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PREFACE

These guidelines are intended to provide persons interested in

operating preschool programs with basic information on student eligi

bility, program requirements; and fiscal reporting. They are a revision

of previous guidelines and apply specifically to the State Preschool

Program and to other preschool programs funded through the Consolidated

Programs Application process. They may be useful to other publix and

private preschools; however, the focus of these guidelines is not upon

preschool curriculum. Agencies and school districts may develop written

policies and program statements for their own use which do not conflict

with these guidelines or other legal requirements.

Suggestions from preschool teachers and parents as well as changes

resulting from,recent legislation have been incorporated into thin revision.

Representatives from school districts and the State Department of Education

staff have made recommendations. The revision was coordinated by Harriet

McKim, Consolidated Programs Division, and Geraldine Frields, Office of

Child Development.

REX FORTUNE
Associate Superintendent
Consolidated Prodrams Division

vii

BARRY L. GRIFFING
Associate Superintendent
Divisipon of Child Development

and Nutrition Services

FRANCES L. WALKER
Assistant Superintendent and

Director, Office of Child

Development



BACKGROUND; PRESCHOOL PROGRAMS

This eection provides information relating to the history of state

preschool programs and the supporting legislation. Statements of philos-

ophy presented are based upon the broad field of child development

theory. Brief descriptions of other programs for preschool-age children
,

are also given.

These guidelines apply to (1) preschool programs funded through the

Consolidated Programs Division, which include State Preschool, ECIA,

Chapter 1, and/or EIA/State Compensatory Education; and (2) all preschool,-

programs funded through the Office of Child Development in the Division

of Child Development and Nutrition Services'.

History

The State Preschool Program was established in 1965, when the Cali-

fornia Legislature passed Assembly Bill 1331, Chapter 1248. The legis-

lation authorized a statewide aystem of preschool programs designed to

provide equal educational opportunity for children of low-income families,

emphasizing assistance to children whose English language skills are

limited. The state contribution of 25 percent Was matched with 75 per-

c,ent federal funding from Title IV-A of the Social Security Act. In

1972 these federal funds were limited by Congress, which excluded their

use for part-day educational programs. California's Child Development

Art (AB 99, Chapter 670) was enacted in 1972. This act authorized

various child development programs, including part7day educational

programa for prekindergarten-age children (for example, the State

Preschool Program). Subsequent state legislation (AB 451, Chapter

1005) enacted in 1973 authorized the continuation of the State Preschool

Program and provided funding entirely from the State General Fund.

Chapter 1466, Statutes of 1976, clarifies further the services provided

for prekindergarten-age children and their families in the State Preschool

Program, The most recent legit:dation affecting preschools was SB 863, a

portion of which.resulted in Chapter 798, Statutes of 1980, which continues

the State Preschool Program.

,
Under the Elementary and Secondary Education Act, Title I, enacted by

Congress in 1965, monies were made available to schools in low-income areas.

Districts throughout the state established preschool classes in ,conjunction

with their elementary program by full or partjal funding through ESEA,.Title

I, funding. These are being continued under the Education ConsoLidaeion and
Improvement Act, Chapter 1, enacted in 1981, which replaced ESEA, Title L:

Similarly, State Compensatory Education funds through the Economic
Impact Aid,section of AB 65 passed by the state Legislature in 1977 are used
to support preschool glasses in low7income areas.



Legal Authority

The Superintendent of Public Instruction has responsibility for approv-

al and administration of child development programs, including the State

Preschool Program. This responsibility i8 carried out through the Division

of Child Development and Nutrition Services and the Consolidated Programs

Division.

California gducation Code sections 8235 and 54406 relate to the

operation of compensatory preschools:

8235. The Superintendent of Public Instruction shall adminis-

ter all. state preschool programa. They shall include, but not be

limited to, part-day and preschool appropriate activities for

prekindergarten children three to five years of aae in aducational

development, health services, aociat aervices, nutritional ser-

vices, parent education and parent participation, evaluation, and

ataff development. Preschool programs for which federal reim-

bursement is not available shall be funded as prescribed by the

Legislature in the Budget Act, and unless otherwise specified by

the Legislature, ahall not utilise federal funds made available

through Title XX of the Social Security Act. . . .

54406. Al/ compensatory preschool programs operated by school

districta, regardleaa of aource of funds, shalt be subject to the

regulations of the State Board of Education. The State Board of

Education is authorized to establish standards for at/ compensatory

-preschool programa.

These guidelines supplement the requirements of titles 5 and 22 of

the California Adminiptrative Code as the established standards for all

compensatory preschool programs. They are intended to inform parents and

community about state-administered preschool programs and to assist

public and private agencies in managing these programs. The State

Department of Education has established these policies snd procedures to

promote-statewide consistericy and quality of servfces for all eligible

children.



Preschool Philosophy and Goals

Preschool programs are established for the provision at an early age

of an enriched environment to benefit children's intellectual, physical,

emotional, and social development. Increasingly, research shows that

quality preschool programs reduce the need for remedial classes in

subsequent grade levels. During their prekindergarten years children
develop characteristics which will affect their lifelong ability to

learn.

The dual focus of California preschool programs is on children and

parents. The family has the most influence on a child's learning poten-

tial. Participation of parents in classroom attivities provides for

observation of their child's behavior in a formal learning setting and

allows for reinforcement of learning at home. Parents benefit from the

support of the preschool teacher, aide, and other parents as they meet

for parent education sessions relating to child development.

The two basic goals.of the preschool program are to:

1. Support the optimal development of each child.

2. Increasethe parents' understanding and knowledge of child grpwth

and development.

Some specific preschool program goals for children are to:

1. Provide a wide range of appropriate experiences.

2. Develop each chitd's sense of self-worth.

3. Provide daily opportunities for development of good health.

4. Develop areativity and problem-solving and criticalrthinking skills.

S. Help children learn how to hand/e their own emotions and consider the

feelings of others,

Some preschool program,goals for parents, teachers: aides, and other

adults are to:

1. Understand themselves and their impbrtance in the lives of their

children more fully.

E Gain skills for communicating their feelings and ideas more effectively.

3. Learr more about the physical, mental, emotional, and social development

of preschool children.

4. Learn more about the prevention of mental, emotional, and physical

illness,

b. Acquire an undeAtanding of the purposes of preschool classroom
.

3



Other Programs for'Preschool-Age Children

Head Start Projects. Head Start projects funded by the Office of Child
Development, U.S. Department of Health and Human Services, are administered in
most counties-by Community Action Agencies (CAA), with funding administered

through Region IX of the Administration for Children, Youth, and Families.

These projects serve three- and four-year-olds and sometimes are commingled

with other preschool programs.

Child Development Programs. Child development programs authorized by

Chapter 2, Article 1, beginning with Section 8200 of the Education Code,

include all programs providing full-day or part-day child care and development

services for parents who qualify under state regulations. Local zoning codes

must be met.

Parent Participation NUrsery School Programs. Many communities have

nursery or preschool programs, funded by parent fees, in which parents partici-

pate in the classroom. In some instances, these programs are commingled with

state-funded programs. Information may be obtained through local sources.

Bilingual Programs.:1Bilingual preschool programs were funded through

Title VII, ESEA: Many of these continue to operate with school district

support. Information may be obtained by contacting the Office of Bilingual

Bicultural Education, State Department of Education.

Adult Education and/or Vocational Education. Parenting classes for

adults may be Phrt of the local program and involve observation or involve-

ment with preschool-age children. Parent fees for supervision of these

children are generally required to provide partial support of these Programs.

Information may be obtained through local school district offices.

Special Education Preschool Programs for Handicapped Childreil. With

- passage of Public Law 94-142 (in 1979) and subsequent state legisla-

tion, services to handicapped children three years of age and older have

been mandated. In some instances, preschool classes have been initiated

for such children. In other cases, the children are enrolled In existing

pretichools. In preschools funded through the Office of Child Development

or the Consolidated Programs Division, children must be in families that

are Phcome-eligible. The handftapping condition cannot be of such

severity that the child cannot be adequately or appropriately served in

the program. Information regarding such services may be ohtained througb

the Office of Special Education, State Department of Education.



ELIGIBILITY FOR PRESCHOOL SERVICES

Age, Income, and Attendance Area Eligibility RequireMents

Children must be identifiel according to funding source and must meet

the eligibility requirements of that source. Preschool services provided

through the State Preschool Program, ECIA, Chapter 1, and the State

Compensatory Education Program are available only to low-income families

that meet eligibility standards established by the Superintendent of

PuhliC Instruction.

The requirements for the three kinds of preschool programs conducted

in public school districts and In public and private agencies are an

follows:.

Age: Priority is given to children three years, nine months to four

years nine months as of September 1 of the program year.

Income: Family income must be at or below the ceilings approved for the

current year. Specific items that should be kept in mind are the

following:

Gron.s mOnthly family income must be verified by observing the

statement of earnings which accompanies payment from the employer.

Seasonal workers may average their gross income over the previous

twelve months.

Where income is received as cash, rather than by check, the amount

must he verified by a written statement from the employer, secured

either hy the parent or by the agency/district, with tile parent's

consent.

Net income must be verified for self-employed persons.

Attendance area: Participants in programs funded through Chapter 1 or

SCE must reside in the eligible areas determined by school districts.

A sample application form to enroll children in a State Preschool

Program is.provided in Appendix A. The program director must cer-

tify that evidence han been reviewed which supports the claims.made on

the application. Agencies and school districts may need to develop their

own system (within these guidelines) of handling unique local situations

during admission procedures.

