
f

1 DOCUMENT RESdIE

ED 220 697 CE 033 7,93

AUTHOR '., Stark, Pamela
; TITLE ,Grooming. Instructor's packet. Learning Activity

, Package;
'INSTITUTION liCalifornia State Dept. of Educatio5y/Sacramento.

Bureau of Publications. -

PUB RATE 82 ,

NOTE 22p.; For related document see CE.033 792. For other
drcyments in the series see CE 033 788-811.

AVAILABLE FROM tUrea*of Publications, California Dept. of
,Education, P.O. Box 271, Sacramento, CA 95802
($1.50).

EDRS PRICE MF01 Plus Postage. PC Not Available from EDRS.
DESCRIPToRS Allied Health Occupations; *Allied Health Occupations

Education; Check Lists; *Dental Health; *Hygiene;
Individualized Ingtructiow; Instrtictional Materials;
Learning Modules; Performance Tests; Postsecondary
Education; Secondary Education; Teaching Guides

ABSTRACT
This instructor's packet accompanieP the learning.

activity peckage (LAP) on grooming. Contents included in the packet
are a time sheet, stiggested usesllor the LAP, an instruetion sheet,
final LAP reviews, a finaf LAP review answer key, suggested
activities, an additional resources list, and student-completion
cards to fssue ta studente as an indicator of successful LAP

.completion. (YLB)
,

***********************************14*********11***********************
Reproductions supplied by EDRS are the bestethat, can be made

from the original document.
*******t**************************************************.*************



LA n Learning .

Activity Package

tt.

rn

$6

41,

Instructor's Racket

GROOMING

a

"EP

it*
,,

1

1_
2,

i....
1

U.S. DEPARTMENT OF EDUCATION '.--:NATIONAL INSTITUTE OF EDUCATION
RESOURCES INFORMATION

CENTER ItRIC)
This document has been reproduced as

I received from the person or organization
onynaong It

Minor changes have been made to Improve
reproduction quahty

Points of view or options stated in thisoct-5-
ment do not necessanly represent official NIE
pompon or policy

CALIFORNIA STATE DEPARTMENT OF EDUCATION
Wilson Riles, Superintender* of. Public Instruction

Sacramento, 1982

5

"PERMISSION TO REPRODUCE THIS
MATERIAL IN MICROFICHE ONLY
HAS BEEN GRANTED BY

TO THE EDUCATIONAL RESOURCES
INFORMATION CENTER (ERIC)."

)

I.



NO,

t

GROOMIN6',
-IN8TRUCTOR'S PACKET

.

.ew

,PREPARED BY
c PAMELA STARK, RDA, CDA

INSTRUCTOR, GROSSMONT SCHOOL DISTRICT

3

.11111.

,

tt



,

4

/ This learhing activity eackage, which was funded under Public
Law 94-482 and Public Law 95-40, was prepared and published

- . by the California State Department of Education;721 Capitgl Mall, .

Sacramento, CA 95814, anq distributed under the provisions of
the Library Distribution Act

1982

4tr

N).



\
v.%,..4.4.

Instructors dream of having the time and opportunity to enhance their
leaching techniques by developing supportive instructional materials. A first
step toward fulfilling this dream has been taken with the completion.and
prdsentation of this year-long project. Twelve learning activity packages (LA Ps)
have been developed for use in health occupations programs. These LA Ps
represent many hours of composing, compiling, pasting, culling, editing, and
revising by the four consultant writers. Their dedkanon, individuality, and
expertise are reflected in the final products. Topics were chosen for
development by the task force which were versatile and.could be utilized by
most health occupation instructors. 11 is the goal pf all ff the members of the
task force that you as a health career educatorwill utiliie these LA Ps in the
-vanour ways suggested and perchance be motivated 10 develop more lopws of
your own following a similar format.

Without Ike cooperation, sharing, caring, dnd quality support of the
following people and agencies, this project would not have been successful: the
warmesi of "thank you's" to:

The Project Coordinator, 'Vivian Bender
The Consultant Authors, Kris !lime, Carolyn Lee, Lillian Runge, and
Pamela Stark

he Health Consultant, Beverly Campbell, Slate- Department of Eddcation
The Office of the Riverside County Superintendent of Schools, Don Kenny,
S'uperintendent

Debi Behrens, Secretary, ROP
Ginger Ddvis,_Teacher's Aidc, ROP
Ray House, Directoc, ROP
Terry Lewis, Priming, ROP
Don Marshall, Media Technician, ROP
James Sangster, Coordinator, ROP
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INSTRUCTOR'S YACKET

I,

1 1/

A LAP IS AN INDIVIDUALIZED LEARNING ACTIVITY PACKAGE TO ASSIST

THE STUDENT Td ACQUIRE KOWLEDGE FOR A SPECIFIC TOPIC.

