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ADULT CUBAN IMMIGRANT PROJECT-

TEACHER MATERIALS

--Pads

--Pencils

--EAC Book J--

--EAC Book II

--Everyday Conversation in English I & II

--Curriculum Guide I & II

--Application Forms

--Everyday English I - IV

--Job Application Language

--Using the Want Ads

--My Job Application File

--Employability Skills. Series

--10 FSES employment applications

--10 Change of address forms

--Los Verbos en Ingles Book I & II

I 'certify that I have received the above materials and
will return them upon the termination of the class.



ADULT CUBAN 'MIGRANT PROJECT

STUDENT EVALUATION

INSTRUCCIONES: Favor de marcar la respuesta apropiada.

1. La maestra da 4nfasis a la pronunciaciem.
Siempre
De vez en cuando
Nunca

2. La maestra estimula a los estudiantes para que usen
el ingl4s en el salon de clases.

Siempre
De vez en cuando
Nunca

3. Las lecciones que la maestra presenta son claras y me
ayudan a comprender la vida americana mejor.

Siempre
--be vez en cuando

Nunca

4. Las lecciones estan niveladas a mi grado de conocimiento.

Siempre
De vez en cuando

--Nunca

5. La maestra emplea la pizarra, laminas u otnos materiales.

Siempre
--be vez en cuando
Thunca

6. El especialista ocupacional (consejero) - sus presentaciones
y consejos me ayudan a entender las carreras y trahajos que
existen.

Siempre
--be vez en cuando_De

140



iFoRMAT FOR PART-TIME
TEACHER OBSERVATIUN

ADUHT.CUBAN IMMIGRANT P!1O1ECT

Teacher:

Date:

Teacher use; prescribed curriculum materials.

Teacher developed materials in use?

Satisfactory

'Lacher uses audio-visual:

Teacher provides handuuts for reinforcement:

Teacher uses blackboard:

Teacher stimulates students talk/response:

Teacher presents materials in proper sequence:

Material presented is appropiate to students
needs/interests:

Teacher level of volim,e is audible:

Teacher pronunciation is clear:

Teacher's English sLYucturwif3 correct.:

Needs
IMOTOVOMOIIL



ADULT CUBAN IMMIGRANT PROJECT

OUTLINE FOR TEACHER TRAINING UNITS

I. PRONUNCIATION

Difficult Sounds

Tongu-L) Twisters

Basic Pronunciation

Prototype Lessons

Consonant Clusters

II. LISTENING SKILLS/CONVERSATION

How to Say Goodbye

Directed Listening

Listening for Meaning

Aspects of Conversation

How are ya Doing?

Conversation an Art

[II . VOCABULARY

Idioms

Thanksgiving Holiday

Oral Interaction

Dialogues

How to Teach a Dialogue

IV. GRAMMAR

Adult Cuban Immigrant Curriculum



V. READING

Checklist of Instructional Needs of Non-Readers or Primers

ESL Reading Objectives

Assessing Reading Skills

VI. WRITING

The Critical Importance of Learning

Teaching Writing

VII. EMPLOYABILITY

Employability Skills for the ESL Teacher

VIII. CULTURAL COMMUNICATION

Cultural Accents

The Body Talks

American/Vietnamese Cultural. Differenc6s

IX. PROGRAM ORIENTATION

Teacher Packet

Coping with the Multi-Level Classroom

v' all
Trite Phrases and Cliches

Self-Evaluation for Teachers

143
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X. PROGRAM TESTS

OPI

STEL

interamerican Reading

Vocational Interest. Inventory

Coping Skill inventory

Certifica:0 Standards

Pilling out your IEP

144
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APPENDIX B

VOLUNILLR TRAINING MATERIALS

Project

Volunteer Tips

That is ESL?

haw to Teath aDialco

Lesson Plans

Pronunciation Difficulties

Curriculuil Design

145
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ORANGE COUNTY SCHOOL BOARD

LANGUAGE SKILLS AND TRAINING FOR ADULT CUBAN IMMIGRANTS

The School Board of Orange has been awarded a contract through the U. S.
Department of Education to provide English language and pre-vocational/
occupational skills training to adult Cuban immigrants. This project will serve
the Cuban born, 16 years and older, who arrived in the United States after

August 1, 1979. The target date for the official beginning of the project
components is June 15, 1981.

The purpose of the project is to enable adult Cuban entrants with English
language skills in order to become more employable and productive members of our
community.

The five components are described below:

Outreach
An overall outreach strategy that includes neighborhood canvassing, use of

media, distribution of promotional material, referrals, on-site recruitment,
etc., will be adapted and implemented. Linkages with existing networks will be
an important vehicle for reaching the Cuban entrants.

Assessment
Effective assessment instruments and inventories will be selected and

utilized to determine student entry/exit levels, needs, etc. A monitoring
system for regular follow-up assessments will be developed and implemented. A
survey of community resources will be published and disseminated in English ^nd
Spanish.

Literacy and Life Skills Instruction
Project participants will be placed into existing ESL classes and/or new

classes will be scheduled as enrollment increases. Staff and curriculum
development activities will be conducted to review and update current ESL
curriculum to reflect participant needs/goals and staff will be trained to
effectively implement new curriculum.

Occupation and Life Goals Instruction
A pre-vocational ESL course that teaches employability skills and specific

vocational information will be developed and run concurrently with regular ESL
program. Participants will be assessed and counseled to determine their
literacy levels, language proficiency, survival skill needs, vocational
background and goals, and other related needs. An Individualized Educational
Plan (IEP) will be developed and participants will be placed in appropriate
programs.

Linkages
Cooperative agreements with agencies/organizations/churches/school programs

will be established. Staff development will be provided to facilitate linkage
relationships. An advisory commitee will be formed and will meet quarterly.

de/3/20
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ADULT CUBAN IMMIGRANT PFOJECT

VOLUNTEER TUTORS

Here are just a few of the ways YOU could help in an ESL class:

1. Tutor an adult or group of adults in a prescribed procedure for
which you have been trained.

2. Provide opportunities for adults to master vocabulary and/or
structures already introduced by teacher.

3. Review previously taught skills with absentees.

4. Monitor laboratory experiences(tape recorders, language masters,etc.)

5. Assist teacher in operating audio-visual equipment.

6. Oversee adults completing written exercises.

7. Assist adults needing remedial work.

8. Drill technical vocabulary with advanced students.

9. Assist teacher in introducing new structure and vocabulary
by taking part in role: playing activities.

lo. Practice various dialogues with adult learners.

11. Assist in preparing individual task materials.

12. Inform adult learners of vital community information through
basicj.F,Tnlish presentations.

Contribution:

Develop in adults a sense of accomplishment; help adults enjoy
the learning activities on one-to-one and small group bases;
demonstrate an acceptance of foreigners in our country; help in
the expansion of friendships and communication techniques; assume
a supportive role thereby freeing the teacher to provide more
contact with individuals; help in organizing social occasions;
help in planning activities which build a positive self-concept
in adults; assist newcomers in our country become acculturatedto
life in the United States.

147
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IV.A. What is ESL?

ESL is the commonly-used acronym for English as a Second Language which in-
volves teaching English to people who speak other languages. ESL programs are
designed to teach people how to use the words and sentence patterns of English
for effective communication, and differ in fundamental respects from programs de-
signed for native English speakers (such as literacy, reading improvement, or
speech therapy).

Knowing a language consists of having control over its four systems: you
must know the sounds (phonology) of the language; if you know the sounds you can
combine them to form words (vocabulary); these words, put together in proper or-
der, make grammatical sentences (syntax); and these sentences, used appropriately
in a given situation, enable you to communicate effectively in a social situation.
These four systems are expressed through the four skills of a language: speaking,
listening, reading, and writing. Thus, it should be clear that teaching a lan-
guage does not necessarily mean teaching reading and writing; nor does it mean
just teaching vocabulary items. Language is a system of patterns, with sounds and
meaning; you will find that a majority of your beginning students need immediate,
work with understanding and producing the spoken language.

IV.B. Meeting the students' language needs

As just mentioned, the refugees will usually need, initially, help with the
spoken language. However, since language is used for communicating, they must be
taught the language which is specific to their communication needs. For example,
if the student knows no English, and needs to function in the daily activities of
the community, you will need to concentrate on "survival" English. If the stu-
dent is also illiterate, you may need to also work on survival literacy to enable
the student to read the signs, labels, and forms so important in our technological
society. If the student knows little or no English-but has employment ar an imme-
diate goal, you should concentrate on general vocational English (in addition to
Survival English). Or if your student is already trained in an occupation, but
needs to transfer those skills to an English-speaking society, you should concen-
trate on the English specific to that particular occupation. Let's be more speci-
fic.

Survival English provides the language necessary for minimum daily function-
ing in the community. The English structures (grammar) to be covered should in-
clude (at least) simple statements, questions, and vocabulary, taught in the con-



feAt of useful
consumer/environmental skills, such as:

- personal information (name, address, tel.#, etc.)- money/credit
- housing
- health
- transportation
- communications (telephone,

postal system, radio, etc.)- shopping (food, clothing,
non-essentials)

- community resources, social services
- emergency measures
- taxes, insurance
- American social customs, manners and practices

Teaching English to women and the elderly who spend most of the time at home
running a household and/or caring for families may be viewed as a special type of
survival English and may include, in addition to some of the topics mentioned
above, the following:

-- household safety (including appliance use)- cooking
- use of energy

- cleaning and home maintenance
- nutrition
- schools

Literacy is usually taught in conjunction with spoken (survival) English,
since the learner should be taught to read and write initially only the carefully
controlled language that has been practiced in listening and speaking. FOr'fur-
ther information on teaching literacy, we refer you to our Refugee Education Guide,
Adult Education Series #9, "Teaching ESL to Illiterate Adults," which can be ob-
tained by calling the toll-free number on the title page of this guide.

General vocational ESL aims at providing the refugee with language necessary
for getting, keeping, or changing jobs. In addition to a few of the survival
skills, you may want to focus on teaching English structures, vocabulary, pronun-
ciation, and listening comprehension in the context of:

- filling out applications and forms
- interviews

- finding jobs
- career exploration
- salaries and fringe benefits
- giving and taking instructions
- employer expectations
- interpersonal relationships in a work setting
- cultural work norms

Occupation specific ESL is designed to give the student already trained, or
in training in a specific occupation, the capacity to practice that occupationin an English-speaking environment. You should focus on the specific understand-
ing, speaking, reading and writing skills needed to succeed in that particular
job, including:

- occupation specific vocabulary
- asking and answering work-related questions

-14-
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ADULT CUBAN IMMIGRANT PROJECT

HELPFUL HINTS

HOW TO TEACH DIALOGUE

Dialogues are useful devici.!s in stimulating oral conversation, teaching
refugees about new concepts and coping skills. You can also include statements
that are used in everyday language. You may also build on or expand the dialogue.

Below please find listed some positive ideas about dialogue teaching:

-Dialogues can be used as a "focal point" of a lesson

-Dialogues can be used as a culminating activity

-Dialogues can be translated in role-play situation

-Dialogues can present an everyday situation.

Here's some steps to follow:

1. Establish the situation and make sure the students understand
the characters and interaction
(This may be done drawings, flannel, boards, etc.)

2. Teach the new words and expressions through association with
real objects pictures, pantomime or gestures.

3. If feasible, you may need to explain in native language.
(Do not translate word for word.)

4. Read and act out the dialogue as the students listen This
should be done 3 or 4 times. By the end, the students
should be able to differentiate the characters.

5. Say each sentence 3 or 4 times, then.ungage the group in
choral_ repetition.

6. After this, I like to present the written form of the
dialogue. Usually on the board.

7. Split the group and have each side take 1 character's part.

8. Reverse the roles of each side. This is done so that
everyone is able to learn the dialogue.

9. Ask for volunteer students to dramatize the dialogue. Or
you might like to assign small group dialog practice. Each
group is responsible for presentation of the same dialogue.

10. After all groups have had the opportunity to dramatize
(or read) the dialogue. You may want to go back and provide
reinforcement for those "difficult to say" sentences.

11. Begin erasing the dialogue. Have students fill in the erased
words or phrases.
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12. After this activity you might like to erase more of the sentences,
having the students orally replacing them.

13. As a culmination to the dialogue you might like to ask questions
to stimulate conversation or introduce a subject of study such as
paying utility bills.

14. Try to provide a written copy of the dialogue so that the students
can take it home and practice.

15. Dialogue teaching is fun and effective:.

Additional hints about dialogues are forthcoming.
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Lesson Plan

Objective

Review

Generalized Curriculum and Lesson Plan

Level

Evaluation of Refugee
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grammar

sounds
vocabulary

sovjal uz,age / culture
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Present new Meaning Action
(Explain) Context

Practice Drills L-S

Application Per group activities L-S

- can be a wav of evaluation Problem - Solving R-W

- can be homework ) Communicative exercises L-S-R

Teacher self-review

Anne E. Lomperis 152
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ALARM CUBAN IMMIGRANT PROJECP

PRONUNCIATION

Most speakers of Spanish will have difficulty in the recognition
and/or production of the following English vowel .pounds:

(iy) vs (i) (beat/bit)
(i) vs (,])) (bit/but)
(ey) vs (e) (bait/bet)
(e) vs (m)(bet/bat)
(e) vs (a) (bet/but)

vs (a) (bat/but)
(a) vs (a) (cut/cc"
() vs (u) (buck/book)
(a) vs (3) (but/bought)
(a) vs (ow) (cot/coat)
(R.) vs (D) (cot/caught)
(u) vs (uw) (pull/pool)
(u) vs (ow) (could/code)

CONSONANT SOUNDS

(M) vs (3)
(p). vs (h)
(hw) vs (h)
(w) vs (hu)
(w) vs (g)
(f) vs (-CO

(v) vs (b)
(3) vs (t)
(0) vs (s)
(0) vs (s)
(X) vs (e)
(j) vs (d)
O vs (z)
Is) vs (s)
(s) vs (z)

(c) vs (S)

(j) vs (s)

V
(j) vs (c)

(ham/hang)
(pack/back)
(whck/hack)
(wac/whack)
(wag/gag)
(fane/thane)
(vat/bat)
(thank/tank)
(tha.lk/shank
(thank/sank)
(thy/thigh)
(than/dan)
(then/zen)
(Sack/shack)
(Seal/zeal)

(chatter/shatter)

(Jack/shack)

(jest/chest)

(j) vs (y) (jam/yam)



ADULT CUBAN IMMIGRANT PROJECT
PREVOCATIONAL ESL CURRICULUM DESIGN

ESL INTERMEDIATE LEVEL ESL ADVANCED LEVEL ESL
------

t Competency I ESL for Adult Competency II (Modern American English Book 5-6)

uide for ESL I Curriculum Guide for ESL II Individual Vocational Packets

lish I & II Everyday English III & IV and gaplItLzns to curriculum

on Book in Everyday A Conversation Book in Everyday

I

n Drills

English II

ESL Workbook II

SKILLS:

t Competency I ESL for Adult Competency II

Ln

uide for ESL r Curriculum Guide for ESL II

lish I & II Everyday English III & IV
_

Y SKILLS?

