent form to an individual parent of
a handicapped child prior to evaluation, place-
ment, transfer, identification, or'programminp.

-

.Surrogate Parents

Provision:

Therefore{

However:

%

"Surrogate parents must be assigned to handicapped
or suspected handicapped students When no p rent
can be identified, the whereabouts of a parent is
unknown, or if the student is a ward of the state."
(Alabama Policies and Procedures Manual: Program
for Exceptional Children and Youth, Bulletin 1980,
No. 31 812; p. L. 94-142 gTZ]a.514)

The principal shodld e aware of the system's -
provisions regarding surrogate parents and im- -
plement those provisions accordingly. '\

In cases of single parents, a second surrogate
need not be appointed. '

29 .
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Independent Evaluation -

Provision: "Local education agencies must insure- that
parents of all exceptional children are to
be infiormed of the right to obtain an inde-

“pendent educational evaluation at public ex-
pense." (Alabama Policies and Procedures
Manual: Program for Exceptional Children
and Youth, Bulletin 1980, No. 31 814; P. L.

\ 94-142 §121a.503) ~
’

Therefore: The principal should be familiar with the
information bulletin (developed in cooperation
with the SEA) which describes parental rights.
This bulletin must be distributed to each
parent of a handicapped child or suspected
handicapped child. : e

™,

However: - The principal should be aware of the procedu?és
) : ‘to be followed in regard to this issue. It should
' be remembered that the LEA may appeal through the

hearing process to show that their evaluation is
appropriate. Should the hearing officer agree
with the LEA, the parents may obtain an indepen-
dent evaluation as part of- the.child's records,
but the parents will be responsible for the cost’
of the evaluation. / :

- : 5 ~
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A. Emb]byment,of Handfcapped Individuals

Provision:

Therefore:

However:

B. Vocational Education

Provision:

Therefore:

However:

.

VI. EMPLOYMENT AND VOCATIONAL ;59&NING

£

Principals, as interviewers and recommenders

of staff for employment, are prohibited from &
any discriminatory employment practices from
classification through pay and benefits, which
affect handicapped individuals. (Sect1on 504
§84.11) .

" The refusaT to employ a teacher who is sensorially
or physically handicapped, on the mere basis of
that handicap, is prohibited. '

The refusal to emp]oy a blind teacher as the so]e
instructor of a preschool class of 15 four year
olds, on the basis of the children's ne2eds and
safety, would perhaps be justified. The
development of job descriptions for all staff

positions would be he]pfu]
=

Every handicapped: secondary student must have -
access to vocational education programs where
appropr1ate.

The principdl should encourage both prevocat1ona1
activities and the continued programming for
middle or secondary school vocational training.
Options must be availab]e

The LEA may haVe admissions criteria for certa1n
programs to ensure safety.

25.
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VII. SUGGESTED PROCEDURES CHECKLIST
Referra]_received from parent, teacher, principal, or
significant other, to obtain an evaluation on child to
confirm or negate the need for special gducation.

Ndtice and Request of Permission and Parental Rights
information mailed to parents of the child.

Permission. received -- ¢ to Special.Ed0cation Depart-
ment. Copies of permi jon—enclosed with referral. B
'Permisaion denied -- LEA decision to pursue and request

a hear(ing. _ ’

Ly ing “é

Evaluation team designated, and date scheduled. ' J

Evaluatiop administered, and report completed.
LEA decision to provide/refuse special education.

o .
Notice to parents of LEA decision and Notice of Ineligibility,
if appropriate. , ‘ '

Notice to parents of request for IEP conference.
,
1EP conference scheduled and coqp]eted.
Parental permission §€gned for transfer to §pecia1 education.
. N

Parental permission rgfused -- LEA decision to pursue to
due process hearing. :

Child's file noted for%réeva1uation 3 y€ars hence.

Child's file noted for IEP conference 1 year hence, or sooner.

32
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VIII. SAMPLE IEP FORMS
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. SAMPLE FORMS -

FOR THE

INDIVIDUALIZED EDUCATION PROGRAM

\\\h\ DEV%LOPMENTAL‘PROCESS
: . :

g .

"PROGRAM FOR EXCE% IONAL CRILDREN AND YOUTH

ALABAMA STATE DEPARTMENT OF EDUCATION

-
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Revised July 1982
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- IN'I'RODUC;fION

g
Locaileducation{;gencies are'required by state and federal reguf;tions to deVeloﬁhand v
y ' b
" implement Individualized Education Programs (IEPs) for all exceptional students receiving

special education and'réiated services, A cazrefully planned IEP to meet the needs of
‘ v

the exceptighal student is the key factor in the student's success. The successful

implementatijion of the:FIE ensures the student a free appropriate educational opportunity.
> . \ .

. CX .
The,Individualized Education Program is a written statement indicating what special educa-

tion and related services must be provided to meet the unique needs of each exceptional

student.. Each IEP must include:

“a. A statement of the child's present levels of educational performance;

b. A statement of annuél goals, including short-~term instructional objectivés;

c. A statement of ?ﬁe specific spgcial education and related services o be
provided to the child, and the extent to which the child wiil bé able to
parti;ipate in regular educational prcgraﬁ%:

d. The projedted.dates for initiation of services and the anticipated duration

i of services; and

-e.‘ Appropriate objective criteria and evaluation procedures and schedules for

r
. -

determining, on at least an annual basis, whether the short-term instructional

objectives are being achieved.

N

Each local education agency is responsible for planning and conducting meetings for the

purpose of developing, reviewing, and revising the IEP for each exceptiocnal student.
Parents must be included in making these plans for their child and they rmust ke fully
' ]

informed and included in decisioﬁ making at all steps of identification, child,evaluation,

planning, programming, and program evaluation. The development of the %Eg/is a process of

%

-

sequential steps which the following forms are designed to accbmplish.

Coae

Ve




 IEP-FORM I .
INITIAL REFERRAL FORM FOR EVALIATTONNG

4

If a student is suspected of needing special education or related services,
this form should be completeéd by appropriate school personnel, parent or
guardian. The process of screening and evaluation is then initiated.

F



TEP-FORM I

e
INTTTAL REFERRAL FORM FCR EVALUATICN SERVICES el
Data
1. REFERRING AGENCY ] ' PERSON REFERRING
- . —7 : .
. NAME OF CHILD
. | N
DATE OF i TRTH N AGE SEX
NATIVE LANGUAGE SPOKEN IN THE HOME ’
- ! ,»———%
NAME OF PA;ZNT, GUARDIAN OR SURROGATE PARENT
3 . ‘ ‘
COMPLETE ADDRESS
c ZIP CODE TELEPHONE
- (Home)' ) s (Work)
T
'SPECIFIC PEASONS FOR REFERRAL
\\
Ve
/2. EDUCATIONAL RECORD (If not enrolled, state reason)
a. Preseat School and Address , b. Present Class Placement
c. PRIOR EVALUATIVE INFORMATION: “
DATE - TEST X ' SCORES ' AGENCY
3
3. MEDICAL REPORTS -
"DATE - PHYSICIAN - DIAGNOSIS
\3 ' . -
) : § .
- ]
- W L s




IEP-FORM II ’ ‘

REQUEST FOR PARENTAL PERMISSION TO EVALUATE
A '

. The "Parental Rights in Special Education' (Form IIc) should be placed in the
hands of every parent or guardian of an exceptional child with an explanation
of its purpose. .

Parental con§nkt must be obtained before conducting a pre-placement evaluation.
This signed Request For Permission to Evaluate may serve as parental consent
upon the reqlest of either the school system or the parents.

This letter to the parents for permission to evaluate includes a list of the

types of tests and evaluation procedures rather than the name of specific ————
tests so that the parent may better understand the purposes of the proposed

testing and the evaluators may select specific tests.suitable to the individ-

ual student's needs. 3

-~

Mail the school copy and parent copy. The school copy is to be returned for
the school files and the parent copy is for the parent's record. Appropriate
documentation of parent notification/involvement is required by #fate and

federal regulations. —
Example: _ o @
Type of Test/Procedures | Proposed Date

Individual Intelligence Test - measures of general
t}ntelligence
¥

Speech, Vision and Hearing S¢reening

Educational Evaluation - measures of academic achievement

Behavior Rating Scales € -

<
Measures of Motor:BEVeIOpment

Social Maturity Scale
2
=

| Other (Specify) - L ‘ : _ -

(When mailing form enclose a stamped, self-addressed envelope for returning.)

4

<& &3

N REFUSAL TO EVALUATE

If a request for\gn evaluation has been made and the LEA refuses to do the evalua-
tion, they must write the pérent or guardian a notice describing the action refused
and the options considered and why they were refused. The notice must include a
description of all procedural safeguard rights of parents and a description of any

other relevant factors. . a

T

L]

35




IFP-FORM II

CHECKLIFI‘ TOR

FFQUEST FOR PARENTAL PERMISSION TO EVALUATE .

