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" Introduction

4
.

This is one of twelve guides that have been developed”
1o facilitate evaluation by and for local education agen-
cy (LEA) personnel. This guide has been designed to
aid the individual who has assumed responsibility for
leading this particular actvity. It includes three sec-
tions: 1) Preliminary Considerations; 2) Procedure/
Task Breakdown; and 3) Supporting Documents. All  *
parts of this document are suggested, -the local staff 1s
.encouraged to adapt or change'any procedures and in-
struments to meet the needs of its-agency.

The first section of this Local Leader Guide entitied
“"Preliminary Considerations’” contains a brief explana-
tion of this evaluation activity and the necessary steps
to prepare for the evaluation undertaking. Suggestions
are included for holding a staff meeting to discuss this
activity. . b )

The second section of this guide is the ‘‘Precedure/

Task Breakdown." This breakdown outlines suggested

tasks for conducting this-evaluation activity. The tasks

have been followed in the field tests. However, these
" tasks are flexible and should be adapted in gach LEA

The third section of this gyide tontains *‘Supporting
Documents " These documents include: 1) information
handouts, 2) example documents, and 3) references.
Information handouts contain‘valuable information
which will assist in conducting this activily. Example
documents are forms which can be utihized with this -
evaluation activity References include bibliographies
and sources of information for additional assistance.
These supporting documents ‘have been developed and
used in other LEAs Mowever, they can be adapted
and revised 1o fit your specific needs The local leader
may wish to duplicate and distribute these supporting
documents &nd work on this activity. ’

7
The value of this evaluation effort is depéndent upon a
team effort in obtaiming and utihzing results. By com-
bining these results with those of ather activities of an
evaluation system, the improvement of educational’
programs’and services can begin.

v

-

N ’

.

LY

€

© X3




Preliminary
Considerations -

Instructional materials are tools or aids that facilitate the
instructionflearning process. They include both print and
nonpint products such as textbooks, films, transparencies,
laboratory manuals, filmstrips and other materials used in
the instructional process. In this activity the terms ~
instructional matenals and media will be used
interchangeably, As designed, a libranan or media
specialist will play a key role in the completion of this
activity.

.
-

This activity 1s presented in three parts The first partis an
inyentory of instructional materiais that are currently _
owned by the LEA. The second is an assessment of the
adequacy of these materials, and the third part involves
the utilization of results from both the inventory and
assessment It is important to understand that this activity
1s desig to be conducted over a period of time All
three S are segments of an ongoing effort

For example, the inventory might begin at,the start of the
school year and last several months The assessment of
currently owned materials may take a majonty of the
remaining year The use of results and assessment should
be continued In future years. . -
The scope of this activity, like most other LDE activities, .
can vary frdm focusing on the instructional materials of *
one unit of instruction to those used in the total program
of the LEA. The procetures suggested in this quide are
suited to an LEA-wide analysis. However, the procedures
can be modified to suit the needs and scope your staff
has chosen.

An excellent way to inutiate this activity is to hold a
meeting of staff This ynight include instrudtional staff,
librarians, curriculum specialists, media specialists,
administrators, advisory committee members and any
others who will be affected by the evaluation. The first
responsibility of the local leader IS to plan and conduct an
orientation meeting.

.

Staff Meeting

Prior to the meeting, the local leader should review the
information handouts and example documents and

become thoroughly familiar with the procedures outiined in .

this guide.

A .
The following outline provides a suggested format for the -
staff meeting.

1. Present and discuss potential purposes or reasons for
evaluating instructional materals. (See Information .
Handout 9-1)

a. To determine what matenials are owned by tH& LEA
b. To identify seldom used media

¢. To identify outdated or in uate media

d. To increase the use of LEA owned media

e. To identify voids in the media collection

. ’

f. To'aid in selection of new material
g. To identify aspects of locally-developed media that
need improvement oo
h. To lmprove the instructional process.
2. Discuss the potential methods for evaluating
instructional materials. (See Information Handout 9-1)
a. utilization survey o

b. expert team review - . .

c. LEA committee review .

d. measurement of $tudent learning

e. student reaction form o

£ student interview form
3. Present and briefly discuss the major tasks

Phase 1. Inventory

a Select a team that has the responsibility for design-
ing and coordinating the evaluation.

*b. Conduct an inventory of all instructional matenals
within the LEA including matenals possessed by in-
dividua! departments and instructors in addition to
centrally located materials. -

¢, Establish a central file of instructional matenals con- J
taining the information gathered in the inventory

Phase 2 Adequacy Assessment (See Information

Handout 9-2)

d Select, develop and adapt staff review instruments
for obtaining staff reactions to each of the identified
instructional materials. :

e Complete staff review forms-by asking instructional
personnel to evaluate materials after they have been
used.

f Select, develop, and adapt a student reaction form
to help gain student feedback about the effec-
tiveness and attractiveness of instructional matenals.

g Administer the student reaction forms, this can be
done as a part of regular classroom instruction. >

h Summarize the collected information from both staff
review and student reaction forms. This information
can provide multiple perspectlves and an objective.
assessment of materials.

I Analyze and report the summarized information. This
involves the preparation of a written report of results
from the inventory as well as staff and student
reviews. It also involves the recording of composite

*  evaluation findings on the central file cards

.Phase 3: Use of Results.

j Use the catalog file. This file can prov1de assistance
In the selection and use of available instructional
materials.

k. Utilize the results of the assessment for detision
making. This involves making decisions about how
financial resources will be expended for media and
the establishment of priorities. .