?orms
Job Application Language (ESL Teacher)

*BE3IN VOCATIONAL ESL 2i

)unselina
Emolovability Skills Series (OS)

.n Vocational/

The Work Series (OS)

Using the Want Ads (ESL)

Inguage Ey Job Application File (ESL)

ENTS

1 STEL 200-300

OPI 2+

INTER ENG LEVEL 3
7117n1)01,

STEL 3D0 -500

OPI 3+

INTER LEVEL 4, 5
AVOPT . .
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STUDENT'S NAME:

ADDRESS:

TELEPHONE:

AOULT CUBAN IMMIGRANT PROJECT

FOLLOW-UP VISITS

OATE:

OCCUPATIONAL SPECIALIST:

PRESENT SITUATION:

CENTER:

WORKDONE IN THIS VISIT:

-RECOMMENDATIONS

FINAL RESULTS:

/7 PERSONAL CONTACT L7 TELEPHONE CONTACT

WORKER

WORKER

156''
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OUTREACH PLAN

ADULT CUBAN IMMIGRANT PROJECT January - June 1982

Dates

January to

June January PebruaryIiarchAara_kr_

30 30 30 30

June

30GOAL: Enroll new students 180 30

OBJECTIVE: Contact People 540 90 . 90 90 90 90 90

ACTIVITIES:

I. Personal Contacts:

Ilencies 20

Businesses 30

II. Prospect Contacts:

Computer Search 20 15 5 - -

A22212eferrals 210

240

70

35

40

-

15

40

10

35

40

15

40

15

40

15

40

15

Door to Door Canvassing

Other students Referrals

' Court Probation Clients 18 3 3 3 3 3 3

III. Publicity:

u!stribute Promotional Materials X X X

Pless in v..ia Magica

Press Realease in

Adult Educator
.

.

.

.

.

Articles in EINoticiero, .

.

" ".E1 Imoarcial

H " La Prensa 11111111111M1' X

24
Cara a Cara Pro.ram 1111111111111111111

IV. Attend Community Meetings . X X X

,

.

V. Receive Call In and Walk In ReferralA
. .

. .

.

.
.

VI, Follow-u. to Enroll Students IIII X X

.

.

.

,

,



OUTREACH PLAN

ADULT CUBAN IMMIGRANT PROJECT JULY - DECEMBER 1982

DATES

JULY TO

DECEMBER JULY ' AUGUST SEPTEMBER OCTOBER NOVEMBER DECEMBER

I, GOAL: Enroll New Students

OBJECTIVE: Contact Peo le

ACTIVITIES:

1, Personal Contactsi

Agencies

Businesses

30

60 10

5

10 10 10 10

15

15

2, Prospect Contacts:

Agency Referrals 15

Door to Door Canvassino 30 5

Other Students Refeirals 13. '2 3 2 2

Court ProbatiOn 2

3, Publicity:.

Distribute Promotional Mate.rials

Press in "La Ma ida" X

Press in "La'Semana"

0

27



0

DPTES.
JULY TO

DECEMBER JULY AUGUST SEPTEMBER OCTOBER NOVEMBER

.

DECEMBER

II. GOAL: Maintain Attendance at

the Centers

CBJECTJVE: Identify the Centers with

possible attendance

roblems

ACTIVITIES:

1. Follow up the enrolled students

by personal revisits and/or

telephone calls

2. Visits to Centers to follow up

on students progress, provide

services and further motivate

III. GOAL: Improve student's

com etencies in life skills

X X

X

,OBJECTIVE: Provide lessons on life

skills

ACTIVITIES

1. Small group lectures

Consumer Economics'

Utilizing Community Resources
X

Understanding Gdvernment.and Law,

'UnderstandingParent..Child

RelAionships

Other:,U.S.Culture,Communications

etc.

2. Pre-and-Post Test on Lectures
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I
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OUTREACH PLAN

ADULT CUBAN EMIGRANT PROJECT

July Decembe,, 1981

Dates

July to

December

260

July

50

August

50

Se tember

50

October

40

November

40

December

40
AL: Enroll new students

JECTIVE: Contact People 520 100 100 80 80 80 80

TIVITIES:

60 20 15 10 5 5 5
II Personal Contacts:

Agencies

Businesses .70 20 10 10 10 10 10

Churches
.

15 5 5 5
....

Existing Students 40 40

I. Prospect Contacts:

Past Students 120 30 30 20 10 10. 20

Computer Search 80 40 10 15 5 5 5

Past CETA Participant 70 10 10 ,10 20 10 10

Other A:enc Referrals 110 10 20 20 20 25 15

Door to Door Canvassing

Other Sources

(Call In and Walk In) 140 10 30 15 25 30 30

:. Publicity:

Distribute Promotional Materials

Press in La Majica

Press Release El Noticiero

Channel 9

Channel 24

Press Release

Adult Educator

Newsletters X X X

P '
dii Southside

Sun Newspaper X

Other Sources

% Attend Communit Meetings

.
Receive Call In and Walk In Referrals X X X

. Follow-Up to Enroll Students

0



OUTREACH PLAN

ADULT CUBAN !MIGRANT PROJECT

JANUARY TO JUNE 1983

DATES

JAN.TO

JUNE 1 JAN. FEb.

1. GOAL: Enroll New Students 10 4 2

MARCH

2

APRIL MAY JUNE

OBJECTIVE: Contact People

ACTIVITIES:

30

1. Personal Contacts:

A encies 10

12

10

Businesses 25 25

2. Prospect Contacts:,

Aaencv Referrals

Door to Door Canvassing

Other Students Referrals,

10

OW.
2

10

Call in or Walk in

3, Publicity:

Distribute Promotional Materials

Press in ilLa

Press:in "La Semana"

10 3



DATES

JAN. TO

JUNE JANUARY FEBRUARY MARCH APRIL MAY JUNE

tD .

II. GOAL: Maintain Attendance at

the Centers

;OBJECTIVE: Identify the Centers with

possible attendance

problems

ACTIVITIES:

1. Follow the enrolled students

by personal rE,visits and/or

telephone calls X X

2. Visits to Centers to follow up

on students progress, provide

services and further motivate X X

III. GOAL: Improve student's

competencies in life'skills

X

4

OBJECTIVE: Provide lessons on life

sills

ACTIVITIES:

1. Small grasp lectures

Utilizing CEETilljfGorces

Understanding Paient-7Child

Relationships

Income Tax Returns - Help the

students with their Income, Tax

Returns

27Pre -P,nd -Post Test on Lectures



ANIMA); D

Intake Interview .Fora

WI Rating Forea

Coping Skills Inventory

Vocational Interest Inventory

Individual Education Plan (IEP)

16?



ADULT CUBAN IMMIGRANT PROJECT

INTAKE INTERVIEW

A. Background Information

1. Personal:

Date of
a. Name: Birth

b. Address:

c. Home phone:

d. Social Security Number:

e. U. S. Entry Date:

f. Parole Number:

g. Passport Number:

h. Comments:

Sex:

Work phone;

2. Family Group:

-a. Head of Household? Yes

b. How many members in household?

c. Number of Dependents:

d. Family gross income:

No....

3. Education:

a. Years attended school from age 6:

b. Last Year you attended school:

c. Language of instruction:

d. In what country?

4. Work Experience:

a. Place of present employment:

b. Address of employment:

c. Date of employment:

d. Name of supervisor: Phone No.

c. Position title: Hrs. per week:

f. Salary:

g. Duties:

164
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9. Goals and Skills

1. Goals:

a. What is your reason for attending this class?

to learn English
to get a job
to get a better job
to become a smarter shopper
to become more aware of
my community and its services.

b. Are you interested in training in some

c.

If yes, indicate which area.

auto mechanics
art-drafting
carpentry
electronics
machine trades
brick laying
military
other

area? Yes

to learn how
to contribute more
to my community
to help others
Who?
With what
Other

No

medical
cosmetology
sales
secretarial skills
typing
shorthand
bookkeeping
clerical work
office machines

Do you wish to improve any of your everyday living skills? Yes No

If yes, what skills interest you?

finding the best buy for the money
filling out forms (tax, catalog, applications, etc.)
opening, maintaining and balancing bank accounts
consumer information
dicovering legal rights
learning hou to receive benefits from community agencies
managing time, work and leisure
other

2. Skills

a. What skills do you have now?

b.

mechanical
clerical - typing
artists - sing, dance, draw, etc.
work well with other people
homemaking skills - sewing, cooking
decorating, gardening, landscaping, etc.
other

Listed below are the general skills we teach
Cirdle the areas you have the most interest in learning:

-English -Reading -Writing -Speaking -Job seeking



UktA,N1l3E-UOUNILY
Department of Community and Adult Education

English as a Second Language

ORAL PROFICIENCY INTERVIEW
RATING FORM

Name of Speaker Date

Name of Interviewer Location

PROFICIENCY DESCRIPTION RATING 1 2. 3. 4. 5. 6.
Comprehension 4 8 12 15 1111-73"-
Fluency 2 4 6 8 10 12
Structure 6 12 18 24 30 36
Vocabulary 4 8 12 16 20 24
Pronunciation 0 1 2 2 3 4

TOTAL

LEVEL RANKING TABLE

Total Level Total 1 Level Total Level

16-25 0+ 43-52 2 73-82 3+

26-32 1 53-62 2+' 83-92 4

33-42 1+ 63-72 3 93-99 4+

OPI

MATT

InI:orviewerfa Comments

NUMERICAL RATING CORRELATION

1+ 2 2+ 3 3+ 4

1 2 3 4. 5 6 7 8 9.
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ADULT CUBAN IMMIGRANT PROJECT

PROYECTO PARA EMIGRANTES CUBANOS ADULTOS

Su opinicin sobrc las siguientes oraciones nos ayudare a conocer sus necesidades
mayores.

1. Entender el sistema monetario es:

muy fecil
f5cil
un poco ficil
nada de fecil

2. Comprar comestibles en un supermercado es:

muy facia
Facil
un poco ficil
nada' de facil

3. Leer anuncios para encontrar un apartamento es:

muy facil
Pecil
un poco fecil
nada de ficil

4. Llamar al encargado de la casa para pedirle que repare algo es:

muy facil
f6cil
un poco fecil
nada de fAcil

5. Entender los reglamentos de las casas de apartamentos es:

muy facil
facil
un poco facil
nada de ficil

6. Comprender el funcionamiento del cuerpo humano y cOmo cuidar de el es:

muy ficil
fScil
un poco fAcil
nada de fecil

7. Conseguir citas medicas, ayuda de emergencia y medicinas es:

muy facil
facil
un poco ficil
nada de facil



8. Las leyes de trgnsito de los Estados Unidos se pueden entender:

muy facil
fgcil
un poco facil
nada de facil

9. Devolver o cambiar una pieza de ropa en una tienda por departamento es:

muy fgcil
facil
un poco fgcil
nada de fgcil

10. Comprar ropa adecuada para este clima es:

muy ficil
fgcil
un poco Vasil
nada de facil

11. Encontrar tiendas donde venden materiales por yardas (metros) es:

muy fgcil
fgcil
un poco fgcil
nada de facil

12. Obtener una tarjeta de la biblioteca para tomar libros prestados es:

muy facil
facil
un poco facil
nada de fgcil

13. Conseguir un certificado medico del sistema de salud pliblica es:

muy facil
facil
un poco fgcil
nada de fgcil

14. Obtener informaciOn sobre sitios donde cuidan ninos es:

muy fgcil
facil
un poco facil
nada de fecil

15. Aprender los caminos y direcciones en esta ciudad es:

muy fgcil
facil
un poco facil
nada de fgcil

16. Usar el sistema local de autobuses es:

muy fgcil
fgcil
un poco fgcil
nada. de fgcil

"(s
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ADULT CUBAN IMMIGRANT PROJECT
VOCATIONAL INTEREST INVENTORY

Valores: Seguidamente veran ustedes catorce (14) diferentes condiciones que todos
nos gustan existan en nuestros trabajos. Revise la lista y escoja las cuatro (4)
mas importantes para usted.

1. Seguridad de empleo: Tener un trabajo eatable en el cual sean pocas las
probabilidades de ser despedido.

2. Prestigio: Tener un trabajo que proves posiciOn social y respeto

3. Buen salario: Que le paguen bien por su trabajo.

4. Logros altos: Hacer algo de importancia o tenet exito en un trabajo que
sea dificil.

5. Actividad Butiripria: Un trabajo sin complications y organized°, con la
misma repetition.

6. Variedad y diversidad: Tener la oportunidad de hacer diferentes tareas
y no un trabajo aburrido.

7. Creatividad: Tener un trabajo donde utilize la imaginacion y la inventive.

8. Trabajar con su mente: Un trabajo que lo estimule intelectualmente y le
permlta user sus capacidades mentales.

9. Independiente: Le permite ser su propio jefe, trabajar con sus ideas sin
que otra persona lo este supervisando.

10. Relacionandose con el pUblico: Bregar directamente con otras personas,
ayudandoles a resolver sus problemas.

11. Liderazgo: Ser responsable de dirigir el trabajo de otros y tomar deci-
siones que los afecten.

12. Apividad fisica: Donde mayormerite se utilize el esfuerzo y la capacidad
fisica.

13. Trabajar bail() supervision: Trabajar bajo la direccien de otros y que le
digan que va a hacer.

14. Trabajo manual:.Donde utilize sus manos, mAluinas o herramientas para
hacer o arreglar cosas.



ADULT CUBAN .IMMIGRANT PROJECT
VOCATIONAL INTEREST INVENTORY

HABILIDADES

1. Habilidad artistica: Talento para el dibujo, la decoracion, el diseno y la
pintura.

2. Habilidad musical: Cantar, tocar algun instrumento, composicion musical, baffle.

3. Habilidad matematica: Facilidad para resolver problpmas matematicos y utilizar un
buen razonamiento en la aritmetica

4.Habilidad cientfica: Comprensidn de los principios cient?ficos y trabajar con
experimentos de laboratorio.

5.Habilidad mecSnica: Trabajar con herramientas y maquinas, entender su funcionamiento
y hacer reparaciones.

6. Habilidad Manual: Trabajar con sus mans como en labores f ?sicas, tambien
costura y bordado.

7. Habilidad social: Le es fAcil trabajar y relacionarse con otras personas y
le consideran ser una persona amistosa.

Habilidad para ensenar: Instruir o ensenar a otros realizar alguna actividad.

9. Habilidad para el lidera-b.,: Capacidad para dirigir actividades en grupos,
organizar y desarrollar proyectos diversos. Otras
personas le buscan a usted para que ayude a realizar
algo.

10. Habilidad en trabajo de ofiaina: Mecanografia, puede manipularjdiversas maquinas
de tipo comercial, taquigrafia, es bien organi
zado en su trabajo.



Student

Center

INDIVIDUALIZED EDUCATION PLAN, ORANGE COUNTY PUBLIC SCHOOLS

ADULT CUBAN IMMIGRANT PROJECT

I.E.P. Date

0.P.S,

TEST DATE SCORE COMMENT

OP Status

ESL Teacher

45

....=......

M
migu

10111111111121311IIIIIIIIIMMININIII

111111111111111111

MEM MIIIMMEMM
MMEMMEMM

111011111111111111

1111111111111111111111111111

11111111.111111111111111
3,

111.M.

AGENCY

INVENTION DATE SERVICES

.1,M=1

OCCUPATIONAL STATUS CHANGE - DATE

1111111111111111111111111

11111111111111

p.

rl



DATE

TEST RE-TEST RESULT COMMENT

Additional Comments



4

0

0

0

0
a

C

0

ANNUAL GOAL: Student:

Projected

beginning

dote

Actual

beginning

doh

SHORT RANGE OBJ ECTIVES

OBJECTIVE: Leading to the Annual Goal

2.

.,......1.1110111Rby111.14

7.