>

. o . . .
'oes the request for parental permission to evaluate a child inform the parents of:
Yes No

the school'z responsibility to provide the evaluation?

the description of the proposed action(s)?
the purpose. of the proposed action(s)?
the person referring the student?

t

the options considered and reasons options were rejected?

TH

?

the type of test and procedures to be used? . g?(ﬁﬁ

their right to examine or make copies of relevant record
regarding the identification, evaluation and placement of
the student for a free appropriate public education?

a school person to serve as the contact person between
thé schools and parents?. .-

‘

the right to be informed of the results of the evaluation?’

their rights to participaféhgh-all educational planning
_meetings?

t
AR

i

the fact that the educational status will not be changed
without the knowledge and consent of the parents?-

P

‘the right to refuse the evaluation?

the date the parent either grants or refuses permission
to evaluate? . . . -

their right to request a due process hearing if they’
disagree with the school procedures or actions leading
to the testing? :

the school system's right to request a hearing if the
parents refuse’ to permit an evaluation?

|
| |

the right to obtain an independent evaluation ‘after the
school has evaluated, at public expense unless evidence
is presented that the local agency's evaluation is.
appropriate?

the written consent of the parents?

“

je date consent was given? N

n
n

=

ERIC

Aruitoxt provided by Eic:



. REQUEST FOR PARENTAL PERMISSICN’T()EN%LUAIE - IEP FORM Ila

(Local Education Agency) ‘ (School Copy)
(Letterhead Block)

(Date)
. f(
(Parent, Guardian)
(Address Black) . - - ..
Dear
‘ would like to provide an evaluation for )
(School System) (Student's Complete Name)
to assure that he/she has an appropriate education program. The referral was made by
. : for an evaluation after the following options were considered:
\ ; . . -
1T}{lose options were rejected because: ' :
L . , ]‘
The evaluation would include the following: !
o Type of Test/Procedure Proposed(Date of Evaluation r

o ' J

L

You have the right to see, inspect or make copies of education records in Qhe student's school
file. :

When the evaluations are completed you may wish to discuss the results. If this evaluation shows
that the student is eligible for special education programs and services, we will ask you to help
in preparing aﬂ\individualized education program. The educational programs of the student will
not be changed without your knowledge. If you do not agree with the school's evaluation you have -
a right to get an outside evaluation at public expense by a qualified examiner certified/approved
by ‘the State Department of Education unless the school system can present evidence through due
process procedures that the school's evaluation is appropriate. i ‘ '

If you do not feel the need to review the student's records or request a conference and you agree
to an evaluation as outlified above, please give ‘your consent by signing below.

If you DO NOT AGREE to an evaluation as outlined above, please'sign below. We will contact you
\to arrange a personal conference as soon as possible. If an agreement cannot be reached, we may
-\Esk for a due process hearing for a decision. You have a right to request a due process hearing

if you disagree with school procedures or actions leading to testing.

If you wish to see the records or arrange a conference to discuss the referral and/or.the evalua-
 tion procedures and instruments you may call: o N

/ -

(Statf Member) — (Telephone) ~—(Hours to Call)
I AGREE to an evaluation: ) )
- : (Signature of Parent) - (DPate) -
I DO'NOT AGREE to an evaluation: N ,
v | (Signature of Parent) ‘ ' . - (Date)

\ » ' . L

“PLEASE RETURN THE SCHOOL COPY IN THE ENCLOSED ENVELOPE WITHIN TEN (10) DAYS. KEEP THE PARENT
COPY FOR YOUR INFORMATION. . s ‘ :

&

IToxt Provided by ERI
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* PARENTAL RIGHTS IN SPECIAL EQUCATION

As a parent of achild who is rccclvmg special cducatlon benefits, you have certain nghts which are safeguarded by state or df:ral statute. We want you
to know about these rights. - - 8 ’

The rights to which you arcentitiedare listed below in abbreviated form under nine headings. If you would like a furthcr explanation of any of these rights,
you may contact the principal, the special education coordinator, your‘superintendent of schools or the Program for Exceptional Chiidren and Youth, Ala-.
bama State Dcpa'tmcntof Education, State Office Building, Montgomcry. Alabama 36130 (832-3230).

..RECORDS:.

1) Right to mspcc1 and review records; 2) Right’ to makc coplcs of rccords 3) nght to bc mformeo of al] types md Iocnlons ot‘ rccords bcmg collected,
maintained or used by the agency: : 4) Right to ask for an explanation of any item in the records; 5) Right to ask for an amendment of any record on the ground
it is found inaccurate, misleading or violates privacy rights; 6) Right toa hearing if the agency refuses to make the rcqucstcd amendment.

INDEPENDENT EVALUATION:

1) Right to an independent educational evaluation; 2) Right to have the independent evaluation corsidered when placement and program decisions are
made; 3) Right to be told where 2n independent evaluation may be obtained at no expense or low expense; 4) Right to have the agency pay for the inde-
pendent evaluation if the agency's evaluation is not appmpnatc S)Rightto be told the procedures for obtaining an mdependent evaluation at public expense
and the conditions under which such an evaluation may be obtained. .’

NOTICE:

1) Right to rotice before t.hc agency initiates or changes (or refuses to initiate or change) the identification, evaluation or placement of your child; 2) Right
to have that notice in writing, in your native language, or othar pnnc:pal mode.- of communication, at & level understandable to the general public; 3) Right
to have the notice describe the proposed action, explain why it is proposed, describe the options considered and explain why those other options were
rejected: 4) Rxght to be notified of each evaluation procedure, test record or - report the agency will use as a basis for any proposed action.

_CONSENT:”

5) Right to give consent before an evaluation is conducted and before initisl placement is made in special education; 6) Right to revoke consent at any

time: 7) Right of the agency to proceed in the absence of consent to a hearing to determire if your child should be initially placed.
HEARINGS: - -

I)nght to request an impartial due process hearing to question the agcncy 's identification, cva]uauon. or placement of your child or to question the
agency’s provision of a free appropriate publlc education; 2) Right to have the hearing conducted by the State Education Agency; 3) Right to be told of any
free or Jow-cost legal and other relevant services available (e. g., expert on handicapping conditions that may be 2 witness at the hearing); 4) Right to have
the hearing ch aired by a person not employed by a public agency involved in the cgucatlon of your child or otherwise having any personal or professional
interest in the hearing; 5) Right to see a statement of the qualifications of the hearing officer; 6) Right to be advised and accompanied at the hearing by
counsel and to be accompanied by individuals with special knowledge or trainiug in problems of the handicapped; 7) Right to have your child present;
8) Right to have the hearing open to the public; 9) Right to present evidence and confront, cross-examine and compel the attendance of witnesses; 10) Right
to prohibit the introduction of any evidence at the hearing that has not been disclosed at least five days before the hearing; 11) Right to have a record of the
_hearing; 12) Right to obtain written findings of fact and a written decision within 45 days after the State Education Agency received the initial request for
. the hearing; 13) Right to appeal to the Alabama State Board of Education and receive a decision within 30 days of the filing of an appeal; 14) Right to have 2
hearing and an appeal set at a time reasonably convenient to the parent; 15) Right to appeal a decision from the State Board of Education in court; 16) Right
to have your child remain in his or her present educational placement during the pendency of the administrative proceeding, unless parent and agency agree
otherwise. . : >
EVALUATION PROCEDU : v

1) Rxght to have a full And individual evaluation of your child's educational needs; 2) Right to have more than one criterion used in determining an
appropriate educational program for your child; 3) Right to have the evaluation performed by a multidisciplinary team; 4) Right to have your child assessed
in all areas related to the suspected disability 5) Right to have a re-evaluation every three years or more frequently if conditions warrant or if you or your

_child's teacher’requests it.

LEAST RESTRICTIVE ENVIRONMENT: e <

1) Right to have you' child educated with non. -handicapped children to the maximum extent appropriate; 2) Right to have your child removed from the
regular educational environment only after supplementary aids and services were tried and found unsatisfactory; 3) Right to have a continuum of alternative
. placements so that removal from the regular educational environment can be the least necessary deviation: 4) Right to have supplementary services such as
resource room or itinerant instruction to make it possible for your child to remain in a.regular class placement; 5) Right to have a placement in the school your
child would-agttend if nbn-handicapped unless the individual education plan requires some other arrangement 6) Right of your child to participate with
non- handncg}p&d_qh,ﬂd:cn in wadcmac and ‘éxtra-curricular scrv:ccs and activities such as meals, recess, counseling, clubs, athletics, and special
interest groups.

CONFIDENTIALITY.OF INFORMATION: -

1) Right to restrict access to your child's records by Mthholdlng conser: to disclose records; 2) nght 10 be informed before information in your child's’
file is to be destroyed; 3] Right to be told to whom information has been disclosed. 1
INDIVIDUALIZED EDUCATION 'ROGRAM: .

