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National Evaluation Systems, Inc., has prepared for distribution
by_the Georgia Department of Education the set of content
'objectives found in this Study Guide. These objectives have been
jverified 'as important: content requirements for initial
certitication . Not_ all of the listed objectives have had teat

. items Wtitten_for them. .:The' selected objectives have not been
ide0ified. All objective's which: appear here are .certification
.requirements and al sampling.of:them'will be tested: I

When the project_ to develop tho Georgia Teacher.Certification
TeStS' OTT) was -begun in November 1976_, an Ad Hoc Committee
composed Of.GeOrgiti_edUbators was appointed to work with NES .on
each TCT. The funotiOn of these Ad 'Hoc Committees vas to review
_all NES-generated.thaterialS With_a goal of _making the materials
more reflective of_Georigia education needs. The first step in the
test development process was that of content domain speciffcation.
'Educators identified all content knowledge that an applicant would
need to knoW to lunction_ effectively in a Georgia school._ This

* content was further defined into _Content ol4ectives, which 'were
sent to currently practicing Georgia educators for_ verification.
These educators 'provided actual _ratings of the_"job-relatednessn
o.f the ccntent objectives. At_that point, it was possible to
identify,- from the original domain- specification, the extent of -,.

essentialitylof specific content skills for.- successful performance
on the Sob. Test items were.writteh ford -the most essential
'objectives',which spanned the content' of the` field.

pios,

.

'%.

The pill of roviding objectives is to- explicitly _define the.
content required of an applicant for certffidation_in_thig field.
Further, the statement of these objectives should assist in
preparing. for the criterion-reference content knowledge test. We
encourage applicants to study'these materials* which will- enhance
their understanding of'the content field' and_alle-iiiate any
unnecessary concerns about the nature of the Georgid Teacher
.Certification Tests. '

\

Along _with these materials go hopes for a reWarding'Career in
education.

If you have questions-or desire further information, contact:

Performance-Based. Certification
DiviTd-Of Staff Development

Twin Towers East
-.4tlanta, Georgia 30334

(404) 656 -25.56

Georgia Department. of Education
Charles McDaniel, State SuPerintendent
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Study Guide for TCT for Media Specialists
Georgia Teacher Certificatlin Testing Program

Field 13: Media Specialist

INTRODUCTION

The Task Force to Develop a ,Study__ Guide _for the GeOrgia
Teacher Certification Test (TCT) for 'Media Specialists has.
Compiled this material to aid exeminees_preparing:for the Test.
Items-indluded'on this'test are'designed to measure the content
objectives which tvete developed by an_Ad_Hoc_Committee composed of
peorgia educatOrs. Six subareas are included on the test end also
in this Stu0 wide

I. ;Management and Organization
II. Personnel' Administration **

III. Instruction /Curriculum *
IV. Teaching Strategies *
V. StUdY,_Reference,AlesearCh

'VI. SeleCtion of Materials **

* * *

*** I

Asterisks indicate the -number of items included on 'ihe test: -*

10 or less questions; ** a 11-20 questions; ** . 21 or more
questions. ,

This document O'rovides two kinds of information--narratives
and bibliographic references. Narratives comprise the first part
of the Study Guide and are arranged according to the six subareas
of the test.. Each narrative section includes a synopsis of the
.content ofthe subarea, brief,descriptionS of state services or
professional activities, and a listing of authors 'whose works can
provide further information on the topic. Complete bibliographic'
citations ban be"f"ound for the suggested authors in, the. StUdy
Guide's seeond section, the- bibliographic references. Prospective
examinees can prepare for the. TOT by reading the information
contained in this publication .and securing other suggested
materials from public, college, or university libraries.

In addition to the content objectivi_t_s, narratives, and
bibliographic references that will follow you should be aware
that:

1 The TCT items are multiple choice with four possible-
answers:

2. There are no penalities,for gueqping when unsure of an
answer.

3. While examinees are given.3 1/2 hours of actual test
time), they may 'request up to an additional hour if
needed.

4. In order topass the TCT one does not have to pass each
subarea, Your total score is determined by the numberof
,correct answers..



_Examinees wanting specific help Vith_tetEtttaking skills
should .risk _for. assistance from their :col lege/UhiVeta ity. counseling
center and/or refer to one or.more of the references listed bdlow:

Flippo; R. F. Tes- twiseness.
Publishing; 1983:'

Millmani. J. and Pauk, V.
McCIaw-Hill, 1969.

Rehoboth, Mass.: -TWiti OakS
/

How_to_Take Tests

Paukt W. How -to- Study-in-CO-liege.
Houghton Mifflin, 1974.

Preston, R. C. and Hotel, M.
1974.

New York:

2nd ed. Boston:

How-to- Study. Chicago: SRA,

Raygor, A. L. and Ware, D. M. Systems for Study. New York:
McGraw -Hill, 1970.

-FOt thb80 seeking certification in media, seven certificates
are issued: M S-40; M S -5-, .M S=64 M S-=7, D D L=6. md D 1. -7
Information about requirements for each certificate may be
Obtained_frOM a Georgia college or university with an approved
media training program or through the Teacher Certification Office
of the Georgia Department of Education.



Narratives Section



SUBAREA MANAGEMENT AND ORGANIZAIION

.00NTENT'SYNOPSIS FOR - MANAGEMENT AND ORGANIZATION

441W

4 components & characteristics Of adhOdl media programs-

* philosophy and purposes of school media programs,

* role of the school community in planning.media programs

tools and techniques for planning and-evaluation

* -federpl programs that influence school media programs

Georgia State law pertaining to school media programs

.
State Board of Education policies for media programs

* certification requirements for school media:specialists

professional standards fbr school and district media
programs

fadtOra ihvOlVgd in planning'and, maintaining a media'Cahter

prOdedurea.fbrthe acquisition, storage cricuIation., and
'taintbnanceof materials and equipment

* facilitiea fOr_the storage, circulation, and maintenance of
materials and equipment'

methods_Of classifying, cataloging and processing
materials



CONTENT OBJECTIVES F01 MANAGEMENT AND ORGANIZATION

Understand the impo ant components and organizational
characteristics fou d'_in school media programs designed fo- r
different age grou (e.g., primary, middle, upper).

Understand the differences in components -and Organizational
characteristics of media programs which include special
collections (e.g., career, reading, special education, gui- dance).:

Know the philosophy and purposes of school media programs.
4

Understand the role of the media specialist in planning the media
program;

Understand the role of theschool administration in
school media program;

KnOW the role of the school instructional staff
school media program.

KnOW_the role of students in planning the school media_program and
hoW_theit roles vary with different age levels (e.g., primary,
middle, upper).

planning the

planning the

Understand the use of planning tools and techniques (e.g., systems
analysis, needs assessment, PPBS, program evaluation and review
techniques, establishment of priorities) in school media programs.

Be familiar with fed6r61 programs that influence local school
media programs.

Know aspects of Georgia state law (APEG bill).pertaining to school
media programs.

Understand _Georgia State Board of Education policies regarding
instructional resources.

Understand -
Georgia State Board of Education standards regarding

instructional resources.

Know the certifiCatiOn requirements for media specialists in
Georgia;

Be familiar W4th p_eofe88ional IALA/AECT) standards and guidelines
for_school and system level media programs;

Be familiar with professional standards and guidelinp set by the
Southern AssoCiation of Colleges and Schools as they pertain to
school media programs.
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Be able to analyze. the phyaidel environment for the optimalUtilization of media in_terms_of lighting, acoustics, temperature,
and psychological aspects such as COlor and aesthetics.

Know appropriate- procedures and facilities for the -storage of
print materials (e.g., bOOkti magazines, pamphlets).

Know appropriate procedUeea and facilities for the'-brganitatibn_oe
storage of nonprint tateeials (e.g., films, filmstrips, records,
tapes, cassettes').

Know appropriate procedures and_ facilities for -the storage, of
instructional equipment (e.g., projector's, record players, 'tape
recorders).

Know the important aspects of __a retrieval and circulation system
for print materials (e.g., books, pamphlets).

Know the important aspects of a retrieval and circulation system"
for nonprint.materiaIs (e.g., films, filmstrips, records, tapes).

Know the important aspects of a retrieval and circulation system
for instructional equipment (e.g., record players, film
projectors, tape recorders).

Understand the structure of the Dewey Decimal system, its
advantages and disadvantages, practicer applications.

Know prominent aspects of Anglo-American cataloging methods.

Be able ,to compare the cost, .advantages and disadvantages of the
commercial cataloging services to other cataloging methods.

Know the cataloging and processing procedure for books;

Know the catalogingand processing peOcedureal for print materials
other than books.

Know the cataloging and processing procedures for nonprint
materials (e.g._, films, recordai tapes, kits, filmstrips, maps,
globes).

Know procedures for the maintenance of madiafacilities.

Know procedures for the maintenance of printed media materials.

Know procedures for the maintenance of nonprint media materials.

Know procedumes for the maintenance of media instructional
,,equipment:

know organizational prodedUeea necessary for the production of
media materials.

Knowifacility requirements for the production of media.

3--



Know procedures which are recommended for ordering media.

Understand the process' of acquring print materials in terms of
sourcesi.bookkeeping system, scheduling, etc:-

Understand the Trocass 'of acquiring- non-print materials in terms
of sourced, bookkeeping systems, scheduling, etc.

Understand the processof acquiring equipmment in terms of
sources, scheduling,-bookkeeping systems; etc.

Understand the managerial process for building a print collection.

Understand the managerial process for building a nonprint
collection:

Understand the managerial process for building an equipment
collection.

L.

6 .=
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Sources for the Management and Organization Naratives

Guide for Planning and Construction of Public School
Facilities in Georgia.. Atlanta: Geoi.gia Department of
Education. Revised 1982.

Guidelines for the Development of Instructional Media
Policies and Implementation Procedures. Atlanta.
Georgia Department of Education, 1981.

Roles in Media Program_Lievelopmentl_School and Cammunity.
Atlanta: Georgia Department of Education, 1982

Senate te_Pro am_for_Education in_Geor
. an eorg a eg s a ure,

Standards for_School_Media_Centers. Atlanta: Georgia Depart-
ment---T9rErrcaor

= 7 =
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The Role__of_The School_MedAa'SpecialiSt
In Media Program.Development

The media specialist works in the instructional_devekApment
process as.weIl as in materials evaluation;_ acquisition, and
utilization; As a member of the educatignal teamithis:person
works with teachers in curriculum planning and in identificatiOnv
selection and use of resources to meet learner needs. The media
specialist is a source for insuring that planned curriculum and
media services_ reflect the optimum relationship betweenall part
of the instructional program which includes design, objectives,
learning activities, resources; and evaluation strategies. L*
this role, the media specialist: -

assists in developing building media .policies and implei-
mentation procedures 'within syste m poilicies and
procedures;

2. coordinates the building media committee;

3. the school media program with the building media
committtee;

4. implementrAedia policies and'standards;

5. develOps media_budget_proposal based on recommendations'
of the building media committee;

6. .plans with and reports to the principal;

7. assists the media coordinator in planning for systemwide
and building program development;

8. creates and.fosters a climate that motivates effective
utilization of media facilities, resources, and
services;

9. interprets the media program to_studenta, "faculty,
AdMihiStrAtiOn and the community;

10. insures accessibility to media;

11. participates in curriculum develppment and_implementa
tioni i.e,., serves on curriculum and textbook
committees;

12. assists teachers in designing instructional and learning
_experiences;

13. selects media based on the needs of the instructional
program and the individual users;

14. informs users of media center services end resources;



15. works with instructional Staff to provide learning
experiences formedia skills development;

16. evaluates media services with administrative and
instructional staff and-modifiea as.appropritite;

17. manages -the acquisition,/processing, organization,'
circulation, maintenance and inventory of resources;

.18. produces locally designed materials for andiwith
students and instructional staff;

19. plans and implements media,-related staff development
activities;

(20. cooperates with the local publicibrary;

21. coordinates identification of and access to resources
available through other local agencies or community
resources,' i.e., community resources file;

22. assists in selection of media center,support personnel;

23. participates in professional media and educational
organizations;

'24. seeks opportunities to increase professional skills.

For information concerning the role-of sGperintendents, system
media contact people, me(1a coordlnators,_curriculum coordinators,
prindipals, the instructional staff, and the.community in
developing_sdhool media _programs, see Roles in Media Program
Development: School and Community .



The Role of The System Media Committee

The Georgia Board of Education requires"...a "prOcess for
identifying.-media committees; at the, system and school
composed of _administrators media- specialists; teachers; students
and community representdtives:. ;' This commitoteei appointed by
the superintendent, _bases its ,actions on the system'S
established _curriculum and educational goals and objectives. It
fuhetioht in an advisory _capaCity to. the superintendent and
through_that_pOSAith ,t-- the local: board of.educationi as well as
to the butldihg=leVeltoM ttees. In fts role, this committee":

4111
I. recommend- : polities and implementation procedures

based or state policies and ,standards;

2. la policies and procedures periodically,
d recommends revisions as necessary

iyzes:instructional_gaals and establishes media
bjectIVes and priorities;

4. terprets state/regional standards and policies ;'
_ _ _ _ _

5 .assesses-systemwide instructional;needsi'availability'of
resources media program development and services;

6. reviews_ priorities for media budget proposal and
recommends budget allocationsi 4

7. plans for immediE4p/long range media program development

8. establishes procedures to seledt and evaluate Media;

9. recommends procedures to'insure copyright adherence;'

:10, responds through establ hed procedures_to formal
complaints regarding *cha lenged materials;

. _

11. identifies media-reldted staff development_heeds and
seeks oppor"tunittes to' addreSs those needs;

4

12. encouraged cooperative planning between admini4tative
instructional and media 'personnel;:_

13. establishes proceddres to insure accessibility to all
types of media; \

14_ establishes/maintains cooperation with locaragencie8;

15r communicates media-related information to sdhoolS and
the community;

16. eValoates 'systemwide media services "and recommends
modifidation as appropriate;

..;

4



The Role of The Building Media Committee
In Media Program Development.

.

The building .media committee should be composed of-an
ministrator, media specialist, teachers, students, and community
presentatives. Since the role of the committee is bastd on
artier needs and the'instruttional program, the structure of the
ilding=level media committee may differ from school to achool,
en within the same system. The building media committee, in
dition to addressing Media concerns at theschooI level,
ovides input to the system media committee. This committee:

1. develops procedurea._for ,implementing. the system's
instructional media, and

)

equipment policy;
)

./

analyzes instructional goa18 at the system and building
levels;

establishes media program objectives and priorities;

4; develops immediate/long range plans for media program;

5. recommends priorities for budget proposal;

6. participates in evaluating and Modifyinwmedia Services;.

7. recommends media policy revisions;s

8. assesses instructional needs and available media
resources;

establishes processes for insuring input to media
selection;

10. recommends procedures for insuring accessibility to
all types of materials;

11. encourages cooperative planning among admimiStrative,
instructional and media personnel;

12. responds through established procedures to:forMal
complaints regarding materials used in the school;

13; recommends procedures to insure copyright adherence;

14. assists with identifying, plannning.and_implementing
media-related staff developMent actiVities;=1,

15. proVides information to the schoel and community aboUt
available media-related resources and services;

16. recommends procedures for establishing/maintaining
cooperation with other agencies, i.e., public '-ary.

11 -



State Board of Education"
Policies on Instructional Resources

AllotmentotFunds

Funds are allotted 'for-maintenancei repairi and purchase of
instructional resources based_on_the_numbar_oir_certificated
units. Instructional resources are'soft covered texts, hard
covered texts, library:booksi consumable and nOn=consumable
supplies and materials.

Funds are allotted for instructional equipment based on
average daily_attendance (ADA).. Instructional equipment:

* retains its original shape and appearance with use;
is nonexpendable and is.usually.more feasible to repair
than replace;
does not lose its identity through incorporation into a
difterent'or more_complex unit; _

is transportable from-one place_to.anotheri
does _not function as an integral pert of the
buildings, or grounds; '_

is nostandard7.type furnishings_ or furniture;
must perform a mechanical on_teChnicaljUnCtion
directly related to instruction;
haa_life expectancy inexcees of two years.

