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FOREWCRD

-

an July-2l, 1978, the Illinois Community College 3oarzd epproved a ravised
Policy Manual for tne community colleges of Illirois. The intent of tne
Tavision was o amend the 1975 edition of the ICC3 Manual of Policiss,
orocedures, and Guidelines so as to separate policies from procedures and
Juicelines. 1nis #oulc orovice a single policy manual which would then
ce filed with the QOffice of the Secretary of Statez as the official
nrylast of tne Illinois Community College Soarg in accordance with the
Illinois Acministrative Procedures Act of 1977,

In adopting the new Policy Manual, the ICC3 zpproved a recommencation of
its Ad Hec Committee, which had develeped the document, to "...prepare
procedures and/or cperating manuals to implement nolicies,...." These
procedures are intended to provide clear and understandatle statements
concerning apprepriate plans, steps, and recuirements of colleges for
implementation of ICCB policies. They are desigred to establish and
maintain orderly, effsctive, consistent, and efficient operations oi the
community colleges insofar as compliance with ICCB policies is comcerned.

Separate procedurss manuals have been developed to implement ICC8
policies. They are as follows: ‘

Recognition Procedures Manual

Program Approval Procedurss Manual

Apportionment Claims/Audit Procedures Manual

Uniform Accounting Procedures Manual

Unit Cost Study Procedures Manual

Capital Projects/Site and Construction Procedures Manual

Management Information System Procedures Manual

Resource Allocation and Management Plan (RAMP/CC)--Distributed by IBHEZ

The Uniform Accounting Procedures Manual is designed to provide chisf
finance officers and other administrators with a summary of laws and
policies which relate specifically to Illinois public community
colleges. It also provides wuniformity in accounting, budgeting,
auditing, and reporting procedurss in the public community college system.

95
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UNIFORM ACCOUNTING MANUAL-UNIT COSTSTUDY POLICY ADVISORY COMMITTEE
UNIFORM ACCOUNTING MANUAL - UNIT COST STUDY TECHNICAL COMMITTEE

The I114nois Community College Board Uniform Accounting Manual-Unit Cost
Study Policy Advisory Committee was established on March 26, 1976, by the
I11inois Community College Board to review and revise, if necessary, the
Uniform Accounting Manual and Unit Cost Study for the public. community
colleges of I1linois. The primary goal for the review of the Uniform Ac-
counting Manual and Unit Cost Study is to check the efficiency and ef-
fectiveness of these two basic documents pertaining to the financial
operations of the community colleges in I11inois. Includéd with this
major goal is the thought that the Uniform Accounting Manual and the Unit
Cost Study should be consistent with each other and the RAMP/CC for
master planning and various national financial reporting procedures.

1979-1980 Uniform Accounting Manual-Unit €ost Study Policy Advisory

Committee Members

Mr. Hugh D. Hammerslag (Chairman) - I1linois Community College Board,
Board Chairman .

Dr.. William R. Keel - ITlinois Council of Public Community College
Presidents, Belleville Area College

Mr. Paul Schaeffer - I11inois Community College Trustees Association,
Joliet Junior College

Mr. Donald W. Hil1l,- I11inois Council of Public Community College
Presidents, City Colleges of Chicago

Mr. David L. Viar - I11inois Community College Trustees Association,
Executive Director

Dr. Fred L. Wellman - I11inois Community College Board, Executive Director
(vacant) - I1linois Chapter of the American Institute of CPA's

The I11inois Community College Board also aporoved a Technical Committee
which would work with the UAM-UCS Policy Advisory Committee on projects
as requested by the UAM-UCS Policy Advisory Committee.

1979-1980 Uniform Accounting Manual- Unit Cost Study Technical Committee

Members

Mr. William Matlack (Chairman) - I11inois Community College Board, Associate
Director for Administrative Services
Mrs. Virginia Capriola - I1linois Community College Board, Assistant
Director for Financial Services
Mr. C. William Coons - Iilinois Community College Board, Assistant
Director for Auditing Services
Mr. Emil Haeflinger - I11inois Association of Community College Chief
Business Administrators, I11inois Central College
Mr. Tim Helton - I11inois Association of Community College Chief Business
Administrators, Joliet Junior College
Mr. Donald W. Hi11 - I11inois Association of Community College Chief
Business Administrators, City Colleges of Chicago
Dr. James Howard - I11inois Community College Board, Deputy Director
Mr. John Lucas - Institutional Research Specialist, William Rainey Harper
College
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1979-1980 uUniform Accsounting Manual-Unit Cost Study Technical Committee
Memoers {Continuea) -

2r. R. Micnzel Ross - Illincis Community Callege Board, Assistant Qirecter
for Apoortiorment Claims Services
Mr. Ray Smitn - Illircis Community College Faculty Asscciation, Lincoln
Lznc Community College :
Mr. Lyan Willett - Institutional Researcn Specizlist, £lgin Community
College
| 3
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CHAPTER 1
PHILCSCPHIZS AND OBJECTIVES

I. INTRODUCTION

The community college has long been z part of the American edu-
cation scene, but the cosprehensive public caommunity college has
only recently become a major educational force. Historically,
the develeoment has ceen characterized by the acopticn and
implementaticn of policiss and procedurss of other educatisnal
institutions. Initially, this zppearec to be mo handicap as the
movement sought its own identity and place in tne educational
structure. However,- the tremendous growth of ouolic communily
colleges, combined with evolvement of unigue functicns and ob-
jectives, has increasingly demonstrateg the inadequacy of many
of the policies and procecurss which have been cevelcped through
this aporoach.

Accounting is a broad concept of recording and =reporting
financial transactions. Specifically defined accounting is
concerned with:

1. the design of a financial control and recording system;

2. bookkeening or maintaining the records of fimancial
transactions;

3. esuditing or continually testing at various periods the
effectiveness of controls and the accuracy and
prcpristy of records;’

4, reporting or revealing and interpreting the financial

"~ information.

£arly in the community collzge develcpment, it became epparent
that the acccunting structurss of the elementary and sscondary
schools, as well as the four-ysar colleges and universities,
provide neither the necessary management information ror
safeguards for this unique tyne of institution. The need to
give meaningful financial information to controlling boarcs,
administrators, the public, outsice agencies, and the executive
and legislative branches of government has accentuated the need
to study, revise, and imorove existing accounting and budgetary
methods.

Fimancial accounting is a necessary comolement to the
ecucational program. This manual is intended to provice
guidelines for establishing sound financial accounting systems
in all Illinois public community ,colleges. In order to
aporopriately observe ang interpref financial dats, proper
accounting methods zre imperative. Illinois oublic community
colleges cperate on a modified accrual basis of accounting with
an annual conversion to the accrual basis. It is generzlly
recegnized that feceral and state reporting can best be
accomplished oy the use of an accrual system.

3
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In order to adequately maintain an accrual system, the local
geverning beara should employ an individual who has competerce 1n
tne accounting field. It is not sucgesteo that ths chief fimance
‘ o7 7icer of the community college necessarily te an zccountant, tut

at lsast one memcer of tne business office staff snculd possess
this ccrpeterce.

A state-acdopted .uniform accounting system should meet the fol-
lowing criteris: :

S e

demonstrzts coroiiznce witn statutory provisicns;

provide a casis for uniform budgeting, auditirg, anc
raporting witnin the limits recuireg by tne state system;
establisn trne basis for comparable cost stuciss;

produce the necessary data at the local lsvel to exde-
ditiously mest local, state, anc federal needs for
comparable financial data that is compatible with other
educaticnal management informaticn.

4
O R

PRINCIPLES CF FINANCE

[ 2ad]
4
.

LSGAL PROVISIONS MUST TAKE PRECEDENCE IF LEGAL AND SOUND AC-
COUNTING PROVISIONS CONFLICT. -

It is the obligation of the governing coard and the personnel
of the college to rscommend changes in tre law which elimi-
‘ nate conflicts with generally accepted accounting principlss.

FUNDS MUST BE ESTASLISHED AS REQUIRED BY LAW.

A comlets self-palancing- growp of accounts must be es-
taplisned for esach fund. This growp srouild include accounts
necessary to set forth the financial positicn and the results
of operations censistent witn legal provisions. It snhould
also meet the recuirements of soung financial adminis-
tration. The budget document ana finmancial reports should be
prepared in accorcance with the funa's account classification.

ANNUAL INDEPENDENT AUDITS OF ALL FUNDS ARE REQUIRED BY LAW.

An audit of all financial transacticns ard of student enroll-
ments used as a basis for state financial sipport must te
submitted to the State Soard each year. The indepengent
licensed auditor is selected by and reports to the lccal
poard.

ACCRUAL CR MCDIFIZD ACCRUAL ACCOUNTING FCR REVENUES AND EXFENDI-
TURES SHOULD BE USED. FINANCIAL STATEMENTS SHALL DISCLOSE THE
METHOD SzLECTED.

W

| -
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Since tne purpose of accounting is to provice informatisn
with which to weke cecisions, i: Is isperative tnat financizl
cata used in tre cecision-meking Drccess ce currsnt. For the
pumose of this manual, mediTied acczual is intended to mean:

A

ransactions for major revenue such as
ax leviss anc. state- apportiorment
] feCeral or state grents srall
recorced as  cutrent  rsverue  oT
@ revenue wren Iney become an
icn for z seccnd party to pay.

Recelints

O Qg O ct ~4

xpenditures Transactions fo- expenditures =o2 o o2
recorda@ wnen tThey nave oeen recuced o
& legal or contractual rignt or coliga-
ticn to pay.

THE ACCCUNTING SYSTEM SHOULD PROVICE FCR A COUBLE-ENTRY EBASIS CF
RECORDING WITHIN A SELF-3ALANCING GROUP CF FUNDS.

Financial transactions should be recorded in terms of cetits
ang credits in a general lscger from subsidiary becks and/or
records of original entry.

THE CHARTS CF ACCCUNTS SHCULD BE IN DETAIL TO RECORD REMVENUES BY
FUND AND SOURCE AND TO RECORD EXPENDITURES BY FUND, PROGRAM,
SU3-PROGRAM, CRGANIZATCON UNIT, OBJECT AND SUS-0SIJECT.

The account classification system should permmit reporting to
governmental agenciss and others on a consistent basis and
sheuld be easily adepted to electronic data processing.

THE ACCOUNTING SYSTZM SHOULD PROVIDE FCR SUDGETARY CONTRCL OF REY-
ENUES AND ZXPENDITURES WHICH ESTASLISH A DIRECT RELATIONSHIP 3=-
TWNZEN THE FINANCIAL BUDGET AND ACCOUNTING REFQRTS CF OPSRATICN.

For management control, cbligetions should be recorded <n an
ercumbrance basis at the time commitments are made zng tress
encumorances incluced in total expenciturses at y2ar znc;
e.g¢., when a requisition is aoproved or a purchase crcer i

issued.

COST ACCOUNTING SYSTEMS SHOULD EE SSTABLISHED TO FROVICE FOR THE
RECCROING OF ALL ELEMENTS OF OOST INCURRED 3Y COST CENTERS.

de up of activities which nave cost

Cost centers arzs made f
icencifiable with a single mansgement rz-

charactsristics
sponsibility.

4 SZPARATE FLMD SHOULD EE ESTABLISHED FOR THOSZ ACCOUNTS RELATIMNG
TO CURRENT ASSETS AND CURRENT LIASILITIZS A&ND THOSE RELATING TO
FIXZD ASSCTS AND LONG-TERM LIABILITIZS.
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Fixed assets ang long-tarm liapilitiss should te snown in 2
separate seirf-balancing grow of accounts.

CEPRECIATION ON PLANT ASSETS NEZD NOT ZE RESCORCED IN THE FORMAL
ACCCUNTS UNLESS CASH FCR REFLACEMENTS CAN LEGALLY EE Se7 ASICE.

Deoreciation on assets may be computag for unit cost pur-
pgoses, 2aven if cash {or rzplacements cannot lagzslly be set
asice, provigcing cepreciation allswances arz ceflectea in
offsetting memozandum sccounts only anc ars ncn-axpendabls.

CCMMCN  TERMINCLCGY AND CLASSIFICATIONS SHCULD ZE  APFLIZD  (ON-
SISTENTLY THRCUGACUT THE BUCGET, TrE ACCCUNTS, FINANCIAL REPCRTS,
AND QTHER MANAGEMENT REPCRTS.

- Commonality of tarms is essentizl to 2fficisnt analysis of
the operaticn of an institution as complex as a community
collsge. Data collected for varicus purposes should have as
a basis the common definiticn of tasic tarms,

CRGANIZATION CF THE MANUAL

-1
4
-4
-

The UNIFCRM ACCOUNTING PROCEDURES MANUAL is desigred:
1. to provide chief finance officers and other aoministra-
tors with a summary af laws and policiss which relate
specifically to Illinois puolic community collzges;

2. to provide uniformity in accounting, bucdgeting, auditing,
and reporting procedures and practices.

A. Laws and Policies

The basis of the financial cperation of a public community
college is established by statutory regulation in the Il-
linois Public Community College Act, plus sections of the il-
linois School Code and other statutas as soecifiesd by the
Public Community College Act. Zvery financial transaction
must be supported by statutory authority.

Policies of the Illirois Community Collsge 3card ars_es-
tablished to implament the law. Policies, regulations, and
guidelines established by the Illinois Cocmmunity College
Board involving finances at local community collages have
been itemized in the second chepter of tnis manual,

e
f‘-u‘
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hart of Accounts

A basic coding system has been c2signec to orovice ommen nu-
merical ceces for the mejor uniis of the chaot of accounts.
This system has starczrcized the cocing of tncse units tnat
aze of intersst Tor summatisn and comparaniiity =T tne stals
lavel, AL the same time, it nas retzirmec s hich cegree of
flaxinility for coding these units that may Ze wnicue t3 the
individual community collisge. The standardizeg cccing systam
orovices a cegres of similarity smorg ail community collsge
Tinancial cperations.

The chart of accounts is an organizes list of sccounts useg
in the accountiag system. Tne list containea in Chepter
Three by no means limits the lccal college, tut rather es-
tablishes starderdization at summary levels. This allows
freedom for the local collsge to meintzin acccunts in as much
cetail as tney desirz and to structure their accounts to fit

their unicue administrative organization. Yat the ability to”

aggregat2 a2nd compare at the state level is not hampersc in
any way, and sufficient account cetail is insured. The chart
of accounts was specifically designed to mest the nesds and
requirenents of all community colleges, regaralsss of size or
degree of wsophistication.

Several recuests from the Illinois Community College Z2oaczg
and other State of Illinois agenciss may oe in a form uti-
lizing NC=EMS and HEGIS code numbers and tamminclcgy. It is
assumed that dats in the current chart of accounts can be
provided by the eollages in the HEGIS or NCHEMS (WICHE)
format through the use of the crossover procedure.

Account Descrintions

The Illincis Public Community College Act provicdes authozity
for the estaolishment of nine funds, as listad in the chart
of accounts, for the receiving and expending of monizs by the
local public community college. All accounts must be kept
#ithin these funds. Chaptar Four sets forth definitions for
mejor accounts used in the chart of accounts and specifiss
the limitations that are imposed on esach fund.

Budget

Ccpies of the official bucdget format as presented in CThepter
Five must te filed by July 15 of each vear with the Illinois
Community College Eoazc, which will then submit ccoies &9

other state agerci
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This document is designea primarily to furnish a varisty of
summary infcrmation that is comparabls among all lccal col-

ieges and to produce gata that is compatible with other edu-
catlonax informaticn “otalned by the Illinois Commiunicy Col-
lege Scard.

Local commurity cclleges may develcp a budget fozmat for in-
ternal use which refle t their individual ocganizaticnzl

structurs. .

Internal Control

Internal contLol pfov1des a system of checks and balances and

promotes cperational efficiency. The Illinois Cemmunity Cal-
lege Board dces not prescribe any specitic systam but rather
stipulates that the local community college must provide a
satisfactory systam of internal financial centrol. Chapter
Six 1is provided as & gquide to the develcpment of such a
system,

External Audit

The external audit is required by law. Chepter S2ven was dce-
veloped with the aid of several certified public accountants
who serve as auditors for Illinois public community colleges
ranging in size from one of the smallest to the largsst. It
is the intent of Chapter Seven to provide guidance to the ex-
ternal auditor as well as the community college administra-
tors and the Board of Trustess. As the external auditor must
be hired by the Board of Trustees, and must submit a report
to it, this chapter in paTticular was prepared to provide the
local trustees with a reference in respect to the annual
audit.

ICCB Audit

An audit performed by the ICCS staff is to be done svery
three years for each college district/campus. The aucit is
performed to insure compliance with ICC8 statutes, colicies,
and procecures. The ICC3 audit is to be of assistance to the
college and improve overall reporting technigues regarding
audits. An audit report will be issued to the 1Illincis
Community College Soard regarding each sucdit performed.

Summarz

Illinois public community colleges are a states system of ecu-
cation financially stpported by a combination of the State of
Illinois, the local district taxpayers, and the studenis,
with assistance from the Fecderal Government and private
gonars. The gquiding pniloscphy of the Illinois system is to
allow maximum local freedom and flexibility withir, state

policies that will insure indivicualiity, effsctiveness, and

efficiency.

13
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CHAPTER II
LEGAL EBASIS AND RELATED FISCAL FOLICY

[ ad ]

. LEGAL BASIS

The Illinois Public Community College Act provides the lesgal basis
vor all community colleges. Communiiy colilsge personnel should
refer to the Iilirois Revised Statutes, Chapter 122, Sections
101-1 {o 1Ce-2.

| Al ]
(2]

. FISCAL POLICY

The Illinois Public Community Ccllage Act requires sach ccmmunity
college to follow certain fiscal proceduses sst down by the Il-
linois Community College SZoard. Through zdcstion of tnis manual,
the procedurss, policiss, and statements contzined in this ssction
are established officially by the Illinois Community College Boarc
through powers granted in the Act.

A, Annual Financisl and Program Resort

The annual financizl statement wili contain two parts, the
ANNUAL FINANCIAL REPCRT and the ANNUAL PRCCRAM R=zPCRT. The

. statement to bte publishec will ke substantially in the form
illustrated in the gppendices.

The financizl and pregram reoort shall be published in at
least one newspaper having generzl circulation within the
territory of tne district and, if no such newspaper exists,
then publications shall te mace in two cr mors newspspers
which together caver the territory. This statement must te
oublished no later than Novemger 15 following the closs of
the fiscal year. Three ccpies must be fileg with the Il-
linois Tommunity College Soard on or befors December 1 fol-
lowing the close of the fiscal year. The Illinois Community
College 3oard will file one ccp: with the Illinois S2o0ard of
Higner cducatien. Failurs to cause the financial stataments
to bte published by November 13, and/sr failure to file tne
statements witn the Illinois Community College Board by
December 1, will result in a sustension of state funding
until the recuirements are met.

)
N
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Purchasing folicy

Purchasing policies are determined by the loczl community
collage Gboard, subject to the provisicns of the Community
Coliege Act. ‘tocal poards shall astablisn policies which
w#ill provide integrity in purchasing goods and servicss.
Secticns 103-27.1 znd 7.23.1 of the Illinois Community Col-
lege Act refaer zg the purcnesing recuirsments.

Purchasing procecurss shoula coordinate with and support the
accounting system.

Charashack Reimhursements

The following definitions of costs and the form shown in the
appendices must be used in computation of average full-time
equivalent cost to be charzged for out-of-district stucants
attending Illincis community colleges. The average full-time
equivalant cost will be reduced by state spportionment z=nd
local student tuition for students wno are Illinois resi-
dents, and lccal student tuition only for out-of-state stu-
dents.

Caomputation of Chargeback Reimbursement

1. Includable Costs:

Educational Fund--
Operating expenditures for the last fiscal year.

Operation, Buliiding and Maintenance rund--
Cperating expenditures for the last fisczl year.

8ond and Interest Fund--
Cperating expenditures for the last fiscal year
(interest and finance charges).

Capital Outlay (Educaticn, Building, and Cperations,
3uilding ana Maintenance Fund (Restricted)--

Equipment purchased through the =nd of the last
fiscal year is to be depreciated at the rate of
12.5% per year until amortized.

Temporary buildings completed by the end of the
last fiscal year ars depreciated at the rate of
12.5% and/or the annual lease payments.

Suildings completed by the end of the last fiscal

year are cdeoreciated at the rzte of 24% on that
porticn fundec by the local college until amortized.

r‘
13
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In

Excludable Casts:

Auxiligry Enterprises expencitures (i.e., expenaiturss
from funds raisea thrcugh sals of fcod, ledging, taxt-
books, suppliss, stc.)

Restrictzag Purposes Fund expenditurss
2ond Principal sxpenditurss
Buildings'funded bv the State of Illincis
Buildngs funced by the Federal Covernment
Land value

Computation

All inclugable expenditurss should be taken from and
reconciled to the annual audit report. The net includ.
aple costs are divided by the total credit hours %o
obtain a total per-credit-hour cost. The total
per-credit-nour cost is convertad to full-time equivalent
cost by multiplying the per-credit-hour cost by 30
semester hours, or squivalent. From this the non-capital
state and federal funds, state credit hour grants, and
student tuition arsz subtracted. The average full-time
equivalent cost obtained in the above manner provides the
official college district average full-time eguivalent
cost.

Qut-of-State Student Tuition

Calculate out-of-state tuition by adding local student
tuition per semester hour (current year), state crecit
hour rate, and non-cagpital state funds per semester hour
to the chargeback per semester hour (convert for the
quarter hour system). Refar to Secticn XI of Certifica-
tion of Chargeback Reimbursement form in the apoendices.

Foresign Student Tuition

Repeat the calculation in #4 above ana add non-capital
federal funds per semester hour. Refer to Sectien XI of
Certification of Chargeback Reimbursement form in the ap-
pendicss.

the zppendices is the official form to be used for tne

computation of the awverage cost per credit hour and the
Znroliment Verification Claim form.
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CHAPTER III

CHART CF ACCOUNTS

The Chart of Accounts sets forth the numerical code and a brisf narrative

descriotion of each ac
Stancardizege Accounts,'" d

count. Chapter 1Y, "Account OCescripticns of
escribes these accounts in more detail.

CODIFICATICN SYSTEM

The 1Illinois Public Community Colisge accounting coce system pre-
sentad nere permits rapig icentification and summarization of zc-
counts. The fFifteen digit coce numbers generally follow a logical
sequence and identify all transactions by the standargizsg classifi-
cations of Fund, Program, and Objsct (incluaing Asset or Liability,
Fung Zquity, Revenue Scurce, Expenaiture Object, and Contingency).
In addition to these standardized classifications, each college may
at its discretion icdentify transactions oy Sub-Program, Organiza-
tional Unit, and Sub-Object. Also, provision is made in the account
code for a six-aigit Identifier Coce which may be used for sucn pur-
ooses as unit cost study, inventory, or detail classifications.

The required classifications provide for accounting and reporting on
the level of detail needed by the Illinois Community College Soard,
while the rescommenced classifications ars flexible to permit each
ccllege to asvelcp the orgsnizational pattern and level of accounting
detail that best serves its community's needs. #here possicle, col-
isges are encouraged to use the recommended accounts and relatea
gefinitions illustrated in this manual. A college may elect to use a
more cetailed accounting code, but any such code should be capable of
peing summarized into the standardizea classifications.

.

The following chart summarizes the codification system:

Coce Classification Regulation
X00~CCO-CCC-CCC-CCO Fund STANDARDIZED
JxC-CC0-CCo-CCa-CCa PROGRAM STANDARDIZ=D
CCx -CCO-CC0-C00-CC0 Sub~or6gram Recommernced
CCO-xxx~CCO0-CCO0-CCO Organizational Unit Recommended
CCO0-CCO-XX0-C0C-CC0 OBSECT, SCURCE, CR TYFE STANDARDIZED
€CC-CC0-COx-CCC-CCa Sub-ooject, suo-source, or sub-type Recommendzd
CCO-CCO-CCO-xxx XXX Icentifier Cptional
17
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SUMMARIZATION OF ACCOUNTS FOR REPORTING FURFOSES

The accounting code is a flexible code that allows finarcial cata’ '
{0 be presented in a variety of ways. By summarizing one classi- .
fication, for example, accounting cata can be presented in the

following ways:

By Fund

By Program :
3y Sub-Program within Program
3y Organizational Unit

3y Object, Source, er Type .
8y Sub-object, Sub-source, or Suo-type within Object, N
Scurce, or Type

3y whatever coding systam is used in the identifier

classification

~ [0 N CTIF SV N 3 =

Through the use of a flexibls accounting code, financial state-
ments may be presented in a manner which meets almost any need by
selecting the order in which the code digits are summarized.

This system provides for the use of cross-over orocedures which
will allow comparisons of Illinois financial data with other in-
stitutions, states, or at the national level.

IIT. FUND COOE

A fund is a sum of money or other resources segregated for the

purpose of carrying on a specific activity or attaining certain .

objectives in accordance with special regulations, restrictions,
or limitations, as set by the Illinois Public Community College
Act, as amended. A fund is both a sum of resources and an inde-
pendent accounting entity. A self-balancirg grow of accounts
must be provided for each fund to show its assets, obligatiors,
and fund equity. Within each fund, accounts must be set uwp to
permit identification of revenues and expenses.

The following chart sets forth the fund designations.

Fund Code Fund Classificzation
1C0-CCo-Cco-Cco-coo 1. EDUCATICNAL FUND
200-CCo-Cco-cce-Ccco 2. OFSRATIONS, BUILDING AND

MAINTEZNANCE FUND

2C0-CC0-CCo-CC0-0C0 3. CPERATIONS, SUILDING AND
MAINTENANCE FUND (RESTRICTZD)

4C0-CCo-0co-Ccca-cco 4. ZOND AND INTEREST FUND ‘
3C0-CCo-Cco-CcCo-ceco 5.  AUXILIARY ENTERFRISES FUND

18
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Fund Code (Cent.)
ra

a—-"'M
£CC-CCO-CCo-Ccce-Cco

7C0-Cco-CCo-cce-cca
23C0o-Cto-Ccco-Ccco-cCco
S5CO-CCO-CCG-0Cco-Ccco

Fund Classification (Cont.)

60

7.

RESTRICTED AURFOSES FUND
WORKING CASH FUND
INVESTMENT IN FLANT FUND
LONG TERM LIABILITIES FUND

IV. PRCGRAM CCOE

The program code refers to major areas of the college that provide a

similar service functien.

any fund. Programs will oe standardized for all colleges.

The following chart sets forth the program designations:

Any of the programs may be associatsd with

Program Code

£0C-CC0-C00-CC0-0a0

010-000-0C0-0C0-000
020-G00-000-C00-Ca0
030-C00-000-000-G00
040-C00-C00-0C0-CC0
050-000-0C0-C00-CCO
0€0-CC0-CC0-CC0-000
070-CC0-0C0-0C0-000

080-CC0-GCO-0C0-000

- 090-CG0-CCO-CC0-CC0

Proaram Classification

O‘

ASSETS, LIASILIITES AND FUND

EQUITY .
INSTRUCTICN

ACADEMIC SUPPORT
STUDENT SERVICES
PUSLIC SERVICES
CRGANIZED RESEARCH
INDEFENDENT OPERATICNS

OFERATION AND MAINTENANCE
PLANT

GENERAL ADMINISTRATION

INSTITUTIONAL SUPPORT

CF

V. SUB-PRCGRAM CODE

The sub-program further refines and identifies the service areas that

orovide a similar service within a given program.
te used as nesced by =ach college.

Sub-programs may




sub-programs:
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The following chart

forth optional programs and sassociatad

Program and
Sub-Program Code

€C0-CCe-CCo-Gco-cco

010-CCC-CCO-CCO-CCO

011 -CCO-CO0-CCO-GE0

012-CCo-LCco-cco-cco

013-CC0-CCo-CCo-CCo

015-CC0-C00--2C0-CC0

01.8-000-CC0-000-000
019-C00-000-0C0-C00

020-CC0-C00-GC0-0G0
021 -CC0-0C0-GC0-CA0
622-CC0-C00-000-000
023-CC0-CCO-C00-C00
028-0C0-CC0-CCO-0C0
0259-CCO-CC0-CCO-0a0

030-CC0-C00-CC0-CCO
031-C00-CC0-CG0-CC0
032-CC0-0C0-0C0-CC0
- 033-000-C00-CC0-C00
034-CCO-CC0-GCO-0C0
035-CCO-CC0-GC0-CCO
036-CC0-CCO-CC0-0CG
03&-CC0-CC0-3C0-CCO

G35-CC0-CCO-CCo-Cco

Program and

Sub-Program Classification

ASSETS, LIABILITIZS, AND FUND EQUITY

INSTRUCTION

11,
12.
13.
15,

18.
190

Baccalaureate-Orisnted Transfar

Qccupaticnal-Career

General Studies

Development Programs

Administration

Other

ACADEMIC SUPPCRT

21.
22.
23.
28.
29.

Library Center .
Instructional Materials Centar

Communication Center

Administration

Other

STUBENT SERVICES

31,

- 32.

33.
34.
35.
36.
38.
39.

Admissions and Records

Counseling and Testing

Health

Financial Aigs

Placement

Stucent crployment

Administrzticon .

Qther
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Program and Program and 1
Sub-Program Coce Sub-Prcgram Classification |

‘ C40-CCO-CCO-C0C-CCo 4,  PUBLIC SERVICES
Oﬂ-CCO-CCO:;:EE):CCO 41, Community Services
042-CC0-CCO-CCa-CCO 42. Continuing Educaticn
C48-CCO0-CC0-CCo-CCo - 48. Administration _ |
) 049-000-CC0-C00-CC0 49, Other ‘
|
050-CC0-CCo-C00-CCa 5. CRGANIZED RESEARCH
. 051 -CCO0-CCo~CoC-CCo 51. Organized Research Projects
058~-CC0-CC0-CCo-Ca0 58. Administration
059-C00-000-C00-GC0 59, Other i
\0_§0—CCO-CCC-GOO~OOG 6.  INDEPENDENT OPERATIONS
061 -CCo-CCo-CCo-0Co 6l. Food Service
062-0C0-C0G-C00~0C0 62. Bookstore
‘ 062~-CC0-CG0~-CCO-000 63. Cultural Series
064~C00-0C0-CCC-CCO 64. Athletics
065-CC0-CC0-G00-C00 65. Student Organization
06&-CC0~-C00-3C0-000 66. College Center
068-CC0-CC0-CC0-0C0 68. Administration
0§2-CGO-OCO-CCO-C.OO 69. Other |
070-CCO0~CCO0~0C0-Ca0 7.  OPERATICN ANP MAINTENANCE OF PLANT
071-CC0o-CCo-CCo-5a0 71. Maintenance
072-CC0-CCO-CCO-CCO 72. Custodial
073-CC0-CCO-CCO-CC0 73. Grounds
074-CCC-CCO-CCo-CCOo 74. Campus Security
‘ 073-CC0-CCo0-CCo-Ca0 75. Transportaticn

| o
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Pregram and
Sub-Program Coda

076-CCC-CCO-CCC~CC0
078-C00-CC0-CCG-0C0
079-~0C0-CC0-CCR-CCC

20

Program anc
Sub-Program Classificatisn

76. Plant Utilities
78, Acdministration

79. QOther

¢e0--CC3-CCO-CCe-CCo 8.  GENERAL ACMINISTRATICN

081 -£C0o-CCo0-CCo-Cae 81, Executive Office
082-CC0-CCO-CCo-CCo 82. Business Office
083-CCo-CCo-Cco-Cco 83, Community Relations
084-CC0-CCO-CCO-CC0 84. Personnel Office
088-C£C0~CCO0-CCO-Cao 88, Campus Administration
689-~CC0-CCo-CCO-CCO 89. Other
050-C00-CCO-CCO-L0 9.  INSTITUTICNAL SUPPCRT

091 -CC0-2C0-0CC-0C0
092-0C0-GCC-G00-000
093-000-000--G00-000
094-0C0-C00-000-5C0
095-0C0-0C0-0C0-0C0
057-CC0-CG0-G00-CC0
098-CCO-C00-CC0-CCO
059-CC0-CC0-CCO0-C00

91, Scardg of Trustaes

92. Institutional Expense
93, Campus Services

94, Institutional Resesarch
95. Data Processing

97. Non-cperatirg

98. Administration

99. Other

VI. CRGANIZATICNAL UNIT CCOE

The orgarizational unit cccde is recommended and may te used as neeced
by each college to provide a classification of accounting trans-
actions by organizational unit.