1) Right to artend the meeting to develop. review or revise the Individualized Education Program (IEP); 2) Right to be notified of the 1EP mecting carly
enough to ensure an opportunity to attend: 3) Right to have the IEP meeting scheduled at a mutually agreed upon time and place; 4) Right to an interpreter
for those parents whoare deaf or whose native language is ofther than english; 5) Right to a copy of the 1EP upon requests; 6) Right to bring other peopel to
the 1EP meeting; 7) Right to ask fora revision of the IEP. ' -

YES, as parents of children who are enrolled in special education, you have many rights. And for each of these rights, there are certain responsibilities ..
both for you, as parénts, and for your school system. The school system is responsible for safeguarding your rights. You, in turn, should attempt to keep thc
schogl system informed of things that affect your child’s education. Also, you are urged to assist the school by attending IEP conferences and by keeping the
fines of communication open at all times. When you are unhappy with your child’s education, it is important to tell your school principal or coordinator of
‘special education. If you need further assistance intalking to people in the school system, there are parent groups where you can obtain help and where you
fan talk freely and openly about your concerns. Also, you can contact the State Department of education. But first and foremost, talk to yourchild’s teacher,
your principal, or other school administrators. ‘Schools are there to help children grown and develop into capable adults. But schools need the heip and
coopcration of parents. too.

I These rights may be found in the Federal Register. The format in which they appear in this notice is based ors Educational Rights of Handicapped Children
{pp. 29-30). Reed Martin, Author, Research Press Company. 1977.

I have received and understand my rights. , 4 .
. -

o (Parent's Sighaiure) ‘ (Date)

RIC
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IEP FORK ITb
ya REQUEST FOR PARENTAL PERM(SSIQN TO EVALUATE (Parent Copy)

(Local Education Agency)
(Letterhead Block)

) - (Date)
(Parent, Guardian) -
(Address Block)

Dear

.~ would like to provide an evaluation for
(School System) Wl ' (Student's Complete Name)
to assure that he/she has an appropriate education program. The referral was made by
for an evaluation after the following options were considered:

.

\ )\
\ !
Those options were rejected because: . s
YA T
The evaluation would include the following:
Type of Test/Procedure Propcsed Date of Evaluation

¥,

Sae gy

b You have the rigfit to see, inspect or make copiés of education records in the student's school
file. N '

When the, evaluations are completed you may wish to discuss the results. If this evaluation shows
‘that the student is eligible for special education programs and services, we will ask you to help
' in preparing an individualized education program. The educational programs .of the student will

__not-beWchanged»withoutfyduz_knowledge.»va_youﬁdo,not_agree,with;the‘schoalisﬁeyalua:iqnwxgu;ha!g_

a Tight to get an outside evaluation at public expense by a qualified examiner certified/approved

by the State Department of Education unless.the school 'system can present evidence through du

process procedures that the school's evaluation is appropriate. . : :

. ' Az
If you do not feel the need to review the student's records or request a conference and you agree

to an evaluation as outlined above, please give your consent by signing below. .

If you DO NOT AGREE to an evaluation as outlined{%héve, please sign below. We will contact you
to arrange a personal conference as soon as po le. If an agreement cannot be reached, we may
ask for a due process hearing for a decision!” You have a right to Trequest a due process hearing .
if you disagree with school procedures or actions leading to testing. ‘

If you wish to see the records or arrange a conference to discuss the referral and/or the evalua-
tion procedures and instruments you may call: v

(Staff Member) ; (Telephone) (Hours to Call)
I AGREE to an evaluation: ‘
‘ (Signature of Parent) (Date)
sr DO_BOT AGREE to an evaluation: _ -
(Signature of Parent) : (Date)

ASE RETURN THE SCHOOL COPY IN THE ENCLOSED ENVELOPE WITHIN TEN (10) DAYS. KEEP THE PARENT:
™ FOR YOUR INFORMATION.

\ | 42 .. ; :




PARENTAL RIGHTS IN SPECIAL EDUCATION

As a parent of a child who is receiving special education benefits. you have certain rights which are safeguarded by state or federal statute. We want you
o know about these rights.

The rights to which you areentitiedare listed below in abbreviated form under nine headings. If you would like a further explanation of any of these rights,
1ou may contact the principal, the special education coordinator, your superintendent of schools or the Program for Exceptional Children and Youth. Ala-
yama State Departmént of Education’, Staté Office Building. Montgomery, Alabama 36130 (832-3230)., . .
RECORDS: . : S

1) Right to inspect and review records: 2) Right to make copies of records; 3) Right to be informed of all types and locations of records being collected,
maintained or used by the agency; 4) Right to ask for an explanation of any item in the records; 5) Right to ask foran amendment of any record on the ground
1is found inaccurate, misleading or violates privacy rights; 6)Righttoa hearing if the agency refuses to make the requested amendment.

INDEPENDENT EVALUATION: ' _ ’ ’

1) Right to an independent educational évcivation; 2) Right to hive the independent evaluation considered when placement and program decisions are
made: 3) Right to be told where an independent evaluation may be obtained at no expense or low expense; 4) Right tothave the agency pay for the inde-
pendent evaluation if the agency’s evaluation is not appropriate; S) Right to be told the procedures for obtaining an independent evaluation at plblic expense -
and the conditions under which such an evalaation may be obtained. ~—

NOTICE: ‘

1) Right to notice before the agency initiates or changes (or refuses to initiate or change) the identification, evaluation or placement of your child; 2) Right
1o have that notice in writing. in your native language, or other principal mode of communication, at a level understandable to the general public; 3) Right
to.have the notice describe the proposed action, explain why it is proposed, describe the options considered and explain why those other options were
rejected; 4) Right to be nctified of each evaluation procedure, test record or report the agency will use as a basis for any proposed action. a
CONSENT:

5) Right to give consent before an evaluation is yducted

d befqresinitial placement is made in special education;*6) Right to revoke consent at any
time; 7) Right of the agency to proceed in the absency of consentNqa fiz to determine if your child should be initially placed.
HEARINGS: 4 \(\ -

1)Right to request an impartial due process hearing to questi e agcncyls identification, evaluation, or placement of your child or to question the
agency's provision of a free appropriate public education; 2) Right to have the hearing conducted by the State Education Agency; 3) Right to be told of any
free or low-cost legal and other relevant services available (e. g.. &ypert on handicapping conditions that may be a witness at the hearing); 4) RightYo have
the hearing chaired by a person not employed by a public agency jhvolved in the education of your child or othérwise having any personal or professional
interest in the hearing: S) Right to see a statement of the qualifications of the hearing officer:*6) Right to be advised and accompanied at the hearing by
counsel and to be accompanied by individuals with special knowledge or training in problems of the handicapped; 7) Right to have your child present:
8) Right to have the hearing open to the public; 9) Right to present evidence and confront, cross-examine and compel the attendance of witnesses; 10) Right
to prohibit the introduction of any evidence at the hearing that has not been disclosed at least five days before the hearing; 11) Right to have a record of the
hearing; 12) Right to obtain written findings of fact and a written decision within 45 days after the State Education Agency received the initial request for
the hearing; 13) Right to appeal to the Alabama State Board of Education and receive a decision within 30 days of the filing of an appeal; 14) Right to have a
hearing and an}pp{':;et at a time reasonably convenient tothe parent:‘15) Right to appeal a decision from the State Board of Education in court; 16) Right
to have your child rémain in his or her present educational place ment during the pendency of the administrative proceeding, unless parent and agency agree
otherwise. N . -

EVALUATION PROCEDURES: : .

1) Right to have a full and individual evaluation of your child's educational needs; 2) Right to have more than one criterion used in determining an

appropriate educational program for your child; 3) Right to have the evaluation performed by a multidisciplinary team; 4) Right to have your child assessed
~in all areas related to the sispecicd disability 5) Right to have -a re-evaluation-every three.years.or more_frequently if conditi

child's teacher requests it. T T

LEAST RESTRICTIiVE ENVIRONMENT: . :

1) Right to have your child educated with non-handicapped children to the maximum extent appropriate; 2) Right to have your child removed from the
regular educational environment only after supplementary aids and services were tried and found unsatisfactory; 3) Right to have a coatinuum of alternative
placements so that removal from the regular educational environment can be the least necessary deviation; 4) Right to have supplementary services such as
resource room of itinerant instruction to make it possible for your child to remain in a regular class placement; 5) Right to have a placement in the school your
¢child would attend if non-handicapped unless the individual education plan requires some other arrangement 6) Right of your child to participate with
non-handicapped children in non-academic and extra-curricular services and activities such as meals, recess, counseling, clubs, athletics, and special
interest groups. ‘

CONFIDENTIALITY OF INFORMATION: )