Priorities for Enrollment

More children may meet the eligibility reqfr'ements 'than can he nerved

by the agency/district, In the determination of which children should be

11111

enrolled, the following Oriority applies:



1. Children whose families meet the lowest income standards according to All
current chart of income ceilings from the State Department of Education

2. Children whose language is identified as limited English or nonEnglish

3. Children who are identifi'ed as handicapped and whose Individualized
Education Plan (IEP) identifies a regular preschool program as being the
most appropriate placement

4. Children from families whose special circumstances may diminish the
children's opporrimities for normal development

Class lists should be formed within ten (10) days prior to the opening
date of the new session to ensure the enrollment of the children from the

families of lowest income. Each subsequent enrollment must be based upon
.waiting list priority for the child whose family has the lowest income,
regardless of date of application. Enrollment lists and attendance records
shall identify each child specifically with a designated funding source
which may not be changed during the funding year. After the child has been
enrolled, he or she may continue tn the program until the end of the current

program year.

Exceptions for Enrollment

When there are no eligible children on the waiting list, up to 10 per

cent of the total enrollment may be children who are exceptions to the age

or income eligibility requiremehts. Included in this 10 percent are:

Children younger than three years, nine months as of September 1

Children older than four years, nine months not eligible for,

kindergarten
di

Children from families whose income exceeds the income Ceiling by not

more than 15 percent

Requests for waivers'for the enrollment of Children as exceptions in excess

of this 10 percent will not be considered by the State Department of Educa

tion before January'l of,any school year. Waivers' will not be retroactive.

The State Department of Education will reduce the number of funded children

for any agency/district submitting frequent requests for Waivers. Repeated

requests for waivers:may indicate a need to relocate the program.

Documentation for chirdren enrolled under these provisions must be

maintained and must'contain tfie folldwing information:

1. Evidence that a diligent search was made for eligible children

2. Child's name and age
3., Family income
4. Justification for enrolling each child

The children enrolled as exceptions should, as much as po'ssible, be

distributed proportionally among all of the classes within the agency's

or district's jurisdiction.
13
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Health Requirements

Arrangements should be made to codrdinate physical examinations,

vision and hearing screening, and immunizations with local health clinics

whenever possible. All adults working with preschool children must have

a tuberulosis clearance.

Physical ExaminatiOns

A physical examination and an evaluation, including age-appropriate

immunizations, are required for each child prior to attendance in

preschool. Each agency or district should determine the specific

amount of time to" be allowed for completlon of such examinations.

Localmedical advisers and county health agericies should le consulted

in establishing a reasonable time frame basea on local circumstances.

The physical examination shall include a statement from the physician

that the child is physically and emotionally ready for the preschool

program and should identify any special health problems or handicaps

which will require special attention or'limit the child's activities.

Any child who is a Medi-Cal recipient may receive a Medi-Cal physical

examination dur;ng the summer months prior to preschool enrollment.

The County Child Health Disability Prevention (CHDP)'Agency will fund

the physical examination after the child is enrolled in the State Pre-

school Program. ECIA, Chapter 1, and State Compensatory Education
children are not.included in these CHDP services.

Immunizations

Only children who have been-immunized against diphtheria, whooping

cough, poliomyelktis, tetanus, mumps, and measles may be admitted.

Exemptions

,Neither a medical examination nor immunization is required for

admission to a preschool program of the following:

1. A child whose parent or guardian files a letter with the governing

board of the child care and development program stating that such

medical,examination or imMunization for admission to a child dare

and development program is contrary to his or her religious

beliefs

2. A child with a medical problem which, according to the statement

of a physician; prohibits the required immunizations, temporarily

or permanently (However, whenever there is good cause to

believe that a child is suffering from a recognized contagious
or infectious disease, the child shall be temporarily excluded

from the program until.the director, teacher, or nurse of the
preschool program is satisfied that no contagious or infectious
disease exists.)

7
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Tuberculosis Clearance Requirement a

Both paid and volunteer personnel, including participating parents
working in the classrooms, must have either-a chest X-ray or a tuber-
culin test of intermediate strength which is verified as negative.
Documents verifying freedom from tuberculosis must be current (not to
exceed four years), and records mubt be accessible for review by state
personnel. When a tuberculin test result is positive, it should be
followed immediately by further testing. Persons with positive
tuberculin and X-ray results must be excluded from the classroom until
they have been referred and a physician has verified negative test
results. (See Education Code Section 49406.)

15
8



DESCRIPTION OF PRESCHOOL PROGRAMS

Preschool programs covered by.these guidelines are part-day educa-

tional programs for four-year-old paldren from low-income families. At

least, one of fhe child's parents is expected to participate in the

classrdbm activities. Organizational aspects of the preschool program

presented in this section are program planning, scope of daily activities,

approaches to evaluation of ch.ldren's progress, and length.of program

time. Health and safety matters are included in sections on health

education, first aid and emergencies, and nutrition.

Planning the Program

The basis of any successful program is adequate planning. Program

planning begins with the aseessment of the needs of the participants in

relation to specific program goals. Long-range plans should be made in

each program area. Short-term dbjectIves leading toward the program goals

should be continually modified to match children's progress. Activities

should be adjusted to meet individual needs. Ongoing evaluation should

provide updated assesiment information regarding program quality and

compliance. The parents, community, preschool advisory committee, and

schobl staff should cooperatively deve4op the program and written plan.

Further information on planning processes and requirements can be

found in the School Program Development Manual for Schools Funded Through

the Consolidated Application (1982), available from the Consolidated

Programs Division (CPD), and Child Development Program Quality Review

(1982), available from the Office of Child Development (OCD).

Daily Activities

Each day's program should include appropriate activities tin all

developmental areas: physical, emotional, social, and intellectual.

There should be a balance between indoor and outdoor experiences. A

well-planned program incorporates the four-year-old's particular need for

movement and verbalization. A nurturing environment should enable each

child to develop'positive attitudes and values. The range of activities

throughout the session should vary from structured adult-directed to

those that are chosen by the child and are self-directing and spontaneous.

A schedule of daily activities should include, but not be limited

to, opportunities for:

1. Verbal communication and the effective use of language in all

experiences

2. Problem-solving skill development and concept formation

3. Creative expression and aesthetic appreciation

4. Experiences building knowledge in all curriculum areas

9
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5. Perceptual training to develop discriminatory skills

6. Development of a healthy self-concept

7. Experiences building knowledge of various cultures

8. Peer interaction as well as interaction with adults

9. Large-group, small-group, and individual experiences

10. Body movement for both large and fine motor development

11. Practice of good hehlth and safety habits

12. jklutrition education .as well as meals or snacks

Evaluation of Children's Progtess

Several methods are available to'members of the instructional staff
to encourage the systematic observation of children's behavior adll the

preparation of cumulative progress records. Informal evaluation of each
child's development should be a daily activity. Formal testing, such as

use of standaIrdized instruments, is not a state requirement. The most

effective methods for recording progress should be determined and program
changes made to meet individual needs. Regular conferences among all
adults providing instruction should be scheddled to share observations of ,1111

individual child behavior.

Parents should be invited to be part of such conferences. Reporting

to parents regarding their children's progress should occur at least

twice a year.

Program Length

All programs should generally follow the attendance calendar of the

school district. All CPD/OCD-funded preschool classes within an agency's

or district's jurisdiction must operate for the same number of calendar

days in the yearand must maintain the same number of hours in daily

sessions.

No child may participate in more than one preschool class session per

day.

A preschool program must provide class sessions of at least three hours

per day. Home".'to-school transportation time is not considered class

time.

Programs usually operate five days per week, Monday through Friday.
Optional activitiewrsuch as field trips, may occur on weelcends or
on holidays and may be counted as part of the program week.

Children should be enrolled for five days per week.

10
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The funding level is pased on a minimum of 175 days and three hours

per day of operation during the program year. ,When special circum-

stances require adjustment, variations must be negotiated with the

State Department of Education. The funding level shall be reduced

in proportion to any reduction in the number of service days, hours,

or number of children served.

Health Education

Staff, parents, and volunteers should be trained to be alert

to signs of a.child's physical or emotional distress which may indicate

illness or need for special attention. Upon each tfild's arrival, the

administrator must provide for daily examination for signs of illness.

If trained by a public health nurse, staff members may do the daily

screening and refer children with symptoms of illness to the program
nurse, if one is available. Provisions must be made for the emergency
isolation of ill children, for notifying parents when a child is to be
excluded from school because of illness, and for transporting children to

their homes or to a hospital in cases of emergency. Health education for

staff, parents, and children is an integral part of the plan to help

families achieve and maintain optimal health.

Speech therapy for preschool children may be prbvided through sChool

districts or offices of county superintendent of schools. Information on

speech therapy may be obtained through the Office of Special Education,

State Department of Education.

First Aid and Emergencies

A first aid kit must be maintained And keyt readily available in a

specific location inaccessible to the children. All staff members; parents,

and volunteers must know this location. At least one'paid staff will have

completed an approved course in first aid procedures. Each site must have a

written disaster plan. An evacuation map must be posted in each classroom._

See Appendix B for a sample disaster plan. All staff must understand these

procedures.

Nutrition

All preschools are required to include nutrition in their programs; the,

minimum requirement is a midsession snack. Within the limitations imposed

by the availability of funds, breakfast and/or lunches may be served.

Preschool programs must adhere to all regulations regarding food handling

and preparation.

Operating agencies/districts may apply for child nutrition funds from

the Office of Child Nutrition, State Department of Education. An outline ,

of food support programa for InTeschools is available from that office upon

request. When preschool programs are operated by school districts which

offer a hot lunch program to students, arrangements can be made with the
district food service department to provide meals for preschoolers. Menu

items shall be appropriate in portion, textur'e, and nutritive value for

preschool children.

Li
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Nutrition costs which are in excess of special food reimbursement
may be budgeted from State Preschool, ECIi Chapter 1, or State Compendatory
Education funds.

A
Mealtimes provide for adequate nutrition and opportunities for

learning. Serving of food family style is encouraged. During the times
for snacks or meals, oppprtunities are provided to:

1. Provide langua0- experience. '

2. Build concepts in health, science, and mathematics.
3. Broaden taste, smell, and visual awareness.
4. Provide social interaction with adults and other children.
5. Enrich children's knowledge of foods.
6. Establish a pleasant environment.