Projected

ending

date

Actual

date

mastered

111

METHODS & MATERIALS

OBJECTIVE:

11111111111M
11111111011111111111111111111111

1111111111111111

11111111111111111
11111111111111111

11111111111111101111
1111111



APPEMIX E

Course Outline for VESL for Kitchen

Occupations

Course Out for VESL for Auto

Fechanics

Coping Skill Planning Index

Employability Skills for the Teacher

Employobility Skills Curriculun

Vocational Vocabulary

English Language Certificate



ADULT CUBAN IMMIGRANT PROJECT

VESL FOR KITCHEN OCCUPATIONS

Mid-Fla Room 716

Monday-Wednesday-3rd.Quin

Week 1 Jan. 27 Wednesday Orientation and Careers

Feb. 1 Monday Food Terminology/Personal Appearance

Feb. 3 Wednesday
It

Wee:1( 2 Feb. 8 Monday Weights and Measurement

Feb. 10 Wednesday

Week 3 Feb.

Feb.

15

17

Monday

Wednesday

Actual Weighing and Measuring Conversion
ft I/

Week 4 Feb. 22 Monday Tools

Feb. 24 Wednesday

Week 5 Mar. ]. Monday ToolsfReview

Mar. 3 Wednesday

Week 6 Mar. 8 Monday Sanitation and Fire Safety mihi Mid Term

Mar. 10 Wednesday
.11

Week 7 Mar. 15 Monday Major Equipment/Sanitation

Mar. 17 Wednesday

Week 8 Mar. 22 Monday Job Proccsu

Mar. 24 Wednesday
It

Week 9 Mar. 29 Monday Review

Mar. 31 Wednesday Final Exam and Graduation

*Wednesday Arsenio Lugo, Occupational Specialist will be in class.

Monday - Mrs. Little

Wednesday Mr. Krotky
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ESL FOR AUTOMECHANICS

Table of Contents

UNIT I SAFETY

Lesson I General Safety

Lesson_ 2 Shop Safety

Lesson 3 Hand Tools

UNIT Il BASIC HAND TOOLS

Lesson 1 Pliers

Leo:20n 2 Hammers

Lesson 3 Chisels and Punches

Lesson 4 Screwdrivers
Lesson 5 Files

Lesson 6 Socket-sets

Lesson 7 WrencheS

UNIT III BASIC SHOP EQUIPMENT

Lesson 1 Lifting Equipment

Lesson 2 Cleaning Equipment

Lesson 3 Air Equipment

Lesson 4 Other Lifting Equipment

UNIT IV MEASURING TOOLS

Lesson 1 -Steel Rules and Tapes

Lesson 2 Other Measuring Tools

'.Lesson .3' Measurement

WITT V PARTS OF THE CAR (UNDER DEVELOPMENT)

UNIT VI .101i ,PROCESS



ADULT CUBAN IMMIGRANT PROJECT

A Curriculum for the Instruction of Basic Coping Skills to Pre-
Vocational English as a Second Language Students

Coping Skills

1. Definition: Oral Language patterns and vocabulary required in
real-life situations

2. Pre-Requisites:

1. Ability to understand, speak, read, and write.basic
English

2. Ability to work individually and in small groups

3. Materials: (Placed in order of Preference)**

Textbook - English for Adult Competency, Book One
Prentice - Hall, Inc.
1981
Code Name = EAC I

Workbook - Everyday English, Book One
Voluntad Publishers, Inc.
1980
Code Name = EE

Everyday English, Book Two
Voluntad Publishers, Inc.
1980
Code Name = EE II

Textbook - English as a Second Language
Curriculum Guide Level I
State of Florida
Department of Education
1980
Code Name = ESL I

Workbook - English as a Second. Language
Workbook Level I,
State of Florida
Department o!. Education
1980
Code Name - ESL W I

Textbook - Speak English! Text One
and Institute of Modern Languages, Inc.

Workbook 1980
Code Name = SE I



UNITS

I. Introduction

1, Objectives

2, Methodology

Materials

II. Food and Money .

1. Grocery. Ads, Grocery

Shopping, Coupons

2, The Supermarket

3 Comparison of Food Quantity

4, Asking for Change.

5, Eating Out/Tipping

6, Following Recipes

III. Housing

milt "r' 11A.Vt:a

BONS AND PAGES

INSTRUCTION

EAC II EE

2 hours

12 hours

15 hours

II' EE IV ESL II ESLW I/ SE I

27-31

32-37 7 7-8 7

38-40

41 7 8

42-46

1. Looking for an Apartment 100

2. House'Ads 102

3. Renting an Apartment, Buying 101

a House

4. Hduse RuleS
104-106

5, Utility Hook-Ups
107

6. House Repairs
108 -110

7, Household Appliances

8. Payment of Utility Bills

V% Health Care/Safety 9 hours

5, 1, More Parts of the Body

2, Describing Symptoms

3. Making Doctor's Appointment

4. At the Doctor's Office

5. At the Dentist's Office

6. Medicine

7. Nutrition

8. Safety at Home

9. Emergency Telephone Numbers

56

55;57

58

61

65

59;64

6849

66-67

87-88

58-72

56-57

59

47-55

47-50

43-44

45

36-42

66

94,101 64-65

104-115 68-73

127-133. SO-85

118-129 75-79

144.155 89-99

HANDOUTS/ RESOUR;

SE II V. MATERIAL PEOPLE

X

N



ADULT CUBAN IMMIGRANT PRWLCT

BOOKS AND PAGES

INSTRUCTION

TIME EAC II E E I I E E IV ESL II ESN II SE I

12 hours

UNITS

V. Transportation

1. Understanding Directions.

2. Using the Bus

3. Having the Car. Serviced

4, Emergency Car Repairs

5. Traffic l'ulations

6, Buying.a Car

7. Air Travel

VI, Clothing

1. Department Stores

2. Buying Clothes

3. Caring for Clothes

4.Charge Accounts

5. Layaway

6. Buying from Catalog

7. Sewing

Vii, Consumer Resources

1.Newspapei

2. Education

3. Publiclibrary

4. Small Stores, Shops

5.' Recreation

6, Consumer Complaints

7. Legal Aid

8. Public MentaliPhysical

Health Services

9, Community Protection Agencies

10. Charitable Organizations

11, U.S. Government Services

9 hours

9 hours.

76-78

79-82

83-84

85-87,

88-91

92-94

15;118;

121

119

122

116

123-125

178 -188

172

17.4174

170

168

182-186

38-42

43-45

52-61,

14 -23

52-64

20-31

11-19

32-40

26-46

11-25

87-93

73-86

237 -24

250-254

255-263

264-269

270-274

275-279

280-285

1-6

18-35

7-17

61-63

51-60

166-174

178-184

175-177

185-194

195 -200

201-203

204-205

206-208



UNITS

VIII .Job Seeking

1. Looking for. Job

2. Finding a Job

3. An Appointment for an

Interview

4. Hours, Salary, Benefits,

Duties

5. The Interview

6. Follow-Up Call .

7. Keeping/Losing a Job

EX. Banking and Postal Services

1. Savings AccOunt

2. Checking Account

3. Loans

4. Postal Service

5. Lost Packages

6. Registering/Insuring Mail

X. Animals

1. Names. of Animals ,

2. Classes of Animals

3. Male, Female; and Baby

Animals

4, The Pet Shop.

I. Citizenship (If desired)

1. Alien'Addressleports

2. Naturalization Exam/

Petition for Naturalization

INSTRUCTION

TIME

15 hours

6 hours

3 hours

6 hours

BOOKS AND PAGES

Eitel'

132;135'

133

136

137

138-141

142

151

152-155

156-157

24-26

158

160-162

EE III

93.95

96-100

01-10

00-10

EE IV ESL *II ESLW I I SE I

191 -205; 137-138

211-236 149-165

179-196 117-136

206-211 144-148

156-165

156-165

167-178

286-294

295 -300

301-325

100-110

100 -110

111-116

209-215

216-221

222 -236



ADULT CUBAN IMMIGRANT PROJECT

EMPLOYABILITY SKILLS FOR THE ESL.TEACHER

To the teacher: You together with the OPS and the student are best able
to determine the level at which to begin with your students. Below,
please find listed the books (that you have),'their abbreviations and
the pages. Remember,you decide which lessons are pertinent for your
students. Please note the employability skill that you teach on your
IEP form.

To introduce the "Basics" of Employability, may we suggest the following
books:

English for Adult Competency
Book I - EAC I

pp 121-138

A Conversation Book in Everyday
English - CON I

pp 116-128

ESL County Student Workbook I
ESLWI

pp 155-165

Application Forms - APP I
Selected forms

For the student who has some knowledge. and experience of getting a job wild-
filling out applications and the American world of work, we suggest:

English for Adult Competenc:
Book II EAC II

pp 130-148

A Conversation Book
English Book II CON

pp 84-103

in Everyday
II

ESL County Student Workbook II
ESL W. II

pp 117-166

Job Application Language
JAP used in coordination

Job Application File
JAF used in coordination

Using the Want Ada'
UWA selPted parts

with Job Application File

with Job Application Language



UNITS

I. Introduction

1, Overview of life in U.S.

2, Introduction to Orlando

3, Objectives

4. Methodology

5, Materials

II. Food and Money

1, U, S. Currency

2, Food items and Shopping

3, Sales and Sales Resistance

4, Coupons

5, U.S Weights! Measurements

and Temperature

6, Eating out/Tipping

II. Housing

1, Kinds of :Dwellings

2, Advertisements

3, Deposits

4, Leases /Liabilities

5, Apartment Rules

6, Different Rooms/Vocabulary

7, Home Furnishings

8,.

1, Repairs

ADULT CUBAN IMMIGRANT PROJECT

BOOKS AND PAGES

INSTRUCTION HANDOUTS/ RESOURCE

TIME EAC I EE I

3 hours

12 hours

12 hours

39

27-34

35-39

40-43

86.18

85 -87

85

90-92

89

89

98-99

93-96

EE II ESL I ESLW I SE I SE II .V. MATERIAL PEOPLE

48-54 61-64

106-110

87-100

101-105

76-80

77;. 124

02-104

81-84 121-123

85-92 121-123

93-102 119-121

57-64

128-133

97 -117

118-127

151-153'

153

147-150

18-25

11-17

63-67

67-69

0
co



UNITS

IV. Health Care/Hygiene

1. Parts of Body

2. Description of Health

.3, Reading Thermometer

4. Physical' Appearance

.5. Nutrition

6. Making octor's Appointment

7. Health Examination Record

8. Health Insurance

9. At the Doctor's Office

10. At the Dentist's Office

11. Medicine/Drugstores

12. Emergency Phone Numbers.,

V. Transportation

1. Methods of Transportation

2. Mass Transportation Schedule

3. Car Care & Driving Regulation

4, Car Insurance

5, Travel Arrangements

6. Geographical Directions

VI, Clothing

1. Articles of Clothing

2. Appropriate Clothing

1. Purchasing Clothes

64, Exchanging

5. Buying Fabrics

6. Clothing Care

ADULT CUBAN IMMIGRANT PROJECT

BOOKS AND PAGES

INSTRUCTION

TIME EAC I

15 hours

9 hours

9 hours

.

EE I EE II ESL I ESLW I SE I SE II

51-53 29-43

51;52 59-63

54

58

57-60 51-52

55-56

5,7

64-68

59 69-78

60-62 79-95

63

69-73 55-65 40-44

74-77 65-70 65-67; 65-66; 48-52

111-114 71; 134-

142

78-80 73-75

68-75 67-68; 44-46

74-80

105-110 44-48 80-82 88-92

48-58

107-108 83-86 93-96

106

111-113

115-116

1-4

5-6

HANDOUTS/ RESOURCE

.V. MATERIAL PEOPLE

11-20

45-54

X

65



UNITS

VII. community Resources

1. Library

2. Educational Institutions

3. Parks/Recreation

4, Public Health Services

5. Hospitals

6. U. S. Government Services/

Agencies

7. Legal Aid

8. Charitable Organizations

9. Churches

A, Small Stores

11, Emergency Assistance

VIII., Job Seeking

1. Occupations

2. Want Ads,

3. 114sume

4. Job Application

5. The In'terview

6. Fallow.-up Call. .

.7.'Paycheck Explanation

'IX. Banking and Postal Service

1. Opening and Maintaining

Bank Accounts

2. Checks

3. Money Orders

4. Budget

5. Bills

6. Post Office Vocabulary

7. Different Classes of Mail

ADULT CUBAN IMMIGRANT PROJECT

BOOKS AND PAGES

INSTRUCTION

TIME EAC I EE I EE II ESL I ESLW I SE I SE II

6 hours

12 hours

6 hours

157-158

159-164

166

165-169

167

128-129

123-125

135

127-132

133

134

141-143

144

145

148-149

147-150

10B-113 125-127

116 128-130

114-115

117419

155-165

57-60

69

68

65-74

75-78



A Curriculum for the Instruction of Employability Skills to Pre-
Vocational English as a Second Language Students

Employability Skills

Definition: Non-technical, cross-vocational skills related to obtaining
and maintaining a job.

Pre-Requisites:

1. Ability to understand, speak, read, and write basic English
2. Ability to read Spanish and/or English at the fifth grade

level.
3. Ability to work individually.

Materials:

The Employability Skills Series (6 books)
State of Florida
Department of Education
Division of Vocational Education
November, 1979

1. Choosing an occupation
2. Personal Finances
3. Your. Job Search
4. Applying for a Job
5. Good Work
6. Job Changes

UNITS BOOK/PAGES

I. Introduction to Course

INSTRUCTION
TIME

Instructor's Guide 3 hours

1. Objectives 1-7
2. Methodology 1-7
3. Materials 1-7
4. Overview of vocations 1-7

II. Choosing an Occupation

1. Information about self
2. Abilities
3. Receiving job information
4. Application of job

information
5. Comparison of personal

traits & job

Choosing an occupation 6 hours

10-3.4
15-28
32-56
49-60

65



UNITS

III. Personal Finances

1. Paychecks: benefits,
taxes, deductions

2. Shopping strategies
3. Credit
4. Budgets
5. Insurance
6. Banking
7. Checks

IV. Job Search

- V.

VI.