Funds are allotted for purchase, maintenance, repair, and
replacement of equipment for instructional laboratories and,.
for special_education.

(Funding in 1983 is $0.75.per ADA).

Poi -Vey Reepairements

1. Property Accounting for Local and_State School Systems,
Handbook III aid the Instructional Equipment Criteria
(IFA)-shall be adhered to when expending such funds.
Equipment and materials purchased with these_fOnds.mdst
adhere to Federal'Copyright LawAP.L. 94 -553).

3. Each school system is required to develop written
policies to insure that expenditures for instructional
equipment and media contribute to student goals.
Each school system is required to develop policies.'
regarding the selection, procurement and utilization of
materials.
Appeals concerning instructional media can be brought to
the State Board through normal appeals procedures.

6. The Office of Instructional Services provides assistance
to local systems in developing and implementing plans for
purchasing instructional materials and equipment.



Division of Instructional. Media Services
/

This Division of the Office of Instructional Servicesl
Georgia Department of Edtication, is responsible for providing both

, services and resources to education agencies as local media
programs are developed to attain student goals "identified by the
school system; The Division is composed of two units, Media
Services and Media:Resources.

Media-Services Unit provides consultative_ and technical
assistance in_planning,organizing, administering and
evaluating media programs:upon the request of=the_local
system. Position- papers concerning aspects_of. media
programs are developed periodically_ and distribUtelp to meet
identified needs. An.annual stateWide media- __

workshop/conference_is designed_to meet_needsidentified by
local systems. _A4gio and videotape duplication services
are managed by-this unit, as are demonstration pilot;
projects such as training programs and statewide resources
review processes. Other services include consultative-
assistance in:

1._ Implementing State Board policy on instructional
Materiala and equipment in local systeMs;

2. Implementing state media standards;

3. Improving system and building-Ievel media programs;

4, Organizing and Conducting media-related workshops for
school system personnel;

Working with teacher training institutions, CESAs
and otheff-to improve media progra1m development;

6. Reviewing and making recommendations concerning plans
for media facility renovation and construction;

7. Determining instructional television receptiOn and
distribution problems and action needed to improve
reception/distribution capabilities as well as
recommending equipment specifications.

Media_Resources_Unit develops and pr,oducee, aCquires,1
and distributes instructional materials to local
educational agencies. These resources may be in one or
more -of the following formats: instructional television,
(ITV)/video, audiotape/slide, 16mm, filmstrip, print and
graphics. Specific resources provided are:

- 13 -



A

ITV/video programs, series, and teleconference&
produced or acquirecrfor broadcast over the nine
television stations of the Georgia Public Tele-
communications Commission:.

26' 16mm films acquire4 for and distributed by the .three
state film librarfes to subscribing schools.

s

Print materials produced and diatributed.to support
utilization of nonprint resources -and to provide
media-related information to local educational
agencies: ITV teacher manuals& ,proaddaStisthedules/
programming information, a monthly_newsletter (MEDIA
MEMO)_ for media specialista, 16mm film library"
catalogs, and a variety, ok.otil6r informational/
administrative documents related to, state and local
tdialprograMs,"

Audio tapgs/slidet, filmstrips, and graphics to
Support in- service and staff development activities
at the'state and local levels are also produced and
distributed.

_Annual Fall procedures o the DiVition of_Instructional Media
-Services -are the_appointment_of SysteM Media Contabt.Persons and
the completion of an InttructiOnal Resources 'Survey.

Address questions concerning_ resources and services offered!by the
Division to:- Max WiltOh, Direotori Division of

v Instructional -.Media Services, GeOrgia.Department.._of_Education,
Twin Towers EaSt, Suite 2054, Atlarita, Georgia 30334 or phone (404
656-5945).
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In Georgia, three groups'are responsible forthe-development(
and, application of media standards: (L) the IBtate of Georgia,
(114 the Georgia Accrediting Commission and (III) the Sothern
Association of Colleges and Schools. Following are media center
requirements which are necessary for accreditation-by each of
these three groups. . .

Standards For School Media Centers

I. State of Georgia

The system board of education, under the,leadership of
the superintendent, has developed a handbook of codified
written policies, (including rules and regulations) for
the school system. The policies include Statebents
related to the selection, procurement and use of
instructional materials and equipment.

2. The system Maintains an annual inventory of all equip-
ment having an.estimated useful life of more than one
year and having a unit cost,of $300 or more.

3. Each principal maintains adeqUate records of all funds /

collected and makes a complete findncial report to the
superintendent at'least quarterly, accounting for all
receipts qnd expenditures and givihg -a complete annual
inventory\of school and systeMar--wed property.

4. All instructional, service and support areas must meet or
meets applicable standards at the time of construction.

5. A planned program of maintenance insures that instruc-'
tional equipment operates properly.

6. The essential special equipment, instructional resources
and fixtures for each subject matter area are available
in adequate quantity and,quality:for each instructional
program;

The schdol has a media center which is accessible to
individual students and groups throughout each day of file

school year; (Note: Elementary schools with fewer than
400 students may answer yes to this standard if the media
center is open throughout.the school day, even though a-
media specialist is' employed for only.ons-half time.)

-)

8. The school has a full-time., certified media specialist.
(Note: Elementary schools with fewer than 400. Students
may answer yes if they have a certified specialist on\at
least .a one=half time basis.)

2
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9. All school -owned print and nodi)rini media.and equipment,
except basic textbooks., are organized and made available
far use through the media center to individuals to.
classrooms.

10. All teachers using instructional television use thp
appropriate schedules and manuals accompanying the
televised course of study. Such manuals are available to
each individual teacher or in the media center.

11. -A current written plan'for organized use of community_
resources is implemented. The school involves community
members in_planned and coordinated volunteer activities
that contribute to instructional objectives.

II. 'Georgia Accrediting Commission.

1. A high school media center must have
.

a consistently
growing collection with tA minimum oX seven books per
pupiLandother materials suitable :for .use in a sound
instructional prograth. _The organization of the media
center .collection and th6 school' schedule must facili
tate maximum use by pupils during all. school hours,.
A junior high/middle school media center must have a
constantly growing collection with a thinimum of ten books,
per pupil and other materials suitable for use in a sound
instructional program.
An elementary-school media center must have a constantly
growing collection with a minimum of seven books per
pOpirand other' materials suitable for use in a sound
instructional program.

The_qualification:and assignments ,of hhe media specialist
Will conform to the folloWing provisions:

Enrollment

7
Up to 250
251-375
3767750

7511,000

1,000 and

Qualification!)

A minimum 'of:
20 quarter hours
20 quarter hours,
25 quarter hours

Media Specialist
(C.L.M.S. or M.S.
Certificate)

above Media Specialist'
(C.L.M.S. or M.S.

,- Certificate)

Time in Media Center

A minimum of:
One-half day
Fu 11 time -

Full time with half-
,

time clerk
Full time with fulAl-

time clerk

Full time with full-
time clerk and one
associate media
s eciaIist

)---
3. Book storage and storage rooms are clear of litter.
4. Shelving is adequate fdr materials and equpment.t
5. At least $4.00 per pupil. enrolled must be spent for

'library books and other library media,.exclusive of
equipment; with the school year.
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III. 'Southern ASSodiation of Colle es and Schools- Hi h_Schooll

-

Source:. Sotthein Association of Collegee and'Schools. Standarda
of the Commission on Seconder Soho la X60 Edition..
Atlanta: Southeri Association of o eges.and Schools,
1980.

1. TheLschool's program shall_provide essential
instructional support services -and Student praonnel
services, including librery/Media, health and
guidance;

2. Each_scheol_dhall have the aervices_of a profess7
ionally trained librarian or media specialist who
has an appropriate- degree or is certified bythe
state agency as a librarian or media specialist.

3. Additional professional staff in the library or
instructional media center shall have at least a_
bachelor's degree and training in the areas in whiCh
they work.

4. All professional staff in the library or Instruc-
tional media center shall haVe completed at least 12
.semester hours of credit in_prOfessiOnal education
either as part of the bachelOrlS degree or in
addition thereto.

A library or media center professional staff member,
without previous experience, shall have two years to
complete the 12 semester hours of professional
education.

6. Library or media staff members shall earn at least
six semester hours of credit, or the equivalency as
approved by the State Committee, during each five-
year period of employment until thirty semester
hours of graduate credit are earned above the
baccalaureate degree or until sixty years of age is
reached, whichever comes first. The six semester
hours of credit, or the equivalency, shall be
designed id increase the competency of the staff in
the areas in which they teach or work.

7. A school that employs at least two professionally
qualified librarians and/or media specialists may,
in lieu of any required additional librarians or
media specialists, employ two trained paraprofes-
sionals for each additionally-required librarian or
media specialist.



8. Minlmum4eraonnel -Requirements

Enrollment

1 - 299

300 - 499

500 - 649

650 - 749

750 = 999

1,000.- 10249

1,250 - and above

Media Specialist

1/2

1

1

1

2

Each school' shall provide a program -of instructional
materials services operated_from a library and/or an
instructional materials center.

10. The library or materials center shall serve as a
resource area for the entire educational program.

11. The services and materials_provided shall be
adequate in quantity, quality and type-to assure the
breadth and depth in learning necessary for the
development of academic skills, vocational compe-
tencies, and personal growth.

12. The materials collection shall include usable and
acceptable print books as indicated below.

Enrollment_

Up to 100

101 - 800

801-1,000

1,001 -1,500

1,501-2,000

2,001 and above

Collection

1,000 volumes

10 volume's per student

8,000 volumes plus 6 volumes
per student in excess Of 801
students

9,200 volumes plus 5 volumes
per student in excess of
1,000 students

11,700 volumes plus 4 volumes
per student.in excess of
1,500 students

13,700_ plus 3 volumes
perstudent in excess of
2,000 atudentS

13. Teacher recommendations ahall be solicited and
considered in purchasing library books and other
materials.

- 18 -



14. A newly constructed school shall have at least two
books per student upon opening and shall add at
least two books. per student per year until the basic
collection is reached.

15. The materials collection shall also include,
periodicals appropriate for and related to the
interests of the students. The subscription list
shall include no fewer than 10 titles or one for
each_25 students in membership, whichever is
,greater. If_justified by use, additional copies if,
the subscription list.exceeds 30 titles;

16. 'The distribution of periodiCals shall represent all
areas included in the instructional program; One or
more daily metropolitan newspapers and one or more
local newspapers shall be included.

17. Nonprint materials ahall_be_provided
materials collection as indicated by
the instructional program. -;

18. Materials cataloged using a standard

19. Circulation records shall be kept on
and monthly baSis for_ the purpose of
student use of the library.

20. Any school having a mean monthly circulation ,of less
than 25 percent of its membershipi-as of the date of
the annual accreditation report; shall proVide
reasons fOr_-ciroulation in writing with the annual
report to the State Committee;

21. Each student shall have regular_and frequent access
to the library on either an individual or a class
group basis; In no case shall such access occur on
fewer than two days per week;

in the library/
the needs of

system.

both a_daily
evaluation

22. Appropriate space shall be provided for the library/
instructional materials service center. Space shall
bs_provided_for the shelving of books using_standard
library equipment._

23. Space and proper installation shall be provided for
the use of all instructional equipment intended for
use in the library,pd/or center.

24. Storage space with appropriate surfaces shall be
provided for all portable instructional equipment.

25. Seating and work space for students and teachers
using the library or center shall be provided using
standard library furnishings as appropriate for the
size of the school.

26. In addition to maintaining the minimum basic book
collection, each library/media center shall be
provided'with funds as indicated in the following
chart for the purchase of periodicals, library
supplies, and nonprint materials.
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Enrollment

Fewer than 100

.101 - 800

801 -1,000

Expenditure Requirements

$500

$500 plus $4.00 per=student
in excess of 100 --

$30300 'Plus $4.00 _pee student
in excess of 800

(Elementary School Requirements)

Source : _.Southern AssoCiati&K _of Colfeges and Schools. Commission
on Slenentery_ Schools. Policies, Principles, andthi---A-o-croditation o_f El enent_sr_y_a_o__d_ Middle Schools.-1984=-82.

--littentk: Southern Association of Colleges and Schools, 1981.

1. he school library shall be an instructional media center,
th the librarian serving as-media specialist, and shall
er a comprehensive program of library services to

ch ldren and_teacherssuch as story hour activities;
_teaching of library skills; checking out books,:oppor=
tUnities for independent study; group research; browsing;
use of printed and_audiovisual materials; and providing
curricular materials.

2. Physical facilities shall include a library space -or
spaces, readily_accessible to 'pupils, attractive in:.
appearancei_properly_lightedp fitted With dtandard_lirary
equipment, and with floor space to provide for_ii minimum
of 40 pupils at one time, adequate space for storage and
workroom and for other areas appropriate to a media
center.

A school with_fewer than 264 pupils enrolled shall employ
a_prOfessionally qualified librarian (medii apecialist)
Who_shall spend half-time_or more in the library (media
Center). _A school with 264 or mere students enrolled
Shall employ a full-time, professionally qualified
librarian. _A school with 440-659 students enrolled shall
employ a full-time, professionally qualified_librarian. A -

edhool with 440 -659 students enrolled shall employ at
least_one half-time clerical assistant for the library. A
Adhool with 660 or more pupils enrolled shall employ a
full-time cleriCal assistant for the library; A school
may use professional personnel in lieu of the clerical
assistant to meet this standard.

Provision shall be made for adequate and appropriate
learning materials_and equipment for all levels and areas
of instruction in the adhoOl.
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5. illere_shall be a minimum of $15 per pupil budgeted and
expended annually through the regular business office of
the school or school systeth forinstructonal materials,
supplemental reading materials, library books, and other
printed materials buch as periodicals, pamphlets, and
governmental documents; and nonprihted or audiovisual
media such akfilmstripst 8maikand 16mm_teaching_films,
transparencies, recordings, tapes, slides, mounted
pictures, maps, globes, and models. Basic teXtbOOktvand
equipment necessary for_use of_instructlCnal materials
shall not be purchased from this allocatiOni

6. The library Shall serve as a multimedia learning center
for the school. Its collection of media, both printed and
nqpprinted,should be varied, up=to=date, and carefully
selected in terms of the school curriculum and instruc-
tional program.

The library book collection shall Contain a minimum of 10
booksper child or 1,500 booksiwhichever is greater No
school shall be required to have more than 10,000 books ih
its library collection: Library books on order, but not
delivered, may be counted as a part of the requirement.

8. The school shall also have_various types of audiovisual
equipment. The audiovisual equipment shall include an
adequate and prpperly balanced quantity:of items such as
the following: 16mm motion picture projectors', filmstrip
projectors, 8mm projectors, tape recorders, record
playersi.television sets, and overheau projectors.

There shall be evidence that children have continual
access to use of books and other learpirigmaterials.
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Adequate Program' Por Education in Georgia 1APEG).
Georgia Code Annotated, Chapter 32=A

This acti established by the General' Assembly of- Georgia
March 24i_1974i provides a means whereby recognized _needs_might
more readily be met to provide an adequate educatiOn for citizens
of the state. The recognized needs are:

1. Providing an equitably financed-" public educational
_

structure assuring opportunity to develop competencies
needed for life roles.

2. Providing students with necessary_comp4tencies to develop
good 'physical and mental health, to_deal_effectively.and
responsibly with others and to .be effective workers and
responsible citizens.,

Establishing and maintaining. common minimum standards on
a statewide basis.'

4. Providing each with access to a quality prograil.

5: Providing fo program assessment and imprOvethent through
staff development, planning, research and experimental
programs.

PrOViding for the most efficient use of school,:facilities
So that broader curriculum apd more flexible programming
Will be available to student§ throughout the calendar
year.