I Utilize results in the selection of new matetials. This
includes specific subtasks for establishing a selec-

. tion committee, obtaining alternative materials,
assessing the materials, and making decisions regar-
ding which matenals should be acquired for use in
the LEA.

Local agencies will vary with degree to which each of

the foregoing task may be completed. These are sug-

gested as a guide which may be modified according to
need and resources.

4 Organize a team to plan and codrdinate the activity and
establish a schedule for subsequent meetings.

5 L
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focedure[l' ask -
Breakdown

Task A. Select a Coordinating Team.

1. Determmes:red team make-up. The team should
include representatives from every area to be affected
by the evaluation For exampie nstructional staff,
students, curriculum specialists, lbrarians, media
specialists, etc

2 identify potential team members This can be
accomplished by considering volunteers and obtaining
suggestions from vanous individuals within the LEA

3 Prepare and send an invitation letter té persons

\ identified as potential team members This ietter might
include the purpose of the evaluation, the
responsibilities of the team and a first meeting time and
date ' ,

Task B. Conduct Inventory of All
Instructional Matetials.

This task involves the identification of ail instructionai
materials within the LEA. This should include both

_/centrally located matenals (tbrary, instructional media
center, learning resources center, etc.) and materiais heid
by indvidual departments and instructors

1 Theam should select, adapt or develop a form for
inventorying materiais. (See Exampie Document 9-1)

2 Duplicate the forms:

3 Ask libranans, media personnel, and other learning
resource personnel to complete an inventory form for

. each of their instructional matenais. .

4 Ask department chairpersons to request individual staft
members to compiete an inventory form for each of
timetr instructional materials. .

5 The team should keep a record of all who have
returned completed inventory forms. NQnrespondents
may need to be sent a reminder note.

Task C. Establish a Central Catalog File for
Instructional Materials.

1 Summarize inventory forms and place information on
cards. (Example Document 9-2)

2. Place catajog cards in a file and locate the file in an
easily accessible place within the LEA {library, learning
resource center, etc.).

3 The way in which you organize andl index this file will
be dictated by your LEA's structure. You may wish to
catalog by department, by instructional topic or by type
of materials or media, etc.

4, A current trend in instructional resource management

S

Task D. Select, Develop or Adapt Staff Review

lnstrumentg.

Instruments to gain staff feedback onthe quahty and utility
of instructional matenals are needed

1

¢

Decide whlcrhypes of media you wish to assess, e.g.,
- fiims, maps, slides, transparencies, etc. You may wish
to assess all materials or you may want to focus on
anty one segment of your media collection.

. Determine media charactenstics you wish to assess.

You may desire to comprehensively assess each item
or you nay only want to fotus on one aspect of the
media.For example, you may wish to assess materials
for racial or sexual bias. There are several general
features that should be considered of all instructional
materiais They includes 1) congruence with objectives;
2) technological accuracy, 3) currency, 4) freedom from
racial and sexual bias, 5) reading level, and 6) cost (Ex-
ample Document 9-3 provides a procedure for
calculating readability level.)

Select and adapt instruments to meet identified needs.
You may use the instruments provided, Example
Documents 9-4 through 9-12, in their entirety or you
may wish to extract tems to meet your special pur-
poses.

Duplicate forms You might wish to use various co|0rs
of paper for individual media types

b

Task E. Adminlster Staff Review Instruments.,

The completqon of media ratmg forms can be accom
phshed in several phases.

1

Forms should be given to the staff member réspons:ble
for media control and distribution (librarians, media
specialists, étc.):

For centrally located materials (library, instructional
matenals center), the media goordinator should give a

- form to each instructor when materials are requested

or checked out. Ask that the forms be completed and
returned with the materials.

For decentralized materials, distribute forms to ap-
propriate department chairpersons with a memo re-

. questing that they have their instructional staff

members complete the forms and return them after us-
ing each piece of instructional materal. The department
chairperson should return completed forms to the per-
son in charge of the media center.

At the end of a certain period of time, a semester or
year, the team should gather together all forms fOr

each piece of media.

You may proceed to Task H, Summarize Collected In-
formation From Staff and Student Forms, or you may
wish to complete Tasks F and G first.

Is

.

Task F. Select, Develop or Adapt a Student Reaction

Form.

involves the cataloging of both print and nonprint
matenals in the same file. If you choose this routme,
you may wish to incorporate media cards |n your
regular library card catalog.

It is a good idea to obtain an indication from students as
to the effectiveness of certain instructional materials
These forms should be very short and simple and should
focus on several aspects of the materials. This tagk and
Task G can be conducted concurrently with Tasks D~and

At a later time in this activity, information obtained from E.
the assessment of media adeguacy will be recorded on \ .
the reverse side of catalog cards (Task |).

IX-7




1. Identify the media that you feei need student Teaction.
for example, new or seldom used media, materils n-
structors have questions about, possibly outdated
materials, costly media, etc .

2. Determine the type of information you wish to gain

_from students. Do the students understand the
materials? Is the information presented logically? Are il-
lustrations relevant? Is the matenal motivating? etc.

3. Develop a short rating form (Y2 page) or adapt Example
Document 9-13 to meet your needs.

Task G. Administer the Student Reaction Forms.