Instructional statf members /and volunteers should sit with the children
at meals or snacks. Free lunch may be provided for a maximum of two volun
teers who have been in 4ttendance throughout the session and who participate
with the childrep in the meal experience. The preschool budget should
reflect the cost of any such lunches.

Preschool program administrators, should refer to regulations and
guidelines of the agency providing funds for nut.rition for additional
information.

12
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PARENT INVOLVEMENT IN PRESCHOOL PROGkAMS
% .ON

Parents should be involved in preschool programs rhrough home visits,

parent-teacher conferences, classroom participation, parent education,

preschool advisory committees, and various other kinds of parent'meetings.

Coordination of school and community,efforts including clOse communication

further strengthens the servicls available to parents.

Home Visits and Parent-Teather Conferences

One aspect of home-school relationships is the informal visit by the

teacher to the home of the child. Such visits prbvide staff with the

opportunity to learn more about the child in the home environment and

should be scheduled prior to or'soon after enrollment.

In the State Preschool Program, the Stte ComPensatory Education

"Preschool Program and ECIA, Chapter 1, Preschool Program, teacherspnd

appropriate members of the instructional staff are expected to make

regularly &cheduled home visits. Released time may be budgeted to allow

teaching personnel sufficieqt time for these home visitations.

Programs commingled with Head Start are required to have home visits

in accordance with the Head Start requirement.

The parent-teacher conference is another part of home-school rela-

tionships. An important purpose of -this conference is to include parents

in the shared responsibility for the education of their children. The

goals of the program as well as the individual progress of each child

should be hhared with that child's parents. These conferences should be

held,regularly either at home or at the preschool site.

: Parents in the Preschool Classroom

Evaluation studied indicate that children whose parents become
involved in their education make substantially greater gains than do

children whose parents do not participate. Therefore, parents or extended

family members will be expected to participate regularly in the program

and to attend parent meetings. If children are transported, transporta-

tion service should also be extended to the parents when necessary and

feasible. Cooperative arrangements for care of youngeI children in the

family and organized car pools will facilitate parent involvement and

participation. When parents come to the preschool, their participation

may range from observation to assigned tasks, depending on'the program

needs and the interpsts of ihe individual parent.\

Parents who are unable Co participate regularly inttle tlassroom are

expected ro contribute in other ways, such as- helping in the preparation of

program materials at home or assisting with field trips.

13



Parent Education

Regular parent education meetings planned cooperatively wi.th parents
should he held at least'eight times a year.

Meetings should:

-

I. _Include topics suggested by the parents.
Va

2. Include diacussions related to the preschool program goals.

3. Be designed to give parents a better understanding of child growth

and development.

.4. Provide'parents with information related to parenting skills.

A

5.- Provide emotional support through interaction with a peer group.

6. Include occasional get-togethers such as family excursions or other

events which offer socializing and enrichment experiences.

Parents may identify mutual special interests aside from the matters

of child rearing and education. Whenever possible, staff members should

encourage and even assistsin planning classes according to the express

needs of the group, such as first aid, home management, or consumer educa-

tion. Where groups of non-English-proficient families are served, every

effort should be made to arrange for English instruction and citizenship

classes at the preschool site or at the-neighborhood school or center near

the residences of the/families. Such claases may be organized under the

existing adult education agency in the community. If these classes are not

available under adult education or other community agencies, they must be

financed through voluntary contributions or fund-raising activit'''. Parents

may voluntarily participate in or contribute to fund-raisiT* activities for

their preschool, but they must not be required to do so.

Preschool Advisory Committees

A pgeschool advisory committee may be established at each site

or districtwide or agenrywide. Or both may be established. Representa-

tion of preschool personnel on other district or site advisory committees

is encouraged as a way of strengthening communication.

Fifty-one percent of the members of any preschool advisory committee

must be parents of children currently enrolled in the ECIA, Chapter I,

State Compensatory Education, or State Preschool Program. The chairperson

should preferably be a parent. The committees may include representation

from teachers, aides, support personnel, administrators, community

service agencies, and the community. The agency or district may choose

to use an existing committee/subcommittee that includes adequate repre-

sentation of parents and teachers of preschool children.
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The preschool advisory committee may be involved in advising the agency

or district in the planning, development, operation, and evaluation of the

progrram. It should meet a sufficient number of times (minimum of two)

throvhout the year to discharge its responsibilities.

Preschool programs funded with ECTA, Chapter 1, funds are required

to'detlign the preschool program ill consultation with parents of the

preschool children.

The California Edudation Code makes no provision for a discrict govern-

ing board or a private agency board to delegate its responsibility for the

selection and assignment of personnel to a preschool advisory committee. It

is possible, however, for school or agency boards to ask preschool advisory

committees to:

1. Help develop criteria for personnel selection.

2. Review and recommend.the yearly budget.

3. Assist in the development of the written preschool plan and/or

program goals and philosophy.

4. Participate in the ongoing program evaluation.

Coordination of Efforts

Regardless of the source of funds, the staff of the preschool program

will be working primarily with low-income families. Representatives of,edu-

cation, health, social services, and any other community organization which

regularly offers services to families should plan together and coordinate

their services to provide maximum benefits to these families.

Social services may include:

1. Counseling
2. Assi-Stance in securing the necessary medical and dental services

3. Referral to other services

Family and child records must be kept confidential. The use or dis-

closure of all information about the child and his or her family is

restricted to purposes directly connected with the administration of the

program. Parental permission must be obtained prior to release of

information regarding children and their families.

-1

Communication with Schools and Community

The preschool program for children and parents is a part of the total
education effort of the community. As such, it is important for the pre-
school staff.'..to be aware of how their program relates to the kindergarten,

primary, andupper grades. Good communication should be established by
the preschool staff with the schools which will be receiving the presthool
program children in subsequent classes. Activities should be planned

15
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throughout the school iear to ensure an articulated program from preschool
through kindergarten and the primary grades. Some of these activities

might be crossvisitations bcthe preschool and kindergarten teathing
ataff, participation of preschoolers in the elementary school holiday
festkvals, and orientation sessions for parents held by kindergarten and
preschool staff as a joint effort.

Equally,important is the need to promote a better understanding
throughout the community of the goals, objectives, and activities of the
preschool program. Such information should be readily available to commu

nity members. The ageny or district must provi'de information to parents
to enable them to make maximum use of community services and resources.

a
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LOCAL AGENCY/DISTRICT APPLICATION, FISCA*1
AND REPORTING PROCEDURES

This section addresses various administrative responsibilities, such
as the application process and requests for funds; locatiom of preschool
sites; provision of transportation; requirements relating to nondiserimina
tion and nonsectdrianism; and standards for buildings, grounds, and equip
ment. Fiscal matters.pre presented relating to basic funding, commingled
funding, adjustment of funding, reimbursement procedures, expenditure
limits, appprtionments for State Preschool Programs, accounting systems,
enrollment records and attendance accounting, fiscal reporting, equipment
inventories, and audits of records. Waiver procedures are also discussed.

It is important that accurate records be maintained at the local
level. These are useful for:

Providing auditable records

Providing information to the Legislature and the State Department
of Education as a basis for further planning to meet the needs of
preschool children

Providing information to the community regarding the benefits of
the program

Application Process and Requests for Funds

There are two processes for acquiring funds to operate preschool
programs. School districts and agencies shall follow regulations in the
California Administrative Code, Title 5, Division 5, Chapter 1;and/or other
related federal and state instruction.

Consolidated Application Process

Applications for a school district State Preschool Program,
ECI4, Chapter 1, or State.Compensatory Education Preschool
Program are part of the "District Consolidated Application for
Funds for Educational Programs," Form A-127D.

Written preschool program plans are required for preschools
funded thrdugh the consolidated,application process. If the

program operates at a school site where other funding sources
require a plan, the preschool program description may be
incorporated into the elementary school plan.

A description of planning processes and plan requiremlints is
included in the School Program Development Manual for Schools
Funded Through the Consolidated Application.
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Office of Child Development Process

Private agencies, community colleges, California state universi-

ties, county superintendents of schools, and private universities

enter into local agreements with the Office of Child Development,
State Department of&Education, to provide State Preschool programs.

a

Location of Sites and Transportation

Programs should Pe located in areas in which they are most needed

and should be close to where children live to minimize transportation

costs. When alternative sites are available for conducting a preschool

-educational program, priority shall be given to a site which facilitates

racial integration.
-

.Coordination of preschool transportation schedules and.routes with

regular commuter servite offered to elementary school pupils is strongly

recommenAed. Education Code sections 39800 and 82300 state that "a govern-

ing board may allow the transportation in school buses owned or operated by

the district of preschool or nuraery school pupils. No'state reimbursement

may be received by a district for the transportation of such pupils." Reim-

bursement may bp mode for apecial routes established to pick up preschool

children only.

Special provisions should be arranged for children using bus trans-

portation to ensure adult supervision at all times. Supervision of

children at the location of their arrival and departure must be provided

for their safety.

When private transportation companies are used, at least three bids

must be secured before,a contract with the agency to made. These bids

must be kept on file for audit purposes. The agency or distr. moat set

up a procedure for accountability; for example, having the person respon-

sible for a child sign in the child when the child enters the bus and sign

out the child when the child leaves the bus.

Nondiscrimination and Nonsectarian Requirements

All preschool educational programs established in accordance with these

guidelines shall be available to any child who is otherwise eligible,

without regard to race, religion, or ethnic background.

No preschool educational program may include religious worship or

instruction, nor may any funds be used for the general support of ariy

private or church-related school system.

Standards for Buildings, Grounk, and Equipment

The State Department of Education has responsibility for determining

the adequacy of buildings, grounds, and equipment for preschool programs

funded through the Department. New programs malr not commen6e operation and

operating programs may not change their locations until the Department of

ucation has obtained fire safety clearance for the proposed site. All.

cal zoning code requirements must be met.
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Licensing of each facility is required except for those facilities

owned by school districts that are functionfng on school grounds. All

physical facilities must comply with the California Administrative Code

Title 22, Division 2. A copy of the laws and regulations contained
therein haa been furnished each agency and school district. Additional

copies"are av-ailable through the Office of Child DevelopMent or the

Consolidated Programs Division, State Department of Education.