1) Right to restrict access to your child's records by withholding consent to disclose records; 2) Rigpm be informed before information in your child’s
file is to be destroyed: 3) Right tobe told to whom information has been disclosed. |
INDIVIDUALIZED EDUCATION PROGRAM: )
" 1) Right to attend the meeting to develop, review or revise the Individualized Education Program (IEP); 2) Right to be notified of the IEP meeting early
enoughto ensure an opportunity to attend: 3) Right to have the JEP meeting scheduled at a mutually agreed upon time and place; 4) Rightto an interpreter
for those parents who are deaf or whose native language is ofther than english; 5) Right to a copy of the IEP upon requests; 6) Right to bring other peopel to
the 1IEP meeting; 7) Right to ask for a revision of the IEP. ’
YES, as parents of children who are enrolled in special education, you have many rights. And for cach of these rights, there are certain responsibilities ...
both for you. as parents, and for your school system. The school system is responsible for safeguarding your rights. You, in turn, should attempt to keep the
schooi system informed of things that affect your child’s education. Also, you are urged to assist the school by attending 1IEP conferences and by keeping the
lines of communication open at all times. When you are unhappy with your child's education, it is important to tell your school principal or coordinator of
special education. If you need further assistance in talking to people in the school system. there are parent groups where you can obtain help and where you
can talk freely and openly about your concerns. Also, you can contact the State Department of education. But first and foremost, talk to your child’s teacher,
your principal, or other school administrators. Schools are there to help children grown and develop into capable adults. But schools need the help and
cooperation of parents, too.
1 These rights may be found in the Federal Register. The format in which they appear in this notice is based on Educational Rights of Handicapped Children
(pp. 29-30). Reed Martin. Author. Research Press Company, 1977.
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yI have received and understand my rights.

Qo (Parent's Signature) (Da;e)
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IEP-FORM III s

S

' REQUEST TO APPOINT SURROGATE, PARENT

-

4 s

h ‘ i an d=divi
The duty of the LEA includes procedures to assure assignment of an individual to

act as a surrogate for the parents of the child yh/en certain stipulations ci.ted in
the federal regulations are evident. '

i
v ; C
’ ¢

§121a.514 Surrogate panu,:u.

(8) Genergl. Each public sgency shall
m:mmnmnmuar;cnndmm-_
tected when:

(1) No parent (as defined in § 121a.10)
can be |dentified: I

(2) The public agency, after reason-’

ahle efforts, cannot, discover the whers-
abouts of & pmz{ or

(3) The child is & ward of the State

under the laws of that State.
(b) Duty of public agency. The duty

§ 1212.10 Parent,

As used in this part. the term “parent”
means a parent. a guardian, a person
acting as a parent of a child. or a surro-
gats parent who has been appointed In
accordance with §121a.514. The tarm

'does not Include the State if the child

is & ward of the State,
(30 U.8.C. 1418.) !

Comment. The term "paur;t" Is defined

to include persons acting in the place og_‘
& parent, such at a grandmother or shkps
parent with whom a child lives, as well
a5 persons who are legally responsible for

of a public agency under psragraph (a)
of this section includes the assignment
of an individual to act as a surrogate

for the parents. This must include a by X

method (1) for determining whather a * child’s welfare -
child needs a suwrrogats parent, and (2) '

for assigning a surrogsts parent. to the ] s

child, o

@ .

(¢) ;éﬂtaria Jor selection of surrogates.
(1) Thg public agency may sslect a sur-
Togate “parent in any way .psrmitted
under Stats law.

(2) Public agencies shall insure that&
person sslected as a surrogate:

(1) Has no interest that conflicts with . .
the interests of the child he or she repra- bl

(1) Hsas knowladge and skills; that in- "
sure adequats representation of tha child,

(d) Non-employes requirement; com-

psneation. (1) A peszon ssaigned as a

-surrogats may not ba an emplayes of o
publis agency which o involved in the

or care of the child, 2

(2) A person who otherwise qualint ¢ e
to be & surrogats parent under paragraph . =
(c) and (d) (1) of this ssction, iz not an
employes of the agency solely berruse he
orahe!spudw&theuency to serve as g
surrogats parent. -

(e) Responsibilities. The surrogate
parent msy rspresent the child in all
matters relating to:

(1) The {dentification, evaluation, and
educational plscement of the child, and

(2) The provision of & fres appropri-
&ts publis education to the child,

(20 U.s.C. 1SIBTD] (1) (B).) ’ . )

[y

(To staff: Other forms may be needed to complete this section.)

44

ERIC

Aruitoxt provided by Eic:



\ | - . = robm ImI

RBQUEST TO APPOINT SURRCGATE PARENT

(Local Education Aqency) ‘\ : .
- (Letterhead Block) :

(Date) ‘

1. NAME . -

2.- ADDRESS

(Number) ‘ | : (Street)

(City) i (State) | (zip C°da),

3. TELEPHONE

(Area Code) , . (Number)

4. WITH WHOM IS THE CHILD RgSIDING? h . ~
. ’ ‘ i

NAME : /
- - . - N
PERSON MAKING REQUEST . . =

l. NAME

. =
2. POSITION TITLE A\ )

3. EMPLOYER/AGENCY Ly I ) —
4. BUSINESS ADDRESS L\

N (Number) . ' 2 (Street)

~

"“ L ~ (Cit;') N . (State) (zip Code)

| . 5. BUSINESS TELEPHONE
T .‘."-.... . (Area Code) ~— ) (Nl(nber)
- 6. WHY HAS"THIS REQUEST BEEN MADE?

(Person Making Request)

v




¢ ) mPRm N

I\UI‘ICEGFINMH"IO@IDUCI‘AREEVA..HATI(N
(REQJIREDATI.EASTEVM3YEARS)

This lettear will sexve as notification that a reevaluation will ba conducted.

1. When thae parean requost a reaevaluation: Parents have the right to
request the LEA to conduct a resvaluation when they feel the student
is in need of a more appropriate special education program.

2. When the LEA conducts a reevaluation: State and federal regqulations
. require that each exceptional student in Alabama be reevaluated every
---three-(3)- years. Permission to conduct the reevaluation is not neces-
sary. However, it is necessary to inform the parent, gquardian or sur-
rogate parent, and when appropriate, the student, in writing, that the
reevaluation will take place. This letter will serve this purpose.
(The LEA should always maintain a carbon copy of this type correspondencs..

1




IEP FORM TV
CHECXLIST FCR
NCOTICE CF INTENT TO CONDUCT A REEVALUATICN
) /._”,,___A“ne..~ - (REQUIRED AT IEAST EVERY 3 YEARS)

A

Does the notice to parents to reevaluate inform the parentsvef:

-

the school's responsibility to provide the reevaluation?
) v

the type of tests and procedures to be used? .
the reasons why a reevdluation is needed?
how the reevaluation data will be used?

their r1ght to examine or make copies of relevant records
regarding the identification, placement and reevaluation of
- the student for a free appropriate public education?

the right to be fully informed of the results of the
reevaluation?

a school person to ‘serve as the contact person between
the schools and parents?

‘their rights to part1c1pate in all educatlonal planning
meetings? :

the fact that the educational status will not be chénged
without the knowledge and consent of the parents?

the r1ght to get an independent evaluation (after the
school has evaluated),” at public expense, unless the
decision in a hearing is that the local agency's
evaluation is appropriate?

the right to request a due process hearing if they
disagree with school procedures or actions leadlng
to reevaluation? v

Yes

No



IEP FORM IV
NOTICE OF INTENT TO CONDUCT A REEVALUATION 4
(REQUIRED AT LEAST EVERY 3 YEARS)

_ Local Education AgenCYy . .. Pe
T T (Letterhead Block) . I ‘
(Parent, Guardian) .
(Address Block)"
Dear : : : . A - .
This is to notify you that ' \\\\\
‘s _ {School System)
will provide a reevaluation for B [{ to assure that he/she

: , (Student's Complete Name)
has an appropriate education program. The educational program of the student will not be
changed without your knowledge. ' : '

o e N

At -the ' ‘ . . the student will be reevaluated for the follow- -
- (Parent's Request/School’s Request)
- ing reasons: . ) . .

&

The reevaluation would include the following: - . 4
Type of Test/Procedure : " Proposed Date of Reevaluation

it

You have the right to see, inspect or make copies of education records in the student's school
file. If you wish to see the records or arrange a conference to discuss. the referral and/or
" the reevaluation proce@ures and instruments, you may call:
1 ' < ' < A
T ‘

~~(Staff Member) ; " (Telephone) (Hours to Call)

When the reevaluation is completed you may wish ;L discuss the results. If thk reevaluation
shows that the student is eligible for placement or changes in special education programs and:
services, we will ask for your assistance in preparing or revising the individualized educa-
tion program. If you-do not agree with the school's evaluation you have a right to get an
outside evaluation at public expense by a qualified examiner certified/approved by the State
Department of Education unless the school system can present evidence through due process
procedures that the school's evaluation is appropriate.

