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"The CooPerative Vocational PrOgram is'
an exciting adventure My role as a

resqurce teacher is changing as I help
my handicapped students to acquire a

whole\arraly of life preparation skills.
They will indeed be prepared

for a productive.tomorrow!"
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INTRODUCTION

In September'l980, Educational Service Unit (En) #9, Hastings,

Nebraska wis awarded a three (3) year Handicapped Childrens' Model
0

Program (HCMP) Gra t by the U.S. Office of Special Education. As a

grant recipient ESU #9 was charged with the task of developing a mcidel

program for the delivery of votational edutation services to mentally

'retarded (MR), learning disabled (LD), and behaviorelrImpaired (BO

* adolescents in rural southcentral'Nebraska.

program the Cooperative Vocational Program.

BACKGROUND INFORMATION

ESU #9 named it$,Irdel

f

Educational Service Unit #9 is an intermediate education agency
4

located in Hastings, a rural community of 23,000 people. Theservice

unit employs'a staff of special educators, i.e."Resource Teachers,

, Speech Language Pathologists, Early Childhood Specialists; Psychologists,

etC. to deliver services on a contractual basis to approximately 1030

handicapped children, ranging in age from 0 to 21 years. These students

are enrolled in)anmall school districts scattered throughout a 3,000

'square mile elva of rural southcentral Nebraska.. The schools, excluding

those in the Hastings Public Sthool system, are found in communities

with populations of 5,000 or less. Rural district enrollments range

from 6 to.1,262 students.

Twenty (20).of the.-38 rural school distritts serVed by ESO #9

operate secondary special education resource progAams. These programs
.

serve approximately 200 handicapped students ih grades 7-12. The resource

programs use tu,torial, basic skils and vocatioRal models of instruction

to support handicapped students mai streaMed,into the regultir.4,6001

curriculum. A self-contained junior- eriior high level program lvcated at

Alt



Hastings Senior High School serves tnainablementally retarded (TMR)

students, 11 to 21 years of age. Trainable students from Hastings and

the rural distrlicts in ESU #9's service area are enrolled in this program.

Special education resoUrce teachers are employed b ESU #9 to staff the

rural districts' secondary resource programs and the Hastings TMR program.

. In'Hastlngs, the elementary and secondary special education resource

proamsAre:owned And operated by the school district itself. Services
A

are,provideefor educabie mentall retarded (EMR), learning disabled (LD),

('

and behaviorally impAred (BI) students. .Special education teachers are

employed' through the district and not ESU 4.9.- Enrollment figure's for

N'as4ngs s4i 01.4 a total student'population of 3,439. Approximately 125

handicapped Students are'served in the district's secondary (7-12)) resource

'probrams. 'Models of instruction similar to those tised in the rural

school, i.e. tUtOrial, basic skills, etc. are also used in the Hastings

Junior and Senior Highs special- education resource programs.

A BRIEF REVIEW

.PROGRAM,START-UP 'AND DEVELOMENT

4
Durfng its first year.of development; 1980 to,1981: the Cooperati e .

Vocational Program functi4ed as a "centralizeelmodel of voeationaY

service delivery. The pPogram model was centralitzedLin that'a core

project staff, based'at ESU #9 in Hastings, was responsible for the

development, planning:, coordinatiolqadelivery of vocational 'education

Trvices'to hAdicapped students. Ihe students were enrolled at Hastings

'Senior High School and in the 20 secondary resource programs served by

'ESU #9. Project staff consisted of three job placement consultants and

a program coordinator and director. Working in a consultative role the.

staff laid the groundwork for acceptance of the service.delivery model

by'the individual school districts. 'District level awareness of

(;
1



haVicapped students' need 9r vocatiohal ed cation was established along

with' a positive attitude conc ing,the s?chools role in providing

vocational services to the students. ,

During the second year of the.tOoperative Vocational Program, 1981 '

to 1J82, a change from a "centralized" to a "decenfralized" model'of

,

vocational service del ivery'occured. This change in the model res,ulted

from a) a lack of staff and budgetary resources to continue service'

delivery to hahdicapped students,scattered throughout'a lirge rural

geographical area, b) a need to channel staff energies and dollars to

those districts who had demonstrated an interest in building a vocatonal

-service delivery- odel into _their specia,1 education programs and 0-

a2need to respond to secondary resource teachers desiring an active role

in vocational service delivery.

Decentralization of the program model Ihen led to two important r

41. role changes. A new emphasiswas placed upon the role of the secondary

xesource teacher in learning how to deliver vocational services and

activities at the local Aistrict level. This role ,had previously

been that of the core project staff. In,addition to these role changes

the program model was restructured to operate witffin the framework of,

a "Pilot School.' concept. The "Pi-1qt School" concepenabled the project

(7
'staff to cpncentrate Upon 3rogram implementation and refinement at a

selected number of school ,istrict sites. It made more manageable the
1

4
.

proCess of resource teacher role change and facilitated an increase in
/ . I

. .

district adenistrators' participation in model develOpment, demonstration,

andevaluation.

A 1
.The "Pilot School" concept was implemented by dividing into "Pilot".

and "non-pilot" school sites the twenty (20) rural school districts and

4.11951:114
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speA41 education Rrograms served byESU #9, along with the Hastings.

secondary resource programs.. Using a team decisjon approach seven (7)

school districts were identified ais "pflot school" sites. Figure 1

shows.several of the .charaLteristics of these districts and their

secondary special education programs.

C.

' FIGURE 1

"PILOT.SCHOOL" CHARACTERISTICS

School Districts K-12 Enrollment SPED Enrollment
9-12

Number of

SPED Teachers

Community

Population

Hastings Sr. High

-Resource Program
(MR, LD, BI)

.-TMR Program
f

Adams Central

Lawrence

Roseland

S.uperior 1

Aurora

Giltner

3,339

388

107

205

'726

1,262

, 224

f

(7-12)

,

3

50

12

22

2

2

17

11

3

(0-12)

2

1

2

1

1

1

1

1

23,000

.

.

340
,-

210
I

2,809.0'.

3,200

410

.

A "pilot School" .Ndministrative Agreement was signed byan

'administrator from each of the seven (7) districts. The Agreement

defined the role of the "pilot scbool" in the model program and

documented the gministrators support of the program's goals and

objectives. Ten (10) secondary resource teachers working at these

schools were designated as "pilot" resource teachers. Each had expressed

ter- wiWngness to pdrticipate in a role change process in order to become



mori-e involve+elli the delivery of vocational services to handicapPed students

at the local school district level. Project staff began work with the "pilot"

teachers during the summer of 1981.

-411/
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PROGRAM DESCRIPJION

The Cooperative Vocational Program i a rural model for the delivery

of vocational educatiosi services to handicapped youth. The provam serves

mentally retarded (MR), learning disaby (LD), and behaviorally

impaired-(BI) students, 151/2 to 21 years of age. These-young persons

attend high schools in Hastings and in surrounding rural communities.