Facilities must be m-intained in an adequate state of re air to en-

sure the maximum health and safety of theinchildren. An acceptkible level of

cleanliness shall be maintained for the"buildings, playground, equipment,

and storage areas. Rooms must be kept clean and outdoor areas inspected

daily to remove any unsanitary or unsafe objects which might be detrimental

to the health or safety of the children. Fences must be provided to ensure

that children cannot go from the playground to an unprotected area. Although

naptim,- is not included in half-day schedules, clean, comfortable space must

be available for individual children who may need a brief rest period.

Requests for State Preschool Funds

Inquiries from school districts regarding the availability of state

presehool funding (either expansion or initial funding) should be sent to:

State Department of Education
Consolidated Programs Division
721 Capitol Mall
Sacramento, CA 95814

Inquiries from all other agencies should be addressed to:

Office of Child Development
State Department of Education

1500 5th Street

Sacramento, CA 95814

Basic Funding

Funding for State Preschool programs in OCD and CPD in maintained on

a per capita basis as determined each year by the legislative Budget Act

and the Superintendent of Public Instruction. DistrictA and agencies are

informed at the beginning of the school ye.9.r of their annual allocation.

Funding for ECIA, Chapter 1, and/or SCE Oieschool programs in CPD is part

of the total allocation for the district from such funding sources as

applied for through the A-127D Consolidated Program Application. Funding

for Office of Child Development agencies is established in the executed

local agreements. The districts/agencies in OCD'awarded funds receive a

copy of -Funding Term& and Conditions," which provides basic information

for funded agencies.

Funding Variations or Commingled Funding

Many agencies and school districts receive funds from several
sources to provide a comprehensive preschool program. These agencies/

districts should coordinate the planning, operation, and evaluation of

preschool programs, regardless of funding sources. They may choose to
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maintain separate preachooll:classes according to funding source or to mix'
children whose education is supported from several,funding sources if the
latter results ina greatet economy of funds and resources. Whether an
Agency receives funding from one,or several sources, equal services
should be provided for all children. Careful cost accounting methods

must be used to meet the reimbursement and audit requirements of the
various funding agencies. All enrollment and,attendancejnformation is
to.be reported for Commingled programs on OCD/CPD fiscal report forms.

Specific,information regarding the funding soUrces and levels of fund-
ing should be included in information disseMinated about the program to

parentaand community.

Adjustment of Funding

During the fiscal year, records will,be reviewed to identify those
agencies/districts which have been unable tO maintain Maximum enrollment.
Agencies/districts in which the average daily enrollment falls below the
number of children they are required,to serve m-y have their funds reduced

proportionately. If funds are available, midyear adjustment by SDE may
provide a limited amount of one-time-only funding for new'classes.

Reimbursement

Reimbursement for State Preschool programs is based Upon the number of
days of operating actual .enrollment, actual attendance of children, and

reimbursable expenditures.

Reimbursement may not exceed actual costs, or the maximum contract

amount, whichever is less. The Approved budget amount is the,maximUm amount

which may be reimbursed for program operatión. When average daily atten-
'dance, including excused absences, falls below 93 pe;cent of Jilment,

reimbursement will be proportionately reduced to reflect the lower level of

attendance.

To be reimbursed for the appyoved amount, the agency or district must:

I. Maintain the reqUired average daily enrollment.

2. Maintain an average daily attendance of at least 93 percent of the

average daily enrollment. ,

3. Have net reimbursable expenditures equal to or in excess of

maximum reimbursable amount.

Reimbursement for ECIA, Chapterl', and/or State Compensatory Education

programs is not calculated in relation to enrollment and attendance. Fiscal

reports must be submitted to the State Department of Education as required.

Reimbursements will noi be allowed for the general support of any
private or sectarian school ,system, nor for the purchase of sites or

buildings.

Ttansportation for field trips which are phrt of the planned program,
an allowable budget expense.
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Prior approval by the State Department of Education is required when
4

capital outlay expenditures of $500 or more per item are planned.

Project directors should forward the appropriate capital outlay justi-

fication form to their assigned State Department of Educaeion consultant

,to receive authorization for,such expenditures. (See Appendix C for CPD

projects. Those in OCD use Form CD-7701, "State Preschool WaiVer Request,"

found in Appendix D.)

Some equipment may be secured at low coat through the Surplus Property

OffiCe, State Department of Education. Warehouses are located at 140

Commerce Circle, Sacramento, and at 2325 Moore Avenue in Fullerton.

The program must be operated as deseiped in the approved application

or local agreement. The State Department di Education must be notified of

any changes in location, project director, the number of chirdren served,

length of session, or days of operation*.

Expenditure Limits for All Programs

Approval for exceptions shall be secured in writing before the

expenditure is made. The following limits are established:,

1. Capital outlay/instructional equipment may not cost in excess of

$500 per item.

2. Reasonable and prudent rental costs afe allowable for class-

rooms not owned by agency or district.', The nonavailability of space

in elementary schoola should, be verified before facilities are

leased or rented.

,3. Funds may be allowed for site maintenance, but major building repairs

, are the responsibility of the owner of the facility.

4. Private agenpies operating State Preschool programs may be compensated

for the use of buildings, capital improvements, and equipment through

use or depreciation allowance.

5., All subcontracts in excess of five thousand dollars ($5,000) must

be submitted to the State Department of Education for prior written

approval.

6. If an indirect cost rate is used, the agency funded through OCD may

claim a rate of up to 8 percent. SchbOl districts and county officed

of education funded through OCD shall apply a rate not to exceed

their state indirect cost rate approved by the Local Assistance

Bureau (LAB). Other agencies funded through OCD must apply to OCD

for an approved rate. School districts funded through CPD may claim

their approved rate as established for state compensatory education

programs. The rate is applied to budget categories 1000-5000 only.
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7, Agencies/districts shall abide by State Board of Control' rules and
regulations for travel and per diem expenses. Any out-of-state travel ,

expenses shall be a nonreimbursable cost unless prior written approval

is secured from SDE.

8. Agency or district administration is expected to provide for supervi-

sion of the instructional program with adequate personnel and related
\

staff servkces to facilitate attainment of the program objectives.
Private agencies may utilize a reasonable percentage of preschool funds

for this purpose. School districts may ueilize centralized services
funds; such expenditures should be reasonable and prudent and'must be

described in the written program.

In addition to the above limits, Office of Child Development programs
must adhere to the requirements of the local agreement and funding terms and

conditions.

Apportionments for State Preschool Programs

Each agencOnd school district is placed on an apportionment schedule

for state preschool funds. The first apportionment is sent in September.

Apportienments are forwarded unless the required fiscal reports have not been

received by the due date and/or an analysis of these reports demonstrates

that the maximum reimbursable amount will not be earned. Agencies/districts

in OCD must have on file a fully executed local agreement.

ECIA, Chapter 1, and SCE monies are, distributed to school districts

ten monthly apportionments. The first apportionment in October amounts to

20 percent for September and October. Subsequent monthly apportioriments

equal 10 percent of the entitlement.

Accounting System

Each applicant agency or district must maintain an auditable accounting

system which provides information about income and expenditures. Account-

ing records must provide for the separation of funds when more than one

source'of funds is used.

All records of income and expenditures must he maintained in accordance

with budget categories contained in the current edition of the California

School Accounting Manual, California State Department of Education.

When accounting services require additional personnel, costs will be

allowed to the extent they are incurred specifically for the preschool

program.

Enrollment Records and Attendance Accounting

The agency should retain in its files, as a primary source document for

audit purposes, one copy of the certified enrollment application form for

each child enrolled during the program year.
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Children must be clearly identified according to the funding source

providing services,to them. The attendance records of children enrolled in'
the State PresChool Program should be kept separate from those of Children
who are enrolled through other preschool funding, even though the children

may be in the same tlassroom.

Each agency must maintain an attendance register for each class as a

primary source document for audit purposes. A code for marking presence
excused absence, and unexcused Flbsence must be used consistently throughout

each program. The attendance document must contain the teacher's original
signattlre and a statement of verification by the teacher (see Sample regis-'

ter, Appendix E). Parents or their designated persons are required to sign

in and sign out each child daily, noting time of arrival and departure.

Initials may be used in lieu of the total signature.

A staff member must be in contact with parents to verify the reason
for all absences, exc-sed or unexcused. The reason for the absence must be

documented, signed by the contact person, and kept On file. A child is in

attendance when he or'she is present in the program or is considered excused.

Reimbursement for excused absences may be claimed When the absence is due to

s the following: '

1. Illness of the child

2. Illness of the parent

3. Quarantine

4. Family emergency requiring the parent and therefore the child,

to travel away from home

5. Time spent away from home with a parent or other relative, as

required by a court of law or that is in the clear interests of

the child

Documents used to verify excused absence (statements signed by either a

a parent, staff member, or a doctor) must be maintained by the agency for

audit purposes. Absence for reasons other than the above or any absence not

verified shall be considered UNEXCUSED. If partial classes are held to fa-

cilitate screening or for Orientation procedures, children not in attendance

are considered UNEXCUSED.

The decision to drop a child from the program because of lack of atten-

dance should be based on written local policies and procedures and should be

reached only after a meeting of the parents, child's teacher, and other
appropriate staff. The parent(s) must be given a Notice of Action, which
provides information regarding appeal procedures.

Fiscal Reporting

Each agency/district shall maintain enrollment records for each
child, keep records of attendance, maintain an up-to-date inventory of
equipment, maintain an accounting system for income and expenditures,
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prepare and submit required fiscal reports to the Department ofBducation,

and maintain other recordS7as required for audit'purposes. The State

Preschool Report is to be submitted to the Office of Child Development
for all programs, including those state preschool programs funded through
the Consolidated Application process.

A sample report form is included in Appendix F.

