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PREFACE: ORGANfiATIOX OF THIS, REPORT

This technical supplement provides additional informatiOn on the

research methods and procedufes used to develop case s dies of the ecbnomic

effects of forty-three arts andvcultural institutions in the following

six U.S. cities*:

Columbus, Ohio
Minneapolis/St. Paul, Minnesota
St. Louis, Missouri
Salt Lake City, Utah
Sah Antopio,sTexas
Springfield, Illinois

The history and purpose of this six city project is briefly reviewed as

part of ch case study rem:wt.

The case studies utilized a thirty equation model to :identify a variety

of effects on locallpunesses, government and individuals. Data was re-

quired from the internal records of the examined institutions as well as
,

from local, state, and fedeal sources. ,'Audience, retearch wass:also re-

quired as was a surVey.of each institution's staff.

Instruments and procedures relevant to the collection of these data

were deVeloped by staff of the Center for Metropolitan Planning and Research

of The Johns Hopkins University (Metro Centgr). Training seminars for local

study staff conducted in Baltimore and additional procedures developed

to document and monitor the management, implementation,.and quality of local

data collection efforts.

Section I of this technical sfipplement describes data collection in-

struments 'and general proce.dures. Section II describes the managemect and

implementation of procedures by.Springboard and Sangamon State Universitysstaff.

*The studysponsors tn each city Ore The Greater Columbus Arts Council*
Twin Cities Metropolitan Ar'+:s Alliance, Springboard, The Utah Arts Csunc'1,
The Arts and Education Council of Grater St. Couis, and the Arts Council of
San Antmi.o.
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Data quality issues a're also reviewed. 'Section III presents the data

-

utilized to ,arrive at estimates of economic effeacts, Section IV describes

weighting and other relevant data.handling issues. Separate appendices

provide data oh the audience survey dates and response rates, instructions

and relevant protocols, anOther.matters on interest.,

z

A



AfECTION I: DATA.COLLECTION INSTRUMENTS' AND GENERAL PROCEDURES

A. Overview

The case studies deseribed in this technjcal supplement were4eve1oped

in partnership-with local arts agencies in the six U.S. cities noted earlier.

Each agency was responsible for the local study conduct following procedures

>dveloped at the Metro tenter and piloted in Baltimore.* Study Coordinators

were selected by each partnership agehcy,and included a graduate student

intern, a private consultant, agency staff persons, and
l
a professor at a '-

local college. Staffing arrangements and local management procedures in

9ringfie1d are described in Section fI.
4

Coordinators from each city participated in workshops held in Baltim.*e .

at the. Metrb Center from October 11-13, 1978. These workshops were. 0

developed to orient study coordinators to all phases of the data collection

process. Supplemental materials specffic'to the conduct or dbcumentation

of each data collection procedure were developed, and forwarded as procedures

were implemented. Attention focused initially on the audience survey..

Subsequently, materials were developed and forwarded to eath city dealing

with pftedures for the staff survey, for, identifying local spending and .

gathering, requisite data from each; examined institUtion and for gathering

requisite communitydata-from local, skate, and tdderal documents or'
1!4

. other data sources (e.g. local data bases).

'The ability of each city to undertake these tasks...simultaneously was

materially affected by constraints in study arrinator time, theieNoing

and,A, atfiarine Lyall, Economic Impacts Of Arts and

Cultural Institutions; .',A Model for ssestMerit and a.Case Study in Baltimore,

Research Division-Report-W. New York: Publishing Center for Cultural

ps.durces, 1977.



availability of other local study staff, and cooperation from local

agencies: In the, interest of data quality, ageries were encouraged to .

engage in only those data collection 'efforts that'could be successfully-

managed by local study staf. Consequently, at are point in time the
4

cities may have been engaged.in.effertng aspects.of the data collection

efort,'necessitating Constant Mdnitoring by phone of progress and prAb-
,

\.
lems encountered. OocUmentation and quality contt 1 procedures are de-

,

scribed below as part of our review.Of each_data cgleciion procedure.

B. .The Audience Survey

The audience survey required the deVelopment of self-administered

questionnairei, impementatiOn prOcedures and management plans, sampling

:Frames and procedures, documentation procedures, and data handling pro-

cedures relating tofre editing and keypunching of pestionnaires.

Audierice questionnaires an*d procedures reflected the Baltimore pilot

study and were designe.d to allow each city-to add additlo41 questions.

Survey management procedures are described in Section_ II b w. Exhibit

I presents the duestSaAnaire as utilized in SpringTield.

/
Prior to the October orientation workshop noted 4bove, 6 y coordinators

gathered requisite data for each evept/day during the survey1) riod.

,

This included projected attendance by performance (for perform, pg arts

groups) andey_ent-day (for museums and other groups). Separate'sampling

V
fi-ames were developed for each of the forty-tfiree participating institu-

tions and reviewed with study coordinatprs at the October yhork$hOp.

,(Sampled event days for each institution togetherowith other releyant

information are presented in Appendix A.)



.:/ Exhibit 1- :-
.

.
Spri n g b o a rd with assistance from the National Fndowment-for the Arts and The Johns Hopkins University is
conducting a study of audiences tor selecteaulturahactivities. We apreciate your cooperation and hope that
you ,will fill out the, following questionnaire. Your responses are 'total! anon rndus. Please not 'identify, your-,

self in any way. Thank youl s cop All . ...

.

Instructions This form contains two types of questions. Sole are multiple choice questions: tor thern.Wnte
in the box provided the number corresponding to yobr answer. Other questions request information which
you should simpLy write in the box provided (e.g.. your zipcode). Please fill this form oukby yourself. 4el free
to consult other people in .

t

[ ANSWER FOR YOURSELF ONLYv,

Where do you live? (Write in number corre-
sponding t.o the correct response.) (1) City of
Springfield. (2) Sangamon Co. (outside City of

&Springfield) (3)Menard Co. (4) Macon Co.'
(5) Elsewhere in Illinois (6) Out of State
(7) Outside United States

.How many years have you beentiving
in che Springfield metropolitan area?
(Write in corresponding number,of
years. If less than ayear, write "1".
Round to nearest year. Visitors to this
area write "0".),

What is your present zip code? (Write
in all 5 digits.)

What is your age?

How many people are presently living
in your hausehold? (include youpelf)

10809

20-21

22-26

27-28

29-30

How many years of education have '
you completed'? (1). less than. 12th
grade; ,(2) high School graduate, (3)
some college:" (4) bachelor's degree:
(5) graduate or prcifessional depree

ApproxirnAtely how many miles one-
way did you travel to get here? (If less
than a mile. writet Round to,nearesst
mile)

3

32-33

I FOR PERFORMING ARTS QNLY

IF *OU HAVE A SINGLETICKET OR
A SINGLE ADMISSION for this event,
how much did it cost? (Put in dollars
and cents. If you do not know, write
"0".)

IF YOU HAVE A SUBSCRIPTION to
this series, what was the price of your
subscription? (If you do not know,
write "0".)

34-37

3 8-4 0

ANSWER FOR YOUR ENTIRE PARTY

Including yourself, hoW many people
are in your party?

Other than the coSt of.admission, approximately
how much-money did you and your party already
spend or anticipate spending in-connection with
tpday'it event? (Write in the appropriate a/nqunt
in each category: please write in zero if no mAey
was silent iru_ory,.) On:

Public' transportation (taxi, subway.
bus, triln, etc.)?

41-42

$

43-46

Restaurant ahd bar outside institu-
lion (food. cocktailsbeverages, 47-50
etc.)?

Restaurant, bar or gilt shop
. inside institution?

Lodging (hotel/motel)?

Parking?

Babysitters?

Other?

47-50

51-54

$

55-58

59-62

63-66

$

67-70

FOR OUT-OF-TOWN VISITORS ONLY

Whtin youWere making plans to come
to this corninunity, did yew expect

Ho many people, inciuding yaur-
1

self, re with you on your visit totnis,
that you wcttild be attending this
cultural evelt or institution? (1) Yes: (2) No

T2

71 area.

Approximately how many dollars do
you and your party anticipate spend-

75-76

IF YES, was ft your sole reason tor
:taming to th.I'S community?

inb while in this area? 77-80

(1) Yes: (2) NO ,

How many nii4hts will you spend in .
the metropoliten area on this visit?

73-74

41*

4
OVER

'



Exhibit 1 (con't),
The 6Ilowing questions are concerned with your use and support of local cultural activities. Please answer all
three questions fdr each institution.

BEST'COPY A' LAM!

-

Springfield
Symphony
Orchestra

Springfield
Theatre.

Guild

Springfield
Art

Association

Springfield
Ballet

Company

Art Collectiorj
in Illinois

State Museum

Old State
Capitol

CIayille
Rural Life

Center

Community
Condert
Series

Springfield
Municipal

Opera \
The Lincoln
Home Site

Question I Question 2 Question 3

Oo you'have a sub-
scription ticket" or have
you purchaSed a
'membership?

(1) Yes; (2) No

Including today. how
many times have you
attended in the last 12
months? (Write "0" if
yoU haven't attended in
the last-f2 months.)

How many dollars have you contributed in the
last 12 ponths. not including subscription,.
tees, ticlket costs or membership fees/ (Please
write "0" if you have not contributed in the last
12 months.)

Vie

30

36

42

4s

54

60 .

66

72i

19-20

- 25-26

31-32

37-38 .

tr43-44

1

a 9--513

55-56

61-62

67.68

73-74

21-.23

27-29 1

33-35

39-41

. 45-47

0/51-53

6 I

57-59

63-65

Es

69-71

75-77

Last summer. including admission, how
much did you spend at the Lincoln Play at
New Salem? (Leave blank if you did not
attend.)

Last su mer how much did you
s spend at the, Old State Capitol

Artwts
? (Leave blank if you did

nota .)
.

's

What is your marital status? (1) Single: year, What was your total annual

(2) Married; (3) Separated or divorc4
_Last

_ts
family income, before taxes/ (1) Less

(4) Widowed 44.1- than 54,11,?9; (2) S5,000 to 59,999; (3) 36

510.000 IS 514199: (4) 515.000 to

What is yeur sex?- $19.999: (5) 520.000 to 524.999: (6)

(1) Male : (2) Female 525,000 to S29.999; (7) 530.000 to
34 549.999: (8) $50,000 or more

To which race or ethnic group do you
belong? (1) White:,(2)' Black: What is your present job status? (fl )

(3) Mexican American or Spaniel 35 Employed full time; (2) Employed part
37

speaking; (4) Oriental; (5) American time; (3) Unemployed

Indian; (6) Other
If employeO, Nrtat:is your mAin
occupation?

38-77

This instrument was developed by the Cultural Planning 4t)up of The Jonns Hopkins University. Baltimore.
mo"21218. Pirmission to us. mis insirument snoutd be obtained from Or. (David Cm.
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Sampling.frames used systematic sampling of individuals,_assumed a

50% response rate, and sought to,obtain no less than 500 completed qus-

tionnaires for-each institution. .Response rates of approximately ,70%

and higher were common in all cities. Aud-ience studj% qUality was Uni-

formly high, wit)) varied factors affecting the adequacy of samplihg pro,-

oedures at jndiAdual instttutions-, including overestimates of attendance,

,understaffing, and only one or a few institution performance days availr

able for saMpling durihg the study period. Issues that arose'in Springfield

that affected the sampling.design for particular institutions are dis-

cussed in Section II below..1

Implementation, of the audience survey involved the distribution of

an assigned number of questionnaires each event/day following procedures

developed with local coordinators These included briefing sessions

i

fleviewing the impact of entry/egress patterns on the choice of distri-

.bution sites. Typically, questionnaires were distributed separately but-
, ..1., ,

.
,

ame time programs were distributed at performing arts events.
( .

ses, Specfarsurvey teamS'-were utilized rather than ushers

or other 1 stitutional staff. Exceptions are noted in Section II.

'Collection instruments occurred before tIstart-of the program and

during inte ission--if a performing arts event--as well as at the close

of the progra

To monit 2the qUally of the audience survey effort, local staff

completed S4 y Event Report Forms. These documented various aspects.,

of survey imp e entation and focUSed particularly on matters relating to

docUMenting th distributon of questionnaires and response rates. These

,reportS were later checked at the Metro Center against final data tapes.

4 NN
Exhibit 2 present; ' eOorm utilized in each :Ity.

1
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Exhijoit 2 .

imps HOPKINS UNIVERSITY CULTURAL POLICY.GROUP.

SURVEY.EVENT RERORT FORM

smisa)1 1(inIst)/1 yiymmidd)! 11(seq)1\1. Event Control Number:

2(a) Institution Name:
(b) Regular Site? (Y ot4 N)

3(a) Type of Event:
(b) Program Content:

(c) Featured 'artist(s) or group? (V or N)

4(a) Event Starting or Opening Time: (b) Ivent Ending or Closing Ttme:

5(a) Total Attendance:
(b) Estimatte''? Of or N):

6 List of questionnaire control numbers allocated to the event:

J.1

7 List of questionnaire control numbers astributed at the event: ansWer this question oply.if you:do not

fill out question 10 below):

8( )- Number of questionnaires returned: (t14Response Rate:

(c) Time Surveying Started:

9. Sampling Interval:

12

T(d) Time Surveying tnded:

.13



Exhibit 2. (cont.)

10. Questionnaire distribution data:
Distribution Location Control Numbers Allocated

(a)

(b)

(c)

(d) .

(e)

(f)

(9)

(h)

_(i)

(i)

.

11. Date Editing Done (yymtodd):
,

12. Questionnaire numbers rejeCted during edit:

Cotrol Numbers Distrituted

11,

13. Suspicious. Questionnaires:

14. Comments:

14

,

15
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.The editing of questionnaires was conducted locally by study staff

with keypunching in Baltimore and other sites. Local management plans

for keypunching and editing are discugsed in ection II. Local staff

followed edit and keypunch protocols developed by the Metro Cen.ter. All

questionnaires were forwarded to,the Metro Center and,a 10% sample in-

spected and compared to the data tape. This inspection examiined editing

quality anb keypunch error rates. ,The keypunch error rate for each city

is less than one-half of one peecent (computed as the number of errors

per item).

C. The Staff Survey

Procedures for the implementation of the staff survey and issues

affecting data quality are reviewed in Section II below. The staff

survey was self-administered and distributed to all staff whether paid

or Nolunteer. Exhibit 3 presents the survey instrument used in Springfield.

Local staff edited the staff survey following protocols developed at

the-Metro Center:. Keypunching was performed in Baltimore. Instruments

were distributed bY institution management together with return envelopes

assuring confidentiality. Response rates varied dramatically by institu-

tion, necessitating various weighting and estimation procedures described

in Section IV below.,

D., The Institutional Data Inventory
and Annotation of Expenses

COordinators were provided with suggested procedures for securing

requisite data from the internal accounts of examined institutions.

These procedures sought to be responsive to institutional unwillingness

to "open the books" for inspection and yet to gather data of sufficient



city 1SMSA 6-ide) institution yeakmonth

MST An AVAILABLE

STAFF SURVEY

Sprinqboard with assistance from the National Endowment for the Arts and The Johns

Hopkins University is conducting a study of the status.and impact of selected cultural

activities% We apereciate your-s416eratioo in completing this questIonnaire. SE

AS5URED THAT ALL RESPONSES WILL SE KEPT IN STRICTEST CONFIDENCE. PLEASE SEAL COMPLETED

QUESTIONNAIRE IN THE ATTACHED ENVELOPE.

Instructions: This form contains two tyPes of ques,ions. Some are multidle choice

questions: for them, write in the box provided the nuMber corresponding to.your answer.

Other questions request information whichlimu should simply write in the:box provided

,(e.g., your zipcode). Thank you!