1. Social Security
2. Personal Fact Sheet
3. Job Sources
4. Want Ads
5. Contacting Employers
6. Letter Requesting Applications 51-55

BOOK/PAGES

Personal Finances

8-18
74

77-84
87-104
107-112
115-136
149-168

Job Search

6-7
10-11
15-31
34 -42

47-49, 56-61

Applying for a Job

1. Necessary Papers
2. Resume
3. job Application
4. Interview
5. Follow-up Letter
6. Pre-Employment test
7. Deciding to accept job
8. Income tax information

1. Absent/tardy
2.Seeking assistance
3. Use of'telephone
4. Completing a task
5. Following instructions

and completing a task

Job Changes

1. Advancement
2. Resignation
3 Termination, what to do

Applying for a Job

15-18
23-28
32-59
70-86
93-98

102-108
109-112

Personal Finances 23-63

Good Job

10-18
24-28
43-45

20;51-53;67-68;71-72

73-75

Job Changes

6 3

11-27
31-57
67-71

INSTRUCTION
TIME

12 hours

9 hours

12 hours

3 hours

3 hours



ADULT CUBAN IMM1GPANT

THE AUTOMOBILE MECHANIC

1. ability to communicate to customers fibilidad Para comuicar a los.
clientes (ej : qu6 problea tiene

su automovil).
2. above average mechanical aptitude aptitud moc6niea-sohre to

promedio
3. accesories 'accesorios
4. adaptability adaptbilidad
5. adjust ijustar
6. adjust brakes ajuste de frenos
7. adjust parts ajuste de. piezas
8. air conditioning aii:e-acondicionado
9. aft gauge calibrador de aire
10. airplane mechanic mecanico de aviaei6n
11. align front wheels alineamiento de ruedas delanteras (tren delantero
12. anti-friction bearings...-..puntos de apoyo; cojinetes; soportes de.
13. antique automobiles autOmoviles.antiguos (antifricci
14. automobiles of the past and present auLomoviles del pasado y del
15. automobile parts piezas .de automOvil (presente
16. automobile repair shop taller de reparaciOn de automoviles
17. average inteligence inteligencia promedio
18.. ball beaiinys -cojinete de. bolas,
19. bt.ttery tester probador de baterias
20. bearings cojinetes; soportes

. 21. bevel gear engranaje cOnico
22. brakes frenos
23. braking devices aparato, dispositivo-d:.? frenos
24. broken roto
25. bumper parachoques, paragolpes, defensa
26. bumps porrazos, choques; protuberancias
-27. carburator carburador.
28. cardinal numbers nimeros cardinales
29. cars coshes, m6auinas, automovile..7-
30. caution precaucion
31. change oil filters...cambiar filtros del aceite
32 change oil cambiar el aceite
33. change spark plugs cambiar bujias de encendido
34.. chassis (Masi's, amazon
35. clean and adjust carburator limpiar y ajustar el carburador
3G. clutch embrague
-37. cuotomer client°
38. cylinder cilindro
39-. dashboard tablero de instrumentos
40. date the guarantee will expire fecha de e?cpijaciOn de la yarantla
41. dealer (DLR) comerciante, -negociante
42. defective parts piezas defectuosas
43, department' . departamento
44. dependability confiabilidad
45. Diesel engine motor Di6sel
46. Diesel mechanic mecAnico de motoresDi6sel
47.- disassemble_ engine dilsarmar el motor
A8. doors- puertas.
49. duties debereq.

.electrical partv.. ...p.iezas del sistemo el6ctrico
51.-electTlcila tyst-
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-Con t The Automobilu Mechanic

52. engine motor .

53. exhaust system sistema de cIrcion, extLaccion
54. exhaust valve v61vula de escape
55. exterior extr'rinr.
56. fastest automobiles automOviles que corren minis aprisa
57. fender guardalodos; guardafangos
58. filling station gasolinera
59. filters 'filtros
60. floor piso
61.- flush radiator limpiar el radiador con presi6n-de agua
62. flammable inflamable.
63. formal apprenticeship aprendizaje formal
64. friction friction
65. fuel conservation conservation do combustible
66. fuse fusible
67. Os gas; gasolina
68. gasket relleno, empaquetadura
69. gasoline gasolina
70. gear engranaje
71. generator generador
72. go to town ir a la ciudad
73. go to work ir al trabajo
74. good manual. dexterity buena destreza manual
75. good physical health buena salud fisia
76: grille enrejado
77. grind valves acentar las v61vulas
78. guarantee garantia
79. hazards peligros, riesgos
80. helical ge,:r engranaje helicoidal
81. honesty honestidad;. honradez; franqueza
82. hood bonete, cubierta del motor
83. hoses mangas; tubos de goma
84. horsepower caballos de fuerza
85. hydraulic brake freno hidr6ulico
86. hydraulic jack gato hidraulico
87. hydradlic -lift aparejo, gancho hidr6ulico
88. idle speed con el auto casi detenido
89. ignition ignicion, encendido
90. ignition switch llave del encendido
91. ignition system sistema de encendido
92. ignition timing tiempo de -encendido.
93. im!iffurence to dirty hands and clothes.- indiferencia hacia el.ensuciat

las manos y la ropa en el trat
94. injuries dahos, lesiones
95. inspect hoses inspeccidnar mangas
96. install new brakes....instalar frenos nuevoS
97. install parts instalar piezas
98. instrument panel panel de instrumentos
99. interior interior
100. internal combustion engine motor de combustion interna
101. jack gato
102. leisure time horas (tiempo) libres

3. length of the guarantee espacio du tiempo cubierto por la garantia
1.04. liters litros
"5. lubricant lubricante
106. lubricate chassis.....lubricar el chasis
107. lubricat'on lubrication
108. low tru, ......camiOn bajo
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Cont. luu Auromobile

109. mach7ne m6quina
110. major oil producing companies componfas tit:ts grandus prodeq toras deall. mallet mazo, maceta petr6leo112. _marine engine -motor marino-
113. mechanic mec6nico
114. mechanic at work mec6nico de servicio
115. mechanism mecanismo
116. motor motor
117. motorcycle mechanic mec6nico de motocieleta,
1.18. mounted montado
19. muffler silentiador("Mofler")
.20-. newest models modelos (de automOvil) m:is.nuevos
21. odometer odometro
22. oil....aceite
123. oil filler cap tapOn del tanque de gasolina
124. on ;the job training entrenamiento en, y mientras trabaja125. options opci,6nes
-126. overhaul engine.....reacondicionar el motor
127. overhaul transmission reacondicionar la transmisiOn

.

128. owner's.manual...,...manual del automOvil para el dueno
129. paint pintura
130. patience paciencia.
131. perform-tund-up........hacer funcionar una mkuina(autom6vil) para. poneren132. perSonal qualifications cualidades peesonales (punto133. pinion drive transmisiOn par engranajes
1.34. 'pint ninta
135. piston embolo, pist6n
136. piston rings anillos de empaquetadura del 6mbolo; aro de pist6n137. pliers alicates
138. problem-solving ability habilidad para resolver problemas139. procedures procedimientos
140. problems with automobiles......problemas con los-aUtomoviles141. quart cuartillo
142. radiator.---..radiador
143. rack and pinion --engranaje de cremallera y. piNon

-144. rear axle eje trasero
145. rear end -parte trasera
146. J,2frigeration mechanic mec6nicode refrigeraci6n
147. related careers oficios relacionados
1.48. reliance upon automobiles depender de los.automoviles para la149. repair.. clutch....reparar el embrague (transportaci6n_150. repair parts reparar piezas
1.51. replace reemplazar
152. routine automobil service servicio(insnecci6n)de rutina a los autan6vil153. restore to proper operating condition....rostaurar, reparar-para-una

condicicin apropiada de oracion.154. rust, moho 4_

155. screw drivers destornilladores
:%56, seal sellar
157.. seats....asientos
.1.58. seep filtrar, colar
..L59. side mirror espeio lateral

s7ippery resbaloso
61. in a certain field of repairs....e2pecializarse en cierto aspec

(campo) de reparacione
.362-- sponge- esponja.
:63. steering column varilla del guia
:64. steering wheel guia
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Cont The Automobile Mechanic

165. streaks rayaduras; 1.neas de varios colocc.s
166. tail light luz o farol de cLla
167. tail pipe tubo de escape
168. tire Boma
169. timing light luz especial paua pones eri tic!mpo 01 carte
170. torch.....antorchEl
171. tow......Lemolcar
172. training entrenamiento
173. transmission transmisiOn
174. trunk cajuela,ba61, maletero
175. turn signal seftal para virar
176. wages salario
177. wax cera
178. wheel guia (rueda)
179. whisk broom escobilla
180. window ventana
181. windshield parabrisas
182. windshield wiper....limpia parabrisas
183. wrench llave inglesa



I

:1011 'Or
4

4

Ow410

I
!I

II Ol 11
4 4

I is s '

E77-755715' w w akillg c " CC;6c.

'AfAivt

41, . tIA,V Via .AvAt.4. , ,

')4.44441/.44otik IY4i1
4, .06

AC, P41v\,;0 No V if_iAl_1, AL A

6



ADULT CUBAN IMMIGRANT PROJECT
BASIC LEVEL ESL CERTIFICATE

COMPETENCIES

I. Student is able to understand, speak, read, and write appropriate English in the
following survival situations:

Survival Skills Grammatical Structures

Personal Identification Present Tense (I work)
_Telling Time Past Tense (I worked)

Shopping for Groceries Modals: Polite Request
(Would you please repeat that?)

Transportation Services Future Tense (I will work)
Seeking and Maintaining Housing Present Continuous Tense (I am working)

_Maintaining Health and Seeking Compound Sentences(I am working during the
Medical Assistance when needed day and I am studying at night.)

II. Student is aware of available social services.

III. Student is aware of the accepted U.S. behavior in the following situations:

Addressing People
_Greetings and Leave-Takings
_Making and Maintaining Appointments/Schedules

Dining in Restaurants

IV. Student is aware of the following employability skills:

_Choosing an Occupation
Completing an Application
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ADULT CUBIV E11I GRAI ;I PROJECT

PUBLICITY VATERIALS

77

191



1)

CubanD Ref
tOutere [Treader

Fara, Joni/
g mpLeo viifienau,

vavro ? ?

Para informadoiL
Lia ma 85f-2553

ORANGE COUNTY SCHOOL BOARD

ADULT CUBAN IMMIGRANT PROJECT

La- esparto',
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2.

Sefug taus

eCc51 &sec de

ing/16 ?
ccerca de 'La case

Pa re Triforrno6Sti

857 -Z553
ORANGE. COUNTY SCHOOL BOARD
ADULT CUBAN,IMMIGRANT PROJECT

c espairt

72

193
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NOMITO

6010001R'OMPLK

UN AUTOtigiVIL:

101.AttlA Al in.
ORANGE COUNTY SCHOOL BOARD

ADULT CUBAN IMMIGRANT PROJECT
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AUGUST, 1981

The following publications were accomplished in August, 1981:

1. Bulk rate post cards on interests of Cuban refugees.

ORANGE COUNTY PUBLIC SCHOOLS
ADULT CUBAN IMMIGRANT PROJECT

Marque con una X los aspectos que le interesan:

Encontrar empleo L17 Administrar bien mis ingresos L7

Saber comprar Poder entender los documentos E7

Entender y que me entienda mi doctor E7 Hacer amistades y comprender

Aumentar mis ingresos para poseer
a mis jefes y compafteros de

trabajo L=7
automOvil

Lograr mi ciudadania y reclamar a la Poder disfrutar-del cine /7

familia que deje en Cuba E7 Aprender un oficio y recibir

No cometer errores sancionados
Ia licencia

en Estados Unidos Z27

Quiero inscribirme en vuestras clases

Mi nombre es:

EarecciOn:

Sow

Tel.

a

2. Advertising for classes through "El Sombrero" (newsletter for residents

of Spanish Villas Apartments).

ATTENCION CUBANOS

REFUGIADOS

NECESITAS CLASES DE INGLES:

CERCA DE TU CASA'

PARA INFORMACION

LLAMA 857 -2553

ORANGE COUNTY SCHOOL BOARD
ADULT CUBAN IMMIGRANT PliOJECT

SE HABLA ESPANOL
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3. Publication of introduction of Project and classes by Otto Meruelo

for the following medias:

A. La Magica Radio Station
B. El Noticiero Newspaper
C. La Prensa - Newspaper

.

_-1). El Imparcial Newspaper

Un Programa Federal De Ingles Para Cubanos
Por Otto Meruelo explicar el ingleTs coma segundo que eaten ubicados en las Areas

idionta, se ha convertido en inutil cercanas a donde exist,.n las

Para los Cubanos que Began a
mayores concentraciones deinstrumento al medirse los

Estados Unidos, al igual clue pura pot lograrse. Pero si ban
cubanos domiciliados. Por elresultados o metal reales que han

todos los exiliados, el problema
mottle:Ito yn hay aulas en el

fundamental en su adaptac:hSn y
Colonial High School en Oleanderexistido frustraciones y desalien-

progreso dentro del modo de vida
Drive, en Good Shepliercl"Churchtos, sin embargo, la necesidad de

americano es el dorninio del idioma de origen hispano--aprendan el
er Oleander Drive, en Orlandoclue los culatnosy otro8 mieleos

ingl4s. Para obtener trabajo; pars
Vocational Center en 301 W.

poder responder las preguntas y
Amelia. (frente a la Greyhound) yinglA sigue martillarvio wino una

datos que se exigen en las
en Mid Florida center en Oaktremenda realidad, incluSive si se

solicitudes o "aplienciones" de
Ridge Road. Sc estAn Itaciendo'quiere preservar n la poblaci6n de

onpleo, pnra ser...asistidos en los
gestiones pant la transportaci4n.eSte pars de los pAigrbs que

para comprar el (lento, de los grupos que
El programa trata a callapoeditn derivnrse, llegando lunita

ali mentos v vestidos, pant alquilar
persona, desde que Sc matricula,

una vi: iendn, ;,:tra todo lo que
como un alurano quo merecedesesperados n1 no obtener

trabajo, vivienda, automi,vil y n t e n c i On espee in 1 i z a d n e

iinplica las est neiales relaciones todo cuanto povee el que conoce el individual de los maestros.
de comun kat. iAn hu Ina na, el idioms y la educaci6n propia de Especialistas en conocer el nivelingWsen los Estados Cnidoses Estados Ulidos, se sienten cultural, la inclinacilm vocacional
indispentiable y cuando no puede tratunatizadis y reaecionan con la y si posse o no nociones del Inglds,
ha b I a r se y en t en d erse con violencia coma, brutal arum de determinan la labor especifica del
facilidad, el ser hu ma no, el protesta social. maestro en cad:" east) y le ;permits'
extranjero He eneuentra con una El Orange County PublieSchools al educador emplear textos
"barrera" que lo limita y lo privy ha concebido, eon generosos adecuados. Un metodo tan "labia y
de las aportunidades de aleanzar propAsitos de servicio Social, un meticuloso tiene que facilitar un
un nivel satisfacorio de vida. proyecto de programa earn aprendizaje rApido, gradual,

El gobierno de Estados Unidos, n enseilar inghls, gratui:amente, a seneillo y efectivO de estostravel del sistema educativo ha los cubnnos adultos quo han alumnos adultos. Y pot-in tentado solucionar esta entrado &tide agosto de 1979 a afiadidura, se le ez(plica a calladramatic:a situaci6n (Inv con- nuestrou dins, en los. Etitados uno,cuestiones educations que lafrontan los exiliatIon. EMI:tallith) Unidos, escapados del infierno permitan adaptorse a In vida y a
"bilingiiismo" por el (Inc tanto han comunista impeitinte en Cuba. Sc las leyes de Unidos,.luchad 0 las minorran rtnicas trata de un plan, gut: ya ha ensernindoles, desde el simplehispanasno sieti,pre con logros comenzado a funcionar, en el nue aprendizaje de :108 equipos delpositivoses team rns.y dehatido Ilan combinado las thnicas anis hogar, lo que son sus derechos y
Y, a veccs, muy poet; alentndo en modern as de ensellanzas del sus &bores, hasty In administra-los. presupuestos estatvIes y inglils, con una sabia distribucion citSn de sus presupuestosfederales. Much° del dincro en Orange County de claseg hogareio pant que nunca sufranpfiblieo que Hi' ha Oestinado a impartidas por entusiastas lamentables y eriticas situneionesmaestra H verdaderamente

"bilingiies" en centros escolares desperantes.
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4. Article from the Vocational, Adult Career Education Newsletter
(Orange County Public Schools) for August, 1981 on our Project)

.ADU.LT. EDUCATION

Orange County Aduit Education is preparing fo:

another busy and productive school year. 1980-1981

was a year of changes and sistinctions for the Adult
Education section.

TheGeneral.Educational Development (GED) testing
program have moved their office and testing site to the
Orlando Vocational Technical Center. Testing is'con-
ducted twice a month at that location to accommodate

the large number of applicants.

The Corrections program had the distinction of
awarding its 1000th GED diploma. Sheriff Coleman and
Major Shoultz were presented with plaques by the Orange

County Adult Education Association in appreciation of
their support of adult education programs during their

tenure in office.