Equipment Inventory

An inventory of equipment must be'maintained and kept up-to-date,
available to auditors, and easily accessible for on-site program reviewers.

The inventory must Contain information about the type of equipment, date of

purchase, cost, present condition ;location, and disposition. A sample

inventory is included in Appendii

All furniture and equipment must be labeled with date of purchase and

program funding source. Ownership and title to equipment purchased with

state, Chapter 1, and/or SCE preschool funds is retained by the state in.

all instances, unless specifically waived by the California Department of

Education. When a program is terminated,, preschool equipment may be trans-

ferred by the state to another agency/district receiving the preschool

program operation responsibility. A manual on equipment control may

be requested from the Department of Education.

Audits of Records

Each applicant agenCy must maiotain adequate records for audit purposes.

For school districts, regular district audits are acceptable if all recom-

mended audit items are reviewed. A proportionate share of the audit coats

may be paid from State Preschool funds. Agencies which are not school dia-

tricta should budget a reasonable sum to cover.the cost of the required

independent audit. The audit shall be made by a certified public accountant

or a public accountant licensed by the State Board of Accountancy and shall

conform to the most recent edition of the'State Department of Education

publication entitled Audit Guide for Auditors of Child Development

Programs Operated by Private, Private Nonprofit, and Public Agencies.

Waiver Procedure

When necessary, an agency or district operating a state preschool

program may apply to the State Department of Education for a waiver of one

or more sections of the preschool guidelines. The district or agency shall

specify the particular conditions which necessitate the waiver request and

shall describe hoW the lack of such a waiver would prevent the implementation

of the preschool educational program.

All Agencies contracting with the Office of Child Development may

use the "State Preschool Waiver Request," Form CD-7701 (Appendix D).
School districts funded through the Consolidated Programs Division should

use the "Waiver Request," Form A-127W (Appendix I) and refer for instruc-

tions to Department of Education publication entitled Waiver Request

Handbook for Consolidated Programs.

Waivers for licensing requirements should be prepared 'on the appro-

priate form (Appendix R) and should be sent to the Licensing Unit, Office

of Child Development, State Department of Education.
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PERSONNEL AND STAFFING

The preschool educational program must provide for adequate personnel

and related staff support services which permit the attainment of the

program's objectives.

.taff Requirements

Teachers must hold credentials or permits issued by the Commissipn for

Teacher Preparation and Licensing (AppendiX J): Persons who supervise more

than one teacher must have a child development supervisor's permit or equiv-

aldnt administrative qualifications. Every effort must be made to recruit

personhel who are competent in all phases of preschool education, including

parent education. Specialized staff may be employed under contract or for

part-time assignments as-necessary.

If the on-site director is also the head teacher, director qualifica-,

tions must be met and a written plan for delegation of responsibilities must

be on file. (Refer to Title 22, Sections 31201, 31202.)

Children
and women who
levels of the
to the extent

should have opportunities for rewarding relationships with men

represent our multicultural and multiracial society. All

staff should reflect the ethnic composition of the community

possible.

The agency responsible for the administration and/or the operation ofNa

preschool program may not discriminate against any employee or applicant for

employment because of race, color, religion, abcestry, sex, age, national

origin, or physical handicap.

Staff Ratios and Class Size

A daily clasei of 15 to 20 children with one paid teacher is required

for State Preschool Programs. Enrollment of 15 children is acceptable for

classes in which State Preschool and _idead Start children are commingled.

Waiting lists must be maintained so that class vacancies can be quickly

filled. To compensate for absences, overenrollment of one or two children

per class is permitted. The capacity for fire clearance must be adhered.to

- at all ximes.

The required ratio of one adult for each five children must be main-

tained Parents should be expected to assist in the classroom; community

volunteers may be used; other adults paid through another funding source may

be used. Orientation and erlgoing in-service training must be provided all

volunteers. All volunteers and students shall serve under the direction of

the director, teacher, and/or other staff in charge.
-

The employment of paid instructional staff should pot supplant the

involvement of parents or volunteers. If sufficient competent parent

participants and volunteers cannot be recruited, one classroom assistant/

aide may be budgeted for each class.
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For these guidelines an adult is defined as a person'fifteen years of
age or older. Persona under fifteen years of age are encouraged to partici-*
pate in the program, but they are not counted as part of the adult-child
ratio. In-service training should be an integral part of any tutoria/
program.

Aides attending severely handicapped children may not be counted in the
adult-child ratio.

Eeployment Priorities

Parent volunteers who show an aptitude foF working with young children
should be hired as assistants to the extent that their employment is feak-
ible. They should be encouraged to enroll in appropriate classes to improve
their work skills, A plan for continuing education for interested employees
hould be worked out in cooperation with the local education programs.
Infoidation should be given to these employees about supplements to family
income for the costs of child care, transportation, and tuition which are
available in some counties to low-income adults or welfare recipients who
enroll in an approved training or education program.,

In-Service Training

All program staff, paid assistants, parents, tutors, and community
volunteers are required to take part in a program of in-service training.

In designing a staff development progiam, the agency should consider 4111-

the needs, duties, prior training, and education of all staff members,
including parents, and volunteers. Preservice training programs should be'
developed for inexperienced staff or Volunteers, separate from those planned

- for experienced staff members. Orientation sessions should precede actual

classroom assistance and participation. If cross-age tutori are involved

with preschool, appropriate training to work with four-year-olds should be

provided. In-service training programa should emphasize the mutual and
complementary roles of all staff in the education of the child. Specially

designed training sessions should-be provided for teachers and aides

together.

Every effort should be made to coordinate staff development activities

with those of other codmunity agencies, professional organizations, or other

'child development programs which offer cooperative in-service training

within the program's geographic area.

State Preschool Career Incentive Grant

Limited State Preschool Career Incentive Grant funds are available for

state preochool program teachers and aides enrolled in programs leading

toward full credentialing. A separatesapplication is required. For current

information, contact the State Department of Education consuleant assigned

to your preschool program.



California State Department of Education
Office of Child Develqpment
CD-2712 (9/I12)

IAPPENDIX A I

CONFIDENTIAL
Application for Enrollment in State

Preschool Program

Note: The California State Preichool Program requires a
formal application end eligibility determination
proceas for program participation. A

I For Dfftee Use Only

Income eligible (No fee)

41 --1 LES/NES

17-1 Handicapped

I --I Other

Xgency/district

1 --I Above age__

I --I Below age

Vendor number/CD5 number

Date

I. Family Information

A. rhild.fl name : (Last). (First) (Middle)

B. ITIONTile INeriFied
I I --I Birth certificate
I

I --I Baptismal certificate I --I Other

-CT-TTUTT7;r oc coaldian'a name:
.last) (Firat)

-----rmpTOyer

POI it ion

k,treot)

(Middle)

(Zip code)

147. Father or guardian's name:
(Laot) (First)

140

(Midele)

Address CStreet) (City) (iip code)

Employer

Addreas

77--TWre-iiikwe i(ome)

F. .Name an-J-Firephone number or
(Name)

Position

Telephone (Mame)

person(s) to contact, in came oF emeroency and the
(Telephone number)

G. Name 17,77117,Tephone or per-,T5Wr

not be releaf,ed to any other
kName)

s) other than parents or quardtang to
prfion(s) than those so designated:

(Telephone number)

he c

Income Resource's of Family

ramify cannot be reaOleo:

may e re ems I.

A. Number of family members I B. Sources
I

Employment r--1 AFDC - 1 --I SSI/SSP 1--1 Other

C. Gross monthly income 4rom all %cured:- 1Tlach ver%fiCalion. Report-UnT-ionthly Family

income from all sources. For dasonal workers, monthly income is comnuted by Veraoing total gross income received
during_ the previod 12 months. ,

III. Health end Immunizations

A. The following immunizationo ere required prior to admission of child into preschool (unless contrary to religtoun

beliefs of parent):

Immunitatjon

1--I Diphtheria

Date Immunization

I --I Ttan

Osee

I --I Whooping Cough I mmMps

1--I Pollomyelitia I--1 Hessler,

B. Date or physical xamination ., .
TChild-hesIth and disability prevention Funds ars available

for children enrolled in state preschool funded programa. Medi Cal funds

TV. 11:*!: rtglto beat o my know e ge that he ove s a emen s ere rue.

appeal denial of my requeat for services: Parent signature

are available during the summer month. for

un ere a h.,7mw77.717-17.
Date

fire y o nro ment

/ /
gna ore o sciney representative

Last ey o end ment
/ /

(1E1W die
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IAPPENDIX 8.1

DISASTER PLAN SAMPLE

A. The Licensee or Administrator of this facility responsible for the development
and review of this plan and the instruction of all staff and residents concern-
ing this plan is

wbo may be reached at

(Name and Title)

(Area Code and Telephone No.)

B. In the event of an earthquake:

1. Do not attempt to leave the building (many injuries occur when people are
entering or leaving the building).

2. Sit or stand against an inside wall or insidg doorway, or take cover under
a table or desk (in caseIiii-Eeiling shouldwalt).

3. Stay away from anything that could topple over.

4. Stay away from windows or outside doors.

S. Stay away from overhead electric wires, poles, or cornices of tall build-

ings.

C. Inpthe event of a fire in or about the structurt:

1. Get everyone out of the facility.

2. Follow pre-arranged escape routes (minimum of two).

3. If you are caught in smoke, crawl out (heat and gases can kill you after a

few breaths).

4. Test closed doors with your hand. If they are hot, follow an alternative

escape route.

5. Meet at a pre-arranged place (use same place for every

6. Account for everybody.

7. Do not let anyone return to the burning facility.

8. Call the Fire Department.

D. In the event of a flood;

1. If you are instructed by local authorities to evacuate.
dangers, do so, following their instructions.

2. If local authorities are not present and you determine
need to evacuate, do so as quickly as possible, taking
quate first aid kit and blanket.

3. If evacuation requires leaving in more than one group,
arranged place.

28
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Disaster Plan Sample (Cont.)