7. Providinga_method whereby all Georgians'shall pay their
fair share of the cost of such programs.

The following sections of the act are of particular interest
to media per=sonnel (as operativ 1983):

The_State shall assure that funds will be available.
for instructional personnel, media and equipment, and other
necessary operating expenses for general and occupational
education for children, youthand adults, including those
With special needs;

The State provides., for aistributi66-of a sum of money which
shall be not less than $500 multiplied by the number of
certified instructional units for the. maintenance, repair and
purchase of instructional media. (1983/84 funding at =$450)0

The State provides funds for the purchase, maintenance, repair
and replacement of equipment. a



The State_Board of Education shall, allot administrative and
supervisory personnel to local Units of administration
according to a_formula basis and shall include, but not be
limited to ...librarians.

The State Board of_Education provides funds_to local units of
administratiOrt for the non-certified_administrative and
clerical personnel to_relieve_the principal.,,classroom
teacher and other professional personnel of routine
admirgstrative and clerical activities so that they-may more
-properly, effectively and efficiently enhance the
instructional program.

The State Board of Education shall provide funds to local_
units' of administration for the purpose of employing class,
room aides and paraprofessionals to assist teachers and other
certified professional-personnel in the performance of their
dutiet.

The--State Board of Education assures that every student in
Georgials-pubkic schoold shall be housed in a facility which

\ is well designed and adaptable to the prograMs offered, which
is structurally'sound'and well maintained, with adequate
.space and equipment to meet each students 'instructiOtal
needs. Capital facilities include building,,fixtures4'and
equipment necessary'or desirable for effective and3:4fficient
operation'of the public schools and shall be deemed to
include... libraries.

The Sttte Board of EdUcation establishes common minimum
requirements which each public school facility must meet in
order to be certified_for use in any component-of the
educationalprogram of a school.

The State_BOatd Of Educati n shall adopt policies and
procedures to- ensure that each school facility meets minimum
standards as determined by State Board policy;

The State Boatd_bf_Education shall adopt and prescribe all
rules, regulations an policies required by the Act.

The State Board_Of EdUcatio Ian provide, by-regulation,
for certifying and classifying all_teachers and other
certifiCated professional personnel employed in the public
schools. Professional personnel shall include... school
librarians.
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'Media Center Facility Requirements

The media center is divided and subdivided into -areas
according to functions. While _all areas mayKnot be separated from
each other by walls, the fUnctional areas should be distinct and
those which interact most frequently placed in proximity to one
another: Planners should ,carefully analyze the work and traffic,
,flow of all media program activities to insure specification of
the best possible functionar relationships. In some situations, ,

it may be logical to combine similar functions for more effective
use of sp.ace and equipment:- While minimum square footage
requirements are determined by ADA, note thati an ade-quate me -d -ia
pjLp_gram_ may _ne_cessi-tate mare---than-minimum`-re-quireme-n-tp.

The media center shall include the space to accommodate the
functions and subfunctions described below, regardless of ADA.
The functions must be included within the minimum required total
area, but relationships between and space allocated to each
function are to be determined by the system planning gr9ups.

J Functional Area Req- uirments:

rculationdisplay in which 'media' is'checked in and out
and special media are displayed. This area should be
near the- entrance to and exit from the media center.

2. Reading -- browsing, listening,- viewing -and- studying in
which students and techers use media indiVidually or in
small groups.

3. Conference in which groups use media without disturbing
or being disturbed;

4. Collection which contains shelving, to house the media
center's instructional resources and thespace needed by
users to use the collection. There are specific require-
ments for shelving of the instructional resources:

Shelving scaled to the size/age of the users shall:
Accommodate 15 print/non-print items per ADA
Be estimated on the.basis of eight items per
linear foot

Be placed on the_perimeter or in stack areas if
over 42 inches in height
Not exceed 42 inches'in height in K-4 media
centers
Not exceed 66 inches in height in upper
elementary and middle schools

Not exceed 84 inches in height in high schools
Be no more than 3 feet long between supports
Have a minimum of 4 feet between rows of shelveS
Have a Minimum of 5.feet between Bows of shelves
and furniture involving seating or traffic

Access aisles should allow unobstructed flow of traffic.
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5. Production provides students and teachers with space,
materials and equipment resources fOr creation of
instructional materials (may include-6 darkroom)`:

6. Electronic distribution includes equipment which provides
ti_vatiety_of Capabilities-. The system can receive tele-
vision and radio_signals and transmit theca signals to
the appropriate'inatructional area(s); programs can be
recorded for later playback to the appropriate instruc-
tional area(s): The head-end of the system must be in
the media center in'an area set aside for recording and
playback of television programs; the walls of this area
should not be load-bearing A drawing showing engineering
details of the electronic distribution system must be
permanently displayed this area.

7. Administration=and 1a fining needs to be accessible to
staff members at all 'Imes; Melia specialists need a
space for planning with teachers and students.

8. Processing is used by staff for ordering -, processint;,
organizing and inventorying the media center collection.

9. Periodical and'instructional equipment storage includes
specially designed shelving, movable caris for instruc-
tional equipment and standard adjustable shelving to
accommodate back files of periodicals. For maximum
utilization, the room should be -long and narrow and have
two doors (one to the media center a'nd the other to an
outside hallway), so that equipment can be taken and
returned to the storage area.after use elsewhere in the
school. For securityp:this door_ should_ have a locking_,
system _whictf operates-on both sides ofthe door so that
the media_ specialist must be involved at any time the
door would be Opened. The door_should be considered an
emergency exit only because of the need for this
Security.



Function' 'influences the kind, size and position of these
spaces. The following diagram attempts to name the needed spaces
and points out the interrelation of the various areas.__ Tire 'size
of the various_ circles_ only _approximates _pos_sible size
r4lationshipS. Some schools CoMbihe compatible functional areas
in their plans.

Reading, Listening,
Browsing, Viewing,
and Studying

Collection

Conference

Periodical and
Instructional
Equipment
Storage

Planning
Administration
Processing

Production

Electronic
Distribution

Darkroom

=26=
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Minimum Square Footage Requireients

The minimum required square footage i)er ADA* in increments bf
254 representing the minimum Space within which the_given ADA
can fOnctioni-is listed in the following chart. ThiS square
foot ge includes the total area of the media center including
aI equired functfonal areas

ADA Min.
Sq
Footage

ADA Min.
S4
Fobtage'

ADA Min.
Sq
FOotage

0=250 1900 min. 1001=1025 4425 1751-1775 6675
251=275 1995 1026=1050 4500 1776-1800 6750
276-,300 2090 1051=1075 4575 1801=1825 6825
301=326 2185 .1076=1100 4650 1826-1850 6900
-326=350 2280 1101=1125 4725 1851-1875 6975
351=375 2375 1126=1150 -4800 1876-1900 7050
376=400 2470 1151=1175 4875 1901-1925 7125
401=425 2565 1176=1200 4950 1926-1950 7200
426=4150 2/660 1201 -1225 5025 1951-1975 7275
451=475 2755 1226-1250 5100 1976-20(10 7350
475=500 2850

501=525 2925 1251--1275 5175 2001-2025 7425
526=550 3000 1276=1300 5250 2026-2050 7500
551=575 3075 1301=1325 5325 2051-2075 7575
576=600 3150 1326=1350 5400 2076 -2100 7650
601=625 3225. 1351=1375 5475 2101-2125 7725
626=650 330Q 1376=1400 5550 2126-2150 7800
651=g75 3375 1401=1425 5625 2151-2175 7875
676=700 3450 1426=1450 5700 2176-2200 '7950
701=725 3525 1451-1475 5775 2201-225 8025
726=750 3600 1476-1500 5850. 2226-2250 8100

751=775 3675 1501-1525 5925 2251-2275 8175
776=800 3750 1526-1550 6000 2276-2300 8250
801=825 3825 1551-1575 6075 2301-2325 8325
826=850 3900 1576-1600 6150 2326-2350 8400
851=875 3975 1601-1625 6225 2351-2375 8475
876=900 4050 1526-1650 6300 2376-2400 8550
901=925 4125 1651-1675 6375 2401-2425- 8625
926=950 4200 1676-1700 6450 2426-2450 8700
951 -975 4275 1701-1725 6525 2451-2475 8775
976 =1000 4350 1726-1750 6600 2475-2500 8850

Schools over 2500 ADA should add 75square feet per 25 students
beyond the 8850 square footage figure.

ADA--average daily attendance



REFEREN- S FdR MANAGEMENT AND ORGANIZATION

AASLaild AECT
Baker
Beeler
'Brewer

Brown, Norberg_and Stygley
Carroll
Chibnall

Chisholm and Ely 1976
Curley and Varlejs

Delaney
Dewey

Educational Facilities Laboratories
Ellsworth and Wagener

Freeman
Galvin, Kimmel and White

Gayer
Gillespie
Hannigan

Hart
Hicks and Tillin

-Hug-
Leopold
Lisener
Lowrie

Marshaal
Nickel

'Prostano
Prostano and Prostano

Sears
Spirt

Sullivan
Taggart
Tillin

Tillin and Quinley
Trinker
Turner
Weihs

Complete citations available in the Bibliographic Reference
Section of this Study Guide. .

'T 28 --



SUBAREA II: PERSONNEL ADMINISTRATION q

CONTENT SYNOPSIS FOR 'PERSONNEL ADMINISTRATION

* professional reference sources and
periodicals

* professional organizations

* roles and responsibilities of media personnel

* procedures for supervising, motivateing, and evaluating

* techniques for group dynamics, leadership, and public
relations

methods of scheduling, record-keeping, bUdgefing, and
reporting



CONTENT OBJECTIVES FOR PERSONNEL ADMINISTRATION

Know basic references that aid in the professional growth and
.development of medth specialists.

Know journals in the media field School Library Media
Quarterly,; Lihre ry Journal, School_ Library-Journal, that aid in
profeaSional growth and nvelopment;

Be familiar with nationei organizations that aid in professional
growth and development (e.g;, ALA, AASL, AECT).

Be familiar with Georgia organizations that aid in the
professional growth and development (e.g., Geqrgia Library
Association, Libtary Media Department of Georgia Association of
Eduoators, Georgia Association for Instructional Technology).

Know important aspects of the Georgia State Department of
Education's Staff Deve3opment program which aid in the
professional growth and development of media personnel.

Know the rOle of institutions of higher learning in the
'professional growth and development of media personnel.

Know the roles and responsibilities of the professional school
media personnel.

Know the roles and responsibilities of media para-professionals.

Know the rdles and responsibilities of the adult and Student rnedia
volunteers;

I

Know the procedures used in the supervision of media personnel.

Know the procedures used in the evaluation of media perSonnel.

Know the procedures for motivating media staff members.

Know procedures that apply a knowledge of group dynamics to the
specialist's dealings with staff, .studentsi and faculty.

Know important characteristics of leadership style as used by a

school media specialist.

Be familiar With inventory techniques

Understand withdrawal and replacement techniques for instructional
materials.

Understand withdrawal and replaccment techniques, for instructional
equipment.

Understand record keeping (circulation, acquisition, etc.)
techniques.
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Be familiar_With methods used for preparing utilization reports
(e.g., evaluati0A, circulation).

Be familiar with public relation techniques.

Be familiar with methods used for preparing media program reports.

Be familiar with techniques of budgeting for the allocation of

funds.

Be familiar with techniques- used in writing specifications to be
used in purchasing media and equipment. ,

Be familiar with techniques use in preparing program cost
estimates.

Be familiar with techniques for justification of budget requests

Be familiar with media facility scheduling techniques.'

Be familiar with techniques for scheduling personnel and staff.

Be familiar with techniques for scheduling equipment usage.

familiar with techniques used in program evaluation.



Selected Professional Reference Sources

Advances in Librarianship

Aids toMedia Selection for Students and Teachers

A.L.A. Glossary of Library Terms

World-Enc clo edia of Librar- and Information Services

Audiovisual_Eg_uipment Directory

Audiovisual Market Place

Behavioral Requirements_lnalysis_Checklizt--(BRAC)

Bowker's Annual of Library and Book Trade Information

Children's Media-Marketplace

Current Index to Journals in Education

Education-Indelc

Educational Media Yearbook.

Elementary _School Library Catalog

Elementary SchOOl Library Collection

Encyclopedia librarianship

Encyclopedia of Library and Information Scfenne

Guide ta_Referenca_Books-for School Media Centers

Library and Information Science Abstracts

Library Genera_l_Information Survey (NCES)

Library Literature

Media _Equip_mmen-t-r----A-Cuide and Dictionary

Media Indexes and Review Sources

Media Program--; Districtand School

Periodicals for School Media Programs

Reference-Bookfor*21ementaryand_Junior High School Libraries

Resources in Education

Selected Library Mudia Professional Journals
Hornbook

School Learning Resources

School_ Library Journal

School Library Media Quarterly

Top-of-the News

Wilson Library Bulletin
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National Professional Media Organizations

American Library Association

Oldest and largest national library_ organization in the world
was founded in 1876, This association spans all types of

_libraries: statei_publict_.schoolt academic, and_special. Emphasis
is placed on excellence of library and information services_in the
areas of education,_researcho cultural development0_recreation_and
public- service. This organization_promotes access tcOnformation,
legislation and funding, intellectual freedom, _':and public
awareness of library_ ,services and serves as the umbrella
organization_ for more than eighty _special interest groups (e.g.,
AASL and GLA). PubliShes American Libraries.

American_Assocfatian of School Librarians

Promotes improvement and extension of library_media services
in elementary and secondary schools as a means of strengthening,
the educational program. This group also strives to stimulate
professional growth and improvement of the status of school
librarians and is concerned with the evaluation, selection, and
utilization of media as it is used in the context of the school
program.

In conjunction with AEGT, published Media Programs: District
a_n_d_ach_ca.1_, the evaluation tool for SthoOl media programs and
services: S oo -i -- Library Media Quarterly 18 the official
publication orTZElo its members.

Asso-c-lation_tan_Librany_Service to Children

The Association for Library Senvice to Children is_interested
in theimprovement and extension of library_services to children
in all types of libraries; It is responsible_ for the_- evaluation
and selection of book and nonbook .library materials fOr and_the
improvement of technicit,?s of library_service tochildren from
preschool through the eighth grade or junior high schobl age, when
such materials and techniques are intended for use in more than,
one type of library.



Association for -Educational Communications_and Technology

A national association of members sand subscribers dedicated
to. the improvement of instructionthrough technology. AECT
members will be found in a variety of job settings, such as
libratieS, 80hOol systems colleges, universities, hospitals, the
Armed FordeS, businesses, museumsi_and government; but they all
share _a concern for improving instruction through the use of
technology. offer8 its. members professional_contacts through the
Human Resources Directory, Instructional-Innovatar,
diViSion affiliations, and the AECT National'Conference and
COMMTEX International Exhibition.

Division of School Media Specialists (AECT)

A diviSion of the ASSOciatiOnifor Educational Communications-
and TeChnblOgy, thiS organizatibn's purpose to promote and
improve communication among school_ media persOnnel sharing_a
common concern for the deVelopmentt implementation, and_evaluation
of schbol programs. It also provides access to infOrmation on how
school media programs can be developed_ around the functions
expressed in national StandardS._ _SChool Learning Resources and
DSMS Newsletter are the official publications of this division.

Division of Telecommunications (AECT)

DOT is another of many AECT divisions. This group is
concerned with television, radio, and other electronically-
mediated instruction formatS. Emphasis is placed on systems
design, production and utilization of these media. Division
activities center around the work of eight committees:
Distribution, New Technology, Educational Broadcasting,
Production, Membership, Professional Development, Communications,
and Nominating. The DOT Newsletter is published quarterly and
features telecommunication activities and information for DOT
members.



State Professional Media Organizations

0!_org4s_Association for Instructional :Technologists

The Georgia Association for Instructional' Technology _(GAIT)

is tHe state affiliate of the AssoCiatiOn for Educational
Communications and Technology (AECT). The purpose of GAIT is to
improve instruction through the systematic development,
utilization, and management of learning resources which includes
people, processes, and technoiagy;. GAIT members represent_ media
practitioners from a diversified. group of vocations. The one
common thread among the members is:involvemerit in _using media in
educational endeavors. As a group, GAIT members - unite in
activities designed /to expand and diversify media software and
hardware in the pursuit of educational excellence and
effectiveness.

