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e FCREWORD
1

t..,.\ The issues of civil and human rights for the handicapped have had a major effect

on our society. Seve)re, pieces of federal legislation, later adopted as state

regulations, have been t'the forefront of change In the delivery of special education

services. This legislation Includes The Education for All Handicapped Children Act

(P.L. 94-142), The Vocational Rehabilitation Act, Section 504 (P.L. 93-112), and The

Amendments to the Vocational Edu6ation Act (P.L. 94-482).

All of these mandates describe our society's commitment to quality programs for

handicapped students, including special attention to career and vocational development.'

Each law also outlines and requires adherence to the concept of "least restrictive'

environment"--the notion that, to the maximum extent appropriate to their needs,

handicapped students should be educated with their nonhandlcapped kers. A

handivappod student should not be placed In a segregated or restrictive setting unless

it can be shown that the student cannot-benefit from a less restrictive program,'even

with the use of supplementary alds and services.

These manuals tave.been developed to clarify roles'and responsibilitlies of school

staff and parents IA proidding programs to meet the career and vocational educatiOn

needs of mildly to moderately handicapped students. 1 believe that you Will find the

materials extremely helpful. 1 ComMend their use and appfIcation in the interest of

forwarding our ommitment to the provision of outstanding educational opportunities for

our exceptional tudents.

MichSel P. Marcase

Superintendent of Schools

sot,



PREFACE

The Division of oareer Education anethe Division of Special Education of the
School Distrrot of Philadelphia are proud to introduce this series of manvals on
'critical aspects of career education for exceptional students. Our dialogue In
planning these books has strengthened our conviction that including career educe on
instructional goaI4 at every grade level Is essential to the development of an
appropriate program for all children.

The manuals reflect the PhiladelphimAohool District's efforts to Implement the
-followldg Career Education goals for.exceptIonal students:

I. To assure that al) s!udents leave the Philadelphia schools
with the skills, knowledge, and attitudes necessary to gain
and maintain employment or to continue their education
or training to the fullest extent possibll

2. Tornake'all career development and vocatillhal programs
accessible to all stqdents without regard to sex or other
traditional occupational stereotypes

3. To assure the accessibility of all career development and
vocational programs to students with handicaps

4. To increase school-related work site experiences and,
.' employment opportunities for in-school youth

5. To assure that occupational training programs respond to
the present and projected employment needs of the community

Faith In the exceptional studentfs capabilities Is critical in,achleving thee.
goals. Every student can learn, and It is Incumbent upon us as educators to ensues
that students do learn to the best of their individual ability. An increased awareness
of career eoluOatIon programs and our related roles-r-as administrators, teachers, A

counselori, and parents--will foster the development of an educational program that
realizes the potential of ach exceptioaal child. It Is with this approach' in mind
that these materials have been developed, and we urge you to use them to improve '

instructienal programs for exceptional students.
- - -

Win L. Tillery
EKeciltive Director
Division of Special Education

Albert I. Glaisman
Executive Director
Division of Career Education
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The Alliance for Career and Vocational Education is a consortium of school

districts from agrcss the country and the National Center fcr Research in Vocaticmal

Education at The Ohio State University. The consortium was foimed so that school

districts and the National Centercould work together on common priorities in career

and vocational education.

This cooperative arrangement creates a "multiplier

effect" whereby each school district, In addition

to the outcomes and services for which It has

contracted, also receives the products developed

by alter Alliance members. Thus, school districts

are able to develop and implement comprehensive

programs at far less expense than would be possible

by working alone. The outcomes of the Alliance research and development efforts have

enabled member districts to provide increased flekibility,in careor and vocati

education programs that address the needs of all students. Alliance tra,J1ng programs

andpaterials have also enabled members to expand from traditional forms of InstruCtion

to the development' and jaanagement of individualized"programs.

3



The onectwent c4 legislation and the subiequent development of regulations and

guidelines affecting education for handicapped individuals have a major impact on

,vocationai educiation and its collaboration with special education.

The School District of Philadelphia contracted with the National Center for

Research in Vocational Education, the Alliance for Caress- and Voostional.Edueation, for

. ass4stance with the development of a comprehensive staff development plan for special

and.career education fOr,handicapped youth. This project resulted in the development

of the Policy and Procedures Manual and eight role-specific training manuals thaf

comprise a comprehensive. staff development pacMage for collaboration betweem special

and vocational education in the School District of Philadelphia.

The materials have an overall theme of "Career Plannlng and Vocational Progiamming

for Handicapped Youth." The Policy and Procedures Manual is designed to proyide a

conceptuil and programmatic overviewsof the career planning and,vocational progr'aMming

processes for handicapped youth in the Philadelphia School' District. The manual

communicates Philadelphia's commitment:1.o appropriate career planning and vocational

programming for handicapped youth. The eight training manuals.are designed to the

specific needs for the following groups:

o Administrators and Supervisors

o Principals

o :Teachers

o Suppertive Service Personnel

o Psycho! ists

o Studiry Evaluation Personnel

o Counse ors .

o Parents
4
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Each. manual contains an overview of the opportunities for each sdlool staff or

,-
facwIty member to'assist handicapped youth In career plinning arid vocational education.

- In addition, the manual contains role-specific responsibilities, Including activities .

and prAjected outcomes.

Policy and Orocedures Manual

Major emphasis Is place& on the functions of the Child Study Evaluation Team

(CSET) and the development of the Individualized Education Program (IEP) as sfructures

for conducting the assessment, evaluation, and follow-through for vocational placement

A

and supportive services. The manu r also Inp4udes.infccma1Ion on full servl_ce-

_

implementation of vocational programming for handicapped youth and the procedures

/

necessary fcc the monitoring and evaluation of programs.

The Policy and Procedures Manual further identifies the definitions and legal

implications that provide the guidelines for programmatic structure ahd foCuses cm the

process and procedures necessary to provide career planning and mocational programming

for handicapped youth. Alsoincluded are a glossary, several appendices, and a

comprehensive bibliography containing state-of-the-art reference materials,

The Policy and Procedures Manual ahd role-specific manuals are to be presieted as

a part of a comprehensive staff development plan designed to assist school staff In

providing caremc planning and vocational programming of the highest quality.

5 10
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LEGISLATIVE INPLICATIOUS

As the school. system seeks to provide a total educational program to handicapped. ,

a

students, the roles of supliortive service personnel increase In Implktance. The

handicapped student is provided by law with the oppOrtunity to tale advantage of the

academ/c a;td vocationar,pr9grams offered in the least restrictive environient as a psi:

of a guaranteed free, public education. The suppollve service per:sonnel can be

professionals, volunteers, parents, peer tutors, bus drivers, social workers, special

aides, and others who help smelts the learning experience successful. Supportive

services ens reqyred to assist the handicapped child to benefit from' an appropriate

program of speckl edticat ion. Edutiational programming must be aPpróprIat. for ,oach
tp,)

child and must provide the child expanded trtunities to hays a purposeful and.

successfu I I I fe.

Recent .iegislatilve manliates require vocational education to blt ea part of a,

handifapped student's total educational program. By federal statute, vocational

education programs are required t °vide a sufficient veriety of supportive servieces
-60

and sdpp lomentary aids so that t/gfdicapped youths have genuine opportunites tO benefit

froeil I facets of vocattnal education, Including labcratory instruction, cooperative

work acements, youth organize ions,:counsel I ng, 'and so 'Itirth.

,.
t'C'T
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A Lbok at the Legislation

Public Law (P.L.) 94-142, The Education for All Handicapped Children

Act of 1975, states that public agencies will ensure equal access and

availability to vocational education foe handicapped students. '

Vicational education is to be a part of the free,-appropriate education

for the handicapped. A written individualized Education Program (1EP)

plan rrmandated for eaCh handicapped student.

P.L. 9_4-482, The Vocational Ed- ucation Ameildments of 1976, set aside 10 percent

of the total grant for hpndicapped students.

: t .

o P.L. 93-112, The.Rohabilitation Act of 1973, mandates that handicapped

students are to be educated along with students who are not handicapped,.

to.the maximum xtent appropriate to the nleds of the handicapped students.

This Is commonly referred to as providing the least restricti7 environment.

The need to provide appropriate employment training and job placement for

handicapped people Is universally necessary and urgent. Handicapped,persoms are

unequitably represented In the work force, even thomgh they have repeaiedly

demonstrated the abiliti to perform at the same level as nonhandicapped persons at

virtually all employment levels. VoCational education is needed to provide skills

training to junior high and senior high school handicapped youth.

The supportive/related services provided to handicapped students In the public

awl have a most significant impact on the students' education. Supportive services

personnel need to be an integral part of the development of the handicapped student's

indi;idualized Education Prosram (1EP) plan and the deAlvery of prescribeil vocational

programs.

,, 14



Certain sections of the laws relate specifically to the provision of

supportive/relate:I services. The definition of "related services" In,Section 121a.13
;

of P.1.94-142 refers to "transportation and such developrental, corrective, and other
. -

supportive services as required to assist a handicapOed .chIld to benef It fron special
-

educatLion...The term also includes school health services, social wort services In

schools, and parent ccunseling and training." The Section 504 regulations require

prbvIsion of nonacademic services and activities "In*such.a ander to afford

handicapped studeqts an equal opportunity for parncipation." Flonacademic services

Include counseling services, physical and recreatronal athletics and activities,4
,

transportastion, health services, special interestitrcups or clubs.. The terms indicated

as potentially necessary related services Identified In P.L. 94-142 follow:
o

The term "audiolcgrr includes--t
- identifying children with hearing loss;

- determining the 'range, natire, and degree of hearing loss,
Including referral for medical or Other profession&
attention for the habilitation co.f bearin9;

- providing habIlitative activities, such as language habili-
tation, auditory training, speech reading (Up reading),
hearing evaluotion, and speech consemetIon;

- creating and administering programs for prevention of hear-
ing loss;



- prcviding ccunseling and guidance of pupils, parents, and

teachers regarding hearing loss; and

- determtnrng the child's need for group and individual

amplification; selecting and fitting an appropriate aid;

and evaluating the effectheness of amplification.

The term "counseling services" mans services provided by

qualified social workers, psycholcgists, guidance counselors,

or other qualified personnel.

The term "early identification" neans carrying cut formal

plans for identifying a drsabi I ity as early a's possible' in

the child's life.

The term "medical vices"- means services' provided 'by a

licensed physician t determine the chikl's medically related

handicapping condition, which results in the need for special

education 'and rerated services.

The term "occupational therapy" includes--

- ,Improving, deVelcpIng, or restoring functions impaired or

lost through an illness, in/jury, or deprhetion;

- improving ability to perform tasks for independent

fmctioning when functions bre impaired or lost; and .

- preventing, thrcugh early intervention, initial or further

impairment or loss of function.

The term "parent counseling and training" mans assisting

..parents in understanding the special needs of tOeir child

and providing them with inforrtetion atiout child development.

12 16
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4

The tem "recreation" includes--

- assessing and providing leisure/extracurricular activities;
- providing therapeutic recreation services; and
- providing recreation programs in ichools and community

agencies.

'The term "school health services" means services provided by
_a gimp f led school nurse or other qualified person.

The tem "social work services in schools" includes--

--preparing a social or develcpmental history-on .the
handicapped child,

- providing grcup and individual counseling for the child and
family;

- .).
- working with problems in the child's environment (home,

sciool; communety) that affectadJustment in school; aryl

mobilizing school and conmimity resoUrces to enable the
children to receive maximum benefit from their educational
program.

Thel'erm "speech' pathology" includes--

- identifying' children with speech or language disorders;

-.dtasliosing and appraising specific speech or language
disorders;

- referring children for medical. or other professional
attention necessary for the habilitation of speech or
language disorders; ,

17
13



4

- providing speech and language services for thellabilitation

or prevention of disorders of communication; and

- providing counseling and guidance of parents, chltdren, 1;nd

teachers regarding speech'and language disorders.

o The termmtransportation" Includes--

- providing foe travel to and from school and among schools;

4

- providing for travel In and around school buildings; ant

- fur,nishing specialized travel equipment (e.g. spectal or

adapted buses, lifts, and ramps) as required tor

handicapped children.