E. In the event of a nuclear accident:

1. Follow the instuctions of local disaster authorities in moving clients to

a radiation-protected area. If such an area is owned or maintained for
the exclusive use of the facility, be sure that-it has been stocked with

food and water.

F. In the event of explosions and chemical accidents or spills:

1. Follow the instructions of local'authorities. Because such emergencies

often require evacuation, efforts should be made to assure that children

will be as safe and comfortable as possible while away from the facility.

Thirmeans, among other things, that care must be taken to keep children

warm and dry.

G. Evkuation routes and emergency phone numbers:

11/24/82

(On the floor plan, show at least two escape routes with exits. In addition,

show where to turn off gas, electricity, water, and where tO meet after

evacuating.)
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NOTE: This js only a sample.
Draw your own floor plan.

EVACUATION PLAN

CHILDREN'S

BATHROOM

STAFF I

RESTROOM -

STAFF

LOUNGE

OFFICE [TUT-CHEN

* * *

CLASS AREA

* AREAS WHERE GAS, WMER.
ELECTRICITY ARE TURNED OFF

STREET BOUNDARY

FIRE DEPARTMENT

CITY POLICE

SHERIFF'S D,EPARTMENT

AMBULANCE
DOCTOR

CLASS ROOM

'

ICLASS
ROOM

.I -4 -41 -14

YARD

SIDE YARD

EMERGENCY TELEPHONE NUMBERS
Rov ITAL
RED CROSS

COUNTY EMERGENCY
SERVICES/ CIVIC DEFENSE

STATE OFFICE OF
IMERCENCY SERVICES (916) 421-4990
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C 41116rnia State Department of Education

r 721 Capitol Moll

Sacramento, CA 90814

LA)

(See the reverse of this page for instructions.)

SCHOOL PLAN FOR CONSOLIDATED PROGRAMS

CAPITAL OUTLAY AND EQUIPMENT

II I I I I I 1 I 1 1 1 1 1 1 1 I

County District School code
,

School

Object of

expenditure

number

(A)

.

Description of item of expenditure

(D)

Funding

source

(C)

Justification in terms of student

or program need

(0)

Number

of units

(E)

Total cost

(F)

,

.
,

o

IIIIMIIIMP

t
_ rTi=

1

,
1.4
>C

4%
c-)

.......

,

.

_

,

r
.

,44

, 1
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Page31 must be completed if the total amount budgeted from all

funding sources for capital outlay and equipment is $5,006 or Atme.

Note that if budget modifications are made during the year which bring!:

_Atie total for the yeauto $5,000 or more, page 7 must then be submitted

)
at that tline and must include all capital outlay and equipment items

for the year.

Is to be purchased with funds from more then one Nettling' source,

Indica4 In this column how much will be spent from each funding

-,source.

Colin') A

In column A identify the object of expenditure category'2(9100,

6200, 6410, 642% or 6490) for each planned purchase. Use the 1980

edition of the California School Accounting_Menual for identification

of categories.

Column 8

in column 8 briefly describe each item of expenditure.

Colum C

identify In column C the funding source from which funds will be

used'to purdhase the item. Ute the list of abbreviations in the in-

structionS for page 9 (ECIA, Ch.t; SCE; SI; and so forth). If an item

COlum

In column 0 identify the program area in which the item of expen-

diture will be used, and explain (justify) how the item.is necessary

for the operation of the program planned for that area. A reference to

the appropriate part (please give page number or component)' of the

planned program will be sufficient if the-prograt description makes it

clear how the item is necessary for the planned program.

- Colton t

Enter.in cOlumh E the number of units to be purchased.

Colum F

Enter in column F the total cost of the item.
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CalifOrnia State Department of Education
Ofilb of Child Development
1501.5th Street
Sacramento, CA 95814
CD-7701 .

STATE PRESCHOOL
Waiver Request

Instructions: Complete this form only if your agency is requesting to waive any requirement for the State
Preschool Program, as described in the "Guidelines for State Preschool Programs."

\

Ddte1. Agency

2. Cite the section to be waived:

EducationCode Section State Department af Education
Administrative Procedures Section

California Administrative Code,
Title 5,.Education, Section Other (specify)

1111111111I

211(.4

(.4

3. Describe briefly the requirement to be waived:

PI

C2

4. State briefly why a waiver is considered essential to the implementation of the State Preschool Program:

FOR DEPARTMENT OF EDUCATION USE ONLY

Recommend:
Approval Denial

.

SDE Consultant:

Comments-:

Date

43



11111 California State Department of Education

OFFICE Of CHILD DEVELOPMENT
CD-13200 (Re4. 1041) APPENDIX E I

Agency '-)

'Teacher

Month

ENROLLMENT AND AITENDANCE REGISTER
FOR STATE PRESCHOOL PROGRAMS

1

4'

1

I To the best of my knowledge and belief this Register hwa been kept

I aa required by law and in accordarfe with the instructions of the
Superintendent of Public Instryc.tion.

1

1 (Signed)

CERTIFICATION

Director teacher or authorized employee

111111.1.111111.11.111.111.1.1111111...11.1111011111.1111

Name of 'pupil HTWTI RENEE
I

MIWIF
I 1 II

MTWTFIMTWTF

.

li ye
of .

enroll-
ment

0 ye
of

t often-
I dance Remarks

V 1 I

2 l'

3 1

4

r
5

6 ,

7

I r

8 I I

9 _
r

I I

.

10

,

1,4
I i i 1 I I

1 t
1

13

14

411 11
1'

15

1 1

16 '

,

17
V I

.

9
19

i 1

I 1

21 ii T1 ,

22
f l-

23

.

24

25 1 I

KEY
TOTAL

A

1.

Alisent Excused 1

Absent Unexcused
First day of enrollment 1

Last day of enrollment I

3.7

4 5



INSTRUCTIONS FOR USING FORM CD-8200, ENROLLMENT
AND ATTENDANCE REGISTER FOR STATE PRESCHOOL PROGRAMS

the Enrollment and Attendance Register for State Prechool Programs is the
document on which enrollment and attendance data are recorded. As such, it is

Al source document upon which reimbursement of programs is based. All agencies/
districts must maintain this Register or a similar document containing the same

information. The Regj.ster will contain data for each month of operation and
Must be completed in its entirety and signed by an authorized representative.

/dentification of Document
-

Provide the name of the agency, teacher, and month.

Days of Operation

Use one Register (or more if needed) for each calendar month. Write in the date

above each day the program will operate that month. Do not write the date above

those days the program will not operate; this will facilitate the counting of
days of operation And child days of enrollment at the end of the month.

Enrollment

Indicate a child's first day of enrollment in the program by writing the letter
on the-first day the child is enrolled. Line out ali days preceding the

date of enrollment.

Withdrawal

Indicate a child's last day of enrollment in the program by writing the letter
on the last day of the child's enrollment. Line main subsequent dates.

Mtendance

When an enrolled child is present for any portion of, a day, make no mark in the

box for that child for that day. When an enrolled child is absent (i.e., is not
present at all), write the letter "A" in the box for that child for that day.

if the absence is determined to be excused, and documented as subh, the letter
"Al should be circled.

Osys of Enrollment

Count the days on which the child was enrolled in the program for the month,
including days present, absent excused, and absent unexcused. Enter the =giber

Of days .in the column marked "Days of Enrollment."

Days of Attendance

Count the.days on which the child was present or absent excused. Write this

humber in the column marked "Days of Attendanee."

Record Retention -
the Enrollment and Attendance Register must be retained for a minimum of three-

(3)-fiscel years for audit pUrposes. If an audit is in progress at the expira-

tion of the three-year period, the Register must be maintained until the audit

.is completed.

4 6
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CALIPOINIA VAT! CAPAInAtra OF taLICATION
°Ma OP 01150 OeVELOPPAINT

FISCAL REPORT FOR STATE
PREScH001 PROGRAMS

aSa.tai (s/m)

SUBMIT TO-
CiLLIFORNIA STATE DEPARTMENT Of EDUCATION

OFFICE OF CHILD DEVELOPMENT
TOO 5TH STREET - 3RD FLOOR
SACRAMENTO. CA 951314

NOTE Return original and 2 copies (Separate inons muss be
submitted for programs with separate contacts.)

IAPPENDIX F

ItP01111 5:4 Int 0400m CM
198

PROJECT NUMBER

P4Al MAW OP CONTIAC1ING AGINCY OP SCHOOL OtSTI{Ct CONSUl ANT

CERTIFICATl'4 I hereby certdr that to the best of .my knowledge and belief, the information contained in this report is correct and

complete
1IGNA11.1 OP SUPIMONIINOPPO DI (WIPP/ OPPICIS DATE

NAAYI Of rtssow 11101PONSINI SOP ComPtETNO KM* MIA TILIPPPON/ OAR

SECTION I - STATE PRESCHOOL CERTIFIED CHILDREN (Se* reverse- for instructions)

,

COLIPAN 1 COLUMN 2 COLWAN 3

CWAULAIWI--
MON MOD

(0.I. 3
prior rupsel)

.

CLINtlfka
MOO .

CWAULATM
FISCAL YEAS

(CO I +
COI 21

A. Days of enrollment for state preschool certified children
.

.

R. Days of operation / m-

C. Days of Attendance

D. Number of dote preschool certified children enrolled -

E. Enrollment on last day of current
reporting period

F. Averoge doily ennollment
I. Om ON10:0 ST c.m....,..). IOUALS lo

dm*A.
(74.1.. ...6 ..., ........ 0..... riot opener.

emeamemt

.
G. Percent et Attendance

4.6 a
to Enrollment

aI. Um ON Kr. CISTA.Caorto wocilJALI Poor*......c......r. ............ ...A...

SECTION II - NON-CERTIFIED CHILDREN

COMPLETE THIS SECTION ONLY IF APPLICARLE .
(SIT eivtiSe FON Imsnucnor4)

tf no non-certified children ore enrolled II-the program(s)
covered by this report, check box to the right and go on
he Section III , '

C011OAm I COLUMN 3 COLL,Ium 3

...

cumutmwt
Nadi POII00

ICel. 3
pm. nmern

CURRINT

MOO

Cumuumvt
FtSCM MS

(Cel. I -I.