They are enrolled in special education resource.classes served by ESU #9

staff and by the special education personnel employed by the Hastings

Public Schools.

There are seven (7) school districts participating in the Cooperative

Vocational Program and ten (10) secondary resdUrce teachers. In September 1982

the vocational program will be made available to an additional thirteen (13)

rural school districts and resoUrcetteachers. At each participating.sChool the

resource teacher plans and delivers vocational services and activities to his/her

handicapped students as part of the already established secondary special

education'program. Project staff work directly with the resource teachers'

tb assist them in implementing the serVice delivery model within their special

education program, the school district, and the community. Central office

staff include a program director, coordinator, vocational consultant and an aide.

Goals and Objectives

Two major goal_s are addressed by the Cooperative VOcational Program. The

first is to train and equip the secondary special education teacher with'the

knowledge, skills, and tools he/she requires for the effective deliverY of

vocational services to handicapped students at the 4oca1 school district level.

Closely related to this major program task is the second and equally important

goal of the program model. It is to assist students in the acquisition of skills



behaviors that ill allow them to be succeSsful in their careers and

oommunity lives after graduation from high school.

.Vocational Services and ActiyitieS

The Cooperative Vocational Program's s,ervice delivery model includes

five (5,) vocational education services and-activities. These include:

1) vocational curriculum modules

2) in-class employer program

3) community business trips

4) job exploration

5) job training

A Student Referral and Competency Checklist are used by the secondary

' resource teacher to,determine student participation in one or more of the

program services/activities, The Referral and Checklist are explained

here along with brief descriptions of each of the vocational education

services and activities.

Student Referral and Competency. Checklist
s

The resourCe teacher completes:a Student Referral on handicapped

students,, 151/2 years of age and older, who are enrolled in the school's

speciar education resource program. Use of the Referral helps the

teacher to collect and record'basic vocational information on each

student.

The Competency Checklist is used by the resmirce teacher to'compile

an informal summary profile estudents' vocational,competencies and

skills. Combined with the Student Referral information the Checklist

data provides the resource teacher with guidelines for decisions

concerning student's Rexticipation in vocational activities and services.



The Competency CheckliTt includes entry-levelAbb.competencies.,

classroom behavids, and hands-on vocational skills or characteAtits.

The twenty-seven (27) competencies shown in the first section of the'

Checklist are completed on each student by the five (5) persons listed

below. "Yes", No" and "Unobserved/Unknown" ratings are used by the

respondents,W rate the student on each Checklist item.

a) the secondary resource teacher (white copy)

b) the regblar classroom teacher (pink copy)

c) an Indu&trial Arts or Home Economics teacher (green copy)

d) the student's parent (blue copy)

e) the student'(gold)

Vocational prriculum Modules.

Secondary handicapped students ni.;3, Participate in a sequence of

mocational curriculum modules. The series.of fourteen (14) curriculum

modules; developed and written by the resource teache'rs, provide students

with vocational information, content, and learning activities based upon

the entry-level'sjob competencies shown on the Competency Checklist.

'The curriculum modules are taught by the secondary resource teacher

on an individuarand group basis in the special educatioresource room.0

They may also be used by classroom teachers for students requiring4

alternative curriculum in subject area classes. In some schools the

Speech Language Pathologist, the counselor, and/or.the Vocational Education

ieacher may work through a module with a special education student.

AssignMent of students to a study of one or more of the curriculum

'modules is based upon Stugent Referral and Competency Checklist information

as well as.behamioral observations made by the resource teacher. In

most instances student& are awarded class credit for completion of the

curriculum modules.
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. In-C1 as s EmploYee Program
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. The In-Class Employer Program provides the riesource teacher with an, . ,

easy-to-conduct method of exposing stude9ts to community business leaders,
I'

employers and local ly'available occupailonal information. The teacher

invites a community employer to come to the school .to visit with the6 .

student in the resource room. ,An informal dis Won format is used to

acqqai nt the employer and the students wi th,o ,another. The employer

is as-ked to provide 'descriptive inforniation on his business or company,

his employees, and the product or service the business provides the

r cdmmunity. Students are encouraged to ask the employer questions abolt

entry-level job skill requirements, the application process, wages, etc.

Community Business Trips

Individually and/or in small groups special education students visit

businesses in their hometown and in neighboring comunities. With their

resource teacher, the students participate in what is viewed as a short

term exploration of the business site rather than simply a held trip.

A fiel d trip questionnaire is used by the students to collect specific

occupational information during the exploration visit. Students ask

questi ons and record information about the job positions they observe,

training and skill requirements, work hours, wages, etc.

Job Exploration

In cooperation with the school administrator and local employers

the resource teacher plans Job Exploration activities to give students

opportunities to explore several different occupations and job positions

in the ,school .building and the community. Studeqts observe working

employees, ask questions and may try-out or practice a job and its

1,1
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required skills. Students receive on-the-job informatiqn and insttion

from the dôoperating employer and are closely supervised

Studen.DO NOT receive wages duririg Job Exploration. Exploration

activities are a part of the stuaents' Resource Room vocational irrstruction.

Exploration is for a short period 4 of time; 1-2 hours per day during a

1 to 6 week period.

In most cases, students receive class credit for participation in
1

Job Exploration. Class credit arrangements are approved by the school

administrator and are included in the students' IEP.

Job Training

Students work part-time at school or community job sites.

Employers train students_ for spec i fic job posi tions . The resource

teacher assists employers in teaching the students their job duties,,

skills,, and acceptable work habits and attitudes. The teacher visits

the job sites and evaluates the sttlents* progress.

Students as\igned to Job Training DO receive wages. Die students'

hourly pay is dis ussed with the employer by the student and his

resource teacher./
,

In most cases, students receive class credit for participation

in job training activities. Arrangements for awarding students class

4
credit are approved by the school administrator and are included in

Are

the students' IEP.

,

P
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VOCATIONAL SERVICE DELIVERY BY'THE SECONDARY RESOURCE TEACHER

At participating school sites the Cooperative Vocational Program

operates assa part of the schools' secondary special education resource

program. Vocational service delivery is 'viewed as a responsibility of

the secondary respurce teacher. This responsibility i:edefines and adds

a new dimension to the techers' role. The resource teacher plans,

coordinates, delivers, and monitors vocational activities and services

for handicapped students in the classroom, the school building, and the

commuhitye In this service delivery role then the resource teacher

1) collects and records vocational information on students

cssigned to his/her caseload,

2) teaches the vocational curriculum modules,

3) arranges in-class employer visitations and discussions,

4) plans and conducts field trips to local business and industry sites,
C,

5) initiates and maintains contact with local businesses and employers,

6) establishes entry-level job'exploration and job training

sites in the school and community,

7) plans, coordinates, and monitors students' placements and

activities at job exploration and job training sites,

8) evaluates and documents students' vocational gr9wth and progress.