Sinéerely,

(Signature of Appropriate LEA Official)

o~y . (Individual School Address)
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. IEP FORM V
\\ NOTIFICATIQN THAT STUDENT IS NOT EXCEPTTCNAL

The LEA should always maintain a carbon copy of this type correspondenca. Appropriate
documentation of parent notificatian/involvemant is required by legislatioh.

7

" - ' » :
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1 d
s ',_7
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\IEP FORM V

. \ .
CHECKLIST FOR
o v... NOTTIFICATION THAT . IS NOT EXCEPTICNAL
£
Parents axs informed of the fbllowlng : L "~ Yes

their right to examine or make copies qﬁ relevant records
regarding the identification, evaluation and educational
placement of the student. ’

No

their r1ght to be fully informed of the results of the.
evaluaticn.. 3

. ’ ]
a school person to serve as the contact perso

\ between"
the schools and parents. L \\

their right to request a due process hearing if ‘they
disagree with schcol procedures or actions leading to

_thls decision.

<
.



I SR T FoRM V

'NOTTFICATICN THAT STUDENT IS NOT EXCEPTIONAL
AND NOT' ELIGIBLE FOR SPECIAL EDUCATION

Localxzf;§¢tioﬁ Agency (\\ o
(Lettertiead Block) * 3 »
s , (Date)
1 , .
(Parent, Guardian) f N .
(Address Block) - : ///////, .
‘Dear . | . 7 ygf‘

% L
- has provided an evaluation for

(School System)

¥ ' ' e e i
_ to assure that he/she has an appropriat
(Student's Complete Name) :
educational program. }
Review of the evaluation results indicate that. ‘ ' . nd
. _ oo : (Student's Name)

is not an exceptional student and is not in need of special programs and services as out-

lined in state and federal legislation related to exceptional students.

You have the right to see, inspect or make copies of education_reéords in the st.7«i"'s
school file. If you wish to see the records or arrange a conference to discuss L - o~
suits,and/or the evaluation procedures and nstruments you may call: '

5™

- \;

(Staff Member) ) . _ (Te%syhdﬁET" (Hours to Call)

If you do not agree with the school's evaluation, you may wish to get-an outside evalu-

ation for your child at public expense by a qualified examiner certified/approved by the
State Department of Education unlegs the school system can present evidence through due
process procedures that the school's evaluation is appropriate. * :

1 4
We have a right to request a due process hearing if you disagree with school procedures
or actions leading to this decision. : . '

‘ v Sincerely,

) : 3 : . -

. ?L ;
| A

(Signature of Appropriate LEA-Official)

(Individual Schooi Address) -




TEP FORM VI

_ REQUEST FOR PARENT TO ATTEND A MEETING TO PLAN AN
INDIVIDUALIZED EDUCATION PROGRAM
. L}

Directjons | : . { A

4
The student; parent, guardian-ok surrogate parent is invited, in this letter, to
participate in Individualized Education Program (IEP) plan developméent or revision.
The racipient is %o indicate his/her desire to participate by signing and returning
the enclosed form. Local education agencies should enclose a stamped return envelope
addrassed to the responsible school official. Appropriate documentation of parent
notification/involvement (by phone, personal contact or written) 1s required by legis-
lation if the parent is not present for the IEP meeting.

§ 1212345 Parent participation. “

(a) Each public agercy shall take steps
to insure that one or both of the parents
of the handicapped child are present at
each meeting or are afforded the oppor-
tunity to participate. including:

. (1) Notifying parents of the mceting
: . -~ early enough to insure that they will
) have an opportunity to attend: and '

b : (2) Scheduling the meeting at a mutu-

- : ally agreed on time and place.
: (b) The notice under paragraph (a)
i (1) of this section must indicate the pur-
: pose. time, and location of the meeting,

and who will be in sttendance.

(¢) If neither parvnt can attend. the
public agincy shall use other methrls to
insure parent participation, including in-
dividual or conference telephone cails.

td) A meeting may be conducted with-
out o parent in attendance if the pub-

) lic agency is unable to convince the par-

' ents that they should attend. In this cass /
the public agency musc nave a record of
its actempts to arrange 3 muttally agreed/
on time and place such as: . / :

) (1) Detailed records of telephone calis
made or attempted and the resuits &
. those calls. - /-
N ' 12) Copies of correspondence sent’to
the parents and any responses receiyed.
and /

13) Detailed records of visits made to
the paren-'s home or place of employ~
ment and the resuits of those visits,

1@’ The public agency shall  taie -
whatever action is necessary to insure
that the-parent understands the pra-
ceedingy _at a meeting, inciuding srrang-
ing for m*'m‘:erpmter for parents who
are deaf oprWwhose native language is N
other than, English, :

¢f) The ‘public agency shall give the
. parent. on request. a copy of the indi-

. vidualized education program.
120 U.8.C. 1401119): 1412 (2) (B). (4). (6):
1414(a) (5).) '

{‘ Comment. The notice in paragraph (&)

- could also ioform psarents that they may

bring other pedple to the meating. As indt-

. cated In paragraph {(¢). the procedure used '
¢ o unowiy psrenia (whether oral or aritten

or both) is left to the dlacretion of the

agency. but the agency must keep a record

of .ts efforts 'O contmct Parents.

.-
<3

l S o
ERIC |
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TEP FORM VIa

_ (School Copy)
REQUEST FOR PARENTS TO ATTEND A MEETING
/ '1’0 PLAN AN INDIVIDUALIZED EDUCATICN PROGRAM (IEP) .
@ ' Local Education Agsncy
1 ' (Letterhead Block)”
b ] _ (Date)
(parent, Guardian) -
(Address Block)
Dear 3
This is to inform you that We have completed .
' : (Student's Complete Name) N

evaluations which the Eligibility Determination Committee reviewed and from which they deter-
nined him/her eligible for placement in special education and/or relatec services. We wish"
to plan and/or revise his/her individualized education program (IEP). t is your right and
you are encouraged to join with this planning committee so that you may participate and be
fylly informed concerning program and/or placement revisions that may bé necessary.-

education program has been scheduled

The meeting to develop your child's individualized

-fox : :
(Date) = (Time)

(Place)

Please indicate below your decision to particpate in this planning meeting. If you have

any questions or for some reason must change the scheduled time to attend, please call me.

g(Signature of Aprropriate LEA Official) - (Datn). . (Telephone)

L 2
A%

\

————We-would like to _paéticip‘ate in planning

ortr\evising ‘our child's individualized
education program (IEP). . .

! (Parent's Signature) . (Date) -

We do not desire to participate in the planning or revising ?f our child's
individualized education program .(IEP). ‘

‘Please return thii;é letter as soon as possible. If you do nét_ desire to participate, we will
hold an IEP planifing meeting without you. You have a right to review the IEP developed for

your child.

{Parent's Signature . (Date)
R




IEP FORM VIb
(Parent Copy)

E Eﬂmﬂﬁﬂ'Ftﬁ.PARENTS TO ATTEND A MEETING
TO PLAN AN INDIVIDUALIZED EDUCATION PROGRAM ( IEP)
: - Local Education Agency

(Lette;head Block)

Yo " (Date)

(parent, Guardian)
(Address Block)

Dear

o

This is to inform you that we have compléted
‘ : (Student's Complete Name)

evaluations which the Eligibility Determination Committee reviewed and from which they deter-
mined him/her eligible for placement in special education and/or related sexrvices. We wish.
to plan and/or revise his/her individualized education program (IEP). It is your right and
you are encouraged to join with this planning committee so that you may participate and be
fully informed concerning program and/or placement revisions that may be necessary.

The meeting to develop your child'é }ndividualized education program has been scheduled
for ‘ : -

(Date) (Time) . (Place)

oy ) . . .
Please indicate below your decision to particpate in this planning meeting. If you have
any questions or for some reason must change the gscheduled time to attend, please call me.

@ (Signature of Aprropriate LEA Official) . (Date) . . (Telephone)
o . .
0y
. . e e e J— EEE———————— - ] ?,/ o - :
. We would like to participate in planning or revising our child's individualized
education program (IEP). - .
\\ P
(Parent's Signature) (Date)

Wwe do not decire to participate in the planning or revising of our child's
individualized education program (IEP).

Please return this letter as soon as possible. If fbﬁ do not desire to participate, we will
" hold an IEP planning meeting without you. You have a right to review the IEP developed for

your child.

(Parent's Signature -(Date)




IEP FOEM VII
INDIVIDUAL EDUCATICN PROGRAM (IEP) PLAN

An individualized educaticn program (IEP) will be written for all school age students
(6~21) in the State of Alabama who are identified as needing special education and/

or related Services. 6 The requirements must be met as specified by state and federal
requlations. The IEP must includs: .