-a*

From the brief review of services thagmight be needed ice an LndiVidual studeht,

one can readily soe that a vast variety of rrvices has 4.9n mandated. In addlijon, It

may be necessary to create services not specifically listed in the law to meet unique

student needs. rurther, a primary function of all related services is to facilitate

placement in ,less restrictive environments. The appropristerapplication of relatd

services, use of modified equipment, and develoPment of curriculum adaptptions are the -

/

primary mechanisms by which mild tomoderately harpicapped stidents are effectively

placed inregular vocational education programs.

Is
14
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Roles and Responsibilities

'Supportive services personnel will generally be expected to provide a broad range

of services related to their areas of speciality. Some services, ftr example parent

training, are to be provided by all supportive services personnel as dirjected by .

the principal. All supportive services personnel are expected to contribute

"7
meaningfully to the multidisciplinary team (CSET) assessment, placement, program

planning processes, and the development and subsequent review and revision of

Individualized Education Program plans. This participation requires that all school

?'

personnel interact effectively In the Interest of the handicapped student. An exaMplo

of the possible coordination of school resources for the handicapped student is

depicted on the diagram on the following,page.

-)

15
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A
SCHOOL RESOURCES-AND THE SPECIAL NEEDS STUDENT

VOCATIONAL EDUCATION

lInstructor(s)

- P. Individualized

Supportive
Personnel

.,Instructional -
teacher Aide
Job placement
Coordinator
Vocational Guidance
Personnel,.

.41ork Experience
and Co-op

Coordinator

Special Needs
Learner

SPECIAL EDUCATION ,

Special Education
InstructorS

Industrial Arts
General butiness
Home economics

$
a

A

Resource row
teacher

Special classroom
teacher

I Supportive 1
I Personnel

Reading ,

Specialist
Social worker.'

.Speoph therapist
Language-math
Specialist
Spociat,Teacher
Contultant
Interpreter-
Silinguist
WorkrStudy and
Prevoaklonal
Coordinator

, .

I Basic Academic I
I Instructor

Math teadher
Language-English
Teacher

Not.: Adapted by permissfon from Phelps and Lutz, Career Exploration and Preparation

for the Special Needs Learner. Boston: Allyn and Bacon,.1977.
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The nature of supportive services rectuired wil very over time. .A ipr her?

,functior of most supportive service personnel invokes consultation w-Wh the classroan
_ ,

Instructor, ,so that the instructor can expand skil Is In the supportive service-area and

thus strergthen the Instructional program In an ongoing fashion. Further, the teacher

Is viewed by the school district as the ceniral focus of the preferred

transdIscipl I nary approach to, instruct Ion.

In this approach the teacher provides the central focus of iftstruct4on In a

classroan and coordinates the delivery of relatei services arcund the ongoing classroon

rcutine. Thus, as often as pcssible, classroom support services are provided to the

student In the classroan rather than thrcugh renoval of the student to a more 1so'late:1

letting; Wherrever possible, supp ort services are impleNented directly by the teacher

with aPproPriate consultat ion fran the specialists,.

JP
Rotes and Contributlys of Related and Supportive Service Personnel

S.

Related and supportive service personnel function as a direct *learning support

teen* to vocattonal and speQal educators. As members of a teen, these peofesstonals

work together with teachers to help students increase their emPloyrnent potential. Th

*support* function Indicates that relatfonships of these personnel are col laboeative

and helpful. The team concept implies a concerted efort toward cannon goals to

17 21



maximize the handlcapped student's success in bocattonal programs and the developnent

of tppropriate emplcyment skills, Icnowjedge, and attitudes.

The various personnel rotes represented on,CSETs and related and supportive

service staff offer specialized areas of expertise and function. The ccordiriated

teamwork of these personnel In collaboration with _instructional stalf,can result In

truly compmehenstve and quality programming for handicapped students.

'

Role of the School Psychologist

The role of tge school-psychologIst Is closely related to- tha historical

development of special education, and continues to evolve with the changIng nature of

special educatjon. In addition to being a core member of the CSET',In identifying,

diagnosing, and certifying a handicapped student's special educatitm eliglkility, the

school psychologist seryes a critical role in assisting,school Personnel to plan and

deliver approPriate educational experlences to hapdicapped ktudenti.'

The focus of the school psychologist's role and function must expand to provide

e 'the wide range 94 dtrected supportive services required to meet tbe needs of

,hamdicapped students in cireer and vocationpl education programmjng.



'Specific roles and functions related to yocational programming Include the

following:

I. Assess, report, -and Interpret the handlcapped student's intellectual, social,

and emtional development with an emphasis on career and vocational Impli

cations.

2. Develop ways and means of.facIlltating learning and adjustment of handicapped

students In vocation-al programs.

3. Dlagnose educational and personal disdbilities and collaborate In the planning

of appropriate IndIvIdual educational programs In career and vocational areas.

4. Identify and suggest amcommodative strategies and techniques In planning a

student's'instructional or vocatlonal program and assist in planning classroom

structure.

5,, Consult with regular class, special class, and vocational Instructors and

other team members In Interpreting a student's behaylor, defining action

needed In a problem situation, and In helping teachiks deal effectively with

problem behavlor.

Role of the InStructional Advlsor

The advent of individualiz,ed educational programming and least restrictive

environment niandates for handicapped students has Introduced the need f9r a new

personnel role model, In the schools. In Philadelphia, this personnl group Is

Identified as "Instructional advisors." Their role Is multlfaceted and supPortIVe.of

regular, special, and vocationaiteachers In_ meeting the needs of handicapped students.

19
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Instructional advisors' roles and functions related to career and Vocational

programing incrude the following:

I. Identify and interpet appropriate educational assessment devices and

techniques appropriate for career and vocational planning.

2. Assist teachers and other staff In the utilization of appropriate educational

assessment devices and materials related to career and vocational programming.
4

3. Assist-teachers In implementing appropriate behaviorel and instructional

strategies to achieve appropriate career and vocational goals.

4. Participate directly In CSET'land IEP activities.

5. Identify staff development needs related to meeting handicapped students'

needs In career and vocational education.

6. Assist in monitoring all phases of the handicapped students' placement and

programming.

7. Facilitate interdisciplinary support and collaboration among Members of the

CSET and other related and Supportive personnel.

8, Help teachers and staff to increase students desirable behaviors and decrease

students' undesimabie behaviors related to employment potential.

Roles of Physical Therapists/Occupational Therapists

Physical and occupational therapists (PT/OTs), althOugh trained and certified

through different professional preparation prcgramS, are employed to fulfill similar

roles In public'. school programs for handicapped students. In career, prevOcatIonal,

24
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and vocational programming, the acronym PT/OT will refer to a person trained as either

a physical or an occupational therapist, oe both.

Physical and occupational tha-apy are provided as related services to handicapped'

students to enable them to benefit from their special education experience following

appropriate medical and physical examination and prescription by the school district's

special education medical consultant.

Handicapped students with such related service needs may receive either direct or

consultapv. servics according to the prescription of the referring physician and tho

student's lEP.

Prevocational programming is provided to handicapped students who have physical,

fine motor, and communication deficits. Through the prevocational media (I,e. actual

work objects) students are taught to functionally develop skills they need for

community living. Prevocational therapy is reccamended instead of traditional therapy

activities to increase the development of functional skills in real -life situations.

Physical/occupational therapists assist.teachors to view activities according to tho

following components:

I. Strengfh---time and motion economy

- 2. Manipulation skills

3: Perdoptual components

1
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4. Formalized evaluation - -as it relaies to movement and activity

5. Adaptations I nvironment to permit success- -especially for fhe physically

handica

6,. Manual dexterity"

7. Visual discrimination

8. Work speed,

9. Ouellt9 of work

O. Short-term and long-term memory

11: Ability to understand, verbal cc written instruction

a

Therapistsare In;o4ved In function training to enhance'indivldual abilities to'
,

handle the body in the most efficient way, so that individuals can bees independent as

,possible. The basis 'for thls independence Iles in the performance of activities

neceSsary during the course of an ordinary day.

Therapists can help teacfiers of vocational programs to make adaptatiOns in the

program o accommodate the handicapped student and to provide experiences that will

nable-the handicapped student to achieve success. .The therapists can adapt tools and'

equipment, simplify work tasks, identify appropriate task analysis of movement, ,

activites, and assist In helping overcome architectural barriers.

Accessing Needed Related Services
. .

Personnel who are employed by the Phitaderphia School District to deliver related

services to students and school staff are either directly Involved In roles as members.,

26
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of the school's Child Study Evaluation Team (CSET) or aro imedlately accessible

through CSET referral 'and program planning procedures.

The, nature, extent,'and duration of any related.service provided to a handlcapptd

-

studont.are determined through individual evaluation ind program planning pcocedures.

Relited,services aro a critical and mandated compcment of IEPs. .When specified on the

IEP, the school Is obligated to provide services consistent with terms agreed to by the

parents aneschool administrators. The IEP serves as a management tool desigmed to

structure:educational jend rolatid services.

It is important te roCognIze that releted services provided by tho school district

are restricted to those services that have direct educational relevance, that Is "those

services which have a 'direct' bearing.enabling a hAndicappod studont.to benefit from

Special education."

The following are, some examples of related and supportive services that have

direct educational relevance to vocational education programs. These rofated services

ar available through established CSET/IEP procedures:,

Psychological. services; testing, evaluation, and consultation services In

addition to those provided to nonhandlcappid students

Reader services for the visualty handicapped; largo print materiel's, brellle4r.,

readers

1,
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interpreter services for the deaf

Educational specialist, speech therapists, teachers of the deaf, teachers of

the blind) PT/OT and sa forth

Job placement coordinators, Job finding) placement, and employment followrup

services

Guidance and counseling services In addition to those provided tom.

nonhandicapped students
d

Transportation services in addition to thour provided to the nonhandicapped

Adaptive and assIstIve devices for:mobllity, posture, communication

Training In the use and maintenancezof hearfng aids

.1111.

Training in Adaptive techniques anehmethods necessary to achieve selected tasks

Vocational Educatron

.
In order to understand the vocational education process and be able to assist th,

./

studentoerent, and teacher, supportive services'personnel need to be familiar with

the various modifications ,for vocational educhtion programsfrom total participation ,

In a regular class with few Special services, to participation in a work activity.

center that Is a highlylitructured and contained environment. The chirt'on.the ,

following page illustrates the possible modifications for vocation education

4
programs.
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Work
Activity,

Center

Teaching JO; and
related skills using

powerful methodology

Workshop Program

raining and production activities
a sheltered workshop with low student -
to-staff'ratio

~

Special Vocotiona/ Education
-

Approved vocatioial propels in canter'for handl -
cappodloupils.who experience difficultpin large school
settings. ,t

Regular Vocailoimil-Education'

Programs in Coeprehensive Nigh Schools, Area Vocational Technical
Is, and Skills Centers adapted with spocial saterials, equipment,

ani.perionnal.
/f

Regular Vocational Education
lio Special Support Services

Table 1 Eierarchy of options for vocational education of handicapped4upilav -

-

frail least to most restrictive,

A



Since-Supportive Service Personnel are Such a diverse group, It would be

Impossible to suggest cannon ccmpitencies for the effective application of services In

vocational educatiOn settings. Nevertheless, the seneral nattre of the vocationef
.

ducation prosrewa requires that all staff share these canpetencies."

Awareness that handicapped students can have,rroduct)ve and
suciessful lives,

Understanding the strengths and needs of each .handicapped
student

-

Knowing which modifications are necessary for the individual
handicapped student within the regular clessroon lh order for
that student to succeed'

Ability to restructtre neterials,. equipnent, teacbing '
strategies, and schedules to meet the handicapped student's needs.

ecemitment, and abiltiy to pool_ individual staff canpet encies,'
. and to interact effectively ".. .