Resource teachees receive assistance from the project staff in

learning how to plan and deliver the vocational services and activities

to their students. The staff works with the teachers on an on-site

consultative asis to help them incorporate the program activities into

models of resource room instruction that have been traditionally academically

orientated. In group trai' ing sessions the teachers learn the specific

skills necessary for effec ive vocational service delivery.
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COOPERATIVE VOCATIONAL PROGRAM.

Directions: Complete on all students 15h!years and older.

,J
DATE .

I
IISTUDENT NAME ,AGE 'BIRTHDATE

SCHOOL .
GRADE SOCIAL SECURITY #

STUDENT REFERRAL

11StX: M F PRIMARY HANDICAPPING CONDITrON 'ON SPEECH CASELOAD: YES NO

RESOURCE llotm.1 LEVELIMTWTH 'F . LEVECIIIMTWTH F.

II

Tarcle.days.served) , TETrcie days serV dY".
0

FATHER'S NAME MOTHER'S AME

HOME PHONE

MOTHER'S OCCUP ON

IIADDRESS

FATHER'S OCCUPATION

IBUSINESS PHONE '

RATAGS: + = Yes

BUSINESS PHONE

- = No .0 = Not Observed/Unknown'

STUDENT BACKGROUND INFORMATION CONgtNTS

1. Has driver's license.

#.2. Has access to ciir.

113.
brives regularly to and from school.

4. Is currently employed. (Indicate where

5. Is currently seeking eMployment.'

6. Is abllity graded.

Ir.
Satisfactory school attendance.

8. Satisfactory phYsical condition/health.

O. .

Has a specific vocational interest.

Has planned vqcational goals.

1. Parent supports vocational program

. irections: Complete this section'after reyiewing Competency CheCklists and Refert^ali
Anformation shown above. If needed gather additional parent/student/
administrator input before decition.on student participation is made.

.Student will NOT participate in the program. Write a brief statement explaining

this decision on side 2 of this form.
k,.

Student will participate in these program services and activitfes: ,

vocational curriculum.modules . job exploration '

),

I.

field trips .1

in-class employer program

job training
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Name / Date

I

FINAL RATINtS
.

,
Directins:/.

,

1
,

Attach ',as a final sheet to the student's

Competency CheekLists. Each Checklist

be folded. Shee Checklist Instructions
completing the Final Ratings column
Module. column.

five

should
for

and the

.

+ =

- =
0 =

Yes,

No

Not
Unknown

.--f--
0

.

Observed/

MODULE it,

1 11

, COMPETCY
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1100PERATIVE VOCATIONAL PROGRAM: COMPETENCY CHECKLIST

ih cklist Completed By

Date

Resource Teacher

RATINGS

/les

0 = Not Observed/
Unknown

COMPETENCY

II. Practices habits for body cleanliness and neat dress.

li. ',Knows correct action to ;Iilke in emergencies.

. Identifies safety hazards.

4. Demonstrates good listening habits.

II.
Follows spoken instructions.

6. Follows written instructions.
.4 J'

. Reads everyday words, signs, newspapers, etc.

11 . Asks questions for directions and information.
i, 9., Behaves apprqprietely in'school and/or job.settingi,

I!
that is, accepts' b.itiCism, shows initiative, etc.

. Cooperates and gets along with teachers and students.

11

. Knows the importance of doing quality work.

. Knows the relationship betikeen time and work rate.

. Identifies work _related problems and asks for help.

Attends school/job regularly and is on time.

15. Plans time n eded to complete school/job assignments. '

111. Tells time.

COMMENTS

. *Uses area/regional maps -for transportation needs. 0
ti-

. . Counts money in coin and bill denominations.
-

11

II. Identifies and uses common measuring tools.
k

14. Knows community resources for job leads. -

Knows job categories; service, manufacturing, sales.

.
Knows education/training requirements of common jobs.

ii.

-

24. Knowbasic steps in finding a job. ,

r
,

, .

111. Aware of abilities/interests in regard.to job choices.

26. Identifies work roles\which_match abilities/interests.

IFCompletes applications, forms, orders, etc.

,

1. Is disruptive in school or on-the-job.
,

I/. Denonstrates destructive behaviors towards self.

,Demonstrates destructive behaviors.towards others.

Reading Grade Level Math GIrade Level

Page 1



CO TIVE VOCATIORAL PROGRAM: COMPETENCY CHECKLIST('

bate

,Chedkjilst Completed By
Classroom Teacher

-COMPETENCY

I. Practices habits for bOdy cleanliness and neat dress'.
2. Kriows to.rrect action 'to take tn emergencies.

. Identifies potential safety hazards.
4. DeMonstrates good 1 fsten.i hg habi ts.

RATINGS

+ =, Yes

- = No

0 t= Not Observed(
Unkhown

1
, COMMENTS

15. Follows ospoken instructions. .
,... , ..

.

6. Follows written instructions.
t. Ryds

.
everyday words, -signs,'newspaperS, etc. _.*.

. Asks:questions for directions and information. r
4. Behaves appropriately ili sdiool, that is, acceOts .

I criticism, shows'initiative, etc.
: Coctperates and _gets along with teachers and students. '

Knows the im ortance of doin ualit 'work at school.
Knows the relationship betkleen time and work rate.

I S...

. Identifies work related pr blerns and asks lor help.
. Attends school regularly and is on time.

15./P1ans time needed tto complete class assignments.
Tells,time.

W. Makes ordinary decisions without assistance.

f. Uses area/regional maps fo transportation needs.
. Counts money in coin and bill denominations.

1 . Knows community resources for iob leads.

. Identifies and uses common measuring tools.

. Knows job categories; services, manufacturing, sales'.
Knows education/training revj-rements of common jobs.

24. Knows basic steps in finding, a job.
1. Aware of ab,ilitres/interests,in reprd to job choices.

26. Identifies work rol es which match, abilities/interests.
. Completes appl i cati ons , forms , orders , etc.

1. Student keeps up with classroom assignments.

1. Student is disruptive in class.
. Student works at his/her level of abtlity.

,

. Student demonstrates destructive behaviors towards,
sel f.

5. Student demonstrates destructive behaviors 'towards
others.

Page 2



:COOPERATIVE VOCATIONAL PROGRAM: COMPETENCY CHE'cKLIST

Name Date

Checklist Completed By -

iHome Economics or Industrial Arts Teacher

COMPETENCY

). Practices habits for body cleanliness and neat dress.

RATIRtS

..Yes

- = No

0 = Not Observed/
Unknolim

COMMEITS

, Knows correct action to take in emergencies.

. Identifies safety hazards.

4. Demonstrates good listening habits.

5. Follows spoken instructions.

Follows Written instructions.

-Reads_eveqday words, si ns, neWspapers, etc.

. 'Asks;question's for dieections and ihformatiori.
:-.Behaves apprOpriately in school, that is, accepts crititism,

shows.initiative,'etc.