Two new federally funded grants, the Cuban Immi-
grant Project and the Haitian Project, have-been awarded
to Orange County Adult EduCation. These projects will
provide services in conseling and job development to
identified refugees and assist them in becom!.ng more

productive members .of. American society.

The 1980 census revealed-that the population growth

in this country has been essentially adult in nature.
This offers a great challenge to all Adult education

programs. 'Orange County Adult Education intends to

meet the needs of this potential:client population by
providing the best possible progi.ams. .
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5. Article from "For Adults Only" on our Project.

IMIN...W
Cuban

Immigrant
Project

Due to the influx of Cuban
refugees into the ventral Florida
area, it was determined by the
School Syntem that a project vets
needed to offer special help to
the Cuban community. This pro-

ject got under way in May of this
year, under the diretion of
Carolina tavlittughton, Project

Administrator.

The prnject adminisrator's
responnibility in th coordinate
and supervise the project in
order to maintain a consistency
between the proje t activities
and the pro test propnrals. She

nets a :: liaison between the pro-
gram and baninesSesiagencies in the
community. She also works with
outrenh personnel in attracting
studertn to-the existing ESL
.:larneJ and in for:.ing new clarsn.

The purpeae or the proje..t.

t.tU.ea.:h the ClO,an ntulent..;

Engllrh, !?1,m In Amerlenn

culture, and enhance their employ-
ability nkilla by training them
in vocstional arcs::. Thus, they

would become productive and con-
tributing members of American

society.

So far, the project has been
advertised by:local tlevinion
coverage and by distribution of
handouts to Latin business, local
agencies, and throughout the
local schools. Ms. Min:Naughton

is personally contacting bus-
inesses that employee the refugees
to offer the project's services.
She is currently field tenting

a refugee orientation handbook.
The manual is being distributed
to the students and the staff.
After their perusal, a question -
al re will be completed by them
that will provide a means for

evaluntion. In addition, plans-

are bel:g malt: to yield ten%

orientation files.
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6. This schedule was advertised in "El Imparcial" newspaper on the

12th of August, 1981. . 0.1.111.

ADULT CUBAN IMMIGRANT PROJECT
ORANGE COUNTY SCHOOL BOARD

CLASES DE INGLES COMO SEGUNDO IDIOMA (ENGLISH AS A
SECOND LANGUAGE) ESTAN SITUADAS EN:

Colonial High Community School
9:00AM - 1:00PM - Lunes, Miercoles y Viernes
6:30PM - 9:30PM - Martes y Jueves

Orlando Voc/Tech. Center
6:30PM - 9:30PM - Lunes y Miercoles
6:30PM - 9:30PM - Martes y Jueves

Mid Florida Tech. Inst.
6:30PM - 9:30PM - Lunes y Miercoles

Boone High Community School
6:30PM - 9:30PM - Lunes y Miercoles

Good Shepherd Church
6:30PM - 9:30PM - Martes y Jueves

INFORMACION 857-2553-

ADULT CUBAN IMMIGRANT PROJECT
ORANGE COUNTY SHCOOL BOARD

SEPTEMBER, 1981

ADVERTISING:

L. Advertising of Project classes through The Northland Community

Church newsletter, printed on September 6, 1981.

HELP FOR CUBAN REFUGEES:

If you know a Cuban Refugee who arrived in the United States after August 1, 1979

and who is at least 16 years of age, please contact Robin Matthes at 857-2553.

Assistance in learning English, searching for jobs and living accommodations is

available.
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2. Promotional material distributed on information for transportation to

our classes at different schools.

r
ru s- ortacii, a 65

e a les !tines

Lim, av

25Z-253
-114/ asizatk--ar

ORANGE COUNTY SCHOOL BOARD
ADULT CUBAN IMMIGRANT PROJECT

3. Advertising flyer for new class starting at Florida First Federal Savings

Bank of September. (On next page)
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Colonial High Covunity School - Oleander Drive

6:30-9:30 pm Lunes y Miercoles

6:30-9:30 pm Martes y Jueves

Midqlorida 'Tech. Institute load

6:30-9:30.pm Lunes, Martes, Miercoles y Jueves

Crlando Vocational Voc/Tech Center - 301 Amelia St.

6:30-9:30 pm Lunes y Miercoles

6:30-9:30 pm Martes y Jueves

tiigh - nills Ave. y aley Ave.

6:36 -9:30 pm Lunes y Miercoles

6:30-9:30 pm Martes y Jueves

Aponka Junior Hioh School - N. Park Ave.

6:30-9:30 pm Mutes y Jueves

eaveittok. e l de Akt dii So

f:dd toofik-
Ao71-tamo !Meet

.1411414, 3ra4t 3rdeta ittignij
aln4 (111;17

4illeord13, 4314)

,aelias edmiiat

ORANGE COUNTY SCHOOL BOARD

ADULT CUBAN IMMIGRANT PROJECT

(iv

INFORMACION: 857-2553

PUBLIC SCHOOLS



4. Flyer printed and distributed for recruiting more students.

Wujiacips
CubanoS I

ecesilaryies (4400

e &tilos !Elba
U1SiUS 4ve

1 reSpOn 5
eanSifitente
enrenori ma W =on
lizra irriiirSar Cn Est

informacttob: /MIL-2555
ORANGE COUNTY SCHOOL BOARD

ADULT CUBAN IMMIGRANT PROJECT.
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NOVEMBER, 1981

1. Article printed in "The Educator's" newsletter on November.

REFUGEE ENTRANTS GET HELP

Adult Cuban immigrants who reached
our shores after August 1, 1970, are get
ting special fronting to help them adjust to
the American way of life and become more
employable, productive members of au,
community. An outrench program which in-
cludes media, per:.,.nto-persort contact. dis-
tribution of materials and referrals fro:n co-
operating agencies hos been instituted by
the Orange County Public Schools. It is one
of two in the nntion which is sponsored by
the public schools and funded by the U.S.
Department of Education, Division of Adult
Learning Progroms.

Project participants ore placed in ESL
(English as a Second Language) classes.

The curriculum reflects the needs and goals
of the students. Their occupational skills ore
evoluutelt, and Indivalualired Erlivoe;01,,,1
Plan (tEP) is prepared for enct,

w1,0 is giveii the necessary instruction to
meet his 'her gen1:.

Cooperative agreements with agencies,
arcylnizations, churches a.,d school pro-
grams enable coordinators and teachers to
meet the many needs of the newcomers
and expedite their acclinatizing to their
new country and the democratic way of
life. For further infarnintion about the Lan-
guage Skills and Training for Adult Cuban
Immigrants, cell Carolina MacNoughton,
Program Administrator, at 857-2553.

Guillermo Echevarria has 9 years
experience as a welder, and Is also
studying at the Orlando Vocational
School so he can fulfill his goal to
establish his own shop.

Wyk) Omani*, u master mechanic
with supervisory experience, Is a
Cuban entrant who Is.studying ea.
catlanct ESL, sporializrci for auto
mshnnics. He is omployd by
Parks Auto Repair on East Oak
Ridge Rood.
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DECEMBER, 1981

1. Promotional material printed and distributed throughout Latin businesses,

schools and agencies, advertising new Auto Mechanics course offered at

Mid-Florida Technical Institute.

204



MAY, 1982

1. Press release for the Adult Eductiaon Department of OCPS.

The Adult Cuban Immigrant Project, a federally funded program which

operates in the Vocational, Adult, and Career Education Department of OCPS,

has been extended through June, 1983. The Project was originally funded until

October, 1982, but will now be allowed to provide educational and social services

to the Cuban refugee population in Orange County for an additional eight months.

The Adult Cuban Immigrant Project's staff, under the direction of adminis-

trator Carolina MacNaughton, is exited about further serving these people in

order that they become productively integrated into society. To.provide you with

more information about the project, its cumulative statistics from July, 1981

to March, 1982 are presented below:

Total Number of Students enrolled in ESL 466

Total Number of Outreach Contacts 1,443

Total Referrals to Community Agencies 197

Jobs Developed 114

Gained Employment 65

Obtained Better Job 14

Enrolled in Vocational Course 18

Removed from Public Assistance 17

Clients served under. Parole Status 4

Clients assisted with Court Problems

.......* 0.*. V....to 0** MW..11- Ar,
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MAY, 1982

?'BA REPUGEES:

jec
\Mh. NM.1. 2

CUMMOS REPUGIADOS:

CRIME...UNEMPLOYMENT...FOOD STAMPS ...CIUMEN...DEShMPhEU...CUPMES OE
..DRUGS...VTOLENCE...we have another AhlnENTOS...DIWGAS...VIOLENCIA...
tory - a success story - his name is nosotros Lenmos otra historia- una
rmando Garcia. Mr. Garcia entered the historia de _truinfo- Armando Garcia.
nited States in May, 1980, after being El Sr. Garcia-entr6 a Los kstados
political prisoner in Cuba for more Unidos en mayo del. 1980, despu6s de
han 8 years. -He, like many Cubans, haterr sido uti prisionero politico po
rrived not knowing English, without imis de 8 anus on Cuba. El, al igual
or.) skills, without money and with no clue machos cubano, no sabia hablar.
pecific plans for the future. But he ingl6s, no pond: destrezas ocupacio
::iited to survive. nales, corecia do diner° V no tenia

planes espPresently, Armando Garcia is completing ocificos hard su futuro.
brevivit.he Auto Mechanics Program at Mid- Elori- Mas 61 quer ia su

a Tech, while studying for his high Actualmente,.Armando Garcia est6
chool degree and English-as-a-Second- cursando Auto Mec6nicas en Mid-Flori
nnguage in the night program at Colonial Tech. Y a la vez, estzi estudiando
ommunity School. He has already re- Para sudiploma de estudios secundar
eived the basic and intermediate ESh y Lambien las clases de ing1.s
ertificates at Colonial. corm( segundo idioma de nuestro proje

en la.escuo1.1 do COlonial. El haArmando Garcia, from the Adult Cuban
completado y ha recibido uh.ccrtificrimigrant Project, is now comfortable in
del cnrso brIsico o' intermedio de- laShe United States and, according to him,

:lone is whero you are comfortable, not classes de inyl6s.

,-cessarily where you're born." Armando Garcia, del projeCto de
Cubanos AdulLos Inmigrantes, ect:a ccWe wish-Armando the best in his effort!:
tenter en los Estado Unidos y segitri-fbecoming an auto mechanicnd in making
nos informa, ".E1 hogar es ei luyar dhe United States truly his home.
nno so siente confortahl, no nc.-cesa
moms (?li nt naCe" .
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10; Atmando me jot er
sus osluolzos parer .-vILintos
scogt 6s Le pais para hacerio su he

*-.1,-A*A*-i-A********4:**x**kki.**-***-*k*k
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*OS VERBOS EN INGLES BOOK PURCHASING

Dalton Bookstore in the Orlando
ashionSquare MaIl has Los Vorho en
ngles. The book explains Emilish
enbs in Spanish and English. They
re appropriate as a self-study text.
he cost is $3.00 per copy and are
ocated in the Foreign Language
ection.
*************************************1111111111111111111111111111111111tio

LAKE WESTON.

The basic English-as-a-Second Lan-
nage certificate was awarded to these
wo students: Baal Cruz and Arnaldo
Spinoza, who have been attending night
lases at Lake Weston.

'CONGRATULATIONS
************************************111111-1111111111111111111111111111111

- ----

In September, 1981, Lilia Ana.Acevedo
egan her English studies at Boone
ommunity School.- She sOon 1wcalpe an
utstanding student in the AdultCuban
mmigrant Project..

As she was beginning to speak English,
he found a job at. United Business Sys-
ems. There- she had to apply here
nglish (learned at Boone) in order t
ommunicate with her supervisor and
olleagues. I.,ilis has demonstrated
hat she has admirable- working- skills.
he is also consi.dered one of the best-
orkers in her department-.

Again, Lilia has truimphed as a result
f her efforts. Under the auspices of
he project and the director, Carolina.
acNaughton, she is taking a course.in,
ccouhting. She .has already shown her
Brits -to here accounting teacher-and
'o Verona Souto, her English teacher
n the project.

We would like to thank Maude. gain,
dministrator of Boone Community School,
or helping Lilia.

CONGRATULATIONS TO hILIA

************************ *************
1 I I 1 1 I 1 I 1 1 1 1 1-I 1 1 1 1 1 I I 1 1 LI 1 1 1 1 I 1 l 1 I l I 1

LOSVERBOs I NGLES , YA A LA VENTA

A los estudiantes interesados en
comprar el lihro-kos Verbos en Ingleis-.
les avisamos que est6n disponibles a
la yenta en la libreria Dalton en el
mall de Fashion Square. Este libro L.
explica el use de los verbos en espafi.
y en ingl6s. El costo es de $3A,0 y
est6n en la seccion de lenguasextran.
jeras. Es muy apropiado para aquello,
que quieren estudiar por Si mismos.

*********************** k*************1111111111111111111111111111111111.111

LAKE WESTON

Nuestras felicitaciones a los dos
siguientes estudintes: Raid Crtiz
y Arnaldo Espinoza, por la excelente
labor y dedicaci6 en sus clases.
Ellos recibieron el certificado de
ingl6s bzisico como segundo idioma.

ADELANTE.
***************A*******************1111111111111111111111111111111111111

Ana i\cevedo comenz6 a estudi
en Boone Community School! en septiemb
de 1981. Pronto se convirti6 en una
destacada alumna del Adult Cuban Immi
grant Project. Mientras se superaba
esforzada e inteligentemente en el
dominio del Inches, comenz6 a trabaja
en United Business Systems donde apli
sus conocimientos para comunicarse si
dificultades con sus supervisores y
compaheros de trabajo, al mismo tiemp
que demostr6 poseer admirables destre
zas laborales. Actualmente estzi con-
siderada como una de lac mejores tra-
bajadoras de su taller.

Lilia An acaba de obtener otro
triunfo para sus esfuerzos. Auspicia
por nuestro proyecto educacional y po
nuestra directora Carolina MacNaughto
se ha matriculado en un curso voca-
cional de contabilidad en Boone High
School donde rinde ya una meritoria
labor como estudiante con la plena sa
tisfacci6n de su maestro y-tambien de
su educadora Verena Souto, maestra de
Ingles del proyecto. Nosotros agrade
cemos la ayuda de Maude Fain, Direc-
tora do Boone-Community School, por
la ayuda quo le brind6 a ',ilia Ana.

COMMA' 1111..AC ION ES PARA L,LMA ANA AC P:VEDO

*********1*******************k*A**,.-..-A-********!11111111111111111111t1Ittit1111111,a111t11111
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) June 17th, the Adult Cuban Im-
igrant Project had a social gathering
t Boone Community School.

ar teacher, Mrs. Verena Souto and the
:cupational Specialist Otto Meruelo
::ganized a party in honor of Lilia Ana'
:evedo and Rafael Triana, who received
lei.r ESL Intermediate Level Certifica-
?S .

Ifa'el also received another certifi-
ate for perfect attendance for this
:hool term.

thank Maude Fain, director of Boone
immunity School and other administta-
ive members of the school such as Mr.
-itonio Gala.

CONGRATULATIONS LIMA ANA

AND RAFAEL

ittittrittittittittittittittittittittit

.)r all of you that have met Olga '.
lrquez, our Social Worker, we are
Leased to announce the birth of her
an JAVIER JOSE Best wishes'

OLGA

El jueves 17 de junio, aunque la noche
estuvo tormentosa, las aulas del Adult
Cubdn Immigrant Project ubicadas en
Boone.Community High School, tuvieron
un.calido ambiente. La profesora
Verena Souto y el Especialista Ocupa-
cional Otto Meruelo, organizaron un
breve y emotive agape para entregar
Certificados de Tngles Nivel Intermedi,
a los alumnos Lilia Ana Acevedo y Rafa-
Triana, el cualtamblon recibiO otro
Certi.ficado como alumno con asistencia
perfecta a clase en el presente curso
escolar.