Conmitment, and ability to identify speCial Totilems and to
build a program thatstfers the handicappiad student the
opportunity t6 succeann erregular vocational rrogram

Further, _as vocational education prosrams expand to,rneet, the needs of handicapped:

Students, supportive service personnel 414i need to expend their understanding of

various vocational education.programs, It is,suggested that thjs series of aenuals,

-provides an excellent beginning point for the devekpment of such an understanding.
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It must.be anticipated that, in most cases, supportive service personnel and their

profess ion al organ I zat ions wi 1 I be the pr Ise dove( opers of strategi es and pract ices

that are meaningful in relation to vocational. education settings.

At this time, literature concertning the specific linkage of supportive services

uniquely designed for application in the secondary school );rocational education

.snaironnent is extremely scarce. Some tentative suggestiOns Jol low..

Speech and Language

Students with speech and language problems must be given apprcpr late assistance to

help them cannum feats adequately in vocational classes and on the job. This service

should be by the speech and langauge specialist with follcw-up renediation by varicus

support personnel.

ProfessieZirCompetencies the ablIlly to hlp studnts
compensate for specific speech/
language problems and to emphasize
canmunication,in vocational and
work setfings

Suggested speed) pathalcgists and therapists
Personnel audiologists ,

vocational resource staf f
vocational special neds staff
regular academlc/special education staff
peer tutors
parents
vo toilers
snior citizens
Selcted special aides
English as a second language
tutors.

31



Related Academics

Special needs students must be provided with appropriate related academic support

in order to succeed in .their vocational cdurses. A lack of skills In mathematics and

English or an Inadequate Information baie will handicap many students and undermine

their efforts to gain competencies in the vocational classroom.

Professional Competencies to the ability to work with tho
vocational Instructor and to
relate academic material to
vocational cOursework

Suggested academic resource/special education

Personnel staff
vocational resource room staff
vocational special needs staff
academic staff
peer tutors
parents
volunteers
selected special aldes

c5 Reading

perhaps the most commoo academic weakness'is reading. Speciarnieds students

-

must be provided with +he necessary instruction to develop !adequate reading skills.tci

nable them to succeed In their vocational prograihr

-r

. -

Professional Competencies fir tho ability to diagnose reading '

levels, plan and OmInIster remedial
programs, and help-vocationat
instructors modify their
instructional. materials and tests

32
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Suggested regular English course instructors
Personnel special English course Instructors

(practical English, business English,
apd so fof.th)

remedial reading staff
learning disibirlties-staff
vocational cesource room Staff
special reading project staff
instructional resource center staff
parents
volunteers
student tutors

Physical and Behavioral iiendicaps

S,upportivo services are provided fdr special needs students.w1th physical or .

behavioral handicaps to enable these students to participate in regular vocational

programs.

.;

Professional Competencies the ability to diagnose and
prescribe for each handicapping
condition

Suggested school doctor
Personnel school psychologist/Psychiatrist

school nurse
occupational thet.apist
pnystcal therapist
audiologist.
.sign language interpreter
one-on=one tutorial aide

a.

29
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Outside tho Vocat(onal Classroom

Supportive services outside the vocaioni classroom require scme idditional

materials, equipment, and facilities and may -include the following:

Materials . . appropriate office space

Equipment reading laboratory

Facilities Instructional resource,center
appropriate/modifled instructional materials

Some representative support services available outside the school system for vocational

educaticm aro as follows:

on-the-Job training IOJT)
youth employment programs
apprenticeships
vocational rehabilltaiqon agencies
sheltered worlehops and work activity centers.

Additional Support Staff

-The paraprofessional or volunteer can play an important role In providing

vocational educat'ion opportUnities for the handicapped. The ffective use of

paraprofessionals provides further possIbilities.for reducing the teacher to pupil

Cs.

ratio and the more creative use of professional itatf.

3 4
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To ensure effective use of additional staff, some
r
suggestions for the function of

these perlonnel are the fol lowing:

Support Teachers-

Support 'provide additional supervision,
Fun ct ions instruction, remediation, hands-on

,experience, and evalistion within
a single classroan or acrces
classrooms

provide special assistance to
students during class, lab, or
iltring other available time

certified vocational instructors
spedial education staff

,Suggested

Personnel

Tutors

Support
Funct ions

Suggested
.Personnel vocational instructors

vocational special needs tutors
special services/education staff

provide additional supervision,
instruction, hands-on experience
and oval 'lotion

assist students dtring regularly
scheduled class or lab time,
before or after the progrem's
time block, or during the student's
free time

Serve as readers, interpreters, and the like



SPECIFIC ROLE REPONSIBILITIES
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Specific Responsibilities Grid

in order to assist the school personnel In accomplishing their tasks, the School

District of Philadelphia and the Alliance staff have developed a specific

responsibilities grid. The grid consists of five columns. These columns provide tho

faculty/staff member with descriptions of the elements necessary to meet handicapped

students' needs under a given circumstance. The five column headings.are as follows:

I. Initiation of Task- -This column presents a specific situation to which the
faculty/staff member needs to react.

2. Task Description - -This colimm presents the specific task that m9st be

perfa:med, given the situation identified In the first column.'

3. Tools and EgUipment- -This column presents specific items (records, tests,

assessments, standards, guidelines, etc.) that will be needed to accomplish
the tasks described in column two.

4. Personnel Ihteface- -This column assists the faculty/staff member in

identifying those people who should b. involved directly or indirectly In

accomplishing the task described In column two.

5. Specifid Outcomps- -This column provides the faculty/staff member with specific

information thai needs to be obtained, cr a specific activity that should be

accomplished through.the task.described In column two.
I

Thls grid presentation enables the facultyistaff person to'ioe at a glance whpt
-

'Is needed, under what circumstances, and how to accomplish 'the specific task.

37
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JOB TITLE Blind and Visually Handicapped Teacher

DEPARTMENT Special Education
Page 1 of 2 -

nitiatIon of

Task Task Desc.tiption

Idenficiation of blind
r partially sighted
tudents

. Assist in placement of pupils

Identification of
tudent as legally blind
nd/or partially sighted

2. Teach classrOom groups or provide
itinerant teacher service to students in
regular classrooms

Student requires
lternative reading system
s indicated by IEP

3 Teach braille system and provide
instruction in sensory training

36
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REPORTS TO Director of Instructional Services

CLIENTELE Blind and Visually Eandicapped Students

Toolq/Equipment
Personnel
Interface

Specific

Outcome
,

I. assessment
devices

-CSET meetings

.

I. CSET team .

instructional
staff'

administrative
staff_

I. Development of,
the IEP

Appropriate place-
ment of pupils.

-
.

2. school district
curriculum/elementary
or secondary subjects

daily living
orientation and MD-
bility materials

typing plate
stylus, braille

writer, sensory
training materials

2. medical personnel
instructional

staff

administrative
staff

other professional
personnel

students

.

2.
,

Appropriate educa-
tional programming for
blind and visually

._

handicapped students

f

3. 'plate, stylus
and braille writer

sensory
training materials

_

use of special
materials and devices

..,

.

3. instructional
students ,

administrative
3taff

other professional
3taff

-

,

3. IncreaSed ability.
to participate in regu-
lar classes with use of,
the braille system

Improved reading
,

skills

.
.

.
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JOB TITLE Blind and Visually Handicapped Teachei.

DEPARTMENT'Special EducatiOn

Page 2 of 2

nItialion of
Task Task Description

P. Studenes IEP indicates 4. Teach the use of special materials and
t need for special reading/ devices including talking books, braille, and
lath materials and devices large print books

Provide support es
mdicated on IEP

)

5. Support/Assist sdhool staff with visually
impaired students by visiting classrooms,
demonstrating new devices, advising teachers
about techniques, assuring that pupils have
proper equipment and devices

Counsel parents and students to ease
emotional and social pressures; provide
information about agency services in the
communkty

40
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NEPORTS TO Director of Instructional Services
Division of 'Special Education

CLIENTELE Blind'and Visually Handicapped Students

Tools/Equipmebt

,

, Personnel

Interface
Specific
Outcome

. ,

4. braille books
talking boqks.

. sle large prine

books

special matHg-
matical devices .

9

,

,

,.

4. claSSroom teachers
students

.

.

4. Increased dtudint
ability to mainstream

Improved reading
and math skills .

5. 41/classroogi

visftp .

demonstrations
teaching aids

,
conferences

S

home visits
'

1

-',.
,

, r

.
.

. ,

,

,

,

.

.

,

,

.

5. teachers
principals

school administra-
tors -

comMunity agency
staff ,

professional
Tersonnel

parents'
.

.

students .

.

,paraprofessionals
.

.

,

.

.

. .

, 4_1

,

5. Implementation of--
appropriate prograpniing
as indicated,on the IEP

Eased emotional.
and social pressures of
mainstreaming ,

. -

.

-. .

.

.

.

,

,

.

.

.

.
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.16R TITLE Career' Development Assistant

DEPARTMENT Division 'of Career Education

iltlation of

Task Task Destription

.,Request,for career
evelopment and career
'aference materials

1. Establish and maintain career resource

centers
cselect appropriate career development

materials/activities
write.descriptions of various trades/

professions
train and monitor.students using VICS

(Vocational Information Through Computer

Systems)
order filmstrips and audiovisual

materials
list available resources for career-

development materials
receive and distribute career

infoemation materials

.,Need for group guidance
r9grams on employability
nd job placement

-

2. Assist counselors and teachers in group
guidance programs including instructlon on:

how to jook for work
completing applications
writing a resume
using the telephone and yellow pages
job interview techniques
nontraditional job opportunities
entry level jobs
job requirements
career ladders

40
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REPORTS TO Executive Directgi, Division of C401tr_E&CAtign.

CLIENTELE Vocational Students

Tools/Equipment .

Personnel

Interface

Specific

Outtome
5

1. Local district
guidelines

Occupational
Outlook Handbook

catatigUes
conferences
advisory board

meetings
film directo-.

ries
film curriculum

guides

1. advisory board
members.

curriculum
developers

'teachers

,librarian
vendors
students
other school

staff counselors

1. Career development
activities and resources-
that enable students to
make career-choices

2. classroom
presentations

audiovisuals
resource

speakers
role models
career days
field trips
referrals

7

2. counselors
teachers .

other School staff

, .
community repre-

sentatives from organ-
izations.such as
Neighborhood Youth
Corps, State Employment
Service, Youfh Conser-
yation Corps, Civil,
Service Commission

4 students'

41

4

2. Students are referxe
for job plAcement

3



JOB TITLE
. .

Classroom Aide

DEPARTMENT Support Services Personnel
Page l'of 2

nitiation of
.

Task

.._

.

li

.

,

.

. .

.

.

Task Description

. Upon request/direction of
professional staff ,

-

1. Assist clasiroom teacher in both individual
and small group instruction 7

.

,

.

a. Upon request/direction
3f professional staff

-

.....

-tiver

2. Assist.classroom teacher in recognizing,
reporting, and controlling volatile, disrup-

or,inipulsive student behavicir
, -.

. _
3. Upon request/direction
3f professional staff

.

.

-
3. Assist pupils with personal habits and
self-care skills,ifieding, dressing,
toileting;--bathing) ,

. .

+1Jipm request/directiori
3f professional staff

,

.

..

4. Mark student work for'the teacher, dupli-.
cate and distribute materials

.

.

'i. Upon reguest/direction ,

sf professional staff

.

.

5. Assist with the identification and
recording'of individusl-student behavfor
according to prtdetermined Criteria

,

.

'44
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REPORTS TO School Principal/Classroom Thaelipr

CLIENTELE Students in the Class to which Aid Is Assigned

Tools/Equipment
.