QUESTIONS ABOUT YOURSELF

Where go you live? (Write"in number corresponding td

Ahe,correct response.) (11):City of Springfield

(2) Sangamon Co. (outside City of Springfield)
(3) Penard Co. (4) Elsewhere in Illinois (5) Out of
Scate (6) Outside United States

How many years haye you been liying in the
Springfiekg'mdt'rupol-itanaree:AWrite. in--

"--turrespondlong numberof years. If less.

than A yedr, write "1". Round to nearest

year. VOJturs to Obis area write "0".)

What is your preseht,zip code? (Write
in all 5 digits,)

What is your age?

How many people are presentfy living
it, your household? (include.yourself)

flow many years uf education have you

tompleted? (1) less than 12th grade;
(2) hi9h school yraduate: (3) some
colleye: (4) haLhelor's degree; (5)
graduatp.or professional degree

To whiLh race or ethnic grouu lo you
belong? (1) White; (2) Black;
(3) Mexican American or Spanish'speak-
ing; (4) Oriental; (5) American.Indianl
(6) Other

What Js your marital status? (1) Single;
(2) Markied; (3) Separated or divorced;
(WWIdoWed

What is your sex?

(1) MaTe; (2) Female

What'is your prept employment status
at. this institutOn? (1) full time; ,

(2) part time; (1) non-paid full time
Staff; (4) non-paid part time staff;
(5) CETA

During how mapy weeks of the year will
you work at this institution? (write

"0" if you do not know)

When you work at this institution, on
average, how many hours a week do you'
work?

What percentage of ycUr ineome
extlude spouse -- is derived from
employment at this institution?



-BESfemy Avmumq
.Exhiblt. 3 ,(con'

QUESTIONS MOUT YOUR* HOUAHOL

How wlahi,thilidrcn under 18 are in your

household?

How many of the children in your house?:
hold attend public elementary or
secondary'schools?

,e-

Do you live in a retidence that you own

or are buyihg?

.(1) Yes; (2) No

ff you own your residence, or are
buying, approximately how much do'you

pay in property tax?

,What is the total annual income before
taXes of all persons living in /our
household (including yourself)?
(1) Lftst than $4,999; (2) 55,000 tc
59,999; (3) 510,000 to 514,999; (4)
$15,000 to ST9,999; (5) 520,000 to
524,999; (6) 525,C00.to 529,999; (7)
S30,000 to 54,2,999; (2) 550,000 or mcre

What pel-centage of Vital estimated
household income is derived frcm em-
ployment at this institution?

4k,:11%

For all members of your household,
please estimate the amount currently
kept in.state banks, credit unions, and
savings and loans: (1) 0 to $99; (2).'

$100 to $249; (3) 5250 to 5499; (4) 5500
to 5999; (5) 51000 to 52499; (6) 52500 to .

$4999; (7) $5000 to 59919; (8) 510,000 +

savingvItcounts

'checking accounts

Below are a list of job areas associated with the oberation of different types of cult

tural inttitutions. . Thelob areas are divided into several categories for easier refer-

ence. Please select the duties Ehat best describe your principal occUpation. frmore

than one occupation, write in the number corresponding to the best description your .

main occupation. I

ADMINISTRATIVE

(1) Director/Ceneral Manager/Business Manager
(2) House Manager/Box Office/Department Heads
(3) Development/Public Relations/Fundraising-Membership
(4) Clerical/Secretarial

ARTISTIC PROGRAM/PRODUCTICN

4.

(5) Non-performing technical/managerial (set, lighting, wardrobe, costume

props, casting)
(6) Performing: chorys, actors, musicians,'conductor, dancers, etc.

EDUCATION/RESEARWOUTREACH

.(7) Librarian/Editor/Phocograoner/Oesigner
(8) Instructor/Researcher/Curator/Coilservator

SPECIALIZED SERVICES

(9) Maintenince/Grounds/Restaurant-Bar/Gift shop/Shipping
(10) Stagehands/Ushers/Box-Office/Guards/Security/Guide

design,



quality for study purposes. A principal concern was to identify non-

).

salary expenditures made with local firms. Arts add cultural institu-
.

t

tions are on the INhole quite labor-infenSive, so, that it is often easy.
9P"

to identify the bulk of "rocal expenditures since they take thMorm of,

salary and wags items rather tnan non-labor'expenditures

' The,yoldme and variety of non-labor expenditures was such that in-,

stitutiOnal personnel responsible for accounts paxable couldaftpn be .ex-',

pected to have personal knoWledge of the vendors for.a Considerable por-
.

tion of'nón-labor expenditures. Appendix B presents tq instructions

adopted foriannotating institutional budget statements. These instruc-

'dons represent a three-part strategy.of identifying the staff person in

_Ihe examined institution most knowledgeable concerning accounts prble,
.

seeking the most detailed statement.of expenses, and requesting that in-

stitution staff namithe local vendors with whom expenditures weL made

as a test of their judgement>tWhen institutional.staff did not appear

able to accurately judge local vendors for particulanocategories or when

it appeared unreasonable to rely on t4e.ir judgement, invoices were in-

spected for the items in question. BYNrelying on their personal judgement,

it was felt possible to avoid the actual inspection of all or a sample of

invoices. (This wot require the design of sampling procedures responsive

to each institution's bookkeeping procedures and would reprisent a marke

increase tn effprt for each examined institution that local staff felt

intolerable.) Inspection of invoices was avoided unless there was reason

to believe that institution staff might be materially in error reTarding

their judgement of expenditures with local vendors.

Additional data on attendance, staffing, and 4ther,patteryas pro-

vided utilizing'an institutional data inventory. Appendix C presents
-



the form utilized by each institution. The exhibit includes a procedure

for the sampling of checking-and savings account balances using a random
0)

number table.

E. Jhe Community Data Inventory

As part of .the BaltimOre workshop, study'coordinators were oriented 1

to requisite community data and likely local sources. Subsequenfly, co-

ordinators were sent a Community DataSeries Reportfng Protocol to which

-.was attached a reVised Annotated Commdbity Data Inventony intended to

take account of the unique features of each community. 'These' are pre-
)

sented as Appendix D.
4

The procedure required the'provision of data and the documentation
. .

- of sources. Subsequently, these community data items were forOar,ded by

the Metro Center to local.plathing agencies and Chambers of Commerce for

their re lew. Additional research by the Meti°o Center inCluded the'

gatherin of data from these sources as well as from -Federal documents-

on ..tke conomy, business and employment characteristics o each ctty..

e F. Additional Documentation

Project data Collection tasks described to this pqint inClUded vari-
.

ous documentation procedures. In order to develop for the record a com-
.

prehensive overview of study procedures, each study coordinator was..as ed

to provide information on the management, organization and execution If

each data collection and data handling task.

. This documentation included the development of calendars f each-

surveyed.institution indicating actual attendance on §urveyed-and other

event days as well ,as othermatters 4cf-Appendix E) Appendixj.preients

docuhentation protocol developed to identifymatters relatirtg to the

20
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organization, managrement and' execution of tasks, including circumstaaces

that may have led to different practfEes on the 1..arrt of individual instt-

tutionsl This formal documentation, together with the ongoing evaluation

based on our day-to-day contact with study coordinators, and the internal
.*

and external validity checks already noted (J.g., correspondence of SERF

T'orms and data tapes, confirmation of community data by other local

sources) were the basis for an institution-by-institution evaluation of

data quality.

. Sectiod II below presents informatfon on the organization and manage-
,

ment of data collection prodedures in Snrinafield. Information relevant
/

tp an evaluation:of data'auality islfso nresented. Section III reviews

data used in the Study. Section IV reports on various veighting and es-

timation procedures required by 4.the study.

13

A
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SECTION II: LOCAL DATA COLLECTION PROCEDURES

, A. Overview

In the first section of this technical supplement we described the

general data collection techniques and basic research d ign tasks re-

quired of participants in the Partnership Cities Project. We also indi-

cated the procedures used to evaluate and assure data quality. These pro-

A cedures included ongoing correspondence and telephone.contact KiIh study

coordinators in each city to reOew.lbcal -management plans and approaches

.to data collection and otheimise assess progress and Potential problems,

These oversight and documentation procedures included a "for-the,record"

review by each study coordinator o'f the procedures empbyed in.the con-

duct of each major data collection task and sub-task (cf. Appendix F

which presents the Documentation.Protocol). In Springfield this infor-

mation ma's provided bY Dr. Phtllip Gregg..

We are most pleased to acknowledge the principal project staff at

Springboard and the Center far the Study of Middle-Size Cities at

Sangamon State University. Charles Kirchner, Board Member of Springboard,

served as Study Director. Dr. Phillip Gregg of the Center for the Study

of Middle7Size Cities and Associate Professor of Public Administration

waS responsible for coordinating the project including the wide arrary
. ,

-of day-to-day taiks and responsibilities described in this technical

supplement. Dr. John Bowman, Associate Professor of Economics atqSangamon

.5tate, assisted. Andi Rosenstein, a student in the University's Community

Arts-Management Program, was Project Administrative A5s4stant.

Exhibit 1 in the case study report lists the staff persons and volu-nteers

identified by SPringboard as individuals who actiTely participated in

the study. The following sections,describe local data collection

techniques and local study ianagement.



B. The Audience Survey

Distribution and Collection

.Andi Rosenstein was responsible for distribution and collection of

surveys at all sit2s% She was.trained by Dr. Gregg, whQ worked with her
f

for the four largest audiences. Springboard provided volunteer's for

the surveyingf This group of people distributed and collected the Surveys

at all study institutions. No major constraint's were encountered due to

institutional program, facilities or management, Dr. Gregg organized

and monitored survey procedures aO reports that they were applied

effectively and uniformly at all-institutions. The major perceived

iNsspjoblem;was'lack of'adequate survey staff. Inclement weather was also

a'prOlet,-leiding to lower than ftormal season's attendance at many of *

8the examined instiptions.

Edittng

Editing of the surveys.. was done by paid professional staff at the

Center for the Study of Middle-Site Cities at,Sangamon State University.

One person edited all the surveys under Dr.'Gregg's suPervision. Center,

s.taff developgf a set of guidelines to irisure un'iform-a-pplication of the

Metro Center editvprotocols. The editing of one questionnaire took from.'

one to ten minutes. The surveys were keypunched and verified, at the

Computer Services of Sangamon State Uniiersity. The keypunch error rate

was less than onehalf-of one percent (.0026 errors per item).

C. The' Staff Survey
-

Dr. Gregg supervised and/or personally conducted the distribution

and collection of staff surveys. 'Three different.approaches were used:

1) Dr. Gregg conducted the survey personally;
2) the survey was mailed to staff members;
3) the institution's director conducted the survey.

Dr. Gregg believes the most effective method is for the study director

to conduct_the survey in person.

23
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Editing

Dr. Gregg trained a center staff member to'edit"t

,sPent 30 seconds to two minuteS per instrument.

D. The Institutional Data Inventory

The institutional data inventories were collected by-Dr. Gregg and

e surveys. She

a graduate siudent assistant. About one-half were completed jointly with

institutional directors, with the remainder being completed.by the institu-
4

At

-tion's direGtor. The executive director of each institution'provided the

data., No mapr-constraints were placed on the data collection by any in-

stitution (those who would not provide this information or financial infor-

mation were excluded from the study). Dr. Gregg personalTy reviewed each

inventory ana tAlieves that the data is of good quality.

E. The Annotation of Expenses,

Dr. Gregg and d graduate,student assistant*collected the financial

data (with some assistance from.Dr. Bowman): Each institution's accountant

- fitalded!the!raata4ma_process'that to6k'frOm-.:30-minutes-to.an our n a
_

half. Jhe same'procedure waS applied to each institutitin. The accountantS

ulually.offered.the name Of the suppliers.as they recalled:what the expendi-

ture covered, when it was made, and to whom it was made. Dr. Gregg reviewed

all the financial data collected.'

F. The Community Data Inventory

Dr. Gregg compiled the data for the community data inventory. The

data was collected from published documents or .provided by various officials
,

of local governments or school districts. The collection of much data was

layed due to the implementation of new softWare by the county computer

(?

c,nter. Tax-related items. were subsequently verified by a Metro Center

mailing to the Greater Springfield Chamber of Commerce.
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SECTION,PI: LOCAL DATA SUMMFY

. A. Overview

*

17

Sections I and II of this supplement revieweddata colleCtión pro

cedures. .(The appenglices'to this supplement include varjoUs study instu-
.

ments and.protocols.) Thts section presents the data in conjunction

with the 30 equation model to derive the effects on local business, govern:

ment and individuals reviewed in the case study report. Data derived

from the audiencistudy and institutional financial/oPeratinhata are

provided on ani5ititution by institution bas4s. Employee data is pre-

sented in aggregate form only due to confidentiality, requirements.

Tax-related data and other communit data are presented at the level of

detail Ahich they were compiled.' Speuial estimations, if applicable,

are discussed in the appropriate'sections below. General estimation and

weighting techniques are discussed in SeCtion IV.

B. The Audience Data Summary

Exhibit 4 presents-the Audience Data Summary. .Included for each

institution,arethe total attendance; perCentage local attenders,'per7
1.1

centage non-local attenders, percentage non-local attenders indicating

that their interest in the arts institutiOn was the "vile reason" for

their visit, and total Spending by local and non-locai attenders.

The economic impact analysis preSented in the case study and more

fully described in this technica7 supplement inc1ud6d threespecia/

estimations of audience spending. Preliminary analysis of data across



'

cities suggested some similarities in spending by type of institutions.

Although no causal relationship can be presum0 to exist, the similarities

were strong enough to warrant the use of the assumption that the expend-

itures at the three events oot sampled were similar to those incurred

at similar institutions in the city (whose audiences were sampled).

Spending of attendees at the.Old Capitol Art Fair was assumed similar to

that of attenders at the Springfield Art Association ($3.54 pe1.-.06pita

for local attendees), spending'of attendees'at the Great imerican People

Show was assumed simflar to that of attenders at the Community Concert

Series ($1.10 Per capita for local attendees), and spending of attendees

at the Sringfield Municipal Opera was assumed siMilar to that of attendees

at the Springfield Symphony ($1.41 per capita for local attendees).
e

These estimations involved less than 45,000 attendees out of the total

adjusted season's attendance of over 410)000 people for all ten

institutions.

c?

-Aa

'Or

4
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Total Attendonce
1

Local oftenders
Noe-lecol attenders

% Non -10c41 isole-reason) oftenders

Number of local attenders
Number ol non-local attenders
Number 01 non-local attenders (sole-

reason)

Per capita 4mnding by:

jocal atl.nders
non-lu.al ottenderS

Non-local attenders (sole,reasue)

Total spending by:

local attenders
2

All imn-luuml attenders
Nun-local attenders (sole-reason)

2

Exhibit 4

'Audience Data Summary

Springfield
Symphony

Springfield
Theatre
Guild

Springfield
Art

Association

ilk
15.000

931
4%

2.6%

13,950
1.050

315

az,11.54
....

--

$49.383
157.908
8,366

Springfield
Ballet

3.940

f; ,'"
61

3.4%

3,104
236

4

134

11.64
..

, ..-

13.016
2,990

Illinois State
Museum Art
Collection

150,003

54%
461

10.61

81,000
69,000

15.980

11.66
--

--

134.460
3.005,350
354,120

Old
State
Capitol

171,857

0
19%

81%
191

32,653
139,204

1

32.653

$2.68

...

07.510
7,671.101

728.408

Community
Concert
Series

J

4.060

991
II-

0.3%

4.019
41

12

11.10
--
....

j.421
2,261

- 268

Old Capitol
Art 1410

a;

26.000

931

4 7%

2.51'

23,260
1.750

625
-

$3.54
' .

96.514
13.944

People

Great
American .

Moir

10.763

996
16

0.3%

10.655
108

.

32

11.10
--

--

-

11.721

1 5.956
714

Springfield
Municipal

°Web

13.946

961
41

2.7%

13038
558

377

$1.41
--

--

30.174

Total

,

410.411

40%
'621

1 .4%

196.951

213.460

50.817

, 12.19
55.15

427.31

iii.V2,:g
1,133,127

7.050

961

4%
2.71

6,768
282

190

..