The following chart sets forth a brief example of the becirning of an
organizational unit coge:
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Organizaticnal Unit Coce Organizational Unit Classification o
. CCo-1CC-CCo-CCo-ceo 1.  ZUSINESS DIVISICN

€co-1il-Cce-cco-Ceo 111, Accounting

€Cc-112-CCo-Ccco-cco 112, Management

£00-113-CCC-2CC-CCO " 113. Marketing

CCo-114-CCO-CCC-CCO 114. Economics

€Co-115-CCC-CCO-CCo 115, Secretarial Scisnces

Vii. 0BJECT ACCOUNT COCE

-

The object accounts oprovide for major classifications of ac-
counting transactions.

he first digit of the object code is the major accounting
catsgory and must be used by all colleges.

The second digit fugther defines the asset or liability, the
revenue source, or the expenditure object and must be used by
all colleges.

. Thg.following chart sets forth a summary of the object code desig-
nations:
Object Cade Object Classification
C0C-CCo-1C0-0C0-000 1. ASSETS
" C00-CCo-110-0C0-Cco 11. Cash -
€C0-CCo-120-000-CCo 12. Investments
0C0-CCo-130-0C0-0C0 13. Recsivadnles
GCC-0C0-140-CCO-C00 14. Accrued Ravenus
GCO-CCo-150-CC0-CCo 15. Inter-fFunc Peceivables
CCO-C00-160-C00-CC0 156. Inventory
€Co-CCC-170-CC0-CCO 17. Defarred Expenses
CCo-CCc-18C~Cco-CCo 13. Fixed Assets

‘ CCo-L£00-150-C00-0C0 15. Other Assets
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£C0-0C0-200-200-CC0
0CO-0C2-216-CC0-CC0
CCG-CCC-220-CCC-CC0
CCG-0C0-23C-CCC-CC0
£CG-0C0-240-CC0-CCO0
CCO-C60-250-CCC-CC0
£C0-CC0-260-CCC-CC0
CCG-~CCC-27C-GC0-CC0
CCC-CCO-280-CC0-CCO
0CO-CC0-250-CCO-CCO
0C0-CC0-300-CC0-000
£CO-CCO-40C-000-000
C00-~G00-410-000-C00
6CO-CC0-42C-C00-C00
6C0-C00-430-0C0-000
0CO-000-440-C00-C00
£0C-000-450-0C0-0C0
0GO-CC0-460-GCC-CCO
C00-0C0-470-CC0-0C0
000-00C-480-GC0-CC0

(:C0-CC0-450-CC0-C00
0C0-0CO-5C0-CC0-000
6C0-0C0-510-6CN-CO0
£00-C00-320-C00-CC0
GCO-0C0-330-CC0-C00

CCO-CCo-540-CCO-CCO

LIABILITIZS

21, Payroll Dectctions Faysdls
22. Current Tbligzstions Fayasls
23. ._Accounts Pzyabls

24, Accrueg Expeﬁse

25. Inter-fung Payablas

26. Resarve For Ercumprances
27. Deferrea Reverue

28, Fixed Liabilities

29, Other Liabilities

FUND EQUITY

REVENUE

al‘
42,

43‘

Local Governmentzl Sources
State Governmental Sources
Federal Governmental Source
Student Tuition and Fees
Sales and Service Fees
Facilities Revenue

Interest on Investments

Non-Governmental Gifts,
Grants, and 8squests

49. Other Revenues
EXPENDITURES

51, Salaries

52. Employee Benefits

wm
N

 g]
(e

Contractual Services

General Materials and Swoolies
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. L

€CC-C00-53C-CCC-CC0 55. Confererce anc Mesting
£xoenses
@ ccccco-see-cco-coo 56. Fixea Charges
£Ce-Cco-57C-Cce-cco 57. Utilities
£C0-CCO0-28C-CCC-CCC 8. Capital Cultay
CCO-CLC-55C~-cCC-CC0 55. OGtrer gxpenaitures
CCC-CCO-£CC-CCC-CCo 6.  PROVISICN FOR OCCMTINGENCY

YIII. CBJECT AND SUB-CBECT COCE

\

|

\

|

|

|

|

|

|

|

\

|

\

|

|

|

|

|

The sub-otject further refines ano identifias the asset liability, (
revenue, and expenditure accounts. Individual colleges may use
tne suo~-cpject codges as neecded, but any refinements should foliow
the examples and related definitions. It snould te nctag that in

the exanmple two scditional digits are used in certain cases to |

ive more detail. These are shown here as a possiole use for tne i

igentifier coce; adcitional digits cculd instead be adced to the |

. sub-object codes if a college so desireo, {

|

|

|

1

1

|

‘ Cbject and Sub-Object Code Cbject and Sub-Object Classificatian
CCC-00C-1C0-C00-C00 1. ASSETS
CC0-CCo-110-CCo-Cco 11. CAsH
CCC-CCo-111-CC0-Ca0 111. Cash in 3ark
CC0-C00-112-CC0-CCO o 112, Imprest fung ,
CCo-CCe-113-cCe-Ceo 113. Petty Casn
CCC-CC0-112-010-CCO 113,01  Presicent
€C0-CCo-113-020-0C0 113.02  Business Office
0CO-CCO~-113-030-CC0 113.0>  Library
CCC-CCo-213-040-CC0 113.C4  Instructicn
CCo-ClC-213-020-CC0 1153.05  Student Affaircs
CCO-CC0-113-C60-CC0 1i3.06  Bookstore
€Co-cce-113-278-CCo 113.07  Cafeteria

)
L
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Object ang Sub-Cbjsct Ccde Cbiject 2nd Sub-Cbiact Classiiicaticn
€CO-CCOo-113-C8C-CCC 115.C8 Stucent Arffzic
€Co-CCC-113-C8C-2C0 1i3.09  Other Petzty Casn
CC0-CCo-112-CCC-CCO 114, Change Funcs
€CO-CC0~114-02C-CC0 114,02  Busiress Office
CCC-CCC-112-04C~CCO 114.C6  Bockstors
CCo-CCO~112-07C-CCO 114,07  Cafetaria
CC0-CCO-114-650-CCO 114,09  Registration
0CO-CC0-114-1C0-CCO 114,10 Tuition Refund
CCO-CCo-115-CCC-CCo 115. N.S.F. Checks
CCcC-CC0-119-CC0-CO0 119. Other Cash
{C0-CC0-120-C00-CCO 12, INVESTMENTS

CC0--0CC-12: -CC0O-GCO 121. U.S. Treasury 3ills
CCO-££0~122-CCO-CCO 122. Time Ceposits
CCO-CO0-129-GCO-CCO 125. COther Investments
C00-CCU-130-020~C00 13. RECEIVABLES
£C0-0CC-121-CC0-CC0 131. Taxes Receivaple--Current
€cc-Cce-132-CC0-CC0 132. Taxes Recelivable--Back
£00-C00-132-010-CCO 132.01  Taxes Rec.--(Year)
0C0-CCo-132-020-C0" 132.02  Taxess Rec.--(Year)
CCC-CC0-132-030-0CG 132.03  Taxss Rec.--(Yezr)
0CC-CC0-132-040-C0N 132.04  Taxss Rec.--(Year)
CC0-CCO-133-CCO-CCO 133. Taxes Receivable~-Future
CCO-CCo~134-CCO-CCO 134, Aliowarce for

Uncollectible Taxes

CCC-CCC-133-CCC-CC0 135. Allgwancz for
Uncollectibls Tuition

CCo-CCo-136-CCO-CCO 136. Coverrmentzl Claims
Receive le

&2
c3
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- O ject -and Sub-0bject Code- - ——8bieet—and Sub-3bject Classificatisn

‘ CCOo-CCo-136-010-0C0

CCC-CCO-134-020-CC0
CCO-CCo-137-0C0-CC0
CCO-CC0o-138-CC0-CC0
060-CC0-139-GC0-0C0
C00-0C0-139-010-000

0C0-0C0-139-020-CC0

CC0-CC0-139-030-000

0G0-C00-139-090-C00

0G0-0C0-140-CG0-CCO
@  000-000-141-000-000
000-000-142-000-000
0600-C00-143-CG0-C00
000-GCO-149-0C0-000
000-0C0-150-000-000
0G0-GCO-151-CC0-000

000-CC0-152-000-C00
CGO-000-153-0C0-000
0C0-C00-154-CC0-0C0
0C0-CC0-155-0C0-0C0

o $C0-CCO-156-CC0-CCO

14,

15.

136.01 Govt. Claims RecC.-=-

Vocational =Zquipment

Covt. Clzims Rec.--
Vocational Eguipment
Other .

136.02

137. Student Tuition Rec.
138. Chargebacks Receivable

139, Other Receivablss

139.01 Accts.Rec.-=-Travel
Advancas

139.02 Accts.Rec.-~0ther
Travel

139.03 300k Purchase Funcs

139,09 Accts.Rec.--Misc.

ACCRUED REVENUE

14]1. Accrued Interest

142, Accrued Tuition

143, Accrued State Aport.
149. Other Accrued Revenue
INTER-FUND RECEIVABLES

151. Receivable from
g€ducational Fund

152. Oper., Bldg. & Maint.
Fund (Restricted)

153, Cper., Bldg. & Maint.
Fund (Restricted)

154, Rec., from Sond &
Interest Fund

155, Rec. from Aux.
Enterprises Fund

156, Rec. from Restrictad
PuIposes Fund
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L Jbject-and- Sub-Cbiject-Cede —GCbiect-and-Sup-Ch-ieet Classification

€Co-Gco-157-Cee-cco 157. Rec. from Working Cash
Funa
CCo-SCo-155-CC0-CCo 159. Rec. from Qther Funds
CC0-~CCo~1€0-CCo-Cco 15. INVENTORY
CCO-CCO-181-CC0-CC0 161, Stationery Stores
CCO-CCO-152-CCC-CCo 162. Bookstorz
CGo-Cce-153-Cco-Cca 163. Cafeteria
CCo-CCo-1€4-CCO-CCO 1s4. Gasoline
G00-CC0-135-CC0-CCO 169. Gther Investments
C0C-C0C-170-CC0-3C0 W 17. OEFERRED EXPENSCS
€CO-CC0-171 -000-CCO 171. Prepaid Insurance
€00-CC0-172-CC0-CC0 172. Deposits
CC0-0C0-179-CC0-0C0 179. Otrer Deferred Expense
0CO-CCC-18C-GCC-Ca0 18. FIXED ASSETS S
000-G00-181-CC0-0C0 181. Sites
CC0-CCO-182~CC0-CCo 182. Site Improvements
CCC-CCO-183-0C0-CCC 183, 2uildings and Additicns
CCG-CCO-1584~CCO-CGO 184. Building Improvements
CCo-CCo-185-CC0-CCO 185. =Zquipment--0ffices
Cco-Cco-186-CCC-CCO 186. Equipment--Instructicral
CCOo-Ce0-187-CCO-CCO 187. Equipment--Servics
CCGO-Cco-189-000-CCO 189. Other Fixed Assats
CCo-CCo-15C-CCo-6Co . 19, OTHER ASSETS
€Go-Coe-2CC-2ee-caa 2. LIABILITIES
€co-CCo-210-Cco-cce 21. PAYRGLL CEDUCTICNS PAYASLE
(cc-Cco-211-C60-Cao 211. €mployees Retire. Contro.
28
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Cbiect and Sut-Cbject Caode Cbhiect and Sub-Object Classification --——— — ~ —=

£C0-G00-212-3C0-CC0
GCO-CC0-213-CC0-CC0

CCO-C0C-214-CC0-CC0
CC0-CC0-~215-C00-C00

0CC-CCo-21£-CCO-CCo

C00-CC0-219-CCo~CC0

212, Withnolding Tax--fFederal

213. Withrolaing Tax--State
of Illinois

214, Annuities
215. Growp Insurancs
216. Credit Union

219. Other Payroll Deductions

CCO-CC0-222-CC0-0C0 22. CURRENT OBLIGATIONS
PAYABLE
CC0-CCo-221-CC0-CC0 221. Tax Anticipation
Warrants Payabla
CC0-000-222-000-C00 222. Working Cash Fund
Transfers Payable
0C0-0CC-223-GC0-CC0 223. Wage Warrants Payable
€CO-0C0-224~-C00-CCO 224. Bonds Currently Payable
@  o00-000-225-600-000 229. Other Current Obligations
0G0-CG0-250-C00-Ca0 23. ACCOUNTS PAYABLE

(CO-C00-231-000-C00
(C0-C00-239-000-00G

231. Accounts Pay. Suppliers
239. Other Accounts Payable

CCO-CCo-240-0C0-000 24. ACCURED EXPENSES
CCO-CCC-241-0C0~CA0 241. Accrued Salaries
CCO-CCO-242-CC0-CCO 242. Accrued Tuition

‘ CCO-CG0-243-CC0-000 243. Accrued Intersst
CCO-CC0-244-0C0-CCO 244, Accrued Retailers'

Occw. Tax

CCC-CC0-249-CCO-000 249. Other Accrued Expenses
CCC-CCO-250-CC0-CCo 25. INTER-FUND PAYASLES

00G-CC0-251-CC0-000
(00-000-252-000-600

LAY

251. Payable to £duc. Fund

252. Payable to Oper., B8ldg.
& Maint. Fund




Uniform Accounting Manual 28

- ~—Qbject-and Sub-Cbject Coce umabjeccmand_Suo-Object;Classiﬁicaticn~mw- e
CCC-CCO-253-CCA-CCO 253. Payaols to Cper., Bidg. %
- Maint. Fund (Restricted) .
€C0-CC0-254-CCC-CL0 254, Payanls to Bond &
Intersst Funa
€C0-CCo-253-CCC-CCo 255. Payahls to Auxiliary
Entermprises Fund
£C0-CCO-236-CC0-CCO 256. Pay. to Restrictad
Pumoses Funa
0C0-GCO~257-CC0-CC0 257. Pay. to Warking Cash Fund
GCC-CCo-259-0C0-CC0 259. Pay. to Other funds
0CO0-GC0-260-CC0-CC0 26. RESERVE FOR ENCUMBRANCES
CCO-C00-270-CC0-CC0 27. CEFERRED REVENUE
CCO0-0C0-271-C00-CC0 271. Summer School Tuition
CC0-CCo-272-CCC-Ca0 272. Summer School Tuition--
‘ Refunds
GCC-CCCo-279-CC0-CC0 279. Other Deferred Revenue . )
900-000-2§0-CCO—000 28. FIXED LIABILITIES
CCO-CC0-281-0C0-CC0 28l. Bonds Payable
CCO-CC0-289-C00-~000 h 289. Other Fixed Liabilities
CCO-CE0-250-CC0-CC0 ' 29. OTHER LIABILITIES
CC0-CCe-291-0C0-CCO 291. Stucent Tuition
CCO-CCo~299-CC0-CC0 299. Miscellaneous Liabilitiss
€CO-£00- 300-060-C00 3. FUND EQUITY
CCO-CCO-4C0-CCo-0C0 4. REVENUE
CCO-CCo-41C-CCC-Ca0 41. LOCAL GOVERNMENTAL SOURCES
CCO-CC0-411-CCO-CCO 411, Current Taxes
CCC-CCa-412-CC0-0CC 412. Back Taxes
CCO-CCO-412-310-CCO 412.01  Taxes--{Year)
€CO-CCC~-£12-0G20-CC0 412.02  Taxes--(Year) '
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ey des t-and—-Sub-<0b-ject-Esca -

GC0-CCO-412-030-CCO
€00-C00-412-048-CCO
CCO-0C0-412-050-CCO
CC0-CC0-413-CC0-CCO
CCO-CC00-414-C0C-CCO
C00-000-415-CC0-C00
CC0-000-419-GC0-000

000-000-420-0C0-0C0
000-0C0-421-060-0C0
C00-0C0-421-010-000

. 000-600-421-020-600
000-000-421-030-000

'000-000-421-040-G00
000-000-422-CC60-000

0C0-CC0-422-010-000

000-000-422-G20-000
CCO-CCC-422-030-C00
GCO-CCO-427~000-000

0C0-000-428-000-G00
000-C00-425-C00-CC0
0CC-CCO-430-CC0-0C0
£00-CG0-431-C00-CC0

- 000-0C0-432-GCC-C00

Object~and Sut-Cbject Classifitaticn

29

42.

43.

31

412.03  Taxes--{Year)
412.04 Taxes--(Year)
412.05  Taxes--(Year)

413. Payment in Lisu of Taxes
414. Chargeback Revenue

415. Sale of Sonds

419. QOther Local Govt'l.
Sources

STATE GOVERNMENTAL SOURCES
421. ICC8 State Apportionment
421.01 ICC8 Credit Hour
421.02 ICC8 Equal. Grants

421.03 ICC8 Non-8usiness
Credit Hour Grants

421.04 Special Grants

422. ISBE/Office of Voc. £d &
Rehabilitation

422.01 ISBE/Office of Voc.
zd. & Rehab--
Salaries

422.02 ISRE/Office of Voc.
Ed. & Rehab.--tquip.

422.03 ISBE/Office of Vac.
£d. & Rehab.--Rental

427. Replacement of Corp. Per-
sonal Property Tax

428, ICC3 Initial Grant

429. Other Ill. Covt'l Sources
FEDERAL GOVERNMENTAL SQURCES
431, Title Vi

432, ISBE/Office of Voc. £d.
& Rehab.




Uniform Accounting Manual ’ 20

-0bjest-and-Sub-0bject Code Cbjact and Sub-Cbjact Classification
CCo-C00-452-010-CC0 432.01  ISBE/Office of Vo.
Ed. & Rehab.--
Selaries
CCC-CCo-432-C20-CC0 452.02 ISBE/OfTice of Vvec.
. zd. & Rehab.--Equip.
CCo-CCC-432-030-CC0 32.03 ISee/Gffice of vec.
gd. & Rehab.--Rental .
CCS-0C0-433-CC0-CC0 433, H.Z.W. Grant
000-CC0-434-CC0-CCO 434. Title II (Library Grant)
0C0-000-435-000-000 439. Other Fegeral Govt'l.
Sources
-0C0-C0C0-440~0C0-CC0 44. STUDENT TUITION AND FEES
000-CG0-441-000-0G0 441, Tuition
0C0-0G0-441-010-CC0 441.01 Resident
CC0-C00-441-020-C00 441.02  Resident Refunds
€CC-CCo-441-C30-CCO 441.03  Out-of-District
CCO-CCO-441-040-CCO 441,04  Out-of-District
Refunds
CCO-CCO-441-050-CC0 441.05  Out-of-State
0C0O-0C0-442-C00-CCO 442. Stucent Fees
CCO-CCO-442-010-CC0 442.01  Graduation Fees
€C0-CC0-442-020-CC0 442.02  Scheduls Change Fees
céo-cco-ggg;ggc-cco 442.03  Late Regis. Fees
CG0-000-442-040~-0C0 442.04 Transcript Fees |
CCC-CC0-442-050-CCO 442.05  Laboratcry Fees
CC0-CCO-442-060-CCO 442.C6 fpplicastion Feas
CCC-CC0-442-070-0C0 442.067  Textbock Rental Fees
CC0-CC0-442-080-CC0 442.C8 Examination Faes
CCC-CCe-443-CCC-CO0 443, Stugent Activities




Uniform Accounting Manual

—Chizctangd-Sub=Cbizct—Coce

CCO-CCOo-444-CCO-CCO
CCO-CC0-445-CCO-0CG

CCG-CC0-450-CC0-CCO
CCO-CC0-451-CCO-CCO
CC0-0C0-452-CC0-CCO
C00-000-453-CCO-CC0
000-000-454-CCO-0C0
C00-CC0-459-C00-CCO
CC0-CCO-460-000-0C0
00C-GC0-461-CC0-C00
000-CC0-462-000-000
000-C00-463-C00-0G0
0C0-0C0-469-0C0-0C0
£C0-000-470-060-G00
0CC-000-471-0C0-0C0
000-C00-472-000-0C0
000-0C0-473-CCC-000
(C0-C00-475-CC0-C00
CC0-0C0-480-0G0-C00

C00-CC0-481-0C0-000

0CO-CCO-482-G00-000
CCO-CC0-483-CC0-CC0

CCO-CC0-£84-CCO-0CO

CCO-000-485-CCO-GCO

+‘
“

nc Sub=0btectTClassitication

m

31

45,

46.

47.

48.

444, Scholarships

445, Gther Student Tuition
and Fess

SALES AND SERVICE FEES

451, Sales--Food

452. Sales--Bookstore

453, Student Organization Fees
454. Athletic Fees

459. Other Sales and Services
FACILITIES REVENUE

461, Building Rentals

462. Data Processing Rentals
463, Egquipment Rentals

469. Other Facilities Rentals
INTEREST ON INVESTMENTS

471. U.S. Treasury 8ills

472. Time Deposits

473. Inter-fund Interest

479. Other Interest on Invest.

NCN-GOVERNMENTAL GIFTS,
GRANTS, AND SEQUESTS

481. Non-govt'l. Gifts or
Grants

482. Sequests

483. Income from Funds held
in Trust by Others

484, Zst. Value of Contributzag
Services

489. Other Non-govt'l Gifts,
Grants, or Beguests.
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“Chiect and Sut=ChiEctCaTE

-

——CuiectandSub=0bjIctClassiTication —

%

l CCG-CCO-450-CCO-CCC
' CCO-CC0-491-CCC-CCO
€00-CC0-£51-019-CCO
0C0-CCO-451-020-CCO
€CC-CC0-498-CC0-CC0
CCO-CCO-459-CCG-GCO
6CO-CCO- 500-C00-CC0
0CO-C00-3510-CC0-CC0
(CO-CC0-511-GC0-CCO
0C0-000-512-C00-GCO
GCO-GO0-513-CC0-000
(C0-CC0- 514-CC0-CC0
CCO-C00-515-060-3C0
£C0-CCO-316-C00-0C0
CCO-C00-517-GC0-CC00
000-CC0-518-C00-CC0
£CO-C00-519-CC0-GC0
0G0-0C0-520-CC0-GCO
£CO-C00-521-GC0-G00
0C0-C00-522-C00-CC0
CCO-GCO-523-0C0-C00
(C0-CCO-524-C00-0C0
CCO-CCO-525-0C0-CCO
CCO-0CC-529-CCC-C00
CCG-GCC-530-CC0-CCO

CCo-CCo-331-CCe-CCo

45.

un
o

52.

OT-ER REVENUES

491, Stucent Fines

491.01 Parking Fines

491,32 Lib. Fines znd Fees
498. Trans. In from Other Fund
499. Miscellanecus Revenus
EXFENDITURES

SALARIES

511. Administrative Stafv¥

512. Professional Staf’

513. Inst. Staff--Ffull-time
514, Inst. Staff--Part-time
515. Para-Prof./Technical

516. Office Staff

517. Service Staff

518. Student Employees

519. Other Salaries

EMPLOYEE EBENZFITS

521. Group Med. and Lif2 Ins.
522. Travel-Accident Insurance
523. Workmen's Comp. Insurance
524, Medical Examination Fees
525. Sabbatical Leave

529. Other Zmployese Benefits
53. CONTRACTUAL SzRViICES

531. Audit Servicss
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Cbject and Suo-CBjsct Cods
cco-écc-zz:cco-cco
CCO-CC0-533-C03-C00
cco-céc-_s_s_g-cco-cco
CCO-C00-533-CC0-CC0
C00-0C0-3538-C00-C00
C00-0C0-539-CC0-CC0
(C0-C00-540-000-0C0

CCG-CCO-541-CCO-CO0
000-CC0-542-0C0-C00
000-C00-543-000-0C0
C00-CC0-544-000-000
0CG-0C0-545-0C0-000
£00-000-3546-0C0-C00
CC0-000-547-C00-000
0C0-C00-548-000-000

CCC-C00-549-0C0-C00

7 Dbject and Sub-Cbjact Classiflcation™

Co
Ut

34,

532. Consultants

533. Arcnitectural Services
534. Maintenance Services
535. Legal Services

538. Inst. Service Contracts
529, Other Contract. Servicss

CENERAL MATERIALS AND
SUFPLIES

541. Office Supplies

542. Printing

543. Supplies

544, Materials

545. 8ooks and 8indings
546, Publications and Dues
547. Advertising

548. Purchases for Resalsz

549, QOther General Materials
& Suppliszs

e s e it
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cbject and Sub-Chbisct Code CbieCt 2nd Sud-cb'ect Classificztien
Ccec-Cce-338-Cce-cee 53. OCONFIRENCE AND MEZSTING
ZXPENSES
£cc-Cce-551-Cce-cco 521, Mesting Expense
Cce-CCC-252-CCG-CCo 552. Mileage--Local
CCC-LCC-553-CCG~-CCC 553. Travel Expense
€Ce-CCe-334-CCe-Cen ] 554, Recruitment
CCC-LCo-555-CCa-Cro 555. Vehicle Expense
CCe-Cce-539-Cce-ceo 555. Gther Confersrce &
Mesting Exp.
CCO-CCO-5£0-0C0-Ca0 56. FIXED CHARGES
CCC-CCC-5£1-CCC-CC0 561. Rental--facilitizs
€Co-0C0-562-0C0-000 562. Rental--zquipment
€C0-CCo-563-CC0-Ca0 563. Cebt Principal Retirsment
GCO-CCO-3554-CCQ-CO0 7 534. Intsrest
CCO-CCO-543-CCo-Ccce 565. General Insurance
CCo-CCe-265-CC0-CC0 565. Qther Fixea Charges
CCC-CCc-27C-CCo-Ceo 57. UTILITIES
€Co-CCe-571-CCo-CCo 571. Gas
CoC-CCC-372-CCC-CCO 572. 0il
GCo-CCo-572-CC0-CC0 573. Electricity
€CC-Cco-274-CCG-GCo 574. Water, Sewerage
CC0-Cao-575-CCo-0C0 575. Telephcne
CCO-CC0-575-CG0-CC 575. Refuse Disposal
€Co-CCo-573-Crn-Ccco 579. Other Utilitiss
£CO-CCC-3£0-CGCa-Cco 58. CAPITAL CUTLAY
€Cc-CCe-581-CCo-Ccco 581, Site Acquisitisn
CCC-Cco-282-Cco-ceo 582. Site improvement
€CC-cee-333-CCo-CLo 583. New Build. ang Additions

o
ce
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3

.«
-

Shisct and Sub-Ctj=ct Code Object 2nd_Sub-Object Classificaticn

CCC-CC-284~CCo-CCo
€CO~CC0-385-CCC-CC0
CCC-CCo-586~CC0-CCO
£Co-cco-587-Cce-Cco
€Co-Cca-589~CCcC-CCo
GCO-CcC-350-Cco-CC0
CC0-CC0-591-C00-C00

000-C00-592-000-CCO

€C0-c0-593-C00-000

000-C00-594-C00-000
(00~C00-59 5-000-0C0
000-006-596-000-C00
000-G00-59 7-C00-000
000~C00-598-600-C00

584, 8uildirg Improvements
585, Zguioment--Ofiice
386. zZcuipment--Instructicnal
587. Zquisment--Service
589. Other Cepital Qutlay
59. OTHRER EXFENDITURES

591. Student Smplioy.--College
Work Study

ot 592. Student Grants, Scholar-
ship Loans

593. Tuition Chargeback

594. Finan. Charges & Adjust.
595. Facilitiss Charge

596. Clzaring Account

597. Athletics--Inter-ccll.

598. Transfers to Other Funds

(C0~-C00-599-0C0-000 599. Other
(CO-CL0-60C0-C00-0C0 6. PROVISION FCR CONTINGENCY

IX. IDENTIFIER CCOES

The icdentifier

codes can be used as nesded. Possibls uses are cgurse

numbers and section numbers for cost accsunting purposes. It may
zlso be used as an inventory control cocde or to designate disci-
plinary areas for unit cost purposes.

This is an cptional six-digit code. The following chart illustrates
the identifier clzssifications:

identif=ar Cade

CCO-CCO-CRO-xxX=xxX

identifier Classificstion

xxx=-xxx as designated by college

) ry
Uy
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CRGANIZATIONAL UNIT,
OBJECT) COCES.

AND MAJCR ACCOUNTING CATEGORY ({FIRST

st

O

CODIFICATION SYSTEM USING FUNC, PRCGRAM, SUS-PRCGRAM,
CIGZY OF

The stb-prcgram uncer Instruction has teen cmittec (G) to -zeducs the
langth of the illustraticn.

1CC-CCO-CCo-2CC-2C0
1£0-CC0-CCe-Cee-eee
- CCO-1CC-CCC-CCO
LC-CLC-Z00-cee-2Co
‘"o-”cc--cc-;co-uce
1CC-CCC-420C-2C0-CCo
TEULCEC;:CC-Lcc-cco
200-CEC-5C0-CC0-CL0
llJ-Lco--co-gcc-cco
-o -1C0-CCC-CCC-CC0
17-C00-CC0 cCo
-3C0-£C0-CCO

102 2~bGC-UCO cco
11 -5C0-CCG-2C0
o-IT‘ Cco-CCo-CCo
TIC0-113-3C0-C00-CC0
TI6-114-0C0-000-CC0
116-1154-5C0-0C0-0C0
T10-115-CC0-2CC-CC0
IIEJII‘ .SC0-CCO-CC0
TI0-T12-EC0-0C0-CC0
*I'JITE-;co-cco cCo
1ig-117-CC0-CC0-CCO
T10-117-300-CC0-CC0
T1G-128-CC0-CC0-CCo
110-128-,C0-CCO-uC0
T10-260-CC0-CCo-CCo
T10-211-C00-C00-C00
110-211-5c0-cc0-cc0
212-GC0-CC0-CC0
IIE;?T2-=co-cco-cco
110-213~-CCC-CCO-CC0
T10~213-3C0-CC0-CC0
T10-21&-5C0-Cco-Cco
11G-214-500-000-CC0
110-228-C00-CC0-CCO
Ti0-228-3C0- C0-CCO
110-300-0CC-CCo-CCo
;;c-ilj-cuo-ﬁco-cco
TI6-31t-3CC-CCC-CCO
110-312-CC0-CCO-CC0
110-212-3C0-8CC-CC0
I:E;J_J-LGC-LCC-LCO
TiC-315-35C0-CCC-CCo

nurd
o

l

P1

TIC-312-TC0-CCC-2C0

SDLCATICNAL FUND

EALANCE SrHEET ACCOUNTS
ASSETS
CIABILITIES
FUND EQUITY
REVENLEZ
EXPENDITURES
PROVISION FOR CONTIMGENCY
INSTRUCTION
DIVISION CF ZUSINESS
Accounting
EXPENDITURES
Management
EXPENDITURES
Marketing
EXPENDITURES
Econcmics
ZXPENDITURES
Secretarizl Scisnce
ZXPENDITURES
Data Processirg
ZXFENDITURES
Feood Service
EXPENDITURES
Divisional Acministration
ZXFENDITURES
DIVISICN CF OOMMUNICATICN
English
SXPENDITURES
Journalism
ZXPENDITURTS
Speech
EXFENDITURES
Fforeign Language
EXFEMDITURES
Divisionzl Acministration
EXFENDITURES
DIVISICN CF ENGIMEZRING
Architacture
EXPENDITURZS
Elacironics
ZXFEMDITURES
Zrgineering
EXFENDITURES
Mecnhanicai Desicn

s ¥ a
uy
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110-314-3CC-CCO-CCO
T"__g 515-CCO-CCO-CCO
110 312-50C-CC0-CC0

O-:Z“-CC" €Co-CCC
TIC-32E-5CC-CCC-CCu
1io-aco-cco-cco-ccc
TI0-a11-CCC-CC0-CC0
TIC-a1l~-3C0-CCC-CC0
T110-£12-C0C-CCO-CCo
Tc? 312-5C0~-CC0-CCC
Ii0-213-CC0-CCC-CCo
110-413-3CC-CC0-CCO
Tl'ﬁ-‘l:-cc -CC0-CCO
JIC-al3-5CCc-CCe-CCa
110~415-CC0-CC0-CC0
T10-&15-500-000-CC0
TiC-518-CC0-C00-CC0o
110-41£-5C0-CCO-CCO
T1C-417-0C0-000-C00
TI0-417-500-0C0-CC0
110-418-C06-CC0-CC0
T10-418-5C0-000-000
110-415-C00-0C0-000
110-415-5C0-CC0-CCO
T10-420-CC0-000-C00
110-42C-560-C00-CC0
110-428-C00-0C0-CC0
110~428-500-000-C00
TI0-560-C00-C00-C00
110-511-000-000-CC0
110-511-500-CC0-CCOo
110-512-CC0-0C0-C00
110-512-500-CC0-C00
TI0-513-600-C00-C00
110-513-500-C00-C00
110-514-000-0C0-000
110-514-5C0-000-CC0
T10-528-0C0-CC0-CC0
110-528-500-000-000
T110-£CC-C00-CC0-CC0
T16-811-CCo-0C0-C00
110-611-5C0-CC0-C0
110-612-0C0-CCO-000
110-12-500-CC0-CCO
110~613-CC0-CCO-CCO
T10-513-3CC-CC0-CCC
T10-814-C00-0C0-CCo
110-814-3C0-CCO-CCO
T10-515-CC0-CC0-CCo
110-815-5C0-C00-CCOo
110-514-CC0-CCO-CCO
T10-616-5C0-CC0-CCO
TIC-§22-0Ce-CCo-Cco

L4

EXPENDITURES -
Numerical Control
EXFENDITURES
Divisignal Adaministrzticn
EXCENDITURES
DIVISICON OF SCCIAL SCIZNCES
Scciology
ZXFENDITURES
Psycnology
EXFENDITURES
Geography
EXFENDITURES
Education
EXPENDITURES
Social Sciences
EXPENDITURES
History
EXPENDITURES
Political Science
EXPENDITURES
Law Enforcement
EXPENDITURES
Anthropology
EXPENDITURES
Fire Science
EXPENDITURES
Divisional Administration
EXPENDITURES
OIVISION CGF HUMANITIES
Azt
EXPENDITURES
Music
EXPENDITURES
Humanities
EXPENDITURES
Fashion Design
EXPENDITURES
Divisional Administraticn
EXPENDITURES
DIVISION CF MATHEMATICS AND PHYSICAL SCIENCES
Mathematics
EXPENDITURES
Physics
EXPENDITURES
Physical Science
EXPENDITURES
Geolegy
EXPENDITURES
Chemistry
EXPENDITURES
_ Chemical Technology
EXPENDITURES
Divisionzl Administraticn




11C-$28-3CC-CCC-CCa
L2C-7C0-CCC-CCC-CC0
TIC-711-CCC-CCC-CCC
T C~71.=5CC-CCC-CC0
12C-7T12-CCo-Cee-co
128-712-5CC-CCC-CC0
T 10-7L3-CCC-CCC-CCO
=8~ 713-3C0-CC0-CC0
110-714-CCC-CCO-CCa
110-~7.2=-3CC-CC0-CC0
TIC-TI3-TCC-CCe-CCo
1.0-715-3C0-C00-CC0
T1G-712-CC0-CC0-CC0
T:0-713-5C0-C00-CC0
1-o~74~-ccc-cco-cc0
T1108728-35C0-CCO-C00
2C0-0C0-000-0C0
'10-01;-uc0-cco-cco
100-811-500-000-CC0
110-812-CC0-CCo-CCOo
113-812-300-C00-CCO
110-813-CC0-CC0-CC0
110-815-5C0-C00-0C0
110-815-000-CC0-C00
TI0-815-3500-C00-CC0
'I‘L"I‘-bco-cco-cco
T 10-815-500-CC0-CCO
T‘-bco-cco-uco-rco
121-CCC~Ceo-CCo-060
121-G00-5CG-CC0-C00
122-0C0-C00-0C0-CC0
122-£C0-300-000-C00
123-CC0-CCO-CCO-CCo
123-CC0-5C0-CC0-CCO
T22-€C0-Cco-Cco-CCo
128-CC0~500-CC0-C00
lJL-CCO- CO-CCo-CCo
15I-CCC-CCO-CCo-CCo
-J--CGO-‘UO-UCO-
-32-cco-cco-4co-uco
‘JA-CCO~JCO-CCG-GCO
1353-5C0-GCO-CCO-CC0
153-0C0-5C0-CC0-C60
13&-CC0-TC0-C00-C00
134-CC0-5CC-£C0-CCO
13 5-CCG-CCO-CC0-CCO
133-CC0-360-CC0-CC0
128-CC0-CCO-CCO-C00
1o8-0C0-300-CC0-CCo
T35-CTC-2C0-CC0-GC0
159-£C0-5CC-CCO-CCC
1Lo-cco-rco-cco-cco
I&T.CC0-CCO-CCO-GCo

Uniferm Acccunting Marual

33 .