Personnel r -c

Interface

Specific .

Outcome

1. instruction
materials .

especial
materials,and
devices_

audiovisual
devices

_
1. classroom teacher

students
schobl princiRal
parent(s)

,

1. Effective indivi-
dualized programming
for special needs'
learners

. .

.

,

2. charting
-devices

reinforcement
devices'

2. teacher
students
principal .

2. Maintenance of a
desirable classroom
climate

liet

13. instructional
materials

.

3. teacher
students
parent(s)
principal

.

3. Student's develop- ,

ment of self-care skills
and personal hygiene
habits

A. instructional
materials

e pffice equip:-

ment
audiovisual

aids

4. school staff
teachers
.students

I.
4. Effective indivi-
dualized programming
for handicapped
learners

--

5. criteria for
observations/
recording

forms
-inservice

,

5. teacher
student

,

-,

45

5. Concise recOrds'ok 1,
individual student
behavior end progress

-

,
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JOB-TITLE Classroom Aide

DEPARTMENT Support Services Personnel

Page 2 of 2

Initiation of

Task Task Description

6. Upon request/direction
of professional staff

a

6. Develop knowledge of special education
activities and procedures

4 6

44
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REPORTS TO School PrincipaliClassroom.Teacher

CLIENTELE Students in the Class to which Aid Is Assigned

Tools/Equipment-
Personnel

Interface

Specific
Outcome

6. inservice
programs

conferences
6. journals,

professional
organizations

6. professional
teacher

princi41
paraprofessional

staff

45

>

4

6. Increased know
ledge of special
education activities
and procedures



JOB TITLE Dental Hygienist

DEPARTMENT Stipport Services Personnel

nIXfarion of
Task Task Desérlption

School enrollment
ental exaniinatipn

1. Guide and assist.cBildren and parents if
dorrective treatmentsis necessary

4

Student screening . 2. Perform inspections and prophylaxes

Dental problem 3. Confer with-teachers,loarents, and
students with dental problems

Plan ,corrective treatment and
complete reports

Guide parents with financial assistance,
when heeaed

46
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REPORTS TO .Director of Health Services

CLIENTELE Handicapped Students

_Tools/Equipment
. Personnel'

Interface,

Specific
Outcosie

I. assembly
lectures

school health
programs

I. student
dentist
dental hygienist

coordinator
school nurse

1. Student is aware
of the need to
practice good dental
care

2. authorized/
.approved dental,

equipment .

2. dentist
student

2. Individual pupil
dental:health is
determined, and parents
are notified-of status'

3. counseling
techniques

scheduled
dental visits

authorized/
approved dental
equipment

3

3. dentist
student
parent(s)
teachers

4"

47

4

3. Control-of dental
roblems .

. Increased dental
ealth of students

Completed dental
reports

Phrents receive
inanciil assistance

and counseling .

9
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JOB TITLE Department of Transportation Personnel

DEPARTMENT Field Operations

initiation of

Tosk Task Description

L. Student requires
:ransportation assistance
:o attend approiriate
cpecial.edimation program

1. Provision of appropriate transportation.
on "least restrictive" bois:

lift bus
mini bus
regular school bui
public transportation bus (provide

tokens)

Assignments to provide
ransportetion services
or exceptional children

2, Participation in staff development
activities to familiarize bus drivers,
attendants, aides, and so forth with specific
needs of arid responsibilities for exceptional

children

48
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REPORTS TO Associate Superintendent of Field Operations

CLIENTELE, Handicapped Students

Tools/Equipment
Personnel

. Interface
Specific
Outcome

I. various modes
of transportation

bus tokens
assistance

devices

I. CSET

principal
patent(s)
student .

district office/
special education

transportation
office personnel

I. Student attends
appropriate program
ofapecial education

2. .4) inservice'

conferences
training

terials-ma

2 . transportation
ffice personnel

district.office/
pecial education
ersonnel

2. Transportation
personnel feel
adequately prepared
to assume responsi
bility for safety
and welfare of excep-
tional students.

1

r
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JOB,ITLE-

WEPARTAENT Special

Hearing Therapist/Interpreter

Education

AitiatIon of
Task

IEP specification that
tudent is hearing impaired
nd-needs. direct service

Task Descilption

1. Provi

acad
in tr

language support, speech therapy, .

support, speech and reading
ction, and auditory training

local policy/guidelines

Lscal policy/guidelines f

10 Need for services,

-f

2. Provide counseling to students and

parents

3. Provide teacher inservice programs for

dealing with hearing-impaired students

4. Help students use and maintain hearing

aids

50
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REPORTS TO, Director of Clinical Services,

Dtrector cf Special Education
CLIENTELE Hearing-Impaired Students

.

Tools/Equipment
Personnel.

Interface
.

Specific

Outcome
.

I. diagnostic s-
tests

therapeutic
materials

._

I. teacher
principal

,
school staff

'o parent(s)
student

, .

,
.

I. Eaciiit'ation of

'success for studentrs '
independent function-
ing in regular classes
and in the community, -

.

2. therapeutic
materials

CoUnseling
. demonstrations

.

2. teachers
principals

4o-school ataff

parent(s)
student

.
,

,

,

.2. Provision of,
sensitivity/awarenets
of the needs of hear-b
ing-impaired,students

Increased ability
by parents to handle--
problems at home

3. therapeutic
materials

inservice
materials. .

odemonstrations

3. teachers
principals

e achool staff.

-

,. .

3. Provision, a\sensi- :
tivity/awareness of
.the needs of bearing
impaired students -,

.

41'. hearing aids
. audiological
reports

.

,

.

.

.

4. o'student
audiological

clinics
-

,

.

.

. .

,

--.

,

A. Successful use of
a bearing aid .

.

.

1

....

..

,

,

3
. .
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JOB'TITLE Hompixaddlchool-Visitor '--.

.. ,

*"...>!iDEPARTMENT Pupil Personnel arid CoUrise1ing

Initiation of

Task =, 'task Descriptiori

. I.

1. Illegal or excessive
student Absence

-

'

dI

. Tasks include but are not limited to:
visit studenel,home
investigate lenbthy Absence
provide information to instrOctional

.and othei- school-personnel regarding*hool
attendance

authorize stUdent's drop from sdhool
explain,: entourage parenti to make

full use of the school and tommunity re-
sources available to them

request.special services for students
institute and 611.04.through on any

case.requiring court action
monipor attendance assistants

52
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AEPORTS TO

CLIENTELE

S.,

PuOil Personnel and Counseiing
Supervisors ih Each'District

Students and Parents

Tools/EqUipment
Personnel
Interface

Specific
Outcome

1. dist4ict forms,
reports

telephone
home visits
informal coun-

seling
techniques
communication
skills
legal procedure

1. ,parents
school personnel
legal personnel

sdiere appropriate

student(s)
community groups/

agencies

53
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1. Improvement of
student's attendance
and improvement of
home-school communica-
tion/cooperation.



JOB TITLE Instructional Advisor'

DEPARTMENT District Office

Page 1 of 2

Otiation of
- Task Task Descripeion

CSET and reevaluation
meetings

1. Participate in a multidisciplinary educa-
tional assessment, placement, and planning
program processes

Studene assessment and
valuation

.*Development of the IEP

2. Select, use, and interpret appropriate
formal and informal assetsoment instruments

and techniques
Interpret results of assessment

instruments and techniques
Develop informal assessment instruments

3. Develop and reserve an IEP with input
from parents and selected school district
personnel:

develop appropriate annual goals And
, short-term objectives for academic dkill

areds; for social, emotional, and inter-
personal dkill areas; and for vocational

land career education' areas
develop appropriate annual goals and

short-term objectives .for TMR/SPI childfen

in terms of life-skilLareas
establish criteria and timelines for

,mastery of,short-term objectives

54
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'REPORTS TO Principal, District Special EHucation Administrator

CLIENTELE Handicapped Students

Tools/EquipMent
Personnel

Interface-

Specific

Outcome

1. Evaulation/

agaessment data
meetings/

conferences

1. CSET members
principals,
teachers,

psychologists,
nurses,
parents,
related services

staff.

1. A total instruc-
tional and support
program best suited
to the needs of a.
handicapped child

t.

2. Formal, 2., CSET members

standardized evalu-
ation'instruments

2. Identification of
handicapped students
and tentative place-
ment options

3. Evtluation/
assessment data'

Observational
data

Meetings/
conferences

3: Seleeted school
district personnel

cparent(s)
teachers
CSET members

55

7

-3. Appropriate in-
dividual prescrip-
tions for handicapped
students



JOB TITLE Instructional Advisor

DEPARTMENT District Office

Page 2 of 2

Initiation of

Task Task Description

3

4. Need for staff development
activities

5. Need for parent-training
programs

4. Work with principals, administrators, and
supervisors to determine and assist in
addressing general staff development needs
related to special education programs

5. Convey to parents of handicapped students
an understanding of the child's problems,
their roles, rights,,and what they might do'
to further help their child. Convey:

eir
the nature the child's exceptionality '

the legal ghts of exceptional children-
and their par ts

haw to access public and private
community agencies

the problems related to inapprOpriate
expectations .

observing and reporting their child's
development .

the meaning of formal and informal
assessment data

. ways to adapt the home environment to; ,

the needs of the child .

0.cammunication techniques and strategies
6 strategies to'help manage their child's'
behavior
how to deal with parental over- and
underprotection

58
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REPORTS TO Principal, District Special Education Administrator

CLIENTELE Handicapped Students

Tools/Equipment

4. Conferences
Planning

sessions
Inservice

training

5. Evaluation/
assesstent dafa

Home visits
Conferences
Informational

booklets/materials
Referrals

4

a

5

Peréonnel

Interface
1

Principals
District

dministrators
SupeArisory

ersionnel

Central Office
ersonnel

Parent(s)

- Community agencies
PT/OT personnel
School staff

57

Specific

OutcoMd

4. Staff development
that meets the needs
of all staff.so that
they can work more
effectively with
handicapped students

5. Parents trained

to participate in
CSET and IER processes,*
and.

to effectively
support.the special
educational program

59



1011 TITLE-. 'Occupational Jherapist
,

DEPARTMENTClinical Services

Page 1 of 4

Initiation of

Task Task Description

1. Student's need for
developmental training

1. Provide activities/exercises to normalize
gross motor, fine motor, primary motor
patterns, and developmental play skills

2. Student's need for self-
help or self-care training

3. Student's need for
individual and environmental

adaptations

4. Student's need for
functional mobility training

2. Provide training through the use of:
task analysis and use. of _

clothing and equipment for grooming,
dressing, and toileting
mobility and transfer skills for

self-help
feeding (position/oral motor) skills
dressing with braces and artificial limbs

3. Provide training through the use of:
equipment (generally for individual.bocy
parts)
modification of environment
removal of architectural barriera
use and care of orthotic and prosthetic .

devicie'
mobility and transfer skills

4."Prov1de training.in
use and care of ambulatory aids
balance and postural.adjustment

56
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4
,

REP011t TO Director Of-Clinical Sernices

zotetwa Qg Spec$A1 RducAtion
CLIENTELE HandicapPed Children

. y

Tools/Equipment
.

Personnel

Interface
Specific_
Outcome'

_

1. age-appropriate
motor and play
equipment

...

' 1. physical
therapist

student

classroom teacher
parent(s)

principal

1. Improved level
of develOpmental
functioning

(---
, .

2. adapted
clothing

equipment for
grooming, dressing,
and toileting

briaces and

artificial limbs

.

,.

2. physical therapist
student

classroom teacher
parent(s)
principal

.

2. Improved self4elp
and self-care skills
in-work, school, and
home environment

.

.

3. splints
_4P adaptive aids

ramps
W wheelchairs,

trays
.

..

.

4. Crutches
walkers
canes

.

.

3. physical therapist
. student.

'parent(s)
principal
classroomteacher

.

. .

.