$1.41

--

--

$ 9.543
$15,553.
$ 4.239

8.795

461
141

0.9*

7.564
1,231

619

. .
13.60

--

$27.231
$67.891
$11.518

Source. Audienre5urve3 and InstItutIonal Oata inventories

1 Ivor Instltutlenal' Oda Inventory. xcludes attendance at in-school performances and
Attendance at events outside SNSA.

2

1 audience surveying cooducted. spending pattern essumed like Art Association.
4Pia audience Surveying conducted. spendip9 pattern assumed like Coaomnity Unicert Series.

5
-lid audience surebying conducted. spending pattern assumed like Springfield Symphony.

included in economic (Impact analysis.

'
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C..-The Institutional Data Summany

Exhibit 5 presents the Institutional Data Summary. Included for

each institution are total Operating eXpenditures, total gross wages,

taxes, tatal spending on goods and services, the percentage and amount

of spending on goods and services that went to local vendors, the-average'

institutional tie and demand deposit, 'average spending per guet artist

,day, total number 9f guest artist gays and total-guest artist spending,

the number of fullAime and full-time equivalent emplOyees, real estate

taxes paid, self-provided municipal services, and special municipal services

provided to the examined institutions. Comments regarding.individual

data items are provided in the footnotes .to the exhibit.

The percentage of local spending for goods and services at the

Art Collection in the Illinois State MuseUm was estimated using the mean

value for the other nine institution in Springfield. This estimation was

necessitated because of the unavailability Of precise financial data

about this Ortion of the Illinois State Museum.

20



total operating spenditnsel
lotel gross wages
taxes
Mei spredlne en goods and services
1 spent lacelly OA goods and services
Local spending on goods and serrates

Average time deposit
Average demand deposit

Averaua spending per guest artist day
total number of guest artist days
lelai,spanding by guest ertislt

Iamb. el full-time employees
Number of full-time poolvalent employees

geal vitl lases paid Ly the instlletieft
Annual cost el institutIon.provided

polite and security services ve
Annual cost af lnstitutiOn-provided

street maintenance
Annual cost of InStitution provided

lighting (outdoor)
Annual cost el private trash removal
Assessed value el institutional tan -

exempt. property
SVOCIAI municipal services provided to

institution

.Exhibit,5

Institutional Data Summary

S 1 field

51791gmY

Springfield
Ihealre
Gond

SPrinIfield
Art

Artseclatlon

,

SfrInifield
Sal et

Illinois State

itusewe Art

Collection

014
State

Capltel

Community
Concert
Series .

,

Old State
Capitol

Art firlr

Crest
American

People Show

Springfield
OunicIpal
Ow.

fetal

13.612
0

36.111
54.061
11.551

1 L000t
$11.0006

1 s
20

I too

o
3

$ 0

1 0

1 o

1 0
4 0

1111 7

0

1.311

o .

45.016
17.171
43.141

f Imo
$ /50

11.50
ISO

83.425

o
0.6

1 o

I 0

os
$ o

ill$ s

NA

0

1

1

8413.000

emu'
36.565

I 520
45.663
111.40%

1 46.410

1 6.201
11.536

1 27
6

I is?

2
1

0

0

o

8 0
rso

0

fo.sss.

4.470'
.1 605
1.441
1001

11.441

1 164

13.116

1 0
32

4 0 o

0
0

$ 0

1 0

1 o

80
0

$ 0

0

11.200.000

101400S

113.000
p

30.510,
40.1131'

1 NAM

1
0

o

2S
S

in

S

1

4 o ,

I :moo

o

0
o

0

112.W
311

504.001
13.321

1,10.914

$ 30.000

1 7.000

IS,
11

165

13
75

o

1 o

1
o

$ o

$
' 0

NA

240
o

7/.510
11.255

i 5.020

1 0
$ o

1 S4

131

112.414

, ,

0
o

1 0

$ 0

I 4
. II

o

NA

0

$SO
o

17.550
1001

112.560

f r.000
MOO

1 100
400

110.000

o
o

1 o

1 o

I I
I 0
1 o

0

o

1

1

I

1
$

$

scut
23.110

111

33.052
41.111

113.626

i 790
300

1 0
o

1 0

o
to

o

1 o

o

o
40

0

o

$

1

1

MUM
15.416'

I 512
62.356

100%
62.350

112.500
$ 41.000

$ ' 0 ,

o
0

' o
1.6

0

0

o

o
o

MAIP

0

.

tomrse.n
1.0s1.1w.

2.507
17.36/1

46.631
396.654

1 67473
1 36.344

163.611
oss

1 54.4S1

ma
104

1 o

$ 40.500

i 0

0
4/6

/I6714000

0

5nn.ce: Institutional U.S. Inventories. Auditors' newts.

lall monetary amounts osunded t nearest dollar.

401[1sA4os capitol emivntas and depreciation charges.

'tstImated by Phil fil.gq.

listImates from Institutional Oate Inventory. -
59lssoned local percentage el spending to,be con ***** ties (see test).

fApproxlmately SOO volunteers.

/went% high schoel auditorlum. not ed

..21163 "riot value el pu.rtion used by Art Collection in tsti.

'ffVned by city. net ed

inSalaries and wages to local empt eeeee equals 1101011r Mullin,
10.61 of salarles and w4si mashie 5115A since 10.61 of full-timer
equIvelent employees reside eutsid0 1.he

s

3 0

3 1
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D. The Employee Data SummarY
C,

Exhibit 6,presents the Employee Data Summary. Included in aggregate

form across all examined institutions is information on the number-of

full-time and full-time equivalent employees, total persons and number 6f

children attending public elemenpary or secondary schools in employee

households, home-ownership and property tax data, and.average emplbyee

time and demand deposits. Methods and procedures for arriving at these
fr

estimates are described in Appendix E of the User Manual of the Baltimore

Case Study,1 and further discussed in Section IV of this supplement.

Zipcodes of residence as reported in the staff survey were used to ,

allocate employees into local taxing districts' that crossed political

boundaries. For purposes of .calculaion, the respondents were then

weighted up on an institutional basis to the number of full-time equivalent

employees as reported in each institution's data inventory (i.e. the

distribution of non-respondents place of residence was assumed the same

as, that of respondents). Due to the small number of paid employees,

,. the following sample stattstics were not weighted across jurisdictions

and institutions: household size, home'ownerShip, average time and

.

savings deposits, and the number of children in public primary and

secondary schools. Other'procedures were the same as des.cribed'in-part C

of Section IV.

1
David Cwi and Katharine Lyall, Economic Impacts of Arts and Cultural

!nstitutions: A Model -For'Assessment and a Cace Studv 'n

Research Division Report 7416% New York: Publishing Center for Cultural

Resources, 1977.



Exhibtt 6

Employee Data Summary*

Total number of full-time employees

Total 'number of full-time equivalent
employees

Percentage of full-time equivalent
employees livitt in Springfield

r-vs/Total Pumber of persons in full-time
equivalent employee households'

80**

104***

:77%

206

Total number'of children attending
public elementary or secondary schools '-
from full-time equiValent employee
houSeholds 42

4-

Percentage of full-time.equivalent
empkyees Owning home 62%

Average property tax payment by full-
time equivalent employee owning home $ 801

Percentage_pf full-time equivalent .

employees renting 38%

Average property tax paid out of rent
of full-time equivalent rentors $ 8122

Average time deposit of full-time
equivalent employee, $4,435

,

Average demand deposit-of full-time
equivalent employee $1,377

Across all examined institutions.

**
Of whiCh 72 live in SMSA.

***
Of which 93 live in SMSA.



E. Tax-Related.Data

Inasmuch as the local tax structure directly affec the evenues

to local governments that can be attributed to the local arts and cul-

tural institutions eXamined in this study, this section presents in some

detail the relevant taAlstructure and tax rates for the Springfield SMSA.

These taxes include property, sales, income, hotel, restaurant, gasoline
,

ahd'Iransit taxedtwhere applica6le. This infOrmation was Ampiled frlbm**

various sources: EaCh set of data items includes 4 footnote,reference to

-the appropiate information source.

Property ta

Local idential :and business property tax rates are the same.

Unit of Aggregation

SMSA- wide
Sangamon County- wide
Menard County -.wide
Sangamon County Municipal;
Chatham (62629)
Dawson (62520)
Loami'(62661)
New Berlin (62670)
Pleisant Plains (62677)
Riverton (62561)
Rochester (62563)
Williamsvijle (62693)

**Springfield (62701-708)

Menard County Municipalities
Petersburg (62675)
Oakford (62673)

24

Data Information Source

. 069208*
n.a.

n.a.

Fact Sheets: City and
.039457
.047938
. 046030
. 042601
. 046906
.044253
. 046163
. 059443

of.SangamOn County, June 1975

II 11

II

II

II

Office of the Sangamon County Clerk

.05100. Mr. James Combs, Clerk Of. Menard
.052755 County, gave these figures in a

telephone conversation.
* Weighted Average for 'real business property

** The Springfiela zip codes include four municipalities; in most respects ,

these municipalities are like the larger city:

34"



Property taxet- (cont.):

4 Grandview: .057767

Jerome: .053185
Leland Grove: .056070
Southern View:.053246

25

The ratio of assessed value to full market value is .333 for all
municipalities in the SMSA

Unit of Aggregation

SMSA
Sangamon CoWnty - wide
Menard'County - wide
Sangamon County Municipal;
Chatham (62629)
Dawson (62520)
Loami (62661)
-Hlew Berlin-(62670)

asant Plains (62677)
Riverton (62561)
Williamsville (62561)
*Spri ngfi el d (62701-708)

Menard County Municipalites;
Petersburg (62675)
OakfOrd (62673)

Data Information Sourd

.333 i Fred Tomelin, Sangamon ounty

.333 Treasur&

.333

, .333
. 333

.333-

. 333'

. 333

. 333

.333

.331

.333

.333

11

ii
11,

II

11.

4

II

II

* The Springfiel4 zipcodes include 4 municipalities: Grandview, Jerome,

' Leland Grove, Southern View. n most respects these municipalities are like

the larger city. The.municipalities do not have zipcodei that are dentifiable
from Springfield. It
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Sales Taxes: ,

.
,

,

, The State of.IllinOis levies'a.tax-of 5% on,retail sales including
. --.. sales fn restaurants-but excluding expenditures On 16dging.. The'State

.returns aOrmt1Mately:20%_of this money to local jurisdictions (ltss
, adminis(rative cost, but with a bonus for quiOk-paYMents).

The percentape of-locally'.generated Sales taxes retained locally,, .

Unit of Aggregation
I.

SMSA- wide
Sangamon County -,wide
Menard County - wide
Sangamon County Municipal.
Chatham (62629)
Dawson (62520)
Loami (62661)
New Berlib (62670)
Pleasant Pfains (62677)
Riverton (62561)

.Rochester (62563)

1!. WilliamsVille (62693)
*Springfield (62701-708)

Menard Coun Municipalities.
Petersburg' (62675)

Oakford (62673)

Data-

:* .a
n.a.

n.a..

n.a.

19.98%
19.87%
19.72%
19.85%
19.86%
19.85%
19.78%
19.09%
19.15%

19.78%

- v
Inf6rilation SoueceL:,

Tom McGee, Sales Tax Distribution
Office, 1.11inofs Department of
Revenue, Calendar year 1978.

II. - II

II

II

, II'

II

* The Springfield zip codes include fur municipalities; in most respects
these municipalities are like the larger city:

Grandview
Jerome
LOand Grove.
Southern View

20.74%
19.88%
n.a.

19.55%

These figures are not inCTuded in the Springfield average.

Total sales taxes generated locally.

Unit of Aggregatibn

SMSA - wide
Sangamon County - wide
Menard County - wide
Sangamon County Municipal.

' Chatham (62629)
Dawson (62520)
Loami (62661).
New Berlin (62670)
Pleasant Plains ( 62677)

Riverton (62561)
Rochester (62563)

Data.

n.a.
n.a.

n,a.

$3674726
$13,827
$72,210

$154,254
$91,933

$148,686
$107,382

fOrmation Source

om McGee, Sales Tax Distribution
Office, Illinois Department of
Revenue compiled these figures
from his record books, Calendar
year-1978.-



-

Williamsville (62693)
*Spdngfield (62701-708)

Menard County Municipalities.
Petersburg (62675)
0akford'(62673)'

27

$211,108 Tom McGee,-,Sales Tax Distribution
' $37,785,802 Office, Illinois Department gf.

*Revenue compiled these figures
from his record books, Calendar

$71,042 year 1978
$3 ,O1t

4

* The Springfield zip codes include four Municipalities; in most respects
these mUnicipalities are like the larger cfty:

Grandview
Jerome- r. N
Leland Grove
Southern View

$133,727-
P58,060

$81,900

These figdres are not included in the figure for-Spring-field ($37,785,802). :

Income taxes:

Stae of Illinois*- 2.,5% (flat-rate)
Local jine levied-

Source: State - Illinois Department of Bevenue iepart to Taxpayers Fiscal 1976.
Local- Gary Tumulty, Clerk of Sangamon County.

* With a $1,000 exemption per taxpver and levied on net income. "Pioneering
a bright future in the spirit of our illustrious past", Greater. Springfield
Chamber of Commerce, Industrial Development Council,.

4) Hotel taxes:

State of*IllinMs-,- 5% of 95% of room price
City of Springfield - 3%

Source: Dr. Phili d'regg, Sangamon State*Univer-Sit'Y.

5) Restaurant t

No specia restaurant taxes levied by state or local units of government.
State salestax is applied

Source*: Dr. PhTp Gregg, Sangamon State University.

6) Gasoline taxes:

State Of Illinois - 7.5t per gallon.

Allocated as follows:
59.09% to local government
40.91% to Illinois'State Department of Transportation

\ .

Source: Helen Adorjan, Illinois Department of Revenue Information Office.

I

A

7) Transit taxes:

None reporteg.

Data was compiled by Dr. Philip Gregg\, Sangamon State University.



F. Other Cothmunity Data

Other ommUnity data. required fbr model estimatibfls include total.
.

local business volume, the agsessea value of business Teal Property, local

time and demand reserve requirements, residential ,andbusiness property
.

tax rates, the assessed value of residential'housing, the number of

,children enrolled in local public elethentary and secondary schools, state'

aid per pupil, other state revenues allocated to local'governments on a

per capita basis"; local government operating costs ,(excluding public

school and non-locally generata-revenues),"local public school operating

b dget (excluding non-locally generated revenues), total local population,
0

ass sed value:of-all non-school local. governmept property and the

assetsed value of all local gchool property. These'data items are pre-

'sented below.

I) TotaI Local Businesg Volume

Value added by manufacturing, 1976'; $202,700,000
Wholesale Sales, 1972: $481,800,000
Retail Sales, 1978: $891,743;000

Total: $1,576,243,000 s

Source: The research and planning aide at the Springfield Chamber of Commerce
provided the following figures from data, sourzces in'the Illinois
State LibrarY.

Scaled to 1978 using COnsumer price index gives $1,875,392,050.

2) Tbtal Assessed Value of Real Business Property (19781

SM5A-wide $208,811,112
Sangamon County 205,986,483'
Menard County 2,824,629

Source: Gary Tumulty, Sangamon County, Clerk.
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Local Time Deposi't Reserye Riirement

5%

. .

SoUrce: Chip Bayeley, Professor af Accounting, Sangamon State-Univeriiy.

4) L9cal Demand Deoosit Reserve_Requirement

6%

Saurce: ,Chip Bayeley (see above)

5) Value of Cocal Residential Housirig

Unit of Aggregation
SMSA wide
Sangamon;tounty wide'
Menard County wide

. _Sangamon 'County Municipal
Chatham (62629) '

Dawson (62520)
Loami,(62661)
New Berlin (62670)
Pleasant,Plains (62677)
Riverton (62561)
Rochester (62563)

' Williamsville (62693)
*Springfield (62701-708)

Mehard County Municiplities
Petersburg (62675)
Oakford (62673)

Data-

N.A. .