1. The instructor should use the media as a part of the n-
structional process. For example, a slideftape series
might be used when teaching about changing flat tires.

2. After the presentation, the instructor should tell
students that their reaction to the media Is destred. The
instructor should tell them why.

3 Then, instruments should be distributed and students
should be asked to complete them.

4 Instructors should collect the forms from students and.
return them to the person in charge of media.

5 An alternative to using student reaction forms involves
a debnefing session. That s, after matenals have been
used, a small group of students can be assembled to
answer questions about the media. These questions
can refate to intended learning or they can be similar to
items on the student reaction form. The instructor
should ‘take responsibility for recording responses as.
well as for preparing a summary report to be gsven to
the person n charge of media.

)

Task H. Summarize Collected Information from Staff
and Student Forms.

The team should be involved in this task in order to assist
the person in charge of media. The continuous assess-
ment of new matérials and ongoing assessment may
become the responsibility of the person in charge of
media.

1. Separate completed rating forms, both staff and stu-
dent, according to the piece of media rated or the par-
ticular aspect of the media. (If colored paper is used for
different types of media, this task may be smplified.)

2. A composite rating should be obtained for each student
and staff instrument or each piece of media.

3. Summarize pertinent comments made by instructional
staff and students separately.

N

Task I Recor& and Repor{ Results. /

1. Prepare a written summary statement 6f comments
from staff as well as students for each piece of media.

2. Enter the statements from both staff and students on
the reverse side of the media catalog file card.

3. Enter the average ratings for both student and staff *

forms for each piece of media on the reverse side of

the media catalog file card. Make sure that the cards

have a description of the scale ‘used on the rating form.

* 4. Prepare a short report identifying voids and strengths of
the media collection. The report can also include judge-
ments about the effectiveness of some of the materials

5. A suggested format for the report inciudes columns for
conclusions, recommendations and suggested im-
provements. The following are examples.

Conclusions Recommen-  Suggested
dations Improvements
1. Our health re- Take action a. Appoint a com:
lated media ap-  to search for mittee to begin
, pears to be in- and purchase & search.
adequate several addi-
tional b. Request a bud-
@ - materials get appropriation
for health
materials.

2. Based on staff

and student re- ditional ma- for more rele-
action, the film- terials to re- vant materials.
strip series on place this

outdated fiim- b Cogsider media
strip seres other than film-
strips to meet

auto mainte-
nance appears
to be outdated.

the instructional -

need.

)\/"‘

1

Utilize Results — The Catalog File.

4

Task J.

1. The availability of the central catalog file should be
widely publicized and its “Utihzation encouraged. Users
of the file should be informed of the evaluative ratings
and comments on the reverse side f each card

2. Develop an information sheet on how to use the=file.
This should be kept near the file.

3. Utilize a portion of an in-service or instructor institute
session to acquamt staff members with the catalog file
and its use.

4, Continue the evaluation process to update entries and
ratings. <

-

» Task K. Utilize Results to Improve Decision Waking.

1. Distribute copies of the prepared repdrt to key decision

makers in the LEA (people who control media budgets)
2. Priorities for acquisitions should be determined This
should be based upon the report and supportive data
3. Determine resources available for media.
4. Determine which types of materials should be acquired.

~

Consider ad-  a Initiate a search

b4
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Task L." Utilize Results fbr Selecting New Materials

ThIS task I1s a major one: |f§ decision to acquire new
. materials has been made. Babically. it involves a ~
. Systematic approach to reviewing and selecting new '
. * materials There is a great deal of overlap in suggested
- procedures for this task and‘those outlined in Tasks D. E. ¢

F. G. H. and |. Also, many “of the same Instruments. Exam-
ple Documents 9-4- 1hrough 9-13. are applicable in this .

- task , . .

1 Determine and specify the need for new materials. . s
Priorities estabhished in Task K or the additron of a new -
course may be determining factors ) .
2 Appoint a selection committee to review potential ac- -~ .
+ quisitions. The committee, should be made up of per-
" sons with expertise In the particular area under con-
sideration. a librarian and/or a media person. an ad-
visory committee member and at least one student
3. Obtain media publlshers catalogs and order review '
copies of media {0 be reviewed. (Example Document
9.14) \
4 The selection committee should review and rate each
prece of media This can be done by using student and
staff review forms (Example Documents 9-4 through
9-13) as the basis for decision making In some cases 1t
may be beneficial to develop new forms (Refer to Task - -
D and Task E)
5 The committee is encouraged to solicit oginions from
other staff and students. (Refer to Task F and Task G)
6. Tabulate the instrument results and sumrmfarize com- . .
’ ments (Refer to Task H.) ) ,
: 7 The selection commiittee should formulate a recom . )
‘ mendatian for acquisition of matenals . ) .
8 Present the recommendation to the-appropriate local
administrative officer

. .
Y~ ‘ _ ‘ : X9
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Ir;formation Handout 9-1 . N techniques can be used to evaluate » .
matérials?