EXFENDITURES
DIVISION OF LIFE AND HSALTH SCIENCES
Binlcgy
EXFENCITURES
Nursing
EXPENDITURES
Practical Nursing
EXPENDITURSS
Bental Hygizane
EXFENDITURSS
Fhysical Education--Men
EXPENDITURES
Physiczl Zducaticn--Women
EXPENDITURES
Divisigcnal Administrztion
EXPENCITURES
INSTRUCTIONAL PRCGRAM ADMINISTRATION
Baccalaureata-Orientea Transfer Prog
EXPENDITURES
Occuwpational-Career Programs
EXPENDITURE
Ceneral Studies Programs
EXPENDITURES
Develcomental Programs
EXPENDITURES
Acministration -
EXPENDITURES
ACADEMIC SUPPORT
Library Center
FENDITURES
IQSL'UCtl’nal Mzterizls Cantar
EXPENDITURES
Communications Canter
ZXPENDITURES
Administration
ZXPENDITURES =
STUCENT SERVICES

EXPENDITURES X
Counsaling and Testing
EXPENDITURES
Health Services
EXPENDITURES
Financizl Aids
cXPENDITURES
Piacement
EXPENDITURES
Administratison
EXPENDITLRES
Stucdent Life
SXFENDITURES
PUBLIC ScRvVICE
Community Service

rzm
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141-CCO-5CO- CCO-GCOo
142-CC0-CCO-000-CC0
142-000-3C0-0C0-CC0
148-CC0O-CCC-CCO-CCO
128-C00-35CC-CC0-CCO
13G-0CC-CC0-CC0-0C0
T58-CC0-CC0-CCo-Cao
138-0C0-3C0-C00-CCO
136-CC0-CCa-0C0-2c0
T181-0C0-CC0-CCo-CCo
18I-CLi-5C0-C0c-Coo
182-CC0-CCO-CC0-CCO
182-CC0-5C0-CCO-CCo
183-0C0-3c0-0c0-coo
183-CCO-500-CC0-C00
184-CC0-000-000-000
184-000-500-CC0-CC0

"_4 ..a .-.4

- -188-0CC-C00-C00-CC0

188-0CC-SC0-CC0-CC0
190-0C0-G00-060-000
191-0CO-CC0-000-0C0
191-000-500-000-CC0
192-000-000-020-000
152-000-5C0-0C0-000
193-000-C00-000-CC0
193-0C0-500-CC0-600
194-000-0Co-CCo-ceo
154-0C0-500-CC0-C00
195-GC0-000-C00-000
195-000-500-C00-000
197-060-C00-000-6C0
197-C00-5C0-000-0C0
198-CC0-CC0-000-000
198-000-5C0-CC0-000
159-000-G00-000-000
195-0C0-500-000-C00

200-CC0-C00-GC0-CCO
2C0-CCO-CCO0-C00-C00
2C0-500-160-CC0-CCOo
2€0-CC0-2CC-0C0-600
2C0-CC0-3C0-CC0-060
2C0-0C0-£00-C00-0C0
ZC0-TC0-300-000-C00
200-000-£00-000-000
276-CC0-000-000-000
271-0C0-000-000-0C0
271-£00-500-C00-0C0
272-C00-G00-000-CC0
Z72-£00-500-CC0-0C00

. 273-0C0-C00-CCo-CCa

272-000-5C0-0C0-C00
Z75-300-CC0-0C0-0C0
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EXPENDITURES
Continuing Sducation
EXPENDITURES
Acministration
EXFENDITURES
CRGANIZED RESEARCH
Administrztion
EXPENDITURES
GENERAL ADMINISTRATICN
Zxecutive Office
EXPENDITURES
Susiness Office
EXPENDITURES
Community Relations Gffics
EXPENDITURES
Personnel Office
EXPENDITURES
Campus Administration
EXPENDITURES
INSTITUTIONAL SUPPORT
So0ard of Trustess
EXPENDITURZS
Institutional Expense
EXPENDITURES
Campus Services
EXPENDITURES
Institutional Resezrch
EXPENDITURES
Data Processing
EXPENDITURES
Non-Operating
EXPENDITURES
Administration
cXPENDITURES
Cther
cXPENDITURES

OPERATIONS, SUILDING AND MAINTENANCES FUND
BALANCE SHEST ACCOUNTS
ASSETS
LIABILITIES
FUND EQUITY
REVENUE
EXPENDITURES
PROVISION FOR CCNTINGENCY
OPSRATICN AND MAINTENANCE CF PLANT
Maintenanca
EXPENDITURES
Custodial
EXFENDITURES
Roacs and Grounds
EXFENDITURES
Security
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4-8C0-5C0-CC0-CCO
2 ,-ccc%cc-ccc-cco
275-000~-3560-CC0-CCO
275-0CC-CC0-CCC-CCo
Z28-0C0-5CC-CCe-CCa
278-CC0-CC0-CC0-CC0
278-CC0-3500-CCC-CC0
250-CC0-CCo-CCo-CCe
292-CC0-CCO-CCC-CCO
292-CC0-~3C0-CCo-CCO
257-CE5-CCe-Cco-ceo
297-5C0-5CC-CC0-CCO

Il

3CC-CCo-GCe-Ccco-cCa

3C0-CC0-5C0-CC0-CC0
+ 36C-£C0-100-000-C00
3C0-£C0-2CC-CCO-CCO
3C0~-CCO-~360~CC0-0C0
2C0-EC0-46G-CC0-3C0
2CG-0ce-5C0-CC0-CCo
356-060-CG0-CCo-Coe
352-0C0-CC0-000-CC0
392-£C0-560-CC0-CA0
352-180-CC0-CCo-CCO
392-1C0-5C0-CC0-CC0
332-256-C6G-C00-C00
392-280-5C0-CC0-CCC
352-300-C00-0C3-CC0
392-300-5C0-060-G00
352-4CC-000-CC0-000
352--4C0~-35C0-GC0-C00
352-5CC-GC0-CC0-CCo
352-3C0-5C6-CC0-CC0
352-£G0~C00-CCC-CC0
352-£C0-500-6C0-CC0
35 7-CCG~CG0-CCO-CCO0
357-0C0-5CC~CCo-Ca0

4C0-CC0-CCC-CCe-Coa
4C0-CCo-CCe-Ccce-cea
£4CC-100-1C0-000-CC0
&CC-1CC~2C0-0C0-CC0
4CC-CC0~360-CCa-Cco
4C0-CCC-£C0-0C0-CCO
ZCC-C06~3500-CC0-CCo

&38-LC0-C00-CCo-CCo
£52-0C0-CC0-CCO-CCO0
452-CCC-3500-CCC-CC0
557-CC0-CC0~0C0-CC0
457-CC0-CC0-C00-CCO
497-CCC~-4C0-CCO-CCO
&5 7-C0-300-0C0-CCO

EXPENDITURES
Transportaticn
EXPENDITURES
Piant Utilities
EXPENDITURES
Administration
EXFENDITURES

INSTITUTICNAL SUFFORT
Institutional Expensz

EXPENDITURES

Non-Cperating Expense

EXPENDITURES

CPERATICN, SUILDING AND MAINTENANCE FUND

(RESTRICTED)

BALANCE SPEST ACCCUNTS

ASSETS
LIABILITIES
FUND EQUITY
REVENUE
EXPENDITURES

INSTITUTICNAL SUPPCRT
Institutisnzl Sxpense

EXPENDITURES
Phase I
EXPENDITURES
Phase Ii
EXPENDITURES
Phase 1II .
EXFENDITURES
Phase 1V
EXPENDITURES
Phase Vv
EXPENDITURES
Phase VI
EXPENDITURES

Non-cperating Exgense

EXPENDITURES

BCND AND INTZREST FUND
EALANCS SHEZT ACCOUNTS

ASSETS
LIABILITIES
FUND ZQUITY
REVENUE
EXPENDITURES

INSTITUTIONAL SUPPORT
Institutionzl Expense

EXPENDITURES

Non-cperating Expenses
3uilding Bonas, Seriss

REVENUE
EXPENDITURES

1972 (Unit)

x
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300-CC0-CC0-0C0-CC0
3C0-0C0-CC0o-CCo-Ca0
,cc-cco-Lco £CO-CCO
3C6-C00-260-CC0-CCO
3C0-CC0-3C0-C00-CCo
3CC-CC0-400-CC0-C00
SC0-CL0-500-CCC-CCo
3CO-TL0-8C0-CCe~Cco
3€0-CC0-0C0-CCa-Ceo
“Ichc-uco-cco-cco
581-CC0-3C0-CC0-CC0
,oz-cco-cco CCO-CCo

&2-600-5C0-CC0-CCO
E-Ccn-wo-cco-coo
563-CC0-5C0-CC0-CCO
56£-C00-000-0C0-GG0
3€4-CC0-500-000-CC0
Dcc-GOO-C‘CO-OCO-CGO
566-000-500-0C0-0C0
565-000-C00-CC0-000
565-000-500-000-CC0

50C~C00-0C0-CC0-C00
600-000-C00-000~500
650-000-100-C00-C00
6C0-0C0-200~0C0-CCo
C0-C00-3C0-CCC-CC0
6C0-C00-400-000-C00
6CC~-CC0~-500-CC0-6Ca
6C0-C00-6C0-0C0-CC0
616-0G0-0c0-CC0-000
610-0C0-400-0C0-0C0
£1C~C00-5C0-CC0-C00
626-CC0-C00-0Co-CCo
620-0C0-4C0-C00-CC0
62C-CC0-500-0C0-CCO
§20-CC0-C00-CCo-0C0
530-000-400~C00-C00
630-CC0-560-000-Ca0
634-CC0-C00-CC0-GC0
634-CC0-500-0C0-CCO0
656~CC0~-000~GC0-CCo
636-CC0-3500-CC0-0A0
640-0C0-0C0-CC0-C0o0
640-CC0-4C0-CC0-CO0
8£0-0C0-500-0C0-CCO
8C-CC0-000-0C0-CC0
630-0CC-4C0-0CC-C00
630-CC0-500-CC0-CC0o
£60-CC0-0C0-600-CC

Z&0-C00-460-CC0-CCO

€60-0C0-3560-0C0-CC0
870-CC0-CC0-CCo-5C0
£7G-0C0-4C0-0C0-CCO
870-C00-5C0-CCC-CCO

AUXILIARY ENTEZRFRISES FUND
BALANCE SHEZT ACCCUNTS
ASSETS
LIABILITIES
FUND EQUITY
REVENUE
EXPENDITURES
PROVISION FCR CONTINGENCY
INDEPENDENT CFERATICNS
Food Services
EXPENDITURES
800k Store
EXPENDITURES
Cultural Series
EXPENDITURES
Athletics
cXPENDITURES
College Center Cperations
EXPENDITURES
Other Cperations
EXPENDITURES

RESTRICTeD PURPOSES FUND
BALANCE SHEZT ACCOUNTS
ASSETS
LIABILITIES
FUND EQUITY
REVENUE
EXPENDITURES
PROVISION FCOR CONTINGENCY
INSTRUCTION
REVENUE
EXPENDITURES
ACADEMIC SUPPGRT
REVENUE
EXPENDITURES
STUDENT SERVICES
REVENUE
EXPENDITURES
Scholarships, Lozns & Grants
EXPENDITURES
Work Study and SEOG
EXPENDITURES
BLIC SERVICZ
REVENUE
ZXPENDITURES
ORGANIZED RESZARCH
REVENUE
EXPENDITURES
INDEFENDENT OFPERATIONS
REVENUE
EXPENDITURES

OFSRATION AND MAINTENANCE CF PLANT

REVENUE
EXPENDITURES

41
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£8C-CC0o-CCe-Cco-cco GENERAL ACMINISTRATIONM
é&O-GCO-&GO-GC”-CCG REVENUE
5EG-CCO-5LG-CCG~CCO EXPENDITURES
350-CC0-CCC-CC0-CCO0 INSTITUTICNAL SUFPORT
85C-CCO-4C0-CCo-CC0 REVENUE
’“u-cco-,co-ccn-bco EXPENDITURES

XI. COMPLETE LISTING CF STANDARDIZED ACCOUNTS

The Fo1low*ng is a complete listing of standardized accounts' for all
funds. It is usually not apprépriats to use the asset account "Fixed
Assets,” nor the liability account "Fixed Liabilitiss," in 2ll funds,

although the two accounts are shown to provide a complete listing of

possible accounts. The account "Provisicn for Contigency" shown hers
with an "Q" program code could instead or in acdition be assigned a
program code of "1" through "S$" and thus be shown as an additicnal
acccunt under each program classificatien.

100-CC0-C00-CC0-CC0 EDUCATIONAL FUND
1C0-CC0-C00-0C0-CC0 BALANCE SHEET ACCOUNTS
1C0-C00-100-CC0-CC0 ASSETS

‘10C-c00-110-0C0-Co0 CASH
1060-0C0-120-0C0-000 INVESTMENTS
160-000-130-000-CC0 RECEIVASLES

1C0-0G0-140-GC0-CCO
1C0-000-1350-C0C-CC0
100-600-180-090-6C0
1C0-CCo-170-0G0-CC0
1C0-CC0-180-C00-C0
1C0-CC0-190-000-0C0
160-C00-2C0-000-C00
120-600-210-C00-C00
160-CC0-220-CC0-CC0
Iﬁb-coo-zso-ooo-ooo
1C0-CCO-250-000-CC0
100-100~250-060-6C0
T00-CC0-250-0C0-CCO
1C0-CCo-270-CCo-Ce0
1C0-C00-280-000-CC0
1co-uco-290-oco-cco
1C0-000-3C0-C00-CCo
100-C00-4C0-CC0-CC0
1G0-000-410-000-CC0
1E0-0C0-420-060-0C0
100-000-430-000-C00
1co-oco-aao-uco-cco
1C0-CC0-430-CC0-CC0
100-0G0-4£0-000-CC0
TZ0-000-479-0C0-0CG
ITC-000-4E0-CC0-CC0

100-C20-49G-CCO-CCO
TT0-CC0-3CC-C00-CCO

ACCRUED REVENUE
INTER-FUND RECEIVASLES
INVENTORY

DEFERRED EXPENSES
FIXED ASSETS

OTHER ASSETS

LIASILITIES

PAYROLL DEDUCTIONS PAYASLE
CURRENT OBLIGATIONS PAYASLE
ACCOUNTS PAYABLE

ACCRUED EXPENSE

INTER-FUND PAYABLES
RESZRVE FOR ENCUMBRANCES
DEFERRED REVENUE

FIXED LIASILITIES

OTHER LIABILITIES

FUND EQUITY
REVENUE

LCCAL GOVERNMENTAL SCURCES

STATE GOVERNMENTAL SOURCES

rEDERAL GOVERNMENTAL SCURCES

STUDENT TUITION AND FEES

SALES AND SERVICE FEES

FACILITIES REVENUE

INTEREST ON INVESTMENTS

NON-GOVERNMENTAL GIFTS, GRANTS, AND
SEQUESTS

OTHER REVENUES

ZXPENDITURES

[V

N -
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1£0-000-510-C00-CCO
1C0-0C0-320-GC0-CC0
1C0-0CC-530-C00-CCO
1C0-CCO-540-CCO-CC0
IC0-CC0-330-G00-000
1C0-0C0-560-CCO-GC0
1C0-CCO-570-000-CCO
1C0-CCC-380-GCo-CCo
1co-coo-s~o-coo-cco
1C0-GCO-3C0-0C0-CCo
110-CC0-TC0-CCo-Ce0
110-CC0-5C0-500-0C0
TI0-0C0-510-C00-CC0
TI0-CC0-320-0G0-0C0
110-CC0-530-C00-0C0
110-000-540-0C0-600
T10-G00-330-000-GC0
110-00G-560-000-0C0
110-000-570-0C0-000
TI0-000-580-000-000
110-6C0-350-000-000
120-00-0060-000-0C0
120-6C0-560-CC0-CC0

120-000-510-000-000

120-000-520-000-C30
120-000-530-000-000
120-C00-540-000-000
120-000-550-000-000
120-000-3580-000-000
120-000-570-000-000
120-000-580-000-000
120-000-550~000-000
130-C00-CC0-000-000
130-c00- .500-0C0-0C0

120-000-510-000-CC0
;go-ooo-ggp -GC0o-C00
130-CC0-530-000-000
130-C00-540-000-000
130-000-550-0C0-CC0
130-0C0-560-0C0-C00
130-600-570-C00-C00
130-000-580-060-000
130-0c0-550-000-000
T140-0c0-000-000-000
140-000-5C0-C00-CC0
140-CC0-510-CC0-CC0
140-£00-520-CC0-C00
1460-000-530-000-0C0
T40-000-540-C00-C00
140-0C0-550-CC0-CCO
140-CCO-560-000-GCO
140-0C0-570-CC0-CCO
TZ0-0C0-520-000-5C0
140-CC0-550-CC0-0CO

SALARIES

EMPLOYEE BENEFLITS

CONTRACTUAL SERVICES

GENERAL MATERIALS AND SUPPLIES
CONFERENCE AND MEETING =XPENSES
FIXED CHARGES

UTILITIES

CAPITAL CUTLAY

OTHER EXPENDITURES

PROVISIONS FOR CONTIGENCY
INSTRUCTION

EXPENDITURES

SALARIES

EMPLOYEE BENEFITS

CONTRACTUAL SERVICES

GENERAL MATEZRIALS AND SUPPLIES
CONFERENCE AND MEETING ESXPENSES
r IXED CHARGES

UTILITIES

CAPITAL OUTLAY

OTHER EXPENDITURES

ACADEMIC SUPPCRT

EXPENDITURES

SALARIES

EMPLOYEE BENEFITS

CONTRACTUAL SERVICES

GENERAL MATERIALS AND SUPPLIES
CONFERENCE AND MEETING EXPENSES
FIXED CHARGES

UTILITIES

CAPITAL OUTLAY

OTHER EXPENDITURES

STUDENT SERVICES
EXPENDITURES

SALARIES

EMPLOYEE BENEFITS

CONTRACTUAL SERVICES

GENERAL MATERIALS AND SUPPLIES
CONFERENCE AND MEZTINGS EXPENSES
FIXED CHARGES

UTILITIES

CAPITAL OQUTLAY

OTHER EXPENDITURES

PUBLIC SERVICES
EXPENDITURES

SALARIES

EMPLOYZE SENEFITS

CONTRACTUAL SERVICES

GENERAL MATERIALS AND SUPPLIES
CONFERENCE AND MEETING EXPENSES
r IXED CHARGES

UTILITIES

CAPITAL OUTL.AY

OTHER EXPENDITURES
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ORGANIZED RESEARCH
EXPENDITURES

50-CCC-CG0-CC0-CCO
EO-PCO-JCO-QCC cco

D-GCC-SlO-CCO-uCO

u-pCO-:/O CCo-CCo
-,O CCO-DJO-»CO 2CC
-,O-COO-JLC-CGO-LCO
130-CC0-350-CC0-CC0
IEﬁ-CCC-ggO-CCO-CCO
150-CCC-570-CC0-CCa
QQO-CCO-SEO-GCO-CCO
EEO-CCO-EEO-COO-CCO

160-CCO-GCO-CCO-CCO
160-C00-3C0-0C0-CC0
180-CC0-310-000-G00
160-CC0-3520-C00-CCO
T80-C00-530-C00-CC0
160-0CC-540-CC0-GCO
T80-C00-530-CC0-0C0
180-000-3580-000-CC0
160-C00-570-0C0-CCO
180-000-380-000-CC0
160-000-550-000-C00
170-0c0-000-GC0-0c0
T170-0C0-500-C00-CC0
170-0C0-3510-0C0-GC0
170-000-520-000-000
170-C00-530-CC0-GCa
T70-000-540-600-GCO
170-C00-550-000-C00
170-000-560-CG0-C00
170-000-570-0C0-CCa
170-GS0-580-000-000
T70-CCO-350-CC0O-CCO
I8C-C00-T00-C00-000
180-000-500-C00-C00
180-000-510-C00-CC0
180-000-320-6c0-CCo
180-CC0-520-CC0-C00
T80-C00-540-CC0-C00
T80-000-320-0C0-CC0
180-CC0-560-CG0-CC0
1380-600-570-C00-0C0
T80-000-380-000-GC0
180-0C0-590-0G0-CC0
190-CC0-000-Co0-000
T30-00G-5C0-0C0-CCo
190 CCO-3510-C00-C00
T50-000-520-000-CC0
150-CCG-330-0C0-GCO
150-CC0-3540-CC0-000
150-600~550-C00-CC0
T50-0C0-3€0-CC0-C00
190-C00-3570-CC0-0c0
190-CC0O-32C-C60-Ca0
150-CC0-390-C00-CCO

SALARIES

EMPLOYEE BENEFITS

CONTRACTUAL SERVICES

GENERAL MATERIALS AND SUPPLIES
CONFERENCE AND MEZTING EXFENSES
FIXED CHARGES

UTILITIES

CAPITAL CUTLAY

OTHER EXPENDITURES

INDEFENDENT QPERATICNS
EXPENDITURES

SALARIES

EMPLOYEE BENEFITS

CONTRACTUAL SERVICE

GENERAL MATERIALS AND SUPPLIZS
CONFERENCE AND MEETING EXPENSES
FIXED CHARGES

UTILITIES

CAPITAL QUTLAY

OTHER EXPENDITURES

OFERATION AND MAINTENANCE COF PLANT

EXPENDITURES

SALARIES

EMPLOYEE SENEFITS

CONTRACTUAL SERVICES

GENERAL MATZRIALS AND SUPPLIES
CONFERENCE AND MEETING EXPZNSES
FIXED CHARGES

UTILITIES

CAPITAL OUTLAY

OTHER EXPENDITURES

GENERAL ADMINISTRATION
EXPENDITURES

SALARIES

EMPLOYEE BENEFITS

CONTRACTUAL SERVICES

CENERAL MATERIALS AND SUPPLIES
CONFERENCE AND MEETINGS EXPENSES
FIXED CHARGES

UTILITIES

CAPITAL OUTLAY

OTHER EXPENDITURES

INSTITUTIONAL SUPPORT
EXPENDITURES

SALARIES

EMPLOYEEZ BENZFITS

CONTRACTUAL SERVICES

GENERAL MATERIALS AND SUPPLIES
CONFERENCE AND MEETING EXPENSES
FIXeD CHARGES

UTILITIES

CAPITAL CUTLAY

OTHER EXPENDITURES
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20G-C00-CC0-GCO-CCO
2C0-CC0-CCO-GC0-CCOo

CPERATICNS, BUILDING AND MAINTENANCE FUND
BALANCE Sn ET ACCCUNTS

. 2C0-CC0-1C0-0C0-CCO ASSETS

2C0-CC0-110-CCo-Ceo CASH
200-0C0-120-CC0-LC0 INVESTMENTS
2C0-Cco-130-CC0-CC0 RECEIVABLES

ZCC-CC0-14G-CCO-CCO
ZL0-CCo-I30-CCC-CCo
2C0-CCO-1£0-GC0-CCO
2C0-CCo-170-CC0-Cco
2C0-CC0-1%0-0C0-CC0
200-CCC-200-CC0-CCO
2C0-CC0-210-0C0-CCo
ZC0-000-220-CC0-Ca0
200-0C0-230-CC0-0C0
200-C00~250-0C0-C00
2C0-000-250-0C0-C00
200-000~2£0~000-000
200-000-270-000-0C0
2D0-CC0~-250-000-C00
200-D00-300-000-CC0
200~-C00-400-000-CC0
200-0C0-410-0C0-CCO
200-000-420-C00-C00
200-000-430-0C0-0C0
200-C00-440-0C0-0C0
200-000-450-0C0-C00

. 200-C00-460-000-C00
200-000-470-000-000
200-C00-480-CC0-000

2C0-C00-450-0C0-0C0
200-000-560-C00-C00
2C0-000-510-000-CC0
Z60-000-520-0C0-0C0
200-0C0~530-CC0-~CC0
200-0C0-540-0C0-C00
200-000-550-0C0-C00
200-CC0-560-6C0-C00
2C0-0C0-570-CC0-0C0
200~CC0-580-000-C00
200-000~550-C00-C00

ACCRUED REVENLE
INTER-FUND RECEIVABLES
INVENTORY

DEFERRED EXPENSCS
OTHER ASSETS

LIABILITIES

PAYRCLL CEDUCTICNS PAYAELE
CURRENT OBLIGATIONS PAYABLE
ACCOUNTS PAYASLE

ACCURED EXPENSE

INTER-FUND PAYABLES
RESERVE FOR ENCUMERANCES
DEFERRED REVENUE

OTHER LIABILITIES

FUND EQUITY
REVENUE

LCCAL CGOVERNMENTAL SCURCES

STATE GOVERNMENTAL SOURCES

FEDERAL GOVERNMENTAL SOURCES

STUDENT TUITION AND FEES

SALES AND SERVICE FEES

FACILITIES REVENUE

INTEREST ON INVESTMENTS

NON-GOVERNMENTAL GIFTS, GRANTS, AND
BEQUESTS

OTHER REVENUES

EXPENDITURES

SALARIES

EMPLOYEE BENEFITS

CONTRACTUAL SERVICES

GENERAL MATZRIALS AND SUPPLIES
CONFERENCE AND MESTING EXFENSES
FIXED CHARGES

UTILITIES

CAPITAL CUTLAY

OTHER EXPENDITURES

200-000-6C0-0C0-C00
270-Cco-Cco-0Cc0-0c0
270-COO-SCO-CCO-GOO

PROVISIONS FCR CONTIGENCY
CPERATION AND MAINTENANCE. CF PLANT

EXPENDITURES

270-000-510-CC0-CC0
770-6C0-3Z0-0C0-C00
270-G00-530-0C0-CCO
270-0C0-540-CCO-C00
270-0C0-350-060-0C0
270-CC0-3560-00C-C00
270-CC0-570-CC0-0C0
@ o cco-sEo-coo-o0
270-C00-550-CCO-CCO

SALARIES

ctMPLOYEE BENEFITS

CONTRACTUAL SERVICES

GENERAL MATERIALS AND SUPPLIZS
CONFERENCZ AND MEZTINGS £XPENSES
FIXED CHARCES

UTILITIZS

CAPITAL CUTLAY

OTHER EXFENDITURES
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250-CCC-CCO-CCo-CCOo
’gb-CCO-5CP-uCO-CCO
LSO-CCO-DIJ-FCC-CCO
Z50-CC0-520-CC0-C00
:ED-CCO<3=C-»CO-CCO
250-CC0-54C-CCC-CCO
250-CC0-550-CC6-CC0
EO“&CO-JCL’LCL;-CCO
’90-GCO D70-uCO-CCO
Z50-0C0-580-C00-CC0
25G-0C0-330-CC0-CC0

ZC0O-CCo-CCo-Cco-cco

300-0C0-0C0-C60-5CO
300-0C0-1GC-000-6Co
3C0-0C0-110-000-000
30C-C00-120-CC0~CC0
3C0-0C0-120-CCC-CCO
300-000-140-C00-GCo
300-0C0-150-CC0-CCO
3C0-CC0-170-CC0-CC0
300-CC0-150-000-C00
200-C00-260-000-C00
3C0-00C-230-C00-C00
300-CC0-240-CC0-0C0
300-0C0-250-0C0-CCo
300-000-260-000-000
3C0-000-270-C00-0C0
360-000-2506-0C0-C00
300-C00-3C0-600-0C0
3C0-CC0-4C0-CCo-GCo
300-CC0-470-C00-0C0
3C0-000-450-C00-CC0
3C0-~000-5CC-000-CC0
2C0-CC0~-520-CC0-CC0
350-CC0-CC0-CCO-CCo
350-GC0-5C0-CC0-CC0
350-000-~58C-600-CC0

4C0-CCO~CCO-CCo-CC0
4C0-0C0-CC0-0C0-CC0
4C0-000-1CC-G00-000
4C0-0C0-110-0C0-000
40C-~CC0-120-CC0-CC0
4C0-0C0-130-000-0CC
£CC-CCo-140-C00-CA0
400-C00-150-CC0-0C0
4C0-CC0-170-CC0-CCO
4CC-CC0-~150-CC0-0C0
4C0-CCo-2C0-CC0-C00
4C0-CCO-220-CC0-CC0
£€0-£C0-230-CC0-CC0
4CG-CC0~240-C00-0C0

>

INSTITUTICNAL SUFPORT
EXFENDITURES

SALARIES
EMPLOVES EENEFITS
CONTRACTUAL SERVICES
GENERAL MATERIALS AND SUPFLIZS
CONFERENCE AND MEETING EXFENSES
FIXED CHARGES
UTILITIES

. CAPITAL CUTLAY
QTHER EXPENDITURES

CPERATIONS, SUILDING AND MAINTENANCE FUND
(RESTRICTED)
BALANCE SHEET ACCOUNTS
ASSETS
CASH
INVESTMENTS
RECEIVABLES
ACCRUED REVENUE
INTER-FUND RECEIVARLES
DEFERRED EXPENSES
OTHER ASSETS
LIASILITIES
ACCOUNTS PAYABLE
ACCRUED EXFENSE
INTER-FUND PAYABLES
RESERVE FGR ENCUMBRANCES
DEFERRED REVENUE
OTHER LIASILITIES
FUND EQUITY
REVENUE
INTEREST ON INVESTMENTS
OTHER REVENUES
EXPENDITURES
CAPITAL QUTLAY
INSTITUTIONAL SUPPORT
EXPENDITURES
CAPITAL CUTLAY