N.A:
N.A.

$13,493,010
. 928,350
1_046,015
2,641,665
2,085,960
6,164,120
10,003,0,35,

3,346,515
s301,628,865

7,832,888
5761217

* The Springfield zip codes include four municipalitiet; in most respects
these municipalities are like the larger city: Grandview, JerOme, Lel,and
Grove and.SoutbernView

Source: Gary Tumulty, SangamOn County Clerk.

6) Totdi Numberof Assessed-Residences

Unit of AggregatiOn . Data
SMSA-wide N.A.
Sangamon County-Iwide N.A.
Menard Minty-wide N.A.

Sangamon County Municipal
Chatham (62629) 1,508
DawSon (62520) 258
Loami (62661) 335
New Berlin (62570)
Pleasant Plains'.(62677)

615

385
Riverton (62561) 1,123
Rochester (62563) .818



6) Tota4 Number of Assess..ed Residences (Cont;)

Williamsville ( 62693) 34,194
*Springfield (62701,-708). 489

Menard County Municipalities -.

,Petersburg (62675) 1,116
Oakford (62673) 190

*Thg Springfield zip codes .include four municipalites; in mos repects
, these municipalities are like the larger city: Grandview, Jerome, Leland
'Grove and Southern View.

Sources: Sangamon CoUnty-Gary_Tumulty (Jan. 1'578)
Menard eounty -James Combs, Menard County Clerk (June, 1979)..

7). Total Local Households

Unit of Aggregation .

41k,

Data'
SMSA-wide .

Sangamon County-wide
Menard County-wide . .

Sangamon County Municipaltties
Chatham (62629) .

Dawson (62520)
4,1 Loami (62661)

New Berlin (62670)-
Pleasant Plain (62677)
Riverton (62561) .

Rochester (62563).
Williamsville (62693).

op *Springfield (62701-708) ,

Menard County Municipalities
Petersburg (62675)

.0akford (62673) .

72,000
67,700
4,300

.1,831

-1,97

'349

319
271

..... 994
790
460

39,500

, 1,012
105

.

(1978).

(1978)
(1978) .

(1978)
(1978)
_______

(1918),

(1978)

(1978)

(1970)
(1970)

*TheSpringfield zip codes include four municipalities; Grandview, 'Jerome
Leland Grove and Southern View. In most respects these municipalities
are like the larger city. This, figure fOr Springfiled does, not include

.

households for these_four municipalities.

Grandview 909
Jerome 678
Leland Grove 659
Southern View 611

Sources: For SMSA, Sangamon County, Menard County and Sp):ingfield;
Survey of Buyina Rowe'r, 1979. For the SangamOn County Municipalities,
Rural Housing in Sangamon County, Springfield-Sangamon County
Regional Planning Committee, December 1978, nd fbr the Menard
County MuniCipalities; estimates from county-wide figures from
the Survey of Bilyina Power, 2.605 people per househ9ld in Menard County.'

3,0



8).State per Pupil Educational Grantto:thelocal JurisdictionS,

.

, .

Uhit of Aggregation (
4 Data

PM-wide N.A.

Sangamon County-wide N.A.
Menard County-wide N.A.

: Sangamon County Municipalities
Chatham (62629) $612

_Dawson (62520) $193
Loami (62661) . $128'
New Berlin (62670) $128
PTeasant Plains (62677) $196
RiVerton (62561) $867
Williamsville (62693) $464
*Springfield (62701-708) $562

Menard County Municifialities
Petersburg (62675) $544
Oakford (62673) $544.

1

.

*The Springfield zip codes include four municipalities: Grandview, Jerome.
Leland Grove and Southern View. In most respects these municipalities
are_like the larger city. ..

:Sources: For Sangamon County; Marge Snulick, Finances Clerk, Regional Super-
intendent of Schools Office, Sangamon County. For Menard County;
Dean Broughton, Superintendent, Porta Community .Unity School District.

ifs ,

9) Other,State Revenues Attributable to the Institution.or its.Employees

Unit of Aggregation Date

SMSA-wide N.A.

Sangamon County-wide N.A.

Menard County-wide N.A.

Sangamon 'County Municipalities
Chatham (62629) $16.60 per capita
Dawson (62520)

is

Loami (62661) , ii Is

1
1

H
New Berlin (62670)
Pleasant Plains (62677)

is

Riverton (62561)
ii

Rochester (62563)
4, Is

Williamsville (62693)
is ii

*Springfield (62701-708)
H

Menard County-Municipallities
Petersburg (62675) $15.60 per captta

- Oakford (626731 is ii

* The Springfield zip codes include four municipalities, Grandview, Jerome,
Leland Grove and Southern View. . In most respects these municipalities are
like the larger city.

.Sourcet Mr. Vince Johnson, Illinois Department of Local Government Affairs.
During 1977-78 fiscal.year the state-distributed $16.60 per captta .
to each municipality as part of revenue sharin*of state income tax
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10) Local Operating:.Budgets Excluding Public Schools

,

* Ttle Springfield zip codes include four municipalities. These figures are

not included'in the total figure for Springfield:
Grandview $322,900

Jerome 668,000
Leland Grove 101,695

Southern View 155,950

Sources: FOr Sahgamon County these figures were tabUlated in the Sangamon
County Clerks Office from the Appropiations Ordinances and Financial
Reports that each minicipality submits to the_County Clerk
For Menard County. Mr. James Combs, Menard County Clerk, gave
these figures from the municipalities appropiations ordinances.'

Unit of Aggregation lYata

'SMSA-wide N.A.

Sangamon County-wide N.A.
Menard County-wide N.A.

Sangamon County Municipalities
Chatham (62629) $1,916,775
Dawson' (62520) 17,236
Loami (62661) 12,950
New Berlin (62670) 22,900
Pleasant Plains (62677) 138,900
Rivertpn (62561) 1,345,975.
Rochester (62563) 749,255

- Williamsville (62693) 432,054
*Springfield (62701-708) 12,730,987

Menard County Municipalities
Petersburg (62675) 347,180
Oakford (62673) 18,550

4 2
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/1) Total Local Population

Unit of Aggregation
SMSA-wide
Sangamon County-wide.
Mdnard COunty-wide

Sangamon County MunicipalWes
Chatham (62629)
Dawson (62520)
LoaMi (62661)
New Berlin (62670)
Pleasant Plains (62677)
Riverton (62561)
Rochester (62563)
WilliamsWle (62693)
*Springfield (62701-708)

Menard County Municipalities)
Petersburg (62675)

, Oakford (62673)

Data
187,000 (1978)
,175,900 -(1978)

11,260 (1978)

.4;759 (1978)
512 (1978)
908 (1978)
828 (1978)

'-'704 (1978)'
2,583 (1978)
2,052, (1978)

1;192 .(1978):
97,400 (1978)

2,632 (1970)
272 (1970)

* fhe Springfield:zip code indludds four municipalities: Grandview,
Jerome, Leland Grove and Southern View. for this data element, the
population of these four municipalities was not included in the total
population figure for Springfield.

, Grandview 2,242' (1970)
Jerome 1,673 (1970)
Leland Grove 1,624 (1970)
Southern View 1,504 (1970)

Sources: For SMSA, Sangamon County-wide and Menard Cdunty-wide, and Springfield:
Survey of Buying Power, 1979. For Sangamon County Municipalities:
Fact Sheet:City an-arTfllage Inventory, of'Sangamon Co. and Rural
Housing in Sangamon County., by the Springfield-Sangamon County
Regional Planning Commission. For Menar'd County: 1976 Statewide
Summary of Municipal.Financd5 in Illinois, Illinois Comptroller's
Office, 1978.

12) Local Public School Operating Budget

Unit of Aggregation Data
SMSA-wide TCAT
Sangamon County-wide N.A.
Menard County-wide N.A:

Sangamon County Municipalities
Chatham (62629). $788,719
Dawspn (62520) 134,211
LoaOR (62661) 269,593
New Berlin (62670) 216,150
Pleasant Plains (62677) 187,430
Riverton (62561) 208,939
Rochester (62563) 339,168
Williamsvillie (62693) 249,286
*Springfield (62701-708) 18,730,166



121 Local Public School Operating Blidget (con't)

Menard County Municipalities
Petersburg (62675) $1,008,935
Oakford (62673) 105,842

* The Sprtngfield zip codes 'include four municipalities:. Grandview, JerOme,
Leland Grove and Southern View. .Children in these municipalities attend
the Springfield schools (DistriCt #186).

Sources: For Sangamon County: Sangamon County School Directory; 1978-79.
Estimates were developed as follows. The total operating budget
for each school district was taken from the Sangamon'County School
Directory, 1978-79. This figure was prorated to each municip ality
in proportion the percentage of.the total district's attendance

34
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was accounted for by that municipalities children. Data sources
are the same for both municipalities.

13) Total Enrollment in the.Public Primary and Secondary Schools**

Unit of Aggregation Data
SMSA-wide
Sangamon County-wide
Menard County-wide

Sangamon County Municipalities

N.A.
..N.A.

'N.A.

,Chatham (62629) 969
Dawson (62520) 104
loalni (62661) 184
New Berlin (62670) 168
Pleasant Plains (6267) 143
Riverton (62561) ) . 527.
Rochester (62563) 418
Williamsville (62693) 243

*Springfield (62701-708) 16,564
Menard County Municipalities

Petersburg (62675) 440
0akford'(62673) 77

* The Springfield zip codes include four municipalities: Grandview, Jerome,
Leland Grove and Southern View. 'Children from these municipalities attend
the Springfield schools, and they are Included in the figures for Spring-
field. 4

**In Illinois, one school district usually serves more than one municipality.
For the above figures, estimates have been developed on the data base.

Sources: Estimated as follows. In Sangamon County there are .2038
public school children per capita. This figure excludes the
Springfield Schools (District 186). Taken from Sanaamon
County School Director, 1978-79 and Survey of 81JY-trig Power, 1979.
Thit factor was appliea to the population figures for each
municipality to estimate public school enrollments for the
municipality. For Menard County Dean Broughton, Superintendent
of Porta Community Unity School District, developed these
estimates from his records. He used a ororating 'ormula.



14) Value ()fall Non-School GovernMgnt Property

Becaus'e Springfield it the state tapitol of Illinois, the amount of
,tuch property ft enormous.. The local assessor, County Clerk Gary:Tumulty,
Stated in an interOew that this,property has not been:assessed. Also,.
the state does not insure its property,,so ititgrance ettimates are not
available.

SOUrce: Gary Tumulty.

15) .Value of all School Related Property

Unit of Aggregation Data
SMSA-wide KA:
Sangamon County-wide N.A.

dMgnard County-wide N.A.
Sangamon County Municipalities'

Chatham (62629) , $23,324,612
Dawson (62520)
Loami (62661)

3,747,987.
8,066,958

, New Berlin (6470) -7,788,787
Pleasant Pla.int (62677) 5,272,005
Riverton (62561) 6,256,051
Rochester (62563) 9,436,928
Williamsville (62693)' , 7,450,883

*Springfield (62701-708) 608697,116
Menard County. Municipalities

Petersburg (62675) 3,245,836
Oakford (62673) 340,503

The Springfield zip codes include four municipalities: Grandview,
Jerome, Leland Grove, and Southern View. Children in these municipalities.
attend the Springfield schools (District #186).

Sources: Estimates have been developed as follows. The assessed value-
ation of school property was taken from, Sangamon County School Directory,
1978-79. The proportion of this figure that could be attributed to the
municipality.was estimated by prorating the figures according the proportion .

of pupils in the dittrict that resdied in a given municipality. This figure
was taken from total enrollment.

Data compiled by Dr. Philip Gregg, Sangamon State University.



SECTION I : WEIGHTING' AND ESTIMATION. TECHNIQUES
gqo Di- THE STUDY

. A. .OverView

.

This section orients the reader to the geneeal weighting and estim-

ation procedures used in this study, and orients the reader to the wide

range of technical Problems involved in'economic impact studi1'he

"User Manila)," portion of the Baltimore Case Study* includes an earlier,

.

discussion of some of-these Matters. Methodeand procedures describes'
,

in this-final.section of the teChnical supplement sh6U1d be considered

in. conjUnction7-with the diScussion in the 4User Manual,"

B. Audience Data .
.

The systematic $ampling of indivtdUals in 'an audience necessitates

the weighting ofthe number Of respondents of differing party-stzes
/

due to the differing probabilities of dtfferent size partfes receiving ,

.

a questionnaire. This weighting can be effected by multiplying the

'10

number of parties of a particular size times the party-size 'and then

dividing by the sampling interval: For a detailed description Of this

procedure and caveats regarding its use, see the Metro Center working

paper on this subject.** This procedure adjusts'the number of parties

of a particular size, and then uses_these new party strata sizes as

the basis for computing wetghted averages for party expenditures.

All Rstimates of party-spending or portions thereof were estimated in

this fashion.

V.

*David Cwi and Katharine Lyall, Economic Impacts of Arts and Cultural
Institutions: A Model for Assessment and a Case Study in Baltimore, .

Research Oivision Report 46. New York: Publishing ,,enter for

Cultural Resources, 1977.

,
**D. Alden Smith, "The Systematic Sampling of Parties at Arts

ahd Cultural Everits: Weighting Procedures for Party-Specific Items".

WOrking paper. Center for Metropolitan Planning and Research, 1980.
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The limited number of visitor cases due either to mall sample

size or to therebeing,only a small percentage of Visitors in the audience.

on the dates surveyed, necessitated an analysis of visitor mean.

. .

spending,across all sampled institutions rather than on avinstitutional

basis. For this'reason, mean_visitorspending s4hould be considered

with caution. Furthermore, since lelected institutions had few r
out.ofirSA visitors during the sampling period, estimates of total

"sole reason" visitors may,be bastd on a small number of sampled

visitors. These institutions are noted in the case study (c.f. Exhibit 7).

Results for these institutions should be treated as tentative.

-
Spending was only attributed to lOcal attenders and non-local

sole reason attenders.for purposes of estimating economic impact.

This spending was calculated by taking the adjusted per party expend-

itures, converting them into per capita expenditures (on an institutional

basis for local attenders, across all institutions for non-local

sole reason attenaerS), and then multiplying these per capitas

the-appropriate number of local and non-local sole reason attenders

for the season. The total number of,attenders for fiscal 1978 was

eported by each,institution's staff in the institutional data invent7

ories and was later adjusted tO exclude attendance at events outSide

the SMSA, and attendance at'events held in Schools.

C. Employee Data

The employee survey asked rtspondents to provide the zipcode of

their place of residence. These zipcodes were used, to allocate employees

ibto local taxing districts that crossed political boundaries. The

distribution of non-respondents place of residence was assumed the

same as that of respondents.
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The statistic's used for calculations utilfie institution

full-time equivalents which include aggregated part-time employees.

The residence of respondent full'and part,time employees was used to
4 r ,

distribute each institutions full-time equivalents among local

.. political and'Lxing jurisdictiont. Similar procedures were required

to weight other sAmple statistics to full-time equivalenttincluding

household size,.home ownership, average time and savings deposits,

and number of children .4in public pritary and secondary schools.

In order to'solve one mo equation for all institutions end to

derive summary.data for aPI employees, sample means were weighted by

nUmber of full-time equivalentt at each institution. This procedure

sought-to assure that no ane institution was over-represented in

the sample.

Estimates of local spending Liy institutional employees were based

on their own salary and wage income and not on total household

income. (Each case study cites employee salaries and wages as a

per aeht of their total household income.) However, costs fo local

government are based on employee households .(unless otherwise noted)

.
since pie majority of these effects are only, meaningful In terms of

households. This'section concludes with a discussion of procedures

used to estimate direct tax effects.

D. Institutional Data'

Institutional data were collected using procedures described i

Sections I and II. Total annual operating costs attributed to'each

institution excltde capital costs and depreciation expense (a non-cash

tem). InstItut4onal flscal years were generally not zoncurrent.