INCLUDED IN THIS PACKET ARE Te FOLLOWING:

1. SUGGESTED USES FOR LAP.,

2% INSTRUCTION SHEET
p.

LAP REVIEW

4, LAP REVIEW KEY -,

5, SUGGESTED ACTIVITY LIST

6.. ADDITIONAL 'RESOURCES

7. STUDENT COMPLETION CARDS

8. STUDENT MORK SHEET

,
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TIME REQUIRED WILL VARAITH EACH STUDENT, BUT THE INSTRUCTOR

SHIM) 'ALLOW AT LEAST MINUTES FOR THE STUDENT TO

\- \
COMPLETE tHIS LAP,

I
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SUGGESTED USES FOR THE-MATERIALS INCLUDED IN THIS LAP ARE LISTED

BELOW:

'REVIEW

EVALUATION

SPIRIT MASTERS

XEROX

HANDOUTS

REMEDIAL WORK

TOPIC CHALLENGE FOR STUDENT

.OVERHEADS

DITTOS

:POSTERS'

MAKE:UP WORK

CLASSROOM ACTIVITIES

cs=0'

.10

sPz.
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INSTRUCTION SHEET
4

L. GIVE p;,CH STUDENT A' LAP. .1%

2. HAVE EACH STUDENT READ THE LAP AND COMPLETE THE REVIEW SECTIONS,

THEUDENT MUST GET EVERY QUESTION IN THE REVIEW SECTION .

'CORRECT BEFORE CONTINUING ON TO'THE NEXT TOPIC, IF ALL.OF

THE ANSWERS ARE NOT CORRECT) REPEAT THE SECTION OR TOPIC,

WHEN THE LAP IS COMPLETED, THE LAP AND WORK SHEETS SHObCD BE TURNED

IN TO THE INSTRUdTOR) AND THE STUDENT,SHOULD BE GIVEN THE FINAL LAP

REVIEW, ^.

AFTER ALL* OF THE FINAL LAP REVIEW QUESTIONS ARE ANSWERED CORRECTLY,

h. THE STUDENT WFLL RECEIVE A COMPLETION CARD, COMPLETION CARDS ARE

INCLUDED IN THIS PACKET.

\

5, THE TIME FOR COMPLETING THE LAP WILL VARY WITH EACH STUDENT,

. .

0IF fHE STUDENT bOES NOT ANSWER ALL OF tHE QUESTIONS CORRECTLY, RETURN

THE LAP TO THE STUDENT FOR-FURTHEg REVIEW,-

10



'FINAL LAP REVIEW

GROOMING
...

. ANSWER ALL QUESTIONS ON YOUR REVIEWTORK SHEET

NAME

DATE'

ON YOUR REVIEWO1ORK..SHEET. WRITE T, IF THE STATEMENT IS MORE TRUE THAN'
FALSE. WRITE I- IF THE STATEMENT IS MORE FALSE THAN TRUE/. .

1. A PERSON'S PROFESSION IS A PRINCIPAL CALLING. ,

VOCATPONJOR EMPLOYMENT.
-

2. GOOD GROOMING IS.NECESSARY BECAUSE IT MAINTAINS
,PROFESSIONALISM.

T F

T F

GOOD.GROOMDNG IS A REFLECTION OF A PERSON WHO T F

EATS WELL, EXCERC I SES, AND GETS ADEQUATE 'REST

4. A WELL-GROOMED PERSON DOES NOT NEED A DALY BATH T

OR THE USE OF DEODORANT.
,

5. A CLEAN MOUTH IS A SIGN OF A WELL-GROOMED PERSON,. F

6. TO MAINTAIN A HEALTHY SMILE, YOU SHOULD HAVE A
. DENTAL CHECKUP AND AN ORAL PROPHYLAXIS TWICE A

YEAR.

7. IF YOU WEAR A MOUSTACHE..IT SHOULD BE TRIMMED T F

AND CLEAN.
, m

,
8. WHILE AT WORK, YOUR HAIR SHOULD NOT HAVE RIBBONS, T F ./

COMBS. BEADS.OR ANY litECGRATIVE ITEMS.