4. physical 'therapist
.

,.

-

3. Improved mobility
and transfer skills

di 'Ability to use

and care for prosthetic
and orthotic devices.

Ability to adapt
to the environment

--

4. IMproved skills
in the use and care
of ambulation aids

,Improved halance

1 _

99



JOB'TITLE Occupational Therapist

DEPARTMENT Clinical Services

Page 2 of 4

Initiation of
Task

5. .Student's need for
motor skills, and adjust-
ment for. musculoskeletal
system disability

Task Description

5.- Provide training in:
muscle strength and endurance
motor coordination it
functional joints-range of motion
motor planning and establishing-

motor patternsr
bustle tone normalization

. postural adjustment
oral motor function

2 hand dOMinance

6. Student's need for
sensory-motor integrative
skills training

6. Provide activities to aid student-in
developing integrated function in the,
following areas: ."

balance (equilibrium responses)
touth

Caste
visual
auditory
proprioceptive
kinesthetic

7. Studentrs need for pre-
vocational and vocational
Skills training

7. Provide training/reinforcement in:'
adaptive homemaking
adaptive devices/equipment
occupational interests .aud
strengths, time and motion
manual dexterity

disdrimination
simplification ,of work

perceptual components

60 62

aptitude
economy

tasks

r



.REPORTS TO Director.of Clinical Services

CLIENTELE Handicapped Children

l'pols/Equipment
....

Personnel
Interface ,

Specific
Outcome

5. functional mo-.
tor activity equip-
ment

.
.

.

.

5. physical,therapist
student
parent(s)

classroomiteacher
principal

.

.

-,

5. Improved motor
skills and reduction
of the affects 6f
musculoskeletal.defects

.

.
.

.

.

6. equilibrium.
board

cutaneous and
deep perception sti-
muli .

tactile, audi-
-tory

visual stimitli
..

equipment to
proiiide body motion

in space

6. physical therapist
student
parent(s)
classroom teacher..

-2 piincipal

.
,

.

. .

6. Improved sensory-
motor integrative,
perceptual and moior
skills

.

.

.

.

7. adapted living/
work environment

.

.

7. Physical therapist
student -

parent(s).

clasaroom teacher
principal

,

, P 0

7. Measuredent and
.

evaluation orp,r7evOca-
tional and vocational
skills .

.
.

61



Jog 1111x0ccupational Therapist

DEPARTMENT Clinical Services

Page 3 of 4

Initiation of
Task

-

Task Description

,8. At request of
principal or other CSET'

_

members

8. Participate id.CSET meeting(s)

.

.

.

. .

9, Upon request of speech
and language therapist,

.

,

,

9. Provide consultation regarding develop-
ment of prelanguage skills and communica-
tion methods,such as dexterity, needed
for use of communication boards

.

10. Upon request of-
parent

.
x

-

10. , Provide counseling and training-regard-
ing the use of equipment for individual,
body parts, counseling and training regard-
ing mobility And transfer skills arid-
adaptive homemaking
_

.

11. Upon request of
special education teacher

. .

-

.
.

.

.

11. Provide:
individual and group counseling and

training to insure identification 'of i

children in need of OT or PT as a related

service .

assist teacher in grouping children ,

appropriately for motor coordination
programs

.

- .

64



REPORTS TO Director of Clinical Services

CLIENTELE Handicapped Children

Tools/Equipment

..

Personnel
Interface

Specific
Outcome .

8. records
41, meetinga

conferences "

_

8. physical therapist
principal

.teacher
special education

representative
sdhool nursd
other CSET team

members
....

.

8. o An Appropriat
IEP

Appropriate
program plaeement

Provision oi
appropriate support
services

9. consultations
testing
recording

devices, and testing
instruNents

9. physical therapist
speech and lan-

guage teacher
principal

9. Development of
programs for commun-
ication and pre
language skillS . .

development

10. o hone visits
conferences
demonstrations
sample

equipment

10. physical therapist
parent(s)
student
principal

,

10. Improved -home
management and use .

of equipment

,
,

11._ demonstrations
conferences
inservice

training

.

.

.

11. physical theraRist
special education

teadhers
principal

.

,

11. Identification
ofstudents in need
of PT/07 services

Appropriate
grouping Of children
for motor coordination
programs

.

. .

63-



JOB TITLE Occupational,Therapist

DEPARTMENT Clinical Services

Page 4 of 4

Initiation of

Task

-

-

Task Description

,
, .

12. UPon request of
psychologist

.

12. Share information related to the effect
handicapping cdnditions have on the validity
of psychological test results

Cooperate in assessment of motor skills

. .

11. Upon request of
physical education teacher

13. Provide consultation regarding medical.
and developmental ,aspects of handicapping
condition as'it related to physical educationt
activities

Provide suggestions for apprgpriate
program design

.

14. Upon request of regular
education teacher

_

.

.

14. Conduct group and individual consulta-,
tion and training to promote the indentifica-
tion of handicapping conditions .

m4ke recommendations for solutions to
clasdroom architectural deSign problems.

Facilitate implementation of coordina-
tion programs for handicapped students

15. Upon xequest vocational
educator or vocational reha-
bilitation personnel

_

...
,

15. Provide coordination in assessment and
program design for prevocational, vocational,
social and community adjustment

Share information relative to the
physical readiness for vocational activity

Provide coordination in ddapting equip.=
ment to environment to Iacilitate the voca-
tional program .

.

6
64



REPORTS TO Director Of:Cinical, Services

CLIENTELE

't

Handicapped Children

.
.

.

Tools/Equipment
.

Personnel

:Interface

,

Specific' ..

( Outcome

12. conferences
itudent

records
.

test samples

..

,

..,

12. physical therapist
psychologist

.'.district staff
.

.

.

12. Increased pro-
fessional communi-

.,
cation and assesa-
ment of motor skills
and psichqlsocial
behavior .

13. conferences

..
.

13. physical therapist

---%vsical
education teacher

principal
.

.
0 .

13. Programming for
adapted physical
educat4on that best
fits the needs qf the
handicappeFt

,

. ,

14. conferences
inservice

training

14. regular education
teacher .

principal
...physical therapist

.

.

4

,

, ,-,

15. student records
conferences

,

15. physical therapist
vocational

educator/vocational
rehabilitation personnel

principal

67

15. Programming fof
vocational education'
that best fits 'the
needs of handicapped -

students

)

. .

65



-

//
/- JOB TITLE OrthOpedic Aide

DEPARTMENT/ qpe.cial Education

Init(atfon.of

Visk Task Description

1. Referral from Widener
SChool principal or other
professional personnel

4

,

1., Design, fabricate:Maintain, repair, 'Or'
adjust prthopedic and prosthetic-equipment
assistance-devices for use by students with
orthopedic handicaps; specific'tasks include:

repair upper part of shoes, back,stays
and toe caps; build platform soles, insert
ardh supports,.sopklinings, innersole and
heal pule--

adjust crutches to desired length:and,
adapt wooden crutches so they can be utilized
as Canadian crutdhes

weigh crtitches to fit individual needs;

pad aan0 grips and make'special adjustable
straps'

,o reconstruct and repair wheel dhairs;
replace parts such as screws and hand brakes,
.build and attach head reSts to chairs, and
repair the back and seat of dhatrs

assist in the area of special disabili-,
ties:by creating adaptive devices for thera7
peuttc purposes, such as prone boards, foot-
boards,and stand. tables -

build adaptive devices and make appro-,
priai adjustments for tois

,,

68
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REPORTS TO Director 'of Clinical;Services

CLIENTELE Handicapped Students

_
,

Tools/Equipment -

,

Personnel
Interface

.

Specific
Outcome

.

1. Tools needed for
orthopedic Snd pros-
thetic repair trade
in order towork'in
media such as wood,
leather, and metal

-

.

,

.

, ..

.

.
.

,

,

.
,

,
,

.

.

1. Widener School
principal

occupiational

therapist_ , .

. physcial therapist
medical supervisor
transportation

staff
. i other .staff .

.....,

-.4

.

.

..-

t.

.

.

..

.

- -

.

,

. - .

s

.

1. Students with
orthopedic handicaps
can enroll, attend,
and function in
appropriate educa-

,
tional programs withw
aid of prothetic and
,therdpeutic deVices .;,.

.

.

,

_ ,'
..

.

.

.

,

.

.

.

_ ...,,,

;.,,,..
.

.... .

. .

_
...

67



J08 TITLE_ _paraprofessional Shop Training Assistant

DEPARTMENT Special Education

Initiation of

Task

1. Need of special educa-
tion student for support,
services in order to actli-
mate/adjust to career

. deVelopment activity or
vocational program, curricuT
lum, facility, or environ-
Ment-

Task Description

1. Duties inc2mde but are not.necessarily
iimited to:

carry out assignments, maintain records
etc. as presc4bed by the training manager
and school peksonnel

where appropriate, provide direct indi-
vidualized instructional support to the main-
streamed special eduction students

e monitor shop activities of the regular
students if and When the shop,instructor is
working directly with.thespecial students

follow rOstet of shop assignments as
agreed upon byAthe principal and the training
manager

assist the special students to under.-
stand the shop instructor's agsignments and
perform manipulative operations

help the students.to build self-
confidence through successful adhievement in.
shop experiences

help students to build g positive.out-
,look toward job-related, Akins, habits, '

attitudes, and behaviors
encourage perseverance and growth from

short-term.to long-term gratification ,

maintain,a, constant fOcus on shop
,safety at all'iiteS

4 help to identify learning tOncepts inc;
need of reinforcement in the sending schoai.,,:,

or academic classroom
perform other related duties as requited

by appropriate personnel

'68 70'



OZ.

REPORTS TO Director of Instructional SeiVices

Exceptional Children Career Deveiopment
CLIENTELE Activities or Vocational Programs

Tools/Equipment
Personnel
Interface

Specific
Outdome

.

1. shop 1.
.

school principal 1. Increase student's

' shop materials department head skills and adjustmeat.

measurement in- .. shop instructor and teach objectives

struments correspond- student(s) . . as listed on the IEP.

ing to the shoe to Track students and .

which the student is
assigned

pvaluate program.
A

1,

written task .

sheets data collec-
tion forms .

VEMIS
4p- attendance

records
informal counse

ing techniques

_."-, -------

1

t

-

s

. .

.

,

71-. J
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JOB TITLE Photograplier"

DEPARTMENT Division of Career Education

Initiation of

Task Task Description
.

1. Request to.develop medi-
ated (sliae) individualized,
step-by-step instructional
_materials

1. To photograph step-by=steptask-oriented
job procedures

2. Request to photographa
school's curriculum com-
p6nents

2. Photograph the faciliiies and courses in
the vocational, technical school

3. Request for photos of
award winners and school
ceremonies

s

3. Take news-typephotos on black and white
film at award and contest ceremonies

s



REPORTS TO ftecutl.ve Director, Division of Career Education
.

CLIENTELE VOcational Students/Special Education Students

co"

.

Toots/Equipment

.

Personnel

Interface

Spec i f ic

Outcome

-

1. 35 mm camera
, strobe unit

filter
color/slide

film.

varibuS lenses
script

1. workers on-the-job
job 'supervisors

Curriculum
writers

,

1. Production of
slides to accompany
individualized, in-
struttional materials
for handicapped
learners

2. 35 non camera

various lenses
strobe unit
black and white

and color film
script,

..

2: or principal

, teachers
students

, .

. ,

2. A complete slide/.
tape recruitment ,and
career awareness pre-
sentation of voca- '-

tional/technical pro-,-

gram options

.

3. 35 mm camera,
Various lenses
strobe unit
black and whitefilm.
script

.

...
.

'

l---
.

.

3. principal
teachers

students
4 _parent cs)

, -

-,

i'
.

..

3. Black and white
8", x 10" photos of '
each award, .partici.=,

pant,

.,-
.

. .

- ,

>,

.

-

. .

.:
..

71 r.