/,
The ease studies simply identify and aggregate the impact of each

institution's last fiscal year.

4 8
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Basitally, these tasks were straightforward accounting tasks

requiring substantial fail-safing procedures but litte estimation or

weighting..'Specific iomments or assumptions are detailad in the
%

institutional data summary portion of Section III. In the few cases

where governmental agencies or portions thereof could not provide

expense statements, then appropiation b,udgets were used. This

procedure excludes institutional spending of earned income from the

analysts, and is thus, very conservative,. Such cases a e footnoted''

in Section III where applicable.

E. Community Tax-related Data

Business PropertY Taxes

Estimation of property taxes attributable to the exa

institutions proved diffiCuli for the following reasons:

(1) selected taxes changed over time,

(2) there were a large number of taxing authorities

ined

-(3) taxing districts were overlapping,

(4) procedures required data that was not always r adily
available, including market value or taxable value,
the assessment ratio and the property tax rate'fqr each
jurisdiction for each kind of property under c nsideration,

(5) differing local procedures by typeof local property,
e.g. business thventories may or may not,be-taxable, or.

. taxable at a different rate than business real property,

-
In general, the procedure followed was to weight the assessment

ratio (ar) by the assessed market value (MV) for all taxing juris-

dictions and.then to weight the property tax rate (pt) by the taxable

value (AV). This method must be usecrif ar differs by jurisdictions

(otherwise ar may.be weighted by AV). This procedure was used, where

possible, to weight up to an aggregate tax rate for all local juris-

dictions within a county, then the counties were weighted across the SMSA.

49
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'se

oviners end rentors. It should be noted that this procedure assumes

that all, employeeS either own a home or rent.

Sales Taxes'

The calculation of sales taxes must take account of differing'

tax rates and taxable transact4ons by local jurisdictions. One can

"tax" the attributable cash -flow if one knows the jurisdictions

affected and economic sectors involved. The calculation of sales

tax effects requires the,identification-and aggregation of all institu-

tion, audience, and guest artist spending subject to sales tax
Or

whfch is then multiplied by the appropiate tax rate. If; for example,

the cost of accommodation is not subject to sales tax, then spending

t-

in tiiis,-sector must be excluded. The study uses the coefficient

.004375 as the percentage of employee salaries that will result in

sales tax revenue per l'Cof the local tax rate.*

If ogy a percentage of locally generated sales tax revenues

are returned to local jurisdictions then the local sales tax revenues

are equal to that percent times. the sales tax dollars generated locally.

Jurisdictions with differing sales tax rates can cause further

disaggregation, if so attributable sales taxes were apportioned by

,. the percent sales tax collected in each jurisdiction.

-Tr'ansit Taxes

Transit taxes, where applicable, were levied in a similar fashion

to sales taxes and were treated similarly.

*Coefficient provided by Dr. David Greytak, of the Maxwell

.School of Citizenship and Public Affairs, Syracuse University.



Residential Pro!fTrty'Taxes

Local residentTal property tax attribu abfe to institutional

employees that-oWh torms, was.calculatedvdi ectly using average

property tax reported by the full time ,empl yees in the employee

survey weighted by the number of'full-time, qUivaleht employees

at each institution.*

Property taxes due td institutional em loyees who rent 'Plying

quarters was estimated in the following manner.** 20% of average

rent was-assume&to eventually go to landl rd property t/axes arid it

was assumed that 25% of ren-tor employee's household income goes to

rent. The following calculations show the amount attributable per

rentor employee:

Mean Renter's Household Rent Property Tax

Income (monthly) Attributable

- 1
ColuMbus $14,500 $302 1725.

.Minneapolis/St. Paul $13,381. $279 4669

St. Louis -$15,909 $331 $795

Salt Lake- $13,527 $282 $676

San Antonio $13,636 $284 $682

Springfield $16,438 $342 022

The calculation; then', is'simply: (Property TaxAttributable) (1-h)

(FTE's), where FTE's is the number of full-time equivalent employees.

TheMnal calculation frivolves summing the taxes attributable to

*See the section on employee data for other,weighting procedures.

**This procedure was suggested by Dr. Katharine Lyall.



Hotel Takes

The tame type" of jurisdictional problems encountered wiih'sales

taxeg are confronte&With,ho;e1 taxes, -To,proVide-a conservative

estimate of attribuiable direct hotel .taxes, the following method was.

used. The estimated number of non-local attenders who came solely to

attend-an examined institution was multiplied 1)31 the average length of

their visit to get the estimated number of person-niglits in the area.

.
This figure Was adjusted by.the percer reporting spending on lodging

(corrected' for party-size) to identify the number of paid person nights

in the arda. According to Laventhal and Horwath the average daily rate

for occupancy in'1977 was $31.62,* or $15.81 per paid person night

-assuming two persons per room. Multiplying the $15.81 times the number

of person nights gives the estimated dollar value of hotel spending

by nOn-local attenders who are in town solely to attend the examined

: event. This amount of money, when added to the spending on hotels by

guest,artists at the examined institutions (from the institutional

data inventories) gives an estimate of total spending attributable to

, the hotel sector. This amount was then "taxed" at the appropriate

orate(s). This method does not count spending by local attenders on

acCommodations.

Parking Revenues Local Governments

Parking revenues to local governments were calculated as follows.

Assuming.one party per car, the adjusted number of local and non-local

sole reason.parties was mUltiplied times the estimated per cent arriving

*Laventhal and Horwath, "U.S. Lodging Industry, 1978."

Philadelphia, Pa. 1978, p. 14.
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by car to get the number of attributable cars. This figUre wasThulti-

,

plied,by the estimated per cent using public parking to get the number

o
of cars using public,parking. This number of cars was multiplied by the

etimated cost per car (average length of stay iii.hours times average

cost.per hour in public lots) to get the parking revenues to local
,

government for each institution. The figures were then summed across

all examined institutions.

Gasoline Taxes

Gasoline taxes were estimated by multiplying g average distance

ttaveled times the adjusted number of local and sole reason parties to

get total miles traveled. This figure was then divided by an assumed

20 miles per gallon (to be conservative) to estimate attribUtable
4

gallons used. Then local excise taxes per gallon were applied. No

estimate was made of gasoTibe usage by the_examined institution'

-employees (either business or,personal usage) or gasoline usage

by guest artists. V

Restaurant TaxeS

r ,

Restaurant taxes, where applicable, were dalculated dtrectly,froli -

estimated spending in restaurants and bars, usihg appropriate local

tax.rates.

Admission Taxes

Admfssion taxes, wnere applicable, were taken from the examioed

institutions' data inventories rather than estimated.



Income Taxes

Inome tax estimates frequently involve jurisdictional:problems as

noted previouSly with Other tax items. One frequent problem is whether

the tai is collected where the employee liyes, works or both. 'Income .

. .

taxes, where applicable, were calCulated,iu the,fashion described in

_the Baltimore Case Study unless otherwise no.ted in a particular case

study.

"Multipliers"

"Multipliers" were calculated in the-Fashion descr-ibed in "Multiplier

Analysi: Arts and Cultural Institutions,"* This method requires esti-

mates of the population of tbe study area, the ratios of employment to

earning An the arts and cultural, retail, and hotel sectors of the economy,

and attributable spending in.these sactors...:,Employment to earnings ratios

were calculated from 1976 County Business Patterns data, and adjusted for
Qt

inflation using the consumer price index to provide 1978 es'timates. The

general analysis report prepaeed as part of this- study includes a detailed

discussion of "multiplier effects" and their place in regional ecbnomic

impact analysis:*

*David Greytak and Dixie Snively, "Multiplier Analysis: Arts and

0
Cultural Institutions," unpublished paper. The Johns Hopkins University.
Center for Metropolitan Planning and Research, April 1979.

1
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SPRINGFIELD SYMPHONY ORCHESTRA

Date
Distrib uted

Forms,

Returned
Forms

RejectS
During
Edittpg

Valid
FoeMs

Sampling
Intervals

Total

Attendance

11/28

.

,

467

,

,

.

369

.

...

,

.

4

,

,

365*

,

1/2

,

.950

,

* Response rate of 79%
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SPRINGFIELD THEATRE GUILD

Date

.

Distributed
Forms

Returned
Forms

Rejects
Dueing
Editing

,

Valid
Forms

Sampling
Intervals

Total

Attendance

11/10 217 178 , 13 165 1/1 259

11/11 202 179 13 167 1/1 '226

.

L

n 419 357 25 332* 1/1 485
,

. ,

,

-

f

.

1

* The overall response rate across the survey period was 79%. One questionnaire
was deleted during subsequent computer edits.

5
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SPRINGFIELD ART ASSOCIATION

Date Distrlbuted,
Forms

Returned
Forms

-

Rejects
During
Editing

Valid
Torms

Sampling
Intervals

Total
Attendance

4.

11/04 211 157 1 156 1/1 230

11/16 43 43* 1 42 ,1/1 43

11/19 214 197 7 190 1/1 250-300

,

468 397 9 ;388*

-

,

.
(-

,

,

.
.

,

.

,

.

* The overall response rate across the survey period was 83%. Seven questionnaires

were deleted in subsequent computer edits.

** Using 275 as the estimated attendance on 11/19.
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COMMUNITY CONCERT SERIES

Date Distributed
'Forms

Returned
Forms

Rejects)
During
Editing

Valid
Forms

,

,

Sampling
Intervals

,

Total

Attendance
.

1/24

.

,.

422 392

0

21

.

371*

,

1/1

,

550

.

,

-

* Response rate of 88%. Seven questionnaires were deleted during subsequent
computer edits.'
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SPRINGFIELD BALLET

.

.

Date

,

Distributed
Forms ,.

Returned
Forms

Rej ects

During
Editing

,

,

Valid
ForMs

.

Sampling
Intervals

..

'Total

Attendance
,

,.

12/08 177 141 133 1/1 228

.
.

.8
k

12/09- 182 158 18 140 1/1 '. 374 .

.
.

n 359 i 299 26 273* 1/1

.

.
,

602

.

. .

.
.,

,

N

..v .

,

,

,

.

.

,

,

N
\

#
,

,

.

r

.

.
.

,

,

,

.
.

,
, c

* The overall response rate across the survey period was 76%. Twelve questionnaires

were deleted during subsequent computer edits.

\N.
62 .9°
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ART COLLECTIONAN 9..LINOIS STATE MUSEUM.

Date Distributed
Forms

Returned
Forms

,

.

Rejects
During .

Editing
.

FaolrMcis IlIT:=s
Total

Attendance

".

)0/29' 151 :124 11 113 1/1 272

-11/08 57 55 5 50 1/1 57

11/18 130 126 6 120" 1/1 338,

n 338 305 22 83* 1/1 667

,

c..-1------,

* The overall response rate across the survey period was 84%. One questionnaire
was deleted 4.tirtg subsequent computer edits.
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ALD STATE CAPITOL

, D ate
Distributed

Forms

i

Returned
Forms

Rejects
Durin6'
Editing

F

Valid
Forms

,

Sampling
Intervals

. ,

Total
Attendance

.

,

10/28

11/11

n

' 326

156

_.

482

IP

,

,

93

148.

341

21

9

30

,

172

139

311*

1/1

* 1/1

1/1

,

836

463

1,299

.

* The overall response rate across the survey period was 65%. Four questionnaires
were deleted durtng subsequent computer edits.
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711., JOHNS HOPKINS UNIVERSITY
CENTER FOR METROPOLITAN PLANNING AND RESEARCH

BALToioRE. MARYLAND 21218

Instructions for Annotating Budget .Statements

and Statements of Functlona Expenses

10

) The study coordinator must collect the auditor's report, the last in
come and expenditure budget summary for the fiscal year.included in

' the auditor's report, and any .questionnaires completed for service
organizations -(ASOL, TCG, Opera AmetIca, etc.) The budget summary is
an independent internal document reflecting the fnstitution'i proposed_
budget. It.is often prepared for the Board. Collect thd last budget
prepared in the fiscal year for which you have an,auditor's,report.
(Ideally, you will collect a final quarter budget containing actual

.
expenses for the first three quarters and a budget for the lat.)
These budget,statements are probably more detailed than the auditor's
report.--

. 2) The study coo'rdinator shOuld Make (and keep) a copy of all documents
and forward a copy to David CO:

) The study coordinator should identify the person most familiar with
accounts payable, e.g., the bookkeeper or controller. Prior to-con-
tacting this person, the study coordinator will contact David Cwi to
review the adequacy of each institution's .!!statement of functional
expenses" and budget statement. If portions of the "statement of
functional expenses" are not adequate, the study coordinator may have

- -to rely'on the budget statement. If neither is sufficiently detailed,
it will be necessary to sample invoices as noted below.

4 The study coordinator will meet with the person noted in #3 in order
to identify institutional expenditures with local firms. Line items

-_depicting staq salaries may be ignored inasmuch as the percentage of
staff that reside locally and the amount staff spend locally will be,
identified by the stafAurvey. Contractural labor-services,
guest artists, should be identified as local or non-local using the
procedure described below. (The amount non-local, "guests artists"
_spend while they are.in your SMSA is identified using the attached
ihstrument. Treat all expenditures made with nOn-local,"guest artiStt"

as spent completely out of-the SSA.)

-V^

66

f

&INVER 11,1LL. HOMEWOOD CAMPUS - TEL. AC 301 - 338-71 74



Procedure for Annotating Statements of Functional Expenses/A.iditor's Report.

After you have forwa ded ,o the Metro Center the documents cited in #1

above,_they.will be e amined to verify the appropriateness of the annota-

tion strategy discussed btlow. Potential problems will 'V)e reviewed by

phone before the stuKdy)coordinator meetsikwith institutional staff.

The notation 'described below seeks tjdthntify total inttitutional expendt-.

tUret with ffrms locatediin the examined SMSA. We are toncerned with

whether goods or servic0 were pUrchased from a local source, even- ,if the

source was part of an enterprise with headquarters in another city. In'

- short, expenditures areilocal if they are made locally, even if the firm is'

not locally owned and (*rated.

It is anticipatecrthat the study coordinator and thefperson in charge of;

accounts payable-will review each line of the statement ...of functional eX-

penses.: To he1p confirm the judoement of institutional 'Staff regarding the

.

proportion_ofeach-item th8t is soent locally, it woUld be helprul to ask

staff to identify the local vendors .from whom the coots andservicesAn .

question: were purchased. If there.appears to be some daabt as to he accuracy

of s_talff representation of local spending', in,one- or anttfier categories,

you,Will indjtate this by "?" next to the line in question as described be-,

a) nex o each line item should be placed the,%"df,that

expense,spent within the 'SMSA. .

b) if a majority of the remainder is spent out of the state,-

a check-(4) should be placed next tithe % spent in-the

SMSA.

c) if a m4oriiy of the remainder is-spent in'the state, no.

, check mark isteeded, .__

y

d) 'When there-is. doubt: about theremainder, write'?" next._

to-the, t'pent, inAhe.50SA..

_

A

d) ,If there is' doubt about the % spent.locally,mrite "7":

next to the appropriate line item. ,

- .

1) In special cases.-- Twin Cities and St. Louts -- 'Where

tWo states are overlapped by the,SMSA2 "out-ofrttate"

means out of both states and-"in-state" means in either

or both states. , "-



Sample Annotation for Auditor's Reports 4'

. or Budget Surrffiary

12

1) Legal and 4counting .5046

% in SMSA

100%

2) Maintenance supplies 18 000 60%

3) Miscellaneous 461 90% v/

4)- Office supOies 3,290 80%

on line.3 implies that the majority of the remaining 10% was spent

bath out of.the SMSA and out of state.