10. Cooperates and gets alcA with teachers and fellow students.

Knows importance of doing quality work at school.

12. Knows the relationship between time and work rate.

1,3. Identifies work related problems and asks for help,

IF. Attends school regularly and is on time.

15. Plans time needed to complete class Oro'ect assi nments.

116. Tells time.

17. Makes ordinar decisions without assistance.

I
18. Uses area/regional maps for transportatioh needs.

19. Counts money in coin and bill denominations.

I

20. Identifies and uses common measuring tools.-

21. Knows community resources for job leads.

2.

1(23.

24.

125.

26.

Knows job categories; services, manufacturing, sales.

Knows education/training_ requirements of common jobs.

Knows basic steps in finding a job.

Aware af own abilities/interests in regard tojob choices.

Identifies work roles which match own abilities/interests.

27. Completes applications, forms, orders, etc.

1 Sorts oblects by size and shape
. Sorts objects bx color.

I
54.3..

6

I7

Handles small materials/tools.
Handles large materials/tools.
Selects proper tool for the job/task.
Operates power tools[equipment.
Assembles a structure from a model.

8. Uses a working plan, that is, a diagram, pattern, etc.

9. Organizes materials/tools tocprepare for job/task.

1110. Stays on task.

11. Starts daily tasks wlthout assistance
T2. Cleans up work area, returns toOls/supplles

o.

Page 3



, -

COOPERATIVE VOCATIONAL PROGRAM:,...,COMPETENCY CHECKLIST

Name Date

Cbeeklist CoWeted By

2. Takes correct action in emergencies.

3. Is aware of safety hazards.

1. Practices habits for body cleanliness and neat dress.

Parent or Guardian-

'

COMPETE

RATINAS

+ FYes

= No

0 = Not Observed/
Unknown

COMMENTS

. Demonstrates good listening habits.

5. Follows spoken in.structions.

6. Follows written instructions.

7. Reads everyday words, signs,fiewspapers, etc.

8. Asks:iguestions fon directions and information.
. Behaves as expected,4n school and/or job. ttoings, that i

accepts criticism, shows initiative, etc.

10. Cooperates and gets along with parents, family, friends.

11. Knows the importance of doing quality work at home/s,chool.

12. Knovs the relationship between time and work rate.

13. antifies work related prolAsgs and asks for help.

14. Attends school/job regularly and is on time.

15. Plans time needed to complete job tasks at home.

16. Tells time.'

17. Makes ordinary decisions without assistance.

I18. Uses area/regional maps for transportation needs.

I21. Knows community resources for job leads.

19. Counts money in coin and bill denominations.

-20. Identifies and uses common measuHng_ tools.

22. Knows job categories; services, manufacturing, sales.

23. Knows education/training requirements of common jobs.

24. Knows basic steps in finding_a job.

25. Aware of own abilities/interests in regard to job'choices.

26. Identifies work roles which match own abilities/interests.

27. Completes applications, forms, orders etc.

1. Prepares meals for self and/or family members.

2. Carries out routine household chores.

. Operates power tools and eqapment.

4. Assists with farm chores.

5. Works on a hObby.

Handles own money; uses banking services.

Works without close supervision.

LL

Page 4



OOPERATIVE VOCATIONAL PROGRAM: COMPETENCY CHECKLIST RATINGS

#
+ = Yes

ame Date
- = No

chool Grade
0 = Unsure

COMPETERCY ri
COMMENTS

1. I 'practice habits for body cleanliness and neat dress.

2. I know the correct actionto take in emergencies.

3. I aM aware of safety hazards on the job.

4. I listen to announcements, instructions, directions at home/schrol

5. I follOw spoken instructions.

6. I follow written instructidns.
".

7. I read 'eyeryday words, signs, newspapers, etc.

8. ask questions for directions.and information.

9. I behave appropriately-in school and at work, that is, I

accept criticism, show interest in my workz etc.

10. I get arong with others at home, school and/or on-the-job.

11. I try to do quality work at school and/or on-the-job.

12. I know the relationship'between time ancl work rate.production.

13. If I run intd,a problem;with my work at school/job ask for help.

14. I attend schooV/job regularly and am on time.

15, I plan the timeAI need to comRlete school'and/oi. job tasks.

16. I can tell time

17. make ordinary decisions without assistance.

18. I can use maps for transportation'needs.

19. I can count money in coins and bills.

20. L.can identify and use common measurin9 tools.

21. I4now communiiy resources for job leads.

22. I kbow the job categories; service, manufacturing,\sales.

23. Iqnow the educationitraining,requirements of common jobs.

24. I know the basic steps to follow in findin9 a job.

25,.. I am aware of my abilitiet/interests in regarq tdijob choices.

26. I know the work roles which match my abilitiet and interetts.

27. I know how to complete applications, forms, orders, etc.

9

LU

LU

U-

11
Page 5



Naie
$

Date

'Directions: Aitach as a final sheet to the student's fiVe

Competency Checklists. Each Checklist should -

be folded. Shee Checklist Instructions for
completing ihe Final Ratings column and the
Module column.

FINAL RATINGS

+ = Yds

rt.= No

0 = Not Observed/
q Unknown

COMPETENCY
1-

COMMENTS:

z

St-

ft,

.>

MODULE # .

1

2

3

4

5

6

7

8

9

10

11

12

13

14



COOPERATIVE VOCATIONL PROGRAM,

Directidns: Complete on all studots 151/4 years and older.

'DATE

STUDENTJEFERRAL
N\

STUDENT NAMC AGE BIRTHDATE

'SCHOOL GRADE SOCIAL SECeRITY,# )

SEX: M F -PRIMARY HANDICAPPING CONDITION ON SPEECH CASELOAD: YES NO

RESOURCE ROOM: LEVELI'MTWTH F LEVEL III M T W TH F

,-(Mcle days served) TETrcle days served)

FATHER'S NAME MOTHER'S NAME',

ADDRESS HOME PHONE,

FATHER'S OCCUPATION MOTHER'S OCCUPATION

BUSINESS PHONE BUSINESS PHONE

RATINGS: + = Yes - = No 0 = Not Observed/Unknown

STUDENT BACKGROUND INFORMATION 6 COMMENTS

1. Has driver's license.

2: Has access to car.

3. Drives regulaily to and from school.

4. Is currently employed. (Indicate where)

5. Is currently seeking employment.

6. Is ability graded.

7. Satisfactory school attendance.

8. Satisfactory_physical condition/health.

' 9. Has a specific vocational interest.

10. Has planned voCational goals.

11. Parent supports vocational program

Directions: Complete this section after reviewing Competency ChecklAts and Referral

information shown above. If needed gather additional parent/student/
administrator input before decision on student participation i5 made.

Student will NOT participate in the program. Write a brief statement e43aining

this decision on side 2 of this.form.