A representative sample of the vocations of GAIT members
reveals teachers` and library-media specialists from public and
private schools,i media center directors and professorsof media
educatitin from institutions of higher education, training
specialists from medical, government, and corporate organizations,.
and thOse_who are involved in the commercial aspects of both the
equipment and software marketplace; Membership in GAIT can be
initiated during any quarter of the: calendar yeari Membership -

categories are classified as r_e_iu_l_a_r_, Suppartin (commercial
firMs), and Student. All members _are_eligible to hold appo nted
or bleated offices or committee memperships To be eli to

hold the. GAIT Offices of presidenti, president-elect, secre a y or
treasurer, the individual must also be an active member of A Ti

V6PiOU8 activities of GAIT catch the interest and inyOlyement
Of its.members at- community, state, regional and nationaLlevels.
InblUded among GAIT activities are skill development workshops,
ptofeSSional deVelopment seminars, unified efforts to guide
legislation, sharing of resources among members- awarding of
recognition for media related accomplishments, 'land developing
rapport through various types of meetings. GAIT members meet as a
Whole in two annual meetings, generally heldin the Fall around
ObtOber and the Winter around February.

Georgia Library Association

The Gebtgia Library Association is a professional
organization for librarians who work in school, public, academic,
and Special libraries; The Association publishes_a quarte y
jOUrrial, The Georgia--Li-br arlen, end sponsors a biennial conferen
as well 68 numerous workshops and seminars presented in - various

sections of the state. These meetings feature topics of interest
to _librarians in general and also focus on concerns_ of those
working in specific types of libraries. The School and Children's
Library Division is a unit of GLA composed of school media
specialists and public librarians who work with children.. This
diViSion sponsors programs and workshops of special interest -to it
members and is an affiliate of the American Association of SOhool
Librarians.
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Georgia Library Media Department

The Georgia Library Media Department (GLMD) is affiliated
with the Association of Educators, \(GAE), which in turn is
affiliate with the National Association of -Educato,r8 (NEA). This
organization serves to strengthen the ties between media
specialists and :their fellow teachers at a professional leveli
Since 1977, ,LMD has also been affiliated with the American
Association of School Librarians.

GLMD provides opportunities for exchange of ideas,
information and skills. Membership dues: provide a newsletter, a
handbook and a members hip directory; promote H_Media Day in
Georgia," and sponsor- the Georgia Student Media Festival, the

a
mid-Winter Staff Dev- opment Conference and the Spring meeting.
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REFERENCES FOR PERSONNEL ADMINISTRATION

AASL and AECT
Ashiem
Beeler

Carroll
Daniel
Dyer

Ellsworth and'Stevens
Freeman

Galint Kimmel and White
(7;ariv

Hidks an Tlilin 1977
Kohn; .h_; Topper

Lie3ener
Loertathet

Mangieri and McWilliams_'
Mohajrin and Stith

_Petrson
Poll;:stt,_19732

Prentice
Pro0,:nd

RobOthaM (ihd LeFleur
RdsenDerg__

Sullivan 1971
Turner

lif(ihrgtift
Wilkinson

Complete citations for these references are available in-\11e/
Bibliographic Refetende Section of this Study Guide.



SUBAREA III: INSTRUCTION/CURRICULUM

,.:CONTENT SYNOPSIS FOR INSTRUCTION/CURRICULUM

knowledge of the characteristics of students' physical, mental,
emotionali and social development as related to planning media
facilities and activities

knowledge of testing techniques and methods used to determine.
student characteristics

knowledge of influences on school curriculum

* knowledge of curriculum development and planning procesies

* knowledge of techniques for maintaining professional awareness



CONTENT OBJECTIVES FOR INSTRUCTION/CURRICULUM

Be able to apply knOWledge of characteristics of student physical

development to planning the operation of the media center (e.g.,

furniture size, activity level, scheduling).

Be able_to apply knowledge of characteristics of general student
Mental deVelOptent to media selection and:program planning.

Be able to apply knowledge of characteristics of general student
emotional development in selecting media and planning media
activities. :

Be able to apply knowledge of characteristics of genel.'al studeA\
social development in selecting media and planning media
activities.
HaveknowledgeofthetechniqueOfcriterion=referenced testing in
identifying student learning needs.

Have knowledge of the tedhniqueS_Of interviewing as a means of
identifying student characteristics.

HaVe_the ability to analyze existing curriculum patterns in
relation to staff and students' needs.

Be able to synthesize the appropriate.uses of curriculum guides,
text materials and other baSic curriculum materials to anticipate
media needs.

KnoW hoW to analyze media needs through clasSrooM inVOlVeMent-

Be familiar with techniqUe8 for maintaining ari awareness of
curriculum and -trends through the use of professional
sources (e.g.,Journala, films, tapes, interviews), and through
non-site examination of exemplary programs.

Be familiar with the various ways in whiCh the community

influences the development of curriculum:

Be able to apply knowledge of'observation techniques _

identifying student characteristics whdXh have implications for
planning a media program.

Be able to apply knoWledge of the different_types of tests (e.g.,
standardized, teacher- made) . used to identify student
characteristiCs which have implications fon planning a media
program. It

Know how to interpret data usdd. identify . student

characteristics.

Understand important group process techniques used in developing
the. curriculum.

Be able to apply the knowledge of an on-going and planned
curriculum_ development_ and revision to media and program planning
processes (e.g., selection, instruction, management).
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Understand the impact of the knowledge exklosl.on on curriouIum
development.

Be able to 4pIy knowledge of inventory methods for identifying
student interests and aptitudes which have implications for
planning a media program.



Learnet ChataCtetiatida

In order to develop any instructional _Matetiala-_ the
instructor mu;-t be able to describe very precisely the students
for whom the instruction is designed. A description should
include all information that might be relevant to their- learning
the content or skills to be taught. Some points to conSidet are:

sex age/grade level
ethnic origin '\ socioeconomic background
attention span '\ \ emotional maturity
physical or mental handicaps \ dexterity for motor tasks
level of motivation special interests
intelligence reading ability
visual or audio orientation technical vocabulary
verbal ability mathematical ability
learning style personality characteristics
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REFERENCES FOR INSTRUCTION /CURRICULUM

. Aaron
_cavert

ChishOM_and.Ely
/Davies_

Fleming and LeVie
Heinich, Molenda and Russell

Hoover
Hug

Lievitan;
Nickel
Prostano -

Prostano and Prostano
Robtham and LaFleur

Rosenberg
Rossoff

Smith, Stanley and Shores
Sullivan

Swarthout
Taba

Taggant
Thomason

Walker and Montgomery
Wehmeyer

Complete citations for these references ai-e_av6iitibie in the

Bibliographid Reference Section of this Study Guide



SUBAREA IVs TEACHING STRATEGIES

CONTENT SYNOPSIS FOR TEACHING STRATEGIES

knowledge of needs assessment techniques

knowledge of teaching techniques

knowledge of guidance techniques

knowledge of the characteristics of catalog systems and
indexes

knowledge of techniques f r teaching use of information
sources

* knowledge of the characteristics and care of print
materials, nonprint materials, and audiovisual equipment

knowledge of Georgia Department of Education services



CONTENT OBJECTIVES FOR TEACHING STRATEGIES

Have knowledge of techniqups used to identify the needs of
individuals, small groups, and total groups (e.g., instructional,
recreational, emotional).

Have knowledge of the teaching techniques used in guiding
Students.

Understand characteristics and uses of techniques such as
demonstrating, auto-tutorial, lecturing, and presenting.

Be familiar with teaching methods which employ gaming, simulation,
and the use of learning, centers;.

Understend the techniques for teaching the use of the card catalog
in locating information, materials, and,equipmentji.eai knowledge
of the Dewey Dedimal and Library of COngress card catalog
syslitps);

Know -the_ characteristics and uses of indexes (e. ., standard,
school and system developed, community resources).

Be familiar with the Georgia state film and tape catalog services
and their uses.

Have a knowledge of the Georgia Public Teledommunicationa
Commission (PTV/ITV).

a

Have a knowledge of the resources available in_the__Iocal school
districts and in the state (including regional library,
cooperative educational services agency, Geo_rgia Learning
Resources System, and Georgia Library Information Network).

Know the characteristics of bound print materials and techniques
for their care.

Know_the characteristiCS Unbound pr_intmaterials (eg;,
magazines, newspapers, pamphlets, and clippings) and techniques
for their care.

Know the characteristics of and correct techniques of caring for
film (slides, filmstrip, and moving film), globes, charts, and
maps.

KnOW.the characteristics of and correct techniques of caring for
flat pictures, models, and realia.

Know the characteristics of and correct techniques of caring for
audio discs and tapes, video materials, and kits.

f
Know the characteristics of and correct techniques of caring for
computer terminals and videotape recorders.
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Know the characteristics of and correct techniques of caring for
microforms, film projectors, and overhead projectors.

Know the characteristics of and correct techniques of caring for
-filmstrip projectors, film/8mm loop: machine, opaque projectors,
and record players.

Know the characteristics of and correct techniques of caring for
slide projectors, cameras, televisions, and videotape equipment.



Fl m ( 1 6 mm ) L are 1 belt tee! in Atlanta, Statetboeo, andTifton._ TO use this resource, beh6611 must register and pay afee eac,h year (currently $200). which entitles the_ school to orderfour_ filMt per week. Multiple registrations are accepted; the feeis required for each. Catalogs and -annual supplements arefurnished upon request. This service will be phased out in 1985.
Ad-dr-eases: Atlanta Film__ Library, 1066 Sylvan Road, SW,Atlanta, Georgia 30310; Stet-dab-ore Film Library, BoX 2025,GSC Brahoh, Statesboro,_Georgia 30458; Tifton Film Libl'arY,Box 18, ABAC Station, Tifton, Georgia 31793.

Broadcast JX4 4 11-e-a tion
is_ available to Georgiapu c se oo s hroug e Georg a u c Television_ Networkbroadcast. Yearly registration for this method is available toschool systems and costs $.25 per projected tchool year ADA.SyStems can make videotaped copies of the .film8 and distributethem as needed to the schools within the system. Each copy may beheld for the entire school year. At the beginning of each schoolyear, additional titles will be added to the service.Participating systems may alto obtain copies from the_ State VideoDuplication Center for a charge of $3.50 per title. This servicewas available for the first time for the 1983-84 school year.

Address: -Instructional Media Services, Suite 2054Twin Towers East, Atlanta, Georgia 30334.

Videotape up l i ca tion C-enter duplicates videocatsettes in 3/4"II-Ma-tie, 1/2" Beta and 172" VHS standard play formatt fbr publicschools. Although there is he registration_ fee, cotoopletien of aregistration fdrm is required_; $3;50 is charged per duOlication.Schoolt_requesting videotape:, duOlicates must send blank cassettes(one per program to be duplicated) and a check to cover the costof duplication at the same time the order is placed. Order formsf-ol videotape duplication must accompany each request and areavailable from the address below; Requests_ are completed in thesequence_ in which they are received. Instruct4onal televisionPrograms/series and 16mm film titles for which the Department ofEducation has acquired rights to duplicate are available throughthis service. Specific instructional television titlet are listedin -the current ITS Schedule. Book and information about the 16mmfilms with d,Jplication tights can be found in the most currentSupplement to the Film Library Cataiofl.

Address: Video Duplication Center, 1066 Sylvan Road, SW,A:' --ta, Georgia 30310.



A_u_d_to Recording. SENrvice duplicates_ tapes for schoolt throughout

the state. A adhObl must register fOr the_service but there is no

charge nor quota. Requests are processed in the order_in which

they are received. Tape reproduction is offered in either

reel-to-reel or cassette format frOM a collection of available

tapes listed in the catalog and supplements. The school furnishes

the tape on which the recording is to be Made and pays the poStage

to Atlanta.

Address: AudiO Re-cording Service, 1066 Sylvan Road, SW,

Atlanta, Georgia 30310.

Georgia ETVITTV__System

From 1961A0 1982, the Georgia Department of EducatiOn _

operated and -held the licenses of the Georgia EdUdational

Television Network; The Department was. responsible for

programming both the_instructional television_(ITV) daytime

broadcast material as well as public television (PTV) nightimp

broadcast material. In 1982, the Georgia Public TelcoMmunications

Commission bias formed and became the holder of the lidenses for

the_atate netwOrk. The Department of Education continues to be

responsible for the ITV schedule. PTV is operated by the

Commission;

Georgia's ITV system- provides programming foe grades K -12

from 8 a;m. to 4 p.m:, Monday throUgh Friday during the school

yea_r,_ pre- and post-planning periods. Most ITV programming is

designed to be used in the_classroOM_under the supervision of a

tadher. Teacher manuals are provided for most series to_assist

t,heteacher in the use of the broadcast materials. To gain

greater flekibility in utiliting ITV materials schools can

videotape programs off the air for later playback. A_ schedule

book of series' descriptions and broadcast times is available to

teachers and media specialists.



Georgia--Learning Resources_System_MRS)

GLRS maintains an instructional materials center where special
educators, teeachers, media specialists; parents and others can
preview and borrow materials for use with exceptional children.
The collection includes diagnostic materials, teacher training and
professional materials, and child -use instructional materials:
Materials are loaned_on a short=term basis to provide educational
intervention for particular children, to be used _by teachers for
trial or preview, or to help facilitate selection and purchase
decisions.

CLRS provides in-service training through workshops and
conferences on (1) effective use of, media and educational
equipment, (2) new techniques and methods, and (3) innovative
instructional materials. Every effort is made to provide
workshops which directly relate to the identified needs or
interests of each school system. CLRS maintains a video-tape
collection of outstanding special education workshops which have
been conducted throughout Georgia. In addition, exemplary special
education classrooms can be videotaped and these tapes may be
borrowed for workshops, in-service meetings or individual
previewing.

CLRS sponsors various special prOjeCtS to introdube innovative
ideas and materials being used successfully with exceptional
children across _the nation. The Select -Ed Prescriptive Matetiala
Retrieval_ System, Computer-Based Resource Units (CBRU),
EdUcational Research Information Center (ERIC), Materials Analysis
and Retrieval System (MARS) and the Master-Teacher Model are some
Of the educational innovations which GLRS has introduced to
Georgia edUcatora.

CLRS acts as an infOrMation interchange network.- Information
is diSeminated to special educators about the various areas of
exceptionality, about.. programs and services offered to exceptional
children in Georgia and abOut meetings and conferences Of interest
to special educators. GLRS also provides information and referral
for- diagnostic services and educational planning for the severely
handicapped child.
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Cooperative_EducationSer-vIce-Agencies4CESAI
In 1972, Senate Bill 538 made it possible for each school

system in the State to become a participating member of one of the
Cooperative' Educational Service Agencies (CESA): In keeping with
Georgia law, the State Board of Education provided for agencies
structured_ the same boundaries as the Area Planning
Development Commission Regions or a combination or these regionsi

Cooperative Educational Service Agencies are controlled by
Boards of Control, composed of local school board members and
superintendents, __designated by_eaph member-system board of
education_._ The Board of Control for the agencies has the same
responsibility for the operation of the agency as a local board of
educ -ation has for the operation,,of_a local school system. It
Should be noted that the _areas_of service, as well as the volume
of service, are detOrtihed by the local CESA Board of Control.

_ PrograMS may include such activities as purchasing or repair
of equipment, consultative assistance to_ both generalists and
content specialists, aid to personnel__in participating systems in
designing, implementing or expanding educational programs and
activities related to the improveent of instruction.

Funding -for CESA operations is derived from the following
sources: (1) the State Board of Education grants an amount each
year for basic operating expenses; 12) additional funds are
allocated on the basis of need which refleCta enrollment of each
member system and the number of member systems; (3) funds are also
available for three-year grants for single demonstration projects.
All of the financing is -based on contracts to supply service
programs to member systems; theSe may be derived from local,
state, federal or private sources.