The latk ofchecks on lines 2 and 4 iMplies that the majority,of the

40% and-20% respectively spent out of the SMSA were spent in the state.

rf thg,person in tharge of accounts payable is not sure what % of.any

line itemlespecially large categoriesYis spent.within the'SMSA, then

the invoices.for that item must be Sampled:' -If the statemeht of func-

tional expenses is not sufficientlydetatled and you are not allowed

access to the supporting budget 'summary, you wilT have to sanle in-

Voices. In order to deal with/this issue at the outset, please send

both budget and auditbr's reports before you ,visit the institution. ,
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THE JOHNS HOPKINS UNIVERSITY

CENTER FOR METROPOLIT4N PLANNING AND RESEARCH \

BALTIMORE, MARYLAND 21215

E.I.S. Data Inventory

The current six city study involves many different types of institutions. This 'form'will be used to

.supplement information gathered from institutional auditor's reports and budget stehtements. Many of

the items of information requester' are inapplicableito one or another type of inStitutton. Please

answer all tems that apply, noting when the answer is an estimate..

Instructions

Please do not leave any lines blank:

if you mean zero, write "0"

if you mean not applicable, write."H/A"; (if entire sections

are not applicable, please so indicate)

if you Mean an estimate, write "E" after the ,answer.

Much of the informatiOn requested may be availablesfrom reports or applications prepared by th in-

stitution for their service orgahization or various.funding sources. To minimize the burden o: the ,

participating institutions, study coordinators should collect such material from institutional managers

-and use it to complete'as much of this 'form as,is possible. We suggest that Section II be completed

at the same time the study coordinator visits the institution to,annotate the statement of functional

expenses. ,All data provided should be for the laSt fiscal year, which should be noted below.

'7.1 !i;:

lu



Section I

Data Imientory
Institutional Operating Characteristics

Fiscal Year yod are
reporting:

Name of Organization:

Name end title of managing.
director:

Mailing AddreSs:

Telephone Number:

Name of staff person most
familiar with financial
information/internal
accounts:

Mailing Address:

SMSA Number:

Institution Number:

Audit basis:.

cash
accrual
hybrid

Fiscal Year begfns:

IRS non-profit?:
Yes

Year organization
founded:

How many years in
Rresentfactlity:

In what year wat present

Telephone Number: facility built:

73
72

2



1. Total Paid Attendance

2. Total Complementary or Free

3. Total Attendance

4. Total Attendance by Subscribers

5. Total Attendance Group Sales

6. To,t41 Discounted Single Tickets

7. Undiscounted Single Tickets

8. TOW Possible Attendance *

9. % Capacity patd (1 8)

10. Total t of Productions

11. Total / of Performances

PERFORMING ARTS ACTIVITIES

. Regular Season Touring Special Events**

In-School or
other Programs** Total

3

fr
I

or.

or. r.. ro ..... .. ... .-. or or

I

r me ow moor.* ow or or. .

row.

r

ro ".. r+ ro

r

+- r

.

+ we r+ re or o

..

r--

o A

* Total possible attendance should reflect the fact that different halli may be used

4nd that orchestra pit seating mai be used for some performances.

*"Please briefly describe theseevents and programs, e.g., "benefit catert local charifY:"

Special Events:
Inmschool or other ?rograms:

'75

t*



EXHIBITIONS, LECTURES, WORKSHOPS, OTHER ACTIVITIES

NUMBER OF4FTIVITIES AND ATTENDANCE(MAIN FACILITY

olor

Main Facility

Total Days,Open tithe Public per year

Total flours Open to the Public per year

Total Attendance

Total Paid

Total f

4

Total Attendance Total Paid

Total 0 of Permanent Efhibitions (excluding touring)

nn iverage, hoW many minutes do people
spend viewing each exhibition?

.XXXXXXXXXX, 'XXXXXXXXX

Total 0 of New/Special Exh1bition(exclud1ng todrtng)

-- on average. how many minutes do people

spend viewing each exhibition?
XXXXXXXXXX 1 XXXXXXXXX

-- total 0 developed by the institution
XXXXXXXXXX XX1XXXXXX

-- total i developed by others* XXXXXXXXXX XXXXXXXXX

Wely being 5hOwn, but not deVeloped by in-house

curatorial staff

16

. .

(continued on next page).
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EXHIBITIONS, LECTURES, WORKSHOPS, OTHER ACTIVITIES

NUMBER OF ACTIVITIES AND ATTENDANCE: MAIN FACILITY

(cont'd)

Total rof lectures

Total d of workshops,.

-- on average, how*many hours do people

spend in each workshop?

Total I of classes

-- on average, haw many hours do people

iPend'in eaCh class

Total i of. films

Total d of other (please list):

7 3

Total d

5

Total Attendance Total Paid

XXXXX.XY

XXXXXX

Touring Activities -- see next page

CO



SP'

EXHIBITIONS, LECTURES, WORKSHOPS, OTHER ACTIVITIES

NUMBER OF ACTIVITIES AND ATTENDANCE: TOURING/OUTREACH

Tourila

Total 1 of Touring Exhibitions

-- on average, how many minutes do people

spend viewing each exhibition?
1 XXXXXXXXX XXXXX

Total Days Avallablelo the Public per year , ...:X/XXXXXX

Total 0 Total Attendance

Total flours Availahl! to-the Public per year,

Total # of Lectures*

lotal II of Workshops*

-- on average, how many hours do people ,

spend in each workshop

Total 1/of-Classes*
.114,4

-- on average, how'many,bours do people-,

spend in each class

Total I/ of Films*

Total i of Other (please list):

* Refers to outreach activities conducted outside the main

facility.

o



A

Instrintiptis.- . -
. -

.
_

Contributions from indtvidnals and.businessmen may be receiVed by the tnstitution in either or both of two.ways: as a
_

cash tontributiol or a purchased membership treated by the institution as a cOqtribution:

The inlormation proided befovallows institutions to'distinguish between both sorts of cash contributions. -Information

is flist sought on-cash contributions Lhat are not received as purchased memberships. Information is then requested orr

membeiship income. .

)

"Individuals" refers to,cnntributions/from individuals taicen"by them as a tax exemption. "Businesses" refers. to contri='

button's taken as-A tax jeduction by a business. You are asked to identify the total number of contributions and then

group them by size of contribution.

Cash contribution (not including memberships).

total number of indiviaualS.Contributing

CONTRIBUTION PATIERN5

lotal # grouped by size of-cebtribution $0-49 150-99 '100-499 500,999 1000 and over

1%'"

jotal number of business contribittiops.

lotal I groUped fiy size d'contributicin $0-49 0-99 100-499 500-990. 1000-2499 ,

2500-4999 5000 and over

Nember.ships

Intal number of individual memberships

Total # grouped by size of contribution

total number ot family memberships
. 4.

. 50-99 100-499 500-999 1000 and over .

total # groUped by size of contribution $0-49 , 50-99 .100-499 500-999 1000 and over

Iota] number of busihess.members.

Total # grouped by.s,te qf contribution $0-49 50,r99 100-499 500-999 1000-2499

2500-4999 5000 and over

,



CONTRIBUTION PATTERNS

(cont'd)

Please list all government agencies and levels of gqvernment,. e.g. State Arts Council,
from which yinave received grants and specify,the Imount.

Granting Agency Amount

S.

Pleaw list all private foundations from wtiich you have received grants and specify
the amount.

(--->''\

Foundation

84

LI

8

/N.

Amount



Inatructions: Categories I through III should be used for persons regularly working for the institution. Included are salaried
nJ hourly staff -- i.e., persons for whom a W-2 form is prepared -- and volunleer and CETA staff. see note tle-

luw regarding volunteers). Also include all staff positions for whom a contract instrument Is used. This will

include staff-paid on a per service basis, e.g., ushers andmusicians. but not specialized consultant services,
e.g., auditor. Do net include guest artists or staff/cast of booked-in shows. Do pot include personnel l'urnover

in I - III, i.e.. the total I of persons who have worked in the institution, but ratfiir the number of staff
pusitfons these persons have filled. If the number of positions varies by time of, year or by event, e.D., swim
show% require more dancers, please. estimate average number of positions at any polfit in time during the fiscal

yLar for which inforseation Is being supplied. Cite total number of positions In each category and total hours
uotted ver year, Including overtime, whether paid or not.

.#
4(

I. AbitINISTRATIVE

Executive Director/General Manager/
Business Manager

House lianagernox Office Manager/
Dept. heads

Development/PR/Fundraising

Cl.rical/Secretaildi

Maintenance/Grounds/Restaurant-Bar/
Gift Shop/Shipping

8 61

.5110-TOTAL

PAID FULL-TIME

ORGANIZATIONAL STAFFING

PAID PART-TIME CETA

FULL IND PART-TIME
VOLUNTEER it-

9

I of positions: hrs worked
per_year

I of positions hrs worked

ier year

I of positions hrs worked
,er ear

I of positions hrs worked
per year

_

,

. ) .

.
.

...

Illote: Volunteer includes Guilds, Boards, and all other unpaid labor involved in
running the organization (continued on next page)



II. ARTISTit PROGRNI/PRODUt HON

Non-periarming: technical/managerial
(set, lighting, cos(ume, wardrobe,
desijo, props, casting, stage
man..jer, artistic Jilector, etc.)

Performing: musicians, actors, chorus,
dant,rs, conductors

Stagehands/ushers/hox-ufilce assistants/
gualis/securIty/guides

SUB-TOTAL

III. EDUCATION/RESEARCH/OUTRIAtH

LibrarlanAditor/Photogfapher/Designer

instrUctiu/ResearcherguratotiConservator

SUB-TOTAL

TOTAL

b 3

ORGANIZATIONAL STAFFING
(cont'd)

PAID FULL-TIME

I of positions hrs worked
per year

PAID PART-TIME CETA-
FULL AND PART-T1ME

4 VOLUNTEER*

10

of positions hrs worked I of positions hrs worked I of poiitions hrs worked

per year per year . per year

Note: Volunteer Includes Guilds, Boards, and all other unpaid labor involved ln

ruTiolng the orgaolzajton.

8

8 9



WAGE STRUCTURE

Instructions: Please estimate average wage rates usind per year for full-time and per hour for part-time.

Please estimate wage rates per position not per person. (See instruction from previous data'

section.)

,

Paid Full-Time Patd Part-Time

average income per average income per

Staff Categories
year all positions hour all positions

----T-
i

.

I. Administrative

Executive Director/General Manager/
Business Manager

House Manager/Box Office Manager/
Dept. Heads

Development/PR/Fundraising

Clerical/Secretaria1

Mdintenance/Grounds/Restaurant-Bar/
Gift Shop/Shipping

9 (continued'on next page)

1%,



Staff Categories

II. ARTITIC PROGRAM/PRODUCTION

Nun-performing: technical/managerial
(set, lighting, costume, wardrobe,

design, props, casting, stage

manager, artistic director, etc.)

Performing: musicians, actors, chorus, .

dancers, conductors

Stagehands/ushers/box-office assistants/

guards/security/guides

III. IDUCATION/RESEARCH/OUTREACH

Librarin/Editor/Phgtographer/Designer

Instructor/Researcher/Curator/Conservator

92

WAGE STRUCTURE (cont'd)

P,aid Full-Time
.,aVerage income per

'year all positions

Paid Part-Iime
average income per .

hour all positions

1

12

93



:

Section II

Model. Specific Data From

,

Institutional Records

.'Average daily balance in all institution time (savings) accounts

Average daily balance in all institution demand (checking) accounts

13

Note: Both of the above figures may be calculaled by choosing 3 days'in each month randomly uSing the

Tine below. This results in 36 balances which must be summed and divided by 36.-.If there is.more than

one cheaing or savings account,.then tte process must be repeated for each account iftwo check-

ing accountsoone would use the above procedure to.create two averages, then simply add theM And write

'the resulting number in the second blank).

RANDOM NUMBER TABLE -.

month ill fiscal year

6 7. 8 9 10 11 12
-

22 24 16 13 19 2 7 12 25 28 31 1

11 6 4 28 14 8 23 30 22 1 11 30

10 29 5 16 3 18 . 21 20 15 9 17 26

Using the table: For month 1, the three days to stimple are the 22nd, the llth, and the 10th. The ac-

count statement mpy read as follows:

Date Transaction

check
deposit
_check
check

talance

$20
. $30

$10
$ 5._.

Using the random table, one finds that the baiance for_the,2'2nd is $10, because no transaction occurrpd

between the llth and the 23rd and the halanCe on the llth was $10. l'he balance for_the llth and-10th can

u, 94 *. be read directly from the above statement.



, by,

Total local real estate taxes paid directly by the institution.*

Total payments to local government made in lieu of taxes.

'Total admissions tax collected. Please (J) level of government.

6

local tax

state tax

, 14

Amount

Total sales tax collected. Please (V) level of government. Amount

local tax

state tax

Other taxes collected and fees paid by the institution to government. Please list type, level of govern-

ment and amount. Extlude payroll taxes 'and federal, state, or local income tax deductions from staff

payrolls.

Tax or Fee Level of Government .

Amount

*Since most artistic and cultural institutions are non-profit, tax-exempt institutions,

tlkley will pay no real estate taxes. Some may own property which is not used for non-

pofit purposes, in which case they will pay property tax.

;

9 7



Pleasetestimate total annbel cost of municipal-type services.provided by.the ihstitution:

..$treet lighting (inclOde parking lots)

2. Landscaping

3. Street maintenance

4. Sidewalk ndintenance

5. Trash removal (not including janitorial.Or

maintenance costs)

Security and police (not including the-cost

of central statiop alarm services

'Other (please list)

)

AVO

nog,"

Please list and describe any special munitipaT services provided to your institution for which tW

ofty'or county does not require reimbursement (e.g., 5 policemen for two.hours per week, etc.)

2.

93 3.

s 4 ,

99



A
Please estimate the number of guest arti;ts employed by'the institution

during the fiscal year under considecptiOn.

WIC): "guest artist" refers to any_non-resident broubht to the institution'to-direct, to give performances,

e-xh)bitions, lectures, etc. (e.g., a boOked-in concert by a major symphony might involve/100+ guest artists).

FOP' our purposes, g uest artists are non-residents in the community for a-relatively short period of time.

They4may or may not be personslfor whomHthe institution completes 1472.,

When guest artists are in your community, how many.dayi on average do they stay?

10,J

No.te: he average should take into acco t guest artists that may snit for as long as a month (e.g., an

actor brought in to do a play) as well as,g tst artistO)rought in for only one day.

On average, how much will a guest artist Spend perday, excluding fhe cost

accommodations? You may use per diemsrates that are part of cOntractuliiThgree-

ments or simply your best estimate of likely daily expenditures on food, in7

cidontals and entertainment.

When guest artists are in your Community, how many nights; on average, do they stay?'

Where do guest artists at your institution stay while in your comdunity? And what 'does it cost thenrto

stay there? Please indicate the'number 'utilizing the chpices given and the cost to the guest artist per

night.

Apartment own§ti by institution

Hotel or motel (please name)

Other (please list)

4

# guest artists
using

cost to each per
night

1\

101

N.)



-

-.What percentage of tbeLfnst tut on s totaT annual paid ticket sales/Admissions are sold'through the

following outlets:

f
g

Qax/pcketofftce ore'premises

r.

: Oroup/black

3. Commercia3 :ticket agencies'

4. Ticketron outlets

5. Oth4rles in, retail "stores

6, Co-operative ticket.beoth5,(64.,
'arts' alliance sets up booth with

aid of local bank to'iell,tfckets

for all member organizations)

7. Othe

11.

e specify)

,

4

A

Does7theInstitution participate in any subscription series-or
offer-memberships and services in

conjunction with any-other arts."organizations; (e.g.; a performihgartsseries that includes 2

plays, 2 dance recitals,-etc.)'

res

1,f Yes, please\describe:

103
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TO BE COMPLETED BY THE 'STUDY COORDINATOR ONLY

Please estimate- the number of the following: typesof bus-tnesses.withfn conVenient walk-P*16 distance of

the .inStitytiob .that are Open wheri the in$tttution MS-performances or is open. to the public.