Student will participate in these program services and activities:

vocational cufticulum modules ,job exploration

field trips job training

in-class employer program



I COOPERATIVE VOCATIONAL PROGRAM
......_ %iirections: Complete on al 1 students 151/2 years and older.

,

ATE /0 - / t../-. g,
.

r

$TUDENT REFEPRAL

\,

IITUDENT NAME jeAtAc_iVAIIIIMIlr_ AGE IS BIRTHDATE 9"--c=.7- 3
SCHOOL c 0 /0z),e/4 g c,10 j-Lady GRADE j,2 SOCIAL. SHCURITY #_5-4 7 9/ - 9,s9

AllEx M C3' PRIMARY HANDICAPPING CONDITIONgad ON SPEECH CASELOAD: YES

ROOM: LEVEL I M T W TH' F 4 LEVEL II' T W TH F

r-cTrcle days served) TC-Trclv days served) .

FATHER'S NAME MOTHER'S fiAME (414p3oec 4111MMIIIIP

IIDDRESS kAtAnyi NE ZS `90,_; HOME PHONE 79- ,c233--5

0
AfHER' S OCCUPAT ION "..,44,6,A9e/e 4.r Z...),,,476,/ MOTHER ' S OCCUPATION /101,4SE ki/i ,g

USINESS PHONE c2_2,- -3-55.3 BUSINESS PHONE A

lITINGS: + = Yes - = No 0 = Not Observed/Unknown cij(

STUDENT BACKGROUND INFORMATION

I. Has driver's license.

I Has access to car.
Drives regularly to and from school .

+
\0 COMMENTS

iR\'
,4f.5 b-P7 ALO j''D. ,FikE D

P RP-0) PI 2-2..4 gv7:

4. Is currently employed. (Indicate where)

II. Is currentseeking employment.
6. Is abil i,ty qraded.

R. Sati sfactory school attendake..
. Satisfactory phySical 'condition/health.
a. Has a specific vocational interest.
. Has planned vocational goals.
. Parent supports vocational program

I

41=1.11M,

+

HAS 4 srim74

)1./Ag N07 srAIED AN/ CAtes "E le

.,r- NTE 4' E:Sr-fi. 14-/L-4- /VEe'D S*),.-40,9L.

J'a 8 t"-x PI.Dif.47-10A1/7444monw. 447-1,/r/

rections. Complete this section after reviewing CompetencY Checklists and Referral
information shown above. If needed gather additional parent/student/
administrator input before decision on student participation is made. ,

Student wi 1 1 NOT partici pate i n the program. Wri te a brief statement elaining
,

I
this decision on side 2 of this form.

__//Student will participate in these program services and activities:

I
I

<--- vocational curriculum modules 4---job explorati on

i--field trips( 4-101) training

I/I-n-class employer program



'COOPERATIVE VOCATIONAL PROGRAM: COMPETENCY CHECKLIST

Date AO -/Name

Checklist Conipleted By "AZ
esource

71..

eacher

COMPETENCY

Practices habits for bed cleanl iness and neat dress.

2. 'Knows correct action to take in emergencies.
3. Identif i es safet hazards.

4. Demonstrates .good listening habits.
5. FolloWs s oken instructions.

.6. Fol lows writ ten i nstructio .

7. Reads everyday words, signs, newspapers, etc.
\

8. Asks ue stions for di rections and information.
9. Behaves appropriate y in school and/or job settings,

that is , accepts criticism, shows initiative, etc.
10. Cooperates and gets along with teachers and students

OOP
11. Knows the importance of doing quality work ,v
12. Knows the relationship bekrat n Vate.

13. Identif i es work relaSka and asks for help.

.14. Attends school/job regularly and is on time.
15. Plans ti rne needed to complete school/job assignments

RATINC RATINGS

NI Yes

. 1, No

Not Observed/
Unknown

IIII

0

16. Tells ti me.

t0
I CS

-t

0

17. Makes ordinary decisions without assistance.
18. Uses area/regional maps for transportation needs.
19. Counts money in coin and bill denominations. .
20. Identif i es and uses common measuring tools. CY'

21. Knows connunity resources for job leads.
22. Knows job categories ; service, manufacturin , sales.

23. Knows education/training. requirements of common jobs.

24. Knows basic steps in finding a job.

-e- -f-

.00

-t-

/'
-ob

MODULE #

1

Ow.

AO/

,poolD

3

3

4 y

6

45i

C.

c,

0

25. Aware of abi liti es/interests in re ard to 'ob choices

26. Identif les work roles which match abilities/interests.

7

8 448,
9

10 'kJ

11

%mama

111

7. Completes applications, forms, orders, etc..

C5

0
0

4.01i meow

-71'1

*112.
12

13

14

1. Is disruptive in school or on-the-job.

2. Demonst rates destructive behaviors towards self.

3. Demonstrates destructive behaviors towards otheY.s.

Reading Grade Level 4 6-" Math Grade Level ."V
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COOPERATIVE VOCATIONAL PROGRAM

Directions: ComOlete on all students 151/2 years and older.

IUDENT NAME "re 41 41111.1M111.
IHOOL AziA9449,4 msti
IX: M F PRIMARY HANDICAPPING CONDITION

RESOURCE ROOM: LEVEL 1/..--V T TH.

(-circle days served

"DRESS 7C2?-905-27 A/h.i.P,9#61

FATHER'S OCCUPATION

ISINESS PHONE 3-4/

STUDENT REFERRAL

AGE .BIRTHDATE 1- ,Z9-.5
GRADE/I SOCIAL SECURITY #SO 7- 8 54-.73,/

4.40 ON SPEECH CASELOAD: YES

LEVEL III M T W TH F

TC-Ircle days served)

MOTHER'S NAME_N464_111111111111V

HOME PHONE 9 y - 4 si 21

MOTHER'S OCCUPATION jt/plvS-

BUSINESS PHONE

rINGS: + = Yes = No 0 = Not Observed/Unknown

1
STUDENT BACKGROUND INFORMATION COMMENTS

Has driver's license.

2. Has access to car.

Drives regularly to and from s 1

4. Is currently employed. (Ind

II.

Is currently seeking employment.

Is ability graded.I Satisfactory school attendance.

111 Satisfactory physical cordition/health.

s;t0 kzed, d;LZ-e-41.7-22

-/-

1
Has a specific vocational interest.

1 Has planned vocational goals.

11. Parent supports vocational progripi

GeYrsa
Go,4/4-.a..4;m40,4,K;;1r. VcaA,'

Dirctions:, Complete this section after reviewing Competency Checklists and Referal
information shown above. If needed gather additional pareht/student/
administrator input before decision on student participation is made.