Cel. 2)

A. Days of enrollment for non-certified chadren

II. Number ol non-certified children enrolled

C. Parent fees for non-certified children $ $

37 4 7
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When and How Is the Report Submitted?
-

The submission of this report is a responsibility of the contracting agency or school district. The principal -

board is responsible for the accurate and timely completion of the report. The agency designee must sign th
stdministrative officer may delegate responsibility for completion of the report to staff members, but the

report, and it must be received in Sacramento on or before the due date. Reports not received bY the deadline will
be cons,dered delinquent, and the next apportionment .may be delayed.

INSTRUCTIONS

Section IState Preschool Certified Children
Report here only information about children who are receiving services provided by the California State Pre-

*Choi:a Program Report all other children served in Section II.

Pert A: Days of Enrollment for State Preschool Certified Children
A family is considered to be enrolled in the State Preschool Program when the "Application for Enrollment in

State-Preschool Program" or equivalent form is completed, information is verified, and forms are signed. In
column 1, report the cumUlative total days of enrollment by copying from column 3 of the preceding period's
moon beginning with July 1. In column 2, report the total days of enrollment for the current reporting period. In
column 3, report the total days of enrollment for the fiscal year by adding column 1 to column 2.

Pert 8 Days of Operation
A day of operation is a day on which the agency or district provides state preschool classes for one or more of

the enrolled chitdren In column 1, enter the cumulatiVe prior period days of operation since July 1 (copy from
column 3 of the preceding period's report). Column 2 should show the total days ot operation in the current
reporting period. CoIumn 3 is the total of columns 1 and 2.

Pert C. Days of Attendance
A child is in attendance when he or she is present n the program for any part of a day or when he or she is

absent because of illness of the child, illness of the parent, quarantine; family emergency requiring the parent
and therefore the child to travel away from home, or time spent with a parent or other relative as required by a
court of law or that is in the clear best interests of the child.

Column 1 is copied from column 3 of the prior period report beginning July 1. Column 2 should show the.
days of attendance generated in the current n.porting period Column 3 is the total of column 1 plus column 2.

Pert D: Number of Siate Preschool Certified Children Enrolled
Column 1 is the cumulative number of certified childreit enrolled in the program beginning July 1. Copy this

number from column 3 at ue preceding period's report. In column 2, report the number c' .levy children
nrolled during the current reporting period. In column 3, report the cumulative number of certified children
served dunng the program year-to date by adding columns 1 and 2.

Pert E: Enrollment on Last Day of Current Reporting Period
Report the total number of certified children enrólled on the last day of the current reporting period.

Part F: Average Daily Enrollment
Complete the computation by inserting the totarS referenced in the formula. The result is the program's

ectuel average daily enrollment from July 1 through the end of the current reporting period If this figure does
not equal or exceed the average daily enrollment requirement as stated in the agency contract or consolidated
apphcation with the State Department of Education, reimbursement may be reduced.

Pert G: Percent of Attendance to Enrollment
Complete the computation by inserting the figures referenced in the formula. The result 7sthe program's

actual percent of attendance to enrollment. If this figure does--not equal 93 percent or more, reimbursement
may be reduced.

Section IINoncertified Children
Report here all children who are not supported by State Preschool funds but are comingled with children

reported in Section I This category may include children supported by Title I funds, Head Start funds, and/or other
funding sources including Parent fees.

Part A: Days 0 Enrollment for Noncertified Children
Complete in the same manner as Section I, Part A.

Continued
38
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FISCAL REPORT FOR STATE
PRESCHOOL PROGRAMS

CD4301 los 2 (S/C)

115PONI POO tut MOWN OP
198

PROJECT NUMBER

SECTION III - REVENUE (See reverse for instructions)

- -
COtWAN I COWAAN 2 COIWAN 3

CUMULATIVE
PRIOR PBX=

CLIVIENT
MOOD

CumuLAMI
FISCAL YIAN

Icel 1 + Cel z

A RESTRICTED INCOME (Progrom)
Food Subsidy $ $

,

$

Non-Food Assistance
Head Start Funds
ESEA Tule I funds
Other (Specify) .

-

TOTAL RESTRICTED INCOME (Progrom) $ $ $ ,

B RESTRICTED INCOME (Other)
Building fund $ $ $

OM., (Specify)

TOTAL RESTRICTED INCOME (Other) $ S S

C LOCAL INCOME, NON-RESTRICTED $ S S

SECTION IV - EXPENSES (See revers* for instructions)

A REIMBURSABLE EXPENSES

1000 Certified salaries $ $ $

2000 Classified %planes
3000 Employee benefits
4000 books svpplies, and equipment re_plotement

5000 Con/roc-fed services ond offset operolong expenses

6000 Equipment (Program related)
B. DEPRECIATION OR USE ALLOWANCE

,
e

silr

C. SUB TOTAL S S S

D Approved Indirect Cost Rate % e1 line C

E Non reimbursable Expenses
6100-6300 Non-reimbursoble capnol outlay ...

Olher - Non-reimbursable expenses(Sest instructions)

F.
' TOTAL EXPENSES $ S S

Comments
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INSTIIUCTIONS -Continued

Pwt 8 Number.of Noncertilied Children Enrolled

Complete in the same manner as Section I, Part D.

Part C: Parent Fees for Nonce& lied Children
Report any fees collected for services to noncertified children. (NOTE: This section is for reporting fees paid

for -private- or lull-cost- children. F unds provided by other programs, such as Heed Start or Title I, should not
be shown here but should be reported in Section III, below.) In column 1, report the cumulative total beginning
July 1 by copying from column 3 of the preceding period's report. In column 2,report the total fees collected in
the current period. Column 3 is the sum of columns 1 .and 2.

Saction IllRevenue
Report all revenue, far all facilities in which State Preschool-funded chldren are enrolled, including revenue

&Om non-State Preschool portions of the program.

Part A: Restricted income (Program)

Part B. Restricted Income (Other)
Use these two pails to report all restricted revenue received for the operation of the progrem except funds

from the State Department of Education Food subsidy should be reported here.
Restricted Income is that which is received for which the donor restricts the purpose(s) for which it may be

used It is considered to be restricted income (program) if it is used to cover current reimbursable expenses. It is
considered to be restricted income (other) if the donor limits its use to past or future obligations or to current
norretmbursable expense

Part C Local Income, Nonres(ricted
Report here all revenue which is received without any restriction or specification of purpose by the donor.

Section 1VExpenses
Report all expenses for all facilities in which State Preschool-funded children are enrolled, including expenses

frOm non-State Preschool portions of the program.

Part A: Reimbursable Expenses 111111

Report all reimbursable expenses for the program. Include accrued liabdities (but not encumbranr*s) for the
period reported ski

For column 1, copy each corrsponding line from column 3 of the preceding period's report beginning with
July 1. Enter in column 2 the totals from your accounting records for the current reporting period Column 3 is
the sum of columns 1 and 2,

Part g Depreciation or use allowance
For information on calculating the depreciation or use allowance, see "'Funding Termsopd Conditions

Part C: Subtotal
Combine column totals for reimbursable expenses and depreciation or use allowance.

Part D Approved Indirect Cost Rate
Compute this amount only if you have prior approval from the State Department of Education or from the U.S.

Depanrnent of Health and Human Services !formerly HEW) and only if the indirect Cost benefits the State
Preschool Program. Note that an indirect cost rate may only be applied against-the total reimbursable expenses

(Section 1V-C)

Part E: Nonreimbursable Expenses
Report here all nonraimbursabIe expenses for the program. Include accrued habilities (but not encumbran-

ces) for the period reponed.
Capaal outlay expenses are considered to be nonreimbursable unless they have received prior approval by

the State Department of Education to be considered as reimbursable in category 6400 Other nonreimbursable
expenses include but are not (imam:Ho out-of-state travel and legal fees untets aPOroyed in advance by the

State Department of Education.

Comments Section
Use this wice to provide any information which will assist the Office of Child Development to underst

unusual circu stances whiCh are reflected in your report. Some items which you should explain are changes in
doors of op.rati4. variations in enrollment or attndance, delays in expenditures being reflected, and changes in
Cash flow. Una pleated variances from typical patterns of enrollment or mpenses (or both) may result in down

Weird wank) era edjustmerna 40
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STAllIVEPARTMENT OF EDUCATION
.Offill'of Child Development

Form CD-8604

IkY'ENTO ROREGISTER

Agency Name

.4livery
Date

Serial
Number

Item Description ,

.

Quan-
,

tity

Cost
per

Itemh

_Funding
Source

44lJocation

,

Date and Manner of
Disposition

-. ..'

.

,

#

,

J
,W

R0
II.4

a,

.........

I

1 1 l

)

.

l

....

-

e

t

,
.

.

.

S

5
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State Department of Education RETUTI TO: Office of Child Development
Office of Child Development Licensing/Contract
CD-2204 (Rev. 1-6-82) Monitoring Unit

I APPENDIX N '1 1500 Fifth Street, 3rd Floor
Sacramento, California 95814

S.

REQUEST FOR WAIVER OF TITLE 22 LICENSING REGULATION
r

AGENCY

VENDOR NO. .

CENTER

CENTER
ADDRESS

NOTE: DO NOT REQUEST MORE THAN ONE WAIVER PER FORM.

Title 22-Section

Aliernativc., plan to mtet intent of regulation:

Justification for waivirfg Title 22 regulation:

I.

Signed

53

Date

43
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FOR OFFICIAL USE ONLY":

'AnAlyst Recommenilation:.' Yes No

Juitification:

11/4--\

Mahager's Raconmendation: Yes no

t4

fr
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Cplifornie State Department of Education
WAIVEW REQUEST Form A-127W (Rev. 10-80)

F.Y.

aloriginal and two copies to:
tralized Services Unit

Department of Education
721 Capitol Mall
Sacramento, CA 95814

12,12.2Lui

WAIVER
REQUEST

Appendix A

CDS number

District/Co:op name

Date of request

District waiver number

District Contact

.1 ge. N, 1 OUNCE FOR SDE USE ONLY

SECTION NUMBER 1-spaziL.-y.)