BOND AND INTEREST FUND
BALANCE SHEET ACCCUNTS
ASSETS
CASH
INVESTMENTS
RECEIVABLES
ACCRUED REVENUE
INTER-FUND RECZIVASLES
DEFERRED EXPENSES
OTHER ASSETS
LIABILITIES
CURRENT OSLIGATIONS PAYAELE
ACCOUNTS PAYAELE
ACCRLED EXPENSE

43
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4€0-CC0-250-CC0-CCO
&C0-CC0-260-CC0-2C0
3C0-000-27C-C00-CCO
BC0-CC0-250-CCC-C00
EC0-CCo-300-CCe-CCo
Z50-CC0~4C0-0C0-CCO
4C0-CC0-418-CC9-CCO
EC0-CC0~570-CC0-CCO
£C0-000-450-C00-CCO
£50-C00~35C0-CC0-CC0
ZC0-C00-330-CC0-CCO
4C0-CC0~-360-CC0-CCO
4C0~000-3550-0C0-CCO0
450-C00-GC0-0C0-CC0
490-000-5C0-C00-CCO
490-000-530-000-C00
450-6C0-350-0C0-CC0
3C0-CC0-CC0-CC0-C00
500-GC0-000-CC0-C00
500-C00-160-C00-Ca0
5C0-000-110-600-000
500-GC0-120-CC0-C00
500-CC0-130-0C0-C00
500-000-140-000-CC0
560-000~-150-0C0-CC0
5C0-060-180-0C0-000

$00-000-170-0C0-C00

560-000-150-CC0-CCO
500-CC0-2C0-000-000

5060-C60-210-000-C00

5C0-000-220-0C0-CCO
550-000-230-000-000
SC0-000-240-000-000
SC0-CC0-250-CC0-CC0
500-000-260-000-C00

$00-0C0-270-C00-000

500-060-250-0C0-C00
300-000-3C0-0C0-0C0
300-000~400-CC0-C00
£C0-000-410-CC0-C00
5C0~-000-420-C00-GC0
S00-C00-430-0C0-C00
SC0-000-440-0C0-CCO0
=C0-0C0-450~C00~0C0
S00-0C0-460-GC0-CCO
=C0~CC0-470-CC0-CC0
5C0-CC0-4€0-CC0-Ca0

500-CC0-450-CC0-000
3C0-CC0-2C0-CCo-CC0
5C0-CC0-510-CC0-CCO
360-0C0-320-CC0-CCO
300-000-330-CCC-CC0

INTER-FUND PAYAELZS
RESERVE FCR =NCUMERANCES
DEFERRED REVENUE
OTHER LIABILITIES
FUND EQUITY
REVENUE
LCCAL GOVERNMENTAL SOURCES
INTEREST CN INVESTMENTS
OTHER REVENUES
EXPENDITURES
CCNTRACTUAL SERVICES
FIXED CHARCES
OTHER EXPENDITURES
INSTITUTICNAL SUPPCRT
EXPENDITURES
CONTRACTUAL SERVICZS
OTHER c©XPENDITURES
AUXILIARY ENTERPRISES FUND
BALANCE SHEET ACCOUNTS
ASSETS
CASH
INVESTMENTS
RECEIVABLES
ACCRUED REVENUE
INTER-FUND RECEIVAELES
INVENTCRY
DEFERRED EXPENSES
OTHER ASSETS
LIABILITIES
PAYROLL CEDUCTIONS PAYASLE
CURRENT OBLIGATICNS PAYABLE
ACCOUNTS PAYABLE
ACCRUED EXPENSE
INTER-FUND PAYAELES
RESERVE FOR ENCUMSRANCZS
DEFERRED REVENUE
OTHER LIABILITIES
FUND EQUITY
REVENUE
LCCAL GOVERNMENTAL SCURCES
STATE GOVERNMENTAL SCURCES
FEDERAL GOVERNMENTAL SOURCES
STUDENT TUITICN AND FZES
SALES AND SERVICE FEES
FACILITIES REVENUE
INTEREST ON INVESTMENTS
NON-GOVERNMENTAL GIFTS, CRANTS, AND
BEQUESTS
OTHER REVENUES
EXPENDITURES
SALARIES
EMPLOYEE BENEFITS
CONTRACTUAL SERVICES

40
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5C0-~CCC-540-C00-CCO0
C0-CCa-356-CCa-0C0
:CD-»CO-‘éO-CCO-;CO
,bO-CCC-DIC-uCU CCo
JbO°CCO-DCO-LCU-CCO
,CO-CCC-5°O-uCD-LCO
,LC-CCO-ouO-bCO-CCO
JcO-CCO-CCO-CCO-CLO
Déb-CuO-ACO-CCO~CCO
“6»-CCO-L10-CCD-GCO
320-0CC-320-CC0-CCO
§§C-COCf§§C-CCO-CCO
S60-0CC-440-CC0-CCO
'Zb-oco-ﬂto-ucn-coo
sso-cco-aeo-uco-coo
q60-CGO-AIO-CCO-CCO
580-CCO-430-0C0-C00

560-CCC-450-0C0-CC0
SLO-OOO~SOC-OOO-OOO
SCO-OGO~S‘O-GCO-OCO
JGD-CCO~SZD-GGO-CGO
500-000-330-COO-CCO
“OOuGuC-JAO-CCO-uOO
530-0CO-55 -CC0-CCo
‘OG—C”O-icO—CCO-CCO
“CQ-U ~570-ﬂCO-CCO
:QO-CGO-QgO-uOO -C00
A00-C00-3%0-000-CC0

600-C00-CC0-50U-000
6C0-0C0-C0-Ca0-000
6C0-000-1C0-C0~000
8C0-CCO-110-CCO-0C0
€00-0CC-120-C00-000
600-CC0-130-000-0C0
€C0-CC0-140-000-CC0
&C0-CC0-130-0C0-C00
6C0-0C0-160-CC0-0C0
6C0-CC0-170-0G0-CC0
6CC-Cco-I50-c00-Cc0
EC0-CC0-2C0-C00-CC0
£€C0-000-210-C00-CC0
8C0-C00-220-C00-CC0
600-CCC~220-0CC-C00
8C0-CCC-240-CC0-0C0
£60~06C-250-CCo-CC0
6C0-0C0~260-C00-CCO
8C0-CCC-270-CC0-CCo
€C0-CCo-Z50-C00-6C0
&C0-0C0-3C0-CC0-CC0
£C0-0C0-4C0-CC0-CC0
8C0-CC0-410-CC0-CC0
6C0-GCO-440-CCO-CCO

GENERAL MATERIALS AND SUFFLIES
CONFERENCE AND MEETING EXPENSES
FIXED CHARGES

UTILITIES

CAPITAL CUTLAY

OTHER EXPENDITURES

PROVISICNS FOR CONTINGENCY
INDEPENCENT CPERATICNS

REVENUES

LOCAL GOVERNMENTAL SQURCES
STATZ GOVERNMENTAL SOURCES
FZDERAL. JVERNMENTAL SCURCES
STUCENT ,UITICN AND FEZES
SALES AND SERVICE -Ehb
FACILITIES REVENUE

INTZREST CN INVESTMENTS

NON-GOVERNMENTAL GIFTS, GRANTS, AND

BEQUESTS
OTHER REVENUES

cXPENDITURES

SALARIES

EMPLOYSE BENEFITS

CONTRACTUAL SERVICES

GENERAL MATERIALS AND SUPPLIES
CONFERENCE AND MEETING £XPENSES
FIXED CHARGES

UTILITIES

CAPITAL OUTLAY

OTHER EXPENDITURES

RESTRICTED PURPOSES FUND
SALANCE SHEET ACCOUNTS
ASSETS

CASH
INVESTMENTS
RECEIVASLES

ACCRUED REVENUE
INTER-FUND RECE IVAELES
INVENTCRY

DEFERRED EXPENSES
OTHER ASSETS

LIASILITIES

PAYRCLL DEDUCTIONS PAYASLE
CURRENT OSLIGATICNS PAYASLE
ACCOUNTS PAYASLE

ACCRUED EXFENSE

INTER-FUND PAYASLES

RESERVE FOR ENCUM3RANCES
DEFERRED REVENUE

OTHER LIABILITIES

FUND ZQUITY
REVENUE

LCCAL GOVERNMENTAL SCURCES
STATE GOVERNMENTAL SCURCES

o0
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§C0-000~430-CC0-CCO
£C0-CC0~240-CC0-CCO
£C0-~CC0~4350-CC0-CC0
8C0~3CC~E£0-CC0-CC0
€C0-CCC-Z70-CC0-CC0
€00-CC0-430-CC0-C00

£C0-CCO-450-CC0-CCO
sbc-cc0-=co-bcc-cco

%C0-CC0-510-£C0-CC0
ZCU-CCO-:AO-CCO-CCD
6C0-0C0~536-CC0-CCO
£C0-CCO-540-CC0~CCO
8C0-000-320-6C0-CC0
&C0-C00~560-000-0C0
€00-000-570-000-6C0
800-000-580-C00~-000
600-000-350-CC0-GCO
sco-uco-sco-ooo-ooo
3T0-CC0-CC0-0C0-GC0
610-C00-400~000-0C0
610-CC0-410-CC0-CC0
610-000~-420-0C0-C00
610-000~430-0C0-CC0
810-C00-440.-CC0-CC0
610-000-450-000-C00
610-000-280-0C0-CC0
610-000-470-000-CC0
810-CCo-480-000-CC0

610-000-490-0C0-000
610-0C0-3C0-000-C00
610-0C0-510-CC0-C00
610-0C0-520-C00-CCO
'610-000-520-C00-CC0
$10-0C0-540-000-000
ZIo-cco-sso-ooo-cco
610-0C0-560-CC0-C00
610-C00-370-CC0-C00
610-C00-580-000-CC0
610-000-350-C00-C00
620-0C0-CC0-6C0-~Co0
620-C00-4C0-000-C00
£20-CC0-410-0C0-000
$20-000~420-0C0-G00
620-0C0~-420-C00-C00
620-0C0~-4£0-000-GC0
620-C00~430-0C0-C00
620-000-4€0-CC0-GCO
820-C00~470-CC0-000
620-CC0-280-C00-CCO

£20-C00-450-CC0-CCO

Uniform Accounting Manual

FEDERAL GOVERNMENTAL SCURCES

STUDENT TULTICN AND FEES

SALES AND SERVICE FE=S

FACILITIZS REVENLE

INTEREST ON INVESTMENTS

NCN-GOVERNMENTAL GIFTS, GRANTS, AND
BEQUESTS

OTHER REVENUES

SXPENDITURES

SALARIES

EMPLOYZE BENEFITS

CONTRACTUAL SERVICES

GENERAL MATERIALS AND SUPPLIES
CONFERENCZ AND MEETING EXPENSES
rIXED CHARGES

UTILITIES

CAPITAL CUTLAY

OTHER EXPENDITURES

PROVISIONS FCR CONTIGENCY
INSTRUCTICN
REVENUE

LOCAL GOVERNMENTAL SCURCES

STATE GOVERNMENTAL SCURCES

FEDERAL GOVERNMENTAL SOURCES

STUDENT TUITION AND FEZS

SALES AND SERVICE FEES

FACILITIES REVENUE

INTEREST ON INVESTMENTS

NON-GOVERNMENTAL GIFTS, GRANTS, AND
BEQUESTS

OTHER REVENUES

EXPENDITURES

SALARIES

EMPLOYEE SENEFITS

CCNTRACTUAL SERVICES

GENERAL MATERIALS AND SUPPLIES
CONFERENCE AND MESTING EXPENSES
rIXED CHARGES

UTILITIES

CAPLITAL CUTLAY

OTHER EXPENDITURES

ACADEMIC SUPPORT
REVENUE

LCCAL GOVERNMENTAL SCURCES

STATE GOVERNMENTAL SCURCES

FEDERAL GOVERNMENTAL SCURCES

STUDENT TUITION AND FEZS

SALES AND SERVICE rzES

FACILITIES REVENUE

INTEREST OM INVESTMENTS

NON-GOVERNMENTAL GIFTS, CRANTS, AND
EEQUESTS

OTHER REVENUES
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£20-C00-~50C-CCC-CC0
820-CC0-31C-CCC-CCo
$20-C0C-~520-CC0-CCO
£20-0C0~520-CCC-CC0
220-CC0-340-CC0-CC0
$20~CCC-550-CCC-CCO
520-0C0-560-CC0-CCO
820-CC0-~37C-C0C-CCO0
$20-CC0-580-LC0-CCO
520-CC0-55G-CC0-CCo
830-CC0-LCo-Cce-Ceo
§30-~CCO-4C0-CCO-CCO
$30-CC0-410-CC0-C00
‘So-xo-a;o-cco-cco
$30~C00-430-000-CC0
$30-CC0-44C-C00-CC0
830-000-450-CC0-GC0
630-000-4€0-CC0-CCO
$30-0C0-470-CCO-CCO
630-000-480-C00-C00

630-~CC0-490-CC0-CLO0
630-0060-5C0-000-CC0
639-CC0-3510-CC0~CCO
€30-CC0-520-000-000
630-000-530-000-0C0
$630-060-340-~0CC-CCO0
630~000-550~000~-CC0
830-000-~580-CC0-0

630-000-570-0C0-C00
630-C00-5E80-CC0-CCO
630-000-550-C00-CCO
640-CC0-CC0-CCC-CC0
£40-000-400-CC0-C00
6£0-C00~-410-CC0-CCO0
640-000-420-CC0-CCO
640-C00-~430-CC0-CCO
840-00C-850-CC0-CC0
640-000-450-CC0-CC0
640-0C0-4€0-0C0-CCO
340-0C0-470-CCO-CCO
640-CC0-480-000-CCO

640-000-490-CCN-CCO
640~000~560-CC0-CC0
640-0C0-510-0C0-CC0
ZEZ0-0C0-326-CC0-CC0
6£0-000-530-0C0-CCO
840-CC0-340-CC0-CC0
€Z0-CC0-350-C00-CC0
€L0-CCO-5£0-CCO-0CO
£40-CC0-570-CC0-CCO
8&0-0C0-32C-CC0-2C0
64£0-0C0~-3550-CC0-CCO

EXPENDITURES
SALARIZS
EMPLOYEZ EENEFITS
CONTRACTUAL SERVICES
GENERAL MATZRIALS AND SUPPLIES
CCNFERENCE AND MEZTING EXPENSES
FIXED CHARCES
UTILITIES
CAPITAL CUTLAY
OTHER =XPENDITURES

STUCENT SERVICES

REVENUE
LCCAL GOVERNMENTAL SCURCES
STATE GOVERNMENTAL SCURCES
FEDERAL GOVERNMENTAL SCURCES
STUCENT TUITION AND FEES
SALES AND SERVICE FEES
FACILITIES REVENUE
INTEREST ON INVESTMENTS
NON-GOVERNMENTAL GIFTS, GRANTS, AND
BEQUESTS
OTHER REVENUES

EXrENDITUR‘S
SALARIES
EMPLOYEE BENEFITS
CONTRACTUAL SERVICES
GENERAL MATERIALS AND SUPPLIES
CONFERENCE AND MEETING EXPENSES
FIXED CHARGES
UTILITIES
CAPITAL OUTLAY
OTHER EXPENDITURES

PUELIC SERVICES

REVENUE
LOCAL GOVERNMENTAL SOURCES
STATE GOVERNMENTAL SCURCES
FEDERAL GOVERNMENTAL SCURCES
STUDENT TUJITION AND FEES
SALES AND SeRVICZ FEES
FACILITIES REVENCE
INTEREST ON INVESTMENTS
NON-GOVERNMENTAL GIFTS, GRANTS, AND

BEQUESTS

OTHER REVENUES

EXPENDITLRES
SALARIES
EMPLOYEE BENEFITS
CONTRACTUAL SZRVICES
GENERAL MATERIALS AND SUPPLIES
CONFERENCE AND MEEZTING ZXPENSES
FIXED CHARGES
UTILITIZS
CAPITAL CUTLAY
OTHER EXPENDITURES

e
3 sv
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530~-CC0-CC0-CC0-CCo
GIO-CCO-&CC-CCO-CLO
. $30-00C-£10-CCC-CCO
o,b-uCO-dzg-'CO-‘CO
5:G-CCO-a;O—CCO-CCO
odb-CCO-uLC-CCO-CCO
6ZG-LCO-&JO-CCO-GCO
o,b-LC -‘-cl.-t.CC-CCC'
:,O-oCO-ﬂ”“-CCC-CCO
B30-CCC-aEC-CCe-0Co

$50-CC0-450-CC0-CC0
520-CC0-3C0-CC0-CC0
830-CCC-310-CC0-C00
§650-0C0-520-CC0-CCO
— 550-000-530-CC0-CC0
630-000-5£0-000-CC0
650-0C0-350-000-CC0
$650-0C0-560-000-0C0
650-CC0-570-CC0-GCO
650-C00-5€0-000-0C0
550-000-350-C00-CC0

660-CCO-CCO-CCO-CC0
660-000-4C0-000-000
660-CC0-410-0G0-GCO
$30-0C0-420-000-0CO
. 6€0-CC0-430-000-000
860-C00-£40-000-GC0
660-0C0-450-000-0C0
650-CC0-460-CC0-CCO
8€0-CC0-470-000-GCO
660-C00-480-C00-CCO

660-000-490-CCO0-CCO
680-CC0-SC0-000-CCO
660-CC0-510-0C0-CCO
~——&€0-C66-520-CC0-CS0
680-000-~530-CCC-CCO
6€0-0C0~540-0C0-0C0
8E0-CC0-530-GC0-5C0
6€0-CC0-S60-0CC-C00
€60-C00-570-CE0-0C0
Z80-CC0o-~380-0C0~-C60
€60-000~550-0C0-0C0

| 670-CC0~CCO-CC0-0CC
| 270-C00-4C0-0C0-CCO
| §70-CC0~410-CC0-CCO
670-CC0-£20-CCO-CCC
67C-CCC-530-060-CC0
670-0C0-440-CCO-CCO

' @  7o-Coo-T0-occ-o0
870-0C0-6€0-CCO-CCO

’ 670-C00~£70-CC0-CCO
’ ©  673-CC0-480-CCC-CCO

51

ORGANIZED RESEARCH
REVENUE

L CCAL GOVERNMENTAL SCURCES
STATS GOVERNMENTAL SOURCES
FECERAL GOVERNMENTAL SCURCES
TUDENT TUITICN AND FEES
SALES AND SERVICE FEES
FACILITIES REVENUE
INTEREST ON INVESTMENTS
NON-GOVERNMENTAL GIFTS, GRANTS, AND
BEQUESTS
OTHER REVENUES

EXPENOITURES

SALARIES

ZMPLOYEE SENEFITS

CONTRACTUAL SERVICES

GENERAL MATEZRIALS ANO SUPPLIES
CONFERENCE AND MEZETING EXPENSES
FIXED CHARGES

UTILITIES

CAPITAL CUTLAY

OTHER EXPENOITURES

INOEPENOENT OFERATICNS
REVENUE

LOCAL GOVERNMENTAL SGURCES

STATE GOVERNMENTAL SOURCES

FEOERAL GOVERNMENTAL SOURCES

STUCENT TUITION ANO FEES

SALES ANO SERVICE FEES

FACILITIES REVENUE

INTEREST ON INVESTMENTS

NON-COVERNMENTAL GIFTS, GRANTS, AND
BEQUESTS

OTHER REVENUES

EXPENOLTURES

SALARIES

EMPLOYEZ BENEFITS

CONTRACTUAL SERVICES

GENERAL MATERIALS AND SUPPLIZS
CONFERENCE ANO MEZTING ZXPENSES
FIXe0 CHARGES

UTILITIES

CAPITAL OUTLAY

OTHER EXPENDITURES

CFERATION ANO MAINTENANCE CF FLANT
REVENUE

LCCAL GOVERNMENTAL SCURCES

STATE GOVZRMMEMTAL SCURCES

TEDE?AL GOVERNMENTAL SOURCES
STUCENT TUITICN ANO FEZS

SALES ANO SERVICE FEES

FACILITIZS REVENUZ

INTZREST ON INVESTMENTS

NGN-COVERNMENTAL GIFTS, CRANTS, AND
BEQUESTS

J
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670-CCC-450-CC0-CCO
$570-CCC-3CC-CC0-CCO
570-CCO->10-LCO-CCO
370-CC0-520-CC0-C00
E:D-CCO-gzc-CCO-uCO
670-CC0-54C-CC0-CCO
£70-CC0-32C-CCO-CCO
’70-CCC-’ZC-»CC-CCO
OIO-UCO-D7b-bCQ-uCO
570-CC0-38C-C00-CC0
o/P-LCG-'E -CC0-CCO
EO‘UCO‘CCO‘CCQ-CCO
680-CC0-4C0-CC0-CC0
ZEO-CCO-AL“-CCO-CGO
ocC-uCO-AZO-COO-CCO
2§Q-CCO-5=Q-CC0-CGO
680-0C0~440-0GC0-CG0
680-CC0-450-CC0-CCO
680-000-&60-000-000
6c0-CCO-~/0-CCO-CCO
080-000-480-000-000

680-C00-450-000-CC0
£280-CC0-5C0-CCo-CCo
630-00C-510-000-0C0
$680-CC0-520-000-000
680-C00-530-000-CCO
680-000-540-C00-C00
£80-CC0-530-CC0-CC0
680-000-5€0-0C0-CC0
680-C00-570-6C0-0C0
680-CC0-580-0C0-C00
£30-C00-390-CC0-C00
850-000-CC0-C00-0C0
650-0C0-4C0-CC0-0C0
650-CCC-410-0C0-CCO
£50~000-420-CC0-CC0
8%0-CC0-430-CC0-CC0
650-C00-440-000-CC0
£50-CC0-42C-CC0-CC0
650-CC0-480-0C0-C00
650-C00-470-CC0-CCO
850-CC0-430-CC0-CCO

650-CC0-450-CG0-0C0
850-CC0-3C0-C00-6C0
250-000-310-CC0-0Ca
550-0C0-520-0C0-000
£50-C00-330-000-0C0
Z5C-CC0-3520-500-C00
550-CC0-550-CC0-000
55C~CC0-5£0-CC0-CC0

850-CC0-570-0C0-CCO
590-cco-seo-cco-coo
£50-CC0-350-CCC-000

OTHER REVENUES

EXSENDITURE:

SALARIES

EMPLOYEE EENEFITS

CONTRACTUAL SERVICES

GENCRAL MATERIALS AND SUFFLIES
CCNFERENCE AND MEZTING EXFENSES
FIXED CHARGES

UTILITIES

CAPITAL CUTLAY

OTHER EXFENDITURES

GENERAL ACMINISTRATICN

REVENLE
LCCAL CGOVERNMENTAL SCURCES
STATE GOVERNMENTAL SCURCES
FSDERAL GOVERNMENTAL SCURCES
STUDENT TULTICN AND FEES
SALES AND SERVICE FEZS
FACIL TTIES REVENUE
INTEREST ON INVESTMENTS

NCN-GOVERNMENTAL GIFTS, GRANTS, AND

BEQUESTS
OTHER REVENUES
EXFENDITURES
SALARIES
EMPLOYEE BENEFITS
CONTRACTUAL SzRVICES
GENERAL MATEZRIALS AND SUPFLIES

CONFERENCE AND MEETING EXPENSES

FIXED CHARGES
UTILITIES

CAPITAL CUTLAY
OTHER EXPENDITURES

INSTITUTIONAL SUPPCRT

REVENUE
LOCAL GOVERNMENTAL SCURCES
STATZ GOVERNMENTAL SCURCES
FEDERAL GOVERNMENTAL SCURCES
STUCENT TUITICN AND FEES
SALES AND SERVICE FEES
FACILITIES REVENLE
INTEREST ON INVESTMENTS

NCN-GOVERNMENTAL GIFTS, GRANTS, AND

BEQUESTS
OTHER REVENUES
EXPENDITURES
SALARIES
ZMPLOYEE 'BENEFITS
CCNTRACTUAL SERVICES
GENERAL MATERIALS AMND SUPFLIES

CONFERENCE AND MESTING EXFENSES

FIXED CHARGES
UTILITIES

CAPITAL OUTLAY
OTHER EXPENDITURES

et
(W §
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7C0-CCO-CCC-CCO-CCO W
7C0-0CC-CC0-CC0-Ceo
7C0-C00-1C0-0C0-CC0
7€0-CC0-110-CC0-CCO0
7C6-0C0-120-0C0-CC0
7C0-CCO-~140-CCO-CCO
700-CCO-130-CC0-CCO
7C0-CCC-130-GC0-CC0
7C0-CCC-2C0-0C0-2C0
7€0-0C0-250-CCC-CC0
7€0-CC0-270-0C0-CC0
700-CC0-250-CC0-CC0
7r‘n.nm_'<m-nm-ﬂm
700-C00-4C0-C0-000
700-CCC-470-000-0C0
700-CC0-450-000-0C0
790-0C0-TC0-600-000
750-C00-500-000-000
750-0C0-390-000-0C0

800-000-C00-0C0-000 I
800-000-000-000-CC0
800-C00-100-C00-C00
8C0-CCO-180-0C0-0C0
8G0-C00-3C0-0C0-CC0
'BC0-0C0-400-000-0C0
8G0-G00-450-000-CC0
BC0-000-500-000-000
8G0-000-590-000-000
850-0C0-C00-000-C00
850-000-500-C00-C00
850-CC0-550-000-0C0

$00-CC0-CC0-CC0-C00
$C0-CC0-CC0-000-0C0
9C0-CCO-160-C00-CCO
9C0~-CC0-130-0C0-0C0
$C0-CC0-150-000-CC0
5C0-0C0-200-C00-CC0
SC0-CC0-280-0C0-CG0
$C0-0C0-3C0~-CC00-000
$C0-GC0-4C0-000-CCO0
$C0-0C0-410-GC0-C00
5C0-000-£30-000-CC0
9C0-0C0-35C0-CC0-CC0
SC0-0C0-S40-0C0-CC0
SC0-CCo-350-0C0-CC0
$50-CC0-CGC-CCo-CCo
$50-CC0-450-CCO-CCO
$50-CC0-3C0-C00-C00
950-0C0-550-CC0-CCO
95C-(C0-55C-CC0-CC0

ORKING CASH FUND
BALANCE SHE=ZT ACCCUNTS
ASSETS
CASH
INVESTMENTS
ACCRUZD REVENUE
INTER-FUND RECEIYAELES
OTHER ASSETS
LIA3ILITIES
INTER-FUND PAYABLES
DEFERRED REVENLE
OTHER LIABILITIZS
FUND ECUITY
REVENUE
INTEREST ON INVESTMENTS
OTHER REVENUES
INSTITUTIONAL SUPPGRT
EXPENDITURES
OTHER EXFENDITURES

NVESTMENT IN PLANT FUND
SALANCE SHEET ACCCUNTS
ASSETS
FIXED ASSETS
FUND EQUITY
REVENUE
OTHER REVENUES
EXPENDITURES
OTHER EXPENDITURES
INSTITUTIONAL SUPPORT
EXPENDITURES
OTHER EXPENDITURES

LCNG-TERM LIASILITIES FUND

BALANCE SHEET ACCOUNTS
ASSETS
RECEIVABLES
OTHER ASSETS
LIABILITIES
FIXED LIABILITISS
FUND EQUITY
REVENUE
LOCAL GOVERNMENTAL SCURCES
OTHER REVENUES
EXPENDITURES
FIXeD CHARGES
OTHER EXPENDITURES
INSTITUTIONAL SUPFORT
OTHER REVENUES
EXPENDITURES
FIXED CHARGES
OTHER EXFENDITLRES




Uniform Accounting Manual

CHAPTER 1V
ACCOUNT CESCRIPTIONS OF STANDARDIZED ACCOUNTS .

This chepter sets forth cdefinitions for the stancdardizec accounts in
Chepter III, Chert of Accounts. Special reference is made in this chap-
ter tc the Iliinois Public Community Collece Act, as amenced, where zp-
prepriate. For additionsl infommetion, consult the zpprepriste statute.

(A}

. FUND DESCRIPTICM i

1. iC0-CCO-0C0-0C0-CCC EDLCATIOMAL FUND

- e e -

The EZducationzl Fund is established oy Section 103-1 of the Il-
linois Public Community College Aci. The statutozy meximum tax
rat2 for the educationsl fund is $0.75 ser 51C0 equalized assessed
valuation. e

This fund is for the purposs of financing the cost of the academic

and service gregrams. It includes the cost of instructionsl, ad- I
ministrative and professionzl salariss, suwoliss and ecuipment,

library books, materizls, maintenance of instructionzl and admini-

strative ecquipment, and other costs pertaining to the =ducaticnal

proggam. (See Section 103-20.3 of the Public Community Collsge

Act.

The local Board of Trustees may meke a cdetermination within the .
oucget for the distribution of revenues other than lccal orooerty
taxes among the cperating funds.

2. 200-CCC-CCO-CCO-CCO CPERATICNS, BUILDING AND MAINTENANCE FUND

The GCoerstions, Suilding and Maintenance Fund is established by
Section 103-1 of the Illimois Public Community Colisge Act. Tre
statutory maximum tax rate is set st $0.10 per $1C0 equzlized as-
sessec valuation.

This fund is for the pumose of maintaining and isproving sxisting
ildings and grounds as well as the fixtures and squipment wnic
are a permanent part of the buildings and grounds. Psyments on
insurance on buildings are to be made from this fung. (Sze

Sectian 103-2G.3 of the Public Community Ccllege Act.)

3. 300-CCO-CCO-CCO-£CO OPERATICNS, BUILDING AND MAINTENANCE FUND
(RESTRICTED)

unds may be accurulated for the construction of ouilgcings anc
ite scquisiticn. Section 1G3-14 germits an accumulstion af funds

nct to exceed an amount equal ©o Tive oarcent of tne ecualized as-

sesseg valustion of the district. The accumulzted Tuncs mey not

be used Tor any other purpose. Taxes levied for accumulation gur-

soses should be so cefined by resolution of the Board of Trustees .
stipulating the rate levied for such purposes, total amcunt to 52
accumuliateG, and specific use intended. ~unds that are zeing zc-

cumulsted should te accounted for separzfely in the Operztions,

Building and Maintennce Func {(Restricteg).

J v

F
S
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a.

\

The lecal Board of Trustees may make a determination within the
bucdget for the distribution of revenues other than loczl property
taxes among the operating funds.

4C0-CCO-CCO-CCO-CCO ECND AND INTEREST FUND

The Bond and Interest Fund is established by Article IIIA of the
Illinois Fublic Community Callege Act.

Tnis fund is for the purpose of retirirg deot from the sale of
generzl obligaticn bonds.

:hat dortion of the Working Cash Fund used for the payment of the
princigal and interest on Working Cash Fund Bonds and any costs
directly related to such payments shall be accountaed for by use of
a selr-balanc1ng group of accounts within the Bond and Interast

Fund.

5. 500-C00-CCO-CC0-CC0  AUXILIARY ENTERPRISES FUND

~ =

Tne Auxiliary Enterprises Fund is established by Section 103-31.1
of the Illinois Public Community College Act. This section pro-
viges statutory authority for the Auxiliary Enterprises Fund and
exists to furnish a service to students and staff for which a fee
is charged that is airectly related to, although not necessarily
ecual to, the cost of the service. Only funds over which the in-
stitution has complete conticl and freedom of use are to be in-
cluded in this fund. The general oublic may incidentally be
served., Examples include: food services and student stores.
Intercollegiate athlzstics are also included in this fund. Sub-
sidies for auxiliary services by the zducational Fund, the Builc-
ing ang Maintenance Fund, or Restricted Purposes Fund would bte
shown as expenditures to the szporopriate fund. £Zach enterprise
should be accounted for individuazlly.

6. £00-GC0-CCO-000-CCO™ RESTRICTED PURPOSES FUND

The Restricted Purposes Fund is established by the following sec-
tions of the Illinois Pupolic Community Colliege Act.

103-35...concerns the acceatance of federal funds for all types of
instructional programs, student services ana counseling, and
construction of physical facilities.

193-3%.1.z11lows the acceptance of gifts, grants, cevices, and
Sequests from zany source if mace for community college pur-
Joses.

P

>
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103-49...permits the entering into of contracts with any person,
organization, association, or governmental agency for provid- :
ing or securing educational services. .