. v
Assessment of Instructional Materials: " After considering the foliowing list of methods. it can be
A Summary ' ) concluded that some are more adoptable than others and -
) some can provide information that others cannot. Several
methods are suggested in this activity.

bt tiens .
Local district personnel concerned with ‘assessing instruc-

tional lmatenfals should be asking basic ques_tnons regard- 1. Utiization survey. This involves dentifying existing in-
ing this actvity. These questions as well as information structional matenals and the names of staff members
and ideas that will assist Jocal district personne! 'n finding who use the materials. Questionnaires, observations or P
answers in this summary. record keeping procedures are suggested methods of
- e

Co . . data collection.
Instructional materials are tools or ads, either commer- n

LA
cially or locally produced. that complement or supplement 2. ?ﬁﬁaﬂzagnéf‘{gemelrre:{: Cr:rﬁ;nnt:eéﬁ :ﬁ: ar::);rizet\mme
::ir;réztsru(;:ftlzr;?rlugrt?:ﬁss, and help totincrease the effec- , 3. LEA committee review. A textbqok selection committee
. is a good example of an LEA committee review. The
. . committee typically reviews competing products for the
Exat\;?(?g%sé;:clude.\ purpose of selecting the most appropriate materials.
o ranspArencies 4. Measurement of student learning. This method follows
‘ . fllmstr:ias and slides : . \ the use of instructional matenats. This type of assess-
o fims P , ment 1s most effective when used to évaluate the
« programmed mstruciion guides 3 media that totally accounts for a certain phase of In-
. l% arming activity pacliageg struction, such as an individualized ‘earning activity
paggkage. .
: gﬁr}:t ory manuals 5. Student reaction form. This involves asking students to
x Yy * complete a short form or questionnaire, which will pro-
. vide reactions about the instructional matenals.
L. :Y:taet ﬁaal;z?the purposes for evaluating instructional . 6. Student interview. This can prowide information Similar /
. to the questionnaire, but can allow for probing of
. s deeper reactions. ‘

1. Identify voids. Evaluation can aigfistructional and
» media personne! in identifying voids in the current col-  * -
lection owned by the LEA. By having a format inventory
of instructional materials, LEA personnet are in a good . -
position to make decisions that can affect the size and
. make-up of the media collection.
2. Identify outdated materials. Evaluating instructional -
matenials can help to identify outdated or inadequate :
s materials which can lead to replacement or revision of : .
media. )
* 3. Facilitate use. Evaluation can help instructional staff .
members choose and locate existing instryctional -
matenals. That is, the inventory should te publicized to ) . -
all staff so that they know what materials are available -
and where they can be found. . .
4. Detérmine suitability. The results of the assessment .
can-be utilized to inform instructors of the strengths - .
and ‘weaknesses, intended audiences and particular
levels of instructional materials. Uttimately, the results
can be used to improve the efficiency of the instruc-
tional program. : : »
5. Select new materials. Once the need for certain
*  materials has been identified, aspects of this activity
" can be used 1o evaluate alternative or potential instruc-
tional materials and to help objectify selection. ,
6. /dentify improvement needs. Certain instructional . N
materials may exist within the LEA that are inadequate .o
or deficient but can be improved by media personnel ’ -
through certain technological or mechanical means |
7. Improve instruction and learning. The ultimate purpose
is to utilize reguits to improve instruction and -
_ learning. By improving the collection and use of instruc-, 1
tional materials, a more effective and, efficient instruc- . 0 . :
- tional program should result.

s 2
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Information Handout 9-2
) Cﬁte;iﬁ for Aseessing- Instructional Materials

sidered for all instfuctional materials. A low rating or a > - ’
weakness in any feature can outweigh other exemplary

characteristics of.the materials. Therefore, thesé features )
should be considered in ahy assessment. Théy include: : \

. There are several general features that should be con-

1. Congruence with objectives. It is essential that .
v " materials are compatible with the objectives of a par- . ‘.
ticular instructional unit, course, or program. The media »
shouid not dictate objectives. . N . .
2. Technological accuracy. Regardiess of form, mstruc ) .
tional materials should reflect real life or on-the- job con-
cepts and skills that' will supplement instruction.  * <
3. Currency. Instructional materials shotld also have the -
feature of general acceptance and should be presented ' .
in a current and up-to-date fashion.
4. Freedom from racial and sexual bias. It is lmportant
that instructional materials have equitable sexual and .
racial representation. This feature holds for print as well
~ as nonprint media. ’ -
5, Readability level. The level at which instructional
\-) materials are written is a very important consideration,
especially when evaluating textbooks and other print .
media. In order ta determine readability level, consider B
word choice as well as sentence complexity.
6. Cost. Finally, cost is an important feature of any in- . .
structional materials. Cost should be considered as part
of the evaluation for either replacement revusxon or in-
itial selection of media. .

*~

v ‘ -
. In addition to the generat features, there are some '
specific considerations for different types of instructional ’
, - materials. , : [
1. textbooks 2. films and video tapes
* sequencing of content  * organization p
index ¢ student appeal . - .
illustrations ¢ quality of the sound -, .
appendices track ) ,
physical size ® vocabulary of the nar- )
cever and binding dur- rative ) : ,
ability and attrac- ¢ quality of photography
iveness ¢ length .
¢’ type and quality of .
paper l
3. transparencies 4.-filmstrips - -
e complexity of mforma- .® interest hoiding .
tion 4 power .
composition or layout * vocabUlary ) :
quality and variation . photographlc quality . . ~ .
of color - ) quallty of narrator’ s .
durability of materiai voice .
ease of use * overdll technical qual- .
size of print ty of the presentation .
, . * adequacy of sequenc- ' 3

-
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Procedure for Calculation of the
Dale and Chall Readability Index

1. Select a 100 word sample from one paragraph.

2. Mark the words of three syllables or more. (Don't count
technical terms.)

3. Count the number of three syllable words.

4, Divide the 100 words by the number of sefitences in |
. the sample. (This provides an estimate of the average
sentence.length.)