In acto homenaje a estos dos brillante
alumnos cont6, ademas de un muestrario
de las habilidades culinarids de la
Sra. Verena Souto, con la estimulante
presencia de la Principal de Boone
Community School Maude Fain y de otros
miembros de'l personal administrativo d
case prestigioso centro docent° como
Antonio Gala.

iCONGRATULACIONES PARA LILIA ANA Y
RAFAEL!

***********************k*************kl11111111111111111111111111111111111111
A todos ustedes que han tenido el pla-.
cer do conocer a nuestra trabajadora
social, Olga Marquez, queremos
les el nacimiento de su hijo JAVIER
JOSE MUC:HAS FELICIDADES OLGA!
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COLONIAL COMMUNITY SCHOOL

Congratulations to Ernesto Medina, a
student at Colonial who was named Food
Service Achiever for Maroh, 1982 at the
Orlando Naval Training Center.

Ernesto has been providing janitorial
service to NTC's dining facilities for
14 months and has contributed excep-
tional service to the department. He
was recently awarded a wooden plaque,
a certificate of appreciation,and an
official letter of "personal thanks
for a Job Well Done" from Commanding
Officer H.E. Smethe;.-am of the Depart-
ment of the Navy, United States of
America.

We are proud to have such an accom-
plished employee and dedicated student
as Ernesto Medina in our program.

tiIttttttIvrtttirtt n ttn n iotttttttttict
DADE SAVINGS CLASS

On'June 17, Certificates were issued
by Mr Santos Sanchez for the perfect
class attendance of the following
students:

Caridad Reyes
Silvia Diaz
Angela Moret

Congratulations to. all three.

MORE CERTIFICATES

Congratulations to Zoraya Hernandez
and Alma Medina for obtaining the basic
ESL Certificate at Colonial Community
School.

Certificate
oftlerit

certificateofatteintiancie

cttitsirtik
Appariatuul

cittvik,\ Ainoth
r______________1

pet r ,fir' 'r,)

COLONIAL COMMUNITY SCHOOL

Ernesto Medina, un estudiante de Col
Community School, fue nombrado el me
asistente de servicio de .alimentos d
Centro Naval de Entrenamiento de Orl
Para el rues dc marzo del 82.

Ernesto ha prestado servicios de cus
dio sanitario en el area del comedor
de one centro por catorce meses, y st
servicios han sido excepcionales a e:
departamento.

Recientomente lo fueotolo un per
qamino, un certificado de tipo meri-
torio y una carta oficial de agradec
miento personal por esa labor Bien
cumplida por el oficial Comandante, -(

Sr. H. E. :;metheramdel Depar tamento
Navy de los Estados Uni dos de Americ,

9 '7

Estamos muy orgullosos en toner un
estudiante tan dedicado a su trabajo
por igual a sus estudios en nuestro
programa.

***.******************A**************11111111111111111111111111111111111i
DADE SAVINS

El 17 de junio tambien r.e repartierot
certificados en Dade Sayings. El ma
de ese grupo, Sr. Santos S6nchez hiz
la entrega du certificados por asist
perfecta a los magnificos estudiante.
Caridad Reyes, Silvia Diaz y Angela I

Nucstras Felicitaciones a Codas.
*************************A**k*******111111111111111111111111111111111111

CERTIFICADOS EN COLONIAL

Nuestras felicitaciones u Zoraya Her
dez y Alma Medina por recibir el Cer
cado de Ing16s 136sico com segundo id

PROGRESO PARA AMBAS

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * # #IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII
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AUGUST, 1982

1. Promotional material printed and distributed, advertising classes.

Aecesitas

:57 pcvai,

flonir 114 abfrYo

T,)a
ORANGE COUNTY PULIde 3CD001.S

ADULT CURAN IMMIGRANT T1O1 t',CT-
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2- Advertisement for classes for promotional purposes.

Actier44 &Low,
a, rea,

714Vonic ildra--

ireeesays Cl yen-der

INGLES
41(Ofc

857---
ORANGE COUNTY PUBLIC SCHOOLS

ADULT CUBAN IMMIGRANT PROJECT
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UGUST, 1982, VOL. 1

Congratulations to Lauroano Alcay for
ving been awarded the Basic ESL Certifien-
on July 20th. Laureano attends classes

gul.arly at Colonial Community School. We
preciate his hard work and determination.

. GOOD WORK!
*******************************************

KEG1STRATION

Although school doesn't begin .until August
tit,, now is the time to register your child
the Orange County a_cs 1 ools.

Registration is being conducted at each
tool and counselors are available to help
Lister your child. Please bring your child's
rthcertifleate, immunization record, proof
physical ey.amination and proof of residency

en registering.
First graders must have completed a year of
ndergarten and be 6 years Old before January.
t, 1983 to register.-

Chiidren registering for kinder:yirten must
5 years. old by October.lst. 1982.

If your. child attended a private kinder-
rten; bring a .letter from the school stating
ur child successfully completed the program.
TO.find out what school your cllild should
Lend,- call the Pupil Placement Office at
'3-9247. 'Please :register- your child now and
-oid the first-day-of-school rush. For more
iformtion, call-the. Community Relations
pattment'at 423-9237.
******4J************************************

NUM. It

Nuestras felicitaciones van a Laureano Alcay
Acaba de recibir so certificado de ing1L Bzisic
como Segundo ldioma Cl 20 de julio.

Laureano asiste regularmente a la escuela
de Colonial.

Nos sent.imos orgullosos de la fucrte labor y
outusiamo quo nos ha most ratio LatiTano.

OEN TRABAJO!
*****1.*****************************************

MATR1CULA PARA SO NINO YA

Aunque las clases no comienzan hasta el 30
de agosto, ahora es el women to de matricular a
su niiio(;1) en las escuelas Piliblicas del. Condad
de Orange.

Poetics matricular a sulrijo(0) en la escuel
do su loca1idad. Hay consejeros en cada oscoel
para ayudarles a matricular a so hijo(a)

Tiencn clue provcer a la escocla ch. certifica
do lincimientodp1 niiio(a) certificado de
munizai4, examon.fisico y proebn de donde
reside.

Para poder matricular al nilio(a) clue va par
primer'grado, Lieue quo haber completado on AC-
de escuela primaria (kindergarten). y tenor scis
arms do edad antes (el 1ro do cnero del 83.

Los nriTos (jou sc van a matricular en Kinder-

garten(escoc-ia 'primaria) tienen clue cumplir
los 5 artos on o antes del I ro de octubre del 82

Si su niiio(a) curse sus estud ios primarios
en una escuela privada, Lraiga una carta de la
escuela confirmando quo so niTio(a) completLf
satisfactoriamente el programa., --

Para saber en (pie escoela su nioo(a) Liene
quo asisttr, llame a in off doPopil Place-
ment a1.423-9247

Registre, sti nillo(a) ahora y evitaras pro-
blcmas, de ultima hora. Para mis informacion,
flame al departamento de rclaciones a in comuni
dad al. 03-9237.

***********,"4.41141:44-14t*ttttttt-#tt
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In Spite of the difficul ties of lerning
nglish, Narciso Gonzalez is a good example
f vhat one person's desire to study and ae-
ulturate to _the American lifestyle can do.

Whether it rains or shines Narciso is pre-
ent. foror his English clv.ss-in which he has
rogressed. lie often surp;.(:7.,es his teacher,
AirleY DuBois, and fellow students with
is correct answers and precise vocabulary.
a,. like many other

than
actually

lows more English than he thinks he does.

Narciso has been an excellent example
)r others in his class.

-k************************1;T***********#'.****

iii.-*******************.:.***.k***i* ****

FLORIDA HOSPITAL CLASS

ESL teacher, Robin Matthes would like to
tend her congra:-.111azios are. appreciation
all the employee students at elorida

sp.i_tal,South, who have successfully comply-
-Cl-hei? first ESL course on situ at the
spital. A 'special congratulations is sent
: ADELA CABRERA, RAUL CRUZ, CARMEN DE LA
RR , C:',RMEN GONZALEZ and VARISTO GONZALZ

their perfect class attendance. The
ult Cuban Immigrant Project is looking
rward to continued classes at Florida Ilos-
tal and great progress in the students' Eng-
sh:

*******************************************

Narciso Goimilez constit .ye tin vivo ejemp10
de lo qne puede hares- la voluntad cuando se
quiere estudiar, mejorar el nivel deacultura-
ci4n al modo de vida norteamericana y aprender
a veneer las dificaltades del Nareiso
es un modelo'decstudiaute "puntual" con on
100Z de aststencia al curs° de. ESL de la Sra.
DuBois, en Mid-Floridn Tech.

Sin amodrentarse cuando Ilueve, con frig o
on calor, cada noche Narciso Jluga para su
etas° de Angles, en la que progresa paso a
paso. Nur-has wears sorprende a la profesora
y a sus eondisctpul os con respuestas correctas
en las (jue iucluye tin vocabulario precis°. Ya
sabo m(ls Ingle's tic lo quo el supone conocer.

Narciso lc sirve the ej.mplo a otros mochas.

CURS() DEL FLORIDA HOSPITAL

La macstra de ingles como seguudo idioma, Rol
Matthes desea extenderls felicitaciones y agra-
decimiento a todos los estudiaates empteados.eu
la Florida Hospital South. Todos han completadc
con boon exilo el primer curso de ingles como
segundo idioma, la curl se ha estado ofreciendo
en las -facilidades del Hospital.

Felicitacion en especial pare los siguientes
estudiantes: ADELA CABRERA, RAUL CRUZ, CARMEN
DE LA TORRE, CARMEN GONZALEZ, EVARISTO GONZALEZ
poi su asistencla perfect a can la clase.

Elproyecto de los Adulto:i Inmigrantes Cuban(
espera continuer caste curso can el Florida Hospit
HA-TENIDO GRAN EXLTO!

************************k*********k****###*****i

El maestro Sr. Santos Sanchez Ilevo a su-grup
de estudiantes a un supermercado. y alli, en forma
practica, les explico los nombres de las seccionc
y departamentosparaenseiThrlos a perder tiempAs an extra-curricular Mr. Santos buscando las mercanci/as. Wilco tos nombres denchez tonic his class on a firld,trip to a los productos. Los-oriento en el use de cuponescal supermarket. There he explained func- y sobre in rclacion entre precis, calidad c -inure_ous of the different departments. He added dientes de calla mercancia. Y al final, [es facilithe lesson by practicing different names for nna pecinena ortiela purl que los alumnosrefiejarae foods. Orientation was provided in the use lo que habian aprendido.

coupons and the relation of price to quality,
-Estimulos a Santos para clue continue ese tipo -entity and ingredients. ile.also reviewed other

ills associated with consumers, the actividad.

Afterward, a test was given to check the
nsumer skills that the students had learned.
We encourage. Santos to continue with this

po of activity.

t********A*********A*************************
The administrative offices or our Project
e open front 7;30 am to 6:00
14e have an answering service machine when
are not in the office. PLEASE DO NOT

*****###*********#####**********#####************
NuestYas on:inns administrativas estan abiert

de 7:30 am. a 6:00 pm. de tunes a jueves.

Tenemos una grabocion para conteslar cuando no
estamos en Fa ofieinn. POE FAVOR NO CUELGUE ant
de dejar su nombre, tel y mensaje.
SU LLAMADA ES IMPORTANTE A NOSOTROS!

NG UP, leave your name,. telephone and Messa-
. -YOUR CALL IS IMPORTANT TO US..

******************************J****************

**********************************************
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SEPTEMBER, 1982

1. Advertising material printed in "La Semana" newspaper.

(September thru October)

yranaraKeregmeAturAr.ditaumarazer.grar.,.....

GRATIS!
Clasei de ingles
Mejore su futuro
Aprenda ingles
con nosotros.

'857-2553
COIN

Proyecto de Inmigrantes Cubanos Adultos
Escueles PfiblIcas del Condado Oranne.

i.....r.cr-aarolronerawar.smar..iirmArArArerAwarindossrAiregurarAndiref)



2. Flyer printed for distribution advertising new opening of classes

at Reeves Court. (Housing Authority Community Room).

CrASES
INg,E1

m(ines?

ierCOteS

iedes :Irrace (Orlancto
elks Court-300 1401691:q5)

Cominunay Room
(aailrii 6.Y-tarn()
Orlando

formaridn:
857-7.12
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We would like to thank Mr.- Beho Kramer,
owner of radio station MAKA for providing our
program with-public service Lime. We appre-
ciate his dedication to helping the Hispanic
people of Central Florida move ahead!

**********i.*********ku*****A********************

WELCOME BACK TO CLASS

The teachers at Colonial Community School
.::tend their warm-greetings to the following
:Lilian students who have re-entered the English
is a Second Langelge (ESL) classes from Monday
lirough.Thurday evenings 6:30 to 9:30 pm.

Caridad and Mantiel Bernard°
Ana Maria and Manuel Galindo.
Armando Garcia
Alma and Ernesto Medina
Guillermo Orta
Margarita and Leonel Perez
Antonio Quintana

Orange County Schools is offering.an English
class for foreign speakers. The class is designed
to help people learn English and about the world
or work.

Classes are lield in the Community Room at
Reeves Court from 9:00 am. to 11:00 am. every
Tuesday and Wednesday. For more information
call: 857-2553

V01.. I NUM. 5

Qncremos darle nuestras e4resivas
graiaS a Beho Kramer, duerio de la radio
emisorn MAKA "La Ntijica" pot' provecrle a

euest.ro project° Liempo a los servictos
p6hlicos (pie orrecemos. Agradeemos su
dedicaciiinayndando a I a comunidad It isnana

de In Florida Central pares el progreso fu-
ture.

*******Ik**************..kk***?:*****A

BIENVENIDOS NEEVAMNTE

Los maestros de la escuela eemunnl do
Colonial 10!; da win hienvenida n
I n- !;igniente!.; estudiantes Cuhanos (pie Ilan

,t
rogresado m 1:1!; ekl:;c:: de Itir.lcS I)1110 SC

r,undo Id.loma de hates n jneves de .6:30 pm.
a 9:10 pm.

Caridad y Rurnardo
Ana Marin y Manuel Ga I ludo
Armando Garcia
Alma v Ernesto
Guillermo Orta
Margarita y Leonel
Antonio Quintana

led i na

**********************A********************:;

Las esenelas del condado de orange ustan
ofreciondo ones de (ogles a personas

.

de hablaextranjera. Esta clase se fOrmoi.
con In intone in do enseilarls Itigl y

temas relacionadocon el mundo :n
el trahajo. Ei sal(in es Ca nhi.r:Ido en:.

Comunal de oilando Housing
300 Rveve:; Con-t, Orlando, Fla.

Comien;:an n las 9:00 am,hasta las 11:00 am
todos.Ins martesymicrreeles.

Vara mils Informaci

216
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The Adult Cuban
English 'classes on
-1!he Community room

Immigrant Project started
the 7th of September in
at 300 Reeves Court.

This class welcomes all hispanics living
to Orland Housing Authority and the Orange
Village Project. This class has awaked the
interest in all hispanics that wish to study
nglish. This gives the opportunity to those
4ho for certain reasons were not able-to attend
:he class offered at Dade Federal. Savings or
i school nearby your home.