103-27(c)autherizes tre Board of Trustees to establish rules and

regulations governing conditions under which classes, clubs,

and associations may acquire and collect funds in the name of

the college, under such regulations as the State Board may
prascribe. The purpose of this fund is to recesive and hold

funcs in the custody of the college acting as custodian or :
fiscal agent for another agency such as mentioned above. The
college has an agency rather than a prepristary interest in
tnese funds.

Restricted Purposes Funds are those funds restricted as to use and
for which a specific fund has not Eteen otherwise provided in this
fund structure. These are to be contrasted with funas over which
the ipstitution has complete control and freedom of use and with
funds of a restricted naturs.

Under most congitions, resvenuss and expenditures from any of the
four preceding categories (including any federal and state grants
for projects or student aid, any gifts or bequests for specific
ourposes, any projects carried out under centractual arrangements
with any person, organization, associstion, or governmental agen-
cy, any schelarship or loan funds, any endowment funds, and any
- agency funds) should be accounted for within the Restricted Pur-
poses Fund. Public Service or Organized Research Programs may be '
accounted for in this fund.

Cach specific oroject or fund should be accounted for by a com-
nlete self-balancing grow of accounts, or sub-fund, within the
Restrictad Purposes Fund. Care should be taken in establishing
each self-balarcing group of accounts that the accounting and re-
portng requirements of the grantor will be met by the accounts.
if the grantor provides an accounting manual, the accounts re-
cquired by the grantor should be used in the self-balancirg grow
of accounts.

It woula be aporopriate to grow the sup-funds into sub-func
grows to incluce the following:

Current Restricted Sub-Funds

Loan Sub-Funds

£ncowment and Other Non-Expendable Sub-Funds
Agency Sub-funds

rant or fund is non-exdendable as to principal and expend-

ie as t0 earnirgs, two separate sub-funds shculd be estzo-

ished. The earnings of the non-expendable fund sroula then oe
ransferred periodically to the expencable fund to mest the re- '

uirements of the oxpendable fund. Expenditurss for current re-

stricted sub-funds should be reccgnizea when incurrsa and revenues

o for such sub-funds should be recognizaa in an amount to mest the

[}RJ!:‘ acceptable expenditurss up to the project or grant limit.

r‘
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Any matcning contributions rsquired sihould te transferred from the
approoriate fund, and all expencitures for the project shoulc ce
mace from the Restricted Purposes Fund. In transferring these
matching contritutions, the transferring fund snould show 2 debit
to "Transfers to Jther Funds--Matching Contritutisns" ang a credit
to "Cash" or zn spprcoriate experaiture account for in-kind con-
tributions anc & credit to "Transfers from Other Funcs--Matching
Zontributicns.”

7C0-CCC-CCC-CCO-CCO WORKING CASH FUND

The Working Casn Fund is establisped by Section 103-33.1 of the
Illinois Public Cemmunity College Act. T7This fund may oe estab-
lished by resolution of the Board of Trustess for the purpose of
enabling the Board to have on hand at all times sufficiant cash tc
mest the demands for ordinary and necessary expenditures. Out-
standing bonds may be issued in an amount or amounts not to excssg
at any one time 75% of the total taxes from the authorized maximum
rates for the Educational Fund and the Building and Maintsnarce
Fund combined. These bonds may be issuved by resolution of the
Board of Trustees without voter appreval. That portion of the
Working Cash Fund used for the payment of the princinal of and
interasst on Working Cash Fund Sonds and any costs directly relatad
to such oayments shall be accounted for oy use of a self-balancing
grous of accounts within the 3ond and iIntsrest Fund. Section
103-33.1 through Section 103-33.6 of the Illinois Public Community
College Act relate to various provisions for tne Working Cash Fund.

8C0-CC0-CCC-CCO-CCO  INVESTMENT IN FLANT FUND

Authority for this fund is implied through Section 103-30 which
allows the Board of Trustees powers requisite or proper for the
maintenance, coeration, znd develcpment of any college or colleges
under its jurisdicticn. Plant is defined as the physical prcperty
owned oy the college; and this fund is establispea for the purpose
of accounting for land, buildings, and equipment.

SCC-CCO0-CCO-CCO-CCO0  LONG-TERM LIABILITIZS FUND

Authority for this fund is implisd througn Section 133-30 of the
Illinois Public Community College Act. 7This fund exists tc oro-
vice for the recording of liabilitiss that exist beyond the cur-
rent year's coeration.

11. PROCRAM CESCRIPTICNS

3.

CCO-CCC-CCC-CCO-CCG - BALANCE SHEET ACCCUNTS

The program &account code is to be wsed for all expanciture ac-
sounts.
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610-CCO-CO0-CCO-CCO INSTRUCTION

Instructicn comsists of those activities dealing directly with or
aiding in the teaching of students or improving the quality of in-
struction. It includes the activities of the faculty in the bac-
calaureate-oriented, transfer, occupational-technical career,
general studies, &and developmental programs (asscciate degree
credit and certificate credit). It also ircIludes all the egquip-
ment, materials, supplies, and costs that are necessary to imple-
ment the instructionsl program.

€20-CCO-CCO-CCC~200  ACACEMIC SUPPORT

Academic support includes the operation of tre library, instruc-
tionai materiais center, zna communication systems useg in the
learnirg process. It alsc incluces all equipment, materials, sup-
plies, and costs that are necessary to support this function.

3. 030-CCO-CCO-CCO-CCO  STUDENT SERVICES

\n

Student services provides services in the areas of aid, admissions
and records, sathletic programs, health, placement, testing, coun-
seling, and stucent activities. It also incluges all ecuipment,
materizls, suoplies, and costs that are necessary to suppert this
function.

C40-CCO-CCO-CCO0-GCO0 PUBLIC SERVICE

The public service function includes the services provided to the
general community, governmental agencies, and business and in-
custry for necn-credit continuing education and community service
activities., Continuing eagucation is consicereo to be those
non-cregit activities under Public Service wnicn nhave been estao-
lishec to provide an sducztional service to the various memcers of
the community, and ars not part of degree credit or certificate
crecit curricula. Continuing ecducation inciuges, but is not
limited to, professional review courses, woIkshcps ano saminars.
Community services are tnose activities uncer Public Service con-
cerned with making available to the public various resources an
unigue capatilitises that exist within the institution. £xanples
of cemmunity service may be conferences and institutes, general
advisory services and reference bureaus, uroan zifairs, interna-
tional affairs, racio, television, consultation, and similar ac-
tivites which meest tne test that the orimary intent for establisn-
ment 1s to provide services which are ceneficial to groups aro in-
dividuals outside the institution.

C2C-CCO0-CCO-CCC-CCO  CRGANIZED RESEARCH

Organized research inclcces any separately budgetea research pro-
jects other than institutionsl research projects which zre in-
cluded unger institltional support, sretner suppcrted by the coi-
lege or by an outsice person or agercy. It also inciudes all
equipment, materials, supplies, and costs that are necessary to
seoport this function. 60

U
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§. 06C-CCO-CC0-CCO-CCO INDEPENDENT OFERATIONS

. Incesenaent cosratisns provicdes for the cperaticn of the cafete-
ria, cookstore, student organizations, athlstics, zna other re-
lateg activitiss, It alsc includes all =quipment, materials, sup-
plies, ang costs that are necessary to support this function.

7. 070-CC0-CCO-CCO-CCO OPERATION AND MAINTENANCE OF FLANT

Coeration of plant consists of housekeepirg activities necessary
in order to keep the physical facilities coen and ready for use.
Maintsnarce of plant consists of those activities necessary to
keen the grounds, buildings, and ecuioment operating efficiently.
This function also provides for campus security and plant utili-
tiss as well as equipment, materials, supplies, and costs that are
necessary to support this function.

8. 080-CCO-CC0-000-CO0  GENERAL ADMINISTRATION

General administration consists of those activities which have as
their purpose the develcpment, general regulation, direction, and
control of the affairs of the college on a systemwide basis. In-
cluded in this function is the President's Office, Business Of-
fice, Information Services, and Personn2l Services. It also in-
cluces all equipment, materials, swpplies, and costs that are
necessary to support this function.

@ 9. 090-0C0-0C0-C00-0C0  INSTITUTIONAL SUPPORT

Institutional swport consists of those costs that benefit the
entire college and ars not readily assignable to a particular cost
center. Appropriate cost allocations will be made at the end of
the fiscal year. Data processing, campus services, fringe bene-
fits, insurance costs, legal fees, provision for contingencizs,
scholarshigs, non-cperating expense, and tuition rchargeback are
examples of items included in this area.

III. CB3ECT DESCRIPTIONS-ASSETS

1. CCC-CCC-110-CCO-CCO CASH

Currency, coin, checks, money orders, and banksrs' drafts on hand
or on deposit with an official or agent designated as custocian of
cash cor in demand deposit accounts in banks. ncluges petty cash
funas, change funcs, and otrer imprest casn funds.

2. CCO-CCC-120-CCO-CCO INVESTMENTS

Securitiss or other property in whicn money is put, either tempo-
‘ rarily or permanently, in expectation of cotaining revenue. Legal
‘ investments for community colisge aistrict funds are gZocvelred 2y
Stats statute ({see Chapter &5, parsgrephs S0L-SCS, 1Illinois
Revised Statutes, 1973).
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. CCO-CCC-i30-CCC-CCO  RECEIVAELES

Amcunts owed by private perscns, fimms, govermmental units, or
others, except for interfund receivables.

. CCC-CCC-124C-TCC-CCO ACCRUED REVENUE

Revenue earned and not collected regardless of whether due or not.

. CCC-CCO-15C-CCO-CCG  INVENTORY

al

upp
ed

T £ 13 an el ~ - =
ine value cf suppliss or saiazble goo &nd.

sidered to te expended at the time they ars remov
Toom or other storage arez for distribution or use.
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0
0
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. CCC-CCO-170-00C-CCO  DEFERRED EXPENSES

Prepaid esxpenses and deferred charges. Prepaid expenses ars ex-
penditures not chargeaole to the fiscal parioog in wrich made, are
spreac over a short period of time, ang are rsgularly recurring
costs of cperation, such as preoaid rent, orepaid interest, ana
unexpired insurance premiums. Oeferrec charges are expanditures
not cnargeable to the {iscal pericd in which mage and are usually
amortizeoa over a long perioa of time and may or may not be requ-
larly recurring costs of cperation.

. CCC-CCO-180-CCO-CCC  FIXED ASSETS

Land; site improvements; buildings; and permanent improvements to
builgings, machinery, furniture, ang escuioment which wen acquisi-
tion can be expected to have benefits lasting more than one fisczl
perioa.

. CO0-CCC-190-C00-CCG  OTHER ASSETS

Owned economic resources which do not fit into specific asset
categories.

IV. CBXECT CESCRIPTIONS - LIABILITIES

1,

CCC-CCC-210-CCC-0C0  PAYRGLL DEDUCTIONS PAYAEBLE

Amounts deducted from employses' salaries or wages and owed for
the accounts of the ewployees to private persons, firmms, govern-
mencal units, or others.

. CCC-CCO-220-CCC-CCO CURRENT CEBLIGATIONS PAYAELE

All principal anc interest of short-tezm obligations, including
tax anticipation notes, ang warrants anc all principal anc in-
terest of all long-term obligations wnich is payabis during the
current fiscal year or payaole from revenues oOf the current ysar,

o~
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3. CCO-CCC-230-CCO-CCO  ACCOUNTS PAYAELE
Amcunts owec ©o private persons, firmms, governmentzl units, or
‘ others, sxcept intarfund payables, payroll decductiors payaole, and
current ctligztions payanle.
4. £CO-CCO-240-CCO-CCC ACCRLED EXFENSE

Expenses whish have been incurred anc have not been paid.

5. CCO-CCO-230-CCO-CCO  INTER-FUND PAYABLES

(o]

Amounts cwed Ly a fund to another func.

6. 0CO-CCO-260-CCC-CCO  RESERVE FOR ENCUMBRANCES

The amount of encumbrances, or obligatisns, incurrea in the form

of orders, contracts, and similar items that will become payabla
when goods are delivered or services rendered. Encumbrances
should be charges against the appropriation when incurred, offsast
by an entry to this account.

7. CCO-CCGC-270-CCC-CCO  CEFERRED REVENUE

Revenues spplicable to a subsecuent fiscal period recognized as z
deferred credit in the current fiscal period.

. 8. CCO-CC0-280-C00-CC0  FIXED LIABILITIES
Princinal and interest of long-term obligations including bonas,
rentals, etc., not due during the current year or not payable from
revenues of the current year.

9. CCC-C00-250-CC0-0C0  OTHER LIABILITIES

Legal obligations which do not fit into specific 1liability
catageries.

V. 0BJECT DESCRIPTIONS - FUND EQUITY

0. CCO-CCO-3CC-CCO-2CO0  FUND EQUITY

The amount by which the value of the assets of a fung exceeds the
value of the liapilities of that fund.

VI, CBXECT CESCRIPTIONS - REVENUE STURCE

1. CCC-0CC-410-0C0-CCO  LCCAL GOVERNMEMTAL SCURCES

Revenues from district taxes, from chargeoacks, and from zll gov-
‘ arnmental agenciss telow the State lesvel.

2. CCO-CCO-420-CCO-CCO STATE GOVERNMENTAL SCURCES
L Revenues from all State governmental agencies.
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CCJ-CCC-43C-CCO-CCO  FECERAL GOVERNMENTAL SCQURCES
Revenuss from all agencizs of the Faderal government.
CCO-CCO-440-CCC-CCO STUCENT TUITICN AND FEES

A1l tuition and fees, less refuncs, assessed against stucents for
aducational and general purposes. Tuition and fee remissions or
axempticns srould be assessed and reportad as ravenus 2ven thcugh
there is not intsntion of collecting from the stucent. The amcunt
of such remissions or exemptions should be offset as sxpencitures
and zopropriataly classified as stucent aid or as staff tenefits.

0CC-C00-430-CCC-CCO SALES AND SERVICE FEES

All student fees and charges for other than educational and gen-
eral pumoses, such as fines, auxiliary entemprise sales or
charges, and admissions charges, and all salss, service charges,
or contract payment resvenues for materials or services from ari-
vate persons, firms, or cther non-governmental entities.
C00-C00-460-C00-CCO FACILITIES REVENUE

Revenue from the use of college facilities.

CCO-C00-470-CCO-CCO  INTEREST ON INVESTMENTS

Revenue from investments.

CO0-C00-480-C00-CC0  NON-GOVERNMENTAL GIFTS, GRANTS, AND BEQUESTS

Revenues from private persons, firms, foundations, or other non-

’ .
goverrmental entities in the form of restricted or unrestricted
gifts or bequests or grants for specific projects.

CCO-0C0-450-C00-CC0  OTHER REVENULES

Revenues which co rot fit into specific revenue source categories.

CBJECT DESCRIPTICNS - EXPENDITURE OBJECT

510. CCO-C00-510-Cco0-0C0 SALARIES

Salaries and wages paid to an employee, befors any deduc-
tions, for personal services rendered to the community col-
lege district, including the following:

511. Administrative Staff: The president, c¢eans, diresclors,
managers, and the stioend and relzased time of the divi-
sional chairpersons.

512. Profassional Staff: Personnel whose duties require a
high cegres of acacemic or specialized training to per-
form the tasks recuired--sucn as librarians, technicians,
and engineers.

(4
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13. Instructional Staff--full-time: Full-time teacning or
ccunselirg personnel involved in direct instructional
contact witn the students, and immediate direct supsrvi-
’ sion of instructicnal oersonne-, stch as gepartment heads
tut rot incleacing ceans, aivision chaimpersens, and di-
rectors of functional educaticnal activity centers.

514, Instructicnal Stafi--Part-time: Fart-time oerscrnel in-
volveg in agirect instructional contact with the students.

- 515. Pars-Professicnal: rFersonnel who assist the instruc-
tional star? in agirszct instructional contact witn stu-
cents.

518. Office Staff: Secrztaries, clerks, bookkeepers, data
processing coerators, printing ooerators, and genersi
office personnel.

517. Service Staff: Personnel in specialized service areas
sucn as maintenance, custodial, heating plant, security,
cafeteris, bookstore, and other areas where institutional
service is provided by non-clerical personnel. -

518. Student Employess: All stuagent employses.

519. Otner Salaries: Staff not included in the previous szc-
. ccunts.

. 520. CCO-CC0-520-C00-C00 EMPLOYEE BENEFITS

The cost of all emoloyee benefits including the portion of
insurance paid for by the college (not inclucing the por-
tion withhelc from the employes's wages, when botn the em-
piloyee and the college contripute towara the benefit), tui-
tion remissions or payments, sabbatical leave salaries, any
pension contrioutions paid by the community collsge ais-
trict, etc.

530. CCC-CCC-530-3C0-Cco CONTRACTUAL SERVICES

Charges for services rendereg by firms or persons rot em-
ployea by the Eoard of Trustees, incluairg the following:

531. Audit Services: Services rsncersc in providing the an-
nual collzge audit.

332. Consultants: Zducationzl c: acministrative consultants
employed for a specific tes

533. Arcnitectural Services: renitectural and 2ngineering
services.
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539.

Mainterance Services: All repairs perfommeg on a con-

ractual basis, as well as any other contractual charges
for tne maintenance of college land, buildings, or equip-
ment. Equipment service contracts are included.

Legal Services: The college attorney zng any otner legal
services. .

Oifice Services: Charges for temporary office services
provicea by persornel contractors.

Instructional Service Contracts: Charges for external
instructional services tnat generate local crecgit hours
should be chargea to the zpprcpriate instructicnal cost
center. Contracts that do nrot generate lccal credit
nours should be considered non-coerating sxpense
(197-CC0-538) uncer the general institutionsl program.

Cther Contractual Services: Any contractus: se:vices rot
covered acove,

540. (CCO-CGC--540-CCC-CCa GENERAL MATERIALS AND SUFPLIES

Costs of all general wsterials and supplies, including the
following:

541.

542.

543.

Office Supolien: Latterhead for corrssooncence, suifits
manifold pspers for ccpies, caroon papers, printeg sta-
tionery, forms including all printea single or manifolc
copies (with or without carbon inserted), scratch pacs,
peper clips, wastebaskets, desk trays, ribtons, pencils,
pens, erasers, staplers, desk top items, file folcers,
indexes, duplicating fluios, printing inks, clearers,
solvents, stapling and bindirg supplies, peper stock used
in duwlicating and printing, punch cards, tapes, reels,
riboons, process sheets, data shests, report sheets
(wrether indivigual or collated), pin-fed forms used in
gaca processing, etc.

Printing: Commercial printing anc costs of duplicaticn
by the college printing cepartment.

Supolies:
1. Instructional Supplies

Test papers, chalk, paper, ink, pencils, erzsers, ard
other swplizs of a gereral nature usac by the in-
structor in the teacnhing process, curriculum scppliss
for coliege exnibits, suppliss for in-service train-
ing of instructors, student workbooks, music sup-
nlies, ohysical educstion swoplies, pzints, paint
brushes, crayons, cils, cleaners, printing of class-
rocm matserials, guiges, and manuals, magazines anc

WA
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g.

Instructional Supplies (Centinuec)

periocicals for classzoom use, laborstory supplies
succh as chemiczls, supplies for operation of
ecuioment used in the instructiscnzl process, prepared
sliges, {ocds in home eccromics courses, technical
and vccational supplies such as parts, bar steck
metals, sheet metal, welding rods, wood, automotive
supplizs such as gas, oil, and grease, 2lectriczl
wires, oils, cleaners, small tools, etc.

Library Supplies

Library suppliss anc materiais such as glue, paper
stock, cording, cover stock, etc., «#hich are neces-
sary to bind books, newspapers, and periodicals for
repair or storage puiposes.

Service Supplies

Special supplies used by maintenance, custodiai,
heating plant, grounds, security, cafeteria, book-
store, first aid rocm, and other areas where intitu-
tional service is provided. This includes but is not
limited to cleaning compounds, rags, waxes, mops,
orooms, pails, small tools, seeds, chemicals, ferti-
lizer, paint, rakes, shovels, ana first aid room suo-
pliss such as banaages, band-aids, medical pills,
first aia kits, scissors, tongue depressors, medica-
tions, etc.

Otner supplies

54&, Materials

l‘

Audio and Visual Materials

Records, tapes, and other matarials supolemental to
the auagio portion of instruction, filmstrios, slices,
telavision ctapes, films, charts, maps, exnibits,
teacning machine suppiies, rental of films, photo-
grephic films, solutions, camera accessories, anag
gark-Trocm supplies.

Postage

All postzge recuirements.

Reoair Materials anc Siupplies

Repzir materials ara supoliss, incluaing sll materizl

gurcnases ang storsd sc That it is avzilaple for im-
mediate use to meke repair-s to tuilcirgs, grounas, znc
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548.

3. Repzir Materials and Supplies (Continusc)

equipment such as parts for plumbing, electrical,
heating and air concitioning =squipment, zng glass,
lathirg, bricks, plaster, tars, stc., for structural
repairs.

S. Other Materials
goccks and Birging Costs: Cost, inciucing f

T
library bocks and the cost of binding periodica
nairing oeoks by 2 commercizl company.

eignt, of
1s or re-

- ae- - - T

Puﬁiications and Cues: Fublications such as newspapers,
magazines, microfilms, other periocodicals for general use
in tne college library, and publications of professional
societies which appear at regular intarvals of less than
a year and continuz indefinitely, and expenses rslated to
institutional memberships in professional organizations
paid for by the college which may incluce supscriptions
to magazines ang periodicals of a 2rofessicral naturs or
general intarsst to faculty and stoportive stafi members.

Advertising: Costs of all mecia which disseminate infor-
mation on college activitiss to the genmersl public 2nd to
the students and staff incluoirg newspaper or periodical
notices or advertisements, the advertising of all collsge
events, anc the costs of the general cataleg of ccurses
offersd by the collage.

Furchases for Resale: The costs of items purchased for
resale such as food for the cafeteria and bccks ano swo-
pliss for the hockstore.

0. CC0-CCo-520+CC0-CCo CONFERENCE AND MEETING EXPENSE

551.

Mesting Expense: Expenses associzted with meetings
within tne college district.

Mileage--Local: CSxpenses for reimpursement of travel
within the college district,

Travel Experise: Expenses for travel outside the college
district.

recruitment: Expenses relatzd to the recruiting of
persennel.

venicle EZxpense: (Gas, o0il, grease, tires, tubes anc
items necessary to maintain, repair, arc operate equip-
ment.

Otrer Conference anc Meetirc Sxpense.

o
(ORW)
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5é0. CCC-CCC-3éC-CCo-CCC FIXED CHARGES

Charges for rentals, dent principsl and interest, zrnd gen-
‘ erzi insurance, including the follcwing:
561. Rental--Facilities: Rentzl of tuildings or space.
362. Rental--Equipment:  Cccasional rental of educaticnal

squipment and rencal of egquipment useg in tre suooertive
functions. Lezse/purchase payments are czpital cutlay
rather than rental charges.

563. Cebt Principal Retirement: Retirement of boncead casts.

564. 1Intersst: Interest payment on snort-term arc 3cnced
debts.

565. General Insurance: Costs of general insurance.
563. Otrer Fixed Chargss.
570. (©C0-CC0-570-0C0-CC0 UTILITIES
This account provices for zll utility costs nscessary to co-

erate the plant and for other on-going servicess, iIncluding
the follewing:

' 571. Gas

572. 0ii

373. Electricity

574. Water, Sewage

575. Telephcre

576. Refuse Disposal

579. Other Utilities

S80. (0CG0-CCO0-580-CC0-CO0 CAPITAL QUTLAY
Cacital outlay for all funas is to be recorded as an expen-

diture of the zppropriate fund ang as an assat of tne In-
vestment in Plant Fund; for example: )
ational Fung

or) 1CC-CCC~580-CCC-CCO CAPITAL CUTLAY

Cr) 1C0-CC0-1i5-CCo-cco CASH

£Cuc
=
AY
(

Investrent in Plant Func
. {0T) 8C0-CCO-180-CCC-CCC  FIXED ASSET
’ «Cr) 8CC-CCO-3C0-CCC-0C0o FUND EQUITY
(May further designata
Q source of funds)
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The antry to tre Investment in Plant Fund mey be mads an-
nually.

589.

ital cutlay includas the following:

Site Accuisiticn: Cazpital cutlay for sitss including ap-
oraisals, cost of the site, related legal =xpenses, relo-
cating of present occupants, demclition costs, surveys,

stc.

Site Improvements: Capitzl cutlay for sits improvemenrts
and all expenses incidental theretas.

New Buildings anc Additisns: Cspital cutlay for build-
ings ourchased or new tuildings or additions wnicn ac-
tually ade o _axisting floor space anc incrsase struc-
tural volume of existing buildings.

Building Remoceling: Capital outlay Tor ramocelirg that
may be internal, externzl, or both, wnich resu 1ts in
actual structural changes. Maintenmancs costs, sucn as
painting or refuroishing of intsrior or exterior are not
cepital outlay {or builging remoceling.

cquipment--Office: O0ffice scuipment for all arsas.

gcuipment--Instiuctional: E£ducational ecuipment.

ctcuipment--Service: Special equisment to be wussd oy
service gepartments, inclucing tut not limitsd to main-
tenance, custocial, ne-tlng olant, grounds, security,
afet-rla, and booxsuor= ecuipment.

Other Capital Cutlay.

55G. (GCC-CCC-550-CCG-CCO OTHER EXPENDITURES

GCther exoenditurss, including the following:

591.

tudent Smoloyment: Cost to collesge of stucent employ-
ment for the Work Stucy program. The total cost of the
Work Study procram is to be acccunt2g for in the Re-
stricted Fumeses Fund. The local college's share shoulo
be accountag ST &S an expenciture uncer stucdent Ssrvices
in the EZducatisral Funrd.

Stucent Grants, Scholarships, Loans: Expenditures for
stucent aiz in tre form of {ellowships, scnolazships,
prizes.

Juition Chargeback: Tuiticn cests cnargeg Sy othe
aunity colleges for stucents from tne cocllage di
attending classes not provided oy tne colisgs. 7
chargebacks paic by & coliege must be recorded
non-operational exoenss uncer tne generai institutiznal
exoense gregram (:97-0C0-593). Tnis exoense is not o0 ©€
used in computing state unit cost Tigures or local
average cost per student. 0

(.')
m
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:  Ixpencifures g¢r ad-
ansacticns wnhich resuit
cn &s inventory losses znd

4, Fipancizl Charge
justments reiat

I~
in an sxpsnse o tne colliesg

2 su
w#rlte-offs cecause of oosolsscsnce, woize-offs of ac-
cecunts receivapis far uncollectinzle  tuitions, laoans,

atc., and cdiffsrerces tcetween aCtual Casn counts and ccm-

.- putad or tzbulatagc amcunts wnicn wsere to te collected in-
cluaing oifferences in the auxiliary entarprises, studant
activitiss, tuicisn ccllections, zna any otrer activity
whers the actudl amcunts whicn snoulc nhave been received
can De computed cor reccrded on z cash register or machine
tape.

5. Facilities Charges: Cost of service provided to aux-
iliary enterprises; the same account is used to record
the credit to the department providing the service.

6. Clearing Accounts: Temporary accounts that receive and
disburse funds for a specific purpose.

597. Subsidies to Other Funds: Operating transfers to other

funds; for example, the college's share of the intercol-
legiate athletics program, food service ceficit, took-
store ceficit, or other subsidies to the Auxiliary or Re-
strictad Purposes Fund.

8. Transiers to Other Funds: Non-coerating transfers to
other funrds.
9. Other.

VIII. GCBlECT CESCRIPTIONS - PRGVISION FCR CONTINGENCY

£CC.

CCO-CCo-£C0-CCO-CCe PROYISION FOR CONTINGENCY

gudgetary appropriations that are set aside for unforeseen
exgengitures. The 3oard cf Trustees must =aporove & bucge:t
acjustment by resolution to transfer from the Provision fer
Contincency bucget account to the gporopriate budget account
in accordance with the Illinois Public Community Colliege Act.
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CHAPTER V
THE BUCGET ‘
The btudget is a controlled plan te Se usec in implementing the philoscphy
anc the sbjectives of tre ccllege. Its develcpment shculd invalve mex-
imum particzipatisn znc, therefore, the zims ard cbjectives of the college
snould be refiected at eacn level. -

I. EUCGEY ELEMENTS .

Plarning vor anrg evaluaticn of axperciturs appropriaticns should be
carefully balanced to fif within revenuss availsbie. Legal require-
ments serve as a directive which guides the financial plan.

" Q

A. Planning and evaluation recquire that sppropriztions be :l:ssif'e
ny pregram znd activity. The distribution of costs on this casis
enaoles citizens, toard memters, and zdministrators of the collisge
ta relate costs to actual performance.

2. Financial responsibility requirss that the budget be classifisd on
an organizaticral unit basis so that sporcoristions and expenci-
tures may e controlled by anc reported to tne persons directly
resoensible for fimancial management.

C. Current regulzticns -ecuirsz that aporcpriations and revenuss De
fied on the basis of fund, cbject, and program. ‘

classifie

Conside-ation should be given to the interrelationships of tucgeting
witn accounting, purchasing, prcperty management, stucdent accounting,
oersornel management, and curriculum cevelcoment for immediate and
long-range planning.

-t
[ 5a]

. BCCCET “RCCEDURES ANMD CALENDAR

It is sucgested that a cefinite calendar e follcwsa by sach collsge
througn sll the stsps of the ouccet preparstisn. This calencar
shoulg call for soara adepcion of tne budget at the teginning cf tre
fiscal year or snortly trersafter. A typical calencar witn the out-
lipe of tne cucgetary prceass is as Tollews:

Date Succested Procecure

Seotemtcer  Evaluszte arnuzl audit and orsvisus oudget, and then issue
anc instructions regarding bucgst preparstion to
cctocer crgcaenizational units.

Novemcer Formal recuests are recsived from tre arganizetional

arc Units. Trese recuests are io "*ve ceen corpiled in

Seceqcer accarcarce with the establisrec gczls ang objectives of
the callege zrd with the cccoe:at;sn of their respective

faculties. ‘
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form Acccu

nting Marual

January The spprcoriate administrators snculd review anc study

anc the raqguests {rom ine organizational units. Conferercss

Februazy tstween the various lsvels in the organizaticnal unit zre
-eccrmendegd.

Fadruazy The business office consclidatas all requasts and pre-
Jares & preliminary budgst for the guidarce of the pres-
icent.

MaIch The president, cnief busiress ~ffice , anc :ppropriate
persornel oegin their revisiens in view of orioritiss,

April The presicent submits the t ntac¢V° budget to the board
for study, evaluaticn, and racommendations.

May A tzntative budget is apporoved by the ocard. Notice of
the date, time, zand place cf the public hearing must bs
oublished in & newspaper of general circulation in the
college district at least 30 gays (10 days in Chicago)
orior to the data of said hearing. BSudget must te avail-
able for public inspection during this gericd.

May or Public hearing, final aeliberation by the toard, and the

June agcotion of the buaget.

July 15 Imolement budget, set up sppreprizstions, ete.  File

bucget with the Illinois Community College

September File Cartificate of Tax L2vy on or before the last
Tuesaay in Oecemoer.
Ii1, QOFFICIAL EBUCGET rCRM
The official format to be used for the annual budget is inclucsd

in the spoendicss. Three ccpiss of the form are to be fileo with
the Illinois Community College Soard within 15 days following of-
icial sccption of the oudget by the local coliege Boara of Trus-

tees. It is anticinatea that each college wiil cdesire further ce-
tail anc will cevelcp an expanced cperatisnal bucget for Intarnal
purposes.

Refer to
Act.

Section 103-20.1 of the Illinois Puplic Community Colisge

»’,)
LNV
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CHAPTER VI
INTERNAL AUDITORS

The function of an accounting svstem is to provide a means by which
transacticns zffecting the financizl status of zn organization mey be ef-
Tectively repcrted and communicztegd. The purpcse of such & system is to
provide = meaningful analysis of the iinancial conciticn of the organiza-
zicn as well as tc provide management, the public, zand other interested
agerciss the information necessary ts evaluste both the performance of
the crganization and these whno administer ic.

The total meaningful program of internal conttol ano auditing must pro-
vice for the collection, classiificaticn, socrting, and calculation of new
datz to provide finzncizl reports that will effectively communicates the
financiel condition of the organizaticn. The reliability =nc accuracy of
firancizl reports are depencdent upon the extent to wnhicn control proce-
cdures are incorporatec in the accounting system.

(2]

. ORGANIZATICN STRUCTURE

he nescs and cnaracteristics of the incividual institution determine
tne orgaenization structure. It is not the purpcse of this manual to
orescrize the menner in which the financizl organization of the com-
muniZy college should be structurad.