Geongfa _Library Information Network (GLIN)

GLIN was founded in 1966 under Title_III of the Library_ _

Services and Construction Act (LSCA). it is funded by both_atate
and federal monies and is administered by, the Division of PUblic
Library Service of the Georgia Department of Education. There_ia
no cost to members either for Joining the Network or for using its
services. Participation in the Network has grown from the
original 70 libraries to now include 186 public, academic and
special libraries.

The goals of GLIN are:

l. To provide_qUick access to information over the state in
various libraries;

2. To promote interlibrary loan cooperation through a ;entral
locator source;

3. To coordinate efforts -to provide information froM various
areas of the state and types of libraries to better serve
the users of all libtarieb;

4. To designate Resource Center Libraries throughout the
State in order to better utilize these sources; and to
give -them additional collection-development funds for the
services rendered to borrowing libraries and institutions;

5. To establish workable_methods and guidelines tO_fadilitate
communications among libraries throughOut the state; and

6. To provide a nucleus of statewide interlibrary cooperation
statewide, -which cross all types of libraries and on which
may be built additional cooperative plans.

The Division of Public Library Services contains more than
135,000_vOlumes, H50 periodicals, 10,000 rolls of microfilm
(periodicals and census rc:;ords), and 275,000 microfiche of
government documents, in addition to numerous bibliographic
sources.

_
Requests from School media specialists should be channeled

through_ the local public library. Requests that are not urgent
ShOtild be handled by mail. For additional information about
GLIN- contact the regional library serving your area.



REFERENCES/yOR TEACHING STRATEGIES

Bennet
BellOn,_Bellon and Handler

Berenson, Carkhuff and Berenson
Biehler.
Blazek
Bowers
Bowley
Davies

Delaney
Dyer_

Filbeck
Frazier

Gerlach and Ely
Gilstrap

Green and Denogerink
HardeSty and Gatt

Hart
Hawaii State_Depprtment of Education

Heinich, Molendao and Russell
Herring
Hodges
HOOVer
Hug

Hyman
_ Kohl
Leopold
Lewis
LUbanS

_Margrabe
Martin and Sargent
Merrill and Tennyson
Metropolitan CESA

Nordling
McDonald

Morrow and SUid_
Renford and HendriCkln

Samples, Charles and Barnhart
SChrOmn
S-chUltze
Shapiro
Thomas_.

Vandergrift
Wehmeyer

Weil, Joyce and Kluwin

Complete citations for these references ere available in the
Bibliographic Reference Section of this Study Guide.
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SUBAREA Yt STUDY, REFERENCE, RESEARCH

ii

CONTENT SYNOPSIS FOR STUDY, REFERENCE, AND RESEAECH

knowledge of techniques used to teach media skills and use
reference sources

knowledge of techniques used to teach study skills and map
skills

knowledge of media produbtiOn techniques

knowledge of procedures_used in selecting, evaluating, and
acquiring media and equipment

knowledge of professional terms

knowledge of procedures for handling challenged materials
and gifts

Knowledge of function and composition of school media
committees
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CONTENT OBJECTIVES FOR STUDY, REFERENCI4 AND RESEARCH

Be familiar with the techniques of teaching the uses of various
parts of a book (e.g., title page, table of Contents, index,
graphs, charts, appendix).

Have a knowledge of the techniques of teaching the uses of an
encyclopedia.

Have a knowledge of the techniques of teaching the uses of
dictionaries.

Have a knowledge of the techniques of teaching the uses of indexes
(e.g., Readers' Guidp);

KnOW ways in which film can be used as a medium for study,
reference, and research;

Haile a knowledge of the techniques of teaching the Uses
globes, and atlases.

0 maps,

Be faMiliat with techniques of designing loCally produced media to
meet instructional needs.

Be familiar with methods or procedures used to assemble packages
of materials.

Know the techniques for teaching purposeful selection of
information from sources (e.g., books, periodicalS, films,
interviews).

HaVe _a knowledge of methods used to instruct students in

Organizing information.

Have a knowledge of methods used to instruct *Students
nOtetaking.

HaVe a knowledge of methods used to instruct Student8 in finding
and recording information;

Be familiar_ with the techniques for helping users develop skills
in interpreting information;

Have_a knowledge of techniques to help users make inferences and
develop new hypotheses.

Have a knowledge Of production processes used for photographic,
laminated, VTR, audio; transparent, and graphic materials.

Under_stand media-user vocabulary (e.g., _"Card catalog," "title
card," "indexes," "vertical file," "community resources," "ITV,"
"VTR").
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Understand profesaionAl terms (eigii_"Books in Print," "ERIC,"

"Sears," "Inventory," "PPBS," and "OLIN").

Know the important components of a media selection policy.

KhoW the important aspects of,the School Library; Bill of Rights.

KnOW theprocedures used for handling challenged materials.

KnOW the important components of a gift and exchange policy.

HaVea lhowledge of the functions and .composition of the school

leVel media committee.

KnoW procedures for ordering and receiving instructional

equipment.

Be faMiliar with the fo.11O.Wingproduction methods: mounting,

lamination, letteringi dolor, reproduction (mimeo, photocopying,

-ditto), and sound recording. '

.

Know the general criteria for the evaluation and selection of

print materials (e.g., book-si magazines, pamphleta).

Know the general criteria- for the selecOon and evaluation of

non-print materials (e.g., films, filmstrips; slidee, records).

Know the general criteria for the selection and evaluation of

equipment (e.g., projectors, record players, overheads).

Know the general procedures recommended for orderini-and receiving

media:

Have a knOWledge of proceduyes used to withdraw and replace media

and equipment.
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Georgia State Board of Education Policies
Related to School Media

Soutce:
Guidelines for; the Development_of_instructional Media Policies*.
Georgia Department of Education, 1981.

Instructional_Media_and_Equipment_PoILIEALEA1

1. Funds spent for instructional media and..equipment must
relate to the attainment of a system's identified student
goals.

2. There must be a process for identifying media committee
members. and delineating functions of the committee.

There must be adherence to federal copyright law
94 -553.

There must be adherence to Instructional Equipment
Criteria (as stated in IFA) when expending state funds
for media equipment;

5. The 1property_Accounting-Xor-Local and State_ School
Handbook III and the Instructional_EquipMentCriteria
(IFA) must be followed when expending funds for inattuo-
tionta resources.

6. The Office of Instructional Services provides assistance
to local systems in developing_and implementing_plana for
purchasing instructional materials and equipment.

7. Each school system is re-cuired to develop_ written_
policies to insure that e:.enditures fbr_instructional
equipment and media conti-iuce to student goals.

8. Each school system is reqcc: to CeVefbp Policies_
regarding the selection, and utilization of
materials;

Appeals concerning instruct medik7. can be brOught to
the State Board through norm;, - peal j:. procedures;

Policies Required for School Metria Cetit-e7r.

1. Selection Policy Which Supports r.:h'I
2. Challenged- Materials Policy ard Procedure
3. Gifts and Exchange Policy

See the following source for sample school policies:
Tayloti Mary M.,,ed. School Library and Media _Center--

Acquisitions, Policies and Procedures, Phoenix: Onyx Press,
1981.



School Library _Dill of Rights
for

School Library Media Center Programs

(Approved by American Association Of_ School Librarians
Board of Directors, Atlantic City, 1969)

The American Association of SchoPl_ Librarians reaffirms its belief
in the Library Bill bf Rizhts of the American_Library Association.
Media personnel are concerned with generating understanding of
American freedoms though the development of informed and
responsible citizens. To this. end, the, American AssociatiOn of
School Librarians asserts that the ra8iponaibility of the school
-library media center is:

To provide a comprehensive collection_of instructional materials
selected in compliance_with basic written selection
principles, .and to. provide maximum accessibility to these
materials.

To provide materials that :.rill- support the 'curriculum, taking into
consideration the individual's needs, and the varied interestsi
abilities,: .socio-economic backgrounds, and maturity levels of
the students served.

To provide-_materials_for teschersand_stbdents that will encourage
growth in knowledge, and that develop literary: cultural
and aesthetic appreciation, and ethical Standaed.S.

To provide" materials which reflect _the Ideas and beliefs ofreligious, soc3a1_, political, hiStorical, and ethnic groups
--and their contribution_to the AmeriCan and_world heritage and

culture) thereby enabling students to develop an intellectual
integrity in forming judOmentS.

To provide _a written_ statement_, approved by the local Boards of
Education, of the procedures for meeting the challenge of
censorship of materials in school library media centers.

To provide qualified professlonal pe:sonnel to serve teachers and
students. ik



Media Committees

Organized on the 16Cal, .system, and area levels. Committees
should consist of reprettentatives from all constituencies affected
by the media program. There are six Area Media Committees, eachcomposed of 80100]. media specialists,__ media_ coordinators,
curriculum supervisors, principals) superintendents, media
educators) and state department representatives. These are
advisory groups who provide support, improve, communication to
constituents, and read t to policy development. ,For additional
information aboUt Media Committees on the. local or system level,
see sub-area I (Management and Objectives).

Suggested Sources for Professional Terniinology

A.L.A- Glossary of Library Terms

Medisquipment-iA-Guide and Dictionary

The Definition of Educational Technolo (AECT)



REFERENCES FOR STUDY, REFERENCE AND RESEARCH

Alaska State Department of Education
Baker

Benninger
BAdie

Brown and Lewis
Brown, Lewis, and Hatcleroad

Bullough
Cavert _

Center for Understanding Media
Chisholm and Ely

Davies
Dequin and SMith

Eastman Kodak Company
Fleming and Levie

Gates
Gaver

Green and Denogerink
Hardesty

Hart
Haas and Packer

Hawaii State Department of EdUcation
Hodges
Kemp

eter and Miller
Langford
Leopold
Levitan
Lewis
Lowrie
Lubans
Margrabe
Minor

Minor and Frye
Morrow and Suid

Morse.
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SUBAREA VI: SELECTION OF MATERIALS

Content Synopsis for Selection of Materials

* knowledge of factors which influence the selection of
materials (school goals, needs, budgets)-

* knowledge or selection criteria for materials and audio-
visual equipment

* knowledge of procedures for selecting, previewing, and
evaluating materials and audiovisual equipment

knowledge of reviewing sources

knowledge of available outof.=school resources



Co;itent ObjeCtives for Selection 2 Materials

Understanl the use of the school's objectives /goals in selecting
media.

Have a knowledge of techniques used to determine individual
student/administrative/faculty support staff needs as each affects
the selection process.

Know cr teria for selection of media (e. ., content, audience,
need).

Have the ability to_ analyze the selection of media in teri.:s of
need, budget consideration and usage.

Understand critical reviews in terms of their use as criteria for
selection of media;

Understand the use of books and- other aids_(e.g.p elementary
school media collections,_NICEM indexes, Wilson Catalog Series) in
the selection of print end nonprint materials.

Understand the use of _periodicals_ (e.g.,_ School Library JUdia
Qua rte r ly , Sc_hool Library _Journal, Hornbook:, _Bookliat, Bulletin
for the Center of Books for Children,_Learning0 Media and Methods,
Previews, School Learning Resources) in the selection of print and
nonprint materials.

Have_a knowledge of the specific criteria and procedures used for
previewi:)g, examining, and evaluating programmed texts.

Have a knowledge of specific criteria and_- procedures for
reviewing, examining, and evaluating books and textbooks.

Have a knowledge of the specific criteria and procedures for
previewing, examining, and evaluating magazines and newspapers.

Have a knowledge_of the specific criteria and procedures for
previewing, examining, and evaluating paperbacks, government
documents, and vertical file materials.

Have a knowledge of specific criteria and_procedures used for
previewing, examining, and evaluating biographical sources.

Have a knowledge of,specific criteria and procedures used to
preview, examine, and evaluate encyclopedias.

Have a knowledge of the specific criteria and procedures used to
evaluate, examine, and preview dictionaries.

Have a knowledge of specific criteria and procedures used to
preview, examine, and evaluate yearbooks, almanacs, manuals,
atlases, and gazetteers.



Have_a knowledge of _the specific_ criteria. and procedures used to
preview, examine, and evaluate indexes and abstracts.

Have_a knowledge of the specific criteria -and procedures used to
preview, examine, and evaluate suchnonprint visual materials as
transparencies,_ films (non-audio), study prints, slide8,
Photographs, charts, and posters.

Have a knowledge of the specific criteria- and procedures used to
preview, examine., and. evaluate the_various types -of recordings
(e.g., disc, reel-to-reel, tape, cassette, and video).

Have a knowledge of the specific criteria- and _procedures used to
pt4VieW, examine, and evaluate the_varioua types of mictoforms
(e.g., microfiche, microfinA, W.drOcerd).

Have a knowledge of the spiJcifio criteria and procedures _used to
preview, examinei_and evulutte the various types of filM (audio),
(e.g.; super 8, 16mm, 35mm flialstrb

Have a knowledge of the spific criteria and procedures us el
preview, examine, and epl c tcys and games.

Have a knowledge of the sp-,:17ic criteria and procedures used to
preview, examine, and evaluate. realia and multi-mca kits (e.g.,
mock-ups, models, and diorrimas).

Have a knowledge of specific criteria clnd procedures used to
previews examine, and evaluate works of art and rt reproduction.

Have a knowledge of the specific criteria and procedures used to
preview, examine, and evaluate materials obtained from
rental/lease sources;

Understand the use of the school's instructional goals in
selecting instructional equipment.

Know important general criteria to be considered when selecting
equipment (e.g., durability, repairability, ease of operation,
budgetary concerns, compatibility with software collection).

Know state guidelines pertaining to the selection and acquisition
of equipment.

Have a knowledge of procedures for selecting, equipmentije.g., use
of selection tools, preparation of eTlipment specifidations,
physical examination of equipment).

Be familiar with the relative merits of various projectors and
viewers.

Be familiar with the relative merits of various types of
recorders.



Have a knowledge of the criteria and procedures used to evaluate
and select video and photographic production equipment.

Have a knowledge of t;0 criteria and procedures used to evaluate
.and select lamination and mounting equipment.

Have a knowledge of_the criteria and_: procedures used to evaluate
end select audio equipment.

Have a knowledge of thecriteria and procedures used to evaluate
and select equipment used to make transparencies.

k__
HaVe knowledge of the criteria and procedures used to evaluate
and 80/et graphics equipment.

Understand procedures used to replace materials and equipment
(e,g. inspection _and, inventory of materials and equipment,
determination of need for repair, replace or diSderd).

Know _the resources and support 47fered by. private" c
rentals, and lOana.

7

KnO_W the resources and support services offered by public
c011ectionS.

.Know the resources and services offered by Cooperative Educational
Service Agendies.

Know the resources and support services.offered by the Georgia
Library InfOrmatiOn NetWOrk.

Know the resources _ and serivces offered by ERIC (Education
Researdh InforMation Clear4nghouse).

Know the resources and _support services offered by the Georgia
State Department of EducatiOn (e.g., ITV, consultant serivces).

Know the resources and support .services offered by the Georgia
State Department of Edudation Film and Tape Libraries.



Reviewing Sources for School Media Specialists

Source: Dyer, Esther R.,ed. Public, School, and Academic Media
Centers. Detroit: Gale, 1981.

Audiovisual Instruction
Bookilst
Mediaend_Methods
School Library Journal
Schmica_M[edie_Qarterly
Sightlines
Topo-i=the_News
Bulletin of the!Genter_for_Children's Books
School_Leerning_Resources EFLA Evaluations
VOYA (Voleofjouth Advocates1

Book Review-Index
Book keview Digest
Children's Book Review Index_
Current Book Review Citations
Media Review Digest

Library Bulletin
The ALAN Review

Selection Sources for School Media Specialists

Source: CawthOn, Jlne. Tools-o_f_tiu?__Trade. Athens, Ga.: Dept.
Educational Moea and Librarianship, 1981.

Chitcirr Catalog, A Dictionary Catalog

Junk- -r High Schoni Catalog

Ltni2EEith School Catalog

A Basic Book Co lection for Elementary Grades

NICEM Indexes

"he Elementary_School Lthrnry_ Collection

Books for Secondary School Libraries

Core Mooa-Collectlon_for Elementary Schools

Core- Media Collection for Secondary Schools

Periodicals_ for School__Media_Programa

General Selection Criteria

Authority
Scope

Arrangement
Special Features
Possible Uses

Price
Quality of Construction
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Educational Resources Information Center (E.R.J.C.)