5., Add this number to the number of three syllable words

6. Multiply_the result of step 5 by .4. : .

7. The result is a computed grade levet for this sample. ) '

'
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-
o “ !
TEXTBOOK EVALUATION FORM ) . ‘
. . ~ ~ R L]
o N
. Reviewer's Hame < /
Review Date. -
- ¥
Title )
) Author
General Cirteria " OYES NO
Is this material congruént with course or program objectives? t 7 17
Is the material technologically accurate? . 17 17
Is the material up-to-date? . L7 1
Is the material free from racial and sexual bias? 7 /7 )
I . Is the reading leyel appropriate to grade level of users? 7 /7
What is the cost of the material? (A KO on any of the above five qu?{‘
(Purchase or Rent] tions may disqualify this material.)

' N h )
L3 H A

Appraisal of Content and Organjzation ’ .
Poor Average Excellent .

Content is arranged sequentially . . . . .. ... .. e e e e o 1 2 3 4 , i
Appropriate and well organized topic headings . . . L e e ... 0 1 2 3 4
Table of contents provides ready refer_ence ................ 0 1 2 3 4

. | Index iscomplete . . ... ............. .. ... . . 0 1 2 3 &
Index is logically cross referenged . . .. . .. .. .......... 0 1 2 3 4
Text is adequately illustrated . . . . . ... .. .. ..... L 0 ] 2 3 4
ITlustrations sequentially numbered for quick and easy referral . ... 0 1 2 3 4 ‘
Illustrations convenie'ntly placed in relationship to text referrence v
to the illustration . . .. ... .. ... .. ... ... .. ] 1 2 3 4

» Charts and tables properly labeled .and easy to understand . . . .. . .. o 1 ,2 3 4 )

IMlustrations properly titled and self explanatory . . . . . f e e e e e 0 1 2 3 4 )
Occupational information {s representative of the field . .. .. . ... 0 1 2 3 4 ) -
Vocabulary correlate;i to grade level v v o v v e 0 1 2 _3 4
Unfamiliar key words appear in vocabulary list or glossary . . . . .. .. 0 1 2 3 4
Significant technical terms set in italics or boldface . . . . .. .. .. 0 1 2 3 4

‘ Unfamiliar technical terms defined and explatned . . \. . . . . . ... 0 1 2 3 4'

. Contains meaningful, and challenging study questigns or activities .. .., 0 1 2 3 4 ,

Concise and meaningful chapter summaries . , . . . .. .. ... ... .. 0o 2 3 4. .

El{fC‘ ” | 16 E . 1X-19
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v TEXTBOOK EVALUATION FORM (continued)
) > . A
Appraisal of Content and Organization {continued)
N Poor Average ExcelTent
Useful and pertinent appendices ... . . . . . . . . . . .. e e e e e 0 2 3 4
Appropriate type size and style for ease of reading . . . . . I 0 2 3 4
Student appeal . . . . . . . . e e e e e e e e e e e B 0 2 3 4
Availability of laboratory manual . S / ........... 0 2 3 4
’ ~ -
Exemplary Considerations
Physical size of book ¥ . . . . . . . ... ... 0 2 3 4
Stain resistant cover material . . . . . . . . . . ..o .o o0 0 2 3 4
“Sturdy binding . . . . . e e e 0 2 3 4
Quality of paper . . SR 0 2 3 4
Compara'tive COSE « v v e e e e et e e e e e e e e e e e e e 0 2 3 4
‘ -
Composite Rating
Rated Readability B
Reading level of text as distinguished by Dale and Chall formyla . . . . . -
Reading level of students as determined by local testing . . " . . . . . .
. M /
Evaluation comments®'
R 7
Recommendations of evaluator: .
I . s
/
~
-
. \ -
- 1 7 .
* % ¢
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SLIDE AND FILMSTRIP EVALUATION FORM L 1
.
- L
s— [
\ b
Reviewer's Name " L
) Review Date — .
. - Slide series or filmstrip title : - o
Topic L , ) _
Unit of study for which this media will be used _ .
’ Kumber of slides or frames o ,
General Cirteria | ' vEs N0
. » . S N '
Is this material congruént with course or prgram objectives? A
[s the material technologically accurate? ‘s _f
Is the material up-do-date? Y Y
L = X . H R el
Is the material free from racial and sexual bias? [/ 1]
Is the reading level appropriate to grade leve! of users? : VAN N
‘ Hhat 1s the cost of the material? ~ “ (A NO on any of the above five ques-
. . (Purchase or Rent) tions may disqualify this mater:ai.,
Appraisal of Content and Organization . .
) poor Average Excellent
. Pertinent technical 'terms are emphasized . . . . . . . . . . . . . . ... 0 2 3 T4
The content is presented in a logical order . . . . . . .. .. ... .. 0 1 2 3 4 Y
v ’ " :,'
Centent gives adequate coverage of the topic . . . . . ... .. .. ... 0 1 2 3 4
ey Accomnanying script or audio tape augments the presentatior . . . . . . . 0 H 2 3 ¢ .
The photes and illustrations portray modern technology . . .:. . . . . . . 0 1 2 3 3
The content is up-to-date . . . .. ... .. ... P, o 1z 3 &
.. The presentation s'timulates student questions and discussion . . . . . . 0 1 2 3 4
[ N -
The method of presentation has student appeal . . . . ... ... ... 0 i 2 3 4
* - W
The vocabulary and concepts are appropriate for grade level . . . .. .. 0 1 2 3 4
Captioms are meaningful and easy to rez? % . ..., .. .. ... 0 2 3 5" “
. - - /
Cost 1% commensurate with the educational value . . . .. ... .... 0 1 2 3 4
i Cost is commensurate with comparable media available . . . . .. .. .. 0 1 "2 3 4
\ v -
: - Composite Rating ' o