By structuring the {inancizl organizetion as requireg, the following
results are achieved: no one incivigual nas compleie respensibility
and control over any single transaction, and esach stsp or phase of
corpleting a transaction is subject ta review by another indivicuzl
at scme lafer pnase af corpletion. The organizaticn provides tne
mears by which the possibility of frsud is minimized and tne proba-
pilizy of error is recuced.

Internal zuditing is a stafi function thet serves menecement Zy re-
viewing the accounting, financizi, and otrer cperations of the inmsti-
cueticn. The internzl audit function snould be uncer tne cirsction CfF

the cnief business officer. His activities should be girected toward
the Tollowing general objectives: ceterminirg that tne system af in-
tarnz! cecntrol is acequate and that it is functioning; ensucing Tnat
institutisnal goliciss anc procecurss ar: beirg fallowed; verifying
the existence of assets shown on the books of account and ensuring
tne maintenance of proper safeguzrcs for their protection; preventing
or ciscovering disnonesty; anc cetermining tre roelisbility znc ade-
cuacy af the accounting and rsporting system ano procecures. The in-
t=rnal aucitor should reoart the results of his examinatiosns in writ-
ing ta the chief ousiness officer, or znother designatsc acministre-
t3r, and snould racommenc carrective action wnere necessary.

aucitor in accemplishing these ogjectives,
r shoulc =staolisn policies wiin recarC <2

I |
¢ 4




[
o

niform Accounting Manual

~I
Ll

the institution of the function of intarral auditing, zng taks action
on tre fincings anc recommendations 3resentad to h m oy the intarnal

Tne most important Turcticn of tne Intarmal aucit is ta T
reccwmeng improvement tc the accounting systam and te ccn-
trols. Whiis this service Is cften perfozmeg by the 2
to:, it is tne coinion of the statewide accounting COnm‘tu

unction of systams zanc contrcls review 1s dest perfcomes oy an in-

tarnal zsicit funczion. This apln:cw is based on the premise that the
intarnal aucitor will be intimately aware of the gcals, pniicscphy,
and operating rocutine of the institution, wnils the axtarnal aucitor
#111 nave only a swpexficial krowledge of tnese factors.

] ("

Severzl methocs of obtaining many of tne benefits implicit in a staff
aLdit oosition are available to those community colleges wnicn canrot
justify the services of a full-time internal aucitor. The relative
value of any of these methods will be detarmined By such cnharacteris-
tics of the commun;“y collzge as tne number of profassional starf in-
volved in the financial organization, their competencies, the types
of internal control bDrocadures emloyed, the type of accounting
eguipment used, and the number of clerical employses and their
competanciss.

INTERNAL CONTROL

The Committze on Auditing Procecurs, American Institute of Certifizd
Fuplic Acccuntants, defines internal control as follows:

"internal control comprises the plan of organization and all of
the coordinatz methods and measures acaptad within a btusiness to
safaguarc its assets and check the accuracy and reliability of
its accocunting data, promots coerational efficiency, and enccur-
age acherence to prescribed menagerizl processes.”

Internal contrcl provicdes a structurs of cuties and resoonsiZilities
within the organization znd a systam of checks anc balances whicn
permit the transactions uncerlying tne rscorcs and statament to e
2asily reconstructad and verified.

The accve obiectives are acccmplishes by cesigning a system of inter-
nal cortrol with the following characteristics:

1

-

=

should te a plan of organization which prccerly saqr
as f rctional responsibilities. Although the goorcoria

F orsanﬁzatlon will vary with the erterprise, geperal
actory olan should ce sisple anc fisxible anc shoul
i f 0 the estaplishment of 2laar lines of authority
nc resoonsiaility. QOrgarizational 1pc=o=ncspc° racuires

- ) O
b= ) ¥
(]
e ]
M
'J

< ) r

g
ize =2zcn Cepariment serve =S ccnt:ols ave: gne =ct-vities
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Responsibilities zanc the attencant delegation cof authority
should be clearly dsfinec and set forth in organizatienal
charts or manuals.

Tnere snculd be 2 system of authorization anc recora L cce-
cures adequate ts provide reasonable accounting control over
assets, liabilities, revenue anc 2=xpenses. A sztisfactory
systam must include mediz to control scurce data and its flow
and megia for classification of cata within a formal cnart of
acceounts.

Control of scurce data is implemented through the cesign of
apprcpriate records and forms ana through the logical flow of
tne record kesping and approval procsGures would te incor-
porated into a procecures manual.

Sound practices should be followed in the performance of
cuties and functions cf each of the organizational depart-
ments. These practices will largely determine the effec-
tiveness of the internal control ang the resultant efficiency
in cperations.

The quality of personnel should b2 commensurate with respon-
sibilities. A preper functioning systam of internal control
depends nct only on effective organization planning and the
adequacy cof the orocedures and practices, but also on the
conpetence of officers, cepartment heads, and other kay em-
ployees to carry out prescribed procecurss in an efficient
and ecoromical manner.

IT shoulg be pointad cut that tne responsibility for devising, in-
stalling and swpervising an acequate systam of internal control is
vested in the acministration. Any system, regardiess of its funda-
mental scundness, may deteriorate if not reviewed periodically. The
system of intermal control must be under continuing supervision to
detarmine whether:

1.

Prescribed policies are teing intarprsted preperly and are
being carrisd cut,

Charges in operating corcitions have made the proceaurss cum-
bersome, oosolete, or inacequate.

Effective corrective measures ars taken prosptly wners braak-
downs in the systzem zppezr.

For those ne=ding guidelines in establishing a system of intsrpal
check and contrsl, the publication "Internal Control," oublished
Cy the American Institute of Certifisg Puplic Accounts, shculd bs
of terefit,

seg 0N
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Iil SFECIAL AUCIT REPORTS

' The public acccunting firm engaged to ceonduct the annual audit
may be zsked to expand the scope of its audit arc to perfomm
aucits of specified activities during the ccurse of the year.
No-mzlly, a letter o-zport is issueg whicn details tne zctivities
reviewed ard the axceptiors noted. S3uch an zpproach will provide
& relatively ccrstant review of control procedures.

H’ tony
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CHAPTER VII
EXTERMAL INDEPENDENT AUDIT

Community college districts are respensible to the citizens of their dis-
tricts and to state and federal governmental organizations for the proper
accounting of funds ana other assets in their custody. This responsibil-
izy cannot be fully discherged except through the medium cf an Independ-
ent aucit concucted by a licensed public accountant, externmal to the ac-
ministrative organization of the collsge. Such audifs are required by
the Fublic Community College Act.

. STATUTORY REQUIREMENTS

e |

[(]

etizn 103-22.1 of the Public Community Ccllege Act statass: "To
ause an aucit to be made as of the end of each fiscal year by an
ccountant licensed to practice public zccounting in Illinois and
ppointed by the boara. The auditor shall gerform his exzmination in
accorcance with gemerally accepted principlss. The examination and
report shall incluce a verification of student enrollments and any
other bases won which claims ars filed with the State Soard. The
augit reoort snall include a statament of the scope and findings of
the =audit and a professional opinion signed oy the auditor. IT a
professional coinion is deniea by tne auditor, he shall set Torth the
reasons for that cenial. Tne board shall not limit the scope of the
examination to the extent that the effect of such limitation will re-
sult in the cualification of the auaiter's professional opinion.
Copies of the audit report snall be filad with the State Board in
accoraance with regulations prescribec by the State BSoard. The State
Scard shall file one copy of the audit report with the Auditor
Gereral and one cooy with the Illinois Scard of Higher Ecucatisn.™

m o O W

ILLINOIS COMMUNITY CCLLEGE BOARD REQUIREMENTS

=
L]
.

The Illincis Community College Board requires that four copies of the
annual audit oe submitted to it on or before COctober 15, Following
the close of the fiscal yesr. If the aucit cannct be complstec oy
this cats, tne college must submit a request for extsnsion of time to
the Executive Director of the Illinois Community College Boarc oefore
Cctober 1, following the end of tne fiscal year. This reguest must
be accempanisec by an acdequate explanztion of the circumstances which
cause the report to be delayea. If the QOctober 15 deacline is not
met, funding will be suspenced by %the Illinois Community Coliege
90ard and will be re-establishec only when tne requirements are met
and the Boarc takes action to that effect. The Illinois Community
Collega Bcara reserves the right to wake examinations, investica-
tions, hold hearings, eic., before it resumes funding.

Ly 4
[
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To comply with these requirements, the audit must be of suffi-
cisnt sccpe so that the zucitor can be in a position to rerder an
uncualivied coinisn on tne scope of the financizl statemsnts of
ail the furcs for wnicn the college zno its relatec organizztions
are szccountatls. The {inmancial statements should sst fortn cthe
Tinancial position zrc tne revenue and expencitures of the var-
ious funcs, the general 7ixec assets, anc the bondss debt =nc in-
terest, all in accorcance with gQenerall cccepted aceountirg
pr-rc;p; s arg the Uniform Accountirg Manual zpplied on z sasi
ccrsistent witn that of the preceding year.

AUDIT CQUIDE

Tne American Instituts of Certifisd Puplic Accountants has issuec
a numoer of guides to assist the auditor. Amcng these, two are
applicable to assist the auditor in examining ana rnpor ing on
the financizl statements of Illinois community colleges, i.e.,
"Audits of Coileges anc¢ Universities" and "Audits of Lecal
Governmental Units." MAudits of Colleges ana Universitiss"
snoula te used in all areas except in the recording and reporting
of real estate tax revenues, encumbrances, and financial state-
ment format., "Audits of Local Governmental Units" more closely

illustrates the handling of these items as outliresa in the Public
Community College Act =and the Uniform Accounting Manual. Also
incluced in this manual is a chepter on credit procedures both by
external ana ICC3 auditors.

JATURE OF AN INDEPSNDENT AUDIT

The licensed public acccuntant's asudit snould consist of an an-
alytical review of the various books, records, vouchers, and
other evidence swpoorting the information set forth in the fi-
narcigl statements., He may conduct his examination in several
pnases, both before and after the eng of the fiscal year, emloy-
ing a variety of technicues ano tests, selecting the procecures
wnizn In his judgment ang exosrience are test suited to sach ex-
amination. This examination results in he preparatlcn of
written resorts in which the auditor shall state his findings.

ALl accounting statzments, with all suoplemental descriptive anc
exglanatory data including footnotes, are representztions of the
college. It is won all these reprasentaticns that the licenses
putlic accountant exercises his consigersg judgment and rencers
his coinion. If explanaticns ars essentisi, and tney are rot in-
cormorated in the statzments: in a marner the auditor considers
satisfactcory, he may 2xpress tne spprooriazte expianstions wiinin
nis coinizcn or cualify his coinicn as zppropriste.

0 accition to his cp:n' on on tre acccunting practices, gurirg
ime several drases of nis examination tre aucitor nas meny cooCr-
tunities to ooserve the procecures followec oy the employses of
tné collsce. He shoulc make suggestions as to ways in wnich pro-
cecyres can oe improveg, either ‘n terms of control or in terms
o| eificiercy. A number of tnese suggestions are custcomarily set

o-th in a2 "management lstier" wnicn is discussed in 2 supbsequert
=ecf en.
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¥. SCLECTION OF &% AUDITOR

A licensed public accountant is a prafessional person whose primary
cojective is tne rendering of service to his clients. The selection
of zn indeperdent licensed public acountant should be based on an
svaluation of the integrity, independsnce, and professional
cempetence of the accounting firm or individual to be selected.
While the primary purpose of bhiring an independent licensed public
acceuntant is to obtain his cpinion as to the fairness of the
college's financial statements anc compliarce with generally zccepted
accounting principles, accounting provisicns of the Illlnois Fublic
Community College Act and the policies, procedures, and Quidelines of
the Illinois Community College Bcard, trers sre 3 number of
ignificant corollary benefits. The accountant is 23xpected 20 bring
0 2ach clisnt a broad range of experisnce and ability, iand he shoula
generalily familiar with the full scope of his client's Cusiness
airs and should be callad wpon for aavice anc assistarce 0N any
ancizl and accounting mattaers unrcughout the year.

“
)
|
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Professionzl competence is.a difficult characteristic to evaluate.
Knowledge of collsge cperating problems, zwarsness of the requisites
of funrd accounting, statutory recuirements, and understanding of the
soecific neecs and requirements of the college sre important in se-
curing an auditor.

Selec=isr based cn obtaining the lowest possible fee is & pcor cri-
terion and should be discouragea in selecting an augitor. Fees of
arofassional accountants arne generally based on the number of hours

expenced for the client and the zpplicaple oilling rates for the 1
diviauals performing the work. It is prcper for the college to re-
guest of the public aczountant an estimate of his fee and an explana-
tion of the basis for making that estimate.

In selecting an auditor, the coliage should meke clear the service
desired, including any soecial work, and there should pe mutual
uncerstanding of all significant requiresents. It is reasonzble for
the college to soecify attainable ceadlines for the delivery of auait
reports ang management letters.

Vi. FORMAT

The specific format of each audit report will vary irom col
college desending wpon the style of tne auditor and the desi
collsge officials. Reports vary from those including only the basic
recuized items to those containing cnarts, photograohs, and other ex-
nlanatory material.

The Illinois Community Csllece Scard coes not set a requirsg fermat
for the audit reoort; hewever, certsin iteme ars required te e sue-
nittec in & commen format. Items wnich are currently requirsc ars:
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Verifization of Enrollment.

Scnedulz of Enrollment Cata.
Comment on Intaonal Contrel.

Note cn Basis cf cczunting.
Unitomm Firzrcizl Statements.

Audit Confirmation - ICCB Grants.
Disacvantagag Student Grant Program.

AT I I

~! ?\ W
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foiiowing is 2 discussion of these requirements in more detail:

e

verification of Enrollment: Chepter 122, Section 103-22.1
states, in part, "The sxamination and report (audit) shall in-
clude a verificaticn of stucent anrollments and any other bases
won which claims are filsd witn the Stats Boarxd (ICC3)." Tre
word verification is defined as follows by Kohlar's Dictionary
for Accounting, Third Edition: "The process of substantiation
involved in providing by customary auait procscures that a stats-
ment account, or itam, is accurate and prcperly statsg, or to e
within permissible or rsasanable limits.”

The Illinois Community College Board requires that the auditor
state specifically that he has verifisd the enrollment ana other
bases for claims to the State Board. There zre three basic me-
thods currently being used by public accounting firms to meet
these requirements.

a. Some auditors use the method o including s reference to the
verification in the scope and cpinion paragraphs of the
Auditor's Cpinion. For 2xampls, the following is a suggested
wording for including the verifications in the scope para-
graph of an opinion: "...and accordingly includes such tests
of accounting records and other auditing procedures as we
consicered necessary under tne circumstances, incluaing ac-
centad auditing stancards for verifying student enrollments
and any other pases tpon which claims were filed with the
Il1linois Community College Board."

>. The second methad is to include tne schedule ard opinion
therson within the supplementary or other {inmancizl informa-
tion section of the reoort.

c. Anotner metrcd is to make a separzts report won whicn a se-
oarate letter of opinion is given. An sxzmple of this would
he:

"§e nave examined the supperting cccumentztion and the
claims submitted to the State Board and have found them

to ge fairly statec.”

ce
[
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Schedule of Enrollment Data: This scheculs shows the total

credit hcurs by term and extensions for crecit hours ang equali-
zation claims submitted to the State Board. It serves twc majco
purposes: cne 1s To snow a2 summary of tne cata which thz auditor
has verified, ard secondly, ii is used by the st=te auditors zs
an indspendent source to verify the records o the [ilinois Com-
munity College Eoard.

cccasionally, these schedules have teen prepared cn a casn basis,
i.2., they have included dats for which money was received during
tne current yea: but actually related to the previous fiscal year
ang axcluced data for which morey was due during tne cucrent year
Cut would pe received curing tne subsecuent {iscal yssr. This
mekes it very difficult to reconcile with the Illinois Community
College Eoard rscords which zre sy law keat on a strict zccrual
basis. For this reason, these scheculas must be prepared on the

accrual basis.

Tne format {ar this schecule is shown in tne appencices. It
shows the credit hours claimed, by term, broken down oy the type
of claim and extended to show the monetary amount of the clzim.

Comment on Internal Control: The audit shculd contain a state-

ment that the auditor has reviawed internzl control and submitted
a statament of his recommencdations tc college officials. This
statement is included in the cpinion. An example of an accspt-
anle statament would be as follows:

"We nave examined the college's systam of internal control
and have submitted our suggestisns for improvement to the
college officials for their acticn.™

Accounting Basis: E£ach audit is required to inclugz a note which

ingicates the basis of acccuntirg upon which tihe statsments in
the auait report have been prepared and whether tnis basis con-
forms to the reguirements of trne Jniform Accounting Manusl. An
example of an acceptable note on the oasis of accounting wo.ld be
as follows:

"Tne statements in this report have been prepared on tne
modifiec acciual basis in conformance witn the provisions of
the Uniform Accounting Manual."

Uniform Financizl Stataements: The Uniform Financial Stztements
reflect tre cperating revenues and experditures of e2ach college
in a uniform format. This enzbles the ICCB to precars repo:rts
anC maxke rscuired aralysis of the total community collece system
wnicn form a pase for funding recuests. These financizl starta-
Tents shall se ipcluced In the zudit reoert under suoolizmentary
or other financial information anc are to o2 precared on in

oasis of full accrual acccunting irrsspectivz of the atccunting
followec sy the ccllecse,

N
4
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e format for these statements is illustratad in the zppendices

this manual.

-
-
af
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. Audit Confirmation - ICCB Payments: Upcn the request cof the
. Acditor CGeneral, the I11Inois Community Ccllege Boarc requires
for augits of FY 1978 and thereafter that an audit confirmatic-
bte made to the Illinois Community Ccllege Board for &ll gramt
oayments received for sach fiscal year. The Iliinois Community

Coll2ge Board Assistant Oirector fo* Auciting Services will

rovice to esach gistrict treasurer & st ng of pcyments made
he ccllege oy Septamoer 1 followzng he eng cf escn fisc
. year. The district trzasurer will ce requirec to conxlrm th
all of the payments mace py tne ICCS were properiy cepesiteg in

the college accounts.

ct 0 M ct 0-
O ct 4= -

7. Disadvantaged Student Grant Program: Zach auvdit is requirsg to
incluce a scneauls of revenue received and expenditures thereof
of the Disadvantaged Student Grant Program. Tne auditor should
review tne application form (ICC8-42) and budget form (ICCB-41)
and any amendments to the original bucdget anc reflect ICCS
approval amencments for alternative spending. A schedule of
equipment purchased (Capital Cutlay line item) should pe
presented where applicable.

VII. MANAGEMENT LETTERS

The incependent auditor is in an excellent posit*on as a result of
~ complsting the augit of the community college to offer suogest‘ons i
a number of matters. These suggestions, wnile meaningful to the col-
‘ lege, are not necessary or useful to other readers of the auditer's
regcort and financial statements. The suggestions then should be in
the form of a separate letter adcressed to the college and should not
oe bound inte the audit report.

Generally, tne matesial covered in a management lstter will consist
of the following categories of information:

1. WNeskresses in tne incermal financizl controls
means of acniaving imcrovements.

na rscommanced

0]

[aN]

Findings of significant variations from prescribed procscurss and
D saCt...g..SS .

Recommenda i
rent informa

Ll

ons for improving the quality or content of menage-
tion systams, resultant reporis, etc.

&, Observations as to arsas of business practice w~hers coeraticral
efficianciss anc/cr cost savings can be scnisvec.

\n

Sther findirgs cr rscommencations, perchaps resuiting from special
requests mace by the cocllege acministration or coard.
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The independent public acccuntant must take pains to be certain of
his facts before he issues his menagement letter to his client. te
also has the obligastien to evaluate the practicality of his own re-
commendations. In considering practicality, the acccuntant must ‘
weigh such factors as compliance with existing statutes, conformity

with regulations of the Illinois Community College Board, the impor- '
tance of his recommendations in relation te thz cost of implementa- l
tion compared with the potentizl benefits. |

The accountant shculd review the draft of his maragement letter with

zhe ccllege's chief finmencial cfficsr and/2: chief administrztive
ofvicer ar cther designatec official prior ts formal issuance.

Such orelimirary revisw gives all partiss involveg the cppertunity to
corroporatz the facts ana 2ring to bear ali factcors necesssary for a
r2agsonanle svaluation of each recommendaticn.

Tng managsment l2tisr regresents the consicered jucgment of the
aucitor cased won his particular expertise. It is imperztive for
the administration to give careful consiceration tc the suggestions

mage. However, ccnsidered in the light of broager implications by
the acministration or the boara, there may te sound reasons for modi-
fying or for fziling to implament the auditor's suggestions.

The Illinois Community Collsge Soard coes not recuire the submission
of the manegement lesttsr; howevar, the audit must contzin a statasment
as to tne adequacy of internal ccntrols and alsc whether suggestions
for improvemenc, if any, have teen given to ths local collsge. .

IS
%
S
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. RECCMMENCED INDEPENDENT EXTERMAL AUDITING PRCCECURE
FOR CREDIT HOUR GRANT CLAIMS

1. Clzims, Rsceipt of Funds:

ne ICCB fcr &n

1y
3 j b,
Tacad in the

[t

a. Prepare a schedule of payments made by t
period uncder examination as illust
zopendices.

The ICCE Administrative Services Division preparss tnis
scneduls for its reccrds. Indepancent extarnzl zuditing
firms may ootain this informaticon from tne the tasles
oublisred esach Cctocer for the proceecing year or oy
direct confirmation with the ICCB Acministrative
Services Division.

It is important to inwote that the ICCB is on a strict
fiscal year (asccural) ozsis with wrich all ozyments are
mace in zonglf of nhours generatsc

1
fiscal ysar. Altrougn paymerts may ce rsceivec 2y 2
ccillege as late as OJctscer, suwen furds shoula ce
consigersa as irmcome for the pravious fiscal year.
. Trace payments to ccllesce cash receigpts ‘o.rna.. O

Tne purposs of Steps 2 an
o mace ty tre IICB have seen dep

bove is to ensurz that z.l paymerts
sitec ov the college.

1)

(9]

e
[N
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a'
b'
Q z.

Obtain mid-term clizss lists for +the pericd under

"
tre two college terms preceding the audit.

it is performed in tne fall and the rFall Term
claim was processed zng paid, the Fs3ll and Summer Terms
would be examined.

Mormally colleges produce class lists at mid-temm zrc
end-of-term, as well as otrer times curing tre tam =S
nesded. A mid-term cliass list w~ill usually contain the
following information.

-Course prefix, number, and ticla,

-Meeting time and place.

-Instructor's name.

-Listing of student nzmes anc social security numbers.
-Mid-term grade for each student (if mid-term grades are
given).

-Instructor's verificzation and signature.

-Dzte of instructor's verification ang signature.

Select sampls nf course sections from ICC8 S-3 printcuts.

With each claim, the collsge submits a series of
records, either on IBM cards or tape listing each
section of a course tnat is being claimed for that
particular term. These records are called S-3 racords
and contain the followirng information:

-Course prefix and number, section number.
-Term and dates of course offering.
-Credit hour value of course section.
-Course section enrollment,

The ICC3 oprocesses the S-3 recoras receivea with eacn
claim and produces a computar printcut of the course
sections btroken into the funding categoriss. The last
pege of the srintout summarizes the cregit hour rates
ang amounts of each claim. The first page of eacn
printout lists tne courses rejected by the system anc
the reason for the rejection. All rejscts must be
researcnec¢ anc corrected and the clzim resuomirted to
the ICCB =i.nin 30 days from the gatz of the printcut.
A further exslznation cof various asoects c¢f the ICCB
ccmputer systems and orintouts can be founa in the ICCB
punlication entitiea Mansgement Information System
Procecuras Manual,

For each acacemic tarm of the college, there will be cre

claim fileg. £ach claim must be filec no later tnan &2
cays from tre =nc of =ackh respective term.

Compars totals from mid-term class lists to sectioms
listec on S-3 printout.
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The total number of students listed c¢n the mid-temm
ciszss list shouid msten the number of students claimed
oan the S5-3 printout. The following studerts are not
2ligible for credit hour grents:

~-Students whc aire shown as withdrawn prior to mid-term.

-Students indicatag by the instructor as not actively
pursing completion cof the course at mid-term even
theugh student receives z passing finel grade for the
course.

-Qut-cf-state students.

-Students repeating the course who received 2 passing
grade previously, unless the course is approved for
repetition by the ICCE.

-Students "euditing” or visiting the class.

Students should be manugliy counted because computer
totals may include ineligible students. In accordance
with acceptabls augiting procedures, class :ists shoula
be traceg to the S5-3 printout for one part of the
sampling &and then S-3 orintout secticns tTracea into
class 1ists for anotrer pact.

Revisw samle of «class lists feor preper ‘teacher
verificaticn.

To meet ICC3 policies and procecures, @ach class list
must be signea Dy the instructor verifying that the
student is currently enrclled.anc zlso actively pursuing
comolzstion of the course. (See Chapter VIII for Policy
#7.13).

R

is important tnal tre verification bte that ¢
in
<

It T
stucent is currently =anrolled and actively pursud
completion of the course af mic-term in sccorcarce w#i
ICC2 policies and not that the stucent is consicerec to
be enrolleg anc pursting completion of the courss In
zccordance with tne cclilege's policy.

1) (D

J

Review time pericc related to credit offering.

ICC8 procadures cutline requirements for the minimum
number of minutes required for class cortact zra outside
presarzticn far each credit heur claimed. For example,
a2 one-credit-hour ccurse requires & minimum of 15
iectyre meetings of 350 minutes {1 hecur of class
inciuding & 1C-minute creak) or 730 minctes. In
acdition, 30 hcurs of cutside preparation a2 assigned
for sacn credit hour clzimec. The iindevendert exterral
auciter carnct zccurately determine the extent tu wnich
tne outisice sreosration assigrment 1s met 2xcept where
cirzumstances demornstrate umreasonscls practices.
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For axample, if a course is compactad in such & way that
taree cradit nours are generated within one week's time,
45 contact hcurs (i3 for each hcur's cregit) cf
classrcom work and S0 hours of outside preparation would
oe required. This practice wculd require 133 hcurs ce
spent in the classrcom anc outsige study. Reascrable
assumpticns weuld allow this to 22 nighly improbaole.
Gererally, the incepencent axtarnal auditor must apply
the rul2 of reasonanlaness In determining compliance
with procacures.

Student Records:

a, a sample of student names from the class lists previously

Trace
se l ctec to the students' permanent rscerds (transcripts) and
reviaw the foliowing:

-Crecit hours that are not snown on the students' transcripts are
not 2ligibls for funding (1CC3 Policy #7.05).

Stucents must not receive more credit than the maximum approved
by the ICCB for pumposes of state?funding. Each course aoproveo
by the ICCB has either an gpproved fixed credit hour value or a
variable crecit hour value to a maximum. In a variable credit
course, it is possibls for a stuceni to te claimed for varisbls
segments of a course, ncne cf which exceed the maximum; bDut the
aggrecate may have exceeded the maximum, A stucent may not accum-
mulate more credit in a ccurse than spproved by the ICCB.

-Courses may not be repeated for funding unless an unsatisfactory
grace is received or unless the course is spprovead by the ICCB
for repetition.

A course may not be claimed for the same student more than once
unlass that student is retaking the course to chaqge an unsatis-
factory grace to a satisfactery grage. He/she must:

(1) Have receiveg an unsatisfactory grage orevicusly ang
that grace must be recorgec cn his/ner transcript.
(2) Have officially re-rsgisterea into the class.

8. Revizw security arrangements fcr studant transcripts.

Security arrangements shculd provide fer the privacy of student
recorcs by limiting access to persons authorizeg to use those
recorcs. Provisicn snoulc also pe mace for reconstruction of
those recorcs if tney are camagec or destroyad.

RECCMMENCES INCEPENDENT EXTERNAL AUDITING FROCECURE
FOR ETUALIZATION GRANTS

indepercent extermal zucitcr shculc raview the ecualization grant
to 2nsurs tnat i: is coqgigged Serrectly and sigred as required. A

! tre competsticn For semester crecit rcurs and for its
fall-time 'Cb’V:lan stucents must ce ccmoleted, Comoariscns must be
made wits tre figures .sec I~ the Tomplatiom oF tre credit ~cur grant
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The indeperdsnt external auditor should review all chargeback bil-
lings received which suppcrt that portion of the claim related to
in-district students attending cut-of-district colleges.

The ICCEB Office can assist the independent external auditing firm,

won reguest, in verification of figures listed or payments issued to
the district for the chargetack billings.

RECOMMENDEC INDEPENDENT EXTERNAL AUDITING FROCEDURE
FCR DISADVANTAGED STUDENT RANT CLAIMS

The independent external auditor will meke the Disadvantaged Student
Grant Program repert as a part of their regular college annual audit.

The basic philcsophy of trhe ICCB is that the Independent extermzi
saucitor can perferm the audit anc each district wiil supply tre
'ncependent external aucitor with ths informaticn requirec in tne
cerformarce of the audit.

Ezcn zucit of ihe disagvantaged student grant must contain the
following:

1. Revenue znd sxpenditure schedule.
2. Scredule of equipment purchases.
{iy Listing zno inventory numbers.
{ii) usace foo program only ang no ctner activitiess
3. Notes or comments as consicereg necesszary.

Discussion or reccmmendations for completing aucit recuirements:

Revisw tne Stancarc Agresment Form.

a
-

-
2
|

kReview the officizlly accptecd bucget for this progrem.  Trans?
among lire items must be approvec by the ICCB. Otherwise It wi
resuit in erronecus sxpenditures tnat will not ce allowec.

[SR T H

ot

nt externel auditor srnould refer to tne examples cof ex-
: red';es as listec¢ for recommerded formats and structure
tre reports required oy the ICCB for zudit of the cisadvantaged
Lcent grart prcgram.
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CHAPTER VIII

‘ ICCB AUDITS

I. ICCB Audit Program for Credit Hour Grants

This secticn includes the ICCB suggested audit program for cradit
hour grants with a discussicn of the augit steps necessary to carty
sut the program to meet tne stancarcs of the ICCB. The fallowing is
2 discussicn of eacn of the policiss in Chepter Seven of tre iCCB
solicy Marual on "Apportisonment of State Funds."

#7.CC Procedures and directives for the review and szpproval of oper-

Pclicy ational funa epportionments are cdevelcped in accordarce with
Section 102-15 of the Act and specifics in State appropriztion
bills vor the several funds. Apprcoriate claim forms with
instructions are prepared and distributed by the ICCB in
memoranda.

This ICC3 policy is a general statement concerning the authority for
the other epportiomment policies to follew. The main section of the
illinois Public Community College Act concerning gpportionment is
Section 102-154, and it is toward the implementation of this section
that most of the policies in Chapter Seven of the ICC8 Policy Manual
are directeaq.

‘ The first paragrspn of Section 102-16 states in oart:

"Any community college district wnich maintains a community
college recognized by the State Board shall receive crsait hour
grants at the fcllowing...rates....”

This paragraon soecifies the rates by instructional category for
credit hour grants and is revised each year in accordarce with rates
espproved by the General Assembly. Also, this paragraph states the
requirement for recognition as a prerecuisite for state funcing.
This will be discussad under Policy #7.17.

Tre secong oaragrzpn of Section 102-15 states in part:

"...cregit hour grants snall be pzid for courses for eacn
semester crecit hour or ecuivalent for stugents who have o02zn
certifieg as ceing in attengance at midterm..." "Such stucents
snall have been residents of this state,..”

CC2 nas cefined a student as oeirg in atiencance Tnrsugh
rm zccorging to this section of the statute if he is currently

1lsd ana sctively pursuing completion of tre course. This will
cussec Turther unaer Policy #7.120.

"he ICCE _egal Ccursel nas stated that <ne following :eﬂsi:ements
. must oe met by a stucent to qualify as an Illinois resident student
“or Turcdirc purposes:
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{3) “or a minor, at ieast cne parent, step-parent, or
ccurt-zppeinted guardian of the student must be a legal resident
of illincis.

{c) An adult must be a legal resident of the State of Illinois znd
have lived in Illinois in some cspacity other than as a student
at 2 post-secondary education institution for s period of at
teast thirty days gricr to enrolling st the community college.

Evidence of legal residency must be based on actual residency in Il-
lircis ara et least ore of the follcwing:

Ownershio and/or occupancy of & hcme in the State of Illinois.

An iIllinois driver's license.

Illinois automobile license registration.

An Iilinois voter's registration card.

A document pertaining to the student's past or sxisting status
as an Illinois student, i.e., high school recsrd.

Qtner non-self-serving documentation.