9. A WELL-GROOMED PERSON DOES NOT HAVE GRE7E OR
DANDRUFF IN HIS OR HER FAIR. +.1

T F

10. WHILE Ar WORK, YOUR HANDS SHOULD BE' FREE OF ALL T F
STAINS.

11: IF NAIL POLISH IS USED, ANY COLOR IS ALL RIGHT IF .F

Y,SUR NAILS ARE SHORT. ,

JEWELRY IS NOT PART OF YOUR UNIFORM.

13. YOUR UNDERGARMENTS NEED NOT BE CHANGED DAILY.

1 1
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1144 tHE dOLOR OF A MAWS SOCKS- NEED 'NOT: BLEND WITH .

HIS PANTS... 4.

15. YOUR WORK SHOES. SHOULD 4BE CLEAN! WITH NO,
o BROKEN LAGES.

A

FILL al THE BLANK 1

1

1

16, LIST THREE SI,SS OF A WELL-GROOPfED.:EMPLOE,
4.

1,2 4
A;

A

a .

,'17. LFST THREE .0DORS THAT ARE NOT ACCEPTABL FOR A WELL-GROOMED
PERSON.

B.

C

.

/8. IIST THREE TYPES OF JEWELRY HAT ARE NOT-ACCEPTABLE WHILE
.IN UNIFORM. 0

A.

B. I.

4.

-4.

F ,

19. ''LIST'THREE REASONS WHY 'FOOD, CIGARETTES, AND CHEWItNG. GUM itRE
NOT USED AT THE EMPLOYEE'S WORK STATION. f

A.

B. -

4.

2

1*

r
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20; LIST THREE REASONS WHY*GOOD GROOMING IS NECESSARY.

'

...

4,1

40
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ANSWER SHEET

TRUE OR FALSE

1. TRUE

2. TRUE

3. TRUE

/ 4.1 FALSE

5, TRUE

6. 'TRUE

7. TRUE

8. TRUE

9, TRUE

10. TRUE

11, FALSE

12, TRUE

13. FALSE

14. FALSE

15. TRUE

att.

FILL IN THE BLANKS

16. (ANY THREE)

'No

GROOMIOG LAP

FINAL REVIEW

CLEAN HAIR

LIGHT MAKEUP

CLEAN MOUTH

SIAPLE HAIRSTYLE

NO JEWELRY

HAIR OFF THE COLLAR

iDEODORANT USED

NO PERFUMES.OR AFTERSHAVE

CLEAN SHORT NAILS

14

16. 6NTINUED)

CLEAN AND WRINKLE-FREE UNIFORM

CLEAN.UNDERWEAR

LIGHT OR WHITE HOSE

CLEAN SHOES.AND SHOELACES

TRIMMED MOUSTACHE

17. (AN)/ THREE)

CIGARS AND CIGARETTES

STRONG PERFUMES OR AFTERSHAVE

BODY ODORS

MOUTH ODORS

18. (ANY THREE)

FLASHY EARRINGS

DANGLING'EARRINGS

NECKLACES

DECORATIVE'PIN4

CHARMS,

FLOWERS

+Pal

19. (ANY THREE)

TOBACCO ODOR

IMPOLITE,

DRINKS MAY BE SPILLEb.

WELL-GROOMED PEOPLE DO NOT
CHEW GUM WHILE WORKING, ,

20. (ANY THREE)

HELPS You TO GET A JOB

HELPS YOU TO KEEP A J05

RECEIVE PEER ACCEPTANCE

MAINTAIN PROFESSIONALISM

NOT"`OFFENSIVE:TO OTHERS
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FIND THE HIDDEN WORD

,..

ABA ASLOUC.H-ED
Y X EF G..A ABH

CDE-K ZDICZJBAR

AC F FIF1J
YG.KJ I IDEB

X H IHF GU
K LA-IIBUBECND.G,E`ECFJ.OP T
X T WWVNOSM I LE AP'S I K R QT
LV,Y X LW'S/BBLNOSOCK SWG0,
BOD YODORMPQ.A YG ZS `I XUN
MCBCNDNOEEDC.HDEF GHMS
NKMAGLOKKMJ-C. AHI K,J I CM

R OPQNNMEFF-GL I H YcZR(1SH I

UNS-HA'V,-ENOGD IR-T Y,S HOES
0 TU A I UT,IBLAC K HE ADS-WS

40

Z 0 T LLPQSRQNS TR UX WV I I

,.ABU I S PQCDDEF V PQGHNN1,--
,

D IR T YNAsILS,R L KQX'VJ I GG*. ,P K.JO TR SWGAUDYJEWELR Y
.QMVS'W5-1/VY,NOFCNOPRQR,S T
R GL I V ZF EDCFBA ZYX V'tqWU
SN.I,S.JMD IR T YUNDEO WE AR