Evalyation comments:
s

. Recommendations of evaluator:

E l{llC : | . 1 § - _ Ix-21
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TRANSPARENCY EVALUATION FORM

Reviewer's Name

Review Date

‘ Title
Producer
c. Type: Thermo Fax
Diazo
Acetate . . -
* Other
Charactéqistics:'
Color m (2) (3) .
Overlays (1M (2)__ — (3)
ﬂounted Yes No Type of
H;veable Parts VYes No
General Criteria CONES KO
Is this material congruent with course or program objectives? 17 1
Is the material technologically accurate? /7 1]
Is the material up-to-date? (7 1
~ Is the material free from racial and sexual bias? [ 17
Is the reading level appropriate to grade level of users? - /=7 1
What is the cost of the materials? (A NO on any‘of the abdve five ques- ,

(Purchase or Rent) tions may disqualify this material.)

Technical Quality - ’ Poor Average Exéellent

Quality of €OTOF - - « « v v v b i e e e e e e e e e e e 0 ] 2 3 4

Reproduction on screen . . . . . . . . . ... oo e e e e 0 1 2 3 4

Composition . . . . . . .. R o 1 2 3 4

COMEENE « o v e e e e e e e e e o 1 2 3 4
TLegibility . . . e e e e o 1 2 3 4

EFfectiveness . . . « ¢ ¢ ¢ o v e e e e e e e e e e e e e e e e 0 1 2 3 4

. . Composi te-Rating 2

Evaluation comments:
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' o SOUND MOTION PICTURE EVALUATION FORM
. -
Reviewer's Name
) Review Date _
Film Title e o ecee—__ Producer ___
Film Topic _ e
Unit of study with which the film will beused _ _ _ =
Showing time Color _ Black and white
General Criteria ) YES MO
Is this material congruent with course or program objectives? {7 17
Is the material technologically accurate? [ 7

Is the material up-to-date?

Is the material free from racial and sexual bias?

™~
.
™~~~
~

Is the reading level appropriate to grade level of users?

{A RO on any of the above five ques-

What is the cost of the material? _
tions may disqualify this material.)

(Purchase or Rent)

. Appraisal of Content ana Organization . Poor Average Excellent )
The ,film is organized and presented in a logical sequence ., . . . . . . . 0 o2 3 4
Duration of the film is appropriate for tne content covered . . . . . .. 0 1 2 3 4
The film has student appeal . . . . . . . . .. ... ... -0 1 2 3 4
The sound track narrative has continuity and stresses the important '
aspects of the filmcontent . . . . . . .. . ... .. ... ..... 0 1 2 3 4
The content is up-to-date . . . . . .. .. . .. 0 2 3 4
The film presents an accurate and reahs{ic portrayal of the world of work 0 1 2 3 4 T«
The vocabulary and concep.ts are appropriate for the grade level . . . . . }\0 1 - 2 3 4’
The film does not over-emphasize advertising or commercial interests .-. .” 0 1 2 3 4 c
The film stimulates student questions and discussion . . . . . . . . ... 0 1 2 3 4
The process shown in the film utilizes sound educational practices . . .. 0 1 2 3 4
The quality of photographx is appropriate . . . . . .. . = .l ... 0 1 2 3 4 '
The cost is commensurate with comparable films . . . . . . . e e e e 0 1 2 3 4
The ¥ilm gresents an added dimension to the class . . . . ... .... o0 1 .2 3 4
Thefi,_]'mendswithasunmary...'-..'.. ‘“ S0 2 3 4 .
. N v
1 : ) . Composite Rating

. Evaluation comments: i N
+ ¢ -

.Recomnendations‘ evaluator:”
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* LABORATORY MANUAL AND STUDY GUIDE EVALUATION FORM:

. []
-

) ’ ' 7 g * L d
Re;iewer;'s' Namg
Review Date
Title Compar;ion Textbook
Author . Publisher
~ i
General Criteria ! . - N YES NO
s this material congruent with course or program objectives? P
Is the material technologically accurate? ' € . [__—7 /__7
Is the material up-to-date? " . [~ 1~ )
Is the material free from racial and sexual bias? o /_:/_/_:7
Is the reading level appropriate to grade level of wsers? l w 17 17
What is the cost ofjthe material? > (A KO on any of the above five- ques-
) (Purchase or Rent) - tions may disqualify this material.)

‘

-

Appraisal of Content and Organization Poor Average Excellent

.