NSNS NSNS N
@O0 o
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The third paragraph of Section 102-16 ciscusses the formula for de-
terminirg those community collsge aistricts wnich qualify for
equalization grant funding. The provisions of tnis secticn are
reviseg eacn year to rafisct the current formula.

—f
J
@

fourth paragrzph of Section 102-16 outlines the formuiz {or ce-
mining tne amount of the cisadvantageg stucent grant that is tec be

tsd to eacn district. Tne provisions of tnis section usually
ised annuzlly to reflasci the currsnt formuia.
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saragrapn of Section 102-16 states:

noeimbursement under this Secticn snsll incluce courses regu-
iarly accepted for graduation or certification won zporoval of
tne State Boara, except these courses for wnich the district re-
ceives 50% or mors of fegeral financirg cr finmancing from Stace
sources other than througn the States Board, or both."

As ciscussed in Sectien I, the ICCB Computer Services personnel check
each course master file to see if it nas been previously zpprovec by
the ICCB Office for fungirg. It is not necessary feor the ICCB
suditor to creck to see if certain course prefixes ara numbers have
ceen spproved. However, there have been instances of non-zooroved
coursas oeing assigned spprovec course prefixes In orcer tc maxs them
acosar to ce eligiole for funcing. The ICCE Auditor shoula oe zisrt
for tnis situation anc cissllow all such cases.

The secong nalf of the fifth oaragraon of Secticn 102-16 has to do
#ith courses that raceive funcing from fsosral or state sources other
then tre ICCE., The fcllowirg general guidelires have been rcevslioped
cy the ICCB Office to be used in cetermining whetner &z course has
raceives 30% or more of {ecsral or other state {inmancing:
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TagT
ssion of spporticmment claims. Tre regular claim is due not
s r '

A course zonsists of 3ll its secticns for a particular term.
“For 2xample, if Accounting 101 were taught in three sectiors for
ire Summer Term,, the course Accounting 101 would consist of the
total >f tne three sectiors. 1n other worgs, each course for
sacn term is to be corsidered separately. Scme colleges have
presantec argumentztisn sucn as: "This course was furced last
v@3r DUt not this year so it was rot fundea for over 3C%" oo
"Tre zcurse was fundsd in the Fall Term but ret tre SoTing ar
Surmer Terms, 30 it was nct Surceg over 50%." In order to &l-
isviate chis cenfusicn ang to implament tne iptent of tnis sec-
tion of tne Statutes, the iZC3 staff nas chosen to consicer each
course cy term as the basic unit. The IOCB stafi feels tnat
since tnis is the way courses are claimed, tnis smould also be
the way that the 50% funcing requirement is ccmouted.

In comouting the 50% funcing limitation, the Unit Cost Stugy is
used to determine nourly cost. Ffor example, if Acccunting 131
for the Summer Term was taught in three sections of ten stucdents
2acn for three hours credit, tne funding reguirement for the
course would be computed as fallows:

ree sections at tan stucents = 30 student;
st ts at three credit hours = 90 stldent credit rours

In the FYi977 Unit Cost Study, page 27, Report 9, PCS 1.1, and
~E5IS 0502, Accounting lists the net instructionai cost st
$47.25. Thus, the funding recuirements would be:

90 cregit ncurs at 547.25 = $4,252.50

Altnougn the unit cost used in the above example was the state-
wige unit cost for accounting courses, each collece srould use
its own unit cost for that course, which is proviced oy tne ICCS
®lanning/Resezzcn/MIS Services Oivisiocn. The latest unit cost
figures should oe used for tnese computations. The 34,252.50
fioure comouted aoove would then 5Se muitioliec by 5C% tc arrive
at $2,126.25, wnich woulc oe the maximum amount that ccula oe
received for all sections of tmat course from fecerzl or cirer
state scuzces in that parcticular temm.

graon Six of Section 192-16 sets fortn tne cue dat2s 7Or the sut-
ater
.

]
, quarter, Or tarm

pn Zizht of Section 102-18 exslains tre orocessing oro
th

T3 oI
zopoccisnment grants., Basicslly, this section sets for

Board sra.l certify, prepars arc submit to tre State
T curing August, Novemoer, Faoruary and May of ez

T volcrerss setting fartn an amount ecual to 23% of ¢
t-ta! clzims spproved by the State Bcarc for cregic
S
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The Comptroller snall cause nis warrants to be drawn for the
respective amounts due, payaole to sach community college district,
within 15 cays following the receipt of such vcuchers.

The ICCB Auditor shall review each district's procedures whereby each
district verifies that the students meet I[llinois residercy criteria
for state funding.

ALl courses claimed for state cradit hour grant funding shall be a
part of units of instruction which have besn duly spproved by both
the ICCB and the IBHE, or the ccurses must be authorized extensions
of existing units of instruction.

As eacn course is approved by the ICCB Educational Program Services
Division, it is posted to the ICCB master file of aoprovea courses by
the ICCB Planning/Reseazch/MIS Services Division. This cata
processing file is used to determine the eligibility of each course
for state aid. This process is explained in detail in Section I of
tnis manual. The ICCB Auditor shall select a sample of courses to oe
surg that only those courses that meet tne zpproved title, course
description, and other course criteria are so classified uncder that
course.

All courses claimed for state credit nour ¢ ant funding shall have
specific oojectives clearly written. This documentation must be sub-
mitteq before & course will be consicerad for zpproval by the ICCB £d-
ucational Program Services Division staff. The ICCB Auditor spall
select a sample of courses to be sure that specific written objec-
tives for each course are available.

All courses claimed for state crecit hour grant funding shall have &
course cutline develooed or approved by the faculty, which is kept on
file in the appropriate office of tne college for reviaw oy any
student or citizen.

he ICCB Aucitor sngll select a samls of ccurses for st
Four grants for the period unger audit and checx to ses tha
outline developed or aooroved by the faculty is on file for
course and is availaole for revisw by any student or citizen.

All courses claimed for stat

ate credit hour grant funding snall nave a
method of evaluating student pezformance ana shall follcw the regular

colisge gracding systam(s).

g2 of course outlires shall oe 2xamined to be sure that each
metrod of evaluating student parformance. A sample of stucert
nscripts shall Se examined so that the ICCB Auditor can note whe-
T tne rsgular collisge grading pciiciss are neing followed for all
urses claimed for stais spporticnment.

ct v DY In
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ccurses claimed for s
-

tate credit hour g¢rant funcing smail ke re-
€ cn the transcripts of

those students includec in che zlaim.

A sagole of stucent transcripts should be reviewec, and zr2cit hours
not srown on the student's transcript zre not eligible for furacing.
(Alsc see Focliciss #7.04, #7.07, #7.1%, and #7.13.)

()N
L Wyl
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All courses claimeg for state credit hour grant funding shall follow
regular zcacemic regulztiors of the college, ircluaing compliarce with
tre ccllege's publishea policy regarding the respeating of ccurses,
admissizn pcliziss, cuoziculum development procedures, determinaticn
of course eredits, zno otner academic procedures of tre imstituticr.

-~ .

The acacemic regulations of the college can be found in the college's
current catalog. The ICCE Auditor shell check a sample of courses to
te sure tnat they comply with these regulations anc srall check 2
sample of imstructors (full-time anc part-timg) tc be sure that the
instructor is familiar with and following such rzgulztions.

Students and participants may repeat classes for state funding only
wnder tre following conditions:

A.  “ne student does not complat. the instructional ccutse with a
satisfactory passing grade of C (or eguivalent) or btetter and
the course is necessary for the stugent to corplete ths require-
ments for a degree or certificate, because the course is z re-
cuired course for gracuation Or tne course must oe repeatec o
hring the grade point averace w to the recuired level for

gracuatiocn.
8. The course has been spproved by the ICCB staff_to be repeated.
As axplained in ICCB Policy #7.05, a sampie of students' transcripts
sroulc oe examined for incdications of regeating. Certain courses
‘such as music, hand, chorus, 2tc.) may be =poroveg for reoesating by
the ICCB; and chis should oe verified. A notation of this is mage on
the origiral course zpproval form, and tnis srmould be avzilaols for

insoection by the Augitor. Usually, courses are é&pproved rOr
receatirg for & maximum of four times on the semestier system and six
times on tihe cuarter system.

Eacn college sroulc nave scme methoa of routinely checking for re-
oeetirg stucents. Some colleges have &ll present and past student
cata sterec¢ in & conputer system. When a stucent registers, ine
system cnecks to see if he/sme is repesatirg. Other colleges rou-
timely -examire transcrists for repeats. The ICCS Auditor should as-
certain tnat some acceptzble methcd for checxing for rcepests is telng
useC o assure compliance with ICCB policies.

No zpoortiorment funding will Se provicec for crecit oy examinatlion,
secvice cracit for health anc physical =cucaticn, =armec f{orces study,
sransfer of cYecits earnec at other institutiors, proficisncy exami-
naticns, advarceg olacement programs, collage level axamimaticn pro-
qrams, arc otner metnocs cof program accelerztion which involve no
instooction,

, shcule ascertain
2 curse sectisns re-
3 serisg of instructicm ~as occurrec for

Tne ICCB Auciter, durin
- 1‘

A Alaaa fam
tmat a2 class list

vie2wseg trat I~dicates :ha:
a0y zourse c.almed “orostat
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Auditors cor visitors in classes do not qualify as snrollses
stzte epporticnment may te claimed.

fach ccllege should have a method of indicsting on tre mid-term class
list those students wshe are zuditing or visiting the class. The
class list should then bte checked by the ICCEB Auditor ta be sure
these students are nct counted for state sppertionment purposes.

Al: courses claimed for state credit hcur grant furdirg shall follow
the regular college policies on studsnt tuition, which must be in ac-

cord with tre Putlic Community College Act {Sectior 106-4, Secticn
106-4.1),

Community colleges may estaolish variable rates of tuition znd fees
in anp amount rot to exceed 1/3 of the per Cepita cost. The per
cepita cost 1is computad in accordance with the instructions in
Chepter 2 of the ICCE Unifcmm Accounting Procedures Manual. The ICCB
Auditor shculd check to see that the per cspita cost is conputed
correctly and (1) that the tuition and fess do not exceed the 1/3
limication and (2) that the out-of-district student charges =nd
cut-ci-state student charges ars computed in accordance with the

= PR R
State Statuts,

Ail ccurses clzimed for state cradit rour grant funding shzll be in-
cluced in the regular collage instructicnal bucget with support {rom
iccal tax funds in sccozcance witn tne o-ovisions of the ICC3 Unifo-
A}

Altncugn the vast majority of courses taught in community colleges
are suoported in part by local tax furds, occasionally procrams have
oeen cesigned wnhich have rsceived all of their support {rom tuition,
state crecit hour grants, and feceral grants. 7The ICCB has deciced
trat it will not allow clzims for these curses, anc courses wi-hcut
lecal tax swpoort shall not be claimed for state aid. The Audito:r
shall cneck a2 sampie of courses to t£2 sure that the courses (1) are
inclugea in the regular instructionmzl ocuccet and (2) nave lccal tax
suwpcert.

e crecit rcur grant funds shzll pe providec onily for the following
ical ecucation courses:

A.  Elective pnysical e=cducsticn courses.

8. Reguirec courses for msjors anc minors in physical
ecucation, recreaticn leadershis, anc reliatsc programs,

C. Physical education courses in tsacher education programs &s
recuired Oy tne State Tesachers Cart fication Eoard.

(@}

The ICCB Aucicor should creck college policiss anc procecures an
insuze trat only tnose pnysical educaticn courses meeting tre
criteriz l:isted in ICCE Policy #7.12 are po2ing claimed.

Zacn communily  collizsce snall ce requirsc to verif
teom, verification et mid-term mezns trat 2 stocss
enroiled In classes for wnich funcinc is claimec 2
suing zomplstion of the ccurse. The cefiniiizn of "ourrer
~eg" anc "actively pursuing complstion of the course" z-e:

y stucents at mid-

nt 1s currently

rnc is actively pur-
i/ enrzl-

QO




gnifarm Accountirg Mainual

ncyrrently errollsd" - z student who is registered for a2 Course

3nCc #C has not teen withdrawn either through his/hec action oo

acminisiratively througn the college; zll tiiticn, Tzes, anG

‘ cnarges asscciated with the ccurse have been paid in full or
en

nave ¢ waiveg as gpplicsble by the raspective college rtules;
cr a ceferrecd payment plan is beirg pooperly follicwed and zll
sayments arz current or ths student is covered by a means of
financizl aia sven theugn tre 2id has rot yet reen received but
nas peen reflected 3s a receiveable and "actively pursuing
cemplation of the ccurse" - a student who can be certified by an
instructor &s strivirg o corplete the course; and  the
instructer has prope: documentation (examples ef
gocumentation~-pspers, exams, tasts, projects, or last
attengance rzcoras) to support tne certificatiocn that tne
student is striving to complats the course at mig-term.

it is the responsipility of eacn colisge cistrict to irsure that
the instructors arz mede awarz of the cefinition of "currently
anrollag" and "actively pursuing complstion of the course" at
mid-term and tnat tne cistrict is rssponsible for resaquiring the
arcoer cocumentation that the instructors are neld sccountablie
for providing preper documentation  to sLpoort their
certification statement and signature thereon.

All colleges shouid use the certificetion statzment below Vor

the mid-term verification rsscorting racozd.

"I herepy certify that the scove listed students, except where
. notad otherwise, are currently enroileg ang actively pursuing

completion of tne course at mid<term and I have prcper

documentation to support tnis cartificstion.®

instructor's Signature Date

#7.14 Any course or secticn of 2 course will be considerec & part ¢f the
-~

Mic- term in wnich its mid-term falls {or the purposes of credit hour znd
term acuzlization grant claims. Courses whose mic-term falis after the

ena of tne Soring Term, cut wnich end on or tefore Jure 3C of the
fiscal yesr, shall be ccnsidered a part of tne next Summer Term.
3eginning ang anding cates for escn term snsll oe cetermined by the
sfficizal collsge calandar for easch gistrice,

This policy sets fortn tne preper term for which 2 claim is w0 ce
mace. Auditors shcula cevisw mid-term anc endirg dates of ccilege
claims tc ce sure that they are being filsc properly.

#7.15 Any "variasdle-entry" or "variaslz-entry, varispls-axii" course Aitn

nari.  a ceterminecis mic-term #3111 be consicerac z part of the term ir anicr

sz.2 i-3 mid-term falls or, if tne mic-taom fzlls between terms, it #ill be

z-try, corsiderec & patt of cthe succeeging tamm. “"variacle-entry" or

iari- "varizole-entoy, variasiz-exit! scurses ToT wnizn 2 miz-temm zarrct be

z30l2 determinec will e clszimec &5 part of tne zaom in wnicn tne cradit
' Tgicm nCUTs are actlal.y genecstec.
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The ICCB Aucitor shail check sll such courses to b2 surs the cours2
is claimed for the prcper term ‘“variaole-entry, varizble-exit"
ccurses.

Eligibility for state funding regarding zne constituticmal examinzticn
as requireg by the Iilinois Schcol Code (Secticn 27-3) mey te satis-
fied in zny ore of the {ollowing three ways:

A. The student may successfully pass sn spproprists constitu-
tioral examination at the public community college.

3. The stugent mey sicoessfully corplete witn a passirg grade
a specifizag courss thet incluces the wacerlals reisteg to
the Constitution and other items as specifisd in the
Illinois School Ccge. (Section 27-3)

C. The community college may zccept ev1dwnre that the student
has met the constitutionzl examination resgquirement in his
high scrool in Illinois as long as Lh meeting of the
requirsment is clearly idercified on the hign scheol
transcript. This would also be apolicabiz to the Illinois
High School Eaquivalency Test Program when that certificate
ingicates that the constitution examinaticn has been passed
satisfactorily. Such evicdence authorizes the communit
college to make a similar notation on the community collage
transcript.

College regulatiens should be reviewsd to ascertain that the re-
cuirements listed atovs in Policy #7.16 are ceing met. A samle of
the stucent transcripts shall be checked by the ICCB A Jditor to as-
sure evicence of ore of the thrse alternatives for each graduate.

€ligioility for state credit hous grant funding recuires uncorditioral
recognition status or specific aﬂtlcn by the State Soard curing any
period of conditional or probationarcy recognition.

Any college wnich is on conditional or preoationary reccgnition can-
not 52 Tunded unless specific action iIs taken to waive or susoenc
t~is provision by the ICC3. Thne ICC3 Avaitor will check this 0ro-
vision.

All ccurses clafned for credit houwr grants muc® te offered for the
numoer of credit hours for wnich they are spprovec under ICC3 policy.
Variaplz credit nours may te claimed in soecifisd Increments only w0
to the maximum cregit hour value aoproved for the ccurs2.  These in-
crements Tust be well cefimed units of instruction which were ap-
proved by the ICC2 Office ano must be recorded on the stucent's per-
marent acacemic record as specifisc cnits of tmat particular course.
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Any course approved by the ICCE has zither a fixed credit hour valus
5t & maximum credit hour value (in the case of a varizpis credit
course). A {ixad credit vzlus course cannct be claimed for any more
or less than the credit hour vzlue zpproved by the ICCE Office. A~
sarisble credit course can be claimed cnly in specified ircrements up
-to a maximum credit hour value zs spproved by the ICCE Office. For
example, if & variable credit course sere sppreved by the ICCB Jiiice
for a maximum cf five credit fours anc the increments were cre credit
ncur, the course could be claimed only for esither cne, two, three,
four, or five credit hours. It cculd not ke clzized for 1.3, 2.25S,
3r 3 8 crecit heurs, =tc.  These increments must be sepzrately
icentified on the student's transcript. For exampls, 2
tnree-cragif-nour course in suto mecnanics misht nave ire Fsilowing
oreakdown Oy one cregit hour increments:

Cragit Hours
Credit Hour
Credit Hour
Credit Hour

Auto Mecnznics -~ 2M 1721

~M 101 A Sl=ctrical Systam
A4 101 B Fuel System

AM 101 C Cooling System

(Bl ol o AV ]

Tre ICCS Auditcr shall check ali varisble cregit hcur courses ard
scertain tnet all credit heurs claimed zre claimeg in respective
ncrements and that those increments are separately icentifiad on the
tugents' transcrints.

v =0

#7.13 Tre ICCS Auditor shall check a sample of stucent transcrists <o assur2

On2 coroliance witn tnis policy. Ccourse(s) claimed for state credit hour
Cragit grants nommezlly may not result in the procuction of m@mors2 than on2
Hour Per semester oragit hour per wesk per student {ar stats funcing.,  Exces-
Haek tigns to this policy must be sutmittag For review and zporovsl py the

ICC8 s:=ff to a revisw committaee zppointad by the ICCE, which will
regcrt its findings to the ICCS wnen contrary to the ICCB staff
recommencation.

A4 one-cregit-hcur ccourse rormally recuirss 2 minimum of 13 laciurs
meetings of 30 minutes (one bhour of class including & tan-minute
breek) or 730 minutaes. In additicn, the eguivaisnt 30 hours of

i
&
i

sut-gf-class study assignment must be assigred. However, varying
cemtcinations of classwork and out-of-class stucy assignments total-
ing 45 contact/clock nours are acceatable to qualify for shate aic,
A cours2 that awards one semestar hour of credit in sz ons-weexk perice
wculd rscuize the student normaliv to spend 45 hours working on that
course. This is considersd to be the normal amcunt of time a stucent

#0uld soerd on one course. Ccllege officials may egpezl to the ICTS
fcr an examption from this requirement if tnere are unusuel
circumstances thet warrant consicerztion.

II. ICCB AUDIT PROGRAM FCR ZQUALIZATION GRANTS
z. Review IC0B chargeback billings to ascertain tnat tney correlate with
tne clzims as sutmitteg.

0. Verify chargeoack payments were peic to esch -espective college.

c. Secure g sampls of names of stucents listed st other collegss and re-
cusst verification of trnose stucents osing enrolled.

ST
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ZII. ICCB Audit Program for Disadvzntaged Student Grants

2. Review college {ile feor the following: - .

-Standard Agreement Form.

-Ppoproved budgst for the program.

-Bucget changes -equested by the community college district must
have ICCB zpproval and budgst revisicn forms reflecting changes.

b. Verify funds set aside in a restricted purposes zccount and that they
are sccounted for preperly. "

C. Verify tnat the community college district is providinc an audit
trail for those studsnts served by the program.

d. Verify that the community collece district is soending its funds in
zccorcance with the budget as outlinec or as changed and authorizeo
by the ICCB cencerning budget transfers ameng line items.

Qo
(TR
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APFENDIX A

DEFINITION CF TERMS

Acacement. A reduction of =z previously recorded expenditure or receipt
oy such things as refurds, -ebates, and ccllecticns for loss o- damagss
0 scrcel proparty. )

Academic Term. Any pericd of time in which course work is >ffered by the
Thstitution ard for which students seek enrsllment; the term may irclude
3 Tscuisr sesslion OT a special session.

Acccunt Number. An instituticnally defined code for recstding znc
summarizing financial transacticns.

Accounting Pericd. A pariod at the end of which and for which financial
statzments are prepared.

Accrual Basis. An accounting system that rscocds cevenues when cu2 and
axperciturss «hen a lisoility is created, regardless of the accounting
pericd in wnich cash dayment is actually mage. An encumbrance system may
be used in conjunction with-an accruzl basis accounting systam.

Accrued Expenses. Expensss wnich have been incurreg ang have not Zeen
paig as of a given agata.

fcerued Intersst. Interest sccumulatad betwesn intersst dates tut not
yst cue.

Accrued Liabilitiss. Amounts owed tut not yet dus; for exampls, accruec
interest on 2onds or notses. See also Accrued Expenses.

10

Accrueg Revenue. Leviss made or cther revenus eamed anc not collectsa
egardisss OF wnetner cue or not.

Lo}

Activity--Orcanizational Urit--Cost Centsr. A soecific unit or grow in

an organization that Performs wOTk or provices a service as oart of the
organization's overall responsibility. Expenditures are readily icenti-
fianle to the activity and a number cf activities may form a cGepartment,
division, or major functional area. For sxample, the biology department
or security cepartment are activities,

fporcoriation. An authorization that enacr’~s the college to maks ax-
pencditures and incur obligations for a specific purposes.

Assessed Vzluation. Value on =sach unit of wnich a prescribed amecunt must
be paig as property taxss.

Assets. The entire property cwned by a coilsge.

Eonded Oebt. The part of the local cclisge gebt wnich is covared by out-
standinc tonds.
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Suilicdings. Facilitiss permenently affixed to tne ianc, inclo ing tnei-
assccizte heating and agir-ccncitioning systsms, =2lectrical anc scure
systams, plumbing and sewer systems, elevators, anc other fixag equipment.

c3sn. Momey or its scuivalsnt; usually ready monsy. Monev ir hand,
either in currsmcy, coin, or other legal tendsr, sr in Hank bills or
checks paid ana received, bank asposits, tank notes or sight drafts,
tank's certificates of deposit, municipel orders, warrants, or seripg.

Cash Basis. An scccunting svstem that recorss only cash receipts zng
disEursements. An encumtrance system may be used in conjunction with 2
cash basis zccounting system.

categorical Aig. Educational support funcs provided from = higher
governmental lavel and specifically limited to a given purpose.

Chacacter. A term that classifies expenditurss based tpcn the period
they  cerefit. There are thres groups as fellows: (1) expenses that
cerefit the current {iscal year; (2) capitzl cutlay that beneiits current

3) provisicns for the retirement of dsbt that

urrent
and futurs fiscal yezrs; (
nd future {iscal yezrs.

beneiit prior, current,

m ™

€hart of Accounts. A list of all accounts generally used in an indi-
visual zccounting system. In additicn to =zccount title, the chart in-
cludes an account number wnich has been assigned to esach account. Ac-
counts in the chart zre arranged with scccunts of =z similar nature; for
example, sssets and liabilities.

Contingert Fund. Assets or other resources set aside to provice for
unforeseen expenditures, cr for anticipated expenditures of uncertzin
amount.

Centingant Lisbilities. Liabilities which zre rot now fixeg anc abso-
lute, but wnicn will become so in case of the cccurrence of some Tutura
anc uncerteain event.

Cost Benefit. Analyses which provide the means for cosparing the
resources to oe allccated to & specific pregram with the results likely
to bYe obrained from it; or, anzlyses wnich provicde the means “0F com-
paring the results likely to be obtzined from the zllocation of certain
resourses toward the acnisvement of zlternate or corpeting objsctives.

Cost Center. The smallest segment of & program that is separzteiy rec-
ognizec in the agency's records, accounts, and reports. Pregram-orizsnted
bucgeting, accounting, and reporting aspects of an informeticn system are
usually built upon the identification znd use of a set of cost centers.

Cost Effectiveness. The extent to wnhich rescurces allocated to s specif-
ic otjective uncer eazch of several zltermztives actusliy contribute to
acconplishing that ocjective may be compared.

10
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Tcurse.  An educatioral unit within the Instructionmal programs consistinrg
of a sequence of instructional periods, cne or more dslivery systems arc
dealing with = particular subject.

Course Credit. Numcer of credits that will be eaznec by the studeat for
successiul completion of 2 ccurse.

Caurse Equivalent. For courses for which no credit is offered, a figure
‘value) to indicate credit equivalerce were the ccurse cffered for credit.

“ourse Identifier. The officizl institutional numcer ar other code that
serves ta uniquely indentify a course.

Csurse Level. The institutional categorization for the level of offerirg
of a apecific course. The categorization is generally derivec from the
level of student go which any particular course offering within a d*s—
cipline is primarily directed.

Crossover Pracedure. A procedure whereby the activities supported by the
expendituzes recorded in a fund acvountlrg system are matched with the
same activitiss in s similar organization.

Current. The term refers to the fiscal year in progress.

Current Assets. Cash or anything that can be readily converted into casn.

Qurrent Expensss. Any expenditure except for capital ocutlay and dsbt
service. Current expense incluces total charges incurreg, whetner paid
or urpaid.

_ Current funds. Mormey received during the current fiscal ysar from rev-
enue winich czn be used to pay ooligations currently due and surpluses re-
appropriatac for the current fiscal year. -y

Current Fund Revenues. Current fund revenues include all urnrestrict

ifts anc other unrestrictad resource earnings auring the reoorting per-
ind and rastricted current funds to the extent that such funds were ex-
penced 7or currant cperating purposes.

Current Liabilities. OQebts which are payabls within a rceiatively short
gerioG of time, usually no longer than a year.

Current Loans. A loan payable in the same fiscal year in which the money
W3S 00TrTIsowec.

Dept Service. Expenditures for the retirement of ceot and expencitures
7ot intarest on debt, except principal and interest on current loans.

Ceferred Charges. Expenditures which are not cha;geablo to the fiscal
02rI0% in which made, but are carried on tne asset side of che balance
snest J2ncing amertization or other cisposition. Deferred charges differ
from prepaid sxpenses in tnat they usually extend over a long period of
time anc¢ may or may not be ragularly recurring :qsts of cperation.

101
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Cepreciatiep. A Fzll in value, reduction of weorth. The deteriorztion,
ar wne loss or lsssening in value, arising from age, use, ard im-
provements due to tetter methods.

Cirect Costs. These elements of cost which can be =2asily, coviously, and
ccnveniently lgentifiesd with spascific activitiss or programs, as dis-
tZnguished fzcm those costs incurreg for severa. different activities or
programs anc whose elements zre rct readily idantified with specific ac-
tivities. See zlso Indirect Costs.

Disbursements. The actual saysment of casn oy the collegs.

J

ooucle-antzyv dccounting.  4An accouniing systam Inet recuires o
2Nty mece IO Iné geolt side of an account 2T sCCounts there mus

-~

ecual entry to the crecit sice of zn account o- acccunts.

I avery
¢ oe an

(

[{

Sncumbrances. ﬁn ant1c1oau d liebility or expenciture provided far by an
zporcoriation which is recognizad when & contract, purchase orcer, Or
salary commitment is made. It reduces the azcoropriation to avoid ex-
oenditure of funds nesced to pay znticipatec lispilities or expenditures.

Scuslizaticn. The act or arocess of making ecual or bringing about con-
Tormity to a common standard. The process of ecualizing asssssments or
taxv-, as performed by "boards of equalizaticn" in various SLBESS, con-
sists of cecnoaring the assessment made by the lccal officers of the var-
ious ccunties and othner taxing districts within the JU;lSdlCt’On cf the
‘carc and educing them to a common anc uniform basis, increasing or di-
minishing cy such percentage as may De necessary, so as to bring asbout
with tnhe entire territory affected a uniform and equal ratio between the
assessed value and the actual cash value of property. The term is =lso
applieg to a similar process of leveling or adjusting the assessment of
indivicual taxpayers, so that the property of one shall not be assessed
at a higher or lower percentage of its markest value than the preperty of
another.

Exoenditures. The total charges incurred oy the college regardless of
time of payment.

:a*r Cash Value. The fair or reasoneble cash price fer wanich the proo-
erty can te sold on the market

receral Revenue. _Revenue provided by the fecderal government. £x-
pencitures made with this revenue should be identifiable as federally
suplortad expengitures.

rees Recuired. Charges that ars assessec to students for certzin items
not coverag by tuition.

Finarciazl Stztement. A formel summary of accounting records setting
TOTtn tne cistrict's financizl condition.

l1va
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ERIC

Aruitoxt provided by Eic:

Fiscsl Year. The year oy or o r w#hicn zccounts are rsckoneg, or tre vear
Sy )

Sstaesn on2 anrval time of settlement or palancing of accounrts ang
arother. A perisg of twelve months, ot recessarily corcurcent witn re
Calsngar ysar, with cefererce to whicn aocrcoriations are mace anc ex-
oengiturss zuiberizsg, anc at the 2ng of wnicn acoounts ars mace W arc
TN 3CCKs 2zlzrcec.

T URCeItaking apC pIocoer
cings, macnirer /, fuonituce, ana
g iptercs ¢ nola cr Zertinue in

ull Cgsts. The sum of direct cests ad zl.ocatag siwcpors costs,

fund Zquity., Tre balarce of z fund afuo~ zll liabiliziss rave been Ce-
Jucteg from the assets of the fund.

Incirect Zxosnses. Those elaments of cost necessazy in the provision of
& ssrvics wnicn are of such nature that they canmndt ze rezlily-.or ac-
curately icentified with the specific service.

Inventory. A cetailec list or recorc showing cquantitiss, descriotions,
values, and frecuently, units of measurs ang unit prices of Jrcpersty on
nané at z given time. Aiso the cost of stpoliiss and 2gquisant on hana

A0t yat disctributed £o recquisitiening units.

d by the college that must be lig-

tizoiliciss. tegal obligations incurre
future date.

uigdatad, renewed, OT :erunded at™a
Modifisd Accruzl Sasis Acccunting. An accounting systsm that Tscorgs
revenue on the casn basis, but records obligations incurrsd on tne ac-
crugl tasis. Commonly, this term is usec for any mixture of cash and ac-
crual zccountirg.

Net Sxcenditure. The actual cost incurred oy tne local sducaticn agsncy
Tor scme service or object aftsr the ceduction of any discounts, rebates,
ceimbursements, Or revenue produced by the service or activity.

Net irccme. The balance remaining to the local =sducation agency aftsr
gscieting frem the gross revenue for z given perioa zll income ce-
cucations during the same seriod.

Gbiec;. This term apoliss to expenditure classifications ana designates

matarials or servicss purchas Expencitures arg growea by major oo-
jects, such as salzries, supolles, or cgpital outlay, and ars furcrer cdi-
viceo as neesced 7or cost sccounting anag centrol purposes

Periormance Succet. A bucdget that is structurec to zllow for axoenciture
analysis bassc upon measurzble performance of pre-ceterained cojectives
astzolisnes oy =ach activity.

°r20aic Zxdenses.  £xpenses entered In tne sccounts for cerefits not yet
receilved. Prepaid exosnses diffsr from cerer“ed charges in that trey ace
soreaC ovar a srorter period of time than cdeferrsa charges and ars reg-

ularly recurring costs of cperation.
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AN

Szcgram. A level In the progTam classification structure hisrarchy roeo-
————————

z3senting ne col ;ece-an of program slsments seoving 3 commen set of co-
Jectives that ref.ect ihe major institutional aissicrs and ralateg sio-
acrT opjac cTives.

t
°rogram 3ucceting. A rescurce allecaticn technicue ancn facilitat 2s ine
arganization ang iZentific n < e activiziss of an institucicn in
terms of its ODJECLIVES, disolays gythe cost of these ae“iv*e*es over an
axterced time frsme, anc re these activitiss ancd treir costs to o
cLtouts of tre Inpstitution rograms. 1ne bucgsting aspsct of a Jlian-
airg, srogramming, 2nc Sucgeting system. )

lD')

ticn ”‘r cture. The program classification structure
ntitying and organizing the activitiss of higher
ucation institutions in a program-orisntes manner.