Source: DaVieSi Ruth Ann. "Appendix K." In The School Library
Media Program;InatructionalForce for Excellence. 3rd
ed. New York: Bowker, 1979.

_ _ERIC is a national information system designed And developed
by the U.S. Office of Education, and now supported and operated by
the National Institute of Education (NIE), for providing ready
access to descriptions of exemplary programs, re,aedech and
development efforts, and related informatiOn that can be used in
developing more effective educational programs.

WHAT IS ERIC?
A national information system
A source for obtaining documents On_eduCatiOn
A network of decentralized information centers

WHAT DOES ERIC DO?
Collects, screens,-- organizes, and dititletinates reports
Furnishescopies of educational documents at nominal costs
Acts as an archive of oducatiOnal literature
Prepares interpretative summaries 4 research reviews, and
bibliographies on critical topics in aucation
Services infotmation_cetterS throughout the country
Answers education information questions

WHAT ARE THE ERIC INDEXES?
Current Indcx_tO Journals in Education (CIJE)
Resources in Fducation (RIE)

There -8.17_ 16 ClaatinghOUSes in the nationwide ERIC network
e8ch in a different, multidiscipline, educational

FRTr! Clearinghouses have responsibility within the
network for acquiring the SignifiCant educational literature
within their particUlar_areaS, seleCting the highest quality and
most relevant material, processing cataloging, indexing-,
abstracting) the selected items fcit input to the data base; and
alo for providing _information analysis_ products and various user
services based on the data baSe. The Clearinghouse most related
toachool media centers is the I.R. Clearinghouse (ERIC
Clearinghouse on Information Retoutees, Syracuse University,
School of Education, Syracuse, N.Y. 13210, (315) 423-3640. This
center is concerned with management, operation, and use of
libraries;_ the technology to improve their operation and the
education, training, and profeSSional activities of librarians and
information specialists. EdUCational techniques involved in
micro-teaching, systems analysiai and programmed instruction
emp-loying audiovisual teaching Aidt and te-cf,rology, such as
television, radio, computers, and cable_television, communication
satellites, :..croforms, and public tt,levision.



REFERENCES FOR SELECTION OF MATERIALS

Anderson
Brown, Lewis and HarclerOad

Cabeceiras
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Peostano and Prostano
Rosenberg and Doskey
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Woodbury
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Aaron,_ Shirley L. "/Th9 Role of the School Media_Program in the
Curriculum.. " )Southeastern Librarian, 27, (Winter 1977),
221=226.

Educators are exploring the possibilities of combining the
content expertise off the classroom teacher with the;Unique
skills of the library media specialist as an essential_
ingredient in an instructional program focused on meeting the
individual learning needs of the student.

Alaska State Department of Education, Division of-State_Libraties.
Library Media-Skills-for Students: Curriculum Guide.
Juneau: Alaska State Department of EdubatiOn, DiVisiOn of
State Libraries, 1977. (ERIC DoCuMent Reproducition Service
No; ED 180 428)

Designed as an aid for librarians and teachers instructing
elementary and secondary school students in. library media
akillS. This handbook includes sequential list of such
skills, a list of books and media '3n teaching media skills or
the materials used in developing skills programs.

American Association of School Librarians and Association
for Educational Communicationa and Technology. Media
programs- District and- School. Washington, D.C.: AECT,
1975.

Designed for use by media" personnel, it delineates
guidelines, recommendations (media programs) and resources
essential_for quality_media programs designed to meet both
School and diStrict objectives.

Anderson, Ronald H._ Selecting and Developing Media for
Instruction. NeW York: Van NOStrand Reinhold, 1976.

Guide to determining appropriate non=book materials for
instructional purposes and methods for creation of
instructional media.

Asheim, Lester; "Librarians as Professionals." Library Trends.
z7 (Winter, 1978), 225-257;

A_lehgthy article examining both historical views about
librarians'_ professionalism and the changes that have evolved
Since the diaSenting sixties.

Schooland Public Library Media Programs -for
Children and Young Adults-. -Syr-a-Ouse, N.Y.: Gaylord, 1977.

This book highlights fifty programs,_ found in public
libraries or school media centers, which use media in
creative or exemplary ways with children and young adults.



Barrette, P.P. "Microcomputers in the School Media Program."
Catholic Library World, 1981, 22(3), 125=132.

Addresses the current and emerging impact of microcomputers
on the instructional role of the school media program from a
national to building-level perspective, and lists 21
references.

Beeler, M. G. Fancher; Grim, J.; Herling, J. P.; James, S.*_
Martin, M.W.; Naylor, Alice; Measuring-the-Quality-ol
L.I.brary Service: A Handbeek. Metuchen, New Jersey:
Scarecrow Press, 1974.

Briefly defines total_library service an provides survey of
methods currently used to measure the quality of library
service. Recommendations for actions to improve service are
given and an annotated bibliography is included. Intended
primarily for practicing librarians and Students of the
field.

Bellon,' Jerry; Bellon, Elner C.; and Handler, Janet R.
Improvement: Principles and Processes. Dubuque, IA:
KendalI/Hunt, 1978.

Highlighted are_six_instructional_areas0 such as
instructibnal_planning and motivation, which are crucial for
improvemet_of student learning outcomes and which have great
impact on classroom interactions and behavior patterns.
Referencen cited.

Bennett, Nevelle_et al. Teaching Styles and Pupil Progress.
Cambridge, MA: Harvard University Press, 1976.

An examination of the effect of teaching styles on pupil
progress, with special sections on the effect of pupil
personality on achievement and classroom behavior. Foreword
by Jerome Bruner; References cited.

Bensinger, Charles. The Video Guide. 3rd
1982.

A_practiCal paperback guide to the at and how questions of
video. Detailed instructions on the use_of video equipment
and the critical variables involved are included.

. New York: Scribner,

Berenson, David H.; Carkhuff, Robert R.; and Berenson, ;4z11y R.

The Skills of Teaching: Content Development Skills..
Amherst, MA: Human Resource Development Press, 1978.
A guide for pre-service experienced teachers in analyzing
content into skills objectives on an hourly and daily basis.
Annotated bibliOgraphy included.

___The Skills of Teaching: Teaching Delivery
Skills. Amherst, Mass.: Human Resource Development Press,
1979.

Skills of lesson preparation, goal-setting and reinforcement.

J
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Biddle, M. L. "Planning al- N.A& of School Library
Uae InattUOtion Procr " Cathop World, 1981, 21
(4), 160=163.

The opportunity_ that high aChbol '!,::ns have to euucate
the future adult population in the conT.thued use of libraries
requires a well=defined plan of library C89 instruction,_
interaction with teachers, description r user groups and
their_infortatiOnal needs, se' Ang of benvioral objectives,
and constant revision of the

Biehler, Robert F. Ps dhOlo A ed tai Teaching. Boaton:
Houghton Mifflin Company, 197

Written tused in three ways: (1) as the means for
acquiring an organized body_of scientific information about
teaching, (2)__as a source of- practical ideas you can refer
to during your student teaching and during your first years
of professional teaching, (3)_as_a reference work you can
consult, whenever you wish to find detailed information on
some aspect of teaching.

BIazek. Ron; Influencing Students Toward Media- Center -Use.
ALA Studies in Librarianship, no. 5. Chicago: American
Library Association, 1975.

A report on the author's experiment in measuring the amount
of teacher influence on student use of the library._ Concerns
prefessional responsibilities of media specialists in
promoting media center use.

Bowers, MelVyn K. Library Instruction in the Elementary School-
Metuchen, NJ: Scarecrow Press, 1971:

A grade7by-grade presentation of materials and methods which
have successfully been used to teach skills in the use of the
library at the elementary level, including appendixes
containirgprogramMed teaching materials and study - discussion
outlines for student and teaCher.

Bowley, R. L. Teaching Without Tears: A Guide to Teac_hlrIA

InexperteTmed School Teacher. New and rev. ed. Nex York:
Philosophical Library, 1967.

A. guide to the practical problems the teacher faces da!1y in
the classroom, from discipline and punishment to cleating
and marking exams.

Brewer, Margaret L., and Willis, Sharon 0. The Elementary School
Library. Hamden, Conn; Shoe String Press, 1970.
Intended for use by the elementary school librarian, the
school_administrator,_or th0 parent volunteer, this book
provides a theoretical And practical introduction to
administration and organization of the elementary school
library. SomeWhat dated.
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Brown, James W.;_LeWis, R. B.; and Harcleroad, F. AV _

InstructiPn: Technologyi_Media, and Methods. 5tE-ed. New

York: McGraw-Hill, 1977.

Supports_the belief that instructional materiala should not

be used in isolation but interrelatedly and_that there are

multi-purpoae uses for educational_media. Thiis book_providea

productiOn information for audiovisual materiala, sources of

evaluation and selection criteria for the various forms of

media. '"

Browni JaMes W.,_and Lewis..R. B. AY_ Instructional Technology

Manual_for Independent_Studi. 5th ed. New York: McGraw-Hill,

1982.

A workbOok/text designed_for individualized instruction in

basid aUdiovisual production_ techniques, the use of

auditivitual equipment, acid the selection of commercial

teaching aids.

Brown- Jamea.W.; Norberg, Kenneth D.; and Srygley, Sara_K;

Idminiaterin--EducationalMedia:
InstruCtiOnal Technolo

and Library Services. 2nd ed. New York: McGraw=-.Hil 1972.

Inte'Aded primarily as a college text for persons studying

educational media, this book provides orientation to

administrative aspects related to all_the common edUcatf.onal

Media, print and nonprint; Analyzes the place of -media in

total instructional system. Bibliography included.

Bullough, R. NT Creating Instructional Materials. 2nd ed.

Columbus, OH: Charles E. Merrill, 1978.

This is a practical source book providing production

techniqueS in processes'SUCh as mounting, letterin,

.

duplicating, and making transparencies.

tabeceiras, Jamea. The Multimedia Library Materials Selection

and Use. New York: Academic Press, 1978.

_A guide to the process of identifying and selecting all

forms of media. Gives detailed criteria for selection and

evaluation.

Carroll, Frances. Recent Ad- vandes in School Librarianship,

Recent Advances-in Library and
Information Services, Vol.

Oxford, Eng.: Pergamon Press, 1981.

InternatiOnal
developments_ in school libraries. Includes

sections on cooperation and planning, the school librarian

as an instructor, and the education of school librarians.

Cavert, C. E. An-Approach to the-Design_of Mediated-Instruction.

Wash ngton, D.C.: The Aasociation for Educational CommuniCa.--

tion and Technology, 1974.
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This book_provides information linking_ together the threelearning domains for logical design_telatiOnahips. There is
an indepth analysis of the systematic approach to the
instructional design elements. This text supports planning
Whidh may be validated.

centee for. UnderstandineMedia. Doing the Media. 2nd ed.,
-NeW York: McGraw -Hill, 1978..

Thie book is a collection.of_artitle8 on media philosOphy_i_
activities, and goals deSigned for use in_the elementary and
secondary school levels. -It was written for use as a textin media education courses or as a_pottfoliO of ideas for
infield teachers and media apecialidts.

Chibnall, Bernard; The Organization of Media. Hamden, Conn.:
Linnet Books, 1976.

Provides, the underlying principles behind the process of
organizationNO detailed ins ructions for organizing
media, but philosophically sup orts the value of organizing
print and non;=print materials together.

Chisholm,- Margaret E. and Ely, Donald P. Instructional Iledisn and
the Library Media _Specialist. Chicago: 'American Library
ASSodiation, 1979.

A clarification of the role of the library mediaprdfessional
in regard to instructional design. There is particular
emphasis on the systematic selection.of instructional
strategies and media.

. Media_ Personnel in--Education: A Competency
-App- roach. Englewood Cliffs, NJ: Prentide=Halls 1976.
Discusses present_ .curriculumfuture UtridOluM requirements wi
criteria and guidelines for selection, use and evaluatirin of
Materials. Provides suggestions for training and identifies
responsibilities for media personnel.

Curley, Arthur and Varlejs, Jana. Akers' Simple- Library
Cataloging. 6 P,th ed.,Metuchen, New Jersey: Scarecrow Press,
1977.

Provides a simplified adaptation of_establiShed cataloging
rules for_.use by small libraries.- Includes commonly found
abbreviatiOnS,_a glossary of technical terms, and
bibliography of related sources.

Daniel, Evelyn H. "Professionalism of School Librarians and Media
.Center Management." In Excellence in School Media_Programs
pp. 101==110. Edited by Calvin, Kimmel, and White. Chidago:
American Library Association, 1980.

Examines the professional status of school library media
specialists and encourages them to dot with authority in
defining their role.
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Davies, Ruth Ann. The School Ltbrary_Media Program:_ Instrue-

tional_Force for Excellence. 3rd. ed. NeW York: Bowker

1979
Offering help for media specialiata in understanding their

role and responsibility in 'the edUdation process in the wake

of a rapidly changing society; Identifies and explores the

social, economic, andpoliti-.1a1 changes having_impact on

education. Includes specific recommendationS by_NEA for

future curriCulUMbuilding. Bibliography_and glossary

included. Appendix includes media evaluation guidelines and

model school library policy statement.

Delaneyi Jack J. The Media Pro ram in_the_Elementar and- Middle

,-Schools. Ham en Connec cu : L nne :oo a, 197.

Intended primarily for media specialists and- students of

educational media, this book_diacusses the organization and

adMihiateation of the elemehteey and middle school Iibreey'.

Provides practical suggestions for efficiently:operating a.:

media center. Bibliography inclUded._ SUggestiOhs for

establishing discipline may be found in Chapter 6, ."Keeping

Order."

. The New--School_Libeaeien.
String Press, 1968.

SOMeWhat outdated but still useful, this book highlights
prOfessionalconsideratioha such as examining the profession

and telecting_an appropriate school in which to work.

Etphdais is on reIationa to others, but this text alto

addreaSes administrativeMattets and has:_a section/on

federal programs which affect library media centers.

Dequini H. C., and Smith, J. '11,earning_DisOled Students Can be

TOtora Library Media Skills." 7op the_News,1 1980, 36

(4), 352-356.

Suggests highly-motivated learning disabled elemmtary
students can be trained to perform and teach media skills

to younger students. Presents the training program used.

Hamden, Conn.: Shoe

Dewey, Melvil. Abridged Dewey Dec,imal_Classification and Relative

Index. 11th ed. Albany, New York: Forest Press, 1979.

Designed to assist media specialists in technical processing

particularly as it relates to classifying materials according

to Dewey Decimal System.

Dyer, Christopher._ Ro-le_of_Schoca Libraries in Education. Hamden

CT: ShO6 String Press, 1970.

This book discusses the thebry and practice of the school

library. Now, somewhat dated.

Eastman Kodak Company. Classroom Projects Using Photography.

Rochester, NY: Eastman Kodak, 1975.



1Practical rinr! exciting_soggestions_fOr photography projects_
with students in the elementary and secondary _schools in all
subject_areas. Each project idci:a includes objectives,
materials needed, pt'6-cedurest and evaluation. Has a
and tips" section.

Educational- Facilities Lab. The School Library. New York:
E.F.L., 1963.

Somewhat dated, but still useful in planning media cents
facilities.

Ellsworth,_ Dianne J. and Norman D. Stevens eds. Landmarks "of--:
Llbrary-Literatdret 1876 -1976. Metuchen, NJ: Scarecrow
Press, 1975.

Part One discusses the problems of putl.ng professionalism
into practice.

Ellsvortht Ralph E. and Wegener, Hobart D. The School Library.
New York: Interbook, 1963.

Primaril;y intended for_school librarians-and administrators,
this study offers_ specific suggestions for designing
secondary school libraries. Abvout half the book consists of
illustrations. Bibliography inCluded.

Evan8_,_G. EdWard._ Developing Library Collections. Littleton, CO:
Libtatieb UnliMited, 1979.