0 School Improve- 0 Miller-Unruh
ment Program

o Preschoolfl EIA-SCE
0 Other (specify)

11 EIA-LES/NES

Stamp date received:

_

SDE waiver number:

0 Education Code

t7,1 Title 5, California Administrative Code

11 DeparEMent,administrative requirements
(use the highest authority)

aw regulation

AUPUSED PLAN

JUSTIFICATION

_

SCOPE I NAT S DISTRICT [OAR) .'P'OVA

Districtwide

0 District in Cooperative

District level School level Date of district
govq{ning board
approval of waiver
request .

District/LEA represen-
tative

Chairperson, school site
council

ale span
affected

Specific schools Chairperson, district
advisory committee

Chairperson, school
advisory committee ,

SDE USE ONLY

ACTION TAKEN

Approved

Denied

BY

0 State Board
0 Department

Date action taken

,

Chairperson, district
bilingual education
committee

Chairperson, bilingual
advisory committee

Chairperson, preschool
stwi..64Cy committee

,

Cooperative Director

45
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APPENDIX J

Regulations of the Commission for Teacher
Preparation and Licensing

The new Title '5 Children's Center Permit Regula-
tions went into effect on January 1.1979. The
revised regulations represent a coMpromise between
(1 '1:e isues of quality and funding costs: (2) raising
standards and lowering standards: (3) increasing early
childhoodigeneral education requirements and de-
creasing general education requirements; and (4)
requiring a Bachelor of. Arts _degree and not requiring'
a Bachelor of Arts degree.

Some of the specific changes in the regulations are
as follows

I. The new regulations include different types of
permits:
a. Instructional permi t. which shall he either an

Lmergency, Regular. or Life
b. Supervision permit, which shall be Regular or

Lik. The old permit included the. Instruc-.
tional permit and Supervision permit with
Postponement of Requirements options only.

2. The Regular Instructional permit now requires
three components:
a. Twenty-four semester units of early child-

hood education/child development course-
work while the old, regulations required 12
semester hours in subject fields related to
early childhood education.

b. An experience requirement which may be met
in lour different ways. but each requires
experience in'arfinstructional capacity.

c. Sixteen diversified Semester units in general
education while the general education require-
ments were not specifically defined under the
old regulations.

The Bachelor of, Arts degree is no longer a
requirement under the Regular Children's Center
permit. but the Supervision permit still requires the
Bachelor of Arts degree.

For the reader's information, the amendments
made to the California Administrative Code, Title 5,
Chapter I, by the Commission for Teacher Prepara-
tion and Licensing are presented in their entirety in
the following paragraphs of this appendix.

46

(1)- Amend Sectkm 80105 to read:

80105. Definitions As used in this article, each of the
following terms has the meaning herein shown:

(a) "Approved institution" means any collegiate institu-
tion approved by .the Commission.

(b) "Course work" means course work suceesSfully
completed in an "approved institution."

(c) "A year of experience" means paid or volunteer
services in an instructional capacity in a child development
program for not less than two hours per &ay. for at least
100 days during not more than three school years; only one
year of experience may be earned in a school year.

(d) "Child development program" means any type of
group child care or early childhood education program for
children operated by a person, association, organization or
school district legally authorized to conduct such program
Child developinent programs include but are not limited
the following:

(I) Children's center and child care programs for
preschool and school-age children.

(2) Preschool programs for children under the mini-
mum age for admission to public seh,,ols.

(3) Parent-cooperative nursery schools.
(4) Play groups for preschool children.
(5) Infant development programs.

(e) "General education" means college-level course
work in subject areas other than early childhood education
and/or child development.

NOTE: Authority cited: Sectkm 8370. Education
Code.

Reference: Sections 8363 and 8370, Education Code.

(2) Amend Section 80109 to read:

80109. Types (y. Permits The Commission for Teacher
Preparation and Limnsing shall issue permits of the
following types for service in child development programs:

(a) ( I ) Supervision Permit
(2) Inst ructional Permit

(b) Instructional Permits shall be either: -

( I ) Emergencvlir
(2) Regular, or /
(3).Life

(c) Supervision Permits shall be either:
(I) Regular, or
(2) Life



(d) No permit is required for service 1,is a nonteaching
side described in Education Code sections 44833 and
44835.

NO I E Audioi ity cited. Section 8370, Education Code.
,Reterence Sections 8363 and 8370, Education Code.

(3) Amend Section 80111 to read:

Sol II. Regular C'hildren's Center Supervision Permit.
(a) [dill applicant for a Regular Children's Center

Supeivision ('ermit shall comply with the procedure pre-
scrihed for applicant») in Section 80167 and shall meet all
ot the following. requirements:

) A Regular ('hildren's (enter Instructional Permit.
(2) fwelve scinester units in cally childhood educa-

tion/child development at an advanced level.
( 1) Six semester units of course work in admthis-

tration and supervision of child development programs.'
(4) Two sears of experience as teacher in a child

development program
(5) A bachelor's or higher degree granted by an

approved inshtulion.
09 Term and Renewal. Issued for five years. May be

renewed for live yeai periods.
lc) Authoo:ation. The Supervision Permit authorizes

the holder to peitoon the following services in a child
development program.

11 I Supervise a child development program consisting
of any number of children's facilities.

1.2) Perlmin services in the care, development, and
instruction 01 children in a -child development program.
NO El Autholity cited: Section 8370. Education Code.
Reference: .Sections 8363 and 8370, Education Code.

(4) Adop-1--!ction 80111 1 to read:

80111. I tiji. Children 's Center Supervisirrn Permit.
(a) Filch applicant for a Life Children's Center Super-

vision Permit shall comply with the procedure prescribed
tor application in Section 801(17 and shall meet all of the
follow mg requneinents.

(1) A Regular Children's ('enter Supervision Permit.
12) Five yeais of full-time experience in the last 10

years, earned while possessing or eligible for the permit,
at least two years of which have been continuous
full-time employment while holding a Regular Super-
vision Permit.
Hi) Term and Renewal. Issued for the life of the holder

s .

unless revoked or suspended.
tc) Anthorcanon. A life supervision rrniit authorizes

the services 'specified in 801 I
NOTE: Authonty cited: Section 8370, Education Code.
Reference: Sections 8363 and 8370, Education Code.

(S) Amend Section 80112 to read:

80112. Emergency Children's Center Instructional Per-
mit. An Emergency Children's Center Instructional Permit
may be issued or reissued to an 'applicant for a term of two
years upon a written request submitted by the employer or
prospective employer of the applicant, if the application

47

includes a statement that a diligent-effort has been made to
recruit a qualified holder of a regular credential or permit
authorizing such service, and. that no such person is

available. Such application shall show that the. applicant
proposed to be, employed on an emergency basis meets all
of the following requirements:

(a) A minimum of 12 semester units of course work in
early childhood education/child development (exclusive of
field work).

(b) One Of the following:
(1) One year of experience in an instructional capac-

ity in a child deyelopment program:-
(2) A supervised field work course froin an ac-

credited institution.
(3) Enrollment irr an early childhood education/child

development training program at an approved institution.
(c).Authorizalion. An Emergency Instructional Permit

authorizes the holder to perform service in the care,
development, and instruction of children in a child develop-
ment program.

NOTE. Authority ciled: Section 8370. I ducation
Code.

Reference: Sections 8363 and 8370, Education Code.

(6) Amend Section 80114 to read:

80114. Regular Children's Center Instructional Permit.

(a) Each applicant ui a Regulai Children's Center
Instructional Permit shall comply with the voi:x-dure
prescribed foi application in Section 80107 and hall meet
all of the following requirements:

(1) Twenty-four semester units of course woik in
early childhood education/child development (exclusive
of field work).

(2) One of the following:
(A) Two years of experiencem an instructional

capacity as a paid- air or assistant in a child
development program; milk

(B) A certificate from a Commission-approved
field-based assessment system; or

((') Three years experience as a volunteer in an
instructional capacity in a child .development pro-
gram; or

(D) A supervised field work course from an
accredited institution plus one year of experience in
an instructional capacity in a child development
program.

(3) Sixteen diversified semester units in general
education (i.e., at least one course in each of (he
following areas: Humanities, Social Sciences. Math and
Science, and English).
(b) Term and. Renewal. Issued for five years. Renew-

able for successive five year periods (with no additional
requirement).

(c) Authorization. An Instructional Permit authorizes
tne holder to perform service in the care, development, and
instruction of children in a child development program.

NOTE: Authority cited: Section 8370, Education Code.
Reference: Sections 8363 and 8370, Education Code.

5 7



(7) Adopt Section 80114.1 to read:,

80114.1. hje Children's Center Insmwtional Permit.
ta) Each applicant for a Life Children's Center Instrue.

ittihal Pehnit shall comply .with the procedures for applica-
tion in Section 80107 and shall meet all of the following
requements:

( I.) A REGULAR Instructional Permit,
(2) A bachelor's Of higher degree granted by an

approved institution; and,
(3) Five years of full-time experience in the last ten

years, earned while possessing or eligible for the permit,

4

\t.

at least two years ofwhich have been continuous
full-time employment while holding a REGULAR permit.
(b) Term and Renewal. Issued fur the life of the holder

unless.revoked or suspended.
(c) Authorization. The Life InStructional Permit au-

thorins the service specified in Section 80114(b).
NOTE: 'Authority cited: Section 8370, Education Code.
Reference: Sections. 8363 ancl 8370, Education Code.
The Commission for Teacher preparation and Licensing

has de le rmined tha t, pursuant to-. Section 2231 of the
Revenue and Taxation Code, no increased costs or new
costs to local government will result frorwthese orders.
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