[{ IS e
el '

Program Split. This term refers o dividing the functicn "inshructicn”
by caccalaureate-orientad, occupational-orientsc, general studiss, acult
and continuing education, and any other desirsd orogram.

Procram, Degree/Diploma/Certificate. Courses of study offersd by tre in-
stituticen tor which a degres/diploma/certificate is awarded when the
course of study has been completed.

Receint. The actual receipt of cash.

Reserve. An account Uused to segregate & gortion of the surplus not
available for eporopr:ations or expenditures.

Ravenues. Additions to assets which do not increase zny liability, do
not represent the recovery of an 2xpenditure, do not represent the can-
celiation of certain liabilities without a correspending imcrease in
other liabilities or & cecrease in zassets.

Revenues Collscted in Advance. A liability sccount which represents rev-
anues colf actad befors they beccme due.

Stugent Cha-geoack. A student of a given cemmunit; coilsge district at-
tencing 2 community collece other than the ome in his home dist rict to
pursye & curriculum not offzred in the coliege of his home district, anc
for wnich the given rome community cellege district pays the college
#nich the student is attending a chargeback or out-oi-district fee.

Stucent, Fuli-Time Scuivalent. The statistical stucent unit calculated
oy diviZipg all credit nours (both certificate anc degree) generated at
the college by 15 credit hours jor any term. To detaraine the annuel iz
student, divice all credit houss for that year by 30 semester hours for
co*leges on the semestar system and by 45 quarter hours for colleges ¢n
the guarter calsndar.

¢
uition Charce. Tre amount of money chargsd Lo students for in-

ser v_ce5° tuition may be charged on a per term, QOer course,
it oasis. Tre tuition charge should reflect tuiticn for a
udent for an acacemic /ear.lﬂ, 1

ooa

('1‘('1.
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.
us |
[
-t

rocram. A strat Lm of the program classification “‘*uct“r= hier-
ay. R suh-orcg am 1s an aggregation lsvel that structuras Jrogram
agoriss inta sup-seis of ths ma

FI

Ol
-J

ior missicns of the ins' ution,

O m
n iy
rt

Tax Anticisatisn Notas. MNotas (sometimes callsg "wazrants") issued in
anticipation of collec icn of taxes, usually retirabls only foom tax col-
—sctions anc iracuently onl/ frcm the tax gcllectlcns anpticipatec with

issuance. The prceeecs of tax ancicipaticn notas OT warrants are treatad
as current lcans if oagid osck from the tax ccllsctisns anticinatee witn
tne issuarce of the notes.

iragitional Buccet. A Jucg=t that is structurec orimarily woon cojacts
of expenciture zather tnan a Drogram or organizational structuse.

Unit Cost. Expenditures for a function, activity, or service Givicec by
tne total rumper of units for wnicn the function, activity, or service
was proviced.

107




Uniform

Acccunting Manual

APFENDGIX B

Annual Finarcial Resozrt

Cartification of Chacgeoack Reimcurssment
Anrual Sucget

Unitemn Financial Statsment

Scnecule of Enrolliment Data

foportiorment Grants Audit Prcgrams
Coinion FoIm Sxample

Revenuss and Expencditures Example
Enroliment Verification Claim

Certificste of Tax Lavy
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Appendix 3-1

Annual Financial Report
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(College Name)
ANNUAL FINANCIAL REFCRT
For tne Fiscal Yz2ar Endag

Communizy Collage Sistrict No. Cauntiss ) )
. . . , State of :illlno:is .

Total Distoict T3x =atas:

assessed vYaluation: 3 Ecucationzl Fenc
Toral District Suilding Fura:

sorced Dect: 3 Cparating

Consrruction
Total )

Eord & Int. Func

Workirc Casn “unc
STATEMENT CF REVENLE AND =XFENDITUPES
ror the Fiscal Yzar Enced

-

Educational SuilZIrg tond ard Any Other
REVENUZ 3Y.SCURCE Fund fund Interest Func Tax furd
Local Government
Qurrant Taxas y
Qack Taxes
FPayment in Lizu of Taxes -

Chargeback Revenue
Non-Collage Tarritory
Other Comm, College

TOTAL LOCAL GOVERNMENT

REPLACEME!.T OF CCORP.
PERSONAL FROPERTY TAX
Statza Government ‘

ICC8 Credit Hour Srants
IC £qualization Grants
ICCS Jther (List)

111, Office of Vog/Ed.Raim.

State 34, of £¢. (Other) .
I1l. 8d. of Higber Ed. T
Otner (List) -

TCTAL STATE GOVERNMENT

CETA (Operating)
Otner (List

TOTAL FEZDERAL GOVIRNMENT

Student Tuition & Fess
Tuition
rees
Otner (Lisc)

TOTAL TUITION AND FZ2235

Qther Saurces REIN
Salas & Serv. rz8s
Facilitiss Raveruz
int. on Invastments
Non-CGovt!'i, Granis
Other Reverue (List)

TOTAL OTHER SZ’VICES
TOTAL REVENLE
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-

SXPENDITURES Educational Suilding 2ond and Any Other
SY PROGRAM fund fund Interest fund Tax Fund

‘ instruction
Academic Support
-- .- Stucent Services
Public Services
rganized Research
ingenendent Cper.
Cper. & Mzint. of Plant
Gen. Administraticn
Institutional Support

TOTAL &XPENDITURES

Excess (or Deficiasncy)
of Revenue ogver Zxpend.

FUND SALANCE,
July 1, beginning

FUND SALANCE,
June 30, anding

-

Along with the above financial statement, the college will opublisn in
brief narrative form a description of the programs offered, a statasment
. of the goals of the college, and the following student and staffi data:

Annuzl Enrollment Data by Semester or Quarter, Including
the Summer Term: Heaccount Full-time Zguivalent

Staff Data by Prcgram: Full-time . Part-time
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Certification of Chargeback Reimpursament




Illinois Community Collsge Soard
CERTIFICATICON CF CHARGE3ACK REIMBURSEMENT
Community Collisge Distrizt No.
For Year -
Zoucaticn Ffund Sxoencitures (Lass Capital Cutlay):
A. Instruction )
Acacemic Suooort
Stucant Services
“uplic Services

¢ w

-ty

Z. Organized Research -
F. Incependent Xesearcn
G. Cperation & Maintanance of Plant
H. General Acministrzstion
1. Instifuticnal Sugport
Sup-10tal 3
Add Capital Cutlay Zguisment {rcm Nen-Stats anc Non-Fegerals Scurce
‘fear
- $ x 12.5% = 5
- x 12.5% =
- X 12.5% =
- x 12.5% =
- X 12.5% =
- x 12.5% =
- x 12.5% =
- X 12.5% =
Sut-Total S

f‘Qs

R

Grand Total Education Fund S

I
Cperations, 3uilding and Maint2nances Furd NAess Capital Cutlay):

A. Public Service S
3. Organized Resesarch
C. Incependent Cperations
D. Cperation ang Maintenance of Plant
£. iseneral Acdministration
. Institutional Support
Sub-Total $

Acd Capital Cutlay Equipment from Non-State and Non-receral Scurces

Year

- ) 12.5%
12.5%
12.5%
12.5%
12.5%
12.5%
12.5%
12.5%
Sub-7otal 5

$

[}
K X KX X X X X

Add Capital Cutlay Temporary Suildings
from Non-State and Non-Fecerzl Sources
Year

- S X 12.5%
12.5%
12.5%

5

12.5%

12.5%
12‘5%
12.5%

[}
H KKK X XX

12.5%

Sub-Total

Granc Total Building Fung 5
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TiI. Sond and Intsrest Fund ]
Interast Payments and Finance Charges, Year 5
Iv. Coerations, Suilsing anc Maintenarce Fund (Restrictag) .
Cepital Cutlzy zZguisment from Nor-Stats and Non-Faderazl Sources+
Year ¢ .
- 3 X 12.3% =3
- X 12.3% =
- X 12.5% =
" X 12.5% =
- X 12,3% = .
- X 12.3% =
- X 12.3% =
- x 12.3% = )
Sup-iotal 5
Add Suilaing Cepreciation
Yaar
- S X % = S .
- X 2% =
- X 2% :
- X 2% = B .
- X 2% = .
- X 2% =
- X 26 =
- X ?j{; =
Sugc-Total 5 |
Grand 7otal Site and Construction Fund $ ‘ ‘
i
V. Grand Tetal All Expenditures )

VI, Ccrputation of Full-Time Equivalent Students (semester hr. basis)
Data from Statz Appaortionment Claims

Summer rall Spring
Term or Term or Winter*¥* Term or Y2arly
Semestar  Semester Term Samestar Totszls

A. Sam.Hrs. Carrisd
8., Full-time Load (Sem. Hr. 3asis) -3
C. Ay, Full Time Zguiv. Annual 3asis

VII. Full Time Zquivalent Cost = Item #V - Item #VI (C) Total = §

YiII. Cost P=r Semester Hour = Item #VII - 20 semester rours =

ccal college dellars spent on movable eguioment only.

}..l

*ircluceas

++Incluces lccal college dollars soent on builging and {ixsd ecuioment
only. (Doss not irclude State and Fegerzl moniss or ianc values.)

++#Districts on z guartar system only. .
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~ IX. A. Total Non-Capital State Funds Received Last Yszar (exc
Stat2 credit hour grants 7or aooortionment and equaliz

‘ grants) 5
B. Totzal Non-Capital Stata Funds Per Semestar Hour
(Item #IX A - Itam #VI A) .
X. A, Total Mon-Canizal Fa2cerzl Funds Received iLast Yesr
8. Totzl Nen-Cznitzl Fegaral Funds Per Semestar Hcur ’
- Ttam {#X A - Itam #Vi A)

. Chargetack Per Samestar Hour

A. Cost of Cne Samestar (Itam #VIII)

3. Less Tollowing deductions: .
1. Studesnt Tuition Per Samestar Hour )
(current year)
2. tate Credit Hour Grant (apportionment
semestar hour) (current ysar
3. Non-Capitgl State Funcds Per Semestsr Hour
(Item #IX 3)
4. Non-Capital Fecderal Funds Per Semester
Hour (Item #IX 3)
Tatal dacuction p
' C. Amount to be Charged Sack Per Semestsr Hour $

Avgi

D.  Amount to be Charged 3ack Per Quarter Hour

Aporovad:

Chisf Susiness Officer Date

Foproved:
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STATE GF ILLINOIS

COMMUNITY CCLLEGE DISTRICT

Date

ANNUAL BUDGET

Street Addrsss

‘ Cicy

ERIC : 1153
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SUMMARY CF 19 -

NAL FLNDS

L. Eeg

2. Estixl

irg Balznce

matad

v

Revanues

3. Zstimatec Expenditures

&, Sstimpated Accumulation
Cper., 3ldg. and Maint.

fund* (Res

or (

tricted)

5. Z=stimated Encing Balance

Deficit)

NDS

OTHER ~UN

1. Zec

2. Estima

inning 8alance

ted Ravenues

3. Estimated Expenditures
4, Zstimated Accumulation
Ooer., 31¢g. and Maint.

Ffunc* (Restricted)

or (

*Annua
(Restr

1
i

5. Estimated =Znding Balarce

Deficit)

Accumulation in the
cted) for site purchase or builcding construction.

Cp

11a
TABLE I
SUCGET 3Y FLND

Zducztional Building & Total
Fund Maint. Fung Jperating

Site and 8ond and

Construction Intersest

fund Funag

erations, B3uilding and Maintenance fund

Succet was epproved by tne:

TRUSTZZS CN

Se..x... ]
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TASLE II
SUMMARY OF 19 - ESTIMATED REVENUES

Collzge Dist. No. Y2ar =Zngsd

‘ OFSRATING REVENUES 2Y SCURCE

Educational 314. & Maint. Total Cperating
Fund rund Funds

Lccal Government

Current Taxes

3ack Taxes

Payment in Li2u of Taxas

. Chargeback Revenue

Non-Collzge Territory
Other Community College

TOTAL LCCAL GOVERNMENT

REFLACEMENT OF CORP. PSRSONAL
PROPERTY TAX
State Government
ICC3 Credit Hour Grants
ICC8 Equalization Grants -
ICC3 Other
111, Office of Voc. Ed. Ra2imb.
tate 8d. of £ducation (Other)
111. Soard of Higher Education
Other (List)
TOTAL STATZ GOVERNMENT
Admin. Cast Student Financial Aid

. CETA (Grants)
Other (List)
- Veterans Cost of Instruction
Title VI Equipment Grant
TOTAL FEDERAL GOVERNMENT

Student Tuition and Fees
Tuition

Fees

Other (List)

TOTAL TUITICN AND FZES

Other Scurces
Salas and Service Fees
facilities Revenue
Interest on Investments
Non-Governmental Grants
Other Revenue (List)
TOTAL QTHER SERVICES

Total 19 - EUDGETED REVENUE

Less Non-Jperating Items:
Tuition Chargeback Revenue
‘ Instruct.Service Contracts Revenue

8D2USTED REVENUE 11

= o i

Inter-college revenues that do not genmerate related local college credit hours
are subtracted to allow for statewide comparisons. (See Chapter IV for ac-
S am e masand e Y




SUMMARY CF 1S - GFERLTING BUCGETZID ZXPENDITURES .

cing & Total
T

. cunc Cperating

ot

3 FRCCRAM

Instructisn

Academic ScopoztT

Student Services

Puolic Service g
Organizea Ressarch
Inceoenaent Cperaticns
Cperation & Maint. of Plant
General Acministration
institutional Support s

S ey

TOTAL 19__ - 8UBGETED

|
\
SXPENDI TURES |
|

*_2ss Non-cperating Items:
Tuition Chargeback (593) |
Instructional Service . |

Contracts (538) i
\
\

ADJUSTED EXPENDITURES .

3Y CBECT

Salaries .
Emoloyee 3anefits -
Contractual Services

General Materials & Supplies
Conference & Meeting Expense
Fixed Charges |
Utilities @
Capital Cutlay |
Other

Provision for Contingercy

TOTAL 19 - SUDGETED

eXPENDITURES

*_ess Non-coerating Itams:
Tuition Chargeback (593)
Iinstructionzl Service

Contracts (533)

ADUSTED EXPENDITURES

*intsr-ccllege exoenses that a@o not genersta reslateg local collece creac
nours are suptractac t3 allow for statawids comparisens. (See Chepiar IV T
O account cdescriptions.)
116
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19 - ESTIMATED CURRENT 3BUCGETED TXPENDITURSS

SCUCATIONAL FUND Apprepriations Tatals

INSTRLCTION

Salariss

Zmoloyee Zerefits

Contractual Services

General Materials anc %upolies
Conrarence and Mesting txoenses
Fixed Charges

Utilitiss

Capital Cutlay

Other

ACADEMIC SUPPFCRT

Salaries

Employee Zenefits

Contractual Services

General Materials and Supplies
Conference and Mesting Expenses
fixaed Charges

Utilities

Cepital Outlay

Other

STUBENT SEZRVICES

Salaries

Employee 3enefits

Contractual Services

General Materials and Supplies
Conference and Mesting Expenses |
Fixed Charges |
Utilities

Capital Qutlay |
Other

PUBLIY SERVICES

Salaries

Caployes Senefits

Contractual Services

General Materials and Supplies
Confersnce and Meeting Zxpenses
Fixed Charges

Utilities

Capital Cutlay

Other

s

CRGANIZED RESEARCH
Salaries
Zmoloyee Senefits
Contractual Services
General Matarials and Suppiies
Conferance and Mesting Zxpenses
rixec Chacges

Utilities
Cepita: Cutlay by
Other
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__ Contractual Services

SCUCATICNAL FUND Aporcoriztions
INDEPENCENT. CFERATIONS
Salaris

Zmoloyee 3enefit

Conmtrzczual Servie

ices
~ Ceneral Materials and Suooliss
Caonferenca anc Mesting Zxsenses
7ixea Chacces
Utilicises
Canital Cutlay
Stner

OPERATION IND MAINTENANCE CF FPLANT
Salaris

Zmloyse 2enefits

Contractual Services

General Matarials and Supplies

Conference and Mesting £xpenses

Fixea Charges

Utilities

Capital Cutlay

Other

GENERAL ADMINISTRATICN
Salariss

Zmloyese Senefits

General Materials and Suppliss

Conference and Meeting Expenses

rixed Charges

Utilities

Capital Qutlay

Other

INSTITUTIOMNAL SUPFORT
Salariss

gmoloyee Senetfits

Contractual Services

General Materials and Sipplies

Conference and Meeting Sxpenses

Fixed Charges

Utilities

Capital Cutlay

Other

Provision for Contingercy

RAN TCTAL
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19 - ESTIMATID CUnnhNT SUCGETED SXPENDITLRES

JPSRATIONS, SUILDING
‘ AND MAINTENANCE FLND tpprcoriations Totals

OFSRATICN AND MAINTZINANCZ CF FLANT
Salaries

Ztoloyee Zenetiis

Centractual Services

Cenaral Matarials azno Stcolies

. Conference arc Meeting Zxpenses

7ixed Charges

Utilities

Cagital Cutlay

Jther

GENERAL ACMINISTRATICN

Salaries

gmoloyese Berefits

Contractual Services

General Materials and Supplies
Conference and Meeting £xpenses
rixed Chargss

Utilities

Cepital Cutlay

Other

INSTITUTICNAL SUFPCRT

Salaries

Zmoloyese Senefits

Contractual Services

General Matarials and Supplies
Conference and Meeting Expenses
Fixed Charges

Utilities

Capital Cutlay

Other

Provisicn for Contingercy

GRAND TOTAL
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1§ - ZSTIMATID CURRENT 3UDGETZD REVENUES

TPER.. 3LSG. % MAINT. #inD (Restriccag)

120

SCLRCZ RTYENLE EY Savenue
Lacal Governmentz) Scurcas !
Szl2 of 3Sorcs
Jtner
State Gevernmental Sources
Strer
Faceral Coverrmental Scurses '
Titla Vi
H.Z. N, Grant
Ctrer
3ther Sources
Salas and Service pFees
Facilities Revenue
interest on Investments
Non-govt'l. Gifts, Grants and Sequests
Other Revenue

Transfer from Buildirg & Maint. fund

GRAND TOTAL

19~ ESTIMATED CURRENT SUCGETED EXFENDITURES

OPER  SLDG. & MAINT. FUNC (Restricted) fopreoriaticns

Totals

INSTRUCTICNAL SUPPCRT
Szlarins

£mployese Zensfits
Contractual Servics: ~
Ceneral Materials and Supplies
Ce~farence and Meeting Zxpenses
Fixsgd Charges

Jtilitiss

Canizal Cutlay

Other

Provisicr for Contingsrcy

FAND TOTA

) 1y
b b
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19 - =STIMATED CURRENT BUDGETZD REVENUES

BCND AND INTEREST FUND REVENUE 3Y SCTURCE Rsvenue ~ Totals

‘\ Local CGovernmental Sources
Current Taxes
Qack Taxes
Payment in Lisu of
Chargeback Revenue
Other :

T

axes

Other Scurces
Intersst on Investments -
Other Revenue

19 - ESTIMATED CURRENT SUDGETED ZXPENDITURES

20ND AND INTEREST FUND foprooriations Totals

INSTITUTIONAL SUPPORT
8ond Principal Retired
Interest on 3onds
Service Charge
Other

GRAND TOTAL
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Appendix 2-4

Uniform Financial Statament
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| UNIFCRM FINANCIAL STATEMENT

Colisge ~ Dpist. No. Year Snded

OPSRATING ZXFENDITURES (Accurszl 3a s’ )
ducaticnal 2uilging & Total
und Maint.7ung** Cosratirg

ll‘l l-‘

ot

BY ~RCGRAM

Instruction

Academic Sugport

Stucdent Services

Puplic Service

Crganized Researcn
Indeoendent Cperaticns

Cperation and Maintenance
of Plant

CGeneral Administration
Instituticnal Supoort

TOTAL SXFENDITURES (Accrual Sasis)

*_ass Non-cgerating Items:
Tuition Chargeback {593)
Instructional Service

Contracts (538)

ADJUSTED cXPENDITURES

3Y G8ECT

Salaries

Employee Senetvits
Contractual Services
General Materials & Suwpgplies
Conference & Meeting Zxpense
Fixea Charges

utilitis

Capitzi Cutlay

QOther

$eto
w0
~—

TOTAL EXPENDITURES (Accruszl 23as

*_ess Non-cperating Items:
Tuition Chargeback (553)
Instructional Service

Contracts (538)

AD.USTED =XPENDITURES

*Inter-ccliesge expenses that do not generate relatea local college credit
hours arz suotractad to allow for statewide comparisons. (See Chapter IV for
account cescriptions.)

+tNet of zannual transfers authorized to the Operatlons, Suilding anc Main-
t2nance fund (Restricted).

123
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\
UNIFCRM FINANCIAL STATIMENT
DistT NG Y2aT “=nded
NG REVENCES 3Y SCURCE (AccCrual Basis)
zgcucaticnal Builcing & Total Cperating
Funag Maint. Fund** Furds .

4 (D)

Lccal Covernment

Current Taxes

2ack Taxes

Payment in Lisu of Taxes
Chargeback Revenue
Non-Collage Territory
Cther Community College

TOTAL LOCAL GOVERNMENT

REFLACZMENT CF CCRP. PERSCNAL
FRCPERTY TA
State Government

ICC3 Credit Hour Grants

1CC8 Zgualization Grants

ICC3 Other Grants

I11. Office of Voc. £d. Reimb.

I11. State 3d. of Educaticn (Qther)

Illirois Soard of Higher cducation
Other (List)

TOTAL STATS GOVERNMENT

C=TA (Cperating) \
Other (List) ‘

TOTAL FeDERAL GOVZRNMENT

Student Tuition & Fees
Tuition

Fees

Other {(List)

TOTAL TUITICN & FEES

Other Sources
Salss and Service Fees
racilities Revenue
Interest on Investments
Non-Governmental Grants
Other Revenue (List
TOTAL QOTHER SeRVICES

TOTAL 19 - REVENUE (Accrual 8asis)

*_ass Non-Cparating Items:
Tuition Chargeback Revenue
Instruct. Service Contract Revenue

ADJUSTED REVENUE 1 '
*Inter-college revenues that do not generate related local college credit hours are subtracted

Elil(ﬂow for statewide comparisons. (See Chapter IV for account descriptions.)

. of annual transfer authorized to the Site and Construction Fund.
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UNIFORM FINANCIAL STATZMENT

~a1l
LSlisge

RESTRICTZD FURFQSES FUMD REVENUES 8Y SCURCE (-~

Dist. No. Year Enced

val Basis)

Lecal Covernmenc
List:

TOTAL LICAL GOVERNMENT

State Government
List:

TOTAL STATc GOVERNMENT

Fageral Government
tist:

TOTAL FZDERAL GOVERNMENT
Other Souzces

List:

TOTAL OTHER SCURCES

TOTAL RESTRICTZD PURPOSES
FUND REVENUZ (Accrual Sasis)

Restrictaag

Purmoses funa

at
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UNIFORM FINANCIAL STATIMENT

Year Ended .

ilege Dist. No.

§ RESTRICTED PURCOSES FUND EXFENMDITURES (Accrual Basis)

3Y PRCGRAM

Instruction

Academic Sipport

Student Service

Public Service

Organized Research

Indeoencent Cperations

Operation and Maintenance of Rlant
Ceneral Administration
institution: Suppo:rt

RESTRICTZD FURPOSES FUND
EXPENDITURES (Accrual Basis)

)
[ A W)

Restrictad
Purposes Fund

aQ
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Iilincis Community Collece Boara
Scheculs of Znoollment Oata

Silege Dist. No.
Fiscal Year July, to June 30

Y
n
cr
)]

72om Cracit Hours

Extansion

Summer

crecit Houz Crants
|
J

]

[4V]
]
[

Winter

Soring

NI,

I

|
|
|
\
|
l
|
\
|
|
|
|
|
4
|
\
Ecualization . ‘
i
|
|
|

Term Credit Hours Rate Externsion

Summer —_—

Fall T

Winter - ‘
Spring -

130
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TLLINGIS COMMUNITY COLLEGE SCARD
APSCRT ICNMENT GRANTS
AUDIT FRCCRAM ()

CCLLEGE CR CTAMRUS

OATZ CF aALDIT

SeCTiCN I

CLAIMS, RECEIPT CF FUNDS

1. FREPARE A SCHEDULE OF PAYMENTS MACE 8Y ICC3 FCR PERICD UNDZR EXAMINATICN,

2. TRACE PAYMENTS TO COLLEGE CASH RECZIPTS CCURNAL.

SECTION II
CLASS LISTS, INSTRUCTCR VERIFICATION

1. OBTAIN MID-TERM CLASS LISTS FOR PERICD UNDZR EXAMINATION,
2. SELECT SAMPLE OF COURSE SECTIONS FROM ICC3 S-3 PRINTOUT. ‘

3. CCMPARE TOTALS FRCM MID-TERM CLASS LISTS TO SECTIONS LISTED ON S-3
PRINTCUT,

4. REVIZW SAMPLE CF CLASS LISTS FOR PRCPER TEACHER VERIFICATION.
5. RevIzw VERIFICATION FCR COMPLIANCE #ITH ICCS GUIDELINES.

SECTICN 111

STUGENT REZCROS

1. TRACE A SAMPLE CF STUDENT NAMES FROM THE SELECTED CLASS LISTS TO THE
STUDENTS PERMANENT RECCRDS (TRANSCRIPT) AND REVIEW THE FOLLOWING:

A) CREDIT HCLRS CLAIMED MUST SE TiE SAME AS CREDIT RECEIVED 8Y STUCENT.

5) STUDENTS MUST NOT RECEIVE MCRE CREDIT THAN MAXIMULM APPROVED 8Y ICC2

C) OCURSES MAY NOT SE REFEATZD FCR FUNDING UNLESS ThE STUDENT ?E:CIV:D AN
UNSATISFACTCRY GRADE.

2. REVIEN SECURITY ARRANGEMENTS FCR STUBENT TRANSCRISTS.
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"CPINICN" FCRM IXAMPLZ

The Zcard cf Trusteses

Cemmen Community Collage

Illircis Community Collage Distzizt XXX
Scmewnere, Illinois XXXXX

He nave examiped the financial statsments of the disacvantagec
stucent grant program of Common Community Collage, Iliinois Community
Collsge District #XXX, Somewners, Illinois, as listad in accomoanying
table of contents for the year ended June 3G, XXXX. Cur examiration was
mage 1in accordance with generally accepted auditing stancards and with
the requirements set forth in the Uniform Accounting Manual of the
Illinois Community College Soarc and, accordingly, incluced such tests of
the accounting records and other such auditing procecdures as we
censicered necessary under the circumstances.

in our cpinion, the accompanying statements present fairly the reve-
nues and expendituras of the aisadvantaged stucent grant program of Com-
mon Community College, Illinois Community College Oistrict #XXX for the
peried July 1, XXXX through June 30, XXXX.

Anyone & Associates
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favenuss:

ICCS Grant
Local Fungs
Particionant

Charges

Other Agencies

Other

Totzls

Expenditures:

Salaries

(Acagemic)

Salaries

(Non-Academic)
Employee Senefits
Contractual
Ceneral Supplies

Travel

Fixed Charges
Plant Utilitiss
Caspital Cutlay

Other Tctals

The Notas
statament.

J=s

.-l
1¥] ]
&~

RZVENUES & EYrEND’ URES FCRMAT ZXRMPLE

CCMMCN CCMMLNLTY CCLLEGE
DISADVANTAGED STLTENT GRANT TQCCRAM .
Statsment ¢i Revanies and Experditures
Fer tne Fiscal Year Endad lure 30, XXXX

Budcet Actual Cifierance .
iCCB ICC3 iccs

$20,CC0 $20,CC0 -

$20,0C0 $20,CC0 -

$20,CcCO $29,0C0 - .

$20,0C0 $20,CC0 } -

to the Financial Statements are an integral part of this

"NOTZ" FCRMAT/SXAMPLE

1

. Tre Disacvantagsc Stucent firant func was set o to zccount for stats

grant programs.

2. The collzge expended ine funcs as set forth in their bucget recuest .
anc zll traznsfers of funding raceivag ICCS zpproval.

135
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. ICCB-4R - 81
ENROLLMENT VERTFICATION CLAIM ILLINOLS COMMUNITY COLLEGE BOARD

District Number Name of District Number of Canpuses

Name of College

Term Quarter Term dates: Begins Mid-Term
Semester

CREDIT HOURS CLAIMED

Baccalaureate and General Academic _Hrs 5. Remedial/Develq;méntal

Business Occupational and Vocational Hrs 6. Adult Basic Education/Ceneral
Education Development (ABE/GED)

Technical Occupational and Vocational Hr's General Studies

Health Occupational and Vocational Hr's Total Hrs, Claimed

In-District Residents

Attending
Out-of-District
Attending I111. Com. Colleges
In-District on Chargeback

Semester Hours
Credit Programs
{Hrtail Breakdown on
Back of Forin) *

We hereby certify that this claim for state apportiomnment is made pursuant to the provisions of the Public Cummunity
College Act, approved October 1, 1973, as amended, and that records are on file at the college Lo substantiale this claim in
all respects, including residency, for all students included therein. We further certify Lhat Community College Disltrict
No. is recognized by the State Board and that its operation is in accordance with the provisions of the Public
Community College Act, approved October 1, 1973, as amended, and with the regulations of the Stale Board. In particular, the
courses claimed must: 1) be supported by proper verification records; 2) not be suported 50i& or more from other funds; 3)
be timely sutmitied; 4) be properly approved; 5) be regularly accepted for Graduastion or Certificalion; 6) be a part of an
approved Unil of Instruction; 7) have a course outline on file; 8) have a specific objeclive; Y) have a method Lo evaluate
student performance; 10) be recorded on student transcripts; 11) follow regular academic regulations; 12) be offered for
credit; 13) fullow regular tuition policies; 14) follow regular grading policies; 15) be included in regular college
instructional budget; 16) nuu be for hobby, leisure-time or recreational aclivities; and 17) huve oulside preparation
meeting requirements of the ICC8 Policy Manual.

SIGHED SIGNED Dale |
College President College Finanne Officer

Q 4 3 . .
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B # of
College Cistrict #of Semestar Credit Ameunt of
I or Mame Stucants Hours Chargacack
)
TOTaL $
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STATE OF {LLINOIS
Illinois Community College Board
3085 Stevenson Drive, Springfield, illinois 62703

‘ CERTIFICATE OF TAX LEVY
Ccimmunity College District No. County(ies)
Community College District Name: and State of lliinois

We hereby certify that we require:
thesumoi S
the sumof S

dollars to be levied as a special tax for educational purposes, and
dollars to be levied as a special tax for building purposes, and
the sumof $ dollars to be levied as a special tax for tort liability insurance purposes, and

thesumof S doilars to be levied as a special tax for Workmen’s Compensation and occupa-
tional diseases insurance purposes, and

thesumof $ dollars to be levied as a special tax for unemployment insurance purposes, and
the sumof S doilars to be levied as a special tax for financial audit purposes, and
thesumof 3 dollars to be levied as a special tax for {specify)

purposes on the taxable property of our community college district for the year 19 ___ . P
Signed this day of 19

Chairman of the Board of Said Community College District

Secretary of the Board of Said Community College District

‘ When any community college district is authorized to issue bonds, the community college board shall file in
the office of the county clerk of each county in which any:part of the community college district is situated a
certified copy of the resolution providing for their issuance and levying a tax to pay them. The county clerk
shall each year during the life of a bond issue extend the tax for bonds and interest set forth in the certified
copy of the resolution. Therefore, to avoid a possible duplication of tax levies, the community college board
should not include in its annual tax levy a levy for bonds and interest.

Number of bond issues of said community college district which have not been paid in full

This certificate of tax levy shall be filed with the county clerk of each county which any part of the com-
munity college district is located on or before the last Tuesday in December,

DETACH AND RETURN TO COMMUNITY COLLEGE DISTRICT

This is to certify that the Certificate of Tax Levy for Community College District No.

Countylies) of and State of
Ilinois on the equalized assessed value of all taxable property of said community college district for the year
19——_was filed in the office of the County Clerk of this country on 19

In addition to an extension of taxes authorized by levies made by the board of said community college
district, an additional extension(s) will be made, ss authorized by resolution(s) on file in this office, to provide
funds to retire bonds and pay interest therzon. The total amount, as approved in the original resolution(s), for
said purpose for the year 19 is$

UNIVER ) .
Sl@Tv OF CALIFORNIA

ERIC] CLearmvcroys
‘ I “OUSE FoR County Clerk

JUNIOR COLLEGERS

96 POWELL 1ig

] RARY BUILDING
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