Congratulations to the directors of the
)rlando Housing Authority for their contri-
iution in this new educational unit.

Desde el 7- de sent i emhre .e 1 Adu I t Cuban
-Immigrant Project , tthicj la clae de Itrdcfs
que se impart. to en Dade Savings, en el .'tltan-

t y Room de Orlando Housing Authority que
se ra Oil .300 Reeves Court.

Est:a clase a la que puede!' as i.sL i r todos

hispanos que pertenecen a Orlando Housing y
projec to-de Orange Village, ha tlespertado un
gran interdsentre la poblacidn quo necesita
estudiar Inglds y que por distintas razones,
no hablan tenido antes la oportunidad de que
la escuela se la situaran cerca de sus hogaret
Dc 9:00 a

I I :00 de la manana, todos los martf-1
y mcercoles, ahora esas personas reclben las
clases quo siempre desearon.

:*************************************************
Congratulaciones parrs 1OS dirigentes deHATPY BIRTHDAY

Orlando 'loosing AuthoriL'i por so contribu-
eidn a este 'Joey° empeno educatIvo.Caridad Reyes, one of our students at Orlan-

lo Housing, had her birthday celebrated on
ieptember 8. Caridad is doing a good job and
is a good example of the interest shown to
study the American culture, by starting with
ler English studies.

HAPPY BIRTHDAY CARI DAD REYES
:*******4c***********************k***************

IMPORTANT INFORMATION

We would like to inform you of the closing
.our class at Dade Federal Savings. The

lass terminated in September 2. The persons
Iterested in knowing where they can attend
lasses nearest to their home, please call
it administrative office at 857-2553

%****A**3:**********************************
Seventy-eight year old student, Ramon Fernan-

27., is now regularly attending the ESL class
Reaves Court - whether he has to take the has
walk 3 miles to and from class. While Ramon

is nt Boone Community School he walked more
tan 5 miles in order to study and improve his
tglish. He is a fine example of MOTIVATION.

:***********************************************

*********************************************i

UN CUMPLEANOS

Caridad Reyes, una' de nuestras alumnaa.del
Orlando Housing, recibid de sus compaiteros
un cAlido y emotivo agape el Bde septiembre,
cuando eumpli(1 aaos. Caridad est:i datido uu
magaffico ejymplo de lo quo es el inter6a por
estudiar la cultura americano, comenzando por
aprender el Ingli;s!

MUCHASFELICITA( :1ONES CARIDADI

********************::**********************:

LNFORMA 10N 1:W01:TANTE

Queremos informarles del cese de nuestra-
clase ofrecida en Dade Federal Savings desdc
el 2 du septiembre. Las personas inturesadas
en saber donde debe de ix para asistir a la
escuela mds cerrana a to hogar, Ilame a las
oficinas administrativas al 857-2553

***************************,::::******)',*****:
Ramtin Fernhdez tiene 78 afro.; de cdad. Com

zo'a estildiar. en Boone Community School- como
ono de. Jos primeros estudiantes del project6 y
siempre Sc destaco por su empefio y hnena coM7
presi4. Se traslada a pie 'mil; de 3 millas
y no mule su cansaneto en el uterus de asis7
tir puntnalmenty N nilestras.aolas,

UN VERDADENO EJEMPLO PARA TODOS.

********************************************1
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4. Article printed from MidFlorida Technical institute Yearbook,

Project classes.

on our

CONVERSATIONAL SPANISH,
CLASSICAL FRENCH,

VESL
The Convon sational Spanish course is

goal ed to the hotel indlostiy. emphasi?.init
phi ot,.es and vocalitilaly pertinent to the
hotel and food aid have l age industiles.
111e course is individualized and com be
designed to nice! IL:. needs (it the Imcitvic)
nal who does not win!, in the hotel Indio..
try but desires to learn Spanish.
On property courser. have been con
ducted at Sea World. Sheraton in lkiot 1(1.1111-
tonliiiiand Holiday Inn hotels iii the area.

*Hie Classical Fi clich course is designed
for students in the food and beverage
industry who need to know French culi
nary terminology. Students ale taught to
pronounce French food items ranging
from) appetizers to winos. 11w correct pro
nnciation of h ince's classical dishes is

also emphoe,ized.

A pilot pi o;;1.1111 in vocational ESI. was
I 11.'W ihiS year in the eve»i) pro.pn i1. The
program was developed h: Jane Little and
Ginty Ircifity under the Federal grant
given to :he Adult Cuban immigrant o
gram. VEST. is (lit ected to non native
speakers of English who ale into' i,sted in
kitchen occupations and wish to pi clime
themselves with the specific vocabulary
needed to obtain employinent in rho A
OCCup.ttion:;.

I

Ms. Jane Little.
Conversational Spanish Instructor

Nis. Little co:ivei ses in Spanish with Lillian
Pagan, Conversational Spanish student.

Ms. Maria Sorondo
Conversational Spanish Instruc-
tor (evening)

Nis. Smooch gives-individual iiistouction
-to) Pam Conve:
student.

Maigeiy Bailey. Conversational Spanish
student, use.. an Friglish/Spailish
dictionary.
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APPEIDIX C

Sapp le Publicity for Life Skills Presentations

Pre and Post Test Rights of the Tenants

Pre and Post Tests Rights of an: Arrested Person

Pre and post Test Incase Tax For-El ir,viCEZ

Scrir,..:le Presentation Material for Medical Services

Presentation

Pre an Post Test The Car Accident

107219
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ADULT CUBAN IMMIGRANT PROJECT

THE RIGHTS OP THE TENANT

Name

Center

Mark the correct answer with an X.

'Date

1. You have an electric problem in your apartment.
What should you do first?

a. Call the City Hall.

b. Notify the landlord._c. fix it yourself.

2. Your child broke the mirror on your dresSer.
What should you do?

a. No the landlord.

b. Go to a lawyer.

e. Pix it yourself.

3. The kitchen cabinets were burned when you left the stove on.
What you should do?

a lawyer.

b. Pix the item yourself:

c. Notify the landlord and make on ogroemeni as to how -this
problem will be solved.

4. David Small received an eviction order without ever having received
a- warning notice. What should he do?

J. Ignore the order.

h. Got a lawyer right away.

e. Complain to City Hall.

5. Your lease says that you should pay on the fifth day of each month..
One time you paid after the 10th day and anOther time you paid
after the 20th day. Does your landlord have the right to evict you?

Yes No

6. Your apartment contract states that only you, your spouse and your
children can live in the apartment. Your'brother is coming from
New Jersey and he is planning to live .in your apartment permanently.
Should you notify the landlord?

Yes No

7. A friend has given you a washing machi no, but your lease says you
can not use any major appliances of own. Should you use it without
notifying the landlord?

Yes No

221



The Rights of the Tenant. Cont.

8. Ann Martin has a lease for seven months. 'Up to, the third month she
has been faithful to the lease. Her landlord wants to evict her
because she has been complaining about an electric problem in her
apartment.
Does the landlord have the right to evict her?

Yes No

9. Peter and Diane Brown do not have a lease. They take good care of
their apartment, pay their monthly rent on time and do not disturb
anyone. Can the landlord evict them in the middle of the month?

Yen No

10. You have a one year lease which was frOm April 1, 1982 to May'31,
19P3. Your rent is $3.00.00 and the lease says that the landlord
can not increase the rent.
Can the landlord increase the rent. in December 1982?

Yes No

222
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ADULT CUBAN IMMIGRANT PROJECT

THE RIGHTS OF THE TENANT

Name Date

Center

Answer Yeo
a tenant.

the alternatives that you believe are your rights as

Answer No to the alternatives that you believe'are not your 'rights.

If you have a problem in your house or apartment that your landlord should
solve and you have spoken or written to the landlord, and still
he does nothing, What should you do?

1. Do not pay the monthly rent until the landlord solves the
problem.

2. Solve it: by yourself and take your money from the next rent.

3. Move out and do not pay the last month because the landlord
has your deposit money.

4. Complain to the City Hall.

5. Sue the landlord because he is not living up to his part of the
contract.

6. Complain to the Health Department or Fire Department.

7. Pay for the bill, then request reimbursement of expense to
your landlord.

8. Notify the landlord that you are going to solve the problem
and advise him that he will receive the bill for payment.

111
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Name Date

Center

Directions: Write Yes in the following situations when the involved
person best acted to correctly protect his/her legal rights.

Waite No to the following situation when the involved person did not
acted correctly to protect his/her legal rights.

1. John Little was arrested for stealing, he did not resist the
arrest. A policeman at the station then told him, "If you talk
now, it will be a lot better for you. ". John then answered all
the questions that the policeman asked him.

Yes No

2. Louis Lopez was arrested. At the police station he told the
officer: "I do not need a lawyer. I am not guilty. I know the
guilty person you are looking for."

Yes No

3. Ann Johnson was arrested by a policeman for a store robbery. The
policeman took her name and address. But Ann was innocent, she
had never been in that store. She refused to answer the questions
the police asked her. She looked for a lawyer.

Yes No

4. Charles Jackson was arrested. He was driving a stolen car.
Immediately, he told the policeman all about the car and why he
was driving the car. The policeman was from his own town.

Yes No

5. Manuel Sanchez was arrested and taken to the police station. The
policeman took his name and address. Manuel asked the officer,
"Why have I been arrested? Could you'get a lawyer for me? May
I use the telephone? The officer answered-all his questions
nicely. But when the policeman asked'Manuel a question about his
case, Manuel refused to answer the question.

Yes No

112
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ADULT CUBAN IMMIGRANT PROJECT

THE RIGHTS OF A ARRESTED PERSON
Name

Date

Center

Answer Yes for each of the following things you should do for your ownprotection if you are arrested.

Answer No for the things you should not do it for your own protection.

1. Resist the policeman, if you are not guilty.
Yes No

2. Get a lawyer whether you are guilty or not.
Yes No

3. Refuse a lawyer if,You are not guilty.
Yes No

4. Answer all questions that the police ask you.
Yes No

5. Go with the policeman, even if you are not guilty.

-res No

6. Ask the police for a lawyer if you have not got one or can notget one in a hurry.

Yes No

7. Refuse to tell the police your address or name.

Yes No

8. Phone your family and all your friends to tell'your problem.

Yes No

9. Ask why are you arrested.

Yes No

10. Tell the police everything that you know *before they ask you.It is better for you.

Yes No

113
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Department of the TreasuryInternal Revenue Service

Form 1040EZ Income Tax Return for
1982 Single filers with no dependents co)

Instructions are on the back of this f&rm.
Tax Table is in the 1040EZ and 1040A Tax Package.

Name and
address

INI=MIZIMMINNIMMEMMIMI.

OMB No. 1545.0675

Use the IRS mailing label. If you don't have a label, print or type:
Name (first, initial, last) Social security number

Present home address

City, town or post office, State, and ZIP code

Presidential Election Campaign Fund
Check this box 0 if you want $1 of your tax to go to this fund.

Figure your
tax

Attach Copy B
of Forms W.2
here

1 Wages, salaries, and tips. Attach your W-2 form( s). 1

2 Interest income of $400 or less. If more than $400, you cannot use Form 1040EZ. 2

3 Add line 1 and line 2. This is your adjusted gross income.

4 Allowable part of your charitable contributions. Complete the worksheet on
page 18. Do not write more than $25. 4

5 Subtract line 4 from line 3. 5

6 Amount of your personal exemption. 6 1 , 0 0 0 . 0

7 Subtract line 6 from line 5. This is your taxable income. 7

8 Enter your Federal income tax withheld. This is shown on your W-2 form(s). 8

9 Use the tax table on pages 26-31 to find the tax on your taxable income
on line 7. 9

Refund or
amount
you owe

Attach
tax payment
here

10 If line 8 is larger than line 9, subtract line 9 from line 8. Enter the amount of
your refund. 10

11 If line 9 is larger than line 8, subtract line 8 from line 9. Enter the amount
you owe. Attach check or money order for the full amount payable to
"Internal Revenue Service." 11

Sign your
return

I have read this return. Under penalties of perjray, I declare that to the best of
my knowledge and belief, the return is correct and complete.
Your signature Date

X

0

For Privacy Act and Paperwork Reduction Act Notice, see page 34.
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1982 Instructions for Form 1040EZ

You can use this form if: You cannot use this form if:

Your filing status is single Your filing status is other than single
You do not claim exemptions for being 65 or You claim exemptions for being 65 or over, OR
over, OR for being blind for being blind

You do not claim any dependents You claim any dependents

Your taxable income is less than $50,000 Your taxable income is $50,000 or more

You had only wages, salaries, and tips and
you had interest income of $400 or less

You had income othr than wages and interest
income, OR you had interest of over $400 or any
interest from an All-Savers Certificate

You had no dividend income You had dividend income
If you can't use this form, you must use Form 1040A or 1040 instead. See pages 4 through 6.
If you are uncertain about your filing status, dependents, or exemptions, read the step-by-step instruc-
tions for Form 1040A that begin on page 6.

1111=11111
Completing your return

Name and address
Use the mailing label from the back cover of the instruction booklet. Correct any errors right on the labeL
But don't place the label on your return until you have completed it. If you don't have a label, print or
type the information in the spaces provided. If you don't have a social security number, see page 7.

Presidential election campaign fund
This fund was established by Congress to help pay campaign costs of candidates running for President.
You may have one of your tax dollars go to this fund by checking the box.

Figure your tax
Line 1. Write on line 1 the total amount you received in wages, salaries, and tips from all employers.

Your employer should have reported your income on a 1982 wage statement, Form W-2. If you don't
receive your W-2 form by February 15, contact your local IRS office. Attach W-2 form( s) to your return.

Line 2. Write on line 2 the total interest income you received from all sources, such as banks, savings and
loans, credit unions, and other institutions with which you deposit money. You should receive an interest ,
statement (usually Form 1099-INT) from each institution that paid you mterest.

You cannot use Form 1040EZ if your total interest income is over $400 or you received interest income
from an All-Savers Certificate.

Line 4. You can deduct 25% of what you gave to qualified charitable organizations in 1982. But if you
gave $100 or more, you can't deduct more than $25. Complete the worksheet on page 18 to figure your
deduction, and write the amount on line 4.

Line 6. Every taxpayer is entitled to one $1,000 personal exemption. If you are also entitled to additional
exemptions for being 65 or over, for blindness, for your spouse, or for your dependent children or other
dependents, you cannot use this form. You must use Form 1040A or Form 1040.

Line 8. Write the amount of Federal income tax withheld, as shown on your 1982 W-2 form(s). If you had
two or more employers and had tot,a1 wages of over $32,400, see page 19. If you want IRS to figure your
tax for you, complete lines 1 through 3, sign, and date your return. If you want to figure your own tax,
continue with these instructions.

Line 9. Use the amount on line 7 to find your tax in the tax table on pages 26-31. Be sure to use the
column in the tax table for single taxpayers. Write the amount of tax on line 9.

Refund or amount you owe
Line 10. Compare line 8 with line 9. If line 8 is larger than line 9, you are entitled to a refund. Subtract
line 9 from line 8, and write the result on line 10.

Line 11. If line 9 is larger than line 8, you owe more tax. Subtract line 8 from line 9, and write the
result on line 11. Attach your check or money order for the full amount. Write your social security
number and "1982 Form 1040EZ" on your payment.

Sign your return
You must sign and date your return. if you pay someone to prepare your return, that person must also
sign it below the space for your signature and supply the other information required by IRS. See page 22.

Mailing your return
Your return is due by April 15, 1983. Use the addressed envelope that came with the instruction booklet.
If you don't have an addressed envelope, see page 25 for the correct address.