The manual correlates with the textbook . . . . . . . . .. . ... ... 0 1 2 3 4
The labor:atory manual reinforces the course content . . . . . . .. ... 0 1 2 3 4
The activities are varied and stimulating for the students . . . ... 0 | 2 3 4
The format ofrthesmanual provides easi.for teacher‘ er;luation ..... ., 0 1 2 3 4
The manual has specific instructions allowing independent study . . . . . 0o 1 .2 3 4
Composit'e" Rating *

Evaluation cofments:

Recommendations of evaluator:
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. . > PROGRAMMED INSTRUCTIONAL MATERIALS EVALUATION EORM

‘ -
- LI
.

_ Reviewer's Name

< . Review Date

Title - ' ' p

——— e e e e .

LS
Source

* .
Date of Publication Programming:

.

Medium (Check all applicable blanks.)

_*_ Adjyunct Branching Linear

Q2

ERI

Aruitoxt provided by Eic:

o Recorded Instruction Teachinq Machine _. Simulator ____ Computer Keyed ___ Slides
i ____ 8mm Single Concept _ .. Programmed Text . Fi]mstri;; ; Pr-inte;1 Matter _ _ Record )
___Television ____ Book _ Tape ____. Fitm " ’
~ . ,
General Cﬁterﬁ ) YES NO
Is this material congruent with course or program objectives? 717 -
Is the material teghno]ogically accurate? /__/ :( .
Isthe material up-to-date? , /__/ 17 )
} Is the material free from racial and sexual bias? s 7 17
- Is th‘e reading .]eve] appropriate to grade level of users? - /__/ /__/
What is the cost of the materials? (A NO on any of the above five ques-
' . . » ~‘(-P—Lv—r;;1‘ase‘or—R.e;1—t‘)- tions may disqualify this material.)
Appraisal of Content and Organization Poor  Average Excellent °
Clarity of instructions to learner . . . . . . . . .. .. ..., ... .. 0 1 2 3 4 .
Sequence of information . . . . . ... ... . ... L 0 1772 3 4
Sjep size of information . . . ... ... . . . .. e e e e 0 1 2 3 4 , '
. Continuous involvement of learner . . .1 . .............. A 2 3 4
Allows response from ]eQ-ner ....................... 0 72 . 3 4 .
Provides for help from in\structor .................... 0.7 ~2. 3 4
) Material can be easily pretest;;i" ..................... 0 1 ;. 3 4 .
P Material is relevant to ;ubject ..................... 0 1 ’ 2 3 4
. - .
“~ _ Program sets desired goal for learner . . . .. . .. ... ....... o 1 2 3 4 g
Repetition of matér‘i‘a] ......... o e e e e e e e 0 2 3 "4
) Availability of cues . . .« o oo e PR 0o i 2 3 4 :
Technical Quality h
. Printing . . . . . . e L0 1 2 3 4
A Photography . . . . . . . .. ... ... .. g . 0 1 2 3 4 )
Sound . . ... L L L e e e e e e 0 1° 2 3 4
' Hardware . . . /. . . . . . . .. .. .. \ ......... L . 0 1 2. 3 4 ‘
‘ \ i Composite Rating - A
Evaluation ccmments: . - . ‘ .
o - 1x-25
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%1 tle

Copyright Date

What is the cost of tHe material?

Special Criteria

- 21
I3 )
4
MAP AND GLOBE EVALUATION FORM T, .
) L4
\
r . / ' Reviewer's Name :
‘ Review Date /
!\‘\‘ . “
] - 1
_ Cartographer or Producer § . —
) Purchase Source '
/
~ » .
General Criteria , YES NO
this material congruent with course or program objective‘s? 17 17
the material techno]ogica]ly:%ccuréte? 7 1]
the material up-to-date? A YA
_ 1s_the material free from racial and sexual bias? 17 17
the reading level appropriate to grade level of users? 17 7

(A NO on any of the above five ques-
tigns may disqualify this material.)

(Pun:chase or Rent)

v

Single _ Set Series
0 [ 4
.Coloring: Contour Merging Other
Type: Physical Political T - Relief
Qutline . Pictor1dl Products
Other — . N
Projection: geometric World Conic
Measures: Horizon Meridian Time Dial s
\ YES NO
, Legend - . . (7.1
\ ® . —
Overlays 7 [
Mount gy .
Accurate Data - - 7 [ ‘
EN
Color Symbolism: Excellent /_/  Good /—/  Fair /]  Poor'[ /

Subject Use: )
Grade Level:
Special Features:

General Comments:

‘
‘

’
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' CHART AND GRAPH EVALUATION FoRM - 7

~ R . . , v ‘
« 0 s .
n : Reviewer's Name
' - . Review Date
', .\‘Type of material (bar graph, flow chart, etc.) . ) ) ) t
Title (or brief description) _ _ |
Si;e . " Materials used {paper, etc.) _‘
Bla.ck and white or color ' _ Movable parts l__J‘
) General Criteria . - . ) YES Mo
Is this materialcongruent with course or program objectives? . /7 17
Is the material technologically, accurate? . 177 17 |
Is the material up-to-date? ) L7 17
. Is the material free from racial and sexual bias? . 7 177
. Is the reading level appropriate to grade level of users? ) - /__T/ Lj/ . '
i What is the cost of the material? . ) (A N0 on any of "the above five ques-
. ’ Emr— ;e—n-t_) tions may disqualify this material.)
Technical Quality -, .
) Poor Average Excellent
Suitability of information for its purpose . ... . . . . . . . S . 0 1 2 34
! Freedom from unnecessary detail . . .- . . . . . . . .. . \ 0 1 2 3 s ’ ‘
"Conformity of symbols .. ... .. ... .. ... 0 7 2 3 4 )
( Legibility- of main features at classroom distance .. e e e e e e e 0( 1 2 3 ~
- General ittractiveness ....................... ... 0 1 2 3 4
Power,of chart or graph to stimulate interest . . . . . . ., - e \0 1 2 3 4
Convenience for use RIS Lt e e 0 ) 1 2 3 4

Evaluation comments:

ERIC ' | Ix-27
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INSTRUCTIONAL PICTURES (STIL&) EVALUATION FORM

. . ¥
( Reviewer's Name .