Student will NOT participate in the program. Write a brief statement explaining
this decision on side 2 of this form. . -

111 Xtudent will participate in these program services and activities:

'vocational curriculum modules 1-1-6b exploration

'field trips job training

V'in-class employer program

2d
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COOPERATIVE VOCATIONAL PROGRAM: COMPETENCY CHECKLIST

Name 411/111111r_ 5a te _4/z i/

Checklist Completed By
Resource Teacher

COMPETENCY

. Practices habits for body cleanliness and neat dress

2. Knows correct action to take in emergencies.

3. Identifies safety hazards.

4. Demonstrates good listening habits.

5. Follows spoken instructions.

6. Follows written instructions.

7. Reads everyday words, signs, newspapers, etc.

. Asks questions for directions and information.

. Behaves appropriately in school and/or job settings,

that is accepts criticism, shows initiative, etc.

10. Cooperates and gets along with teachers and students.

11. Knows the importance of doing quality work.

12. Knows the relationship between time and work rate.

+

0

0

zAT NG RAT I NG S

y Yes

= r No

. Not ObserveW
'0 = Unknown '

0

.M11,

13. Identifies work related problems and asks for help. /-

14. Attends school/job regularly and is on time. -i--

15 Plans time needed to complete school/job assignments.

16 Tells time,. -1--

17 Makes ordinary decisiy* lidt assistance.

S!)

1'-

1 8 . Uses area/ \25,1N) or transportation n e s 4-

19. Count tiN L'.4 coin and bill denominations.

20. Identilqes and uses common measuring tools.

21. Knows community resources for job leads.

22. Knows job categories; service, manufacturing,'sales.

23. Knows education/training requirements of common jobs. e)

1-24. Knows basic steps in finding a job.

25. Aware of abilities/interests in regard tojob ahoices.

\9

26. Identifies work roles which match abilities/int regts.
y

27. Completes applications, forms, orders, etc.

1. Is disruptive in school or on-the-job.

2. Demonstrates destructive behaviors towards self..

3. Demonstrates destructive behaviors towards others.

Reading Grade Level L,!; Math Grade Level

14
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-

.Directions:

,v ,

I
, ..

. . .

COOPERATIVE VOCATIONALPROGRAM

FIELD TRIP INFORMATION SHEET
0

Complete one information sheet or each employer willing
td host a field` trip. Keep on file for your reference
and for use by regular classroom teachers.
4

1. Business Name
a

r

. ,

2. BusinesiwAddress

3. Basiness Phone '

t

Date a

..

4. Type of Nsiness (41WManufacturing . (
..--

) Marketing; Retail & Wholesale
k

( ) Educatidn ( ) Service

5: Contact Person

16. 'Numbe of people you can handTe on tour.

i
a I

7. Minimum age limit, if any?

8. Days of week you prefer tour groups?

Time of day best for tour? .,

e

hr"

10. What'part of facility/plant will be toured?

11. How long will tour.take?

4

12. Where tour group should meet guide?

Additional Notes:

,

1
,

tl

,

I

1



I

e

h

AN.

. FIELD TRIP PLAN

Directions: Complete 1-2 weeks priorto trip date. Review with -

building,administrator and obtain approval.

Teacher

School

Date of Field Trip

Name of Business

Address

IF

1

Number of Students Participating In Trip .

...

Contact Person

s

,

Business Phone

Leave Time Return Time

Parent Permission Forms Signed/Filed

Transportation Arrangements

,.

)

Arrangements Made For Teacher's Caseload
,

l

,

Signature of Building Administrator -Signature of Resource Teacher
Is

Date Uate

c.c. Building Administrator
Resource Teacher .

<

3.

1



,
MI

1

L

I

1

t

. A ',IELD TRIP EXPERIENtE.

sr

v

NAME OF BUSINESS

NAME OF HOST EMPLOYER

DATE OF FIELD TRIP

01$}

,

...

STUDENT'S NAME

32 c
oCHOOL' /



Name

During the : The purpose of this trip is to help you learn as much as
possible about the jobs that we are going to seq,and hear

about. Therefore, be alert, ask questions, listen carefully,
look and notice as many interesting things as you can! Take

notes and write down your ideas and descriptions.

1. Does, this business provide a product or a service? Describe It briefly.

a)

2. List as many different jobs as you can see that seem to be'done at this job sitel-

a)

b)

c)
t

d)

e)

3. How many people are employed by this business?

4. Do you need special training to get a job at this business? yes no

5. Does this business provide on-the-job training for its employees? yes no

6. Does the company have an insurance plan? ye(

Are there other company benefits? List them:

no

a)

b)

vc-

0)



7. Is.there a union to represent workers? yes no

8. What hours do the employees work?

Are there other shifts besides the normal working hourO

9. WHat jre the wages paid to a beginning worker?

. ,

10. Are there .any physical requirements for certain job's? yes no

Tbese.requirements are:

a)

t 6)

11. Do applicanti need to be a certain age to work? yes

What age?

12. What are some of the tools and equipment used for the jobs?

a)

b)

c)

d)

e)
3-

Page 2



13. What types of clothing do the workers wear?

Is a. uniform required? ,yes no

AP

Do the workers wear a special type of shoes?

)

14. What are the opportunities for prumotion?

15. What kind of working environment do you see? Would it be pleasant to work
,--

here? Describe your impressions. ,

i.

.
ANSWER THE FOLLOWING QUESTIONS WHEN YOU RETURN TO YOUR RESOURCE ROOM.

1. Would you be interested in learning more about this kind of occupation/work?

,
2. Do any of the job positions at this business/industry interest you for

a job training position? If so, which position?

35
Page 3.



11,0OPLRAIIVL VOCAllONAL PROGRAM: JOB BEHAVIORS ANALYSIS FOR

Name of Business

Analysis Completed By

Date

Name of PosIdop

RATINGS

+ = Required

- = Not Required

Student Must:

lit. Practice personal hygiene and dress appropriately.

Know correct action to take in'emer9encies.

Identify safety hazards on-the-job.

. Demonstrate good listenin9 habits.

. Follow spoken instructions.

It . Follow' written instructions.

. Read everyday words, signs, newspapers, etc.

Ask questions for directions and information.
Behave appropriately on-the-job, that is,
accept criticism, show initiative, etc.

Cooperate and get along with employer and employees.

11 .

It, Recognize relationship between time and work rate.

Know the importance of doing quality Work.

. Identify.work related problems and ask for help.

It. Attend job regularly and be on time.

. Plan time needed to complete job tasks.

Tell time.

Make ordinary decisions without assistance.

18. Use area/regional maps for transportation' needs.

Count money in coin and bill denominations.

2 . Identify and use common measuring tools.

It. Know cOmmunity resources for job leads.

. Know job categories; service, manufactbring, sales.

. Know education/trainiu'requirements of comMon jobs.

1 . Know basic steps fn finding a _job.

Be aware of own abilities/interests in regard to,job choices.

Identify work roles which match own abilities/intereSts.

27. Com lete ob asolications forms orders, tc.

Sort objects by- size and shape.

Sort objects by color.
Handle small materials/tools.
Handle large materials/tools.
Select proper tool for_jobjtask.
Operate power tools/equipment.