Practical information on producers and distributors of
resources, selection policies and procedures, acquisition,
weeding, and evaluation. Attention is also given to
copyright and censorship.

Filbeck, Roberts Systems in Teaching and Learning._ Professional
Education Series. Lincoln, Neb.: Professional Educators
Publications, 1974.

A systems approach to preparing, implementing and evaluacting

individualized_instruction. Bibliography included.

Fleming, Malcolm, W. and Levier Howard. Instructional Message
Design: _Principles from the Behavioral_ Sciences. _Englewood
Cliffs, NJ: Educational Technology Publications, 1978.

Presents the concepts and principles of learning as applied
to instructional materials

Frazier, Alexander. Teaching_Children_Today:_ An Informal
Approach. New York: Harper & Row, 1970.

A guide to establishing informal classroom centers for active
learning, with suggestions for purposeful activities, how to
groups and organize problems whiCh may be encountered.
Bibliography included.

Freeman, Patricia. Pathfinder: An Operational Guidefrte
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School Librarian. New York: iiarper 1975.

This book provides Rcnool librarians wiwth H philosophy of
work as well F:a informatim anout staff management,
exp:Isnditures, 1aciUties selecion, ordering, processing,
circulation, and pubic relations.

Galvin, Thomas J.; Kimmel, Margaret M.; arAi White, Brenda H., eds.
Excellence in_School Media-Progn. Chicago: American
Library Association, 1980.

A collection of articles by recognized representatives of the
school media field who contribute interesting ideas
about four topics: The Child, The School Media Center,
The Community, and The Future.

Gardner, Richard K. Library Collectlans Their_Onigini
Selectioni_and_Development. New York: McGraw-Hill Book Co
1981

original editor_or_Choice traces library resources from
teir oriL.in through th7ViTtTious phases_of marketing and
c._stribution to their_acquisition_into librarycolleCtions.
Appendix includes collection development policies and
standards.

Garvey, Mona. -eac g Displays. Hamden, CT: Linnet Books,
1972;

Explains the purpose 87:1 use of displays or bulletin boards
in theeducational setting. l'rovides a thorough explanation
of design techlques for displays and includes sections on
lettering, layout, and cartooning;

Gates, -Jean Key. Guide tc the Use of Libraries and Information
Sources. 5th ed. New York: McGraw =-Hill, 1963;

Guide to a library's information sources. Includes the
organization and arrangement of library resources.

Gayer, Mary Virginia; Services of Secondary School Media Centers:
Evaluation _and Development. ALA StudieS in-Librarianship,
no. 2. Chicago: American Library Association, 1971.

This atUdy_provides a means_of evaluating media center
programs of secondary schools) with an emphasis on the
services provided_by those programs. Pages 123=129 provide a
checklist of services to use in evaluating school media
services .

Gerlabh, Vernon S. and Ely, Donald P. Teaching and Media: A
Systematic 4,1--ciaCh. 2nd ed. Englewood Cliffs, NJ:
Prentice-Hall 1980.
Emphasizes designing teaching strategies on the basis of what
the student is to do, produce or become. Special sections on
the selection, and use of media in the instructional setting.
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Bibliographical references included;

Gillespie; John 7; and Spirt, Diana L. Creating_a__Sc_hool Media
Program. New York: Bowker, 197.

A basic text on the principles and practices of creating,
organizing, and adminioter1ng e school medila_center.
Includes backecund material on the history of school
libraries;

Gilstap, Robert and Martini Liam R. Current Strategies for
Teachers_: A Resouroe_for_Personalized Instruction. Goodyear
Education Series. Pacific Palisades, CA: Goodyear
Publications, 1975.

Descriptions of repertoire ofteaching strategies_which
provide the basis foe more indi0Aualtzedinatructional
program. Annotated bibliography included.

Green, Lee and Denogerink, Don. 52i_Kais to tale Overhead
_Projector. Littleton, Coloit Librkeie l'.-Jctited, 1982.

Concentrated information_ln the use and production of
overhead projected maerials. Includes chapters on
handthade, color -lift thermographic and diazo transparencies
as well as Special techniques of mounn;, masking, and
overlays.

Hannigan; Jane Anne_and Estes, Glen E.,_eds._ _Media Center
Facilities Design. Chicago: American Librry Association,
1978.

Intended for media specialists and echooi administrators,
this r-ilection of articles focuses on planning or renovation
o" me' facilities. Inoludes specific planning instruments
and r. is. Bibliography included;

Hardetty0 u., :nd Getz, F. "Application of Instructionel DeVelop-
ment_to_Mediat ' Library Instruction." Drexel--Library
1attetly, 19e:), 16 (1); 3- --

,Outlines principles of instructional development as; they are
related to particular situations faced by media specialists
in teaching library skills. includes fifty=aix refeeenceb.

Hart, Thomas L.i ed. Instruction in r.lchool Media Center Use.
Chicago: Americus Library Assodicaioni 1978.

Thib book assists the library specilist by presenting
in lesson plan form, creative instructional activities for
teaching study and research skills as well as some production
activities.__ TOSt8 of library media skills are described and
teaching activities_ are correlated with a scope andsequence
chart which is provided in the beginning of the book;

Hawaii State Lipartment of- Education. Integrating-Library_Skills
into Content Areas: Sample Units and Lesson-Planning Forms..
Honolulu: HaWaii State Department of Education, 1979. cERIC
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Document Reproduction Service No. ED 198 833.

Specific examples of units which integrate library skills
into the teaching of content areas. Describes lesson-
planning forms that may help tee...!rs or librarians.

Heinich, Robert; Moleeia, Michael; an. Russell, James
Instructional_ Media_and_the_ New- Technologies of 'instruction.
New York: Wiley and Sons, 1982.

IntendedfOr the in the teaching profession za 911 levels
Who are interested in providing_ effective Oducatief,ial media,
This book examines the debign theories of differnn medie
formats.

Henzel, EVelyn andeVeillettei_Peter D. Purchasing Library
Materialt in Public and- School Libraries. Chicago: American
Library Assoication, 1969.

A study of school library book7purchasing procedures. Gives
recommendations and guiding principles.

Herring, James E. Teaching Library Skilla_in SchoolS. Atlantic
Highlands, NJ: NFER Publishing, Tg78.

Provides ideas and methods to use in teaching library skills
and stresses the importance of such instruction.

Hicks, Warren B. and Tillin, Alma M a
Libraries. New York: Bowker, 1970;
This book presents the concept of the library as a
comprehensiv1 resource center. Philosophy and objectives are
discussed anu practical information is provided on
selecting, acquiring, processing and utilizing equipment and
materials, particularly nonbook materials.

Hicks, Warren B. and Tillin, Alma M. ___Manag_..:_e_Kul-t-ime-dia

Libraries. New York: Bowker, 1977.

A three-part book about systematic management of libraries.
Cabe studies illuStrate management-by7objectives: philobophy
and goal setting, principles of organization, program
Considerations such as budgeting, processing, and
circulating.

Hodges, G. C. "The Instructional Role of the School Library Media
Specialist: What Research Says to Us 'low." School Media
Quarterly, 1981, 9 (4), 281-285.

Reviews selected studies of the curricular and instructional
role of the schoolThiedia specialist. Identifies predominant
patterns for libraries, educators, and administrators.

Hoover,_ Kenneth. The Professional Teacher's Handbook. Boston:
Allyn and Bacon, 197b.

A handbook designed for preservice and inservice education in
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response to the demand for practica7 performance-based
textbook material.

Hug, WilliaM E. InStreflifirlatiAtam.
Chicago: American Library Assoc a on, 975.

A discussion of the vital, integral role which can be played
by the media program in the curriculum of the school, with
emphasis o,i helping l_lrnt:rs use information from many
Sources, on many different levels, and in many formats.

"Thought; on Media Programs: District and
School:FrSchool 1%Idia 9uarterly, 3 (Winter 1975), 109 -114.

Outlines tE:e standards gi,7en in the publiation mentioned in
the tftie Id urges the use of these star :lards to create
media programs with a purposs.

Hyman, Ronald T. Ways of Teaching. 2nd c Philadelphia: J. B.
Lippincott, 1974.

An introduction to many different teL.,hing strategies,
including discovery, role-playing, simulation 'games and
soda- drama. Bibliography cited,

Katz, William A. Collection Developments the Selection of
Matezials for Libraries. NeW York: Holt, Rinehart and
Winston, 1980.

COndetned_With both the philosophy and the practical aspects
of Selection, collection development, and collection
analysis. School, academic, anci, to a lesser extent,.
special libraries are considered. A basic text in the
selection of resources.

Kemp, JarrOld_F. _Plannir1:7 and Pr-aducting__XudiovisuaI_Materials.
4th ed, Ne_ir York: Y. Crowell, 1980,

Concerns material imp rtant to prodUCtion: the role of
audiovisual materials instruction hcW to tr,e information
about perception, commu:Acation, and_leathing_theory in
planning materials; and the effect: of research evidence on
designing and preparing materials. PrOdUction techniques
tips are described as well as ideas for utilization.

Kohl, Herbert R. On Teaching. ::ew York: Sch-ocken BoOkso 1976

A special lOok into the_complex role of being a teacher and
the Craft of teaching, including how to observe and listen to

studants, setting litits on student behavior, and what to do
when losing your control in the classroom. Bibliography
included.

Kohn, Tlita and Tepper, Krysta A. Have_rou Got What They-Want?
Metuchen, NJ: SCareCrOw Press, 1982.

A Workbook suggesting materials, services and programs to



excite students and educators about the library media
center.

ueter; Roger A.; and Miller, Janeen. "Slides." In The
Inatruotdonal Media-LIbrary, vol. 13. 2nglewoo-d-Cliffs,
NJ: Educational Technology Publications, 1981.

Includes information and guidance concerning the utiIi :ion
of slides in an educational setting. Offers exten;.1.ive
in 'oductory planning and production information es we. as
information on slide projection equipment.

Langford; Michael; .siisual Aids andPhotography-in-Education. New
York: Focal Press, 1973.
Serves as a practical guide to the equipment associated with
photography;_duplicators; and projectors. A fairly detailed
description of 'how -to" in producing photographic aids.

Leopold, Carolyn Clugstn. School Libraries Worth Their Keep: A
Philosophy Plus Tricks. Metuchen, NJ: Scarecrows Press,
1972.

Supports the thesis that the appropriate role of the school
librarian is to help students develop the ability to think
critically; Suggests learning activities for teaching media
skills applicable to many grade levels.

Levitan, Karen. "The School Library as an Instructional
Information System." School___Medf-a_Quarterly, 3 (Spring,
1975), 194--iO3.

An_analysis of_the school library_as an information center.
This article -.'.So promotes the library'S role as retriever
and supplier of infOrmation.

Lewis _Zella, comp._ Developing Learni lla Through Library
ServiceS_K=12. -Chicago: AMeri::-', nary AsSodiation,
1981. (ERIC Document Reproduction ,e vice ED 211 095).

Examples of learning activities used to teach library skills
in 36 states. Compiled frcm a 1980 survey requesting library
guides used in elementary and secondary schools.

Loertscher, David V., ed. "Research and Schol Librarianship."
School- Library Media-Quarterly. 10 (Winter; 1982), 107=q0.

The first of two SLMQ issues devoted_to research in the field
Of school librarianship,_this one: (1) examines the basic
components of research, (2)_assesses the level and type of
school library research, (3) analyzes techniques of reading
research and applying it at the local lovel.

Lowrie, Jean. Elementary School Libraries. 2nd ed. Metuchen,
NJ: Scarecrow Press, 1970.

A handbook covering_the role and responsibilities of
elementary-level media specialists, Includes curriculum
support community rleition8, and administrative functions.
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Lubans, John, Jr. "Mediated Instruction: An Overview with
Emphasis_ on Evalaation. Drexel Library Quarterly, 1980, 16
(1), 27==40;

Reviews the extent to which educational media are employed
in library instruction, the type of methods'used to
evaluate mediated instruction, and possible future develop-
1-,ients in the field.

L'mgress--in EducatiAg-the-Library User. New
York: Bowker, 1978.

A state-of-the-art review f library instruction with articles
written by a variety of contributors. Of particular interest
to school media specialists are the articles: "Recent
Directions in Educating the LibraPy User: Elementary
Schobls" and "The High School Library and the Classroom:
Closing the Gap." Includes an extensive bibIlograplw and a
list of library instruction clearinghouses, directc.Les, and
newsletters.

McDonald, Blanche. Methods _That Teach. 4th ed. Dubuque, Iowa:
W. C. Brown, 1978.

A storehouse of practical ideas .and instructional methods to
use in developing lesSOn plans for many subject areas.

Mani;ieri, John N. and McWilliams, David R. The What, How, and
When of Professional Improvement." Educational Leadership,
38 (April, 1981), 535-37.

Suggests a five step process for a media spec..aliat or
teacher and a supervisor to use in identifying performance
problems, delineating strategies for improvement and
establishing a method of evaluation.

Margrabe Mary. _The "Now" Libra= Media Center: a Statons_
oll__With Teaching Kit. Washington, D.C.: Acaapolia
1973.

An excellent source which shows you how to set up a variety
of teaching stations which include activity shee.cs relating
to specific media skills.

Marshall; Faye Dix. ManaF,1 -the Modern_School_Library- New
York: Parker Publis ng Campany, 1976.

Intended as_a_practical guide for the experienced schoOl
librarian, bUt may benefit preservit: media profes.%libnals as
well. Offers practical ways_to use the_library, and this
book coordinates curricular learning activities.__Suggestions
in managing personnel and public relcitions are offered.
Glossary of technical terms included.

Martin, Betty and Sargent,- Linda. The Teacher's Handobok_on the
School. Library Media Center. Hamden, C67-17ri Shoebtring
Press, 1980.



Information on the instructional use of materials and
lechnology which relates the media center to classroom
teaching and learning. Valuable bibliography included.

Merrill* M. David and Tennyson, Robert D. Machin Conce ts: An
InatrUctionR.1_Desiogn.Guide. EngleWood Cli fa, NJ: Eduda-
tional Technology Publications, 1977.

A detailed guide to the design, developmenti_selection, and
arrangement of instructional material which helps students
more effectively and efficiently. References cited.

Metropolitan Cooperative Educational Service Agency. Learning--_
Alive and Swell in the Media Center: An Activities Aroach
to Library Ski s. At an a: Metropo itan Coopera ive
Educational Service Agency, 1974.

A teaching manu,.1 for instruction in library-use skills
through activities requirirs active student involvement--

simulations, writing and media activities. A
bibliography of audiovisual materials is included.

Miller, Rosalind a-d Terwillegar, Jane. Commansenae-Catalagi-ng.
Chicago: H.W. Wilson, 1983.

Includes the new AACR II 4iPplioation3.

Minor, Edwai'd O., Handbook for Preparing Visual Metia. ?nd ed;
New York: MCGr:J.W-Hill, 1976.

Prep7,red for teachers, librarians, and other educators who
would like to create ::..ffectivc, visual aids for use in the
classroom, but believe they need r guidelines to
follow because they lack necesNar .0 skills. Good
step-by-step illustrations in pr( zechniques;

Minor, Edward_O. Rnd Frye, Harvey for -Produc ng
Visual Instructional Media. 2nd ed. New York: McGraw -Hill,
1977.

A simple manual for anyone preparing visual aids to use in
instructional settings. Offers clear-cut, non-technical
expinations accompanied by helpful illustrations and
examples of finished products.

Mohajerin, Kathryn S. and Smith, Erie P. "Perceptions of the Role
of the School Media Specialist." School Media Quarterly 9
(Spring 1981), 200-204

Study report_ concerning the degree of accept lce of
media specialist in the instructional develo laent role as
perceived by otherS in the School setting.
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Morse, Grant W. The Concise Guide to Library Research. New York:
W.15hington Square Press, 19b6.