Restaurants

Bars

Diners/fast fooa outlets

Galleries and specialtY-I

shops

Other retail'establish-
mehts

none one.,cr two few many,

Were any of these businesses built solely or primarily to serve th,e examined cUltural institution?

if-Yes No

If Yes pleaie indicate lich and describe:

Are there parking facilities near t e examined institution that are operated by local government or'

local public agencies?

Yes

Do parking r enues go directly to local government a$ general revenues, or are6ey used solely to

pay costs i curred by Pie parkihg ficility?

104

__general revenues the parkimg facility 0113Y both
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TO BE ,COMPLETED BY THE STUDY COORDINATOR ONLN (conts0

Are there privately run parking facilities near.the examined institution? (intluding facilities

owhed and .operated,by the institution.)

Yes. No

Were any.ofA..hese parking facilities'butlt solely or primarily to serve the examined cultural.in-

stitution?

Private lots

pu6lio lots

Yes

Nes

h

No

No

Is there a local or state tax in addition to the parking fee?

Yes

If Yes how is the tax computed?

Nd

Local
State

What percdntage of people utilizing the-institution arrive by car?

19 .
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'TO BE COMPLETED BY THE STUDY COORDINATOR ONLY (cont'd)

What percentage of parties arriving by car are likely

to use these parking facilities? .

Approximately how long will the average audience/

visitor party park his tar?

Approximately how much will-they spend,to park

their car?

Pilvate Lots Public Lots

Whd.t percentage of parties arriving by car mill use metered spaces?

Approximately how much will they spend to park their car?

.103
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What il the assessed value of the institution's facility?

Properti owried by the institution

Facilities rented by the institution

% of facility occupied by the .

,institution

Note: If not available from the institution, these figures may be available from the local,tax

-ariaThssessment department.

ov

It

111
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THE . MIMS HOPKINS UXIVERS1TI
t;

CENTER FORMETROPOLITAN PLANNING AND RESEARCH

4)ALTIMORE. MLYL4ND 2121 8

TO: _Study Coordinators

FROM": David Cwi,

.DATE: March 1, 1979
d

3e

4

Attached is an expanded version of thelenotated corjunity daJ inventory

distributed,at the October Study Coordinator's Workshop, The revised

draft has been developed after a review of the community data forwarded

to date. We hope that it provides an adequate basis for data collection

despite the differences that have appeared among partnership cities re-

garding such matters as type and number of taxing jurisdictions, state/

local fiscal relations and the availability of particular data items.

After you have reviewed the attached, please contact me _by phone. We

will want to discuss problems and prodress to date and identify if there

are ways that.we can assist you in gathering needed daia or,derjving es-

timates.

In the short run, your first priority is the imPlementatioe of the staff

'-surveyand the collection ot bud-§et-t-taivilents- and audttor's repO.rts for

our review. 'We would like,to complete all data collection tasks by the

end of March and look foraard to promptly returnin your audience studies

as soon as keypunching is completed.

SIIRIVER HALL. 110.11C1VOOD C1

113
IIPUS - TEL. AC301 3)33-7I

ID
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THE JOHXS Hap Eas UXIVERSITY
. CENTER FOR METROPOLITAN PLANNING AND RESEARCH

BALTIMORE. MARY LAND 21228

Community Data Series Reporting Protocol

37

Attached is,a revised draft ofjthe coMmunity data,inventory distribpted

during the October Study Coordinator's Workshop. Each of the data iteMs

is reviewed:and an attempt made to antfcipate difficulties in collecting

data.

The data required will be found in selected state, local and federal re-

ports. The attached includes suggestions regarding appropriate state and

loCel agencies to be contacted.

While:many of the data items deal with the $M$A as a whole, it will be

neces ary in many cases to provide information on indiwidual taxing dis-

trict within the SM$A. Even when the data item deals with the SSA as

a 49, e, you may find that the data has not been aggregated by an appro-

priat regiorial or state agency; in which case you will have to assemble

SMSA ata from reports prepared by appropriate local agent-les within the

sever 1 jurisdlctions that comprise the SMSA.

We wif I be relying on you to document the community data'series..IdeallY,

you Ould xerox relevant pages from reports cited, recording a1s19 the

title/qf the report, the issuing agency, the fiscal year covered, and the

date.a( publication -- in short, a standard footnote reference. You

should also maintain a file of correspondence with agencies supplying in-

formati n. Be assured that you need not forward copies,of documentation

to John Hopkins. (We will give full credit to you for the information

you sup ly, so,you should make sure that you have documented the data

should ersons raise questions concerning findings.)

After ou have reviewed the attached inventory, ft will become apparent

that no form can be devised to take account of the idiosyncrasies of

'participating cities. Since the notion,of a standardized form seems in-

appropriate, we think it best that you MsMply report data items in the

same order as they are listed on the annotated inventory. We would also

appreciate if you would cite the ,title of the report from which,you took

the information, the agency issuing the report, the page in the report,

and the fiscal year covered. In\short, please provide data values inithe

same order as the attached inventdi-y, and include a footnote refer-ence

for our records. ,

114
511RIVER BALL. HOMEWOOD alum - TEL. AC 301 333.71 74



Reporting Protocol
Page Two 38

, , 0

When you must construct data for the SMSA as a whole by adding together

locai data, please-cite all local agency reports and data values used.

Similarly, when data on individual jurisdictjons is called for, please

cite each datkvalues end reports used.' ,

.
.

i
.

-

After reViewing the attached,-it wiljl,be apparepi that some localcImpacsk '

,

especially taxpvenues generated, ay,require inventiveness on your part

and the advice,of local or state ag icy staff. For.example, data on tax

4 revenues retained or.gperated locally may be.iMpos'sible to determine in

eases when the tax is,a state tax, and revenues 4re not returned to the

.
locality. on a formuli-basts: When revenues are colleCted in the SMSA by

the state, mixed with funds from other local jurisdictions and returned

through various state-local intergovernmental transfers,, it may be dif-

ficult to determine locally retaihed revenues,attributable-tb the, examined

,ipstitutions*. It-rgy be necessary tp consult locat experts on your,state's ,

tax policies should per Capita pr other formulas for stateaid'and/or the

. return of particular tax revenues not exist.

. _

Finally, there may be special local taxes of interest which-are net-dealt

with in our model, áhd-which may be applied'by all or only some local _

jurisdictions. As a first step, yqb would do ';,,ell to simply idern ify the

major state and local tax sources by examining the Budget reports of

your city andcounty localities or by 'contacting knowledgeable per ons,

in your regional planOng agency. Similary, you would de well to 1Tquest

reports f m the-State Treasurer's Office that detail state/local fiscal

.; relations. .This discussion may help to make clear why we recommended at

.the outset that yoU involve knowledgeable local planners in this project.
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ANNOTATED COMMUNITYVATA INVENTO6 .

J

.39

,The following inventory of community data is a revised version af the draft re-

viewed during taixe October Study Coordinator's Workshop. The inVentory lists the

: data item, its notation, model equation in which it appears, page reference in

the user manual and suggested sources of information.

%

41

Data Items:.

1. Total Local Business'Volume (total local retail sales + total 'Local

wholesale sales + value added to.raw materials by local manufactur-

_ers): TBV-, B-4.1, p. 43.

SOurce: -Local planning or econamic divelopment departments Bureau

'of COsus publications - Retail Trade Area Statistics-Wholbsale

...Trade Area Statistics, And CensUs of.Manufacturers.

. Comment: Identify TBV fon the SMSA as a whole, except if sales tax

rates vary within the SMSA'(see #14). A ,regional planning or ecohomic

ITETopment depareent may have agoregated this information for the

several units of government wipin the SI-ISA, otherwise the informa-

tion must be gathered fon ea,cb local unit in the SMSA and aggrevated.

Census or community data may be old (e.g. 1967) in which case the

figmre for TBV must be'increased to reflect current values. TBV can

be updated by assuming an increase equal to the increase in sal-es

tax receipts during the period in questiop, adjusting for changes

in, the tax rate. If it is necessary to adjust TBV, contact Doug

Smith.

2. Total assessed valuation of business real.property: AV, 8-4.1,

p. 43.

. Source: Local tax office.
a

Comment: Because the SMSA may consist of several taxing jurisd-k-

Mons, this may complicate your efforts to identify AV. There are

two complications. AV may be comprised of separate valuations for

business (a) buildings, (b) equipment, and (c) inventory. If ccif-

fering assessment ratios (ar) are used for (a), (b), or (c) by all

or some of the SMSA's taxing jurisdictions, then the assessed valua-

tion for (a), (b), and (c) must be-listed separately for each taxing_

authority in the-SMSA. Otherwise, e cannot utilize equation a-4.l

which divides '32/ the appropriate ar. See #3 and #13 below.
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3 -

. The ratio Of assessed valuation to full market valut'of business

property: ar, B-4.1, p. 43.

Source: Local tax toffice.

Comment: "ar" refers to the percentage of full market value used

. in determining the assessed valuation of bysiness property. It

is conceivable that "ar" might vary by jurisdiction or by type of

property, prompting the need for separate AV values for each type

of property in each local jurisdiction (c.f. #2 above). When as-

sessed valuation is 100% of-full market value, ar is 1. Should

"ar" values vary by type'of business property or by jurisdiction,

then a list should be prepared citing all local jurisdictions that

tax business property, the type of property tax, and AV and ar

values for'each type. This will allow a weighted SMSA value for

AV and ar.- ,In addition, see #11 below. You may need, ,in assembling

A AV and an values to also-cite business property tax rates by

jurisdiction and type of property.
/

Local inventory-to-business volume ratio: ir, B74.2, p. 45.
.

Source.: Local planning, tax assessment, or economic development ,

agency; on use a national ratio derived from an IRS (Internal

Revenue Service) pub.lication, Statistics of Income.

Comment: The local area,is the SMSA as a whole. This item,is

calculated as the ratio of the value of end-of-year inventory to

gross sales; it is thus the value,.of inventory as a percentage of

gross business receipts. (Cite the national ffture used in the

Baltimore Study if local data i4 not available.)

.5. Local time deposit
reserve.requiremenf:,;±,13-5, p. 46.

Source: State banking regulatory agenCy; a local savingS institu-

tion

Comment: When subtracted from 1, the item.indicates the percentage

of deposits in time (savings).accounts that may be used by financial

institutions for loans. The'value to be used is for,the SMSAa's a

whole.- A complication is introduced because commercial, banks.and

state chartered banks and savingsand loanS may have differing reserve

requirements inasmuch as they are regulated by differing federal or

state agencies. This will recuira that t be weighted to rsflect the

-volume of savings with particular, types of local savings institutions.

Polk Profile of Change may be available at a ocal bank research de-

partment or data may Tie collected by the appropriate state regulatory

agency listing total tiTe deposits (5avings) ih Banks, Savings. and

Loans and Creuit calculon o t should I.e itztightzd to

reflect the percencae of savins doila.rs hcid by fedeeal .and saa

chartered banks,.savings and loans and credit unjons and the differing

state and federal reserve requirements. Contact Doug Smith for

details.
1.1Z
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6. Local Demand deposit reserve requirement (checking institutibn

regulation): d, p. 46.

Source: State banking regulatOry agency; a local chec institu-

tion official.

Comment: Same as number 5 above.for deposits in.checking accounts.

Inasmuch as savings and loans and credit unions may not have demand

(checking) accounts, the complications identified in #5 above may

not arise.

Local cash-to-busihess volume ratio: cbv, B-5, p. 46.'

SourCe: State economic .development 'agenCy; Bureau of Census; UA.

Statistics of IncoMe, and.IRS (Internal Revenue Service), U.S.

torporate Tax Returns. .(Selected ,;ears)

Comment: Theratio reflects cash held in reserve by businesses as

a percentage of total business volume. Since this may vary-due to

economic conditions,an average cbv may be calculated by, averaging

cbv ratios-for tao or more years. If a local tin/ cannot be calcu-

,
lated, we wifl use an updated national figure.

8. Local residential propei-ty tax rate: pt, G-1.1.1, p. 51

Source: Local tax' office or planning department.

Comment:, There is no SMSA property fax rate; rather, there is usually

.a different rate for7 the various property taxing jurisdictions within

ptthe SMSA (general service governments, sci1,01,districtsghdforotileT

property taxing units.) Institutional'eMployees may resfde in more

than one taxing'distridt. If-reliable data is available from the staff

süfvey, then there. is no need to,utilize equation G-1.1.1 to estimate

property tax paYments by employee homeowners. Consequently, them will

be no need to identify-not", "TRAn'or "R". (See #11 and #12). ,However,

if there af.e low response rates to the staff survey or the question

dealing with property tax payments, or if reported values a'ppear unreli-

able, then it will be necessary to utilize equation G-1.1.1 and'develop

values for "pt", "TRA", or "R". Study coordinators have been asked

to examine employee residence to determine how emp1oyees are distribdted

among local jurisdictions and taxing districts. ,In particular,'it will

be important to identify the taxing,distri-cts in whith homeowning_em-

ployees reside. and the number of homeowning employees in those jurisr

dictions. This can be accomplished utilizing the'staff'survey, aain

assuming adequate response to this question..
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9. Total Full-time'Employees and Full-Mme Equivalents: Emps B-5.

- -Source: Institutional Data Inventory

10. Percentage of employees owning homes lotally:-h, G-1.1.1, p. 51.

,

Source: Staff Survey.

Comment: Examine staff survey response rates to determine if the

survey CM be used to' identify pementage of employees owning hOmel,

and reported property:tag-payments-.. -Eyen tf_there,are lovuesponse

rates, we may beable to estimate homeownership and taX payments.

:If it proves necessary to ule e6ation G-1.1.1, we hope you will not

only report residential AV for each ofthe taxing jurisdi:otionS in

which employees reSide, but al"So identify if AV is calculated other

than as a percentage of fair market value .e4. , in terms of re-

placement or original cost.

11./Valbe'-of housibg: cFRA,,

:Source: Local tax office or planning department.,

Comments: See #8 above. ,If it is necessary to use eqUation

G-1.1.1, then TRA and R (see #12) mifst be developed for each

*kcal jurisdiction in which employees own homes. (Percentage

owning homes and jurisdictions of residence can be determined via

the staff survey.)

42Iotal number of asses5ed residences: _R, G4.1,1, p. 51.

Source: Local tax office Or planning department. .

torment:. R must be consistent with TRA (#11). If the value of

Tesidential housing (IRA) includes rental or condominium apart-

ments as well as single family homes, then R must include the totial

number Of apartment units and not simply the total.number of

buildings with apartments.'
nal%

4
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13. Business property. .tax rate (Business inventory tax rate): pt,.

G-1.1.2, p. 53.

Source: Local tax office or planning department. IN

Comment: The notation-"pt" appeared in:#8 above: In many-cases,

residential property tax rates (ijS) ancrbusiness rates (#13)

are identical. However, this may not be so or bustness rates may

be differen,t from residential rates in some.but not a111lOcal

jurisdictions. In addition, pt may var:, 'for-plant, equipment, and

.inventoryisee #2 above). While we sought to escape assembling

data on jurisdictions that taA errployee re4dential property, you .

wilPhave'to assemble_data,on business.prorerty tax rates for all

jurisdictions in the SMSA that tax business property. Contact

Doyg Smith'. See #3 above.

14. The percentage of-locally generated salA tax revenues retained--

st, G-1.2, p. 54.

Source: State tax office; local-tax office.

Comment: Sales taxes may be imposed by the.state, by all or some

local jurisdictions, or both. "st" is the percentage of sales tax

revenues retained, not the sales tax rate. If a local jurisdiction

assesses a sales tax and all revenue5.are retained, then st = 1. If

sales taX rates or percentage rP4knues retained locally vary by tax-

ing jurisdiaions within the SMSA, then it may be necessary to de- .

termine aTBV'for each.of the counties (and the city if it is_not

covered in county.data). In this case, you. would list-all juris-

dictions whose TBV values were aggregated to derive the SMSA-wide

TBV anq.also cite the sales tax rate in each jurisd,iction and st,

the percentage of revenue-Sfttained,locally:--if-there_ls a variance

in the,type of sales that are taxed, this should also-be rialed.