.1011 TITLE _Physical Therapist

DEPARTMENT Support Services

.. Page 1 of 5

Initiation of
Task.

. ..
.

Task Description 1

1. Student's need for
developmental training

.

.

.

,

l. Transfer and positioning. Gross motor,
fine mo r.and reflex training

, .

.
.

I

2. Studènt's-need-fdr
self-help or self-care

. training' '

.

.

,

,2. Adaptive equipment for grooming,
toileting, feeding (position/oral motor)
Dressing with braces and artificial limbs

; , ;

. .
.

.
,

-

,

.

3. Student's need fot
individual and environ-
mental adaptations .

-

- .

, .

3. Provide individUal and environmental
_

adaptations through:
use of equipment (generally for total
body position and posture) sedentary
and mobile .

removal of architectural barriers
training in the use and care of .

, othotic and prosthetic devices
trafning in mobility and transfer

skills

4.:Student's need for
functional mobility train-
ing -."

.

/ ;
.

4. Provide pregait and gait-eyaluation
Train student in uSe and 'care of

ambulation aidd .

-"jo_ Train t4tident in balance and postural

adSUatMent -

,
. .

.
.

, ,.
, '

72
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REPORTS TO Director of:Clinical Services
y a vu C Sw44 Eductoii

CLIENTELE Handicapped_Children

Tools/Equipment
.

Personnel
.

.

_Interface

,-..

Specific
., .

Outcome
.

.
.

1. Adaptive seating
transfer boards

. Mats
.

wedges

. bplsteis-
. therapy.balls

73re
1. classroom teacher 41.

student'
parent(s)
principal
odcupational

therapist. . .

,

Improved level of
developmental function--

ing

.

T. Adaptive equip-
ment for hand and,
other body parts

.
.

,.

2. classroom teacher
etUdent

.parent(s)
principal-

océupational.

therapist -

.

2. Imprqved self-help
and self-care skills

,
.

-

3. Lumber, foam, and
vinyl fabric

consruction
tools-

.

.

3. claseroom teacher
student,

- parent(s)
principal
occupational

therapist ,

3. Improved mobility .

and transfer skills
Ability to use.

and care for prosthetic
and orthotic devices

Ability to adapt
to the environment

,

through the use of
dquipment

4, crutches
canes
walkers

o
,

.

.

.

,

4. classroom teacher
student
parent'(s)

: prindipal
occupational

therapist
.

.

4.. Improved skill6 in
the use and.care of
ambulation aids( ,

Improved Valance

,

.

.
.

:-.

5
73

..



:1011 TITLE Am)Lsical Thprapist

DEPARTMENT Supportive Services

Page 2 of 5

initiation of

Task

5. Sikdent's need for motor
skills:and adjustment mus-
culoskeletal system disibil-
dty

6. Student's need for
sensory-motor integrative
skills training

7. .Student's need for
prevocational and voc-
ationalekille training

A'A

Task Description

5. Develop approprate exercises/activities
for use with students having musculoskeletal
deformities and deviations including those
designed for:

f muédle strength and endurance
.motor coordination

functional.joints-range of motion
motor planning and.establishing motor

patterns
muscle tone normalization
postural defects
postural adjustments
oral motor improvements
dominance

6. Develop appropriate exercises/activities
to improve integrated function in the
following areas:

balance (equilibrium responses)
touch
taste

visual .

auditoty
propricoceptive
kinesthetic

7. Measure, evaluateand remediate (When
necessary) the E4engths, endurance, and
motor coordination needed for the student to
enroll in, adjust to; and successfully'

, complete career development actii4tles_and
aPpropriate Aiodational programe-ae_identi-
fied by:ihe student, parent(s) and-CSET

74 .7.6



REPORTS TO Director of,Clinical'Services

CLIENTELE HandiCapped Children

Tools/Equipment
Personnel

Interface

Specific
Outcome

crutches
canes

walkers

crutdhes
canes.

4o-walkers

7. evaluative
tools and methods

tes tirig

,o conference6

. classroom teactwr
student
parent(s)
principal ,

oCcupational
theraPist.

. classroom teacher
student
parent(s)
principal
occupational

therapist

. student

vidtq.pt(s)

;CSET.team
o viodational and'

classroom teachers
principal
occupa4onal

therapist
75

5. Improved motor
skills thilough training

writh'the-musi6ldsk&letal
rsySvems

('

6. Improved sensory-.

motor integrative
gkills

7...measurement, evair,
uation, and,remediation
Of prevoci46nal and
vocational-skills

77



JOB TITLE Physical Th'erapist

DEPARTMtNT Supportive Services

Page 3 of 5

Initiation of

"". Task Task Description

8. Upon request_of
principal/othdr CSET
members

8. Participatein CSET meeting(s)

9. Upon request of speech 9. Provide: v .

and language therapist consultation regarding respiration fot
vocalization'and posture/mobility status
related to use of communication boards

cohsultatidn regarding oral motor
reflexes and-fteding programs;

codperation in identification, assess-
ment, program design, instruction, and

reevaluation

10. Upon need/request of 10. Provide:

parent consultation and,training regarding
bhe use of equipment for total body position
and ,posture in the home

consultation and training concerning
,adaptions to bhe home environment, podition-,
ing, handling, Self-care, and general-horns
management of handicapping conditions

78
76
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REPORTS TO Directotof Clinical Services

CLIENTELE Handicappedthildien

Tools/Equipment
Personnel

Interface .

Specific

. Outcome

8. records
meetings
conferences

9. consultations
testing
recording

devices and testing

instruments

8. Occupational
therapist

principal
teacher

8 An appropriateIEP
Appropriate

rogram placement
Provision of

- special education

representatiye
school nurse
other CSET member

9. occupational
therapist

speech and lag-

guage team
c. student

10. home visits 10. occupational

conferences therapist

demonstra-
tions

sample equip-,

ment.

parent(s)
student
principal

77

appropriate support
ervices

9, AppropriAte
identification and
assessment of speech
and language handicaps

Appropriate pro-
design, instruction,
and reevaluation for
students with speech
and.language handicaps

10. Improved home manage
aent of handicapped
individuals

a



JOB TITLE._ Physical Therapist

. DEPARTMENT Supportive Services

'Page 4 of 5

Initiatron Of
Task Task Description

11. Upon request of 11. Provide:
special education teacher individual and group counseiing.and

training to ensure identification of children
in need of OT or PT as related services

' assist teacher in,grouOing,children
appropriately for motorcoordination programs

12. Upon request of 12. Share information related to the effect
psychologist handicapping conditions have on the validity

of psychological test results

cooperate in assessment of motor skills
and psychosocial behavior

13. Upon request of
adapted physical educa-
tion teacher

14. Upon request of
school nurse

13. Provide:

coniultation regarding medical and
developmental aspects of handicapping
condition as it relates to physical education
activities

suggesti6ns for appropriate program
.design

'

14'.. gxChange medical infOrmation and
'facilitate contacts with medicA personnel

78

80



REPORTS TO Director of Clinical Services

CLIENTELE Handicapped Children

.

Tools/Equipment

Personnel

Interface

,Specific
Outcome

11. demonstrations
conferences
inservice

training
,

.

11. occupational

therapist
special education

teachers
principal

.

11. Identification
of students in need
of PT/OT services

'Ao Appropriate
.

grouping of Children
for motor coordinatim
programs and behavior
management ,

.

12. conferences
student records
test sample

12. occupational

therapist ,

4 psychologist ,

district staff

,

12. Increased profes-
sional communication
and assessment of'
mci)or skilfs and,
psychosocial behavior

,

.

13. conferences

.

.

.

13.,41 occupational

therapist
o adapted physical

education teacher

,

.

13. Programming for
adapted 'physic
education t .best

.fits the needs of the.
handicapped

14. maatings
' Student reaords
*conferenCes
visits to othei

agencies .

14. school nurse
medicarpersonnel
agency.perionnel

1rprincipal
.

.

.

.

1.4*., Irovmped proi4-
Tsional-communicatibn *

and,referrals to medical- ,
1

personnel
.

t

,f
i

. . .

.

79
1



~.

. JOB TITLE Ptlysical Therapist '

MeARTMENT Supportive Services

A

Initiation of
Task

Page 5 of 5

Task peeripcon.

15. Upon request of
regular education
teacher

16. Ution request

vocational educat r or
vocational rehabilita-
tion personnel

I. t

15. Conduct group and individual consulta-
tions and.training'to promote the identifica-
tion of handicapping conditiOni

make'recommendations for solutions to_,
classroomerd4iteopural problems' and faalitat
implementatiomof coordination 'programs'for
handicaived atudents.,

. 5

16. share information relative to the
physieal readiaest 49,T vocational act4.vIty

coordinate 'the idittrilvof-wiquipmett:

to facilicat4vocational prpgr

""_.; ,

4

0
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-REPORTS TO Director f Clinical Services

'CLIENTELE Handi apped Children

TOols/Equipment
.

_Personnel

Interface., )
..4-°

Specific

Outcome
.

.

15. conferences
inservice

training

.

....,

. A .

15. regnlari.-leduca ion.
-..

teacher .1.,.

principal
occupational%

therapist,
sdhool staff

, 4

4 S. .

..

.

,

...
_

.

.
.

. .
.

.

.

16. student
records

conferences
,

,

--

.

,

.

.
.

.

,
.

.

.

16. occupational
s

therapist
.

)vocational
/ ,

educator/vocational
rehabilitation personnel

Principal

. .

. .

.

.

,

.' ,..

,

. a
83'

,

:

.

.
. ,

.16. Programming for
vocational education
that best fits the
needs of handicapped
students -

.

_

.
.

.

,
.

. ,s
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JOB TITLE -c
Psythiairic Consultant

DEPARTMENT Special Education

Initiation of
jask

sf

Task Description

1. Referred by CSET with
concurrence of parent(s)
after recommendation of
school psychologist

, .

2. Identification, diagnosis,and ele-.
uation

2. Mandated by inclusion:- 2. Provision of supportive serVIces to be
in,the prescriptive plan assigned to socially and emotionally dis-.
in the IEP turbed'classiooms by reviewing individual

student's monthly progress with the teacher
- and parent(s)

r
(
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Director of Clinical Services,
REPORTS TO Divis4on of Spectal Educatien

Students referred for socially and emotionally
CLIENTELE . disturbed pladement and students currently'

placed.(in classes for the socially and
emotiorallv disturbed ;c

.

Tools/Equi.pmenv
.

Personnel

InterfaCe
.

.

Specific
Outcome

.

.

1. review of
psychological and
educational eval-
uatiOns

therapeutic

interviews

'
---..

.

_

.

.

1.

.

CSET
.

other school staff
parent(s)
student

.

.

1. CF611 psychiatric
report'identifying

_

nature and severity of
disturbance, as well ie
clear definitions of

,

both evaluational and
therapeutic needs

Preparation of a

preecriptive plan to be
included in the IEP ,.

,

.

2. behavioral
.progress charts

,

....
.

.

.

.

.

-

. .
. .

.."

.
.

.

.

.

-

.

.

2.

.

teacher -

Student
parent(s)

.

. .

.

.

.

.

.

,-

2. Teacher and students
will understand the
child'i behavior in
relation to increasing
grbwth and-development

,

.

_
.

.

.

.

..

.

.

83
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JOB TITLE SchoOl Nurse

DEPARTkENT Health Services

Page 1 of 2
-

-

Initiation of
.

,
.

Task . Task Description
-

.

1. Local policy/guidelines
...

,

.

.

.

,

.

1. Participate as core Member'of CSET fbr
children who have educatiohally relevant

_medical problems-
,

.

.

/. Age/grade of student,

,

_

.

2. lerform periodical and special
medical screenings .

Aid school physician during
examinatibns -

,
.

3.,Upon request of pro-
fessional staff

_

.

.

.

,

3.'Perform annual diagnostic and'growth
screening tests

..