*11.S. GOVERNMENT PRINTING OfF10E: 1982-0-363-286 13-2687299
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ADULT CUBAN IMMIGRANT PROJECT
THE CAR ACCIDENT

Name Date

Center

Directions: Mark with an X the best answer.

1. What are
report

a.

all the circumstances under which you must make
to the police?

Death or personal injury.

a written

b. Death -or personal injury or property damage 'over $50.00.

c. Death or personal injury or property damage. over $100.00.

d. Death or personal injury or property damage over $200.00.

2. If you are involved in an accident and there is no death or personal
injury, what amount of property. damagemust be reported to the
police in writing.?

a. over $50.00

b. over $100.00

c. over $200.00

d. over $300.00

3. If you are involved in an accident which must be reported, how
soon must you make the report?

a. within 1 day

b. within 5 days

c. within 10 days

d. within 30 days

4. If you are involved in an accident and there are injured persons,
what must you do?

a. Take the injured persons to the hospital immdiately.

b. Send the injured persons with anyone that is able to take
them to the hospital

c. Do not move the injured persons.

d. Move the injured persons to a safe place.

5. If you are involved in an accident, what should you not do?

a. Report the accident to the police as soon as possible.

b. Move your car to prevent a transit problem.

c. Help the injured persons.

d. Give your name, addresS, and registration number to the
other driver.
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DONDE OBTFEER AYUDA MEDICA EN ORLANDO

WHERE To GET MEDICAL HELP IN ORLANDO

rWHERE CAN I \ .

GET MEDICAL CARE?

-D6nde obtener

servicios medicos?

BY:

OLGA E. MARQUEZ

1983

ADULT CUBAN IMMIGRANT PROJECT
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DONDE OBTENER CUIDADO MEDICO

Where to get Medical Care

1. Medicos Privados
Private Doctors

2. Salas de Emergencia
Hospital Emergency Rooms

3. Clincas o Asociaciones de Salud
Clinics o Health Asociations

4. Departamento de Salud
Health Department

5. Centros de Salud Mental
Mental Health Centers

6. Clinicas Dentales
Dental Clinics

7. Servicios Mddicos para Ninos
Children's Mental Services (H.R.S.)
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MEDICO PRIVADO

Private Doctor'

Office

Debe pagar por la consulta medica.

You must pay for the medical service.

EMERGENCY

ROOM SALAS DE EMERGENCIA

Emergency Rooms

No son gratis. Si la persona tiene
"Medicaid", el gobierno paga la cuenta.

They are not free. If the person has Medicaid,

the government pays the bill.
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CLINICAS Y

ASOCIACIONES DE SALUD

CliniCs or Health
Associations

Estas clinicas no son gratis. Se paga de acuerdc
a los ingresos. En ocasiones hay limites de
ingreso para cualificar.

These clinics are not free. You pay according to your
income. Sometimes there are income limits in order
to qualify,

Orange County Medical Clinic
89 W. Copeland Dr,
Orlando, Florida 32806 Tel. 420-3361

Horas: 8:00-5:00 - Lunes-Viernes
Hours: 8:00-5:00 - Monday-Friday

REQUISITOS - REQUIREMENTS

1. Llenar requisito de ingreso.
Meet the income requirements.

2. Vivir en Orange County por lo menos dos meses.
Live in Orange County for at least two months.

3. Llevar pruehas de ingreso (talonario,cheque)
y residencia (recibos de luz, rents).
Bring proof of income (pay stub and rent receipts),

4. Papeles de Inmigracion (Parole).
Immigration papers (I-94 or resident card)

SERVICIOS - SERVICES

Seatiendenconiiciones mgdicas mayores o agudas
(problemas de rifiones, coraz6n, siquigtricos)

They attend acute medical conditions like:
(kidney, heart and psychiatric problems)
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West Orange Farmworker Health Association

617 Forest Avenue
Apopka,Florida Tel. 886-6201

Horas: Lunes, Miercoles y Jueves - 8:00-5:00
Hours: Monday, Wednesday. and Thursday

Martes -Tuesday - 8:00-9:00
Viernes - Friday - 8:00-12:00

Requisitos - Requirements

1. Paga de acuerdo al ingreso.
Pay according to income level.

2. Residir en 'orange County
Live in Orange County.

Servicios - Services

1. Cuidado medico en general
General Medical Care

2. Medicos Especialistas
Medical Specialists

3. Clinica de Maternidad y PlanificaciOn
Familiar.
Maternity Clinic and Family Planning

4. Laboratorio, Rayos X
Laboratory, X Rays

5. Farmacia
Pharmacy

6. Cuidado Materno e Infantil (WIC)
Women and Infant Care

7. ClInica de Inmunizacicin (Vacunas)
Immunization Clinic

8. Clinica Dental por cita: 886-6564
Dental Clinic - by appointment

9. Otros Servicios
Other Services



ALGUNOS MUMEROS DE TELEFONOS

DE EMERGENCIA

EMERGENCY TELEPHONE NUMBERS

Ambulancia. ....911
Ambulance

Fuego 911
Fire

Policia 911
Police

Abuso de Esposas, PrevenciOn de Suicidio 886-2856
Spouse Abuse, Suicide Prevention

Abuso de Nihos 898-9205
Child Abuse

AlooholicoS Ancinimos 647-3333
Alcoholics Anonymous

Beth Johnson Centro de Salud Mental....898-6221
Beth Johnson Mental Health Center

Centro de Control de Envenenamiento 841-5222
Poison Control Center(Orlando Regional Medical Center)

Desastre - Defensa Civil 420-3191
Disaster - Civil Defense

Migrantand Community Health
Center Sanford 322-8645

Oficina del Alguacil 841-1400
Sheriff's Office - Orange County

Oviedo Health Clinic 365-3022

Patrullas de Carreteras 894-1000
Florida Highway Patrol

Thee Door-Abuso de Drogas 423-6606
Thee Door-Drug Abuse
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Hose 'TALES
HOSPITALS

FLORIDA HOSPITAL 'Main)
601 East Rollins
Orlando, Fl 32803
.896-6611

FLORIDA HOSPITAL(North)
601 East Altamonte Dr.
Altamonte Springs 32701
830-4321

FLORIDA HOSPITAL(Apopka)
201 North Park Avenue
Apopka 32703
889-2566

HUMANA LUCERNE HOSPITAL
818 South Main Lane
Orlando 32801
237-6111

BROOKWOOD COMMUNITY HOSP.
1800 Mercy Drive
Orlando 32808
295-5151

NAVY REGIONAL MEDICAL

Navy Training Center
Orlando 32813
646-4111

ORLANDO GENERAL HOSPITAL
7727 Lake Underhill Drive
Orlando 32807
277-8110

ORLANDO REGIONAL MEDICAL
CENTER
Holiday Hospital Division
92 West Miller Street
Orlando, Fl 32806

Orange Memorial Hospital
1416 South Orange Avenue
Orlando 32806
841-5111

Orange Vista Hospital
State Road 535
Lake Buena Vista 32830
828-3434

SEMINOLE MEMORIAL HOSPITAL
1101 East First Street
Sanford 32771
(1) 322-4511

ST. CLOUD HOSPITAL
1500 Dudinger Boulevard
St. Cloud 32769
(1)892-2135

SUNLAND CENTER AT ORLANDO

Hiawassee Road
Orlando 32811
293-1421

WEST ORANGE MEMORIAL HOSP.
555 North Dillard Street
Winter Garden 32787
656-1244

WINTER PARK MEMORIAL HOSPITAL
200 North Lakemont Avenue
Winter Park 32792
646-7000
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DEPARTAMENTO DE SALUI

DE

ORANGE COUNTY

HEALTH DEPARTMENT

Orange County Health Department

832 W. Central Blvd.
Orlando, Florida Tel. 420-3326

Horas: 8:00-5:00 Lunes-Viernes
Hours: 8:00-5:00 Monday-Friday

Algunos servicios son gratis, otros debe pagar
una cuota. Hay un limite de ingreso para
cualificar.

Some services are free, others you should pay a fee.
There are income limits in order to qualify.

Servicios - Services

1. Maternidad e Infantes
Maternity and Infants

2. Clinica Dental - por cita - Te1.420-3302
Dental Clinic - by appointment

3. Clinica de InmunizaciOn (Vacunas)
Immunizations Clinic

4. PlanificaciOn Familiar
Family Planning

5. Clinica de Nihos
Children Clinic

6. Rayos X y Laboratorio
X Rays and Laboratory

7. Otros - Others
Nota: Hay muchos otros servicios.
Note: There are many other services

.
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CENTRO DE SALUD

MENTAL

Mental Health

Johnson Mental Health Center
2520 North Orange Avenue
Orlando, Florida

Centers

Tel. 898-6221
293-5090 (24 horas)

(24 hours)Horas: 8:30-5:00 Lunes-Viernes
Hours: Monday-Friday

Se paga de acuerdo a los ingresos

SERVICIOS:

Se ofrece ayuda siquigtrica, sicologica y
emocional.

NOTA: Siquiatra hispano de lunes a viernes
10:00 - 1:00 p.m.

Consejero hispano de lunes a viernes
8:30 - 5:00 p.m.

Hay otros centros y agencias que
ofrecen la misma ayuda.

SERVICES:

You pay according to your income

They offer psychiatric, psycological and emotional
help.

Note: There are many other agencies that offer the
same, help.
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Dental Clinics

Se paga de acuerdo a los ingresos.

You pay according to your income.

West Orange Farmworker Dental Clinic
617 Forest Ave.
Apopka, Florida Tel. 886-6564

Bishop Borders Health Center

Winter Garden, Florida Tel. 656-2445

Orange County Health Department
832 W. Central Blvd.
Orlando, Florida' Tel. 420-3302

Nota: Solamente por cita
Note: Only by appointment
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SERVICIOS MEDICOS PARA NIDOS

Children's Medical Services (H.R.S.)
934 N. Magnolia Avenue
Orlando, Florida Tel. 423-6519

SERVICIOS

Provee servicios medicos a ninos necesitados
hasta la edad de 21 afios con condiciones
cronicas. Esto incluye deformidades orto-
pedicas, problemas crOnicos del oido,
problemas cardiacos, diabetes.

NO atiende emergencias.

SERVICES

They provide medical services to needy children under
21 years old with chronic illnesses.

They attend chronic medical conditions like:
diabetes, heart, orthopaedic deformities, chronic
hearing problems.

They do not provide emergency services
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VOCABULARIO

VOCABULARY

Clinicas o Asociaciones - Sitio donde usted
puede ver a un doctor generalista o un doctor
especialista.

Clinics - a place where you may see a general
practioner or a specialist.

Departamento de Salud - Es una agencia de
gobierno que tiene varias clinicas y mantiene
las estadisticas de los datos relacionados
con la salud, muertes y nacimientos.

Health Department - a government agency that runs
clinics and keeps track of many kinds of health
facts.

Medicaid - Un plan de salud que el gobierno
paga para las personas que reciben asistencia
pdblica, seguro social suplementario.

Medicaid - a plan by which the government pays for
health care for people that are receiving supplemen-
tary social income or public assistance.

Medicare - Un plan de salud, que el gobierno
paga para la gente mayor de 62 anos.

Medicare - a plan by which the government pays
for health care for old people.

Seguro de Salud - Un plan por el cual usted
o su patrono compra para pagar los gastos
medicos.

Health Insurance - a plan you or your employer
buys to pay for health care.

123



Training Sheet rrior to

Reinir,ing needs Interview Fa-mat
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ADULT CUBAN IMMIGRANT PROJECT

REMAINING NEEDS 1.,URvEY

Under characteristics oC the client, try to observe these aspects.
Only ask if it is absolutely necessary.

In the employment section, when they answer "yes" to the question.
The catagories include: (Do not let them see the prompts)

Restaurant/hotel busboy, waiter, dishwasher,
cook, maid, laundry.

Cleaning custodian, housekeeper

Construction painter, mason, plumber, carpenter

industrial/technical factory work, drafin(.!, sewing, assembler.

Mechanical auto mechanic

Agriculture/Gardens picking, landscaping, cutting grass

Sales or Stores selling - stock clerk, cashier

Beautry parlor beautician, etc.

Clerical office, filing, typing accounting

Self-Employed sole prppiertorship or parthership

When you ask if you have,had any problems in work

Personal relations with boss or colleagues

Communication speaking, listening and understanding
job orders or talking with other employees

Transportation getting to or from work bus schedules; car
problems

Benefits not equal with other employees. Not enough

Salary too low, not equal with others

Schedule- Flexible hours or night, weekend hours

When they answer the question about knowing how to Find a job. Even if
they answer "yes" or "no "7 ask them what they would do.

If they answer "no" that they aren't employed ask them whL. List only
one reason.



Remaining Needs Survey Cont.

When you ask -them what they have done to find another job. Check all
the appropriate areas. DO NOT give or .showthom any prompts.

EDUCATION

1.'When you ask them if they need to learn a vocational skill and they
answer "yes", ask them which one.

2. When you ask them about where they need Lo go. DO NOT use the
prompts that are on the interview.

3. The question about what they need to study before studying a career,
this assumes if they had the money and the time. DO NOT PROMPT THEM.

HEALTH

Do not ask them the first question. Observe this. They will
usually tell you this in your initial greeting iC they have a problem.

The first question is quite straightforward.

The last question you will have to prompt them in order to prioritize
their problems. List only one problem.
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ADULT CUBAN IMMIGRANT PROJECT

REMAINING NEEDS SURVEY

CARACTERISTICAS DEL CLIENTE (Trate de no preguntar)

1. Sexo

2. Edad

16-30 31-40 41-50

3. Vivienda

solo

con familia

con un grupo de personas

con una persona del mismo sexo

con una persona del otro sexo

4. estudiante activo

estudiante inactivo

nunca en el programa

50 6 mgs

EMPLEO (Si contesta si continua con las preguntas que estan
bajo si (2-4)

1. zEstgs trabajando?

Si 1 No

2. zEn que estgs trabajando?

restaurante/hotel

limpieza

construcciOn

industrial/tecnico

mecgnic°

jardineria

yentas o tienda

salon de belleza

clerical

empleado por su cuenta

otro

5. zPorque?

6. zQue has hecho para buscar
trabajo?

it a diferentes compafilas

leer anuncios
(periodic°, letreros)

hablar con amigos

hablar con el consejero
de la escuela

it a una agencia

otro
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3. zlias tenido algtin problema

en el trabajo?

Si No

(Si dice sf, marque:)

problemas de

relaciones personales

comunicaciOn

transportaciOn

beneficios

sueldo muy bajo

horario

otros

discriwinaciOn

4. zSabes to coma buscar otro
trabajo?

Si No

(Si dice si) zQue harfas?

EDUCACION

1. e\lecesitas

Si

cugi?

aprender algtin oficio

No

2. zPara aprender un oficio, a

escuela tecnica

escuela

el colegio

de otras personas

por mi cuenta o por

otros

entendiendp el sistema del trabajo
super ision
senori a

beneficios
responsabilidades,reglas

o carrera?

que sitio tienes que ir?

correspondencia
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3. zQue cosas necesitas aprender antes de estudiar?
(No incluye: dinero o tiempo)

mas ingles

el diploma de bachillerato

otro

SALUD

El cliente tiene algun problema de salud.

Si No

1. Mencione dOnde usted puede conseguir servicios medicos.
hospital

oficina de medico

clinica

departamento de salud

otro

no sabe

OTRAS NECESIDADES

J.De todos los problemas que has tenido, zcu,i1 es el mis grande?
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