GUM CHEWING

DIRTY SHOES

BLACKHEADS

DANDRUFF'

DIRTY NAILS

HALITOSCS - /

4

LONG NAILS

GAUDY JEWELRY 'NO' SOCKS

U,NSHAVEN NO SMILE

SLOUCHED DIRTY UNDERWEAR4
GREASY HAIR . BUTTONS MISSING

BODY ODOR d LACES BROKEN

15
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FIN) THE HIDDEN WORD. ANSWER KEY
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GROOMING LAP

SUGGESTED ACTIVITIES

1. GUEST SPEAKERS* TO DEMONSTRATE THEWKILLS ON GROOMING:

A. DEMONSTRATE MAKEUP

B. HOW TO DRESS (CHARM SCHOOL)

C. NAIL CARE

I.

2. "JOB INTERVIEW." THE STUDENTS DRESS FOR CLASS AS IF THEY WERE

GOIN6 TO A JOB INTERVIEW.

3. HAVE STUDENTS DEMONSTRATE THE PROPER DRESS FOR ON THE JOB.

SKIT--ON HOW AND HOW NOT TO DRESS FOR A JOB.

SPOT INSPECTION--IF STUDENTS WEAR UNIFORMS TO CLASS, GIVE POINTS

OR A GRADE ON HOW WELL THEY ARE GROOMED.

GAMES--FIND THE HIDDEN WORD.

1 RESOURCES

MOVIES

"HOW-DO I LOOK" (COLOR 8 MIN.) MOTIVATIONAL RESOURCES, 1973

"YOUR HAIR AND SCALP" (COLOR 13 MIN.). BFA, 1964

.."YOUR JOB INTERVIEW " (COLOR 7 MIN.) CREATIVE SERVICES

"YOUR MOUTH"

"Yon "

(coLoR 16 MIN.) BFA, 1972

(COLOR 15 mIN.) BFA, 1964

17
MERCHANDIZING DEPARTMENTS IN STORES OR MERCHANDISING INSTRUCTOR:
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RESOURCES

COMMUNITY

LOCAL DEPATMENT STORES (GUEST SPEAKERS)

AMERICAN DAIRY COUNCIL

ROP CENTOS.

AMERICAN DENTAL ASSOCIATION, LOCAL CHAPTER

Lopo_ CHARM SCHOOLS

: TELEPHONE COgPANY

BEAUTY SCHOOLS

COMPLETION CARDS

7

STUDENT COMPLETION CARDS ARE PROVIDED FOR THE INSTRUCTOR TO..

ISSUE TO THE STUDENTS AS AN INDICATOR OF SUCCESSFUL

COMPLETION OF THE LAP.

I.

18
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This is to certify that

has successfully completed the
Grooming L.A.P.

Date:

Instructor:

s

This is to certify that

has successfully completed the
Grooming L.A.P.

Date: _

Instructor:

1
This is to certify that

e.

_

(eC: has successfully completed the
Grooming L.A.P.

_

eaLl
completed the

Grooming L.A.P.

This-is to certify that

Instructor

Lu

This is to certify that

has successfully completed the
Grooming L.A.P.

Date: _

Instructor.

This is to certify that

,

cii
has successtAullypcompleted
Grooming

the, :----

Date. '
Instructor

J1

This is to certify that

has successfully completed the
Grooming L.A.P.

Date:

Instructor

This is to certify that

has successfully completed the
Grooming LAO.

Date: _

Instructor

cl
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Learning Activity Packages
Availagble from the Department-of Education/

Thii learning activity package is one of a series of 12 titles relating to health c'areers that are
available from the California State Department of Education. A studeht packet and an instructor's
packet are published in each of the following subjects:

Blood Pressure,
Confidentiality
Grooming
Handwashing Technique
Metric System
Nutrition
Observation of Patient
Oral Hygiene
Shock and Anaphylactic Shock
The Surgical Scrub
Syncope
Temperature, Pulse, and Respiration

. Student Packets are available at $1.75 each, plus tax, "and instructors' packets at $1.50 each, plus
tax.
' Orders should be directed to:

,California State Department of Education
P.O. Box 271
Sacramento, CA 95802

Remittance or purchise order must accompany order. PurChase orders without checks aye accepted
only from government agencies in California. Saks tax should be added to all orders from California
purchasers.

-

A complete list of appcoximately 500 publications available from the Department may be obtained .
by writing to the address listed above. 8

22
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