A userud n how to use the library for research- -from
choc. to obtaining general, and then specific
inf(

New York 846.:3 ,.)eprntment, Bureau of Sc ool Libraries.
The-ElemetErv_, Meic Curriculum: Grades K-6.
Albany, iv. ttcw York State E6ucation Daparillent, Bureau of
School Librri, 1980. (ERIC Document Reproduction Service
No. ED 205 19)

Developed tc Acourage the integration of K=6 litraty skills
into the courses of study recommended and_customarilY_
followed by elementary schools in New York State. This
curriculum guide provides suggested strategies, and a
taxonomy of library media skills.

Nickeli Mildred L. Steps to--Service: A Handbook of Procedures
for_the_Scoo_l_ LihraryMedia Center. Chicago: Atherican
Library Association, 1975.

Gives practical suggestions and guidance to school
librarians. Contains sections on budget,_ administration,
fdoilitie84 and libtary_actiVities. Excellent list of
current selection aids for various types of print resources,
and directory of publishers, producers, and suppliers;

Nord'ing, J. A. Dear- Faculty: _A Discovery Method Guidebook to
the High SchoO3 Library. Westwood, Mass.: Faxon, 1976.

Details a variety of high school research projects to help
the teacher work with a library which has limited resources o
or with students who are unable to use the library
ffectively. Each project can be used with a larg gr:.rup and
each will acquaint the students with basic referen
The worksheets are very helpful and can be easily drated.

Olson, Nancy B. "----ataloging_of_Audiovisual_Materials. Mankato
MN: Minnesota Scholarly Press, 1981.

A manual for cataloging based on AACR II.

Prostano, Emmanuel T. and Proatano, Joyce S. The School Library
Media Center. 2nd ed. Littleton, Cold. :abrarieS
Unlimited, 198;

The focus of this book is on the purpose, structure and
function of the school media center Emphasis is on applying
basic management fulctions to the library media program in
the individual schchool as well as to district level
programs. References are provided for continued study.

Prostano, Emanuel T. School Media Pr Ograms: Cae-Studies-in
Management. Metuchen; N.J.: Scarecrow, 1974.

The case study method, used to convey a problem or issue
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which requires analysiai_inVeatigntion; or consideratitin of
alternatives, is the basis for this collection of school

media problems. The cases, cover a range of areas including:

personnel management, facilities, evaluation, organization,
and curriculum.

Palovic4 Lori and Goodman, raizabeth The Elementary--School

Libr-in_Action. West Nyack, N.Y.: Parker, 1968.

The purpoSe of thiS bb-Ok is to provide guidelines and
aufstions to theet_the needs of teachers; parents; and_
librarians in teaching the,use of an organized; centralited

collection. Each chapter treats a phase of library Skills in

a manner appropriate for elementary students;

Peterson; Ralph L. A Place for Caring and Celebrationl_ School

Media-Cantera. FoCue on Trends and Issues, No. 4. Chicago:

American Library Association, 1979.

Answers the qUeatiOn,_"Whatam_I, a school media_ specialist,
all about?", with emphasis on the importance of the teaching

and caring aspects of the position.

Polette; Nancy. In-SerVide: School Library/Media Workshops and

-ConferenceS. Metuthen, NJ: Scarecroa Press, 1973.

DiaCUaaea training of paraprofessionals, aides, and

velunteers. Also provides suggestions for library/media
training for teachers.

Polette, Nandy and Hamlin; M. Reading Guidance in a Mad-la-Age.

Metuchen, N.J.: Scarecrow, 197.

Ways to introduce literature to childrcsn which inclUde bdok
game,;, mama; puppetry, and various mediated experientea.

sAlso gives uggestiona for reachl.ng parents and luting them

to the library.

Pond, Patricia P. "The School Library Media Specialist and_
Professional Assobiatibna," Ina,wellenra in School Media
Programs, pp. 164'7C, (Edited by_ Galvin, Kimmel and White).

Chicago: American Library .%soGiation, 1980.

Discussea_the advantages of beIc,nging to a professional media

organization and provide statistics about present membership

of such organizations.

Prentice, A. E. "Directions for School Library Media Specialists

in the 1980 s." Tennessee Librarian. 33 (Winter, 1981),

27-31.

This article discusses_the change which are taking place in
school libraries, particularly the development of networka,

use of teuhnology, and problems of inadequate funding.



Renford, Beverly and Hendticksoni Linnea. Bibliographic Instruc-
tion: A Handbook. New York: Neal=ScEaan, i960.

A guide for those involved in developing or improving
library-user education programs. Includes program planning,
orientation, printed guides, course-related/integrated
courses, credit courses, workbooks, and computer-assisted
instruction. Emphasis is on academic lib arie4.

Ring, A.
for- t

roducin _Handmade Slides_and-Films
C assroom. Be mon a earon

--Practical guide to_simple productechniques_for handmade
slides-and filmstrips. Incluet.r, ,7.:Inters for_both formats
along with step-bystep itistrcts, ideas for use, and
sample works f.r both types.

Robotham, John
Select
Scarecr

This boc
the libraL,
library.

and LaFleur, Lydia. Library_Progama.:. How to
and Produce Them. Prld ed. Metuchen, NU:
ss

es the mechanics_of integrating programMing into
.)y administering them as an integral facet of the

Ro5rberg, Kenyon C,, and DoSkeyi John S._ nclif4guipmentLA
Guide and_DiCtionary. Littleton, Colo.: Libraries
Limited, 1976.

Selection and evaluation of media equipment. Suggestions for
equipment maintenance programs. Excellent illustrations
support the iinformative text;

Rossoff, Martin. The Library_in__Bigh School---Teaching, 2nd
New York: H. W. Wilson, 1961.

This book strives to faMiliarize teachers with the merits -f
the school library media center as a resource in to ring ni
provides examples to show how different teachers utilize t::=,
library resources to enhance their own performance.

Rowntree, Derek. Educational Technology in Curriculum
Development. NeW York:. Harper & Row, 1974.

Educational technology is concerned with the design and
evaluation of curricula and learning experiences.

Samples, Bob; Charles, Cheryl; and Barnhart, Dick. The Whole
School-Boo-k-:- Teaching-and Learning Late-in-the 20th Century.
Reading, Mass.: Addison=Wesley, 1977.

A humanistic approach to teaching and learning which
focuses on nurturing teachers who want to teach, care both
about themselves and their students, and have a good sense of
humor.



iter-thwaite, L. _Graphics: Skills, Media, and Materials. 3rd

ed. Dubuque, Iowa: Kcn. TT.Tunt, 1977.

Intended as a guide for its in introductory media
courses; This text is di into the_general categories of
selection /evaluation, production, operation, and utilization.
Provides easy-to-fallow ateps_in production in the areas of
lettering, mounting, dUplicationo_display systems, photogra-
phy, audio production and television.

Saunders, Helen E. The Modern School Library ;ay. ed. by
Nancy Palette. Metuchen, N.J.: Scarecri; 1975.

This text offers many specific suggestions for incorporating
various media formats in center activities. Emphasis
include-a inattuatiani_utilization, and evaluation as
components of_ the media progF6ri. Includes a list of
selectieh tools for secondary school libraries.

Schramn, Wilbur. Big Media, Little Media. Beverly Hills: Sage

Publications, 1977.

AsSetble8_and reviews the existing information on the_thOice
Of media for instruction, especially on the choice betvieen
big and little media.

Schultze,_ Donald E. All About Teachih An Introduction to a
Profession. Washington, D.C. 1 University Press of America,

1978.

An overview of the hiStoricaa develOpment of American public
school_systems. FocUSeS on ihdiVidUal differences among
learners, as well-as what makeS a good teacher.

Sear84 Minnie Earl; Sears List of Subject_ Headings. 11th ed.
Edited by Barbara M. WestbY. New York: H. W. Wilson, 1977.

Primarily deSigned to assist librarians and school media _

specialists in teChnical processingof materials in respect
to subject heading selection. Rules are explained and then
the remainder of book is a list of approved subject headings.

.

Shapiro, Lillian L. "_Library In7;1:ruction: A Difficult Dilemma."
Catholic Library World, 1981, 53 (4), 185-188.

Discusses the need for library instruction, what should be
taught.

Serv_ing__Youth: Communication_ and commitment
in the High Schppl_Llbrary. New York: Bowker, 1975

Concerns psychological and sociological findings w}ich affeot
the high school library media program and suggests the type

of personnel needed.
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Smith_, B. Othanel; Stanley, William 0.4 and Shores, J. Harland.
Fundamentals of Curriculum Develo ment. Rev. ed. New York:
Harcourt, Brace and World, 1957.

A look at the practical application of basic principles of
curriculum planning in determining educational direction,
selecting educational experiences and making changes in
existing curriculum. Bibliography included.

Sparks, J. D. Overhead Pro ection. The Instructional Media
Library ( ol. 10 . Edited by J. E. Duane. Englewood
Cliffs, N.J.: Educational Technology Publications, 1981.

Presents information regarding the use and the subject
applications of the overhead projector; the design and
production of transparencies; and sources of prepared
transparencies, transparency masters, and transparency
materials. Offers practical sugggestions and ideas for
transparencies as well as design tips.

Spirt, Diana L. LibrarylMedia Manual. New York: H. W. Wilson,
1979.

Designed as an aid (or secondary students or media
specialists who nee. a self-study approach to library use
instruction. Some -ocus on policies, resources and
organization of mF la center.

Sullivan, Peggy (Projec; Director) . Impact: The School Library
and the Instruoti lel Progrem. Chicago: American Libary
Association, 1967.

Report on Phase of the Knapp School Libraries Project.

Sullivan, Peggy. Problems in Schol Media Management. New York:
Bowker, 1971.

Thirty case studies are presented as prOblet4861Ving
exercises in school medimanagement.__SituatiOn8
library instruction, supervision, challenged materials,
theft of materials, communication, and discipline,

Swarthout, Charlene R. The School Library aa_Patt of the
Instruattanal_System. Metuchen, N.J.: ScarecroW Press,
1,96

FocuseS on the school media center /!1 a vital instructional
force_in the_school curriculum, in terms of curriculum
planning, child development; selection of materials and
profeSaional competencies. Bibliography included.



Taba, Hilda. Curriculum Development: Theory-and Practice. New
York: Pdrcourt,Threibe and World, 19b2.

A clasPlc examination of the theory of curriculum
develo,..nent with emphasis on design and organization of
curric,4 content; societal and cultural influences on
curriculum,;_ and_the effects of development, intelligence,
society arid culture on learning;

Taggart, Dorothy T. Management and Adm-i-n-istr-ation of the School
Library Program. Hamden, Conn.: Shoe String Press, 1980.

A source book for media specialists on management and
administration of the library media center. InclUdea _

glossary,_directory of publishers, list of professional_
organizations, periodical indeses, and sources of material
and equipment.

Thomas, James L. Turning K c an-the _PrintUsinz N nprint.
LittletOno C610.: Libraries Unlimited, 1978.

Objectives an .oce'ul.s are presented for many varieties

of media prodUc,:.148.

Thomason, Nevada Wallis. The Library MediaSpecialiat_in
Curriculum Development. Metuchen, NJ: Scarecrow Press,
1981.

A compilation of readings which give c.arrent information_
about the new role of the media specialist in the educational
process.

Tillin, Alma M. School_Llbrary_Media Center Pror,,edurea. Madison.,

Wi8.: Demco EduciTITcirTEI Corporation, 1977.

A manual explaining the necessary procedures for the school
library media center to function: selection, acw.,48ttion,
cataloging, physical processing, circulation and storage.

Pillin, Alma M. and Standards- -for _uatalog_i_ng

__Nonprint Materials, 4th ed. Washington, D.C.: Association
for Educational COMMUnicatiOna and Technology, 1976.

Thi8 Work_presents_the rules of nonprint cataloging in an
understandable manner and provides numerous Trample :.

Trinkner, Charles L. ed. Better--LibrriP Make Better Schools.
COntributions to Library Litere'. 4 Hamden, CT:
Shoe sti-ing Press, 1962;

Article a hy various vriters en 1.7.- ated to school
library administration and services, Somewhat dated. now.

tj
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Turner, Philip N. Handbook for School Media_Personnel; 2nd ed.
Littleton, Colo.: Libraries Unlimited, 1980.

A handbook of practical inforMation for the-person charged
with administering the noniprint portion, of an instructional
media program; Included are sections on communication,
equipment distribution selection; maintenance, inservice;
Student production; and student assistants.

Vandetgtift,_Kay E. TheTeaching_Role of the School Media
Specialist. School Media Centers: Focus on Trendsand-_
Issues, no. 3. Chicago: American Library ASSoCiation 1979.

Discusses the media specialist's role and provides a sample
workshop format for teachers.

Wagner; Betty J;; and Stuhard; E. Arthur. Making and Using
Inexpe_nslve GIsssraom Media. Paltb Alto, CA: Learning
1-1ndbooks, 1976.

kpractibal guide for teachers and students to use in the
production cif_tiltple visual aids. It introduces various
display techniques, mounting methods,_ photogiaphy; lettering;
transparency production, and movie-making;

Walker H. Thomas; and MbintgOMery; Paula Kay.
Skills: An Instructional Program for Elementary and_MiddIe
Schonl Students. Littletbn; Colo.: Libraries Unlimited,
1982.

PrbiVideS. a model for integrating medituskillsinatruction
into the modern empirical teaching process and practical
recommendation for the Implementation of a media SkillS
program in any school or school system.

Wehmeyer,_Lillian Biel-mann, The School Librarian as Educator.
Littletbn; Colo.: Libraries Unlimited;, 1976,;

This handbook draws from educational theory_and research to
obtain strands useful to SChObl librarians_inrecognizing
their teaching role; Thi-s_rOle goes beyond_simply teaching
library skillsieven beyond teaching students, to recognize
the library media specialist as a teacher of teachers; The
central theme of the book is adaptive education.

Weihs, Jean; Nonbcok Materials: The Organization:of Integrated
Collections; 2nd ed. Ottawa: Canadian LibP'ary Association;

1979.

An aid fOr cataloging and organizing collections in which the
all materials, both book and nonbook, are interfiled.



Weil, Weithtii Joyce, Bruce rind Kluvin, BridEet. Personal,MOdela
of Machipk. Expanding Your Teaching Repertare Series.
EngleWodd Cliffs, NJ: Prentice-Hall, 1978.
Presents a teeching model WhiCh stresses the Creative
abilities of learners._ Includes a section on the use of
peer tutoring in instruction.

Wilkinson, Gene L; Media in Instruction: 60 Years of Re8earch.
Washington; D.C.: ssoc a on or uca ona ommunTctitTons

and Technology 1980;

A survey Of the_reSeatth literature related to educational
media and schobl media_Centers with particular concern for
the effeCtiVetUSe of the tools of instruction.

Wittich, Walter A. and Sdhuller, Charles._ F. instructional
Technology, Its Nature and Use. 6th ed. New York: Harper
and Row, 1979.

AteXt for thb$e Studying_in_the field of education,
offers methods for selecting and'producing materials;

Wittig, AliCe J. U. S. Government- RubIirationa fog_ the School
Media Center. Littleton, Colo.: Libraries Unlimited, 1979.

Provides a checklist of government publications which can be

useful in school media centers.

Woodbury, Marda. Seledting_Matetials for Instruction_: Issues and
Policies. Littleton, Colo.: Libraries UnliMited, 1979.

A i-andbook explaining how to establiSharn effettiVe selection
process.

.
Selecting Materials for Instruction:_ Media and

the Curriculum. Littleton, Colo.: LibrarieS Unlimited,
1980.

Acquisition and eValdetibnof materials in various print and
nonprint media, inClUding_free materialsi government
documents, pictorials, print materialsi_print materials,
games and simulations, film, toys, and television.

Selecting Matetiala_fon Instruction: Subject
Areas_and Implementation. Littleton, Colo.: Libraries
Unlimited, Inc., 1980.

GUidance for selecting materials for particular areas of the
curriculum. Includes an annotated list of organizations and
pUblitations relative to each field.

Wright, A. Designing for Visual Aids. New York: Van Nostrand
ReinhOld, 1970.

Reviews the effects of audiovisual .dUcation on the role of
the teacher; Outlines and elabbrateS the key elements of

design necessary in planning and producing material's.
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