Ir. Assemble a structure from a model.
IIB. Use a working plait, that is a diagram, pattern, etc.

. Organize materials/tools to prepare-for 6ob/task.

D. Stay on task.

Start daily tasks without assistance

2 Clean uitwork area, return tools/supplies



Contacts and Student Progress Checks

Direetions: Please summarize student progress information following each
contact with the job site employer. Complete for students
assigned to job exploration AND job training. Copy and mail
to project staff at the end of each school semester.

Date

Employer Contact:

Summary of Student Progress:

Date

Employer 'Contact:

Summary of Student Progress:

0

Date

Employer Contact:

Summary of Student Progress;

Date

Employer Co-tact:

Su u. e Student Progress:

Pate

EmployeT Contact:

Summary of Student Progress:

Date

: II

I.
Employer Contact:

, Summary of Stalenrogress: II

(



CUUPERATIVL VUCAT1ONAL PROGRAM

'Student Job Activity Form *

Illirections:', It is the responsibility of the student to have the Job Activity,Form completed

by his employer, resource teacher and school administrator and parent(q.

Students pay not begin work until the Job Activity Form has been completed

and signed and is on file with the school resource teacher.

Lotion I. - Student Date'

lame

Empl oye r ' s Name

Ione

School

Business Address

Job PasitionN. Exploration Training

IlLb Application on file with employer? Yes No Iriterviewed Yes No

li

ection II. - Employer

tarting Date Ending Date Work Days ,Hours

Slap Workmen's Compensation Coverage Yes No Policy #

11 .

Itection III. - School personnel

tudent release time from school building approved? Yes No Hours Days

I(,of sdpester credits which may be earned for successful participation

Signature of Employer

recorded in IEP

Safety inspection of job .site completed on . Safety requirements listed on side 2

I.
*-1

liectiOn IV. - parent(s)

Date

Signature of Resource Teacher Signature of School Administrator

.
give permission for my son/daughter

III

to participate in the

job exploration/ job traiOng position at the above named business. I have

likeviewed the Safety Requirements and Job Description on page 2 of this form.

Signature of Parent(s)

IFAttach completed Job Activity Form, SafetS, Requirements and Job Description, to

student's IEP.

.c. 1 - Perent
li2 - Resource Teacher

3 - Employer
4 .-.Project Staff

St.t. 001
TM SO *SOO

Side 1



JOB SITE SAFETY REQUIREMENTS

Directions: Please list ell safety requirements fol1owing an inspection

of the job site. It is recommende4 that safety requirements

be listed for any job placement site; exploration OR training.

instruction

equipment

clothing

eye protection

other

Resource Teacher's Signature

JOB DESCRIPTION

Directions: 1) A Job Description is completed before OR during the .--
first week of the student's placement at a job exploration

OR training site.

2) The description is a brief listing of the student's
exploration OR training activities and responsibilities.

3) The student, alone or with teacher assistance, writes
his Job Description.

JOB DUTIES AND RESPONSIBILITIES

2.

3.

4.

/

Side 2

7/
33

I.

1
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CURRICULUM MODULES

s
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CURRILULUM MODULES

/
Purpose and Background Information

A major problem identified during initial implementation of the

Cooperative Vocational Program was the absence of a vocational curri cul um

sequence appropriate for handicapped youth in rural school and community

settings . 'While aware of many commercially available vocational curriculi

and tool s the staff and resource teachers felt that a curriculum incorporating

local business/employer requirements, information, etc. would have

greater' credibil i ty with the students and woUld be _more useful to them

in preparing for employment in their local conununities. It was also

recogni zed that a teacher developed curriculum, based upon local employer

input would prov4e for individual school/community differences while

promoti ng feelings of program ownership by school personnel and participating

cornmuni ty employers. In March 1981 then the Cooperative Vocatival

Program staff conducted a survey of employers located in those towns and

communi ties having high school special education programs served by ESU #9

resource teachers.'

The purpose of the survey was to determine what skills' and behaviors

the empl oyers bel ieved to be important and necessary for entry-level

employment .a their particular place of business. It was planned that

the employer 4n4* from the survey would be used by the project staff

and the resource teachers to write a- sequence of modules based upon the

desired employee skills and behaViors.

A written questionnai re 1 i sting 27 skil 1 s and behaviors wa s mailed
,.

to employers in three types of businessesi. 1) marketing; retail and.

wholesale, 2) manufacturing, and 3) service. The size of the businesses

receivi ng the survey included those employing 1-50 employees (small),
.,-

51-250 employees (medium), and 251+ employees (large).

./



Lmployers were asked to respond to each of the 27 skills and behaviors

listed on the questionnaire in tenfis of the impor,tance and necessity they

would assign to each when hiring an applicant for an entry-level job

position at their place of business. A three (3) hint rating scale was

used on the questionnaire. The employer returns are summarized below.

Total Number of Survey's Mailed: 196 Communities Included: 16

Types of Businesses Receiving Survey:

Marketing; retail and wholesale (78)

Manufacturing (40)

Service (78)

Total Number of Returns Received:

Marketing: 56% of all sizes

Manufacturing: 45% of all sizes

Service: 41% o'f all sizes

After studying the survey results the project staff was able to

identify 14 major vocational skill categories. The skill categories

were prioritized according to the local employers' responses. The

27 skills and behaviors listed on the questionnaire were also prioritized

according to the employers' input and placed within an appropriate skill

categ-qu. The sequence of vocational skills and behaviors resulting

from the employer survey is shown below. It should be noted that the

employers rated skills #1-15 as being "most critical" for entry-level

employment.

1. Hygiene

(1) Demonstrates proper hygiene.

2. Safety

(2) Knows appropriate action to take in an emergency situation.

(3) Identifies potential safety hazards on the job.



3. Langudge Skills

(4) Demonstrates good listening habits.

(5) Follows spoken instructions.

y)
(6) Follows written instructions.

(7) Reads signs, forms, newspapers, phone book, functional

words an0 abbreviations.

4. Questioning

(8) Knows how to ask questions for directions, information,

personal needs, etc.

5. Personal Interaction

(9) Practices appropriate behavior in public/work setfing,

i.e., accepts criticism, shows personal initiative, etc.

(10) Recognizes skills necessary for iliterpersOna1'relationships

in work settings.

6.4 Job Maintanence

(11) Knows importance of quality standards On the job.

(12)

(13) Identifies job related problems nd seeks proper assistance.

(14) Recognizes importance of punctuality and attendance.

(15) Estimates time needed to comple e job tasks.

7. Time Usage

(16) Tells time.

8. Decision Making

(17) Demonstrates ability to make decisions without assistance.

Recognizes9 relationshi0 between timeland work/rate production.

9. Transportation/Map Usage

(18) Reads area/regional maps to determine transportation routes,

driving distances and driving time.

. 4,3



IU. Money

(19) Counts money in coin and bill deriominations.