R
8 121a.346 Content of individualized ed-
wration program.
The individualized educution proegram
for each child muat include:

(a) A statement of the child's present
levels of educational performatce;

(b) A statement of annual goals, in-
cluding short term instructional objec-

(c) A statement of the svecific special
education and related services to be pro-
vided to the child, and the cxtent to
which the child will be able to partici-
pato in regular educatijonal programs;

* (d) The projected dates for initiation
_ -of services and the anticipated duration
of the services; and

(e) Appropriate objective criteria and
evaluation procedures and schedules for
determining. on at least an annual basis,
whether the short term Instructional ob-
jectives are being achieved. -

(20 T.S.C. 1401(10): 1412 (A} 1By 14}, (6).
1414(s) (5); Seuate Report No. 44 148, p. 11
. (19718).)

The IEP should be presented to the parents for approval signatures if they are not
present at the planning meeting. Duplicate copies should be available so that the
parents may keep a copy. If the parent (s) are not present for the planning meeting
it is highly recommended that this notice be preseq;ed'in person or mailed by certi-.
fied mail. . N .

Included in this packet is the IEP Form (VIIa) developed in March, 1977 by the staff
of the Program for Exceptional Childxen and Youth along with a newly developed IEP
Form (VIIIb). An LEA may wish to consider utilization of one of these forms vhen
developing and implementing IEPS.

If Form VIIa is used a space should be added to specify the type physical education
'program to be provided. .
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IEP-1 Form Vil-b

PECY .
ALABAMA INDIVIDUALIZED EDUCATION PROGRAM ) Fobruary 1987
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IEP FCERM VIII

RECOMMENDED PLACEMENT NOTICE

o~

If the parénts are present for the IEP and placement planning meeting, have them sign
the PLACEMENT NOTICE and the IEP plan. )

If the parents are not present for the IEP planning meeting, the completed IEP should
accempany the PLACEMENT NOTICE for the parent's approval. It is highly reccmmended
that this notice be presented in person or mailed by certified mail.

A return self-addressed envlopé should be enclosed i£~the mails are utilized.

If the pars=nts do not choose to approve the recommended placement, th NFERENCE
RECORD AND PARENTAL RESPONSE FORM (IEP Form VIII) should be-completed indicating
an attempt by the LEA and parents to resolve areas of copfern - See CCNFERENCE
RECORD AND PARENTAL RESPONSE €9RM for more information,

The parents have a right to request a due prdcess hearing if they disagree with
school procedures or actions leading to placement.

If an agreement c ot be reached, the LEA may ask for a due process nearing for
a decisiun. . _ C



(School Copy)
RECOMMENLED PLACEMENT NOTICE . . '
: [
l* Local Education Agenc > .
(Letterhead Block) ™~~~ e
- S (Date) Ly
(Parent, Guardian)
(Address,Block)
Dear ' :

The recommended educational program and placement proposed for

(Student's Complete Name)
is . at s :
(Education, Status and Placement) :
as shown on the Individualized Education Program (IEP). Other optians considered were:

?Fose‘options were rejected because:
|
. . I
If you approve this recommendation, sign, date and indicate this below: ™,

\

t

We APPROVE the Eecommended placement and program.

We DO NOT APPROVE the recommended placement and progranm!

(Date) : (Parent’'s Signature) ,
If you were not present for the IEP planning meeting, please review carefully the enclosed IEP.
If you have any questionsé%?ou have the right to request a conference to discuss this with
school personnel before this student placement is made or the program is begun. If you dis-
agree with the outcome of this conference, you may request a formal hearing to contest the
recommended educational program and placement before it is carried out. You should also be
aware of and understand that you have the following rights:
1. To review or make copies of records related to the recommended placement.
2. To be fully informed of the results of the evaluation used to determine
the placement. '~ '
3. To refuse to permit the placement (in which case the school system can
request a hearing to question your decision). - :
4. If vou do not agree with . the school's evaluation, you have a right to get an
outside evaluation at public expense unless the school can present evidence
that the school's evaluation is appropriate. _
S. To request a due process hearing if you disagree with school procedures OT
actions leading to placement.
If you wish to participate in a conference, sign and indicate this below; then return the
school copy in the enclosed envelope.

For further information cbngact: . :
: N ~ (Name) (Title) A (Phone)
\\ ) .

\,
N .,

(Signature of Appropriate LEA Officiai)

———

I wish to request a conference to discuss this placement.

&

} (Date)’ (Parent's Signature) : .

e
\
i

(PLEASE RETURN THIS NOTICE TO THE SCHObL IN THE ENCLOSED ENVELOPE,)

EMC?\ i e

IToxt Provided by ERI

LI



E

PARENTAL RIGHTS IN SPECIAL EDUCATION

As a parent of a child who is receiving special education benefits, you have certain rights which are safeguarded by state or federal statute. We wantyou
to know about these rights. . :

The rights to which you are entitled are listed below in abbreviated form under nine headings. If you would like a further explanation of any of these rights,
you may contact the principal, the special education coordinator, your superintendent of schools or the Program for Exceptional Children and Youth, Ala-
bama State DEpartmem of Education, State Office Building, Montgomery, Alabama 36130 (832-3230).

RECORDS: .

1) Right to inspect and review records; 2) Right to make copies of records; 3) Right to be informed of all types and locations of records being collected,
maintained or used by the agency; 4) Right to ask for an explanation of any item in the records; 5) Right to ask for an amendment of any record on the ground
it is found inaccurate, misleading or violates privacy rights; 6) Right to a hearing if the agency refuses to make the requested amendment.

INDEPENDENT EVALUATION: .

1) Right to an independent educational evaluation: 2) Right to have the independent evaluation considered when placement and program decisions are
made; 3) Right to be told where an independent evaluation may be obtained at no expense or low expense; 4) Right to have the agency pay for the inde-
pendent evaluation if the agency’s evaluation is not appropriate; 5) Right to be told the procedures forobtaining an independent evaluation at public expense
and the conditions under which such an evaluation may be obtained. :

NOTICE: ’

1) Right to nutice before the agency initiates or changes (or refuses to initiate or change) the identification, evaluation or placement of your child; 2) Right
to have that notice in writing. in your native language, or other principal mode of communication, at a level understandable to the general public; 3) Right
to have the notice describe the proposed action. explain why it is proposed, describe the options considered and explain wh§f those other options were
rejected; 4) Right to be natified of each evaluation procedure, test record or report the agency will use as a basis for any proposed action.

CONSENT: ' :

S) Right to give consent before an evaluation is conducted and before initial placement is made in special education; 6) Right to revoke consent at any
time; 7) Right of the agency to proceed in the absence of consent to a hearing to determine if your child should be initially placed.
‘FEARINGS:

1)Right o request an impartial due process hearing to question the agency’s identification, evaluation, or placement -of your child or to question the
ajiency's provision of a free appropriate public education; 2) Right to have the hearing conducted by the State Education Agency; 3) Right to be told.of any
f.ee or low-cost legal and other relevant services available {c. g.. expert on handicapping conditions that may be a witness at the hearing); 4) Right o have
the hearing chaired by a person not employed by a public agency involved in the education of your child or otherwise having any personal or professional
interest in the hearing; 5) Right to see a statement of the qualifications of the hearing officer; 6) Right to be advised and accormpanied at the hearing by

" counsel and to be accompanied by individuals with special knowledge or training in problems of the handicapped: 7) Right to have your child present;

8) Right to have the hearing opén to the public: 9) Right to present evidence and confront. cross-examine and compel the attendance of witnesses; 10) Right
to prohibit the introduction of any evidence at the hearing that has not been disclosed at least five days before the hearing; 11) Right to have a record of the
hearing; 12) Right to obtain written findings of fact and a written decision within 45 days after the State Education Agency received the initial request for
the hearing: 13) Right to appeal io the Alabama State Board of Education and receive a decision within 30 days of the filing of an appeal; 14) Right to have a
hearingand an appeal set atatime reasonably convenient to the parent; 15) Right to appeal a decision from the State Board of Education in court; 16) Right
to have your child remain in his or her present educational placement during the perdency of the administrative proceeding, unless parent and agency agree
otherwise. ’ :

EVALUATION PROCEDURES: # o

1) Right to have a full and individual evaluation of your child’s educational needs, 1 . ght to have more than one criterion used in determining an
appfopriate educational program for your child: 3) Right to have the evaluation performed b a multidisciplinary team; 4) Right to have your child assessed
in al}-arcas related to the suspected disability 5) Right to have a re-evaluation every three years or more frequently if conditions warrant or if you or your
childxs teacher requests it. '
LEAST RESTRICTIVE ENVIRONMENT:

1) Right to have your child educated with non-handicapped children to the maximum extent appropriate; 2) Right to have your child removed from the
regular educational environment only after supplementary aids and services were tried and found unsatisfactory; 3) Right to have a continuum of alternative
placements so that renoval fron: the regular educational environment can be the least necessary deviation; 4) Right to have supplementary serviges such as
resource room or itinerant instruction to make it possible for your child to remain in a regular class placement; 5) Right tohave a placement in the ‘school your
child would attend if non-handicapped unless the individual education plan requires some other arrangement 6) Right of your child to participate with
non-handicapped children in non-academic and extra-curricular services and activities such as meals, recess, counseling, clubs, athletics, and -special
interest groups. ’ ‘