Review D9te s

Title . ﬁ

e Producer . =~
Number in Set ___ ___ Mounted ___ Unmounted .
Type of Mounting — ____ Commercially Produced Loca.ﬂy Produced ) ' ’
Color ) Black and White Size
General Criteria, . . . YES  NO
Is this material congruent with course or program objectives? , [__:/ [_—_/
Is the material technologically accurate? 177 1]
Is the material up-to-date? o ) T 17 1= _
Is the materi@¥ free from racial and sexual bias? I :_/ ) ]
Is the reading level appropriate to grade level of users? /_—_—/ _/_T/ .

What is the cost of the material? _ (A NO on any of the above five ques-

(Purchase or Rent) tions may disqualify this material.)
*

-

Technical Information - . ) Poor  Average Excellent’
Composition . . . . . . . . . . . .. .0 1 "2 3 ) .
e = . Shading (1lights, darks) . . . .. L e e e e e e e e e e e 0 1 2 ‘ 3 4
' Clarity of detail . . .'! . ..... I o 1 2 3 4
, Color of reproduction . . . . .. G e e e e 0 1,2 3,4
' Contrast . . . . - . - EEEEE e o 1 ‘2 3 4
, Dominant key. idea . . . . .. .. ... R PR o 1 2 3.4 .
fondition of picture . . . . . TP o 1 223 4
Autheﬁticity e L 0 1 2 3 4
\ Suitability to teaching . - - « - . ..o - - e o 1 2 3 4
Coverage of subject matter: weaknesses . . - « - - . o . o - - s o0 ‘0 1 2 .3 4
: Coverage of subject matter: strengths . . . . . . . . . R 0 1 2 3 4
' * Appropriateness of ma'terials e e e e e e e e e e 0 "1 " Q 3 4
' Coverage of objectives . . e e e e e 0 1 2 3 4
Contribution to the subject area . . . . - - . .+ . - . . U L..0 1 23 a8
Qverall impression . . . . . . . . . . . o . - R 0 1 2 3 4 . ]
Do’ you recommend PUrChase *. . « . . o o . . e s e e e e e e e 0 1 2 34
' Composite Rating ‘ N
List some follow-up acqtiv1ties:
- Qo - Evaluation comments: ' . 20 )
ERIC.,, .
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,’

7.

.
Date:
| : 7
Class” ,
' : ’ K Type of Material:
. v . ’ / j
v ) : Topic of Material.:
~ ‘. .
7 Y ‘YES  NO
1. Do you understand the materials? . . . ... ... .. .. /7 /7
.' ‘ ¢ o
2. Is the dnformation presented logically? . . ., . .. . .. .. -/ 1 [/
3. Did you learn"more-about the topic. with this form of ~ - .
instruction (filmstrip/tape, transparency, etc.)? . . ... .. [/ [/
.Did you understand the illustrations? . . .7, . . .. .. .. 7 7
5. Were you interested in-the materials? ... . . .-. ... ... f [ 7 [ 7
6. Do you think the material is outdated?. . . ... .. ... .. « |7 /7
Would you like to have moye instruction with this kind -
of material? . .. . .. T e e e e e e e e e e e e e e . [/ [/
8. Rate this form of instructional material by circling the -
_number that be§t describes your opinion: ’
Poor’ _ Fair “Average -~  Good Excellent
° - ] 2 3 4 o
: ~
N 2 v
y ' )
‘
AN hd -
w~ ‘
r
Ed .,f,{ ’
/

N
/

STUDENT MEDIA REAGTION FORM 3
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EXAMPLE REQUEST FOR EXAMINATION COPIES Ok MEDIA®

.

b
~
K
4 » .
f C & (LEA Letterhead) ) ‘
: / 3
‘ The John Doe Publishing Company l
111 Book Street -7 . .
Northland, "I11inois ~21211
@ '
Dear Sir: ) _
The: hland Independent Schoochistrict is in the process of
selecting Wi textbooks ip the area of foods and nutrition for the _
- next school year. More specifically, we are concerned with. selecting ‘
‘ a book for second year students consisting of high school j#niors and
seniors, : Tt
We would appreciate having your cnmpany provide our committee
‘with examination copies of any books which you think would be appro-
priate for the class. .
0 S~ ‘ i ’ \
. We will return the books as soon as our committee has completed
the evaluation, : .
~ ' T » « Sincerely, -
\ _
- ‘ .
"\
,‘ v

’ .
\ v
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lllinois
- State Board of '
Education i

100 North First Stf)eet
Springfeld, Ilhnon% 62777

Edward Copelandﬁ'
Chairman

¥ -

Donald G Gl
State Superintendent of Education