If the sales tax is collected by the state, itmay'be returned on

a formula basis to the localities or become a part of the state's

general revenues. If the former, then a separate st should be cited

for the state. If the latter, then it will be necessary to consult

local qixperts on your state's tax policies: -Contact Doug Smith should

sales taxes vary within the SMSA.
s

15. Sales tax reVenues generated locally: STR,iG-1.2, p. 54..
1

'

Source: State tax office; local tax office (retail sales taX

divisions).

)
.Comment: STR mayte.any combination of the following: state, local,

toth st.-te and lccal, and bi-state. For each case., related STR 'and

r st values stiould te listed.tz;ether ty loc.:i jurisdicticn and state.

.

, .

Where st = 0 this should be noted. Separate local STR values should

\total the SMSA-wide STR.

. 129
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16. 'Total incoMe-tax revenue-s, 1-eta-F1ned by,th,local jtirisdiction,t,

TYT,. G-1.3, p. 55.

Source: St"ate orlocal-fiscal officer. .

.;

Comment: 'Income taxes may be'impospd' by the state, by all,,or

some local jurisdictlons or both,' In addition, alocalityrmaY

charge a commOter tax on the earning's of non-resIdents as 'well

as tax the income of residents. Finally, the'state may _colledt

income tax and return a portion of it to the local jurisdiction

in which' the tax payer resides (or, the locality may "piggy ,

beck" its tdx on the state tax). Similar to #14, if the income

tax rate varies,-- either "piggy back"., percentage returned by

the state, commuter versus resident or by lotal jurisdiction --

then it will,be necessary to list each jurisdiction's retained

income tax revepues, distinguishing tax revenues paid by com-

muters for those counties with, both commuter and residentAncome

taxes.

Please also list income tax rates.for the taxing jurisdictions

in which employees resiae including "p44gyback" taxes, commuter

taxes and the state'taX if the stale is required tq return a

perceritage to each jurisdictjon.derhe percentage revenues re-

tainedgft the local' jurisdiction should be noted if less' than

.100%.

17. Total local households.: HH, G-1,3, p.. 55.

. Source: Local or regional planning departmentc.

,

Comment: 2 IfOentify total local lnous.eholds jf:there is-a com-

-muter tix, then a seperete 1-iH will be required ilidi-cating the.

number .of local households:Paying the commuter tax,rate

18. State pe-riJupil educational -grant to the local:community: SE,

G-1.4.1,p. 57. .

Sciurce:- State educelion agency; local fiscal officerijocal

school agent y fiscal officer. ,

,
.

.

Comment: 'As stated in the model user-manualiAi is supOosed that'.

SE is a gant.per .puPil,and.the grant is the same.for eechlocal

jurisdiction.. This'illay. not be correct and the grant may vary, in

Iahich case SE 0ould be' cited for each school district in the SSA.

Orit may be p'ossible to con,struct an SE value for each school dis- °

trict-lpy dividing state,zid.for remilar progroms .(as opposed to

sPecial education) by total enrofTiFiTin each,school Aistrict.
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19. Other state revenues attributable to the institution and its em-

ployee households (provided solely on a per capita basis): OR,

G-1.4, p. 56. .

Source: State fiscal agency; state planning department; local

fiscal officer.

Comment: If PR is treated like S - per capita aid to educate

the public schcol.children in emplo ee households -- this'reguires

that individuals in employee households eligible for aid be identi-

fied. Rut OR may refer to- per owita ,id not dirsote-d- at persons

with special needs but rather jurisdictions as a hole. For ex-

ample, state revenue sharing may be provided on a per capita basis

or per capita aid provided for roads or other servicest"Te6 by the

enttre local population. If aid is forthcomimon other than a

per capjta basis, it may be possible, -to construct OR by listing state

aid to tef.vices in the SMSA that can be utilized bY all resi-

dents, then dividing by the local population. Again, this may 'have

to be done separately by county.,

20. Local operating budget excluding public school costs and non-locally

generated, revenues: B, G-2.1,, p. 59. .

Source: State local government igency report on loCal government

finances; local,fiscal officer.

Comment: The local area is the entire SMSA. There will be a B ,

Value for each local jurisdiction within the SMSA'where institutional

employee households reside.. You will have to assemble total operating

budgets for all jurisdictions in ,the SMSA for which you will have

informationHfrom the employee SurAy. If there are scores of incor-

porated municipalities,- your should strive for all Major jurisdictions

in which staff reside (contact Doug Smith). Exclude from all local

operating budgets the cost.of public schools as well as alTnon-local

-revenUes. Do not include non-recurring costs. Non,,,local revenues

include federal and state aid'.

-. 21. Total local population: POP, G-2.1, p.

Source,: -State planning department; local or regional planning

department.,

Comments: This should be provided for each of the jurisdictiOns

included in #20; iith each j..wisdiction's POP listed sep.arately.

. 122
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22. local public school operating budget, excluding revenues from non-

local sources,: St3', G-2.2, p. 61.

rs

5ource: Local school Agency fisCal officer.

Comment': The comments to #20 above Apply here as well. Cite

budgets for all sehool districts in which employees have enrolled

children. Exclude revenues from non-local sources.

2. Number of children, in employee householes attending public schools:

C, G-2.2. .

Source: Staff S r y

vt-

24. Total number of persons in staff households: EHH, G-2:1.

Source: Staff Survey.

.6

25. Total enrollmentqn local public primary and secondary schools:

TC, G-2.2, p. 61.

Source: State education department; local school agency.

Comment: Data should be provided for each school district in which'

employees have enrolled children.

26. Value of all non-school local governmental property: GPm, G-3,

p. 62.

Source,: State tax (assesstent) office; local tax (assessment)

office.

Comment: The values for these items may be in costs today of re-

placing governmental property or the original cost of these facili-

ties expressed in current dollars. Cite convention used in lieu of

fair market value local assessors.

1

27. Value of all school-related,'governmental property #2.: GPs

Source: State tax (assessment) office; local tax (assessment)

office.

Comment: The value for.these itms may be in costs today Of re-
placing governr:ental property or the original cost of'these
facilities o.<pr-.1:s.1 in c;:rrEnt dc71],-L.. 4,1

lieu 'of fair .,:zr%et veue .2z. local 'asLcsscrs.

12,3
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28.. Assessed value 6f instituttonal tax-exempt property; AV, G-4, p. 63.

Sburce: State or local tax (assessment) office.

Comment: An assessed value must be identified for all institution

owned or rented tax exemptproperty, Cite the jurisdiction assessing

the property and the method utilized if other than fair marl<etrvalue -=

e.g., replacement cost or original cost in current dollars. l'he

jurisdtction's assessment ratios and business property tax rates

should also be,noted here if not already cited in providing values .

for #3 and #13. If a property is owned by the local jurisdiction --

e.g. municipal mUseum -- please note this.

124
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CL11 MR FOR 1.1 E7B01'01.ITAN PLANNhVG AND RES1ARC11

SA L71.:1 OR E. 1.14 Y LAND :51.21 S'

TO:

FROM:' Doug Smith

RE: Sample Frame Documentation

,DATE: July 3, 1979

Enclosed you will find calendars" from each of the institutions partici-

pating in your audience study. Each 'calendar has been filled in'with 'the

local* performance/exhibition
information for all events that took place

at that institution during'the sampling period. Also, each day that sam-

pling occurred has-been marked.

For the purpOses of documentatiOn, the sampling period is derined as the

time span that includes the opening nIght (day) of the production/exhibit

that precedes,the first event sampled thru the closing night (day) that

follow§ the last event sampled.

Ve would like you to verify this information. In addition, we would like

you to make additions/deletions of performances/exhibitions in those in-.

stances where we do not cUrrently know of schedule changes or whether

other performances/exhibitiOns were held./Unless this is done, we will

not be able to make any final decision as' to the representativeness of

the sample. !le need your prempt attention to this matter, so that we can

return your audience studies to you. The managers of the varioUs inStitu-

Mons should be able to assist you in this matter.

Even for the events that were not sampled (but did occur during the sam-

pling period), it is imperative that we know the total attendance for

these events. Please write this information in the appropriate "day-

block," with the name and type of performance. An example is given on

page two.

In cases where only a handful of performances are given over the entire

Season, they should all be listed. This may require=a separate sheet

attached to the calendar.

* Local, as usual:means in SMSA
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July 3, 1970
Page Z.1 50

TO:

4 FkOM:' Doug Smith

Examnle,: Tile Rt,oertory Thtre (XX)

September

1978

10

2 pm, 8 pm

11 12
Jlamlpt--

8 pm

17 ,

2 pin, 8 pth

19

pm

10
14

0

'Hamlet

7:30 pm -T.'?

/4.?

.06

15

8 pm,

Its:,

19

9 2 pm

8 pm.

14

8pm pm

16 7 pm

S p.m 7

21 22 23-

Key: ,
TA := tot 1 attondanoe

Srt= sanpiipg.interval,used-

RR = nu.:bor af guestionnaires returned

RR = re ponse rate (raw)
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..July 3, 1979

Page Three

TO:,

FROil: Doug Smith

In the exar,ple, we see that "Hamlet" opens on the 7th -- the start of

the sampling period. The first event sampled'is the Eth. The last

event sampled is the 13th and-th'e closing ni-cht is the 17th. You would

verify that these dates and times are correct, add or delete performznces

as necessary, and fill'in the total attendance figures for 'the 7th, for

both shows on the 9th and 10p, for the 12th, 14th, and 15th, and both

shows on the 16th and 1,7th.

It shpuld he nottd that we have ,provided calendars for six (5) months.

Only the months that covpr the applicable sample period need be filled

in..

When you return the calendars to us, plqase include-any performance Cal-

endars that the institutions distribute. If'you have any questions

ppase feel free to call.

Thank you.

cc: David Cwi

Attachments
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Documenting Data Collection Efforts

53

The six citx project has involved a number of data collection' tasks.

ExChpt lor the *7...unity data0ventory, all efforts have focused on

individual institutions -- their audienceT, financial And operating,char-

acteristicsi and staff households. As part of an overall' evaluation of

data quality, we are seeking to document various aspects of data collec-

tion and,data handling.

- Much of the information needed has already been provided, e>g., the

Survey Event RePort Forms. '14-ie alipects of:data collection that particu-

larly concera US now involVelhe organization, management and exeCution

of tasks. We art especially,concerned with the identification of

practices that were adopted for most of the studied inttitutions ancr.cir,.

cumstances that led to different practices on the part of individual in-

stitutions. This information can help us to identify the extent to whtch-

dtfferences or similarities might be due to the data collection procedures

as well as identify potential impacts on data quality.

If you are aware or suspect for any reason that data quality varies

ty nstitution -- e.g., some institutions did not seriously attempt to

identify loc eateal expenditures 7.=_21..'identify the institutions and the

reason'for yOur suspicion._

Please read over the attached documentation issues and contact Doug

Smith if you have any questions. We hope that this last task is not too

burdensome and that it can be completed within the next two weeks.
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1) Audience $ur.vey

(a) CoMpleted and "cleaned". SERF's

(b), Distribution 'and Collection:

-r Was thR same person responsible for supervising the,

distribution and collection of queStionnaires-at

every institution, or did this vary by institution?.

Was the same person responsible within individual;

.institutions? How was this person trained?

Did the same group of people distribute end collect,

at each institutton? Who were these pcople? Ushers?.

Other Volunteers? Arts.A.gency staff? How were they

trained?
,

--'What constraints were imposed, either by 'tfre institu-

tion-type cr the manacemeritT (Be sure to discuss

problems -such as underestimated attendance or large

numbers of ,ineligible respondents;)

---Did the study coordinator participate In the physical

.-

handout/collection. process?' If so, whatportions, and

T towhat degree? (Besure to fully describe there-

,lationship between the study coordinator and surveying

personnel.)

What is the study coordinator'sopinion of-the survey

proccdUres? 'Did the process varyA institution?

,(e,46 questionnaires distribute(in programs instead

of separately,-innouncement fromthe.stage at some

places- and not at others) Were staff-trained prior

to.' distributing 4nd collecting questionnaires?.

Essentially, How was .the process organized and moni-

, tored and what improvements .could be made?

(c) -*Aging:

-- Was the same person responsible for supervising the

editing.of Oestionnaires at every institution, or

did this vary by institution? Was the same person re-

sponsible. within indiviqdual institutions?

-- Did the same group of people edit the questionnaires.

for cach institution? Who were these people? Volunteers?

Institutional st-aff? Arts Agency staff?

.7

-- now were the editors traiaed? By whom?
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-7 DiA they have any difficulty Aindemianding.the

editing protocols. provided by .the Metro tenter?

_What 10provementS-, any, coul d. be made on these

protoc.ols?

-- How thuch Mine, on average,- dixi it take to edit one

questionnaire?
,, , -

,(a) Complete documentation O'S'ampling framas.,: You All

recilive a, calendar fOy ,each stittion t ki 1- show-,

all the events in the idipling priad, of;I:Hich we .

are award, and indicate those sampled. In mny,CaseS,

this information will be complete,- and ,you -need only

verify it. In othe'r cates-, it will be' necessary to fill

in performances that, are not listed. Specific instrAlc-.

tiods wilT accompapy the'calendars:' ,
,-

(e) Was the keypunching verified?

2) Staff Survey

(a) Distribution and Collection:

Uho handed o4 and _collected surveys?

-- What is the study coordinator's:opinion of the

quality of the survey procedures and on what facts

is this opinion based?

-- What constraints were imposed,.either by the in-

stitution-type or the management?

ee"

Did the study coordinator participate in th&

physical handout/collection/edit process? If so,

what portions, and to what degree?

-- Essentially, how was the process organized and

_monitored and what improvements could be made?

(b) Editing:

Who edited the s-urveys?

--"How were they trained?

-- 'How much -time did, they spenq

*-1
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E.I.S. Data Inventory

--.Did one persom meet with all instifutibns, or did

several persons each meet with several institutions?

Were the inventories.completed -by sweone at he-in-

stitution or,were they completed jointly with,the

study Coordinator or someone_designated by him/her.

-- Who Supplied the information?

- - Were the same procedu'res used for each institution?

-- What constreints were, imposed on this process (if

4:What is the- study coordinatoi-'s opinion of data

quality? (Cite the,reason for your judgment.)

Please- revip probleffs in gathering data,.

4) 'Annotation of Auditor!s Repoft on Budgat Summary:,'

Did one person meet Oith all institutions, or did

several persons each meet with several institutions?

-- Who, supplied the information?

- - Was it".-ln person most femiliar with accounts

payable?

-- How uch time did they spend?

Wh t is the study.:coordinator's opinion of the

q ality of thedata2 (Cite the reason for your

.judgment,)

kas the same procedure applied to every jnstitution?

-- What constraints were imposed on this process (if

any)?

-- Was the person who provided the data asked to name

local supOiers, or was their estimate simpl), ac-

cepted without challenge?

4
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the study coordinator personally-partici'pate

in the review of each item,or was he only able to .

request information whtch was -supplied at a later

date? 4.

5) Community Data'Inventory:

la) -If completed properly, the Comtunik Data Inventory-.

should include an appendixof.sources, references and

comments-about the data. Please review problems in

gathering data, special- tabulations that might haVe

been required, etc.

6) Adjustment fo'r ToUrinout--:of-SMSA.:".

(a) The E.I.S. Data Inventory ash for various kinds of at--

tendance figures. However,.we need an estimate of the

total attendance at performances/exMibitfons in th'e

SMSA, for eath instItution,Ancluding touring activittes

-within the metropolitan area. 'Please forward this ".

data as soon as possible, distinguishing main facility

from other Sites. It should be noted that all.touring

out of the SMSA would be excluded, as would performances

given in schools. It would include attendance atthe
instttution's main facility as welt as .attendance for

tours in the SMSA,
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