.

.

4. Information provided
by. dental.hygienist

.

1

.

.

,
.

4. Schedule dental examinations

.
.,

.

5. Testing and examin-`
ations ,

-

'

-
. .

.
.

,

5. Interpret and communicate status of
students to parents, students, and sctioor
personnel and counsel theM in planning
any necessary action ,

Refer students and their parents to.

community heat i
.

agencps .

r Conduct llow-up procedures
,

84 6.



REPORTS TO Director Of Hesith Services

CLIENTELE. 'Handicapped Students

,

Tools/EqUipment
..,

,

Personnel
Interface

.

Specific
Outcome

. .

.

1. medical re-
cords/reports

screening

results ,'

CSET reports

1. CSET members
parent(s)
student
teachers

.

,

1. Identification of
educational implica-
tions of.student's- .

medical condition
.

.
.

.

,

2. medical

equipment
A records

examinations

,

2. school physician
teachers ,

4 students
parent(s)

2. Identification of
potential health.,

problems .

f

4'

. .

3. _medidal
equipment

records
examinitions

3. parent(s)
school physician
students
teachers

q .

3. Identificatian 15

health problems .

,i, Recording of

growth information

4. dental

records

.

..

4,. deuial
hygienist

..

'

.

.

.

4. Improvement.
maintenance of dental

'health %

5.,4, medical

records
counseling

.

techniques
..

agency visits
homevisits

,

.

.

'

5. Wschool phYsician
teachers
school staff
students
parents

: community health

agencies

. 85

-.

5. Reduction of
problems that'
interfere with
learning

.

.

.
. .

.



JOB TITLE 'School NurSe

DEPARTMENT' Health Services

Pike 2 of 2

Initiation of
Task Task Description

6. Local policy/guidelines 6. Maintain and conduct school health
room activities

Provide first aid'
- Remain alert to health and safety

standards

Mainta n comprehensive 'student health
recards, i luding findings of screenings,
examinations, and illness, arid sensory
acuity .

Record health program data for
evalriation, research, and continvity-of
School nursing services

Arrangefor physciel examinations for
studeoti thought to heed PT/OT.services

88

86



REPORTS TO Director of Health Services

CLIENTELE 141kindicaPped Students

Tools/Equipment
Personnel
Interface

Specific.
Outcome

1:$ medical
equipment

examinations,
audiometer
eye charts

6, school principal
teachers
school physician
students
paXents
medical consultints
physical/occupa-

tional therapist(s)

.

6. Maintenance of
schooL health and
safety standards

Provision of
emergency first aid,

care

Comprehensive
student health xecords

Possible
provision of PT/OT
services

89,
87



,JOS,TITLE' School Community Coordinator

DEPARTMENT Field Operations

Initiation of
, Task Task Description

1. Eligibility of .Title I

exceptional students in need
of,liaisonservices between
home and school

1. 'Promote a positive relationship.be.
tween parents and school staff regarding:

student learning styles
student health statue
student's behavior
student's attendance/motivation' 4
student's.school activities and

achievement/participation .

communication.channels.between the
school and the neighborhood

program options including career
development activities end ilocational

education
informational.and othet needs-

of new-residents in the local schaal
community

58
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5

162ORTS TO Associated Superintendent of Field Operations

CLIENTELE ExCeptional Students.in Title I Schools

Tools/Equipment

Personnel.

InterfaCe
Specific
Outcome

1. interviews with
'parents

conferences with
tea.chers

home visits
counseling tech-

.niques
services of exter-'

nal agencies
community meeting_

to "explain school pro-
grams and facilities

f: sdhoOl staff
CSET
parent(s)
student(s)
district offices
administkative

superior(s)
community agency

personnel
community

,residents

69 941

1., Successful ac-
climation and4ad-
justment.,of Title Iv

extiPtional stu-
dent(s) to school
programs/environ-
ment and community
residents who are"
knowledgeable.and
supportive of
chool programs/

goals

1



JOBT TLE SEeech.Correction and Language Teacher

DEPARTMENT 'Special Education

Page 1 of 3

Initiation of

skTa

I

.

Task Description
.

.

1. Special education place-1
ment or referral from
parent(s), teacher, nurse,

or external agency

,
.

,

1. Screen all identified exceptional students

within one year of special education placement

, .

, . .

. .
.

-

. Second grade placement

.

. '

.

2. Screen all second grade students .

.
. .

,

A

i
. .

, .

3. Result of screening,
parent referral, teacher
referral, or nurse referral

,

. _
. .

.

3. After screening, identify studentsvith
speech and language deficiencies

. _

.

.

-
.

.i.

.
.

92 ..
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REPORTS To Direcfor of CliniCal Services,

?

Division of,Special Education.

CLIENTELE Speech- and Language-Impaired Students

..

Tools/Equipment

,

Personnel

'. Interface

'Specific

Outcome
-

.

1. o Templin & Darley
Test of Articulation

informed assess7
merkt of language

. .

.

1. classroom teacher
parent(s)

nurse '(auditorY

acuity)

studeht
,

,

.

1. Diagnostic
evaluation. Contact
with teacher or
parent. Identifica-
tion of activities
to stimhlate s'peech

.

and language
development.

,

2. i VErcson an
.

,

Riper Predictive
Screening

teacher-made .

scales
Carrow TeS't

of Anditory Compre-
hension of Language

sw McDonald

screening portion.
Boehm Test bf

BasicsConcepts

2: classroom teacher
parent(s)
nurse (auditory

acuity)
.

student

.

2; Diagnostic .

evaluation. Contact
with teacher, or

parent. Identifica-

tion of activities
to stimulate speech
and langnage devel-
opment

-

3. more specific/
more sophisticated
tests

eikluation
records

.

.

.

.

3. schOol staff
nurse
parent(s)

*external agency
personnel,

.

-..

.

. 93.

3. ...Idenfification

of speech and language ,

problems. Nature,

of service recom-
mended. Eligibili4,

established.

.
.

.

,

.
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AOR TITLE Speech Correction & Language Teacher

DEPARTMENT Speciai.Education

Page 2 of'3

Initiation of

Task Task Description

, 4. Recommendation for
in-depth elialuation
diagnosis

4. Diagnosis of specific problems

5. Prescription is
written (defined pathology

. Development of speech and language 1E1',

. 6. Mandated by igp
(defined'pathology) and: ,

diagnosis of information

6. IMplementation/service delivtry through
consultant support services

9 4



r

REPORTS TO Director of Clinical Services

CLIENTELE Speeer and Language Impaired Students

Tools/Equipment

/

Perso.nnel

InterfaCe
.

.

Spctfici.,

Outcome
,

4. in-depth
examination

outside eval
_

uation
input from

other evaluations

.

4. outside medical -
.

personnel
school staff

, nurse
parent(s)

e CSET members,-
student

4. Detailed iderti-
fication pf speolfk
speech and language
problems, Prescr -

tion for the eeCh

and.language problem

,

5. IEP form/

:procedures

-

-5. CSET team
: parent(6)
student (where

appropriate)

-.

5. IEP and prescrip
tion to compensate
for speech and lane.
uage or remediate
problem .

.6. Consultant
services related to
particular problems:

communication,

system (language .

board)
signing

amplification
system (earphones)

specific
curricular language

.

.

6. teacher .

studenv
parent(s)
counselor
principal
classroom aide(s)

/

. ,

.

,

,

6,1Improved speech
14nivage skills and ,

salimation/adjustment
of speech-imPaired
student to appropriate
school program
Impletentation of IEP

.

.

93
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., .
.JbB T.:ITLE Speech 'COrrection & Lankuake _teacher

DEPARTI4EN1' Special Education

Page -3.of 3
.

Ini t fat ion c?f
Task t'Task 'Description r

7... Diagnostic inforrOtion
,and tal (defined pathology)

7. KProVide prescriptive work:
. direct involverilent with child,. dependin

upon tile child's needs -
familidrization of ,Scuilens inyolvad

with speech/language the' py with voCablifity
in cwreer development a i ities and/or
particular vocational ar

8. IEP implementation ,

guidelines '
8. Re'cdrd. Student 's Tiogress

, -

. Student accompliShment
of goals for effective
comma cat ion. Revidion ,

a IEP.

9. bismissal from seryl.ce

9,6

#.

9



REPORTS'TO Director of Clinical Services

CLIENTELE Speech- arid Language-Impaired Students

Tools/Equipment

Personnel

'Interface ,

' Specific

Outcome

7. i tape recorder
auditory

trainer mirrors
recordings
charts and

records
speech book
instrudtional

aids .

word.lists of
vocational/career
curriculum develop-
ment

on-the-job
won's, idioms, and
terminolOgy

7. special or regular
teacher(s)

vocationel
teacher(s)

parent(s)

counselor
principal
classroom aides
students

7. &Implementation
of the IEP

Student gains tha

confidence to interact

in social settings,
and vocational settings.

.

.

_

s

8. daily or
weekly monthly.re7
port forms and
procedures

8. classroom
teadher(s)

parent(s)
aassroom aide(s)

,

.

8. Program evaluatim

.

)
.

9. student's
progress reports

evaluation
records

reevaluations
by professional ,

staff

.

9. classroom teachers
parent(s)

classroom aide(i)
CSET
student, where

appropriate

n -.

9. Related io Speech
and language skills,
student will function
independently in
educational and
vocational settings
_

..*
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JOB TITLE Vocational oilucation Project Assistant

DEPARTMENT Division of Career Education
A

/

Initiation of
Task Task Description

I. At request of director,
vocational education

1. Prepare instructional materials for
use at the project site .

Assist coordinator or instructional
personnel in the implementation of individ-
ualized instructional programs

2. At request of teacher
or coordinator

2. Provide, inttrucrfional assistarite to small

groups of students

3. Need for activines
to implemenc.and maintain
projects

3. Distribute incoming materials
Maintain commercial catalog file's

Inventory/control of equipment ,

Review/evaluation of commercially
prepared,programs and instructional materiels

96
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REPORTS TO

CLIENTELE

Director, Office4of Vocational Education

Vocational Students

..., .

Tools/Equipment

Personnel
Interface

S1;ecific

Outcome

1. State and
local guidelines

curriculum
references

advisory
boards

conferences
implementation

strategies
inservice

training
classroom .

visits

.

1. project assistants
teachers
career development

assistant
information

specialist
coordinators and/

or instructional
personnel

students .

supervisors .

.

'

k
,

.

1. Ihstructional
programs and materials
that meet the indivi-
dual needs of students

.

.

)1

..._

7

2. demonstrations
audiovisuals
discussion/.

explanation

2. teachers
'students

project
assistants .

coordinator

a
A-'

2. Individualized
instruction that meets ,

tha needs of students
as stated on the IEP
,

it

,

,

3. instructional
materials .

curriculum .

catalogs .

,

audiovisual
catalogs

files
.

3. teachers
project assistants
clerks in shipping

and receiving
swervisors .

career development
specialists

information
specialists

41 vendors

-

3. AvyLability of
products 'and equipment '

for instructional
programs

:

. .
...

97,
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,SUMMARY

;

The div"ersity of roles among supportive services personnel presents a challenge

not only In identifyg persons with relevant professional and personal qualifications

but also in finding time and opportunities for these professionals to implement the

"i
necessary sal/Ices.

Supportive service personnel are expected to be involved in a brcad,range of

responsibilities related to their specialities. Among these are parent training;

counseling to teachers, parents and students; ,participation in the CSET; assessment,

program planning, placement, and referee! processes. The primary purpose of thy

supportive sqrvices personnel is to assist the handicapped student to,be succesful in,

the least restrictive environment. This task requires that tile support service

personnel interact with educators, families, administrItors, and outside agency'N

personnel. The specific responsibilities grids are provided in order to assist the

supportive service perisonnel to carry out their particular tasks.