11. Measuring

(20) Identifies and uses common' measuring too,ls; ruler,

tape measure, yardstick, scales etc.

12. Career Awareness

(21) Knows community resoUrces for obtaining occupational

information.

(22) Recognizes general jOb catergories, i.e., service,

retail sales, manufacturing.

(23) Recognizes educationitraining requirements of various common jobs.

13. Personal Vocational MatchirA

(24) Identifies basic steps in finding a job.

(25) Knows personal abilities, aptitudes, interests with .

regarcisto job choice.
,

'(26) Identiiries work roles which fit abilitiesiand characieristics.1

14. Job Applications - Interviewing

(27). Completes common forms, j,ob applications, orders, etc.

In June 1981 nine (9) ESU #9 secondary special educatfon resource

teachers participated in a Curriculum Writing Workshop conducted by the

project staff Ohing individually and in groups the teachers developed

written vocational curriculum modules covering the fourteen (14) major

skill categories that resulted from the employer survey. -The curriculum

modules present vocational content and instruction based upon local

employer input. Each.module contains pre-post tests, instructional

objectives, lesson sequence and activities and a suggested listing of

vocational materials.

.1 Th4 survey was based upon a study done by Warren White, University of

Kansas, Lawrence, Kansas, A80.

1n4\
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Name

COOPERATIVE VOCATIONAL RROGRAM
Educational Service Unit #9

1117 East South Streee
. Hastings, NE 68901

Position: Business Name:

Type of Business: Marketing; retail & wholesale

Manufacturing

Service

Education

Size of Business: .,Small 1-50

Medium 51-250

Large 251+

Directions: Rate each skill statement on a 3 point continuum with regard to the skills importance to getting
or maintaining an entry level position in your particular business. #

Scale. 1 - Skill is unimportant for an entry-level person to have.

2 - Skill is important, but it is not necessary for the person to have the skill to get an
entry-level position.

3 - Skill is both important and necessary to get an entry-level position.

SKILL

)4. Demonstrates prqper use of deodorant, hair care, etc.

2. Knows appropriate action to take in an emergency situation.

3. Identifies potential safey hazards on the job.

4. Knows community resources for obtaining occupational ir1formation.

5. Recognizes general job categOries, i.e.,service, retail sales, manufacturing

1 34

6. Recognizes education/training requirements of various common jobs.

7. Identifies basic steps in finding a job.

8. Knows personal abilities, aptitudes, interests with regard to job choice.

(OVER)



.

3

9.

,

.

S"K I L L

.

,

.

. 2

Demonstrates good listening -habits.
.

10.
v.--

Knows how to ask questions for directions, information, personal needs, etc.

11. Demonstrates ability to make decisions without assistance.

12. Identifies problems (job related) and seeks proper assistance. 1
13. Follows written and spoken instructions.

14.

_

15.

16.

17.

18.

19.

20.

Practices appropriate behavior in public/mirk settings, i.e. accepts criticism,

shows personal initiative.

Recognizes skills necessary for interpersonal relationships in work settings.

Identifies work roles which fit'personal abilities and characteristics.
, .

II
Recognizes importance of punttuality and attendance. .

Knows importance of quality standards on the job.
-----

Demonstrates ability to work without immediate supervision.

Reads area/regional maps to determine transportation routes, driving distanCes

and driving time.

21.
1

IdentWies and uses common measuring tools; ruler, tape measure, yardst4k, scales, etc.
.

22. Reads signs, forms; newspape4, phone book, functional words and abbreviations.

23.

,

Counts money in coin and bill denominations. .
,

24. Completes common forms, job applications, orders, etc.
. .

,

25.
/

Tells time.

26. Recognizes relationship between time and wor.k/rate production.
. ..

27. Estimates time needed to coMplete job tasks.
,

I'L.,

COMMENTS:
48



CURRICULUM MODULE FORMAT

Each of the fourteen curriculum modules follow a standard format

which includes nine colorcoded subsections. The following is an outline

of the curriculum module format:

I. Module Rationale

A. Goals

B. Time needed to cOmplete the module

C. Who, other than the Resource Teacher, could teach the

module

D. A list of regular classroom courses in which the module

could serve as part of the content-taught.

II. Instructional Objectives

A. Listing of the.objectives

B. Criteria for teacher evaluation of student progress with

* the objectives

III. Pre-Post Test(s)

IV. Answer Key
,

V. Key Vocabulary Words and Definitions

411,

VI. General Lesson Sequence

A. Includes materials to use, page numbers, etc.

B. Worksheets

C. Resource personnel suggestions

VII. Materials List

A. Titles of books, workbooks, filmstrips, and films used

in the module
o

B. Reading and/or interest level of each material

C. 'Time length.of films and filmstrips

I. Where the materials are located

VIII. Supplemental.Activities

A. Classroom enrichment activities

B. Field Trip possibilities

IX. Module Evaluation Form

A. Completed by teacher

B. Includes areas for comments, suggestions, and criticisms
4
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MODULES TITLES 1

41 CLEAN UP YOUR ACTS- Personal Hygiene

#2 THINK SAFETY Safety and Emergencies
,

43 LANGUAGE SKILLS - Listening, Following Spoken and Written
Instructions, and Reading Functional Words
and Signs

>

44 WHAT'S THE AN.54ER...WHAT'S THE QUESTION? - Questioning Skills

45 PERSON TO PERSON - Personal Interaction )

46 STEPPING INTO THE JOB MARKET Job Maintenance, Time Related, Job

Performance and Independent Skills

#7 TIME AND TIME AGAIN - Time and Time Management Usage

48 WHAT SHOULD I DO? Decision Making
,

4.

49 FROM HERE TO THERE - Transportation/Map Usage

1

#10. USING COMMON LINEAR MEASURING TOOLS

#11 DOLLARS AND SENSE Money

412 LOOKING FOR A JOB - AWareness of Community Resources, Occupational
Categoeization, and Education/Training Required
for Occupations

413 A JOB IN YOUR FUTURE - Skill and Interest Awareness,'Career
Awareness and Looking for a Job

#14 THE FIRST IMPRESSION - The Interview
Ale.

4
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COOPERATIVE VOCATIONAL PROGRAM

PROGRAM PRODUCTS AND MATERIALS AVAILABLE UPON WRITTEN. REQUEST

Please write your ftace, address and position below. Check which products/mater;jals
you wish to receive. Some items are available in draft fOrm only.

Name PosiOon

Business Address Business Phone

Administrative Agreement

Student Referral

Competency Checklist

Community Business Trip Packet

Job Bghaviors Analysis Form

4

Employer Contacts and Student.Progress Checks FOrm

Student Job Activity Form with Safety Requirements and Job Description

Curriculum Modules (by title)

Mail Request to* Virginia Werbel, Program Coordinator
Cooperative Vocational program
Educational Service Unit #9
1117 East South Street
Hastings, Nebraska 68901-2047
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