CONFIDENTIALITY OF INFORMATION:

1) Right to restrict access to your child’s records by withholding consent to disclose records; 2) Right to be informed before information in your child’s
file is to be destroyed; 3) Right to be told to whom information has been disclosed. 1
INDIVIDUALIZED EDUCATION PROGRAM:

1) Right to attend the meeting to develop. review ot revise the Individualized Education Program (IEP); 2) Right to be notified of the 1EP meeting early
enough to vnsure an opportunity to attend; 3) Right to have the IEP meeting scheduled at a mutually agreed upon time and place; 4) Right to an interpreter
for those parents who are deaf or whose native language is ofther than english; S) Right to a copy of the IEP upon requests; 6) Right to bring other peopel to
the IEP meeting; ' 7) Right to ask for a revision of the [EP. : '
YES. as parents of children who are enrolled in special education, you have many rights. And for each of these rights, there are certain responsibilities ...
both for you, as parents, and for your school system. The school system is responsible for safeguarding your rights. You, in turn, should attempt to keep the
school system informed of things that affect your child’s education. Also, you are urged to assist the school by attending 1EP conferences and by keeping the
lines of communication open at all times. When you are unhappy with your child’s education, it is important to tell your school principal or coordinator of

x’Spccial education. If you need further assistance in talking to people in the school system, there are parent groups where you can obtain help and where you

can talk freely and openly about your concerns. Also, you can contact the State Department of education. But first and foremost, talk to your child’s teacher,

cooperition of parents. too. .

your principal, of other school administrators. Schools are there to help children grown and develop into capable adults. But schools need the help andq

I These rights may be found ins the Federal Register. The format in which they appear in this notice is based on Educational Rights of Handicapped Children
(pp. 29-30). Reed Martin, Author, Research Press Company. 1977. - . .

(")'\
'{

1 have rececived and understand my rights. 6

{

@ . (Parent's Signatufe) . . (Date)

Aruitoxt provided by Eic:



' The reéommendcd‘bdﬁcgtional program and placement proposed foz

)

RECOMMENDED PLACERFNT NOTICE ’ IEP FORM VIIDb

(Parent Copy)
Local Education Agency
(LetteThead Block) - /
(Date) r//'
(Parent, Guardian) _
(Address Block) , (
Dear - . : )

. (Student's Complete Name)

is at :
(Education, Status and Placement) -

as shown on the Individualized Education Program (IEP). Other options considered were:

\ . . g \

Thosa options were rejected because: R |
\

If you approve this recommendation, sign, date and indicate this below:

We APPROVE the recommended placement and program.

We DO NOT APPROVE the recommended placement and program.

(Date) . (Parent's Signature) .
If you were not present for the IEP planning meeting, please review carefully the enclosed IEP.
If you have any questions, you have the right to request a conference to discuss this with
school personnel before this student placement is made or the program is begun. If you dis-
agree with the outcome of this conference, you may request a formal hearing to contest the
recommended educational ‘program and placement before it.is carried out. You should also be
aware of and understand that you have the following rights: '

1. To review or make copies of records related to the recommended placement.
2. To be fully informed of the results of the evaluation used to determine
the placement. :
3. To refuse to permit the placement ,(in which case the school system can
request a hearing to question your decision). :
4. If you do not agree with the school's evaluation, you have a right to get an
outside evaluation at public expense unless the school can present evidence
that the school's evaluation is appropriate. :
5. To request a due process hearing if you disagree with school procedures or
actions leading to placement. :
If you wish to participate in a conference, sign and indicate this below; then return the

school copy in the enclosed envelope.

For fyrther information contact: ' /
Lo ) (Name) (Title (Phone)

(Signature of’Appropriate/LEA Official)

I wish to request a conference to discuss this placement.

.’

(Date) (Parent's Signature)
)

§ G,
(PLEASE RETURN THIS NOTICE TO THE SCHOOL IN THE ENCLOSED ENVELOPE.)
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|
PARENTAL RIGHTS IN SPECIAL EDUCATION

As . parentof a child who is receiving special education henefits, you have certain rights which are safeguarded by state or federal statute. We want yuu
to know sthout these rights.

‘The nights to which yon are entitledare listed below in ahhreviated form under nine headings. If you wuuld like a further explanation of any of these rights,
you may contact thg prinaipal, the special-education coordinator, ypur superintendent of schools or the Program for Exceptional Children and Yuuth, Ala.
bama State Department of Education, State Office Building, Montgomery, Alabama 36130 (832-3230).

RECORDS: . . _

1) Right to inspect and review records; 2) Right to make cupies of records; 3) Right to be informed of all types and locations of records being collected,

. maintained or used by the agency: 4) Rightto ask foran explanution of any item in the records; S) Right to ask for an amendment of any record on the ground

itis found inaccurate, misleading or violates privacy rights; 6) Right to a hearing if the agency refuses to make the requested amendment.
INDEPENDENT EVALUATION: .

1) Right to an independent educational evaluation; 2) Right to have the independent evaluatiun considered when placement and program decisions are
made; ) Right to be wld where an independent evaluation may be obtained at no expense or low expense; 4) Right to have the agency pay for the inde-
pendent evaluation if the agency’s evaluation is not appropriate; S) Right to he told the procedures for obtaining an independent evaluation at public expense
and the conditions under which such an evaluation may be obtained. ) .
NOTICE: .

1) Right to notice hefore the agency initiates or changes tor refuses to initiate or change) the identification, evaluation or placement of your child; 2) Right

o have that notice 1 wating, in your native language, or other principal mode of communication, at a level understandahle to the general public: 3) Right

to have the notice deseribe the propased actwn. explain why it is propused, describe the options considered and explain why those other options were
rejected; 0 Right to be notitied of each evaluation procedure, test record or report the agency willuseas a basis for any pruposed action.
CONSENT: i i '

S) Right to/ give vonsent before an evaluation is conducted and before initial placement is niade in special education; 6) Right to revuke cunsent at any
time; 73 Right of the agency to proceed inthe absence of consent toa hearing to determine if your child should he initially placed.
HEARINGS: .

DRight to request an impartial due process hearing to question the agency's identification, evaluation, or placement of your child or to question the
agency's provision of a free appropriate public education; 2) Rightto have the hearing conducted by the State Fducation Agency; 3) Right to be tuld of any
free or low-cost legal and other relevant services availahle (e g.. experton handicapping conditions that-may be a witness at the hearing); 4) Right o have
the hearing chaired hy a person not employed by a public agency involved in the education of ynur’"cv
interest in the hearing; 5) Right to see a statement of the qualifications of the hearing officer; 6) Right to be advised and accompanied at the hearing by
counsel and'to be accompanied by individuals with special knowledge or training in problems of the handicapped; 7) Right to have’ your ¢hild present;

* 8) Right to have the hearing open to the public; 9} Right 10 present evidence and confront, cross-examine and compel the attendance of witnesses: 10) Right

to prohibit the iatroduction of any evidence at the hearing that has not heen disclosed at least five days before the hearing; 11) Right to have a record of the
hearing: 12) Right to ohtain written findings of factand a written decision within 45 days after the State Educatidon Agency received the initial request for
the hearing; 13) Right to appealto the Alabama State Board of Education and receive a decision within 30 days of the filing uf an appeal; 14) Right to have a
hearing and an appeal setat a time reasonably convenient to the parent; 15) Right to appeal a decision from the Sth.(c Buard of Education in court; 16) Right
to have your child remainin hisur her present educational placement during the pendency of the ad ministrative proceceding, unless parent and agency agree
otherwise. ' ) !
EVALUATION PROCEDURES:

1) Right to have a full and ipdividual evaluation of your child's educational needs: 2) Right to have more than one criterion used in determining \an
appropriate educational prograot for your child; 3) Right to have the evaluation performed by a multidisciplinary team;: 4) Right to have your child assessed
in all areas related to the-suspected disability 5) Right to have a re-evaluation every three years or more frequently if conditions warrant or if you or your

’

- child's teacher requests it

LEAST RESTRICTIVE ENVIRONMENT:

1) Right to have your child educated with non-handicapped children to the maximum extent appropriate; 2) Right tu have yuur child remuved from the
regalar educational environment only after supplementary aids andservices were tried and found unsatisfactory; 3) Right to have a continuum of alternative
placements so that removal from the regular education al environment can be the least necessary deviation; 4) Right to have supplementary services such as
resouree room of itinerant instructinn to make it possible for your child iy remainina regular class placement; 5) Right to have a placement in the school your
child would attend if non-handicapped unless the individual edacition plan requires some other arrangément 6) Right of your child w participate with
non-handicapped children in non-academic and, extra-curricular services and activities such as meals, recess, counseling, clubs, athletics, and special
interest groups. ‘ ’ : '

CONFIDENTIALITY OF INFORMATION:

1) Right to restrict access tu your child's records hy withholding consent to disclose recurds: 2) Right to be informed before informatiun in your child’s
file is to be destroyed; 3) Right to be told to whom informationhas been disclosed. |
INDIVIDUALIZED EDUCATION PROGRAM: . . g

1) Right to attend the meeting to develop, review or revise the Individualized Education Program (IEP): 2) Right to be notified, of the IEP meeting eatly
enough to cnsure an opportunity to attend; 3) Right to have the 1EP meeting scheduled at a mutually agreed upen time and place; 4) Right to an interpretefr

hild or otherwise having any personal or professional’

for those parents who are deafor whose native language is ofther than english: S) Right to a copy of the 1EP upon requests; 6) Right to bring other peopel to

the IEP meeting: 7) Right to ask for a revision of the IEP. }

YES, as parents of children who are enrolled in special education, you have many rights. And for each of these rights, there are certain fespunsibilities ...
both for you. £s parents, and for your schoal system. The school system is responsible for safeguarding your rights. You, in turn, should attempt to keep the
school system informed of things thataffect yotur child*s education. Also, you are urged to assist the school hy attending IEP conferences and by keeping the
lines of communication open at all times. When you are unhappy with your child's education, it is important to tell your school principal or coordinatorof
special education. If you need further assistance in talking to people in the school system, there are parent groups where you can obtain help and where you
can talk freely and openly ahoat your concerns. Also, you can contact the State Department of education. But first"and foremost, talk to your child’s teacher.

cooperation of parents, too.

yuur principal, or other school administrators. Schools are there to help children grown and develop into capab]ﬁ’é adults. But schools need the help and e

I These rights may he found inthe Federal Register. Thvfurmvur inwhich they appear in this notice is based on Educational R&'{@n of Hundicapped Children
(pp. 29-30). Reed Martin, Author. Resedrch Press Compuny, 1977 7 ) ad

RIC

1 have received and understand my rights. ' Bd ' A .
() (Parent's Signatllure) (Date) . o [

Aruitoxt provided by Eic:



IEPp FfOM IX

CCNFERENCE RECORD AND PARENTAL RESPQNSE FORM x

This form should be completed immediately following or duridg any conference
held for the purpose of resolving placement/program cConcerns. Completion of the
form offers the opportunity for parents to request a due process hearing.

The parent may wish to take this form home for ZIurther consideration before”

signing. In this event a self-addressed envelope should be furnished to the
parent(s) .

-




IEP FORM IXa

(School Copy)
CONFERENCE RECCORD AND PARENTAL RESPONSE FORM
(School System)
{Letterhead Block)
~ (Date)
(Parent, Guardian)
{Address Block)
Dear :
This letter will sarve as a record of the conference with you on
' ‘ (Date)

(Place of Conference)

The fcllowing persons were participants:

NAME TITLE

The issues resolwved and/or changes made were:

The issues nv... resolved were:

i

i
TF YOU AVPROVE of the recommended placement and program for the student, please check
the space provided for approval and sign your name. Changes in the original plan will
be made ag indicated under "issues resolved." You will receive a copy of the revised
placesent and program plan. As soon as you give vour approval the program will begin
as plasned. &

IF YOU DO NOT APPROVE the rececmmended placement and program and your concerned Iissues
ware not resolved, you may wish to request a hearing. If so, check the space on the
following page that is provided for disapproval and sign. To request a hearing saend

~your reaquest to:

(Name)

(Adéress) .

ERIC | 70
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Conference Form
page 2

If you do not approve of the recommended placement and program, the student will remain
is his/her present assignment until a decision is made by the hearing officer.

Please check one and sign.

I APPROVE of the educational placement and program which is recommended.

T DO NOT APPROVE of the educational placement and program which is recommended.
I therefore recuest a hearing.

(Date) (Signature of Parent)

(Signature of Appropriate School Official)

(Individual School Address)




CONFERENCE RECCRD AND PARENTAL RESPCNSE FORM / IEP FORM IXb

) (Parent Copy;
(School Systau’ /
{Letterhead Blocik) ) /
. /
{(Date) /
,
(Parent, Guardian)
(Address Block)
Dear .
This letter will serve as a record of the conference with you on
’ (Date)
{Place of Conference)
. Z J
‘The following persons ware participants:
NAME | TITLE i
o e
,—/"'/’
,-—/ﬂrv-”’
The issues resolved and/or changes made were:
The issues not resolved were: \
3\

IF YOU APPROVE of the recommended placement and program for the student, please check
ame. Changes in the original plan will

the space provided for approval and sign your n
You will receive a _copy of the revised

he made as indicated under "issues resolved."”
placement and program plan. As soon as you give your approval the program will begin

as planned.

e recommended placement and program and your concerned issues
1f so, check the space on the

To request a hearing send

IF YOU DQ NOT APEROVE th
were not resolved, you may wish to request a hearing.

following page that is provided for disapproval and sign.

your request to:

(Name)

(Address)




Conference Form
Page 2

If you do not approve of the recommended placement and program,'the student will remain

is his/her present assignment until a decision is made by the hearing officer.

pledse check one and sién.

I APPROVE of the educational placement and-program which is recommended.

I DO NOT APPROVE of the educational placement and program which/is recommended.

1 therefore request a hearing. ~ N
(Date)

(Signature of Parent)

(signature of Appropriate School Official)

o]

(Individual School Address)




O
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Aruitoxt provided by Eic:

IEP FORM X ' \
NOTICE OR REQUEST FOR HEARING \

-4

This form is to be used whe# the parent(s) or the school system initiétes
a hearing concerning the identification, evaluation or educational place-
ment of a student. '

The LEA should always maintain a carbon copy of this type correspondence.
Appropriate documentation of parent notification/involvemant is required
by legislation.

The Federal Register (121a.506) states that:

§ 1215.506 [oapartial due process hear-
ing.

(a) A pareat or a public educitional
agency may initiate a hearing on any of
the matters described in § 1212.504(n) (1)
and (2),

“«b) The hearing mus¢ be conducted by
the Stats educational agency or the pub-
lic agency directly responsible for the
education of the child, ‘as determined
under State statute, State regulation, or
a written policy of the State educational
agency., .

(¢) The public agency shall inform the
parent of any free or low-cost legal and
other relevant services available in the
area i£: C &

(1) The perent requeats the informa-
tion; or

(2) The parent or the agency initiates
A liearing under this section.

{20 U.9.C. 1418(b)(2).)

Comment: Many States huve pcintsd to
the succees of using omediation as an inter-
vening swp prior w snnducting a format dus -
procesa ,hearing. Although the proceme of
mediation |y not required h; the statute of
thess regulationy, an Agency mayzy wish to
stiggeat medistion tn disputes wouncerning the
idencificaticn. evaluation, aad <ducationsl
placemnent of handlcapped children, and the
proviston of a ‘Tee appropriate public educa-
tion to those children. Mediatioas have beon
conducted Ly merobers of 3tate educsilonsl
agencles or local educational agency persol=
nel who were not Previoualy involved in the
particular case. {n many cases, mMmedlation
leads t0 resolution of difersnces betwesn
parents and sfencles without the Jdevelop-
ment of an adverssrial relationsaip and with -
minimal emotional stress. However, medic-
tlon may not Le tsed to deny or delay a
parent's rights under this subpart.

PR

Each school system should develop a list of services applicable to their

particular geographical area that serves as an enclosure that will satisfy
the above regulation. The LEA must also enclose the ALABAMA DUE PROCESS
PROCEDURES as outlined in the current Alabama Annual Program Plan for EHA.

74



IEP FORM X

NOTICE CF EBJEST FCR A HEARING

Local Education Agency
(Letterhead Block)

" (pate)

(Parent, Guardian)
(Address Block)

Dear

This is to notify you that
: (School System)
filed a request with the State Department of Education on

{Date)
for a due process hearing before an impartial officer pertaining to the proposed

(Identification, Evaluation, Placement or Free Appropriate Public Education)

(Student's Complete Name)

The hearing officer will notify you as to the time and place of the hearing.

If you do not agree with the school's evaluation, you have a right to obtain an indepen-
dent evaluation at public expense by a qualified examiner certified/approved by the State
Departﬁent of Education unless the school system can present evidence through due process
procedures that the school's evaluation is appropriate. You have the right to be repre-
sented at the hearing by a person or persons of your choice. You also have the right to
review and/or copy all of your child's school records. A small fee may be charged for
duplication services relating to this.

Enclosed is a copy of the hearing procedure and a description of your rights. A list of
agencies in the community from which legal counsel may be obtained is also enclosed.

Should you have any questions, please feel free to.contact me. We hope that this hearing
will help us to reach an agreement so that your child is assured of an appropriate educa-
tion. - ’ :

Please be assured of our continued interest in working with you to provide the best possibl
placement/program for your child.

(Signature of Appropriate Official)

(Telephone)

(Individual School Address)

e

L

e