100
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Entries In this bibliography were collected and catalogued for the use by

suppor*Ive services personnel In the Philadelphia School District. The objectives a-e-

to provide assistance

o In the Identification of materials to be utilized fcik both general

curriculum and specialized programs;

o loCating materials that'present procedures and methods for serving

both special education and vocational education.

Entries In tpis bibliography were Identified through ilterattce searches of the

EducatIonal'Resources Information Center (ERIC) Clearinghouse which oitsists of

o 4m-tIcies from over 700 journals Indexed by the Current index-to

Journal's In Education (CIJE) and

o research reports, papers, bibllographlesAand Ixooks Andexed by

Resources In Educatlon. (R1E)
%

InSofar a sib's, each catalog entry gives the title, developing Institution or

auorith adOress, date, number of pages, and mice. An abstract follOws which Is

awn In most cases directly from the ERIC ntry. Entries with an 'oar number Included

may be obtained In microfiche (MF) or hard copy (MC) from the ERIC Document

Reproducilon Service, Leasco InformatIon Products, 4827 Rugby Avenue, iethesda,

Maryland, 20014

102
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ED135983 CE009858 .

Training Manual: ParaprofesAionals. Vocatiral Strategies.

for Special Needs.Students.
. .

Blanc, Doreen V.
o Boston Stahl, Coll., Mass.

1976 67 p.; For related documents see CE 009 855-859.

Sponsoring Agency: Massachusetts State Dept. of Education,

Boston. Div. of Occupational Education.

Bureau No.: R-8376

EDRS Price - MFO1P003 Plus Postage. .

quage: English
.

nt Type: CLASSROOM MATERIAL (050)

nal Announcement: R1EAUG77

Designed as a guide to the inservice training of instructional aides in the

Vocational Strategies for Special Needs Students Program in Boston, this manual is

intended to aid in the general training of paraprofessionals. The inservice training

program outlined is aimed at developing the relationship building skills of the

instructional aide at the shop training station, la the resotrceiroom, and In the

counseling situation. Part A o the manual contains a description of the prospective

1piraprofessional, the process f /r hiring, and the responsibilities of vocational

instructional aides; a Job application.fom a discussion of staff structure Including

the roles of vocational (shop) instructor, resource room teacher, teacher counselor,

and training coordinator; and notes on where the use of paraprofessionals has been

effective. Part B outlines the seven units of the training program which focus on
....

specific vocational skills, clipical psychology, handicaps, study of work, and

utilizing resources. Suggestions icor the trainer Include teaching procedures and

techniques for the worishop sessions. Suggested format is seven units of worishops,

each consisting of five sessions conducted by coMmunity Amperts on topics necessary to

effective performance of vocational instruational aides and five-complementary sessions

conducted 14 the training coordinator for ihegrating instructional aides Into ihe

total support team and for Invotving them in verbal and written communication.skills.

(TA) /

..1/

,
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v.
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EJ217849 EC121700 '

The increasing Need for ailIe fcr Vocational PurPoses;

Boulter, Eric T

Journal of Visuai impairment and Blindness. (Braille

Then, Now, and What Next) v73 n8p335-37 Oct 1979

Reprint: UM1

Language: English

Document Type: JOURNAL ARTICLE (080); POSITION PAPER (120)'

The increasing use of braille to enable blind Individuals to reach their full

potential in vocational situations is stressed. Improvements In the production of

braille are traced apd two methods of braille printing are explained. (PHI)

ED191231 EC124593

Resoui-ces - 1980

Pennsylvania Resources and information Center for Special Education

(PRISE), King of Prussia, Pa. Resources, v12 n1 Jan 1980, n2 May

1980 17 p.'

Sponsoring Agency: Office of Nucation (DHEW),

Washington, D.C.

EDRS Price - MFOI/PC01 Plus Postage.

Langua§e: English

Document Type: NON-CLASSROOM MATERI*S (055);

'JOURNAL ARTICLE (MO).

Geographic Source: U. S./Pennsylvania

JoUrnal Announcement: RIEJAN81

Government: State

The documents present two issues of Resources, a newsletter hrom the Pennsylvania

Regional kesources Center of Eastern Pennsyl4anla for Special Education. The first

Issue lists and describes 65 media equipment Iteffm that have application for special

education. Included as a device that holds a book or magazine at the proper reading

anglip and turns the pages ftr those who are physically unable to do so, a modified

cassette recorder ahd player that can expand or comPress speech from 1/2 to 2-1/2 times

the normal speed, and an lectronic speech synthesizer for non verbal/nonvocal people.

105



;

The,addresses of the companles offering these devlces are also glven, and some of the

devlces are Illustrated. The second Issue describes and provides the ordering

addresses of over 100 InstruCtIonal materlals for vocatlonal education for handicapped

and normal students. (DLS)

\)

ED143839. CE012521

The Paraprofesslonal In Vocational Education Programs for Disadvantaged

andhHandlcapped Students.

Dean, Marshall A.

LInk-EducatIonal Labs., Hope Hull, Ala

1977 32 p.

Avallable from: Llnk Educational Laboratorles, P.O. Box 25, Hope Hull,

Alabama 36043 ($3.25)

EDRS Price - MFOI Plus Postage.

PC Not Ayallable from EDRS

Language: English

Document Type: BOOK (010)

Journal Announcement: RIEFEB78

llow.paraprofesslonals In vocatlonal education programs for the dIsadvantaped and

handleapped are being selected, tr=al'ned, paid, and utIllzed Is the mejor focus of the

study presented In thls document. The.need for paraprofesslonal help and the use of

the paraprofesslonalls time In serving handicapped students Is dlscussed first. Then

the barrlers which problblt or limit the use of paraprofesslonals are presented. -

Examples of InservIce education programs for paraprofesslonals In vocatIonal educatidn

settings for handlcapped and dIsadvantaged studepts are Included. A discussion factors

adding Impetus to the Increased use of paraprofesslonals precedes the author's

conclusions. Two major conclusions are stated: The paraprofesslonal Is becoming an

Important member of the teachlng staff and wIll be employed In even greater numbers In

the years ahead; and both professlonals and paraprofesslonals must learn to work

together. VInally, based on the fIndIng that trainIng for malnstreaming has been

Inadequate, the author outIlnes slx features to be Included In a AOM, Inservlce

irsInIndAdel designed on a team learnlng concept. Seven summary statements of the

research fIndIngs conclude the report. (BM)

'bow.*



EJ217806 .EC121647

A Trio in Plano.

Boland, Sandi-a K. ,/

EdUcation Unlimited, 14 a3 p42-43 Sep 1979

Language: English

Document Type: JOURNAL ARTICLE (080); TEACHING GUIDE (052)

The article briefly highlights a few of the experiences of a commercial food

preparation teacher, an auto body teacher, and a special educatiOn ildi who all work

together to provide a comprehenvive voCational eogram for mainstreamed handicapped

high school students at Plano High Scbool ih Plano, TeXas.

ED173536 CE019606

Job Piacemeht and Adjustment of 'the Handicapped: An Annotated

Bibliography. Information Series No;, 146.

kowie, Carol P., Comp. ,

Ohio State Univ:, Columbus. National Center for Resea'rch in

Vocational E cation.

1979 29 p ; For related documents see CE 019 603-618

Sponsor Agency: Bureau of Occupational and Adult Education

(DHEW/OE), Washington, D.C.

Bureau No.: 498AH80003

Contract No : 300778-0632

EDRS Price -'W01/PCO2 Plus Postage,

Language:, English

Document Type: BIBLIOGRAPHY (131); SERIAL (022)

Geographic Source: U.S /Ohio

Journal Announcement: RIEDEC79

One in a series of sixteen knowledge transformation PaPeri, this annOtated

bibliography covertjournal articles, and doâuments published between 666 and 197eOn
,

the topics of Job placement and adjuitmeniof the handicapped. Fourteen journal.

articles and thirty-two documeats are presented in annotations 'ranging from

approximately fifty words for the,artibles to two hundred words for the documentS. _The

types of documents Include final project reports, papers presented at meetings,

;
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worishop and 'institute proceedings, annotated resource guides' follow-up studies, and
annotated blbilogra blVilographies. ,Full citations &re provided for both articles and
documents'to facilitate their access by.speclal educators and vocational educators.

Since the bibliography was generated thrcygh ccaputer searches of.the ERIC database,
'ERIC documents numbers &re given as well as Information on ordering reprcductIons from
ERIC. (ELG),,,

ED174835 CE02467

Supportive Services for Special Needs Students in Mainstreamed Vocational
Prcgrank. 'Final Report.

NatiOnal Evaluation Systems, Inc., Paherst, Mass.

Apr 1979 18,p.; For a related document see CE 022 468

Sponsoring Agency: West Virginia State Dept. of Education,

.Charleston, Bureau of Vocational, Technical, and Adult Educatio'n.

EDRS PrIce - MFOI/PC01 Plus Postage

Language: English

Document type: PROJECT DESCRIPTION (141); TEST, QUESTIONNAIRE (160)

Geographic Source: U.S./West Virginia,

Journal Announcement: RIEJAN80

Government: State

A project was designed to develop guidelines which would give direction to local

school persennel In the Implementation of supportive services for the special needs

,c49ulation participating In regular vocational education programs. Following a
*literature search, felephone Interview Instruments were developed and admInIsteres1 to

school administration and support personnel within selected West Virginia mainstreamed

vocational prcgrams.' The purpose of the interviews was to detei-mlne supportIlie

services provided as well as those needed among the programs and to Identify problems

and needed improvements In those services already being provided Findings were
reviewed by.a task firCe of West Virginia vocational school specialists from across the
state and a,prellminary content outline was drafted: (1) vocational evaluation/

remedlatIon, (2) instructional support services, (3) guidance and counseling services,

(4) Job placement/follow-up services, and (5) special support ser4Ices. The tas
force also reviewed the full working outline and the final draft. ,(The Interview

Instruments for support personnel and administrators eire appended. The product,
"Supportive Services for Special Needs Students In Regular Vocational Programs," Is .

available separately - -see note.) (IRA)
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EDI74836 CE022468

Supportive Servlces for Speclal Needs Students In Mainstreamed

Vocational Educatlon Programs: Guidellnes for ImplementatIon.

National Evaluatlon Systems, Inc., Amherst, Mass.

Apr 1979 73 pip; For a related document see CE 022 467.

Sponsoring Agency: West VIrgInia State Dept. of Education,

Charleston, Bureau of Vocatlonal, Technlcal, and Adult Educatlon.

EDRS Price- MFOI/PC-3 Plus Postage.

Language: English

Document Type: NON-CLASSROOM MATERIAL (055)

GoographIc Source: U.S./West Virglnla

Journal Announcement: RIEJAN80

Govjnment: State

DesIgned fcc vocatlonal Instructors and local school admInIstratIve personnel, these

guidelines suggest ways fcc ImprowIng the vocatlonal, educatlon of malnstreamed speclal

needs students,by wovidIng supportive servlces to best meet vlsually handlcapped,

orthopedlcally imphlred, serlously omotIonally dlsturbed, cc learnIng dIsableck. The

first of slx sectlons discusses the IdentlficatIon of and prescriptlon for students

Oft speclal needs. Sectlon 2 relates InstructIonal supportive servlces and the role

of the vocatlonal Instructor. The thlrd sectlon expands upon the relatIonshlp of

guldance and counsellng servlces and the role of the vocatIonal Instructor. Section 4

dlscusses the identlfIcatIon of Job opportunitles, Job placement, follow-up services

and the role of the vocatlonal Instructor. The flfth sectlon deserlbes corrective and

other supportIve servlces desIgned specIfIcally for those students wlth physlcally

related problems and suppcctive servlces available outslde the local school. The flnal

secticm descrlbes fundlng provIslons fcc excess costs Involved In provIdIng supportIve

servlces for speclal needs students In regular vocational educatlon programs. A sample

IlstIng of out of school support -egencles provlding support to persons with

disabilitles Is glven. (LRA)
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